ArEHTCTBO 3AMNNCKN AKTOB NrPAXOAHCKOIO COCTOAHNA U
APXMNBHOIO OENA KAMYATCKOIO KPAA

NMPNKA3
oT 9 peBpana 2021 r. N 11

OB YTBEPXOEHUN

AOMNHNCTPATWUBHOIO PEMMAMEHTA NMPEOOCTABIEHNA

ArEHTCTBOM 3ATMNNCKU AKTOB NPAXOAHCKOIO COCTOAHNA N APXUBHOIO
LOENA KAMYATCKOIO KPASA TOCYOAPCTBEHHOW YCNYTW MO NMPOCTABEHMIO
AMOCTUNA HA JOKYMEHTAX O TOCYOAPCTBEHHOW PETMCTPALIN AKTOB
MrPAXOAHCKOIO COCTOAHUA, MOANTEXALLMX BbIBO3Y 3A MNPEOESbI
TEPPUTOPUM POCCUNCKOW ®EOEPALIN

B cootBeTcTBUMN ¢ DegepanbHbiM 3akoHOM OT 28.11.2015 N 330-93 "O npocTtasneHun anoctung
Ha POCCUNCKMX obuLManbHbIX JOKYMEHTaX, Noanexalumx BbIBO3y 3a Npeaensl Tepputopum u
Poccuinckon ®epgepaunn, degepanbHbiM 3akoHOM oT 27.07.2010 N 210-93 "O6 opraHmsaumm
npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr”, NoctaHoBneHvem lNpasutenbcTea
Kamuatckoro kpast ot 14.12.2018 N 528-I1"O paspaboTtke n ytBEpXAeHUN AAMUHUCTPATUBHBIX
perrnameHToB OCYLLECTBEHNSA rOCYy4apCTBEHHOIO KOHTPONSA (Haa3opa)  AAMUHUCTPATUBHBIX
perrnamMmeHToB NpeaoCcTaBNeHns rocygapCTBEHHbIX YCIYyr UCMOMHUTENbHBIMU OpraHamu
rocygapcTtBeHHoun Bnactn Kamyatckoro kpast”,

NMPUNKA3BIBAIO:

1. YTBEpANTb AODMUHUCTPATUBHLIN pernamMmeHT npeaoctaBneHns AreHTCTBOM 3anncu akToB
rpaXkaaHCKoOro COCTOSIHUSA U apxXMBHOro aena KamyaTckoro kpasi rocy4apCTBEHHOMW yCryru no
NpOCTaBMEHNIO anoCTUNA Ha AOKYMEHTax O rocyAapCTBEHHOW perncTpaumm akToB rpaxaaHckoro
COCTOSIHMSA, noAriexallmx BbIBO3Y 3a npeaensl Tepputopun Poccuinckon degepauumn corrnacHo
NPUITOXEHNIO.

2. [Mpn3HaTb yTpaTMBLLUMMU CUY:

1) Npukas AreHTCTBa 3anncu akToB rpaXxgaHckoro coctosiHus Kamyatckoro kpas ot 30.03.2016 N
10-n "O6 yTBEPXKAEHUN AOMUHUCTPATUBHOIO pernaMmeHTa npegoctaBneHns AreHTCTBOM 3anmcu
aKTOB rpaXk4aHCKOro coCTosiHMS KamyaTckoro Kpasi rocyjapCTBEHHOW yCryrn No NPOCTaBreHNIo
anocTuna Ha JOKyMeHTax O rocyJapCTBEHHOW perncTpaunm akToB rpaXgaHCKoro COCTOSHUS,
nognexawiux BblBo3y 3a npegesnol Tepputopun Poccunckon depepaunn®;

2) MNMpwukas AreHTCTBa 3anMcu akToB rpaxxgaHckoro coctoaHmna Kamuyatckoro kpast ot 05.07.2016 N
27-n "O BHeceHUN nameHeHns B npunoxeHue K MNpukasdy ot 30.03.2016 N 10-n "O6 yTBEpKAEHUN
AOMWHUCTPaATMBHOIO pernaMeHTa npegoctaBrneHns AreHTCTBOM 3arnnucy akToB rpaxgaHCKoro
coCTOsIHMA KamyaTcKoro Kpasi rocyjapCTBEHHOW YCryr Mo NPOCTaBEHMIO anocTuns Ha
AOKYMEHTax O rocyJapCTBEHHOM perncTpaumm akToB rpaxgaHCKoro COCTOSIHUA, NoAnexatumx
BbIBO3Y 3a npefenbl Tepputopun Poccuickon enepauyunmn’;

3) MNMpwukas AreHTCTBa 3anMcK akToB rpaxgaHckoro coctoaHmna Kamuyatckoro kpast ot 09.09.2016 N
35-n "O BHeceHun nameHeHus B npunoxexue K MNMpukasy ot 30.03.2016 N 10-n "O6 yTBepxaeHUu
AOMWHUCTPaATMBHOIO pernaMeHTa npegoctaBrneHns AreHTCTBOM 3arnnucy akToB rpaxgaHCKoro
coCTOsIHMA KamyaTcKoro Kpasi rocyjapCTBEHHOW YCryr Mo NPOCTaBEHMIO anocTuns Ha
AOKYMEHTax O rocyJapCTBEHHOM perucTpaumm akToB rpaxgaHCKoro COCTOSHUSA, Noanexatumx
BbIBO3Y 3a npefensl Tepputopun Poccuickon enepauyumn’.



3. Hactoswwmn lNpukas BctynaeT B cuny Yepes 10 gHen nocne aHA oouumanbHOro
onybnumkoBaHus.

Pykosogutenb Arentctea H.A.TOJIbLUMHA

MpunoxeHwne

K MNMpukasy AreHTcTBa

3anncu akToB rpaxgaHcKoro
COCTOSIHVSI U apXMBHOTO Aena
Kamyatckoro kpas

ot 09.02.2021 N 11

AOMUHNCTPATVMBHbIN PEFNAMEHT

NMPEAOCTABJIEHUA ATEHTCTBOM 3AIMNCH

AKTOB NPPAXXOAHCKOIO COCTOAHUA N APXMBHOIO AENA KAMYATCKOIO
KPAA FOCYOAPCTBEHHOW YCNYIW MO NMPOCTABEHMIO ANOCTUNA

HA JOKYMEHTAX O FOCYOAPCTBEHHOW PEFMCTPALIMA AKTOB
MPAXKOAHCKOIO COCTOAHUA, NMOANEXALLMX BbIBO3Y 3A MNMPEAESbI
TEPPUTOPWM POCCUNCKOW ®ELEPALIMN

1. O6wme nonoxeHus

1.1. NMpegmeTom perynupoBaHusa HacTosaLwwero AOQMUHUCTPATUBHOIO pernaMmeHTa aBnaeTcs
npegocTaBneHne AreHTCTBOM 3anvcy akToB rpa4aHCKOro COCTOSIHUSA M apXMBHOIo Aena
KamuaTckoro kpasi (qanee - AreHTCTBO) rocygapCTBEHHOW YCyrn N0 NPOCTaBIEHMIO anoCTUNS Ha
AOKyMeHTax O rocyapCTBEHHOMW perncTpaLmm akToB rpaxgaHCKOro COCTOSIHUSA, Noanexawmx
BbIBO3Y 3a npenensl Tepputopumn Poccuickon depepaumm (qanee - AQMUHUCTPATUBHbIN
perrameHT).

1.2. Kpyr 3asisutenen.

1.2.1. 3asButenamu aBnaTca pusndeckne unu topngmyeckme nuua, obpartmelueecsa B AreHTCTBO
C 3anpocoM O MPOCTaBIIeHMM anocTuns (ganee - 3agBuTenn).

1.3. TpeboBaHusa K NOpsiAKy MHPOPMUPOBAHUA O NPeAOoCTaBEHNM FOCY4apCTBEHHON YCNyri.
1.3.1. OcHOBHbIMKU TPEOOBAHMSMUN K MH(POPMUPOBAHUIO 3aABUTENEN SABMSIOTCSA:

1) mocTOBEPHOCTL NPEAOCTaBSEMON UHOPMaLNK;

2) YeTKOCTb M MONHOTA B U3NOXEeHUU MHopMaL K.

1.3.2. Hbopmauus o nopsgke npefoCTaBreHust rocygapCTBEHHON YCIyry NpeoCTaBnsalTCA:
1) HenocpeacTBEeHHO B AreHTCTBE:

a) Ha NIMY4HOM NpUueme;

0) nocpeacTBOM MCNOMb30BaHUSA CPEACTB TENEOHHON CBA3M;

B) npu obpalleHnn B AreHTCTBO B MMCbMEHHOM BMe NOYTOBOW, (PaKCUMUITbHON CBA3bLIO UK
3IEKTPOHHOM NOYTON;

2) nocpeacTBoM pasmeLleHnsa nHpopmMmaunm Ha MHPOPMAaLMOHHBLIX CTEHAAX, PACNOSTIOXKEHHbIX B
nomeLLeHnsx AreHTcTBa;

3) nocpeacTBOM pasmeLleHnst MHopmaLmm Ha opuumanbHOM canTe UCNOSTHUTENbHbBIX OPraHoB



rocygapcTBeHHon Bnactn KamyaTtckoro kpasi B MH(pOpMaLMOHHO-TENEKOMMYHUKALMOHHON CEeTU
"MInTepHeT" no agpecy:

4) nocpeacTBOM pasMeLLeHns NHpopmMaunmn B rocyaapcTBEHHON NH(POPMaLIMOHHON cucTteme
"EQnHbIN nopTan rocygapCTBEHHbIX MU MyHMUMNANbHbIX YCnyr (QyHKunn)" - www.gosuslugi.ru
(oanee - EMNIY) n B rocygapctseHHOM MHpopMaunoHHon cucteme "lMopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumnn) Kamyatckoro kpas" - www.gosuslugi41.ru (nanee - PIIY).
1.3.3. NHdbopmumpoBaHme no TenedoHy o nopagke npeocTaBreHns rocyapCTBEHHON YCIyru
OCYLLECTBMNAETCA B COOTBETCTBUM C rpadomMkoM paboTbl AreHTcTBa.

[Mpn nHpopmMmpoBaHK 0 NopsaaKe NpefoCTaBNEeHUsS rocyaapCTBEHHOW YCryrn no TenedoHy
AOIMKHOCTHOE NULO AreHTCTBa, OTBETCTBEHHOE 3a OKasaHue rocyapCTBEHHOM ycrnyru (ganee -
cneunanuct AreHTcTBa), NPUHSAB BbI3OB MO TenedoHy, A0SMKEH NpeacTaBUTbCS: Ha3BaTb
haMmnnuio, UMS, 0THECTBO (MPU HaANMYKUK), OOIMKHOCTb.

Cneumnanuct AreHTcTBa 0653aH CoobLWNTL rpadnk NpuemMa rpaxanaH, TOYHbIN NOYTOBbIM agpec
AreHTCTBa, cnocob npoesaa K AreHTCTBY, a Npu HeoBXoaMMOCTHU - TpeboBaHUS K MMCbMEHHOMY
obpaLleHuto.

Bo Bpems pasrosopa cneuunanuct AreHTcTBa JOMKEH MPOU3HOCUTL CIIoOBa YETKO U He NpepbiBaTh
pasroBop No NPUYMHEe NOCTYNNEHUS OPYroro 3BOHKa.

[Mpy HEBO3MOXHOCTU OTBETUTbL HA NOCTaBIeHHbIe 3asBUTENeM BONPOCHI TENEOHHbIN 3BOHOK
AOoIKeH bbITb NnepeagpecoBaH (NepeBefeH) Ha Apyroe A0SMKHOCTHOE Nnuo nMbo obpaTuBLlemMycs
3asBUTENIO JOMKEH ObITb CO0OLLEH HOMED TenedoHa, N0 KOTOPOMY MOXHO NOSTyYUTb
Heobxoammyto MHopmaumio, NMbo npegnaraeTca 06paTUTbLCA MMCbMEHHO UM HA3HAYUTbL Apyroe
yaoobHoe Ans 3asaBuTens BpeMsi KOHCYbTauuu.

1.3.4. lNpwn oTBeTax Ha TenegoOHHbIE 3BOHKM U YCTHbIe ObpalleHuns cneumnanuct AreHTcTea 06s13aH
B COOTBETCTBMM C MOCTYNMBLUNM OBpaLleHnemM npegoctaBnaTbe MHGPOPMaLUMIO MO Cnegyowmm
BOnpocam:

1) 0 HOpMaTUBHBIX NPABOBbLIX aKTaX, PErynMpyrLLMX BONPOCH! NpefoCTaBNeHns rocyaapCTBEHHON
ycnyru (HaumMeHoBaHWe, HoMep, AaTta NPUHATUA HOPMAaTUBHOIO NPAaBOBOroO akTa);

2) 0 NepeyvHe KaTeropuin 3asBuTenNemn, MMerLLMX NpaBo Ha NOSTlyYeHne rocyaapCTBEHHOW YCNyru;
3) 0 nepeyvHe JOKYMEHTOB, HEOBXOAMMBbIX ONA NONYYEeHUsI TOCYyAapCTBEHHOM YCnyru;

4) o0 cpokax npefocTaBneHns rocyAapCTBEHHOMN YCIyru;

5) 06 ocHoBaHMAX OTKa3a B NpefoCTaBneHnn rocyaapCcTBEHHOW yCnyru;

6) 0 nopsagke nepegayun pesynbTaTa NpeaocTaBfeHnsi FoCy4apCTBEHHOM YCnyru;

7) o0 nopsagke obxanoBaHUA peLleHnin, oenctTeun (6e3aencTens) OOMKHOCTHBIX NUL, B Xo4e
npeaocTaBneHnsa rocyfapCTBEHHON yCnyru;

8) 0 MecTe pasMeLLeHNsa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn "UHTepHeT"
MHdOpMaUUK No BonNpocam npenocTaBfeHnst rocy4apCTBEHHOW YCyri.

1.3.5. Cneumanuct AreHTcTBa, OCYLLECTBNAKOLWMIA YCTHOE MHOPMUMPOBAHME O npasunax
npegocTaBneHns rocygapCTBEHHON yCryrn u (Mnu) o xoae npeocTaBneHns rocyaapCTBEHHON
yCrnyru, AOSMKEH NPUHATbL BCe HeOBXoaMMble Mepbl ANS1 Pa3bACHEHWU, B TOM YuChe C
npuBneYeHnem Apyrnx cneumanuctoB AreHTcTBa. B cnyvae, ecnu nogrotoBka pa3bsCHEHUS
TpebyeT npogomkuTensHoro spemenun (bonee 10 MMHyT), cneumanuct AreHTcTBa MOXeT
npeanoxuTb 06paTnTbcs B AreHTCTBO B MMCbMEHHOM BUAE.

MHdopmupoBaHmne no 3anpocam 3adaBuTenen o xoae npeaoctaBneHns rocygapCcTBeHHON yenyrm
obecneyvnBaeTcs No TenieOoHy UM ANEKTPOHHOM NoyTe. BO3MOXHOCTb NonyyYyeHust nHgopmaumm
0 Xo[e npefocTaBrieHust rocygapcteeHHoun yenyru Yyepes ENIY, PMIY otcyTcTeyerT.

1.4. lMopsiaok, popma, Mecto pasmeLleHmst U cnocobbl NONyYeHUs cnpaBoYHON MHGOPMaL MK O
rocygapCTBeHHOW ycnyre.

1.4.1. IHbopmauusa o mecte HaxoxaeHus, rpadunke paboTbl, INEKTPOHHON NOYTE, CNPABOYHbIX



TenedoHax AreHTCTBa U CTPYKTYPHOro nogpasgerneHuns, HenocpeacTBEHHO y4acTBYOLLErO B
npegocTaBneHnn rocyaapCTBEHHOM YCyrn, pasMmeLlaeTcs Ha oumumnanbHOM canTe, a Takke Ha
EMCY v POIY.

Mocpeacteom ENMIY n PITY obecneyvnBaetcs:

nosilydeHvne nHgpopmaumm o nopsgke u cpokax npefocTaBieHnsi rocya4apCTBEHHOM YCnyru;

- 3an1cb Ha Npuem B AreHTCTBO;

- onnara rocygapCTBEeHHOW NOLUIMHBI 3a NpeAoCcTaBneHne rocyqapCTBEHHON yCnyru;

- OCYLLIECTBIIEHME OLEHKN KavyecTBa NpeaoCcTaBneHns rocygapCTBEHHON YCIyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHnin n gencteum (6esgencteuns) AreHTcTea u
(MnKn) ero OMKHOCTHbIX NULL.

1.4.2. B nomelueHnn AreHTcTBa 060pyayoTCa MHPOPMaLMOHHbIE CTEHAbI, HA KOTOPbIX
pa3smMeLlaeTca nHdopmauusa o nopsake npeaocTaBreHns rocyaapcTBEHHOM YCNyru.

Ha nHdopmaunoHHoM cTeHae B nomelleHnn AreHTcTBa pasMmeltaeTcs crneaytowas nHpopmaums:
1) nepeyeHb JOKYMEHTOB, HEOBXOOMMbIX ANA NpeaoCcTaBNeHns rocygapCTBEHHON YCIyru;

2) obpasLbl AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNeHMs rocyaapCTBEHHOM YCIyrn, U
TpeboBaHNA K UX 3aMNOSTHEHUIO;

3) cxema pasmelleHus cneunanmcToB AreHTcTBa, pexum npmema;

4) n3BneYeHnsa n3 HoOpMaTUBHbIX NPABOBbLIX aKTOB, PErYNNPYIOLLNX AeATENbHOCTb MO
npeaocTaBnNeHnto rocyAapCTBEHHOM YCIyru;

5) TekcT HacTodALero AQMUHUCTPATUBHOIO pernamMeHTa (nonHasa Bepcust Ha odomumansHOM canTe,
N3BneYeHns Ha MHPOPMaALNOHHOM CTeHAE);

6) 6aHKOBCKME PEKBU3UTLI AN yNraTbl rOCyAapCTBEHHOMW NOLUSNHBI.

1.4.3. Ha opmumaneHoOM canTte pasmeliaeTtca crnegyrowasa nHpopmauns:

1) n3BneyveHns n3 HopmMmaTUBHbLIX MPABOBbIX aKTOB, PErYNNPYIOLWMX AEATENBHOCTb MO
npeaocTaBneHnto rocyAapCTBEHHOM YCIyru;

2) TekcT ADMUHUCTPATUBHOIO perfnaMmeHTa ¢ NPUoXeHNsMu;

3) MecTo HaxoxaeHusi, rpadunk paboTbl, HOmepa TenedOHOB M aApecC ANEKTPOHHOW NOYTbI
AreHTCTBa;

4) BnaHkn OOKYMEHTOB, HEOBX0AUMBIX ANs NpeAoCcTaBneHnsa rocyaapCTBEHHOM YCyru.

1.4.4. Ha EINrY n PIry pasmewaetca cnegyowasa nHpopmMaumsa:

1) ucyepnbiBalOLWNA NepeyeHb AOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHuns
rocygapCTBeHHON ycnyrn, TpeboBaHUs K 0pOPMIEHNIO YKasdaHHbIX JOKYMEHTOB, a Takke
nepeyeHb AOKYMEHTOB, KOTOPbIE 3asiBUTENb BNpaBe NpeacTaBuUTb N0 COBCTBEHHOW NHULNATUBE;
2) Kpyr 3asBuTenemn;

3) CpOK NpeaoCcTaBeHnst FoCyAapCTBEHHOMW YCyru;

4) pe3ynbTaTbl NPegoCTaBeHNs rocyaAapCTBEHHOM YCIyru, NOpsaoK NpeacTaBneHns AOKYMeHTa,
ABNAIOLLLEroca pe3ynbTaToM NpeaocTaBneHnsi rocyaapCTBEHHOW YCNyru;

5) ncyepnsiBatoLnn NnepeyeHb OCHOBaHUI AN NPUOCTAHOBEHUS U OTKasa B NpeaocTaBieHnm
rocyaapCTBEHHOM YCIyru;

6) 0 npaBe 3aaBUTENS Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne aencteumn (6espencteus) n
peLleHnin, NPUHATLIX (OCYyLLecTBAsSIEMbIX) B XOA4e NpeaocTaBeHns rocygapCTBEHHON YCnyru;

7) cbopMbl 3aaBNeHNn (YBEAOMIIEHUIN, COOOLLEHUI), UCNONb3yeMble NPU NPeSOoCTaBNEHNN
rocyapCTBEHHOM yCNyru.

1.4.5. MHpopmaums Ha EMTY n PITY o nopsagke n cpokax npefocTaBneHns rocyaapCTBEHHON
yCIyrv Ha OCHOBaHUWN CBeEeHUN, COAepPXaLLMXCca B rocygapCTBEHHON NHPOPMALMOHHOM cucteme
"PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (yHKumin) KamyaTtckoro kpas",
npegocraBnsieTcs 3asisutento 6ecnnaTHo.

1.4.6. Joctyn K nHpopMaLmmn 0 CpoKax u nopsiake NpeaocTaBrieHUst rocy4apCTBEHHOM yCyru, a



TakXke K CBeAeHMAM 0 xoae NpeaocTaBneHnsl rocyaapCTBEHHONM YCyru, ocyLecTBnsieTcs 6e3
BbINOMNHEHUA 3asBUTENEM Kakux-nmbo TpeboBaHuiA, B TOM Yncrne 6e3 UCrnonb3oBaHus
nporpaMMHoro obecrneyeHusi, ycTaHOBKa KOTOPOro Ha TEXHUYECKME cpeacTBa 3asiBuTens Tpebyet
3aKIMYEHNs NMLEH3NOHHOTO UM MHOTO COornalleHns ¢ npaBoobnagaTenem.

2. CtaHpapT npegocTaBneHnsi rocygapCTBEHHOW yCryru

2.1. HammeHoBaHne rocyfapCTBEHHON YCIyrn - MpocTaBfieHne anoCcTurs Ha AOKyMeHTax o
rocygapCTBEHHOW perncTpaunmn akToB rpaKaaHCKoro COCTOSHUSA, nognexawux BolBo3y 3a
npegenel Tepputopun Poccumnckon depepauum.

2.2. HaumeHoBaHne UCMNONMHUTENbHOro OpraHa rocyaapcTBeHHOM BnacTu KamyaTckoro Kpasi,
npegoCcTaBNAILWEro rocyaapCTBEHHY0 yCnyry, - ATeHTCTBO 3anucy akToB rpaXgaHCKoro
COCTOSIHMSA U apXMBHOro gena KamyaTckoro kpas.

2.2.1. B uensx npegoctaBneHns rocygapCTtBEHHON yCnyrn AreHTCTBO B3aMMOOENCTBYET C
opraHamu 3anmcu akToB rPaXK4aHCKOro COCTOsIHMSA, 06pa3oBaHHbIMKM OpraHamMu rocyapCTBEHHOM
Bnactu cybbektoB Poccuickon degepaumm, opraHamm MECTHOroO caMoynpasfieHus
MYHULMNANbHbIX PanoOHOB, MyHUUMNANbHbLIX OKPYroB, FOPOLCKUX OKPYroB, FOPOACKMX, CEMbCKUX
noceneHun B cybwektax Poccuinckon ®egepaumm HageneHHbIX NOSTHOMOYNAMM Ha
rocyapCTBEHHYIO PErMCTPaLMIO aKTOB rpaXKgaHCKOro COCTOSIHUSA (aanee - TepputopuasnbHble
opraHbl 3AIC).

2.2.2. B cooTtBeTCTBUM C TpeboBaHMAMM NyHKTa 3 YacTu 1 ctatb 7 degepanbHOro 3akoHa ot
27.07.2010 N 210-93 "O6 opraHusaumm NnpegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr" AreHTCTBO He BripaBe TpeboBaTtb OT 3asiBUTENEN OCYLLLECTBEHNA AENCTBUIA, B TOM YnUcne
cornacoBaHui, He0BXo0ANMbIX AN NONYyYEeHUS rocy4apCTBEHHOM YCIYrn N CBA3AHHbIX C
obpalleHnem B MHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMmoynpaBneHns u
opraHusaumm, 3a UCKMIOYEHNEM NOMYYEHNS YCNYT, BKITIOYEHHbIX B MepeYeHb YCIyr, KoTopble
ABNAOTCA HeobxoaMMbIMN N 06a3aTeNbHbIMU ANs NPEeLOCTaBNEeHNs rocyAapCTBEHHbIX YCIyT.
2.3. PesynbTatom npegocTaBneHns rocygapCTBEHHON YCryrn siBnaeTca opuumnanbHbii JOKYMEHT
C NpOCTaBfieHHbIM Ha HeM WTamnom "AnocTunb" (aanee - anoctuns) NMM6o ysegomneHne ob
OoTKa3e B NPOCTaBfeHNN anocTungd, BpydaemMble 3asiBUTENIO JIMYHO Ui HanpaBnsemMble NOYTOBOW
CBA3blO MO afpecy, ykasaHHOMY B 3adBfeHUM O NPeoSoNIeHMN rocyapCTBEHHOW YCYTri.

2.4, Cpok npefocTaBrieHnsi rocya4apCTBEHHOM YCyri.

2.4.1. Cpok npegocTaBrieHns rocyaapCTBEHHOM YCNyru coctaBndaeT He bonee 5 pabounx gHen.
Cpok npefocTtaBneHus rocygapCTBEHHON ycnyrn MoXeT 6biTb npoaneH Ao 30 pabounx gHen B
cnyyae oTcyTcTBusA y AreHTcTBa obpasua noanmcu, oTTucka nevyatu u nHpopmaumm o
NOJSTHOMOYUSX OOMKHOCTHOrO Nuua, noanucasLlero POCCUNCKUA opurumnanbHbI JOKYMEHT.

2.4.2. CpoK Bblgauun LOKYMEHTOB, SABMAKOLWMXCA pe3ynbTaTtoM NpeaocTaBneHns rocyaapcTBEHHOM
ycnyru, He A4ofmkeH npesbiwaTtb 10 MUHYT.

2.4.3. MakcumanbHasi NpoAoSKUTENBHOCTL NpefocTaBneHuns rocygapcreeHHon yenyrmn 30
paboynx gHen co OHSA NONYyYEeHUS 3asBeHUs.

2.5. [NepeyeHb HOPMaTMBHbIX MPABOBbLIX AKTOB, PEryfIMPYLNX OTHOLWEHNS, BO3HUKAIOLLNE B
CBS31 C NpefocTaBneHneM rocygapCcTBEHHOM yCnyru, pasmeLllaeTcsa Ha ouymnansHOM caunTe,
EMry v PMIY v nopgoepxmBaetcs B akTyarlbHOM COCTOSIHUN.

2.6. NcyepnbiBaowmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C HOPMATUBHBIMU
NpaBoBbIMW akTamMu 4518 NpeAoCTaBeHUsl roCy4apCTBEHHOM YCyru 1 YCryr, KOTopble ABNAITCA
HeobxoaMMbIMK N 06a3aTenbHbIMU ANS NPeSOoCTaBeHns rocyaapCTBEHHOM YCIyrn, Noanexatumx
npeacTaBneHuto 3asiBUTenemM, cnocodbl UX NOSTyYEeHUs 3asiBUTENEM, B TOM YMCIIE B ANIEKTPOHHOM
dhopme, NOpaAoK X NpeAcTaBneHns, B TOM Yncne cnocobbl HanpasneHus 3anpoca o



npeaocTaBneHnn rocyaapCTBEHHON YCIyru:

1) 3aaBneHue o npoctasreHun anoctuns (MNpunoxeHne K agMUHUCTPATUBHOMY PeErfamMeHTy).
3asiBneHne B NMCbMeEHHOM hopMe MOXET ObITb BbIMOMHEHO OT PyKK (pasdopunso),
MaLUMHOMUCHBIM CNOCOBOM MK pacnevyaTaHo NOCPeaCTBOM ANEKTPOHHbIX NevaTaroLLmx
yCcTponcTB 6€e3 cokpaLleHuin CroB 1 UCNpaBliEHU;

2) DOKYMEHT, yOOCTOBEPSOLLMIA NMUYHOCTb 3aaBuTens (NpeacraBuTens 3asasButens);

3) AOKYMEHT, noaTBepXAatoLLnii MONHOMOYMUS 3aSBUTENS;

4) oouumanbHbI AOKYMEHT, nognexallnin BbiBo3y 3a npeaensl Tepputopum Poccuninckon
depepaumu, BblgaHHbIM TeppuTopuarnbHbiM opraHom 3AIC.

2.6.1. [JoKyMeHTbI, yKa3aHHble B MyHKTE 5 4yacTu 2.6 HacTosALwero pasaena goMmKHbl coaepXaTtb
PEKBU3NTBI, HANU4ne KoTopbIX SBnsieTca obssaTenbHbIM (NOAMUCH N NeYaTh).

Mognuck pykoBoanTeENsa U OTTUCK NeYvaTu TepputopuanbHoro opraHa 3AIC, cogepxalimecs Ha
YKa3aHHbIX JOKYMEHTax, JOSKHbI ObITb OTYETNINBLIMMU.

LlenocTHOCTb OKYMEHTOB He JOMmKHa ObITb HapyLieHa. [JoKyMeHTbl He JOMKHbI BbITb
CKINEeeHHbIMU, 3anaMMHUPOBaHHBIMW, UMEIOLLMMU UCTNPaBIeHUs, NOAYUCTKN, NATHA, He Jalowme
BO3MOXHOCTb YCTaHOBUTb COAepXXaHne AOKYMeHTa.

2.6.2. 3asBneHne o NpocTaBfieHMn anocTuns u npunaraemMble K HeMy 4OKYMEHTbI MOryT ObITb
npeacrasneHbl 3aaBUTENEM NTMYHO B AreHTCTBO UMW HanpasrieHbl NOYTOBLIM OTNpPaBiEHUEM.
2.7. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHBIMU
NpaBoOBbIMW akTamMu 4515 NpeAoCTaBeHNsI FOCYyAapCTBEHHOM YCyrn, KOTOpble HAaXoaAaTCcs B
pacrnopsiKeHUn rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMOynpaBieHUst U UHbIX OPraHoB,
y4acTBYIOLLMX B NpeoCTaBeHnn rocyaapCTBEHHbIX U MYHULUMNANbHbIX YCNYT, U KOTOpble
3asiBUTENb Bnpase NpeaCcTaBuUTb, a Takke Cnocobbl NX NONyyYeHns 3aaBUTENSIMU, B TOM YUCHE B
3NEKTPOHHOM (hopMe, NOPSA0K UX NPeaoCTaBNEHNS:

- DOKYMeHT 06 ynnaTte rocygapCTBEHHOW MOLWSMHbI 3a NpeAocTaBneHne rocyfapCTBEHHON yCnyru
(monyyeHue nocpeacTBOM MEXBEOOMCTBEHHOMO 3anpoca 13 rocygapCcTBeHHON NHPOPMaLMOHHON
CUCTEMbI O FOCY4apCTBEHHbIX N MyHUUMNANbHbLIX NaTexax, onepaTopoM KOTOPOWN ABNAETCS
depeparnbHoOe Ka3Ha4YencTBo).

HenpeactaeneHune 3assutenem JOKyMeHTa 00 ynnaTte rocyaapCTBEHHOM MOLSIMHBI 3a
npegocTaBneHne rocyaapCTBEHHOW YCIyrn He ABNSeTCH OCHOBaAHUEM AJ15 OTKa3a 3asiBUTErNo B
npeaocTaBneHnn ycnyru.

2.8. 3anpewaetcsa TpeboBaTh OT 3aA9BUTENS:

1) npegcTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UNn OCyLLECTBIIEHUA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMU akTamu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM rocyaapCcTBeHHOM
ycnyru;

2) npeacTaBneHnst AOKYMEHTOB U MHAOPMALLMK, KOTOPbIE HAXOAATCHA B PACMOPSKEHUN
NCMONHUTESbHBIX OPraHOB rocyAapCTBEHHOM BriacTu KamyaTckoro Kkpasi, npefoCTaBnsoLWwmX
rocygapCTBEHHYHO YCryry, MHbIX OpraHoB rocyapCTBEHHOW BNacTu, OPraHoB MECTHOTO
camoynpasneHnss MyHuuunansHblix obpasosaHun B KamyaTtckom kpae nnbo noaBeaoMCTBEHHbIX
UM OpraHmsauun, y4acTBYHOLWMX B NpegoCTaBNeHNn rocyaapCTBEHHbIX YCyr, B COOTBETCTBUN C
HOpMaTMBHbLIM NpaBoBbIMKU akTamu Poccuinckon degepaumm, HopMaTUBHLIMU NPABOBLIMU aKkTamu
1N MyHUUMNANbHbIMU NPAaBOBbLIMU aKTaMn MyHUUMNanbHbIX o6pa3oBaHui B KamyaTckom kpae, 3a
NCKIMOYEHNEM OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbn 7 ®egepansHoro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHusaumm npegocTaBreHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr";

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMaLMK, OTCYTCTBUE U (UNTN) HEAOCTOBEPHOCTb KOTOPbIX
He yKasblBanvMcb Npu NnepBoHa4vanibHOM OTKa3e B npuemMe AOKYMEHTOB, HE0BXoaUMbIX NSt
npeaocTaBneHnsa rocygapCTBEHHON ycnyru, nMbo B npegocTaBNeHnn rocyaapCTBEHHOM YCIyrw,



3a UCKITIOYEHNEM Creyowmx cryyaes:
a) nameHeHne TpeboBaHU HOPMATUBHbLIX NPABOBbLIX aKTOB, KacaloLMXCs NpeaocTaBneHns
rocygapCTBeHHOW yCnyru, nocrie nepBoHayanbHOM nogadn 3agaBneHns o npegocTaBneHmum
rocyaapCTBEHHOM YCIyru;

0) Hannyme owmnboK B 3asBfIEeHMM O NPeoCTaBNEeHUN rocy4apCTBEHHON YCIYrn U OKYMEHTaXx,
nodaHHbIX 3asiBUTENEeM nocrne nepBoHa4anbHOro oTkasa B npueme OKYMEHTOB, HEOOXOAMMbIX
ANa NpeaocTaBneHns rocygapCcTBeHHON ycnyrun, nmbo B NpegocTaBNeHnn rocyaapCTBEHHOM
YCRyrn 1 He BKITKOYEHHbIX B NpeAcTaBeHHbI paHee KOMMNIIEKT 4OKYMEHTOB;

B) UCTEYEHNe CpoKa AeNCTBUSA JOKYMEHTOB U n3amMeHeHne nHpopmaumm nocne
nepBOHa4vanbHOro oTkasa B npuemMe LOKYMEHTOB, HeOBXOAMMBbIX A5 NpeJoCcTaBeHns
rocygapCTBEHHOW yCnyrn, NnMbo B NpeaoCTaBreHnn rocyaapCTBEHHOM YCNYTu;

r) BbiIBNeHME AOKYMEHTanNbHO NOATBEPXKAEHHOrO (hakTa (MpM3HaKoB) OLWMBOYHOIo nnn
NpoTMBONPaBHOro AencTeus (be3gencTand) JOMKHOCTHOMO nNuua AreHTCcTBa, rocy4apCTBEHHOMO
cnyxatlero npu nepBoHavanbHOM OTKa3e B NpuemMe JOKYMEHTOB, HeoOXoaMMbIX AN
npeaocTaBneHNsa rocygapCTBEHHON ycnyru, nMbo B NpeaoCcTaBNeHNN rocyaapCTBEHHOM YCIyru, O
4YyeM B MMCbMEHHOM BUAE 3a NOANUCHIO pykoBOAUTENSA AreHTCTBa yBeAOMIISeTCa 3adBuTerb, a
TakkKe NPUHOCATCS U3BMHEHUS 3a JOCTaBlEHHbIE HeyaobCTBa.

4) npepocTaBneHnsa Ha BymaxxHOM HocUTene JOKYMEHTOB M MHbOpMaLnn, aNeKTPOHHbIE 0Bpasbl
KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C NYHKTOM 7.2 YacTtu 1 ctatbn 16 ®egepansbHoro
3akoHa ot 27.07.2010 N 210-93 "O6 opraHusauumn npefocTaBfeHnsi roCyaapCTBEHHbIX U
MYHUUMNANbHbIX yCNyr", 3a UCKNIYEeHNEM CriydaeB ecriv HaHeceHne OTMETOK Ha Takune
AOKYMEHTbI NMNMB0 nX n3bATME ABNseTcs HeobXoaAMMbIM YCNoBMEM NpeaoCTaBNeHNs
rocygapCTBEHHOW YCNYIrn, N UHbIX CNyYaeB, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMMU.

(n. 4 BBegeH Nprkazom AreHTCTBa 3anncu akToB rPaXkaaHCKOro COCTOSHUS U apXMBHOTO Aena
KamuaTtckoro kpast ot 31.03.2021 N 20)

2.9. B kayecTBe AOKYMEHTA, YAOCTOBEPSAIOLErO NMNYHOCTb, 3aaBuTeNneM (Npeacrasutenem
3asBUTENS) MOXET NpeacTaBnATLCS:

1) nacnopT rpaxgaHunHa Poccunckon denepaumn, yaoCToBEPSAHOLWMIA NMYHOCTb rpaXKaaHnHa
Poccuinckon ®egepaunn Ha Tepputopun Poccuu;

2) nacnopt rpaxgaHuHa Poccuinckon denepaumu, SBnsoOWLNACA JOKYMEHTOM, YAOCTOBEPSAOLLMM
NNYHOCTb rpaxgaHnHa Poccunckon ®epepaunn 3a npegenamm Poccninckon degepaumm (B
cnyyae OTCYTCTBMS nacnopTa rpaxgaHuHa Poccuiickon egepauunm, yoocToBEPSIOLLENO JIMYHOCTb
rpaxxgaHnHa Poccurckon ®epepauunn Ha Tepputopun Poccun);

3) nacnopT MHOCTPaHHOIO rpaxgaHuHa NMbo MHOM AOKYMEHT, yCTaHOBMNEHHbIN dheaepanbHbIM
3aKoHOAAaTEeNbLCTBOM UMW NPU3HaBaeMbI B COOTBETCTBUM C MeXOYHAPOOHbIM 4OrOBOPOM
Poccunckon ®egepaunn B kayecTBe AOKYMEHTA, YAOCTOBEPSAOLWEro MMYHOCTb MHOCTPAHHOIO
rpaXxgaHuHa;

4) paspelleHne Ha BpeMeHHoe NpoXnBaHue B BUAE JOKYMEHTaA YCTaHOBIEHHOW (POpMbI,
BbldaBaemMoro nvuy 6e3 rpaxxgaHcTBa, He MMELEMY AOKYMEHTA, Y4OCTOBEPSIOLLErO NMNYHOCTD;
5) BuA Ha XnTenbCcTBO (B OTHOLWEHMM nNuua 6e3 rpaxxgaHcTea);

6) yaooctoBepeHue bexeHua.

[OKyMeHTbI, BblAaHHbIE KOMNETEHTHLIMW OpraHamMu MHOCTPaHHbIX FOCYAAapCTB U NpeabsBrieHHble
ANA NpocTaBneHnst anocTuns, AOMKHbI ObiTb Nerann3oBaHbl, eCnv MHOE He NPeayCMOTPEHO
MeXxayHapoaHbIMu gorosopamu Poccunckon denepaumm, n nepeBefeHbl Ha rocy4apCTBEHHbIN
A3blk Poccunckon ®epepaumm (pycckmi sa3bik). BepHocTb nepesofa gormkHa 6biTb HOTapnansHO
yOoCTOBEpEHa.

2.10. NcuepnbiBalowmm nepeyeHb OCHOBaHWUM O5151 OTKa3a B NpuemMe JOKYMEHTOB, HEOBX0aMMbIX
ANs npefocTaBieHnsi rocya4apCTBEHHOM YCyru:



1) DOKYMEHTbI, NpeAcTaBfeHHble ANS NpeaoCTaBNeHNs rocy4apCTBEHHON YCnyru, He
COOTBETCTBYIOT TpeboBaHnAM YacTu 2.6.1 HacTosLwero pasaena;

2) pokyMeHT TpebyeTcs Ans BbIBO3a B rocy4apcTBO, He noanucasllee [faarckyto KOHBEHLMIO,
OTMEHSOLLYI0 TpeboBaHNS nerannsaunm MHOCTPaHHbIX OPMLManbHbIX JOKYMEHTOB, OT
05.10.1961;

3) He npeAcTaBneH JOKYMEHT, yOOCTOBEPSOLWNIA JIMYHOCTb, B COOTBETCTBUM C YacTblo 2.9
HacToslLLero pasgena;

4) oTcyTCTBYET MHpOopMaLMn 06 onnarte rocygapCTBEHHOM MOLUSMHBI 3a NpefocTaBneHne
rocyaapCTBEHHOM YCIYr UM nMelTcs owmnbkn B MHpopmauun, noaTeepxaatoLLen gakt onnarhbl
rocyaapCTBEHHOM NOLUSINHBI, @ UMEHHO: HEBEPHbIE PEKBU3UTLI, JaHHbIE 3asBUTENS, CyMMa
nnaTexa.

2.11. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM Af151 OTKa3a B NpeoCcTaBfieHUn rocy4apCTBEHHOM
yCnyru:

1) noanuceb JOMKHOCTHOrO Nuua 1 (UNKM) OTTUCK NeYaTu Ha AOKYMEHTE O permcTpauumn akra
rPaXka4aHCKoro COCTOAHUSA 1 (Miv) HOPMaUUs O NOSTHOMOYNAX AOSMKHOCTHOrO fvua,
noanuncasLLero JOKYMEHT O permctpaumm akta rpaXgaHCcKoro COCTOSIHUSA, He COOTBETCTBYIOT
nmerowmmca B AreHTcTee obpasuam, nHpopmaumm, nnu obpasam nognmcu, oTTMCKa neyatw,
MHdOPMaLUKN O NOFTHOMOYUAX NOANUCABLUErO JOKYMEHT O perucTpaumm akra rpaxgaHckoro
COCTOSIHMSA JOMKHOCTHOrO nuua, NonyYeHHbIX OT Nyua, BblAaBLUIEro JOKYMEHT O perucrTpaumm akra
rpaXkaaHCKoro COCTOSAHUS, No 3anpocy AreHTCTBa;

2) cogeprkaHue npeacTaBrieHHOro JOKYMeHTa O perucrpaumm akta rpaxgaHcKoro COCTOSIHUS He
COOTBETCTBYET COAEPXKaHMIO 3anncu akTa rpaXgaHCcKoro COCTOSHUS.

2.12. OcHOBaHu1s ANs NPUOCTaHOBMNEHUS rOCy4apCTBEHHOWN YCIYrn OTCYTCTBYIOT.

2.13. MNepeyeHb ycnyr, HeobxoanMbix 1 06s13aTeNbHbIX 415 NPESOCTaBEHUS rOCYyAapCTBEHHOM
ycrnyru, B TOM Yncrne cBefeHnsi 0 JOKYMEHTax, BblAaBaeMblX OpraHn3auusamMm, y4acTByowmmMm B
npegocTaBNeHnn rocyaapCTBEHHOM YCyrn, He YCTaHOBIIEHDI.

2.14. lNopsgok, pasamep M OCHOBAHWA B3MaHUS NnaTthbl 3a NpegocTaBneHne rocygapCcTrBeHHON
yCrnyru.

2.14.1. 3a npegocTasrieHMe rocyaapCTBEHHOM YCyrn 3asiBUTENN yniaynBaloT rocy4apCTBEHHYHO
MOLLISINHY.

2.14.2. Pa3smep rocygapCTBEHHOM MOLUNUHBLI yCTaHOBIEH noanyHKkToMm 48 nyHkTa 1 ctatbn 333.33
Hanorosoro kogekca Poccunckon ®enepaumm (4actb BTopas) ot 05.08.2000 N 117-93.

2.14.3. ®akT ynnaTbl rocygapCTBEHHOW MOLUMMHBI NAaTenbLmMKom B 6e3Hann4Hon popme
noaTeepxaaeTcsa nNnaTexHblM NopyvyeHneM ¢ OTMeTKOM B6aHka unm cooTBETCTBYHOLLEro
TeppuTopmanbHoro opraHa ®efepanbHOro kazHayencTsa (MHOro opraHa, OCyLLEeCTBIIAIOLLEro
OTKpbITUE U BeeHNe CHETOB), B TOM YMCIie NPOM3BOASLLErO pacyeTbl B 3NIEKTPOHHOM hopme, O
ero UCnosiHeHuu.

dakT ynnaTbl rocygapCTBEHHON MOLUSNHLI NNaTeNbLMKOM B HaNnM4YHOW hopmMe noaTBep)KaaeTcs
nnbo KBUTAHLUMEN YCTaHOBNEHHOW (hOpPMbI, BbigaBaemMon nnatenbLymky 6aHkom, nnbo
KBUTaAHUMEN, BbldaBaeMoWn nnaTenbLlUmKy AOSHKHOCTHBIM SIULLOM MW KaCCOW opraHa, B KOTOPbIN
npounssogunach onsarta.

3asiBuTenb Bnpase NpeacTaBuUTb MO COBCTBEHHOW MHULMATMBE LOKYMEHT, MOATBEPXKAAOLMNA
ynnaTty rocyaapCTBEHHOM NOLWMNHBI 32 NpeJocTaBrieHne rocyaapCTBEHHOM ycrnyrn. B aTom
cnyyae MexBeJOMCTBEHHbIN 3anpoc B rocy4apcTBEHHON MH(POPMaLIMOHHON CUCTEME O
rocygapCTBEHHbIX U MyHULMMAnNbHbIX NnaTexax, onepaTtopom Kotopon saensetcsa denepansHoe
KasHayemncTBo, He HanpaBnsaeTcs.

B cnyyae HenpepocTaBneHus AOKyMeHTa 06 ynnaTe rocygapCTBEHHOW NOLUSNUHLI cBeAEHNSA 06
ynnarte rocyfapCTBEHHOWN NOLWWMHbLI MOTyT ObiTb NOMyYeHbl B MOPSAKE MEXBEAOMCTBEHHOIO



B3aMMOOENCTBUA.

2.14 4. TepeyeHb nuu, ocBOBOXOAKLWMXCA OT ynnaTbl rocygapCTBEHHOM MOLUSNHBI 3a NoslyvyeHne
rocygapcTBeHHon ycnyru, onpegeneH ctatben 333.35 Hanorosoro kogekca Poccuinckon
depepauyum.

2.14.5. l'ocypapcTBeHHas ycnyra npegocraBnseTca AreHTCTBOM nocrie ynnatbl 3asaBuUTenem
rocygapCTBEHHOW MOLUSINHLI, B3UMaeMOW 3a ee npeaocTaBrieHne.

2.14.6. B cootBeTCcTBMM C HanoroBbiM kogekcom Poccunckon denepaumm 3aasrieHne o Bo3Bparte
N31LHE ynnadeHHoN (B3bICKAHHOW) CyMMbl FOCYAapCTBEHHOW NOLWSIMHBI MOXET OblTb NO4aHO B
TeYeHue Tpex NieT Co AHSA ynnaTbl yKadaHHOW CyMMbI.

2.14.7. Bo3BpaT U3nuLHe ynnadeHHon (B3bICKaHHOW) CyMMbl rOCy4apCTBEHHON NOLUSIMHbI
Npon3BOAMUTCA 3a CHeT CpeacTB OloakeTa, B KOTOPLIN Npon3BeLeHa nepennaTa, B TedeHne
OLHOro Mecsua co AHA nogayn 3asiBneHus o Bo3BparTe.

2.14.8. 'Has nnaTa 3a npegocTaBneHne rocy4apCTBEHHOM YCNyrn He B3MaeTCS.

2.15. MakcumarnbHbIA CPOK OXMAAHUA B oMepean nNpu nogade 3asBrieHust 0 npeaocTaBneHnm
rocyaapCTBEHHOM YCIyru 1 nonyvyeHnmn pesdynbTaTa ee npeaocTaBneHns He 6onee 15 MUHyT.
2.16. 3asBneHus o NpeaoCTaBeHNN FOCY4apCTBEHHOW YCNyr, NOCTyNUBLUNE B MMCbMEHHOM
dopMe, perMcTpmpyroTca OTAeN0M OpraHmM3aunmn rocygapCTBEHHON permcTpauumn akTos
rpaXka4aHCKoro COCTOSAHUA AreHTCTBa B KHUre yveTa 3asdBlieHnn 0 NPOCTaBNeHnn anocTuns B AeHb
NOCTYNEHNS.

2.17. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBnseTCa rocyaapcTBeHHas ycnyra, K 3any
OXuaaHus, MecTam 4518 3anofHeHns 3anpocoB O NPeAoCTaBIeHUN rOCy4apCTBEHHOW YCNyri,
NMHOPMaLUMNOHHBIM CTeHAaM ¢ obpasuammn Ux 3anosIHEHUS N NepeyHeM LOKYMEHTOB,
HeobXxoaMMbIX 49 NpeoCTaBNeHNs KaXaom rocyaapCTBEHHOM YCyru, pasMmeLleHunto 1
0POPMIEHUIO BU3YaSibHOW, TEKCTOBOM U MYNbTUMEANNHON MHOPMaLUKN O NOpSaKe
npeaocTaBneHnsa Takon ycnyru, B TOM 4ucne Kk obecnevyeHmto 4OCTYNHOCTU ANS MHBANUAOB
yKa3aHHbIX 00BHEKTOB.

2.17.1. lNomeLLeHne, B KOTOPOM OCYLLECTBISAETCA NPUeM 3asBuTenemn, A40MKHO obecnevnBaThb:

1) yao6cTtBO 0hopmneHna 3aaBmTenemMm NMCbMeHHOro obpatleHuns;

2) TenedOHHY0 CBA3b;

3) BO3MOXHOCTb KOMMPOBAHNA JOKYMEHTOB;

4) [OCTYMHOCTb K HOPMAaTUBHbLIM MPaBOBbIM aKkTaM, PerynupyroLnM OTHOLLEHUS, BO3HMKaKOLWNe B
CBS3M C NpeaocTaBneHneM rocyaapCTBEHHOM YCyru.

[MomelLeHns, npegHasHaYeHHble AN npuema 3aasuTenen, 4OmkHbl ObiTb 060pya0BaHbI B
COOTBETCTBUWN C CaHUTaPHbLIMU NpaBuUiamMn n Hopmamu, ¢ cobrnogeHnem HeobxoamMMbIx Mep
©e3onacHoOCTH, B TOM YuCre cpeacTBamMum NOXapoTyLeHUs U OnoBeLeHNst O BO3HUKHOBEHUU
YypesBblYanHOM cuTyauun. B nomelleHun ana npuemMa s3assutenen npegycmaTpusaeTcs
obopyaoBaHMe OOCTYMNHbIX MEeCT 00LWEeCTBEHHOrO NOMb30BaHUS.

lMomelleHuns, npeaHasHavYeHHbIe A4S OXnaaHusa U npuema 3aasutenen, obopyayrTcsa CTYNbsMH,
cTonamum (ctorkamun) gns obecnevyeHnss BO3IMOXHOCTN OPOpPMIEHNA JOKYMEHTOB 1 0hOpMNeHns
3anpocoB O NpeaoCTaBNeHNN rocyaapCTBEHHON ycnyrn. KonnyectBo MeCT OXnaaHns
onpeaensieTcs UICXoaa N3 hakTMYECKON Harpy3kn U BO3MOXKHOCTEN A5 UX pa3MeELLEHNS B
34aHunu.

Mpuem 3asBuTENEn No Bonpocam NpeaocTaBneHns rocygapCcTBEHHON YCnyrn ocyLLeCTBNSETCH B
kKabuHkax (kabuHeTax), cneynanbHoro obopyaoBaHHbIX AN npyema rpaxgaH. Pabovee mecto
paboTHMKa, BegyLLero npuem, 4OmkKHO 6biTb 060pyL0BaHO NEPCOHANbHbIM KOMMbIOTEPOM,
NPUHTEPOM U CKaHEPOM.

3aaBuTensam, OTHOCSLLUMMCS K KaTeropum nHBanuaos, obecrneynBaeTcsi BO3MOXHOCTb:

- 6becnpensiTCTBEHHOrO BXo4a B MOMELLEHME, B KOTOPOM NpeaoCTaBNAeTCAa rocyaapCTBeHHas



ycrnyra, v BbIXxofa 13 Hero;

- CaMOCTOSATENBHOrO NepeaBmKeHnst N0 TEPPUTOPUN NOMELLEHMUS, B KOTOPOM NpeaocTaBnsaeTcs
rocygapcTBeHHaq ycnyra, B Lenax 4ocTyna K MecTy npefocTaBneHus ycryru, B TOM Yucne ¢
MOMOLLIbIO cneumanncToB AreHTCTBa, NPegoCTaBnALWnX YCIyru, aCCUCTUBHBIX U
BCNOMOraTesibHbIX TEXHOMOMI1, a Takke CMEHHOrO Kpecrna- KOMsiCKu;

- NocaZikv B TpaHCNOPTHOE CPeacTBO U BbiCaaKM U3 HEro nepes BXo4OM B NOMeLLeHMEe, B KOTOPOM
npeaocTaBnAeTca rocyaapCTBeHHas ycnyra, B TOM YMChe C UCNOfb30BaHNEM KPeCra-KOMSICKU U,
npu HeoBXoaMMOCTU, C NOMOLLLIO CNeunanmcToB AreHTcTBa;

- CONPOBOXAEHUS 3asBUTENEN, UMEIOLLMX CTOMKME HapYLUEHNA PYHKLMU 3pEHNA N
CaMOCTOATENbHOIO NepeaBMXeHNs, No TePPUTOPUN NOMELLIEHUS, B KOTOPOM NpeaocTaBnseTcs
rocygapCTBeHHas ycnyra;

- COOENCTBUA 3aaBUTENSAM NpU BXoAe B NOMELLEHNE, B KOTOPOM NpeaocTaBnseTcs
rocyaapCcTBeHHas ycnyra, u Bblxoge u3 Hero, MHOopM1UpoOBaHNe 3asiBuTesien 0 JOCTYMHbIX
MapLupyTax obLLeCTBEHHOIro TpaHCNopTa;

- Hagnexakwlero pasmeLlleHns HocuTenen nHgopmaumm, Heobxogumon ansa obecneyeHus
BGecnpenAaTCTBEHHOro A0CTyNa 3asBuTenen K noMeLLeH1o, B KOTOPOM NpeaocTaBnsaeTcs
rocygapCTBeHHaq ycnyra, 1 ycnyram, ¢ y4eToM orpaHUYeHumn Ux XXu3HeaeaTenbHOCTU, B TOM
yncne gybnmposaHne HeoBXoaMMOKM AN NOMyYeHUs YCyru 3ByKOBOW U 3pUTENbHON
nHdopmMauunu;

- obecneyeHunst gonycka B NOMeELLEHNE, B KOTOPOM NpeaocTaBnseTcsa rocygapCrBeHHasa ycnyra,
cobakun-npoBogHMKa NPy HanNM4Mn JOKYMEHTa, NOATBEpXKAatoLWero ee cneynanbHoe oby4veHue,
BblJaHHOro no oopmMe 1 B nopsiake, yreepxxaeHHbIM Npukasom MuHuctepcTea Tpyaa u
counanbHom 3awmTbl Poccuickon ®epepaumm ot 22.06.2015 N 386H "O6 yTBEpXOaEHUN (DOPMBbI
AOKYMeHTa, NnoATBepXaatoLLero cneumansHoe obyyeHne cobakn-npoBogHuKa, 1 NOpsiaka ero
Bblgayn".

2.18. KabuHeTbl npuemMa 3aasutenen 4omkHbl OblTb 060pya0BaHbl UHPOPMALMOHHBLIMU
Tabnuykamu (BbiIBECKaMK) C YyKa3aHUEM:

1) Homepa kabuHeTa;

2) hamunun, UMeHn, oT4eCTBa U SOIMKHOCTM crneumanucTa AreHTcTBa, OCyLLeCTBNALWEro
npegocTaBneHne rocyaapCTBEHHOW yCnyru;

3) kaxgoe pabovee mecTo crneumanucta AreHTcTBa obopyayeTcst NepCoHanbHbIM KOMMNbIOTEPOM C
BO3MOXHOCTbIO JOCTYrNa K HeobxoaMMbIM MHOPMALMOHHBIM Ba3aM JaHHbIX, NeYyaTaloLwmm
YCTPOWCTBOM.

2.19. NokasaTenu AOCTYNHOCTU N Ka4eCcTBa rocyJapCTBEHHOWN YCNyru, B TOM YMCre KONM4yeCcTBo
B3aMMOAENCTBUI 3asiBUTENS C LOSMKHOCTHBIMU Nl @M1 Npy NpeaocTaBieHnn rocygapCTBEHHON
yCnyru n ux NnpogorkKUTeNIbHOCTb, BO3MOXHOCTb MOMyYeHns nHopmMauumn o xoge
npegocTaBneHnsa rocyfapCTBEHHON yCnyru, B TOM Y1cne ¢ UCNonb3oBaHMEM MH(OPMaLNOHHO-
KOMMYHUKaLMOHHBIX TEXHOMNOMMN, BO3MOXHOCTb JIMB60 HEBO3MOXHOCTb MOMNYyYeHUs
rocygapCTBEHHOW YCNyrn B MHOrOYHKLUMOHANbHOM LIEHTPe NpefoCcTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX ycnyr (B TOM Ynucne B NosIHOM ob6beme), B ntobom TepputopuanibHoM
nogpasgeneHum opraHa, NpegocTaBnAwoLWLEero rocygapCTBEHHY0 yCryry, No Bblbopy 3asBuTens
(aKcTeppuTOpMarnbHbIA NPUHLMN), NOCPEACTBOM 3anpoca O NpeaoCTaBlIEHUN HECKOSTbKNX
rocyAapCTBEHHbIX U (MNN) MyHMLMNANbHbBIX YCNYr B MHOTOMYHKLMOHAMbHbIX LIEeHTpaxX
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNAMNbHbLIX YCIyr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBrieHus
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr".

2.19.1. NokasaTenamu 4OCTYMHOCTU NpeoCTaBeHUs TOCyAapCTBEHHOWN YCIyrn SABNSKOTCS:

1) pocTynHOCTb 0BpaLleHns 3a NnpeaocTaBneHeM rocyaapCTBEHHOM YCIyr, B TOM YiCe Nyl C



OrpaHNYEHHbIMU BO3MOXHOCTAMMU 340POBbS;

2) Hanu4une NosHOM, akTyarbHOW U AOCTOBEPHOM MHPOpMaLMK O NopsaaKe npeacTaBneHus
rocyaapCTBEHHOM YCIyru;

3) BO3MOXHOCTb AocyaebHoro (BHecyaebHoro) paccmMoTpeHus xanob B npouecce
npegocTaBneHns rocyaapCTBEHHON yCnyru;

4) TpaHCNOpTHaA JOCTYNHOCTb K MecTaM NpefocTaBreHnsa rocygapCTBEHHON YCIyri.

2.19.2. KayecTBO NpefoCcTaBneHns rocygapCTBEHHON YCIyrn XxapakTepusyeTcs:

1) cobnogeHnem cpokoB NpeaoCcTaBneHns rocygapCTBEHHON YCIyru;

2) otcytcTBueM xanob Ha gencteus (besgencTene) cneynanncToB AreHTCTBa,
npeaoCcTaBNALLNX rOCYAAapPCTBEHHYIO YCYry, U HA HEKOPPEKTHOE, HEBHMMATENbHOE OTHOLLEHME
cneumnanucToB AreHTCTBa K 3asBUTeNsM (Mx npeactaBuTensm);

3) nony4yeHMeMm nosiHOW, akTyasribHOW U JOCTOBEPHOM MHPOpMaLMK O Nopsaake npefoCcTaBneHus
rocyapCTBEHHOM YCNyrn, B TOM YnCne B 3NIEKTPOHHOM (hopMe;

4) cTeneHblo yOOBNETBOPEHHOCTU 3asBUTENEN Ka4YeCTBOM rocyapCTBEHHOW YCIyrn.

2.19.3. AreHTcTBOM 06ecnevmBaeTcsi BO3MOXHOCTb NONyYEHNSA MO TenedOoHy Un 3NEeKTPOHHOM
noyTe UHopmauumn o xoae nNpefoCcTaBneHnst rocyaapCTBEHHOW YCryrn No 3anpocam 3asiButenen.
Bo3MOXHOCTb nony4eHnsa nHpopmaumm o xoae npeaocTaBneHns rocygapCTBEHHON yCnyrn yepes
EMry, Prry orcyrcreyer.

2.19.4. lNpepocTtasBneHne gaHHOW rocy4apCTBEHHOW YCyrM B MHOrO(PYHKUNOHANbHbIX LIeHTpax
npefoCcTaBNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, B NI0OOM TeppuTopranbsHOM
opraHe 3AI'C, no BbIbopy 3aaBUTENS (SKCTEPPUTOPUATbHBIV MPUHLMN), HE NPEeLyCMOTPEHO.

2.20. NHble TpeboBaHus, B TOM YnCre yuYnTbiBaoLLmMe 0COBEHHOCTM NpeaocTaBneHns
rocygapCTBEHHOW YCINYrn B MHOTOYHKLUMOHASbHbIX LIeHTpax NpeaocTaBfieHnsi roCyAapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNYr 1 0COBEHHOCTM NpeaoCTaBneHnsi rocyaapCTBEHHOW yCryrn B
3EKTPOHHOM (hopMe, He NpeSyCMOTPEHbI.

2.20.1. NpepocTaBneHne rocyaapCTBEHHON YCNYr B 3fIEKTPOHHOM (bOpMe He NpeayCMOTPEHO.
2.20.2. 3assutenam nocpeactesom ENMMY/PITY obecneunBaeTcs:

1) BO3MOXXHOCTb NOMy4YeHUst MHGOPMaLLMM O NOPSAAKE U CPOKax NpeaocTaBneHns
rocygapCcTBEHHOW yCnyru;

2) BO3MOXHOCTb 3anncu Ha rnpvem B AreHTCTBO Ha KOHCYNbTauuio No Bonpocam npegocTaBneHus
rocyAapCTBEHHOM YCryru, Ang nogayun 3anpoca o npegoctaBneHnn rocyaapCTBEHHOM YCNyru;

3) BO3MOXHOCTb OnfaThbl rocy4apCTBEHHON NOLWNWHLI 3@ NpeaoCcTaBfieHne rocyaapcTBEHHOM
ycnyru;

4) BO3MOXHOCTb OLIeHKM JOCTYNHOCTU N KayecTBa rocyAapCTBEHHOMN YCIyru;

5) BO3MOXHOCTb HanpaBneHus B 9NeKTPOHHON hopMe anobbl Ha peLleHns, 0encTBUS
(6e3pencTtBme) AreHTCTBa, €ro AOMKHOCTHbIX NML B XOA4€e NpeaoCTaBreHunsi rocyaapCTBEHHOM
yCnyru.

2.20.3. 3anuck Ha npuem B AreHTCTBO, onnaTa rocygapCTBEHHOWN NOLNUHLI 3a NpeocTaBieHme
rocygapCTBEHHOW YCInyrn, oueHka JOCTYMHOCTU U KavyecTBa rocygapCTBEHHOWN YCnyru,
HanpaBfieHMe B 3NEKTPOHHOM bopMe xanobbl Ha pelleHust, gencteuns (besnencrTene) AreHTCcTBa,
ero AOSMKHOCTHbIX NNL, B XO4e NpefocTaBfeHns rocygapCTBEHHON YCIyrn MoryT 6biTb
peann3oBaHbl Nocne pernctpauum n astTopmsauum B EQnHon cucteme ngeHTndukaumm m
ayTteHTuukauumn (ganee - ECHUA) B nopsigke, yCTaHOBIIEHHOM HOPMAaTUBHBIMU NPaBOBbLIMU
aKkTaMmu 1 MeTOANYECKMMU AOKYMEHTamMK, onpeaensowmmmn npasuna ncnons3osaHna ECUA.
3asBuTENIO NPeoCcTaBnsaeTcs BO3MOXHOCTb 3anvcu B nobble cBoBoAHbIE ANg npuemMa aaty u
BpeMs B npeaeriax ycTaHOBEHHOro B AreHTCTBe rpadovka npuema 3asiButesien.

AreHTCTBO He BnpaBe TpeboBaTb OT 3asBUTENSI COBEPLLUEHNSA NHbIX 4ENCTBUN, KpOME
NPOXOXOEeHUS MAEHTUMPUKALUKN U ayTEHTUUKaALUN B COOTBETCTBUN C HOPMATUBHBLIMU NMPaBOBbIMU



aktamu Poccurckon defepaummn, ykasaHusa Lenu npuemMa, a Takke npeocraBfieHna cBegeHun,
HeobxoAuMBbIX ANs pacyeTa onnTenbHOCTM BPEMEHHOIO MHTEpBarna, KOTopbi He0OX0ANMO
3abpoHunpoBaTb A4ns npuema.

3. Cocras,

nocrnegoBaTeNbHOCTb U CPOKM BbINOSHEHWS

aAMUWHUCTPATUBHBIX Npoueayp (aencrteuin), TpeboBaHns K NOPsAKY
NX BbIMNOMHEHMWS, B TOM YMCNe, 0COOEHHOCTM BbINOSIHEHWS
aZlMUHUCTPATUBHBIX Npoueayp (aencTeunn)

B 9NEeKTPOHHOW dhopme

3.1. NpepocTaBneHne rocygapCTBEHHOW YCyru COCTOUT U3 CrieayoWwmx aaMUHUCTPATUBHBIX
npoueayp:

1) npuem un pernctpauuns 3asaBneHns U JOKYMEHTOB O pPerncTpaumm akToB rpaxxgaHCcKoro
COCTOSIHUS;

2) (bopMmnpoBaHue 1 HanpasreHne MeXBeAOMCTBEHHOIO 3anpoca Ang nony4yeHus tHopmawmm
00 ynnaTe rocyaapCTBEHHOW NOLWSIMHbI 3@ NpeAoCTaBeHne rocyaapCTBEHHOM YCNyru;

3) NPUHATUE peLleHns O NPOCTaBEHUN anoCTUNA Ha LJOKYMEHTax O permcTpauumn akTos
rpaXgaHCcKoro COCTosHUA NMBo 06 oTkase B NPOCTaBNEHUN anoCTUNSA Ha AOKYMEHTax O
perncTpauumn akToB rpakgaHCcKoro COCTOSHUS;

4) Bblgaya (HanpaeneHue) pesynsTtaTta NpeocTaBleHns rocyaapCTBEHHOM YCIyTu.

3.2. MNMpuem un pernctpaums 3adaBneHna n JOKYMEHTOB O permcTpaumm akToB rpaXKaaHCKoro
COCTOSIHUS.

3.2.1. OcHoBaHMeM N Havana BbIMONHEeHUA JaHHOW agMUHUCTPAaTMBHOM NnpoLeaypbl SABnseTcs
obpalleHne 3asBuTens B AreHTCTBO C COOTBETCTBYIOLLMM 3asiBIIEHUEM U JOKYMEHTaMU,
yKasaHHbIMKW B YacTu 2.6 pasgena 2 AODMUHUCTPATMBHOIO pernamMmeHTa.

3.2.2. [I0O/MKHOCTHBLIM NMLOM, OTBETCTBEHHbIM 32 pernucTpawmio NoCTYNMBLLEro 3asBIieHUs U
npunaraemblx K HeMy JJOKYMEHTOB SIBNAETCA cneunanuct AreHTcTBa, OTBETCTBEHHbIN 3a
npegocTaBneHne rocyaapCTBEHHOW YCIyru.

3.2.3. Cneunanuct AreHTcTBa:

1) ocyLiecTBNseT NpuemM JOKYMEHTOB, NPeaCTaBlEHHbIX 3adBUTENEM;

2) ycTaHaBNuBaeT NIMYHOCTb 3asiBUTENS, MPOBEPSAst AOKYMEHT, YAOCTOBEPSAOLWMNIA NINYHOCTD;

3) NpoBepHAeT NpaBUNbHOCTbL 3anoSTHEHUS 3asiBIEHNS;

4) npoBepsieT Hann4yMe NOsIHOro NakeTa LJOKYMEHTOB.

3.2.4. Pernctpaumsa 3asaBreHnsa n npunaraembix K HeMy JOKYMEHTOB OCYLLEeCTBNSAETCS B clnyyae
OTCYTCTBMSI OCHOBaHWUN, NpeyCMOTPEHHbIX YacTblo 2.9 pasgena 2 AOQMUHUCTPaTUBHOIO
pernamMeHTa.

3.2.5. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAETCS NpUeM 3asBneHns o
npegocTaBneHnn rocyapCTBEHHOW YCIyrn ¢ npunaraeMbiMn K HeMy JOKYMEeHTaMu n
perncTpauus ero B KHUre yyeTta 3asiBfieHnin 0 NpocTaBneHmMm anoctuns nmbo oTkas B npueme
3asiBrieHNst 0 NpeaocTaBreHnn rocygapCTBEHHON YCIyrn 1 npuniaraemblx K HeMy JOKYMEHTOB.
3.2.6. Perncrpaumns 3asBneHnsa n npunaraembix K HeMy JOKYMEHTOB OCYLLECTBNAETCSA B AeHb UX
nocTynneHns B AreHTCTBO B KHUre yyeTa npocTaBnennsa anoctmng. MNpogomkntensHoCcTb
aAMUHUCTPATUBHOIO AeNCTBUSA - He B6onee 30 MUHYT.

3.2.7. Cnocobom chmkcauumn pesynbTata agMUHUCTPATUBHOM NpoLeaypbl SABNSETCA NPUCBOEHNE
3a8BNEHNIO C NpunaraemMbiM1 K HeMY JOKYMeHTaMn BXOASALLEro Homepa.

3.3. dopmumpoBaHMe 1 HanpaBneHne MeXxXBe4OMCTBEHHOIO 3anpoca Ansi NonyyYeHns nHopmMauum
06 ynnarte rocygapCTBEHHOW NOLWSMHbI 3a NpeAoCTaBreHne rocygapCTBEHHON yCnyru.



3.3.1. OcHoBaHMeM ns Havana BbIMNOMHEHU 4aHHOW agMUHUCTPATMBHOM NpoLenypbl SBNsieTcs
obpalleHne 3aaBnTens B AreHTCTBO C COOTBETCTBYHOLMM 3asBfIieHNEM N JOKYMEHTaMu,
yKa3aHHbIMU B YacTu 2.6 pasgena 2 AODMUHUCTPaTMBHOIO pernamMeHTa, B criydae ecnum
3asBUTENEM He NpeaocTaBfeH Nno COBCTBEHHOW NHULMATMBE LOKYMEHT, NOATBEPXAatoLWw MM
ynnaTy rocyaapcTBEHHOM MOLUMMHBI 3a NpefocTaBreHne rocygapCTBEHHON YCIyri.

3.3.2. [JOMKHOCTHbIM NULLOM, OTBETCTBEHHbIM 3a (POPMUPOBAHNE U HaNpaBreHne
MEeXBeJOMCTBEHHOIO 3anpoca Ans nosnyyeHnsa nHpopmauum ob ynnaTte rocyaapCTBEHHOM
NOLUSINHBLI 3a NpefoCTaBfieHne rocy4apCTBEHHOM YCyrn ABnseTca cneumannct AreHTcTsa,
OTBETCTBEHHbIN 3a NpeaocTaBrieHne rocyaapCTBEHHOM YCyru.

3.3.3. Cneumanuct, OTBETCTBEHHbIN 3a NpeaocTaBneHne rocygapCTBEHHON yCryrn, Npu
obpalueHnn 3aasutens opMmnpyeT U HanpaengeT C UCNONb30BaHNEM MPOrPaMMHO-TEXHUYECKNX
CpeacTB MeXBeLOMCTBEHHbIN 3arnpoc Yepes rocygapCTBeHHYH MHOPMAaLMOHHYIO CUCTEMY O
rocygapCTBEeHHbIX U MyHULMMAnbHbIX NnaTexax, onepatopom Kotopon saensetcsa denepansHoe
KasHa4yencTBo, 0 NnpefocTasneHMm nHpopmaumm ob ynnate 3asaButenemM rocygapcTBeHHOM
NOLUSNHBLI 3a NpefoCcTaBneHne rocyaapCTBEHHOMN YCyru.

3.3.4. Pe3ynbTatom BbINOSIHEHNA aiMUHUCTPATUBHOM Npoueaypbl ABNAETCA NonyyeHne n3
rocygapCTBeHHON NHAPOPMALIMOHHOW CUCTEMBI O FOCY4AaPCTBEHHbLIX U MyHULMNAMNbHbLIX NnaTexax,
onepaTtopom koTopon saienaetca denepanbHoe Ka3HA4YenCcTBO, cBeaeHM 06 ynnarte 3asButenem
rocygapCTBeHHOW MOLUSNHLI 3a NpefoCTaBNeHne rocyaapCTBEHHOW YCryri.

3.3.5. B cny4ae nonyyeHusi ceegeHu o6 oTCcyTCTBUKM OnsaTthl rOCyAapCTBEHHOW NOLWSIMHBI 3a
npegocTaBneHne rocyaapCTBEHHOW YCIyrn cneumnanuct, OTBETCTBEHHbIN 3a NpeocTaBneHne
rocygapCTBeHHOW yCnyru, oTkasbiBaeT B NpUEME N perucrTpauum 3asBrieHus U npunaraemMbix K
HeMy JOKYMEHTOB, O YeM coobLlaeT 3asBuTenNto, npegnaraeT eMy NPUHATL Mepbl No ynnaTe
rocygapCTBEHHOW MNOLUSINHLI 3a NpefocTaBfeHne rocy4apCTBEHHOM YCyry, Nocne Yero NoBTOPHO
obpaTuUTbCA 3a NpefoCTaBeHneM rocy4apCTBEHHON YCyru.

3.3.6. MakcumanbHbI CPOK BbIMOMHEHUS agMUHUCTPATUBHOM Npouenypbl - 20 MUHYT.

3.3.7. Cnocobom chmkcauumn pesynbtata agMUHUCTPATUBHOM NMpoLeaypbl ABnsieTca oTMmeTka 06
onriate rocygapcTBEHHOM MOLUMNHbLI, MPOCTaBSeMas Ha 3asaBNeHun o nNpeaocTaBneHnn
rocygapCcTBeHHOW yCnyru.

3.4. NpuHATME peLueHnst O NPOCTaBeHMM anoCTUNs Ha AOKYMEHTax O perncTpaumm akToB
rpaXgaHCKoro COCTosAHUA NMBo 06 oTkase B NPOCTaBNEHUN anoCTUNSA Ha AOKYMEHTax O
perncTpauumn akToB rpaXkgaHCKoro COCTOSIHUS.

3.4.1. OcHoBaHMeM N4 Havana BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl ABNAeTCs
nocTynneHue cneynanucTty AreHTcTBa 3aperMcTpupoBaHHbIX 3asBIIeHUS U punaraemMbix K Hemy
AOKYMEHTOB.

3.4.2. JOMKHOCTHBLIM NNLOM, YNOSTHOMOYEHHbIM Ha NPOCTaBNeHne anocTuns, ABnseTca
crneumanuct AreHTcTBa, OCyLLECTBUBLLUI MPUEM U PerncTpaumio 3adaBneHns n npunaraembsix K
HEeMy JOKYMEHTOB.

3.4.3. JomKHOCTHOE NnUo, YNONHOMOYEHHOE Ha NpoCcTaBlieHe anoCTUns:

1) npoBepsieT, UMETCH N OCHOBaHUA A5 OTKasa B NpefoCcTaBlieHnn rocyJapCTBEHHOM yCnyru,
npeaycMOTpPeHHbIe YacTbio 2.11 pasgena 2 agMUHUCTPATUBHONO perfiaMmeHTa;

2) OCyLLLEeCTBISET MOMCK 3arnncu akTa rpaxgaHCcKoro CoOCTosiHUS B apxuBe AreHTcTBa C
NCNosib30BaHMEM CNPaBOYHO-NOUCKOBOW CUCTEMBI (MPOrpaMMHO-TEXHUYECKOro KOMMSeKca,
KapToTekn, andaBUTHbLIX XXypHaroB), NOCMe Yero ycTaHaBNMBaeT Hannyme 3anmcu akra
rPaXka4aHCKOro COCTOSIHUS B aKTOBOW KHUTe, a Takke Npon3BoauT CriMdeHne JOKyMeHTa O
perncTpauumn akta rpaxkaaHCcKoro COCTOSIHUSA, NpeabsBreHHOro 3asaBuTenemM, n ceeaeHun,
cogepXalmxcsi BO BTOPOM 3K3eMMsApe 3annucu akToB rpaxgaHCKOro COCTOSIHUSA, XpaHsiLLeMcs B
AreHTCTBE, C LesSiblo YCTaHOBIIEHUS MPaBUibHOCTU CBEAEHUN, YKa3aHHbIX B JOKYMEHTE, U ero



NOAJSIMHHOCTH;
3) B criydae oTCyTCTBUS B apxmBe AreHTCTBa akToBOW 3anucu, obpasua noanmcu, oTTucka nevatum
N MHhopmMaumm 0 NOSTHOMOUYMAX AOSHKHOCTHOIO Nnua, NogNMcaBLLEro POCCUMCKNUNA ohunumanbHbIN
AOKYMEHT, TOTOBUT N HanpasfisieT COOTBETCTBYOLLMI 3anpoc B TeppuTopuanbHbii oprad 3AIC un
yBeJoOMMSAET 3aaBUTENS B MMCbMEHHOM BUAE O NPOASIEHUM CpoKa NpeoCTaBeHuns
rocyaapCTBEHHOM YCIyru;

4) NPUHMMAET peLLeHne 0 NpocTaBreHnn anoctunsa nMbo o6 oTkase B ero NpPoCTaBeHNN.

3.4.4. Kputepmem npuHATUS peLLEHNS O NpoCcTaBneHmMn anoctuns, nubdo ob oTkase B ero
npocTaBneHnn aBnseTca Hanudmne, NMbo OTCYTCTBME OCHOBaHWUIN NS OTKasa B NpeaoCcTaBeHnn
rocyapCTBEHHOM YCNYrn, ykasaHHbIX B NyHKTe 2.11 pasgena 2 AQMUHUCTPATUBHOIO perfameHTa.
3.4.5. Pe3ynbTaToOM BbIMOMHEHUSA afMUHUCTPATUBHOM NpoLenypbl ABNAETCA NPUHATUE peLLeHns O
npocTasneHnn anoctmnga nnbo o6 oTkase B ero NPOCTaBeHMM Ha LOKYMEHTax O perncrpaumm
aKTOB rPaXKaAaHCKOro COCTOSAHUS.

3.4.6. Npn Hann4MM NpaBoBbIX OCHOBaHWM OS5 OTKa3a B NpefoCTaBfieHMn rocyaapCTBEHHOM
ycnyru, ykasaHHbIX B NyHKTe 2.11 pa3gena 2 AQMUHUCTPaATUBHOIO perfnameHTa, cneynanmct
AreHTCTBa, YNOMHOMOYEHHbIN Ha NPOCTaBreHne anocTuns, NPUHMMaeT pelleHne ob oTkase B
NPOCTaBMAeHNN anocTUNA Ha JOKYMEHTaX O permcTpaumm aktoB rpaXgaHCKoro COCTOAHNA n
yBegomnsieT 06 9ToM 3asaBUTENS, C pa3bsCHEHMEM NPUYUHBI OTKAa3a B MMCbMEHHOW hopMe.

3.4.7. B cny4ae npuHATUA pelleHnsa o6 oTkase B NpefoCTaBNeHMM rocy4apCTBEHHOM YCyru
cnocobom hukcaumm pesynbtata agMMHUCTPaATMBHOW Npoueaypbl SBASETCA NoAroToBKa NpoekTa
yBegomneHunsa ob otkase B NpeaocTaBneHnn rocyaapCTBEHHON YCNyri U nognucaHne ero
pykoBoautenem AreHTcTBa.

3.4.8. MakcumanbHbI CPOK NOArOTOBKKU NpoekTa yBegomneHnsa o6 oTkase B NpegocTaBneHnm
rocyaapCTBEHHOM YCrnyru - 2 pabounx OHA CO OHA pernctpauumn 3asBreHus.

3.4.9. PykoBoguTenb AreHTCcTBa NognucbiBaeT NPOEKT yBeaoMneHms ob oTkase B
npegocTaBneHnn rocyaapCTBEHHOM YCyrn B CPOK He Bonee 2 paboynx gHen co gHs ero
NnoaroTOBKM.

3.4.10. MNpun oTCYyTCTBUN OCHOBaHM ONA OTKa3a B NpeoCTaBfeHnmn rocygapCTBEHHON YCnyru,
yKasaHHbIX B YacTu 2.11 pasgena 2 agMMHUCTPaTMBHOIO perfnamMmeHTa, cneynannct AreHTcTea,
YNONTHOMOYEHHbIM Ha NPOCTaBlieHe anoCcTuns, NPMHUMaeT peLleHne O NPOCTaBNeHUn anocTuns.
3.4.11. B cny4ae NpuHATUSA peLleHnsa 0 NpocTaBneHnn anoctmunga cnocobom dumkcaumnm
pesynbTata agMUHUCTPaTMBHOM NpoLeaypbl SBASETCA BHECEHME 3anMCU O NPOCTaBNEHUN
anocTunsa B peecTp anocTunen, BeaeHne Kotoporo obecnevmaeTcs AreHTCTBOM, U
npocTaBrieHne cneumanbHOro oTTucka wramna "Anoctune”, popma KOTOpPOro onpeaenexHa
KoHBeHUMeNn, ¢ ero nocnegyowmnm 3anosiHEHNEM.

3aronoBok wramna "Anoctune" gomkeH ObiTb AaH Ha hpaHuy3ckom a3bike - "Apostille
(Convention de la Haye du 5 octobre 1961)".

LWTamn "AnocTtune" gormkeH 6bITb BbINOSTHEH B hopMe KBaApaTHOro Knuwe Co CTOPOHOM He
MeHee 9 CM.

AnocTunb MOXET ObITb BbIMOMHEH TaKKe CNocobom KOMMbITEPHOro Habopa.

[MpocTaBneHne anocTunst METOLOM KCEPOKONMUPOBAHMUS UMM UHBIM OTAINYHBIM OT
npeayCcMOTPEHHbIX aAMUHUCTPATUBHBIM perfiameHToM cnocoboB He JonyCKaeTcs.

3.4.12. OTTKcKk wWTamna "AnocTunb" NpocTaBNAeTCs B KOHLE TeKCTa AOKYMEHTa, Ha cBOBGOAHOM OT
Hero mecte, NMM6o Ha 0BOPOTHOM CTOPOHE TEKCTa ouLManbHOro AoKyMeHTa, imbo Ha oTaenbHOM
nucte Gymarw.

B cnyyae npoctaBneHnsa anoctung Ha OTAeNbHOM fncCTe:

1) NNCTbI JOKYMEHTa M INCT C anoCTUeM NPOLINBAKOTCS HUTbIO Ntoboro useta nnbo
crieymarnbHbIM TOHKAM LLHYPOM (NEHTOW);



2) nocnegHun NUCT AOKYMEHTa B MECTe, IAe OH NPOLUNT, 3aKnemsaeTcst NAOTHON ByMaXkHOM
"3Be3404KON", HA KOTOPOW NpocTaBnsaeTcs OTTUCK repboBon nevat AreHTcTBa (ganee - repbosas
neyvartb), KOTOPbIN pacronaraeTcs paBHOMEPHO Ha "3Be3J04Ke" N Ha NUCTe;

3) KONMYECTBO NPOLLNTLIX JIUCTOB 3aBEPSAIOTCA 3anUChio, CoAepXallen CBeeHNs1 O KonnmyecTee
NPOLUNTBIX U NPOHYMEPOBAHHbIX FIMCTOB M MNOAMNUCH NiMua, NPOCTaBASOLWLErO anoCTusb.

3.4.13. lNocne npocTtaBneHns anocTuns, crneunanuct AreHTcTea, YnofTHOMOYEHHbI Ha
npocTaBneHne anocTung, nepegaeT ouumnanbHbli JOKYMEHT C NPOCTaBNEHHbIM anocTunem
pykoBoauTento AreHTcTBa Ansi NoAnncaHus U 3aBepeHnst NoAnncuM OTTUCKOM repboBon nevatw.
3.4.14. PykoBogutens AreHTCcTBa NognucbiBaeT arnocTurb U NPOCTaBNAeT Ha HEM OTTUCK
repboBon neyaTu.

B cTpoke 9 anoctuns npocrtaBnseTcst OTTUCK repboBon neyvaTn AreHTCTBa, Npyn 3TOM JonycKaeTcs
BbICTYM rneyaTu 3a pamMKmn anocTung.

B ctpoke 10 anoctuns ctaBuTCa NOANUCH pyKoBoanTena AreHTCcTBa.

3.4.15. MNpu Hann4nmn B apxmee AreHTCTBa akTOBOM 3anncu, obpasua nognmcu, oTTUCKa neyaTun 1
MHdOpMaLUKM O NOSTHOMOYUSX OOSMKHOCTHOMO Nnua, nognucasLwlero POCCUNCKNN odomumnanbHbIi
AOKYMEHT NpocTaBfeHne anocTunga Ha AOKYMEHTax O permctpauumn aktoB rpaXkaaHCcKoro
COCTOSIHUS, ero NoAnMcaHue 1 CKpenneHne nevyaTbio OCYLLLECTBISIETCA B CPOK He bonee 5
paboumx gHen ¢ gaTtbl perncTpauun 3asaBneHms u npunaraembix K Hemy 4OKYMEHTOB.

3.4.16. MakcumanbHbI CPOK BbIMOSIHEHUSA agMUHUCTPATUBHOIO Npouenypsbl - 30 pabounx gHen.
3.5. Bbolgaya (HanpaBneHue) pesynbTaTa npegocTaBieHnsi roCy4apCTBEHHOW YCIyri.

3.5.1. OcHoBaHMeM N Havana BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl ABNAeTCs
nognucaHue pykosogutenem AreHTcTBa anocTunsa nubo ysegomneHns ob otkase B
npegocTaBneHnn rocyaapCTBEHHOW YCIyru.

3.5.2. Bblgady unv HanpasneHue pesynbTtaTta npegoCTaBNeHns yCryrn 3aaBuTesto ocyecTensaeT
crneumanucT AreHTCcTBa, YNONIHOMOYEHHbIN Ha NPOCTaBreHne anocTUns.

3.5.3. KputepuemM NpuHATUA peLLeHNs O Bblgadve Unn HanpasrieHun pesynbTaTta npeaocTaBneHns
yCrnyru 3asBuTento ABNsSeTcsa cnocob nonyyeHns 3assneHns o NnpeaocTaBeHnm rocygapcTBEHHON
yCrnyru v npunaraemMbix K HeMy JOKYMEHTOB (FIMYHO UIM NOYTOBLIM OTMNPaBreHneM).

3.5.4. MNpu nn4yHOM obpalleHnn 3aaBUTENS JOKYMEHTbI O perucTpaumm akta rpaxgaHckoro
COCTOSIHMSA C MPOCTaBIIEHHbIM anocTUIeM nnn ysegomrnexHmne o6 otkase B NnpefoCcTaBneHnm
rocyaapCTBEHHOM YCIyr BpyYaloTCsa 3adBUTENIO NMMYHO, HE NO3AHee OHA cnefyoLwlero 3a oHeM
nognucaHna pykosogutenemM AreHTcTBa anocTunsa unv ysegomMmneHust od otkase B
npegocTaBneHnn rocyaapCTBEHHOWN YCIyru.

3.5.5. B cnyyae noctynneHna 3assreHns nocpeacTBOM NOYTOBOM CBA3M cneumnanuct AreHTcTsea
obecneyvnBaeT HanpaBneHne pesynbTaTtoB NpeoCcTaBneHns yCryrn 3akasHbiM NOYTOBbLIM
oTnpaBrieHMeM No agpecy, ykasaHHOMY 3asBUTENEM.

3.5.6. Cpok caaym 3akasHOW NOYTOBOW KOppPECNoHAEeHUMN B oTaeneHne ceasn MNoyvtel Poccnn He
AOJTKEH NpeBbIWaTh 5 paboynx gHen co AHSA NoLMMCaHus pykoBoauTenemMm AreHTcTBa anocTuns
nnu ysegomMmneHnsa o6 otkase B NpeaoCcTaBrneHnn rocygapCTBEHHON yCnyri.

3.5.7. ®aKT nonyyeHus (HanpaBneHus) LOKYMEHTOB O PerMcTpauum akToB rpaXkaaHCcKoro
COCTOSIHUS PUKCUMPYETCS B KHUre y4yeTa NpoCcTaBNeHns anocTuns nyTem npoctasneHns B
COOTBETCTBYHOLLEN rpadhe Aatbl NONyYeHUs 1 NOANUCKU 3aaBUTENS, obpaTUBLLErocs 3a
npegocTaBneHnemM rocyaapCTBEHHOM yCryrn NMMYHO, NMbo NyTem NpocTaBneHns OTMETKM
"HanpasneHo noyTon" ¢ ykazaHnem AaTbl HanpaBneHns 3aKkasHoro NOYTOBOro OTnpaBeHuns,
coBepLUuaemMon crneunanmcTtomMm AreHTcTBa, YNnofIHOMOYEHHbIM Ha NPOCTaBrieHne anocTuns.

3.5.8. Nocne BbINONHEHMS yKa3aHHbIX AENCTBUX cneumanucT AreHTcTBa nolumMBaeT B 4eno
3asiBrieHME N KOMUK0 JOKYMEHTa, Ha KOTOPOM NPOCTaBfeH anoCcTusb.

3.5.9. Pe3ynbTaToM agMUHUCTPATUBHOM Npouenypbl ABNAETCS Bblgaya 3asaBUTESO AOKYMEHTa O



perncTpauumn akta rpaxkaaHcKoro COCTOAHUS C NPOCTaBeHHbIM anocTunem unu ysegomneHns ob
oTKase B NpefoCTaBNeHnn rocyaapCcTBEHHOM ycnyrn nnbo HanpasrieHne AOKYMEHTa O
perncTpauumn akta rpaxxaaHcKoro COCTOAHMS C NPOCTaBMEeHHbIM anocTunem unu ysegomneHns ob
OoTKase B NpeJoCTaBfeHUN rocyaapCTBEHHOM YCIyr NOYTOBLIM OTNPaBeHnem no agpecy,
yKaszaHHOMY 3adBUTENEM.

3.5.10. MakcumanbHbIA CPOK BbIMOMHEHUA afMUHUCTPATUBHOW Npouenypbl B Criydae fMYHOro
obpalleHns 3aaB1Tens 3a NpegocTaBNeHNEM rocyaapCTBEHHOM ycnyrn - 1 pabounii AeHb.
3.5.11. MakcumanbHbI CPOK BbIMOSIHEHUS afMUHUCTPATUBHOM Npouenypsl B criyvae
HanpaBfeHus 3asiBUTenem 3asBrieH1si O NpeaocTaBneHnn rocygapCTBEHHON YCIyrn NOYTOBbLIM
OTNpaBrieHNEM - 6 pabounx gHEN.

3.6. Nopsagok ncnpasneHns 4oNyLWeHHbIX OrneYyaTok U OLWNBOOK B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns rocygapCTBEHHON YCIyrn JOKYMEeHTax.

3.6.1. OcHoBaHMeM nsa HavYana agMUHUCTPATUBHOM Npouenypbl ABNAETCA NOCTYNfeHe B
AreHTCTBO 3asaBrieHnst 06 ncnpasneHnn JonyLeHHbIX onevaTok 1 (Mnn) owmnboK B Bbl4aHHbIX B
pesynbTaTte NpeaocTaBreHnsi roCygapCTBEHHOW yCryrn JOKyMeHTax (qanee - 3aasneHve o6
ncnpasneHnn owmMbokK) C NpUNoXeHnemM opuumnanbHOro AOKyMeHTa ¢ NpoCcTaBNeHneM anocTuns.
3agaBneHune npeacrasnseTcs B AreHTCTBO B NPOU3BOSIbHON dhopMe.

3.6.2. NMprem n pernctpauna 3assrneHns 06 ncnpaeneHnn owMBOK OCYLLIECTBASIOTCA B NOPSAAKe U
B CPOKMW, YCTAHOBMNEHHbIE YacTblo 3.2 HACTosALWLEero pasaena.

3.6.3. Cneumanuct AreHTCTBa, YNONTHOMOYEHHbIM Ha NpOoCTaBfieHne anocTuns, NPoBOANT
NPOBEPKY YKa3aHHbIX B 3asiBNieHUn 06 ncnpasneHnmn owmbok ceegeHnn n npuHnmaeT peLueHne oo
ncnpasneHnn JonyLeHHbIX orneyaTok 1 (unu) owmnbok B anocTune, 3aBepsioLemM opuumnanbHbIN
AOKYMEHT O rocyapCTBEHHOW perncTpaunmn akta rpaXkaaHckoro COCTOSIHUS, NOMyYeHHbIN B
pesynbTaTte NpeaocTaBreHnst rocygapCTBEHHOW yCryrn NMOO oTKasbiBaeT B y4OBNETBOPEHMM
TaKoro 3asiBrieHus.

3.6.4. KputepueM NpuHATUA peLLEHNS SBASETCA HanmymMe Unm oTCyTCTBME oneyaTok u (Mnu)
owmnbok B anocTune.

3.6.5. B cny4ae Hanuuusa onevaTtok u (Mnn) owmbok B anocTtune cneynanucT AreHTcTea,
YNOSTHOMOYEHHbIV Ha NPOCTaBfieHne anocTuns, B TedeHne 5 pabounx gHewn ¢ gatbl pernctpaumm
3aaBneHnsa o6 ncnpaesneHum oWnBOK, OCYLLECTBISET NOBTOPHYIO Bblaavy 3asgBUTESIO
odunumnanbHOro AOKyMeHTa 0 rocyapCTBEHHON pernctpauumn akta rpaxxaaHCcKoro COCTOAHUS C
npocTaBfeHneM anocTUns.

3.6.6. B cnyyae oTcyTCTBMS ONeYaToK U (Mnu) ownbok B anoctune cneuynannct AreHTcTea,
YNOSTHOMOYEHHbIV Ha NPOCTaBEHME anoCcTuns, B TeyeHune 5 pabounx gHen

3.6.2.

C AaTtbl peructpaumm 3assneHnsa o6 ncnpaesneHmm ownbok, MMCbMEHHO coobLiaeT 3aasutento 06
OTCYTCTBMM OMNeYaTokK 1 (Unm) owmnbok B anocTune.

3.6.7. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAeTCS NpocTaBfieHne Ha NOBTOPHO
odhopmMmnsseMom opuumansHOM AOKYMEHTE O rocy4apCTBEHHOM perncTpaumm akta rpaXKaaHcKkoro
COCTOSIHMS anOCTUNSA C UCNPaBIIEHHLIMK onevaTtkamun n (unu) owmnbkamm, nnu coobLleHne
3aaBuTento 06 OTCYTCTBMM TakMx onevaTok 1 (Mnu) owmnbok.

3.6.8. Cnocobom chmkcauumn agMMHUCTPATMBHOWN NpoLueaypbl ABAsSeTCs opuLmanbHbIi AOKYMEHT O
rocyAapCTBEHHOM perncTpawmm akta rpaxgaHcKoro COCTOSIHUA C NPOCTaBfEHHbIM anoCTUsEM,
BblAaBaeMbl 3asiBUTEMO NOBTOPHO, NIMOO NMCbMEHHOE coobLleHne 3asBuTento o6 OTCyTCTBUU
onevyartok u (1Mnm) owmnbok B anocTune.

3.6.9. CpokK BbINONHEHMS aAMUHUCTPaTUBHON npoueaypbl 5 paboyumx gHen.

3.7. AODMVHUCTpaTUBHbIE NpoLeaypbl B 9N1EKTPOHHON hopMe, B TOM YUCHE C UCMOSTb30BaAHNEM
EMIY vnu PIIY, He ocywecTBNAOTCS.



3.8. BbinonHeHne agMUHMUCTPaATUBHBLIX Npoueayp MHOrOMYHKUNOHaNbHLIMW LeHTpaMmn
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr HE NPeayCMOTPEHO.

4. ®opMbl KOHTPOSS 3a UCMOSNTHEHNEM aAMUHUCTPATUBHOIO
pernameHTa

4.1. KOoHTpornb 3a ncnosiHeHnemM Hactoswero AQMUHUCTPATUBHOIO perflameHTa OCyLecTBsSeTCs
B (hopme TeKyLLEero KOHTPOSS, NIaHOBLIX M BHEMMAHOBbLIX NPOBEPOK.

4.2. Tekywmi KOHTPONb 3a cobniogeHneM 1 UCNOMNTHEHMEM OTBETCTBEHHBbIMU JOITKHOCTHBIMU
nuuamun AreHTcTBa NonoXeHnn AOQMUHUCTPATUBHOMO pernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMMBaLWNX TpeboBaHNS K NPeJoCTaBNEeHUIO rocy4apCTBEHHOM YCIyru, a
TaKxKe NPUHATUEM UMW PeLLIEHUI (Jarnee - TEKYLLMIA KOHTPONb) B AreHTCTBE OCyLLecTBnsAeT
pykoBoauTenb AreHTCTBa, 3aMecTUTeNb pyKoBOAUTENA AreHTCTBa - HavarnbHUK oTaena
opraHusaumnmn rocyapCTBEHHON perncrpaumm akToB rpaXkaaHCcKoro CocTosHus (ganee -
3amecTuTens pykosoauTens AreHTcTBa).

4.3. TeKyLwm KOHTPOSb OCYLLIECTBIISETCA B LieNsax obecneyeHns CBOEBPEMEHHOMO U
Ka4yeCTBEHHOrO UCMONHEHUS NOpYyYeHUI No obpalleHunio 3asaBuTenemn, NPUHATUA onepaTUBHbLIX
Mep MO CBOEBPEMEHHOMY BbISIBIEHUIO Y YCTPAHEHWUIO NPUYNH HApYLLUEHWS NMPaB U 3aKOHHbIX
WHTEpPEeCOB 3aaBUTENEN.

4.4. TeKyLIM KOHTPOSb BKITHOYAET:

1) nocTaHOBKY NOPyYeHUN NO UCNONHEHUIO AOMUHUCTPATUBHOIO perfliaMmeHTa Ha KOHTPOIb;

2) cbop n 06paboTky MHpopMaLMmn 0 XoAe UCMONHEHNS AAMUHUCTPATUBHOIO PerfiaMmeHTa;

3) NOAroTOBKY ONnepaTMBHbLIX 3anNpOCOB UCMONMHUTENSAM O XOAe U COCTOAHUN UCTIONHEHNS
AOMWHUCTPATMBHOIO pernamMmeHTa;

4) NoAroToBKy M 0600LeHNe JaHHbIX O CPOKaX UCMOMHEHUS NOPYYEHUI MO UCMONTHEHUIO
AOMWHUCTPATMBHOIO pernamMmeHTa.

4.5. TeKyLmi KOHTPONb A0SMKEH OblTb NOCTOSAHHBIM, BCECTOPOHHUM M OO BHEKTUBHbBIM.

4.6. 3amecTtuTenb pykoBoauTenst AreHTCTBa LOSMKEH PErynsipHO NPOBEPSATb COCTOAHNE
NCMONHUTESNbCKON ANCLUMMINHBI, pacCMaTpmBaTh Cilydan HapyLeHNsa yCTaHOBNEHHbIX
3aKoHogaTenscTBoM Poccuiickon ®enepaunm CpoKoB NpeoCcTaBieHns rocyAapCTBEHHOM YCIyru,
NpUHUMaTbL Mepbl NO YCTPAHEHUIO NPUYMH HAPYLLUEHWUNA.

4.7. HapyweHwve nopsagka npegoctaBneHnsa rocyapCTBEHHON YCNyru, yCTaHOBNEHHOIO
HacToAWMM AMUHUCTPATUBHBIM perfnameHToOM, HenpaBoOMEpPHbIM OTKa3 B NpeaoCTaBieHnn
rocyAapCTBEHHOM YCIyru, 3aTarmBaHue CpOKOB NpeaoCTaBNeHNsa rocy4apCTBEHHON YCNyrn BNeKyT
B OTHOLLEHNN BUHOBHbIX JOSMKHOCTHBIX JIUL, OTBETCTBEHHOCTbL B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccunckon degepaumm n JOMKHOCTHBIM perfiaMeHTOM.

4.8. NonHoTa 1 Ka4yeCTBO NPesoCTaBlIEHNS rOCYy4apCTBEHHOM YCIYrN KOHTPOSIMPYHOTCS
nocpeacTBOM NpoOBeAEHUS NIIaHOBLIX Y BHEMMAHOBbLIX NPOBEPOK.

4.9. [NnaHoBble NPOBEPKM NMPOBOAATCS:

1) pykoBogutenem AreHTCTBa;

2) 3amecTuTenem pykosoamntens AreHTcTBa;

3) nNuuamu, nx samMeLLarLLnMU.

4.10. NnaHoBas npoBepka NPOBOAUTCA HE peXxe OAHOro pasa B roj,.

4.11. OcHoBaHMeM Ansa NpoBefeHns BHEMMaHOBOW NPOBEPKU ABNSETCH obpalleHne 3asaBuUTens B
yCTaHOBMEHHOM 3akoHofaTenbcTBOM Poccunckon ®enepaumm nopsake ¢ xanobom Ha
HapyLUueHre nonoxeHun AOMUHUCTPATUBHOIO pernameHTa. [NpoBeaeHne BHENAHOBbLIX MPOBEPOK
OCYLLIeCTBNSAETCH MO Mepe NnocTynneHns xanob ot 3assutenen Ha gencteuns (besgencreme)
AreHTCTBa, €ro AOMKHOCTHbIX Ny, crneunanucToB AreHTcTBa. BHennaHoBas npoBepka



npoBoauTCA pykoBoauTenem AreHTcTea.

4.12. o pe3ynbTaTaM NpoBeAEHUS NPOBEPOK B Crydae BbIsIBIIEHUS HApYLUEHUIN NpaB 3asiBuTenemn
BWUHOBHbIE NKLIA NPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHO4ATENTbCTBOM
Poccuinckon ®epepaunn.

4.13. JomKHOCTHbIE Nnnua AreHTCTBa HECYT OTBETCTBEHHOCTb 3a peLleHns U 4encTBus
(6espencTBme), NpUHNMaeMble (OCyLLECTBNSIEMbIE) MMM B NpoLecce NpeaocTaBneHns
rocyjapCTBEHHOM YCNyrun, B COOTBETCTBUKN C 3aKoHOA4aTeNbCTBOM Poccunckon degepauum.

4.14. 3aaBuTenu Bnpase KOHTPONMPOBATb NPeAoCTaBeHNe rocyaapCTBEHHOM YCyru nyTem
nonyyeHns nHgopmMaumm no TenedoHy, No NMCbMEHHbIM 0bpaLLEHNSIM, MO ANEKTPOHHOM NoYTe.
4.15. 3aaBuTtenu MoryT NpMHUMaTb y4acTue B 3NEKTPOHHBIX onpocax, opymax 1 aHKETUPOBaHNN
no BOMpocam yaoBneTBOPEHHOCTU MOSTHOTON M KA4eCTBOM NpefoCcTaBeHns rocygapCTBEHHON
ycnyrm, cobniogeHms JOMKHOCTHBIMI Nuuamu AreHTCTBa CPOKOB M MOCNeoBaTenbHOCTH
aAMWHUCTPATUBHBIX NpoLeayp, NPeayCMOTPEHHbLIX HACTOALWMUM AQMUHNUCTPATUBHBLIM
pernameHToMm.

5. locyaebHbIn

(BHecynebHbIn) nopsaok o6xanoBaHus peLleHni

n pencteun (6espencTenst) AreHTCTBa, NPeaoCTaBnsALWLEro
rocyfapCTBEHHYIO YCNyry, a Takke ero AOMMKHOCTHbIX N

5.1. NpegmeT gocyaebHoro (BHecyaebHoro) obxanoBaHus.

5.1.1. 3aaButen MoXeT 06paTnUTLCS C Kanobon, B TOM YMCne B CreayoLwmnx cryyvasx:

1) HapyLLeHMe cpoka perucTpaumm 3anpoca 3asBuTesnis 0 NpeaoCcTaBeHnn rocyaapCcTBEHHOM
ycnyru;

2) TpeboBaHue y 3a89BUTENS JOKYMEHTOB U MHopmaumm nmbo ocyLLecTBneHne AENCTBUMN,
npeacraBneHne unm ocyLLECTBIIEHME KOTOPbIX HEe NpPesyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu Poccunckon degepaumm nnim HOpmaTUBHBLIMU MPaBOBbIMU akTamu KamyaTtckoro kpas ons
npeaocTaBneHnsa rocygapCTBEHHON yCnyru;

3) oTKa3 B npMeme AOKYMEHTOB, NpeAoCcTaBfeHne KOTOpbIX NPesyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm nnm HopMaTUBHbLIMU NPaBOBLIMU aKTaMun
KamuaTtckoro kpas ons npegoctaBfieHUs rocy4apCTBEHHOM YCNyru, y 3asBUTens;

4) oTKa3 B NpefocTaBneHnmn rocygapCTBEHHON YCIyrn, ecnmn OCHOBaHUS AS1s oTKasa He
npegycMoTpeHbl heaepanbHbIMY 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN C HAMM
HOpMaTMBHbIMU NpaBoBbIMU akTamn Poccuninckon degepauunm, 3akoHaMmn U MHbIMU HOPMAaTUBHBLIMUA
npaBoBbIMKU akTamu KamyaTcKoro kpas;

5) 3aTpeboBaHune C 3aaBUTENS NPU NPESOCTABEHUN rOCYAAPCTBEHHOM YCIyry Nnathbl, He
npegycMOTPEHHON HOpMaTUBHbIMUM NMPaBoBbIMK akTamu Poccuinckon ®epepaunmn, HOpMaTUBHBIMU
npaBoBbIMKU akTamu KamyaTcKoro kpas;

6) oTka3 AreHTCcTBa, AOJMKHOCTHOMO Nnnua AreHTCcTBa, NpeocTaBnAoLWero rocygapCTrBeHHY0
yCrnyry, B UCNpasfieHn AOMNYLLEHHbIX ONe4YaTok U oWMBOK B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHns rocygapCTBEHHON YCIyrn JOKYMeHTax NMMbo HapyLleHne yCTaHOBIIEHHOIO cpoka
TaKNX UCnpasreHni;

7) HapyLLeHMe cpoka unu nopsaka Bbligadn JOKYMEHTOB MO pe3ynbTaTaM npefocTaBreHuns
rocygapCcTBEHHOU yCnyru;

8) npuocTaHoBMeHWe nNpefoCTaBNeHUs rocyaapCTBEHHOW YCIyrn, ecnn OCHOBaHUS
NPUOCTaHOBEHUS HE NPeayCMOTpeHbl heepanbHbIMU 3aKOHAMWU 1 MPUHATLIMU B COOTBETCTBUMU
C HAMUM MHBIMW HOPMaTMBHbLIMW NPaBOBbIMKU akTamu Poccuinckon degepaumm, 3akoOHamMu U UHbIMA
HOPMaTUBHbLIMW NPaBOBbIMU akTaMu KaMyaTcKoro Kpasi;



9) TpeboBaHue y 3aaBUTENA NPU NPEOCTaBEHNN rocyaapCTBEHHOM YCYyrn JOKYMEHTOB UK
UHpopmauun, oTcyTCcTBME 1 (MNN) HEAOCTOBEPHOCTL KOTOPLIX HE YKa3blBanucb nNpu
nepBoOHa4YanbHOM OTKa3e B NpMemMe JOKYMEHTOB, HE06XoaMMbIX NS NpeaocTaBneHns
rocyaapCTBEHHOM ycrnyru, nnbo B npefoCcTaBreHnm rocyaapCTBEHHOM YCYrn, 3a UCKNIOYEHNEM
cny4aes, NpeyCMOTPEeHHbIX NyHKTOM 4 yactu 1 ctatbmn 7 ®eneparnbHoro 3akoHa ot 27.07.2010 N
210-$3 "O6 opraHusauun npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr".

10) HapyLUeHne cpoKka NpeaoCcTaBneHNsa rocyaapCTBEHHOW YCNYTn.

5.2. OcobeHHOCTM Nogaym xanob Ha HapyLleHne nopsiaka NpeaocTaBeHns rocyaapcTBEHHOM
ycnyrm (ganee - kanobbl).

5.2.1. 3asButenb, nogaBLInmM xanoby, HeCceT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHOAATEeNbCTBOM 3a JOCTOBEPHOCTL CBEAEHUI, COAEPKALLMXCA B NpeaCTaBNeHHON xanobe.
5.2.2. Y)Kanoba nogaetcsa B AreHTCTBO 3asBUTENEM SIMBGO ero ynosIHOMOYEHHbIM NpeacTaBuTenem
B MMCbMEHHON hopMe, B TOM YKUCIe NP SIMYHOM npueme 3aaBuTens nmbo ero ynonHOMOYEHHOMo
npeacTaBuTens, UNn B aNeKTpoHHOM Buae. XKanoba B NnMCbMeHHON hopme MOXET ObITb Takke
HanpaseHa no nouTe.

5.2.3. XKanoba gomxkHa cogepxarb:

1) HanmeHoBaHME UCMNONHUTENBHOIO OpraHa rocyaapCcTBeHHOM Bnactu Kamyartckoro kpas,
NnpeaoCcTaBNALLEro rocygapCTBEHHYHO YCYry, ero AOMKHOCTHOMO Nnua, NPeaoCcTaBnsAoLWEro
rocygapCTBEHHYH YCyry, rpaX4aHCKoro criy>allero peleHmst u aencreuns (6esgencrane)
KOTopbIX obxanyercs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanuynm), cCBegeHUst 0 MecTe XUTesbCcTBa
3asBUTENS, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTpOHHOM
NoYTbl (MPU HaANU4YMN) U NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET
3aABUTENIO;

3) cBeaeHns 06 obxanyemblx pelleHusax n gencreusx (besnencTenm) opraHa,
npeaoCTaBNAILWEro rocya4apCTBEHHYIO YCNyry, JOMKHOCTHOrO Nuua opraHa, npegocTaBnsaoLwero
rocyAapCTBEHHYIO YCyry, rPa)KgaHCKOro Cry>aLlero;

4) [oBOAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTESNb HE COrMaceH C peLleHnem n JencTenem
(6e3pencTBnem) opraHa, NpeaoCTaBSOLWEro rocyaapCTBEHHYO YCIyry, AO/MKHOCTHOMO nvua
opraHa, NpeaoCTaBNALLEro rocyapCTBEHHYIO YCNYry, rpaXaaHCKoro cnyxatiero. 3assutenem
MoryT ObITb NpeacTaBneHbl AOKYMEHTbI (MpY Hann4yum), NoATBEPXAatoLLMe A0BOAbI 3asBUTENS,
nmbo nx Konmu.

5.2.4. B cnyyae nogauu xanobbl npy NMYHOM NpUeMe 3asiBUTENb NpeacTaBnaeT AOKYMEHT,
yOOCTOBEPSAOLWMI €ro IMYHOCTb B COOTBETCTBUM C 3aKOHOOAaTeNbLCTBOM Poccurckon denepaumn.
5.2.5. B cny4yae, ecnu xanoba nogaetca yepes npeacraButensd 3aasutens, npeacraBnseTcs
AOKYMEHT, NoATBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNEe OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKyMeHTa, NoATBEPXOatoLero NofIHOMOYMS Ha OCyLLLEeCTBNEHEe AENCTBUA OT UMEHU
3aaBUTENSA, MOXeT ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKkoHOoAaTeNbcTBoM Poccunckon denepaunm 4OBEPEHHOCTb
(ansa dusmyeckmx nuy);

2) ohopMneHHas B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm 4OBEPEHHOCTD,
3aBepeHHasi NevaTbio 3asBUTENS M NOANUCAHHAA PyKOBOAUTENEM 3aABUTENS MU
YNOMHOMOY€EHHbLIM 3TUM PYKOBOAUTENEM NULIOM (AN IOPUONYECKUX NUL);

3) Konns peLleHns 0 HasHavyeHun unu o6 n3bpaHum Nnbo npukasa o HasHavYeHUn PU3N4EeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uandeckoe nmuo obnagaeT npaBom
AEeNCTBOBaTb OT MMEHU 3asBuTens 6e3 JOBEPEHHOCTN.

5.2.6. MNpuem xanob B nucbMmeHHON dhopme AreHTCTBOM, B MECTe NpeaoCTaBfeHus
rocyaapCTBEHHOM ycrnyru (B MecTe, rae 3asBuTenb nogasasn 3anpoc Ha nonyyeHne



rocyaapCTBEHHOM YCIyru, HapyLleHue nopsiaka npegocTaBreHns KoTopomn obxanyeTcs, nmbo B
MecTe, rge 3asiButerniemM nonydeH pesynbtaTt yKasaHHOW rocygapCTBEHHON YCIyrin).

5.2.7. B anekTtpoHHOM Buae xanoba moxeT 6bITb NogaHa 3asBMTENEM NOCPEACTBOM:

1) odmumansbHoOro camTa;

2) EPTY, POIY.

5.2.8. Npwn nogaye xanobbl B 3N1EKTPOHHOM BMAE OOKYMEHTbI, yKa3aHHble B Yacth 5.2.5
HacTosLLero pasaena, MoryT 6bITb NpeacTaBneHbl B POpMe 3NeKTPOHHbBIX JOKYMEHTOB,
NoANUCAHHbBIX 3NEKTPOHHOW NOAMUCLI0, BUA, KOTOPOW NpeayCMOTPEH 3aKOHOA4ATENbLCTBOM
Poccunckon ®egepaunn, npn 9TOM JOKYMEHT, YOOCTOBEPSAIOLLNIA JIMYHOCTL 3asiBUTENS, He
TpebyeTcs.

5.2.9. XKano6a moxeT ObITb NnogaHa 3asisutenem Yyepe3s KIMNCY "MHorogyHKUMOHANbHBIN LEHTP
npeaocTaBneHns rocyAapCTBEHHbIX U MyHULMNAnbHbIX yernyr B KamyaTtckom kpae" (nanee - KI'KY
"MoLL").

5.2.10. Mpwn noctynneHunn xanobsl KMNCY "MOLI" obecneunsaeT ee nepenady B AreHTCTBO B
nopsgke U CPOKW, KOTOpble YCTaHOBIEHbI cornatleHnem o Bsaumogenctesmm mexay KKy "MoL" n
AreHTCTBOM, HO He No3gHee crneayoLlero paboyero AHA €O AHS NOCTYNNEHUS Xanobbl.

5.2.11. Bpems npuema xanob JOrmKHO coBnajaTb CO BpeMeHeM npeaocTaBnieHns
rocygapCTBEHHbIX YCIyr.

5.2.12. XKano6bl Ha gencteue (6e3gencTamne) rpakgaHCcKnx cnyxawmx AreHTcTBea,
npeaoCTaBNAKLWMNX FOCYAapCTBEHHYIO YCIYry, a Takke Ha NPUHATbIE MU peLLeHus
HanpaBnATCA B AreHTCTBO U paccMaTpuBaeTcs UM B Nopsake, NpegyCMOTPEHHOM HaCTOSALLUM
pasgesniom.

Mpn 3TOM CPOK pacCcMOTPEHUS Xanobbl UCHMCNAETCS CO AHSA perucTpaumm xanoodbl B AreHTCTBe.
5.2.13. B cnyyae ecnu obxanytoTcsa pelleHus pykosoguTtensa AreHTCcTBa, xarnoba nogaercs B
MpaBuTenbcTBO KamyaTcKkoro kpas n paccmatpusaeTcs B NOpsiAke, NpegyCMOTPEHHOM pa3aeriom
4 MNonoxeHns 06 0COBEHHOCTAX NoAayvn U pacCMOTPEHMS Xanob Ha pelueHnst U enNcTBuUS
(6e3pencTBme) UCNONMHUTENbBHbBIX OPraHOB rocy4apCTBEHHOM BracTn Kamyartckoro kpas,
npeaoCcTaBNALLMX roCyAapCTBEHHbIE YCNYIK, U UX AOMKHOCTHbIX ML, rOCy4apCTBEHHbIX
rPaXkKaaHCKUX Criy>Kalmx UCNOMHUTENbHbBIX OPraHoB rocy4apCTBEHHON BriacTn KamyaTtckoro kpas,
npegocTaBnAnLWmx rocygapcteeHHble yenyru, KIKY "MHoroyHKUMoHanbHbIn LEHTP
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHbIX yCryr B KamyaTckom kpae", paboTHUKOB
KI'KY "MHorogyHKUMOHarNbHbIN LEHTP NpeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr B KamyaTtckom kpae", ytBepxaeHHbIM NocTaHoBreHvem lNpasutensctea KamyaTckoro kpas
oT 14.02.2013 N 52-I1 (ganee - NonoxeHune), Komuccuen no gocyaebHomy obxanoBaHuto
aencteni (6e3gencTBum), peLleHnin UCMOSNTHUTENbHBIX OPraHOB rocyJapCTBEHHOW BacTu
KamuaTtckoro kpas, nx 4OrmKHOCTHbIX Nuu, obpasoBaHHoM [locTaHoBneHnem MNpaBrtenbcTBa
KamuaTtckoro kpasi ot 28.07.2008 N 230-I1 (manee - Komuceuna no gocynebHomy obxxanoBaHuio).
5.2.14. B cny4vae, ecnu NnpuHATUE peLleHuns no xanobe, nogaHHon 3aasutenemM B AreHTCTBO, He
BXOOWUT B €r0 KOMMETEHUMIO, TO B TedeHne 1 paboyero gHA co AHsS ee pernctpaumm AreHTCTBo
HanpasnseT xanoby B yNOSTHOMOYEHHbIA HA €e PacCMOTPEHMNE OpraH U B NMCbMEHHOWN hopme
MHOPMUPYET 3asiBUTENS O NepeHanpaBneHnm xanobbl, 3a UCKNIOYEHNEM CrlyvaeB, YKa3aHHbIX B
yacTtu 5.3, nyHkTe 2 YacTtu 3.4 [NonoxeHus.

[Mpn 3TOM CPOK pacCMOTPeHUs xanobbl UCHUCNAETCA CO OHA perncTpauunm xanobbl B
YNONMHOMOYEHHOM Ha €€ pacCMOTPeHne opraHe.

5.3. TpeboBaHusa k nopsaKy pacCMOTPEHNS XKanobbl.

5.3.1. XKano6a, noctynuswiasa B nMcbMeHHON oopme B AreHTCTBO, NOASNEXNT 06a3aTeNbHON
permctTpauumn B XXypHarsne y4yeta xanob Ha pelueHna n gencrtems (besgencrame) AreHTcTea n ero
AOJDKHOCTHbIX AL, rOCYAapCTBEHHbIX rpaXgaHCKMX crnyxawmx AreHTCcTBa, NpegoCcTaBnaoLwmnx



rocyaapCTBEHHbIE YCNyru, He No3aHee criegyollero paboyero oHA CoO OHA ee NOCTYNeHns ¢
NPUCBOEHMEM el perncTpaLmMoHHOro Homepa.

BeneHue xypHana y4yeTta xanob Ha peweHus un gencteus (besgenctane) AreHTcTBa u ero
AOIMKHOCTHbIX MWL, FOCY4apCTBEHHbIX rPaXK4aHCKUX CRyXalmx AreHTCTBa, NpefoCTaBnsowmnx
rocygapCTBEHHbIE YCNyru, ocyLecTBnseTcs no oopme 1 B nopsigke, yCTaHOBEHHOM NPUKa3oM
AreHTCTBA.

5.3.2. )Kano6a noanexuTt paccMOTPEHUIO AOSMKHOCTHBIM NIMLOM, Ha4eNEHHbIM NOSTHOMOYNAMM MO
paccMOTpeHMto xanob, B TedeHne 15 paboymx gHen co aHNA ee perucTpaumum, ecnv 6onee
KOPOTKME CPOKN pacCMOTPEHUS anobbl He yCTaHOBMNEHbI AreHTCTBOM.

B cnyyae ob6xxanoBaHusa oTkasa AreHTcTBa, ero JOSMKHOCTHOrO nvua B NpuemMe LOKYMEHTOB Y
3asBuTeENs NMBO B CNpaBneHnn ONyLWEeHHbIX OrneYyaTok U onboK unm B criydae obxxanoBaHus
HapyLUeHWs1 YCTaHOBMEHHOIO CPpOKa TakMX UCNpaBneHni - B TeyeHne 5 pabounx gHen co aHs
pernctpauunm xxanobbl.

5.3.3. AreHTCTBO BnpaBe OCTaBuTb xarnoby 6e3 oTBeTa B CrieAytoLnx cry4asx:

1) Hanu4ne B xxanobe HeueH3YpHbIX NMMB0 OCKOPOUTENBHBLIX BbIPAXEHWI, YTPO3 XN3HW, 340POBbIO
N UMYLLLECTBY AOSMKHOCTHOrO NnLa, a Takke YreHOB ero ceMbi;

2) ecnn B Xarnobe He ykasaHbl haMunusi, UMs, 0OT4ECTBO (MPU HanNn4nn), NOYTOBbLIN agpec
3asBuUTeEnNs;

3) ecnu TeKcT xanobbl He NoaaaeTcs NPOYTEHUIO, O YEM B TedeHune 7 AHEN Co OHA perncTpauunm
»Kanobbl coobLlaeTca 3asBUTENO, ecnn ero damMunus 1 NOYTOBbLIN adpec NoAAalTCA NPOYTEHMIO.
5.3.4. AreHTCTBO OTKa3bIBaeT B y4OBMETBOPEHNN XKanobbl B CneayoLwmx cryyasx:

1) Hanu4ne BCTYNMBLUETO B 3aKOHHYIO CUIY peLleHns cyaa, apbutpaxHoro cyga no xanobe o Tom
Xe npegMmeTe U No TeM e OCHOBaHUSAM,;

2) nogaya »xanobbl NMLUOM, NONIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOPsSAKe, yCTaHOBEHHOM
3akoHogartenbcTBoM Poccuinckon ®epepaumn;

3) Hanuyue pelleHus no xanobe, NPUHATOro paHee B COOTBETCTBMMU C TpeboBaHMAMN
HacTosLwero AODMUHUCTPaTMBHOIO perfnaMmeHTa B OTHOLLEHUN TOrO e 3asiBUTErNs U MO TOMY Xe
npegmeTy xanobbl (3a UCKIIYEHNEM crydas nogadn xanobbl TEM e 3adaBUTENEM N MO TOMY Xe
npegMeTy Xanobbl, HO C UHbIMK OBOAAMM).

5.3.5. Mo pesynbTatam paccMoOTpeHmUs xanobbl NPUHUMAETCA O4HO U3 CReayLNX peLUEHNIA:

1) yoosneTBopeHue xanobbl, B TOM yncne B opMe OTMEHbI NMPUHATOrO peLleHns], UCnpaBeHuns
AonyweHHbIX AreHTCTBOM OMnevaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrbTaTe NpeaocTaBreHuns
rocygapCTBeHHOW YCnyrn JOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEeHEXHbIX CPeacTB, B3UMaHne
KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbBIMUK NpaBoBbIMK akTaMn Poccuninckon denepauuu,
HOPMaTUBHbLIMWN NPaBOBbIMU akTaMy KaMyaTCKOro Kpasi, a Takke B MHbIX hopMax;

2) 0TKa3 B y4OBMETBOPEHUM XKanobbl.

5.3.6. PewweHwne, npegycmoTpeHHoe YacTbio 5.3.5 HacTosiwero pasgena, npuHumaeTcsa B opme
akTa AreHTcTBa.

5.3.7. MNMpwn yooBneTBOpeHum xanobbl AreHTCTBO NPUHUMAET ncdepnbiBatoLLmMe Mepbl No
YCTPaHEHWIO BbISBMEHHbIX HAapYLLUEHUI, B TOM YMCne NO Bblgaye 3asBuUTento pesynbTraTa
rocygapCTBEHHOW yCnyrn, He nosgHee 5 pabounx gHen Cco OHS NMPUHATUS PELLEHUS, €CITU NHOE He
yCTaHOBIEHO 3akoHoaaTenbcTBOM Poccuickon ®eagepauuu.

5.3.8. OTBeT No pesynbTatam pacCMOTPEHNS Xanobbl HAaNpaBNAeTCa 3asaBUTENO HE NO3aHee
OHSA, crnegyoLwero 3a AHeM NPUHATUSA peLleHns, B MMCbMEHHOM hopme.

5.3.9. B otBeTe No pesynbTatam paccMoTpeHns xanobbl yKasbiBatoTCA:

1) HanmeHoBaHWe opraHa, NPeaoCTaBMALWEro rocy4apCTBEHHYIO YCIyry, pacCMOTPEBLLEro
Xanoby, 4OMKHOCTb, (haMUnns, UMS1, OTYECTBO (MPU HaANMYUK) OSMKHOCTHOIO NuLa, NPUHSBLLEro
peLlleHune no xanobe;



2) HoMep, AaTa, MecTo NPUHATUS peLleHns, BKNoYas CBeAeHUs O OMKHOCTHOM Nnuue, peLleHne
unu gencteuns (besgencTane) KOTOporo obxanyercs;

3) bamunnusa, NMsA, OTYECTBO (MPU HaANMMYUKN) UNN HAUMEHOBaHWE 3aABUTENS,;

4) oCHOBaHWs ANs NPUHATUSA peLleHus no xanobe;

5) npuHATOoE no xanobe pelueHue;

6) B cnyyae, ecnu xanoba npusHaHa noanexatyen yagoBneTBOpeHuIo, - MHopmaums o
AENCTBUSX, OCYLLECTBISeMbIX AreHTCTBOM, B LieNsX He3aMeaIMTeNbHOro yCTpaHeHns
BbISIBMIEHHbIX HApYLLUEHWU NPU OKasaHWM rocygapCTBEHHON YCNyrn, MHpopMaunsa o ganbHenLWwmnx
AENCTBUSX, KOTOPble HEOHXOAMMO COBEPLUNTL 3assBUTENIO B LIENAX NOSTyYEHUSA rocyAapCTBEHHOM
yCrnyru, a TaKkke U3BMHEHUS 3a JOCTaBleHHble Heyq00CTBa;

B Cryyae npusHaHus xanobbl He nognexallen yaoBneTBOPEHUIO, - apryMeHTUPOBaHHbIE
pasbACHEHMUS O NMPUYMHAX NPUHATOrO peLleHuns;

(n. 6 B pea. MNpukasa AreHTCTBa 3anMcu akTOB FPaK4aHCKOro COCTOSIHUSA U apXMBHOIO Aena
KamuaTtckoro kpast ot 31.03.2021 N 20)

7) cBegeHns o nopsigke obxanoBaHUs NPUHATOrO Mo xanobe pelueHus.

5.3.10. OTBeT No pesynbTatam pacCMOTPEHUS anobbl NOANUCHIBAETCA YNOTHOMOYEHHbIM Ha
paccMoTpeHne Xanobbl AOMKHOCTHLIM NULOM AreHTCcTBa.

5.3.11. Mo xenaHuto 3asBUTENS OTBET NO pe3ynbTatam pacCMOTPEHUS Xanobbl MoXeT BbITb
npeacTaBneH He No34Hee AHS, CneayLwero 3a gHeM NPUHATUS peLleHnd, B hopme
3NEeKTPOHHOro JOKYMEHTa, MNOANMUCAaHHOIo 31EKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOIrO Ha
paccMOTpeHMeE xanobbl AOMKHOCTHOIO nNuua u (MnNn) ynosIHOMOYEHHOrO Ha PacCMOTpPeEHME
anobbl opraHa, B1 KOTOPOW YCTaHOBIEH 3akoHoAaTenscTBoM Poccurickon ®epepauun.
5.3.12. B cny4ae ycTaHOBMNeHWs1 B X04e Unn Nno pesyrnbTaTtaM pacCMOTPEHUS Xanobbl NPU3HaKkos
cocTaBa afiMUHUCTPATUBHOIO NpaBOHAPYLUEHUS U1 MPU3HAKOB COCTaBa NpecTynneHns
AOIMKHOCTHOE L0, YNONMTHOMOYEHHOE Ha pacCMOTpeHMe Xanob, HesamennMTenbHO HanpasnseT
COOTBETCTBYHOLLME MaTepuarbl B OpraHbl NPoKypaTypbl.

5.3.13. PelwweHune, npuHATOE MO pe3ynbTaTaM pacCMOTPEHUS Xanobbl, MOXET ObiTb 06kanoBaHo B
cynebHom nopsiake.

5.4. TpeboBaHMs K NOPSLKY pacCMOTPEHMUS Xanobbl Ha pelleHne pykoBoauTenst AreHTcTBa.
5.4.1. Y)Kanoba Ha pelueHune pykoBoautens AreHTcTea, NOCTynmBLIas B NMCbMEHHON hopMe B
MpaBuTenbcTBO KamyaTckoro kpas, noanexuT obasatensHon pernctpauumn B XXypHarne yyeTa
Xanob Ha pelueHns pyKoBoaAUTENen opraHos, NPeoCTaBNAILWNX roCyAapCTBEHHbIE YCIyru, He
nosgHee criegyrowero pabovero gHA CO AHS ee NOCTYMMEHUS C MPUCBOEHNEM eN
perncTpaunmoHHOro Homepa.

5.4.2. )Kanoba Ha pelueHue pykoBoauTens AreHTCTBa NoANeXuT paccMmoTpeHuto Komuccuen no
pocynebHomy obxanosaHuio B TeveHue 15 paboumx AHen co gHA perncrpauum xanoobl.

5.4.3. B cny4ae obxxanoBaHnsa oTkasa pykoBoguTensa AreHTcTBa B NpueMe JOKYMEHTOB Y
3aasutensa nnbo B UCNpasreHnun AoNyLEHHbIX ONneYaTok 1 oWwnboK unu B cryvae obxanoBaHus
HapyLUeHWs1 YCTaHOBMNEHHOIO CPOKa TakMX UCNpaBneHnn - B TeyeHne 5 pabounx gHen co aHs
pernctpauunm xxanobbl.

5.4.4. Komuceusa no gocyaebHomy obxanoBaHuIo BNpaBe OCTaBUTb Xanoby Ha pelueHne
pykoBoantensa AreHTcTBa 6e3 pacCMOTPEHUS B CneayoLwmx cryyasx:

1) Hannume B xxanobe HeueH3YypPHbIX TIMO0 0CKOPOUTENBHbLIX BbIpaXXEHUN, YIPO3 XU3HU, 340POBbIO
N UMYLLLECTBY AOIMKHOCTHOrO NnLa, a Takke YreHOB ero cemMbi;

2) ecnu B xanobe He ykasaHbl (haMunus, UMs, OTYECTBO (MPU HaNM4YnM), NOYTOBLIN aapec
3aaBuUTenNs;

3) ecnu TekcT xanobbl He NogaaeTcs NPOYTEHUIO, O YEM B TedeHne 7 AHeN Co OHA perncTpaumnm
Xanobbl coobLaeTcsa 3aaBUTENtO, ecnu ero hammnms u NOYTOBLIV aapec NogAaITCA MPOYTEHUIO.



5.4.5. Komuccus no gocyaebHomy obxanoBaHuo OTKa3biBaeT B YAOBNETBOPEHUM XKanobbl Ha
pelueHne pykoBoauTens AreHTcTea B CneayloLwmx cryyasx:

1) Hanu4Me BCTYNMBLUETO B 3aKOHHYIO CUMY peLleHns cyaa, apbutpaxHoro cyga no xxanobe o Tom
Xe npeameTe U1 Mo TeM e OCHOBaHUAM;

2) nogaya »xanobbl NMLOM, NOSTHOMOYMSI KOTOPOro HE NOATBEPXKAEHbI B NOpsiaKe, yCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

3) Hanuuue pelleHus no xanobe, NPMHATOro paHee B COOTBETCTBMM C TpeboBaHMAMN
HaCTosLLLEro pasaena B OTHOLLEHMM TOrO e 3asBUTENs U No TOMY XXe nNpeameTy xanobbl (3a
NCKIIOYEHMEM Ccrydasi nogadn xanobbl TEM e 3adgBUTENEM 1 N0 TOMY e NnpeaMeTy Xanobbl, HO
C VHbIM JOBOAAMM).

5.4.6. Mo pesynbTaTtaMm pacCMOTPEHUS XKanobbl Ha pelueHne pykoBoauTens AreHTcTea
Komuccuen no gpocyaebHomy obxanoBaHMo NPUHUMAETCS O4HO M3 CreaylowmnX peLleHnii;

1) yoosneTBopeHue xanobbl, B TOM yncne B opMe OTMEHbI NMPUHATOrO peLleHns], UCnpaBrieHuns
AonyLeHHbIX AreHTCTBOM OneyaTok M oWNBOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
rocyaapCTBEHHOM YCIyrn AOKYMEHTax, BO3BpaTa 3asBUTENO AEHEXHbIX CPeaCTB, B3MaHNe
KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbBIMU NpaBoBbIMK akTaMn Poccuninckon denepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu KamuyaTckoro kpas, a Takke B UHbIX hopmax;

2) 0TKa3 B y4OBMETBOPEHUM XKanobbl.

5.4.7. PeweHwne, npegycMoTpeHHoe YacTbio 5.4.6 HacTosLwero pasgena, npuHMMaeTca
Komuccumen no gocyaebHomy obxxanosaHuio B hopMe NpOTOKONa, KOTOPLIN NognucbiBaeTcs
npeaceparenem un cekpetapem Kommccun no gocyaebHomy ob6xanoBaHuio.

5.4.8. MNpun yooeneTBopeHn xanobbl pykoBoguTenb AreHTCTBa NpUHMMaeT ucyepnbiBatowme
Mepbl MO YCTPAHEHUIO BbIIBNIEHHbIX HAPYLLUEHWIA, B TOM YACIE MO Bblaaye 3asBUTENO pesynbraTta
rocyaapCTBEHHOM YCIyru, He no3gHee 5 paboyumx gHEN CO OHSA NPUHATUSA pPeLUEHUs, eCrln NHOE He
yCTaHOBIIEHO 3aKoHOoAaTenbCcTBOM Poccunckon degepauum.

5.4.9. NIMCbMEHHbIN OTBET NO pesynbTatamMm PacCMOTPEHUS xanobbl Ha peLleHne pyKoBOAUTESS
AreHTCTBa HanpaBnAeTCA 3asBUTENIO HE NO3AHEE OHS, CrneayoLwero 3a AHEM NPUHATUSA peLLeHns
Komuccumen no gocyaebHomy o6xxanoBaHuto.

5.4.10. B nucbMeHHOM OTBeTe No pesynbTatamM pacCMOTPEHUs xanobbl Ha peLleHne
pykoBoantensa AreHTCTBa, YKa3blBaloOTCS:

1) HaMMeHoBaHWe opraHa, pacCMOTPEBLLErO Xanoby 1 NPMHSBLLErO peLleHne no xanobe;

2) HOMep, AaTa, MecTo NPUHATUS peLleHUs], BKNoYasi CBEAEeHMS O PyKOBOAUTENE OpraHa,
NpeaoCcTaBnALLEro rocyfapCTBEHHYHO YCIyry, peLlleHmne KoToporo obxanyeTtcs;

3) hammnusa, umsi, 0T4eCTBO (NPU HaNU4Mn) UNM HaMMEHOBaHNE 3asBUTENS;

4) ocHOBaHWs ANA NPUHATUA peLleHns no xanobe;

5) npuHaToe no xanobe pelueHue;

6) B cny4ae, ecnu xanoba npnsHaHa 060CHOBAHHOWN, - CPOKN YCTPAHEHMUS BbISIBNIEHHbIX
HapyLleHW, B TOM YNCIe CPOK NpeaoCTaBeHns pesynbTaTta rocygapCTBEHHON yCnyru;

7) cBegeHns o nopsgke obxanoBaHWs NPUHATOrO Mo xanobe peLueHus.

5.4.11. TIMCbMEHHbIN OTBET NO pe3ynbTatamMm PacCMOTPEHUS xanobbl Ha peLleHne pyKoBOAUTENS
AreHTCTBa noanuceiBaeTcsa npeacenarenemMm Komvcemm no gocygedbHomy obxanosaHuto, a B €ro
OTCYTCTBME - 3amecTuTenem npeacenartens Kommccum no gocynebHomy obxkanoBaHumio.

5.4.12. To xenaHuto 3asiBUTENA OTBET MO pe3ynbTaTaM pacCMOTPEHMUS Xanobbl Ha pelueHne
pykoBoantensa AreHTcTBa MOXeT ObiTb NpeacTaBneH He NO34Hee AHS, CneaylLwero 3a gHem
NpUHATUA peweHns Komnceumen no gocygebHomMy obxkanoBaHuto, B opMe 3NEeKTPOHHOIO
AOKYMEHTa, NoAMNMCAHHOIO 3f1IEKTPOHHOM MOANUCHI0, BUA KOTOPOW YCTAHOBIEH
3akoHogartenscTtBoM Poccuickon ®eagepaumn.

5.4.13. B cnyyae ycTaHOBMEHUSA B XO4€ UNu No pesyrnbTaTtaM pacCMOTPEHNS xanobbl Ha



pelleHne pykoBoanTens AreHTcTBa NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBoHapyLLUEHNS
UM NpU3HaKoB cocTaBa npectynreHns Komucemen no gocynebHomy obxanoBaHmio NpUHMMaeTCs
peLLeHne 0 HanpaBfneHUM COOTBETCTBYIOLLMX MaTePManoB B OpraHbl MPOKypaTypbl.
CooTBeTCTBYOLWNE MaTepmarbl HANPaBMSATCA B OpraHbl NPoKypaTypbl cekpeTapem Komuccum no
aocynebHomy obxxanoBaHuo He nosgHee 5 pabounx AHeN co AHA NPUHATUSA yKa3aHHOIo
pelleHus.

5.4.14. PelueHne, NpuHATOE NO peaynbTatamMm pacCMOTPEHUS xanobbl Ha peLleHne pyKoBOAUTENS
AreHTCTBa MOXeT ObITb 06XanoBaHo B cyaebHOM nopsagke.

MpunoxeHne

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHna AreHTCTBOM 3arnucu akToB
rPaXkaaHCKOro COCTOSIHUS U apXMBHOro aena
KamuaTckoro kpasi rocyaapCTBeHHOM yCryru

Mo NPOCTaBMEHMIO anocTUNs Ha JOKYMEHTax

O rocyapCTBEHHOWN perncTpawmm akToB
rpaXka4aHCKoOro COCTOSAHUS, noAnexalnx BblBO3y
3a npegensl Tepputopun Poccunnckon denepaunm

dopma 3aaBneHna
O NONyYEeHUN rocyaapCTBEHHOM YCNyru

B AreHtcTBO 3AIC 1 apxuBHoro gena
KamyaTckoro kpas

(ykasbiBaeTtca opraH 3AIC
cybbekTa Poccuiickon ®eagepauunn)

3AABIIEHNE

A, ,
(nonHocTtbio @.1.0. 3aaBuTens)

nMetoLmnn(ast) nacnopTt cepum N Ko4 noagpasnerneHus ,

(HaMmeHoBaHMeE 1 PEKBU3UTbLI MHOTO AOKYMEHTA,
yOOCTOBEPSIOLLETO JIMYHOCTb)

BblgaH " " r.

(korga n kem BblaaH)

npoxueatoLmi(as) no agpecy ,
(monHOCTBIO agpec NOCTOSAHHOIO UMM NPEUMYLLIECTBEHHOIO NPOXUBAHWS)

, KOHTaKTHbIN TenegoH ,
aaTa poXxaeHus, NpoLly NpOCTaBUTb anocTunb

Ha obmumanbHbIX AOKYMEHTaX, Nnoanexawmnx npegbasneHunto ,




(cTpaHa nNpeabsiBNEHUs anocTuns)

K HacTosiLeMy 3asBneHnto npunaraeTcs:

N n/n PekBn3nTbl JOKyMeHTa KonmyecTBo aK3eMnnspos

OTMeTUTb HyXXHOe
D [OoKyMeHTbI npolly BblAaTb MHE NNYHO.

|:| [loKkyMeHTbI NpoLLy HanpasuTb MO criedyoLwemy agpecy TeppuTopranbsHOro
otaena 3AIC:

(noanuck 3aasutens) (noanuck, .1.0. 3aaBuTens)



