ALMUHUCTPATUBHBIN pernameHT

npeaocTaBnNeHnsa MyHMLMNAaNbHOW YCyr No 3aKoYeHno JOroBopa CoumnanbHOro HammMa XXnnoro
nomMeLleHns

MYHULMNANbHOMO XUIULWHOIo hoHaa nnm

BHECEHWE N3MEHEHUI B JOrOBOP COLMANbHOMO Hama »Uoro noMeLeHns MyHuLmMnanbHOro
XunuwHoro oHaa

. O6wme nonoxeHun

1. MpeameT perynupoBaHUA afMUHUCTPATUBHOIO perfnameHTa
npeAocTaBleHUA MyHULMNANbLHON yCcnyru

1.1.AOMUHUCTPATUBHbIN

perrnameHT npefoCTaBNeHns MyHULUMNANbLHOM YCNyru rno 3aknio4eHnio Jorosopa

coumanbHOro Hamma >unoro NoOMeLLEeHNS MyHULMNAanbHOMO XUIMLHOMO boHaa nnn BHeCeHne
N3MEHEHWIN B JOrOBOP COLMAsibHOro HarMma >XMnoro noMeLeHUst MyHULMNAanbHOMO XKUMANLLHOMO
doHOa (Danee — aAMUHUCTPATUBHBLIN perfiaMeHT) ycTaHaBnNuBaeT cTaHaapT

npeaocTaBneHna MyHULMNANbHOW YCyrn No 3aKmoyYeHnio JOroBopa counanbHOro Hamma
XWUITOro NOMeLLEeHNS MyHULMNansHOro

XUnuuHoro ooHaa unm BHeCeHne U3MeHEHUN B JOroBOP COLUMAribHOro HarmMa >Xurnoro
NOMeLLLEHNS MyHULMNANbHOIO XUNuwHoro ooHaa(aanee — MyHuumMnansHas ycnyra),

COCTaB, NocrnenoBaTenbHOCTb U CPOKU BbIMOSTHEHUS aAMUHUCTPATUBHBIX NpoLueayp

(mencTeuin) No NpegoCcTaBNeHMIo MyHMLMNAaNsHon ycnyru, TpeboBaHns K nopsagky nx
BbINOSTHEHUSA, (POPMbI KOHTPOSSA 3a UCNONTHEHNEM aAMUHUCTPATUBHOIO pernamMmeHTa,
aocynebHbin (BHecyaebHbIN) nopsaaok obxanosaHus peleHnin n genctemm (6esagenctams)
AOJDKHOCTHbIX NUL, U cneunanmcToB agMUHUCTpaumnmn HaumknMHCKOro cenbcKkoro noceneHuns,
npegocTaBnsAwLLIE MyHULMNANbHYIO YCNYry (4anee —agMUHUCTPaLms ), MHOrO(OYHKLMOHANbHOMo
LueHTpa, paboTHMKa MHOrOOYHKLMOHAIbHOIO LIEHTPA, a Takke opraHM3aumnin, OCyLLECTBIISIOWMX
YHKUUN NO NPeAoCTaBNEHNIO MYHMLMNANbHbBIX YCAYT, UK X paboTHMKOB.

1.2.



ALMVHUCTPATUBHBIN perfameHT pa3paboTaH B Liersix NOBbILLEHUS KayecTBa U AOCTYNHOCTM
npenocTaBneHnst MyHULUMNanbHOW YCMyr Npu OCYLLECTBNEHUN MONTHOMOYNIA aaMUHUCTPALIUN.

2. Jlnua, nmerowme npaBo Ha
nony4yeHne MyHuUUMnNanbLHOWN ycnyru

2.1. MyHuumnansHas ycriyra npefgocraBnsieTcs rpaxaaHam Poccuiickon
depepauyum.

2.2. lNpwn obpalleHnn 3a Nnosy4eHNeM MyHULMNANbHOW YCNyrn
OT MMEHU 3asiBUTENEN B3aMMOLENCTBNE C aaMUHUCTPaLMeNn Bripase OCyLEeCTBNATb UX
YNONTHOMOY€EHHbIE NpeacTaBuUTeNN.

3. TpeboBaHusA K nopaaKy MHPOPMUPOBaAHUA O NopsaKe
npeaocTaBfeHUst MyHULUNanbHOW yCcryru

3.1. MHdopmumnpoBaHue rpaxkgaH o

nopsiake NpefocTaBreHns MyHULMNanbHOW YCyrn OCyLLeCTBNAETCH

cneumnanucTaMmm agMUHUCTpaummn cotpygHmkamm Kpaesoro

rocygapCTBEHHOro Ka3eHHoro yypexaeHnsa « MHorogyHKUMOHanNbHbIN LEeHTP NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr B KamyaTckomM kpae» (aanee — MOLL).

3.2. OCHOBHbIMY TpeboBaHUAMYU K MHOOPMUPOBAHUIO

rpaxkgaH o nopsgke npefocTaBNeHns MyHUUMNANbHOW YCNyrn SBASOTCA JOCTOBEPHOCTb
npegocTaBnNsaeMon MHpopMaLnn, YeTKOCTb N3NOXEHNS NHpopMaLMn, NONHOTa
NHGOPMMPOBAHUS.

3.3. lHdopmauma o nopsiake npegocraBieHNa
MYHULMNANbHOM YCyrn COAEPXNUT crieaytome cBeeHus:



1) HaMMeHoBaHWe 1 NOYTOBbIE agpeca agMUHUCTPaLMN, OTBETCTBEHHOW 3a NpeaocTaBrieHne
MyHUUMNaneHou ycnyru, 1 MOoLL;

2) cnpaBoYHble HOMepa TenedoHOB aAMUHUCTPALUUK, OTBETCTBEHHOM 3a
npegoctasneHne MyHuumnansHom ycnyrm, n MoL;

3) agpec ouumansHoOro canta agmmHmucTpaumm n MoLl B
MHOPMALMOHHO—TENEKOMMYHUKALMOHHOM ceTu «HTepHeT» (fanee — ceTb NHTepHeET);

4) rpadouk paboTbl aAMUHUCTPALMK, OTBETCTBEHHOMN
3a npegocTtasrieHne MyHuumnansHon yenyru, n ML,

5) TpeboBaHUA K NTMCbMEHHOMY 3anpocy 3asBUTENen
0 NpefocTaBneHnn MHpopMaLummn o nopagke NpeaocTaBneHns MyHULMNanbHOM YCnyri;

6) nepeveHb AOKYMEHTOB, HEOOXOANMbBIX OIS
NonyyYeHns MyHuLMNanbHOW yCnyru;

7) BblOEPKKN N3 NPaBOBbIX aKTOB, CoAepKaLmnx
HOPMbI, pErynupytoLine esTenbHOCTb Mo NPeAoCTaBNeHN0 MyHULMMNANBHOW YCIyru;

8) TeKCT aAMUHUCTPATUBHOIO perfiaMmeHTa ¢
NPUNOXEHNAMM;

9) KpaTkOoe onucaHve nopsiaka npegocTaBneHus
MYHMLMMANLHON YCNyTu.

10) obpasubl 0hopMIeHNa JOKYMEHTOB, HEOBXOOUMbIX
ANSA NonyYeHnss MyHUUUNanbHOM yCrnyrn, n TpeboBaHUSA K HUM.

3.4. Mndopmauus o nopsake npegocTaBreHns

MYHULMNANbHON YCNyru pasmMeLaeTcs Ha MHPOPMaLNOHHbBIX CTeHAAaX B NOMELLEeHUN
agMuHucTpauum n MOL, npegHasHayeHHbIX

Ans npuema 3aasuteneun, Ha ouumnanbHOM canTe agMuUHUCTpaumm u opuymnanbHom cante MoL
B ceTn VIHTepHeT, B

rocygapCTBeHHON MHPOPMaLMOHHON cnucteMe «EanHbI nopTan rocygapCTBEHHbIX U
MYyHUUMNanNbHbIX ycnyr (pyHKUmn)» — www.gosuslugi.ru



(nanee — EIMIY), un «MNopTan rocygapcTBEHHbIX U MyHULMNANbHbIX yCnyr (PyHKLMIA)
KamuaTtckoro kpasi» - www.gosuslugi41.ru(aganee — PI1Y), a Takke npegocTaBnsieTcd no
TenegoHy 1 3NIEeKTPOHHOM NnoyTe

no obpalleHunto 3aaBmUTENS.

3.5. CnpaBo4yHas nHpopMaumnsa 0 MeCTe HaxoXaeHu s

afMUHUCTpaLUK, OTBETCTBEHHOW 3a NpefoCTaBNeHne MyHUUMnanbHOW YCyrn, OpraHoB m
opraHu3aunn, y4acTBYOLKNX B NPpeaocTaBneHnn MyHUUMnanbHOW YCryru, Ux novtoBble
agpeca, odumumanbHble canTbl B ceTn IHTEpHET, nHpopMaums o rpadukax paboTbl,
TenegOoHHbIX HOMepax 1 agpecax ANEeKTPOHHOM NoYTbl NpeacTtasneHa B MNMpunoxeHnn 1 K
aflMUHUCTPATUBHOMY

pernameHTy.

3.6. MNpun obLieHnn ¢ rpaxxgaHaMmm cneumanucTbl

aAMUHUCTpauumnm coTpyaHnkn MLl o6s3aHbl KOPPEKTHO M BHUMATESTIbHO OTHOCUTLCA K
rpakgaHam, He YHUxXasi UX 4ecTu u goctomHcTea. VMiHbopmupoBaHue o nopsiake
npeaoCcTaBNeHns MyHULMNanbHOM ycnyrm Heob6XoanmMo OCyLLECTBNATL C UCMONb30BaHNEM
odomumnanbHO—OENOBOro CTUMS PeyMn.

Il. CrangapT npeaocTaBneHus
MYHMLMNAaNbLHOW ycnyru

4. HanmeHoBaHMe MyHULMNANbLHOM YCNyrm

4.1. 3aknto4yeHne goroBopa coumarnbHOro Harma Xnuoro

NoMeLLEeHNsS MYHULIMNANbHOTO XXUMNULLHOTO

dooHaa UnNu BHECEHME N3MEHEHMIN B JOrOBOP COLMAnbHOro Hamma Xunoro nomeLeHns
MYHULMNANbHOro XunuuwHorodgoHaa.

5. HammeHoBaHuWe opraHa, NpegocTaBnsAIoLEero
MYHULMNANbLHYIO yCnyry



5.1. MNpepoctaBneHne MyHMUMNAIbLHON YCIyru
OCYyLLEeCTBNAETCA aAMUHUCTpaUVEN.

5.2. AoMUHMUCTpauus
opraHusyeT npefocTaBneHne MyHUUMNanbHOW yCryrn no NpuUHUUNY «0OHOro OKHa»
Ha 6a3e MOLI.

5.3. B cooTBeTCTBUU C

yacTtbto 1 ctaTek 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauunm
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCryry», AoMuHuctTpauua n MoL, Ha
0a3e KOTOopbIX OPraHNM3oBaHO NpPeaoCTaBfEHME MyHULMNANBLHON YCIyrn, He BNpaBe
TpeboBaTtb OT 3asiBUTENS OCYLLECTBNEHUS AENCTBUIN, B TOM YMCIE COrnacoBaHumn,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCYrn N CBA3aHHbIX C 0bpalleHneM B UHble
rocygapCTBEHHbIE OpraHbl 1 OpraHn3aumm.

6. PesynbTaT npegocTaBneHus
MYHUMLMNANbLHOW yCnyru

6.1. PesynbTatamu npegocraBneHus
MYHULMNANbHOM YCNyru sSBAsOTCA:

1) 3aknoyeHne, nameHeHue,
npekpaLleHne JoroBopa coumarnbHOro Hamma Xurnoro NoMeLLeHNs MyHULMNanbHOro
XUINULLHOro oHAa (Janee — 4OroBOp CouManbHOro HarMa, AOMOMHUTENBHOE CornalleHme);

2) yBegomrieHne 06 oTkase B 3aKNYEHUN, UBMEHEHUN,
npekpaLleHnn JoroBopa coumnanbHOro Hanma (4ONONTHUTENBHOrO CornalleHus) ¢ ykasaHnem
NPUYMH OTKa3a 1 NopsakomM ero obxanoBaHus.



7.
Cpok perucrpaumm 3anpoca 3asiBuTens

7.1. 3anpoc 3asBuTend o0 NnpegocTaBneHnm
MYHULMNANbHON YCNYru perucTpupyeTcs B agMUHUCTpaLnm
B CPOK He nosgHee 1 paboyero aHs, cnegyowero 3a AHeM NOCTYNMNeHUs B agMUHUCTPaLUIO.

7.2. Pernctpaumsa 3anpoca 3asiButens o

npeaocTaBneHn MyHUUMNanbLHON ycnyru, nepegaHHoro Ha ymaxHom Hocutene ns MoL B
agMUHUCTPaUMIO, OCYLLIECTBNAETCH B CPOK

He no3gHee 1 paboyero gHA, criegyroLllero 3a AHEM MOCTYNNEHUA B aAMUHUCTPaLUUIO.

7.3. Pernctpaumsa 3anpoca 3asiButens o

npeaocTaBneHN MyHULUMNANbHON yCNyrn, HanpaBneHHOro B popme 3MeKTPOHHOro AOKYMEeHTa
nocpeacteom EMIY/ PITY, ocylwiectenseTca B CPOK He no3gHee 1 paboyero gHs,
crnegyrowero 3a AHeM NOCTYNMEHNS] B agMUHUCTPALNIO.

8. Cpok npegocTtaBneHns MyHuuunanbLHomn
ycnyrum

8.1. Cpok npegocTaBneHust
MyHMUMNanbHON ycnyru He npeBbiwaeT 30 AHeNn ¢ aaThl perucrtpaumm 3anpoca o
npeaocTaBNeHNN MyHULMNANbHON YCNyrn B agMUHUCTPaLN.

8.2. Cpok npefocTaBneHmst MyHMUMNanbHOW YCryru,
3anpoc Ha nosiydeHne KOTopon nepenaH 3asisutenem Yyeped MOL|, ncuncnaercsa co gHs
pernctpauumn 3anpoca Ha nosiydeHve MyHuuunasnbHOW yCryrn B agMUHUCTPaLnu.

8.3. Cpoku nepegaym 3anpoca o npegocTaBreHnn
MYHULMNANBHOW YCryru 1 npunaraemblix JoOKyMeHToB n3 MOLl B agMnHUcTpaumio, a Takke



nepegayv pesynbtata MyHULMNANBHOW YCyru
13 agMuHucTpauumn 8 ML
yCTaHaBMMBaKTCA corfnalleHnemM o B3aMmonencTsumn mexay agMmmHuctpaumnen n MoLl.

8.4. Bbigava (HanpasneHue) pesyrnbTarta
npeaocTaBneHns MyHULMNAanNsHON yCryru ocyLLEeCcTBNAETCS B CPOK, HE MpeBbILIaoWwmnn 2 AHS.

9. NpaBoBble OCHOBaHUSA NpeaocTaBIeHUsA
MYHMLMNAaNbHOWN yCcnyru

9.1. MNpepnocrtaBneHne MyHULUMNanbLHOM
yCnyru ocyLecTBngeTcs B COOTBETCTBUM C:

— XunuHbim kogekcom Poccumnckom

depepaumm ot 29.12.2004 Ne188—d3 // « CobpaHue 3akoHogaTenscTBa Poccumnckon
depepauyunmy,

03.01.2005, Ne 1 (4acTtb 1), cT. 14;

— ®egepanbHbiM 3akoHOM OT 06.10.2003 Ne

131-d3 «O6 06X NpUHLUMNax opraHn3aunun MecTHOro camoynpasneHuns B Poccuinckonm
depepauymnmn» // « CobpaHune 3akoHogatenbctsa Poccurickon ®epepauunny, 06.10.2003, Ne
40, cT. 38224;

— ®egepanbHbiM 3akoHOM OT 27.07.2010
Ne210-$3 «O6 opraHnsaumm npeaoCcTaBneHnsi rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCyr»
/| «Poccuickas razeta», Ne168, 30.07.2010;

— YcTaBoM HaumKMHCKOro Cenbckoro nocenexus (3apermnctpmpoBaH
B MunHuctepctse toctnunmn Poccuiickon ®eagepauyum 07.12.2006, rocyaapCTBEHHbIN
pernctpauynoHHbii Ne ru 41501301).



10. UcuepnbiBaroWwmnm nepeyvyeHb
AOKYMEHTOB, He06XoAUMBbIX,

B COOTBETCTBUU C HOPMATUBHbIMU
npaBoBbiMU akTamu Poccumckon Pegepaumm, HOpMaTUBHbIMU MPaBOBbLIMU aKTaMu
Kamyatckoro

Kpas 1 MyHULMNanbHbIMU NPaBOBbIMU aKTaMu, ANs NpeaocTaBNeHUss MyHULMNanbHON
ycnyru, ycnyr, Heo6xoaumMbIxX U 0bsi3aTenbHbIX ANA ee NpeaocTaBNeHusi, Cnocoobl ux
nonyvyeHus 3assBUTENAMU, B TOM YuCIie B AIEKTPOHHOM popmMe, U NOPAJOK UX
npepocTaBneHus

10.1. MNMpwn obpalyeHnmn 3a nonyyYyeHnem
MYHMLMNANbHON yCnyrn 3asBuTeNb NpeacTaBnseT:

1) B uensax 3akmnoyeHus gorosopa
couunanbHOro Hamma:

— 3asiBNieHne 0 NpeaocTaBneHn MyHULMNanbHowM
ycnyru (npunoxenue 2 kK AQMUHUCTPATUBHOMY pernameHTy);

— OOKYMEHTbI, yaoCTOBEpAoLMe JNTIMYHOCTb rpakaaHnHa u nuy, yKa3aHHbIX UM B
KayecTBe 4YlieHOB CeMbW;

— AOKYMEHTbI, MoATBepXKAatoLwmne
COCTaB CeEMbM 3asBUTENS (CBMAETENBCTBO O POXKAEHMM, CBUAETENLCTBO O 3aKM0YEHUN
Opaka, pelweHunsi 06 ycbiIHOBREHUN (yoo4YepeHumn), cyqebHoro peLeHns o npusHaHnm
YIEHOM CEMbU U T.M.);

— OOKYMEHTbI — OCHOBaHue Ha
BCereHne B Xuroe rnomelleHue (opaep Ha NnpegocTaBrneHne XXunoro noMeLLeHns o
01.03.2005 nnu TMNoOBOW AOroBOP HaMMma, peLLeHne cyaa);

— KOMUs peLueHmns cyaa (npy Hannuamm);

2) B LUEenNsX BHECEHUS UBMEHEHNI B
A0roBop counanbHOro Hamma:



— 3adBfeHne o NpeaocTaBeHn MyHULUNAaIbHON
ycnyru (npunoxeHne 3 K AQMUHUCTPATUBHOMY pernamMmeHTy);

— NOKYMEHTbI, YAOCTOBEPSIIOLLME NIMYHOCTb FpaXaaHuHa M NL, YKa3aHHbIX UM B
KayecTBe YNeHOB CeMbMU;

— OOKYMEHTbI, NoATBEPXaatoLme
COCTaB CeMbM 3asiBUTENS (CBMAETENBLCTBO O POXAEHMM, CBUAETENBLCTBO O 3aKIMOYEHUN
6paka, pelueHns 06 ycblHOBREeHUU (yao4epeHun), cyaebHoro pellueHns o npusHaHmum
YIEHOM CEMbBU U T.M.);

— NOKYMEHTbI, IBUBLUMECS

OCHOBaHMEM AN BHECEHUS U3MEHEHWIA B IOrOBOP COLIMANbHOMO HaMa (TEXHUYECKUI
nacnopT, B Crlyyae yBenuyeHus nnoLlaam KBapTupbl, KONUs nacnopTta, CBUAETENbCTBA O
POXOAEHWW, B Crlyvae U3MeHeHus hamMmmnnms OAHOro U3 HaHUmaTens);

3) B Lensax npekpallieHns
[0roBopa coumanbHOro Hamma:

— 3asBrieHne o npeaocTaBreHnn
MyHUUMMNaneHoN ycnyru (npunoxexHve 4 kK ADMUHUCTPATUBHOMY pernamMeHTy);

— NOKYMEHTbI, YAOCTOBEPSIOLLME NIMYHOCTb FpaxaaHuHa M NUL, YKa3aHHbIX UM B
KayecTBe YNeHOB CeMbMU;

— [OKYMEHTbI, NoATBEPXAAoLWME
COCTaB CeMbM 3asiBUTENS (CBMAETENBLCTBO O POXAEHMM, CBUAETENBLCTBO O 3aKIMOYEHUN
6paka, pelieHns 06 yCblIHOBNEeHUU (yaoyepeHum), cyaebHoro pelueHns o npusHaHum
YIEHOM CEMbBU U T.M.).

10.2. B
OymaxHoMm Buae hopma 3asBrieHUs MOXeT ObITb NofydYeHa 3asaBuTenemM HenoCcpeaCcTBEHHO B
agMuHucTpauuumnmu MoLl.

10.3. dopma 3asBneHna 4OCTynNHa A1 KONMpoBaHUSA

N 3anonHeHns B anekTpoHHoMm Buae Ha ENMTMY/PITY, Ha odumumanbHOM canTte

agMuHucTpauun B cetn MHtepHeT http://www.kamgov.ru/emr/nachikisp, a Takke no obpaLleHnto
3aaBuUTENA MOXeT BbITb BbICflaHa Ha agpec ero




3I1IEKTPOHHOM MOYThHI.

10.4.
HanpaBneHue 3aaBneHns u 4okyMmeHToB Yyepes EMMY/PIITY.

Mpn HanpaBneHun 3asBreHns 1

npunaraembiX K HeMy JOKYMEHTOB B 3N1eKTpoHHOW dhopme vepes EMMY/PITY npumenseTca
crneumanMsMpoBaHHOe nNporpaMMHoe obecneveHne, npegycmMaTpusaroLLee 3anosiHeHne
AMEKTPOHHLIX (POPM, a TakKe NPUKpPenseHne K 3asdBNeHNI0 NEKTPOHHbIX KOMUi
AOKYMEHTOB.

O6pauleHue 3a

npenocTaBneHNEM YCnyru B anekTpoHHon coopme Yepes PITY/EMNTY duandeckum nuuyom
CaMOCTOATENBHO OCYLLIECTBISIETCA C UCMNOSb30BaAHNEM YYETHOW 3annucu omsanyeckoro nuua,
3aperncTpupoBaHHOM B €ANHOWN cUCTeMe ayTeHTUduKaumm n ngeHtudukaumm (oanee —
ECUA), nmetowen ctatyc «lNogreepxgeHHasn».

O6paLlleHue 3a

npegocTaBNeHneEM MyHUUMNANbHOW YCyrn B 3NeKTPoHHON dhopMme vepes PITY/EMTY
IOPUANYECKNM NTNLOM CaMOCTOATENbHO OCYLLECTBNAETCS C UCNOMb30BaHMEM YYETHOW 3anucu
PYKOBOAMTENS FOPUANYECKOrO Nnuua, 3apernctpmposaHHon B ECUA, nmetowen cratyc
«[NoaTBepxgeHHas».

Mpn obpaleHnmn 3a npeaocTaBneHnemM MyHUUMNANbLHOW YCYyrn B 3fIEKTPOHHOM hopme
yepes PINIY/ENTY poBepeHHbIM NULIOM NpefoCcTaBnaeTca JOBEPEHHOCTb, NOATBEPXKAAOLL AN
nofiHomMo4ne Ha obpalleHue 3a NonyyYeHneMm MyHUUMnanbHOW ycnyru, BolaaHHas
opraHusaumen, yaoctoBepeHHasi KBanmuunpoBaHHON 3NEKTPOHHOW NOANUCHLIO (aanee —
Ol1), npaBOMOYHOro JOMKHOCTHOrO N1LUa opraHn3auunu, BbigaBLlen JOBEPEHHOCTb, a
AOBEPEHHOCTb, BblAaHHast PMU3NYECKMM NULIOM — KBanuduumpoBaHHon 3l HoTapuyca.

10.5.
TpeboBaHUs K 3NEKTPOHHbLIM AOKYMEHTaM, NpeAoCTaBnsieMbIM 3asiBUTENEM A1 NOMYyYeHUs
ycnyru.

1)
Mpunaraembie K 3asBNEHNIO 3NEKTPOHHbIE OKYMEHTbI NPeACTaBNATCA B OAHOM U3
cnegywowmnx oopmatos: doc, docx, rtf, pdf.

B cnyvae,
Korga AOKYMEHT COCTOUT U3 HECKOSTbKUX (PannoB nvM AOKYyMeEHTbl UMEKT NoAnucK B



dopmate dpanna SIG, nx
Heobxo4MMO HanpaBuTb B BUAE 3MEKTPOHHOro apxusa opmara zip, rar.

2) B uensax
npeacTaBneHnst 3NeKTPOHHbIX JOKYMEHTOB CKaHMpPOBaHMEe JOKYMEHTOB Ha BymaxHOM
HOCcUTene oCyLLEeCTBNAETCS:

a)
HenocpeacTBEHHO C OpUrMHana JokyMmeHTa B Mmacwrtabe 1:1 (He gonyckaeTcs
CKkaHupoBaHue ¢ konun) ¢ paspeweHem 300 dpi;

6)B
4yepHo-6enom pexviMe Npu OTCYTCTBMU B JOKYMEHTE rpadpuyecknx n3obpaxeHui;

B) B pexunme
MONHOM LBeTonepenayn Npyu Hannyum B JOKYMEHTE LBETHbIX rpadonyecknx n3obpaxxeHun
nnbo UBETHOro TEKCTA;

r) B pexume
«OTTEHKWN CEpPOro» Npu HanMunun B JOKYMEHTE M300paKeHU, OTAINYHBIX OT LBETHOIO
n3obpaxxeHus.

3) JJoKyMeHTbI
B 9NEKTPOHHOM BuAae MoryT 6biTb nognucaxesl Jr1.

4) HanmeHoBaHWs 3NeKTPOHHbIX AOKYMEHTOB AOMKHbI COOTBETCTBOBaTb HAMMEHOBAHMSM
AOKYMEHTOB Ha Byma)kHOM HocuTene.

11. UcuepnbiBarowmm nepevyeHb JOKYMEHTOB,
Heo6xoAUMbIX

B COOTBETCTBMU C HOPMATUBHbLIMU

npaBoOBbLIMUM aKTaMU ANA npeaoctaBlieHUsA Mwaumnaanoﬁ ycnyru, KOTopble HaxogsaTcAa B
pacnopsXeHun rocyaapCTtBeHHbIX OpraHoB, OpraHoOB MeCTHOIro camoynpaBiieHnsA N UHbIX
opraHoB v noaBegOMCTBEHHbIX UM OopraHn3auusx, y4acTByrLWUX B npeaocTtaBrieHnun
MyHUUMNanbHbLIX YCNYr, U KOTOpPbIe 3asABUTesNb BnpaBe npeactaBUTb NO cob6CcTBEHHOM
MHULUNaTnBe, a Takxe CcnocoObl nx nony4yeHusa saaButensamMum, B TOM Yucrne B 3neKTpOHHOﬁ



dopme, NnopAAOK UX NpeacTaBreHUs

11.1. 3asBuTens BNpase NpeacTaBuUTb Mo
cobCTBEHHOM MHULMaTUBE crefyowmne JOKYMEHTbI:

1) TEXHUYeCKMIA NacnopT Ha Xuroe
nomeLLeHume.

2) Bbinucka n3 EguHoro
rocyfapCTBEHHOro peecTpa HeABUXKUMOCTU 06 OCHOBHbIX XapakTepucTuKax un
3aperncTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABUXMMOCTW.

11.2. HenpeacraBneHune 3asBuTenieM ykasaHHbIX
AOKYMEHTOB He ABNAEeTCS OCHOBaHWEM AN OTKasa 3asaBUTENIO B NpeaoCTaBieHnmn
MYHULMNANbHOW YCRyri.

11.3. AomuHuctpauman ML He sBnpaBe TpeboBaTtb

OT 3asBUTENs NpeacTaBreHnss AOKYMEHTOB N MH(POpMaLNN UK OCYLLLECTBNEHUS 4ENCTBUN,
npegcrasneHne unn ocyLLLeCTBIIEHME KOTOPbIX HEe NpegyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu, perynvpyoLwmMmmn OTHOLLEHUS, BO3HMKaOLLME B CBA3U C NpeoCcTaBreHnemM
MYHULMNANbHOW YCRyri.

11.4. AomuHuctpauman ML He BnpaBe TpeboBaTb

OT 3aABUTENS Takke NpeacTaBneHna AOKYMEHTOB 1 nHdopMaumm, B ToM Yncne ob onnare
rocyaapCTBEHHOM NOLUMNHBI, B3UMaeMoW 3a NpefocTaBrieHme MyHUUUNansHOM yCryru,
KOTOpble HaXOAATCS B pacrnopsiKeHUN opraHoB, NPefoCTaBNAILWMX rOCy4apCTBEHHbIE UM
MyHUUMNanbHble ycrnyrn, NMM6o NnoaBeaOMCTBEHHbIX OpraHam rocyaapCTBEHHOMW BriacTy Unu
opraHam MeCTHOro camoynpasfeHUs opraHu3aLmm, y4acTBYOLMX B NpegoCTaBeHnm
MYHULMNANbHOM YCnyru, B COOTBETCTBUN C HOPMATUBHbLIMU MPaBOBbLIMU akTamn Poccuickomn
depnepaumm, HOpMaTMBHbLIMU MPABOBbLIMU akTamu KamyaTckoro Kpasi, MyHULmMnansHbIMn
NpaBOBbIMU aKTaMu.

11.5. [lokymeHTbI, HeOOX0aMMble ANt NpeaoCcTaBneHns

MYHULMNANbHOW yCnyru, NpeaoCTaBnsoTCa B KOMUSX, NOAMMHHOCTL nognucun/nognucen Ha
3a8BNEHUN N KONUN SOKYMEHTOB, HEOOXOAMMBIX NS NPeOCTaBNeHNs MyHULMNAnbHON
yCcnyru, 3aBepsitoTcs:



a) Npu nogadye

3asBNeHNs NyTem NMYHOro obpaleHns 3a npeaocTaBieHneM MyHUUMNANbHOW yCnyrn —
crneumanmcTtomMm agMMHUCTPaLNN, OTBETCTBEHHBIM 3a NPMEM JOKYMEHTOB, Ha OCHOBaHUM MX
OpPUrMHanOoB.;

0) npu HanpaBneHun
3asBNeHnsa B agpec agMUHUCTPAaLMM HAPOYHO UM NOCPEACTBOM NOYTOBOrO OTMNPaBeHUs —
HOTapuanbHo;

B) NpuY HanpasneHun
3asiBreHns B agpec agmumHucTpaumm nocpenctsom PITY/ ENTY, anekTpoHHOW NoYTbl —
YCUNEHHOWN 3N1EKTPOHHOW NOAMMUCHIO.

11.5.1. [JokyMeHTbI, yAOCTOBEPSIOLLME NOSTHOMOYUSA
npeacraBuTenen PUONYECKUX NuL, NPeJoCTaBATCA B KOMUAX, 3aBEPEHHBIX 3TUM
topUANYECKNM NULIOM, NMMBO NOASTMHHWUK.

12. UcuepnbiBarowmm nepev4eHb OCHOBaHUN

Anda oTKka3a B npuemMme OKYMEHTOB,
HeobOxoguMbIX onsa npenocTtaBneHns MyHMLIVIHaanOﬁ ycnyrm

12.1.
OcHoBaHUsIMUN Ans 0TKasa B Npueme AOKYMEHTOB, HEOOX0AMMbIX AN NPeAoCTaBNEHNs
MYHULMMNANBHON YCNyrn, ABNSOTCS:

npeacTaBneHHble 3asBUTENEM JOKYMEHTbI, Yka3aHHble B nyHkTe 10.1 agMMHUCTpPaTUBHOIO
perrnameHTa, No opMe UNu cogepxaHunto He COOTBETCTBYHOT TpeboBaHNAM 3aKoHo4aTeNbLCTBA
Poccuiickon depepaunm nnbo agMUHUCTPATUBHOMY perfiameHTy (OTCyTCTBUE AaTbl Bblgauu,
OCHOBaHW4 Bblgayun, NOANNCK AOSMKHOCTHOMO Nvua, nevaTn opraHn3awumm);

3asBUTENEM NpeacTaBeH HemnomHbIA KOMMMEKT JOKYMEHTOB, HEOOXOAUMbIX AN NONyYeHUs!
MYHUUMNANbHOM YCryru, NpeayCMOTPEHHbIA HACTOSALLMM aAMUHUCTPATMBHbLIM PEerfameHToM;



B nNpeacTtaBliEHHbIX 3adaBUTENeM JOKYMEeHTaXx coaepXaTtcAa NpoTnBopeymBblie CBEOEHUA,

JINHYHOCTb 3adBUTEN1d HE COOTBETCTBYET JOKYMEHTY, yaoCcToBepAdlolWeMY ero JindHOCTb;

npeacrtaBneHne KOnuu OOKYMEHTOB bes3 opuUrnHanoB Ons CBEPKU.

12.2.

lNMucbmeHHoe pelueHne 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbBIX OS5 NOMyYeHns
MYHULMNANbHOM YCNyru Bbl4aeTCa 3adBUTENIO C yKa3aHMEM NPUYMH OTKasa, He No3gHee
NATU KaneH4apHbIX JHEN C MOMEHTa perncrTpaumm 3assrneHns B agMmmHuctpaumm nnm Mol
(B cnyyae opraHmsauuu npeaocTaBneHmst MyHmumnansHon yenyrm 8 MOLL).

12.3.

Mo TpeboBaHuio 3aaBuTEnNs, pelieHne 06 oTkase B Npneme 3asiBrieHUss U JOKYMEHTOB
MOXET BblAaBaTbCA JIMYHO B agMUHUCTpauun unm MOL], HanpaBnsaTbCa No noyTe, NMbo
NpPefocTaBnNATbLCA B 3NEKTPOHHOW dopMe.

13. UcuepnbiBarowmm nepev4eHb OCHOBaAHUN
ANs NPUOCTaHOBNEHUSA UINN OTKa3a B NpeAoCTaBleHUN MyHULMNanbLHOM ycnyru

13.1. OcHOoBaHUsAMM ANA OTKa3a B
npegocTaBNeHUn MyHUUMNANbLHOW YCNYyrn ABAA0TCS:

1) He
npeacTasrieHbl JOKYMEHTbI, yka3aHHble B MyHKTe 10.1 HacTosALwero agMUHUCTPaTUBHOIO
pernameHTa;

2) XXnnoe nomeLleHne, B OTHOLLEHWM
KOTOPOro 3asiBUTENb 0OPaTUICS, HE YACIUTCS B peecTpe myliectsa HaumknMHCKOro cenbckoro



noceneHns;

3) Knunoe nomeleHne, B OTHOLLEHUMN
KOTOPOro 3asiBUTesib 06paTuncs, OTHOCUTCS K cneunanmMaMpoBaHHOMY MyHULMUNANTbHOMY
XunuwHomy dooHAay;

4) >xmnoe nomeLleHne, B OTHOLLIEHNN
KOTOPOro 3asiBUTESNb 06paTUICS, HE MOXET ABMATLCSA CAMOCTOATENbHBbIM NPeAMETOM
AoroBopa couuanbHOro Hamma;

5) *unoe nomeLleHne, B OTHOLLEHUM
KOTOPOro 3asiBUTENb 06paTUmcs, SBNAETCS HENPUIroaHbIM AN NPOXUBaHUSA Nbo
HaxoOWUTCS B XUNOM AOMe, NPU3HAHHbLIM aBapUNHbLIM;

6) NnpeacTaBneHbl HEAOCTOBEPHbIE
[AOKYMEHTbI U CBEAEHUS;

7)HpeﬂCTaBﬂeHbIAOKyMeHTH,KOTOpHe
He cogepXkat OCHOBaHU ONSA 3aKNOYEHUS, UBMEHEHUS, npeKkpaweHna gorosopa
coumarnbHOro Hamma XMIoro NOMeLLLEHNS;

8) nogaya 3asBUTENEM NMUCbMEHHOIro
3as1BNEHMs, B TOM YKCre B 3NEKTPOHHOW dhopMe, 06 0TKase B NpeaocTaBneHMn MyHUUmMNansHoM

ycnyr;

9) noctynneHve B agMuHuctpauuio 1 MOLL, otBeTa opraHa rocyaapCTBeHHON

BNacTu, opraHa MeCcTHOro camoyrnpasneHus nMbo noaBeLOMCTBEHHON OpraHy
rocygapCTBEHHOW BNacTu UNW opraHy MECTHOro camoyrnpasfeHnsa opraHn3aumm Ha
MEXBELOMCTBEHHbIN 3anpoc, CBUAETENbCTBYHOLWEro 06 OTCYTCTBMM LOKYMEHTA U (Unn)
nHopmauun, HeobxoaMMbIX ANS peLleHns Bonpoca O NpeaocTaBneHn MyHUUmnanbHom
yCnyru, ecnu coOOTBETCTBYHOLLMIA JOKYMEHT He Obl npeAcTaBneH 3agaBuTenem no
cOBCTBEHHOMN MHULMATUBE.

OTka3 B npegocTaBfieHnn

MYHMLMNANbHON YCNyru no ykasaHHOMY OCHOBaHWUIO JOMNYCKaeTCsi B Criyvyae ecnu,
3aaBuUTENb ObIN YBEAOMIIEH O MOMyYEeHUN Takoro OTBETa, U eMy BbINo NPeanoXeHo
npeacTaBnTb JOKYMEHT 1 (Unn) nHpopmauuto, HeobxogmMmble AN peLeHnsa Bonpoca o
npeaocTaBNeHNN MyHULUMMNANbHON YCNyrn, U He NOMNyYnn oT 3asBUTENS Takne AOKYMEHT U
(vnn) nHdbopmaumio B Te4eHne nAaTHaauaTn paboymx AHen co OHA HanpaBnieHus
yBEAOMSEHUS;



13.2. lNncbmeHHoe pelueHne 06 oTkase B
npeaocTaBneHnM MyHUUMNansHOW ycryru noannucbiBaeTcs rnaBo aaAMUHUCTPaLMUN BblOAeTCcs
3as8BMTENIO C YKa3aHMeM NPUYNH OTKa3a.

Mo TpebGoBaHuto 3asBuTENS, pewieHmne ob

OTKa3e B NpPeAoCTaBMEHUN MyHULMNANbHOW YCNyrn NPpeaoCTaBnNsAeTCsl B ANIEKTPOHHOW
dopme unm MoXeT BblAaBaTbCA NIMYHO UM HAaNPaBNATLCS NO NOYTe B MMCbMEHHOW bopMe
nnbo BblgaeTcsa Yepes MOL.

13.3. OcHoBaHveM ansa NpUocTaHOBEHUA

npeaocTaBneHnsa MyHULMNAaNbHOW yCnyrn ABASETCH nonyvyeHne agMMHUCTpaumnennocpencTBom
MeXBeJOMCTBEHHOIo oTBeTa UHdopmauum ob

OTCYTCTBMM B OpraHax rocyfapCTBEHHOW BNacTN N MECTHOIO camoyrnpaBreHns,

y4acTBYIOLLMX B NpeoCTaBeHnn MyHULUNANsHOM yCnyru, CBeaeHuin, HeobxoanmbIxX Ans
npegocTaBneHns MyHULUMNANbHOW YCNyru.

AIMUHUCTpaLMANPUOCTaHABNMBAET NPeaoCcTaBneHne

MyHUUMNAnbHOW YCryru, HanpaensieT 3asiBUTEN0 COOTBETCTBYIOLLEE YBEAOMIIEHNE, B
KOTOPOM npeanaraeT NpeacTaBUTb Mo COOCTBEHHOW MHULMATMBE HEAOCTalOLIME AOKYMEHTbI
B TeyeHne 15 pabounx gHen co AHA HanpaBneHus yBeooMIeHMS.

13.4. PeweHne o npuocTaHoOBNEHUN

npegocTaBneHns MyHULMNansHOM ycnyru noanucbiBaeTcs rnaBov agMMHUCTPaLnn 1 BblaaeTcs
3a8BUTENIO C YKa3aHWEM NPUYMH

NPUOCTAHOBIEHUS.

YBeAOMeHne 0 NPUOCTaHOBINEHNUN

npefocTaBneHNs MyHULMNANbHOW YCNyrn Bbl4AeTcs (HanpaBnseTcs) 3asaBUTENIO HEe
nosgHee cneayowero paboyero AHA ¢ AaTbl NPUHATUS PELLEHUS O MPUOCTAHOBIEHUN
npeaocTaBneHns MyHULMNANbHOW YCIyru.

14. MNMepeyeHb ycnyr, HEO6XOAUMBIX U
obs3aTenbHbIX

ANSA npefocTaBrieHUus MyHULMNanbHOMW yChnyru,



B TOM YucCIlie CBEAEHUSA O AOKYMEHTaX BbiAaBaeMbiX OpraHU3auusiMu, y4acTByHOLWMMU B
npefocTaBlieHUU MYHULMNANbLHOW YCNyru

14.1.Ycnyr,

KOTOpble ABNSATCA HeobXoauMbIMU U 0Bs3aTerNbHBIMK AN18 NPeoCTaBNeHNa MyHUUMNanbHON
ycriyru, B TOM Yncrie CBeieHU O IOKYMeHTe (AOKYMeHTax), BbljaBaeMoM (BblAaBaeMblX)
opraHu3aumnsiMy, y4acTByOLWMMY B NpefoCTaBNeHU rocyapCTBEHHON YCNyrn, He

nmeeTcs.

15. Nopspok, pasamep u OCHOBaHUA

B3UMaHUA rocyAapCTBEHHOW NOLWSMHbI UM MHOM NMaThbl 3a NpeaocTaBrneHune
MyHUUMNanbLHOMN

ycnyrum

15.1. lNpepnocTtaBneHune

MYHULMNANbHOW yCNyru B adMUHUCTPaLUKM OCyLLEeCTBNAETCS

B6ecnnaTtHo, 6e3 B3nMaHusa rocyaapCTBEHHOMW NOLSNHBI UMY MHOW NnaThl 3a
npegocTaBneHne MyHMUMnansLHOM yCryri.

16.

MakcnmManbHbIN CPOK OXNaaHUA B odepean

npu nogaye 3anpoca o NpeaoCcTaBNeHNN MyHULMNANBHOW YCNYrn, yCNyri opraHmsauum,
yyacTByloLLeN B NpeaocTaBneHnm MyHUUUnanbHoW yCriyri, U Npu nonyyYeHnn pesynsrarta
npegocTaBneHns Taknx ycnyr

16.1. MakcumarnbHOe BpeMa OxXngaHus B
oyepenm nNpu NUYHON nogade 3asiBfieHnst 0 NPeaoCTaBneHNN MyHULMNANBHOW YCyru
cocTaBnsieT He 6onee 15 MUHYT.

16.2. MNMpenenbHas NPOAOIMKUTENBHOCTb
OXuOaHusa B odepeau npu nonyyYyeHnn pesynstata npegocTaBneHns MyHUUMNansHOM ycnyru



He JOoSKeH npeBbiwaTtb 15 MUHYT.

17.

TpeboBaHus K NOMELLEHNAM, B KOTOPbIX

npegocTraBnaeTcs MyHMUMnanbHasa ycnyra, ycnyru opraHmsaguu, y4acTeyroLulemn B
npegocTaBneHnn MyHUUMNansHOW yCnyru, K Mectam OXuaaHusa n npuema sasButenen,
pasMeLLEeHNO U OPOPMIIEHUIO BU3YaSibHOW, TEKCTOBOM U MYNbTUMEANNHON MHGDOPMaLUK O
nopsgke npefocTaBneHnUs MyHUUMNANsHOM yCnyru

17.1. TpeboBaHua K NpunerawLen TeppuTopun:

1) ob6opyaytoTCa MecTa Ansa NapkoBKM aBTOTPAHCNOPTHbIX
CpencrTs;

2) Ha CTosiHKe JOMKHO B6bITb He MeHee 10% MecT (HO He

MeHee oaHOoro Mecta) ans 6ecnnaTtHOM NapKOBKM TPAHCMNOPTHLIX CPeACTB, C
yCTaHOBIEHHbIM ONo3HaBaTerlbHbIM 3HakoM "MHBanuna", ynpaBnaembix

nHBanugamu |, Il rpynn, a Takke nusanugamu Il rpynnel, 1 TpaHCNOPTHBIX CPEACTB C
YCTaHOBMEHHbIM ONO3HaBaTelbHbIM 3HaKOM "MHBanug", nepeBo3saLwmx Takmx

WHBaNUAoB 1 (MNn) AeTen-nHBanNUAOB, KOTOPblE HE AOSMKHbI 3aHUMaTb UHbIE TPAHCMOPTHbLIE
CcpencTBa;

3) pocTyn 3asBuTENEN K NapKOBOYHbLIM MecTaM sIBMsieTCs
6ecnnaTHbIM;

4) Bxoabl B 3gaHna M®L| n agmmHucTpaumm ansa npuema

3aaBuTenen obopyayoTca NnaHaycaMm, pacluMpeHHbIMU NPOXO4aMn, NO3BOSIAOLLNMM
obecneuntb 6ecnpenaTCTBEHHLIN BXO U BbIXOA N3 HUX, B TOM YMCre ANs MHBanMaos,
NCMONb3YLWKNX Kpecra-KoSsiCKu;

5) obecneumBaeTca:

- BOBMOXXHOCTb CaAMOCTOSITENIbHOIO NepeaBMKeHns MNo
TepputTopun agMuHucTpauumn n MOL B uenax goctyna K npegocTtaBneHnio MyHULMNansHOM



ycnyru, B TOM YMcCre C NOMOLLbI0 pabOTHMKOB agMUHUCTPaLmm 1 paboTHukos ML,
aCCUCTUBHbBIX X BCNOMOraTesSibHbIX TEXHOSOMMI, a TakKe CMEHHOMO Kpecna-KomnsiCKu;

- BO3MOXXHOCTb NOCaaKky B TPAHCNOPTHOE CPeACTBO U
BbICaKun U3 HEro nepeq BXxoaom B 3gaHus MOL, n agMuMHUCTpaumnmn, B TOM Yucrne ¢
NCNonb30BaHMEM KPeCcna-KonsaCckn n npu HeobxoamMmMocTh ¢ NOMOLLbK paboTHuka ML nnn
paboTHMKa agMUHUCTPaLIN;

- CONPOBOXAEHNE MHBANUA0B, UMEIOLLNX CTOMKME HapyLUEHUS
PYHKUNM 3PEHUS U CAMOCTOSITENBHOIO NepeaBMKEHMS, MO TEPPUTOPUM aaMUHUCTPALIUM U
MoLL;

- coencTBMe MHBanNuay Npu BXoAe B 34aHvMe agMUHUCTpaumm
n 3aaHme MOL| 1 Bbixoae 13 Hero, MHpopMMpoOBaHME MHBaNUAa O AOCTYMNHbLIX MapLUpyTax
00LLECTBEHHOrO TPAHCMOPTA;

17.2. TpeboBaHusa K MecTaMm nNpvema 3asiButenen:

1) cnyxebHble kabuHeTbl paboTHUkoB ML 1 cneunanncTos

agMUHUCTpaUMK, yHacTBYOLWMX B NpefocTaBneHn MyHUUmMnansHON yCnyru, B KOTOPbIX
OCYLLIECTBNAETCH NpMeM 3asBuTenen, JOrmkHbl ObITb 000pyA0BaHbI BbiIBECKaMU C yKa3aHWeM
Homepa kabuHeTa 1 haMunuu, UMeHn, oT4ecTBa (nocnegHee - NPy HanMyunm) n

AOMKHOCTM paboTHWKa, BegyLero npuem, npoaybnnuposaHHoON penbedHO-TOYEYHbIM LPUATOM
bpanns;

2) MecTa Ans npvema 3asisutenein obopyayoTcs CTynbAMn 1

CTONamMu, OCHaLLATCSA KaHLENsiPCKMMU NPUHaANeXHOCTSIMM s o6ecneyeHmst BO3MOXHOCTM
ochopmneHns JOKYMEHTOB C y4eToM obecneyeHnss cBobogHOro 4ocTyna K HAM MHBaNuaoB
(BKMOYas MHBANMAOB, UCMOMb3YOLNX KPECa-KomsiCk U cobGak-nNpoBOAHNKOB);

3) paboTHukn MOLL n cneumanucTel agMUHUCTPaLMUK,
yyacTByOLLME B NpeaoCTaBNeHNN MyHMLMNANbLHOW yCcnyrn, BeayLwune npmem, obecnevmBatot:

- OKasaHue NoMOLLM MHBanuaam B npeoorieHnn 6apbepos,
MeLLaoLLMX NOMYYEHNIO UMM MYHULMMNANbHOW YCNyry HapaBHe ¢ APYrMMW NULamu;

- OKasaHve UHBanuaam nomoLuu, HeobxoanmMon Ans Nony4YeHus
AOCTYNHOW AN HUX hopMe nHopMaLun o npaBuiax NPeaoCcTaBneHnss MyHULMNanbsHowm
ycnyru, B ToM yncrie 06 opopMneHnm Heo6xoaMMbIX Anst NOAyYeHUst MyHULMNAanbHOM



yCnyrn 4OKYMEHTOB, O COBEPLLEHUN UMW APYTMX HEOBXOOMMBIX AN NONYyYeHUs
rocyfapCcTBEHHOMN yCcnyrn JencTeum;

- CONPOBOXAEHNE MHBANMAOB, UMEKLMX CTONKME
paccTponCTBa PYHKLUN 3PEHNSA 1 CAMOCTOATESNbHOMO NEPEABMKEHUS, N OKazaHue UM
NOMOLLM, B TOM Yncne B 0hOpMIIEHNN HEOBXOAUMbIX LOKYMEHTOB (3adBNEHUN);

- DONYCK B 34aHus, cnyxebHble kKabuHeTbl MOL| n

agMUHUCTPaLUnn cobakn-npoBogHUKA NPU HANMYUK JOKYMEHTA, NOATBEPXKOAMOLLENO ee
cneumanbHoe obyyeHne 1 BbigaBaemoro no oopme 1 B nopsake, KOTopble onpeaensaoTca
deneparnbHbIM OpraHoM UCMONTHUTENBHOW BNAacTW, OCYLLECTBIIAIOLWNM YHKLUKN NO BbipaboTke
N peanusauumn rocyaapCTBEHHOM NOSIUTUKN N HOPMATUBHO-NPaBOBOMY PEryniMpoBaHuIo B
chepe coumanbHOM 3aWmnTbl HACENEHUS;

- NpeaocTaBneHne nHBanmMaam no cnyxy npu Heob6xogmMmocTu
yCIyr1 ¢ UCNosib30BaHNMEM PYCCKOro XeCTOBOro s3blka, BKItoYasa obecneyeHne gonycka
Ha 00beKkT agMUHUCTPaunn n odbekt MOL| cypagonepesoguunka, TMdiocypaonepeBogymka.

17.3. TpeboBaHus K MecTam Ans OXXUAaHWUS:

1) MecTa ansa oxugaHusa B odepeamn odopyayrTcs CTyNbsSIMnN KU
(Mnn) KpecenbHbIMU CEKLMAMN;

2) MecTa 4ns OXMAAHWUS HAXOASATCA B XO5e Ui MHOM

cneumnanbHO NPUCNOCOBEHHOM NOMELLEHUN C y4eTOM obecnedeHuns cBobogHOro 4ocTyna K
HUM N1, ¢ ydeTom obecneveHms cBOGO4HOro OCTYNa K HUM MHBAnNMAoB (BKroyas
WHBaNMAoB, NCMONb3YIOLLMX KpeCcna-Konsickm n cobak-npoBOLAHMKOB);

3) B 30aHuu, rae opraHndyeTcsa npuem 3asiButenen,

npegycMmaTtpmuBatroTcsi Mecta ObLLLECTBEHHOIO Nonb30BaHus (TyaneTbl) U MecTa ans
XpaHeHWs1 BEpXHEN ogexabl, ¢ y4eToM obecneyeHns cBo6ogHOro 4oCTyna K HUM
WMHBaNMAoB (BKMoYas UHBaNNOOB, NCNONb3YIOLWNX KPeCra-KOMNsCKM U cobak-npoOBOAHMKOB);

4) B 3gaHve, rae opraHn3yeTcs npuem 3assutenen,

obecneunBaeTcsa gonyck cobakn-npoBOAHMKA MPU HANNYUKN JOKYMEHTa, NOATBEpPXAatoLLero

ee cneumnarnbHoe obyyeHne 1 BbigaBaemoro no oopmMme 1 B nopsiake, Kotopble

onpegenaTca deneparbHbIM OpraHoM UCMONMHUTENBHOW BracTu, OCYLLECTBIAIOWNM YHKLUN
no BblpaboTke 1 peanunsaunmn rocygapcTBEHHON NOMUTUKA U HOPMATUBHO-NPaBOBOMY
peryrnmpoBaHnio

B chepe coumanbHOM 3alnThbl HaceneHus;



17.4. TpeboBaHusa K MmecTam Ans MHPOPMUPOBaHMS
3agBuTenen:

1) Hagnexauee pasmelleHme HocuTenem nHpopmaumn,

Heobxoammon ansa obecneyeHns 6ecnpenaTCTBEHHOro 40CTyna MHBaNnAoB K 30aHusIM
agMuHuctpauumn, MOLL ¢ yueTom orpaHMyYeHnmn Ux XU3HegeaTenbHOCTH, B TOM Yucre
AybnupoBaHue HeobxoaMmon Ansa NOSy4YeHUss MyHULMNANbHON YCIyrn 3ByKOBOW M
3puTenbHoOM MHOpMaLUK, a Takke Hagnmcen, 3HakoB U MHON TEKCTOBOMW U rpadonyeCcKon
MHOpPMaUUKN 3HaKaMu, BbINOMTHEHHBbIMU penbedHO-ToYeYHbIM WpndToM bpanna n Ha
KOHTpPaCTHOM (OOHE;

2) HanMune Konum 4OKYMEHTOB, 0O bsABNEHUN, UHCTPYKLUNIN O
nopsgke npefocTaBfeHns MyHMUMNansHOM ycnyru (B TOM Y1cre Ha MHOOopMaLMOHHOM
CcTeHAe), BbIMOMHEHHbIX HA KOHTPACTHOM (DOHE;

3) MHPOPMALIMOHHBIN CTEHA, CTOMbI pa3MeLLaTca B MecTax,
obecneunBaroLLmx 6ecnpenaTCTBEHHbIN AOCTYM K HAM, C y4eTOM obecneveHns
BGecnpenaTCcTBEHHOro 4OCTyNa K HAM MHBaNMAOB C y4ETOM OrpaHUYeHnin nx
XN3HeaesaTenbHOCTM (BKIOYasa MHBaANMAOB, MCMOMb3YOLWMX KPEeCna-KossaCKu 1
cobak-npoBOAHNKOB).

B cnyyaax ecnu cywecTtsyowmne 3gaHms agMmMHucTpaumm n Mol

HEBO3MOXHO [0 UX PEKOHCTPYKLMN UI KanuTanbHOro peMOoHTa MOMHOCTLIO NPUCNOCOOUTb

C y4eToM noTpebHOoCTEN MHBaANNAOoB, pyKoBoanTeNnamMmun agMmHmuctpaumm n MoL, npuHmumatotca
cornacoBaHHble C O4HUM M3 OBLLECTBEHHbIX 00 bEOUHEHNN MHBANMA0B, OCYLLECTBSAIOLLNX CBOIO
aeaTenbHOCTb Ha TeppuTopun ropofa Canexapaa, HeobxogmMmbele Mepbl Ana obecnevyeHns
A0CTyna UHBanNuAoOB K MeCTY NpefocTaBneHns MyHUUMNansHOW yCcnyru unm, korga aTo,
BO3MOXHO obecneyvnTb ee npeaocTaBneHne No MeCcTy XUTenbCTBa UHBaNnaa unm B
ANCTaHLMNOHHOM peXxume.

17.5. 3gaHne ML n agMUHUCTpaUnKN OOSMKHO ObITb

o6opyaoBaHO MHPOPMALMOHHON Tabnu4ykon (BbIBECKOW), NpegHa3Ha4YeHHON AN AOBEAEHMS
A0 CBEeAEHNSA 3anHTEPECOBaHHbIX N1L €ro HanmeHoBaHus. MHdopmaunoHHble Tabnuykm
AOMKHbI pa3sMellaTbCs psaoM ¢ BXoaoM nmbo Ha ABepu BXxoda Tak, YToObl Ux Buaenm
noceTuTenu..

18. lNokasaTenun JOCTYNHOCTU U Ka4eCcTBa MyHULMNANbHbIX



ycnyr (BO3MOXHOCTb NOMNy4YeHUss MHopMaL M1 0 Xoae NpeaocTaBneHNs MyHULMNanbHOM
yCnyry, BO3MOXHOCTb NOSTy4YeHNS yCnyru B aneKTpoHHou oopme unv B MOLL)

18.1. lNokasaTtenamu AOCTYMNHOCTU U KayecTBa
MYHULMNANbHON YCNYrn ABNAOTCA:

— AOCTOBEPHOCTb NPeaoCTaBnseMon rpaxxgaHam
MHdopMauuu;

— NONHOTa MHPOPMUPOBAHUSA FPaXKaaH;

— HarnggHoCcTb opM NpeaocTaBnsieMon MHGOPMaLnK
06 agMUHUCTPATUBHLIX Npoueaypax (4eNCTBUSX);

— yao6CcTBO U AOCTYNHOCTb NONyYeHUst MHbopmaumm
3as8BUTENAMN O Nopsiake NpegocTaBneHns MyHUUMNansHOM yCnyru;

— cobniogeHne CpoKoB NUCMONMHEHMS OTAENbHbIX
aAMUHUCTPATMBHbLIX NpoLeayp (OeicTBUA) U NPeAoCTaBNeHNs MyHULMMANbHON YCNyru B
Lenom;

— cobntogeHnn TpeboBaHun ctaHgapTa
npeaocTaBneHns MyHMLMNAanbHOM yCryru;

— OTCYTCTBME Xanob Ha pelleHus, AeACTBUS
(GesnencTBmEe) AOMKHOCTHBIX NALL U CNEUManucToB agMMHUCTPaLMKU B Xoae
npeaocTaBneHnst MyHULMNanbHOW yCnyri;

— NOSIHOTA M aKkTyanbHOCTb MHGOPMaLMKN O nopsiake
npeaocTaBneHns MyHULMNAanbHOM yCryru.

18.2. 3asBuTtensm npegocTaBnsaeTcss BO3MOXHOCTb

nosly4yeHust nHcpopmaLumm o xoae NpeaocTaBneHns MyHUUMNANbHOM YCyrn U BO3MOXHOCTb
Nnosly4eHUss MyHULMNanbHOW YCryrn B 3NeKTPoHHOW popme ¢ ucnons3osaHvem EMNTCY/PITY un
no NPUHUMMY «OAHOro okHay» Ha 6aze MOLL.



18.3. INMpogomknTenbHOCTb OXMAAaHUA B o4epeaun npu
obpaLleHnn 3asaBuTens Ans NosyYeHns MyHUUMNanbHOW yCnyrn He MOXeT npeBbiwaTtb 15
MUHYT.

18.4. 3asButenam —

WHBanuaam, uMmerLme CTonKne paccTponcTea OyHKUUN 3peHUS U1 CaMOCTOATESTbHOIO
nepeasuxeHusi, obecrneynBaeTca CONpoOBOXAEHMNE U OKa3aHNe NMOMOLLM B NOMELLEHNAX
aAMUHUCTPpAUUKM NPU NOAYYEHUN MyHULMNANBHOW YCNYIn, a Takke JonycKarTcs
cob6aKkn—nNpoOBOAHUKMN.

18.5. MyHuumnansHaga ycnyra

MOXET OKa3blBaTbCHA MOCPEACTBOM Bbl30Ba creumanucra, OTBETCTBEHHOIO 3a
npegocTaBneHne MyHMUMnanbHOW YCyrn Ha OM K yKa3aHHbIM B nyHKTe 18.4 HacToswero
alMUHUCTPATUBHOIO perfiaMmeHTa nuiuam.

18.6. 3gaHne agMmHucTpaumm o6opyaoBaHO KHOMKOW — BbI3OBOM,
nssewjaroien o npubbiTMm MHBaNUAa.

19.

NHble TpeboBaHuA, B TOM Yncne

yumTbiBaKoLLMe 0COBEHHOCTM OpraHm3aumm NpegocTaBieHna MyHUUMNanbHON yCnyrn no
NPUHLMNY «OQHOro OkHa» Ha 6asze M®L] 1 B anekTpoHHON hopme

19.1. 3asBuTento NnpegocTaBnNAeTcss BO3MOXHOCTb

NnonyyYeHnss MyH1MUMnNanbHOM yCryrn no NPUHLMNY «O4HOro OKHa», B COOTBETCTBUN C

KOTOpbIM NpefocTaBrieHe MyHULUNanbHOW YCryrn ocyLecTBASeTCa nocne ogHOKPaTHOro
obpalleHns 3asaBMTEeNSA C COOTBETCTBYHOLLMM 3anNpoCcoM, a B3aMMOLENCTBNE C aaMUHUCTPaLMeEN
ocywectBngetca MOL| 6e3

y4yacTus 3asaBUTENS B COOTBETCTBUN C HOPMATUBHBLIMUY NMPaBOBbLIMU akTaMu U cornalleHnem

0 B3aMMOENCTBUM MeXy aaMUHUCTpaumnen n

ML, 3akno4eHHbIM B yCTaHOBMEHHOM MOpPSAKeE.

19.2. OpraHusauma npegocTaBneHns MyHUUmnansHom
ycnyrn Ha 6ase ML ocywectBnNaeTca B COOTBETCTBUM C COrfalleHnemM O B3anmMoLenCcTBMm



Mexay agMmnHuctpaumenn MOL], 3aknioyYyeHHbIM B YCTaHOBIEHHOM NOpsaKe.

19.3. MyHuumnaneHasa ycnyra npegocrasnserca 8 MOL|

NpW HanNM4yuKu cornalleHunsl, ykasaHHoro B ctatbe 15 ®egeparnbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHu3aumm npegocTaBeHns rocyaapCTBEHHbIX U MyHULUNANbHbLIX YCAYry, B
npegenax tepputopumn Poccurickon ®epepauunn no Bblibopy 3asBmtens

He3aBMCMMO OT ero MecTa XUTeNbCTBa U MecTa nNpebbiBaHnA (A5 PU3NYECKUX NuL,
BKMOYasa MHANBMAYanbHbIX NpeanpuHuMmaTtenein) nnbo mecta HaxoxaeHus (4ns KpUANYECKNX

nmy).

19.4. lNpun npegocTaBneHnn MyHULMNANbHON YCIyru
yHUBepcanbHbiMK cneumanuctamm MOLL ncnonHswTca cnegyowme agMUHUCTPATUBHBIE
AEencTBuUS:

1) npuem 3aaBnNeHns N JOKYMEHTOB, HEOOXOANMbIX
AN NpeaocTaBneHns MyHUUMNanbHOW yCnyru;

2) hopmMmpoBaHMe 1 HanpaeBneHne 3anpocos B
opraHbl (opraHu3aummu), y4acTBeyroLmMe B NpeaocTaBieHn MyHuyunanbHoun yenyru (npm
HeobxoaMMoCTK);

3) BblAa4ya JOKYMeHTa, SABMSAILLErocs pe3ynbTaTom
npenocTaBneHnst MyHUUMNanbHOW YCnyru.

19.5. AOMUHUCTPATUBHbIE AENCTBUS NO NpUemy

3a8BNEHNSA 1 AJOKYMEHTOB, HEOOXOANMbIX ANSA NPeAoCTaBNeHUs MyHULUNANbHOM YCyru, a
TaKkKe BblAaye JOKYMEHTa, ABNSAOLEroca pesynbTatoM npeaocTaBneHns MyHuuunansHom
ycryru,

OCYLLEeCTBNATCA YHUBepcanbHbiMy cneumanuctamm MOL, no npuHumnny
3KCTEPPUTOPUANbHOCTMU.

19.6. 3asBuTENn NMEKT BO3MOXHOCTb MOMyYeHUs
MYHULMNANbHON YCNyrn B 3MeKTPoHHOW popme ¢ ucnornb3oBaHmem ENMCY/PITY:

1) nonyyeHunsa nHopmaunm o nopsaake
npeaocTaBneHns MyHULMNarbHOW YCryru;

2) 03HaKoMmneHnsa ¢ gopmamMu 3asBreHnNn,



HeobXoAMMbIX ANs NofyYeHUs MyHMUMNansHoM ycnyru, obecnevyeHns 4octyna Kk HAM Ans
KOMUPOBaHWNSA 1 3arnofHEeHUs B 3NeKTPOHHOM BULE;

3) HanpaBneHus 3anpoca, HeobxoaMMoro ons
npeaocTaBneHNa MyHULMNANbHOWN YCyru;

4) ocywecTBreHNa MOHUTOPUHIa xoaa
npeaoCcTaBneHns MyHULMNANbHOW YCNYIu;

5) nonyyeHus pesynbTaTa NPeAoCTaBNEeHUS
MYHULUMNANbHOW YCryrM B COOTBETCTBUU C AEMCTBYIOLUM 3aKOHOAATENbCTBOM.

19.7. NMpwn HanpaBneHuu 3anpoca o npegocTaBfeHnmn

MYHULUMNANbHOW YCNyru B SNEeKTPOHHOW popMe 3aaBuTeNb hopMupyeT 3asBrieHre Ha
npegocTaBneHne MyHMUMNanbHON ycnyrn B oopme 3reKkTPOHHOro AOKYMEHTa U
noanucbiBaeT ero aneKTPOHHOM NOAMNUCHI0 B COOTBETCTBUKN € TpeboBaHuamMu denepansHoro
3akoHa ot 06.04.2011 Ne 63—®3 «O6 anekTpoHHOM nognucu», PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-93 «O06 opraHmsauumn npegocTaBfeHnsi roCyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNyr».

19.8. Npn HanpaBneHun 3asBrieHnst O

npegocTaBneHnn MyHULUMNanbHOW YCNyru B 3rIEKTPOHHOM hOpMe 3asBUTENb BNpase
NPUMOXMUTb K 3asiBNEHNIO O NPeAoCTaBneHn MyHULMNanbHOM YCNyrn OKYMEHTbI,
ykasaHHble B nyHkTax 10.1 n 11.1 HacTosAwero ADMUHUCTPATUBHOIO perfameHTa,
KOTOpble POPMUPYIOTCH U HanNpaeBnAwTCA B BUAE OTAENbHbIX hannoB B COOTBETCTBUN C
TpeboBaHNAMN 3aKOHOAATENbLCTBA.

19.9. MNpwn HanpaBneHun 3aaBNEHNA B ANIEKTPOHHON

dopMe npencraBuTeneM 3asaBuTens, 4eNCTBYHOLWMM HA OCHOBaHUW JOBEPEHHOCTH,
AOBEPEHHOCTb A0IMKHA ObITb NpeacTaBneHa B hopMe INEKTPOHHOIO JOKYMEHTA,
NoANMCaHHOrO ANEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOMO NnLa, BblAaBLUEero
(mnoanucasLwero) 4OBEPEHHOCTb.

19.10. B TeyeHune 5 gHen ¢ gatbl HanpaBieHUs

3anpoca o npefocTaBfieHUM MyHULMNANbLHOW YCIyrn B 3EKTPOHHOW (popme 3asiBUTENb
npenocTtaBnsieT B agMUHUCTPALINIO LOKYMEHTHI,

npegcraeneHHble B NyHKkTe 10.1 HacToAWero agMMHUCTPATMBHOIO pernamMeHTa (B cny4yae,
€Cnun 3anpoc N JOKYMEHTbI B 3MIEKTPOHHOM (pOpMe He COCTaBrEeHbI C UCMONb30BaHNEM
3MEKTPOHHOM NOAMNNCK B COOTBETCTBUMN C AENCTBYIOLNM 3aKOHOAATENLCTBOM). 3asBUTENb
Takke Brnpase NpeacTaBUTb MO COOCTBEHHOW UHULMATMBE AOKYMEHTHI, yKa3aHHbIE B
nyHkTe 11.1 HacTosWero agMUHUCTPATUBHOIO perfiaMmeHTa.



19.11. [Ins 06paboTkn nepcoHanbHbIX AaHHbLIX NPK

permctpauumn cybbekTa nepcoHanbHblX gaHHbix Ha EMNTY/PITY nonyyeHne cornacus
3asBUTENS B COOTBETCTBUM C TpeboBaHUAMU cTaTbh 6 PeepanbHOro 3akoHa oT
27.07.2006 Ne152—®3 «O nepcoHanbHbIX AaHHbIX» He TpebyeTcs.

19.12. OcobeHHOCTN NpeaoCTaBNEHNA MyHMLMMNANbHON
YyCNyrn B 9NeKTPOHHON dhopme.

BoamoxHoCTb
odhopMIeHns 3anpoca B 3aNeKTPoHHOM hopme nocpencteom PITY npegoctaBnseTcsa TONbKO
3aaBUTENSAM, UMEIOLLUM NOATBEPXKOEHHYIO Y4eTHYo 3anuck B ECAA.

Ecnn
3asBUTENb HE MMEET NOATBEPXAEHHON y4yeTHoM 3anncu B ECUA, To emy Heobxoanmo
NPONTN NpoLeaypy pernctTpauumn B COOTBETCTBUM C NpaBunamun permctpauum B ECUA.

ans
pernctpauumn 3anpoca Ha npegocraBneHne MyHuumnansHom ycnyru nocpeacrtsom Py
3a8BUTEN0 HEOOXOANUMO:

— aBTopu3oBaTbcs Ha PI1Y ¢ ucnonb3osaHnem
noaTBEePXAEHHOW y4eTHOM 3anucu, 3apeructpuposaHHon B ECUA,;

— U3 cnrcka MyHUUMNanbHbIX YCryr BblibpaTthb
COOTBETCTBYHOLLYH MyHULMNABHY YCIyry;

— HaxaTnem
KHOMKW «[lony4nTb ycrnyry» UHULManu3mpoBaTth onepawmio No 3anofiHEHNIO 311EKTPOHHOM
cbopMbl OAHOrO U3 3asIBIEHUIA:

— OTNPaBUTb 3MEKTPOHHYIO hopmy
3anpoca B aAMVHUCTPaLMIO.

Ill. CocTtaB, nocneaoBaTesibHOCTb U



CPOKM BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTemMin), TpeboBaHUA K NOPAAKY UX
BbINOJSIHEHMA, B TOM YMUCIIe OCOOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(nencTBun) B anekTpoHHoW chopme

20. NepeyeHb aAMUHUCTPATUBHbBIX
npoueayp

20.1. MNpepocTtaBneHne rocyaapcTBEHHOW

yCnyru cOCTOUT U3 aaMUHUCTPATUBHOW NpoLeaypbl: «3aknvyeHne, naMmeHeHne, npekpatleHme
aorosopa

coumarnbHOro Hamma» u

BKMNtoYaeT B cebs cneayrowme agMMHUCTPaTUBHbIE OENCTBUSA:

1) npnem 3asaBrneHns N JOKYMEHTOB,
HeobxoanMbIX AN NpeaoCcTaBneHns MyHULMNAanbHOW YCNyru;

2) pernctpauuns 3asaBneHus u
AOKYMEHTOB, HEOBXOAUMbIX AN NpeAoCcTaBneHnss MyHUUUNansHOM ycrnyru

3) obpaboTka n npeagBapuTensHoe
paccMOTpeHMEe 3asaBNEeHNSA N NpeacTaBreHHbIX AOKYMEHTOB;

4) dhopMmnpoBaHne U HanpasreHne
MeXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl (OpraHM3aunmn), ydacTeyoLme B NpeaocTaBrneHnm
MYHULIMNAnNbHON yCnyru;

5) npunaTune
peLueHns o npegocTaBneHnn (06 otTkase NpeaocTaBneHnst) MyHULMNANbHON YCNyr;

6) Bblaa4a JOKYMEHTa, ABNAOLErocsi pesyrbTaToM
npegocTaBneHns MyHULMNanNsHOW YyCNyru.

20.2. Bnok—cxema
npenocTaBnNeHns MyHULUMNanbHOM ycnyru npmeeaeHa B MNpunoxeHnn 5 K HacToswemy



aaAMUHUCTPaTUBHOMY
pernameHTy.

20.3. Nopsaok ocywecTBNeHns agMUHUCTPATUBHBIX
npoueayp B 9NeKTPOHHON hopMe, B TOM Yncne ¢ ucnonb3osaHnem PITY/EMTY.

20.3.1.

Mopsiaok 3anncuK Ha npMem B agMuHUCTpauuio nocpeacrtasom PITY/EMNTY.B uensax
npegocTaBnNeHns MyHULMNANbHOM YCNyru OCyLLECTBSETCS NpUeM 3assuTenemn no
npegBapuTenbHOM 3anmcu. 3annucb Ha npuem nposoauTcs nocpencrsom PMTY/ EMNTY.

3aasuTento
npeaocTaBnsieTcs BO3MOXHOCTb 3anucu B Ntodble cBoboaHbIe ANst npuemMa gaTty n Bpemsi B
npegenax yCTaHOBMEHHOro B agMUHUCTPaUMm rpaduka npuema 3asiButenen.

AOMUHUCTPaLMS He

BrnpaBe TpeboBaTb OT 3asABUTESNS COBEPLLUEHUS UHbIX ENCTBUI, KPOME NPOXOXAEHMWS
NnaeHTMdUKaLMN N ayTeHTUMKauum B COOTBETCTBUN C HOPMATUBHbLIMU NMPaBOBbLIMU aKTaMM
Poccuiickon degepaunmn, ykazaHus Lenu npuemMa, a Takke npegocTaBneHns CBeaeHnn,
HeobXxo4MMbIX A4NA pacyeTa ANMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbl He06X0ANMO
3abpoHunpoBaTb A4ns npuema.

20.3.2. MNopsgok hopmMrpoBaHUs 3asiBeHnst NocpeacTBOM
3anosIHEHNS ero aneKkTpoHHon dpopmbl Ha PITY/ENTY, 6e3 Heob6xoa4MMOCTN AONONHNTENBHOWN
nogayn B Kakon—nmbo nHom copme.

Ha
PIIY/EMTY pasmewatotca obpasel 3anonHeHNs 3NeKTPOHHON hOpMbl 3asiBIEHNS.

dopmaTHoO—normyeckas

npoBepKa CHOPMUPOBAHHOTO 3asBNEHUS

OCYyLLEeCTBNAEeTCA aBTOMaTUYECKN Nocre 3anofiHeHUs 3asBUTENEM KaXaoro 3

nonen aNekTpoHHOW bopMbl 3aaBneHn4. [pun BbISBNEHNUN HEKOPPEKTHO 3amnOSTHEHHOIO MNOSIS
3NEKTPOHHOM (POPMbI 3a8BNEHUS 3asBUTESNb YBEAOMMSETCA O XapaKkTepe BbliBIIEHHOM
OLWNBKM 1 nopsake ee yCTpaHeHNA NOCPeACTBOM UHPOPMALVNOHHOIO COObLLEHNS
HenocpeacTBEHHO B 3IEKTPOHHOU (hOpMe 3asBIIEHUS.

20.3.3.
Mpu dbopMmpoBaHUM 3asiBNEHUS 3asBUTEN0 obecrnevmBaeTcs:



1)

BO3MOXHOCTb KOMMPOBAHNA N COXPAHEHUS 3asBNEHUS U JOKYMEHTOB, YKa3aHHbIX B
nognyHktax 1-3 nyHkTta 10.1 HacToALWEro agMUHUCTPATUBHOIO pernaMmeHTa, HeobxoauMbIX
ANs NpefocTaBfeHnst MyHUUMNansHOW YCnyru;

2)
BO3MOXXHOCTb NneYaTn Ha BYMaxHOM HOCUTere KONum aNeKTPOHHOM hopMbl 3asiBNEHNS;

3)

COXpaHeHWe paHee BBEAEHHbIX B 9NIEKTPOHHYO hopMy 3asiBfIEHNSA 3HA4YEHUIN B NOOOM
MOMEHT MO XeNaHuio 3asiBUTess, B TOM YMcrie NpyM BO3HMKHOBEHUM OLIMOOK BBOAA U
BO3BpaTe 41151 MOBTOPHOroO BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3asiBNEeHUS;

4)

3anosiHeHne nonewn aneKTpoHHOM (PopMbl 3asBIIEHNSA OO0 HaYana BBO4a CBeAEeHUN 3aaBuTenem
C UCMNONb30BaHMEM CBEAEHUN, pa3MELLEHHbIX B

ECWA v cBegeHun, onybnukoBaHHbIx Ha PTTY/EIMTY, B yacTtu, kacatowencs

cBegeHun, otcyteTeyowmx B8 ECUA;

5)
BO3MOXXHOCTb BEPHYTLCS Ha NoOOoI 13 3TaMNoB 3anofHEHUS 3NEKTPOHHON hOPMbI 3asiBIIEHUS
6e3 notepwu, paHee BBeAEHHOW MHOpMaLnK;

6)

BO3MOXHOCTb AocTtyna 3assutenst Ha PITY/ENMTY k paHee nogaHHbIM UM 3asiBNEHUAM B
TeyeHne He MeHee OAHOro roga, a Takke YaCTUYHO CPOPMUPOBAHHBIX 3aMNPOCOB — B
TeyeHne He MeHee 3 MecsLEeB.

CdopmumpoBaHHoe

N NoanucaHHoe 3asdBfeHne U JOKYMEHThI, yKa3aHHble B nognyHkTax 1-3 nyHkta 10.1
HacCTosAWEro agMUHUCTPATUBHOIO pernameHTa, Heobxoanmble Ansa NpeaocTaBneHns
MYHULUMNAaNbHOW yCnyru, HanpasnsanTca B agMUHUCTpauuio nocpeactsom PITY/ENTY.

20.3.4. MNopsipok npuema
N perncTpauun B agMUHUCTPaLMK 3asBNEHNS U UHbIX AOKYMEHTOB, HEOOXOANUMbIX ANS
npegocTaBneHns MyHULUMNANbHOW YCNyru.

AOMUHUCTpaUus
obecneunBaeT NpuemM AOKYMEHTOB, HEOOXOANMbIX ANs NPefOCTaBNeHMs MyHULMNAnbHON



yCnyru.

Cpok
perucTpauumn 3asiBneHns coctaenset 1
pabounn OeHb.

Mpwn

Nnosly4eHn 3as8BrEHNs B 3NIEKTPOHHON hopMe B aBTOMATUYECKOM PEXUME OCYLLIECTBIISIETCA
hopMaTHO—NOMMYECKNIA KOHTPOSb, 3assBUTENIO COOOLaeTCsl NPUCBOEHHbINA YHUKAMNbHbIV
HOMep, NO KOTOPOMY B cooTBeTCcTBYOLWEM pasaene PIMTY/EMNTY otobpaxaeTtca
MHdopMauusa o xoae obpaboTkm 3asBreHns.

Mpuem un perncrpaums
3asiBlIEHNS OCYLLECTBISAETCH YNOSTHOMOYEHHbBIM NIULOM aaMUHUCTPaLMK, OTBETCTBEHHbIM 3a
npuemM 1 pernctpaunio 3asaBneHns Ha npeaocTaBrieHne yenyru B 3N1eKTPoHHOM oopme.

Mocne

pernctpauumn 3asBreHnst HanpaensaeTcs YNONHOMOYEHHbLIM NINLOM, OTBETCTBEHHbLIM 32 NPUEM
N permcTpauuio 3asiBfieHNs ynosITHOMOYEHHOMY OOMMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansLHOW yCryri.

Mocne

NPUHATUSA 3as8BNeHNs!, YNONMHOMOYEHHbIM LOMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 3a
npeaocTaBneHne MyHMUMNanbHON ycnyrn, CTaTyc 3asBneHns 3asaBmTenst B IMYHOM
kabuHeTe Ha PIIY/ENTY obHoBNAETCA A0 cTaTyca «MPUHATOY.

20.3.5.
Mony4eHune pesynbTata NpegocTaBneHnst MyHULMNansHOM YCryru.

B
KavyecCTBe pe3yribTaTta npegocraBiieHus MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru 3adaBuUTeEsNb MO ero Bbl60py
BnpaBe NnonyynTb:

1) npn Hann4uu

TEXHUYECKON BO3MOXXHOCTM YBEOOMIIEHME O COOTBETCTBUM UM O HECOOTBETCTBUN B hopme
3MIEKTPOHHOrO AOKYMEHTA, NOANMUCAHHOMO YNOHOMOYEHHbIM AOMKHOCTHBIM SINLOM C
ncnonb3oBaHuem IlT;

2) yBejoMIieH1e O



COOTBETCTBUMN UM O HECOOTBETCTBMM Ha ByMaKHOM HOcUTENE B
agMuHucTpaumm unm B ML,

20.3.6.
MNony4yeHne ceedeHUN 0 XoAe BbIMONHEHUSA 3asABNEHMUS.

3aaBuTtenb
NMeeT BO3MOXHOCTb MOfyYeHnst MHopMaLMM O Xo4e NpeaoCTaBneHns MyHUUmnanbHom
yCnyru.

B cnyyae nogauu 3asBneHusi nocpecTBOM
PIIY/EMTY nHdopmMaums o xoae npeaocTaBrneHnss MyHUuunansHom ycnyrm otobpaxaeTtcs B
nuyHom KabuHeTte 3asaButensa Ha PITY/EMTY.

Mpwn
npeaocTaBneHn MyHULUMNANsLHON YCyrn B 3NeKTPOHHON hopMe 3asaBuUTENto HanpasnseTcs:

1)

yBedoMIieHME O 3anncu Ha NpuemMm;

2)
yBegomMmIieHne o npueme n permctpaunm 3adaBrieHnA N MHbiIX JOKYMEHTOB, HeoOxoanMbIX Ans
npenocrtaBlieHnA MyHMLLMHaﬂbHOIZ YCIyru;

3)
yBeJOMIIEHNE O Havarne npoueaypbl NPeAOCTaBNeHNss MyHULMMNANbHOW YCNyru;

4)
yBeOMIIEHNE O BO3MOXHOCTM NOMYYnUTb pe3ynbTaT NpeaoCTaBeHns MyHMUunansHom
ycnyru;

20.3.7.0cyuwecTBreHve
OLIeHKM KayecTBa NpeaoCcTaBieHUss MyHULMNANbHON YCIyri.

3aaBuTENb BripaBe OLEHUTb Ka4eCTBO NpeaocTaBreHns

MYHULMNANBHOW YCyru C NOMOLLbI YCTPOUCTB NOABWMXKHOM paamnoTenedoHHON CBA3U, Npu
HanM4Ynum TEXHNYECKON BO3MOXHOCTM C ucnonb3osaHmem EMNTY/PITY, TepMyHanbHbIX
YCTPOWUCTB.



21. MNpwuem 3asBNeHNA U AOKYMEHTOB,
HeoGxoAUMBIX ANA NpeAocTaBreHUs MyHULMNanbHOM yCryru

21.1. OcHoBaHMeM N4 Havana agMUHUCTPATUBHOIO

AENCTBUS ABNSETCA NOCTYNfEHNE B afMUHUCTPALNIO

nnm MOL 3aaBneHus u npunaraemMbix K HEMY JOKYMEHTOB, NpeAcTaBfeHHbIX
3aaBUTENEM:

a) B agMUHUCTpaumn:

— nocpeacTtBoOM JIN4YHOIo o6pau.|,eH|/|ﬂ 3adaBuTend,

— nocpeacTBOM NOYTOBOIO OTNpaBiiEHUA;

— nocpeacTBoM TexHudeckux cpeacts EMMY/PITY;

6) B M®L] nocpeactBom nmyHoro obpatleHuns
3aaBUTENS.

21.2. Npuem 3aaBneHns 1 4OKYMEHTOB,
HeobXxo4MMbIX A4S NPeAoCTaBNEHNA MyHMLMNANbHOW YCyrn, OCYLLECTBASIOT CneumManmcTbl
agMUHUCTPaLMn U coTpyaHukn MOLL.

21.3. lNpuem 3asBneHns n JOKYMEHTOB,

HeobXxoauMbIX 49 NpeocTaBneHns MyHUumMnaneHom ycnyrm ocywecrensgetcsa B MOL, B
COOTBETCTBUM C COrfaLleHnemM O B3auMOAENCTBUM Mexay agMuHuctTpaunenn MOLL,
3aKNYEeHHbIM B YCTAHOBMNEHHOM MOpsSAKe, eCrv UCNOSIHEHE AAaHHOrO aAMUHUCTPATUBHOIO
AEeNCTBUS NPeayCMOTPEHO 3aKMOYEHHbBIM COrfnalleHneM.

21.4. MNpun nocTynneHnn 3asaBneHns n npunaraemMbix



K HEMY JJOKYMEHTOB NOCPEACTBOM IMYHOro obpaLleHns 3asaBuTens B agMUHUCTPaLMIONIu
ML, cneunanuncT, OTBETCTBEHHbLIN 3a NPUEM N PErMCTpaLMIo 3asBIEHUs, OCYyLLLeCTBNSAET
cnefyoLLyto nocreaoBaTenbHOCTbL 4EeNCTBUN:

1) yctaHaBnuBaeT npeameT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBUE JIMYHOCTHU
3aaBUTENA AOKYMEHTY, YAOCTOBEPSOWEMY NIMYHOCTDL (B Criyyae, ecrnv 3asButenem
aBnsaeTcsa pusmyeckoe nULO);

3) NpoBepSAEeT HanNM4Yne JOKYMEHTA,
yOOCTOBEpPSIOLLErO Npaea (MONHOMOYUS) NpeacTaBuTens u3ndeckoro Unm puany4eckoro
nuua (B criyvae, ecnu ¢ 3asBrieHMeM obpallaeTcsa NnpeacraBUTENb 3adBUTENS);

4) ocywlecTBMAsET CBEPKY KONUIN NpeacTaBEHHbIX
AOKYMEHTOB C UX OpUrMHanamu;

5) npoBepsAeT 3aABNeHne N KOMMEKTHOCTb

npunaraembiX K HeMy JOKYMEHTOB Ha COOTBETCTBUE NEPEYHIO JOKYMEHTOB,
npegycMoTpeHHbIx nyHkTtom 10.1 1 11.1

HacTosILLEero agMMHUCTPATMBHOIO perfnameHTa;

6) NpoBepAeT 3adBneHne u npunaraemble K Hemy

AOKYMEHTbI Ha Hanmyne nog4mMcToK, NPUNUCOK, 3a4E€PKHYTbIX CIOB U MHbIX HEOTOBOPEHHbIX
NCNpaBrieHN, CePbE3HbIX NOBPEXOEHNUN, HE NO3BONALNX OOHO3HAYHO MCTONKOBATb MX
coaepxaHue;

7) OoCyLllecTBnAeT npuem 3adBiieHNA U JOKYMEHTOB
no OnnucKn, KotTopad coaep>xXuTt NOJSTHbIN nepeyeHb AOKYMEHTOB, NpeacTtaBfi€HHbIX
3aaBuUTeNnem, a npn Halan4mn BbiABI1€HHbIX HEOOCTATKOB — UX OMNMUCaHUE,

21.5. Cneumanuct MOLl, oTBETCTBEHHLIN 3a NPUEM

AOKYMEHTOB, B AOMNOSIHEHME K AENCTBUSAM, yKa3aHHbIM B NyHKTe 21.4 HacTosLwero
agMUHUCTPATUBHOIO

pernameHTa, OCyLWeCcTBASAET creayowme JencTBus:

1) npoBepsieT KOMNNEKTHOCTb NPeACTaBEHHbIX
3asiBUTENEM AOKYMEHTOB MO NEPEYHI0 AOKYMEHTOB, NpeayCMOTPeHHbIX NyHKTOM 10.1 1
11.1 HacTosALWEro agMMHUCTPATUBHOIO perfiameHTa;



2) hopmupyeT nepeyeHb JOKYMEHTOB, He
npeacTaBneHHbIX 3asBUTENEM U CBEAEHUS U3 KOTOPbIX NOANeXaT NnofyyeHno NnocpeacTBOM
MeXBeJOMCTBEHHOINO MHOPMAaLNOHHOIO B3aMMOLENCTBUS;

3) HanpaenseT cneunanucty MOL|, oTBeTCTBEHHOMY

3a OCYLLECTBMNEHNE MEXBEAOMCTBEHHOIO MH(OPMALIMOHHOIO B3anMOLENCTBMS,
ChOPMMPOBaHHbIV NepeyYeHb AOKYMEHTOB, HE NPeACTaBlEHHbIX 3adBUTENEM N CBEAEHNSA U3
KOTOpPbIX nognexart Nony4eHnto NocpeacTBOM MEXBELOMCTBEHHOIO MHOPMALMOHHOTO
B3aUMOJENCTBUS;

4) Npu HanM4MM BCeX JOKYMEHTOB U CBEOEHUMN,

npegycMoTpeHHbIx nyHkTomM 10.1 1 11.1 HacTosLWero agMMHUCTPATUBHOIO perfiameHTa,
nepefaeTt 3asiBfieHNe 1 npunaraemble K HeMy JOKYMeHTbI crneumanucty ML,
OTBETCTBEHHOMY 3a OpraHm3auuio HarnpasreHnsa 3adBNeHns U npunaraemMbiX K Hemy
AOKYMEHTOB B afiMUHUCTPaLUIO.

CoTpyaHuk M®L|, oTBETCTBEHHbIV 32 OpraHu3aLmto

HanpaBfeHus 3asBlIeHNs N NpunaraeMblX JOKYMEHTOB B afMUHUCTPALNIO, OpraHM3yeT nepegady
3asiBrieHNs 1 npunaraemMbix

AOKYMEHTOB, NpeAcTaBneHHbIX 3asaBuTenem, B agMMHUCTPaLmIo

B COOTBETCTBMM C 3aKSTHOMEHHbIM COrfalleHMemM O B3anMoAeNCTBMM 1 MOPSAKOM
aernonpoussoactea ML,

21.6. MakcumanbHoe BpeMs npuemMa 3asiBfieHns n
npunaraemblx K HeMy JOKYMEHTOB NpU JIMYHOM obpaLleHnn 3asBUTENSA He NpeBbIwaeT 15 MUHYT.

21.7. Npw oTcyTCTBMN Yy 3a9BUTENS,

obpaTmBLLEroCH NIMYHO, 3anoSTHEHHOIO 3asBMEHNS UIN HE MPaBUIIbHOM ero 3anosTHEHNN,
cneumnanucT agMUHUCTPaLUN Unu

M®L|, oTBETCTBEHHbLIN 32 NPUEM LOKYMEHTOB, KOHCYNbTUPYET 3asdBUTESS MO BONpocam
3anosiHEHNS 3as8BNeHus.

21.8. MNpu nocTynneHnn 3asaBneHns n npunaraembix

K HEeMy JOKYMEHTOB B agMUHUCTPaLnO NoCpeacTBOM

NMOYTOBOrO OTNPaBEHUs cneunanucT agMUHUCTpauuu,

OTBETCTBEHHbLIN 3a NpUeM 3asiBNieHU U JOKYMEHTOB, OCYLLECTBISET AENCTBUS COrnacHoO
NyHKTY 21.4 HacTosLWero agMMHUCTPaATUBHOIO perfnamMeHTa, KpoMe OeUCTBUN,
npeaycMOTPEHHbIX NoAnyHKTamu 2, 4 nyHkTa 21.4 HacToALwero agMMHUCTPATUBHOIO
perrnameHTa.



Onucb HanpaBliaAeTCcA 3aABUTESTIO 3aKa3HbIM NMOYTOBbIM
oTnpaslieHnem C yBegomMriieHmemM o Bpy4eHun B Te4eHne 2 pa6oqu AHen ¢ gaTbl nony4vyeHuA
3adaBrieHnd 1 npunaraeMbixX K HeMy JOKYMEHTOB.

21.9. B cny4ae noctynneHus 3anpoca o

npegocTaBneHnn MyHUUMNANbLHOM YCyrn B aneKTpoHHoW bopme nocpencteom EMNTY/PITY
cneuManucT agMMHUCTpaLmu,

OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, OCYLLECTBMSAET CeayoLLYyH0 NocneaoBaTenbHOCTb
OEencTBuUun:

1) npocmaTpuMBaeT ANeKTPOHHbLIE 00pas3bl 3anpoca o
npegocTaBNeHnn MyHUUMNANsLHOW YCNyrn N npunaraeMblx K HeMy JOKYMEHTOB;

2) ocyLlecTBnsieT KOHTPOIIb NOMyYEHHbIX
3MNeKTPOHHbIX 06pa30B 3asBNeHUs 1 NpunaraeMbiX K HeMy JOKYMEHTOB Ha npegmeT
LlenoCTHOCTY;

3) hukcupyeT gaTy nNonyyvyeHus 3asBreHns u
npunaraemblx JOKYMEHTOB;

4) B cnyyae ecnv 3anpoc Ha npegocTtasrieHne

MYHULMNANbHOW YCIyrn U JOKYMEHTbI, NpeACcTaBeHHble B 3NIEKTPOHHON popme, He
3aBepeHbl 3NEeKTPOHHOM NOANUCHLIO B COOTBETCTBUM C AENCTBYHOLLUM 3aKOHO4ATENLCTBOM
HanpaBnseT 3asBUTEN0 Yepes NUYHbIN KabuHeT yBegoMeHne o HeobxoanmMocTu
npeAcTaBUTb 3anpoc o0 NpeAoCcTaBneHn MyHULMNanbsHON YCNyrn U OKYMEHTHI,
noanncaHHble 3NeKTPOHHOM NoANUCHLIO, NTIMBO NpeacTaBuTb B aAMUHUCTPAUNIO NOASTMHHUKA
AOKYMEHTOB (KOMWW, 3aBepeHHbIE B YCTAHOBITIEHHOM NMopsiake), ykasaHHbIX B nyHkTe 10.1
HacTosLwero AAMVUHUCTPaATUBHOIO perfiaMeHTa, B CPOK, He NpeBblwaroLWmin 5 kaneHgapHbIX
AHeW ¢ gaTbl NoNy4YeHus 3anpoca o NpeocTaBNeHnn MyHULMNAansHON YCnyru n
npunaraembiX K HeMy JOKYMEHTOB (NpWU HanM4ymMm) B 9NeKTPOHHON hopMe;

5) B cnyyae ecnu 3anpoc o npegocTaBneHnn

MYHULMNANBHOW YCIYrn N JOKYMEHTbI B 9NEKTPOHHOW bopMe NognmucaHbl 31EKTPOHHOMN
noanucbo B COOTBETCTBUM C AENCTBYIOLUM 3aKOHOA4ATENbCTBOM, HanpasnsieT 3asaBUTerto
Yyepes NNYHbIN KabnHeT yBeaOMMNEeHNe O NOofy4YeHnn 3anpoca O NpeaoCTaBeHnm
MYHULMNANbHON YCNyrn U npunaraembix K HeMy OKYMEHTOB.

21.10. MakcumarsibHbIM CPOK OCYLLIECTBNEHUS
aAMUHUCTPATUBHOIO AENCTBUA HE MOXET NpeBbIWaTh 2 paboynx gHEN C MOMEHTa
NocTynneHns xogaTtancrea B agMUHUCTpaLMIO



nnn MoL.

21.11. Pe3ynbTaTtoM UCMNOSTHEHNA
aAMWUHUCTPATUBHOIO AENCTBUSA MO NpUeMy 3aaBfeHNsa U JOKYMEHTOB, HEODXOAMMbIX ANs
npegocTaBNeHns MyHUUMNanNbHOM yCnyru, SBnaeTcs:

1) B agMuHUCTpauuun

— nepegada 3asBneHus 1 npunaraemMbix K HEMy JOKYMEHTOB Cneumannucty agMUHUCTpaumum,
OTBETCTBEHHOMY 3a

perncTpauuio NOCTyNUBLLEro 3anpoca Ha npeaocTasneHne MyHUUMnanbHOW yCnyru;

2) B MoL:

a) Npu OTCYTCTBUM OOHOrO Unn 6onee JOKYMEHTOB,

npegycMOTpPeHHbIX NYHKTOM 11.1 HacTosLwero aaMMHUCTPATUBHOIO perfnamMmeHTa, —
nepefaya nepeyHs JOKYMEHTOB, He NpeACTaBfiEHHbIX 3agBUTENEM U CBEAEHMUS U3 KOTOPbIX
nognexat nosiy4eHno NocpeacTBOM MeXBEAOMCTBEHHOIO MHPOPMaLIMOHHOIO
B3aumopgencteud, cneunanncty MOLl, otBeTCTBEHHOMY 3a OCyLLEeCTBEHNE
MeXBeJOMCTBEHHOINO MHOPMAaLNOHHOIO B3aMMOLENCTBUS;

0) Npu HanM4MM BCeX AOKYMEHTOB,
npegycMoTpeHHbIX NyHkToM 10.1 1 11.1 HacToAwero aaMUHUCTPATUBHOIO perfiaMmeHTa, —
nepefaya 3asiBfeH1st U npunaraemMbix K HEMy JOKYMEHTOB B aAMUHUCTPALMIO.

21.12. Cnocobom hukcaumm pesynbTaTa UCNOSTHEHMS

agMWHUCTPATUBHOIO AENCTBUS ABMNSETCHA ONUCh NPUHATLIX Y 3assBUTENA JOKYMEHTOB UMK
yBeAOMSIEHNE O MPUHATUM 3anpoca O NpeaoCTaBNEHNN MYHULMNANBbHOW YCyrn 1
npunaraembIX JOKYMEHTOB.

22.
PeFI/ICTan,I/IFI 3asaBrieHnd N JOKYMEHTOB,
HeobGxoaMMbIX Ans npenocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru

22.1. OcHoBaHMeM NS Havana oCyLLeCTBIIEHUs



aaMUHNCTPATUBHOIO DEeNCTBNA sBNSIETCS nocrtynneHne cneunanncty agMmnHMUCTpauuu,
OTBETCTBEHHOMY 3a

perncrTpauuto noctynarvwmnx 3anpocoB Ha npegocrtaBlieHne MyHVILI,I/II'IaJ'IbHOI7I ycnyru,
3adaBrieHnd 1 npunaraeMbixX K HeMy JOKYMEHTOB.

22.2. CneumanucT aaMMHUCTPaLMKN OCYLLECTBIAET PErMCTPaLIMIO 3asiBIEHUS U NpunaraeMbix K
HeMy JOKYMEHTOB, OCYLLECTBNSIET BHECEHNE COOTBETCTBYIOLLMX CBEOEHUI B XKypHan
obpaLleHnn rpaxaaH.

22.3. Pernctpaumns 3asBrneHnsa n npunaraembix K

HeMYy JOKYMEHTOB, MOSTy4YEeHHbIX NOCPELCTBOM NIMYHOIo obpaLleHns 3asBuTens nnm
NOYTOBOrO OTMNPAaBIIEHNSA, OCYLLIECTBIISIETCA B CPOK, HE NpeBblwarLwmn 1 paboynn geHbs,
AaTbl NOCTYNNEHUs 3asBNeHUs U npunaraemMblX K HeMy JOKYMEHTOB B aAMUHUCTPaLMIO.

22.4. Pernctpaumsa 3asaBreHnsa n npunaraembix K
HEMY JOKYMEHTOB, NOSTy4YEHHbIX B 3N1IEKTPOHHON chopme yepes ENMMY/PIITY, ocywecTBnsaeTcs
He nosgHee 1 paboyero gHA, criegyowlero 3a AHEM UX NOCTYNIEHUS B aAMUHUCTPaLMIO.

22.5. Pernctpaumsa 3asaBreHnsa n npunaraembix K

HeMy JOKYMEHTOB, NOSTy4YeHHbIX afMUHUCTPaUnen

n3 MoL|, ocywectensieTcst He no3gHee 1 paboyero aHA, cneayoLwero 3a gHeM nx
NOCTYNNEeHUs B afMUHUCTPALNIO.

22.6. Nocne perucrpauun B agMUHUCTpaLUN 3asBreHne U npunaraemble

K HEMY JOKYMEHTbI C BU30W rMaBbl aAMUHUCTPaLMN HanpaBnseTcs Ha pacCMOTpeHne
cneunanucTy agMUHUCTpaLmm,

OTBETCTBEHHOMY 3a NOArOTOBKY [JOKYMEHTOB MO MyHULMNANbHOW yCryre.

22.7. MakcumarbHbIA CPOK OCYLLECTBNEHNSA
a4MWHUCTPATUBHOIO AENCTBUSA HE MOXET NpeBbILWAaTh 2 pabounx gHEN.

22.8. Pe3dynbTaTtom UCMosiHeHNs agMUHUCTPATUBHOIO

AENCTBUA MO perncTpaumun 3assneHns u npunaraembix K HeMy JOKYMEHTOB, Heo6XoaUMbIX
ANA NpefocTaBneHns MyHULMNansHOM yCryrn, SBrseTcs nepegada 3asBrieHns n
AOKYMEHTOB creumnannucty agMuH1UCTpaLumm, oTBETCTBEHHOMY 3a NpefdocTaBneHvne
MYHULMNANbHOW yCryru.

22.9. MNpun obpalleHnn 3aanBuTens 3a nosy4yeHnem
MYHULMNANbHOM YCyrn B 9NEeKTPOHHON hopMe agMUHUCTPaLmS
HanpaenseT Ha EMNTY/PITY nocpeaCcTtBOM TEXHUYECKUX CPELCTB CBA3N



yBegomrieHne o 3aBepLueHnn ncnonHeHna agMmMHNCTPaTUBHOIO DENCTBUS C YKa3aHnem
pesynbTaTta ocyuecTBlieHna agMUHUCTPaTUBHOIO nencTeus.

22.10. Cnocobom pukcaumm ncnosiHeHust
alMUHUCTPATUBHOIO OENCTBUA ABNAETCA BHECEHWE COOTBETCTBYIOLLUNX CBEOEHUI B XXypHan
perncTpauumn obpalleHuin rpaxaaH.

23. ObpaboTka n npegBapuTesnibHoe
paccMoTpeHue 3asBreHUs U NpeAcTaBreHHbIX QOKYMEHTOB

23.1. OcHoBaHMeM Ansa Havyana UCNosTHeHus

aAMWUHUCTPATUBHOIO OENCTBUSA SABMASIETCSA NOCTYMNNEeHNE 3asiBlIeHNs U JOKYMEHTOB
cneunanucTy agMuMHUCTpaLmm, OTBETCTBEHHOMY 3a NpefocTaBneHne MyHuUmnansHom
ycnyru.

23.2. CoTpyaoHUK aAMUHUCTPALUK, OTBETCTBEHHbIM 32 NpeaoCTaBeHNne MyHULMNansHOM
yCcnyru, ocywecTBngaeT crneayowme JencTBus:

1) npoBepsieT KOMMMNEKTHOCTb NpeaCcTaBNeHHbIX
3asiBUTENEeM JOKYMEHTOB MO NepeyHsIM AOKYMEHTOB, NpeayCMOTPeHHbIX nyHkTamn 10.1 un
11.1 HacTOSALLEro aAMUHUCTPATUBHOIO PErfiamMeHTa;

2) NpoBepsieT 3asiBNIeHNE 1 NpunaraemMble K Hemy

[AOKYMEHTbI Ha Hanm4mMe NoAYUCTOK, NPUMUCOK, 3a4EPKHYThIX CIOB U UHbIX HEOTOBOPEHHbIX
ncnpaBneHuii, cepbesHbIX NOBPEXAEHUI, HE NO3BOMSOLLIMX OOHO3HAYHO MCTONKOBATL MX
coaepxaHue;

3) Npun OTCYTCTBUM OAHOrO unu 6onee 4OKYMEHTOB

N3 Yncna OKYMEHTOB, NpeayCcMOTpPeHHbIX NyHKTOM 10.1 HacTodawero AQMUHUCTPATUBHOIO
perrnameHTa, a

Tak e Npu BbISBNEHNN B 3anpoce Ha npegocTaBneHne MyHUUMnanbHOW yCnyru unm B
npeacTaBneHHbIX

AOKyMeHTax HeJOCTOBEPHOM, UCKaXKEHHOMW UM HENOJSTHOM MHpopMaLmn, B TOM Y1cne npu
npeacTaBneHnn 3asasuTeneM JOKYMEHTOB, CPOK AENCTBUTENBHOCTM KOTOPbIX HA MOMEHT
NOCTYNNEeHNs B aMUHUCTPALNIOB



COOTBETCTBUM C AEVCTBYIOLLUM 3aKOHOAATENBLCTBOM UCTEK, NoJaye 3asiBNeHus 1
[AOKYMEHTOB NMLIOM, HE BXOASLLMM B NepeYeHb ML, YCTAHOBMNEHHbIV 3aKOHOAATENLCTBOM U
MYHKTOM 2.1 HacTOSILLEro agMMHUCTPATMBHOMO perfiaMeHTa, Unun B criy4ae, ecnm TeKCT B
3anpoce Ha nNpeaocTaBneHne MyHUUMNanbHOM yCrnyri He noaaaeTcs NPoYTeHNo Nbo
OTCYTCTBYET, FOTOBUT NPOEKT peLleHns 06 oTkase B NpeaocTaBneHnn MyHULMNanbHOM
yCrnyru U HanpaensieT ero rnaee agMMHUCTPaLUKN, OTBETCTBEHHOMY 3a NPUHATUE

PELLEHUS;

4) dhopMupyeT nepeyeHb JOKYMEHTOB, He
npeaCcTaBneHHbIX 3asiBUTENEM U CBEAEHUS U3 KOTOPLIX NoasiexaTt Nony4YyeHuto NnocpeacTBOM
MeXBeJOMCTBEHHOIro MHPOPMaLNOHHOIO B3aMMOLENCTBUS;

5) B crniydae Hanumyus nosiHoro KoMmnnekTa

AOKYMEHTOB, npeaycMoTpeHHbIxX nyHkTamu 10.1 1 11.1 HacTosLWwero agMMHUCTPATUBHOIO
perrnameHTa, U Npu OTCYTCTBUM BbISIBIIEHHBIX B X04€e NpeaBapuUTesibHOro pacCMOTPEHUS
3asBrieHNs N NpunaraemMblx K HeMy JOKYMEHTOB OCHOBaHWUM A11s1 OTKa3a B NpeoCcTaBieHumn
MYHULMNANbHON YCNyru, NepexoauT K OCyLLLeCTBNEHWNIO0 aAMUHUCTPATUBHOIO AENCTBUS
NPUHATUA peLleHnsa o npegocTasneHnm (06 oTkase B NpeaoCcTaBieHnn) MyHUUMNANbHON
ycnyru.

23.3. MakcumanbHbIA CPOK BbIMOMHEHUSA
agMWHUCTPATUBHOIO OENCTBUSA HE MOXET NpeBbIlwaTth 1 paboyvero aHs.

23.4. Pe3ynbTaTOM agMUHUCTPATUBHOIO AENCTBUS
ABNAEeTCs:

1) cchopmmpoBaHHbIN NepeyYeHb JOKYMEHTOB, He
npeacTaBneHHbIX 3a8BUTENEM U CBEAEHUS U3 KOTOPbIX NoANexaT NnoyyeHno NocpeacTBOM
MeXBeJOMCTBEHHOINO MHPOPMAaLMOHHOIO B3aMMOLENCTBUS;

2) Nnepefava rnaese agMuUHUCTpaLmMK,
OTBETCTBEHHOMY 3a NPUHATUE PeLUEeHUst O NPeOCTaBEHNN MyHULMNANbHOW YCIyry,
npoekTa pelueHnsi 06 oTkase B NpeaoCcTaBeHnn MyHULUNANbHOW YCNyru;

3) nepexo K OCyLLECTBNEHNIO aAMUHUCTPATUBHOIO
AENCTBUS NPUHATUS pelleHns o npegocTtasneHnn (06 oTkase B NpeaocTaBneHun)
MYHULMNANbHOW YCyru.

23.5. NMpwn obpawieHnn 3aaBuTens 3a NosyYyeHnem
MYHULMNANbHOW YCyrnu B 9NEeKTPOHHON hopMe agMUHUCTpaumnaHanpasnseT Ha EMNTCY/PITY



nocpeacTtBoM TeEXHUYECKUX CpeaCcTB CBA3N yBeJOMI1EHME O 3aBepLUEHNN UCNOJTHEHUA
aAMUHNCTPAaTUBHOIO DencTems YKa3aHneM pesysibTata OCyLeCTBIIEHUA
aaMWUHUCTPATUBHOIO AencTeus.

23.6. Cnocobom chukcaunm agMMHUCTPATUBHOIO
AENCTBUA SBNAETCS OOUH U3 CNeayLMX AOKYMEHTOB:

1) nepeyeHb AOKYMEHTOB, HE NPEeACTaBNEHHbIX
3asBUTENEM U CBEOEHMS N3 KOTOPbIX NMOANeXaT Nony4eHno NocpeacTBoM
MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOIO B3aUMOAENCTBIS;

2) NpoeKT yBeAoMNeHns 3aasuTtensd ob oTkase B
npefocTaBneHn MyHUUMNansHON yCnyru.

24. dopmMmupoBaHue U HanpaBneHue

MeXBeAOMCTBEHHbIX 3arMpocoB B opraHbl (OpraHM3auum), y4acteyrouime B
npeaocTtaBneHun

MYHMLMNaNbLHOW ycnyru

24 .1. OcHoBaHMeM Ansa Havyana

aAMWUHUCTPATUBHOIO AENCTBUA MO (POPMMPOBAHMIO N HANPaBNEHUIO MEXBELOMCTBEHHOIO
3anpoca o0 NpeaocTaBfeHNN JOKYMEHTOB, HEOOXOAMMBIX NS NPeoCTaBeHns
MYHULMNANBHOW YCyru, SBNAeTCA HenpeacTaBneHne 3asasutenem B agmuHuctpayutonnm Mol
AOKYMEHTOB U1

MHpopmauun, KoTopble MOryT BbiTb NOMyYEHbl B pamMmKax MEXBELOMCTBEHHOIO
WHGOPMAaLMOHHOIO B3aMMOLENCTBUSA.

24.2. MexxBeOMCTBEHHbLIN 3anpoc O

npegocTaBneHnn 4OKYMEHTOB U MHPOpMaLMN OCYLLECTBIISIETCA COTPYAHUKOM
agMuHucTpauummnmn MoLl, oTBeTCTBEHHbIM

3a OCyLeCTBIIeHNe MeXBeAOMCTBEHHOIO MHOpMaLUMOHHOro B3anmoaencTaunsa. MoL|
ocyLiecTBngeT (hopMmpoBaHMe N HanpaBneHne MeXXBe4OMCTBEHHbIX 3arMpOCOB TOSTbKO B
cnyyae obpalleHns 3aaBuTens 3a nonyvYeHmemM MyHuumnansHon ycnyru yepes MoLL.

24.3. dopmumpoBaHue N HanpasneHue
MEeXBeJOMCTBEHHbIX 3anNpoCcOB O NpeAoCTaBNEeHNN JOKYMEHTOB, HEO6X0aMMbIX ANs



npegocTaBneHnsa MyHUUMnansHom ycnyru, ocywectensetca MOLL B cootBeTCcTBUM C
3aKMYeHHbIM B YCTAHOBMIEHHOM MOpPsiAKe cornalleHnem o B3auMogencTBumn, ecnm
NCMONHEeHne JaHHOro agMUHUCTPaTUBHOIO AENCTBUS NPeayCMOTPEHO 3aKMOYEHHbIM
cornalleHuem.

24.4. MexxBeJOMCTBEHHbIN 3anpoc

dopmupyeTcs 1 HanpaenseTca B opMe 3NEeKTPOHHOIo AOKYMEHTa, NOANMCAHHOIo
3MEKTPOHHOM NOAMNMUCHLIO U HanNpaBnsieTCcsa No KaHanam CUCTEMbl MEXBELOMCTBEHHOIO
3NEKTPOHHOro

B3anmogencteus (ganee — CM3B).

[Mpn OTCYTCTBUN TEXHNYECKON BO3MOXHOCTM

dhopMMpoOBaHUS U HanpaBneHNs MEXBEAOMCTBEHHOrO 3anpoca B hopMe 3NEKTPOHHOIO
AOKyMeHTa no kaHanam CM3B mMexXBeaoMCTBEHHbIM 3anpoC HanpaensieTcsa Ha BymMakHOM
HocuTerne no noyTe, No hakcy ¢ O4HOBPEMEHHbIM €ro HanpaBfeHMeM Mo NoYvTe unu
KypbepCKOn 4OCTaBKOW.

MexBeJOMCTBEHHbIN 3anpoc O

npeacTaBneHnn 4OKYMEHTOB 1 (Mnn) nHopMaL My, yKasaHHbIX B NyHKTE 2 Yactu 1
ctaTtbh 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 "O6 opraHusaumm
npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCnyr", Ans npeaocTaBrieHns
rocygapCTBEHHOWN UM MyHULMNANBLHOW YCIYrn C UCMNOSNIb30BAHNEM MEXBELOMCTBEHHOIO
MHPOPMALMOHHOIO B3aUMOAENCTBUS A0SMKEH coaepXaTb NpeayCMOTPEHHbIN
3akoHogaTtenbcTBoM Poccunckon degepaunmn ngeHtudukaTop ceegeHum o omsanyeckom nuue
(Mpy HaNUuKUK), ecnn 4OKYMEHTbI N MHPOPMaLMA 3anpalunBatoTCs B OTHOLLEHUN
o13nyeckoro nuua, a Takke ykasaHne Ha 6a30BbIN roCyaapCTBEHHbIN UHAOPMALNOHHBIN
pecypc, B LUenax BeeHNa KOTOPOro 3anpalumBarTcs JOKYMEHTbl U MHGopMaLms, Unm B
cnyyae, ecnu Takume AOKYMEHTbI U nHopmaums He Bbinu NnpeacTaBeHbl 3asaBUTENEM,
cnegyouine

cBefleHUs, ecnu JOMNONHUTESNbHbIE CBEAEHNSA HE YCTaHOBMNEHbI 3aKOHO4aTeNbHbIM aKTOM
Poccuinckon ®epepaunn:

1) HaMMeHoBaHWe opraHa unm
opraHusauunmn, HanpaenALWNX MEXBEAOMCTBEHHbIN 3anpoc;

2) HaMMeHoBaHWe opraHa nnu
opraHusaunn, B afpec KOTOPbIX HanpaBnseTCa MeXBeAOMCTBEHHbIV 3arnpoc;

3) HaumMeHoBaHWe rocyaapCTBEHHON NNK

MYHULMNAnNbHON yCnyru, Ans npefoCcTaBeHms KOToporn Heobxoanmo npeacraBrieHne
AOKyMeHTa U1 (Mnun) nHopmMauun, a Takke, ecrnvm nmeetcs, Homep (ngeHtTudukaTop)
Takou yCryru B peectpe rocygapCTBEHHbIX YCNYr UNn peectpe MyHUUMnanbHbIX YCNyr;



4) ykaszaHve Ha NosioXXeHUss HopMaTUBHOIO

NpaBoOBOro akTa, KOTOPbIMU YCTAHOBMEHO NpeAcTaBrneHne JOKYMeHTa U (Unu)
MHopmauun, HeobxoaMMbIX A4NA NPegoCcTaBNeHNsA rocyAapCTBEHHON UM MyHULUNANbLHOM
YCIyru, U ykasaHue Ha peKkBM3nTbl JaHHOrO HOPMaTMBHOIO NPAaBOBOro aKTa;

5) cBegeHnsa, Heobxoaumble ons

npeacTaBneHns AoKyMeHTa u (Mnun) nHpopmMaLmm, ycTaHOBIEHHbIE agMUHUCTPATUBHbBIM
pernaMmeHToM NpefocTaBrieHns rocyaapCTBEHHOM YCyrn Nnn agMMHUCTPaTUBHbBIM
pernaMeHToM npefocTaBrieHns MyHULMNAnsHOW YCNyru, a Takke cBegeHus,
npeayCcMOTPEeHHbIE HOPMaTUBHBLIMW NMPaBOBbLIMU akTaMK Kak Heobxoanmble Ans NpeacTaBreHns
Taknx AOKyMeHTa 1 (unu) nHpopmauuu;

6) KOHTaKTHas nHopmauma ans
HanpaBfeHus OTBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc;

7) naTta HanpaBneHus MeXBeAOMCTBEHHOIO
3anpoca;

8) hamununa, nmsi, OTY4ECTBO U AOSMKHOCTb
nvua, NOAroTOBMBLUEIO U HanpaBuBLLErO MEXBEAOMCTBEHHbIN 3aMnpoc, a Takke HoMep
cnyxebHoro TenedoHa n (Mnu) agpec ANEeKTPOHHOM NOYTbl 4aHHOro Nnua AN CBA3MW;

9) nHdpopmMauma o akte NonyveHus

corrnacus, npegycMOTPEHHOro YacTbto 5 cTtaTbn 7 PefepanbHOro 3akoHa ot 27.07.2010

Ne 210-®3 "O6 opraHusaumm npegocTaBieHnsa rocygapCTBEHHbIX U MyHULMMNANbHbIX

ycnyr" (Mpy HanpaBneHnn MexxBeJOMCTBEHHOro 3anpoca B criyvae,

npeayCcMOTPEHHOM YacTbto 5 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 "O6
opraHusauunm NpeaocTaBneHNs rocyaapCTBEHHbIX U MyHULMNAbHbIX yCnyr").

HanpaBneHl/le MeXBegoMCTBEHHOIO 3arpoca
A0nyCKaeTCd TOJNIbKO B LeNnAX, CBA3aHHbIX C nNpeaocTaBlieHNeEM MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

MakcumanbHbI CPOK (POPMUPOBAHNA Y
HanpasfeHus 3anpoca cocTtasnseT 1 pabouni aeHb.

24.5. Npun nogrotoske
MeXBeJOMCTBEHHOrO 3anpoca COTPYAHUK agMUHUCTPaLUnUUIn
M®Ll, oTBETCTBEHHbIN 32 OCYLLECTBNEHNE MEXBELOMCTBEHHOIO MHPOPMALMOHHOIO



B3aWMOAENCTBMS, ONpeaensieT rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
camoyrnpaBrneHust Mo NoaBeAOMCTBEHHbIE FOCYAapCTBEHHBLIM OpraHam UM opraHam
MECTHOro caMoynpaBfieHns1 OpraHM3aLnm, B KOTOPbIX AaHHbIE AOKYMEHTbl HaXxoasATCs.

24.6. [Ina npegoctaBneHnsa
MYHULMNANbHOW yCNyrn agMUHUCTpaLMsaMnm
M®L| HanpaBnaeT MexXBeAOMCTBEHHbIE 3aMnpocChl B:

a) YnpaesneHue denepanbHOM CryXobl

rocygapCTBeHHOW pernctpauuun, kKagactpa u kaptorpadpum no KamyaTtckomMmy kpato ans
nonyyYeHns BbINUCKN N3 EANHOro rocynapCTBEHHOrO peecTpa nNpaB Ha HeaBMXUMOe
UMYLLIECTBO M COEMNOK C HUM Ha NepeBoANMOE NOMELLEHME;

0) YNosHOMOYeHHbIe cneumann3npoBaHHble
opraHusaumnmn TeXHN4YeCcKon nHBeHTapu3saumm Kamyartckoro kpas (BTH).

CpOK NoAroToBKW U HanpaBneHus OTBeTa Ha

MEXBEAOMCTBEHHbI 3anpoc O NPeACcTaBNeHNN AOKYMEHTOB U MHpOpMaLmMmK, HeOBXoaNMbIX
Ansi NpegocTaBneHns MyHUUMNanbHOW YCryru, ¢ UCMONb30BaHMEM MEXBEOOMCTBEHHOMO
NHOPMaLMOHHOIO B3aUMOAEeNCTBUS HE MOXKET NpPeBbILLAaTh NATb Pabo4YnxX AHEN co AHSA
MOCTYNEHMS1 MEXBEAOMCTBEHHOIO 3anpoca B OpraH Unun opraHnsaumio, npeaocTasnsioLme
AOKYMEHT U MHOpMaLuio.

24.7. B cny4ae HanpaBneHus 3anpoca CoTpygHUKOM

agMUHUCTpaLMn OTBET Ha

MEXBEAOMCTBEHHbIN 3anpoc HanpaBnseTCcs COTPYAHUKY agMUHUCTPaLNN, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMumnansHoOm

yCcrnyru, B TedeHue OgHoro paboyero AHA ¢ MOMEHTa NOCTYNfeHNs OTBeTa Ha
MeXBeJOMCTBEHHbIN 3anpoc.

24 .8. B cny4ae HanpaBneHna sanpoca CoTpyaHUKOM

M®L| oTBET Ha MeXBE4OMCTBEHHbIN 3anpoc HanpaBnaeTcs CoTpyaHnky ML,
OTBETCTBEHHOMY 3a OpraHusauuio HarnpasfeHna xogaTancraa v npunaraemMblx K Hemy
AOKYMEHTOB B afMUHUCTpaLnto, B

TeyeHne OAHOro paboyero AHS C MOMEHTa NOCTYNSIEHUsI OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc.

24.9. B cny4ae He nocTtynneHus oTeeTa Ha
MeXBeJOMCTBEHHbI 3anpocC B YCTAHOBMNEHHbIN CPOK B agMUHUCTpaunionnm 8 MOL]
NPUHUMATCA MepbI, NPeayCcMOTPeHHbIe 3akoHodaTenbcTBoM Poccuickon eaepaumu.



24 10. B cny4ae ucnonHeHnss agMMHUCTPaATUBHOIO

aencteus B MOL| cotpyaHuk M®L|, oTBETCTBEHHbIV 3a OpraHn3aLmio HanpasneHns 3asaBneHus
1 Npynaraemblx K HeMy JOKYMEHTOB B agMUHUCTPaLMIO,

opraHusyeT nepegadvy AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTenem, u cBeLeHun,

NOMyYeHHbIX B paMKax MeXBeJOMCTBEHHOIO MHPOPMaLMOHHOIo B3anMoAeNCTBIUS, B
agMWHUCTPAaLNIO B COOTBETCTBUM C

3aKNYEeHHbIM cornalleHMemM o0 B3auMoaencTBun 1 nopsagkom genonpoussogctsa B8 MOLL.

24 11. Pe3ynbTaToOM agMUHUCTPATUBHOIO AENCTBUS
ABNAeTCcs:

1) B MDL:

— MPY HaNU4YUKU BCeX JOKYMEHTOB, NpeayCMOTPEHHbIX
nyHktom 10.1 1 11.1 HacToSALLEro aAMUHUCTPATUBHOIO perfnamMmeHTa — nepegaya saasneHms
W npunaraembiX K HEMy JOKYMEHTOB B aAMUHUCTPaLMIO;

— Npy Nony4YeHun
COOTBETCTBYOLLEN MH(pOpMaLMK, NOSNTyHEHHON B pesyfibTaTe MeXBeLOMCTBEHHOIO
B3aMMOAENCTBUS — BblJaya oTkasa B NpeoCTaBNeHn MyHUUMNAnsHOM YCIyri.

2) B agMUHUCTpaumn:

— Mony4YeHne B pamkax MexXBeLOMCTBEHHOIO
B3anMOAeNCTBMSA MHGOopMaL MM (4OKYMEHTOB), HEOBXoaMMOW NS NpeaoCcTaBreHns
MYHULMNANbHOW YCNYru 3asBUTESIO.

— Npu NoNy4YeHUmn
COOTBETCTBYHOLLEN NH(pOpMaLMK, NONTYYEHHOW B pe3yribTaTe MexXBeJOMCTBEHHOIO
B3aMMOAENCTBMUS — Bblgaya oTKasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyri.

24.12. MNpwn obpalleHnn 3asnBuTens 3a nosydyeHnem

MYHULMNANbHOM YCyrn B 9NEeKTPOHHON hopMe agMUHUCTPaLmS

HanpasnseT Ha EMNTY/PITY nocpeaCTtBOM TEXHUYECKUX CPELCTB CBA3N

yBEAOMIIEHNE O 3aBEPLUEHUMN UCTOSNTHEHUS aAMUHUCTPATUBHOMO OENCTBUSA C YKa3aHNEM
pesynbTaTta

OCYLLEeCTBMNEeHNA aMUHUCTPATUBHOIO JENCTBUS.



24 .13. Cnocobom chmkcauumn pesynbtata

agMUHUCTPATMBHOIO AEeNCTBUS ABNsieTCa hmkcaumnsa dakta NoCTynneHnst OKYMEHTOB U
CBeAEHUI, NOSNYYEHHbIX B paMKax MeXBeJOMCTBEHHOIO B3anMoaencTBusi, HeobxoamMmblix ans
npeaocTaBnNeHNa MyHULMNANbHOW YCYri, B XXypHane pernctpauumn BXogsilen
KOppPEeCnoHAEHLMN.

25. MpuHaATHe peweHns 0 NnpeaocTaBrieHun
(06 oTkase npeagocTaBneHUs1) MyHULUNANbLHOW yCnyru

25.1. OcHoBaHMeM gnsa Havyana

aAMUHUCTPATUBHOIO OENCTBUSA MO MNPUHATUIO peLleHns o npegocrtasneHumn (06 otkase B
npegocTaBneHnn) MyHUUMNansHOM yCrnyru U NoAroToBke pesyribTaTa ABnseTcs
ChOpMMPOBaHHLIN CNELNanMCTOM agMUHUCTPaLMN, OTBETCTBEHHbIM 3a NOArOTOBKY
AOKYMEHTOB MO MyHUUUNANbHOW ycryre, nakeT JOKYMEHTOB, YKa3aHHbIX B MyHKTax 10.1
n 11.1HacToswero agMMHUCTPATUBHOIO pernameHTa.

25.2. Kputepuem NpuHATUSA peLLEHNs O

npegocTtaeneHnn (06 oTkase B NpegoCTaBreHnn) MyHULMNANbHON YyCNyrn ABNsSeTCS

HanmMyue unn oTCyTCTBME OCHOBAHWI, YKa3aHHbIX B MyHKTe 13.1HacTosLwero agMMHUCTPaTUBHOIO
perrnameHTa.

25.3.Cneumanuct agMMHUCTpaLmn, OTBETCTBEHHbIN 3a

noaroToBKY AOKYMEHTOB NO MyHULUMNANbHOW yCnyre, B TedeHne 3 KanengapHbIX JHeNn

AaTbl NOCTYNNEHUs K HeMy NOJSTHOroO nakeTa AOKYMEHTOB, HEOB6XOANMbIX OS5 NPeaoCTaBeHns
MYHULMNANbHOW yCnyru

npoBepsieT 3asaBreHne U npunaraemMble K HeMy JOKYMEHTbl Ha Hanu4ne OCHOBaHUM ANs
oTKasa B NpefoCTaBNeHUn MyHUUMNANbHOW YCNyrn, yka3aHHbIX B NyHKTe 13.1HacTosawero
agMWHUCTPATUBHOIO perfliaMmeHTa u NpUHUMaeT peLleHne o npegoctaBneHun (06 oTkase B
npeaocTaBneHnn) MyHULMNansLHOM YCryri.

25.4. B cny4ae npuHATUA pelueHnsa ob oTkase

B NpefocTaBneHnn MyHULMNansHOM ycnyru cneumannct agMuHUCTpaumm, OTBETCTBEHHbIN
3a NOAroTOBKY JOKYMEHTOB N0 MyHULUMNAanbHOW ycnyre, B TedeHne 3kaneHaapHbIX AHEN C
AaTtbl NOCTYNMEHUS K HEMY MOMHOro naketa

AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeAocTaBneHnsa MyHUUunanbHon ycnyrunogrotasnmeaeT



NPOEKT yBe4OMIIEHMS106 OTKa3e B 3aKOYEHNN JOroBopa coumanbHoro Hamma (06

OTKa3e BHECEHUSA U3MEHEHWI B JOTOBOP CoLManbHOro Hamma, ob oTkase npekpalleHus
Aorosopa counarbHoro Hamma) (ganee

— yBegomrieHme o6 oTkase) ¢ MOTUBMPOBaAHHLIM OBOCHOBAHMEM MPUYMH OTKa3a M CO
CCbISIKOM Ha KOHKPETHbIE MOSIOXKEHNS HOPMATMBHbBIX NPABOBbIX AaKTOB M MHbIX JOKYMEHTOB,
ABNSAIOLLMNXCSA OCHOBaAHNEM TaKOro oTkasa.

25.5. B cnyvae npuHATUS pelueHns o

npeAocTaBneHn MyHUUMNanbHoON ycrnyru cneumanuct agMMHUCTpaLUnm, OTBETCTBEHHbIN 33
noAroToBKY AOKYMEHTOB N0 MyHULUMNANbHOW ycnyre, B TedeHne SkanengapHbIxX JHEN C
AaTtbl NOCTYNMEHUS K HEMY MOSTHOro nakeTta

AOKYMEHTOB, HeobxoauMbIX A58 NpefoCcTaBNeHUs MyHULMNAaNsHON ycryru nogrotaBnueaeT
NPOEeKT AorosBopa

coumanbHOro Hanma (JOMNONMHNUTENBHOIO CornalleHuns).

25.6. CneumanucTt agMUHUCTpaLmu,

OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB NO MYHULMMNANbHON yCnyre, B Te4eHne
2KaneHaapHbIX

AHen ¢ aaTbl NOAroTOBKU NpoeKTa JOorosopa coumanbHOro Hamma (4OonoNHUTESTIbHOro
cornawleHus) HanpaenaeTaBa 3K3emnnapa Ha NoAnuch rrnase agMUHUCTPaLUN.

25.7. NognncaHHblernason agMMHUCTPaUMMOOroBop CoumnanbHOro

HanMa (QOMNOoNHUTENbHOE cornalwleHne), He no3gHee pabodero oHA cnefyowero 3a AHEM
nognucaHna nepefaeTcya Ha permctTpauuio cneunanmucTty agMmMHUCTpaumm, OTBETCTBEHHOMY 3a
NnoAroTOBKY AOKYMEHTOB MO MyHULMNANbLHON yCryre.

25.8. Cneumanuct agMmHucTpaumm,

OTBETCTBEHHbIN 32 MOArOTOBKY JOKYMEHTOB, OCYLLECTBAAET pernctTpaunto NognmcaHHbIXrnaBom
agMUHUCTpaLmMmgorosopa

coumnarnbHOro HarMma (4oNOSTHUTENBHOrO CornalleHnst) He no3gHee paboyero gHs, cneayrLwero
3a AHEeM ero MoCTYMMeHNs, OCyLLLECTBISIET BHECEHNE COOTBETCTBYHOLLMX CBEAEHN B

XypHan pernctpauumn JOroBopoB CouuanbHOro Hamma (gONOMHUTENbHbBIX CornaLleHun).

25.9. MakcumanbHbIA CPOK BbIMOMNHEHUSA

agMUHUCTPATMBHOIO AENCTBUS NO MPUHATUIO peLleHns 0 npegocTasneHnn (06 oTkase B
npegocTaBneHnn) MyHMUUNansLHOM yeryrn He MoxeT npesbiwath 20 kaneHaapHbIX AHEN CO

AHSA (POPMMPOBaHUA CreunanmcToMm agMMHUCTPaUmMn, OTBETCTBEHHBIM 33 MOArOTOBKY JOKYMEHTOB
no MyHUUUNanbHOW

ycrniyre, naketa JOKYMEHTOB, yka3aHHbIX B nyHKkTax 10.1 n 11.1 HacTosiwero agMMHUCTPaTUBHOIO
pernamMeHTa.

25.10. PesgynbTaTtom agMMHUCTPATUBHOIO



AENCTBMS MO NPUHATUIO PELLEHNS O NpeaocTaBneHun (06 oTkase B NpegoCTaBneHUN)
MYHMLMNANbHON yCNyrn SBNAETCA NOArOTOBIIEHHbIE N NOANMCAHHbIE MMaBoOn agMUHUCTPauMm aABa
3K3emnnsipa goroesopa

coumnarnbHOro HarMma (goNoSTHUTENBHOrO cornalleHnst) unm yeegomneHme ob oTkase ¢
MOTMBMPOBAHHbLIM

000CHOBaHNEM MPUYMH OTKa3a MU CO CCbISTKON HA KOHKPETHbIE NOJTIOXKEHNSA HOPMAaTUBHbIX
NpPaBOBbIX aKTOB U UHbIX JOKYMEHTOB, SABMSOLLMXCA OCHOBAHMEM Takoro oTkasa.

25.11. MNpwn obpalleHun 3aasutens 3a

nonyyYyeHnem MyHULMNanbHON YCNyru B 3NEKTPOHHOW hopMe agMuMHUCTpaumsiHanpaBnsaeT Ha
EMTY/PIIY nocpeaCcrtBoM TEXHUYECKUX

CpeacTB CBSA3M yBEAOMIIEHME O 3aBEPLUEHMM UCNONTHEHNSA aAMUHUCTPATMBHOIO AENCTBUS C
yKasaHneMm pesyribTaTa OCyLeCTBEeHNA agMUHUCTPATUBHOIO AENCTBUSI.

25.12. Cnocobom pukcaumm pesynbTaTta

BbINOMHEHNSA aAMUHUCTPATUBHOIO AENCTBUS MO NPUHATUIO pelleHns o npegoctasneHum (06
OoTKase NpefoCTaBneHns) MyHULUMNanbHOW yCrnyrn ABNSEeTCH Hanmyne npoekta nucbma oo
OTKase Unn BHeCceHue CBeAeHWI B XXypHan perucrpaumm JoroBopoB coumManbHOro Hamma
(BOMOMNHUTENBHBIX COrnalleHnn).

26. Bbigaya AokyMeHTa, ABNAOLWerocsa
pe3ynbTaToM NpeaocTaBNeHUs MyHULIMNAarbHON YCNyru

26.1. OcHoBaHWeM Ans Havyana

agMUHUCTPATMBHOIO AENCTBUS NO Bblgadve (HanpasrieHnio) AOKyMeHTa, SBNALWerocs
pe3ynbTaTtoM NpeaocTaBneHnsa MyHUUMNanbHOW ycnyru, ABNSETCA Hannyne nogroToBrneHHbIX U
noanucaHHbIX rnaBou

agMUHUCTpaumnMaorosopa

coumanbHoro Hanma (gOMNONMHUTENBHOrO CornalleHns K AoroBopy counansHoro Hamma) B 2
3K3eMnnApaxunm

yBegomMneHue ob oTkase.

26.2. Cneumanuct agMMHUCTpaumm,

OTBETCTBEHHbIN 3a NpeAocTaBneHne MyHUUunanbHOW YCryrn, B CPOK He npeBbilwatowmn 3
paboynx gHen ¢ gatbl NogNMCaHUA 4OroBopa coumanbHOro HanmMa (4ONOSTHUTENbHOro
cornawleHus K JoroBopy coLmanbHOro Hamma):



1) no
TenedoHy UM NMCbMOM MpurnallaeT 3asaBuTens A8 NoANMCcaHnsa OroBopa counansbHOro
HarMa XWnoro NoMeLLEeHNs;

2) no NpubbITUKN 3aaButens (ero
npeacTaBuTens) ycTaHaBnMBaeT NIMYHOCTb 3asiBUTENS (€ro npeacraBuTens), nposepseT
AOKYMEHT, NOATBEPXKAAOLLMIA MOTHOMOYMSA NpeacTaBuTens.

3) nocne nognucaHna 3aasutenem

(ero npepcraBuTenem) AByX 3K3eMMNAAPOB JOTOBOPOB COLMANbHOIO Hanma
(BONONHMTENBHOrO cornaleHns K 4OroBopy CoumarnbHOro Hamma) Bbl4aeT Of4MH SK3eMMnsip
AO0roBopa coumanbHOro Hamnma (4ONONHUTENBHOIO CornalleHns K 4oroBopy coumnanbHOro
HanmMa) 3asiBUTENto (ero npeacTtaBMTENO) No4 NOANUChH.

26.3. Cneumanuct agMMHUCTPaLMn, OTBETCTBEHHbIN 3a NOATOTOBKY

AOKYMEHTOB, B CPOK He NpeBbILLatoLLnin 2 KaneHgapHblxX HEW ¢ AaTbl NOArOTOBKM NPOeKTa
yBeJOMINEeHUs

00 OTKase, OCyLLeCTBNSAET CneayoLLy0 NOCneaoBaTeNbHOCTbL 4ENCTBUN:

1) ocyLLecTBRSET perMcTpaumio NMcbma B XKypHane permctpaumm
ncxoasLen KoppecroHaeHUmuY;

2) BblgaeT (HanpaBnseT) 3asaBUTENto NMCbMO 06 OTKkase B
npeaocTaBneHnn MyHULMNanbHON yCnyru.

26.4. Bolga4va pesynbTaTta npegoctasneHnsa MyH1uuunanbHOW

yCryru ocyLlecTBnsieTcs cnocobom,

yKasaHHbIM 3asBuTenieM npu nogaye 3assreHnst U HeO6XOANMbIX JOKYMEHTOB Ha nosiyvyeHue
MYHULMNANbHOW yCnyru, B TOM YuCre:

— NPV NNYHOM OBpaLLEeHNN B aaMUHUCTPALINN;

— nocpeacTBOM NOYTOBOIo OTNpaBieHNA Ha agpec
3adaBuTend, yKa3aHHbIl7l B 3aABJ1€HUN;

26.5. B cnyyae ykasaHus 3agaButenemM Ha noryyeHue
pesynbTata B agMUHUCTpaLMMHanpaBndeT pesynbTaTt npeaocTtaBneHnsa MyHUuunanbHON
yCnyru B CPOK, YCTaHOBIEHHbIV B COrfalleHnm, 3aknio4eHHbIM Mexay agMUHUCTpaumen n



MoL,

26.6. Bolgaya OKyMeHTa, SBNAoLerocs pesynbratom

npegocTaBneHns MyHuUmMnansHom ycnyru, ocylwectsnserca MOLL B cooTseTcTBUMM C
3aKIYeHHbIM B YCTAHOBMEHHOM MOpsiAKe cornalleHnem o B3auMogeuncTBun, ecnm
NCMNONHEHNe aHHOro agMUHNCTPATMBHOIO AENCTBUS NPEAYCMOTPEHO 3aKMOYEHHbIM
cornalleHnem.

26.7. lNocne ycTpaHeHus 06CTOATENbCTB,
NOCMY>XMBLUUX OCHOBaHWEM A5l OTKa3a B NpeoCTaBfieHU MyHULUNAbHOW YCryru,
3asBuUTENb MMEET NpPaBo NOBTOPHO 06PaTUTLCS 3a NOSTyYEeHNEM MyHULMUNANbHOW YCIyru.

26.8. MakcumarsbHbIM CPOK BbIMONHEHUS

aAMUHUCTPATUBHOIO AENCTBUA MO Bbldaye (HanpaBieHWo) AOKYMEHTa, ABMNAIOLErocs
pe3ynbTaTtoMm NpeaoCTaBNeHNa MyHMLMNANbHOW yCyrn, He npeBblwaeT 3 paboynx gHen co
OHS BHECEHMS CBEOEHUN B XXypHarn permcrpawmm 4OroBopoB counanbHOro Hamma nnm
pernctpauuun yseaomneHnsa ob otkase B XXypHas perucrpaumm ncxogsien
KoppecrnoHAeHUMN.

26.9. PesynbTaTtoM agMUHNCTPATUBHOIO

AeNCTBUA Mo Bblaade (HanpaBneHuio) AOKYMeHTa, SABMSoLWEerocs pesynstaTtom
npegocTaBneHnsa MyH1LMnNanbHOW yCryrin, ABrseTcs HanpasneHve (Bblgadya) 3asBuTento
Aorosopa

coumnanbHOro HariMa (OONOMHMTENBHOMO CornalleHnst K 4oroBopy couuansHoro Hamma) unm
yBegomrieHns ob oTkase.

26.10. Cnocobom pukcaumm pesynbTtaTta

BbINOMHEHNSA aAMUHUCTPaTUBHOIO AENCTBMSA MO BblAaye (HanpaBneHuo) JOKYMEHTa,
ABNSAOLWErocs pesynbTatoM NpeaocTaBneHns MyHULMUNanbHOW YCNyru, SBnseTcs BHeCEHE
CBeLleHMI O JOroBope coumnaribHOro Hamma

(BOMONHUTENBHOM COrnalleHnmn K JOroBopy CoLManbHOro Hamma) B XXypHan

perMcTpauun JoroBopoBs coLmanbHOro HarMa unm BHeceHne ceegeHumn ob ysegomneHmmoob
OTKase B XXypHan perucrpaumnm Ncxoasien KoppecrnoHaeHUnn.

IV. NMopsaok n opMbl KOHTpONS 3a

MCMNOJSIHEHMEM aAMUHUCTPATUBHOrO perfiaMmeHTa npeaocTaBneHns MyHULUNanbHON yCrnyru
nopsnokK

OCYyLLEeCTBNEHUS TEKYLLUEero KOHTPOsisi 3a Co6nAeHMEM U UCNOSTHEHUEM OTBETCTBEHHbIMU
AOJMKHOCTHBIMM NULAMU NONOXEHUN aAMUHUCTPAaTUBHOIO perfiaMmeHTa U UHbIX



HOPMaTUBHbIX
NpaBoBbIX aKTOB, yCTaHaBNMBaOLWMX Tpe6oBaHUA K NpeAoCTaBNEeHUI0 MyHULMNanbHOM
ycnyru

27. [NMopanoK ocyLecTBNEHNA TEKYLLLETO KOHTPOSSA

27.1. TekyLwmi KOHTPONb 3a CODNOAEHNEM U UCMOSNTHEHMEM

NOMOXXEHUNN HACTOSALWEro agMUHUCTPATUBHOIO PerfiameHTa N UHbIX HOPMaTUBHbIX NPaBOBbIX
aKToB, YCTaHaBNMBalLWmnX TpeboBaHNA K NpegoCTaBNeHNI0 MyHULUNANbHOW YCIyru,
OCYLLECTBNAETCSA OOMKHOCTHBIMUY L aMn, OTBETCTBEHHbIMM 3@ opraHmn3auunio paboTtbl No
npegoCcTaBNEeHUI0 MyHULMNANbLHON YCIyTn.

27.2. Tekywmn

KOHTPOJIb OCYLLIECTBMSAETCH MyTEM NPOBeAEeHNA OTBETCTBEHHbLIMU JOMKHOCTHBIMA

niuamMu agMUHUCTpaLUnn, OTBETCTBEHHLIMU 3a OpraHn3aumio paboTbl NO NPeoCTaBEHUIO
MYHULMNAnNbHOW yCnyru, NPoBepoK cObniogeHNsa N NCNONHEHNS MONOXEHUN perfnaMmeHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, yCTaHaBnNuBawLWmnx TpeboBaHns K NpegocTaBneHuto
MYHULUNANbHOW YCryru.

28. MNopsaaok n NnepMoaNYHOCTb OCYLLIECTBIIEHUS
NfaHOBbIX

M BHENNaHOBbIX NPOBEPOK NOSIHOTLI U KayecTBa
npepocTaBrieHUss MyHULMNanbHOW yCnyru

28.1. KoHTporb 3a NOSTHOTOW U Ka4eCTBOM
npegocTaBneHns MyHULMNansHOM yCcnyru ocyLecTenseTcs B oopmax:

1) npoBeaeHus
NMaHoBbIX MPOBEPOK;

2) paccMmoTpeHus xanob Ha 4encTBus



(6e3pencTBme) AOMKHOCTHbBIX AL, agMUHUCTPALUN,
OTBETCTBEHHbIX 3a NPeaoCTaBMeHne MyHULMNANbHOM YCIyru.

28.2. B uensx ocyLleCcTBIEHMsI KOHTPOMA 3a

NOJSTHOTOM U Ka4eCTBOM NpefoCTaBNeHUs MyHULMNANbLHOW YCNyru NpOBOAATCS NI1aHOBbIE U
BHeMMaHoBble NPoBePKN. MNMopsaaok N NeEPUOLNYHOCTb OCYLLLECTBNEHUS NIIAaHOBbLIX MPOBEPOK
yCTaHaBnmMBaeTCs nyiaHoM paboTbl agMUHUCTPaLMMN.

[Mpy NnpoBepke MOryT paccmaTpuBaTbCS BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBreHnem
MYHULMNANbHOM ycnyrn (KOMMMEKCHbIE MPOBEPKM), UMM OTAENbHbLINA BONPOC, CBA3AHHbLIN C
npegocTaBneHneM MyHUUUNanbHoOW ycnyrn (tTematmyeckme nposepku). NpoBepka Takke
MOXET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asBuTens.

28.3. BHennaHoBble NPOBEPKM MPOBOAATCS B CBA3N

C NPOBEPKOM YCTPAHEHNSA paHee BbISIBIEHHbBIX HAPYLLUEHUA HACTOALWEro agMUHUCTPATUBHOIO
perrnameHTa, a TaKkke B cnyyae nonydeHuns xxanob saasutenen Ha AencTeus

(6e3pencTBme) LOMKHOCTHBIX NUL, agMUHUCTPaLNN,

OTBETCTBEHHbIX 3a NPpeaoCcTaBNeHne MyHULMNanbHOM yCNyru.

29. OTBeTCTBEHHOCTb AO/MKHOCTHbIX NUL

agMUHUCTpaLUM 3a pelleHus U aencTeus (6esgencTeme), NpUHUMaeMble
(ocywecTBnsaembie)

B XoA4e npeaocTaBfieHUss MyHULMNAanbHOW YCIyru

29.1. lNo pesynbTatam NpoBeLEHHbIX MPOBEPOK, B

cnyyae BbISIBNIEHUS HapyLUEeHWU COBNoaEHMS MOMNOXEHUN HacToALWero AAMUHUCTPATUBHOIO
perrnameHTa, BUHOBHbIE JOMKHOCTHbIE NUa aAMUHUCTpaUuUK

HecyT nepcoHanbHyK OTBETCTBEHHOCTb 3a peLlueHns n gencteng (6esgencreme),
NPUHUMaemble B XoA4e NpefoCTaBNeHns MyHULMNANbHOM YyCNyrn B COOTBETCTBUM C
TpeboBaHnAMK 3akoHoAaTenbcTBa Poccuinckon degepaumm n 3akoHogaTensCcTea
KamyaTckoro kpas.

30. NMonoxeHusn, xapakTepusyrLime TpeboBaHNA K
nopsaky u ¢popmam KOHTpons 3a npeaocTaBfieHUeM MyHULUNanbLHOW ycnyru, B TOM Yucne
CO CTOPOHbI FpaxkaaH, X 06 beAUMHEeHUN N opraHu3auumn



30.1. KoHTponb 3a npegoctaBneHnem

MYHMLMNANbHON YCNyru, B TOM YMCIe CO CTOPOHbI rpaXaaH, ux 00beaAnHEHUIN 1
opraHusaumin, ocyLecTBseTca NocpeacTBOM nNybnukauumn cBegeHun o 4eaTenbHOCTU
agMUHUCTPaUNN, NONyYeHNs rpaxxgaHamu,

nx 06begUHEHNAMUN N OpraHN3aunsIMN akTyanbHOW, NOSTHON U OCTOBEPHOWN MHopMaumn o
nopsiake NpegocTaBneHns MyHULMNanbHON yCnyrn n obecneyeHnss BO3MOXHOCTU
pocynebHoro (BHecynebHOro) paccmMoTpeHmst xanoo.

V. DocynebHoe (BHecyaebHoe) obxanoBaHne 3asaBUTENEM PELUEHUN U OENCTBUN
(6e3pencTBmst) agMUHUCTPALMN, OOSMKHOCTHOMO NMua agMUHUCTpauuKn, nubo cneumanncTa,
MHOTOYHKLMOHANbHOrO LleHTpa, paboTHMKa MHOrO(YHKLIMOHANBHOTO LIEHTPA, a Takke
opraHnsaunin, oCyLLeCcTBIAIWNX (YHKUUN NO NPeAoCTaBNEHNI0 MyHULMNAMNbHbIX YCAYT, UMK
nx paboTHUKOB

31. MNpaBo
3aAaBUTENA NopaTthb Xanoby Ha peweHue u (Mnu) aencTeua (6besgencrTaeue)

aAMMHUCTpPaUMKN, a TaKKe [OJMKHOCTHbIX NuL, NMbo cneumanncTta, MHOroyHKLUMOHaNbLHOro
LueHTpa, paboTHuKa

MHOrOQYHKLMOHAMNbHOIO LEHTPA, a TaKkKe OpraHmM3aunii, OCyLLECTBSAOLWMX YHKLUM NO
npeaocTaBNeHNo MyHUUMNANbHbIX YCNYT, U X paboTHMKOB

31.1 dencteuda

(6e3pencTBme) n peleHms agMUHUCTPaLNN, OOSPKHOCTHOIO Nvua agMUHUCTpauum, nmbo eé
cneumnanucTa, MHOroyHKLUMOHaNbHOro LeHTpa, paboTHMKA MHOMOYHKLMOHANBHOMO
LeHTpa, opraHnsauun, NpeaoCcTaBsoWwmMx MyHULMNANbHYO YCIyry No NPUHLMNY «O4HOro
OKHa», nnn nx paboTHUKOB, OCyLLIECTBNSEMbIE (NPUHATLIE) B XO4€e NpeaoCTaBneHns
MYHULMNANbHOW yCryru, NoBreKkwune 3a

cobon HapyLleHre NpaB 3asBuTenNd, MoryT 6biTb 06anoBaHbl UM B AocygebHOM
(BHecyoebHoM) nopsake.

31.2.



NMpeomeTom gocyaebHoro (BHecyaebHoro) obxanoBaHusa gencteun (besnenctesns) un
peLUeHnn agMUHUCTPaLUK, JOIMKHOCTHOrO nvua agMuHUCTpaumm, nnbo eé cneumnanucta,
MHOTOOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOGYHKLIMOHABbHOTO LIEHTPA,
opraHu3aunin, NpeaoCTaBASIOWNX MYHULUNAMNBHYHO YCAYry MO NPUHLIAMY «O4HOTO OKHa»,
nUnNn nx paboTHMKOB, OTBETCTBEHHbIX 3@ NPeLoCTaBneHne MyHUUUnanbHOM ycrnyrm
aBnsieTcs xanoba.

31.3.
3aaBuTenb MOXeT 0bpaTUTLCA C XKanobown, B TOM YMCHEe B CReayoLmX cnyyasx:

1) HapyLueHne
CpoKa perncTtpaumm 3anpoca 0 NpeaoCTaBneHn MyHULMNanbHOW YCNyru;

2) HapyLweHue

CpoOKa nNpeaocTaBneHnsa MyHuumnanbHon ycnyrn. B ykaszaHHOM crnyvae gocyaebHoe
(BHecynebHoe) obxxanoBaHne 3asBUTENEM peLLEHNn U gencTBuin (6e3nencTens)
MHOrOOYHKLMNOHANBbHOrO LeHTpa, paboTHMKa MHOTOYHKLMOHANBHOMO LeHTpa BO3MOXHO B
crny4ae, eCnu Ha MHOTOMYHKLMOHANbHbLIN LEHTP, peleHns n gencteuna (6esgencrame)
KOTOPOro oGxxanyTcsi, BO3NOXeHa PyHKLMA NO NpeaoCTaBEHMNIO COOTBETCTBYOLLNX
MYHULMNANbHbIX YCNYT;

3)

TpeboBaHue y 3asBUTENS JOKYMEHTOB Ui MHopMaLmMmn NGO ocyLLECTBNEHMS OEACTBUMN,
npeacTaBreHne Unm ocyLLEeCcTBEHNE KOTOPbIX HE NPeAYCMOTPEHO HOPMATUBHBLIMU NPaBOBbLIMU
aktamu Poccuiickon ®egepauum, HOpMaTUBHBIMK NPaBOBbLIMK akTamn KamyaTtckoro kpasi,
MyHUUMNanbH6IMK NPaBoOBLIMM akTamu Ansi NpegocTaBneHnst MyHUUMNanbHOW YCnyru;

4) oTKa3 B

npueme OOKYMEHTOB, NpeaoCTaBNeHne KOTOpbIX NpegyCMOTPEeHO HOPMaTUBHBIMY MPaBOBbIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMU NPaBoOBbIMU akTaMy KaMyaTcKoro Kpas,
MYHULUMNANbHLIMU NPABOBbLIMWU akTamu AN NnpegoCcTaBNeHns MyHULMNAansHOM yCnyru, y
3aaBuUTeENs;

5) oTkas B

npegocTaBneHnn MyHUUMNanbHOW yCrnyru, ecrivi OCHOBaHUSA 0TKasa He NpeayCMOTpeHb!
dhenepanbHbIMN 3aKOHAMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccurckon denepaumm, HopmaTMBHBIMU NMPaBoOBbIMU akTamy KamyaTckoro
Kpasi, MyHUuunanbHbIMY NpaBoBbIMY akTamu. B ykasaHHOM cny4vae gocyaebHoe

(BHecynoebHoe) obxxanoBaHue 3asBUTENEM peLleHnin n aencTeun (6esgenctems)
MHOrOYHKLMOHANBHOrO LieHTpa, paboTHMKa MHOrOQYHKLMOHAITbHOIO LIEHTPa BO3MOXHO B
cnyyae, ecnu Ha MHOroYHKLMOHANbHbLIN LEHTP, pelleHuns u gencteus (besgencrene)
KOTOPOro o6xarnyTcs, BO3noxeHa (OyHKUUSA No NpeaoCcTaBNeHN0 COOTBETCTBYHOLLNX



MyHULMNAnNbHbIX YCRYT;

6)

3atpeboBaHue c 3asBUTENS NPU NpeaoCcTaBleHNN MyHULMNanbHOM yCnyr nnatbl, He
npegycMOTPEeHHON HOPMAaTUBHBIMU NpaBoBbIMU akTaMu Poccunckon denepaumn,
HOPMaTMBHbLIMW NPaBOBbIMU akTaMu KamyaTckoro kpasi, MyHMumMnanbHbIMU NPaBoBbIMU
aktamu;

7) oTKas

agMUHUCTPaLUNUN, OOIMKHOCTHOrO Nua agMUHUCTpaLmm, eé cneymanmcra,
MHOrOYHKLNOHANBHOrO LleHTpa, paboTHMKa MHOrOMYHKLIMOHANbHOMO LeHTpa, opraHu3auun,
NpeaoCcTaBNALLNX MyHULMNANbHYO YCRYyry No NPUHUMMNY «OAHOrO OKHa» Unun nx paboTHMKOB B
ncnpasneHnn aonyLeHHbIX

UMM OneYvaTok 1 oWMBOK B BblAaHHbIX B pe3yrnbTaTe NpeaocTaBneHns MyHuumnansHom
yCnyrn AoKymeHTax nimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takux ncnpaesneHuin. B
yKkasaHHOM cny4dae gocyaebHoe (BHecyaebHoe) obxanoBaHme 3asBUTENEM PELLIEHNI U
aencteui (6e3gencTaemst) MHOroyHKLMOHANbHOro LIEHTpa, paboTHMKa
MHOrOYHKLMOHANBbHOrO LIEHTPa BO3MOXHO B CIly4ae, eCrnv Ha MHOroQyHKLMOHAbHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanyTcs, BO3noXeHa OyHKLMSA

no NpeaocTaBrneHno COOTBETCTBYIOLLMX MYHUUMMAMNbHbBIX YCNYT B MOSIHOM 06beme;

8) HapyLieHne
Ccpoka unu nopsiaka Bbligadn OKYMEHTOB MO pe3yrbTaTamM NpeocTaBneHms MyHULMNanbHON
yCnyru;

9)

NPUOCTaHOBEHNE NPefOoCTaBNEHNS MyHULMNANBHOW YCIYrn, eCrin OCHOBaHMS
NPUOCTAHOBMNEHNSA He NpeLyCMOTPeHbI pefepanbHbIMU 3aKoOHaMU Y NPUHATBHIMU B
COOTBETCTBUM C HUMWN MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon degepaumm,
HOPMaTMBHbLIMW NPaBOBbIMN akTaMy KaMyaTCKoro Kkpasi, MyHuLmMnanbHbIMU NPaBoBbIMM akTaMu.
B ykaszaHHOM cny4yae focyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTeNeM peLleHnin u
AencTeun (6e3gencTems) MHOrodyHKUMOHANbHOMo LeHTpa, paboTHUKa
MHOrOOyHKLNOHANBbHOrO LIEHTPA BO3MOXHO B Criyyae, eCriv Ha MHOroQYHKLUMOHASbHbIN

LEHTP, pelueHns n aencteuns (besgencramne) KOTOporo obxanyTcs, BO3NOXeHa (PyHKUMS

no NpefoCTaBNEeHUIO0 COOTBETCTBYIOLLNX rOCYAAPCTBEHHbIX UM MyHULMMANbHbIX YCNYT;

10)

TpeboBaHue y 3aaBuTENS NpU NpeaocTaBNeHNN MyHULMNANbHON YCNyrn JOKYMEHTOB UMK
MHdOpMaUUK, OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Npu
nepBoOHa4YanbHOM OTKa3e B NpMemMe JOKYMEHTOB, He06XoaMMbIX NS NpeaocTaBneHns
MYyHULMNAanbHON ycnyru, nmbo B npegocTaBNeHnn MyHULMNAanbHON yCnyru, 3a
UCKIIOYEHMEM ClnyYaeB, NpegyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro
3aKkoHa o1 27.07.2010 Ne 210-d3 «O6 opraHnsaumm npeaocTaBreHnsi rocyaapCTBEHHbIX U



MyHULMNanbHbIX ycnyr». B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxxanoBaHue
3asBuUTENEM pelleHun u gencTeum (besgencTeuns)

MHOrOYHKLMOHAmNbHOro LeHTpa, paboTHMKa MHOrOYHKLUMOHANLHOIO LEeHTPa BO3MOXHO B
cnyvae,

€CI Ha MHOrOMYHKLMOHATbHBIN LEHTP, pelleHns n gencteus (6esgencrane) KOToporo
obxxanyloTcs, BO3roxeHa yHKUNSA No NpefoCcTaBNeHN0 COOTBETCTBYHOLLUMX rOCY4apCTBEHHbIX
NN MyHULMNANbHbIX YCIyT.

32. lNopagok nogaym 1 paccMoTPEHMS Xanoobl

32.1. >Kanoba

nogaetcd B NMCbMeHHOM bopme Ha ByMaXkHOM HOcuTerne, B 3fIEKTPOHHOM bopme B
aaMuHucTpauuio, MOLL, a Takxke B

opraHusaumm, oCcyLLecTBAILWNX YHKLMN NO NPeaoCTaBNEHNIO MYHULMMNANbHbIX YCNYT.
YKanoObl Ha pelleHns n gencteus (besgencTane) rmasbl agMUHUCTPaLUM NOSAKOTCA B
agMUHUCTpaUno n paccmartpusatotess Komucemen no gocynedbHomy obxanosaHuio. XKanobbl Ha
peweHunsa n genctena (6esgencrame) pabotHnka MOLL nogatotcsa pykosoamntento atoro ML,
YKanobbl Ha pelwweHus un gencteus (besgenctane) MOLL nogatotcsa yupeantento
MHOTrOYHKLMOHANBbHOIO LleHTpa Unn OMKHOCTHOMY fnLy, YNOSTHOMOYEHHOMY HOPMAaTUBHbIM
npaBoBbIM akToM cybbekTa Poccuiickon Pepepauunmn. Kanobbl Ha peLlleHns n 4encTeuns
(6e3pencTBme) paboTHUKOB OpraHu3aumim, OCyLLEeCTBNAIOLWMX PYHKLMM NO NpeaocTaBneHunto
MYHULMNANbHbIX

ycnyr, nogarTca

PYKOBOAUTENSAM 3TUX OpraHm3aLmn.

32.2. >Kanoba
AOJTKHA coaepXaTb:

1)

HanMeHoBaHVWe aAMUHUCTPaLMK, YKa3aHWe Ha JOSPKHOCTHOe nvuo nnbo cneynanucta
aAMUHUCTpauuK, NpeaocTaBnsowero MmyHuuunanbsHyto yenyry, MoLl, ero pykosogutens un (unm)
paboTHMKa,

opraHusaumin, OCyLLeCTBSILWNX YHKLMN NO NPeaoCTaBNEeHNI0 MyHULUMMNANbHbIX YCYT, UX
pykoBogutenen n (unu) paboTHUKOB, pelleHns n aencteus (besgencrane) KOTopbIX 0bxanyTcs;

2) hamunuio,
UMsi, OTYECTBO (nocnegHee - NpU Hanu4un), CBeAeHUs 0 MeCTe XUTENbCTBa 3asBUTENS



- (bmusmyeckoro nuua Mo HauMeHOBaHWe, CBEAEHNSA O MECTE HaXOXAEeHUs 3aaBUTENS -
IOPUANYECKOro Nnua, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HaNMYUKN) 1 NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObITb
HanpasrieH OTBET 3asiBUTENIO;

3) ceegeHus

00 obxanyemblix pelleHnax n gencteusax (6esgenctamm) agMUHUCTPaUUK, JOSMKHOCTHOMO
nuua, cneumnanucTa agMUHUCTpauUun, npegocTaBnaLwero MyHumnansHyto yenyry, MoLl,
paboTHuka MOLL, opraHnsaumin, ocyLLECTBAIOLWMX PYHKLMM MO

npegoCTaBNeHUO MyHUUMNANbHbLIX YCIyr, X paboTHUKOB;

4) nosoabl,

Ha OCHOBaHUN KOTOPbIX 3asiBUTESb HE COrMaceH C peLleHneM U AeNCTBUEM

(6e3pencTBnem) agMMHUCTPALUK, OIMKHOCTHOrO Nuua, cneymanncta agmumHmucTpaumm, MoLl,
paboTHuka MOLL, opraHnsaumin, ocyLLEeCTBASIOLWMX PYHKLMM MO

npeaocTaBnNeHNo MyHUUMNanbHbIX YCNYr, MX paboTHMKoB. 3asButenem MoryT ObiTb
npeacTaBneHbl JOKYMEHTbI (Mpu

HanuMyumn), nogTBepXxaatrLmne 4oBOAbI 3aaBuUTeNs, NMbo nx Konuu.

32.3. MNpwu

nogaye 3asiBfieHUst Ha NMMYHOM NpuemMe 3aaBUTENb NpeacTaBnaeT JOKYMEHT,
yOOCTOBEPSAOLWMI €ro IMYHOCTb B COOTBETCTBUM C 3aKOHOOATENLCTBOM Poccumckon
depepauyum.

32.4.B

cny4vae, ecnu xanoba nogaetcs Yepes NpeacTaBUTENS 3asaBUTENS, NpeacTaBNaeTcA
AOKYMEHT, NOATBEPXKAAIOLLMA NOSTHOMOYMS Ha OCYLLLECTBIEHNE AENCTBUN OT MMEHM
3asBuTens. B kayecTBe JOKYMeEHTa, NOATBEPXAAOLWEro NOMHOMOYUS Ha OCYLLEeCTBIEHNE
AENCTBUI OT UMEHM 3asiBUTENS, MOXET ObITb NpeacTaBreHa:

1)
odopMIieHHas B COOTBETCTBMU C 3akoHodaTenbCcTBoM Poccuinckon ®epepaunm
A0BEPEHHOCTb (4Ns mU3NYeCcKnx nuu);

2)

odopmMreHHas B COOTBETCTBMU C 3aKoHoAaTenbCcTBOM Poccuinckon ®egepaunm
AOBEPEHHOCTb, 3aBEPEHHAs NeYaTbio 3asBUTENS U NOANMCAHHAsA PYKOBOAUTENEM
3asBUTENS UMK YNONHOMOYEHHbLIM 3TUM PyKOBOAMUTENEM NNLOM (4N PUANYECKNX NnL);

3) konus
peLleHns 0 HasHa4YeHUn unm o6 n3bpaHum NMBo Npukasa o0 HazHavYeHun PU3n4ecKoro nuua



Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe (hnsnyeckoe nuuo obnagaet npaBoMm
[eCcTBOBaTb OT UMEHU 3aaBuUTens 6e3 10BepPEeHHOCTH.

32.5. MNpuem

Xanob B NMCbMeEHHOM hOpMe OCYLLLECTBNAETCA agMUHUCTPaUMEN, B MECTE NpeaoCTaBneHuns
MyHULMNaneHON ycnyru (B MecTe, rae 3asaBuTernb nogasan 3anpoc Ha nonyvyeHve
MYHULMNANbHOM YCNyru, HapyweHne nopsgka npegocraBneHmst Kotopon obxanyeTcs, nnbo
B MecCTe, rae 3asiBuTerniem nosiydeH pesynbTaT yKa3aHHOW MyHUUUNAanbHOW YCryru).

32.6.B

9NEeKTPOHHOM BuAe Xanoba MoxeT ObITb NofaHa 3asBuUTENemM NocpeacTsoM oouLmManbHOro
canta agMnHucTpaumm B cetn «HTepHeT», EMMY/PIITY, yepes noptan ®enepanbHom
rocygapCTBeHHON MHPOPMaLMOHHON CUCTEMbI

«[JocynebHoe obxanoBaHue» (do.gosuslugi.ru).

32.7. >Kanoba
MOXeT BbITb NogaHa 3assutenem Yepes ML,

Mpwn

noctynneHum xanobbl M®L| o6ecneunBaeT ee nepenady B agMUHUCTPALMIO B NMOPSAKE U
CPOKM, KOTOpble YCTaHOBMEHbI CornalleHmnem o B3anmogenctamm mexgy MoLLy» v
agMUHUCTpaumen, Ho He nosgHee crneayrowero paboyvero AHA €O AHA NOCTYMNNEHUS
Xanobbl.

32.8. XXanobbl

Ha gencrteue (0e3gencTBme) OOMKHOCTHBLIX N, NPeAoCTaBNAOLWNX MyHULMNANbHYO
YCrnyry, a Takke Ha NPUHATbIE UMW PELLEHNS HanpaBnalTCA B aAMUHUCTPALMIO U
paccMmaTpuBaloTCs €1 B Nopsiake, NpegyCMOTPEHHOM HacToAWMM pasgenoMm. Npu aTom cpok
paccMOTPEHUsI XKanobbl MCYMCNAETCH CO OHSA perncTpauun xanoodbl B agMUHUCTPaLMN.

32.9.B

cnyyae ecnu obxanylTcs peLleHus rnaBbl agMUHUCTpaumK, xanoba nogaeTcs B
agMUHUCTPaLNIO

n paccmatpmaeTtcsa Komuccuen no gocyaebHomy obxanoBaHuto gencteum (6espencrann).

32.10.
XKanoba Ha HapylieHne nopsiaka npefocTaBneHus MyHuuunansHom yenyrm Mol
paccmaTpuBaeTCsl B COOTBETCTBUM C HACTOALLMM pasferioM U cornalleHMemM O B3auMOAENCTBUN.

32.11. B cnyvae,



ecnu xanoba nogaHa 3asBUTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOAUT
NPUHATUE peLleHns No xanobe B COOTBETCTBUM C HACTOSALLMM pasgeriom, B TedeHne 1
paboyero AHs CO AHS ee permcTpaumm ykasaHHbI opraH HanpasnsaeT xanoby B
YNONTHOMOYEHHbIN Ha €e paCCMOTPEHNE OpraH 1 B NMCbMEHHOW hopMe MHGopMUpyeT
3asBUTENS O NepeHanpaBneHnm xanobbl, 3a UCKNIYEHNEM CIlydaeB, yKa3aHHbIX B MyHKTaX
34.1 n 34.2 HacTosLWero pasgena.

Mpwn aTtom
CPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO OHA perncTpauun xanodbbl B agMUHUCTPaLMUN.

Mpwn nogaye

Xanobbl B 9NEKTPOHHOM BMAE AOKYMEHTbI MOTyT ObITb NpeacTaBneHbl B (ooOpMe 3NeKTPOHHbIX
AOKYMEHTOB, nognucaHHbix M1, Npy 3TOM JOKYMEHT, YAOCTOBEPSIOLLMIA NTINYHOCTL HE
TpebyeTcs.

33. Cpoku
paccMOTpPeHNS xarnobbl

33.1. X)Kanoba, noctynusLuas B TMCbMEHHOM (bopMe B afAMUHNCTPaLUIO, NOASNEXMNT
oba3aTenbHOM perncTpaumm B XXypHane yveTa xanob Ha pelleHns n oencrasung
(6e3pencTBmne) agMMHUCTpaLMK, OOSHKHOCTHOIO Nuua agMuHUCTpauum, nnbo eé
cneunanucta (ganee — XXypHan), He no3gHee criegyrowero paboyero gHA Co AHS ee
NOCTYNSIEHUS C NPUCBOEHNEM €N PErmcCTpaLMoOHHOIO HoMepa.

33.2. XXanoba

NoaNEeXMT PAaCCMOTPEHMIO YNONTHOMOYEHHBIM Ha paccMOTpeHue xanob, B TeyeHme 15
pabounx gHEN co OHA ee permcrTpauumn, ecnv bonee KOPOTKME CPOKM PACCMOTPEHMS
anobbl He yCTaHOBMNEHbI aAMUHUCTPaLVEN.

B cnyvae

obxanoBaHWs oTKasa agMUHUCTpaUUK, €€ AOSMKHOCTHOMo Nvua B NpuemMe A0KYMEHTOB Y
3aaBuTensa nnbo B MCNpaBneHmMn SONyLLEHHbIX ONeYaTok 1 owmnboK unm B crnyvae
o6XanoBaHUA HapyLUEeHWUs YCTaHOBMEHHOIO CpoKa TakMX UCNpaBneHnin — B TedeHne 5
paboumnx gHen co OHSA perncTpauum xanoobbl.



34. UcuyepnbiBarowmm nepev4eHb OCHOBaHUMN Al OTKa3a B paCCMOTPEHUMU Kanobbl

34.1. YNONHOMO4YEHHbIN Ha paccMoTpeHue xanobbl agMuHUCTpaumm, Kommnceums no
aocynebHomy obkanoBaHuto (aanee — ynosIHOMOYEHHbI HApaCcCMOTPEHMIO Xarnobbl), Bnpase
OoCTaBUTb Xanoby 6e3 oTBeTa B cnefyowmx crnyyasax:

1) Hanu4ne B
Xanobe HeueH3ypHbIX JIMBO OCKOPOUTENbHbBIX BbIPAXXEHUI, YTPO3 XXMU3HWU, 300POBbLIO U1
UMYLLLECTBY AOJHPKHOCTHOIO NMLa, a Takke YreHOB ero cemMbi;

2)ecnn B
Xanobe He ykasaHbl haMunmsi, UMsi, OTYECTBO (NPWU HaANU4MK), NOYTOBbLIN aapec
3aaBuUTENS;

3) ecnn

TEKCT anobbl He NogAaeTcs NPOYTEHUIO, O YEM B TedeHne 7 OHEN CO OHA peructpauumn
Xanobbl coobLiaeTcsa 3asBUTENIO, ecny ero haMmmnusa 1 NOYTOBbLIVM agpec NoaaatTcs
NPOYTEHMIO.

34.2.
YNOMHOMOYEHHbI HA pacCMOTPEHUE Xanobbl OTka3biBaeT B Y40OBNETBOPEHWM Xanobbl B
crnenyrLLmMX cryYasx:

1) Hanu4yne
BCTYMMBLLErO B 3aKOHHYIO CUMY peLleHus cyaa, apbutpaxHoro cyga no xanobe o Tom xe
npeamMeTe U No TeM e OCHOBaHUAM;

2) nogava
Xanobbl NMUOM, MONTHOMOYMST KOTOPOro He NOATBEPXKAEHBI B NOPSAKE, YCTaHOBMEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;

3) Hann4ve
peLueHus no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeBOBaHNSIMM HACTOSALLErO



pasgena B OTHOLLEHMM TOro e 3asBUTENS 1 MO TOMY e NpeaMeTy xanobbl (3a
UCKMIOYEHNEM criyyast nodayn xanobbl TEM XKe 3asiBUTENEM U MO TOMY Xe npeameTy
)anobbl, HO C MHBIMK JOBOAAMMN).

35. PesynbTaT paccMoTpeHust xanobbl

35.1.Tlo
pesynbTatam pacCMOTPEHUS anobbl yNOMTHOMOYEHHbIN HA pacCMOTPEHME anob NpuHMMaeT
OLHO U3 CriefyoLWmx peLleHni:

1)

yaoBneTBopsieT xanoby, B TOM Yncne B oopMe OTMEHbI NPUHATOrO peLleHnsi, MCNpaBeHns
AONyLLEHHbIX OrneYyaTok 1 ownboK B BblAaHHbIX B pe3dynbTaTe npeaocTaBneHns
MYHULMNANbHOM yCnyrM AOKyMeHTax, Bo3BpaTa 3asBUTESO AEHEXHbIX CPeACTB, B3nMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NMPaBOBbLIMU akTamu Poccuickon ®eagepauuu,
HOPMaTUBHbLIMW MPaBOBbIMWN akTaMu Kam4aTcKoro kpas, MyHuLmMNanbHbIMU NPaBoOBbIMU
akTamu;

2)
OTKasbiBaeT B yA0BMNETBOPEHNM Xanobbl.

35.2. He

nosaHee OHSA, cneayloLwero 3a AHEM NPUHATUA peLleHnd, ykasaHHoro B yactu 35.1,
3aaBUTENO B NMMCbMEHHOM hOpME 1 MO XKEeNaHUo 3asiBUTENS B 3NIEKTPOHHON hopme
HanpaBnseTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCCMOTPEHUS Karnoobl.

B cnyyae

npu3HaHus xanobbl nognexalien yaosneTBOPEHUIO B OTBETE 3aABUTENIO, YKa3aHHOM B YacTu
35.2, paeTcsa nHgopmaumsi 0 AENCTBUSAX, OCYLLECTBIISIEMbIX

agMUHUCTpaUnen, MHOrOMYHKLMOHaNbHbIM LLEHTPOM NGO opraHmM3aumen, OCyLeCTBNSAOLEN
YHKUUKU NO NpeaoCTaBNEHN0 MyHMLMNANbHbBIX YCNYT, B LENAX HesaMmeanutensHoro
YCTPaHEHUs BbISIBNIEHHbIX HAPYLUEHUIW NPU OKa3aHMM MyHULMNANbLHOW YCIyrn, a Takke
NMPUHOCATCHA N3BMHEHUA 3a AOCTaBNeHHbIe HeyaobCcTBa 1 ykasbiBaeTcs MHpopmaumns o
AanbHenLWwnx AenCTBUSX, KOTOpble HEOBX0OUMO COBEPLUNTL 3asBUTENIO B LIeNSAX NonyyYeHns
rocygapCTBEHHOWN UM MyHULMNANbLHOW YCIyTn.



B cnyyae

npu3HaHus xanobbl, He noanexalen yaoBneTBOPEHNIO B OTBETE 3aABUTENIO, YKa3aHHOM B 4acTu
35.2, paTcs apryMmeHTMpoBaHHble pa3bsACHEHUS O NPUYNHAX

NPUHATOrO peLleHuns, a Takke nHopmarms o nopsiake o6xxanoBaHNS NMPUHATONO peLLEHNS.

35.3. OtBeT
no pesynbTataM pacCMOTPEHMUS xanobbl HaNpPaBNAETCA 3asBUTENIO HE NO3AHEE OHS,
crneayrouwero 3a AHeM NPUHATUS peLleHns], B NTMCbMEeHHON hopme.

354.B
oTBETE MO pesynbTaTaM PacCMOTPEeHNs Xanobbl yKasbiBaloTCA:

1)
HanMeHoBaHWe aAMUHUCTPaLUKN, pacCMOTPEBLLEN Xanoby, AOSMKHOCTb, hamMunus, ums,
OTYECTBO (NPWU HaANMYMK) OSMKHOCTHOrO NULA, NPUHSABLLEro peLleHne no xanoobe;

2) Homep,
Aarta, MeCcTo NPUHATUSA peLLeHnst, BKINtoYas CBeAEeHMS O JOIMKHOCTHOM Nuue, peLueHme unm
aencteus (6esgenctane) KOToporo obxanyeTcs;

3) hamunug,
NUMS1, 0TYECTBO (MPY HaNM4uKn) NN HAaMMeHoBaHWE 3asBUTENS;

4) ocHoOBaHus
AN NPUHATUA peLleHns no xanobe;

5) npuHaToe
no >xanobe pelleHue;

6) B cnyvae,
ecnu xanoba npm3HaHa 060CHOBaHHOW, - CPOKM YCTPaHEHWNS BbISIBNIEHHbLIX HAPYLLUEHWU, B
TOM 4YMCne CPOK NPeAoCTaBneHns pesynbTata rocya4apCTBEHHON YCAYru;

7) cBegeHus
0 nopsiake ob6xxanoBaHMsi NPUHATOrO Mo Xanobe peleHus.

35.5.Tlo



XenaHuto 3asiBUTenNs OTBET NO pesynbTaTtam pacCMOTPEHUS Xanobbl MoxeT BbITb
npeacTaBneH He No3gHee OHS, cnefyoLwero 3a AHEM NPUHATUSA pelleHust, B popme
3IEKTPOHHOro AOKYMEHTa, NOANUCAHHOIO 3NEKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOMO Ha
paccMOTpeHue xanobbl, B4 KOTOPOW YCTaHOBIIEH 3aKOHOAATENLCTBOM Poccumnckonm
depepauyum.

35.6. B cny4yae

YyCTaHOBIEHWS B XOA4€E WUW MO pe3yfbTaTaM pacCMOTPEHUS Xanobbl NpU3HakoB cocTaBa
agMUHUCTPATMBHOIO NPaBOHAPYLLEHNUS, UM NPU3HAKOB COCTaBa NPECTYNEHNs
YMNOSTHOMOY€EHHbIV HA PacCMOTPEHME Xanob He3aMmeanuTenbHO HanpaBnseT COOTBETCTBYOLLME
MaTepuarbl B OpraHbl NpoKypaTypbl.

35.7.
PeweHne, npuHaTOE NO pesynbTataM pacCMOTPeHUs xanobbl, MoXeT O6biTb 06xanosaHo B
cynebHom nopsake.

36. Cnoco6bl nHthopMUpoBaHUA 3asaBUTENEN O
nopsiake Nogayy u pacCMoOTPEHUA XKanoobl

36.1. IhdbopmupoBaHue 3asaBuTenemn o nopsiake

nogayv n paccMoTpeHus xanobbl Ha peleHnsa n aenctena (6esgencTeme) agMmmMHUCTpaUmm,
AOIMKHOCTHbIX L,

cneumnanucToB agMMHUCTPaLMmM, MHOrOOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOroOyHKLNOHAaNbHOro LIEHTPpa, a TakkKe opraHMsaunn, ocyLecTBAAWNX YHKLUN NO
nNpeaoCTaBNEHNIO MyHULMNANbHbBIX YCIYT, UK nX paboTHUKOB OCYLLECTBNAETCS
nocpeacTBOM pasmelleHnsa HdopMaunm Ha CTeHaax B Mectax npeaocraBieHns
MYHUUMNAaNbHOW ycnyru B AMUHUCTpaUum 1

M®L|, Ha odomumanbHOM canTe agMUHUCTPaUUn

n MoLU, Ha EMMY/PIryY, noptane

depepanbHON rocyaapCTBEHHOM MHAOPMaLMOHHON cucTembl «[JocyaebHoe obxanosBaHne»
(do.gosuslugi.ru), a Takke MOXET B YCTHOM 1 (UNX) NUCbMEHHON dhopMe.



MpunoxeHne 1 K AOMUHUCTPATUBHOMY

pernameHTy NpeaocTaBneHnsa MyHULMNAanbHOW YCAyr no 3akoyeHunto orosopa
coumnarnbHOro Harma XMroro NoMeLLeHUss MyHULMNanbLHOro

XUnuwHoro poHaa unm BHECEHNE N3MEHEHUIN B AOMOBOP COLMANbHOrO Harma Xuroro
NOMELLEHNS MYHULMNATBbHOMO XUULWHOIMO dhoHAa

CnpaBo4Has uHdopmaums

0 MecCTe HaxoxaeHus, rpadouke padboTbl, KOHTAKTHbIX

TenedoHax, agpecax 3NeKTPOHHOM NOoYTbl agMUHUCTpaummn, MOPL|, pacnonoxeHHbIX Ha
TepputTopum

EnusoBckoro panoHa, u opraHusauumn, y4acTByloLWMX B NpeaocTaBleHnn MyHULMnarnbHoOmn
ycnyru

1. AAMnHucTpauma HaumkKMHCKOro cenbCKoOro noceneHus

MecTo HaxoXaeHus
aAMUHUCTPpaUUKM HaunknHckoro cenbckoro nocenenus: n. Cokod, yn. JlecHas,
, aom 1.

'padurk paboTbl agMUHUCTPaLNN
Ha4nKnMHCKOro cenbckoro NnoceneHns:



NoHegenbHUK:

C 900 17.30 0oben c 13.00 no 14.00

BTopHuK:

C 9 no 17.30 oben ¢ 13.00 go 14.00

Cpepa

C 9 no 17.30 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9100 17.30 0oben c 13.00 no 14.00



MaTHmya:

C 9 oo 14.00 6e3 obepna

Cy66oTa

BbixogHon AeHb.

BockpeceHbe:

BbixogHow OeHb.

"padmk npnema
3asiBuTenen B agMMHUCTpaumm HauymkMHCKOro cernbCKoro nocerieHus:



NoHegenbHUK:

C 9100 17.30 oben c 13.00 no 14.00

BTopHuK:

C 9 pno 17.30 oben ¢ 13.00 go 14.00

Cpepa

C 9 no 17.30 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9100 17.30 0oben c 13.00 no 14.00

MaTHmya:

C 9 oo 14.00 6e3 obepna



Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHow OeHb.

MouToBLIN agpec agMUHUCTPaUUK HaumnknHekoro cenbckoro nocenenuns: 684029 n. Cokou, yn.
JlecHas, gom 1.

KoHTakTHbIN TenedoH: 84153142148.

OdpmumanbHbIn
CanT agMUHUCTpaLmMn HaunmKMHCKOro ceribCKoro
nocenexHunsa B cetn NMHTepHeT: http://www.kamgov.ru/emr/nachikisp.

AOpec 3neKTPOHHOM NOYTbl agMUHUCTPaLMM HauynKMHCKOro CenbCKoro NoceneHns B
cetn HTepHeT: nspfin@mail.ru

2. M®Ll npegocTaBneHns rocygapCcTBeHHbIX U MyHUMUUNANbHBLIX YCAYT, PacnofioXeHHble
Ha TeppuTopumn EnnsoBckoro panoHa

2.1. MecTto HaxoxaeHuss MOLL: nocenok JlecHon, ynvua
Yanaesa, gom 5.



Mpadoumk paboTbl MOLI:

NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 no 18.00 oben c 13.00 pno
14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 oo 18.00 oben ¢ 13.00 no 14.00



MaTHmya:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHow OeHb.

MouToBbIn agpec MOLL: 684024 n. JlecHon, yn. Yanaesa, oom 5.

TenedoH ropsven nuHumn: 84152 302 402.

OdmuymanbHbin cant MoL B cetn IHTepHeT:
http://portalmfc.kamgov.ru/

Appec anektpoHHon novtbl MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.



2.2. Mecto HaxoxaeHua M®PL: Kamuatckuin kpan, ENM3oBCKUA panoH,
r. Ennsoso, yn. bepwuhra, 4.9

Mpadumk paboTbl MOLI:

NoHepgenbHUK:

C 9 no 19.00 6e3 nepepbiBa Ha 0bea

BTopHuk:

C 9 no 19.00 6e3 nepepbiBa Ha
oben

Cpepa



C 9 0o 20.00 6e3 nepepbiBa Ha 0bea

YeTtBepr:

C 9 o 19.00 6e3 nepepbiBa Ha 0ben

MaTHmya:

C 9 oo 19.00 6e3 nepepbiBa Ha 06ea

Cy66oTa

C 10 po 14.00 6e3 nepepbiBa Ha 0bepn

BockpeceHbe:

BbixogHow OeHb.

MoutoBbin agpec MOLL: KamuaTtckuin kpan, EnnsoBckui
pawnoH, r. Ennsoso, yn. bepuHra, a.9.



TenedoH ropsven nuHum: 84152 302 402.

OdmumnanebHbin cant ML B cetn HTEpHET:
http://portalmfc.kamgov.ru/

Appec anektpoHHon novtel MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.3. MecTo HaxoxaeHus: KamyaTtckum kpan, Ennsosckum panoH, n. TepmaribHbIn yi.
KpalweHnHHukoBa, 4.2

Mpadmk paboTtbl MOL:

NoHepenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00

BTopHuk:



C 9 0o 18.00 oben c 13.00 po
14.00

Cpena

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 900 13.00

Cy66oTa

BbixogHon geHb



BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamyaTckui kpan, ENnM3oBckuiA panoH,
n. TepmaneHbi yn. KpalweHnHHmkoBa, 4.2

TenedoH ropsden nuHum: 84152 302 402.

OdmumaneHbin cant MoL B cetn IHTepHeT:
http://portalmfc.kamgov.ru/

Appec anektpoHHon no4tel MOLL B cetn NHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

24,
MecTo HaxoxaeHus: KamyaTckui kpar, ENnM3oBckui pamoH,
n. MNapatyHka, yn. HaropHas, 0.27

Mpadmk paboTtbl MPL:



NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 oo 18.00 oben ¢ 13.00 po
14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

MaTHmya:

C 910 13.00



Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MoutoBbin agpec MOLL: KamuaTckmin kpan, ENM3oBCKuin panoH,
n. MNMapaTyHka, yn. HaropHas, a.27

TenedoH ropsden nuHum: 84152 302 402.

OdmumnanebHbin cant ML B cetn HTEpHET:
http://portalmfc.kamgov.ru/

Appec anektpoHHon novtbl MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.5. MecTo HaxoxaeHusa: KamuaTtckmi Kpan, ENM3oBCKUi panoH,
n. BynkaHHbin, yn. LleHTpanbHas, 4. 1



Mpaduk paboTel MOL:

NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C 9 0o 18.00 oben c 13.00 po
14.00

Cpena

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:



C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon geHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamyaTckui kpan, Enusosckui
paunoH, n. BynkaHHbin, yn. LleHTpanbHas, Aa.
1.

TenedoH ropsden nuHun: 84152 302 402.

OdmuymanbHbin cant MoL B cetn IHTepHeT:



http://portalmfc.kamgov.ru/

2.6. MecTto HaxoxaeHus: KamuaTckmin kKpan, EnMs3oBckui panoH, n.
PasgonbHbin yn. CoseTckas, A4.2A

Mpadouk paboTbl MOLI:

NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 no 18.00 oben c 13.00 po
14.00

Cpepa



C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

MaTHmya:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHow OeHb.



MoutoBbin agpec MOLL: KamuaTckmin kpan, ENM3oBCKUiA panoH,
n. PasgonbHbin yn. CoseTckas, a4.2A

TenedoH ropsven nnuHum: 84152 302 402.

OdmumnanesHbin cant ML B cetn HTEpHET:
http://portalmfc.kamgov.ru/

2.7. MecTto HaxoxaeHus: KamuaTtckmin kpan, EnM3oBCKui panoH,
n. Kopsikn yn. Woccennas, a.2/1

Mpaduk paboTel MOL:

NoHegenbHUK:

C9pno
18.00 o6en ¢ 13.00 go 14.00

BTopHuk:



C 9 no 18.00 o6en ¢ 13.00 go 14.00

Cpena

C9pno
18.00 o6en ¢ 13.00 go 14.00

YeTsepr:

C9pno
18.00 o6en ¢ 13.00 go 14.00

MaTHmya:

C9pno
13.00

Cy66oTa

BbixoaHomn
AeHb



BockpeceHbe:

BbixogHon
OEeHb.

MouTtoBbin agpec MOLL: KamuaTtckmin kpawn,
Enusosckuin panoH, n. Kopsiku yn. LWoccenHas, a.2/1

TenedoH
ropsiyen nuHun: 84152 302 402.

OdmumanbHbIn
cant MoL| B cetn HTepHeT: http://portalmfc.kamgov.ru/

2.8. MecTto HaxoxaeHus: KamuaTtckmin kpan, EnMsoBCcKuin panoH,
n. Cokou, yn. JlecHas, g.1

Mpaduk paboTel MOL:



NoHegenbHUK:

C10 po
15.00 6e3 nepepbiBa Ha 06ea

Cpepa

C 10 po
15.00 6e3 nepepbiBa Ha 0bef

MaTHmya:

C10 go
15.00 6e3 nepepbiBa Ha 06eq

Cy66oTa

BbixoaHomn
AeHb

BockpeceHbe:



BbixogHon
OEeHb.

MouTtoBbin agpec MOLL: KamuaTckmin kpawn,
Enusosckui panoH, n.Cokod, yn. JlecHas,
a.1

TenedoH
ropsiuen nuHmn: 84152 302 402.

OduumanbHbINn
cant ML B cetn HTepHeT: http://portalmfc.kamgov.ru/

2.9. MecTto HaxoxaeHus:KamyaTckui kpan, EnnsoBckui panoH, n. lNuoHepckun, yn. Hukonas
Konsagbl, 4.1

Mpadmk paboTtbl MPL:

NoHepenbHuK:

C9pno
19.00 o6ep ¢ 13.00 o 14.00



BTopHuk:

C 9 no 19.00 oben c 13.00 no 14.00

Cpepa

C9pno
19.00 o6en ¢ 13.00 oo 14.00

YeTtBepr:

C9pno
19.00 o6en ¢ 13.00 go 14.00

MNatHuua:

C9pno
19.00 o6en ¢ 13.00 go 14.00

Cy66oTa



C10 po
14.00

BockpeceHbe:

BbixoaHomn
OEHb.

MouToBbIN agpec MOLL: KamuyaTckui kpan,
Ennsosckuin panoH, n.lNnoHepckun, yn. Hukonaa Konagel, 4.1

TenedoH
ropsiyen nuHmn: 84152 302 402.

OduumanbHbINn
cant ML B cetn HTepHeT: http://portalmfc.kamgov.ru/

2.10. MecTo HaxoxaeHus: KamyaTckui kpan, Ennsosckuii panoH, n. HaropHein yn. CoBxo3Has,
0.18

Mpadmk paboTtbl MPL:



NoHeaenbHuK:

C9pno
18.00 o6en c 13.00 o 14.00

BTopHuk:

C9pno
18.00 o6en ¢ 13.00 go 14.00

Cpepa

C9pno
18.00 o6en ¢ 13.00 go 14.00

YeTsepr:

C9pno
18.00 o6en ¢ 13.00 oo 14.00



MNartHuua:

C9no
13.00 6e3 nepepbiBa Ha 06ea

Cy66oTa

BbixogHon
AeHb

BockpeceHbe:

BbixoaHon
JEHb.

MoutoBbin agpec MPLL: KamuaTckmin kpaw,
Enunsosckuin panoH, n. HaropHoein yn. CoexosHas, 4.18

TenedoH
ropsiden nuHmn: 84152 302 402.

OduumanbHbIv
cant MoL] B cetn MHTepHeT: http://portalmfc.kamgov.ru/



2.11. MecTo HaxoxaeHus: KamyaTckuii kpan, EnusoBckuii panoH, n. Hnkonaeska yn. CoseTckas,
n.24

Mpadoumk paboTbl MOLI:

NoHepgenbHUK:

C9pno
18.00 o6en ¢ 13.00 go 14.00

BTopHuK:

C9pno
18.00 o6en ¢ 13.00 oo 14.00

Cpena

C9pno
18.00 o6en ¢ 13.00 go 14.00



YeTBepr:

C9pno
18.00 o6en ¢ 13.00 no 14.00

MaTHmya:

C9po
13.00 6e3 nepepbiBa Ha 06eq

Cy66oTa

BbixoaHomn
AeHb

BockpeceHbe:

BbixogHon
OEeHb.

MouTtoBbin agpec MOLL: KamuaTtckmin kpawn,
Enusosckuin paoH, n. Hnkonaeska yrn.



CoBeTckas, g.24

TenedoH
ropsiuen nuHmn: 84152 302 402.

OduumanbHbIn
cant MoL B cetn HTepHeT: http://portalmfc.kamgov.ru.

3. OpraHuMsauuum, yyacTBylLline B NpeaocTaBreHumn
MYHULMNANbLHOW yCcnyru

3.1.

YnpasneHue

depeparnbHon cnyxbbl rocygapCTBEHHOW pernctTpaunmn, kKagactpa u kaptorpadum no
KamuaTckomy kpato

MecCTo HaxoXageHus opraHnsaunm, y4acTByoLLEN B
npegocrtaBneHnm myHmumnansHon ycnyru: 50 Jlet Oktsabps
npocn., 17/2, NMeTtponaBnoBck-Kamyatckun, Kamuatckuin kpan, 683000

Mpadumk
paboTbl OpraHn3auun, y4acTeyroLen B NpeaoCcTaBneHn MyHUUMNanbHOM YCRyri:

NoHeaenbHUK

C 910 13.00



¢ 14.00 no 18.00

BTopHuk:

C 900 13.00 ¢ 14.00 oo 18.00

Cpepa

C 900 13.00 ¢ 14.00 oo 18.00

YeTsepr:

C 900 13.00 ¢ 14.00 oo 18.00

MNartHuua:

C 910 13.00



Cy66oTa

BbixogHon oeHb

BockpeceHbe:

BbIXOQHOW OEHb.

MouTOBLIN agpec opraHM3auun, y4acTByoLLEeN B
npesocTaBneHNN MyHULIMNANbLHOW YCIyri:

50 Jlet Oktabps npocn., 17/2, lNeTponaBnoBck-KamuyaTtckmn,
KamuaTtckuin kpaun, 683000

CnpaBo4HbIi TenedoH opraHM3aunn, y4acTByOLLEN B
npegocTaBneHnn myHuumnansHon ycnyru: 8 (415) 246-80-07

OduumanbHbINn
CanT opraHusauun, y4acTBYOLEN B NpegoCTaBneHm MyHULUNAanNsHOM YCryru, B CETU
NHTepHeT: http://to41.rosreestr.ru

3.2. YNOonHOMO4YeHHble
cneuManu3MpoBaHHble OpraHM3auumn TEXHUYECKON MHBEHTapu3aumm KamyaTckoro kpas
(BTW)



3.2.1. Enunsosckoe otaeneHne Kamyartckoro cunmana
depeparnbHOro rocyaapCTBEHHOINO YHUTAPHOMO NpeanpusaTus « PocTexnHBeHTapusaums —
depepanbHoe Blopo TeXHUYECKON MHBEHTapm3aummy

MecTo HaxoXageHus opraHn3aumm, y4acTBYOLLIEN B NPeSOCTaBEHNN MyHULMNANbHON
ycnyru: nep. Tumupssesckui, 4. 9, r. Enusoso, 684000

Mpaduk paboTbl OpraHn3auun, yyacTeyroLlen B NpeaocTaBneHnm
MYHULMNANbHON YCNyru:

NoHegenbHUK

C 8.30 pno
12.30 ¢ 14.00 oo 18.00

BTopHuk:

C8.301012.30c
14.00 oo 18.00

Cpepa



C 8.30 o 12.30 ¢ 14.00 no 18.00

YeTtBepr:

C8.301012.30c
14.00 oo 18.00

MNatHuua:

C 8.30 oo 12.30

Cy66oTa

BbixoaHon geHb

BockpeceHbe:

BbIXOQHOW OEHb.



CnpaBoyHbIf
TenedgoH opraHM3auun, y4acTByoLLEN B NPeLOCTaBNEHNM MYHULMNANBHON YCAYTU:
TenedoH/akc: 8(415 31)6-94-44, 6-59-78.

OduumanbHbIn
CanT opraHusauun, y4acTBYOLEN B NpegoCTaBneHM MyHULUNAnNbHOM YCIyru, B CETU
WHTepHeT: http://www.r41.rosinv.ru

3.2.2.
ocynapcTBeHHoe yHUTapHoe npeanpuatue Kamuyarckoe kpaesoe bopo TexHuyeckom
NHBEHTapu3auun

MecTo HaxoxaeHnsa opraHu3aumm, y4acTByoLLEN B

npegocTaBneHnn MyHuumMnansHoW ycnyru: yn. JleHuHrpagckas, a. 74, [NetponaBrnoBck-
KamyaTtckmin, KamyaTtckmin

kpaun, 683003

Mpaduk paboTbl OpraHn3auun, y4acTeyroLlen B NpeaocTaBneHnm
MYHULIMNANbHON YCNyru:

NoHegenbHUK

C 8.30 pno
12.30 ¢ 14.00 oo 18.00



BTopHuk:

C8.301012.30c
14.00 oo 18.00

Cpepa

C 8.30 o 12.30 ¢ 14.00 no 18.00

YeTtBepr:

C8.301012.30c
14.00 oo 18.00

MNatHuua:

C 8.30 0o 12.30

Cy66oTa



BbixogHon geHb

BockpeceHbe:

BbixogHon aeHb.

CnpaBoyHbIf
TenedOoH opraHmnsaLmmn, y4acTByoLLlen B NpegoCcTaBneHnn MyHuumnanbHon ycnyrn: TenedoH: 8
4152-427883.

OneKTpoHHas
noyTa opraHmsaumm, y4acTBYOLLEN B NPegOCTaBneHM MyHULUNANbHOW YCIyru:
bti_kamchatka@mail.ru.






MpunoxeHne 2 K ADMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHnsa MyHUUUNanbHOW YCAyr no 3akroyeHunto orosopa

coumnaribHOro Harma >unoro NoMeLLeHUss MyHULMNAanNsLHOro
XUNnLHOro poHaa unm BHeCEHNE U3MEHEHUIN B OMOBOP COLMANbHOrO Hamma Xusoro

nomMeLweHnda MyHmumnanbHOro XUnmwHoro C*)OH,D,a



B

HanMmeHoBaHne
opraHa MeCTHOro camoyrpaBlieHUd

MYHMLMNANbHOMo
obpasoBaHus

oT

(bamunus,
NUMS1, OTHECTBO rpaXkaaHuHa, ABNAOLLErocs 3asaBuTenem)

MPOXMBAaOLLEro
no agpecy:

TenedoH

3AABIIEHNE

B cooTtBeTcTBUM C XKunuwHbim Kogekcom Poccunckom <De,£|,epau,|/||/| npouwy 3aKkn4nTb COo MHOW
JoroBop couunanbHoOro HanMa XuUroro noMeLleHus



no agpecy:

CBA3N

(NnpegocTaBneHMEM XUINOro NOMeLLLEHNS,
nepegaven Xunoro noMeLLeHns BMyHMLmMnanbHy0 cO6CTBEHHOCTb, UAMEHEHNEM A0OroBopa
coumnarnbHOro Harma)

CocTtaB
cemMbM:

(®.1.0., pata poxgeHust)

nacnopT:
cepus Ne , BblOAHHbIN

(kem, korga)

(¢.1.0.,
Aarta poxaeHus)

nacropr:



cepus Ne , BblAAHHbIN

(kem, korga)

(®.1.0., pata poxgeHusi)

nacnopT:
cepus Ne , BblOAHHbIN

(kem, korga)

(®.1.0., pata poxgeHns)

nacnopT:
cepu4 Ne , BblAA@HHbIN

(kem,
Korga)

B cootBeTcTBUM € TpeboBaHnamu ctaten 9 ®egepansHoro 3akoHaoTt 27.07.2006 Ne152-d3 «O
nepcoHanbHbIX aHHbIX»NOATBEPXKAAt0

cBOe€ cornacue HaobpaboTKy MOMX NEPCOHarbHbIX AaHHbIX, HEOOXO04MMbIX ANS
npeaocTaBneHNAMYHMLMNANbHON

yCrnyru, npu ycnosum, 4to obpaboTka NnepcoHanbHbIX AaHHbLIXOCYLLECTBNAETCA CTPOro

NNLOM, YNOJTHOMOYEHHbIM HAOCYLEeCTBeHMepaboTbl CnepcoHarnbHbIMN AaHHBIMK, 0683aHHbIM
COXpaHATb

cnyxebHyo nHopmMmaumio, CTaBLLYOEMY M3BECTHOWN B CBA3M C UCMOMHEHNEM OOTKHOCTHbIX



obda3aHHoCTEN.

K 3asBneHuto npunaratoTcsa crneayowme JOKYMEHTbI:

1)

2)

3)

4)

Moanucu
COBEPLUEHHOMNETHUX YITIEHOB CEMbM:

(N.0.vamunusa)(UN.0.damunus)

(N.0.vamunua)(U.0.damunus)

« » 20 r.




MNoanuck 3aasuTens

MpunoxeHne 3 K AODMUHUCTPATUBHOMY

pernameHTy NpeaocTaBneHnsa MyHULMNAanbHOW YCAyr no 3akoyeHunto 4orosopa
coumnarnbHOro Harma >XMroro NoMeLLeHUss MyHULMNanbLHOro

XUnuwHoro poHaa unm BHeECEHNE N3MEHEHUIN B AOMOBOP COLMANbHOro HarMma Xurmoro
NOMELLEHNS MYHULMNATBbHOMO XUULWHOIMO dhoHAa

B

HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHust

MyHUUMNarnbHOro O6pa3OBaHI/|$I

oT

(bamunus, nms, oT4ECTBO rpaxgaHuHa,
ABMSIOLLErocs 3asBUTENEM)

NPOXXMBAaIOLLETO MO aapecy:




TenedoH

3AABIIEHNE

MpoLly BHECTU U3MEHEHUS B JOrOBOP

coumnansbHoro Harma Ne oT«___ » roga Ha Xunoe nomeLleHne — KBapTupy
(komHaTy) Ne aoma Ne

no ynuue , B
YyacTu:

(ykasaTb ocHOBaHWs U3MEHEHMSA OOorosBopa)

I'IpaBo NoJ1b30BaHUA XunbiM nomMeLlleHnemM nogreepxngaeTca

(HasBaHuWe, AaTa U HOMep AOKYMEHTa,
NOATBEPXKAAIOLWEro NPaBo NOMNb30BaHUS XWUIbIM NMOMELLLEHNEM)



C lNepeyHem ocHOBaHUWM ANist OTKas3a B
npeaocTaBneHnn MyHULUMNanbHON YCIyrmo3HakoMeH(a).

« » roga
(mnoanuceb)
A,

(©.1.0. uneHa cembu
HaHMmaTens)

A,

(®.1.0. uneHa cembu
HaHUmaTens)

C U3BMEHEHMEM A0roBopa coumnanbHOro
HanmMma Ha M4

(®.1.0. 3aasutens)

corfacHbl.



« _» 20 .

(oaTta nogauu 3asBneHus) (nognuck) (pacwmndgposBka Nognucu)

« _» 20 .

(oaTa nogauu 3asBneHus) (nognuck) (pacwmndgposBka NoanucKn)

MpunoxeHwne:

MpunoxeHne 4 K AODMUHUCTPATUBHOMY

perrnameHTy npeaocTaBneHna MyHUUUNanbHOW YCryry no 3akroyeHunto orosopa
coumanbHOro Hamma >mnoro NoMeLLeHNs MyHULMNanbHOro

XUnuuHoro oHaa unm BHeCEHNEe U3MEHEHNI B JOrOBOP COLMANbHOro HarmMa >Xumoro
NOMeLLEHNS MYHULMNAITbHOMO XUNULWHOIO ooHaa



B

HauMeHoBaHue
opraHa MecTHOro camoyrnpasreHus

MYHULMNANbHOro
obpasoBaHus

oT

(dbamunus,
NUMS1, OTHYECTBO rpaXkaaHuHa, ABNALLErocs 3asaBUTenem)

NPOXMBaKOLLETO
no agpecy:

TenedoH




3AABIIEHNE

[MpoLy pacToprHyTb CO MHOW JOroBOp couunanbHOro Hamma Ne oT

Ha Xxunoe
nomeLleHne — KBapTupy

(komHaTy) Ne aoma Ne
no ynuue

(yka3aTb OCHOBaHWS pacTOpXeHUsI JOroBopa)

C lNepeyHem ocHOBaHUWM AS1s1 OTKa3a B
npeaocTaBNeHNN MyHUUMNANbHON YCNyrMo3HakoMIeH(a).

« » roga

(mnoanuceb)

A,

(®.N.0. uneHa cembu
HaHMmaTens)



(®.1.0. uneHa
CeMbM HaHUMaTens)

C pacTopXXeHneM JOoroBopa coumaribHoro
HanmMa COrnacHsbil.

« » 20

(oaTta nogauu 3asBneHus) (nognuck) (pacwmndgposBka Noanucu)

« » 20

(maTa nogayu 3aaBneHus) (noanuck) (pacumdpoBKka NognucK)

MpunoxeHwne:




(HanmeHoBaHMe npunaraemMbiX JOKYMEHTOB)

MpunoxeHne 5 K ADMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHnsa MyHUUUNanbHOW YCAyr no 3akroyeHunto orosopa

coumnaribHOro Hamma >urnoro NoMeLLEeHUss MyHULMNAanNbLHOro
XUNnLHoro poHaa unm BHeCEHNE U3SMEHEHUIN B OrOBOP COLMANbHOro Hamma Xuroro

nomMeweHnda MyHmMumnanbHOro XUnnwHoro C*)OH,D,a

Brok — cxema npegocrtasneHna
MYHULMNANbHOM yCnyru

3aKInr4eHNo aoroeopa coumnarnibHOro HaMMa >XWUroro NoMeLLeHns MyHUUunanbHOro
XUnuuHoro (boup,a WU BHeCeHne U3MeHeHun B AOroBop couuanbHOro HauMa Xurnoro

nomMeweHnAaA MyHmumnanbHOro XunuwHoro (*)OHJ.'I,a



Mpuem 3asiBNEHNsI U JOKYMEHTOB,
HeoGXoauMbIX AN NpeaoCcTaBnNeHnst MyHULMNAanbHOM YCryru

MakcnmManbHbIN CPOK OCYLLECTBIEHUS
aAMUHUCTPATUBHOIO AENCTBUSA HE MOXET NpeBbIWaTh 2 paboynx gHen

Pernctpauus 3asiBneHns n 4oKyMEHTOB,
HeobXoAMMbIX ANs NPeaoCTaBNeHns MyHULMNANbHOM yCnyru

MakcrmarnbHbIA CPOK OCYLLLECTBINEHNS
aAMWHUCTPATUBHOIO AENCTBUSA HE MOXET NPEBbIWAaTb 2 pabounx gHeN



O6paboTka 1 npegBapuTesnibHoOe
paccMOTpeHME 3asBNEeHNSA N NpeacTaBreHHbIX AOKYMEHTOB

MakcumanbHbI CPOK OCYLLLECTBEHNS
agMWHUCTPATUBHOIO OENCTBUS HE MOXET NpeBbiwaTh 3 pabounx gHen

MpencraBneHsbl
BCE AOKYMEHTbI, yCTaHOBMEHHbIe MyHKTOM 10.1 agMUHUCTpaTUBHOIO pernameHTa

OrtcyTtcTBHEe
ofHOro n 6onee 4OKYMEHTOB, YCTAHOBMEHHbIX NyHKTOM 10.1 agMUHUCTPaTUBHOIO

pernaMeHTa u HeCOOTBETCTBME NPEACTABIEHHbIX JOKYMEHTOB Tpe6oBaHUSAM agMUHUCTPATUBHOIO
pernameHTa



dopmupoBaHue

1 HanpaBrieHne MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHnsauum) y4acteyolmne B
npenocTaBneHMn MyHULUMNanbHOM yCnyru

MakcnmManbHbIN CPOK OCYLLECTBIEHUS
aAMUHUCTPATUBHOIO aencreuscoctasndget 1 pabounn geHb

MpuHumaeTcs
pewleHne o6 oTkase B NpefoCcTaBfieHMM MyHULMNANbLHON YCIyrn



MpuHatne
pewleHns o npegocTtasneHmm (06 oTkase B NpeaoCcTaBfeHNN)

MYHULMMNanbHON
ycnyrm

OBWwunin MakcMMarnbHbIA CPOK OCYLLECTBEHUS
aAMWHUCTPATUBHOIO OENCTBUA HE MOXET npeBbiwaTb 20 paboymnx gHen

[orosop
coumanbHOro Hamma >unoro NoMeLeHns (AONONHUTENBbHOE CornalleHne K 4oroBopy
counarnbHOro Harma)

YBegomMneHve o6 oTkase B NpeaoCcTaBNeHNN MyHULMNANbLHOW
ycnyru



Bbigava
AOKYMEHTa, ABNAOLErocs pesyrbTaToM NpeocTaBieHns MyHUUMNanbHOM yCryru

(B Te4eHune 3 KaneHAapHbIX AHEN CO AHS BHECEHUSI CBEAEHMWI B XXypHan perncrpaumm
[I0rOBOPOB COLMANbHOro HaMa unv permcTpaumm yseaomneHus ob otkase)



