AQMUHUCTPATUBHbIN
pernameHT

npegocTaBrieHUs

MYHULMNaNbLHOM YCryru no Bblaaye apXxmBHbIX

CNpPaBOK, apXMBHBIX BbIMNUCOK, KOMUIN apXMBHbIX JJOKYMEHTOB U MHbIX CBEAEHUN
Ha OCHOBE JOKYMEHTOB apXMBHbIX (DOHAOB

. O6wWwme nonoxeHus

1. NMpeamet
perynupoBaHna agMUHUCTPATUBHOIO perfiameHTa npefocTaBrneHMsa MyHULMNanbLHOW
ycnyru

1.1.

AOMWHUCTPATUBHLIN perfnamMeHT npeaocTaBneHnsa MyHUUunanbHOW YCryrn no Bblgade apXmBHbIX
CMpaBOK, apXUBHbIX BbIMNCOK, KOMUN apXMBHbIX JOKYMEHTOB U UHbIX CBEEHUIM HA OCHOBE
AOKYMEHTOB

apxmBHbIX POHOOB(Oanee — agMUHUCTPATMBHLIN perfnamMeHT) yCTaHaBMBaeT cTaHgapT
npegocTaBneHns MyHULMNansHOM yCnyru rno Bblgaye

AapPXMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK, KOMUA apXUBHBIX AOKYMEHTOB U MHbIX CBEAEHUI Ha
OCHOBE JOKYMEHTOB

apxvBHbIX oHOOB(Aanee — MyHuLmMnansHas ycryra),

cocTaB, NOCNeaoBaTeNbHOCTb W CPOKW BbINONTHEHNSA aAMUHUCTPATUBHBIX NpoLeayp
(oencteuin) No NpeaoCTaBEHMIO MYHULMNABHOW YCryrn, TpeboBaHus K NOPSAKY nxX
BbIMOMNHEHUs, POPMbl KOHTPONA 3a UCMONHEHNEM aAMUHUCTPATUBHOIO pernameHTa,
aocynebHbin (BHecynebHbI) nopsaaok o6xanoBaHus pelleHnii n genctemi (6es3gencrams)
AOSDKHOCTHbIX AL, U cheunanmcToB agMUHUCTpaLmnm

HauunknHCKOro cenbckoro noceneHvs (ganee — aaMUHUCTpaUus), MHOrogyHKLMOHaTbHOro
ueHTpa, paboTHMKa MHOrOYHKLNOHANBHOIO LIeHTPa, a Takke opraHu3aumim,
OCYLLEeCTBAALWNX PYHKLUN NO NpegoCTaBNeHUI0 MyHULMNANbHbIX YCIYT, UK UX pabOTHUKOB.

1.2.
ALMVHUCTPATUBHBIN perfiamMeHT pa3paboTaH B LiENsiX NOBbILEHUS KayecTBa U AOCTYNHOCTM
npeaocTaBneHnst MyHULMNAanbHOW YCryru Npu OCyLWEeCTBIEHUN MOSTHOMOYNIA aaMUHUCTPaLUN.



2. Jlnua, nmerowme
npaBo Ha Nosny4YeHne MyHULMnNanbLHOWN ycnyru

2.1. MyHuumnansHas
ycriyra npeacraBsnsieTcs PU3n4eckm nuuam, puanyeckum nuuam,
NHAMBUAYanbHbIM NpeanpuHuMaTensam (fanee — 3asBUTenu).

2.2. MNpun obpalleHunn

3a NonyYyeHnemM MyHULUNanNbHOM yCryrn OT UMEHW 3asBUTENENn B3aMMmoaencTane ¢
agMVHUCTPpaUMEN BpaBe OCYLLECTBATb NX

YMOSTHOMOY€EHHbIE NpeaCcTaBUTENN.

3. TpeboBaHus K
nopsaaky MHopMMpoBaHUA O Nopsaake NpeaocTaBNeHUs MyHULUNanbLHON yCnyru

3.1. MHdopmupoBaHune
rpaxkgaH o nopsgke npefocTaBfieHnUs MyHUUMNAnNsHOM
yCrnyru ocyLecTBngeTcsa cneynanmctaMmm agMMHUCTpaumm n cotpygHmkammn Kpaesoro

rocyapCTBEHHOro Ka3eHHOro yupexaeHnst « MHOroyHKLUMOHamNbHbIA LLEeHTP npegocTaBneHuns

rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycryr B Kamyatckom kpae» (ganee — MoLI).

3.2.

OCHOBHbIMM TPeOOBaHUSIMU K MHPOPMUPOBAHMIO FpaxaaH O NopsiAKe NpenoCcTaBeHus
MYHULMNANbHOM YCryru SIBRSIIOTCS JOCTOBEPHOCTL NpefocTaBnsieMor MHdopmMaLmu,
YEeTKOCTb M3NOXEHUS MHoPMaLIMK, NONHOTa MHAOPMUPOBAHUS.

3.3.

NHdbopmaumsa o nopsigke NpeaocTaBneHnss MyHULMNanbHOW YCNyrn COAepXnUT cneaytowme

CBefeHUs:



1)
HauMeHOBaHWe 1 NOYTOBbIE aipeca agMUHUCTPaLMMK,
OTBETCTBEHHOW 3a NpefocTaBreHne MyHuumnansHoun yenyrmn, un MoLl;

2)
crpaBoYHble HoMepa TenedoHOB aiMUHUCTpaLUK,
OTBETCTBEHHOM 3a NpefocTaBneHne MmyHuumnansHon ycnyru, u MoLl;

3)

agpec opuumanbHOro canta agMMHUCTpaLmm

n M®L| B MHpOpMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «IHTepHeT» (aanee — ceTb
NHTepHeT);

4)
rpadouk paboTbl aAMUHUCTPALMK, OTBETCTBEHHOW 3a NpefoCTaBNeHMe MyHMUMNANbLHON
ycnyrn, u MoL;

5)
TpeboBaHUs K TMCbMEHHOMY 3anpocy 3asiBUTeNein o NpeaocTaBneHnn nHpopmaumm o
nopsiake nNpeaocTaBneHnst MyHULMNanbHON yCrnyru;

6)
nepevyeHb JOKYMEHTOB, HeobxoauMbIX Ans noJsiy4deHud MyHMLlMHaﬂbHOﬁ YCIyru;

7)
BbIJEPXKKM M3 NPaABOBbLIX aKTOB, COAEPXKaLLMX HOPMbI, PerynmpyoLime AesTernbHOCTb Mo
npeaocTaBnNeEHNIO MyHULMNANbHOW YCNyru;

8)
TEKCT aAMNUHUCTPAaTUBHOIO perflaMmeHTa C NpunoXeHnAamm,

9)
KpaTKoe onncaHmne nopdaka npeaocrtaBiieHUA MyHVILl,I/II'IaJ'IbHOI7I ycnyru,

10)
o6pa3subl 0popMNeHNa JOKYMEHTOB, HEOBXOAUMBIX AN NONyYeHUss MyHUUUNANsHOW YCryru,
N TpeboBaHUS K HUM.



3.4.

NHpopmaums o nopsiake npegoctaBneHns MyHULMNansHOM ycnyru pasmellaeTcs Ha
MHOPMALMNOHHBIX CTEHOAX B NOMELLEHUN aaMUHUCTPaLmmn

n MOL|, npeagHasHadYeHHbIX ANa npuemMa 3asiButenen, Ha oguumanbHOM canTe agMUHUCTPALUK U
odouumansHom cante MoL|

B ceTn VIHTepHeT, B rocyaapCTBEHHON MHAPOPMAaLMOHHON cucteme «EguHbIN nopTan
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (yHKUMI)» — www.gosuslugi.ru (ganee — ENMy), u
«lMopTan rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX

ycnyr (cpyHkumin) KamuaTtckoro kpas» —www.gosuslugi41.ru(ganee

— PII'Y), a Takke npegoctasnseTcs no TenieoHy U 3NEeKTPOHHOW noyTe no obpaleHuto
3asBuUTENS.

3.5.

CnpaBo4yHas HopMaLms 0 MeCTe HaxoX4eHUs agMUHUCTPaUmn, OTBETCTBEHHOM 3a
npegocTaBneHne MyHMUMnanbHOW YCyrn, OpraHoB 1 OpraHn3aumin, y4acTBYOLWNX B
npegocTaBneHnn MyHUUMNanNsLHOW YCIyrn, nx noyYToBble agpeca, opuumansHble CanTbl B
cetn IHTepHeT, nHdpopmaumsa o rpadukax paboTbl, TENEOHHbLIX HOMEpPax 1 agpecax
3NEKTPOHHOM NMOYTLI NpeacTaBneHa B MNpunoxeHnn 1 K agMUHUCTPATUBHOMY PeErflaMeHTy.

3.6.

Mpun 0bweHun ¢ rpaxkgaHamm cneunanucTbl agMUHUCTpaUMn n cotpyaHmkn MoLlL ob6a3aHbl
KOPPEKTHO N BHUMATENbHO OTHOCUTLCS K rpaXkgaHam, HE YHUXKas X YeCcTu 1
aoctomHcTBa. VIHhopMmpoBaHme o nopsgke npefocTaBNeHns MyHUUMNansHOM yCnyrm
Heo6X04MMO OCYLLECTBIATb C UCNOSb30BaHMEM O0PMLManbHO—L4EN0BOro CTUMS peYn.

Il
CraHpapT npeaocTaBneHns MyHULMNanbHOMW ycnyru

4,
HanmeHoBaHMe MyHUUMNanNbHOM ycnyru

4.1.
Bblgava apxmBHbIX
CMNpaBOK, apXUBHbIX BbIMNCOK, KON apXMBHbIX JOKYMEHTOB U UHbIX CBEAEHUI HA OCHOBE



AOKYMEHTOB apXUBHbIX (DOHIOB.

5.
HanmeHoBaHue opraHa, npefoCcTaBnAOLWEro MyHULUNANbLHYO YCIyry

5.1.
npeD,OCTaBJ'IeHI/Ie MyHI/ILl,I/II'IaJ'IbHOIZ YCInyrn OCyLecCTBIIAEeTCA a,D,MMHMCTpaLlMeVI.

5.2.
AOMUHUCTPaUNA opraHnsyeT
npegocTaBneHne MyHUUMNanbHON yCnyru no NpuHUMNY «0QHOro OkHa» Ha 6ase MOLL.

53.B

COOTBETCTBUM C YacTbto 1 cTaTbn 7 PeagepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusaumm NnpeaocTaBneHnst roCygapCTBEHHbIX U MYHULMNANbHbIX YCyr»,
AoMmnHucTpauma n MoLl, Ha 6a3e KOTOpbIX OPraHM30BaHO NPEAOCTaBEHNE MYHULMNATTbHON
ycnyru, He Bnpase TpeboBaTb OT 3asBUTESNS OCYLLEeCTBIEHNA OENCTBUNA, B TOM YUCHe
cornacoBaHum, HEOBXO0ANMbIX ANS MNOMYYEHUS MYHULMNANbHON YCNYrn U CBA3AHHbIX C
obpalleHnem B NHble rocyJapCTBEHHbIE OpraHbl 1 OpraHm3auuu.

6.
PesynbTaT npegocTaBneHUss MyHULMNanbHOW yCnyru

6.1.
Pe3yanaTaMM npenocrtaBlieHUA MyHVILl,I/II'IaJ'IbHOIZ YCIyrun ABNAKTCA:

1)
HanpaBreHve 3asiBUTEN0 OTBETOB Ha 3anpocbkl B hOpMe apXUBHbIX CNPaBOK, apXMUBHbIX
BbIMNCOK, aPXUBHbIX KOMUI N NHBLIX CBEAEHWUIA HA OCHOBE JOKYMEHTOB apXUBHbIX (POHAOB;



2)
HanpasneHne 3aaBUTenNto NHPOPMALMOHHOIO NUCbMa 06 OTCYTCTBUM 3anpallnBaeMblX
cBeaeHun;

3) HanpaBneHue 3asiBUTEN0 NHPOPMALMOHHOIO
nMcbMa O BO3MOXHOM MECTOHaX0XAeHUN TpebyeMbIX apXUBHbIX JOKYMEHTOB (CBeAEHMI),
BO3MOXHbIX NYyTAX MOUCKa JOKYMEHTOB;

4)
MOTMBUPOBAHHOE YBELOMIIEHNE 3asiBUTENSA O HEBO3MOXHOCTI PacCMOTPEHNS 3anpoca Mo
CyLLecTBY.

7. Cpok perucTpauum 3anpoca 3asBuTens

7.1.

3anpoc 3asBuTens 0 NpegocTaBeHn MyHULMNAanNbHOW YCnyrn permcTpupyeTcs B
aAMUHUCTPALIMM B CPOK He nosaHee 1

paboyero AHs, cneayLwero 3a AHeM NocTYNNeHNs B aqMUHUCTPaLIO.

7.2.

Peructpauus sanpoca 3asButens o npegocTaBneHn MyHUUMNansHOW yCryru,

nepegaHHoro Ha 6ymaxxHom Hocutene nsa MOL| B agMmMHMUCTpaLmIo, OCYLLLECTBNSIETCS B CPOK HE
nosgHee 1 paboyero gHs,

cnefyoLlero 3a AHEM NOCTYNSIEHUS B aAMUHUCTPALMIO.

7.3.

Pernctpauus sanpoca 3asButens o npegocTaBneHnn MyHUUMnansHOM yeryru,
HanpaBneHHOro B oOpMe 3neKTPOHHOro JoKyMeHTa nocpeacteom EMNIY/ PITY,
OCYLLECTBIHAETCSA B CPOK He no3aHee 1 paboyero gHs, crieayrowero 3a AHeM NOCTYNNeHNs
B aAMUHUCTPAUMIO.



8. Cpok
npeaocTaBlieHUs MyHULMNANbHOW YCIyTu

8.1. Cpok npegocTaBfieHns MyHUUMNanbLHOW YCIyrn He
npesbiwaeT 304HeN ¢ gaThl perncTpaumm 3anpoca 3aaButens 0 npegocTaBneHnn
MYHULMNAnNbHON YCNyrn B agMUHUCTPaLMN.

8.2. Cpok npegocTtaBneHus

MYHULMNAanNbHOW yCnyru, 3anpoc Ha nosiydeHne KoTopow nepenaH 3asisutenem yepes MOLL,
NCUYNCIISETCS CO AHA perncTpaumm 3anpoca Ha noslyYeHne MyHUUMnanbHOW yCnyru B
agMUHUCTPaLNN.

8.3. Cpoku nepenauym 3anpoca o

npegocTaBneHnn MyHULUMNanbHON yCnyru u npunaraemsix JOKyMeHToB n3 MLl B
afMUHUCTPAUMIO, a TaKKe nepegaydn

pesynbTarta MyHUUUNanbHOW YCyrn U3 agMuHUCTpauum

B M®L| ycTaHaBnvBaoTCa cornawleHnemM o B3aMmoaencTsum mexay agMmmHuctpaumven n MoLl.

8.4. Bbigava (HanpasneHue) pesyrnbTarta
npeaocTaBneHns MyHULMNAanNsHoN yCryru ocyLLEeCcTBNAETCS B CPOK, HE MpeBbILIaloWwmnn 2 AHS.

9.
npaBOBble OCHOBaAHUA npeagocTaBIieHUA MyHMLIVIHaanOﬁ ycnyrm

9.1.
npe,El,OCTaBJ'IeHI/Ie MyHI/ILl,I/II'IaJ'IbHOIZ yCInyrun ocywectBrnaeTcd B COOTBETCTBUU C:

— KoHctutyumen Poccunckon degepaumm (npuHsTa

BCeHapogHbIM roriocoBaHveM 12 gekabpsa 1993 roga) (C y4eToM nonpaBoK, BHECEHHbIX
3akoHamu Poccuiickon deagepaumm o nonpaskax k KoHCTUTyuum Poccuiickon degepauum ot
30.12.2008 Ne 6-PK3, Ne 7—dK3, o1 05.02.2014 Ne 2—®K3, o1 21.06.2014 Ne 11—PK3)



(«Poccunckas raseta», 1993, Ne 237; 2008, Ne 267; 2014, Ne 27, Ne 163);

— ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-93

«O6 apxmsHOoM gene B Poccuinckon denepaummny (CobpaHne 3akoHogatensctea Poccumnckom
depepauunmn, 2004, Ne 43, cT1. 4169; 2006, Ne 50, c1. 5280; 2007, Ne 49, cT1. 6079;

2008, Ne 20, cT1. 2253; 2010, Ne 19, cT.

2291; Ne 31, cT. 4196, 2013, Ne 7, c1. 611; 2014, Ne 40, c1. 5320; 2015, Ne 48, c1. 6723; 2016, Ne
10, c1. 1317; Ne 22, c1. 3097);

— ®epgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93

«O6 opraHusaumm npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (CobpaHne
3akoHogartenbcTtBa Poccuinckon Pegepauumn, 2010, Ne 31, cT1. 4179; 2011, Ne 15, cT.

2038, Ne 27, cT. 3873, cT1. 3880, Ne 29, c1. 4291, Ne 30, cT. 4587, Ne 49, cT. 7061,

2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651, Ne 27, cT. 3477, c1. 3480, Ne 30, cT.

4084, Ne 51, c1. 6679, Ne 52, cT. 6952,

cT. 6961, cT. 7009; 2014, Ne 26, cT. 3366, Ne 30, cT. 4264; 2015, Ne 1, cT. 67,

cT. 72, N2 10, c1. 1393, Ne 29, c1. 4342, cT1.4376; 2016, N2 7, cT. 916, Ne 27, cT.

4293, 2017, Ne 1 (Mactb 1), cT. 12);

— Mpukas PegepanbHoro apxmeHoro areHTcTea oT 02.03.2020 Ne 24 «O06

yTBepxaeHun NpaBun opraHn3aumm XxpaHeHusi, KOMNEKTOBAHNSA, y4eTa U UCNOoNb30BaHNA
nokymeHToB ApxuBHoro ¢poHaa Poccuimnckon ®enepaunmn n gpyrnx apxXmBHbIX JOKYMEHTOB B
rocygapCTBEHHbIX U MyHULMMANbHbIX apXmMBax, My3eax n 6nbnmoTtekax, Hay4YHbIX
opraHusaumax» (ganee — Npasuna);

— [NMpukas MuHncTepctBa KynbTypbl Poccuinckon ®epepauymm ot 31.03.2015 Ne 526

«O06 yTBEPXAEHMM NPaBUN OpPraHN3aLnn XpaHeHNs, KOMMIEKTOBaHWS, yyeTa u
ncnonb3oBaHus AOKyMeHToB ApxmeHoro ooHaa Poccurickon ®efepauunn n gpyrmx apxXmBHbIX
AOKYMEHTOB B OpraHax rocyiapCTBeHHOW BIiacTu, opraHax MeCTHOro camoyrpasneHns n
OpraHmn3aunsx»;

— YctaBoM HayMKMHCKOro cenbCcKkoro noceneHus.

10.

UcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HEO6XOAUMBIX, B COOTBETCTBUM C
HOPMaTUBHbIMU

npaBoBbiMU akTamu Poccuiickon Pegepauum, HOPMaTUBHbIMU NPAaBOBLIMU aKTaMu
KamuaTckoro kpasi 1 MyHMUMnNanbHbIMU NPaBOBbLIMU aKTaMu, ANA NpefocTaBreHus
MYHULMNaNbLHOWN yCNyru, ycrnyr, Heo6XoaAUMbIX U 06si3aTeNnbHbIX AN ee NpefoCTaBeHus,
cnocobbl UX Nony4YeHUs 3assBUTENSAMU, B TOM YUCIie B 3NIeKTPOHHON hopMe, U NOPAAOK UX



npenocTaBrieHUst

10.1. [JokymeHTbI, HeobBXxoanMble Ans
npegocTaBneHns MyHULUMNANbHOW YCNYru:

a) 3asBneHue no
dopme cornacHo npunoxeHnto Ne 2 K HacTodAeMy agMUHUCTPATUBHOMY PeErnamMeHTy;

6) OOKYMEHT,
YAOCTOBEPSOLWMNA NINYHOCTD;

B) JOKYMEHT, YAOCTOBEPSIOLMNIA NONHOMOYNS;

10.3.
B 6ymaxHom Buge coopma 3asBrieHmst MOXeT ObITb nosiydyeHa 3asaButenemM HenocpeacTBEHHO
B agMunHucTpaumm nim MoLL.

10.4.

dopma 3aaBneHns 4OCTyNHA OS5 KONUPOBaHUSA U 3anofHEHNS B 3NIEKTPOHHOM BUAE Ha
EMIY/PIIY, Ha opuuynansHOM cante agMUHUCTpauUmn B ceTn HTepHeT
http://www.kamgov.ru/emr/nachikisp, a

Takke no obpalleHunto 3asBuTens MoXeT ObITb BbiCaHa Ha afgpec ero 3NeKTPOHHOW NoYThI.

10.5. HanpaBneHue 3aaBneHus u ookymeHToB Yepes ENMMY/PIITY.

[Mpn HanpaBneHun 3asBreHns N NpunaraeMblx K HeMy JOKYMEHTOB B

anekTpoHHoun coopme Yepes EMNTMY/PITY npumeHsieTca cneumannu3mpoBaHHOE NporpaMmmMHoOe
obecrneyeHne, npegycMmaTtpusaroLLee 3anofiHeHUe 3NeKTPOHHbLIX POpM, a Takxe
NpUKpenneHne K 3asBieHNI0 3MEKTPOHHbIX KOMUA OKYMEHTOB.

O6paLeHure 3a NnpegocTaBneHNEM YCNyru B 9fIEKTPOHHON hopme vepes

PIIY/EMTY dmsnyecknm nnuomMm caMmoCToATENbHO OCYLLECTBNSAETCS C UCMNOMb30BaHMEM
y4eTHOM 3anncu omsnyeckoro nuua, 3apermcTpupoBaHHOM B €ANHON cucteme
ayTeHTuukauumn n ngeHtudukauyum (ganee — ECUA), nmetowwen cratyc «lloaresepxgeHHas».



O6palleHune 3a npegocTaBneHneM MyHULUMNANbHOW YCNYrn B 3NIEKTPOHHOM

dopme vepes PITY/ENMTY opnanyeckmm fimuomM caMmoCTOATENbHO OCYLLECTBASETCH C
NCNOnb30BaHMEM YYETHOM 3anMcn PyKOBOAUTENS HOPUANYECKOTO Nnua,
3apeructpupoBaHHon B ECUA, nmetrowen ctatyc «llogreepxaeHHasn».

Mpn obpalyeHnmn 3a npegocTaBneHnemM MyHUUMNANsLHOW yCnyrn B

anekTpoHHoun copme Yepes PIMTY/ENTY goBepeHHbIM NULOM NpefocTaBnseTcs
AOBEPEHHOCTb, NOATBEPXAAOLLAs NOSTHOMOYKE Ha obpalleHre 3a NoslyYeHnem
MYHULMNANbHOM yCnyru, BblgaHHasi opraHmsauunen, yagoctoBepeHHasa KsannguunpoBaHHOM
3MeKTPOHHOM noanuckio (ganee — Al), NPaBOMOYHOro AOSMKHOCTHOIO fvua opraHM3aumm,
BblAaBLUeN JOBEPEHHOCTb, @ JOBEPEHHOCTb, BblAaHHAA (PU3NYECKUM JIULLIOM —
kBanudguumposaHHon 3l HoTapuyca.

10.6. TpeboBaHus K
9NEKTPOHHbLIM AOKYMEHTaM, NpeaoCTaBNsAeMbIM 3asaBUTENEM A8 NONYYEHNSA YCAYTn.

1) Mpunaraemsle K
3asBIIEHUNIO 3NEKTPOHHbIE JOKYMEHTbI NPeAcTaBnanTCa B OQHOM U3 cneyrowmx popmaTos: doc,
docx, rtf, pdf.

B cnyvae, korga

AOKYMEHT COCTOMUT M3 HECKOSTbKMX (hannoB nnn AOKYMEHTbl MMEeKT nognucu B popmarte
danna SIG, nx HeobxogMmo

HanpaBwUTb B BUAE 3MEKTPOHHOro apxmea dopmarTa zip, rar.

2) B uensax
npeacTaBneHnst 3NeKTPOHHbIX JOKYMEHTOB CKaHMpPOBaHME JOKYMEHTOB Ha BymaXHOM
HOcUTene ocyLLEeCTBNAETCS:

a) HenocpeacTBEHHO
C opurnuHana gokymeHTta B macwitabe 1:1 (He gonyckaeTcs CkKaHMpoBaHWE C KONUK)
paspeLueHnem 300 dpi;

6) B YepHo-6enom
pexume Npu OTCYTCTBUM B AOKYMEHTE rpadnyeckmx n3obpaxeHui;

B) B peXnMe NosiHon
uBeTonepeaayn npu Hannymm B JOKYMeHTE LBETHbIX rpadonyecknx n3obpaxkeHnn nmdo
LBETHOrO TEKCTa;



r) B pexume
KOTTEHKWN CEpPOro» Npu HanMMuYnn B JOKYMEHTE M300paKeHUn, OTIINYHBIX OT LIBETHOIO
n3obpaxxeHus.

3) JoKyMeHTbI B
SNEKTPOHHOM BuAae mMoryT 6biTb nognucaHbl Jl1.

4) HanmeHoBaHWS 3MeKTPOHHbIX JOKYMEHTOB
AOJIMKHBbI COOTBETCTBOBaTb HAMMEHOBAHUAM LOKYMEHTOB Ha ByMaXHOM HocuTere.

11.
UcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGX0AUMbIX

B
COOTBETCTBMM C HOPMATUBHbIMW NMPaBOBLIMU aKTaMu ANSA NpefoCcTaBleHUA
MYHMLMNanbHOWN

yCcnyru, KOTopble HaXoAATCA B pacnopsiXXeHUM rocyapCTBEeHHbIX OPraHoB, OpraHoB
MEeCTHOro caMmoynpaBfieHUsi U UHbIX OPraHoOB U NOABEeAOMCTBEHHbIX UM OpraHu3auusx,
y4YacTBYHOLWMUX B NpeaocTaBleHUN MyHULMNanbHbIX YCNYr, U KOTOpPble 3asBUTENb Brnpase
npeacTaBUTb NO COGCTBEHHOM MHULIMATUBE, a TaKXKe CNOCOObI UX NONyYeHus
3aABUTENAMMU, B TOM YMCIe B 3NIEKTPOHHOM (hopme, NOpA[oK Ux npeacraBneHus

11.1.

AaMuHucTpauus u ML, He BnpaBe TpeGoBaTb OT 3asBUTENS NpeacTaBreHnsl JOKYMEHTOB U
NHGOPMaLMN UMK OCYLLLECTBINEHUS AEUCTBMI, NpeAcTaBnNeHne U ocyLLECTBIEHNE KOTOPbIX
He NpeayCMOTPEeHO HOPMAaTUBHbLIMU NPAaBOBLIMU aKTaMu, PErYNINPYHOLLMMN OTHOLLIEHUS,
BO3HMKAIOLLME B CBA3W C NPEAOCTABNEHNEM MYHMULMNANbLHON YCIyri.

11.2.

AgmuHucTtpaums n MOL He BnpaBe TpeboBaTh OT 3asBUTENSA TakKe NpeacTaBneHus
AOKYMEHTOB 1 MHdopMaumm, B TOM Yncre ob onnarte rocygapCTBEHHOW MOLUSINHBbI,
B3MMaeMon 3a npefocTaBfieHMe MyHULMNAIbHOW YCIyrn, KOTOpble HAaXOAATCS B
pacrnopsiKeHUn opraHoB, NPeOoCTaBAILWMX rOCy4apCTBEHHbIE UMW MyHULMNAarnbHbIE YCIyru,
nnbo NoABeAOMCTBEHHbIX OpraHamM rocyfapCTBEHHOW BNacTU UM opraHam MeCcTHOro
camoynpaBfeHns opraHM3aumin, y4acTBYOLWNX B NpeaoCTaBeHn MyHULUNAIbHOW YCryru,



B COOTBETCTBUWN C HOPMaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon ®epepaunn,
HOPMaTMBHbLIMW NPaBOBLIMU akTaMu KaMyaTcKoro Kpasi, MyHMumMnansHbIMU NPaBoBbIMU
aKkTamu.

12.
UcuepnbiBawowmm nepevyeHb OCHOBaHUN

ANnA OTKa3a
B npuneme 4OKYMEHTOB, HeobxoauMbIX Ans npeaocTaBlieHUA MyHMLI,VII'IaﬂbHOﬁ ycnyrun

12.1.
OcHoBaHus ons 0TKasa B Npueme 3asiBrieHns U JOKYMEHTOB ANsi OKa3aHUs MyHULMNanbHON
yCrnyru oTCyTCTBYIOT.

13.
UcuyepnbiBaowmmn nepevyeHb OCHOBaHUN

ANA NPUOCTaHOBNEHUSA UMK OTKa3a B
npeAocCTaBlieHUM MyHULMNANBHOM yCIyTru

13.1. OcHoBaHuAa Ons OTKasa B NpefoCcTaBreHn MyHUUUNansHom ycrnyrm
OTCYTCTBYIOT.

OTBeTbl N0 CYyLECTBY NOCTaBMNEHHbIX B
3anpocax BONPOCOB He AalTcs B CrieayroLmX cryyasx:

a) B TMCbMEHHOM 3anpoce 3asiBUTeNs He

yKasaHbl paMunms, UMsl, 0TYECTBO (MPU HanM4MKn) HanpaBMBLUErO obpalleHne, 1 NoYTOBbIN
agpec, No KOTOPOMY AOSKEH OblTb HANpaBneH NMCbMEHHbI OTBET (ONS PUANYECKUX NNLY
— HaVMeHOBaHWe OpraHn3aunn 1 ee MecTo HaxoXaeHue);



6) TEKCT MMCbMEHHOrO 3anpoca He

nogaaeTcs NPOYTEHUIO, 3anNpoC HE NOAMEXUT HanNPaBIEHMIO HA PAaCCMOTPEHNE, O YEM B
TeyeHne ceMn QHEN CO OHSA perncTpaumm sanpoca coodllaeTca 3asaBUTENIO, €CNN ero
damunnusa (HaumMeHoBaHWe opraHu3aumm) U NOYTOBbLIM agpec NoaaaTCA NPOYTEHUIO;

B) OTBET MO CYyLLECTBY NOCTaBNEHHOIO B

NMMCbMEHHOM 3anpoce Bonpoca He MoxeT BbiTb AaH 6e3 pa3rnalleHust cBeaeHuNn,
COCTaBMSAOLMNX FOCYAAaPCTBEHHYIO UM UHYIO OXpaHsieMyto dbeaepanbHbiM 3aKOHOM TaliHy,
3asBUTENNI0, COOOLLAeTCs O HEBO3MOXHOCTM AayM OTBETa No CyLLecTBY NOCTAaBNEHHOO B
HeM Bornpoca B CBSI3 C He4OMYCTMMOCTbIO pasrnalleHns yKkasaHHbIX CBeAeHUI;

r) Npu NOnyYeHMn NMCbMEHHOIO 3anpoca,

B KOTOPOM COAEpPXKaTCsl HELIEH3YpPHbIE MO0 OCKOPOUTENbHbLIE BbIPAXEHWUS!, YTPO3bl XKU3HM,
300POBbLI0 Y MMYLLECTBY AOSPKHOCTHOIO NULA, a TakkKe YNEHOB ero CEMbM, 3anpoc MOXeT
6bITb OcTaBneH 6e3 oTBeTa Mo CyLeCcTBY NOCTaBIIEHHbIX B HEM BOMPOCOB C
OHOBPEMEHHbIM YBEAOMMEHNEM 3asiBUTENS, HAaNpaBMBLLErO NMCbMEHHBIN 3anpoc, O
HeAoMnyCTUMOCTM 3110ynoTpebreHns npaBoMm;

,EI,) B NMMCbMEHHOM 3anpoce 3adButend

coaepXunTcsa Bornpoc, Ha KOTOprIZ €My MHOIokpaTHO gaBasimCb nNMCbMeHHbI€ OTBETbI MO
CyllecCTBy B CBA3U C paHee HanpasidaeMbiMy MMCbMEHHbLIMW 3arnpocamu, n npm 3Tom He
npmnBogATCA HOBbl€ OOBOAbLI UITN obcToATENLCTBA, MOXET ObITh NPUHATO peLueHune o
©e3ocHoBaTENbHOCTHU o4yepeaHoro nNMCbMeHHOro 3arnpoca 3adaButend 1 npekpawleHnm
nepernnckn ¢ HMM No AaHHOMY BOMPOCY MNMpu ycrnosuu, 4To yKa3aHHbIl7I NMUCbMEHHbIN 3aripoc
3asBuTens n bonee paHHMe NMCbMEHHbIE 3anpocChbl 3aAaBUTENA HanpaBiAIMCb OAHOMY U
TOMY Xe OOJDKHOCTHOMY Juuy, C yBegoMmrieHmnemMm o JaHHOM peLueHnn 3aABUTENA,
HanpasuBLlero nMCbMeHHoe O6an.l,eHllle;

e) B 3anpoce OTCYTCTBYHT HeObXoAMMblE CBeAEHMS ANs NPOBEAEHUS NOUCKOBOM
paboTbl, 0 YEeM 3asiBUTENb YBEAOMIISETCS NMUCbMEHHO.

B cnyyae ecnv npuymHbl, NO KOTOPLIM

OTBET MO CYyLLECTBY MOCTABMEHHbIX B MMCbMEHHOM 3anpoce 3asiBUTeNsi BONPOCOB HEe MOr
ObITb AaH, B nocreayolemM Obinn ycTpaHeHbl, 3asiBUTENb BripaBe NOBTOPHO HamnpaBUTb
MUCbMEHHbIM 3anpoc B agMUHUCTPaLMIO.

13.2. OcHoBaHug
OIS NPUOCTaAHOBNEHUSA NPEAOCTaBEHNST MyHULMNANBHON YCIYrn OTCYTCTBYHOT.



14.

MepeyeHb ycnyr, Heo6xoAMMbIX U 065i3aTeNbHbIX ANA NPeA0CTaBeHUA MyHMLUNANbHOW
ycnyru, B TOM YMcrie CBeAeHUsi 0 AOKYMEHTaxX BblAaBaeMbIX OpraHUu3auusamm,
y4yacTBYHOLWMMM B NpeAoCTaBNeHUN MyHULUNANbLHOW yCnyru

14.1.
[lononHuTenbHble ycnyrn, Heobxoanmble U obsizaTenbHble AN NpeaoCcTaBneHus
MYHMLMMNANbLHOM yCnyru, He TpebytoTes.

15.
Mopsiaok, pa3amep U OCHOBaHUSA B3UMAHUSA rocyAapCTBEHHON NOLWMHbI UM MHOW NNaThbl 3a
npepocTaBrieHWe MyHUUUNANbLHON ycnyrm

15.1.

MpenoctaBneHne MyHULMNAnbHOW yCryrn B agMUHUCTpaLMK

ocyllecTensieTca 6ecnnaTtHo, 6€3 B3MMaHWs rocy4apCTBEHHOW NOLUNNHBLI UMM UHOW
nnaTbl 3a NpeaocTaBneHne MyHULMNanbHOW YCryriu.

16.

MNMopspok, pasamep n OCHOBaHUA B3MMaHMWA NaTbl 3a NpegocTaBrieHne ycnyr,
HeobXxoAUMbIX

M o6sA3aTeNnbHbIX ANA NpeAoCTaBNeHNA MyHULUNANbLHOM yCIyru

16.1.
MopsinoK, pa3Mep U OCHOBaHWUS B3MMaHWsi NaTbl 3@ NpeocTaBneHme ycnyr, Heobxoanmbix
N 06s3aTenbHbIX ANS NpeaocTaBneHnst MyHULUMNanbHOM YCNyru, He YyCTaHaBNMBakTCS.



17. MakcumanbHbI CPOK OXUAaHUst B ovepean npuy rnogave 3anpoca o npeaocTaBneHum
MYHULMMNANBHOM YCNyrn, YCIyrn opraHnsaumm, y4acTBytoLlel B NpeaoCTaBneHmm
MyHULMNANbHOM YCIyru, U Npu NonyyYeHun pesynbtata NpegocTaBneHns Takux ycnyr

17.1.
MakcumaribHoe BpeMsi OXuaaHus B odepeam Npy NMYHON nodade 3asiBrieHust o
npeaocTaBneEHNN MyHULMNANbHOW YCIyrM COCTaBnsieT He 6onee 15 MUHYT.

17.2.
MpeaenbHas NpoAoHKUTENBHOCTL OXXMUAAHWS B 04epean Npu nofyvyeHnn pesyrnbTaTa
npenocTaBneHns MyHULUMNanbHOM YCNyru He AOMKEH NpeBbIWaTth 15 MUHYT.

18. TpeboBaHMA K NOMeELLEHUAM, B KOTOPbIX

npegocTaBnaeTcs MyHMUMNanbHaga ycnyra, Mecty OXuaaHusa n npuemMa 3asasutenen,
pasmeLLeHNio 1 0OPOPMIIEHNIO BU3yarbHOW TEKCTOBOW MHpOopMaLMn O nopsiake
npegocTaBnNeHns MyHULMNAansHOM ycnyrm

18.1. TpeboBaHus K NpuneratoLemn
TEpPPUTOPUN:

1) obopyaytoTcs mecTa Ansi NapKkoBKK
aBTOTPAHCMNOPTHbIX CPEACTB;

2) Ha CTOsIHKe OOITKHO OblTb HE MeHee

10% mecT (HO He MeHee 0gHOro mecta) Ans 6ecnnaTtHOM NAapPKOBKN TPAHCNOPTHBIX
CpencCTB, C YCTaHOBEHHbIM Ono3HaBaTenbHbIM 3HakoMm "UHBanua”,

ynpasnsiemMblx nHBanuaamu I, Il rpynn, a Takke nusanuaamu Il rpynnel, n
TPaHCNOPTHbLIX CPEACTB C YCTAHOBIIEHHbIM OMNO3HABaTENbHbIM 3HAKOM

"MinBanua", nepeBo3saLwmx Taknx MHBanMaoB n (Mnun) geten-nHeBanuaos,



KOTOpbl€ HE OO0JKHbl 3aHUMAaTb UHbIE TPAHCNOPTHbLIE CPeNCTBa,;

3) oocTyn 3asBUTENEN K NAaPKOBOYHbLIM
MecTaM siBnsieTcs 6ecnnaTHbIM;

4) Bxoabl B 3gaHna ML n

agMUHUCTpaUnn Ana npuema 3aasurtenen obopyayoTcs naHgycamum, pacluMpeHHbIMN
npoxogamu, No3BonsaLWMMM obecneunTb GecnpensaTCTBEHHbIV BXOA, U BbIXOA U3 HUX, B TOM
yucne onst MHBanNMOoB, UCMONb3YHLWMX Kpecra-KossCKu;

5) obecneumBaeTca:

- BO3MOXHOCTb CaMOCTOATENbHOMO

nepeaBuKeHMs Mo TeppuTopun agMuHUcTpaumm n MOLL B uensx goctyna Kk npegocTaBneHuo
MYHULUMNANbHOW YCyr, B TOM YUCIE C NMOMOLLIbI0 pabOTHUKOB aaMUHUCTPaLIMMK U
paboTHukoB MOLL, accncTUBHBIX 1 BCoMoraTenbHbIX TEXHOMOMIN, a Takke CMEHHOTO
Kpecna-KOnsicku;

- BO3MOXXHOCTb NOCafKu B TpPAaHCNOPTHOE
CpeLCTBO M BbiCaZlkM U3 Hero nepeg Bxoaom B 3gaHna MOLL n agmmnHuctpaumm, B Tom
4Yucrne ¢ UCnosib30BaHNEM Kpecna-KossiCKn 1 npm HeobxoANMOCTHU C MOMOLLIbIO pabOoTHMKa
M®L nnn paboTHrKa agMUHUCTPaLNW;

- COMpPOBOXAEHMNE UHBANNOOB, UMEOLMNX
CTOMKME HapyLLEeHUS OYHKLUN 3PEHUS U CAMOCTOATENBHOMO NEPEenBMKEHNS, MO TEPPUTOPUN
agMuHucTpaumm n MoLl;

- COAeNCTBUE MHBanNMAy npu Bxoae B
34aHve agMUHUCTpauuun u 3gaHne MoL 1 Bbixoge U3 Hero, MHOOPMUPOBaHWE MHBaNMaa o
AOCTYMHbIX MapLpyTax obLLeCTBEHHOro TpaHCNopTa;

18.2. TpeboBaHna kK mecTam npuema
3asaBuTenen:

1) cnyxebHble kabuHeTbl paboTHnkoB MOL|

1 cneunanucToB agMUHUCTPaLNK, yHaCTBYIOWNX B NPeAoCTaBNEHNN MyHMLMNANbHON

yCNnyru, B KOTOPbIX OCYLLECTBISETCA NPUEM 3asiBUTENEN, AOMKHbI ObITb 060PYAOBaHbI BbIBECKAMMN
C yKasaHumeM HoMepa kabuHeTa u hamunmm, UMeHu, oT4ecTBa (nocneaHee - npu

HanNU4MM) n OMKHOCTMN paboTHMKA, BeAyLLero npmem, npoaybnmpoBaHHON



penbedHO-To4YeYHbIM WpndTom bpanns;

2) MecTa ons npuema 3asButenen

obopyaytTCcs CTyNbsMU U CTONaMu, OCHALLAKTCA KaHLENSAPCKUMU NPUHAANEXHOCTAMM ANs
obecneyeHnss BO3MOXHOCTU 0CPOPMIEHNS AOKYMEHTOB C y4eToMm obecneveHnsi cBOGOAHOro
AOCTyna K HAM UHBanNnaoB (BKNoYas MHBaANUOoB, NCNOMNb3YIOWNX Kpecra-KONAcKn u
cobak-npoBOAHNKOB);

3) paboTHukn MOL| n cneymanucTsbl
agMUHUCTPaUNK, y4acTBYOLWME B NPegoCTaBneHMmM MyHUUunanbHom ycnyrm, segyLume
npuem, obecneynsatoT:

- OKasaHve NoMOoLLM MHBanuaam B
npeofoneHnn 6apbepoB, MeLLALWUX MNONYYEHUIO UMW MYHULMMANBHOWM YCNyr HapaBHe ¢
APYrUMU nnLamu;

- OKasaHwe uHBanugam nomMoLLn,
HeobxoaMMon Ans NONyYeHus 4OCTYMHOW ANs HUX hopmMe nHopmaumm o npaBunax
npegocTaBneHns MyHUUMNansHoOM ycnyru, B ToM Yncne 06 odopmMmneHnm Heobxoanmblx ass
NoNyyYeHNs MyHULMNanbHOM yCnyrn JOKYMEHTOB, O COBEPLUEHUN UMW APYTNX HEOBXOANMbIX
ANS NONyYeHnsa rocyaapCTBEHHOM YCIyrn AeNCTBUN,

- COMpOBOXAEHMEe UHBaNMaoB, UMeLNX
CTOMKNE paccTPoMCTBa (OYHKLUUN 3PEHNS U CAMOCTOATENBLHOIO NepeaBMKeHUs, N OkasaHue
UM NOMOLLM, B TOM Yncne B 0popMieHnm Heobxoanmblx JOKYMEHTOB (3asBrEeHUN);

- [IONYCK B 34aHUs, cryxebHble

kabuHeTbl MOL| 1 agmnHMcTpaumm cobakn-npoBoaHMKA NPY HANMYUU LOKYMEHTA,
noaTBEPXKAAIOLLEro ee creunansHoe obyyYeHne u BblgaBaemoro no hopme 1 B Nopsiake,
KOTopble onpegensitoTca deaepanbHbIM OPraHOM UCNOSHUTENBHOM BNAcT, OCYLLECTBSHOLIMM
hyHKUMM NO BbipaboTKe M peanu3aumm rocyaapCTBEHHOW NOMUTUKM U

HOpMaTWMBHO-NPaBOBOMY PeryniMpoBaHuio B cdepe coumanbHON 3aliuTbl HaceneHus;

- NpeaocTaBrieHne nHBanMaam no cryxy
npy Heo6XoaUMOCTM YCAYrn C UCMONMb30BaHMEM PYCCKOrO XXeCTOBOro A3blka, BKMOYas
obecne4yeHne gonycka Ha 00bEKT agMUHUCTpauumn n obvekt MOLL cypaonepeBoaumka,
TudnocypaonepeBogymka.

18.3. TpeboBaHus kK mectam Ans
OXXNOAaHNS:



1) MecTa ansa oxugaHua B ovepeamn
obopyaytoTcs CTyNbsMN U (MNK) KpecenbHbIMU CEKLUSIMNA;

2) MecTa Ans OXWaaHUs HaXOAAaTCs B

XOrfe Unu MHOM creumnanbHO NPUCNOCcOoBNEHHOM MOMELLIEHNM C Y4eTOM obecrneyeHuns
cBobogHOro 4ocTyna K HUM Nul, ¢ y4eToM obecnedeHnss cBob6ogHOro 4ocTyna K HAM
NHBaNMAoB (BKIOYas MHBaANUAO0B, UCMOMb3YIOLIMNX KPECna-Konsackn U cobak-npoBOAHMKOB);

3) B 34aHuu, rge opraHusyeTcs npuem

3asBuTENENn, NpegycMaTpmBatoTcs Mecta obLLEeCTBEHHOIO NOb30BaHUs (TyaneTbl) U MecTa
ANA XpaHeHnsa BeEpXHEN oaexabl, ¢ ydeTom obecneveHnsi cBOGOAHOro 4OCTyna K HAM
WMHBaNMAoB (BKMoYas MHBaNMOoB, NCNONb3YIOLWNX Kpecra-Konsckm u cobak-npoBOAHMKOB);

4) B 34aHue, rge opraHu3yeTcsi npuem

3asBuTenen, obecrneynBaeTcs AONYCK cOOAKN-NPOBOAHMKA NPY HANUYUM AOKYMEHTA,
noaTBEPXKAAIOLLErO ee crneunanbHoe obyyYeHne u Bbi4aBaeMoro no hopme 1 B Nopsiake,
KOTopble onpegensitoTca deaepanbHbIM OPraHoOM UCMOSHUTENBHOM BACTU, OCYLLECTBASHOLMM
yHKUMM NO BblpaboTKe M peanvs3aumm rocyapCTBEHHOW NONMUTUKM U

HOpMaTMBHO-NPaBOBOMY pPerynmpoBaHuio B cdepe coumanbHON 3aLinTbl HaceneHus;

18.4. TpeboBaHunsa kK mectam ans
MHGOPMUPOBaHUS 3adBUTENEN:

1) Hagnexauee pasmelleHne HocuTenemn

MHdopMauumn, Heobxogmmon ansa obecnevyeHms becnpenaTCTBEHHOro A0CTyNna NMHBANUAOB K
3g4aHnamM agmuHucTpaumm, MOLL ¢ yyeTom orpaHMyeHnin nx xxmsHeaeaTenbHOCTU, B TOM
yucne gybnmposaHme Heob6XxoaANMMOKM ANs NONyYEHNA MyHULUNANbHOW YCRyrn 3BYKOBOWN U
3puTenbHoOM MHOpMaLUK, a Takke Hagnmcen, 3HakoB U MHON TEKCTOBOM U rpadonyeCcKon
MHOpPMaUUKN 3HaKaMu, BbINOMTHEHHBIMU penbedHO-TOYeYHbIM WpndToM bpanna n Ha
KOHTPaCTHOM

doHe;

2) HanM4yue Konum AOKYMEHTOB,
06bsABNEHNIA, MHCTPYKLUMIA O NOpsiAke NpefoCcTaBneHns MyHULMNAansHon ycnyru (B TOM
yucne Ha MHPOPMaLMOHHOM CTeHAE), BbIMOMHEHHbIX HA KOHTPACcTHOM (poHe;

3) NHPOPMALIMOHHbIN CTEHA, CTOMbI
pa3smMeLlarTcsa B MecTax, obecneymnBarowmx 6ecnpensaTCTBEHHbIM AOCTYN K HUM, C y4eTOM
obecneyeHns 6ecnpensaTCTBEHHOro AOCTYNa K HUM UHBaNNAoB C Y4eTOM OrpaHUYEeHnI nx



XW3HeOeATenbHOCTU (BKIHOYas MHBaNMAoB, UCTMONb3YOLWNX KpeCna-KoMnsicku 1
cobak-nNpoBOAHUKOB).

B cnyyaax ecnu cyuiecTBytoLme 3aaHuns

agMuHucTpaunm n MOLL HeBO3MOXHO A0 MX PEKOHCTPYKLUN NN KanuTanbHOrO peMOHTa
MONHOCTbIO NPMCNOCOBUTL C y4EeTOM NOTPEOHOCTEN MHBANMAOB, PYKOBOAUTENSAMM
agMuHucTpauum n MOL npuHnmatoTcs cornacoBaHHbIe C OAHMM U3 00OLLECTBEHHbIX
06beaHEHNN NHBaNMA0B, OCYLLECTBAIOLNX CBOK AEATENBHOCTb HA TEppUTOpUMN ropoaa
Canexappga, Heobxoanmble Mepbl Anst obecneyeHns OCTyna MHBaNMOoB K MECTy
npeaocTaBneHNsa MyHMLMNANbHOW yCyrn Unu, Koraa aTo, BO3MOXHO obecneunTtsb ee
npeaocTaBneHne No MeCTY XUTENbCTBA UHBaNN4a UM B AUCTaHLMOHHOM PEXMME.

18.5. 3pgaHne MdL n agMuHUcTpaumm

AO0JTKHO BbITb 060pYyAOBaAHO MHPOPMALIMOHHON TabNNYKoM (BbIBECKOW), NpeaHa3Ha4YeHHON

ANs oBeAEHNS A0 CBEAEHUS 3aMHTEPECOBaHHbIX UL, ero HanmeHoBaHus. MHopMaLOHHbIEe
Tabnmykmn JOSMKHbI pasmeLlaTbes psagoM ¢ BxogomM nnbo Ha aBepu Bxoda Tak, YTobbl X BUaenu
noceTutenu.

19.

lMokasaTenun JOCTYNHOCTU N KavyecTBa MyHUUMNANbHbIX YCyr (BO3MOXHOCTb NOyYeHUs
MHdOpMaUUKn 0 Xxoae NpeaoCcTaBfeHUs MyHULMNANbHOW YCIyrn, BO3MOXHOCTb NONyYeHuUs
yCnyru B 9neKTpoHHon cpopme nnm 8 MOLL)

19.1.
lMokaszaTenamm OOCTYMNMHOCTU N Ka4vecCTBa MyHVILl,VII'IaJ'IbHDVI YCINyTrn ABNAKTCA:

AOCTOBEPHOCTb NpeaocTaBngeMon rpaxgaHam nHgopmMauuu;

NonHoOTa MHPOPMUPOBAHUS TPAXKAAH;

HarnsgHoCTb hopM NpeaocTaBnAemon nHpopmauumn 06 agMMHUCTPATMBHbBIX Npoueaypax
(oenctBusx);



yA0GCTBO M AOCTYMHOCTL NOMyYeHMs MHpopMaLuun 3asiBUTENSIMIU O nopsiake
npenocTaBneHnst MyHULMNAanbHOW YCryri;

cobntogeHne CpoKoB MCMNOMHEHNST OTAENbHbIX aOMUHUCTPATMBHbIX Npoueayp (4encTeun) u
npeaoCcTaBNeHNs MyHULMNANbHOW YCNyru B LIENOM;

cobnioaeHun TpeboBaHuin cTaHgapTa NpeaocTaBneHns MyHUUMNanbHOW YCryru;

OTCyTCTBME Xanob Ha pelleHus, genctems (6esgenctane) JOMKHOCTHBIX MWL 1
cneunanncToB agMUHUCTPaUMK B Xo4e NpefocTaBneHns MyHUUmMnansHon ycnyru;

NoNHOTa M aKTyanbHOCTb MHpOpMaLMK O Nopsake NpeaoCTaBNeHUs MyHULMNANbHOW
ycnyru.

19.2.

3asBuTtensam npegoctaBnsaeTcs BO3MOXHOCTb NOMyYeHst MHGopMaLmMm O Xoae
npegocTaBnNeHns MyHULMNANbHOM YCyrm n BO3MOXHOCTb MOSyYeHUs1 MyHULMNansHOM
ycnyru B 9neKTpoHHON dpopme ¢ ucnons3osaHnem ENMTCY/PMTY v no npuHumMny «o4HOro
OKHa» Ha 6a3e MOLI.

19.3.
MpoAoMKUTENBHOCTL OXXMAAHUS B O4Yepeamn Npu obpalleHnm 3asBuTens 4ns nonyyYyeHus
MYHULMMNANBHOM YCNYrn He MOXET npeBbiwaTh 15 MUHYT.

19.4. 3aaBuTenam — nHBanuaam, MMeroLLne CTOMKME pacCTPoONCTBa

YHKUMN 3PEHUSA N CAMOCTOATENBHOrO NepeaBmxkeHns, obecneunBaeTcsi CONpoBOXAEHME U
oKasaHue NoMoLLM B MOMELLEHUSX agMUHUCTPaLUM NPpU NOSTyHYEHUN MYHULUNANbHOW YCAyru,
a Takke OonyckarTcs cOO6aKM—NPOBOAHMKMN.

19.5. MyHuumnaneHas

ycnyra MoXeT OKa3blBaTbCs NMOCPEACTBOM Bbl30Ba creLumanucTa, OTBETCTBEHHOro 3a
npegocTaBneHne MyHMUMnanbHON yCnyrn Ha oM K yKa3aHHbIM B nyHKTe 19.4 HacToswero
agMWHUCTPATMBHOIO pernamMeHTa nuam.



19.6. 3aaHue
agMuUHUCTpaunmn obopynoBaHO KHOMKOW — BbI3OBOM, M3BeLLaloLen o NnpubbiTum nHBannaa.

20. NHble TpeboBaHus, B TOM YuCre yuYnTbiBaloLme oCoOBEHHOCTM opraHm3aumnm
npefocTaBNeHns MyHULMNANbHOM YCNYr Mo NPUHLUKUNY «OAHOro OkKHa» Ha 6asze MLl n B
3NeKTPoHHOU hopme

20.1.

3aaBuTeENo NPEAOCTaBNSAETCA BO3MOXHOCTb MNONYYEHUS MyHULUMNANBHOW YCNyrn No
NPUHLMNY «OOHOrO OKHa», B COOTBETCTBUMN C KOTOPbLIM NpeaoCcTaBneHne MyHMumMnansHoOm
yCIyru OCyLLEeCTBNSETCA Nocne O4HOKpPaTHOro obpalleHuns 3asaBmTens ¢ COOTBETCTBYOLLMM
3anpocom, a B3aumogencTeme ¢ agMMHUCTpaLmnen

ocywectengetca MOL| 6e3 yyactus 3asButensd B COOTBETCTBMM C HOPMATUBHbBIMMU
NpaBoOBbIMW akTamMu 1 CorfalleHMem o B3auMoaencTBum mexay agmuHucTpaumen n MoLl,
3aKMYEHHbIM B YCTAHOBNEHHOM MOPSIAKE.

20.2.

OpraHunsauus npegocTtasneHms MyHMumMnanbHon ycnyrm Ha 6ase MOL| ocyliectenseTcs B
COOTBETCTBUM C COrfalleHMemM 0 B3auMoAencTBmum Mexay agmuHucTpauuen n MoLl,
3aKMYEHHbIM B YCTAHOBINIEHHOM MOPSIAKE.

20.3

MyHuuunaneHas ycnyra npegocrtaensietcss B MOLL npyu Hannymm cornaluenus, ykasaHHoro B
ctatbe 15 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr»,

B npeaenax Tepputopumn Poccuiickon Pegepaumm no Bblbopy 3adaBMTENS HE3AaBUCUMO OT
ero MecTa XuTenbCTBa unm mecta npebbiBaHna (4N U3ndecKknx nuu, BKNovas
WMHOMBMAYANbHbLIX NpeanpuHuMmarenen) nmbo mecrta HaxoXxaeHus (4Ns PUONYECKUX nNuL).

20.4.
MNpw npegocTaBneHn MyHULMNANbLHOW yCryrn yHuBepcarnbHbiMK crieynanvctamu MOL
NCMONHATCA cneayowmne agMMHUCTpaTUBHbIE AENCTBUS:

1)



npveM 3asiBfeHnst U AOKYMEHTOB, HeobxoANMbIX AN NpeaocTaBreHmst MyHULMNanbHowm
yCnyru;

2)
bopMmnpoBaHne 1 HanpasrieHe 3anpoCcoB B OpraHbl (OpraHn3aumm), y4acTeyoLwime B
npegocTaBNeHUM MyHMUMNANbLHOW yCnyrn (npy HEO6XO0ANMOCTN);

3)
Bbla4a OOKYMEHTAa, ABAOLWErocAa pe3ynbTtaTtomMm npeaocraBlieHnd MyHI/ILI,I/lI'IaJ'IbHOIZ YCInyru.

20.5.

AOMUHUCTPATMBHbIE AEUCTBUS NO NPUEMY 3asBNEHNA N AOKYMEHTOB, HEODXOAUMbIX ANd
npeaocTaBneHnsa MyHULMNANbHOW YCyrn, a Takke Bblaade AOKYMEHTa, ABMSOLWEerocs
pes3ynbTatoMm NpeaocTaBfeHnss MyHULMNANbHON YCIyrn, OCYLLECTBASIOTCS YHUBEPCalibHbIMU
cneunanuctamm MOLL no npuHUmMny akcTeppuTopnaribHOCTU.

20.6.
3aaBMTENN UMEIOT BO3MOXHOCTb MOSTYYEHMUST MyHULIMNANBHOW YCIYTn B 3NIEKTPOHHOM hopme
c ucnonb3osaHuem EMCY/PHry:

1)

nonyyYeHus MHpopmauum o Nopsiake NpeaocTaBneHnst MyHULMNanbHON yCnyru;

2)

O3HaKoMIeHUsi ¢ hopmMamMm 3asiBNEHNIA, HeOBX0AUMbIX OIS NONYyYEeHUS MyHULMNanbHOM
ycnyru, obecnevyeHnss 4OCTyna K HUM AS1s KONMMPOBaHUS 1 3aMOfHEHUS B 9NEKTPOHHOM
BUAE;

3)
HanpaBreHus 3anpoca, HeobXoAMMOro Ansi NPeAoCTaBNeHNs MyHULUMNANBHOW YCNyru;

4)
ocyulecTtBrieHna MOHUTOPUHIA Xoda npeaocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru,

3)
nonyyYeHust pesynbTata NnpegocTaBneHnss MyHUUMNansHOM yCryrM B COOTBETCTBUM C
AENCTBYIOLLNM 3aKOHOOATENbCTBOM.



20.7.

Mpn HanpaBneHun 3anpoca o NpegoCTaBNeHUM MyHULMNANbLHOW YCIYrn B 3NIEKTPOHHOM
opMe 3aaBuUTENb hopMUpyeT 3asiBfieHne Ha NpeaocTaBreHne MyHULMNansHOW ycnyru B
dopMe 3MEKTPOHHOIO AOKYMEHTA M NOANUCHLIBAET €ro 3NEKTPOHHON NOAMMUCHIO B
cooTBeTCTBUM C TpeboBaHusamu PegepanbHoro 3akoHa ot 06.04.2011 Ne 63—d3 «O06
3NeKTpoHHOM nognucny», PegepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHu3aumm NpeaoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCITYr».

20.8.

Mpw HanpaBneHun 3asiBNeHNs 0 NPEAO0CTaBNEHUN MyHULMNANbHON YCIyrn B 3NEKTPOHHOM
dopme 3asBUTENb BNpaBe NPUNOXUTL K 3asiBIIEHNIO O NpeaoCTaBNeHMn MyHULMNANbHOM YCnyrm
AOKYMEHTbI, yka3aHHble B nyHkTax 10.1HacToswero aqMMHUCTPaTMBHOIO pernameHTa,

KOTOpble (POPMUPYIOTCS M HANPaBMATCA B BUAE OTAENbHbLIX (halifioB B COOTBETCTBUMN C
TpeboBaHUsSIMM 3akOHOAaTENLCTBA.

20.9. MNpun HanpaBneHun 3asBNeHUs B

3I1EKTPOHHOM (popMe npeacTaBuTenem sadaButensd, 4ENCTBYOWMM Ha OCHOBaHUN
AOBEPEHHOCTU, OBEPEHHOCTb A0MMKHA ObITh NpeacTasreHa B (hopme 3MeKTPOHHOro
AOKyMeHTa, NoANUCAaHHOIO 3NEKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOrO fvua, BblAaBLUero
(noanucaeLwero) 4OBEPEHHOCTb.

20.10. B TeyeHmne 5 gHen ¢ gaTtbl

HanpasfeHus 3anpoca o NpeoCTaBNeHU MyHUUMNANbLHOW YCIYrn B 3N1IEKTPOHHOM hopme
3asBUTENb NPEAOCTABNSAET B aAMUHUCTPALNIO

AOKYMEHTbI, NpeacTaBrieHHble B NyHKTe 10.1HacToALLEero agMMHNCTPaTUBHOIO
perrnameHTa (B criydae, ecnm 3anpoc U AOKYMEHTbI B 35IEKTPOHHOM (hOpMe He COCTaBIIEHDI
C MCNONb30BaHNEM 3NIEKTPOHHON NOAMNNCU B COOTBETCTBMM C AENCTBYHOLLUM
3aKoHOAATENLCTBOM).

20.11.

[na o6paboTkm nepcoHanbHbIX JaHHLIX NPU perncTpaunn cybbekta nepcoHanbHbIX AaHHbIX
Ha EMIY/PIIY nony4eHune cornacus 3asBuTens B COOTBETCTBUN C TpeboBaHMUAMM CTaTby

6 PenepanbHoro 3akoHa ot 27.07.2006 Ne152—d3 «O nepcoHarnbHbIX AaHHbIX» HE
TpebyeTcs.

20.12. OcobeHHOCTM NpeaocTaBneHns
MYHULMMNAnNbHOW YCNyrn B 3r1EKTPOHHOM

dopwme.

BoamoxHoCTb
odhopMIIeHUs 3anpoca B 3aNeKTpoHHOM hopme nocpencteom PITY npegoctaBnseTca TONbKO
3aaBUTENSAM, UMEIOLLUM NOATBEPXKOEHHYIO Y4eTHYo 3anuck B ECAA.



Ecnun 3asiButenb He
nMeeT noaTBep>KaeHHOM yyeTHon 3anucn B ECUA, To eMy HeobBxoamMmo NponTu npoueaypy
pernmcTpauum B COOTBETCTBUM C npasunamu pernctpauum B8 ECUA.

[ns pernctpaummn
3anpoca Ha npegocTtasneHne MyHuumnansHon ycnyrm nocpeacrtsom PITY 3aasurtento
HeobxoanMo:

—aBTOPU30BaTbCS Ha
PIIY ¢ ucnonb3oBaHnem NOATBEPXKOEHHOM YYETHOWN 3anuncu, 3apernctpmposaHHon B ECUA;

—13 cnucka
MYHMLMMNANbHBLIX YCNyr BbIOpaTh COOTBETCTBYHOLLYIO MyHULMMANBHYO YCyry;

—HaXkaTueM KHOMKM
«[lonyynTb ycnyry» nHMumManu3mpoBaTb onepauunto No 3anofHEHUIO 3NEKTPOHHON (dOPMbI
OOHOMo U3 3asiBrIeHUN:

—OTNpaBUTb 3NEKTPOHHYO hopMy 3anpoca B
agMUHUCTPALMIO.

M.

CocraB, nocnenoBaTefibHOCTb U CPOKU BbINMONMHEHMA aAMUHUCTPATUBHbIX Nnpoueayp
(aencrteun), TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIe OCOOEHHOCTU
BbINOJIHEHNUA aAMUHUCTPATUBHbIX Npoueayp (AeMcTBUn) B INeKTPOHHOU ¢hopme

21.
MNepeyeHb agMUHUCTPATUBHbLIX NpoLueayp (AeUcTBUN)

21.1.



MpenocTaBneHne MyHMLMNanbHOM yCryrn COCTOMT U3 aAMUHUCTPATMBHOWN Npoueaypsbl: «Bbiaaya
APXMBHbIX CNPaBOK, apXMBHbIX BbINUCOK, KOMWUIA apXMUBHBLIX JOKYMEHTOB U UHbIX CBEAEHWI Ha
OocHOBE

[IOKYMEHTOB apXUBHbIX (DOHOBY», KOTOPas BKIoYaeT B cebs

crnenymoLLme agMUHUCTPaTUBHbIE AENCTBUS:

1)
npuem 3asiBNeHnsi U OKYMEHTOB, HEOBX0AMMbIX NS NPeA0CTaBNeHNss MyHULMMNAanNbHOWM
ycnyru;

2)
perncTpaumst 3asiBreHns 1 4OKYMeHTOB, HEOOXOAMMbIX AS1S NpeaoCTaBeHns
MYHULMMNANBHON YCNyTu;

3)
obpaboTka n npegBapuTenbHOE PacCMOTPEHME 3asiBNIEHNS N OKYMEHTOB, HEOBX0aUMbIX
AN NpeaocTaBneHns MyHUUMNanbHOW yCnyru;

4) npuHaTHE
peLleHns o npegoctaBneHun (06 oTkase NnpeaocTaBneHns) MyHULMNANsHOM yCryru,
yBeJOMIIEHNE 3asBUTESNSA O MPUHATOM pPeLLUEeHUN.

21.2.
brniok—cxema nocnegoBaTenbHOCTU OENCTBUI npu npeagoctaBieHNA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru
npeacTtaBsneHa B NMNpUioXeHnn 3K HacTosAleMy agMUHUCTPaTUBHOMY pernamMeHTy.

21.3. Nopsgok ocyLwecTBNeHns aaMUHUCTPATUBHBIX
npoueayp B 9NeKTPOHHON dhopMe, B TOM Ynche ¢ ucnonb3oBannem PITY/EMTY.

21.3.1. Nopsgok

3anmcu Ha npuvem B agMmnHUcTpaumo nocpeacteom PIITY/EMNTY. B uenax npegoctaBneHus
MYHULMNANbHOW YCNyru OCyLeCcTBNAeTCS NpUeM 3asaBuTenen rno npeaBaputenbHoOn 3anucu.
3anuncb Ha npuem npoBoautcs nocpencrasom PMTY/ EMNIY.

3asaBuTento NnpegocTaBnsieTcs
BO3MOXHOCTb 3anucu B ftobble cBoGOAHbIE AN NpUeMa aaTy U BpeMs B npeaernax
YCTaHOBIIEHHOIO B aAMMHUCTpaL MK rpachmka npuema 3asiBuTenen.

AOMUHUCTpaUus He



BrnpaBe TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI UHBIX AEACTBUN, KPOME NMPOXOXAEHUS
noeHTUnKaumm n ayTeHTMuKaLmm B COOTBETCTBUN C HOPMATMBHBLIMU NPABOBbLIMU aKTaMm
Poccunckon ®egepaunn, ykasaHusa Lenu npuemMa, a takke npegocTaBneHus CBeaeHnn,
HeoOXxoanMbIX ANg pacyeTa ANUTENbHOCTM BPEMEHHOMO MHTEpPBana, KoTopbIi He06Xxo4MMO
3abpoHnpoBaThb Ans npMema.

21.3.2. Nopsgok hopMupoBaHus 3asBieHUs1 MOCPeCTBOM
3anosfiHEHNs ero aneKkTpoHHon dopmbl Ha PITY/ENMTY, 6e3 Heo6xoaMMOCTM AONONTHUTENBHOM
nogayn B Kakom—nubo nHom opme.

Ha PMIY/EMTY
pa3mMeLLaloTcs obpaseL 3arnonHeHnst 3NeKTPOHHON DopPMbl 3asiBIIEHUSI.

dopmaTHO—Nornyeckas

npoeepka cqoOpMMPOBAHHOIO 3aaBfEHNS

OCYLLIECTBNSAETCA aBTOMaTMUYECKN NOCIe 3anofiHEeHNS 3asiBUTENEM KaXKaoro 13

nosnemn anekTPoHHOM hopMbl 3asBneHust. [pu BbIABNEHNUN HEKOPPEKTHO 3anofTHEHHOro Nons
3NEKTPOHHOM (POPMbI 3aABNEHUS 3aaBUTENb YBEAOMINAETCA O XapaKTepe BbIABEHHON
OLWNBKM 1 Nnopsiake ee yCTpaHeHUs NOCPeACcTBOM MHAPOPMALMOHHOTO COOBLLEHNS
HenocpeacTBEHHO B 3NEKTPOHHOW ddopMe 3asiBNeHus.

21.3.3. MMpun
dhopmmpoBaHUK 3asiBNeHUs 3aaBuTento obecneynBaeTcs:

1) BO3MOXXHOCTb

KONUPOBaHWNS U COXPaHEHUs 3a8BIIEHNSA U UHbIX JOKYMEHTOB, yKa3aHHbIX B NOAMyHKTax 6,
B nyHkTa 10.1 HacTosALero agMUHNUCTPATUBHOIO perraMmeHTa, HeobxoanMbIX Ans
npeaocTaBneHns MyHULMNarbHOW YCryru;

2) BO3MOXHOCTb
neyaTu Ha ByMaxHOM HocuTene Konuu 3NeKTPOHHON POPMbl 3aBITEHNS;

3) coxpaHeHue paHee

BBEEHHbIX B 9NIEKTPOHHYIO (hOopMy 3adBNEHUS 3HAYEHUIN B NIOOON MOMEHT MO KenaHuto
3aaBUTENS, B TOM YUCHE Npu BO3HUKHOBEHUM OLLMOOK BBOAA M BO3BpaTe AN NOBTOPHOro
BBOJa 3HA4YeHUN B 3NEKTPOHHYIO (DOPMY 3asiBNIEHUS;

4) 3anonHeHne nonemn
3MEKTPOHHOM (hOopMbI 3asiBIEHNS 40 HaYana BBOo4a CBEAEHUN 3asBUTENEM C UCMNOMb30BaHNEM
cBefeHunn, pasmelleHHbix B ECUA n ceegenun,



onybnukoBaHHbIX Ha PITY/ENTY, B 4acTu, kacatowencs CBegeHui, OTCYTCTBYHOLLMX B
ECUA;

5) BO3MOXHOCTb
BEPHYTbCS Ha NMobo 13 3TanoB 3anofIHEHNS ANEKTPOHHOM POpMbI 3asBreHns 6e3 noTepw,
paHee BBe4EHHOWN MHOopMauuu;

6) BO3MOXHOCTb

poctyna 3aasutens Ha PMTY/EMNTY k paHee nogaHHbIM UM 3asiBIEHUAM B TEYEHUNE He
MeHee OJHOro roga, a Takke 4aCcTUYHO CCPOPMUPOBAHHbLIX 3arMPOCOB — B TEYEHUE He
MeHee 3 MecsLEeB.

CdopmumpoBaHHoe 1

nognucaHHoe 3asiBNeHne U Hble AOKYMEHTbI, yKa3aHHble B noanyHkTax 6, B nyHkTa 10.1
HaCToALLEro aAMUHUCTPATUBHOIO perfaMmeHTa, Heobxoanmble Ana NpeaocTaBneHns
MYHULMNANbHOW YCNyru, HanpaenseTcsa B agMUHUCTpaunto nocpeactsom PITY/EMTY.

21.3.4. Nopsgok
npuemMa un permctpaumm B agMMHUCTPaLNN 3asBNEHUS U UHbIX JOKYMEHTOB, HEOBXOAUMBbIX
ANa NpefocTaBfieHUss MyHUUMNANbLHOW YCIyri.

AOMUHMCTpaUus
obecneynBaeT NnpMemM AOKYMEHTOB, HEOOXOANMbLIX OS5 NPEAOCTaBMNEHNS MYHULMNANTbHON
ycnyru.

Cpok
pernctpauumn 3aserneHmst coctasnset 1
pabounn OeHb.

Mpwn nonyyeHnn

3asiBlIEHNS B 3NIEKTPOHHOM (bOopMe B aBTOMATUYECKOM peEXMME OCYLLEeCTBNAETCS
hOopMaTHO—NOMMYECKNIA KOHTPOSb, 3asiBUTENIO COOOLLaeTCs NPUCBOEHHbIN YHUKATbHbIV
HOMep, N0 KOTOPOMY B cooTBeTcTBYyoWeM pasaene PITY/ENTY otobpaxaeTca
MHdopMauusa o xoae obpaboTkm 3asaBNeHUs.

Mpuem n pernctpaums
3as1BNEHMS OCYLLECTBNAETCS YNONIHOMOYEHHbIM NIULOM agMUHUCTpaLK, OTBETCTBEHHbIM 3a
npuem u perncTpaumio 3asiBfieHnsl Ha NpeJoCcTaBieHne YCIyrn B 3NeKTPOHHOM dhopme.



Mocne pernctpauum

3asiBrieHNs HanpaBnaeTcs YNOfIHOMOYEHHbIM NIULOM, OTBETCTBEHHbLIM 3a NPUEM U
perncTpauuio 3asBrieHUst yNnosTHOMOYEHHOMY JOSMKHOCTHOMY NnnLy, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHON yCnyru.

Mocne npuHATUA

3asBNeHns, yrnonHOMOYEHHbIM AOMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 3a NpefocTaBneHne
MYHULUMNANbHOW yCryru, cTaTyc 3asBrneHus 3asaBuTens B NMMYHOM kabuHeTte Ha PITY/ENTY
obHOBrseTCA A0 cTatyca «MPUHSATO».

21.3.5. lNonyyeHne
pesynbTaTta NpegocTaBieHns MyHUUMNanbHOW YCyru.

B kauectBe
pesynbTaTta NnpeaocTaBneHnss MyHUUunanbHOW ycryrn 3asButenb No ero Bbibopy Brnpase
NnosnyYmnThb:

1) npu Hann4um

TEXHUYECKON BO3MOXHOCTU YBE4OMSIEHNE O COOTBETCTBMM UITM O HECOOTBETCTBUN B hopMe
9NEKTPOHHOIo AOKYMEHTA, NOAMUCAHHOIO YNOMHOMOYEHHbIM LOMKHOCTHBIM NINLOM C
ncnonb3oBaHnem JAlT;

2) yBeOMIIEHNE O
COOTBETCTBUMN NN O HECOOTBETCTBMM Ha BYMa)KHOM HOCUTENE B aAMUHUCTPaLUN UNn B
MoL].

21.3.6. Nony4yeHune
CBeLeHUIN O XOAe BbINONIHEHNSA 3asiBIIEHUS.

3aaButenb umeeT
BO3MOXHOCTb MOMy4YeHnsi MHhOPMaLMK O XOA4€e NPeaoCTaBeHNss MyHUUMNanbHOM YCnyru.

B cnyyae nogauu
3asBneHus nocpeactesom PIITY/ENTY nHdopmaums o xoge npefoctaBrneHns MyHULunanbHON
ycnyrn otobpaxaeTcsi B MM4HOM KabuHeTe 3assutens Ha PITY/EMNTY.

Mpwn npepoctasneHnn
MYHULMNANbHOM YCyru B 3NEeKTPOHHOW hopMe 3asBUTESIO HanpaBnaeTcs:



1) yBegomneHue o
3anuncu Ha npuem;

2) yBejOMIIeHME O
npuemMe n peructTpauum 3asBneHnss U NHblX JOKYMEHTOB, HeobxoanMbIX Ans
npegocTaBneHnsa MyHULMNarbHOW yCryru;

3) yBegomrneHue o
Havane npoueaypbl NpeaoCTaBneHnss MyHULUNANbHOW YCIyru;

4) ysegomreHve o
BO3MOXXHOCTW MOMYyYnTb pesynbTaT NpeaocTaBneHns MyHUUmMnansHon yenyru;

21.3.7.0cyLwiecTBrneHne
OLEHKMN KayecTBa NpeaoCTaBNeHNa MyHULMNANbHOW YCYTr.

3asiBuTens Brnpase OLEHUTb Ka4yeCcTBO

npeaocTaBneHns MyH1LMNarbHOW YCryrn ¢ NOMOLLbIO YCTPONUCTB NOOBUXHON
pagnoTenedOoHHOWN CBA3N, NPU HaNMMYMM TEXHNYECKOM BO3MOXHOCTU C UCMOSIb30BaHNEM
EMryY/POTY,

TepPMUHarnbHbIX YCTPOWCTB.

22.
Mpuem, peructpaums 3asaBneHUs U AOKYMEHTOB, He06X0AUMBIX ANA NpPeaoCTaBreHus
MYHULMNANbLHOW ycnyru

22.1.

OcHoBaHueM Ansi Havana agMMHUCTPATMBHOIO AENCTBUSA SABNSIETCS NOCTYNNEHNE B
agMuHucTpaumo unn MoOL sasesneHus m

npunaraembiX K HeMy JOKYMEHTOB, NpeACTaBleHHbIX 3ad9BUTENEM:

a)
B aAMUHUCTpaLUN:



NoCpeaCcTBOM NIMYHOIo obpalleHnst 3asiBUTens,

nocpeacTtBoM NOYTOBOIO OTNpaBJIEHUA,

nocpencTBomMm TexHuyecknx cpeacts EMIY/PMATY;

6)
B M®L] nocpeacTBom nMyHOro obpalleHns 3asaBuTens.

22.2.

Mprem 3aaBneHnst 1 AOKYMEHTOB, HEOBX0AUMbBIX 51 NpeaocTaBneHnsa MyHULunanbHON
yCcnyru, ocyLecTBAAT cneumannuctel agMMHUCTpaLmm

nnn coTpyaHukm MoL.

22.3.

[Mprem 3asBneHnsa n JOKyMeHTOB, HeO6XoaUMbIX ANA NpeaocTaBneHns MyHUUunansHom
ycnyru ocyuectensetcs B MOL| B cooTBeTCTBUM C cOrnalleHnemM o B3anMoLencTBUN MeXay
agMuHuctpaumen n MOLL, 3akntoyeHHbIM B YCTaHOBEHHOM MOpPALKE, ECINN UCTNOSTHEHNE
AAHHOro aAIMMHUCTPATUBHOIO AENCTBUSA NPeSyCMOTPEHO 3aKIMOYEHHbIM CorfalleHneMm.

22.4.

[Mpy nocTynneHuun 3aaBneHns 1 npunaraemMblx K HeMy JOKYMEHTOB NOCPeACTBOM STIMYHOTO
obpalueHna 3aasutens B agMmHucTpaumo nnm MOLL, cneumanuct, OTBETCTBEHHbIN 3a NpUem
N perncTpauuio 3asiBfieHns, OCyLLECTBISIET CneayoLLyo NocrneaoBaTefibHOCTb 4ENCTBUN:

1) ycTtaHaBnvBaeT npeameT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBME
NMYHOCTM 3aABUTENS AOKYMEHTY, YAOCTOBEpPSOLWEMY NUYHOCTL (B criyyae, ecnv
3aaBuTENEM ABnseTca pmandeckoe nuuo);

3) npoBepsieT HanU4Me SOKyMEHTa,
yaocToBepstoLwero npasa (NOHOMOYNS) NpeacTaBuTeNs puanyeckoro nnu PNaUYECcKoro
nuua (B cnyyae, ecnm ¢ 3asaBrneHnem obpallaetca npeacraBuTeNb 3asBUTENS);



4) ocywecTBnsgeT CBEepPKY KOnuu
NpeAcTaBnNeHHbIX JOKYMEHTOB C X OpUrMHanamu;

5) npoBepseT 3aABNeHne un

KOMMNMEKTHOCTb npunaraemMbiX K HEMy JOKYMEHTOB Ha COOTBETCTBME NEPEYHIO JOKYMEHTOB,
npegycMoTpeHHbIX NYHKTOM 10.1HacToALWwero agMMHNUCTPaTUBHOIO

perrnameHTa;

6) NpoBepsieT 3asiBNEHNE 1 NpunaraemMble

K HEMY [JOKYMEHTbl Ha Hanu4ne Noa4YncTOK, MPUNMCOK, 3a4€PKHYThIX CIIOB U UHbIX
HEOroBOPEHHbIX UCNPaBEHUN, CEPbE3HbIX NOBPEXAEHWUA, HE MNO3BONSAOLNX OAHO3HAYHO
NCTONKOBaTb UX COoAepXKaHue;

7) OCyLLEeCTBNSIET NPUEM 3asIBNEHUS U
[OKYMEHTOB MO ONUCK, KOTOPasi COAEPXKUT MOSHbIN NepeYeHb JOKYMEHTOB,
npeacTaBreHHbIX 3asiBUTENEM, a NPU HaNM4MmM BbISIBNIEHHbIX HEOOCTATKOB — MX OMNUCaHUE;

22.5.

Cneumnanuct MOLL, oTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, B 4OMNOSTHEHNE K AENCTBUAM,
yKa3aHHbIM B NyHKTe 22.4 HacTOSALWEro agMMHUCTPATUBHOIO pernaMeHTa, ocyLLecTBnseT
cnefywouine encTBus:

1) npoBepsieT KOMMNEKTHOCTb
npeacTaBneHHbIX 3asBUTENeM AOKYMEHTOB MO NepeYvHIo AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkToM 10.1HacTosLWEro agMMHUCTPATUBHOIO perfnamMeHTa;

2) Npy HaNMYMM BCEX AOKYMEHTOB M CBEAEHUIA,

npeaycMOTPeHHbIX NyHKTOM 10.11 HacTosILLEro agMMHUCTPATUBHOMO perfiaMmeHTa, nepegaeT
3asiBeHMe ¥ npunaraemMble K HeMy JOKyMeHTbl cneunanucty M®L|, oTBeTcTBEHHOMY 3a
OpraHun3auuio HanpaBrneHUs 3asiBNEHUS U NpunaraeMbix K HEMy JOKYMEHTOB B aAMUHUCTPALIMIO.

CoTpyaHuk

M®Ll, oTBeTCTBEHHbIN 32 OpraHN3auunio HanpasneHnsa 3asaBreHnsa 1 npuaraembix
AOKYMEHTOB B afjMUHUCTPaLNIO, OpraHnsyeT

nepegadvy 3asBreHnsa n npunaraembiX 4OKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM, B
aZlIMUHUCTPAUUIO B COOTBETCTBUU C

3aKNYeHHbIM COorrnalleHnemM o B3aMmoaencTsnmn 1 nopagkom genonponssoacresa MoL.



22.6.
MakcumaribHoe BpeMsi MpremMa 3asiBNIeHUst U Npunaraembix K HEMy JOKYMEHTOB NpY JIMYHOM
obpalLeHnmn 3a8BUTENS He NpeBbIaeT 15 MUHYT.

22.7.

Mpn oTcyTCTBUM Y 3aaBUTENSA, OOpaTMBLUErOCs NIMYHO, 3aNOSTHEHHOIO 3asiBIIEHNS UNKN He
npaBuIbHOM €ro 3anofiHeHuu, cneynanucT agMUHUCTpauum

nnn MOLL, oTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB, KOHCYIIbTUPYET 3aaBUTENS Nno
BOMpOCaM 3anosiHeHUs 3asiBMEHNS.

22.8. Npwv nocTtynneHnn 3asBreHns n

npunaraembiX K HeMy JOKYMEHTOB B afiMUHUCTPALUIO

nocpeacTBOM MOYTOBOrO OTNPaBfEHNS Cneumannuct agMMHUCTpaLmMm, OTBETCTBEHHbIV 3a NPUEM
3asiBreHNN N JOKYMEHTOB,

OCyLLeCTBNAEeT OEeNCTBUS COrfacHo NyHKTY 22.4 HaAcTOALWEro agMMHUCTPaTUBHOIO

pernameHTa.

Onuncb HanpaBlideTCA 3adBUTEJ1H0 3aKa3HbIM
Nno4YTOBbLIM OTMNpPaBJfieHnemM C yseaomMmrneHmem o BpyvyeHnn B Te4eHne 2 p860‘-II/IX OHEW ¢ gaTbl
nony4vyeHuna 3adaBsneHna n npunaraemMbixX K HeMy OOKYMEHTOB.

22.9.

B cnyyae noctynneHus 3anpoca o npefocTaBfieHMM MyHULMNANbHON YCIyrn B 3NIEKTPOHHOMN
dopme nocpeacteom ENMMY/PITY cneunannct agMUHUCTpaUnu,

OTBETCTBEHHbIN 3a NpMEM JOKYMEHTOB, OCYLLECTBASET CreayoLyo nocneaoBaTensHOCTb
JEencTBuUn:

1)
npocmaTtpuBaeT aNeKTPoHHbIe 06pasbl 3anpoca o NpeaoCTaBneHn MyHULMNAanbHOM yCnyri
1 NpunaraembiX K HEMY I0KYMEHTOB;

2)
ocyuwlecTBIA€T KOHTPOJIb NMOJTy4YEeHHbIX 3JTEKTPOHHbIX o6paaoB 3adaBlieHnA n npunaraemMbix K
HEMY OOKYMEHTOB Ha npegmMeT LEeJTOCTHOCTHU,

3)
CbVIKCVIpyeT AaTty nonydvyeHua 3adaBneHuna u npunaraemMbiX JOKYMEHTOB;

4)



B CllyYae ecnu 3anpoc Ha npefoctaBrieHne MyHUUUNansHOM YCyrn U AOKYMEHTHI,
npeacTaBneHHble B 3NIEKTPOHHON hopMe, He 3aBEPEHbI ANEKTPOHHOM NOAMNUCHIO B
COOTBETCTBUMN C AENCTBYIOLLUMM 3aKOHOAATESTbCTBOM HanpaBnseT 3asaBUTESO Yepes NNYHbIN
KabunHeT yBegoMIieHne o HeobxoaAMMOCTU NPeacTaBUTb 3anpoc O NPeaoCTaBeHUN
MYHULMNANbHOM YCNyrn U AOKYMEHTbI, MOANUCaHHbIE 3NIEKTPOHHOM NOANUCHIO, NNBO
npeacTaBnTb B aAMUHUCTPALMIO MOANIMHHUKN OKYMEHTOB (KOMUW, 3aBEPEHHbIE B
YyCTaHOBMNEHHOM NopsaKe), ykasdaHHbIX B NyHKTe 10.1 HacToswero agMMHUCTPaTUBHOIO
perrnameHTa, B CPOK, He NMpeBbILaloWwmnmn 2 KaneHgapHbIX AHEN ¢ AaTbl NONyYeHus 3anpoca
O NpefocTaBfieHU MyHULUNATbHOW YCIyrn U npunaraembiX K HeMy OKYMEHTOB (npu
HanMyumn) B 3NEKTPOHHON hopMeE;

5)

B Crlydae ecnu 3anpoc O npeaocTaBneHnmn MyHUUMnanbHOM yCnyrn U JOKYMEHTbI B
3MeKTPOHHOM bopMe NoAnUcaHbl 3NEKTPOHHOW NOANUCHI0 B COOTBETCTBUU C AENCTBYIOLLUM
3aKoHOAATENbLCTBOM, HaNpaBnsaeT 3asaBUTESIO Yepes NNYHbIA KabMHET yBegOMIIEHME O
nosly4eHumn 3anpoca o NpeaocTaBeHnn MyHUUUNanbHOW YCAyrn U npunaraemMbliX K Hemy
AOKYMEHTOB.

22.10.
MakcmManbHbIN CPOK OCYLLLECTBEHUS aAMUHUCTPATUBHOIO ENCTBUS HE MOXET MpeBbIaTh 2
paboynx gHen ¢ MOMeHTa NOCTYNfeHns xogaTancTea B agMuHucTpaumo nnu MoL.

22.11.
Pe3ynbTaToM UCMNONHEHUS agMUHUCTPATUBHOIO AEUCTBUS MO Npuemy 3asiBNeHus 1
AOKYMEHTOB, HE0OX0AUMbIX AN NPeAoCTaBNEHNs MyHULMNANbHOW YCnyru, ABNsSeTCs:

1) B agMMHUCTpaLMKN — Nepefayda 3asiBlieHUs U npuraraeMbix K HeMy
[AOKYMEHTOB CreumnanmcTy agMUHUCTpaLmm,

OTBETCTBEHHOMY 3@ pPerncTpaLmio NOCTYNMBLLENO 3anpoca Ha NpefocTaBneHne
MyHULMNANbHOW YCnyru;

2) B MoLI:

a) Npy HanNM4YMM BCeX AOKYMEHTOB,
npeaycMOTPEHHbIX NyHKTOM 10.1HacTosILLEro agMUHUCTPaATUBHOIO pernameHTa, — nepegava
3asBNEHMs 1 NpunaraeMblX K HeMy JOKYMEHTOB B aAMUHUCTPaLMIO.

22.12. Cnocobom chmkcauumn pesynbtata

NCNOSTHEHUSA aAMUHUCTPATMBHOIO AENCTBUA SABMSETCA ONUCL NPUHATLIX Y 3asaBUTENS
AOKYMEHTOB UNW YBEAOMSIEHNE O NPUHATMM 3anpoca O NpeaoCcTaBeHn MyHULMNarIbHON
ycryru v npunaraemMbiX JOKYMEHTOB.



23. Pernctpauusi 3asiBrieHust U JOKYMEHTOB, HeobXoAnMbIX A4St IpeAoCcTaBneHust
MYHULMNANbHOM YCryru

23.1.

OcHoBaHWeM AN HaYana ocyLLEeCTBNEHUs aAMUHUCTPATMBHOIO AEACTBUSA ABMNAETCS
NOCTyNneHne cneunanucTy agMUHUCTpauum,

OTBETCTBEHHOMY 3a PerncTpaLmio NocTynarLLMX 3anpocoB Ha NpeaoCcTaBneHme
MYHULMMNANbHOM YCNyrn, 3asBreHNs U NpunaraeMblx K HeMy JOKyMEHTOB.

23.2.

Cneunanuct agMUHUCTPpauUnn oCyLllecTBnAaAeT

perncTtpauuto 3aaBrieHnda 1 npunara€éMbixX K HeMy JOKYMEHTOB, OCYLLECTBIIAET BHECEHNE
COOTBETCTBYHOLWMNX cBefieHnin B XypHan perncrtpauunm BXoAsLen KoppecnoHaeHuunn.

23.3.

PeFI/ICTpaLl,I/IFI 3adaBleHnA n npunaraemMbiX K HeMy JOKYMEHTOB, NMOJTy4EeHHbIX NOCPpeACTBOM
JINYHOTIO O6paLL|,eHVIF| 3adABUTENA UM NMOYTOBOIO OTMNpaBIieHNA, OCYLLECTBIIAETCA B CPOK,
HE I'IpeBbILua}OLLI,VIIZ 1 pa6oq|/||?1 O€Hb, C AaTbl MNOCTYNMIEHNUA 3adBJI1IEHNA U NpUiaraemMbiX K
HEMY OOKYMEHTOB B aAMUHUCTPaLUUIO.

23.4.

Pernctpauus 3asiBneHms n npunaraemblx K HEMy JOKYMEHTOB, NOSTyYEHHbIX B 3NTEKTPOHHOM
dopme vepes ENMIY/PITY, ocywecTtenaetca He no3gHee 1 pabo4yero aHs, cnegyowero 3a
AHEM VX MOCTYNIIEHNS B aAMUHUCTPALMIO.

23.5.

Pernctpauus saseneHus v npunaraemMbiX K HeMy JOKYMEHTOB, MOMyYeHHbIX agMUHUCTpaLmen n3
ML, ocywecTBnsieTcs

He nosgHee 1 pabo4ero gHs, cnegyowero 3a AHEM UX NOCTYNMEHUS B aMUHUCTPaLnIO.

23.6.
MNocne pernctpauun B agMUHUCTPALIMK 3asiBreHNe



n npunaraemMmbie K HEMYy NOKYMEHTbI C BW30W rnasbl agMUHUCTpaLUnn HanpaBndaeTcd Ha
paccmMmoTpeHue cneunanmncty aaMmMHUCTpauunmn,
OTBETCTBEHHOMY 3a NOAroTOBKY OOKYMEHTOB MO MyHI/ILI,I/II'IaJ'IbHOVI ycnyre.

23.7.
MakcmManbHbIN CPOK OCYLLLECTBEHUS aAMUHUCTPATMBHOIO ENCTBUS HE MOXET MNpeBbIaTh 2
pabounx gHen.

23.8.

Pe3ynbTaToM UCMONHEHUS aAMUHUCTPATUBHOIO AEUCTBUS MO PErMcTpaumm 3asBreHus u
npunaraemblx K HeMy IOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBNEHNss MyHULMNANbHON
ycnyru, IBRsieTCs nepeaaya 3asiBfieHnst U JOKYMEHTOB crneunanvcty agMUHUCTpaLnu,
OTBETCTBEHHOMY 3a NPEAOCTaBMNEeHNEe MyHULMMANbHON YCNyTu.

23.9.

Mpn obpalyeHnmn 3asBuTens 3a NoNyYeHMEM MYHULMNANBHOW YCIyru B 3NEKTPOHHON hopme
aAMUHUCTpauusa HanpaenseT Ha ENMTY/PITY

nocpeacTBOM TEXHUYECKUX CPEACTB CBA3M YBeAOMIEHNE O 3aBepLUeHNUN UCNONHEHUS
a4MWHUCTPATUBHOIO OENCTBUS C YKa3aHUeM pesyrbTaTa OCyLLEeCTBNEeHUS
aAMWUHUCTPATUBHOIO OENCTBUA.

23.10.

Cnocobom cukcaumm NCNosIHEHVS aQMUHUCTPATUBHOIO AEWCTBUS SIBNAETCS BHECEHME
COOTBETCTBYHOLLMX CBEAEHUI B XXypHar permctpaumm obpalleHuii 3a npegocTaBneHmem
MYHULMMANLHON YCNyTu.

24.
PaccmoTpeHue 3asiBNeHUs U 4OKYMEHTOB, He06XoAMMbIX ANA NpeaoCcTaBreHus
MYHULMUNANbLHOW yCcnyru

24.1.

OcHoBaHWeM ANt HaYana UCMOoSTHEHNS agMUHUCTPaTUBHOIO AENCTBUSA SIBNAETCA
NOCTYNMEeHMe 3asBNEHUsI U JOKYMEHTOB CneUManucTy agMMHUCTpaummn, OTBETCTBEHHOMY 3a
npefocTaBneHne MyHULMNAanbHOM YCryru.



24.2.

CoTpyaHUK agMUHUCTPaLnu,

OTBETCTBEHHbIN 3a NpeaocTaBrieHne MyHUUUNanbHOW YCryru, ocyLlecTBAgeT cregyowme
JencTBus:

1) npoBepsieT KOMMMNEKTHOCTb
npeacTaBneHHbIX 3asiBUTENEM JOKYMEHTOB MO NEPEYHIO AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHkToM 10.1HacTosLWEero agMMHUCTPaATUBHOIO pernamMeHTa;

2) NpoBepsAeT 3aABneHne 1 npunaraemMble

K HEMY JJOKYMEHTbl Ha Hanu4ne NOAYNCTOK, MPUMUCOK, 3a4EPKHYThIX CIIOB N NHbIX
HEOroBOPEHHbIX UCMNPaBIiEHWUI, CEPbE3HbIX NOBPEXAEHUN, HE NO3BOSISAIOLLMX O4HO3HAYHO
NCTONKOBATb UX COAEPKaHME;

3) npu oTcyTCTBUM OAHOro unn 6onee

AOKYMEHTOB M3 YMCna AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTOM 10.1 HacTosLwero
aAMWUHUCTPATUBHOIO

perrnameHTa, a Tak e Mpuv BbIIBNEHUM B 3anpoce Ha npefocTaBneHne MyHUUmMnansHoOm
yCrnyrv unu B NpeacTaBreHHbIX JOKYMEHTax HE4OCTOBEPHOW, MCKaXXEHHOW U HEMOJTHOM
MHdopMaUuK, B TOM Ymcne npu npeacTaBneHnmn 3asBmuTenemM 4OKYMEHTOB, CPOK
AEeNCTBUTENbHOCTU KOTOPbIX HA MOMEHT MOCTYMMEHNA B agMUHUCTPaLNIO B COOTBETCTBUMU C
AENCTBYIOLLUM 3aKOHOA4ATENBCTBOM

UCTEK, Nogave 3asiBfeHNa N JOKYMEHTOB SIMLIOM, HE BXOASALNM B NepeyeHb Nuu,
YCTaHOBIEHHbIV 3aKOHOA4ATeNMbCTBOM U NMYHKTOM 2.1 HacTosLwero agMMHUCTPaTUBHOIO
pernamMmeHTa, unu B criydae, ecrnv TeKCT B 3anpoce Ha NpeaocTaBneHne MyHuLmMnanbHOM
yCcnyru He nogaaeTcst IPOYTEHUIO NMMBO OTCYTCTBYET, TOTOBUT NPOEKT peLleHns oo
oTKase B NpefoCcTaBNeHUn MyHUUMNansHOW yCnyru n HanpaesnseT ero rrnase
agMWHUCTPpaUUN, OTBETCTBEHHOMY 3a NPUHATUE PELLEHUS;

4) HanpaBnsieT 3anpoc Ha UCMOJIHEHWE B OpraHbl M OpraHn3auuu,
OCYLLIECTBNSOLLINE XPAHEHNE apPXUBHbIX OKYMEHTOB, HEOOXOAMMbIX Arsi UCTONHEHUS 3anpoca
C COMPOBOANTENBHBLIM NMUCHEMOM;

5) HanpaBnsieT 3asBUTEN0 MHOPMAaLMOHHOE NMCbMO O BO3MOXXHOM
MeCTOHaxX0XAeHUN TpebyeMbix apXUBHbIX 4OKYMEHTOB (CBEAEHWI), BO3MOXHbIX NYyTSAX
roucka AOKYMEHTOB;

6) yBegoMnaeT 3adaBuTesniad O HEBO3MOXHOCTU Aayn oTBeTa No CyLeCcTBY
NOCTaBJIEHHOIO B 3arpoce Bomnpoca no npninHam:

— HegonyctumMocCTu pasrnalleHus CBeOEHNIN, COCTaBNAKLWLNX rocygapCTtBeHHYIO nnum



WHYIO OXpaHsiemyto doegepanbHbiM 3aKOHOM TaurHy;

— HeoNyCTUMOCTH 3noynoTpebneHnsi NnpaBoMm, B criy4ae ecnm B MMCbMEHHOM
3anpoce, CoaepkaTcsi HeLleH3ypHble, MO0 0CKOPOUTENbHbLIE BbIPAXXEHWUS, YTPO3bl XKU3HM,
300POBbLI0 1 MMYLLECTBY AOJMPKHOCTHOrO NMLa, a TakkKe YNIEHOB ero CeEMbM;

— NpekKpaLleHusi Nepennckn ¢ 3asBUTeNeM, B criydae ecnm B NMCbMEHHOM 3anpoce
3asBMTENS COAEPXKUTCS BOMPOC, HA KOTOPbIN eMy MHOIFOKpaTHO AaBanucb NUCbMEHHbIE
OTBEThI MO CYLLECTBY B CBSA3M C paHee HanpaBnseMbIMy MMCbMEHHbIMW 3anpocamu, 1 npu
3TOM He NpUBOAATCHA HOBble AOBOAbLI UMK 0OCTOATENBLCTBA;

— OTCYTCTBUA HeobXoanUMbIX MONCKOBLIX CBEAEHUI ANS UCMONHEHUS 3anpoca.

7) NpYHUMaET 3anpoc B paboTy B LeNnsx AanbHenwmnx npoBepKkn Hanmyms
apPXMBHbIX [OKYMEHTOB, HEOOXOAUMbIX ANst UCMONTHEHMS 3anpoca.

24.3. MakcumarsbHbIM CPOK BbIMOSHEHUS
aAMWUHUCTPATUBHOIO AENCTBUA HE MOXET NpeBbiwaTh 1 paboyero aHs.

25,

Bbiaaya (HanpaBneHne) AOKYMEHTa, AIBNSAOLWErocs pesynbTaToM npeaocTtaBreHus
MYHMLMNanbHOWM

ycnyru

25.1.
Bblgaya (HanpaBneHne) JOKYMEHTOB OCYLLECTBSAETCSt CNOCOOOM, ykasaHHbIM 3asiBUTENEM B
3asiBNeHMK, B TOM YnCheE:

npu JiINdMHOM o6pau.|,eH|/||/| B aAMWUHUCTpPaLUUIO,

npu iMv4HoM obpaweHmm B MOLL;



nocpeacTtBOM NOYTOBOIO OTNpaBiieHNA Ha agpec 3adBUTENA, yKa3aHHbIl7I B 3aABJ1IEHUN,

yepes NUYHLIN kKabuHeT Ha EMNTY/PITY.

25.2.

B cnyyae ykasaHus 3asiButenem Ha nonydeHune pesynstata B MOL, agaMuHucTpauusa HanpasnseT
pesynbTaTt

npegocTaBneHns MyHuumnansHom ycnyrm B8 MOLL B cpok, yCTaHOBMEHHbIW B COrnaLleHnu,
3aKrYeHHbIM Mexay agMmuHucTpaumen n MoLl.

25.3.

Bblgaya AoKyMeHTa, SBNsOLLEerocs pesyrbTaTtoM NpeaocTaBreHms MyHUUunanbHOM yCrnyri,
ocyulectensietcss M®LL B cooTBETCTBUM C 3aKMHOYEHHBIMU B YCTAHOBNEHHOM MOPSIAKE
cornalleHusIM1 O B3anMOOEeNCTBUKN, ECNIN UCTONHEHUE AAHHOTO aAMUHUCTPATUBHOIO
AENCTBUS NPeayCMOTPEHO 3aKIHYEHHbIMI CornalleHnsiMu.

25.4. MNpun obpalleHnn 3ansutens 3a

nonyyYyeHnem MyHULMNanbHOM YCNyru B 3fIEKTPOHHON hopMe agMUHUCTPaUns HanpaensaeT Ha
EMTY/PIIY nocpeaCcrtBoM TEXHUYECKUX

CpeacTB CBSA3M yBEAOMIIEHME O 3aBEPLUEHMU UCNONTHEHNSA aAMUHUCTPATMBHOIO AENCTBUS C
yKasaHnem pesyribTaTa OCyLeCTBEeHNS agMUHUCTPATUBHOIO AENCTBUSI.

25.5. Cnocobom hukcaumm pesyrnbTaTa BbINOSIHEHUS aAMUHUCTPATUBHOIO

AENCTBUS MO NPUHATUIO PELLEHNSA O NPeaoCTaBNeHUM MyHULMNANbHOW YCyrn SBnseTcs
BHECEHMe

CBELEHMUI B XXypHan perucrtpaumm ncxogsiien KoppecnoHaeHunm:

— O HanpaeneHun
apXVBHOWM CrpaBKu,
ApPXMBHOW BbIMWUCKN, KON apXMBHOIO AOKYMEHTA,

O HanpaeneHUn 3asiBUTENO NHOPMALMOHHOIO NUCbMa O
BO3MOXXHOM MECTOHAXOXAEHUN TPeOYEMbIX apXMBHbIX LOKYMEHTOB (CBEAEHUI), BO3MOXHbIX
MyTSX Noucka LOKYMEHTOB,



O HanpaBreHUn yBe4OMIIEHUS 3asiBUTENI0 O HEBO3MOXXHOCTM Aayvn oTBETa MO CYLLECTBY
NoCcTaBIeHHOro B 3anpoce Bonpoca no npuyMHam, ykasdaHHbIM nn.6 n. 24.2 HacTosLwero
agMWHUCTPATUBHOIO pernamMeHTa.

V.

Mopsiaok 1 hopMbl KOHTPOMSA 38 UCMOSNTHEHNEM aAMUHUCTPATUBHOIO perfamMeHTa
npeaocTaBneHNs MyHULMNANbHOW YCyrn NOPsAoK OCYLLECTBIIEHUSI TEKYLLLETO KOHTPONS 3a
cobnogeHneM 1 UCMOSNTHEHNEM OTBETCTBEHHBIMU AOMMKHOCTHLIMW NMLAMMW NOSNOXEHNI
aAMVUHUCTPATMBHOIO perfiaMeHTa v MHbIX HOPMaTUBHbLIX MPABOBbIX aKTOB, YCTaHABNUBAIOLLMX
TpeboBaHMs K NPEAOCTaBNEHNIO MYHULMNANBHOW YCIyru

27. lNopsagok ocywecTBneHus
TEKYLLIEro KOHTpons

27 1.

TekyLmin KOHTPOb 3a COBMAEHMEM U UCMOSTHEHNEM MOSOXEHUI HACTOSALLEro
agMUHUCTPATUBHOIO

perrnameHTa u MHbIX HOPMAaTUBHbIX

NpaBOBbIX aKTOB, yCTaHaBNMBaoLWMX TpeboBaHUA K NpeJoCTaBNEeHNIO MyHULUMNANbBHOW YCNyrn,
OCYyLLEeCTBNAETCSA OOMKHOCTHBIMU

nmuamMmm, OTBETCTBEHHbIMM 3@ opraHmn3auunio paboTbl N0 NPeaoCTaBAEHNIO MyHULMMNANbHOM
ycnyru.

27.2.

TeKyLM KOHTPOIb OCYLLECTBISETCH NyTeM

npoBeAeHUs OTBETCTBEHHbIMW AOMKHOCTHLIMUY NULAMN aaMUHUCTPaLMK,
OTBETCTBEHHbIMM 3a opraHnsaunio paboTbl N0 NPeJOoCTaBIEHNIO MYHULMNANbHOW YCIyru,
NPOBEPOK COBMIOAEHNSA U UCNONHEHUS NMOMOXEHUIN pernaMmeHTa 1 NHbIX HOPMAaTUBHbIX
NpPaBOBbIX aKTOB, yCTaHaBnuBawLwmnx TpebosBaHns K NpegocTaBneHno MyH1LMNansHon
ycnyru.



28.
Mopsanok n nepnoaNYHOCTL OCYLLECTBIIEHUA NNaHOBbIX

n
BHen/1aHOBbLIX NPOBEPOK NOJNIHOTLI U KaYeCTBa npeaocrtaBlieHUA MyHVILI,VInaHbHOﬁ ycnyrm

28.1.
KoHTponb 3a NofHOTON 1 Ka4eCTBOM NPefoCTaBieHns MyHULMMNanbHOW yCnyru
oCyLLecTBNAeTCHa B popmax:

1) npoBeAeHUs1 NITaHOBbLIX NPOBEPOK;

2)

paccMoTpeHusa xanob Ha aencreus (6es3gencTame) JOMKHOCTHBIX NML agMUHUCTPaUmn,
OTBETCTBEHHbIX 3a

npegocTaBneHne MyHMUMNanbLHOM YCIyri.

28.2.

B uensx ocyLecTBNeHNss KOHTPOMS 3a NOSIHOTOM U Ka4eCTBOM NPeAOCTaBMNeHNs
MYHMULUMNAnbHOM YCryrM NPOBOAATCS NaHOoBbIe Y BHENNAHOBbIE NpoBepku. Mopsaok v
NepuoaMYHOCTb OCYLLECTBIIEHMS MMAHOBLIX NPOBEPOK yCTaHABNMBAETCS MaHOM paboThbl
agMuHucTpaumu. Mpu npoBepke MoryT

paccmaTpuBaTbCsl BCE BONPOCHI, CBSI3aHHbIE C NpefocTaBreHneM MyHULMNanbHom yCenyriu
(KOMMneKcHble NPOBEPKW), UNN OTAENBHbLINA BONPOC, CBA3aHHbIA C NPeAoCTaBneHneM
MyHUUMNAanbHOW ycryru (TemaTuyeckme npoBepkm). MpoBepka Takke MOXET NPOBOANTHCS
MO KOHKPEeTHOM arnobe 3asBuTens.

28.3.

BHennaHoBLIE NPOBEPKN NPOBOAATCS B CBSA3M C NPOBEPKON YCTPAHEHUS paHEE BbISIBNEHHbIX
HapyLLEeHWU HaCTOoSLWEero agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B Cry4Yyae nonyyeHus
Xanob 3aasuTenen Ha gencteus (6espencTene) 4OMKHOCTHbBIX NUL, agMUHUCTPaLNN,
OTBETCTBEHHbIX 33

npegocTaBneHne MyHMUMnansLHOM yCryri.

29.



OTBETCTBEHHOCTb AOMKHOCTHbIX UL, aAMUHUCTPAaLUM 3a peLleHust U AeUCTBUA
(6es3pencTBue), npuHUMaeMsble (ocyllecTBnsieMble) B XoAe NpeaocTaBreHust
MYHMLMNanbHOWN

ycnyru

29.1.

Mo pe3ynbTaTtam NpoBeAEHHbIX MPOBEPOK, B ClyYae BbISABNEHUS HapyLLIeHUn cobntogeHns
NONOXEHNIN HAaCTOALWEro agMUHUCTPATUBHOMO perfamMmeHTa, BUHOBHbIE AOSHKHOCTHbIE Nnua
aAMWUHUCTPALUKN HECYT NEPCOHAsbHYO

OTBETCTBEHHOCTb 3a peLleHns n aencteus (besgenctamne), NPUHUMaeMble B Xo4e
npeaocTaBneHNa MyHMLMNANbHOW YCyrn B COOTBETCTBMM C TpeboBaHNAMM
3akoHogartenbcTBa Poccunckon denepauunm n sakoHogaTenoctea Kamyatckoro kpas.

30.

MonoxeHuns, xapakrepusyrwme TpeboBaHUA K NOPAAKY U hopmamM KOHTpons 3a
npeaocTaBlieHueMm

MYHMLMNaNnbHOW yCINyru, B TOM YACIIe CO CTOPOHbI rpaxaaH, UX 06 beagnHEHUN 1
opraHusaumm

30.1.

KoHTponb 3a npegoctaBneHmeM MyHUUMNanbHOM yCnyrn, B TOM YMCIE CO CTOPOHbI
rpaxgaH, ux o6begMHeHUNn n opraHmsaumi, OCyLLECTBNAETCA NocpeacTBoM nybnukaumm
CBeAEHWI O OeATENbHOCTN aAMUHUCTPaLUN,

nonyyYeHns rpaxxgaHamm, nx o6 begUHEHNAMUN U OpraHN3aunsiMn akTyanbHOMW, NOSTHON K
AOCTOBEPHOM MHGOPMaLMK O NopsaaKe NpeaoCcTaBneHnss MyHUUUNansHOM yCryrm u
obecneyveHnsa BO3MOXHOCTU focyaebHoro (BHecyaebHOro) paccMoTpeHns xarnob.

V. DocynebHoe (BHecyaebHoe) obxanoBaHue 3asaBuTenem

peweHnn n gencteun (besgencTensa) agMMHUCTpaLmMn, OSHKHOCTHOrO nuua
agMuUHUCTpauun, NMBo crneumanmcTa, MHOroPyHKUMOHANbHOro LeHTpa, paboTHmka
MHOIOYHKLMOHAbHOIO LEeHTPa, a Takke opraHnsawumin, ocyLLecTBAAWnX yHKLUK o
npegoCTaBNEeHNIO MyHUUMNANbHbBIX YCIYT, UK UX paboTHUKOB



31. MNpaBo 3asaBuTens

nopaTb Xanoby Ha pelueHue U (MnNu) gencTeun (besgencTene) agMMHUCTPaLUK, a
TaKxke AOMKHOCTHbIX nNuu, NMbo cneunanucta, MHOroyHKUMOHANbHOro LeHTpa,
paboTHUKa MHOrO(YHKLIMOHANBHOIO LIEHTPa, a Takke OpraHn3aLmn, ocyLLEeCTBASIOLLNX
yHKUMM NO NpegocTaBNeHNI0 MyHULMNANbHbIX YCRyr, UM ux paboTHMKOB

31.1. dencTteusa (6esgencraune) n pelieHns

agMWHUCTPpaUnUN, OOSMKHOCTHOIO Nvua agMUHUCTpauuu, nubo eé cneumanncTa,
MHOrOYHKLMOHANbHOrO LleHTpa, paboTHMKA MHOrOGYHKLMOHANBbHOTO LIEHTPA,
opraHusaunin, NpeaoCTaBNALWMX MYHULMNANBHYIO YCIYry N0 MNPUHLMNY «OAHOrO OKHay,
Unm nx paboTHMKOB, OCyLLeCcTBNAeMble (MPUHATBIE) B X04e NpeLoCTaBeHuns
MYHMLMNANbHON YCNyru, NoBnekwue 3a

cobor HapyLeHne nNpaB 3asBUTENA, MOTyT BbiTb 0GXXanoBaHbl UM B oCyAeOHOM
(BHecynebHoM) nopsiake.

31.2. NpeameTtom gocyaebHoro (BHecyaebHoro) obxanoBaHnsa eNCTBUN

(6e3pencTBust) N peLleHnn agMUHUCTPaLNN, OOIMKHOCTHOIO Nua agMUHUCTpaummn, nmbo eé
crneumanmcTa, MHOroyHKUMOHaNbHOro LeHTpa, paboTHMKa MHOrogYHKLMOHAbHOMO
LeHTpa, opraHm3aumi, NpegocTaBnsaoLWNX MyHULUNANbHYO YCyry No NPUHLMUMNY «O4HOMo
OKHay», Unn nx paboTHNKOB, OTBETCTBEHHbIX 3a NPeAOCTaBNEHNE MYHULMMNANbHON yCnyru
aBnsieTca xanoba.

31.3. 3asButenb MoxeT 06paTUTLCS C xanobon, B TOM YMcne B Crieayowmx cnyvasx:

1) HapyLleHne cpoka perucTpaumm 3anpoca o NpeaocTaBieHU MyHULUNanbHON
ycnyru;

2) HapyLLeHMe cpoka NpefoCTaBNeHns MyHMUMNanbHoM ycnyru. B ykazaHHOM

cnyyae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asiBUTENeM peLleHni n 4encTBum
(6e3pencTBmst) MHOrOOYHKLNOHANBHOIO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Crny4vae, ecnu Ha MHOrOYHKUNOHANbHbLIN LEHTP, PELLIEHNs U OeNCTBUSA
(6e3pencTBme) koToporo obxanyrTcs, BO3noxeHa OyHKLNA Mo NpegoCcTaBneHuto
COOTBETCTBYHLLUX MyHULUNANBbHbBIX YCAYT;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB U MHopMaumm Nnnbo ocyLLeCTBNEHS
AENCTBUIA, NpeAcTaBneHne Unm ocyLecTBieHNe KOTOPbIX HEe NpegyCMOTPEeHO HOpMaTUBHbBIMU



npaBoBbIMK akTamu Poccurckon defepaumm, HopmaTUBHBIMU MPaBOBbLIMU akTaMun
KamuaTckoro kpasi, MyHMLmMnasnbHbIMU NMPaBoBbIMU akTaMu A9 NpeaocTaBreHns
MYHULUMNANbHOW YCnyru;

4) oTKa3 B NnpuemMe JOKYMEHTOB, NpeocTaBrneHne KoTopbiX NpeaycMoTpeHo
HOpMaTMBHbIMUM NpaBoBbIMK akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamm KamyaTcKoro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMM akTaMu st NnpeaocTaBneHns
MYHULMNANbHOW yCnyru, y 3aaBUTens;

5) oTka3 B npegocTaBneHnn MyHULMNanbHOW yCyri, eCriv OCHOBaHUA OTKa3a He
npeaycMoTpeHbl dpefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTUBHbLIMW NpaBoOBbIMK akTaMu Poccuickon Pegepaumm, HOpMaTUBHBIMU NPABOBbLIMU
akTammu

KamuaTtckoro kpasi, MyHMUMnanbHbIMU NpaBoOBbIMU akTamu. B ykazaHHOM criyvyae
pocynebHoe (BHecynebHoe) obxxanoBaHme 3adaBUTENEM PELLEHNA N ENCTBUN
(6e3pencTBmst) MHOrOOYHKLNOHANBHOrO LieHTpa, paboTHNKA MHOrOMYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Crny4vae, ecnu Ha MHOrOYHKUNOHANbHbLIN LEHTP, PeLLIEHNs U OeNCTBUA
(6e3pencTBme) koToporo obxanyrTcs, BO3noxeHa OyHKUUA No NpegoCcTaBneHnto
COOTBETCTBYHLUUX MyHULUNANbHBIX YCAYT;

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABEHNN MYHULMNANBHON YCNYru

nrartbl, He NPeagyCMOTPEHHON HOPMAaTMBHbBIMU NpaBoBbIMK akTaMun Poccunckon enepauuu,
HOPMaTUBHbLIMWN NPaBOBLIMU akTaMu KaMyaTCcKoro kpasi, MyHMumMnansHbIMU NPaBoBbIMU
akTamu;

7) 0TKa3 agMVHUCTPaLMN, OOSPKHOCTHOIO Nvua agMUHUCTpauuK, eé cneunanmcra,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrO(YHKLIMOHAIbHOO LIEHTPa,
opraHusaumin, NpeaoCTaBAALWMX MyHMLMNATbHYH YCYry NO NPUHLMNY «O4HOro

OKHa» nnn nx paboTHNKOB B MCNpaBreHnmn

AONYLLEHHbIX UMW OneYaToK 1 OLLIMBOK B BblAAHHbIX B pe3ynbTate npeocTaBreHuns
MYHULMNANbHON YCNyrM 4OKYMEHTax NMMbo HapyLleHne yCTaHOBIEHHOrO CpoKa Takux
ncnpaesneHuin. B ykazaHHom cniyvyae gocynebHoe (BHecynebHoe) obxxanoBaHue 3asButenem
peweHnn n genctenn (6esnencTans) MHOroyHKLUMOHANbLHOMO LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOIO LIEHTPa BO3MOXHO B CIly4ae, ecrnv Ha MHOroQYHKLMOHAbHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanytTcs, BO3noXeHa OyHKLMSA
no NpeaocTaBrneHno COOTBETCTBYIOLLMX MYHUUMMAMbHbBIX YCNYT B MOSIHOM 06beme;

8) HapyLleHMe cpoka uUnu nopsigka Bbigayun AOKYMEHTOB MO pe3ynbtaTam
npenocTaBneHnst MyHULMNAanbHOW YCryri;

9) NnpnocTaHoBleHne npenocrtaBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, ecrnm oCHoBaHUA
NPUOCTAHOBIIEHNA HE NPeayCMOTPEHbI Cbeﬂ,epaﬂbelMl/l 3aKoOHaMun 1N NpUHATbIMU B



COOTBETCTBUM C HUMWN MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon denepaumm,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMy KamuyaTckoro kpas, MyHMLmMNanbHbIMU NPaBOBbIMU
aktamu. B ykazaHHoM cnyyae gocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBuTenemM
peweHnn n genctenn (6esnencTansa) MHOroyHKLUMOHANbLHOMO LeHTpa, paboTHUKa
MHOTOYHKLMOHANbHOrO LIeHTPa BO3MOXHO B CIly4ae, eCnv Ha MHOroQYHKLMOHAbHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanytTcs, BO3rnoXeHa OyHKLMSA
Nno NpefoCTaBNEHUIO COOTBETCTBYIOLLNX FOCYAAPCTBEHHbIX NN MyHULMNANbHbIX YCNYT;

10) TpeboBaHue y 3aaBUTENS Npy NPeaoCcTaBAeHNN MyHULMNANBHOW YCIyru

AOKYMEHTOB MU MHpOpMaLMK, OTCYyTCTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, He0H6XoauMbIX A5is
npegocTaBneHnsa MyH1LMNanbHOW ycnyri, NMbo B NpeaocTaBneHNN MyHULMNANTbHON
YCNyru, 3a UCKIYeHMeM cry4yaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTtn 1 ctaten 7
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauumn npegoctaBneHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX ycnyr». B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pPELIEHUI U

AencTeun (6e3gencTems) MHOroyHKUMOHAaNbHOMoO LeHTpa, paboTHuKa
MHOIrOYHKLNOHANBHOrO LIEHTPa BO3MOXHO B CriyYae, ecrnv Ha MHOrogyHKLMOHaITbHbIV
LUEHTP, peLLeHns n gencteuns (6esgencrane) KOTOporo 0BxanyTcsi, BO3MOXeHa

yHKUMA NO NpefoCTaBAEHNIO COOTBETCTBYHOLLMX FOCYAapPCTBEHHbIX UM MyHULMNANbHbIX
YCIyr.

32. lNopagok nogaym 1 paccMoTPEHMS XKanoobl

32.1. Kanoba nogaetcsa B NCbMEHHON hopmMe Ha BymakHOM HocuTene, B

3NeKTPoHHOM cbopme B agMuHUcTpaumto, MOLL, a Takke B opraHnsaumu,

OCYLLIECTBNAOLWMX (PYHKUMM MO NpeoCcTaBneHnio MyHuuunanbHbix yenyr. Kanobbl Ha pelueHns
n pencteus (besgencrTeme) rnaebl agMUHUCTPALUK NOAAIOTCA B aAMUHUCTPALMIO U
paccmaTpuBatoTcs Komuccumen no gocynebHomy obxxkanosaHuio. XKanobbl Ha pelueHuns u
pencteus (6esgencteune) pabotHmka MOLL nogatotca pykosogutento atoro ML, XKanobbl Ha
peweHus n gencrtena (6esgencramne) MOLL nogatotca yupegmrento MHOroyHKLMOHaNbHOro
LeHTpa

NN OMKHOCTHOMY fnLy, YNOSTHOMOYEHHOMY HOPMAaTUBHbLIM NPaBOBbLIM akTOM CybObekTa
Poccunckon ®egepaunn. XKanobbl Ha pelueHna n gencrems (6esgencrame) paboTHUKOB
opraHnsauuin, oCcyLecTBAILWNX YHKLUMK NO NPEeA0CTaBNEHNI0 MYHULUMNANbHbIX YCNYT,
noaatTCcs pyKOBOAUTENAM 3TUX

opraHusaumin.



32.2. XXanoba gomkHa cogepxarb:

1) HaMmeHoBaHue

agMVHWCTpaUnn, ykasaHue Ha OOMKHOCTHOE Nuuo Nmbo cneumanncTa agMUHUCTpaumu,
npegocTaBnAwLLEro MyHuuunansHyo yenyry, MOL, ero pykosogutens u (unwm)

paboTHWKa, opraHn3auunin, ocyLLecTBRASWNX YHKLMM NO NPeaoCTaBNeHNI0 MYHULMNANbHbIX
ycnyr, ux pykosogurtenen n (unu) paboTHMKOB, peLlleHus u gencteus (besgencrene)
KOTOpbIX 0B6XanyloTcs;

2) hamunuio, UMK, OTYECTBO (MOocneaHee - Npu Hanuyun), cBeeHUst 0 MecTe
XUTEenbCTBa 3asBUTENS - M3MYECcKoro nuua Nnmbo HaMMeHoBaHne, CBEAEHNSA O MeCTe
HaxOoXOeHus 3asBUTENs - PUANYECKOTO Ninua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM MOYThI (MPY HAaNUYUKU) 1 NOYTOBLIW agpec, Nno
KOTOPbIM AOMMKEH ObiTb HAaNpaBfeH OTBET 3asiBUTENNIO;

3) ceeageHna o6

obXxanyemMblx peLleHnsx n AencTBusx (6esnenctemm) agMMHUCTPaLMK, OMMKHOCTHOIO Nnua,
cneunanncTa agMMHUCTpaUUK, NpegoCcTaBnsaLWEero MyHuumMnansHyto yenyry, M®Ll, paboTHuka
MoL,

opraHu3aunii, OCYLLIECTBIINIOLLMX (YHKLMM N0 NPeAoCTaBNEHNI0 MyHULMNANbHBLIX YCIYT, UX
pabOTHMKOB;

4) nosoAbl, HA OCHOBaHUU

KOTOPbIX 3asiBUTENb HE COrNaceH C pelleHnemM n genctenem (besgencramem)
agMUHUCTpaLMn, OOMKHOCTHOrO nvua, cneumanucta agMmHucTpaunmn, MoLl, pabotHmka ML,
opraHusaumin, oCcyLLeCcTBSIWNX YHKLMK NO NPeaoCTaBNEHNIO MYHULUMMNANBHbIX YCYT, NX
paboTHMKOB. 3aABUTENEM MOTYT

ObITb NpeacTaBneHbl JOKYMEHThI (MPY Hanuyuun), NOATBEpPXAatoLwme 4OBOAbI 3asBUTENS,

nnbo nx konuu.

32.3. lNpu nogave 3asBNeHNA Ha JIMMHOM MpUeme 3asiBUTenb NpeacTaBnseT
AOKYMEHT, YAOCTOBEPSAIOLLNIA €ro IMYHOCTb B COOTBETCTBMM C 3aKOHOAATETbCTBOM
Poccuinckon ®eagepaunn.

32.4. B cny4vae, ecnu xanoba nogaetca yepes npeacraBuTensd 3aasutens,

npeacTaBnaeTca JOKYMEHT, NOATBEPXKAAIOLLNA NONIHOMOYMS HA OCYLLIECTBIIEHNE AENCTBUN OT
UMeHU 3aaBuTens. B kayecTBe AOKYMEHTa, NOATBEPXKAAOLLEro NOSTHOMOYUNS Ha
OCYLLIECTBIEHNE AENCTBUA OT MMEHN 3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUMN C 3aKoHOAATeNbCTBOM Poccunckon degepaunm
A0BEPEHHOCTb (4Ns PU3NYECKNX NnL);



2) ohopMneHHas B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuinckon degepaumm
AOBEPEHHOCTb, 3aBEPEHHas NeYyaTblo 3asaBUTENSA N NOANUCAHHAs pykoBoguTenem
3asBUTENS UMK YNONHOMOYEHHbLIM 3TUM PyKOBOAMUTENEM NNLOM (4N KPUANYECKNX NnL);

3) Konns peLleHns 0 HasHavyeHun unu ob nsbpaHum NMbo Nnpukasa o Ha3Ha4YeHUU
hp13nyeckoro nuua Ha OOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hnandeckoe nmuo
obnagaet npaBoMm 4eNCTBOBaTb OT UMeHU 3aaButend 6e3 JOBEPEHHOCTMW.

32.5. MNpurem xanob B NMCbMEHHOM (hopMe OCYLLECTBNAETCA aAMUHUCTPaLVEN, B
MecTe npefoCcTaBeHns MyHMUMNanNsHOM yCcnyrm (B MecTe, rae 3assuTenb nogasarn
3anpoc Ha nosiydeHne MyHUUunanbHOW yCryrn, HapyLleHue nopsaka npegocraBneHus
KoTopou obxanyeTcs, nMbo B MecTe, rae 3asBuTeneM nosiyyeH pesynbTaT yKa3aHHOW
MYHULMMNANbHOM yCnyru).

32.6. B anekTpoHHOM BuAae xanobda moxeT ObITb NogaHa 3asiBUTENEM NocpeacTBOM
odomumanbHOro canta agMmmHucTpaumm B cetn «MHTepHeT», EMTCY/PITY, yepes nopTan
depeparnbHoOM rocygapCTBEHHON

MHdopMaunoHHon cuctemsl «[JocynebHoe obxanosaHue» (do.gosuslugi.ru).

32.7. XXanoba moxeT ObITb NogaHa 3asisutenem Yyepe3 MOLI.

Mpn noctynneHun xxanobsl ML, obecneunBaeT ee nepegadvyy B agMUHUCTPaLMIO B

nopsgke U CPOKW, KOTOpble YCTaHOBIEHbI CcornalleHmem o B3aumoaenctesmm mexay MoLy» n
aAMUWHUCTpaUMEN, HO He NO3aHee crneayoLwero paboyero AHA Co AHS NOCTYNNEHNs
»KanooOsbl.

32.8. XXanobbl Ha gencTteue (besgencTane) AOSMKHOCTHBIX NAUL, NPEeAOCTaBSOWMX
MYHMLMNANbHYIO YCAyry, a Takke Ha NPUHATBIE UMW PELLEHUS HANPaBsOTCS B
agMWHUCTPALNIO N pacCMaTpUBalOTCS el B Nopsiake, NpeayCMOTPEHHOM HaCTOSILLUM
pasgenom. [Npn 3TOM CpoK pacCMOTPEHUS Kanobbl MCYNCNAETCSA CO OHA permcTpauum
XanoObbl B aaMUHUCTPaLMMN.

32.9. B cny4ae ecnuv obxanyloTcsa pelleHns rnaebl agMMHUCTpaUnm, xanoba
nogaeTcs B aAMUHUCTpauuio 1 paccmatpusaeTtcs Komuccuen no gocyaebHomy obxanoBaHuio
aencteumn (6es3gencTaeunm).

32.10. >)Kanoba Ha HapyLleHue nopsgka npegocTaBneHnss MyHUUunansHom ycnyrm
ML paccmaTpuBaeTcs B COOTBETCTBUM C HACTOSALMM pasgesioMm u cornawueHnem o



B3aMMOOENCTBUM.

32.11. B cny4ae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLNIO

KOTOPOro He BXOAMT MNPUHATME peLleHmns No anobe B COOTBETCTBMN C HACTOALLIUM
pasgenom, B TedyeHme 1 pabo4dero AHs CO OHA ee perncTpaumm ykasaHHbIn opraH
HanpaenseT xanoby B yNOSIHOMOYEHHbIA Ha e pacCMOTPEHMNE OpraH U B MMCbMEHHOMN
dopMe MHPOPMUPYET 3asBUTENS O NepeHanpaBneHnn xanobbl, 3a UCKNIYEHNEM CIy4aes,
yKkasaHHbIX B nyHKTax 33.1 n 33.2 HacTosLlero pasgena.

[Mpn 3TOM CPOK paccMOTPEHUS xanobbl NCUMCNAETCS CO OHA PerMcTpaumm Xxanoobi
B AOMUHUCTpAaLMN.

MNpw nogaye anobbl B 3NEKTPOHHOM BUAEe AOKYMEHTbI MOTyT 6bITb NPeACTaBMneHbl B
dopme AaNEKTPOHHbIX AOKYMEHTOB, NoAgnucaHHbIX 31, npyM 3TOM AOKYMEHT, y4OCTOBEPSIOLLMM
NMYHOCTb He TpebyeTcs.

33. Cpoku paccMoTpeHus xanobbl

33.1. XKano6a,

NnocTynmBLLAsi B NMCbMEHHON hopMe B aaMUHUCTPaLMIO, NOANEXUT 0bs3aTenbHOM
permctpauumn B XXypHane y4yeta xanob Ha pelueHns n gencreus (besgencraue)
agMUHUCTPaLUNN, OOSPKHOCTHOIO Nvua agMUHUCTpauum, nmbo eé cneumanucta (ganee —
KypHan), He no3agHee crneaytoLwero paboyero gHs CO AHSA €€ NOCTYNNEHNS C NPUCBOEHNEM
el permcTpaumoHHOro Homepa.

33.2. X)Kanoba

NoASNIEXNUT PACCMOTPEHMIO YNONTHOMOYEHHBIM Ha paccMOTpeHue xanob, B TevyeHme 15
pabounx OHen co gHsA ee pernctpauuun, ecnvm 6onee KOPOTKME CPOKN PACCMOTPEHMS
anobbl He yCTaHOBNEHbI aAMUHUCTPaLVEN.

B cnyyae

obxanoBaHWA OTKasa agMUHUCTPaLUNN, €€ OOSMKHOCTHOrO nvua B npyueme JOKYMEHTOB Y
3aaButensa nnbo B MCnpasrieHnn SOMNYLLEHHbIX ONeYaTok 1 owmnboK unm B criyvae
00)XanoBaHUs HapyLLUEeHNs YCTaHOBIIEHHOMO CPOKa TakMx UCrpaBneHnin — B TedeHne 5 pabounx
AHEN Co OHA perncTpaunm xanoobbl.



34.
UcuepnbiBaowmm nepevyeHb OCHOBaAHMN ANA OTKa3a B paCCMOTPEHUM XKanoobl

34.1.

YNONMHOMOYEHHbI Ha pacCcMOTpeHme xanobbl agMmmuHucTpaumm, Komucens no gocynebHomy
o6XxanoBaHuIo (ganee — ynosIHOMOYEHHbIM HA PAaCCMOTPEHMIO XKanobbl), BNpaBe OCTaBUTb
xanoby 6e3 oTBeTa B cnegyloLmnx cryvasx:

1) Hannume B xanobe
HEeLEH3YPHbIX NTMBO OCKOPOUTENbHbBIX BbIPaXXEHUIN, YIPO3 XXMU3HWU, 300POBLI0 U UMYLLIECTBY
AOJMKHOCTHOrO Nnua, a Takke Yr1eHOB ero CEMbM;

2) ecnu B xanobe He
yKasaHbl (paMunusi, UMsi, OTHECTBO (MPU HANMYMM), NOYTOBLIVM aapec 3asBUTENS;

3) ecnu TekcT
anobbl He NogaaeTcsa NPOYTEHMIO, O YeM B TedeHMe 7 OHEN CO AHS permcrpaumm xanobbl
coobLaeTcs 3aaBUTENIO, ECNM €ro hamunmsa n NOYTOBbIM agpec NoALAITCS NPOYTEHMIO.

34.2.
YNOMHOMOYEHHbI HA pacCMOTPEHUE Xanobbl OTkasbiBaeT B Y40BNETBOPEHWM Xanobbl B
crnenymrLLmMX crydasx:

1) Hanu4yne
BCTYMMBLLErO B 3aKOHHYIO CUMY peLleHus cyaa, apbutpaxHoro cyga no xanobe o Tom xe
npeamMeTe U No TeM e OCHOBaHUAM;

2) nogava »xanobbl
nMUOM, NONTHOMOYMSI KOTOPOro He NOATBEPXKAEHbI B NOPSAAKE, YCTAHOBEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunu;

3) Hanuyue peLleHus



no anobe, NPUHATOro paHee B COOTBETCTBUMU C TPeOOBaAHNAMKN HACTOSLLIErO pa3aena B
OTHOLLIEHMM TOrO XXe 3asfABUTENS MU NO TOMY Xe nNpeameTy xanobbl (3a UCKNoYEHMEM cryyas
nogayv xanobbl TEM Xe 3asBUTENEM M MO TOMY Xe nNpeameTy xanobbl, HO C NHbIMU
aosogamn).

35. Pe3ynbTaT paccMOTpeHus xanobbl

35.1.To
pesyrnbTatam paccMOTPeHUst xanobbl yNONMHOMOYEHHbLIN HA paccMOTpeHne xanob npuHumaeT
O HO U3 CreayrLmnX peLleHnia:

1) yonosnetsopseT

Xanoby, B TOM 4ncrie B (popmMe OTMEHbI MPUHATOrO peLLeHUs, UCnpasBrneHns AonyLeHHbIX
oneyaTok 1 oWNBOK B BblAaHHbIX B pe3ynbTaTte NpegocTaBeHns MyHUUMNanbHOM yCryru
AOKYMeHTax, Bo3BpaTa 3asaBUTEN0 JEeHEXHbIX CPeACTB, B3MaHNe KOTOPbIX He
npegycMoTpeHO HOpPMaTUBHBLIMWU NPaBoBbIMU akTamu Poccuinckon ®enepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTaMy KaMyaTCcKOro kpasi, MyHMumMnanbHbIMU NPaBoOBbIMU akTaMu;

2) oTKasblBaeT B
yOOBNETBOPEHMM anobbl.

35.2. He nosgHee

OHSA, criegyowero 3a AHEM MPUHATUSA PeLLEHUs, YKa3aHHOro B Yactu 35.1, 3aaButento B
NUCbMEHHOWN dhopME 1 MO XKeNaHuo 3asiBUTENS B 3NIEKTPOHHOM hopMe HanpaBnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PaCCMOTPEHUS XKanoobbl.

B cnyyae npuaHaHuns

Xanobbl noanexalien yaoBrneTBOPEHNIO B OTBETE 3aABUTENIO, YKa3aHHOM B YacTu 35.2, naetcs
MHopMaUnsa 0 4ENCTBUSX,

ocyLlecTBnaemMbix AQMUHUCTpaUMEN, MHOTO(PYHKUMOHaNbHbIM LLEHTPOM N0 opraHm3aumen,
ocyLlecTBngaLWen PyHKLMN N0 NPeaoCTaBNEHNI0 MyHMLUMNANbHbIX YCNYT, B LeNsax

He3amMea IMTENbHOro YCTpaHEHNS BbISIBIIEHHbBIX HApYLLUEHWUI MPU OKasaHUn MyHULMNAanbHOM
yCcrnyru, a Takke NPUHOCATCA N3BMHEHUS 3a AOCTaBMNEHHble HeyaobCTBa U yKasbiBaeTCs
NMHopmauunsa o ganbHeNLWnX AeNCTBUSX, KOTOPble HEOBX0OMMO COBEPLUNTL 3asBUTENIO B
Lensix Nnosly4eHusi rocyaapCTBEHHOM UM MyHULMNANbHOW YCRyru.



B cnyyae npusHaHuns

Xanobbl, He nognexatlen yaqoBneTBOPEHMIO B OTBETE 3aABUTESNIO, yKa3aHHOM B YacTu 35.2,
AalTCs apryMeHTUPOBAHHbIE

pPa3bsCHEHMs 0 NPUYMHAX NPUHATOIO PELLEHUs!, a Takke nHhopmaums o nopsiake
00XanoBaHUsa NPUHATOrO peLleHus.

35.3. OtBeT o
pesynbTatam pacCMOTPeHUs xanobbl HanpaBnNseTcsa 3asBUTENIO He No3aHee OHS,
crneayrouwero 3a gHeM NPUHATUS peLleHns], B NTMCbMEHHON hopme.

35.4. B oTBeTE MO
pesynbTatam pacCMOTPEHUS Xanobbl yKasbliBaOTCA:

1) HanmeHoBaHve
agMUHUCTpaUMK, paccMoTpeBLLen xanoby, JOMKHOCTb, PaMUnns, Ms, oT4eCTBO (Npu
Hanu4Mn) JOMKHOCTHOrO Nuua, NPUHSBLLErO peLleHne no xanobe;

2) Homep, aaTa,
MECTO NMPUHATUSA PELLEHUS, BKITIOYaa CBEAEHNS O AOMKHOCTHOM fvLe, peLleHne nnm
aencteus (6esgencTane) KOToporo obxanyeTcs;

3) hamunus, nms,
OT4ECTBO (NpW HaNU4MM) NN HaMMEeHOBaHNE 3asiBUTENS;

4) ocHoBaHWA Ons
NPUHATUA peLleHns no xanobe;

5) npuHATOE NO
Xanobe peLlueHune;

6) B crny4ae, ecnm
anoba npunsHaHa 060CHOBAHHOWN, - CPOKM YCTPAHEHUS BbISIBIIEHHbIX HAPYLUEHUIA, B TOM
4yucrne CpoK NpPeaocTaBeHns pesyrnbTaTta rocygapCTBEHHON yCnyru;

7) cBegeHuns o
nopsigke obxxanoBaHUsa NPUHATOrO NO anobe peLleHus.



35.5. o xenaHuto

3asBUTENs OTBET MO pe3yrfibTaTaM pacCMOTPEHUS XKanodbl MOXeET ObITb NpeACTaBNeH He
nosgHee AOH4, crieqyoLwero 3a gHeM NPUHATUA peLLeHns, B (oopMe 3NEeKTPOHHOro
AOKyMEHTa, NoANUCaHHOMO 3N1EKTPOHHON NOAMUCHIO0 YNOSTHOMOYEHHOIO Ha PAaCCMOTPEHNE
Xanobbl, BUA KOTOPOW YCTAHOBIEH 3akoHoAdaTenbcTBoM Poccumnckon degepaumn.

35.6. B cny4yae

YyCTaHOBIEHWS B XOA4€E WUW MO pe3yfbTaTaM pacCMOTPEHUS Xanobbl NpU3HakoB cocTaBa
agMUHUCTPATMBHOIO NPaBOHAPYLLEHNUS, UM NPU3HAKOB COCTaBa NPECTYNEHNs
YMNOSTHOMOY€EHHbIV HA PacCMOTPEHME Xanob He3aMmeanuTenbHO HanpaBnseT COOTBETCTBYOLLME
MaTepuarbl B OpraHbl NpoKypaTypbl.

35.7. PeweHue,
NPUHATOE NO pe3dynbTatamM PacCMOTPEHUs xanobbl, MOXeT ObITb 06xanoBaHo B cyaebHOM
nopsiake.

36.
Cnoco6bl MH(hopMMpoBaHUA 3asiBUTENEN O NopsAAKe Nofgayum U pacCMOTPEHUA XKanoobl

36.1.

NHdopmurpoBaHune 3asiButenen o nopsake nogadn n paccMoTpeHus xanobbl Ha peLleHns 1
aencteus (6esgencrene) agMUMHUCTPaLNN,

AOJDKHOCTHbIX AL, cneunanmcToB agMUHUCTPaLnmM, MHOrO(OYHKLNMOHANBHOrO LIEHTpA,
paboTHMKa MHOrOQYHKLIMOHANbHOIO LIEHTPA, a Takke opraHM3aumi, OCyLLECTBNSAIOLLNX
dYyHKUUKN NO NpeaoCTaBNEHN0 MyHMLMNAMbHbBIX YCYT, UM X paboTHUKOB OCYLLECTBISeTCS
nocpeacTBOM pasmelleHnst MHopmaLmMm Ha CTeHAax B MecTax npeaocTaBneHns
MYHUUMNAaNbHOW ycnyru B AMUHUCTpaUum 1

M®L|, Ha odomumanbHOM canTe agMUHUCTPaUUn

n MoLU, Ha EMMY/PIryY, noptane

depepanbHON rocyaapCTBEHHOM MHAOPMaLMOHHON cucTembl «[JocyaebHoe obxanosBaHne»
(do.gosuslugi.ru), a TaKke MOXET B YCTHOWN U

(Mnn) NnucbMeHHon hopme.



MpunoxeHne 1 K agMUHUCTPATUBHOMY perfnameHTy

npegocTaBneHns MyHULMNansHOM ycnyru rno Bbligaye

apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK, KOMUA apXMBHbIX JOKYMEHTOB N UHbIX CBEAEHUN
Ha OCHOBE JOKYMEHTOB apXmMBHbIX (POHO0B

CnpaBo4Has nH¢gopmaums

O MecTe HaxoXxaeHus, rpaduke paboThl,

KOHTAKTHbIX TenecoHax, agpecax 3NeKTPOHHOM NOYTbl agMUHUCTpauun, MOL,
pacnonoXxeHHbIX Ha TeppuTopun EnnsoBckoro panoHa, u opraHMsauumn, y4acTByHOLIUX B
npeafocTaBneHMU MyHULUNanbLHOU yCnyru

1. AAMmnHucTpauma HaumknHckoro
CenbCKOro nocesrieHus

MecTo HaxoXaeHUst agMUHUCTpauun
HaunkmnHcKoro cenbCcKkoro nocenexHus: n.
Cokou, ynvua JlecHas g.1.

Mpadpumk
paboTbl aAMUHUCTPaLMM HaYMKUHCKOrO CenbCKOro NOCeNeHuns:



NoHeaenbHuK:

C 9 no 18.00 ob6en ¢ 13.00 go 14.00

BTopHuk:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00



MNatHuua:

C 9 oo 14.00 6e3 obepna

Cy66oTa

BbixogHon AeHb.

BockpeceHbe:

BbixogHon aeHb.

Mpadumk
npvema sassuTenen B agMMHUCTpaumm HaumkMHCKOro cenbCKoro NoceneHuns:



NoHeaenbHuK:

C 9 pno 17.30 oben ¢ 13.00 go 14.00

BTopHuk:

C 9100 17.30 oben c 13.00 no 14.00

Cpepa

C 9 no 17.30 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 17.30 oben ¢ 13.00 go 14.00

MNatHuua:



C 9 oo 14.00 6e3 obepna

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

[Mo4yTOBbLIN agpec agMUHUCTPaLUK
HaunknHckoro cenbCckoro NnoceneHns:
684029 n. Cokou, ynuua JlecHas

a.1.

KoHTakTHbIN TenedoH: 84153142148.

OduumanbHbI canT agMUHUCTPaLUK
HauunkunHckoro cenbckoro nocenexust B cetn MIHTepHeT: http://www.kamgov.ru/emr|nachikisp.

ALpec aneKTPOHHOM NOYTbI
aAMUHUCTpaUUKM HaunknHCKoro cenbckoro nocenenus B cetm MHtepHeT: nspfin@mail.ru



2. M®L npepocTaBneHus
rocyaapcTBeHHbIX U MyHULIMNANbHbIX YCIYr, PacfnofioXXeHHbIe Ha TeppUToOpUn
EnusoBckoro panoHa

2.1.
MecTto HaxoxaeHua M®LL: nocenok Cokou, ynvua JlecHas, gom 1.

Mpadumk
paboTbl MOLIL:

NoHeaenbHuK:

C 10:00 po 15.00 6e3 obena

BTopHuk:

BbixoaHomn

OeHb

Cpepa



C 10:00 po 15.00 6e3 obena

YeTtBepr:

BbixogHon aeHb

MNatHuua:

C 10:00 po 15.00 6e3 obena

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.



MoutoBbin agpec MPLL: 684029 n. Cokou,
yn. JlecHas, oom 5.

TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

Appec anektpoHHon no4vtbl MOLL B cetn MHTepHeT: mfcpk@mfc.kamchatka.gov.ru

2.2. MecTto HaxoxaeHus MLL: KamuaTckmi
Kpawn, Ennsosckuin panoH, r. Ennsoso, yn.
bepwuHra, 0.9

Mpadumk
paboTbl MOLI:

NoHepenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00



BTopHuk:

C9pno
18.00 o6en ¢ 13.00 go 14.00

Cpepa

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 910 13.00



Cy66oTa

BbixogHon oeHb

BockpeceHbe:

BbixogHon AeHb.

MoutoBbin agpec MPLL: KamuaTcknin kpaun, Ennsosckuin panoH, r. Ennsoso, yn. beputra, 4.9.

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

ALpec anekTpoHHon novtbl MOLL B cetn
WHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.3. MecTo HaxoxaeHua: KamyaTckunm
Kpan, Ennsosckuin panoH, n. TepmanbsHbiv yr. KpalweHnHH1KoBa, 4.2



Mpadumk
paboTbl MOLI:

NoHeaenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00

BTopHuk:

C9pno

18.00 obepn ¢ 13.00 oo 14.00

Cpepa

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:



C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 910 13.00

Cy66oTa

BbixogHon geHb

BockpeceHbe:

BbixogHon AeHb.

MoutoBbin agpec MPLL: KamyaTcknin kpaun, EnnsoBckuin panoH, n.
TepmanbHbIv yn. KpaweHnHHUKoBa, 4.2

TenedoH ropsden nuHun: 84152 302 402.



OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

Anpec anekTpoHHon novtbl MOLL B ceTn
NHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.4.
MecTto HaxoxaeHus: KamyaTckun kpan, EnMsoBckuin panoH,
n. MapaTtyHka, yn. HaropHas, .27

Mpadumk
paboTbl MOL:

NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:



C9pno
18.00 o6en ¢ 13.00 no 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb



BockpeceHbe:

BbixogHon aeHb.

MoutoBbIN agpec MdLL: KamuyaTckui kpan, ENnM3oBckuin panoH, n.
MapaTyHka, yn. HaropHas, a.27

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

ALpec anekTpoHHon no4vtbl MOLL B ceTn
WHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.5. MecTo HaxoxaeHus:
KamuaTckuin kpan, Enusosckuin panoH, n.
BynkaHHbIn, yn. LleHTpaneHas, 4. 1

Mpadoumk
paboTbl MOL:



NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C9pno
18.00 oben ¢ 13.00 oo 14.00

Cpena

C 9 no 18.00 oben ¢ 13.00 go 14.00

YeTsepr:

C 9 oo 18.00 oben ¢ 13.00 no 14.00



MaTHmya:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHow OeHb.

MoutoBbIn agpec MOLL: KamuyaTtckui kpan, Ennsosckuin panoH, n. BynkaHHbein, yn. LleHTpanbHas,
a. 1.

TenedoH ropsden nuHumn: 84152 302 402.

OdpmumanbHbin cant MoL B cetn MHTepHeT: hittp://portalmfc.kamgov.ru/

2.6. MecTo HaxoxaeHus: KamyaTckui kpar, EnnsoBckui panoH, n.
PasgonbHbin yn. CoBeTckas, 4.2A



Mpadoumk
paboTbl MOL:

NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C9pno
18.00 o6en ¢ 13.00 oo 14.00

Cpena

C 9 no 18.00 oben ¢ 13.00 go 14.00



YeTsepr:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

MaTHmya:

C 900 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHow OeHb.

MouTtoBbin agpec MOLL: KamuaTtckuin kpan, EnnsoBckuin panoH, n.
PasgonbHbin yn. CoseTckas, 4.2A



TenedoH ropsven nuHum: 84152 302 402.

OdpmumanbHbin cant MOL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.7. MecTo HaxoxaeHus:
KamuyaTckuin kpawn, EnmsoBckui panoH, n.
Kopsikun yn. WoccenHas, g.2/1

Mpadumk
paboTbl MOL:

NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C9pno
18.00 o6en ¢ 13.00 no 14.00



Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb



BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MOLL: KamuaTckuin kpan, Ennsosckuin panoH, n. Kopsiku
yn. WoccenHas, a.2/1

TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.8. MecTo HaxoxaeHus:
KamuaTckuin kpan, EnmsoBcknin panoH,
n.Cokou, yn. llecHas, g.1

Mpadumk
paboTbl MOLI:

NoHepenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00



BTopHuk:

C9pno
18.00 o6en ¢ 13.00 go 14.00

Cpepa

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 910 13.00

Cy66oTa



BbixogHon oeHb

BockpeceHbe:

BbixogHon AeHb.

MoutoBbIn agpec MOLL: KamuaTtckmi kpan, Ennsosckuin panoH, n.Cokou, yn. JlecHas, 4.1

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.9. MecTo HaxoxaeHus:
Kamuatckuin kpan, Enmsosckuin panoH, n.lNnoHepckui, yn. Hukonas Konagel, 4.1

Mpadumk
paboTbl MOL:



NoHegenbHUK:

C 9 no 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C9pno

18.00 o6en ¢ 13.00 go 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:



C 900 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamyaTckui kpan, ENM3oBckuiA panoH,
n.NuoHepckun, yn. Hukonasa Konaael, 4.1

TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.10. MecTO HaxoXXaeHuns:
Kamuatckuin kpan, Ennsosckuin panoH, n. HaropHein yn. CoxosHas, 4.18

Mpadumk
paboTbl MOL:



NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C9pno
18.00 o6en ¢ 13.00 go 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00



MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamyaTckui kpan, ENM3oBckuiA panoH, n.
HaropHbi yn. Coxo3Has, .18

TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/



2.11. MecT0O HaxoXXaeHuns:
Kamuatcknin kpan, Ennsosckuin panoH, n. Hukonaeska yn. Cosetckas, 4.24

Mpadumk
paboTbl MOL:

NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C9pno
18.00 o6en ¢ 13.00 go 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00



YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamuyaTckui kpan, ENnM3oBckuin panoH, n.



Hukonaeska yn. CoseTckas, A4.24

TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

MpunoxeHne
2 K adMUHUCTPATUBHOMY pernameHTy npeaocTaBfieHUss MyHULMNanbHON yCryrn no
Bbl4a4ye apXMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK, KONUIA apXUBHbIX OKYMEHTOB U UHbIX

CBeleHM Ha OCHOoBe OOKYMEHTOB apXUBHbIX (*)OHLI,OB

B agMuHuctpaumo HaumkmHckoro



CeJibCKOro nocerieHnA

oT

(Pamunusa, Nus,
OTtyecTtBO)

npoxwmsaroLmm (as)

TenedoH

SAABIEHWNE

MpoLy BblaaTb CnpaBKy (BbINUCKY, KOMUIO AOKYMEHTa)

(oaTa, Ne, kem
BblAaH)

(copoepxaHue)



OGpawanunck nn No 4aHHOMY BONPOCY B ApYr1e OpraHn3auun 1 ¢ Kakum
pe3ynbTaTtom

« » roga

(nata)
(mnoanuce)

MpunoxeHwne:

Ne HanmeHoBaHue OOKyMEHTa

[OKyMeHTbI
npeacTtaBneHbl Ha npueme 20 r

Bxogsawmin Homep
pernctpauumn 3asBneHus

Bbigana konusa
OnucK B NONyYeHUU AOKYMEHTOB 20 r. Ne

Konuto onucu nony4mn 20 r.

(nodnuck 3asi8umernsi)



PesynbTar
MYHULMNANbHOM yCnyru BblgaTh cnegyowmnmM cnocobom:

nocpeacTtBoM JIN4HOIo O6paLLl,eHVIFI B aAMWUHUCTPALNIO:

B pOpMe 3MEeKTPOHHOIO JOKYMEHTa;

B dhopMe JoKyMeHTa Ha BymakHOM HocuTene;

NMOYTOBbLIM OTMPaBEHMEM Ha afpec, ykasaHHbIN B 3asiBNIEHUN (TONbKO Ha GyMakHOM
HocuTene);

OTNpaBrieHneM Mo 3NEKTPOHHON noyTe (B hopme 3NEKTPOHHOrO JOKYMEHTa M TOSbKO B
crnyyasix NpsiMo NpeayCMOTPEHHbIX B AEACTBYOLNX HOPMATUBHbIX NPaBOBbIX akTax);

nocpeacTsoM nmyHoro obpawenns B MOL (Tonbko Ha ByMmaxxHOM HocuTene);

nocpeacteoM HanpasneHus Yepes EMNMY unu PITY (Tonbko B hopmMe 351IEKTPOHHOrO
AOKYMEHTa);

nocpencTBoM HanpasneHnsa yepea lNMoptan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr
(Tonbko B doopMe 3NEKTPOHHOIO AOKYMEHTA).

<<ObpaTtHas



CTOpPOHa 3asABreHns>>

OTtmeTka
0 cornacmm Ha o6paboTKy NepcoHanbHbIX JAHHbIX.

MpymeyaHue:

YkasblBaeTcs hamumnusi, UMsi, OTHECTBO, PEKBU3UTDI
AOKYMEHTA, YAOCTOBEPSAIOLLErO NMIMYHOCTb (Cepusi, HOMEp, KEM U Korga BblgaH), MECTO
XUTENbCTBA rpaxkaaH.

CornaceH c 06paboTkon Mounx

nepcoHanbHbIX AaHHbIX 415 uenen npegoctaBneHns MyHumMnanbHon yenyrn 3asBuTento B
COOTBETCTBUM C AENCTBYIOLLMM 3aKOHO4ATENbCTBOM B TEYEHME CpoKa NpeaoCcTaBneHns
MYHMLMNANbHON YCNnyriu.

[lato cornacue Ha aencTems

(onepaummn) ¢ nepcoHanbHbIMWU AaHHBIMK, BKItoYasa cbop, cMctemaTmnsaumio, HakonneHue,
XpaHeHue, yTouyHeHne (0OHOBNEHNE, UBMEHEHNE), NCNONb30BaHWE, pacnpocTpaHeHne (B
TOM yucrne n nepegavy), obesnuumBaHue, 6rOKMpoBaHMNE, YHUHTOXEHNE NEPCOHANbHbIX
AaHHbIX.

20 r.

(noanuck 3asBuTens) (pacwmndgpoBka NOANNCK 3asiBUTENS)



MpunoxeHne 3 K aQMUHUCTPATUBHOMY pernameHTy

npeaocTaBneHnst MyHULUMNanbHOM YCRyru No Bblgavye apXMBHbIX CNPaBOK, apXMBHbIX
BbIMMCOK, KOMUIA apXMBHbIX JOKYMEHTOB M UHbIX CBEAEHU HA OCHOBE LOKYMEHTOB
apXMBHbIX OHO0B

Briok — cxema
npegocTaBNeHns MyHULMNansHOM ycnyru

«Bbigaua
apXMBHbIX CMNPaBOK, apXUBHbIX BbIMUCOK, KONMUU apXUBHbIX JOKYMEHTOB»

Mpuem 3asiBNeHns 1 4OKYMEHTOB, HEOOX0AUMbIX Arsi NpeaocTaBneHus
MYHULUMNANbHOW YCryru

MakcumanbHbIN CPOK
OCYLLECTBMEHNA aMUHUCTPATUBHOIO AENCTBUS HE MOXET NpeBbiwaTh 2 pabounx gHewn



Pernctpauusi 3asiBneHns 1 JOKYMEeHTOB, HEOBXOAMMbIX AN NpeaoCcTaBneHus
MYHULMMNANBHON YCyru

MakcumanbHbIN CPoK
OCYLLIECTBNEHMS aAMUHUCTPATUBHOIO AENCTBUSI HE MOXET NpeBbIWaTh 2 pabounx aHen



PaccmoTpeHve 3asBneHnst 1 JOKYMEHTOB

MakcmanbHbIN CPoK
OCYLLECTBMEHNA aAMUHUCTPATUBHOIO AENCTBUSI HE MOXET NMpeBbiwaTh 7 pabounx

aHeun

Bblgaya JokyMeHTa, SIBNSOWEerocs pesynbTaToM NpeaocTaBeHns MyHMuunanbHom
ycnyru

(B TeyeHue 2 kaneHgapHbIX
AHEeN co OHSA NognMcaHnsa JOKYMEHTOB)






