AOMUHUCTPATUBHbBIA pernameHT
npeaocTaBneHnss MyHULMNansHon ycnyrn «3anucb Ha obyyYeHre no AoMNONHUTENBHON
obuieobpasoBaTenibHON NporpaMmme»

[. Obwme nonoxxeHus
1. NpegmeT perynnpoBaHma AQMUHUCTPATUBHOIO perfnamMeHTa

1.1. HacTtoawmmn AOMUHNCTPATUBHLIN PernameHT perynupyeT OTHOLLEHUS, BO3HUKaOLWME B CBA3MU
C NpefoCTaBneHMeEM MyHMLMNanbHOW ycnyrin «3anucb Ha obydYeHne nNo 4onoNTHUTENbHON
obweobpasoBaTenbHON Nnporpamme» (ganee — MyHuumnansHas ycnyra) opraHnsaumamu,
ocyLLecTBNALWMMN 06pasoBaTeNibHYI0 AeATeNbHOCTb (4eATeNbHOCTb No peanu3auumn NporpamMm
AononHuTensHoro obpasoBaHus) Ha TeppuTopumn CoboneBcKoro MyHMUMNanbHOro panoHa (ganee
— OpraHusauum).

1.2. HacTtoawmmn AOMUHUCTPATUBHLIN PErflaMmeHT ycTaHaBnmMBaeT NopsaoK NpeaocTaBieHns
MyHuUMNansHOM yCNyrn n ctaHgapT npegoctaBneHns MyHuumunanbHORW ycrnyrun, cocTas,
nocrnegoBaTeribHOCTb U CPOKW BbIMOMHEHUS afMUHUCTPATUBHBIX Npoueayp no npesocTaBneHuto
MyHuuunansHoM ycnyru, TpeboBaHUSA K NOpAaKY UX BbINOMHEHWS, B TOM Yncrie 0COBEHHOCTHU
BbIMOSIHEHUS aAMUHUCTPATUBHBIX NPoLeayp B 9NEKTPOHHON dhopMe, a Takke 0COBEeHHOCTH
BbIMOMHEHUS afMUHUCTPATUBHBIX Npoueayp B MHOro(OyHKLUNOHANbHOM LUEeHTpe NpeaocTaBrieHuns
rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX ycrnyr Ha Tepputopun CoboneBckoro MyHMLMNanbHOro
panoHa, opMbl KOHTPONS 3a npegocTasneHem MyHuuunanbHOW ycnyrun, 4OCyaebHbIn
(BHecyaebHbIN) nopsaaok obxanoBaHus peweHnn n aencteni (6esgenctamin) OpraHnsauum (ee
pabOTHNKOB), MHOrOOYHKLMOHANbHOMO LEeHTpa NpeaoCcTaBneHnst rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MoL), pabotHnkos MOLL.

1.3. TepMuHbl 1 onpegeneHus, ucnonb3dyemMble B HacToswemM AQMUHUCTPATUBHOM perfiaMeHTe:
NC — nHpopmaumoHHaa cuctema «Hasuratop gononHuTensHoro obpasoBaHunsa Kamuatckoro
Kpas», pacrnonoxeHHas B UHPOPMAaLNOHHO-KOMMYHUKALMOHHOM ceTu «HTepHeT» No agpecy:
dop.sgo41.ru.

1.3.1. EAUC O - EanHaga aBTomaTtmamMpoBaHHasi MHpopmaLumoHHasa cuctema cbopa n aHanmsa
AaHHbIX MO y4pexaeHusm, nporpaMmmam, MeponpusaTUaM JONOSTHUTENBHOMO 0bpa3oBaHus U
OCHOBHbIM CTaTUCTMYECKNUM NOKasaTensiMm oxearta AeTen AoNONHUTENbHbIM 06pa3oBaHneEM B
pernoHax;

1.3.2. EIMIY - dbepepanbHas rocygapCTtBeHHas MHoOpMaLMOHHasa cuctema, obecneymBaroLlee
npegocTaBneHne B 3NeKTPOHHON hopMe rocyaapCTBEHHbIX U MyHULMMANbHbIX YCAYT,
pacnosioxXeHHas B MHPOPMaLUMOHHO-KOMMYHUKaLMOHHON ceTn «VIHTepHeT» no agpecy:
www.gosuslugi.ru;

1.3.3. PII'Y - pernoHanbHas rocygapcTBeHHas MHopMaumMoHHas cuctema, obecnevmsaroLlee
npegocTaBneHne B ANEKTPOHHOM POpMe rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCNYr Ha
TEppPUTOPUN OpraHa MeCTHOro caMoynpaBeHns MyHULUMNansHOro obpasoBaHus cybbekTa
Poccunckon ®egepaunn, pacrnonoxeHHasi B UHPOPMaLUNOHHO-KOMMYHUKALMOHHOW CeTU
«MHTepHeT» no agpecy: https://gosuslugi41.ru/;

1.3.4. ECUA - (bepepanbHas rocygapcTBeHHas nHgopmaumoHHas cuctema «EgnHasa cuctema
noeHTUnKaumm n ayteHTudukaunm B MHpacTpyktype, obecneuymsatoLier MHPOPMaLMOHHO-
TexXHonornyeckoe B3aMmoaencrane NMHPOPMaUnOHHbIX CUCTEM, UCMONb3YEMbIX A5
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYTr B 3NIEKTPOHHOM (hopmey;

1.3.5. JlnyHbIn kabuHeT — cepsuc ENMMY, nossonsaowmin 3aasmtento nony4atb MHopMauuio o



xoae 06bpaboTkmn 3anpocoB, NogaHHbIX nocpeacTeom ENMMY;

1.3.6. OcHoBHOWM Habop — Nepmno OCHOBHOIO KOMMMEKTOBAHWUSA rpynn o0y4aroLmnxcs;

1.3.7. JononHuTenbHbIi HABOP — Nepuog, 4ONOSTHUTENbHOIO KOMMMEKTOBAHNUS rpynn
oby4aroLmxca Npy HanM4Yum cBOBOOHbIX MECT;

1.3.8. Cucrema N® O — cuctema nepcoHNpUUNMPOBaHHOIO (OMHaHCUPOBAHUS
AONONHUTENBbHOro obpasoBaHusa geTen, PyHKUNOHUpyoLwasa Ha Tepputopun Cobonesckoro
MYHMLIMNAnbHOro panoHa Ha OCHOBaHUKM pacnopsikeHus MNpasutensctea Kamyatckoro kpas ot
05.03.2021 Ne 108-PI1 «O6 yTBepxaeHumn NonoxeHns o NnepCcCoHNpUUMPOBaHHOM
bnHaHCMpoBaHUM AONOMNHUTENBHOIrO obpasoBaHma KamuyaTckoro kpas», [Npukasa MmHucTepcTBa
obpasoBaHust Kamuatckoro kpas ot 17.06.2021 Ne577 « O6 ytBepxaeHun MNopsigka opraHnsaumm
nepcoHMULMPOBAHHOIO AONOMHUTENBHOIO 0bpa3oBaHna aeten B KamyaTckom Kpaey;

1.3.9. CepTucpmkaT gononHUTENBLHOrO 06pas3oBaHNA — ANEKTPOHHAs peecTpoBas 3an1ch O
BKMNtoYeHUn obyyatoulerocs (obnagatens ceptudukarta) B cuctemy Nd O, yaoctosepstowas
BO3MOXHOCTb obriagaTens cepTudukata nosiydyatb B onpeneneHHoMm obbeme 1 Ha
onpeerneHHbIX ycnosusix obpasoBaTenbHble YCryrn B nopsgke, yCTaHOBIEHHOM
3akoHogaTenbcTBoM Poccunckon degepaumm n 3akoHogaTenbCTBOM cybbekTa Poccuiickom
depepaumm, a Takke NpPaBOBbIMU aKTaMn OpraHOB MECTHOrO CamoyrnpaBeHus.

2. Kpyr 3asasutenen

2.

2.1. Jlnuamun, nmetowMmm npaso Ha nonyyvyeHne MyHuumnansHOM yCryru, ABAAIOTCA rpaxgaHe
Poccunckon ®egepaunm, MHOCTpaHHbIe rpaxaaHe 1 nuua 6e3 rpaxxgaHcTaa nmbo nx
YyNOfHOMOY€EHHbIe NpeacTaButTenn, obpatmeumnecs B OpraHmnsaumio ¢ 3anpocom o
npegoctaBneHnn MyHuumnaneHomn ycnyru (ganee — 3assurtenn).

2.2. Kateropuun 3aasutenen:

2.2.1. nnuya, gocturwmne Bospacta 14 net (kaHgugatbl Ha nonyyYyeHne MyHuuunanbHOW ycnyru);
2.2.2. pooutenu (3aKkoHHble NPeacTaBUTENN) HECOBEPLLEHHONETHUX NAL, — KaHAMAATOB

Ha nonyvyeHne MyHuuMnanbHOW yCnyru.

3. TpeboBaHusa kK nopsaKy MHpopmMmmpoBaHus 0 npegoctasneHnn MyHuumnnansHON yenyrm

3.1. Npuem 3assuTtenen no Bonpocy npegocrasneHns MyHuuunanbHOW yCryrn ocyLecTBnsieTcs
B COOTBETCTBMM C OpraHM3aLnoHHO-pacnopsamTenbHbIM JOKYMeHTOM OpraHusauum.

3.2. Ha odpmumansHom cante OpraHnsauum B MHGOPMaUNOHHO-TENEKOMMYHUKALMOHHOW CETH
«HTepHeT» (nanee — ceTb MHTEpHET) 06a3aTENBHOMY pa3MeLLEeHNIO NOASIEXMUT criegytowas
crnpaBoYHasi MHpopMaLms:

3.2.1. nofNHOEe HauMeHoBaHME, MECTO HaxXOoXaeHus!, pexnm 1 rpacduk pabotel OpraHmsaumm (ee
CTPYKTYPHbIX NogpasgaeneHun);

3.2.2. cnpaBoyHble TenedoHbl OpraHmsaunm (ee CTPYKTYPHbIX NoApasaeneHni);

3.2.3. agpec ocvmumanbHoro canta OpraHmsaumn, a Takke agpec 3fIEKTPOHHOM NOYThI U (MNK)
dopmbl ob6paTHOM cBsA3n OpraHmsaumm B cetn VIHTEpHET;

3.2.4. ccbinka Ha cTpaHuuy MyHuumnaneHon yenyru Ha ENTY.

3.3. ObszaTenbHOMY pasMeLleHunto Ha odumumnansHoM cante OpraHusaumm NOANEXUT NepeYvyeHb
HOPMaTUBHbIX MPaBOBbIX aKTOB, PEryNMpYyoLWmMX npegocTasneHne MyHuumnaneHom ycnyrm (c
yKasaHueM X PeKBU3NTOB U MCTOYHUKOB ohuumanbHOro onybnnkoBaHus).

3.4. Pa3smelleHune 1 akTyanusaumio crnpaBoyHoOn MHdopmaumm Ha oduumnanbHOM canTe
OpraHnusauumn obecneunsaeT OpraHmsaums.



PaamelueHne n aktyanusauuio cnpaBovHon nHpopmaumm Ha ENMY obecneumsaet
ynosIHoMo4YeHHoe Ha BeaeHue ENMMY gomkHOCTHoe nuuo.

3.5. PaamelyeHne n aktyanusauuto cnpaBoyvHon nHgpopmauumn Ha PITY obecneunsaet
yrnonHoMo4veHHoe Ha BeaeHue PITY gomkHocTHoe nuuo. MHopmuposaHme 3assutenen no
BoMpocam npegocrasneHns MyHuuunanbHOW yCryrn u yCrnyr, KoTopble SBAATCS HeobxoaMbIMm
n obasatenbHbIMK 4NS npegocTaBneHms MyHuumnanbHOW ycnyr, CBE4EeHUN O Xo4e
npeaocTaBneHns ykasaHHbIX YCIyr OCyLEeCTBNAETCS:

3.5.1. nyTem pasmeLleHus nHgopmaumm Ha ocumumnanbHoMm cante OpraHusaumm, a Takke Ha
EMCY n PIIY;

3.5.2. paboTtHukom OpraHusaumm (ee CTpyKTYPHOro nogpasgeneHus) npy HenocpeacTBEHHOM
obpaweHnn 3aasutena B OpraHn3auuio;

3.5.3. nytem nybnunkaumm MHOOPMaLMOHHbIX MaTepmanoB B CpeACTBax MacCoBOW MHOpMaL M,
3.5.4. nytem pasmeLleHus Gpowutop, ByKneToB U Apyrux nevyatHbiXx MaTtepmanos

B nomeweHnsx OpraHmsaumm, npegHasHavyeHHbIX 48 npuema 3asBuTenen, a Takke UHbIX
opraHunsaumn Bcex opm cOB6CTBEHHOCTM MO COrfacoBaHMIO C yKa3aHHbIMU OpraHmM3aumsamu;
3.5.5. nocpencteom TenedoHHON U PaKCUMUITEHON CBA3N;

3.5.6. nocpeaCcTBOM OTBETOB Ha NMUCbMEHHbIE N YCTHbIe obpalleHus 3aaBuTenen.

3.6. Ha odmumansHom cante OpraHmnsauum B Lenax nHdopMmmnpoBaHusa 3assutenen no Bonpocam
npegocraBneHns MyHuuyunansHoOW ycnyrn pasMmellaeTcs cnegyowasn nHgopmauus (Ha EMMY m
Ha PI1IY pasmeLuatoTcs CCbISIKM Ha Takyto MHAOPMaLNIo):

3.6.1. ncyepnbiBaloLLMn NepeyeHb AOKYMEHTOB, HEOOXOANMbIX AN NPeLOoCTaBNeHUs
MyHuuunansHou ycnyrmn, TpeboBaHusa K 0pOpMIEHMIO yKadaHHbIX JOKYMEHTOB, a Takke nepeyeHb
AOKYMEHTOB, KOTOpble 3asBuTernb BNpaBe NpeacraBuTb N0 CO6CTBEHHOM MHULMATUBE;

3.6.2. nepeyeHb Nuu, UMerLnX NpaBo Ha nony4vyeHne MyHuumnansHoOn ycnyru;

3.6.3. cpok npepoctasneHns MyHnuunanbHOW ycnyru;

3.6.4. pesynbTaTbl NpegocTasneHns MyHuymnaneHoW ycnyru, Nopsaok npeacraBneHns
AOKyMEHTa, ABNnsAoLerocs pesynbtaToM npegocrasneHna MyHuumnnansHon ycnyru;

3.6.5. ncuepnbiBaoLWmii NepeveHb OCHOBAHMN A5 OTKa3a B NpMeMe LOKYMEHTOB, HEOOXOAMMbIX
Ans npegoctasneHnss MyHUUMNansHOM yCnyru, a Takke OCHOBaHUS AN NPUOCTaHOBMEHUS UIn
OoTKasa B npegocTtasneHnn MyHuumnansHom ycnyru;

3.6.6. nHbopmaums o npaee Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OenNCTBUN
(6e3pencTBms) N peLleHnin, NPUHATBLIX (OCYLLIECTBNSIEMbIX) B XOA4e NpefoCcTaBreHuns
MyHuuunansHou ycnyru;

3.6.7. dopmMbl 3anNpocoB (3asBnNeHun, yBeaoMneHnn, coobLleHnin), ncnonb3yemblie

npu npegocrtasneHm MyHUumMnansHOM yCcnyru.

3.7. iHdopmaums no Bonpocam npegoctasreHns MyHuumnansHom ycnyr n ycnyr, Kotopble
ABNAOTCA HeobxoaMMbIMn 1 06a3aTenbHbIMU ANS NpegocTasneHs MyHuumnanbHoOn ycnyru,
cBefeHns 0 Xo4e NpefoCTaBeHns yYkasaHHbIX yCnyr npegocraBnsaioTca becnnaTtHo.

3.8. Ha odomumnaneHom cante OpraHnsaumnm gonosHUTENbHO pa3MeLlatoTCs:

3.8.1. nonHoe HanmeHoBaHMe 1 NoYTOBLIN aapec OpraHn3aumm (ee CTPYKTYPHbIX
nogpasgeneHun);

3.8.2. Homepa TenedoHOB-aBTOMHGOPMATOPOB (MPY HaNU4UK), cnpaBoYHble HoOMepa TenedoHoB
OpraHunsauum (ee CTPYKTYpHbIX NogpasneneHunn);

3.8.3. pexum paboTbl OpraHmsaunm (ee CTPYKTYPHbIX NogpasgeneHnin), rpacduk paboTol
paboTHMkoB OpraHn3auunn (ee CTPYKTYpPHbIX NoapasaeneHunn);

3.8.4. BblAEPXXKM M3 HOPMATUBHbLIX MPaBOBbIX aKTOB, COAEPXaLlMe HOPMbI, perynupytoLumne
aeatenbHocTb OpraHunsauum no npegocTtasneHnto MyHuumnansHoOn yenyru;

3.8.5. nepeyeHb nNuu, nMerLKnX NpaBo Ha rnonyvyeHne MyHuumnansbHoOn ycnyru;



3.8.6. dopmbl 3anNpocoB (3asBneHun, yBeaoMneHnn, coobLleHnn), ncnonb3yemblie

npu npegoctasneHmnm MyHuumnansHom ycnyr, obpasuybl U UHCTPYKUUKM MO 3anOSHEHNIO;

3.8.7. nopsigok n cnocobbl NpeasapuUTENbHOM 3anMcu No Bonpocam npeaocTaBneHus
MyHnumnansbHOW ycnyrn, Ha nonyyvyeHne MyHuumnanbHOM ycnyru;

3.8.8. TekcT AOMUHUCTPATUBHOIO perflaMeHTa C NpUNoXKeHUsIMN;

3.8.9. kpaTkoe onncaHne nopsiaka npegoctasreHns MyHuumnansHom ycnyru;

3.8.10. nopsipok o6xanoBaHWs peLLeHiA, encTBu nnu 6esgenctems paboTtHnkos OpraHusaumm
(ee CTpPYKTYpHbIX NoapasgeneHni);

3.8.11. Hpopmaumss 0 BO3SMOXHOCTU y4acTus 3asBUTerien B OLleHKe KayecTBa NpeaocTaBreHns
MyHMumMnansHOW ycnyrn, B TOM YUCne B OLEHKe 3(PeKTUBHOCTU AeATENbHOCTN PYKOBOOUTENS
OpraHunsauuu, a Takke cnpaBoYHO-MHGOPMaLMOHHbIE MaTepuarnbl, cogepXallne ceeeHns o
nopsiake n cnocobax NpoBeAeHUst OLEHKMN.

3.9. MNMpun nHhopmmnpoBaHmm 0 nopsiake npegoctasneHna MyHuumMnanbHoM ycnyrn no TenedoHy
paboTHuk OpraHusaumm, NPUHSB BbI30OB MO TenedoHy, NpeacTaBnaeTcs: HasblBaeT haMunuio,
UMsi, OTYECTBO (NPY HanNU4nn), AOSMKHOCTb, HanMeHoBaHe OpraHu3aumn (ee CTPYKTYPHOro
nogpasgeneHus).

3.9.1. PaboTHuk OpraHmnsauumn obsi3aH coobwmtb 3aasutento rpadomk padoTbl, TOYHbIE NOYTOBbIN
n paktTnyecknn agpeca OpraHu3dauum (ee CTPYKTYpHbIX nogpasgeneHun), cnocob npoesaa K
Hemy, cnocobbl NpeaBapuUTENbHOM 3anucy Ansa npyema no Bonpocy npeaocTaBneHus
MyHuumMnansHon ycnyrn, TpeboBaHus K MMCbMEHHOMY ObpaLLeHuto.

3.9.2. ndopmumpoBaHue no TenedoHy o nopsaake npegocrasneHns MyHuuunansHom ycrnyrm
OCYLLECTBIAETCA B COOTBETCTBUN C PEXUMOM U rpadnkom pabotel OpraHmsaumm (ee
CTPYKTYPHbIX NOApa3aeneHni).

3.9.3. Bo Bpems pasroBopa paboTHukmM OpraHmsaumm (ee CTPYKTYpHbIX nogpasgeneHmin) ob6asaHbl
NPOM3HOCUTL CNOBa YETKO U He NpepbiBaTb PasroBop Mo NPUYUHE NOCTYNIEHUSA OPYroro 3BOHKA.
3.9.4. lNpn HEBO3MOXXHOCTWN OTBETUTbL HA NOCTaBrIEeHHbIe 3asBUTENEM BOMPOCHI, TeneOHHbIN
3BOHOK nepeagpecoBbiBaeTca (nepeBoanTcs) Ha gpyroro pabotHuka OpraHusaumm (ee
CTPYKTYpPHOro nogpasgnenenus), nnbo obpatmeLuemyca coobliaetcs HoMmep TenedoHa, no
KOTOPOMY MOXHO NOSTy4MUTb HEOBXOAMMYIO MHPOPMaLINIO.

3.10. NMpwn oTBeTax Ha TenedOHHbIE 3BOHKM M YCTHble 0BpaLleHns no BoONpocam O nopsigke
npegocTtasnenna MyHuuunansHomn ycnyrm pabotHmkom OpraHmsaumm (ee CTPYKTYpPHOro
nogpasgenenus) obpatmeLiemMycst coobliaeTca cnegyowas nHpopmaums:

3.10.1. 0 nepeyHe nuu, UMeLOLLMX NpaBo Ha nonyvyeHve MyHuUMnansHON ycnyru;

3.10.2. 0 HOpMaTUBHbLIX NPABOBbLIX aKTax, PErynnMpyroLLmMx BONpPOChl NpeaocTaBieHns
MyHuumnnanbHoOM ycnyrn (HammeHoBaHue, aata u HoMep NPUHATUS HOPMaTUBHOIO NPaBOBOro
akTa);

3.10.3. 0 nepeyHe AOKYMEHTOB, HEOOXOANMbIX ANsi nonydYeHna MyHuumnanbHoOn ycnyru;

3.10.4. o cpokax npegocTtasneHns MyH1uuunansHOM ycnyru;

3.10.5. 06 ocHoBaHuWsIX A4S 0TKasa B Npueme JOKYMEHTOB, HEO6X04MMbIX ANs NpeaoCcTaBneHns
MyHMumMnansbHoOM ycnyru;

3.10.6. 06 ocHOBaHMsAX oNsi NPUOCTaHOBIEHUS nNpeaocTasneHna MyHuumnansHOM ycnyrm, otkasa
B NpegoctaBneHnn MyHuyunanbHoOW ycnyru;

3.10.7. o mecTe pasmelleHus Ha ENMTY, PIIY, odvunansHom cante OpraHunsaumm nHdopmawmm
no Bonpocam npegocrasneHns MyHuuunansHOW ycnyru.

3.11. NHdopmunpoBaHue o nopsake npegoctasneHna MyHuUmMnansHOW yCnyrn ocyLLecTBsieTca
Takke No eguHomy Homepy TenedoHa nogaepxkm EMMY 8 800 100-70-10 n no eanHoMy HoMepy
TenedoHa nogaepxkn Py 8 800 100 70 10.

3.12. OpraHusauusa paspabartbiBaeT MHPOPMaLMOHHbIE MaTepuarnbl NO NOPSAKY NpeaoCTaBneHs



MyHUUMNanNbHOM YCryrn — NaMsaTKU, UHCTPYKLMK, BpOoLLOpbl, MaKeTbl U pa3meLlaeT Ux Ha
oduuymnansHom cante OpraHmsauuu.

3.13. OpraHusaumsa obecneunBaeT CBOEBPEMEHHYIO aKkTyanusaumo MHPOPMALIMOHHbIX
MaTepuanos, yKasaHHbIX B NyHKTe 3.12 HacTosLwero AOQMUHUCTPATMBHOIO perfaMmeHTa, Ha
oduuymnanbHom cante OpraHusauuu.

3.14. [locTyn K nHbopmaumm 0 cpokax 1 nopsgke npegocrasneHns MyHuyunanbHOW ycnyru
ocyuiecTBngaeTcsa 6e3 BbiNnonHeHns 3asBUTenem Kakmx-nmbo tpebosaHuin, B TOM Yncne 6e3
NCNonb30BaHMA NpPorpaMmmMHoro obecneveHunsi, yctTaHoBKa KOTOPOro Ha TeEXHUYECKNE cpeacTea
3asButens TpebyeT 3aknto4eHns NMLEH3MOHHOIO NN MHOTO CornalleHns ¢ npaBoobnagarenem
nporpamMmmHoro obecneveHus, npegycmMaTpuBaroLLEero B3nmMaHue nnatbl, permcTpaumo nnm
aBTopM3aumto 3aaBuTens, Uy NpegocTaBieHne MM NepPCoOHanbHbIX AaHHbIX.
KoHcynbTupoBaHme no Bonpocam npegoctasneHms MyHuumnanbHom ycnyrn paboTH1kamm
OpraHnsauum (ee CTpYKTYpHbIX NogpasaeneHunnt) ocywectensietca 6ecnnatHo. Il. CtaHgapT
npegocTtasnenna MyHuuunanbHOM ycnyrm

4. HanmeHoBaHne MyHuumMnanbHOM ycnyrm

4.1. MyHnumnaneHas ycnyra «3anucb Ha obyyeHue no gononHuTenbHon obweobpasoBaTenbHOM
nporpaMmme».

5. HaumeHoBaHue opraHa, npegocrasnstowero MyHuumMnanbHyo ycnyry

5.1. OpraHamu, OTBETCTBEHHbIMM 3a nNpegocTasneHne MyHuumnansHon ycnyrn, B CoboneBckom
MYHMLMNANbHOM panoHe, ABNATCA YnpasneHne obpa3oBaHms U MOMOAEXHOW NONNTUKM
agMuHuctpauum CoboneBckoro MyHULMNanbHOro panoHa (ganee — YnpaeneHne obpasoBaHusi) u
MyHUUMNanbHOe KadeHHoe obpasoBaTeribHOe yupexaeHne AonoHUTENbHOro obpasoBaHus
«LleHTp BHewwkonbHOM paboTbl «PoBecHuKk» (aanee - OpraHmsauus). OpraHmsaums obecneynBaet
npegoctasneHne Ycnyrn B anekTpoHHon doopme nocpencrtsom ENMY, B MOLL, a Takke nyTém
nogayun 3asskm nocpeactsom NC, no Beibopy 3assutens.

5.2. MNpepocTtaBneHne 6ecnnaTtHoro goctyna K EMMY anga nogaymn 3anpocos, AOKYMEHTOB,
MHdopMauuKn, HeobxogmMmbIX Ansa nonyvyeHnss MyHuMUMnansHOM yCcnyru B 3NeKTPOHHOM doopme
ocywectndgetca B MOL| B npegenax Teppnutopun MyHuMUmMnansHoOro obpasoBaHus cybbekTa
Poccuiickon ®epepaumm no Bbibopy 3asBUTENS HE3ABMCUMO OT €0 MECTa XUTENbCTBa Unn
MecTa npebbiBaHUS.

5.3. HenocpencteeHHoOe NpegoctaBneHne MyHuuyunaneHon ycnyrn ocywectendet OpraHmsauums.
5.5. B uenax npepgocrasnexnus MyHuumnansHon ycnyrn OpraHn3auusa B3ammogencreyeT

¢ YnpaBneHnem obpasoBaHus.

5.4. OpraHusaums He BnpaBe TpeboBaTb OT 3aABUTENS OCYLLECTBNEHNA JeNCTBUIA, B TOM YnUCe
cornacoBaHum, HeOBXo0ANMbIX AN NonyvYeHns YCnyrn n cBs3aHHbIX ¢ obpalleHnemM B UHble
opraHbl BfacTu, opraHbl MECTHOrO caMmoynpasreHnst UM opraHm3saumn.

6. PesynbTaT npegoctasneHns MyHuuyunansHom ycryrm

6.1. PesynbTatom npegoctaBneHna MyHuuunansHom ycryrn sBnseTcs:

6.1.1. pelwieHune o npegocTtasneHnn MyHuumnanbHOW ycrnyrn B BUAE 3NEKTPOHHOM 3anucu B
JlnyHom kabuneTte 3aasutens B IC nnu Ha ETNTY, nnun Ha PITY;

6.1.2. pewweHne o6 oTkase B npegocTtasrieHun MyHuumnanbHOW ycnyru, Npyu Hannymm oCHOBaHUN
ANA oTkasa B npegocTtasneHnn MyHnuunansHom ycryrm, ykasaHHbIX B nogpasgerne 12



HacTosLero AQMUHUCTPATUBHOIO pernameHTa, KoTopoe opopmMIieTcs B COOTBETCTBUM C
MpunoxeHnem 3 Kk HacTosweMy AOMUHUCTPATUBHOMY pernameHTy.

6.2. PesynbTaT npepoctaBneHns MyHMunnansHOW ycnyru He3aBucuMo OT NPUHATOrO peLleHnst
odhopmMmriseTcs B BUAE N3MEHEHUS CTaTyca 3NeKTPOHHON 3anuncu B JInuHoMm kabuHeTe 3asButens
Ha ETIY B oeHb hopmmpoBaHna npu obpalleHmm 3a npegoctasneHnemMm MyHuumMnansHOM ycnyrm
nocpeacteom EMIY, nubo B nnyHom kabunete 3aasutens Ha PMTY npu obpalieHnn 3a
npegoctasneHnemMm MyHuuunansHown ycnyrn nocpegcrsom PIATY.

PesynbTat npegocraBneHns MyHuumMnanbHON yCnyrm HesaBuCUMO OT NPUHSATOrO peLUueHus
odhopmnsSeTcs B BUAE N3MEHEHUS CTaTyca NEKTPOHHON 3anucu B JInuHom kabuHeTe 3asButens B
NC B oeHb dopmupoBaHus pesynbtata npu obpawieHmm 3a npegocrasneHnemMm MyHuumnansHom
ycnyrn nocpeactesom UC.

PesynbTat npegocraBnernns MyHuumnanbHON yCcnyrm He3aBuCcUMO OT NPUHATOrO peLUeHus
odhopmnisieTcs B BUAE yBeAOMMEHUs 06 M3MEHEeHNs cTaTyca 3feKTPOHHOW 3anuncu, KoTopoe
HanpasnseTcs 3asiBUTENI0 Ha YKa3aHHbIA UM KOHTaKTHbIN afpec 3NIEKTPOHHOM MoYThI Npu
obpalLeHun 3a npegoctasneHnem MyHuumnansHon ycnyrn B OpraHusauuio nnm MoL.

6.2.1. PelwieHne o npegocraBneHnn MyHuumnaneHOM ycrnyriu HanpaenseTca 3asiBuTento nocne
OCYLLIECTBIMNEHNSI CBEPKN OPUTMHANOB AOKYMEHTOB (6e3 HeobxoamMmMocTu s 3aaBUTENs nogayn B
OpraHusauuio JONOMHUTENBHBLIX POPM B BYMaXXHOM UIn 3NEKTPOHHOM BUAe), HeOBXoANMbIX ANg
npegocTtasneHna MyH1uuunansHOM yCrnyru, ¢ 4aHHbIMK, yKa3aHHbIMY B 3anpoce, KoTopas
OCYLLIeCTBNAETCA:

6.2.1.1. npn Heo6xo4MMOCTM NPOBEAEHNS BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUN — B TedeHue 4
(4eTblpex) paboumx gHEN C MOMEHTA NPOXOXKAEHNSA BCTYNUTENBHbIX (MPUEMHbIX) UCMbITaHWI;
6.2.1.2. Npn OTCYTCTBUN HEOHXOAMMOCTU NPOBEAEHUS BCTYNMUTESNbHbLIX (MPUEMHbIX) UCTIbITAHUNA —
B TeyeHune 4 (YeTbipex) pabounx gHEN C MOMEHTa U3gaHnd npukasa o 3a4ncrieHnn Ha obyveHme
no AONONHUTENbHLIM 00w eobpasoBaTenbHbLIM NporpaMmMam, NnporpaMmmam CrnopTUBHOWN
noaroToBkun no dpopme, ycraHosneHHon OpraHusauuen, nnbo nognucaHus gorosopa 06
obpasoBaHuM Ha oby4eHne No 4ONONHUTENbHBIM 00LEepasBnBaloLLMM NporpammMamM B paMmkax
cuctemsbl MNP 0O no popme B cooTBETCTBUM C [MpUNoXeHNEM 7 K HACTOALLLEMY
AOMWHUCTPATUBHOMY pernameHTy (ganee—gorosop Md).

6.3. CBegeHus o npegoctaBneHmn MyHuumnanbHomn ycnyrn B TedeHue 1 (ogHoro) paboyero gHs
nognexat obsizatensHomy pasmelleHunto B C, a Takke Ha EINMIY, B cnyyae, ecnu 3asiBneHne o
npegocTaBneHun ycnyru nogaHo nocpeacrtsom ENMIY.

7. Cpok 1 nopsgok pernctpaumm 3anpoca 3asiButens o npegocraBneHnn MyHuuymnansHoN
yCrnyru, B TOM YUCIe B 3NIEKTPOHHON chopme

7.1. 3anpoc o npegocTtasneHnn MyHuumnanbHON yCryrn, No4aHHbIN B 9NEKTPOHHON hopMe
nocpeacteom ENMIY go 16:00 paboyero gHs, pernctpmpyetca B OpraHm3aumm B AeHb ero nogaydu.
3anpoc, nogaHHbIn nocpencteom ENMMY nocne 16:00 paboyvero aHs nmbo B Hepabounin AeHb,
pernctpupyetca B OpraHmsaumm Ha crnegyowmin pabounn geHb.

7.2. 3anpoc, NoAaHHbIN B MHbIX dhopMax, NpeaycMOTPEHHbIX 3akoHo4aTeNnbCTBOM Poccuiickomn
depepaumu, pernctpupyetca B OpraHnsayum B nopsigke, yCTaHOBIIEHHOM OpraHM3aunoHHO-
pacnopaguTensHbiM aktoM OpraHmsaumu.

8.Cpok npegoctasrneHna MyHuumnansHon ycnyru

8.1. Cpok npegocTtasrneHna MyHuumnansHOW ycnyri:
8.1.1. npn HeoBXoaUMOCTM NPOBESEHUSA BCTYNUTENBHbIX (MPUEMHbIX) UCMbITAHUI COCTaBMSET He



bonee 45 (copoka naTn) pabounx gHEN co AHNA pernctpauumn 3anpoca o NpeaocTaBneHnn
MyHuumnansHon ycnyrm B OpraHmsaumm;

8.1.2. npun OoTCYTCTBMM HEOBXOANMOCTM NPOBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX) UCNbITaHUI
cocTaBnseT He bonee 7 (cemn) pabounx AHEN Co AHA perncTpauun 3anpoca o NpeaocTaBneHnn
MyHuumnansHon ycnyrm B OpraHmsaumn.

8.2. B cny4ae Hannuusa ocHoBaHWM ANA OoTkasa B npegocTtasneHnn MyHuuunansHOm ycnyru,
COOTBETCTBYHOLUNIN pe3ynbTaT HanpasnseTca 3asaBUTento:

8.2.1. npn Heob6XO0ANMOCTUN NPOBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUN — B CPOK HE
6onee 45 (copoka nsaTn) paboumx gHeN co gHA perncTpauumn 3anpoca o NpegocTaBeHnm
MyHuumnansHon ycnyrn B OpraHmsaumu;

8.2.2. npu OTCYTCTBUN HEOBXOOMMOCTU NPOBEAEHNSA BCTYNUTENbHbBIX (MPUEMHbIX) UCMbITAHUA — B
CpokK He bornee 7 (cemun) paboumx gHeN co OHA perncTpauumn 3anpoca O NpegoCcTaBneHnm
MyHuumnansHon ycnyrn B OpraHmsaumn.

8.3. MNepunoabl obpalleHus 3a npegocTtaBneHem MyHuuunanbHOW yCnyri:

8.3.1. MyHuuunansHas ycnyra npegocrasnsetcsa OpraHmsaumamu B nepuog ¢ 1 aHBaps no 31
Aekabps Tekyuiero roga.

8.3.2. MyHuumMnaneHas ycrnyra B OTHOLLEHUW NporpaMmm, peanndyembix B paMmkax cuctemol MNo
[00, npegoctaensetcs OpraHmsaumamm B nepmog ¢ 1 aHBaps no 30 Hosibps TekyLero roaa.

9. HOpMaTI/IBHbIe npaBoBbl€ aKThbl, peryrnpytowimne npegocrtasiieHne MyHMLl,VII'IaJ'IbHo% ycnyrmn

9.1. AKTyarnbHbIN NepevYeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErYNUPYOLWMX NpeaocTaBeHne
MyHuUMNanbHOM yCnyrn (C ykasaHMeM X PeKBU3UTOB U UCTOYHMKOB OMLManbHOMo
onybnnkoBaHus), pasmeLleH Ha ocmumansHomM cante OpraHnsaumn.

9.2. lNepeyeHb HOpPMATMBHBIX MPABOBbLIX aKTOB, PerynupyroLwmx npegocrasneHne MyHuumnansHom
ycnyru, ykasaH B [punoxeHumn 1 K HacTodawemy AQMUHUCTPATUBHOMY PErfaMeHTy.

10. VcuepnbiBatowmin nepeveHb AOKYMEHTOB, HEOOXOANMbIX ANsi NPeAOoCTaBEeHUs
MyHuUMnansHOM yCnyrn, nognexawmx npeacraBneHmo 3asButenem

10.1. lNepeyeHb AOKYMEHTOB, HEOOX0ANMbIX ANs npegocTaBneHmss MyHUumMnansHOM ycnyru,
nognexawux npeacrasneHunto 3assmtenemM, He3aBMCUMO OT KaTeropmm U OCHOBaHUS AJ1s
obpalueHns

3a npepoctasneHmemM MyHuMUmMnNansHOW yCRyru:

10.1.1. 3anpoc o npegoctasneHn MyHuumnansHom ycnyrm no oopme, npMBeaeHHON B
MpunoxeHun 2 K HacTosiweMy AZIMUHUCTPATUBHOMY perniameHTy (ganee — 3anpoc);

10.1.2. [OKYMEHT, YAOCTOBEPSIOLLMIA NIMYHOCTL KaHAMAaaTa Ha oby4veHune;

10.1.3. OOKYMEHT, YyAOCTOBEPSIOLLMIA NIMYHOCTL 3aaBUTENSA B criydae obpalleHus

3a npepgoctasreHneM MyHUUMNANbHOW yCNyru B COOTBETCTBUM C MYHKTOM 2.2.2 HaCTOSALEro
AOMUHUCTPATMBHOIO perfnamMmeHTa 3akOHHOro NpeAcTaBUTEeNsa HECOBEPLUEHHONETHEro NnLa;
10.1.4. JOKYMEHT, NnoATBEPXAaloLWMI NOHOMOYKNS NpeacTaBuTensa 3adaBuTens, B cryvae
obpalleHunsa 3a npegoctasneHnem MyHuumMnansHOM ycnyrn npeacrasutens 3asasuTens;

10.1.5. [OKYMEHTbI 06 OTCYTCTBMM MEANLMHCKMX NPOTUBOMOKA3aHNN ANsi 3aHATUA OTAENbHbIMU
BMOAMMN UCKYCCTBA, (OU3NYECKOM KySTbTYPOM N CNOPTOM;

10.1.6. konns JOKyMeHTa, NoATBepXaatoLlero permcrpauuio B CUCTeMe MHAMBUAYanbHOro
(nepcoHndunUMpoBaHHOr0) y4eTa, NMbO CTPaxoBOro cBNAeTeNbCTBa 0653aTENBHOrO NEHCUOHHOO
CTpaxoBaHus, cogepxallero aaHHble o Homepe CHUJIC kaHanpaTa Ha oby4deHune

10.1.7. konns JOKyMeHTa, NoaTBepXaatoLlero permcrpauuio B CUCTeMe MHAMBUAYaNnbHOro



(nepcoHndurUMpoBaHHOr0) y4eTa, NMbO CTPaxoBOro cBNAeTeNbCTBa 0653aTENBHOrO NEHCUOHHOTO
CTpaxoBaHus, cogepxallero gaHHble o Homepe CHUJIC 3aasutens B cnyyae obpalleHna 3a
npegocTtaeneHnem MyHuumnanbHON yCnyrn B COOTBETCTBUM C MYHKTOM 2.2.2 HaCTOSALEro
AOMWHUCTPATMBHOIO pernamMmeHTa 3akOHHOro NpeacTaBUTENA HECOBEPLLEHHOMNETHErO nmua.
10.2. lNepeyeHb OOKYMEHTOB, HEOOX0ANMbIX ANs NpegocTasneHmss MyHUumMnansHOM ycnyru,
nognexawux npegcrasneHno 3asasutenem npu nogade 3anpoca Ha npegoctasneHne yenyrm
nocpeacteoM ENMIY (cBeaeHus o OKyMeHTax 3anosiHAKTCA B NONSA 3M1EKTPOHHON hopMbl Ha
EMry):

10.2.1. 3anpoc o npepocrasneHu MyHuumnansHon ycnyru no dopme, NpuBeaeHHON B
MpunoxeHnn 2 K HacTosieMy AAMUHUCTPATUBHOMY pernamenTy (qanee — 3anpoc);

10.2.2. cBegeHNs 0 OKYMEHTe, YAOCTOBEPSIOLLEM JIMYHOCTb KaHanaaTa Ha obydeHue;

10.2.3. cBegeHus 0 4OKyMeHTe, yaOCTOBEpPSLLEM MMYHOCTL 3aaBuTens B criyvyae obpalleHns 3a
npegoctasneHmemMm MyH1uunanbHOW YCnyrn B COOTBETCTBUN C MYHKTOM 2.2.2 HACTOSALWEro
AOMWHUCTPATMBHOIO pernaMmeHTa 3akOHHOro NpeacTaBuTeNns HeCOBEPLLEHHOMETHErO NMUa;
10.2.4. cBegeHns 0 OKYMeEHTe, NnoATBepXxdatoLweM NonHOMoYus npeacrasutens 3asasuTens, B
cnyyae obpalleHna 3a npegocraBneHneMm MyHuumMnanbHOWM yCcnyrn npeacraBmtens 3asBuTens;
10.2.5. cBeeHnss 0 JOKYMeHTe 06 OTCYTCTBMM MeAUNLMHCKMX NMPOTUBOMOKA3aHUA s 3aHATUI
OoTAenNbHbIMU BUOAMU UCKYCCTBA, (P13NYECKON KyrbTYpOWn 1 COpPTOM,;

10.2.6. ceegeHnsa o Homepe CHUIC kangmaaTa Ha oby4veHune;

10.2.7. ceegeHns o Homepe CHUIC 3aasutens B criydae obpalleHus

3a npepgoctasrneHneM MyHUUMNanbHOW yCnyrn B COOTBETCTBUM C MYHKTOM 2.2.2 HaCTOSALEro
AOMWHUCTPATMBHOIO pernamMmeHTa 3akOHHOro NpeacTaBUTENS HECOBEPLLEHHOMETHErO nnua.
10.3. OnucaHne TpeboBaHU K AJOKYMEHTaM U oopMam nNpeacTaBieHnsi B 3aBUCUMOCTU OT
cnocoba obpalleHna npuseaeHo B MNpunoxeHun 8 Kk HacTosweMmy AQMUHUCTPATUBHOMY
perrnameHTy.

10.4. B cnyvae, ecnu gnga npegocrasneHns MyHuyunanbHon ycnyrn Heobxogmma obpaboTtka
nepcoHanbHbIX JaHHbIX NULa, He aBngLerocs 3aaBuTenemM, n ecrnm B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon degepaunm obpaboTka Takmx NepcoHanbHbIX 4aHHbIX MOXET
OCYLLECTBNATLCA C COrfnacus ykasaHHoro nvua, npm obpawieHmm 3a nonyyeHmem MyHuumnansHoOm
ycnyrn 3aaBuUTenb JONONTHUTENBHO NpeacTaBnaeT JOKYMEHTbI, NoATBepXaatoLwme nonyyeHne
cornacusi ykasaHHoro nvua unm ero 3akoHHOro npeacraBsuTtens Ha 06paboTKy NnepcoHanbHbIX
AaHHbIX YKaszaHHOro nuua. [JokyMeHTbl, noaTBepXKAatoLLmne nosiydeHmne cornacusi, MoryT ObiTb
npeacraBneHsbl B TOM Yucne

B (hopme 3NEKTPOHHOrO AOKYMEHTA.

10.5. OpraHusaumm 3anpelyeHo TpeboBaTtb y 3asBuUTens:

10.5.1. npegcraBneHns JOKYMEHTOB U MHGOPMaLMK UK OCYLLEeCTBEHNA OENCTBUN,
npeacTaBneHne unm OCyLLLECTBIIEHME KOTOPbIX HE NPeLYyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu Poccunckon degepaumm, HopMaTMBHLIMWU NPaBOBbIMKU akTamu cybbekta Poccumnckon
depepaumm, HacToAWUM AOMUHUCTPATUBHBLIM perfiaMeHToM AN npegocTaBneHus
MyHMumMnansbHoOM ycnyru;

10.5.2. npeacraBneHns JOKYMEHTOB U MHGOpMaL M1, B TOM YnCre NOATBEPXKAAIOLWNX BHECEHNE
3aasutenem nnatbl 3a npegocrasneHne MyHuumnaneHOW yCrnyru, KOTopble HAaXoaAaTCs B
pacnopsbkeHun OpraHnsauumn, NnpeaoCTaBnAaLWen MyHULUNanbHble YCyrn, OpraHoB MECTHOTO
camoynpasneHuns nmbo NnogBeJOMCTBEHHbIX OpraHamM MECTHOIo camMoyrnpaBeHns opraHmM3aunin,
yyacTBYOLLMX B NpegocTasneHmm MyHmumnanbHOn ycnyru, B COOTBETCTBMM C HOPMATUBHbIMU
npaBoBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMW NPaBOBbIMW akTamMu CyObekTa
Poccunckon ®egepaumm, HacTosaWwmMM AAMUHUCTPATUBHBIM perinameHToOM 3a UCKIIYEHNEM
AOKYMEHTOB, BKIMIOYEHHbIX B onpeaeneHHbIn YacTbio 6 ctaTbn 7 PefeparbHOro 3akoHa ot



27.07.2010 Ne 210-93 «O6 opraHm3aumm NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» nepeyeHb JOKYMEHTOB. (3asBuTesnb BNpaBe NpeacTaBuUTh YKasdaHHble AOKYMEHTbI U
nHpopmauyuio B OpraHmnsaumo no CO6CTBEHHOM MHMLMATUBE);

10.5.3. ocyLuecTBneHns AENCTBUIA, B TOM YNCIE COrnacoBaHnmn, HEOOXoaMMbIX AN NOSyvYeHns
MyHMUMNanNbHOM YCNYrn N CBA3aHHbIX C 0bpaLleHMeM B MHble roCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpasfieHUs, opraHn3aummn, 3a UCKITIYEHMEM NOSTyHYEHUS YCNyr U NonyYeHns
AOKYMEHTOB 1 MHOpMaummn, NpefoCcTaBnsieMblX B pe3ynbTaTe NpeJocTaBeHns Takux yenyr,
yKasaHHbIX B nogpasgene 16 HacTtosiwero AAMUHUCTPATUBHOMO perfiaMmeHTa;

10.5.4. npegcraBneHns JOKYMEHTOB U MHGOpMaLmMu, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuchb Npu nepBoHayaribHOM OTKase B Npueme JOKYMEHTOB, HEOOXOANMbIX
Ansa npegoctasneHnss MyHuumnansHom ycnyr, nnbo B npegocTtasnieHmm MyHULmMnansHOM ycnyru,
32 VCKINIYEHNEM criegyoLmx crnyyaes:

a) 3smeHeHve TpeboBaHNN HOPMATUBHBIX MPABOBbIX aKTOB, KacaloLLMXCa NpeaocTaBneHns
MyHuuunansHou ycrnyru, nocne nepBoHavansHoM nogayn 3anpoca;

6) Hannume owmnbokK B 3anpoce 1 AOKyMeHTax, NofgaHHbIX 3asiBUTeNnemM nocrne nepBoHavanbHOro
OoTKasa B npueme LOKYMEHTOB, HeobXxoanMbIX Ans npegoctasneHns MyHuumnansHOW ycnyrm,
nnbo B npegocTtaBneHnm MyHuumMnansHOM yCnyrm U He BKIOYEHHbIX B NpeACcTaBreHHbIN paHee
KOMMNEKT AOKYMEHTOB, HEOOXoAUMbIX ANga npegocTtaBneHns MyHuumnanbHoOn ycnyru;

B) UCTEYEHMNE CpOoKa AENCTBUSA AOKYMEHTOB UM N3MEHeHNe nHopmMaumm nocne
nepBoHa4anbHOro oTkasa B npyemMe AOKYMEHTOB, HEOOXOANMbIX OS5 NPpeaoCTaBneHns
MyHuumnansHon ycnyru, nubo B npegoctasneHmn MyHuumnanbHOW ycnyru;

r) BbiSiBNIEHWE AOKYMEHTANbHO NOATBEPXKAEHHOIO dhakTa (MpM3HaKoB) OLUMBOYHOrO Unn
NpoTUBOMNPaBHOro AencTena (6esgenctemsi) pabotHuka OpraHusaumm npyu nepBoHaYanbHOM
OoTKase B Nnpueme LOKYMEHTOB, HEOOX0AMMbIX Ans npegocTaBneHns MyHuumnansHOW ycnyru,
nmbo

npegocraBneHnn MyHuumnaneHoOM ycrnyru, 0 4em B MMCbMEHHOM BuAe 3a NoLMUCHIO
pykoBoantensa OpraHusaumm npu nepBoHayanbHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX
Ansa npepoctasneHns MyHuumMnansHOM ycnyru, ysegomnseTca 3assButenb, a Takke NPUHOCATCA
N3BMHEHUSA 3a JOCTaBfieHHble Heyao0bcTBa.

10.5.5. npegocTtaBneHus Ha GyMakHOM HocuTene JOKYMEHTOB U MHCpOpMaLUK, SNIEKTPOHHbIE
06pa3sbl KOTOPbIX paHee BbINKn 3aBepeHbl B COOTBETCTBUM C MYHKTOM C MYHKTOM 72 yactu 1 ctatbu
16 ®enepanbHoro 3akoHa Ne 210-93 «O6 opraHm3aummn NnpegocTaBneHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNyr», 3a UCKITIOYEHMEM ClyYaeB, eCrlin HAHeCceHe OTMETOK Ha Takue
AOKYMEHTbI NMMB0 nX n3bATME ABNSeTCs HeobXoAMMbIM YCNOBMEM NpeaoCTaBNeHNs
rocygapCTBEHHOWN UM MYHULIMNANBLHOW YCIYTN, U UHbIX CIlyYaeB, YCTaHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

10.6. [lokyMeHTbl 13 nepeyHsi, yctaHoBreHHoro nyHktamu 10.1 — 10.2 HacToswero
AOMWHUCTPATMBHOIO perfiaMmeHTa, CoCTaBfeHHbIE HA MHOCTPAHHOM A3bIKe, nognexaT nepesony
Ha pycckum s3blK. BepHOCTb nepeBoaa, NOANMMHHOCTL NOANMUCKU NepeBoYnKa CBUAETENLCTBYOTCA
B Nopske, yCTaHOBNEHHOM 3akoHoaaTenbcTBoM Poccuiickon ®enepauum o Hotapuarte, nmbo
yOOCTOBEPSETCS anocTunemM B COOTBETCTBUMN C «[aarckon KOHBEHUMEN, OTMEHSOLLEN
TpeboBaHWe neranusaunmn NHOCTPaHHbIX oprUmManbHbIX AOKYMEHTOB» OT 5 okTsibps 1961 roaa.

11. NcyepnbiBatoLwmii nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX ANS NpeaocTaBneHus
MyHUUMNanbHOM YCNyrn, KOTOPbIe HAXOAATCS B pacnopsiKEHUN OpraHoB BriacTu, OpraHoB

MECTHOro caMmoynpaBIieHns U opraHn3aLuni

11.1. OpraHusaums B nopsgke MexBegoOMCTBEHHOIO MHAPOPMAaLIMOHHOIO B3anMO4ENCTBUS B



uensx npeacraBneHns u nonyvYeHnsa JOKYMEHTOB 1 MHopMauun Ona npegocTaBneHns
MyHUUMNansHOM yCryru, KOTopble Haxo4ATCA B pacnopsiKeHMM OpraHoB BriacTu, OpraHoB
MECTHOro camoynpasneHust Unu opraHn3asmm, sanpaluvsaerT:

11.1.1. B cny4ae, npegycMoTpeHHOM NognyHKToM 6.1.1 HacTosAwero AQMUHUCTPATUBHOIO
pernameHTa, y ADMUHUCTpaUuKN JaHHble cepTudgukaTta 4ONOSTHUTENbHOro 0bpasoBaHus,
BblJAaHHOro paHee KaHAMAaTy Ha obydeHne No AONONHUTENbHBIM 0BLepasBnBatoLLnM
nporpaMmmam.

11.2. HenpeactaBneHune (HecBoeBpeMeHHOE npeacTaBeHne) opraHaMm MeCTHOro
camoynpasneHnsi UM opraHm3aumsamMm No MexseOMCTBEHHOMY MHOPMaLMOHHOMY 3arpocy
AOKYMEHTOB N MH(pOpMaLNM He MOXET ABNATLCA OCHOBaHMEM AN OTKasa

B NpepoctasneHun 3aasutento MyHUUmMnansHom ycnyru.

11.3. JomkHOCTHOE Nnuo U (Unun) paboTHUK yKa3aHHbIX B NyHKTe 11.2 HacTosLwero
AOMMHUCTPATMBHOIO perfnamMmeHTa opraHoB U opraHusaumi, He npeacrasusLLMe (HECBOEBPEMEHHO
npeacrasmBLLNE) 3anNpoLUEHHbIE U HAXOAALWMNECSH B UX PACMOPSXKEHUN JOKYMEHT Unu
MHpopmauuio, nognexar agMuHucTpaTneHon (ctates 19.7 Kogekca 06 agMUHUCTPATUBHBIX
npaBoHapyLIEeHNAX), ANCLUNITIMHAPHON MU UHOW OTBETCTBEHHOCTM B COOTBETCTBUM

C 3aKoHoaaTenbcTBOM Poccunckon degepauum.

11.4. [lokymeHTbI, yka3aHHble B nyHKTe 11.1 HacToswero AAMUHUCTPATUBHOIO pernaMeHTa, MoryT
ObITb NpeacTaBneHbl 3asgBUTeNeM CamocToATENbHO MO COBCTBEHHOW MHMLMATUBE.
HenpencraesneHve 3asBuTeneM ykasaHHbIX OKYMEHTOB He SABNAETCA OCHOBaHMEM 1S OTKas3a
3assuTenio B npegocTasneHnn MyH1uuunansHom ycnyru.

12. VcyepnbiBatowmin nepevyeHb OCHOBaHUIN 9 OTKasa B npMeme JOKYMEHTOB, HEOOX0ANMbIX
Ansa npepoctasneHmss MyHuumnansHOM ycnyru

12.1. OcHoBaHMAMM ANSA oTKasa B NpyemMe 4OKYMEHTOB, HEOBXOANMbIX OS5 NpeAoCTaBeHns
MyHuuunansHoOM ycnyru, SBnsaTCs:

12.1.1. 3anpoc HanpaBneH agpecaTty He No NPUHAANEXHOCTH;

12.1.2. 3asiBuTenem npeacTtaBrieH HEMOSHbIA KOMMNIIEKT AOKYMEHTOB, HEOOXOANMbIX AJ1S
npegocraBneHns MyHuyunanbHOW ycnyru;

12.1.3. [OKYMEHTbI, HeobXxoauMble Ans npegocTaBneHns MyHuumMnansHoOM ycnyru, yrpatunm
cuny;

12.1.4. poKyMeHTbI coepKaT NOAYMCTKN N UCMPaBIieHNsa TEKCTA, He 3aBepeHHbIe B nopsaake,
YCTaHOBJIEHHOM 3aKkoHoAaTenbCcTBOM Poccunckon depepauuu;

12.1.5. JOKYMEHTbI coaepKaT NOBPEXAEHUS, HanMyme KOTopbIX He NO3BONSAET B NOSTHOM 06beme
Ncrnonb3oBaTbh MHPOPMAaUUIO U CBEOEHUS, coaepXallmnecs B JOKYMeHTax Ans npeaoctaBneHns
MyHnumMnansbHoOM ycnyru;

12.1.6. HEKOPPEKTHOE 3anosfiHeHMe 0b6s3aTeNbHbIX Nosfien B opme MHTEPaKTMBHOro 3anpoca Ha
EMrY wnu PMTY (oTcyTcTBME 3anonHeHUs, HEOOCTOBEPHOE, HEMonHoe NMbo HenpaBubHOE,
HecooTBeTCTBYylOLee TpeboBaHNAM, YCTAHOBMAEHHBIM HAaCTOALWMM AOMUHUCTPATUBHbBIM
perrnameHToMm);

12.1.7. nogaya 3anpoca 1 MHbIX JOKYMEHTOB B 3MEKTPOHHOWN hopMe, NOAMNNCaHHbIX C
NCMonb30BaHMEM 3NEKTPOHHON noanucu (ganee — A1), He npuHaanexawien 3asBuTento Unu
npeacrasutento 3aaButens;

12.1.8. noctynneHue 3anpoca, aHanorM4Horo paHee 3aperucTpupoBaHHoOMy 3anpocy, CPoK
npegocraBneHns MyHuuunanbHOM yCrnyrn no KOTOPOMY HE UCTEK HA MOMEHT MOCTYNSEHUS TaKoro
3anpoca.

12.2. MNpwn obpaiseHnn yepes EMMY wnu PITY pelweHne o6 oTkase B npueme JOKYMEHTOB,



HeobxoauMbIX ONda npegoctaBneHns MyHuuunansHon ycnyri, odpopmMmnsieTcst no gopme,
npusegeHHoun B [NpunoxeHun 4 k HacTodAwemMy AOMUHUCTPATUBHOMY PernamMeHTy, B BUae
9NEKTPOHHOro AOKYMEHTa HanpaBnseTcs B NMNYHbIN kabunHeT 3aasutens Ha EMMY vnn PITY He
nosgHee nepsoro paboyero AHsA, cnegyoLwero 3a gHeM nogayun 3anpoca.

12.3. Bbligaya pelueHus ob oTkase B npueMe JOKYMEHTOB, HEOOX0OMMbIX ONA NpefocTaBneHuns
MyHuuunansHomM ycnyrm, B crniydae obpawenus 3assutensa B Opradmsaumio unm 8 MOL B nHbIX
dopmax, npeayCcMOTpeHHbIX 3akoHogaTeNnbcTtBOM Poccuickon ®enepaumm, yctTaHaBnNmMBaeTCs
OopraHu3aunoHHo-pacnopsanTenbHbiM akToMm OpraHnsaummn, KOTOpbIA pasMeLlaeTcs Ha canTte
OpraHuszauun.

12.4. OTKa3 B Nnpueme AOKyMEHTOB, HE0BXoauUMbIX ANns npeaocTaBneHna MyHmumnansHOn ycnyrn,
He npenaTcTBYeT NOBTOPHOMY obpalleHuto 3aasutensa B OpraHmsauuio unm B MOL] 3a
npegocTtaeneHnem MyHuumnansHOW ycnyru.

13. VcuepnbiBaowmin nepeyeHb OCHOBaHUIW 151 NPUOCTaHOBNEHUSA NN OTKa3a B
npegocTtasneHnn MyHuuunansHom ycrnyrm
14.

13.1. OcHoBaHWa Ans NpMOCTaHOBNEHUS NpeaocTaBneHns MyHMLMNansHOM yCcnyrm OTCyTCTBYHOT.

14. VicyepnblBatowmin nepeyveHb OCHOBaHU AN OTKa3a B NpeoCcTaBneHnm

MyHMumnansHOW ycnyrm

14.1. OcHoBaHMAMU ANs oTKasa B npegoctaBneHnn MyHuuunanbHOW yenyrn SBnstTCS:

14.1.1. Hanu4yue NPOTMBOPEYUBLIX CBEAEHUN B 3anpoce U NPUMOXEHHbIX K HEMY OKYMEHTaXx;
14.1.2. HECOOTBETCTBME KaTeropmmn 3asiBUTENS KPyry nuu, ykasaHHbIX B nogpasgene 2
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa;

14.1.3. HecooTBEeTCTBME JOKYMEHTOB, yKa3aHHbIX B nogpasaerne 10 HacTosiLwero
AOMUHUCTPATMBHOIO pernameHTa, no opMe unm cogep>kaHuio TpeboBaHUsIM 3akoHo4aTeNbCTBa
Poccuinckon ®epgepaunu;

14.1.4. 3anpoc nogaH nULUOM, HE UMEIOLLMM NMOSTHOMOYUIW NPEeACTaBNATb MHTEPEChl 3asaBUTENS;
14.1.5. oT3bIB 3anpoca no nHuumatmee 3aaBUTENS;

14.1.6. HanNM4Yne MegULUMHCKNX NPOTMBOMNOKa3aHUM A1 OCBOEHUS NporpamMm no oTaenbHbIM
BMOaM UCKyCcCTBa, OM3MYECKOM KyNnbTypbl U CriopTa, NporpaMmm CrnopTUBHOM NOATOTOBKY;

14.1.7. otcytcTBUE cBOBOAHLIX MecT B OpraHnsauumu;

14.1.8. HesaBka B OpraHusaumio B TeveHue 4 (HeTtbipex) pabounx gHen nocne nonyyvyeHus
yBEeAOMSIEHUSA 0 HEOBXOOMMOCTM NINYHOIO NOCELLEeHNA AN 3aknoveHns gorosopa 06
obpasoBaHuy;

14.1.9. pocTynHbIN ocTaToK obecneyeHus cepTudmkata JONOSTHUTENBHOrO 0b6pa3oBaHUs B
TeKkyLleM rogy MeHbLle CTOMMOCTU OOHOro 3aHATUS B COOTBETCTBUN C YCTAHOBIIEHHbBIM
pacnucaHuem nnbo cepTuukaT 4ONONHUTENBHOrO 06pasoBaHNA HEBO3MOXHO UCMNOSMb30BaTh ANd
o00y4eHna no BblbpaHHOW NporpaMmme;

14.1.10. HeABKa Ha NPOXOXAEHMEe BCTYNUTESbHbLIX (MPUeMHbIX) ucneitaHuii B OpraHnsauuio;
14.1.11. HenpeLCTaBNeHNE OPUrMHaANoB JOKYMEHTOB, CBEAEHNSA O KOTOPbIX Yka3aHbl 3asBuTenem
B aneKTpoHHOM hopme 3anpoca Ha ENMIY nnu PIIIY, B 4eHb npoBefeHNst BCTYNUTENbHbIX
(npmeMHbIX) ucnbiTaHn B OpraHmsaumm nmbo B cnydae oTCyTCTBUA HEOHXO4MMOCTN NPOBEAEHMS
BCTYNUTENbHbIX (MPUEMHbIX) UCMNbITaHWI B A€Hb MOANUCaHUS 4OroBopa;

14.1.12. HECOOTBETCTBNE OPUTMHANOB AOKYMEHTOB CBEAEHMUSIM, YKa3aHHbIM B 35TIEKTPOHHOM
dopme 3anpoca Ha ENMIY vnu PITY;



14.1.13. oTpuuatenbHble pe3yrnbTaTbl BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUN;

14.1.14. HeQOCTOBEPHOCTb MHGOPMALUK, KOTOPasi COOEPXUTCS B JOKYMEHTaX, NpeAcTaBreHHbIX
3aasuTenem, AaHHbIM, MOMyYeHHbIM B pe3ynbTaTe MeXBedoMCTBEHHOTO MHAOPMALMOHHOIO
B3aMMOOENCTBUA.

14.2. 3asBuTenb BnNpase oTka3aTbCs OT nonyvyeHna MyHuumnansHOW yCryrm Ha OCHOBaHUU
3asBNeHns, HanmcaHHoro B cBo60aHON hopme, HanpaBuB NO aapecy ANEKTPOHHOM NOYThI UK
obpatmBLumck B Opranunsaumto nnu B MdL|, a takke nocpeactsom ENMMCY vnun PMTY B JInuHom
kabuHeTe. Ha ocHoBaHWM NOCTyNMBLLErO 3asiBrieHnsa 06 oTkase OoT npefoCcTaBneHus
MyHuumnansHon ycnyrn paboTHukom OpraHusauuu, cotpygHukom M®LL npuHumaeTca pelleHmne
06 oTkase

B NpegocTtaBneHnn MyHuuunansHon ycnyrn. dakt oTkasa 3aaButens oT npegocTaBeHuns
MyHUUMNanNbHOM YCyrn ¢ NPUNoXeHNEM 3asaBreHns 1 peleHnst 06 oTkase B NpegoCcTaBeHnm
MyHuumnansHon ycnyru ukeunpyetcsa B UC. OTkas oT npegoctaBneHms MyHuumnansHom ycnyru
He npenaTcTBYeT NOBTOPHOMY obpalleHuto 3aasutensa B OpraHmnsauuio unm B MOL] 3a
npegocTtaeneHnem MyHuumnansHOW ycnyru.

14.3. 3asBuTenb Bnpase NOBTOPHO obpaTtuTbes B OpraHnaaumio ¢ 3anpocom nocrne ycTpaHeHus
OCHOBaHWI, yKka3aHHbIX B NyHKTe 0 HacToswero AQMUHUCTPaATMBHOIO perfnamMeHTa.

15. MNopsagok, pasmep n OCHOBAHUS B3MMaHUA rocy4apCTBEHHOW MOLUSIMHBLI U MHOW NnaThbl,
B3nMaeMoWn 3a npegoctasrieHe MyHuumMnansHOM ycnyrm

15.1. MyHMumnansHaga ycnyra npegocraBnsgercs 6ecnnaTHO 3a UCKNIYEHNEM CriyvaeB
NpeBbILLEHNST CTOUMOCTU 00y4eHNSa MO JONONHUTENBHOW 0BpasoBaTenbHOM Nporpamme,
ycTaHoBneHHon OpraHusaumen, 4OCTYNHOro octaTtka obecneyeHnsa ceptudmkaTa
AOMNOMNHUTENBHOro 06pa3oBaHuUS.

16. MNepeyeHb ycnyr, KoTopble SABMATCS Heo6XoaUMbIMU U 0B6s3aTeNbHBIMK AN
npegocTaenexHvs MyHuumMnanbHOM ycnyru, noanexalmx npeacraBneHmio 3assutenem, cnocobbl
NX NONyYeHUs,

B TOM YmMcne B 3MeKTPOHHOWN dhopme, Nopsaok Ux NpeaocTaBneHus, a Takke NopsiAok, pasmep u
OCHOBaHMs B3MaHUs nnaTthbl 3a NPeAoCTaBNeHne Takux ycnyr

16.1. Ycnyru, KoTopble ABASOTCA HEOBX0aUMbIMU M 06a3aTeNbHbIMK ANS NpeaocTaBneHns
MyHMuMnansLHOW ycnyrn, oTCyTCTBYIOT.

17. Cnoco6bl NnpegocTaBneHnsa 3assmutenem JOKYMEHTOB, HEO6X0AMMbIX AN1S NONyYeHNs
MyHMumnansHOW ycnyrm

17.1. Opranusaumsa obecnednBaeT npegoctasneHme MyHmumnanbHOW ycnyrn nocpeacTsoM
EMry, a Takke B MHbIX doopmax no Bbibopy 3asiButens B cooTBeTCTBUM ¢ PefepanbHbiM 3aKOHOM
oT 27.07.2010 Ne 210-93 «O6 opraHmsaumm npegocTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCyr».

17.2. ObpaweHne 3assutena nocpeactsom ENMIY.

17.2.1. Ons nony4veHna MyHuumnansHon ycnyrn 3assutens astopusyetca Ha EIMNTY nocpeactsom
nogTeepxaeHHon yyetHou 3anvcu B ECUA, 3aTem 3anonHseT 3anpoc B 3f1IEKTPOHHOM Buae C
NCNosib30BaHNEM CreunanbHON MHTepakTUBHOM hopMel. [Npu aBTOpU3aLmMmn NocpeacTsom
nogTeepxaeHHon yyetHom 3anucn B ECUA 3anpoc cumMtaetcsa nognmcaHHbIM NPOCTOmn
3MEKTPOHHOM NoANUChLIo 3aaBuTens, npeacraButTens 3agaBuTens, ynornHOMOYEHHOro Ha



nognucaHune 3anpoca.

17.2.2. 3anonHeHHbINn 3anpoc oTnpasnseTtca 3assutenem B OpraHmsauumio.

17.2.3. OtnpaBneHHble AOKYMeHTbl noctynarT B OpraHmsauuio nyTém pasmertenms B VC,
nHTerpuposaHHon ¢ EAVC [O.

17.2.4. 3asButenb yBegomnsaeTcs o nonydeHnn OpraHunsaumen 3anpoca n JOKYMEHTOB B €Hb
ero noga4yv nocpeacTBOM uameHeHusa ctatyca 3anpoca B JInuHom kabuHeTe 3assutena Ha ENTY.
17.2.5. B cnyyae HeobxoammocTn NpoBeAeHUs NPUEMHBbIX (BCTYNUTENbHbIX) UCNbITAHUNA B
OpraHnsauum 3aasutento B TedeHune 7 (cemn) paboumnx gHen ¢ gatbl permctpaumm 3anpoca B
Opranusauuu B JInuHbin kabuHeT Ha ENTY HanpaBnseTca yBegomreHne o gate, MecTe u
BPEMeHW NpoBefeHNs BCTYNUTENbHbIX (MPUEMHbIX) UCNbITAHWUMNA.

17.2.6. H(bopmaums o gaTe, BpeMeHN n MecTe NpoBeaeHUst BCTYNUTENbHbIX (MPUEMHbIX)
UCMblTaHWM pa3meLlaeTca Ha MHPOPMaLMOHHOM CTeHae U ouymnanbHoM cante OpraHu3aumm He
nosgHee, Yyem 3a 3 (Tpu) paboumx gHS 40 AaTbl NPOBEAEHMS BCTYNUTENbHbIX (MPUEMHbIX)
UCMbITaHUN.

17.2.7. Ans npoxoXaeHns npueMHbIX (BCTYNUTESNbHbLIX) UCMbITaHUN 3asaBUTENb NPefoCTaBnseT B
OpraHusauuio opurinHansl JOKYMEHTOB, CBEAEHNS O KOTOPbIX yKa3aHbl B 3anpoce, paHee
HanpasneHHoM 3asiButenem nocpencrsom EMNMY.

17.2.8. B cnyyae oTCyTCTBUA OCHOBAHWUM ANA OTKas3a B npegocTtaBneHnn MyHuuunansHOM ycnyru,
yKasaHHbIX B nogpasgerne 13 HacToawero AAMMHUCTPATUBHOIO perfiameHTa, u B TeyeHne 4
(4yeTblpex) paboumx gHen nocre NpoBeAeHnsa BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHUA B JINYHbIN
kabuHeT Ha ElMINY HanpaBnsaeTcs yBegomneHne o npegoctasneHnn MyHuumnansHon ycnyru B
COOTBETCTBUM C NYHKTOM 6.2.1.1 HacTosLwero AODMUHUCTPATMUBHOIO pernamMmeHTa.

17.2.9. B cnyyae oTcyTCTBMA HEOHXOAMMOCTU NPOBEAEHUS NPUEMHbIX (BCTYNUTENbHbIX)
ucnoitaHmi B OpraHnsauun, 3assutento, B TeyeHne 4 (4etbipex) pabounx gHen ¢ aathbl
pernctpauun 3anpoca B OpraHunsaumu, B JInyHbin kabuHeT Ha ENMTMNY HanpaBnaeTca yBeaomreHune
0 HeobxoaMMoCTN B TeyeHue 4 (YeTblpex) paboymx gHen nognMcaHus orosopa nocpencTBOM
dyHKunoHana JlnyHoro kabuHeta Ha EMNTY B cooTBETCTBMM C NYHKTOM 6.2.1.2 HacTosALero
AOMUHUCTPATMBHOIO pernameHTa.

17.3. O6palieHune 3aasutens nocpeactsom PITY.

17.3.1. Ons nony4veHua MyHuumnansHon ycnyrn 3assutens astopusyetca Ha PITY nocpeactsom
noaTeBepxaeHHon yyetHoun 3anmcu B ECUA, 3atem 3anonHseT 3anpoc B 3fIEKTPOHHOM BUAe C
NCnonb30BaHMEM creunanbHON MHTepakTMBHOM oopMmsl. Mpy aBTOpU3aL MM NOCPELCTBOM
nogTeepxaeHHon yyetHoun 3anvcn B ECUA 3anpoc cumMtaetca nognmucaHHbIM NPOCTOn
3NEeKTPOHHOM nognuckio 3assutens, npeacrasutens 3aaBuTens, YNomMHOMOYEHHOMO Ha
noanucaHne 3anpoca.

17.3.2. 3anonHeHHbIN 3anpoc oTnpasnseTtca 3assutenem B OpraHusauumio.

17.3.3. OTnpaBneHHble AOKYMEHTbI nocTynatT B OpraHn3aumio NnyTéM pasmMeLLeHns B
nHTerpupoBaHHou ¢ PIIY UC.

17.3.4. 3assutens yBegomnseTcs o nonyyvyeHun OpraHusauymnen 3anpoca n JOKYMEHTOB B €Hb
ero nogaym nocpencTBoM M3MeHeHus ctatyca 3anpoca B JInuHom kabuHete 3aasutensa Ha PIIY.
17.3.5. B cnyyae Heo6xogMMOCTH NpoBeaeHUs MPUEMHbIX (BCTYNUTENbHbLIX) UCTNbITAHUN B
OpraHusauumn 3assutento B TeyeHue 7 (cemun) paboumx gHen ¢ gaTel perncrtpaumm 3anpoca B
Oprannsauum B JlnyHbin kabuHeT Ha PITY HanpaensieTca yBegomneHne o gate, MecTte u
BpeMEHMU NPOoBeAEHNSA BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUNA.

17.3.6. IH(popmaums o gaTe, BpeMeHn n MecTe NpoBeaeHUst BCTYNUTENbHbIX (MPUEMHbIX)
UCNbITaHMM pa3meLlaeTca Ha MHPOPMaLMOHHOM CTeHAEe 1 ouumnansHoM cante OpraHn3aumm He
nosgHee, Yyem 3a 3 (Tpn) paboumx gHS 40 AaTbl NPOBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX)
UCMbITaHUMN.



17.3.7. Ins npoxoxaeHnsa npueMHbIX (BCTYNUTENbHbIX) UCNbITaHUA 3asiBUTENb NPEeAOCTaBNsET B
OpraHunsauuio opurmHansl JOKYMEHTOB, CBEAEHNSA O KOTOPbIX YKa3aHbl B 3anpoce, paHee
HanpasneHHoM 3asiButenem nocpencrsom PrCY.

17.3.8. B cnyyae oTCcyTCTBUA OCHOBaHUM ANA OTKa3a B npefocTtasneHnm MyHuyunansHoW ycnyru,
yKasaHHbIX B nogpasgene 13 HacToswero AAMUHUCTPATUBHOIO perfiaMeHTa, U B TedeHne 4
(4eTblpex) pabouumx gHern nocrie NpoBeAeHUst BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHWUI B JINYHBIN
kabuHeT Ha PI1IY HanpaBnsieTcsa yBegoMrieHme o npegocraBneHnn MyHnuyunansHoW ycnyru B
COOTBETCTBUM C MYHKTOM 6.2.1.1 HacToswero AGMUHUCTPATUBHOIO perfnamMeHTa.

17.3.9. B cny4ae oTcyTCTBUSA HEOH6XOAMMOCTM NPoBeaeHNs NPUEMHbIX (BCTYNUTESbHbIX)
ncnbitaHmn B OpraHunsaumm 3assutento B TeyeHmne 4 (4eTblpex) paboumnx gHen ¢ aaThbl
pernctpauun 3anpoca B OpraHnsauum B JInyHbIn KabuHeT Ha PITY HanpasnsieTca yBegomreHue,
0 HeobxoammocTn nocetTuTb OpraHmMsaumio Ansg NpeaocTaBneHNss OPUrMHaNoB JOKYMEHTOB U
nognucaHnsa gorosopa

B COOTBETCTBMM C NYHKTOM 6.2.1.2 HacTodawero AQMUHUCTPATUBHOIO perfnamMeHTa.

17.4. ObpaweHmne 3assutensa nocpeacrtesom UC.

17.4.1. Ins nonyyeHus MyHuuunansHon ycnyrn 3aasutens aBtopusyetca B NC, 3atem
3anonHgaeT 3anpoc B 3MEKTPOHHOM BUAE C UCMONb30BaHNEM ClelnanbHON MHTEPaKTUBHOM
dopwmbl. [pn aBTopm3aumm B MC 3anpoc cuntaetcsa nognucaHHbiM npocton Il 3assurtens,
npeacrasutensa 3asaBuTens, yNONMHOMOYEHHOIoO Ha noanucaHne 3anpoca.

17.4.2. 3anonHeHHbINn 3anpoc oTnpasnseTtca 3assutenem B OpraHmsauumio.

17.4.3. 3assutens yBegomnseTcs o nonyyvyeHnn OpraHusauymnen 3anpoca n JOKYMEHTOB B €Hb
ero nogaym nocpencTBoM naMeHeHus ctatyca 3anpoca B /C.

17.4.4. B cnyyae Heob6xoOMMOCTH NpoBeaeHUs NMPUEMHbIX (BCTYNUTENbHbLIX) UCMNbITAHUN B
OpraHusauun 3assutento, B TeyeHune 7 (cemun) paboumnx gHen ¢ gaTbl perucrtpaumm 3anpoca B
OpraHunsauum, Ha 3NEeKTPOHHY0 NOYTY 3aaBUTENS, YKka3aHHyo npu permctpauum B UC,
HanpasnseTcs yBegoMneHne o aaTte, Mecte U BpeMeHn NpoBeaeHUst BCTYNUTENbHbIX (MPUEMHbIX)
ncnblTaHum no copme, npuseneHHon B [NpunoxeHun 5 K HacTosAwemMy AAMUHUCTPATUBHOMY
pernameHTy.

17.4.5. H(hbopmaums o gaTe, BpeMeHN 1 MecTe NpoBeaeHUst BCTYNUTENbHbIX (MPUEMHbIX)
UCMblTaHWM pa3meLlaeTca Ha MHPOPMaLMOHHOM CTeHae U ouymnanbHoM cante OpraHu3aumm He
nosgHee, Yyem 3a 3 (Tpu) paboumx gHs 40 AaTbl NPOBEAEHMS BCTYNUTENbHbIX (MPUEMHbIX)
UCnbITaHUN.

17.4.6. ns npoxoxaeHns npueMHbIX (BCTYNUTESbHbLIX) UCMbITAaHUN 3asaBUTENb NPefoCTaBnseT B
OpraHusauuio opurinHansl JOKYMEHTOB, CBEAEHNS O KOTOPbIX yKa3aHbl B 3anpoce, paHee
HanpasneHHoM 3asiButenem nocpencrtsom UC.

17.4.7. B cnyyae oTCyTCTBUSA OCHOBAHWUM ANA OTKas3a B npegocTtaBneHnn MyHuuunansHOM yenyru,
yKasaHHbIX B nogpasgerne 13 HacToawero AAMMHUCTPATUBHOIO perfiameHTa, u B TedyeHne 4
(4yeTblpex) paboumx gHen nocrne nNpoBeAeHnsa BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHWUA Ha
AEKTPOHHYI0 NOYTY 3aaBUTENS, YKa3aHHY npu pernctpauum B VIC, HanpasnseTcs yBegoMneHve
no goopme, npuseneHHou B [NpunoxeHun 6 K HacToAwemy AAMUHUCTPATUBHOMY PErfiaMeHTy, O
HeobXoaMMOCTU B TedeHune 4 (YeTbipex) pabounx gHen nocetutb OpraHnsauuio Ansa 3akoyeHus
Aorosopa, B COOTBETCTBUN C NYHKTOM 6.2.1.2 HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.
17.4.8. B cnyyae oTcyTCcTBMS HEOO6XOANMOCTMN NPOBEAEHUS NPUEMHBIX (BCTYNUTENbHbIX)
ucnblTaHmn B OpraHunsaumm 3assutento, B TedeHue 4 (Y4eTblpex) paboumnx gHen ¢ aaThl
pernctpauumn 3anpoca B OpraHusauum, Ha 3reKTPOHHYIO NOYTY 3adBUTENS, YKa3aHHYo npu
peructpauumn B IC, HanpaBnseTcs yBegoMneHune no gopme, npuBegeHHomn B NpunoxeHum 6 K
HacToswemy AOMUHUCTPATMBHOMY perfameHTy, 0 HeobxoammocTu noceTnTb OpraHmsauno ons
npegoCcTaBNeHNs OpuUrMHanoB JOKYMEHTOB U NO4NUCaHNA JOroBopa B COOTBETCTBUN C MYyHKTOM



6.2.1.2 HacTosAwWwero AAMMHUCTPATUBHOIO perrnamMeHTa.

17.4.9. Buibop 3aasutenem cnocoba nogaym 3anpoca n JOKYMEHTOB, HEOBX0AUMbIX 415
nony4vyeHus MyHuumMnansHOM yCcnyru, OCyLLeCTBNAETCS B COOTBETCTBUN C 3aKOHOAATESTbCTBOM
Poccuinckun ®epepaunn.

17.4.10. Mopsagok npuema JOKYMEHTOB, HeobXxoauMbIX AN npegoctaBneHna MyHuumnansHon
yCrnyru, B UHbIX popmax B cootBeTcTBUM ¢ PefepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-93 «O6
opraHusaummn npeaocTaBneHnst rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNYyr» yCTaHaBNMBaeTCs
opraHuM3aumoHHOo-pacnopsaanTensHblM akToM OpraHu3aumm, KOTOpbI pa3MeLlaeTca Ha canTte
OpraHuszauun.

17.5. ObpaweHne 3assutens nocpencrsom MOL|.

17.5.1. Ans nony4veHna MyHuumnansbHon yenyrn 3assutens obpawaetcsa B MOL, roe
npegocTaBnsaeT nakeT JOKYMEHTOB, NpefyCMOTPeHHbIX NyHKTom 10.1 HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa.

17.5.2. 3asiBneHne o npegocrtaBneHnm MyHuumnaneHOM ycnyru 3anonHAeTCs Ha OCHOBaHNN
CBe[leHUN, YKa3aHHbIX B JOKYMEHTax, NpeaocTaBreHHbIX 3asiBuTenem, 1 pacnevarbiBaeTca
paboTHMkom M®L], noanuceiBaeTca 3aaButenemM B npucyTcTBum pabotHmka MOLL.

17.5.3. B cnyyae Hannumsi OCHOBaHWIN, NpegyCMOTPEHHbIX Noapasgenom 12 HacTosLWwero
AOMUHUCTPATMBHOrO pernamenTa, pabotHnkom MOL| 3aasuTtento BbigaeTcsa peweHne 06 oTkase
B NpMeMe AOKYMEHTOB C yKa3aHWeM NpuYMH oTKasa B CpoK He nosaHee 30 MUHYT C MOMEHTa
nonyyeHus ot 3aasutens (npegcrasutens 3adaButens) JOKYMEHTOB.

17.5.4. Tpn OTCYTCTBMM OCHOBaHWUI AN1s OTKasa B npueme JOKYMEHTOB paboTHUK MOL|
npuHMMaeT y 3asBuTensa JOKYyMeHTbI, HeobxoamMmble ANd npeaocTaBneHns yenyru, u
nognucaHHoe 3asiButenem unu npegcrasutenemM 3assuTenst B NpucyTcTeBum paboTHuka ML
3asBneHune o npegocrasneHn MyHMUMnansHoOW ycnyru.

17.5.5. Cneunanuct ML BbigaeT 3asaBuTento BoINUCKY U3 3NEKTPOHHOIO XXypHarna permcrpaumm
oOpalleHuin, KoTopas COAEPXKUT ONUCh O Npueme 3aaBneHusl, LOKYMEHTOB C yKa3aHUeM X
nepeyvHs N KonnyecTea JIMCTOB, PErMcTPaUnMoHHOro HoMepa 3asBreHnd, AaTbl NosTy4YeHNs
AOKYMEHTOB

OT 3aaABuUTENS U NIIAHOBOM AaTbl FOTOBHOCTU pe3ynibTaTa NnpefoCTaBeHuns yCryri.

17.5.6. Cneunanuct M®L| ckaHnpyeT npeacTasneHHble 3asaBuTternieM JOKYMEHTbl U dhopMupyeT
anekTpoHHoe geno B Moayne EgnHon MHGOPMaLNOHHOW CUCTEMbI OKa3aHUs YChyr,
YCTaHOBJIEHHbIN

B M®L| (nanee - Mogyne M®L| ENC OVY). OnekTpoHHoe aeno (3assrneHve, npunaraemMble K Hemy
AOKYMEHTbI, Bbinucka) noctynaet n3 Moayns MoLL EMC OY B NC B aeHb ero dhopMmnpoBaHunS.
17.5.7. 3asBuTtenb yBegomnsaeTcs o nonydeHnn OpraHunsaumen 3anpoca n JOKYMEHTOB B €Hb
ero nogayv cneywannctom MoLl.

17.5.8. B cnyyae HeobxoammocTn NpoBeAeHUs NPUEMHBbIX (BCTYNUTENbHbIX) UCNbITAHUIA B
OpraHunsauum 3aasutento, B TedeHue 7 (cemun) pabounx gHen ¢ aaTbl pernctpaumm 3anpoca B
OpraHunsauuu, Ha agpec 3NEKTPOHHOM NOYTbI U/unmn mobunbHbi TenedoH 3aasutena ML
HanpasnseTcs yBe4OMMNEHNe 0 aaTe, MecTe U BpeEMEHN NpoBeAeHNS BCTYNUTESbHbIX (MPUEeMHbIX)
NUCNbITAHUN.

17.5.9. H(popmaums o gaTe, BpeMeHn n MecTe NpoBeaeHUst BCTYNUTENbHbIX (MPUEMHbIX)
UCMbITaHMM pa3meLlaeTca Ha MHPOPMaLMOHHOM CTeHAEe 1 ocuumnansHoM cante OpraHu3aumm He
nosgHee, Yyem 3a 3 (Tpn) paboumx gHS 40 AaTbl NPOBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX)
NCnbITaHUN.

17.5.10. [Ins npoxoxaeHnsa npuemMHbIX (BCTYNUTENbHbLIX) UCNbITaHUA 3asiBUTENb NPEeAOCTaBMNsET B
OpraHnsauuio opurmHansl JOKYMEHTOB, CBEAEHNSA O KOTOPbIX YKka3aHbl B 3anpoce, paHee
nogaHHom 3assutenem B MOLL.



17.5.11. B cny4yae oTcyTCTBUSA OCHOBaHU ONA OTKa3a B npefocTtasneHnm MyHuyunanbsHOn
ycnyru, ykasaHHblX B nogpasgene 13 HacTtodawero AQMUHUCTPATUBHOIO pernaMeHTa, n B Te4eHne
4 (4eTblpex) paboumx gHen nocne NpPoBeAeHUst BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUA Ha aapec
3MEKTPOHHOM NMOYTbI U/unn mobunbHbI TenedoH 3aasutena MOL| HanpaBnseTca yBegomneHmne
0 npegocTasrieHn MyHMuMnansHOM yCnyrm B COOTBETCTBUM C NyHKTOM 6.2.1.1 HacTosLwero
AOMWHUCTPATMBHOIO pernamMmeHTa.

17.5.12. B cnyyae oTcyTCcTBMS HEOH6XOANMOCTIN NPOBEAEHMNS MPUEMHBIX (BCTYNUTENbHbIX)
ucnblTaHmn B OpraHunsaumm, 3assutento, B TedeHue 4 (4eTblpex) paboumnx gHen ¢ aaTol
peructpauun 3anpoca B OpraHunsauum, Ha agpec 3NEKTPOHHOM NOYTbI U/ MOOUNbHbLIN
TenedoH 3assutena MOL| HanpaBnseTca yBegoMneHme, 0 He06xXoAMMOCTU NOCETUTb
OpraHunsauyuto ans npegocTaBfieHnst OpUrMHanoB JOKYMEHTOB U NOAMMCAaHUS SOroBopa B
COOTBETCTBUM C MYHKTOM 6.2.1.2 HacToswero AQMUHUCTPaATUBHOIO pernameHTa.

17.6. ObpaweHne 3assutensa B OpraHnsaumio.

17.6.1. Ans nony4veHna MyHuumnansHon yenyrn 3assutens obpawaetcs B OpraHnsauuio, rae
npegocTaBnsaeT nakeT JOKYMEHTOB, NpefyCMOTPeHHbIX NyHKTom 10.1 HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa.

17.6.2. 3asBneHne o npegocrtaBneHnm MyHuumnaneHOM ycnyru 3anonHAeTCs Ha OCHOBaHNN
CBe[leHUN, YKa3aHHbIX B JOKYMEHTax, NpeaocTaBrieHHbIX 3asiBuTenem, 1 pacnevarbiBaeTca
paboTHmkom OpraHusauun, nognucbiBaeTcsa 3asBMTeNeM B NPUCYTCTBMM paboTHMKA
OpraHuzauum.

17.6.3. B cnyyae Hann4yma ocHOBaHW, NpedyCMOTPEHHbIX nogpa3saenom 12 HacTosLwero
AOMWHUCTpPATMBHOIO pernameHTa, pabotHukom OpraHusaumm 3assuTento coobliaetcs o6 oTkase
B NpnemMe AOKYMEHTOB C YKa3daHWeM NPUYnH oTKasa B Cpok He no3gHee 30 MUHYT C MOMEHTa
nony4yeHns ot 3assutens (npeacrasutens 3aaBuTens) 4OKyMeHToB. PelweHne o6 oTkase B
npueme OOKYMEHTOB, HeobxoaMMbIx Ans npegoctasnenHna MyHMUnnansHoOM ycnyru,
cocTtaBnsieTcsa no gopme cornacHo MNpunoxeHuto 4, nognuceiBaeTcs pabotHMkom OpraHmsaumm un
BblaaeTca 3aaBuTento B BymaxkHon dhopme.

17.6.4. Mpwn OTCYTCTBUM OCHOBAHW N5l OTKa3a B NpMeme LOKYMeHTOB paboTHuk OpraHusaumm
NpUHUMaeT y 3aaBUTENS JOKYMEHTbI, HeobxoauMble AN NpeaocTaBieHns yenyrm, n
nognncaHHoe 3asBuTenem unu npeacrasutenem 3aaBuTens B NpUCyTCTBUN paboTHMKa
OpraHunsauum 3assneHme

0 npegocTasneHn MyHUUMnansHOM yCnyru.

17.6.5. PaboTtHuk OpraHunsauum BolgaeT 3asBUTENO PAcnMCKy O NOMy4YeHUM AOKYMEHTOB, KOTopas
COAEPXNT ONUCb O Npueme 3asiBreHns, JOKYMEHTOB C YKa3daHUeM MX MePeYHs 1 KonmyecTsa
NINCTOB, PErMcTpaunoHHOro Homepa 3asaBneHus, aTbl NOAyYeHNa JOKYMEHTOB OT 3asaBuUTens u
NnnaHoOBOW AaTbl FOTOBHOCTU pe3ynbTata npeocTaBneHns yernyri.

17. Cnocobbl nony4eHnsa 3asButenem pesynbTaTtoB NnpegocrtaBneHns MyHmuunanbHON ycnyru
17.1. 3asBuTenb yBeAOMNSAETCA O X04€e PaCCMOTPEHUS U TOTOBHOCTU pesynbTaTta
npegocTtasneHna MyHuuunanbHOM ycnyru cnegyowmmmn cnocobamm:

17.1.1. B nu4HOM KabuHeTte Ha EMTY vnn PITY, n B UC;

17.1.2. N0 3NEKTPOHHOW NouTe;

17.1.3. 3a9BUTENb MOXET CAMOCTOATENBHO MOMNYyYNTb NHPOPMAaLINIO O XO4e PaCCMOTPEHNA U
roTOBHOCTUM pe3ynbTaTta npegoctasneHns MyHMuunansHom ycryrm nocpeacTBoMm:

a) cepsuca EMNMY «YsHatb ctatyc 3asBneHnsay;

6) no 6ecnnaTHomy eanHoMy HoMepy TenedoHa nogaepxkm EMNMY 8 800 100-70-10;

B) no 6ecnnatHomy eanHoMy HoMepy TenedoHa nogaepxkn Py 8 800 100-70-10;

r) s MoLl;

A) B Cnyx6e TexHnyeckon nogaepxkn NC +799-23-31-76-25.



17.2. Cnoco6bl nony4veHna pesynbtata MyHUUMNansHOM yCnyru:

17.2.1. B nnyHom kabuHete Ha ENMTY vnn PIITY.

Pesynbtat npegoctaBneHna MyHMumnnansHOW yCnyrm He3aBUCMMO OT NPUHATONO peLleHns
HanpasnseTcs 3assutento B JInyHbin kabmuHeT Ha EMTY nnu PITY.

B cnyyae npuHATUA npeaBapuUTenbHOro peleHnsa o npegocrasneHnn MyHuumnaneHoOm ycnyrm
3aaBuTento HanpaBnaeTcs yBegomneHne B JInuHbii kabuHeT Ha ENTTY:

17.2.1.1. 0 HEOBXOOMMOCTM SIBUTLCS Ha NMPUEMHbIE (BCTYNUTENbHbIE) UCMbITAHUS C OPUrMHanamm
AOKYMEHTOB AJ151 CBEPKM CO CBEAEHUAMU, yKasaHHbIMK 3asButeniem B 3anpoce, HanpasfieHHOM
nocpeactesom EMNIY vnu PITY B OpranHusauuio;

17.2.1.2. B crniy4ae oTCyTCTBUS HEOOXO4MMOCTM MPUEMHbIX (BCTYNUTESNbHbBIX) UCMbITAHUIA SIBUTLCS
ANs nognucaHus Sorosopa B COOTBETCTBUM € MYHKTOM 6.2.1.2 HacToswero AQMUHUCTPaTUBHOIO
perrnameHTa ¢ opurmHanamm JOKYMEHTOB [N CBEPKN CO CBEAEHUSMU, paHee YKa3daHHbIMN
3agasutenem B 3anpoce, HanpasneHHoM nocpeactesom ENMIY vnn PIMIY B OpraHusaumto.

17.2.2. B JlnyHOM kabuHeTe 3asisutens B C.

Pesynbtat npegoctaBneHna MyHMumnnansHOW yCnyrn He3aBUCMMO OT NPUHATONO peLleHns
HanpasnseTcs 3aasutento B JInyHbin kabuHeT B UNC.

B cnyyae npuHATUA npeaBapuUTenbHOro peleHnsa o npegocrasneHnn MyHuumnaneHOM ycnyru
3aaBuTENIO HanNpaBnseTca yBeAOMIIEHNE Ha 3NEKTPOHHYIO NoYTy 3asBuTerns, yKkasaHHyo npu
pernctpauun B UC:

17.2.2.1. 0 HEOBXOOMMOCTU SABUTLCS Ha NMPUEMHbIE (BCTYNUTENbHbIE) UCMbITAHUS C OpUrMHanamm
AOKYMEHTOB 151 CBEPKM CO CBEAEHUAMU, yKa3aHHbIMU 3asButenieMm B 3anpoce, HanpasfieHHOM
nocpeacteom MC B Opranunsauuto, no oopme, npmseaeHHom B MNpunoxeHun 5 K HacToswemMy
AOMWHUCTPATUBHOMY perfnameHTy;

17.2.2.2. B cnyyae OTCYTCTBMSA HEOBXOAMMOCTU NPUEMHbIX (BCTYNUTENbHbIX) UCTbITAHUA SBUTLCA
Ans nognucaHus Joroeopa B COOTBETCTBUM C NYHKTOM 6.2.1.2 HacToswwero AQMUMHUCTPATUBHOIO
perrnameHTa ¢ opurmHanamm JOKYMEHTOB 19 CBEPKN CO CBEAEHUSMU, paHee YKa3daHHbIMN
3agasutenem B 3anpoce, HanpasneHHoM nocpeactsom NC B OpraHnsauuio, no gopme,
npueeaeHHoun B NpunoxeHnn 6 Kk HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

17.2.3. B MOL| Ha 6ymaxkHOM HocuTene (ecnu pesynbTaT NpeaocTaBneHns ycnyrm Obin 3asBneH B
nMYHOM kabuHeTe Ha PITY). B ML, 3assutento obecnevyeHa BO3MOXHOCTb MOSTyYeHUs
pesyrnbTata npeaocTaBneHns yeryrm B popMe 3NeKTPOHHOIo JOKYMEHTa Ha ByMaKHOM
HocuTene.

B atom cnyyae cneunanuctom MOL pacneyatbiBaeTcs ns Mogyna MoL, EVC OV pesynbtar
npegocTaBneHnsa ycnyrm Ha GyMmaxHoMm HocuTene, 3aBepseTcs NOANUCHI0 YNOSTHOMOYEHHOrO
paboTHuka MOLL n nevatoro MOLL.

17.2.4. B OpraHusauuu, B BUAE BbINUCKN N3 MpUKa3a O 3a4ncrieHnm Ha obyyveHme no
AONONHUTENbHLIM 00w eobpa3oBaTenbHbLIM NporpaMmMam, nporpaMmmam CrnopTUBHOW NOATOTOBKM
no copme, yctaHosneHHon OpraHusaumen, B cnydae nonyveHus gorosopa o6 obpasoBaHumn Ha
GymakHOM HocuTene B AeHb nognucaHua [orosopa.

17.3. Bbigava (HanpaBneHue) pesynbTtarta npegoctasneHns MyHMumnansHOM yCnyrn B MHbIX
dopmax, NnpeaycMoTpEHHbIX 3akoHoaaTenbcTBOM Poccuiickon ®egepauuu, no Buibopy
3aaBuTens, ocyLecTBnAsSeTCa B nopaake, npegyCMOTPEeHHOM OpraHn3aunoHHO —
pacnopaguTensHbiM aktoM OpraHmsaumu.

18. MakcumanbHbIN CPOK OXMAaHUSA B oMepeau

18.1. MakcumanbHbIN CPOK OXMAaHUsA B odepeaun npu nudHom nogade 3anpoca B OpraHmsaumm un
B M®L| npu nonyyeHun pesynbTata npegocrasneHns MyHUUmMnansHOW ycnyru He SOMmkKeH



npesbIWaTh 25 MUHYT.

19. TpeboBaHWsa K NOMeLLEHUAM, B KOTOPLIX NpedoctasnsgetTca MyHuuunanbHas ycnyra, K 3any
OXuaaHus, Mectam 4nis 3anonHeHna 3anpocoB 0 npegocrasneHnn MyHuuyunansHoW ycnyru,
NMHOPMaLUMNOHHBIM CTeHAaM ¢ obpasuammn ux 3anosIHEHUS N NepeyHeM LOKYMEHTOB,
HeobxoauMbIX ONda npegoctaBneHns MyHuuunanbHORW yCryrn, B TOM Yucne K obecnevyeHmto
AOCTYMHOCTM YKa3aHHbIX OOBEKTOB 4151 MHBANUAO0B, ManoMobOuUnbHbIX Fpynn HaceneHns

19.1. OpraHusauna npu npegocrtaBneHnn MyHuuunanbHoOW ycrnyrn co3gaeT YyCrnoBus nHBanugam
n opyrum manomMobunbHbIM rpynnam HaceneHnsa ansa 6ecnpensaTCTBEHHOro AOCTyna K
rnomeLLeHnsIM, B KOTOpbIX NpegocTaendetTca MyHuyunansHas ycnyra, u 6ecnpensaTCTBEHHONO MX
nepenBmKeHNs B yKa3aHHbIX NOMELLEHNAX.

19.2. lNpepocTtaBneHne MyHuumMnanbHOW yCryrn OCyLLECTBISETCH B CneunarbHO BblAeNeHHbIX
ANSA 3TON Lenv noMeLLeHusX, KoTopble pacnonaratoTcs, N0 BO3MOXHOCTU, HA HUXKHUX 3TaXax
30aHUN N UMEIOT OTAENbHbIWM BXOA.

19.3. lNomeLleHns, B KOTOPbIX OCYLLECTBISAeTCa npegoctasneHne MyHuumnansHom ycnyru,
DOIMKHbI o6ecnevmBaTb CBOOOAHbBIV AOCTYN K HAM, U K NPeLOCTaBnsieMbIM B HUX yCryram,
WHBaNMaam v Apyrum ManomMobunbHbIM rpynnam HaceneHusl, yaoBneTBopsTb NX NOTPEOHOCTL B
BGecnpenAaTCTBEHHOM CaMOCTOSITENbHOM NepeaBMKEHNN N0 TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl nomelleHnss OpraHmsaumm, MOL|, Bxoga B Takme 06bekTbl U BbIXOAa U3 HUX,
nocagku B TPAHCNOPTHOE CPeaCTBO M BbiCAaKN U3 HEro, a Takke COOTBETCTBOBAaTbL HOPMaMm U
npasunam, yCTaHOBNEHHbIM 3akoHoAaTenbcTBoM Poccunckon denepaumn.

19.4. 3paHns, B KOTOPbIX OCYLLECTBRSIETCA NpegocTaBneHne MyHuumnansHOM ycnyru, AOSMKHbI
ObITb OCHALLEHbI CrieayrLwmMn crneumanbHbIMU NpUcnocodbneHnamm n obopyaoBaHneM:

19.4.1. caHMTaPHO-TUIIMEHNYECKMMUN MOMELLIEHUAMMN;

19.4.2. naHgycamu n NopyvyHAMM y NeCTHUL, Npy BXoAdax B 3aHue;

19.4.3. cpeactBamu oybnupoBaHus Heo6xoaAMMOoKn ANs UHBANMMAOB 3BYKOBOW N 3pUTESTbHON
MHdOpMaUnK, a TaKke Haanncemn, 3HakoB U MHOM TEKCTOBOW U rpadouyeckon nHopmaumm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-ToYEeYHbIM WpndToM Bpanns.

19.5. Ha cTosiHKe (OCTaHOBKe) TPaHCNOPTHLIX CPEeACTB MECT OTAblXa BblaenseTcs He meHee 10
(decatn) npoueHTOB MeCT (HO HE MeHee OAHOro MecTa) ansa 6ecnnaTHON NAapKOBKK
TPaHCMOPTHLIX CPeAcTB, yrnpasnsemblix nueanuaamu |, |l rpynn, a Takke nusanugamu Il rpynnel B
nopsigke, yCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumm, N TpaHCNOPTHbIX
CpeacTB, NepeBo3ALmnX TakNX UHBANMAOB 1 (MnNn) geTen-nHBanuaos.

19.6. NomeLleHnA, B KOTOPbIX OCyLLeCTBAAeTCH npegocTasneHne MyHuunansHOW ycnyru,
AOJTKHbI COOTBETCTBOBATL TPeOOBaHUAM, YCTAHOBMNEHHbLIM NOCTaHOBNEHMEM [MpaBuTensCcTBa
Poccuiickon Pepepaumm ot 22.12.2012 Ne 1376 «O6 yTBepxaeHun NpaBun opraHnsaumm
AEeATEeNbHOCTU MHOrOYHKLMOHAIbHbIX LEHTPOB NpeoCTaBeHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCyr».

19.7. KonnyecTtBO MeCT oxuaaHua onpegensieTca ncxoas n3 goakTuyeckon Harpyskm un
BO3MOXHOCTEN A5 X pasMeLLeHns B 30aHNN.

19.8. MecTa oXngaHusi 4OSMKHbI COOTBETCTBOBATb KOMPOPTHLIM YCOBUSAM AN 3asiBuTenen un
onTUMarbHbIM yCNoBMaM paboTbl paboTHUKOB.

19.9. B nomeLLeHunsIX, B KOTOPbIX OCyLLeCcTBRAeTCH npegoctasneHme MyHmuunanbHOW ycnyru,
co3faHbl ycrnosus gnga obcnyxmeaHnsa MHBannaoB (BKNoYas MHBaNUOoB, UCNOMb3YHOLWMX Kpecna-
KONACKM 1 cobak-npoBOAHMKOB):

19.9.1. 6ecnpensaTCTBEHHbIN JOCTYN K nomeweHnsam Opradmsauun, MOLL, rae npegocrasnsieTcs
MyHuumMnansHasg ycnyra;

19.9.2. BO3MOXXHOCTb CaMOCTOSTENBHOrO UMK C NOMOLLbI0 paboTHMKOB OpraHnsauuu, paboTHNKOB



M®L| nepeaBmkeHNa No TEPPUTOPUN, HA KOTOPOW PacnonoXeHbl MOMELLEHUS;

19.9.3. BO3MOXHOCTb NOCaZKM B TPAHCNOPTHOE CPeACTBO M BbICaAKN U3 HEro nepes BXo4oM B
nomeLleHns (Npyn HeobxoamMMocTn ¢ nomoLlpbto pabotHukoB OpraHmnsaumm, pabotHukos MOLL);
19.9.4. conpoBOXAEHNE MHBANUAO0B, UMEKLLNX CTOMKME pacCTPONCTBA (PYHKLNN 3PEHNA U
CaMOCTOATENBLHOMO NepenBMKeHNs, N OKa3aHne UM MOMOLLUN B NOMELLEHUSIX.

20. MNokaszaTenn 4OCTYNHOCTU U KadyecTBa MyHMUMNANbHOW yCryru

20.1. OueHka OOCTYNMHOCTU U KavecTBa npegocTtasneHns MyHuuyunansHoOM ycnyru 4omkHa
OCYLLIeCTBNATLCS NO CreayLmnM nokasaTensim:

20.1.1. cTeneHb NMH(POPMUPOBAHHOCTU rpaxaaH o nopsigke npegocTtasneHmss MyHuumnansHom
ycnyru (4OCTynHOCTb MHopMaumm o MyHuumnanbHoOW ycnyre, BO3MOXHOCTb Bblbopa cnocoba
nonyyeHns nHdopmaummn);

20.1.2. BO3MOXHOCTb Bblbopa 3assutenem opm npegocrasneHns MyHuumnansHon ycnyru, B
TOM 4ucrie B arieKTpoHHOM chbopme nocpenctesom EMNTY wnu PITY;

20.1.3. obecneyeHune becnnatHoro goctyna Kk EMIY nnu PMTY gnga nogayn 3anpocos,
AOKYMEHTOB, MH(popMaLnmn, HeobxoaMMbIx AN nonyyvyeHuss MyHuumnansHoOM ycnyru B
anekTpoHHou copme, B MPL| B npegenax Tepputopumn opraHa MeCTHOro caMmoynpasrieHUst
MyHUumMnanbHoro obpasoBaHunsa cybbekta Poccunckon degepaumm no Bolbopy 3aasutens
HEe3aBMCUMO OT ero MecTa XUTerbCTBa UNn Mecta npedbiBaHuS;

20.1.4. poctynHocTb O6paLlleHus 3a npegocTasneHnem MyHuumMnansHOM ycnyri, B TOM Yucne ans
WMHBaNMAoB 1 ApYrnx ManomMoBurbHbIX rpynn HaceneHus;

20.1.5. cobnoaeHnst ycTaHOBMNEHHOIO BpeMeHU OXuaaHusa B ovepeam npu nogade 3anpoca v npu
nosflyyeHun pesynbTata npegoctasneHna MyHuumMnansHoOW ycnyru;

20.1.6. cobntogeHne cpokoB npegoctaBneHns MyHmumnanbHOM YCryrn n CPOKOB BbINOSNTHEHUS
aAMUHUCTPATUBHBIX Npoueayp npu npegoctasneHnn MyHuumnansHOM yenyru;

20.1.7. oTcyTCcTBME OBOCHOBAHHBIX »anob co CTOPOHbI 3aaBuTENen No pesynbTatam
npegoctasneHna MyHuumnanbHom ycnyru;

20.1.8. npegocTtaBneHne BO3MOXHOCTU NOMAyYeHNa MHpopMaunmn o xoae npegocTaBeHuns
MyHuuunansHou ycrnyru, B TOM Yncne ¢ ucnons3osaHvem EMNIY wnu PITY.

20.2. B uensax npegoctasneHna MyHuumnanbHOM yCnyrn, KOHCynbTauum n tHOOPMMUPOBaHUS O
xofe npegocTtaBneHns MyHUUMnansHOW yCnyru ocywecTenaeTca npuem 3aasutenem rno
npeaBapuTenbHON 3anucun. 3anucb Ha NpMeM NPOBOAUTCSA NMPU NTIMYHOM obpaLleHnn 3assutens
UM C NCnonb3oBaHMeEM CpeacTB TenedOHHOWN CBA3U, a Takke Yepes ceTb IHTEpHeT, B TOM yucrne
yepes opuumanbHbi cant OpraHnsaumn.

21. TpeboBaHus K opraHmM3aummn npegocrasneHns MyHuuunanbHOW yCrnyrn B 3NeKTPOHHON dhopme

21.1. B uensax npegoctaBneHns MyHuumunanbHON yCryrn B 3NeKTPOHHOW hopme ¢
ncnonb3oaHmem EMNIY wnu PITY 3assutenem 3anonHseTcsa anekTpoHHasa popma 3anpoca B
kapTouke MyHuumnaneHon ycnyru Ha EMNTY vnun PTTY ¢ ykaszaHnem cBegeHumn U3 OKYMEHTOB,
HeobxoaMMbIxX Ana npegoctasneHna MyHuumnanbHOM yCryrn 1 ykasaHHbIX B nogpasgene

10 HacTosILero AOMUHUCTPATUBHOIO perfiamMeHTa.

21.2. MNpu npepocTtasneHnn MyHumnanbHORW YCryrn B aNeKTPOHHOM (hopMe OCyLLLeCTBNSAOTCS:
21.2.1. npepocTtasneHne B Nopsake, yCTaHOBNEHHOM HAaCTOAWUM AOMUHUCTPATUBHBIM
pernameHToM, MHdopmaLmm 3asasuTento n obecneyenne Joctyna 3asBuTens K CBEAEHUAM O
MyHuUuMnansHoOW ycnyre;

21.2.2. nogadya 3anpoca v NHbIX AOKYMEHTOB, HEOOX0aUMbIX ANA NpeaoCcTaBneHns



MyHuumnansHon ycnyru, B OpraHnsaumio ¢ ncnons3osannem EMNCY vnm PICY;

21.2.3. nocTtynneHune 3anpoca u 4OKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBNeHuns
MyHuuunansHou ycnyru, B uHTerpnposaHHyto ¢ EAVC OO wnm PITY UGC;

21.2.4. obpaboTka n permctpaumsa 3anpoca n 4OKYMEHTOB, HEOOXOANMbIX ANsi NpeaocTaBneHns
MyHuuunansHou yenyrn, B UC;

21.2.5. nony4yeHve 3aaBuTenemM yBeJoMIeHun 0 Xxode npegocrtasneHnn MyHuuunansHom ycnyrm
B JInuHbI kabuHeT Ha EMTY unu PITY;

21.2.6. B3aumopgenctane OpraHmsaunmn U MHbIX OpraHoB, NPeaoCTaBNALWNX rOCYAapPCTBEHHbIE U
MYyHUUMNanbHbIE YCyrn, y4acTBYOLWUX B npegoctasneHnn MyHuumnnansHON yeryrm n ykasaHHbIX
B nogpasgenax 0 n 11 HacTosAwero AAMMHUCTPATUBHOIO perfiamMmeHTa, NocpeacTBOM CUCTEMDI
3MIEKTPOHHOI0 MEeXBEeLOMCTBEHHOIO MH(POPMAaLIMOHHOIO B3aUMOAENCTBUS;

21.2.7. BO3MOXHOCTb Ornnarbl rocy4apCTBEHHOM MOLUNUHbLI, MHOW NriaThbl 3a NpefocTaBneHne
MyHMuMnansbHOW yCnyrn NocpencTBOM 3NEKTPOHHbIX cepBucos Ha ENMY wnn PITY,;

21.2.8. nony4yeHne 3aaBuTenemMm cBegeHun o xoge npegocrasneHns MyHuumnansHom ycnyrm
nocpeacTBoM MHPOPMAaLIMOHHOMO cepBuca «Y3HaTb CcTaTyc 3adBneHus»;

21.2.9. nonyyeHune 3aaButenem pesynbTaTta npegocrasneHna MyHuumnansHom ycnyrm B JInyHom
kabuHeTe Ha ENTY vnn PTIY B BUAe anekTpoOHHOIo JOKYMEHTa;

21.2.10. HanpaBneHue xanobbl Ha peweHuns, gencteus (6espenctane) OpraHnsauuu,
paboTHnkoB OpraHu3auuun B nopsake, yCTaHOBEHHOM B pasgerne V HacToswero
AOMUHUCTpATMBHOrO pernamMmeHTa. B cnyyae nogaym 3anpoca Ha npegoctaBreHune
MyHuumnansHon ycnyrun nocpegctsom ElNMIY, 3agasutens umeeT npaBo Ha obxanoBaHue
peaynbTaTta okasaHua ycnyrm yepes NC «[locyaebHoe obxanoBaHue.

21.3. TpeboBaHus kK popMmaTam 3asiBIIEHUA N UHBIX JOKYMEHTOB, NpeAcTaBnsieMblx B hopme
9NEKTPOHHbIX AOKYMEHTOB, HEOOXOANMbIX ANS NPEeLOCTaBNeHNs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYr Ha TepPUTOPUN opraHa MeCTHOro caMoyrnpaBsieHUs MyHULMNanbHOro
obpasoBaHus cybbekta Poccuickon Pegepaumm:

21.3.1. ONeKTpOHHbIe AOKYMEHTbI NPeAcTaBnalnTCa B cregyowmx dopmaTtax:

1. xml — ana oopmManmMsoBaHHbIX JOKYMEHTOB;

2. doc, docx, odt — Ana 4OKYMEHTOB C TEKCTOBbIM COAEPXKaHMEM, He BKIHYaroLWwmmM popmysbl (3a
NCKIMIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B NOANYHKTE «3» HACTOSALEro nyHKTa);

3. xlIs, xlsx, ods — ona 4OKYMEHTOB, cofepXaLlmx pacyeThl;

4. pdf, jpg, jpeg — ANA JOKYMEHTOB C TEKCTOBbLIM COAEp)KaHNEM, B TOM YMCIe BKIOYaOLWNX
dopmynbl 1 (Unun) rpacdmyeckne n3obpaxeHns (3a UCKNIYEHNEM JOKYMEHTOB, yKa3aHHbIX B
noanyHKTe «3» HacTOSALWEero NyHKTa), a Takke AOKYMEHTOB C rpacuyeckum cogepxaHnem.
21.3.2. JonyckaeTtcsa hopMUpoBaHNE INEKTPOHHOIO JOKYMEHTa NyTeM CKaHUPOBaHUS
HenocpeacTBEHHO C OpUrMHana goKyMeHTa (MCnosib30BaHUe KOMUW He J0MyCcKaeTCcH), KoTopoe
OCYLLECTBAETCHA C COXpaHEHMEM OpUeHTauum opurmHana gokymeHta B pasperueHun 300-500 dpi
(macwtab 1:1) c ucnonb3oBaHMEM CreayoLWNX PEXUMOB:

a) «4epHo-6enbii» (Npy OTCYTCTBUKN B AOKYMEHTE rpacpmnyeckmnx n3obpaxeHmm n (Mnu) LUBETHOMoO
TekcTa);

0) «OTTEHKN ceporoy (Mpy HaNUYUKU B JOKYMEHTE rpadouyeckmx n3obpakeHnn, oTINYHbIX OT
LBETHOro rpadyn4eckoro n3obpaxxeHus);

B) «LBETHOM» UMW «PEXNM NOMHON uBeTonepeaayn» (Npu HanMyunm B JOKYMEHTE LBETHbIX
rpadunyecknx n3obpaxxeHmi NMOO LIBETHOrO TEKCTA);

) COXpaHeHNeM BCeX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, @ UMEHHO: rpadouyeckon noanmcu
nvua, neyaTwn, yrrnoBoro wramna 6naHka;

A) KOnNn4ecTBo hansioB AOSMKHO COOTBETCTBOBATbL KONMMYECTBY AOKYMEHTOB, KaXabI U3 KOTOPbIX
COOEPXUT TEKCTOBYHO U (Unn) rpadonyeckyto MHopMaumio.



21.3.3. ONeKTPOHHbIE AOKYMEHTbI JOMKHbI 0b6ecneymBaTh:

a) BO3MOXHOCTb MAeHTMMUNPOBaTb AOKYMEHT N KONTMYECTBO JICTOB B JOKYMEHTE;

6) BO3MOXXHOCTb MOMCKa NO TEKCTOBOMY COAEPXKAHMIO AOKYMEHTA 1 BO3MOXHOCTb KONUPOBaHMS
TeKcTa (3a UCKINKYEHNEM Cry4aeB, Koraa TEKCT ABMSAETCA YacTbio rpadmn4eckoro n3obpaxeHus);
B) cogepxaTb ornaBfneHne, COOTBETCTBYIOLLIEE CMbICITY U COAEPXKaHUIO OOKYMEHTA;

r) Ans JOKYMEHTOB, CoAepXallnx CTPYKTYpPMPOBaHHbIE MO YacTsMm, rrasam, pasgenam
(nogpasgenam) gaHHbIe M 3aknagkun, obecnevmBatoLme nepexoabl Mo OrnaBneHnto n (Mnu) K
cogepxalimmcs B TEKCTE pUCYHKam 1 Tabnuuam.

21.3.4. lokyMeHTbI, noanexaiimne npegcrasneHunto B gpopmartax xls, xIsx nnu ods, popmupytotcs
B BMAe OTAENbHOIO 3f1EKTPOHHOIO JOKYMEHTA.

21.3.5. MakcumansHO JONYCTUMbINA pasmep NPUKPEensIeHHOro naketa AOKYMEHTOB He JOIKEH
npesblwatb 10 I'G.

22. TpeboBaHus kK opraHMsaunm npegocrasneHns MyHuyunaneHon ycnyrm 8 MoL|

22.1. OpraHusauus npegoctasneHns Ycnyrn B MOL] ocywecTBnaeTcs B COOTBETCTBUN C
cornaweHunem o B3ammogenctaumn mexagy MoL| n OpraHusaumen:

22.1.1. 6ecnnaTHbIn gocTyn 3assutenen kK PMTY ana obecnevyeHnsi BO3MOXHOCTU MONy4YeHUs
Ycnyru B aneKTpoHHOM (hopMme;

22.1.2. npeAcTaBreHne NHTepecoB 3asiBuTenen npu szanmogenctamm ¢ OpraHmsaumen,
npegocrasnsawoLwen Ycnyry;

22.1.3. npyem u perucTpaums 3asBreHnss 1 JOKYMEHTOB, HE0BX0aUMbIX ANs NpeaocTaBreHns
Ycnyrm (B cnyyae nogayv 4OKYMEHTOB Ha ByMaKHOM HOcuTene B OKHO K ornepaTtopy);

22.1.4. cocTaBneHne Ha OCHOBaHUN KOMMSIEKCHOMO 3anpoca 3asiBfieHnn Ha NpegoCcTaBfeHne
KOHKPETHbIX YCIyr, yKadaHHbIX B KOMMIEKCHOM 3anpoce, NognucaHne Takmx 3asBreHnm 1
ckpenneHune nx neyatbto MOL|, hopmmpoBaHme KOMNNEKTOB JOKYMEHTOB, HEODXOAMMBIX ANS
nosly4eHus Ycnyr, ykasaHHbIX B KOMIMIEKCHOM 3anpoce, HanpasrieHNe yKa3aHHbIX 3asiBlIeHUA U
KOMMMEKTOB JOKYMEHTOB B opraHbl, OpraHmsauuio, npegoctasnsiowme Yenyru;

22.1.5. nepefada NpuHATLIX OT 3aABUTENS 3asBNEHUS U JOKYMEHTOB (B Crydae nogayu
AOKYMEHTOB Ha BymMaxHOM HOCUTENe B OKHO K onepaTopy) nocpeacrtsom Moayna MoLL EMC QY B
EVNCOOIT; Bblgaya 3asBuTento pesynbTarta npeaoctaBneHnsa Ycnyrn B popmMe afeKTPOHHOIo
ak3emnnsipa Ha GymMakHOM HOocuUTEene B CPOKWU, YCTAHOBIIEHHbIE COrflalleHneM O B3anMOAENCTBUMN.
22.1.6. iH(bopMUupOBaHue 3asiBUTENeNn 0 nopsgke npegocTaBneHus Ycnyru, B TOM vucre
nocpenCcTBOM KOMMNEKCHOro 3anpoca, B M®L|, o xoge BbINONHEHNA 3anNpOCOB O NPeaoCTaBeHNN
Ycnyrn, KOMNSIEKCHbIX 3anpocoB, a Takke Mo MHbIM BONPOcaM, CBA3aHHbLIM C NpefocTaBfieHneM
ycrnyru, a TaKkke KOHCynbTUpOBaHue 3asiBuTenen o nopsgke npegocrasneHus yenyru 8 MoL (s
crny4ae nogayun JOKYMEHTOB U Bblgaye pesynbTaTa Ha ByMaHOM HocuTene).

22.2. NHgopMmnpoBaHUe 1 KOHCYIbTUPOBaHUE 3asiBUTeNen o nopsaake npegocraBneHns Ycnyru,
Xo4e paccMOTPEeHUs 3anpocoB O NpeaocTaBneHnn Ycnyru, a Takke rno MHbIM Bonpocam,
CBsI3aHHbLIM C npegocTasneHmem Ycnyru, B MOL| ocywectenatoTca 6ecnnatHo.

22.3. B M®L ncknovaeTcs Bzanmoaenctame 3asaButenst ¢ A0MMKHOCTHbIMY nuuamm OpraHnsaumm,
npegoCcTaBNALWUMN YCNYry.

22.4. Npwv npepoctasnenuun ycnyrn 8 MOLL, npu Bbligave pesynbTata NnpefocTaBneHus Ycnyrm B
ML (B TOM Yncne npu Bolgave pesynbTaTta npegoctasneHne Ycnyrn B popmMe ak3emnngapa
9NEKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene) paboTHukamn MOLL 3anpewaeTcs TpeboBaTb
oT 3asaBuTens:

22.4.1. npepocTtaBneHnsa JOKYMEHTOB 1 MHPOPMaLMKN U OCYLLIECTBIIEHUS AENCTBUMN,
npegocTaBneHne Unn ocyLLeCTBIIeHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHBLIMU NMPaBOBbLIMU



akTamu, perynmpyoLmMMmmn OTHOLLEHUS, BO3HUKAOLLIME B CBA3W C NpeaocTaBrieHneM Ycnyru;
22.4.2. ocywiecTBneHus 4encTBumn, B TOM YMCe CorflacoBaHnin, HeobxoauMbIx 49 NONyYeHUs
Ycnyrn n cBA3aHHbIX ¢ obpalleHnemM B MHble OpraHbl MECTHOIO CaMOYMpaBfieHUs!, OpraHM3aumu,
3a UCKITIOYEHNEM NOoJSTyYeHUs YCnyr;

22.4.3. npeAcTtaBneHnsa JOKYMEHTOB N MHpopMaLuKn, oTcyTcTBMe U (Unn) HeAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHayaribHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX
ANsa npegocTaBneHns Ycnyru, nmbo B npegocTaBneHnn YCnyru, 3a UCKMYeHneM Crny4yaes,
npeayCcMOTPEHHbIX NYHKTOM 4 YacTtu 1 ctaTtbn 7 ®PegepansbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHunsaumn NnpeaocTaBneHnst roCygapCTBEHHbIX N MYHULUMMANbHbIX YCyM».

22.5. Npwv npepocTaBrneHnn Ycnyrm B COOTBETCTBUM C COrmnalleHnemMm o B3aMMo4encTesnm
paboTHukn MOLL 065a3aHbI:

22.5.1. npepocTaBNATb HA OCHOBAHWUM 3anpPOCOB 1 OOpaLLEHN OpraHOB rocyAapCTBEHHbIX BMacTu
Poccunckon ®egepaunn, opraHoB rocygapCTBeHHON Bnact cybbektoB Poccuickon deaepaumm,
OpraHoOB MECTHOro camMoynpaBneHus, PU3NYECKUX U KPUANYECKNX UL, HeoBXoaMMble cBeaeHNS
no BOnNpocam, OTHOCALLMMCS K Nopsaaky npegoctasrneHus yenyrn 8 MOLL;

22.5.2. obecneunBaTb 3aWmTy MHGOPMALMK, AOCTYN K KOTOPOW OFpaHNUYEH B COOTBETCTBMUM C
3akoHogaTtenbcTBoM Poccunckon degepaunmn, a Takke cobnogatb pexum ob6paboTku 1
NCMONb30BaHWs NepPCoHaribHbIX AaHHbIX;

22.5.3. npu npuemMe 3anpocoB O NpefoCTaBNeHnUn YCIyrn 1 Bblgade JOKYMEHTOB yCTaHaBNMBaTb
NNYHOCTb 3a8BUTENSA HA OCHOBAHUN JOKYMEHTA, YAOCTOBEPSIOLLErO NMIMYHOCTL 3asaBuUTens, B
COOTBETCTBUM C 3aKoHOoAaTenbCcTBOM Poccunckon defepaunm, a Takke NpoBepsTb COOTBETCTBUE
KOMuI1 npeacTaBnseMblX JOKYMEHTOB (3a UCKITOYEHNEM HOTapuanbHO 3aBEPEHHbIX) UX
opurMHanam;

22.5.4. cobnogaTtb TpeboBaHMSA cornaleHnn o B3aMMogencTBum;

22.5.5. ocywecTtBnaTb B3anmogenctane ¢ OpraHmsaumen, npegocrasnsiowien Yenyry B
COOTBETCTBUM C COrnalleHns M1 0 B3anMOAENCTBUM, MHBIMU HOPMATUBHBIMW NPAaBOBLIMU akTamMu,
perynupyowmmMm nopsaok npeaoctasneHna Yenyrn, Hactoawmm AQMUHUCTPATUBHBIM
pernaMmeHToM.

22.6. MNpun peanusaumm cBoux (OYHKLUIN B COOTBETCTBUN C COrfalleHns M1 O B3aUMOAENCTBUN
MoLl o6a3aH:

a) NpeaoCcTaBnsaATb HA OCHOBaHWUM 3anNpocoB K obpalleHnit beepanbHbIX roCyaapCTBEHHbIX
OpraHoB 1 UX TepPPUTOPMAarnbHbIX OPraHoB, OPraHOB roCcy4apCTBEHHbIX BHEDIOAKETHbLIX (POHAOB,
OpraHoB rocygapcTBeHHon Bnactu cybvekta Poccuinckon ®enepauumn, opraHoB MECTHOMO
camoynpasneHusi, PU3NYeCKNX 1 IPNandecKnx nuL Heobxoanmble CBeAEHUSA MO BONPOCaM,
OTHOCALLUMMCS K YCTaHOBMEHHON cdepe aeatenibHocTn MOLL;

6) obecneumBaTb 3aWMTY MHGOPMaLMK, AOCTYN K KOTOPOW OrpaHNYeH B COOTBETCTBUM C
denepanbHbIM 3aKOHOM, a Takke cobnioaatb pexmnm 06paboTkn n ncnonb3oBaHUS
nepcoHanbHbIX AaHHbIX;

B) Npu Npveme 3anpoCcoB O NpPeaoCTaBreHnmn yCnyrm nnbo KOMMMAEKCHbIX 3anpocoB U Bblaaye
AOKYMEHTOB YCTaHaBNMBaTb JIMYHOCTb 3asBUTENSA HAa OCHOBaHMKM nacnopTa rpaxgaHuHa
Poccunckon ®egepaunm n UHbIX AOKYMEHTOB, Y4OCTOBEPSAIOLNX NIMYHOCTL 3asBUTENS, B
COOTBETCTBUM C 3aKoHOAAaTenbCcTBOM Poccunckon defepaunm, a Takke NpoBepsaTb COOTBETCTBUE
KOMuKr npeacTaBnseMblX JOKYMEHTOB (3a UCKITOYEHNEM HOTapuanbHO 3aBEPEHHbIX) UX
opurMHanam;

r) cobniogatb TpeboBaHMA cornalleHnin o0 B3aMMmoaencTasnm;

A) ocyllecTBnaTb B3anmogenctene ¢ OpraHmsaumen, npegocrasnsiowen Ycnyry B COOTBETCTBUM
C cornalieHMsiMm o B3anMoaencTemm, MHbIMWU HOPMAaTUBHBIMU NPAaBOBLIMU aKkTaMu,
perynupyowmmMm nopsaok npeaoctasneHna Yenyrn, Hactoawmm AQMUHUCTPATUBHBIM



pernaMmeHToMm.
22.7. MOL, ero paboOTHMKM HECYT OTBETCTBEHHOCTb, YCTAHOBMIEHHYIO 3aKOHO4AaTENbCTBOM
Poccuiickon ®epepaunn, B cnyyae nogaym JOKYMEHTOB 3asiBUTENeM v Bbigade pesynbrarta Ha
OymaxkHom HocuTene B MOLL:

a) 3a nornHoTy nepefasaemMbix OpraHusaumu, npegocTasnsaoLwen Ycnyry, 3anpocoB O
npegocTaBneHumn Ycnyrm n nx cCootTBeTcTene nepeaasaembim 3asisutenem B MOL| ceegeHuam,
WHbIX JOKYMEHTOB, NPUHATLIX OT 3asBUTENS;

0) 3a NOMHOTY N COOTBETCTBME KOMMNIIEKCHOMY 3anpocy nepegasaemblx OpraHnsauum,
npegocTaBnAoLWEN yCryry, COCTaBfeHHbIX HAa OCHOBaHUM KOMMITEKCHOrO 3anpoca, NHbIX
AOKYMEHTOB, MHopMaumm 1 (unu) ceegeHnin, HeobxogmMMblx Ans NpegocTaBneHns yenyr,
yKa3aHHbIX B KOMMIIEKCHOM 3anpoce;

B) 3a CBOeBpeMeHHY0 nepegadvy OpraHusaunmm, npegocTaBnsaoLWwen ycnyry, 3anpocos

O NPefoCTaBeHUN YCnyru, 3asBrneHnin, COCTaBNEHHbIX HA OCHOBaHMUM KOMMIIEKCHbIX 3anpocoB,
WHbIX CBEAEHUN, AOKYMEHTOB U (Unn) nHopMaLmu, NPUHATBIX OT 3asBUTENS, a Takke 3a
CBOEBPEMEHHYI0 Bbla4y 3asaBUTENIO JOKYMEHTOB, NepeAaHHbIX B 3TuX Lenax B Mo
OpraHunsauuen, npeaocTaBnstowen Ycnyry;

r) 3a cobnogeHne npaB CyOBLEKTOB NepcoHarnbHbIX AaHHbIX, 3a cobniogeHne 3akoHoaaTenscTea
Poccuiickon degepaunmn, yctaHaBnuearoLero ocobeHHocTn obpalleHms ¢ nHgopmalmen, 4oCTyn
K KOTOpPOW orpaHn4yeH 3akoHoaaTenbctBsam Poccunckon depepauum.

22.8. Bpen, NpUYNHEHHbIN DU3NYECKUM NULAM B pesyrbTaTe HeHaanexallero ucnomnHeHnsa nmbo
HencnonHeHna MOL| n ero paboTHMKamMn Nnopsiaka NpegoCTaBneHns yCnyrm yCTaHOBNEHHOIo
ALMUHUCTPATUBHBIM perfnameHToM N UHbLIMW HOPMaTMBHbBIMU NMPaBOBbIMU akTaMn Poccnnckom
denepauymm, HopmMaTMBHBLIMU MPABOBbLIMU akTaMun cybbekTa Poccurickon ®egepauunn
Bo3meLlaetca MOL| B cooTBeTCTBUM C 3akoHOoAaTeNnbLCTBOM Poccunckon denepaumn.

Il. 3a HapyLwweHne paboTHMkammn ML nopsiaka npeaocTaBneHns yecnyru, NoBreKwee He
npegocTtaenenune ycnyrn 3agasutento, NMbo npegoctasrieHne yenyrm 3asBuTerto ¢ HapyLeHnem
YCTaHOBIEHHbIX CPOKOB, YCTAHOBJIEHHbIX HACTOALWMM AOAMUHUCTPATUBHBIM perfiameHToM,
npeaycMoTpeHa agMUHUCTpPaTUBHAs OTBETCTBEHHOCTb.CoCTaB, nocnefoBaTeNlbHOCTb U CPOKM
BbIMOMHEHUS afMUHUCTPATUBHBIX Npoueayp (aencrteumn), TpeboBaHns K NOPSAKY UX BbINOSTHEHUS

23. CocrTaB, nocnenoBaTenbHOCTb U CPOKUN BbIMONTHEHUS aAMUHUCTPATUBHbIX NpoLeayp
(mencTBuMI) Npu NnpegocTaBneHn MyHuUmnanbHom ycnyrm

23.1. lNepeyeHb agMUHUCTPATMBHBIX Npoueayp:

23.1.1. npuem u peructpaumsa 3anpoca n JOKyMEHTOB, HEOBXOANMbIX 5151 NpeaocTaBneHns
MyHuuunansHou ycnyru;

23.1.2. opmMMpoBaHUE N HanpasfeHne MeXBeLOMCTBEHHbIX NHOPMAaLMOHHbIX 3arnpocoB B
opraHbl (opraHu3aumm), y4acTteyrouwime B npegoctasneHnm MyHuumnansHOW yecnyru;

23.1.3. paccMoTpeHne AOKYMEHTOB U MPUHATUE NpeaBapuUTEnbHOrO peLLeHus;

23.1.4. npoBeaeHne NpueMHbIX (BCTYNUTENbHbIX) UCMNbITaHUA (NP HEOBXOANMOCTN);

23.1.5. npuHATHE pelueHns o npegoctasneHun (06 otkase B npegocrtaBneHnm) MyHmumunansHon
ycnyru u odpopmrieHme pesyrnbTaTta npegoctasneHns MyHUUmMnansHoOM yenyru;

23.1.6. Bblgaya pesynbTaTa npegocTtasneHms MyHuumnaneHom ycnyrm 3asButento.

23.2. Kaxxgast agMyHUCTpaTUBHas npoueaypa CoCTOUT U3 agMUHUCTPATUBHBIX AENCTBUMN.
[MepeyeHb 1 cogepxaHne agMUHUCTPATUBHbLIX JEUCTBUNA, COCTaBNAOLLNX Kaxayto
agMWHUCTPATUBHYIO NpoLeaypy, npuseaeH B [MNpunoxeHun 9 Kk HacToawemy AMUHUCTPATUBHOMY
perrnameHTy.

23.3. VicnpaBneHne gonyLieHHbIX oneYaTok u olwnboK B JOKYMEHTaXx, BblAaHHbIX B pe3ynbTate



npegocTtasneHna MyH1MUMNansHOM yCryru, OCyLLEeCcTBNAETCA B cneaytowem nopsiake:

23.3.1. 3aaBuTenb Npu obHapy>XeHUn oneyvyaTok 1 OLNMOOK B JOKYMEHTaX, BblAaHHbIX B
pesynbTaTe npegoctaBneHna MyHuumnansHon ycnyru, obpawaetca B OpraHusaumio (NMM4Ho, no
noyTe, 9NeKTPOHHON NoYTe) C 3adABNeHMeM 0 HeOBX0OUMOCTU UCTNPaBeHUs onevYaTok 1 oWwmnoboK,
KOTOpOE COAEPXMUT UX ONUCaHne.

23.3.2. Opranusauna obecneymBaeT yCTpaHEHNE OneYvyaTok N OLMBOK B AOKYMEHTaX,
ABNSAOLNXCA pe3ynbTaToM npegoctasneHns MyHuumnansHOW yenyri.

23.3.3. CpoK ycTpaHeHusi orneyaTok U oLNMBOK He AOSMKEH npeBbiwaTh 5 (NATK) paboyunx gHen ¢
MOMEHTa permcrTpauum 3asiBrieHus, ykasaHHoro B nognyHkre 23.3.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

23.3.4. lpu camocToATENBHOM BbisiBIIEHUN paboTHMKOM OpraHu3aumm JonyLeHHbIX

UM TEXHMYECKNX OLIMBOK (onmncka, oneyaTka 1 Npodee) n NPUHATUM peLleHnsa 0 HeobxoaumMocCTu
NX YCTPaHEHWUS:

23.3.4.1. 3aaBuTernb yBeAoMMASETCA 0 He0OX04MMOCTH NepeoopMneHns BblAaHHbIX
AOKYMEHTOB, B TOM YMUCre NOoCpeCcTBOM HarnpasreHna NoYTOBOro OTrnpasnieHns no agpecy,
yKaszaHHoOMYy B 3anpoce, He no3gHee crieayrLwero AHA ¢ MoOMeHTa obHapyXeHns owmnbok;
23.3.4.2. ncnpaBneHne TEXHNYECKMX OLLIMBOK OCYLLEeCTBISETCH B TedeHue 5 (natn) pabounx aHen.
lll. N\cnpaBneHne TeXHNYECKMX OLWIMOOK B Bbl4aHHbIX B pe3yrbTaTte npeaoCcTaBneHuns
MyHUUMNanbHOM yCryrn AOKYMeHTax He BneYveT 3a cobor NpuocTaHoBEHUE NN NpekpaLleHne
okazaHus MyHuuunanbHoOW ycryri.

IV. MNopsaok n dopMbl KOHTPOIS 3a UCNOSTHEHNEM AAMUHUCTPATUBHOIO pernamMeHTa

24. Nopsaok ocyLwecTBNEHUS TEKYLLEro KOHTPons 3a cobniogeHnem 1 UCrnosiHeHneMm
OTBETCTBEHHbIMWN paboTHNKkamu OpraHnsaumm NonoXeHnn AGMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNUBaLWmMx TpeboBaHns K NpeaoCcTaBneHuto
MyH1uMnansHOM yCryru, a Takke NpUHATUEM UMW PELLIEHUI

24 1. TeKkyLWwMi KOHTPOMb 3a cObNogEHNEM U UCMOSNTHEHMEM OTBETCTBEHHbLIMU paboTHUKaMM
OpraHusauum NonoxeHun HactodAwero AQMUHUCTPATUBHOMO perfnamMmeHTa 1 UHbIX HOpMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBawLmnx TpeboBaHns K npegoctasneHntio MyHuuunansHom ycnyru, a
TakKe MNPUHATUS MU PELLEeHUI OCYLLLeCTBNSEeTCS B NOpsSAKe, YCTaHOBAEHHOM OpraHn3aunoHHO —
pacrnopsanTesibHbiM aktToM OpraHuM3aunm, KOTOpbI BKIOYAET NOPAA0K BbIIBEHUA N YCTPaAHEHUS
HapyLeHn npaB 3asBUTenemn, paCCMOTPEHUS, NPUHATUSA PELLEHUI U NOATOTOBKY OTBETOB Ha
obpalleHna 3assuTenen, cogepxawux xanobbl Ha pelueHns, oencTeus (besgencraue)
paboTHnkoB OpraHusauum.

24.2. PaboTHukn OpraHmsauunm, ocyLecTBASALWNE TEKYLLMIA KOHTPOSb

3a npepgocTtasneHnemMm MyHuumnaneHon ycnyru, 06s3aHbl NpMHUMaTbL Mepbl Mo NpeaoTBPaLLEHNIO
KOHIMKTa MHTEPECOB MNpu nNpegocTasneHm MyHuumMnansHon ycnyru.

24.3. TwaTenbHOCTb OCYLLECTBMNEHUS TEKYLLEro KOHTPONA 3a npegocrtasneHnem MyHuumnanbHom
yCryryu cOCTOUT B UCNONHEeHUU paboTHnkamm OpraHusaumm ob6a3aHHOCTEN, NPpeayCMOTPEHHbIX
HaCTOALWMM Nnoapasgesiom.

25. Mopsiaok U NEPUOANYHOCTb OCYLLECTBIIEHNS MMAHOBBLIX M BHEMMAHOBLIX MPOBEPOK NOMHOTbI
1 Ka4yecTBa nNpefocTaBneHms MyHuLunanbsHom ycnyrm

25.1. nopFID,OK N NepnoanyHOCTb OCYyLLEeCTBI1EHNA NNAHOBbLIX N BHEMNJ1AHOBbLIX NMPOBEPOK MOJIHOTHI
M KavyecTtBa npenocrtaBieHns MyHVILl,I/II'IaJ'IbHOVI ycnyrn yctaHaesnmBaeTCca opraHn3alMOHHO —



pacnopagutensHbiM aktoM OpraHmsaumu.

25.2. lNpu BbISABNEHUM B XO4€e NPOBEPOK HApYLLUEHWUI NCNOSTHEHUS MONOXEHUI 3aKoHOAATebCTBA
Poccuinckon ®egepaunn, BKIoHasa NonoXKeHNsa HacTosawero AQMUHUCTPATUBHOIO perfiameHTa,
yCTaHaBnmeatowmx TpebosaHus K npegocrasneHmto MyHMUmMnansHon ycnyru, B TOM 4Ynucrie no
Xanobam Ha peweHus un (unu) gencteus (besgencrene) paboTHnkos OpraHmsaumm,
NPUHUMAKTCA Mepbl MO YCTPAHEHWUIO TaKUX HapPYyLUEHUN.

26. OTBeTCTBEHHOCTb paboTHMkoB OpraHn3aumm 3a peleHna n gencTeng (besgencreme),
npvHYMaemsble (OCyLLEeCTBNAEMbIE) UMY B XoAe npegocTaBneHns MyHumnansHon ycnyrm

26.1. PaboTHukom OpraHusaumm, OTBETCTBEHHbIM 3a npegocTtasneHne MyHuumnansbHon ycnyrm, a
Takke 3a cobnogeHnem nopsigka npegoctasneHns MyHuumnansHOW yenyrn, SBnsieTcs
pykoBoautens OpraHusaumm, HenocpeacTBEHHO npegocTasnsaowen MyHuunnansHyo ycnyry.
26.2. [No pesynbTaTaMm NpoBeAEHHbIX MOHUTOPUHIA U MPOBEPOK, B ClyyYae BbISABEHUS
HenpaBOMEpPHbIX peLleHnn, aenctenin (6esgencremsa) pabotHmkos OpraHnsaumm n akTos
HapyLUeHWsi NpaB N 3aKOHHbIX MHTepecoB 3aasuTenen, paboTHukn OpraHnsauumn HecyT
OTBETCTBEHHOCTb

B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccuinckon degepaumn.

V. OocynebHobin (BHecynebHbIn) nopsigok obxkanoBaHus
peweHun n gencteun (besgenctend) OpraHmsaumnmn, paboTHnkos OpraHm3sauum

27. ndopmauus onga sanHTepecoBaHHbIX Ny 06 ux npaese Ha gocynebHoe (BHecyaebHoe)
obxxanoBaHue aencTeun (6esgencTens) 1 (MNN) peLleHnn, NPUHATBIX (OCYLLECTBIEHHbIX) B X0A4e
npegoctasneHna MyHuumnanbHoOW ycnyrm

27.1. 3aaButenb MMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne 4ENCTBUN
(6e3pencTBus) n (Unn) peLleHni, NPUHATLIX (OCYLWEeCTBNAEMbIX) B Xo4e NnpeacTaBneHus
MyHuumnansHon ycnyrmn, OpraHmsaumen, pabotHmkammn OpraHmsauumn (ganee — xxanob6a).
27.2. B cny4ae, korga xxanoba nogaetca yepes npeacrasutena 3aasurtens,

B Ka4eCTBe JOKYMeHTa, NoATBepXdatoLLero ero nosIHoMOYUS Ha OCyLLecTBIieHne ENCTBUIN OT
nMeHn 3asBuTens, MoryT 6bITb NpeacTaBreHbl:

27.2.1. ocbopmneHHas B COOTBETCTBMM C 3aKoHogaTeNnbcTBOM Poccuickon ®eaepaumm
AOBEPEHHOCTb (ANs hmanyecknx nuu).

27.3. 3aaButenib MOXeT 06paTUTLCS C Kanobon, B TOM YMCne B Creayowmx cryvyasx:

27.3.1. HapyweHunsa cpoka perucTpaumm 3anpoca o npegocrasneHnn MyHuyunansHon ycnyru;
27.3.2. HapyLwleHna cpoka npegoctasneHns MyHnyunanbHOW ycnyru;

27.3.3. TpeboBaHuna y 3aaBUTENS JOKYMEHTOB UM MHpopMaLmmn nMbo ocyLLEeCTBEHUS] AENCTBUMN,
npegcraBneHne unn ocyLecTBrieHe KOTOPbIX He NpedyCMOTPEeHO 3aKoHO4aTeNbLCTBOM
Poccuinckon ®epepaunn ona npegocrasneHna MyHuumnanbHoOM ycnyru;

27.3.4. oTKa3a B nNpMeme JOKYMEHTOB, NpeaoCcTaBieHne KOTOPbIX NpeayCMOTPEHO
3akoHogaTenscTBoM Poccuiickon ®enepauun ona npegocrasneHns MyHuuunansHom ycnyru,
y 3asButens;

27.3.5. oTkasa B npegocTaBneHn MyHuumMnansHOM yCnyru, ecriv OCHOBaHUS oTKasa

He npefyCcMOTPeHbl 3akoHogaTenbCcTBOM Poccuickon ®eagepauuu;

27.3.6. TpeboBaHuna ¢ 3aaButensa npu npegocTtasneHm MyHuumMnanbHOWM ycnyru nnatbl,

He npefyCMOTPEeHHOW 3akoHodaTenbcTBoM Poccumnckon denepaunm;

27.3.7. otkasa OpraHusauuu, paboTHuka OpraHmsaumm B uCnpasneHnmn JonyLeHHbIX oneYyaTok



1 owmnBOK B BblAaHHbIX B pe3yrnbTate npegocrtasneHns MyHuumnanbHoOn ycnyrm JOKyMeHTax nubo
HapyLLeHMe cpoka Taknx UcnpaBneHui;

27.3.8. HapyLweHnsa cpoka unun nopsgka Bbigayun JOKYMEHTOB NO pedynbTatam npegocTaBreHns
MyHMumMnansbHoOM ycnyru;

27.3.9. npuocTaHoBreHus npegoctasneHna MyHuumMnansHOW yCnyrn, eCriv OCHOBaHUS
NPUOCTaHOBMNEHNA He NpeSyCMOTPeHbl 3akoHogaTenscTBOM Poccuickon denepaumu;

27.3.10. TpeboBaHus y 3aaButensa npu npegoctasneHnm MyHMumnanbHOM yCnyrn JOKYMEHTOB
nnu nHpopmaumm, oTcyTcTene u (UM) He4OCTOBEPHOCTb KOTOPLIX HE yKa3blBanuch npu
nepBoOHa4anbHOM OTKa3e B NpMemMe JOKYMEHTOB, He06XoaMMbIX NS NpeaocTaBneHns
MyHuumMnanbsHoOn ycnyrmu, nubo B npegocTtaBneHnm MyHMumMnanbHOM yCnyru, 3a UCKITIOYEHNEM
cny4yaes, yKa3aHHbIX

B nognyHkTe 10.5.4 HacToawero AQMUHUCTPaATMBHOIO perfnamMeHTa.

27.4. XXanoba gomkHa cogepxarb:

27.4.1. HanmeHoBaHue OpraHusaumm, ykasaHue Ha paboTHuka OpraHmsaunm, peLleHuns

n pencteua (6esgencTeme) KOTopbix 06XKanyTcs;

27.4.2. bamunumio, UMsi, OTYECTBO (NPU HanNM4mMn), CBEAEHUS O MECTE XUTENbCTBa 3aaABUTENS -
donamyeckoro nuua, a Takke Homep (Homepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
oTBeT 3asaBUTENIO;

27.4.3. cBegeHus 06 obxanyemMblx peleHunax n aencreusx (6esgencremm) OpraHunsaumu,
paboTHuka OpraHunsauunu;

27.4.4. poBOAbl, HA OCHOBAHUN KOTOPbIX 3assBUTENb HE COrfaceH C peLLEHNEM

n genctenem (6esgenctemem) OpraHnsaumm, pabotHuka OpraHnsauuun. 3aasutenemMm MoryTt bbiTb
npeacTaBneHbl AOKYMEHTbI (NpY Hanu4uMn), noaTeepxaatoLume AoBoabl 3aasuTens, nmbo nx
KOMuu.

27.5. XXanoba nogaetcsa B NUICbMEHHOW hopMe Ha ByMaKHOM HocuTene, B TOM YUCHEe Ha JINYHOM
npueme 3asButens, nNo noyte NnMboO B ANEKTPOHHOM hopMe.

27.6. B cny4ae nogaun »xanobbl npun IM4HOM Npreme 3asBuTeNb NpeacTaBnsaeT JOKYMEHT,
yOOCTOBEPSIOLLNIA €ro JIMYHOCTb B COOTBETCTBUM C 3aKoHOA4aTeNnbCcTBOM Poccurckon ®enepaunu.
27.7. MNMpwn nogaye xanobbl B 31IEKTPOHHOM BUAE OOKYMEHTbI, yKa3aHHbIE B MyHKTE HACTOSALLEro
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObITb NpeacTaBneHbl B (PopMe 3NeKTPOHHbIX
AOKYMEHTOB, nognucaHHblx npocton 3l ynonHoMmo4vyeHHOro nuua. Npu aToM JOKYMEHT,
yOOCTOBEPSIOLLMI IMYHOCTb, He TpebyeTcs.

27.8. B anekTpoHHOW hopme xanoba moxeT 6biTb NnogaHa 3asBUTenem NocpeacTBOM:

27.8.1. ocbmumanbsHoro canTta lNpaButensctea cybbekTa Poccurickon ®epepauumn B cetu
NHTepHeT;

27.8.2. ocbmumanbsHoro canta OpraHmsaumm B cetn NHTepHeET;

27.8.3. ENTY,;

27.8.4. bepepanbHOM rocygapCTBEHHON MHPOPMALIMOHHOM cncTeMbl, obecnedmnBatoen npouece
aocynebHoro (BHecynebHoro) obxxanoBaHns peLLeHnin n encTeni (6e30encTBumst), COBEPLUEHHbIX
npu NpegoCcTaBNeHNM roCyAapCTBEHHbLIX U MYHULUNASbHBIX YCAYT.

27.9. B OpraHusaumn, AOMUHUCTpaUumn onpeaensioTcsa paboTHUKN, KOTopble obecneymBatoT:
27.9.1. npvem un permcTpaumto xanoo;

27.9.2. HanpaBneHue xanob B yNorHOMOYEHHbIE Ha UX paccmoTpeHne OpraHusaumio,
AOMWHUCTPaLNIO B COOTBETCTBUN C MYHKTOM HacTosLwero AOQMUHUCTPATUBHOIO pernamMeHTa;
27.9.3. paccmoTpeHme xanob B COOTBETCTBUM C TpeboBaHUAMM 3akoHoAaTenbcTBa Poccuninckon
depepauyum.

27.10. Mo pesynbTatam paccMoTpeHus xanobbl OpraHndauusa, AGDMUHUCTPaUNS NPUHUMAET O4HO



N3 creaywmux peLeHni:

27.10.1. xanoba ygosneTBopsieTcs, B TOM Yucne B popmMe OTMEHbI NPUHATOIO peLleHuns,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 ownboK B BblAaHHbIX B pedynbTaTe NnpeaocTaBneHns
MyHUUMnansHOM yCrnyrn AOKyMeHTax, Bo3BpaTa 3asiBUTENIO OEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX

He npefyCcMOTPeHo 3akoHodaTtenscTBoM Poccuinckon denepaumu;

27.10.2. B yooBneTBOPEHUN Xarnobbl OTKasbiBAa€TCA N0 OCHOBAHUSAM HACTOSALLEro
AOMWHUCTPATMBHOIO pernamMmeHTa.

27.11. MNMpwn yooBneTBopeHum xanobbl OpraHmsaums, AAMUHUCTpaUUsa NnpuHMMaeT
ncyepnbiBaoLLne Mepbl MO YCTPAHEHUIO BbISBIIEHHbIX HAPYLLEHWI, B TOM Y/Cre No Bblaaye
3agasutento pesynbtata MyHuuunanbHon ycnyrin, He no3gHee 5 (NaTn) paboynx gHen co aHS
NPUHATUA peLleHns, ecrnn NHoe He YCTaHOBIIEeHO 3akoHodaTenbcTBOM Poccurckon ®enepauuu.
27.12. He no3gHee gHsA, cnegylowero 3a AHEM NPUHATUSA pelleHuns, 3asBUTEN0 B MMCbMEHHOWN
dopMe, Unn no xenanuo 3asaBUTens B NEKTPOHHON hopMe, HanpaBnseTcss MOTUBUPOBAHHbLIN
OTBET O pe3ynbTaTax paCCMOTPEHMUS Kanoobl.

27.13. OTBeT NO pesynbTatam pacCMOTPEHNS anobbl NOANUCHIBAETCA YNOSTHOMOYEHHbIM

Ha paccMoTpeHue xanobbl paboTHMKoM OpraHm3aumm, yNnoAaHOMOYEHHbIM AOMKHOCTHBIM INLOM
AOMWHUCTpPaUNN COOTBETCTBEHHO.

27.14. Mo xenaHuto 3aaBUTENSA OTBET NO pe3ynbTatamM pacCMOTPEHUs xanobbl MOXeT ObITb
npeacTaBneH He No3gHee OHS, cnefyoLwero 3a AHEM NPUHATUSA pelleHust, B popme
3M1IEKTPOHHOr0 AOKYMEHTA.

27.15. B cny4ae npu3HaHus xanobbl, nognexallen yaoBneTBopeHUIo B OTBETE 3aABUTENIO,
AaeTcs Hopmaums 0 AeNcTBuUsIX, ocyllecTBnsieMblx OpraHnsaumen, B Lensax

He3amMea IMTeNbHOro yCTpaHeHNs BbISIBIIEHHbIX HApyLLEeHU npy okadaHum MyHuumnansHom
yCrnyru, a Takke NpUHOCATCA U3BMHEHUS 3a JOCTaBMEeHHble HeyaobCcTBa 1 yKasbiBaeTCcs
MHopMaUUSA 0 JanbHENLLMX OENCTBUAX, KOTOPble HEODXOAMMO COBEPLUNTL 3asiBUTENIO B LiENsX
nonyyeHns MyHMUnnansHoOW ycnyru.

27.16. B cny4ae npuaHaHus xanobbl, He nognexawen yaoBrneTBOpeHnto, B OTBETE 3aaBUTENto
AalTCs apryMeHTUPOBaAHHbIE Pa3bsACHEHUS O NPUYNHAX MPUHSTOrO PELLEHUS, a Takke
MHopMauuma

0 nopsake 0b6xanoBaHWs NPUHATOrO peLUEeHus.

27.17. B oTBeTe NO pesynbTaTtaM pacCMOTPEHNS XKanobbl ykasbiBaloTCS:

27.17.1. HanmeHoBaHme OpraHusaumm, AAMUHUCTPaLUKN, PacCMOTPEBLLETO Xanoby, AOMKHOCTb,
dammnnus, MM, OTYECTBO (MPY HANUYNN) OOSMKHOCTHOIO Nunua u (unu) paboTHMKA, NPUHSABLLETO
pelleHne no xanobe;

27.17.2. HoMep, gaTa, MECTO NPUHATUA peLUEeHNs, BKINoYasa cBegeHUst O AOSDKHOCTHOM nuue,
paboTHuMKe, peleHne nnu genctene (besnencrTene) KOToporo obxanyeTcs;

27.17.3. bamunus, nmsi, oT4ecTBO (NP HaANMYUK) UM HAMMEHOBaHWe 3aaBUTENS;

27.17.4. ocHOBaHWS ANSA NPUHATUA peLleHns no xanobe;

27.17.5. npnHaTOE No Xanobe peLlueHue;

27.17.6. B cnyyae ecnu xanoba npmnsHaHa 060CHOBAHHOWN, - CPOKN YCTPaAHEHUS BbIABNEHHbIX
HapyLLeHW, B TOM YuCIe CPOK npefocTaBneHus pesynstata MyHuumnnansHon ycnyru;

27.17.7. nucbopmaums o nopsiake obxanoBaHNA NPUHATOrO Mo xanobe pelueHus.

27.18. OpraHusaumsi, ADMUHUCTpaUNA OTKasbliBaeT B yAOBMETBOPEHMM XKanoodbl B cnegyoLwmnx
cnyyasx:

27.18.1. HannuMa BCTYNMBLLUEIO B 3aKOHHYO CUITY peLleHns cyaa, apbutpaxkHoro cyaa no xanobe
O TOM e npeameTe 1 Mo TEM Ke OCHOBaHUAM;

27.18.2. nogayn xanobbl NMLOM, NOSTHOMOYMS KOTOPOro HE NOATBEPXKAEHbI



B Nopsiike, yCTaHOBNEHHOM 3akoHogaTennbctBoM Poccuinckon ®epepaunn;

27.18.3. Hann4una peLueHna no xanobe, NPUHATOrO paHee B COOTBETCTBUM

¢ TpeboBaHnAMKN 3akoHoaaTenbcTBa Poccuinckon ®egepaunmn B OTHOLLEHUN TOrO Xe 3aaBuTens u
no TOMY Xe npeaMeTy Xarnoobl.

27.19. OpraHusauusi, AOQMUHUCTpaUNS Bripase OCTaBUTb Xanoby 6e3 oTeeTa B cnefyoLmnx
crny4vasix:

27.19.1. Hannun4a B xanobe HeueH3YpPHbIX NTIMOO0 0CKOPOUTENBHbLIX BbIpaXXEHUN, YIPO3 XU3HM,
340POBbIO N UMYLLIECTBY AOSMKHOCTHOMO Nnua, paboTHMKA, a TakKe YNIeHOB ero CeMbM;

27.19.2. OTCYTCTBMSA BO3MOXHOCTU NPOYMTaTb KaKyto-nmbo YacTb TekcTa xanobbl, hammnmio, nms,
OTYECTBO (NPW HanNM4Mmn) n (UNK) NOYTOBLINM agpec 3anBUTENS, YKadaHHbIE B xanobe.

27.20. Opranusauus, AoMUHUCTpauusa cooblaeT 3assutento o6 octaBneHun xanodbl 6e3 oTBeTa
B TeyeHune 3 (Tpex) paboumx gHen co gHA perncrpauum xxanobbi.

27.21. 3asBuTenb Bnpase obxanoBaTb NPUMHATOE Mo Xanobe pelieHne B cyaebHoM nopsake

B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccuinckon denepaumn.

27.22. B cny4vae ycTaHOBMEHUS B XOA4€ UIK N0 pe3ynbTaTtaM pacCMOTPEHUS Xanobbl Npu3HaKoB
cocTaBa afMUHUCTPATUBHOIO NpaBoOHapyLUeHUs, NpeayCcMOTPeHHoro ctatben 5.63 Kogekca
Poccuiickon Peaepaumm 06 agMMHUCTPATMBHBIX NMPaBOHAPYLUEHUSX, NN NPU3HAKOB COCTaBa
NPecTynneHnsa OMMKHOCTHOE NNLIO NN paboTHMK, YNONHOMOYEHHbIN HAa pacCMOTpeHME Xanob,
He3amennMTeNbHO HanpasnseT UMeloLWMecs MaTtepumanbl B opraHbl NPOKypaTypsbl.

27.23. B cnydae yCTaHOBNEHUS B X04e UIu no pesyrbTaTaM pacCMOTPeHUs Xanobbl Npu3HakoB
cocTaBa afMUHUCTPATUBHOIO NpaBOHapyLleHus, npeaycMoTpeHHoro ctatben 5.63 Koaekca

06 agMWHNCTPATUBHBIX NPaBOHapyLleHnaxX P®, 4OMKHOCTHOE NULO Unn paboTHKK,
YNOSTHOMOYEHHbI Ha pacCcMOTpeHue Xanob, HezameanuTenbHO HanpaenseT nMetoLmecs
mMaTepuanbl

B OpraHbl NpoKypaTypbl U OAHOBPEMEHHO B AOMUHUCTPALUIO.

27.24. OpraHusauus obecneynsaeT:

27.24.1. ocHaleHne MeCT npmema xanob;

27.24.2. nHchopmmpoBaHme 3asButenen o nopsiake obxanoBaHnsa peLLueHnin

n gencteun (6esgencrtend) OpraHusaumm, paboTHukos OpraHmMsaummn NOCpeacTBOM pasMeLLeHnst
MHopMauun Ha CTeHaax B MecTax npeaoCcTaBneHNsa rocy4apCTBEHHbIX YCNYr, HA ouLmnanbHbIX
cantax Opranusauum, ENMTY;

27.24.3. KOHCYNbTMpPOBaHWe 3asBuTenemn o nopsake obxanoBaHUs peLleHnn

n pencteun (6espencteus) OpraHnsauun, pabotHnkos OpraHnsaunmn, B TOM Yucre no TenedoHxy,
9NEKTPOHHOM NoYTe, NpPU JIMYHOM Npueme;

27.25. CBegeHust 0 cogepxaHum xanob noanexaT pasmeLleHunto B oegeparnbHom
rocyaapCTBEHHOM MHAPOPMALMOHHON cucTeme, obecneumBatoLlen npouecc gocygebHoro
(BHecynebHoro) obxxanoBaHnsa pelleHnin n genctenn (6e3nencTens), COBEPLLUEHHbLIX NPK
npeaocTaBNeHNN rocyaAapCTBEHHbIX U MyHULMNANbHLIX YCIyr, B COOTBETCTBUN C TpeboBaHUs MU
[MonoxeHus

0 doeaepanbHON rocygapCTBEHHON MHAOPMALMOHHOW cucTeme, obecnevmBatoLLen npouecc
aocynebHoro (BHecyaebHoro) obxxanoBaHns peLleHnin n encTenin (6e3nencTBumst), CoOBepLUEHHbIX
npv NpeaocTaBneHnn rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHOIo
noctaHosneHnem lNpaeutensctea Poccunckon depepaumm ot 20.11.2012 Ne 1198 «O
heepanbHON rocygapCTBEHHON MHPOPMAaLMOHHOW cucTeme, obecneyvmBatoLLen npouecc
pocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteun (6e3nencTans), COBepLUEHHbIX
npv NpeaocTaBneHnn rocygapCTBEeHHbIX

N MYHMUMNANbHbIX YCNyr».



28. OpraHbl rocygapCTBEHHOW BNacTu, opraHn3auum 1 yrnosIHOMOYEHHbIE Ha pacCMOTPEHME
Xanobbl nuua, KoTopbIM MOXET ObITb HanpaeneHa xanoba 3aseuTtens B gocyaebHom
(BHecyoebHoMm) nopsake

28.1. XXanoba nogaetcsa B OpraHmnsauuio, npegoctasusLLyo MyHUUMNanbHyo yCnyry, nopsgok
npeaocTaBneHns KOTopon Bbin HapyLUeH BCrneacTBue peLueHnn n gencTeun (6esgenctems)
Opranunsauum, pabotHuka OpraHmsaummn, n paccmatpuaetca OpraHusaumen B nopsiake,
yCTaHOBMEHHOM 3aKkoHodaTenbLcTBoM Poccumnckon degepaumn.

28.2. NMpnem xanob B nCbMeHHOW hopme Ha ByMaxHOM HOCUTeNe OCyLLEeCTBASETCH
OpraHusauuven B mecTe, rge 3assuTernb nogasan 3anpoc Ha nonyyeHne MyHuuunansHOM ycnyru,
HapyLLeHne nopsiaka KoTopon obxanyetcd, NMbo B MecTe, rae 3asiButeneM nosyyeH pesynstart
ykasaHHon MyHuumnansHom ycnyru.

Mprem xanob B NMCbMEHHON hopMe Ha BymMakHOM HOocUTENe ocyLlecTBNaeTcsa AAMUHUCTpaLmen
no mecTty ee paboTbl. Bpema npnema xxanob Ao/mMKHO coBnagaTtb CO BpeMeHeM paboTbl ykazaHHOM
AOMUHUCTPaUMK No MecTy ee paboTbl.

28.3. XKanob6a, noctynuswasga B OpraHnsaumo, AOQMUHUCTPALNIO, NOANEXUT perncTpaumm

He nosgHee cnegyrowero paboyero AHSA CO AHA ee MOCTYNNEHNs.

28.4. Y)Kanoba paccmaTpuBaeTca B TedeHue 15 (naTHaguatv) paboumx gHen co aHs

ee perucTpaumm (ecnu 6onee KOPOTKME CPOKM PaCCMOTPEHUS anobbl HE YCTaHOBIIEHDI
OpraHunzauuen, AQMUHUCTpaUmnEn).

28.5. B cnyyae obxanoBaHusa oTkasa OpraHmsaumum, pabotHuka OpraHnsaumm B npueme
AOKYMeHTOB y 3assutensa nnbo B ncnpasneHum AonyLeHHbIX OnevyaTok u olwmnboK unu B criyyae
obxanoBaHuA 3asBuTenem HapyLeHNs YCTaHOBIEHHOrO CpoKa Takux ncrpasrieHnn xanoba
paccmaTpmBaeTcs B TeveHune 5 (nsatu) paboumx gHeN co OHA ee perncTpaummn.

B cnyyae,ecnu xxanoba nogaHa 3assutenem B OpraHnsauuio, B KOMAETEHLNIO KOTOPOro

He BXOAUT NPUHATUE peLleHns no xanobe, B TedyeHne 3 (Tpex) pabounx aHen co aHA
perncTpauumn Takom xanobbl OHa HanpaBnNAEeTCA B YNOMHOMOYEHHbIN HA €e paCCMOTPEHNE OpraH,
0 4YeMm

B MMCbMEHHOM hopme nHopmupyeTca 3aaBuUTenb.

[Mpn 3TOM CPOK pacCMOTPEHUS Kanobbl MCHUCNAETCA CO OHA perncTpauum xanobbl

B YNOSTHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

29. Cnocobbl HopMMpoBaHUA 3asBuTenen o nopsake nogaydv
N paccMOTpeHUS xanobbl, B TOM 4Yncne ¢ ucnono3osaHnem EMNry

29.1. 3aasutenn NHPOPMUPYOTCS O NOPAAKE NOAAYN U PACCMOTPEHUM XKanobbl,

B TOM uuncne c ncnonb3oBaHnem ENMrY cnocobamu, npegycmMoTpeHHbIMN nogpasaenom 3
HacTosiwero AIMUHUCTPATUBHOIO perriaMmeHTa.

29.2. MHdpopmauus, ykaszaHHas B pasgerne V HacTosawero AAMUHUCTPATUBHOIO perfiameHTa,
nognexuT obsizatenoHomy pasmelleHunto Ha EMTY, opmymnansHom cante OpraHusaumm, a Takke
B (heaepanbHOM rocyaapcTBeHHOM MHOopMaLMOHHON cucteme «defepanbHbli peecTp
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (PYHKUNA)», rocyaapCTBEHHOW NH(POPMaLIMOHHON
cucteme cybbekta Poccunckon degepaumm «Peectp rocygapCTBEHHbIX U MyHULMNAMNbHbLIX yCNyr
(dbyHKLMI) cybbekTa Poccuiickon denepaumnmy.

30. MNepeyeHb HopMaTMBHbIX NPABOBbIX aKTOB, PErynmMpyrLLnX Nopsaok gocyaebHoro
(BHecynebHoro) obxxanosaHuna pelueHnin n genctenin (6esgencrteng) OpraHunsaumm, paboTHUKOB
OpraHusauum



30.1. JocynebHbin (BHecyaebHbI) nopsaok obxanosaHusa aencteum (besgencteuns) n (Mnm)
peLleHn, NPUHATLIX B XoA4e npeacTtaBneHns MyHuumMnansHON ycnyrn, OCyLECTBISETCH C
cobntopgeHnem TpeboBaHun PegepansHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHmsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMbHbLIX YCIyr» B NOPSAKE, YCTaHOBNEHHOM
3akoHogaTenbcTBoM Poccuickon ®egepaummn n cybbekta Poccumnckon degepauun.
MpunoxeHne Ne 1

K ADMWUHUCTPaATUBHOMY perfiaMeHTy npegoctaBnenns MyHuuunanbHoOW ycnyru

« 3anncb Ha oby4eHune no gononHuTenbHOM obLeobpasoBaTenbHOM NporpaMmmMme»

[MNepeyeHb HOpMaTMBHbBIX NPABOBbLIX aKTOB, PerynumpyLwwmx npegoctasneHne MyHumumnansHom
ycnyrm
(C ykaszaHMeM ux peKBM3UTOB U MCTOYHNKOB OodmLmnanbHOro onybnmkoBaHus)

1. KoHBeHUus o npaBax pebeHka, oqobpeHHas MeHepanbHon Accambneen OOH 20.11.1989
(«CBopHUK mexxayHapoaHbix gorosopos CCCPy», Bbinyck XLVI, 1993);

2. ®egepanbHbIn 3akoH 0T 29.12.2012 Ne 273-93 «O6 obpasosaHum B Poccuinckon degepaumm»
(OdbunumanbHbI MHTEPHET-NOPTaN NpaBoBon MHopMauun http://www.pravo.gov.ru, 30.12.2012,
«CobpaHue 3akoHoaaTenbcTBa Poccuinckon ®egepauymmy», 31.12.2012, Ne 53 (4. 1), c1. 7598,
«Poccunckas raseta», Ne 303, 31.12.2012);

3. ®egepanbHbIn 3akoH OT 04.12.2007 Ne 329-03 «O cusnyeckon KynbType u cnoprte

B Poccunckon ®epepaunny («Poccunckas raszeta», Ne 276, 08.12.2007, «CobpaHune
3akoHogartenbcTBa Poccuinckon Pepepaumm», 10.12.2007, Ne 50, cT. 6242, «[MapnameHTckas
rasetar», Ne 178-180, 14.12.2007);

4. ®epgepanbHblin 3akoH 0T 06.10.2003 Ne 131-03 «O6 obLwmx NnpuHUMNax opraHM3auum MecTHOro
camoynpasneHusi B Poccuinckon ®epepauun» («CobpaHue 3akoHogaTenscTea Poccumnckon
depepauunmy», 06.10.2003, Ne 40, cT. 3822, «[NMapnameHTckas raseta», Ne 186, 08.10.2003,
«Poccunckas rasetar», Ne 202, 08.10.2003);

5. ®epepanbHbIvi 3akoH 0T 02.05.2006 Ne 59-d3 «O nopsaake paccMoTpeHus obpalleHui
rpaxxgaH Poccunckon ®epepaunny («Poccunckas raseta», Ne 95, 05.05.2006, «CobpaHue
3akoHoaartenbcTBa Poccuiickon Pepepauumy», 08.05.2006 Ne 19, cT. 2060, «MapnameHTckas
raseta,

Ne 70-71, 11.05.2006);

6. PegepanbHbIn 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» («Poccuinckas
rasetar, Ne 165, 29.07.2006, «CobpaHue 3akoHogatensctea Poccuickon degepaummy»,
31.07.2006, Ne 31 (1 4.), cT. 3451, «[MapnameHTckasa rasetay, Ne 126-127, 03.08.2006);

7. ®egepanbHbIn 3akoH oT 25.07.2002 Ne 115-d3 «O npaBoBOM NOSIOXKEHUN UHOCTPAHHbLIX
rpaxgaH B Poccuiickon Peagepaunn» («CobpaHne 3akoHogaTtenbctBa Poccuiickon ®egepauuny,
29.07.2002, Ne 30, c1. 3032, «Poccunckas raseta», Ne 140, 31.07.2002, «[MapnameHTcKas
rasetay,

Ne 144, 31.07.2002);

8. CemenHbin kogekc Poccuinckon degepaumm ot 29.12.1995 Ne 223-93 («CobpaHue
3akoHogartenbcTBa Poccuinckon egepaunmn», 01.01.1996, Ne 1, cT. 16, «Poccunckasa raseta», Ne
17, 27.01.1996);

9. MNoctaHoBneHue lNpaButensctea Poccuinckon ®epepaumm ot 10.07.2013 Ne 584

«O6 ncnonb3oBaHun eageparnbHON rocygapCTBEHHON MHGOPMALVOHHOM cuctemsl «EgnHas
cucTemMa ngeHTumkaumm n ayteHTudukaunm B MHpacTpykType, obecneymsatoLLem



NMHOPMAaLNOHHO-TEXHOMNOrMYeckoe B3aMmoaencrane MHPOPMaLUnMOHHbIX CUCTEM, UCMONb3YEMbIX
ANa NpefoCcTaBeHnst TOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCAYT B 9NEKTPOHHOM hopme»
(OdbuumanbHbIM MHTEPHET-NOPTan npasoBon nHopmMauun http://www.pravo.gov.ru, 20.07.2013,
«CobpaHue 3akoHoaaTenbcTBa Poccuinckon degepaummy», 29.07.2013, Ne 30 (vacTsb Il), cT. 4108);
10. MNocTtaHoBneHue lNMpaButenbctea Poccunckon dengepaumm ot 28.11.2011 Ne 977

«O pegepanbHON rocygapCTBEHHON MHAOPMaLUNOHHOM cucteme «EanHasa cuctema
naeHTudmKkaumnm

N ayTeHTUmnKaummn B MHpacTpykType, obecneunsatoien MHPOPMaLMOHHO-TEXHONOrMYeckoe
B3anMoaencTame MHPOPMaLMOHHBIX CUCTEM, UCMNOSTb3YyeMbIX ANA NpefoCcTaBneHuns
rocyaapCTBEHHbIX

N MyHUUMNAnNbHbLIX YCNYr B aneKTpoHHon popme» («CobpaHue 3akoHoaaTtenbcTsa Poccunckon
®epepaumm», 05.12.2011, Ne 49 (4. 5), cT. 7284»);

11. MNpukas MuHucTtepcTBa npocseweHna Poccuinckon ®epepaumm ot 09.11.2018 Ne 196

«O6 yTBepxaeHun MNopsgka opraHMsaummn n ocywlecTBreHnsa obpasoBaTenbHON AeATENTbHOCTH
no AononHUTeNbHbIM 0bweobpasoBaTensHbiM Nporpammamy (OdurumanbHbIn HTEPHET-NOPTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 30.11.2018);

12. MNMpukas MuHncTepcTBa KynbTypbl Poccuinckon ®epepaumm ot 14.08.2013 Ne 1145

«O6 yTBEPXOEHMM NOpAAKa NpueMa Ha oby4yeHne No JONONHUTENbHBIM NPeanpPodeCCUOHANbHbIM
nporpammam B obnactu nckyccte» («Poccunckas razeta», Ne 24, 05.02.2014);
13.PacnopsikeHnue lMNMpasutenoctea Kamyatckoro kpad oT 05.03.2021 Ne108-PI1N «O6
yTBepxaeHun NonoxeHust 0 BHeAPEHUN CUCTEMbI MEPCOHNPULMPOBAHHOIO (PHAHCUPOBaHUS
AonosniHMTenbHoro obpasoBaHusa geten B KamyaTckoM Kpaey.

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy npegocTtasneHmss MyHuumnansHom ycnyrm

«3anncb Ha obyyeHne No AoNOoNHUTENBHOM 0b6LeobpasoBaTenbHOM NporpaMmmMme»

®opma 3anpoca o npegocTasneHnn MyHMuunansHom ycrnyru

(HanmeHoBaHue OpraHu3aummn)

®.1.0. (HanmeHoBaHue) 3aaButens (NnpegcrtaButensa 3asasutens)

NnoYToBLIN agpec (Npu Heobxo4MMOCTH)

(KOHTaKTHbIN TenedoH)

(agpec aneKkTPOHHOW NOYThI)

(PEKBU3NTBI JOKYMEHTA, YAOCTOBEPSIOLLENO JINYHOCTL)

(pekBu3NTbI 4OKYMEHTa, NOATBEPXKAAOLLErO
NnosIHOMO4Ms nNpeactaBsuTens 3asasuTens)

3anpoc o npegoctaBneHnn MyHuumMnanbHoOn ycnyru

Mpowy npegoctaBuTe MyHMUMNanbHyto ycnyry «3anmcb Ha obyyYyeHne no AONONHUTENBHON
obuieobpasoBaTenibHON NporpaMmme»



(dpamunus, nms, ot4yecTBo (Npy Hanu4mm) pebeHka) — obsisameribHoe rose
Ha

(cneumanbHOCTb, oTAENeHne) — obsi3ameribHoe riosie

C yctraBom OpraHusaumm, nuueH3nen Ha NnpaBo BeAeHns obpasoBaTenbHON AeATENbHOCTH,
CBUAETENbCTBOM O rocy4apCTBEHHOM akkpeauTauumn, JONONHUTENbHbIMM 0Opa3oBaTeNbHbIMU
nporpaMmmamm, nporpaMmmamMm CNopTUBHOW NOArOTOBKW, NPaBuamMmn noBeaeHus, npasmnamm
OTYUCNEHUSA, pexxMMmoM paboTbl OpraHmM3aunm o3HaKoMIEeH(a).

A,

Aato beccpoyHoe cornacue (4o ero oT3biBa MHOK) Ha UCNosib3oBaHne n 06paboTky Momx
nepcoHanbHbIX AaHHbIX, @ TaKkke NepcoHarbHbIX aHHbIX Moero pebeHka npu ocyLecTBNeHNn
agMVHUCTPATMBHbBIX Npoueayp B paMkax npegocrasneHms MyHuumnanbHon ycnyrm «3anuck Ha
o0y4eHne no gononHUTenNbLHON obeobpasoBaTensHOn nporpaMmmey. OT3bIB HACTOSLLENO
cornacus B cnyyasix, npegycMoTpeHHbIx PegeparnbHbiM 3akoHOM oT 27.07.2006 Ne 152-d3 «O
nepcoHanbHbIX AaHHbBIX», OCYLLECTBSAETCA HA OCHOBAHMM MOETO 3asiBfieHUs, NOAAHHOrO B
OpraHunsauuto.

K 3anpocy npunarato:

1.

2.

(ykasblBaeTcs nepedeHb JOKYMEHTOB, NpeocTaBnaeMblx 3asBuTenem, B COOTBETCTBUN C
nyHkToM 10.1 HacTosiwero AOQMUHUCTPaTMBHOIO pernamMmeHTa)

3agasutens MNMognuce Pacwmndposka nognmncu

(npencraBuTens 3aasutens

Jata « __ » 20 T.

MpunoxeHne Ne 3

K AOMUHUCTPaATMBHOMY pernameHTy npegocTtasnenHna MyHuuunansHom ycnyrm
«3anuncb Ha oby4eHune no gononHuTenbHOM obLeobpasoBaTeNbHOM NporpaMmmMme»

dopma pelueHust 06 oTkase B npegocTasneHnn MyHuumMnansHon ycnyru
(OdhopmnsieTcs Ha odbmumansHoM 6naHke OpraHunsauum)

Komy:

(dbamunus, nms, oT4eCTBO PU3MYECKOro Nnua)

PELWLEHUE
06 oTkase B npeaoctaBneHnn MyHuumnanbHoOn ycnyru



OpraHusaumsi NpuHsna pelleHve o6 oTkase B NPeaoCTaBNeHUN MyHULMNANbHOW ycryrn «3anmcb
Ha oBy4YeHune no JoNoNHUTENbHOWN 06LEeobpa3oBaTenbHOM NporpaMmey:

Ne nyHkTa

HanmeHoBaHMe OCHOBaHUA 4N OTKasa

B COOTBETCTBMM C AOMUHUCTPATUBHBIM PErfnameHToM

PasbsacHeHMe NpuynH oTkasa

B NpegoctaBneHnn MyHuumnansHoOM ycnyru

1

2

3

13.2.1.

Hanunyme npoTmBopeYvmnBbIX CBELEHUN

B 3anpoce 1 NPUNoOXeHHbIX K HEMY JOKYMEHTax

YKkasaTb ncyepnbiBaoLnn nepeyeHb NpoTUBopeYnin Mexay 3anpocom

N NPUNOXEHHBbIMU K HEMY LOKYMEHTaMu

Hanpumep, 3anpoc coaepxut ceegeHusi o 2008 roge poxaeHus pebeHka, a AaHHble
ceugetenscTBa o poxaeHun — 2009. B atom cnyyae Heobxoammo ykasatb: «[JaHHble 0 aate
poxaeHunsa pebeHka B 3anpoce 1 CBUAETENbCTBE O POXAEHUN pasnmyarTCca»

13.2.2.

HecooTBeTcTBME KaTeropun 3asBuUTens Kpyry nuy, ykasaHHbIX B nogpasgene

2 AOMUHUCTPATUBHOIO pernameHTa

YKasaTb OCHOBaHMWs Takoro BbiBOAa

13.2.3.

HecooTBeTCTBME JOKYMEHTOB, YKa3aHHbIX B nogpasgenie 10 ADMUHUCTpaTMBHOIO pernamMmeHTa, rno
dopMe unu cogepxaHunto TpedbosaHMsaM 3akoHogaTenbcTBa Poccunckon degepaumm
YKasaTb ncyepnbiBaroLnn nepeyeHb JOKYMEHTOB U HapyLLIeHUA NPUMEHUTENBHO

K KaXgoMy JOKYMEHTY

13.2.4.

3anpoc nogaH fnMuoMm, He MMEOLLUM NOSTHOMOYMIA NPeaCcTaBNATb UHTEPEChl 3asBUTENS
YKasaTb OCHOBaHMWs Takoro BbiBoAa

13.2.5.

OT3bIB 3anpoca no nHuuymatnee 3aasutens

YKasaTb pekBu3nTbl 3asiBrieHnsa o6 oTkase

OT npegocTasneHnss MyHuumnansHoOm ycnyrm

13.2.6.

Hanuune meanumMHCKMX NPOTUBOMNOKa3aHUN ANS OCBOEHMS NPOrpamMm rno OTAESbHbIM BUaam
NCKyCCTBa, (PM3NYECKOM KYSbTYpbl

n crnopTta

YkasaTb Ha nepeyeHb NPOTUBONOKa3aHUN

13.2.7.

OTtcyTcTBUE CBOBOOHBLIX MECT

B OpraHmsaunm

13.2.8.

Hesska B OpraHusauuio B Te4eHue

4 (YeTblpex) paboumx gHen nocre nonyyeHns yseaoMneHnsa o HeobxoauMoCcTu fINYHOro
noceLeHns Ans 3aknoyeHns gorosopa o6 obpasoBaHuun nnmn HenognucaHve orosopa



nocpeacTeoM hyHkumoHana JindHoro kabuHeta EMNIY B TeveHne 4 (HeTbipex) paboymx gHen
nocrne nosny4yeHns yBegomMneHms

13.2.9.

HocTynHbIn ocTaTok obecneyeHns cepTudmkata 4ONONHUTENBHOrO 06pa3oBaHUs B TEKYLLEM roay
MEHbLLE CTOMMOCTUN OLHOMO 3aHATUS

B COOTBETCTBUU C YCTAHOBMEHHbIM pacnmcaHnem nmbo ceptndukaTt 4ONONHUTENBHOrO
o6pas3oBaHMsi HEBO3MOXHO UCMOMbL30BaTh 4151 00y4eHus No BbiIGpaHHOW NporpaMmme

YkasaTb JOCTYMHbIA OCTaTok obecnedeHns ceptudmrkaTa ONONHNUTENBHOrO 06pa3oBaHns
13.2.10.

HesBka Ha npoxoxaeHune BCTynNUTENbHbIX (MPUEMHbIX) ncnbiTaHuin B OpraHnsaumto

13.2.11.

HenpencraBneHne opurmHanoB JOKYMEHTOB, CBEAEHUS O KOTOPbIX YKka3aHbl 3asBMTeNeM B
anekTpoHHou coopme 3anpoca Ha ElIY, B AeHb npoBeaeHNsa BCTYNUTENbHbIX (MPUEMHbIX)
ucnoitTaHni B OpraHnsauum nmbo B criydae OTCyTCTBUA HEOBX0OUMOCTH NpoBeaeHUs
BCTYNUTENbHbIX (MPUEMHbIX) UCMNbITaHUI

B A€Hb nognucaHus goroBopa

YKkasaTb Ha nepeyeHb HenpeacTaBneHHbIX OPUrMHaNoB JOKYMEHTOB

13.2.12.

HecooTBeTcTBME OPUTMHANOB AOKYMEHTOB CBEAEHMSIM, yKa3aHHbIM B 3anpoce uinn B
anekTpoHHoun oopme 3anpoca Ha ENMrY

YkasaTb ucuyepnbiBaroLLnn NepeyeHb NpoTMBOpEYMIA Mexay 3anpocom

N opurmHanamm JOKyMeHTOB

Hanpumep, 3anpoc cogepXut ceeeHnsa o Homepe CBNAeTENbCTBa 0 poxaeHun pedeHka I1-MHO
Ne712901, a opurmHan ceugetenscTtsa o poxaeHun — I11-MK Ne562901. B atom crniyvae
HeobxoaMmo ykasaTb: «[JaHHble 0 cepun (HoMepe) cBuaeTenbCcTBa 0 poxaeHun pebeHka B
3anpoce v npeAcTaBneHHOM opuUrMHane AoOKyMeHTa pasnuyaroTcs»

13.2.13.

OTtpuuaternbHble pe3ynbTaTthl BCTYNUTESbHbLIX (MPUEeMHbIX) UCNbITAHWUI

YKkasaTtb, Kakme BCTynuTerbHble (MPUEMHbIE) UCMbITAHNA HE NMPONAEHbI C NOSTYYEeHHbIMU
pesynbTatamu n TpebyemMbiMu nokasarensamm

13.2.14.

HegocToBepHOCTb MHPOPMAaLUK, KOTOpasi COAEPXKUTCA B AOKYMEHTax, NpeacTaBeHHbIX
3asButenem, gaHHbIM, NOMTyYEHHbIM B pe3ynbTaTte MeXBEAOMCTBEHHOIO MHAPOPMALIMOHHOIO
B3anMMOAENCTBUS

YKkasaTb ucyepnbiBaloLLnNin NepeyeHb NPOTUBOPEYUIN MeXay JOKYMEHTaMun, NnpeacTaBneHHbIMU
3asButenem, n gaHHbIMM MEXBEAOMCTBEHHOIO MHGPOPMAaLMOHHOIO B3aMMOgeNCTBUS.
Hanpumep, Homep CHWUJIC pebeHka, nony4YeHHbIN B NOPSiAKE MEXBELOMCTBEHHOIO
WMH(OPMaLNOHHOrO B3aUMOAENCTBUS, HE COOTBETCTBYET NpeacTaBneHHomy 3aasutenem. B atom
cnyyae Heobxoammo ykasaTtb: «daHHble 0 CHAJIC pebeHka He COOTBETCTBYHOT NOMYyYEHHbIM B
pes3yrnbTate MeXBegoMCTBEHHOIO MH(POPMALIMOHHOIO B3anMOLENCTBUA»

Bbl BNnpaese noBTOpHO 06paTtnthcs B OpraHmsauunto ¢ 3anpocom o npeaocTaBieHnm
MyHuUMNansHOW yCnyrn nocrie ycTpaHeHNsa yKka3aHHbIX OCHOBaHUN ONA OTKasa B
npegoctasneHnn MyHuumnanbHoOM ycnyru.

[aHHbIN 0TKa3 MOXeT BbITb 06kanoBaH B AocyaebHOM nopsigke nyTem HanpasrieHus XXanoobl

B NopsgKe, yCTaHOBMEHHOM B pasgerne V AOMUHUCTPATUBHOIO pernaMmeHTa, a Takke B cyaebHom



nopsiake.

[ononHuTensHO NHopMUpYyeEM:

(ykasbiBaeTcsa nHdopmaums, Heobxogumas onst yCTpaHeHUst NPUYnNH OTKasa
B npegoctaBneHnn MyHuumMnaneHON yCnyru, a Takke nHast AononHUTeNbHasa nHdopmaumna npu
HanMyum)

YNOMHOMOYEHHbIN paboTHMK OpraHu3awumm
(mnoanuck, hammnus, nHMUmMansl)

« » 20rT.

MpunoxeHue Ne 4
K AOMWUHUCTPATUBHOMY pernamMmeHTy npegocTtasneHmss MyHuumMnansHoOM ycnyrm
«3anncb Ha obyyeHne No AonosiHMTEeNbHOM 0bLeobpasoBaTenbHOM NporpaMmmMme»

dopma peLueHns 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX ANst NpeaoCTaBeHUs
MyHuLMNansHoOM ycnyrm

(OhbopmnsieTcsa Ha ocpmumansHom 6naHke OpraHmsaumm)

Komy:

(bamunus, nms, oT4eCTBO PM3MYECKOro Nnua)

PELWLEHUE
06 oTKase B npueme JOKYMEHTOB, HEOOXOAUMbIX ANs NpeaocTaBneHnsa
MyHuuuMnanbHoM ycnyrm « 3anucb Ha oby4yeHne no AoNONHUTENbLHON

ob6Lweobpa3oBaTenbLHON NporpaMmme»

B npneme gokymeHTOB, HEO6X0AMMbIX ANA NnpegocTasneHna MyHuumnnansHom ycnyrm «3anmcb Ha
o0y4eHne no gononHUTenbHon obeobpasoBaTenbHON NporpaMmmey» Bam oTkazaHo

no crnegyoLwmmM OCHOBAHUAM:

Ne nyHkTa

HanmeHoBaHMe OCHOBaHUA NS OTKasa B COOTBETCTBUM C AQMUHUCTPATUBHBIM perfiaMmeHToM
PasbacHeHue npuymnH oTkasa B npuemMe JOKYMEHTOB

1

2

3



12.1.1.
3anpoc HanpaBneH agpecaTty He Mo NpUHaANeXHoCTH
YkasaTb kakasi OpraHusaums npeaocTaBnseT yenyry, ykasatb MHPOPMaLMio O MECTE HAaXOXOEHUN

12.1.2.

3aaBuTenem npeacTaBrieH HEMOSHbIN KOMMMEKT AOKYMEHTOB, HEOBXOAUMbIX

Ansa npegoctasneHmss MyHUumnaneHOM ycnyru

YKasaTb ncyepnbiBaoLnN nepeyeHb JOKYMEHTOB, HeNpeacTaBneHHbIn 3assuTenem
12.1.3.

[oKyMeHTbI, Heobxoaumble Ans npegocTasneHmss MyHUUMnansHOM ycnyru, yrpatunm cuny
YKasaTb OCHOBaHMA Takoro BbiBoaa

12.1.4.

[oKyMeHTbI cogepaT NogYNCTKM

N UCNpaBrieHns1 TEKCTa, HE 3aBEepPEHHbIE

B Nopsiike, YCTaHOBNEHHOM 3akoHogaTesibcTBOM Poccuinckon denepaumm

YKkasaTb ucyepnbiBatoLnn nepeyeHb JOKYMEHTOB, COAepKaLLMX NOgYNCTKN

N UCNpaBrieHns1 TEKCTa, HE 3aBEepPEHHbIE

B Nopsiike, YCTaHOBNEHHOM 3akoHogaTesibcTBOM Poccuinckon denepaumm

12.1.5.

[oKyMeHTbI cogepaT NOBPEeXAEeHNS, Hanmyne KOTopbiX HE NO3BONSAET B NOSTHOM o6beme
Ncnosib3oBaTh MH(OpMaLMIO

N CBeAEHUS, coaepKalmeca B AOKyMeHTax ansa npegocrasneHns MyHuuunanbHOW ycnyrm
YKasaTb ncyepnbiBaoLnN nepeyeHb JOKYMEHTOB, COAepKaLLuX NoBpexaeHus

12.1.6.

HekoppekTHoe 3anonHeHne obsi3aTenibHbIX Nofen B opmMe MHTEPaAKTMBHOMO 3anpoca

Ha ElMIY (oTcyTcTBME 3anonHeHUs, HeJOCTOBEPHOE, HENONHOe NMB0o HenpaBunbHoe,
HecooTBeTCTBYylOLEee TpeboBaHNAM, YCTAHOBMNEHHBIM AAMUHUCTPATUBHBIM PErfamMeHTOM)
YkasaTb obsi3atenbHble nons 3anpoca, He 3anofiHEHHbIe 3asBuTenem, NMbo 3anofiHEHHbIE HE B
nosiHom o6veme, NGO

C HapyLeHneM TpeboBaHUN, YCTaHOBEHHbIX AOMUHUCTPATUBHBIM pPerfiameHToM

12.1.7.

MpeacTtaBneHne anekTpoHHbIX 06pa3oB JOKyMeHTOB nocpeacteom PIY,

He NO3BOSIAKOLLMX B NONTHOM 06bEME NPOoYMTaTb TEKCT AOKYMEHTA U (MNN) pacno3HaTb PEKBU3NUTLI
AOKyMeHTa

YKasaTb OCHOBaHMA TaKoro BbiBoaa

12.1.8.

Mogada 3anpoca n UHbIX JOKYMEHTOB

B 3MEKTPOHHOW (popme, NOANNCaAHHbIX

C ncnonb3oBaHueM A1, He NpuHagnexawen 3aaBuMTento N NnpeacTaBMTento 3aaBmTens
YKkasaTb ncyepnbIBatoLUN nepeyeHb 3NeKTPOHHbIX 06pa3oB 4OKYMEHTOB,

He COOTBETCTBYHLLMX YKa3aHHOMY KpUTEPULO

12.1.9.

MocTynnenune 3anpoca, aHanorm4Horo paHee 3apermcTpmpoBaHHoOMy 3anpocy, CPok
npegocTtasneHns MyHuuunansHom ycrnyrm

Nno KOTOPOMY HE UCTEK HA MOMEHT MOCTYNEHNSA Takoro 3anpoca

YKkasaTb pekBU3nTbl paHee NogaHHOro aHanormyHoro 3anpoca



[ononHuTenbLHO MHopMUpyem:

(yka3blBaeTcs MHbopmauums, Heobxoanmas aons yCTpaHeHUsl NPUYUH OTKasa B npueme
AOKYMEHTOB, HeobXxoauMbIX Ans npegocTaBneHns MyHuumnanbHOM ycnyru, a Takke nHas
AonornHuTenbHast HOPMaLMs NPU Hanu4numn)

YNONHOMOYEHHOE OOMKHOCTHOE NNLOo OpFaHI/I3aU,I/II/I

(noanuck, dhamnnus, nHMUManbl)

« » 20rT.

MpunoxeHne Ne 5
K AOMUHUCTPaATMBHOMY pernameHTy npegocTtasnenHna MyHuuunansHom ycnyrm
«3anuncb Ha oby4eHne no gononHuTenbHOM obLeobpasoBaTeNbHOM NporpaMmmMme»

dopma yBeAOMMEHUSI O Ha3HAYEHUUN MPUEMHbIX (BCTYNUTENbHbIX) UCMbITAHWIA

Komy:

(dbamunus, nms, oT4eCTBO PU3MYECKOro Nnua)

HacTosawum yBegomnsem Bac o Tom, 4To kKaHauaat

(PNO kaHaompara)

Ha 3a4ncneHue no 3anpocy Ne AOMNyLEeH K NPOXOXAEHUIO NPUEMHbIX
(BCTYNUTENBHLIX) UCNbITaHMI. [laTa NpueMHbIX (BCTYNUTENbHBLIX) UCMbITAHUNA: ,
BpeMs NpoBefeHUs: , aapec:

[ns npoxoXaeHust NpUeMHbIX (BCTYNUTESNbHbBIX) UCMbITAHWMIA HEOOXOANMO NPeaoCTaBUTb
opuUrMHanbl JOKYMEHTOB:

1. JOKyMeHT, yaAOCTOBEPSAOLLMIA NMNYHOCTb 3asiBUTENS;

2. [lokyMmeHTbl 06 OTCYTCTBUN MEOULMHCKNX NPOTMBOMNOKa3aHUM ANs 3aHATUN OTAENbHbIMU
BUOAMN UCKYCCTBA, (OU3NYECKON KYIIbTYPOM N CNOPTOM;



3. [JOKyMeHT, yOOCTOBEPSAIOLLUNIA NTUYHOCTb NpeacTtaBuTens 3assuTens, B cnyyae obpalleHuns

3a npepgocTtasneHnemMm MyHuumnaneHOW ycnyru npeacrasutens 3asasutens;

4. [loKyMeHT, yOOCTOBEPSAOLLMIA NONHOMOYMA NpeacTaBuTensa 3assutens, B cnyyae obpalleHums
3a npepgocTtasneHnem MyHuumnaneHOM ycnyriu npeactrasutens 3assutens;

5. Konuto cBuageTenbCcTBa 0 poXaeHUn KaHamaaTa Ha obyveHne nnu Konus nacnopTta kaHangata
Ha obyyeHune (Npu Hanu4un).

B cnyyae HesBKM Anst NPpOXOXAEHNA NPUEMHbIX (BCTYNUTENbHbIX) UCMbITAHWUA B Ha3HAYEHHYO
aaTy nnbo HeCOOTBETCTBUSA NOCTYNaKoLWEero Kputepusam otbopa npu NPOXoXKaeHUn NpueMHbIX
(BcTynuTEnbHbIX) McnbiTaHuin, Baw 3anpoc 6ygeT nepeBeaeH B ctatyc «OTkasaHo», MecTo Byaet
npenoCTaBnNeHo crneayrLwemMy 3asaBUTENO B ovepean.

YNONHOMOYEHHbIN paboTHMK OpraHn3aumm
(noanuck, dhamnnus, nHMUManbl)

« » 20r.

MpunoxeHne Ne 6

K AOMUHUCTPaTMBHOMY pernameHTy npegocTtasnenHna MyHuuunanbHom ycnyrm
«3anuncb Ha oby4eHune no gononHuTenbHOM obLieobpasoBaTenNbHOM NporpaMmme»

dopma yBegomneHus o noceweHnn OpraHnsaumm gns nognucaHus gorosopa 06 obpasoBaHum
Ha oby4eHne no gononHMTenbHon obleobpasoBaTenbHOM NporpaMmve

(othbopmnsieTcsa Ha oduumansHoM BnaHke OpraHuMsaunn)

Komy:

(dbamunus, nms, oT4eCTBO PU3MYECKOro Nnua)
YBegomnexHue

« » 20 r. Ne

(HanmeHoBaHue OpraHusaumm)

Mo utoram paccmoTpeHus 3anpoca
(dbamunus, nms, 0T4ECTBO, MECTO XUTeNbCTBa 3asaBuTens)

NMPUHATO pelleHne o NpegocTaBneHMn MyHuumnanbHom ycnyrn «3anMcbk Ha o0y4YeHune no
AONONHUTENbHOM 06LWeobpa3oBaTenbHON NporpamMmme» rp.




(bamunus, nanymnansi)

[nsa 3akntoyeHnsa ¢ OpraHnsaunen gorosopa 06 obpasosaHnn He06XoaMMo B TeYeHMe

4 (4yeTblpex) paboumx gHen B Yacbl npuema nocetutb OpraHunsauuio
N NpefoCTaBUTb OpUrMHarbl 4JOKYMEHTOB:

1. JOKyMeHT, yAOCTOBEPSAOLMIA NMNYHOCTL 3asiBUTENS;

2. CBngeTenbCTBO O POXAEHUN HECOBEPLUEHHONETHEro MO0 AOKYMEHT, yAOCTOBEPSOLLMI
NNYHOCTb HECOBEPLUEHHOMNETHErO;

3. MeguumHckas cnpaBka 06 OTCYTCTBUM NPOTMBOMOKAa3aHUN ANsi 3aHATUA OTAENbHLIMW BUAaMU
crnopTa, UCKYCCTBa;

4. [10KyM€eHT, yaOCTOBEPSAOLWMI NMNYHOCTb NpeacTtaBmTens 3asBuTens, B crny4yae obpalleHus 3a
npegocTtaeneHnem MyHuumnanbHOW ycnyrn npeacrasntens 3asButens;

5. [JokyMeHT, yaOCTOBEPSAIOLLMI NOSTHOMOYUNA NpeacTasutTensa 3aasuTens, B cryvyae obpaleHus
3a npegocTtasneHnem MyHuumnaneHOW ycnyri npeacraButens 3assutens.

YNONHOMOYEHHbIN paboTHMK OpraHn3aumm
(noanuck, dhamnnus, nHMUManbl)

« » 20rT.




MpunoxeHne Ne 7
K AOMUHUCTPaATMBHOMY pernameHTy npegoctasnenHna MyHuuunansHoOm ycnyrm
«3anuncb Ha oby4eHne no gononHuTenbHOM obLieobpasoBaTenNbHOM NporpaMmme»

dopma goroBopa 06 obpazoBaHUM

Ha oby4yeHne No JonorHUTENbLHOM 0bLeobpasoBaTensHON NporpaMmme

B paMKax nepCoHNULMPOBAHHOIO (hMHaHCUPOBAHUA AONONHUTENBHOrO 06pa3oBaHns aeTen
« » 20 r.

Ne

HacTtoawun OoKyMeHT, pa3meLleHHbI B ABTOMaTU3npoBaHHON MHAOPMAaLNOHHOW cUcTeme
«HasuraTop gononHutensHoro obpasoBaHunsa B cybbekte Poccunckon ®efepaumm» (ganee —
AUNC «Hasuratop») no agpecy , ABNAeTCA npeanoxeHnem

(opbepTon)

_ (nonHoe HanmeHoBaHne OpraHnsaumm, ocylecTensoLwen obpasoBaTenbHy0 AeATENbHOCTb MO
AONONHUTENbHLIM 06pa3oBaTenbHLIM NporpaMmmMmam)

(nanee OpraHusauusi), gencTByloLLee Ha OCHOBaHUM nNuueH3um Ne , BblAAaHHOWN

, B niuue anpektopa OpraHnsaumm

(kem, korga)

, AEVCTBYIOLLIErO Ha OCHOBaHUK YcTaBga,
UMeHyeMbI B ganbHenwem «cnonHutenby, 3akntounTtb [loroBop 06 obpasoBaHmm Ha obyyeHune
no AononHUTEeNbHbIM 006LWweobpasoBaTenbHbIM NporpaMmam B pamMkax nepCoHMULMPOBAHHOIO
bnHaHCUMpoBaHWs 4ONONHMTENBLHOrO obpasoBaHusa aeTten (aanee - [lorosop)

c ,

(®.1.0. poantens (3akoOHHOro NpeacTaBUTENS) HECOBEPLUEHHOSETHErO)

MMEeHyeMbIV B JarbHenwWeM «3aKas3ymk»

n , UMEHyeMbI B
AanbHenwem

(9.1.0. nnua, 3auncnaemoro Ha oby4veHue)

«Obyvatowmnmncsa», CoBMECTHO UMeHyeMble « CTOPOHBIY.

1. NMpeameT goroBopa



1.1. Hagnexawum akuenTomMm HacTosdLen oepTbl B COOTBETCTBUM CO cTaTben 438 [paxgaHCcKoro
Kogekca Poccunckon ®efepaummn cumtaeTca ocyllectsrieHme 3aka3yunkom

B COBOKYMHOCTM BCEX HMXKENEPEYNCNEHHbIX AENCTBUN:

1.1.1. 3anonHeHne opmbl 3anncu Ha obyyeHue no BbIBPaHHOW AOMNOSTHUTENBHOM
obuweobpasoBaTesibHON NporpaMmme (4actu 4oNoNHUTENbHOM 0bLeobpasoBaTenbHOM
nporpamMmmsl) nocpencresom AUC «HasuraTopy;

1.1.2. o3HakomsieHune ¢ ycriosuammn odpeptbl B AVIC «Hasuratop» no agpecy

1.1.3. BblpaxkeHue cornacus Ha nonydeHne obpasoBaTenbHbIX YCAyr N0 AONOMAHUTENBHON
obuieobpasoBaTenibHON NporpaMmme (4acTu 4ONONHUTENBbHOM 0bLeobpa3oBaTenbHOM
nporpaMmmbl) B pamkax NepcoHMULUMpoBaHHOro (oMHaAHCMPOBaHNS AOMNONHUTENBHOMO
obpa3oBaHus AeTen NOCPEeACTBOM HaXaTusi KHOMKK «3anmcaTbCs».

1.2. NMpegmeTtom [loroBopa siBNsS€TCA oka3aHne obpasoBaTtenbHbIX yenyr MicnonHutenem
O6yuatoemycs B pamkax CUCTEMbI NEPCOHNMULMPOBAHHOIO (bMHaHCUPOBaHUSA
AonosiHMTENbHOro obpasoBaHusa geTen cornacHo lNpasunam NnepcoHMPOULNPOBAHHOIO
hbrHaHCUpoBaHWS OONONHUTENbHOro obpasoBaHusa aeten B Co60NeBCKOM MyHULMNANIbHOM
panoHe, yTBepXaeHHbIM NocTtaHoBneHnemM agmuHucTpaumm CobonesBckoro MyHMUMNansHOro
panoHa ot 28.09.2021r. Ne 268

1.3. Mo HacTosawemy [JoroBopy VcnonHutens 06s3yeTcsa okazate Obyyatoemycs
obpasoBaTtenbHyt ycryry no obyy4eHuto No 4ononHUTeNbHon obeobpasoBaTenbHOM NporpammMe
(4acTtu gononHuTenbHoM obLieobpasoBaTenbHOM NPOrpaMmMbl) B pamMmKax CUCTEMbI
nepcoHNULNPOBaAHHOIO (OMHAHCUPOBAHNA OOMOMHUTENBHOrO 06pa3oBaHns AETEN B
cooTtBeTCcTBUM C «[1paBmnamm NnepcoHNULNPOBaHHOIO hMHAHCUPOBaAHMSA OONOSTHUTESbHOIO
obpasoBaHus getent B CoO60MeBCKOM MyHULUNANBbHOM paioHey, yTBEPXKAEeHHbIMU
lMocTaHoBneHnem agmuHucTpauum CoboneBckoro MyHMUmMNanbsHoro pamnoHa ot 28.09.2021r.
Ne268, deneparnbHbiM 3akoHOM OT 29.12.2012 r. Ne273-03 «O6 obpasoBaHun B Poccuinckom
depepaummn», PegepanbHbiM 3akoHOM OT 24.07.1998 N2124-03 «O6 OCHOBHbIX rapaHTUsiX NpaB
pebeHka B Poccuiickon ®epepauuny, CeMmenHbim kogekcom Poccuickon degepaumm,
KoHBeHUMeln 0 npaBax pebeHka.

2. NpaBa u 06s3aHHOCTM CTOPOH

2.1. NpaBa u o6s3aHHOCTM UcnonHuTens

2.1.1. NpepocTtaBnsTb BO3MOXHOCTb 3aKa3ymKy 03HAaKOMUTLCS C: YcTaBoM OpraHusaumm,
AONONHUTENBbHLIMKM 06pa3oBaTenbHbLIMM NPOrpaMMamMmu, IMLEH3NEN

Ha ocyllecTBrieHme obpasoBaTenibHON AEeATENbHOCTU, APYTMMU OOKYMEHTaMu,
pernaMmeHTUpyoLwmMm ocyLlecTeneHne obpasosartenbHon geatensHocTn OpraHnsaumnen.
2.1.2. 3auncnutb OByyatoLerocs Ha ONONHUTENBHYO 06LeobpasoBaTenbHYO NPOrpamMmmy
(oTAenbHy0 YacTb AoONONHUTENBHOM 06LWeobpa3zoBaTenbHON NPorpaMmbl)

(HaMmeHoBaHWe obpasoBaTenbHON NPOrpaMmmbl, YacTn obLieobpasoBaTenbHOM NporpaMmbl)
dopma 0byyeHus .

2.1.3. ObecneumBaTb 3awuTy npas ObyyatoLLerocs B COOTBETCTBUMU

C 3aKoHO4AaTerNbCTBOM.

2.1.4. ObecneuymBaTb OXpPaHy XM3HW, yKpenneHme manyeckoro n NCUXMYECKoro 3q0poBbA
O6yuvatowerocs, co3gaBaTtb 6naronpuATHbIE YCNOBUA AN UHTENNEKTYanbHOro, HPaBCTBEHHOIO,




3CTETMYECKOro pasBUTUSA NIMYHOCTU, BCECTOPOHHEIO Pa3BUTUSA

ero cnocobHocTen.

2.1.5. HecTn oTBETCTBEHHOCTb 3a XM3Hb U 300opoBbe Obyyatowierocs BO Bpems
obpasoBaTenbHOro npouecca, 3a cobnogeHne yCTaHOBEHHbIX CAHUTAPHO-TUTMEHNYECKUX HOPM,
npasun n TpeboBaHun.

2.1.6. ObecneumBaTb, B Npegenax MMeLLNXCA BO3MOXHOCTEN, MaKCUMarnbHO KOMQOPTHLIE
YyCNoOBUS ANS 3aHATUIN B NOMELLIEHNAX, COOTBETCTBYHOLLMX CAHUTAPHBIM U TMIMEHNYECKNM
TpeboBaHMAM, a Takke NpeaoCcTaBnsaATh OCHALLEHWE, COOTBETCTBYHOLEee 06a3aTeNbHbIM HOpMam
1 Npaeunam, NnpeabasnsemMbiM K obpasoBaTenibHOMY MpoLeccy.

2.1.7. MapaHTMpoBaTh NpeaocTaBrneHne obpasoBaTeribHOM YCryrin B NOSIHOM 06beMe CorfacHo
y4yebHOMY nnay.

2.1.8. lNpepocTtaBnATb 3aKka3ynKy BO3MOXHOCTb O3HAKOMITEHUS C XOAOM U COAepXaHuem
obpasoBaTenbHOro npouecca u nToramm oceoeHust nporpammbl ObyyaroLmmcs.

2.1.9. OcyLwecTBnsaTb NOArOTOBKY K ydacTuio Obyyatrouieroca B COpeBHOBaHUAX, KOHKYpCax n
onvMnuagax pasnn4yHoro ypoBHS.

2.1.10. CoxpaHaTb mecTo 3a Oby4vatowmmesa B criydae ero 60nesHu, nedveHuns, KapaHTuHa

N OpYrux criyqyasix Nponycka 3aHATUM MO YBAXUTENbHON NpUYMHE.

2.1.11. HanpaButb B agpec 3aka3uynka yBegomMneHme 0 BO3HUKHOBEHUN 0B6CTOATENLCTB,
NPEeNATCTBYOLLMX OKa3aHWUIO YCryrn B OMHOW hopMe, B TeYeHne AByX pabounx gHen nocne

NX BO3HUKHOBEHMUS.

2.1.12. B cny4yae, npegycMoTpeHHOM . Owmnbka! UICTOYHUK CCbINTKU He HaruAeH., NpeanoXuTb
O6yuvatoemycs okaszaHne obpasoBaTenbHOM yCryru No NporpamMmme, ykasaHHon B n. 2.1.2, unu
aHanorn4yHom obuieobpasoBaTenibHON NpOrpaMmme TOM e HanpaBleHHOCTU B ANCTAHLMOHHON
dopme.

2.2. UcnonHuTtenb BnpaBe:

2.2.1. Onpenenartb nporpammy passutna OpraHmsauuu, cogepxaHme, popmbl 1 MeToAbI
obpasoBaTtenbHOn paboTbl, KOPPEKTUPOBaTb Y4EBHLIN NiaH, BbiIoMpaTh AONONHUTENBHbIE
obpasoBartenbHble NporpamMmmbl, METOAMYECKME NOCOOMS.

2.2.2. YcTtaHaBnuBaTb pexum paboTbl OpraHnsauum (pacnmcaHne 3aHATUn,

NX CMEHHOCTb, MPOOOMKNTENbHOCTb Y4ebHON Hegenun 1 T.4.) B COOTBETCTBUN C YCTaBOM.

2.2.3. MoowpaTte ObyyatoLeroca nnm NPUMEHATb MePbl AUCLMMIANHAPHOIO B3bICKaHMSA

B COOTBETCTBMM C YcTaBoMm U NpaBunamm BHyTpeHHero pacnopsgka OpraHusaumm.

2.2.4. MpmBnekatb 3aka34ymka K OTBETCTBEHHOCTU B cryyae npuyinHeHns OpraHnsauyum
UMYyLLLECTBEHHOMO Bpeaa no BuHe OByyatroLerocs B COOTBETCTBMM C AENCTBYHOLLUM
3aKoHOAATENbLCTBOM.

2.3. 3aka3uyuk (Obyyvarowmmncs) obsa3aH:

2.3.1. Cobntogate NpaBuna BHYyTpeHHero pacnopsaka OpraHmsaummn u cnegosaTb YcTaBy
OpraHuszauun.

2.3.2. ObecneuymBaTb NOCELLEHNE 3AaHATUA B COOTBETCTBMM C YTBEPXKOEHHBIM pacnucaHnem.
2.3.3. ObecneumsaTtb Oby4atowierocss Heob6xoanMMbIMKU cpeacTBaMm 0byYeHus

no AONONHUTENbHLIM 00 eobpasoBaTenbHbLIM NPorpaMmmMmam.

2.3.4. CBoeBpeMEHHO MHpopMMpOBaTh Negarornyecknx paboTHnkoB o 6onesHn pebeHka nnu
BO3MOXXHOM OTCYTCTBUMW.

2.3.5. /I3Bewatb negarornyeckmnx paboTHMKOB O conpoBoXxaarowmx B OpraHnsauuio

n gomon Obyvatoweroca. B cnyyae camoctositenbHoro cnegosanus Oby4vatowlerocst

B OpraHmsaumto u JOMOW, OTBETCTBEHHOCTb 3a XU3Hb U 300poBbe pebeHka BO BpeMS crieqoBaHUs

ero no MapLupyTy HeceT 3akas4uK.
2.4. 3aka3uuk (OGyuarowmincs) Bnpase:



2.4.1. 3HaKOMUTBCSA C OOMONHUTENbHBbIMK 06LLEe0bpa3oBaTENbHLIMM NPOrpaMMmamu,
TexHonornsaMm n oopmamm obyyeHums.

2.4.2. TpeboBaTb NpegocTaBneHMe nHgopmMaLmm no Bonpocam opraHnsaumm obpasoBaTesibHOro
npovecca.

2.4.3. YyacTtBoBaThb B ynpasrieHun OpraHm3aumen B COOTBETCTBMM C ee YCTaBOM.

2.4.4. TNpuHMMmaTb yyYacTve B opraHmsauumn u npoBeaeHnn COBMECTHbLIX MEePONPUATUN

1 NpasaHNKOB.

2.4.5. MNpeacTtaBnATb NMCbMEHHOE 3asiBfieHMEe 0 COXpaHeHun MecTa B OpraHmsaumm

Ha BpeMs OTCyTCTBUA pebEéHKa No NpuYMHaM CaHUTapHO-KYPOPTHOrO NeYeHuns, KapaHTuHa,
OTNyCKa, KOMaHOMPOBKM, @ TakKe B MHbIX CIly4asx no corracoBaHuio ¢ cnonHutenem.

3. Bonpocbl nepcoHucgpnumpoBaHHoro douHaHCMpPOBaHUS

3.1. Homep cepTtucumkata gononHMTENBHOro 0bpasoBaHus:
3.2. Cpok ocBoeHUsi obpasoBaTesibHOM Nporpammel \ YacTn obpasoBaTenbHON NporpaMmmbl
cocTtaBnset 4Yacos.

3.3. [laTta Ha4yana oby4eHuns: [

3.4. [laTa 3aBepLueHnsa obyyeHus: [

3.5. CtommocTb o6pasoBaTenbHOM yCryri 3a NepuoA ¢ AaTbl Hayana obyvyeHus oo Aathbl
3aBepLUeHns obyyeHnsa coctaBnsaeT .
3.6. OkaszaHue VicnonHutenem obpasoBaTesibHOM yCnyrn sBnsieTcs ans ody4aroLerocs
GecnnaTtHbIM, U OnNnayYmBaeTcs M3 BrogxeTa MyHMLMNanbHOro o6pasoBaHUsA B YCTAHOBIEHHOM
HOPMaTUBHbLIMW MPaBOBLIMW akTaMu NopsiaKe Ha OCHOBaHMM NPefoCcTaBnsaeMoro 3akasynkom
cepTugmkata nepcoHMmUnpoBaHHOro uHaHcmposaHna OByyatoLerocs.

3.7. CpeactBa cepTudumkata nepcoHndununpoBaHHoro uHaHcuposaHms Oby4atoLierocs
CMMCbIBAlOTCA C YKa3aHHOro cepTudukaTta B yCTaHOBIEHHOM HOPMAaTMBHBLIMW NPABOBbLIMU aKTaMm
NnopsiAike eXXeMecs4HO B criyvae, ecnm Ha 1-e uncno mecsua HacToawmin [loroBop He 6bin
PacTOPrHyT.

3.8. ObpasoBaTenbHas ycnyra Npu3HaeTcs Oka3aHHOW B NOIHOM 06beme B crnyyae hakTU4ecKon
peanusauun obpasoBaTenbHON NporpaMmbl B yCTaHOBNIEHHOM 06beme B rpynne, He3aBUCUMO OT
yncna akTUYeckux NoceLeHnn obyyarLMMCs 3aHATUA B COOTBETCTBYOLLEM MECSLE.

4. OTBeTCTBEHHOCTb CTOPOH 3a HEMCNOJIHEHME UIN HeHaanexawee UCNosiHeHue
o6sa3aTenbLCTB NO AOrOBOPY, NOPAAOK pa3pelueHusi CnopoB

4.1. 3a HencnonHeHne Nnbo HeHaanexawlee NcnonHeHne 06a3aTensCTB NO HACTOSALLEMY
[loroBopy CTOPOHbI HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOL4aTeNbcTBOM Poccuimnckon
depepauyum.

4.2. Bce cnopbl mexay NcnonHutenem n 3aka3vyvkoM peLlatoTcs nyTemM neperoBopos,

a B Criy4ae HeBO3MOXXHOCTU JOCTUXKEHUSI AOrOBOPEHHOCTH - B cyaebHOM nopsiake B COOTBETCTBUM
C 3aKoHoaaTenbcTBOM Poccunckon degepauum.

5. OCHOBaHNA U3MEHEHUA U pacTopPXXeHUsi AoroBopa

5.1. Ycnosus, Ha KOTOPbIX 3aKoveH HacToswmun [loroBop, MoryT 6bITb MU3MEHEHbI SO No
cornaLleHunio CTOpPOoH, MO B COOTBETCTBUM C 3aKkOHOAATEeNbCTBOM Poccuickon Pegepaumn.
5.2. Hactodawwmin [loroBop MOXeT ObITb pacTOpPrHyT no cornaweHunto CTopoH.

Mo nHnymnaTtmee NcnonHutensa [JoroBop MoXeT ObITb paCTOPrHyT MO OCHOBAHUAM,



npegycMOTPeHHbIM AENCTBYHOLLMM 3akoHoAdaTenbcTBoM Poccuinckon ®epepaunn.

5.3. Mo nHmumnaTtnee OpraHmsaummn [JoroBop MoXeT ObITb PAaCTOPrHYT B CReayoLwmnx criyvasx:
5.3.1. oTCyTCTBME MEANLMHCKOrO AOKYMEHTa O COCTOSIHUKN 300pOBbs 0By4YatoLLerocs;

5.3.2. HeBbINONHEHME y4ebHOoro nnaHa obyyarowmmcs;

5.3.3. OKOHYaHKMe NoMHOro Kypca 0CBOeHUs1 obpasoBaTenbHON NporpamMmsil;

5.3.4. Hann4ne MeaNUNHCKOro 3aKMYEeHNS, NCKITYaKoLWLEero BO3MOXHOCTb AalnbHeNLWero
npogosrmkeHns odyveHna B OpraHmsaumm;

5.3.5. HapyweHwue lNpaBun BHYTpeHHero pacnopsigka OpraHmsaumm;

5.3.6. coBepLueHne NpPOTUBOMNPABHbLIX 4ENCTBUN U HEOAHOKPATHbIE HapyLleHUs YcTasa
OpraHunsauum.

5.4. BHOCUMbIE N3MEHEHMUS U A0MNOSTHEHMS B yCrioBus [loroBopa paccMaTpumBaloTCa CTOPOHaMU B
HefenbHbIM CPOK 1 0POPMNAOTCH AOMNONMHUTENBHbLIM COrfalleHneMm.

5.5. [Npn BO3HMKHOBEHUN OBCTOATENLCTB, NPENATCTBYOLNX NPOAOIIKEHNIO OKa3aHUA
obpasoBaTtenbHOM ycnyrn B 04Hou oopme, obpasoBaTtenbHble YCryri no Hactoswemy [lorosopy
MOryT OblTb OKa3aHbl B AUCTaHLMOHHOM hOpMe B Crlydae, eCnun OTCYTCTBYET OTka3 3akasuumka

B NMMCbMEHHOW hopme, 1 aoroBop 06 obpaszoBaHUm HE PacTOPrHyT B COOTBETCTBUM C NyHKTOM 105
MpaBun nepcoHnnLmMpoBaHHOro nHaHcMpoBaHna cybbekta Poccunckon degepaumn.

5.6. Mo okoH4YaHWK cpoka aencTeus gorosopa 06 obpasoBaHMM AeCTBME TaKoro 4orosopa
npoaneBaeTcs 4O MOMEHTA OKOHYaHMs nepmuoaa oby4vyeHnst No AOMNOSTHUTENBHOM
obueobpasoBaTesnibHON NporpaMmme, HO He Boriee YeM 40 OKOHYaHWA Nepuoga peanuaaumm
nporpamMmbl NEPCOHNPULMPOBAHHOIO (PHAHCUPOBAHNSA, B COOTBETCTBUN C KOTOPOW onpeaerieH
HOMMHan cepTudmnkaTa NeEpCoOHMPUUNPOBAHHOIO (PUHAHCUPOBAHNSA, N OOHOBPEMEHHO He Bonee
4YyeM 40 OOCTMXKEHUS 00y4aloWMMCa — y4aCTHUKOM CUCTEMbl NEPCOHNMDULMPOBAHHOIO
puHaHcupoBaHua 18 rner.

6. 3aknunTenbHbIe NONOXeHUsA

6.1. Hactoawmi [loroBop MOXeT ObiTb 3aKMOYeH Kak B 6yMaxKHOW,

TaK 1 B 9NEKTPOHHOW hopmax M NoAnncaH ynosHOMOYEHHbIM NpeacTaBuTenemMm 3akasynka, B TOM
4yucre NPOCTON 3NEKTPOHHON NOANNCHI0 NOCPEACTBOM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHbBIX
ceTen obwero nonb3oBaHua n AUIC «Hasuratop».

6.2. CBefeHus, ykasaHHble B HacTosweM [loroBope, COOTBETCTBYOT MHpOpMaLnN, pa3MeLLLEHHON
Ha oduumansHom cante OpraHmsaunn B cetu «HTepHeT».

6.3. Nog nepvogoM npegocTasneHnsa obpasoBaTenbHbIX yCnyr (nepnogomM obyyeHuns)
NOHUMAaETCA NPOMEXYTOK BPEMEHW C AaThl U3g4aHus npukasa o 3adncrneHnn Obyyvatowerocs

B OpraHunsaumio, 4o AaTbl U3gaHus npukasa 06 OKOHYaHUM 00yYEHMSA UM OTYUCTIEHUS

n3 ero ns OpraHmsauyumm.

6.4. CTOpOHbI N0 B3aMMHOMY COrfacuto Bnpaee AOMOMHUTb HacToAWwmMr [JoroBop MHbIMU
ycrnoBusamMun. MIameHeHns n gononHeHust Hactoswero [lorosopa MoryT NpomM3BoAMTLCS Kak B
OyMaXKHOR, TaK U B 9NIEKTPOHHON hopmax 1 NOANUCHIBATLCS YNOMHOMOYEHHbIMM
npeacrasntensaMmm CTOPOH, B TOM YUCIEe NPOCTOM 3NIEKTPOHHOM NOANUCHLI0 NOCPELCTBOM
MHOPMALMOHHO-TENEKOMMYHUKALMOHHBIX ceTen obuiero nonb3osaHus u AUC «Hasuratop».
6.5. Hactoqawwmin [lJoroBop cocTaBrieH B 2-X aKk3eMnngapax, No OAHOMY OS5 KaXXa0n

n3 ctopoH. Oba ak3emnnsgpa UMEKT OANHAKOBYH HOPUOUNYECKYIO CUMY.

6.6. [loroBop oencTByeT 40 MOSIHOIo UCMOfHeHUs obssatensctB CTOpoHaMM.

7. PekBnauntbl n nognmcn CTOpoH



NcnonHutenb

(nonHoe HaumeHoBaHWe N UPMEHHOEe HanMeHoBaHe
(Mpn Hanuuun) opraHnsauun)

(MecTo HaxoxaeHus)

(6aHkoBCKME PEKBU3NTHI)

(mnoanuceb)
M.I.
3akasuuk

(dbamunus, nms, oT4ecTBO (NPU HaANMYUKM)/HaMMEHOBaHME PULNYECKOro Nuua)

(baTa poxageHus)

(mecTo HaxoxaeHus/
afpec MecTa XuTenbcTea)

(nacnopT: cepusi, HOMep, Koraa v Kem BblaaH)

TenedoH

(mnoanuce)
M.IT.
O6yuvatowmmcsa




(dbamunus, nms, oT4eCTBO
(Npn Hanuuun))

(oaTa poxageHus)

(agpec mecTta xuTtenbcTea)

(nacnopT: cepusi, HOMep, Koraa v Kem BblaaH)

(TenedooH)

(mnoanuce)

MpunoxeHne Ne 8
K AOMUHUCTPaTMBHOMY pernameHTy npegoctasnenHna MyHuuunansHoOm ycnyrm
«3anncb Ha obyyeHne No AoNoNHUTENBHOM 0b6LeobpasoBaTenbHOM NporpaMmme»

OnucaHune AOKYMEHTOB, HeobOXxoauMbIX Ansa npegocTaBlrieHunA MyHVILI,I/IHaﬂbHOﬁ ycnyru

Knacc gokymeHTta

Buabl JokymeHTa

O6Lwwme onucaHnss 4OKYMEHTOB
Mpu nopaye vepes EMNy (Priry)

[oKyMeHTbI, NpegocTaBngemble 3agaButenem

3arnpoc o npepocrasneHu MyHuumMnansHoON ycnyru
3anpoc gomkeH 6bITb odopmieH nNo gopme, ykaszaHHOM
B MpunoxeHnn 1 K ADMUHUCTPATUBHOMY perfiaMmeHTy
Mpwn nogadve 3anonHaeTca anekTpoHHas goopma 3anpoca
[lOoKyMeHT, yaoCTOBEPSOLLNN NINYHOCTb

MacnopT rpaxaaHuHa Poccuiickon ®epepauunm

MacnopT gomkeH 6bITb 0OPOPMIIEH B COOTBETCTBUM



¢ nocTtaHoBrneHnem lNpasutenscrtea Poccuinckon deaepaumm ot 08.07.1997 Ne 828 «O6
yTBEPXAEeHMM [onoxeHus

0 nacnoprte rpaxgaHnHa Poccurickon ®egepaunn, obpasua 6rnaHka n onmcaHus nacrnoprta
rpaxgaHnHa Poccunckon degepauunm»

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPoHHOW dopme 3anpoca (Tonbko ans PIry)

BpemeHHOe yaocToBepeHue NMYHOCTU rpaxaaHuHa Poccuiickon ®egepauunm

dopma yTBepxaeHa npukasom MB[ Poccum ot 13.11.2017 Ne 851 «O6 yTBEpKaeHUM
ALOMUHUCTpaATUBHOrO pernameHtTa MuHucTepcTBa BHYyTpeHHUX aen Poccuinckon ®epepaunmn no
npegoCTaBNEeHUIO roCyAapCTBEHHOM YCyrn No Bblgaye, 3aMeHe NacnopToB rpaXxaaHuHa
Poccunckon ®egepaunn, yooctoBepsaroLwmx NMMYHOCTL rpaxaaHnHa Poccuickon degepauyum Ha
Tepputopun Poccunckon denepavum»

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPoHHOW dhopme 3anpoca (Tonbko ans PIrY)
[OoKyMeHTbl BOMHCKOrO yyeTa (BOeHHOro bunerta congarta, MaTtpoca, cep)KaHTa, CTapLUVHbI,
npanopLuka, MmiMaHa; BoOeHHoro buneta oduuepa 3anaca; cnpaBku B3aMeH BOEHHOro bunera;
BPEMEHHOrO y4OCTOBEPEHUS, BblAAHHOIMO B3aMeH BOEHHOIro buneta; yaqoCToBEPEHNE FIMYHOCTH
odumuepa; yaocToBepeHue NMYHOCTN BOeHHocNyxallero Poccunckon denepaunm; BpeMeHHOro
yOOCTOBEPEHWS, BblAAHHOIO B3aMeH BOEHHOro buneta oduuepa 3anaca; yaocToBepPEeHUS
rpaxkgaHuHa, nognexawero Npu3biBy Ha BOEHHYO Cnyx6y

dopmbl ycTaHoBMREeHbl IHCTpyKumnen no obecneveHmto yHKLMOHNPOBAHNS CUCTEMbI BOMHCKOIO
ydeTa rpaxaaH Poccunckon enepaunm 1 nopsigka NnpoBeseHns CMOTPOB-KOHKYPCOB Ha NyyLUyto
OpraHM3aumtio OCyLLEeCTBEHNA BOMHCKOMO y4YeTa, YTBepXAEeHHOM Npnka3omMm MuHucTpa o6opoHbl
Poccuinckon ®epepaunm ot 18.07.2014 Ne 495

YKasblBatOTCS PEKBU3UTLI LOKYMEHTA B aNeKTPOHHON doopme 3anpoca (Tonbko ans PIrY)
[MacnopT MHOCTPAHHOIO rpaXxaaHuHa

[MacnopT MHOCTPaHHOrO rpaXgaHuHa NMMG0 MHOM JOKYMEHT, YyCTaHOBMEeHHbIN PenepanbHbIM
3akoHom oT 25.07.2002

Ne 115-®3 «O npaBoBOM NOSIOXXEHUN MHOCTPAHHBLIX rpaxaaH B Poccunckon ®egepaunmny nnm
npu3HaBaeMbli B COOTBETCTBUN C MEXAYHapOAHbIM goroBopom Poccuiickon ®egepauuu B
KayecTBe JOKYMEHTa, YyAOCTOBEPSIOLLEro JIMYHOCTb MHOCTPAHHOIO rpaXaaHuHa

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPOHHOW dhopme 3anpoca (Tonbko ans PIrY)
CBraeTenbCTBO O PACCMOTPEHUN XO4aTancTBa o0 Npu3HaHMm nuua 6exeHuem Ha TeppuTopum
Poccuinckon ®epgepaunm no cyLectTsy

dopma yTBepxaeHa npukaszom MBL Poccumn ot 21.09.2017 Ne 732 «O cBmnaeTenbcTse 0O
paccMOTPEHUN XogaTancTea

0 Npu3HaHum BexxeHuem Ha TeppuTopun Poccunckon degepaummn no cylectsy» (BMecTe C
«lMopsagkom ochopmneHus, Bolgaum n obmeHa cenaeTenscTea

O pacCMOTpPeHNN xogaTancTea o nNpusHaHum 6exeHuem Ha TeppuTopumn Poccuinckon ®egepaumm
Mo CyLLLECTBY»)

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPOHHOM dopme 3anpoca (Tonbko ans PIry)

Bug Ha xunTenbCcTBO, BblgaBaeMoe NHOCTPaHHOMY rpaxaaHuHy (aybnvkaT Buaa Ha XUTENbCTBO)
O6pasey, bnaHka yTBepxaeH npukasom MB[] Poccumn

oT 09.08.2017 Ne 617 «O0 yTBep>xaeHnn popm 6naHKoB Braa Ha XXUTENbCTBOY

YKasblBatOTCH PEKBU3UTLI JOKYMEHTa B 3NeKTPoHHOU dhopme 3anpoca (Tonbko ans PIrTY)



Bug Ha xutenbcTBO Nnua 6e3 rpaxagaHcTBa, CoaepXKallnin NEeKTPOHHbIN HOCUTENb MHPOPMaLIUK
O6pasey, bnaHka yTBepxaeH npukasom MB[ Poccumn

oT 09.08.2017 Ne 617 «O6 yTBepxaeHum oopm BNaHKOB B1AA Ha XUTENbCTBO»

YKasblBatOTCS PEKBU3UTLI LOKYMEHTA B 3NeKTPOHHON doopme 3anpoca (Tonbko ans PIrY)
YpaoctoBepeHne bexeHua

dopma ygoctoBepeHus bexeHua yTBepxaeHa nocraHosneHmeM Npasutenscrea Poccumnckon
depepauymm ot 10.05.2011 Ne 356 «O6 yaoctoBepeHumn 6exeHua»

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPoHHOM dhopme 3anpoca (Tonbko ans PIry)
PaspelueHne Ha BpeMeHHOe NpoXnBaHue, BblgaBaemoe nuuy 6e3 rpaxgaHcTea (C OTMETKOM O
paspeLLeHnn Ha BPEMEHHOE MPOXMBaHUE)

dopma yTBepxaeHa npukazom MB/L Poccumn ot 08.06.2020 Ne 407 «O6 yTBEp>KAEHUN
AoMnHucTpaTtmBHOro pernameHta MmnHuctepcrTea BHyTpeHHUX aen Poccunckon degepaumm no
npeaocTaBneHnto rocy4apCTBEHHON YCNyru No Bbldaye UHOCTPaHHbIM rpaxaaHam v nuuam 6es
rpakgaHcTBa paspeLleHns Ha BpeMeHHOEe NpoXnuBaHne

B Poccuiickon ®egepaummn, a Takke opmM OTMETKN K BriaHka JOKyMEHTa O pa3peLleHnmn Ha
BpeMeHHoe npoxunBaHue B Poccumnckon degepaummy

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPoHHOW dhopme 3anpoca (Tonbko ans PIrY)
CnpaBka 0 paccMmoTpeHun 3aaBneHns 0 NPegoCTaBNEeHNN BPEMEHHOIO ybexuLla Ha TeppuTopun
Poccuinckon ®epepaunm

dopma cnpasku yTBepxaeHa npukasom MBL Poccun

oT 28.09.2017 Ne 741 «O6 yTBepxaeHum Nopsaaka odopmneHus, Bbigaum n obmeHa
cBuaeTenbcTBa

O NpeaocTaBrieHnn BpeMeHHoro ybexuuia Ha Tepputopun Poccuiickon ®egepauum n dopm
AOKYMEHTOB, BblJaBaeMbIX MHOCTPAHHbIM rpaxgaHam 1 nuuam 6e3 rpaxxgaHcTea, obpaTnBLIMMCS
3a npeaocTaBneHneM BpeMEHHOro yoexuwa Ha Tepputopun Poccunckon ®enepaumnmny
YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPoHHOW dhopme 3anpoca (Tonbko ans PIry)
CBnaeTenbCTBO O NPeaOCTaBeEHMN BPEMEHHOTO yoexuLa Ha Tepputopum Poccumnckon
depepauyum

dopma BGnaHka yTBepxaeHa npukasom MB[ Poccun

oT 28.09.2017 Ne 741 «O6 yTBepxaeHum Nopsaaka odopmneHus, Bbiagaum u obmeHa
cBuaeTenbcTBa

0 NpeaocTaBrieHnn BpeMeHHoro ybexuuia Ha Tepputopun Poccuiickon ®eagepauum n gopm
AOKYMEHTOB, BblJaBaeMbIX MHOCTPAHHbIM rpaxgaHam 1 nuuam 6e3 rpaxgaHcTea, obpaTnBLIMMCS
3a npeaocTaBneHneM BpeMEHHOro yoexuwia Ha Tepputopun Poccunckon ®enepaumnmny
YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPOHHOW dhopme 3anpoca (Tonbko ans PIrY)

CnpaBka 0 NPUHATUN K pacCMOTPEHMIO 3asiBNEeHMs O BblAaye BMAA HA XUTENbCTBO (NPOANEHUN
BMAA Ha XUTENbCTBO)

dopma yTBepxaeHa npukasom MB[ Poccum ot 11.06.2020 Ne 417 «O6 yTBEpKaEHUM
AOMUHUCTpaATUBHOrO pernameHta MuHucTepcTBa BHYyTpeHHUX aen Poccuinckon ®epepaunmn no
npeaocTaBnNeHNo rocyAapCTBEHHOM YCNyrv No Bblgavye MHOCTPaHHbIM rpaxgaHam 1 nuuam 6es
rpaxgaHcTBa BMAa Ha XUTENbCTBO, 3aMEHE MHOCTPAaHHbIM rpaxkgaHam v nuuam 6e3 rpaxgaHcTea
BMAa Ha XxuntenbcTBo B Poccunckon degepaumm»

YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPOHHOM dopme 3anpoca (Tonbko ans PIry)

CBnaeTenbCTBO O POXAEHNN
dopma yTBepxaeHa npmkazom MuHiocta Poccum
oT 13.08.2018 Ne 167 «O6 yTBepxaeHum dopm 6naHKOB CBUAETENLCTB O FOCYAapCTBEHHON



perncTpauumn akToB rpaXkaaHcKoro coCTosiHMA 1 Npasun 3anonHeHns opm 6naHkos
CBMAETENbCTB O rOCYAapCTBEHHOM perncTpaLmm akToB rpaXgaHCKOro COCTOSIHUSI»
YKasblBatOTCH PEKBU3UTLI JOKYMEHTa B 3NeKTPoHHOU dhopme 3anpoca (Tonbko ans PIrTY)
YaocToBepeHue BbIHYXOEHHOIO nepeceneHua

dopma ygoctoBepeHus yTeepxkaeHa npukazom MB[ Poccum ot 02.08.2017 Ne 589 «O6
yTBEpPXAEeHUN (POpMbI CBUAETENLCTBA O perucTpaumm xogartamcrasa o Npu3HaHum nuuya
BbIHY>XAEHHbIM nepeceneHuem, opMbl Y4OCTOBEPEHUS BbIHY>XAEHHOIO NnepeceneHua»
YKasblBatOTCS PEKBU3UTLI JOKYMEHTa B aNeKTPoHHOM dhopme 3anpoca (Tonbko ans PIry)
[dvnnomaTtuyecknin nacnopT rpaxagaHuHa Poccuiickon ®enepaumm

OdhopmnsieTca B COOTBETCTBMM C NocTaHoBNeHnem Npasutensctea Poccurickon ®egepaunm ot
14.03.1997

Ne 298 «O6 yTBepxaeHun o6pasuoB 1 onncaHnsa 611aHKOB OCHOBHbIX JOKYMEHTOB,
yOOCTOBEPAOLWMX NIMYHOCTL rpaxaaHuHa Poccuickon ®epepaumm 3a npegenamm Poccunnckom
depepauyunm»

YKasblBatOTCH PEKBU3UTLI JOKYMEHTa B 3NeKTPoHHOU dhopme 3anpoca (Tonbko ans PIrTY)
[OoKyMeHT, noaTBepXXaatoLLnin noTHoMmounsa 3asBuTtens

[loBepeHHOCTb

HoBepeHHOCTb JomkHa ObiTb 0OhopMneHa B COOTBETCTBUM

c TpeboBaHuaMM 3akoHoaaTenbcTBa Poccuinckon degepaumm, B Tom vncne ct. 185, 185.1
"paxxgaHckoro kogekca Poccuiickon ®eaepaumm

YKasblBatOTCH PEKBU3UTLI JOKYMEHTa B 3NeKTPoHHOU dhopme 3anpoca (Tonbko ans PIrTY)
PacnopsianTenbHbIn akT (pacnopsikeHue, npukas, peleHme, NoCTaHOBEHME) YNONTHOMOYEHHOIO
opraHa oreku 1 noneyYnTenbCcTBa O Ha3Ha4YeHUN onekyHa (nonevmtens)

OnekyHckoe yaocToBepeHue (A5 onekyHOB HECOBEPLUEHHONETHEro U HegeecnocobHoro nuua);
[Moneuntenbckoe yaocToBepeHue (4ns noneymTenen HecoBepLIEHHONETHErO UM OrPaHNYEHHO
AeecnocobHoro nuua)

PacnopsantenbHbI akT OSMKEH cogepxaThb:

- HAaMMEHOBaHMe YNOSTHOMOYEHHOIO OpraHa orneku

N NOnNeYnTenbLCTBa;

- PEKBM3NTBI pacnopsaMTenbHOro akta (aara, Homep);

- (hamumnuio, UMs, OTYECTBO NMLA, Ha3HAYEHHOrO ONEKYHOM (nonednTenem);
- (hamununa, nMst OTY4ECTBO NNLA, KOTOPOMY Ha3Ha4eH OrnekyH (nonedynTerb);
- NOANUCb PYKOBOAUTENS YNONHOMOYEHHOIO OpraHa

[OKyMeHT JOIKeH coaepXaTb cnegyouime cBefeHus:

- OpraH, BblgaBLINN JOBEPEHHOCTD;

- Cepuio 1 (Mnn) HOMep OOKYMEHTa;

- ®.1.0 nuua, KOTOPOMY AOKYMEHT BblAaH;

- ®.1.0. onekaemoro (MogonevyHoro);

- [laTy Bblga4yu, noanuchb nvua, BbldaBLUEero AOKYyMEHT, neyaTtb.

C DOKyMEHTOM AO0MNOMNHUTENBHO NpeabABNSETCS:

- DOKYMEHT, YAOCTOBEPSIOLLMIA NIMYHOCTL OnekyHa (nonevntens);

-CBMOETENBLCTBO O poxaeHun pebeHka (B cnyyae oneku (nonevyeHnst) Hag HECOBEPLLEHHONETHUM);



- HOPMAaTMBHbIN MPaBOBOW akT 00 YCTaHOBMEHUN ONEKN (noneyeHust) (MocTaHoBIEHME,
pacrnopsikeHue, npukas)

YKasblBatOTCS PEKBU3UTLI LOKYMEHTA B 3NeKTPOHHON doopme 3anpoca (Tonbko ans PIrY)
MacnopT rpaxaaHuHa Poccuiickon ®epepauunn

MacnopT gormkeH 6bITb 0POPMIIEH B COOTBETCTBUM

C noctaHoBreHuem lNpaBuTenscTBa

Poccuinckon ®epgepaunmn ot 08.07.1997 Ne 828

«O6 yTBEepxaeHumn MNonoxeHuns o

nacnopTe rpaxgaHmHa Poccuinckon denepaumm, obpasua 6naHka n onmcaHnsa nacnopra
rpaxkgaHnHa Poccunckon degepauunm»

Mpun nogade nocpencteom PIY npegoctaBnseTcs anekTpoHHbIN 0b6pa3 gokymeHTa. [MNpun nopgave
nocpenctsom ElNIY aaHHble 3anonHAOTCA B NOSMS MHTEPAKTUBHON (DOPMbI

[OKyMEHT, yaoCTOBEPSAOLWMIA NMNYHOCTb HECOBEPLLEHHOMNETHEO

CnpaBka o poxaeHun pebeHka Ha Tepputopun Poccurckon ®enepaunn, BbigaHHas opraHamm
3anncum akToB rPaXKaaHCKOro COCTOAHUS

dopma crnpaBku 0 poxgeHuu yTeepxxaeHa npukazom MuHiocta Poccum ot 01.10.2018 Ne 200 «O6
yTBEpPXAEHUN (POPM CMPABOK U MHbIX JOKYMEHTOB, NOATBEPXAAoLWUX Hanu4ine unm oTcyTcTene
haKToOB rocyJapCTBEHHOW PerMcTpaumm akToB rpaXxgaHCKoro COCTosHUA, 1 MNpasun 3anonHeHns
dOpM CNpaBoOK N UHbIX AOKYMEHTOB, NOATBEPXKAAOLLNX HAann4me nnu oTcyTcTeme (pakTtoB
rocygapCTBEHHOW perncTpauumn akToB rpaXKaaHCKoro COCTOSIHUSA»

Mpn nogade nocpeacteom PITY npegoctaBnaeTcs anekTpoHHbIN 0bpa3 AokymeHTa. Mpn nogade
nocpeacteoM ENNIMNY gaHHbIe 3anonHATCA B NONS UHTEPaAKTUBHOW DOPMbI

CBunaertenbcTBo

0 poxaeHumn pebeHka, BblAaHHOE KOHCYNbCKUM yvpexaeHnem Poccuiickon egepauum 3a
npegenamu tTepputopun Poccurckon ®eaepauunu

dopma yTBEpXKaAeHa npukasom MuHiocta Poccum

oT 13.08.2018 Ne 167 «O0 yTBep>xaeHnn popm 6naHKoB CBUAETENBLCTB O rOCy4apCTBEHHOMN
perncTpauumn akToB rpaXKgaHCKoro coctosiHmsa u Mpaeun 3anonHeHus opm 6rnaHkoB
CBUAETENbCTB O rOCYAapCTBEHHOW perncTpaLmm akToB rpaXkaaHCKoro COCTOAHUSA»

Mpn nogade nocpeacteom PIITY npegoctaBnaeTcs anekTpoHHbIN obpa3 AokymeHTa. Mpn nogade
nocpeactsoM ENINY gaHHbIe 3anonHATCA B NONS UHTEPaAKTUBHOW DOPMbI

[OoKyMeHT, noaTBepXaatoLwmnmn akT poxXaeHus

n pernctpauumn pebeHka, BblgaHHbIN

N YOOCTOBEPEHHbIN LLUTAMMOM «arnoCTUib» KOMNETEHTHbIM OpraHOM MHOCTPAHHOIO rocyaapcTea
C YOOCTOBEPEHHbLIM

B YCTaHOBMNEHHOM 3akoHoAaTernbcTBOM Poccumrckon ®efepaunmn nepeBogoM Ha PYCCKUM A3bIK
Mpun poxaeHun pebeHka Ha TeppUTOPMM MHOCTPAHHOIO rocyAapcTBa - y4acTHuKa KoHBeHumu,
OTMeHSLLEeN TpeboBaHMe neranmMsaunm NHOCTPAHHbBIX OULManbHbIX JOKYMEHTOB, 3aKTHO4EHHOM
B [aare 5 oktabpsa 1961 roga

Mpn nogade nocpeacteom PIITY npegoctaBnsaeTcs anNeKkTpPoHHbIN 06pa3 gokymeHTa. NMpn nogade
nocpeacteoM ENMMY gaHHbIe 3anonHATCA B NONS UHTEPAKTUBHON OOPMbI

[okyMeHT, nogTBepXxaatoLwmnn gakT poxaeHus

n pernctpaunn pebeHka, BblaaHHbIA KOMNETEHTHBIM OpraHOM MHOCTPAHHOro rocyaapcTsa,
nepeseneHHbIN

Ha PYCCKUMN A3bIK



N nerannsoBaHHbIA KOHCYJTbCKUM yupexaeHnem Poccuinckon defepaumm 3a npegenamm
Tepputopun Poccunckon depepaumm

Mpun poxaeHun pebeHka Ha TeEpPUTOPMM MHOCTPAHHOMO FOCYAapCTBa, He ABNALLIErocs
yyacTHUKOM KOHBEHUUK, OTMeHsoLWen TpeboBaHue neranmsanmm MHOCTPaHHbIX ouumnanbHbIX
AOKYMEHTOB, 3aKntoyYeHHon B Maare

5 okTa6ps 1961 roga

Mpn nogade nocpeacteom PIITY npegoctaBnaeTcs aneKkTpoHHbIN 06pa3 aokymeHTa. NMpn nogade
nocpeacteoM ENMMNY gaHHbIe 3anonHATCA B NONS UHTEPAKTUBHON OOPMbI

[okymeHT, nogTBepxaato-

LA perucTpaumio B cucteme MHAMBUAYansHOro (NepCcoHnULUMPOBaHHOrO) yyeTa

[oKyMeHT, nogTeepxaato-

WKW perncrpaumio

B CUCTEME MHANBNAOYANbHOMO (MEPCOHNULMPOBAHHOIO) yyeTa Nnnbo CBMaeTenbCTBO
00s13aTeNbHOro MEHCUOHHOIO CTPaxoBaHuWs, cogepXallne cTpaxoBon HOMep NHOMBUAYaNTbHOro
nnuyesoro cyeta (CHWJIC) rpaxgaHuHa

B CMCTEME MHANBUOYANbHOMO (MEPCOHNMULMPOBAHHOIO) y4eTa NMMb0O AOKYMEHT,
noaTBepXaatoLmnmn perucTpaumo B cuctemMe MHAMBMAYansHOro (NepCoHNMuUUMPOBaHHOrO) yyeTa,
cogepxalimm cTpaxoBon Homep nHansuayansHoro nuuesoro cdeta (CHWUIC) rpaxxgaHnHa

B CUCTEMe MHAMBUAYanNbHOro (NepCoHNMULMPOBaAHHOIO) yyeTa.

YHUKanbHbI HOMEP UHAMBUAYANbHOrO NMMLEBOro cYeTa, UCNOoSb3yeMbln A9 06paboTku
cBeleHNNn 0 PU3MYECKOM N1Le B CUcTeMe MHANBMAYanbHOro (NepCoHNdULMpPOBaHHOrO) yyeTa, a
Takxe

ANa MaeHTUuKauum n ayteHTudunkaumm cBegeHun

0 PM3MYECKOM N1Le Npy NpegocTaBneHnn rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT U
NCNOSTHEHUWN rOCYAAPCTBEHHbIX U MyHULUMNANbHBIX (OYHKLUMIA

B cooTBeTCcTBMM ¢ PepeparnbHbiM 3akoHOM OT 01.04.1996 Ne 27-d3 "O6 nHgusugyansHOM
(nepcoHndurLMpoBaHHOM) y4eTe B cucteme 0643aTenbHOro NEHCUOHHOIO CTpaxoBaHms".
YkasbiBaeTcs Ha obpaTtHon ctopoHe CTpaxoBOro cBMAaeTeNbLCTBA 00513aTENbHOr0 NEHCMOHHOIO
CcTpaxoBaHus (BblAaHHOMo 40 BCTynreHus B cuny ®epepansHoro 3akoHa ot 01.04.2019 Ne 48-93
"O BHeceHUn nameHeHun B PeaeparbHbI 3aKOH

"O6 nugmeuayanbHOM (NEPCOHNMDULMPOBAHHOM) yyeTe

B cucteme 064a3aTenbHOro NeEHCMOHHOIO CTpaxoBaHna"

N oTaenbHble 3akoHoAaTenbHble akTbl Poccunckon ®epepaummn”), nnbo B AOKYMEHTE,
noaTBepXxaaroLLem pernctpauunio B cucteMe MHAMBMAyansHoro (NepCoHNMULMPOBaHHOIO) y4eTa,
BblAaHHOM

B COOTBETCTBUM C nocTtaHoBneHuem NpasneHuna NoOP

oT 13.06.2019 N 335n "O6 yTBEpKAEHMM (POPMbI LOKYMEHTA, NOATBEPXKAAOLLErO peErncTpaumto B
cucTeMe nHgmeuayarnbHoro (NepcoHMULMPOBAHHOIO) yyeTa,

1 nopsigka ero ooopmsieHnst B oopMe 3NeKTPOHHOIo JOKYMeHTa"

Mpn nogade nocpeacteom PIITY npegoctaBnaeTcs aneKkTpPoHHbIN 06pa3 agokymeHTa. NMpu nogade
nocpeacteoM ENMMY gaHHbIe 3anonHATCA B NONS UHTEPAKTUBHOW OOPMbI

MeaunuuHckas cnpaBka

[OKyMeHTbI

00 OTCyTCTBUM NPOTUBOMNOKA3aHU AN 3aHATUA OTAENbHbIMU BUAaMn UCKYCCTBA, (OU3NYECKOMn
KyNbTYpOW 1 CNOPTOM

MeanuuHckasa cnpaska no oopme Ne 086-y, yTBepxaeHHas npukasom MuHsgpasa Poccum ot
15.12.2014 Ne 834H

«OB6 yTBEPXKAEHMM YHUDULMPOBAHHBIX (POPM MeULMHCKON AOKYMEHTALMUN, NCNONb3YEMbIX B



MeOULNHCKMUX OpraHn3aumsx, okasbiBaroLLMX MEeANLMHCKYO NOMOLLb
B amMOynaTOpHbIX YCNOBUSIX, U MOPSAKOB N
O UX 3arnofiHeHUIo»

MpepocTaBnsieTcs opurMHan gokymeHta B OpraHusauuio
[ OKyMeHTbl, 3anpalumBaeMble B NOpsAaKe MeXBeAOMCTBEHHOro MHOPMaLUOHHOIo
B3aMMoaencTBus

CepTtudukat gononHuTenbHoro obpasosaHns

CepTudukaT gONONHUTENLHOro obpaszoBaHus

OnekTpoHHas peecTtpoBas 3anuck B VIC o BknoveHnn pebeHka (obnagatens ceptudukara) B
cuctemy N0

3anpawwnBaeTtcsa y AOMUHUCTpauUmm

MMpunoxeHne Ne 9
K AOMUHUCTPaTMBHOMY pernameHTy npegoctasneHna MyHuuunansHoOm ycnyrm
«3anncb Ha obyyeHne No AoNoNHMUTENBHOM 0b6Leobpa3oBaTenbHOM NporpaMmme»

MepeyeHb 1 cogepxaHne agMUHUCTPATUBHBLIX OENCTBUIA, COCTABNSOLLMX aaMUHUCTPATHBHbIE
npoueaypbl

1. Mpuem n peructpaums 3anpoca U 4OKYMEHTOB, HEOOXoAMMBIX ANns nNpeaocTaBreHus
MyHuuMnansHom ycnyru

MecTo BbinonHeHus npoueaypsl/ ncnonsdyemas C

ALMUHUCTPATUBHbIE AENCTBUA

CpefnHuin cpok BbIMNONHEHUS

TpyooeMKoCTb

Kputepum npuHATUS peLleHnm

CopepxaHue gencteus, ceegeHnsa o paboTHUKe, OTBETCTBEHHOM 3a BbINOSIHEHNE
aZlMUHUCTPATUBHOIO OENCTBUSA, pe3ynbTaT agMUHUCTPATUBHOIO OENCTBUA U NOPAOOK ero
nepeaayu, cnocob urkcaumm pesynotarta

EMry (PMAry)/MC/Opranunsaums

Mpuem n npeaBapuTenbHasa NpoBepka AOKYMEHTOB

1 pabounin oeHb

15 MuHyT

CooTtBeTcTBME NpeacTaBeHHbIX 3asBuTenemM JOKYMEHTOB TpeboBaHUSM, YCTaHOBIIEHHbIM



3akoHogartenscTtBoM Poccuinckon ®epepaumn,

B TOM Yncne AQMUHUCTPATMBHbBIM PErfamMmeHToM

3anpoc 1 npunaraemMble AOKYMEHTbI MOCTynaroT

B MHTerpupoBaHHyto ¢ EAVUC OO (PIry) NC.

PesynbTatom agMUHUCTPATUBHOIO AENCTBUA ABNAeTCa npuemM 3anpoca.
PesynbTat prkcupyeTcsa B 3neKTpoHHOW hopme

B NC

Opranuzauus/ AC

[MpoBepka KOMMNNEKTHOCTU AOKYMEHTOB

Nno NepeyvHo JOKYMEHTOB, HEODXO4MMbIX

OS5 KOHKPETHOro pesynbtaTta npegocrasneHns MyHuuunansHom ycnyru

10 MUHYT

CooTtBeTcTBME NPEeACTaBEHHbIX 3asBUTENEM 4OKYMEHTOB TpeboBaHNSIM, YCTaHOBIEHHbIM
3akoHogartenbcTtBoM Poccuickon ®eaepaumn,

B TOM Yncne AAMUHUCTPATUBHBIM perfnameHTom

Mpwn noctynnenun gokymeHtos ¢ EMMY (PMIY) pabotHuk OpraHnsauum, OTBETCTBEHHbIN

3a Npuem 1 NPOBEPKY MNOCTYNMBLUNX LOKYMEHTOB, B LiIeNsax npegoctasneHns MyHuumnansHom
yCnyru NpoBOAUT NpeaBapuUTENbHYIO NPOBEPKY:

1) ycTtaHaBnuBaeT npeamMeT obpalleHus;

2) npoBepHAeT NpaBUNbHOCTbL 0popMeHnsa 3anpoca, Hannime NPUNOXeHHOro 3r1IeKTPOHHOIoO
obpasa cBuaeTensCcTBa 0 PoXaeHun nmbo AOKYyMeEHTa, YAOCTOBEPSHIOLLETNO NIMYHOCTb
HEeCOBEpPLLEHHOSIETHErO, N COOTBETCTBME

NX yCTaHOBMEHHbIM AOMUHUCTPATUBHBIM perfnameHTom TpeboBaHmsM (Kpome 3anpocos,
nogaHHbIxX nocpeactsom ENMIY);

3) NpoBepAeT HanuMuue cepTudukaTa JONOMHUTENBLHOrO 06pas3oBaHus, B cnyyae

ero OTCYTCTBMS NPOBEPSIET BO3MOXHOCTb BblAaun 3assButento ceptudunkata AononHUTENbHOMO
obpas3oBaHus (kpoMme 3anpocoB, NogaHHbIX nocpenctsom ENMIY).

B cnyyae Hannyus ocHoBaHWM ONga OTKasa

B NpMeMe AOKYMEHTOB, NpeayCMOTPEHHbIX nogpasgenom 12 AQMUHUCTPaTMBHONO perfnameHTa,
paboTHuk OpraHunsaumm HanpaensaeTt 3assutento nognucaHHoe 3l paboTHuka OpraHmsaunm
pelueHne o6 oTkase B npueme JOKYMEHTOB C yKadaHMeM MpUYnH OTkasa

He no3aHee nepBoro paboyero gHsA, crneayowero 3a AHem nogayvm 3anpoca vepes EMIY (Pry).
B cnyyae oTcyTCcTBMS OCHOBaHWUA ONst OTKasa

B NpMeMe AOKYMEHTOB, He0OXoauMbIX Ansa npegocTtaBneHns MyHuumnansHon ycnyru, paboTHUK
OpraHunsauum peructpupyet 3anpoc

B VC, 0 yem 3asButenb yBegomnsaeTcs B JInyHoM kabuHete Ha ENMTY (PITY).

Pesynbtatamn agMMHUCTPATMBHOIO AENCTBUA SABNIAKOTCA pernctpaumsa 3anpoca

0 npegocTtasneHnn MyHuumnansHom ycnyrm nnbo oTkas B ero perncrpauum.

PeaynbTtat chmkcupyetcsa B anektpoHHon popme NC, a Takke Ha EIMTY (PI1IY)

Pernctpauus 3anpoca nnbo oTkas B permctpauunm 3anpoca

30 MuHyT

CooTBeTCcTBME NpeacTaBneHHbIX 3asiBUTENEeM AOKYMEHTOB TpeboBaHNAM, YCTAaHOBMEHHbBIM
3akoHogartenscTtBoM Poccuickon ®eagepaumn,

B TOM ymcne AOMUHUCTPATUBHBIM perfaMmeHToM

2. q)OpMVIpOBaHVIe n HanpaBleHne MmexBeaoMCTBEHHbIX I/IHd)OpMaLl,VIOHHbIX 3anpocoB



B OpraHbl (opraHu3auum), yyacTeyrowme B npegoctasneHun MyHuumnansHow ycnyru

MecTo BbINONHEHMSs npoueaypbl/ucnonsdyemasn NIC

AOMUHUCTPATUBHbIE AEUCTBUS

CpenHuin cpok BbINOMHEHUS

TpyooeMKoCTb

Kputepmn npmHATUA peLueHnn

CopepxxaHue gencreums,

cBefieHns 0 paboTHWMKE, OTBETCTBEHHOM 3@ BbINOSIHEHNE aAMUHUCTPATUBHOIO AENCTBUS,
pe3ynbTaT agMUHUCTPATUBHOIO AENCTBUS U NOPSOO0K ero nepenayn, cnocob gukcaumm
pesynbTata

Opranunsauus /1C

3anpoc o gocTynHom octaTtke obecnedeHust ceptudumkata

1 paboynin oeHb

15 MuHyT

Hannuune B nepeyHe JOKYMEHTOB, HeobxoaMMbIX Ansa npegoctasnenHna MyH1UUnnansHOM ycnyru,
AOKYMEHTOB, HaXOASALLMXCS B PACnopsXKeHNUM Y OpraHoB MECTHOIO camoynpaBfieHns

PaboTHuk OpraHmsaumm opMmpyeT 1 HanpaBnsaeT MexXBe40MCTBEHHbIN MHOPMALMOHHbIN
3anpoc o0 JOCTYNHOM ocTaTke obecneveHuns ceptudukara.

PesynbTatomM agMUHUCTPATUBHOIO AENCTBUA SBMASETCSA HanpasfieHne MeXBeaOMCTBEHHOIO
MHGOPMAaLMOHHOIO 3anpoca.

PesynbTat hukcmpyeTtcsa B a51IeKTPOHHOU hopme

B CUCTEME MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMOLENCTBUSA

KoHTponb npegocTtaBneHns pesynbTaTa 3anpoca

1 pabounin oeHb

15 MUHYT

Hannune B nepeyHe JOKYMEHTOB, HeOobXxoaMMbIX Ansa npegoctasneHna MyHUUnnansHOM yCnyru,
AOKYMEHTOB, HaXO4ALLMXCA B pacrnopsiXeHun y opraHoB MECTHOIrO camoynpaBneHns

lMpoBepka NocTynneHnsa oTeeTa

Ha MeXBeJOMCTBEHHble MH(POPMALIMOHHbIE 3anpocChl.

PesynbTatom agMMHUCTPATUBHOIO OENCTBUSA ABMSETCH NosfyYeHne oTeBeTa

Ha MeXBeJOMCTBEHHbIN MHAPOPMALMOHHLIN 3anpoc.

PesynbTat prkcupyeTtcsa B 3NeKTpOHHOW hopMe B CUCTEME MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo
B3aMMO4encTBuUsA

3. PaccmoTpeHMe AOKYMEHTOB U NMPUHATUE NpeaBapUTENibHOro peLleHus

MecTo BbinonHeHus npoueaypsl/ncnonsyemas IC

ALMUHUCTPATUBHbIE AENCTBUA

CpegHun cpok BbINONHEHNS

TpynoemkocTb

Kputepum npuHATUSA peLleHnm

CopepxxaHue gencreums,

cBefeHust o paboTHUKe, OTBETCTBEHHOM 3a BbINOSIHEHME aAMUHUCTPATUBHOIO OEeNCTBUS,
pes3ynbTaT aAMUHUCTPATUBHOIO AENCTBUS U NOPSOO0K ero nepenayn, cnocod gukcaumm
pesyrnbTata

Opranusauuna/UC/ENTY (PMTY)



PaccmoTpeHne gokymMeHTOB

3 paboumnx gHs

1 yac

Hanuune B cBefeHMsIX U JOKYMEHTax, HanpasneHHbIX 3assutenem B OpraHmsauunio NnocpeacTsoMm
EMry (Priry), ocHosaxnum ans otkasa B npegocrasneHu MyHuumnansHoOn ycnyru

PaboTHuk OpraHusaumm npoBepsieT CBeAEHUS

N OOKYMEHTbI, HanpasrieHHble 3aasutenem nocpencrtsom ENMIY (Prry) s OpraHusauuio.

B cnyyae oTcyTcTBUS HEOBXOAUMOCTM NPOBEAEHUSA NPUEMHBIX (BCTYMUTENbBHbIX) UCMbITAHUN,
3asBuTenio HanpaenseTcs yBegomsieHne no popme MNpunoxeHus

9 K HacTosWwemMy AOMUHUCTPaTMBHOMY perfiameHTy, o noceweHnn OpraHmsaumm

C OpuUrnHanamu JOKYMEHTOB ANA 3aKnioYeHns orosopa.

B cnyyae Hann4na ocHoBaHuM onga oTkasa

B NpegocTaBneHnn MyHuuyunaneHon ycnyrun, npeaycMoTpeHHbIX nogpasgenom 13
AOMUHUCTPATMBHOIO pernamenTa, pabotHuk OpraHndauumn HanpaenseT 3asBUTENO NOANNUCAHHOE
Ol paboTHuka OpraHusaumm pelwieHme o6 oTkase B npegocrtaBneHnn MyHuumnansHOM ycnyru ¢
yKasaHneM npuyunH otkasa He nosgHee 4 (Yetblpex) pabounx gHen,

C MOMEHTa perucTpauumn 3anpoca

B OpraHumsaumn.

B cnyyae HeobxogMmocTy NpoBeAeHUs NPUeMHbIX (BCTYNUTENbHbIX) UCMNbITaHUA, 3asiBUTENIO
HanpasnseTcs yBegoMneHve

no goopme lNMpunoxeHus 8 Kk HacToAweMy AOMUHUCTPATUBHOMY pPerfnameHTy, O siBKe

Ha NpueMHble (BCTYNUTENbHbIE) NCMbITAaHUS

C OpuUrnHanamun JOKYMEHTOB.

PesynbTatom agMMHUCTPATUBHOIO AENCTBUSA ABRSETCH pelleHne o6 oTkase B NpeaocTaBneHnm
MyHuUMNanbHOW yCnyrn nnu yseaomMmneHune

0 HeobxoammocTn nocetTuTb OpraHmMsaumio Ana NoanMcaHnsa Aorosopa, NMbo yBeaomneHune

O NPoBeAEeHUU NPUEeMHbIX (BCTYNUTENbHbIX) UCMbITAHWUIA.

PesynbTtat chukcupyetcsa B anektpoHHon popme B NC, JlInyHoM kabuHeTe 3aasutens Ha EMNTY
(PIY)

4. NMpoBeneHne NnpueMHbIX (BCTYNUTENbHbIX) UCNbITAaHUWA (NPYU Heo6xoaAnMMOCTH)

MecTo BbINONHEHMS npouenypbl/ncnonsdyemasn NC

AOMUHUCTPATUBHbIE AEUCTBUS

CpenHuin cpok BbINOMHEHUS

TpyooeMKoCTb

KpuTepun npuHATUA pelueHni

CopepxxaHue gencreums,

cBefeHnst 0 paboTHUKE, OTBETCTBEHHOM 3a BbINOSIHEHME aAMUHUCTPATMBHOIO ENCTBUS,
pes3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U NOPSOO0K ero nepenayn, cnocob gukcaumm
pesynbTata

OpraHunsauus

Onpepgenexve gatbl NPUEMHbIX (BCTYNUTENbHbIX) UCNbITAHWIA

He 6onee 2 pabounx gHen ¢ gatbl pernctpaummn 3anpoca



20 MUHYT

Ob6ga3aTenbHOCTb NPOXOXAEHUS MPUEMHbIX (BCTYMUTENbHbLIX) UCMbITAHUIW ANA NpuemMa Ha
obyyeHune no obpasoBaTenibHON NporpaMmme, NporpaMmme CrnopTUBHOM MNOArOTOBKU

lMoarotoBka maTepmanos Ansa nyénvkauum nHgopmauumn o gate, BPEMEHN U MecTe NpoBeAeHNs
BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUA HA UHAPOPMALIMOHHOM CTeHAE

n opuumansHom cante OpraHusaumu, a TaKke Ana HanpasneHus yBeaoMneHns 3asBuTento B
NNYHbIA KabuHeT Ha ENMTY (PIIY)

OpraHusauyus

My6nukauna nicdopmaumm o aate, BpeMeHU U MecTe NpoBeAeHUS BCTYNUTENbHbIX (MPUEMHbIX)
UCMbITaHMM Ha NHPOPMAaLMOHHOM CTeHAEe 1 odumumnansHom cante OpraHusaumm

He nosgHee 3 pabounx gHen Ao gatbl NpoBeAeHNs BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHWUI

20 MUHYT

Ob6ga3aTenbHOCTbL NPOXOXAEHMS (BCTYNUTENbHbBIX) MPUEMHbIX UCMbITAHUI ANA NpuemMa Ha
o0y4eHune no obpasoBaTenbHOM NporpammMe, NporpaMmme CrnopTUBHOM NOATOTOBKM

PasmelueHne nHdopmauumn o gate, BpeMeHU U MecTe NpoBeAeHNsa BCTYNUTENbHbIX (MPUEMHbIX)
ncnblTaHUM

Opranunzauua/VC/EMTY (PITY)

HanpasneHune yBegomneHus B Nu4HbIn kKabuHet 3assutens Ha EMNTY (PMIMY) o gate, BpemeHn n
MecTe NpoBeaeHUs BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHUI

1 pabounin oeHb

20 MUHYT

Ob65a3aTenbHOCTbL NPOXOXAEHMST BCTYNUTENBHbLIX (MPUEMHbIX) UCMbITAHUI ANS NpuemMa Ha
o0y4eHune no obpasoBaTenbHOM NporpammMe, NnporpaMmme CrnopTUBHOM NOATOTOBKM
HanpasneHune yBegomnexus B JlnuHbin kabuHet 3aasutens Ha EMNTY (PIIY) o gate, BpemeHn n
MecTe NpoBeaeHUsA BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHUI NO hopme, NpUBELEHHON B
MpunoxeHun 8 K AODMUHUCTPATUBHOMY perfnameHTy

OpraHusauyus

CBepka JOKYMEHTOB

He 6onee 27 pabounx gHeN C MOMEHTa MPUHATUS PeLLEeHNsT O NPOBEAEHUN BCTYMUTENbHbIX
(MpreMHbIX) ucnbITaHUn

20 MUHYT

CooTBeTCTBME OPUIMHANOB JOKYMEHTOB paHee npedocTaBfeHHbIM cBeAeHnaM 3asButenem
nocpeactesom ENMIY (PMry)

MNepen Hayanom BCTYNUTENbHbLIX (MPUEMHbIX) UCMbITaHW 3asBUTENb NPeaCcTaBnseT OpuriHanbl
AOKYMEHTOB, yKa3aHHble B nogpasgene 10 AQMUHUCTPaTMBHOIO pernamMeHTa, assi CBepKu
paboTHnkom OpraHusaunm.

B cnyyae cooTBeTCTBUA JOKYMEHTOB KaHAMAAT AoMnycKaeTcs 40 BCTYNUTESbHbIX (MPUEeMHbIX)
UCnbITaHUN.

B cnyyae HecooTBeTCTBUSA AOKYMEHTOB paboTHMK OpraHnsauun noarotaBnmeaeT pelueHme o6
oTKase B npepoctasneHm MyHuumnanbHoW ycnyrm

OpraHusauyus

[MpoBeneHue BCTyNUTENbHbLIX (MPUEMHbIX) UCNbITAHWUIA

He 6onee 27 pabounx gHEN C MOMEHTA MPUHATUS PELLEHMST O NPOBEAEHNN BCTYNUTENbHbBIX
(NpreMHbIX) ucnbITaHUn

Ob64a3aTenbHOCTb NPOXOXAEHMST BCTYNUTENbBHbLIX (MPUEMHbIX) UCMbITAHUI ANA NpuemMa Ha
o0y4eHne no obpasoBaTenbHOM NporpamMmmMe
[MpoxoxaeHne NpUeMHbIX UCTbITaHUM



OpraHusauyus

NoaBeneHve pe3ynbTaToB BCTYNUTENbBHBLIX (MPUEMHbIX) UCTbITAHUN

He 6onee 1 pabo4ero gHs

2 vaca

MpoxoxaeHne obyyaroLmMMcs BCTYNUTENbHbIX (MPUEMHbIX) UCNIbITAHUA AN npuema Ha obyyeHne
no obpasoBaTenbHON Nporpamme, Nnporpamme CnopTUBHOW NOATOTOBKU

dopmMrpoBaHue pesyribTaToB BCTYMUTENbHbLIX (MPUEMHbBIX) UCMLITAHUA HAa OCHOBaHUN KpUTEpUEB
NPUHATUA peLLeHns], YCTaHOBIIEHHbIX NTOKalbHbIMW HOpMaTUBHLIMU akTamu OpraHusaumm
OpraHunsauus

My6nukaunsa pesynsTaTtoB BCTYNUTENbHBIX (MPUEMHbIX) UCNbITaHWUA Ha MHAPOPMALMOHHOM CTeHae
n ocomymanbHoM cante OpraHmsauyum

1 pabounin oeHb

15 MUHYT

MNpoxoxaeHne obyyaroLmMmMcs BCTYNUTENbHbIX (MPUEMHbIX) UCNbITAHUA AN npuema Ha obyyeHne
no obpasoBaTenbHON Nporpamme

Pa3meLlleHne pesynbTaTtoB BCTYNUTESNbHBIX (MPUEMHbIX) UCNbITAHWUIA HA MUHAOPMAaLMOHHOM CTeHae
n ocomymanbHoM cante OpraHmsauum

Opranunsauua/VC/EMTY (PIIY)

HanpasneHune yBegomneHus 3asiBUTENIO B Criyvae NPOXOXAEHUS BCTYMUTENbHbLIX (MPUEMHbIX)
UCrblTaHUM

1 pabounin oeHb

MpoxoxaeHne obyyaroLmMmMcs BCTYNUTENbHbIX (MPUEMHbIX) UCNbITAHUA AN npuema Ha obyyeHne
no obpasoBaTesibHOW NporpaMmme

HanpaeneHue pabotHnkom OpraHmnsauumn 3aasutento B JInyHbin kabuHeT Ha ENMTY (PIIY)
yBegomneHus no dopme NMpunoxeHus 9 k HacToAwemMy AAMUHUCTPATUBHOMY pernaMmeHTy o
HeobxoamMmocTn nocetTnTb OpraHmsaumio Ang NnoanMcaHns gorosopa

5. MpuHaTUe peweHnsa o npepoctaBneHun (06 oTkase B npeaocTaBreHUN)
MyHuumMnansHon ycnyru u opopmneHue pesynbTata npegocrasneHnsa MyHuumnansHon
ycnyrum

MecTo BbINONHEHMS npoueaypbl/ncnonsdyemasn NC

AOMUHUCTPATUBHbIE AEUCTBUS

CpenHuin cpok BbINOMHEHUS

TpyooeMKoCTb

Kputepun npmHATUA peLueHnn

CopepxaHue gencreums,

cBefieHns 0 paboTHMKE, OTBETCTBEHHOM 3a BbINOSIHEHNE aAMUHUCTPATUBHOIO AENCTBUS,
pes3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U NOPSOO0K ero nepenayn, cnocob gukcaumm
pesynbTata

Opranunsauusa/ NC

MoaroToBka 1 noanucaHne pellennsa o npegocrtaBneHm MyHmumnansHon ycnyrm nmbo otkasa B
ee npegocTaBneHnn



1 pabounin oeHb

15 MuHyT

CooTBeTcTBME NpOEKTa pelleHns TpeboBaHnsaM 3akoHogaTenbcTBa Poccurckon ®enepaunn, B
TOM yncne AOMUHUCTPATUBHOMY perfameHTy

PaboTHuk OpraHusaumm, oTBETCTBEHHbIN 3a NnpegocTasneHne MyHuumnansHon ycnyru, npu
Hanuyum oCHOBaHW AN OTKasa B npegocTaBneHun MyHuumnansHOM ycnyr noArotasnveaeT u
noanunceIBaeT ycuneHHon keanuduumposaHHon 3l pelieHne o6 oTkase B NpeocTaBrieHnn
MyHuuunansHown ycrnyru.

[Mpwn oTCyTCTBMM OCHOBaHUW 4S5 OTKasa B npegoctasfieHnn MyHuumnansHOM ycrnyru
noarotaesnvBaeT U NOANUCLIBAET YCUeHHon kBanuduumpoBaHHon 3l pelieHre o
npegocTtasneHnn MyHuuunansHom ycnyru.

PesynbTaTtomM agMUHUCTPaTUBHOIO AENCTBUSA ABMSETCA yTBEpPXKAeHWe U nognucaHve pelleHns o
npegocTtasneHnn MyHuuunansHoOM yCcryrm unm otkasa B ee npeaocTaBrneHun.

PesynbTaTt chmkcupyeTca B BUAe pelueHns o npegoctasneHun MyHuumnansHom ycnyrm nnm o6
oTKase B ee npefoctasneHmm B NIC

6. Bbigaya pe3ynbTaTa npeaoctaBneHus MyHuuunanbHomn ycnyru 3asBuTento

MecTo BbINONHEHMS npouenypbl/ncnonsdyemasn NC

AOMUHUCTPATUBHbIE AEUCTBUS

CpenHuin cpok BbINOMHEHUS

TpyooeMKoCTb

Kputepun npmHATUA peLueHnn

CopepxxaHue gencreums,

cBeaeHns o paboTHMKE, OTBETCTBEHHOM 3a BbINOSIHEHWE aAMUHUCTPATMBHOIO AENCTBUS,
pes3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U NOPSOO0K ero nepenayn, cnocob gukcaumm
pesynbTata

NC /EMTY (PIIY)

Bblgaya nnu HanpaeneHune pesynbtarta npegocrasneHms MyHuumnanbHom ycnyrn 3asaButento
1 pabounin oeHb

5 MUHYT

CooTtBeTCcTBME NPOEKTa peLleHns TpeboBaHNAM 3akoHoaaTenbcTBa Poccunckon ®enepaumm, B
TOM Yncne AOMUHUCTPATMBHOMY pernameHTy

PaboTHuk OpraHusauum HanpaenseT pe3ynbTaT npegocTtaBneHnss MyHuumMnansHoOM ycnyru B
dopMe 3MNEKTPOHHOIO JOKYMEHTA, NOAMUCAHHOIO YCUeHHon kBanuduumposaHHon 3l
paboTHuka OpraHmsaumu, B JInuHbin kabuHet Ha EMNTY (PMTY).

3aaBuTenb yBe4OMIISETCA O NONyYeHMn pesynbTaTa npegocTtaBneHmss MyHuumnansHoOM ycnyrm B
JInyHom kabuHeTe Ha ENTY (PIITY).

Pesynbtatom agMMHUCTPATMBHOIO AENCTBUA SABNSETCS yBeLOMMNeHne 3asBuTens O NonyvyeHum
pesynbTata npegocraBneHns MyHuuunansHON ycnyri.



PeaynbTtat cdomkeupyetca B IC, JinuHom kabunete Ha ENTY (PIIY)



