1. O6wme nonoxeHus

1.1. NpegmeT perynmpoBaHus agMUHUCTPATUBHOIO perfnamMmeHTa.

ALMUHNCTPATUBHbLIN

perrnameHT nNo npegocTaBfeHno agMUHUCTpaumen EnMsoBcKoro ropogckoro noceneHns
MYHULMMNansHOM

yCryrv no Bblgave rpafoCTpOUTENBbHOMO MNiaHa 3eMenibHOro yyacTtka (ganee —
AOMWHUCTPATMBHBIN pernamMmeHT) pa3paboTaH B

uensix perynupoBaHus npegocTaBneHns U 4OCTYMHOCTU MyHULMMNANbHOW YCnyru rno Bblgaye
rpagoCcTpoUTESIbHOIO NnaHa 3eMerbHOro yyacTka, onpeaenseT CPoKu U
nocrnegoBaTenibHOCTb AENCTBUN (aOMUHUCTPATMBHBIX Npoueayp) Npy OCyLLECTBIEHUN
NOSTHOMOYMIA NO NPEeSOCTaBNEHNIO MyHULIMNANBHOW YCIYTn.

ALMUHUCTPATUBHbLIN

pernamMeHT ycTaHasnmBaeT NOPSAOK NPeoCcTaBeHns U JOCTYMHOCTU MyHULMNAbHOM
ycnyru, onpegensieT coctas, CPOKM M MOCneaoBaTenbHOCTbL 4ENCTBUN

(agMuHUCTPaTUBHBIX NpoLleayp) TpeboBaHUA K NOPAAKY UX BbIMOSHEHWS, NOPAA0K 1 (hOpPMbl
KOHTPOSIS 3@ UCMNOSNTHEHMEM afMUHUCTPATUBHOIO pernameHTa, 4ocyaebHbln (BHeCyaebHbIN)
nopsaok obxxanoBaHUs peleHnn n gencteumn (6esgencTeuns) opraHa, NpegoCcTaBnALWEro
MYHULUMNANbHYO YCIyry, a Takke A0SDKHOCTHbIX N, NPU OCYLLEeCTBNEHUN NOSTHOMOYUIA NO
npegocTaBneHNo MyHULMNANbLHOW YCnyru, B TOM YnUCre B 9NEKTPOHHOW bopme C
NCcnonb3oBaHMEM nopTana rocygapcTBEHHbIX U MyHUUMNAanbHbIX ycnyr KamyaTckoro kpas
(nanee — PIT'Y) n nHdopmauMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTepHeT» C
cobntogeHnem Hopm 3akoHogatenbcTea Poccuiickon ®egepauunmn o 3awmTe nepcoHarnbHbIX
AaHHbIX.

1.2. Kpyr 3asiButenen.

MyHuuunansHas
ycriyra npefocraBnseTcs PU3n4eckm 1 opuandeckum nuuam, MHaMBmayansHbIM
npeanpuHUMaTensM, KoTopble SBNATCS 3acTporwuKaMy (ganee — 3asaBuTenm).

OT umeHu 3agaBntenemn 3a

npegocTaBneHneM MyHUUMNANbHOW YCAyrM MOryT BbICTyNaTh nNuua, MMetoLue npaso B
COOTBETCTBUM C 3aKoHoAaTenbLcTBOM Poccuiickon ®egepaumum, nmbo B cuny HageneHms nx
3aaBuTENEeM B NopsagKe, yCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon denepauuu,
NOSTHOMOYMSMU BbICTYNATb OT MMEHU 3asiBUTENen 3a NnpegocTaBneHneM MyHUUunanbHOM
ycnyru (ganee — npencraBuTenu 3asBUTenen).



1.3. TpeboBaHusa K NOpsiAKy MHPOPMUPOBAHUSA O
npegocTaBneHnn MyHUUMNanbHON YCNyru.

1) 3aaButenb nmeet
BO3MOXHOCTb NMONy4YnTb MHOPMaLUIO O Nopsiake NPeAOCTaBNeHNs MyHULMNANbLHOW yCryrn
cnegyrowmm obpasom:

a) B oopme nybnuyHoro
NHGOPMUPOBAHUS:

- B odomumanbeHbIX
cpeacTBax MaccoBoOW MHGOPMaUMM agMUHUCTpauun ENM3oBCKoro ropoackoro nocenenns
(oumumanbHoe nevyaTHoe nsgaHne — MHPOPMaLUMOHHBIN GronneTeHb «Mown ropoay);

- Ha opnumansHOM canTe
agMuHUCTpauum Ennsosckoro ropoackoro nocenenust — htths://www.admelizovo.ru;

- Ha MH(POPMALMOHHbIX
cTeHaax B agMUHUCTPATUBHOM 34aHUM agMUHUCTpaummM EnnsoBckoro ropoackoro
noceneHns;

Ha EguHom nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbBIX YCAyr (aanee —
EMry - htths://www.gosusiugi.ru;

- Ha nopTarne
rocyaapCTBEHHbIX U MyHUUuMnansHblx ycnyr Kamyartckoro kpas htths://www.gosusiugi41.ru.

0) B hopme
NHONBMAYanbHOro NHPOPMNPOBaHMS:

- YCTHOTO:

* No TenedoHam ans

cnpaBoK (KOHCYNbTauumn) agMMHUCTpaumnmn Enn3oBcKoro ropofckoro noceneHns,
YnpaBneHns apxuTekTypbl U rpagocTponTeNbLCTBa agMUHUCTpauumn Ennsosckoro
ropoLCKOro noceneHns;



* JINYHO Ha NpUEMe y
pyKOBOOUTENS, 3aMECTUTENS PYKOBOAUTENS, CNELManMCcToB YNpaBneHns apXnTekTypbl 1
rpagocTponTeENnbCTBa agMUHUCTPaLMK ENnM3oBCKOro ropoackoro noceneHuns;

- MMCbMEHHOTIO.

* NYTEM MONy4YeHus

OTBETOB Ha 3asiBfiEHUs], 3anpochl, 0bpalleHunsi, NoCTynMBLUNE B YNpaBneHne apXuTekTypbl
N rpagoCcTpouTENbCTBa aaAMUHUCTPaLUK ENnM3oBckoro ropockoro noceneHus no noyre,
nocpeacTsoM akCUMUIbHOWM CBA3WN, Ha SNEKTPOHHbIN aapec.

2) Ha nHdpopmaumoHHOM

CTeHae B agMUHUCTPATUBHOM 34aHUN agMUHUCTpaL M ENnM3oBCcKOro ropoackoro
nocesieHna, Ha ouumanbHOM canTe agMUHUCTpaLMM ENnM3oBCKOro ropoackoro nocesieHna
n Ha EMNTY u PMIY, B MHOroyHKUMOHANbHOM LEeHTpe pasMmellaeTcs creayrouias
MHopMaUUS:

- MECTO HaxoXaeHus u
rpadouk paboTbl agMUHUCTPaLUKM ENNM3oBCKOro ropoackoro nocenenus, YnpasneHus
apXUTEKTYPbI U rpagoCTpouTENbCTBa agMUHUCTPauUnmn ENns3oBcKoro ropogckoro
noceneHuns, a Takke MHOro(yHKLMOHanNbHbIX LEHTPOB;

- CNpaBoYHble TeNEedOHbI

agMunHUCTpauum EnnM3oBcKoro ropoackoro noceneHus, YnpasneHus apxXuTekTypbl 1
rpagocTpouTenbCcTBa agMUHUCTpaumm EnM3oBCKOro ropogckoro nocerneHnsi, B TOM 4nucrne
HOoMep TenedoHa-aBToOMHGopMaTopa (Npu Hanu4nn);

- agpec ounumansHOro canta agMUHUCTpauum

Enun3oBcKoro ropofckoro noceneHusi, a Takke areKkTPOHHOW MNOYTbl aAMUHUCTpaL MK
EnunsoBckoro ropoackoro noceneHust, YnpasneHnsa apxuTekTypbl U r(pagocTponTesibcTea
agMUHUCTpauun EnNnM3oBCcKoro ropoackoro noceneHust, B cetn «MHTepHeTy;

- nepeyeHb LOKYMEHTOB,
HeoOXoAMMbIX ANS NONyYeHUs1 MyHULMNANbHOW YCyru;

- nepe4vyeHb HOpMaTUBHbIX
NnpaBOBbIX aKTOB, perynmpyrwmnx npeaocraBlieHne MyHVILl,I/II'IaJ'IbHOIZ YCIyru;



- 0 nopsiake
pocynebHoro (BHecyaebHoro) obxanoBaHus pelleHni n genctenm (besgencraus) opraqa,
NpefoCTaBnSALEro MyHULMNANbHYH YCNyry, AOMMKHOCTHbIX UL,

MyHULMNANbHbIX CAYXaLunxX, NPeA0CTaBNAILWMX MyHULMMNANBHYIO YCIyTY;

- TeKCT
AZMVHUCTPATUBHOIO perfiaMeHTa ¢ NpUIoXeHUsIMN.

3) HpopmumposaHue n
KOHCYnbTUpOBaHMe No TenedoHy OCyLLEeCTBAAETCHA BO BpeMs OTBeTa Ha Tere(OHHbIN
3BOHOK 3aMHTepecoBaHHOro nuua.

Mpu oTBeTax Ha TenedOHHbIE 3BOHKM U NP OOLLEHUN C 3asiBUTENSIMU B
cryyae ux nu4Horo obpalleHus, cneumanucTbl agMUHUCTpaumMm EnnsoBckoro ropoackoro
nocerneHus, YnpaBneHusi apxmTekTypbl U rpagoCTPOUTENbCTBA AOMKHbI:

- Ha3BaTb CBOKO
cbammnmo, nMA, OTH4ECTBO, AOJTKHOCTb, @ TakKe HauMeHOBaHUe oTaerna, yl'lpaBJ'IeHI/IFI
agMUHUCTpaLnn Ennsosckoro ropoacKoro nocerneHund, B KOTOprl7I o6paT|/|nc;| 3aABUTENDb,

- nogpobHo n B
BEXMMBOW, KOPPEKTHOM hOpMe OTBETUTbL 0OPaTUBLLUMMCS 3asiBUTENSIM Ha UHTEpEecyoLme nux
BOMPOCHI;

- KOPPEKTHO U
BHMMATENbHO OTHOCUTLCS K 3asiBUTENIO, HE YHKaTb €ro YeCTU U AOCTOUHCTBA;

- NpY YCTHOM
MHGOPMMPOBAHUM NCMONb30BaTb 0OMLNANbHO-4ENO0BON CTUMb PeYn;

- NPOU3HOCUTL BO BPEMS
pasroBopa croBa YETKo, u3beratb «napannenbHbIX PasroBOPOB» C OKPY)KatoLLMMKM NObMM,
He npepbiBaTb Pa3roBop Mo NPUYMHE NOCTYNNEeHNst 3BOHKA Ha TenedOoHHbIA annapar;

- NPUHATbL BCe

HeoGxoauMble Mepbl Ans NPeaoCTaBNeHNs NMOSHOMO U ONepaTMBHOMO OTBETA Ha
nocTaBrieHHble BONpochkl. [py HEBO3MOXHOCTW CaMOCTOSATENIbHO OTBETUTL Ha NOCTaBMEHHbIe
BOMPOChI 3asBUTENb JOSKEH ObiTh NepeagpecoBaH (NepeBefeH) Ha COOTBETCTBYHOLLMX



JOJDKHOCTHbIX ML, UM CNeLmMannucToB, UMK e 3asBUTENo JOMKeH ObiTb cooOLLEeH
TenedOoHHbI HOMEP, MO KOTOPOMY MOXXHO MOMYYUTb HeOBX0ANMYIO MHOPMaLIUIO;

- cobnogaTtb Bpems

oTBeTa Ha obpalleHune, KOTopoe He JOIMKHO npesbiwaTtb 10 (gecatn) MuHyT. B cnyyae,
ecrnv Ans NnoAroToBkM oTBeTa TpebyeTcst NPOAOMKUTENbHOE BPEMS, 3aSBUTENIO MOXET
ObITb NpeanoXxeHo obpaTuTbCsa 3a HeobxoamMmon nHdopMaumen B NMCbMEHHOM BUae, a
Takke Yyepes COOTBETCTBYHOLUMIA OPULMANbHbBIA CanT NN ANEKTPOHHYIO NOoYTY, NMbBo
HasHa4uTb Aapyroe yaobHoe Ans 3asButens Bpems Ans UH(popMMpoBaHUS;

- B KOHLIe
NHOOPMUPOBAHUA KPATKO NOABECTU UTOT pa3roBopa U NepedncnuTb AeNCTBUS, KOTopble
Hafo npeanpuHUMaTh (KTO MMEHHO, KOrda U YTO AOKEH caenaTtb).

CneumanucTbl YnpaBrneHus apxutekTypbl 1 rpagoCcTponTenbCTea

agMUHUCTpaumm EnNnsoBckoro ropofckoro NocernieHnst He BrpaBe OCYLLECTBIATh
NH(OPMMPOBaHME 3asiBUTENS, BbIXOAsLLEE 38 PaMKU CTaHOAPTHbIX NPoLeayp W YyCroBui
npenocTaBneHnst MyHULMNAnbHOW YCIyrn 1 NPSIMO NN KOCBEHHO BNUsiOLLIEE Ha
HAMBMAYaNbHOE peLleHne 3asiBUTENS.

CneumanucTbl YNpaBneHus apxXutekTypbl 1 rpagdoCTponTenbCTBa
aaMUHUCTPaUMM ENn3oBcKoro ropofickoro NoceneHust Bpase YCTHO COO0LWNTL MHpopmaLmio
no creayLmMM Bonpocam:

- KaTeropmu
3asBUTENEN, UMEIOLLMX NPaBO Ha NOSyYeHne MyHULMNANbHON yCryru;

- NepeyeHb JOKYMEHTOB,
TpebyeMbix OT 3asiBUTENSA, HEOOXOAUMBIX AN NONYyYeHUss MyHULMMNANbHOW YCNyru;

- TpeboBaHUs K 3aBEPEHUIO
AOKYMEHTOB U CBeEeHUN;

- BXOAsLLMEe Homepa, noa
KOTOPbIMU 3aperncTpmMpoBaHbl B CUCTEME AENONPON3BOACTBA 3asBMEHUS 1 NpunararLwmuecs
K HUM MaTepwuarnbi.

3asBuTtenb nmeeT npaBo Ha nosyyeHne cBeleHu o cTagmn NpoxoXxaeHunA
ero 3adaBleHunA.



NHdopmMmpoBaHne No MHbIM BONPOCaM OCYLLECTBSETCA HA OCHOBAHWUU
NMMCbMEHHOro obpaLLeHus.

4) IndpopmmpoBaHme un
KOHCYNbTUPOBaHME NOCPEACTBOM NOYTOBOrO OTNPaBEHNs OCYLLECTBNSETCA NyTEM
HanpasneHusa oTBeTa Ha obpaLleHne 3anHTePeCcoBaHHOMo Nuua.

[aToin nonyyeHnsi obpalleHus aBnsieTcs gaTa ero permcrpauum kak
BXOASALLEro AOKyMeHTa.

OTBeT Ha obpalleHre 3anHTepeCcoBaHHOrO nuvLa HanpasnsaeTcs NoYTon no

agpecy, ykazaHHOMY 3auHTepecoBaHHbLIM NULUOM B ero obpalleHum, B CPoK, He
npesbiwatowmn 30 (TpuauaTtin) AHEN Co AHA NOCTYNNEHNA NMCbMEHHOro obpaweHus. B
NCKIIOYNTENBHBIX CRyYasax, a Takke B Crydae HanpasfeHus 3anpoca ans nonyyeHns
AOKYMEHTOB, HEOBXOAUMbBIX M5 pacCMOTPeHUst obpalleHns, pykoBoauTenb YnpaBrneHus
apXMTEKTYPbI 1 IPaaoCTPONTENBCTBA aAMUHUCTPaUUn ENM3oBCKoro ropoackoro noceneHns
BMpaBe NpoaSiMTb CPOK pacCMOTpeHmust obpalleHnsa He 6onee yem Ha 30 (TpuguaTtb) gHEN,
yBE4OMMB O NPOAJSIEHMUM CPOKa ero pacCCMOTPEHUS 3asBUTESS, HAaNnpaBuBLLEro obpalleHue.

‘paxxgaHvH B CBOEM NMUCbMEHHOM obpalleHun B 06s13aTenibHOM nopsigke

yka3sblBaeT NMnmbo HaMMeHoBaHMe opraHa MeCTHOro caMmoynpasrieHusi, B KOTOpoe HanpasnsaeT
nMcbMeHHoe obpalleHune, nMbo hammnuio, MMs, OTYECTBO COOTBETCTBYHOLLENO AOSPKHOCTHOIO
nvua, AOMKHOCTbL COOTBETCTBYIOLLErO Nnua, a Takke CBOM haMunmio, UMS, OTYECTBO
(nocnegHee — Npy HanMMyuK), NOYTOBBIN afpec, MO KOTOPOMY AOSMKEH ObITb HaNpaBneH
oTBeT. Ecnu B ncbMeHHOM obpalleHnn He ykasaHa hamunms 3anHTepecoBaHHOro nvua,
HanpaswuBLLero obpatleHue, Unm NoYTOBLIN agpec, No KOTOPOMY AOSMKeH ObITb HanpasneH
OTBET, OTBET Ha obpalleHne He gaeTcs.

5) HpopmmposaHue n
KOHCYINbTUPOBaHME B 3IEKTPOHHOM BUAE OCYLLIECTBNSETCHA NOCPEACTBOM:

- pasmeLLeHns
KOHCYNbTaLWUOHHO-CMNPaBOYHON MHGOPMaUUKM Ha omumnanbHOM canTe agMUHUCTPaLUK
Enunsosckoro ropoackoro nocenexud, noptane MoLl;

- MHOMBUAOYaNbHOro
KOHCYNbTMPOBAHMS MO 3MEKTPOHHON MoYTe.



KoHcynbTupoBaHue nytém pasMmeLleHns cnpaBovyHON MHoOpMauum Ha oduumnansHOM
canTe agMUHUCTPauUmMn EnNn3oBcKoro ropoackoro nocenexnus, noptane MoL|
OCYLLIECTBNSAETCA NOCPEACTBOM NONYYEHNA 3aMHTEPECOBAHHBIM NMLOM MHGOPMaLnn
CaMOCTOATENBHO NPU NOCEeLLEHNN COOTBETCTBYIOLLErO canTa.

[Mpn KOHCYNbTMPOBAHUN MO ANEKTPOHHOM NOYTE 3aMHTEepPEeCOBaHHOE NNLO

HanpasnseT obpalleHne Ha ANeKTPOHHbIN agpec agMUHUCTpaLmMmM EnNnsoBckoro ropogckoro
nocenexHuns, YnpasneHus apxmutekTypbl U rpagocTpouTensCcTBa agMUHUCTpaLmnm
Enmnsosckoro ropoackoro nocenexHvst nn6o MOL.

[aTton noctynneHusi obpalleHuns aBnseTcs gata ero permcrpaunm Kak

Bxogsero coobueHns. OTBeT Ha BbilleyKka3aHHOe obpalleHne HanpaBnsieTcs No
3NIEKTPOHHOM MOYTE Ha ANEKTPOHHbLIN afpec, YKkasdaHHbI 3aUHTepPeCcOBaHHbIM NULIOM B
obpalueHnn, B cpok, He npesbiwatowmin 30 (Tpuguatn) AHEN Co AHA NOCTYNNEHUs
obpaweHus.

6) HpopmmposaHue n
KOHCYNbTUPOBaHWE No BONpocam npeaocTaBneHns MyHULMNansHOM ycnyru
npegocTaBnaeTcsa 3asgBUTENAM Tak Xe ¢ ucnono3osaHuem ENMCY n PIATY.

Ha ETMrY v PMI'Y pasmeltaetca cnegyrowaa nHgopmaums:

- ucyepnbliBaoLL M

nepeveHb AOKYMEHTOB, HEOBXOANMbBIX 5151 NpeAoCcTaBneHnsa MyHULUNanbHOW yCryru,
TpeboBaHNA K OOOPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a TaK Xe nepeveHb JOKYMEHTOB,
KOTOpble 3a8BUTENb BNpaBe NpeacTtaBuUTb N0 COOCTBEHHON MHMLMATUBE;

- Kpyr 3aaBuTenen;

- CPOK NpefocTaBneHns
MYHMLMMANbLHON YCNyru;

- pesynbTaThl
npenocTaBneHnst MyHULMNanbHOM yCnyri, NOpsSAoK NpeAcTaBneHnst JOKYMEeHTa,
ABNAIOLLErocsl pe3yrbTaToM npegocTaBneHns MyHULMNansHOM yCnyru;

- pasmep nnarsl,
B31IMaeMoW 3a npeaocTaBneHe MyHMumMnansHON YCnyru;



- I/IC‘-IGpI'IbIBGFOLLI,MVI
nepe4vyeHb OCHOBaHU Ons oTkasa B npengocrtaBneHnn MyHMLlMHaﬂbHOVI ycnyru;

- 0 NpaBe 3asaBUTENS Ha
pocynebHoe (BHecynebHoe) obxxanoBaHne oencTBui (6e30eNCTBUS) U pELLEHUI, MPUHATBIX
(ocywecTBnsiemMbIx) B Xo4e NpeaocTaBneHNsa MyHMLMNanbHOW yCnyru;

- bopMbl 3asBNEHUN
(yBegomneHun, coobLueHnin), ucnonb3yemMble Npu NpeaoCcTaBieHn MyHULMNanbHOM YCyri.

NHpopmaums Ha ENMTY v PITY o nopsigke n cpokax npegocraBneHuns
MYHULMNAnNbHON YCNYrM Ha OCHOBaAHUN CBEAEHWN, COOEPXaLLUXCH B rocyJapCTBEHHOM
NMHopMaLUNOHHOM cucteMe PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCITyr
(nanee-PI'Y), npegoctaBnsieTcsa 3assuTento 6ecnnaTHo.

HocTyn K nHpopmauum o npegocTaBneHNN MyHULMNANIbHOW yCryrn

ocyLiecTBnsaeTcs 6e3 BbINOSHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHui, B TOM vncre 6e3
NCNOMNb30BaHUS NPOrpamMMHOro obecnevyeHuns, yctaHoBKa KOTOPOro Ha TeXHUYeckue
cpencTtBa 3asBuTens TpebyeT 3aknioyYeHNs NULEH3NOHHOMO UM MHOTO COrnaLleHuns ¢
npasoobnagarenem NnporpamMHoOro obecneyeHns, npegycMaTpuBatoLLero B3uMaHme nnatbl,
perucTpauuio nnn asTopmsauuio 3asBUTENS UNU NpegocTaBneHne UM NepcoHanbHbIX
AaHHbIX.

7) Obecne4vnBaeTcst NONHOTA, aKTyanbHOCTb U

AOCTOBEPHOCTb CNpaBOYHOM MHOpPMaLMK, pasmeLLaemMon Ha onumanbHOM canTe
aAMUHUCTpauun ENnM3oBCKOro ropoAackoro noceneHuns, UHPoOpMaLunoHHOM CTeHAE B
afMWUHUCTPATUBHOM 34aHUN agMUHUCTPauun Ennsosckoro ropoackoro nocenenuns, EMMY mn
PITY.

2. CtaHgapTt
npegocTaBNeHns MyHULMNansHOM ycnyru

2.1. HammeHoBaHue
MYHULMNANbHOW YCNyru — Bbl4aya rpagoCTPOMTENBHOIO NnaHa 3eMenbHOro yyactka



(oanee no TekCcTy — MyHMuMnanbHaga ycnyra).

2.2. HammeHoBaHue
opraHa, NpeaoCcTaBnsoLWLEero MyHULUNanbHY yCnyry.

MpepnocTtaBneHne

MYHULUMNAaNbHOM YCNyru ocyLecTBnaeTcs agMuHucTpaumen EnMsoBckoro ropogckoro noceneHus
B nuue

YnpaBneHust apxXuTtekTypbl U rpagocTpouTenbcTBa agMuMHUCTpaumm Ennsosckoro

ropofcKoro noceneHuns (ganee - YnpasrneHue).

B

cooTBeTCTBUMN C TpeboBaHnAMM NyHKTa 3 yacTn 1 ctatbn 7 degepanbHOro 3akoHa ot
17.07.2010 Ne 210-903 «O6 opraHnsauumn npeaocTaBreHnsi roCya4apCTBEHHbIX U
MYHUUMNANbHbIX YCyr» npy npegoctasneHnn MyHUUMnansHOM ycnyru 3anpeLeHo
TpeboBaTtb OT 3asiBUTENS OCYLLECTBNEHMS AENCTBUIN, B TOM YMCIE COrnacoBaHum,
HeoBXoaMMbIX 419 NONYYEeHUST MyHULMNANBLHOW YCIYIN N CBA3aHHbIX C obpalieHem B
rocygapCTBeHHbIe OpraHbl, OpraHbl MECTHOrO cCaMoyrnpaBrieHns, opraHnu3auum, 3a
NCKITFOYEHNEM NOMNYYEHNS YCryr 1 NONy4YeHUs JOKYMEHTOB U MHhopmauuu,
npegocTaBnsieMblx B pe3ynbTaTe NpeaocTaBneHns Takux YCryr, BKIOYEHHbIX B NepeYvyeHb
YCIyr, KOTOpbIE SABMAITCSA HEOOXOANMbIMU N 0BA3aTeENbHLIMU ANA NPeAOCTaBEHNS
MYHULMNANbHbIX YCIYT.

2.3. OnncaHue pesynbTaTta NpeaoCcTaBreHns
MYHULMNANBHOW YCRyru.

PesynbTaTtom npegocraBneHus
MYHULMNANbHON YCNYrn ABNAOTCA:

2.3.1 Bblga4da rpagocTponTesibHOro niiaHa 3emMeribHoro yvyacTtka.

2.3.2 MoTBMpOBaHHbIM OTKa3 B Bblgaye rpafoCTPOUTENBHOrO nraHa 3eMernbHOro
yyacTka.

2.4. Cpok npefocTaBfeHms MyHMUMnanbHOW ycnyru, B

TOM YuCrie C y4eTOM HeobxoauMocTn obpalleHnsa B opraHusauum, y4acTteyrouime B
npegocTaBneHnn MyHUUMNanNsLHOW YCNyrn, CPOK NPUOCTaHOBNEHUS NpeaoCcTaBeHuns
MYHULMNANbHOW YCNyru B cnyyae, eCnm BO3MOXHOCTb NPUOCTAHOBMEHUS NpeaycMoTpeHa
3akoHogaTenbcTBOoM Poccumnckon degepaumm, Cpok Bbigaun (HanpaBneHus) JOKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM NpeaocTaBneHna MyHUUUNanbHOW yCryri.



MonHbIN

CPOK OKa3aHusi MyHULMNanbHON yCryrn, B TOM YMCne C YY4ETOM HanpasfeHns 3anpocoB B
pamMKkax MexBedOMCTBEHHOIO B3anmMoaencTems, coctaenseT 20 (aBaguaTb) pabounx gHen
CO [HS perncTpaunmn 3asiBfieHus.

[MprnocTaHoBRNeHe NpegocTaBneHns
MYHULMNANBHOW YCryru He NpeaycMOTPEHO 3akoHodaTenbctBoM Poccuinckon ®epepaunn.

Cpok
Bblayu (HanpasneHus) peLleHnsi, SBNALWEroca pesynsTatoMm npegocTaBneHns
MYHULIMMNAnNbHOW yCnyrn — B TedeHue 3 (Tpex) AHen CO AHS ero NPUHATUS.

2.5. HopmaTuBHbIe NpaBOBbIE aKTbl, perynupytoLlmne
npegocTaBneHne MyHUUMNanbHON yCnyru.

MepeyeHb NPaBOBbIX aKTOB ANS
oKa3aHus ycnyru rno Bblgade rpagoCcTpoUTENBHOMO NiaHa 3eMenbHOro y4acTka.

2.5.1 KoHcTtuTtyuusa Poccuiickon ®eagepauum («Poccurckas
razeta», 1993 Ne 237).

2.5.2 N'papgocTpouTenbHbIn Kogekc Poccunckon depepaumm
(«Poccunckas raseta», 2004, Ne 290).

2.5.3 ®epepanbHbin 3akoH oT 27.07.2010 Ne 210-903 «O6
opraHusaumnm NnpeaocTaBneHnst rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr» («Poccuiickas
razeta», 2010, Ne 168, «CobpaHue 3akoHogatenbctBa P®», 2010, Ne 31).

2.5.4 ®epepanbHblvi 3akoH 0T 06.10.2003 Ne 131-d3 «O6
00LMX NPUHLMNax opraHn3aLmm MecTHOro camoynpasneHnsa B Poccuinckon denepaumm»
(«CobpaHue 3akoHogaTenbcTBa Poccuickon ®epepauuny», 06.10.2003, Ne 40).

2.5.5 ®epepanbHbIn 3akoH oT 27.07.2006 Ne 152-93 «O
nepcoHanbHbiX AaHHbIX» («CobpaHne 3akoHogaTenbcTBa Poccuiickon ®enepauuny, 2006, Ne
31);



2.5.6 PegepanbHbIn
3aKkoH o1 06.04.2011 Ne 63-®3 «O6 anekTpoHHOW nognucuy» (Www.pravo.gov.ru - 30.12.2015).

2.5.7 ®epepanbHbin

3akoH 0T 29.12.2014 Ne 473-d3 «O Tepputopmax onepexaroLero
coumnanbHO-3KOHOMUYECKOro pa3suTtusa B Poccunckon ®epepaunny («Poccunckas rasetay,
Ne 299, 31.12.2014).

2.5.8 NocTtaHoBneHue lNpaButensctea Poccumnckom

®epepaumm ot 25.06.2012 Ne 634 «O Braax anekTpoHHOM NoAnNucu, NCNosib3oBaHue
KOTOpPbIX AonyckaeTcsa npy obpalleHnmn 3a nonyyeHnem rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» («Poccuinckas rasetar, 2012, Ne 148).

2.5.9 NocTtaHoBneHue MpaButensctea Poccumnckom

®epepaumm ot 07.07.2011 Ne 553 «O nopsigke opopmMneHnsa n npeacraBneHns 3asasneHumn u
WHbIX JOKYMEHTOB, HEOOXOANMbIX OS5 NPEeAOCTaBMEHNS FTOCYAAPCTBEHHLIX U (M)
MYHULUMNANbHbIX YyCNyr, B dOpMe 9NeKTPOHHbIX AOKyMeHTOB» («CobpaHue
3akoHopaTtenbcTBa Poccuinckon ®egepauumn», 2011, Ne 29).

2.5.10 NocTaHoBnNEHNEe

MpaButenbctBa Poccuiickon ®epepauunm ot 08.09.2010 Ne 697 «O eanHon cncteme
MeXBEeJOMCTBEHHOIO 3NEeKTPOHHOro B3anmoaenctaems» («CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®epepaunny, 2010, Ne 38).

2.5.11 lNocTaHoBneHne

MpaButenbctBa Poccurckon ®epepauum ot 18.03.2015 Ne 250 «O6 yTBEpPKAEHUN
TpeboBaHMin K COCTaBMNEHUIO U Bblgaye 3asBUTESNSM JOKYMEHTOB Ha ByMaXHOM HocuTene,
noaTBepXaatroLmnx cogepXaHne SNeKTPOHHbIX AOKYMEHTOB, HarnpaBreHHbIX B
MHOrOOYHKLNOHANbHbIN LIEHTP NPeAOCTaBNEHNSA roCygapCTBEHHbBIX U MyHULMNANbHbIX YCNyr
no peaynbTartam NpeaocTaBfieHnsi FOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCAYr opraHamu,
npegoCcTaBNALWUMN MyHULUNANbHbIE YCIYTK, U K Bblaave 3adgBUTENAM Ha OCHOBaHUU
MHdopMaLUUKn 13 MHGPOPMALMOHHBIX CUCTEM OpPraHoOB, NPEeAOCTaBMASALWNX FOCYyAaPCTBEHHbIE
yCnyru, u opraHoB NpeaocTaBnsoWmMX MyHULMNanbHble YCyry, B TOM YMCHe C
NCrnonb3oBaHMEM UHPOPMALNOHHO — TEXHOSTOrMYECKOM N KOMMYHUKaLMOHHOM
NHPACTPYKTYpPbl, AOKYMEHTOB, BKI0Yas COCTaBIIEHME Ha ByMaxXHOM HocuTene u
3aBepeHHbIX BbIMUCOK N3 yKa3aHHbIX MHPOpMaLMOHHBIX cuctem» («CobpaHne
3akoHogaTtenscTea Poccuinckon enepaumm», 30.03.2015, Ne 13).

2.5.12 MNpwuka3s
MuHcTposi Poccun o1 25.04.2017 Ne 741/np «O6 yTBEpXaeHMM bOpMbl rpagoCTPOUTENBHOIO
nnaHa 3emMenbHOro yyactka u nopsigka ee 3anonHeHusa» (http://www.pravo.gov.ru, 31.05.2017);



2.5.13 YctaB Enn3oBcKoro ropoackoro noceneHus,
npuHATbIN PeweHnnem CobpaHus genytatoB EnmM3oBCKOro ropoackoro noceneHns ot
31.07.2006 Ne 39.

2.5.14 lNepeyeHb ycnyr, KOTopble SABNAKTCA

HeobxoaMMbIMK N 065a3aTeNbHBIMKU ANs NPEeOCTaBeHN MyHULMNANbHbIX YCNYT, 1
npeaocTaBNATCA OpraHM3aumsiMn, y4acTBYOLWNMN B NPeAoCTaBNeHNN agMUHUCTPaLMeEn
Enn3oBCcKOro ropoackoro noceneHnst MyHMumnanbHbIX YCnyr, YyTBEPXAEHHbIM PelueHnem
CobpaHus genytatoB EnnsoBckoro ropogackoro nocenenuns ot 16.02.2012 Ne 239
(MHdopmavumoHHbIn BronneTeHb «Mon ropog» ot 20.02.2012 Ne 8).

2.5.15 NMonoxeHne 06 YnpaBneHnn apxmTekTypbl U

rpagoCcTpouTenbCcTBa agMUHUCTPaUmMmM EnNM3oBCKOro ropockoro NoceneHnst, yTBEP>KAEHHbIM
Pewennem Cobpanua genytatos Enumsosckoro ropoackoro noceneHmst ot 11.02.2016 Ne
885.

2.5.16 NMpaBuna 6naroycTponctea u cogepxaHus

TeppuTopun EnnM3oBcKoro ropoackoro nocenexus, npuHatole Pewennem CobpaHns
aenyTtatoB Enunsosckoro ropoackoro nocenenus ot 18.04.2019 Ne 528 (MHdopMaunoHHbIN
6ronneTteHb «Moii ropoa» ot 24.04.2019 Ne 10).

2.5.17 NHble bepepanbHble, permoHarnbHble,
MyHULMNanbHble HOPMaTUBHbIE NPABOBbLIE AKTbI.

[MepeyeHb ykasaHHbIX

HOPMAaTUBHbIX NPAaBOBbIX aKTOB, PEryNMpYLMX NpegocTaBeHne MyHUUMNansHOM yCnyrm
pasmelleH Ha odmunanbHOM canTe agMUHUCTpauum EnMs3oBCKoOro ropoackoro nocenenus, a
Takke B COOTBETCTBYIOLLEM pa3gene PeecTpa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyTr
(dbyHKLMI) KamyaTcKoro kpas.

2.6. NcuyepnbiBaoLwmi nepeyeHb JOKYMEHTOB,

Heo6Xo4MMbIX B COOTBETCTBMM C HOPMATMBHBLIMU NPABOBbLIMU akTamMun nsi NpegocTaBeHns
MYHULIMNANbHOW YCNYrn 1 YCNYr, KOTOpble ABASAIOTCA HeobXoaAMMbIMKU 1 06A3aTenbHbIMK AN
npegoCcTaBNeHns MyHULMNANbHOM yCNyru, noasnexalumx npeactaBeHunto 3asBuUTenem,
cnocobbl MX NOMy4YeHUs 3asBUTENEM, B TOM YMCIE B ANEKTPOHHOM hopMe, NOPAOO0K NX
npeacraBneHus.

2.6.1 lNepeyeHb JOKYMEHTOB, HEOBXOAMMbIX ONA NPeoCcTaBNeHNa MyHULMNANbHON
ycnyru u
noanexatunx npeacTaBreHnto 3asaBUTENEM:



1) 3aaBneHne o Bblgdaye rpagocTPOUTENBHOMO
nnaHa 3eMesibHOro yyactka no obpasuyy (npunoxenue 1);

2) OOKYMEHTbI, yAOCTOBEPSAOLLMNE NINYHOCTb

3aaBuTensa nnbo npeacTaBUTens 3asBuTens (KONusa ¢ NpeabsiBieHneM NognvHHMKa) U
noaTeepXxaatoLLme NonHOMouMsA nuua, obpaTmBLLErocs € 3asiBfieHMEM OT MUMEHW 3asBUTENS
(OoBepEHHOCTDL).

3) cornacue cybbekta Ha 06paboTky
nepcoHanbHbIX AaHHbIX.

2.7. VicyepnbiBaoLmnii NepeyeHb AOKYMEHTOB,

Heo6XoaUMbIX B COOTBETCTBMM C HOPMATUBHLIMU NMPaBOBLIMM akTamu Ansi NpegocTaBneHus
MYHULMNANbHOW YCyrn, KOTOpble HAaXoasATCst B pacropsiKEHUN rocyAapCTBEHHbIX OPraHoB,
OpraHoB MECTHOIO caMoynpaBIieHNs1 U MHbIX OPraHoB, Y4aCTBYHOLLMX B NPeAOCTaBIeHUN
rocyAapCTBEHHbIX UM MyHULMNAnbHbLIX YCIYr, U KOTOpble 3asiBUTENb BripaBe

npeacTaBuTb, @ Takke CrocoObl MX NONyYeHUst 3asBUTENSMU, B TOM YuCre B

3MNEKTPOHHON hopme, NOPSIAOK UX NPeACTaBMNeHUs.

2.7.1 lna npegocTaBneHnsa MyHUUMNanbHON ycnyru

HeobxoanMbl cneayoLlime JOKYMEHTbl, Haxo4sALWwmecs B pacnopsXXeHUn rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIO CamoynpaBIieHNs 1

noaBeAOMCTBEHHbIX rocyAapCTBEHHbIM OpraHam UM opraHaM MecTHOro caMoyrnpaBfeHus
opraHusaumsix, ecriv 3asBUTenNb He NpeacTaBul ykasaHHbIe JOKYMEHTbl CAMOCTOATENbHO:

1) npaBoycTaHaBnueatoLme

AOKYMEHTbI - BbINMUCKa M3 EAMHOro rocyaapCTBEHHOrO peectpa HeABMXMMOCTU (aanee -
EMPH) 06 oCHOBHbIX XapakTepuCcTUKax 1 3aperMcTpupoBaHHbIX NpaBax Ha 3eMerbHbIN
y4yacTok;

- Bbinucka 3 EMPH 06 oCHOBHbIX
XapaKTepUCTMKaxX 1 3aperMcTpmpoBaHHbIX NpaBax Ha 06BbEKT HEOBUXKMMOCTMU;

2) NnpaBoycTaHaBnueatoLine
AOKYMEHTbl Ha 00beKTbl HEABMXKXMMOrO MMYLLIECTBA;

3) TEXHNYEeCKMe ycnosus
NOAKIMYeHns 06bekTa K CeTAM NHXEHEePHO-TEXHUYECKOro obecneyeHums.



YKasaHHble JOKYMEHTbI 3anpalunBatoTcst YnpaBneHneM B pamkax

MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS B rOCYAapCTBEHHbIX OpraHax, opraHax MecTHOro
camoyrnpaBreHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUInn opraHaM MecTHOro
camoyrnpaBrieHnsi opraHn3auusix, B pacrnopsikeHUM KOTOPbIX HAXOAATCS YKa3aHHble
AOKYMEHTbI, €CNnv 3asiBUTESNb HE NPEACTaBWUI yka3aHHbIe JOKYMEHTbI CAMOCTOSTENBHO.

[OKyMEHTbI (MX KON UK CBEOEHUS, COOaEPXaLLUMECS B HUX), YKa3aHHbIE B
nognyHkte 2.7.1 nyHkTa 2.7 pasgena 2 HacTtoswero AAMUHUCTPATUBHOIO perfiameHTa
npeacTaBnaAlTCA

3asiBUTENEM CaMOCTOATENBHO, ECMNN YKa3aHHbIE AOKYMEHTbI (MX KOMWUK U CBEAEHUS,
cofepxXalumecs B HUX) oTcyTcTByoT B E['PH.

2.8. 3anpet
TpeboBaTb OT 3aABUTENS NPeACTaBNeHNs JOKYMEHTOB U MHPOPpMaLMKN U OCYLLLECTBNEHNS
JEencTBun.

J[JOrmKHOCTHbIE NUUa
UM MyHMUMNanbHble cryxawme He Brnpase TpeboBaTb OT 3as8BUTENS:

1) npeacTaBneHns AOKYMEHTOB 1 MHpopMaumm nnu

OCYLLEeCTBMEeHNA OeUCTBUN, NpeacTaBneHne unm ocyLLecTBieHMe KOTOPbIX He
npegycMoTpeHO HOpPMaTUBHLIMW NPaBoBbIMU akTamu Poccuickon ®epepaumm n Kamyartckoro
Kpasd, perynmpyroLwmMmm oTHOLLEHUS, BO3HUKaOLME B CBA3U C NpeocTaBeHnemM
MYHULUMNANbHOW YCRyru;

2) npegcraBneHns JOKYMEHTOB U MHGopMaLmu,

KOTOpble HaxXoOATCA B pacrnopskeHnn agMuHucTpauun Ennsosckoro

ropoAcKoro noceneHns, opraHos

rocyapCTBEHHOM BIlacTu, MHbIX OPraHOB MECTHOIO CaMOyrpaBreHns MyHULUNanbsHbIX
obpasoBaHui B KamyaTckom Kpae, B COOTBETCTBUM C HOPMATMBHbBIMU NPAaBOBLIMU akTaMu
Poccuiickon depepaunn, HopMaTUBHLIMU NPaABOBLIMU akTamMun KamyaTckoro Kpasi u
NpaBoOBbIMU akTaMu MyHULMNanNbHbIX 06pasoBaHmi B KamyaTcKoM Kpae, 3a UCKITYeHneM
AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaten 7 degepansHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusauumn npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMNBbHBLIX YCITYr»;

3) ocyLecTBeHNss AENCTBUIA, B TOM

yucne cornacoBaHuii, HEOBXoANMbIX ANA NOAYYEHUS MyHULMNANbHOW YCIYrn U CBA3AaHHbIX
c obpalleHneM B MHblE FOCYAapCTBEHHbBIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHus,
opraHusaumm, 3a UCKNOYEHMEM MOMYYEHMS YCYT U NOSTyYeHUs JOKYMEHTOB U

MHpopmauun, NpeaocTaBNAemMbIX B pe3ynbrate NpefoCTaBneHns Taknx yCnyr, BKIOYEHHbIX



B MepeYHu, ykasaHHble B YacTu 1 ctatbn 9 ®egepanbHoro 3akoHa o127.07.2010 Ne 210-03 «O6
opraHusaumm
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULUMMNANbHBIX YCITYr»;

4) npeacTraBneHns AOKYMEHTOB U MHGOpMaLmu,

OTCYTCTBME U (UNIN) HEAOCTOBEPHOCTb KOTOPbIX HE yKa3biBanMCb Npuv NnepBoHa4YaribHOM
oTKase B npuemMe JOKYMEHTOB, HEOBX0aUMbIX A9 NpeaocTaBneHns MyHUUMnansHOm
ycnyrm, nnbo B npefoCcTaBneHMm MyHUUUNanbHOM yCryru, 3a UCKMoYeHNeM CneayoLwmx
Cny4vaes:

a) nameHeHune TpeboBaHMI HOPMATUBHbLIX MPaBOBbIX
aKTOB, KacalLMXCA NpeaocTaBneHns MyHUUunanbHOM yCrnyru, nocne nepBoHavanbHOM
nogayv 3asiBneHnsa o NnpeaocTaBneHn MyHULMNanbHOW yCyru;

6) Hannume ownbOoK B 3aABNEHNN O

NpeaoCTaBNeHNM MyHULMNANBHON YCYrU U AOKYMEHTax, NOAaHHbIX 3asBUTENEM nocrne
nepBOHa4anbHOro oTkasa B npueme JOKYMEHTOB, HEOOXOAMMBbIX A51s1 NpeaoCTaBeHus
MYHMLMNAnbHON ycnyru, nMbo B NpegoCcTaBNeHNnn MyHULMNANbHON YCNyrn U He
BKITHOYEHHbIX B NPEACTABMEHHbIA paHEE KOMMNEKT JOKYMEHTOB;

B) UCTEYEHNE CpoKa AeNCTBUS LOKYMEHTOB MK

N3MeHeHne nHopMaLUn nocrne nepBoHaYarnbHOro oTkasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX 4Ns NpeaoCcTaBneHMst MyHULMNanbHOW ycnyr, nnbo B npeaocTaBneHnm
MyHULMNANbHOW YCnyru;

r) BbiIBIieHWE AOKYMEHTaNbHO NOATBEPXKAEHHOMO

rakTa (MpM3HaKoB) OLUMBOYHOIo UM NPOTUBOMNPABHOIO AencTeus (be3gencTauns)
AOJDKHOCTHOrO Nnua opraHa, NpeaocTaBnsowero MyHUUUNanbHy yenyry, MyHUUMNansHOro
cnyxawero, paboTHMKa MHOroYyHKLUNOHANBHOrO LieHTpa, paboTHUKa opraHm3auuu,
npegycMoTpeHHon YacTbio 1.1 ctatbn 16 PefepanbHOro 3akoHa oT

27.07.2010 Ne 210-93 «O6 opraHusauum

npenocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr», Npy nepBoHavYansHOM OTKase B
npuemMme JOKYMEHTOB, HEOBX0AUMbIX AN NpeaocTaBneHna MyHUUMNaneHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNAanNsLHOW yCnyrn, 0 4Yem B NMCbMEHHOM Buze 3a NoAnuchbio
PYyKOBOAUTENSA OpraHa, NpeoCcTaBnaoLWwero MyHMUMnanbHyo YCryry, pykoBoautens
MHOrOOYHKLMNOHANBbHOro LIeHTpa Npu nepBoHavanbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBNEeHNA MyHMUMNANbHON yCcnyrn, NMbo pykoBoauTens
opraHusaumn, npegycMoTpeHHon YacTbto 1.1 cTtaTen 16 HacTosiwero ®egepanbHOro 3akoHa oT
27.07.2010 Ne 210-93 «O6 opraHM3aumm npegocTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCyr»,

yBeOMISIeTCA 3aABUTENb, @ TaKKe MPUHOCATCH U3BUHEHWS 3a LOCTaBMEHHbIe

HeynobcTBa.



2.9. NcuepnbiBatoLwmn
nepeyeHb OCHOBaHMIM ANS OTKa3a B NpMeMe AOKYMEHTOB, HEOOXoANMbIX ANs
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

OcHoBaHusa gnsa oTkasa B
npueme OOKyMEHTOB, HEO6X04MMbIX A4S NPeAOCTaBNEHNA MyHULMNANbHOW YCyri,
OTCYTCTBYIOT.

2.10. UNcuepnbiBatowmm
nepevyeHb OCHOBaHUN ANSA NPUOCTAHOBIIEHNSA UM OTKa3a B NpeaoCTaBlEHNN
MYHULMNANBHOW YCRyru.

OcHoBaHusa ans
NPUOCTaHOBMEHWS NPEOCTaBNEHNS MYHULMNANbHON YCNyrn OTCYTCTBYIOT.

B
npegocTaBneHMn MyHULMNANbHOM YCryrM oTkasblBaeTcsl B criydae, ecnm
3asBUTENb He ABNAETCA NpaBoobnagaTenem 3eMerbHOro yyacTka.

2.11. MNopsgok,
pa3Mep 1 OCHOBaHUS B3UMaHWA NnaTbl 3a NpegocTaBneHne MyHUUMNansHOW yCnyrn nnu
rocygapCTBEHHOW MOLUSINHLI, B3UMaeMoWn 3a NpeaoCTaBeHne MyHUUUNanbHOW yCryri.

[ocynapcTBeHHas NoLuUnHa v uHas nnara 3a
npenocTaBneHne MyHULMNanbHoM yenyrn He Baumaetcs. MpegoctasneHne MyHALMNansHom
yCryrv ocyliecTensieTca Ha 6€3B03Me3aHO OCHOBE.

2.12. MakcumanbHbIN

CPOK OXnaaHusi B odepeamn npy nogade 3anpoca o0 NpeaocTaBieHnn MyHULMNansHom
ycnyru, ycnyru, npegocTaBnsieMon opraHn3aumen, ydacTByoLwen B npeaocTaBneHnm
MYHULMNANbHOW YCNyru, U npu nonyyeHumn pesynbTaTa npeaocTaBfieHnUst Takux YCnyr.

MakcnmManbHbIN CPOK OXNOAHUA B
oyepenm npu nogade 3anpoca o NpeaocTaBneHNN MyHULMNANbHOW YCyru U npu
nosly4eHun pesynbTata MyHMUMNanbLHOW YCIyrn He JOMKEeH npesbiwaTtbh 15 MUHYT.

2.13. Cpok u
nopsagoK permcrTpayum 3anpoca 3asBuTens o NpeaocTaBieH MyHULUNAanbHOW YCryrn u



ycnyru, npegoctaBnsaemMon opraHmsaumnen, y4acTByoLen B NpesocTaBlieHnm
MYHULMNANbHOM YCNyru, B TOM YMCIie B 3N1IEKTPOHHOM hopMme.

1. B cnyyae nuyHoro obpatueHus
3aaBuUTeNd B YNpasreHue, 3asBeHne pernctpupyeTcs B 4eHb ero obpalyeHus.
Cpok pernctpauum 3assneHmin — o 15 MuHyT.

2. B cnyyae noctynneHus

3asiBrieHNs NOCPeCTBOM MOYTOBOrO OTNPaBfieHns], a Takke B (oOpMe INEKTPOHHbIX
AOKYMEHTOB, Yepes (PyHKUMoHan anekTpoHHou npuemHoun PITY 3assneHne pernctpupyerca
B A€Hb NOCTYMMEHNS.

B cny4ae noctynneHus

3asBrieHns B Hepaboumin AeHb B (hopMe ANEKTPOHHbLIX AOKYMEHTOB, Yepes (PyHKUNoHan
anekTpoHHou npuemHon PI1TY ykaszaHHOe 3adBneHne peructpupyeTcs He nosgHee
paboyero gHs, CreayroLwmm 3a QHEM NOCTYNNeHs.

3. Peructpauunsa 3anpoca

3asBUTENS O NpeaoCTaBleHNN MyHULMNANbHOM yCnyru, nepeaaHHoro Ha 6ymMaxxHOM
HocuTene n3 MOLl B YnpasneHue, ocyLLleCTBNSETCS B CPOK HE No3aHee paboyero aHs,
crnegylowero 3a AHeM NOCTYNneHus B YNpasreHue.

2.14. TpeboBaHus

K MOMeLLeHMsM, B KOTOPbIX NpefoCcTaBnsieTcss MyHMumMnansHasa ycnyra, mectam ans
3arosiHeHNs 3anpocoB O NpeaoCcTaBneHnn MyHUUMNansHoM ycnyru, MHPOPMaLMOHHbIM
cTeHaaMm c obpasuamu X 3anofHEHUS U NepevyHeM AOKYMEHTOB, HEOOXOAUMbIX ANg
npegoCTaBNEeHUs KaXKaon MyHULMNANbHOW YCyry, pasMmeLleHnto 1 0oopMITEHNIO BU3YarbHOMN,
TEKCTOBOM N MyNbTUMEANNHON MHAOPMaLUUKM O NopsiAKe NpeaocTaBneHnsa Takom ycnyru, B
TOM 4yuncne K obecneyeHnto JOCTYNMHOCTU ANA MHBaNMA0B YKa3aHHbIX 00BHEKTOB B
COOTBETCTBUM C 3akoHoAaTenscTBoM Poccuickon Pegepaumm o coumnansHom 3awmTe
WHBanNUAoB.

MyHuuunaneHas ycnyra
OKasblBaeTCcs B crneunanbHO NnpeaHasHavyeHHbIX 34aHUsAX 1 MOMELLEHUsX, AOCTYMHbIX ANs
noTpebutenen ycnyru.

Tepputopusi, Nnpuneratowias K

3naHuto, obopyayeTcs 6ecnnaTtHbIMM NAPKOBOYHBIMM MeCTaMu ANt CTOSIHKM NErKOBOro
aBTOTpaHcnopTa, B TOM YMCe 4118 NapKOBKU cneuunarnbHbiX aBTOTPaHCNOPTHBLIX CpeacTB
WHBAaNWAOB U APYrMX MaroMoOUNbHbIX FPYNM HAaceneHusl.



MNomelwenua ansa

HenocpeacTBEHHOIo B3aMMOAENCTBUA CNELManmncToB C 3ad9BUTENAMM OOSDKHbI
COOTBETCTBOBATb KOM(POPTHLIM YCIOBUAM AN 3asiBUTENEN U ONTUManbHbIM YCIIOBMEM ONs1
paboTbl CNeumnanncToB, AOMKHbI ObiTb 060PYAOBaHbI B COOTBETCTBMM C CAHUTAPHbLIMU
npasunaMmm n HopMmamu, ¢ cobniogeHmem Heobxoammbix Mep 6€30MacHOCTM.

MecTa ans nHopMmnpoBaHua
rpaxgaH o nopsiake NpegocTaBrieHns MyHUUMNanbHOW ycnyrn obopyayroTcs
MHOPMALMOHHBIMU CTEHOAMM.

Ha nHdopmMaumnoHHbIX cTeHaax B
MecTax npeaocTaBneHnsa MyHUUunanbHOW yCryrn pasmeLlaeTcsa cnegyowas ntHdopmMmauus:

- MECTO pacrnonoXxeHusi, rpadmk paboTbl, HOMepa CnpaBOYHbIX
TenedoHOB;

- agpec ouumanbHOro camta u 35IeKTPOHHOM MNOYThI;

- NepeYeHb AOKYMEHTOB, HEOBXoANMbIX ANS MNONyYeHUss MyHULMNAanbsHON
yCnyru;

- 06pasLbl 1 POpPMbl AIOKYMEHTOB;

- nepeyvyeHb HOpMaTMUBHbIX NMPaBOBbIX aKTOB, PerynnpyroLinx
npenocrtasiieHne MyHUnnanbHbIX YCNYT;

- NOPSAA0K 0BXanoBaHUA peLleHun n gencTemmn (6esnencTens)
AOIMKHOCTHBIX NALL U MyHULMNANbHbIX CAYXaLlnx.

MecTta ons oxvaaHusa npyema u
NHOPMMPOBaHMS 3asiBUTENEN A0MKHbI BblTb 060PYA0BaHbLI CTONamMu (CToMkamu), CTYNbsAMU,
KaHLeNspCKMMM NPUHAAEXHOCTAMU A1 BO3MOXHOCTM ODOPMIIEHNS JOKYMEHTOB.

MomeLleHuns, B KOTOPbIX
OCYLLIeCTBNAETCA NpMeM 3asButenen, obopyaytoTcsa CTynbsaMu 1 ctonamm, cpeactsamm
NOXapOoTYLLUEHNSA N ONOBELLEHNSA O BO3HUKHOBEHUN YpPE3BblHaNHOW CUTYaLUN.



KabuHeT npnema 3asButenen, B

KOTOPOM NMpeaoCcTaBnseTCca MyHuumnanbHas ycnyra nnm nHopmaums o ee
npenocTaBneHnmn, gomkeH 6biTb 060pyaoBaH BbIBECKOM C YKadaHMEM HOMepa KabuHeTa,
HanMeHoBaHWsI AOSMKHOCTU cneymanucTta, rpadguka npuema.

Kaxxgoe paboyee mecTto

cneumanmcToB A0SMKHO 6bITb 060pYyA0BaHO NEPCOHANbHBIM KOMMBLIOTEPOM C BO3MOXHOCTbLHO
AocTtyna K Heob6xoanMbIM MHPOPMALMOHHBLIM 6a3amM AaHHbIX, ANEKTPOHHOM noyTe,
NHPOPMALMOHHO — TENIEKOMMYHMKALNOHHON ceTn «MHTepHeT» n 06opyaoBaHO NevyaTHbIM
YCTPOMCTBOM (NPUHTEPOM), TENE(POHOM.

Jlvuo, npegocrasnsoLwee

MYHULMNANbHYO YCRyry Unm ocyLlecTBnsoLiee MHPOPMMPOBaHNE O ee NpeaoCTaBeHNN,
00513aHO NPeAnoXnTb 3asiBUTENHO BOCMNONb30BaTbCS CTYNIOM, HaXOASLWMUMCS PSAOM C
paboymmMm MeCcToM AaHHOro nmua.

TpeboBaHus kK nomeLieHnsm MoLL

ycTaHoBneHbl [MpaBunammu opraHnsaumm 4eaTenbHOCTU MHOFOQYHKLUMOHAMbHBIX LLEHTPOB
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNASbHbIX YCIYr, YTBEPXAEHHBIMU
noctaHosneHnem lNpasutensctBa Poccunckon depepaunm ot 22.12.2012 Ne 1376.

B uenax peanusauunu

depepanbHoro 3akoHa oT 24.11.1995 Ne 181-93 «O coumanbHoOn 3awmuTe MHBaNM4o0B B
Poccuinckon ®egepaunmny» nomeLweHns JOMKHbl obecneynBaTb BO3MOXHOCTb peanusaumm npas
WHBaNMAoOB Ha NpefocTaBneHMe MyHuuunansHom ycnyr. NomeweHunsa obopyaytoTcs
nangycamm, nudtamm (Mpy BO3MOXHOCTW), CAHUTAPHO-TEXHUYECKMMU MOMELLEHNAMMN
(AocTynHbIMK ANSA UHBANWAOB), pacLUMPEHHBIMU NPOXo4amMun, NO3BONSALWNMN obecrneynTb
BGecnpenaTCTBEHHbIN SOCTYN MHBANWAOB, BKNOYash MHBANNA0B, NCNOMb3YHOLNX
Kpecna-KonsiCKu.

3asBuTENnsM UHBanuaam,

MUMEILLMM CTONKME pacCcTponcTBa OyHKUMM 3peHnsi, obecrneymBaeTcsl CONPOBOXAEHUNE U
oKasaHue MM NoMOoLUM B 34aHMN aaMUHUCTPaL MmN EnNn3oBCKOro ropoackoro noceneHns npu
NONy4YEeHUN UMK YCIYTUY, a TaK XXe Ha TepPPUTOPUIO aaMUHUCTpaLmMn EnmsoBckoro
ropoACKOro NoceneHns AonyckarTcsl cobakm — NPOBOAHMKN.

Bbi3oB gommKHOCTHOro nuua,

OTBETCTBEHHOIO 3a NpeAoCTaBNeHne MyHMUMNanbHON ycnyru, obecneynsaeTca
cneunanbHON KHOMKOW BbI30Ba, YCTAHOBIIEHHOW Ha BXOAE B 34aHME agMUHUCTpaLmm
EnnsoBckoro ropoackoro noceneHus.



[JOMmKHOCTHbIE NnLa,

OTBETCTBEHHbIE 3a NPeAoCTaBNeHNe MyHULMNANbHOW YCYrn, OKa3blBatoT MOMOLLb
WMHBanNugam B NonyyYeHnn MyHuLmMnanbHOW ycnyri (npegocTaBneHme MyHuuunanbHom yecnyrm
Mo MeCTY XUTEeNbCTBa MHBANUAA U B AUCTaHLUMOHHOM PEXMME).

2.15. lNMokazartenu

AOCTYMNHOCTU U KayecTBa MyHULMNANbLHOW YCIyrn, B TOM YUCEe KONUYECTBO

B3aMMOAENCTBUI 3asiBUTENS C LOSMKHOCTHBIMU Nl aMM Npy NpeaocTaBieHnn MyHULMNanbHOM
yCryrn n Ux NpogormknTENIbHOCTb, BO3MOXHOCTb NOMYyYEHNA MyHULUNANbHOW YCAyrn B
MHOroOyHKLNOHANbHOM LeHTpe NpeaoCcTaBlieHns rocyAapCTBEHHbIX N MyHULUNASTbHbIX
ycnyr, BO3MOXHOCTb Nosfly4YeHust MHpopmaumm o0 Xxoae NpeaocTaBneHns MyHULMnansHom
ycnyru, B TOM Yucre C UCnonb3oBaHMeEM UHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNA.

2.15.1 MNokasaTensmun JOCTYMHOCTU NpeoCTaBNeHus
MYHULMNANbHOW YCNyru SBsOTCA:

- OCTYMNHOCTb
obpalleHnst 3a NpeaocTaBneHNneM MyHULMNANbLHOW YCnyru, B TOM Yncne nnu ¢
OrpaHMYeHHbIMU BO3MOXHOCTAMW 3[0POBbS;

- Hann4vmne
pa3nmnyHbIX KaHanoB noJiy4eHus I/IHCbOpMaLl,I/II/I O npegocTtaBlieHnn MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru,

- Hanu4ue
NOSTHOW, aKkTyanbHOW U JOCTOBEPHOMN MHOpMaLMK O Nopsake npeaocTaBieHns
MYHULMNANbHOW yCnyru;

- NpegocTaBneHve
BO3MOXHOCTM Nofayu 3asiBrieHNs 0 NpegocTaBleHnn MyHULMNansHOM yCnyru u JOKYMeEHTOB
yepes PI1y, Mol

- NpegocTaBneHne
BO3MOXHOCTM NOMyYeHnsa nHpopMaunmn o xoge npeaocTaBfieHnss MyHUUMNansHOM yenyru, B
TOM yucne yepes PIIY, MOL, a Takke npeaocTaBneHnsa ycnyrn B NNYHbIN KabnHeT
3asBuTens (Npu 3anonHeHnn 3aasneHus Yepes PICy);

- BO3MOXHOCTb
pocynebHoro (BHecynebHoro) paccmMoTpeHus xanob B npoLecce npeaoctaBneHns
MYHULMNAnNbHON yCnyru;



- TPaHCNopTHas
AOCTYNHOCTb K MECTaM NPEAOCTaBNEHUS MYyHULMMATNBHOW YCNYTW.

2.15.2 lNokasaTenamu
KayecTBa MyHUUMNANbHOW YCyrn SBASKOTCA:

- cobntogeHne
CPOKOB NpeAoCTaBNeHNs MyHULMNANbHOW YCyru;

- OTCyTCTBME

anob co CTOPOHbI 3asiBUTENEN Ha KaYeCTBO NPeaoCTaBeHUs MyHULMNANbHON yCrnyru,
AencTteus (6esaenctame) YynonHOMOYEHHbIX AOMMKHOCTHbBIX ML, Y4acTBYOLWMNX B
npeaocTaBneHMn MyHULMNANbHOW YCIYru;

- CBOEBPEMEHHOE
nonyyYeHne MyHULUMNanbHOWM yCryrn B COOTBETCTBUMN CO CTAaHAAPTOM NpeaoCcTaBeHust
MYHULMMNANbLHON YCNyru;

- nony4veHve
NOJSTHOM, aKTyanbHOW U JOCTOBEPHOW MHGOPMaL MK O NOpsiAKe NpeocTaBneHns
MYHULMNANBHOW YCIyr, B TOM YMCIIe B 3NIEKTPOHHOWN dhopMme.

2.15.3 KonnyecTtBO B3aMMOAENCTBUN C AOITKHOCTHLIMWU nLamm
npu NpegocTaBNeHnM MyHULMNANbLHON YCIYrM U X NPOAOSIKUTENBHOCTL ONpeaensatoTcs
HacToAWMM AOMUHUCTPATMUBHbBIM PEernaMmeHToM.

B3anmopgencteue
3asBUTENS CO cneynanucTamm AgMMHUCTPaLNN, OCYLLEeCTBIISIeTCS Npu NMYHOM obpalleHnm
3agaBuTend:

- Npy Nogaye AOKYMEHTOB, HEOBXOAMMbIX ANs
npeaocTaBneHmst MyHULMNanbHOW yCryri;

- NPV Nony4YeHnn pesyrnbTata npegocTaBneHns
MyHULMNANbHOW YCIyru.



MpooomKkNTeneHOCTb
B3aMMOOENCTBUSA 3asBUTENSA CO crieunanuctamm AaMmMHUCTpauum Npu npeaocTaBieHnm
MYHULUMNANbHOW YCyru COCTaBIseT:

- Npw nogaye OOKYMEHTOB, YKa3aHHbIX B MOANYHKTE
2.6.1 HacToALWEero agMUHUCTPATMBHOIO pernameHTa, HeobxoanMbIX AN npejocTaBneHns
MYHULMNAnNbHOW ycnyru, ot 5 o 15 MuHyT;

- Py NorlyYeHun pesynbTaTa NpeaocTaBneHns
MyHUUMNanbHon ycryrm He 6onee 15 MUHYT.

2.15.4 NokasaTtenu
AOCTYMNHOCTM M KayecTBa MyHMUMNANbLHOW YCyrn Npyu NpegocTaBneHnmn B 3NEeKTPOHHOM
BUAe:

- BO3MOXHOCTb NOfy4YyeHust nHopmaLmMm 0 Nopsiake 1 cpokax
npegocTaBneHus ycrnyru, ¢ ucnonb3osannem ENMry, Priry;

- BO3MOXHOCTb 3anncu Ha npvem B AOMUHUCTPAUMIO ANA nogayn
3anpoca o npegocTasfieHMn MyHULunansHon ycnyrmu nocpeacrsom PITY;

- BO3MOXHOCTb (hopMMpOBaHus 3anpoca Ans nogayn 3asBneHus
3agsutenem Ha PIIY;

- BOBMOXHOCTb NpremMa n permctpaunn AgMUHUCTpaunen 3asasneHms n
WHbIX JOKYMEHTOB, HEO6X04MMbIX AN NPeaoCTaBNEHNA MyHULMNANbHOW YCAyrn, NOAAHHbIX
nocpegcrtsom PIITY;

- Nony4veHne pesyrnbTata NnpeaocTaBneHnst MyHULMNanbHON yCryru
-[I0KyMEHTa Ha GYMa)KHOM HOCUTENEe UNN NP HanNn4num TEXHNYECKON BO3MOXKHOCTU B hopme
3MNEKTPOHHOIO AOKYMEHTA;

- BO3MOXHOCTb OLEHKM JOCTYNHOCTU 1 KavyeCcTBa MyHULUUNANbHON
ycnyrn Ha PIrY;

- BO3MOXXHOCTb HanpaBfieHUs1 B 3NIeKTPOHHOW hopMe kanobbl Ha peLueHus
n aencteus (6e3nencTems) 4OMKHOCTHOMO NnLa B Xo4e NPeAoCTaBneHnss MyHULMNanbHowm
ycrnyr1 agMUHUCTpaLnN.



2.16. VHble
TpeboBaHus, B TOM YNCHE yYnTbIBaOLLME OCOBEHHOCTM NpeaocTaBneHnsa MyHULUNansHON
ycnyrn B M®L, ocobeHHOCTU npefoCcTaBNeHnUs MyHUUMNANbHOW YCNYrn B 35IEKTPOHHOM

dopme.

2.16.1 TpeboBaHusa
K 9NEKTPOHHBIM JOKYMEHTaM, NpefoCTaBNAeMbIM 3asBMTENEM A118 NOMYyYEHUS YCIyru:

1) MNpunaraemsble K 3asBNEHUIO ANIEKTPOHHLIE
AOKYMEHTbI NpeacTaBndaTcs B O4HOM U3 cnefyowmnx popmatos: doc, docx, rtf, pdf.

B

cnyyae, Korga AOKYMEHT COCTOUT U3 HECKOSbKUX (pansioB Unn JOKYMEHTbI UMET Noanucu
B hopmarte channa SIG, nx HeobxoanmMo HanpaesuThb B

BWOE 3NEeKTPOHHOro apxuea opmara zip, rar.

2) B uensix npeactaBneHnst anekTPOHHbIX
[AOKYMEHTOB CKaHMpPOBaHMNE LOKYMEHTOB Ha BYMaXHOM HOCUTErE OCYLLECTBNSETCS:

a) HENoOCpeACTBEHHO C OpuUrMHana AoKyMeHTa B
MacwTtabe 1:1 (He gonyckaeTcsl CKaHMpoBaHue ¢ konui) ¢ paspeLueHnem 300 dpi;

0) B 4epHO-6enom pexmume nNpu OTCYyTCTBUM B
AOKYMeHTe rpadmyecknx n3obpaxeHun;

B) B peXXvMe MOoSHoW LiBeTonepeaa4n npu Hanuumm
B [OKYMEHTE LBETHbIX rpadmyecknx n3obpaxeHnin mmbo LBETHOro TEeKCTa;

r) B peXMNMe «OTTEHKN CEPOro» Npu Hanu4uu B
AOKYMEHTE N306pakeHWnin, OTNINYHBIX OT LLBETHOIO M300paXeHusl.

3) [loKkyMeHTbI B 31EKTPOHHOM BUAE MOTYT BbITb
nognucatHbl M.

4) HanmeHoBaHus ANEKTPOHHbIX JOKYMEHTOB OOJIKHblI
cooTBeTCcTBOBAaTb HAMMEHOBaAHNAM OOKYMEHTOB Ha 6yMa)KHOM HocuTerne.



2.16.2. OcobeHHOCTHU
nonyyeHus MyHuumnanbHomn ycnyrm Yyepes ML,

Mony4veHue myHuumnansHoun yenyrm B MOLL ocyuiectenseTcs B COOTBETCTBUMU

C HacToAWMUM AOQMUHUCTPATUBHBIM perfiaMeHToM Ha ocHoBaHuK CornalueHust o
B3aMMOAENCTBUM, 3aKMIOYEHHOro Mexay agMuHucTpaumen EnmsoBckoro ropogckoro
nocenexHna n MoLL.

2.16.3 OcobeHHOCTM NpeaocTaBneHns
MYHMLMNANbHON YCNyrn B 3N1€KTPOHHOM

dopme.

Bo3moxXHOCTb ohopMneHna 3anpoca B 35IEKTPOHHOM (hopMe NocpeacTBOM
PIIY npepocraBnseTcs TONbKO 3asBUTENAM, UMEKOLLMM MOATBEPXOEHHYHO YYETHYIO 3annchb B
EaovHon cucteme ayteHTudunkauum n naeHtudukauum (qanee — ECUA).

Ecnu 3aaButens He umeeT noaTBepXKaeHHoM ydeTHon 3anucn B ECUA, T0
eMy Heobxo4MMO NPONTU NpoLeaypy perMcTpauum B COOTBETCTBUKN C NpaBunamm
pernctpauun B ECUA.

[nsa pernctpauun 3anpoca Ha npegocTaBneHme MyHUuunanbHom ycnyrm
nocpeactesom PI1IY 3aaButento Heobxoanmo:

aBTopu3oBaTbcA Ha PIY ¢ ncnone3oBaHnem noaTBepXaeHHON y4eTHON
3anucu, 3apermctpmposaHHon B ECUA,;

13 crMcka MyHUUMNanbHbIX YCNyr BbIGpaTb COOTBETCTBYHOLLYHO
MYHULMMNANbHYO YCRyry;

HaXKaTUEM KHOMKN «MONyYnTb YCIyry» MHULMann3npoBaTb onepaumto no
3anoSIHEHNIO ANIEKTPOHHOM (popMbl 3asiBIIEHUS No bopMe;

OTNpaBuTb



3EKTPOHHYI0 hopMy 3anpoca B AGMUHUCTPaLUIO.

3aaBuTenemM HanpaBnATCS ANEKTPOHHbIE KONMUKN LOKYMEHTOB, HEOOXo4MMblE

ANs NpefocTaBfieHns MyHUUMNansHOM yCnyrn, nognucaHHble KBanuuunmpoBaHHOW 3NEKTPOHHOM
noanucbo B COOTBETCTBUM C TpeboBaHuamMmn GenepanbHOro 3akoHa ot

06.04.2011 Ne 63-93 «O6 anekTpoHHON nognucny» n ctatbamm 21.1 n 21.2 degepanbHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauumn npegocTaBeHnsi roCy4apCTBEHHbIX U
MyHUUMNanbHbIX Yenyr». [Npun HecobntoaeHnn TpeboBaHUM K 3N1EKTPOHHOW NOANUCH

3asBUTENDb NPEeAbsBASET OPUrMHarbl YKadaHHbIX JOKYMEHTOB A5 CIIMYEHUS NPU NINYHOM

siBke B AOMUHUCTPaLnIo

TOMbKO B Cry4Yae NpUHATUS peLleHns O NpeaocTaBieHnn MyHUUUNanbHOW yCryru.

3. Cocras,

nocrnefoBaTesibHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, TpeboBaHus K
nopsaaKy UX BbIMOMMHEHUS!, B TOM YMciie 0COBEHHOCTN BbIMOMHEHNA agMUHUCTPATUBHbIX
npoueayp B aNeKTpoHHon popme n B MOL

3.1. NpepocTasBneHve
MYHULMNAnbHON YCNyru BKNtoYaeT B cebsa cnegyowme agMMHUCTPATUBHbIE NpoLeaypbl:

npuemM n perncrtpaunsa 3asdaBiieHNd O Bblgavye rpagoCTponTesibHOro niaHa
3EMEJIbHOro y4acTtka 1 JOKYMEHTOB;

paccMOTpeHue 3asBeHns 0 NpeaoCcTaBneHnm
MYHULMMNANbHONM YCNyry ¢ NpunaraeMbiMy OKYMEeHTaMu;

NPpUHATHNE peLlleHna o npeaocTaBleHNN MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru;

BblJava Unv HanpaeneHne 3asBUTENIO0 pesynbTaTa NpegocTaBneHus
MYHMLMMANbLHON YCNyru;



pocyaebHoe (BHecyaebHoe) obGxanoBaHne peleHnii U 4encTBum

(6e3pencTBma) opraHa NpeaocTaBnsAoLLLEro

MYHUUMNAnbHYH YCyry, AOMMKHOCTHOIO Nnua opraHa npefocTaBnsaoWwero MyHuLMNanbHYyo
ycnyry nmbo MyHMLMNanbsHoro

cnyxaviero, NnpegocTaBnsoLEero

MYHULMNANbHYH YChyry.

3.1.1 MNpuem
N peructpauus 3asiBneHus o Bblgaye rpafoCTpoUTENbHOrO niaHa 3eMesnbHOro yy4acTtka u
AOKYMEHTOB.

3.1.1.1 OcHoBaHuga
ANs Havyana agMUHUCTPaTUBHOWM NpoLeaypbl.

OcHoBaHueM ansa Havana agMMHUCTpPaTUBHOM Npoueaypbl ABNseTcs

MoCTynrieHne 3asBrneHnst U IOKYMEHTOB, YCTAHOBIEHHbIX NYHKTOM 2.6.1 nogpasgena 2.6.
pasgena 2 HacTosawero AAMUMHUCTPATUBHOIO

pernameHTa.

3.1.1.2 AoMnHuUCTpaTmMBHas npoueaypa npegnonaraet
cnegywoouwne agMUHUCTPaTUBHbBIE AENCTBUS:

1) MNpuem n pernctpauyuns 3asBneHus

AOKYMEHTaMW, YKasaHHbIMW B NYHKTE 2.6.1

nogpasgena 2.6. pasgena 2 HacTosiwero AQMMHUCTPaATUBHOIO pernameHTa (qanee
- 3aseneHne). MakcumansHoOe BpeMs BbIMOMIHEHUS aAiMUHUCTPATUBHOW Npoueaypsbl
coCTaBnsieT oauH pabounin AeHb.

Mpwn
nMYHOM obpalleHumn 3aaBuTens ¢ 3asiBNeHMemM ¢ AOKyMeHTaMmu, cneumanucT YnpaBneHus:

- yaoocTtoBepdeT JINYHOCTb 3adBUTENA. B
cny4dae nogayu 3adaBlieHna ¢ JOKyYMeHTaMu npeacrtaBuTernieM 3adaBuUTend cneunanunct
YOOCTOBEPAET €ro JIN4YHOCTb U NpOoBEPAET ero rnoyiHoMo4un4,

- yCTaHaBnuBaeT NpeameT obpalleHus,



- npoBepsieT

NpaBuMbHOCTb 3aMOfTHEHMS 3asiBrieHns. B cnyyae HeCooTBETCTBUS 3asiBNEHUS —
OcyLLecTBNsSieTCA MHpOPMUPOBaHME 3asiBUTENSt O HE06XOAMMOCTM NMOBTOPHOIO 3anofiHEeHUs
3asiBNeHus1, ¢ npegocTaBrneHmemM 6ymaxHon opMbl ANsi 3aNONHEHUS;

- npoBepsieT
KOMMMEKTHOCTb NpeACcTaBNeHHbIX 4OKYMEHTOB (B crlyvae NpeacTaBreHns ux 3asBuTenem no
cOBCTBEHHON MHULMATUBE);

- obecneunBaeT BHECEHNE COOTBETCTBYIOLLEN

3anucy B XXypHarn permctpaumm ¢ ykasaHuem aatbl npyema, HoMepa 3asiBrieHusl, CBeAeHWI
0 3asBUTENE, UHbIX HEOBXOANMbIX CBEAEHWUI B COOTBETCTBUN C NOPSIAKOM
[enonpov3BoACTBa, BblAAeT 3asBUTENO PACMNCKY B NOMYYEHUN 3asiBNEHUS U JOKYMEHTOB.

[OKyMeHTHI,

NOCTYNMBLUME NOYTOBbLIM OTMPABIIEHNEM, PETUCTPUPYIOTCS B AEHb NX NOCTYMMEHUS B
YnpaBneHue, a AOKYMEHTbI, MOCTYNMBLUNE B 3NIEKTPOHHOM hopMe, B TOM Yncne
nocpencteoMm PIIY, — He no3gHee pabo4yero AHs, cnegyowero 3a JHEM UX NOCTYNNEHUS.

Mpwn

nony4yeHnn 3asBrneHns B opme 3NIEKTPOHHOrO LOKYyMEHTa YNONMHOMOYEHHOE AOMKHOCTHOE
1L He no3gHee paboyero oHsA, cnegyloLero 3a AHeM NOCTYNMeHUs 3asBneHns,
HanpaBnseT 3asBUTEN0 yBeJOMMEHNE B SNEKTPOHHON hopMe, noaTBepXKaatoLLee nonyyeHme
N permcTpaunto 3asBrneHmus.

B
crnyyae npefcTtaBneHus 3assneHus yepes MOLL, ynonHomoyYeHHoe JomKHOCTHOE nnyo MoL|
OCYLLECTBNSET:

- Npouenypy npvema 3aasneHus. NpuHaToe

3asiBNeHne perucTpmpyeTcs B yCTaHOBNIEHHOM NOpsaKe B aBTOMaTU3NPOBaHHON
nHdopmaumnoHHon cucteme AUC «MdL» (ganee — AUC «MDLL») c aBTOMaTMYECKUM
NPUCBOEHMEM MY NepCcoHarnbHOro perMcTpaunoHHOro HoMepa, pasmMmeLLaeTcs B opme
3NEKTPOHHbIX KOMWUA N HanpasnseTcsa A5 pacCMOTPEHNS B YNpasneHue;

- BblJaeT 3aABUTENO pacnncky o npueme
3asiBreHNs N OKYMEHTOB C YkaszaHnem OO ynonHOMOYEHHOro 4OSMKHOCTHOrO fivua,
NPUHABLLIErO 3asiBrieHne, AaTbl NpUeMa, CpoKa OKa3aHus YCryri, KOHTaKToB YNpaBreHus.

MakcumanbHbIv



CPOK BbINOSTHEHUS AeNCTBUA 15 MUHYT.

3apernctpmpoBaHHbIi
nakeT opurMHanoB AOKYMEHTOB nepeaeTcs B YnpasreHue B nopsiake, onpeaeneHHoMm
cornaweHnem mexay MOLL n agmmHnctpaumnen Enn3oBckoro ropoackoro noceneHuns.

3.1.1.3 CBegeHus o gOmKHOCTHOM NuLe.

[OMKHOCTHbIM

NNLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE aaMUHUCTPATMBHbLIX AENCTBUIA, BXOOALMX B COCTaB
aflMUHUCTPATUBHOW Npoueaypbl, YkazaHHOM B noanyHkTe 3.1.1.2, aBnseTtca cneumanuct
YnpaBneHusi, B 06593aHHOCTN KOTOPOro BXOAMUT BbIMOSTHEHME YKAa3aHHbIX agMUHUCTPATUBHbIX
0EenCcTBUM B COOTBETCTBUU C AOSHKHOCTHOW NHCTPYKLMEN.

3.1.1.4 Kputepun NnpuHATUA peLleHnn.

Kputepuem
NPUHATUSA peLleHnsa B pamMKax HacTosILen agMUHUCTPaTUBHON nNpoLueaypbl ABNseTcs Hanudmne
3asiBrieHNs N NpunaraeMblx K HeMy JOKYMEHTOB.

3.1.1.5 Pe3ynbTaT agMMHUCTPaATUBHOW NpoLeaypbl 1
NnopsiAoK Nepefaydn pesynbrara.

Pesynbtatom

BbIMOSIHEHUS afMUHUCTPATUBHOW Npoueaypbl ABNAETCS NPUHATOE 3asiBlieHne C
npunaraembiMy1 JOKYMEHTaMU 1 Bblaya 3asBUTENO PacnuUCcKy B NOMyYeHUN JOKYMEHTOB C
HOMEpPOM M AaTOn pernctpaumm 3asBneHns npu JIM4HOM npueme.

3.1.1.6 Cnocob dukcaumm peadynbtata BbIMOHEHNSA
agMWHUCTPATUBHOM NpoLeaypbl, B TOM YMCIEe B 3NEKTPOHHOM hopme.

Cnocobom
dukcauumn pesynbTata BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl SABNSETCA NPUCBOEHNE
3asIBNEHNI0 pErncTpaLnoHHOro Homepa, B TOM Y1cne npu nogade 3asiBlieHUs B 3N1I€KTPOHHOM

dopme.

3.1.2. PaccmoTpeHune 3asiBfeHnsa o npegocTaBneHnm
MYHULUMNANbHOW yCnyru ¢ npunaraeMbiMun JOKYMEHTaMU.



3.1.2.1 OcHoBaHuA ans Hayana agMUHUCTPaTUBHOM
npoueaypsbl.

OcHoBaHunem

AN HaYana UCNosfHeHnst agMUHUCTPaTUBHOM Npoueaypbl N0 PaCCMOTPEHUIO 3asiBIIEHUS O
npeaocTaBneHNN MyHULMNANbHON yCnyru

C npunaraeMbiMy AOKYMeHTaMu, IBNSETCA HannimMe 3aperncTpupoBaHHOro

3asBNeHNs ¢ npunaraemMbiMn JOKyMEHTaMMu.

3.1.2.2 AopMnHuUCTpaTrMBHas npoueaypa npegnonaraet
cnegywoouwne agMUHUCTPaTUBHbBIE AENCTBUS:

1) npoBepka NOSIHOTbI 1 COOTBETCTBUSA
yCTaHOBMEHHbIM TpeboBaHUAM NpeacTaBreHHbIX JOKYMEHTOB;

2) hopmMmpoBaHME N HanpaBneHne
MEXBE4OMCTBEHHbIX 3aNpOCOB B paMKax MeXBe4OMCTBEHHOIO B3aMMO4eNCTBUS.

B

TeueHue 1 (ogHoro) paboyero AHA CO AHSA NONyYeHUs 3asiBNEHNss U JOKYMEHTOB,
YNONHOMOYEHHOE LOMKHOCTHOE NUUO HanpaenseT MeXBeAOMCTBEHHbIN 3anpoc B
rocygapCcTBEHHbIE OpraHbl, OpraHbl MECTHOrO caMoynpaBreHus 1 NoABEAOMCTBEHHbIE
rocyfapCTBEHHbIM OpraHam Unn opraHam MecTHOro camoynpaBfeHus opraHm3aunm o
npegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B noAanyHKTe 2.7.1 nyHkTa 2.7 pasgena 2
HacTosiwero AAMUHUCTPATUBHOMO perfamMeHTa.

MexBeaOMCTBEHHbIN

3anpoc popmMmpyeTcs 1 HanpaeBnseTcs B POpMe 3NeKTPOHHOIo JOKYMEeHTa, NOANMCaHHOro
3MIEKTPOHHOM NOAMNUCHLIO NO KaHanam permoHanbHOM CUCTEMbI MEXBEAOMCTBEHHOIO
3MeKTPOHHOro B3ammogencTensa (ganee — PCM3B).

B

TeyeHne 1 (ogHoro) paboyero oHA, CneayoLwero 3a AHeM NonyyYeHns 3anpawmBaemMmom
MHdOpMaLNKM B paMKax MeXXBeOMCTBEHHOIO MH(POPMaLMOHHOIO B3aMOAeNCTBUSA,
YNOSTHOMOYEHHOE JOMMKHOCTHOE NULO, NPOBEPSET NOMAHOTY NOMYyYEHHON MHAOPMaLU.

B oeHb nony4vyeHunsa scex
Tpe6yeMbIX OTBETOB Ha MeXBeOJOMCTBEHHbIE 3arnpocbl cneunanunucrt, OTBETCTBEHHbIN 32



MeXBeJOMCTBEHHOE B3anMOAeNncTBue, nepegaeTt YNnosIHOMOYEHHOMY AOMKHOCTHOMY NuLy
YnpaBneHusi, OTBETCTBEHHOMY 3a NPEAOCTaBNEeHNE MYHULMMANBHOW YCNyTu,
3aperncTpmMpoBaHHble OTBETbI M 3anpocChl AN NPUHATUS PeLLEHUs! O NpeaoCcTaBeHUm
MYHULMNANbHOW YCyru.

MakcmManbHbIN CPOK UCMNOSTHEHUS
aAMUHUCTpATUBHOW Npoueaypbl — He bonee 7 (cemn) pabounx gHen.

B cnyyae HanpasneHus 3anpoca B

opraHusaumm, OCyLLeCTBIAIOLNE SKCNyaTaunio ceTen, 0 NpeaoCTaBNEHNN TEXHNYECKMX
YCNOBUWI A8 NOAKMYEHUS (TEXHONOMMYECKOro NPUCoOeanHEHNS) NIIaHNPYEMOro K
CTPOMTENbLCTBY UM PEKOHCTPYKLMM OOBbEKTA KAannTanbHOro CTPOMTENLCTBA K CETAM
NHXXEHEPHO-TEXHMYECKOTO obecneyveHmns, MakCMMarnbHbIN CPOK UCMNOSTHEHUSA
aAMWUHUCTPATUBHOW Npoueaypbl — He bonee 14 (YeTbipHaguaTK) KaneHgapHbIX OHEN.

3.1.2.3 CBegeHusa o JOmKHOCTHOM NuLe.

JOMMKHOCTHbIM

NLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE agMUHUCTPATUBHOIO AENCTBUA, BXOASLLEro B
cocTaB aAMUHUCTPATUBHOM Npouenypbl, ykazaHHOro B nognyHkTe 3.1.2.2, asnaeTcs
cneunanucT oTaena apxuTeKTypbl U rpagocTponTenbcTea YnpasneHus, B 0653aHHOCTU
KOTOPOro BXOAMUT BbIMOMHEHWE YKa3aHHOro agMUHUCTPaTMBHOMO AENCTBUSA B COOTBETCTBUN
C AOIMKHOCTHOWN UHCTPYKLMEN

3.1.2.4 Kputepuun NnpuHATUS peLLeHU.

Kputepuem

NPUHATUS peLLeHNs B paMKax HacTosiLLen agMUHUCTPATUBHOW npoueaypbl SBNAeTCs
OTCYTCTBME UM HannymMe OCHOBaHUN A115 O0TKasa B NpegocTaBfieHnn MyHULMNansHOM
yCriyrv B COOTBETCTBUM C NyHKTOM 2.10 HacToswero AAMUHUCTPATUBHOIO perriaMmeHTa.

3.1.2.5 Pe3ynbTaT agMMHUCTPaATUBHOW nNpoLeaypbl 1
NnopsiAoK Nepefayn pesynbrara.

Pesynbtatom
BbIMNOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS BbiABNIEHWEe COOTBETCTBUSA UK
HECOOTBETCTBMUS 3aABMNEHNS U NpunaraeMblX AOKYMEHTOB YCTAaHOBNEHHbIM TpeboBaHMAM.

3.1.2.6 Cnocob dukcaumm pesynbtaTta BbINOMHEHUS



agMUHUCTPATUBHOM NpoLEenypbl, B TOM YUCNE B 3NIEKTPOHHOM (hopMme.

Cnocobom

dukcauumn pesynbTata BbiNONIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl SABNSEeTCA NPUCBOEHNE
HOMepa Npu perncTpaunm NpoekTa rpagoCcTPOUTENBHOIO NaHa 3eMeNbHOro yyacTtka unm
yBeaoMneHust ob oTkase

B ero Bbigade.

3.1.3 MNpuHaTue
peLlleHnsa o npefoCTaBNeHUn MyHULMNANbLHOW YCIyri.

3.1.3.1 OcHoBaHusa
ANs Havyana agMMHUCTPaTUBHON NpoLeaypbl.

OcHoBaHueM ons Havana UCnosTHeHUs aLI,MVIHVICTpaTVIBHOVI
npoueaypbl No NMPUHATUKO pelleHna O npeaocTtaBJsieHNN YCIyrn ABlideTcAa pacCMOTpEHHOE
3adaBlieHne n npunaraemMble JOKYMEHTblI Ha COOTBETCTBUE YCTAHOBJIEHHbIM Tpe6OBaHI/IF|M.

3.1.3.2 AopMnHucTpaTMBHas npoueaypa npegnonaraet
cnefyouine agMUHUCTPaTUBHbBIE AENCTBUS:

1) NPV NONOXNUTENBHOM PELUEHUN:

- NoAroToBKa u
cornacoBaHue npoekTa rpafoCTPOUTENBHOIO MaHa 3eMernbHOro y4actka B 3-x
aK3eMnnaApax;

‘pagocTponTesbHbIN NaH 3eMesibHOro y4yacTka opopmngaeTcsa no opme,

yTBEepXaeHHoM Npukasom

MuHUCTepCcTBa CTPOUTENBLCTBA U XUMULLHO-KOMMYHAasbHOIo xo3sictea Poccumnckom
depepaumm ot 25.04.2017 Ne 741/np «O6 yTBEpXAEHMM POPMbI FPAJOCTPOUTENBHONO NnaHa
3eMerbHOro yyacTka 1 Nopsiika ee 3anofiHEHNS».

- noanncaHune rpagoCTponTesibHOro
nnaHa 3eMesibHOro ydacrka.

2) Npu oTpuLaTensHOM
peLleHuu:



- NOAroTOBKA M
nognucaHme MOTMBMPOBAHHOIO OTKa3a B NpegocTaBneHnn MyHuumnansHomn yenyrm (MpunoxeHne
2).

MakcumanbHasi Npo4oMKNTENBHOCTb

agMWHUCTPATUBHOM Npoueaypbl NPUHATUS peLleHns O NpegoCTaBneHnm MyHULUnanbHom
ycnyrn coctaBnsieT 5 (naTtb) paboyumx gHen co gHS nonyyYeHns Bcex Tpebyembix OTBETOB
Ha MeXBeJOMCTBEHHbIE 3anpoChl.

MoTVBUPOBaHHbIV OTKa3 B Bblaye
rpagocTpoMTErNbHOro NnaHa oopMIseTcs B ABYX 3K3EMMMsipax.

YBegomneHue
3aABUTENSA O MPUHATOM peLleHUM OCYLLECTBNSETCS YNOSTHOMOYEHHbIM JOMMKHOCTHLIM NLOM MO
»KenaHuo 3adaButend:

- NINYHO;

- MO rnouTe;

- Ha aapec dNeKTPOHHOWN NoYTbl 3asABUTENS;

- N0 TeneqoHy;

- yepes ynosiHoMoYeHHbIn ML (npu Hannyum
CornalueHus o B3anmMogencTaum)

- B 9NIEKTPOHHOMN hOPME B NINYHbINA KabUHET

3asBuTens (Npu HanpaeneHun 3asasneHuns Yepes PIIY). B gaHHOM criydae JOKYMEHTbI
rotoBdatcs B popmarte pdf,

noanucbiBalOTCA KBaNnMULUMPOBaHHOW 311IEKTPOHHOM NOAMNMUCHI0 YNONTHOMOYEHHOIO
AOJHKHOCTHOrO nnua)

YKasaHHble
AOKYMEHTbI B (hopmaTe 3N1eKTPOHHOIo apxuea zip, rar HanpaensTCA B NINYHbIA KABUHET
3agasuTteng.



MakcrmansHasi NpoaoMmKUTENbHOCTL aMUHUCTPATUBHON
npoueaypbl pacCCMOTPEHUSA NPeACTaBIeHHbIX JOKYMEHTOB M NPUHATUS peLleHus O Bblaaye
rpagocTpouTenbHOro nraHa unv o6 otkase B ero Bbigadve coctaBngaet 3 (Tpu) pabounx gHs.

3.1.3.3 CBegeHunsa o gomkKHOCTHOM NuLe.

[OMKHOCTHbIMM

nmyamMmmn, OTBETCTBEHHbIMM 32 BbINOSTHEHNE aJMUHUCTPATUBHbLIX 4EUCTBUN, BXOOSALMX B
COCTaB agMUHUCTPATUBHOW npoueaypbl, ykasaHHbIX B noanyHkte 3.1.3.2,

ABMISOTCA YNOMHOMOYEHHbIE Ha TO AOSMKHOCTHbIE Nuua.

3.1.3.4 Kputepumn npuHATUS peLLeHuni.

Kputepuem

NPUHATUA peLleHnsa B paMKax HacTosWwen agMMHUCTPaTUBHOW npoLeaypbl ABSeTCH
OTCYTCTBME UMW HanNM4ymMe OCHOBaHUN ANS OTKasa B NpeaoCcTaBeHNN MyHULMNanbHOM
ycryru B COOTBETCTBUM C nogpasgenom 2.10 HacToswero AAMUHUCTPATUBHOIO
pernamMmeHTa.

3.1.3.5 Pe3ynbTaT agMMHUCTPaATUBHOW NpoLeaypbl 1
NnopsiAoK Nepefaydn pesynbrara.

Pesynbtatom

aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS NPUHATOE peLleHne 0 NpeaocTaBneHnm
MYHULMNAanNbHOW yCnyru, NpUMCBOEHNEe HoMepa rpagoCTpoUTeNIbHOMY

nnaHy 3eMenbHOro y4acTka 1 BHeCEHME 3annucu B permcTpaumoHHbIN XXypHan,
nnbo oTkase B ee nNpeoCcTaBreHuu.

3.1.3.6 Cnocob dukcaumm pesynbtata BbIMOHEHUSA
aZlMWUHUCTPATUBHOW Npoueaypbl, B TOM YUCe B 9NEKTPOHHON hopMe.

Cnocobom

dukcaumm pesynbTaTa BbINOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl SBRSieTCA pernctpaums
rPagoCTPOUTENBHOMO NMNaHa 3eMerNnbHOro yyacTka

NMOArOTOBMIEHHOTO, MOANMNCAHHOIO U 3apEerMcCTPUPOBAHHOIO B YCTAHOBIIEHHOM MOpPSiaKe

nnMbo oTKa3 B NpeaoCTaBNeHUN MyHULMNANbHOW YCIyru.



3.1.4 Bblgaya
U1 HanpaerfeHne 3aaBUTESo pesyrnbTaTa NPeaoCTaBneHUss MyHULMNANbHON YCIyrn.

3.1.4.1 OcHoBaHuga
ANa Havyana agMUHUCTpPaTUBHOW nNpoLeaypbl.

OcHoBaHveM Ans Hadyana agMUHUCTPATMBHOWN NpoLeaypbl SBNSETCA NPUHATOE
pelleHne o NpefocTaBeHn MyHUUMNanbHoW ycnyrn nubo oTkase B ee NpeaoCTaBneHUw.

3.1.4.2 AoMnHucTpaTMBHaa npouenypa npegnonaraet
cnefywouine agMUHUCTPaTUBHbBIE AENCTBUS:

1) Npy NONOXUTESNBHOM pPELLEHUN:

- perncTpaumns rpagocTponTENbHOro nraHa
3eMerbHOro y4acTka - B XXypHarne permctpauumn rpagoCcTponTenbHbIX NiaHoB;

- HanpasrneHne Ha nybnukauuo (obHapogoBaHMe) NOCTaHOBEHNSA 06

YyTBEPXAEHWUU rPafOCTPOUTENBHOrO MNilaHa 3eMeNbHOro y4acTka B CpefCcTBax MacCOBOW
NMHopmauun n pasmeLleHne B MUHPOPMaLMOHHO — TENEKOMMYHUKaLMOHHON ceTn «IHTepHeT»
Ha opuLmManbHOM cante agMUHUCTPaLMn ENn3oBcKoro ropofckoro noceneHns;

- OMNOBELLEHME 3asiBUTENS O FTOTOBHOCTYU K Bblaye rpafoCTPOUTENbHOMO NniiaHa 3eMerbHOro
yyacTka;

- HanpaeneHue pesynbTaTa NpefocTaBneHns MyHuumnansHon yenyrm 8 MOLL Ha
OymMaxHOM HOocUTeNe UNn B ANEKTPOHHOM Buae (npu nogade 3asisneHnsa 8 MOLL);

- HanpaBneHue B NNYHbIN KabuHET 3asBuTend (Npy HanpasneHnn 3asBNeHns

PIIY). B gaHHOM criydae JoKyMeHTbl roToBATcs B popmate pdf, nognuceisatotca
OTKpPEenNeHHON KBanMpuuMpoBaHHOM 3MEKTPOHHOWN NOAMUCHID YNONTHOMOYEHHOIO
AOJHKHOCTHOrO nNuua YnpasneHus. YKasaHHble JOKYMEHTbl B hopMaTte 3f1eKTPOHHOMo apxmBa
Zip, rar HaNpaBnsTCA B NIMYHbIA KAOMHET 3aaBUTENS;

- 3aHeceHue CBeAeHWI O BblAaHHOM rPafoCTPOUTENbHOM MNaHe 3eMeNbHOro
y4yacTka B aBTOMaTU3MPOBaHHY MyHULMNAMbHYO
NH(OPMAaLMOHHYIO cUCTEMY obecneyeHmnst rpafoCTPOUTENbHON AEATENBHOCTY.



2) npwn
oTpULATENBLHOM PeLLEHUN:

- perncTpaums
yBedoMreHust o6 oTkase B Bblgave rpafoCcTpOMTENBHOIO NiaHa - B XXypHare perMcrpaumm
OTKa30B;

- onoseuieHne
3aAaABUTENA O rOTOBHOCTU K Bblaa4ye yBea4OMITEHUA 00 oTkase B Bblgaye rpagocTponTeribHOro
nnaHa;

- HanpasrieHne pesynbTaTa NpeaocTaBreHns
MyHuUMnaneHon ycnyrn B MOLL Ha GymaxHOM HocuTene unu B arNeKTPoOHHOM Buae (rnpu
nogadye 3aasneHus B MoLl);

- Bblgava
NOArOTOBINIEHHOrO JOKYMEHTa 3asiBUTENIO NOA POCNMUCH B rpad)e COOTBETCTBYHOLLETO
XypHana perncrpauuu;

- 3aHeceHue
CBEeZeHUIn 0 BblAAHHOM yBeAOMIEHNM 06 O0TKase B aBTOMATU3NPOBAHHYHO
MYHULMNANbHY MHOPMaLMOHHYI0 cucTeMy obecrneyeHunst rpagoCTpoUTENbHON
AeATENbHOCTH.

3asBuTENto BblgaeTca ABa K3eMapa
noaroToBJIEHHOINoO AOKYMEHTa, TpeTI/IIZ 9K3eMMnnAap oCTtaeTcAd B ynpaBneval.

Bblgaya rpagocTponTenbHOro nnaHa

3eMernbHOro yyacTka unu yeeaomneHust ob otkase B Bblgade Npons3soauTcs npu
npeaobaBreHnn 3asiBUTeNemM OKYMeEHTa, YAOCTOBEPSIOLLENO ero JIMYHOCTb, a B Cny4ae
Bbla4¥ NOAroTOBMEHHOro JOKYMEHTa NpeACcTaBUTENIO 3asBUTENS - JOKYMEHTA,
YyAOCTOBEPSIOLErO NIMYHOCTb NPeAcTaBUTENS, U AOKYMeHTa, NOATBEPXKAAIOLLEro ero
npeacTaBUTENbCKUE NOMHOMOYMS.

B Clniydae OTKa3a B Bblaa4de rpagoctponTesibHOro
nrnaHa 3eMeribHOro y4actka AOKYMEHTbl BO3BpPaLLlalTCA 3adBUTETIO.

B clniy4dae HedABKU 3aaBuTena ana nonyvYeHua



yBeOOMITEHUA 00 oTkase B Bblgaye rpagoCTpouUTESIbHOIO NnNitaHa 3eMesibHOIro y4yacTKka
OOKYMEHTbI XPaHATCA B ynpaBneHmm B Te4eHune ogHoro roga.

3aaBuTenNb BNpaBe 0To3BaTb CBOE 3asBreHne Ha nbom aTtane
pPacCMOTPEHMS1 JOKYMEHTOB A0 perncTpaumm noaroToBNEHHOMO rPaaoCTPOUTENBHOMO NnaHa unm
yBeooMneHus 06 oTkase B ero Bblgade.

OT3bIB 3asBNEHMs 0hopMIIsieTCs NMCbMOM

3asiBUTENS UMM COOTBETCTBYIOLLIEN 3annCbio ero ouLmManbHOro NpeacTaBuTens Ha
NOANMHHMKE paHee NOAaHHOro 3asiBfeHNst 0 NPeaoCTaBeHU MyHULmMnanbHon ycnyru. Mpu
3TOM 3asiBfiEHNE OCTaeTCsi B YNpaBneHun, LOKYMEHTbI BO3BpaLLATCS 3asiBUTENHO.

3.1.4.3 CBegeHusa o JOmMKHOCTHOM NuLe.

JOMMKHOCTHbIM

NLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aJMUHUCTPATUBHbLIX AEACTBUIA, BXOASLMNX B COCTaB
agMVHUCTPATMBHOW npouenypsbl, ykasdaHHoOW B nognyHkTe 3.1.4.2, asnaeTca cneumanuvct
YnpasneHusi, B JOMKHOCTHblE 06513aHHOCTM KOTOPOro BXOAUT BbINONIHEHWE HACTOSLWEN
agMWHUCTPaTUBHOW npouenypsbl.

3.1.4.4 Kputepumn NpuHATUS peLLeHun.

KpuTeprem NpuHSATUS peLleHnst B pamKax HacTosiLLen aaMUHUCTPaTUBHOW

npoueaypbl SBNSETCA HanMymMe Nogn1McaHHoro u

3aperncTpMpoBaHHOIO B YCTAHOBIIEHHOM MOPSIAKE rPafoCTPOUTENBHOMO NilaHa 3eMerbHOro
yyacTka, nnbo noanucaHHoro yBeoMneHus 06 oTkase B Bblgaye rpagoCTPOMTENbHOMO nnaHa
3eMerbHOro yyacTka.

3.1.4.5 Pe3ynbTaT agMMHUCTPATUBHOW nNpoLeaypbl 1
NnopsiAoK Nepefayn pesynbrara.

Pesynbtatom
BbIMOSIHEHUS afMUHUCTPATUBHOWN Npoueaypbl ABNAETCS:

1) Npy NONOXUTESNTBHOM pPELLEHUN:

- Bblga4a rpagoCcTtpouTesribHOro niaHa
3EMEJIbHOro y4acTKa,;



2) Nnpu oTpULaTENbHOM peLleHUN:

- BblAa4a 3adaBUTENO yBEOOMITIEHNA 006 oTkase B
Bblga4e rpagoCTpouTESIbHOIO niiaHa 3emMesyibHOro y4yacTka.

3.1.4.6 Cnocob dukcaumm peadynbtata BbIMOHEHNUS
agMWHUCTPATUBHOW NpoLeaypbl, B TOM YMCIe B 3NEKTPOHHOM hopme.

Cnocobom
doukcaunm pesynbtaTta BbIMOMHEHNA agMUHUCTPATMBHOM NpoLeaypbl SBASETCA OTMETKa B
XypHarne ncxogsailen KoppecrnoHeHUnmn YnpasneHus.

MakcnmanbHas NpoaoIMKUTENbHOCTb JaHHOW aAMUHNCTPAaTUBHOM
npoueaypbl COCTaBnNseT OAMH OEHb.

3.1.5 JocynebHoe

(BHecynebHoe) obxxanoBaHue pelleHnn n genctenm (6es3gencTeuns) opraHa NnpeaocTaBnsAoLero
MyHULMNANbHYO yCnyry,

AOMKHOCTHOMO Nnua opraHa

NpeaoCcTaBNALWEero MyHUUMNanbHyo ycryry nnbéo MyHUUMNansHOro Criyxatyero,
nNpegoCcTaBnALLEro MyHUUMNANbHy yCnyry

OCyLLEeCTBNSAETCSA B NOpsaKe, NpeayCMOTPEHHOM NyHKTamu 5.1-5.4 AOMUHUCTPaTUBHOIO
pernameHTa.

3.2. [NepeyeHb agMUHUCTPATUBHbIX
npoueayp (4encTemin) Npu NpeaocTaBneHnn MyHUUUNAanNbHbIX YCyr B 3NEKTPOHHON dhopme,
B TOM 4ucne ¢ ucnosnb3osaHnem PIITY.

Mpu NpegocTaBnNeHNM MyHUUMNAanNbHbIX YCIyr B 31EKTPOHHON hopme
3agaBuUTento obecrnevymBaeTca:

- Nony4yeHne nHpopmalmm
O NopsiaKe U CpoKax NpeaoCcTaBneHus yCnyru;

- popmupoBaHue
3asaBnNeHnss NoOCpeaCcTBOM 3anosfIHEHUS ero anekTpoHHon dopmebl Ha PITY, 6e3
Heo6XoaMMOCTM AOMNONHUTENBHOM NOAAa4M B KaKOW-NMbo NHOM hopMe;



- NPVEM 1 perucTpaums
YnpaBneHnem 3asiBNeHNs 1 UHbIX JOKYMEHTOB, HEOOXOANMbIX ANsi NpeaoCTaBneHNs
MYHMUMMANbHON YCnyru

- Nony4yeHue pesyrnbTaTa
npeaocTaBneHnst MyHULMNAanbHOW yCryri;

- Nony4yeHne cBegeHum o
X0[l€ BbIMNOSTHEHUS 3asIBMNEHUS;

- OCYLLIECTBIIEHNE OLIEHKMU
KayecTBa NPeAoCTaBMNeHNss MyHULMMANbHOW YCNyru;

- pocynebHoe

(BHecynebHoe) obxanoBaHue pelleHnn n genctenm (6es3gencTeuns) opraHa NnpeaocTaBnsAoLero
MyHULMNANbHYO yCcnyry,

AOMKHOCTHOMO Nnua opraHa

NpeaoCcTaBNALWEero MyHUUMNanbHyo ycryry nnbéo MyHUUMNansHOro Criyxatyero,
nNpegoCcTaBnALLEro MyHULMNANbHYO YCNyry.

3.2.1 lNony4eHune nHgpopmaunm o
nopsigke U cpokax npeocTaBneHus yenyru

WHpopmaums o xoae

npegocTaBNeHns MyHULMNANbHOM yCNyru HanpaBnaeTCcs rpaxgaHuHy B CPOK, He
npeBbILWAoLLMIA OAHOro paboyero AHA Nocne 3aBepLUeHNs BbINONIHEHNS COOTBETCTBYOLLEN
aAMUHUCTPATUBHOW Npoueaypbl, Ha aapec SNEeKTPOHHOW NOYTbI UK C NCNOMb30BaHMEM
cpeacTts EanHoro noptana no Bel6opy rpaxgaHunHa.

3.2.2 dopmupoBaHue 3asiBrieHNsa NocpeCcTBOM 3arOfIHEHUS ero 3NeKTPOHHON hOpPMbl
Ha PI1IY, 6e3 HeobxoanmocTn AONONMHUTENBHOW NO4Aa4YN B KAKOM-Nnbo nHom dopme.

Ha PIT'Y pasmewatotca obpasubl
3anosfHEHNS 3MNEKTPOHHON hOPMbI 3asiBIIEHUS.

dopmaTHO-nornyeckas nposepka
chOpMMPOBAHHOIO 3asIBIIEHMS OCYLLIECTBISIETCS aBTOMaTUYECKM NOCne 3anofiHEHUS



3asaBUTENIEM KaX4oro 13 nonen anekTpoHHou hopMbl 3aasrieHns. Npu BbisiBNeHUn
HEKOPPEKTHO 3amnoSTHEHHOrO MONSA 3MNEKTPOHHON (hOPMbI 3asiBIIeHUs 3asiBUTENb
yBEAOMIISIETCA O XapaKTepe BbISABNEHHOM OWNOKN 1 NOpsaKe ee yCTpaHeHUs NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hopMe 3asBIEHMS.

Mpwn dpopmmpoBaHuM 3aaBNeHNs
3aasutento obecnevmsaeTcs:

1) BO3MOXHOCTb KONUPOBAHWS U COXPaHEHUS 3asiBNEHNS U UHbIX

AOKYMEHTOB, YKa3aHHbIX B NoAnyHkTe 2.6.1 nyHkTa 2.6 pasgena 2 HacTosLwero
ALMUHUCTPATUBHOIO

pernameHTa, HeobxoAMMbIX A58 NPeoCTaBeHns MyHULUMNanbHON yCnyru;

2) BO3MOXHOCTb NneyaTu Ha 6ymMaXHOM HoCUTENE KOMUKN 3NEKTPOHHOW (hOPMbI
3aaBreHns;

3) coxpaHeHue paHee BBeAEeHHbIX B 3MIEKTPOHHYIO (dOpMY 3asiBIIeHUS
3HaYeHU B NIOGON MOMEHT MO XeNnaHuo 3asBUTENS, B TOM YMCNe NPpY BOSHUKHOBEHUN
owmnbok BBOAA 1 BO3BpaTe A4S NOBTOPHOIO BBOAA 3HAYEHUI B 3NEKTPOHHY hopMy 3asBrneHus;

4) 3anosfiHeHne nonen aNekTPoHHOM dOpMbI 3adBNeHns 4O HaYyana Beoga

cBeOeHN 3asBUTENEM C UCMONb30BaHMEM CBEAEHUN, pa3MELLEHHbIX B heeparnbHOm
cucteme ECUA n ceegenunn, onybnukoBaHHbIx Ha PITY, B 4yacTu, kacatowencs cBegeHuin,
otcyTcTByowmnx B ECUA;

5) BO3MOXHOCTb BEPHYTLCA Ha NMt0OON U3 3TanoB 3anosTHEHUS ANEKTPOHHON
dopmbl 3asaBneHna 6e3 noTepu paHee BBEAEHHOM MHGOPMaLUNK;

6) BO3MOXHOCTb gocTyna 3assutens Ha PII'Y k paHee nogaHHbIM UM
3as8BNEHNAM B TEYEHNE HEe MeHee OJHOro rofa, a Takke 4YacTUYHO CPOpMMPOBaHHbBIX
3anpocoB — B TeyeHne He MeHee 3 (Tpex) MecsLeB.

CdopmmpoBaHHOE 1 nognncaHHoe

3asiBNeHne N nHble JOKYMEHThI, yka3aHHble B nognyHkTe 2.6.1 nyHkTa 2.6 pasgena 2
HacTosLwero AAMVUHUCTPaATUBHOIO perriaMmeHTa, Heobxogmmble AN npegocTaBneHns
MYHULMNAnNbHOW yCnyru, HanpaesnseTcs B YnpasneHve

nocpegctasom PIIY.

3.2.3 lNpuem un pernctpauusa YnpasneHmem 3asaBneHus u



WHbIX OKYMEHTOB, HEOBXOAUMbIX AN NpeaoCTaBNeHMUst MyHUUMNANbHOWM YCIyru.

YnpasneHue
obecne4vnBaeT NpnemM AOKYMEHTOB, HEOOXOANMbIX OS5 NPeAOoCTaBeHNs MyHULMNAIbHON
ycnyru.

Cpok peructpaumm 3assneHunsa coctasnseT 1 (oavH) pabounii AeHb.

[Mpu nonyyeHun 3asBNeHVs B

3I1IEKTPOHHOM (popMe B aBTOMATUYECKOM pPeEXMME OCYLLECTBISETCA DOPMaTHO-N0rM4YeCKnn
KOHTPOIb 3as8BMNeHWs, NPOBEPSIETCH HanMyne OCHOBaHW AN 0TKasa B NpegocTaBneHnn
MYHULMMNAnNbHON yCcnyru, ykasaHHblx B nyHkTe 2.10 pasgena 2 HacToswero AQMUHUCTPaTUBHOIO
pernaMmeHTa, a Takke OCyLLeCTBseTCcsa cnegyroLme AencTBUs:

- NPV HaNU4UM XoTs Bbl OAHOMO M3 yKa3aHHbIX OCHOBaHWUI LOMKHOCTHOE

n1uUo YnpaeneHusi, OTBETCTBEHHOE 3a NPeAoCTaBMeHne MyHULMNanbHoOM YCnyru, B CPok,

He NpeBbILLaLLMIA CPOK NpeaocTaBneHns MyHUUMNanbHOW YCryr, NoarotaBnmeaeT NnMcbMo
O HEBO3MOXHOCTU NpeaoCTaBNeHNs MyHULMNANbHOW YCIyTn.

- NpY OTCYTCTBUM yKa3aHHbIX OCHOBaHWI 3asBUTENO coobLaeTcs

NMPUCBOEHHbLIN 3a8BMEHNIO B 3NIEKTPOHHON hOpME YHUKaMNbHbIA HOMEp, N0 KOTOPOMY B
cooTBeTcTBYylOLWEM pa3gene PIY saasutento byaeT npegoctaBneHa nHopmaums o xoae
BbINOJSTHEHUS yKa3aHHOro 3anpoca.

Mpuem un

pernctpauus 3asBneHns ocyLecTBAAeTCs YNOSIHOMOYEHHbIM NULOM, YNpaBneHus,
OTBETCTBEHHbLIM 3a NpUeM 1 perncTpaumio sanpoca Ha npegoctasneHne ycnyrm B
3I1EKTPOHHOM (hopMme.

lMocne pernctpauumn 3aasneHune

HanpasnsieTcs cneunanncToM, OTBETCTBEHHbIM 3a NMPUEM U perucTpaumio 3asiBrieHns
YNOSTHOMOYEHHOMY AOJTKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a nNpefocTaBneHne
MYHULIMNANbHON YCNyri.

MNocne NpuHATUA 3asBNeHns,

YNONMHOMOY€EHHbIM AOMKHOCTHBIM SIMLIOM YTipaBneHus, OTBETCTBEHHbIM 3a NpeaocTaBneHne
MYHULUUNANbHOW yCryru, cTaTyc 3asBreHns 3asaBuTens B NMMYHOM kabuHeTte Ha PIITY
obHoBrseTCA A0 cTaTyca «MPUHSATO».



3.2.4 lNony4yeHue pesynbTaTa NpeoCTaBNeHNns MyHULUNANbHOW YCyri.

B kayecTtBe pesynbTaTta

npegocTaBneHns MyHULMNansHOM yCnyru 3asiBuTernb BNpase nosyvynTb rpagocTponTenbHbIn
nnaH 3eMesibHOro y4yactka Unum MOTUBMPOBAHHBLIM OTKa3 B Bblgaye rpagoCcTpoUTENbHOro
nnaHa 3emMesibHOro yyactka Ha 6ymMaKHOM HocuTene B YnpaBneHuu.

3.2.5 Nony4yeHne cBeieHU 0 X04e BbINOSHEHMS 3anpoca O NpesoCcTaBleHnN
MYHULMNANBHOW YCRyru.

3asBuUTENb MEET BO3MOXHOCTb
nony4yeHua I/IHCbOpMaLI,I/Il/I O Xoae npepgoctaBrieHnsA MyHI/ILI,I/II'IaJ'IbHOVI ycnyru.

B

cny4ae nogaym 3aasreHuns nocpeactsom PITY nHgpopmauma o xoge npenocraBneHust
MYHULMNANbHOM YCNyru HanpaenseTcs 3asBUTESO MNOCIe 3aBepLUeHNs BbINOSTHEHMS
COOTBETCTBYHOLLEro AeNCTBUS C ncrnonb3osaHus cpencts PITY Ha agpec anekTpoHHOM
noYTbl, B OpPMe CMC-yBEeAOMIIEHUS MO BbIOOPY 3asBUTENS.

Mpwn npepoctasneHnn
MYHULMNANbHOM YCyru B 9NEeKTPOHHOW hopMe 3asBUTESIO HanpaBnaeTcs:

a) yBegomineHune o npueme n permctpaumnm 3adaBsrieHnA N MHbiIX JOKYMEHTOB,
HeobGxoaMMbIX Ans npenocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru;

6) yBegoMreHne o Havane npouenypbl NPeAoCTaBNeHNst MyHULMNANbHOWM
ycnyru;

B) yBE4OMIIEHME O BO3MOXHOCTM NOMYYnTb pe3ynbTaT npegocTaBneHms
MyHULMNANbHOW YCryrn NGO MOTUBMPOBAHHbI 0TKa3 B NpeAocTaBfeHn rocyqapCTBEHHOW
yCnyru.

3.2.6 OcyLuecTBNeHne OLEeHKM Ka4ecTBa NpeoCcTaBreHs MyHULUNAansHOW YCyru.

3agaBuTenb Bripase OUEHUTb

KayecTBO NpefoCTaBNeHNa MyHULMMNANbHOW YCyrn ¢ NOMOLLbIO YCTPOMCTB NOABUKHON
paguotenedoHHON CBA3U, MPU HANMUYUN TEXHUYECKON BO3MOXHOCTU C MCMNOMb30BaHMEM
PII'Y, TepMyMHanbHbIX YCTPONCTB, B COOTBETCTBUN C NOCTaHOBMeHMeM [NpaButenbcTea



Poccuinckon ®epepaunm ot 12.12.

2012 Ne 1284 «O6 oueHke rpaxgaHamun 3(peKkTMBHOCTN OeATENBHOCTU PYKOBOANUTENEN
TeppuTopmarbHbIX OpraHoB doefiepasibHbIX OpPraHoB UCMOSTHUTENBHOM BNacTu (Ux
CTPYKTYPHbIX NOApPa3aeneHnin) n TepputopmanbHbIX OPraHoB rocy4apCTBEHHbIX
BHEOHOKETHBIX POHAOB (MX PErMOHarbHbIX OTAENEHMI) C yHETOM KayecTBa
npegocTaBNeHns UMM rocygapCTBEHHbIX YCIYr, a Takke O NPUMEHEHUN pe3ynbTaToB
YKa3aHHOW OLEHKM Kak OCHOBaHUS AN MPUHATUSA peLLeHN O JOCPOYHOM NpeKpaLLeHnm
NCMOSHEHNSA COOTBETCTBYHOLMMN PYKOBOAUTENAMM CBOUX AOSHKHOCTHBIX 06513aHHOCTEN Y.

3.2.7 JocynebHoe (BHecyaebHoe)

obxxanoBaHue pelleHnn n gencTemmn (besgencTeuns) opraHa NpeaocTaBnAoLIErO
MYHULMNANbHYO YCryry, JOMMKHOCTHOrO nyua opraHa NpeocTaBnsatowero MyHUUmMnanbHyo
ycrnyry nmbo MyHUUMNAansHOro crnyxatyero, npeaocTaBnAoLLero MyHUUnnansHy ycnyry
OCyLLeCTBNAeTCsa B nopsagke, npegycMoTpeHHoOM nyHkTamu 5.1-5.4 HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa.

3.3. MNepeyeHb agMMHUCTPATUBHBIX NpoLlenyp
(oencteuit), BbINONHAEMbIX MHOrOOYHKLUNOHANBHLIMU LeHTpaMn NpegocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.3.1 NpepocTaBneHne rocyaapCTBEHHON YCNyru
MHOroyHKUMOHaNbHbIM LIeHTPOM BKINoYaeT B cebs crnefyolime aaMUHUCTPaTUBHbIE
npouenypbl:

- NpVYeM 3asiBNEHMS rpaxaaHuHa o
npeaocTaBneHMN MyHULMNANbHOW YCIYrM U MHbIX AOKYMEHTOB, HEOBXOAMMbIX ANs
npeaocTaBneHnst MyHULMNAanbHOW yCyri;

- UHOpMUpOBaHME

rpakgaHuHa o nopsigke NpeaocTaBfieHUs MyHUUMNANbHOW YCIyrn B MHOTOQYHKLMOHATbHOM
LeHTpe, O Xxo4e npeaoctasneHna MyHUUunanbHOW yCryry, No UHbIM BOMpocam, CBA3aHHbIM

C NpefoCTaBneHMeM MyHMLMMNANbHOW YCNyrK, a Takke KOHCYNbTUPOBaHUE 3asaBuTenen o nopsaake
npegocTaBNeHns MyHULMNANbHOM YCyrn B MHOTOYHKLMOHANbBHOM LIEHTPE
MHOroOyHKUNOHANbHOM LEHTPE;

- BblJaya rpaxgaHunHy

pesynbTaTa npegocTaBneHns MyHUUUNanbHOW YCnyru, B TOM Yucne Bbigadvya JOKYMEHTOB

Ha ByMaXkHOM HocuTerne, noaTBepXaaloLnX coaepXaHne aneKTPOHHbIX JOKYMEHTOB,
HanpasreHHbIX B MOLL no pesynstatam npegocraBneHnss MyHUUUNAanNsHOW yCryrn YnpasneHunem,
a TaKke Bblgava [OKYMEHTOB, BKIOYasi COCTaBneHne Ha ByMaxHOM HocuTene v 3aBepeHne
BbINUCOK U3 NHPOPMALMOHHBIX CUCTEM OPraHoB, NPeAoCTaBNALLMX MyHUUMNANbHbIE YCIYTN;



- pocynebHoe
(BHecynebHoe) obxanoBaHue pelleHun n genctenm (6es3gencTans) MHOroyHKUNOHaMbHbIX
LEHTPOB 1 UX pabOTHMKOB.

3.3.2 Nopsagok BbINOSTHEHNA aAMUHUCTPATUBHBIX NpoLlenyp
MHOrOOYHKLNOHANBbHLIMU LLeHTpaMu.

OcHoBaHunem

ANA HaYana agMUHUCTPaTUBHOW NpoLeaypbl SABNseTca NMYHoe obpalleHne rpaxkgaHmHa ¢
3asiBNEHNEM 1 JOKYMeHTaMn, HeobxoamMMbiMy NS NpeaocTaBNeHNs MyHULMNANbHOW yCryru,
B Nto6on MHOroyHKLMOHaNbHLIN LEHTP B Npeaenax Tepputopun Poccuiickon Pegepaumm no
BbIOOpY rpaxkgaHnHa HE3aBUCMMO OT €ro MecTa XUTenbCcTBa, MecTa npebbiBaHUsA, mecta
haKTMYeCcKoro NpoXmnBaHMsa UM MecTa HaxoXaeHWs BbINNaTHOro Aena B criyvyae, ecnm
mMexay YnpasneHueMm, NpeaoCTaBnAsoWwmMM MyHULMNANbHYH0 YCNYry, yKa3aHHbIMW B NOAMNYHKTE
2.6.1

HacTosiLLero ADMUHUCTPATUBHOIO pernameHTa, 1 MHOroyHKUMOHaNbHbIM LEHTPOM
3aK/HYEHO cornalleHre o B3anmMoLencTBMM U nogada ykasaHHOro 3asiBreHus
npeaycMoTpeHa nepeyHem MyHUUMNanbHbIX YCIyr, NpegoCTaBnsieMbiX B
MHOroyHKLMOHANbHOM LiEHTPEe, NpeayCMOTPEHHbIM COrfalleHUeM.

paxaaHe mMoryT obpaliatbcs NyTeM noaayn 3asiBfieHnst B
MHOropyHKLMOHAnNbHbINA LEHTP HENOCPeACTBEHHO, Yepes NpeacTaBuTensl.

B

crnyyae nogayv 3asiBneHus 1 4OKYMEHTOB, HEOOX0AUMbIX Ansi NpeaocTaBneHus
MyHULUMNAanNsHOM ycnyr, 06513aHHOCTb MO NPEACTaBIIEHNIO KOTOPbIX BO3MOXEHA Ha
rpaXkgaHuHa, Yepes MHOrodyHKLMOHarbHbIN LEHTP AHEM obpalleHus 3a NpeaocTaBneHnem
MYHULUMNAnNbHOW YCryrM cHMTaeTcst ata npyema 3asiBfieHnsi MHOroyHKLMOHANbHbIM
LEHTPOM.

3asiBrneHne n JOKyMeHTbl, HeobxoanMble NS NonyyYeHUss MyHUUUnanbsHom

ycnyru, MOryT ObiTb NpeAcTaBneHbl MHOrO(OyHKUNOHANbHbIM LLEHTPOM B 35IEKTPOHHOM BUae
no 3aluLLEeHHbIM KaHanam CBs3u, 3aBepeHHble YCUNEeHHOW KBanMuunpoBaHHON
3NEKTPOHHOM Nnognuckio. Mpy 3TOM opuUrHasnbl Ha3BaHHbIX 3asBMEHUS U

AOKYMEHTOB Ha ByMakHbIX HOCUTENSAX B YNpaBneHne He NpeacTaBnsoTCS.

3.3.2.1 AopMnHucTpaTmBHas npouenypa no npuemy
3asBrieHNs rpaxgaHvHa 0 NpegocTaBneHnn MyHULMNAansHOM YCyru 1 NHbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANTbHOW YCyri.



Mpwn noctynneHun 3aasnennsa cneuymanuct MOLL B geHb ero
NoCTynNeHus:

- YAOCTOBEPAET JINYHOCTb 3adABUTESNIA U NpoBepAeT
€ro norHomMou4unA, NpaBUbHOCTb 3aroJiIHEHNA 3aABNEHNA U NepedYeHb npunaraemMbixX K
3adABJ1I€HNIO JOKYMEHTOB;

- perucTpupyeT 3asiBfieHne u npunaraemble K
HEeMy JOKYMEHTbl B aBTOMaTM3MpPOBaHHOM MHpopmMaunoHHon cucteme AUC «MOLL» (ganee —
ANC «ModLl») c aBTOMaTU4ECKMM NMPUCBOEHNEM E€MY NEPCOHANbHOro PerncTpaumoHHOro
HOMepa;

- BblAAET 3asBUTENO Pacnmcky o npueme
3asiBNEHMs U OKYMEHTOB K pacCMOTPEHUIo ¢ ykazaHuem OO cneumanncra, NnpuHSBLLErO
3asBNeHus, AaTbl NpYemMa, cpoka okasaHus yCryri, KOHTakToB YnpaBrneHus;

MakcumManbHbIA CPOK BbIMONMHEHUS AeNCTBUA 15 MUHYT.

- HanpasnseT B TeyeHne 1 (ogHoro) paboyero

AHSA B YNpaBneHne oTCkaHMpoBaHHbIM 0bpa3s 3asBneHus o

npeaocTaBneHNn MyHMUMNanbHON ycnyrn B popmaTte CKaHMPOBaHHbIX 3M1EKTPOHHbIX 06pa3oB
(JPG).

MakcumManbHbIA CPOK BbIMONMHEHUS AeNCTBUA 15 MUHYT.

OpwuruHan 3asBneHns ¢ NpunoXXeHnem JOKYMEHTOB

nepefaeTcsa B Te4eHne AByx pabounx gHewn 3anpoca U JOKYMEHTOB O NpeaocTaBneHnm
MyHuUMnansHon ycnyrmu nd Mol B YnpasneHue

no peecTpy npuema-rnepeaayn JOKYMeEHTOB.

B cnyyae nogauu

AOKYMeHTOB B YnpasneHue nocpeacrsom ML cneunanuct MOL, ocyecTBnaLWmMA npuem
AOKYMEHTOB, NpeAcTaBfeHHbIX AN Nofy4YeHUss MyHUUMNansHOW YCIyrn, BoIMONHAET
cnefywowine encTBus:

- onpegensaeTt npegMeT obpalleHus;

- NPOBOANT NPOBEPKY MOMHOMOYUIA ML,



noaaroLero A0KYMEHTb;

- NPOBOANT NPOBEPKY NPaBUITbHOCTU 3aMnoNHEHUs
3anpoca;

- OCYLLEeCTBISieT CKaHNPOBaHWe NpeacTaBeHHbIX
AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AeNo, BCe JOKYMEHTbI KOTOPOro CBA3bIBAKOTCA
€OUHbIM YHUKanNbHbIM NOEHTUUKALMOHHBIM KOOOM, NO3BONSAOLWUM YCTaHOBUTb
NPUHaANEXHOCTb JOKYMEHTOB KOHKPETHOMY 3asBUTENO 1 BUAY obpalleHns 3a
MYHULIMMNanbHOW yCnyrow;

- 3aBEPSAET 3MEKTPOHHOE OEen0 CBOEN
3NEeKTPOHHOM noanuceto (ganee — 3M);

- HaNpaBnsieT KOMUU JOKYMEHTOB U peecTp
[OKYMEHTOB B YnpaBneHue:

B 3NIEKTPOHHOM BMAE (B COCTaBe NaKeTOB 3fIEKTPOHHbIX AeN) B AEHb
obpalueHnsa 3assutensa B MOLI;

Ha ByMaxHbIX HOcUTeNAX (B crydae HeobxoaMMoCTH 06a3aTeNbHOro

npeaocTaBneHNa OpUrMHanoB JOKYMEHTOB) — B TedeHue 3 (Tpex) paboumx gHen co gHA
obpalueHns 3asasutensa B MOLl nocpeacTBoM KypbepCKOn CBSI3W, C COCTaBNEHMEM ONUCK
nepefasaeMbIX JOKYMEHTOB, C yKa3aHMEM [aThbl, KONIM4ecTBa NMCTOB, haMusmu,
AOJDKHOCTU M NOANNCAaHHbIE YNONHOMOYEHHbIM cneumanuctom ML,

Mo okoHYaHuK Nprnema
AOKYMeHTOB cneunanuct M®L| BblgaeT 3asBUTENIO pacnuUCcKy B NpuemMe JOKYMEHTOB.

3.3.2.2 ADMnHUCTpaTMBHagA npolenypa no

MHPOPMUPOBAHMIO FPaXXaaHUHA O NopsaKe NpeaoCcTaBneHns MyHULUNanbHOW YCryru B
MHOroOyHKLNOHANbHOM LUEHTpe, O XoA4e BbINOSIHEHUS 3anpoca O NpeaocTaBfieHnm
MYHULMNANbHOW YCNyru, No UHbIM BONPOCaM, CBA3aHHbLIM C NpeaocTaBneHnem
MYHULMNANbHOM YCNyru, a Takke KOHCYNbTUpOBaHWeE 3asaBuUTeNen o nopsake npeaocTaBrieHns
MYHULUMNANbHOW YCyru B MHOrO(yHKUMOHANbHOM LEeHTpe.

NHopmupoBaHue rpaxgaHuHa o nopsigke npegocraBneHus



MYHMLMMNANbHON YCNyrn B

MHOTO(YHKLMOHANbHOM LIEHTPE, O X0Ae NpeAoCTaBneHnst MyHULMNANbHOW YCryri, yka3aHHOW B
TOM YMCne B KOMMIIEKCHOM

3anpoce, UM 0 rOTOBHOCTM JOKYMEHTOB, SIBNAIOLNXCS pe3ynbTaToM NpeaocTaBneHuns
MYHMLUMMANbHOM YCNyrn, yKasaHHOW B KOMIMSIEKCHOM 3amnpoce, OCyLLEeCTBSeTCS:

- B X04e JIMYHOro npunema rpaxgaHmHa,

- No TeneqoHy;

- MO 3SIEKTPOHHOM MoyTE.

B cnyyae obpalieHns rpaxgaHmHa B MHOrOYHKLUMOHANbHbBIA LEHTP C

3anpocoM O pesynbTaTte NpegocTaBrieHns MyHULMNanbHoOW yCnyru nocpeacTtsom
3IEKTPOHHOM MOYTbI, MHOrO(PYHKUNOHAMNbHbLIW LIEHTP HanpaBnseT OTBET rpaXKaaHnHy He
nosaHee paboyero oHs, creayoLwero 3a AHEM NoNyYeHNS MHOrO(OYHKUMOHANbHbIM LEHTPOM
yKasaHHOro 3arnpoca.

3.3.2.3 AopMnHUCTpaTMBHas npoueaypa no Bolgaye

rpakgaHuHy pesyrbTaTa npefocTaBfieHUss MyHUUMNansHOW yCnyrn, B TOM YAChe Bblgadve
AOKYMEHTOB Ha ByMa)kHOM HocuUTene, NOATBEPXKOAIOLMX COAEPKAHMNE ANTEKTPOHHbIX
AOKYMEHTOB, HanpaBneHHbIX B MHOTOYHKLMOHASbHbIV LLIEHTP No pesynbTtatam
npegocTaBneHns MyHULMNansHOM ycnyru agMMHUCTpaLmen, a Takke Bblgada JOKYMEHTOB,
BKMNtoYasa cocTtaBneHne Ha bymaxHOM HocuTene.

Mpwn

yKasaHun 3asBuTenieM Mecta nosiydeHusi oteeta (pesynbtaTta npegocTaBneHus
MyHUUMNaneHou ycnyrn) nocpeactsoMm MOLL 4OomKHOCTHOE NULO agMUHUCTpaUmn,
OTBETCTBEHHOE 3a BbIMOSTHEHME aAMUHUCTPATUBHOWN Npouenypbl, HanpaeBnseT Heobxoanmble
AOKYMEHTbI (CnpaBKu, NMCbMa, peLleHns 1 apyrme A4okyMmeHTbl) B MOL| ansa nx
nocnegyowlen nepegaym 3asBuTento:

- B 3NIEKTPOHHOM BuAe B TeyeHue 1 (ogHoro)
paboyero AHS CO AHS NPUHATUS peLleHns O npefocTaBneHmm (oTkase B NpeaocTaBneHnm)
3aABUTENIO YCNYTu;

- Ha BymMaxxHOM HocuTene — B CPOK He bonee 3
(Tpex) pabounx gHen co AHS NPUHATUS peLleHnsa O npefocTaBneHmm (oTkase B



npeaocTaBneHn) 3assBUTEIO YCITyTU.

YKasaHHble
B HACTOSALWEM NYHKTE OOKYMEHTbl HanpaenstTca B MOL, He no3agHee 2 (aByXx) paboumx
AHEen [0 OKOHYaHUs CpoKa NpefocTaBneHns MyHULMNansHOW yCnyru.

Cneumnanuct

M®L|, oTBETCTBEHHbLIN 3a Bblgayy JOKYMEHTOB, NOMyYeHHbIX OT AQMUHUCTPaLUK Mo
pesynbTatam pacCMOTPEHUSA NpeaCTaBNeHHbIX 3asiBUTENEM JOKYMEHTOB, B EHb UX
nonyyYeHns oT agMMHUCTPaLUK coobLaeT 3agBUTENO O NPUHATOM peLLEeHMM No TeNedoHy (C
3anucblo gaTbl U BpeMEHN TeNedOHHOro 3BOHKA), a Takke 0 BO3MOXXHOCTU NONyYeHUs
AokymeHToB B MOLI.

Mpwn

obpaLleHnn rpaxkgaHnHa 3a Bblgaden rpagoCTpoOUTENBHOMO NiaHa 3eMeNibHOro y4acTka paboTHUK
MHOTOYHKLNOHANbHOrO LIeHTpa NocpeaCcTBOM CUCTEMbl MEXBEAOMCTBEHHOIO 3N1EKTPOHHOIO
B3aMMOAENCTBUS (DOPMUPYET MEXBELOMCTBEHHbIN 3arpoC U B PEXMUME KOHManH» (npu

HanMynum TEXHNYECKON BO3MOXHOCTM) nosyvaeTt oTeeT. PacneyaTbiBaeT, CTaBuT WwTamn
MHOIOYHKLNOHANbHOIro

LeHTpa 1 neyaTb, 3aBepseT Nognucklto ¢ ee paclumdpoBkon. BpyyaeT JOKYMEHT

rpakgaHuHy (NpefcTaBUTESNIO rpaXkgaHuHa).

Mpun obpaleHnn rpaxxgaHuHa 3a

Bblgayven pelweHnsa o6 oTkase B yAOBNETBOPEHUN NOLAHHOIO 3asBNEHNSA paboTHUK
MHOrOYHKLMOHANbHOro LleHTpa hopMupyeT pelleHne 06 oTkase B yaOBNETBOPEHMM NOAAHHOMO
3asBNeHnNs, NOCTyNMBLUEE N3 aAMUHUCTPALMM

NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3MIEKTPOHHOIO B3aUMOLENCTBUS,

CTaBUT LUTaMN MHOrOOYHKLMOHANbHOMO LEHTpa 1 nevaTtb, 3aBepsieT NOANUCHIO C ee
pacwmnposkon. BpydaeT pelweHne o6 oTkase B y4OBMETBOPEHUM NOAAHHOIO 3asABMEHWS
rpakgaHuHy (NpeacTaBUTENIO rpaXkgaHuHa).

3.3.2.4 ocynebHoe (BHecynebHoe) obxanoBaHne

peweHnn n gencteun (besnencTansa) MHOroyHKUMOHANbHbIX LLEHTPOB U X pabOTHUKOB
ocyLlecTBngeTcsa B nopsgke, npeaycMoTpeHHOM nyHkTamu 5.1-5.4 AOMUHUCTPaTUBHOIO
pernamMeHTa.

3.4. Nopsigok ncrnpasneHnsa JonyLeHHbIX oneYyaTok U
OLIMOOK B BblAaHHbIX B pe3ynbTaTe npefocTaBneHnss MyHULMNansHon ycrnyru AoOKyMeHTax.



Mopsiaok ucnpasneHnst AoNyLEeHHbIX oneYyaTok 1 OLMOOoK B
BblaHHbIX B pe3ynbTaTe NPeaoCTaBleHns MyHULMNANbHOW YCNyrn AOKyMEHTaXx.

B cnyyae BbisiBNneHus 3asaBmMTeneM B NosTy4eHHOM

AOKYMEHTe oneyaTok u (unum) owmnbok, 3asaBuTenb NpeacTaBnseT B agMUHUCTPaLMIO
3asBreHne 06 ncnpaBneHnn Taknx oneyaTok u (unm) ownbok, B KOTOPOM yKasbiBakOTCA
PEKBU3UTbI Bbl4aHHOMO OKyMeHTa (npunoxeHue 3).

Pernctpauus 3assneHuns o6 ncnpasneHnn JonyLeHHbIX

oneyaTtok u (1nu) ownbok ocyLecTBNAeTCs cornacHo nyHkTy 3.1.1 HacTosLero
AOMWHUCTPaATUBHOIO perfnaMeHTa 1 nepegaeTcs cneynanucTy, oTBETCTBEHHOMY 3a
npepocTasneHve

AAHHOW MyHULMNANbLHOW YCryru.

Cneuunanuct YnpasrneHusi B CPOK, He npeBbiarowmmi 3
(Tpex) pabounx gHen co AHS NOCTYNNEHNs COOTBETCTBYIOLLEro 3asBneHns B YNpasreHue,
NPOBOAUT NPOBEPKY YKa3aHHbIX B 3asiBNIEHUM CBEOEHUMN.

B cnyyae BbIsBNeHUsA JonyLEHHbIX oneYaTok 1 (Mnm)

OWNBOK B BblAAHHbLIX AOKYMEHTaX OCYLLECTBNAETCA UCMNpaBneHne Taknux onevartok u (1nm)
OLNBOK B CPOK, He npesbiwatowmnn 10 paboumx gHen co gHs NOCTYNNEHNS B
aAMUHUCTpauuo ENnM3oBcKoro ropoackoro NoceneHns COOTBETCTBYHOLLErO 3asiBrEHNS.

B cnyyae oTcyTCcTBMS OnevaTok u (Mnu) owmnbok

cneunanunct YnpasneHus NMCbMeHHO coobliaeT 3aaBuTento 06 OTCyTCTBMM ONeYaTokK
(Mnn) owmnbOK B CPOK, HE NPEBbLILLAILWLNA 5 paboynx OHEN CO OHA perMcTpauum
COOTBETCTBYHOLLErO 3asBEHNS.

PesynbTatom agMMHUCTpaTUBHOW Npoueaypbl ABNAETCH

Bblaya 3asBMTESO UCMPaBIIEHHOIo JOKYMEHTA, ABNAOLErocs pe3ynsTatoM MyHUUMNanbHON
ycnyru, Unm nMCbMeHHOro ysegomrieHns oo

OTCYTCTBMM OreyaTok n (Mnu) ownbok.

4. CDOprI KOHTPOJ14 3a NCNOJTHEHNEM AL[MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa.



4.1. NMopsiAoK OCyLLeCTBIIEHMS TEKYLLIErO KOHTPONS 3a

cobntogeHnemM 1 UCNOoNMHEHNEM OTBETCTBEHHBIMWN JOSDKHOCTHBIMY NLLAMMN NOSTOXEHUN
ALMUHUCTPATUBHOIO

perrameHTa 1 UHbIX HOPMaTMBHbIX MPaBOBLIX aKTOB, YCTaHaBMMBaOLWMX TpeboBaHus K
npegoCcTaBNeHUI0 MyHULMNANbLHOW YCIYrn, a TakkKe NPUHATUEM UMW PELLIEHUN.

Tekywmmn

KOHTPOSIb 3a COBNIOAEHNEM M UCNOSTHEHMEM NOSIOXKEHUIN pernameHTa U MHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBaLWMX TpeboBaHUA K NpeJoCTaBNEeHNI0 MyHULMNANbHON
yCrnyru, ocyLecTBNAeTCa pykoBoagnTenemMm YnpaBsneHus, OTBETCTBEHHbLIM 3a OpraHu3aumto
paboTbl N0 NPEAOCTaBEHNIO MYHULMNANBHOW YCAYT.

Tekywmn

KOHTPOJSIb OCYLLECTBASIETCA pyKoBOoAMUTENEM YNpaBreHnsa nyteM NnpoBeaeHUst NpoBepokK
cobnoaeHNa N UCMONMHEHUS NOJTOXKEHUIN pernameHTa U MHbIX HOPMAaTMBHbIX MPABOBLIX AKTOB,
yCTaHasnmBawLwmx TpeboBaHns K NpeaoCTaBneHnio MyHULMNAaNnbHOM YCyru.

4.2. Nopsagok n nepnogmyHOCTb OCYLLECTBIIEHUS

NAaHOBbLIX Y BHEMMAHOBbLIX NPOBEPOK MOSTHOTLI U KadecTBa NpeaoCcTaBfieHnUss MyHUUMNANbHON
ycnyru, B TOM Yucne nopsaok U oopMbl KOHTPOSIS 3a NOMHOTOW U Ka4eCTBOM
npeaoCcTaBNeHNs MyHULUMNANbHOWM YCNYru.

KoHTposnb
3a MOSIHOTOW N Ka4eCTBOM NMpeaocTaBreHns MyHUUMNanbHOM YCryrn oCyLecTBNAeTCs B
dopmax:

1)

npoBeAeHNs NNaHOBbIX MPOBEPOK;

2)

paccMoTpeHus xanob Ha aencTand

(6e3pencTBme) 4OMKHOCTHBIX NUL, agMUHUCTPaunmn ENnM3oBCKOro ropoAacKkoro nocenexHus,
OTBETCTBEHHbIX 3a NpeJoCcTaBrieHne MyHULMNAnsHOW YCIyru.

B uensx ocyLiecTBNeHnss KOHTPOns 3a

MOMTHOTON N KAYeCTBOM MNpeaocTaBfeHnst MyHUUMNanbHOW YCryri NpOBOAATCS NlaHoBbIe U
BHennaHoBble NPoBepKW. [naHoBble 1 BHENNAHOBLIE NPOBEPKN NPOBOAATCS HA OCHOBaHUU
pacnopsiaMTenbHbIX JOKYMEHTOB PyKOBOAMTENS YNpaBneHus.



MpoBepKN OCYLLECTBNSIOTCS C LieNblo BbISBNEHMS

N yCTPaHEHUs! HapyLLEHWIA Npy NpeaocTaBneHn MyHuumnansHo yenyru. Mpu nposepke
MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPEA0CTaBNeHNEM MyHMLMNaNbHON
ycnyru (KoMMNieKcHble MPOBEPKM), UK OTAENbHbIA BOMPOC, CBA3aHHLIN C
npenocTaBneHMemM MyHUUMNanbHOW ycryrm (tTemaTnyeckue nposepku). MpoBepka Takke
MOXXET NPOBOAMTLCS MO KOHKPETHOM Xarobe 3asBuTens.

BHennaHoBble NpoOBEpPKN NPOBOAATCS B

CBSI31 C NPOBEPKON YCTPAHEHMS paHee BbISIBNEHHbIX HapyLeHnn AAMUHUCTPATUBHOIO
pernamMeHTa, a Takke B criydae rnony4yeHus xanob sassutenen Ha aencTens
(6e3pencTBme) 4OMKHOCTHBIX NUL, agMUHUCTPaunmn ENnM3oBCKOro ropoAacKkoro nocenexHus,
OTBETCTBEHHbIX 3a NpeJocTaBrieHne MyHULMNAanbHbIX YCIyr.

4.3. OTBETCTBEHHOCTb

AOIMKHOCTHbIX MWL aAMUHUCTpaLmMM ENn3oBcKoro ropogckoro noceneHnsa n NHbix
paboTHUKOB 3a pelleHns 1 aencTeus (besgencrTame), NpUHMMaeMble (OCyLLIECTBIISIEMbIE)
UMK B XOAe NPeaoCTaBlieHns MyHULMNanbHOM YCyri.

Mo pe3ynbTaTam NpoBeAEHHbIX NPOBEPOK, B Clly4ae BbISBNIEHWUS HAPYLLEHWNIA

cobntogeHnsa NonoXeHnn pernameHTa, BUHOBHbIE AOMKHOCTHLIE NULA HECYT NEPCOHAarbHY0
OTBETCTBEHHOCTb 3a pelleHns un gencteus (besgencrene), npuHMMaemMble B Xo4e
npefocTaBneHnss MyHULMNansHon ycryru.

[MepcoHanbHas OTBETCTBEHHOCTb

AOJTDKHOCTHbIX NUL, 3aKpennsieTcsa B AOMMKHOCTHbLIX MHCTPYKUNAX B COOTBETCTBUN C
TpeboBaHnAMK 3akoHoAaTenbcTBa Poccuinckon degepaumm n 3akoHogaTensCcTea
KamuaTckoro kpasi.

4.4.

MonoXeHusi, xapakTepuayoLme

TpeboBaHUs Kk NOPSAKY U hopmaM KOHTPONS 3a NpedoCcTaBNeHMeM MyHULMNAnbHOM YCnyru,
B TOM YMCINe CO CTOPOHbI FpaxaaH, N3 00beaNHEHUI N OpraHn3aUmii.

KoHTponb 3a npeaocTaBneHnemM MyHUUUNanbHOW yCryru, B TOM

Yyucne Co CTOPOHbI FpaxaaH, nx obbegMHEHNIA U opraHM3aLnii, OCYLLIECTBIISIETCA
NOCpeACTBOM NyGnvKaumm cBeAeHUn 0 4eATENbHOCTU agMUHUCTpaumm Ennsosckoro
FOPOACKOro NOCeNeHus, MoNyYeHnst rpaxkgaHaMmu, nx 06 bEANHEHUAMN N OpraHn3aLMamMm
aKTyarbHOW, NOSTHOW 1 AOCTOBEPHOM MHpOpMaLMK O NopsiaKe NPeaoCTaBneHns
MYHMLMNANbHON yCnyrm n obecneyeHnsa BO3MOXHOCTU aocyaebHoro (BHecyaebHoro)
paccMOTpeHus xarnob.



5. [locyaebHbin (BHeECYAeOHbIN) NOpAaoK

obxanoBaHUs peLleHn n oencTeumn

(besgencTBus) opraHa, NpegoCTaBnASIoOLWEero MyHULUMNanbHy YCNyry, a Takke
AOIMKHOCTHbIX MWL MPU NpeoCcTaBeHnn MyHULMNAnsHOW YCyru.

5.1. MHdopmauusa gnga sanHTepecoBaHHbIX NnL 06 nx
npaee Ha gocynebHoe (BHecyaebHoe) obxanosaHne aencteni (6e3nencTems) n (Unu)
peLLeHnI, NPUHATBIX (OCYLLLECTBMNEHHBIX) B X0A4Ee NpefoCTaBlieHns MyHULMNAnsHOW YCnyru.

5.1.1 MNpaBo 3aaBuTENs NofaTh Xanoby Ha peLleHne n

(nnn) pencreus (6e3pencTame) opraHa, NPeAOCTaBNAOLWErO MyHULMNANbHYO yCnyry, a
TaKkKe ero AOMKHOCTHbIX NnL, MyHMUMNANbHbIX CryXalmx Npyv NnpeaocTaBneHnm
MYHMLMNANbHON yCNyriu.

3asBuTENb MOXET 06paTUTLCS C anobol, B TOM Yncne B crieayroLmx
cnyyasx:

1) HapyLLUeHne cpoka permcTpaumm 3anpoca 3asBUTernsi 0 NpeaocTaBreHnm
MYHULMNanNbHON yCnyru;

2) HapyLweHue
CpoKa npefocTaBneHns MyHUUMnansbHON ycnyru;

3) TpeboBaHune

y 3as8BUTENS AOKYMEHTOB MUK MHGOPMaL MM nNnbo ocyLLecTBNeHUs 4eNCTBUIN, NpeacTaBneHme
nnm

OCYLLECTBINEHME KOTOPbIX HE NPEAYCMOTPEHO HOPMaTUBHbLIMU NPaBOBbLIMU akTamu Poccuiickon
denepaunm, HOpMaTUBHBIMY NPaBOBLIMY aKTaMu

KamuaTckoro kpasi, MyHMUMNanbHbIMU NPaBOBbIMU akTamMu 4SS NpeAoCTaBNeHNs
MYHULUMNANbHOW YCIyru;

4) oTkas

B NpMeMe AOKYMEHTOB, NpefoCcTaBrneHne KOTopbIX NpeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMKU akTamu Poccumnckon degepaumm, HOpMaTUBHLIMWU NPABOBLIMU akTamMu
KamuaTckoro kpasi, MyHULMnanbHbIMU NMPpaBoBbIMU akTaMu AN NpeocTaBieHns



MyHULMNANbHOW YCyru, y 3asBUTENS;

5) oTkas

B NpefocTaBneHnn MyHULMNAnNbHOM YCyru, eCriv OCHOBaHUS oTKasa He NnpeayCMOTPeEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccurckon defepaumm HopMmaTUBHbIMU MPaBoBbIMM akTamu KamyaTckoro
Kpad, MyHUUUNanbHbIMU MPaBoOBbLIMU akTaMu;

6) 3aTpeboBaHue

C 3aaBuTENA Npu NpegocTaBNeHnn MyHUUMNAanNsHOW yCnyrn nnaTtbl, He NpegyCMOTPEHHON
HOpMaTMBHbIMU NpaBoBbIMK akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamy KamyaTcKoro Kpasi, MyHuLmunasnbHbIMU MPaBoBbIMU akTaMu;

7) oTKas

opraHa, npeaoCcTaBnsoLWero MyHUUUNanbHy yCnyry, JOMKHOCTHOrO Nnuua opraHa,
npeaocTaBnAwLLIEro MyHUUUNANBHYIO YCNYry B UCMPaBNeHnn JONYLLEHHbIX UMW OneYvyaTok v
OLINBOK B BblAAHHbIX B pe3ynbTaTe NnpegoCTaBNeHns MyHUUMNANbHOW YCNyrn OKyMeHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CpoKa TakuxX NCNpaBreHn;

8) HapyLwieHve
CpoOKa unv nopsiaka Bblgavm JOKYMEHTOB MO pe3ynbTaTtam npegocTaBneHns MyHULMNanbHOM
ycnyru;

9) npnocTaHoBMEHNE

npeaocTaBneHNa MyHULMNANbHOW YCYr, eCriv OCHOBAHUSA NPUOCTAHOBIEHNS HE
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMU C HUMU MHBIMM
HOpMaTUBHbLIMM NPaBoOBbIMK akTaMu Poccunckon Pegepaumm, 3aKkoHaMN U UHBIMK
HOpMaTUBHbLIMW MPaBOBbIMW akTaMu KamyaTckoro Kpas, MyHuLMNanbHbIMU NPaBOBbIMU akTaMu;

10) TpeboBaHue y 3aaBuTENS

npu NPefoCTaBNEHNN MyHULMNANBHOW YCIyrn JOKYMEHTOB U MHAOPMaLWK, OTCYTCTBUE U
(Mnn) HeJOCTOBEPHOCTL KOTOPLIX HE YKa3blBannCh Npv NepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXOAMMbIX ANst NPeAOCTaBNEHNss MyHULMNAnNeHoOW ycnyru, nubo B
npeaocTaBneEHNN MyHULMNANbHOW YCMYru, 32 UCKITIOYEHNEM CrieyoLNX CryYaes:

a) nameHeHne TpeboBaHUN
HOPMaTUBHbIX MPaBOBbIX aKTOB, KacatloLLMXCA NPeaoCTaBNEHNA MyHULMNANbHOW YCyri,
nocre nepeoHayanbHOW NoAayun 3asBreHnss 0 NPegoCTaBneHMn MyHULUNANbHOW YCIyTu;

6) Hann4yme owmnboK B



3asiBNEHMM O NPeaoCTaBNeHNN MyHULMMNANBbHOM YCNYrM U AOKYMEHTaXx, NOAAHHbIX
3asiBMTENeM nocrie nepBoHavanbHOro oTkasa B npuemMe JOKYMEHTOB, He0BX0aUMbIX AJ1s
npefocTaBneHNs MyHULMNANbHOW ycnyrn, nbo B NpegocTaBneHn MyHULMNANbHOM yCnyru
N HE BKITHOYEHHbIX B NPEACTABINEHHbIN paHee KOMMIEKT JOKYMEHTOB;

B) UCTEYEHMNE CpOKa

AENCTBUS AOKYMEHTOB UM N3MEHEHNE MHGOPMaLmMM Nocre NnepBoHavanbHOro oTkasa B
npueme JOKYMEHTOB, HEO6XO4MMbIX A4S NPeAoCTaBNEHNA MyHMLMNANbHOW yCrnyrn, Moo B
nNpeaocTaBnNeHNM MyHULMNANBHON YCAYTW;

r) BbisiBNieHME

AOKyMEHTasbHO NoATBEPXAEeHHOro doakTta (MpU3HaKoB) OLIMBOYHOIo UM NPOTUBOMPABHOIO
aenctens (6e3nencTeuns) AOMKHOCTHOMO NLA opraHa, NpeAoCTaBNALWLEro MyHULUNANbHYO
yCrnyry, MyHULUMNanbHOro CriyXatlero, npu nepBoHavyanbHOM OTKase B npueme

AOKYMEHTOB, HEOB6X0AUMbBIX A5 NpeAocTaBneHnsa MyHuuunanbHon ycnyru, nmbo B
npegocTaBneHnn

MYHULMNAnNbHON YCNyru, 0 4em B MMCbMEHHOM BUAE 3a NOANMUCHI0 PYKOBOAUTENS OpraHa,
npegoCcTaBNAILWEro MyHMUMNanbHy ycryry, npy nepeoHayanbHOM OTKase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBneHNss MyHUUUNAanNbLHOM yCnyrn, yBeaoMNIsieTCs
3aaBUTENb, a Takke NPUHOCATCHA U3BMHEHUS 3a AOCTaBNeHHble HeyaobcTaa.

5.2. OpraHbl agMUHUCTPaLn

EnunsoBckoro ropoackoro noceneHnst U ynormHOMOYEHHbIE Ha pacCMOTpeHMe xanobbl nuua,
KOTOpbIM MOXeT 6bITb HanpasneHa xanoba 3assutensa B gocyaebHom (BHecyaebHOM)
nopsiake.

5.2.1 XXanob6a nopaetca B

opraH, NpeaoCTaBNALWMIA MyHUUMNanbHyo yenyry. Kanobbl Ha pelleHnst, NPUHATbIE
pykoBoautenem YnpaeneHus nogarTcs Ha umsa [nasbl agMuHUCTpauumn EnmvsoBckoro
ropoAckoro nocenenus. >Xanobbl Ha AeNCTBUS AOMKHOCTHbIX NUL, YNpaBneHust nogatTcs Ha
UMS pyKoBOAUTENS YNpaBneHus.

YKanoba moxeT 6bITb HanpaeneHa

no noyte, Yepe3 MOLL, no anekTpoHHOM No4Te, Yepes opuLmanbHbI CanuT opraHa,
npegocTaBnALLEro MyHULUNanbHyto yenyry, nocpegcrsom ENMY, PIITY, a Takke moxeTt
ObITb NPUHATA NPU JINYHOM NpUeMe 3asiBUTENS.

>Kanoba gormkHa coaepxartb:

1) HaumeHoOBaHWe opraHa NpeaoCTaBUBLLIENO MyHULMMNANbHYIO YCNyry,
AOMKHOCTHOrO NMLa opraHa, npeaocTaBnsloWwero MyHMUmMnanbHyto ycnyry, nméo



MYHULMNANbHOrO CryXallero, peweHuns n gencteus (6esnencrane) KOTopbix 0bxanyTcs;

2) hammnuio, M4, OTYECTBO (MOCNeaHee — NPU HanNM4Mm), CBEAEHUN O

MEeCTE XUTeNbCTBa 3aaBuUTENst — PU3NYECKoro nuua nnbo HanmeHoBaHne, CBEAEHUS O
MecCTe HaxOXOeHus 3asiBUTens — lpuamyeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOM NoYThbl (NPU HANM4YMM) U NOYTOBbIN
agpec, No KOTOPbIM AOSMKEH OblTb HanpaBneH OTBET 3aSABUTENIO;

3) cBegeHns 06 obxanyemMblx pelleHnax n gencteunsax (besgenctenm)

opraHa, NpeaoCcTaBnsALLEro MyHULUUNanbHy YCyry, AOMMKHOCTHOrO nvuua opraxa,
npegocTaBnALLEro MyH UUMNanbHy ycnyry, cneumanncra opraHa, NnpeaocTaBnsioLwero
MYHUUUNAMNbHYIO YCAyry;

4) poBoAbl, Ha OCHOBaHUKN KOTOPbIX 3asBUTESb HE COrflaceH C peLleHnem n

Aenicteuem (6esgenctenemM) opraHa, NpeaocTaBnAnLEro MyHULUNanbHY yCryry,
AOIMKHOCTHOrO N1ua opraHa, NpegocTaBnsAloLwWwero MyHUUMnanbHyo ycnyry, cneumanncra
opraHa, NpeaoCcTaBMBLLErO MyHULUMNANbHYO ycnyry. 3assutenemMm MoryT ObiTb
npeacTaBneHbl 4OKYMeHTbl (MpY Hann4yuu), noaTeepXaatoLume 4oBoAbl 3adBuTens, nnbo mnx
KONuK.

B cnyyae HeobxogmmocTu B
NOATBEPXOEHME CBONX JOBOAOB 3asiBUTENb NpunaraeT K NMCbMEHHOMY OGpaLLeHuio
(xanobe) AoKyMeHTbI 1 MaTepuanbl IMbo UxX Konuu.

5.2.2 Cpoku paccMoTpeHUs xanobsbl.

Xanob6a, noctynusLias B
agMUHUCTpaumMio ENM30BCKOro ropoAckoro noceneHusi, NoanexuT permctpauum He nosgHee
cnegytowlero paboyero AHA Co AHSA ee NOCTYMNNeHWsI.

>Kanoba noanexuT pacCMOTPEHUIO

YNONHOMOY€EHHbIM AOSMKHOCTHBIM NIMLOM, HaAENEHHbIM MOIHOMOYMAMMU MO PACCMOTPEHNIO
anobbl, B Te4eHne naTHaguaTu pabounx gHen co AHsS ee perncrpaumu, a B criyvyae
o6xanoBaHWsA 0TKasa opraHa, NPeaoCTaBNALLIEr0 MyHUUMNANbHYIO YCNyry,
YNOMHOMOY€EHHbIX AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBNAoLWLEro MyHULMNANbHY YCNyry, B
npueme OOKYMEHTOB Yy 3asBuUTenNst Mnbo B MCMpaBMeHUN OONYLWEHHbIX ONeYyaTok 1 owmnbok
nUnu B criydyae o6xanoBaHUsA HapyLIEHWs1 YCTAaHOBMEHHOIO CpoKa TakMx UcnpaBneHnn — B
TeYeHun NaTn paboumx gHEN Co OHS perncTpaumm.

BHeceHne nsmeHeHun B



pe3ynbTaT NpeaoCTaBNeHNs MyHULMNANbHOM YCyrn B LENsSX UCNpaBnieHns AoNYLEHHbIX
oneYyaTok M oWMBOK ocyLLEeCTBNsSIeTCS aaMUHUCTpaumen ENnM3oBckoro ropoackoro
noceneHunsi B cpok He bonee 5 pabounx gHeN.

5.2.3 NcuepnbiBaowmm nepeyeHs
OCHOBaHW Onsi OTKasa B paCCMOTPEHUM anobbl (MpeTeH3nn) NMbO NpMOCTaHOBIEHUS €€
paccMOTPEHUS.

YNONHOMOYEHHbIM A0MKHOCTHbLIM
nMLOM NMBOo opraHoM, HaaeneHHbIM NMONTHOMOUYUSAMI MO PACCMOTPEHMIO XKanoobl,
OTKa3blBaeTCcs B YAOBNETBOPEHNM XXanoObl B CrieayoLmMX cny4yasx:

1) HanNU4Me BCTYNMBLLErO B 3aKOHHYIO CUIY peLleHus cyaa, apbutpaxHoro
cyaa no xanobe o TOM e npeaMeTe U Mo TeM e OCHOBaHUAM;

2) nogaya »xanobbl NIMLOM, NOSTHOMOYNSA KOTOPOro He NOATBEPXKAEHbI B
nopsgke, ycTaHOBIEHHOM 3akoHogaTenscTBoM Poccuickon enepauuu;

3) Hannume pelleHns no xanobe, NPUHSTOro paHee B COOTBETCTBUM ¢ TpeboBaHUSIMU
HacTosiwmx MpaBun B OTHOLLEHUW TOTO e 3asiBUTENSI U MO TOMY Xe npeaMeTy anoobbl.

YNONMHOMOYEHHbBIM JOMKHOCTHbBIM
nULOM NMB0o opraHoM, HageneHHbIM NOMTHOMOYUSIMU MO PACCMOTPEHWMIO Xanobbl, xanoba
ocTaBnsieTcs 6e3 pacCMOTPEHUS B CNeayoLWmnx cryJasix:

1) Hanu4ne B xxanobe HeueH3YpPHbIX NMMB0 0CKOPOUTENBHBLIX BbIPAXEHWUN,
Yrpo3 XW13HuW, 300POBbI0 M UMYLLLECTBY OOJPKHOCTHOIO NMLA, a TaKkKe YNeHOB ero CeMbMY;

2) OTCYTCTBME BO3MOXXHOCTM NPOYMTaTh Kakyo-nmbo 4yacTb TEKCTa
Xanobbl, hbamunuio, UMsi, 0TY4ECTBO (NPU HaNM4Mn) 1 (UNIM) NOYTOBBLIM agpec 3asBuUTeENd,
yKa3aHHble B xanobe;

3) ecnu B NCbMEHHOM ObpaLLeHnn He yKa3aHbl (hamunus rpaxgaHuHa,
HanpasuBLLEro obpalleHne, 1 NOYTOBbIN afpec, MO KOTOPOMY AOSMKEH ObITb HanpasneH
OTBeT Ha obpalleHue;

4) ecnu xanoba nogaHa 3asBuUTENEM B OpraH, B KOMNETEHLMNIO KOTOPOro He
BXOOUT NPUHATME peLueHns no xanobe. B aTom cnyyae B TeyeHne 3 paboumnx gHen co



OHS ee perMcTpaumm ykasaHHbI opraH HanpaensieT Xanoby B yNoSTHOMOYEHHbI Ha ee
paccMOTPEHME OpraH U B NMCbMEHHOM hopMe MHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnm
»KanooObl;

5) ecnu B nCbMeHHOM 0bpalLeHnn 3asiBUTENS COAEPXKUTCS BOMPOC, Ha

KOTOpPbI €My MHOTOKPaTHO AaBasrivcb NMCbMEHHbIE OTBEThI MO CYLLECTBY B CBSA3M C paHee
HanpaensieMbIMU 0GpaLLeHNs MK, 1 NP 3TOM B 06GpaLLEeHNM He NPUBOASTCA HOBble 40BOAbI
unu obcTositensctea, MNaea agMMHUCTpauumn EnmM3oBckoro ropoackoro nocenexHus,
pykoBoauTenb YnpaeneHus nnbo ynorHoOMoOYeHHOe Ha TO L0 BNpaBe NPUHATL peLleHne o
6Ge30cHOBaTENBHOCTM OYepPeAHOro 06paLleHns 1 NPeKpaLleH Nepenmnckn ¢ 3asiBUTeNeM no
AaHHOMY BOMpPOCY Npw YCIOBUM, YTO yKasaHHOe obpalleHne 1 paHee HanpaBnsiemble
obpalleHnst HanpaBNANUCb B aAMMHUCTpaLmio ENM3oBCKoro ropoackoro noceneHus,
YnpaBneHue unu ogHoMy U TOMY e AOMKHOCTHOMY nuLly;

6) ecnv OTBET MO CyLLECTBY NOCTaBEHHOro B obpalleHmn Bonpoca He

MOXeT OblTb AaH 6e3 pasrnalleHns cBeaeHui, COCTaBNSALWMNX FOCYAapCTBEHHYIO UMK UHYIO
oxpaHsieMyto oeiepanbHbIM 3aKOHOM TalHy, rpaXkaaHuHy, HanpaBuBLLeMY obpalleHme,
cooblLaeTcsi 0 HEBO3MOXHOCTU AaTb OTBET MO CyLLECTBY NOCTaBIEHHOIO B HEM BOMpoca B
CBSI3U C HeJOMNyCTUMOCTbIO pa3srfalleHNst ykadaHHbIX CBeAeHUA.

5.2.4 Mo

pesynbTaTam paccMOTPeHMs obpaLLeHNs Kanobbl YNOTHOMOYEHHBIM AOMKHOCTHbLIM JINLIOM
agMUHUCTPaUMK ENnM3oBCcKOro ropofickoro NoceneHuns, HageneHHbIM NofTHOMOYUSIMU MO
pPacCMOTPEHMIO anobbl, NPUHMMAET OAQHO M3 CreayoLMX PeLLEHIN:

1) >xanoba ygoBneTBopsieTcs, B TOM 4ncne B oopme OTMEHbI MPUHATOrO

peLueHuns, ucnpasneHnsa AonyLweHHbIX OpraHoM, NPeAoCTaBAAOWMM MyHULMNATbHYIO YCIyry,
oneyaTok 1 oWNBOK B BblAaHHbLIX B pe3ynbTaTte NpegocTaBieHns MyHUUMNanbHOM yCnyru
AOKyMeHTax, Bo3BpaTa 3asBUTESO AEeHEXHbIX CPeACTB, B3UMaHWe KOTOPbIX He
npegycMoTpeHO HOpPMaTUBHBLIMWU NPaBoBbIMU akTamu Poccuinckon ®eaepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTammn KamyaTcKkoro kpasi, MyHMUMnanbHbIMU NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN xanobbl oTKa3blBaeTCs.

5.2.5 MNopsigok
MHPOPMNPOBAHMSA 3aABUTENS O pe3yrbTaTax PacCCMOTPEHUS XKanobbl.

5.2.5.1 He no3gHee AoHs, cnegylowero 3a gHeM
NPUHATUS peLLeHNs, 3asBUTEN0 B MMCbMEHHOW NN 3NEeKTPOHHOW hopMme HanpasnseTcs
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Xanoobsbl.



1) B cnyyae npusHaHua xanobbl nognexallen yaoBneTBopeHuto, B OTBeTE

3asBUTENIO JaeTca NMHpopMauna 0 eNCTBUSX, OCYLLECTBSEMbIX OPraHoM,
NpeaoCTaBNAILWMM MYHULMNAMNBHYIO YCNYTy, B LENsiX He3aMeaIMTEeNbHOro ycTpaHeHns
BbISIBIEHHbIX HApYLLUEHWU NPU OKa3aHUM MyHULMNAnbHOM YCNyru, a Takke NPUHOCATCS
N3BMHEHMSA 3a JOCTaBMEHHble HEYA0OCTBa U yKasbiBaeTCs MHpOpMaLMsa O AanbHENLLNX
AENCTBUSIX, KOTOPblE HEOBXOAMMO COBEPLUNTL 3aABUTENIO B LIENSAX NOMyvYeHns
MYHULMNANBHOW YCRyru.

2) B cnyyae npu3HaHus xanobbl He noanexatien yooBrneTBOPeHNto, B
OoTBeTe 3asBUTESIO, AAITCHA apryMEeHTUPOBAHHbIE PA3bACHEHUS O NMPUYUHAX NPUHATOrO
pelleHuns, a Takke nHdopmaums o nopsiake o6>kanoBaHUS NPUHATONO PELLEHNS.

5.2.6 NpaBo 3aaBuTens Ha nonyyeHne MHGOpPMaLnm
N OKYMEHTOB, HEOBXo4MMbIX Ans 060CHOBAHNA N pacCMOTPEHUS XKaroobl.

NHbopmaumst 1 AOKYMEHTHI,

Heobxogmmble ana 060CHOBaHMS U PAaCCMOTPEHUS Xanobbl pasmeLLarnTca Ha odmumanbsHOM
cante agMUHUCTpaunn Ennsosckoro ropogckoro nocenenuns n MoL, Ha EMTIY, PIry, a
TaKke MOXeT OblTb COObLLEHA 3assBUTENIO B YCTHOM W/UIM NUCbMEHHON hopme.

3asBuTenb MMeeT NpaBo Ha
nonyyeHne ncyepnbiBaroLLen MHopMaLmMm 1 JOKYMEHTOB, HEOOX0ANMbIX A5t 060CHOBaHUA U
paccMOTpPEHUS Xanoobl.

Mpw nogadye xanobbl 3asBUTENb
BnpaBe Mony4nTb creayoLLyo MHopmaumio:

- MECTOHaXOoXAeHne agMUHUCTpaumm EnNn3oBcKoro ropoackoro
noceneHnsa n YnpaesneHus;

- NepevyeHb HOMepoB TerieOHOB ANS NoslyYeHUs cBegeHun O
NPOXOXAEHMM Npoueayp MO PacCCMOTPEHUIO »Karnoobl;

- hamMunnm, MMeHa, OT4YeCTBa M JOIMKHOCTU pykoBOoaUTENEn
agMUHUCTpaummM EnnsoBcKoro ropoackoro noceneHms n YnpasneHusl, KoTopbiM MOXET ObITb
HanpasneHa xanoba.

Mpn nogaye xanobbl



3anHTEpPECOBaHHOE NNLO BNpaBe Mosfy4mTb KONy JOKYMEHTOB, NOATBEPXKOAMOLLMX
obxanyemoe gencteue (besgencraune), peleHne JOMKHOCTHOro nuua.

3aaBuTenb MMeeT NpaBo Ha

nonyyeHne nHopmMaumm n AOKYMeHTOB, HeobxoauMbIX And 060CHOBaHWS U PAacCCMOTPEHNS
Xanobbl, NpX YCroBUK, 4YTO 3TO He 3aTparnBaeT npasa, cBo60Abl N 3aKOHHbIE NHTEPECHI
APYruX N1 N YTO yKa3aHHble JOKYMEHTbI He coaepaT CBeeHus1, CocTaBnsowme
rocygapCTBEHHYHO UMM UHYIO OXpaHseMyto 3akoHoaaTenbcTBoM Poccurckon ®epepauun
TanHy.

5.2.7 MNopsigok o6xanoBaHus peLueHnst no xanoobe.

3agasuTenb Brnpase obxanoBaTtb

peLleHns, NPUHATbIE B XO4€E UCNOSTHEHNSA MYHULMNANbHOW YCnyrn, 4eNCTBUSA

(6e3pencTBmEe) YNOTHOMOYEHHbIX OOIMKHOCTHBIX NAL, OpraHa, NnpegoCTaBMBLLErO
MYHULMNANbHYO YCIYry U peLleHuns no xanobe BbILeCTOAWMM OOMMKHOCTHLIM nuuam nmbo B
cynebHom nopsiake, yCTaHOBIEHHOM AENCTBYIOLWNM 3aKoHOAaTeNbCTBOM Poccumnckom
depepaumm.

B cnyyae yctaHoBneHus B xoae

Unn nNo pesynbTataM pacCMOTPEHUs anobbl NPM3HAKOB cocTaBa afMUHUCTPaTUBHOIO
npaBoHapyLUEHUs UNu NPecTynneHns agMUHMCTpaunst EnMsoBckoro ropoackoro nocenexHust

B YCTAHOBIEHHOM NopsiAKe He3aMeaNUTENbHO HanpaBnseT UMEOLLMECS MaTepuarnbl B OpraHbl

npoKypaTypbl.

5.3. Cnocobbl MHpOpMMPOBaAHNSA 3assBUTENEN O NOPSLAKE NOA4AYM U PACCMOTPEHMS
Xanobsbl, B TOM Yncne ¢ ucnosb3oBaHmem EQnHOro noprana rocygapcTBeHHbIX U
MYHULMNANbHLIX YCnyr (pyHKUnn).

NHdopmrpoBaHmne 3asiButenen o nopsiake nogayn n paccMoTpeHus xanobbl

Ha pelleHus n gencteus (6esnencTene) AOMKHOCTHBIX NUL, aaMUHUCTpauumn Ennsosckoro
roOpoLCKOro noceneHnd, MyHuuunasnbHbIX

cnyxatlumx, oCcyLeCcTBNAeTCs NoCpeaCcTBOM pa3MeLLeHNa MHopMaLnmn Ha cTeHaax B MecTax
npenoCcTaBNeHNs MyHULMNANbHOW yCNyri B 34aHnn

agMuHucTpaumm Ennsosckoro ropoackoro noceneHna n MoLl, Ha

odmumanbHOM canTe agMUHUCTPaLmmn

Enunsosckoro ropoackoro nocenexHna n MoOLU, na ENCY, Priry, a rakke

MOXeET ObITb coobLLEeHa 3aaBUTENIO B YCTHOW U (MNN) NUCbMEHHON hopme.

5.4. MNepeyeHb HOpMATMBHbIX NPaABOBLIX aKTOB,
perynupyoLwmx Nnopsaok gocynebHoro (BHecyaebHoro) o6kanoBaHus pelleHnii u A4encTBum



(6e3pencTBna) opraHa, NpeaoCcTaBAALWLEro MyHULMNANbHYO YCIyry, a Takke ero
AOIMKHOCTHbIX WL

Mopsiaok obxxanoBaHUA pelueHnin n gencTenn (6e3nencTens) opraqa,

npegoCTaBNAILWEro MyHUUMNANbHY YCryry, a Takke ux AOSMKHOCTHLIX ML, afMUHUCTPaUun
EnunsoBcKkoro ropofckoro noceneHust ocyLLecTBNAeTCA B COOTBETCTBUN C HOPMaTUBHbBIMMA
NpaBoOBbIMW akTamMu, NepeyvyeHb KOTOPbIX (C yKa3aHNeM NX PEKBU3UTOB U UCTOYHMKOB
oduymnansHoro onybnukoBaHus) pasMmeLLeH Ha opuynanbHOM canTe agMUHUCTpaLnn
Enusosckoro

ropofcKoro noceneHud, a Takke Ha EMNIY n PMIY (Ha ocHoBaHMK cBEOEHWUMN,

copgepxawumxcsa B PIY):

1. ®egepanbHbIN 3aKOH OT
27.07.2010 Ne 210-93 «O6 opraHm3aumm NnpegocTaBneHns rocygapCTBEHHbIX U
MyHuumnaneHbIx yenyr» ot 02.08.2010 Ne 31, cT. 4179);

2. ®egeparnbHbIM 3aKOHOM
oT 02.05.2006 Ne 59-93 «O nopsigke paccMoTpeHnsa obpalyeHui rpaxaaH Poccuinckon
depepauymm» («CobpaHne 3akoHogaTenbcTea P®», 08.05.2006 Ne 19, ct. 2060);

3. NoctaHoBneHve

MpasutenbctBa Poccurckon ®egepauun ot 20.11.2012 Ne 1198 «O depeparnbHoOn
rocygapcTBeHHON nHopmaLmnoHHon cucteme, obecneunsaroLLer npouecc gocyaebHoro
(BHecynebHoro) obxxanoBaHns peLleHnin n genctenn (6e3nencTens), COBEPLLUEHHbLIX NPK
npeaocTaBnNeHNN rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (CobpaHne
3akoHogartenbcTBa Poccumnckon egepaunmn, 2012, Ne 48, ct. 6706; 2013, Ne 52, cT.
7218; 2015, Ne 2, cT1. 518; opuumanbHbIi MHTEPHET-NOPTaN NpaBoBOW MH(OpMaLmn
http://www.pravo.gov.ru, 23.11.2018).
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3AABIIEHNE

Mpowly BblAaTb rpagoCTPOUTENbHBIN MIlaH 3eMeNbHOro yyYactka

CTPOUTENBLCTBO,
PEKOHCTPYKUUS, (HYXKHOE yKa3aTb), HaMMeHOBaHNe 06beKTa



MecTo
pacrnonoXeHusi 3eMeSIbHOro yyacTka:

Mnowaab
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Mnowaab
3aCTPOVIKN:
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MpunoxeHwne 2

K AOMUHUCTpPaTUBHOMY
pernameHTy



WTamn YNONMTHOMOYE€HHOIro opraHa MecTHOro camoynpasineHns

(nonHoe HaumeHoBaHWe opraHM3aUMn-3acTponLLMKa

unm ©.1.0. 3acTtponimka — punan4eckoro nmua)

NnoYTOBbLIN agpec



Unu agpec NpoxuneaHus (ans ousndeckoro nuua)

YBEOOMITEHNE

00 oTkase B Bblgaye rpagoCcTpouUTESIbHOIO niiaHa
3EMeEJIbHOIo y4yacTKa



(HanmeHoBaHue
YNONMHOMOYEHHOro opraHa MecTHOro caMoyrnpaBieHns, OCYLLECTBNSAOLWEro NpegocTaBneHne
MYHULIMMNAnNbHOW yCnyru)

yBegomnseT
06 oTKase B Bblgaye rpagocTpouTenbHOro nnaHa
3eMerbHOro yyacTka

(HaMmeHoBaHWe ob6beKTa)

NOCKOJ1bKY 3adABUTESb HE
ABIAeTCA npaBoo6nauaTeneM 3eMeJlbHOro y4yacTtka

[laHHbIN 0TKa3 He ABnsieTcs

NpenaTCcTBMEM OHS NOBTOPHOW Nofayn AOKYMEHTOB ANS BblAaun rpagoCTPOUTENBHOrO nnaHa
3eMesIbHOro y4acTtka rnpu ycnosum

YyCTpaHEeHUs BbllleyKa3aHHbIX MPUYMH.

MpunoxeHwne:

(BOMKHOCTb YNONTHOMOYEHHOrO NMLa opraHa)
( noanuceb)
(pacwmdposka nognucu)

YBegomrneHue nonyyun: *



(3asiBuTEND MNN
npegcrasuTens) (MoANUCh) (pacumdpoBKa NognucK)

*3anonHseTcs npu JIM4HOM MnoceLlleHnn
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MpunoxeHwne 4

K AOMUHUCTPaATUBHOMY pernameHTy

Cornacue cybbekTa Ha
00paboTKy NnepcoHanbHbIX AaHHbIX

A,

npoxuBatoLmii(as) no agpecy: ,
OCHOBHOW JOKYMEHT, YAOCTOBEPSOLMNIA JIMYHOCTL (NacnopT)

B N1Le MOoero npeacTtaBuTens (ecnu ectb) )
npoxueatowiero(en) no agpecy: ,
OCHOBHOW JOKYMEHT, YAOCTOBEPSAIOLLMIA NIMYHOCTb (MacnopT)

AencTByoLLlero (en) Ha OCHOBaHUM (HaMMeHOBaHWE JOKYMEHTa, NOATBEPXOaoLWero
NOSTHOMOYUS NpeacTaBuUTENS N ero PEKBU3NTDI)
, HA OCHOBaHuM ctaTbn 9 PenepanbHOro 3akoHa

oT
27.07.2006 Ne 152-93 «O nepcoHarnbHbIX JaHHbIX» a0 CBOe corracue Ha

00paboTKy CBOMX NepcoHanbHbIX AaHHbIX, BKAO4Yast cbop, cuctemaTnaanmio, HakonmeHune,
XpaHeHue, YTOYHeHne (0OHOBNEHNEe, U3MEHEHUNE), NCMONb30BaHNe, pacnpocTpaHeHue (B
TOM yucne nepegadvy), obesnuumnBaHne, 6rOKMpPoBaHME, YHUUTOXEHNE NEPCOHANbHbIX
AaHHbIX, C Lenblo (BNMCaTb HYXXHOE)




MepeyeHb
nepcoHarnbHbIX JaHHbIX, HA 06pabOoTKy KOTOPbLIX JaeTca cornacue

n/n

[MepcoHanbHble JaHHble

Cornacue

OA

HET

1. O6wasa nHdopmaums



dammnus

Nmsa

OT4yecTBO



lon,
MecsLl, AaTta U MeCTO poXAeHUs

Anpec

MeCTa XUTernbCTBa

[MacnopTHble
AaHHble



CHWIC,
VHH

CybbekT nepcoHarnbHbIX AaHHbIX
BrpaBe 0TO3BaTb JaHHOE cornacmve Ha 06paboTKy CBOMX NEPCOHAanbHbIX AaHHbIX,
NMCbMEHHO yBeaOMMB 06 9TOM onepaTopa.

B cnyyae oT3biBa cyGbEKTOM

nepcoHanbHbIX AaHHbLIX cornacusi Ha 06paboTKy CBOMX NepCcoHarbHbIX AAaHHbIX onepaTop
00s13aH npekpaTuTb X 06paboTKy nnu obecnevnTb NpekpalieHne Takom obpaboTku (ecnm
o6paboTka NepCcoHanbHbIX AaHHbLIX OCYLLECTBNAETCA APYIMM NNLOM, 4ENCTBYIOLWMM NO
nopy4eHunto onepaTopa) 1 B criydae, eCcinmn coxpaHeHue nepcoHarbHbIX JaHHbIX 6onee He
TpebyeTca ansa uenen o6paboTkn NepcoHanbHbIX AaHHbIX, YHAYTOXUTb NEPCOHarbHble
AaHHble Uy obecneynTb UX yHUYTOXeHME (ecnn 0bpaboTka nepcoHanbHbIX AaHHbIX
OCYLLIECTBNSAETCA APYrMM NULIOM, OENCTBYOLLMM MO NOPYYEHUo onepaTtopa) B CPOK, He
npeBbILWALWMIA TpUaLaT AHEN ¢ AaThl NOCTYNNEHNS yKadaHHOro oT3biBa. B cnyyae
OTCYTCTBUSI BO3MOXXHOCTU YHUYTOXEHUS NEPCOHAsNbHbIX AAHHbIX B TEYEHME YKa3aHHOro



CpoKa onepartop ocyLlecTBMAseT 6NIOKMpOBaHME TaKMX NEPCOHANbHbIX AAHHbLIX UK
obecne4vnBaeT nx 6rnoknposaHue (ecrnv obpaboTka NepcoHanbHbIX AaHHbIX OCYLLECTBASEeTCS
APYrMM fnLOM, OENCTBYIOLLMM MO NOpYyYeHnto onepartopa) n obecnevmBaeT YHUUTOXEHNE
nepcoHarnbHbIX JaHHbIX B CPOK HE Gonee Yem LeCTb MeCsLEB.

« » 20 _rop
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