AOMUHNCTPALNA NETPOMABNOBCK-KAMYATCKOIO rOPOACKOIO OKPYTA

MOCTAHOBIJIEHNE
oT 2 asrycta 2019 r. N 1651

Ob AODMUHUCTPATBHOM PEITIAMEHTE

MPEOOCTABNEHNA AODMUHVNCTPALMEW METPOMABJIOBCK-KAMYATCKOIO
FOPOLCKOIrO OKPYIA MYHULIMMANBHOW YCNYT NO MPEAOCTABJIEHUIO
OOMONHUTENBHBIX MEP MYHULIMNANBHOW COUMANBHOWM MOAOEPXKMN
ONA OTOAENbHBIX KATEFOPUW TPAXKIOAH, MPOXMBAROLLMX HA
TEPPUTOPUN METPOMABJTOBCK-KAMYATCKOIO

rOPOOCKOIO OKPYTA

B cootBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumm
npenoCcTaBnNeHns rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCnyr", B Lenax peanusaumm Pewenns
ropogckon lymsbl MNeTponasnoBck-Kamuatckoro ropogckoro okpyra ot 25.04.2019 N 167-Hg "O
AOMNOJSTHUTENbHBIX Mepax MyHULMMNansHOM coLumanbHON NogaepXkn Ans OTAeSbHbIX KaTeropum
rpaxgaH, NpoXxmearoLwmx Ha Tepputopun MNeTponasnoBck-KamyaTckoro ropoackoro okpyra"

NOCTAHOBNAO:

1. YTBEpAnTb AODMUHUCTPATMBHLIN perfnamMmeHT npeaoctaBneHna agMUMHUCTpaumen
[MeTponaBnoBck-KamyaTCKOro ropockoro okpyra MyHuUunanbHOW yCryru no npegocTraBneHunto
AOMNOMNHUTENBHBLIX MEP MyHULMNANbHOW counanbHOW NOAAEPXKKN ANA OTAENbHbIX KaTeropumn
rpakgaH, NpoXuBarLwmx Ha Tepputopum NeTponasnoBcka-KamyaTckoro ropockoro okpyra,
COrnacHO MPUOXEHUIO.

2. YnpasneHuo genamm agMmHucTpaumm lNetponasnoBck-KamyaTckoro ropofckoro okpyra
onybnukoBaTb HacTosiLee NocTaHoBneHue B rasete "lpag MNetpa v Nasna" n pasmecTnTb Ha
odomumansHOM canTte agMUHUCTpauum MNeTponaBnoBck-KamyaTckoro ropockoro okpyra B
MHGOPMAaLMOHHO-TENEKOMMYHMKALUNOHHON ceTn "NHTepHeT".

3. HacTtosuwiee NoctaHoBneHMe BCTynaeT B CUNY Nocre AHA ero ouumansHOro onyornmnkoBaHus.
4. KOHTpOsib 3a UCMNONHEeHNeM HacToswero [NocTaHOBNEHUS BO3SOXUTb Ha HavarnbHWKa
YnpaeneHus obpasoBaHusa agMUHUCTpauUun MNeTponaBnoBck-KamyaTckoro ropoackoro okpyra.
(n. 4 B pea. MNMoctaHosneHna AgMuHucTpauumn MNeTponasnoBck-KamyaTckoro ropofckoro okpyra ot
20.07.2023 N 1727)

McnonHsawowmin nofaHOMO4YMS rnasbl
[MeTponaBnoBck-KamyaTtckoro
ropoLCKOro okpyra
HO.H.MBAHOBA

MpunoxeHue

K MOCTaHOBIIEHMIO agMUHUCTPaLNN
lMeTponaBsnoBck-KamyaTtckoro
ropoLCKOro okpyra



o1 02.08.2019 Ne 1651

AOMUHNCTPATVBHbIN PEFNAMEHT

MPEOOCTABNEHNA AODMUHUCTPALIVEN

METPOMNABTOBCK-KAMYATCKOIO FOPOACKOIrO OKPYIA MYHULIMMANBHOW
YCNYI NO NPELOCTABIEHUIO AOMONHUTENBHBIX MEP MYHULIMNANIBHOW
COLMANBHOW MOLAEPXKN ANA OTAENbHBIX KATEFOPUW TPAXIAH,
NMPOXMBAKOLWMX HA TEPPUTOPUW MNMETPOIMABJIOBCK-KAMYATCKOIO
rOPOOCKOIO OKPYTA

1. O6wme nonoxeHus
1.1. MNMpegmeT perynupoBaHna AOQMUHUCTPATUBHOIO pernameHTa

ALMUHUCTPATUBHBIN pernameHT npegocTaBneHns agMMHucTpaumen lNetponasfoBCk-
KamyaTtckoro ropofickoro okpyra MyHULMNAnsHOM yCnyru no npegoctaBneHnio JONONMHUTENbHbIX
Mep MyHUUMNAansHOM coumansHOM NoAAEPXKKM ANSA OTAENbHbLIX KAaTeropun rpaxaaH,
npoXxmeatoLwmx Ha Tepputopun MNetTponasBnoBck-KamyaTckoro ropogckoro okpyra (ganee -
PernameHT) perynupyeT nopsaok npefocraBneHvs agMnuHucTpauuen lNetponaBnoBCk-
KamuaTtckoro ropozickoro okpyra (ganee - agMUHUCTpaLms) MyHULUMNANbHOW yCnyru no
npeaocTaBneHnto JONONHUTENBHbBIX MEP MYHULMMNANbHOW COoLManbHON NOAOEPXKN AN1S
OTAENbHbIX KaTeropum rpaxkaaH, NpoXXusarLwmx Ha Tepputopum NeTponasnosck-KamyaTckoro
ropofcKoro okpyra (ganee - MyHiUMnansHas ycnyra), B TOM YUCre B SN1EKTPOHHON dhopme C
ncnosib3oBaHneM peneparnbHON rocyaapcTBEHHON NMHAPOPMALIMOHHOM cucTeMbl "EQnHBLIM nopTan
rocygapCTBeHHbIX U MyHULUMNanbHblX yenyr' (qanee - EMNIY), permoHansHoro noprana
rocyaapCTBEHHbIX U MyHUUMNansHbelx ycnyr Kamuartckoro kpas (aanee - PTY) un
MHOPMALNMOHHO-TENEKOMMYHUKALMOHHON ceTn "HTepHeT" ¢ cobntogeHnem Hopm
3akoHogaTenscTBa Poccuinckon Pegepaumm o 3awuTe nepcoHanbHbIX AaHHbIX.

1.2. Kpyr 3asButenen

3aaBuTenamMu SBRSOTCA rpaxkaaHe, NpoXuBarLwme Ha Tepputopumn lNeTponaenoBck-Kamyarckoro
rOPOLCKOro OKpyra n OTHOCSLLMECS K O4HOW U3 CreayoLmx KaTeropum rpaxiaH,
npeaycMoTpeHHbIX PelweHnem ropogckon ymbl MNeTponaBnoBck-KamyaTckoro ropogckoro okpyra
oT 25.04.2019 N 167-HA "O gononHUTenbHbIX Mepax MyHUUUNanbHOM coumanbHOM NoaaepXkm
ANS OTAENbHbBIX KAaTEropun rpaxaaH, NPoXmnBaoLWmMx Ha Tepputopun MNeTponaBnoBCkK-
KamuaTckoro ropogckoro okpyra™:

1.2.1 manoobecneyveHHble 6e3paboTHble rpaxkaaHe B Bo3pacte oT 50 neT u ctapie (KEHLWMHbI) U
oT 55 net n ctapwe (My>X4nHbl);

1.2.2 HecoBepLUEeHHONEeTHNE MaTepu Npu poxXaeHun pebeHka (oeten);

1.2.3 ytpatun cuny. - lNoctaHoeneHne AgMmuHuctpauum MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra ot 20.07.2023 N 1727;

1.2.4 rpaxxgaHe, ocTaBLunecs 6e3 noneyeHns obomx poanTenen BCneacTBne X CMepTu,
BbICNY>XMBLUNE YCTAHOBMNEHHbIE CPOKM BOEHHOW CryXObl MO NPU3bIBY N BCTaBLUME HA BOMHCKUN



YYer;

1.2.5 ognHokme 6e3paboTHble rpaxgaHe 6e3 onpeaeneHHoro MecTa XUTenbCcTBa.

lMpaBo Ha obpalleHre 3a npegocTaBneHneM MyHULMNANbLHOM YCAyrn y 3asBUTENEN, YKasdaHHbIX B
nognyHktax 1.2.2, 1.2.4 coxpaHsieTCcsa B TEYEHME LLECTU MECALEB CO AHSA COBLITUA, MOCY>XMBLUETO
OCHOBaHMEM BO3HMKHOBEHUS NpaBa Ha npefocTaBfieHMe MyHULMNanbLHOW YCIyri.

(B pea. NMoctaHoBneHna AgmuHuctpauum MNeTponasnoBck-KamyaTckoro ropofckoro okpyra ot
20.07.2023 N 1727)

OT nmeHun 3asisutenen npu NnpegocTaBNeHn MyHULMNANbLHOW YCyrn MOryT BbICTynaThb fivua,
nmetoLLme NpaBo B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickon ®egepaunn nnbo B cuny
HafeneHnsa nx 3asiBUTENAMU B Nopsigke, yCTaHOBIEHHOM 3aKOHO4ATENbCTBOM Poccunnckon
depgepaumm, NOIHOMOYMAMU BbICTYNaTb OT UMEHW 3adBUTENEN NpU NpeaocTaBeHnm
MYHULMNAnNeHON ycnyru (ganee - npecraBuUTenu 3assButenen).

1.3. TpeboBaHusa Kk NOPsIAKY UHOPMUPOBAHNA 3adBUTENEN
O NpefocTaBfieHU MyHULMNANTbHOW YCIyru

1.3.1 nHpopmumpoBaHue 3aasuTenen (NpegcraBmTenen 3assuTenen) no Bonpocam
npegocTaBNeHns MyHULMNAanNsHOM ycnyru, no cBegeHusiM 0 Xoae npefocTaBneHus
MYHULMNANbHOW YCNyru, B TOM YMCIie Ha ouumnansHOM cante agMUHUCTpaULMn 1 nopTane
KpaeBoro rocyfapCTBEHHOIo Ka3eHHoro yupexaeHus "MHorogyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (ganee - MoOL, KamyaTtckoro kpas)
B MHCPOPMAaLIMOHHO-TENEKOMMYHMKALMOHHON ceTh "UHTepHeT" (qanee - omumnanbHbIn cant
aaMuHUCTpauum), a Takke Ha ENMMY v PITY ocywecTtensaeTcs:

- YnpasneHunem obpasoBaHuns agMuHucTpauum lNetponaenoBck-KamyaTckoro ropofckoro okpyra
(oanee - YnpasneHue);

- cnyx6on "ogHoro okHa" obLero otaena YnpasneHus genamm agMuHucTpauum NeTponasnoBck-
KamuaTtckoro ropogckoro okpyra (ganee - cnyx6a "ogHoro okHa");

- MoLl KamyaTckoro kpasi;

1.3.2 cnpaBo4Hasa nHopMaLnsa 0 MecTe HaxoXxaeHus U rpacuke paboTbl, HOMepax CrpPaBOYHbIX
TenegoHOB, agpecax 3NEeKTPOHHOM MOoYThbI, agpecax ouumnarnbHbIX CanToB B MH(POPMaLMOHHO-
TenekoMMyHuKaLmoHHon ceTn "UHTepHeT" (ganee - ceTb "UHTepHeT") Ynpasnenus, MOL|
KamuaTckoro kpasi, cnyx6bl "ogHoOro okHa" Ha:

- oomMumManbHOM canuTe agMUHUCTPaLNUu;

- noptane M®L| KamyaTtckoro kpas;

- NHPOPMALIMOHHBIX CTEHOAX, PACMONOXEHHbIX B MOMELLEHUN ANA OXMAAHNA Npuema 3asiButenemn
cnyx6bl "ogHoro okHa", M®LL KamyaTckoro kpas;

- EMIY - www.gosuslugi.ru;

- PII'Y - www.gosuslugi41.ru;

1.3.3 Ha EMIY, PMIY pasmeleHbl 1 4oCTynHbl 6€3 pernctpaumm n asTopmsaumm crnegyowime
WH(OPMaLNOHHbIE MaTepuansi:

- MHpopMaUma 0 nopsagke U cnocobax NpegocTaBNeHUs MyHULMMNANbHOW YCYTu;

- CBeleHns O NOYTOBbLIX aapecax, TernedoHax, agpecax ouymnanbHbIX CanToB, agpecax
3I1IEKTPOHHOM MOYThI;

- NepevyeHb HOPMaTUBHbIX NPaBOBbLIX aKTOB, PerfnamMmeHTUPYLWNX NpeaocTasneHne
MYHULUMNANbHOW YCRyru;

- NepeyeHb NpeacTaBnseMblX JOKYMEHTOB U NepedeHb CBeAeHUIN, KOTOpble LOMKHbI coaepXaTbCs
B 3adBfeHUN;

- AOCTYMHblE ANS KONMPOBaHUSA hopMbl 3asiBNEHUIN N UHBIX JOKYMEHTOB, HEO6X04MMbIX AN



nony4YeHnst MyHULMNanbHOW YCNnyru;
- HcbopMmaLMsa O pa3mepe U NopPsIAKE rocyaapCTBEHHON NOLWNMHbI (MnaTbl) 3a NpeagocTaBneHme
MYHULMNANbHOW YCyru.

1.4. Mopsigok, popma, MecTo pasmeLleHnst U cnocodbl NONyyYeHns
CrpaBoOYHON MHOPMAaLMM O MyHULMMNANbHOW ycnyre

1.4.1 cnpaBo4YHasa MHopMaLna 0O MecTe HaxoXaeHus U rpacuke paboTbl, HOMepax CrpPaBOYHbIX
TenegoHoB, agpecax 3NEeKTPOHHOM MOoYThLI, agpecax oduumnarnbHbIX CanToB B ceTu "MIHTepHeT"
YnpaeneHus obpasoBaHusi, cnyxbbl "ogHoro okHa", M®L| KamyaTckoro kpas pasmellaeTcs Ha:
a) NUHPOPMALIMOHHBIX CTEHOAX, PACMONOXKEHHbIX B MOMELLEHUN ONA OXUAAHUA npuema
3asaBuTENen cnyxobl "oAHOro okHa";

6) MHOPMAaUMOHHBIX CTEHAAX, PACMONOXEHHbIX B NOMELLEHUAX AN OXUAaHUS npuema
3agsutenen MoOL KamuaTckoro kpasi;

B) obmumanbHOM canTe agMUHUCTPaLMK;

r) noptane M®L| Kamuyatckoro kpasi B cetn "MHTepHeT" no agpecy: http://portalmfc.kamgov.ru;
A) ENrY - www.gosuslugi.ru;

e) PII'Y - www.gosuslugi41.ru;

1.4.2 Ha ETII'Y, PII'Y pa3amelleHbl 1 A0OCTYMNHbI 6€3 permctpauumn 1 asTopmsaunm crnegyroime
MHOPMAaLNOHHbLIE MaTepuarnbl:

a) MHopmaumsa o nopsgke u cnocobax NpeaoCcTaBneHns MyHUUMNanbLHON yCnyru;

0) cBegeHnsa 0 NOYTOBLIX agpecax, TenedoHax, agpecax oduLmanbHbIX CakuToB, agpecax
3NEeKTPOHHON NOYThI;

B) NepeyYyeHb HOPMaTUBHbIX NPABOBbIX aKTOB, pernaMeHTUpYyoLWLmMX NnpegocTaBneHne
MYHULMNANbHON yCnyru;

r) nepeyeHb NpeacTaBnsseMblX JOKYMEHTOB U NepeyYeHb CBeAEeHUN, KOTOPbIE JOTKHbI
cogepxaTtbCs B 3asiBleHUN;

A) OOCTYNHble AN KonmpoBaHUsa oopMbl 3asBNEHUA U UHbIX AOKYMEHTOB, HEODXO0AUMbIX AN
NosTly4eHs MyHULMNanbLHON YCryru;

e) MHopMaunsa o pasMmepe 1 nopagke rocygapCTBEHHOW NOLWMUHLI (MNaTkl) 3a NpegocTasneHne
MYHULMNANbHON yCnyru;

1.4.3 3aaBuTenb (NpeacTaBUTENb 3asBUTENS) BNpaBe NoNy4YnuTb UHOPMALUIO O NOCTYNIEHUN €ro
3asBrIeHNs N JOKYMEHTOB, O XO[e pacCMOTPEHNA 3aaBMNEeHNA U JOKYMEHTOB, O 3aBepLUeHUN
pacCcMOTPEHNA 3aaBNeHns n gokymeHToB Yeped EMNIY w/vnn PITY;

1.4.4 poctyn K MHCpopMaLMKM O CpoKax U nopsigke NpeaoCcTaBeHnss MyHULMNanbHORN yCrnyru, a
TaKkKe K CBeAEHNsM O Xxo4e NpeaocTaBneHns MyHUUMNanbHON yCnyru ocyllectengaetca 6e3
BbINOSTHEHUSA 3asBUTENEM Kaknx-nnbo TpeboBaHui, B TOM Yncre 6e3 Ncnonb3oBaHus
nporpaMmMHoro obecneveHuns, yctaHoBKa KOTOPOro Ha TEXHUYECKME CpeacTBa 3asaBuUTend Tpebyer
3aKNHYEHNS NMULLEH3MOHHOIO UMM MHOMO COrnalleHns ¢ npaBoobnagarenem.

2. CTaHgapT npegoctaBneHnsa MyHUUMNanbHOM ycnyru

2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

HanmeHoBaHMe MyHMUMNANbLHOW yCryrn: npegocTaBneHne AoNONHUTENbHbIX Mep
MYHULMNANbHON coumanbHON NOAAEPXKKN ONS OTAENbHbIX KAaTEropui rpaxkaaH, NpoXmBaoLmnx Ha

TeppuTopun MNeTponaenoBck-KamyaTckoro ropoackoro okpyra.
MyHuumMnanbHas ycnyra NpeaocTaBnsieTcsi B BUAe MaTepyanbHOM NOMOLLK:



2.1.1 3aaBuUTENAM, OTHOCALLMMCS K KaTEropumn rpaxkgaH, npegycMoTpeHHon noanyHktom 1.2.1
HacTosiwero PernameHTa - oanH pas B rof;

2.1.2 3as9BUTENSAM, OTHOCALLUMMCS K KaTeropusiM rpaxkgaH, npegyCMOTPEHHbIM noanyHktamm 1.2.2
- 1.2.5 HacToswwero PernameHTa - eQMHOBPEMEHHO.

2.2. HaumeHoBaHue opraHa, npeaocTasnstoLwero
MYHULMNANbHYO yCryry

OpraHom, NpefoCTaBnsoWmMM MyHULMNANbHYIO YCNYry, SBRASeTCsS agMUHUCTpaUna B nvue
YnpaBsneHus.

B yactn npvema 3asBrneHunn, NOCTaHOBKN Ha YYeT U BblAayn JOKYMEHTOB y4acTByeT cryxba
"ogHoro okHa", MOLl KamyaTtckoro kpas.

3anpelaeTcsa TpeboBaTtb OT 3asBUTENS (NPEeACTaBUTENS 3asiBUTENS) OCYLLECTBIEHNA OENCTBUN,
B TOM 4MCne cornacoBaHuin, HEO6XOAMMBIX ANt NONyYEHUS MyHULMNANbHOM YCNYyrn U CBSA3aHHbIX
c obpalleHneM B MHble rOCy4apCTBEHHbIE OPraHbl, OpraHbl MECTHOIO caMoynpaBneHus,
opraHusaummn, 3a UCKINIYEHMEM MOMYyYeHUs YCNyr U NosTyYeHns JOKYMEHTOB 1 MHopmauun,
npeaocTaBnseMbix B pe3ynbTaTe NpegocTaBeHns Takux YCNyr, BKIKOYEHHbIX B NepeYeHb YChyr,
KOTOpble ABNSATCA HeoOXxoauMbIMK 1 0Bs3aTeNbHBIMK AN NPeAOCTaBNEHNA MyHMLMNANbHbIX
YCIyr.

OpraH, npegocTaBnAsoOLLNA MyHULMNANbHYO YCryry, He BnpaBe TpeboBaTb OT 3asBuTens
(NpeacTasuTend 3agaBUTENSA) OCYLLECTBNEHUS AENCTBUW, B TOM YMCIe COrnacoBaHnm,
Heob6Xxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCNyrn U CBA3aHHbIX C obpalleHneM B UHble
rocyfapCcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOyrnpaBrieHusl, OpraHn3aumm, 3a UCKMYeHNeEM
NonyyYeHns ycnyr n nonyvyeHms JOKYMEHTOB U MHCpOpMauuK, NpeaocTaBnsemMbliX B pesynbrare
npeaocTaBnNeHnsa Takux yCryr, BKITOYEHHbIX B NepeYvHu, ykasaHHble B Yactn 1 ctatbn 9
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmMsaummn npegocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNansbHbelx ycnyr" (ganee - ®efepanbHbin 3akoH N 210-93).

2.3. OnucaHue pesynbTaTa npeaoCcTaBneHnst MyHULMNAnbHOW yCryri

PesynbTatom npegoctaBneHnsa MyH1LMNanbHOW yCrnyrn ABNSEeTCS:

2.3.1 npepocTaBneHne Mepbl MyHULMNANbLHOW coumnanbHON NOLAEPKKM;

2.3.2 Bblgaya MOTMBMPOBaAHHOE yBeLOMIEHNE 3asaBuTensa o6 oTkase B NpeaocTaBneHnn
MYHULMNAnNbHON yCnyru (ganee - oTka3 B NpeAocTaBneHn MyHULMNAanbHOW yCryri).

2.4. Cpok npegocTaBrieHnst MyHULMNAanbHOW yCnyru

O6Lwwnin cpok npeaocTaBneHns MyHULUNanbHOW yCryrn He MoXeT npesblwaTtb 30 kaneHgapHbIX
AHEN CO OHA perncTpauun saaBneHns cnyxoom "ogHoro okHa".

B cnyyae npencrasneHus 3aasuTtenem (NnpeacrasmTeneM 3asButens) 3asaBneHnsa n JOKYMEHTOB B
ML KamyaTckoro Kpasi CpOK NPUHATUS peLleHnst 0 NpeaocTaBneHnm MyHUUunanbHom yenyru
ncuucnsaeTcs nocne aHa nepegadn MoL, KamyaTckoro kpas 3asBneHus U JOKYMEHTOB 3asiBUTenNs
B cnyx0y "ogHoro okHa".

B cnyyae HanpaBneHus 3asisutenem (NpeacraBUTeneM 3asaBuUTens) Ha agpec 3NeKTPOHHON
noYTbl CryX6bl "0AHOr0 OKHA" CKAHMPOBAHHOMO OpUrMHana 3asiBfieHusl, NoANMCaHHOrO
cobCTBEHHOPYYHO (Aanee - 3NeKTPOHHbIN 0bpa3s 3asBneHus) nMbo 3asaBneHuns B hopme
3MIEKTPOHHOro AOKYMEHTa, NOANUCAaHHOIO 3MEKTPOHHOM NOAMNUCKHI0, U OPUTMHANOB LOKYMEHTOB,
CKaHMPOBaHHbIX C COXPaHEHNEM UX PEKBU3UTOB (Janee - CKaH-KOMust), CPOK MPUHATUS peLLeHuns O



npeaocTaBneHnn MyHUUMNanbHOW YCNyrn UCYNCASIETCS CO OAHA pernctTpaumm 3assneHuns B cnyxbe
"oQHOro okHa".

B cnyyae HanpaBneHus 3asiButenem (npeacraBuTeneM 3aaBuTens) 3asBrneHnsa nytemMm
3anonHeHunsa opmbl 3asereHns Ha EMTY n/wnu PTTY 1 ckaH-KoNun 4OKYMEHTOB, CPOK NPUHATUSA
peLleHnsa o NpegocTaBNeHnn MyHUUMNanbHON YCNyrn UCYUCASIETCH CO AHA perncrTpaumm
3asaBreHus B cnyxbe "ogHoro okHa".

CpoK nprocTaHOBEHUSA NpeaoCTaBNEeHNS MyHULMNANbHOW YCNYrn He NPeayCMOTPEH.

2.5. HopmaTuBHble NpaBoBble aKTbl, perynmpyoLLme npegocraBneHme
MYHULMNANbHOM YCyru

[MepeyeHb HOpMATUBHBLIX NPABOBbLIX aKTOB, PErynupyLLNX NpeaocTaBrieHe MyHULunanbHON
ycnyru (C ykazaHuem UX peKBU3NTOB U MCTOYHUKOB OhuLMarnbHOro onybnmkoBaHus), NOANEXnT
0bs13aTenbHOMY pasMeLleHno Ha opuymanbHOM canTe agMUHUCTpaumm B ceTn "MIHTepHeT", Ha
EMCY n PIIY.

2.6. NcuyepnbiBaoLwmm nepeyeHb JOKYMEHTOB,

Heob6Xo4MMbIX B COOTBETCTBUN C HOPMATMBHBLIMU NPaBOBbIMU
akTamu ons npegoctaBrieHns MyHULMNAnbHOW YCNyru 1 yCnyr,
KOTopble ABNATCS HeobxoanmMbIMU N 0ba3aTeNbHbIMU

AnNa NpefocTaBfieHnss MyHUUMNAnNbHOW YCyrn, nognexatumx
npeacTaBneHunto 3agaBuTenemM, cnocobbl NX NONyYeHUs 3assutenem
(NnpeactasuTenem 3asiBUTenNs), B TOM YMCIe B 9NIEKTPOHHON dhopMe,
nopsaoK ux npeacrasneHns

[ns npegocTtaBneHns MyHULMNAanNbHON YCyrn 3asaBuTenb (NpeactaBuTenb 3asiBUTENS) B
obs13aTenbHOM Nopsiake NPeaoCTaBnseT:

2.6.1 3aaBUTENb, OTHOCALMICS K KAaTEeropuu rpaxkgaH, npeaycMoTpeHHon nognyHktom 1.2.1
HacTosiwero PernameHTa:

- 3agBneHne No oopMe CorrnacHo NpunoxeHuto 1 K Hactodwemy PernamenTy;

- DOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTb 3a8BUTENS.

Mpn obpalyeHnn 3a NonyyeHneM MyHUUUNanbHOW yCrnyrn npeactaBuTens 3assuTenst
AONOMNHUTENBHO K AOKYMEHTY, NpeayCcMOoTpeHHOMY ab3auem nepBbiM HACTOALLEro NOAMNYHKTA,
npeacTaBNATCA AOKYMEHTbI, y4OCTOBEPSAIOLINE TMYHOCTb M MONTHOMOYMS NPEeACcTaBUTENS.

B cnyyae npefcraBneHus MIHTEPECOB 3aABUTENS NTULIOM B CUNY MOSTHOMOYMS, OCHOBAHHOIO Ha
AOBEPEHHOCTU, AOMOMHUTENBHO K AOKYMEHTY, NpeayCcMOTpeHHOMY ab3auem nepBbiM HAaCTOSALLENO
noanyHkTa, Heob6XxoaAnMbl LOBEPEHHOCTb U LOKYMEHT, YAOCTOBEPSIOLLNIA JINYHOCTb
npegcrasntens. B cnyyae ecnv AoBEPEHHOCTb YAOCTOBEPEHA HOTapmuasibHO, JOKYMEHTA,
yOOCTOBEPSIOLLErO JIMYHOCTb rpaXxaaHnHa, MHTepechl KOTOPOro NpeAcTaBnsoTCs, He TpebyeTcs;
- DOKYMEHTbI, NoATBEPXAaoLmMe NpoXnBaHne 3aaBUTENS (M YNEHOB CEMbM 3asiBUTENS) NO MECTY
npebbiBaHUA Ha TeppuTopumn NeTponaBnoBck-KaMmyaTCcKOro ropockoro okpyra n coctaB ceMbm
3aaBuTensa (4ns 3asBUTENEN, 3aperMCTpMpoOBaHHbIX NO MecTy NpebbiBaHWS); 4N 3asBUTENEN,
3aperncTpuUpOBaHHbIX B MHANBUAYANbHbIX XWUIbIX 4OMaX KOMUM AOMOBOW KHUTU;

- DOKYMEHT O TPyJOBOW AeATEeNbHOCTU, TPYAOBOM CTaXe 3asiBUTENS, a Takke KaXaoro yneHa
cembu 3aaButens ctapwe 14 net (3a nepuog go 1 aHeapa 2020 roga);

- CBeleHns1 0 Aoxodax 3asiBUTeNS (KaXKaoro YneHa ceMbn 3asBUTENS) 3a TPU NOCIEOHUX
KaneHgapHbIX Mecsila, NpeaLecTBYOWMX Mecsaly nogadn 3adaBrneHuns o npegocTaBneHmm
MYHULUMNANbHOW YCRyru;



ab3au ncknoyeH. - NoctaHoBneHne AgmuHucTpaumm NeTponaeBnoBck-KamyaTckoro ropoackoro
okpyra ot 16.09.2021 N 2048;

- CBeeHNs O COCTOSHUN MHOMBUAYaNbHOIo NNLEBOro cyeTa 3aCcTpaxoBaHHOIo nuua no AaHHbIM
NMHOMBMAYaNbHOro (NepPCoOHNMULNPOBAHHOIO) yyeTa B cucteme 06a3aTefibHoro NEHCMOHHOO
CTpaxoBaHUs 3aaBuTens (Kakgoro YneHa ceMbu 3asButend ctapwe 14 net) no gopwme,
yTBepxaeHHoun NeHcnoHHbIM cboHaom Poccunckon denepaumm;

- CBUAETENbCTBA O rocy4apCTBEHHON perMcTpauum akToB rpaXkaaHCKoOro COCTOSHUS, BblAaHHbIE
KOMMNETEHTHbIMWN OpraHaMu MHOCTPaHHOIO rocyAapcTBa, U UX HoTapuanbHO Y4OCTOBEPEHHbIN
nepeBof Ha PYCCKUN A3bIK;

- cBUAeTenbCcTBa 06 YCbIHOBEHMM, BblAaHHbIE OpraHamMu 3anMcun akToB rPaXKa4aHCKOro COCTOSAHUS
UITN KOHCYNbCKUMK yupexaeHuammn Poccunckon depepaunn;

- CNpaBKa OpraHoB CNyX0bl 3aHATOCTU HACENeHMs N0 MECTY NOCTOSTHHOIO NPOXUBAHWS
rpakgaHmHa o NPU3HaHMKM ero B YCTaHOBMEHHOM nopsiake 6e3paboTHbIM C ykasaHMeM AaThl
NPU3HaHUA rpakgaHnHa TakoBbIM U HAYUCNEHHbIM Nocobmem no 6e3paboTurue 3a Tpyu NoCneaHnx
KaneHaapHbIX Mecsiua, NpeaLwecTBYOLWMX Mecaly nogadn 3agasrneHns o npegocTaBneHmum
MyHULMNanbHOW ycnyru (ons HepaboTaroLwmx);

- PEKBU3UTbI NULIEBOrO CHEeTa B KPEAUTHOM opraHmM3auum, opopMIIEHHOIO Ha UMS 3asBUTENS;

(nn. 2.6.1 B pea. lNoctaHoBneHna AgmuHuctpauum MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1409)

2.6.2 3asBUTENb, OTHOCALLUMINCS K KaTeropum rpaxgaH, npeaycMoTpeHHoM noanyHkTom 1.2.2
HacTosiwero PernameHTa:

- 3a81BrieHne no popmMe corfiacHo npunoXxeHuto 1 K Hactosiwemy PernameHTy;

- DOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTb 3adBUTENS.

Mpun obpaleHnn 3a Nony4eHnem MyHUUMNanbHON yCnyrn npeactaBuTens sasaBuTens
AOMNOJSTHUTENBHO K AOKYMEHTY, NpeaycMOoTpeHHOMY ab3auem nepBbiM HACTOSLLEro NOAMYHKTa,
npeacTaBNATCA AOKYMEHTbI, y4OCTOBEPSAIOLINE TIMYHOCTb U MONTHOMOYMS NpeacTaBUTEenNs.

B cnyyae npencraBneHus MIHTEPECOB 3aABUTENS NTULIOM B CUNY MOSTHOMOYMS, OCHOBAHHOIO Ha
AOBEPEHHOCTN, AOMNOSTHUTENBHO K AOKYMEHTY, NpeaycMoTpeHHOMY ab3auemM nepBbiM HACTOSALLEro
noanyHkTa, HeobxoaAnMbl JOBEPEHHOCTb U JOKYMEHT, YOOCTOBEPSIOLLNIA JINYHOCTb
npegcrasntens. B cnyyae ecnv AoBepeHHOCTb YA0OCTOBEPEHA HOTapuarsibHO, JOKYMEHTA,
yOOCTOBEPSIOLLENO JIMYHOCTb rpaXaaHUHa, MHTEPEChl KOTOPOro NpeacTaBnATCs, He TpebyeTcs;
- DOKYMEHTbI, NogTBepXaatoLmne NpoxXmBaHue 3aaButens (M YneHoB ceMbM 3asiBUTENS) N0 MECTY
npebbiBaHnA Ha TeppuTopum MNeTponaenoBck-KamyaTcKoro ropofckoro okpyra u coctaB CeEMbM
3asBuTens (ansa 3asaBUTENEN, 3aperMcTPUPOBaHHbIX MO MECTY NpebbiBaHUA); ANs 3asBUTENEN,
3aperncTpupoOBaHHbIX B MHANBUAOYANbHbBIX XWUIbIX JOMaX KOMUM AOMOBOW KHUTU;

ab3ay, uckntoyeH. - NoctaHosneHne AgMmmHucTpaumm MNeTponaBnoBck-KamyaTckoro ropogckoro
okpyra ot 30.06.2021 N 1409;

ab3auy, ncknoyeH. - NoctaHosneHne AgMnHucTpaumm MNetponaBnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1409;

- PEKBM3NTbLI NMULEBOrO cYeTa B KPeaUTHOW opraHu3aumm, ooOpMIEHHOro Ha NMs 3asiBUTENS;
2.6.3 ytpaTtun cuny. - lNoctaHoBneHme AgMmnHucTpaumm lNetponasnoBck-KamyaTcKkoro ropogckoro
okpyra ot 20.07.2023 N 1727;

2.6.4 3aaBUTENb, OTHOCALLMICS K KaTeropuu rpaxkgaH, npeaycMoTpeHHOW nognyHkTom 1.2.4
HacTosiwero PernameHTa:

- 3adBneHne No oopMe CorrnacHo NpunoxeHuto 1 k Hactodwemy PernamenTy;

- DOKYMEHT, YAOCTOBEPSAOLLMIA NMNYHOCTb 3adBUTENS.

Mpn obpalyeHnn 3a NonyyYyeHneM MyHUUUNanbHOW yCnyrn npeactaBuTens 3assuTenst
AONOMNHUTENBHO K AOKYMEHTY, NpeayCcMOoTpeHHOMY ab3auem nepBbiM HACTOALLEro NOANYHKTa,



npeacTaBNATCA AOKYMEHTbI, y4OCTOBEPSAIOLINE TMYHOCTb M MONTHOMOYMS NPEeACcTaBUTENS.
B cnyyae npefcraBneHus MIHTEPECOB 3aABUTENS NTULIOM B CUY MOSTHOMOYMS, OCHOBAHHOIO Ha
AOBEPEHHOCTU, AOMOMHUTENBHO K AOKYMEHTY, NpeayCMOTpeHHOMY ab3auem nepBbiM HAaCTOSALLErO
nognyHkTa, Heob6XxoaAnMbl AOBEPEHHOCTb U LOKYMEHT, YAOCTOBEPSIOLLNIA JIMYHOCTb
npegcrasntens. B cnyyae ecnv AoBEPEHHOCTb YAOCTOBEPEHA HOTapmuasibHO, JOKYMEHTA,
yOOCTOBEPSIOLLErO JIMYHOCTb rpaXxaaHnHa, MHTEpechl KOTOPOro NpeacTaBnsoTCs, He TpebyeTcs;
ab3au ncknoyeH. - NoctaHoBneHne AgmuHucTpaumm NeTponaeBnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1409;

ab3ay, uckntoyeH. - NoctaHosneHne AgMmmHucTpaumm MNeTponaBnoBck-KamyaTckoro ropogckoro
okpyra ot 30.06.2021 N 1409;

- BOEHHbI BuneT 3asBuTens;

- PEKBM3NTBLI NMULEBOro cYeTa B KpeaUTHOW opraHu3aumm, opoOpMIIeHHOro Ha UMs 3asiBUTENS;
2.6.5 3aaBuUTENb, OTHOCALLMICS K KaTeropumn rpaxkgaH, npeaycMoTpeHHOW nognyHKTom 1.2.5
HacTosiwero PernameHTa:

- 3agBneHne No YopMe CorrnacHo NpunoxeHuto 1 k Hactodwemy PernameHnTy;

- DOKYMEHT, YAOCTOBEPSAOLMIA NMNYHOCTb 3adBUTENS.

Mpn obpalyeHnn 3a NonyyeHneM MyHUUUNanbHOW yCrnyrn npeactaBuTens 3assuTenst
AONOMNHUTENBHO K JOKYMEHTY, NpeaycMOoTpeHHOMY ab3auem nepBbiM HACTOALLEro NOAMNYHKTa,
npeacTaBNATCA AOKYMEHTbI, y4OCTOBEPSAIOLINE NTMYHOCTb M NONTHOMOYMS NPeacTaBUTENS.

B cnyyae npefcraBneHus MIHTEPECOB 3asBUTENS NTULIOM B CUNY MOSIHOMOYMS, OCHOBAHHOIMO Ha
AOBEPEHHOCTU, AOMOMHUTENBHO K AOKYMEHTY, NpeayCMOTpeHHOMY ab3auem nepBbiM HAaCTOSALLENO
noanyHkTa, Heob6XxoaAnMbl LOBEPEHHOCTb U LOKYMEHT, YAOCTOBEPSIOLLNIA JINYHOCTb
npegcrasntens. B cnyyae ecnv AoOBEPEHHOCTb YAOCTOBEPEHA HOTapmuasibHO, JOKYMEHTA,
yOOCTOBEPSIOLLErO JIMYHOCTb rpaXaaHnHa, MHTEpechl KOTOPOro NpeacTaBnsoTCs, He TpebyeTcs;
- CnNpaBka U3 KpaeBoro rocygapCTBEHHOr0 aBTOHOMHOIO MOMyCTaLUMOHAPHOrO yYpeXaeHus
counarnbHou 3awmTbl "KamyaTckum KOMMMEKCHbIN LEHTP MO OKasaHuo nomowm nuuam 6es
onpeaeneHHoOro MecTa XUTENbCTBA U 3aHATUI 1 couManbHOM peabunutauum rpaxgan” o
pernctpauumn 3assuTenst No MecTty npebbiBaHNS;

- JeNCTBYOLWAa nHAMBMAyanbHasi nporpammMa npegoctaBreHns coumanbHblX yeryr nmbo
AENCTBYIOLLIEE pELLEHNE O NPU3HAHWUM FPaXKAaHMHA HYXXOAoLWMMCSA B COLManbHOM 06CNyXMBaHWUN;
ab3au ucknoyeH. - NoctaHoBneHne AgmuHucTpaumm NeTponaenoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1409;

ab3ay, uckntoyeH. - NoctaHosneHne AgMmmHucTpaumm MNeTponaBnoBck-KamyaTckoro ropogckoro
okpyra ot 30.06.2021 N 1409;

- CBeeHNs O COCTOSHUN MHOMBUAYANbHOIo NNLEBOro cyeTa 3aCcTpaxoBaHHOIO nuua No 4aHHbIM
NHONBMAYaNbHOro (NepPCOHMPULMPOBAHHOIO) y4eTa B cucteme o06a3aTenibHOro NEHCMOHHOMO
CTpaxoBaHus rno opme, yTBepxxaeHHoun lNeHcnoHHbIM dhoHaom Poccuinckon ®epepaunu;

- PEKBM3NTBI NMULEBOrO cYeTa B KpeaUTHOWN opraHu3aumm, opOpMIEHHOro Ha UMs 3asiBUTENS.

B cnyyae, ecnun ansa npegoctaBneHnsa MyHuumnanbHoOM ycnyrn Heobxogmma obpaboTtka
nepcoHanbHbIX AaHHbIX NULA, HE ABMAIOLErocs 3asBuTenem, npu obpalleHnn 3a nosyYeHnem
MYHULMNANbHOM ycnyru 3aseBuTenes (NpeacraBuTeNb 3adaBUTENS) AONOSTHUTENBHO NpeacTaBngaeT
AOKYMEHTbI, NoATBepXKAatoLLme nosiy4eHne cornacus ykasaHHoro nuua unm ero 3aKoHHoro
npeacraBnTens Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua.

[oKyMeHTbI, noaTBEpPXKAAOLWME NOSTyYeHNE TaKoro corrnacusi, MoryT ObiTb NpeacTaBneHbl B TOM
yncne B hopme 3MeKTPOHHOro AoOKyMeHTa. [JaHHble TpeboBaHUA He pacnpoCTPaHATCA Ha N,
NPU3HaHHbIX 6€3BECTHO OTCYTCTBYIOLUMU, N HA Pa3bICKMBAEMbIX JI1L, MECTO HaXOXOeHUs
KOTOPbIX HE YCTaHOBMEHO YNOMTHOMOYEHHbIM doeepasibHbIM OpraHOM UCMOSIHUTENbHOM BRacTu.
MpepoctaBneHne 3asBneHnsa He TpebyeTca B cnyyae NnpeaocTaBneHns 3asBneHns NocpeacTBOM



OTNpPaBKWM Yepes NnYHbIN KabuHeT Ha ENMTY w/vnn PIITY, a Takke, ecnu 3aseneHne nognnucaHo
YCUMNEHHOWN KBannduLuMpoBaHHOM 3M1EKTPOHHOM NOAMNUCHIO.

[loKymMeHTbI, yKa3aHHble B noanyHkTax 2.6.1 - 2.6.5 Hactoswero PernameHTa, moryT
npeaocTaBnNATbCA B Konusix. B criyyae npegoctaBneHns HotapyanbHO 3aBepeHHON Konun
AOKyMEHTa, opurHan JOKyMeHTa He npefocTasnseTcd. B cnyyae npefoctaBneHmst Konuu
AOKyMEHTa, He 3aBepeHHON HoTapuarnbHO, OOQHOBPEMEHHO C KONUen AOKyMeHTa
npeaocTaBnAeTCcsa ero opurMHar, KoTopblv NOCNe NPOBEPKN COOTBETCTBUS KOMUU AOKYMEHTA,
3aBepsieTcd cneumanucTom cnyxbbl "ogHoro okHa", nudo cneumannctamm ML, KamyaTckoro
Kpasi, 1 npuobLuaeTcs K 3asBNeHno, a opurmHan OKyMeHTa BO3BpaLlaeTcs 3adgBUTENIO.
Cneumanuct cnyx6bl "ogHOro okHa" npu OTCYTCTBUM KOMWUA JOKYMEHTOB, YKa3aHHbIX B MNOAMYHKTaX
2.6.1 - 2.6.5 HacToswero PernameHTa, 6ecnnatHO n3rotaBnmBaeT UX KONUK, a OpurnHansl
BO3BpalLLlaeT 3aaBUTENIO.

Cneumnanunct MOLL KamuyaTtckoro kpasi npy OTCYyTCTBUM KOMUN OKYMEHTOB, YKa3aHHbIX B ab3aue
TpeTbeM noanyHkTa 2.6.1, B ab3aue TpeTbeM noanyHkTa 2.6.2, B ab3aue TpeTbeM NOAMYHKTa
2.6.4, B ab3aue TpeTbeM noanyHkTa 2.6.5 (3a ucknoyeHnem JoKyMeHTa, NoATBepXaaroLLero
NONIHOMOYNS NpeaCcTaBUTENS 3aaBUTENS) HacTosiwero PernameHnTa 6ecnnaTHO n3rotasnmeaeT UX
Konun, a opurMHanbl BO3BpaLlaeT 3asiBUTENIO.

(B pea. NMocraHosneHna AgmuHuctpauum MNeTponasnoBck-KamyaTckoro ropofckoro okpyra ot
20.07.2023 N 1727)

Cneumnanuct YnpasneHust obpasoBaHusa Npu oTCYTCTBMM KONUM AOKYMEHTA, yKa3aHHOro B
noanyHkre 2.7.4, 6ecnnaTtHO U3roTaBNMBaET €ro KOMnuto, a OpurMHan Bo3BpaLlaeT 3asaBuTENHO.
3asiBrieHne ¢ NpuUroXeHMeM K HeMy JOKYMEHTOB 415 NONYYEHUA MyHULMNANbHOW yCryrn
nogarTcsa B Xo4e NMMYHOro obpatleHunst B cnyxby "ogHoro okHa" nuoo MOLL KamuaTtckoro kpas,
HanpasfieHMeM 3asBNeHns U JOKYMEHTOB NOCPeCTBOM NOYTOBOW CBA3N, B ANIEKTPOHHOWN hopme
nyTemM HanpasneHns Ha agpec ANEKTPOHHOW NOYTbl aAMUHUCTPaLUKN SNeKTPOHHOro obpasa
3asiBMIEHNS N CKaH-KOMUA JOKYMEHTOB, MPUMOXEHHbIX K 3asiBIEHNIO.

2.7. NcyepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX

B COOTBETCTBMM C HOPMATUBHbLIMW NPaBOBLIMU aKkTamMu

ANA NpeaocTaBnNeHns MyHULMNANbHOW YCAyrn, KOTOpble HAXoOATCA
B pacnopsiKeHUN rocygapCTBEHHbBIX OPraHoOB, OPraHOB MECTHOIO
camoynpaBsfieHNs1 U MHbIX OPraHoB, Y4acCTBYIOLLMX B NpeaoCTaBieHnmn
rocyAapCTBEHHbIX UM MyHULMNANbHbBIX YCNYT, U KOTOpblE 3adBUTENb
(npeacTtaBuTenb 3asiBUTENS) BNpaBe NpeacTaBUTb

CBefeHus (QOKYMEHTbI), KOTOpPble HaXOASATCA B pacnops>KeHUN OpraHoB, y4acTBYOLWNX B
npegocTaBneHnn MyHUUMNanbHOW yCnyru, u noanexar NpeJoCcTaBeHUIo B pamMKax
MeXBeJOMCTBEHHOINO MHPOPMALMOHHOIO B3aMMOLENCTBUA:

2.7.1 0 nony4eHnn HepaboTaloLWMM NEHCMOHEPOM EXEMECAYHON AEHEXHOW BbiNNaTthl U3
6ropkeTa KamyaTtckoro Kkpas, a Takke 0 NEHCUOHHbIX U CoLMarbHbIX BbiNnatax 3asBuTens Ha aaty
nogayun 3asBfieHnst 0 NpeaoCcTaBneHnn MyHUUUNAanbHOW yCryr, noflydaemblX 3a CHET CpeacTB
lMeHcmnoHHoro poHaa Poccuinckon degepaunu;

(nn. 2.7.1 B pea. MNoctaHoBneHna AgMuHuctpauum MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra ot 30.06.2021 N 1409)

2.7.2 0 perncrpaumm rpaxzgaH rno MecTy XUTenbCTBa B XUITOM NOMELLEHUN COBMECTHO C
3asBuTENEM (KONMs NOKBAPTUPHOM KapTOYKN);

(B pea. MNMoctaHoBneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropofcKkoro okpyra ot
30.06.2021 N 1409)



2.7.3 0 TPy4OBOW LEeATENIbHOCTU, NpefocTaBngemMble N3 MHPOOPMaLVOHHbBIX PECYpCcoB
lMeHcmnoHHoro ®oHaa Poccunckon denepauumm;

2.7.4 06 nHBanNMOHOCTK (ANA NUL, ABNAOLWMXCA UHBaNMgamu, 3aperncTpupoBaHHbIX U
NPOXMBAaIOLLMX MO OAHOMY MECTY XUTENbCTBA C 3adBUTENEM).

3agaBuTenb Bripase NpeaocTaBuUTb CBeAeHNS (AOKYMEHThI), YKa3daHHble B HACTOALLEM MYHKTe, MO
cOBCTBEHHOMN MHULMATUBE.

Mpun oTCcyTCTBUM 3anpalumBaeMblx CBEAEHUI (AJOKYMEHTOB) B (beeparnibHOM peecTpe HBanMaoB
YnpasneHune nigpopmaummn na OrNOP no Kamyatckomy Kpato HanpasnsieT 3asBUTENO MMCbMEHHOEe
yBeAoMSIeHne 0 Heo6Xo4MMOCTN NPeacTaBUTb CNPaBKy MEeAMKO-CoLMarnbHOW akcnepTusel (ganee
- cnpaeka MCDJ).

Mpn nonyyeHnn yBegoMneHus, npeaycMoTpeHHoro absauemM TpeTbMM HacTOSLWEero NoAnyHKTa,
3aaBUTENb B TeYeHMe NATn paboumnx AHen Co OHA NOMyYeHnss yBeAOMMNEHUsA npeaocTaBnsaeT
cnpasky MC3 B YnpaeneHue.

2.7.5 06 aKkTax rpaxxaaHCKoro COCTOSIHUSI.

(nn. 2.7.5 BBegeH NoctaHoBneHnem AgmuHucTpaumm [NeTponasnoBck-KamyaTckoro ropockoro
okpyra o1 30.06.2021 N 1409)

2.8. TpeboBaHMs K B3aUMOAENCTBUIIO C 3asBUTENIEM
(NnpeacTtaBuTenem 3asBuTeNs) NpU NPeAOCTaBEHNN MYHULMNATTbHON
ycnyru

OpraH, npeocTaBnALWNA MyHULUMNANbHYIO YCIyry, He Brnpase TpeboBaTb OT 3asBUTENS
(NnpeactasuTens 3assuTens):

2.8.1 npepocTaBneHns JOKYMEHTOB N MHpOpMaLMM UIn OCYLLLECTBNEHUS OeNCTBUN,
npegocTaBneHne Unun ocyLLLeCcTBNeHne KOTOPbIX He NPeayCMOTPEHO HOPMATUBHBLIMU NPAaBOBbLIMU
akTamu, perynmpyroLwmMmm oTHOLLEHUS, BO3HUKAOLLME B CBA3U C NpeocTaBeHnemM
MYHULUMNANbHOW YCnyru;

2.8.2 npegoctaBneHnsa JOKYMEHTOB U MH(popMaLmn, KOTopble B COOTBETCTBMM C HOPMATUBHBLIMUN
npaBoBbIMKU akTamu Poccuinckon degepaumm, HopMaTMBHLIMU NPaBOBLIMU akTamu KamyaTckoro
Kpas n MyHUUMNanbHbIMW NPaBOBbIMWU aKTaMu HAXOOATCH B pacnopsi)KeHun OpraHos,
NpeaoCcTaBNALLNX MyHULMNANbHbIE YCYTU, UHBIX TOCYAAPCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus nmbo NnoaBegOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Uinn opraHaMm MeCTHOro
camoynpasfeHus opraHM3aumin, y4acTBYOLWNX B NPpeAoCTaBeH MyHULUNarnbHbIX YCryr, 3a
NCKIMIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaten 7 ®epepanbHoro 3akoHa N 210-03;
2.8.3 npeacTtaBneHnss AOKYMEHTOB N MHpopMaLnn, oTCyTCTBME U (UNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuncb Npu nepBoHayaribHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBneHns MyHUUmMnansHoOM ycnyrn, nnbo B NnpeaocTaBneHn MyHULMNanbHOW yCryru,
3a VCKIKYEHNEM criydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbn 7 ®efepanbHOro 3akoHa
N 210-03;

2.8.4 npepocTtaBneHnsa Ha ByMakHOM HOocUTeNe JOKYMEHTOB U MHGOPMaLMK, ANEKTPOHHbIE
00pasbl KOTOPbIX paHee ObIN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yyactn 1 ctatbmn 16
®epepanbHoro 3akoHa N 210-d3, 3a ncknio4YeHeM criy4yaes, eCcriv HaHeceHne OTMETOK Ha Takme
AOKYMEHTbI NMMB0 nX n3bATME ABNseTcs HeobXoaAMMbIM YCNoBMEM NpeaoCTaBNeHNs
rocygapCTBEHHOWN UM MYHULIMNANBLHOW YCIYTN, U UHbIX CIlyYaeB, YCTaHOBEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.9. VcuepnbiBaoLwmnm nepeyeHb OCHOBaHUM
AN 0TKasa B Npyeme JOKYyMEHTOB, HE06X0aMMbIX



ANsi NpegocTaBneHns MyHULMNansHOM yCnyrm

OcHoBaHuAMM O515 OTKa3a B NpuemMe JOKYMEHTOB, NpeaCcTaBleHHbIX 3asBUTenem
(npencraBuTenem 3asBuTens) Ang npeaocTaBneHns MyHUUUNanbHOM yCryrn, SBnseTcs:

2.9.1 npu nn4yHom obpalleHnn B crnyx0y "ogHoro okHa" nnb6o ML, KamyaTckoro kpasi:

- OTCyTCTBME Y Nnua, obpaTMBLLErOCH B Ka4eCTBE NpeacTaBuUTENs 3asBUTENS, MOTHOMOYMI
AEeNCTBOBaTb OT MMEHN 3asBUTENS;

- OTCYTCTBUE JOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.6 HacTosiwero PernameHTa npu
obpaLleHnn 3asBuTens (NpeacTaBUTeNs 3asBUTENS) 3a NpeaoCTaBNeHNEM MYHULMNANbHOM
ycnyrn B cnyx6y "ogHoro okHa", nocpeCcTBOM HanpaBneHNs 3asBreHNs U JOKYMEHTOB NOYTOBbLIM
oTnpasrieHneMm, NMbo NocpeacTBOM HanpaBfeHUs 3asBNeHns U AOKYMEHTOB MO 35IEKTPOHHOM
noJre;

- HenpeacTaBneHne JOKYMEHTa, KOTOPbIN B COOTBETCTBUM C noanyHKkTamun 2.6.1 - 2.6.5
HacTosiero PernameHTa JOMmMKeH NpeacTaBnaTbCs B 00s3aTenbHOM nopsigke;

- NpegocTaBneHne JOKYMEHTOB, NpeayCMOTPEHHbIX MYHKTOM 2.6 HacTosiwero PernameHTa, He B
NofIHOM ob6beme.

OcHoBaHus onga oTKasa B npuveme 3asiBfieHusi, HanpasneHHoro nocpeactsom PITY, oTCyTCTBYHOT;
2.9.2 oTKa3 B npueMe 3asaBfeHns U JOKYMEHTOB He NpensaTcTByeT NOBTOPHOW UX nogade npu
yCTpPaHEHUN OCHOBaHMWM, NO KOTOPbIM BbINO OTKa3aHo B NpuemMe 3asiBNeHNs U JOKYMEHTOB.

2.10. NcyepnbiBaowmm nepeyeHb OCHOBaHUM
AN 0TKasa B NpeAoCTaBNeHNA MyHULMNANbHOW yCryrn

OcHoBaHusa onga oTkasa B npegocTaBrneHnn MyHULMNanbHOW YCnyru:

2.10.1 HecooTBETCTBME 3aABUTENA KaTEeropmam, ykasaHHbIM B MyHKTe 1.2 HacTosLwwero
PernameHTa;

2.10.2 HenpeacTasneHne 3aaBuTeneM (NpeacraBuTenem 3asaBuTernsi) OpurMHanoB JOKYMEHTOB,
yKasaHHbIX B nognyHkTax 2.6.1 - 2.6.5 HacToswero PernameHTa, B Te4eHne AByxX paboumx gHen
CO OHS NOSTyYEHUS ANEKTPOHHOrO YBEAOMSIEHUS O NOCTYNIIEHUN JOKYMEHTOB B Cry»0y "ogHoro
OKHa";

2.10.3 HenpeacTaBneHne 3aaBUTeneM (NpeacTaBuTeENeM 3asaBUTENs) opurmHana JOKYMeEHTa,
yKasaHHOro B nognyHkrte 2.7.4 Hactosiwero PernameHTa, B YnpaBreHue B Te4eHune natu paboumx
AHEeNn co OHA NoslyvYeHus yBeJOMINEeHs;

2.10.4 npeacTtaBneHne JOKYMEHTOB C 3aB€AOMO FI0XKHbIMW, HEAOCTOBEPHLIMWN CBEAEHUAMU, NGO
N3 coaepxaHusi NpeacTaBieHHbIX JOKYMEHTOB He nNpefCcTaBnseTcsl BO3MOXHbLIM OnpeaenvTb
COCTaB CeMbW U (MNKN) BENUYNHY cpeaHeayLleBoro 4oxoaa 3asasuTens (41eHOB ceMb
3asBuTens);

2.10.5 ecnu cpegHeayLeBon JoOX0 3asiBUTENS, yKa3aHHOro B nognyHkte 1.2.1 HacTosawero
PernameHTa, Bblle BENUYMHBI MPOXUTOYHOrO MUHMMYMa, YCTaHOBIEHHOro B KamyaTckom Kpae
Ha OyLwly HaceneHus Ha gaTty nogayun 3asBreHus;

2.10.6 B cnyyae ecnv MyHuuunansHas ycriyra, 3a koTopon obpatuncs sasasurernb, bbina
npegocTaBneHa B npegenax nepuoaa, yctaHoBneHHoro ab3auem ceabMbiM NyHKTa 1.2
HacTosiwero PernameHTta, nmbo npegoctaBrieHa B COOTBETCTBMM C NOLMYHKTOM 2.1.2 HacTOsLLEro
PernameHTa;

2.10.7 3asBuTENb HE ABNAETCA rpaxgaHnHom Poccuinckon ®egepaunu;

2.10.8 3asBuTeNb He aBnaeTcA xutenem lNeTponaBnosck-KamMyaTckoro ropofickoro okpyra;
2.10.9 nctedeHune cpoka Ha nofgadvy 3asiBfieHusi 0 NpeaocTaBeHnn MyHUUUNanbHOW yCryru,
npegycmoTpeHHoro absauem BTopbiM nognyHkTa 1.2.5.



OTka3 B NpeocTaBneHn MyHULMNansHoOW yCrnyri He NPensTCTByeT NOBTOPHOWM noaave
[AOKYMEHTOB NPV YCTPaHEHUU NMPUYMH, NMOCHYXMBLUMX OCHOBaHWEM Af1si 0Tkasa B NpeAocTaBeHnn
MYHULMNANbHOW YCyru.

2.11. NcuyepnbiBaoLwmm nepeyeHb OCHOBaHWUM A1151 NPUOCTaHOBEHMS
npegocTaBNeHns MyHULMNansHOM ycnyru

OcHoBaHUM Ansa NpUoCTaHOBEHNSA NPeoCTaBNEeHNS MyHULMMNANbHOM YCNyrM HacToSALWNM
PernameHTOM He NpegyCcCMOTPEHO.

2.12. lNepeyeHb ycrnyr, KOTopble ABMSATCA HE0OXOANMbIMU

1 obssaTenbHbIMK AN NPeoCTaBAeHUs MyHULMNAanbHOW YCnyri,

B TOM 4ucne CBeAeHUs O IOKYMeHTe (4OKyMeHTax), BblAaBaemMoMm
(BbIOA@BaEeMBbIX) OpraHM3aumaMu, y4acTBYOLWMMN B NpefoCTaBeHunm
MYHULIMMNAnNbHON YCNyru

MepeyeHb ycnyr, KOTopble ABMATCA HE0OXoANUMbIMU U 06A3aTENbHBIMU AN1S NPeAOoCTaBNeHUs
MyHUUMNAnNbHOW YCryr, B TOM YMCre CBeAeHNs O AOKYMEHTE (4OKYMeEHTaXx), BbliaBaeMoMm
(BblA@BaeMbIX) OpraHn3aunsiM1, y4acTBYOLWUMI B NpeaoCTaBNEHUN MyHULMNANbHOW YCIyry,
OTCYTCTBYET.

2.13. MNopsapok, pasmep 1 OCHOBAHUSA B3MMaHUS nnaThbl

3a npefocTaBneHne ycnyr, KoTopble SIBASTCA HE0BX04MMbIMU

n obasaTenbHbIMK AN NPe4OoCTaBNeHUs MyHULUNANbHOW YCIyrw,
BKNOYast MHpopMaLmio 0 METOANKE pacyeTa pasmepa Takon nnaThbl

FocynapcTBeHHas MOLWNMHA 3a NpeaocTaBneHe MyHuUmMnansHOM yCryrm He B3biMaeTCs.
MyHuumnanbHas ycnyra npegocTaBnsieTcs 3assuTento 6ecnnaTtHo.

2.14. MakcumarnbHbIM CPOK OXXMOAHUA B odepeaun npu nogadve
3asiBNeHNs 0 NpeaocTaBneHnn MyHULMNANbHOW YCyru, yCnyru,
npegocTaBnNaeMoun opraHMsauunen, y4acTByoLen B NnpegocTaBieHnm
MYHULUMNANbHOW YCNyru, U npu nonyyYyeHuun pesynsrata
npenoCcTaBneHns Taknx ycnyr

2.14.1 makcumarbHbIN CPOK OXMOAaHUSA B odepeam rnpy nogade 3asBrneHns He JOMMKeH npesbIwaTth
15 MUHyT;

2.14.2 cpok oxXungaHusa 3asiBuTens B odepeamn Ha npu nonyyeHuu pesynstaTta npegoctaBneHuns
MYHULMMNAnNbHON yCNyrn He JormkeH npesbiwaTs 10 MUHYT.

2.15. CpoK 1 nopsiAoK pernctpaumm 3anpoca 3asiButenst
(NnpeacTtasuTend 3aaBuTens) 0 NpeaocTaBleHnn MyHULMNansHOM
yCcnyrm n ycnyru, npefoctaBnaeMon opraHnsaumen, ydacteyoLLemn
B NpefocTaBneHnn MyHULMNansHOM ycnyru, B TOM 4nucrne

B 9NeKTPOHHON dhopme

Pernctpauus 3assneHusi, NnogaHHOro B Xxo4e fIMYHOro npuemMa yepes cnyxoy "ogHoro okHa", M®L]
KamuaTtckoro kpasi, ocyLecTBnseTCs B 4€Hb €ro NOCTYNSEHNS.



Pernctpauus 3assneHus nmbo oTkas B permctpaunm sasaBneHusl, NogaHHoOro B 35IEKTPOHHOM
dopMe NyTeM HanpaBneHus ANeKTPoOHHOro obpasa 3aasneHus nMbo 3aasneHus B popme
3NIEKTPOHHOro AOKYMEHTa, NOANNCaHHOIrO 3MEKTPOHHOW NOAMNUCKHIO, U CKaH-KOMUM AOKYMEHTOB Ha
aflpec ANEKTPOHHOM NoYTbl CAyx0bl "OAHOrO OKHA" NNK 3asBreHns, NOAAHHOIO NOCPEACTBOM
3anosfiHeHnsa opMbl Ha opuumanbHoOM cante agMuHucTpaumn, EMCY n/ivnn POATY,
ocyLlecTBngaeTca He no3gHee 1 paboyvero aHs, cnegyowero 3a gHeM NOCTYNMEHUS B CYXOy
"oHOro okHa" B Crlyyae OTCYTCTBMA OCHOBAHUM 4S5 OTKa3a B NpMeme 3asBfieHNA U JOKYMEHTOB,
npeaycMOTPeHHbIX NoanyHKTom 2.9.1 HacTosiwero PernameHTa.

2.16. TpeboBaHus

K MOMeLLeHMsM, B KOTOPbIX NpeaocTaBnsaeTcs

MyHUUMNanbHas ycnyra, K 3any oXXvuaaHud, Mectam Ans 3anosiHeHus
3arnpocoB O NpegocTaBneHn MyHULMNAansHOM yCnyru,
MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMn Ux 3anofiHEHNSA N NepedHeM
AOKYMEHTOB, HEODXOAUMbIX ANA NPeAOoCTaBMNEHUS KaXKa0M
MYHULMNANBHOW YCyru, pasMeLLeHunto 1 oooOpMIeHUI0 BU3yarnbHOMN,
TEKCTOBOM N MyNbTUMEANNHON MHGOPMaL MK O NopsiaKe
npeaocTaBneHNsa Takon ycnyru, B TOM Ymcne kK obecnevyeHmnto
AOCTYNMHOCTU ANSA MHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM
C 3akoHoaaTenbcTBoM Poccunckon degepauunm

TpeboBaHus kK 00bekTam (3a4aHnio, NOMELLEHNIO), B KOTOPbLIX NPeOCTaBNAETCAa MyHMUmMNanbHas
ycnyra, K 3any oXuaaHud, mectam Aans 3anosiHeHUs 3asiBeHNin 0 NpeoCTaBNeHum
MYHMLMNANbHON YCNyru, MHPOPMALMOHHBbIM CTeHAaM ¢ obpa3uamMm UX 3anofHEHUS U NepevyHEM
AOKYMEHTOB, HEOO6X0ANMbIX N5l NPpeAoCTaBneHNa MyHULUNANbHOW YCAYrn, Pa3MeLLLEHNIO U
0OPMIIEHUIO BU3YaSIbHOW, TEKCTOBOM U MYNbTUMEANNHON NHOPMaLNK, O NOpsaKe
npeaocTaBneHna ycnyru, B ToM yncne tpeboBaHus kK obecneveHmnto 4OCTYNHOCTU NS MHBANnaoB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C 3aKoHoAaTenscTBOM Poccuickon degepaumm o
coumanbHOW 3alinTe MHBANUAoB:

2.16.1 kabmHeTbl Npnema 3assutenen obo3HavarnTcs MHHOOPMALMOHHBbIMKU Tabnnykamm c
yKaszaHnem Homepa KabuHeTa n Ha3BaHus Cry>0bl "ogHOro okHa";

2.16.2 paboyme mecTa crneumanucToB cryxbbl "ogHoro okHa" obopyayroTca TenedoHoM,
KOMMbIOTEPOM M APYron OPrTEXHUKOMW, NO3BONAIOLLEN CBOEBPEMEHHO U B MOSTHOM 06beme
OpraHvM3oBaThb NPUEM 3asaBfeHNsA U Bblgady AOKYMEHTOB, SBMSOLLMECS pe3ynbTaToM
npegocTaBneHns MyHULMNANbHOM YCNyru;

2.16.3 ansa 3anonHeHs 3asaBreHnin o NpeaoCcTaBeHUM MYHULMNATbHOW YCIYTn U OXXUOaHUA
npuemMa 3asBuMTENAM OTBOASATCA MECTa, OCHALLEHHbIE CTYNbSMW U CTONaMu Ans 0opMIIEHMNS
3adaBfeHUN;

2.16.4 B noMeLLeHUN AN OXuaaHUa npvema 3asBuTenen pasmeLwanTcs UHPOPMaLNOHHbIE
CcTeHabl ¢ 0bpasuamu 3anonHeHUs 3asBlIEHUA N NEPEYHEM OOKYMEHTOB, HEOOXOANMbIX ANs
npegocTaBneHns MyHULMNANbHOW YCNYru;

2.16.5 obecneumBatoTcs ycrnosusa 6ecnpensiTCTBEHHOro 4OCTYNa MHBaNUAOB K 06bekTy (3a4aHuto,
NOMELLEHMIO), B KOTOPOM NPeaoCTaBNAeTCs MyHMUMnanbHasa ycnyra;

2.16.6 obecneymBaeTcsi BO3MOXHOCTb CAMOCTOATENBHOIO NepeaBmXeHnst MHBanNMAoB no
TEPPUTOPUN, HA KOTOPOWN PacnosioXKeHbl OOBEKTLI (3A4aHWs, NOMELLEHUS), B KOTOPbIX
npefocTaBnseTcss MyHMUMnanbHasa ycnyra, a Takke BO3MOXHOCTb BXOAa B Takme 0O6beKTbl 1
BbIXO4a M3 HUX, B TOM YMCIE C UCMONb30BaHMEM KPECIa-KOMNACKMU;

2.16.7 obecne4vnBaeTCcs CONPOBOXAEHNE UHBANMAO0B, MMEKLLNX CTOMKNE pacCTPOMCTBa OyHKLUN



3pEHNS N CaMOCTOATENBHOIO NEPEABMKEHUS, U OKa3aHMe UM NOMOLLN;

2.16.8 Hagnexawmm obpasom pasmeLlaeTcs obopyaoBaHMe N HOCUTENN MHdOPMaLK,
Heobxogmmble anga obecneveHns GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K 06bekTam
(34aHuaAM, NnoMeLLeHNAM), B KOTOPbIX NPeAoCTaBnseTCca MyHUUmMnanbHas ycnyra ¢ y4eTom
OrpaHUYeHUn X XKU3HEOEATENbHOCTMU;

2.16.9 HeobxoomMmas Ansa NHBaNWAOB 3BYKOBAsi U 3puTenbHas MHGOpMaLms, a Takke Hagnmcu,
3HaKKM 1 MHasi TEKCTOBadA M rpaduyeckas nHdopmauusa oybnmpyeTtcss 3Hakamu, BbIMONHEHHbIMM
penbedHO-To4YeYHbIM WpndToM Bbpanns;

2.16.10 ponyck cypgonepeBogyunka n TMdriocypaonepeBoynka;

2.16.11 ponyck cobaku-npoBogHMKa Ha 0OBbEKTLI (34aHUS, NOMELLEHNS), B KOTOPbIX
npegocTaBnseTcss MyHMUMnanbHaga ycnyra, npy Hanudnm JOKyMeHTa, NoATBepXaatoLwero ee
cneumanbHoe obyyeHue;

2.16.12 okasaHne nHBanugam noMoLum B npeogoneHnm 6apbepoB, MELLAOLMX NOSTYHYEHMIO UMU
MYHULMNANbHbIX YCNYr HapaBHe C APYIMMN NULAMMU;

2.16.13 TpeboBaHusa k nomeLieHmsam MOL, KamyaTtckoro kpas yctaHoBneHbl [Npasunamum
opraHusaumm geaTenbHOCTU MHOrOOYHKLNMOHAMNbHbIX LLIEHTPOB NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEPXXAeHHbIMKU [NocTaHoBneHnem MNpasutenscTea
Poccunckon ®epepaunm ot 22.12.2012 N 1376.

2.17. MNokasaTenu

AOCTYMHOCTM M Ka4yecTBa MyHULUNAanNsLHOM

yCcryru, B TOM YMCHe KONMYeCTBO B3aMMOAENCTBUIA 3asiBUTENS (ero
npeacraBuTens) ¢ AOMMKHOCTHLIMM NMUaMn Npy nNpeaocTaBneHum
MYHULMNANbHON YCNYrn U UX NPOLOMKNTENBHOCTb, BO3MOXXHOCTb
nonyyeHns nHdpopmMaumm o xoge npeaoctaBneHnsa MyH1LMNanbHON
yCryru, B TOM YUCrie C UCMNONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHONOMMIA, BO3MOXHOCTb Nnbo
HEBO3MOXHOCTb MOoNy4YeHna MyHuuunansHon ycnyr 8 ML
KamuaTckoro kpasi (B TOM yncne B NosIHOM obbeme) no Bbibopy
3asBuTens (ero npeacraBuTensl) (3KCTeppUTopuarbHbIN NPUHLMI),
nocpencTBoM 3anpoca o0 NPeaoCTaBEHUN HECKOSNbKMX
MyHUUMNanbHbIX yenyr B M®LL KamyaTckoro kpas, npegyCMOTPEHHOro
ctatben 15.1 ®egepanbHoro 3akoHa "O6 opraHusaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCryr"

2.17.1 nokasaTenamMmu AOCTYNHOCTU NPeaoCTaBNEeHNA MyHULMMNANbHON YCNyry ABNSATCA:

- BO3MOXXHOCTb MOSTy4eHUs MyHULMNAnbHOW YCNyru B 4OCTYMHbIX MeCcTax nyTeMm nogayu
3asBMeHns B NCbMEHHON bopMe, MOYTOBbLIM OTMPAaBEHMEM, B ANIEKTPOHHOM hopme NyTeM
HanpasfeHus 3asBIieHNs Ha agpec 3MeKTPOHHOW NOYTbl agMUHUCTpauum unm Yepes PICy;

- BO3MOXHOCTb Mosly4eHnst Hpopmauumn o xoge npefocTaBneHns MyHUUUNansHOM yCryru, B TOM
yncne vepes PITY npu ycnosuu, 4To 3aasneHne nogaHo nocpeactsom PITY;

- TpaHCNOpPTHasA AOCTYMNHOCTb K MecTaM npegoctaBneHns MyHUUUnanbHOW yCnyru;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assreHns o NpegocTaBneHnn MyHUUMNanbHON
ycnyrn nocpeacteom PITY;

- BO3MOXHOCTb gocyaebHoro (BHecynebHoro) paccmoTpeHus xanob B npouecce NnpeaocTaBneHns
MYHULMNANbHON yCnyru;

2.17.2 nokasaTensaMu Ka4ecTBa MyHULUNANbHOW YCIyrn ABASIOTCSA:

- yOENbHbIA BEC PACCMOTPEHHbIX B YCTAHOBMEHHbIVA CPOK 3asiBNEHNI Ha NpefocTaBneHe



MYHULMNANbHON yCNyru B obLiem KonnyecTse 3asiBNEHNn Ha NpeaocTaBneHme MyHuumnansHom
yCcnyru;

- yOenbHbIA BEC KonmnyecTBa 060CHOBaHHbIX Xanob B obLiem konnyecTse 3asBreHni Ha
npegocTaBneHne MyHUUMNanbHON ycnyru;

- NOfyYeHne NOSHON, akTyanbHOM N OCTOBEPHOM MHpOpMaLMM O nopsake npeaocTaBeHuns
MYHULUMNANbHOW yCnyru, B TOM YMcrie B 3NeKTpoHHon oopme nocpeactsom EMMY/PITY;
2.17.3 nokasatenisMn 4OCTYNHOCTU U Ka4yeCTBa MyHULMMNANbLHOW yCnyrn npu npegocTaBrneHny B
3NIEKTPOHHOM BUAE ABMSKOTCA:

- BO3MOXXHOCTb Nosy4eHns MHpopmauumn o Nopsiake n cpokax NpegoCTaBneHns YCnyru ¢
ncnonb3oBaHuem ENMICY/PITY;

- BO3MOXHOCTb 3anncu Ha npuvem Angd nogadu 3asBneHus o npeaocTaBieHnm MyHUUunanbHOM
ycrnyru ¢ ucnons3osaHuem PIIY;

- BO3MOXHOCTb HanpaBneHus xanobbl Ha peleHns n gencteuns (6esnencresmne) AOmMKHOCTHOO
nuua B Xo4e npefocTaBneHns MyHULMnansHOM ycnyri nocpeactsom noptana ®epepansHomn
rocyaapCTBEHHOM MHGOPMALMOHHON cucTtembl "[locyaebHoe obxanosaHme" (do.gosuslugi.ru);
- BO3MOXHOCTb (hopMMpOBaHus 3anpoca And nogadn 3assneHus 3assutenem Ha EMNCY/PMATY;
- NonyYyeHue pesynbTaTa NpeaocTaBneHns MyHULMNanbHON yCryrn JOKyMeHTa Ha ByMaKHOM
HOCUTENEe UM NPU HaNUYUN TEXHNYECKON BO3MOXHOCTM B hOPME INIEKTPOHHOIO JOKYMEHTA;

- MIPY HaNM4YUn TEXHUYECKOM BO3MOXHOCTU OLIeHKa SOCTYMNHOCTU N KayecTBa MyHULMNanbHON
ycnyrmn Ha PITY.

2.18. NHble TpeboBaHus,

B TOM YMCIe y4YnTbiBaKoLME 0COBEHHOCTH

npeaocTaBneHNa MyHULMNANbHOW YCAyrn B MHOFOMYHKLMOHANbHbIX
LeHTpax NpeaocTaBneHns rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr
N 0COBEHHOCTM NPeaoCTaBNeHNs MyHULMNANbHON YCNyru

B 9NeKTPOHHON dhopme

2.18.1 3asBuTenam (NpeacraBUTeENsM 3asiBUTENA) NPeAOCTaBsSeTCA BO3MOXHOCTb
npeaBapuTEnbHON 3anMcKn Ha Nogavy 3asiBNeHnsa N JOKYMEHTOB, He06XoaMMbIX Ans
npegocTaBneHnsa MyHuumnanbHon ycnyri. lNMpeaBapuTtenbHasa 3anmcb MOXeT OCYLLEeCTBNATLCA
cnegywowmnmm cnocobamm no BbIGOPY 3aaBUTENS:

- Npy nn4yHom obpaweHun 3aasutena B MOLL KamuyaTtckoro kpas;

- no TenedgoHy MLl KamyaTtckoro kpas;

- yepes opuuymnaneHbin cant MdL| KamyaTckoro kpas;

- yepes PITI'Y.

[Mpu npenBapuTenbHOW 3anucuK 3aseuTens (NpeacTaBuTenb 3asaBuTend) coobllaeT cnegyoume
AaHHblE:

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanUyuK);

- KOHTaKTHbI HOMep TeneqoHa;

- aApec dNeKTPOHHOW NOYTLI (MPU HaNMuYun);

- XXernaemble JaTy U BpeMs 3anvcu Onga npeacrtaBrneHns JOKYMEHTOB.

3agasuTento coobLiarTca aaTa u BpeMsi npyema 4OKYMEHTOB.

3agasuTensb B nNoboe Bpems BrpaBe 0TKasaTbCs OT NpeaBapuTesibHON 3anucy;

2.18.2 ocobeHHOCTM NpeaocTaBneHnsa MyHuumnanbHon ycnyrn Yyepes MOL| Kamuatckoro kpas.
MpenoctaBnenne myHuumnanebHom ycnyrin B MOLL KamyaTtckoro kpas ocywecTBnseTcs B nopsake,
npegycMmoTpeHHoM CornalleHnemM o B3aMMoLenCTBUN, 3aKITHOYEHHbIM MeXay aaMUHUCTpauven m
ML KamyaTckoro kpasi, Co AHA BCTYMMEHUSA B CUIy COOTBETCTBYHOLLErO COrfalleHuns o



B3aMMOOENCTBUM.

MyHuumnansHaga ycnyra npegoctasnsetca B MOL, KamyaTckoro kpasi ¢ ydeToM npuvHumna
9KCTEPPUTOPUANbHOCTU, B COOTBETCTBUMN C KOTOPbLIM 3asBUTESb (MpeacTaBuTenb 3asBuUTensd)
Brnpase BblOpaTb Ansa obpalieHnst 3a nonyyYyeHnemM MmyHuuunansHon yenyri nobon ML
KamuaTckoro kpas.

3aasutenam (NnpeacraBUTENaM 3aaBuUTeNnen), 3anncasLIMMCA Ha NpuemM Yyepes oumumnarbHbIN
cant MOLl KamyaTckoro, 3a AeHb 40 npyemMa oTnpasnideTcs HanoMMHaHWE Ha yKasaHHbIM agpec
3MIEKTPOHHOM MOYTLI O JaTe, BpEMEHU U MecTe npuema, a Takke nHgopmaumsi 06 aHHynMpoBaHun
npegBapuTenbHOM 3anncu B criydae HesiBKM No nctevyeHmumn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHu
npuema;

2.18.3 0cobeHHOCTU NpefoCcTaBNeHNss MyHUUMNANbHOW YCIYrn B 3NIEKTPOHHOM (hopme.

[nsa 3asBuTenen (npeacraBuTenemn 3agaBuTenen) B Lensx npegoctaBneHns MyHUUmMnansHom
yCnyru B 9NeKTpoHHON dhopme obecneymBaeTcst BO3MOXHOCTb:

a) 3anucu Ha NpMem Ansa nogayun 3asiBfeHus o NpeaocTaBneHnn MyHUUUNanbHOW YCiyrn ¢
ncnonb3oBanuem PIITY;

6) nony4eHnss MHOpMaLMM O NOPAAKe U CPOKax NpeaoCTaBNeHNs MyHUUUNANbLHOM yCryrn Ha
odumumanbHOM cante agMmuHucTpauum n Ha ENryY w/vnn PHTY;

B) nogayn 3asiBrieHns, Heob6xo4MMoro aAng Nony4YeHuss MyHUUUNanbHOM YCryrm U AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeoCcTaBNeHNs MyHULMNANbHOM yCnyru B anekTpoHHon dopme Ha PIITY;
r) NoNyyYeHus pesynbtata NpegocTaBneHns MyHULMNanbHOM yCnyru B 3N1eKTPOHHOM BuAe Ha
PIOTY;

A) ocyliecTBneHus ¢ ncnonb3oBanmem EMNMY n/unm PITY MOHUTOpUHra xoga npeaocTaBneHns
MYHULMNANbHOW yCnyru;

€) HanpaBneHus xanobbl Ha peleHnsa n gencTeuna (6e3gencTeme) JOMKHOCTHOrO nuua B Xxoae
npegocTaBneHns MyHUUMNanbHoOM ycnyru (ganee - xanoba) nocpefctBom noprana
depeparnbHoOM rocygapcTBeHHON MHGOpMaLMoHHOM cuctemsl "[JocyaebHoe obxanosaHue"
(do.gosuslugi.ru);

X) NPU HaNU4YMM TEXHNYECKON BO3MOXHOCTM OLeHKa AOCTYMHOCTU U Ka4ecTBa MyHUUUNanbLHOM
ycnyrn Ha ENMTY w/vnn PIITCY.

3anuncb Ha npuem yvepes PITY ocyliecTBnseTcs ¢ UCNoNb30BaHUEM YYETHOM 3anncu 3asaBuTens,
3apeructpupoBaHHon B ECUA, nmetowen ctatyc "lMoareepxaeHHas".

Ecnun 3aaButens He umeeT noaTeBepXKaeHHon yyeTHoun 3anucn B ECUA, To emy Heobxogmmo
NPONTU NpoLeaypy pernctTpauumn B COOTBETCTBUM C NpaBunamu peructpauum B ECUA.

Bes aBTopusaumm Ha noptanax EMCY n/wnu PITY 3aassutento (npeactaBUTenNto 3adBUTENS)
npegocTaBnaeTcsi BO3MOXHOCTb:

- 0O3HAKOMMEHNA C MHOpMaunen 0 MyHULMNAanNbLHON ycryre;

- O3HaKOMIEHUSI C HOPMATUBHbLIMU NPABOBbLIMU aKkTamu, perynmpyowmMmmn OTHOLLEHUS,
BO3HMKalOLLME B CBSA3U C NpeaocTaBneHnemM MyHUUMNansHOM yCnyru;

- O3HAKOMIEHNA C HacToAWwmMM PernameHToM.

Mocne pernctpauuu n asTopusauum Ha noptane PIIIY 3assuTtento npegocraBnsaeTcs
BO3MOXHOCTb:

- 3aMOfHEHNSA ANEKTPOHHON hOPMbI 3asiBNiEeHUS, NpnoBLLEHME SNEKTPOHHBIX KOMUA AOKYMEHTOB,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCNyru;

- HanpaBneHus B opraH, NPeAoCTaBMSAWMA MYHULMNATBHYO YCYry, 3anofIHEHHOrO 3asiBEHNA U
AOKYMEHTOB B 3I1IEKTPOHHON (popMmeE;

- OCYLLECTBIIEHUS MOHUTOPUHIra Xo4a NpPeaoCcTaBNeHNs MyHULUMNanbHOW yCcnyru;

- XpaHeHusi Co3faHHbIX 3a8BNEeHUN U JOKYMEHTOB, UICTOPUM HarnpaBreHnsa 3adBNeHnn 1
AOKYMEHTOB B 3I1IEKTPOHHOM (hopme.



B cnyvae, ecnu npu obpalleHnn B 3NEKTPOHHOM hopMe 3a NONyYEHMEM MYHULMNANBHOW YCyru
naeHTurkauma n ayteHTudrkauma saasmutens (npeacrasmrtens 3aaButens) - u3nyeckoro nuua
ocyLecTBnsATCA ¢ ucnonb3osaHnem ECUA, 3aasutens (NpeacraBuTenb 3aaBUTENS) -
un3n4eckoro nvua Bnpase UCNOMb30BaTh NPOCTYIO ANEKTPOHHYIO NOAMNUCHL Npu obpalleHnn B
3MeKTPOHHOM bopmMe 3a NonydeHneM MyHULMNAaNbLHOW YCIyrn Npyu yCNoBUK, YTo Npu Bblgade
Knoya NpocTon 3MeKTPOHHOM NOANMUCK NUYHOCTb (PU3NYECKOro Nnua ycTaHoBIEHa Nnpy NMMYHOM
npueme.

B ocTanbHbIX criyqasx BUA 3MeKTPOHHOM NoANUCK onpeaensieTca B COOTBETCTBUM C KpUTEPUAMU
onpeaeneHns BUO0B 3NEeKTPOHHOW NOANUCU, UCNONb30BaHNE KOTOPbLIX 4OMYyCKaeTcs npu
obpaLleHnn 3a NonyvYeHMeM rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr, COrNacHO NPUNOXEHNIO K
[MpaBunam onpeneneHsi BUOOB 3MEKTPOHHOW MOAMUCK, NCMONb30BaHUE KOTOPbIX AonycKaeTcs
npy obpalLeHmm 3a NoNyYeHNneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT, YTBEPXKAEHHbIM
MocTtaHoBneHnem lNpasutensctea Poccuickon Pegepaumm ot 25.06.2012 N 634 "O Buaax
3NEeKTPOHHOM NoANUCK, UCMOMb30BaHME KOTOPbLIX JONyCKaeTcs Npu obpalleHnn 3a noryvyeHmemM
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr".

3. CocTtaB, nocnenoBaTefibHOCTb U CPOKM BbIMOSNTHEHUSA
agMUWHUCTPATMBHbLIX Npouenyp (aencreun), TpeboBaHns K NoOpaaKy
NX BbINOJTHEHUS!, B TOM YNCNEe OCOOEHHOCTU BbINOSHEHUS
afMUHUCTPATUBHBIX NpoLeayp (4enCTBUN) B 3NIEKTPOHHOM bopme

3.1. VcyepnbiBatowmnm nepedeHb aaMMHUCTPATUBHBIX NpoLlenyp
(nencteuin)

3.1.1. ncyepnbiBaOLLM NEpPEYEHb aAMUHUCTPATUBHBIX Npoueayp (aencTBuin):

- NpUeM 1 perncTpaums 3asiBleHnsa n npunaraemblx K HeMy JOKYMEHTOB;

- paccMOTpeHWe 3asaBreHnsa 1 npuraraemblix K HeMy JOKYMEHTOB;

- nctpeboBaHe JOKYMEHTOB (CBe4EHUN) B paMKax MeXBEJOMCTBEHHOIO B3aMMOOENCTBUS;

- NOAroToBKa, perncTpauuns u Bbigada 3asasutento (NpeacTaBUTenNto 3asiBUTeNS) pesynbTaTa
oKa3aHUs MyHULMMansHOW yCnyru;

3.1.2. ncyepnbiBaOLLmM NepeYEHb aAMUHUCTPATUBHBIX Npoueayp (4encTBuin) npu
npegocTaBNeHnn MyHUUMNANbLHOW YCIyrn B 3NEKTPOHHOW (hopme:

- MPUEM U perncTpaums 3asBneHns N NHbiX JOKYMEHTOB, HEOOX0aUMbIX ANA NpeaocTaBneHns
MYHULMNANbHON yCnyru;

- pacCcMOTpeHMEe 3asaBMNEHNSA U UHbIX AOKYMEHTOB, HEOBOXOANMbIX OS5 NPeaoCTaBneHns
MYHULMNANbHOW YCNyru, NPUHATUE peLLeHNs O NpeaoCcTaBneHnn MyHULMNansHOM YCNyru;

- MOAroTOBKa N HanpasfeHne yBeJOMIEeHNs O pe3dyrbTaTax pacCCMOTPEHUSA JOKYMEHTOB,
HeobXxoauMbIX 49 NpeocTaBleHna MyHULUMNAanbHOM yCryru, cogepallero cesegeHust o
NPUHATUN NOSTOXKUTESTbHOIO peLleHns 0 NpeaoCTaBeHUN MyHULUNATbHOW YCIyrn U BO3MOXHOCTU
nonyyYnTb pesynbTaT NPeoCTaBNeHNs MyHUUMNanbHOW ycnyru, TIMbo MOTUBUMPOBAHHOIO OTKasa B
npegocTaBNeHn MyHULMNANbLHOW YCIyTn.

3.2. Npurem un peructpauus 3asBneHnst 1 JOKYMEHTOB, HEOHOXOANMbIX
A8 NpefocTaBeHnss MyHULMNANbHON YCryrn

3.2.1 ocHOoBaHMEM ANis Havana agMMHUCTPaTMBHOWM NpoLueaypbl SBRsSEeTCA NMYHoe obpalleHme
3asBuTens B cnyxoy "ogHoro okHa" unm MOLL KamyaTtckoro kpas ¢ 3asBfieHMeM 1 NpunoXxXeHnem
AOKYMEHTOB HEOOX0aUMbIMY AN NpeAoCTaBNeHNs MyHULMNANbLHOM ycnyrn, nbo nocTynnexHme



3as1BNEHNS N OKYMEHTOB, HEOBX0AUMbIX ANs NPeAoCTaBleHNS MyHULMNANbHOW YCyru, no
noyte nnu B opmMe 3MeKTPOHHOIO JOKYMEHTA;

3.2.2 B geHb NOCTYNMNeHWs 3asBneHns cneunannct cryxobl "ogHOro okHa", OTBETCTBEHHbIN 3a
npuem obpalleHun oT 3asBuUTenen (NpeactaBuTenemn 3aaButenen):

- NpoBepSAET 3asdBfeHNe Ha OTCYTCTBME OCHOBaHUN ANSA 0TKasa B Npueme 3asiBrieHus,
npeaycMoTpeHHble nognyHKTom 2.9.1 HacTosiwero PernamenTa;

- YOOCTOBEPSIET NIMYHOCTL 3asiBUTENS (NPeAcTaBUTENs 3asiBUTENS) U NPOBEPSET €ro NOIHOMOYUS,
NPaBUIIbHOCTbL 3aNOSTHEHNS 3as8BMIEHNSA N HANM4YMe AOKYMEHTOB, UCXOASA N3 NePEYHs, yKazaHHOro
B nognyHkTax 2.6.1 - 2.6.5 HacTosiwero PernameHra.

B cnyyae oTcyTCcTBMS HEOOXOAMMbBIX JOKYMEHTOB M3 NEPEYHS], YKa3aHHOro B nognyHkTax 2.6.1 -
2.6.5 HacTosiwero PernameHTa, cneuynanuct cnyxbbl "ogHoOro okHa" npu nM4yHoM obpatleHmm
3asBUTENS YBEOOMISET €ro 0 nepeyHe HeJoCTalLWwmx JOKYMEHTOB, npeanaraeT NPUHATL Mepbl
Nno X BOCMOSIHEHUIO 1 BO3BpaALLaET NpeacTaBneHHble AOKYMEHTbI C yBeAOMeHNeM no gopme,
COrnacHo NpUnoXeHuo 2 K Hactoswemy PernameHTy.

B cnyyae Hannuus ocHoBaHWM ONHA OTKasa B Npueme 3asiBrieHus, NpeayCMOTPEHHbIX NOANYHKTOM
2.9.1 HacTosiwero PernameHTa, cneynanuct cnyxbbl "ogHoro okHa'":

- Npu obpaLlleHnn 3asasuTend (NpeacTaBuTens 3asiBUTeNd) NMMYHO B CNYX0Y "0AHOro okHa",
BblAaeT yBegoMneHne o6 otkase B npueme 3asaBreHms no popme CorriacHO NPUOXEHUIO 2 K
HacTosiemy PernameHTy (ganee - yBegoMneHue) ¢ ykasaHnem npuymH oTkasa 1 Bo3BpallaeT
3asiBrieHne N JOKYMEHTbI, NpegyCMOTPEHHbIE NYHKTOM 2.6 HacToswero PernameHTa;

- MPY NONyYeHUN 3asBrEeHNsI NOYTOBbLIM OTNpaBneHneM He no3gHee 1 pabodero aHs, cnegyowero
3a AHEeM MOCTYNNEHNA 3asaBfEHNS, HanpaBnseT 3asaBUTENO yBELOMIIEHME C YKa3aHMEM NPUYNH
OoTKa3a Ha NoYTOBbIN agpec, yKa3aHHbIN B 3adBNEeHNUN 1 BO3BpaLlaeT 3asBfieHne N JOKYMEHTHI,
npegycMoOTpeHHble NyHKTOM 2.6 HacToswero PernameHTa;

- NpW NOSNTYYEHMM 3asBIIEHNA MO SNEKTPOHHON NoYvTe He no3gHee 1 paboyero gHs, cnenyoLero 3a
AHEeM MOCTYNNeHNa 3asaBneHns, HanpasnseT 3asaBUTENO yBeJOMSIEHME C YKa3daHUeM NPUYNH
OoTKa3a Ha afipec 3NEeKTPOHHOM MOYThI.

B cnyyae, ecnu npeacTtaBneHHble KONUW AOKYMEHTOB, YKa3aHHbIX B ab3alax TpeTbeM,
4eTBEPTOM, NATOM, AEBATOM, AECATOM, ABEeHaALaTOM, TpUHaguaTtom nognyHkra 2.6.1, B
noanyHkrax 2.6.2 - 2.6.4, B ab3auax TpeTbeM, Y4eTBEPTOM, NSTOM, LLECTOM, BOCbMOM MOANYHKTa
2.6.5 HacTosiwero PernameHTa, He 3aBepeHbl HOTapuanbHo, U 3aaBUTENb NpeaCcTaBu
OopuUrMHanbl JOKYMEHTOB, CMYaeT KOMUU AOKYMEHTOB C UX OpPUTMHANamu, BbINOSHAET Ha Takux
KOnuax Haanmcb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepseT CBOEn NOANUCHIO C yKadaHneM
daMmnnum 1 MHULManNoB 1 BO3BPaLLAET OpUrMHanbl JOKYMEHTOB 3asBUTESHO.

B cnyyae, ecnu 3assutenb npecTaBusl opurmHansl JOKYMEHTOB, YKka3aHHbIX B ab3auax TpeTbem,
4YyeTBEPTOM, NATOM, EBATOM, AECATOM, ABEeHaALaToM, TpuHaguaTtom nognyHkra 2.6.1, B
nognyHktax 2.6.2 - 2.6.4, B ab3auax TpeTbeM, YETBEPTOM, NATOM, LLECTOM, BOCbMOM MOAMYHKTA
2.6.5 HacTosiwero PernameHTa, genaeTt ux KOnuu, BbIMOSMHSAET Ha TakuxX KONMaX Hagnmcb ob mnx
COOTBETCTBUWN OpuUrMHanam, 3aBepsieT CBOen NoAnNuUChIo C ykaszaHMeM paMmuinnum n HULManos u
BO3BpaLLlaeT OpuUrMHanbl 4OKYMEHTOB 3asiBUTENIO;

- perucTpupyerT 3asiBfieHMe B aBTOMaTU3NPOBAHHOW CUCTEME ANIEKTPOHHOIO JOKYMEeHToobopoTa n
AENONPOnN3BOACTBa aAMUHUCTPaLUK (aanee - cuctema 3NeKTPOHHOIro JOKyMeHToobopoTa)
aBTOMAaTUYECKNM NPUCBOEHNEM EMY NEPCOHANBHOIO PErncTpaLmMOHHOro HOMEpa;

- BblAaeT 3aaBuTento (NpeacTaBUTESO 3asiBUTENS) KOMUIO 3aperMcTpupoBaHHOIO 3asiBrIEeHNs,
npoLueLlero permcTpaunio B CUCTeME 3NEKTPOHHOIO JOKYMEHTOOBO0pOTa;

- B TeyeHme Tpex paboumx gHen co gHA perucTpaumm B CUCTEME 3NIEKTPOHHOIO
AOKyMeHTOoobopoTa nepeaeT 3asBfieHne ¢ NPUITOXKEHHbIMU AOKYMEHTaMU 3aMeCTUTENIO rMaBbl
agMuHucTpauum NeTponaBnoBck-KamyaTcKkoro ropockoro okpyra - HadasnibHUKY YnpasneHus



obpasoBaHus agMuHUCTpauun MNMeTponaBnoBck-KamyaTcKkoro ropockoro okpyra (ganee -
HavanbHWK YnpaBneHus obpasoBaHus) nMbo nuuy, NCNonHALWeEMY ero o6sa3aHHOCTH, AN
HaroXeHnsa pesosnounu.

Mpn nocTynneHnn 3asBneHns, HanpaBeHHOro NOCPeaCTBOM NOYTOBOW CBA3N, NPY HanMyum
NOJSTHOro nakeTa AOKYMEHTOB, YKa3aHHbIX B nognyHkTe 2.6.1 - 2.6.5 HacToswero PernameHTa,
cneunanuct cnyx0bl "ogHOro okHa" B Te4eHne ogHoro paboyero aHs, criegyowero 3a JHeM ero
NonyyYeHns:

- pErMCTpUpyeT 3asiBfieHMe B CUCTEME INEKTPOHHOIo 4OKYMeHTOO60opoTa ¢ aBToMaTUYECKUM
NPUCBOEHMEM eMy NepCOHanNbLHOro perncTpaunoHHOro HoMepa;

- HanpaBnseT 3asBUTES0 KOMUIO 3aperMcTpMpoOBaHHOrO 3asiBrieHns (3anpoca), npoLuealuero
perncTpaumio B cUCTeMe 3NEKTPOHHOIO AOKYMEHTOobopoTa cnocobom, ykazaHHbIM B 3adBNEeHUN
(M14YHO, NOYTOBLIM OTNPaBNEHNEM, MO 3MEKTPOHHOW NoYTe).

[Mpn NoCTynneHnn NMCbMEHHOIO 3aABMNEHNS MO ANIEKTPOHHOW NoYTe NPOBEPSETCS NPaBUNbHOCTb
aZlpeCcoBaHHOMN KOPPECNOHOEHLMN, Hann4Yne NoYTOBOro agpeca, amunumn, UMeHn, otT4ecTsa
(nocnegHee - npu Hanu4un), 4atbl U NOANUCKU 3aaBUTENS - (PM3MYECKOro Nuua NMbo
HaMMeHOBaHWs, CBEAEHMS O MECTEe HaxOXOeHNs 3asiBUTENS - PUANYECKOro nuua, a Takke gatsl,
noanucyn pykoBoguTensa uim MHoro ynosTHOMOYEHHOrO B yCTaHOBNEHHOM MOpsiAKe NpeacraBuTens
IOPUANYECKOro Nnua;

3.2.3 cneuunanuncTt cnyxbbl "ogHOro okHa" nepefaeT 3asiBfieHNe HavanbHUKY YnpasneHus
obpasoBaHus nu nuuy, ero 3amellarLemMy, B TedeHne ogqHoro pabo4vero gHs, cnegyoLlero 3a
AHeM perncrpaummn 3asaBrneHuns;

3.2.4 cpoK BbIMOSHEHNA agMUHUCTPATMBHOM Npouenypbl coctaBndet 1 pabounn geHb Co gHSA
NOCTYNNEeHns 3asBieHnst B CNyx0y "0aHOro okHa";

3.2.5 pe3ynbTaTOM agMUHUCTPaATUBHOM NpoLeaypbl ABNSETCS:

- peructpaums cneumannuctom cnyxbbl "ogHOro okHa" 3asiBNeHus B CUCTEME ANEKTPOHHOIO
AOKyMeHTOoobopoTa 1 nX nepefadya Ha UCnosiHeHue B YNpaBreHue;

- OTKa3 B NpMeMe JOKYMEHTOB MpY HanmM4umn xoTa 66l 0OHOrO N3 OCHOBaHWI ANS OTKasa B npueme
AOKYMEHTOB, NpeyCMOTPEHHbIX noanyHKToM 2.9.1 HacTosiwero PernameHTa, HanpasneHue
(Bblgaya) sassutento ysegomMmneHus ob otkase B npMeme JOKYMEHTOB C yKa3aHMeM NpUYmH
OoTKa3a, HanpaBsrieHve (Bblgaya) 3ad9BUTENI0 NPeACcTaBIEHHbIX JOKYMEHTOB;

3.2.6 cnocobom dmkcaunmn aBnsieTcs:

- CO3aHne 3NEeKTPOHHON perncTpaunoHHOM KapTOYKN JOKYMEHTa B CUCTEME ANIEKTPOHHOIO
AOKYyMeHTOoo6opoTa C NPUCBOEHNEM 3aABMEHMIO PEMMCTPALMOHHOIO HOMEPA;

- yBeOMIIEHME C yKa3aHMEM MPUYUH OTKa3a Ha ByMaKHOM HOocUTENE;

3.2.7 KpUTEPUI NPUHATUSA PELLEHNS: Hanudmne (OTCYTCTBME) OCHOBaHUM AN oTKasa B npueme
3asiBrIeHNs 1 NpunaraeMblx K HeMy JOKYMEHTOB, NpefyCMOTPEHHbIX MYHKTOM 2.9.1 HacToALwero
PernamenTa;

3.2.8 NnnyoMm, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOM NpoLuenypbl, BnsieTcs
crneumanuct cnyx6bl "0AHOro OkHa", OTBETCTBEHHbIV 3@ NPUeM AOKYMEHTOB.

Mpy nocTynneHun 3assneHns u 4okymeHToB n3 MOLl Kamyatckoro kpas cneumanucT criy>Kobl
"oQHOro okHa" B ieHb €ro noCTynneHns:

3.2.9 perncTpupyert 3asaBrneHne B CUCTEME INEKTPOHHOIO AOKYMEHTOO6opOoTa C aBTOMaTUYECKUM
NPUCBOEHMEM eMY MEPCOHAaNbHOro PermcTpaunoHHOro HOMepPa;

3.2.10 nepepaeT 3asBneHne C NPUIOXKEHHbIMU AOKYMEHTAaMWN HavyasbHUKY YnpaBneHns
obpasoBaHust IMBO nNuLy, UCNONHAKLWEMY ero 06513aHHOCTU, ANS1 HANOXEHUST PE30STIOLMM;

3.2.11 Pe3ynbTaTtoM UCNOSTHEHNA aMUHUCTPATUBHOM NpoLeaypbl ABNSeTca nepegaya
3asiBrIEHNS C NPUIOXEHHbIMU AOKYMEHTaMU HayarnbHUKY YnpasneHna obpasoBaHus nmbo nuuy,
NCNOSHAIOLWEMY ero 0653aHHOCTN B TeYEHNE Tpex paboumx OHEen Co OHA pernctpauumn B cucteme



3MEeKTPOHHOro 4OoKyMeHToobopoTa.

3.3. PaccmoTtpenune

1 NpoBepKa 3asBNeHnUs N JOKYMEHTOB,

nctpeboBaHNs AOKYMEHTOB (CBe4EeHMIN) B paMKax
MeXBEAOMCTBEHHOIro B3aMMOAENCTBUSA, NPUHATUSA peLleHns

0 npegocTaBneHnn NMbo 06 oTkase B NpeaocTaBieHNN
MYHULMNAnNbHOW yCnyru, NnogroToBka pesynbTaTa npeaoctaBneHns
MYHULMNANbHOW yCryru

3.3.1 ocHoBaHMeM AS1s Havyana agMUHUCTPaTUBHOW Npoueaypbl ABRsSeTCA nepefaya 3asBneHus ¢
NPUNOXEHHbIMU AOKYMEHTaMU 13 Cnyx0bl "04HOro OkHA" HavanbHWUKY YnpasneHns obpa3oBaHns
nnbo nuuy, ncnonHswLwemMy ero 0653aHHOCTU, AN HaNOXeHUs Pe30sToLmnK.

B TedeHune ogHoro pabo4ero gHs, cnefyowero 3a gHEM NosyvYeHns 3as8BreHns C NPUoXKeHnem
AOKYMEHTOB, Ha4yanbHUKOM YnpasneHnsa obpasoBaHus nMGO NMLIOM, UCNOSTHAIOLWNM ero
0683aHHOCTN, HaKNaabIBaeTCs pe3onioLms Ha 3asaBreHmne;

3.3.2 paccMOTpeHHOoe HavanbHUKOM YnpaBneHus obpasoBaHus NnMbo fMLOM, UCNOSTHAKOLWMM ero
065s3aHHOCTH, 3asaBneHne ¢ pesontounen B TedeHne 1 paboyero gHA, Nocne gHA HaNoXeHus
pes3oniounn, HanpaenseTcs N0 CUCTEME INEKTPOHHOIO JOKYMEHTOObopoTa HavyanbHUKY oTaena
no NpefoCTaBNEeHUIO coumanbHbIX yCnyr nnMbo nuuy, NCnosiHaLWweMy ero 06493aHHOCTU;

3.3.3 HayanbHUK OTAENa NO NPeAoCTaBMEHMIO CcounanbHbIX yCnyr NMG0 NMLOo, UCNOMHSoLWEee ero
00683aHHOCTH, B TeYEHNEe 0HOro paboyero OHSA CO OHSA NONYYEeHUS 3asiBfieHUs HanpasnseT
3asiBrieHne cneumanucTty otgena no npegocTaBneHnto counanbHbIX YCNyr Ans UCNOfNHEHNS;
3.3.4 cneumnanucT otaena no nNpeaocTaBneHnto coumarnbHbIX YCNyr B TedeHne Tpex pabounx gHen
CO [HS peructpaumm 3asBneHnsa npoBoguT NPOBEPKY MOSTHOTbLI U JOCTOBEPHOCTUN YKa3aHHbIX B
3asiBMeHNN N JOKYMEHTax CcBeAeHWI, MPOBepPsieT Hannyne JOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHktamu 2.6.1 - 2.6.5, nyHKTOM 2.7 HacTtoswero PernameHTa u:

- B CNnyyae ecrnu 3asiBrneHune o npefocTaBneHum MyHUUunanbHOM yCryrn nogaHo ¢ JOKYMEHTaMMU,
npeaycMoTpeHHbIMY noanyHktamu 2.6.1 - 2.6.5, nyHkToM 2.7 HacToswero PernameHTa, npm
OTCYTCTBMM OCHOBaHUWN ANSA 0TKasa B NpeocTaBNeHnn MyHULMNAanNsHOM YyCnyru, yCTaHOBMNEHHbIX
nyHkTom 2.10 HacToswero PernameHTa, nogrotaBnueaeT 3asaBUTENO NPUKa3s O NpeaocTaBneHnn
MYHULMNANbHOM YCNyr U HanpaenisgeT ero Ha Nnognuck HavanbHUKY YnpasneHna obpasoBaHus
UK Ny, NCNONHALEMY ero 068a3aHHOCTY;

- B CNnyyae ecrnu 3asiBrneHune o npefocTaBneHum MyHUUunanbHOM yCryrn NnogaHo ¢ JOKYMEHTaMMU,
npegycMOTPeHHbIMU noanyHkTamu 2.6.1 - 2.6.5, nyHKTOM 2.7 HacToswero PernameHTa, n
MMEeKTCA OCHOBaHWNA OS5 OTKa3a B NpefoCTaBfieHUM MyHULMNANbHOW YCIyrn, YCTaHOBIEHHbIE
nyHkToM 2.10 HacTosiwero PernameHTa, nogrotaBnmBaeT yBegomMmneHme ob otkase B
npegocTaBNeHnn MyHUUMNANbLHOW YCIYrn N HanpasBnsieT ero Ha NOANUCL HavYanbHUKY
YnpaBneHust obpasoBaHna nnm nuuy, UCNOMHSLWeMyY ero 0693aHHOCTY;

3.3.5 B cnyyae npuema 3asBneHus 6e3 JOKyMEHTOB, MPeaYCMOTPEHHbIX MYHKTOM 2.7 HacTOsLLEro
PernameHTa, KOTOpble MOTyT NPeOCTaBNATLCS 3asBUTENSMN NO COBCTBEHHOW MHMUMATUBE,
OCyLLeCTBNAeT NoAroTOBKY U HanpasreHne MexXBeOMCTBEHHbIX 3anpoCoB;

3.3.6 B TeyeHne ogHoro paboyero gHs, cneayrowero 3a AHEM NMonyyYeHns 3anpallnBaemon
MHOPMaLUKN B paMKax MeXBeAOMCTBEHHONO MHAOPMALIMOHHOIO B3auMOAENCTBUS, cneymannct
oTaena no npefocTaBfeHUIO coLmanbHbIX YCyr NPOBepsieT MNOMHOTY NonyyYeHHON nHdopmMaLmu.
B cnyyae noctynneHus 3anpolweHHon nHopmanmm He B NOIHOM 06beMe Unn coaepKaLlen
NpoTUBOPeEYMBbIE CBEAEHMUS CNeunanucT oTaena no npegocTaBNeHnto coumanbHbIX YCNyr B
TeyeHne ogHoro paboyero gHA nocne NonyyYeHnsa nHopMaumm yTovHSET 3anpoc 1 HanpaenseT



ero NoBTOPHO;

3.3.7 B Te4eHne ogHoro paboyero gHs CO OHSA NOCTYNSIEHMs 3anpallimBaeMon nHopmMauumn B
pamMKax MexBeJOMCTBEHHOIO MHAPOPMALMOHHOIO B3auMOAENCTBUSA cneuuanncTt otaena no
npeaocTaBnNeHnto coLmarnbHbIX YCNYT:

- MPW HaNMMYUM OCHOBAHWUI NS OTKasa B NpeAoCTaBreHnn MyHULUNanbHOW yCryru,
yCTaHOBMEHHbIX NyHKTOM 2.10 HacToswero PernameHTa, nogrotaBnmBaeT yBegomneHune ob
OoTKase B NpeJocTaBfieHUNn MyHULMNAnbHOW YCyru U HanpaBnaeT ero Ha NoAnucb HavanbHUKY
YnpaeneHus obpasoBaHUs Unv nuuy, NCNOMHSLWeEMY ero 06s3aHHOCTY;

- NpY OTCYTCTBUM OCHOBAHWW AN OTKasa B NpefocTaBreHnn MyHUUUNanbHOW yCnyru,
YCTaHOBIIEHHbIX MYHKTOM 2.10 HacTodwero PernameHTa, noarotTaBnmnBaeT NPOEKT nNpukasa o
npegocTaBNeHnn MyHUUMNAnNbLHOW YCNyrn N yBegoMrieHne 3asaBuTento o NpeaocTaBneHmm
MYHULMNANbHON YCNYrn U HanpaBnseT UX Ha NOANUCb HavanbHUKY YnpaBneHust o6pasoBaHns
UK Ny, NCNONHALEMY ero 0683aHHOCTY;

3.3.8 HauanbHKK YNpaeneHus obpasoBaHna Unn NULO, UCMNOSHALWEee ero 06s3aHHOCTH, B
TeyeHne ogHoro paboyero AHA CO AHA NOCTYNNEHMSA NPOEKTa Npukasa o NpeaoCcTaBeHnm
MYHULMNANbHON YCNyru, yBe4OMMEHNS 3asBUTENIO O NpeoCTaBNeHNnn MyHULMNAanbHON YCnyru
nnbo yBeaomneHnsa saasutento o6 otkase B npeaocTaBneHnn MyHULMNansHOM yCnyriu,
noanuncbIBaeT UX 1 HanpaensaeT B TedeHne ogHoro paboyero gHA nocne noanncaHus:

- cneymnanucTy otaena no nNpeaocTaBneHnto couunarnbHbIX YCyr - yBeAoMIIeHne 3aaBuTento 06
oTKase B NpefoCTaBNeHnn MyHUUMNAnNbLHOM yCryrn Nmbo yBegoMeHme 3asiBUTenNto o
npegocTaBneHnn MyHUUMNanNsLHOW yCrnyrn (ganee - JOKYMEHTbI), KOMuio npukasa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

- B OTAerN y4eTa 1 0TYETHOCTM YnpaBreHuss obpasoBaHus (ganee - oTaen yyerta u OTYETHOCTH) -
KOMuo nNpukasa o npefoCcTaBNeHnn MyHULMNANbLHOW yCnyru;

3.3.9 cneuuwanucTt otTaena no nNpefoCTaBneHnto coumnanbHbIX YCryr B TedeHne ogHoro paboyero
AHSA nocne nonyyYyeHnst AOKYMEHTOB HarnpasnseT Ux B cnyx6y "ogHoro okHa" ans sBbigayn
3asBUTENIO.

CpOK BbINONHEHNST aAMUHUCTPATUBHOIO AEUCTBUS COCTaBNSET OAMH pabounin AeHb;

3.3.10 cneuwanucT oTaena y4yeta v OTYETHOCTU rOTOBUT PUHAHCOBBLIE AOKYMEHThLI Ha OKasaHue
MyHMLUMNanbHON ycnyrn B 6e3Hann4Hon oopmMe nyTeM NepeyncrieHmns JEHEXHbIX CPeACcTB Ha
CYeT 3aaBUTENS, YKa3aHHbIV B 3adBMEeHWW, HE No3gHee TpuauaTu KanenHgapHblX QHEeN co OHS
pernctpauumn 3assneHus B cnyxbe "ogHoro okHa".

PesynbTatom agMuHMUCTpaTUBHOWN Npoueaypbl ABNAETCH pacCMOTPEHME U NpoBepKa 3asBieHNs U
AOKYMEHTOB, nctpeboBaHne JOKYMEHTOB (CBEAEHMI) B paMKax MEXBEAOMCTBEHHOMO
B3aMMOAENCTBUS, NPUHATUE peLLeHns O NpeaocTaBneHnmn Nmbo 06 oTkase B NpeaocTaBreHnn
MYHULUMNAaNbHOW yCnyru, NOAroToBKa pesyribTaTa npeaoCcTaBeHnss MyHUUMNansHOW YyCnyru.

3.4. NHdopmupoBaHue 3asBuTens 1 Bblgadya pesynbTaTa
npegocTaBNeHns MyHULMNansHOM ycnyru

3.4.1 ocHOBaHMEM A9 Havyana agMMHUCTPaTUBHOW NpoLeaypbl ABASETCA HanpaBneHue B crnyxoy
"oQHOro okHa" JOKYMEHTOB A9 Bblgaun 3asaBuTesto (NpeactaBuTerto 3asasuTens).

Cneumnanuct cnyxbbl "ogHOro okHa", OTBETCTBEHHbLIN 3a Bbl4ayy JOKYMEHTOB:

3.4.2 B AeHb NOCTYNMEeHNa BHOCUT CBEAEHNSA O JOKYMEHTaX, yKka3aHHbIX B ab3ale BTOpoM
noanyHkra 3.3.8, B cMCTeMe 3MeKTPOHHOro AOKYyMeHTO0bopoTa C aBTOMaTUYECKMM MPUCBOEHMEM
NnepcoHanbHOro permcTpaLmoHHOro HoMepa U NEPCOHANbLHOrO WTPUX - KOga U B cnyyae
obpalleHna 3aasuTens (npeactaBuTens 3asaBuTens) o0 NpeaocTaBneHnn MyHULMNanbHOM yCnyru
yepe3d MdL| KamuaTckoro kpas nepegaeT okymeHTbl B M®L| KamyaTckoro kpas B COOTBETCTBUN C



CornaweHmem gnsa Bblgaym 3asiBUTENtO (MpeacTaBuTENto 3asaBUTENS);

3.4.3 B Te4eHne ogHoro paboyero gHs CO OHS NOMyYeHNa JOKYMEHTOB, Yka3aHHbIX B ab3aue
BTOPOM noanyHkTa 3.3.8, ussewaeT 3asgButens (NpeactaBuTerns 3asasBuTensi) no TenegoHy,
yKa3zaHHOMY B 3asiBJfIEHUN, O TOTOBHOCTU JOKYMEHTOB 1 O BO3MOXHOCTM MOMyYeHNs nx
3asBuTenem (NpegcraBmutenemM 3asaBuTens) NM4Ho, NMOO HanpaBnaeT JOKYMEHTbI 3adBUTENIO
(NpeacTtasuTento 3asaBUTESS) NOYTOBbLIM OTMPABIIEHNEM.

B cnyuvae, ecnu 3asButenem B 3adBNeHUN HE YKa3aHO HAMEpPEHME NONYYUTb LJOKYMEHThI,
yKasaHHble B ab3aue BTopoM nognyHkTta 3.3.8, nn4HO, cneumanuct cryobl "ogHoro okHa",
OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB, B TE4YEHME O4HOro pabovero AHs CO AHA NOCTYNNeHns
AOKYMEHTOB HanpaBnseT JOKYMEHTbI 3asBUTENIO (NPeaCTaBUTENIO 3asiBUTENS) 3aKa3HbIM
nMcbMoMm nMbo dpakcom, NMBOo No agpecy SNEeKTPOHHOW NoYThI (eCnu HoMep dakca v (Mnn) agpec
3IEKTPOHHOM MOYTLI YKa3aHbl B 3asBNeHUU 1 3asBuTenb (NpeacTaBUTeNb 3aaBUTENS) Bbipasun
XenaHue nonyyYnTb JOKYMEHTbI yKa3aHHbIM CNocoboM) ¢ nocneayroLwmMm HanpaBneHmem
OpUrMHanoB JOKYMEHTOB 3aaBUTENIO (NPeaCTaBUTESIO 3asiBUTENS) NOYTOBLIM OTNpPaBiEHNEM.

B cnyyae, ecnu npu HannymMm ykasaHHbIX B 3asiBNeHMM HOMepa TenedoHa 3aaButens unv agpeca
3IEKTPOHHOM MOYTLI 3aABUTENS YBEAOMUTL 3asBuTens (NpeacTaBUTeNs 3asaBUTeENsi) 0 rOTOBHOCTU
AOKYMEHTOB, yKa3aHHbIX B ab3aLe BToOpoM noanyHkTa 3.3.8, K Nosly4eHnto He npeacTaBunoch
BO3MOXHbIM, B T€YEHNE 0AHOro paboyero oHA CO AHA NOCTYNNEHUS JOKYMEHTOB crneumanucT
cnyx6bl "0gHOro okHa", OTBETCTBEHHbLIN 3a Bblgayy AOKYMEHTOB, HanpaBnsaeT JOKYMEHTbI
3asBUTENIO (MpeacTaBUTENo 3adBUTENS) NOYTOBLIM OTMNPaBIIEHNEM B aApec 3asBUTens
(NnpepcTtaBsuTens 3assuTens).

B cnyyae oTcyTCcTBUSA B 3asiBNeHMM HOMepa TenedoHa 3asaBuTens unmn agpeca 3nekTpoHHON
noYThbl 3asiBUTENS (NpeacTaBuTens 3asiBUTENs) AOKYMEHThI, yKa3aHHble B ab3aue BTOpoM
noanyHkta 3.3.8, B Te4yeHme ogHoro pabo4vero aHs Co AHA NOCTyNneHnsa B cnyx0y "ogHoro okHa",
HanpaBnAKTCA cneumManncTom cryxobl "0gHOro OkHa", OTBETCTBEHHbIM 3a Bbl4ayy JOKYMEHTOB,
3asBuUTENIO (MpeacTaBUTENO 3adBUTENS) NOYTOBLIM OTMNPaBIIEHNEM B aApec 3asiBUTens
(NnpepctaBuTens 3asasuTens).

B cnyyae HesBKM 3aaBuTENS (NpeacTtaBuTensa 3asaBUTENS) B CPOK Bonee aecaTn kaneHaapHbIX
AHEeN co OHSA yBeAOMIeHNa 3aaBuUTens (npeactaBmTens 3assutens) 0 Heo6XoANMOCTHN NOSTyYeHUs
AOKYMEHTOB, yKa3aHHbIX B ab3aue BTopoM noanyHkta 3.3.8, B TeyeHune Tpex paboumx gHen co
AHSA UCTeYEeHUs OeCATUOHEBHOrO Cpoka Ans NONyyYeHUs LOKYMEHTOB NIMYHO 3asiBUTENEM
(NpeactasuTenem 3asBuTens) cneunanucT cnyxbbl "0gHOro okHa", OTBETCTBEHHbLIN 3a Bblgauvy
AOKYMEHTOB, HanpasnseT JOKYMEHTbl NOYTOBbIM OTNpaBneHMeM B agpec 3adaBuUTens
(npeactaBuTens 3asaBuTens);

3.4.4 B Te4eHUe ogHOro paboyero gHsS CO AHSA HanpaBreHus NMbo BpyYeHUs1 JOKYMEHTOB,
yKka3aHHbIX B ab3aue BTopoM noanyHkta 3.3.8, NUYHO 3aaBUTenNto (MpeacTaBuUTenNto 3asaBUTens)
cneunanuct cnyxo6bl "0aHOro OKHA", OTBETCTBEHHbIN 3a Bblaady AOKYMEHTOB, CHUMAET 3asBrieHNe
C KOHTPONSA N 3aKpbIBaET YYETHYHO KAPTOYKY B CUCTEME ANIEKTPOHHOIO JOKYMEeHToobopoTa ¢
OTMETKON 06 NCNOSTHEHUN NOPYYEHUS.

PeasynbTatom agMuMHMUCTpaTUBHON NpoLeaypbl ABnsieTcss MHpopMMpOBaHME 3asiBUTENSA N Bblaava
pesynbTata NpegocTaBieHns MyHUUMNanbHOW YCyru.

3.5. MNopsagok ocywecTBneHna agMMHUCTPATUBHLIX NpoLenyp
(oencTeuin) B 9NeKTPOHHON hopMe, B TOM YUCHE C UCMNOSTb30BaHNEM
EMCY w/vnu PITY

3.5.1 nopsiaok hopMMpoOBaHNA 3asiBNEHNSA NOCPEACTBOM 3aMnONIHEHNSA €ro 3NeKTPOHHOM POPMbI
Ha PIT'Y, 6e3 Heo6Xx0AMMOCTN LONOSTHUTENBbHOW NOAAYM B Kakon-nnbo nHom opme.



Ha PIT'Y pasmewatotca popmbl 1 06pasubl 3anosTHEHUST ANTIEKTPOHHOM (DOPMbI 3asiBNEHUS.

[ OKyMEHTbI B 35IEKTPOHHOM (hopMe NPUKPENSISIOTCA K 3adBeHN0, (hopMUpyeMomMy Ha
EMIY/PIIY, B ¢opmaTax, ycTaHOBNEHHbIX HOPMATUBHBLIMU NMPaBOBbLIMU akTaMun NS
COOTBETCTBYHLUUX AOKYMEHTOB.

HanmeHoBaHWs 3NEeKTPOHHbLIX AOKYMEHTOB A0STKHbI COOTBETCTBOBaTb HAMMEHOBAHMUSIM
AOKYMEHTOB Ha BymMaxHOM HocuTene.

dopmaTHo-norn4yeckas Npoeepka chopMMPOBAHHOIO 3asiBIIEHMS OCYLLIECTBASETCH
aBTOMaTU4YECKN NOCre 3anofIHEHUS 3asiBUTENEM KaXKAoro 13 nonen afekTpoHHon oopmbl
3asBrieHus. [pu BbISIBIIEHUM HEKOPPEKTHO 3aMOfTIHEHHOrO NOMs 3NIEKTPOHHOM (POPMbI 3asBEHUS
3aaBUTENb YBEAOMIISIETCSA O XapaKTepe BbIABNEHHOM OWNOKM 1 nopsaake ee ycTpaHeHus
nocpeacTBOM MH(POPMaLMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B AN1EKTPOHHON hopme
3asiBIieHus.

Mpn hopmmpoBaHmn 3asaBrneHNs 3aaBUTento obecnednBaeTcs:

- BO3MOXXHOCTb KOMMPOBAHUSA N COXPAHEHUS 3asBNEHUS U UHbIX JOKYMEHTOB, HEOBX0aUMbIX 414
npegocTaBneHns MyHULMNANsHOM YCNyru;

- BO3MOXHOCTb nevatu Ha ByMakHOM HOCUTENE KOMUU 3NEKTPOHHON hOPMbI 3asiBIIEHUS;

- COXpaHeHne paHee BBeAEHHbIX B 3MEKTPOHHYH dOpMY 3asiBieHNS 3Ha4YeHU B Nt0OOM MOMEHT
Mo XXenaHuto 3asBuTENs, B TOM YMcne npy BO3HMKHOBEHMM OLUMOOK BBOAA U BO3BpaTe A1
NMOBTOPHOIO BBOAA 3HAYEHUI B SNEKTPOHHYIO (hOpMY 3asaBreHus;

- BO3MOXXHOCTb BEPHYTbLCS Ha M060N M3 3TanoB 3anofIHEHUS ANEKTPOHHON dOPMbI 3asdBneHns 6e3
noTepu paHee BBeAeHHOWN MHopMaLnu;

- BO3MOXHOCTb AgocTtyna 3assutens Ha ENMMY/PITY k paHee nogaHHbIM UM 3a8BNEHUSM B
TeYyeHne He MeHee OAHOro roga, a Takke YacTU4YHO CHOPMUPOBAHHBIX 3aNpPOCOB - B TEYEHNE He
MeHee 3 MecsLEeB.

CdopmupoBaHHOE 1 nognucaHHoe 3asBrneHue C NPUNOXEHHbIMU K HEMY JOKYMEHTaMWU,
HeobXxoaMMbIMU ANSA NpeoCTaBNeHNs MyHULMMNANbHOM YCnyri, HanpaeBnaTcs B cnyx6y "ogHoro
okHa" nocpencteom PITY;

3.5.2 nopsigok npuema n permctpaumm 3asBneHns U UHbIX AOKYMEHTOB, HEOOXOANUMbIX ANS
npegocTaBneHns MyHULMNANbHOM YCNyru B 35IEKTPOHHOM (bopMme.

OcHoBaHueM ans Havyana agMMHUCTPaTMBHOM NpoLleaypbl SBMSETCA HanpaBneHue 3asBrieHns u
AOKYMEHTOB, HEODXOAUMbIX AN NpeAoCTaBneHnss MyHUUUNansHOM yCryrn B 3NeKTPOHHOM Buae
Ha agpec anNeKkTPOHHOW NoYThl nu Yyepes PITY.

Cneumanuct cnyx6bl "ogHOro okHa", B criydyae nocTynneHus anekTpoHHOro obpasa 3asiBrneHus
nnbo 3asBreHns B popMe ANEeKTPOHHOIo AOKYMEHTA, MOAMUCAHHOIO 3NEKTPOHHON NOAMNUCHI0, U
CKaH-KOMWN JOKYMEHTOB, NPUIOXEHHbIX K HEMY, B AeHb NOCTYNSIEHUS 3asBIIEHWS:

- NPW HaNMM4YUM OCHOBAHWWN ONKA OTKasa B Npueme 3asiBfieHUst U JOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHktom 2.9.1 HacToswero PernameHTa, HanpaBnsieT 3asBUTENO (NpeacTaBUTENto
3asBUTENS) MOTUBMPOBAHHBLIN OTKa3 B NpuemMe 3asiBNeHUs U UHbIX JOKYMEHTOB, HEOBX0aUMbIX
ANa NpefocTaBfieHUss MyHUUMNANbLHOW YCnyru;

- B CNnyyae OTCYTCTBMS OCHOBaHW ANS 0OTKasa B npueme 3asBreHns U JOKYMEHTOB,
npeaycMOTPEHHbIX NoAanyHKTOM 2.9.1 HacTosiwero PernameHTa, pernctpupyeT 3asiBfeHne B
CUCTEME ANEKTPOHHOIO JOKYMEHTOO60pOoTa C aBTOMATUYECKMM NPUCBOEHNEM EMY
nepcoHanbHOro perncTpaumMoHHOro HoMepa 1 HanpaenseT 3asaBUTENO (NpeacTaBUTEeNo
3asBUTENS) yBeAOMIIEHNE O NPUeMe 1 permctTpauumn 3anpoca 1 UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANS NpefoCcTaBeHnss MyHULMNanbHOW YCIyrn, cogepkallee cBegeHus o pakte npuemMa sanpoca
N JOKYMEHTOB, HeO6X04MMbIX OS5 NPeoCTaBNeHNA MyHMUMNANbHOW yCnyru, n Havyane
npoueaypbl NpefoCTaBNeHNs MyHULMMNANbHOM YCNYru, a Takke CBeAeHNs O AaTe U BpeMeHN
OKOHYaHWA NpegocTaBneHns MyHULMNansHOW yCnyru.



OTkas B nprMeme 3asBneHns He NPenaTCTBYeT NOBTOPHON nofaye 3asiBrieHusi NOCre yCTpaHeHus
OCHOBaHWI, NO KOTOPbIM ObIfI0 OTKa3aHO B NpYeme 3asiBrIeHUS;

CpoOkK BbINOMHEHNST aAMUHUCTPaTUBHOM Npoueaypbl He AOMKeH npeBbiwaTb 1 paboyero gHs,
cnefywoLlero 3a gHEM NOCTYNSIEHMS 3asiBNIEHUs B CNYX0y "0AQHOro okHa".

PesynbTatom agMUHUCTpATUBHOWN Npoueaypbl ABNAETCS perucrpaumsi cneynanmctomM Criy>Kobl
"0QHOro OKHa" 3asiBMNeHNst B CUCTEME AMEKTPOHHOrO AOKYyMeHToobopoTa 1 nx nepegada Ha
ncnosiHeHwe B YnpasneHue.

Cnocobom dumkcauumn sasnsieTcs cosgaHme 3NeKTPOHHOW permcTpaumoHHON KapTOYKN JOKYMEHTa B
CUCTEME ANEKTPOHHOIO JOKYMEHTOO60pOTa C NPUCBOEHNEM 3asABMEHMIO PErMCTPALMOHHOIO
Homepa.

KpuTepui NpyHATUS pelueHns: Hanndme (OTCYTCTBME) OCHOBAHUIW ANA OTKasa B npueme
3asiBrIeHNs 1 NpunaraeMblxX K HeMy JOKYMEHTOB, NpeyCMOTPEHHbIX MYHKTOM 2.9.1 HacToALwero
PernameHTa.

JTInuom, OTBETCTBEHHbBIM 3a BbINOSIHEHME aAMUHUCTPATUBHON NpoLeaypbl, ABAsSeTca cneyuManuct
cnyx6bl "0gHOro OKHa", OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB;

3.5.3 nopsiAoK paccMOTpEHUS 3asiBIIEHUS U UHbIX LOKYMEHTOB, HEODXO4MMbIX AN
npegoCcTaBNeHNs MyHULMMNANbHOM YCNyr, NOCTYNMBLUNX B 3SIEKTPOHHOM (bopMe, NPUHATHE
peLlleHnsa o npefoCcTaBNeHUn MyHULMNANbLHOW YCIyri.

PaccmoTpeHne 3a8BneHns U HbIX AOKYMEHTOB, HEOOXOANMbBIX O51s1 NPeAOoCTaBNeHNs
MYHULMNANbHOM yCnyru, NOCTYNUBLLETO B 3MIEKTPOHHOMN (hopMe, OCYLLECTBSIETCS B NOPSAKeE,
yCTaHOBeHHOM NyHKTOM 3.3 HacToswero PernameHTa.

Cnocobom dumkcaunmn gaHHOro agMMHUCTPaTMBHOIO AENCTBUS ABMSETCA permcTpaunsa JOKyMeHTa
B CMCTEME 3NIEKTPOHHOro AOKYMEHTOO60pOTa C MPUCBOEHMEM UCXOOALLEro HOMepa JOKYMEHTa U
BHeCeHue CBeeHUI B XXypHar Bbl4ayu JOKYMEHTOB.

KpuTepum NpyHATUS peLLIEHNs: OTCYTCTBUE (Hanuymne) OCHOBaHUI ANs oTKasa B NpegocTaBneHnm
MYHULMNANbHOM yCnyru npeaycMoTpeHHbIX NyHKToM 2.10 HacToswero PernameHTa.
PesynbTatom agMuUHUCTpaTUBHOW Npoueaypbl ABNSAETCH NpUeM U perucTpaums 3asBrieHus u
AOKYMEHTOB, HEOB6X0ANMbBIX N5l NPpeAoCTaBneHNa MyHULUNANbHOW YCRyri.

4. KoHTporb 3a npegocTaBneHneM MyHULMNansHON ycrnyru

4.1. NMopsiAoK OCyLLEeCTBIEHMS TEKYLLIErO KOHTPONS 3a cobnogeHnem

N UCMONHEHNEM OTBETCTBEHHbIMU AOSHKHOCTHLIMU NNLAMW NOSTOXEHNIA
HacTosiero PernameHTa n MHbIX, HOPMAaTUBHbIX NPABOBbLIX aKTOB,
yCTaHasnmBawLwmx TpeboBaHns K NpeaoCcTaBeHnto

MYHULMNANbHOW yCnyru

4.1.1 TEKYLUMIN KOHTPOSIb 3a UCMNOSNTHEHMEM HacTosILero PernameHTa ocyLecTBnsieTcs
HavanbHUKOM YnpasneHusa obpasoBaHus U NnpeactaBnseT cobom KOHTPOnb 3a cobnogeHnem u
NCNosiHeHneM cneumanucTtamm YnpasneHusi, OTBETCTBEHHbIMY 3a NpefoCcTaBneHme
MYHULMNANbHOM YCyru, NOMOXeHUn HacToswero PernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX
aKTOB, YCTaHaBMNMBaOLWMNX TpeBOBaHNA K NPeJOoCTaBNEHNI0 MyHULMNANBHOM YCIyru, a Takke
NPUHATMEM UMW PELLEHUN (Oanee - TEKYLUN KOHTPOrb);

4.1.2 TeKyLMin KOHTPOITb OCYLLECTBASETCS B Lenax obecneyeHns CBOEBPEMEHHOIO U
Ka4yeCTBEHHOro MCMOMHEHN NOPYYeHUn No obpalleHunto 3aaBuTenen (npeacraBmTenen
3aaBuUTENen) NPUHATUS onepaTUBHbLIX MepP MO CBOEBPEMEHHOMY BbISIBIIEHWNIO N YCTPAHEHUIO
NPUYNH HapyLleHns npas, cBOOO U 3aKOHHLIX MHTEPECOB 3asBuTenen (npeacrasutenen
3asBuTenen);



4.1.3 TEKYLLNN KOHTPOSIb BKITOYaET:

- MOCTaHOBKY MOPYYEHUIN MO UCMOMHEHNIO HAcTosLLero PernameHTa Ha KOHTPOIb;

- cbop 1 06paboTKy MHpOpMaLUKN O XOA4E UCMNONHEHNS HacToswero PernameHTa;

- NOAroTOBKY OnepaTMBHLIX 3aMNpOCOB creumanmucTam, OTBETCTBEHHbBIM 3a NpefoCTaBneHne
MYHULMNANbHOM YCNyru, O Xo4e U COCTOSTHUN UCMOMHEHNA HacToswero PernameHTa;

- MOAroTOBKY U 0606LeHNe AaHHbIX O CPOKAX UCMOMTHEHUS NOPYYEHUIA MO UCMONTHEHMNIO
HacToswero PernameHTa;

4.1.4 TEKYLLUNIN KOHTPOSTb JOSMKEH OblTb NOCTOSIHHLIM, BCECTOPOHHUM U OO BEKTUBHBIM.

4.2. MNopspok

N NEPUOANYHOCTb OCYLLECTBNEHUS NITaHOBbIX

N BHEMMAHOBLIX NPOBEPOK MNOSTHOTHI M KadecTBa NpeaocTaBneHms
MYHULMNANbHOW YCryru, B TOM YMCIie NOpsiAoK U oOpMbl KOHTPOSS
3a NOSIHOTOW M Ka4YeCTBOM NpeaocTaBneHns

MYHULMNANbHOW yCnyru

4.2.1 KOHTPOMb 3a MNOSIHOTOW M KAa4eCTBOM NpeaoCcTaBNeHNs MyHULMNAaNnbHOM yCryru
ocyLlecTBngeTcsa B popmMax:

- IpoBeAEeHUs NNaHOBbIX MPOBEPOK,;

- BHEMMAHOBbLIX NPOBEPOK B CBSA3U C paccMoTpeHueM xanob Ha gencteuna (6esgencraeme)
crneunanucToB YnpaBneHus, OTBETCTBEHHbIX 3a NpeoCcTaBneHne MyHULMNansHOM yCnyru;
4.2.2 nnaHoBble NPOBEPKN NPOBOAATCH:

- HaYanbHWKOM YnpasneHust obpasoBaHnsa NMOO NULOM, UCMOMHAIOLWNM ero 0693aHHOCTU;
4.2.3 nnaHoBasi NpoBepKa NPOBOAUTCA HE peXxe OAHOro pasa B rog;

4.2.4 nnaHoBas NpoBepKa NPOBOANTCS B TeYeHne ABaauaTtn paboymx gHEN Co OHA NPUHATUSA
TaKoro peLueHus;

4.2.5 ocHOBaHWeM sl NPOBEAEHNSA BHEMNIAHOBOW NPOBEPKM SABMsieTCa obpalleHne 3asButens
(npeacTtaBuTeEna 3a8BMTENSA) B YCTAHOBIIEHHOM 3aKoHo4aTenbcTBOM Poccuinckon degepaumm
nopsgke c xanobown Ha HapyLLeHWe NONoXeHU HacTosilwero PernameHTa;

4.2.6 npoBeAeHVe BHEMNTAHOBbLIX MPOBEPOK OCYLLECTBSAETCA N0 Mepe NoCTynneHms xanob ot
3asBUTENEN (NpeactaBuTenen 3aaButenen) Ha genctena (6esngencrTems) YnpasneHus, ero
cneunanucTos;

4.2.7 BHennaHoBas nNpoBepka NpOBOAUTCA HavyanbHUKOM YnpasneHna obpasoBaHus B Te4eHme
ABaguatn paboumx AHen Co OHA NOCTYNSeHUs xanobbl OT 3asgBuTens (NpeacTaBuTens
3aaButens).

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX UL, OpraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO YCNyry, 3a peLleHnst U 4eNCTBUSA
(6espencTeure), NpuHUMaeMble (OCyLLECTBRASEMbIE) UMK B XO4e
npeaoCcTaBNeHNs MyHULMNANbHOM yCcnyrm

4.3.1 cneumanucTbl YnpaBneHns obpasoBaHnsa HECYT OTBETCTBEHHOCTb 3a PELLEHMS U EeNCTBUSA
(6e3pencTBume), NnpMHMMaeMble (OCyLLECTBNAEMbIE) UMM B NPOLIECCE NPeaOCTaBEHNSA
MYHULMNAnNbHOM yCnyru, B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon ®epepauuu;

4.3.2 no pesynbTaTtam NpoBefeHUs NPOBEPOK SIMLIOM, YKa3aHHbIM B NOoANYHKTE 4.2.2 HacTosALWero
PernameHTa, npyHMMaeTcs peLlleHme no yCTpaHeHUIo ONYLLEHHbIX HapyLUEeHWA, MOArOTOBKe
npeanoXeHnn 0 BHECEHNUN U3MEHEHNI B HACTOALWMI PernameHT, a Takke, Npu Hann4mm
OCHOBaHW, O NPUBNEYEHUN K JUCUUNITMHAPHOW OTBETCTBEHHOCTU CNeLmannucToB YnpasreHus,



y4yacTBYHOLMX B NPeSOCTaBNEHNUN MyHULMNANBHOW YCNYr, A0NYCTUBLLMX HAPYLUEHWSI.

Mo pe3ynbTaTam NpoBeaeHUS NPOBEPOK B Crydae BbIsIBIEHNSA HAapyLUEHUIN NpaB 3asButenemn
(NnpepcTtasuTenen sasBuTenen) BUHOBHbIE NULLA MPUBEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCTBOM Poccunckon denepauumn.

4.4. TonoxeHus, xapaktepuaytoLwime TpeboBaHNA K NopaaKy

1 hopmam KOHTpONSA 3a NpefoCcTaBneHUeM MyHULUMNanbHON ycnyru,
B TOM YUCIe CO CTOPOHbI rpaxaaH, ux o6beauHeHumn

N opraHu3saumn

3assutenu (NpeacraBuUTeny 3asBUTeNen) BnpaBe KOHTPONUPOBATL NpeaoCcTaBneHne
MYHULIMMNANbHOW YCNyru nyTemM rnony4yeHms nHpopmauumn Ha opuumnansHoMm cante
agMuHucTpauum, Yyepes ENMICY w/vnn PITCY.

3assutenu (npeacraBuTeny 3assBuTenen) MoryT NpuHUMaTh y4acTue B SNEKTPOHHbLIX onpocax,
dopymax n aHKkeTMpoBaHUM Mo Bonpocam yaoBNeTBOPEHHOCTM NOSTHOTON N Ka4eCTBOM
npeaocTaBneHns MyHULMNansHon ycryru, cobnogeHns cneumanmctamm YnpasneHus
obpa3oBaHWsi CPOKOB W1 NocnefoBaTeNbHOCTU aAMUHUCTPATUBHBIX Npoueayp, NpeayCMOTPEHHbIX
HacToswmum PernameHTom.

5. JlocyaebHbin

(BHecyaebHbI) Nnopsagok obxanoBaHWs peLLeHni

n gencrtenin (6e3nencTenga) opraHoB agMUHUCTPaLMMK,
NpeaocTaBNALLNX MyHULMNANbHYO ycnyry (y4acTBYHOLLMX

B NpeaoCTaBneHn MyHUUMNAanNbHOM yCryrn), a Takke OOSMKHOCTHbIX
L OpraHoB agMMHUCTPALNN, NPEeAOoCTaBASALWMX MyHULMNANbHYHO
ycnyry (y4acTBYOLMX B NpeLoCTaBneHmM MyHULUNanbHOm ycnyru),
N CneumnanucToB OpraHoB agMUHUCTPaUMn, NpeaoCcTaBNALLMNX
MYHULMNANbHYO ycnyry (y4acTBYOLWNX B NpeaocTaBieHnm
MYHMLMNANbHON YCNyri)

5.1. MHdopmauusa gnga sanHTepecoBaHHbIX nul 06 nx npaee

Ha focyaebHoe (BHecyaebHoe) obxanoBaHue 4eNCTBUN
(6espencTaus) 1 (MUNK) peLLeHUn, NPUHATBLIX (OCYLLECTBEHHbIX)
B X04e NpefoCcTaBfieHNs MyHULUMNANbHON yCnyru

3asButens (NpeacrtaBuTeNb 3asBUTENS) MOXET 0b6paTuTbCs € Xanobon B TOM ymcne B
cnegylowmnx cnyyasx:

5.1.1 HapyweHnsa cpoka perucTpaumm 3asiBrieHnsa o NnpegocTaBneHn MyHUUMNansHOM yCnyru;
5.1.2 HapyLleHWs1 cpoKa NpeaocTaBieHns MyHUUMNanbHON ycnyru;

5.1.3 TpeboBaHusa y 3aasutens (NpeacTaBUTENs 3asaBUTENS) LOKYMEHTOB Unu nHpopmaumm nmdo
OCYLLEeCTBMEHNA OeNCTBUIA, NpeocTaBeHne Unm oCyLLLECTBIIEHME KOTOPbIX HE NPesyCMOTPEHO
HOpMaTMBHbLIMW NPaBoBbIMKU akTamu Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMA
aktTamu KamyaTckoro kpasi, MyHUUmMnansHbIMM NpaBoBbIMK akTamu NeTponasnoBck-KamyaTckoro
ropoLCKOro oKpyra ansa npegoctaBneHns MyHULMNansHOM yCnyru;

5.1.4 oTkasa B npueme y 3asBuTens (NpeacraBuTens 3asBuTens) 4OKYMEHTOB, NpeaocTaBreHme
KOTOpPbIX NpeayCMOTPEHO HOPMATUBHbLIMW NPaBoOBbIMU akTamu Poccuickon depepaumn,
HOPMaTMBHbLIMW NPAaBOBbIMU akTaMy KaMyaTCKoro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMm
lMeTponaBnoBck-KaMyaTCcKOro ropockoro okpyra ans npefoctaBneHna MyHUUunanbHOW yenyru;



5.1.5 3atpeboBaHusa nnaTtbl ¢ 3agBUTENS (MpeacTaBUTens 3asaBUTENs) NpyY NpeaocTaBneHnm
MYHULUMNANbHOW YCnyru, He NpeaycMOTPEHHOM HOPMAaTMBHbLIMU MPaBOBbLIMU akTamu Poccuinckomn
depnepaumm, HOpMaTMBHBLIMU MPABOBbLIMU akTamu KamyaTckoro Kpasi, MyHULmMnansHbIMN
npaBoBbIMKU akTamu [NeTponaBnoBCcK-KamyaTcKkoro ropoackoro oKkpyra;

5.1.6 oTkasa B ucnpasneHnn 4onyLweHHbIX UMW onedaTok 1 olWwnboK B BblAaHHbLIX B pe3ynbTaTte
npeaocTaBneHNa MyHMLMNANbHOW yCyrn JOKyMeHTax Nnnbo HapyLlleHne yCTaHOBNEHHOrO Cpoka
TaKNX UCNpaBreHni;

5.1.7 oTkasa B NnpegocTaBneHnn MyHUUMNanbHON yCnyru, ecriv OCHOBaHUS oTkasa He
npegycMoTpeHbl heaepanbHbIMY 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTMBHbIMUM NpaBoBbIMK akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamm KamyaTcKoro Kpasi, MyHMumMnanbHbIMM NpaBoBbiMK akTaMmu NeTponaBnosck-KamyaTckoro
ropofcKoro oKkpyra;

5.1.8 HapyLleHMe cpoka unu nopsaka BblAayn JOKYMEHTOB MO pe3yfibTataMm npeaocTaBneHns
MYHULMNANbHOW yCnyru;

5.1.9 npuocTaHoBeHne npeaocTaBsneHna MyHUUUNanbHOW yCryry, eCnum oCHOBaHNA
NPUOCTaAHOBMEHUS HE NPeayCMOTpeHbl hefiepanbHbIMU 3aKOHAMWU U MPUHATLIMU B COOTBETCTBUMU
C HAMU MHBIMW HOPMaTMBHbLIMW NPaBOBbIMKU akTamu Poccuinckon degepawumm, HOpMaTUBHbLIMU
npaBoBbIMKW akTaMu KaMyaTCKOro kpasi, MyHMumMnanbHbIMU NpaBoBbIMM akTaMmu [NeTponaBnoBCk-
KamyaTtckoro ropofckoro okpyra;

5.1.10 TpeboBaHue y 3asiBuTENS (NPeacTaBUTEnNs 3asBuUTens) Npu NpeaocTaBieHnm
MYHULMNANbHOW yCnyru AOKYMEHTOB Ui MHAOpMauumn, OTCyTCTBME U (UNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuchb Npu nepBoHavyaribHOM OTKase B Npueme LOKYMEHTOB, HEOOXOANMbIX
ANA NpefocTaBneHns MyHULMNanbHOW YCyrn 3a UCKIMIOYEHUEM CIyYaeB:

- N3MEHEHNs1 TpeBoBaHNN HOPMATUBHbIX NPABOBLIX aKTOB, KACAKLMXCA NpeaoCTaBneHns
MYHULMNANbHON YCNyru, Nocrne nepBoHayanbHOW Nogayum 3asBneHns o npegocTaBneHnm
MYHULMNANbHOW yCnyru;

- HanNM4uMsa oWNBOK B 3as8BEHUM O NPegOCTaBNeHMM MyHULUNANBHOW YCIYrn 1 AOKYMEHTaXx,
nodaHHbIX 3asiBuTenem (NnpegcraButenem 3asBuUTens) nocre nepBoHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HEOBX0AUMbBIX A5 NpeAocTaBneHnsa MyHuuunanbHon ycnyru, nméo B
npegocTaBNeHnn MyHULMNANbLHOW YCNYrn N He BKIIOYEHHbIX B NPeACTaBNeHHbIN paHee KOMMNeKT
AOKYMEHTOB;

- UICTEYEHMS cpoKa OeNCTBUA JOKYMEHTOB UMW U3MEHeHne nHpopmauumn nocrie nepBoHayasnbHOro
OTKasa B npueme LOKYMEHTOB, HEOOXOAMMBbIX A4S NPeOCTaBNeHNA MyHULUMNANbHON yCnyru,
nnbo B NpegocTaBfieHMn MyHULUNANbHOW YCIyru;

- BbISIBIIEHUS] AOKYMEHTANbHO NOATBEPXAEHHOro dhakTa (MpU3HaKoB) OLUMBOYHOIO Unn
NPOTUBONPAaBHOIO AenCTBUA (6e30encTBms) AOMKHOCTHOMO Nnua opraHa, NpeaoCcTaBnsaioLwero
MYHULMNANbHYO YCyry, UM MyHUUMNAnNsHOro crnyxatero, cneynanucta cnyxoébl "ogHoro okHa"
npu NnepBoHavanbHOM OTKase B NpueMe JOKYMEHTOB, HeOBXoauUMbIX A9 NpeocTaBneHns
MyHULMNAnbHON ycnyru, nmbo B npegocTaBneHnn MyHULMNAanbHON YCNyru, 0 Yem B MMCbMEHHOM
BMAE 3a MNOAMUCBI0 PYKOBOAUTENS opraHa, NpefoCcTaBnsowero MyHULMNanbHyo yenyry,
yBeoMNseTcsa 3aaBUTErNb (NpeacTaBuTeNb 3adBUTENS), a TakKe NPUHOCATCA U3BMHEHMS 3a
AocCTaBrieHHble HeyaobcTea.

5.2. OpraHbl MECTHOIO CaMoynpaBfeHnsi, OpraHn3aunm

N YNOSTHOMOYEHHbIE HA PACCMOTPEHME Xanobbl Nnua, KOTOPbIM MOXET
ObITb HanpaeneHa xxanoba 3asBuTens (NpeacTaBUTENs 3asiBUTENS)

B focynebHom (BHecyaebHOM) nopsiake



YKanoba Ha peleHns n gencteus (6esgenctene) YnpasneHus obpasoBaHusi, pykoBoauTens
YnpaeneHus obpasoBaHusi, crneumnanmucToB YnpaBneHns obpasoBaHms NogatoTcs B
agMVHUCTpaLMIO.

YKanoObl Ha pelweHns n gencteus (besgenctane) cnyxObl "0AHOro OKHA", cneumManncToB CnyXobl
"0QHOro okHa" NogarTCa Ha UMSA 3aMecTUTENs rMaebl agMUMHUCTpaumm NeTponaBnoBcka
KamuaTtckoro ropofckoro okpyra - pykoBoavMTenst YnpasneHus genamm agMuHUCTpaunm
[MeTponaBnoBck-KamyaTcKoro ropockoro okpyra.

5.3. lNpoueaypa

nogayn n paccCMoTpeHUs xanob Ha peLleHus

n gencrtena (6esgencreme) opraHa, NpeaocTaBnsaloLWero
MYHULMNANbHYO YCIyry, a Takke UX SJOIMKHOCTHbLIX vl

5.3.1 xanoba moxeT 6bITb NogaHa 3aasuTenem (NpeacraBuTenem 3asBuTerst) NoCpeacTBOM:

- MOYMTOBOrO OTNPaBNEHNS;

- cnyx0bl "ogHOro okHa";

- obmumanbHOro canTa agMUHUCTPaLNN;

- noptana PegepanbHOM rocygapcTBEHHON MHOpMaLUMOHHOM cuctemsl "JocynebHoe
obxxanosaHue" (do.gosuslugi.ru);

- NNYHOro Npuema 3aaBuTens (NpeacTaBuTens 3asBUTENs).

YKanobbl pernctpupytotca B cnyxbe "ogHoro okHa".

Mpn nogaye »anobbl B 3N1IEKTPOHHOM (hopMe AOKYMEHThI, yKa3aHHble B ab3aue 6 noanyHkra 5.3.2
HacTosiLero ADMUHUCTPATUBHOINO pernameHTa, MoryT ObiTb NpeacTaBneHbl B oopme
9NEKTPOHHbIX AOKYMEHTOB, NOANMUCAHHbIX NEKTPOHHOW NOAMNUCHIO, BUA KOTOPOW NPeayCMOTPEH
3akoHogartenbcTtBoM Poccuinckon ®enepaumm, npyu 3TOM AOKYMEHT, Y4OCTOBEPAIOLWMNIA NINYHOCTb
3aaBuTensa (NpeactaBuTens 3assuTens) He TpebyeTcs.

Bo3moxHOCTb nogayn xanobbl 1 AOKYMEHTOB, Yka3aHHbIX B ab3aue 6 noanyHkra 5.3.2
HacTosiwero AODMUHUCTPaTMBHOIO pernameHTa, Yyepes ENMrY w/vnu PITY moxeT 6biTb
peanuaoBaHa nocre NpoxoXxaeHusa ngeHTndrkaumm n ayteHTudunkaumm 3assmuTens
(NnpepcTtaBsuTend 3aaBuUTENSA) B COOTBETCTBUM C HOPMAaTMBHbLIMU NPaBOBbIMW akTamu Poccrnmnckon
depepauyuu;

5.3.2 xxanoba gomkHa cogepxaTtb:

- HaMMeHoBaHue YnpaBneHusi, pykoBoguTensa YnpasneHus obpasoBaHus (nuua ero
3ameLllatowlero), nmbo cneumanucta cnyxobl "ogHOro okHa", cneuynanncTta YnpasneHus
o6pasoBaHusi, NPeoCTaBMALWEro MyHUUMNANbHYO YCyry, peleHmsa n gencteus (6esaencraeme)
KOTOpbIX 06XanyloTcs;

- hammnuio, uMs, OTYECTBO (MOCneaHee Npu HanMyumn) 3asButens (NpeacTaBUTENs 3asaBUTENS),
CBeZIEHNS 0 MeCTe ero XuUTenbCcTBa (45159 M3MYecKoro nuua) unm HaxoxaeHuna (ans
IOpUANYECKOro nuua), a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanMyuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpasneH
OTBET 3asABUTENO (NPeacTaBUTENNIO 3aaBUTENS);

- cBegeHnsa 06 obxanyemMbix peleHnax n gencteusax (besgencteumn) YnpasneHna obpasoBaHus,
pykoBoauTens YnpasneHus obpasoBaHus, nnbo cneunanmcToB YnpasneHus obpasoBaHus,
cnyx6sbl "ogHoro okHa", cneunanucta cnyxobl "ogHOro okHa";

- A4OBOAbI, HA OCHOBAHUN KOTOPLIX 3asBUTENb (NpeacTaBUTENb 3asBUTENSA) HE COrnaceH c
peweHnem n gencremem (besgenctenem) YnpasneHusi obpasoBaHuns, pykoBoamTensa YnpaBneHus
obpasoBaHus, cneumanucta YnpasneHnsa obpasoBaHusi, cnyxbbl "ogHOro okHa", cneumnanucra
cnyx6bl "ogHOro okHa".



3agaBsutenem (NnpeacraBuTenem 3asBuTens) MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (Npu
Hanuyumn), nogTBepXaatLmne 4oBoAbI 3adBUTENS (MpeacTtaBuTend 3aasutens), NMbo ux konuu;
5.3.3 xxanoba nognexnT pacCMOTPEHUIO NTMLIOM, yKa3aHHbIM B NMYHKTE 5.2 HacTosaLWwero
PernameHTa, B Te4yeHne natHaguat pabounx gHen co AHA ee pernctpaunmn B crnyxbe "ogHoro
OKHa", a B criydae obxanoBaHusa oTkasa B npueme JOKYMEHTOB Y 3aaBuTens (npeacraButens
3aaBUTENS) B TeYEHNe NaTy paboumnx AHEN Co OHA ee permcTpaumnm;

5.3.4 xanoba nognexuTt obazaTenbHON perucTpaumm B eANHON CUCTEME ANIEKTPOHHOIO
AOKyMeHTOoobopoTa agMuMHUCTpaLmm He no3gHee 1 paboyero AHA, cnegyowero 3a gHeM ee
NnocTynneHus;

5.3.5 no pesynbTaTam paccMoTpeHust Xanoodbl NMMLOM, yKa3aHHbIM B NYHKTE 5.2 HacTosALWwero
PernameHTa, npuHMMaeTcs O4HO 13 Creayowmnx peLleHuni:

- Xanoba yaoBneTBopseTcs, B TOM Yncre B opMe OTMEHbI NPUHATOrO peLleHnsi, Bo3BpaTta
3aaBUTENIO (NpeaCcTaBUTENIO 3asaBUTENA) OEHEXHbIX CPeACTB, B3MMaHNE KOTOPbIX He
npegycMoOTpeHO HOPMaTUBHBIMKU NPaBoBbIMU akTaMn Poccunckon degepaumm, HOpMaTUBHLIMA
npaBoBbIMU akTamm cybbekToB Poccurckon Pegepaumm, MyHUumnanbHbIMU NPaBoOBbIMU akTaMMu;
- B YOOBNETBOPEHUM xanobbl 0TKasbliBaeTCs;

5.3.6 He no3aHee OHsA, cneayrowero 3a AHEM NMPUHATUS peLleHunst, yKasaHHoro B nognyHkre 5.3.5
HacToswero PernameHTa, 3aasutento (NpeacraBUTesto 3asBuTend) B NMCbMEHHON dhopMe 1 Nno
XenaHuto 3asBuTens (NpeacTaBuTens 3asBUTENS) B ANIEKTPOHHOM (bopMe HanpasnseTcs
MOTMBMPOBaHHbINA OTBET O pe3yfibTaTax PpacCMOTPEHMUS Xanoobl.

B oTBeTe 0 pesynbTaTe pacCMOTpPeHMS xanobbl Yka3blBalOTCS:

- HAMEHOBaHMe opraHa MecTHOro camoynpasneHusi, LOMKHOCTb, PaMUNnNg, UMA, OTYECTBO (Npu
HanMyum) JOMKHOCTHOrO NULa, NPUHSBLLEro peLleHne no xanoobe;

- HOMep, AaTa, MeCTO NPUHATUSA peLleHusl, BKNYasa ceBedeHnsa 0 JOMMKHOCTHOM fnvue
(cneumanucte), peweHune nnn aencTems (6esgencrame) KOToporo obxanyercs;

- (hamunua, nmsi, 0T4eCTBO (NPU HaNM4MK) NN HaMMEHOBaHWE PULNYECKOro nuua
(YynosiHOMOYeHHOro npeacTaBUTens);

- OCHOBaHU1S AN NMPUHATUA peLleHns no xanobe;

- NPUHATOE No Xxarnobe pelleHne;

- B cny4vae, ecnu xanoba npmsaHaHa 060CHOBaHHOW, - CPOKU YCTPaHEHUS BbISIBIIEHHbIX
HapyLUeHW, B TOM YMCre CPOK NpefoCTaBreHns pesynbTata MyHUUMNanbHON ycnyru;

- cBefeHuns O nopsiake obxanoBaHna NPUHATOrO Mo xanobe pelleHns;

5.3.7 B cnyyae yCcTaHOBMEHUS B X04€e UIK No pe3ynbTatam pacCMOTPEHUS Xanobbl Npu3HaKkoB
cocTtaBa afAMWUHUCTPATUBHOIO NPaBOHAaPYLLUEHUS UKW NPECTYNNEHUS, JOMKHOCTHOE Nnuo,
paboTHMK aAMUHUCTPaLUK, HaAeNEeHHbIE NOTHOMOYUAMM MO PACCMOTPEHUIO XKanoo,
He3amMeasIMTenbHO HanpaBnAlT UMeKLLMecCs MmaTepuarbl B OpraHbl NPOKypaTypsbl.

3asButens (NpeacraBuTeNb 3asBUTENS) BNpaBe OCNOPUTb peLleHne, NPUHATOE No pesynbTaTam
paccMoTpeHusa xanobbl, B cyaebHOM nopsiake B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuiickon
depepauyuu;

5.3.8 cnyyae npusHaHna xanobbl noanexatllen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
(NpeacTtasuTento 3asaBUTENS), ykazaHHOM B noanyHkTe 5.3.6 HacToswero PernameHTa, gaetcs
MHdopMaUnsa 0 eNCTBUAX, OCYLLECTBNAEMbIX OpraHOM, NMPeAoCTaBAoWNM MyHULMNANbHYHO
ycnyry, crny>k6on "oaHoro okHa", B LieniiX HezaMeanuTenbHOro yCTpaHeHNs BbiSIBIIEHHbIX
HapyLLEeHW NPY OKasaHM MyHULUNANbHOW YCAYrk, a Takke NPUHOCATCS U3BMHEHMUS 3a
AOCTaBneHHble HeyaobcTBa 1 ykasbiBaeTCa MHpopMauunsa o AanbHENLWNX AENCTBUSIX, KOTOPbIE
HeobX04MMO COBEpPLUUTL 3asBUTENIO (MpeacTaBUTENIO 3asaBUTENS) B LlensiX NOny4YeHus
MYHULMNANbHOW yCnyru;

5.3.9 B cnyyae npmsHaHus xanobbl He nognexalien yaoBreTBOPEHUIO B OTBETE 3aABUTENIO



(npeactasuTento 3anBUTENS), ykadaHHOM B nognyHkTe 5.3.6 HacTosiwero PernameHTa, gatloTcs
aprymMeHTMpOBaHHbIE Pa3bsACHEHNSA O NPUYMHAX NPUHATOrO peLleHunsl, a Takke nHpopmaums o
nopsigke obxanoBaHUsA NPUHATOrO PeLUEeHUS.

5.4. Cnocobbl MHpopMMpoBaHNA 3aaBuTenen (NnpeacraBuTenen
3aaBUTENEN) 0 NOPAAKE NOAAYN U PAaCCMOTPEHNS XKanobbl, B TOM
4yucne c ucnons3osannem ENMry v Priry

NHdopmumpoBaHmne 3asiButenen o nopsiake nogadm n paccMoTpeHus xanobbl ocyLecTBNAeTCA
nocpencTsom pasmelleHna nHgopmauum Ha ENIY v Py, ocdounymansHom cante
aAMUHUCTpaUUK, a Takke Ha MHPOPMAaLIMOHHBIX CTEHAAX B MecTax npeoCTaBneHus
MYHULUMNANBHOW YCRyri.

5.5. MNepeyeHb

HOPMaTUBHbIX MPaBOBbIX AKTOB, PErYIMPYOLLMX

nopsgok gocyaebHoro (BHecyaebHOro) obxxanoBaHus peLleHnn
n gencteni (6esnencTend) opraHa, NpeaocTaBnsaloLWero
MYHMLMNANbHYO YCRyry, a Takke ero A0S/MKHOCTHbIX nLy

5.5.1 nepeyeHb HOpPMAaTMBHbIX NPABOBbIX aKTOB, PEryNMpyLLNX NOpPAA0K AocyaebHoro
(BHecynebHoro) obxanoBaHns pelleHnn n aencTeun (6e3gencTems) opraHa, NpegocTaBnsioLLero
MYHULMNANbHYIO YCyry, a Takke ero AOMKHOCTHbIX JnL:

- ®epepanbHblv 3akoH oT 27.07.2010 N 210-$3 "O6 opraHusauum npegocTaBrieHnst
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycryr";

- MocTtaHoeneHune lMNMpaButenbctBa Poccurckon ®epepaunm ot 20.11.2012 N 1198 "O
deepanbHON rocygapCTBEHHON MHAPOPMALMOHHOW cucTeme, obecneyvmBatoLLen npouecc
pocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteun (6e3nenctans), CoBepLUEHHbIX
npv NpeaocTaBneHnn rocygapCTBEHHbIX U MyHUUMMANbHbIX yCnyr";

5.5.2 nHpopmauus, ykazaHHas B JaHHOM pasgerne, nognexmTt 06s13aTeNibHOMY pasMeLLeHIo Ha
EMCY v POIY.

6. OcoBeHHOCTU BbINOMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp
(oencteuin) B MHOro(yHKUNOHAaMNbHbIX LeHTpax npeaocTaBreHns
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCryr

6.1. NcuepnbiBaowmnm nepeyveHb agMUHUCTPaTMBHbIX Npouenyp
(oencteuit), BbINONHAEMbIX MHOrOOYHKLNOHANBbHLIMY LIEHTpamMu
npegocTaBnNeHns rocyaapCTBEHHbIX U

MYHUUMNANbHbIX yCryr

6.1.1 3asBuTENDb (NPEaCcTaBUTENb 3a8BUTENS) BipaBe 06paTnTbCsa ¢ 3asiBfieHneM B fobon
MHOroyHKLUMOHaNbHbIN LEHTP B Npeaenax Tepputopumn Kamyatckoro kpas no Bbibopy 3assutens
(npencraBuTeEns 3aaBUTENS) B Criydae, ecnv Mexay agMUHUCTpaumMen 1 MHOrogyHKLMOHasbHbIM
LEHTPOM 3aKHYeHo cornalleHne o B3auMmogencTBmm B Nopsiake, ycTaHOBIEHHOM
MoctaHoBneHnem lNpasutensctea Poccuickon ®epepaumm ot 27.09.2011 N 797 "O
B3aMMOOENCTBUN MeXAY MHOMOMYHKLUNOHANbHbIMU LIEeHTpaMu NpefoCTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX yCnyr n pegepanbHbIMU OpraHaMu UCNOSTHUTENBHOW BNacTu, opraHamu
rocyaapCTBEHHbIX BHEBIOMKETHLIX (POHAO0B, OpraHaMmn rocyaAapCTBEHHON BNacTu CyObEKTOB



Poccuinckon ®epnepaunmn, opraHaMmm MECTHOIO camoynpasneHus”, n nogadva ykasaHHoro
3asBrieHNs NpeaycMoTpeHa nepevyHeM rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIYT,
npegocTaBnseMblX B MHOrOQYHKLUNOHANTbHOM LIEHTPe, NpesyCMOTPEHHbIM COorfalleHneMm;

6.1.2 npepocTtaBneHne myHuyunansHon ycnyrn MOL| KamuyaTtckoro kpasi BkntoyaeT B cebs
cnegywouine agMUHUCTPaTUBHbBIE Npouenypbl:

- UHpOpMUpPOBaHWE 3aaBUTENEN (NpeacTaBUTeNen 3asBuTenemn) o nopsiake NnpegocTaBneHns
MYHULMNANbHON YCNYrn B MHOMO(YHKLUMOHANbHOM LIEHTPe NpefoCTaBneHns rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNyr, O Xo4e BbINOSTHEHUS 3anpoca O NpeAoCTaBleHnn MyHUUUNAanbHOW YCryri,
Nno WHbLIM BONpPOCaM, CBA3aHHbIM C NpeaoCcTaBlieHNeM MyHULMMNANbLHOW YCNYrn, a Takke
KOHCYINbTUpOBaHWeE 3asBuUTenen (npeacrtaButenen saasurenen) o nopsake npegoctaBneHuns
MYHULMNANbHOM YCyrM B MHOrO(PyHKUMOHANbHOM LeHTpe nNpeaocTaBneHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT;

- Npuem 3asiBNeHn 3aaBuTenen (NpeacraBuTenen 3asBuTtenein) o NnpeaocTaBneHnm
MYHULMNANBbHOM YCAYrn U UHbIX JOKYMEHTOB, HEOOX0AMMbIX 49 NpefocTaBneHus
MYHULUMNANbHOW YCnyru;

- (bopMmpoBaHue n HanpaeBneHne MHOroOYHKLIMOHAlbHbIM LEHTPOM NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr MeXBeAOMCTBEHHOIO 3anpoca B OpraHbl,
npegocTaBnsAloLWmne MyHUUMNanbHbIe YCnyru, B MHble OpraHbl rocy4apCTBEHHOW BiaCTu, OpraHbl
MECTHOro camoynpasfeHns 1 opraHnu3auuu, yyacTeyroLwmne B NpeaocTaBneHnm MyHuLmnasnbHbIX
ycnyr,

- NHble OENCTBMUSA, HeobXxoaMMble ANA NpeaoCcTaBNeHNs MyHUUMNanbHOM yCrnyrn, B TOM Ynucne
CBSA3aHHblE C NPOBEPKON LENCTBUTESNTbHOCTU YCUNEHHON KBANUPULMPOBAHHOW 3M1EKTPOHHOMN
nognucu 3aasutens (NpeacraBuTens 3adaBuTens), UCNOSb30BaHHOW Npu obpalleHnn 3a
nosily4eHnemM MyHuUUMNansHOW yCnyru.

6.2. MHdopmMmmnpoBaHue 3assutenen (npeacraButenen 3asisutenen)

0 nopsake NpegocTaBrieHNss MyHULMNANbHON YCIyrn

B MHOrO(PYHKLMOHANbHOM LIeHTpe NpeaocTaBieHns rocyAapCTBEHHbIX
N MyHULMNanbHbIX YCNYr, O Xo4e BbINOMHEHNA 3anpoca

0 NpefocTaBfieHUN MyHULUNAIbHOW YCIyrn, No UHbIM BOMpOCcam,
CBS3aHHbIM C NpeJoCcTaBeHneM MyHUUUNANbLHOW YCIyrn, a Takke
KOHCYNbTUpOBaHWe 3aaButenen (npeacraButenen 3asButenemn)

0 nopsake NpegocTaBrieHUss MyHULMNANbHON YCIyrn

B MHOrO(PYHKLMOHANbHOM LIeHTpe NpeaocTaBieHns rocyAapCTBEHHbIX
N MyHULMNAnbHbIX yCnyr

6.2.1 nHcbopmupoBaHue 3asBuTenNs (NpeacTaBuTenNs 3asiBUTENS) O NOPSAKE NpeaocTaBneHns
MyHuumnaneHon ycnyrn B MOLL KamyaTckoro kpasi, o xofie BbINOMHEHWs 3anpoca o
npegocTaBneHnn MyHUUMNansHOW yCnyru, No MHbIM BONpPOcaM, CBA3aHHbIM C NpefocTaBfieHneM
MYHULMNANbHOW YCNyrn, a Takke KOHCYNbTUPOBaHME 3aaBuTenen (NnpeacraButenen 3assuTtenen)
0 nopsiake npegocTaBneHnsa myHuuunanbHon yenyrn B MOL KamyaTckoro kpasi ocyLecTBnaeTcs:
- B XoZe NUYHOro npuema 3assutens (npeacraBuTtens 3asasutens);

- No TeneqoHy;

- NO 3NEKTPOHHOW MOYTE;

6.2.2 B cnyyae obpalleHus 3aassutena (npegcrtaButens 3assutens) B ML, KamyaTtckoro kpasi €
3arnpocom O pesyrbTaTte NpeaocTaBreHns MyHULUnanbHOW yCryrn nocpeacTBOM 3MEKTPOHHON
noytbl, MOLL KamuyaTtckoro kpas HanpasnseT oTBET 3aABUTENIO (NPeaCTaBUTENIO 3asiBUTENS) He
nosaHee pabouyero gHs, cneayowlero 3a gHem nonyyeHna MOL|, KamyaTtckoro kpas ykazaHHOro



3anpoca.

6.3. MNpuem 3asBneHus

3asBuTeENs (NpeactaBuTens 3asiBuTenNs)

O NPeaoCTaBNEHNN MYHULMNANBHON YCNYIrM U UHbIX JOKYMEHTOB,
HeobXxo4MMbIX NS NPeoCTaBNEeHNA MyHULUMNANbHON yCnyru

6.3.1 ocHoBaHWeM AS1s Havyana agMUHUCTpPaTUBHOW Npoueaypbl SBRseTca NMYHoe obpalleHne
3aaBuTena (NpeactaBuTeNs 3asBUTENs) C 3agBNEHMEM N AOKYMEHTaMu, He0BXo0ANMbIMKN NS
npegoctaBneHnsa MyHuumnansHon ycnyr, B MOL| KamyaTtckoro kpas.

[Hem obpalleHuns 3a npegocTaBieHMeEM MyHULMNANbHOM yCnyru cHMTaeTcsa garta npyuema
3asBsrneHnsa B MOLL KamuaTtckoro kpas.

C yyeTtom TpeboBaHuMI NpegocTaBneHns MyHULMNAnbHON YCNyrn MHOrogYHKLMOHalbHbIM
LEeHTPOM NpeaoCcTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, NPegyCMOTPEHHbIX
[MpaBunamu opraHnsauum geaTenbHOCTU MHOTOYHKLUMOHANbHbLIX LLEHTPOB NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAyr, yTBepXaeHHbIMn [NocTaHoBneHmeM NpaButenscrea
Poccunckon ®egepaunm ot 22.12.2012 N 1376, 3aaBneHune, a Takke CBeAeHUs1, LOKYMEHTbI U
nHpopmauus, Heobxogmmble AN NPegOoCTaBNEeHNS MyHULMNANbHOW YCIyru, MOryT 6bITb
nony4dexbl YnpasnexHmem ns MoLL KamyaTtckoro kpasi B 35IeKTPOHHOM (hopMe No 3aLLnLLEHHbIM
KaHanam CBsi3u, 3aBepeHHble YCUITEHHOW KBannguunupoBaHHOW 3NIEKTPOHHOM NOAMNUCHIO;

6.3.2 npu noctynneHun 3aasneHuns B MdL| KamyaTckoro kpas cneunanuct M®L, KamyaTckoro
Kpasi B JeHb ero NocTynneHus:

- YOOCTOBEpSIET NIMYHOCTL 3asiBUTeNSd (NpeacTaBuTens 3asiBUTENs) U NpoBepsieT ero NosIHOMOoYUS,
NPaBUIbHOCTb 3aNOSTHEHNS 3as8BMEHNSA N HanMyYne JOKYMEHTOB, UCXOAA U3 NepeYdHs, yKasaHHOro
B noanyHkTax 2.6.1 - 2.6.5 HacToswero PernameHTta, OTCyTCTBME OCHOBaHWU NS OTKas3a B
npueme OOKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 2.9.1 HacTosiwero PernameHTa.

B cnyyae oTcyTCcTBUSA HEOBXOAMMbBIX JOKYMEHTOB U3 NEpPeYHsl, ykazaHHOro B noanyHkrax 2.6.1 -
2.6.5 HacTosiwero PernameHnTa, cneynanmct MOL| KamyaTtckoro kpasi npy nn4yHom obpallieHnn
3asBUTENS YBEOOMIISIET €ro 0 NepeyHe HeJoCTalLWmxX JOKYMEHTOB, NpeanaraeT NpUHATL Mepbl
Mo 1X BOCMOSIHEHUIO 1 BO3BpaLLaeT rnpeAcTaBreHHble JOKYMEHTbI C yBeoMeHneM rno gopme,
COrflIacHO NPUITOXKEHUIo 2 K HacToswemy PernameHTy.

B cnyyae, ecnu npefcraBneHHble KONUKU LOKYMEHTOB, YKa3aHHble B ab3auax TpeTbeMm,
4YyeTBEPTOM, NATOM, AEBATOM, AECATOM, ABEeHaALaToM, TpUHaguaTtom nognyHkra 2.6.1, B
nognyHktax 2.6.2 - 2.6.4, B ab3auax TpeTbeM, YETBEPTOM, NATOM, LLECTOM, BOCbMOM MOAMYHKTA
2.6.5 HacTosiwero PernameHTa, He 3aBepeHbl HOTapuasnbHO, U 3asBUTESNb NpPeLCTaBu
opuUrMHanbl JOKYMEHTOB, Crin4aeT KoMy JOKYMEHTOB C UX OpUTrMHANamu, BbINOMHAET Ha Takux
KOMuaX Haanucb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepseT CBOeln NOANUCHI0 C yKazaHueM
daMmnnum 1 HULMaNoB 1 BO3BpaLLaeT OpuUrmHanbl JOKYMEHTOB 3asBUTESHO.

B cnyyae, ecnu 3assuternb npeacraBus opuruHansl JOKYMEHTOB, YKa3aHHbIX B noAanyHkTax 2.6.1,
2.6.2 (3a UCKMOYeHNeM AOKYMEHTa, NOATBepXKAatoLWwero NosIHOMOYNS NpeacTaBuTens 3asaBUTenNs)
HacTosiwero PernameHTa genaet nx Konuu, BbINOSTHAET Ha HUX HagnMcb 06 NX COOTBETCTBUM
opurvHany, 3aBepsieT CBOen NoAnuUchblo C ykasdaHMeM paMmunnn u HMLManos 1 Bo3spallaeT
OpUrnHanbl JOKYMEHTOB 3asiBUTENIO;

- perucTpupyerT 3asBfieHMe B €ANHON CUCTEME 3MEKTPOHHOIO JOKYMeHToobopoTa ¢
aBTOMaTU4YECKNM NPUCBOEHNEM €My MepCOHarbHOro perucTpaLmMoHHOro HomMepa;

- BblJaeT 3aaBuTento (NpeacTaBUTENo 3asaBUTENS) KOMUIO 3aperncTpupoBaHHOroO 3asiBNeHns
(3anpoca), npoliewero permcTpauunio B egUHON CUCTEME ANIEKTPOHHOIO A0KYyMeHToobopoTa
cnocobom, ykasaHHbIM B 3asiBNEHUN (TMYHO, MOYTOBLIM OTMPaBEHNEM, MO ANIEKTPOHHON NoyTe).



OpvirnHan 3asBrneHnst n JOKYMEHTbI, MONyYeHHbIE OT 3asiBUTENS, NepeaarnTca B cnyx0y "ogHoro
OKHa" B Te4YeHne ogHoro paboyero gHsi Co AHA perucTpaunm 3assnenns B MOL, Kamuatckoro kpas
[Mpy nocTynneHun 3asBreHusi, HarnpaBreHHOro NOCPeACTBOM MOYTOBOM CBA3U, MPU HaANMYuu
NMOSTHOro NakeTa JOKYMEHTOB, YKa3aHHbIX B noAnyHkTe 2.6.1 - 2.6.5 HacToswero PernameHTa,
cneunanuct MdL| KamyaTckoro kpasi B TedeHne ogHoro pabodero gHs, cnegyouero 3a AHEM ero
nosly4yeHus:

- pEMNCTPUPYET 3asiBfieHME B €ANHON CUCTEME IMEKTPOHHOIO AOKYMEHTOoObopoTa C
aBTOMaTUYECKNUM NMPUCBOEHNEM €MY MEPCOHANbHOIo perncTpaLmMoHHOro HomMepa;

- HanpaBnsaeT 3asBUTESTIO KOMUIO 3apermcTpMpoBaHHOrO 3asBreHna (3anpoca), npolweawero
perncTpaumnio B CUCTEME 3NEKTPOHHOIO AOKYMEHTOOBOpOTa CNocoboM, yKkazaHHbIM B 3asBNEHUN
(M14YHO, NOYTOBLIM OTNPaBNEHNEM, MO 3MEKTPOHHOW NoYTE);

6.3.3 cneyunanuct MOL| KamyaTtckoro kpas B TedeHne AByx pabounx gHen co AHS perncrpaumm
3asiBNeHns nepedaeT ero U AOKYMEHTbI, MOfy4YeHHble OT 3aaBuTens (NpeacraBuTeNns 3asaBUTeENs),
no peecTtpy B cnyxo6y "ogHOro okHa";

6.3.4 pe3ynbTaTOM agMUHUCTPATMBHOM NpoLeaypbl ABNSETCS:

- peructpaumsa cneumanuctom cnyxbosl MOL KamuaTckoro kpas 3asBneHust B cucteme
3MIEKTPOHHOro AOKYMEHTOO60opOoTa M UX Nepefaya Ha UCMNOSTHEHME B CNYXDOY "0AHOro okHa";

- OTKa3 B NpMeMe JOKYMEHTOB MpY HanmMyum xoTta 66l 0OHOrO N3 OCHOBaHWI ANg OTKasa B npueme
AOKYMEHTOB, NpefyCMOTPEHHbIX noanyHKToM 2.9.1 HacTosiwero PernameHTa, HanpasneHue
(Bblgaya) sassutento ysegomMmneHus ob otkase B npMeme JOKYMEHTOB C yKa3aHMeM NpUYmH
OoTKa3a, HanpasrieHve (Bblgaya) 3adaBUTENIO NPeACTaBIEHHbIX JOKYMEHTOB;

6.3.5 cnocobom dumkcaunmn aBnsieTcs:

- CO3aHne 3NEKTPOHHON perncTpaunoHHOM KapTOYKN JOKYMEHTa B CUCTEME ANIEKTPOHHOIO
AOKYyMeHTOoo6opoTa C NPUCBOEHNEM 3aABMEHMIO PEMMCTPALMOHHOIO HOMEPA;

- yBEJOMJIEHME C YKa3aHWEM NPUYNH OTKa3a Ha OyMakHOM HOCUTENE;

6.3.6 KpUTEPUI NPUHATUSA PELLEHNS: Hanudmne (OTCYTCTBME) OCHOBaHUWM AN OTKasa B npueme
3asiBrieHNs N NpunaraemMblx K HeMy JOKYMEHTOB;

6.3.7 NMUOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE a4MUHUCTPATUBHOW Npoueaypbl, ABNSeTcA
cneunanuct MoL| KamyaTckoro kpasi, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB;

6.3.8 pesynbTaTOM NUCNOSTHEHNS aaMUHUCTPATMBHOM NpoLeaypbl SABMSETCA Bbldava 3asBUTENIO
(NnpeactaBuTENtO 3aABUTENS) PACMUCKN O NPUEME 3asiBIIEHNS.

MakcumanbHbIA CPOK Ha BbINOSTHEHME aAMUHUCTPATMBHOW Npoueaypbl He A0SMKEH NpeBbiwaTh 15
MUHYT Ha O4VH 3anpoc.

6.4. dopmumpoBaHue

N HanpasrieHMe MHOrOYHKLNOHANbHbIM LIEHTPOM
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr
MeXBeJOMCTBEHHOIO 3anpoca B opraHbl, npegocraBnsoLime
MYHULUMNanbHbIE YCYrK, B UHbIE OpraHbl rocy4apCTBEHHOW BNacTw,
OopraHbl MECTHOIO CaMOYyNpaBlieHUs U opraHn3aunm, y4acTeytoLimne
B NpegocTaBneHnn MyHMUMnanbHbIX yCryr

dopmMrpoBaHMe 1 HanpaBneHme MHOroyHKLMOHaIbHbIM LEHTPOM NpeaoCTaBeHns
roCyAapCTBEHHbIX M MyHULMNANbHbIX YCNYr MEXBEAOMCTBEHHOMO 3anpoca B OpraHbi,
npenocTaBnsoLLMe MyHULMNanbHble YCyri, B MHble OpraHbl FoCy4apCTBEHHOW BNAcTy, OpraHbl
MECTHOro camoynpaBIieHNs U OpraHn3aumm, y4acTByoLMe B NPeAOCTaBNEHNN MyHULMNANbHBbIX
yCrnyr OCyLLECTBMAETCS B COOTBETCTBUM ¢ NpaBunamm opraHmsaummn AesTenbHOCTy
MHOropyHKLMOHAnNbHbIX LLEHTPOB NPEAOCTaBNEeHNsI rOCYAapPCTBEHHbIX M MyHULMMANbHbIX YCNYT,



yTBepxaeHHbIx [NocTtaHoBneHuem lNpasutensctea Poccunckon depepauum ot 22.12.2012 N
1376.

6.5. NHble gencteus, HeobxoaumMble st NPeaoCTaBNeHNs
MYHULMNANbHOM YCNyru, B TOM YMCrie CBA3aHHbIE C NPOBEPKON
AEeNCTBUTENbHOCTU YCUITEHHOW KBannMuuupoBaHHOW 311IEKTPOHHOMN
nognucu 3aasutens (NpeacraBuTens 3asBuTens), MCNonb30BaHHOM
npu obpalieHn 3a Nony4eHneM MyHUUMNanbHOM yCryru

Mpun obpaweHun 3aasutens (NpeacTaBUTeNs 3asaBUTend) 3a NpegocTaBieHneM MyHULUNAanNsLHOM
ycnyrn B M®L| KamyaTckoro kpasi B 9neKTpoHHON dhopMe 3asdBrneHne nognmcbiBaeTcs
3MEKTPOHHOM NOANUCHLIO 3aaBuUTens (NpeacTaBUTENs 3asaBUTENS), KOTOpasd NPOXOANT NPOBEPKY
nocpeactesom ECHA.



