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B

cooTBeTCcTBUMN C PeaepanbHbiM 3akoHOM OT 28.11.2015 N 330-93 "O npocTtasneHun
anocTUIsa Ha POCCUMCKMX ochmumanbHbIX AOKYMEHTax, noanexalmx BbIBO3y 3a npeaernsl
Tepputopun n Poccurickon ®epepauuun, degeparnbHbiM 3akoHOM oT 27.07.2010 N 210-93
"O6 opraHusauuun NnpegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX

ycnyr", NMoctaHosneHnem MNpaeuTtensctBa Kamyatckoro kpasi ot 14.12.2018 N

528-1 "O paspaboTke n yTBEPXKAEHUN AOMUHUCTPATUBHbBIX PErNaMeHTOB

OCYLLIeCTBINEHNS rOCyJapCTBEHHOrO KOHTposs (Haasopa) u AOMUHUCTPATUBHbIX
pernaMeHToB NpeaoCTaBreHNst FOCy4apCTBEHHbIX YCYr UCMOSTHUTENbHBIMU OpraHamm
rocygapcrteseHHon Bnactn Kamyatckoro kpas",

NMPUNKA3BIBAIO:

1.

Y1BepauTe AOMUHUCTPATUBHBIN pernaMmeHT npegocTtasrieHns AreHTCTBOM 3anncu akToB
rPaXkaaHCKOro COCTOSIHUSA U apXMBHOro aena KamyaTckoro Kpasi rocy4apCTBEHHOM YCnyru
Nno NPOCTaBMEHNIO anocTUNA Ha JOKYMEHTax O rocyJapCTBEHHOW pernctpaumnm aktos
rpaXkgaHCKoro COCTOSAHUSA, Nognexalmx BbiBo3y 3a npenensl Tepputopum Poccuimnckon
depnepaumm cornacHo NPUNOXKeHMo.

2. MpnsHaTb yTpaTUBLLUMK CUNY:

1) Npukas AreHTCTBa 3anmncu akToB rpaXx4aHCKOro COCTosiHMA KamyaTckoro

kpasi ot 30.03.2016 N 10-n "O6 yTBEpXaEHUN AOMUHUCTPATMBHOIO pernameHTa
npegocrtaBneHns AreHTCTBOM 3arnmcu akToB FpaXK4aHCKoro coctosHna KamuaTtckoro kpas
rocygapCTBEHHOW YCIyrn MO NPOCTaBIEHMIO anoCTUNA Ha JOKYMEHTaxX O rocyaapCTBEHHOM
perncTpauumn akToB rpaxKaaHCcKoro COCTOSHUSA, noAnexalmx BelBo3y 3a npegenbl
Tepputopun Poccunckon enepauumn’;

2) MNMpwuka3 AreHTCTBa 3anMcu akToB rpaXgaHCKoro coctoaHna KamyaTtckoro

kpasa ot 05.07.2016 N 27-n "O BHECEHUN U3MEHEHNA B NpunoxeHue K Npukasy ot
30.03.2016 N 10-n "O6 yTBEpPXAECHUN AOMUHUCTPATUBHOIO perfnaMmeHTa npegocTaBieHuns
AreHTCTBOM 3anucun akToB rpaXKa4aHCKOro coCTosiHMA KamyaTcKoro Kpasi rocygapCTBeHHOM
yCryru no NPoCTaBfeHNIo anocTUNsa Ha AOKYMEHTax O rocyapCTBEHHON permcrTpauum
aKTOB rpaXKaaHCKOro COCTOSAHUSA, nognexaliux BblBo3y 3a npeaesibl Tepputopun



Poccuinckon ®epepaunn®;

3) MNMpwukas AreHTCTBa 3anMcK akToB rpaXgaHCKoro coctoaHna Kamyartckoro

kpasa ot 09.09.2016 N 35-n "O BHeCeHUN N3MeHeHNa B nNpunoxeHue K Npukasy ot
30.03.2016 N 10-n "O6 yTBEpXOEHUN AOMUHUCTPATMBHOMO pernamMmeHTa

npegocTaBneHna AreHTCTBOM 3arnucu akToB rpaX4aHCKoro coctosHuA KamyaTckoro kpas
rocygapCTBEHHOW YCIyrn MO NPOCTaBIEHUIO anoCTUNA Ha JOKYMEHTaxX O rocyaapCTBEHHOM
perncTpauumn akToB rpaxkaaHCcKoro COCTOSHUSA, noAnexalmx BelBo3y 3a npegenbl
Tepputopun Poccunckon enepavun”.

3. Hactoswwmn lNpukas Bctynaet B cuny Yepes 10 gHen nocrne gHs
odomumansHOro onyoennkoBaHmS.

PykoBoautens
ArentctBa H.A.MOJIbLLULNHA

MpunoxeHue

K MNpukasy
AreHTcTBa

3anucu akToB
rpaXkgaHCKoro



COCTOSIHMSA 1
apXxvBHOro aena

KamuyaTckoro kpas

o1 09.02.2021 N 11

AOMUHNCTPATVBHbIN
PEMAMEHT

NPEOOCTABJIIEHNA
ArEHTCTBOM 3AINNUCKU

AKTOB
MrPAXOAHCKOIO COCTOAHNA N APXMBHOIO OEJTA KAMYATCKOIO

KPAA
FOCYOAPCTBEHHOW YCNYTW MO MPOCTABJIEHMIO AMTOCTUNSA

HA NOKYMEHTAX O
FOCYOAPCTBEHHOW PEFMCTPALIMM AKTOB

rPAXOAHCKOIO
COCTOAHUA, NOANEXALLNX BbIBO3Y 3A MNMPEAEJbI

TEPPUTOPUM
POCCUMCKOW ®EOEPALIN

1. O6wme nonoxeHus



1.1.

MpeomMmeTom perynupoBaHus HacToAwwero AQMUHUCTPATUBHOIO perflaMeHTa aBnseTcs
npegocraBneHne AreHTCTBOM 3armcu akToB rpaXK4aHCKOro COCTOSAHUA 1 apXMBHOIO Aerna
KamuaTckoro kpasi (qanee - AreHTCTBO) rocyapCTBEHHOW YCIyrn N0 NPOCTaBIEHMIO
anocTunNs Ha SOKYMEHTax O rocygapCTBEHHOW pernctTpaunmn akToB rpaKgaHCcKoro
COCTOSIHUSA, NoAnexalmx BblBO3Yy 3a npenensl Tepputopun Poccuickon egepauum (oanee
- AOMUHUCTPATUBHbBIA PErNMaMEHT).

1.2. Kpyr 3asgButenen.

1.2.1. 3asButensamun ABnaTCA pmUandeckne unu topmgndeckue nuua,
obpaTtumBLLeecd B AreHTCTBO C 3anpoCOM O NpOoCTaBfeHnn anoctung (ganee -
3aaBuUTENN).

1.3. TpeboBaHusa K NopsiAKy MHPOPMUPOBAHUSA O NpeaoCTaBreHnn
rocyapCTBEHHOMN yCNnyru.

1.3.1. OcHOBHbIMKU TPEOOBAHMSAMU K MH(POPMUPOBAHUIO 3aABUTENEN SABISIOTCA:

1) BOCTOBEPHOCTb NPEAOCTABSEMON MHAOPMaLNK;

2) YETKOCTb M MNOSIHOTA B U3MOXEHUN MHGOpMaL K.

1.3.2. Hbopmauus o nopsagke npefoCcTaBreHnst rocygapCTBEHHON YCIyru
npeaocTaBnAnTCA:

1) HenocpeacTBEeHHO B AreHTCTBE:

a) Ha JINYHOM npunewme,

6) NnocpeacTBOM UCMONb30BaHUSA CPEACTB TenedOHHON CBA3N;

B) npu obpalleHnn B AreHTCTBO B MMCbMEHHOM BME NOYTOBOM, (hakCUMUBHOM
CBSA3bl0 UM SNEKTPOHHOWN MOYTON;



2) nocpeacTBOM pasMeLleHms MHopMauum Ha MHAOPMaLMOHHbLIX CTeHAAX,
pacnosoXXeHHbIX B MOMeLLEeHNsIX AreHTCTBa;

3) nocpeacTBoM pasmelleHnst MtHgpopmaumm Ha ouumnanbHOM canTe
NCMOMHUTESbHBIX OPraHoOB rocyAapCTBEHHOM BriacTu Kam4yaTckoro kpas B
MHOPMALNOHHO-TENTIEKOMMYHUKaLUMOHHOW ceTn "MHTepHeT" no agpecy:

4) nocpeacTBOM pasMeLLeHNs NHpopmMaumn B rocyaapcTBEHHON NH(POPMaLIMOHHON
cucteme "EguHbIN nopTan rocygapCTBEHHbIX U MYHULMMNANbHbIX YCIyr

(dbyHKLMIM)" - www.gosuslugi.ru (ganee - EMNINY) n B rocyaapctBeHHOM
MHpopmaunoHHom cucteme "lNopTan rocyaapCTBEHHbLIX U MyHULUNANbHBLIX YCIyr
(cbyHkumnn) Kamuatckoro kpas" - www.gosuslugi41.ru (aanee - PIIIY).

1.3.3. NHdbopmmpoBaHue no TenedoHy o nopsake npeaocraBieHNs
rocygapCTBEHHOW YCINYrn OCYLLECTBIISIETCA B COOTBETCTBUM C rpadpmkom paboTbl
AreHTCTBA.

[Mpn nHpopmMmpoBaHK 0 NopaaKe NpegoCTaBNeHUs rocyaapCTBEHHOW YCIyrn no
TenedOoHy A0IMKHOCTHOE NULO AreHTCTBa, OTBETCTBEHHOE 3a OKasaHue rocygapCTBEHHOW
ycnyru (ganee - cneuynanuct AreHTCcTBa), NPUHSB BbI30B MO TenegoHy, A0IMKEH
npeacTaBUTbLCA: Ha3BaTb PamMuUuIo, UM, OTYECTBO (MPU HaNUYUN), JOMKHOCTb.

Cneumnanuct AreHtcTBa 0653aH coobLWUTL rpaduk NnpuemMa rpaxanaH, TOYHbIN
NnoYToBLIN agpec AreHTCcTBa, cnocob npoesaa K AreHTCTBy, a Nnpu HeoBXoaMMOCTH -
TpeboBaHNA K NMCbMEHHOMY OBpaLLEHMIO.

Bo Bpems pasroBopa crneumanuct AreHTcTBa JOMMKeH NPOM3HOCUTL CoBa YeTKO
1 He NpepbiBaTb PasroBop Mo NpUYNHE NOCTYNNEHUS APYroro 3BOHKa.

[Mpy HEBO3MOXHOCTU OTBETUTL HA NOCTaBIEHHbIE 3assBUTENEM BOMNPOCHI

TenegOoHHbIN 3BOHOK A0SKEH BbITb NepeagpecoBaH (NepeBeaeH) Ha Apyroe A0SMKHOCTHOe
nnuyo nmbo obpaTmBLLEMYCS 3asBUTENO JOMKEH BbITb coobLeH Homep TenedoHa, no
KOTOPOMY MOXHO NOony4nTb Heobxoaumyto nHpopmauuto, NMbo npegnaraeTca obpaTUTbCA
NMMCbMEHHO UNN Ha3Ha4YUTb Apyroe yagoobHoe Ans 3asBUTENSA BPEMSI KOHCYNbTaLuWW.

1.3.4. lNpwn oTBeTax Ha TenegoHHbIE 3BOHKM 1 YCTHbIE ObpalleHns cneunanuct
AreHTCcTBa 00513aH B COOTBETCTBUM C NOCTYNMBLUMM obpaLleHneM NpeocTaBnaTb
MHdOpPMaUUIo NO cneayoLmnmM BOrnpocam:



1) 0 HOpMaTUBHBIX MPABOBbIX aKTaX, PErynmpyroLLnX BONPOChl NPpeaoCTaBneHuns
rocyfapCcTBEHHON ycnyrn (HaMMeHoBaHWe, HOMeEp, AaTta NPUHATUS HOPMATUBHOIO
NpaBoOBOro akTa);

2) 0 nepeyHe kaTeropun 3asiBuTenen, UMeLWmMX NpaBo Ha nony4yeHve
rocyaapCTBEHHOM YCIyru;

3) 0 nepeyHe AOKYMEHTOB, HEOBXOAUMbIX ANA NOMAYy4YEeHUs rocyaapCTBEHHOM
ycnyru;

4) 0 cpokax npefoCcTaBneHnst roCyaapCTBEHHOW YCyru;

5) 06 ocHOBaHUsIX OTKa3a B NpeaoCTaBeHNN roCyAapCTBEHHOM YCYTu;

6) o nopsiake nepefaydn pesynbTata NnpegocTaBneHns rocyAapCTBEHHOW YCyru;

7) 0 nopsigke obxxanoBaHUs peleHnn, gencteun (6esnencTens) AOSMKHOCTHBIX
vy B Xxoae NpefocTaBneHns rocy4apcTBEHHON YCAyru;

8) 0 MecTe pasmMeLLeHnsa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTH
"MIHTepHeT" nHopMauumn no Bonpocam npeocTaBneHns rocyaapCTBEHHON
ycnyru.

1.3.5. Cneunanuct AreHTcTBa, OCYLLECTBNAKOLWMIA YCTHOE MH(POPMUMPOBAHME O

npasunax NpegocTaBneHns rocygapCTtBEHHON YCyrn n (Mnun) o xoae NpeaocTaBneHns
rocyaapCTBEHHOM YCIyrn, AOIMKEH NPUHATL BCE HEOOX0aUMbIe Mepbl ANsi Pa3bACHEHUN, B
TOM Yuche C NpuBReYeHnemM Apyrnx cneumanuctoB AreHTcTea. B cnyvae, ecnu nogrotoBka
pasbsacHeHust TpebyeT NPoAoMKUTENBHOro BpemeHu (bonee 10 MyUHYT), cneumanuct
AreHTCTBa MOXeT NpeanoXxunTtb 0bpaTtuTbCca B AreHTCTBO B MMCbMEHHOM BUAE.

NHopmupoBaHue no 3anpocam 3asBuTenen o xoge npeaocraBreHus

rocygapCTBeHHOM ycnyrn obecneymBaeTcs No TenedoHy UNu 3NeKTPOHHOM noyTe.
Bo3amMoXxHOCTb nonyyeHnst MHopmMaumm 0 xode npeaocTaBneHns rocygapCTBEHHON yCnyru
yepes EMNIY, PII'Y otcytcTByerT.

1.4. Nopsagok, doopma, MECTO pasMeLLeHNsa 1 cNocobbl NOMy4YeHUst CPaBOYHOM



MHdOpMaLUKM O rocyfapCTBEHHOW ycnyre.

1.4.1. MHbopmaums o mecte HaxoxaeHus!, rpaduke paboTbl, 3NIEKTPOHHOM
no4yTte, cnpaBoYHbIX TeriepoHax AreHTCTBa N CTPYKTYPHOro nogpasaesieHus,
HenocpeacTBEHHO y4acTBYHOLLEro B NpeaocTaBneHnn rocygapCTtBEHHON YCNyru,
pa3mellaeTcs Ha oduumnaneHOM cante, a Takke Ha ENNMY n PITY.

Mocpeacteom ENMIY n PITY obecneyvnBaetcs:

nonyyeHne nHgopmMauum o Nopsiake N cpokax NPeAoCTaBNeHNUsi rocyaapCTBEHHOW
ycnyru;

- 3afncb Ha npmnem B AreHTCTBO;

- onnara rocyiapCTBEeHHOW MOLLUNMHbI 32 NPeAOCTaBEHNE rocyAapCTBEHHON
ycnyru;

- OCyulecCTBJ1IEHMEe OLUEHKMN Ka4eCTBa npenocrtaBiieHnA FOCWJ,apCTBeHHOﬁ ycnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHnn n gencteum (besgencransd)
AreHTCTBa M (UNN) €ro AOMKHOCTHbIX NN,

1.4.2. B nomelueHnn AreHTcTBa 060pyayroTca MHPOPMaLMOHHbIE CTEHAbI, HA
KOTOpbIX pa3mellaeTcs MHopmaLmst 0 Nopsiake NpeaocTaBieHnsa rocygapCTBEHHON YCIyri.

Ha nHdpopmMaumnoHHOM cTeHae B NOMeLLEeHUN AreHTCTBa pasMeLLaeTcs cregyroLas
MHopMaUUS:

1) nepeyeHb AOKYMEHTOB, HEOBXOOUMBIX ANA NpeAoCTaBNEHNS rocygapCTBEHHON
yCcnyru;

2) obpa3subl AOKYMEHTOB, HEOOXOANMbIX OS5 NPEAOCTaBEHNS FTOCYAapPCTBEHHOM
ycnyru, n TpeboBaHNA K UX 3aMoSTHEHWIO;

3) cxema pasmelleHust cneunanucToB AreHTCTBa, PEXUM Npuema;



4) n3BNeYEeHnss N3 HopMaTMBHbIX NPaBOBbIX aKTOB, PErYNUPYIOLLIMX AeATENBHOCTb
No NpeaoCTaBEHUIO rOCy4apCTBEHHOW YCnyru;

5) TekcT HacTodALero AOQMUHUCTPATUBHOIO pernamMmeHTa (nonHasa Bepcus Ha
odomumanbHOM canTe, U3BneYeHns Ha MHPOPMALMOHHOM CTEHAE);

6) 6aHKOBCKME PEKBU3UTHLI A1 yNnaTbl rOCy4apCTBEHHON MOLUSMHbI.

1.4.3. Ha opuumanbHOM canTe pasmellaeTca cnegyrowasa nHgopmaums:

1) 3BNEYEHUS U3 HOPMATMBHbIX NPaBOBLIX aKTOB, PENYNMPYIOLLNX AeSTENBHOCTD
no NpefoCTaBNEHNIO rOCy4apCTBEHHOW YCryri;

2) TEeKCT A,D,MI/IHMCTpaTI/IBHOFO pernameHTa C NpUnoXeHnamu,

3) MecTo HaxoxaeHus, rpacduk paboTbl, Homepa TenedoHoB 1 agpec
3IEKTPOHHOM NOYTbl AreHTCTBa;

4) 6raHKkn JOKYMEHTOB, HEOBX0aMMbIX A4S NpeaoCTaBNeHNa rocygapCTBEHHON
yCrnyru.

1.4.4. Ha EINry v PIry pasmewaetcsa cnegyowas MHpopmauma:

1) ncyepnbiBalOLWMA NepeveHb JOKYMEHTOB, HEOOX0AUMbIX ANS NpeaoCTaBneHMs
rocyaapCTBEHHOM yCryru, TpeboBaHUs K OPOPMIEHUIO YKa3aHHbIX OKYMEHTOB, a Takke
nepeyeHb [JOKYMEHTOB, KOTOpbIE 3asiBUTENb BrpaBe npeactaBUTb No COGCTBEHHOM
NHUUMNATUBE;

2) Kpyr 3asBuTenemn;

3) CpOK NpeaoCcTaBneHNst TOCYyAapCTBEHHOMW YCyru;

4) pe3ynbTaTbl NpeoCTaBNeHNs! roCy4apCTBEHHOM YCryri, NOpPsSAoK
npeacTaBneHns JOKYMeHTa, SBNSOLWErocs pesyribTaToM NpeaocTaBneHns rocyaapCTBEHHON
yCnyru;



5) ncyepnbiBaloLNN NepeyeHb OCHOBaHUM AN NPUOCTaHOBMNEHUSA UM OTKa3a B
npeaocTaBneHnn rocyaapCTBEHHON YCNyru;

6) 0 NnpaBe 3aaBUTENSA Ha gocyaebHoe (BHecyaebHoe) obxkanoBaHne 4ENCTBUN
(6e3pencTBms) N peLleHnin, NPUHATBLIX (OCYLLIECTBNSIEMbIX) B XOA4e NpefoCcTaBreHuns
rocyaapCTBEHHOM YCIyru;

7) dopMbl 3a8BNEHUN (YyBEOOMIIEHUIA, COOBLLEHNIN), NCNOMNb3yeMble Mpu
npeaocTaBneHny rocyAapCTBEHHOM YCNyri.

1.4.5. Mucbopmauus Ha ENMTY m PIIY o nopsagke n cpokax npegocrasrieHns
rocyaapCTBEHHOM YCIyr Ha OCHOBaHUWN CBeEHUN, COAepXaLlMXca B rocygapCTBEHHON
MHpopMaunoHHoOM cucteme "PeecTp rocyfapCTBEHHbIX U MyHULMNATbHbIX YCITyr
(cbyHkumnn) Kamuatckoro kpas", npegocraBnsaeTcs 3assutento 6ecnnartHo.

1.4.6. JocTtyn K HpopmaLmm 0 cpokax 1 nopsiake npegocrtaBneHns

rocyfapCTBEHHOW yCryru, a Takke K CBeAeHUsAM O xoAe npeaocTaBrneHus
rocyaapCTBEHHOM YCIyru, ocyulectensaeTca 6e3 BoiNONHEHNA 3asiBUTENEM Kaknx-nnbo
TpeboBaHuin, B TOM Yncne 6e3 ncnonb3oBaHnsa NporpaMMHOro obecnevyeHns, ycraHoBka
KOTOPOro Ha TEXHUYECKNE CpeacTBa 3aaBuTenNst TpebyeT 3aKkNyYeHNs NNLEH3NOHHOIO UMK
WHOrO cornawleHus ¢ npaBoobnagarenem.

2. CtaHpapT npegocTaBneHnsi rocygapCTBEHHOW yCryru

21.

HanmeHoBaHWe rocyaapCTBEHHOM YCIyrn - NPOCTaBNeHne anoCTUNa Ha AOKyMeHTax o
rocygapCTBEHHOWN permcTpaunmn akToB rpaXKaaHCKoro COCTOSIHUS, nognexawmnx BolBo3y 3a
npegensl Tepputopun Poccuickon ®eagepauyuu.

2.2. HaumeHoBaHne UCMONMHUTENbHOIo opraHa rocyAapcTBEHHOM BnacTu
KamuaTckoro kpasi, npeaocTaBnsoLEero rocyaapCTBEHHYO yCnyry, - AreHTCTBO 3anmncu
aKTOB rpa)KaaHCKOro COCTOSIHUA U apxXMBHOro gena Kamyartckoro kpas.



2.2.1. B uensx npegoctaBneHuns rocygapCTBEHHON yCryrn AreHTCcTBO

B3aMMOOENCTBYET C OpraHamMmum 3annucu akToB rpaXkaaHCKoro COCToAHMs, 06pa3oBaHHbIMU
opraHamu rocygapCcTBeHHon Bnactu cybbektoB Poccuickon degepaumm, opraHamm
MECTHOro camoynpasfeHns MyHUUmMnanbHbIX panoHOB, MyHUUMNANbHbLIX OKPYroB, FOPOLCKUX
OKpYroB, FOPOACKMX, CENbCKUX noceneHnn B cybbektax Poccurckon Pegepaumm
HaJereHHbIX NONTHOMOYNAMU Ha FOCYAAPCTBEHHYIO PErUCTPaLMIO aKTOB rpaX4aHCKoro
COCTOSIHUSA (Oanee - TeppuTopmanbHble opraHbl 3AIC).

2.2.2. B cooTtBeTcTBUM C TpeboBaHUsaMU NMyHKTa 3 YacTn 1 ctatbun 7

depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBrieHus
rocyfapCTBEHHbIX 1 MyHULUMNanbHbIX ycnyr" AreHTCcTBO He BrnpaBse TpeboBaTb OT
3aaBuUTENEN OCyLEeCTBIIEHN OENCTBUIN, B TOM YMCIe COrracoBaHun, HeobXxoanMbIX O51s
nony4YeHns rocyaapCTBEHHOW YCNyrn 1 CBsA3aHHbIX ¢ obpalleHneM B NHble
rocyfapcTBeHHble OpraHbl, OpraHbl MECTHOrO caMoyrnpaBreHus n opraHnsaumm, 3a
NCKIIOYEHNEM MNOMYyYEeHNs YCIyr, BKITIOYEHHBIX B NepeYveHb YCnyr, KoTopble ABNATCA
HeobxoanMbIMK 1 06A3aTenNbHbIMU 515 NPeAoCTaBNeHNs rOCYAapCTBEHHbIX YCyT.

2.3. Pe3ynbTaToM NpegocTaBneHns rocygapCTBEHHON YCIyrn ABnaeTcs
odomumanbHbI JOKYMEHT C NPOCTaBNEHHbIM Ha HEM WwTamnom "Anoctuns” (aanee
- anoctunb) NMbo yBegomreHne o6 oTkase B NpOCTaBeHUN anocTunig, BpyYaemble
3asBUTENMIO JIMYHO UK HanpasnseMble NOYTOBOW CBA3bIO NO agpecy, ykasaHHOMY B
3asiBNeHnn o0 NpeoaoneHnn rocygapCTBEHHON yCnyru.

2.4. Cpok npefocTaBieHmsi rocya4apCTBEHHOMW YCyri.

2.4.1. Cpok npeanocTaBrieHnsi rocyaapCTBEHHOM YCyrn cocTaBnseT He bonee 5
pabounx gHen.

Cpok npegocTtaBneHuns rocygapCTBEHHON ycryrn MoxXeT 6biTb npoasnieH Ao 30

pabounx gHen B cnyyae oTcyTCTBMA Y AreHTcTBa obpasua nognucu, oTTucka nevaTtn u
MHGOpMaLMKM O NOSTHOMOYUSX LOSMKHOCTHOMO Nnua, nognucaswlero POCCUNCKNN odomLmanbHbIn
AOKYMEHT.

2.4.2. CpoK Bblgayn LOKYMEHTOB, SABMISAIOLMXCA pe3ynbTaTtoM npeaocTaBneHns
rocyapCTBEHHOM YCIyru, He AorkeH npesbiwaTtb 10 MUHYT.

2.4.3. MakcumanbHas npoaoSHKNTENbHOCTb NpefoCTaBeHUs rocy4apCTBEHHOM
ycnyrn 30 paboumx gHen co gHs NonyyYeHus 3asBneHus.



2.5. lNepeyeHb HOpPMATMBHBIX MPABOBbLIX aKTOB, PEryNUPYHLLMX OTHOLLEHWS,
BO3HMKaOLLMeE B CBA3M C NpeoCcTaBrneHneM rocyapCTBEHHON yCnyru, pasmeLlaeTcs Ha
oduuynansHom caunte, EMMY v PMIY n nopaepxuBaetcs B akTyaribHOM COCTOSAHUMN.

2.6. VcuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMBbIX B

COOTBETCTBUWN C HOPMATUBHbLIMW MPaBOBLIMW akTaMu ANsS NpeaoCTaBNeHNs rocygapCcTBEHHON
YCIyrv U YCIyr, KOTopble SIBMSI0TCHA HeOOXOANMbIMU U obA3aTenbHbIMU ANS
npegocTaBneHns rocyapCTBEHHON yCnyru, noanexalmx npeacraBrneHuio 3asaBuTenem,
cnocobbl UX NONy4YeHUs 3asBUTENEM, B TOM YMCIE B ANEKTPOHHOM hopMe, NOPAOO0K NX
npeacTaBneHns, B ToM Yncrne cnocobbl HanpasnieHus 3anpoca o npeaocTaBneHnm
rocyapCTBEHHOM YCNyru:

1) 3aaBneHue o npoctasreHun anoctuns (MNpunoxeHne K agMUHUCTPATUBHOMY
pernameHTy). 3agBneHne B NMCbMEHHON hopMe MOXET ObITb BbINONTHEHO OT PYKK
(pa3bopunBo), MaLIMHOMUCHBIM CNOCOOOM MNKN pacnevaTtaHo NOCPEACTBOM AIEKTPOHHbIX
neyaTaroLmnx yCTponcTe 6€3 CoKpaLLeHnIn CroB U UCNPaBeHnN;

2) DOKYMEHT, yAOCTOBEPSOLWMI NMUYHOCTbL 3aaBUTENS (NpeacraBuTens
3asBuTens);

3) AOKYMEHT, NOATBEPXKAAOLWMUIA NONMHOMOYNS 3asBUTENS;

4) odouumanbHbI AOKYMEHT, nognexallunin BbiBO3y 3a Npeaenbl Tepputopum
Poccunckon ®egepaunn, BolaaHHbIN TeppuTopuansHbiM opraHom 3AIC.

2.6.1. JokyMeHTbI, yKa3aHHble B NyHKTe 5 yactun 2.6
HaCTosLLLEero pasaena AOMKHbI CoAepXaTb PEKBU3UTDI, HAaNM4mMe KOTopblX sSiBrsSeTcs
obsi3aTenbHbIM (MOANUCH U NevaTb).

Moanuce pykoBOAUTENS M OTTUCK NeYaTtn TepputopuansHoro opraHa 3AIC,
cogepxawmecs Ha ykasaHHbIX JOKYMEHTaX, A0SKHbl ObITb OTYETNIMBLIMN.

LleJ'IOCTHOCTb OOKYMEHTOB HE [OJTKHa ObITb HapyLlleHa. ,D,OKyMeHTbI HE OOJKHbI
ObITb CKIEEHHbIMU, 3anaMmMHMpoBaHHbIMU, UMEWLLIMMN UCNpaBeHnd, NnoA4YNCTKAN, NATHA, He
Jaroline BO3MOXHOCTb YCTaHOBUTb COAEpPXaHMEe NOKYMEHTAa.

2.6.2. 3asBneHme o NpocTaBneHnn anoCcTUns U npunaraemMble K HeMy AOKYMEHTbI
MOryT BbITb NpeacTaBeHbl 3adBUTENEM NIMYHO B AreHTCTBO UM HanpasBfeHbl NOYTOBbLIM
OTnpaBrieHNEM.



2.7. VicuepnbiBatoLwmi nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMY MPaBOBbIMW akTaMu AN NpeaoCcTaBneHnst rocyaapCTBEHHOW YCnyru,
KOTOpble HAaXOAATCS B pacrnopsiKeHUN rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOIO
camoynpaBneHns U UHbIX OPraHoB, y4aCTBYOLLMX B NpeSOoCTaBNeHUM rocy4apCTBEHHbIX UMn
MYHULMNAnNbHbIX YCIYr, U KOTOpble 3asiBUTESb BNpaBe NpeacTaBuTb, a Takke cnocobbl Ux
nosly4yeHus 3asiBUTENAMU, B TOM YMCIE B INEKTPOHHOW hopMe, NopsaoK MX
npegocTaBneHus:

- AOKYMeEHT 06 ynnate rocyaapCTBEHHOM MOLUSNHbI 32 NpegoCcTaBneHme
rocygapCTBEHHOW yCnyru (NonyyYeHne nocpeacTBOM MEXBEAOMCTBEHHOIO 3anpoca 13
rocygapCTBeHHON NHAPOPMALMOHHOW CUCTEMBI O FOCYAAPCTBEHHbBIX U MyHULMMANbHbIX
nnaTtexax, onepaTtopom KoTopon ssnsetca defepanbHoe Ka3HavYencTBo).

HenpencTtaBneHve 3asiButTenem gokyMeHTa ob ynnaTe rocyaapCTBEHHOMN MOLUSMHbI
3a NpeJocTaBrieHne rocy4apCTBEHHOM YCryrn He SIBMSIeTCst OCHOBaHMEM AN OTKasa
3as8BUTENIO B NpeoCcTaBreHnn yCnyru.

2.8. 3anpewaetcsa TpeboBaTh OT 3aA9BUTENS:

1) npeacTaBneHnst AOKYMEHTOB 1 MHopMaLnn nnm oCyLLeCTBNEHUS JENCTBUN,
npeacraBneHne Unu ocyLecTBieHne KOTopbIX He NpegyCMOTPEHO HOPMAaTUBHLIMU NPaBOBbIMU
aKkTamu, perynmpyroLwmmm oTHOLLEHUS, BO3HUKaOLLNe B CBA3U C NpegocTaBneHnemM
rocygapCcTBEHHOW yCnyru;

2) NnpeacTaBneHnst AOKYMEHTOB M MHAOPMALMK, KOTOPbIE HAXOAATCA B

pacnopsXXeHNN NCNONHUTENBbHbLIX OPraHoOB roCyAapCTBEHHOM BnacTu KamyaTckoro kpas,
NpeaoCTaBNAILMNX FOCYAAaPCTBEHHYIO YCIYTy, MHbIX OPraHOB rocy4apCTBEHHOW BNacTMy,
OpraHoB MECTHOro caMoynpaBrieHns MyHULUMNanbHbiXx 06pasoBaHunin B KamuaTckoMm kpae
nnbo NoABEeAOMCTBEHHbIX MM OpraHmM3aumi, y4acTBYOLMX B NPegoCTaBneHmnm
rocygapCTBEHHbIX YCIyr, B COOTBETCTBMM C HOPMATMBHbLIM NPaBOBbIMW akTamu Poccuimnckon
depepaumm, HOpMaTMBHBIMU NPABOBbLIMU aKTaMU U MyHULMMNANbHBIMW NPABOBbLIMU aKTaMm
MyHMUMNanbHbIX 06pa3oBaHuii B KamyaTckoM kpae, 3a UCKNIYEHUEM JOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-93

"O6 opraHusaumu npeaocTaBneHnsa rocygapCcTBEHHbIX U MyHULMNANbHbIX

ycnyr";

3) npeAcTaBneHnst JOKYMEHTOB U MHAOpMaLMK, OTCYTCTBUE U (UIN)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuchb Npu nepBoHavyanbHOM OTKa3e B npueme
AOKYMEHTOB, HEOOXO0AUMbIX AN NpeAocTaBneHnst rocygapcTBeHHON ycnyru, nmbo B
npenocTaBneHnn rocyAapCTBEHHON YCNyru, 3a UCKITIOYEHNEM CreayoLmnX Cryyaes:



a) u3amMeHeHve TpeboBaHUN HOPMATUBHbIX MPABOBLIX AKTOB, KACatLLMXCS
npeaocTaBneHns rocyAapCTBEHHON YCyru, Nocne nepBoHavanbHoM nogayn 3asiBreHms o
npenocTaBneHMn rocyaapCcTBEHHONM YCNyru;

6) Hannune oWMnBOoK B 3asIBNEHUN O NPeSOCTaBNEHNN rOCYaPCTBEHHOW YCryrn v
[OKYMEHTax, NoAaHHbIX 3asiBUTENEM MOCe NePBOHAYaNbLHOro oTkasa B npuemMe
[LOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBEHNsI TOCYAapPCTBEHHON ycnyru, Nnbo B
npeaocTaBneHUN rocy4apCTBEHHOW YCNYrn U He BKIKOYEHHbIX B NpeaCcTaBleHHbI paHee
KOMMMEKT JOKYMEHTOB;

B) UCTEYEHNe CpoKa AeNCTBUSA JOKYMEHTOB U n3amMeHeHne nHpopmaumm nocne
nepBoHa4anbHOro oTkasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX OS5 NPEeAOCTaBNEHNS
rocygapCTBEHHOW yCnyrn, NnMbo B NpeaoCcTaBrieHnn rocyaapCTBEHHOM YCNYTu;

r) BblSiBfieHWE AOKYMEHTaNbHO NOoATBEPXAEHHOro dhakTa (MpM3HaKoB) OLUMBOYHOIO

UnNn NPOTUBONPaBHOro AencTems (6e3gencTeunsa) AOMKHOCTHOMO Nuua AreHTcTBa,
rocyaapCTBEHHOIO Crny>aLlero npy nepBoHavyanbHOM OTKa3e B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBnNeHns rocygapCcTtBEHHON yCnyrn, NMbo B NpeaocTaBrieHnm
rocygapCTBeHHOW yCnyru, 0 4Yem B NMMCbMEHHOM BUAE 3a NOANUCHIO PYKOBOAUTENS
AreHTCTBa yBEOMINSAETCA 3a89BUTESb, @ TAKXKE NPUHOCATCH U3BUHEHWS 3a LOCTaBMEHHbIE
HeynobcTBa.

4) npepocTaBneHnsa Ha bymaxxHoM HocuTene JOKYMEHTOB 1 MHopmaumn,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee GbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmsaumm
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMbHbIX YCNyr", 3a UCKITOYEHNEM
Crny4aeB ecnvn HaHeCeHNe OTMETOK Ha Takne AOKYMEHTbl NMMBo nx n3batme aBnseTcs
HeobXxo4MMbIM yCroOBMEM NPeaoCTaBleHNsl TOCyaapCTBEHHOW YCMYri, N UHbIX Crly4Yaes,
yCTaHOBMEHHbIX dheaepanbHbIMK 3aKOHaMM.

(n. 4 BBeaeH MNpukasom
AreHTCTBa 3anmncu akToB rpaXkaaHCKOro COCTOSAHUS U apXMBHOro Aera Kamyartckoro kpasi
o1 31.03.2021 N 20)

2.9. B kayecTBe OKYMEHTa, y4OCTOBEPAIOLLErO JINYHOCTD,
3asBuTenem (NpegcraBuTeneM 3asaBuUTens) MOXeT NpeacTaBnsaTbCS:

1) nacnopTt rpaxgaHnHa Poccunckon ®enepaunn, yaoctToBepsaowmii MMYHOCTb
rpaxxgaHnHa Poccurckon ®epepauumn Ha Tepputopumn Poccuu;



2) nacnopt rpaxgaHuHa Poccuinckon Pegepaumm, SBnsoWLMACA JOKYMEHTOM,
yOOCTOBEPAOLWMM NIMYHOCTL rpaxaaHunHa Poccuinckon ®epepaumm 3a npegenamm Poccnnckom
depepaumm (B crniyqae oTCyTCTBMS nacnopTta rpaxaaHnHa Poccunckon ®efepaunn,
yOOCTOBEPSIOLLErO NIMYHOCTL rpaxaaHuHa Poccuickon ®egepauum Ha Tepputopun Poccum);

3) nacnopT MHOCTPaHHOrO rpaXgaHuHa M0 MHON JOKYMEHT, YCTaHOBMEHHbIN
deneparnbHbIM 3aKOHO4ATENLCTBOM MUY NMPU3HABaEMbIi B COOTBETCTBUN C MEXAyHapPO4HbIM
porosopoM Poccuirickon Pegepaumm B Ka4eCcTBe JOKYMEHTA, yOOCTOBEPSAIOLLErO IMYHOCTb
WHOCTPAHHOIO rpakaaHunHa;

4) paspelleHne Ha BPpEMEHHOE NPOXMBaHNE B BUAE AOKYMEHTa YCTaHOBNEHHOW
dopMbl, BblgaBaemoro nuuy 6e3 rpaxxaaHcTea, He MMEOLLEMY OOKYMEHTa, YAOCTOBEPSIOLLENO
NUYHOCTB;

5) BUA Ha XKMUTeNbCTBO (B OTHOLLEHWUM Nuua 6e3 rpaxaaHcTea);

6) yooctoBepeHue bexeHua.

[OKyMeHTbI, BblAaHHbIE KOMNETEHTHLIMW OpraHamMu MHOCTPaHHbIX rOCYyAapCTB U
npeabsiBrEeHHble A4S NPOCTaBNeHnss anocTuns, AOSMKHbI ObiTb Nerann3oBaHbl, €Cv NHOE He
npegycMOTPEeHO MexayHapoaHbIMK foroBopammn Poccunckon depepauum, n nepeseieHbl Ha
rocygapcTtBeHHbIN a3blk Poccuiickon ®egepaumnm (pycckum sa3bik). BepHocTb nepeBoaa
AOIMKHA ObITb HOTapuanbHO yOOCTOBEPEHA.

2.10. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM OS5 0TKa3a B npuemMe JOKYMEHTOB,
Heobxoa4MMbIX A4S NPeoCTaBeHUs rocyAapCTBEHHOMN YCIyru:

1) DOKYMEHTbI, NpeAcTaBeHHble ANs NpeaoCTaBNeHns rocygapCTBEHHON yenyru,
He coOTBETCTBYHT TpeboBaHnAM YacTu 2.6.1 HacToswero pasaena;

2) DOKYMeHT TpebyeTcs Ans BbiIBO3a B roCy4apCTBO, He noanucasLuee [raarckyto
KOHBEHUMIO, OTMEHSIOLLYI0 TpeboBaHMs nerannsaumm MHOCTPaHHbIX OULManbHbIX
AokymeHToB, oT 05.10.1961;

3) He npeacTaBneH OOKYMEHT, Y10CTOBEPSOLLMNIA NMUYHOCTb, B COOTBETCTBUM C
YyacTbio 2.9 HacTosLLero pasgena;



4) oTcyTCTBYET MHpopMaLMmn 06 onnarte rocygapCTBEHHOM MOLUSNHBI 3a
npegocTaBneHne rocyaapCTtBEHHON YCNYru UM UMeTcsa owmnbkn B MHopmaumm,
noaTBepxaaroLLen dakT onnaTbl rocygapCTBEHHOM NOLWSIMHBI, @ UMEHHO: HEBEPHbIe
PEKBU3NUTLI, AAaHHbIE 3asBUTESNS, CyMMa nnartexa.

2.11. NcuepnbiBaloLwmm nepeyeHb OCHOBaHUM OS5 0TKasa B
npegocTaBneHnn rocyaapCTBEHHOWN YCIyru:

1) nognNuchL JOMKHOCTHOIO Nmua 1 (MNKU) OTTUCK NevYaTy Ha AOKYMEHTE O

perucTpauun akta rpaxaaHckoro CoOCTosiHUA U (Mnn) nHpopmMaumsa 0 NOSTHOMOYUAX
AOIMKHOCTHOrO Nnua, NnognucasLLero AOKYMEHT O perucTpaunm akta rpaXaaHckoro
COCTOSIHWSI, HE COOTBETCTBYIOT MMeroLmnmMcs B AreHTcTBe obpasuam, MHopmaumm, unm
obpasam nognucu, oTTucka neyatu, HpopMaLmmn o NOSTHOMOYMAX NOANUCABLLUEro JOKYMEHT
O perncTpauumn akta rpaxgaHckoro COCTOAHUSA AOMKHOCTHOMO Nnua, NosTlyYeHHbIX OT Nuua,
BblaBLUEro AOKYMEHT O perncTpauun akta rpaxkaaHckoro CoOCTosAH!s, No 3anpocy
AreHTCTBa;

2) copgep)kaHue NpeacTaBfieHHOro JOKYMEHTa O permcTpaLmmn akta rpakaaHcKoro
COCTOSIHUSI HE COOTBETCTBYET COAEPXKaHMIO 3aMUCKU akTa rpa)aaHCKOro COCTOSIHUS.

2.12. OcHoBaHus 41 NIPUOCTAaHOBIEHUS TOCYAapCTBEHHOW YCyrn OTCYTCTBYIOT.

2.13. MNepeyeHb ycnyr, HeobxoanMbIX 1 0b6s3aTenbHbIX 415 NPeAoCTaBeHns
rocygapCTBeHHOW yCnyru, B TOM YUcre cBefeHUst O AOKYMEHTax, BbljaBaeMblX
opraHuMsaumamu, y4acTByHOLLMMIN B NPeLOCTaBNEeHUN rOCYyAapCTBEHHOMW YCYrn, HE YCTAHOBEHDI.

2.14. MNopsapgok, pasmep 1 OCHOBaHUA B3MMaHUS NnaThbl 3a NpeaocTaBneHme
rocygapCTBeHHOW yCnyru.

2.14.1. 3a npegocTaBrieHne rocyaapcTBEHHOM YCNyru 3asBUTeNn ynnaymsaroT
rocygapCTBEHHYHO MOLUSIHY.

2.14.2. Pasmep rocygapCTBEHHOM MOLWIIMHBI YCTAaHOBEH NOANYHKTOM 48 nyHKTa
1 ctaTtbm 333.33 Hanorosoro kogekca Poccuiickon ®egepauum (4actb BTopad) ot
05.08.2000 N 117-93.

2.14.3. ®akT ynnaTtbl rocygapCcTBEHHOW MNOLUSIMHLI NNaTenbLmMKkoM B 6e3HannyHom
dopme nogTBEPKAAETCA NNATEXHBLIM NOPYYEHNEM C OTMETKOM BaHKa nnmM COOTBETCTBYHOLLENO



TeppuTopmanbHoro opraHa degepanbHOro kazHayencrTea (MHOro opraxa,
OCYLLECTBMAOLWEro OTKPbITUE N BEAEHME CHETOB), B TOM YMCe NPOn3BOLSLLErNO pacyeThl B
ANIEKTPOHHOM (hopMe, O €ro UCMOSTHEHUM.

dakT ynnaTbl rocygapCTBEHHOW MOLUSNHBI NNaTeNbLMKOM B HaNnM4YHOW popme noaTeepKaaeTcs
nmnbo KBUTAHUMEN YCTaHOBMEHHOW hOPMbI, Bbl4aBaeMon nnartenbLlmky 6aHkom, nnbo
KBUTAHUMEN, BblgaBaeMon nNnaTenbLluKy A0SHKHOCTHBIM NIMLOM UM KAaCcCoW opraHa, B

KOTOpbI Npou3Boauniack onnaTa.

3asiBuTenb Bnpase NpeacTaBuTb N0 COBCTBEHHOW MHULMATMBE LOKYMEHT, MOATBEPXKAAOLNNA
ynnarty rocyaapCTBEHHOM NOLMNHBI 3@ NpeJocTaBieHne rocyaapCTBEHHOM ycryrn. B aTom
cnyyae MexBeOMCTBEHHbIN 3anpoc B rocy4apcTBEHHON MH(POPMaLIMOHHON cUCTEME O
rocygapCTBEHHbIX U MyHULMMANbHbIX NnaTexax, onepaTopoM KOTOPOWN ABNseTcs
depepanbHoe Ka3sHa4encTBO, HE HanpasrseTCcs.

B cnyyae HenpepocTaBneHus AokyMeHTa 06 ynnaTte rocyAapCTBEHHOM NOLUSMHbI
cBefieHusi 06 ynnaTte rocyaapCTBEHHOM NOLWMMHBLI MOTYyT ObiTh NOMyYeHbl B Nopsiake
MeXBeJOMCTBEHHOIO B3aMMOOENCTBUS.

2.14.4. lNMepeyeHb nuu, 0cBOBOXOAOLWNXCS OT ynnaTtbl rocyAapCTBEHHOW MOLUSNHbI
3a nosiydeHue rocygapCcTBeHHON ycnyru, onpeaerneH ctateen 333.35 Hanorosoro
kogekca Poccurckon degepaumn.

2.14.5. [ocygapcTBeHHas ycrnyra npegocraBnsieTcss AreHTCTBOM nocre ynnaTtbl
3asiBUTENEeM rocyaapCTBEHHOW NOLWSIMHBLI, B3UMaeMoK 3a ee NpeJocTaBreHune.

2.14.6. B cootBeTCcTBMM C HanoroBbiM kogekcom Poccunckon depepaumm
3asiBrieHne 0 BO3BpaTe U3NULLHE YNiavyeHHON (B3bICKAHHOW) CyMMbl rOCYy4apCTBEHHOM
NOLUSIMHBLI MOXET BbITb NOAAHO B TEYEHME TpeX fNeT Co AHA ynnaTtbl yKazaHHOW CyMMbI.

2.14.7. Bo3BpaT n3nuLHe ynnav4eHHon (B3bICKaHHOM) CyMMbI rocy4apCTBEHHON
MOLLNMHbLI NPON3BOAMTCA 3a CHET CpeacTB BrogKeTa, B KOTOPbIA NpoM3BeaeHa nepennara,
B TEYEHMe OOHOro MecsLa co AHS Nofayn 3asBreHns o BO3BpaTe.

2.14.8. N'Has nnaTa 3a npegocTaBneHne rocy4apCcTBEHHON YCNyrn He
B3NMaeTCA.

2.15. MakcumarnbHbIn CPOK OXWOaHnA B o4vepenn npu nogaye 3asaBiieHnd o
npenocrtaBneHnn FOCWJ,apCTBeHHOVI ycnyrn n nonyvYyeHumn pesyrnbrtata ee npegocraBlieHndA



He 6onee 15 MUHYT.

2.16. 3asBneHus o NpeaoCTaBeHNN rocyaapCTBEHHOM yCnyr, NOCTyNMBLUNE B
NMMCbMEHHOW hopMe, PEMMCTPUPYIOTCS OTAENTIOM OpraHu3aumm rocyaapcTBeHHOM
perncTpauumn akToB rpaXKaaHCKoro COCTOSHUA AreHTCTBa B KHUre yveTta 3asBreHun o
npocTaBneHnn anocTunsg B AeHb NOCTYNEHUS.

2.17. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsieTcs

rocygapCTBeHHaa ycnyra, K 3any oXxmaaHusi, Mectam 4nsi 3arnofiHeHUs 3anpocoB O
npeaocTaBnNeHNN rocyaapCTBEHHOM YCIyru, MHPOPMaLMOHHbLIM CTEHAAM C 06pa3uamm nx
3anosfiHEHNSA N NepedYHeM AOKYMEHTOB, HEOBXOANMbIX OS5 NPEAOCTaBIEHNS KaXO0N
rocygapCTBEHHOW YCNYrn, pasmMeLLeHno 1 0popMIEHNIO BU3yanbHOW, TEKCTOBOWN U
MYIbTUMEANNHON

MHdOpMaLUK 0 NopsLKE NPeAOCTaBEHNS TaKOW YCNyr, B TOM YMcrie kK obecneveHmnto
AOCTYNHOCTU AN MHBaNMA0B yKa3aHHbIX OO bEKTOB.

2.17.1. MNomeLleHne, B KOTOPOM OCYLLIECTBIISIETCHA NPUEM 3asiBUTENEN, JOMKHO
obecneumBaTb:

1) yao6cTtBO 0hopMneHns 3asasntTenem NMCbMeHHOro obpatleHms;

2) TeneOHHYI0 CBA3b;

3) BO3MOXHOCTb KOMMPOBAHNA JOKYMEHTOB;

4) 4OCTYNHOCTb K HOPMaTUBHbLIM NMPaBOBLIM aKTaM, PErynmpyrLLIMM OTHOLLEHWS,
BO3HMKalOLLME B CBA3W C NPEeAOCTaBNEeHNEM rocy4apCTBEHHON YCryri.

MomelleHuns, npeaHasHa4YeHHbIe A4S Npuema 3asBuTenemn, AomMkHbl ObiTb

obopyaoBaHbl B COOTBETCTBUN C CAHUTAPHbLIMU MpasuinamMm U Hopmamu, ¢ cobnogeHnem
HeobxoaMMbIx mep 6e30nNacHOCTK, B TOM YMCIe CPeACTBaMM NOXAapPOTYLIEHUS U ONOBELLEHUS
O BO3HWKHOBEHMM Ype3BblHanHOM cUTyaumn. B nomelleHnn ons npuema 3asiButenemn
npegycmatpusaeTcs obopyaoBaHMe OOCTYMNHbIX MECT 0OLLECTBEHHOMO NOSIb30BaHUS.

MomeleHuns, npeaHasHavYeHHbIE AN OXUOAHUSA U NpuemMa 3asaBuTenen,

obopyaylTCa CTyNbsiMU, cTonamu (CTonkammn) ans obecnevyeHmnsi BO3MOXHOCTM 0GOPMIIEHMS
AOKYMEHTOB 1 0POPMIIEHNS 3anpoCcOB O NpeaoCTaBNEHNN rOCYy4apCTBEHHON YCNyrn.
KonnyecTtBo MecT oxugaHusa onpegensieTca ncxons u3 akTuyeckom Harpyskm un
BO3MOXHOCTEWN AN UX pasmeLleHns B 30aHNN.



[Mprem 3asBuTenen no Bonpocam npeaocTaBreHnsi rocyaapCTBEHHOW yCryrn
ocyLlecTBngeTcsa B KabuHkax (kabuHeTax), cneymanbHOro o6opyaoBaHHbIX 49 npuema
rpaxxgaH. Paboyee mecto paboTHuKa, BeayLLero npmem, 4omkHO 6biTb 06opynoBaHoO
nepcoHanbHbIM KOMMbIOTEPOM, MPUHTEPOM N CKAHEPOM.

3aaBuTeNnaM, OTHOCALLMMCS K KaTteropmn nHBannaos, obecneunBaeTcs
BO3MOXXHOCTb:

- 6€Cl'lpel'IF|TCTBeHHOI'O BXO4a B nNomMmelleHne, B KOTOpPOM NnpeaoctaBiAE€TCA
rocygapcCrtBeHHad ycriyra, n Bbixoga u3 Hero,

- CaMOCTOSATENBHOIO NepeaBMXeHus No TePPUTOPUN NOMELLEHNS, B KOTOPOM
npenocTaBnsieTcs rocyAapCcTBEHHas ycrnyra, B Lensx 4ocTyna K MecTy npefocTaBneHust
ycnyru, B TOM YMcCne C NOMOLLbIO crieunannucToB AreHTCcTBa, NpeaocTaBnsAoWmX yenyru,
AaCCUCTMBHbIX U BCMIOMOraTeibHbIX TEXHOMOMMIA, a Takke CMEHHOTO Kpecria- KOMACKU;

- NOCaKn B TpaHCNOPTHOE CpeacTBO U BbiICaakun U3 HEro nepea sxogom B
nomMeuleHne, B KOTOPOM NpenocTaBiiAeTCA rocyaapCrBeHHasa ycnyra, B TOM 4ucne c
Mcnonb3oBaHNEM

Kpecna-KoJ1IACKM U, npu HeobXxoANMOCTH, C MOMOLLIbIO crieunanncToB AreHTCTBa;

- CONPOBOXAEHUS 3asiBUTENEN, UMEILLIMX CTOMKNE HapYLLEHUS PYHKLUM 3PEHUS 1
CaMOCTOSITENBHOrO NepeaBMKeHMs, MO TEPPUTOPUM NMOMELLEHMS, B KOTOPOM
npeaocTaBnseTcs rocyAapcTBEHHas ycnyra;

- COAENCTBUSA 3asBUTENAM NpU BXoAe B NOMELLEHME, B KOTOPOM
npenocTaBnseTcs rocyAapcTBEHHas ycryra, U Bbixoae 13 Hero, UHPOpMMpoBaHme
3asBuUTENen 0 4OCTYMNHbIX MapLpyTax 06LLEeCTBEHHOrO TPaHCMNopTa;

- Hagnexakwlero pasmeLlleHns Hocutenen nigopmaumm, Heobxoaumon gns
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyna 3asaBuUTeNen K NOMELLEHNI0, B KOTOPOM
npegocTaBnseTcs rocyaapCTBEHHas ycryra, U ycryram, C y4eTOM OrpaHnU4eHnin nx
XN3HEeAeATeNbHOCTH, B TOM Yucrne gybnupoBaHne He0BXoauMOoKn ANg NOny4YeHUs YCnyru
3BYKOBOW 1 3pUTENBHON MHopMaLmK;

- obGecneyeHuss onycka B NOMELLeHNEe, B KOTOPOM MPeaocTaBnseTcs
rocyapCTBeHHas ycnyra, cobaku-npoBOAHUKA NPU HAaNMYMKM OKYMEHTA,
noaTBEPXAAIOLLEro ee crneuuanbHoe obyyYeHue, BblAaHHOIo Mo oopMe 1 B Nopsiake,



yTBepxaeHHbIM [pnkazom MuHucTepcTBa Tpyda u coumanbHoOM 3awmnTbl Poccumnckon
®epepaumm ot 22.06.2015 N 386H "O6 yTBEpXaAEHUN POPMbI AOKYMEHTA,
noaTBepxaatoLLero cneumansHoe obyyeHne cobakn-npoBogHMKa, 1 NOPSAKA ero
Bblgayn".

2.18. KabuHeTbl npuema 3aaBuTenen 4omkHbl ObiTb 060pya0BaHbI
MHOPMALMOHHBIMK Tabnnykamm (BbiIBECKaMM) C yKasaHUEM:

1) Homepa kabuHeTa;

2) hamunuun, UMeHn, oT4eCcTBa U SOIMKHOCTU crneumanuctTa AreHTcTBa,
OCYLLEeCTBNALWEro npegocTaBneHne rocyaapCTBEHHOW yCnyru;

3) kaxxpoe paboyee mecTo cneumnanucta AreHTcTBa obopyayeTcs nepcoHanbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbLIO 4OCTyNa K HEO6X0ANMbIM MHGOPMALMOHHBIM 6a3am AaHHbIX,
neyaTaroLUM YCTPONCTBOM.

2.19. lNokasaTenn JOCTYNHOCTU N Ka4yecTBa rocy4apCTBEHHOM YCnyru, B TOM

4yucne KoONM4yecTBo B3auMOOEeNCTBUM 3a8BUTENSA C AOMKHOCTHBIMUY NuuamMn npu
npegocTaBneHnn rocyaapCTBEHHON YCNYru U UX NPOLAOIMKUTENBHOCTb, BO3MOXHOCTb
nosly4eHnst nHcpopmaLumm o xoae NpeaocTaBreHnsa rocygapCTBEHHON YCNyru, B TOM Ynucne
C MCMNONb30BaHNEM UH(POPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOMN, BO3MOXHOCTb Nnbo
HEBO3MOXXHOCTb MOMy4YeHUs rocyaapCTBEHHOM YCIyrn B MHOrOQYHKLMOHAITbHOM LieHTpe
npefoCcTaBNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYT (B TOM YMCre B MOSHOM
ob6beme), B Ntobom TepputopmansHOM NOApasaeneHnn opraHa, NpegocTaBnsoLwero
rocyaapCTBEHHYIO yCnyry, No Bblbopy 3asBUTENs (3KCTePPUTOPUANbHbLIN NPUHLAM),
nocpeacTBOM 3anpoca O NpeaoCTaBeHNN HECKOSbKUX FOCYAAPCTBEHHbIX U (M)
MYHULMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbLIX LLEHTPax NpeaocTaBneHuns
rocyapCTBEHHbIX N MyHULMNAMNBbHbBIX YCAYr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmMsaummn npegocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCryr".

2.19.1. NokasaTenamm JOCTYNHOCTN NPeaoCTaBNeHNs rocy4apCTBEHHON yCnyru
ABNSAOTCS:

1) AOCTYNHOCTb OOpaLLeHns 3a NpefoCTaBNeHNEM rocy4apCTBEHHON yCnyru, B
TOM Ymcrie NnL ¢ OrpaHNYEeHHbIMU BO3MOXHOCTSIMU 3[0POBbS;

2) Hanu4me NorHON, akTyanbHOW U AOCTOBEPHOM MHAOPMAaLIMK O Nopsake
npeacTaBreHns rocy4apCTBEHHOW YCyru;



3) BO3MOXHOCTb gocyaebHoro (BHecynebHoro) paccmoTpeHus xanob B npouecce
npeaocTaBneHns rocyAapCTBEHHON YCnyru;

4) TpaHcnopTHas AOCTYMNHOCTb K MECTaM NpeAoCTaBMeHNsi rocy4apCTBEHHOW
ycnyru.

2.19.2. Ka4yecTBO npefocTaBneHns rocyaapCTBEHHON YCIyrn XapakTepusyeTcs:

1) cobnogeHnem cpokoB NpeaocTaBneHns rocygapCTBEHHON YCIyru;

2) oTcyTcTBMEM Xanob Ha genctena (6esgencrame) cneynanmctoB AreHTcTBa,
npegoCTaBNAILWMX FOCY4apCTBEHHYIO YCIyry, U Ha HEKOPPEKTHOE, HEBHUMATENbHOE
OTHOLLEHME creumanncToB AreHTCTBa K 3asBuTensam (Mx npeactaBuTensam);

3) nony4yeHMem NosHOW, akTyaribHOM U AOCTOBEPHOM MHOpMaLMM O Nopsaake
npegocTaBneHnst rocy4apCTBEHHON YCIyrn, B TOM YUCHE B ANEKTPOHHON (hopMe;

4) cTeneHbto yOOBNETBOPEHHOCTM 3asiBUTENEN Ka4eCTBOM roCy4apCTBEHHOM
ycnyru.

2.19.3. AreHTcTBOM 06ecneynmBaeTcsl BO3MOXHOCTb MOSyYeHusi No TenedoHy nnm
31EKTPOHHOM NoYTe MHGOpMaLUKM O Xxoae NpeaocTaBieHNA rocy4apCTBEHHOM YCNyrn no
3anpocam 3assutenen. BoamoxxHoCcTb nonyyeHnsa nHopmaumm o xoge npeocraBneHuns
rocygapcteeHHon ycnyrmn vyepes EMNIY, PIIY otcytcTyer.

2.19.4. lNpepocTtaBneHne JaHHOW rocyAapCTBEHHOM yCnyru B

MHOrOOYHKLMNOHAMNbHbIX LleHTpax NpeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, B nitobom TepputopmansHom opraHe 3AIC, no Bbibopy 3aaBuTens
(aKkcTeppuTOpMarnbHbIN NPUHLMI), HE NPesyCMOTPEHO.

2.20. VHble TpeboBaHusi, B TOM YnCre yuuTbiBatowme ocobeHHOCTH

npegocTaBneHnsa rocy4apCTBEHHON YCNyrn B MHOMOMYHKLMOHANbHbIX LIeHTpax
npegoCcTaBNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr U 0CO6EHHOCTHU
npegocTaBnNeHns rocygapCTBEHHON YCIyrn B 3MEKTPOHHOW hopme, He NpeayCMOTPEHbI.

2.20.1. NpepocTaBneHne rocygapCTBEHHON YCNYr B 35IEKTPOHHOW (bopme He



NpeayCcMOTPEHO.

2.20.2. 3aasutenam nocpeactasom ENMMY/PITY obecneunBaeTcs:

1) BO3MOXXHOCTb NonyyeHnsa nHdopmaunm o Nopsiake n cpokax NpeaocTaBreHns
rocygapCTBeHHOW yCnyru;

2) BO3MOXHOCTb 3anvcu Ha NpuemM B AreHTCTBO Ha KOHCYMbTaLuio No Bonpocam
npenocTaBneHns rocyAapCTBEHHON yCnyru, AN nogayy 3anpoca o npeaocTaBreHnm
rocyqapCTBEHHOW YyChyru;

3) BO3MOXHOCTb Onnatbl rocy4apCTBEHHOW MOLUMMHBI 3a NpegocTaBrneHne
rocygapCTBeHHOW yCnyru;

4) BO3MOXHOCTb OUEHKN OOCTYMNMHOCTU 1N Ka4YecCTBa FOCWJ,&pCTBGHHOVI YCInyru;

5) BO3MOXHOCTb HanpaBneHusi B 3N1eKTPOHHON dhopMe Kanobbl Ha peLueHns,
pencteus (6esgenctane) AreHTCTBa, ero JOMMKHOCTHBIX N, B Xo4e NpeaocTaBneHns
rocyapCTBEHHOMN yCnyru.

2.20.3. 3anuck Ha npmuem B AreHTCTBO, onnaTa rocy4apCTBEHHOW NOLUMNHbLI 3a
npegocTaBneHne rocyaapCTBEHHOM YCnyr, oLueHKa A0CTYNHOCTM U KayecTBa
rocyaAapCTBEHHOM YCIyrn, HanpasneHne B ANEeKTPOHHOM hopMe xanobbl Ha peLleHns,
pencteus (besgenctane) AreHTCTBa, ero JOMKHOCTHBIX N, B Xo4e npeaocTaBneHns
rocygapCTBEHHOW yCnyrn MoryT 6bITb peann3oBaHbl NOcne pernctpaunm n astopusawumm B
EouHon cucteme ngeHtudukauyum n ayteHtudukauum (ganee - ECUA) B nopsake,
YyCTaHOBMNEHHOM HOpPMaTUBHbLIMU MPaBOBbIMY akTaMu U METOANYECKUMU AOKYMEHTaMM,
onpegensawwmMmmn npasuna ncnonb3osanus ECUA.

3asBUTENIO NPEeaoCTaBNsETCS BO3MOXHOCTb 3anucu B Ntobble cBOOOAHbIE AN
npuemMa gaTy v Bpems B npegenax ycTaHoBeHHOro B AreHTcTBe rpaduka npuema
3aaBuUTEnen.

AreHTCTBO He BnpaBe TpeboBaTb OT 3asBUTENSI COBEPLLEHMUS MHbIX OENCTBUN,

KpoMe MpOoXoXaeHna naeHtTudukaumm n ayteHtTudgukaumm B COOTBETCTBUM C HOPMATUBHbLIMA
npaBoBbIMKU akTamu Poccunckon denepaumm, ykasaHusa Lenun npuemMa, a takke
npegocTaBneHnsa ceegeHnin, HeobxoauMblX ANa pacyeta AnUTeNbHOCTU BPEMEHHOIO
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh AN npuema.



3. Cocras,

nocrieaoBaTesibHOCTb
N CPOKM BbIMNMOJTHEHUNA

agMUHUCTPATUBHbIX
npoueayp (aencremin), TpeboBaHns K NOPSAKY

MX BbIMOJIHEHUA, B
TOM 4mcrne, 0cCO6eHHOCTU BbINONHEHUS

aAMUHUCTPATUBHbIX
npoueayp (oencreumn)

B 3MEKTPOHHOMN
dopme

3.1.
npeﬂ,OCTaBﬂeHl/le rocyuapCTBeHHon ycnyru coctont n3 cneayrowmx agaMmMmHUCTPaTUBHbIX

npoLeayp:

1) npuem 1 perncTpaums 3asiBfieHNst U JOKYMEHTOB O PerMcTpaumm akToB
rPaXxgaHCKOro COCTOSHUS;

2) (bopMmnpoBaHue 1 HanpaBneHue MeXXBeOMCTBEHHOrO 3anpoca Ans nony4YeHus
MHdopMauumn ob ynnaTte rocyaapCTBEHHOW NMOLWSIMHBI 3@ NpeaocTaBneHne rocygapCTBeHHOMN
ycnyru;

3) NpuHSATME peLleHnst o NpocTaBeHNM anoCTUNS Ha AOKYMEHTax O permcTpauum
aKTOB rpakgaHCKOro coCcTosiHMA Nnbo 06 oTkase B NPOCTaBNEHUM anocTus Ha
[AOKYMEHTaX O permcTpauumn akToB rpaXKaaHCKOro COCTOSHUS;



4) Bblgava (HanpaBneHue) pesynbTaTta NpeaocTaBneHns rocyaapcTBeHHOM
ycnyru.

3.2. Npuem un peructpauus 3asaBneHus U JOKYMEHTOB O
perncTpauumn akToB rpaXkgaHCKOro COCTOSHUS.

3.2.1. OcHoBaHMeM A4 Havyana BbIMNOMHEHUSA 4aHHOW agMUHNCTPaTMBHOM
npoueaypsbl aensieTcs obpalleHne 3asasutens B AreHTCTBO C COOTBETCTBYHOLLMM 3asiBNIEHMEM
N OKYMEHTaMWu, yka3daHHbIMW B YacTu 2.6 pa3gena 2 AQMUHUCTPATUBHOIO perfnamMeHTa.

3.2.2. [I0/MKHOCTHBLIM NMLOM, OTBETCTBEHHbIM 32 perncTpawmo NocTynmBLIEro
3asiBMEHNS N NpuUnaraeMblx K HeMy JOKYMEHTOB ABNSieTCS cneynanncT AreHTcTea,
OTBETCTBEHHbIN 3a NpeaoCcTaBreHne rocyaapCTBEHHOM YCyru.

3.2.3. Cneunanuct AreHTcTBa:

1) ocyllecTBnAeT npuemMm JOKyMEHTOB, NpeacTtaB1IEHHbIX 3aABUTENEM;

2) yCTaHaBIIMBaeT JINYHOCTb 3adaBUTENA, MPOBEPAA NOKYMEHT, yﬂOCTOBepFII-OLLI,I/IVI
JINYHOCTDb;

3) NpoBepHAeT NpaBUNbHOCTbL 3anoSTHEHUS 3asiBIEHNS;

4) npoBepsieT HanMyue rnosiHOro naketa JOKYMEHTOB.

3.2.4. Pernctpaumns 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB
OCYLLECTBMNAETCH B Crlydae OTCYTCTBUA OCHOBAHUMW, NpeSyCMOTPEHHbIX YacTbio 2.9
pasgena 2 ADMUHUCTPaTUBHOIO perfnamMeHTa.

3.2.5. Pe3ynbTtaToM agMUHUCTPATMBHOW NPoLEeAypbl ABNSIETCH NPUEM 3asiBlIEHNS

O NPeAOCTaBNEHNN rOCYAapPCTBEHHOM YCIyri C NpunaraemMbliMy K HeMy JOKYMEHTaMK U
permcTpaumst ero B KHUre yyeta 3asiBfieHUn 0 NpoCcTaBNeHUn anocTuns nnbo oTkas B
npuemMe 3asiBNeHUst 0 NPeAOoCTaBNEHUN rOCyAapCTBEHHOW YCIYrn U NpunaraemMbix K Hemy
[LOKYMEHTOB.

3.2.6. Perncrpaumnsa 3asaBneHnsa n npunaraembix K HeMy JOKYMEHTOB



OCyLllecCTBIIAETCA B AE€Hb UX NOCTYINJ1I€HNA B AreHTCTBO B KHUre ydyeTa npocrtaBlieHUA
anocTun4. npOD,OJ'DKI/ITeJ'IbHOCTb AAMUHNCTPATUBHOIO aencTeus - He 6onee 30 MUHYT.

3.2.7. Cnocobom hukcaumm pesyrnbTaTta agMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
NpUCcBOEHME 3asBMEHNIO C NpunaraeMbiMn K HeMy JOKYMEeHTaMn BXOASLLEro Homepa.

3.3. dopmupoBaHMe 1 HanpaBneHne MexsegOMCTBEHHOIO 3arnpoca AN NonyyYeHus
MHdopMauumn ob ynnaTte rocyaapCTBEHHOM NMOLUSMHbLI 3@ NpeaoCcTaBneHne rocygapCTBEHHOM
ycnyru.

3.3.1. OcHoBaHMeM N4 Havana BbIMNOSIHEHUS JaHHOW agMUHNCTPaTUBHOM

npoueaypbl ABnseTcs obpalieHne 3aaBuTenst B AreHTCTBO C COOTBETCTBYIOLLNM 3asiBIEHNEM
N JOKYMEHTaMu, yKkasaHHbIMU B YacTu 2.6 pasgena 2 AAMUHUCTPATUBHOIO pernamMmeHTa, B
crny4vae ecnu 3asBuTeNeM He npefocTaBreH No CO6CTBEHHOM MHULMATUBE JOKYMEHT,
noaTBepXaatoLunn ynnaTy rocyaapCTBEHHOM MOLWIMHBI 38 NpeaocTaBneHne rocygapCTtBeHHON
yCnyru.

3.3.2. JOSMKHOCTHBIM NULLOM, OTBETCTBEHHbIM 3a (POPMUPOBAHNE U HanpaBreHne
MEeXBeJOMCTBEHHOro 3anpoca Ans nosyyeHnsa nHpopmauum ob ynnaTte rocygapCTBEHHOM
NOLUSNHBLI 3a NpefoCcTaBeHne rocy4apCTBEHHOM YCyru ABnseTca cneumanuct AreHTcTea,
OTBETCTBEHHbIN 3a NpeAoCcTaBneHne rocygapCTBEHHON yCnyru.

3.3.3. Cneumanuct, OTBETCTBEHHbIN 3a NpeoCTaBNeHNe rocyaapCTBEHHON

ycnyru, npu obpalleHnn 3aasutens opMmnpyeT 1 HanpaenigeT C UCNONb30BaHNEM
NPOrpaMMHO-TEXHUYECKUX CPEeACTB MEXBEOOMCTBEHHbIN 3anpoc Yepes rocyapCTBEHHYHO
MHAPOPMALIMOHHYO CUCTEMY O FOCY4aPCTBEHHbBIX U MyHULMNANbHbIX NnaTexax, onepaTtopom
KoTopoun ansieTcs PenepanbHoe KazHa4encTBo, O NpeagocTaBneHnn nHpopmaumm o6
ynnaTe 3asBUTenem rocygapCTBEHHON NOLNUHLI 3a NpeaocTaBieHne rocyaapCcTBEHHOM
ycnyru.

3.3.4. Pe3ynbTatom BbINOSIHEHNA aAMUHUCTPATUBHOM Npoueaypbl ABNSeTcs

nonyyeHne 13 rocygapcTBeHHON NMHPOPMALMOHHOM CUCTEMbI O TOCYAAPCTBEHHbIX U
MYHULMNAnNbHbIX NraTexax, onepaTtopom KoTopou sisnseTtca PefepanbHoe Ka3HayencTso,
cBefieHnn 06 ynnaTte 3asBUTenem rocyaapCTBEHHOM MOLUNUHbLI 32 NpefoCcTaBneHme
rocygapCTBeHHOW yCnyru.

3.3.5. B cnyyae nony4yeHusi ceegeHuin o6 oTCyTCTBUM ONnaTthbl FOCYyAapCTBEHHOM

MOLUSMHbI 32 NpeAoCcTaBneHne rocyAapCTBEHHOM YCyr crneumanmnct, OTBETCTBEHHbIN 3a
npegocTaBneHne rocy4apCTBEHHOM YCyru, OTkasbliBaeT B MPUEME U permcTpaumm
3asBNEeHMs 1 NpunaraeMblX K HeMy JOKYMEHTOB, O YeM COO6LLaeT 3asBuTeNto, npeanaraeT
eMy MPUHSATL Mepbl NO ynnaTe rocy4apCTBEHHON MOLWMMHbLI 3a NpeaocTaBreHne



rocyfapCcTBEHHOW yCryru, nocne 4ero NnoBTOPHO obpaTuTbCH 3a NpefocTaBneHnemM
rocygapCTBeHHOW yCnyru.

3.3.6. MakcumanbHbIA CPOK BbIMOMHEHNA agMUHUCTPATUBHOM npouenypsbl - 20
MUHYT.

3.3.7. Cnocobom dhmkcauumn pesynbrata agMUHUCTPATUBHOW NpoLeaypbl SBNseTcs
oTMeTka 06 onnarte rocygapCTBEHHON MOLUSNHBI, NPOCTaBsieMas Ha 3asiBNEeHNn O
npeaocTaBnNeHNN rocyaapCTBEHHOM YCIyru.

3.4. npl/IHFITI/Ie peweHna o npoctasfieHN anoCTungd Ha JOKyMeHTax o
perncTpaunn aktoB rpa>gaHCKkoro CoCtoaHunA nnbo ob oTkase B npocTaBneHnn anocTmunga
Ha JOKYMEHTaXx O perncrtpaunm akTtoB rpa>xaaHCckKoro COCToAHUA.

3.4.1. OcHoBaHMeM Ons Havana BbIMOfIHEHNA aAMUHUCTPATUBHOM Npouenypbl
ABMSETCA NOCTYNfeHne cneunanmcTy AreHTcTBa 3aperMcTpupoBaHHbIX 3asiBIIEHUS U
npunaraembiX K HeMy JOKYMEHTOB.

3.4.2. JO/MKHOCTHBLIM NULOM, YNOTHOMOYEHHbIM Ha NpoCcTaBieHne anocTuns,
ABMSETCA cneumannuct AreHTCcTBa, OCyLEeCTBMBLUNI NPUEM U PETMCTPALNIO 3asiBIIEHUS U
npunaraembix K HeMy JOKYMEHTOB.

3.4.3. [JomKkHOCTHOE Nnuo, ynonHOMo4YeHHoe Ha npocTaBfieHne anoCcTun4:

1) npoBepsieT, UMETCS NN OCHOBaHWS ANs oTKasa B NpefoCcTaBneHnm
rocygapCTBeHHOW yCnyrn, NpegyCMOTPEeHHble YacTbio 2.11 pasgena 2 aaMUHUCTPaTUBHOTO
perrnameHTa;

2) OCYLLIECTBNSIET NOUCK 3aNncK akTa rpakaaHCKoro COCTOsSIHUS B apXuBe

AreHTCTBa C MCNONb30BaHWEM CNPaBOYHO-MOUCKOBOW CUCTEMBI (MPOrPaMMHO-TEXHUYECKOTO
KOMMeKca, KapToTeku, andaBuTHBIX XKypHanoB), NOCne Yero ycraHaBnmMBaeT Hanuume
3anncy akTa rpaXkgaHCcKoro COCTOSIHUS B aKTOBOM KHUre, a Takke NPpoU3BOAUT CMYeHne
[AOKYMEHTA O perncTpauum akta rpakgaHCcKoro COCTOSIHUS, NPeAbsBIIEHHOIO 3asiBUTENEM,
N CBEAEHUN, coaepKaLlMXcsl BO BTOPOM 9K3EMMMSpPe 3anucu akToB rpaXkaaHCKoro
COCTOSIHUSI, XpaHsiLeMcsi B AreHTCTBE, C LIeNbi0 YCTaHOBMEHUS NPaBUbHOCTU CBEAEHUN,
yKa3aHHbIX B IOKYMEHTE, 1 ero NoaSIMHHOCTY;

3) B criydae OoTCyTCTBUS B apxmBe AreHTCTBa akToBOW 3anucu, obpasua
nognucu, oTTUcka neyaTn n MHopmaLumm O NOMTHOMOYUAX AOSHKHOCTHOIO Nnua,



noanncaBLLEro POCCUNCKUM OpuLManbHbI OKYMEHT, FOTOBUT U HanpasnaeT
COOTBETCTBYHOLLMI 3aNpocC B TepputopuansHbeii oprad 3AIC 1 yBegomMnseT 3asaBuTens B
NMMCbMEHHOM BUAe O NPoASIeHUN CpoKa NpeaoCTaBeHnsi roCyapCTBEHHOM yCnyru;

4) NpyHMMaeT peLleHne o0 NpocTaBneHnn anoctuns nnbo ob oTkase B ero
npocTaBneHNN.

3.4.4. KputepuemM NpuHATUA peLLEHNS O NPOCTaBMEHMM anocTuns, nnbo ob

OTKase B ero nNpocTaBneHnn sBnseTca Hanudmne, Nnbo oTCyTCTBME OCHOBaHUN A1
OTKa3a B NpefoCcTaBneHnn rocyaapCTBEHHOM YCIyry, yka3aHHbIX B NyHKTe 2.11 pa3gena
2 AOMUHUCTPATUBHOIO perfameHTa.

3.4.5. Pe3ynbTtatom BbINOSIHEHNA aAMUHUCTPATUBHOM Npoueaypbl ABNSeTcs
NPUHATUE peLleHns 0 NpocTaBieHnn anoctTunsa nMbo o6 oTkase B ero NpocTaBneHnn Ha
AOKyMEHTax O perncTpawmm akToB rpaxgaHCKOro COCTOSIHUS.

3.4.6. [Npu Hann4Mn NpaBOBbIX OCHOBaHUM AN OTKa3a B NpegocTaBneHnu
rocyapCTBEHHOM YCNYrn, ykasaHHbIX B NyHKTe 2.11 pasgena 2 AQMUHUCTPATUBHOIO
perrnameHTa, cneumnanuct AreHTcTBa, yNnoSIHOMOYEHHbIV Ha NPOCTaBieHne anoCcTuns,
nNpUHUMaEeT peLLeHne 06 oTKase B NPOCTaBNEHUN anOCTUNA Ha AOKYMEHTaxX O perncrpawmm
aKTOB rpaXk4aHCKOro COCTOSHUS U yBeLoMNsAeT 06 3TOM 3asBUTENS, C pa3bsACHEHMEM
NPUYMNHBI OTKasa B MMCbMEHHON hopme.

3.4.7. B cny4ae npuHATUA pelueHnsa ob oTkase B NpegocTaBneHnm

rocyaapCTBEHHOM yCryrn cnocobom dukcaumm pesynbTata agMMHUCTPaTMBHOWN Npoueaypbl
ABNSAETCA NOAroToBKa NpoeKkTa yBegoMeHns 06 oTkase B NpefoCTaBneHum
rocygapCTBEHHOW YCNyrn n nognucaHne ero pykosogutenem AreHTcTBea.

3.4.8. MakcumanbHbIA CPOK NOArOTOBKM NpoekTa yBegomrieHns o6 oTkase B
npeaocTaBnNeHNN rocyaapCTBEHHOM YCNyru - 2 paboyumx OHA CO OHA perncTpauum
3as1BNeHns.

3.4.9. PykoBoguTenb AreHTcTBa No4nMcbiBaeT NPOEKT yBegoMneHmst o6 oTkase
B NpefocTaBneHnn rocygapCTBEHHON YCryrn B CPOK He Bonee 2 paboynx gHen co gHS
€ro NoaroToBKMU.

3.4.10. lNpwn oTCyTCTBUM OCHOBaHWUM A1151 OTKa3a B NpeocTaBfieHumn
rocyiapCTBEHHOM YCNYyrn, ykasaHHbIX B Yactu 2.11 pasgena 2 agMUHUCTPATUBHOIO
perrnameHTa, cneumnanuct AreHTcTBa, YyNnoSIHOMOYEHHbIV Ha NPOCTaBieHe anoCcTuns,
NPUHUMAET peLLeHne 0 NPOoCTaBneHnn anocTung.



3.4.11. B cny4ae npuHATUS peLlleHnsa o0 NpoCcTaBneHmMm anocTmns cnocobom
dukcaumm pedynbtata agMUHUCTPATMBHOM NpoLeaypbl SIBASIETCA BHECEHME 3aMUCU O
NPOCTaBIEHNN anoCTUNSA B PeeCTp anocTunen, BeaeHme KoToporo obecneymBaeTcs
AreHTCTBOM, U NPOCTaBeHNE cneumnanbHOro oTTmucka wramna "Anoctmne”,

dopma koToporo onpegeneHa KoHseHUuWen, ¢ ero nocneayowmm 3anosiHEHNEM.

3aronosok wramna "AnocTunb" gomkeH 6bITb AaH Ha dopaHLy3CKOM
a3blke - "Apostille (Convention de la Haye du 5 octobre 1961)".

Wramn "Anoctunb" gomkeH 6bITb BbINOMHEH B (hopme KBagpaTHOro
Knuwie co CTOPOHOM He MeHee 9 CMm.

AnocTunb MOXET ObITb BbIMNOMHEH TaKXKe CNOCOOOM KOMMLIOTEPHOrO Habopa.

MpocTaBneHne anocTuns METOAOM KCEPOKOMMPOBAHWUS UINN UHBIM OTIINYHBIM OT
npeaycMOTPEHHbIX aMUHUCTPATUBHBLIM perfiaMeHToM cnocoboB He JonycKaeTcs.

3.4.12. OT1TKck wTamna "AnocTunb" NPocTaBnAeTCs B KOHLUE TekcTa
AOKyMeHTa, Ha cBOBOAHOM OT Hero mecte, iMbo Ha 06OPOTHOM CTOPOHE TEeKCTa
odunumnanbHOro AoKymeHTa, Nnbo Ha oTAeNbHOM Nucte Gymaru.

B cny4ae npoctaBlieHnd anoCcTtuna Ha oTAesIbHOM JIUCTE!

1) NUCTbI 4OKYMEHTa M NNCT C anoCTUEM NPOLUMBAKOTCA HUTbLIO NOBOro uBeTa
nnbo cneunanbHbIM TOHKUM LLUHYPOM (NIEHTOWN);

2) nocnegHum NUCT AOKYMEHTa B MECTE, IAe OH NPOLUNT, 3aKnenBaeTcs

NnoTHOM ByMaxkHOW "3Be3404KON", HA KOTOPOW NPOCTaBNAETCA OTTUCK

repboBou neyatn AreHTCTBa (ganee - repboBas nevatb), KOTOPbLIA pacnonaraeTca
paBHOMEPHO Ha "3Be3404Ke" U Ha nNucTe;

3) KONNYeCTBO NPOLLUTLIX NIMCTOB 3aBEPSAIOTCS 3aNUCbIO, COAEPXKaLLle cBeaeHUs O
KONMYeCcTBEe NPOLUUTLIX U MPOHYMEPOBaHHbIX NMUCTOB M NOANUCH NMLA, NPOCTaBNSIOLLErO
anocTunb.

3.4.13. lNocne npocTaBneHus anocTuns, cneunanuct AreHTcTBea,



YNONTHOMOY€EHHbIN Ha NPOCTaBNeHNe anocTuns, nepegaet ouLmanbHbI JOKYMEHT C
NpoCTaBeHHbIM anocTUEM PyKoBOAUTENO AreHTCTBa Ans NOANUCaHNSA U 3aBepeHs
noAnucK oTTUCKOM repGoBo nevaTw.

3.4.14. PykoBogutens AreHTCcTBa NognucbiBaeT anocTurb U NpPoCcTaBnsaeT Ha
HeM OTTUCK repboBoOK nevaTu.

B cTpoke 9 anocTtuns npocraBnsieTcst OTTUCK repboBon nevatn AreHTcTBa, npu
3TOM [0MNyCKaeTCs BbICTYM neyaTn 3a paMkmn anocTung.

B CTpOKe 10 anocTuns ctaBuTCS NOANUCH pykoBoauTtend AreHTCTBa.

3.4.15. MNpwn Hannumn B apxmBe AreHTCTBa akToBOM 3anuncu, obpasua nognucw,

OTTUCKa neyaTu 1 nHpopmaumm 0 NONTHOMOUYUSX JOIMKHOCTHOrO Nuua, noanncasLIero
POCCUNCKUI opuLmMarnbHbl JOKYMEHT NpoCTaBieHNe anocTuUna Ha AOKyMeHTax o
perncTpauumn akToB rpaKaaHCKoro COCTOSIHUS, ero NognMcaHne u cKpenneHne nevatbto
OCYLLIECTBNAETCA B CPOK He bornee 5 pabounx gHen ¢ aatbl pernctpaumm 3assneHns un
npunaraemblx K HeMy JOKYMEHTOB.

3.4.16. MakcumarbHbI CPOK BbIMOMIHEHNA agMUHUCTPATUBHOIO npoueaypbl - 30
pabounx gHen.

3.5. Bbolgaya (HanpasneHue) pesynbTaTa NpeaoCcTaBeHnsi rocyaapCcTBEHHOM
ycnyru.

3.5.1. OcHoBaHMeM Ons Havana BbIMOMHEHNA aAMUHUCTPATUBHOW Npouenypsbl
ABNsieTca nognucaHne pykosoamntenem AreHTcTBa anocTunsa nubo ysegomneHns ob otkase
B NpefocTaBfeHnn rocygapCTBEHHON YCIyri.

3.5.2. Bbigavy unu HanpaeneHue pesynbTaTta NnpegocTaBneHns ycnyru
3aABUTENIO OCYLLECTBIISET crieumanucT AreHTcTBa, yrnonHOMOYEHHbIN Ha NpocTaBrneHne
anocTuns.

3.5.3. Kputepuem npnHATUSA peLLeHns O Bblgade unn HanpasneHun pesyrnbTtaTta
npegocTaBneHns ycrnyru 3asiBuTento ABNAeTca cnocob nosnyvyeHns 3asiBrieHns o
npegocTaBnNeHnn rocyaapCTBEHHOM YCIyrn U npunaraemMbiX K HEMY JOKYMEHTOB (FIUYHO
U NOYTOBLIM OTMNPaBMEHNEM).



3.5.4. MNpun nn4yHoM obpalleHnn 3aaBUTENSA JOKYMEHTbLI O perncTpaumm akta

rpaXgaHCKoro COCTOSAHUA C NPOCTaBNEHHbIM anocTunemM unu yeeaomrieHme ob otkase B
npegocTaBnNeHnn rocy4apCTBEHHOM YCyrn Bpy4YaroTCa 3ad9BUTENIO NMNYHO, HE NO3aHee OHS
cnegyrowero 3a gHeM nognucaHus pykosoamtenem AreHTcTBa anocTunsa unu ysegoMneHns
006 oTKase B NpegocTaBfeHnn rocyaapCTBEHHOM YCIyrw.

3.5.5. B cnyyae noctynneHust 3asiBrieHns NocpeacTBOM NMOYTOBOW CBSI3U
cneumanucT AreHTcTBa obGecrneunBaeT HanpaBneHne pesyrbTaToB NPeAoCTaBNeHNs YCryrm
3aKa3HbIM NOYTOBLIM OTNPABIIEHMEM MO agpecy, ykasaHHOMY 3asiBUTENEM.

3.5.6. Cpok caaym 3akasHOW NOYTOBOM KOPPECNOHAEHLNN B OTAENEHNE CBA3N

MouTbl Poccun He oormkeH npeBbiaTth 5 paboymx gHen Co gHA NOAMMCaHUSA pyKOBOAUTENEM
AreHTCTBa anocTuns unv ysegomrieHns ob otkase B NpegocTaBNeHnn rocyaapCTBEHHOM
ycnyru.

3.5.7. ®aKkT nonyyeHus (HanpaBneHus) LOKYMEHTOB O perMcTpauum akTos
rPaXkaaHCKOro COCTOSIHUS OUKCUPYETCS B KHUMe y4eTa NpoCcTaBneHns anocTuns nytem
NpoCTaBfeHna B COOTBETCTBYIOLLEN rpadye AaThl MONyYeHUs U NoANUCKU 3asBUTENS,
obpaTtumBLLeroca 3a NnpegocTaBreHnemM rocyaapCcTBEHHOM YCnyrm NM4HO, NMBo nyTem
npocTasneHna oTMeTkn "HanpasneHo noyTon" ¢ ykasaHnem gaTbl HanpaBneHus
3aKa3Horo NOYTOBOro OTNPaBfeHuns, coBepLLIaeMon cneunannucTtom AreHTCcTBa,

YMNOJIHOMO4Y€EHHbIM Ha NpocTaBfieHNe anoCcTun4.

3.5.8. Nocne BbINONHEHMS yKa3aHHbIX AeUCTBUW cneumanucT AreHTcTea
nogLmnsaeT B 4en0 3asdBrneHne 1 Konu AoKyMeHTa, Ha KOTOPOM NPOCTaBfeH anocTusb.

3.5.9. PesynbTaTtomM aAMMHUCTPATUBHOW NpoLeaypbl ABNSETCS Bblgaya 3asBUTENO
AOKYMEHTa O perncrpauny akta rpakgaHCcKoro COCTOSIHMS C MPOCTaBNEHHbIM anocTunem
unu ysegomreHus o6 otkase B NpeAoCTaBNeHUN rocy4apCTBEHHON ycnyrn nnbo
HanpaeneHve JOKYMeHTa O permcTpaLumn akta rpakaaHckoro COCTOSIHUS C MPOCTaBEeHHbIM
anocTunem unv yseaomMneHunsi ob otkase B NpegocTaBreHny rocyapCTBEHHOW YCnyrn
MOYTOBLIM OTNPABIIEHMEM MO aapecy, ykasaHHOMY 3asiBUTENEM.

3.5.10. MakcumarnbeHbI CPOK BbIMOMIHEHNA afMUHUCTPATUBHOM Npoueaypbl B
cnyyae nu4yHoro obpalleHus 3asaBuTens 3a npeaocTaBrieHMeM rocygapCTBEHHON YCIyrn -
1 pabouni oeHsb.

3.5.11. MakcumanbHbIA CPOK BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl B
crny4ae HanpasneHus 3asiBuTenemM 3asiBneHns o npeaocTaBneHnn rocygapCTBEHHON yCnyru
NOYTOBbLIM OTMNpPaBneHneM - 6 pabounx gHen.



3.6. I'Iopﬂu0|< ncnpasfieHna onyweHHbIX orne4aTok n owmnboK B BblAaHHbIX B
pes3ynbTtaTte npegocraBlieHnA rocy,qapCTBeHHon ycnyrn AoOKyMeHTax.

3.6.1. OcHoBaHMeM ONnga Havana agMUHUCTPATUBHOW Npouenypbl ABNAeTCs

nocTynrneHne B AreHTCTBO 3asBfieHns o6 ncnpasneHnyn AonyLweHHbIX oneyaTok u (unu)
oWwmnbOK B BblAaHHbIX B pe3dynbTaTe NpeaoCcTaBNeHnsa rocygapCTBEHHON yCnyrn JOKYMeHTax
(manee - 3asBneHne 06 ncnpasneHnn oWMBOK) C NPUMOXKEHNEM OPULMANBHOrO AOKYMEHTA
C NpocCTaBrieHMeM anocTuns.

3asaBneHune npeacrasnseTcs B AreHTCTBO B NMPOU3BOSIbHON dhopMe.

3.6.2. lNpuem un pernctpauus 3assneHms o6 ncnpasneHmm owmbok
OCYLLIECTBNATCA B NOPSAKE N B CPOKM, YCTAHOBEHHbIE YacTbto 3.2 HAacTOSALEro
pasgena.

3.6.3. Cneumanuct AreHTCTBa, YNONHOMOYEHHbIM Ha NPOCTaBIieHe anoCcTuns,

NPOBOAUT NPOBEPKY YKa3aHHbIX B 3asiBNeHMn 06 ncnpasneHnmn owmnbok cBeaeHnn n
NPUHUMAaET peLueHne 06 ncnpasneHnn JoNyLWeHHbIX oneyaTok u (Mnu) owmnbok B anocTune,
3aBepstowem opuLmanbHbii JOKYMEHT O roCyJapCTBEHHOW perncTpauumn akta rpaxkaaHckoro
COCTOSIHUS1, NOSTYYEHHbI B pe3yrnbTaTe NpeaoCTaBeHNst roCyaAapCTBEHHOM ycnyrn nnbo
OTKa3blBaeT B Y4OBNETBOPEHNN TAKOrO 3asdBeHUs.

3.6.4. KputepueM NpuHATUA peLLEHNS SBASETCSA Hanmyme unm oTcyTcTeue
onevyaTtok u (Mnm) owmnbok B anocTune.

3.6.5. B cnyyae Hannuusa onevaTtok 1 (unun) owmbok B anocTune cneumanuct

AreHTCTBa, YNONHOMOYEHHbI Ha NPOCTaBEeHME anocTuns, B TedeHune 5 paboumx gHen ¢
AaTbl peructpauunmn 3assneHns 06 ncnpasneHnn owmnbOoK, OCYLLIECTBIISIET NOBTOPHYIO Bblaady
3asBuUTEN 0pnumManbHOro AoKyMeHTa O rocyapCTBEHHOW pernctpauumn akra

rPaXkaaHCKOro COCTOSAHMS C MPOCTaBIEHMEM anoCTUNS.

3.6.6. B cny4ae oTcyTcTBUSA onevaTok u (Mnn) owmbok B anoctune
cneumanuct AreHTCcTBa, YNONIHOMOYEHHbIN Ha NPOCTaBfieHNe anocTuns, B TedeHne 5
paboumnx gHen

3.6.2.

C OoaTtbl



pernctpauumn 3assneHmst 06 ncnpaeneHnm owmboK, MMCbMEHHO coobLLaeT 3asBuTento 06
OTCYTCTBMM OMeYyaToK 1 (Unm) owmnbok B anocTtune.

3.6.7. PesynbTaTtom agMMHUCTPATMBHOW Npouenypbl ABNAETCHA NPOCTaBreHne Ha

NOBTOPHO ohopMNseMoM opuLManbsHOM AOKYMEHTE O rocyapCTBEHHOM perncTpaumm akra
rpaXXgaHCKoro COCTOSIHUSA anoCTUNSA C UCNpaBneHHbIMKU oneYaTkamn n (Mnu) owmbkamu,
nnu coobLueHne 3aaBuTento 06 OTCYTCTBUM TakMX oneyaTok U (Unm) owmnobok.

3.6.8. Cnocobom hmkcaumm agMMHUCTPaATUBHON NpoLueaypbl ABnseTcs

odouumanbHbI JOKYMEHT O rocyJapCTBEHHOW perncTpauumn akta rpaXxaaHcKoro COCTOSIHUS
C NPOCTaBIIEHHbIM anoCcTUEM, BbliJaBaeMblil 3asiBUTENIO NOBTOPHO, MO0 NMCbMeHHOoe
coobLeHne 3aaBuTento 06 OTCYTCTBUKM oneYyaTok 1 (Unu) owmbok B anocTune.

3.6.9. CpoK BbINOSIHEHMS aAMUHUCTPATUBHON npoueaypbl 5 paboymx gHen.

3.7. AODMVHMCTpaTMBHbIE NpoLeaypbl B 3NIEKTPOHHOW dOpMe, B TOM YUCTIE C
ncnosnbs3oBaHveM ENIY unu PIIY, He ocywecTtBnsaoTCS.

3.8. BbInonHeHne agMUHUCTPATUBHBIX NpoLueayp MHOrOMYHKLMOHANbHBIMU LLeHTpamu
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCIYr HE NpeayCMOTPEHO.

4. ®opMbl KOHTPOSS 3a UCMOSNTHEHNEM aAMUHUCTPATUBHOIO

pernameHTa

41.
KOHTpOHb 3a UCMNOoJIHeHNEM HacTodALlero ALI.MI/IHI/ICTpaTVIBHOFO pernameHTa oCyLllecCTBlidAeTCA
B (bopme TEeKyLWEero KOHTpon4, ninaHoBbIX N BHENMAHOBbLIX NPOBEPOK.

4.2. TeKyLwmi KOHTPONb 3a COBNIAEHMEM U UCMIONTHEHNEM OTBETCTBEHHBLIMU
AOMKHOCTHBLIMU NuamMn AreHTcTBa nosnoXXeHnin AAMUHUCTPATUBHOMO perfiaMmeHTa 1 UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBawLWmx TpeboBaHMsa K NpeaocTaBneHmnto
rocyapCTBEHHOM YCIyru, a TaKke NpUHATUEM UMW PELLEHUN (Oanee - TeKyLnn



KOHTPOIb) B AreHTCTBE OCYLLECTBMSET pyKoBoauTernb AreHTCTBa, 3aMeCcTuTerb
pykoBoanTensa AreHTCTBa - HavyanbHUK OTAeNna opraHmM3aumm rocygapcTBEHHON
perncTpauumn akToB rpaXKgaHCKoOro COCTOsIHUSA (aanee - 3aMecTuTenb PyKOBOAMTENS
AreHTCTBA).

4.3. TeKyLm KOHTPOSb OCYLLIECTBIISAIETCA B LIENsSX ob6ecneyeHns CBOEBPEMEHHOIO

N Ka4eCTBEHHOIo UCMOSTHEHUS NopyYeHui No obpalleHunto 3asBuTenemn, NPUHATUA
onepaTuBHbIX MepP NO CBOEBPEMEHHOMY BbIABIIEHUIO U YCTPAHEHUIO NMPUYMNH HapYyLLEeHUS npas
N 3aKOHHbIX MHTEPECOB 3asBUTENEN.

4.4. TeKkyLwmin KOHTPONb BKNKOYaET:

1) nocTaHOBKY NOPYYEHUIN MO UCNONHEHNIO AOMUHUCTPATMBHOIO pernaMmeHTa Ha
KOHTPOSb;

2) cbop n 06paboTKy MHpopMaLMn 0 Xoae UCNONHEHNS AAMUHUCTPATUBHOIO
pernameHTa;

3) MOAroTOBKY onepaTtuBHbIX 3anpoCcoB UCMOJTHUTENAM O Xo4e U COCTOAHUN
NCMNOoJIHEeHNA A,D,MI/IHVICTpaTVIBHOI'O pernameHTa;

4) nogrotoBky 1 0606LeHMe AaHHbIX O CPOKaX MCMOMTHEHUS NOPYYEHUIA MO
NCNOSNTHEHNIO AOMUHUCTPATUBHOIO pernamMmeHTa.

4.5. TeKyLMiA KOHTPOIb A0MKEH ObITb NMOCTOSIHHBIM, BCECTOPOHHUM U
ODOBEKTUBHbIM.

4.6. 3amecTtuTenb pykoBoauTens AreHTcTBa LOSMKEH PerynisipHo NpoBepsThb

COCTOSIHWUE UCMOMHUTENBCKON AUCUMNINHBI, pacCcMaTpuBaTth ClyyYan HapyLleHu s
YCTaHOBIEHHbIX 3aKoHoAaTensCcTBOM Poccuinckon degepaumm CpokoB NpeocTaBneHuns
rocygapCTBEHHOW yCnyrn, NpUHUMaTh Mepbl MO YCTPAHEHWUIO NPUYNH HApYLLEHUN.

4.7. HapyweHune nopsigka npeaocTaBieHusi rocyaapCTBEHHOM yCryru,

YCTaHOBIEHHOIO HACTOALWMM AOMUHNUCTPATUBHBIM PerfiameHToM, HENPaBOMEPHbLIN OTKa3 B
npegocTaBneHnmn rocyaapCTBEHHOW YCnyru, 3aTarmBaHne CpoKOB NpeaoCTaBeHnst
rocygapCTBEHHOW YCNyrn BNeKyT B OTHOLUEHUN BUHOBHbIX JOSMKHOCTHbIX JULY
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKoHOAaTeNnbCTBOM Poccunckon depepauum m
AOSMKHOCTHbLIM pernaMmeHToM.



4.8. NonHoTa 1 Ka4yecTBO npegocrtaBlieHnA Focyﬂ,apCTBeHHOIZ ycnyru
KOHTPOJIMPYKOTCA NoCcpencTBOM npoBeaeHNd ninaHoOBbIX N BHENTAHOBbLIX NMPOBEPOK.

4.9. [NnaHoBble NPOBEPKM NMPOBOAATCS:

1) pykoBogutenem AreHTcTBa;

2) 3amecTuTenem pykosoantens AreHTcTBa;

3) nuuamu, nx sameLLarLLnMU.

4.10. NnaHoBaga npoBepka NPOBOANTCSA HE pexe OQHOro pasa B rof.

4.11. OcHoBaHMeM Ans NpoBeAeHNs BHEMNAHOBOW NPOBEPKN ABNsieTcs obpalyeHune
3asaBUTENS B YCTAHOBMEHHOM 3aKkoHOoAaTenbCcTBOM Poccumnckon denepaumm nopsiake ¢
Xanobown Ha HapyLLeHne nonoxeHnn AQMUHUCTPaTMBHOIO pernameHTa. NpoBeaeHune
BHEMMaHOBbIX NPOBEPOK OCYLLECTBASETCS NO Mepe NOCTYNneHns xanob oT 3asButenen Ha
aencteus (6esgenctene) AreHTcTBa, ero AOMMKHOCTHLIX NAL, cneunanmcToB AreHTcTBa.
BHennaHoBas npoBepka NpoBogMTCA pykoBoguTenem AreHTcTBa.

4.12. o pe3ynbTaTaM NpoBeAEHUS NPOBEPOK B Crydae BbIsIBIIEHUSA HApyLUEHUN
npae 3asiBUTENIEN BUHOBHbIE LA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eaepaumn.

4.13. [JOSmKHOCTHbIE Nnnua AreHTCTBa HECYT OTBETCTBEHHOCTb 3a peLUeHns n
pencteus (besgencteune), NpMHMMaeMble (OCyLLECTBASIEMbIE) UMK B NpoLiecce
npenocTaBneHns rocyapCTBEHHON YCnyru, B COOTBETCTBMM C 3aKOHOOATEITbCTBOM
Poccuinckon ®epepaunn.

4.14. 3aaBuTenu BnpaBse KOHTPONMPOBATL NPeaoCTaBneHne rocyaapCTBEHHOMN
ycnyru nytem nosyvyeHnsa nHpopmaumm no tenedoHy, no nMcCbMeHHbIM obpalleHmsim, no
3IEKTPOHHOM NoYTE.

4.15. 3aaBuTtenu MoryT NpUHUMaTh y4acTue B 3MEKTPOHHBIX onpocax, opymax

N aHKeTMPOBaHWN NO BONPOCaM yAOBNETBOPEHHOCTM MOSTHOTON U KQ4YeCTBOM
npegocTaBneHns rocyfapCTBEHHON yCryrn, cobniogeHnsa AoMmMKHOCTHLIMU nuuammn AreHTcTea
CPOKOB U1 rnocrefoBaTenbHOCTM aAMUHUCTPATUBHBLIX Npouenyp, NpeayCMOTPEHHbIX



HacToALNM ALlMVIHI/ICTpaTVIBHbIM pernameHToM.

5. locyaebHbIn

(BHecynebHbIn)
NnopsiAoK 06XXanoBaHUs peLLeHnin

1 gencTemn
(6e3pencTBust) AreHTCTBa, NPEeAoCTaBNAOLLEro

rocy4apCTBEHHYHO
YCIyry, a TakKe ero A0SMKHOCTHbIX L

5.1.
MpeaomeT gocynebHoro (BHecynebHoro) obxxanoBaHus.

5.1.1. 3aaButenb MOXeT 06paTUTbCs C Kanobon, B TOM Yucne B cregyowmx
cnyyasx:

1) HapyLleHne cpoka perucTpaumm 3anpoca 3asasuTerns o npeaocTaBneHnm
rocyJapCTBEHHOW yCryru;

2) TpeboBaHuWe y 3aABUTENSA LOKYMEHTOB MM MHpopMaLumnmn nmbo ocyLlecTBrneHmne

AENCTBUN, NpeAcTaBreHne Unn OCyLLEeCTBIIEHNE KOTOPLIX HE NpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccunckon degepaumm nnm HopMaTUBHbIMU NPaBOBLIMU aKTaMun
KamuaTtckoro kpas ons npegoctaBfieHUs rocy4apCTBEHHOM YCIyru;

3) oTka3 B Nnpueme AOKYMEHTOB, NPeAOCTaBEeHNE KOTOPbLIX NPeayCMOTPEHO
HOpMaTMBHbLIMUW NpaBOBbIMU akTamu Poccuiickor enepaumm num HopMaTUBHLIMU NPABOBLIMU
akTammn KamyaTtckoro kpasi Ansi npegocTaBreHns rocy4apCTBEHHOM YCyru, Y 3asBUTENS;

4) oTka3 B NpeaoCTaBNeHnn rocy4apCTBEHHOMN YCNyrn, ECNIM OCHOBaHWUS AN1s



OTKa3a He NpeayCMOTpPEHbI (be,ﬂ,epaJ'IbelMl/l 3aKoOHaMu 1 NMPUHATbIMN B COOTBETCTBUN C HUMU
HOPMAaTUBHLIMU NPaBOBbIMU aKTaMW Poccwuinckon CDe,El,epaLl,l/ll/l, 3aKOHaMn " NHbIMA
HOPpMaTMUBHbIMU NMPaBOBbIMAU aKTaMun KamuyaTckoro Kpad,

5) saTpeboBaHue C 3aaBUTENS NpU NPEAOCTaBeHNN roCcyaapCTBEHHOW YCIyru
nrartbl, He NPeayCMOTPEHHON HOPMAaTMBHbBIMU NpaBoBbIMK akTaMun Poccumnckon enepauuu,
HOpMaTUBHbLIMW MPaBoOBbIMWU akTaMy KamyaTckoro Kkpas;

6) oTka3 AreHTcTBa, AOSMKHOCTHOMO Nnnua AreHTcTBa, NpeocTaBnsaloLWero
rocyaapCTBEHHYIO yCyry, B UCNpaBneHnn AoNyLEeHHbIX OneYaTok 1 owmnboK B BblAAHHbIX B
pesynbTaTte NpeaocTaBeHns rocygapCTBEHHON YCyrn JOKYMEHTax NMbo HapyLueHne
YCTaHOBIIEHHOrO CpOKa Takux UCNpaBrieHnn;

7) HapyLleHWe cpoka Unu nopsiaka Bblaayn AOKYMEHTOB Mo pesynbTaTam
npenocTaBneHns FocyAapCTBEHHON YCNyru;

8) nprocTaHoBNEeHNE NPeaoCTaBeHNs rocy4apCTBEHHON YCNyr, ecnm

OCHOBaHMs1 MPUOCTaHOBIEHNS HE NPeAYyCMOTPeEHbI dheaeparnbHbIMU 3aKOHAMWN U NMPUHATLIMA B
COOTBETCTBUM C HUMWN MHBIMWU HOPMaTUBHBLIMU NPaBoOBbLIMK akTamu Poccuiickon deaepauuu,
3aKOHaMM 1 UHLIMW HOPMaTMBHbLIMW NPABOBbLIMK akTaMu KamyaTckoro kpasi;

9) TpeboBaHue y 3aaBUTENS NPU NPESOCTaBEHUN rOCYAAapPCTBEHHOMW YCIyrn
AOKYMEHTOB MUY MHpOpMaLMK, OTCYTCTBUE U (MN) HEAOCTOBEPHOCTL KOTOPbIX HE
yKa3sblBanucb Npv nepBoHa4yanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOANMbIX AN
npeaocTaBneHnsa rocygapCcTBEHHON ycnyru, nMbo B NpeoCcTaBNeHnn rocyaapCTBEHHOM
YCNnyru, 3a UCKIYEHMEM CMyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTtun 1 ctatbn 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmMsaummn npegocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCryr".

10) HapyLueHre cpoka NpefoCcTaBrieHns rocyAapCTBEHHOM YCITyTW.

5.2. OcobeHHOCTM Nogaum xanob Ha HapyLieHne nopsaka npegoCcTaBneHuns
rocygapCTBEHHOW yCnyrn (ganee - »xanobbl).

5.2.1. 3asButenb, nogaBLINn xanoby, HeCceT OTBETCTBEHHOCTb B COOTBETCTBUM
C 3aKOHOAaTEeNbCTBOM 3a AOCTOBEPHOCTb CBEAEHUN, coaepKallnxcsl B NpeacTaBIeHHON
xanobe.

5.2.2. Xanoba nogaeTtcsa B AreHTCTBO 3asiButenem nnbo ero ynorHOMOYEHHbIM



npeacTaBuTeneM B MMCbMEHHOM chopMe, B TOM YUCIe NPU NTIMYHOM Npueme 3asBuTenst Mo
€ro ynorHOMOYEeHHOro NpeacTaBUTENs, UMK B 3NEKTPOHHOM Buae. XXanoba B NMCbMEHHOMN
dopme MoXeT ObITb Takke HanpaBrneHa no rnoyTe.

5.2.3. Y)Kanoba gormkHa cogepxaTb:

1) HanmeHoBaHWe UCMOMNHUTENBHOIO OpraHa rocyA4apCTBEHHON BNacTu

KamuaTckoro kpasi, npeoCTaBnsaioLLero rocyapCTBEHHY0 YCNyry, ero AOmMKHOCTHOMO
nvua, NpeaoCcTaBnsoLWero rocyapCTBEHHYO YCNYry, rpaXaaHCKoro Cnyxatlero peleHus u
aencteus (6esgencramne) KOTopbix obxanyeTcs;

2) hamunuio, UM, OTYECTBO (MOcneaHee - Npu Hanuyun), cBeeHnst 0 MecTe
XUTEnNbCTBaA 3asiBUTENS, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(agpeca) anekTpoHHOM NMoYTbI (MPY HaNUYMN) N NOYTOBLIN agpec, NO KOTOPbLIM AOSHKEH
ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBeaeHns 06 obxanyemMbix peleHnax n gencreusax (besgenctenn) opraHa,
NPeAoCTaBNALLEro rocyaapCTBEHHYH YCNYry, AOMMKHOCTHOIO Nnua opraxa,
NpeaoCTaBNALLEro rocyaapCTBEHHYI YCAYry, IPaXX4aHCKoro Crnyallero;

4) poBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asBUTESNb HE COrflaceH C peLLeHnem n

Aenicteuem (6esgenctenem) opraHa, NpeaocTaBnALLEro rocyapCTBEHHYO YCnyry,
AOIMKHOCTHOrO N1ua opraHa, NpegoCcTaBnsAloLWwero rocyaapCTBEHHYI0 YCyry, rpaxaaHCKoro
cnyxauero. 3agsutenem mMoryT 6biTb NpeacTaBneHbl JOKYMEHTbI (MPpY Hanuyum),
noAaTBepXaaroLlme JOBOAbI 3asBUTENS, TIMBO 1X KONuu.

5.2.4. B cny4ae nogaun xanobbl npy NMYHOM NpUeMe 3asiBUTeNb NpeacTaBngaeT
AOKYMEHT, YAOCTOBEPSAIOLLNA €ro NIMYHOCTb B COOTBETCTBMM C 3aKOHOAATETbCTBOM
Poccuinckon ®eagepaunn.

5.2.5. B cnyyae, ecnu xanoba nogaetca vyepes

npeacraBUTENS 3aaBUTENS, NPEACTaBSAETCA JOKYMEHT, NOATBEPXAatoLWUN NOSTHOMOYNSA Ha
OCYLLECTBIIEHME OeNCTBUM OT UMEHN 3asBuUTenNs. B kadecTBe JOKYMEHTa,
noaTBepXxaatoLero NosTHOMOYNSA Ha OCYLLLECTBIIEHNE OENCTBUA OT UMEHU 3asiBUTENS, MOXET
ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAAaTeNnbCTBOM Poccunckon degepaunm
AOBEPEHHOCTb (ANs PMU3NYECKNX NnL);



2) ohopMneHHas B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm
AOBEPEHHOCTb, 3aBepeHHasi neYyaTbio 3asBUTESNS U NOANMCAHHAs PYKOBOAUTENEM
3asBUTENS UNKU YNONMHOMOYEHHbLIM 3TUM pyKoBOAMUTENEeM NUUOM (4N PUANYECKUX NnL);

3) KonNusA peLLeHns 0 HasHa4YeHnn nnu o6 n3bpaHum NMBO NpMkasa 0 Ha3HaAYEHUM
dm3myeckoro nuua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hn3nyeckoe nmuo
obnagaeTt npaBoM AeNCTBOBaTb OT UMEHN 3aaBuTens 6e3 JoBepEeHHOCTH.

5.2.6. MNpuem xanob B nucbMeHHON dhopme AreHTCTBOM, B MecTe

npegocTaBneHns rocygapCTBEHHON yCryrn (B MecTe, rae 3adaBuUTenNb nogasar 3anpoc Ha
nosly4YeHme rocyaapCTBEHHOM YCNyru, HapyLweHne nopsigka npeaoCcTaBrieHnst KOTOPOW
obxanyetcs, nMbo B MecTe, rae 3asBuTenem nosiydeH pesynbTaT YKasaHHOM
rocyaapCTBEHHOM YCIyru).

5.2.7. B anekTpoHHOM Buae xanoba MoxeT OblTb NofgaHa 3asiBUTenem
nocpeacTBOM:

1) odmumansbHoOro camTa;

2) EPIY, PIIY.

5.2.8. lNpun nogaye xanobbl B 9NEKTPOHHOM BUAE LOKYMEHTbI, YKa3daHHbIE B

yacTtun 5.2.5 HacTosawero pasgena, MoryT ObiTb NpeAcTaBnNeHbl B hOpMe 3NEKTPOHHbIX
AOKYMEHTOB, NOAMNUCaHHbIX 3NEKTPOHHOW NOAMUCHIO, BU KOTOPOW NpeayCMOTpeH
3akoHogartenbcTtBoM Poccuinckon ®enepaumm, npyu 3TOM AOKYMEHT, Y4OCTOBEPAOLWMINA NINYHOCTb
3asBuTens, He TpebyeTcs.

5.2.9. XXanoba moxeT 6bITb NnogaHa 3assutenem vyepes KIMNCy
"MHorogyHKUMOHaNbHbIN LEHTP NPeaoCTaBeHUs roCyAapCTBEHHbIX U MYHULMNASTbHbIX
ycnyr B Kamuatckom kpae" (ganee - KI'KY "MoL").

5.2.10. Mpwn noctynneHnn xanobbl KMNCY "MOL" obecneumBaet ee

nepeaavy B AreHTCTBO B MOPSAKE U CPOKKN, KOTOPbIE YCTAaHOBIIEHbI COrnalleHnem o
B3anmogenctaum mexay KKy "MoLU" n AreHTCTBOM, HO He no3gHee

cnegytoulero paboyero AHA Co AHS NOCTYNNEeHNs Xanoobl.

5.2.11. Bpems npuema xanob gOormKHO coBnagaTb CO BPEMEHEM NPeaoCTaBNeHNs
rocygapCTBEHHbIX YCIyr.



5.2.12. XKano6bl Ha gencTteue (besgencTane) rpakgaHCKnX cnyxatumx

AreHTCTBa, NPEeAOCTaBMALWMX rOCYyJapCTBEHHYIO YCyry, a Takke Ha NPUHATLIE MU
peLlleHnsa HanpaBnaTCA B ATEHTCTBO U paccMaTpuBaeTCcs UM B NOpsiaKe,
npegycMOTPEHHOM HACTOSALWMUM pasgenom.

[Mpn 3TOM CPOK paccMOTPEHUS XKanobbl MICHNCNAETCSA CO AHS perncTpaumm xanoobl
B AreHTcTBe.

5.2.13. B cnyyae ecnu obxanytoTcsa peleHus pykosoguTtensa AreHTcTBa, xarnoba

nogaetcs B [NpaBntensCcTBO KamyaTCKoro Kpas U paccMmaTpuBaeTcs B nopsigke,
npegycMoTpeHHoM pasgerniom 4 MNonoxeHna 06 ocobeHHOCTSX Nogayun u pacCMOTPEHUS
*anob Ha pelleHns n genctems (6esgencTane) UCNONHUTENbHBIX OPraHoB
rocyaapcTBeHHOM Briactu KamyaTtckoro kpas, npefoCTaBnsowmnx rocyaapCTBEeHHbIe

YCIyIn, N UX OOJMPKHOCTHbLIX fNL, FOCYAAPCTBEHHbIX MPaXKA4aHCKMX CryXXallmx
NCNOJSTHUTESbHbBIX OPraHOB rocyAapCTBEHHOM BriacTn KamyaTcKkoro kpas, npeaocTaBnsaowmx
rocygapctBeHHble ycnyrn, KI'KY "MHoroyHKUNMOHaNbHbIN LEHTP NpeaocTaBieHnsd
rocygapCTBEHHbIX U MyHULMManbHbIX ycnyr B KamyaTtckoMm kpae", paboTHukos KI'KY
"MHorogyHKUMOHaNbHbIN LEHTP NPeaoCTaBeHNUs roCyAapCTBEHHbIX U MyHULMNASTbHbIX
ycnyr B Kamyatckom kpae", yTeepxaeHHbIM NocTtaHoBneHnem NpasButenscrea
KamuaTtckoro kpast ot 14.02.2013 N 52-1 (manee - NonoxeHwne), Komuccuen no
pocyaebHomy obxanoBaHuio gencTeui (6e30encTBun), peLleHnin MCNOSTHUTENbHbBIX OPraHoB
rocygapcrBeHHon Bnactn KamyaTckoro kpasi, X JOSMKHOCTHbIX Nnu, 06pa3oBaHHOM
MocTtaHoBneHnem lNpasutensctea Kamyatckoro kpas ot 28.07.2008 N 230-I1 (ganee -
Komunccusa no gocyaebHomy obxanosaHumio).

5.2.14. B cnyyae, ecnun npyHATUE peLueHns no xanobe, nogaHHON 3asBuTenemM

B AreHTCTBO, He BXOOMT B €r0 KOMMETEHLMI0, TO B TeyeHue 1 paboyero AHSA Co OHS ee
pernctpauumn AreHTCTBO HanpaBnseT xanoby B yNOHOMOYEHHbIM Ha ee pacCMOTpeHne
opraH v B NMCbMEHHON chopmMe MHAPOPMUPYET 3asBUTENS O NepeHanpaBneHum xanobsbl, 3a
NCKITIOYEHNEM

cnyyaes, yYKka3aHHbIX B YacTu 5.3, nyHkTe 2 yactn 3.4 MNonoxeHns.

Mpw 3TOM CPOK pacCMOTPEHUS xanobbl NCUUCIIAETCA CO AHA PerncTpaLmm xanobbl
B YMOMTHOMOYEHHOM Ha ee paCCMOTPEHNEe opraHe.

5.3. TpeboBaHua k nopsaKy pacCMOTPEHNS XKanobbl.

5.3.1. X)Kanob6a, noctynusLuas B N(MCbMeHHOM hopMe B AreHTCTBO, MOANEXUT
oba3aTenbHOM pernctTpaumm B XXypHane yveTa xanob Ha pelleHns n oencrsng
(6e3pencTBme) AreHTCcTBa U ero AOMKHOCTHbLIX NNL, roCy4apCTBEHHbIX rPaXXaaHCKUX
cnyxawmx AreHTcTBa, NpegoCTaBNAILWMNX rocyaapCTBEHHbIE YCYrK, He No3aHee



cnepytoLlero paboyero fHs Co AHS ee NOCTYNNEHMS C TPUCBOEHNEM el permcTpaunuoHHOro
HoMepa.

BeneHve xypHana yyeTta xanob Ha pelwieHus u gencteus (besgencrane)

AreHTCTBa M ero JOIMKHOCTHbIX L, FOCYAAPCTBEHHbIX MPaXXAaHCKMX CryXXaLlmx
AreHTCTBa, NPEAOCTABMAILLMX FOCYAAaPCTBEHHbIE YCNYrK, OCYLLECTBAETCHA Mo hopMe 1 B
nopsiake, yCTaHOBMEHHOM NPUKa3oM AreHTcTBa.

5.3.2. XKanoba nognexumTt pacCMOTPEHWNIO AOSHKHOCTHBIM NULIOM, HaaeNeHHbIM
NMOMTHOMOYMSIMIN MO PACCMOTPEHUIO anob, B TedeHne 15 pabounx gHen co aHsa ee
pernctpauumn, ecnu 6onee KOPOTKME CPOKM PACCMOTPEHUS anobbl HE YCTaHOBIEHDI
AreHTCcTBOM.

B cnyyae obxanoBaHus oTka3a AreHTCTBa, ero JOMMKHOCTHOrO nuua B npueme
AOKYMEHTOB y 3aaBuTENs NMbo B UCnpaBneHnn JoNyLEeHHbIX oneYyaTok 1 OWnBoK nnun B
cnyyae obxanoBaHus HapyLIEHNSA YCTaHOBMNEHHOMO CPOKa TakMX UCMPaBrEHNIA - B TEYEHNE
5 paboumnx gHen co gHs perncrTpaumm xanodbil.

5.3.3. AreHTCTBO BnpaBe OCTaBuTb xarnoby 6e3 oTBeTa B CrieAyoLWnx cry4asx:

1) Hanuuue B anobe HeLeH3YpPHbIX NGO OCKOPOUTENbHBIX BbIPAXKEHWI, YIPO3
)KM3HW, 300POBbLI0 Y MMYLLECTBY OOIMKHOCTHOIO NLIA, @ Takke YNeHOB ero CEMbMY;

2) ecnu B xanobe He ykasaHbl (baMunus, UMs, OTYECTBO (MPU HanM4Yun),
MOYTOBBIN aApec 3asBUTENS;

3) ecnn TeKCT xanobbl He NogAaeTCsl NPOYTEHUIO, O YEM B TeYeHne 7 AHEN co
OHS1 pernctpaumm xanobbl coobLuaeTcsa 3asaBUTENIO, €Cin ero hammnus 1 NoYTOBbLIN agpec
noaaalTCs MPOYTEHMUIO.

5.3.4. AreHTCTBO OTKa3bIBaEeT B y40OBMETBOPEHMM Xanobbl B cnegyowmx
cnyyasx:

1) HanNUuYMe BCTYNMBLLErO B 3aKOHHYHO CUIY peLleHus cyaa, apbuTtpaxHoro cyaa
no »anobe o TOM e npeaMeTe 1 Mo TEM Ke OCHOBaHUSIM;

2) nogaya »xanobbl fIMLOM, NOSTHOMOYNSA KOTOPOro He NOATBEPXAEHbI B MOpSAaKe,
yCTaHOBMEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon degepaunm;



3) Hannume pelueHns no xanobe, NPUHSATOro paHee B COOTBETCTBUM C

TpeboBaHUsAMK HacTosALEero AAMUHUCTPATUBHOMO PerfnaMeHTa B OTHOLLEHUWN TOTO e
3as8BUTENSA 1 NO TOMY XXe NpeaMeTy xanobbl (3a UCKMYEHNEM cryyast noaayn xanobbl Tem
Xe 3asiBUTENEM U NO TOMY e NpeaMeTy xanobbl, HO ¢ MHbIMK JOBOAAMN).

5.3.5. o pesynbTatam paccMoTpeHus xanobbl NpUHMMaeTcs
OOHO M3 CreayLmMX PeLleHN:

1) yooBneTBopeHue xanobbl, B TOM Yncrie B oopmMe OTMEHbI MPUHATOrO peLLeHns,

ncnpasneHns aonyLeHHbIX AreHTCTBOM OneYaTok M omnboK B BblAaHHbLIX B pe3yrbTaTe
npeaocTaBneHnsa rocygapCTBEHHON yCnyrn JOKYMEHTax, BO3BpaTa 3asiBUTENIO LEHEXHbIX
CpencTB, B3UMaHNE KOTOPbIX HE NPefyCMOTPEHO HOPMATMBHBIMY NPABOBLIMK akTamun Poccuinckonm
depepaumm, HOpMaTMBHBIMU NPABOBbLIMK akTamn KamyaTckoro Kpasi, a Takke B MHbIX

dopmax;

2) 0TKa3 B y4OBMETBOPEHUM XKanobbl.

5.3.6. PelwweHne, npegycMoTpeHHoe YacTbio 5.3.5 HacToswero pasgena,
npuHMmMaeTcs B oopmMe akta AreHTcTea.

5.3.7. Npun yooBneTBopeHun xanobbl AreHTCTBO NpUHMMaET ucyepnbiBaoLme Mepbl

No YCTPaHEHUIO BbISBNEHHbIX HAPYLIEHUN, B TOM YMCe No Bbigade 3asaBUTENIO pesyrbTaTa
rocyaapCTBEHHOM YCIyrn, He no3gHee 5 paboyumx gHEWN Co OHA NPUHATUSA pPeLIEeHns, ecnum
WHOE He YCTaHOBNEHO 3akoHoaaTenbcTBOM Poccunckon denepauum.

5.3.8. OTBeT No pesynbTartam pacCMOTPEHUS anobbl HanNpaBnNaeTcs 3asiBUTENIO
He nosgHee AHSA, crefyowero 3a AHEM NPUHATUS peLleHnsl, B MMCbMEHHOM hopme.

5.3.9. B oTBeTe No pesynbTataMm pacCMOTPEHNS XKanobbl yKkasblBalOTCS:

1) HanmeHoBaHWe opraHa, NPeJoCTaBNAOLLErO rocygapCTBEHHYHO YCIyry,
paccMOTpEBLUErO Xanoby, AOMKHOCTb, (hamMunus, nms, 0T4ECTBO (MPY HaNM4YuK)
AOIMKHOCTHOrO NnLa, NPUHABLLENO peLLeHne no xanobe;

2) HoMep, AaTa, MecTo NPUHATUS peLUeHns, BKNYast CBeAeHNst O LOMKHOCTHOM
nuue, peweHue unn genctena (6esgencrame) KoToporo obxanyertcs;



3) hamununsa, umsi, 0T4eCTBO (NPU HaNU4YMn) UNNM HaMMeHoBaHWNE 3aaBUTENS;

4) oCcHOBaHWS OANS NPUHATUSA PELUEHUs NO Xanobe;

5) npuHATOe no xanobe pelleHne;

6) B crniyyae, ecnu xanoba npusHaHa noanexaiien yaoBneTBOPeHuto, -

NHGOPMaLMS 0 OENCTBUSIX, OCYLLECTBNSIEMbIX ATEHTCTBOM, B LENSX He3aMeanMTernbHOro
YyCTpaHEHUS BbISIBIIEHHbIX HAPYLLEHWUI NPW OKasaHWW rocyaapCTBEHHOW YCnyrn, MHopmaums
0 AanbHENLMX 4eNCTBUSIX, KOTOPble HEOGXOANUMO COBEPLUNTL 3asIBUTENIO B LIENSAX
NonyYeHUsl rocy4apCTBEHHON YCryru, a Takke U3BUHEHNS 3a AOCTaBneHHble HeynobCTBa;

B Cry4yae npu3HaHus xanobbl He noanexalen yaoBNeTBOPEHWIO, -
apryMeHTUPOBaHHbIE PasbsiCHEHMS O NPUYNHAX NMPUHSATOrO PeLUeHWs;

(n. 6 B pea. MNpukasa
AreHTCTBa 3anncu akToB rpaXKaaHCKOro COCTOSAHMS U apXMBHOro aena Kamuyartckoro kpas
oT 31.03.2021 N 20)

7) cBeAeHus o nopsiake obxanoBaHWsi MPUHSATOrO No XXanobe pelueHus.

5.3.10. OTBeT No pesynbTaTamMm pacCMOTPEHUS Xanobbl NoanMCbIBaeTCS
YNOMHOMOY€EHHbLIM Ha PacCMOTPEHME XKanobbl OSMKHOCTHLIM NULIOM AreHTCcTBa.

5.3.11. o xenaHuto 3asBMTENA OTBET NO pe3ynbTaTtaM pacCMOTPEHUS XKanobbl

MOXET ObITb NpeACTaBneH He NO3gHee OHS, CNeayLWero 3a AHEM NPUHSTUSA pPeLLIEeHs, B
dhopme INEKTPOHHOIO JOKYMEHTa, NOANUCAHHOIO f1EKTPOHHOW NOAMUCHI0 YNONHOMOYEHHOIO
Ha paccMOTpeHMe xanobbl JOMKHOCTHOro nuua u (Mnn) ynosTHOMOYEHHOIO Ha
paccMoTpeHue xanobbl opraHa, B KOTOpoW YyCTaHOBIEH 3akoHoAaTenbCcTBOM Poccumnckon
depnepaumm.

5.3.12. B cny4ae ycTaHOBNEHUS B XOA4e Ui rno pesyrbTaTaM pacCMOTPeHUs

anobbl NpM3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBOHapPYLUEHUS UM NPU3HAKOB coCcTaBa
NPecTynreHns JOIMKHOCTHOE NNLO, YNONHOMOYEHHOE Ha pacCcMOTpeHue »xaroo,

He3amMea IMTenbHO HanpasnseT COOTBETCTBYHOLME MaTepuarbl B OpraHbl NPoKypaTypbl.

5.3.13. PelwweHune, npuHATOE Nno pe3dynbTaTamMm pacCMOTPEHNA XKanobbl, MOXeT



ObITb 06XXanoBaHo B cyaebHOM nopsgke.

5.4. TpeboBaHMs K NOPALKY paCCMOTPEHMUS Xanobbl Ha peLleHne pykoBoauTens
AreHTCTBA.

5.4.1. XKanoba Ha pelueHne pykoBoauTensa AreHTcTBa, NoCTynuBLUasa B

nncbeMeHHon cbopme B [NpaBnTenbCcTBO KamyaTckoro Kpasi, nognexmTt obsisaTenbHom
perncTpauun B XXypHarne yyeTta xanob Ha pelleHus pykoBoauTenen opraHos, NpegoCcTaBnsaoLWLmnx
rocyaapCTBEHHbIE YCNYyru, He No3gHee crieayoLero paboyero OHA Co OHA ee

NOCTYNNEHUs C NPUCBOEHUEM eN PEerMcTpaunoHHOro Homepa.

5.4.2. Y)Kanoba Ha pelueHne pykoBoauTensa AreHTcTBa NOANEXnT pacCMOTPEHMUIO
Komunccumen no gocyaebHomy obxxanoBaHuio B TedeHne 15 paboumx gHen co gHs
perncrpauum xxanoobsbl.

5.4.3. B cny4ae obxanoBaHusa oTkasa pykoBogutensa AreHTcTBa B npueme

AOKYMEHTOB y 3aaBuTENs NMbo B UCnpaBneHnn JoNyLEeHHbIX oneYyaTok 1 OWnBoK nnun B
cny4ae obxanoBaHusi HapyLLEeHNS YCTaHOBINEHHOrO CPOKa TakuxX UCNPaBIieHUI - B TeYEHne
5 paboumnx gHen co gHs perncrTpaumm xanodbl.

5.4.4. Komuccusa no gocyaebHomy obxanoBaHuIo BNpaBe OCTaBUTL Xanoby Ha
peLleHne pykoBoauTensa AreHTcTBa 6e3 pacCMOTpeHus B CrieQyoLmnx criyvasx:

1) Hanu4ne B xxanobe HeueH3YpPHbIX NMMB0 0CKOPOUTENBHBIX BbIPaXXEHWUI, Yyrpo3
XXM3HU, 300POBbIO U UMYLLECTBY AOSMKHOCTHOIO NLA, a Takke YNEHOB ero CEMbM;

2) ecnn B Xanobe He ykasaHbl haMunusi, UMsi, OTYECTBO (MPX HanNn4nn),
NMoYTOBbIV apec 3asBuTens;

3) ecnn TeKCT xanobbl He NogAaeTcs NPOYTEHUIO, O YEM B TeyeHue 7 AHen co
AHSA pernctpaunm xanobbl coobLuaeTcs 3asBUTENO, ECNN ero amMmmnunsa n NOYTOBbIA agpec
noagarnTCcst NPOYTEHUIO.

5.4.5. Komuccus no gocyaebHomy obxanoBaHWO OTKasbiBaeT B YAOBNETBOPEHUN
Xanobbl Ha pelleHne pykoBoauTensa AreHTCTBa B CriefyoLwmnx criyvasix:

1) HanUuyue BCTYNMBLLIErO B 3aKOHHYH CUMNY peLleHus cyaa, apbutpaxHoro cyaa
no xanobe o TOM e npeamMeTe U Mo TEM Xe OCHOBaHUSIM;



2) nogaya »xanobbl NMLOM, MONIHOMOYMSI KOTOPOro HE NOATBEPXKAEHbI B NOpsSAKe,
YyCTaHOBJIEHHOM 3aKoHoAaTenbCcTBOM Poccunckon depepauuu;

3) Hanu4me peLueHus no xanobe, NPUHATOrO paHee B COOTBETCTBUM C

TpeboBaHNAMWN HACTOSLLIErO pa3aena B OTHOLLIEHMM TOrO e 3asBUTENS U NO TOMY Xe
npeameTy xanobbl (3a UCKIIYEHNEM Cryvast nogadn xanobbl TEM e 3adaBUTENEM N NO
TOMY XXe nNpegMeTy xanobbl, HO C MHbIM A4OBOAAMM).

5.4.6. o pesynbTaTamMm pacCMOTPEHMS XKanobbl Ha peLleHne pykoBoauTens
AreHTcTBa Komuccuen no gocygedbHomy obxanoBaHuo NPUHUMAETCA OL4HO U3 CrieayoLmx
peLleHni:

1) yaoBneTBopeHue xanobbl, B TOM ymcne B GopMe OTMEHbI NPUHATOrO peLleHus,
ncnpaeneHns AonyLeHHbIX AreHTCTBOM OneyaTok 1M onboK B BblAAHHbIX B pe3yrnbTaTe
npegocTaBneHns rocygapCTBEHHON YCyrn JOKYMEHTax, BO3BpaTa 3adBUTENI0 AEHEXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU MPaBOBbLIMU akTaMu
Poccuinckon ®epepaunmn, HOpMaTUBHBIMU NPaBOBbLIMU akTaMn KaMyaTCKoro Kpas, a Takke B
WHbIX hopmax;

2) oTKa3 B y4OBMEeTBOPEHUN XKanobbl.

5.4.7. PelwweHne, NpegyCMOTPEHHOE YacTbio 5.4.6 HacToswero pasgena,
npuHmaeTca Komuceuen no gocyaebHomy obxanosaHuio B hopme NpoToKona, KOTopbii
nognuceiBaeTcs npeacenarenem n cekpetapem Kommccum no gocynebHomy obxxanoBaHuio.

5.4.8. INpun yooBneTBopeHun xanobbl pykoBoauTenb AreHTcTea NpuHMMaeT
ncyepnbiBatoLmne Mepbl MO YCTPAHEHWIO BbISBIIEHHbBIX HApYLLIEHWIA, B TOM Y1CHe No Bblaadve
3aABUTENIO pe3ynbTaTa rocygapCTBEHHON ycnyrn, He no3aHee 5 pabounx gHen co aHA
NPUHATUA peLleHns, ecinn MHOEe He YCTaHOBIIEHO 3aKoHO4AaTeNbLCTBOM POCCUNCKON
depepauyum.

5.4.9. NMUCbMEHHbIN OTBET MO pe3ynbTataM PpacCMOTPEHUs anobbl Ha pelleHne
pykoBoauTenst AreHTCTBa HanpaBnsieTcs 3asiBUTENIO He No3aHee AHs, crieayoLLero 3a
AHEM NMpUHATUNA peweHns Komuccnen no gocyaebHomy o6xanoBaHuio.

5.4.10. B nucbMeHHOM OTBETE NO pe3ynbTatamMm PacCMOTPEHUS xanobbl Ha
pelleHne pykoBoanTens AreHTCTBa, yKasbliBatoTCs:



1) HaMMeHOBaHMe opraHa, pacCMOTPEBLLETO »anoby 1 NPUHSABLLETO peLleHne Mno
»anooe;

2) HoMep, AaTa, MecTo NPUHATUSA PELUEHUs, BKIOYas CBeOEeHWs O pykoBoauTerne
opraHa, NpeAoCTaBNAOLLEro rocy4apCTBEHHYHO YCIyry, peLleHne KoToporo obxanyeTcs;

3) hamunusa, umsi, 0T4eCTBO (NPU HaNU4Mn) UNM HaMMEHOBaHNE 3as8BUTENS;

4) oCHOBaHWs ANs NPUHATUA peLleHns no xanobe;

5) npuHaToe no xanobe pelleHue;

6) B cny4ae, ecnu xanoba npn3HaHa 060CHOBaHHOW, - CPOKM YCTpaHEHUs
BbISIBIEHHbIX HapyLleHW, B TOM Y1CIie CPOK NpeaocTaBneHuns pesynbTara
rocyaapCTBEHHOM YCIyru;

7) cBeaeHus o nopsiake obxanoBaHWsi MPUHSATOrO No XXanobe pelueHus.

5.4.11. lMnCbMEHHbBIN OTBET MO pe3yfbTaTaM pacCMOTPEHUS Xanobbl Ha peLLeHne
pykoBoamntensa AreHTCcTBa nognuckiBaetcsa npeacenatenem Komuceun no gocyaebHomy
obxanoBaHuio, a B ero OTCyTCTBUE - 3aMecTuTenem npegceaarens Kommccmm no
pocyaebHomy obxanoBaHuio.

5.4.12. o xenaHuto 3assBUTENS OTBET NO pe3ynbTatam pacCMOTPEHUS Xanobbl

Ha peLLeHne pykoBoantTensa AreHTcTBa MoXeT 6bITb NpeAcTaBeH He No3aHee AHS,
cnefyoLlero 3a gHeM NpUHATUSA peweHns Komuccuen no gocyaebHomy obxanoBaHuio, B
dpopMe 3MNEKTPOHHOrO JOKYMEHTa, NOAMUCAHHOIO 3N1EKTPOHHOM NOAMNUCHLIO, BUA, KOTOPOM
yCTaHOBJIEH 3aKoHoAaTenbCcTBOM Poccunckon denepauum.

5.4.13. B cnyyae ycTaHOBIEHUSA B X04€e UK NO pe3dyfibTaTaM pacCMOTPEHUs

anobbl Ha pelleHne pykoBoanTensa AreHTCTBa NPU3HaKoB coCTaBa agMUHUCTPATUBHOIO
npaBoHapyLUEeHNA NN NPU3HaKoB cocTaBa npectynneHns Komuccuen no gocyaebHomy
06>anoBaHUI0 NPUHUMAETCH PELLEHME O HanpaBneHMN COOTBETCTBYIOLLMX MaTepuarnos B
opraHbl npokypaTypbl. COOTBETCTBYOLME MaTepManbl HAaNPaBMsATCA B OpraHbl NPOKypaTypbl
cekpeTapem Komncecum no gocynebHomy obxkanoBaHuto He no3gHee 5 pabounx gHen co aHA
NPUHATUS YKa3aHHOTO peLLeHMs.



5.4.14. PelueHne, NpUHATOE NO pedynbTatam PacCMOTPEHUS anobbl Ha peLleHne
pykoBoauTensa AreHTcTBa MoXeT ObITb 0b6anoBaHo B cygebHoM nopsiake.

MpunoxeHne

K
ALOMUHUCTPATUBHOMY perfameHTy

npegocTaBneHns
AreHTCTBOM 3anuncu akToB

rpakaaHcKoro
COCTOSIHUSI U apXMBHOTO Aena

Kamyatckoro kpas
rocyaapCTBEHHOM yCryru

no NpocCTaBJ1IEHNIO
anocTtunnd Ha JOKyMeHTax

0 rocygapCTBEHHOM
permctpauumn akTos

rpakaaHCKoro
COCTOSIHUS, NOANEXaLLMX BbIBO3Y



3a npegernsl
Tepputopun Poccunckon depepaumm

dopma 3aasreHuna

O nonyyeHun
rocynapCTBeHHOW yCryru

B AreHtcTBO 3AIC 1 apxuBHoro gena

KamuyaTckoro kpas

(ykasbiBaeTtca opraH 3AIC

cybbekta Poccunckon ®epepavmm)

3AABIIEHNE



A,

(mnonHocTbio @..0.
3aaBuTens)

nMerLunn(ast) nacnopTt cepumn N Kog
noapasgerneHuns ,

(HaMMeHoBaHWe 1 PEKBU3NTbLI MHOTO
[OKYMEHTa,

yaocTtoBep4doLwero n I/I‘-IHOCTb)

BblaaH

(korga un
KEM BblgaH)

npoxueatoLmi(as) no
appecy

(NonMHOCTbLIO aapec NOCTOSIHHOMO NN
NPenMyLLIECTBEHHOIO NPOXNBAHWS)

, KOHTAKTHbIN
TenedoH ,

Aarta poxaeHus, npoLuy
NPOCTaBUTb anoCTUIb




Ha OCbI/ILl,I/IaJ'IbeIX OOKyMEHTaXx, nognexawinx
npeabAaBneHunto )

(cTpaHa npeabsBrneHns
anoctmns)

K HacTosiLeMy 3asBneHnto npunaraeTcs:

N n/n PekBn3nTbl JOKyMeHTa KonmyecTBo aK3eMnnspoB

OTMeTUTb HyXXHoe

1

L' NokymeHTbI Npoluy BbiAATL MHE MNYHO.

1

L' NokymeHTbI npoluy
HanpaBWTb MO CrieayloLLeMy aapecy TEppPUTOPUansHOro

oTaena
3AlC:




(noanuck 3aasutens) (noanuck, .1.0. 3aaBuTens)



