ALOMUHUCTPATUBHBIN pernameHT

npegocTaBneHns MyHULMNanbHOM ycnyrm «3akrnoyeHme AoroBopa coumasnbHOro HammMa Xunoro
NoMeLLEeHNss MYHULMNAbHOMO XXUMULWHOIMO hoHAa UMW BHECEHUIO N3MEHEHNI B JOrOBOP
coumanbHOro Hamma >unoro NoMeLLeHNs MyHULMNAanbHOMo XUMLWHOMo poHaa»

. Oowme nonoxeHns

1. MpeameT perynupoBaHUsa agMUMHUCTPATMBHOIO pernameHTa npeaocTaBneHus
MYHULMNANbLHOW ycnyru

1.1. AOMUHUCTPATUBHBIN pernaMmeHT NpeaocTaBneHna MyHUUMNanbHOM yenyrn «3aknoyeHne
A0roBopa coumarnbHOro Hamma >urnoro NOMeLEeHUS MyHULUMNanbHOMo XUNULWHOro ooHaa unm
BHECEHMWIO N3MEHEHMWI B OTOBOP COLMANbHOMrO HanmMa Xusoro noMeLleHns MyHULmMnansHoro
XnnuwHoro doHga» (ganee — agMUHUCTPATUBHBIN pernamMeHT) ycTaHaBNuBaeT cTaHaapT
npeaocTaBneHnsa MyHULMNAIbHOW YCyrn Mo 3aKIMOYeHN0 JOroBopa CoUmnanbHOro HammMa Xumnoro
NoMeLLEeHNST MYHULIMNASTbHOMO XUMULLHOMO hOHA4A U BHECEHNE N3MEHEHUI B AOTOBOP
coumnaribHOro Harma >Xuroro NoMeLLEeHUss MyHULMNAaNbHOMo XUNULWHOro poHaa (ganee —
MyHVLUMNanbHasa ycnyra), Coctas, NocnegoBaTefnbHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPATUBHBIX Npoueayp (4ernCTBUiN) NO NpeaoCcTaBneHnio MyHULMNanbHOM yCnyru,
TpeboBaHNA K NOPSAAKY UX BbINOMHEHWS, (POPMbl KOHTPOMS 3@ UCMOMHEHWEM aAMUHUCTPATUBHOIO
pernameHTa, 4ocyaebHbIn (BHECYAEOHbIN) NOpAaoK 06XanoBaHUsA peLleHnin u 4eNCTBUN
(6e3nencTBns) AOMKHOCTHBIX AL, U cneumnanmucToB agMMHUCTpaumm Pa3gonbHEHCKOro CenbCckoro
noceneHuns, NpegocTaBNALWENn MyHULMNANbHYIO yenyry (danee — agMuUHUCTpaums),
MHOTrOYHKLMOHANBHOrO LleHTpa, paboTHMKa MHOrO(YHKLIMOHAIBbHOTO LIEHTPa, a Takke
opraHM3aunin, oCyLEeCTBASOWNX YHKLUMN N0 NPeoCTaBNEHUIO MyHUUMNANbHbBIX YCIYr, NN KX
pabOTHMKOB.

1.2. AQMUHUCTPATMBHbINA pernaMmeHT pa3paboTaH B Lensax noBbILWEHNSA Ka4yecTBa U AOCTYNHOCTMU
npegoCcTaBNeHns MyHULMNANbHOM YCNyr Npy OCyLLECTBIEHMM MONIHOMOYUIA aAMUHUCTPaL UK.

2. lluya, merowMe NPaBo Ha NoNyYeHMe MyHULUNANbLHOW yCnyru

2.1. MyHnumnansHas ycnyra npegocraBsnseTca rpaxgaHam Poccurckon degepaumn.
2.2. MNpun obpalleHnn 3a nonyyveHnemMm MyHMUMNanbLHOM yCryrm oT UMeHN 3aaBuTenen
B3aMMOAENCTBME C aJMUHUCTPaLMEN BNpaBe OCYLLECTBIIATbL UX YNOSTHOMOYEHHbIE
npeacraBuTenu.

3. TpeboBaHus K NopsaaKy MHpOpMUPOBaHUSA O NopsaKe NpeaoCTaBMeHUs MyHULUNanbLHOM
ycnyru

3.1. MHdopmupoBaHue rpaxaaH o nopsigke npefocTaBrieHUss MyHULMNAanbHON yCryrn
OCYLLIeCTBNAETCA cneunanuctaMmm agMUHUCTpaLmmn n cotTpyaHnukamm Kpaesoro rocygapcTBEHHOMo
Ka3eHHOoro yypexgeHus « MHorogyHKUMOHabHbIN LEHTP NPeAoCTaBeHNs rOCYAapCTBEHHbIX U
MyHUUMNaneHbIX yenyr B KamyaTtckom kpae» (nanee — MOL).

3.2. OCHOBHbIMY TpebOBaAHUAMM K MIHGOOPMUPOBAHUIO rpaXkaaH O NopsiAKe NpeaoCcTaBneHns
MYHULMNANbHOM YCNyru sSBASOTCA 4OCTOBEPHOCTL NpefoCcTaBnseMon MHpopMaunmn, YeTKOCTb
N3oXeHna nHopmMauumn, NosTHOTa NHPOPMUPOBAHUS.

3.3. IHdopmauma o nopsiake npegoctaBneHna MyHUUMNanbHOW YCIyru COAEPXUT criegyroLime
cBefeHus:

1) HaMmeHoBaHWe 1 NOYTOBbIE agpeca agMUHUCTPaLMN, OTBETCTBEHHOW 3a NpeaocTaBrieHne



MyHuUmMnaneHon ycnyru, n MOL;

2) cnpaBoYHble HOMepa TeNnedoHOB aAMUHUCTPALUK, OTBETCTBEHHOW 3a NpeaocTaBneHne
MyHUUMNaneHou ycnyru, 1 MOoLL;

3) agpec ouumansHoOro canta agmmHmucTpaumm n MoLl B
MHOPMALMOHHO—TENEKOMMYHUKALMOHHOM ceTu «HTepHeT» (fanee — ceTb NHTepHET);

4) rpacumk paboTbl agMUHUCTPALMK, OTBETCTBEHHOM 3a NPeaoCTaBeHne MyHULMNAanbHON YCNyriu,
n MoL;

5) TpeboBaHUsA K NTMCbMEHHOMY 3anpocy 3aaBuUTeNen o NpeaocTaBneHm NHpopmMaumm o nopsake
npegocTaBneHns MyHULMNANsHOM YCNyru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX N5 NOSTyYEHUS MYHULUMMNANbHON yCnyru;

7) BblAEPXKKN U3 NPABOBbLIX aKTOB, COAEPKALLMX HOPMbI, perynmpyoLmne AesaTenbHOCTb No
npegoCcTaBNeHUI0 MyHULMNANbLHOW YCIyru;

8) TeKCT aAMUHUCTPATUBHOIO perfaMmeHTa ¢ NpUNoXeHNaIMu;

9) KpaTkoe onmncaHue nopsiaka NpeaocTaBneHns MyHULMNAanbHOW YCyriu.

10) o6pa3subl 0popmMNeHNs 4OKYMEHTOB, HEOBXOANMbIX ANA NOMYyYEeHUs MyHULUMNANbLHON YChyru,
N TpebOoBaHMS K HUM.

3.4. Mudopmauusa o nopsake npeaoctaBneHns MyHULUnanbHOW yCryrn pasMmeLlaeTcs Ha
MHGOPMAaLMOHHBIX CTEHAAX B NOMeELLEeHUN agMnHucTpaumm n MOLL, npegHasHavyeHHbIX Ans
npuema saaBsuternen, Ha opuumanbHOM canTe agMUHUCTpaLmm n ocomynansHom cante MOL B
cetn IHTepHeT, B rocyaapCTBEHHON MH(POPMaLMOHHON cucteme «EgmHbIn noptan
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCnyr (PyHKUMn)» — www.gosuslugi.ru (ganee — EIMNry), u
«lMopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyr (pyHKumin) KamyaTtckoro kpas» -
www.gosuslugi41.ru (ganee — PIIY), a Takke npegocraBnaeTcs No TenedoHy 1 af1eKTPOHHOM
noyte no obpalleHnto 3asiBUTENS.

3.5. CnpaBo4yHas nHpopMaumnsa 0 MeCTe HaxoXAeHNs1 agMUHUCTPaLMK, OTBETCTBEHHON 3a
npegocTaBneHne MyHMUMnanbHOW yCnyrn, OpraHoB 1 OpraHn3aumin, y4acTBYOLNX B
npegocTaBneHnn MyHUUMNanNbLHOW YCIyrn, nx noYToBble agpeca, ouumansHble CanTbl B CETU
NHTepHeT, nHpopmaumsa o rpadmukax paboTbl, TENEOHHbLIX HOMEpPaXxX 1 agpecax 3f1EKTPOHHOM
noyTtbl NpeacTtasneHa B [NpunoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

3.6. NMpwn obLwieHnmn ¢ rpaxgaHamun cneumanmcTbl agMUHUCTPaUUKN U COTPYAHNKM MPL]| 06a3aHbI
KOPPEKTHO 1 BHMUMATENBHO OTHOCUTBLCS K FpaxaaHaMm, He YHUXKasa UX 4eCTU U JOCTOMHCTBA.
NHopmupoBaHme o0 nopsiake NpegocTtaBneHns MyHUUmMnansHom ycnyru Heob6xoanmo
OCYLEeCTBNATb C UCMOMb30BaHMEM OULManbHO—AEerI0BOro CTUIA peyun.

Il. CtaHaapT npegocTaBrieHUss MyHULMNAaNnbHOW yCcnyru
4. HanmeHoBaHMe MyHULMNANbLHOM YCNyrm

4.1. 3aknoyeHre 4oroBopa coumanbHOro HaumMa Xunoro NnoMeLeHNs MyHULMNansHoro
XUnnwHoro poHaa unm BHECEHNE N3MEHEHUIN B AOMOBOP COLMANbHOrO HarMma Xurmoro
NOMELLEHNST MYHULIMNANBbHOMO XUMANLLHOMO hoHAa.

5. HaumeHoBaHue opraHa, npe4oOCTaBMAOLWEro MyHULUNanbHY0 ycnyry

5.1. NpepocTaBneHne MyHMLMNanbHOW YCryryn OCyLLECTBSAETCH aAMUHUCTpaLnen.

5.2. AOMUHUCTpauus opraHu3yeT npeaocTaBlieHne MyHUUMNanbHOW YCnyrn no NPUHUUNY «04HOro
OKHa» Ha 6asze MOLI.

5.3. AoMnHucTpauma n MoL,, Ha 6ase KOTOpbIX OpraHM30BaHO NpeaoCTaBeHne MyHULMNanbLHOM



ycrnyru, He BnpaBe TpeboBaTb OT 3asiBUTENS OCYLLECTBIIEHUS AENCTBUI, B TOM Ynce
cornacoBaHui, Heob6XxoANMbIX A5 NONYyYEHUS MyHULMNANBHON YCNYrn U CBA3aHHbIX C
obpalleHneM B UHblE FOCYAapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpaBfeHnst) 1
opraHunsauuu.

6. Pe3ynbTaT npegocTaBneHus MyHULMNanbLHOM ycnyrm

6.1. PesynbTaTtamu npegoctaBreHns MyHULMNAanbHOW YCNyru ABNATCA:

1) 3aknioveHne, NsMeHeHune, npekpaLleHve 4Oorosopa counanbsHoro HamMa >Xunoro NoMeLLeHus
MYHULIMNAnNbHOMo XUIMMLWHOro poHaa (Aanee — AOroBop coumansHOro Hanma, AonosHUTeNbHOoe
cornawleHue);

2) yBegomrieHne o6 oTkase B 3aKIHOYEHUN, U3MEHEHUN, NpeKpaLleHn 4orosopa coLmnanbHoro
Hanma (JOMONHUTENBHOIO CornalleHns) ¢ ykasaHmeM NpUYnH oTkasa 1 NopsaKkom ero
obxxanoBaHus.

7. Cpok perucTpauum 3anpoca 3asBuTens

7.1. 3anpoc 3asiBuTENSA 0 NpeaoCcTaBNeHNN MyHULMNANbHOM YCNyru permcTpupyeTcs B
aZiMUHUCTpAaUUKM B CPOK He nosaHee 1 paboyero AHA, crnegyoLwlero 3a gHeEM NOCTYNNEHUs B
aZlMUHUCTpAaUMIO.

7.2. Pernctpauus 3anpoca 3aasutend o npeaoctaBfieHnn MyHULUNAansHOW ycrnyru, nepegaHHoro
Ha BymaxxHom HocuTerne n3 MOLL B agMnHUCTpaumio, ocyLecTBAsIETCA B CPOK He no3gHee 1
paboyero gHs, cnegyowero 3a gHeM NOCTYNMEHNS B agMUHUCTPALMIO.

7.3. Pernctpauus 3anpoca 3aasutens o npeocTaBfieHNn MyHUUUNanNbHOW yCnyru,
HanpaBfieHHOro B oopMe 3NeKTPOHHOro JoKymeHTa nocpeacrtesom EMNIY/ PITY, ocywectenseTtcs
B CPOK He no3gHee 1 paboyero gHs, cnegyowero 3a gHeM NOCTYNMEHNUS B agMUHUCTPaLUIO.

8. Cpok npepocTtaBneHust MyHULUNanbHOMW ycrnyru

8.1. Cpok npegocTaBnieHms MyHMUmMnanbHOM ycrnyrn He npesblwaeT 30 gHen ¢ aaTbl permctpauum
3anpoca o npefocTaBfneH MyHULMNAaNbLHON yCryrm B agMUHUCTPaLnN.

8.2. Cpok npegocTaBneHms MyHMUMnanbHOW YCIyrn, 3anpoc Ha nofnyyYeHne KoTopour nepeaan
3asBuTenem Yyepes MOL|, ncuncnaetcsa co gHA permctTpauumn 3anpoca Ha nosiyvyeHue
MYHULUMNANbHOM YCryru B agMUHUCTPaLUN.

8.3. Cpok npegocTaBneHms MyHMUMnanbHOW yCnyrn ncuncngetcsa 6e3 yyeta CpokoB nepenayu
3anpoca o npefocTaBfieHUM MyHULMNANbHOW YCryrn n JOKymeHToB u3 MOL| B agMuHucTpaumio,
nepegayv pesynbraTta NpegocTaBneHns MyHMUMnanbHoOn ycnyru s agMmHmcTpaumm 8 MoL,
CpOKa Bblayun pesynbTaTa 3asBUTENHO.

8.4. Cpoku nepegaym 3anpoca o NpeaocTaBeHn MyHULUNAIbHOW YCIyrn U npunaraembix
AOKyMeHTOB 13 M®L| B agMUHUCTpaUuio, a Takke nepegadn pesynbrtata MyHALUNANbHOW YCryru
n3 agMmmnHuctpaumm B MOLL yctaHaBnuBaroTCcsa cornalleHnem o B3aMmMoaencTBumn mexay
agMuHucTpaumen n MoLl.

8.5. Bbigaya (HanpasneHue) pesynbTara npefocTaBneHus MyHUUUNansHom ycrnyru
OCYLLECTBMNAETCH B CPOK, HE NPeBbILIALLNN 2 OHS.

9. npaBOBble OCHOBaHuA npegocTaBlieHUA MyHMLIVII'IaanOﬁ ycnyru

9.1. NpepocTaBneHne MyHMLMNaIbHOW YCyrn OCyLLLECTBISETCH B COOTBETCTBUM C:



— XXunuwHbim kogekcom Poccunckon degepaumm ot 29.12.2004 Ne188—d3 // « CobpaHune
3akoHogaTtenbcTBa Poccuickon ®egepaummy», 03.01.2005, Ne 1 (yactb 1), cT. 14;

— ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwux npnHUMNax opraHnsauum
MECTHOro camoynpaneHusa B Poccunckon ®egepaunny // «CobpaHme 3akoHoaaTenLcTea
Poccuinckon ®epgepaunny, 06.10.2003, Ne 40, cT. 38224;

— ®epgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsigke paccmoTpeHnsa obpalleHnn
rpaxxgaH Poccunckon ®epepaunny // «Poccuiickasa razetay, Ne95, 05.05.2006;

— ®egepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHunsaumm npegoctaBneHms
rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr» // «Poccuiickas raseta», Ne168, 30.07.2010;

— YctaBom Pa3gonbHEeHCKOro cernbCcKoro nocerneHuns;

- MNocTtaHoBneHnem AgMmnHUcTpaumm PasgonbHEHCKOro cenbckoro noceneHms ot 26.05.2015 Ne
70 «O nopsgke pa3paboTku n yTBEPXKAEHUA aAMUHUCTPATMBHbBIX PErnamMeHToB NpeaoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr B Pa3gonbHEHCKOM CENbCKOM MOCENEHUNY .

10. UcuepnbiBaoWmn nepeyYyeHb JOKYMEHTOB, HEOOXOAUMBIX,

B COOTBETCTBUU C HOPMATUBHbLIMU NPaBOBbIMU akTamu Poccumnckon depepaumm,
HOpMaTUBHbLIMU NpPaBoOBbIMM akTaMu Kam4yaTckoro Kpas 1 MyHuUMnanbHbIMU NPaBOBbIMU
aKTamu, AnA npeaocTaBneHusa MyHUUMNanbHON yCnyru, ycrnyr, Heo6xoauMbIX U
obsA3aTenbHbIX ANs ee NpeAocTaBfeHUsl, Cnocobbl UX NOSTyYeHUs 3assBUTENIAMU, B TOM
yucrne B 3NEKTPOHHOMU chopme, U NOPAAOK UX NpeaocTaBrieHus

10.1. MNepeyveHb AOKYMEHTOB, HEOHXOOUMbIX AN1S 3aKIYEeHMs JOroBopa CoLManbHOro Hanma
XKUITOro NOMELLEHNA MyHULMNAnbHOro XunuuwHoro doHaa:

1) 3aaBneHne rpaxgaHvHa o 3akniYeHnn JOoroBopa coumansHOro Hamma no gopme cornacHo
npunoxeHunto Ne 2 k HacToaweMy AAMUHUCTPATUBHOMY perfiaMmeHTy;

2) opuUrMHan mn Konum Bcex CTpaHuL, nacnopTa UM NHbIX JOKYMEHTOB, YAOCTOBEPSIOLLMX JINYHOCTb
1 nogTeepxaarLwme rpaxgaHcTeo Poccuinckon degepaumm 3asBuTensd N YreHoB ero CeMbM;

3) OOKYMEHTbI, coepallme cBeJeHUs O COCTaBe CeEMbU U CTEMNEHN POACTBA: CBUAETENbCTBO O
3aknoyeHnn bpaka, CBMAETENBCTBO O pacTop)KeHMM Bpaka, CBUOETENBCTBO O POXAEHUN, UHbIE
AOKYMEHTbI, noaTBepXaatolme dakt pogCTBEHHbBIX OTHOLLEHUI, UX KOMUK;

4) crnpaBKy O cocTaBe CeMbM U perncTpaumm (C ykasaHmem pamMmumnumn, UMeHn, oT4ecTBa, CTeneHu
pPOLCTBA, BO3pacTa U TEXHUYECKUX XapaKTEPUCTUK XKNIOro noMeLleHuns) (cpok aencraems 30 aHen
C AaTbl Bblaa4n);

5) cornacue gpyrux YneHoB ceMby HaHUMAaTENSA Ha 3aknioyYeHne Oorosopa coumansHOro Hamma
(cornacue moxeT 6bITb 3aBepeHo crneumnanuctom MOLL HenocpeacTBEHHO NpU NpUEME 3asiBNEHUS
N OOKYMEHTOB NM60 MOXeT BbITb NpeAcTaBneHo B BUAe OTAENbHOrO JOKYMEHTA, 3aBEPEHHOIo
HOTapuycom);

6) OOKYMEHTbI, NoATBEPXAAloLWMe N3MEHEHNE PaMUITUK, UMEHU, OTYECTBA M UX KOMNWUK;

7) DOKYMEHTbI, NogTBepXaatoLme NpaBo BrageHns 1 nosfib30BaHUSA XUMbIM NOMELLEHNEM,
3aHMMaeMbIM 3asBUTESNEM U YfleHaMn ero ceMbu (OroBop Hanma, pelleHne O NpeaocTaBreHnn
XXWITOro NOMELLEHUS, OpAEp UNK KONUsa opaepa, 3aBepeHHasa Hagnexawum obpasom, 4orosop o6
OOMEHE XMNbIMU NOMELLLEHNAMM U UX KONMUK, KOMNSA peLleHns cyaa, BCTYNUBLLETO B 3aKOHHYHO
cuny);

8) OOKYMeHTbI, NoATBePXAaloLwme NoHOMOYNS NPeaCTaBUTENS 3asaBUTENS.

10.2. lNepeyeHb OOKYMEHTOB, HEOOXOANMbIX AN UIBMEHEHUSA [OrOBOpa CounanbHOro Hamva:

1) 3aaBneHue rpaxgaHvHa 0 BHECEHUM U3MEHEHUIW B JOrOBOP coumarnbHOro Hamma no goopme
cornacHo npunoxeHuto Ne 3 k HacTosilweMy AAMUHUCTPATUBHOMY PErNaMEHTY;

2) OpUrMHan n Konum Bcex CTpaHuL, nacnopTa Uim NHbIX JOKYMEHTOB, YAOCTOBEPSIOLLMX JINYHOCTb



N noaTeepxaatome rpaxgaHcteo Poccuinckon denepaumm sasBuTens U YreHoB ero CeMbu;

3) CBMAETENBLCTBO O CMEPTU HaHMMATENS XXUNOro NOMELLEHNS (B CnyyYyae cMepTu npeabiayLuero
HaHUMaTenNs, eCrnmn OH He CHAT C PerMcTpauuoHHOro y4eTa B CBA3U CO CMEPTbLIO) U ero Konwuio;

4) KOnuIo peLleHns cyaa, BCTYNUBLLETO B 3aKOHHYIO CUIY;

5) DOKYMEHT, NoATBEPXOAOLWMIA CHATUE C PErMMCTPALMOHHOIO yyeTa No ykazaHHOMY XUIioMy
nomeLLeHnIo YrieHa(oB) CEMbM HAHUMATENS U ero KOMuio;

6) cornacme opraHoB OMeKkn 1 NONeYnTeNbLCTBA B Criydae, eCnNu B XXMOM NOMELLEHUN NPOXNBAIOT
HecoBepLUEHHOMNETHNE, HeLeeCcnocObHbIe NN OrpaHUYeHHO AeecnocobHble rpaxkaaHe,
ABMAOLLMECS YNEeHaMN CEMbU 3a8BUTENSA U ero KOMNuio;

7) cornacve apyrux YneHoB cemMbn HaHUMaTens (B T.4. BPEMEHHO OTCYTCTBYIOLLMX) HA U3BMEHEHME
A0roBopa coumasnbHOro Hamma (cornacue MoXeT BbITb 3aBepeHo cneumanuctom MoL|
HenocpeacTBEHHO Npu NpuemMe 3asBNeHNa 1 AOKYMEHTOB Nnbo MoxeT ObITb NpeaCcTaBneHo B
BMAE OTAENbHOrO AOKYMEHTA, yOOCTOBEPEHHOrO HOTapMycomM nMbo NMUOM, YNONMHOMOYEHHbIM Ha
coBepLUeHne AeNCTBUI, MPUPABHEHHBIX K HOTapuarbHOMY YAOCTOBEPEHUIO);

8) cnpaBky O cocTaBe CeMbU U perucTpaumm (C ykasaHnem amunmm, UMeHu, OT4eCTBa, CTENEHU
pPOLCTBA, BO3pacTa U TEXHUYECKUX XapaKTEePUCTUK XKNIOro noMeLleHuns) (cpok aencraems 30 aHen
C AaTbl Bblaa4n);

9) DOKYMEeHTbI, coepallme CBeJeHUs O COCTaBe CEMbU U CTEMNEHN POACTBA: CBUAETENbCTBO O
3akn4yeHnn bpaka, CBMAETENbCTBO O PacTOPXKeHUN Bpaka, CBUAETENBCTBO O POXAEHUU, UHbIE
AOKYMEHTbI, noaTBepXaatolme dakt pogCTBEHHbBIX OTHOLUEHUI, UX KOMUN.

10.3. B 6ymaxxHoM Buge oopma 3asBneHns MoxeT ObITb NonyyYeHa 3asButenem
HenocpeacTBEHHO B agMuHUCTpaumm nnm MoLl.

10.4. dopma 3aaBneHns OCTynNHa ANs KONMpoBaHUA 1 3anoSTHEHUS B 9NIEKTPOHHOM BuAe Ha
EMCY/PIry, Ha oovynanbHOM cante agMuHUCTpauum B cetn MHTepHeT
https://www.kamgov.ru/emr/razdolnoe., a Takke no obpalleHnto 3asaBuTeNs MOXeT ObiTb BbiCNaHa
Ha agpec ero 3NeKTPOHHOW NOoYTbI.

10.5. HanpaBneHue 3aaBneHust u 4okyMmeHToB Yepes ENMMY/PIITY.

[Mpn HanpaBneHun 3asBeHNs 1 NpunaraemMblx K HEMy JOKYMEHTOB B 3NIEKTPOHHOW (bopMe yepes
EMTY/PIIIY npumeHsieTcsa cneuynann3mpoBaHHOE NporpamMmmMmHoe obecneveHune,
npegycMmatpusaroLlee 3anosiHeHNe 3rneKTPOHHbIX POpM, a Takke NpUKpenneHne K 3asBrieHuto
9NEKTPOHHbIX KOMNA JOKYMEHTOB.

O6palleHune 3a npegocTaBrieHNEM YCIyrn B 3neKTpoHHOM hopme yepes PITY/ENMTY
PU3NYECKMM NTULIOM CaMOCTOSATENBHO OCYLLIECTBIISIETCA C UCMONb30BaHNEM YHYETHOM 3anncu
domsnyeckoro nuua, 3apermncTpupoBaHHON B €ANHON CUCTEME ayTEHTUMKALUM N naeHTUduKaummn
(nanee — ECUA), nmetowen ctatyc «llogreepxageHHasn».

O6paLleHure 3a NnpegocTaBneHNEM MyHULMNANBHOW YCYrn B 9NEKTPOHHON hopme vepes
PIIY/EMTY topnamMyeckmm nmuoM CaMmoCTOATESNIbHO OCYLLECTBASIETCS C UCNOSTb30BaHNEM
YYEeTHOWM 3anncu pykoBoAUTENS HOpUanNYeckoro nuua, sapermcrpuposaHHon B ECUA, nmetowen
cratyc «[loaTBep>xaeHHasa».

Mpwn obpaleHnmn 3a npeaocTaBneHneM MyHULMNANbLHOW YCIyrn B 3NEKTPOHHOM hopme yepes
PMTY/EMNTIY poBepeHHbIM NULOM NpeaocTaBnseTca 4OBEPEHHOCTb, NOATBEPXKAAKOLas
nonHomoune Ha obpalieHne 3a NonyyYeHnem MyHULMNanbHON YCNyru, BbiAaHHAst opraHn3auuen,
yOOCTOBEPEHHAsA KBannuuMpoBaHHOM 3NIEKTPOHHOM noanuckio (ganee — 3l), npaBoMOYHOro
AOJHKHOCTHOrO Nnua opraHM3aunmn, BolaaBLUen JOBEPEHHOCTb, @ AOBEPEHHOCTb, BblAaHHas
dun3nyeckum nuuom — keanuduumposaHHon Il HoTapuyca.

10.6. TpeboBaHWA K 3NIEKTPOHHBLIM JOKYMEHTaM, NpeaoCcTaBngeMbIM 3asiBUTENEM ANS NOSy4YeHUs
ycnyru.

1) Npunaraemsble K 3a9BNEHUIO ANIEKTPOHHbIE JOKYMEHTbI NPeACTaBsalnTCA B OQHOM U3



cnegyowmnx oopmatos: doc, docx, rtf, pdf.

B cnyyae, korga 4OKYMEHT COCTOUT U3 HECKOMbKNX hanioB MNn JOKYMEHTblI UMET NoANncK B
dopmaTte dpanna SIG, nx HeobxoguMo HanpaBuUTb B BUAE ANEKTPOHHOIrO apxmea oopmara zip,
rar.

2) B uensx npegcraBneHns aNeKTPOHHbIX JOKYMEHTOB CKAaHMPOBaHME AOKYMEHTOB Ha ByMaXKHOM
HOCUTerne OCyLLEeCTBNAETCS:

a) HeNoCpeaCTBEHHO C OpUrMHana AokyMeHTa B maclutabe 1:1 (He gonyckaeTcs cCkaHMpoBaHue ¢
konuin) ¢ paspeweHnem 300 dpi;

6) B YepHO-6enom pexume npu oTCYTCTBMM B JOKYMEHTE rpadhnvecKkmnx n3obpaxeHum;

B) B peXxume NosiHoOW usetonepeaayun npyu Hannmumm B JOKYMeEHTE LBETHbIX rpaduyecknx
n3obpaxxeHnn NnMbo LUBETHOro TEeKCTa;

r) B pEXUME KOTTEHKM CEPOrO» MPU HaANMMYnUN B AOKYMEHTE N306paKeHnn, OTANYHBLIX OT LBETHOIO
n3obpaxeHus.

3) JoKkyMeHTbI B 3NEKTPOHHOM BuAe MoryT 6bITb nognucaHsl Jl.

4) HanmeHoBaHMs 9MNeKTPOHHbIX JOKYMEHTOB OMKHbI COOTBETCTBOBATb HAMMEHOBAHUSIM
AOKYMEHTOB Ha ByMaxHOM HocuTene.

1. ,U,OKyMeHTbI, Heobxoaumble ona npeagocTaBlieHUA MyHVILl,VIHaanOVI ycnyru, Kotopbie
HaxoaAaTCA B pacnopsXeHun rocygapCctBeHHbIX opraHoB U opral-msau,uﬁ, ydyacTByrOwux B
npepocTaBneHnn rocygapCrTtBeHHbIX U MyHULUUNANbHbIX YCNYT, U KOTOPbIE 3asdBUTE b
BnpaBe npeactaBuTb CaMoCTOATENIbHO

11.1. JokymeHTamu, KOTOpble ABAAITCA He06XoaUMbIMK ANA NPpeaoCTaBNEHNS MyHULMNANbHON
YCIyr1 U HaXo4ATCA B pacrnopsiKeHUN rocyaapCTBEHHbIX OPraHoB 1 OpraHu3aLmi, y4acTBYOLLMX B
npeaocTaBNeHNN rocyaAapCTBEHHbIX U MyHULMNANbHBLIX YCIYT, N KOTOPble 3asiBUTENb BNpase
npeacTaBUTb CaMOCTOATENBHO ABNSAOTCSA:

1) moroBop coumanbHOro Hamma XXUoro NOMeLLLEHNs (opurnHan);

2) BbINMCKa O BKIMHOYEHUN XXMMOro nomeLLeHuns B Peectp MyHuumnanbHOM COBCTBEHHOCTY;

3) Bbinucka n3 EguHoro rocyaapCcTBEHHOro peecTtpa npas Ha HeBUXUMOE MMYLLIECTBO U COENOK,
cofepxallas obwenoCcTynHble CBeAeHUS O 3aperncTpupoBaHHbIX NpaBax Ha OObEKT
HeaBMXUMOCTM (B T.4. 06 OTCYTCTBMM OOpEMEHEHWIA, OrPaHNYEHNIA, apEeCTOB, HANTOXKEHHbIX Ha
rnepegaBaeMoe Xurnoe rnomeLLeHre), 0 3aperncTpnupoBaHHbIX NpaBax OTAENbHOro nuua Ha
nmeBLLnecs (MMelLmnecs) y Hero 06bLEKTbl HEABUXKMMOIO UMYLLLECTBA;

4) cBegeHUsA 0 paHee 3aperncTpMpoBaHHbIX MpaBax Ha XUroe NnoMeLLeHue;

5) cBeageHNs 0 TOM, YTO XKUIOe NOMELLEHNE HE MPU3HAHO HENPUIOAHBIM AS1S NPOXUBAHUS U
MHOIOKBapTUPHbIA JOM HE NPWU3HaH aBapUNHbIM U NOASIEXALLUM CHOCY MU PEKOHCTPYKLMK.
11.2. YkasaHHble B NyHKTe 11.1 4OKYMeHTbI (CBeAeHUS, B HUX coepKallumnecs), a Takke UHble
AOKYMEHTbI, Heobxoaumble Ansi NpefoCTaBneHs MyHULMNANbHOM YCIyrv, 3anpalumBaroTCcs
OpraHom, NPeaoCTaBNAOLWNM MYHULMNANbHYIO YCAYry, C UCNOMNb30BaHNEM CUCTEMbI
MEeXBEAOMCTBEHHOrO MHPOPMAaLIMOHHOrO B3aMMOAENCTBUS, B FOCY4apPCTBEHHbIX OpraHax u
opraHax MeCcTHOro camoynpasrneHns nMbo NoaBeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam
OpraHn3aumnsax 1 ydpexneHusax, B pacnopsXKeHnn KOTOpbIX HAXOAATCH YKa3aHHble JOKYMEHTbI
(cBepeHust), ecnv 3aaBUTENb HE NpPeacTaBuIl X CaMOCTOATESbHO.

11.3. AamunHuctpaumsa n MOLL He Bnpase TpeboBaTb OT 3asBUTENSA NPpeACTaBNEHNA AOKYMEHTOB U
NMHopMaLUn nnun ocyLecTBNeHNs AeNCTBUIA, NpeaCcTaBneHne Unm OCyLLecTBIeHNe KOTOPbIX He
npeaycMoTpEHO HOPMATUBHbIMM NPAaBOBbLIMW akTamu, PErynmpyowmMMmmn OTHOLLEHUS,

BO3HMKaIOLLME B CBA3M C NPegoCTaBAeHNEM MYHULMNANbHON yCnyru.
12. UcuepnbiBarowmm nepev4eHb OCHOBaHUN
ANs oTKasa B NpMemMe JOKYMEHTOB, Heo6XxoAuMbIX ANsA NpeAocTaBNeHns MyHUUunanbHomn



ycnyru

12.1. OcHoBaHMAMM ANS OTKa3a B NpMemMe JOKYMEHTOB, Heo6XoauMbIX ANa NnpeaocTaBneHns
MYHULMNANbHOW YCNyru, SBSOTCA:

— NpecTaBreHHble 3aaBUTENEeM JOKYMEHTbI, yKa3aHHble B NyHKTe 10.1 agMUHUCTpaTUBHOIO
pernameHTa, no popme NnNun cogepxaHuo He COOTBETCTBYIOT TpeboBaHNSAM 3akoHOA4aTeNbCTBa
Poccunckon degepaunm nmbo agMMHUCTPaATMBHOMY perfnameHTy (OTCYTCTBME AaTbl Bblaaun,
OCHOBaHW4 Bblda4yu, NOANNUCU AOSPKHOCTHOMO Nvua, nevaTtn opraHn3aumm);

— 3aaBuUTENeM nNpeacTaBrieH HeNOMHbIA KOMMMEKT JOKYMEHTOB, HEOOXOANMBIX NS NONyYeHUs
MYHULMNANbHOW yCryru, NpeayCcMOTPEHHbIN HAaCTOALWNM aAMUHUCTPATUBHBIM perfnamMmeHToMm;

— B MpeAcTaBrieHHbIX 3asaBUTENEM JOKYMEHTaX cogepXaTcs NpoTMBOPEYnBbIE CBEAEHWS;

— NINYHOCTb 3aABUTENS HE COOTBETCTBYET JOKYMEHTY, yOOCTOBEPAOLLEMY €ro JINYHOCTb;

— NpeacTaBreHne Konuin JOKYMeHToB 6e3 opurmHanoB 451 CBEPKN.

12.2. NlucbmeHHoe pelueHne o6 oTkase B npueme JOKYMEHTOB, HEOOXOANMBIX NS NONyYeHUs
MYHMLMNANbHON YCNyrn BblAAeTCs 3asiBUTESNIO C YKadaHMeM MpUYnH OTKasa, He No3aHee naTu
KaneHaapHbIX HEN C MOMEHTa perucTpaumm 3asisneHnsa B agMmHucTpaumm nnu MoL (s cnyyae
opraHusauun npegocTasneHnss MyHuuunansHou ycnyrm 8 MoL).

12.3. o TpeboBaHuio 3asBUTENS, peLlueHne 06 oTkase B NpuemMe 3asiBfiEHNS N JOKYMEHTOB MOXET
BblAaBaTbCA JIMYHO B agMUHUCTPpauun nnm MOLL, HanpaensaTbes no noyte, nmbo
npenocTaBNATLCA B 3MIEKTPOHHOW hopMe.

13. UcuepnbiBawolwmn nepeyeHb OCHOBaHUN AN NPUOCTAHOBIEHMA UK OTKa3a B
npeaocTaBleHUMU MyHULUNaNbHOW YCIyru

13.1. OcHoBaHMAMM ANSA OTKa3a B NpefoCcTaBneHnn MyHULMNAIbHOW YyCnyrn ABMASOTCS:

1) He NpeacTaBneHbl AOKYMEHTbI, yka3aHHble B nyHkTe 10.1 HacTosLwero agMMHNCTPaTUBHOIO
pernameHTa;

2) Xunnoe nomeLlleHve, B OTHOLLIEHMM KOTOPOro 3asaBuTenb obpaTuncs, He YUCINTCA B peecTpe
nmyLiecTBa Pa3fonbHEHCKOro CernbCKoro noceneHuns;

3) Xunnoe nomeLlLeHe, B OTHOLLIEHMM KOTOPOro 3asaButenb obpatuncs, OTHOCUTCSA K
creumanmsaMpoBaHHOMY MyHULMNANLHOMY XUMULLHOMY hoHAY;

4) Xnnoe nomeLlleHne, B OTHOLLEHNM KOTOPOro 3asBUTENb 0BpaTUncs, He MOXeT ABMNSATLCA
CaMOCTOATENbHbLIM NPeAMEeTOM JOroBOpa CounanbHOro Hamma;

5) Xunnoe nomeLlleHe, B OTHOLLIEHMUM KOTOPOro 3asBUTENb 06paTuncs, ABMSEeTCs HeNnPUrogHsbIM
ANSA NPpOXMBaHUA NGO HAaXOAUTCA B XXMUIOM JOME, NMPU3HAHHBIM aBapUHbIM;

6) NnpeacTaBneHbl He4OCTOBEPHbIE JOKYMEHTbI U CBEAEHUS;

7) npeacTaBneHbl OKYMEHTbI, KOTOPbIE HE coaepXaT OCHOBaHWUM ANSA 3aKMOYeHUs, U3MEHEHNS,
npekpaLleHns Jorosopa coumansHOro Hanma >urnoro NoMeLLeHus;

8) nogava 3asBUTENEM NMCbMEHHOIO 3asBfEHUS, B TOM YMCNE B 3NIEKTPOHHON dhopme, 06 oTKkase
B NpeaocTaBneHu MyHUUMnansHoOm ycnyr;

9) noctynneHuve B agMuHuctpauuio 1 MOLL, otBeTa opraHa rocyaapCTBEHHOW BiacTu, opraHa
MECTHOro camoynpasneHns nnbo NoaBeAOMCTBEHHOM OpraHy rocy4apCTBEHHON BNacTU UIu
opraHy MeCTHOro camoyrpasfieHnsa opraHM3aLmm Ha MeXxBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByoWero o6 oTCyTCTBMM AOKYMEHTa U (Mnn) MHpopMauumn, HeobXoaAnMbIX NS
peLLeHnsa Bonpoca O NpeaoCcTaBneHn MyHULMNAanbHOW YCyrn, ecriv COOTBETCTBYHOLNN
AOKYMEHT He bbin npeAcTaBneH 3asiButenemM no co6CTBEHHOM MHULMaTUBE.

OTka3s B npefocTaBrneHu MyHUUmunansHoOm ycryrn no ykasaHHoMy OCHOBaHUIO J0MycKaeTcs B
crny4vae ecnu, 3aaBuTernb ObiN yBeOOMIEH O MNOMy4YeHUU Takoro oTBeTa, U eMy 6bIno NpeanoXxeHo



npeacTaBnTb JOKYMEHT U (Unn) nHpopmauumto, Heobxoammble AN peLleHnsa Bonpoca o
npegocTaBneHnn MyHUUMNanbHOW YCNyru, U He NonyyYnn oT 3asiBUTens Takme AOKYMEHT 1 (Mnu)
NHOPMaLUUIO B Te4eHUe NaTHaguaTy paboymx AHen co OHA HanpaBreHnsa yBe4OMMEHUS;

13.2. lNMnucbmeHHoe pelueHne 06 oTkase B NpeaoCcTaBNeHUN MyHUUMNANBHOW YCyrn
noanncbIBaeTCs rnason agMUHUCTPaLMN N BbliaeTcs 3asaBUTENIO C YKa3aHWeM NpUYMH oTKasa.
Mo TpeboBaHuio 3aaBuTENS, pelleHne 06 oTkase B NpedocTaBneHn MyHUUMNANbLHON yCnyrn
npeaocTaBnAeTCcs B 3NEKTPOHHOM POPME MMM MOXET BblAaBaTbCA NMUYHO UM HanNpaBnATbCS NO
no4yte B NMcCbMeHHon oopme nmbo BblaaeTcs Yepe3 MOLL.

13.3. OcHoBaHMeM Ans NpuoCTaHOBIEHUS NPefoCTaBeHNa MyHULMNAnbHOW YCnyrm aBnseTca
nonyyeHne agMuUHUCTpaLmen NocpeacTBOM MeXBEAOMCTBEHHOIO OTBETa MHAopmaLmm 06
OTCYTCTBMM B OpraHax rocyapCTBEHHOM BrliacTh 1 MECTHOIO CaMOYNpaBrieHnsl, y4acTBYHOLUUX B
npegocTaBneHn MyHUUMNansHoON ycnyru, cBegeHnin, HeobxoaumbIxX Ans NpeaocTaBneHns
MYHULIMNANbHON YCNyri.

AOMUHUCTpaUMs NpuocTaHaBNUBaeT NpeocTaBrneHe MyHUUunansHom ycrnyr, HanpasnsaeT
3aABUTEN0 COOTBETCTBYIOLLIEE YBEAOMIIEHME, B KOTOPOM MpeanaraeT npeacraBuTb Mo
CcOBCTBEHHOM MHMLUMATUBE HeLOCTalWMe AOKYMEHTbI B TeyeHue 15 pabounx gHen co aHa
HanpasrieHns yBeJOMIEHNS.

13.4. PeweHne 0 NpMoCTaHOBIIEHUUN NPESOCTaBNEHNA MYHULMMNANbLHOW YCNyry NoanmncLIBaeTcs
rnaBov aAMUHUCTPaLMM 1 BblAAETCA 3asBUTESIO C YKazaHMeM MPUYNH NPUOCTAHOBIIEHMS.
YBegomreHve 0 NPUoCTaHOBNEHUN NpeaoCcTaBNeHNss MyHULUUNAansLHOM yCryrn BolaeTcs
(HanpaBnseTca) 3asABUTENO HE NO34HEE cneayowero paboyero AHs ¢ AaThl NPUHATUSA PELLEeHUS O
NPUOCTaHOBMEHUM NMPeLOCTaBNeHUs MyHULUNANbHOW YCIyru.

14. NepeyeHb ycnyr, Heo6xoAUMBIX U 065s13aTeNbHbIX

Ans npeaocTaBreHUsl MyHULMNANbHOM YCIyr, B TOM Yucrie cBeAeHUs O AOKYMEHTaXx,
BblaBaeMbIX OpraHu3auuMsamMu, y4acTBYyrOLWMMU B NpeaocTaBleHMn MyHUUunanbHoun
ycnyru

14.1. Ycnyr, KoTopble ABASOTCA HEOBXoaUMbIMU M 06a3aTeNbHBIMY ANA NpeaocTaBneHns
MYHULMNANbHOW YCryru, B TOM YMCIe CBEAEHUN O AOKYMEHTE (AOKyMEHTax), BblaaBaeMoMm
(BblAaBaeMbIX) opraHnM3aumsiMu, y4acTBYHOLWMMN B NpeoCTaBeHUN rocygapCTBEHHON YCIyrn, He
nmeeTcs.

15. MNopsapok, paamep n 0OCHOBaHUA B3MUMaHUA rocyfapCTBEHHOM NOLWIUHbI UK UHON
nnaTbl 3a NpefocTaBrieHMe MyHULMNanbLHON yCnyru

15.1. MNpepoctaBneHne MyHULMNanbHOM yCcnyru B agMMHUCTpaLmm ocyliecTensaeTcs 6ecnnatHo.

16. MakcumanbHbIM CPOK OXMUAAHUSA B oMepeaun npu nogaye 3anpoca o npeaocTaBfieHum
MYHULMNANbHOW YCNyru, YCNyru opraHn3auun, y4acTeyoLlen B NnpegocTaBneHmm MyHuuunanbsHom
ycnyru, u Npu nonyyYeHnn pesynbtata NnpegocTaBneHns Takux ycnyr

16.1. MakcumarnbHOe BpeMa OXngaHuda B odepean npu NMYHon nogaye 3asaBneHus o
npegocTaBneHnn MyHMUMNAaNbLHOW YCIyrn coctaBnseT He bonee 15 MUHyT.

16.2. lNpegenbHas NPoAOIMKUTENBHOCTL OXUAAHUSA B 0Mepean nNpu nosly4eHun pesynbTtaTta
npeaocTaBneHnsa MyHULMNANbHOW YCAyrn He AOSMKEH NpeBbiwaTh 15 MUHYT.

17. TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX NPeA0CTaBNAETCA MyHMLMNanbHaga ycnyra
17.1. MecTononoxeHne agMUHUCTPATUBHbIX 34aHUN, B KOTOPbIX OCYLLECTBIISAETCS Npuem



3asBNeHnin 0 NpeaoCcTaBneHn MyHULMNanbHOW YCyrn, a Takke Bblgava pesynbTaTos
npegocTaBneHuns ycrnyrun, JOrmKHO obecnevmnBaTth yaoOCTBO AN rpaxdaH C TOYKU 3peHus
neLexoaHon A0CTYNHOCTM OT OCTaHOBOK OOLLECTBEHHOMO TpaHcMnopTa.

B cnyyae, ecnun nmeeTcs BO3MOXHOCTb OpraHM3aLmMm CTOSIHKM (MapKoBKKW) BO3re 34aHus
(cTpoeHus), B KOTOPOM pa3MeLLeHO NoMeLLeHe NpuemMa 1 Bblgaym 4OKYMEHTOB,
OpraHn3oBbIBAETCA CTOAHKA (MapKoBKa) ANsi IMYHOrO aBTOMOOMNBHOrO TpaHcnopTa 3asiBUTenen.
3a nonb3oBaHWe CTOsIHKOM (NApPKOBKOW) C 3aABUTENEN NnaTta He B3MMaeTCs.

[ns napkoBKu cneumanbHbIX aBTOTPAHCMOPTHBIX CPeACTB MHBANMAO0B Ha CTOsIHKE (MapKOBKE)
Bblaensetca He meHee 10% mecT (HO He MeHee 0gHOro mecta) Ana 6ecnnaTtHOM NapKOBKK
TPaHCMOPTHbLIX CPeAcTB, yrnpasnsemMblix nueanuaamu |, |l rpynn, a Takke nusanugamu Il rpynnel B
nopsgke, yctaHosneHHoM lNpasutenscteoMm Poccunckon ®egepaunm, n TpaHCNOPTHBIX CPeacTs,
nepeBo3ALLNX TaKUX NHBANUAOB U (Unn) AeTen-MHBannaos.

17.2. B uensax obecneveHnsa 6ecnpensaTCTBEHHOrO JOCTyNa 3asaBUTENen, B TOM Yncne
nepenBuraloLLMxcs Ha MHBanNMOHbIX KONAckax, BXo B 34aHue N NoMeLLeHunst, B KOTOPbIX
npegocTaBnsaeTca ycnyra, obopyaytoTca naHaycamm, NOPYYHAMM, TaKTUNbHbIMU (KOHTPACTHbIMU)
npegynpexaalwmmMmm afneMeHTaMu, UHbIMU cneumanbHbIMU NPUCNOCOBNEHNSIMN, NO3BOSIAOLLNMM
obecneuntb BecnpenaTcTBEHHbLIM AOCTYN U NepeasuxKeHne NHBannaoBs, B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon ®eaepaumm o coumanbHOW 3alunTe MHBanMaos.

LleHTpanbHbI BXOA B 34aHMe YNONIHOMOYEHHOIo opraHa 4osmkeH 6biTb 0bopyaoBaH
MHOPMaLNOHHON Tabnuykom (BbIBECKOWN), coaepkaLlen MHpopmaLmio:

HauMeHOBaHue;

MEeCTOHaxoXaeHune 1 rpnanveckui agpec;

pexum paboThl;

rpaduk npuema;

HOMepa TeneOoHOB AN ChpaBoK.

MomeLeHuns, B KOTOPbIX NPeAOCTaBnseTCca ycnyra, A0SMKHbl COOTBETCTBOBATb CaHUTaApPHO-
aNNOeMNOSIOrM4yeckMM npasuiam n HopMaTMeawm.

[MomelLeHuns, B KOTOPbIX NPeoCTaBnseTcs ycnyra, ocHalaTCs:

NPOTUBOMNOXXaPHOM CUCTEMOWN U CPeaCTBaAMU NOXKAPOTYLUEHUS;

CUCTEMOW OMNOBELLEHNA O BO3HUKHOBEHNN Ype3Bbl4anHOW CUTyauuu;

cpencTBaMK OKasaHWs NepBov MEOULIMHCKOW NOMOLLY;

TyaneTHbIMW KOMHaTaMn gns nocetTuTenen.

17.3. 3an oxugaHus 3aasuTtenen obopyayeTcs CTyNbSAMN, CKAMbSMWN, KONIMYECTBO KOTOPbIX
onpegenseTca ucxoasa n3 akTU4ecKom Harpyskn U BO3MOXHOCTEN AN UX pasMeLLeHNs B
nomMeLLeHnn, a Takke MHPOPMALNOHHBIMU CTEHAAMM.

TekcTbl MaTepmanos, pasMeLLeHHbIX Ha UHPOPMaLMOHHOM CTeHAE, nevaTarTca yaoOoHbIM Ansg
yTeHus wpudtom, 6e3 ncnpaBneHui, ¢ BolaeneHmeM Hanbonee BaxHbIX MECT NOMYXUPHbIM
LWpUTOM.

MecTa ons 3anonHeHns 3asBrneHun obopyayroTcs CTynbsiMu, cTonamm (ctorikamu), 6naHkamm
3asBNeHNn, MMCbMEHHbIMU NPUHAONEXHOCTAMMN.

MecTa npuema 3assutenen obopyayroTca MHPOPMaLMOHHBIMK Tabnuykamu (BbiBeCKamu) ¢
yKasaHnem:

HOMepa KabuHeTa U HaMMeHOBaHUA OTAenNa;

amnnuu, UMeHn 1 otTyecTBa (NnocnegHee — NPy HanNUYUKn), OIMKHOCTU N1LA, OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB;

rpadovika npuema 3asiButesnien.

Paboyee MecTo KaXxgoro 0TBETCTBEHHOIO fnua 3a NpUeM JOKYMEHTOB, JOSMKHO ObITb
060pyaoBaHO NePCOHaribHbIM KOMMBbOTEPOM C BO3MOXHOCTbIO A0CTyNa K Heo6xoauMbiM



NMHopMaUNOHHbIM 6a3am JaHHbIX, NeYyaTaroLwnM YCTPONCTBOM (MPUHTEPOM) U KOMMUPYIOLLMM
YCTPOWCTBOM.

Nuuo, oTBeTCTBEHHOE 3a NPUEM AOKYMEHTOB, AOMMKHO UMETb HACTONbHY Tabnuyky ¢ ykasaHuem
dhamMunmu, UMeHn, oTyecTBa (NnocrnegHee - NPU HaNUYUU) N OMKHOCTH.

17.4. Tpun npegocTaBneHnn MyHUUMNanbHON ycnyrn uHBanngam obecneynsaroTcs:
BO3MOXHOCTb 6ecnpensiTCTBEHHOro A0CTyna K 06bekTy (34aHuto, MOMELLEHWIO), B KOTOPOM
npegocTaBnsaeTca ycnyra;

BO3MOXHOCTb CAMOCTOSATESTbHOIO NepeaBMKEHNS N0 TEPPUTOPUMN, HA KOTOPOM PaCMONOXeHbl
30aHUS 1 NOMELLIEHUS, B KOTOPbIX NPefoCTaBNAeTCs ycnyra, a Takke BXoAa B Takne 06bekTbl U
BbIXxO4a 13 HUX, NOCaAKuN B TPAHCMOPTHOE CPEeACTBO M BbICAOKN U3 HEro, B TOM YUCTIE C
NCNosib3oBaHMe Kpecria-KONnsiCKu;

COMpoBOXAeHMe NHBaNnaoB, UMELNX CTONKME pacCTPOMUCTBA (PYHKUUM 3pEHUS U
CaMOCTOATENBHOIO NepeaBMKEHNS;

Hagnexaulee pasmelleHne obopynoBaHusa N Hocutenen nHpopmauumn, HeobxoamMmblx Ans
obecneyeHns 6ecnpensaTCTBEHHOrO AOCTyNa MHBaNMAoOB 34aHNSM U NOMELLEHUAM, B KOTOPbIX
npegocTaBnAeTcs ycnyra, v K ycriyre ¢ y4eToM OrpaHU4eHUn Ux XusHeaesaTerbHOCTY;
AybnvposaHue HeobxoaMMon AN NHBaNMAO0B 3BYKOBOW N 3pUTENbHON MHOpMaLuK, a Takke
HagnMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaunmn 3Hakamu, BbINOSHEHHBbIMU
penbedHO-ToYeYHbIM WpndTom bpanns;

AOMyCcK cypaonepesofynka U TMdriocypaonepeBoaymka;

Aonyck cobakn-npoBogHUKa NPy HanMyunmM AOKyMeHTa, NOATBEPXAaoLWwero ee cneynansHoe
o0y4eHune, Ha 06BLEKTI (3A4aHNSA, MOMELLEHMST), B KOTOPbIX NPEAOCTaBMATCA YCNYIu;

oKasaHue uHBanuzam noMoLLm B npeogosieHnn 6apbepos, MeLLaLMX NONYyYEHUIO UMK
MYHMLMNANbHOW YCNYrM HapaBHe C APYrMMn Nuuamum.

18. lNokasatenu AOCTYNHOCTM M Ka4yeCTBa MyHULUUNANbHbIX YCIyr (BO3MOXHOCTb NOMyYeHNs
MHopmauun o xoae nNpefocTaBneHns MyHULMNAnsHON YCNyru, BO3MOXHOCTb NONyYEeHUs yCryru
B 3NeKTPOHHOW hopme nnu 8 ML)

18.1. lNokasaTtenamu AOCTYMNHOCTM U KayecTBa MyHULMNANbLHON YCIyrn ABNATCS:

— JOCTOBEPHOCTb NpefocTaBnaeMomn rpaxgaHam nHdopmauuu;

— MONHOTa MHAPOPMUPOBAHUS TPaXKAaH;

— HarnsagHoCTb hopM NpeaocTaBnseMon MHopMauun o6 agMMHUCTPATUBHBLIX Npoueaypax
(oenctBusx);

— yoo6CTBO U JOCTYNHOCTb NOSTyYeHUs MHpopmaunn 3asBuTensamMm o nopsake npeaocTaBneHus
MYHULMNANbHOW yCnyru;

— cobniogeHne CpoKoB UCNOSNTHEHUSA OTAENbHbBIX aAMUHUCTPATUBHBIX NpoLeayp (AencTasnn) u
npeaocTaBneHNa MyHULMNANIbHOW YCyrn B LIENOM;

— cobntogeHnn TpeboBaHUn cTaHgapTa NpeAoCTaBeHUss MyHULMNANbHON YCIyru;

— OTCyTCTBME Xanob Ha pelleHns, genctens (6esgencTane) JOMMKHOCTHBIX WL U cneunannucToB
agMVHUCTpaUnn B Xxoae NpeaocTaBneHnsa MyHULMNanbHOW yCryru;

— MOMHOTA U aKTyanbHOCTb MHOPMaLMK O NopsiaKke NPeaoCTaBeHUss MyHULMNANbLHON YCIyrn.
18.2. 3asBuTtensam npefocTaBnsaeTcs BO3MOXHOCTb MONyYeHUs nHopmMauum o xoae
npeaocTaBneHnsa MyHULMNAIbHOW YCAyrn 1 BO3MOXHOCTb MOMy4YeHUs MyHULMNAanbHOW YCNyru B
anekTpoHHou cbopme ¢ ncnonbsosaHuem EMMCY/PITY n no npuHuuny «ogHoro okHa» Ha 6ase
MoLI.

18.3. MpoJomknTenbHOCTb OXMAaHUSA B odepeamn npu obpalleHnn 3assutens ansa nonyvyeHms
MYHULMNANbHOM YCNyrn He MOXeT npesbiwaTb 15 MUHYT.

18.4. 3asBuTensm — uHBanMgam, MMerLme CTONK1Me paccTponucTBa (PyHKUUN 3peHUs U



CaMOCTOATENBHOrO NepenBmKeHns, obecneymBaeTcsl CONPOBOXAEHNE N OKa3aHNEe NOMOLLN B
NMOMELLLEHNSIX aaMUHUCTPaUMK NMPU NONTYYEHUN MYHULMNANbHON YCNyrn, a Takke 4oMnyCcKarTcs
cob6akn—nNpPoOBOAHUKMN.

18.5. MyHMumMnaneHaga ycriyra MoXeT oKasblBaTbCHA NOCPELCTBOM Bbl30Ba crneuuanucTa,
OTBETCTBEHHOIO 3a NpeAoCTaBNeHNe MyHMLUMNANbHOW YCyrn Ha AOM K yKa3aHHbIM B nyHkTe 18.4
HacTOsILLEro agMMHUCTPATMBHOIO pernamMeHTa nuuam.

18.6. 3gaHne agMnHUCTpaumnmn obopyaoBaHO KHOMKOW — BbI3OBOM, M3BeLLaroLen 0 npubbitnm
WHBanuaa.

19. NHble TpeboBaHUA, B TOM YnChe yunTbiBaloLLmMe 0COBEHHOCTN opraHmM3aumm npegoCcTaBneHuns
MYHULMNANbHOM YCyry No NpUHUMNY «O4HOro okHa» Ha 6ase MOL| n B anekTpoHHOM hopme

19.1. 3asBuTento NpegocTaBnNAeTCsi BO3MOXHOCTb MOMYyYEHUA MyHULMNANbHOW YCyrn no
NPUHLMNY «OQHOrO OKHa», B COOTBETCTBUMN C KOTOPbLIM NpeaoCcTaBneHne MyHUUMNansHOM ycnyru
OCYLLIECTBNSAETCA NOCNe OQHOKPaTHOro obpalleHnsa 3asBnTens ¢ COOTBETCTBYHOLLUM 3anpocoM, a
B3anMOAENCTBME C agMUHUCTpaumen ocyuwectengetca MOL| 6e3 yyactmns 3assutens B
COOTBETCTBUN C HOPMATMBHbLIMM MPABOBbLIMU aKTaMu M COrflalleHneM O B3auMOAENCTBUM MeXAY
agMuHuctpauven n MOL, 3akntoyYeHHbIM B yCTaHOBIIEHHOM NOPSAKE.

19.2. OpraHusauna npegocTaBneHns MyHuumnaneHom ycnyrm Ha 6asze ML ocywecTBnsaeTcs B
COOTBETCTBUM C COrnalleHMemM o B3auMoAeNCcTBMM Mexay agMmuHucTpaumen n MoLl,
3aKIMYEeHHbIM B YCTAHOBNEHHOM MOpPSAKe.

19.3. MyHuumnaneHaga ycnyra npegocrtasnsercsa 8 MOL| ¢ yyeTom npuHumna
3KCTEPPUTOPMANbHOCTU, B COOTBETCTBUN C KOTOPBLIM 3asBUTENb BrpaBe BbiOpaTh Ang obpalyeHus
3a nonyyYyeHnem MyHuuunansHom ycnyrm niobon MOLL, pacnonoxeHHbI Ha TeppuTOpUN
Ennsosckoro panoHa.

19.4. lNpun npegocTaBneHNN MyHULUMNANbHON yCnyrn yHMBepcarnbHbIMKU cneynanuctamm MoL|
NCMONHATCS cneaylowme agMMHUCTPaTUBHbIE OENCTBUSA:

1) npnem 3aaBneHns N JOKYMEHTOB, HEOBXOAMMBIX AN1s NPeJoCTaBeHNs MyHULMNanbHON
yCcnyru;

2) hopmumpoBaHMe N HanpaBneHne 3arnpocoB B OpraHbl (OpraHmM3aunm), y4acTeyoLLme B
npegocTaBnNeHUM MyHMUMNANbLHOW yCnyrn (npy HEO6X0ANMOCTN);

3) BblAa4a JOKYMEHTa, ABNSAIOLWErocs pe3ynbTaToM npegocTaBneHns MyHULMNansHOM yCnyru.
19.5. AAMUHUCTPaTUBHBIE OENCTBMSA NO NPUEMY 3asBMEHUS U JOKYMEHTOB, HEOOXOANMbIX A5
npegocTaBneHna MyHULMNANbHOW YCNyrn, a Takke Bblgade AOKYMEHTa, ABMSOLWEerocs
pes3ynbTatoMm NpeaoCcTaBfieHUss MyHULMNANbHON YCIyrn, OCYLLECTBASIOTCS YHUBEPCAlibHbIMMU
cneunanuctamm MOLL no npuHUmMny aKcTeppuTopuaribHOCTU.

19.6. 3asBuTEnn NMEKT BO3MOXHOCTb MOSyYEeHUS MyHULMNAnbHOW YCNyru B 3NeKTPOHHON hopme
¢ ncnonb3oBaHuem EMCY/PITY:

1) nony4eHna nHgopmaumm o nopsgke NpeaocTaBfieHUss MyHUUMNANsLHOW YCNyru;

2) 03HaKOMMEeHNs ¢ opmMamMm 3asiBIEHNIN, HEOBXOAMMbIX ANSA NONYYEHUST MyHMLMNANbHON
ycnyrn, obecneveHna Joctyna K HUM A5 KONMpOoBaHUA 1 3anoSTHEHUS B 3NIEKTPOHHOM BUae;

3) HanpaeneHus 3anpoca, Heob6xoaUMOro AN NpegocTaBNeHNs MyHULMNANbHOW YCNyru;

4) ocyLLeCTBeHMs MOHUTOPUHIa xofa NpeaocTaBreHns MyHULMNanbHON yCnyru;

5) nony4yeHus pesynbTaTa NpeaocTaBeHnss MyHUUMNansHOW YCIyrn B COOTBETCTBUM C
AENCTBYIOLWNM 3aKOHOAATENTbCTBOM.

19.7. lNpwn HanpaBneHun 3anpoca o NPeaoCcTaBIEHNN MyHULUNANbLHOW YCYrn B 3NEeKTPOHHOWN
dopMe 3aaBuUTENb (hopMUpyeT 3asiBNeHne Ha npeaocTaBneHne MyHuumnaneHom ycnyrm B dpopme
3MIEKTPOHHOro AOKYMEHTa 1 NOANUCHIBAET €ro 351IeKTPOHHOM NOANUCHI0 B COOTBETCTBUN C



TpeboBaHnamm degepanbHoro 3akoHa oT 06.04.2011 Ne 63—P3 «O6 aneKkTpoOHHOM NOANUCKY,
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3 «O06 opraHmsauum npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHBIX YCITyr».

19.8. lNpu HanpaBneHun 3aaBNeHNa 0 NPeaoCcTaBIEHNN MyHULMNANBHOW YCYru B 3N1EKTPOHHOMN
dopMe 3aaBUTENb BrpaBe MPUNoXUTb K 3adBNEHUI0 O NpeaoCcTaBneHnn MyHUUUNanbHoM yCnyru
AOKYMeHTbI, yka3aHHble B nyHkTax 10.1 n 11.1 HacToswero AQMUHUCTPATUBHOIO perrnameHTa,
KOTOpble POPMUPYIOTCH U HanNpaBnAlTCA B BUAE OTAENbHbIX hannoB B COOTBETCTBUMN C
TpeboBaHNAMM 3aKOHOAATENLCTBRA.

19.9. lNpn HanpaBneHun 3asBrieHNs B 3NIEKTPOHHOM (bopMe npeacTaBuTesnieM 3asaBuTens,
AENCTBYIOLLNMM HA OCHOBaHWN JOBEPEHHOCTU, AOBEPEHHOCTbL JOIMKHA OblTb NpeacTaBneHa B
opMe 3NEKTPOHHOIO JOKYMEHTA, NOAMUCAHHOIO 3N1EKTPOHHOM NOAMUCHI0 YMONTHOMOYEHHOIo
nuua, BbigasBLUero (noanucasLlero) 4JOBEPEHHOCTb.

19.10. B TeyeHue 5 gHen ¢ gaTbl HanpaBrieHUsa 3anpoca o npeaocTaBneHnn MyHULMNansHOn
yCryru B 9f1eKTPOHHON hopMe 3aaBUTENb NpeaocTaBnaeT B agMUHUCTPaLNIO JOKYMEHTHI,
npegcrasneHHble B NyHKTe 10.1 HacToALWwero agMMHUCTPATUBHOIO pernamMeHTa (B crnyyae, ecnu
3anpoc N OKYMEHTbLI B 9NIEKTPOHHOW (POpME He cocTaBfeHbl C UCMONb30BAHNEM 3NIEKTPOHHON
nognucun B COOTBETCTBMM C AENCTBYHOLLMM 3aKOHOOATENBbCTBOM). 3asiBUTENb Takke Brnpase
npeacTaBnTb NO COBCTBEHHON MHULMATUBE AOKYMEHTbI, yKa3aHHble B nyHkTe 11.1 HacTodAwero
agMWHUCTPATUBHOIO pernamMeHTa.

19.11. [Ins 06paboTkn nepcoHanbHbIX 4aHHbIX NPU perncTpauumn cydbekTa nepcoHanbHbIX
AaHHbix Ha EMNTCY/PITY nonyyeHue cornacus 3assButens B COOTBETCTBUKN C TpeBOBaHNSAMN CTaTbu
6 ®enepanbHoro 3akoHa ot 27.07.2006 Ne152—-d3 «O nepcoHanbHbIX AaHHbIX» He TpebyeTcs.
19.12. OcobeHHOCTN NpeaocTaBneHns MyHULMNANbHOM YCNyru B 3N1eKTPOHHOW hopMme.
Bo3moxHOCTb ohopmneHna 3anpoca B 3N1eKTPOHHOU hopme nocpenctasom PITY
npeaocTaBnNAeTCs TOMNbKO 3adABUTENSM, MMEIOLNM NOATBEPXKAEHHYIO YYeTHy0 3annucs B ECUA.
Ecnun 3aaButens He umeeT noaTeBepXKaeHHon yyeTHoun 3anucn B ECUA, To emy Heobxogmmo
NPONTU NpoLeaypy pernctpauumn B COOTBETCTBUM C NpaBunamun peructpauum B ECUA.

[nsa pernctpaunmn 3anpoca Ha npegoctaBneHme MyHuumMnaneHon ycnyrm nocpeacrtsom PITY
3a8BUTESNO HEOOBXOANUMO:

— aBTopusoBaTtbcd Ha PIIMY ¢ ucnonb3oBaHnem noaTBepXAEHHON YY4ETHON 3anucu,
3apernctpupoBaHHon B ECUA;

— N3 CNUCKa MyHULUMNAanbHbIX YCryr BblbpaTb COOTBETCTBYIOLLYO MYHULMNASBHYIO YCAYTY;

— HaXXaTueM KHOMNKM «[ony4nTb ycrnyry» MHUULManM3mpoBaTb onepauuio no 3anonHEHUI0
3I1EKTPOHHOM (POPMbI OLHOIO U3 3aABNEHUN:

— OTNPaBUTb ANEKTPOHHYIO hOopMy 3anpoca B agMUHUCTPaLMIO.

lll. CocTaB, nocrnenoBaTefibHOCTb U CPOKU BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp
(aencteun), TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIe OCOBEHHOCTU
BbINOJIHEHNUA aAMUHUCTPATUBHbIX Npoueayp (AeMcTBUn) B INIeKTPOHHOWU ¢hopme

20. NepeyvyeHb aAMUHUCTPATUBHLIX Npoueayp

20.1. NpepocTaBneHne rocygapCTBEHHOM YCNyru COCTOUT N3 agMUHUCTPaTUBHOW Npouenypsbl:
«3aKYeHne, U3MEHEHNe, NpekpaLleHme AoroBopa coumanbHOro HanMma» 1 BKnovaeT B cebs
cnefywouine agMUHUCTPaTUBHbBIE OENCTBUS:

1) npnem 3aaBneHns 1 JOKYMEHTOB, HEOOXOAMMBIX NS NPeOCTaBNeHNS MyHULMNANnbHON



yCcnyru;
2) peructpaums 3asaBneHus u JOKYMeHTOB, HeO6XoANMbIX 4SS NpeAoCTaBeHUss MyHUUMNANbHON
ycnyru

3) obpaboTka 1 npeasapuTenbHOe pacCMOTPEHNE 3asiBIIEHUS N NpeACcTaBNeHHbIX JOKYMEHTOB;
4) hhopMmnpoBaHME N HanpaBieHMe MeXBEAOMCTBEHHbIX 3anpoCcoOB B OpraHbl (opraHu3aumm),
yyacTByloLMe B NpegocTaBneHnn MyHUUunanbHou ycnyru;

5) npuHATHe peweHuns o npegocTtasneHmm (06 oTkase NpeaocTaBneHnsa) MyHUUMNAnNbHOW YCNyru;
6) BblAa4a JOKYMEHTa, ABNSAOLWErocs pe3ynbTaToM npegocTaBneHns MyHULMNansHOM yCnyru.
20.2. bnok—cxema npegocTaBneHnss MyHuUunansHom ycnyru npusegeHa B NpunoxeHun 5 k
HacTosLeMy aAMUHUCTPATUBHOMY pernameHTy.

20.3. Nopsgok ocyLwecTBNeHns agMUHUCTPATUBHBIX NpoLeayp B 9NEeKTPOHHON hopMe, B TOM
yucne ¢ ucnons3osaHnem PIITY/EMNTY.

20.3.1. MNMopsigok 3anmcu Ha npuem B agMmnHucTpaumto nocpeactsom PITY/EMTY. B yensax
npegocTaBnNeHns MyHULMNANbHOM YCNyru OCyLLECTBSIETCS NpMeM 3asBuTenemn no
npegBapuTenbHOM 3anmcu. 3annucb Ha npuemM nposoauTcs nocpencrsom PITY/ EMNTY.
3asBuTento NpegocTaBnseTcs BO3MOXHOCTbL 3anvcn B nobble cBOBOAHbIE ANg npueMa aaty u
BpeMsi B npefenax yCTaHOBMEHHOro B agMUHUCTpaunn rpaduka npuemMa 3asiButenen.
AOMUHUCTpaums He Bnpase TpeboBaTb OT 3a8BUTENS COBEPLUEHMS UHbIX 4ENCTBUIN, KPOME
NPOXOXAEHNA OEHTUMUKALUMM U ayTEHTUUKAUUN B COOTBETCTBUU C HOPMATUBHBLIMU NPAaBOBbLIMU
akTamn Poccunckon denepaummn, ykasaHus Lenn npuemMa, a Takke npegocTaBneHns CBeeHun,
HeobXxo4MMbIX A4NA pacyeTa ANMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbl He06X0ANMO
3abpoHunpoBaTb A4ns npuema.

20.3.2. MNopsgok hopMupoBaHus 3asBfieHUs1 MOCPELCTBOM 3aNOSTHEHNSA €ro 3MeKTPOHHON (hopMbl
Ha PIIY/EMTY, 6e3 HeobxoauMoCTy AONONHUTENBHOM Nogayn B Kakon—nnbo nHom opme.

Ha PIMIY/EMTY pasmewatotca obpasel 3anonHeHns aNeKTPOHHON (dOpMbl 3a8BNEHUS.
dopmaTHO—Nornyeckasa npoBepka chopMmMpoOBaHHOIO 3adBMEHNS OCYLLLECTBSIETCA
aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asaBUTENEM KaXKaoro 13 noneun aneKkTpoHHon oopMmsbl
3aaBnenHns. Npu BbISIBIEHUN HEKOPPEKTHO 3anOfIHEHHOIO NOJIS ANIEKTPOHHON hOPMbI 3asiBIIEHUS
3asBUTENb YBEAOMIAETCS O XapaKTepe BbIsIBIEHHOW OLNOKN 1 nopsigke ee yCcTpaHeHns
nocpencTBoM MHPOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NEKTPOHHON dhopme
3asBNeHns.

20.3.3. MNpun hopmmnpoBaHmn 3asBNeHUs 3asBUTENO obecneynsaeTcs:

1) BO3MOXHOCTb KONMUPOBAHUSA U COXPaHEHUs 3asiBIIEHNS N JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTaX
1-3 nyHkta 10.1 HacToALWEro agMMHUCTPATUBHOIO pernameHTa, HeobxoanMbIX Ans
npegocTaBneHns MyHULMNANbHOM YCNyru;

2) BO3MOXHOCTb nevatu Ha BymMa)kHOM HOCUTENE KOMUU NIEKTPOHHON hOpMbI 3asiBNIEHUS;

3) coxpaHeHue paHee BBeAEHHbIX B 3MIEKTPOHHYH dOpMY 3asiBfIEHNS 3HAYEHWI B 06O MOMEHT
no >XenaHuto 3asBUTESS, B TOM YMCe Npu BO3HMKHOBEHUM OLLIMOOK BBOAA M BO3BpaTe Ans
NOBTOPHOrO BBOAA 3HAYEHUN B 9NEKTPOHHYO (DOPMY 3asiBIIEHUS;

4) 3anonHeHne nonen anekTPoHHOM OpMbI 3a8BNEHUs 4O Ha4Yana BBOAa CBeAEHUN 3adBUTENEM
C MCnosb3oBaHWeM cBefeHui, pasmelteHHbix B ECUA n ceegeHunin, onybnmkoBaHHbIX Ha
PICY/EMTY, B 4yacTn, kacarLencsa ceegeHnin, otcytcteytowmx B ECUA;

5) BO3MOXXHOCTb BEPHYTLCSA Ha Nt0OON M3 3TANOB 3arnoSfIHEHUS ANEKTPOHHOM POPMbI 3as8BNEHUS
6e3 notepwn, paHee BBeAEHHON MHGOpMaLK;

6) BO3MOXHOCTb gocTtyna 3aasutens Ha PITY/EINTY k paHee nogaHHbIM UM 3adBNeHUAM B
Te4yeHne He MeHee OAHOro roaa, a Takke 4YaCTMYHO CPOPMUPOBAHHbIX 3aNpOCOB — B TEYEHME He
MeHee 3 MecsiLeB.

CdopmnpoBaHHOe 1 nognucaHHoe 3asiBNeHne U AOKYMEHTbI, yKa3aHHble B nognyHkTax 1-3



nyHkTa 10.1 HacTosALWero agMMHUCTPATMBHOIO perfnamMeHTa, Heobxoaumble ANs NpefoCTaBneHns
MYHULMNANbHOM yCnyru, HanpaensaTCca B agMUHUCTpauuio nocpeactsom PITY/ENTY.

20.3.4. MNopsigok npyema 1 perncTpaumm B agMMHUCTPaLMK 3as8BEHNSA U UHBbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANTbHOW YCyri.

AoMUHUCTpauna obecrneymBaeT NpUeM JOKYMEHTOB, HEOBXOOMMbIX ONA NpeocTaBneHus
MYHULUMNANbHOW YCRyri.

Cpok peructpauumn 3assrneHumsi coctaenseTt 1 pabounin oeHb.

Mpn nonyyeHumn 3asiBNEeHNs B 3NIEKTPOHHOM (bopMe B aBTOMaTUYECKOM peXMMeE OCYLLEeCTBNAETCS
hOpMaTHO—NOMMYECKMIA KOHTPOSb, 3asiBUTENIO COOOLaeTCs NPUCBOEHHbIN YHUKAIbHbIA HOMEp, MO
KoTopoMmy B cooTBeTcTBYoWeM pasgene PITY/ENMTY otobpaxaeTca nHdopmaumnsa o xoae
006paboTkn 3asBneHus.

[Mprem u perncTpaums 3asiBrieHNs OCyLLECTBNAETCS YNOSTHOMOYEHHbIM JIULOM aAMUHUCTPaL MK,
OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio 3asaBneHns Ha npegocTaBrieHme yCnyrm B 9NeKTPOHHON
dopme.

[Mocne perncrpaumn 3agBneHnsa HanpasnsaeTcs YNosIHOMOYEHHbIM JIULIOM, OTBETCTBEHHbBIM 3a
npuem n perncTpauuio 3agaBrneHust YrnonHOMOYEHHOMY OOSPKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansLHOM yCryri.

[Mocne npuHATUS 3asBNeHnd, yNoTHOMOYEHHbIM AOMKHOCTHBLIM TMLOM, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHMUMNanbHOW yCcnyru, CTaTyc 3asiBreHns 3agaBuTens B IMYHOM KabrHeTe Ha
PIIY/EMTY obHoBnsieTcs Ao ctatyca «NPUHATOY.

20.3.5. Nony4eHne pesynbTaTta NpegocTaBneHns MyHUUMNanbHON yCnyru.

B kayecTBe pesynbTata npeaocTaBneHnss MyHUUunanbsHoOM ycryrm 3assuTens No ero solbopy
BrnpaBe MonyynTb:

1) Nnpy HaNN4YMM TEXHMYECKON BO3MOXXHOCTW yBEeLOMIIEHNE O COOTBETCTBUN NN O
HEeCOOTBETCTBMM B POPME 3NEKTPOHHOIO JOKYMEHTa, NOANUCAHHOIO YNOSTHOMOYEHHbIM
AOSDKHOCTHBLIM NULOM C ucnonb3oBaHnem I,

2) yBegomrieHme o COOTBETCTBUM NN O HECOOTBETCTBMM HA ByMaKHOM HOCUTENE B
agMuHucTpaumm unm B ML,

20.3.6. Nony4eHne cBeaeHUn 0 Xo4e BbINONTHEHUS 3asBSIEHMS.

3aaBuTeNb NMEET BO3MOXHOCTb MOMyyYeHns HopMauumn o xoge npeaocTaBreHns
MYHULIMNANbHON YCNyri.

B cnyyae nogauu 3assneHus nocpegctesom PITY/EMNTY nHdopmaumsa o xoge npeaocTaBreHns
MyHUUMNAnbHOW ycrnyru otobpaxaeTcs B MMYHOM KabuHeTe 3aasutens Ha PITY/ENTY.

Mpwn npegocTaBneHnn MyHULUNAaNbLHOW YCyrn B aNeKTPOHHON hopMe 3asBUTES0 HanpaBnseTcA:
1) yBeaommeHune o 3anucu Ha npuem;

2) yBegoMIeHme o npueme n permctpauumn 3asBreHnst U MHbIX JOKYMEHTOB, HEOOXOANMbIX AN
npeaocTaBneHnsa MyHULMNAaIbHOW yCyru;

3) yBegomMIieHe 0 Havane npoueaypbl NpeaocTaBeHms MyHUUMnansHOW yCnyru;

4) yBeOMIMeHNe 0 BO3MOXHOCTM MOMNyyYnTb pesynbTaT npeaocTtaBneHns MyHUUunanbHOW yenyru;
20.3.7. OcyLuecTBNEHNE OLEHKN KavyecTBa NpeaoCTaBNeHNS MyHULMMNANbHOW YCNYTIW.

3agaBuTenNb BripaBe OLEHUTb Ka4eCcTBO NpeaocTaBneHnsa MyHUUUNanbHOW YCyrn ¢ MOMOLLbIO
YCTPOWCTB NOABWXHOM pagnoTenedoHHON CBA3KU, NPU Harnn4mm TEXHUYECKON BO3MOXHOCTU C
ncnonb3oaHmem EMNMY/PITY, TepMrHanbHbIX YCTPOWCTB.

21. NMpuem 3asBNeHUs U 4OKYMEHTOB, HEOGXOAUMbIX ANS NpeaoCcTaBreHus
MYHULMNANbLHOW ycnyru

21.1. OcHoBaHMeM Ong Havyana agMUHUCTPATUBHOIO AENCTBUS SBISETCA NOCTyNNeHne B



agMuHucTpauuio nnu MOLl saasneHns n npunaraemMbix K HeMy AOKYMEHTOB, NpeaCcTaBneHHbIX
3asBuTEneM:

a) B agMUHUCTpaumn:

— NOCPeACTBOM JIMYHOro obpalleHns 3aaBuTens,

— NOCPeACTBOM MOYTOBOIO OTNPAaBIIEHWS;

— nocpencTBoM TexHudeckmx cpeacts EMMY/PITY;

6) B M®L| nocpeacTBom nnYHOro obpalleHuns 3asButens.

21.2. lNpuem 3aaBneHns n JOKYMeHTOB, HeOBXoANMbIX 4SS NpefoCTaBeHnss MyHUUMNansHON
ycrnyru, oCcyLecTBNAT cneumanuctbl agMMHUCTpaumm nnu cotpyaHmkm MoLl.

21.3. lNpurem 3aaBneHns n 4OKYMEHTOB, HEOBX0ANMbIX AN NPeAoCTaBEHNSs MyHUUMNANbHON
ycnyrn ocywectengetcs B MOL| B cOOTBETCTBUM C COrnalleHMeM O B3anMOAENCTBUM MeXAY
agMuHuctpauuen n MOLL, 3akntoyYeHHbIM B YCTaHOBIIEHHOM NOpSAKe, €CNU UCNONHEHWE AAaHHOMOo
agMWHUCTPATUBHOIO OENCTBUSA NPeayCMOTPEHO 3aKITHOYEHHbBIM CornalleHneM.

21.4. Tpun nocTynneHnn 3asaBneHns u npunaraemMbix K HeMy JOKYMEHTOB NOCPeCTBOM SINYHOIO
obpalleHna 3asBuTensa B agMUHUCTpauunio unm MOL, cneumannct, OTBETCTBEHHbIN 3a NpUeM 1
perncTpauuio 3asBrneHusi, OCyLLeCTBNAET CcreayoLlyto nocrnenoBaTeNlbHOCTb AENCTBUN:

1) ycTtaHaBnuBaeT npeamMeT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBUE JIMYHOCTU 3aABUTENS LOKYMEHTY, YAOCTOBEPSAOLWEMY NIMYHOCTb
(B cny4yae, ecnu 3aaBuTenem aenseTcs uandeckoe nuuo);

3) NpoBepHAeT HanMune JOKyMeHTa, yAOCTOBEPAIOLLErO nNpaa (MOfIHOMOYUS) NpeacTaBuTens
un3n4eckoro unu tpuanyeckoro nuua (B cnyyae, ecnu ¢ 3asieneHnem obpawiaercs
npeacraBuTens 3asaBUTeENs);

4) ocywlecTBnseT CBEPKY KONUN NpeacTaBfieHHbIX JOKYMEHTOB C X OpUrMHanamu;

5) npoBepAeT 3aABNeHne 1 KOMMNEKTHOCTb Npuraraembix K HEMy JOKYMEHTOB Ha COOTBETCTBME
nepeyYyHo JOKYMEHTOB, NpeayCcMoTpeHHbIX NyHKToM 10.1 n 11.1 HacTosLwero agMMHUCTPATUBHOIO
perrnameHTa;

6) NpoBepAeT 3aABNeHne 1 npunaraemMble K HeMy JOKYMEHTbl Ha Hann4Me nog4YncToK, NPUNUCOK,
3a4epPKHYTbIX COB N MHbIX HEOrOBOPEHHbIX UCNPAaBMEHUIA, CEPbE3HbIX NOBPEXAEHUN, HE
NO3BONSAIOLMX OOHO3HAYHO UCTOSNKOBATb UX COAEPXKaAHME;

7) OCyLLLeCTBISAET nNpmMemM 3asBfeHns U JOKYMEHTOB MO OMUCU, KOTOpasi COAEPXXUT MOSHbIN
nepeyeHb AOKYMEHTOB, NPeACTaBeHHbIX 3asaBUTENEM, a NPY HaNn4mMm BbISBMEHHbIX HE4OCTaTKOB
— NX OnucaHwue;

21.5. Cneumanuct MOLl, oTBeTCTBEHHbIN 3a NPUEM JOKYMEHTOB, B JOMOSHEHNE K OENCTBUSAM,
YKa3aHHbIM B MyHKTe 21.4 HAcCTOsLLEro aAMUHUCTPATUBHOIO perfnaMmeHTa, ocyLlecTsnsaeT
cnegyowne aencTeus:

1) npoBepsieT KOMMMNEKTHOCTb NPeACTaBfEeHHbIX 3asBUTENEM JOKYMEHTOB MO NepeYyHto
AOKYMEHTOB, npeaycMoTpeHHbIx nyHkToMm 10.1 1 11.1 HacTosLWwero agMMHUCTPaTUBHOIO
perrnameHTa;

2) hopmupyeT nepeyeHb JOKYMEHTOB, He NpeaCTaBNeHHbIX 3asiBUTENEM U CBEAEHUS U3 KOTOPbIX
noanexart noslyYeHnto NocpeacTBoM MeXBEAOMCTBEHHOIO MHPOPMALIMOHHOIO B3aUMOLENCTBUS;
3) HanpasnseT cneunanucty MOLL, oTBETCTBEHHOMY 3a OCYLLECTBNEHNE MEXBESOMCTBEHHOIO
MHPOPMALMOHHOIO B3auMOAencTBus, COOPMUPOBaHHBIV NepeYvyeHb JOKYMEHTOB, He
npeacTaBneHHbIX 3as8BUTENEM U CBEAEHUS U3 KOTOPbIX NoAnexaT NnoyyeHno NocpeacTBOM
MeXBeJOMCTBEHHOINO MHOPMAaLMOHHOIO B3aMMOLENCTBUS;

4) Npu HanM4MM BCexX AOKYMEHTOB U CBeAeHUI, NpeayCcMoTpeHHbIX nyHkToMm 10.1 1 11.1
HaCcTosLLEero aAMUHUCTPATUBHOIO perfaMmeHTa, nepefaeT 3adBrneHue 1 npunaraemMble K Hemy
AOKyMeHTbI cneumanucty ML, oTBeTCTBEHHOMY 3a OpraHu3aLmio HanpaBneHns 3asaBneHns u
npunaraembiX K HeMy JOKYMEHTOB B aiMUHUCTPALMUIO.



CoTpyaHuk M®L|, oTBETCTBEHHbIV 32 OpraHn3aLmio HanpaBeHns 3asaBNeHns U npunaraembix
AOKYMEHTOB B aAMUHUCTpaLMIO, OpraHn3yeT nepegady 3asiBrieHusi 1 npunaraeMblx JOKYMEHTOB,
npeacTaBneHHbIX 3asiBuTeneM, B adMUHUCTPAUUIO B COOTBETCTBUN C 3aKIMHOYEHHbBIM
corrnalleHnemM o B3aMMmoencTsnmn 1 nopagkom genonpounssoncresa MoL.

21.6. MakcumanbHoe BpeMs npuemMa 3asBreHns n npunaraembix K HeMy JOKYMEHTOB Npu fINYHOM
obpaLleHnn 3asaBuTenNs He NpeBbIlWaeT 15 MUHYT.

21.7. MNpun oTCyTCTBUN Y 3asBUTENS, 06paTUBLLErOCS JIMYHO, 3aMOSIHEHHOMO 3asIBNEHUS UM He
npaBuIbHOM €ro 3anofiIHeHUK, cneunanucT agMuHucTpauumn nnm MOLl, oTBeTCTBEHHLIN 3a NpUeM
AOKYMEHTOB, KOHCYNbTUPYET 3asBUTESS N0 BONPOCaM 3arnofiHEHNS 3adBNeHuns.

21.8. Npu nocTynneHnn 3asiBneHns u npunaraemMblx K HEMY JOKYMEHTOB B afiMUHUCTPaLUIO
nocpeacTBOM MOYTOBOro OTNPaBfeHNs cneumannuct agMMHUCTpaLmm, OTBETCTBEHHbIV 3a MPUEM
3a8BNeHNn N JOKYMEHTOB, OCYLLECTBISAeT JEeNCTBUSA COrnacHo nyHKTy 21.4 HacTosLwero
aAMUWHUCTPATUBHOIO pernamMmeHTa, KpoMme 4eNCTBUN, NpeayCMOTPEHHbIX NOANYHKTaMu 2, 4 nyHKTa
21.4 HacToALWEero agMUHUCTPATUBHOIO perfiaMmeHTa.

Onuck HanpaBnseTcs 3asiBUTENO 3aKa3HbIM NOYTOBLIM OTMNpPaBfieHUEM C YBEOOMIEHMEM O
BPYYEeHMM B TeveHune 2 pabounx gHen ¢ AaTtbl NONyYeHUS 3asBrieHUs 1 npunaraemblx K Hemy
AOKYMEHTOB.

21.9. B cny4ae noctynneHus 3anpoca 0 NpegocTaBieHnn MyHUUMNansHOW YCNyru B 35IEKTPOHHOM
dopme nocpeactesom EMMY/PIITY cneunannct agMUHUCTPaLUK, OTBETCTBEHHbIN 3@ NPUEM
AOKYMEHTOB, OCYLLECTBISIET CneayoLyo nocrneaoBaTesibHOCTb AENCTBUN:

1) npocmaTpuBaeT anekTPOHHbIE 06pa3bl 3anpoca 0 NpeAoCTaBNEHNN MyHULMNANbHOW YCAYrn 1
npunaraemblx K HeMy JOKYMEHTOB;

2) OCYLLIECTBIISIET KOHTPOJIb MOMYyYEHHbIX ANIEKTPOHHbLIX 06pa30B 3adBNEHUS U Npunaraembix K
HeMy JOKYMEHTOB Ha nNpeaMeT LenoCcTHOCTY;

3) cbukeupyeT aaTy nonyyeHns 3asBneHns 1 npunaraeMblX JOKYMEHTOB;

4) B cryyae ecnu 3anpoc Ha npegocTaBrieHne MyHULMNansHOM YyCnyru u JOKYMEHTHI,
npeacraBfneHHble B 3NEKTPOHHOW hopMe, He 3aBepeHbl 3NIEKTPOHHOM NOAMNUCHI0 B COOTBETCTBUN
C AEVCTBYIOLMM 3aKOHOA4ATENbCTBOM HanpasnseT 3asBUTENIO Yepes NNYHbIN KabnHeT
yBeJoMI1eHne 0 HeOBX0AMMOCTMN NPeaCTaBUTb 3anpoc O NpeoCTaBNeHUN MyHMUMNANbHON
YCInyr1 1 AOKYMEHTbI, MOANMUCaHHbIE ANIEKTPOHHON Noanuceto, Nnbo NnpeacTaBnTb B
agMWHUCTPaLUNO NOASIMHHUKMA AOKYMEHTOB (KOMWW, 3aBEepPEHHbIE B YCTAHOBIIEHHOM MOpsiaKe),
yKasaHHbIX B nyHKTe 10.1 HacTosAwero AQMUHUCTPATUBHOIO perfiaMeHTa, B CPOK, He
npesblLaLWmMn 5 KaneHgapHbIX AHEN ¢ AaTbl NOMyYeHUa 3anpoca O npeaocTaBneHnn
MYHULIMNANbHOW YCNYrn U npunaraemMbiX K HeMy AOKYMEHTOB (NpW Hann4mMm) B aNeKTPOHHOM
opme;

5) B crniydae ecnu 3anpoc o npeaocTasneHnn MyHUUMnansHOW yCrnyru U JOKyMeHTbl B
31EKTPOHHOM (hopMe noAanmncaHbl ANEKTPOHHOW NOAMNUCHI0 B COOTBETCTBUN C AEMNCTBYIOLUM
3aKoHOAATEeNbLCTBOM, HaNpaBnseT 3asaBUTESO Yepes NNYHbIA KabnHeT yBeLoMIIeHE O NONyYeHUn
3anpoca o npefocTaBfeHu MyHULMNAanNbLHOW YCIyrn 1 npunaraemblX K HeMy JOKYMEHTOB.

21.10. MakcumarbHbI CPOK OCYLLIECTBNEHNA afMUHUCTPATUBHOIO AENCTBUSA HE MOXET
npesblwaTth 2 paboymx gHeN C MOMEHTa NOCTYNeHUs XogaTancTea B agMmmHucTpaumo nnm MoL.

21.11. Pe3ynbTaTtoM UCMNOSTHEHNA aAMUHUCTPATUBHOIO AENCTBUS MO NpuemMy 3asaBrneHus n
AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeAocTaBneHnsa MyHUUUNanbHOW yCryru, SBnsieTcs:

1) B agMuHUCTpauuun — nepegada 3asiBrieHnsa 1 npunaraemblx K HeMy JOKYMEHTOB crieunanucty
agMWHUCTPpaUnnN, OTBETCTBEHHOMY 3a permctpaumio NocTynmMBLIEro 3anpoca Ha npefocTaBreHme
MYHULMNANbHOW yCnyru;

2) B MoL:



a) Npu OTCYTCTBUM OAHOrO Unn 6onee JOKYMEHTOB, NPeayCMOTPEHHbIX NyHKTOM 11.1 HacToswero
aJMWHUCTPATUBHOIO pernamMeHTa, — nepegada nepeydHsi OKYMEHTOB, He NpeacTaBeHHbIX
3asBUTENEM U CBEOEHUSA N3 KOTOPbIX NOASIEeXaT rnosy4eHno NocpeacTBOM MEXBEOOMCTBEHHOMO
MHGOPMAaLMOHHOIo B3aumogencTeng, cneynanucty MOL|, otBeTCTBEHHOMY 3a OCYLLEeCTBIIeHNE
MeXBeJOMCTBEHHOIo MHPOPMaLNOHHOTO B3aUMOAENCTBUS;

6) Npy HaNM4YUM BCexX AOKYMEHTOB, NpeaycMoTpeHHbIx nyHkToMm 10.1 n 11.1 HacToswero
agMWHUCTPATUBHOIO perfnamMeHTa, — nepegada 3asBneHns 1 npunaraeMblx K HEMy JOKYMEHTOB B
agMVHUCTPaLUIO.

21.12. Cnocobom cdhukcauumn pesynbTaTta UCNONHEHNS aAMUHUCTPATUBHOIO AENCTBUS ABNAETCA
ONUCb NPUHATLIX Y 3asABUTENSA AOKYMEHTOB U yBEAOMIIEHME O NPUHATMM 3anpoca O
npegocTaBneHnn MyHUUMNanbHOW YCnyru u npunaraembix JOKYMEHTOB.

22. Perncrtpaums 3asiBneHnsa n JOKYMEHTOB, HEOOX0AMMbIX ANA NpefocTaBneHns MyHULMNansHOM
ycnyru

22.1. OcHOBaHMEM 415 Havana OCyLLEeCTBNEHNA agMUHNCTPATMBHOIO AENCTBUSA SABNSIETCS
nocTynneHne cneynanucTty agMmMHUCTpaLmm, OTBETCTBEHHOMY 3a permcTpauunio NocTynarLwmx
3anpocoB Ha nNpefocTaBneHne MyHUUMNanbHOW YCnyrn, 3adaBneHns u npunaraembix K Hemy
AOKYMEHTOB.

22.2. Cneumanuct agMMHUCTPaLMN OCYLLIECTBIISIET perncTpaumio 3agaBneHns u npunaraembsix K
HEeMy OKYMEHTOB, OCYyLLECTBNSAET BHECEHME COOTBETCTBYIOLLMX CBEAEHNI B XXypHan obpalleHui
rpakgaH.

22.3. Pernctpaumsa 3asaBreHnsa n npunaraembix K HEMy JOKYMEHTOB, MOfyYeHHbIX NOCPeaCTBOM
NMYHOro obpalleHns 3asaBUTENS UM NOYTOBOrO OTNPaBMEHNS, OCYLLECTBNAETCSA B CPOK, HE
npesblwarowmn 1 pabounn geHb, ¢ AaTbl NOCTYNNEHUS 3aSBMEHUS U NpUNaraemMbiX K HEMY
AOKYMEHTOB B aAMUHUCTPaLMIO.

22.4. Pernctpaumns 3asBreHnsa n npunaraembix K HeMy JOKYMEHTOB, NOSTyYEeHHbIX B 9NIEKTPOHHON
dopme vepes EMMY/PIITY, ocywecTtenaeTtca He no3gHee 1 paboyero AHA, cneayoLwero 3a gHeMm
NX MNOCTYNMAEHNA B agMUHUCTPaLMIO.

22.5. Pernctpaumns 3asBrneHnsa n npunaraemblix K HeMy JOKYMEHTOB, NOSTyYeHHbIX
agMuHuctpauunen n3 MOL, ocywectensietca He nosgHee 1 paboyero gHs, cnegyoLwlero 3a AHEM
NX MNOCTYNMAEHNA B aaMUHUCTPaLMIO.

22.6. lNocne peructpauum B agMUHUCTPaLMK 3asiBlieHNE 1 npuraraemble K HeMy JOKYMEHTbI C
BW30W rnaBbl a4MUHUCTPALUKN HANpaBnsieTCa Ha pacCMOTPEHME CneLmanucTy agMUHUCTpauum,
OTBETCTBEHHOMY 3a MOArOTOBKY JOKYMEHTOB NO MyHULMMNANbLHOW yCnyre.

22.7. MakcumanbHbIA CPOK OCYLLECTBIIEHUS aAMUHUCTPATUBHOIO AENCTBUSA HE MOXET npeBbIlaTh
2 paboumnx gHewn.

22.8. Pe3ynbTaTOM UCMNOMHEHNA agMUHUCTPATUBHOIO AENCTBUS MO perucTpaumm 3asiBieHns n
npunaraemblx K HEMY JOKYMEHTOB, HEOOXOANMbIX ANs1 NPefOCTaBNeHNs MyHULMNANbHOW YCIyru,
SABNSETCA Nepefaya 3asBfeHnst 1 AOKYMEHTOB Cneuuanncty agMMHUCTpaunmn, OTBETCTBEHHOMY
3a npeagocTaBrieHne MyHUUUNanbHOW YCryri.

22.9. Npwn obpalLeHnmn 3aaBmTens 3a Nosly4eHnemM MyHUUUNanNbHOM YCryrn B 3NeKTPOHHON dhopme
agMuHucTpauusa HanpaenseT Ha ENMTMNY/PIITY nocpencTtBOM TEXHUYECKUX CPEACTB CBA3N
yBeJOMSIEHNE O 3aBepLUEHUN UCTNOSNTHEHUS aAMUHUCTPATUBHOIO ENCTBUSA C YKa3aHNEM
pesynbTata OCyLLeCTBEHUS aAMUHUCTPATUBHOIO OENCTBUA.

22.10. Cnocobom hukcaumm NCnosIHEHNSE aaMUHUCTPATUBHOIO AENCTBUSA ABNAETCS BHECEHNE
COOTBETCTBYHOLLMX CBEAEHNI B XXypPHan permctpauumn odpalleHnin rpaxkaaH.



23. O6paboTka U npegBapuUTeNnbLHOE PacCCMOTPEHME 3aABIIEHUA U NpeACTaBIeHHbIX
AOKYMEHTOB

23.1. OcHoBaHMeM Ons Havana UCnonHeHns agMUHUCTPATMBHOIO AENCTBUSA SABSETCA
NocTynfneHne 3asBrieHnss U JOKYMEHTOB cneumanucty agMMHUCTpaLnmn, oTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansLHOW yCryri.

23.2. CoTpyagHUK aAMUHUCTPALUK, OTBETCTBEHHbIV 32 NPeaoCTaBeHNne MyHULMNANbHOW YCNyru,
OCyLLeCTBNdAeT crieayowime JencTBus:

1) npoBepsieT KOMMMEKTHOCTb NpeaCTaBNeHHbIX 3asiBUTENeM AOKYMEHTOB MO NepeyYHsaIM
AOKYMEHTOB, npeaycMoTpeHHbIx nyHkTamu 10.1 1 11.1 HacTosLwero agMMHUCTPATUBHOIO
perrnameHTa;

2) NnpoBepAeT 3adBneHne 1 npunaraemMble K HeMy JOKYMEHTbl Ha Hann4ve nog4YncTokK, NPUNUCOK,
3a4epPKHYTbIX CMOB N MHbIX HEOrOBOPEHHbIX UCNPAaBMEHUA, CEPbE3HbIX NOBPEXAEHUN, HE
NO3BONSAIOLMX OOHO3HAYHO UCTOSNKOBATb UX COAEPXKAHME;

3) npu OTCyTCTBUM OAHOrO UnNn 6onee 4OKYMEHTOB U3 YMcna JOKYMEHTOB, NPeayCMOTPEHHbIX
nyHktom 10.1 HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa, a Tak e rnpu BbldBNEHUN B 3anpoce
Ha npefoCTaBfeHne MyHUUMNAaNbLHOW YCyrn unu B NpeacTaBieHHbIX JOKYMEHTax
HeJOCTOBEPHOWN, UCKaXXEHHOW UIX HEMONHOW MHGOpMaLMK, B TOM YuCrie Npy npeactaBneHnm
3asBUTENEM JOKYMEHTOB, CPOK 4ENCTBUTENBHOCTN KOTOPbIX HA MOMEHT MOCTYNSEHNS B
aZiMWUHUCTpAUUIO B COOTBETCTBUN C AENCTBYIOLNM 3aKOHOAATENTbCTBOM UCTEK, NoAaYe 3asiBfeHns
N JOKYMEHTOB JTMLIOM, HE BXOOSALUM B NepeyeHb JnL, YCTaHOBMEHHbIN 3aKOHO4aTENbCTBOM U
MyHKTOM 2.1 HacTodLWero agMMHUCTPaTUBHOIO perfnamMeHTa, unm B criydae, ecnm TEeKCT B 3anpoce
Ha npefocTaBneHne MyHULMNanbLHOM yCryrn He nogaaeTcs NPoyYTeHUo NMnbo oTcyTCTBYET,
rOTOBMUT NPOEKT pelleHnsa 06 oTkase B NpeaoCcTaBneHnM MyHUUMnanbHOM ycrnyrm n HanpasnseT
ero rnaBe agMUHUCTPaLMK, OTBETCTBEHHOMY 3a NPUHATUE pPELUEHNS;

4) dhopMupyeT nepeyeHb JOKYMEHTOB, HE NpeACcTaBliEeHHbIX 3adBUTENeM U CBEAEHMUS U3 KOTOPbIX
nognexat nosiy4eHuo NocpeacTBOM MEXBEeAOMCTBEHHOIO NMH(POPMAaLIMOHHOIO B3auMOAENCTBUS;
5) B crny4yae Hanmuus nosiHOro KoMnnekTa JOKYMEHTOB, NPeayCMOTPEeHHbIX nyHkTamu 10.1 n 11.1
HacTosLLEero agMMHUCTPATMBHOIO perfnamMmeHTa, U Npu OTCYTCTBUN BbISIBIIEHHbIX B XOA4€
npenBapuUTENbHOrO PacCMOTPEHUS 3asBIIEHUS U NpUnaraeMblX K HeMy JOKYMEHTOB OCHOBaHUM
AN 0TKasa B NpeAoCTaBNeHNN MyHULMMNANbHOW YCyrn, NepexoguT K OCYyLLEeCTBIIEHNIO
aAMUHUCTPATUBHOIO AENCTBUA NPUHATUA peLLeHna 0 npegocTaBneHun (06 otkase B
npegocTaBneHnn) MyHUUmUnNansHOM ycryri.

23.3. MakcumarnbHbIM CPOK BbINOMHEHUS aMUHUCTPATUBHOIO AENCTBUA HE MOXET npesblwaTh 1
pabouero gHs.

23.4. Pe3ynbTaTOM agMUHUCTPATUBHOIO AENCTBUS SBIISETCA:

1) cdhopMMpOBaHHbIV NepeveHb JOKYMEHTOB, He NpeACTaBNEeHHbIX 3asgBUTENEM U CBEAEHUS U3
KOTOpbIX NognexaT nofyyYeHnio NnocpeacTBOM MEXBEAOMCTBEHHOIO NHAPOPMALIMOHHOIO
B3aUMOJENCTBUS;

2) nepefavya rnase agMMHUCTPaLMU, OTBETCTBEHHOMY 3a NPUHATUE peLLeHNs O NpefoCTaBeHnm
MYHULMNANbHOW yCnyru, NpoekTa peweHns o oTkase B NpeaocTaBeHnn MyHUUUNanbHON
ycnyru;

3) nepexo K OCyLeCTBNEHUIO adMUHUCTPATUBHOIO OENCTBUSA NPUHATUSA PELLEHUS O
npegocraeneHumn (06 oTkase B NpefocTaBeHnm) MyHULMNANsHOM YCyru.

23.5. Npwn obpalLeHnmn 3aaBmTens 3a nosly4eHnemM MyHUUUNanNbHOM YCryrn B 3NEKTPOHHON dhopme
agMuHucTpauusa HanpaenseT Ha ENMTNY/PIITY nocpenCcTtBOM TEXHUYECKUX CPEACTB CBA3N
yBeJOMSIEHNE O 3aBepLUEHUN UCTNOSNTHEHUS aAMUHUCTPATUBHOIO ENCTBUSA C YKa3aHNEM
pesynbTata OCyLLeCTBEHUS aAMUHUCTPATUBHOIO OENCTBUA.



23.6. Cnocobom hmkcaumm agMMHUCTPATUBHOIO 4ENCTBUSA ABNAETCS OANH U3 CreayoLmnx
AOKYMEHTOB:

1) nepeyeHb JOKYMEHTOB, He NpeACTaBNeHHbIX 3asiBUTENEM U CBEAEHUS U3 KOTOPbIX noasiexar
NoJsly4eHM0 NOCPEACTBOM MEXBEAOMCTBEHHOIO NMHPOPMALIMOHHOIO B3aUMOAENCTBUS;

2) NpoeKT yBegoMIieHUs 3asiBuTens 06 oTkase B NpegocTaBneHnn MyHULMNANsHOM YCyru.

24. dopmMmupoBaHue U HanpaBfieHUe MeXBeAOMCTBEHHbIX 3aNpPoOCOB B OpraHbl
(opranmnsauum), yyacteyrowme B npefocTaBieHMn MyHULUNanbLHON ycnyrm

24.1. OcHoBaHMEM 414 HaYana agMUHUCTPATUBHOIO AENCTBUS MO (DOPMUPOBAHUIO U
HanpaBfieHMIO MEeXBEAOMCTBEHHOIO 3anpoca O NpeaocTaBneHnn JOKYMEHTOB, He0OXoAMMbIX AN
npegocTaBNeHns MyHULMNAanNsHOW yCnyru, SBAseTCca HenpeacTaBneHne 3asiBUTenem B
agMuHucTpauuio unn MOL, fokyMeHTOB 1 MHpOpMaLMn, KOTOpPbIE MOrYT BbITb NOMyYEHbI B
pamMKax MeXxBe4oOMCTBEHHOIO MHOPMALIMOHHOIO B3auMOOENCTBUS.

24.2. MexXBeJOMCTBEHHBbIN 3anpoc O NpeaocTaBneHnn JOKYMEHTOB U MHGbOpMauum
OCYLLIECTBNAETCHA COTPYAHMKOM agMuHucTpauum nnn MOLL, oTBeTCTBEHHbIM 3a OCYLLECTBEHME
MeXBeJOMCTBEHHOIo MHGOpPMaLUNoHHoro B3ammogenctemsa. MOLL ocyuwectengaeT popmmpoBaHme
N HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoOCOB TOSbKO B Criydae obpalleHuns 3aaBuTens 3a
nonyyeHMemM MyHuumnansHoun ycnyrn Yyepes MoL.

24.3. dopmumpoBaHMe N HanpaBneHne MexXBeLOMCTBEHHbIX 3aMpoCoB O NpeaoCcTaBfieHnmn
AOKYMEHTOB, HEOOXO0AUMbIX ANA NpeAoCTaBNeHNs MyHUUMNANbHOW YCyrn, OCYyLLEeCTBSeTCS
M®L| B COOTBETCTBMM C 3aKNKOYEHHBIM B YCTAHOBIIEHHOM MOPSAKe cornaweHnem o
B3aMMOAENCTBUU, €CIIN UCMNOSTHEHME AAHHOIO afMUHUCTPATUBHOIO AENCTBUS NPeayCMOTPEHO
3aKIMOYEHHbIM CornalleHnemMm.

24.4. MexxBeJOMCTBEHHbIN 3anpoc hopMupyeTcs N HanpasnseTca B opme 3f1IEKTPOHHOro
AOKyMEHTa, NogNUCaHHOMO 3N1EKTPOHHOW NOAMUCHIO N HanpaBnsaeTcs Mo KaHanam CUCTeMbl
MeXBeJOMCTBEHHOIO 3MNeKTPOHHOro B3aumoaencteuns (qanee — CM3B).

[Mpn OTCYTCTBUM TEXHNYECKON BO3MOXHOCTU (DOPMUPOBAHUS U HanpaBreHus
MeXBeJOMCTBEHHOrO 3anpoca B (bopme 3NeKTPOHHOro AoKyMeHTa no kaHanam CM3B
MEXBELOMCTBEHHbIN 3anpoc HanpaBnseTcs Ha ByMaXHOM HocuTene No nNo4Te, No gakcy ¢
OLHOBPEMEHHbIM €ro HarnpasfieHMeM Mo NOYTE UK KYpPbepPCKON JOCTaBKOW.
Me>xBeJOMCTBEHHbIN 3anpoc O NpeacTaBneHnn JOKYMEHTOB U (M) MHoOpMauuK, yKkasaHHbIX B
nyHkTe 2 yactn 1 ctatbn 7 ®egepansHoro 3akoHa Ne 210—$3, ana npegocTaBneHns
MYHULMNANbHON YCNYrn ¢ UCNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHAPOPMALMOHHOMO
B3anMOAENCTBMUSA B ByMaXHOM BUAE AOSDKEH coaepXaTb crneayowmne cBeaeHns, ecnm
AONoSHUTENbHbIE CBEAEHUS HE YCTaHOBMEHbl 3akoHoA4aTerNbHbIM akToM Poccunckon ®enepauuu:
1) HanmeHoBaHWe opraHa UM opraHn3auun, HanpPaenALNX MeXBEAOMCTBEHHbIN 3anpoc;

2) HauMeHOBaHMe opraHa unu opraHmsauuu, B agpec KoTopbiX HanpaenseTcs
MeXXBe4OMCTBEHHbIN 3anpoc;

3) HaMMeHoOBaHMe MyHUUMNANbHOW YCryr, aAng npeaocTaBneHnss KoTopon Heobxoammo
npegcraBneHne 4oKymeHTa un (Mnn) nHpopmaumm, a Takke, ecnm UMeeTcs, Homep
(noeHTUdUKaTOpP) TaKoM yCnyru B peectpe MyHUUMNnanbHbIX YCNyr;

4) ykazaHve Ha NorioXXeHUs HOpMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npegcraBneHne 4okymeHTta un (Mnn) nHpopmaumm, HeobxoauMbIx AN NpeaocTaBneHns
MYHULUMNANbHOW YCNyru, U ykasaHne Ha pekBU3nTbl JAaHHOro HOPMaTUBHOIO NPAaBOBOroO akTa;

5) ceBegeHnsa, Heobxoaumble Ans NpeacTaBneHnst AOKYMeHTa U (Mnn) nHpopmaumn,
YCTaHOBMEHHbIE HACTOALWMUM agMUHUCTPATUBHbLIM PerflaMeHTOM nNpeaocTaBneHns
MYHULMNAaNbHOM YCnyru, a Takke cBefeHus , NpeayCMOTPeHHbIE HOPMATUBHbLIMU MPaBOBbIMU



aKTamu Kak Heobxoanmble A51A NpeacTaBeHnsa Takux JOKYMeHTa U (Mnn) nHdopmawmu,

6) KOHTaKTHas HopmMaums A4ns HanpaereHns OTBeTa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) baTa HanpasneHna MexxBeJOMCTBEHHOro 3anpoca;

8) hamunnusa, nms, 0TY4ECTBO U JOIMKHOCTb Nvua, NOArOTOBUBLLENO N HANpaBUBLLETO
MeXBeJOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenegoHa u (Mnu) agpec aNeKTPOHHON
NoYTbl AAHHOTO NMua Ans CBA3W;

9) nHdpopmMaumsa o dakTe Nosy4YeHust cornacus, NpegycMoOTPEHHOro YacTbio 5 ctatbn 7
HacTosiwero ®egepansHoro 3akoHa Ne 210—-d3 (npu HanpaBneHn MexXBeOMCTBEHHOIO 3anpoca
B Criydae, npegyCMOTPEHHOM YacTbto 5 cTtaTbn 7 HacToswero ®egepansHoro 3akoHa Ne 210-03).
HanpasneHne mexxBeJOMCTBEHHOMO 3anpoca JONYyCKaeTCs TOSbKO B LensX, CBA3aHHbIX C
npegocTaBneHMeM MyHULMNANbHOW YCNyrn.

MakcumanbHbI CpoK (hOPMUPOBAHNSA 1 HAanNpaBneHus 3anpoca coctaBnseT 1 paboyni eHb.
24.5. Npuv nogrotoBke MeXBELOMCTBEHHOIO 3anpoca COTpPYAHUK agMUHUCTpaumm nnm MoL,
OTBETCTBEHHbIN 3a OCYLLECTBNEHNE MEXBELOMCTBEHHOIO MHPOPMAaLMOHHOIO B3aUMOAENCTBUS,
onpegenseT rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO caMmoynpaBneHust nnbo
noaBeAOMCTBEHHbIE rOCyJapCTBEHHbIM OpraHam Unn opraHam MECTHOro camoynpaBneHns
opraHusaumm, B KOTOPbIX JaHHble AOKYMEHTbI HAXO4STCA.

24.6. [Ina npegocTtaBneHns MyHUUMnansHon ycnyrn agMmHncTpauusa nnn MoLL Hanpasnset
MEeXBeJOMCTBEHHbIE 3anpocChl B:

a) YnpaeneHue ®egeparnbHomn Cnyxbbl rocygapCTBEHHOW pernctTpaunmn, kKagactpa u kaptorpagoum
no Kamyatckomy Kparo ns nonyyeHus BbINUCKU U3 EQNHOro rocygapCTBEHHOrO peectpa npas Ha
HeJBWXMMOE UMYLLIECTBO U COESOK C HUM Ha NepeBoANMOE NoMeLLEHNE;

0) YNosiHOMOYeHHbIEe cneumann3npoBaHHble OpraHM3aumm TEXHUYECKOM MHBEHTapm3auum
Kamuatckoro kpas (BTW).

CpoK nNoAroToBKM M HanpaeBneHnsa oTBeTa Ha MEXBEJOMCTBEHHbIN 3anpoc O NpeacTaBneHnm
AOKYMEHTOB N MHpopMaLnKn, HeoBXxoaMMbIX ANA NpeoCcTaBNeHNs MyHULMNansHOW yCnyru, ¢
NCronb30BaHMEM MEXBEOOMCTBEHHONO MHPOPMAaLVOHHOIO B3aMMOOENCTBUA HE MOXET
npeBbIWaTh NATb paboynx gHen co AHS NOCTYNNeHUs MeXBeAOMCTBEHHOrO 3anpoca B opraH unm
opraHusaumto, npegocTaBnAWwmMe AOKYMEHT N MHpOpMaLno.

24.7. B cny4ae HanpaBneHus 3anpoca COTPyaHUKOM agMUHUCTpaLMn OTBET Ha
MEXBeLOMCTBEHHbIN 3anpoC HaNpaBnseTcs COTPYOHUKY agMUHUCTPaLNN, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnanbHOM yCcnyrm, B Te4eHme ogHoro paboyero AHa ¢ MOMeHTa
NOCTYNNeHns oTBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc.

24.8. B cny4ae HanpasneHna 3anpoca coTpygHmkom M®L| oTBET Ha MeXXBeJOMCTBEHHbIN 3arnpoc
HanpasnseTcs coTpyaHuky MOLL, oTBeTCTBEHHOMY 3a OpraHM3aunto HanpasieHUst xogaTancTea u
npunaraemblx K HEMy JOKYMEHTOB B agMUHUCTPaLUMIO, B TedeHne OaHOro paboyero gHA ¢
MOMeEHTa NOCTYNMEeHNs OTBETA Ha MEXBEAOMCTBEHHbIV 3anpoc.

24.9. B criy4ae He NoCcTynfeHns oTBeTa Ha MeXBELOMCTBEHHbIN 3anpocC B YCTAaHOBIIEHHbIN CPOK B
agMuHucTpauuio unn B MOL npuHMmatoTcs Mepsbl, NpegyCMOTPEHHbIE 3aKOHO4aTENbCTBOM
Poccuinckon ®epepaumn.

24.10. B cny4ae ucnonHeHnsa agMnMHUcTpaTmBHoro aenctemst B MOL, cotpygHuk ML,
OTBETCTBEHHbIN 32 OpraHn3auuio HarnpasneHnsa 3adBneHns 1 npurnaraembix K HeMy JOKYMEHTOB B
agMWHUCTPpaUnIo, OpraHM3yeT nepegady AOKYMEHTOB, NPeaCTaBlEHHbIX 3asBUTENEM, N CBEAEHUN,
NOJSTy4YEHHbIX B pamMKax MeXBe4OMCTBEHHOIO MH(POPMaLIMOHHOIO B3aUMOAENCTBUS, B
aZlMWUHUCTPAUUIO B COOTBETCTBUUN C 3aKIMIOYEHHbBIM COorfnalleHnemM 0 B3aMmoaencTBUmn U NopsiaKoMm
nenonpoussoacrtea B MOLL.

24.11. Pe3ynbTaToOM agMUHUCTPATUBHOIO AENCTBUS SABMSETCA:

1) B MDL:



— NPU HanNUyuM BCeX OKYMEHTOB, NpeaycMoTpeHHbIX NyHKToM 10.1 n 11.1 HacTosdwwero
aflMUHUCTPATUBHOIO perfiameHTa — nepegaya 3asiBfieHnsa 1 npunaraemblx K HeMy JOKYMEHTOB B
aflMUHUCTpaUMIO;

— NpW NOy4YEeHNN COOTBETCTBYOLLLEN MHPOpMALMK, NONTyYEHHON B pe3yfibTaTte
MeXBeJOMCTBEHHOIO B3anMOAENCTBUS — Bblaya oTkasa B NpeoCTaBNeHnn MyHUUMnansHOm
ycnyru.

2) B agMUHUCTpaLnN:

— NoNyYeHne B paMKax MeXXBeJOMCTBEHHOIO B3auMogencTBms NHpopmMaumm (4OKYMEHTOB),
HeobxogMmon Ans NpeaocTaBNeHNA MyHULMNANbHOW YCyrn 3asBUTENHO.

— NpW NOy4YEeHNN COOTBETCTBYOLLLEN MH(POpMALMN, NONTyYEHHON B pesyfibTaTte
MeXBeJOMCTBEHHOIO B3anMOAENCTBUS — Bblaya oTkasa B NpeoCTaBNeHnn MyHMUMnansHOm
ycnyru.

24 .12. MNpwn obpalleHnn 3aanBuTens 3a nofydyeHnemM MyHULMNanbLHON YCryrn B 3NEKTPOHHOMN
dopme agMuHUCTpaunsa HanpasnsieT Ha EMNTY/PITY nocpeactBoM TEXHUYECKMX CPEACTB CBA3MN
yBeJOMIIEHNE O 3aBepLUEHUN UCTNOSNTHEHUS aAMUHUCTPATUBHOIO ENCTBUA C YKa3aHNeM
pesyrnbTaTta OCyLeCcTBeHNs agMUHUCTPATUBHOIO OENCTBUS.

24.13. Cnocobom hukcaumm pesynbTaTta agMUHUCTPATUBHOIO AENCTBUA SBNSETCA hukcaums
rakTa NoCTynneHns JOKYMEHTOB U CBEAEHUM, MOMyYEeHHbIX B paMKax MeXBeJOMCTBEHHOIO
B3aMMoaencTBnd, HeobxoauMbIX ANa NpeaocTaBNeHNs MyHULMNANbLHOM YCRyrn, B XXypHane
perncTpauumn BXoasLen KoppecrnoHaeHUUN.

25. MpuHATHE pelwieHUs o npegocTaBneHnMn (06 oTkase npegocTaBreHUs1) MyHULMNaNbHOW
ycnyru

25.1. OcHoBaHMeM ns Havana agMUHUCTPATUBHOIO AENCTBMUS MO NPUHATUIO PELLIEHNS O
npegocraeneHumn (06 oTkase B NpefoCcTaBfieHM) MyHULMNANbHOM YCNyrn 1 NOAroToBKe
pesynbTata 9BngeTcs chOpMUPOBaHHbLIN cneunanMcToM agMUHUCTpaLmn, OTBETCTBEHHbIM 3a
noAroToBKY AOKYMEHTOB NO MYyHULMNANbHOW YCnyre, NakeT AOKYMEHTOB, YKa3aHHbIX B MyHKTax
10.1 1 11.1 HacTOALWEr0 aAMUHUCTPATUBHOIO perfnameHTa.

25.2. Kputepunem npuHATUS pelleHns o npegoctasneHumn (06 oTkase B NpeaocTaBneHnm)
MYHULMNANBHOW YCyru SiBNAETCA Hann4me unm oTcyTCTBUE OCHOBAHWUW, YKasaHHbIX B NyHKTe 13.1
HacTosILLero agMMHUCTPaATMBHOIO perfnamMeHTa.

25.3. Cneumanuct agMUHUCTpaLMn, OTBETCTBEHHbIN 3a NOATOTOBKY AOKYMEHTOB MO
MYHULMNANbHON ycnyre, B Te4eHne 3 KaneHaapHblX AHeN ¢ AaTbl NOCTYNNEHUS K HEMY NOSTHOMO
naketa JOKYMEHTOB, HEOBX0aMMbIX ANA NpefoCcTaBNeHNs MyHULMNanbHOM yCcnyru nposepsieT
3asiBrieHVe 1 npunaraemble K Hemy JOKYMEHTbI Ha HanuMyne oCHoOBaHWN sl OTKa3a B
npegocTaBneHn MyHULMNAaNbHOW YCryrn, ykasaHHbIX B NyHKTe 13.1 HacTosLwero
aAMWUHUCTPATUBHOIO perfiameHTa u NpuHMMaeT peLleHne o npegocTtasneHmn (06 oTkase B
npeaocTaBneHnn) MyHUUmUnansHOM yCryri.

25.4. B cny4ae NpuHATUA pelueHnsa ob oTkase B NpegocTaBneHnn MyHULMNANbHOM yCnyrm
cneumnanucT agMMHUCTPaLMKN, OTBETCTBEHHbIN 3a NOArOTOBKY JOKYMEHTOB MO MyHULUMNANbHOM
ycnyre, B TedeHne 3 KaneHgapHbIX AHEN ¢ AaTbl NOCTYMMEHNA K HEMY MOMHOro nakeTa
AOKYMEHTOB, HEODXOAUMbIX AN NpeAoCTaBneHnss MyHUUUNansHOM yCcryri noagrotaBsnueaeT
NPoeKT yBegomrieHnst 06 oTkase B 3aKntoYeHnn JOorosopa coumansHoro Hanma (06 otkase
BHECEHWS UBMEHEHMWI B JOrOBOP coumarnbHOro Harmma, o6 oTkase npekpalieHnsa gorosopa
coumnanbHoro HarMma) (aanee — yBegomneHune ob oTkase) ¢ MOTUBUMPOBaHHbIM 0O60CHOBaHMEM
NPUYNH OTKa3a N CO CCbISTIKOM Ha KOHKPETHbIE MOMOXEeHNS HOPMATUBHbBIX NPAaBOBbLIX akKTOB N UHbIX
AOKYMEHTOB, SABMAIOLWNXCA OCHOBAHMEM Takoro oTkasa.



25.5. B cny4ae npuvHATUA peLlueHnsa o npeocTaBlieHnn MyHUUMNanbHoOW yenyrn cneynanuct
aAMUHUCTpALUUKN, OTBETCTBEHHbIM 32 NOATOTOBKY JOKYMEHTOB NO MyHULMNANbLHOW ycnyre, B
TeyeHue 5 kaneHgapHbIX AHEeW ¢ AaTbl NOCTYNNEHUS K HEMY MOJSTHOro nakeTa AOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBeHNa MyHUUMNAanbHON yCnyru nogrotTaBnmBaeT NPOEKT AoroBopa
counarnbHOro Hamma (4oNoSTHUTENBHOrO CornalleHuns).

25.6. Cneumanuct agMMHUCTpaLMN, OTBETCTBEHHbIN 3a NOATOTOBKY AOKYMEHTOB MO
MYHULMNANbHON ycnyre, B Te4eHne 2 KaneHaapHblx AHen ¢ AaTbl NoAroTOBKU NPOEKTa 4OoroBopa
coumarnbHOro Harma (4onoSTHUTENBHOrO CornalleHnsl) HanpasnseT ABa 3K3eMnasgpa Ha Noanuch
rnaBe agMUHUCTPaLUMN.

25.7. NoanncaHHble rnaBon agMMHUCTPaL MM AOroBOP CoLMarnbHOro HarmMma (4onosfHUTENbHOEe
cornawleHue), He nosgHee paboyero AHA cnegyoLlero 3a gHeM nNognucaHna nepegaeTcs Ha
perncTpauuio cneunanucTty agMMHUCTpaLmm, OTBETCTBEHHOMY 3a NOATOTOBKY OKYMEHTOB MO
MYHULMNAnNbHON ycnyre.

25.8. Cneumanuct agMMHUCTpaLMn, OTBETCTBEHHbIN 3a NOLIOTOBKY AOKYMEHTOB, OCYLLECTBSET
perncTpauuio NoANMCaHHbIX rnaBov agMUHUCTPaLMK SOroBopa coumansHOro Hamma
(AononHMTENBHOrO cornalleHns) He no3gHee pabo4vero gHsA, cnefyoLwero 3a AHEM ero
NOCTYNNEHUs!, OCYLLEeCTBNAET BHECEHME COOTBETCTBYIOLLNX CBEAEHUN B XXYpHar perncrpaumm
AOroBOPOB COLMaribHOro Harma (4OMOMHUTENbHbIX COrnalleHnn).

25.9. MakcnmarsnbHbIW CPOK BbINOMHEHUS aMUHUCTPATUBHOIO OENCTBUA MO NPUHATUIO PELLEHUS O
npegoctaeneHumn (06 oTkase B NpefoCTaBNeHMM) MyHULMNANbHOM YCNYrM He MOXET npeBbilwaTh
20 kaneHgapHbIX AHEN CO AHA (hopMUPOBaHUS cneumanncToMm agMUHUCTPaLnn, OTBETCTBEHHbLIM
3a NOAroTOBKY AOKYMEHTOB MO MyHUUUNANbLHOW yCryre, naketa JOKYMEHTOB, yKa3aHHbIX B
nyHkTax 10.1 n 11.1 HacToALWEro agMUHUCTPATUBHOIO perfaMeHTa.

25.10. Pe3ynbTaToM agMUHUCTPATUBHOIO AENUCTBUS MO MPUHATUIO peLLeHnsa 0 NpeocTaBneHnm
(06 oTkase B npegoCTaBneHUM) MyHULMNANbHOW YCNYrn ABNAETCA NOArOTOBIIEHHbIE U
nognucaHHble rNaBon agMUHUCTPAUUKM ABa 3K3eMnspa JOroBopa coumnarnbHOro Hamva
(BonoNHMTENBHOrO cornaleHns) unu ysegomneHune ob otkase ¢ MOTUBMPOBAHHbBIM
060CHOBaHWEM NPUYMH OTKa3a N CO CCbINIKOM Ha KOHKPETHbIE MOMOXEHNST HOPMATUBHbIX
NpPaBOBbIX aKTOB U NHbIX JOKYMEHTOB, SABMISOLMXCS OCHOBAHNEM TaKoro OTkasa.

25.11. MNMpwn obpalieHnn 3aaBmTenNs 3a NoSyYeHneM MyHULUNANbHOW YCIyrn B 9NEKTPOHHON
dopme agMmnHUCTpauma HanpasnseT Ha EMNTY/PITY nocpeacTBOM TEXHUYECKUX CPEACTB CBSA3M
yBeJOMSIEHNE O 3aBepLUEHUN UCMNOSNTHEHUS aAMUHUCTPATUBHOIO ENCTBUSA C YKa3aHNEM
pesynbTaTa OCyLLeCTBEHUS aAMUHUCTPATUBHOIO OENCTBUA.

25.12. Cnocobom hukcaumm pesynbTaTa BbINONIHEHUS aAMUHUCTPATUBHOIO OENCTBUSA MO
NPUHATUIO peLleHns o npegocTaBneHnn (06 oTkase NpeaocTaBneHns) MyHULMNanbHON yCryrn
ABNSAETCA HaNU4Me npoekTa nMcbMa 06 OTKka3e uUnm BHECEHNE CBEOEHUN B XXypHan perncrpaumm
AOroBOPOB COLMArbHOrO HariMa (4OMOMHUTENBHbIX COrnaLleHni).

26. Bblgaua OOKyMeHTa, IBMsoLerocs pe3ynbTaToM NpeaocTaBrieHnst MyHMUunansHou
ycnyru

26.1. OcHoBaHMeM Ong Havyana agMUHUCTPATUBHOIO AENCTBUS MO Bblgaye (HanpasneHuto)
OOKYMEHTa, ABNSLWerocs pesynbTaTtomM NnpegocTaBieHns MyHUUMNanbHOW yCnyru, aBnaeTca
HanmMyue NoAroTOBMEHHbIX U MOAMNUCAHHbIX FNaBoOW agMUHUCTPaLMK SOroBopa coumanbHOro
HanMa (QOMONHUTENBHOrO COorfalleHus K JOroBopy coumanbHOro HanmMma) B 2 ak3emnrisipax unm
yBegomneHue ob oTkase.

26.2. Cneumanuct agMMHUCTpaLMn, OTBETCTBEHHbIN 3a NpeoCTaBeHMe MyHUUMnansHON yenyru,
B CPOK He npesbiwawmin 3 paboumx gHen ¢ gaTbl NOANMCAHNS 4OroBopa COLManbHOro Hanma



(BONONHUTENBHOrO CornalleHns K 4OroBopy CoLManbHOro Hanma):

1) no TeneoHy MM NINCbLMOM NpUrnallaeT 3asBuTens A4ns NoAnMcaHusa JOorosopa coumanbHOro
HanMa Xuroro noMeLleHus;

2) No NpubbITUKM 3aaBuTENs (ero NpeacTaBUTENS) yCTaHaBNMBAET NMMYHOCTL 3asaBUTENS (€ro
npeacraBuTenNs), NpoBepsaeT JOKYMEHT, NOATBEPXAAloLWMIA NOAHOMOYUNSA NpeaCcTaBUTENS.

3) nocne nognucaHnsa 3asesuTtenem (ero npeacraBuTesnieM) AByX 3K3eMnngapoB JOroBOpoB
coumanbHOro Hanma (gONONHUTENBHOIO COornaLleHns K A0roBopy couunanbHOro Hamma) BolgaeT
OVH 3K3eMMnsAp 4OroBopa counanbHOro Hamma (GONOSTHUTENBHOMO cornalleHns K 4oroBopy
coumanbHOro Hanma) 3asiBuTento (ero npeaAcTaBUTENIO) NoA NOAMUCH.

26.3. Cneumanuct agMMHUCTPaLMN, OTBETCTBEHHbIN 3a NOLATOTOBKY AOKYMEHTOB, B CPOK He
npeBblakoLLmMin 2 KaneHgapHblX AHEN ¢ AaTbl NOArOTOBKM NPOeKTa yBeaoMeHns ob oTkase,
OCYyLLEeCTBNHAET CrieyoLLyto nocnenoBaTenbHOCTb JENCTBUN:

1) ocyLecTBNSEeT perncTpaLmio NMcbMa B XXypHane perucTpaumm NCXoasien KoppecrnoHaeHunu;
2) BblgaeT (HanpaBnseT) 3asBuTento NMCbMo 06 oTkase B NpeoCTaBNeHU MyHUUMNAnsHON
ycnyru.

26.4. Bolgaya pesynbTaTta npeaocTaBneHnsa MyHUUUnanbHOW YCnyrn ocyLecTBASeTCcs cnocobom,
yKasaHHbIM 3asBuTenieM npu nogaye 3assreHnst U HeO6XOANUMbIX JOKYMEHTOB Ha noslyvyeHue
MYHULMNAanNbHOW yCnyru, B TOM YuCre:

— MpY NIMYHOM obBpaLleHnn B agMUHUCTpaLuu;

— NOCpeaCcTBOM MOYTOBOIO OTNPAaBIiEHUsI HA agpec 3asBUTENS, YKa3aHHbIN B 3asiBNEHUM;

26.5. B cny4ae ykasaHus 3asBuTernieM Ha nosiydeHue pesyrnbtata B agMUHUCTpaLMu HanpasnaeT
pes3ynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn B CPOK, YCTAHOBMEHHbIN B COrnaLleHuu,
3aKMYeHHbIM Mexay agMmuHucTpaumen n MoLl.

26.6. Bbigava gokymeHTa, SBnsioLwerocs pesyrnbTaTtom npegoctaBneHns MyHuLmMnanbHOW yCnyru,
ocywectenaeTca M®L| B cCOOTBETCTBMU C 3aKNKOYEHHBIM B YCTAHOBITIEHHOM MNOPSAKe
cornaweHnemM o B3aMmoLencTBnmn, ecnmn UCnofiHeHne 4aHHOro agMUHUCTPaTUBHOIO AENCTBUS
npegyCMOTPEHO 3aKNYEHHbIM COorfialleHneM.

26.7. lNocne ycTpaHeHusi 06CTOATENLCTB, MNOCMYXUBLLUMX OCHOBAHWEM ANSA OTKasa B
npegocTaBneHnn MyHMUMNANbLHOW YCNyrn, 3adaBUTeNb MMEET NpaBo NOBTOPHO 0bpaTnTbCs 3a
nosily4eHnemM MyHuUUMNansHOW yCnyru.

26.8. MakcmarsnbHbIM CPOK BbINOSHEHUS aMUHUCTPATUBHOIO AENCTBUA NO Bblgave
(HanpaBneHU0) OKYMEHTa, ABMAKOLWErocsd pesynbTaToM npegoCcTaBNeHns MyHUUMNansHoOm
ycnyru, He npesbiwaeT 3 paboymx AHEN CO OHA BHECEHUS CBEAEHWI B XXypHan perncrpaumnm
AOroBOPOB COLMAnbHOIO Hama unu permctpaumm ysegoMmneHnsa o6 otkase B XKypHarn
perncTpauumn ncxoasien KoppecnoHAeHUNN.

26.9. Pe3ynbTaToM agMUHUCTPATUBHOIO AENCTBUSA MO Bblgaye (HanpaBneHuo) JOKYMEHTa,
ABNAIOLLLEroca pesynbTatoM NpeaocTaBneHnss MyHUUunanbHoOM yCryru, SBnseTca HanpasneHme
(Bblgaya) 3asBuTESNO AOroBOpa coumasnibHOro HammMma (4OoMnoSTIHUTENBHOrO CornalleHuns K JOroBopy
coumanbHOro Harma) unmn ysegomneHus ob otkase.

26.10. Cnocobom hukcaumm pesynbTaTa BbINOSIHEHUS aAMUHUCTPATUBHOIO AEWCTBUSA MO Bblaave
(HanpaBneHU0) OKYMEHTa, ABMAKOLWErocsd pesynbTaToM npegoCcTaBNeHns MyHUUMNansHoOm
ycnyru, BnseTcs BHECEHNe CBeAEeHUN 0 JOroBope coumanbHOro Hamma (4OononHUTENTbHOM
cornalleHun K oroBopy couunanbHOro HarmmMa) B XypHarn permctpaumm 4oroBopoB counasibHOro
HanMa nnu BHeceHne ceefeHnin 06 yBeaoMeHnn o6 OTKase B XXypHar permctpaumm ncxogswen
KoppecrnoHAeHUMN.

IV. NMopsaok n opMbl KOHTPONS 3a UCNOSTHEHUEM aAMUHUCTPATUBHOrIO pernamMeHTa
npeaocTaBleHUA MyHULUNANbHOW YCNYru NOpsAAoK OCYLECTBIEHUSA TeKYLLEero KOHTponsa



3a cobngeHnemM M UCNOJSIHEHMEM OTBETCTBEHHbIMU AO0/MKHOCTHbIMUY NTULLIAMUW NONOXEHUN
aAMUHUCTPATUBHOrIO pernamMmeHTa U UHbIX HOPMAaTUBHbLIX MPaBOBLIX aKTOB,
yCcTaHaBnuBakwLWUX Tp960BaHM$I K npeaocTtaBiieHUO MyHVILIMHaanOﬁ ycnyrm

27. [MopanoK ocyLecTBNEHNA TEKYLLLErO KOHTPOSSA

27.1. Tekywnmn KOHTPOnb 3a cobniogeHneM 1 UCMOSTHEHNEM MOSIOXKEHUA HACTOALLEro
agMUHUCTPATMBHOIO perfnameHTa U UHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBNUBAOLNX
TpeboBaHWNA K NpeJoCTaBIEHNIO MyHULMNANbHOM YCIyr, OCYLEeCTBNAETCA JOSMKHOCTHLIMU
nvuamMu, oTBETCTBEHHbIMU 32 OpraHM3auuio paboTbl N0 NPeAoCTaBEHNI0 MyHULMNANbHOM
ycnyru.

27.2. Tekywmm KOHTPOmb OCYyLLECTBNAETCA NyTEM NPOBeAeHUs] OTBETCTBEHHLIMU AOMKHOCTHLIMU
nvuamMu agMUHUCTpaUnn, OTBETCTBEHHbLIMU 3a opraHn3aumio paboTbl MO NpeoCTaBAEHUIO
MYHULMNAnNbHOW YCryru, NpoBepoOK COBMIOAEHUSA U UCMOSTHEHNS NMOMOXEHUI pernameHTa u UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBawLWmx TpeboBaHMsa K NpeaocTaBneHmnto
MYHULIMMAnNbHON YCnyru.

28. NMopsaaok n nepmMoaNYHOCTb OCYLLECTBNEHUA NNAaHOBbIX
M BHENJIaHOBbLIX NPOBEPOK NOJIHOTbLI U Ka4YecTBa NpeaocTaBrNeHus MyHULMNanbHON yCnyrm

28.1. KoHTponb 3a nosiHOTON U Ka4eCTBOM NMpefoCcTaBneHus MyHUUUNansHoOM ycrnyru
ocyLliecTBngeTcsa B popmax:

1) npoBeaeHWs NNaHOBbIX NPOBEPOK;

2) paccMmoTpeHus xanob Ha gencteus (besgenctene) AOMKHOCTHLIX ML aAMUHUCTpaLunu,
OTBETCTBEHHbIX 3a NpegocTaBrieHne MyHULUNansHOM yCIyru.

28.2. B uensx ocyLecTBneHns KOHTPOsIS 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBfieHns
MYHULMNAnNbHOW YCNyru NPOBOAATCA MaHOBLIE N BHENAHOBbIE NPoBepku. [lopaaok u
Nepruoan4HOCTb OCYLLECTBIEHUS MaHOBbIX NPOBEPOK YyCTaHaBNMBaeTCsa NnaHoM paboThbl
agMunHucTpauun. MNMpu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI!, CBA3AHHbIE C
npegocTaBneHnemM MyHULUUNansHoOM ycrnyrm (KOMnneKkcHble NpoBepKn), UM oTAeNbHbIN BONpPOC,
CBSI3aHHbIN C NpefocTaBneHneM MyHUUMnanbHOW ycnyru (tTematnyeckme nposepku). [Nposepka
TaKke MOXeT NPOBOAUTLCH MO KOHKPETHOM xanobe 3asButens.

28.3. BHennaHoBble NpoBEPKU NPOBOASTCH B CBA3WN C NPOBEPKON YCTPAHEHUS paHee BbISIBNEHHbIX
HapyLLeHU HacTosALLero agMUHUCTPaTUBHOIO pernaMeHTa, a Takke B criydyae nonyvyeHus xanob
3aaBuTenen Ha genctensg (besgencTane) AOMKHOCTHBIX UL aAMUHUCTPAaLMK, OTBETCTBEHHbIX 38
npegocTaBneHne MyHUUMnanbHON ycnyru.

29. OTBeTCTBEHHOCTb AO/NKHOCTHbIX NUL aAMUHUCTPaLMM 3a peLleHust n 4eNcTBuUA
(bespencTBuMe), npuHUMaemMble (ocylecTBnsieMble) B Xoae npeaocTaBreHuns
MYHMLMNaNbHOWN yCcnyru

29.1. MNo pe3ynbTaTamMm NPOBEAEHHbIX NPOBEPOK, B Crlydae BbISIBIEHNSA HapyLLEeHWI cobnoaeHus
NOSTIOXXEHNN HacTosiwero AQMUHUCTPaTMBHOIO perfaMmeHTa, BUHOBHbIE AOSMKHOCTHbIE NMua
agMWHUCTPAaLNUN HECYT NEPCOHAaNbHYK OTBETCTBEHHOCTb 3a pelleHnsa u gencteus (6espencreme),
npyHMMaeMble B Xo4e NpeaocTaBneHnsa MyHMLMNanbHOW yCnyrn B COOTBETCTBUM C
TpeboBaHnAMK 3akoHoaaTenbcTBa Poccuinckon degepauunn n 3akoHogatenbcTsa KamyaTckoro
Kpas.

30. NonoxeHus, xapakTepusyrwme TpeboBaHUs K NopAaAKYy U chopmMamM KOHTpoOnA 3a
npepocTaBieHMEM MyHULMNANbHOW YCIyru, B TOM YMCIie CO CTOPOHbI rpaxaaH, ux



06begnHEeHNN U opraHmMsauum

30.1. KoHTpornb 3a npegoctaBneHMeM MyHULMNANbLHOW yCnyrn, B TOM Y1Ce CO CTOPOHbI rpaXKaaH,
nx o6 beauHEHUI 1 OpraHn3auumn, OCyLLeCcTBNAeTCs NocpeacTBOM nybnukaumm cBegeHumn o
AEATENbHOCTM aAMUHUCTPaLUK, NONYYEHNS rpaxgaHamm, nx o6 beaUHEHNAMN N OpraHn3aumsMm
aKTyaribHOW, NOSTHON U AOCTOBEPHOM MHG OPMaLMK O NopsALKe NpefoCTaBneHns MyHULMNanbHon
ycnyrn n obecnedeHns BO3MOXHOCTU gocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. DocynebHoe (BHecyaebHoe) obxxanoBaHue 3asBuTenemM peLleHnin n gencteum (besnencrans)
agMWHUCTPaLNUN, OOSMKHOCTHOIO Nvua agMUHUCTpaumm, nmbo cneumnanncta,
MHOrOYHKLMOHANbHOrO LleHTpa, paboTHMKa MHOrOYHKLIMOHANBbHOTO LIEHTPA, a Takke
opraHM3auni, OCyLLIECTBIIAIOLWMX YHKLUN MO NPeAO0CTaBNEHNIO MyHULMMATBHBIX YCIYT, UK NX
paboTHMKOB

31. MpaBo 3aaBuTENA noaaTb XXanoby Ha peweHue u (unu) aencTeus (6esgencreue)
agAMUHUCTpPaLMK, a TaKKe AOIMKHOCTHbIX nuy, NMbo cneunanmcta, MHOropyHKLUMOHaNbHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIEHTPA, a Takke opraHM3aumii, OCyLLECTBNAIOLLNX
YHKUUKN NO NPEeAOCTaBNEHNIO MyHMLMNANbHbBIX YCAYT, U X paboTHMKOB

31.1 Jencteusa (besgenctaune) n peleHna agMMHUCTPaLMKN, JOMKHOCTHOrO Nuua agMUHUCTpaumn,
nnbo eé cneumanucta, MHOroyHKLUNOHANBbHOrO LieHTpa, paboTHNKA MHOrOMYHKLMOHANbHOMO
LEeHTpa, opraHnsauumn, NnpeaoCcTaBnsaoWmMx MyHULMNAnbHyO YCyry no NpuHUMNY «O4HOrO OKHay,
nnu nx paboTHUKOB, OCYyLLECTBNSIEMbIE (MPUHATLIE) B X04€e NPEeAOCTaBNEHNA MyHMLMNANbHON
ycrnyru, nosnekwme 3a cobon HapyLLueHne npaB 3asaBUTENS, MOTyT BbiTb 0GXXanoBaHbl UM B
pocynebHom (BHecyaebHOM) nopsiake.

31.2. NpeameTtom gocyaebHoro (BHecyaebHoro) obxanoBaHnsa gencTeni (6e3nencTeums) u
peLeHnin agMUHUCTPaLUK, AOMMKHOCTHOMO NMua agMUHUCTpaunn, nmbo eé cneumanucra,
MHOrOOYHKLNOHANBbHOrO LIEHTPpA, paboTHMKA MHOFOYHKLMOHANBHOIO LeHTpa, opraHm3aunn,
NpeaoCcTaBNALLMX MYHULMNANbHYO YCYyry No NPUHUMMNY «OAHOrO OKHay, NN nx paboTHUKOB,
OTBETCTBEHHbIX 3a NPeOCTaBMeHNne MyHULMNANbHON YCnyru sBnaeTca xanoba.

31.3. 3aaButenb MOXeT 06paTUTLCS C kanobon, B TOM YMCne B CreayoLwmnx criyvyasx:

1) HapyLUeHMe CpoKa permcTpaumm 3anpoca 3asaBuTens o0 NpeaoCcTaBneHn MyHUUMnanbLHoOm
yCnyru;

2) HapyLLeHWe cpoka NpeaoCcTaBneHNs MyHULMNANbHOM YCNyru;

3) HapyLLeHMe cpoka 1 Nnopsiaka Bblgadn AOKYMEHTOB MO pe3yrbTaTaM NpefoCcTaBneHuns
MYHMLMNAnNbHON yCnyru;

4) TpeboBaHue y 3aaBUTENS AOKYMEHTOB, HE NPEeAYCMOTPEHHbBIX HOPMATUBHbLIMW NPAaBOBbLIMU
akTamn Poccunckon degepaumm, HopMaTUBHLIMU NPaBOBLIMKU akTaMu KamyaTckoro kpas,
MYHMLMNANbHbIMU NPABOBbLIMM akTamun N5 NPe4oCTaBneHns MyHULMNAnsHOM YCNyru;

5) oTka3 B npneme 4OKYMEHTOB, NPeAoCTaBEHNE KOTOPbIX NPeLyCMOTPEHO HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccuinckon degepaumm, HopMaTMBHLIMU NPaBOBLIMU akTamu Kamyatckoro
Kpasi, MyHMuunanbHbIMY NPaBoOBbIMY akTamMu AN NpegoCTaBneHnss MyHUUUNansHOW yCnyru, y
3aaBuTens;

6) oTka3 B NpeaocTaBneHNN MyHULMNANbHOW YCyri, eCriv OCHOBaHUS OTKa3a He NpeayCMOTPEHbI
denepanbHbIMU 3aKOHAaMN N NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMK akTamu Poccurckon denepavmm, HopmaTMBHbIMU NMPaBoOBbIMU akTamu KamyaTckoro
Kpasi, MyHUuunanbHbIMM NPaBoOBbIMU aKTaMMu;

7) 3aTpeboBaHune C 3aaBUTENS NPU NPESOCTABEHUN MYHULMNANBbHOW YCNYr NnaThbl, He



npegycMOTPEHHON HOpMaTUBHbLIMU NMPaBoBbIMK akTamu Poccuinckon ®epepaunmn, HOpMaTUBHBIMU
npaBoBbIMKU akTaMu KaMyaTCcKOro kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMu;

8) npuocTaHoBMNeHWe NpesoCTaBNeHUs MyHUUMNANbLHOW YCNYrn, eCrv OCHOBaHUS
NPUOCTaHOBIEHWS HE NPeayCMOTpeHbl heepanbHbIMU 3aKOHaMWU Y MPUHATLIMU B COOTBETCTBUMU
C HAMM MHBIMW HOPMaTUBHbLIMW NPaBoOBbIMKU akTamu Poccuinckon denepaumm, KamyaTtckoro kpas,
MYHULUMNAaNbHbIMY NPaBOBLIMWU aKTamu;

9) oTkas opraHa, NpefoCTaBnASALWEro MyHULMNAaneHy ycnyry, JOMKHOCTHOrO nuua opraHa,
npeaoCTaBNAILWEro MyHUUMNANbHY yCnyry, B UCNpaBNeHnn 4ONYyLWEeHHbIX OrneYyaToK U OLnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUmMnanbHOM ycnyrm 4OKyMeHTax nnbo HapyLlueHme
YCTAHOBMEHHOI0 CPOKa TakMxX UCnpaBneHnny.

32. Mopsigok nogaym n pacCMoOTPEHMS anoobl

32.1. XXanoba nogaeTtcsa B NICbMEHHOW hopmMe Ha ByMaKHOM HocuTene, B ANEKTPOHHON hopme B
agMuHucTpauuio, MOLL, a Takke B opraHu3aumm, OCyLLECTBISOWMX PYHKLMN MO
npeaoCcTaBNeHU0 MyHMUMnanbHbIxX yenyr. XKanobbl Ha pelueHnsa n aencreus (6esgencrame)
rnaebl agMUHUCTPaLMK NOSAKTCA B agMUHUCTPaUMIO U paccMaTtpuBatoTcs Kommccuen no
pocyaebHomy obxanosaHumto. XKanobbl Ha peweHns n gencteus (6espenctene) pabotHuka MoL|
nogatotcsa pykosogutento atoro ML, XKanobbl Ha pelweHus n gencteus (6esgencrane) MoOL|
nogarTcsa yuypeamuTento MHOroyHKLUMOHANbHOro LeHTpa unm gOSMKHOCTHOMY nnuy,
YMNOSTHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBLIM akToM cybbekTa Poccuiickon ®egepaummn. XKanobbl
Ha pelleHus n gencteus (6esgencremne) paboTHUKOB OpraHmn3aumni, OCyLLECTBNAIOWMNX PYyHKLNK
Nno NpeaoCTaBMEeHN0 MyHMLMNANbHbBIX YCNyr, NO4AITCA PYKOBOAUTENSAM 3TUX OpraHmM3aumni.

32.2. Y)Kanoba gomkHa cogepxaTb:

1) HaumeHoBaHEe aAMUHUCTPaLMK, YKa3aHWe Ha AOSMKHOCTHOe nuuo nnbo cneunanucta
agMUHUCTPpaLUnUN, NpeaocTaBnAloLEero MyHuuunansHyto yenyry, MOL|, ero pykoBogutens n (unwm)
paboTHMKa, OpraHn3auuin, ocyLLeCcTBASOWMX PYHKLMM NO NPeOCTABNEHNIO MyHULMNAbHbIX
ycnyr, ux pykoogurtenen n (Mnu) paboTHMKOB, peLleHns n genctens (6e3nencrTeme) KoTopbixX
obxanytoTcs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTens - puanyeckoro nuua nnbo HaMmeHoBaHue, CBEAEHMS O MECTEe HaxOXaeHns 3asaBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM A0SMKEH OblTb HanpaBneH
OTBET 3asBUTENIO;

3) ceegeHna 06 obxanyembix peleHnsx n gencTenax (besgenctsnmn) agMMHUCTpaumn,
AOJMPKHOCTHOrO nnua, cneumanncta agMMHUCTpaumm, NpegoCcTaBnsowero MyHULMNanbHyo
ycnyry, MoL, pabotHnka MOLL, opraHnsaumin, ocyLLECTBAIOWMX PYHKLMM MO NPEeaOCTaBEHNIO
MYHULMNANbHbIX YCNYr, UX paboTHMKOB;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrMnaceH C peleHnemM u 4encTemem
(6e3pencTBnemM) agMMHUCTPALIUK, LOIMKHOCTHOrO Nuua, cneynanncta agmmHmcTpaumm, MoLl,
paboTHuMka MOLL, opraHn3aumi, ocyLLeCTBASAIOLWMX (PYHKLMM MO NpeaocTaBneHnto
MYHULMNANbHbIX YCNYr, Mx paboTHMKoB. 3aaBuTenem MoryT ObiTb NpeacTaBneHbl 4ZOKYMEHTbI (Mpu
Hanu4un), noaTBepXJatoLLne AoBOAbI 3asaBUTENSd, NMMH0O X KOMUK.

32.3. Npn nogaye 3asaBNEHMs Ha JIMYHOM NpUeMe 3asaBUTENb NPeacTaBNaeT JOKYMEHT,
yOOCTOBEPSIOLLNIA ero JIMYHOCTb B COOTBETCTBUM C 3aKoHOAaTenbcTBOM Poccumrckon ®enepauuu.
32.4. B cny4yae, ecnu xanoba nogaetca yepes npeacraBuTens 3aaBuTens, npeacraBnseTcs
AOKYMEHT, NoATBEPXXAAOLLMIA MOMHOMOYMSA Ha OCYLLLECTBEHE AEUCTBUIA OT UMeHU 3aaButens. B
KayecTBe JOKyMeHTa, NOATBEPXKOAIOLLErO NOMIHOMOYMS Ha OCYLLIECTBNEHNE AEUNCTBUA OT UMEHU



3aaBuUTend, MoxeT BbITb NpeacTaBrneHa:

1) odhopmneHHasi B COOTBETCTBUMN C 3aKoHOAAaTeNNbCTBOM Poccunckon degepaunm 4OBEPEHHOCTb
(8nsa dusmyeckmx nuu);

2) ohopMneHHasn B COOTBETCTBMM C 3aKoHoL4aTenbCTBOM Poccuinckon degepaumm 4OBEPEHHOCTD,
3aBepeHHasi NevaTbio 3asBUTENS M NoANUCaHHAsA PyKOBOAUTENEM 3asBUTENS UA
YNOIHOMOY€EHHbIM 3TUM PYKOBOAUTENEM NMULIOM (AN IOpUOANYECKMX NUL);

3) Konnsa peLLeHns 0 HasHavyeHnn unm o6 n3bpaHmm NnMbo npukasa o HasHavYeHMn PU3NYEeCKOro
nnua Ha OOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe dunandeckoe nuuo obnagaet npaBom
AENCTBOBATb OT MMEHN 3asBuTenNs 6e3 JOBEPEHHOCTW.

32.5. MNpurem xanob B NCbMEHHOM (hopme OCyLLEeCTBNAETCS agMUHUCTPaLMEN, B MECTE
npegocTaBneHns MyHuLmMnansHom ycnyru (B MecTe, rae 3asiButernb nogasan 3anpoc Ha
nonyyeHne MyHMLMNanbHOW yCcryrn, HapyLleHne nopsgka npeaocTaBneHnsa KoTopon obxanyercs,
nnbo B MecTe, rae 3asBuTesnieM nonyyveH pesynbTaT yKasaHHOW MyHULMNANbHOW YCryri).

32.6. B anekTpoHHOM BuAae xanobda moxeT ObITb NogaHa 3asiBUTENeM NocpeacTBoOM
odomumanbHOro canta agMmmHucTpaumm B cetn «MHTepHeT», EMTCY/PITY, yepes nopTan
depepanbHOM rocyaapcTBEHHOW MHGOPMaLMOHHOM cucTtemsbl «[locyaebHoe obxanosaHme»
(do.gosuslugi.ru).

32.7. XKanoba moxeT ObITb NogaHa 3assutenem Yepes MOL.

Mpn noctynnenun xanobsl ML, obecneunBaeT ee nepegayvyy B agMUHUCTPALMIO B MOPSIAKE M
CPOKM, KOTOPbI€ YCTaHOBIEHbI cornalleHmem o Bsaumogenctasmm mexagy MoLLy n
agMVHUCTpaUMEN, HO He no3gHee creayrowero paboyvero gHA €O AHS NOCTYNMEHUs Xanobbl.
32.8. XKanobbl Ha gencTteue (besgencTane) AOMMKHOCTHBIX NUL, NPEAOCTaBSOLWMX
MYHULMNANbHYO YCAyry, a Takke Ha NPUHATbIE UMW PELLEHUS HANPaBnATCS B agMUHUCTPaLMIO
N paccMmaTpuBalOTCs er B NOpsiAKe, NpeayCMOTPEHHOM HaCTOALWMM pa3gernoM. [Npu 3Tom cpok
paccMOTpeHUst xanobbl UCYMCNAETCHA CO OHA perncTpauun xanobbl B agMUHUCTPaLMK.

32.9. B cny4ae ecnu obxanyloTcsa peleHns rnaBbl agMUHUCTPpaUnn, xanoba nogaetcs B
agMuUHUCTpauno n paccmartpusaeTcs Komnceumen no gocygebHomy obxkanoBaHnio 4eNCTBUN
(6espencTeui).

32.10. >)Kanoba Ha HapyLlleHue nopsgka npegocTaBneHns MyHuumnansHom yenyrm MoLl
paccMmaTpuBaeTCsl B COOTBETCTBUM C HACTOSLLMM pas3gesioM 1 cornalleHMeM O B3auMOAENCTBUN.
32.11. B cny4ae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLNIO KOTOPOro HE BXOAUT
NPUHATUE peLleHns No xanobe B COOTBETCTBUN C HACTOALLMM pasfesiom, B TedeHne 1 paboyero
AHS CO OHA ee perucTpaumm ykasaHHbIn opraH HanpasnsaeT )anoby B yNONMHOMOYEHHbIN Ha ee
paccMOTpeHMne opraH 1 B NMCbMEHHOW oopMe MHAOPMUPYET 3aaBUTENS O NepeHanpasiieHnn
Xanobbl, 32 UCKITOYEHMEM CrlydaeB, yKa3aHHbIX B NyHKTax 34.1 n 34.2 HacTosiwero pasgena.
[Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B
agMUHUCTpaUnn.

Mpun nogaye xanobbl B 3N1IEKTPOHHOM BMAE AOKYMEHTbI MOTyT ObITb NpeacTaBneHbl B hopme
9NEKTPOHHbIX AOKYMEHTOB, nognucaHHbiX 3l1, npyM 3TOM JOKYMEHT, YAOCTOBEPSIOLLMIA IMYHOCTb
He TpebyeTcs.

33. Cpoku paccMoTpeHus xanobbl

33.1. XKanoba, noctynusewiasa B NMCbMEHHOM (bOopMe B afMUHUCTPALNIO, NOANEXUT 06a3aTenbHON
perncTpauun B XXypHane yyeTa xanob Ha pewweHus u gencteus (6esgencremne) agMMHUCTpaLnN,
AOJHKHOCTHOrO Nnua agMuHUCTpauumn, nnbo eé cneunanucta (ganee — XXypHan), He no3aHee
cnefytoulero paboyero AHA Co AHS ee NOCTYMMEHUS C NPUCBOEHNEM el PErMCTPaLMOHHOIO
HoMepa.



33.2. Kanoba noanexuTt pacCMOTPEHUIO YNOSTHOMOYEHHbBIM HA PACCMOTPEHUE Xanob, B TeYeHne
15 pabounx gHen co OaHA ee permctpaumu, ecnmn bonee KOPOTKME CPOKN PacCMOTPEHUS Xanobbl
He yCTaHOBJIEHbl aAMUHUCTPaLVEN.

B cnyyae obGxanoBaHusa oTkasa agMUHUCTpaUuK, eé OOIMKHOCTHOro nvua B npuemMe JOKYMEHTOB Y
3asBuTeENs NMBOo B CNpaBneHnn ONyLWEeHHbIX OrneYyaTok U onboK unm B criydae obxxanosaHus
HapyLUeHWs1 YCTaHOBMEHHOIO CPpOKa TakMx ucnpasneHnn — B TedeHne 5 pabounx gHen co aHa
pernctpauunm xxanobbl.

34. Ocob6eHHOCTU pacCMOTPEHUs OTAENbHbIX KaTeropmm xanob

34.1. B cny4ae, ecnn B NMCbMEHHOM 0BpaLLeHn He yKadaHbl (haMunus rpaxkaaHunHa,
HanpaswuBLLero obpatlieHue, Unm NoYTOBLIN aapec, MO KOTOPOMY AOSKEH BbITb HanpasneH OTBET,
OTBET Ha xanoby He gaeTcsa. Ecnun B ykazaHHON xanobe cogepxaTca cBegeHus o
noaroTaBnMBaeMoM, COBEPLLUAEMOM NN COBEPLLUEHHOM MPOTUBOMNPABHOM AesiHUM, a Takke O
nuvue, ero NoAroTaBnNMBaroLLEeM, COBEPLLAOLLEM UNN COBEPLUMBLLEM, Xanoba noanexuT
HanpaBfeH1IO B rOCYAapCTBEHHbLIN OpraH B COOTBETCTBUM C €r0 KOMNEeTEHLUMEN.

34.2. MNpun nonyyeHun xanobbl, B KOTOPOWN coaepaTcs HeLeH3ypHble NMOO ockopbuTenbHbIe
BbIpaXXeHUs1, Yrpo3bl XKU3HKU, 300POBbLI0 U UMYLLLECTBY AOSMPKHOCTHOrO fiMua, a Takke Y1eHOB ero
ceMbM, aAMUHNCTPaLUSA BpaBe OCTaBUTb xanoby 6e3 oTBeTa No CyLLeCcTBY NOCTaBMAEHHbLIX B HEN
BOMPOCOB M COOBLLMTb rpaXaaHuHy, HanpasumBLLEMY xanoby, 0 HegoNyCTUMOCTH
3noynotpebneHuns npasom.

34.3. B cny4yae, ecnu TekcT xanobbl He NOAAAeTCa NPOYTEHNIO, OTBET HA HEE HE JAeTCA U OHa He
NoANEXUT HanpaBfeHUo Ha PacCMOTPEHUe B roCy4apCTBEHHbIN OpraH, opraH MecTHOro
camoynpasfeHns U JoSMKHOCTHOMY NNy B COOTBETCTBUM C UX KOMMETEHUMEN, O YEM B TEYEHUe
CeMu OHeWn Co OHA perncTpauum xanobbl coobLiaeTcs rpaxxaaHuHy, HanpasmuBLLEMY €€, eCIn ero
dramunmnsa 1 NOYTOBLIM agpec NoALatTCHA NPOYTEHUIO.

34.4. B cniyvae, ecnn TEKCT »xanobbl He NO3BOSSIET ONpPeaenuTb CyTb NPeasIOXKEHNS, 3adBNeHUs,
OTBET Ha Hee He aeTcs, U OHa He NOoASIeXNT HanpaBNeHUO Ha pacCMOTpeHKe B
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasfieHUs UNn SOIMKHOCTHOMY nuuy B
COOTBETCTBUM C UX KOMMETEHUMNEN, O YEM B TEYEHNE CEMU OHEN CO AHSA perncrpaumm xanobsbl
coobLaeTcs rpaxkgaHuHy, HanpasmeLLEMY Xanooby.

34.5. B cny4yae, ecnu B xanobe rpaxgaHnHa COAEPXKUTCS BOMPOC, Ha KOTOPbIN eMy HEOLHOKPATHO
AaBanucb NMMCbMEHHbIE OTBETHLI MO CYLLLECTBY B CBSI3M C paHee HanpasnsieMbiMu Xanobdamu, u npu
3TOM B anobe He NPUBOAATCS HOBble AOBOAbI MM 06CTOATENbCTBA, aMUHUCTPALNA BNpase
NPUHATb peLleHne o 6e30CHOBaTENBHOCTU oYepeHON xanobbl U NpeKkpaLLeHnn Nepenmnckn ¢
rpakgaHMHOM MO AaHHOMY BOMPOCY MpU YCNOBUK, YTO yKa3aHHas xanoba un paHee
HanpaensieMble anobbl HANPaBNANNCL B OAMH U TOT X€ OpraH MeCTHOro camoynpasfeHnst Unm
OLHOMY 1 TOMY Xe AOSMKHOCTHOMY nuuy. O AaHHOM pelleHun YBeOOMNAETCA rpaXaaHuH,
HanpasmBLLMI Xanoby.

34.6. B cny4yae, ecnun oTBET NO CyLLIECTBY NOCTaBMEHHOrO B »anobe Bonpoca He MOXET ObiTb AaH
6e3 pasrnalwleHusi cBeieH I, COCTaBNAOLLMX FOCYAapPCTBEHHYIO UM NHYIO OXpPaHAEMYHO
defepanbHbIM 3aKOHOM TanHy, rpaxkgaHuHy, HanpasmMBLLEMY Xanoby, coobliaeTcs o
HEeBO3MOXHOCTM AaTb OTBET MO CyLEeCTBY NOCTaBIEHHOIO B HEN BOMNPOCa B CBA3M C
HeJOoNyCTUMOCTbBIO pasrnalleHns ykasaHHbIX CBEAEHUN.

34.7. B cny4ae, ecnv Npu4mHbI, MO KOTOPbLIM OTBET MO CYLLECTBY NOCTABMEHHbIX B Xanobe
BOMPOCOB He Mor ObITb AaH, B nocneaytowem Obinv yCcTpaHeHbl, rpakaaHvH BnpaBe BHOBb
HanpaBuUTb Xanoby B opraH MECTHOro caMoyrnpaBfeHusi UM COOTBETCTBYHOLLEMY OOIHKHOCTHOMY
niuy.



35. Pe3ynbTaT paccCMOTpeHUs xanobbl

35.1. lNo pesynbTaTaMm pacCMOTPEHMS XKanobbl NPMHMMAaETCs OAHO U3 CNeayLWNX PELLUEHNIA:

1) »xanoba ygoBneTBopsieTcH, B TOM 4Yncne B (OpMe OTMEHbI MPUHATOrO peLLleHns, ncnpaBneHns
AONyLLEHHbIX OneYaToK 1 ownbOoK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHnsa rocygapCTBEHHON
NN MyHULMNANbHOM YCNyru AOKYMEHTax, BO3BpaTa 3adaBUTENO AEHEXHbIX CPeacTB, B3VIMaHne
KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU MPaBOBLIMY akTamu Poccuiickon ®eagepaumum,
HOpMaTUBHbLIMW MPaBOBbIMU akTaMu CyGbekToB Poccuinckon ®egepaummn, MyHULMNANbHbIMM
NnpaBOBbIMU akTamu;

2) B y4OBMNETBOPEHUN Xanobbl oTKasbiBaeTCs.

35.2. He no3gHee gHsA, cnegyowero 3a AHEM NPUHATUS peLleHus, ykasaHHoro B Yactu 35.1,
3aaBUTESO B MMCbMEHHOW DOpPME 1 MO XKenaHu 3asBUTENS B 35IEKTPOHHON hopme
HanpaBnseTCcs MOTUBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

B cnyyae npusHaHus xxanobbl nognexatlen yaqoBneTBOPEHUIO B OTBETE 3aABUTENIO, yKa3aHHOM B
yactn 35.2, paetcs MHpopmaumsa o0 4ENCTBUSX, OCYLLECTBNAEMbIX aaMUHUCTPaLINEN,
MHOrOOYHKLNOHANbHbLIM LLIEHTPOM NMMB0 opraHusaumnen, ocyLecTBAALWeENn PyHKLMM MO
npeaocTaBnNeHN0 MyHUUMNANbHbIX YCNYT, B LENaX He3aMeanuTenbHOro yCTpaHeH s BbISIBIIEHHbIX
HapyLUeHW Npu oKasaHM MyHULMNANbHOW YCyrn, a Takke NPUHOCATCS U3BUHEHMUS 3a
AocTaBneHHble HeyaobCcTBa M yKasbiBaeTCa MHpopMaUna 0 JanbHENLLMX OENCTBUSX, KOTOpble
HeobX04MMO COBEPLUMTL 3assBUTENIO B LIENSAX NOSTYYEHUSA roCyAapCTBEHHOW UM MyHULMNANbHOM
yCnyru.

B cnyyae npuaHaHus xanobbl, He noanexallen yaoBrneTBOPEHUIO B OTBETE 3as8BUTENIO,
yKaszaHHOM B 4YacTtu 35.2, faloTca apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOO
pelleHuns, a Takke nHopmMaums o nopsgke obxanoBaHUs NPUHATOrO PeLLEeHUS.

35.3. OTBeT NO pesynbTaTtaM pacCMOTPEHNS Xanobbl HaNpaBnAeTCs 3asBUTESNO He NO3Hee OHS,
cnefyoLlero 3a AHEM NPUHATUSA peLleHusl, B MTMCbMEHHOW hopMe.

35.4. B oTBeTE NO pesynbTaTtaM pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

1) HaMMeHoBaHWe agMUHUCTPALUUK, pacCMOTpPeEBLLEN XKarnoby, AOMKHOCTb, (hamunms, nms,
OTYeCTBO (NpY HaNM4MM) OOSMKHOCTHOIO NnLa, NPUHABLLErO peLleHne no xanobe;

2) HOMep, AaTa, MecTo NPUHATUS peLleHus, BKNoYas CBeAeHUs O OMKHOCTHOM Nnuue, pelleHne
unu gencteus (besgencrane) KOTOporo obxanyercs;

3) bamunnus, M, OTYECTBO (MPU HaANMMYUKN) UNN HAUMEHOBaHWE 3aABUTENS;

4) oCHOBaHWs ANs NPUHATUA peLleHus no xanobe;

5) npuHAaToe no xanobe pelleHue;

6) B cnyyae, ecnu xanoba npmsaHaHa 060CHOBAHHOW, - CPOKN YCTPaHEHUS BbISIBNIEHHbIX
HapyLUeHW, B TOM Y1CIe CPOK NpefocTaBreHns pesynbTaTta rocygapCTBEHHON yCnyru;

7) cBeeHna 0 nopsaake obxanoBaHUA NPUHATONO No xanobe pelleHus.

35.5. Mo xenaHuto 3asBUTENSA OTBET NO pe3ynbTaTtam pacCMOTPEHNS XKanobbl MOXeT ObITb
npeacTaBneH He NO34Hee AHS, CneayLwero 3a gHeM NPUHATUS peLlleHnd, B hopme
3MIEKTPOHHOrO AOKYMEHTA, NOANUCAHHOMO 3N1EKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOMO Ha
paccMoTpeHue xanobbl, BUA4 KOTOPOWN YCTaHOBIEH 3akoHOoAaTensCTBOM Poccuiickon deaepaumn.
35.6. B cny4ae yctaHOBNeHUs B Xo4e Unm no pesynbTaTtaM pacCMOTPEHUS Xanobbl Npu3HaKkoB
coCTaBa afMWUHUCTPATUBHOIO NpaBOHapYyLUEHUS1, U1 MPU3HAKOB COCTaBa NpecTynneHns
YNOSIHOMOYEHHbIN Ha paccMoTpeHue xanob He3ameanMTenbHO HanpaBniseT COOTBETCTBYHOLLMNE
MaTepuarbl B OpraHbl NpoKypaTypbl.

35.7. PelueHune, NpUHATOE NO pesyrbTaTtaM pacCMOTPEHUS Kanobbl, MOXeT BbITb 06XanosaHo B
cynebHom nopsgke.



36. Cnoco6bl nHthopMUpoBaHUA 3assBUTENEN O NOPAAKE NOAAYM U PAaCCMOTPEHUA XKanoobl

36.1. IndbopmupoBaHue 3asaBuTenein o nopsake nogadn u pacCMOTPEeHUst XKanobbl Ha peLleHus u
aencteus (6esgenctane) agMUHUCTPaLMK, JOMMKHOCTHbBIX NUL, CNeLManMcToB agMUHUCTpauuu,
MHOroOyHKLMNOHANbHOro LIEHTpa, paboTHMKA MHOTOMYHKLMOHANBHOMO LEHTPA, a Takke
opraH1M3aunin, oCyLEeCTBASIOWNX YHKLUMN N0 NPegoCTaBNEHUIO MyHUUMNANbHbBIX YCIYr, NN KX
pabOTHNKOB OCYLLIECTBMASIETCHA NOCPEACTBOM pasmeLleHnsa nHopmMmaumm Ha CTeHaax B Mectax
npegocTaBneHnsa MyHuumMnaneHom ycnyru B AgMuHucTpaumm n MOL, Ha oduumnansHom cante
agMuHucTpauum n MoL, Ha EMNTY/PITY, noptane ®enepanbHOM rocyaapcTBEHHOM
nHpopmaumnoHHom cuctemol «JocynebHoe obxanosaHue» (do.gosuslugi.ru), a Takke MOXeT B
YCTHOM 1 (UNN) NUCbMEHHON hopMeE.

MpunoxeHne 1 K ADMUHUCTPATUBHOMY perfnamMeHTy npeoCcTaBNeHns MyHUUMNansHOM yCnyru no
3aKIMYEHMI0 JOroBopa CounarbHOro Hamma XXunoro NoMeLLeHNs MyHULMNANbHOMO XUMULLHOMO
doHOa UnNn BHECEHME N3MEHEHMIN B JOrOBOP COLMAnbHOro Hanma »Xunoro nomeLieHns
MYHULMNANBHOrO XUnuwHoro goHaa

CnpaBo4Hasa uHdopmaums

O MecTe HaxoXaeHus, rpacuke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NIeKTPOHHOM
nouTbl agMUHUCTpaummn, MOLL, pacnonoxeHHbIX Ha TeppuTopun EnnMsosckoro panoHa, un
opraHu3auum, y4acTBYHOLWMX B NpeaoCTaBNeHMn MyHULUMNanbHON ycnyru

1. AAMunHucTpauma Pa3gonbHEHCKOro cefibCKoro noceneHus

MecTo HaxoxaeHuUss agMUHUCTpauUnn PasgonbHEHCKOrO CebCKOro noceneHuns: . PasoorsbHabid,
yn. Coeemckas 0. 2 «a»

Mpadmk paboTbl agMUHUCTPaLMn PasgonbHEHCKOro CENbCKOro NoceneHuns

NoHepenbHUK:
8.30-17.08
13.00-14.00- 06edeHHbIl rnepepbis

BTopHuk:

8.30-17.08

13.00-14.00- 06edeHHbIl rnepepbis
Cpena

8.30-17.08

13.00-14.00- 06e0eHHbIl rnepepbis

YeTsepr:
8.30-17.08
13.00-14.00- o6edeHHbIl rnepepbis

MNatHuua:
8.30-14.00
0e3 nepepbiBa Ha 0bef

Cy66oTa
8bIXOOHOU O€Hb.

BockpeceHbe:
8bIXOOHOU O€Hb.

paduk nprema 3aaBuTENEN B agMUHUCTPaLUM Pa3gonbHEHCKOro CenbCKoro NoceneHuns:



NoHeaenbHuK:
8.30-13.00
14.00-17.08

BTopHuk:
8.30-13.00
14.00-17.08
Cpena
8.30-13.00
14.00-17.08

YeTsepr:
8.30-13.00
14.00-17.08

MNatHuua:
8.30-14.00

Cy66oTa
8bIXOOHOU O€Hb.

BockpeceHbe:
8bIXOOHOU O€eHb.

[Mo4yToBbLIN agpec agMUHUCTPaUUK Pa3gonbHEHCKOro CebCKOro NoCeneHns:

684020 n. PasgonbHbin, yn. CoBeTckas 4. 2 «a»

KoHTakTHbIN TenedoH: 8 (41531)37-3-66.

OdomumanbHbIn cant agMUHUCTpaumMmn Pa3gonbHEHCKOrO CENbCKOro noceneHns B cetn MHTepHeT:
https://www.kamgov.ru/emr/razdolnoe. Agpec anekTpoHHOW NOYTbl agMUHUCTPaLnn
PaspgonbHeHckoro cenbckoro nocenexus fin_ot@mail.ru

2. MOLl npegocTaBneHns rocygapCcTBeHHbIX U MYHMUUNANbHbIX YCAYT, PacrnosioXeHHbIe Ha
Tepputopun Kamuarckoro kpas

MecTo HaxoxaeHna MoL:

Ne n/n

HasBaHue counmnana/pgononHuTenLHoro
odmca

MecToHaxoxaeHue
cdounmnana/gononHutensHoro ocguca

Metponasnosckun cunuan KKy « MLl Kamyatckoro kpas»

r. NeTponaenosck-KamuaTckuii, np. Peibakos, .13 TenedoH: (4152) 26-99-30, 26-99-28 Canr:
portalmfc.kamgov.ru

HononHutensHbi oduc MNeTponasnosckoro omvnunana KKy «MoL, KamyaTtckoro kpasi»
r. MeTtponaenosck-Kamyatcknin, yn. MNMorpaHnyHas, .17

HononHuTtenbHbIn ocuc MNeTponasnosckoro punmana KIMKY « ML, KamuyaTtckoro kpas»
r. NeTponaenosck-Kamuatckum,

yn. OkeaHckas, A.94

HononHutenbHbIn oduc MNetponasnosckoro punmana KMKY « MoeL| KamuaTckoro kpas»
r. MeTponasnosck-Kamyatckunin,yn. JaneHeBocTouHas, 4.8

BuntounHcknin onnunan KKy «MoL KamuaTtckoro kpasi»

KamuyaTckuin kpan, r. BuntoumnHck, Mkp. LieHTpanbHbIn. 4.5

Enunsosckuin punuan KIMKY «MoLL KamyaTtckoro kpas»



KamuaTckuin kpawn, EnmsoBsckuin panoH, r. Ennsoso, yn. beputra, .9
HononHutensHbi ocmnc Ennsosckoro unmana KIFKY « MLl Kamyatckoro kpasy»
KamuaTckuin kpan, Enusosckuin panoH, n. TepmanbHbin yn. KpalleHnHH1KoBa, A.2
HononHutensHbii opmc Ennsosckoro dpunuana KIKY « ML Kamyartckoro kpas»
Kamuatckuin kpan, EnnsoBckuin panoH, n. MNapaTyHka, yn. HaropHas, 4.27
HononHutensHbii ocpuc Ennsosckoro dunmana KIFKY « ML KamyaTtckoro kpas»
KamuaTckmin kpawn, Enmsosckui panoH, n. BynkaHHein, yn. LeHTtpaneHas, 4. 1
HononHutensHbi ocmnc Ennsosckoro unmana KIFKY « MLl Kamyatckoro kpasy»
KamuaTckuin kpan, Enusoscknin panoH, n. PasgonbHein yn. CoBeTtckadq, 4.2A
HononHutensHbii opmc Ennsosckoro dpunuana KIKY « MLl KamyaTtckoro kpas»
Kamuatckuin kpan, Ennsosckuin panoH, n. Kopsiku yn. LWoccenHas, a.2/1
HononHutensHbi ocpuc Ennsosckoro dunmana KIFKY « ML KamyaTtckoro kpas»
Kamuatckui kpan, Enmnsosckuin panoH, n.Cokou yn. JlecHas, 4.1
HononHutensHbi ocmnc Ennsosckoro unmana KIFKY « MLl Kamyatckoro kpas»
KamuaTckuin kpan, Enusosckuin panoH, n.lNuoHepckui yn. Hukonas Konaael, 4.1
HononHutensHbii opmc Ennsosckoro dunuana KIKY « MLl Kamyatckoro kpas»
Kamuatckmin kpan, Ennsosckuin panoH, n. JllecHon yn. Yanaesa, 4.54
HononHutensHbi ocpuc Ennsosckoro dunmana KIFKY « ML Kamyatckoro kpas»
Kamuatckui kpan, EnnsoBcknin panoH, n. HaropHein yn. CoxosHas, 4.18
HononHutensHbi ochmnc Ennsosckoro unmana KIFKY « MLl Kamyatckoro kpas»
Kamuatckuin kpan, Enusosckuin panoH, n. Hukonaeska yn. CoseTtckas, 4.24

17

Munbkosckunin punman KKy «MoLL KamyaTtckoro kpasa»

KamuaTckuin kpan, MunbkoBCkuin panoH, c. MunbkoBo, yn. JleHnHckas, .10

18

BbicTpuHcknin punuan KIKY «MoLL KamyaTtckoro kpasa»

KamuaTckuin kpan, bBeicTpuHcknin panoH, n. 3cco, yn. CoseTtckas, 4.4

19
Yctb-Kamuatckun punman KIKY « ML, KamyaTckoro kpasi»

Kamuatckmi kpan, Yctb-KamuyaTckuii panoH, n. Yctb- KamyaTtck, yn.60 net Oktabps, 4.24
20

HononHutensHbi opuc Yctb-Kamuyatckoro punuana KIKY « MoLL KamyaTtckoro kpas»
Kamuatckmin kpan, Yctb-KamyaTtckuin panon, n. Kntouum yn. WWkoneHas, 4.8
21

HononHutensHbi ouc YceTb-Kamuatckoro punuana KIKY «MoLL KamyaTtckoro kpas»
KamuyaTckuin kpan, YcTb-KamuaTtckmin panoH, n. KosblpeBck yn. JleHuHckas, 4.6A

22

YcTtb-bonbwepeukun ovnuan KKy «MoL, Kamyatckoro kpasa»

KamuyaTckuin kpan, YcTb-bonbluepeukuit panoH, n. Ycte-bonblepeuk, yn. boykapesa, .10
23

[ononHutenbHbIn odounc YcTb-bornbliepeukoro ounuana KIKY « ML, Kamyatckoro kpas»
Kamuatckuin kpan, YcTb-bonbluepeuknin panoH, n. Anavya, yn. ObunennHas, 4.9 k.15
24



[ononHutenbHbIn oduc YcTb-bonbuepeukoro dunuana KIKY « ML, Kamuatckoro kpas»
KamuaTtckuin kpan, YcTb-bonbliepeukuii paroH, n. O3epHoBckui, yn. Pabouyas, 4.5 kB.21
25

HononHutensHbi ouc YceTb-bonbuwepeukoro unmana KIFKY « ML KamyaTckoro kpasi»
Kamuatckui kpan, YcTb-bonbluepeukuin panoH,n. Oktabpbckuii, yn. Komcomonbckasa, .47 k.18
26

Co6onesckoe otaenenne KIKY « MLl KamyaTtckoro kpas

Kamuatcknin kpan, CoboneBckuii panoH, c. Coboneso, yn. HabepexHas, a.6b

27

Aneytckoe otaeneHue KI'KY «M®L| KamyaTckoro kpas

Kamuatckuin kpan, AneyTckum panoH, c. Hukonbckoe,yn.50 net OkTabps, .24

28

dununan MoL Kopskckoro okpyra KI'KY «MoLL KamuyaTtckoro kpas»

KamuaTckuin kpawn, Turmnbckmum panoH, nrt. lNanana,yn.50 net Kamyatckoro Komcomona, a.1
29

HononHutensHbi opuc punmana MoL, Kopsikckoro okpyra KI'KY «MoLL KamuyaTckoro kpasi»
Kamuatckmi kpawn, KaparmHckuin panoH, n.Occopa, yn. Cosetckas, 4.72

30

HononHutensHbii opmc punmana MoL, Kopsikckoro okpyra KI'KY «MoLL KamuyaTckoro kpasi»
Kamuatckmi kpan, OnoTopckui pamoH, n. Tunnumku, yn. WkoneHas, 4.17

31

HononHutensHbi opmc punmana MoL, Kopsikckoro okpyra KI'KY «MoLL KamuyaTckoro kpasi»
KamuaTckuin kpan, lNeHxnHckun panoH, c.KameHckoe, yn. JleHnHa, a.18 k8.1

32

HononHutensHbi opuc punmana MoL, Kopsikckoro okpyra KI'KY «MoLL KamuyaTckoro kpasi»
KamuyaTckuin kpan, TUrMnbLCKMn panoH, c. Turnsb,

yn. NapTtusaHckas, 4.40

Mpadouk paboTbl MOL, B N. PasgonbHbin

NoHenenbHUK:
9.00-18.00
13.00-14.00- 06€0eHHbIl rnepepbis

BTopHuK:

9.00-18.00

13.00-14.00- 06edeHHbIl rnepepbis
Cpepa

9.00-18.00

13.00-14.00- 06edeHHbIl rnepepbis

YeTtBepr:
9.00-18.00
13.00-14.00- 06e0eHHbIl rnepepbis

MaTHmya:
9.00-13.00

Cy66oTa
8bIXOOHOU O€eHb.



BockpeceHbe:
8bIXOOHOU O€Hb.

MoutoBbIn agpec MOLL: 684020 1. PasdornbHsbil, yn. Coeemckas 0. 2 «a»
TenedoH Call-ueHTtpa: 302-402

OdmumnanesHbin cant MOLL B cetn HTepHeT: portalmfc.kamgov.ru

Appec anektpoHHon novtel MOLL B cetn NHTepHeT: mfcpk@mfc.kamgov.ru

3. OpraHusauuu, y4yacTByloLlue B NpeaocTaBneHMn MyHMLUMnanbHOW ycnyru

3.1. YnpaeneHne ®enepanbHon cnyx0bl rocyaapCTBEHHOW perncTpaumm, kagactpa u
KapTorpaduun no Kamyarckomy Kpato

MecTo HaxoxXaeHUst opraHM3auun, y4acTByoLLen B NpefocTaBneHnmM MyHuumnansHon yenyru: 50
Jlet OkTa6ps npocn., 17/2, MNeTtponaBnosck-KamyaTtckmin, Kamuyatckmi kpan, 683000

Mpacumk paboTbl opraHM3aumm, y4acTByoLWen B NpeaocTaBneHMn MyHULMNanbHOM yCryru:

NoHepenbHUK

C 900 13.00 c 14.00 go 18.00
BTopHuk:

C9p0013.00 c 14.00 go 18.00
Cpepa

C9p0013.00 c 14.00 oo 18.00
YeTsepr:

C 900 13.00 c 14.00 go 18.00
MNartHuua:

C9pa013.00

Cy66oTa

BbixogHon aeHb
BockpeceHbe:

BbIXOQHOW OEHb.

MoyTOoBBLIM agpec opraHM3auuu, yyacTByloLWwen B NpeaocTaBneHn MyHULMNansHOW YCryrn:

50 Jlet Oktabpsa npocn., 17/2, MNeTponasnosck-KamuaTtckmin, KamuyaTtckmii kpan, 683000
CnpaBo4HbIi TeNnedoH opraHM3aunn, y4acTByoLen B NpegoCTaBNeHMM MyHULMNANbHON YCIYTn:
8 (415) 246-80-07

OdomumanbHbI canT opraHusaumu, y4acTByIoLLEN B NPeJOCTaBNEHUN MYHULIMMNANbHOW YCNyru, B
cetn HTepHeT: http://to41.rosreestr.ru

3.2. YNONHOMOY€EHHbIE cneunanm3mpoBaHHble opraHn3aunm TEXHNYECKON MHBEHTapm3aumm
Kamuatckoro kpas (BTU)

3.2.1. Ennsosckoe oTaeneHne Kamyatckoro comnuana defeparnbHOro rocyaapcTBeHHOro
YHUTapHoOro npeanpuatus «PoctexnHeeHTapusauusa — PegeparnbHoe Bropo TexHnyeckon
WHBEHTapu3auumn»

MecTo HaxoXaeHus opraHnsaunm, y4acTBytoLLen B NpegocTaBeHnn MyHULNNAnsHOM YCIyru:
nep. Tummupsasesckun, 4. 9, r. Ennsoso, 684000

Mpaduk paboTbl OpraHn3auun, y4acTeyroLen B NpeaoCcTaBneHn MyHULMNanbHOW YCAyr:

NoHepenbHUK
C 8.30 0o 12.30 ¢ 14.00 go 18.00



BTopHuk:

C 8.30 no 12.30 ¢ 14.00 go 18.00

Cpepa

C 8.30 po 12.30 ¢ 14.00 go 18.00

YeTsepr:

C 8.30 no 12.30 ¢ 14.00 oo 18.00

MNartHuua:

C 8.30 no 12.30

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbIXOQHOW OEHb.

CnpaBo4HbIi TeNedoH opraHM3aunn, y4acTByoLen B NpegoCTaBNeHMM MyHULMNANbHON YCIYTn:
TenedoH/akc: 8(415 31)6-94-44, 6-59-78.

OdomumanbHbIn canT opraHusaumu, y4acTByIoLLEN B NPeJoCTaBNeHNN MYHULIMMNANbHOW YCNyru, B
cetn IHTepHeT: http://www.r41.rosinv.ru

3.2.2. [ocygapcTBeHHoe yHUTapHoe npeanpusatne Kamyatckoe kpaeBoe bopo TexHuveckom
WHBEHTapusaumm

MecTo HaxoXaeHus opraHnsaumm, y4acTByloLLen B NpeJoCcTaBNeHnn MyHULMNAnbHON YCyr: yi.
INNennHrpagckas, a. 74, NMetponasnosck-Kamyatckuin, Kamuatckuin kpan, 683003

Mpadmk paboTbl opraHn3aLmm, y4acTBYOLLEN B NPeaoCTaBNEHNUN MyHULMNANBHOW YCYTW:

NMoHenenbHMK

C 8.30 0o 12.30 ¢ 14.00 go 18.00

BTopHuK:

C 8.30 0o 12.30 ¢ 14.00 go 18.00

Cpena

C 8.30 0o 12.30 ¢ 14.00 go 18.00

YeTsepr:

C 8.30 0o 12.30 ¢ 14.00 go 18.00

MaTHmya:

C 8.30 0o 12.30

Cy66oTa

BbixoaHon geHb

BockpeceHbe:

BbixogHon AeHb.

CnpaBo4HbI TeNedoH opraHM3aunm, y4acTByoLen B npegoCcTaBNeHm MyHULMNanbHON YCIyri:
TenedoH: 8 4152-427883.

OnEeKTpPOHHas NoyTa opraHM3aummn, y4acTByoLWEN B NpegoCTaBNeHNN MyHUUMNANbHOW YCNYIn:
bti_kamchatka@mail.ru.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/
Appec anektpoHHon no4tel MOLL B ceTn NHTepHeT: mfcpk@mfc.kamchatka.gov.ru.



MpunoxeHne 2 K ADMUHUCTPATUBHOMY perfamMmeHTy npeoCcTaBNeHns MyHUUMNansHOM yCnyru no
3aKIMYEHMI0 JOroBopa CounarbHOro Hamma XXuMnoro NoMeLLeHNs MyHULMNANbHOMO XUMULLHOMO
doHaa UnNn BHECEHME N3MEHEHMIN B JOrOBOP COLMAnbHOro Hamma »Xunoro nomeLeHns
MYHULMNANBHOIO XUnNuwHoro goHaa

B
HanMeHoBaHMe opraHa MeCTHOro camoynpasrieHuA

MyHULMNanbHoro obpasoBaHus

oT

(bamunus, nms, oTYECTBO rpaxxgaHuHa, ABMSIOLLEroca 3aaBuTenem)
NPOXMBAKLLErO MO agpecy:

TenedoH

3AABIIEHNE

B cooTtBeTcTBUM C XKunuwHbim kogekcom Poccunckon denepannm npoLly 3aknioyYnuTb CO MHON
AO0roBOp COLUManbHOro Hamma Xunoro NoMeLeHnsa no
agpecy:

cBA3N C

(NnpegocTaBneHMEM XUNoro NoMeLLEHNs, nepegaden Xnnoro NoMeLLeHNs B MyHULMNANbHYO
COBCTBEHHOCTb, UBMEHEHMEM [OroBOpPa COLManbHOro Hamva)

CocTtaB cemMbMu:

1.

(®©.1.0., pata poxaeHusi)
nacnopT: cepus Ne , BblJAHHbIN

(kem, korga)
2.




(®.1.0., pata poxgeHust)
nacnopT: cepusa Ne , BblAAHHbIN

(kem, korga)
3.

(®.1.0., pata poxageHns)
nacnopT: cepusd Ne , BblAA@HHbIN

(kem, korga)
4.

(®©.1.0., pata poxaeHusi)
nacnopT: cepusi Ne , BblJAHHbIN

(kem, korga)

B cootBeTcTBUM C TpeboBaHnsamu ctatbn 9 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX» MOATBEpXAak CBoe cornacue Ha o6paboTky MOUX NepcoHarnbHbIX
AaHHbIX, He0BX0aUMbIX ANA NPpeAoCTaBNeHNss MyHUUUNANbHOW YCyrn, Npu YCIOBUN, YTO
ob6paboTka NepCoHanbHbIX AaHHbIX OCYLLECTBNAETCA CTPOro MUOM, YNONHOMOYEHHbIM Ha
ocyLlecTBreHne paboTbl C NepcoHanbHbIMN AaHHbIMWU, 06A3aHHLIM COXPAHATL CIYXeBHYo
NMHopmaLuio, CTaBLLYIO EMY U3BECTHON B CBSA3M C UCMOSNTHEHNEM OOMKHOCTHBIX 0693aHHOCTEN.

K 3asBneHuto npunaratoTcsa crnegyowme JOKYMEHTbI:

1)

2)

3)

4)

Moanucu coBepLleHHONeTHNX 4rieHoB CeMbi:

( ) (

(N.0. damunus) (N.0. Pamunus)

(
( ) (
(N.0. damunug) (U.0. damunus)

« » 20 r. Mognuck 3aaBuTens

MpunoxeHne 3 K ADMUHUCTPATUBHOMY pernamMeHTy npefocTaBneHus MyHUUUnansHoM yCryru rno
3aKMYeHno 0roBopa coLmanbHOro HarMa Xurnoro NoMeLeHNss MyHULUMNanbHOro XUnuLHoro
doHOa unm BHeCEHNE N3MEeHEeHNn B 0roBOP COLUMArnbHOro Hanma >Xurnoro noMeLeHus

MYyHULUMNAanbHOIO XXUIMULLHOIo (*)OH,D,a



B
HanMeHoBaHMe opraHa MeCTHOro camoynpasrieHuA

MyHULMNanbHoro obpasoBaHus

oT

(dbamunus, nms, oTYECTBO rpaxxgaHuHa, ABMSIOLLErocsa 3adaBuTenem)
NPOXMBAKLLErO MO agpecy:

TenedoH
3AABJIEHNE
MpoLuy BHECTN N3MEHEHUS B JOTOBOP couuansHoro HammMa Ne oT«___ » roga Ha
Xnnoe nomeLlleHne — kBapTupy (komHaTty) Ne aoma Ne no ynuvue
, B
YacTu:

(yKa3aTb OCHOBaHUA N3MEHEHWNA ,qorosopa)

I'IpaBo NoJib30BaHUA XUrnbiM NomMeLlleHnEM noaTeepXxgaeTcA

(Ha3BaHue, gata 1 Homep AOKYMeHTa, NOATBepXAatoLLero npaso nosfib30BaHUS XUMNbIM
nomeLLeHnem)

C lNepeyHem ocHOBaHWUW ANA OTKasa B NpeaoCTaBNeHnn MyHULMNAanbHOW YCNyru o3HakoMIeH(a).
« » roga
(noanuce)

A, :
(®.1.0. uneHa ceMmbn HaHMMaTENS)

ﬂ! )
(®.1.0. uneHa ceMmbn HaHMMaTENS)

C nsmMmeHeHmem gorosopa coumnanbHOro HarMma Ha ums

(®.N.0. zaasutens)

corfacHbl.

« _» 20 .
(oaTta nogauu 3assneHus) (nognuck) (pacwmndgposBka Noanucun)




« _» 20T

(oaTa nogauu 3asBneHus) (nognuck) (pacwmndgposBka NnoanucK)

MpunoxeHwne:
1.
2.




MpunoxeHne 4 K ADMUHUCTPATMBHOMY perfnameHTy NpefoCTaBneHns MyHUUMnanbHoOM ycnyrn no
3aKYEHMI0 JOroBopa CoUnanbHOro Hamma XXuMnoro NoMeLLeHNss MyHULMNANbHOMO XUIULLHOMO
dhoHAa NnNu BHeCEHNe N3MEHEeHU B JOrOBOP COLMAanbHONO HaruMa Xunoro nomeLleHus
MYHULIMNANbHOMO XUIULWHOIo poHaa

B
HanMeHoBaHMe opraHa MeCTHOro camoynpasliieHUA

MyHMLMNanbHOro obpasoBaHms

oT

(dbamnnusa, nmsa, 0TYECTBO rpaXkgaHWHa, SABMSOLErocs 3asBmMTenem)
npoXmBatoLwero no agpecy:

TenedoH

3AABJIEHNE

[MpoLy pacToprHyTb CO MHOW JOroBOp couunanbHOro Hamma Ne oT Ha Xxwuroe
nomeLleHmne — ksaptmpy (komHaTty) Ne aoma Ne no ynuue

(ykasaTb OCHOBaHUA pacTOpXKeHUs 4orosopa)
C lNepeyHem ocHOBaHWUI Ans 0TKasa B NpeoCTaBNeHNN MyHULMNANbHON YCNyrM 03HaKoMIIeH(a).

«_» roga
(mnoanuce)
A,

(®.N.0. unena cembu HaHUMaTenNA)

A,

(®.N.0. unena cembu HaHUMaTens)



C pacTOpXXeHMeM OoroBopa coumarnbHOro Hamma corfiacHol.

« » 20 r.
(oaTta nogauu 3asBneHus) (nognuck) (pacwmndgposBka Nognucu)

« » 20 r.
(oaTta nogauu 3asBneHus) (nognuck) (pacwmndgposBka Nognucu)

MpunoxeHwne:

1.
2.
3.
4.

(HaMmeHoBaHWe npunaraembix JOKYMEHTOB)

MpunoxeHne 5 K ADMUHUCTPATUBHOMY perfnameHTy npeoCcTaBNeHns MyHUUMNansHOM yCnyru no
3aKIMYEHMI0 JOroBopa CounarbHOro Hamma XXuMnoro NoMeLLeHNs MyHULUNANbHOMO XUMULLHOMO
doHaa UnNu BHECEHME N3MEHEHMIN B JOrOBOP COLMAnbHOro Hamma Xunoro nomeLeHns
MYHULMNANBHOrO XUnNuwHoro goHaa

Bnok — cxema npegocTaBneHns MyHULMNanbHOM yCnyru

3aKInr4eHNno aoroeopa coumnarnibHOro HanMma >Xuroro NoMeLLeHns MyHUUMNnanbHOro XUnuwHoro
d)OHAa WM BHECEeHNe U3MEeHEeHUW B AoroBop couunanbHOro HanMa XUnoro nomMeLleHns
MyHUUMNanbHOro XXUnuwHoro (*)OHFI,a

Mprem 3asBneHnsa n JOKyMeHTOB, HEO6X04MMbIX AN NPeaoCTaBNEeHNA MyHULMNANbHOW YCyrn
MakcmManbHbIN CPOK OCYLLLECTBEHUS aAMUHUCTPATUBHOIO AENCTBUS HE MOXET MNpeBbIaTh 2
pabounx gHen

Pervnctpauus 3asBneHus n JOKYMEHTOB, HEOOXOAUMbIX A115 NPeLOCTaBNEHNS MyHULMNANbHON
ycnyru

MakcumarnbHbIN CPOK OCYLLIECTBIEHNS] aAMUHUCTPATUBHOIO AENCTBUS HE MOXET npeBblwaTh 2
paboumnx gHen

O6paboTka 1 npeaBapuUTeNbHOE PpacCMOTPEHNE 3aaBNEHUS U NpeLCTaBNeHHbIX JOKYMEHTOB
MakcumManbHbIA CPOK OCYLLEeCTBEHNA aMUHUCTPATUBHOIO AENCTBUS HE MOXET npesbiwaTh 3
pabouunx gHen

npeﬂ,CTaBJ'leHbl BCE NOKYMEHTbI, YCTAHOBJIEHHbIE MYHKTOM 10.1 AOMUHNUCTPATUBHOIO perrfiaMmeHTa



OTcyTCcTBME OAHOrO M Gornee QOKYMEHTOB, YCTAHOBMEHHbLIX NyHKTOM 10.1 aAMUHUCTPATUBHOMO
perrnameHTa u HeCOOTBETCTBME NPeACTaBMNEHHbIX JOKYMEHTOB TpeboBaHUSIM agMUHUCTPATUBHOIO
pernameHTa

dopmMrpoBaHUe 1 HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCcoB B opraHbl (OpraHvMsaumm)
yyacTByloLwme B npeaocTaBneHnm MyHUUMnanbHOM ycnyru

MakcmanbHbIA CPOK OCYLLECTBNEHNS aAMUHUCTPATUBHOIO AEUCTBMA cocTaBnseT 1 pabouni
AeHb

MpyHUMaeTcs pelleHne 06 oTkase B NpeaoCTaBNeHMN MyHULMNANbLHON YCryru

MpuHATHME pelueHnsa o npegoctaBneHumn (06 oTkase B npegocTaBfieHnm)
MYHULMNANbHON YCNyru

O6Lwm MakcmarnbHbIA CPOK OCYLLLECTBNEHNS aAMUHUCTPATUBHOIO AEUCTBUS HE MOXET
npesbiwaTtb 20 pabounx gHen

[loroBop coumarnbHOro Hamma Xunoro nomeLLeHns (4ONONHUTENbHOE CorrnalleHne K oroBopy
coumanbHoro Hanma)

YBegomMneHve o6 oTkase B NpeAocTaBNeHUN MyHULIMNANbHOW YCryru

Bblgaya JokyMeHTa, SIBRsiowerocs pesynbTaTom NpeaocTaBieHns MyHUUunanbHOM ycnyru
(B Te4eHne 3 KaneHOapHbIX AHEN CO AHSA BHECEHUS CBEAEHMIN B XXypHan peructpaumm JoroBopoB
coumanbHOro Hamma unu peructTpaumm yseaomnennsi ob otkase)



