1. O6wme nonoxeHus

1.1. MNMpegmeT perynupoBaHnsa agMUHUCTPATMBHOIO perfamMmeHTa.

AOMWHUCTPaTMBHLIN pernamMeHT rno npeaocTaBneHnio agMuHUcTpaunen EnnsoBckoro ropoackoro
nocenieHnsa MyHUUMnanbHOW yCcnyru no Bblgaye yBegoMMEHUs O COOTBETCTBUM NOCTPOEHHOIO Unu
PEKOHCTPYMPOBAHHOIO MHAMBUAYANbHOrO XUI0ro AomMa Unmn cagoBoro JoMa TpeboBaHusaM
3akoHoaaTenbCcTBa (ganee — ADMUHUCTPATUBHBIN pernaMeHT) pa3paboTaH B Lensx
perynvpoBaHng nNpegocTaBneHns U JOCTYNHOCTU MyHUUMNANbHOW YyCnyru no Bblgaye
yBEJOMSIEHUSI O COOTBETCTBUN NOCTPOEHHbLIX UM PEKOHCTPYMPOBAHHBIX OObEKTa
MHONBMOYANbHOMO XUULLHOMO CTPOUTENBLCTBA MM CagoBoOro goma TpeboBaHamM
3aKoHoAaTeNnbCTBa O rPafOCTPOUTENBHON OEeATENBHOCTH.

AOMWHUCTPATMBHLIN perfnamMmeHT ycTaHaBnmBaeT NOpsAoK NpeocTaBneHns n JOCTYMHOCTH
MYHULMNANbHOW yCnyru, onpeaenseT coctas, CPOKM U NOCreaoBaTeNbHOCTb 4ENCTBUN
(a@MUHUCTPaTUBHBIX Npoueayp) TpeboBaHUA K NOPAAKY UX BbINOSHEHWS, NOPAA0K 1 (hOpPMbl
KOHTPOSIS 3@ UCMNOSTHEHMEM afMUHUCTPATUBHOIO pernameHTa, JocyaebHbln (BHeCcyaebHbIn)
nopsiAoK obGxxanoBaHus pelleHnn n gencrTemmn (besgenctend) opraHa, npeaocTaBnAwLEero
MYHULIMNANbHYIO YCIyry, a Takke AOMKHOCTHbIX N1, MPU OCYLLECTBNEHUN MOHOMOYMI NO
npegoCTaBNEeHUIO MyHULMNANbLHOW YCIyrn, B TOM YUCHE B ANEKTPOHHON hopme C
ncrnonb3oBaHveM denepansbHOn rocygapcTtBEHHON MHAPOPMaLMOHHOW cnucteMbl « EQMHBIM nopTan
rocygapCTBEHHbIX U MyHULMNANbHbIX yYCnyr (yHkunn)» (aanee — ENMNY) n nHdopmauynoHHo-
TeneKkoMMYyHUKaLMOHHOM ceTu «HTepHeT» ¢ cobnioaeHnemM HOpM 3akoHogaTenbCcTBa
Poccunckon degepaunm o 3awmuTte nepcoHasrnbHbIX AaHHbIX.

1.2. Kpyr 3asgButenen.

MyHuuMnanbHaga ycnyra npegoctaBnsaeTcs u3anyeckum 1 lopuanyecknm nuiuam,
MHOMBMAYaNbHbIM NPeanpUHUMaTeNsaM, KOTOpble SABMSTCA 3acTpovLLMKaMu (ganee —
3asBuUTENN).

OT nmeHun 3asiButenein 3a npegocTaBNeHneM MyHUUUNAaNbHOW yCiyri MOryT BbICTynaTh nuua,
nmetoLLme NpaBo B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickon epepaunn, nnbo B cuny
HageneHusa nux 3asBuTenemM B Nopsake, yCTaHOBIEHHOM 3akoHoA4aTeNnbCTBOM Poccuiickon
depgepaumm, NONHOMOYMAMU BbICTYNaTb OT UMEHN 3a8BUTENEN 3a NpeaoCcTaBneHnem
MYHULMMNANeHON yCcnyru (ganee — npeactaBUTeNn 3asBuTernen).

1.3 lNopsagok ntHopMMpoBaHUS O NpeLoCTaBNeHUM MyHULMNATbHOW YCITYTN.

1.3.1 Hbopmaums no Bonpocam npeaoctaBneHnsa MyHUUunanbHOW yernyrn npegocTasnseTcs no
TenegoHam Ansa cnpaBoK (KOHCYNbTauumn) agMMHUCTpaumnmn Enn3oBckoro ropoackoro noceneHuns,
YnpaBneHns apxutekTypbl U rpagocTpouTenbCcTBa agMMHUCTpaumm Enn3oBckoro ropoackoro
noceneHuns, Ha fIM4HOM Npueme y PykoBoantens, 3aMecTuTens pykoBoguTtens, cneuMannuctoB
YnpaBneHns apxuTekTypbl U rpagoCcTponTeNbCTBa agMUHUCTpaummM EnnM3oBckoro ropoackoro
rnocernieHus, nyTem nosly4eHns OTBETOB Ha 3asiBfieHUs, 3anpockl, 0bpalleHus, NoCcTynueLLME B
YnpaBrneHne apxuTekTypbl 1 (pagocTponTenbCTBa agMMHUCTpaummM EnnM3oBckoro ropoackoro
noceneHns no no4rte, NocpeacTBoM (PakCUMUIBHOW CBA3W, Ha SNEKTPOHHbLIN agpec, a Takke
pasmeLllaeTcs:

- HA UHPOPMALMOHHBLIX CTEHAAX B aAMUHUCTPATMBHOM 30aHUM agMUHUCTpaumn Ennsosckoro
ropoLCKOro noceneHns;

- Ha obunumanbHOM canTe agMUHUCTPaLMM ENnM3oBckoro ropoackoro noceneHns B
NHPOPMALMOHHO-TENEKOMMYHUKaUNOHHON ceTn «HTepHeT» — www.admelizovo.ru;

- B ®egepanbHom rocygapcTBeHHOM NHpOpMaLMOHHON cucteMme «EomHbin noptan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyr (yHUnn)» (aanee — EMry) —
https://www.gosuslugi.ru;

- B rocygapcTBEHHOM MH(pOopMaLMOHHON cucTemMe «llopTan rocygapCTBEHHbIX U MyHULMMNANbHbBIX



yenyr (cpyHkumin) Kamuatckoro kpasay (aanee — PIIY) — https://gosuslugi41.ru.

1.3.2 Ha nHpopmaumMoHHOM CTeHAE B aAMUHUCTPATUBHOM 34aHUN agMUHUCTPpaumm Enn3oBckoro
ropoACKOro noceneHnd, Ha ounumanbHOM cante agMMHUCTpaLMm Enn3oBckoro ropoackoro
noceneHna un Ha ENrY v PIry pasmewaetcs cneayrowas nHpopmaums:

- MECTO HaxoXaeHus 1 rpaduk paboTsbl agMUHUCTPaLMmM ENNM3oBCKOro ropoAckoro noceneHns,
YnpaBneHns apxXuTekTypbl U rpagoCcTponTeNbCTBa agMUHUCTpaumm ENnM3oBckoro ropoackoro
noceneHuns, Homepa kKabnHeToB, B KOTOPbIX NPeLOCTaBNAETCS MyHMLMNanNbHasa ycnyra;

- cnpaBoYHble TenedoHbl agMUHUCTPaUNN ENnM3oBCKOro ropockoro nocenenus, YnpasneHms
apXUTEKTYPbI U rpafloCcTpoUTENbCTBa agMUHUCTPaLnn ENn3oBcKoro ropofckoro noceneHns;

- agpec ouumanbHoro camta agMMHUCTpaumm EnnsoBckoro ropockoro noceneHnd, a Takke
3MEKTPOHHOM NOYTbl agMUHUCTPaLUUK ENM3oBCKOro ropoackoro nocenenust, YnpasneHuns
apXUTEKTYPbI U rpafloCcTpoUTENbCTBa agMUHUCTPaLnn ENn3oBcKoro ropofckoro noceneHns;

- NepeYveHb AOKYMEHTOB, HEOOXOANMbIX OS5 NONYyYEHNA MYHULMNANbHOW YCRyru;

- NepevyeHb HOPMaTUBHbIX MPaBOBbLIX aKTOB, PErynupYyoLWnNX NpeaocTaBneHme MyH1UUunanbHom
ycnyru;

- 0 nopsgke gocyaebHoro (BHecyaebHoro) obxxanosaHus pelleHnn n genctenm (besgencramns)
opraHa, nNpeaoCcTaBnsoLWero MyHUUUNAanbHY YCNyry, JOMKHOCTHBIX SM, MyHULMNAbHbIX
cnyxatumx, NnpeaocTaBnsaoWLmMX MyHULMMNANbHYO YCIyry;

- TEKCT AAMUHUCTPATUBHOIO perfnameHTa C NPUNOXEHNSMMN.

1.3.3 o TenedoHy, Ha NMYHOM Mpueme cneunanucTbl YNpaBneHus apxXmTekTypbl 1
rpagocTpouTenbCTBa agMUHUCTPaLMM ENNM3oBCKOro ropo4cKoro noceneHns npeaocTasnstoT
MHdOpPMaLNIo NO cneayoLwmnM BONpocam:

- KaTeropun 3asBuTenen, MMerLMxX NpaBo Ha NoyYyeHne MyHULMNanbHON YCryru;

- NepeyeHb AOKYMEHTOB, TpebyeMbix OT 3asBUTENS, HEOOXO4MMbIX AS1S NONyYeHNs
MYHULMNANbHOW YCRyru;

- TpeboBaHUA K 3aBEPEHUIO JOKYMEHTOB U CBEOEHWUM;

- 0 BXOSLLEM HOMEpPeE, No4 KOTOPbLIM 3aperncTpmpoBaHo YBeaOMIIEHNE B CUCTEME
AEenonpon3BoacTBa YNpaBneHus apxXnTeKkTypbl U rpagoCcTponTeNnbCTBa agMUHUCTpaLnn
EnM30BCKOro ropockoro nocernieHnsi, 1 0 xoae NpegocTtaBneHns MyHULMNansHOW yCnyru;

- 0 HOPMAaTMBHbIX MPABOBbIX aKTax, Ha OCHOBAHUM KOTOPbIX agMUHUCTpaunsa Ennsosckoro
rOpPOLCKOro noceneHnsa NnpegocTaBnaeT MyHULMNAnNbHYO YCnyry;

- 0 MecTe pasmelleHns Ha odmumanbHOM canTe agMMHUCTpauum EnnsoBckoro ropoackoro
nocenenuna n Ha EMNCY wnu PIT'Y nHdopmaumm no Bornpocam npegoctaBneHna MyHUUunanbHOM
ycnyru.

CneumanucTbl YnpasneHust apxXuTekTypbl U rpagocTponTensCcTBa agMUHUCTpaunmn EnnsoBckoro
ropoLCKOro noceneHnsa He Bnpase OCYLLECTBNATbL MHPOPMUPOBAHNE 3aABUTENS, BbIXxoasLlee 3a
paMKu CTaH4apTHbIX Npoueayp U yCrioBuin NpeaocTaBneHnsa MyHULUUNanbHOW YCryrn n npsiMo nnu
KOCBEHHO BriMsilOLLee Ha NHOMBUAYalbHOE peLleHne 3asBuUTens.

NHopmupoBaHme rno MHbIM BOMNPOCaM OCYLLIECTBIISIETCA Ha OCHOBaHUM MUCbMEHHOIO
obpalueHus.

1.3.4 'H(bopmmpoBaHMe 1 KOHCYbTUPOBaHME NOCPEACTBOM MOYTOBOrO OTNpaBfieHus
OCYLLIECTBNSAETCA NyTEM HanpaBfeHns oTBeTa Ha obpaLleHne 3anHTepecoBaHHOMo Nuua.

[aTton nony4eHnsa obpalleHns aBnseTca aaTa ero perucrpaumm Kak BXOASALWEro JOKYMEHTa.
OTBeT Ha obpalleHne 3aMHTepecoBaHHOrO fMLa HanpasnseTcs NOYTOM Mo agpecy, ykasaHHOMY
3anMHTepecoBaHHbIM NMLOM B ero obpalleHmm, B Cpok, He npesbiwatowmn 30 (Tpuauatn) gHen co
AHS NOCTYNNEeHUS NMCbMEHHOro obpalleHns. B ncknoumtenbHbIX Cryyasx, a Takke B criyvyae
HanpasfieHus 3anpoca N4 NoyYeHUs 4OKYMEHTOB, HEOOXOANMbIX AS151 PaCCMOTPEHUS
obpaLleHns, pykoBoguTenb YNpaBneHms apxXuTekTypbl U rpagoCcTponTenbCTBa agMUHUCTpaLmm



Enun3oBckoro ropoackoro nocenexHusi Bnpase NpoanuTb CPOK pacCMOTPeHUst obpalleHns He
6onee 4yem Ha 30 (TpuauaTb) AHEN, yBEAOMUB O NPOANEHUN CPOKa €ro pacCMOTPEHUS 3asiBUTENS,
HanpasuBLLEro obpalleHue.

paxgaHvH B CBOEM NMUCbMEHHOM obpalleHun B 06s13aTenbHOM nopsigke ykasbiBaeT nnbo
HanMeHoBaHWe OpraHa MeCTHOro camoynpaBfeHns, B KOTOPOe HanpaBnseT NMCbMEHHOe
obpaLleHne, Nnnbo hamunumio, MMsi, OTYECTBO COOTBETCTBYIOLLIErO AOSMKHOCTHOMO Nuua, nmbo
AOIMKHOCTb COOTBETCTBYIOLLIENO NLA, a Takke CBOM daMuinio, NMsi, OTYECTBO (MocnegHee - npu
Hanu4MM), NOYTOBbLIN aapec, NO KOTOPOMY AOSMKEH OblTb HanpasneH oTBeT. ECnn B NMCbMEHHOM
obpaLleHnn He ykazaHa haMunns 3aMHTepPeCcOBaHHOrO nNuua, HanpaBuBLLEro obpalleHne, nnm
MoOYTOBbIV apec, MO KOTOPOMY AOIKEH ObITb HanpaBneH OTBET, OTBET Ha obOpalleHne He aaeTcs.

1.3.5 lHbopmupoBaHMe 1 KOHCYNbTUPOBaHME B 3NIEKTPOHHOM BUAE OCYLLEeCTBNAETCS
nocpencTBOM:

- pa3MeLLeHNst KOHCYNbTaUMOHHO-CNPaBOYHON MHpOPMaLMN Ha oduLMansHOM cante
aAMUHUCTpauumn EnNn3oBckoro ropoackoro nocenenusi, noptane MoLl;

- UHOANBUAYAIbHOIO KOHCYNbTUPOBAHUA MO 3NEKTPOHHOM NoYTE.

KoHcynbTupoBaHue nyTém pasmeLleHns cnpaBoyHoOn MHopmaLmMm Ha opuynansHOM canTte
agMUHUCTpauumn Ennsosckoro ropoackoro nocenenus, noptane MOL ocywectensertca
nocpeacTBOM MoSy4YeHUs 3anHTEPeCcoBaHHbIM MLIOM MHPOPMaLUN CaMOCTOATENBHO Npwu
noceLleHnn CoOOTBETCTBYIOLLIEro canTa.

[Mpn KOHCYNBTUPOBAHUN NO 3NEKTPOHHOW NOYTE 3aUHTEPECcOBaHHOE NULO HarnpasnseT
obpalleHne Ha 3NeKTPOHHbIN agpec agMUHUCTpaL MM ENn3oBckoro ropoackoro noceneHuns,
YnpaBneHns apxuTekTypbl U rpagocTponTeNbCTBa agMUHUCTPaLmmM ENnM3oBckoro ropoackoro
nocenexus nuéo ML,

[aton noctynnenna obpalleHnsa ASBNaeTCa Aarta ero permcrTpaumm Kak Bxogsiiero coobLieHums.
OTBeT Ha Bblleyka3daHHOe obpalleHne HanpaensieTcs Nno ANEKTPOHHOW NOYTE Ha 3NEKTPOHHbIN
agpec, yKkaszaHHbI 3anHTepecoBaHHbIM NMLIOM B 06palleHnm, B CpoK, He npesbiwatowmn 30
(TpnpuaTtn) gHen co AHA NOCTynneHnsa obpalleHus.

1.3.6 IHbopmmpoBaHMe 1 KOHCYNbTUPOBaHME MO BONpOCcaM NpeaocTaBieHns MyHUUmMnansHom
ycnyru npefocTaBriseTcs 3asaBUTenam Tak xe ¢ ucrnons3osaxHvem EMNCY v PMACY.

Ha EMNrY v PMI'Y pasmelaetca cnegyrowaa nHgopmaums:

- UCYepnbIBAOLLNN NepedeHb JOKYMEHTOB, HEOBX0ANUMbIX ANs NpeaocTaBneHnsa MyHUUUnanbHON
ycnyrn, TpeboBaHus K 0pOPMIEHMIO YKa3aHHbIX JOKYMEHTOB, a Tak e nepeyeHb AOKYMEHTOB,
KOTOpble 3adBUTENb BpaBe NpeactaBnTb N0 COOCTBEHHON UHULNATUBE;

- Kpyr 3aasutenen,

- CPOK NpefoCcTaBieHUss MyHULMNANbHOWN YCIyru;

- pe3ynbTaTthl NPegoCTaBNEeHNA MyHMUMNANbHOW YCNyrn, NOPsSAoK NpeacTaBneHms JOKYMEHTa,
ABMSOLLErocsa pe3ynbTaTtom npeaocTaBfeHnss MyHUUMNansHOM yCnyru;

- pa3mMep nnaTbl, B3MMaeMon 3a npefocTaBneHme MyHULnnanbHON yenyru;

- cYepnbIBaoLWLMIi NepedeHb OCHOBaHUA AN1S 0TKa3a B NpeJoCTaBNeHnn MyHULUMNanbHON yCcnyru;
- 0 NpaBe 3aaBuUTENS Ha focyaebHoe (BHecyaebHoe) obxanosaHue genctsun (besgenctans) u
peLLeHnn, NPUHATBLIX (OCYLLLECTBMNSAEMbIX) B XOA4€E NpeAoCcTaBneHnss MyHUUUnansHom ycnyru;

- hopmbl 3aaBreHn (YyBeAOMMNEHUIN, COOBLLEHUI), UCMONb3yeMbIe NMpU NpeaoCcTaBneHnn
MYHULMNANBHOW YCRyru.

NHpopmaums Ha ENMTY v PITY o nopsigke n cpokax npegoctaBneHns MyHUUMnansHOM ycnyrm Ha
OCHOBaHuW CBeEHUIN, coaepXXallmxcs B rocygapCcTBeHHON nHopMaunoHHon cucteme Peectp
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (aanee - PIY), npegoctaBngeTcs 3assutento
6ecnnaTHo.



HdocTyn K nHpopmaumm o NnpeaocTaBneHn MyHULMNanbHOM yCnyrn ocylectenseTcs 6e3
BbINOSTHEHUSA 3asiBUTENEM Kaknx-nnbo TpeboBaHuii, B TOM Yncrie 6e3 ncrnonb3oBaHus
nporpamMHoro obecneveHuns, ycTaHOBKa KOTOPOro Ha TeXHUYeckne cpeacTea 3assuTtens Tpebyet
3aKNYEHNS NULLEH3MOHHOIO UITM MHOMO CornalleHns ¢ npasoobnagarenem NPorpaMmmMHOro
obecrneyeHns, npegycMaTpuBaloLLEro B3MaH1e nraTthbl, permcTpauunio nnv asTopmsaumio
3asBuUTENS NN NpeocTaBneHne UM NepcoHarnbHbIX JaHHbIX.

1.3.7 ObecneuvnBaeTcsa NOMHOTA, aKTyanbHOCTb M AOCTOBEPHOCTb CNPaBOYHOM MHOopMaLnn,
pasmellaemMon Ha ouumansHOM canTe agMuUHUCTpauMm Enn3oBcKoro ropofckoro noceneHus,
MHOPMALMOHHOM CTeHAE B aAMUHUCTPATUBHOM 34aHUM agMUHUCTpaumm Ennsosckoro
ropoackoro nocenexud, EMNCY v Prry.

2. CTaHgapT npegoctaBneHns MyHUUMNanbHOM ycnyru

2.1. HanmeHoBaHMe MyHUUUNANbLHOM YCIyrn — Bbiava yBeOMIIEHUSA O COOTBETCTBUMU
NMOCTPOEHHOIO UM PEKOHCTPYMPOBAHHOIO MHANBUAYAbHOMO XUNOro JoMa UM cagoBoro goma
TpeboBaHNAM 3akoHOAATENbCTBA (4anee — MyHUUMNansHas ycnyra).

2.2. HanmeHoBaHuVe opraHa, NpeaoCcTaBnsAnLLEro MyHULUUNANLHYO YCIyry.

MpenoctaBneHne MyHULMNANIbHOM YCIyrn OCyLLEeCTBNAETCA agMUHUcTpaunen Enmsosckoro
ropoAcKoro noceneHns B nvue YnpasneHnsa apxXuTekTypbl U rpafoCTpoUTeNbCTBa
agMunHucTpauun Enn3oBckoro ropoAckoro noceneHus (ganee - YnpasneHue).

B cootBeTcTBUM C TpeboBaHnamM nyHkTa 3 Yactn 1 ctatbn 7 degepanbHOro 3akoHa ot
17.07.2010 Ne 210-93 «O6 opraHmsauun npefocTaBfeHns roCy4apCTBEHHbIX U MyHULMNANbHbIX
ycrnyr» npu npegoctaBneHnn MyHULMNanbHOM yCnyru 3anpeLleHo TpebosaTb OT 3asBuUTeNs
OCYLLIeCTBMNEHNS AeNCTBUIA, B TOM YUCIe CorfacoBaHni, HeobxoauMblx AN NonyyYeHus
MYHULMNANbHOM YCNyru U CBA3aHHbIX ¢ 0bpalleHneM B rocyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpaBsfieHUs, opraHn3aummn, 3a UCKITIYEHMEM NOSTYHYEHUS YCNyr U NonyyYeHns
AOKYMEHTOB 1 MHOpMaummn, NpefoCcTaBnseMblX B pe3ynbTaTe NpegocTaBeHns Takux yenyr,
BKIMIOYEHHbIX B NepeYveHb yCnyr, KoTopble ABMATCA HeobXxoanMbIMU U 0Bsi3aTenbHbIMKU ANS
npegocTaBnNeHns MyHUUMNaNbHbIX YCIyr.

2.3. OnncaHue pesynbTaTta NPeaoCTaBeHNss MyHULMNANbLHON YCIyTn.

2.3.1 Pe3ynbTaToM NpegocTtaBneHns MyHULMNanbHOM yCrnyru sBsitoTCA:

1) Bbl@a4ya yBegOMMEHNS O COOTBETCTBUN NOCTPOEHHbLIX UM PEKOHCTPYUPOBAHHbLIX OObeKTa
NHONBUAYANbHOMO XUSULLHOMO CTPOUTENBLCTBA UK CagoBOro goma TpeboBaHaM
3aKoHogaTenbCTBa O rpafloCTPOUTENBHON AEATENbHOCTU (danee — YBedoMneHune o
COOTBETCTBUN).

2) Bblgavya yBeJOMIIEHMS O HECOOTBETCTBMM MOCTPOEHHbIX UM PEKOHCTPYMPOBAHHbIX O6bekTa
MHONBUAYANbHOMO XUIULLHOIO CTPOUTENLCTBA UM CagoBoOro goma TpeboBaHMaM
3aKkoHoAaTeNbCTBa O rPagoCTPOUTENBHON AeATeNbHOCTU (aanee — YeeaomreHme o
HEeCOOTBETCTBUN).

2.4. Cpok npegocTaBrieHnst MyHULMNAanbHOW YCnyru, B TOM Yucre ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHnsaunn, y4acTByoLmne B NpegoCcTaBneHmm MyHUuunanbHoOm yCcryrmn, Cpok
NPUOCTaHOBMEHUS NPeOCTaBeHNs MyHULMNANbHOW YCNyru B criydyae, ecrnv BO3MOXHOCTb
NpuoCcTaHOBMEHUS NpegycMoTpeHa 3akoHogaTtenbcTBoM Poccunckon ®efeparmm, Cpok Bblaaum
(HanpaBneHns) JOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToOM nNpefoCTaBNeHns MyHUUMNansHOM
yCnyru.

[MonHbIN CPOK OKa3aHUs MyHULUUNANbLHOM YCIyrn, B TOM YMCre C y4ETOM HanpasrieHus 3anpocoB B
pamkax MexBeJOMCTBEHHOIO B3auMOgeNCTBUS, COCTaBnsaeT 7 (CeMb) paboymx AHeN Co AHSA
perncTpauun YBeaoMneHus.

[MprocTaHoBrEeHne NpeocTaBneHns MyHUUMNanbHON YCnyrn He NpeaycMoTpeHo
3akoHogaTtenscTBoM Poccunckon denepaumn.



Cpok Bblgaum (HanpaBneHus) peLLeHus, ABNSLWerocs pesynbTaTomM NnpegocTaBieHuns
MYHULMNANbHOM yCnyrn — B TedeHune 3 (Tpex) AHEeN Co AHS ero NpUHATUA.

2.5. HopmaTuBHbIe NpaBOBbIE aKTbl, perynupyroLwine npegoctaBneHme MyHMUmMnansHOM yenyri.
MpepnocTtaBneHne MyHULMNanbHOM YCryrn OCyLLEeCTBSEeTCS B COOTBETCTBMM HOPMATUBHbIMU
NpaBoOBbIMW akTamMu, NepeyvyeHb KOTOPbIX (C yKa3zaHNeM NX PEKBU3UTOB U UCTOYHMKOB
oduymnansHoro onybnukoBaHus) pasMmeLLeH Ha opuynanbHOM canTe agMUHUCTpaLnn
Enmnsosckoro ropoackoro nocenenust, a Takke Ha EMMY n PIMIY (Ha ocHoBaHuW cBeaeHun,
cogepxawmxcs B PIY).

2.6. VcuepnbiBatoLmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C HOPMATUBHbLIMM
NpaBOBbIMU aKTaMu 4519 NpeoCTaBNeHNA MyHULMNATbHOW YCAYrn 1 YCNyr, KOTOpble ABNATCA
HeobxoaMMbIMK U 06s3aTeENbHBIMU ANA NPegoCTaBNeHNS MyHULMMNANbHOM YCnyru, noanexatimx
npeacTaBneHnto 3agaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dhopme, NOpsAoK UX NpeacTaBneHuns.

2.6.1 yBegomMmneHue o6 OKOHYaHUKM CTpouTenbCTBa No opme, yTeepxaeHHom MNpukasom
MuHMcTepCTBa CTPOUTENBCTBA U XUMULLHO-KOMMYHanbHOro xo3ancrea P® ot 19 ceHtabps 2018
roga Ne591/np; (nanee — YBegomneHue);

2.6.2 OOKYMEHTbI, yOOCTOBEPSAIOLLME JIMYHOCTL 3asBuUTens NnMbo npeactaBuTens 3assuTens
(konua ¢ npeagbsBNeHMEM NOANMHHMKA) N NOATBEPXKAAOLLME NOSTHOMOYMNSA NULa, o6paTUBLLEroCs
C YBeAOMIEHNEM OT UMEHM 3asiBUTENS (4OBEPEHHOCTD);

2.6.3 3aBepeHHbIN NepeBO Ha PYCCKUM A3bIK JOKYMEHTOB O rocy4apCTBEHHOW permctpauum
IOPUANYECKOro Nnua B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM MHOCTPAHHOMO rocygapcTea B
crny4vae, eCnu 3acTPONLLMKOM SBMSIETCS MHOCTPaHHOE Iopuandeckoe nuuo;

2.6.4 npaBoycTaHaBnMBaLLMe JOKYMEHTbI Ha 3eMeNbHbIA Yy4aCcTOoK, BblAaHHbIE 4O BCTYNEHUS B
cuny ®egepanbHoro 3akoHa ot 21.07.1997 Ne 122-93 «O rocygapCTBeHHOW perucrpaumm npas
Ha HeaBMXMMOE UMYLLLECTBO U CAENOK C HUMY;

2.6.5 TexHu4eckun nnaH obbekTa MHAMBULYASTbHOMO XUMULLHOMO CTPOUTENLCTBA UM CaoBOro
aoma;

2.6.6 3akno4eHHOe Mexay npaBoobnagarensamMm 3eMernbHOro yyacTka cornaiieHme o6
onpeaeneHun nx gonen B npaese obLien JoneBon COOCTBEHHOCTM HA MOCTPOEHHbIE UMK
PEKOHCTPYNPOBaHHbIE OOBEKT MHAMBUAYANBHOIO XUIULLHOIMO CTPOUTENLCTBA UNN Caf40BbIN AOM B
crny4vae, ecnu 3emMerbHbIA Y4aCcTOK, Ha KOTOPOM MOCTPOEH NN PEKOHCTPYUPOBAH OO BEKT
WHOMBUAYANBbHOIO XUULWHOIO CTPOUTENbCTBA UKW CadoBbI AOM, MPUHAANEXUT ABYM U bonee
rpaxxgaHam Ha npase obuien 4oneBon cCO6CTBEHHOCTU UM Ha NpaBe apeHapbl COo
MHOXXECTBEHHOCTbIO UL, HA CTOPOHEe apeHaaTopa.

2.7. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C HOPMATUBHBIMU
npaBoBbIMW akTamMu A58 NpeaoCcTaBfeHUss MyHUUMNANbHOW YCIyrn, KOTopble HaXoaSaTCA B
pacnopsXeHUn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CaMoynpaBfeHnst U MHbIX OPraHoB.,
y4acTBYHOLLMX B NpeoCTaBNeHNN rocygapCTBEHHbIX UM MyHULMNANbHbLIX YCAYT, U KOTOPble
3aaBUTENb BNpaBe NpeacTaBuTb, a Takke cnocobbl X NOMy4YeHUs 3asBUTENSIMU, B TOM Yncne B
3IIEKTPOHHOM (hopMe, NOPSAO0K UX NPeaCcTaBneHus.

2.7.1 Ansa npegocTtaBneHns MyHMUMNanbHOM yCnyrm Heobxoanumbl criegyrolime A0KYMEHTHI,
HaxoAsaLmMecs B pacnopsiXXeHUn rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro caMoyrnpaBfieHu s
1 NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uiy opraHaMm MeCcTHOro cCaMoynpaBreHus
opraHusaumsx.

- NpaBoOyCTaHaBNMBawLne JOKYMEHTbl Ha 3eMeSIbHbIN Y4aCTOK, BblAaHHbIE MOCre BCTYNSIEHUS B
cuny ®epepanbHoro 3akoHa ot 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHOW perucTpaumm npas
Ha HeBMXNMOE MMYLLECTBO N CAENOK C HAMY.

HenpenoctaBneHne ykazaHHOro OKyMeHTa He ABNAeTCs OCHOBaHWEM AN OTKasa 3asBUTESO B



npegocTaBneHNN yCryriu.
2.7.2 YKasaHHble JOKYMEHTbI 3anpalunBatoTcs YnpaBneHnemM B paMmkax MexxseoOMCTBEHHOIO
B3aMMOAEWNCTBUSA B roCyJapCTBEHHbIX OpraHax, opraHax MecTHOro caMmoynpaBrieHuUs U
NnoABEeAOMCTBEHHbIX rOCYapCTBEHHbIM OpraHam Unm opraHam MecTHOro camoynpassieHNs
opraHuM3aumax, B pacnopsikKeHUn KOTOPbIX HAXOOATCH yKa3aHHble JOKYMEHTbI, eCinn 3asiBUTESb He
npeacraBun ykasaHHble JOKYMEHTbl CaMOCTOATESbHO.

2.8. 3anpeT TpeboBaThb OT 3aaABUTENS NPEACTaBNEHNS AOKYMEHTOB N MHpOpMaLUN Unm
OCYLLECTBMNEHUA AENCTBUN.

[OMKHOCTHbIE NUUA UM MyHUUMNanbHble CryXalue He Brnpase TpeboBaTb OT 3asBUTENS:

2.8.1 npeacTtaBneHnst 4JOKYMEHTOB M MHGOPpMaLUK NN OCYLLIECTBNEHUS OENCTBUMN,
npeacraBneHne unm ocyLLECTBIIEHME KOTOPbIX HE NpesyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu Poccunckon degepaumm n Kamyatckoro kpad, perynmpyrowmmm OTHOLLEHUS,
BO3HMKaOLLME B CBA3N C NpeaocTaBneHMeM MyHULMNanbHOW ycnyru;

2.8.2 npeacTtaBreHnss JOKYMEHTOB N MHpOpMaLNK, KOTOPbIE HAXOAATCS B pacrnopsiKeHUn
aAMUHUCTpauun ENnM3oBCcKoOro ropofckoro noceneHns, opraHoB rocyfapCTBEHHON BNaCTU, UHbIX
OpraHoOB MECTHOro camMoynpaBneHus MyHuumnanbHbiXx o6pasoBaHuii B KamyaTckoM Kpae, B
COOTBETCTBUM C HOPMATMBHbIMUK NpaBoBbIMM akTaMmn Poccuinckon degepaunmn, HopMaTUBHBIMA
npaBoBbIMK akTamm KamyaTcKoro kpasi u npaBoBbIMU akTaMn MyHULMNanbHbIX 0bpa3oBaHui B
KamyaTckom Kkpae, 3a UCKITtoYeHNEeM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTtbn 7 defeparibHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauun npegocTaBeHnsi roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCyr»;

2.8.3 ocyuwiecTBneHus 4eENCTBUN, B TOM YMCne cornacoBaHuimi, HE06XoANMbIX N1 NONyYeHus
MYHULMNANbHOM YCNyru U CBA3aHHbIX ¢ 0bpalleHneM B MHble roCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpaBsfieHUs, opraHn3aummn, 3a UCKITIYEHMEM NOSTYHYEHUS YCNyr U NonyyYeHns
AOKYMEHTOB N MH(OopMauumn, NpefocTaBnaeMblX B pe3yrbTaTte NpeaocTaBfieHNa Takux yCryr,
BKIMIOYEHHbIX B NEepeYHn, ykasaHHble B YacTu 1 ctatbn 9 ®efepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHu3aummn NpegocTaBneHns rocyaAapCTBEHHbIX U MyHULMNAMNBHbLIX YCITYr»;

2.8.4 npeacTtaBneHnst AOKYMEHTOB 1 MHpopMaLnn, OTCyTCTBME U (UNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanncCb Npu nepeBoHavarnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOBX0aUMbIX
ANA NpeaocTaBneHns MyHUUMNanbHOM ycnyrn, nnbo B NpeaocTaBneHn MyHULMNanbHOW yCnyru,
3a UCKINIOYEHMEM CrieyoLWmnX Crnyyaes:

1) n3ameHeHune TpeboBaHMN HOPMATMBHLIX MPABOBbLIX aKTOB, KacaloLMXCA NpeJocTaBneHns
MYHULUMNANbHOW yCnyru, nocne nepBoHavanbHON nogayv YBeegoMIeHus;

2) Hanuuue ownbok B YBEOOMMNEHUM U AOKYMEHTAX, NOAAHHbIX 3asiBUTENEM MNocne
nepBoOHa4anbHOro oTkasa B npyemMe 4OKYMEHTOB, HEOB6XOANMbIX OS5 NPpeAoCTaBneHns
MyHULMNanbHON ycnyru, nMbo B NpegoCcTaBNeHnn MyHULMNAnbHON YCNYrn U HE BKIOYEHHbIX B
npeacTaBfeHHbI paHee KOMIMMEKT JOKYMEHTOB;

3) ucteyeHme cpoka OeNCTBUA JOKYMEHTOB UM U3MEHEHUe nHdopmalmm nocne
nepBOHaYanbHOro oTkasa B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPegoCTaBeHns
MYHULMNANbHOW ycnyru, nnbo B npefoCTaBNeHMM MyHULMNANbLHON YCIyrn;

4) BbISIBfIEHWE LOKYMEHTanbHO NOATBEPXAEHHOrO hakTa (NPU3HaKkoB) OLLIMOOYHOIo Unn
NPOTUBONPAaBHOIO AenCTBUSA (6e30encTBms) AOMKHOCTHOMO Nnua opraHa, NpeaoCcTaBnsioLwero
MYHULMNANbHYO YCIyry, MyHUUMNANbHOro cryawero, paboTHMKa MHOroyHKLUMOHANbHOro
LueHTpa, paboTHMKa opraHu3aumm, NpeaycMoTpeHHon YacTbio 1.1 ctatbn 16 ®egepanbHOro
3aKkoHa o1 27.07.2010 Ne 210-d3 «O6 opraHnsaumm npeaocTaBreHnsi rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr», NpyM NnepBOHa4YanbHOM OTKase B NpuemMe 4OKYMEHTOB, HEOOXOANMbIX AS1s
npegocTaBneHns MyHUUMNAanNsHOM ycnyru, nbo B NnpeaocTaBeHnn MyHULUNanbHOW yCryru, o
4YyeM B NUCbMEHHOM BUAE 3a NOANUCBI0 PyKOBOAUTENS OpraHa, npeoCcTaBnsaoLwero



MYHULMNANbHYO YCIyry, PyKOBOAUTENS MHOIO(YHKLMOHANBHOIO LeHTpa Npu nepBoHavyaribHOM
oTKase B npuemMe JOKYMEHTOB, HEOBX0AUMbIX ANs1 NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru,
nmbo pyKoBOAMTENS OpraHu3auun, npeaycMoTpeHHon YyacTbio 1.1 ctatbn 16 PegepanbHoOro
3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHuMsauumn npegocTaBeHnst roCyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNyr», yBeJoMNsieTcs 3asiBUTENb, a Takke NPUHOCATCHA U3BMHEHNS 3a
AoCTaBneHHble HeyaobcTaa.

2.8. NcuyepnbiBaowmi nepeyeHb OCHOBaHW AN1s 0TKka3a B NpUeMe JOKYMEHTOB, HEOOX0OMMBbIX
ANS NpefocTaBfieHns MyHULMNAanbHOW YCIyrn, 1 OCHOBaHWU A11s1 BO3BpaTa YBeLOMIIEHMS.

2.9.1 OcHoBaHus Onsi oTka3a B Npueme AOKYMEHTOB, He0B6X0AMMbIX A5 OKa3aHWs yCnyru
OTCYTCTBYIOT.

2.9.2 OcHoBaHve ans Bo3eparta YBegomreHust 06 OKOHYaHUM CTPOUTENBLCTBA.

B cnyyae otcytcTBUS B YBEAOMIIEHMM 06 OKOHYaHUN CTPOMTENLCTBA CBEAEHUN,
npeaycMOTpPeHHbIX noanyHKToM 1 nyHkTa 3.3.2 nogpasgena 3.3 pasgena 3 U JOKYMEHTOB,
npegyCcMOTPEHHbIX NoAapasaenom 2.6 pasgena 2 HacTosilwero AAMUHUCTPATUBHOMO perfiaMmeHTa, a
TakKke B Criyyae, ecnv yBegomrieHne o6 OKOHYaHUM CTPOUTENbCTBA NOCTYNUIO NOCIE UCTEYEHNS
AECSATU NEeT CO AHA NOCTYNNEHUs yBEAOMIEHNSA O NNAaHMPYEMOM CTPOUTENBLCTBE, B COOTBETCTBUMU
C KOTOPbIM OCYLLECTBASSINCL CTPOUTENBCTBO UMM PEKOHCTPYKUNA 0O6bEeKTa MHOMBUAYANTbHOro
XWNULLHOIrO CTPOUTENBbCTBA UM CagoBOro Aoma, NMbo ysegoMMeHne o NinaHMpyemMom
CTPOUTENBLCTBE TaknUx 06beKTa NHONBULYATTbHOMO XUIULHOMO CTPOUTENBLCTBA UM CaoBOro
AOMa paHee He Hanpasnanock (B TOM yucrie 6bino BO3BpaLLEHO 3aCTPOMLLMKY) YNOSTHOMOYEHHbIE
Ha Bbl4avy pa3peLueHnii Ha CTPOUTENBCTBO B TeYEHNE Tpex paboumx gHen co AHS NOCTYNNEeHUs
YBepomneHnst 06 OKOH4YaHUM CTPOMTENBbCTBA BO3BPALLAET 3aCTPOMLLMKY AaHHOE YBeLOMIIeEHNE
00 OKOHYaHUM CTPOUTENLCTBA U NpunaraemMble K HeMy AOKYMeHTbl 6e3 pacCMOTPEHNS C
yKasaHuem npudnH Bo3sparta. B aTom cnyyae YBegomneHne 06 OkOHYaHUnM CTpOUTENbCTBA
CYMTaEeTCsa HeHanpaBliEHHbIM.

2.9. VcuepnbiBaolwnm nepeyeHb OCHOBaHUM ANs HanpaBrieHust YBeaoMneHns 0 HECOOTBETCTBUMN.
YBenomrieHne 0 HeCOOTBETCTBUW HaNpaBnseTcs B CyyasX ecriu:

2.10.1 napameTpbl NOCTPOEHHbLIX UM PEKOHCTPYMPOBAHHbLIX 06bEKTa MHAMBUAYANbHOrO
XUITULLLHOTO CTPOUTENbCTBA UMK CaJoBOro JOMa He COOTBETCTBYHOT YKa3aHHbIM B NOoANYyHKTE 1
nyHkTa 3.3.2 nogpasgena 3.3 pasgena 3 HacToswero AOQMUHUCTPaATMBHOIO pernamMmeHTa
npegenbHbIM NapamMeTpam paspeLleHHOro CTPOUTENbLCTBA, PEKOHCTPYKLMM OO BEKTOB
KanutanbHOro CTPOUTENbLCTBA, YCTAHOBSIEHHLIM NpaBuiaMy 3eMenofnb30BaHNS 1 3aCTPOKKM,
AOKYMEeHTaunen no nnaHnpoBKe TEPPUTOPUM, Unu obsizaTenbHbIM TpeboBaHMAM K napameTpam
00BEKTOB KannTanbHOro CTPOUTENBLCTBA, YCTAaHOBMEHHbIM [TpagocTpoutenbHbiM Kogekcom,
Apyrmmun doegepanbHbIMU 3aKoHaMK;

2.10.2 B1A paspeLleHHOro Ncnonib30BaHUsA NOCTPOEHHOIO UM PEKOHCTPYMPOBAHHOMO 06bekTa
KanutanbHOro CTPOUTENbCTBA HE COOTBETCTBYET BUAY Pa3peLLEHHOro MCMNoNb30BaHNA 0bbekTa
WMHOMBUAYANBbHOIO XUULWHOIo CTPOUTENbCTBA UMW CadoBOro AoMa, YkadaHHOMY B YBEAOMIEHUN
O NraHNpyeMOM CTPOUTESNbCTBE;

2.10.3 pa3melyeHne obbekTa MHANBNAYANbHOMO XUANULLHOMO CTPOUTENBLCTBA UM CafoBOro Aoma
He [ornyckaeTcs B COOTBETCTBUM C OrPaHUYEHNAMM, YCTAaHOBMEHHBIMU B COOTBETCTBUN C
3eMesibHbIM 1 MHbIM 3aKkoHogaTenbcTBOM Poccuickon degepauum Ha gaty nocTynieHns
YBenomneHnst 06 OKOH4YaHUM CTPOUTENBLCTBA, 3a UCKMIOYEHNEM CINyYaeB, €CNN YKasaHHbIe
orpaHuyeHus NpeaycMoTpeHbl pelleHneM 06 yCTaHOBIEHUM NN U3MEHEHUUN 30HbI C OCOObLIMU
YCMOBUSIMU UCMOSb30BaHNSA TEPPUTOPUN, NPUHATLIM B OTHOLLEHUM MIAHUPYEMOTO K
CTPOUTENBLCTBY, PEKOHCTPYKLUMN 0O6BbEKTA KanUTanbHOro CTPOUTENbLCTBA, U TaKON 00bEKT
KanutanbHOro CTPOUTENbLCTBA HE BBEAEH B AKCNSyaTauuio.

2.11 lNMepeyeHb ycnyr, KOTOpble ABNASIOTCSA HEOOXo0ANMbIMUK 1 06A3aTENbHBIMK ANA



npeaocTaBneHnsa MyHULMNAaNbHOW yCnyrn, B TOM YMCNe CBEOEHUSA O AOKYMEHTe (OOKYMeHTax),
BblJaBaeMOM (BbldaBaeMbIX) opraHM3aumnamm, y4acTByHOLWMMIN B NpegoCTaBNeHnm
MYHULUMNANbHOW YCRyri.

- 3roToBneHne TeXHNYECKOro niaHa obbekTa KanutanbHOro CTPOMTENbCTBA, NOArOTOBIEHHbIN B
cooTBeTCcTBUKN ¢ DeaepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-93 «O rocygapCTBEHHOM
perncTpauun HeABMXUMOCTUY.

MoarotaBnmBaeTcsa KagacTPOBbIM MHXEHEPOM, NMELLNM OENCTBYIOLWMI aTTecTaT KagacTpoBoro
WHXeHepa 3a CYeT 3aABUTENS Ha JOrOBOPHOM OCHOBE.

2.12 MNopsgok, pasmep M OCHOBAHWA B3MaHUS Nnatbl 3a NnaTtbl 3a NpegocTaBneHne
MYHULMNANbHON YCNYrn Uy rocygapCTBEHHOW MOLUSMHbLI, B3MMaeMOoW 3a NnpeaocTaBneHne
MYHULMNANBHOW YCRyru.

"ocynapcTBeHHas nownvHa Unu nHas nnarta 3a npegocraBneHne MyHUUMNansHoOM ycnyru He
B3uMmaeTcs. [NpegocTaBneHne MyHULMNanbHOW yCyrn ocyLLecTBnseTcs Ha 6e3Bo3mMe3gHon
OCHOBe.

2.13 MNopsgok, pasamep M OCHOBAHUA B3UMaHUs nnaTtbl 3a NnpegocTaBrieHne yenyr, Kotopble
ABNAOTCA HeobxoaAMMbIMKN 1 06A3aTenbHbIMU AN NPeLOCTaBNeHUs MyHULUNANsHOW YCIyru,
BKMNtoYasa MHpopMaumio 0 MeETOAUKE pacyeTa pasmepa Takon nnathbl.

Mopsagok, pasmep U OCHOBaHWS B3aMMaHUs nnaTtbl 3a pa3paboTKy U ohopmIieHne TEXHUYECKOro
nnaHa ocyLecTBnseTcs CTOPOHaMM Ha OCHOBaHUKM JOroBOpPa, 3aKITOYEHHOro Mexay 3asButenem
N KagacTpoBbIM UHXEHEPOM.

2.14 MakcnmanbHbIM CPOK OXUAaHUA B oMepean npu nogade 3anpoca o npegocraBneHum
MYHULMNANBHOW yCryru, NpefoCcTaBnaeMon opraHn3aumen, y4acTeyoLlen B npeaoctaBneHmm
MYHULMNANbHOM YCNyrn, U Npy NonyyYyeHumn pesynbTaTa NnpegoCcTaBfeHnst Takux YCnyr.
MakcumanbHbIV CPOK OXMUAAHUSA B oMepeaun npu nogaye 3anpoca o npefocTaBfeHnum
MYHULIMNANbHON YCNYrn U Npu NonyyYeHnn pesynbtata MyHUUUNansHOM yCryrm He AOSMKeH
npesblwaTtb 15 MUHYT.

2.15 Cpok 1 nopsaoK pernctpaumm 3anpoca 3asBuTens 0 npegocTtaBineHnn MyHULMnansHom
yCrnyru v ycrnyrm, npeoCcTaBnsieMon opraHmsaumen, yjyacTeyowen B npeaocTaBneHnm
MYHULMNANbHOM YCyru, B TOM YMCIrie B 3N1IEKTPOHHON hopMme.

2.15.1 B cny4ae nnyHoro obpalleHns 3assutens B YnpaBneHve, YBegoOMMAeHNe pernctTpmupyeTtca
B A€eHb ero obpaueHns. Cpok perncTpaumm 3assrneHnin — o 15 MuHyT.

2.15.2 B cny4ae noctynneHus YBegoMneHus nocpeacTBOM NOYTOBOro OTMNPaBeHNs, a Takke B
popMe 3MNEKTPOHHbIX JOKYMEHTOB, Yepe3 yHKUMOHAN anekTpoHHoW npuemHon PI1TY 3assneHuve
perncTpupyeTcs B AeHb MNOCTYNSEHNS.

B cnyyae noctynneHus YsegomneHusi B Hepaboumii oeHb B (popMe ANEKTPOHHbIX JOKYMEHTOB,
Yyepes pyHKLUMOHAaN anekTpoHHon npuemHon PITY ykaszaHHOe 3asiBrneHne pernctpmpyeTcs He
nosaHee paboyero gHA, crieayloWmnM 3a JHEM MOCTYNSEHUS.

2.15.3 Pernctpauma 3anpoca 3asiButenst 0 npegoctaBieHnn MyHULMNanbHOM yCnyru,
nepegaHHoro Ha 6ymaxkHom HocuTene n3 MOL| B YnpasneHue, ocyLecTBNAETCA B CPOK He
nosaHee paboyero oHA, criedyloLero 3a AHeM NOCTyNreHns B YnpasneHue.

2.16 TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, Mectam
OS5 3anonHeHna 3anpocoB O NpeaAoCTaBeHU MyHULUNAIbHOW YCryri, UHPOPMaLUNOHHbLIM
cTeHaaMm c obpasuamu X 3anofHEHUS U NepevyHeM AOKYMEHTOB, HEOOXOAUMbIX ANg
npegoCTaBNEeHUs KaXKaon MyHULMNANbHOW YCyry, pasMmeLleHnto 1 0OopMITEHNIO BU3yarbHOMN,
TEKCTOBOM N MyNbTUMEANNHON MHAOPMaLMK O NOpsiAKe NpeocTaBneHnsa Takon yCnyru, B TOM
yucne kK obecnevyeHno A4OCTYNHOCTU ANS MHBANUAOB YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccumnckon degepaumm o coumanbHON 3awmuTte MHBanMaos.
MyHuUuMnansHaga ycnyra okasblBaeTcs B cneynaribHO NpeaHasHavYeHHbIX 30aHUSX Y NOMELLEHUSIX,



AOCTYNHbIX AN NoTpebuTtenen ycnyru.

TeppuTtopus, npunerarwas K 3gaHuo, obopyayetca 6ecnnaTHbIMU NAapKOBOYHBIMM MeCTaMun AN
CTOSIHKM NErKOBOro aBTOTPaAHCMNOPTA, B TOM YMCne ANs NapKOBKU cneumanbHbIX
aBTOTPAHCMNOPTHbLIX CPEACTB MHBANMAO0B N APYTMX ManoMOBUIbHBIX FPYNMn HAacCEenNeHus.
MomelleHns ana HenocpeacTBEHHOIO B3aMMOLENCTBUA CNeLManucToB C 3adBUTENSAMU OOSTKHbI
COOTBETCTBOBATb KOM(POPTHbLIM YCIOBUAM A5 3asBUTENEN N ONTUMarbHbIM YCIOBUEM AN
paboThbl cneunanmcToB, OMKHbI 6bITb 060pYAOBaHbI B COOTBETCTBUM C CaHUTAPHbLIMKU NpaBuiiaMmm
N HopMamu, ¢ cobntogeHnem HeobxoamMmbIX Mep 6e30MnacHOCTM.

MecTa 4ns nHOpMUPOBaHUS rpaxkaaH o Nopsake NpeaocTaBneHnss MyHUUUNanbHOW ycnyrm
obopyaytTcst MHPOPMALMOHHBIMU CTEHAAMM.

Ha nHdopMaLmMOHHbIX CTEHAAX B MeCcTax NpefoCcTaBfeHms MyHULMNanbHOM yCnyru pasMmeLlaeTcs
cnegyowias ntHgopmMauus:

- MECTO pacnonoxeHusi, rpadmk paboTbl, HOMepa CnpaBOYHbIX TENEFOHOB,

- agpec ouumanbHOro canta n 3NeKTPOHHOM MoYThI;

- NepeyYeHb AOKYMEHTOB, HEOOXOANMbIX ANs1 NONYYEHUS MYHULMNANbHON YCNyru;

- 06pa3subl 1 POPMbI JOKYMEHTOB;

- NOpAJ0K 0BXanoBaHUsA peLeHnn n genctsun (besnencTens) AOSMKHOCTHBIX L, U
MYHULMNANbHbIX CAY>XaLUuX;

- Tekcta AOMUHUCTPATUBHOIO pernamMeHTa.

MecTa ansa oxugaHusa npmema n nHpopMmnpoBaHus 3aaBuTenemn 4omkHbl ObiTb 060pya0BaHbI
cTonamm (CTomkamu), CTyNbsIMU, KaHLENSPCKUMN NPUHALANEXHOCTAMUN A1 BO3MOXHOCTH
0oOpMIEHUs AOKYMEHTOB.

[MomeLleHuns, B KOTOPbIX OCYLLECTBNAETCS NpMeM 3aasutenen, obopyayroTca CTYNbIMU U
cTonamu, cpeacTBaMm NOXapOoTyLLEHUSA 1 ONOBELLEHNA O BO3HUKHOBEHUWN Ype3Bbl4aHON
cuUTyaumn.

KabuHeT npnema 3asBuTenemn, B KOTOPOM NpefoCcTaBnseTcs MyHULmMnanbHasa ycnyra nnm
NMHpopmauusa o ee npeaocTaBneHnn, AOMKeH 6bITb 060pPYAOBaH BbIBECKOM C yKazaHMeEM HOMepa
kabuHeTa, HaMMEeHOBaHUA OOMKHOCTU cneumanncTa, rpaduka npyema.

Kaxxgoe paboyee MecTo cneumnanmcToB JOMKHO BbiTb 060pya0BaHO NepcoHanbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTYNa K Heo6xoamMMbiM MHPOPMaLMOHHBIM 6a3am OaHHbIX,
3I1EKTPOHHOM NoYTe, MHPOPMALNOHHO — TENEKOMMYHUKALMOHHON ceTn «IHTepHeT» 1
0bopyoBaHO nNeYaTHbIM YCTPOUCTBOM (NPUHTEPOM), TENEOHOM.

Jlvuo, npegocTaBnsloLWee MyHUUMNANbHYO YCAyry Unn ocyuecTensolee nHPopMmMpoBaHme o
ee npeaocTaBneHnn, 06s3aHo NPeanoXnTb 3asiBUTESNO BOCMNONb30BATbCA CTYIOM, HAXOASALWLMMCS
psagom ¢ pabovym MecToMm gaHHOro nuua.

TpeboBaHus kK nomeweHnsam MOLL KamyaTtckoro kpas yctaHoBneHbl [NpaBunamm opraHmsaumm
AEeATENbHOCTU MHOTOQYHKLMOHAbHbIX LIEHTPOB NPeaoCTaBeHNs rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYr, YTBEPXXAEHHbIMW NocTaHoBNeHneM NpaButenscTea Poccumnckon
depepaumm ot 22.12.2012 Ne 1376.

B uensx peanunsauun ®egepansHoro 3akoHa oT 24.11.1995 Ne 181-03 «O coumanbHon 3awuTe
nHBanuaoB B Poccuickon degepaumm» nomelleHus A0MKHbI obecneunBaTtb BO3MOXHOCTb
peanu3auun npaeB MHBaANUAOB Ha NpeAoCTaBNeHNe MyHuLmMnanbHonM ycnyri. lNomelleHns
obopyaytoTcs naHaycamu, nuptamm (Npu HEOBXOAMMOCTH), CAHUTAPHO-TEXHUYECKMMMU
nomeLLeHNsIMN (AOCTYNHbIMWU 15 UHBANNAO0B), PacLUMPEHHbIMU NPOXo4amMu, NO3BONSAOLLMMAN
obecneuntb BecnpenaTCTBEHHbIM AOCTYN UHBaNMAO0B, BKOYAs MHBANMAOB, UCMOMb3YHLLNX
Kpecna-KonsiCKu.

3aasutenam nHeanugam, UMeoLMM CTONKNE pacCTponcTBa (OyHKLUKN 3peHunsi, obecnednBaeTcs
COMPOBOXAEHME U OKaszaHe UM NOMOLLW B 30aHUM agMUHUCTpaLmMmM Enn3oBckoro ropoackoro



noceneHns nNpy Nony4YeHun UMM yCryru, a Tak XXe Ha TeppuTopuo agMmHucTpaumm Ennsosckoro
ropoLCKOro noceneHnsa gonyckarTcss cobakn — NPOBOLHMKMN.

BbI30B 4OMKHOCTHOrO Nnua, OTBETCTBEHHOIO 3a NpeJocTaBneHne MyHULMNansHOM yCnyru,
obecneynBaeTcs crneumanbHON KHOMKOW Bbi30Ba, YCTAHOBMEHHOW Ha BXOAE B 34aHue
aAMUHUCTpaUuM ENnM3oBCKOro ropoackoro noceneHust.

[OMmKHOCTHbIE Ny, OTBETCTBEHHbIE 3a NpeoCTaBfieHMe MyHULMNAanbHOW YCIyrn, okasbiBatoT
NMOMOLLIb MHBaNUAaMm B NOsTly4eHUN MyHULMNAnbHOW ycnyru (NpegoctaBneHne MyHMumnanbHom
yCcnyru no MecTy XuTenbCcTBa MHBanuga unn B AUCTaHUNUOHHOM peXUMeE).

2.17 lNokasaTenu JOCTYNHOCTN N KaYyecTBa MyHULMMNAaNbHOW yCrnyru, B TOM YMcne Konm4ecTso
B3aMMOOEeNCTBUI 3asBUTESNS C AOMKHOCTHBIMU NMLaMu Npu NpegocTaBieHnn MyHULMNansHON
yCryrn n Ux NpogormknTENIbHOCTb, BO3MOXHOCTb NOMYyYEHNA MyHULUNANbHOW YCAyrn B
MHOroOyHKLNOHAaNbHOM LEeHTpe nNpeaocTaBneHns rocyaapCTBEHHbIX N MyHULMNANbHbIX YCNYT,
BO3MOXHOCTb MOMy4YeHuUs MHopMaL MM O XoA4e NpeaocTaBneHnss MyHUUunanbHoOm ycryru, B ToM
yucne ¢ Ucnonb3oBaHneM MHHOOPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHONOIMMN.

2.17 .1 lNokasaTensamMmm 4OCTYNHOCTU NPeAOCTaBNEHNA MyHULMNAITbHOW YCNYrn ABMASOTCS:

- OCTYMHOCTb ObpalleHns 3a npegocTaBeHneM MyHUUMNanbLHOM yCryrn, B TOM Yncne nuy, ¢
OrpaHMYeHHbIMN BO3MOXHOCTAMMU 340POBbS;

- Hanu4ue pasnnyHbIX KaHanNoB Nosly4eHns nHpopmaumm o NpegocTaBneHnn MyHUUMNansHOm
yCcnyru;

- HanM4Kne NOJSTHOM, akTyaribHOW U AOCTOBEPHOM MHOPMaL MK O Nopsake NpeaocTaBneHus
MYHULUMNANbHOW YCnyru;

- BO3MOXHOCTb gocynebHoro (BHecyaebHoOro) paccmMoTpeHust xanob B npouecce npeaocTaBreHns
MYHULMNANbHOW yCnyru;

- TpaHCnopTHas AOCTYMNHOCTb K MecTam npeaocTaBreHns MyHULUNanbHOW YCryri.

2.17.2 MNokasatensammn kayectsa MyHULMNANBHOW YCyru ABNAKTCA:

- cobntofeHne CpoKoB NpefoCTaBNeHNs MyHUUMNANbLHOW YCIyru;

- OTCyTCTBME anob CO CTOPOHbI 3asBUTENEN HA KaYECTBO NPeaoCTaBeHNss MyHUUMNanbLHOM
ycnyrm, aencteus (6esgenctane) ynorHOMOYEHHbIX AOMKHOCTHBIX MWL, Y4acCTBYIOLWMX B
npegocTaBNeHnn MyHULMNANbLHOW YCIyTn.

- CBOEBpPEMEHHOE MNosSly4yeHne MyHULMnanbHOW YyCryrn B COOTBETCTBUM CO CTaHOAPTOM
npeaocTaBneHnsa MyHULMNAIbHOW YCryru;

- NOfyYeHne NMOSHON, akTyarnbHOM N OCTOBEPHOM MHpOpMaLMM O nopsgke npeaocTaBeHuns
MYHULIMMNAnNbHOW YCNyru, B TOM Y/Cre B 3rIEKTPOHHOM popme.

2.17.3 KonnyecTtso B3aMMOAENCTBUN C JOIMKHOCTHBIMUY NULaMK Npu NpeaocTaBneHnm
MYHULMNANbHOM YCyrn U UX NPOLOIMKUTENBbHOCTb onpeaensatnTca AQMUHUCTPATUBHbLIM
perriameHToM.

2.17.4 lNokasaTenim 4OCTYMHOCTU N KadecTBa MyHULMNANbHOW YCryry npyu npegoctaBneHn B
31IEKTPOHHOM BUae:

- BO3MOXHOCTb MonyyYeHus nHopmarmm o Nopsiake U cpokax npegocTtaBneHns yenyru, ¢
ncnonb3oBaHnem ENMIY, Prry;

- BO3MOXHOCTb 3anncu Ha npuvem B YnpasneHue ansa nogayun sanpoca o npegocrtaBneHnm
MyHUUMNansHoOW ycnyru nocpencrsom PIY;

- BO3MOXXHOCTb (DOPMUMPOBAHUSA 3anpoca Anda nogayv Yesegomnenus sassutenem Ha PITY;

- BO3MOXHOCTb Npuema 1 pernctpaumm YnpasneHnem YBeaoMneHnsa n NHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMUMNANbHON yCcnyrn, nogaHHblx nocpeacteom PITY;
- MIPY HaNM4YUn TEXHUYECKOM BO3MOXHOCTU OLIEHKa SOCTYMNHOCTU 1 KayecTBa MyHULMMNaNbHON
ycnyru Ha PITY;

- BO3MOXXHOCTb HanpaBneHns B 3NeKTPOHHON dhopme xanobbl Ha pelleHns n 4eNCTBus



(6e3pencTBms) OOMMKHOCTHOrO NyLa B Xo4e NpeaoCcTaBNeHNa MyHULMNAIbHOW yCryru,
YnpaBneHus.

2.18 VHble TpeboBaHusi, B TOM YnCre yunTbiBatowme ocobeHHOCTM NpegoCTaBneHms
MYHULIMNANbHON YCNYrM B MHOMOMYHKUNOHANbHbIX LLeHTpax NpeaocTaBneHnsi rocygapCTBEHHbIX U
MYHULUMNANbHbIX yCnyr, 0COBEHHOCTN NPefOoCTaBNEeHUS MyHULUMNANBHOW YCNYIN B 35IEKTPOHHOM
dopme.

2.18.1 TpeboBaHus K aNEKTPOHHbIM AOKYMEHTaM, NPEAOCTaBNSEMbIM 3asBUTENEM N4
Nosly4YeHns ycnyru.

1) Mpunaraemble K YBeaomMneHmto 06 OKOHYaHUM CTPOUTENBbCTBA NEKTPOHHbIE JOKYMEHTbI
npeacTaBnAlTCS B OAHOM M3 criegyrowmx popmatos: doc, docx, rtf, pdf.

B cnyyae, korga AOKYMEHT COCTOUT M3 HECKOMbKUX (hannoB Unv AOKYMEHTbI MUMEOT NOAMNUCHK B
dopmaTe dpanna SIG, nx HeobxoguMo HanpaBuUTb B BUAE ANEKTPOHHOrO apxmea oopmara zip,
rar.

2) B uenax npeacraBneHust aNEKTPOHHbLIX AOKYMEHTOB CKaHMPOBaHWE AOKYMEHTOB Ha ByMaXKHOM
HOcuTEene OCyLLecTBNSeTCA:

a) HeNoCpeaCTBEHHO C OpUrMHana AokyMeHTa B maclutabe 1:1 (He gonyckaeTcs ckaHMpoBaHue ¢
konuin) ¢ paspeweHnem 300 dpi;

6) B YepHO-6enom pexume npu oTCYTCTBMM B JOKYMEHTE rpadhnyeckmx n3obpaxeHui;

B) B peXxume NosiHoW usetonepeaayun npu Hannmumm B JOKYMeEHTE LBETHbIX rpaduyecknx
n3obpaxxeHnn NnnMbo LUBETHOro TEKCTa;

r) B pEXUME KOTTEHKM CEPOro» MpU HaANMYnUn B AOKYMEHTE N306paXKeHnn, OTANYHBLIX OT LBETHOIO
n3obpaxeHus.

3) JoKkyMeHTbI B 3NEKTPOHHOM BuAe MoryT 6bITb nognucaHsl Jl.

4) HanmeHoBaHMs 9NeKTPOHHbIX JOKYMEHTOB OMKHbI COOTBETCTBOBATb HAMMEHOBAHWSIM
AOKYMEHTOB Ha ByMaxHOM HocuTene.

2.18.2 OcobeHHOCTM nony4yeHns MyHuumunansHom ycnyrm yepes MOLL.

MNony4eHne myHuuunansHoun ycnyrm B M®L| KamyaTckoro kpasi OcyLecTBNAeTCs B COOTBETCTBUM
C HacTosAWuM AOMUHUCTPATUBHBIM perfnameHToM Ha ocHoBaHuM CornalleHnsa 0 B3auMOAeNCTBUN,
3aKMYEHHOro Mexay agMmuHucTpaumen EnnsoBckoro ropogckoro nocenexus u Mol
KamuaTckoro kpas.

2.18.3 OcobeHHOCTM NpeaocTaBneHnsa MyHULMNAanbHOW YCyrn B 9N1EKTPOHHON dhopMe.
BoamoxxHOCTb ohopmMneHnsa 3anpoca B 3N1eKTPOHHOW hopme nocpencrtesom Py
NpeaocTaBnNAeTCsA TOMNbKO 3adABUTENSM, MMEIOLLNM NOATBEPXKAEHHYIO YY4ETHYIO 3anncb B EanHOn
cucteme ayteHTudmkaumm n ngeHtudukaumm (aanee — ECUA).

Ecnun 3aaButens He umeeT noaTeBepXXaeHHon yyeTHou 3anucn B ECUA, To emy Heobxogmmo
NPONTU NpoLeaypy pernctTpauumn B COOTBETCTBUM C NpaBunamun peructpauum B ECUA.

[nsa pernctpaunmn 3anpoca Ha npegoctaBneHme MyHuumnaneHon ycnyru nocpeacrtsom PITY
3a8BUTESNO HEOOBXOANUMO:

- aBTopmsoBaTtbca Ha PIIY ¢ ncnonb3oBaHnem noaTBEpPXKOEHHON YY4ETHOW 3anucu,
3apernctpupoBaHHon B ECUA;

- U3 Cn1cKa MyHUUMNanbHbIX YCAyr BblIbpaTb COOTBETCTBYIOLLYO MYHULMNASBbHYIO YCAYTY;

- HaXkaTneMm KHOMKn «Mony4nTb yenyry» nHMumManmanpoBaTb onepawmio No 3anofiHEHMIO
31EKTPOHHOM (popMbl YBELOMMEHUS:

- OTNPaBUTb ANEKTPOHHYIO OpMY 3anpoca B YrnpasreHue.

3asButenem HanpaBnsATCA ANEKTPOHHbIE KONUN JOKYMEHTOB, HeobxoaMmble Ang
npegocTaBneHna MyHMUMNaneHOM yCryru, nognucaHHble KBannuunpoBaHHOW 351IEKTPOHHOM
NnoannCbIo B COOTBETCTBUMU ¢ TpeboBaHnamm ®eagepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3NEeKTPOHHOM noanucu» u ctatbamun 21.1 n 21.2 depgepansHoro 3akoHa ot 27.07.2010 Ne 210-$3



«O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr». Mpu
HecobntoaeHnn TpeboBaHN K ANEKTPOHHOW NOANUCK 3asiBUTESNb NPEAbABSET OpuUrMHarsbi
YKa3aHHbIX JOKYMEHTOB 4151 CANYEHMSA NPW NINYHOM SiBKE B YNpaBneHue TOMbKO B Cryvae
NPUHATUSA pPeLleHnsa 0 NPeLOoCTaBNEHMM MyHULMNANbHOW YCIyTn.

3 Cocrtas, nocnegoBaTenbHOCTb U CPOKM BbINOSTHEHNA agMUHUCTPATMBHLIX Npouenyp,
TpeboBaHNA K NOPAAKY UX BbIMNOMHEHMWS, B TOM YMCIe 0COBEHHOCTU BbINOSIHEHWS
agAMUHUCTPATUBHbLIX NpoLenyp B 3NeKTpoHHoU oopme n B MOLL.

3.11 NcuepnbiBaowmm nepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTeun).

MpepocTaBneHne MyHUUMNanbLHOM yCcrnyru BKtoyYaeT B ceba cnefyowime agMMHUCTPaATUBHBbIE
npoueaypsbl (4encTems):

- NPUEM 1 perncTpaums YeeaomneHnsa n npunaraemblx K HeMy JOKYMEHTOB;

- paccMOTpeHne NpeacTaBneHHbIX JOKYMEHTOB U MPUHATUE peLLEeHNa O BO3BpaTe yBe4OMIIEHMS
nnbo NoAroToBKe NPoeKTa pedynbTaTta NpegoCTaBNeHNs MyHULMNANbHOW YCNYTu;

- NPUHATNE peLleHns o0 NpesoCTaBNeHMM MyHULMNANbLHON YCIyru;

- Bblja4ya YBegoOMIIEHNSA O COOTBETCTBUM UNKU YBEOOMITEHNSA O HECOOTBETCTBUMU;

- pocynebHoe (BHecyaebHoe) obxanoBaHue pelleHnn n gencteun (6e3genctemns) opraHa
npegoCTaBNAILWEro MyHMUMNanNbHy ycnyry, A0SHKHOCTHOIO fvua opraHa npeaocTaBnsiowero
MYHULMNANbHYO yCnyry nmbo MyHUUMNAanNbHOro Cnyxawero, NpegocTaBnsaoLWLero
MYHULMNANbHYO YCIyry.

3.12 MNpuem un pernctpauus YsegoMneHus 1 npunaraemMbix K HEMy JOKYMEHTOB.

3.2.1 OcHoBaHu1sa AN Havana agMUHUCTPaTUBHOW nNpoueaypbl.

OcHoBaHueM anst Hayana agMMHUCTPaTMBHOM NpoLeaypbl SIBASIETCA NOCTYNNeHne YBeLOMIEHNS
N LOKYMEHTOB, YCTAHOBIIEHHbIX Nogpa3genamn 2.6, 2.7 pasgena 2 HacTosLWero
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.2.2 AoMHUCTpaTUBHas npoueaypa npegnonaraeT cneayowme agMMHUCTpaTUBHbIE OENCTBUS:
1) MNpuem n pernctpaumnsa YBegoMneHus ¢ AoOKyMeHTaMu, yKasaHHbIMUM B nogpasaenax 2.6, 2.7
pasgena 2 HacTosiwero AAMMHUCTPATUBHOIO pernameHTa. MakcumanbHoe BpeMs BbIMOSTHEHNSA
aAMWUHUCTPATUBHOW NpoLeaypbl COCTaBNseT oanH pabounin geHb.

2) Mpwn nuyHoM obpalleHun 3asaBuTenst ¢ YBegOMEHUEM N JOKYMEHTaMu, cneumanuct
YnpaBneHus:

- YOOCTOBEpPSIET NIMYHOCTL 3asiBuTeNd. B cnyyae nogayum YBegomneHust ¢ JOKYMEHTaMm
npeacraBUTeNeM 3asgaBuUTensa cneumanuct yagocToBepseT ero IMYHOCTb U NMPOBEPSIET ero
NOJSTHOMOUYMS;

- yCTaHaBnueaeT npegmeT obpalleHms,

- NpoBepHAET NPaBUNbHOCTbL 3anosiHeHUsT YBegomneHns. B cnyyae HecooTBeTCTBUA YBEAOMIEHUS
— OCyLLecTBnseTcs NHpopMmnpoBaHme 3aaBuUTeNs 0 HEOBXOANMOCTM MOBTOPHOIO 3aNOSTHEHUSA
YBeomneHusi, ¢ npegocTtaBneHmem 6ymaxkHom hopmbl 419 3an0NHEeHUs;

- NpoBEPSAET KOMMSIEKTHOCTb NPeACTaBEHHbIX JOKYMEHTOB Ha COOTBETCTBUE TpeboBaHUAM
3akoHogaTtenscTea Poccuinckon enepaumu, B criydae HECOOTBETCTBUA NPeAcTaBnNeHHbIX
AOKYMEHTOB Mo hopme nnmn cogepkaHuto TpeboBaHnaM 3akoHogaTenbcTBa Poccuiickon
depgepaumm nnn nx oTCyTCTBUA — MHPOPMUPYET 06 3TOM 3aABUTENS;

- obecneymBaeT BHECEHME COOTBETCTBYIOLLEN 3aNNUCK B XKypHan perncrtpaumm ¢ ykasaHmem gaTtbl
npuema, Homepa YBe4OMIIEHUS, CBEOEHWI O 3asBUTENE, UHbIX HEOOXOANMbIX CBEOEHWI B
COOTBETCTBUM C NOPSIAKOM Aenonpon3BoAcCcTBa.

[OKyMEeHTbI, MOCTYNMBLUNE NOYTOBLIM OTNPAaBEHMNEM, PETMCTPUPYIOTCA B A€HD UX MOCTYMNSEHNS B
YnpaBeneHue, a JOKYMEHTbI, NOCTYNMBLUME B 3NIEKTPOHHOM hOpMe, B TOM YMChe NOCPeaCTBOM
PII'Y, — He no3gHee paboyero gHsA, cnegyowero 3a AHEM UX MNOCTYMAEHNS.

[Mpn nonyyeHun YeegomneHns B opMe NeKTPOHHOIo JOKYMEHTa YNONHOMOYEHHOEe



AOIMKHOCTHOE NULO He no3gHee paboyero AHs, cnegylowero 3a AHeM NOCTYNNEeHUs
YBeomreHus, HanpaeBndaeT 3adBUTENI0 YBEeAOMIEHNE B 9NIEKTPOHHON dhopMe, noaTeepKaatoLLlee
nosily4eHve n pernctpaunio YBegomMmneHus.

B cnyyae npeactaBnenus YeegomneHus dyepes ML Kamuatckoro kpas, ynosiIHOMOYEHHOE
AoImKHOCTHOE nNnuo MOL| KamyaTckoro kpasi ocyliecTensieT:

- Npoueaypy npyema YBeLoMIIEHUS.

MpuHATOE YBeaoMneHne perncTpupyeTcs B yCTaHOBIEHHOM Nopsake B aBTOMaTU3NPOBaHHOM
nHdopmaumnoHHon cucteme AUC «MdL» (ganee — AUUC «MDLL») c aBTOMaTMYECKUM
NPUCBOEHMEM eMy NepCOHanbLHOro perncTpaunoHHOro HoMmepa, pasmMellaeTcsa B opme
9NEKTPOHHbIX KOMWUA N HanpasnseTcsa A5 pacCMOTPEHNS B YNpaBneHue;

- BblAaeT 3aaBUTESIO pacnuncky o npueme YBeaoMIeHns N JOKYMEHTOB ¢ ykazaHnem ®0
YNONTHOMOYEHHOI0 JOMKHOCTHOrO Nuua, NpUHSBLIEro YBegoMneHue, aatbl npyema, cpoka
oKasaHus YCryru, KOHTaKToB YnpaBneHus.

MakcumManbHbIA CPOK BbINONTHEHUS 4eNCTBUSA 15 MUHYT.

3apernctTpmpoBaHHbIV NakeT OpUrMHaNoB JOKYMEHTOB nepeaaeTcs B YNpasneHue B nopsigke,
onpegeneHHoMm cornaweHnem mexay MoOL KamyaTtckoro kpasa n agMmmHucTpaumen Ennsosckoro
ropoLCKOro noceneHuns.

3.2.3 CBeeHnsa 0 OOMKHOCTHOM nuue.

[OMKHOCTHBLIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE agMUHUCTPATUBHbIX ENCTBUI, BXOLAALLMNX
B COCTaB agMMHUCTPaTMBHOM Npoueaypbl, ykazaHHOW B nognyHkTe 1, nyHkTa 3.2.2 nogpasgena
3.2 pasgena 3 HacTosilwero ADMUHUCTPATUBHOIO perfiameHTa aBnseTca cneumManuct
YnpaBneHusi, B 06593aHHOCTN KOTOPOro BXOAMUT BbIMOMHEHME YKa3aHHbIX agMUHUCTPATUBHbIX
AenCTBUM B COOTBETCTBUU C AOSHKHOCTHOW UHCTPYKLMEN.

3.2.4 Kputepuu NpuHATUS peLLeHun.

Kputepnem npuHATUA pelleHns B pamkax HacTosiLLen aaMUHUCTPATUBHOM NpoLeaypbl SABnseTcs
HanuMyue YBegoMIIeHUs 1 NpunaraeMblxX K HeMy JOKYMEHTOB.

3.2.5 Pe3ynbTaT agMUHUCTPATUBHOW NpoLeaypbl U NOPSLAOK nepefayn pesynbraTta.
Pe3ynbTatom BbINOSTHEHUA aaMUHUCTPATMBHOW NpoLeaypbl ABMASETCS NPUHATOE YBegoMIeHNe C
npunaraembiMy1 AOKYMEHTaMMU.

3.2.6 Cnocob cumkcaumm pesynbraTta BbINOMHEHNUS aAMUHUCTPATUBHOM Npoueaypbl, B TOM YnCrne B
31EKTPOHHOM (hopMme.

Cnocobom dumkcauumn pesynbtata BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl ABnseTcs
npuceoeHve YBeaoMMeHNI0 perMcTpayunoHHOro Homepa, B TOM Yucne npu nogadye YseaomreHus
B 9NEKTPOHHON dhopMme.

3.13 PaccmoTpeHune npeactaBneHHbIX JOKYMEHTOB U NPUHATME peLLeHns O Bblgaye
YBeoomIrieHsi 0 COOTBETCTBUM.

3.3.1 OcHoBaHusa ansa Havana agMUHUCTPaTUBHON NpoLeaypbl.

OcHoBaHueM 5151 Havana UCNosTHEHNS aaMUHUCTPATMBHOM Npoueaypbl MO pacCMOTPEHUIO
YBeooMIieHus ¢ npunaraembiMy JOKYMEHTaMU, SBMSIETCA HanMyne 3aperucTpupoBaHHOro
YBeaomneHus ¢ npunaraeMbiMn JOKYMEHTaMMU.

3.3.2 AoMrnHMUCTpaTMBHas npoueaypa npeanonaraeT crneayrowme agMMHUCTpaTUBHbIE OENCTBUSA:
1) npoBepka NONHOTbI U COOTBETCTBUSA YCTAaHOBIEHHbIM TpeboBaHMSM NpeacTaBreHHbIX
AOKYMEHTOB:

YNOAHOMOYEHHOE AOSMKHOCTHOE L0, OTBETCTBEHHOE 3a NOArOTOBKY YBELOMIIEHUS O
COOTBETCTBUMN UIK O HECOOTBETCTBUM NPOBEpPSET YBeAOMIEHNE, Ha coaepXaHue B HEM
cneayoLwmnx cBeaeHun:

- hamunna, nms, oT4eCTBO (NPU HANMYMK), MECTO XUTENBLCTBA 3aCTPONLLNKA, PEKBU3UTDI
AOKYMEHTa, YAOCTOBEPSAIOLLErO NMUYHOCTL (418 dhn3nyeckoro nuua);



- HAMEHOBaHMEe N MECTO HaxoXOeHUs 3acTPOoNLLMKa (N8 PULMYECKOro Nnua), a Takke
rocygapCTBEHHbIN PErMCTPaLMOHHbBIA HOMEpP 3anncu O roCyaapCTBEHHOW perucTpaumm
IOpPUANYECKOro Nuua B eANHOM rocyapCTBEHHOM peecTpe puanyeckmx nuu u
NOEHTUMPUKALMOHHBIN HOMEep HanoronnaTenbLLmKa, 3a UCKNIYEHNEM CrlyYasl, ecnv 3asBuTenem
SBSIETCA MHOCTPAHHOE IopuanYeckoe nuuo;

- KagacTpoBbIM HOMEP 3eMENbLHOro yyacTka (Npu ero Hanu4un), agpec Unn onnucaHue
MECTOMOSIOXEHMUS 3eMENbHOro y4acTKa;

- CBeleHMs O NpaBe 3acTpoMLLMKa Ha 3eMESbHbIN Y4acTOK, a Takke CBe4EeHUS O Hanuyumn npas
WHBbIX NN, Ha 3eMENbHbIN Y4acTOK (NPWY HaNM4YuMM Takux nuy);

- CBeeHnNs O BUAEe pa3peLleHHOro UCnorb3oBaHWs 3eMernbHOro yyacTka n obbekTa KanuTanbHOro
cTpouTenbcTBa (06bekTa MHAMBUAYANBHOIO XUNULHOIO CTPOUTENLCTBA UK CadoBOro oMa);

- CBEEHNSA O TOM, YTO OOBEKT MHAMBUAYANBHOIO XUULLHOIO CTPOUTENLCTBA NN Caf40BbIN AOM
He NpeAHasHayeH Ansa pasgerna Ha caMoCToATESNbHbIE OOBEKTbI HEABUMKXUMOCTU;

- CBeleHns 0 NapameTpax NOCTPOEHHbIX UM PEKOHCTPYMPOBAHHbBIX 06beKkTa UHAMBUAYaNbHOro
XWUITULLLHOTO CTPOUTENbCTBA UMW CaoBOro AOMa;

- MOYTOBLIN agpec 1 (UNn) agpec ANEKTPOHHOM NMOYTbI ANS1 CBA3W C 3aCTPONLLNKOM;

- cBefeHus 06 onnaTte rocyaapCTBEHHOM MOLWWSIMHBI 32 OCYLLECTBNEHME rocyAapCTBEHHOM
perncTpauumn npas.

2) BO3BpaT YBeLOMIEHNS U MPUNOXEHHbIX JOKYMEHTOB, B Cry4ae:

- OTCYTCTBUS B YBEAOMSEHUN CBEAEHUN, NPeayCMOTPEHHbIX NoANYyHKTOM 1 nyHkTa 3.3.2
nogpasgena 3.3 pasgena 3 1 JOKYMEHTOB, NpeayCMOTPEHHbIX nogpasaeriom 2.6 pasgena 2
HacTosero AAMUHUCTPATUBHOIO perfnaMmeHTa;

- ecnu yBegomsieHne 06 OKOHYaHUM CTpOUTENbCTBA NOCTYNUNO NOCHEe UCTEYEHUsT AECATU NeT Co
AHS NOCTYNNEHNa yBeAOMIIEHUS O NNAHNPYEMOM CTPOUTENBLCTBE;

- yBEAOMIIEHME O NSIaHUPYEMOM CTPOUTENLCTBE TAKOro 06beKTa MHAMBUAYANBHOIO XUIULLHOMO
CTPOUTENBLCTBA UM CaZ0BOro AOMa paHee He HanpaBsnoCh.

MakcmanbHoe BpeMsi BbIMOMHEHUS afMUHUCTPATUBHOW NpoLeaypbl COCTaBNseT ABa pabounx
OHS.

3) hopmMumpoBaHMe N HanpaBneHne MeXBeLOMCTBEHHbIX 3aNpPOCOB B paMKax MeXBeAOMCTBEHHOMO
B3aUMOAENCTBUS.

MexxBeJOMCTBEHHbIN 3arnpoc hopMUpyeTCcs 1 HanpasndeTcs B popMe SNEKTPOHHOIo AOKYMeHTa,
NoANUCAHHOIO 3NIEKTPOHHOW NOLMMUCHIO MO KaHanam pernoHasibHon CUCTeEMbI
MeXBeJOMCTBEHHOIO 3MNeKTPOHHOro B3aumoaenctens (nanee — PCM3B).

[Mpwn OTCYTCTBUM TEXHNYECKOMN BO3MOXHOCTU (DOPMUPOBAHUS U HanpaBreHus
MeXBeJOMCTBEHHOrO 3anpoca B (hopme 3NeKTPOHHOro AoKymMeHTa no kaHanam PCM3B,
MEXBELOMCTBEHHbIN 3anpoCc HanpaBnseTcs Ha ByMaXHOM HocuTene nNo nNo4Te, No gakcy ¢
OLHOBPEMEHHbIM €ro HarnpasfieHMEM MO NOYTE UMY KYPbepPCKON JOCTaBKOW.

HanpaBneHne MexxBeJOMCTBEHHOMO 3anpoca 4onycKaeTcs TOMNbKO B LEensX, CBA3aHHbIX C
npegocTaBneHnemM MyHULMNANbHOW YCIyru.

CpOoK nNoAroToBKM U HanpaeneHnsa oTBeTa Ha MeXBEAOMCTBEHHbIN 3arnpoc onpeaenseTcs crtatben
7.2. ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm npeaoctaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr» U HE MOXET NpeBbIWaTth 5 (NATb) pabounx gHen.

B TeueHune 1 paboyero aHs Co AHA nonyvyeHns YBeAOMIIEHUS, YNOSTHOMOYEHHOE A0SMKHOCTHOE
nnUo, HanpaenseT MeXBe4OMCTBEHHbIN 3arnpoc B rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOMO
camoynpasneHus u noaBeOMCTBEHHbIE rOCYAapCTBEHHLIM OpraHam Uinn opraHam MeCcTHOro
camoynpasfeHnss opraHn3auumn o NpeaocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7.1
nogpasaena 2.7 pasgena 2 HacTtosiwero AAMMHUCTPATUBHOIO perfiameHTa.

B TeueHune 1 (ogHoro) paboyero gHs, cnegyowero 3a gHeM NonyvyeHns 3anpalinBaemon



MHdOpMaLNKM B pamMKax MeXXBeOMCTBEHHOIO MH(POPMaLMOHHOIO B3aMMO4eNCTBUS,
YNOSTHOMOYEHHOE OOMMKHOCTHOE NULO NpoBepsieT NOSHOTY NOSTy4YeHHOW MHopMaLni.

4) npoBepKa COOTBETCTBMUS YKa3aHHbIX B yBEAOMIIEHMM 06 OKOHYaHMKM CTPOMTENLCTBA
napameTpoB MOCTPOEHHbIX UM PEKOHCTPYMPOBAHHbBIX 06beKTa UHOMBUAYANBHOMO XUITULHOMO
CTpOUTENbLCTBA UM CaZoBOro AoMa AEeNCTBYOWUM Ha AaTy NOCTYNMEHNsa yBe4OMITEHUS O
nnaHMpyeMoM CTPOUTENBLCTBE NpeaenbHbIM NapameTpam pa3peLleHHOro CTpomTenbLCTBa,
PEKOHCTPYKLUMN 0BG BEKTOB KanuTanbHOro CTPOUTENbCTBA, YCTAHOBIEHHbLIM Npasuiamm
3eMsenonb30BaHns U 3aCTPONKKU, OKYMEHTaUMeEN No NnaHMpPOBKe TeppUTopun, n obssaTtenbHbIM
TpeboBaHNAM K napameTpaM 06 beKTOB KanuTanbHOro CTPOUTENbCTBA, YCTAHOBIEHHbIM
MpagocTponTenbHbIM KOAEKCOM, ApYriMMu doefeparibHbIMU 3akoHaMu (B TOM Yucre B criyyae,
€Cnun ykasaHHble npeaesibHble napamMeTpbl Unn obasaTtenbHble TpeboBaHMs K napameTpam
06BHEKTOB KanUTanbHOIrO CTPOUTENBCTBA M3MEHEHBI NOCHE AHS NOCTYNSEHNS B COOTBETCTBYHOLLUI
opraH yBeOMIEHWs O NSIaHUPYEMOM CTPOUTENLCTBE N yBeAOMIIEHME 00 OKOHYaHMM
CTpOUTENbLCTBA NOATBEPXKOAET COOTBETCTBUE NAapaMeTPOB NOCTPOEHHbIX UK
PEKOHCTPYMPOBaHHbIX 00 BbEKTa MHANBUAYANbHOMO XUNLLHOIO CTPOUTENLCTBA UMM CaaoBOro
Aoma npefernibHbiM napameTpam n obasatenbHbIM TpeboBaHUSAM K napameTpam 06beKToB
KanutanbHOro CTPOUTENbLCTBA, AENCTBYIOLLMM Ha AaTy NOCTYNSEHUs YyBEOOMEHUS O
nnaHnpyemMom ctpoutenscTee). B cnydae, ecnu ysegomneHne 06 okOHYaHUM CTPOUTENLCTBA
noaTeepxaaeT COOTBETCTBME NapamMeTPOB NOCTPOEHHbIX UMM PEKOHCTPYMPOBAHHbIX OObEeKTa
WMHOMBUAYANBbHOIO XUULWHOIO CTPOUTENbLCTBA UM CaA0BOro AoMa npegenbHbIM napameTpam u
o6sa3aTenbHbIM TpeboBaHUAM K NapamMeTpam OObEKTOB KanuTanbHOro CTPOUTENLCTBA,
AENCTBYIOLUMM Ha AaTy NOCTYNfeHNsa yBeaomrieHns o6 OKOHYaHUM CTPOUTENBLCTBA,
OCYLLECTBAETCS NpoBepka COOTBETCTBUSA NapamMeTPOB NOCTPOEHHbLIX UM PEKOHCTPYNPOBAHHbLIX
o6beKkTa MHAMBUAYANBbHOIO XUNLLHOIO CTPOMTENLCTBA UM CaA0BOro OMa yKa3aHHbIM
npegenbHbIM NapamMmeTpam n obsizatenbHbiM TpeboBaHMAM K napameTpamMm 06bEKTOB
KanutanbHOro CTPOUTENbLCTBA, 4ENCTBYOLLMM Ha AaTy NOCTYNSEHUs YBEAOMIEHUS 06 OKOHYaHUK
CTPOMTENbLCTBA;

5) npoBepka COOTBETCTBUSA BMAA paspeLLleHHOro NCnonb3oBaHnsa obbekTa MHANBUAYaNnbHOMo
XUITULLHOrO CTPOUTENBbCTBA UK CagoBOro JOMa BUAY paspeLleHHOro NCnonb30BaHus,
yKaszaHHOMY B YBEAOMJSIEHUWN O NNAHNPYEMOM CTPOUTENBLCTBE;

6) NpoBepka AONYCTUMOCTU pasMeLLeHns 00bekTa MHANBUAYANbHOIO XUMULLHOIO CTPOUTENbCTBA
UNn cagoBOro oMa B COOTBETCTBUM C OrPaHNUYEHMAMU, YCTAHOBMEHHBIMU B COOTBETCTBUN C
3eMesibHbIM M MHbIM 3akoHogaTenbCcTBOM Poccuickon degepauum Ha gaty nocTynieHns
yBeioMSieHns 06 OKOHYaHUN CTPOUTENBLCTBA, 3@ UCKIMIOYEHNEM ClyYaeB, eCNN yKasaHHbIe
orpaHn4eHns NpeaycMoTpeHbl peLleHnem o6 yCTaHOBEHMUM UM UBMEHEHMM 30HbI C OCOOLIMM
YCIOBUSAMWN UCMOSb30BaHNS TEPPUTOPUN, MPUHATBIM B OTHOLLEHUWN NAAHNPYEMOro K
CTPOMUTENbLCTBY, PEKOHCTPYKUUN OOBbEKTA KanuTarnbHOro CTPOUTENbLCTBA N TaKON OOBHEKT
KanutanbHOro CTPOUTENbLCTBA HE BBEAEH B AKCNSyaTauuio.

MakcmanbHas NPo4OMKNTENBHOCTL aAMUHUCTPATUBHON NpoLEeaypbl PaCCMOTPEHNS
YBeoMIeHus ¢ npunaraembiMym AOKyMeHTamm coctasnseT 3 (Tpu) paboumx gHs.

3.3.3 CBeeHnsa 0 OOMKHOCTHOM nuue.

HOMKHOCTHBLIM NMLIOM, OTBETCTBEHHbIM 3a BbINOSTHEHNE agMUHUCTPATUBHOIO OENCTBUSA,
BXOASLEro B COCTaB agMUHUCTPATUBHOM NpoLenypbl, YkasaHHOro B nognyHkTe 1 nyHkTa 3.3.2
noapasnena 3.3. pasgena 3 HacToswero AAMMHUCTPATUBHOIO perfnamMeHTa sBfseTcs cneyumanuct
oTAena apxuTekTypbl U rpagocTponTenbCTBa YnpaBneHus, B 0653aHHOCTN KOTOPOro BXOAUT
BbINOSIHEHNE YKa3aHHOro aAMUHUCTPATUBHOIO AENCTBUS B COOTBETCTBUN C JOITKHOCTHOM
NMHCTPYKUnen

3.3.4 Kputepuu npuHATUS peLLeHunin.



Kputepnem npuHATUSA pelleHns B pamkax HacTosILLen aaMUHUCTPaATUBHOW NpoLeaypbl SABnseTcs
OTCYTCTBME OCHOBaHUWN ANs Bo3BpaTa YBeAOMIEHUS Uy HanpaBneHns YBegoMNeHus o
HeCcCOOTBETCTBUMN B COOTBETCTBMM C nogpasgeniom 2.10 HacToswero AQMUHUCTPaTUBHOIO
pernamMmeHTa.

3.3.5 Pe3ynbTaT agMMHUCTPATUBHOWN NpoLeaypbl U NOPSAOK nepeaayn pesynbraTta.
PesynbTtaTtom BbINONHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABNSETCH BbiBlIEHWE COOTBETCTBUS
NN HECOOTBETCTBUS YBEOOMIEHUS U NpunaraemMbiX JOKYMEHTOB YCTaHOBMEHHbIM TPebOoBaHNAM.
3.3.6 Cnocob dukcaumm pesynbTaTta BbiNOSHEHNS agMUHUCTPATMBHOM Npoueaypbl, B TOM Yucre B
3M1eKTPOHHOM hopMme.

Cnocobom dukcaumm pesynbTaTa BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SABMseTcs
npUcBoeHne Homepa Npu perncTpaumm NpoekTa YBeaoMeHnsa 0 COOTBETCTBUN NUOO
YBeoomrieHusi 0 HECOOTBETCTBUM.

3.14 lNpuHaTHe pelleHna o npeaocTaBieHNn MyHULUNANbHOW YCyru.

3.4.1 OcHOBaHu1s NS Havana agMUHUCTPaTUBHOW nNpoLueaypbl.

OcHoBaHueM ans Havana UCNosTHEHNa agMUHUCTPATMBHOM Nnpoueaypbl MO MPUHATUIO peLleHns o
npegocTaBneHnn ycnyrn ABnseTcs pacCMOTPEeHHoe YBeAOMIEeHUe 1 npunaraemble JOKYMEHTbI Ha
COOTBETCTBME YCTAHOBSIEHHLIM TPEBOBAHUAM.

3.4.2 AopMrnHM1CTpaTMBHas npoueaypa npegnonaraet crneayrwme agMMHUCTpaTUBHbIE OENCTBUA:
1) Npyn NONOXNTENBHOM pELLEHUN:

- NoAroToBKa NpoekTa YBeAOMIEHNA O COOTBETCTBUN.

YBenomrieHne 0 COOTBETCTBMM ohopmnaeTcsa no popme yteepxageHHon MNpukaszom MuHcTpos
Poccum ot 19.09.2018 Ne 591/np «O6 yTBEpPKAEHUN (hOPM YBEOOMMNEHUI, HEOOXOANMbBIX ASS
CTPOUTENBLCTBA UM PEKOHCTPYKLMN OOBbeKTa MHAMBUAYANbHOrO XUITULLHOIO CTPOUTENbCTBA UNK
CcaZioBOro gomMan.

- noanucaHne yBeaoMIeHns O COOTBETCTBUN.

2) Npu oTpuLaTeNbHOM peLLeHUN:

- NoAroToBKa NpoekTa YBeJOMEeHUS O HECOOTBETCTBUU

B npoekTe yBegoMneHnn o HECOOTBETCTBUMN YKa3bIBAKOTCS BCE OCHOBaHUSA HanpasieHus
3as1BUTENI0 TAKOro yBe4OMISIEHUS C YKa3aHMeM npeferbHbiX NapaMeTpoB paspeLleHHoro
CTPOMTENbLCTBA, PEKOHCTPYKUMN OO BEKTOB KanuTanbHOro CTPOUTENBCTBA, KOTOPbIE YCTAHOBMEHbI
npaBunaMmn 3emrenosib30BaHns U 3aCTPONKN, AOKYMEHTauuen no nnaHnpoBke TEPPUTOPUMA, UMK
obsi3aTenbHbIX TpeboBaHUM K NnapaMmeTpamMm 06 bEKTOB KanuTanbHOro CTPOUTENbLCTBA, KOTOPbIe
ycTaHoBreHbl [pagocTponTensHbiM Kogekcom Poccuickon ®eaepauuu, apyrummn pegepansHbiMn
3aKoHaMu, EeNCTBYIOLWLMMN Ha AaTy NOCTyNneHns YBeAOMIIEHUS N KOTOPbIM HE COOTBETCTBYHOT
napameTpbl 06beKkTa MHANBUAYASNBHOMO XUMULLHOMO CTPOUTENbLCTBA UM CagoBOro AoMa,
yKa3aHHble B YBEJOMMEHMM, a TakKe B Criy4yae HegonyCTMMOCTU pasmelleHnsa obbekTa
NHONBUOYANbHOMO XUULLHOMO CTPOUTENBLCTBA UM CaoBOro IOMa Ha 3eMeNIbHOM yyacTKe -
YCTaHOBMEHHbIV B pa3peLleHHOro UCnofb30BaHNS 3eMebHOro yvacTka, BUabl orpaHnyYeHnn
NCronb30BaHWS 3eMeSIbHOro y4acTka, B CBA3U C KOTOPbIMU HE JOMNYCKaeTCs CTPOUTESTbCTBO UM
PEKOHCTPYKUNSA 06beKkTa MHANBMUAYAITbHOMO XUMULLHOIO CTPOUTENbCTBA UM CagoBOro Aoma, unm
cBeAEeHUsa 0 TOM, YTO NnUO, NofasLlee U HanpasmBLLEE YBeOOMITEHNE, HE ABNSAETCS
3aCTPONLLNKOM B CBSI3U C OTCYTCTBMEM Y HEro NpaB Ha 3eMerbHbIN Y4aCTOK.

- noanucaHve YBegoMIeHNsi O HECOOTBETCTBUN.

YNOMHOMOYEHHOE AOMKHOCTHOE NMLO YNpaBneHus B Te4eHne cemmn paboymx gHen Hanpaenser,
B TOM YUCIEe C UCMNOSIb30BaHNEM €QUHON CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO
B3aMMOOENCTBUA 1 MOAKMYaEeMbIX K HEN permoHanbHbIX CUCTEM MEXBELOMCTBEHHOIO
3IEKTPOHHOrO B3aMMOLENCTBUSA, KOMUIO YBELOMIIEHUSI O HECOOTBETCTBMU MOCTPOEHHbIX UMK
PEKOHCTPYMPOBAHHbIX 00bEKTa MHANBUAYANbHOMO XUNLLHOIO CTPOUTENBLCTBA UMM CaaoBOro



Aoma TpeboBaHMsIM 3akoHoOaTeNbCTBa O rPagoCTPOUTENBHON AEATENbHOCTHU:

-B OpraH perunctpauumn npas;

-B OpraH ucnonHuTenbHon BnacTtn cybvekta Poccuickon ®egepauun, ynoiHOMOYEHHbIM Ha
OCyLLIeCTBMNEHMEe rocyfapCTBEHHOIO0 CTPOUTENBHOIO HaA30pa, B Criydae HanpasfeHUsl YKazaHHOoro
yBe4OMSIEHUS NO OCHOBaHWUIO, NpeaycMoTpeHHoMy nyHkToM 2.10.1 nogpasgena 2.10 pasgena 2
HacToswero AODMUHUCTPaTUBHOIO pernamMmeHTa;

-B (peiepanbHbI OpraH UCMOMHUTENbHOW BNAacTU, YNOSTHOMOYEHHbIN Ha OCYLLECTBEHME
rocygapCTBEHHOro 3eMernbHOro Haa3opa, opraH MecTHOro caMmoynpaBieHns, OCYLLECTBIIAIOLLMIA
MYHULUMNAaNbHbIN 3e€MeSbHbIN KOHTPOSIb, B Crydae HanpaBfeHusi yKa3aHHOro yBe4oMIIeHUs Mo
OCHOBaHuI0, NpeaycMoTpeHHoMy nyHkTamu 2.10.2 nnu 2.10.3 nogpasgena 2.10 pasgena 2
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa.

YBenomrieHve 3aaBuTens 0 NPUHATOM PeLLEHUN OCYLLIECTBIISETCHA YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM NULIOM YNpaBreHus

no >XenaHuo 3asBUTenNs:

- NINYHO;

- M0 NnouTe;

- Ha agpec 9NeKTPOHHOW NOYThl 3asBUTENS;

- N0 TeneqoHy;

- yepes ynosiHomodeHHbIn MOL| (npn Hannymm CornalueHnsa o B3auMOAENCTBUN)

- B ANEKTPOHHOM (popMe B NNYHLIN KabWHET 3asBuTend (Npu HanpasneHnn YBegoOMNeHns Yepes
PIIY/EMIY). B gaHHOM criydae JOKYMeHTbI roToBATCS B popmate pdf, nognuceisatotca
KBanMuLMpOBaHHOW 3NIEKTPOHHOW MOAMUCHI0 YNOMHOMOYEHHOIO JOMKHOCTHOrO nuua
YnpaBneHus.

YKasaHHble JOKYMEHTbI B hopMaTte 3reKTPOHHOro apxmBa zip, rar HanpaBnaATCA B MINYHbIN
KabunHeT 3aaBuTens.

MakcumansHasa NpogomKNTESNTbHOCTb aAMUHUCTPATUBHON NpoLeaypbl PaCCMOTPEHNUS
npeacTaBneHHbIX JOKYMEHTOB U MPUHATUS PeLLeHUs O Bbldaye YBeJOMSIEHUS O COOTBETCTBUM
UM O HECOOTBETCTBMM COCTaBnsaeT He bonee 3 (Tpex) pabounx gHeN.

3.4.3 CBegeHnsa 0 OOMKHOCTHOM nuue.

HOMKHOCTHLIMM NMLI@MK, OTBETCTBEHHBLIMU 3a BbINOSIHEHNE aaMUHUCTPATUBHbIX ENCTBUN,
BXOASALWMX B COCTaB agMUHUCTPATMBHOWN NpoLenypbl, ykasaHHbIX B NyHKTe 3.4.2 nogpasnena 3.4
pasgena 3 HacToswero AQMUHUCTPATUBHOIO pernaMmeHTa, aBnaTcs YNONTHOMOYEHHbIE Ha TO
AOJDKHOCTHbIE Nnyua YnpaBneHus.

3.4.4 Kpntepum NpUHATUS pPeLLEHUN.

Kputepmem npuHATUA pelleHns B paMmkax HacToswen agMMHUCTPaTUBHOW npoueaypbl sBnseTcs
OTCYTCTBME OCHOBaHUW AN BO3BpaTa YBeAOMIEHUSA U HanpasneHns YBeJoMMNeHus o
HEeCOOTBETCTBUM B COOTBETCTBUM C noapasaenom 2.10 pasgena 2 HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.4.5 Pe3ynbTaT agMUHUCTPATUBHOW NpoLeaypbl U NOPSLAOK nepefayn pesynbraTta.

- noAanucaHHoe YBeoMIeHe 0 COOTBETCTBUM.

- nognucaHHoe YBeaoMIeHne o0 HECOOTBETCTBUM.

3.4.6 Cnocob cumkcaumm pesynbraTta BbINOMHEHNUS aAMUHUCTPATUBHOM Npoueaypbl, B TOM YniCrne B
3I1EKTPOHHOM (hopMme.

Cnocobom dumkcauumn pesynbtata BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl ABnseTcs
perncTpauuns peeHns o NpeaocTaBneHNN MyHMLMNanbHOW ycnyrn Nnbo oTkase B
npegocTaBneHnn, NyTem NPUCBOEHNS PerMcTpaumoHHbIX HOMEpPOoB 1 AarT.

3.5 Bblgaya YBegoMneHnsa o COOTBETCTBUN NN YBELOMIIEHUSI O HECOOTBETCTBUM

3.5.1 OcHoBaHuWe Ansa Havana agMUHUCTPaTUBHOW Npoueaypbl:



OcHoBaHveM Ans Havana agMUHUCTPaTUBHOM Npoueaypbl ABNAETCA NOCTynfeHne
AOJHKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a NpUEM U perncTpaumio NnognnucaHHoro yBegoMsieHust o
COOTBETCTBUWN UITK O HECOOTBETCTBUM.

3.5.2 AoMunHMCTpaTuUBHas npoueaypa npegnosiaraeT cneagyowme agMMHUCTPaTUBHbIE OENCTBUS:
YNONHOMOYEHHOE OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUEM U perncTpauunio NoAnMCcaHHoro
yBEJOMIIEHUS O COOTBETCTBUUN UM O HECOOTBETCTBUN:

- perucTpupyeT B XXypHane pernctpauumn ysegoMeHuni;

- coobLLaeT 3aABUTENIO O TOTOBHOCTYU K Bblda4vye yBe4OMSIEHUS O COOTBETCTBUMN UN O
HEeCOOTBETCTBUY;

- HanpaenseT pesynbTaT NPeaocTaBeHNa MyHULMNANBHOW YCyru B YNOAHOMOYEHHbIM ML Ha
OyMaxHOM HOcUTENe UK B ANEKTPOHHOM Buzae (Npu nogayv YeBeaoMneHns B YNoSTHOMOYEHHbI
MOLL);

- BblJaeT NoAroToBMNEHHbIN JOKYMEHT 3asBUTENIO MO POCNUCH B rpadpe COOTBETCTBYHOLLErO
XypHana perucrpauuu;

- 3aHOCUT CBeEeHMUs O BblJaHHOM YBEeOMIEHNN O COOTBETCTBUN NI O HECOOTBETCTBUM B
aBTOMaTU3NPOBAHHYIO MyHULMNANbHYIO MH(POPMALNOHHYIO cucTemMy obecneyeHus
rpagoCTPOUTENbHON AEATENBHOCTM.

3aaBuTENIO BblJAETCH B ABYX 3K3eMmnnapax NoAroTOBNEHHOIo JOKYMEHTa.

OpavH ak3emMnnsap octaeTcs B YnpaBneHuu.

Bblgaya yBegomneHnsa o COOTBETCTBMM MU O HECOOTBETCTBUM NPOU3BOAUTCS NPU NpeabsBleHnmn
3asBUTENEM OOKYMEHTa, yOOCTOBEPAOLLEro ero IMYHOCTb, a B Criyvae Bblaayu NoAroToBNEHHOro
AOKYMEeHTa NpeacTaBUTENto 3asBUTENS - AOKYMEHTa, y4OCTOBEPSIOLWErO NMMYHOCTb
npeacTaBUTENs, U AOKYMEHTa, NOATBEPXKAAOLLErO ero npeacraBUTeNnbCKMe NosTHOMOYNS.

B cnyyae HeaBKM 3aaBuUTENS AN NONYyYeHUs yBeAOMIEHUA O COOTBETCTBUN UIK O
HECOOTBETCTBMU AOKYMEHTbI XPaHATCH B YNpaBneHuu B TeveHne OeCcaTu ner.

YBeomrieHne 0 COOTBETCTBMM aeT NpPaBo 3asiBUTESO OCYLLECTBIATbL CTPOUTENBCTBO UK
PEKOHCTPYKLUMIO 06 bEeKTa MHANMBNAYANBHOMO XUITULHOMO CTPOUTENBCTBA UM Ca40BOro AOMa B
COOTBETCTBUM C NapameTpamu, ykasaHHbIMW B YBEJOMIMEHUN B TEYEHUU AEeCATU NeT CO OHA
HanpaBfieHus 3asiBUTENEM Takoro YBegoMISIEHMS.

3asiBuTenb Bnpase 0TO3BaTb CBOE YBeAOMIIeHME Ha Ntobom aTane pacCMOTPEHNS AOKYMEHTOB A0
perncTpauun NnogrotToBAeHHOro yBe4OMMEHNA O COOTBETCTBMM UM O HECOOTBETCTBUMN.

OT3bIB YBegoMsieHnst 0popMIisieTCa MMCbMOM 3asBUTENS UM COOTBETCTBYIOLLEN 3anUCbio ero
odomumManbHOro nNpeacTaBUTeNs Ha NOANMUHHUKE paHee nodaHHoro YeegomneHus. MNpun atom
YBeaomneHusi octaeTcs B YNpaBrneHuu AOKYMEHTbI BO3BPALLAOTCH 3asiBUTENHO.

3.5.3 CBeeHnsa 0 OOMKHOCTHOM nuue.

[OSMKHOCTHBLIM NULOM, OTBETCTBEHHbIM 32 BbINOSTHEHNE aAMUHUCTPATUBHbLIX JEUCTBUNA, BXOOALLMX
B COCTaB agMWHUCTPATMBHOW NpoLenypbl, ykazaHHOM B nyHKTe 3.5.2 yacTtu 3.5 pasgena 3
HacTosiwero AODMUHUCTPaATMBHOIO pernamMeHTa, SBngeTcs cneunanuct otaena yyeTa
YupexneHus, B AOMKHOCTHbIE 06513aHHOCTM KOTOPOro BXOANUT BbINOSIHEHNE HACTOSALLEN
agMWHUCTPATUBHOW Npouenypsbl.

3.5.4 Kputepuu NnpuHATUS peLLeHuni.

Kputeprem npuHATUA pelleHnsa B paMKax HacToswen agMUHUCTPaTUBHOW npoueaypbl ABNseTcs
Hanu4yve NOANMCaHHOro pykoBoauTenem YnpasneHus paspeLleHns Ha CTpomTenbCTBO, TGO
noanNuUCcaHHOro pelleHns ob oTkase B NpefoCTaBeHM MyHULMNANbLHON YCIyrn.

3.5.5 Pe3ynbTaT agMMHUCTPATUBHOW NpoLeaypbl U NOPSLAOK nepefayn pesynbraTta.
Pes3ynbTatom BbINOSTHEHUS aAMUHUCTPATMBHOWN NpoLeaypbl ABASETCH Bblavya yBeAOMIIEHUS O
COOTBETCTBUMN UITN O HECOOTBETCTBUM.

3.5.6 Cnocob cumkcaumm pesynbrarta BbINOHEHNUS aAMUHUCTPATUBHOM Npoueaypbl, B TOM YniCrne B



31EKTPOHHOM (hopMme.

Cnocobom dumkcauumn pesynbtata BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl ABnseTcs
OTMETKa B XypHare ncxogswen KoppecnoHaeHumm YnpasneHus.

MakcumansHas Npo4OMKNTENbHOCTb JaHHON agMUHUCTPATUBHOW NpoLeaypbl COCTaBnseT OuH
OEHb.

3.6 lNopsagok ocyuwecTBNeHNs agMUHUCTPaTUBHBIX npoueayp (4enCTBUN) B 3NIEKTPOHHOM bopMme,
B TOM 4ncne c ucnonb3dosaHvem EMNrY v Prry.

3.6.1 MNopsgok 3anucu Ha npuem B YnpasneHue nocpeactsom PITY.

B uensx npegocraBneHns MyHUUMNANbHOM YyCNyru ocyLLecTBNAeTCS npMem 3asasuternen rno
npeaBapuTenbHOW 3anncu.

3anucb Ha npuem npoBoauTcs nocpeacteom PITY.

3asBuTENO NPegocTaBnsaeTcsa BO3MOXHOCTb 3anvcu B ntobble cBoBoAHbIE ANS npueMa aaty u
BpeMs B npeaesiax yCTaHOBMEHHOMO B YNpaBneHuu rpadmka npnemMa sasButenen.

YnpaeneHue He BnpaBe TpeboBaTb OT 3as8BUTENSA COBEPLUEHUS UHbIX AENCTBUI, KpOME
NPOXOXOEeHUS MAEHTUMPUKALUKN U ayTEHTUUKaALUN B COOTBETCTBUN C HOPMATUBHBLIMU NMPaBOBbIMU
aktamu Poccurckon defepaumm, ykasaHusa Lenu npuemMa, a Takke npeocrtaBfieHNa cBegeHun,
HeobXxoaMMbIX 4N pacyeTa ANUTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbin HeoBXxoaMMOo
3abpoHunpoBaTb A4ns npuema.

3.6.2 MNopspok hopmupoBaHnsa YeeooMNeHUs: NocpeacTBOM 3arnoSIHEHUS ero 3feKTPoOHHOM
dopwmbl Ha PIIIY, 6e3 Heob6xoaMMocTn 4ONONTHUTENbHOM Nodayvn B Kakon-nmbo nHom gpopme.

Ha PIIY pasmelatotrca obpasubl 3anosiHEHNS 3NEKTPOHHON (hopMbl YBeOOMMEHNS.
dopmaTHo-fiornyeckasi nposepka cpopMmpoBaHHOIO YBeAOMMNEHNS OCYLLECTBISAETCA
aBTOMaTU4YECKN NOCre 3anofIHEHUS 3asiBUTENEM KaXKAoro 13 nonen afekTpoHHon oopmsbl
YBenomrneHus. [pu BbIBNEHUM HEKOPPEKTHO 3arOfIHEHHOMO NOJIS ANIEKTPOHHOM (POPMBbI
YBeaomneHus 3asBuTernb YBEAOMNAETCSH O XapaKkTepe BbIABMEHHOM OWNBKN 1 nopsaake ee
yCTpaHeHusi NocpencTBOM MHGOPMALMOHHOIO COO0LLEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHOWN
dopme YBegoMIeHuUs.

Mpn hopmmpoBaHmn YBeaomneHunsa 3aasutento obecneunsaeTcs:

-BO3MOXXHOCTb KOMMPOBAHUS N COXPAHEHNSA YBEOOMIEHUS U UHbIX AOKYMEHTOB, yKa3aHHbIX B
nogpasgene 2.6 pasgena 2 HacToswero AQMUHUCTPATMBHOIO pernameHTa, HeobxoamMmbix Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCryru;

-BO3MOXXHOCTb NeYyaTu Ha ByMaKHOM HocuTene KOMMn 3neKTPOHHOW (hopMbl YBELOMIIEHMS;
-COXpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHYIO hopMy YBEOOMIEHNST 3HAYeHWI B Ntobom
MOMEHT MO XerlaHuIo 3asBUTENS, B TOM Y1CIe Npu BO3HUKHOBEHMM OLLIMBOK BBOAA M BO3BpaTe
AJ151 NOBTOPHOro BBOAA 3HAYEHUN B SNEKTPOHHYIO hopmy YBEeAOMMEHUS;

-3anofiHeHne nonen aneKTpoHHON opMbl YBeAOMIIEeHNS A0 Havana BBoga CBegeHUN
3asiIBUTENEM C UCNOMb30BaHMEM CBeAEHU, pa3MeLLeHHbIX B heaepanbHon cucteme ECUA n
cBefeHun, onybnukoBaHHbIX Ha PITY, B yacTu, kacalLwencsa csegeHnin, OTCYTCTBYHOLLMX B
ECUA;

-BO3MOXHOCTb BEPHYTbLCS Ha N0OON M3 3TANOB 3aMNONIHEHUS ANEKTPOHHOW POPMbI YBEAOMIEHNS
0e3 notepu paHee BBeAEHHOW MHGOpMaLK;

-BO3MOXHOCTb AocTyna 3assutens Ha PI1Y k paHee nogaHHbIM UM YBeAOMMEHUAM B TeYEeHUe He
MeHee OJHOro roa, a Takke YaCcTUYHO CPOPMUPOBAHHBIX 3aNPOCOB — B TEYEHNE He MeHee 3
(Tpex) mecsues.

CdopmumpoBaHHOe 1 nognucaHHoe YBeJoMMNeHue, U UHble AOKYMEHTbI, yKa3aHHble B nogpasgene
2.6 pasgena 2 HacTosiwero AAMUHUCTPATUBHOIO perriameHTa, Heobxogmmble ons
npegocTaBneHns MyHUUMNansHOM ycnyru, HanpaensgeTcsa B YnpasneHue nocpegcrsom PTY.
3.6.3 lNopsgok npyema u perucTpaumm YnpasneHnem YBeOOMITEHNUS N UHbIX JOKYMEHTOB,



Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANbHOW YCyri.

YnpaeneHne obecrneymBaeT NpMemM JOKYMEHTOB, HEOBX0AMMbIX ONA NpefocTaBneHuns
MYHULUMNANbHOW YCRyri.

Cpok peructpauumn YsegomneHnusi coctaensieT 1 (oanH) paboumin oeHb.

3aasuTento coobulaeTcsl MPUCBOEHHbIN YBEOOMMNEHUIO B 9N1EKTPOHHON dOPME YHUKambHbIN
HOMep, NO KOTOPOMY B COOTBETCTBYIOLLEM pa3aene PITY 3aasutento 6yaeTt npegocrasneHa
NMHopmaumnsa o xoae BbIMNOMHEHMS YKa3aHHOro 3anpoca.

Mprem n perncTpaumsi YeeaoMneHnsa OCyLLEeCTBISETCHA YNOSTHOMOYEHHbIM NNLOM, YNpaBneHus,
OTBETCTBEHHbLIM 3a NpueM 1 perncTpaumio 3anpoca Ha NnpegocTaBneHne yCryrn B 3feKTPOHHOMN
dopwme.

Mocne pernctpaumn YBeaomreHue HanpasnseTcs cneumanmnctom, OTBETCTBEHHbLIM 3a MPUEM U
peructpauuio YesegoMsieHust yrnosIHOMOYEHHOMY OOSHKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHON yCnyru.

lMocne npuHATUS YBeaoMMAeHNd, yNoTHOMOYEHHbIM AOMKHOCTHBIM TNLOM YNpaBneHus,
OTBETCTBEHHbIM 3a NpefoCcTaBneHne MyHUUMNansHOW yCnyru, ctatyc YBegoMIeHus 3asBuTens B
nn4yHom kabuHeTe Ha PITY obHoBNsieTCst 40 cTaTyca «MPUHSTOY.

3.6.4 MNony4eHune pesynbtaTta NpegocTaBneHns MyHULMMNansHOM yCyru.

B kauyecTBe pesynbTata npeaocTaBrneHnss MyHUUMnanbHOM yCryru 3asiBuTtenb no ero sblbopy
BrpaBe NonyynTb:

1) Npy HaNN4YMM TEXHMYECKON BO3MOXXHOCTW NOANUCAHHOE pa3peLleHne unm ysegomreHme ob
OoTKa3e B Bblaade paspelleHns B popme 3NeKTPOHHOro A0OKyMeHTa, NoAnnMcaHHoro
YNOMHOMOY€EHHbIM AOMKHOCTHBIM NIMLOM C Ucnosib3oBaHmem 3l1;

2) paspeLleHne unm MoTMBUPOBAaHHLIN OTKa3 B BblAave paspelueHnsa Ha BymMmaxkHOM HocuTene B
YnpasneHuv unu B ynornHomovyeHHom MoL.

3.6.5 Nony4yeHne cBeeHU O Xxo4e BbINOSHEHUS 3anpoca O NpeaoCcTaBIeHNN MyHULUNAaNbHON
ycnyru.

3aaBuTeNb NMEET BO3MOXHOCTb MOMyyYeHns HopMauumn o xoge npeaocTaBreHns
MYHULIMNANbHON YCNyri.

B cnyyae nogauun Yeegomnenus nocpenctsom PITY nHdopmaums o xoge npeaoctaBrneHns
MYHULMNAanNbHOM yCNyru HanpasnseTcsa 3asgBUTESIO MOCTe 3aBepLUeHNs BbINOSTHEHMS
COOTBETCTBYHOLLEro AENCTBUA C Ucnonb3oBaHus cpeacts PITY Ha agpec anekTpoOHHOM NoYThl, B
dopMe cMc-yBeAOMITEHNS MO BbIOOPY 3asBUTENS.

[Mpn NnpegocTaBNeHNN MyHULMMNANBLHOW YCNYru B 3N1IEKTPOHHOW (hOpMe 3asBUTESTO HanpaBnaeTcs:
1) yBegomMneHue o 3anucu Ha npuem;

2) yBejOMIIEHME O NpUeMe 1 pernctpaumm YBeaoMneHnsa n UHbIX 4OKYMEHTOB, HEOOXOANMbIX A5
npegocTaBneHns MyHULMNANsHOM YCNyru;

3) yBegomrieHme o Havane npoueaypbl NpeaocTaBneHns MyHULMNanbHOW yCryru;

4) yBeoOMIeHNEe 0 BO3MOXHOCTM MOMyYnTb YBEAOMIEHNE O COOTBETCTBUN NTMBO YBeaOMMEHUe O
HEeCOOTBETCTBUY;

3.6.6 OcyLuecTBneHME OLEHKN KavyecTBa NpeaocTaBneHns MyHULMNanbHOM YCyru.

3agaBuTenNb BripaBe OLEHUTb Ka4eCcTBO NpeaocTaBneHnsa MyHUUUNanbHOW YCyrn ¢ MOMOLLbIO
YCTPOWCTB NOABWXHOM pagnoTenedoHHON CBA3KU, NPU Harnn4mm TEXHUYECKON BO3MOXHOCTU C
ncnosnibdosaHnem PIIY, TepMuHanbHbIX YCTPOMUCTB, B COOTBETCTBUM C MNOCTAHOBSIEHMEM
MpasutenbctBa Poccurickon ®egepaumm ot 12.12.2012 Ne 1284 «O6 oueHke rpaxxgaHamu
a(PPeKTUBHOCTU AEATENBHOCTU PyKOBOAUTENEN TEPPUTOPUArbHbIX OpraHoB heaepanbHbIX
OpraHoB UCMOMHUTENBHOW BNacTu (MX CTPYKTYPHbIX NOAPa3aeneHnin) u TepputopmanbHbIX
OpraHoB rocyapCTBEHHbIX BHEOKKETHBLIX (POHA0B (MX perMoHanbHbIX OTAENEHUI) C y4eTOM
KayecTBa nNpegocTaBneHns MmN rocygapCTBEHHbIX YCIYr, a Takke 0 NPUMEHEHUN pe3ynbTaToB



YKa3aHHOW OLEHKM Kak OCHOBaHUS AN MPUHATUSA peLLeHU O JOCPOYHOM NpeKpaLLeHnm
NCNOJSTHEHUSA COOTBETCTBYIOLLMMUN PYKOBOAUTENAMUN CBOUX AOIMKHOCTHBIX 0BA3aHHOCTEN Y.

3.7 NepeyeHb agMUHUCTPATUBHBIX Npoueayp (4eNCTBUi), BbIMOMHAEMbIX
MHOrOyHKUNOHANbHbIMY LIeHTpaMu NpeaocTaBneHnst rocyaapCTBEHHbIX U MyHUUMMNANbHbIX
YCIyr.

3.7.1 NpepocTaBneHne MyHMLMNanbHOW YCyrm MHOrOyHKLUNOHaNbHbLIM LIEHTPOM BKIIOYaEeT B
cebs cnepgyowme agMMHUCTpPaTUBHBIE NpoLenypbl:

1) npyem YBeaoMreHus 1 MHbix JOKYMEHTOB, HeO6XoaMMbIX AN NnpeaocTaBneHns
MYHULUMNANbHOW YCnyru;

2) Bblgaya rpaxgaHunHy pesynbTaTta npeaocTaBneHns MyHUUunanbHoOM ycrnyrn, B TOM Ynucne
Bbldaya JOKYMEHTOB Ha ByMaXXHOM HocuTerne, NogTBepXOatoLmnX coaepXaHne areKTPOHHbIX
AOKYMEHTOB, HarnpasneHHbix B MOL| no pesynbtaTtam npegoctasrieHns MyHULMNAnsHOW yCnyru
YnpaBneHnewMm, a Takke Bblgada AOKYMEHTOB, BKIOYasa CocTaBneHne Ha GyMaxHoM Hocutene v
3aBepeHne BbINNCOK N3 MHPOPMAaLUMOHHbLIX CUCTEM OpPraHoB, NPefoCTaBnsaLWUX MyHUUMNansHbIe
ycnyru;

3) nocynebHoe (BHecyaebHoe) obxanoBaHue pelleHnn n gencteun (6bespencramns)
MHOIrOYHKUNOHANbHbLIX LLIEHTPOB U UX PabOTHUKOB.

3.7.2 OcobeHHOCTN BbINONHEHNA aAMUHUCTPATUBHBIX Npoueayp MHOroyHKLUNOHANbHBIMU
LeHTpamu.

OcHoBaHveM ansa Havana agMMHUCTpPaTUBHOM Npoueaypbl ABNSeTca Nu4Hoe obpalleHue
rpaxgaHuHa ¢ YBegoMreHUneM 1 OKyMeHTaMu, HeobxoanumbiMun AN npegoctaBneHus
MYHULMNANbHOW ycnyru, B to6on MHOroyHKUMOHanbHbINM LIEHTP B Npedenax Tepputopum
Poccuiickon ®egepaumn no BbIGOpy rpakgaHMHa He3aBMCUMO OT ero MecTa XUTernbCTBa, MecTa
npebbiBaHUA, MecTa (DakTUYECKOro NPpoOXMBaHUA B Cny4vae, ecnv Mexay AoMUHUCTpaumen,
npegocTaBnAwLLE MyHULMNANBHYIO YCNYTY, U MHOFO(OYHKLMOHANbHBIM LEHTPOM 3aKNio4eHO
cornaileHue o B3aMMmoaencTBun 1 nogaya ykasaHHOro YeseoMneHusi npegycMoTpeHa nepevyHemM
MYHULMNAnNbHbIX YCNyr, NpefocTaBnseMblX B MHOrOYHKLUMOHANbHOM LEeHTpe, NpeayCcMOTPEHHbIM
cornalleHuem.

MpaxpgaHe moryT obpallatbes nyTem nogadm YBegoMreHUss B MHOTO(YHKLUNOHANbHbLIN LEHTP
HernocpeacTBEHHO, Yepes nNpeacTtaBuTens.

B cnyyae nogayn YBeqoMneHnsa n JOKYMEHTOB, HEOBX0AUMbIX AN NpeaoCcTaBneHus
MYHULMNANbHON yCnyru, 06a3aHHOCTb MO NpeaCcTaBIeHNIo KOTOPbIX BO3MOXeEHa Ha rpaxxaaHuHa,
Yyepe3 MHOroyHKUMOHAarbHbIN LEHTP AHeM obpalleHus 3a npeaocTaBneHneM MyHULUnanbHoOm
yCrnyru cuMtaeTcs gata npuema YBeaomneHuss MHOrogyHKUNOHaNbHbIM LLIEHTPOM.
YBegomrneHve v OKYMeHTbl, Heobxoaumble A58 NonyYeHNa MyHMUMnanbHOn ycnyru, MoryT ObiTb
npeacTraBneHbl MHOrOMYHKUMOHArNbHbIM LLEHTPOM B 3N1EKTPOHHOM BUAE MO 3alUMLLEHHbIM
KaHanam CBs131, 3aBepeHHble YCUITEHHOW KBannuUUMpOBaHHOW 3N1EKTPOHHOW nognuceto. MNpu
3TOM OpUrMHanbl Ha3BaHHbIX YBEOOMMNEHUA N AOKYMEHTOB Ha ByMaXKHbIX HOCUTENSIX B
YnpaBneHve He nNpeacTaBnsoTCS.

1) AoMnHUCTpaTMBHaA npoueaypa no npuemy YBegoMMAEHUs U UHbIX LOKYMEHTOB, HEOBXOANMbIX
ANA npefocTaBneHns MyHUUMNansHOM yCnyri.

Mpn noctynnenun Yesegomnenus cneyunanuct MOL| B oeHb ero nocTynneHns:

- yOOCTOBEpSET NMIMYHOCTb 3a8BUTENS U NPOBEPSIET €ro NOSIHOMOYNSA, NPaBUSbHOCTb 3aNoSTHEHUSA
YBeaomrneHus 1 nepeveHb npunaraembix K YBeLOMMNeHN0 JOKYMEHTOB;

- perucTpupyeT YBeAOMINEeHNe 1 npunaraemble K HeMy JOKYMEHTbI B aBTOMaTU3NPOBaHHOM
nHdopmaumnoHHon cucteme ANC «MdL» (nanee — AUUC «MDLL») c aBTOMaTMYECKMM
NPUCBOEHMEM eMY MEePCOHarnbHOro permcTpaunoHHOro HOMepa;

- BblJaeT 3asABUTESO PacnumcKy O npueme YBeAOMMNEHUA N JOKYMEHTOB K PACCMOTPEHUIO C



ykaszaHnem OO cneumnanucrta, NpuHABLLErO YBeAOMIEHNE, AaTbl NpUemMa, Cpoka oka3aHus
YCIyr1, KOHTaKTOB YNpasreHus;

MakcumManbHbIA CPOK BbINONMHEHUS AeNCTBUA 15 MUHYT.

- HanpaBnsieT B Te4eHne 1 (ogHoro) paboyero gHsS B YnpaBreHne OTCKaHMPOBaHHbIN ob6pa3
YBegomneHus o npegocTaBneHnn MyHULMNanbHoOW yCcnyru B popmaTe CKaHMPOBaHHbIX
3NeKTPOHHbIX 06pa3zo. (JPG).

MakcmManbHbIN CPOK BbINOMHEHUS AeNCTBUA 15 MUHYT.

OpwuruHan YBegomrneHus ¢ NpunoXeHneMm JOKYMEHTOB nepegaeTcs B TedeHne AByX pabounx
AHeWn 3arnpoca U JOKYMEHTOB O NpefocTaBrieHMn MyHuuunansHom yenyrm us MoL B YnpasneHuve
no peecTpy npuema-nepenayn JOKYMeEHTOB.

B cnyyae nogayv gokymeHTOB B YnpasneHue nocpeactsom MOLL cneunanuet ML,
OCYLLECTBNALWNA NPpUeM JOKYMEHTOB, NpeacTaBNeHHbIX AN NoslyYeHnss MyHULmunanbHON
yCrnyru, BbINOMHAET cnefyowime AenCTBUS:

- onpegenseT npegMeT obpalleHus;

- MPOBOAMT NPOBEPKY MOSTHOMOYMM NnLa, NOAAOLWEro JOKYMEHThI;

- MPOBOAMT NPOBEPKY NPaBUIBHOCTM 3aMofTHEHMS 3anpoca;

- OCYLLEeCTBIISeT CKaHMpOBaHMe NpeacTaBlieHHbIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Ao,
BCE JOKYMEHTbl KOTOPOro CBA3bIBAKOTCA €4MHbIM YHUKANbHbIM NOEHTU(UKALMOHHBIM KOOOM,
NO3BOMSOLWNUM YCTAHOBUTL NPUHAANEXHOCTb JOKYMEHTOB KOHKPETHOMY 3asBUTENO N BUAY
obpalleHnsa 3a MyHUUmMnansLHOW yCryrowm;

- 3aBepHAeT ANEeKTPOHHOE ero CBOeW 3NeKTPOHHOM noanuceto (ganee — 3l);

- HanpasnseT KonMM JOKYMEHTOB M peecTp AOKYMEHTOB B YNpasrieHue:

* B 9NIeKTPOHHOM BuAe (B COCTaBe NakeToB 3IEKTPOHHbIX Aen) B AeHb obpalleHns 3asaBuTens B
MoLY;

* Ha ByMaXkHbIX HocUTensaXx (B criydae Heob6xoaMMoCcTn 0b6s1I3aTenNbHOro NpeaocTaBeHns
OpPUrMHANoOB AOKYMEHTOB) — B TeyeHue 3 (Tpex) pabounx gHen co AHS obpalleHns 3assBuTtens B
M®L| nocpeacTBOM KypbepcKon CBSA3W, C COCTaBIIEHMEM ONUCK NepefaBaeMblX JOKYMEHTOB, C
yKasaHueM aatbl, Konu4ecTsa NncToB, paMunnm, OSMKHOCTU U NOANUCAHHbIE YNOSTHOMOYEHHbIM
cneumanuctoMm MOLL.

2) AoMUHUCTpaTMBHasA npoueaypa no Bblgaye rpaxgaHnHy pesyrnbTaTa npeaocTaBneHns
MYHULMNAnNbHON YCNyru, B TOM YMcCe Bbldaye JOKYMEHTOB Ha ByMaXXHOM HocuTerne,
noaTBepX4atoLLnX coaep)XaHue 3NeKTPOHHbIX JOKYMEHTOB, HanpaBrneHHbIX B
MHOrOOYHKLUNOHAamNbHbLIW LIEHTP MO pe3yrnbTaTtaM npeocTaBneHns MyHULMNansHOM ycnyrm
agMUHUCTPpaUMeEn, a Takke Bblgavya AOKYMEHTOB, BKNOYas cocTaBneHne Ha bymaxxHoM Hocutene.
Mpu ykasaHuu 3aaBuUTENEM MecTa Nosly4eHus oTeeTa (pesynbTara npefocTaBneHus
MyHUUMNaneHou ycnyrn) nocpeactsoMm MOLL 4OomKHOCTHOE NULO agMUHUCTpaUmn,
OTBETCTBEHHOE 3a BbIMOSTHEHME aAMUHUCTPATUBHOWN Npouenypbl, HanpaeBnseT Heobxoanmble
AOKYMEHTbI (CnpaBKku, NMCbMa, peLleHns u apyrme AokyMmeHTtbl) B MOL| ana ux nocneaytowen
nepegaydv 3asBUTENIO B 3NEKTPOHHOM Buae 1 (unu) Ha GyMmaxHoM HocuTene B TeyeHue 1
(ogHoro) pabo4yero oHsS CO OHSA NPUHATUSA peLleHns o npeaocTaBneHmMm (oTkase B
npegocTaBneHnn) 3asaBUTENO YCyru.

YKasaHHble B HACTOALLEM NYHKTE AOKYMEHTbI HanpasnaTca B MOL| He no3gHee paboyero aHs
OKOHYaHWA cpoka NpeaocTaBneHNs MyHULMNANbLHOM YCryri.

Cneumnanuct MOLL, oTBETCTBEHHbIN 3a BblAady AOKYMEHTOB, MOMYyYeHHbIX OT AgMUHUCTpaLmMu No
pesyrnbTatam pacCMOTPEHUs NpeaCcTaBreHHbIX 3asBUTENEM JOKYMEHTOB, B €Hb MX MOMy4YeHus
OT agMUHUCTPaLMM coobLLaeT 3asBUTENIO O NPUHATOM peLLeHun No TenedoHy (C 3anucblo Aatbl 1
BpeMeHU TenedOoHHOro 3BOHKa), a Takke 0 BO3MOXXHOCTM Nosty4yeHns JokymeHTos B MOL.

Mpun obpaleHnn rpakgaHnHa 3a Bblgaden pesynbtaTta BbINOMHEHUS MyHULUNANbHOW YCIyrn



paboOTHNK MHOrOOYHKLIMOHANbHOMO LEeHTpa NOCPeACTBOM CUCTEMbI MEXBEOOMCTBEHHOMO
3IEKTPOHHOro B3aMMoAeNCTBUA (hopMupyeT MeXBEAOMCTBEHHbIN 3anNpoc U B PEXUME «OHMaNH»
(MpY HaNMMuUMN TEXHNYECKOM BO3MOXHOCTU) NonyyaeT oTBeT. PacrneyaTbiBaeT, CTaBUT LUTaMI
MHOIOQOYHKLMOHAbHOroO LeHTpa 1 neyaTb, 3aBepaeT NOANUCHIO C ee paclungposkon. Bpyvaet
AOKYMEHT rpaxkgaHunHy (NpeacraBuUTeNto rpaxkgaHuHa).

3.8 JocynebHoe (BHecyaoebHoe) obxanoBaHme pelleHnin n genctesnin (6esgencTams) npu
npegocTaBneHnn ycryru B YrnpaseHnn, B 3N1EKTPOHHON bopMe, B MHOTODYHKLMOHASTbHbIX
LeHTpax OCyLLEeCTBSETCA B Nopsake, NpegyCMOTPEHHOM pasfesioMm S5 HacTosLwero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.9 NMopsaok ncnpasneHns JoNyLEeHHbIX OneYyaToK 1 OLLMBOK B BblJAHHbIX B pe3ynbtarte
npegoCcTaBNeHNs MyHULMNANbHOM YCNyrn AOKYyMEHTaXx.

B cnyyae BbisiBneHus 3agaBmTenemM B Nosly4eHHOM AOKYMEHTE onedaTok 1 (Mnu) ownbok,
3aaBuUTenNb NpeacTaBnseT B YnpaBneHue 3asasneHme 00 ncnpaBneHnmn Takmx oneyvyaTok n (unm)
OLINBOK, B KOTOPOM YKa3bIBaOTCA PEKBU3UTLI BblAAHHOMO JOKYMEHTA.

YNONHOMOYEHHbIM CNeumanncT, B CPOK, He npesblwakwmin 3 (Tpex) paboumnx gHen ¢ MOMeHTa
NOCTYNSIEHNS COOTBETCTBYIOLLErO 3asiBfIEHUS, NPOBOAMT NPOBEPKY YKa3aHHbIX B 3a8BMEHUM
cBeeHUn.

B cnyyae BbIsiBNeHns JoNyLEeHHbIX oneYvaTok 1 (unu) owmnbokK B Bbl4aHHbIX B pe3ynbrate
npeaocTaBneHnsa MyHULMNANbHOW YyCyrn JOKYMeHTaxX, YNOSIHOMOYEHHbIN crneumanucT
OCYyLLEeCTBNHAeT Bblaayvy UcrnpasfeHHbIX JOKYMEHTOB B CPOK, He npeBbiwakwmmn 5 (natn) paboumnx
AHEen ¢ MOMeHTa NOCTYNMNEeHUs COOTBETCTBYHOLLErO 3asiBlEHNS.

4. ®opMbl KOHTPONSA 32 UCMNONTHEHNEM agMUHUCTPATUBHOMO pernamMmeHTa

4.1 NopsiAoK OCyLLEeCTBIEHMS TEKYLLIErO KOHTPONS 3a cobntogeHnemM 1 NCnosTHEHNEM
OTBETCTBEHHbLIMWN JOMMKHOCTHLIMW NMLLAMU NOMOXEHUN aiMUHUCTPATUBHOIO perfiaMeHTa uU UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBaKLWmx TpeboBaHMs K NpeaocTaBneHmto
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLUEHUN.

TeKyLnin KOHTPOIb 3a COBMIOAEHNEM N NCNONTHEHNEM NOSNOXEHUIN perfnaMmeHTa U UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBaLWmx TpeboBaHMs K NpeaoCcTaBneHmto
MYHULMNANbHOW YCyru, OCyLeCcTBNAETCS pykoBoagUTeneM YnpaBneHus, OoTBETCTBEHHbLIM 3a
opraHusaumto paboTbl N0 NPESOCTABEHNIO MyHULMNANbHOW YCIYTW.

TeKyLMn KOHTPOSb OCYLLECTBISETCS pykoBoauTenem YnpasneHus nytem nposefeHns NpoBepokK
coBOAEHNSA U UCMIONHEHUS NOSTOXKEHUIN perfiameHTa U MHbIX HOPMaTMBHbIX MPAaBOBbLIX aKTOB,
yCTaHaBnmBatoLwmx TpedoBaHnsA K NpefoCTaBneHN0 MyHULMNANbLHOW YCRyTi.

4.2 TNopsaoK 1 NepuognyHOCTb OCYLLECTBEHUSA MNNAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK NOSTHOTHLI U
KayecTBa NpegocTaBneHns MyHULMnansHOM yCnyr, B TOM YMcrie nopsigok 1 oopmbl KOHTPOIS 3a
NOSTHOTOM 1 Ka4eCTBOM NpefoCTaBfeHNUss MyHULUMNANbLHOW YCIyri.

KoHTponb 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBreHns MyHULMNAnsHOW YCyru ocyLlecTBnaeTcs
B hopmax:

1) npoBefeHWs NNaHOBbIX NPOBEPOK;

2) paccMoTpeHusa xanob Ha aencrteus (6e3aencTeme) 4OMKHOCTHBIX ML, agMUHUCTPaLnn
EnmnsoBckoro ropoackoro nocesnieHnsi, OTBETCTBEHHbIX 3a NpefoCcTaBieHne MyHUUMnansHON
ycnyru.

B uensax ocylecTBNeHNs KOHTPONSA 3a NOMHOTOM M KAa4eCTBOM NpeaocTaBneHnss MyHUUunanbsHom
yCcnyrn NpoBOAATCA NfaHOBbIE N BHEMMAHOBLIE NPOBEPKN. NNaHoBbIE U BHEMNTAHOBLIE NPOBEPKN
NPOBOAATCH HAa OCHOBaHUM pacnopaauTenbHbIX JOKYMEHTOB pyKkoBoaMTeNnsa YnpasneHus.
[MpoBepKM OCYLLECTBAIOTCA C LIeNblo BbISIBIIEHUS U YCTPaHEHUS HAPYLUEHUIA Mpu
npegocTaBneHnn MyHuumnansHon ycnyrn. lNMpn npoBepke MOryT paccmaTpuBaTbCsi BCe BOMPOCHI,
CBsi3aHHble C NpeJocTaBneHneM MyHUUUnanbHOW yCryrn (KOMMNIeKCHbIe NMPOBEPKU), UIn



OTAENbHbIA BONPOC, CBA3aHHbIV C NpeaocTaBneHnemM MyHULMNanbHON ycnyru (tTemaTnyeckme
nposepkn). NpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHON Xanobe 3asaBuTens.
BHennaHoBble NpOBEPKN NPOBOAATCS B CBA3U C NPOBEPKON YCTPAHEHUS paHEE BbISBMIEHHbIX
HapyLleHUn aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nonyyeHus xanob saasurenen
Ha genctena (6e3nencTBme) JOIMKHOCTHBIX NUL, agMUHUCTpaumMm Enn3oBckoro ropoackoro
noceneHus, OTBETCTBEHHbIX 3a NpeaoCTaBNeHNE MyHMLUMNANbHbIX YCNYT.

4.3 OTBETCTBEHHOCTb AOMKHOCTHbIX N aAMUHUCTpaLmn EnnsoBckoro ropoackoro noceneHns u
WHbIX PabOTHUKOB 3a peLLeHnsa n oencTeus (besgenctame), NnpuHMMaemsble (oCyLecTBRAsieMbIe)
UMK B XO4€e NpefoCTaBneHns MyHULMNAnbHOM YCyru.

Mo pesynbTaTam NpoBeAEHHbIX MPOBEPOK, B Cyyae BbIABNEHUS HapyLLeHUn cobnogeHns
NOSOXEHNN pernamMmeHTa, BUHOBHbIE JOMKHOCTHbIE NLA HECYT NepPCOHarbHYy OTBETCTBEHHOCTb
3a pelueHus u gencteus (besgencrane), NPUHMMaeMble B XO4€e NpefoCTaBneHns MyHULMNANsHOM
yCnyru.

lMepcoHanbHasi OTBETCTBEHHOCTb JOMMKHOCTHbIX NINL, 3aKpennaeTcs B JOMKHOCTHBIX MHCTPYKLUMNAX
B COOTBETCTBMM C TpeboBaHNAMM 3akoHoaaTenscTBa Poccunckon ®epepawmm um
3akoHogaTenbcTBa Kamyartckoro kpas.

4.4 TonoxeHus, xapaktepuaytome TpeboBaHus K Nopaaky u oopmam KOHTPOns 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YACIE CO CTOPOHbI rpaXkaaH, U3 o6begnHeHnn
N opraHu3sauun.

KoHTponb 3a npegoctasneHneM MyHUUmMnNanbHOM YCryrn, B TOM YMCHEe CO CTOPOHbI rpaxaaH, nx
ob6bearHEeHN 1 opraHu3auuin, ocyLLeCcTBASeTCA NOCPeACTBOM Nybnvkaumm ceegeHnii o
AeATenbHOCTM aAMUHUCTPauun EnMsoBckoro ropoackoro nocenenns, nonyvyeHns rpaxxgaHamu, ux
00beANHEHNAMM 1 OpraHn3aumsaIMn akTyanbHOMW, MOAHOW U JOCTOBEPHON MHGOPMaLUKM O Nopsiake
npeaocTaBneHnss MyHULMNansHoM ycnyrn n obecnevyeHns BO3MOXHOCTU gocyaebHoro
(BHecynebHoro) paccmMoTpeHust xanoo.

5. locyaebHoe (BHecyaebHoe) obxanosaHue 3asiBUTENeEM peLleHnii n gencTeum (6es3gencrams)
opraHa, npefocTaBnsAloLWLEero MyHUUUnansHy ycnyry, AOMKHOCTHOrO nuua opraHa,
npegocTaBnALLIErOo MyHULMNANBHYIO YCNyry, MMb60 MyHUUMNANbHOMO CriyXallero,
MHOrOYHKLMOHANBLHOrO LieHTpa, paboTHNKa MHOrOMYHKLIMOHAIbHOTO LIEHTPa, a Takke
opraH1M3aunn, oCyLLEeCTBASOLWNX YHKLUN NO NpeoCTaBNeHUI0 rocy4apCTBEHHbIX UM
MYHULMNANbHbIX YCNYr, U1 ux paboTHNKOB

5.1 NHdopmauusa gna sanHTepecoBaHHbIX Nnuy 06 ux npaese Ha gocynebHoe (BHecyaebHoe)
obxxanoBaHue aencTeun (6esgencTens) 1 (MUNN) peLleHnn, NPUHATBIX (OCYLLECTBIEHHbIX) B X0a4e
npeaocTaBneHnsa MyHULMNAaNnbHOW yCyru.

5.1.1 MNpaBo 3aaBuTens nogatb Xxanoby Ha peleHus n genctena (6e3nencTems) opraHa,
npeaoCcTaBnAwLLIErOo MyHULUMNANBLHYO YCNyry, AOMKHOCTHOIO Nuua opraHa, NnpeaocTaBnsoLwero
MYHULMNANbHYO yCryry, Mbo MyHUUUNANbHOro cnyxawero, MHOroyHKUNOHANbHOro LIeHTpa,
paboTHMKa MHOrOgYHKLIMOHAITbHOIO LIEHTPa, a Takke opraHnsaumi, OCyLLeCTBNAIOWNX PYHKLNN
Nno NpeaoCTaBfeHNIO rOCYAapCTBEHHbIX UM MyHULUNANBHBLIX YCAYT, U NX paboOTHUKOB.
3aaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMCHEe B CeAyLmMX cnyyasx:

1) HapyLleHne cpoka permcTpaumm 3anpoca 3asaBuTens o npefocTaBneHu MyHUuunansHom
yCnyru;

2) HapyLLeHne cpoka NpeaocTaBeHnsa MyHUUMNanbHON yCnyru;

3) TpeboBaHue y 3aaBUTeNa AOKYMEHTOB U1 MHopmaumnm NMbo ocyLLecTBNeHNs AeACTBUN,
npeacTaBneHne nnun ocyLLecTBeHne KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPABOBbLIMU
aktamu Poccurckon deneparmm, HopmaTMBHBIMU MPaBOBbIMU akTaMmn KamyaTcKoro Kpas,
MYHMLMNANbHbIMK NPABOBbIMK akTamun Ansi Npe4oCTaBneHns MyHULMNAnbHOM YCyru;

4) oTka3 B npuemMe AOKYMEHTOB, NpefocTaBreHne KOTopbIX NpeaycMoTPeHO HOPMaTUBHbLIMU



npaBoBbIMKW akTamu Poccurckon deneparmm, HopmaTMBHbIMU NMPaBoOBbIMU akTamu KamyaTckoro
Kpad, MyHUUUNanbHbIMM NPaBOBbIMU akTamu AN NpegoCcTaBNeHns MyHULMNAnsHOM yCnyru, y
3asBuUTens;

5) oTka3 B npegocTaBneHnn MyHULMNAanbHOW yCyrn, eCriv OCHOBaHUSA OTKa3a He NpeayCMOTPEHbI
deaepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccunckon degepaumm HopMaTMBHLIMU NPaBOBbIMK akTamu KamyaTckoro
Kpasi, MyHMuunanbHbIMU NPaBoOBbIMU aKTaMu;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAoCTaBEHUN MYHULMNATbHOW YCyrn nnathl, He
npegycMOTPEeHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMK akTammn KamyaTcKoro kpasi, MyHUUMnanbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpeoCTaBAILWEro MyHUUMNanNbHy yCnyry, AOSHKHOCTHOrO fnua opraHa,
npegoCcTaBNAILWEro MyHUUMNaNbHy yCryry B UCNpaBneHnmn AonyLweHHbIX UMW oneyaTok n
OWNBOK B BblAaHHbIX B pe3ynbTaTe NpeAocTaBNeHNs MyHULMNanbLHOM yCrnyrn 4OKyMeHTax nmbo
HapyLLeHMe YCTaHOBIEHHOIO CPOKa Takux UCnpaBreHni;

8) HapyLLeHue cpoka unu nopsiaka Bbldavym AOKYMEHTOB MO pe3ynbTaTtaM npefocTaBneHus
MYHULMNANbHON yCnyru;

9) npuocTaHoBMEHNE NPefOCTaBNEHUS MyHULUMNANBHOW YCNYrn, eCrl OCHOBaHUS
NPUOCTaHOBMNEHNA He NpeyCMOTPeHbl peaepanbHbIMU 3aKoHaMU Y MPUHATBIMU B COOTBETCTBUN
C HAMM MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMKU akTamu Poccunckon degepaumm, 3akoHamu U UHbIMA
HOPMaTUBHbBIMW NPaBOBbIMU akTaMy KaMyaTCKOro Kpasi, MyHuLmMnasnbHbIMU NPaBoBbLIMU akTaMu;
10) TpeboBaHue y 3asBUTENNA NPy NPEeAOCTaBAEHUM MyHULMNANBHOW YCIYrn AOKYMEHTOB U
WMHopmauun, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTL KOTOPbIX HE YKa3blBanuncb npu
nepBoHa4anbHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOBX0aMMbIX ONA NpefocTaBneHuns
MyHULMNanbHON ycnyru, nubo B npegocTaBneHnn MyHULMNAnbHOM YCNyru, 3a UCKITIOYEHNEM
crneaylowmnx cnyyaes:

a) nameHeHne TpeboBaHU HOPMATUBHBLIX NPABOBbLIX aKTOB, KacaloLMXCs NpeaocTaBneHns
MYHULUMNANbHOW yCnyru, nocne nepBoHavanbHON nogayv YeegoMIeHu s,

6) Hannume ownbBOK B YBEOOMIEHUM U OKYMEHTAX, NoAaHHbIX 3asBuTenem nocne
nepBoHa4anbHOro oTkasa B npyemMe 4OKYMEHTOB, HEOB6XOANMbIX OS5 NpeAoCTaBneHns
MyHMLMNanbHON ycnyru, nMbo B NpegocTaBNeHnn MyHULMNAnbHON YCNYrn U HE BKIOYEHHbIX B
npeacTaBneHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) UCTEYEHMNE CpOKa AENCTBUSA JOKYMEHTOB U N3MeHeHne nHpopmaumm nocne
nepBOHaYanbHOro oTkasa B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NpeaoCTaBeHns
MYHULMNANbHON ycnyru, nubo B npegocTaBNeHnn MyHULMNAanbHON YCNyru;

r) BblsiBfieHWE AOKYMEHTaNbHO NoATBEPXAEHHOro dhakTa (Mpr3HaKoB) OLNMBOYHOIO Un
NPOTUBONPAaBHOIO AenCTBUA (6e30encTBms) AOMKHOCTHOMO Nnua opraHa, NpeaoCcTaBnsaioLwero
MYHULMNANbHYO YCryry, MyHULMNAnbHOro cryallero, npy nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HEOB6X0AUMbBIX A5 NpeAocTaBneHnsa MyHuuunanbHon ycnyru, nméo B
npegocTaBneHnn MyHUUMNAanNsLHOW yCnyrn, 0 4Yem B NMCbMEHHOM Buze 3a NoAnuchbio
PYKOBOAUTENSA OpraHa, NpegoCcTaBaoLWero MyHMUMNanbHy YCryry, npy nepBoHavyanbHOM
oTKase B npuemMe JOKYMEHTOB, HEOBX0AUMbIX ANs NpeaocTaBneHnsa MyHUUUNnanbHOW yCnyru,
yBEAOMIISIETCA 3aABUTENb, @ TaKKe NMPUHOCATCS U3BUHEHWS 3a LOCTaBMNeHHble HeynobCTBa.

5.2 OpraHbl agMuMHUCTpaumm EnNn3oBCcKOro ropogckoro NoceneHns U ynosIHoOMOYEeHHbIe Ha
paccMOTpeHue xanobbl nuua, KOTopbIM MOXET BbITb HanpasreHa xanoba 3assuTens B
pocynebHom (BHecynebHOM) nopsiake.

5.2.1 XKano6a nogaeTtcsa B opraH, NpeAoCTaBnsaWmMiA MyHULunanbHyto yenyry. XKanobbl Ha
AENCTBUS AOSMKHOCTHBLIX L, YNONHOMOYEHHbIX Ha UCMOMHEHNE afMUHUCTPATUBHBIX ENCTBUN,
nogatoTca Ha ums [nasbl agMUHUCTpaLMmM ENnM3oBCKOro ropoackoro noceneHus.



YKanoba moxeT 6bITb HanpasneHa no No4vTe, Mo 3NEKTPOHHON NOYTE, C UCMOSIb30BAHNEM CETU
NHTepHeT Yyepes oduymnanbHbii cant agMUHUCTpaLumK, Yepes noptan PeaepansHon
nHdopmauunoHHomn cucteMsbl «[docyaebHoe obxanosaHune» (do.gosuslugi.ru), a Takke MOXeT BbITb
NPUHATa NPU IMYHOM NpUeme 3aaBuUTenS.

>Kanoba gormkHa coaepxartb:

-HaMeHOBaHMe opraHa NpeaoCTaBMBLUETO MYHULMNAMbHYIO YCIyry, AOSMKHOCTHOrO nvua oprata,
npeaocTaBnAwLLIErOo MyHULUMNANBHYIO YCNYry, MM60 MyHUUMNANbHOMO CriyXallero, peLeHns u
aencteus (besgenctane) KOTopblx obxanyTcs;

-hamunuio, UMs, 0OTYECTBO (MocneaHee — Npu HanMyuKn), CBeeHNa 0 MecTe XUTenbCTBa
3aaButens — mandeckoro nuua NMbo HanmeHoBaHe, CBEAEHNSI O MeCTEe HaxXoXAeHUs
3aABUTENS — OPUANYECKOro NnLa, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpoHHOM NoYThl (MPY HaNMyuKn) N NOYTOBLIN agpec, N0 KOTOPbIM AOSMKEH ObiTh
HanpasrieH OTBET 3asiBUTENIO;

-cBefieHnst 06 obxanyemblx pelleHusx n gencteusx (besgencTenmn) opraHa, npegocTaBnsaoLWero
MYHMLMNANbHYO YCRyry, OOMMKHOCTHOrO fvua opraHa, NpeocTaBnsatowWwero MyHUUMNanbHyo
ycrnyry, cneyuanucra opraHa, npeJocTaBfsioWwero MyHMLMNanbHy YCnyry;

-A0BOAbI, HA OCHOBAHUWN KOTOPLIX 3asiBUTENb HE COrfaceH C peLleHnem n JencTenem
(6besnencTternem) opraHa, NpeaoCcTaBnALLEro MyHUUUNanbHy0 yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnAlLLEro MyHULUMNANbHYO yCnyry, cneuManncTa opraHa, npefocTaBuBLLETO
MYyHUUMNanbHYyo ycnyry. 3assutenem MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (MPpU Hanu4um),
noaTreepxaatoLLime AoBOAbl 3aaBUTENs, NMMBO NX Konuu.

B cnyyae Heob6xoanmocTu B NoATBEPXAEHNE CBOMX JOBOAOB 3asiBUTENb npunaraeT K
nMcbMeHHOMY obpalleHunto (kanobe) JOKYMEeHTbl U MaTepuarbl IM6O UX KOMuu.

5.2.2 Cpoku paccMoTpeHUs xanobsbl.

YKanoba, noctynueLuas B agMUHUCTpaLMIO ENM30BCKOro ropoackoro noceneHns, NoAnexuT
perncTpauun He No3aHee cnepfytowlero paboyero AHA Co OHA ee NOCTYNeHUs.

YKanoba noanexuT paccMOTPEHMIO YNONHOMOYEHHBIM AOMKHOCTHBLIM JIULIOM, HaAEeNEeHHbIM
NMOSTHOMOYMSIMI MO PACCMOTPEHUIO Xanobbl, B Te4eHne natHaguatn paboymx aHen co OHA ee
perncTpauun, a B cnyyae obxxanoBaHusa oTkasa opraHa, Nnpe4oCTaBnsowero MyHULMnanbHyo
yCryry, ynosIHOMOYEHHbIX JOSPKHOCTHBIX fWL, OpraHa, NpegoCcTaBnsaowero MyHUUMnanbHyo
ycrnyry, B npMemMe AOKYMEHTOB Yy 3asBuTens nmbo B ucnpaBneHnn JonyLeHHbIX oneyaTok u
owmnboK nnn B cnydae obxanoBaHusi HapyLLEHUS YCTaHOBIIEHHOMO CpoKa TakuxX UCMpaBneHnin — B
TeyeHne nNAaTn paboumx gHen co OHA perncrpauuu.

BHeceHne nsameHeHunn B pesynbTtaT NpegocTaBfieHns MyHULUMNanbHON YCNyru B Lensax
ncnpasneHns AonyLeHHbIX OneYaTok 1 ownboK ocyLlecTBNAeTca YnpaBneHnem B Cpok He bonee
5 paboumnx gHen.

5.2.3 NcuepnbiBalowmi nepeyeHb OCHOBaHWU Af1s1 OTKa3a B PaCCMOTPEHUM anobbl (MpeTeH3nn)
nnMb0o NPMOCTaHOBIIEHUS €€ PACCMOTPEHUS.

OcHoBaHuM 4Ns NPUOCTaHOBMEHUSA Xanobbl He nmeeTcs.

YNOMHOMOYEHHbBIM JOSHKHOCTHLIM MULIOM JIMBO OpraHoM, HageneHHbIM NOSTHOMOYUAMM MO
pPacCMOTPEHMIO XKanobbl, OTKa3bIBAaETCS B YAOBNETBOPEHUN Xanobbl B CriegyoLwwmx cnyvasx:

1) Hanu4Me BCTYNMBLUETO B 3aKOHHYIO CUMY peLleHns cyaa, apbutpaxHoro cyga no xxanobe o Tom
Xe npeameTe U Mo TeM e OCHOBaHUAM;

2) nogaya »xanobbl NMLOM, NOIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOpsiaKe, yCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;

3) Hannume peLleHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TPeboBaHMAMM HACTOALLNX
[MpaBun B OTHOLLEHUWN TOTO Xe 3asiBUTENS U MO TOMY e NpeaMeTy Kanoobbl.

5.2.4 Mo pesynbTatam paccMoTpeHuns obpalleHns xanobbl yNnonHOMOYEHHBIM AOMKHOCTHbLIM



nMUoM agMUHUCTpaumMmn EnMsoBCKoOro ropogckoro noceneHns, HageneHHbIM NoSIHOMOYNSMU NO
pacCcMOTPEHWUIO anobbl, NPUHUMAET OOHO U3 CReayoLnX peLLIEeHNIA:

1) >xanoba yaoBneTBopsieTcs, B TOM 4mcne B oopMe OTMEHbI NPUHATOrO peLLeHNd, NCnpaBneHuns
AONYLLEHHbIX OpraHoOM, NPeAOCTaBASALWLNM MyHULUMNANbHYIO YCRyry, ONeYyaToK U OLnboK B
BblaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOM ycnyru AoOKyMeHTax, Bo3spaTa
3asBUTENIO0 JEHEXHbIX CPeACTB, B3UMaHNE KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccurckon defepaumm, HopmaTMBHbIMU NMPaBoOBbIMU akTamy KamyaTckoro
Kpad, MyHUUUNanbHbIMU MPaBoOBbLIMU akTaMu;

2) B yOOBNeTBOPEHUM xanobbl OTKasblBaeTCS.

5.2.5 MNopsgok nHpopmMrpoBaHus 3assBUTENS O pe3ynbTaTax pacCMOTPEHUS XKanoobl.

He nosgHee gHs, crneayrowero 3a AHEM MPUHATUS peLLeHunst, 3asiBUTEN0 B MMCbMEHHOM U MO
XernaHuio 3aaBuUTenNs B 3NEeKTPOHHOM (hopMe HanpaBnaeTcs MOTUBMPOBAHHBLIA OTBET O
peaynbTaTtax pacCMOTPEHUS Kanobbl.

1) B cnyyae npusHaHua xanobbl noanexailen yaosneTBOPEHUIO, B OTBETE 3asBUTESNIO AaeTcs
MHdopMaUnsa 0 eNCTBUAX, OCYLLECTBNAEMbIX OpraHOM, NMPeAoCTaBAoWNM MyHULMNANbHYHO
ycnyry, B LeNsxX He3ameanmnTeribHOro YCTpaHeHUs BbIABNEHHbIX HAapPYLLUEHN NPU OKa3aHUK
MYHULMNANbHOM YCNyru, a Takke NPUHOCATCS U3BMHEHNS 3a JOCTaBleHHble HeyaobcTBa, 1
yKasblBaeTca nHopmMaumsi 0 AanbHenWnx 4ENCTBUAX, KOTOpble HE0BX0ANMO COBEPLUNTL
3asBUTENIO B LIENSX NONYYEHUST MyHULUMNANbHOW YCIyTn.

2) B cnyyae npusHaHus xanobbl, He noanexalien yaoBreTBOPEHNIO, B OTBETE 3asBUTESIO,
AaloTCs apryMeHTUPOBaHHbIE PAa3bACHEHUS O NPUYNHAX MPUHATOrO PELLEHUS, a Takke
MHdopMauusa o nopsigke obxkanoBaHUsS NPUHATOrO PELLEHMS.

5.2.6 MNpaBo 3aaBuTENs Ha NonyyYyeHne nHopmaLmm N JOKYMEHTOB, HEOBXoaUMbIX 44
000CHOBaHUA N PAaCCMOTPEHUSA Kanobbl.

NHbopmaums n 4OKyMeHTbI, Heobxoaumble Anst 000CHOBAHUA U PaCCMOTPEHNS Kanobbl
pasmeLllaTcs Ha odmunanbHOM canTe agMuUHUCTpauum EnMs3oBckoro ropoackoro NnoceneHus, Ha
EMry, PMry, a takke Moxet ObiTb COOBLLEHA 3as9BUTENIO B YCTHOM WU/UNM NUCbMEHHON hopMme.
3aaBuTENb MMEET NPaBo Ha NofyyYeHne ncyepnbiBaroLwen nHpopmaLmm N JOKYMEHTOB,
HeobxoauMbIX Anst 060CHOBaHMS N PaCCMOTPEHMS Kanoobl.

Mpun nogadye xanobbl 3asBUTENb BNpaBe NONyYnTb CreaytoLwyo MHPOopMaumio:

- MECTOHaXOXAeHne agMmHucTpaLmm EnmM3oBckoro ropoackoro noceneHns n YnpasneHus;

- NepeYveHb HOMepoB TenedOoHOB ANs Nosy4YeHUss CBEEHUI O MPOXOXAEHUN npoueayp no
pacCMOTPEHWUIO »anobbl;

- hamumnunmn, umeHa, oT4ecTBa U LOIMKHOCTU pyKOBOAMTENEN agMUHUCTPaUUn EnnsoBckoro
ropOACKOro noceneHnsa n YnpaesneHusi, KOTOpbIM MOXET ObITb HanpaBreHa xarnoba.

Mpn nogadye xanobbl 3anHTEPECOBaHHOE NMLO BNpaBe Nosy4YmTb KONUN JOKYMEHTOB,
nogTeepxaatoLmnx obxanyemoe gencreme (6e3gencreme), peleHne 4oMKHOCTHOro nmua.
3aaBuTenb MMEET NpaBo Ha NonyyYeHne nHopMauum U JOKYMEHTOB, HEOOXOANMBIX A5
0B60OCHOBaHUA N pacCMOTPEHMSA anobbl, NPy yCNoBMMK, YTO 3TO HE 3aTparMeBaeT npasa, cBO6OAbI U
3aKOHHbIE MHTEPECHI APYINX NNL, U YTO yKa3aHHble LOKYMEHThI HE CcoaepXaT CBeAEHMS,
COCTaBISOLME FOCYAAPCTBEHHYIO UM NHYHO OXPaHSeMYo 3aKoHo4aTenscTBoM Poccumnckon
depnepaumm TamHy.

5.2.7 MNopsigok o6xanoBaHus peLueHmnst no xanoobe.

3agasuTenb Bripase obxanosaTb peLleHusl, NPUHATbLIE B XOA4E UCNOMTHEHNA MYHULMNATbHON
ycnyru, aencreus (6esgencreme) ynonHOMOYEHHbIX JOMMKHOCTHbIX MWL, OpraHa, npeJocTaBMBLLENO
MYHULMNANbHYO YCIYry U peLleHuns no xanobe BbILWeCTOAWMM OOMMKHOCTHLIM nuuam nmbo B
cynebHom nopsiake, yCTaHOBIIEHHOM AENCTBYIOLWNM 3aKkoHOAAaTeNbCTBOM Poccumnckom
depepaumm.



B cnyyae yctaHoBneHus B Xo4e Unv rno pesynbTaTamM pacCMOTPeHUs Xanobbl Npu3HakoB cocTaBa
aAAMWUHUCTPATUBHOIO NpaBOHapPYLLEHUS UM NPECTYNNEeHNs agMUHUCTpauuns Ennsosckoro
ropoLCKOro noceneHnsa B yCTaHOBIIEHHOM MOpPsiAKe He3amMeanuTernbHO HanpasnseT nmerLumecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.3 Cnocobbl MHpOpMUPOBaHUSA 3asBUTENEN O NOPSAKE NOAAYM U PaCCMOTPEHUS Xanobbl, B TOM
yucne ¢ ucnonb3oBaHnemMm EgnMHoOro noptana rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr
(cpyHKUMR).

NHopmupoBaHue 3asiBuTenen o nopsgke nogaym U pacCMoTpeHus Xanobbl Ha peLleHns 1
aenctens (6esgencrame) A0SMKHOCTHBIX UL aaMUHUCTpaumMmM Enn3oBckoro ropoackoro
noceneHns, MyHMumMnanbHbIX CAy>Kallnx, OCyLLEeCTBNAETCA NOCPEeACTBOM pasMeLleHns
MHOPMaUUKN Ha CTeHOAX B MecTax NpefoCTaBNeHns MyHULMMNANsHOM yCnyri B 34aHnm
aAMUHUCTpauun EnNn3oBcKoro ropoackoro noceneHuns, Ha ouumansHOM cante agMUHUCTPaLUn
Enunsosckoro ropoackoro nocenenus, Ha EMMY, PITY, a Takke MoxeT 6bITb coobuieHa
3as1BUTENI0 B YCTHOM U (MNKN) NUCbMEHHON cbopMme.

5.4 MNepeyeHb HOpPMATMBHbIX NPABOBbIX aKTOB, PErYNMPYHLLUX NOPAA0K AocyaebHoro
(BHecynebHoro) obxxanoBaHnsa peLueHnin n genctenin (6e3nencTeng) opraHa, NpeaocTaBisaoLWLEro
MYHULMNANbHYO YCIyry, a Takke ero AOSMKHOCTHbIX L.

Mopsagok o6xanoBaHUA peleHnn n gencteun (6e3agencTens) opraHa, NpeaocTaBnAlLEero
MYHULMNANbHYIO YCyry, a Takke UX OIMKHOCTHbIX NUL, agMUHUCTpaumm ENnM3oBcKoro ropoackoro
noceneHnsa OCyLLIECTBISIETCA B COOTBETCTBMM C HOPMATUBHbBIMW NPAaBOBLIMU akTamMu, nepeyvyeHb
KOTOpPbIX (C YKa3aHMeM UX PEKBUSNTOB M MCTOYHUKOB OpnLManbHOro onybnmkoBaHms) pasmeLleH
Ha ohmnumanbHOM canTe agMUHUCTpaLmMm Enn3oBckoro ropoackoro nocesnieHns, a Takke Ha EMNMCY
n PT1IY (Ha ocHoBaHuKM cBegeHun, cogepxaiumxes B PIY):

1. ®egepanbHbii 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHmsauumn npegocTaBneHms
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» («CobpaHne 3akoHogaTenbctea P®», 02.08.2010,
Ne 31, cT. 4179).

2. NocTtaHoBneHue lNpasutenbctea Poccuinckon ®epepaumm ot 20.11.2012 Ne 1198 «O
denepanbHON rocygapCTBEHHON MHAOPMALMOHHOW cUcTeMe, obecnevmBatoLLEen Nnpouecc
aocynebHoro (BHecyaebHoro) obxxanoBaHns peLleHnin n encTeni (6e3nencTBeumst), CoOBepLUEHHbIX
npv NpeaocTaBneHnn rocygapCTBEHHbIX U MyHUUMNanbHbIx yenyr» (CobpaHue 3akoHoaaTenbCcTBa
Poccuinckon ®epepaunn, 2012, Ne 48, ct. 6706; 2013, Ne 52, cT. 7218; 2015, Ne 2, cT. 518;
OdmumanbHbIn MHTEPHET-NOpTan npasosoun MHdopmaumm http://www.pravo.gov.ru, 23.11.2018).



