AOMUHUCTPATUBHbBIV
PEMAMEHT

npeoCTaBneHus
MYHULMMNANBHON YCyru

«lMpepoctaBneHne
XXUNOro noMeLLeHna no 4oroBopy counanbHOro Hamma»

Ha
TEPPUTOPUM CENBbCKOTO MNocereHnst «ceno BbiBeHka»

|. O6LKne nonoxeHus

Mpeomet
perynuposaHus AOMUHUCTPATUBHOIO perfnameHTa

1.1. ADMUHUCTPATUBHbIN perfnamMeHT npeaoctaBneHns

MyHUUMNaneHon ycnyrn «lpegocTaBrieHme Xunoro noMeLleHus no JOoroBopy coumanbHOro
Hanma» pa3paboTaH B Liensix NOBbILEHMS Ka4yecTBa U JOCTYNHOCTU NPeaoCTaBneHuns
MYHULMNANbHON YCNyru, onpegenseT cTaH4apT, CPOKU U nocrefoBaTesibHOCTb AeNCTBUN
(agMuHMCTPaTMBHLIX Npoueayp) NPy OCyLWeCTBNEHUN NOSTHOMOYUI NO NPeLOCTaBEHMUIO
XXWUIIOro noMeLLeHns no OoroBopy coumanbHOro HaunMa Ha TeppUTOPUM CESbCKOro
noceneHna «cesno BbiBeHKa».

Hactoawmn AOQMUHUCTPATUBHbBIN pernameHT

perynupyeTt OTHOLLEHUS, BO3HMKalOLMe Ha ocHOBaHMM KOHCTUTYuumn Poccuinckon
depepaumm, XKnnuwHoro kogekca Poccunckon ®enepaunn, Hanorosoro kogekca
Poccunckon ®epepaunn, degepansHoro 3akoHa oT 27 utona 2010 r. Ne 210-03 «O6
opraHusaumnm NnpeaocTaBreHnst roCygapCTBEHHbBIX U MYHULMNANbHbIX YCNyr».



Kpyr
3agaButenen

1.2. 3asgBuTensiMn Ha nonyvYeHne MyHULMnansHom

yCrnyru siBnsoTca pusnyeckme nuua - ManovmyLime n gpyrme Kateropmm rpaxaa,
onpeaeneHHble

deaepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuiickon egepauum nnm 3akoHOM
cybbekta Poccuiickon ®efepaumm, NOCTaBlEHHbIE HA YYET B KA4YECTBE HYXOatoLLMXCH B
XuUnbIX noMeLlleHuax (aanee — 3asBUTEND).

1.3. VIHTepechkl 3aaBuTernen, ykasaHHbIX B
nyHkTe 1.2 HacToswero AOQMUHUCTPATUBHOIO pernameHTa, MoryT npeacTasnaTb nuua,
obnagatoLLme COOTBETCTBYHOLLUMMN MOSTHOMOYMAMU (Janee — NpeacTaBuTenb).

TpeboBaHus
K NOpSiAKY MHPOPMUPOBAHMS O NpeaoCTaBeHNM

MYHULMNANBHON
ycnyru

1.4. lHcbopmupoBaHue o nopsiake
npegocTaBnNeHns MyHULMNANbHOM YCNyru OCyLLeCTBNSAETCS:

1) HenocpeaCTBEHHO MPY NINYHOM Mpueme

3aaBuUTENs B agMUHUCTPALNIO

CenbCKOro noceneHuns «ceno BoiBeHkay (ganee - YNONMHOMOYEHHbIN opraH) nunm
MHOroOyHKLNOHANbHOM LUeHTpe NpeaocTaBrieHns rocy4apCTBEHHbIX N MyHUUUNATbHBIX YCyr
(oanee — MHOroYHKLUMOHAINbHbIN LEHTP);

MecTo HaxoxaeHue agMUHUCTpaunn
CenbCKOoro noceneHuns «ceno BoiBeHkay: 688822, KamyaTckuii kpan, OnoTOPCKUIA parioH,
c. BeiBeHka, yn. LleHTpanbHaga g. 29-6, Ten/dakc 8(41544)57048/57044 E-



mail:admvyvenka@mail.ru

2) no TenedoHy B YNONHOMOYEHHOM OpraHe
NI MHOTOOYHKLIMOHATbHOM LIEHTpPE;

3) NMMCbMEHHO, B TOM YuUCre NOCPeaCcTBOM
3NEKTPOHHOM NOYTbI, PAKCUMUITbLHON CBA3M;

4) nocpeAcTBOM pasMeLLeHUsI B OTKPbITON U
AOCTYMHOWN dhopme MHpopmaLmu:

- B peiepanbHOMN rocyaapCTBEHHOM
NHOPMaLMOHHON cucTteme «EQuHbIN nopTan rocyaapCTBEHHbIX U MyHUUUNAMNBbHbIX YCIyr
(dbyHKUMI)» (https://www.gosuslugi.ru/) (aanee — EINIY);

- Ha opuuMansHOM canTe YNONHOMOYEHHOIO
opraHa http://BbiBeHka-agm.pd/;

5) nocpeacteom pasmeleHmst nHopmaumm Ha
MHAPOPMALMOHHBLIX CTeHAAX YNOTHOMOYEHHOIO opraHa uiiM MHOroYHKLUMOHANbLHOMO LEeHTpa.

1.5. HcbopmupoBaHue ocyLecTBnaeTcs no
BOMpocam, KacaroLmMmcs:

- cnoco6oB nogaym 3asiBrieHnst 0 NpeaocTaBneHnm
MyHULMNANbHOW YCnyru;

- aapecoB YNOIHOMOYEHHOro opraHa u
MHOrO(pYHKLMOHAaIbHbIX LLEHTPOB, 06pallieHre B KOTOpble HEOGX0AMMO ANS NPeAOCTaBNeHUS
MYHULMNAnNbHON yCnyru;

- CNpaBOYHON MHGOpMauum o paboTte
YNONMHOMOYEHHOro opraHa (CTPYKTYpPHbIX noapasaeneHnin YNosTHOMOYEHHOrO opraHa);

- AOKYMEHTOB, HeobXxoauMbIX ANs
npeaocTaBneHns MyHULMNAanNbHOM yCnyrn U ycnyr, KOTopble SBMASTCA HEOOX0ANMbIMUY U
obda3aTenbHbIMU



ANs npeaocTaBneHnst MyHULMNanbHOM YCnyru;

- NopsiaKa U CPOKOB NPeAOCTaBMeHNst MyHULMNAanNbHOWM
ycnyru;

- nopsiaka Nony4YeHnst CBeAeHU o xoae

pPacCcMOTpEeHMS 3asiBeHNsi O NpeAoCTaBNeHNN MyHULMNANbHOW YCIyrn 1 0 pesyrbTatax
npeaocTaBneHuns

MYHULUMNANbHOW YCyru;

- No BONpocam NpeaocTaBeHUs yCnyr,
KOTOpble ABMSTCA HEOOXOAMMbIMU M 06s13aTeNbHbIMW At NpefoCcTaBNeHNst MyHULMNAbHOM
ycnyru;

- nopsagka gocyaebHoro (BHecyaebHoro)
oGxxanoBaHusa gencteuin (6e3aencTBms) JOMMKHOCTHBIX NNL, U NPUHUMAEMbIX UMW peLUEHNIA
npv NpeaocTaBneHn MyHULMNAIbHOW YCAyTi.

[MonyyeHue nHpopmaLmm nNo Bornpocam

npegoCcTaBNeHUs MyHULMNANbHOW YCNYIr N YCNYT, KOTOPbIE ABMSATCA HEOBXO0aUMbIMU U
oba3aTenbHbIMU

ANA NpeaocTaBneHnsa MyHULMNanbHOW yCnyrin, ocylecTnsieTcs 6ecnnartHo.

1.6. MNpwu ycTHOM obpalueHnn 3aaBuTens

(M14YHO Mnn no TenedoHy) OMKHOCTHOE NULO YNONHOMOYEHHOro opraHa, paboTHUK
MHOrOOYHKLNOHANBbHOIO LIEHTPA, OCYLLECTBASOLWNA KOHCYNbTUPOBaHNE, NogpobHO 1 B
BEXNNBOW (KOPPEKTHON) bopMe nHdopmMmmpyeT 06paTUBLUMXCH MO MHTEPECYIOLLMM BONPOCaM.

OT1BeT Ha TenemOHHbIN 3BOHOK JOIMKEH

Ha4YMHaTbLCA C MHOPMaLMM O HAMMEHOBaHMM OpraHa, B KOTOPbI NO3BOHWN 3asiBUTENb,
damunnuun, UMeHun, otTyecTBa (NnocrnegHee — NpU HanNUYyMn) 1 AOSMKHOCTK cneunanucTa,
NPUHABLLErO TeNnedOHHbIN 3BOHOK.

Ecnn gormkHocTHOE NUUO YNONMHOMOYEHHOro

opraHa He MOXeT CaMOCTOSATENbHO AaTb OTBET, TeNedOHHbIN 3BOHOK A0SMKEH ObITb
nepeagpecoBaH (NepeBeaeH) Ha apyroe AOMKHOCTHOE NULO UMK e obpaTuBLLUEMYCS LY
AOJIDKEH

ObITb COOBLLEH TENEFOHHbLIA HOMEP, NO KOTOPOMY MOXHO ByaeT nony4nTb Heo6XoaANMYHo
MHopMaLnIo.



Ecnn nogrotoeka oTBeTa TpebyeT

NPOOOMKUTENBHOIO BpEMEHU, OH NpeanaraeT 3adaBUTENto OANH N3 CreayLwnx BapuaHToB
AanbHenwnx 4encTBMn: N3NOX1MTb obpalleHne B MMCbMEHHOW (bopMe; Ha3HauuTb gpyroe
BpeMs ANs KOHCYNbTauun.

[lormKHOCTHOE ML YNONMHOMOYEHHOIo opraHa

He BrpaBe OCYLLEeCTBNSATb MHPOPMUPOBAHUE, BbIXOAsILLEE 38 paMKM CTaHAAPTHbIX Npoueayp
1 YCNOBWUI NPeaoCTaBNeHNs MyHULMNANBHOWM YCNyru, U BAMSOLWEe NPSMO UM KOCBEHHO Ha
NMPUHMMaEeMOoe peLLEeHNe.

MpoaomKNTENBbHOCTL MHAOPMUPOBAHUSA MO
TenegoHy He AormkHa npesbiwaTb 10 MUHYT.

NHpopmupoBaHue ocyLiecTBnseTcs B
COOTBETCTBUM C rpadPnkoM npuema rpaxgaH.

1.7. o nncbmeHHOMY obpalLeHunto

AOJDKHOCTHOE NNUOo YNOSTHOMOYEHHOMO opraHa, OTBETCTBEHHOE 3a NpeaocTaBrieHne
MYHULMMNansHOM

ycnyrm, nogpobHO B NMCbMEHHOW (hopMe pasbACHAET rpaXxgaHUHY CBeeHUs No Bornpocam,
yKasaHHbIM B nyHKTe 1.5. HacToswero AAMUHUCTPATUBHOIO perfiameHTa B nopsake,
ycTaHoBrneHHoM degeparnbHbiM 3akoHOM OT 2 masa 2006 r. Ne 59-03 «O nopsgke
paccMoTpeHust obpaleHun rpaxaaH Poccuinckon ®enepauuny (oanee — degepanbHbiid 3aKOH
Ne 59-03).

1.8. Ha EII'Y pasmewatotcs cBegeHus,

npegycMoTpeHHble MNonoxeHnem o oegeparibHON rocyaapCcTBeHHON MHOPMAaLMOHHOM cucTeme
«PenepanbHbIn peecTp rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (YHKLUMA)»,
yTBEpXAEeHHbIM nocTaHoBneHnem lNpaeutenbcTBa Poccunckon denepaumm ot 24 oktabps

2011 roga Ne 861.

[ocTtyn K nHpopmMaunm o cpokax u nopsigke

npegocTaBneHnsa MyHULMNAaIbHOW YCyrn ocyLLecTBnseTcs 6e3 BbINOMHEHUS 3asBuUTeNem
Kaknx-nnbo TpeboBaHunin, B TOM Yncne 6e3 Mcnosb3oBaHna NporpaMMHOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TeXHUYECKNE CpeacTBa 3aaBuTens TpebyeT 3aknoyeHns
NULLEH3MOHHOIO UITM MHOTO COorfalleHns ¢ Nnpasoobnagarenem NpPorpamMHoOro obecneyeHus,
npegycMmaTpusaroLLero B3uMaHue nnaTtbl, permcTpauunio unm aBTopmsaumio 3assutens nnm
npegocTaBneHne UM nepcoHarnbHbIX JaHHbIX.

1.9. Ha ocpmuymnanbHom cante



YNONMHOMOYEHHOrO OpraHa, Ha CTeHAax B MecTax npeocTaBfieHNs MyHULMNAanbHON yCnyru
N YCIyr, KOTopble SBAAITCA HeobxoaMMbIMU 1 06A3aTeNbHbIMY AN NpefoCTaBNeHuns
MYHULUMNANbHOW YCNyru, U B MHOrO(YHKLMOHaNbLHOM LIeHTpe pa3sMeLlaeTca crneytoLas
cnpaBoYHasi MHpopMaLms:

0 MecTe HaxoxaeHus n rpaduke paboThbl

YNONHOMOYEHHOrO OpraHa u ux CTPYKTYpHbIX noapasaeneHnin, OTBETCTBEHHbLIX 3a
npegocTaBneHne rocyaapCTtBEHHON (MyHMLUMNAIbHOWN) YCIyrn, a Takke MHOrodyHKUNOHANbHbIX
LEHTPOB;

cnpaBoYHble TenedOoHbl CTPYKTYPHbIX

nogpasgeneHnn YnonHOMOYEHHOro opraHa, OTBETCTBEHHbIX 3a NpefocTaBneHne
rocyaapcTBeHHOM (MyHULMNAnsHON) ycryrn, B TOM Yncrne Homep
TenegoHa-aBToMHpopmaTopa (Npu Hanu4nn);

agpec omumanbHOro canTa, a Takke
3MIEKTPOHHOM MOYTLI U (MNK) hopmbl oBpaTHOM
CBS3M YNOMHOMOYEHHOro opraHa B cetn «MIHTepHeT».

1.10. B 3anax oxmgaHust YNnonHOMOYEHHOIo

opraHa pasmeLlarTCca HOpMaTMBHbIE NPABOBbLIE aKTbl, PErYNMPYHOLME NOPSAOK
npegocTaBneHns MyHULMNAansHOM yCcnyru, B

TOM vncne AOMUHUCTPATUBHbLINA PErnamMeHT, KOTopble Mo TpeboBaHWMIo 3asaBUTENS
NpeaoCTaBNATCA eMY AS1S1 03HAKOMIEHUS.

1.11. Pa3smeLLeHne nHdopmaumm o nopagke

npegocTaBNeHns MyHULMNANbHOM yCnyru Ha

MHPOPMALMOHHbBIX CTEHOAX B MOMELLEHUU MHOTOMYHKLUMOHANLHOMO LeHTpa OCyLLeCcTBNAeTCs B
COOTBETCTBUM C COrNalleHMEM, 3aKNYEHHbIM MeXay MHOro(yHKLUMOHANbHbIM LEHTPOM 1
YNOAHOMOYEHHbLIM OpraHoM € y4eToM TpeboBaHWin K H(POPMUPOBAHUIO, YCTAHOBNEHHbIX
ALOMUHUCTPATUBHBLIM perfnameHToM.

1.12. MHpopmaums o xoge paccMoTpeHus

3as8BrieHns 0 NpeJocTaBleHnn MyHULMNansHOW yCnyru 1 o pesyrnbTatax npegocraBneHuns
MYHULMNANbHOM YCyrM MoXeT ObITb NosiydyeHa 3assutenem (ero npeacraButeniem) B
nnyHom kabuHeTe Ha ElMY, a Takke B COOTBETCTBYHOLEM CTPYKTYPHOM nogpasgeneHum
YNONHOMOYEHHOro opraHa npu obpatleHun 3asaBuTens NM4Ho, No TenedoHy NnocpescTBOM
3NEeKTPOHHOW NOYTHI.



2.
CraHgapT npefoCcTaBneHnst MyHULMNanbHOM yCryru

HaumeHoBaHue
MYHULMNANbHOW YyCNyru

2.1. MyHnuunanbHas ycnyra «lpegoctaBneHume Xunoro nomeLLeHns no
AOroBOpY couunanbHOro HaMa» Ha TEPPUTOPUN CErbCKOro NoceneHns «ceno BoiBeHkay.

2.2. MyHuumnansHas
ycriyra npefocraBnseTcs YNoNHOMOYEHHbIM OpraHoM aAMUHUCTPaLMK CENbCKOro NoceneHus
«ceno BbiBeHkay.

2.3. MNMpun npegocrasneHnn MyHULUNanbLHON
ycnyrn YNosTHOMOYEHHbIN OpraH B3anMo4encTByeT C:

2.3.1. depepanbHOM HaNoroBown cnyxo6on B

YacTu nonyyeHns ceegeHnn nd EQnHoro rocygapCTtBeHHOro peectpa 3anmcen
aKTOB rPaXKA4aHCKOro COCTOSAHUS O POXAEHMM, O 3aknioveHun Bpaka; nonyyeHns
cBeeHnn n3 EQnHoro rocyfapCTBEHHOMO peecTpa topuanvyecknx nuu, B criydae
nogayun 3asBrneHus npeacrasuTtenem (OpUaANYECKAM NULOM); NOSTyYeHNa cBeaeHun
n3 EQuHoro rocyaapCTBeHHOro peectpa HaMBMAyanbHbIX NpegnpuHumaTenen, B
cnyyae nogayv 3asiBrieHna npeacrasutenem (MHAMBMAYanbHbIM
npegnpuHMMmaTernem).

2.3.2. MMHNCTEPCTBOM BHYTPEHHUX Aen
Poccuinckon ®epnepaumm B HacTn NorydeHUsi CBeAEHUN, NOoATBEPXKAAOLLNX
AencTBuTenbHOCTL Nacnopta Poccuinckon degepaunm n MECTO XUTenNbCTBa.

2.3.3. NeHcmoHHbIM PoHaom Poccuinckom
depgepaumm B YacT NPOBEPKM COOTBETCTBUSA DAaMUITbHO-MMEHHOW rpynnbl, AaTbl
poxaeHusa, CHUIC.

2.3.4. ®epepanbHOM cry>koomn
rocyaapCTBEHHOM permctpaumm, kagactpa u kaptorpacdum B 4acTn NOMyYeHUs
cBefeHu n3 EQuHoro rocygapcTBeHHOro peectpa HEABMKMMOCTM Ha MMetoLLmecs



0ObEeKTbl HEeABMKUMOCTH.

2.4. lNpu npegocTaBneHnn MyHUUunanbHON

ycrnyrn YnoriHOMOYEeHHOMY OpraHy 3anpellaetcsa TpeboBaTb OT 3asBUTENS

OCYLLECTBIIEHNA OENCTBUN, B TOM YMCIE COrfacoBaHum, HEOb6XoaANMbIX ASis

Nosly4eHUs MyHULMNanbHON YCIyrn n

CBSA3aHHbIX C obpaLleHneM B MHbIE rOCy4apCTBEHHbIE OpraHbl 1 OpraHm3auuu, 3a
NCKIMOYEHNEM NOSTYYEHNSA YCNYT, BKITIOYEHHLIX B NEPEYEHb YCIYr, KOTOpbIe

ABMATCA HEOBXO0AMMbIMU M 06s13aTENbHBIMU ANA NPeoCTaBNeHNS MyHULMNANbHOM YCyru.

OnucaHue
pesynbTata npeaocTaBneHns MyHULUNanbHOM yCrnyrm

2.5. PesynbTaTtom npeaocTaBneHnst MyHULMnanbHom
ycnyru siBnsieTcs:

2.5.1. PelwweHune o npegoctaBneHnu
MYyHULMNANBHOW ycryru no popme, cornacHo MNMpunoxenuto Ne 1 K HacToawemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

2.5.2 MNpoekT [JoroBopa couunanbHOro Hanma
XuUroro nomelleHuns no gopme, corrnacHo MNpunoxeHunto Ne 5 kK HacTosLemy
AOMUHUCTPATMBHOMY pernameHTy.

2.5.3. PelueHune o6 oTkase B NpegoCcTaBneHum
MYyHUUMNaneHoM ycnyru no gopme, cornacHo MpunoxeHuto Ne 3 k HacTodALemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

Cpok npeaocTaBneHnss MyHULMMNanbHOM yCnyru, B TOM YMCHe C y4eTOM
HeobxoaMmocTn obpalleHust B OpraHn3aLumm, y4acTByoLne B NPeAoCTaBneHn MyHULMNANbHOM
yCrnyru, Cpok



NPUOCTaHOBMNEHWS
npegocTaBneHns MyHULMNanbHOW YCryrn, CPOK BblAayn (HanpasneHns)
AOKYMEHTOB, ABNSAOLWNXCA pe3ynbTaToM NpefocTaBneHns MyHULMnansHon ycnyru

2.6. YNOSTHOMOYEHHbIN OpraH B TedeHue 25

pabounx AHEN co OHA perncTpauumn 3asasreHnss U JOKYMEHTOB, HEOOXOANMbIX AJ1S
npegocTaBneHns MyHULMNansHOM ycnyru B YNorHOMOYEHHOM OpraHe, HanpasnseT
3a8BUTEN0 CNOCOOOM, yKazaHHOM B 3asBNEHUN, OOWH N3 pe3ynbTaToB, yKa3aHHbIX B NyHKTe 2.5
AOMWHUCTPATUBHOIO

perrnameHTa.

HopmaTuBHble
npaBoOBble aKTbl, perynupytowime npegoctaBneHne

MYHULMNANBHON
ycnyru

2.8. [NepeyeHb HOpMaTMBHbIX MPaBOBbIX

aKToB, perynupyowmx npegocraBieHe MyHULUnanbHON yCryru (C ykazaHueM ux pekBU3UTOB U
NCTOYHWKOB

odomumansHOro onyonukoBaHund), pasmelleH B dpegepanbHOn rocygapCTBEHHOMN
MHOPMaLMOHHON

cucteme «PeaepanbHbll peecTp rocyaapCTBEHHbLIX M MYyHULUMNAMbHBIX YCAYT (PYHKLMIA)» 1

Ha ENMTY.

NcuepnbiBatoLwmi
nepeyeHb AOKYMEHTOB U CBeAEHUN, HEOOXOOUMbIX B

COOTBETCTBUU



C HOpMaTuUBHbIMU MPaBOBbIMU aKTaMW A4 npeaoctaBlieHnA

MYHULMNANBHON
yCRyru n ycrnyr, Kotopble aBna0Tcs HeobxoanMbIMuU U

obsa3aTenbHbIMMU
ANA NpeaocTaBneHNs MyHULMNAaNbLHOM yCnyru,

nognexatlmnx
npeacTaBneHnto 3asBUTENeM, Cnocobbl UX NMoMyYeHus
3agBuTenew,

B TOM
4yucne B ANEKTPOHHOM (hopMe, NOPSAO0K UX NpeacTaBneHunst

2.9. [Ina nony4eHus MyHUUMNansLHOW ycnyrm
3asiBUTENb NpeacTaBnserT:

2.9.1. 3asBneHue o npegocTaBneHnn MyHULMNaneHOM ycnyrm no gopme, cornacHo
MpunoxeHuio Ne 4 k HacTosweMy AOMUHUCTPATUBHOMY pernamMmeHTy.

B cnyyae HanpaBneHus 3asiBrneHns

nocpenctsom ENIY copmmnpoBaHue 3asBrieHnsa ocyLLeCTBAAETCSA NOCPeSCTBOM 3anofTHEHUS
NMHTepakTuBHON dopMbl Ha ENMTY 6e3 HeobxoaMMOCTM AONONHUTENBHOM NOAAaYn 3asiBfiEHNS B
Kakon-nnbo nHom dopme.

B 3asiBneHumn Takke ykasblBaeTcsl O4MH U3
crnepyroLmx cnocoboB HanpaBneHusl pesynbTaTta NpegocTaBeHNss MyHULMNAanNsHOW YCryru:

B (hopme 3nEKTPOHHOro AOKYMEHTA B NINYHOM
kabuHeTe Ha ElMTY;

OOMOJIHUTEJIbHO Ha 6yMa>KHOM HOCUTEsne B
BMae pacne4vyataHHOro aKksemmnidpa 3J1eKTpOHHOIro JOKyMeHTa B YNONHOMOYEHHOM opraHe,



MHOropyHKLMOHANbHOM LIEHTpE.

2.9.2. [lokyMeHT, ya0CTOBEPSOLLNIA
NYHOCTb 3asBUTENS, NpeacTaBUTENS.

B cnyyae HanpaBneHus 3asiBrneHns

nocpenctsom ElNIY cBegeHns U3 ookymeHTa, yaOCTOBEPSIOLLEro NIMYHOCTD 3aaBUTENd,
npeacTaBUTENS, NPOBEPSIOTCH NPY NOATBEPXKAEHUN y4eTHOW 3anucn B EguHon cucteme
naeHTudrkaumm n ayteHtupukaumm (ganee — ECUA).

B cnyyae HanpaBneHus 3asiBrneHns

nocpenctesom ElNIY cBegeHns U3 ookymeHTa, yaOCTOBEPSIOLLEro NIMYHOCTb 3aaBUTENd,
npegcraBnTens opMmnpyroTCa Npyu NOATBEPXKAEHUN y4eTHOM 3anucn B EguHon cucteme
naeHTurKaunum n ayTeHTuukaumm n3 coctaBa CooTBETCTBYHOLLMX JaHHbIX yKa3aHHOM
YYETHOWM 3anncu 1 MoryT ObITb NPOBEPEHLI NYTEM HanNpaBieHMs 3anpoca ¢
NCMNOSIb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMOAENCTBUS.

B cnyyae ecnu fOKyMeHT, NoATBEpXaatoLwmm

NOJSTHOMOYMSA 3as8BMTENS BblAaH OPUANYECKUM NNLOM — AOJTKEH ObITb NognucaH

YCUNEHHOW KBanUuUKaLMOHHON 3MEKTPOHHOM NOLMUCHI0 YNOMHOMOYEHHOIo Nuua, BblaaBLIero
AOKYMEHT.

B cnyyae ecnun gokymMeHT, noaTBepXaatoLLmi

NOSIHOMOYMS 3as9BUTENSA BbldaH NHOMBUAYANTbHbLIM

npegnpuMHMMmaTenem — OormkeH ObiTb NO4NMCAH YCUNTEHHOW KBaNMMOUKaLNOHHON SNEKTPOHHON
nognNuUCbo NHANBUAYANbLHOIO NpeanpuHUMaTens.

B cnyyae ecnun gokymMeHT, noaTBepXaatoLLmi

NMONIHOMOYNS 3aABUTENSA BblAaH HOTAPUYCOM — A0SKEH ObITb NO4NUCAH YCUTEHHON
KBanMunKaLuMOHHOW 3NIEKTPOHHOM NOAMUCHLIO HOTapuyca, B UHbIX CryYasax — NOANNCAHHbIN
NPOCTOWM 3MEKTPOHHOM NOAMUCHIO.

2.9.3. [loKyMeHTbI, ygocToBepsitoLimne
NMMYHOCTb YNIEHOB CEMbU, JOCTUrLMX 14 neTHero Bo3pacTa.

2.9.4. lokyMeHTbI, noagTBEPXAaAoLLnNe

POACTBO: CBUAETENLCTBO O POXAEHUN, CBMAETENBLCTBO O 3aKnioveHun 6paka, cnpaska o
3aknoyeHnn bpaka, CBMAETENBLCTBO O pacTopXXeHnn bpaka, cCBUAETENbLCTBA O
rocyapCTBEHHOM perncrpaLmm aKToB rpaXkaaHCKoro COCTOSAAHUSA, BblAaHHbIE
KOMMETEHTHbIMW OpraHamMu MHOCTPaHHOroO rocyAapcTsa 1 UX HoTapuarnbHO yOOCTOBEPEHHbIN



nepeBof Ha PYCCKUI A3bIK - NPU UX HaNU4nn, CBMAETENLCTBA 00 YCbIHOBNEHUN,

BblJaHHbIE OpraHaMu 3anncu akToB rPaXX4aHCKOro COCTOSIHUS UM KOHCYNbCKUMUN yYpeXXaeHNaMm
Poccunckon ®egepaunm - npy Nx Hann4vmm, KOnusi BCTYNUBLLETO B 3aKOHHYIO CUINY

peLleHns COOTBETCTBYHOLLErO CyAa O NPU3HAHUKN rpaXaaHUHA YNIEHOM CEMbM 3as8BUTENS —

npwn HanM4yum Takoro pelweHus). CengeTtenbcTBa 0 nepemeHe hamMunmm, UMeHu, otyecTasa (Npu
NX Hanuuunm).

2.9.5. [loroBop Hamma Xunoro noMeLleHns -

B Criydae, ecnv 3asiBUTENb UMM YSIEHbI CEMbU 3asBUTENS ABMAKOTCA HAHUMaTENAMM XXUNOro
nomMeLLeHns Xunoro ooHaa coumanbHOro UCnonb3oBaHWs MO AOroBOpY Hanma,
3aKNYEHHOro C opraHMsaumnen.

2.9.6. NpaBoycTaHasnveaoLmne JOKYMEHTbI

Ha Xuroe nomeLLeHne — B criyyae, ecnm npaso 3asaBUTENS UMW YNEHOB CeMbW 3asBUTENSA
Ha Xuroe nomeLleHne He 3aperncTpmposaHo B EAHOM rocyaapcTBeHHOM peecTpe
HEBMWXUMOCTMU.

2.9.7. O6a3aTenbCTBO OT 3aABUTENSA U

BCEX COBEPLUEHHONETHUX YNEHOB CEMbN 06 0CBOBOXKAEHMN XUITOrO NOMELLEHMS,
npegoCcTaBNeHHOro No A0roBopy coumnaribHOro HarMma — B criydae, ecnv nnaHumpyeTcs
0ocB060AUTL 3aHMMAEMOE XNNOoe NOMELLLEHNE Nocre NpeaoCTaBNeHUS HOBOMO XXMUIOro
nomMeLleHus.

2.9.8. MeguumHckoe 3akno4veHne,

nogTeepxaatoLlee Hannume Tshkenom opMbl XpOHMYECKoro 3aboneBaHunst — B cnyyae, ecnu
3asBUTENDb CTPAOAET TSHKENON POPMON XPOHNYECKOro 3aboneBaHnst UnNn NPoXmMBaeT B
KBapTUpe, 3aHATON HECKONBbKMMWN CEMbSIMUN, ECNN B COCTaBe CEMbU NMeETCHA BONbHOMN,
cTpagaroLwmn Tskenon opmMon XpoHMYecKkoro 3aboneBaHus.

2.10. 3agBneHna n npunaraemsole

AOKYMEHTbI, yKa3aHHble B NyHKTe 2.9 HacTodAwero AOAMUHUCTPATUBHOIO perfiaMmeHTa,
HanpasnaTcA (NogarTcs) B YNONHOMOYEHHLIN OpraH B 3f1IEKTPOHHOM hopMe nyTeMm
3anofiHeHns opMbl 3anpoca vYepes NnYHbIn KabuHeT Ha ENMTY.

NcuepnbiBatoLwmi
nepeyeHb AOKYMEHTOB U CBeAEHUN, HEOOXOOUMbIX B

COOTBETCTBUU



C HOpMaTuUBHbIMU MPaBOBbIMU aKTaMW A4 npeaoctaBlieHnA

MYHULMNANBHON
yCnyru, KOTopble HaXoaAaTCs B pacnopsXXeHnn

rocygapCTBEHHbIX
opraHoB, opraHoB MECTHOro camoynpaBJieHUA N NHbIX OpPraHoB,

y4acTBYHOLLMX
B NPeaoCTaBMEHNUN rOCYAAaPCTBEHHbIX MU MyHUUMNANbHBLIX YCyT

2.11. lNepeyeHb OOKYMEHTOB N CBEAEHUN,

HeobXxoAnMbIX B COOTBETCTBMM C HOPMATUBHBLIMW NPaBOBbLIMWN akTaMWn ANs NpeaocTaBfieHns
MYHULMMNanbHON

yCnyru, KOTopble HAaXoOATCs B PaCnopsXXeHUM rocyAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrnpaBfieHNsa N UHbIX OPraHoB, y4acTBYOLMX B NpeoCTaBneHnm
rocyaapCTBEHHbIX UM MyHULMNANbHbBIX YCAYyr B Cryvae obpalleHus:

2.11.1. CBegeHusa n3 EgmnHoro
rocygapCTBEHHOrO peecTtpa 3anmcen akToB rpaXKaaHCKOro COCTOSIHUS O POXAEHUU, O
3akniyeHnn bpaka;

2.11.2. [NpoBepka cOOTBETCTBUA haMUIbHO-MMEHHOWN rPpynnbl, AaTbl POXAEHUS, Nona
n CHUIG;

2.11.3. CBegeHus, noaTeepXxaaroLlume AencTBUTENBbHOCTb NacnopTta rpaxgaHmHa Poccunmnckom
depepauyuu;

2.11.4. CeneHund, noaTBepXKaatoLLmne MECTO XUTENbCTBA, CBeAeHNAMM U3 EguHoro
rocygapCTBEHHOro peectpa HeaBMKMMOCTM 06 0b6bekTax HeABMXKXUMOCTU; CBEAEHUAMMU U3
EauHoro rocyaapctBeHHOro peectpa topnandeckux nuu;

2.11.5. CeegeHna ns EguHoro rocygapcTBeHHOro peectpa nHanBmuayanbHblX npeanpuHuMmaTenen.

2.12. MNpwn npegocTaBneHm MyHUuunanbHoOM ycnyru 3anpewaeTca TpeboBaTtb OT 3aaBUTENS:



2.12.1. NpepacTtaBneHns AOKYMEHTOB 1 MHpopMaLnn UM OCyLLLeCTBNEHUS JeNCTBUN,
npeacTaBneHne unm oCyLLLECTBIIEHME KOTOPbIX HE NPeLYyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu, perynmpyroLwMmmn oTHOLLEHUS, BO3HUKatOLLME B CBA3U C NpeaocTaBeHnemM
MYHULUMNANbHOW YCRyri.

2.12.2. NpeacTtaBneHns JOKYMEHTOB N MHpOpMaLnn, KOTopble B COOTBETCTBUU C HOPMATUBHBIMU
npasoBbIMW akTamu Poccurckon denepaumm n Kamyatckoro

Kpad, MyHUUunanbHbIMM NpaBoBbIMK akTamu ONTOPCKOro panoHa n Cenbekoro
noceneHunsa «ceno BbiBeHKa» Haxo4aATCa B pacrnopsiKeHUn opraHoB, NpefoCTaBNAILLMX
MYHULIMNANbHYO

ycnyry, rocyaapCcTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBreHns n (Mnu)
noaBeLOMCTBEHHbIX rOCYyJapCTBEHHbIM OpraHamMm 1 opraHaMm MecTHOro caMmoynpasrieHNs
opraHusaunin, y4acTBYOLWNX B NpeaoCTaBNeHNN MyHULMNANbHbBIX YCAYT, 3a UCKNIOYEHNEM
AOKYMEHTOB,

yKa3aHHbIX B YacTu 6 ctatbn 7 ®egeparnbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93
«O6 opraHusauun NnpeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr» (ganee —
depepanbHbIn 3akoH Ne 210-93).

2.12.3. NpeacTtaBneHns JOKYMEHTOB N MHpopMaLnn, oTcyTcTBME U (Unn) HeAOCTOBEPHOCTL
KOTOPbIX HE YKa3blBanuncb Npu nepBoHavanbHOM OTKa3e B NpuemMe JOKYMEHTOB,
HeobXxo4MMbIX A8 NPeoCTaBeHns MyHUUMNanbHOW ycnyru, nmbo B NnpeocTaBneHnm
MYyHULMNansHoOu

yCIyru, 3a UCKIMIOYEeHNEM CrneayoLwmx crnyyaes:

n3meHeHue TpeboBaHMN HOPMATMBHbLIX NPABOBbLIX aKTOB, KacalLMXCs NPeaoCTaBneHns
MYHULIMMNAnNbHOW yCnyru, nocre nepsoHavanbHOW nogayv 3asBneHns o npefocTaBieHnm
MYyHULMNansHoOu

ycnyru,

HanmMyue owmnbokK B 3asiBNEHUM O npegocTtaBiieHN MyHI/ILI,VII'IaJ'IbHOIZ ycnyrn n
OOKyMeEHTax, NogaHHbIX 3aABUTENEM MNOCT1e NepBoHa4yaribHOro 0Tkasa B npneme
OOKYMEHTOB, HeoOXxoanMbIX ANs npegocrtaBlieHnd MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, nnobo B
npengocrtaBneHnn MyHVILl,I/II'IaJ'IbHOVI yCnyrn n He BKIMKOYEHHbIX B I'Ipeﬂ,CTaBJ'IeHHbIVI paHee
KOMIMJ1EKT JOKYMEHTOB,

ncTeyeHne cpoka AeNCcTBUS AOKYMEHTOB MM M3MeHeHne nHdopMauum nocrne nepBoHayanbHOro
oTKasa B NpuemMe AOKYMEHTOB, HEOGXOAUMbIX ANS NPpeaoCcTaBNeHnst MyHULUMNanbHOM YCnyru,
nn6o B NpeaocTaBneHnn MyHUUMNanbHOM YCryru;

BbISIBNIEHME JOKYMEHTanbHO NOATBEPXKAEHHOIO dhakTa (NMPM3HAKOB) OLLMGOYHOMO UMK



NPOTUBOMNPABHOro AencTBma (6e3aencTBms) JOMKHOCTHOrO nuua Y nonHOMOYEHHOro
opraHa, cnyxauiero, paboTHMKa MHOrogYHKLUMOHABLHOMO LeHTpa, paboTHUKa
opraHusaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03,
npu NnepBoHavanbHOM OTKa3e B NpUeMe JOKYMEHTOB, HEOBX0AMMbIX 49 NpeaocTaBneHns
MYHULMNanNbHOM)ycrnyrun, nMbo B NnpeaocTaBneHnn MyHULMNanbHOM yCnyru, 0 Yem B
NMMCbMEHHOM BUuAe 3a NOANUCLI0 PYKOBOAUTESNS YNONTHOMOYEHHOIO opraHa, pykoBoAUTESS
MHOroyHKLNOHaNbHOro

LeHTpa npu nepBoHayanbHOM OTKase B NpuemMe 4OKYMEHTOB, HEOO6XOANMbIX A1S
npeaocTaBnNeHNa MyHMLMNANbHOW yCcryrn, NMBG0 pykoBOAUTENSA OpraHmn3aumm,
npenycMoTpeHHon YacTbio 1.1 ctatbn 16 ®PegepansHoro 3akoHa Ne 210-03, ysegomnsaeTcs
3asiBUTENb, a TakKe NPUHOCATCH N3BMHEHNA 3a JOCTaBMEHHble Heyao0bCTBRa.

MCHeprIBa}OLU,VIIZ nepeyeHb OCHOBaHu ans
OTKas3a B npneme OOKYMEHTOB,

Heo6XxoauMbIX ANs NpeaocTaBneHus
MYHULMNANbHOM YCryru

2.13. OcHOoBaHMsMK ONs OTKasa B NPMEME K PaCCMOTPEHUIO OKYMEHTOB, HEODXO4MMbIX
ANs NpefocTaBfeHns MyHULMNAanbLHOW YCnyrn, ABNATCS:

2.13.1. 3anpoc 0 npegocTaBneHnn ycryrn nogaH B opraH rocy4apCTBEHHOM BRacTy,
opraH MecTHOro caMoynpasfieHUst UM OpraHn3aumio, B MONTHOMOYMS KOTOPbIX HE BXOAMUT
npegocTaBneHne ycnyru.

2.13.2. HenonHoe 3anonHeHne obsa3aTenbHbIX Nonen B oopme 3anpoca o0 NnpegoCTaBneHum
ycrnyru (HegoCTOBepHOe, HernpaBubHoe).

2.13.3. NpeacTtaBneHne HENONMHOro KOMMEKTa JOKYMEHTOB.

2.13.4. lNpeacTtaBneHHble AOKYMEHTbI YyTPaTUnM CUIy Ha MOMeEHT obpalleHus 3a yCnyroun
(BOKYMEHT, y4OCTOBEPSAIOLLUNA NINYHOCTL; OKYMEHT, YOOCTOBEPSAIOLLMIA MOSTHOMOYUSA
npeacrasutens 3asBuTens, B cnyvae obpalleHns 3a npeaocTaBreHneM ycryrm ykasaHHbIM
nnuom).



2.13.5. NpeacTtaBneHHble AOKYMEHTbI cogepXaT NoOgYUCTKM U UCNPaBIieHUst TEKCTA,
He 3aBepeHHble B Nnopsaake, yCTaHOBIEHHOM 3akoHogaTenscTtBoM Poccuinckon egepauu.

2.13.6. lNopava 3aaBneHns 0 NnpegoCTaBneHnmn YCryrm U AOKYMEHTOB, HEOOX0ANMbIX
ANs NPeaoCTaBEHNs YCyrn, B 9NEKTPOHHON (dOpMe C HapyLIEHNEM YCTaHOBIEHHbIX
TpeboBaHui.

2.13.7. NpeacTtaBrneHHble B 3N1IEKTPOHHOM hopMe LOKYMEHTbI coaepaT NoBpexaeHus,
Hanu4yne KOTopbIX HE MO3BOMSET B NOSIHOM 06beMe UCnonb3oBaTb NHopMaLno 1
CBeLeHus, coaepxallmecs B JOKYMeHTax Ans npeaocTaBneHns ycryru.

2.13.8. 3aaBneHne nogaHo NmMuUoM, HE MMEKLLMM NOSTHOMOYMIA NPeaCTaBnATb MHTEPECHI
3aaBuUTENS.

MCHeprIBalOLU,VIIZ nepeyeHb OCHOBaHu ans
NPUOCTaHOBINEHNA NN OTKa3a B

npefocTaBneHMN MyHULMNANbLHON yCryru

2.14. OcHoBaHMAMN ONs OTKa3a B NpedoCTaBlieHUN YCIyru ABRASOTCS:

2.14.1. lokyMeHTbI (CBeAeHuUs1), NpeacTaBreHHble 3adaBUTeneM, NpoTnBopeyaT AoKyMeHTam
(cBEOgEHMsIM), NONYYEHHbIM B paMKax MeXBe4OMCTBEHHOIO B3aMMOAENCTBUA.

2.14.2. lNpeacrtaBneHHbIMU JOKYMEHTAMU N CBEAEHUSIMU HE NOLTBEPXKAAeTCa NpaBo
rpakgaHuHa B NpeaocTaBfIEHNN XXNITOrO NOMELLLEHUS.

2.15. OcHOBaHUN oNst NPUOCTAHOBNEHNSA NPeaoCTaBeHNss MyHULMNANbHOW YCryrn
3akoHogaTtenscTBoM Poccunckon degepaumm He npegyCMOTPEHO.



lMepeyeHb ycnyr, KOTopble SABMAKTCS
HeobxoaAnMbIMK U 0BA3aTEeNbHbIMU AN

npeaocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM Yncne

CBEeAEHUSA O OKYMEHTE (OOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)

opraHu3auusiMu1, y4acTByOLWUMY B
npefocTaBneHMN MyHULMNANbLHOM YCryru

2.16. Ycnyrn, Heobxoaumble n obasatenbHble Ans NpegocTaBneHns
MYHULMNANbHOW YCryru, OTCYTCTBYIOT.

MopsinoK, pa3aMmep U OCHOBaHWUSI B3VMaHWs
rocyaapCTBEHHOW NOLNMHbI UMK

WHOW onnaTbl, B3MMaeMoMn 3a
npefocTaBneHne MyHULMNANbLHOW YCryru

2.17. lNpepocTaBneHne MyHUUMNanbHOW yCnyru ocyllecTensieTca 6ecnnatHo.

Mopsigok, pa3amep U OCHOBaHWUS B3VMaHWS
nnaTbl 3a NpeaoCTaBfieHne yCnyr,



KOTOpble ABNAITCA HEOBXOAUMbIMU U
oba3aTtenbHbIMU ANA NPeAoCTaBNeHNs MyHULMNanbHOM YCnyru, BKIoYas
NHOPMaLMIO O METOAMKE pacdeTa pasmepa Takon nnaTbl

2.18. Ycnyrn, Heobxoaumble n obasatenbHble Ans NpegocTaBneHns
MYHULMNANbHOW YCryru, OTCYTCTBYIOT.

MakcnmManbHbIN CPOK OXMOaaHNA B odepean
npwv nogadye 3anpoca o

npenocraBieHnn MyHMLlMHaﬂbHOVI ycnyrum
n npn nonyvyeHnmn

pe3ynbTata NPefoCTaBNEHNst MyHULMMNANBHOM YCyrn

2.19. MakcumanbHbIM CPOK OXUAaHUA B oMepean npu nogade 3anpoca o0 NnpegoctaBneHnm
MYHULIMNANbHON YCNyrn 1 Npu NonyyYeHnn pesynbstata npegocTaBieHns MyHUUMNanbHON
ycrnyr1 B YNONTHOMOYEHHOM OpraHe UM MHOro(yHKUMOHaNbHOM LIEHTPEe COCTaBnseT He
6onee 15 MUHYT.

Cpok 1 nopsaok peructpauum 3anpoca
3asBMTENA O NPeaoCTaBneHnm

MYHULMNANbHOW YCryru, B TOM
yucre B 3NEKTPOHHON hopme



2.20. Cpok peructpaumm 3asiBreHust o npeaocTaBsneHn MyHULMnanbsHom yenyru

nognexart pernctpauum B YnonHOMOYEHHOM opraHe B TedeHue 1 paboyero aHsi co OHs
nonyyYeHus 3asiBNeHns 1 JOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBNeHNst MyHULMNanbsHOM
yCnyru.

B cnyyae Hanuumna ocHoBaHMM ANS OTKasa B nNpueMe AOKYMEHTOB, He0DXoauMbIX AN
npeaocTaBneHns MyH1LMNanbHOW yCryru, ykasaHHbIX B NyHKTe 2.13 HacTosLwero
ALMUHUCTPATUBHOIO perfiameHTa, YNoIHOMOYEHHbIN OpraH He nosgHee criefyoLuero 3a
AHEM NOCTYNeHNs 3adBNeHns U JOKYMEHTOB, HEODXOANMbIX AN NpefoCTaBreHuns
MyHUUMNanbHOW ycnyru, paboyero aHs, HanpaensaeT 3assuTento NMbo ero npeacraBuUTeNio
pelleHne o6 oTkase B

npueme
AOKYMEHTOB, HEOBX0AUMbIX ANs NpeAoCcTaBneHnsa MyHUUUNanbHoW ycriyru no gopme,
npusegeHHou B [NpunoxeHun Ne 2 kK HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX
npeaocTaBnsAeTcs

MyHUUMNanbHas ycnyra

2.21. MecTtononoxeHne agMUHUCTPATUBHbIX 34aHUN, B KOTOPbIX OCYLLIECTBNAETCA Npuem
3asiBMIeHNN N JOKYMEHTOB, HEODX0AMMBbIX ANSA NpeoCTaBNeHNs MyHULMNAnsHOM yCcnyru, a
Takke Bbldaya pe3yrbTaToB NpefoCTaBNeHUs MyHULUMNansHOM

ycrnyru, AOSMKHO obecneyvnBaTb yaOOCTBO ANA rpaxaaH C TOYKU 3pEHNS neLexonHoN
AOCTYMHOCTM OT OCTAaHOBOK OOLLIECTBEHHOrO TpaHcnopTa.

B cnyyae, ecnv umeeTcsl BO3MOXXHOCTb OpraHn3aLumn CTOsIHKIU (MapKoBKM) BO3re 30aHus
(cTpOeHUs1), B KOTOPOM pa3MeLLEHO NOMELLEHNE NPUeMa 1 Bbiaaun AOKYMEHTOB,
opraHun3oBbIBaeTCs

CTOsIHKa (MapkoBKa) A4S NIMYHOro aBTOMOGUNBHOMO TpaHcnopTa 3asiBUTENEN.

3a nonb3oBaHWe CTOsIHKOW (MApPKOBKOW) C 3asiBUTENeEN nraTa He B3MMaeTcsl.



[ns napkoBKu cneumanbHbIX aBTOTPAHCMOPTHBIX CPeACTB MHBANMAO0B Ha CTOsIHKE (MapKOBKE)
Bblaensetca He meHee 10% mecT (HO He MeHee 0gHOro mecTa) Ans 6ecnnaTtHoOM NapKOBKK
TPaHCMOPTHbLIX CPEACTB, ynpasnseMblx nHsanvaamu |, Il rpynn, a Takke nHsanngamm

lIl rpynnel B nopsiake, yctaHoBneHHoM NpasutensctBom Poccuinckon degepaumm,
TPaHCMNOPTHbLIX CPeACTB, NEePeBO3SALLMX TakKMX MHBaNNOoB u (Mnu) oeTen-uHBanMaos.

B uensax obecneyenna 6ecnpensTCTBEHHOrO JOCTyNa 3asBUTENEN, B TOM Ynche
nepeaBuraloLmxcs

Ha WHBaNMAHbIX KOMSICKax, BXOA B 34aHNe U NOMELLIEHNS, B KOTOPbIX NpeaocTaBnseTcs
MyHMLMNanbHas

ycnyra, obopyayloTcs naHgycamu, NopyYHAMU, TaKTUbHbIMU (KOHTPACTHbLIMM)
npeaynpexaarwmumMmm afnieMeHTaMm, MHbIMU cneumanbHbIMU NPUCNOCOONEHNSIMI, NO3BOSIAOLLNMM
obecneuntb BecnpenaTCTBEHHbIM AOCTYN U NepeaBMKeHNE MHBANWAOB, B COOTBETCTBUM C
3aKoHOAAaTENLCTBOM

Poccuinckon ®egepaunmn o coumanbHOM 3almTe MHBaNnaos.

LleHTpanbHbIn BXOA B 34aHUe YNOSTHOMOYEHHOrO opraHa gosrmkeH 6biTb o6opyaoBaH
NHpopMaLNOHHON Tabnn4ykon (BbIBECKOW), coaepaLlen MHopMaLmio:

HanMeHoBaHUeE;

MECTOHaX0XAEHUE U IOPUANYECKUA afpec;

pexum paboTbl;

rpaduk npuema;

HoMepa TeneOoHOB ANs CNpaBoK.

MomelueHnus, B KOTOPbIX NpeaocTtaBlideTca MyHUUunanbHaa ycnyra, OOJIKHbI
COOTBETCTBOBATb CaHUTAPHO-aNMAeMNOJIOr’M4eCKM rnpasuiiam n HopmMmaTmBam.

MNomelLeHus, B KOTOpPbIX NpeaoctaBndeTcAa MyHuUunnarnibHada ycnyra, oCHalaroTCA:

NPOTMBOMOXXapPHON
CUCTEMOW N CpeacTBaMm NOXKapOTYLLUEHNS;



CUCTEMOM OMOBELLEHNSA O BO3HUKHOBEHUM l-Ipe3BbI‘-Ial7IHOI‘/"I cutyauuu,

cpeacTBammn okasaHus NnepBont MeaNLMHCKON NMOMOLLK;

TyaneTHbiIMXU KOMHaTaMun and noceTuTeneun.

3an oxuaaHus 3asButenen obopyayeTcs CTyrnbAMU, CKAMbSIMU, KONIMYECTBO KOTOPbIX
onpenensieTcs UCXoas 13 hakTUYeCKon Harpy3ku 1 BO3IMOXKHOCTEN NS UX pa3MeLLeHUs B
NMOMELLEHNN, a TakKe MHPOPMAaLIMOHHBIMU CTEHAAMM.

TeKkcTbl MaTepmarnoB, pasMeLLeHHbIX Ha MHOPMAaLIMOHHOM CTeHe, nevaTtarTcs yaoOHbIM
ANS YTeHus WpudToM, 6e3 ucnpasneHunit, ¢ BblaeneHnem Hanbornee BaXHbIX MECT
MONYXXMPHbLIM LLIPUPTOM.

MecTa onsa 3anonHeHns 3asBrneHuin obopyaytoTca CTyNbsiMu, CToramMm (CTorkamu),
6rnaHkamu 3asBNeHUN, MMCbMEHHBLIMU NPUHAANEXHOCTAMM.

MecTa npuema 3asasutenen obopyaytoTcst MHOOPMaLMOHHBIMU Tabnnykamm (BbiIBECKaMmn)
C YKa3aHueM:

HOMeEpPa kabuvHeTa 1 HaMMEHOBaHMA OTAENa;

CbaMI/IJ'II/II/I, MMEHN N OTHECTBA (nocnep,Hee — npu HaJ'II/I‘-IMVI), OOJDKHOCTH

OTBETCTBEHHOrO Jinua 3a npnemMm JOKYMEHTOB;

rpadvka npuema 3asBuUTenNemn.

Paboyee mecTo Kaxgoro OTBETCTBEHHOrO Nuua 3a Nnpuem JOKYMEHTOB, JOSTKHO ObiThb
o6opygoBaHO NepcoHarbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO JOCTYrna K Heo6XxoaMMbIM
NHPOPMaLMOHHbLIM Ba3am AaHHbIX, NevaTaLwnM YCTPONCTBOM (MPUHTEPOM) U KOMUPYIOLLUM
YCTPOWCTBOM.

Jlnuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, AO/PKHO MMETb HACTOMbHY Tabnnyky
C yKasaHueM hamunmmn, UMeHu, oT4ecTBa (nocneaHee - npu Hanuyinm) N OSMKHOCTMU.



I'Ip|/| npegocTtaBiieHN MyHI/ILI,l/II'IaJ'IbHOIZ ycnyrn nHeanmngam obecneunBaroTcs:

BO3MOXXHOCTb GecrnpensiTCTBEHHOro A0CTyna K 06bekTy (34aHunto, NOMELLEHMIO), B KOTOPOM
npeaocTaBnseTcs MyHULMNanbHas ycnyra;

BO3MOXXHOCTb CaMOCTOSITENIbHOIO NepeaBMKEHNS MO TEPPUTOPUN, HA KOTOPOW PacOSIOXeHbI
30aHMSA 1 NOMELLEHMS, B KOTOPbIX NPeaocTaBnsieTcs MyHUUMNanbHas ycnyra, a Takke
BXOZa B Takme 06beKTbl U BbIXOAa U3 HUX, MOCaAKWN B TPAHCNOPTHOE CPEACTBO U

BblCaJKN U3 HEFO, B TOM YMCIIE C UCMONb30BaHNE Kpecra-KomnsiCKu;

CONPOBOXOEHNE UHBANNOOB, UMEKLLMX CTONKME PacCTPOMCTBA (PYHKLMN 3pEHNS U
CaMOCTOATENBHOrO NepenBuKEHWS;

Hagnexallee pasmelleHne o6opyaoBaHUs U HocUTenen nHpopmaumm, HeoGXoaUMbIX
Ansi obecneveHnst 6ecnpensiTCTBEHHOro A0CTyna MHBANMAOB 34aHUSAM U MOMELLEHUsIM, B
KOTOPbIX NPeaoCTaBnsAeTcs MyHMUMnanbHas ycryra, U K MyHUUMNanbHOW ycryre ¢ y4eTom
OrpaHNYEHNIN NX KU3HEAEATENbHOCTY;

aybnupoBaHue HeobxoaMmMon ANs UHBANMMAOB 3BYKOBOW U 3pUTESTbHON MHGOpMaLm,
a TaKke Haanucemn, 3HaKoB U MHOM TEKCTOBOW U rpadonyeckon nHopmaLmMm 3Hakamu,
BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpndToM Bpanns;

AONyCK cypaonepeBogynka n TudiocypaonepeBoaymKa;

Aonyck cobakn-npoBoAHUKa NP HanMYMM AOKYMeHTa, NOATBEPKAAOLWEro ee crneynansHoe
oby4yeHne, Ha 0ObEKTHI (30aHMs, MOMELLEHNS), B KOTOPbIX NPeAoCTaBnseTcs
MyHUUMNanbHas ycnyru;

okasaHue MHBanvaam rnoMoLLM B NpeoaoneHn 6apbepoB, MeLLaoLWmX Nony4YeHno MMu
rocyaapCTBEHHbIX M MyHULMNASbHbLIX YCIyr HAapaBHE ¢ APYrUMU NULaMM.

MokasaTenu AOCTYNHOCTU M KayecTBa
MYHMLMMNANbLHON yCnyru



2.22. OCHOBHbIMK MoKasaTensimm OOCTYNMHOCTU npeaocTaBleHNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
ABIAIOTCA:

HarnmMyue nonHom 1 NOHATHON MHAPOPMaLUK O NOPSAKe, CpoKax U xode npeaocTaBneHns
MYHULMNANbHON YCNyrn B UHPOPMAaLUMNOHHO - TENEKOMMYHUKALMOHHbIX CeTsX obLiero
Nnosib3oBaHus (B TOM vncrie B ceTn «VIHTepHeT»), cpeacTBax MaccoBOn MHGopMauuu;

BO3MOXHOCTb MOMy4YeHus 3asaBuUTeneM yBegoMNeHn o npefocTaBneHm MyHuuunansHom
ycnyru ¢ nomotubto EMNMY;

BO3MOXHOCTb NOSy4eHusi MHopmaLmm 0 xoae npeocTaBneHns MyHUumnansHom
ycnyru, B TOM 4Yncne ¢ Ucnosfib3oBaHnemM MHPOPMAaLMOHHO - KOMMYHUKALMOHHbIX
TEXHONOMMN.

2.23. OCHOBHbIMW NokasaTensaMu kayecTsa NpeaoCTaBeHNs MyHULMNANbHOWM
yCcnyru siBnstoTCS:

CBOEBPEMEHHOCTb NPeaoCTaBeHNs MyHULMNANbHOW YCIyru B COOTBETCTBUM CO
cTaHOapTOM ee NpeaoCcTaBeHnsi, yCTaHOBMNEHHbIM HAaCTOALLIMM AOMUHUCTPATUBHBIM
pernaMeHTom;

MWHMMasIbHO BO3MOXHOE KONMMYECTBO B3auMOAENCTBUN rpaxxgaHmHa ¢ gOJmMKHOCTHbIMUA
muamMun, ydacTByrownMn B npenoctaBlieHUn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru,

OTCyTCTBME 0BOCHOBaHHbLIX Xanob Ha gencteuns (besgencTane) COTPYAHMUKOB U NX
HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHWE K 3asiBUTENSM;

OTCYTCTBUWE HapYLLEHWIA YCTaHOBMNEHHbIX CPOKOB B NpoLecce npegocTaBneHuns
MYHMLMMANbLHON YCNyru;

OTCYTCTBUE 3asiBNeHnI 06 ocnapvBaHum peLleHnin, AencTeuin (6e3aenctems) YNonHOMOYEHHOMO
opraHa, ero A0MKHOCTHbIX NL, NPYHUMAEMbIX (COBEPLUEHHbIX) MPU NpeaoCcTaBneHn
MYHULUMNANbHOM YCryru, No MToram pacCMOTPEHMSt KOTOPbIX BbIHECEHbI peLleHns 06
yAOBNETBOPEHNM (4aCTUYHOM YAOBNETBOPEHNM) TpeboBaHWI 3asaBUTENEN.



UHble
TpeboBaHuNA, B TOM YNCHEe yuuTbiBaloLWmMe 0COOEHHOCTN NpeaoCcTaBneHnss MyHUUMnanbHom
yCnyrn B MHOrooyHKLUMNOHaNbHbIX LIEHTpaXx,

0COBGEHHOCTM NPeAoCTaBNeHNs MyHULMNANbHOM
ycnyru no

3KCTEpPUTOpPUanNbLHOMY MPUHLMNY U
0CoBEHHOCTM NpeaocTaBreHns

MYHULMMNAnNbHOW YCNyrn B 3r1EKTPOHHOM
dopme

2.24. MNpepoctaBneHne MyHULMNANbHOW YCyru No 3KCTEPPUTOpPUanIibHOMY
NPUHLMMNY OCYLLECTBSETCH B YacTn obecnevyeHms BO3MOXHOCTM Nogadn 3asiBrieHUn
nocpegcteoM ElNIY n nonyyeHns pesynstata MyHULMNANbHOW YCNyru B
MHOrOoYHKLMOHAaIbHOM LIEHTpe.

2.25. 3aasutenam obecneynBaeTcs BO3MOXHOCTb NPeACTaBNeHNs 3asBrieHns 1 npunaraemblx
AOKYMEHTOB B (bOpMe 3NEKTPOHHbIX AOKYMEHTOB nocpeactsom ENIY. B atom cniyvae
3asBuUTENb UNK ero npeacraBuTenib asTopuadyetcsa Ha ENIY nocpeactsom noaTBepXXaeHHON
yyeTHom 3anuncu B ECUA, 3anonHsaeT 3asBneHne o npeaocTaBneHnm MyHULunansHOM

yCnyru ¢ UCNosfib30BaHNEM UHTEPaKTUBHOW hOPMbIl B 3NIEKTPOHHOM BUAE.

3anonHeHHoe 3asiBreHne o0 NpeaoCcTaBneHMn MyHULUMNanbHOM YCnyru oTnpaBnsieTcs
3asBUTENIEM BMECTE C NPUKPEnTIEHHbIMU 3NEKTPOHHBIMI 06pas3ammn JOKYMEHTOB,
HeobxoaAnMbIMY ANs NPeAOoCTaBNeHNs MyHULMNAnbHOM yCnyri, B YNOMHOMOYEHHbIN OpraH.

Mpwn aBTOpM3auum B ECUA 3asBneHne o npegoctaBneHnn MyHULMNANbHOM yCnyrm cumtTaeTcs
nognuCaHHbIM NPOCTON

31EKTPOHHOM MOAMNUCHLIO 3aaBUTENS, NPpeacTaBUTEnNs, YNOTHOMOYEHHOro Ha nognucaHue
3as1BNeHns.



PesynbTaTtbl NpefocTaBneHns MyHUUMNanbHOM YCnyrun, ykasaHHble B MyHKTe 2.5 HacTosAwero
AOMWHUCTPATMBHOIO pernamMeHTa, HanpaBnaTCs 3asiBUTEN0, NPeACTaBUTESIO B INYHbIN
kabuHeT Ha ElMINY B hopme aneKTpOHHOro 4OKYMeHTa, NOANUCAaHHOIo YCUNEHHOM
KBanMuLMpOBaHHOW 3NIEKTPOHHOW MOAMUCHI0 YNOMHOMOYEHHOIO JOMKHOCTHOrO nuua
YNONMHOMOYEHHOro opraHa B cfiyyae HarnpasreHus 3aasneHuns nocpeacrtsom ENMMCY.

B cnyyae HanpaBneHus 3asisneHnda nocpeactsom ENMMY pesynbTaT npegocTaBneHuns
MYHULMNANbHON YCNYrn Takke MOXET ObiTb BblAaH 3aaBUTENO HA ByMaXHOM HOcUTEnNe B
MHOroyHKLNOHANBbHOM LEeHTpe B nopsigke, NpeayCcMoTPEHHOM NyHKTOM 6.4 HacTosLwero
ALOMUHUCTPATUBHOIO perfnameHTa.

2.26. ONeKTPOHHbIe AOKYMEHTbI MpeacTaBndaTCca B cnegyowmnx oopmaTax:

a) xml - 4na goopmanmM3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - 4ns AOKYMEHTOB C TEKCTOBbIM COAEPXaHNEM, HE
BKMOYAOLLNM POPMYIbl (32 UCKITHIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOANYHKTE
"B" HACTOALEro NyHKTa);

B) xls, xIsx, ods - 4nsi AOKYMEHTOB, CoAepXXallUnX pacyeTbl;

r) pdf, jpg, jpeg, png, bmp, tiff - 4Na QOKyMEHTOB C TEKCTOBbLIM
coepxaHvem, B TOM YMcre BKIYarLwmx popmynsl u (unu) rpadudeckue naobpaxeHus (3a

NCKMOYEHNEM IOKYMEHTOB, YKa3aHHbIX B NoAnyHKTe "B" HAaCcTOSILLEro nyHkTa),
a Takke JOKYMEHTOB C rpadpyyeckmmM cogepkaHnem.

A) zip, rar — ona oxaTtbiX JOKYMEHTOB B OOUH dhans;

e) sig — Ans OTKPEnfeHHON YCUNEHHON KBannuumpoBaHHOW 3NIEKTPOHHOM NOAMNUCH.

[onyckaetca dhopMmnpoBaHne 3NEKTPOHHOMO LOKYMEHTa NyTEM CKaHUPOBAHNA HENOCPEACTBEHHO
C opurnHana gokyMeHTa (MCnofnb3oBaHne KOMnin He JonyckaeTcsl), KoTopoe

OCYLLECTBMNAETCA C COXPaHEHNEM OpUeHTauuM opurmHana gokymeHTa B paspetueHmm 300 -

500 dpi (macwtab 1:1) ¢ ucnonb3oBaHMEM CReaYOLWNX PEXNUMOB:

- «4epHo-6enbIny (Npy OTCYTCTBUMN B LOKYMEHTE rpadomyeckmx n3obpaxeHunn n (unu)
LBETHOro TeKcTa);



- «OTTEHKM ceporoy» (Npu Hanu4nm B AOKyMeHTe rpadpnyecknx n3obpaxkeHum, OTINYHbIX
OT UBETHOrO rpadn4ecKoro N3006paxxeHus);

- «UBETHON» UIN «PEXMM MNOSTHOM LBeTonepeaadny (Mpyv HanUyYun B JOKYMEHTE LIBETHbIX
rpadonyecknx n3obpaxxeHmni NMbo LIBETHOrO TEKCTA);

- COXpaHeHMeM BCeX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, @ UMEHHO: rpaddnyecKom
nognucy nuua, nevyaTu, yrnoBoro wramna 6naHka;

- KONMMYECTBO hannoB AOSMKHO COOTBETCTBOBATL KONIMYECTBY JOKYMEHTOB, KaXablN
N3 KOTOPbIX COOEPXUT TEKCTOBYIO U (UNn) rpadonyeckyto MHoOpMauuIo.

SJ'IeKTpOHHbIe OOKYMEHTbI AOJTKHbI obecneunBarb:

- BOBMOXHOCTb I/Iﬂ,eHTVICbVILl,I/IpOBaTb OOKYMEHT M KOJTIN4YEeCTBO JTUCTOB B AOKYMEHTE;

- AN JOKYMEHTOB, COAEPXaLLMX CTPYKTYPUPOBaHHbIE NO YacTsMm, rnaBam, pasgenam
(nogpasgenam) gaHHbIe 1 3aknagku, obecnevmBatoLme nepexoabl Mo OrnaBeHMIO N (M)
K cogepalumcs B TEKCTe pucyHkam 1 Tabnuuam.

[oKyMeHTbI, nognexaiume npegcraBneHunto B gopmatax xls, xIsx nnu ods, popmmpyrotcs
B BYe OTAENbHOro 3reKTPOHHOro JOKYMEHTa.

3.
Cocrtag, nocnegoBaTenbHOCTb U CPOKM BbINMOJIHEHNA aMUHUCTPATUBHbIX

npoueayp (aencreuin), TpeboBaHns K
NopsiAKY UX BbIMOSTHEHUS!, B TOM YMChne

OCOBEHHOCTN BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp B 9NeKTPOHHON hopme

NcuepnbiBatowmin nepevyeHb afiMUHUCTPATUBHBIX



npoLeayp

3.1. MNpenocrtaBneHne MyHULUMNanbLHOM
ycnyru BknoyaeT B ceba crniegyowme agMMHUCTpaTUBHbIE NpoLueaypbl:

npoBepKa JOKYMEHTOB U pernctpauna 3asdaBl1E€HUA;

nosilyyeHue cesefeHun nocpeactsom denepanbHOM rocyaapcTBEHHOM MHPOPMaLMOHHON
cuctemMbl «EguMHas cuctema MexxBeOMCTBEHHOMO SNEKTPOHHOIo B3auMoaencTeums» (ganee —
CM3B);

paccMoTpeHne JOKYMEHTOB U CBEAEHWN;

NPUHSITUE peLLeHus:;

BblJaya pesynbTara;

BHECeHWe pe3ynbTaTa MyHULMNAanbHOW YCryrn B PEECTP OPUANYECKN 3HAYMMbIX 3arnnCen.

MNepeyeHb agMUHUCTPATUBHBIX Npouenyp
(oencteui) npu npegocTaBnieHnmn

MYHULMNANbHOW YCyrn yCcnyr B
3NeKTpoHHOU hopme

3.2. Npn npegocTaBneHny MyHUUUNAaNLHOM YCryrn B 3NeKTPOHHON dhopme
3aaBuTento obecneynBaloTCA:



nonyyeHne nHgopmMauum o Nopsiake N cpokax NPeAoCTaBNeHNss MyHULMNanbHoWM
ycnyru;

dhopmMnpoBaHme 3asBNEeHUs;

npuem n perncrtpaumnsa YNONHOMOYEHHbIM OpraHoM 3adaBlieHNA U UHbIX JOKYMEHTOB,
HeobGxoaMMbIX Ans npenocrtaBrneHnd MyHMLLMHaﬂbHOVI ycnyru;

nony4vyeHune pesynbtaTta npenocraBleHndA MyHl/ILl,I/II'IaJ'IbHOVI ycnyru;

nony4YyeHve CBeAEHUIA O XO[e PacCMOTPEHUS 3asiBINIEHUS;

ocyulecTBlieHMe OLEeHKN Ka4veCTBa npenocrtaBneHnd MyHVILI,VII'IaJ'IbHOI7I ycnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHnin n gencteum (besgencrans)
YNOMHOMOYEHHOrO

opraHa nnbo gencteus (6e3nencTemne) AOMKHOCTHLIX NN, YNOSTHOMOYEHHOMO OpraHa,
npeaoCcTaBNALLIEr0 MyHULMNANBHYIO YCNyry, MMb60 MyHUUMNANbHOMO CryXaLllero.

Mopsagok ocywecTBNeHs agMUHUCTPATUBHbIX
npoueayp (oencremin) B

3I1EKTPOHHOM (hopme

3.3. dopmupoBaHne 3asBNeHus.

dopmupoBaHue 3asiBriEHNs1 OCYLLLECTBNSIETCS NOCPELCTBOM 3aMNONHEHNSA 3M1EKTPOHHOMN
dopmbl 3asaBneHuns Ha EMNTNY 6e3 HeobxoaMmMoCcTn AONONTHUTENBHOW Nodayvn 3asiBfiEHUs B
Kakon-nnbo nHom dopme.

dopmaTHo-nornyeckas Nnpoeepka chopMMpPOBAHHOIO 3asiBIEHUS OCYLLECTBIISIETCA Nocne



3anosIHeHNA 3asiBUTENEM KaXkJoro 13 nosien anekTpoHHon oopmbl 3aasneHus. MNpu BoisBrieHnn
HEKOPPEKTHO 3amnoSTHEHHOrO MONSA 3MNEKTPOHHON (hOPMbI 3asiBIIeHUs 3asiBUTENb

yBEAOMIISIETCA O XapaKTepe BbISABNEHHOM OWNOKN 1 NOpsaKe ee yCTpaHeHUs NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hopMe 3asBIEHMS.

Mpn hopmmpoBaHmm 3asaBrneHns 3aaBuTento obecnednBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHNA N COXPAHEHUS 3asiBNEHUS U MHbIX JOKYMEHTOB, YKa3aHHbIX
B NyHKTax 2.9 — 2.12 HacTosiwero AOQMUHUCTPaTMBHOIO pernamMmeHTa, HeobXxoanMbIX A1s
npegocTaBneHns MyHULMNANsHOM YCNyru;

6) BO3MOXXHOCTb NevaTn Ha GymMaxkHOM HocUTere KOMnuu 3MeKTPOHHON hopMbl 3asiBNEHUS;

B) COXpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYO (DOpPMY 3asaBMEHMS 3Ha4YeHMI B NH0GOM
MOMEHT MO >XeaHuIo Nosib3oBaTens, B TOM Ynucre npu BO3HMKHOBEHUM OLLIMBOK BBOAA M BO3BpaTe
AJ151 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

r) 3anosiHeHne nosnen aneKkTPoHHOM hopMbl 3asBNEHNSA 40 HaYana BBoAa CBeAEHUN
3aaBuUTENIEM C UCMNOSb30BaHNEM cBeeHun, padmelleHHblx B ECUA, 1 cesegeHun,
ony6nMKoBaHHbIX

Ha ElIY, B yacTu, kacawulenca ceegeHun, otcytcreyowmnx B ECUA;

[) BO3MOXHOCTb BEPHYTbLCS Ha Nt060N U3 3TanoB 3anOfIHEHUS ANEKTPOHHON hOPMbI
3asBneHns 6e3 notepu paHee BBeAEHHOM MHpopMaUnK;

€) BO3MOXHOCTb ocTyna 3aasutens Ha ElNMY k paHee nogaHHbIM UM 3adBNeHUAM B
Te4yeHne He MeHee OHOro roaa, a Takke 4YacTUYHO CCPOPMUPOBAHHbLIX 3adBMNEHU — B Te4YeHne
He MeHee 3 MecsLEeB.

CdopmmpoBaHHOe 1 nognucaHHoe 3asiBfieHMe U Hble JOKYMEHTbI, Heobxoaumble Ans
npegocTaBNeHns MyHULMNAansHOM yCnyru, HanpaBnaTcs B YNOSTHOMOYEHHbIN OpraH
nocpegcrtsom ENIY.

3.4. YNonHOMOYEHHbIN opraH obecnevnBaeT B CPOK He no3gHee 1 pabo4yero gHs

C MOMeHTa nogauu 3assneHus Ha ENMMY, a B cnyyae ero nocTynneHnsa B Hepabounn nnm
npasgHUYHbIN

AEHb, — B CreayoLmii 3a HUM NepBbIn paboynii AeHb:



a) Npvem JOKYMEHTOB, He0OXoANMbIX A4S NPpeaoCTaBNeHNs MyHULMNANbHOW YCryru, u
HanpaBfeHne 3asBUTENO 3NEKTPOHHOIO
Co0bBLLEHNS O MOCTYMNIEHUN 3asIBIEHNUS;

6) peructpaumio 3asBrneHns 1 HanpasreHne 3asBUTEN0 YBEOOMITEHUS O perncrpaumm
3asaBreHusa nnbo ob oTkase B Npueme JOKYMEHTOB, HEOOXOAMMBIX ANs NPeAoCTaBeHns
MYyHULMMNansHOM

ycnyru.

3.5. DneKkTpoHHOoe 3asABrneHne CTaHOBUTCSH AOCTYMNHbIM OS5 JOMKHOCTHOro nuua
YNOnHOMOYEHHOro

opraHa, OTBETCTBEHHOrO 3a NpueM 1 perucTpaumio 3assneHuns (danee — OTBETCTBEHHOE
AOIMKHOCTHOE IN1L0), B rocy4apCTBEHHON NH(POPMALMOHHON CUCTEME, UCMONb3YEMON
YNOMHOMOYEHHbIM OpraHoM Ans NpegocTaBneHns MyHuumnansHon yenyru (qanee — N'cC).

OTBeTCTBEHHOE JOMKHOCTHOE NULLO:

NPoBEPSET Hann4mne 3NeKTPOHHbLIX 3aaBfieHnn, noctynueLumx ¢ EMNMY, ¢ nepnogom
He pexe 2 pa3 B [eHb;

paccMaTpuBaeT NoCTynmneLLUNE 3adaBI1i€HNA N NMPUNoXeHHble 06pa3b| OOKYMEHTOB (,D,OKyMeHTbI);

Npou3BOaUT AECTBUA B COOTBETCTBUM C MYHKTOM 3.4 HacTosAWwero AAMUHUCTPATUBHOIO
pernameHTa.

3.6. 3agBuTento B KayecTBe pesynbTarta NpefocTaBlieHns MyHULMNAnsHOW yCnyru
obecneuynBaeTcs
BO3MOXXHOCTb MOJSTyYEHUS JOKYMEHTA:

B (hopme 3NEeKTPOHHOro AOKYMEHTa, NOANUCAHHOIO YCUNEHHOMW KBanMuLnpoBaHHON
3IEKTPOHHOM MOAMNUCHIO YMONHOMOYEHHOIO A0SMKHOCTHOMO Nvua YNosTHOMOYEHHOro opraHa,
HanpaBfEeHHOro 3asiBUTENIO B NNYHbLIN KabuHeT Ha ENTY;

B BUAe 6yMa)xHOro IoKyMeHTa, NOATBEPKAAOLWErO CoAepKaHMe 3MeKTPOHHOro A0KYMEHTa,
KOTOPbI 3asiBUTENb MoNy4aeT Npu NMYHOM 06paLleHMn B MHOrOYHKLMOHANBHOM LIEHTPE.

3.7. Nony4eHne HopMaLuKn 0 Xoge PacCMOTPEHUS 3asiBNEHUS U O pesyrbTaTe
npegocTaBneHus



MYHULMNANbHOW yCnyru NnpoM3BoAnNTCS B IMMHOM KabuHeTe Ha ENMTY, npu ycnosumn
aBTOpu3aumn. 3asiBUTENb MMeeT BO3MOXHOCTb NpocMaTpuBaTb CTaTyC 3N1EKTPOHHOIo
3a8BNeHnNs, a TaKkke MHOPMaLUUIO O AanbHENLWNX OENCTBUAX B IMYHOM KabuHeTe no
cobcTBEHHOM MHMLMaTUBE, B Ntoboe Bpemst.

[Mpwn npegocTaBneHNn MyHUUUNanbHOW YCnyrn B 3NeKTPOHHON oopMe 3adaBUTENNIO
HanpasnsieTcs:

a) yBeIOMeHNE O Npueme 1 perucTpaumm 3asBrneHns U UHbIX JOKYMEHTOB, He06X0ANMbIX
Ansi NpegocTaBneHns MyHUUMNansHOM yCryru, coaepallee cBeeHust o hakte npuema
3asiBNEeHUs1 U IOKYMEHTOB, HEOBXOAUMbIX AN NpeaoCTaBNeHnUst MyHUUUNAanbHOWM yCryru, u
Hayane npoueaypbl NpeaocTaBneHNs MyHUUMNAanbHOW YCryru, a Takke CBEAEHUS O AaTe u
BPEMEHM OKOHYaHWS NpeaoCcTaBnNeHnst MyHULMNAanbHOM ycnyr, Nnb6o MOTUBUPOBAHHbIN
OTKa3 B Npueme JOKYMEHTOB, HEOOX0AMMbIX ANS NPeAOoCTaBNeHNss MyHULMNANBHON YCNYru;

6) yBegoMreHne o pesynbTaTtax pacCMOTPEHUS JOKYMEHTOB, He06X0AMMbIX AN NPeaoCTaBeHns
MyHULUMNANbHOW YCryru, coaepkalliee CBeAeHUs O MPUHSTUN NOMNOXUTENBHOMO pPeLLEHUS O
npegocTaBneHMn MyHULMNAnbHOM YCyrM U BO3MOXHOCTM NONyYnTb pesynbTat

npegocTaBneHnst MyHULMNanbHOW ycryrn Nnbo MOTUBUPOBAHHbIV OTKa3 B

npegocTaBneHun
MYHULMMANLHON YCNyTu.

3.8. OueHka kayecTBa nNpegocTaBneHnsa MyHMLUMNanbHOW yCnyru.

OueHka kayecTBa NpeaocTaBneHnsa MyHUUMNanbHOW YCyrn OCyLecTBNAeTCs B
cooTBeTCTBUM C [1paBmnamm oueHku rpaxgaHammn 3pekTMBHOCTN OeATENbHOCTH
pyKOBOAUTENEN TEPPUTOPMAnbHbIX OpraHoB doefiepanbHbIX OPraHOB UCMOMNHUTENBHON BNAcTy
(X CTPYKTYpPHbIX NoApa3aeneHui) ¢ y4eTom Kadectsa npegocTaBeHnst MMu
rocygapCTBEHHbIX YCIyr, a Takke NPUMeEHEHNSA pe3ynbTaToB YKa3aHHOW OLEHKWN Kak
OCHOBaHWA AN NPUHATUSA peLleHnin 0 JOCPOYHOM NpeKpaLLeHm UCNOMHEHS
COOTBETCTBYHOLLMMUN PYKOBOAUTENSAMU CBOUX OOSHKHOCTHbLIX 06A3aHHOCTEN, YTBEPXKAEHHBIMU
noctaHoBneHneM lNpasutensctea Poccuiickon Peaepaumm ot 12 gekabpsa 2012 roga Ne
1284 «O06 oueHke rpaxxgaHamm aPPEKTUBHOCTU AEATENBHOCTM PYKOBOAUTENEN
TeppuTopmasbHbIX OpraHoB defepasibHbIX OpraHoB UCNOSTHUTENBHOM BNacTu (Ux
CTPYKTYPHbIX NogpasaeneHnin) n TepputopuanbHbIX OpraHoB rocygapCTBEHHbIX
BHEOHOKETHbIX OHAOB (MX PErMOHANbHbLIX OTAENEHN) C y4ETOM

KayecTBa
npenocrtaBneHnd rocyaapCrtBeHHbIX YCIyT, pyKOBO}J,I/ITeJ'IeIZ MHOFO(*)yHKU,I/IOHaJ'IbeIX LEeHTPOB
npenocrtaBlieHnd rocyaapCTBEHHbIX U MyHULMNAlbHbIX YCIyr C y4E€TOM Ka4eCcTBa



opraHu3auun npeaocTaBreHns FocyapCTBEHHbIX U MyHULMNANbHBLIX YCNYT, a Takke O
NMPUMEHEHUN Pe3yNbTaTOB YKa3aHHOW OLEHKN KaK OCHOBaHUSA AN NPUHATUS PELUEHUIA O
[AOCPOYHOM MpeKpaLLeHN UCNOSNHEHNsI COOTBETCTBYHOLLMMU PYKOBOAMTENSIMU CBOMX
OOIMKHOCTHBIX 00s13aHHOCTENY .

3.9. BasaButento obecneunBaeTcs BO3MOXHOCTb HanpaBreHus Xanoobbl Ha peLLeHuns,

aencteus nnu 6esgenctene YNonHOMOYEHHOrO opraHa, AOMKHOCTHOrO Nnua Y nofHOMOYEHHOro
opraHa, NnMbo MyHMLMNAnbHOro Cry>allero B COOTBETCTBUMN CO cTaTben 11.2

depepanbHoro 3akoHa Ne 210-®3 n B nopsigke, yCTaHOBIEHHOM NOCTAHOBIIEHNEM
MpaeutensctBa Poccurckon ®epepaunn ot 20 Hosbps 2012 roga Ne 1198 «O denepanbHom
rocygapcTBeHHON nHopmaumnoHHon cucteme, obecneunsaroLLer npouecc gocyaebHoro,
(BHecynebHoro) obxxanoBaHnsa peLleHnin n genctenn (6e3nencTens), COBEpPLLUEHHbLIX NPU
npeaocTaBNeHNN rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

Mopsagok ucnpaBneHnsa AonyLEHHbIX OneYaTok
M OLUNOOK B

BblJaHHbIX B pe3ynbTaTte npegocTaBneHus
MYHULMNANBHON

yCryru OKyMeHTax

3.10. B cny4ae BbIsIBNIEHMsI ONEYaToOK M OLMOOK 3asiBUTENb BNpaBe obpaTmuTbCs B
YNOMHOMOYEHHbLIN OpraHa C 3adBfieHneM C NPUNoXeHNeM JOKYMEHTOB, YKa3aHHbIX B MyHKTe
2.9. HacToswero AQMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHOBaHUA OTKa3a B NpMemMe 3asiBreHns 06 ncnpasneHnmn onevaTok 1 ownbok
yKasaHbl B nNyHKTe 2.13 HacTosawero AQMUHUCTPATUBHOIO perfiameHTa.

3.12. NcnpaBneHune JONyLEeHHbIX OneYaTok U onBOoK B BblAAHHbIX B pe3ynbraTe
npegocTaBneHns
MYHULMNANbHOW YCNyru AOKYMEHTax OCyLEeCTBASEeTCS B CriegytoLemM nopsake:

3.13.1. 3aaButenb Npu obHapyXeHMM onevaTok n oWMBOK B JOKYMEHTAX, BblOAHHbIX



B pe3yrbTaTe npeaocTaBneHns MyHULMNanbHOM ycnyri, obpaliaeTcs fMYHO B
YNOMHOMOYEHHbIV OpraH C 3asiBNeHNEM 0 HEOGXOAUMOCTU UCNPaBEHMS OneYaTok u
OLLUMBOK, B KOTOPOM COAEPXKUTCS yKasaHne Ha X ornmcaHue.

3.13.2. YNIONMHOMOYEHHbIN OpraH rnpu nonyYyeHnn 3asBreHuns, ykasaHHOro B NognyHKTe
3.13.1 nyHkTa 3.13 HacTosLero nogpasaena, paccmatpmpaeT HE06X0ANMOCTb BHECEHUS
COOTBETCTBYHOLLMX UBMEHEHNIA B JOKYMEHTbI, ABNAOLWMNECS pe3yibTaToOM NpeaocTaBreHns
MYHULMMNansHOM

ycnyru.

3.13.3. YNonHOMOYEHHbIN opraH obecnevnBaeT yCTpaHEHNE onevaTok 1 owmnbok B
AOKyMEHTaXx, SBMSLWMXCS pe3yribTaToM NpeaocTaBneHns MyHULMNansHOW YCyru.

3.13.4. CpoK ycTpaHeHusi orneyaTok 1 OLNMOOK He AO0SMKEH npeBbiwaTh 3 (Tpex) paboumnx
OHen ¢ gaTbl pernctTpauun 3assneHus, ykasaHHoro B nognyHkte 3.13.1 nyHkra 3.13
HacTosLLero nogpasgena.

4. dopmbl
KOHTPOSIS 3@ UCMNOSTHEHMEM afMUHUCTPATUBHOIO perfiaMmeHTa

Mopsiaok ocyLecTBNEHMS TEKYLLEro KOHTPONS
3a cobnogeHnem

N ncnoJfiHeHnem oTBeTCTBEHHbIMUA
OOIMKHOCTHbLIMU NULAMU NOSTOXEHNI

pernameHTa u MHbIX HOPMaTUBHbIX NPaBOBbIX
aKToB,

ycTaHaBnmBawLwmux TpeboBaHms K
NpefoCcTaBnNEHNI0 MyHULIMNANBHOW YCIyru,

a TaKkke NpuHATneM MMmun peLIJeHI/IIZ



4.1. TeKyLimMIn KOHTPOIb 3a cobnoaeHneM 1 NCNOMHEHNEM HacToswero AAMUHUCTPaATUBHOTO
pernamMmeHTa, UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaKLWmxX TpeboBaHus K
npegoCTaBNEeHNIO MyHULMNANbLHOW YCIYrn, OCYLLIECTBIISIETCA HAa NOCTOSIHHOM OCHOBE
AOSDKHOCTHLIMU Nuuamn AamuHuctpauum (YNosTHOMOYEHHOro opraHa), ynosiTHOMOYEHHbIMU Ha
OCYLLIeCTBIMEHME KOHTPONSA 3a NpeAocTaBneHneM MyHuUmMnanbHon ycnyr. [ns tekywero
KOHTPOSISt MCMONb3YHTCA CBEAEHUS CIY>KEOHOM KOPPECNOHAEHLNN, YCTHAsS U NMCbMEHHas
MHOpMaUUSA CneumannucToB 1 AOSMKHOCTHbIX nNuy, AaMuHucTpaumm (YNosTHOMOYEHHOo
opraHa).

TeKyLmMI KOHTPOSb OCYLLECTBIISIETCA NyTeM NPOBEAEHUsI NPOBEPOK:

peLwleHnn o npegocTtasneHmm (06 oTkase B NpeaoCTaBEHNN) MyHMUMNANBHON
ycnyru;

BblABJIEHNA U YCTPaAHEHUA HapymeHMﬁ npaeB rpaxgaaH,

paccMOTPEHUS, NPUHATUS PEeLLUEHNA N MOArOTOBKN OTBETOB Ha 0bpalleHns rpaxaaH,
cogepxalume xanobbl Ha pelleHus, AencTeus (bes3gencTane) AOMKHOCTHbIX NL,.

Mopsimok
N NEPUOANYHOCTb OCYLLIECTBIIEHMS MMAHOBBLIX U BHEMAHOBbLIX

NnpoBepOK NOJIHOTbLI N Ka4eCTBa
npenocrtaBlieHnA

MYHULMNANbHOW yCnyru, B TOM
yucne NopaaoK U PopMbl KOHTPOMSA 3a NOSTHOTOM

N Ka4YeCTBOM MNpeaocTaBneHms
MYHULMNANbHOM YCryru



4.2. KOHTpOrb 3a NOSIHOTOW M Ka4eCTBOM NpeaocTaBfieHNa MyHULUMNANbHOW YCryr BKAOYaeT B
cebs
npoBegeHne NnaHoBbIX U BHEMNAHOBLIX MPOBEPOK.

4.3. NnaHoBble NPOBEPKM OCYLLECTBNAOTCA HA OCHOBaHMM rof40BbIX NIAaHOB paboThl
YNONHOMOYEHHOIO OpraHa, yTBepXXaaeMblx pykoBoauTenem YnonHOMOYEHHOMO opraHa.

Mpwn nnaHoBoOW NpoBepKe NOMHOThLI U KaYeCTBa NpegoCTaBNeHN MyHULUMNAaNbHOW
YCIyr KOHTPOSIIO NoAsiexar:

cobnoaeHne CpoKoB NpeaoCcTaBneHns MyHULMUNansHON YCnyru;

cobGnoaeHne NonoXeHnin HacTosLLero AQMUHUCTPATUBHOIO pernameHTa;

npaBUIbHOCTb U 06OCHOBAHHOCTL MPUHATOrO peLleHusi 06 oTkase B NpeaoCTaBneHnm
MYHULMMNANBHON YCNYTU.

OcHoBaHuem gns npoBeaeHnd BHEMNAHOBbLIX NMPOBEPOK ABNAIOTCA:

nosfyyYeHne oT rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMOoynpasrieHns Hpopmauun
0 npeAnonaraemMbiX UMy BbIBNEHHbIX HAPYLLEHUSX HOPMaTUBHbIX NPaBOBbIX aKTOB
Poccuiickon degepaunn, HopMaTUBHBLIX NPaABOBbLIX akToB KamyaTtckoro kpas (B criyvae
npegocTaBneHns rocyfapCTBEHHON yCnyru, rocyaapCTBEHHOM YCIyr ¢ nepeaaHHbIMu
NOMHOMOYNSIMU) N HOPMATUBHbIX NPaBOBbLIX aKTOB OPraHOB MECTHOIO CamMoynpaBrieHns
CenbCKoro nocerieHns «ceno Ayansasm» (B

crny4vae rnpefocTaBreHuss MyHUUUNansHOM ycryru);

obpalleHust rpaxkaaH u lpuanYeckmx fNuy Ha HapyLeHWs 3aKoHoA4aTeNbCTBa, B TOM
Yyucne Ha Ka4yecTBO NpeaoCTaBNeHUs MyHULMNANbHON YCIyTu.

OTBETCTBEHHOCTb OOMKHOCTHbIX NnL, 3a
peweHna n nencTeus

(6e3pencrBume), NnpMHUMaeMble
(ocywecTBnsiemble) UMK B Xoae



npefocTaBneHNs MyHULMNANbHOW YCryru

4.5. [No pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B Clyyae BbIABNEHUS HapyLLUEHWU MONOXEHUN
HacTosLero ADMUHUCTPATUBHOIO perfnamMeHTa, HOpMaTMBHbIX NPABOBbIX akTOB KamyaTckoro
Kpas, HOpMaTMBHbIX MPABOBbIX aKTOB

OpraHoB MeCTHOro camMoynpaBneHns CENbCKOro noceneHus «ceno BoiBeHka» ocyllecTBnseTcs
npuBneYeHne BUHOBHbIX 1L, K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®eagepaunn.

MepcoHanbHas 0TBETCTBEHHOCTb AOJIKHOCTHbIX MWL, 3a NPaBUNbHOCTb Y CBOEBPEMEHHOCTb
NPUHSTUS peLleHns o npeaocTaBneHnn (06 oTkase B NpeaoCcTaBneHnMmn) MyHULMnanbsHowm
YCIyru 3aKpennseTcsi B MX AOPKHOCTHbIX perfiameHTax B COOTBETCTBUM C TpeboBaHUSMM
3aKkoHoaaTenbCcTBa.

TpeboBaHus Kk nopaaKy U popmMam KOHTPOSIS
3a npegocTtaBrieHnemM

MyHl/ILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucine Co CTOPOHbI rpa*aaH,

nx o6beguHEHU N opraHnsaummn

4.6. MpaxgaHe, ux obbegMHeHNs 1 opraHmM3aumm UMeKT NPaBo OCYLLECTBMASATb KOHTPOSb
3a npegocTaBrieHneM MyHUUUNANbLHOW yCryrn nyTem nonyyeHns nHgopmaumm o xoae
npegocTaBneHnsa MyH1LMNanbHOW yCryri, B TOM YMCIe O CpoKax 3aBepLueHns
agMVHUCTPATMBHbLIX Npouenyp (4encTBun).

Fpa>|<,u,aHe, nx o6beguHeHns 1 opraHu3auunmn Takke MMerT NpaBo:

HanpaelidTb 3aMedYaHua n npeanoXxXeHuad rno ynydleHunto 40CTYNHOCTU U KaYveCTBa



npefocTaBneHus
MYHULMMANbLHON YCNyru;

BHOCUTb NPeanoXeHnss 0 Mepax Nno YCTpaHEeHU0 HapyLLEeHWIA HacTosiLLEero AAMUHUCTPaTUBHOIO
pernameHTa.

4.7. [OMKHOCTHbIE NMua YNONHOMOYEHHOro opraHa NpuHMMatloT Mepbl K NpekpaLLeHnio
AONYLLEHHbIX HAPYLLEHWI, YCTPaHSOT NPUYMHBI U YCIOBUS, CNOCOBCTBYOLLME COBEPLUEHUNIO
HapyLLEeHUN.

NHdopmaumsa o pesynbTatax paccCMOTPEHUS 3aMedaHnin 1 NPEANoXeHUIA rpaxaaH, ux
00beAMHEHUI 1 OpraHn3auuin JOBOAMTCS OO CBEAEHMS NUL, HanpaBMBLLMX 3TN 3aMedaHus
N NpennoXeHus.

5.
HocynebHbin (BHecynebHbIN) nopsaok obxanoBaHus peleHnin n 4encTBum

(6e3pencTBna) opraHa, NpegocTaBnAoLWero
MYHULMNANbHYO

ycnyry, a Takke UX AOMKHOCTHbIX N,
MyHULMNAanbHbIX

cnyxaumx

5.1. 3aaButenb nMeeT NpaBo Ha obkanoBaHME peLLeHna 1 (Mnn) aencTemin (6esagencTams)
YNONHOMOYEHHOrO opraHa, AOMKHOCTHbIX NML, YNOMHOMOYEHHOMO OpraHa, MyHUUMNanbHbIX
cnyxatmx, MHOro(yHKLMOHaNbHOro LeHTpa,

a Tarke paboTHMKA MHOTOYHKLMOHAMNBHOrO LIEHTPa Npu NPeAoCTaBNeHNN MyHULMMNATNbHON
ycnyru B gocynebHom (BHecyaebHoMm) nopsagke (oanee

— Xanob6a).

OpFaHbI MEeCTHOIro camoynpaBiieHus,



opraHm3aunm 1 ynosTHOMOYEHHbIE HA PACCMOTPEHME Xarnobbl nuua, KOTOpbIM MOXET ObITb
HanpasfieHa xanoba 3asisutens B gocyaedbHom (BHecyaebHoM) nopsiake

5.2. B pocynebHom (BHecyaebHOM) nopsiake 3aaBuTens (NpeactaBuTenb) Bpase
o6paTuTbCA € Kanobor B NCbMEHHON bopMe Ha ByMaKHOM HOCUTENE NN B NEKTPOHHOM

dopwme:

B YNONMHOMOYEHHbIN OpraH — Ha peLueHne n (unu) gencrtensa (6esgenctame) JOMKHOCTHOMO
nvua, pykoBOAUTENS CTPYKTYPHOro noapasgeneHnsa YNonHOMOYEHHOro opraHa, Ha
pelweHne n gencteus (besgenctane) YNonHOMOYEHHOrO opraHa, pykoBoauTens
YNONHOMOYEHHOIO opraHa;

B BbILLECTOSALLMIA OpraH - Ha peLueHne n (Mnun) gencrems (6espgencrame) JOMKHOCTHOrO
nvua, pykoBoguTensa CTPYKTYpHOro nogpasaeneHms YNonHOMOYEHHOrO OpraHa;

K pyKOBOAUTENO MHOTOMYHKLMOHANBHOIO LIEHTPa — Ha pelleHns n gencTteus (6esgencraemne)
paboTHMKA MHOIFOMYHKLMOHANbHOIO LIEHTPA;

K y4peanTento MHOro(yHKLMOHaNbHOro LeHTpa — Ha pelleHne n aenctesna (6esgencrame)
MHOIO(YHKLMOHANbHOro LeHTpa.

B YnonHomo4eHHOM opraHe, MHOrogoyHKLMOHANIbHOM LIEHTPE, Y Yy4YpeauTens
MHOrOOyHKUNOHaNbHOro
LeHTpa onpeaensaTcsa yNoHOMOYEHHbIE HA pacCMOTPeHMe Xanob OMKHOCTHbIE nuua.

Cnocobbl nHhopMMpoBaHUS 3asiBUTENEN O
nopsigke Nnogaym U paccMoTpeHus

»Kanobbl, B TOM YMCIe C UCMNOMb30BaHNEM
EanHoro nopTtana rocyaapCrBeHHbIX U

MYHULMNANbHLIX YCnyr (pyHKUmiA)



5.3. Hdopmauus o nopsgke nogavm n paccMoTpeHUs Xanobbl pasmeLlaeTcs Ha
MHAPOPMALIMOHHbIX

cTeHAax B MecTax NpefocTaBreHms MyHULMNansHOW yCnyru, Ha cante YNoSHOMOYEHHOro
opraHa, ElMY, a Takke npegoctaBndeTcs B YCTHON dhopMe Mo TeNedoHy n (Unn) Ha
NMYHOM nNpueme nNMbo B NMCbMEHHON hopMe NOYTOBLIM OTNPaBEHMEM MO agpecy,
yKaszaHHOMY 3asBUTENEM (NpeacTaBUTENEM).

MNepeyeHb HOPMAaTMBHBIX MPABOBbLIX AKTOB,
perynupyroLmx nopsgok gocyaebHoro

(BHecynebHoro) obxxanosaHna encTBum
(6espencTeus) 1 (UnNn) peLueHun,

NPUHATBLIX (OCYLLECTBMNEHHbIX) B X04e
npeaocTaBneHnss MyHULMNansHon ycnyru

5.4. Nopsagok pocyanebHoro (BHecynebHoro) obxxanosaHus peleHnii n genctemmn (6es3agencrams)
YNONHOMOYEHHOrO OopraHa, NpegoCTaBnSALWero MyHULMNAanbHY CNyry, a Takke ero
AOIMKHOCTHbIX NNL, perynupyeTcs:

depnepanbHbIM 3akoHOM «O6 opraHM3auuy NpeoCTaBneHNs roCyaapCTBEHHbIX U
MyHULMNAanbHbIX
ycnyr»;

NOCTaHOBIEHNEM
MpaButenbcta P® «O nopsaake nogayn n paccMoTpeHust xanob Ha pelueHnsa n oencTang
(6espencTBre) dheneparnbHbIX OPraHOB UCMOSTHUTENbHOW BNACTU N UX SOMKHOCTHbLIX NN,
heaepanbHbIX rOCy4apCTBEHHbIX CyXallmX, AOMKHOCTHBLIX UL, roCy4apCTBEHHbIX
BHeOaKeTHbIX hoHaoB Poccunckon depepaumm, rocygapcTBEHHbIX KOprnopauun,
HaJereHHbIX B COOTBETCTBMM C (beeparnbHbIMU 3aKOHAMU NOSTHOMOYUSAMN MO
npeaoCTaBNEeHUIO rOCYyAapCTBEHHbIX YCYr B YCTAHOBEHHOM cdhepe AeATEeNbHOCTU, U KX
AOJDKHOCTHbIX AL, OpraHu3auunn, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegeparnbHoro



3akoHa "O6 opraHusaumu npefocTaBneHns rocy4apCTBEHHbIX U MyHULMNATbHbIX
ycnyr", n ux paboTHUKOB, a Takke MHOrO(YHKUMOHamNbHbIX LEHTPOB
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNASbHbLIX YCIYT U UX pabOTHUKOBY;

noctaHoBneHnem lNpasutensctea Poccuiickon Pepepaumm ot 20 Hoabpsa 2012 roga Ne
1198 «O depepanbHON rocygapCTBEHHON MHGOPMALMOHHOM cucteme, obecnevnBatoLLEn
npouecc gocyaebHoro (BHecyaebHOro) obxanoBaHus peLeHnn u 4encTBum
(6e3pencTBust), COBEPLLEHHBIX NPU NPEAOCTaBNEHUN FOCYAAPCTBEHHbLIX U MyHULMNANbHbIX
yCcrnyr».

6. OcobeHHOCTU BbINOMHEHUsA
agMUHUCTPATMBHbIX Npouenyp (AencTBuin) B

MHOFObeHKLlMOHaJ'IbeIX UeHTpax npegocrtaBlieHnA
rocygapCTtBEHHbIX U

MYHMLMMNANbHbLIX YCyr

NcuepnbiBatowmin nepevyeHb aiMUHUCTPATUBHBIX
npoueayp (aencrTenn) npu

npeaocTaBneHUN MyHULMNANbHOW YCyru,
BbINOMHAEMbIX

MHOFObeHKLMOHaJ'IbeIMI/I LeHTPpaMN

6.1 MHOroyHKUNOHaNbHbIN LLEHTP OCYLLECTBNSET:

MHOPMUPOBAHME 3aaBUTESNEN O NOPSAKE NPpeaoCcTaBneHNs MyHULMNANnbHOW YCyru

B MHOrOOYHKLMOHAITbHOM LieHTpe, N0 MHbIM BOMpPOCaM, CBA3aHHbIM C NpegocTaBneHnemM
MYHULMNANBHON

yCcnyru, a Takke KOHCYynbTUpOBaHWe 3asBuUTeNen o nopsake npeaocTaBrneHns MyHULmunanbHON
ycnyru B MHOro(oyHKUMOHaNbHOM LEHTPE;

Bblaavy 3adaBUTENIO pel3ylnbTaTta npenoctaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, Ha



BymaxHOM HocuTene, NOATBEPXAALWMNX CoAepXKaHNe SNEKTPOHHbLIX JOKYMEHTOB,
HanpasrieHHbIX B MHOTOMYHKUNOHANbHBLIN LEHTP NO pe3ynsTatam npeaocTaBneHns
rocyaapCTBeHHOM (MyHUUMMNAanbHON) YCryrn a Takke Bblgavya AOKYMEHTOB, BKINOYas
cocTaBneHve Ha ByMaxxHOM HocuTene 1 3aBepeHne BbIMUCOK N3 MHAPOPMALIMOHHbBIX CUCTEM
OpraHoB, NpPefoCTaBnsLWMNX rocygapCTBEHHbIX (MyHULMNANbHBLIX) YCIYT;

WHblE Npoueaypbl U 4encTBUsA, npegycMoTpeHHble PeaepanbHbiM 3akoHOM Ne 210-93.

B cooTtBeTcTBUM C YacTbto 1.1 cTaTbkn 16 PegepanbHoro 3akoHa Ne 210-d3 ansa peanusauum
CBOUX PYHKLMIA MHOTOQYHKLMOHANbHbIE LIEHTPbI BNpaBe NpuBRekaTb MHble OpraHn3aunn.

NHpopmupoBaHue 3assutenemn

6.2. MNHdopmmnpoBaHue 3aaButeriss MHOroyHKLMOHaNbHbIMU LLEHTPaMU OCYLLEeCTBNAETCS
cnegywowmmm cnocobamm:

a) nocpeacTBOM NPUBIEYEHMSI CPEACTB MAaCCOBOW MHGpopMaLmK, a Takke NyTeM pasmeLLeHuns
NHOPMaLUKN Ha oduLManbHbIX canTax U MHPOPMAaLMOHHbBIX CTeHAAaX MHOroYyHKLMOHAbHbIX
LlEHTPOB;

6) npn obpawieHnn 3aaBmTeNss B MHOrOYHKLUNOHANBbHBIN LEHTP JINYHO, N0 TenedqoHy,
nocpencTBOM MOYTOBLIX OTNPABNEHNA, NMMBO NO ANEKTPOHHOM MoyTe.

Mpw n4HOM obpaLleHn paboTHUK MHOTOMYHKLIMOHANbLHOMO LieHTpa NoapobHO MHopMUpyeT
3asBUTENEN MO NHTEPECYIOLLMM UX BOMPOCAM B BEXITUBON KOPPEKTHON hopme ¢
MCNonb3oBaHNEM OULIMANbHO-AEN0BOrO CTUMS PEeYN.

PekomeHayemoe Bpemsi NpeoCTaBneHns KOHCYNbTauum — He 6onee 15 MUHYT,
BpeMSsl OXXuaaHusi B o4epeam B CEKTOpe MHAOPMUPOBAHMS ANs NOfyYeHns nHopMauum o
MYHMUMMANbHBLIX YCRyrax He MOXeT npeBblwaTh 15 MUHYT.

OTBeT Ha TeNedOHHbIN 3BOHOK JOMKEH HAaYMHATBLCSA C MHpopMaumMn 0 HaMMeHOBaHUN
opraHusaumm, bammnumn, UMeHn, oT4ECTBE M AOMKHOCTU paboTHMKA MHOrOQYHKLMOHATbHOMO
LeHTpa, NpMHABLLErO TenedOoHHbIN 3BOHOK.



NHamBuayanbHOe YCTHOE KOHCYIbTUpOBaHWe npun obpalleHnm 3asBuTens rno
TenegoHy paboTHNK MHOrOgYHKLMOHANbHOMO LleHTpa ocyllecTsnseT He 6onee 10 MUHYT;

B cnyyae ecnun ana nogrotoBku oTBeTa Tpebyetca 6onee NpoaomkuTeribHOe BpeMs,
paboOTHNK MHOrOYHKLIMOHANBbHOMO LIEHTPA, OCYLLECTBASIOWNA NHANBMAYATTbHOE YCTHOE
KOHCYnbTUpOBaHMeE No TenedoHy, MOXET NPeanoXnUTb 3adBUTENIO: U3NOXNTb obpaLleHne B
NMCbMeEHHOM hopme (OTBET HanpasnseTca 3asiBUTEN0 B COOTBETCTBMM CO COCOBOM,
yKa3aHHbIM B 0bpalleHnm); Ha3HaunTb Apyroe BpeMsa A KOHCYbTauui.

[Mpn KOHCYNbTMPOBaHUN NO NMMCbMEHHbLIM ODpaLleHNaAM 3asBUTENEN OTBET HaNpaBnseTcs
B NMMCbMEHHOM BuAe B CPOK He nosgHee 30 KaneH4apHbIX OHEN C MOMEHTa perncrpaumm
obpalleHns B oopme INEKTPOHHOIo JOKYMEHTa Mo aapecy dNeKTPOHHOW NoYThl,
yKaszaHHOMY B obpalyeHun, NoCTynuBLLEM B MHOTOQYHKLMOHANbHbIV LIEHTP B hopme
3MIEKTPOHHOIO AOKYMEHTA, N B MMCbMEHHOM (bopMe No NOYTOBOMY agpecy, ykazaHHOMY B
obpaLleHnn, NOCTYNMBLLEM B MHOTOQYHKLMOHASbHBIN LEHTP B MMCbMEHHON dhopMe.

Bbloava 3asBuTento pesynbTarta
npeaocTaBneHns

MYHULMMNANBHON YCyru

6.3. Npu Hann4Mn B 3asiBNeHNN O NpeSoCTaBNeHUM MyHULMNANbLHOW YCIYrn yKa3aHUs O Bblgaye
pe3ynbTaToB OKa3aHus

ycnyrn 4yepes3 MHOro(pyHKUMOHanNbHbIM LEHTP, YNONHOMOYEHHbIM OpraH nepegaeT 4OKYMEHTbI

B MHOrOOYHKLMOHAIbHbIN LEHTP AN nocrnenyoLwen Bolaadn saasutento (NnpeacraButento)
crnocobom, cornacHo 3aKIYeHHbIM CorfalleHnsiM O B3aUMOAENCTBUM 3aKITHOYEHHBIM MeXay
YNOAHOMOYEHHbIM OPraHOM U MHOTO(YHKLMOHANbHBIM LEHTPOM B NOpSAKe, YTBEPXXOAEHHOM
[MocTaHoBREHMEM

Mpasutenbctea PP o1 27.09.2011 Ne 797.

Mopsagok n cpokn nepegayn YNonaHOMOYEHHbIM OPraHoOM Takux 4OKYMEHTOB B
MHOrOOYHKLUNOHAMNbHbIN

LEHTp OonpeaensinTca cornalleHmem o B3auMogencTBmmn, 3aKknioYeHHbIM UMW B MOpSKe,
yctaHoBrieHHoM [NoctaHosrneHnem Npasutensctea PP o1 27.09.2011 Ne 797.



6.4. MNpuem 3asBuTenen Ans Bblaadn JOKYMEHTOB, SABNAIOLLMXCA pe3dyNbTaTOM MyHULUNANbHON
ycnyru, B nopsigke odepenHoOCTU Npu NoslyYeHnn HOMEPHOro TanoHa U3 TepMuHana
3NEKTPOHHOM 04Yepean, COOTBETCTBYIOLLErO Lenu obpalleHus, nmbo no npeasapuTensHON
3anuncu.

PaboTHUK MHOrOYHKLIMOHANBHOMO LIEHTPA OCYLLECTBSAET crneayolmne AeiCTBUS:

yCTaHaBJ/IMBaAET JINYHOCTb 3aABUTENIA Ha OCHOBaHUN OOKYMEHTa, yoOoCTOBEepAoLLEero
NMMYHOCTb B COOTBETCTBMU C 3aKOHOAATeENbCTBOM Poccuinckon cDe,El,epaLl,l/lVl;

npoBepseT NOSTHOMOYKS NpeacTaBuTens 3asaBuTens (B cnyyae obpalleHnsa npegcraBmtens
3asBuTens);

onpegensieT ctatyc ucnosiHeHus 3assneHna 3aasutens B 'C;

pacnevartbiBaeT pe3ynbTaTt NpegoCcTaBneHms MyHULMNaneHOW yCnyri B Buae
3K3eMnngapa ANeKTPOHHOro AOKYMeHTa Ha ByMaxxHOM HOcUTene 1 3aBepsieT ero ¢
NCnonb30BaHMEM nevaTn MHOro(OyHKLUNOHANbHOro LeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbLIMW NPaBoOBbIMKU akTamu Poccunckon degepaumm criydasax — nedatu ¢
n3obpaxeHunem NocypapcteeHHoro repba Poccunckon degepaunn);

3aBepsAeT IK3eMNNAp AMEKTPOHHOrO AOKYMEHTa Ha ByMaxXHOM HocuTene ¢ UCnonb30BaHNEM
nevyaTtn MHOroyHKLMOHarbHOro LieHTpa (B NpeayCMOTPEHHbIX HOPMaTUBHbLIMU MPaBOBbLIMU
aktamun Poccuiickon ®egepauun cnydasx — nedatm ¢ nsobpaxeHnem FocyaapcTtBeHHOro
repba Poccuiickon degepaumm);

BblJaeT OOKYMEHTbI 3aABUTESIO, NPU HeobxoaumocTn 3anpalwimnBaeT y 3aaBUTENA NOANNCAU
3a Kaxabl BblAaHHbIN OOKYMEHT;

3anpalwmnBaeT corriacune 3adaBuTend Ha ydactue B CMC-0rnpoce anda OueHKn
Ka4deCTBa npenocCTaBliEHHbIX yCnyr MHOFO(*)yHKLl,I/IOHaJ'IbeIM LEeHTPOM.









MpunoxeHue Ne 1 k
AOMUHUCTPATMBHOMY perfnameHTy

no NpeaoCTaBNEHMIO
MYHMLMMANbLHON YCnyru

dopma
pelleHnsa o npefoCTaBNeHUM MyHULMNANbLHON YCIyrn

HaumeHoBaHWe ynorHOMOYEHHOro opraHa
NCNONMHUTENbHON BriacTun cybbekta Poccuiickon degepaumm nnm opraHa MeECTHOro
camoyrnpaBneHust

Komy

(bamunus, nms, oT4ecTBO)




(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

PELWEHWE

O NpeaocTaBneHun
XKMIOro nomeLLeHuns

[aTta

Mo pe3ynbTaTtam paccMOTPEHNA 3aaBNeHNs oT

Ne N NPUITOXEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUN CO
ctatben 57 XXunuwHoro kogekca Poccurckon ®efepaunn NnpUHATO pelleHne npeaocTaBuTb
Xuroe nomeLleHue :

OO 3aaBuTensa un
COBMECTHO MPOXNBAKOLLNX YNEHOB CEMbMU:




CBefeHust 0 X1Unom nomMeLLeHnm

Bug
>KMMNOro nomeLleHns

Anpec

KonunyecTtBo
KOMHAaT



Obuwas
nrowagb

Kunas
nnowaab

(pacwmdposka nognucu)

NPUHSIBLLErO
pelueHue)

M.T1.

«_» 20

(BOMKHOCTbL COTpPYAHMKA opraHa BnacTu, (nognuchk)



MpunoxeHne Ne 2 k
AOMWHUCTPATUBHOMY perfameHTy

Mo NpeaoCTaBIEHNIO
MYHULMMNANBHON YCyru

dopwma pelueHns 06 oTkase B npueme
[IOKYMEHTOB, HEODXOANMBIX AN

npegocraBneHus ycnyrn/ob otkase B
npeaocTaBneHnn ycnyru




HanmeHoBaHue
YNOSTHOMOYEHHOIO OpraHa UCMONHUTENbHOW BriacTn cybbekta Poccurckon ®epepaunn nnm

opraHa MeCcTHOro camoyrnpaBlieHUd

Komy

(dbamunus, nms, oT4ecTBo)

(TenedoH 1 agpec ANeKTPOHHOM MOYThI)

PELWEHWE

06 oTKase B npueme LOKYMEHTOB,
HeobXxoanMbIX AN NpeaoCcTaBneHust yCnyru

«I'Ipep,OCTaBneHme Xunoro nomeweHnda no
AO0roBopy couunarnbHOro Hanma»



[ata

Mo
pesynbTatam pacCMOTPEHUS 3asiBNEHNSA OT Ne

N NPUIOXEHHBIX K
HeMy JOKYMEHTOB, B COOTBETCTBMU C XKXunuiHeiM Kogekcom Poccuickon ®eagepauunm
NPUHSATO peLleHne oTkasaTb B Npueme JOKYMEHTOB, HEOH6X0AMMbIX A4S NpeoCcTaBeHus
ycriyru, rno cnegyowmmMm OCHOBaHUAM:

Ne
nyHKTa AOMUHUCTPATMBHOIO pernameHTa

HaunmeHoBaHue
OCHOBaHusA ond oTka3a B COOTBETCTBUM C €ANHbIM CTaH4apPTOM

Pa3bacHeHue
NPUYMH OTKa3a B NpeaocTaBneHnn ycnyrm

3anpoc
O NPefoCTaBEHUN YCyrn



noaaH
B OpraH rocyapcTBeHHOW BNacTu, opraH MECTHOrO CamoynpaBrieHns Uy opraH13aumio,
B

MOSTHOMOMUS
KOTOPbIX HE BXOAWT NpeaocTaBneHne ycryrm

YkasbiBaloTcs
OCHOBAaHWSA Takoro BbIBoJa

HenonHoe
3anosiHeHne obs3aTenbHbIX

noneun
B (hopme 3anpoca o npeaocTaBfieHnn ycnyrm

YKkasbiBaloTCA
OCHOBaHMA Takoro BbiBOAa

MpencraesnexHune
HEeMnoJTHOro KoOMMnekTa

OOKYMEHTOB



YkasbiBaeTcd
ncyepnbiBaloLLNA NepeyYeHb JOKYMEHTOB, HE NPeACTaBMEHHbIX 3agBUTENEM

MpencraBneHHble
AOKYMEHTbI yTpaTuUin CuUiy Ha MOMEHT obpalLeHns 3a ycryrom

YkasbiBaeTcd
ncyepnbiBaloLWLMA NepeyYeHb JOKYMEHTOB, YTPaTMBLLMX CUIY

MpencraBneHHble
AOKYMEHTbI cogepXaT NOAYUCTKM U UCNPaBIiEHUsI TEKCTA, HE 3aBEPEHHbIE B MOpPSAKe,
yCTaHOBIEHHOM 3akoHoAaTenbcTBoM Poccunckon denepaumm

YKkasbiBaeTcs
ncyepnbIBaoLWUN NepeyeHb JOKYMEHTOB, CoaepKaLnx NOA4YNCTKN U ucnpaBneHuns

3aaBneHne



NnoAaHo NULUOM, HE UMEOLUM NMONTHOMOYUIA NpeacTaBnNsAThb

UHTEepechl
3aaBuUTEnNs

Bol BripaBse NoBTOPHO O6paTI/ITbCFI B yI'IOJ'IHOMO‘-IeHHbIﬁ OopraH c 3asaBJieHnem o
npenocrtaBlieHNN yCIyrn nocrie yCTpaHeHUA yKa3aHHbIX HapyLIJeHl/IVI.

[aHHbI 0Tka3 MoXeT BObITb 06XanoBaH B AocyaebHOM nopsiake NyTeM HanpaBneHus!
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

(AOMmMKHOCTL
COTpyAHVKa OpraHa BnacTu,
(mnoanucek) (pacwmdpoBka noanmncu)

NPUHABLLIETO peLLeHne)

M.TT.
«_» 20 r










MpunoxeHne Ne 3 k
AOMWHUCTPATUBHOMY perfnameHTy

Mo NpeaoCTaBEHNIO
MYHULMMNANBHON YCyru



dopma peleHus B 06 oTkase B
npeaocTaBneHnn

MYHULMNANbHOW yCnyru

HaunmeHoBaHue
YNOSTHOMOYEHHOIO OpraHa UCMOoNHUTENbHOW BriacTn cybbekta Poccumnckon ®egepauunn nnm
opraHa MecTHOro caMmoynpasieHu s

Komy

(bamunus, nms, oT4ecTBO)

(TenedoH 1 agpec ANEKTPOHHOM MOYTbI)



PEWEHWE

06 oTkase B NpefocTaBreHnn ycnyru

«I'Ipep,OCTaBneHme Xunoro nomeweHna no
AO0roBopy couunarnbHOro Hanma»

[ata

Mo
pesynbTatam pacCMOTPEHUS 3asiBNEHNSA OT Ne

N NPUIOXEHHBIX K
HeMy JOKYMEHTOB, B COOTBETCTBMU C XKunuiHbeiM Kogekcom Poccuickon deagepauunm
NPUHSATO peLleHne oTkasaTb B Npueme JOKYMEHTOB, HEO6X0AMMbIX A4S NpeoCcTaBeHus
ycriyru, rno cnegyowmmMm OCHOBaHUAM:

Ne
nyHKTa AOMUHUCTPATMBHOIO pernameHTa

HaunmeHoBaHue
OCHOBaHuA ong oTka3a B COOTBETCTBUM C €ANHbIM CTaH4apPTOM



Pa3bacHeHue
NPUYNH OTKa3a B NpeaocTaBnieHnn yecnyrm

[OKyMeHTbI
(cBepeHus), npeacTaBneHHble 3asaBUTeNneM, NpoTueBopedaT JOKyMeHTaM (CBeAeHUsM),
NOfyYeHHbIM B paMKax

MeXBEeJOMCTBEHHOIoO
B3aMMO4encTBusA

YkasbiBaloTcs
OCHOBAaHWA Takoro BbiBoJa

OTcyTCTBME Y YNEHOB CEMbU MecTa
XWUTENbCTBa Ha TeppUTOpMKU cyGbekTa

Poccuinckon ®egepaunn

YkasbiBaloTcs
OCHOBAaHWSA Takoro BbiBoJa



npeﬂ,CTaBﬂeHHblMM OOKyMEeHTaMn 1
cBeeHnAMMN He noaTBepXxXgaeTcd npaBo
rpaxgaHmHa Ha npeagocrtaBlieHne

XWUoro nomMeweHnd

YkasbiBaeTcd
OCHOBAaHWA Takoro BbiBoJa

OTCyTCTBVIe 3aKOHHbIX OCHOBaHU aOnsi
npengocrtaBneHnd XXnnoro noMeLleHns
no Aoroeopy counarnbHOro Hanma B
CoOTBETCTBUM C KMNULLHBIM KOLEKCOM

Poccunckon degepaunn

YKka3sbiBaeTco
OCHOBAaHUSA Takoro BbIiBOAA



PasbscHeHune NMPUYNH OTKa3a:

[ononHuTensHO NHopMUpPYeEM:

Bbl BpaBe noBTOpHO 06paTnUTLCS B
YNONMHOMOY€EHHbIN OpraH ¢ 3asBrieHMeM O NpeoCcTaBreHnn YCryrn nocne ycTpaHeHns ykasaHHbIX
HapyLUEeHWN.

J[laHHbI 0TKa3 MOXeT ObITb 00XanoBaH B
pocyaebHom nopsiake NyTeM HanpaeneHus anobbl B YNONMHOMOYEHHbIN OpraH, a Takke B
cynebHom nopsake.

(AOMKHOCTL cOTpyaHMKa
opraHa BnacTtu,
(mnoanuceb)
(pacwmdposka nognucu)

MPUHSIBLLETO peLleHne)

M.IM.
«_» 20 r










MpunoxeHue Ne 4 k
AOMUHUCTPATMBHOMY perfnameHTy

no NpeaoCTaBEHMIO
MYHMLMMNANbLHON yCnyru



dopma
3asiBrieHNs 0 NpegocTaBneHnn MyHULMNansHOM ycnyru

HanMmeH

OBaHue opraHa, yrnorHOMOYEeHHOro Ans
NPeAoCTaBNEHUS YCIYTK

3asBneHune o npegoctaBlieHUU XXUJ10ro noMeLleHnA

no Aoroeopy counarnbHOro Hanma

1. 3agasuternb

(bamunug, nms,

OTYECTBO (NPWU HaNM4uK), gata PoXAEHWS,
CHUIIC)

TenedoH:

Anpec

3NEeKTPOHHOW NOYTbI

y,EI,OCTOBepFIlOLLl,I/IVI JINYHOCTb 3adBuUTend: HanMmeHoBaHUE:

HoMep AaTa Bbloaun:

HOKyMEHT,
cepvis,

BblaaH

KemM

Ko noapasaeneHnda:

Anpec

permcTpaumm no MecTy XUTenbCTBa:




2.MNpeacTtasuterno
3agsuTtens: , (bamunus.
UMs1, OTYECTBO (NPU HaNN4nMm)

[loKyMeHT,

yOOCTOBEPSIOLWLNIA JIMYHOCTb NPeAcTaBUTenNs 3asiBUTENs: HAaMMeHOBaHME: cepwus,
HOMep __paTa

BblOauu:

Kem
BblAaH Kon
noapasneneHuns:

[oKyMeHT, nogTBepXXaatoLLnin NOSTHOMOYNSA
npeacraBUTENs 3asBUTENS:

3. MNMpoxmBato oanH lMpoxnBato COBMECTHO C YfieHamMun
cemMbu

4. CocToto B Gpake

Cynpyr:

(bamunus, nms, oT4eCTBO (NPU HaANMYKUK), ata PoXAEHWS,
CHUIIC)

[OKyMeHT,
yOOCTOBEPSOLLMIA NMTNYHOCTb:



HanmveHoBaHue: cepu4,

HOMEP AaTta Bblaauyn:
KeM BblOaH:

Koa
noapasgeneHus: -Agpec
permcTpauumn no MecTy XuTenbCcTBa:

PekBn3anTbl akTOBOW 3anncu O 3aKnioyYeHnn
Opaka
(Homep, gaTta, opraH, MecTo rocyfapCTBEHHON permcrpayun)

5.
Mpoxusato ¢ pogutensmu (pogutenamu cynpyra)

®UNO pogutens
(dbamnnus, M, OTYECTBO (MPU HaNMYUN),
aata poxaenus, CHAJIC)

[loKyMeHT,
yOOCTOBEPSOLWMNI NMIUYHOCTD:

HanMmeHoBaHUE!: cepwus,
HOMEpP JaTta Bbloa4un:

KemM
BblAaH:

ko4
nogpasgeneHus: -Anpec
perucTpauumn no MecTy XUTEnNbCTBaA:

ol7[@)
poautens
(dbamunusa, nms,

OoT4yecTBO (Npw Hanuyum), gata poxgeHus, CHUIIC)




[OKyMEHT,
yOOCTOBEPAOLLNIA JIMYHOCTb:

HanMmeHoBaHUE: cepud,
HOMEP [JaTta Bbloa4vn. KeM BblOaH:

Anpec

perncrTpaumm no MecTty XuUTtenbCcTBa:

6. imetoTcsa petn

®UNO pebeHka

__(tbamunus, nms, ot4ecTBo (NpW HanNuM4uu), naTta
poxaenunsa, CHAJIC)

[loKyMeHT,
yOOCTOBEPSOLWMNI NMIUYHOCTD:

HanMeHoBaHUeE!:

cepwisi, Homep Aarta Bblaauun:

KEM BblOaH:

PekBunanthbl

aKTOBOW 3anuncy o poxaeHun pebeHka

(Homep,

AaTta, opraH, MecTo rocyapCTBEHHOMW perncTpawumm)

7.
MmetloTcs nHble poacTBeHHUKN, Npoxmneakwwme coBMeCTHO

ol7le)
POACTBEHHMKA

(bamunus, nms, oT4eCcTBO (NPU HaANMYKUK), ata PoXaeHUs,
CHUIC)

[loKyMeHT,
yOOCTOBEPSAOLWUI NMIUYHOCTD:

HaMMeHoBaHue:
cepvisi, Homep Aarta Bblaauu:

KeM BblOaH:

Anpec

pernctpauunm no MeCTy XUTellbCTBa.




MonHoTty
1 JOCTOBEPHOCTb NPeACTaBlieHHbIX B 3anpoce cBeAeHU NoaTBepKaato.

[ato
CBOe€ corracue Ha nonyveHune, obpaboTky U nepegadvyy MoOMX NepcoHasnbHbIX JaHHbIX
cornacHo ®enepansHomy 3akoHy oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX JaHHbIX».

[aTta
MNoanucek

3adaBuTend







MpunoxeHne Ne 5 k
AOMWHUCTPATUBHOMY pernameHTy

no NpefoCTaBNEHMIO
MYHUUMMANbHON yCnyru

dopma gorosopa coumanbHOro HanmMma Xmnoro
nomeLleHms

[orosop
coumnarnbHOro Harma Xurnoro NoOMeLLEHNS

, DENCTBYIOLWMIA OT UMEHMU
COOCTBEHHMKA XKMUNOro NoMeLL,eHns Ha
OCHOBaHUM

MMeHyeMblv B fanbHenwem HanvopgaTens, ¢ 04HON
CTOPOHbI, N rpaXKaaHuH(ka)




UMeHyeMbIV B JanbHenwem HaHumaTtenb, ¢ Apyron CTOPOHbI, HA OCHOBaHUN peLLeHNd O
npegoCTaBNEeHUM XNNOro NOMeLLEHNS OT Ne 3aKo4YmMnm
HaCTOSLLMI OOrOBOP O HUXeCreayoLwemM.

|. MpeameT porosopa

1. Hanmopartens nepegaet HaHumartento 1 yneHam
ero ceMbu B 6eccpoyHoe BnageHne 1 nonb3oBaHne N3onnpoBaHHOE XUoe nomMeLleHune,

HaxopsLleecs B CcOBCTBEHHOCTU, COCTOSALLEE U3

KOMHaT(bl) B obLen nnowaabio KB. METPOB, B TOM YuUcne
XKNNown KB. METPOB, No

appecy: ___ AN NnpoXmnBaHusa B HeM, a

Takke obecneunBaeT npefocTaBneHne 3a
nnaTy KOMMYHarbHbIX YCIyT:

2.XapaKkTepucTmka npegoctaBnsaemMoro Xunoro

NOMELLEHNS, €r0 TEXHMYECKOro COCTOSIHUSA, @ TakKe CaHUTapHO-TEXHUYECKOrO U MHOIo
06opyaoBaHus, HAXo4ALErocs B HEM, yKka3aHa B TEXHMYECKOM NacnopTe XUnoro
NMOMeLLEHNS.

3. CoBmecTHO ¢ HaHMmMaTenem B Xunoe rnomMmeLleHe
BCENSATCA crnefyoLlmne YneHbl CEMbN:

4. HaHumaTenb 005A3aH:

a) NpuHATL OT HanmopaTtens no akTy B CPOK, He

npesblwatowmn 10 gHern co gHS NOANMCAHUSA HACTOSLLEro JOroBopa, NPUrogHoe Ans
NPOXMBAaHUS XWUNoe NoMeLLeHNe, B KOTOPOM NpoBeAeH TEKYLLUNN PEMOHT, 3a UCKITIOYEHNEM
crny4vaes, Korga usnoe nomelleHne npeaoctaBnaeTca BO BHOBb BBEAEHHOM B
3KCNnyaTaumio XUnmwHoM oHae (akT AOSMKeH coaepXaTtb TONMbKO AaTy COCTaBIIEHUS akTa,
PEeKBU3NTbI N CTOPOHbI IOFOBOPA CoLMansHOro Hamma, no KOTOPOMY rnepefaeTcs Xunoe



rnoMeLleHne, cBegeHns 06 UCNPaBHOCTU XUIMOro NOMELLIEHUS, a Takke
CaHUTapPHO-TEXHNYECKOIo 1 MHOro 060pYyA0BaHUS, HAXOASALLErocs B HEM HA MOMEHT
nognucaHus akTa, AaTy NpoBeAeHMs TeKyLLLero peMoHTa, CBeeHNs O NPUro4HOCTY
XKMMOro NomeLLeHns Ans NPoXmnBaHus, NoAnN1cu CTOPOH, COCTaBUBLLMX aKT);

0) cobniogaTtb npasuna NoNb30BaAHNUA XUITbIMU
NoMeLLEHNSAMN;

B) MCMOMb30BaThb XUIOe NoMellleHNe B COOTBETCTBUM
C ero HasHa4eHunewM;

F) nogaepXxmBatb B UCMIPAaBHOM COCTOAHUN XUTT0e
nomMeLieHne, CaHnTapHO-TeEXHN4YeCKoe

1 MHoe obopyaoBaHNe, HaXoASLLEECS B HEM,

obecneymBaTb MX COXpaAHHOCTb. [Mpu oBHapYXEHUN HENCTNPaBHOCTEN XXMUITOro NOMELLEHMS
U1 CaHNUTapPHO-TEXHUYECKOro N MHOrO 060PYA0BaHUS, HAXOASLLEroCsl B HEM, HEMEANEHHO
NPUHMMATb BO3MOXHbIE MEpPbI K X YCTPAHEHUIO U B Crly4ae HeobxoaumocTu coobLatb o
HUX HarimogaTento unu B COOTBETCTBYIOLLLYIO YNPaBSIOLLY0 OpraH1M3aLmio;

[) coaepxaTb B YACTOTE U Nopsiake Xunoe
nomMelleHune, obLee NMyLLLEeCTBO B MHOTOKBApTUPHOM AoMe, 06bekTbl 6naroycTponcTea;

€) Npon3BOAUTb TEKYLLMMA PEMOHT 3aHMMaeMOoro

Xunoro nometleHns. K Tekylemy peMOoHTY 3aHUMaEMOrO XUIOoro NoOMeLLeHNsi, BbINONTHAEMOMY
HaHumaTtenem 3a cBow c4eT, OTHOCATCS cnegyrowme paboTbl: nobenka, okpacka u

oKrnerika CTeH, NOTOMKOB, OKpacka Nonos, ABepen, NOOOKOHHUKOB, OKOHHbIX NepenneToB

C BHYTPEHHEeWN CTOPOHbI, paAMaTopoB, a TakkKe 3aMeHa OKOHHbIX 1 ABEPHbIX Npubopos,
PEMOHT BHYTPUKBAPTUPHOIrO UHXEHEPHOrO 060pYyA0BaHMSA (3NEKTPONPOBOAKM, XONOAHOMO U
ropsidero BogocHabxeHus, TennocHabxeHus, rasocHabxeHns ). Ecnu BbiNnonHeHne ykasaHHbIX
paboT BbI3BAHO HENCMNPABHOCTLIO OTAENbHbIX KOHCTPYKTUBHbLIX 35IEMEHTOB 00LLEero
nmyLLecTBa B MHOrOKBapTUPHOM AOMe UM o6opyaoBaHMs B HeM NGO CBA3aHO C
NPOM3BOACTBOM KanuTanbHOro peMoHTa JoMa, TO OHU NPOM3BOAATCS 3a cHeT Hanmopatens
opraHusaumen, npennoxXeHHON UM,

X) HE NPOMN3BOAUTbL NEPEYCTPONCTBO U (UNn)
nepennaHnpOoBKY XMNoro nomeweHus 6es

nosly4eHnsi COOTBETCTBYIOLLIErO COrfacoBaHus,
npegyCcMOTPEHHOTO XUMNULLHBLIM 3aKkoHoAdaTenbcTBoM Poccunckon denepaunu;



3) CBOEBPEMEHHO M B NOSIHOM 06beMEe BHOCUTL B

YCTaHOBIEHHOM MOPSAKE NiaTy 3a XUNoe NoMeLLEHNE N KOMMYHanbHbIE YCIyrn no
yTBEPXXOEHHBIM B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuinckon degepaumm LeHam m
Tapudam. B cnyvyae HeBHeCEHUS B YCTAHOBNEHHbIN CPOK MaTthbl 3a XUroe nomeLyeHue u
(vnn) koOMMyHanbHble ycnyrn HaHnmartens ynnaynsaeT HanmogaTento neHn B pasmepe,
ycTaHoBMeHHOM XunuiwHeim kogekcom Poccuickon degepaumm, 4To He ocBoboxaaeT
HaHnmaTens ot ynnaTtbl NpUYNTaOLWLMXCA NraTexen;

n) NepecennTbCs C YrieHaMu CBOen CEMbU B

nopsigke, yctaHoBneHHoMm XXunuiwHelM kogekcom Poccurckon defepaumm, Ha Bpems
NpoBeaeHNs KanuTanbHOro PEMOHTA UM PEKOHCTPYKLUMN JOMa, B KOTOPOM OH NMpOXnBaeT
(korga peMOHT MK PEKOHCTPYKLMSA HEe MOryT ObiTb Npon3BeaeHbl 6e3 BbiceneHus
HaHnmatens), B npegocTtasnseMoe Hanmoagarenem xunoe nomeleHme, oTeevarLee
CaHUTapPHbIM N TEXHUYECKMM TpeboBaHNAM;

K) MpU pacToOpXeHUW HACTOsLLIEro Aorosopa

0ocBOGOANTL B YCTAHOBMNEHHbIE CPOKM U caaTb Mo akTy HanmopgaTtento B UCnpaBHOM
COCTOSIHWM XMIoe NoMeLLeHNe, CaHUTapPHO- TEXHUYECKOE M MHOe 00opyaoBaHuMeE,
HaxoAsLeecs B HEM, ONnaTuTb CTOMMOCTb He Npoun3BeaeHHoro HaHumartenem un BXoasLWwero
B ero 06513aHHOCTM PEeMOHTa XKMUIOoro NOMeLLIEHUS, CAHUTAPHO-TEXHUYECKOrO U MHOTO
06opynoBaHUs, HaXOASILLErOCs B HEM, UMY NPOU3BECTU €0 3a CBOM CYET, a Takke

noracutb 3af0MKEHHOCTb MO onfaTe 3a XUrNoe NoMeLleHne U KOMMYHanbHbIE YCNYTH;

n) gonyckaTb B 3apaHee corfacoBaHHOe

CTOpPOHaMM HaCTOSILLLEro OroBOpa BPEMS B 3aHMMaeMoe Xunoe nomMelleHne paboTHUKOB
HanmopaTtens unu ynonHOMOYEHHbIX UM NUL, NpeacTaBUTenein opraHoB rocyiapCTBEHHOIO
Ha[30pa 1 KOHTPOIS Arsi OCMOTPa TEXHUYECKOrO U CAHUTAPHOMO COCTOSIHUS XXUITOrO
NMOMELLIEHUS, CAHUTAPHO- TEXHUYECKOIo 1 MHOro 060pYyA0BaHUS, HAXOASILLErOCS B HEM,

ANsi BbINOMHEHMS1 He0BXOANMbIX PEMOHTHBLIX paboT, B Criyyae pacTopXeHust 4oroBopa, a
Ans NINKBUAALUMKN aBapuii - B NobGoe Bpems;

M) UHdopMmnpoBaTb Hamogatens o6 nsmeHeHuu
OCHOBaHW N YCrNoBWK, AaOLWMX NpaBo

NOJSIb30BaHWUA XUIbIM NOMELLEHMEM MO LOroBopy
coumnanbHoro HarMma, He nodgHee 10 pabounx gHEN CO AHA TAKOro N3MEHEHWS;

H) HECTU MHble 06513aHHOCTU, NPEAYCMOTPEHHbIE
KunnwHeim kogekcom Poccuiickon Pegepaumm n degepanbHbIMU 3aKOHaMM.



5. Hanmopartenb 06s3aH:

a) nepenatb HaHumartento no akty B TeyeHue 10

AHEN Co OHSA noanMcaHna HacTosLwero 4orosopa cBob6ogHoe OT NpaB UHbIX NNL, U
NpuUrogHoe Ans NpPoXnBaHUA XXMUMoe NoMeLLeHNe B COCTOSAHUN, OTBeYatoLLeM TpeboBaHUAM
noxkapHon 6e30nacHOCTWN, CAaHNTAPHO-TMIIMEHNYECKUM, IKONOTMYECKUM N NHBIM
TpeboBaHusM;

6) NnpyHUMaTbL yyacTue B Hagexalem coaepkaHmm
N B peMOHTe 06LLero nmyLiectea B

MHOFOKBapTMPHOM JOMe, B KOTOPOM HaxoauTCs caaHHoe
Mo AOrOBOPY COLMAnbHOrO HariMa KUnoe NnoMeLleHme;

B) OCyLWlecCTBIATb KanutanbHbIN PEMOHT XUNOro
nomMeLleHn4.

Mpy HENCNONHEHNN UM HEHaAEXalleM UCNOSNTHEHUMN
Hanmopatenem obs3aHHOCTEN NO

CBOEBPEMEHHOMY NPOBELEHMIO KanUTanbHOro peMOHTa

CAAHHOr0 BHAEM >XMIoro nomMmelleHusi, obLiero nmyLiecTsa B MHOrOKBapTUPHOM OME,
CaHUTaAPHO-TEXHNYECKOro U MHOrO 060pya0BaHNSA, HAXOOALErOCs B XXMUITOM NOMELLEHWM,
HaHnmaTenb no cBoemy Bbi6opy Bnpase NoTpeboBaTb YMEHbLUEHUS MaThl 3a XUnoe
nometleHne, NMOO BO3MELLLEHUS CBOMX PacXo[oB Ha YCTpaHeHWe He4OCTaTKOB XUSOro
nomeLleHns n (unu) obLiero nMyLlecTsa B MHOrOKBapTUPHOM Aome, B0 BO3MeELLeHUSA
yObITKOB, MPUYMHEHHbIX HEHaAEeXaLnM NCNOMHEHNEM UM HEUCMONHEHNEM YyKa3aHHbIX
obsa3aHHOCTEN

Hanmopatenewm;

r) npegoctaBuTb HaHMMaTtento 1 yneHam ero cembu

B nopsiake, npegycMoTpeHHOM XunuiHelM kogekcom Poccuinckon defepaumm, Ha Bpems
NpoBeAEeHNs KanuTanbHOro PEMOHTA UM PEKOHCTPYKUMN AOMa (KOrda peMOHT Uinn
PEKOHCTPYKUMA HE MOryT 6bITb NponsBeaeHbl 6e3 BbiceneHna HaHmmarens) xxunoe
nomMeLLeHne MaHeBpeHHOro goHaa, oTBeYaroLLee CaHUTapHbIM U TEXHUYECKUM TpeboBaHMsM.
lMNepeceneHne HaHnmaTtens n YneHoB ero CEMbU B XXMUITOE NOMELLLEHME MaHEBPEHHOro hoHaa
1 o6paTHO (N0 OKOHYAHWUM KanUTarbHOrO PEMOHTA UMM PEKOHCTPYKLIMM) OCYLLIECTBNSETCA

3a cyet cpeacTts Hanmopartens;



A) nHpopmmposaTbe HaHumartens o nposegeHum
KanutanbHOro peMOHTa UM PEKOHCTPYKLMM AoMa He no3aHee Yem 3a 30 AHen 0o Havana
pabor;

€) NpMHUMaTb y4yacTue B CBOEBPEMEHHOW
NOArOTOBKE AOMa, CaHUTapPHO-TEXHUYECKOIo U

MHOro o6opyaoBaHUS, HaXOASLLErOCS B HEM, K
aKcnnyaTauumn B 3MMHUX YCIOBUSX;

)K) obecneumBaTtb npepgocrtaBrneHne HaHumaTtento
npeaoycMoTpeHHbIX B HACcTodlweM AOoroBope KOMMYyHarbHbIX yCnyr Haanexaliero Ka4ecTtBea,

3) KOHTPONMMpOBATb Ka4€CTBO NpeaoCTaBlId€MbIX
XUNMNLWHO-KOMMYHaIbHbIX YCIYT;

n) B TeyeHne 3 pabounx gHeEN Co AHS N3MEHEHMS

LeH Ha codepXXaHue, PEMOHT XUIbs, HAEM XUIbIX NOMELLEeHUI, TapngoB Ha KOMMYHarbHble
ycrnyrm, HopMaTMBoB NoTpebneHns, nopsaaka pacHeToB 3a NpeaoCTaBNeHHbIE
XUNULLHO-KOMMYHarnbHbIe YCnyrM nHgopmMmpoBaTb 00 3ToM HaHnmaTtens;

K) MPOM3BOANTL MIK NOpy4aTb YNOSTHOMOYEHHOMY

nnLy NpoBeAeHVe nepepacyeTa nnaTthbl 3a XUoe NoMeLLeHne 1 KOMMYHarbHble YCryr B
criyyae okasaHusi yCryr 1 BbINonHeHUst paboT HeHaanexallero kadectsa v (Mnu) ¢
nepepbiBaMu, NPeBbILLAOLLUMN YCTAHOBMEHHYO NPOAOIMKUTENBHOCTD;

n) NPUHATL B YCTAHOBIEHHbIE CPOKM XXUIoe
nomMellieHne y HaHumaTens no akty caayu

XXUIOro NMOMELLIEHUS MOCTEe PacTOPXKEeHUsI HAaCTOALLEro
[10roBopa;

M) HECTU UHble 0BS3aHHOCTUN, NPEAYCMOTPEHHbIE
3akoHoaaTtenbcTBOM Poccumnckom

depepauyum.



lll. MpaBa cTopoH

6. HaHumaTenb Bnpase:

a) Nonb3oBaTbCA O6LMM NMYLLLECTBOM
MHOrOKBapTMPHOro A0OMa;

6) BCenuTb B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM
Poccunckon ®epepaunn nopagke B

3aHnMmaemMoe Xuroe nomeLleHmne NHbixX nuu, paspellatb
npoXmBaHMe B XUJTOM NoMeLLEeHNN BpEMEHHbIX XUITbLIOB, COaBaTb XUJOE NoMeLleHne B
nogHaem, OCyLLeCTBIIATb obmeH nnu 3aMeHy 3aHMaeMOro >K1Jjioro noMeLlleHun.

Ha BceneHue k poanTenam mnx neTeun, He AOCTUrLLINX
coBepLlieHHoneTn4d, corrfnacuna octalibHbIX YNeHOB CEMbU U Hanmopgartens He Tp66yeTCFI;

B) COXpPaHWUTb MNMpaBa Ha XXununoe nomMeLleHne npu
BpEeMEHHOM OTCYTCTBUWN €r0 N YI1eHOB ero ceMbi,

r) TpeboBaTb OT Hanmogatens cBOEBPEMEHHOIO

NpoBeAeHMs KanuTarbHOro PEMOHTA XKUITOro NOMELLEHNS, HaaneXxallero y4actns B cogepkaHumm
obLero nmyLLecTsa B MHOrOKBapTUPHOM AOME, a TakkKe NpeaocTaBreHns npeayCcMoTpPeHHbIX
HaCTOSILLMM JOTOBOPOM KOMMYHAasbHbIX YCYr HAaANeXallero kKayecTsa;

A) TpeboBaTb C NMMCbMEHHOrO cornacus

NPOXMBaKLLMX COBMECTHO C HaHMMaTenem 4neHoB ceMbU B CryyasiX, yCTaHOBMEHHbIX
3aKoHO4aTEeNbCTBOM

Poccuinckon ®epepaumm, UIsMeHeHNA HacTosLWEero Jorosopa,;

€) pacToprHyTb B Ntoboe Bpems HacTosL M
AOroBOP C MMCbMEHHOIO COrnacus NpoXuBarLLNMX COBMECTHO ¢ HaHmaTenem 4neHos
cembM;

X) OCyLLeCTBNATL Apyrne npasa no nofib30BaHMIo
XUnbIM NoMeLLeHneMm, npeaycMoTpeHHble XXunuwHelM kogekcom Poccuinckon ®enepaunm m
deaepanbHbIMU 3aKOHaMM.



7. YneHbl ceMby Hanumatens, npoxusatoLwmne
COBMECTHO C HUM, UMEeIOT paBHble ¢ HaHnMaTenem npasa 1 063aHHOCTU, BbITeKaloLlme u3
HacTosLLIero 4orosopa.

[leecnocobHble YneHbl CEMbW HECYT CONUAAPHYHO C
HaHnmaTenem oTBETCTBEHHOCTb N0 00A3aTeNbCTBaM, BbiTEKAIOLLMM U3 HACTOSILLIETO
Aorosopa.

8. Hammopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS NNaThl 3a
XMNoe nomeLleHne U KOMMyHanbHbIe

ycnyru;

0) TpeboBaThb Jonycka B XWUroe NoMeLLeHNE B

3apaHee corfiacoBaHHOe CTOPOHaMM HaACTOSALLEro AoroBopa BpeMs CBOMX pabOTHUKOB MK
YNOMHOMOYEHHbIX MWL AN OCMOTPa TEXHUYECKOTO U CAHUTAPHOrO COCTOSAHUS XXMUIOro
NMOMELLEHNs, CAHUTAPHO- TEXHUYECKOIO N MHOro 060pyA0BaHNA, HAXOASALLErOCS B HEM,
ANs BbINOSTHEHNSA HEOBXOAMMbIX PEMOHTHBIX paboT, B criydae pacTop)XeHns Aorosopa, a
ANA NUKBMAauMm aBapum - B noboe Bpems;

B) 3anpeTnTb BCelleHne B 3aHnmaemoe

HaHumaTenem xunoe nomeuieHune rpaxgaH B Ka4ecTtBe npoXxnBarLnx COBMECTHO C HAM
4reHoB CeMbU B Clly4dae, eCrin nocre Takoro scerieHunsa obuwasn nnowaab COOTBETCTBYIOLWEro
XXUMoro nomeweHnsa Ha 1 YrneHa ceMbu CTaHET MEHbLUE yquHon HOPMBbI.

IV. Mopsagok nameHeHns, pacTopXXeHUs n
npekpaLieHnsa gorosopa

9. Hactosawmin JoroBop MOXeT OblTb U3MEHEH UNK
pPacTOPrHyT NO COornalleHnto CTOPOH

B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM POCCUIACKOM
depepaumm nopsigke B ntoboe Bpems.

10. Npwu Bble3ae HaHnmaTens n YneHoB ero cemMmbu



B PYroe MecTo XWUTEeNbCTBA HACTOSALLMIA JOFOBOP CYATAETCSt PACTOPrHYTbIM CO AHS
Bble3a.

11. MNo TpeboBaHmo HanmoagaTens HacTOALNN
A0roBop MOXeT ObITb pacTOPrHyT B CyaAebHOM NopsiAke B CReayrLnX cnyvasx:

a) ucrnonb3osBaHve HaHvmaTenem XXumnoro noMeLLeHns
He Mo Ha3HaYeHuIo;

0) paspyLueHne nnu NOBPEXAEHNE XNMOro
nomeLlleHnss HaHnmaTtenem nnu gpyrumm rpaxkgaHamu, 3a 4eNCTBUSA KOTOPbIX OH OTBEYaET;

B) cucremMatTnyeckoe HapylweHune npaB N 3aKOHHbIX
MHTEpeCcoB cocefeun, KOTOpO€E genaet

HEBO3MOXHbIM
COBMECTHOE NnpoXunBaHMe B OHOM XUJTOM NMOMeELLEHNN;

r) HeBHeceHne HaHumaTenem nnatbl 3a xurnoe
noMeLlLieHne 1 (MnK) KOMMYyHarbHble ycryrn B TedeHne b6onee 6 Mmecsues.

12. HacTtosawun gorosop MoxeT 6bITb pacTOPrHyT B
cynebHoM nopsgke B MHbIX Cnydasax, NpeaycMoTpeHHbIX XKunmiwHbiMm kogekcom Poccumnckon
depepauyum.

V. lNpoumne ycrnosus

13. Cnopbl, KOTOPbIE MOTYT BO3HUKHYTb MEXAy
CTOpPOHaMM Mo HacTosILLEeMY AOroBopy,

paspeLuaroTcs B nopsiake, npegyCMOTPEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumn.

14. Hactosawwmi ooroBop cocTaBreH B 2
aK3emnnsipax, OauH N3 KOTOPbIX HAXOOUTCH Y



Hanmopartens, apyron - y HaHumatens.

Hanmopartenbs Hannmatenb

M.T1.

CeeaeHunst 06 aneKTpoHHOW noanucu



MpunoxeHne N2 6 K ADMUHUCTPATMBHOMY perfnamMmeHTy no npeaocTtaBneHnio MyHULMNANbHON
ycnyru



OnucaHune ceasen agMUHNUCTPATUBHLIX npoueayp

N agMUHUCTPATUBHbLIX JENCTBUN
C WX XapakTepucTnkamu

Tabnuuya 1. Onncaxne

CBA3en agMUHUCTPATUBHbLIX NpoLenyp
N agMUHUCTPATUBHbLIX JENCTBUN

C UX XapakTepucTukamu ans nogycryru

«lMocTaHoBKa Ha yyeT rpaxgaH, HyXalLWmxcs B NpeaoCTaBleHnN XUnoro
nomMeLLeHnst No AoroBopam coumansHoro Hanma (MY>XK)».

Ne n/n

MecTo BbINONHEHU AencTBus/ ncnosiblyemas

nc

Mpouenypsbi1

Hencteus



MakcrnmanbHbIN CPoK

BepomctBo/lIIC

Al1. MNMpoBepka AOKYMEHTOB U perncTpauns sadasneHus

A1.1. KOHTpOsib KOMMMAEKTHOCTU NpeaoCTaBIIEHHbIX

OOKYMEHTOB



[o 1 pabouyero gHa2

BepomctBo/[MTC

AL1.2. NoaTBepxgeHne NOSTHOMOYMI NPeacTaBmUTENS

3adaBuTend

BepomctBo/lMTC

AL1.3. Pernctpaums 3aasneHnsa



BepomctBo/[MTC

A1.4. MNpuHaTue pelwweHns 06 oTkase
B Npueme

OOKYMEHTOB

BepomctBo/T1IC/

CM3B

AlM2. MNMonyyeHune ceegeHumn nocpegcrsom CM3OB

Al2.1. dopmmpoBaHe MeXBEOOMCTBEHHbIX 3anpocoB

[o 5 paboumnx gHen

BepomctBo/lNIC/

CM3B



ALZ2.2. NonyyeHne OTBETOB Ha MEXBELOMCTBEHHbIE

3anpocsl

1 MNMonHbIN NepeYveHb
agMWHUCTPATUBHbLIX Npoueayp 1 AENCTBUN COOEPXUTCS B COOTBETCTBYIOLLEM CMPaBOYHMKE

2 He BkntoyaeTcs B 00LLMIA CPOK NPeaoCTaBEHNS YCYTK

Ne n/n

MecTo BbinonHeHns aenctens/ ncnons3yemas



ne

Mpouenypsbi1

[encrteus

MakcumarnbHbIin CpoK

BepomctBo/[MTC



Al3. PaccmoTpeHune

AOKYMEHTOB N CBEAEHUN

ALl3.1. NpoBepka cOOTBETCTBUSA JOKYMEHTOB U CBEAEHUN

YCTaHOBIEHHbIM KPUTEPUSIM NS NPUHSATUS peLLEHMS

[o 20 pabounx gHen

BepomctBo/lIIC

AlM4. MpuHAaTne pelleHnsa o npegoCcTaBNeHnUn yCryru

Al4.1. NpuHATME pelueHns 0 NpeaocTaBeHnn yeryrm

[o 1 vaca



BepomctBo/lIIC

Al4.2. dopmmnpoBaHue peLleHns 0 NpeaocTaBneHnmn

ycnyru

10

BepomctBo/[MTC

All4.3. MNpuHaTue pelwweHns 06 oTkase
B NpegocTaBneHum

ycnyru

11

BepomctBo/lIC

Al4.4. dopmmnpoBaHMe O0TKasa B NpeaoCcTaBleHnn ycnyrm



12

Mogaynb
MoLl/ Begomctao/lTC

Al5. Boigava
pesynbTaTa Ha 6yMaxHOM HocuTene (OnuUMoHarbHO)

A5.1.

Belgava pes3ynbTaTta B BUAE 3K3eMIJidpa 3JIEKTPOHHOIo AOKYMEHTAa, pacne4yaTtaHHOro Ha
6yMa)KHOM HocuTerne, 3aBepeHHOro noanncbro 1 ne4vaTtbio

MoLl/BegomcTtBo

Mocne okoH4YaHuA npoueanypbl NPUHATUA peLUEeHUA

Tabnuya 2. OnucaxHue

CBSA3eN agMUHUCTPaTMBHbIX Npoueayp

N agMUHUCTPATUBHbIX OENCTBUN

C X XapaKTepucTukamu ans nogycnyrm «BHeceHne nameHeHun B cBegeHns
O rpaxkgaHax, HyXgalwLmxcs B NpeaocTaBneHnm

xunoro nomeweHus (UN»



Ne n/n

MecTo BbinonHeHnsa aenctens/ ncnons3yemas

ne

Mpouenypbl3

[encrteus

MakcumanbHbIin CpoK



BepomctBo/[MTC

Al1. MNMpoBepka AOKYMEHTOB N pernctpauns sadasneHuns

AL1.1. KOHTpOnb KOMMMEKTHOCTN NpeaoCTaBI€HHbIX

AOKYMEHTOB

o 1 pabouyero gHsa4



BepomctBo/[MTC

AL1.2. NoaTBepxageHne NOSTHOMOYMI NPeacTaBnUTENS

3adaBuTend

BepomctBo/lIIC

AL1.3. Pernctpauus 3aasneHna

BepomctBo/[MTC

A1.4. MpuHATHe pelieHns ob oTkase
B npveme

AOKYMEHTOB



BepomctBo/lNI'C/

CM3B

AlN2.
MonyyeHune ceegeHun nocpegcrsom CM3OB

Al2.1. dopmmpoBaHMEe MEXBEAOMCTBEHHbIX 3anpoCcoB

[o 5 paboumx gHen

BepomctBo/T1IC/

CM3B

Al2.2. lNony4yeHne OTBETOB Ha MEXBEAOMCTBEHHbIE

3anpockl



BepomctBo/lIIC

Al3. PaccmoTpeHune

AOKYMEHTOB N CBeeHNI

AL3.1. NpoBepka COOTBETCTBUA JOKYMEHTOB
1 cBeaeHun

YCTaHOBIEHHbIM KPUTEPUSIM NS NPUHSATUS peLLEHMS

[o 20 pabounx gHen

BepomctBo/lIIC

Al4. MpuHAaTne pelleHnsa o npegoCcTaBNeHnUn yCryru

Al4.1. NpuHATME pelueHns 0 NpeaocTaBeHnn yeryrm



[o 1 vaca

BepomctBo/lTIC

Al4.2. dopmmnpoBaHue peLleHns 0 NnpeaocTaBneHnmn

ycnyru

10

BepomctBo/[MTC

Al4.3. MNpuHaTre pelwweHns 06 oTkase
B NpegocTaBneHum

ycnyru

11

BepomctBo/lTIC



Al4.4. dopmmnpoBaHMe O0TKasa B NpeaoCcTaBreHnn ycnyrm

12

Mogaynb
MoLl/ Begomctao/lTC

Al5. Boigaya
pesynbTaTa Ha 6yMaxHOM HocuTene (OnuUMoHarbHO)

Al15.1. Bbigava
pesynbTaTa B BUAE 3K3eMMNsApa INEeKTPOHHOIo JOKYMEHTa, pacnedaTtaHHOro Ha 6yMaxHOM
HOoCUTene, 3aBePEHHOro NOANUCHI0 U NeYaTblo

MoLl/BegomcTtBo

Mocne okoH4YaHuA npoueanypbl NPUHATUA peLUEeHUA

3 MNornHbIN NnepeyeHb
agMWHUCTPATUBHbLIX Npoueayp 1 AENCTBUN COOEPXKUTCS B COOTBETCTBYHOLLEM CMPaBOYHMKE

4 He BkntoyaeTcd B 06LWLMI CPOK NpegocTaBneHns ycnyru



Tabnuuya 3. OnucaxHue

cBsA3er agMUHUCTPAaTUBHbLIX Npoueayp
N aAMUHUCTPATUBHbIX OENCTBUN

C UX XapaKTepuctukamn gnsi nogycnyrm

«lMpepocTtaBneHne nHopmMmaunm o0 ABUXEHUU B oMepean rpaxaaH,
HY>X[AaloLWLMXCA B NpefocTaBneHum xunoro nometteqms (JO)»

Ne n/n

MecTo BbINONHEHUSI AENCTBUSA/ UCNoNb3yemas

ne

Mpouenypbl5



HencTteus

MakcmanbHbIN CPoK

BepomctBo/[MTC

Al1. NpoBepka JOKYMEHTOB U perncrTpauma 3assrieHns



Al1.1. KOHTpOsib KOMMMAEKTHOCTU NPeaoCTaBIEHHbIX

OOKYMEHTOB

[o 1 paboyero gHs6

BepomctBo/lIIC

AL1.2. NoaTtBepxageHne NOSTHOMOYMI NPeacTaBUTESNS

3aaBUTENA

BepomctBo/[MTC

Al1.3. Pernctpaunsa 3aaBneHuns



BepomctBo/lIIC

Al1.4. MNpuHaTre pelweHns 06 oTkase
B Npueme

OOKYMEHTOB

BepomctBo/lIC/

CM3B

AlM2. MNMonyyeHune ceegeHun nocpegcrsom CMOB

Al2.1. dopmmpoBaHMe MEXBEAOMCTBEHHbIX 3anNpoOCcoB

[o 5 paboumx gHen



BepomctBo/T1IC/

CM3B

Al2.2. lNony4yeHne OTBETOB Ha MEXBEOOMCTBEHHbIE

3anpockl

BepomctBo/lIIC

Al3. PaccmoTpeHune

AOKYMEHTOB N CBeeHNI

AL3.1. NpoBepka cOOTBETCTBUA JOKYMEHTOB U CBELEHUN

YCTaHOBIEHHbIM KPUTEPUSIM AN NPUHSTUS peLLEHMs

o 1 pabouyero gHa

BepomctBo/[MTC



Al4. MpuHAaTne pelleHnsa o npegoCcTaBNeHnn yCryru

Al4.1. NpuHATME pelueHns 0 NpeaocTaBeHnn yeryrm

[o 1 vaca

BepnomctBo/[MTC

All4.2. dopmumpoBaHue peLLeHnsa 0 NpegocTaBneHnn

ycnyru

10

BepomctBo/[MTC

Al4.3. MpuHATHe pelueHns ob oTkase
B NPefoCTaBMeHNM



5 MNonHbIN NepeYeHb
aAMUHUCTPATUBHBIX NpoLeayp U AENCTBUIN COOEPXKUTCSA B COOTBETCTBYHOLLEM CNPaBOYHUKE

6 He BkntoyaeTcs B 06LLMIA CPOK NpeaoCTaBEHUs YCyru

Ne n/n

MecTo BbINONHEHUSI AENCTBUSA/ UCNoNb3yemas

ne

Mpouenypbl5



HencTteus

MakcmanbHbIN CPoK

ycnyru



11

BepomctBo/lIIC

Al4.4. dopmmnpoBaHMe O0TKasa B NpesoCcTaBleHnn ycnyrm

12

Mogaynb
MoLl/ Begomcto/TTTC

Al5. Boigaya
pesynbTaTa Ha 6yMaxHOM HocuTene (ONuUMoHarbHO)

A5.1.

Belgava pesynbTaTta B BUAE 3K3eMIJidpa 3JIEKTPOHHOIoO AOKYMEHTA, pacne4yaTtaHHOro Ha
6yMa)KHOM HocuTerne, 3aBepeHHOro noanncbro 1 ne4vaTtbio

MoLl/BegomcTtBo



Mocne okoH4YaHu4A npoueanypbl NPUHATUA peLUEeHUA

Tabnuuya 4. OnucaxHue

cBsA3er agMUHUCTPAaTUBHbLIX Npouenyp

N aAMUHUCTPATUBHbIX OENCTBUN

C UX Xapaktepuctukamu ons nogycnyrm « CHsatue ¢ yyeta

rpaxkgaH, HyxgaroLmxcs B npegocTaBneHum Xxmnoro nometteHnsa (CY)»

Ne n/n

MecTo BbINONHEHUSI AENCTBUSA/ UCNoNb3yemas

ne

Mpouenypbl7

HencTteus

MakcrmanbHbIN CPOK



BepomctBo/lMTC

Al1. NpoBepka JOKYMEHTOB U perncrTpauma 3assrieHns

Al1.1. KOHTPOsib KOMMMAEKTHOCTU NPeaoCTaBIEHHbIX

OOKYMEHTOB



[o 1 paboyero gHs8

BepomctBo/lIIC

AL1.2. NoaTBepxageHne NOSTHOMOYMI NpeacTaBUTESNS

3aaBUTENA

BepnomctBo/[MTC

Al1.3. Pernctpaunsa 3asaBneHuns

BepomctBo/lTIC

Al1.4. MNpuHaTre pelwweHns 06 oTkase
B Npueme



OOKYMEHTOB

7 ToNHbLIM NepeYvYeHb
aAMWUHUCTPATUBHBIX NpoLeayp U AENCTBUIN COOEPXKUTCA B COOTBETCTBYHOLLEM CNPaBOYHUKE

8 He BkntoyaeTcs B 06LLMIA CPOK NpeaoCTaBEHUs YCyru

Ne n/n

MecTo BbINONHEHUS AENCTBUSA/ UCNoNb3yemas

ne



Mpouenypbl7

HencTteus

MakcmanbHbIN CPoK

BepomcTeo/lIC/

CM3B



AlM2. MNMonyyeHune ceeneHun nocpegcrsom CMOB

Al2.1. dDopmmpoBaHMe MEXBEAOMCTBEHHbIX 3anpoCcoB

[o 5 paboumx gHen

BepomctBo/T1IC/

CM3B

Al2.2. lNony4yeHne OTBETOB Ha MEXBEOOMCTBEHHbIE

3anpockl

BepomctBo/lIC

Al3. PaccmoTpeHune

AOKYMEHTOB 1 CBeeHNI



AL3.1. NpoBepka cOOTBETCTBUA JOKYMEHTOB U CBEAEHUN

YCTaHOBIEHHbIM KPUTEPUSIM AN NPUHSATUS peLLEHMs]

Ho 20 paboumnx gHen

BepnomctBo/lMTC

Al4. NMpuHATHE peLLeHnsa o NpeoCTaBneHnn ycnyrm

Al4.1. MNpuHATME peLueHnst 0 NpeaoCcTaBeHnn yCryrm

[o 1 4yaca

BepomctBo/[MTC



All4.2. dopmumpoBaHue peLLeHnsa 0 NpeocTaBneHnn

ycnyru

10

BepomctBo/lTIC

Al4.3. MNpuHaTre pelweHns 06 oTkase
B NpeaocTaBreHnm

ycnyru

11

BepomctBo/lMTC

All4.4. dopmupoBaHMe OTKasa B NpeaoCTaBlieHUN yCrnyru

12



Mogaynb
MoLl/ Bepomctao/TTTC

Al5. Bbigayda
pesynbTata Ha BymaxxHOM HocuTene (ONUUoHanbHO)

A5.1.
Bblgaya pesynbtaTa B Buae 3K3emnssipa 3NeKkTPOHHOro JOKYMeHTa, pacrneyaTtaHHoro Ha
GymMaXHOM HocuTene, 3aBePEHHOIO MNOAMMUCHIO Y NeYaTbHo

MoLl/BegomcTBO

Mocne okoHYaHUs! Npoueaypbl NPUHATUS peLleHus]






