AOMUHNCTPATVBHbIN PEFNAMEHT

MPEOOCTABNEHVA AODMUHUCTPALMEW METPOMABMOBCK-KAMYATCKOIO
FOPOACKOIrO OKPYIA MYHULIMMANBHOW YCIYTW MO NMPEAOCTABNEHWIO
OOMONHUTENBHBIX MEP MYHULIMNATNIBHOW COLUMANBHOW MOAOEPYKKMN
HEPABOTAKOLWWMM NEHCNOHEPAM W (UTN) WHBATTMOAM, NMPOXXNBAIKOLLNM
HA TEPPUTOPUU NMETPOIABIIOBCK-KAMYATCKOIO

rOPOOCKOIO OKPYTA

1. O6wme nonoxeHus
1.1. NpegmeT perynupoBaHns AODMUHUCTPATUBHOIO perfaMmeHTa

AOMWHUCTPaTUBHBIN pernamMeHT npeaoctasneHna agMnMHucTpaumnen NeTponaBnosck-
KamyaTtckoro ropofickoro okpyra MyHULMNAnsHOM yCnyru no NpegocTaBneHnio JONONTHUTENbHbIX
Mep MyHMLUMNAanbHOW counanbHOM NoaaepXKku HepaboTatowmnm NeHCuoHepam n (Mnu) MHBanuaam,
NpoXuBarLMM Ha TeppuTopumn NeTponaBnoBck-KamyaTckoro ropockoro okpyra (ganee -
PernameHT), perynmpyeT nopsiaok npeaocTaBneHns agMmmHucTpaumen lNetponaBnoBCk-
KamuaTckoro ropogckoro okpyra (ganee - agMmuH1UCTpaumns) MyHUUunanbHom ycnyr no
npegoCcTaBNeHUIO A0MNONTHUTENBHbLIX MEP MyHULMNANbLHOW coLmnaribHON NOAAEPKKU
HepaboTalLWmMM NEHCNOHEPaM 1 (UNN) MHBaNnLam, NPOXMBAKOLLMM Ha TeppPUTOpPUn
lMeTponaBnoBck-KamyaTCcKOro ropockoro okpyra (ganee - MyHuumnaneHas ycnyra), B TOM Yucne
B 3MEKTPOHHOW (hopMe C Ucnonb3oBaHMeM enepansHOn rocygapCcTtBeHHON MHPOPMaLMOHHON
cuctemMbl "EQUHBIN nopTan rocyAapcTBEHHbLIX M MyHUUMNanbHbIX yenyr" (ganee - ENMIY),
permoHanbHOro noprana rocygapCrBeHHbIX U MyHULMNanbHbIX ycnyr KamyaTtckoro kpas (qanee -
PITY) n niopmaumoHHO-TENEKOMMYHMKALMOHHON ceTn "VIHTepHeT" ¢ cobniogeHmnem HopM
3akoHogartenbcTBa Poccunckon degepauunm o 3awuTte nepcoHasrbHbIX JaHHbIX.

1.2. Kpyr 3asButenen

3asBuTtensamm ABNATCA OOUHOKME, MMBO COBMECTHO NpoXusaroLme manoobecnevyeHHble
HepaboTatoLLme NeHCUOoHepPbl U (MNK) NHBaNUAb!, HAXOAALWMNECS B TPYOHOW XU3HEHHON CUTyauun,
npoxuearoLme Ha Tepputopun lNeTponaenoBck-KamyaTckoro ropogckoro okpyra.

OT MmeHu 3aaBuTenen nNpy nNpeaocTaBneHn MyHULMnNansHOM ycrnyrm MoryT BbiCTynaTb nuua,
nmetoLLme Npaso B COOTBETCTBUN C 3akoHoAaTenbcTBOM Poccuickon ®egepaunn nnbo B cuny
HageneHus nx sasBUTensiMy B nopsgke, yCTaHOBNEHHOM 3akoHoAaTenb,CTBoM Poccuiickon
denepaumum, NOSTHOMOYUAMM BbICTYNaTb OT UMEHU 3asiBUTENEN Npu NpegoCcTaBeHnm
MYHULMNAnNbHON ycnyru (ganee - npeAcraBuUTenu 3assButenen).

1.3. TpeboBaHna K NOPSIAKY MHOPMUPOBAHUSA O NopsiaKe
npegocTaBNeHUM MyHULMNANbLHOW YCIyrn

1.3.1 MHbopMUpOBaHUE 3asiBUTENEN NO BONPOCaM NPeAoCTaBNeHNss MyHULMMANbHOM yCnyru, No
CBeAEHUsIM 0 Xo[e NPeaoCTaBNeHNs MyHULMMNANbHOWM YCNyri, B TOM YMche Ha oduLmManbHOM



canTe agMuHUCTpauun n noptane KpaeBoro rocyapCTBEHHOIO Ka3eHHOro yupexaeHuns
"MHorogyHKUMOHaNbHbIN LEHTP NPeAoCTaBeHNs roCy4apCTBEHHbLIX N MyHUUMNANbHbIX ycryr"
(oanee - MOL| KamyaTckoro kpasi) B UHPOPMaLMOHHO-TENEKOMMYHUKaUNOHHON ceTn "UHTepHeT"
(oanee - ouumanbHbI CanuT agMUHUCTPaummK), a Takke Ha EMMY v PITY ocywecTtenseTcs:

- YnpaBneHuem obpasoBaHusa agMuUHUCTpauum MNeTponaBnoBck-KamyaTckoro ropoackoro okpyra
(manee - YnpaBneHwve);

- cnyx6on "ogHoro okHa" obLero otaena YnpaeneHust genamm agMuHuctpauum NetponaBnoBck-
KamuaTckoro ropogckoro okpyra (ganee - cnyxba "ogHoro okHa");

- ML KamyaTckoro kpas;

1.3.2 cnpaBo4Hasa MHpopMaLnsa 0 MeCcTe HaxoXxaeHus u rpacduke paboTbl, HOMEpax CrNpPaBOYHbIX
TenegoHoB, agpecax ANEeKTPOHHOM NMoYThI, agpecax oduumnanbHbIX CanToB B MH(POPMaLMOHHO-
TenekoMMyHuKaumoHHon ceTu "UHTepHeT" (ganee - ceTb "UHTepHeT") YnpasneHus, MoOL
KamuaTckoro kpasi, cnyx6bl "ogHOro okHa" Ha:

- opuumanbHOM canTe agMUHUCTPaLUN;

- noptane M®L] KamyaTtckoro kpas;

- NMH(POPMALMOHHBIX CTEHAAX, PACMONIOXEHHbIX B MOMELLEHUN ANS OXUOaHUsA npyema 3assuTenen
cnyx6sbl "ogHoro okHa", MOL| KamuyaTckoro kpasi;

- EMry - www.gosuslugi.ru;

- POIY - www.gosuslugi41.ru;

1.3.3 Ha ETI'Y, PII'Y pasmelyeHbl 1 A0CTYMNHbI 6€3 pernctpauyumn 1 asTopmsaunm cnegyroime
MHOPMaLNOHHBLIE MaTepuarsbl:

- MHbopMaums o0 nopsake n cnocobax NpeaocTaBneHuss MyHUUUNAnNsLHOM YCIyru;

- CBeleHMs 0 MNOYTOBbLIX agpecax, TenedoHax, agpecax opuumanbHbIX CauToB, agpecax
3IEKTPOHHOM MOYTbI;

- NepeyYeHb HOPMaTMBHbIX NPAaBOBbLIX aKTOB, perfnaMeHTUPYOLWLMX NpeaocTaBneHne
MYHULMNANbHOW yCnyru;

- NepeYveHb NpeacTaBnseMblX JOKYMEHTOB U NepeyeHb CBeAEHNN, KOTOpble OOMKHbI COAepXKaTbCs
B 3asBieHUy;

- OCTYNHble ANS KONMpoBaHust POPMbI 3adBNEHUN U MHbIX JOKYMEHTOB, HEOBX0aUMbIX A4
Nosly4eHs MyHULMNanbLHON YCryru;

- NH(bopMaLns O pa3mepe 1 nopsake rocyaapCTBEHHON NOWNMHBI (NNaTthl) 3a NpeaocTaBneHne
MYHULMNANBHOW YCRyru.

1.4. Mopsigok, hopma, Mecto pasmeLleHnst U cnocodbl NOnyyYeHus
cnpaBOYHOM MHGOPMALMK O MYHULMNATbHON yCryre

1.4.1 cnpaBo4Hasa MHpopMaLna 0O MeCTe HaxoXaeHus u rpaduke paboTbl, HOMepax CrnpaBOYHbIX
TenedoHOB, agpecax 3NEKTPOHHOM NOYThI, agpecax ouumanbHbiX canTtoB B ceTn "MIHTepHeT"
YnpaBneHust obpasoBaHug, cnyxbbl "ogHoro okHa", M®L| KamuyaTtckoro kpas pasmelLaeTcs Ha:
a) NHPOPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B NOMELLEHUN OS89 OXUAaHusa npuema
3asBuTenen cnyxobl "ogHOro okHa";

6) MHopMaLMOHHBIX CTEHAAX, PACMOMNOXEHHbIX B NOMELLEHUAX ONS OXUAAHUS npuemMa
3agasutenen MoOLL KamyaTckoro kpasi;

B) obmumanbHOM canTe agMUHUCTPaLUK;

r) noptane M®L| KamuyaTckoro kpasi B cetn "MHTepHeT" no agpecy: http://portalmfc.kamgov.ru;
A) EMY - www.gosuslugi.ru;

e) PII'Y - www.gosuslugi41.ru;

1.4.2 va EIMry, PMryY pasmeleHsl 1 4oCTynHbl 6€3 pernctpaumm n asTopmsaumm crnegyowime



WH(OPMaLNOHHbIE MaTepuansi:

a) MHopmMaumsa o nopsgke n cnocobax NpegoCcTaBNeHUs MyHULMMNANbHOW YCYTu;

6) cBegeHNsa 0 NOYTOBLIX agpecax, TenedoHax, agpecax opuumanbHbIX CanToB, agpecax
3I1IEKTPOHHOM MOYThHI;

B) NnepeyYyeHb HOPMAaTUBHbIX NPABOBbIX aKTOB, pernaMeHTUpPYoLLMX NpegoCTaBneHne
MYHULUMNANbHOW YCnyru;

r) nepeveHb NpeacTaBnseMbIX JOKYMEHTOB M NepevyeHb CBe4EeHUN, KOTOPble LOMKHbI
coaepxaTtbCs B 3asiBlEHUN;

A) AOCTYNHble AN KONMpoBaHUs dOpPMbl 3asBNIEHUA U MHbIX AOKYMEHTOB, HEOBXOAUMbIX AN
NONyYeHNs MyHULMNANbHOW YCNyru;

€) MHpopMaumsa o pasmepe 1 nopsaake rocygapCTBEHHOW NOLWNUHLI (MNaTkl) 3a NpeaocTaBneHne
MYHULUMNANbHOW YCnyru;

1.4.3 3asgBuTENb BNpase Nosfy4YnTb MHGPOPMALMIO O NOCTYNIEHUM €ro 3asiBlIEHNA U JOKYMEHTOB, O
X04€e paccMOTpPeHUs 3asiBfieHUs1 U JOKYMEHTOB, O 3aBepLUEHNN PaCcCMOTPEHUS 3asiBIEHNA U
AoKyMeHTOB Yepes ENMMY w/vnu PITY;

1.4.4 poctyn K HopMauum O Cpokax 1 nopsake NpefoCTaBneHuss MyHULMNanbHOM ycnyru, a
TaKkke K CBeeHUsIM 0 xo4e NpeaocTaBreHns MyHUUmMnanbHOM ycrnyru ocyecTensaeTcs 6es
BbINOSTHEHUSA 3asBUTENEM Kaknx-nnbo TpeboBaHui, B TOM Yncrne 6e3 ncnonb3oBaHus
nporpamMmmHoro obecneveHusi, ycTaHOBKa KOTOPOro Ha TEXHUYECKNe cpeacTBa 3aaBuTens Tpebyet
3aKMYeHns NMMUEH3MOHHOIO UMW MHOTO corfnalleHuns ¢ npasoobnagarenem.

2. CtangapT npegocTaBreHus MyHUUMnanbHOW yCnyru
2.1. HanmeHoBaHve MyHUUUNANbLHOW YCryru

HanmeHoBaHMe MyHMUMNanNbLHOW yCnyrn: npegocTaBneHne AoNONHUTENbHbLIX Mep
MYHMLMNANbHON coumanbHON NOAAEPXKKN HepaboTatoLwmMM NEHCUOHEPAM U (MMN) MHBaNUAaMm,
npoXxmeatoLwmm Ha Tepputopun lNeTponasnoBck-KamyaTckoro ropogckoro okpyra.
MyHuuMnanbHaga ycnyra npegoctaBnseTcs B Buae MmatepuasribHON NOMOLLN.

2.2. HanmeHoBaHWe opraHa, npefocTaBnaoLEro MyHULUNAaNbHy
ycnyry

OpraHom, NpeaocTaBnsoWMM MyHULMNANbHYI YCIyry, SBASEeTCAS agMUHUCTpauns B nuue
YnpaBneHus.

B yactn npuema 3asBneHun, NOCTaHOBKM Ha YYeT U Bbl4aun JOKYMEHTOB ydacTByeT cnyxba
"ogHoro okHa", M®L| KamyaTckoro kpas.

3anpelaeTcsa TpeboBaTb OT 3asBUTENS OCYLLECTBNEHUS AENCTBUIN, B TOM YMCIe COrnacoBaHumn,
Heob6Xxo4MMbIX A58 NONYYEHNA MyHMLMNANbHOW YCYrn N CBA3aHHbIX C 0bpalleHneM B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoyrnpaBfeHns, opraHn3aLmm, 3a UCKITIYEHNEM
NosTly4YeHust yCryr u nofyyYeHnsa JOKYMEeHTOB U MHGopMauumn, NpeaocTaBnsieMblX B pesynbrate
npegocTaBNeHns Takux yCnyr, BKITOYEHHbIX B NepeyYeHb YCNyr, KOTopble SBMSTCA
HeobGxoaMMbIMK 1 06s3aTENbHBIMU ANA NPegOCTaBNEHUA MyHULMNANbHbIX YCNYT.

OpraH, NpegocTaBnAwLWLNN MyHULMNANbHYO YCryry, He Brnpase TpeboBaTtb OT 3asBUTENs
OCYLLIECTBMNEHNS AEUCTBUIA, B TOM YUCIE CornacoBaHuni, Heo6xoauMbliX AN NonyYeHus
MYHULMNANbHOM YCNyrn U CBA3aHHbIX C 0bpalleHneM B MHbIE FOCYyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpaBrfieHUs, opraHn3aummn, 3a UCKITYEHMEM NOSTYHEHUS YCNYT U NOMyYeHns
AOKYMEHTOB N MHpopMaLun, npefocTaBnseMblX B pesyrbTaTte npeaocTaBrneHnsa Taknx ycnyr,



BKJTOYEHHbIX B NepeyHn, ykasaHHble B YacTu 1 ctaten 9 ®enepanbHoro 3akoHa ot 27.07.2010 N
210-93 "O6 opraHusauuun npegocTaBneHnsa rocyadapCTBEHHbIX U MyHULMNANbHbIX yenyr" (ganee -
®epepanbHbin 3akoH N 210-93).

2.3. OnucaHue pesynbTaTa npeaoCcTaBneHust MyHULMNAnbHOW yCryri

PesynbTaTtom npefocTaBneHns MyHMUMNAnNbHOWM YCNyrn ABnsaeTcs:

2.3.1 okasaHne maTtepuanbHOM NOMOLLM OANHOKUM, TGO COBMECTHO MPOXMBAOLLMM
mManoobecneyeHHbIM HepaboTatoLLMM NEHCUOHEPAM U (MN) MHBANUAAaM, Haxo4sALWMMCS B
TPYOHOM XXN3HEHHON CUTyaLMn Ha NpnobpeTeHne TOBapOB M yCnyr, He0OXo4MMbIX ANSA BbIXxo4a u3
TPYAHOW XXN3HEHHOW cUTyauuu,

2.3.2 okasaHue maTepuanbHOM NOMOLLM OANHOKNM, MO0 COBMECTHO MPOXNBAOLLNM
ManoobecneyeHHbIM HepaboTatoLwmMM NEHCUMOHEPaM 1 (M) MHBaNMgaMm, HaXoAALWMMCS B
TPYAHOW XN3HEHHOMW CUTyauun B CBSA3M CO CMEPTLIO cynpyra (cynpyru) u (mnun) 6nmskmx
POACTBEHHMNKOB (61M3KOro pOACTBEHHMKA), €ANHOBPEMEHHO;

2.3.3 okasaHue maTepuanbHOM NnomoLm ManoobecneyeHHbIM HepaboTaoLWwmM OOUHOKUM UK
COBMECTHO MPOXNBAOLLUM MEHCUOHEPaM U (MNKN) MHBaNUAaM, UMELNM Ha WKOUBEHUN
HecoOBEepLUEHHONETHUX AeTeN N HaXOOAWNMCA B TPYAHOM XU3HEHHOW CUTyaunn, Ha
npunobpeTeHne ToBapOB 1 yCnyr, HeO6XoANMbIX ANS BbIXOA4A U3 TPYAHOW XXU3HEHHOW CUTYyaLuu;
(nn. 2.3.3 B pea. MNoctaHoBneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropogckoro
okpyra ot 30.06.2021 N 1411)

2.3.4 okasaHMe maTepuarnbHOM NOMoLKM HepaboTaoLwmnM OANHOKUM N0 COBMECTHO
NPOXMBAKLLMM NEHCUOHEPAM U (M) MHBaNMAaM, HaXOASALWMMCS B TPYOHOW XXU3HEHHON
CuUTyauumun, B CBA3M C Bble3JOM Ha fleyeHue 3a npegensl Kamyartckoro kpas (no MmeguumHCKUm
nokasaHunsm);

2.3.5 KoMmneHcauus pacxogoB ManoodbecneyeHHbIM HepaboTaLwmm NeHCMOHePaM, OANHOKUM
NIIM COBMECTHO NPOXMBAKOLLMM C MEHCUOHEPaMN 1 (MNKN) MHBaNUAaMU, HaXo4AWUMCS B TPYAHOW
XN3HEHHOW CUTyauun, B CBA3N C NPMOBpPETEHNEM NEKAPCTBEHHbLIX CPEACTB N0 MEANLMHCKUM
nokasaHuswMm;

2.3.6 BblAa4ya MOTMBMPOBAHHOIO YBE4OMIEHNS 3aaBUTEN0 06 0TKase B NpeaocTaBneHnn
MYyHULMNanNbHOW ycnyru (qanee - oTkas B NpeAoCTaBeHNN MYHULMNANbHOW YCyrn).

2.4. Cpok npegocTaBrieHnst MyHULMNAnsHOW YyCnyru

O6Lwunin cpok npeaocTaBneHns MyHULMNanbHOW yCryrn He MoxeT npesbiwaTth 30 kaneHgapHbIX
AHEN CO OHA perncTpauun saaBneHns cnyxoom "ogHoro okHa".

B cnyyae npeacraBneHus 3aasutenem 3aasneHna n okymeHTos B MOL| KamyaTckoro kpasa cpok
NPUHATUA peLleHnsa 0 NpeoCTaBNeHU MyHUUMNANbHOW YCYrn NCYHNUCNAETCA nocne gHS
nepegaym MOL| KamuaTtckoro kpas 3asBneHnsa n 4OKyMEeHTOB 3asiBUTeNs B cnyxo6y "ogHoro okHa".
B cnyyae HanpaBneHus 3asBUTENeM Ha agpec 3NeKTPOHHOM NOYTbl aAMUHUCTPaLnn
CKaHMPOBAHHOIO OpuUrnHara 3asiBfieHnd, NoAnNMcaHHOro COGCTBEHHOPYYHO (ganee - afeKTPOHHbIN
o6pa3 3aABneHns ) 1 OpUrMHaNoOB JOKYMEHTOB, CKAHUPOBAHHbLIX C COXPaHEHMEM X PEKBU3UTOB
(Banee - ckaH-KOMMUs), CPOK MPUHATUA peLLeHNs O NPeaoCTaBNeHNN MyHULMNANTbHOW YCyrn
ncuyncnsaeTcs Co OHA perucTpaumm 3asiBrieHns B cnyxbe "ogHoro okHa".

B cnyyae HanpaBneHus 3asiBuTenem 3asiBrieHust nytem 3anonHeHns opmel 3assrneHns Ha EMNTY
n/vwnn PITY 1 ckaH-KONuin OKYMEHTOB, CPOK NPUHATUSA peLleHns o npeaocTaBeHnm
MYHULMNANbHOW YCNYrM UCYUCNSIETCH CO OHA perucTpaunm 3assreHus B cnyxbe "ogHoro okHa".
Cpok npuoctaHoBNeHUsa npegocTaBneHns MyHULMNAanNsHOM yCnyru He NnpegyCMOTPEH.



2.5. HopmaTuBHbIe NpaBoBblE aKTbl, PErYNNPYIOLLME NPeaoCTaBreHne
MYHULMNANbHOM YCryru

lMepeyeHb HOpMATUBHBLIX NPABOBbLIX aKTOB, PErynMpPYyOLLMX NpeaocTaBneHme MyHLmunanbHON
ycnyru (C ykazaHnem UxX peKBU3NTOB M MCTOYHUKOB OhnLManbHOro onybnmkoBaHus), NOANEXUT
0bs13aTeNbHOMY pasMeLLeHNO Ha ohunumanbHOM canTe agMUHUCTpaumm B ceTn "MIHTepHeT", Ha
EMCY n PIIY.

2.6. NcuepnbiBalowmi nepeyeHb JOKYMEHTOB, HEOOX04MMbIX

B COOTBETCTBUN C HOPMaTUBHbLIMW NMPaBOBbIMX aKkTamu

ANs NpefoCcTaBieHUss MyHULMNANbHOW YCIyrn 1 yCnyr, KoTopble
ABMATCA HEOBX0aUMbIMU K 0Bs1I3aTeNbHBbIMKU A9 NPeaoCTaBeHNs
MYHULMNANbHOM yCnyrn, NoAnexawmx npeacraBneHunio 3asBuTenem,
cnocobbl U NOPSAOK UX NPeoCTaBNeHUs:, B TOM Yucne

B 9NEeKTPOHHON dhopme

[na nonydYeHna MyHUUunNanbHOW yCryru, B YacTU OKa3aHUs MaTepuaribHOM NOMOLLN 3aaBUTENb
(npeactasuTenb 3asBMTENA) obpallaeTcs ¢ 3agBneHnemM no popme CornacHo NPUOXeHuo 1 K
HacTosiwemy PernameHTy ¢ obasaTernibHbIM NpeacTaBieHnemM cnegyowmnx JOKYMEHTOB:

2.6.1 OOKYMEHT, yOOCTOBEPSAIOLNN TNYHOCTb 3as8BUTENS.

Mpun obpaleHnn 3a Nony4eHnem MyHUUMNanbHON yCnyru npeactaBuTens sasasuTens
AOMNOSTHUTENBHO K AOKYMEHTY, NpeaycMOTpeHHOMY ab3auem nepBbiM HACTOSLLEro NoAMyHKTa,
npeacTaBNATCA AOKYMEHTbI, yOOCTOBEPSAIOLLNE NTMYHOCTb U MONTHOMOYMS NpeacTaBUTens.

B cnyyae npencraBneHns UHTEPECOB 3asiBUTENS NIULOM B CUSY NOSIHOMOYMNSA, OCHOBAHHOIO Ha
AOBEPEHHOCTU, AOMNOSTHUTENBHO K AOKYMEHTY, NpeaycMoTpeHHOMY ab3aueM nepebiM HACTosALWEero
noAanyHkTa, HeobXxoauMbl JOBEPEHHOCTb U AOKYMEHT, yAOCTOBEPSAIOLLNA NINYHOCTb
npeacrasutens. B crnyyae ecnn goBepeHHOCTb YAOCTOBEPEHA HOTapuanbHO, AOKYMEHTa,
yOOCTOBEPSIOLLENO JIMYHOCTL rpaXgaHUHa, MHTepPeChl KOTOPOro NpeacTaBnsATCs, He TpebyeTcs.
2.6.2 OOKyMeHTbI, MOATBEPXKAAOLLME NPOXMBAHUE 3asBUTENS (U YNIEHOB CEMbU 3asBUTENS) MO
MecTy npebbiBaHNA Ha TeppuTopun MNMeTponaBnoBck-KamyaTCcKkoro ropogckoro okpyra n coctas
ceMbW 3aaBUTENS (NS 3asiBUTENEN, 3aperMcTpmMpoBaHHbIX NO MecTy nNpebbiBaHns); ans
3asiBUTENENn, 3aperncTpmpoBaHHbIX B MHOMBUAYATbHbIX XUMbIX A0Max KOMMn JOMOBOW KHUIN;
2.6.3 OOKYMEHT, NoATBEPXKAAIOLLNA N3MEHEHNE haMmnumn (MMeHW, OTYECTBA) 3asiBUTeNs (Npu
N3MeHeHNN hammnumn (MMeHu, OT4ecCTBa);

2.6.4 cBegeHusa 0 4oXo4ax KaXKaoro COBMECTHO NPOXMBAOLLEro NMbGo OANHOKOrO rpaxkaaHuHa 3a
TPW NOCrNeAHNX KaneHaapHblx Mecsua, npeaLecTBYOWNX Mecsaly nogadn 3asBrieHus;

2.6.5 cBeeHns 0 COCTOSHUM MHOANBUAOYANbHOMO SIMLEBOrO cHeTa 3acTpaxoBaHHOMo fvua no
AAHHBIM MHANBMAYaNbHOro (NEPCOHNMULMPOBAHHOIO) y4eTa B cucteme o6a3atenbHoro



NEHCMOHHOIO CTPaxoBaHNA KaXkgoro COBMECTHO MpOXKMBaKLWEro nmbo 0AMHOKOro rpaXaaHuHa;
2.6.6 uckntoyeH. - NoctaHoBneHne AgmmHnctpaumm lNeTponaBnoBck-KamyaTckoro ropockoro
okpyra ot 30.06.2021 N 1411;

2.6.7 LOKYMEHT O TPYAOBOW AEATENBbHOCTU, TPYAOBOM CTaXe 3adBUTENS, a TaKKe KaXKaoro yreHa
cembu 3aaButens ctapwe 14 net (3a nepuog ao 1 aneapa 2020 roga);

(nn. 2.6.7 B peq. lNoctaHoBneHna AgMmuHuctpauum MNeTponaBnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1411)

2.6.8 pekBM3nTbl NULEBOrO cYeTa B KPeAUTHOM opraHm3aumm, odopMIIEHHOIO Ha UMS 3asBUTENS;
2.6.9 cBngeTenbCcTBa O rocygapCTBEHHOM perncTpaumm aktoB rpaxaaHCKoro COCTOAHNS,
BblAaHHbIE KOMMNETEHTHLIMW OpraHaMyn MHOCTPaHHOIO rocy4apcTBa, U UX HoTapuanbHO
YOOCTOBEPEHHbLIV NepeBo Ha PYCCKNN A3bIK;

2.6.10 cBngetennbcTBa 06 yCbIHOBNEHWUN, BblAaHHbIE OpraHaMu 3anmcy akToB rpaXkgaHCKoro
COCTOSAHUSA UMM KOHCYNbCKUMK yupexaeHuammn Poccunckon denepauumn.

2.6.11 [Ansa nony4yeHnsa maTepuanbHOM NOMOLLM Ha NpuobpeTeHne ToBapoB U YCIyr,
HeobxoaMMbIX A4NA BbIXo4a U3 TPYLOHOWN XXU3HEHHOW CUTyaLmu, 3asBUTENN, UMEOLLNE Ha
WKXOANBEHNN HECOBEPLUEHHOMNETHNX AETEN, OMOMHUTENBHO NPELCTaBNAIOT:

ab3au, ncknoyeH. - NoctaHosneHne AgMnHucTpaumm MNetponaBnosck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1411;

- CBeEHNS O COCTOSAHUN MHOMBUAYANbHOIO NMLEBOro cYeTa 3acTpaxoBaHHOIO nNnua No AaHHbIM
nMHOMBMAYanNbHOro (NepcoHNMUUNPOBaHHOIO) yyeTa B cucteMe 06a3aTesibHoro NeHCUMOHHOMO
CTpaxoBaHUA 3aaBuTens (KaXagoro YrneHa ceMbu 3assutend ctapwe 14 net) no gopme,
yTBepxaeHHon NeHcnoHHbIM ooHaom Poccunckon denepauuu;

- cnpaBky M3 obpasoBaTefibHOW opraHM3aummn o pasmepe CTUNeHaAnn 3a Tpu NocnegHux
KaneHgapHbIX Mecsua, NpeaLwecTBYOLWNX Mecsly nogadn 3assrneHns o6 okazaHmm
MaTtepuanbHON NoMoLLM (NpY Hanu4Mm ctuneHammn) Nnbo cnpaeska 06 oTCyTCTBUKM cTUNEHAUN (B
OTHOLLEeHUM AeTen 3aaButens ctapwe 14 ner).

2.6.12 UNckntoyeH. - NoctaHoBneHne AgmmHnctpauum NeTponaBnoBck-KamyaTcKoro ropofckoro
okpyra ot 09.09.2021 N 1960.

2.6.13 [Ansa nony4yeHna maTepuanbHOM MOMOLLM B CBS3M C Bble340M Ha fnieveHne 3a npegerbl
KamyaTckoro kpasi 3assBUTENM OOMNONHUTENBHO NPeacTaBnstoT:

- DOKYMEHT, noATBepxaarLwmi HeobxoanMocCTb Bble3aa Ha nedeHune 3a npegensl Kamyartckoro
Kpasd (cnpaBka, BbI30B SIM60 HanpaBneHne Ha rocnutanuaaumio gns nedeHns), Ha bnauke
MeOULMHCKOWN opraHmnsaumm;

- DOKYMEHT, NoATBEPXAaloLWMI NPpOBEAEHHOE fieyeHne (BbIMMCHON aNNKPU3, CnpaBka, BbinMcka n3
MeANUMHCKON JOKYMEHTaLUMK), Ha BnaHke MeanUUHCKOM opraHmnsauum nnbo obpaTtHbIA TanoH K
CaHaTOPHO-KYPOPTHOWN KapTe.

2.6.14 [Ina nonyyeHna MyHMUMNanbHOW YCryru B YaCTU KOMMNeHcaLmm pacxo4oB B CBA3N
npuobpeTeHnemM nekapcTBEHHbIX CPEeACTB N0 MeANLMHCKUM Noka3aHusaM 3aaButenn obpallaeTcs
C 3asBneHnem nNo hopme CorracHo NPUNOXeHUto 2 K HacTosilemy PernameHTy, ¢ o6a3aTenbHbIM
npeacraBneHneM OONOSTHUTENbHbIX JOKYMEHTOB:

- DOKYMEHT (OOKYMEHTbI), NoATBEepXKaaoLWmn (NoATBEpXKaatoLWme) pacxoabl Ha onnaTy CTOMMOCTU
NeKapCTBEHHbIX CPEeACTB (YeKun, KONMM YeKoB, KBUTaHumMm 0b onnare);

- cnpaBka Ha GnaHke MeauLUMHCKOW opraHmM3auumn, NoaTeepXxaatwas HeobxoanmMocTb
npruobpeTeHns fiekapCTBEHHbIX CPEACTB MO MEANLMHCKMM MOKa3aHUsAM.

B cnyyae, ecnun ansa npegoctaBneHnsa MyHuumnanbHoOW ycnyrn Heobxogmma obpaboTtka
nepcoHanbHbIX AaHHbIX NULA, HE ABMAIOLLErocs 3asBuTenem, npu odpalleHnn 3a nosyYeHnem
MYHULMNANbHOW YCNyrn 3asiBUTeNb AONOMHUTENBbHO NPeacTaBnseT AOKYMEHTHI,
nogTeepxaatoLine noryyYeHne cornacusi ykasaHHoro nua nunm ero 3aKkoHHOro npeacraBuTens Ha



00paboTKy NnepcoHanbHbIX A4aHHbIX YKa3aHHOro nuua.

[oKyMeHTbI, noaTBepXKAAoLWME NOSTyYeHe Takoro corrnacus, MoryT ObiTb NpeacTaBneHbl B TOM
yucne B hopme 3NeKTPOHHOro AoKyMeHTa. [JaHHble TpeboBaHUA He pacnpoCTPaHATCA Ha N,
NPU3HaHHbIX 6€3BECTHO OTCYTCTBYIOLUMU, N HA Pa3blCKMBAEMbIX JI1L, MECTO HaXOXOeHUs
KOTOPbIX HE YCTaHOBMEHO YNOMTHOMOYEHHbIM doeepasibHbIM OpraHOM UCMOSIHUTENbHOM BRacTu.
MpenocTaBneHne 3asBneHnsa He TpebyeTcsa B cnyyae NnpeaocTaBneHns 3asBneHns NocpeacTBOM
OTNpPaBKM Yepes NnYHbIN KabuHeT Ha ENTY w/vnn PIITY, a Takke, ecnu 3aseneHne nognnucaHo
YCUMNEHHOWN KBannuLuMpoBaHHOM 3M1EKTPOHHOM NOAMNUCHIO.

[okymeHTbI, yka3aHHble B nognyHkTax 2.6.1 - 2.6.3, 2.6.7, 2.6.9, 2.6.10, ab3aua BTOporo
nognyHkta 2.6.11, absawua BTOporo, TpeTbero NoAanyHKToB 2.6.12, HacTosdwero PernameHTa, moryT
npegocTaBNATLCS B KoNusx. B cnyyae npeacraeneHns HoTapuasbHO 3aBepPEeHHOM KOnum
AOKyMeHTa, opurMHan JOoKyMeHTa He npefocTasnseTcsd. B cnyyae npegcraBneHns Konum
AOKYMEHTA, He 3aBEPEHHON HOTapuanbHO, OQHOBPEMEHHO C KONUEN AOKYMEHTa
npegocTaBnNseTCsl ero OpuUrnHars, KOTopbIn Nocne NPOBEPKN COOTBETCTBUS KOMUU AOKYMEHTA,
3aBepsieTcd cneumanucTom cnyxbbl "ogHoro okHa", nubo cneunanuctamm MdLL Kamyatckoro
Kpas, n npnobLiaeTca K 3asiBNEHNIO, @ OpuUrMHan JOKyMeHTa BO3BpallaeTcsi 3asiBUTENHO.
Cneumnanuct cnyxbbl "ogHOro okHa" Npu OTCYTCTBUM KOMUIA AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTaxX
26.1-26.3,2.6.7,2.6.9, 2.6.10, ab3aua BTOporo noanyHkra 2.6.11, absaua BTOporo, TpeTbero
nognyHkToB 2.6.12, HacToswero PernameHTta, 6ecnnaTtHO n3rotaBnmBaeT UX KOMUK, a OpUrnHanbi
BO3BpaLlaeT 3asBUTENIO.

Cneumnanuct MoLL KamyaTtckoro kpas npy OTCyTCTBUN KONUW JOKYMEHTOB, YKa3aHHbIX B
nognyHkte 2.6.1 (3a UCKNIYEHNEM JOKYMEHTA, NOATBEPXAAOLEro NOHOMOYNE NpeacTaBuTens
3asBuTeEnNs), Hactosuero PernameHTa 6ecnnaTtHO M3rotaBnmBaeT NUX KONMUKU, a OpuUrnHansl
BO3BpaLlaeT, 3asiBUTESIO.

Cneumnanuct YnpaneHust obpasoBaHusa Npu OTCYTCTBMM KONUM AOKYMEHTA, yKa3aHHOro B
nognyHkte 2.7.4 Hactoswero PernameHTta, 6ecnnatHO n3rotaBnmMBaeT €ro Konuw, a opurnHan
BO3BpaLlaeT 3asBUTENIO.

3asaBneHne ¢ NpUNOXeHNEM K HEMY JOKYMEHTOB A5 NONYyYEeHUS MyHULMNANbHOW yCnyrm
nogarTcsa B Xo4e NMMYHOro obpatleHunst B cnyxby "ogHoro okHa" nuoo MOLL KamuaTtckoro kpas,
HanpasfeHMeM 3asBNeHns U JOKYMEHTOB NOCPeCTBOM NOYTOBOW CBA3N, B ANIEKTPOHHON hopme
nyTEM HanpaBfeHUs Ha aapec ANEKTPOHHOM NOYTblI aA4MUHUCTPALUKN SNEKTPOHHOro obpasa
3asiBMIEHNS N CKaH-KOMWUIA AOKYMEHTOB, MPUMOXEHHbIX K 3asiBEHNIO.



2.7. cyepnbiBatoLwmm

nepeveHb AOKYMEHTOB, HEOHBXOANMbIX

B COOTBETCTBUN C HOPMATUBHbLIMW NMPaBOBbIMU aKkTamu

AnNs NpeaoCcTaBneHns MyHUUMNANbHOW YCIyrn, KOTOpPble HaXoasaTCA
B pacnopsbKeHUn rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpaBfeHns N UHbIX OPraHoB, y4acTBYOLWNX B NpesoCcTaBeHnm
rocygapCTBEHHbIX UM MYHULMNANbHBIX YCAYT, U KOTOpPblE 3asBUTESNb
BrnpaBe npeacTaBuUTb

2.7.1 CBegeHusi (QOKYMEHThbI), KOTOpPble Hax0A4ATCs B PacnopsiKeHUN OpraHoB, Y4acTBYHOLLMX B
npenocTaBneHMn MyHUUMNAanbHOW YCryri, U noanexar npeaocTaBneHnto B pamkax
MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOIO B3aUMOAENCTBUS:

KoHcynbTaHTlIntoc: npumeyaHme.
Hymepauusa nyHKTOB faHa B COOTBETCTBUM C OpuumanbHbIM TEKCTOM AOKYMEHTA.

2.7.1 0 nonyyeHun HepaboTatoLUM NEHCUOHEPOM EXXEMECAYHON LEHEXHON BbINNaTbl U3
OropkeTa KamyaTckoro kpasi, a Takke 0 MEHCUOHHbIX U couManbHbIX BbiNnaTax 3asBuTend Ha gaty
nogayun 3asBreHus o NpegocTaBeHnn MyHUUUNanbHOW YCryru, norydaemblX 3a CHeT CpeacTB
lMeHcmnoHHoro poHaa Poccuinckon denepaunu;

(nn. 2.7.1 B pea. MNoctaHoBneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropogckoro
okpyra ot 30.06.2021 N 1411)

2.7.2 0 pernctpauum rpaxgaH rno MecTy XuUTenbCTBa B XUMIOM NMOMELLEHNN COBMECTHO C
3asBuTenem (Konms NOKBapTUPHOM KapTOYKK);

(B pea. NMoctaHoeneHna AgMmuHuctpauum lNeTponasnoBck-KamyaTckoro ropofckoro okpyra ot
30.06.2021 N 1411)

2.7.3 0 TpyooOBOMW AEATENBHOCTU, NpeaocTaBnsieMble N3 UHPOPMALMOHHBLIX PECYPCOB
lMeHcmnoHHoro ®oHaa Poccunckon denepauumm;

2.7.4 06 HBaNMAHOCTK (AN NUL, ABNAIOLWMXCA UHBaNM4amMmu, 3aperncTpupoBaHHbIX U
NPOXMBAKLLMX MO OQHOMY MECTY XUTENbCTBA C 3asiBUTESNEM).

2.7.5 06 aKkTax rpaxxaaHCKoro COCTOSIHUS.

(nn. 2.7.5 BBeaeH lNMoctaHoBneHnem AgmuHucTpaumm NeTponasnoBck-KamyaTckoro ropoackoro
okpyra o1 30.06.2021 N 1411)

3aaBuTenb Bripase nNpeaocTtaBuUTb CBeAeHNA (4OKYMEHThI), YKa3daHHble B HACTOALLEM MYHKTe, Mo



CcOOCTBEHHOW MHULMATMBE.

Mpu oTcyTCTBUM 3anpalumBaeMblx CBEAEHUN (JOKYMEHTA), yka3daHHOro B nognyHkTe 2.7.4
HacTosiero PernameHTa, B oefeparbHOM peecTpe MHBanuaoB YNnpasrieHne B TeYeHne OByX
pabounx gHEN co AHSA NOCTYMNNEeHUs COOTBETCTBYOLEN NHpopMaunn n3 OTaeneHus
lMeHcnoHHoro ®oHaa Poccumn no KamyaTckomy Kparo HanpasnsieT 3asBUTEN0 NMMCbMEHHOe
yBegoMIeHne o HeobxoaMMOCTM NPeACcTaBUTb CNpaBKy MeAMKO-CoLMarnbHOM SKCnepTusbl (danee
- cnpaeka MCDJ).

[Mpu nonyyeHun ysegomMmneHus, npegycMoTpeHHoro ab3auem TpeTbMM HacToALero NognyHKTa,
3asdBuUTENDb B TeYEHME NATU paboymx AHEeN Co OHA NONyYeHus yBeJOMIIeHUs npegocTasnseT
cnpasky MC3 B YnpaeneHue.

2.8. TpeboBaHMs K B3aUMOAENCTBUIIO C 3asBUTENIEM
npu NpegoCcTaBNeHUM MyHULMNANBHON YCIyrn

OpraH, NnpeoCcTaBnALWLNA MyHULMNANbHYIO YCIyry, He Brnipase TpeboBaTb OT 3asBUTENS:

2.8.1 npegoctaBneHnsa JOKYMEHTOB U MHpopMaLmm nnim ocyLecTBeHNa ENCTBUN,
npegocTaBneHne Unmn ocyLLEeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBIMU NMPaBOBbLIMU
akTamu, perynmpyroLmmmn oTHOLLEHUS, BO3HUKaOLLUe B CBA3U C NpeocTaBneHnemM
MYHULMNAnNbHON yCnyru;

2.8.2 npepocTaBneHnsa JOKYMEHTOB N MHOpMaLnK, KOTOpble B COOTBETCTBMMN C HOPMATUBHBIMU
npaBoBbIMKU akTamu Poccuinckon degepaumm, HopMaTUBHLIMU NPaBOBbIMU akTamu KamyaTckoro
Kpasi 1 MyHUUUNanbHbIMU NPaBOBbIMU akTaMu HAaXOASATCHA B Pacrnopsi>KeHUN opraHoB,
npeaoCTaBNAILWMNX MYHULUNASbHBIE YCIYTN, UHBIX TOCYAapPCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpasneHust Nnbo NoABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasfeHnss OpraHn3auun, y4acTByOLUX B NpegoCTaBNeHnn MyHUUMNanbHbIX YCNyr, 3a
NCKIIOYEHNEeM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbn 7 ®egepansHoro 3akoHa N 210-93;
2.8.3 npeacTaBneHns JOKYMEHTOB N MHpopMaLnmn, oTCyTCTBUE U (UNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuchb nNpu nepBoHayaribHOM OTKase B Nnpueme LOKYMEHTOB, HEOOXOANMbIX
ANs NpeaocTaBfieHns MyHUUMNansHOM yeryrn, NMbo B NpeaocTaBneHnn MyHUUUnanbHOW yenyru,
3a VCKNIYEHneM criydaeB, NpegyCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctatbn 7 ®efepansHOro 3akoHa
N 210-93;

2.8.4 npepocTtaBneHnsa Ha BymMaxkHOM HocuTene JOKYMEHTOB U MHGOPMaL MK, 3NIEKTPOHHbIE
06pa3sbl KOTOPbIX paHee ObiNKn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTn 1 ctaTtbn 16
depepanbHoro 3akoHa N 210-3, 3a UCKMOYEHNEM CNyYaeB, €CNN HAHECEHNE OTMETOK Ha Takme
AOKYMEHTbI MO0 X U3bATUE ABNSETCS HeOOXOANMbIM YCOBUEM NPEeAoCTaBeHNs
rocygapCTBEHHOW NI MYHULIMNANbLHOW YCIYrn, N UHbIX CIlyYaeB, YCTaHOBEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.9. NcuepnbiBaoLwmm nepeyeHb

OCHOBaHW ANs 0TKasa B npueme

AOKYMEHTOB, HEOBX0AUMbIX N5l NpeaocTaBneHns
MYHULMNANbHOW yCnyru

OcHoBaHuAMM ANga oTkasa B NpMeMe AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTenem ans
npeaocTaBNeHNa MyHULMNANbHOW YCyrn, ABASIETCS:

2.9.1 npn nn4yHom obpalueHnn B cnyx0y "ogHoro okHa" nnb6o MdL| KamuyaTckoro kpasi:

- OTCyTCTBME Y Nua, obpaTMBLLErOCS B Ka4eCTBE NpeacTaBuUTeNs 3asBUTENS, NOSTHOMOYMN
AENCTBOBATb OT MMEHN 3asBUTENS;



- HenpeacTaBeHne JOKYMEHTOB, KOTOpPble B COOTBETCTBUK C NognyHKTamun 2.6.1 - 2.6.14
HacTosiwero PernameHTa JOMKHbI NpeacTaBnATLCA B 06s3aTeNIbHOM NOpPSAAKe;

2.9.2 npv npegocTaBneHn MyHULmMnNansHOM yCryr B 3NeKTPOHHOM dopMe:

- BHECEHME AaHHbIX B HECOOTBETCTBYIOLLME NONS 3asBNeHUs;

- HeunTaemoe n3obpaxkeHme ckaH-konum 4OKYMEHTOB;

- NOCTYyNfEeHne 3asBIeHNs C NPUITOXXEHNEM HEMOSHOro NaketTa JOKYMEHTOB, YKa3aHHbIX B
noanyHktax 2.6.1 - 2.6.14 HacTosdwero PernameHTa;

- NpeacTaBneHne opurMHanoB JOKYMEHTOB 4151 CIIMYEHUS C ANEKTPOHHBIM 0Bpa3oM 3asBneHus 1
CKaH-KONUAMMN SOKYMEHTOB, NPUIOXEHHbIX K 3asiBfIEHUIO, HE B MOMTHOM 06beME;

- HECOOTBETCTBME [aHHbIX, YKa3aHHbIX B OpuUrMHanax 3asiBfieHUs n JOKyMeHTaxX, C AaHHbIMW,
coaepXxalmMMmncs B af1IEKTPOHHOM 0bpa3se 3asiBrieHnst U CKaH-KOMUSX JOKYMEHTOB, NPUITOXEHHbIX K
3asIBIIEHVIO.

OcHoBaHus onda oTKasa B NpMeme 3asiBfieHusi, HanpasneHHoro nocpeactsom PITY, oTCyTCTBYIOT.
OTkas B npueme 3asBneHus He NPenATCTBYET NOBTOPHOW ero nofaye nocne ycrpaHeHus
OCHOBaHW, NO KOTOPbIM BbINO 0TKa3aHO B NpMEME 3asiBIIEHUS.

2.10. NcuepnbiBaloLwmm nepevyeHb OCHOBaHWU A5 OTKa3a
B NpeaocTaBneHns MyHUUunansHOm ycrnyru

OcHoBaHuA ons oTkasa B NpegocTaBlieHnn MyHULUNAnsHOW YCIyru:

2.10.1 HecooTBETCTBME 3aABUTENA KaTeropun rpaxaaH, ykasaHHbIX B MyHKTe 1.2 HacTosAwero
PernamenTa;

2.10.2 noBTOpHOE ObGpaLLeHne 3asaBUTeENa (NpeacTaBuTenNs 3adaBUTENs) 3a NpeaocTaBneHnem
MYHULMNAnNbHON YCNyru B TOM e rofy, B KOTOPOM eMy yxXe npefocTaBneHa MyHuumnanbHas
ycnyra;

2.10.3 nocTynreHue 3asBrneHns C NMPUIOXeHWEM HEMOMHOro NaketTa AOKYMEHTOB, YKa3aHHbIX B
noanyHktax 2.6.1 - 2.6.14 HacToswero PernameHTa;

2.10.4 HenpeacTaBneHne opuUrMHanoB JOKYMEHTOB, YKa3aHHbIX B nognyHkTax 2.6.1 - 2.6.14
HacTosilero PernameHTa, B TedeHve AByX paboumx AHEN CO OHSA NOMyYeHns 3agaBuTenem
(npeacraBuTEneM 3asBUTENS) ANEKTPOHHOIO YBEAOMEHNSA O MOCTYNNEHNN JOKYMEHTOB B CNyX0y
"oQHOro okHa";

2.10.5 HenpeacTaBneHne JOKyMeEHTa, yKa3aHHOro B nognyHkre 2.7.4 Hactoswero PernameHTa, B
YnpaBneHue B TedeHne natn paboumx gHen co OHA NonyyYyeHnsa 3assutenem (NnpeacraButenem
3aaBuUTENs) yBe4OMIEHUS;

2.10.6 npeacrTaBneHne JOKYMEHTOB C 3aBEAOMO JTOXXHbIMW, HEAOCTOBEPHbIMU CBEAEHMAMU, MNBO
N3 cogepxaHusa npeacTaBfeHHbIX JOKYMEHTOB He NpeaAcTaBNAeTCa BO3MOXHbIM onpeaenntb
COCTaB CeMbM 3asBUTENSA N (UNKN) BENUYMHY CpeaHeayLLeBoro goxoaa 3asasutens (YeHoB cemMbu
3asBuTens);

(B pea. NMoctaHoBneHna AgMmuHuctpauum MNeTponaBnoBck-KamyaTckoro ropofcKkoro okpyra ot
30.06.2021 N 1411)

2.10.7 cpegHenyLeBOn JOXOA 3asiBUTENS (4NIEHOB CeEMbU 3aABUTENS) Ha AaTy obpalleHns Bbilwe



BESTMYUHBI MPOXKUTOYHOrO MUHUMYMAa, YCTaHOBMEHHOrO No Kamuatckomy Kpato Ha gyLuy
HaceneHus Ha gaTty obpalleHus;

2.10.8 obpalleHre 3a MyHUUMNanNbLHOW yCryron nocnegosano no nctevyeHmm 6 mecaues (4ns
3asBUTENEN, yKa3aHHbIX B noanyHkTe 1.2.1 HacTodwero PernamenTa):

- CO OHA cMepTu cynpyra (cynpyru) n (unu) 6rmMskux poacTBEHHUKOB (6IM3KOro poACcTBEHHWKA);
- nocre gHSA 3aBeplueHnd nedeHuns 3a npegenamu Kamyatckoro kpas (No MeanuuHCKUM
nokasaHunsm);

- CO OHS NpnobpeTeHnst NekapCTBEHHbLIX CPeACTB;

2.10.9 oTcyTCcTBME TPYAHOW XXU3HEHHOW CUTYauuu;

2.10.10 3asBuTenb He aBnseTca rpaxgaHnHom Poccuinckon ®epepaunn;

2.10.11 3asBuTeEnNb He ABNAeTCA XuTenem NeTponasnoBck-KamyaTCcKoro ropoackoro okpyra;
2.10.12 ncteveHne cpoka permctpaumm 3assutensd no MecTy npebbiBaHMA Ha TeppUTOpPUM
[MeTponaBnoBck-KamyaTcKoro ropockoro okpyra;

2.10.13 nckntoyeH. - lNoctaHosneHne AgMmnHucTpaumm lNetponaBnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1411;

2.10.14 vckntoveH. - MNoctaHosneHne AgMnHuctpaumm lNeTtponaBnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1411;

2.10.15 3asBuTenb He aBnsieTca rpaxgaHnHom Poccuinckon ®epgepaunu;

2.10.16 3asBuTeNb He aBnseTca xutenem NeTponaBnoBck-KamyaTckoro ropoickoro okpyra.
OTkas B NpegocTaBrieH MyHULUNAIbHOW YCIyrn No BbllleyKa3aHHbIM OCHOBAHUSAM He
NpenaTcTByeT NOBTOPHOM Nogade JOKYMEHTOB NPW YCTPaAHEHUU NMPUYUH, NOCYXUBLLUX
OCHOBaHMEM ANs 0TKasa B NpeaocTaBleHnn MyHULMNansHOM YCyru.

2.11. NcyepnbiBaoLwmm nepeyeHb OCHOBaHUM A5 NPUOCTaHOBNEHUS
npeaocTaBneHna MyHULMNAanbHOW yCryrn

OcHoBaHWIA 4n1s1 IPUOCTaHOBIEHNS NPeaoCTaBNEHNST MyHULMNANbHOM YCMYyrM HAaCTOSALLMM
PernameHTOM He NpeayCMOTPEHO.

2.12. lNepeyeHb ycnyr, KOTOpble ABASITCA HEOOXOANMbIMM

n 06s3aTenbHbIMN ANs NPeaoCTaBneHNa MyHULMNANbHOW YCRyru,

B TOM YUChe CBeAEHNSA O JOKYMEHTe (OOKYMEHTaX), BblgjaBaeMoMm
(BblA@aBaeMbIX) opraHM3aumsiMu, y4acTBYOLUMN B NpeoCcTaBeHnn
MYHULMNANbHOW YCNyru

MepeyeHb ycnyr, KOTopble SABMATCA He0OXoaNMbIMU U 06s3aTENbHBIMU 4SS NPeAoCTaBNeHus
MyHULUMNAnNbsHOM YCryr, B TOM Y1Crie CBeAeHNs O AIOKyMEHTE (4OKYMeHTax), Bbl4jaBaeMoM
(BblAaBaeMbIX) OpraHn3aunsiMu1, y4acTBYOLWUMI B NpeaoCcTaBNeHMn MyHULMNAanbHOM YCryru,
OTCYTCTBYET.

2.13. Nopsgok, pasmep U OCHOBAHUSA B3UMaHus nnatbl

3a npegocTaBrieHne ycnyr, KoTopble ABNATCA HeobxoaMMbIMu

n obasaTenbHbIMM ANS NpefoCTaBneHUs MyHUUUNAnsHOM YCIyru,
BKMNtOYasa MHpopMaLmio 0 MeToAuKe pacyeTa

pa3mepa Takon nnarbl

FocyaapcTBeHHas MOLUNMHA 3a NpeaocTaBneHe MyHuUMnansbHoOM yCryrm He B3biMaeTCs.
MyHuumMnanbHas ycnyra npegocTaBnsieTcst 3assutento 6ecnnaTtHo.



2.14. MakcumarnbHbIM CPOK OXXMOAHUSA B ovepeaun npu nogadve
3asiBrieHNs 0 NpegocTaBneHnn MyHULMMNANsHOW YCyru, yCnyru,
npegocTaBnsaeMon opraHmMsaumnen, y4acTByoLEen B NpegocTaBieHnm
MYHULMNANbHOW YCNyru, U Npy NonyyYyeHumn pesynbTaTa
npegocTaBneHns Taknx ycnyr

2.14.1 makcMmarsbHbIN CPOK OXMOaHUs B odepeam npy nogade 3asaBreHns He JOMMKeH npesbiwaTth
15 MUHYT.

2.14.2 cpok oXngaHua 3asasuTensa B odepeamn Ha npu nonyyvyeHun pesyrnbTtata npeaocraBneHus
MYHULMNANbHOM yCnyru He AosmkeH npesbiwaTtb 10 MUHYT.

2.15. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiButenst
(NnpeacraBuTens 3aaBUTENS) O NPeaoCTaBNeHNN MyHULMNANbHON
yCriyrv v ycryru, npefioctaBrnsieMon opraHm3saLmen, y4acTByoLen
B NpeaocTaBneHn MyHUuunansHoOm ycrnyru, B TOM Ynucne

B 9NeKTPOHHON dhopme

Pernctpauus 3asBneHus, NnogaHHOro B Xo4e NMMYHOro npuemMa yepes cnyxoy "ogHoro okHa", MdL]
KamuaTckoro kpasi, ocyLiecTBnsieTcsl B A€Hb €ro NoCTynneHns.

Pernctpauus 3asiBneHuns nmbo oTkas B permctpaumm 3asaBneHns, NogaHHoro B aN1eKTPOHHOM
dopme nyTeM HanpasneHnsa 3neKTPOHHOro obpasa 3aasneHuns Nnbo 3asereHus B opme
3MIEKTPOHHOIO AOKYMEHTA, NOANMUCAHHOMO 3M1EKTPOHHOW NOAMUCHIO, N CKaH-KOMWUA JOKYMEHTOB Ha
afpec ANeKTPOHHOM NoYThl CNyx6bl "04HOro okHa" MNu 3asBnNeHns, N0AaHHOro NOCPEACTBOM
3anosnHeHnsa popmbl Ha odmumanbHOM canTe agMmuHucTpaumu, ENMCY w/ivnun PIATY,
ocyliecTBngeTcsa He no3gHee 1 paboyero gHs, cneayrowero 3a AHEM NOCTYNIIEHUS B CNYXOy
"oQHOro okHa" B crnyyae OTCYTCTBMS OCHOBaHUW NS 0TKasa B Npyeme 3asiBrieHUs U JOKYMEHTOB,
npeaycMoTpeHHbIX noanyHKToMm 2.9.1 HacToswero PernameHTa.

2.15.1 nprem 3aaBneHnn n JOKYMEHTOB Yy 3asBuTenen (npeacraButenen 3assutenen) Ha
npegocTaBneHne MyHMUMNanbHON yCnyrn OCyLLeCTBASIETCS Npu NIMYHOM obpaLleHnn B cnyxoy
"ogHoro okHa", MOLL KamuaTtckoro kpasd, no no4yrte v B anieKTpoHHOM Buae Yepes EMNTY/PITY.
2.15.2 perncrtpaums 3asiBfieHnsa 0 NpegocTaBneHnn MyHUUMNansHOM yCnyru, NoAaHHOro B Xo4e
NIMYHOTO Nprema vepes crnyx0y "0AHOro okHa", OCyLecTBNAeTCA B A€Hb €ro NOCTYNMeHns npu
YCITOBUN OOHOBPEMEHHOIO NpeAcTaBneHnsi NOSTHOMo NakeTa LJOKYMEHTOB, YKa3aHHbIX B
nognyHkrax 2.6.1 - 2.6.14, Hactodwero PernameHTa, ¢ NpUCcBOEHMEM HOMEpPa MO MOPSIAKY U
yKasaHueM gaTbl perncrpauuu.

Cneumnanuct cnyx6bl "ogHOro okHa" BblgaeT 3asBUTENO (MpeacTaBUTENO 3a8BUTENS) KOMUIO
3aperncTpupoBaHHOro 3asiBrieHns (3anpoca), NpoLweaLwero permctTpaumio B cucteme
9NEKTPOHHOro OKYMeHTO060opoTa cnocobom, ykasaHHbIM B 3asBNEHUN (TMYHO, MOYTOBbLIM
oTnpaBneHneM, Mo ANEKTPOHHOM NnoyTe).

OTkas B npmueme 3asBNeHUs U HEMOMHOro NaketTa JOKYMEHTOB Npu JIMYHOM obpalleHum
3aaBuTena (NpeactaBuTeNs 3aaBUTENS) OCYLLECTBAETCA B AeHb ero obpalleHnsa cneunannuctom
cnyx6bl "0QHOro OkHa", OCyLLECTBASOLWNM NPUEM 3asBNEHUIN U AOKYMEHTOB Ha NpeaocTaBrieHne
MYHULMNANbHOM YCnyru, ¢ Bblgavyen yBegoOMISIEHMS O MPUYMHE OTKasa M nopsiaka obxxanoBaHus
AaHHOro pelleHns No opMe, COrnacHoO NpUNoXeHuto 2 K HacTosiemy PernameHTy.

2.15.3 3asiBneHue, HanpaBreHHOEe NOCPeACTBOM MOYTOBOW CBA3U, PErMCTPUPYETCS cneumManmucTtom
cnyx6bl "ogHOro okHa" He no3gHee nNepBoro pabo4vero gHs, cnegyowero 3a AHEM ero nonyvYeHuns.
Ecnu k 3agBneHunto, HanpasreHHOMY NMOCPeaCTBOM MNOYTOBOW CBA3U, NPUMOXEHbI BCE



HeobXxoaMMble OOKYMEHTbI, TO AHEM obpalleHus 3asBuTens (NpeacTaBuTens 3asaBuTens)
cyuTaeTca gata, yKkasaHHasa Ha NoYTOBOM LUTEMMNeNe opraHnsaumm oegeparbHOM NoYTOBOWM
CBS13M MO MEeCTYy OTnpaBneHus AaHHbIX JOKYMEHTOB.

BosBpat 3asBneHnst 1 HENOSTHOMo NakeTa LOKYMEHTOB, HEOOXOANMBIX NS NpefoCTaBneHns
MYHULUMNANbHOW yCnyru, NpeacTaBieHHbIX 3agaBuTenemM (NpeacraBuTenem 3asasutens) no noyre,
OCYLLIECTBNSAETCA He no3gHee 7 paboumx OHen Cco OHA pernctpauumn 3assneHnst B cnyxbe "ogHoro
OKHa" C yKaszaHueM NpUYnHbI BO3BpaTa 1 nopsaka obxxanoBaHnsa AaHHONO peLleHns no gopme,
COrnacHo NpUnoXeHuto 2 K Hactoswemy PernameHTy.

2.15.4 perncrtpaums 3asiBfieHnsa 0 NpegocTaBneHnn MyHUUMNansHOM yCcnyru, NogaHHOro B Xoae
nun4yHoro npmnema vepe3 MOL| Kamyatckoro kpas, ocyLLecTBAaeTCs B AeHb €ro NoCTynreHns npu
yCrnoBMM OOHOBPEMEHHOIO NpeacTaBeHns NosIHOro naketa AOKYMEHTOB, YKa3aHHbIX B
nognyHkrax 2.6.1 - 2.6.14, Hactodwero PernameHTa, ¢ NpycBOEHMEM HOMepa Mo MOPSAKY U
yKasaHueM aatbl permctpaumu.

Cneumnanuct MOLL KamyaTtckoro kpasi BblgaeT 3agBUTENIO KOMUIO 3aperMcTpupoBaHHOro
3asBrieHns (3anpoca), npoLueaLero permcTpaumio B CUCTEME €ANHOTO ANEKTPOHHOTO
AOKyMeHToobopoTa cnocoboM, ykaszaHHbIM B 3asBfeHUM (IMYHO, NOYTOBbLIM OTNpPaBfeHneMm, no
3NEeKTPOHHOWN noyTe).

OTka3s B npMemMe 3asBfeHNs 1 HEMOMHOro NaketTa AOKYMEHTOB Mpu NTIMYHOM oBpaLleHnn
3aaBuTensd (NnpeactaBuTeNs 3asBUTENs) OCYLLECTBISETCS B AeHb ero obpalleHnsa cneunannuctom
ML KamyaTckoro kpasi, OCyLecTBASOWNM NpUeM 3asBNeHnn U JOKYMEHTOB Ha
npegocTaBneHne MyHMUMnansHOW yCcnyru, ¢ Bbigaden yseoMrneHnsa o npudmHe oTkasa n nopsgka
oBXxanoBaHUsA JAaHHOTO peLleHns no oopmMe, COrnacHoO NPUNOXEHUIO 2 K HACToALLEMY
PernameHTy.

2.15.5 perncrtpauus 3asiBfeHnd, NogaHHOro B 3NeKTPOHHOW dopMe NyTeM HanpaBneHus
3NEeKTPOHHOro obpasa 3aABneHUs U CKaH-KONUN JOKYMEHTOB Ha agpec 3NeKTPOHHOM NOYThI
afMUHUCTpaLUUK, OCYLLEeCTBNAETCS He No3gHee ogHoro paboyero AHsA, cneayowero 3a gHeMm
npeacTaBneHna 3assutenem (Nnpeacrasutenem 3aasurtens) B cnyxby "ogHoro okHa" opurnHanos
AOKYMEHTOB ANSA CIIMYEHNSA UX C SNIEKTPOHHBLIM 0OPa3oM 3asBNEHNSA U CKaH-KOMUSAMU JOKYMEHTOB,
NPUITOXXEHHBIX K 3a8BNEHUI0, B Clly4ae OTCYTCTBMUS OCHOBaHUN ANS 0TKasa B Npueme 3asiBrieHns u
AOKYMEHTOB, NpeayCcMOTpPeHHbIX NyHKTOM 2.10 HacToswwero PernameHTa, a B crnyyae
NOCTYNeHns 3aaBneHns B Hepaboyume 1 npasgHUYHbIe OHU - He no3gHee paboyero aHs,
cnegytoulero 3a Hepaboumun 1 NpasgHNUYHbIMU SHSMWN.

B oeHb noctynneHus 3asiBrneHns 3asasuTento (NpeacraBuTento 3asasuTenst), nogaswemMy
3asBfneHne B ANeKTPOHHON dhopme, hopMUpyeTCs N HanpaBnaeTCca ANEeKTPOHHOEe YBEOOMITEHNE O
nosly4eHun ero 3asBfeHns u ykazaHmem gatbl npeactaBneHns B cryxby "ogHoro okHa"
OpUrMHanoB JOKYMEHTOB, YKa3aHHbIX B noanyHkTax 2.6.1 - 2.6.14 HacToswero PernameHTa, B
CPOK He npeBbiwatowmi 10 pabounx gHen co AHA pernctpaunmn sassneHus B cnyxbe "ogHoro
OKHa".

B cnyyae npencraBneHus 3assutenem (NpegcraButeneM 3asBuTend) nNomnHOro naketa
AOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 2.6.1 - 2.6.14 HacToswwero PernameHTa, B CPOK He
npeBblLaLWLmMn ABYX pabounx AHEN CO AHSA NOSTyYEHUST ANIEKTPOHHOIO YBEAOMIEHUS O
NOCTYNMEeHMN JOKYMEHTOB B Crnyx0y "ogHOro okHa", gaton obpalleHus, NoCTynuBLLEro B
3NEKTPOHHOM bopMme, cuMTaeTca gaTta perncTpaumm 3asaBrneHnsa cnyxoéom "ogHoro okHa".

B cnyyae HenpeacTasneHus 3assuTtenem (NpeacraButeneM 3asBuTens) opurmHanos
AOKYMEHTOB, yKa3aHHbIX B noAnyHkTax 2.6.1 - 2.6.14 HacTosiwero PernameHTa, B Te4eHue AByX
pabounx gHEN co OHNA permcTpauumn 3asBreHust B cnyxbe "ogHoro okHa" 3asiBUTenNto
(NnpeacTtasuTento 3asaBUTENs) PopMmpyeTcs U HanpaBnAeTCs ANEeKTPOHHOE yBeaOMIeHne 00
oTKase B nNpefoCTaBNeHUn MyHUUMNANsLHOW YCIyri.



2.16. TpeboBaHUs K NOMELLEHNAM,

B KOTOpbIX NpefoCcTaBnseTcs MyHMUmMnansHaga ycnyra,

K 3any oXuaaHus, Mmectam 4 3anosiHEHUs 3anpocoB

0 NpeAoCcTaBfeHUN MyHULUNANTbHOW YCIyrn, UHPOPMAaLNOHHbLIM
cTeHaam ¢ obpasyamum Ux 3anofHEHUA U NepPeYHEM AOKYMEHTOB,
HeobXxoaMMbIX ONA NPeaoCTaBNEeHUs KaXKaon MyHULMNAIbHON
ycnyru, pasmeLleHunio 1 ooopMIIEHNIO BU3yarbHOW, TEKCTOBOW U
MYyINbTUMEANNHON MHGOPMaLMK O NOpPsiAKe NpeaocTaBneHns Takon
ycnyru, B TOM Ymcne K obecnevyeHmnto JOCTYNHOCTU ANsi MHBanuaoB
yKa3aHHbIX 00bEeKTOB B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccunckon depepaunm o coumarnbHON

3almTe MHBanNuaos

TpeboBaHus K 06bekTaM (30aHUI0, NOMELLLEHNIO), B KOTOPbIX NPeLOoCTaBnseTcss MyHUyunanosHas
ycnyra, K 3any oXxuaaHus, Mectam Aans 3anosiHeHUs 3asiBEHNIN O NpeoCTaBNeHUN
MYHULMNANbHON YCNyru, MHPOPMALMOHHbIM CTeHAaM ¢ obpasuamm UX 3anofHEHUS U NepevyHeM
AOKYMEHTOB, HEOBXOAUMbIX ANA NPeAoCTaBAeHUss MyHULUNANbHOW YCIyrn, pasMeLLeHmIO 1
0bOpMIEHUIO BU3YyaribHOW, TEKCTOBOW U MyNbTUMEOUNHON MHpopMaL MK, O nopsiake
npegocTaBneHns ycryrn, B TOM Yncne TpeboBaHus kK obecnedeHnto JOCTYNHOCTU AN NHBanNnaoB
yKa3aHHbIX 06bEKTOB B COOTBETCTBUM C 3akoHogaTenbCcTBoM Poccuiickon ®egepaumm o
coumnanbHoun 3almTe NHBannaoB

2.16.1 kabnHeTbl Npuema 3aaBuTenen obo3HavarTcs MHpopMaLMOHHBIMK Tabnnykamm ¢
yKkaszaHnem HoMmepa kabuHeTa 1 Ha3BaHus crny6bl "0aHOro okHa";

2.16.2 paboune mecTta crneumanuctoB crnyx0bl "ogHoro okHa" obopyayroTca TenedoHoM,
KOMMNbIOTEPOM W OPYron OPrTEXHUKOM, MO3BOMAIOLLEN CBOEBPEMEHHO U B NOSTHOM 06bemMe
OpraHn3oBaTb NPMEM 3asiBIIEHMS U BblAayy AOKYMEHTOB, ABNAOLWMNECSA pe3yibTaToM
npenoCcTaBNeHNs MyHULMNANbHOW YCNYrIu;

2.16.3 onsa 3anonHeHns 3asBeHnn 0 NPeaoCTaBNEHNN MYHULMNANBHON YCNYrn U OXNaaHUs
npuema 3asBuTeNsaM OTBOOATCA MeCTa, OCHALLEHHbIE CTYNbAMU U CTONamMun Anst 0OpMEHNS
3adaBMeHnn;

2.16.4 B noMmeweHn ONsa OXngaHnsa npuema 3asaButenein pasmewanTcs MHPOPMaLUNOHHbIE
cTeHabl ¢ obpasuamn 3anonHeHns 3asBNEHNA N NepedYHeEM JOKYMEHTOB, HEO6X0AMMbIX ANs
npenoCcTaBNeHNs MyHULMNANbHOW YCNYTIu;

2.16.5 obecneunsatoTcs ycrnosus 6ecnpensaTCTBEHHOrO AOCTyNa UHBANMAOB K OObEKTY (34aHuto,
NMOMELLIEHNIO), B KOTOPOM NPeAoCTaBAsSeTCa MyHUUMnNanbHas ycnyra;



2.16.6 obecneunBaeTcsi BOBMOXHOCTb CAMOCTOATENBHOIO NepenBMKEHNA NHBANUAOB Mo
TEPPUTOPUN, HA KOTOPOWN pacnofioXXeHbl O6bEKTLI (30aHus, MOMELLEHUS), B KOTOPbIX
npeaocTaBnAeTCa MyHMUMnanbHasa ycnyra, a Takke BO3MOXHOCTb BXOA4a B Takne 00bekTbl U
BbIXO4a M3 HNX, B TOM YMCIIE C UCMOSNb30BaHMEM KpeCa-KoMsiCKu;

2.16.7 obecneunBaeTcsi CONPOBOXAEHNE NHBANUAOB, MMEKLLMX CTOMKME paccTponcTBa PyHKLMU
3PEHUS U CaMOCTOATENBHOIO NEPeaBMXKEHUS, U OKa3aHMe UM MOMOLLN;

2.16.8 Hagnexawwmm obpasom pasmeLlaeTcs obopyaoBaHMe N HOCUTENN MHAOPMaLNW,
HeobxoauMmble ans obecnedeHnsa GecnpensTCTBEHHOrO JOCTyNa MHBaNMAoB K o6bekTam
(3maHuaAM, nomeLleHnaM), B KOTOPbIX NPeaoCcTaBnsaeTca MyHuuunaneHas ycryra ¢ y4eTom
OrpPaHUYEHUN UX XKU3HEAEATENBHOCTMU;

2.16.9 Heobxoanmas Ans UHBaNMAOB 3BYKOBAs U 3pUTeNibHaa MHoOpMaUus, a Takke Haanmcu,
3HaKM N NHast TEKCToBas M rpaduyeckast MHgopmauma gybnupyeTtcs 3Hakamu, BbIMOSHEHHbIMU
penbedHO-To4YeYHbIM WpndTom bpanns;

2.16.10 gonyck cypaonepesogynka n TMdiocypaonepeBounka;

2.16.11 ponyck cobakn-npoBoAHMKa Ha 06 bEKTbI (34aHMs, NOMELLEHNS), B KOTOPbIX
npegocTaBnNseTcss MyHMuMnanbHasa ycnyra, npy Hanudnm JOKyMeHTa, NOATBEpXKaatoLwero ee
crneunanbHoe oby4eHune;

2.16.12 okasaHue uHBanugam noMoLLm B npeogoneHnn 6apbepos, MeLlatoLWmMX NOyYEHNIO UMK
MYHULMNANbHbLIX YCNYr HapaBHe C APYrMMX NLamMu;

2.16.13 TpeboBaHusa k nomeweHmsam ML KamyaTckoro kpasi yctaHoBreHb! [1paBunamu
opraHusaunmn 0esaTenbHOCTU MHOrO(OYHKLNOHAMNbHbIX LLIEHTPOB NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT, yTBEPXXAEHHbIMKU [NocTaHoBNeHnem MNpaButenscTBa
Poccuinckon ®egepaunm ot 22.12.2012 N 1376.

2.17. lNokasaTenu OCTYNHOCTN N KayecTBa MyHULMMNaNbHON
yCriyru, B TOM YUCIe KONMYECTBO B3aMMOAENCTBUN 3asiBUTENS (ero
npeacTaBnTensi) ¢ JOMKHOCTHLIMM NMLamMun Npy NpeaocTaBieHnn
MYHULMNANbHOW YCNyrn U ux NpoaormkKNTenbHOCTb, BO3MOXHOCTb
nonyyeHns nHopmMaumm o xoge nNpeaoctaBneHns MyH1LmMnanbHON



yCrnyru, B TOM Y1Crie C UCNOfNb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOMNIA, BO3MOXHOCTb 6o
HEBO3MOXHOCTb MOMy4eHns MyHuuunansHoun yenyru 8 ML
KamuaTckoro kpasi (B TOM yncne B NosIHOM o6beme) no Boibopy
3aaBuTensa (ero npeacrasntens) (aKCTeppuTopmuanbHbIA NPUHLKM),
NoCpeacTBOM 3anpoca O NPeAoCTaBEeHNN HECKOSbKNX
MyHuumMnaneHblx yenyr B MOL| Kamyatckoro kpas, npeayCMOTPEHHOro
ctatben 15.1 PegepanbHoro 3akoHa "O6 opraHusaumnm
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHbIX yCryr"

2.17.1 nokasatenamu 4OCTYMHOCTU NpeaoCTaBfEHUsT MyHULMNANbLHOW YCIyrn ABNATCS:

- BO3MOXHOCTb MOMNyYeHUs MyHULUMNANbHOW YCNyr1 B AOCTYMHbIX MecTax nytemM nogayv
3asaBneHns B MMCbMEHHOM (popMe, NOYTOBbLIM OTNPaBfieHNEM, B ANIEKTPOHHON (hopMme nyTem
HanpaBfeHus 3asBrieHNsl Ha agpec 3ANeKTPOHHOM NOYTbl agMUHUCTPaumn unmn Yepes PIY;

- BO3MOXHOCTb MonyyYeHus nHgopmarmm o xoge npegoctaBrneHna MyHUUunansHou ycnyru, B TOM
yucne yepes PIIY npu ycnosuun, 4To 3asiBneHne nogaHo nocpegcrsom PITY;

- TpaHCNopTHast AOCTYMNHOCTb K MecTam npeaocTaBneHns MyHULUNanbHOW yCnyru;

- BO3MOXHOCTb 3anncu Ha rnpvem Ang nogadu sasBneHus o npegocTaBrieHnn MyHUUunanbHOM
ycnyrmn nocpegcrtsom PITY;

- BO3MOXHOCTb gocyaebHoro (BHecynebHoro) paccMoTpeHus xanob B npouecce npefocTaBneHns
MYHULMNANbHOW YCIyri.

2.17.2 nokasatensaMmmn Kkayectsa MyHULMNANbHOW YCIyru ABNAKTCSA:

- YOENbHbIN BEC PACCMOTPEHHbIX B YCTAHOBMEHHbIN CPOK 3asiBIEHNIN Ha NpeoCTaBneHne
MYHMLMNAnbHON yCnyru B obLiem Konn4ecTse 3asiBNEHNN Ha NpeaocTaBneHme MyHuumnanbsHom
yCcnyru;

- YAENbHbIN BeC KonmyecTBa 060CHOBaHHbIX Xasnob B 0bLLeM KonmyecTBe 3asiBIEHNN Ha
npegocTaBneHne MyHMUMnansLHOW yCryri.

- Nofly4YeHue NoSIHON, akTyasibHOM N JOCTOBEPHOW MHpopMaLmm 0 Nopsiake npegoctaBneHns
MYHULMNANbHOM yCryru, B TOM YMcrie B 3NeKTpoHHon doopme nocpeactsom EMMY/PITY.
2.17.3 nokasaTenamMmu AOCTYNHOCTU U Ka4yecTBa MyHULMMNANbHOW YCNyry Npu npeoctaBneHnn B
3NEKTPOHHOM BUAE ABMAIOTCS:

- BO3MOXHOCTb NOfyYeHus nHopmaLmMm 0 Nopsiake 1 cpokax NpegocTaBneHuns yernyrm ¢
ncnonb3oBannem EMNIY/PIITY;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assreHns o NpegocTaBneHnn MyHUUMNanbHON
ycnyru ¢ ncnonb3oBaHuem PIITY;

- BO3MOXXHOCTb HanpasneHuns xanobbl Ha pelleHnsa n gencteng (6esnencrame) 4OSMKHOCTHOoO
nvua B xo4e nNpeaocTaBneHns MyHUumMnanbHoOM ycrnyri nocpeactsom noptana ®eneparnbHomn
rocygapcTBeHHOn nHopMaunoHHon cuctemsl "ocynedbHoe obxanosaHmne" (do.gosuslugi.ru);
- BO3MOXHOCTb (popMMpOBaHus 3anpoca And nogadu sassneHus sassutenem Ha EMNTCY/PHATY,;
- Nony4eHve pesynbTaTa NpeaocTaBNeHnsa MyHULMNAaNbHOW YCyrn JOKyMeHTa Ha ByMaKHOM
HocUTENe Unu Npu HanMYnUn TEXHNYECKON BO3MOXHOCTU B (hOPME 3MEKTPOHHOIO JOKYMEHTA;

- MPU HaNMMYUN TEXHNUYECKON BO3MOXHOCTM OLIeHKa AOCTYMNHOCTU U KayecTBa MyHMLUMNanbLHON
ycnyrn Ha PIOTY.

2.18. NHble TpeboBaHus,

B TOM YMCIe y4YnTbiBaKoLLME 0COBEHHOCTH

npeaocTaBneHNsa MyHULMNanbHOW yCAyrn B MHOrOMYHKLMOHANbHbIX
LeHTpax NpeaocTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr



N 0COBEHHOCTM NPeaoCTaBNeHNs MyHULMNANbHON YCnyru
B 9NeKTPOHHON dhopme

2.18.1 3asBuTEnam (NpeacraBUTENAM 3asiBUTENA) NPEAOCTaBNSETCA BO3MOXHOCTb
npegBapuTenbHOM 3anncu Ha nogady 3asBneHus U 4JOKYMEHTOB, HeOOX0ANMbIX AJis
npegocTaBneHns MyHuumnansHon ycnyru. NpeasaputenbHasa 3annucb MOXeT OCYLLEeCTBASATLCH
cnegywowmnmm cnocobamm no BbIGOPY 3aaBUTENS:

- Npu NM4HOM obpalleHumn 3assutens B MOLL KamyaTtckoro kpasi;

- no tenedgoHy ML KamyaTckoro kpas;

- Yyepes ohuumansbHein cant MOL, Kamyatckoro kpas;

- yepes PITIY.

[Mpn npegBapuTenbHOM 3anucuK 3asBuTens (NpeacTaBuTenb 3asaBnTend) cooblaeT cnegytowme
AaHHbIE:

- (hammnuto, UMs, OTYECTBO (MocneagHee Npu HanNMYuK);

- KOHTaKTHbI HOMEpP TeneqoHa;

- agpec 3MNeKTPOHHOM NOoYThl (NPU HaNM4uKn);

- )XXenaewmble JaTty U BpeMs 3anvucu gnga npeacrtaBrieHns JOKYMEHTOB.

3asButenio coobuiatoTcs gata u Bpemsa npuema JOKYMEHTOB.

3assutens B Noboe BpeMs BNpasBe oTKasaTbCs OT NpeasapuTenbHON 3anucu.

2.18.2 ocobeHHOCTU NpefocTaBneHns MyHuumnansHon yenyrn yepes MoLL KamyaTtckoro kpas.
MpepoctaBnenne myHuumnansHon ycnyru B MOLL KamyaTtckoro kpas ocyLecTsnseTcs B nNopsiake,
npegycmoTpeHHom CornallieHmemM O B3anMoLeNCTBUM, 3aKNIOYEHHbIM MeXay aAMUHUCTpaumen u
MLl KamyaTckoro kpasi, co AHSA BCTYMMEHNSA B CUIy COOTBETCTBYHOLLErO COrfalleHuns o
B3aUMOAENCTBUM.

MyHunumnansHas ycnyra npegoctasnsetcd B MOLL KamyaTckoro kpasi ¢ y4eTom npuHumna
3KCTEPPUTOPUANBHOCTU, B COOTBETCTBUMN C KOTOPbLIM 3asBUTESNb (MpeacTaBuTenb 3asiBUTeNS)
BrpaBe BblbpaTb Ans obpalleHns 3a nonydeHmemMm MyHuumnansHon ycnyru nioéon ML
KamuaTckoro kpasi.

3agasutenam (NpeacTaBUTENSaM 3aaBUTENEN), 3anncaBLUMMCA Ha NpuemM Yyepes oumumnanbHbIn
cant MLl KamyaTtckoro, 3a eHb A0 npuemMa oTnpaBnaeTcs HanoMMHaHWe Ha ykasaHHbIM agpec
9NEKTPOHHOM NOYThl O JaTe, BPEMEHN U MecTe npuema, a Takke nHgopmaunsa o6 aHHyNnuMpoBaHum
npegBapuUTenbHOM 3anncKn B criydae HesiBKM No nctevyeHmun 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHM
npuema.

2.18.3 0coBeHHOCTN NpeoCTaBNEHNST MyHULMNANbHOW YCIYrn B 3NIEKTPOHHOM hopme.

[nsa 3assuTtenen (npeacraBuTenemn sagasmutenen) B Lensx npegoctaBneHns MyHULmnansHom
yCrnyru B 9NeKTpOHHON dhopme obecneunBaeTcss BO3MOXHOCTb:

a) 3anucu Ha npuem Angd nogayu 3asBrneHns 0 NpefoCTaBneHum MyHUUUNansHoOM ycnyrm ¢
ncnonb3oBanuem PIIy;

6) nony4eHnst MHOPMaLMM O NOPSAAKE N CPOKax NPeaoCTaBNEHNS MyHULMNANbLHOW YCyrn Ha
odomumanbHOM cante agMUHUCTpauumn u Ha ENMry w/vnmn PMAry;

B) nogayu 3asiBfeHnd, HeobxoauMoro Ansi NoAyyYeHna MyHUUMNanbHOM yCrnyrn 1 JOKYMEHTOB,
HeobxoanMbIX AN NpeaoCcTaBneHns MyHULMNanbHOW YCNyrn B 3NeKTpoHHOW dopme Ha PIITY;
r) noniy4yeHus pesynbTata npeaocTaBneHnss MyHUUUnanbHOM yCryru B 9NeKTPOHHOM BUAe Ha
PITY;

A) ocyllecTtsneHus ¢ ncnonb3osanuem EMNCY w/unu PITY MmoHUTOpUWHra xoga npegocTaBrieHns
MYHULMNANbHON yCnyru;

€) HanpaBneHus xanobbl Ha peleHns n gencteus (besgencTene) OSMKHOCTHOIO Nnua B Xoae
npeaocTaBneHna MyHuLMNanbHOWM ycnyru (aanee - xanoba) nocpeactsom noprana



depeparnbHOM rocygapcTBEHHON MHGOPMaLMOHHOM cuctemsl "[JocyaebHoe obxanosaHue"
(do.gosuslugi.ru);

X) MpY HAaNUYUN TEXHNYECKON BO3MOXHOCTU OLlEeHKa AOCTYMHOCTU U KayecTBa MyHUUMMNaNsHON
ycnyrn Ha ENMTY w/vnn PIITCY.

3anncb Ha npuem Yepes PITY ocyliecTsnseTcs ¢ UCNONb30BaHMEM YYETHOM 3anncu 3asBUTens,
3aperucTtpuposaHHon B ECUA, nmetowen ctatyc "lMoareepxaeHHas".

Ecnun 3aaButens He MeeT noaTBepXXaeHHon yyeTHoum 3anmucn B ECUA, To emy Heobxogmmo
NPONTN NpoLeaypy pernctTpauumn B COOTBETCTBMM C NpaBunamun permctpauum B ECUA.

Bes aBTOopusaumu Ha noptanax EMIY n/nnu PITY 3aassutento (npeacraBuTernto 3adBuUTens)
npegocTaBnAeTcs BO3MOXHOCTb:

- 0O3HAKOMMEHNA C MHGOpMaumnen 0 MyHULMNANbLHON ycnyre;

- O3HAKOMIEHNSA C HOPMATUBHbBIMU NPABOBLIMU aKTaMu, perynmpyowmMmMmm OTHOLLEHWS,
BO3HMKaIOLLME B CBA3M C NpefoCTaBneHUeM MyHULUMNAaNbHON yCcnyru;

- O3HAKOMMEHNA C HacToALWMM AOMUHUCTPATUBHBLIM PernaMmeHToM.

[Mocne pernctpaumn n asTopmusauumn Ha noptane PIY 3aasutento npegocrasnseTcy
BO3MOXHOCTb:

- 3anoSIHEHUS ANEKTPOHHOM POPMBbI 3a8BNEHUs1, NPUOBLLEHME 3NEKTPOHHBIX KOMUA JOKYMEHTOB,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCyru;

- HanpaBfieHUs B OpraH, NPeoCTaBNAIOLWNA MYHULMNANbHYIO YCIyry, 3anOfIHEHHOIO 3asBNEHNS U
AOKYMEHTOB B 31IEKTPOHHON (hopme;

- OCYLLIECTBIIEHMS MOHUTOPMHIa Xo4a npeaocTaBneHns MyHULunanbHOW yCnyru;

- XpaHeHNs Co34aHHbIX 3asiBIIEHUIN U OKYMEHTOB, UCTOPUN HanpaBneHus 3asBneHnin
AOKYMEHTOB B 3IEKTPOHHON (hopme.

B cnyyae, ecnv npu obpalleHum B aneKTPOHHOM hopme 3a NonyyeHmeM MyHUUMNanbHoON ycnyru
noeHTUUKaums n aytTeHTudunkaums saasntena (npegctaBuTtens saasuTens) - GuU3ndeckoro nuua
ocyLlecTBnaTCA ¢ ucnosnb3osaHnem ECUA, 3aasutens (NpeacraBuTenb 3aaBUTENS) -
un3nyeckoro nvua Bnpase MCNofb30BaTh NPOCTYIO ANEKTPOHHYIO NOAMNUCHL Npu obpaleHnn B
3NEKTPOHHOM hopMe 3a NOSTyYeHNnEM MyHULMNANbHOM YCIyr Npu yCnoBun, YTo Npu Bblgaye
KntoYa NpocTon 3MeKTPOHHOM NOANMUCK NIMYHOCTb PU3NYECKOro fnua yCTaHoBSEHa Npu NNYHOM
npueme.

B ocTanbHbIX criydyasx Bug, 3NeKTpOHHOW NoAnNucuK onpeaenseTcs B COOTBETCTBUM C KpUTEPUAMMU
onpeaeneHns BUO0B 3NEeKTPOHHOW NOANUCU, UCNONb30BaHNE KOTOPbLIX AOMYyCcKaeTcs npu
obpaLleHnn 3a NoNy4YeHMeM rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr, COrNacHO NPUNOXKEHUIO K
[MpaBunam onpeneneHvsi BUOOB 3MEKTPOHHOW NOAMUCK, NCNOSNb30BaHUE KOTOPbIX A0oMycKaeTcs
npu obpaleHnn 3a NoNyYeHMeM rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, YTBEPXXAEHHbIM
MocTaHoBneHnem lNpasutenbctea Poccuinckon ®eagepaumm ot 25.06.2012 N 634 "O Buaax
3NEKTPOHHOM NOANUCH, UCMOMb30BaHME KOTOPbIX JONYyCKaeTcs Npu obpalleHnn 3a nonyvyeHmemM
rocygapCTBEHHbIX U MyHULMMANbHbIX yCnyr".

3. CoctaB, nocnenoBaTenbHOCTb U CPOKU BbIMOSTHEHWS
agMUHUCTPATUBHbLIX Npouenyp (aencreun), TpeboBaHus K NopaaKy
NX BbIMNOMHEHMWS, B TOM YnCie 0COOEHHOCTU BbINOSTHEHNS
aAMUHUCTPATUBHBIX Npoueayp (aencTeni)

B 9NeKTPOHHON dhopme

3.1. VcyepnbiBatowwmnm nepedeHb aaMMHUCTPATUBHBIX NpoLuenyp
(nencreumn)



3.1.1 ncyepnbiBaOLLM NEpeYEHb aAMUHUCTPATUBHBIX Npoueayp (AencTBui):

- NpUeM 1 perncTpaums 3asiBieHnsa n npunaraemblx K HeMy JOKYMEHTOB;

- paccMOTpeHWe 3asaBreHnsa 1 npuraraeMblix K HeMy JOKYMEHTOB;

- uctpeboBaHe JOKYMEHTOB (CBe4EHUN) B paMKax MeXBEJOMCTBEHHOIO B3aMMOOENCTBUS;

- NOAroToBKa, perncTpauuns u Bbigada 3asaButento (NpeacTaBUTENo 3asiBUTENS) pesynbTaTa
oKasaHUs MyHULMMansHOW yCnyru.

3.1.2. ncyepnbiBaOLLM NEpeYEHb aAMUHUCTPATUBHBIX Npoueayp (4encTBuin) npu
npegocTaBNeHnn MyHUUMNANbLHOW YCIyrn B 3NEKTPOHHOM hopme:

- MPUEM U perncTpaums 3asBneHns N NHbiXx JOKYMEHTOB, HEOBX0aUMbIX ANA NpeaocTaBneHns
MYHULMNANbHON yCnyru;

- paccMOTpeHMEe 3asaBMNEeHNA U UHbIX AOKYMEHTOB, HEOBOXOANMbIX OS5 NPeaoCTaBneHns
MYHULMNANbHOW YCNyru, NPUHATUE peLLeHNs O NpeaoCcTaBneHnn MyHULMNAansHOM YCNyru;

- MOAroTOBKA N HanpasfeHne yBeJOMIEeHNs O pe3dyrbTaTax pacCCMOTPEHUSA JOKYMEHTOB,
HeobXxoauMbIX 49 NpefocTaBneHns MyHULMNAanbHOM yCryru, cogepallero cesegeHust o
NPUHATUN NOSTOXKUTESTbHOIO peLleHns 0 NpeaoCTaBeHUN MyHULUNATbHOW YCIyrn U BO3MOXHOCTU
nonyyYnTb pesynbTaT NpPeoCTaBNeHNs MyHUUMNanbHOW ycnyrn, Mbo MOTUBMPOBAHHOIO OTKasa B
npegocTaBNeHn MyHULMNANbLHOW YCIyTn.

3.2. Mpuem
N pernctpauus 3asBfieHnst U JOKYMEHTOB, HEOBXOANMbIX
ANs NpefoCcTaBieHUss MyHULMNANbHON YCIyrn

3.2.1 ocHoBaHMeM AS1s Havyana agMMHUCTpaTUBHOW Npoueaypbl SBRseTca NMYHoe obpalleHne
3aaButensa B cnyx0y "oaHoro okHa" nnun MLl KamyaTckoro kpas ¢ 3asiBneHnem n npunoxXeHnem
AOKYMEHTOB HEOBX0ANUMbIMW N5 NPeAoCTaBNeHNa MyHULMNanbHoOW ycnyri, nmbo noctynneHue
3asiBMEeHNs N JOKYMEHTOB, HEOBX0AUMbIX ANs NpeaocTaBneHna MyHUUUNanbHoOW ycnyru, no
noyte nnu B opmMe 3MeKTPOHHOro JOKYMEHTa.

3.2.2 B A€Hb NOCTYNEHNS 3asABIIEHNSA cneumanucT cryobl "ogHOro okHa", OTBETCTBEHHbIV 3a
npuem obpalleHun oT 3asBuTenen (NpeacraBuTenemn sagasutenen):

- NpoBepSAET 3asdBlNeHne Ha OTCYTCTBME OCHOBaHUWN AN OTKasa B Npueme 3asiBrieHus,
npegycMoTpeHHble nognyHKToM 2.9.1 HacTodwero PernameHTa;

- YOOCTOBEpSIET NIMYHOCTL 3asiBUTeNS (NpeacTaBUTens 3asiBUTENs) U NPoBePSeT ero NosIHOMOYUS,
NPaBUIIbHOCTb 3aNOSTHEHNS 3as8BMEHNSA N HanMyYne JOKYMEHTOB, UCXOAA U3 NepeYdHs, yKasaHHOro
B noanyHkTax 2.6.1 - 2.6.14 HacTtoswwero PernameHra.

B cnyyae oTcyTcTBMS HEOBXOAMMBIX AOKYMEHTOB U3 MEpeYHsi, yKa3aHHOro B nognyHkrax 2.6.1 -
2.6.14 HacToswero PernameHTa, cneumnanuct cnyxobl "ogHoro okHa" npu nuyHom obpatleHum
3aaBuUTEnNs yBeOMISAET ero 0 nepeyHe HeLOCTalLWmnX JOKYMEHTOB, NpeasiaraeT NPUHATL Mepbl
Nno X BOCMOSTHEHUIO 1 BO3BpaLLaeT npeAcTaBreHHble JOKYMEHTbI C yBedoMeHnem no gopme,
COrnacHo NpunoXxeHuo 3 K Hactoswemy PernameHTy.

B cnyyae Hannumna ocHoBaHMM oA OTKasa B NpuemMe 3asiBfieHUs1, NnpegyCMOTPEHHbIX MOANYHKTOM
2.9.1 HacTosiwero PernameHTa, cneynannct cnyxbsbl "ogHoro okHa'":

- Npu obpaweHun 3aasuTtens (NpeacTaBUTeNs 3asaBUTENS) NMYHO B Cnyx0by "ogHoro okHa",
BblAaeT yBegomrieHne o6 oTkase B npuemMe 3asaBneHust no opmMe CorrnacHo NpunoXxeHuro 3 K
HacTosiemy PernameHTy (ganee - ypeJoMneHue) ¢ ykasaHnem npuynH oTkasa U Bo3BpallaeT
3asiBrieHne N JOKYMEHTbI, NpegyCMOTPEeHHbIe NYHKTOM 2.6 HacToswero PernameHTa;

- NpW NOSTyYEHMM 3asBfIEHNSA NOYTOBLIM OTNpaBneHneM He nos3gHee 1 paboyero gHsA, cnegyoLwero
3a AHEeM MOCTYNNeHNa 3asaBreHns, HanpasnseT 3asaBUTENO yBeLOMIIEHME C YKadaHUeM NPUYnH
OTKa3a Ha NOYTOBbIN agpec, yKa3aHHbIN B 3adBNEeHUN 1 BO3BpaLlaeT 3asBieHne N JOKYMEHTHI,



npegycMoTpeHHbIe NyHKTOM 2.6 HacToswero PernameHTa;

- NpW NOSTyYEHUN 3as8BIEHNSA MO SNEKTPOHHON NoYvTe He nos3gHee 1 paboyero AHs, cnegyoLwero 3a
AHEeM MOCTYNMeHna 3adBneHns, HanpasnseT 3asaBUTerNo yBegoMIeHMe C ykadaHUeM NpudmnH
OTKa3a Ha afpec ANEKTPOHHOM MOYThI.

B cnyyae, ecnu npeacTtaBneHHble KONUM JOKYMEHTOB, yKa3aHHbIX B NognyHkTax 2.6.1 - 2.6.3,
2.6.7,2.6.9, 2.6.10, ab3aua BTOpOro noanyHkra 2.6.11, absaua BTOporo, TpeTbero nognyHkTa
2.6.12 HacToswero PernameHTa, He 3aBepeHbl HOTapuasribHO, N 3asBUTENb NPeacTaBu
OopuUrMHanbl JOKYMEHTOB, CMYaeT KOMUU AOKYMEHTOB C UX OPUTMHANaMu, BbINOSHAET Ha Takux
KOnuax Haanmcb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepseT CBOen NOANUCHIO C yKazaHneM
daMmnnum 1 MHULManNoB 1 BO3BPaLLAET OpUrMHanbl JOKYMEHTOB 3asBUTESHO.

B cnyyae, ecnu 3aasutens npeacTaBus opurmHansl JOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 2.6.1 -
2.6.3,2.6.7,2.6.9, 2.6.10, ab3aua BToporo nognyHkTa 2.6.11, ab3aua BTOporo, TpeTbero
noanyHKToB 2.6.12, HacToswwero PernameHTa, genaeT Ux KOnuu, BbINOSTHAET Ha TakUX KOMUSX
Hagnucb 06 nX COOTBETCTBUM OpUrMHanam, 3aBepsieT CBOen No4MUChIO0 C ykazaHnem pamunmm u
WHULMaNoB 1 BO3BpaLLaeT opurmHarbl JOKYMEHTOB 3asiBUTENIO.

- pErMCTPUpPYET 3asBfEeHME B aBTOMATU3NPOBAHHOW CUCTEME SNIEKTPOHHOIO JOKYMEeHToobopoTa n
AenonpousBoACTBa agMUHUCTPaAUUK (Janee - cuctema dfeKTPOHHOIo OKyMeHToobopoTa) ¢
aBTOMaTU4YECKNM NPUCBOEHNEM €My MepPCOHarbHOro perncTpaLmMoHHOro Homepa;

- BblaaeT 3aaBuUTenNto (NpeacTaBUTENIO 3asiBUTENS) KOMUIO 3aperMcTpUpoBaHHOIO 3asiBIIEHNS,
npoLleawero permcTpauunio B cUCTeMe 3MeKTPOHHOIO JOKYMEHTO0Ob0opOoTa;

- B TeYeHmne Tpex paboymx gHEen Co OHA perucTpaumm B CUCTEME 3MEKTPOHHOIO
AOKyMeHTOObopOoTa nepeaaeT 3asBfeHne C NPUNOXKEHHbIMU AOKYMEHTAMWN 3aMECTUTENIO rMaBbl
aaMuHUCTpauum MNeTponaBnoBck-KamyaTcKkoro ropo4ckoro okpyra - HadasnbHUKY YnpasneHns
obpasoBaHus agMuHUcTpauum MNMeTponaBnoBck-KamyaTckoro ropoackoro okpyra (ganee -
HavanbHWK YNpaBneHus obpasoBaHus) nMbo nuuy, NCNOMHALWEMY ero 06583aHHOCTH, AN
HaNoXeHNsa pe3onioLnn.

[Mpy nocTynneHun 3asBreHusi, HarnpaBreHHOro NOCPeACTBOM MOYTOBOMW CBA3U, MPU HaANMYnu
NOSTHOro NakeTa JOKYMEHTOB, YKa3aHHbIX B 2.6.1 - 2.6.14 HacToswero PernameHTa, cneunanuct
cnyx6bl "ogHOro okHa" B TedeHne ogHoro paboyvero gHs, cnegyowero 3a HEM ero nonyvYeHuns:

- perucTpupyeT 3asiBfieHMe B CUCTEME ANEKTPOHHOrO AOKYMEHTO060poTa C aBTOMaTUYECKUM
NPUCBOEHMEM MY NEPCOHANbHOIO0 PErMcTpaLnoHHOro HOMepa;

- HanpaBnseT 3asBUTESTHO KOMUIO 3apermcTpMpoBaHHOIO 3asBreHns (3anpoca), npolwleawero
perncTpauuio B CUCTeEMe 3NEeKTPOHHOro A0KYMEHTO060poTa cnocoboM, ykaszaHHbIM B 3asiBIIEHNN
(NM14YHO, NOYTOBLIM OTNPABNEHNEM, MO 3MEKTPOHHOW NOYTE).

Mpy NOCTYNNEHUN NUCbMEHHOO 3asiBNEHUS NO AN1EKTPOHHOW NoyTe NpoBepsieTcsl NPaBuUibHOCTb
agpecoBaHHOM KOpPECNOHAEHLMN, Hann4ne NOYTOBOro agpeca, hammnmm, UMeHn, oT4ecTBa
(nocnegHee - Npy HaNU4KUK), AaTbl U NOANMUCKU 3aABUTENS - PU3NYECKOrO Nmua NmMdo
HaMMeHOBaHUs, CBEAEHNSA O MECTE HaXOXAEHUs 3asaBUTENS - OPUONYECKOro Nuua, a Takke garbl,
noanucyn pykoBoguTensa uim MHOro ynosIHOMOYEHHOro B yCTaHOBNEHHOM MOpsiAKe npeacraBuTens
HOPMANYECKOro Nnua.

3.2.3 cneyunanuncTt cnyxbbl "ogHOro okHa" nepefaeT 3asiBfieHNe HavdanbHUKY YnpasneHus
obpasoBaHus UK NnLy, ero 3ameLlaroLLlemy, B Te4eHme ogHoro pabo4vero aHs, cnegyrowero 3a
AHEeM perncrpaumm 3asBneHus.

3.2.4 CcpoK BbIMOMHEHNA agMUHUCTPATUBHOM Npouenypbl coctaBndet 1 paboynn geHb Co gHSA
NOCTYyNneHns 3aaBneHns B cny0y "ogHoro okHa".

3.2.5 pesynbTatoM agMUHUCTPATMBHOW NpoLeaypbl ABMSETCS:

- peructpaumsa cneumannuctom cnyxbbl "ogHOro okHa" 3asBNeHnst B CUCTEME ANEKTPOHHOIO
AOKyMeHToobopoTa 1 nx nepegada Ha UCnonHeHme B YNpaBreHue;



- OTKa3 B NpMeme AOKYMEHTOB Mpu Hann4mm xotsi Obl OAHOIO U3 OCHOBAHWU AN1s1 OTKa3a B Npueme
AOKYMEHTOB, NpeayCMOTPEHHbIX NnognyHKTom 2.9.1 HacTosiwero PernameHTa, HanpasneHue
(Bblgava) 3aaBuTENO yBEAOMIIEHMSA 06 OTKase B Npueme JOKYMEHTOB C YykadaHueM npudmH
OTKasa, HanpaBreHue (Bblgaya) 3asaBUTENI0 NPeaACTaBNEeHHbIX JOKYMEHTOB.

3.2.6 cnocobom hukcauum siBnseTcs:

- cO3aHune dNeKTPOHHOW perncTpauuoHHOM KapTOYKN JOKYMEHTa B CUCTEME 3NEKTPOHHOIO
AOKYMEHTOO60pOTa C NPUCBOEHMEM 3aSIBIIEHMIO PEMMCTPALMOHHOIO HOMEPA;

- yBeJOMJIEHME C YKa3aHMEM NPUYNH OTKa3a Ha DymMakHOM HocuTerne.

3.2.7 KpUTEpPUN NPUHATUSA PELLEHUS: Hanudne (OTCYTCTBME) OCHOBaHUWN AN oTKasa B npueme
3asiBNEHNS N NpuUnaraeMblxX K HEMy JOKYMEHTOB, NPeLYCMOTPEHHbIX MYHKTOM 2.9.1 HacTosLero
PernameHTa.

3.2.8 Nnnyom, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOM NpoLenypbl, ABnseTcs
cneumnanuct cnyx6bl "0aHOro okHA", OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB.

Mpn nocTynneHun 3assneHns u okyMmeHToB n3 MOLL Kamyatckoro kpas cneumanucT Criy>Kobl
"oQHOro okHa" B ieHb ero rnocTynneHns:

3.2.9 perncTpupyert 3asBrneHne B CUCTEME IMEKTPOHHOIO JOKYMEHTOOBOpPOTa C aBTOMATUYECKNM
NPUCBOEHMEM eMY NePCOHanNbLHOro0 perncTpaLunoHHOro HOMepa;

3.2.10 nepepaet 3asBneHne C NPUNOXEHHbIMU JOKYMEHTaMWN HavaribHUKY YpaBreHus
obpasoBaHus NMBO NnLYy, NCNOSTHSAOLWEMY ero 0693aHHOCTU, OS5 HANOXeHUs Pe3osoLunn.

3.2.11 Pe3ynbTaTOM UCMOMHEHNA agMUHUCTPATUBHOM NpoLeaypbl ABNAeTCa nepegaya
3a8BNEHNA C NPUNOXEHHBIMN JOKYMEHTaMM HavanbHWKy YnpasneHna obpasosaHusa nubo nuuy,
NCMOMHSALWEMY ero 06513aHHOCTU B TeYEHNE Tpex pabounx QHEN CO AHSA perncTtpaumm B CUCTemMe
3MIEKTPOHHOro A0KYMEHTOObopOoTA.

3.3. PaccmoTtpenune

1 NpoBepKa 3asiBlIeHNsa U JOKYMEHTOB,

nctpeboBaHNst JOKYMEHTOB (CBEAEHUI) B paMKax
MeXBEeJOMCTBEHHOIrO B3aMMOAENCTBUSA, NPUHATUA peLLeHns

0 npegocTaBneHun nMbo o6 oTkase B NpeoCTaBreHum
MYHULMMNAnbHOW yCnyru, nogroToBke pesyrnbTaTa NnpeaocTaBneHns
MYHULMNANbHOW yCryru

3.3.1 OcHoBaHMeM Ong Havyana agMUHUCTPATUBHOM Npouenypbl ABNAeTCa nepeaaya 3asiBrieHns C
NPUNOXEHHBbIMU AOKYMEHTaMM 13 cnyxbbl "ogHOro okHa" HavanbHUKY YnpasneHusi o6pasoBaHus
nnbo nuuy, ncnonHsawLwemMy ero 06s3aHHOCTU, AN HaNoOXeHNUs1 Pe30sToLUN.

B TeueHune ogHoro paboyero gHs, cnegylowero 3a AHEM NOSTyYEeHUS 3asiBIIEHUS C NPUITOXEHNEM
AOKYMEHTOB, Ha4yasnbHUKOM YrnpasneHusa obpasoBaHus MO0 NMLIOM, UCNOSTHSAIOLWNM ero
00A3aHHOCTN, HaKNaabIBaeTCs pe3osiioLmsa Ha 3asBreHue.

3.3.2 paccMOTpeHHOE HavanbHMKOM YnpasneHna obpasoBaHus NMbo nmLoM, NCNONHAKOLWMM ero
06a3aHHOCTH, 3asBreHne ¢ pesontounen B TedeHne 1 paboyero gHA, nocne OHA HanoXeHus
pes3oniouun, HanpaenseTcs No CUCTEME INEKTPOHHOIO JOKYMEHTOobopoTa HavanbHUKY oTaena
no NpeaoCTaBfeHNIO counanbHbIX yCiyr NMG0 nuuy, NCNONHALWEMY ero 06593aHHOCTH.

3.3.3 HavanbHUK OoTAEeNa No NPeaoCTaBneHUIO counanbHbIX yCrnyr NMB0 NMLo, UCNOMHSLWEee ero
00513aHHOCTH, B TeYEHNEe 04HOro pabo4vero AHS Co AHSA NoMyvYeHus 3asiBeHnsa HanpasnseT
3asiBrieHve cneumanucTty otgena no npegocTaBneHuto counarnbHbIX YCNyr Ans UCNONHEHUs.
3.3.4. cneunanuct oTaena no nNpefoCcTaBneHno coumnanbHbIX YCryr B TedeHne Tpex paboymx
AHEeN Cco OHSA perncTpauumn 3asBrieHnsi NPOBOAUT NPOBEPKY NOSTHOThLI U AOCTOBEPHOCTU yKa3aHHbIX
B 3a8BMNEHUN U OKYMEHTax CBeAeHUN, NPoBepPSAET HanMyne JOKYMEHTOB, NpeayCMOTPEHHbIX



noanyHktamu 2.6.1 - 2.6.14, nyHktom 2.7 HacTosiwero PernameHTa u:

- B Criydae ecnu 3asBrieHne o npefocTaBfieHM MyHULMNanbHOW YCryrn nogaHo ¢ JOKYMEHTaMu,
npeaycMoTpeHHbIMY noanyHkTamu 2.6.1 - 2.6.14, nyHkTom 2.7 HacToswero PernameHTa, npu
OTCYTCTBMM OCHOBaHUWN ANSA OTKasa B NpeaoCcTaBleHNN MyHULMNANbHOM YCNyr, yCTaHOBMEHHbIX
nyHkToM 2.10. HacTosiwero PernameHTa, nogrotaBnmBaeT NPOEKT Npukasa O NpeaocTaBieHnn
MYHULMNANbHOW YCyru 1 yBegoMIeHue 3asaBuTernto 0 NpegocTaBneHnn MyHULMNansHoOM ycnyru
N HanpaBnseT UX Ha NOANUCb HaYanbHUKY YNpaBrneHna obpasoBaHns Unn nuuy, UCNOMNHALWEMY
ero 06s3aHHOCTN.

- B Criydae ecnu 3asaBrieHne o npeocTaBfieHM MyHULMNanbHOW YCryrn nogaHo ¢ JOKYMEeHTaMu,
npegycMOTPEeHHbIMKU noanyHkTamu 2.6.1 - 2.6.14, nyHKTOM 2.7 HacToswero PernameHTa, n
MMEKTCA OCHOBaHWA OS5 OTKa3a B NpefoCTaBfieHUM MyHULMNANbHOW YCIyr, YCTaHOBIEHHbIE
nyHkTom 2.10 HacTosiwero PernameHTa, nogrotaBnueaeT yBegomMneHve ob otkase B
npegoCcTaBNeHUM MyHUUMNANbLHOW YCIYIn U HanpaBnsieT ero Ha NOANUCb HavYanbHUKY
YnpaeneHns obpasoBaHUs Unv nuuy, NCNOMHSOLWEMY ero 06s3aHHOCTN.

3.3.5 B cnyyae npvema 3aaBneHus 6e3 JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.7 HacTOSLWEro
PernameHTa, KOTOpblE MOIryT NPeOCTaBNATLCSA 3asABUTENSMN NO COOCTBEHHON MHMUMATUBE,
OCyLLeCTBMAAeT NoAroTOBKY U HanpasneHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.3.6 B TeyeHne ogHoro paboyero gHs, CneayroLero 3a AHEM NONyYeHNa 3anpalumBaemMomn
MHdOPMaLUKN B paMKax MEXBEAOMCTBEHHONO MHAOPMALIMOHHOIO B3aMMOAENCTBUSA, cneumannct
oTAena no npefocTaBieHMIO coLmanbHbIX YCYr NpoBepsieT MNOMHOTY NofyyYeHHON MHdopMaLmu.
B cnyyae noctynneHus 3anpoLleHHONn MHpopMauumn He B NOHOM 06beMe nnu cogepxaLlen
NPOTUBOPEYMBbLIE CBEAEHMS CNELNannCT oTAena no NpegoCTaBNeHUIO CoLManbHbIX YCNyr B
TeyeHue OAHOro paboyero AHs NOcne NonyyYeHnsa NHoOpPMaLMmM YTOYHSET 3anpoc 1 HanpasnseT
€ro NoBTOPHO.

3.3.7 B Te4eHne ogHoro pabo4yero gHs CO AHA NOCTYNSIEHMS 3anpallimBaeMon nHopMauumn B
pamMkax MexXBe4OMCTBEHHOIO MHAPOPMALIMOHHOIO B3anMOAENCTBUSA cneumnanucT otaena no
npegoCcTaBNeHUIO coumanbHbIX YCNYT:

- MPW HaNMYUM OCHOBaAHW NS OTKasa B NPeAoCTaBEHNN MYHULMNANBbHOW YCRyru,
ycTaHoBneHHbIX NyHkToM 2.10 HacToswero PernameHTa, nogrotasnmeaeT ysegomrieHme o6
oTKa3e B NpefoCTaBNeHUn MyHUUMNANbLHOW YCNyrn N HanpaenseT ero Ha NOANUCb HavanbHUKY
YnpaeneHus obpasoBaHUsa Unv nuuy, NCNOMHSLWEMY ero 06s93aHHOCTW.

- NpY OTCYTCTBUM OCHOBAHWUI N5 OTKasa B NpeaocTaBneHnn MyHUUMNanbHOW yCnyru,
ycTaHoBreHHbIX NyHKkToM 2.10. HacToswero PernameHTa, nogrotaBnmBaeT NPOEKT Npukasa o
npegoCcTaBNeHNM MyHMUMNANbLHOW YCNYrn N yBe4OMIIEHME 3as8BUTENIO O NPeAOoCTaBEHNN
MYHULMNANbHOM YCyrn 1 HanpaenseT X Ha NOANUCL HavanbHUKY YNpaBneHus obpasoBaHus
UK nnMdy, NCNONHALLEMY ero 06593aHHOCTH.

3.3.8 HayanbHuKK YnpasneHust obpasoBaHnsa unm nuuo, MCNonHsLwee ero 06a3aHHOCTU, B
TeyeHue OAHOro paboyero AHS CO OHS NOCTYNEHUs NPOeKTa npukasa o npeaocTaBneHnm
MYHULUMNANbHOW yCnyru, yBeaoMEeHUs 3asaBUTESNIO O NpeaocTaBneHnn MyHUUMnansHOM yCrnyru
nnbo yBeaomreHnsa 3aasutento 06 otkase B NpeaocTaBneHnn MyHULMNAnbHOM YCnyriu,
NnoanuCbIBaeT UX N HanpaBnseT B Te4eHne ogHoro paboyero AHsS nocre noanMcaHus:

- cneynanucTy otaena no NpeaocTaBreHno coumnarnbHbIX YCyr - yBeAoMIIeHne 3aaBuTento 06
oTKase B NpefoCTaBNeHUM MyHUUMNANbLHON yCryrn Nmbo yBegoMIneHme 3asiBUTEN0 O
npegocTaBNeHnn MyHUUMNANLHONW YCnyrn (aanee - LOKYMEHThI);

- B OTAEeN y4yeTa u 0TYETHOCTM YnpasneHusa obpasoBaHus (aanee - otaen yvyeta u OT4ETHOCTH) -
KOMnuo nNpukasa o NpeoCTaBNeHMM MyHULMNANbLHOW YCIyT.

3.3.9 cneynanucT otTaena no npegoCcTaBEHMIO CoLManbHbIX YCNYr B Te4eHMe OAHOro paboyero
AHS nocne nonyYeHnst AOKYMEHTOB HanpaBnaeT ux B cnyx0y "ogHOro okHa" ons Bblgaym



3aaBUTENIO.

CpOK BbINONMHEHNS aAMUHUCTPATUBHOIO AENCTBUSA COCTaBNsSeT OAUH pabounii AeHb.

3.3.10 cneuwanucT oTaena y4yeTta U OTYETHOCTU rOTOBUT PUHAHCOBBLIE AOKYMEHThLI Ha OKasaHue
MYHULMNANbHOW ycnyru B 6e3Hann4Hon popmMme nyTemM NepeymcrieHmst AEHEXHbIX CPeaCTB Ha
CYeT 3asiBUTENS, yKa3aHHbIN B 3adBNEHUN, He NO34Hee TpuauaT KaneHgapHblX AHEN CO OHS
perncTpauun 3aaBsneHus B crnyxbe "ogHoro okHa".

PeasynbTatom agMUHMUCTPATUBHON NpoLEeaypbl ABNSAETCS paCCMOTPEHME M NMPOBEPKA 3asiBIIEHUS U
AOKYMEHTOB, nctpeboBaHne JOKYMEHTOB (CBEAEHUI) B paMKax MEXBEAOMCTBEHHOMO
B3aMMOAEWNCTBUS, NPUHATUE PELLEHMS O NpeaocTaBneHnn nmbo o6 oTkase B NpeaocTaBeHnn
MYHULMNANbHOW yCnyru, NOAroToBKa pesynbTaTa NpeaoCcTaBeHnst MyHUUMNAnbHOWM YCIyri.

3.4. MHdopmupoBaHue 3aaBuTerns 1 Bblgaya pesynbTaTa
npeaocTaBneHna MyHULMNAanbHOW yCryrm

3.4.1 ocHOBaHMEM 115 HAa4Yana agMUHUCTPaTMBHOW NpoLeaypbl ABASETCS HanpaBneHne B cnyxoy
"0QHOro okHa" JOKYMEHTOB A4S Bblaaun 3asBuUTento (NpeacTaBUTenNto 3asaBmTens).

Cneumnanuct cnyxbbl "ogHOro okHa", OTBETCTBEHHbIN 3a Bbl4ayy JOKYMEHTOB:

3.4.2 B geHb NOCTYNMNeHUs BHOCUT CBeAEHWS O JOKYMEHTaX, Yka3aHHbIX B ab3aLe BTOpOM
noanyHkta 3.3.8, B cMCTEMe 3MEKTPOHHOro AOKYyMeHToobopoTa C aBTOMaTUYECKMM MPUCBOEHMEM
NnepcoHanbHOro perncTpaumoHHOro HoMepa U NepPCoOHanNbLHOroO WTPUX - Koga U B cnyyae
obpalleHna 3asBuTens (NpeacraBuTens 3adaBMTeNs) 0 NPeAoCTaBNEHNN MyHULMNANBbHOW YCyrn
yepes ML, KamyaTckoro kpas nepenaet aokymeHTbl B MPL| KamyaTckoro kpas B COOTBETCTBUM C
CornaweHvem gng Bblgaym 3asiBuTento (NpeactaBuTento 3asaBuTens).

3.4.3 B TeyeHne ogHoro paboyero gHA CO AHS NONyYeHUA JOKYMEHTOB, yKasdaHHbIX B ab3aue
BTOPOM noanyHkTa 3.3.8, n3sewaet 3asButens (NpeactaBuTens 3assuTensi) no TenedoHy,
yKaszaHHOMY B 3asiBfIEHUN, O TOTOBHOCTU JOKYMEHTOB M O BO3MOXHOCTM MOMyYeHNsa nx
3aaBuTenem (NpeacraBmMTenem 3asaBuTens) NMYHo, NMbo HanpaBnsaeT AOKYMEHTbI 3asBUTENIO
(NnpeacraBuTEnto 3a9BUTENA) NOYTOBLIM OTNPaBEHUEM.

B cnyyae, ecnu 3assutenem B 3adBfeHUN HE YKa3aHO HaMepeHne NONyYnTb JOKYMEHThI,
yKka3aHHble B ab3ale BTopom nognyHkra 3.3.8, nnM4yHo, cneumanuct cnyxbbl "ogHOro okHa",
OTBETCTBEHHbIN 3a BblAayy AOKYMEHTOB, B Te4YeHMe O4HOro paboyvero AHs CO AHA NOCTYNNeHns
AOKYMEHTOB HanpaBnseT JOKYMEHTbI 3aaBUTENo (NpeacTaBUTESo 3asiBUTENS) 3aKa3HbIM
nncemom nnbo cakcom, NnMbo No agpecy ANEKTPOHHOM NOYThI (eCnM HOMepP dhakca u (Mnn) agpec
3NEKTPOHHOM NOYThI YKa3aHbl B 3asBNEHUN 1 3asBUTENDb (NpeacTaBuTeNb 3asBUTENS) Bbipasnn
XernaHue nonyyYnTb JOKYMEHTbI YKa3aHHbIM CocoboM) ¢ nocneayrowmMm HanpasneHmem
OpUrMHanoB JOKYMEHTOB 3aaBUTENIO (NpeaCTaBUTESNIO 3asiBUTENS) NOYTOBLIM OTNpPaBIiEHUEM.

B cnyyae, ecnv npy HanMyuu ykasaHHbIX B 3asiBNIeHUN HoOMepa TenegoHa 3asasButens unn agpeca
3MIEKTPOHHOM MOYTLI 3aABUTENS YBEAOMUTL 3asBuTens (NpeacraBuUTens 3asasuTerisi) 0 roTOBHOCTU
AOKYMEHTOB, YKa3aHHbIX B ab3aue BTOpoM noanyHkta 3.3.8, K Nony4eHuto He NpeacTaBunoch
BO3MOXHbIM, B Te4eHNe 0gHOro paboyero oHA CO AHSA NOCTYNNEHUs JOKYMEHTOB crieumanucT
cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB, HanpaBnaeT JOKYMEHTbI
3asBuUTENIO (NpeacTaBuUTENo 3adaBUTENS) NOYTOBLIM OTMNPaBIEHNEM B apec 3asiBuUTens
(npeactaBuTens 3asBuTens).

B cnyyae oTcyTCTBMSA B 3asBfieHMM HOMepa TenedoHa 3aaBUTens unm agpeca anekTpoHHOM
noYTbl 3asaBUTENS (MPeacTaBUTENS 3asBUTENSA) LOKYMEHThI, Yka3aHHble B ab3aue BTOPOM
nognyHkta 3.3.8, B TeyeHne ogHoro paboyero aHA co AHA NOCTYNneHnsa B cryx0y "ogHoro okHa",
HanpaBnAKTCA cneumManncTom cryxobl "0QHOro OKHa", OTBETCTBEHHbIM 3a Bbl4ayy JOKYMEHTOB,
3asBUTENIO (NpeacTaBuTENo 3adaBUTENS) NOYTOBLIM OTMNPaBIEHNEM B apec 3asiBUTens



(npeactaBuTens 3asaBuTens).

B cnyyae HesBKkM 3aaBUTENs (NpeacTaBUTens 3asBuTens) B CPok bornee AecATy KaneHaapHbIX
AHEN Co OHA yBeAOMIeHus 3asaButens (npeactaButens 3assutens) 0 Heo6xo4MMOCTU NONyYeHus
AOKYMEHTOB, yKa3aHHbIX B ab3aue BTopom noanyHkTa 3.3.8, B TedeHne Tpex pabounx gHen co
OHS UCTeYeHUsa OeCATUOHEBHOrO Cpoka Ans nonyvYeHus JOKYMEHTOB JIMYHO 3asiBuTenemM
(npegcTtaBuTenem 3asBuTens) cneumnanuct cnyxobl "O4HOro OkHa", OTBETCTBEHHbIN 32 Bblaavy
AOKYMEHTOB, HanpasnseT JOKYMEHTbl MOYTOBbIM OTNpaBfieHneM B agpec 3asaButens
(npeacraBuTens 3aaBUTENS).

3.4.4 B TeyeHne ogHoro paboyero gHA Co AHSA HanpasneHns NMbo BpyYeHUsS AOKYMEHTOB,
yKka3aHHbIX B ab3aue BTopoM noanyHkta 3.3.8, NMYHO 3asaBUTeNto (MpeacTaBuUTento 3asaBUTens)
crneumanucT cryx6bl "oAHOro okHa", OTBETCTBEHHbIM 3a BblAa4vy JOKYMEHTOB, CHUMaeT 3asBreHne
C KOHTPOIIS 1 3aKpbiBaeT YY4ETHYI KapTOYKy B CUCTEME SNIEKTPOHHOIO JOKYMEHTOO6opoTa C
OTMETKON 06 NCNOSTHEHUWN NOPYYEHUS.

Pesynbtatom agMMHMUCTpaTMBHOWN Npoueaypbl ABNSETCH MHPOPMUPOBaHNE 3asiBUTENS 1 Bblaaya
pesyrnbTara npefocTaBneHuss MyHUUUnansHOW yCryru.

3.5. Nopsagok ocywecTBNeHns agMUHUCTPATUBHBIX Npoueayp
(Oencteuin) B 9NeKTpOHHON hopMe, B TOM YUCHE C UCMOSTb30BaHNEM
EMCY v/nnu PITY

3.5.1 nopsigok bopMupoBaHUS 3asBIIeHUs MOCPEeCTBOM 3anofHEHNSA ero 3feKTPOHHOW hopMbl
Ha PI1IY, 6e3 HeobxoanmocTn JONONMHUTENBHOW NO4AYN B KAKOU-NnMbo nHom doopme.

Ha PII'Y pasmellatotcs dopmbl 1 06pasubl 3anofiHEHNS 3NEKTPOHHON OOPMbI 3asiBNEHUS.
[OKyMEHTbI B 351IEKTPOHHOM (hOopMe NPUKPENIISOTCA K 3adBNeHno, popMnpyemMomMy Ha
EMIY/PIIyY, B dopmaTax, ycTaHOBNEHHbIX HOPMaTUBHbIMM NMPaBOBbIMM akTaMn s
COOTBETCTBYHOLLMX JOKYMEHTOB.

HanmeHoBaHMs 3NeKTPOHHbIX AOKYMEHTOB A0STXHbl COOTBETCTBOBAaTb HAMMEHOBaHUSM
AOKYMEHTOB Ha ByMaxHOM HocuTene.

dopmaTHO-normyeckasi nposepka chOpPMUPOBAHHOIO 3asiBIIEHNS OCYLLECTBNSETCS
aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asaBUTENEM KaXKaoro 13 noneun aneKkTpoHHon oopMmsbl
3aaBneHns. Npu BbISIBIEHUN HEKOPPEKTHO 3anOfIHEHHOIO NOJIS ANIEKTPOHHON hOPMbI 3asiBIIEHUS
3asBUTENb YBEAOMIAETCS O XapaKTepe BbIsIBIEHHOW OLNOKN 1 nopsigke ee yCcTpaHeHns
nocpencTBoM MHPOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3N1EKTPOHHON dhopme
3asBNeHns.

Mpn hopmumpoBaHmn 3asaBrneHns 3aaBuTento obecnednBaeTcs:

- BO3MOXXHOCTb KONMMPOBaHUSA U COXPaHEHUS 3asBMEHNS U UHbIX JOKYMEHTOB, HEOOXOANMBIX NS
npeaocTaBneHnsa MyHULMNAaIbHOW yCyru;

- BO3MOXHOCTb NeYvatu Ha ByMaKHOM HocuTene Konnm aneKTpoOHHON hopMbl 3asiBMEHNS;

- COXpaHeHne paHee BBEOEHHbIX B ANIEKTPOHHYIO (hOpMY 3asBNEHUSA 3HAaYEeHU B Nto6On MOMEHT
Mo XenaHuto 3asBuTenNs, B TOM YMcne npy BO3HMKHOBEHMM OLINMBOK BBOAA U BO3BpaTe A1
NOBTOPHOMO BBOAA 3HAYEHUN B SNEKTPOHHYO (POpPMY 3asiBfEHUS;

- BO3MOXXHOCTb BEPHYTbLCSA Ha NOOON U3 3TanoB 3anofHEHMS ANIEKTPOHHON hopMbl 3asiBrieHns 6e3
noTepu paHee BBeAEHHOW MHOpMaLMK;

- BO3MOXHOCTb AgocTtyna 3assutens Ha ENMMY/PITY k paHee nogaHHbIM UM 3a8BNEHUAM B
TeYyeHue He MeHee OZHOro roa, a Takke YaCTU4YHO CHOPMUPOBAHHBIX 3aNpPOCOB - B TEYEHNE He
MeHee 3 MecsLeB.

CdopmumpoBaHHOE 1 NognucaHHoe 3asiBNeHne C NPUITOXKEHHbIMU K HEMY JOKYMEHTaMu,
Heobxo4MMbIMK A58 NPeaoCTaBNEHNA MyHMLMNANbHOW YCyri, HAaNpaBnaTCs B Cnyxoby "ogHoro



okHa" nocpenctesom PIITY.

3.5.2 nopsiAoK npyema u perucTpaumm 3asBrieHnsa N NHbIX JOKYMEHTOB, HEOOX0ANMbIX AS1s
npeaocTaBneHns MyH1LMNarbHOW YCryrn B 351IEKTPOHHOW hopMe.

OcHoBaHveM Ansa Havana agMUHUCTPaTUBHOM Npouenypbl ABNSAETCA HanpaBreHne 3asBrneHus 1
AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeAocTaBneHnsa MyHUUUnanbHOW YCryrn B 3NEeKTPOHHOM Buae
Ha agpec 9NeKTPOHHOW NoYyTbl nnu Yyepes PrIry.

Cneumanuct cnyxbbl "ogHOro okHa", B cnyyae nocTynsieHust afieKTPOHHOro obpasa 3asBneHus
nnbo 3aaBreHnst B OpMe 3NEKTPOHHOMO JOKYMEHTa, NOAMMCAHHOIo 3f1IEKTPOHHOMW NOANUCHI0, U
CKaH-KOMWN JOKYMEHTOB, NPUIOXEHHbIX K HEMY, B AeHb NOCTYNNEHUS 3asBIIEHUS:

- PV HanNM4YUM OCHOBAHWI AN OTKa3a B NpYeMe 3asBrieHUs U JOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHktom 2.9.1 HacTosdwero PernameHTa, HanpaensieT 3asBuTento (NpeactaBuTento
3aaBUTENHA) MOTMBUPOBAHHLIN OTKa3 B Npueme 3asBreHnst U HbIX OKYMEHTOB, HEOOXOANMbIX
ANA NnpeaocTaBneHns MyHUUMNansLHOM yCnyru;

- B Crlydae OTCyTCTBUSA OCHOBaHUM OS5 OTKa3a B NnpuemMe 3asaBrieHns U JOKYMEHTOB,
npegycMOTPeHHbIX NoanyHKToM 2.9.1 HacToswero PernameHTa, pernctpupyeT 3asiBneHue B
CUCTEME 3NEKTPOHHOIo JOKYyMEHTOObopoTa C aBTOMaTUYECKUM NPUCBOEHUEM EMY
nepcoHanbHOro perncTpaumoHHOro HoMepa 1 HanpasnsaeT 3asaBuTento (NpeacTaBUTenNto
3aaBUTENS) YBELOMIEHNE O NMPUEME U PErMCTpaLmm 3anpoca U MHbIX 4OKYMEHTOB, HEOBXOANMbIX
ANA NpefocTaBneHns MyHULMNanbHOW yCnyrn, cogepxallee cesefeHuns o pakte npuema sanpoca
N OKYMEHTOB, HEODXO4MMBIX AN NpefoCTaBNeHNs MyHULMNANbHOM yCnyru, U Hadane
npoueaypbl NpefoCTaBNeHUs MyHULMNANbHOW YCNyru, a Takke cBedeHns 0 AaTe U BpeMeHn
OKOHYaHWA NpeaoCcTaBNeHNs MyHULMNANbLHOW YCIyTi.

OTkas B npreme 3asBneHns He NpensaTcTBYeT NOBTOPHON nofaye 3asiBrieHust Nocre yCTpaHeHus
OCHOBaHWIN, NO KOTOPbIM BbINO OTKa3aHO B NpUEME 3asiBNEHUS;

CpokK BbINOMHEHNST aAMUHUCTPaTUBHOM Npoueaypbl He AOMKeH npesbiwaTb 1 paboyero gHs,
cnefyoLlero 3a gHEM NOCTYNSEHUs 3asBieHNs B CNYX0y "0aHOro okHa".

Pesynbtatom agMMHUCTPaTMBHON NpoLenypbl ABASETCA perncTpaumst Cneumanmnctom cnyxobi
"OHOro OKHa" 3asIBNEHNs B CUCTEME 3NEKTPOHHOIO JOKYMEHTOOB0opOTa U Ux nepegada Ha
UCMosnHeHne B YnpaBneHue.

Cnocobom gukcaumm aBnaeTca co3gaHne 3NeKTPOHHON PErMCTPaLMOHHON KapTOYKM JOKYMEHTA B
CUCTEME 3NEKTPOHHOIO JOKYMEHTOObopoTa C NPUCBOEHNEM 3aABMEHUIO PErMCTPaLMOHHOIO
HoMepa.

KpuTepui npyHATUS peLleHns: Hanndmne (OTCyTCTBME) OCHOBAHUN ANA OTKasa B npueme
3a8BNeHns 1 npunaraeMblx K HEeMy JOKYMEHTOB, NpeayCMOTPEHHbIX NOAMYHKTOM 2.9.1
HacTosiwero PernameHTa.

JInuom, OTBETCTBEHHBIM 3a BbINONIHEHME aAMUHUCTPATUBHOW NpoLeaypbl, ABfSeTCa cneuManuct
cnyx6bl "0QHOro OKkHa", OTBETCTBEHHbLIN 3a NPUEM LOKYMEHTOB.

3.5.3 nopsiAoK paccMOTpeHUs 3asiBIEHUS U UHbIX OKYMEHTOB, HEODXo4MMbIX AN
npegocTaBneHns MyHULMNAanNsHOM yCnyru, NOCTYNUBLUNX B 3NIEKTPOHHOM (bopMe, NPUHATHE
peLLeHns o NpeaoCTaBNeHNN MyHULUMNANbHON YCyru.

PaccmoTpeHne 3aaBneHns U UHbIX AOKYMEHTOB, HEOOXOANMbBIX A1151 NpeaoCcTaBneHns
MYHULMNANbHOW yCnyru, NOCTYNUBLLETO B 3M1EKTPOHHOMN (hopMe, OCYLLECTBNSAETCH B NOPSAKe,
yCTaHOBJIEHHOM NyHKTOM 3.3 HacTosLero PernameHTa.

Cnocobom dumkcaunmn gaHHOro agMMHUCTPaTUBHOIO AENCTBUS SABSETCA pernctTpaunsa JOKyMeHTa
B CUCTEME 3NEKTPOHHOIO OKYMEHTOO60pOTa C MPUCBOEHMEM UCXOLSALLErN0 HOMEpa JOKYMEHTa U
BHECEHWe CBeJEHWI B XXypHan BblAayn JOKYMEHTOB.

KpuTepum NpuHATUS peLLeHns: OTCYTCTBUE (Hanuymne) OCHOBaHUM ANs oTkasa B NpegocTaBneHnm
MYHULMMNAnNbHOW yCnyru, npegycMoTpeHHbIX NyHKTOM 2.10 HacToswero PernameHra.



Pe3ynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl SABMASETCS NPUeM U perncTpaunst 3asiBfieHus u
[AOKYMEHTOB, HEOOXOAMMbIX ANS NPEAOCTaBNEeHUss MyHULMMANbHOM YCNyru.

4. KOHTpOJ'Ib 3a npepgocrasneHnemMm MyHMLlMHaﬂbHOﬁ ycnyrun

4.1. MNopsipok

OCYLLEeCTBIEHNSA TEKYLLEro KOHTpons 3a cobngeHmem

N UCMOSTHEHMEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULAMU NOSIOXKEHUI
HacTosiLero PernameHTa u UHbIX, HOPMAaTMBHbIX MPaBOBbLIX aKTOB,
yCTaHasnmBawLwmx TpeboBaHns K NpeaocTaBeHunto

MYHULMNANbHOW yCnyru

4.1.1 TEKYLUMIN KOHTPOSIb 3a UCMOSNTHEHMEM HacTosLero PernameHTa ocyLecTBnsieTcs
HadanbHUKOM YnpaeneHust obpasoBaHnsa n npeacraBnseT cobon KOHTPOIb 3a COBNAEHNEM U
NCNONHEHNEM cneumannuctammn YnpaBneHusi, OoTBETCTBEHHLIMW 3a NpeaoCTaBneHne
MYHULMNANbHOM YCyru, NOMOXeHUN HacToswero PernameHTa u MHbIX HOPMaTUBHbIX MPaBOBbIX
aKTOB, YyCTaHaBNMBaOLWMNX TpeBOBaHNA K NPeJOCTaBEHNIO MyHULMNANBHOM YCIyru, a Takke
NPUHATUEM MU peELLEHNI (fanee - TEKYLUNIN KOHTPOIb);

4.1.2 TeKyLMin KOHTPOITb OCYLLECTBISETCS B Lenax obecneyeHns CBOEBPEMEHHOIO U
Ka4yeCTBEHHOro MCMOMHEHN NOPYYeHUn No obpalleHunto 3aaBuTenen (NpeacrasmTenen
3as1BUTENEN) NPUHATUS ONepaTMBHbIX MEP MO CBOEBPEMEHHOMY BbISIBNIEHUIO U YCTPAHEHUIO
NPUYNH HapyLleHns npas, cBOBO U 3aKOHHLIX MHTEPECOB 3asBuTenen (Npeacrasutenen
3asBuTenen);

4.1.3 TEKYLLUNN KOHTPOSIb BKITOYaET:

- MOCTaHOBKY MOPYYEHUIA MO UCMOMHEHNIO HAacTosLero PernameHTa Ha KOHTPOIb;

- cbop 1 06paboTKy MHpOpMaLUKN O XOA4E UCMNONHEHNS HacToswero PernameHTa;

- NOAroTOBKY OnepaTMBHbIX 3aMpOCOB creumanmucTam, OTBETCTBEHHbBIM 3a NpefoCTaBneHne
MYHULMNANbHOM YCNyru, O Xo4e U COCTOSTHUN UCMOMHEHNSA HacToswero PernameHTa;

- MOAroTOBKY U 0606LEeHNe AaHHbIX O CPOKaX UCMOMTHEHUS NOPYYEHUIA MO UCMONHEHMNIO
HacToswero PernameHTa;

4.1.4 TEKYLLUNIN KOHTPOSTb SOSMKEH OblTb NOCTOSIHHLIM, BCECTOPOHHUM U OO BEKTUBHBIM.

4.2. MNopspok

N NEPUOANYHOCTb OCYLLLECTBNEHUS NITaHOBbIX

N BHEMMAHOBLIX NPOBEPOK MNOSTHOTLI M KadecTBa NpeaocTaBneHms
MYHULMNANbHOW YCNyru, B TOM YMCIie NopsiAoK U oOpMbl KOHTPOSS
3a NOSIHOTOW M Ka4YeCTBOM NpeaocTaBneHns

MYHULMNANbHOW yCnyru



4.2.1 KOHTPOMb 3a MNOSIHOTOW M KAa4eCTBOM NpeaoCcTaBNeHns MyHULMNAaNnbHOM yCnyru
ocyLlecTBngeTcsa B popmMax:

- IpoBeAEeHUs NNaHOBbIX MPOBEPOK,;

- BHEMMAHOBbLIX NPOBEPOK B CBSA3U C paccMoTpeHneM xanob Ha gencteua (6esgencraeme)
crneunanucToB YnpaBneHus, OTBETCTBEHHbIX 3a NpeJocTaBneHne MyHULMNansHOM yCnyru;
4.2.2 nnaHoBble NPOBEPKN NPOBOAATCH:

- Ha4anbHWKOM YnpasneHust o6pasoBaHnsa NMOO NULOM, UCMOMHAIOLWNM ero 0693aHHOCTU;
4.2.3 nnaHoBasa NpoBepka NPOBOAUTCS He pexe OA4HOro pasa B rof;

4.2.4 nnaHoBas NpoBepKa NPOBOANTCS B TeYeHne ABaauaTtn paboymx gHEN Co OHA NPUHATUSA
TaKoro peLueHus;

4.2.5 ocHOBaHMeM sl NPOBEAEHNSA BHEMNTAHOBOW NPOBEPKM SABMsieTCa obpalleHne 3asButens
(npeacTtaBuTena 3a8BMTENSA) B YCTAHOBIIEHHOM 3akoHo4aTenbcTBOM Poccuinckon degepavmm
nopsgke c xanobown Ha HapyLLeHWe NONoXeHU HacTosilwero PernameHTa;

4.2.6 npoBeaeHVe BHEMNAHOBbLIX MPOBEPOK OCYLLECTBSAETCA N0 Mepe NoCTynneHns xanob ot
3asBUTENEN (NpeactaBuTenen saaButenen) Ha genctena (6esgencrTems) YnpasneHus, ero
cneunanucTos;

4.2.7 BHeNnnaHoBas nNpoBepka NpOBOAUTCA HavyanbHUKOM YnpasneHna obpas3oBaHus B TeYeHme
ABaguatn paboumx AHen co OHA NOCTYNSeHUs Xanobbl OT 3asaBuTens (NpeacTaBuTens
3aaButens).

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NL, OpraHa,
npeaocTaBNALLIEro MyHUUMNANbHYO YCNyry, 3a peLleHnst U 4eNCTBUSA
(6espencTeure), NpuHUMaemMble (OCyLLECTBRASEMbIE) UMK B XO4e
npeaoCcTaBNeHNs MyHULMNANbHOW yCnyrm

4.3.1 cneumanucTbl YnpaBneHns obpasoBaHnsa HECYT OTBETCTBEHHOCTb 3a PELLEHMS U OEeNCTBUSA
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBNAEMbIE) UMM B NPOLIECCE NPeaOCTaBEHNS
MYHULMNAnNbHOM yCnyru, B COOTBETCTBUKN C 3akoHoAaTenbcTBOM Poccuiickon ®epepauuu;

4.3.2 no pes3ynbTaTtam NpoBeaeHUs NPOBEPOK JSIMLIOM, YKa3aHHbIM B NOoANYHKTE 4.2.2 HacToALWero
PernameHTa, npuHMMaeTCs peLleHne no yCTpaHeHNo AONYLLEHHbIX HApYLLIEHWUA, NOArOTOBKE
npeanoXeHnn 0 BHECEHUN U3MEHEHNI B HACTOALWMI PernameHT, a Takke, Npu Hann4mm
OCHOBaHW, O NPUBNEYEHUN K JUCUUNITMHAPHOW OTBETCTBEHHOCTM CNeLmannucToB YnpasreHus,
y4yacTBYHOLLMX B NPeSOCTaBNEHNUN MyHULMNANBHOW YCNYr, AONYCTUBLLMX HAPYLUEHWS.

Mo pe3ynbTaTam NpoBeaeHUS NPOBEPOK B Crydae BbISIBIEHUSA HApyLUEHUI NpaB 3asButenen
(NnpeacTtasuTenen 3asBuTenen) BUHOBHbIE NULLA MPUBIEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOoAaTenbCTBOM Poccunckon denepauumn.

4.4. TonoxeHus, xapaktepuaytoLime TpeboBaHNA K NopaaKy

1 hopmam KOHTpONSA 3a NpefoCcTaBneHUeM MyHULMNAaNbHON ycnyru,
B TOM YUCSe CO CTOPOHbI rpaxaaH, ux o6beauHeHumn

N opraHusaummn

3assutenu (NpeacraBuUTeny 3asBuTenen) BnpaBe KOHTPONUPOBATL NpeaoCcTaBneHne
MYHULIMMNANbHOW YCNyru nyTemM rnony4yeHms nHgopmauum Ha opuumnansHoM cante
agMuHucTpauum, yepes ENMIY w/vnn PICY.

3assutenu (NpeacraBuUTeny 3assBuTenen) MoryT NpuHMUMaTh y4acTue B SNEKTPOHHbLIX onpocax,
dopymax n aHKeTMpoBaHWUM Mo Bornpocam yaoBNeTBOPEHHOCTM NOSTHOTON N Ka4eCTBOM



npegocTaBnNeHns MyHULMNANbHOM ycnyru, cobnogeHns cneynanmctamm YnpaBsneHus
obpa3oBaHns CPOKOB 1 NOCrefoBaTENIbHOCTU aMUHUCTPATUBHBIX Npoueayp, NpegyCMOTPEHHbIX
HacToswmum PernameHTomMm.

5. locyaebHbin (BHecyaebHbIN) Nopagok obxanosBaHUs
pelieHnn n genctemmn (be3genctemnsa) opraHoB agMUHUCTPaLMMK,
npeaocTaBNALLNX MyHULMNANbHYO yenyry (y4acTBYHOLNX

B NpegocTaBneHnn MyHUUMNAnNbHOM YyCNyrn), a Takke
AOJDKHOCTHbIX L, OPraHoB aiMUHUCTPaUUK, NPeaoCcTaBnsoWmx
MYHULMNANbHYO yCryry (y4acTByOLWNX B NpeaocTaBneHnm
MYHULMNANbHOW yCnyru), u cneunanmcToB opraHoB
aZlMUHUCTpaUUK, NPeaOoCTaBMSAWMX MyHULMNANBHYO YCIyry
(yyacTByoLWmMX B NpefoCcTaBneHn MyHUUUNansHOM ycryrn)

5.1. Mudopmauus

AN 3anHTEpecoBaHHbIX Ny 06 nx npaese

Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHue 4ENCTBUN
(6e3pencTeus) 1 (UNn) peLeHni, NPUHATBLIX (OCYLEeCTBNEHHbIX)
B X04e NpefocTaBreHna MyHUUUNanbHoOM yCrnyru

3agasuTens (NpeactaBUTeNb 3asBUTENS) MOXET 00paTUTbCS C xanobon B TOM yucre B
crneyrowmnx cnyyasx:

5.1.1 HapyLeHns cpoka perncrtpaumm sasBreHns o NnpegoCTaBneHn MyHULMNANbLHOW yCnyru;
5.1.2 HapyLweHnsa cpoka NpeaoCTaBeHns MyHUUMNanbLHON yCryru;

5.1.3 TpeboBaHua y 3aaBuTENs (NpeacTaBuUTenNs 3asaBUTENS) AOKYMEHTOB Unu MHopMaumm nubo
OCYLLIeCTBNEHNS AeNCTBUIA, NpefoCTaBneHne Unm OCyLLeCcTBIEHNe KOTOPbIX HE NpeyCMOTPEHO
HOpMaTMBHbLIMW NPaBoOBbIMKU akTamu Poccuinckon degepaumm, HopMaTUBHLIMU NPABOBbLIMA
akTamy KamyaTcKoro kpasi, MyHMumMnanbHbIMU NpaBoBbiMM akTaMmu [NeTponaBnosck-KamyaTtckoro
ropoAcKoro okpyra ans npeaocTaBneHns MyHULMNanbHOW yCryru;

5.1.4 oTka3a B npuveme y 3aaBuTens (NpegcraButens 3asBuTens) AOKYMeHTOB, NpefocTaBrneHme
KOTOpbIX NpeayCMOTPEHO HOPMAaTUBHLIMUM NPaBoBbLIMU akTamun Poccurckon ®eaepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMW akTaMu KamyaTckoro kpas, MyHUUmMnanbHbIMU MpaBoBbIMU akTaMu
[MNeTponaBnoBck-KamyaTckoro ropogckoro okpyra ans npegoctaBneHns MyHuLmMnanbHOW yCnyri;
5.1.5 3atpeboBaHusa nnaTtbl C 3agBUTENA (MPeacTaBUTENS 3asBUTENS) NP NpeaocTaBneHnn
MYHULMNANBHOW YCryru, He NpeayCcMOTPEHHON HOpMaTMBHbBIMU NMPaBoBbIMU akTamu Poccuinckonm
depgepaumm, HOpMaTMBHBLIMU MPABOBLIMU akTamu KamyaTckoro Kpasi, MyHULmMnansHbIMn
npaBoBbIMKU akTamu [NeTponaBnoBck-KaMmyaTCcKOro ropogckoro okpyra;

5.1.6 oTkasa B ucnpasneHnn JonyLeHHbIX UMW OneYyaToK 1 OLUMOOK B BblAAHHbIX B pe3ynbtarte
npegocTaBneHnsa MyH1LMNanbHOW ycrnyrn JOKyMeHTax nnbo HapyLlleHne YyCTaHOBMEHHOro Cpoka
TaKNX UCNpaBreHni;



5.1.7 oTkasa B npeoCTaBleHn MyHULMNATbHOM YCIYrn, eCrivi OCHOBaHUSA OTKasa He
npegycMoTpeHbl heaepanbHbIMU 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTMBHbLIMW NPaBoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMU NPABOBbLIMA
aktTamun KamyaTckoro kpasi, MyHUUmMnansHbIMM NpaBoBbIMK akTamu NeTponasnoBck-KamyaTckoro
ropoLCKOro OKpyra;

5.1.8 HapyLleHne cpoka nnu nopsigka Bbligayn JOKYMEHTOB NO pe3ynbTatam npeaoctaBneHns
MYHULIMNANbHON yCnyru;

5.1.9 npuocTaHoBneHne npeaocTaBneHnsa MyHUUUNanbHoOM yCrnyri, eCnm oCHOBaHNSA
NPUOCTAHOBMNEHNA He NpesyCMOTPeHbl peaepanbHbIMU 3aKoOHaMU Y MPUHATBIMU B COOTBETCTBUN
C HUMW UHBIMWU HOPMAaTUBHBLIMU NPaBOBbLIMKU akTaMn Poccurckon denepaumm, HopMmaTUBHbLIMU
npaBoBbIMKU akTaMy KaMyaTCcKoro kpasi, MyHMumMnanbHbIMU NpaBoBbIMM akTaMmu NeTponaBnoBCkK-
KamuaTckoro ropockoro okpyra;

5.1.10 TpeboBaHue y 3asiBuTENS (NPEeAcTaBUTENs 3asiBUTENS) NpU NpeaoCTaBeHnn
MYHULMNANbHOM YCNyrM 4OKYMEHTOB Ui MHAOpMauumn, OTCYyTCTBME U (UNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuncb Npu nepBoHayaribHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBneHns MyHULMNANbHOW YCAyrn 3a UCKNIOYEHUEM CIyYaeB:

- U3MeHeHns TpeboBaHNn HOPMATUBHBIX NPAaBOBbLIX aKTOB, KacalroLWMXCS NpeaoCTaBeHns
MYHULUMNANbHOW yCnyru, nocne nepBoHavanbHON Nogayu 3asBrieHUst O NpeaocTaBieHnn
MYHULMNAnNbHON yCnyru;

- HanNM4Kns ownBbOK B 3adBNEHUN O NPEAOCTaBEHUN MYHULUNANTbHOW YCIYrn U JOKYMEHTaX,
nogaHHbIX 3aaBuTeneM (NpeacraBuTernieM 3asaBUTens) nocre nepBoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX AN NpeAoCcTaBneHns MyHUuunansHom ycnyrmn, nnéo B
npegocTaBNeHnn MyHUUMNANbLHOW YCIYIN N He BKIOYEHHbIX B NPeACTaBNeHHbIN paHee KOMMMEeKT
AOKYMEHTOB;

- UICTEYEHMS CpoKa OEeNCTBUSA JOKYMEHTOB UNU U3MEHeHne nHpopmauumn nocrie nepBoHayasnbHOro
oTKasa B npuemMe JOKYMEHTOB, HEOBX0AUMbIX ANs NpeaocTaBneHnsa MyHUUUnanbHOW yCenyru,
nmbo B NpegocTaBneHnm MyHUUUNANsHOW YCIyru;

- BbISIBNIEHNSI OKYMEHTaNbHO NOATBEPXKAEHHOMO (hakTa (MpM3HaKkoB) OLLMBOYHOIO Unn
NPOTUBOMNPABHOro AencTBuA (6e30encTBms) JOMKHOCTHOMO Nnua opraHa, npegocTaBnsaoLwero
MYHULUMNAMNbHYIO YCAyry, NN MyHULMNANbHOrO CryXallero, cneumanucta cnyxobl "ogHoro okHa"
npv nepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXoANMbIX ANS NpefoCTaBneHus
MYHULUMNANbHOM ycnyru, nnbo B NnpegoCTaBNeHn MyHUUMNANbLHOW YCyrn, 0 Yem B MMCbMEHHOM
BMAe 3a NoAnuUChLI0 PYKOBOAUTENS OpraHa, NpeaoCTaBsoWero MyHLmnnanbHy ycnyry,
yBeAoOMNSeTCs 3aaBUTENb (MPeacTaBuTeNb 3adBUTENS), @ TakKe NPUHOCATCA U3BMHEHMS 3a
AoCTaBreHHble HeyaobcTBa.

5.2. OpraHbl MECTHOIO cCamoyrnpaBfeHnd, opraHn3awumm

N YMONTHOMOYEHHbIE HA PaCCMOTPEHUE Xanobbl fivua, KOTOpbIM MOXeET
ObITb HanpaeneHa xanoba 3aasuTens (NpeacTaBUTeNs 3asBUTENS)

B gocynebHom (BHecyaebHOM) nopsiake

YKanoba Ha pewenna n gencrteus (6esgenctane) YnpasneHna obpasoBaHusl, pykoBoanTens
YnpasneHust obpasoBaHng, cneumnannuctos YnpasneHns obpasoBaHusa nogatoTcs B
agMUHUCTpaLMIO.

XKano6ebl Ha pelueHuns n genctens (besgenctane) cnyxbol "ogHOro okHa", cneunanucTos CriyXbbl
"ogHOro okHa" nogarTcs Ha uMa 3amectutens [naebl agMnHUCTpaumn lNeTponaBnoBcka
KamuaTckoro ropoackoro okpyra - pykoBoauTenst YnpasneHus genamu agMMHUCTpaumnm
[MeTponaBnoBck-KaMyaTCcKOro ropogckoro okpyra.



5.3. MNpoueaypa

nogayn u paccCMoTpeHUs xanob Ha pelleHus

n gencrtena (6esgencreme) opraHa, NpeaocTaBnisoLWLEro
MYHMLMNANbHYO YCIyry, a Takke UX JOSMKHOCTHbIX MLy

5.3.1 xanoba moxeT 6bITb NogaHa 3aaBuTenemM (NpeacTaBUTENeEM 3asBUTENs) NOCPEACTBOM:

- MOYTOBOrO OTNPaBNEHNS;

- cNyx6bl "04HOro okHa";

- ooMumManbHOro canta agMMHUCTpaLmK;

- noptana degepanbHOM rocyaapcTBEHHOM MHPOpMaLMOHHON cucTeMbl "[locyaebHoe
obxxanosaHue" (do.gosuslugi.ru);

- INYHOrO NpuemMa 3aaBuTens (NpeacrtaBuTens 3asaBUTeENS).

YKanoObl peructpupytotcsa B cnyxbe "ogHoro okHa".

Mpun nogadye xanobbl B 3N1eKTPOHHOM hOpMe AOKYMEHTbI, yKa3aHHble B ab3aue 6 nognyHkTa 5.3.2
HacTosiero AODMUHUCTPATMBHOIO pernamMeHTa, MoryT 6biTb NpeacTaBneHbl B gopme
9NEKTPOHHbIX AOKYMEHTOB, NOANMUCAHHbIX 3NEKTPOHHOM NOAMNUCHIO, BUA KOTOPOW NpeayCMOTPEH
3akoHogaTenscTBoM Poccuiickon denepaunn, npyu 3TOM JOKYMEHT, YAOCTOBEPSOLLMIA NTMYHOCTb
3asBuTens (NpeacraBuTens 3asBuTens) He TpebyeTcs.

BoaMOXXHOCTb nofaym xxanobbl 1 AOKYMEHTOB, YKa3aHHbIX B ab3aue 6 nognyHkTta 5.3.2
HacTosiwero AOQMUHUCTPaTMBHOIO pernameHTa, Yyepes EMrY w/vnun PITY moxeT GbiTb
peanu3oBaHa nocre NpoXoXaeHnsa naeHTudukaumm n ayTeHTumkaumm sagaBmutens
(npeacraBuTEns 3asBUTENS) B COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBbIMK akTamu Poccuimnckom
depepaumm.

5.3.2 xanoba gormkHa cogepxaTb:

- HaMMeHoBaHWe YnpaBneHus, pykoBoautensa YnpasneHus obpasosaHus (nvua ero
3ameLyatowero), nnbo cneymnanucta cnyxoObl "ogHOro okHa", cneymanucTa YnpasneHus
obpa3oBaHus, NPeaoCTaBASALWEro MyHULMNANbHYO YCNyry, peleHuns n gencteus (besnencrene)
KOTOpbIX 0BXanytTcs;

- hamumnuio, UMs, OTYECTBO (MocneaHee Npu HanMyumn) 3aaButens (NpeacTaBUTens 3asaBUTenNs),
CBEAEHNNA O MECTE ero XUTeNbCTBa (4515 PM3MYECKOro nnua) UM HaxoxaeHna (ans
IOpPUANYECKOro Nuua), a Takke Homep (Homepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM A0SMKEH OblTb HanpaBneH
OTBET 3aaBUTENIO (NPEACTaBUTENIO 3aABUTENS);

- cBefeHns 06 obxanyemblx pelleHusx n oencreusx (besgenctenn) YnpasneHna obpasoBaHus,
pykoBoantena YnpasneHuna obpasoaHus, nmbo cneumanmcToB YnpasneHuss obpasoBaHus,
cnyx6bl "ogHoro okHa", cneumnanucta cnyxobl "0gHOro okHa";

- AOBOAbI, HA OCHOBaHUKN KOTOPLIX 3asBUTENb (NpeacTaBUTENb 3asiBUTENS) HE COrnaceH ¢
pelieHneM n genctenem (bespenctemnem) YnpasneHna obpasoBaHus, pykoBoanTens YnpasneHns
obpas3oBaHus, cneumanucta YnpaeneHnsa obpasoBaHusi, cnyxbbl "ogHOro okHa", cneumnanucra
cnyx6sbl "ogHoro okHa".

3aaBuTenem (NpeactaBuTenem 3asBuUTens) MOryT ObITb NpeacTaBneHbl AOKYMEHTbI (Mpu
HanuMuumn), nogTBEPXAalLWmne 40BOAbI 3adBUTENSA (NpeacTaBuTena 3aasmuTens), NMbo nx konuu;
5.3.3 xxanoba noanexuT paccMOTPEHMUIO NULOM, YKa3aHHbIM B MyHKTe 5.2 HacTosLwero
PernameHTa, B Te4eHne natHaguat pabounx gHen co AHS ee permctpauumm B cnyxbe "ogHoro
OKHa", a B crny4ae obxxanoBaHusa oTkasa B NpuemMe 4OKYMEHTOB Yy 3aaBuTens (npegcraBmtens
3aABUTENS) B TEYEHNE NATM paboumnx AHEN Co OHA ee perncTpaumnm;

5.3.4 xxanoba noanexuTt obazaTenbHON perucTpaumm B eAMHON CUCTEME IITEKTPOHHOIO



AOKyMeHToobopoTa agMUMHUCTpaLmMK He no3gHee 1 paboyero gHS, cneayrowero 3a AHEM ee
NnocTynneHus;

5.3.5 no pesynbTtatam paccMoOTpeHuUs xanobbl NMLOM, yKa3aHHbIM B NYHKTE 5.2 HAacToALLEero
PernameHTa, npyHumMmaeTca O4HO 13 CneayoLwmnx peLeHum:

- )xanoba yaoBneTBopseTcs, B TOM ymcrie B popMe OTMEHbI MPUHATOrO peLleHunsi, Bo3BpaTa
3asBuUTENIO (NpeacTaBuTENo 3aaBUTENS) OEHEXHbBIX CPeACTB, B3UMaHNE KOTOPbIX He
npegycMoTpeHO HOpMaTUBHBLIMWU NPaBoBbIMU akTamu Poccuinckon ®enepaumm, HOpMaTUBHBIMU
npaBoBbIMKU akTamu cybbekToB Poccuiickon degepauum, MyHMUMNANbHbIMU NPaBOBbLIMU akTaMu;
- B YOOBNETBOPEHUM anobbl OTKa3biBaeTCs;

5.3.6 He nosgHee OHSA, crieayowero 3a AHEM MPUHATUS PeLLEeHUs, yKa3daHHOro B noanyHkre 5.3.5
HacTosiwero PernameHTa, 3asasutento (NpeactaBUTesto 3asiBuTend) B NMCbMEHHON dhopMe 1 no
XenaHuio 3aaBuTens (npeacraBuTens 3asBuTend) B 9NeKTPOHHOW dopMe HanpasnseTcs
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTaXx PacCMOTPEHUS Xanoobbl.

B oTBeTe 0 pesynbTtaTte pacCMOTPeHNS xarnobbl ykasbiBaloTCS:

- HAaMMEeHOBaHWe opraHa MeCTHOro camoynpasfeHusl, JOMKHOCTb, PaMUIus, UMs, 0THeCTBO (Npwu
HanNU4Mm) JOMKHOCTHOrO Nuua, NPUHSBLLEro peLleHne no xanobe;

- HOMep, AaTa, MeCTO NPUHATUSA peLleHusl, BKNYasa cBedeHnsa 0 JOMMKHOCTHOM fnvue
(cneumanucte), pewwenne nnu gencteuns (6esgencTeme) KOToporo obxanyeTcs;

- (bamunusa, nms, 0T4ECTBO (MPU HANMYUKN) UM HAMMEHOBaHME PULMYECKOrO Nuua
(YnosITHOMOYEHHOro npeacTaBUTENs);

- OCHOBaHUWS ANS NPUHATUA peLleHns no xanobe;

- NPUHATOE MO anobe peLleHne;

- B criyvae, ecnum xarnoba npusHaHa 060CHOBAHHOW, - CPOKU YCTPaHEHUS BbISIBNIEHHbIX
HapyLLEeHW, B TOM YUCIe CPOK NpefoCcTaBneHus pesynbtata MyHULMNansHOW yCnyru;

- cBeJeHusa o nopsgke obxxanoBaHUs NPUHATOrO Mo xanobe pelueHus;

5.3.7 B cnyyae yCcTaHOBIEHNS B X04€ UK NO peaynbTataMm pacCMOTPEHUS xanobbl Npu3Hakos
coCcTaBa afiMUHUCTPATUBHOIO NpaBOHAPYLUEHUS U1 NPEeCTYNNeHns, JOMKHOCTHOE NULO,
paboTHUK aAMUHUCTPaUUK, HagerneHHbIe NONTHOMOYMSIMU MO PACCMOTPEHUIO Xarob,
He3amMeaIMTenbHO HaNpaBnAlT UMeIoLLMECs MaTepuarnbl B opraHbl NPOKypaTypbl.

3aasuTens (NpeacTaBUTeNb 3asBUTENS) BNpaBe OCNOPUTL peLleHne, NPUHAToe No pesynbtatam
paccMoTpeHus xanobbl, B cyaebHOM nopsiake B COOTBETCTBUM C 3aKOHOO4ATENBbCTBOM Poccuiickomn
depepauyunu;

5.3.8 cnyyae npusHaHus xanobbl noanexallen yaoBneTBOPEHMIO B OTBETE 3asBUTENIO
(NnpeacTtasuTento 3anBUTENS), yKadaHHOM B noanyHkTe 5.3.6 HacToswero PernameHTa, gaetcs
NMHdopMaUUsa 0 ENCTBUAX, OCYLLECTBNAEMbIX OpraHOM, NPeAoCTaBAsOWNM MyHULMNANBHYH
ycnyry, cnyx6on "ogHoro okHa", B Llensx HesamennuTenibHOro YCTpaHeH s BbISIBIIEHHbIX
HapyLUeHW Npu oKasaHM MyHULMNANbHOW YCyrin, a Takke NPUHOCATCS U3BUHEHUS 3a
AocTaBreHHble HeyaobCcTBa M ykasbiBaeTCa MHpopMaLna 0 JanbHENLLMX OENCTBUSX, KOTOpble
Heob6X04MMO COBEPLUMTL 3asiBUTENIO (MPeACcTaBUTENIO 3asiBUTENS) B LIENsiX NOMy4YeHus
MYHULMNANbHON yCnyru;

5.3.9 B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE 3asBUTESTHO
(NnpepctasuTento 3asaBUTENS), ykasaHHOM B nognyHkTe 5.3.6 HacTosiwero PernameHTa, aatloTcs
apryMeHTMpPOBaHHbIE Pa3bACHEHUSA O MPUYNHAX NPUHATOrO peLleHns, a Takke nHpopmaums o
nopsgke obxxanoBaHUs NPUHATOrO peLleHust.

5.4. Cnocobbl nHOpMUPOBaHUA 3asiBUTENEN (NpeacrtaBuTenemn



3asiBUTENEN) O NOpsiAKE Nodayvn n paccMOTPEHUS XKanobbl, B TOM
yucne ¢ ucnonb3osaHvem ENMNry n Priry

NHbopmmpoBaHme 3asiBuTeNen o nopsgke nogaym U paccMoTpeHus xanobbl ocyLecTBAseTCs
nocpeacTBoM pasmelleHust nHcpopmaumm Ha EMMY mn PIIY, odpuumansHom cante
aZlMUHUCTpAaUUK, a Takke Ha MHPOPMAaLIMOHHBIX CTEHAAX B MecTax npeoCcTaBneHus
MYHULIMNANbHON YCNyri.

5.5. MNepeyeHb

HOPMaTUBHbIX MPaBOBbIX aKTOB, PEryIMPYOLLMX

nopsgok gocyaebHoro (BHecyaebHOro) obxxanoBaHus peLleHnn
n gencteun (6esgencTeums) opraHa, NpegocTaBnsioLLero
MYHULMNANbHYIO YCIyry, a Takke ero A0SMKHOCTHbIX JnLy

5.5.1 nepeyeHb HOpPMATMBHbIX NPABOBbIX aKTOB, PErynNMpyLLNX NOpsa0K aocyaebHoro
(BHecynebHoro) obxxanoBaHnsa peLueHnin n genctenin (6e3nencTeng) opraHa, NpeaocTaBisaoLWLEro
MYHMLMNANbHYO YCRyry, a Takke ero AOS/MKHOCTHbIX JnL:

- ®epepanbHbin 3akoH o1 27.07.2010 N 210-$3 "O6 opraHmsaumm npegocTaBneHms
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr";

- MocTaHoeneHune lMNMpaButensctBa Poccurckon ®egepaunm ot 20.11.2012 N 1198 "O
denepanbHOM rocygapCTBEHHON NHPOPMaLMOHHON cucteme, obecneymsatoLLen npoLecc
aocynebHoro (BHecyaebHoro) obxxanoBaHns peLLeHnin n oencTeni (6e30encTBumst), COBEPLUEHHbIX
npv NpeaocTaBfeHnn rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

5.5.2 nHpopmauus, ykazaHHas B JaHHOM pasgerne, nognexmt obs3atenbHOMY pasMeLLEeHNIO Ha
EMCY v POIY.

6. Oco6eHHOCTN BbINONIHEHNA aAMUHUCTPATUBHBIX NpoLeayp
(oencteunin) B MHOroyHKUMOHAMNbHbIX LEeHTpax NnpeaocTaBreHns
rocygapCTBEHHbIX U MyHULMMANbHbIX yCNyr

6.1. VcyepnbiBatowmn

nepeveHb agMUHUCTPATUBHbLIX Npoueayp

(oencteum), BbINONHAEMbIX MHOrOOYHKLUNOHAIbHLIMU LieHTpamMu
npenoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr

6.1.1 3aaBuTenb (NpeacTaBuTens 3asBUTenNs) Bnpase obpaTuTbCA ¢ 3asBneHveM B niobown
MHOrodyHKLUMOHarbHbIN LEHTP B Npefernax Tepputopun KamyaTtckoro kpasi no Bbibopy 3asButens
(npencraBuTEns 3aaBUTENS) B Criyvae, ecrnv Mexay agMUHUCTpaumen 1 MHOrogyHKLMOHasbHbIM
LEeHTPOM 3aKrnio4eHo cornalleHne o B3aMmoaencTenm B nopsigke, ycTaHOBNEHHOM
MocTtaHoBneHnem lNpasutensctea Poccuickon Pepepaumm ot 27.09.2011 N 797 "O
B3aMMOOEeNCTBUN MeXAY MHOMOMYHKLUNOHANbHLIMU LIEeHTpaMu NpeoCTaBrneHns rocyaapCTBEHHbIX
N MyHUUMNAanNbHbIX YCNyr n degeparibHbIMU opraHaMmmn UCNONHUTENBHOW BriacTu, opraHamu
rocyfapCcTBeHHbIX BHEBIOMKETHBIX (POHA0B, OpraHaMu rocyiapCTBEHHON BNacT CyObEeKToB
Poccuiickon ®epepaunn, opraHaMmm MeCcTHOro camoynpasneHus”, n nogada ykazaHHoro
3asBneHns npefycMoTpeHa nepevyHemM rocyapCTBEHHbIX U MyHULMNANbHbIX YCNYT,
npefocTaBnAemMblX B MHOrOYHKLUNOHANbHOM LieHTpe, NpefyCMOTPEHHbIM COrnalleHnemMm;

6.1.2 npegocTtaBneHne myHuumnansHon ycnyrn MeLl KamuyaTtckoro kpasi BknovaeT B cebs
cnegylowme agMUHUCTPATHBHbIE NPOLEeaypbI:



- UHpOpMMpPOBaHME 3aaBUTENEN (NpeacTaBUTENEN 3asiBUTENEN) O NOPsiAKE NpeaocTaBreHns
MYHULMNANbHOM YCyrM B MHOrO(PYyHKUMOHANbHOM LeHTpe nNpeaocTaBneHns rocyaapCTBEHHbIX U
MYHULUMNAaNbHbIX YCNyr, O Xo4e BbINOSIHEHUS 3anpoca O NpeaoCcTaBleHnn MyHUUUNanbHOW yCryru,
Mo MHbIM BOMPOCaM, CBA3aHHbIM C NPefOoCTaBeHneM MyHULUNANbHOW YCyrn, a Takke
KOHCYNbTUpOBaHWe 3asButenen (npeacraButenen 3asiButenen) o nopsiake npegocrtaBneHuns
MYHULUMNANbHOW YCnyrM B MHOrO(pyHKUMOHAaNbHOM LEeHTpe npeaocTaBneHns rocyapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

- NpueM 3asiBfeHnn 3aasutenen (NpegcraButTenen 3assuTtenein) o npeaocTasneHnm
MYHULMNANbHON YCNYIM U UHbIX OKYMEHTOB, HEOOXOAMMBIX A5 NPegoCTaBeHns
MYHULMNANBHOW YCYru;

- (hbopmmpoBaHne n HanpaBneHne MHOrOYHKLMOHANbHbIM LEHTPOM NpeoCTaBNeHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr MEeXBeAOMCTBEHHOIO 3anpoca B OpraHbl,
npegocTaBnALLMe MyHULUNanbHbIe YCIyry, B MHble OpraHbl rocyapCTBEHHOM BracTu, opraHbl
MECTHOro camoynpaBfeHns n opraHM3aumn, y4acTByolmne B NpegoCcTaBNeHn MyHUUMNanbHbIX
ycnyr;

- UHble OEeNCTBUSA, HeobXxoanMbIEe AN NPeLOoCTaBNEeHUS MyHULUMNANBHOW YCNyru, B TOM Yncne
CBsi3aHHbIE C NMPOBEPKON OENCTBUTENBHOCTU YCUINEHHON KBaNUULMPOBaHHOW 3MEKTPOHHOMN
noanucu 3aasutens (NpeacTaBUTeNs 3asaBUTENSA), MCMONb30BaHHOM Npu obpalleHnn 3a
nonyyYyeHMemM MyHULMMNANbLHOM yCnyru.

6.2. MNHdopmupoBaHue 3aasuternemn

(npeactaBsuTenen sasnBuTenen)

0 nopsiake NpeaocTaBreHnss MyHULMNanbHON YCryrn

B MHOTOOYHKLMOHATbHOM LieHTpe npefoCcTaBeHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNYT, O XOA4€e BbINOIHEHNS 3anpoca

0 NpeaoCcTaBfeHUN MyHULMUNATbHOW YCYrk, No UHLIM BOMpPOCaM,
CBSI3aHHbIM C NpeoCTaBlIieHMEM MYyHULMMANbHOM YCNYru, a Takke
KOHCYNbTUpOBaHWe 3asButenen (npeacraBuTenemn 3asiBuTenemn)

0 nopsiake NpeaocTaBreHnss MyHULMNanbHON YCryrn

B MHOTOOYHKLMOHATbHOM LieHTpe npefocTaBeHns rocyapCTBEHHbIX
N MyHULMNANbHbIX YCIyr

6.2.1 nHopmupoBaHue 3asaBuTens (NpeacTaBuTens 3asBUTENs) 0 NOpsaKe npeaocTasneHns
MyHuumnaneHon ycnyrm B M®L| KamyaTckoro kpasi, o xofie BbINOSIHEHUSA 3anpoca o
npegocTaBneHnn MyHUUMNanbHOW ycnyru, no MHbIM BONpocaM, CBSA3aHHbLIM C NpefoCcTaBrieHneM
MYHULIMNAnNbHOW YCNyru, a Takke KOHCYIbTUpOBaHWe 3aaBuTenen (npeacrtaButenen sasasurernen)
0 rnopsagke npenocTraBneHns MmyHuyunansHon yenyrm B MOL|, KamuaTckoro kpasi ocyLecTBnaeTca:
- B X0[e NU4YHOro npuema 3aasutens (NpeacraButens 3asaButens);

- N0 TeneqoHy;

- MO 3SIEKTPOHHOM MOYTE;

6.2.2 B cnyyae obpalleHna 3aasutens (npeactasutensd 3aasutens) B MOLL KamuyaTtckoro kpas ¢
3anpocoM O pesyrnbTaTte NpegocTaBreHns MyHUUMNanbHON yCnyru nocpeacTBOM 3r1EKTPOHHOM
noytbl, MOLL KamuaTtckoro kpas HanpaBnseT OTBET 3aABUTENIO (NPeLCTaBUTENIO 3asiBUTENS) HE
nosaHee paboyero gHA, criegyowero 3a AgHem nonyydeHns ML, KamyaTtckoro kpas ykazaHHOro
3anpoca.

6.3. MNpuem 3asBneHus
3asBuTens (NpeacraBuTens 3asBuTens)



O NpeaoCTaBNEHNN MyHULMNANbHOW YCIYTn U MHbIX AOKYMEHTOB,
HeoGXxoauMbIX ANs NpeaoCcTaBnNeHnst MyHULMNAanbHOM YCryru

6.3.1 ocHOoBaHMeM ANs Havyana agMMHUCTPaTMBHOW NpoLueaypbl SBRsSETCA NMYHoe obpalleHme
3asBuTens (NpeacTaBuTens 3asBuTensl) ¢ 3asiBfieHneM U JOKyMeHTamMu, HeobxoanmbiMn As
npegocTtaBneHns MyHuumnansHom ycnyru, B MOLL Kamuatckoro kpas.

[Hem obpalleHuns 3a npeaocTaBneHMEM MyHULMNANbHOM YCNyru cHMTaeTcsa gara npyuema
3asBsneHnsa B MOLL KamuaTtckoro kpas.

C yyeTtom TpeboBaHWi NpeaoCcTaBneHnsa MyHULMNanbHOW YCyr MHOFOMYHKUMOHANbHLIM LIEHTPOM
npenoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, NpeaycMoTpeHHbIX MNpasunamm
opraHusaumm gesaTenbHOCTU MHOrO(YHKLNOHAMNbHbIX LLIEHTPOB NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr, yTBepXXAeHHbIMU [locTaHoBneHuem NpaButenscTea
Poccuinckon ®epepaunm ot 22.12.2012 N 1376, 3asiBrneHue, a TaKkke CBeAeHUs, JOKYMEHTbI U
MHdopMaUus, HeobxoaMmble NS NPeaoCcTaBneHnsa MyHULUNanbHOW yCryrn, MOryT ObliTb
nonyyeHol YnpasneHvem n3d MoLL KamyaTtckoro kpasi B anieKkTpoHHOM bopme No 3alueHHbIM
KaHanam CBs31, 3aBepeHHble YCUINEHHOW KBanNnnULUMPOBaHHOW 3NIEKTPOHHOM MNOAMUCHIO.

6.3.2 npu noctynneHun 3aasneHuns B MeL| Kamyatckoro kpas cneunanuct M®L, KamyaTckoro
Kpas B AeHb ero nocTynneHus:

- YOOCTOBEPSIET NIMYHOCTL 3asiBUTENS (NPeAcTaBUTENs 3asiBUTENS) U NPOBEPSIET €ro NOIHOMOYUS,
NPaBUIIbHOCTbL 3aMnoSTHEHNS 3as8BMEHNSA N HANMYMe JOKYMEHTOB, UCXOAA N3 NepPeYHs, yKazaHHOro
B nognyHkTax 2.6.1 - 2.6.14 HacToswwero PernameHTa, OTCyTCTBME OCHOBaHUW ANA OTKasa B
npueme OOKYMEHTOB, YCTaHOBIEHHbIX NYHKTOM 2.9.1 HacToswero PernameHTa.

B cnyyae oTcyTCcTBMS HEOOXOAMMBIX AOKYMEHTOB M3 MEpeYHsi, yKa3aHHOro B nognyHkrax 2.6.1 -
2.6.14 HacTosiwero PernameHTa, cneuymanuct MOLL KamuyaTtckoro kpas npy nmdHom obpalleHunn
3asBUTENS YBEOOMIISIET €0 O NEpPEYHEe HEAOCTaLWMX JOKYMEHTOB, NpeanaraeT NPUHATbL Mepb
Nno X BOCMOSIHEHUIO 1 BO3BpaLLaeT npeAcTaBreHHble JOKYMEHTbI C yBedoMAeHnem no gopme,
COrnacHo NpunoXxeHuo 3 K Hactoswemy PernameHTy.

B cnyvae, ecnu npefcraBneHHble KOMUU OKYMEHTOB, YKa3aHHbIX B NoAanyHKTax 2.6.1,
HacTosiwero PernameHTa, He 3aBepeHbl HoOTapuanbHo, 1 3asBUTENb NPeaCTaBuU OpuUrnHanbl
AOKYMEHTOB, CIMYaeT KONuu AOKYMEHTOB C UX OpUrnMHanamMmm, BbIMOMHAET Ha TakuxX KONusax
Hagnucb 06 nx COOTBETCTBUM OpuUrMHanam, 3aBepsieT CBOEN NOLMMUCHIO C YkazaHnem doamunmm u
WHULMaNoB 1 BO3BpaLlaeT opurmHasbl JOKYMEHTOB 3asiBUTENIO.

B cnyyae, ecnu 3assuternbs npeacTaBun opurMHansl JOKYMEHTOB, YKa3aHHbIX B NOANyHKTax 2.6.1
(3a ncknoyeHmem OOKyMeHTa, NOATBEPXKAAOLLEro NOMIHOMOYMSA NPeacTaBUTENs 3asaBUTenNs)
HacTosiwero PernameHTa genaeTt ux KONuu, BbINOMHAET Ha HUX HagnMcb 00 NX COOTBETCTBUMU
opurvHany, 3aBepsieT CBOen Noanuchlo C ykasdaHMeM paMmunnun u HMUManoBs 1 Bo3spallaeT
OopurMHanbl JOKYMEHTOB 3a8BUTENIO;

- perucTpupyerT 3asBfieHMe B €ANHON CUCTEME 3MEKTPOHHOIO JOKYMeHToobopoTa ¢
aBTOMaTU4YECKNM NPUCBOEHNEM €MY MepPCOHarbHOro perncTpaLmMoHHOro Homepa;

- BblaaeT 3aaBuUTento (NpeacTaBUTENO 3asiBUTENS) KONUIO 3aperncTpMpoBaHHOrO 3asiBeHNs
(3anpoca), npoliewero perncTpauunio B egUHON CUCTEME ANIEKTPOHHOIO A0KYyMeHToobopoTa
cnocobom, yKkasaHHbIM B 3asiBNEHUN (TMYHO, MOYTOBLIM OTMPaBEHNEM, MO ANIEKTPOHHON NoYTe).
OpvirnHan 3asBrneHnst n JOKYMEHTbI, MONyYeHHbIE OT 3asiBUTENS, NepeaarnTca B cryx0y "ogHoro
OKHa" B Te4YeHne ogHoro paboyero gHsi co AHA peructpaunm 3assnenns B MOL, Kamuatckoro kpas
[Mpy nocTynneHuun 3asBreHusi, HarnpaBreHHOro NOCPeACTBOM MOYTOBOMW CBA3U, MPU HaANMYnu
NONTHOro nakeTa JOKYMEHTOB, YKa3aHHbIX B nognyHKTax 2.6.1 - 2.6.14 HacToswero PernameHra,
cneunanuct MdL| KamyaTckoro kpasi B TedeHne ogHoro pabodero gHs, cnegyouero 3a AHEM ero
Nnosly4yeHus:



- pErMCTpUpyeT 3asiBrieHMe B €ANHON CUCTEME IMEKTPOHHOIO JOKYMEHTOoObopoTa C
aBTOMaTU4YECKNUM NMPUCBOEHNEM €MY MEPCOHANbHOIo perncTpaLmMoHHOro HomMepa;

- HanpaBnseT 3asBUTESTHO KOMUIO 3apermcTpMpoBaHHOrO 3asBreHna (3anpoca), npoLleawero
perncTpaumnio B CUCTEME 3NEKTPOHHOIO AOKYMEHTOOBOpOTa CNocoboM, YykazaHHbIM B 3asBNEHUN
(M14YHO, NOYTOBLIM OTNPaBNEHNEM, MO 3MEKTPOHHOW NoYTE).

6.3.3 cneyunanuct MOL| KamyaTtckoro kpas B TedeHne AByxX pabounx gHEen co AHS perncrpaumm
3asiBNeHns nepenaeT ero U AOKYMEHTbI, MOfy4YeHHbIe OT 3asBUTENS, NO PEECTPY B CNyXOy
"oQHOro okHa".

6.3.4 pe3ynbTaTOM agMUHUCTPaATMBHOM NpoLeaypbl ABNSETCS:

- peructpaumsa cneumanuctom cnyxbsl MOL KamuaTckoro kpasi 3asBneHust B cucteme
3MIEKTPOHHOro AOKYMEHTOO60opOoTa M UX Nepefaya Ha UCMNOSTHEHME B CNYXDOY "0AHOro okHa";

- OTKa3 B NpMeMe JOKYMEHTOB MpY Hanmyum xota 66l 0OHOrO N3 OCHOBaHWI ANS OTKasa B npueme
AOKYMEHTOB, NpeyCMOTPEHHbIX noanyHKToMm 2.9.1 HacTosiwero PernameHTa, HanpasneHune
(Bblgaya) sassutento ysegomMmneHus ob otkase B npMeme JOKYMEHTOB C yKa3aHMeM NpUYmH
oTKa3a, HanpasrieHve (Bblgaya) 3ad9BUTeNo NpeacTaBNeHHbIX JOKYMEHTOB.

6.3.5 cnocobom dumkcaunmn aBnsieTcs:

- CO3[aHne 3NEKTPOHHON permcTpaunoHHOM KapTOYKN JOKYMEHTa B CUCTEME ANIEKTPOHHOIO
AOKyMeHTOoo6opoTa C NPUCBOEHNEM 3aABMEHMIO PEMMCTPALMOHHOIO HOMEPA;

- yBEJOMJIEHME C YKa3aHWEM NPUYNH OTKa3a Ha DymMakHOM HocuTene.

6.3.6 KpUTEPUI NPUHATUSA PELLEHNS: Hanuymne (OTCYTCTBME) OCHOBAHUKM ANSA oTKasa B npueme
3asiBrieHNs N NpunaraeMblx K HeMy JOKYMEHTOB.

6.3.7 NIMUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE a4MUHUCTPATUBHOW Npoueaypbl, ABNSeTcA
cneunanuct MoL| KamyaTckoro kpasi, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB.

6.3.8 pesynbTaTOM NUCNOSTHEHNSA aaMUHUCTPATMBHOM NpoLeaypbl SABMSETCA Bbldava 3asBUTENtO
pacrnmckn o npuemMe 3asiBfeHns.

MakcumanbHbIA CPOK Ha BbINOSTHEHME aAMUHUCTPATMBHOW Npoueaypbl He A0SMKEH NpeBbiwaTh 15
MUHYT Ha OAVH 3anpoc.

6.4. dopmumpoBaHue

N HanpasrieHMe MHOrOMYHKLNOHANbHbIM LIEHTPOM
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr
MeXBeJOMCTBEHHOIO 3anpoca B opraHbl, npegocrasnsoLime
MYHULUMNanbHbIE YCYrK, B UHbIE OpraHbl rocyJapCTBEHHON BNacTw,
OopraHbl MECTHOIO CaMOYyNpaBlieHns U opraHn3aunm, y4acTeytoLimne
B NpegocTaBneHnn MyHMUMnanbHbIX yCryr

dopmMrpoBaHUe 1 HanpasrieHne MHOrOYHKUNOHANbHBIM LLEHTPOM NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr MeXBeAOMCTBEHHOIO 3anpoca B OpraHbl,
npegocTaBnsAloLWmne MyHMUMNanbHble YCnyru, B MHble OpraHbl rocyapCTBEHHOW BlaCTU, OpraHbl
MECTHOro camoynpaBfeHns U opraHu3auuu, yyacTeyroLlmne B NpeaocTaBneHnm MyH1uLmMnanbHbIX
yCnyr oCyLecTBASEeTCA B COOTBETCTBMM C [1paBunamun opraHmsaumm gesaTenbHOCTH
MHOrOOYHKLUNOHAaMNbHbIX LLEeHTPOB NpefoCTaBNeHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr,
yTBepxaeHHbIx [NocTtaHoBneHuem lNpasutensctea Poccunckon depepauum ot 22.12.2012 N
1376.

6.5. NHble gencteus, HeobxoauMble A4St NPeaoCTaBNeHNs
MYHULMNANbHOM YCyru, B TOM YMCrie CBA3aHHbIE C NPOBEPKON
AEeNCTBUTENbHOCTU YCUIEHHOW KBannguuupoBaHHOW 351IEKTPOHHOMN



NoAnucKY 3asiBUTENS, UCMONb30BaHHONM Npu obpaLleHnm
3a Nony4YeHNeM MyHULMNAanbLHON yCryru

Mpwn obpalleHnmn 3asBuTenNs 3a NpegocTaBneHnemMm MmyHmumunansHon yenyrm B MOL Kamyatckoro
Kpas B 3N1IeKTPOHHOM (hbopme 3asiBrieHne NoANUCbIBAaeTCA 3MEKTPOHHOM NOAMNUCHI0 3asiBUTENs
(NnpepcTasuTend 3aaBuUTenNs), KOTOPas NpoxoauT nposepky nocpeacrtsom ECUA.



