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[. O6wme nonoxxeHus

MpegmeT perynupoBaHus
AOMWHUCTPATMBHOIO pernamMmeHTa

1.1. ADMUHUCTPATUBHbIN

pernamMmeHT NpegocTaBneHns MyHuumnanbHon yenyrn «MpuHsaTrue Ha yyeT rpaxaaH B
KayecTBe HYXXOAOLLMXCS B XUNbIX NOMELLEHNAX» pa3paboTaH B Lensix NOBbILWEHNS KayecTBa
N OOCTYMHOCTWN NPeaoCTaBNEeHNS MyHULMNANbHOW yCNyru, onpeaenseT ctaHgapT, CPOKN n
nocrnegoBaTenbHOCTb AEUCTBUI (aOMUHUCTPATMBHbBIX NpoLeayp) Npu OCyLeCcTBEHNN
MOSIHOMOYMI MO NPEaOCTaBEHNIO MyHULMNANBHOM YCIYrn B CENbCKOM MOCENEHUN «Ceno
Tuvrunb»

TUrnnbCcKOro MyHMUMNanbLHOro panoHa.

HacTtoawun AOQMUHUCTPATUBHbLIN perfiameHT perynupyeTt OTHOLIEHUA BO3HUKaOLLME Ha
ocHoBaHun KoHcTutyumn Poccunmnckon ®enepaunu, XKnnuwHoro kogekca Poccumnckon
depepauunmn, Hanorosoro kogekca Poccuiickon ®eaepaumn, PegepanbHOro 3akoHa ot 27
nona 2010 r. Ne 210-93 «O6 opraHusauumn npegocTaBneHNs rocya4apCTBEHHbIX U
MYHULMNANbHbIX yCcnyr», 3akoHa

KamuaTtckoro kpasi ot 04.05.2008 Ne 52 «O nopsigke BeAgeHus opraHamm MeCcTHOro
camoynpasfeHnss MyHuumunanbHbix obpasoBaHun B KamyaTtckom Kpae yveTa rpaxkaaH B
KauyeCTBE HYXXOAKLMXCS B XUIbIX NOMELLEHNSAX NPeLoCTaBseMbIX NO LOroBopam
coumanbHOro Hanmay.



Kpyr 3asiButenen

1.2. 3agButenamm Ha

nonyyYeHne MyHuLmMnanbHOW yCrnyrn ABAsTCA onu3ndeckne nuua — manoumyLime n apyrue
KaTeropuu rpaxkaaH, onpeneneHHole eaepanbHbiM 3aKOHOM, Yka3zom [NpeanaeHTa
Poccunckon ®egepaumm nnm 3akoHoMm cybbekta Poccunckon defepaunn, Hyxxgarowmecs B
XuUnblx nomeLlleHuax (danee — 3asBUTEND).

1.3. MIHTepechkl 3aaButenen,

yKasaHHbIX B NyHKTe 1.2 HacToswwero AQMUHUCTPATMBHOIO pernaMmeHTa, Moryt
npeacraenATb nuua, obnagarmoLwme cCoOoTBETCTBYOLWMMN NOMIHOMOYUSAMN (fanee —
npeacraBuTens).

TpeboBaHus K NOpsiaKy
NHOOPMUPOBAHUSA O NPEAOCTABNEHUN MyHULMMNANbLHOW YCyru

1.4. IHgopmmpoBaHue o nopsiake
npefocTaBNeHNs MyHULMNANbHOM YCNyrn OCyLLEeCTBSETCS:

1)

HenocpeacTBEHHO Npu NMMYHOM NpuemMe 3aaBuTens B AOMUHUCTPALUN MyHULMMANbBHOIO
obpaszoBaHus « TUrMNbCKNIA MyHULMNANbHbIN

panoH» (ganee- YNOnNHOMOYEHHbIN

opraH) UM MHOrogyHKLUMOHaNbLHOM LIeHTpe NpefoCTaBNeHUs rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCNyr (ganee — MHOrogyHKUNOHabHbINA LIEHTP);

2)
no TenegoHy B YNorHOMOYEHHOM OpraHe UM MHOrodyHKLMOHANbHOM

LieHTpE;



3)
NMUCbMEHHO, B TOM YMCrle NOCPeaCTBOM 3IEKTPOHHOM
noYyTbl, PaAKCUMUINBHOWN CBA3M;

4)
nocpeacTBOM pasMeLLeHUst B OTKPbITON U OOCTYMHOM
doopme nHdpopmaumu:

B heiepanbHON rocyaapCTBEHHOMN
NHOPMaLMOHHON cucteme «EQuHbIN nopTan rocyaapCTBEHHbIX U MyHUUUNAMNBbHbIX YCIyr
(dbyHKLMI)» (https://www.gosuslugi.ru/)

(nanee —
EMry); Ha odomumnansHom cante YnonHomodeHHoro opraHa (https://wwwz2 tigil.ru/);

5) nocpeacTeom pasmeLleHus
NMHpopmauun Ha MHPOPMALMOHHBLIX CTEHAAX YNONHOMOYEHHOrO OpraHa unu
MHOIO(YHKLMOHANbHOIO LeHTpa.

1.5. HdbopmupoBaHue

OCYLLIECTBNAETCA MO BONpocaMm, KacarLuMcs: cnocoboB nogayun 3asaBrneHns o
npeaocTaBneHNN MyHULUMNANbLHON yCnyrn; agpecoB YNONHOMOYEHHOIO opraHa m
MHOrOyHKLMOHaNbHbIX LLEHTPOB, obpalleHme B KOTOpble HEOBXOANMO A5t NPeoCTaBneHns
MYHULMNANbHOW yCnyru; cnpaBovHOM nHopmaumm o paboTte YNonHOMOYEHHOIo opraHa
(CTPYKTYpHbIX NogpasaeneHnin YNonHOMOYEHHOro opraHa); LOKYMEHTOB, HEOOXOANMbIX AN
npeaocTaBnNeHNa MyHMLMNANbHOW YCYrn 1 yCNyr, KOTOpble ABNATCA He06XoaMMbIMU U
oba3aTenbHbIMY ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM yCryrn; NOpsiika U CPOKOB
npeaocTaBneHnsa MyHULMNanbHOWM yCryri; Nopsiaka Nnosly4eHns CBegeHun o xone
pPacCMOTPEHUS 3asBNEHNSA O NPeAOoCTaBAEHUM MyHULMNANbHOM YCyrn 1 O pesynbTaTtax
npeaocTaBneHnsa MyHULMNanbHOW yCryrn; No BONpocaM npeocTaBneHns yCnyr, Kotopble
ABNAOTCA HeobXxoaAMMbIMKN 1 06A3aTeNbHbIMK 4NS NPeLOCTaBNEeHNS MyHULUNANbHOW YCIyTu;
nopsigka gocygebHoro (BHecynebHoro) obxanoBaHus gencrteumn (6esgenctaeuns)
AOIMKHOCTHbIX MWL, U MPUHUMAEMbIX UMW peLLeHUIA NPpU NpeaocTaBNeHnn MyHULUMNanbHON
yCryru.

MonyyeHue nHpopmalmm no Bornpocam
npeaocTaBneHNa MyHULMNANbHOW YCYrn 1 yCnyr, KOTOpble ABNATCA He06XoaMMbIMU U
obsa3aTenbHbIMY ANA NpeAoCcTaBNeHNs MyHULMNAanbLHOM yCryrn ocylecTenseTcs 6ecnnaTtHo.



1.6. Mpwn ycTHOM oBpaLeHnn

3aasutens (NUYHO 1nu no TenegoHy) JOMKHOCTHOE NULO YNONIHOMOYEHHOrO opraHa,
paboOTHNK MHOrOOYHKLIMOHANbHOMO LIEHTPA, OCYLLECTBASIOWNIA KOHCYNbTUPOBaHWE, NoaPO6HO
N B BEXITMBOM (KOPPEKTHON) hopme nHopMupyeT 0b6paTUBLLNXCA MO NHTEPECYIOLLUM
BOrpocam.

OT1BeT Ha TenemOHHbIN 3BOHOK JOIMKEH

Ha4YMHaTbLCA C MHOPMaLMM O HAMMEHOBaHMM OpraHa, B KOTOPbI NO3BOHWN 3asiBUTENb,
dammnnuun, UMeHK, otTyecTBa (NocrnegHee — NpPU HanNU4yMn) 1 AOSMKHOCTK cneunanucTa,
NPUHABLLErO TeNnedOHHbIN 3BOHOK.

Ecnn pormxHocTHOE nNuuo

YNOMHOMOYEHHOIrO OpraHa He MOXET CaMOCTOATENbHO AaTb OTBET, TeNedOHHbIN 3BOHOK 0SMKEH
ObITb NepeagpecoBaH (nepeBeaeH)

Ha gpyroe OOMKHOCTHOE NNLO UK e oBpaTUBLLEMYCS NMLY OOSMKEH ObiTb COO6LLEH
TenegOoHHbIN HOMEpP, MO KOTOPOMY MOXHO ByaeT NoNy4YnTb HE0BXoaMMYO MHOPMaLMIO.

Ecnn nogrotoeka otBeTa TpebyeT
NPOLOIMKUTENBHOIO BPEMEHMU, OH NpeanaraeT 3adaBUTENt0 OANH N3 CreayLWwmnx BapuaHToB
JanbHenwnx AencTBun:

- N3NOXUTb
obpalleHne B NMCbMeHHON hOpME;

- Ha3Ha4UTb Apyroe
Bpemsi Ansi KOHCYNbTaluiA.

[lofKHOCTHOE MU0 YNONHOMOYEHHOIO

opraHa He BnpaBe OCYLLEeCTBATb MHOPMMPOBaHME, BbIXOASLLEE 3a paMK/N CTaHOAPTHbIX
npoueayp v yCnoBuiA NpegocTaBneHns MyHUUMNansHOW yYCnyri, 1 BNusiioLLee npsiMo Unm
KOCBEHHO Ha NMPUHMMAaeMOoe peLLEeHNE.

MpoaomKNTENBHOCTL HAOPMNPOBAHNSA
no TenedoHy He JormKHa npesbiwaTtb 10 MUHYT.

NHpopmupoBaHue ocyLiecTBnseTcs B
COOTBETCTBUM C rpadPnkoM npuema rpaxgaH.



1.7. o nncbmeHHOMY obpalleHunto

AOJHKHOCTHOE N0 YNOSTHOMOYEHHOMO opraHa, OTBETCTBEHHbIV 3a NpeJocTaBreHne
MYHULMNANbHON YCNyru, NnogpobHO B MMCbMEHHOM (hOpMe pasbACHAET rpaXxkaaHuHy
cBefeHNA No BonpocaMm, ykasaHHbIM B NyHKTe 1.5. HacToswero AMMHUCTPATUBHOIO
perrnameHTa B nopsgke, yctaHosrieHHoOM PefepanbHbiM 3akoHOM OT 2 Masi 2006 r. Ne

59-03 «O nopsgke paccmoTpeHus obpalleHnn rpaxgan Poccuiickon ®egepaunny (aanee —
depepanbHbIn 3akoH Ne 59-03).

1.8. Ha EIlNY pasmewiatotcs ceBegeHunst, npegyCMoTPEeHHble

lMonoxeHnem o heaepanbHON rocygapCTBEHHON MHAOPMaLUMOHHON cucteme «PeaepasnbHbiin
peecTp rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PYHKUMA)», YTBEPXKOEHHBIM
noctaHoBsneHnem lNpasutensctea Poccunckon ®epepaunmm ot 24 oktabpsa 2011 roga Ne

861.

HocTyn K nHhopmMaumm o cpokax u

nopsiake NpegocTaBneHns MyHULMNAanbHON YCNyru ocywectensaeTca 6e3 BbiNONIHEHNSA
3asiBUTENEM Kaknx-nmbo tpeboBaHui, B TOM ymcrie 6e3 ncnonb3oBaHusi NporpamMmmMHOro
obecneyeHunsi, ycTaHOBKa KOTOPOro Ha TEXHUYECKne CpeacTBa 3asButens Tpebyet
3aKNHYEHNS NMULEH3MOHHOIO UITM MHOMO CornalleHna ¢ npaBsoobnagarenem NPorpammMHOro
obecneyeHns, npegycMaTpumBaloLLErO B3MaH1e NnaThbl, permcTpauunio nnn asTopmsaumio
3aABUTENSA NN NPEeAOoCTaBNEHNE UM NEPCOHaNbHbIX AaHHbIX.

1.9. Ha ocpmuymnansHom cante

YNONMHOMOYEHHOro opraHa, Ha CTeHAax B MecTax NpefocTaBieHUss MyHULMNAanbHON YCryrn
N ycnyr, KoTopble ABNATCA HeobxoaMMbIMU 1 06s13aTeNbHBIMU 115 NPeJoCTaBeHns
MYHULMNANbHOM YCyru, U B MHOFO(YHKLMOHANbLHOM LIEHTPE pasMeLlaeTca crneyroLlas
crnpaBOYHas MHGoOpMauus:

- 0 MecTe

HaxoxaeHus n rpacdumke paboTbl YNOMHOMOYEHHOIO OpraHa 1 Ux CTPYKTYPHbIX NoapasaeneHun,
OTBETCTBEHHbIX 3a NpeaocTaBneHne MyHUUMNanbHOW yCryru, a Takke

MHOropyHKLMOHANbHbIX LLEHTPOB;

- CNpaBOYHble

TenegoHbl CTPYKTYPHbIX NoApasfeneHnin YnosHOMOYEHHOro opraHa, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHMUMnanbHON ycnyru, B TOM YMcne Homep TenedoHa-aBTonHgopmaropa
(Mpn Hanuuun);

- agpec ouumanbHOro camTta, a Takke
3NEKTPOHHOM MOYTLI U (MNK) popMbl 0BpaTHOM CBA3M YNOMHOMOYEHHOIO OpraHa B CeTn
«UIHTepHeT».



1.10. B 3anax oxunganus

YNONMHOMOYEHHOro opraHa pasmeLlalnTCa HopMaTMBHbIE NMPaBOoBble akTbl, perynupyroLime
nopsaoK NpefocTaBfeHnst MyHUUMNAnNbHOW YCIyrn, B TOM Yncrne AQMUHUCTPATUBHbIN
perrnameHT, KoTopble No TpeboBaHUIO 3asiBUTENA NPeoCcTaBnaAlTCa eMy ans
O3HaKOMIEHMA.

1.11. Pa3smelLeHne nigopmaumm o

nopsigke npegocTaBneHnst MyHMUMNanbHOM YCNyrn Ha MHPOPMAaLMOHHbBIX CTEHOAX B
nomMeLLeHn MHOrogOYHKLIMOHASTbHOMO LIEHTPA OCYLLIECTBIISIETCHA B COOTBETCTBUM C
cornawleHnem, 3aknto4eHHbIM Mexay MHOrogyHKLMOHAalTbHbIM LLEHTPOM U YTONMHOMOYEHHbIM
OpraHom c y4etom TpeboBaHu K MHOPMUPOBAHUIO, YCTAHOBMEHHbIX AOMUHUCTPATUBHbBIM
pernameHToMm.

1.12. Mudbopmauus o xoae

paccMOTPeHNS 3as8BMeHnsa 0 NpegoCTaBNeHU MyHULMNANbLHOW YCNyrn 1N 0 pesynbtatax
npegoCcTaBNeHUs MyHULMNANbHOM YCNyrn MOXeT ObITb NonydYeHa 3asBuTenem (ero
npegcrasnteneM) B In4HoMm kabuHete Ha ElMIY, a Takke B COOTBETCTBYIOLLEM

CTPYKTYPHOM noapasaeneHnn YNonHOMOYEHHOro opraHa npy obpaleHnn 3agaBuTens fIMYHo,
no TenedoHy NoCpeaCcTBOM IEKTPOHHOM MOYThHI.

ll. CTangapT npefocTaBneHnst MyHULMNanbHoM ycnyru

HavmeHoBaHWe MyHULMNANbHOM
ycnyru

2.1. MyHuuunaneHas ycnyra
«[lMprHATUE Ha yYeT rpaxdaH B Ka4eCTBe HYXOALUXCH B XUIbIX MOMELLEHNAXY.



HanmeHoBaHue opraHa
rocyapCTBEHHOM BriacTu, opraHa MecTHOro camoynpasneHuns (opraHnsauun),
NpeaoCTaBNALLEro MyHULMNAIbHYIO YCNyry

2.2. MyHuumnansHas ycrnyra
npegoctaBnsaeTcs YNonHOMOYEHHbIM OpraHom - AGDMUHUCTpaLnen
MyHUUMNanbHOro obpasoBaHns « TUrMNbCKUN MyHULMNANbHbIA PaiOH».

2.3. lNpun npegocTaBneHnn MyHUUunanbHON
ycnyru YNosTHOMOYEHHbIN opraH B3anMo4encTByeT C:

2.3.1. depepanbHOM HaNOroBow

cnyx6on B 4acTu nonyveHnsa ceegeHunn ns EgQMHoOro rocyaapcTBeHHOro peecTtpa 3anucemn
aKTOB rPaXKA4aHCKOro COCTOSIHUS O POXAEHUU, O 3aKnoveHun bpaka; nonyvyeHns ceegeHumn
13 EgnHoro rocygapCTBeHHOro peectpa tpuanyeckmx nuu, B criydae nogaydm 3asaBreHuns
npegcrasutenem (opuan4eckMm NUUOoM); NonyyYyeHnsa ceeaeHnn ns EanHoro
rocygapCTBEHHOro peectpa MHABUAYasbHbIX NpeanpuHuMaTtenen, B cryyae nogayu
3asBrieHns npegcrasutenemM (MHAMBMAYaNbHbIM NpeanpuHUMaTesniem).

2.3.2. MMHNCTEPCTBOM BHYTPEHHUX

nen Poccuinckon ®enepaummn B 4acTu NonyyvyeHUsa CBeAeHUn, NogTBEPKAAoLLMX
AencTBUTENbHOCTL NacnopTta Poccuinckon degepaumm; cBegeHun, NOATBEPXKAAOLWNX MECTO
XUTEeNbCTBA; CBeAEHMI 0 peabunuTtaumm (NpM3HaHmMm nocTpagasLmm) nuua,
penpeccMpoBaHHOro Mo NOSIMTUYECKMM MOTUBAM UIKM CBEAEHUAM O hakTe CMepTU
HeO0BOCHOBAHHO penpeccupoBaHHOro U BNOCNEACTBUN peabunnTmpoBaHHOro.

2.3.3. [leHCHOHHBbIM DOoHOOM

Poccunckon ®egepaunmn B 4YaCcTn NPOBEPKN COOTBETCTBUS (DaMUITbHO-UMEHHOW Ipynnbl,
aatbl poxaeHnsa, CHAJIC, cBegeHuin 0 CTpaxoBOM CTaXe 3acTpaxoBaHHOMo nvua, CBeAEHN
06 nHBanugHocTn M3 EamHon rocygapcTBeHHOM MHPOPMALMOHHOM CUCTEMbI COLMarnbHOMo
obecne4veHus.

2.3.4. depepanbHomn criyxobl

rocyapCTBEHHOMN perncrpaumn, kKagactpa n kaptorpadum B 4acTu NonyvYeHnsa ceegeHuin
13 EQnHOro rocygapCTBEHHOro peectpa HeABMKMMOCTU Ha nMeroLmecs 06beKTbl
HeBWXUMOCTN.

2.3.5. OpraHamy MeCTHOro



camoyrnpaBrieHusi B YacTu NOy4YeHUsi CBEAEHWUIA O MPU3HAHUM XKMUITOTO NOMELLEHMS
HenpuroaHbIM 4SS NIPOXMBAHMSA U MHOFOKBapPTMPHOro JoMa aBapuUnHbIM 1 Noanexallumm CHOCy
NN PEKOHCTPYKLUN. ».

2.4. lNpuv npegocTaBneHnn MyHUUunanbHON

ycrnyrn YnoriHOMOYeHHOMY OpraHy 3anpeliaetcsa TpeboBaTth OT 3asiBUTENS OCYLLECTBNEHUS
AENCTBUI, B TOM YKCIe COrnacoBaHnn, HeOBXoaMMbIX AN NOSTy4YeHUss MyHULMNAaIbHON
YCIyru 1 CBSI3aHHbIX C 0bpaLleHneM B UHbIE rOCy4apCTBEHHbIE OpraHbl U opraHM3aumm, 3a
NCKITIOYEHNEM MOMNYyYEHNS YCIyr, BKITIOYEHHbIX B NepeYveHb YCyr, KOTopble ABNATCA
HeobxoaMMbIMU 1 06s3aTeNbHBIMU ANA NPeoCTaBNeHUS MyHULMNANbHOM YCyru.

OnucaHue pesynbTtata
npeaocTaBneHns

MYHULMMNANBHON YCyru

2.5. Pe3ynbTaToM NpegocTtaBneHns MyHULmMnansHom
ycrnyru siBnsieTcs:

2.5.1. PewweHne o npegocTaBneHnm MyHULmMnanbHOM ycrnyrn no oopmMe, cornacHo
MpunoxeHunto Ne 1 k HacTosweMy AAMUHUCTPATUBHOMY perniaMmeHTy (4ns uenu obpalleHuns
«lMocTaHoBKa Ha yyeT rpaxgaH, HyXXalLWmxcs B NpeAoCTaBIEHUN XUITOrO NMOMELLEHUS» ).

2.5.2. YBegomneHue ob yyete

rpaxxgaH, Hy>KOatoLMXCs B KUIbIX NOMeLLeHusX, No opme, cornacHo MpunoxeHuto Ne 2 k
HacTosiLemMy AQMUHUCTPaATUBHOMY pernameHTy (4ns uenu obpalwennii «BHeceHne nameHeHum
B CBEEHUS O rpaxkaaHax, Hy)XaalLwWwmuxcs B NpegoCTaBEHMMN XUIOTO NOMELLEHMSAY,
«MpepocTaBneHne MHpopmaumm 0 ABMKEHWUN B OMepPeamn rpaxaaH, Hy)XaaroLmXcs B
nNpegoCTaBnNEHNMN XNMOTO MOMELLEHNSI» ).

2.5.3. YBeaoMIneHne o CHATUN C

yyeTa rpaxzaaH, Hy>KAalLWnXca B Xubix nomeLleHusax no popme, cornacHo lMNMpunoxexHno Ne 3
K HactoswemMy AOMUHUCTPATUBHOMY pernameHTy (4ns uenen obpaweHun «BHeceHne
N3MEHEHNI B CBEAEHMUS O rpaXkaaHax, HygaroLwWwmxcs B NpegoCTaBNeHUM XXNNOro
nometleHns», « CHATUE C yyeTa rpaxgaH, HyXXaalLwwmxcs B NpeaoCcTaBieHUn XUroro



NOMELLEHUSI»).

2.5.4. PeweHune ob oTkase B
npeaocTaBneHNN MyHUUMNanbHOM ycnyri no opme, cornacHo MNpunoxexuto Ne 5 k
HacToswemMy AOAMUHUCTPATUBHOMY pPErfiaMeHTy.

Cpok npeaocTaBneHns MyHULmnanbHowm

ycrnyru, B TOM Yucrie ¢ y4eToM HeobxoammocTn obpalleHunst B opraHvM3aumm, y4acTeyowme
B NPeAOCTaBMNeHNM MyHULMMANbHOWM YCNyri, CPOK NPUOCTAHOBMNEHMS NPEAOoCTaBNeHUs
MyHULMNAnNbHOM YCryru, CPOK Bblaaun

(HanpaBneHus1) AOKYMEHTOB, ABMAIOLLMXCA pe3ynbTaToM NpeaoCTaBeHns MyHMUunansHon
ycnyru

2.6. YNOSTHOMOYEHHbIN OpraH B

TeyeHne 25 pabounx gHen Co AHA perncTpaunm 3asiBfieHns n JOKyMEHTOB, HEO6X04MMbIX
ANA NnpeaocTaBneHns MyHUUMNansHOM yernyrm B YNOTHOMOYEHHOM opraHe, HanpasnseT
3asBuUTENO0 CNocobom ykazaHHOM B 3asiBIEHUN OOMH U3 pe3yrbTaToB, YKa3aHHbIX B
nyHkTe 2.5 AQMUHUCTPATMBHOIO pernamMeHTa.

HopmaTuBHbIe nNpaBoBble
aKkTbl, perynupytoime npegoctaBrneHne MyHULMnanbHOM ycnyru

2.7. lNepeyeHb

HOPMaTUBHbBIX MPaBOBbIX aKTOB, PEryNUPYIOLLMX NpeaocTaBneHe MyHuuunansHom ycnyrm (c
yKa3aHueM MX PeKBM3UTOB U MCTOYHUKOB odumumansHoro onybnukosaHus), B hegeparnbHom
rocyaapCTBeHHOM MHAOpMaLMOHHON cucteme «PefeparbHblid peecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkunn)» 1 Ha ETTY.



NcuepnbiBatowmin nepeveHb

AOKYMEHTOB 1 CBeAeHU, HeODXOAUMbIX B COOTBETCTBUN C HOPMATUBHBIMW MPaBOBbIMU
akTamu Ons npeaocTaBreHnss MyHULMNanbHOW YCIyrn 1 YCIyr, KOTopble ABAATCS
HeobxoamMmbiMn 1 ob6a3aTenbHbIMU A5 NPeLOCTaBNeHns

MYHULMNAnNbHON YCNyru, nognexalmx npeacraBneHuto 3assutenem, cnocobbl X Nony4YeHus
3asiBUTENEM, B TOM YMCIIEe B SNEKTPOHHOW hopMe, NopSaoK UX NpeacTaBreHns

2.8. [Ing nonyyYyeHnsa MyHuUmMnanbHON
yCryrvu 3asBuTens npeacraBnser:

2.8.1. 3aaBneHue o npegocTasneHnn
MYyHULMNANbHOW ycryru no popme, cornacHo MNMpunoxeHuto Ne 6 K HacToaLwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

B cnyyae HanpaBneHus 3asiBneHns

nocpeactesom ENNIY popmupoBaHue 3asiBNeHnsa ocyLLeCcTBSEeTCA NOCPeaCcTBOM 3arofnHEeHUs
NMHTepakTuBHON copMmbl Ha ENMIY 6e3 Heob6Xxo0aMMOCTM AONONHUTENBHOM NOAAYM 3asiBfIEHNS B
Kakon-nmbo nHom dopme.

B 3asiBneHumn Takke ykasbliBaeTcsl
OOMH 13 cneayowmnx crnocoboB HanpaBneHnst pesynbTaTta NpeaocTaBneHns MyHULMnanbHON
yCnyru:

- B opme
31IEKTPOHHOrO AOKYMEHTa B NIMYHOM KabuHeTe Ha ElIY;

- OMONHUTENBHO
Ha GyMa)xHOM HocuTene B BUAE pacriedaTaHHOro aKk3emnssipa aNeKkTPOHHOro JOKYMeHTa B
YNOMHOMOYEHHOM OpraHe, MHOrOyHKLMOHANbHOM LiEHTPE.

2.8.2. [JoOKyMeHT, yooCTOoBEPSOLWMNI
NIMYHOCTb 3asBUTENS, NPeaCcTaBUTENS.

B cnyyae HanpaBneHus 3asiBrneHns
nocpeactesom ENIY cBegeHust U3 foKyMeHTa, yAOCTOBEPSAIOLWEro MMYHOCTL 3asaBUTeNS,



npeacraBnTens oopMmnpyoTcs Npu NOATBEPXKAEHUN yY4EeTHOW 3anucu B EguHom cucteme
naeHTumKaunmm n ayTeHTUmnKaLumm n3 coctaBa CooTBETCTBYHOLLMX JaHHbIX yKa3aHHOM
YyYEeTHON 3anmcu n MoryT OblTb MPOBEPEHbI NYTEM HaNpaBeHns 3anpoca

NCNosib30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3NEKTPOHHOIO B3anmoaencteus. B cnyyae,
ecnu 3asiBfieHne nogaeTcs npeacraButenem, JONOSHUTENbHO NPeaoCTaBNAeTCa AOKYMEHT,
noaTBepXaatoLLnn NOTHOMOYNA NpeacTaBUTeENa 4eNCTBOBATb OT MMEHU 3asBUTENS.

B cnyyae ecnun JOKyMeHT,

noATBepXK4atoLLMA MONMHOMOYMS 3as8BUTENS BblAAHO OPUOANYECKMM NULOM — AOSMKEH ObITb
noanuncaH yCuneHHom KBanngukaumoHHOM 3NEKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOro nuua,
BblAaBLUErO AOKYMEHT.

B cnyyae ecnun JOKyMeHT,

noATBEpPXXAatoLLMIA NMONTHOMOYMS 3asBUTENS BblAAaHO MHAMBMAYalNbHLIM NpeanpuHMMaTenem —
AOIMKeH ObITb NogNUCaH YCUNEeHHOWN KBanMguKaunoHHOM 3N1EeKTPOHHOM NOANMUCHI0
MHONBMAOYaNbHOrO NpeanpuHMMaTens.

B cnyyae ecnun JOKyMeHT,

noaTBEPXAatoLUM NOTHOMOYNSA 3a8BUTENS Bbl4AHO HOTAapMyCOM — OOSMKEH ObITb NnognucaH
YCUMNEHHOWN KBanudukaunoHHOM 3NIEKTPOHHOM NOANUCHLI0 HOTapuyca, B MHbIX Crydasax —
NOAMNCaHHbIN NPOCTON 3MEKTPOHHOW NOAMUCHIO.

2.8.3. [lokyMeHThbI, noaTeepXxgatoLlmne

POLCTBEHHbIE OTHOLLEHNSA N OTHOLLEHNSA CBOMCTBA C YNleHaMn CeEMbU: CBUOETENBLCTBO O
pOXOEeHUN, CBUAETENLCTBO O CMEPTU, CBMAETENBCTBO O Bpake, KONUN JOKYMEHTOB
yOOCTOBEPSIOLLMX NIMYHOCTb YNEHOB CEMbW, AOCTUMLMX 14 NeTHero Bo3pacTa, crpaBska o
3aknoyeHnn bpaka, CBMAETENLCTBO O pacTop)eHun Bpaka, cBuaeTenscTsa o
rocygapCTBEHHOW perncTpaunmn akToB rpaKaaHCKoro COCTOSHUS, BblAaHHbIE
KOMMNETEHTHbIMWU OpraHamMu MHOCTPaHHOMO rocyAapcTBa U UX HOTapuanbHO YAOCTOBEPEHHbIN
nepeBo Ha PYCCKUI A3bIK - MPU UX HaNU4nKn, cBMAETENLCTBA 00 YCbIHOBEHUN,

BblJaHHblE OpraHamMu 3arnmncu akToB rPaXX4aHCKOro COCTOSIHUS UM KOHCYNbCKUMU
yupexaeHusmu Poccurckon degepaumm - npyu nx Hann4mm, Konusi BCTYNMUBLLETO B

3aKOHHYIO CUMY peLleHnsi COOTBETCTBYHOLLErO cya O NPU3HaHUK rpaxgaHuHa YreHOM CeMbM
3asBUTENS - NPU HaNM4MnM Takoro peLLeHns), cBuaeTenbCcTBa O nepemeHe amunmu,

UMEHWN, OTHECTBA (MPU NX HANN4nK).

2.8.4 lNpaBoycTaHasnvBatoLme

AOKYMEHTbI Ha 3aHMMaeMoe Xurnoe noMeLLeHne, NpaBo Ha KOTOPOe He 3aperMcTpupoBaHo B
EIMPH: gorosop Havima; 4oroBop Kynnv Npoaaxu; 4OroBop AapeHust; 4OroBOp MeHbI;
AO0roBOp PEeHTbI (MOXN3HEHHOIO COAEPXaHNA C XKONBEHNEM); CBMAETENLCTBO O NpaBe Ha
HacneacTBO MO 3aKOHY; CBMAETENLCTBO O NpaBe Ha HacnNeAcTBO MO 3aBELLAHNIO; peLleHne
cyaa;



2.8.5 [1na rpaxgaH, cTpagatoLwmx

HEeKOTopbIMM hOpMaMm XPOHMYECKMX 3aboneBaHNN UM UMEKOLLMX NPaBO Ha JOMNOSTHUTENbHYHO
nrowiagb B COOTBETCTBUM C dheaeparibHbIM 3aKOHO4ATENTbCTBOM: CripaBka BpavyebHom
KOMMUCCUM; cnpaBka MeaMLMHCKOro yupexaeHusi; cnpaska, BbldaHHasa heaepanbHbiM
rocygapCTBEHHbBIM YYpEXOAEeHNEM MEeANKO-COLManbHOM 3KCNepTU3bl; 3akrtoyeHne BpayebHom
KOMUCCUWN.

2.8.6. YgocTtoBepeHus 1 gpyrue

AOKYMEHTbI, NoATBepXKAatoLmne NpuHaLnNexXHoCTb K KaTeropum nuy, onpeaeneHHbIX
doeaepanbHbIMU 3aKoOHaMK, ykasamu lNpesngeHta Poccuinckon ®epepaunmn nnn sakoHamm
cybbekTa Poccurckon ®egepauunmn, MMeLWmnX NpaBo Ha NpeaocTaBreHne Xumnoro
NoMeLLEeHNS.

2.8.7. loKyMeHT o rpaxkgaHax,
3aperncTpuUpoOBaHHbIX MO MECTY XUTENbCTBA 3adBUTENS.

2.8.8 [JOKyMeHT 13 ydpexaeHus,
OCYLLECTBMAIOLEro KagacTpoBYH OLIEHKY U TEXHUYECKYHO MHBEHTapM3auuio, Ha 3asBuTens u
YIEHOB CEMbMW O HanNM4ymm npaeB Ha 00bEKTbI HEABMXKMMOCTH.

2.8.9. PeweHue cyna 06
YyCTaHOBIEHMM (hakTa NPOXUBaAHUS B XKMITOM NOMELLEHUN ANS NUL, HE UMEIOLLMX PErNCTpaLmIo
Mo MECTY XWUTeNbCTBA.

2.8.10
[okyMeHT, yaocToBepsoLwmi npasa (NosIHOMoOYNA) npeacraBuTens omMsnyeckoro nuua,
€Cnu c 3asaBrieHnemM obpallaeTcs NnpeacTaBuUTENb 3asiBUTENS.

2.9. 3asBneHus

1 Npynaraemble JOKYMEHTbI, yKa3aHHble B NMyHKTe 2.9 - 2.18 HacToswero
AOMWHUCTPaATMBHOrO pernamMeHTa, HanpaenawTes (nogarTcs) B YNONHOMOYEHHbLIN OpraH B
3NEKTPOHHOM bopme NyTeM 3anosiHeHNS PopMbl 3anpoca Yepes NUYHbIN KabUHET Ha
EMry.

NcyepnbiBatowmii nepeyeHb
[AOKYMEHTOB M CBEAEHWU, HEOOXOAMMbIX B COOTBETCTBUM C HOPMaTUBHBLIMU NPaBOBbIMY



akTamu ansi npegocTaBeHns MyHUUMNansHOM YCryr, KOTopble HAaXoAATCS B pacrnopsikKeHnn
rocyaapCTBEHHbIX OPraHOB, OpraHoB

MECTHOIO CaMoynpaBIieHNs1 U MHbIX OPraHOB, Y4aCTBYOLLMX B NPeA0CTaBNeHUN
rocyaapCTBEHHbIX MU MyHULMNAbHbIX YCIyr

2.10. MNepeyeHb

AOKYMEHTOB 1 CBEAEHUI, HEODXOAUMbIX B COOTBETCTBUMN C HOPMATUBHLIMW MPaBOBbLIMU
akTamu gnsi npegocTaBneHns MyHULMNAanbHON YCNyru, KOTOpble HAXOASATCA B
pacnopsKeHNM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO CaMOYMNPAaBEHUSA U UHbIX
OpraHoB, y4acCTBYIOLLMX B NpegoCTaBNeHNM rocygapCTBEHHbIX NN MyHULMNASbHbIX YCIyr B
cny4vae obpalieHus:

- cBeaeHusa u3 EgmHoro

rocygapCTBEHHOrO peecTtpa 3anmcen akToB rpaXKaaHCKOro COCTOSHUS
O POXAEHUM,

0 3aKnyeHnn

Opaka

- NpoBepKa
COOTBETCTBUSA (haMUNbHO-MMEHHOW rpynnbl, AaTbl poxaeHus, nona n CHUJIC;

- CBeleHus1, noaTBepXaatoLine AeicTBUTENbHOCTL nacnopTta
rpaxkgaHuHa

Poccuinckon
depepauyuu;

- cBeJeHus,
noATBepXaatoLLme MecTo XUTenbcTea, cBegeHusa u3 EgmHoro

rocyaapCTBEHHOro peecTpa
HeOBMXUMOCTN 06 0OBbeKTax HeABMXKUMOCTMU;

- cBegeHusa 06 MHBaNUAHOCTY;

- cBegeHund o



pea6VIJ'IVITaL|,VIVI nnda, penpeccnpoBaHHOro no nNnoJIMTM4eCKMM MOTUBaM;

- cBeleHnsa O
NPU3HAHWM XXUIOro NOMELLEHUS HEMPUTOAHBIM ANSA MPOXUBAHUA U

MHOIoKBapTUPHOIro
aoma aBapMVIHbIM n nognexawmm CHOCY Ui peKOHCTPYKUUN;

- cBegeHund o
CTpaxoBOM CTa)e 3aCTpaxoBaHHOIO Nnua;

- cCBeJeHnAamMun
N3 JoroBopa coumarnbHOro Hamma »XMUnoro NoMeLLEeHUs;

- cBeJeHus,
noATBepXaatoLme Hanmyne AencTBYOLWEro yA0oCTOBEPEHNS MHOTOOETHON CEMbMU;

- cBeleHusa 13
EavHoro rocygapCcTBeHHOMO peecTpa lopuanyeckmnx nuu;

- cBeleHnd 13
EAvHoro rocygapcTBeHHOro peectpa MHAMBUAYaNbHbIX NpearnpuHuMaTenei;

- cBegeHnAa O Npu3HaHnn
rpaxgaHmHa manounmMmyLinMm.

2.11. MNpwv npegocTaBneHnn MyHULMNANbHOM
ycnyru 3anpellaetca TpeboBaTb OT 3asgBUTENSA:

1.

npeacTaBneHnst JOKYMEHTOB U MHcbopmaumm unm

OCYLLEeCTBNEHUS AeNCTBUIA, NPeACTaBNeHNEe UM OCYLLIECTBIIEHNE KOTOPLIX He
npeaycMOTPEHO HOPMATUBHBLIMU NMPaABOBLIMU akTaMu, PErYNUPYOLLMMU OTHOLLIEHUS,
BO3HMKaOLLME B CBA3W C NPEAOCTaBNEeHNEM MyHMUMNANbHON YCryru;



npeacTaBneHns JOKyMeHTOB 1 MHdopMaumm, KoTopble B

COOTBETCTBUMN C HOPMATMBHbLIMM NpaBoOBbLIMM akTamu Poccuiickon Pegepauum n KamyaTtckoro
Kpasi, MyHUuunanbHbIMU

NpaBOBbIMN aKTaMyn TUMMITbCKOTO MYHULMMNANbHOIO pamoHa HaXo4sATCsA B PacnopsiKeHUn
OpraHoB, NPeOCTaBMSLWMNX MyHULMNANbHYIO YCNYry, roCy4apCTBEHHbIX OPraHoB, OPraHoB
MECTHOro camoynpasneHns u (Unu) NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam u
opraHam MeCTHOro camoynpaBfeHUs opraHM3aLmi, y4acTBYOLWMX B NpeaoCTaBneHnm
MYHMLMNANbHbIX YCNYT, 32 UCKITIOYEHNEM LOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7
depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-03 «O6 opraHmsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAnbHbIX yenyr» (qanee — ®eaepanbHbii
3akoH Ne 21093);

3.

npeacTaBneHnst JOKYMEHTOB U MHpopmaLumu,

OTCYTCTBUE U (MNM) HEAOCTOBEPHOCTL KOTOPLIX HE YKa3blBanuch Npv NepBoHavanbHOM
oTKa3e B NpuemMe JOKYMEHTOB, HEOGXOAUMbIX AN NpeaoCcTaBnNeHnst MyHULMNAanbHOM
ycnyru, nnbo B npeaocTaBneHMn MyHULMNAnbHOM YCRyri, 3a UCKIIOYEHMEM CReayoLwmnx
crnyyaes:

- NUBMEHEHNEe
TpeboBaHMn HOPMATUBHbIX NPABOBbIX AKTOB, KacalLMXCs NpegoCTaBNeHnss MyHUUMNANbHON
ycnyru, nocne nepBoHavanbHOW Nogayn 3asBneHus o NnpegocTaBneHnn MyHUUunanbHOM
yCrnyru; Hanmyue owmnbokK B 3adBNeHUM O NpeoCTaBleHm MyHUUUNansHOM yCryrm u
AOKyMeHTax, NoAaHHbIX 3asiBUTENieM nocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HEOBXO0AUMbIX ANA NpeaoCTaBneHnss MyHUUunanbHon ycnyrm, nnbo B
npeaocTaBneHN MyHULMNANbHOW YCNYrn U He BKITHOYEHHbIX B NPeACTaBneHHbIN paHee
KOMMNMEKT AOKYMEHTOB; UCTEYEHNE CPpOKa AENCTBUS AOKYMEHTOB U U3MEHEHNE
NMHpopmauumn nocrne nepeoHavanbHOro oTkasa B NnpuemMe AOKYMEHTOB, HEOOXOANMbIX ANS
npegocTaBneHnsa MyH1LMNanbHOW ycnyri, NMMbo B NpeaocTaBneHNN MyHULMNANTbHON

yCnyru; BbiBNeHne JOKYMEHTanbHO NOATBEPXKAEHHOIO (hakTa (Npr3HakoB) OWMBOYHOro

N1 NPOTUBONPABHOIrO AencTBUS (6e3aencTBus) JOMMKHOCTHOrO nuua YNonHOMOYEHHOro
opraHa, criyxatliero, paboTHMKa MHOrO(YHKLNOHANBHOro LeHTpa, paboTHuKa

opraHusaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®PegepansHoro 3akoHa Ne 210-903,
npv NnepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NpefoCTaBneHuns
MYHULMNANBHON

ycnyrun, nnbo B NpegocTtaBneHnn MyHULMNAnNsHOM ycnyru, 0 Yem B MMCbMEHHOM BUAe 3a
noanucbo pykoBoauTens YNonHOMOYEHHOro opraHa, pykoBogmtensa MHOrogyHKLMOHarIbHOro
LeHTpa Npu nepBoHayaribHOM OTKase B Nnpueme LJOKYMEHTOB, HeOBX0ANMBbIX A5
npegocTaBneHns MyHULMMNAnNbHOM ycnyru, nnbo pykoBoAUTENS OpraHn3auuu,
npegycMoTpeHHon YacTbio 1.1 ctaten 16 ®epgepansHoro 3akoHa Ne 210-93, ysegomnsaeTcs
3aaBUTENb, a Takke NPUHOCATCHA U3BMHEHUS 3a AOCTaBNeHHble HeyaobcTaa.



McuepnbiBatolwmnm nepedeHb OCHOBaHUM 49 OTKasa B
npuemMme JOKyMEHTOB, HEOBXOAUMbIX ANs NpeaoCcTaBneHNa MyHULUMNAanbHOW YCyru

2.12. OcHOBaHMAMUM ONs OTKa3a B
npueme K paCCMOTPEHMUIO OKYMEHTOB, HEOOXOANMbIX ANS NPeLOCTaBNeHUs MyHULMNANbHOM
ycnyru, SBnsOTCA:

1)

3anpoc o npepnocTasiieHnn ycrnyrm nogaH B opraH

FOCWJ,apCTBeHHOVI B1actTu, opraH MeCTtHOro camoynpasiieHuna nnun opraHn3auduio, B
NOJIHOMO4YMNA KOTOPbLIX HE BXOOUT npeaocTtaBrieHne yCriyriu;

2)
HenosIHoe 3anoriHeHe 06s13aTenbHbIX Nonen B hopme
3anpoca o npeaocTaBieHnm ycryrn (HeJOCTOBEPHOE, HEMPaBUbHOE);

3)
npeacrtasneHne HeENOJIHOIro KOMIJiekTa AOKYMEHTOB;

4)

npeacTaBneHHble AOKYMEHTbI yTPaTUNn CUy Ha MOMEHT

obpaLleHna 3a ycnyrom (4OKYMEHT, yAOCTOBEPSOLLMIA NMMYHOCTb; AOKYMEHT,
yOOCTOBEPSIOLLMIA NONTHOMOYUS NpeacTaBuTens 3asBuTens, B cryvyae obpaleHus 3a
npeaocTaBneHneM yCcnyrm ykasaHHbIM NMLOM);

3)

npeacTaBneHHble AOKYMEHTbI cogepKaT Nog4nUCTKY U

ncnpaeBneHns TeKCTa, He 3aBepPeHHbIE B NOPsAAKE, YCTAHOBIEHHOM 3aKOHO4ATENbCTBOM
Poccuinckon ®epepaunu;

6)

nogaya 3asiBNeHns 0 NpegoCTaBneHn yCnyrm un

[IOKYMEHTOB, HEOBGXOAMMbIX AN NPEeAOoCTaBEHUs YCIyri, B 351EKTPOHHOM hopme ¢
HapyLUEHMEM YCTAHOBMEHHbIX TPeGOBaHUN;

7)



npeacTaBfieHHble B 31EKTPOHHON hopMe AOKYMEHTbI
coepxat noBpexaeHus, Hannyme KOTopbIX He NO3BOMSIET B NOSTHOM 06beMe NCNOoNb30BaTb
MHOPMaUNIO U CBEAEHUS, coagepxalumecs B JOKYMEHTax Af1s NpefoCTaBeHns yCnyru;

8)
3aaBreHne NogaHo NULOM, He UMEOLLMM NMOJTHOMOYNIA
npeacTaBnATb UHTEPECH! 3asBUTENS.

NcyepnbiBatolwmii nepeyeHb
OCHOBaHMWI NS NPUOCTAHOBMNEHMS UMW OTKa3a B NPeAOoCTaBNEHUN MyHULMNANbHON YCryru

2.13. OcHoBaHun
ANS NPUOCTaHOBNEHUS NPeAOCTaBNEHNS MyHULMNANbHOW YCIYrn 3aKOHO4ATENbCTBOM
Poccunckon ®egepaunm He npegyCMOTPEHO.

2.14. OcHoBaHug
ANs OTKasa B NpefoCcTaBNeHu MyHUUMNANbLHOW YCIyrn:

1)

AOKYMEHTbI (CBeAEHUS), NpeacTaBrieHHbIE 3a8BUTENEM,

npoTusopevaT JOKYMeHTaM (CBeAeHUsIM), NOSTyYeHHbIM B paMKax MeXBeAOMCTBEHHOMO
B3aUMOJENCTBUS;

2)

npeacrtaBneHHbIMMN JOKYyMEHTaMn N cBeaeHNAMUN He

noareepXXaaeTcAd npaBo rpaxgaHnHa CoOCToATb Ha ydeTe B Ka4eCTBe HYXXKOAaLWNXCA B
XUnNbIX NOMELLEeHNAX;

3)
He UCTEK CPOK COBEPLUEHUS OENCTBUN, NPeSyCMOTPEHHbIX
ctatben 53 XKnnuuHoro Kkogekca, KotTopble NPUBENU K YXYALIEHUIO XUMULLHBIX YCITOBUMN.

2.15. B cny4yae

obpaLleHna no nogycnyre «BHeceHne n3amMeHeHu B CBEAEHMS O rpaxgaHax, HyaatoLwmnxcs
B NPeaoCTaBNEeHUN XNUMOro NOMeELLEHMA» OCHOBaAHUSAMW AN1S OTKasa B NpeocTaBneHnn
nogycnyrn SBnATCS:



1)
[OKYMEHTbI (CBeAEeHUS), NPeACTaBIEHHbIE 3aSBUTENEM,
npoTMBOpeYaT JOKYMeHTaM (CBEAEHWNsIM), NOSNy4YEeHHbIM B pamMKax MeXBeLOMCTBEHHOIO

B3aMMOOENCTBUSA;

2)

npeacTaBlieHbl JOKYMEHTBLI, KOTOPbIE HE NOATBEPXOAloT

npaBo COOTBETCTBYIOLWLUX NpaKaaH COCTOATb Ha y4eTe B Ka4eCTBE HYXOaloLNXCA B KUJ1bIX
noMeLleHnAx.

2.16.B

cnyyae obpatleHus no noaycnyre «lMpegocraBneHne MHopMaLnn 0 ABMXKEHUM B o4epeamn
rpaxkaaH, Hy>KaarLMXcs B NPeAOCTaBNEHUN XXUMOro NOMELLIEHUS» OCHOBAHMAMM OIS OTKasa
B NPeAOoCTaBMNeHNM Noaycnyrn SBnsTCsA: AOKYMEHTbI (CBeAeHNs ), NPeACTaBMEHHbIe
3asBuUTENeM, NpoTMBopeYaT JoKyMeHTaM (CBeAeHNsIM), NOMNy4YeHHbIM B pamKax
MEXBeJOMCTBEHHOIo B3aMOeNCTBUSA.

2.17.B

cnyyae obpatleHna no nogycnyre «CHATUE C yveTa rpaxaaH, Hy>KaaroLmnxcs B
npeaocTaBNeEHNN XUNOro NOMELLLEHNS» OCHOBaHUAMU ANA OTKa3a B NpeoCTaBreHnm
noaycnyru ABNAKTCA: AOKYMEHTbI (CBeAEHUS), NpeacTaBrieHHbIE 3a8BUTENEM,
npoTusopevaT JOKYMeHTaM (CBeAeHUsIM), NOSTyYEHHbIM B paMKax MeXBe4OMCTBEHHOMO
B3aMMOOENCTBUS.

[MepeyeHb ycniyr,

KOTOpbIE ABMSTCA HEOOXOANMbBIMU M 06A3aTENbHLIMU 4118 NPeAOCTaBNEHNST MyHULMNANbHON
ycrnyru, B TOM YnCne CBeAeHUsI O LOKYMEHTE (QOKYMeHTax), BbidaBaeMoM (BblaaBaeMbIX)
opraHnsaumsaMn, y4acTBYOLWMMMN B NPeAoCTaBNEHNN MyHULMNANBbHOW YCyrn

2.18. Ycnyrn, Heobxogumble u
obs3aTenbHble ANs NpegocTaBneHns MyHUUMNanbHOW YCnyru, OTCYyTCTBYIOT.



Mopsgok, pasmep u
OCHOBaHWA B3VMaHUs rocy4apCTBEHHON NOLSIMHBLI MW MHOW onnathbl, B3MMaeMou 3a
npegocTaBneHne MyHUUMnansHOM ycnyrm

2.19. NpepocTaBneHne MyHMLMNarbHOW YCryrn OCyLLEeCTBISETCS
BecnnaTHo.

Mopsgok, pasmep u

OCHOBaHWA B3MMaHUs nriatbl 3a NpeaocTaBreHne ycnyr, KoTopble SBMSTCA He0BX0aUMbIMU
n obasaTenbHbIMK 4NS NPegOoCTaBNeHUs MyHULMNANbHOM

yCcrnyru, Bknovas MHopMaLumio 0 MeTOANKE pacyeTa pasmepa Takoum nnathbl

2.20. Ycnyrn, Heobxoanmbie n
obs3aTenbHble 4Ns NpegoCTaBneHns MyHULMNAnNbHOM YCIyru, OTCYTCTBYHOT.

MakcumanbHbIN CPoK
OXMAaHUs B oMepeau Npu nogaye 3anpoca o NpeaocTaBneHMn MyHULMNanbHOM yCryrm n
npu NonyyYeHUn pesdynbTaTa NPeAoCTaBNeHUss MyHULMMANbHOW YyCnyru

2.21. MakcumarnbHbIM CPOK OXXMOAHUA B odepeau npu nogadve

3anpoca o npefocTaBfieHMM MyHULMNANbLHOW YCIyrn U Npu NoslyYeHnn pesynbTtaTta
npegocTaBneHns MyHUUMNansHOM ycnyru B YNonHOMOYEHHOM OpraHe unuv
MHOroyHKLNOHANbHOM LEHTPE cocTaBnsieT He bonee 15 MuHyT.

Cpok n nopsgok
perncTpauumn sanpoca 3asiBuTens o NpeaocTaBneHnn MyHUUMNanbHON ycnyrn, B TOM
4yucne B ANIEKTPOHHOM (hopme



2.22. Cpok peructpauum 3asiBrieHns

O NpefoCTaBfeHnN MyHULUMNAnNbHOW YCNyrn nognexar pernctpaumm B YNONHOMOYEHHOM
opraHe B TeyeHue 1 paboyero gHA CO AHA NONyYeHUs 3asiBIIEHNS N JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANBbHOW YCyri.

B cnyyae Hanuyus ocHoBaHW Ons

OTKasa B npueme LOKYMEHTOB, HEOBXOANMBIX ANs NpefoCTaBneHns MyHULMNansHON
yCcnyru, ykasaHHbIX B MyHKTe 2.14 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa,
YNOMHOMOYEHHbIN OpraH He No3aHee criefyoLero 3a AHeM NOCTYNNEeHUs 3asBNeHUs U
AOKYMEHTOB, HEODXOAUMbIX AN NpeaoCcTaBneHnss MyHUUUnansHom ycnyrm, paboyero gHs,
HanpasnsaeT 3aasuTento NnMbo ero NpeacTaBUTENto pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeHNs MyHUUMNanbLHOW ycnyrn no gopme,
npueeaeHHon B NpunoxeHnn Ne 4 kK HacToswemMy AOMUHUCTPATUBHOMY perfiameHTy.

TpeboBaHus k
NMoMeLLLeHNsIM, B KOTOPbIX NpeaoCcTaBNaAeTcA

MyHUUMNanbHas ycnyra

2.23. MecTononoxeHue

alMUHUCTPATUBHBIX 30aHUN, B KOTOPbIX OCYLLIECTBIISETCA NPUEM 3asBIIEHUA N JOKYMEHTOB,
HeobXxoaMMbIX ONA NpeoCcTaBNeHNs MyHULMNAnbHOM YCNyru, a Takke Bblgava pe3ynbTaToB
npegocTaBneHns MyHULUMNansHOM ycnyru, 4oOSmKHO obecneymBaTb yA06CTBO ANS rpaxaaH ¢
TOYKM 3pEHUS NeLEeXOAHOM AOCTYMHOCTM OT OCTAHOBOK OOLLECTBEHHOMO TpaHcnopTa.

B cnyyae, ecnu umeetcs

BO3MOXHOCTb OpraHn3aLmm CTOSIHKM (MapKOBKW) BO3ne 34aHns (CTPOEHUS), B KOTOPOM
pasmeLLEeHO NOMeELLEHME NpuemMa 1 Bblaavym 4OKYMEHTOB, OPraHN30BbLIBAETCH CTOSAHKA
(napkoBka) A4ns IMYHOro aBTOMOOMIBHOrO TpaHcnopTa 3asButenen. 3a nonb3oBaHMe
CTOSIHKOW (NapKOBKOW) C 3asiBUTENEN nnaTa He B3MMaeTCs.



[na napkoBkx cneumanbHbIX

aBTOTPAHCMNOPTHbLIX CPEACTB MHBANMAOB Ha CTOsIHKE (MAapKOBKE) BblAENSEeTCA He MeHee
10% mecT (HO He MeHee ogHOro mecta) Ans 6ecnnaTtHOM NAapPKOBKU TPAHCNOPTHBIX
cpencTs, ynpasnsemblx uHBanugamu |, Il rpynn, a Takke nHsanugamu Il rpynne! B
nopsgke, ycraHosneHHoM lNpasutensctsoMm Poccunckon degepaunm, n TpaHCNOPTHBIX
CpeacTB, NepeBo3ALmnX TakNX UHBaNMAoOB 1 (MnNn) geTen-nHBanuaos.

B uensx obecneyeHus

BecnpenaTcTBEHHOro A4OCTyNa 3asiBUTENEN, B TOM YMCNEe NepenBuratoLmMxcs Ha
WHBanNUAHbIX KONSICKax, BXOA B 34aHNEe U NOMELLIEHNS, B KOTOPbIX NpeaocTaBnseTcs
MyHMLMNanbHas

ycnyra, obopyaytoTcs naHaycamu, NOpyYHSMU, TaKTUITbHbIMU (KOHTPACTHLIMMN)
npeaynpexaarwmmMmm afieMeHTaMn, MHbIMU cneumnanbHbIMU

npucnocobneHmamm, no3songaowmmmn obecneunTb GecnpenaTCTBEHHbIN JOCTYN U
nepeaswxeHne MHBaNUAOB, B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepauunm
O couunanbHOM 3aWmTe NHBaNnaoB..

LleHTpanbHbI BXOA B 3a4aHMe
YNONHOMOYEHHOro opraHa gomkeH 6biTb 060pyaoBaH MHPOPMaLMOHHON Tabnnykon
(BbIBECKOW), COAepXaLLen NHpopMaLnto:

- HaMMeHOoBaHue,

- MECTOHaXOXAEHWE U IopuanNYecKmin agpec;

- pexum paboThl;

- rpacovK Nnpuema,;

- HoMepa TenedOoHOB AN CpPaBoK.

[MomelLeHuns, B KOTOPbIX
npegocTaBnseTcss MyHMUMnanbHasa ycnyra, 4oSKHbl COOTBETCTBOBaATb
CaHUTapPHO-3NMMOEMUNONIONMYECKM NpaBuiamMm u HopMmaTuBam.

MomeLleHuns, B KOTOPbIX
npegocTaBnAeTca MyHMUMnanbHasa ycnyra, OCHallalTCs:



- NPOTMBOMNOXXapPHON CUCTEMON N CpeaCTBaMUN NOXapPOTYLUEHWS;

- CUCTEMOM OMNoBeLLEHNA O BO3HUKHOBEHUM Ype3BblYaHOW CUTyaLmu;

- cpeacTBaMn okasaHUA NepBon MeAULMHCKOM MOMOLLN;

- TyaneTHbiIMMU KOMHaTaMun and noceTutTenemn.

3an oxunaaHus

3asButenen obopyayeTcsa CTynbsiMn, CKaAMbsIMU, KONTMYECTBO KOTOPbIX OnpeaensieTcs
ncxoaa n3 akTMYEeCKOM Harpy3ku U BO3MOXHOCTEN ANs X pa3MeLLeHMs B MOMELLEHNN, a
Takke MHPOPMALNOHHBIMWN CTEHOAMM.

TeKkcTbl MaTepurarnoB, pasMeLLeHHbIX Ha
NH(OPMAaLMOHHOM CTeHAe, nevaTalTcs yaobHbIM ANns YTeHust WwpudTom, 6e3 ncnpaBneHuit,
C BblaeneHmem Hambonee BaXXHbIX MECT NOMYXUPHbIM LUPUTOM.

MecTa ons 3anonHeHns 3asBneHnn
obopyaytoTcs CTynbsiMK, cTonamm (CTtonkamm), brnaHkammn 3asBneHun, NMCbMEHHbIMU
NPUHAANEXHOCTAMM.

MecTta npuema 3asButenen
obopyaytoTca MHPOpMaLNOHHbIMK Tabnuykamn (BbiBECKaMn) C ykasaHUEM:

- HOMepa kabnHeTa N HaMMeHOBaHUSA
oTaena;

- hamunun, UMeHun n
oTyecTBa (NnocnegHee — nNpu Hanu4Mn), AOSMKHOCTM OTBETCTBEHHOIO NnLa 3a Npuem
AOKYMEHTOB;

- rpadpmka npnema
3aasutenen.

Pabo4yee mecTo Kaxaoro
OTBETCTBEHHOrO N1La 3a Npuem LOKYMEHTOB, LOMKHO ObiTb 060pya0BaHO NepCOHaNbHbIM
KOMMbIOTEPOM C BO3MOXXHOCTbIO A0CTYNa K Heo6xoaMMbiM MHPOPMaLMOHHBIM 6a3am OaHHbIX,



neyaTawoLnM yCTPOUCTBOM (MPUHTEPOM) U KOMMUPYHOLLMM YCTPONCTBOM.

JInuo, oTBETCTBEHHOE 3a NpUEM
AOKYMEHTOB, JO/HKHO UMETb HaCTOSbHYO TabsiMyKy € yKasaHMeM hamMunnm, UMeHu,
oTyecTBa (nNocrnegHee - NpPU HanIM4YMKM) U JOMKHOCTN.

[Mpn npegocTasneHnn MyHULMNANsHON
ycnyru nHeanugam obecneymsaroTcs:

- BO3MOXHOCTb
BecnpenaTCcTBEHHOro A40CTyna K 006bekTy (34aHnto, NOMELLEHNIO), B KOTOPOM
npegocTaBnaeTcs MyHMUMnansHasa ycnyra;

- BO3MOXHOCTb

CaMOCTOSITENBHOrO NepeaBMKEHNS MO TEPPUTOPUN, HA KOTOPOW PacronoXeHbl 30aHUs U
NMOMELLIEHUS], B KOTOPbIX NPEeAOoCTaBNseTCs MyHULMnanbHas ycnyra, a Takke Bxoaa B
Takme 06bEKTHI U BbIXOAA M3 HMX, MOCAAKN B TPAHCNOPTHOE CPEACTBO U BbiCaaku 13
Hero, B TOM YKCIe C UCNOSb30BaHWe Kpecrna-KonsiCKu;

- conpoBoXxageHne
MHBaANMOoB, UMEKOLLUX CTOMKNE paCCTpOIZCTBa C*)yHKLI,I/II/I 3peHna n CaMOCTOATESIbHOIo
nepegBmXxXeHus,

- Hagnexawee

pa3smeLleHne obopyaoBaHusa U Hocutenen nHopmaumm, Heobxoanmblix onst obecneyeHus
GecnpenaTCTBEHHOro 4OCTyNa MHBaNMAOB 34aHWUSM Y MOMELLEHUSAM, B KOTOPbIX
npeaocTaBnNAeTCca MyHMuMnanbHasa ycnyra, u K MyHUuunanbHOM ycryre ¢ y4eTom
OrpaHNYEeHUN X XKN3HEAEATEeNbHOCTH;

- pybnuposaHue

HeobxoaMMon AN NHBaNUAOB 3BYKOBOW U 3pUTENbHON MHApOPMaLnK, a Takke Haanucen,
3HaKOB U MHOW TEKCTOBOW W1 rpadpnyeckon nHdopmaumm 3HakaMmu, BbIMOSTHEHHbIMU
penbedHO-To4YeYHbIM WpndTom bpanns;

- NOMYyCK
cypaonepeBoa4uka 1 TMNOCYypAonepeBoaUmKa;

- OONyCK
cobakn-NpoBOAHUKA MPU HANMYMK OOKYMEHTa, NoATBEPXKAAOLLEro ee crneunanbHoe



o0y4eHune, Ha 06BEKTDI (3A4aHNSA, NOMELLEHNST), B KOTOPbIX NPEAOCTaBSATCA MyHULMNAanbHas
ycnyru;

- OKa3aHue
WHBanMaam NoMoLM B npeogorieHnn 6apbepoB, MeLlatoLWwmnx NofyYeHNI0 MU rocyaapCTBEHHbIX
N MyHULMNAnNbHBIX YCIYr HApaBHe C APYrMMU NMLamu.

MokasaTenu AOCTYMHOCTM U KaYecTBa MyHULMNANbHOW
ycnyru

2.24. OCHOBHbIMW NokasaTenamMmu
AOCTYNHOCTU NpeaocTaBneHna MyHUUunanbHOW YCryrn SBnSTCA:

- Hanuuue nosiHon n

NOHATHOW MHdOPMAaLMK O NOPSAKE, CPOKaX U Xo4e NpeaocTaBneHnsa MyHULUNanbHON
ycnyru B UHOOPMaLNOHHO TENEKOMMYHUKALMOHHBIX CETAX 06LLEero nosib3oBaHus (B TOM
yncne B cetn «MIHTepHEeT»), cpeacTBax MaccoBou MHGOpMaL MK,

- BO3MOXHOCTb
Nnosly4yeHus 3asiBuTeniemM yBe4OMIEHUN O NPEeAOCTaBNEHNN MYHULMNANBbHOW YCAYrn C
nomoubto EMTY;

- BOBMOXHOCTb
nony4yeHua I/IHCbOpMaLI,I/Il/I O Xoae npepgoctaBieHnsA MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, B TOM 4ucne c
Mcnonb3oBaHNEM VIH(bOpMaLWIOHHO-KOMMyHI/IKaLI,VIOHHbIX TEXHOMOIMN.

2.25. OCHOBHbIMU NoOKa3aTensaMn KadecTsa
npegocTaBneHns MyHULMNAanNsHOM YCnyru siBAsIOTCS:

- CBOEBPEMEHHOCTb NpeaocTaBliEHUA MyHl/ILl,I/II'IaJ'IbHOIZ ycnyrun B COOTBETCTBM CO CTaHOApPTOM €€
npenocrtaBiieHnd, yCTaHOBJMIEHHbIM HACTOALLUM Aﬂ,Ml/IHI/ICTpaTMBHbIM pernameHToMm;

- MMHMarbHO BO3MOXHO€E KOJTn4eCTBO



B3aMMOAEeNCTBUI rpaxkaaHnHa ¢ A0MKHOCTHBIMU NuLamu,
y4yacTBYHLLUMMM B NPEAOCTABNEHUN MyHULUNANBHON YCIyru;

- OTCYyTCTBUE
o60oCcHOBaHHbIX xanob Ha aencTeus (6esgencTene) COTPYOHUKOB U X HEKOPPEKTHOE
(HEBHMMaTENBHOE) OTHOLLEHUNE K 3asBUTESNAM;

- OTCyTCTBME
HapyLUEHWUIA YCTaHOBMEHHbIX CPOKOB B MPOLIECCE NPEAOCTABNEHUS MyHULMMANBHOWN YCNYTu;

- OTCyTCTBUE
3aaBneHunin o6 ocnapmBaHum peLleHnn, aenctenin (6esgencTems) YNonHOMOYEHHOMO
opraHa, ero AO/MKHOCTHbIX 1L, MPUHUMAaeMbIX (COBEpPLUEHHbIX) NPU NpeaoCcTaBneHnn
MYyHULMNansHoOu

yCrnyru, no nToram pacCMOTPEHNA KOTOPbIX BblIHECEHBI peLleHnst 06 yaoBNeTBOPEHUN
(4acTnyHOM yaoBneTBopeHumn) TpeboBaHui 3asBUTENEN.

NHble TpeboBaHWs, B TOM Yncne yunTbiBatoLLme

0COBEHHOCTM NpeaoCTaBNeHNst MyHULMNANbHOW YCNyrn B MHOrOMYHKLUMOHA bHbIX LEeHTpaXx,
0cobeHHOCTM NpeaoCcTaBeHNst MyHULMNAIbHOM

yCIyru no aKcTeppuTOopranbHOMY NPUHLMNY

1 0COBEHHOCTUN NPEeAoCTaBNEHUS MyHULMNANbHON YCIyrn B 3NeKTPOHHON dhopme

2.26. NpepocTtaBneHne MyHUUUNanbHON

YCIyru No 3KCTEPPUTOPMANbHOMY MPUHLMNY OCYLLECTBNAETCA B YacTu obecneyeHns
BO3MOXHOCTM Nogayun 3aasneHuin nocpegctsom ENMY v nonydeHus pesynbtata MyHULUNANbHON
yCcnyru B MHOro(yHKUMOHaNbHOM LEeHTpE.

2.27. 3aasutenam obecneymBaeTca
BO3MOXHOCTb NpeaCcTaBfeHns 3asaBneHus 1 npunaraemMblx JOKYMEHTOB B hopme
3IEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B aTom cnyyae 3asBuTenb unu ero
npegcraBnTens asTopuayetca Ha ENTMY nocpeactsom noaTBep>KAEHHON YY4ETHOW 3anucu B
ECWA, 3anonHseT 3asBreHne o npegocTaBneHnn MyHUUMnansHOm ycnyrm ¢



MCNONb30BaHNEM MHTEPAKTMBHON (DOPMbI B 3NIEKTPOHHOM BUJE.

3anonHeHHoe 3asBneHne o

npegocTaBNeHnn MyHMUMNANbLHOW YCyrn oTnpaBnseTcs 3asiBuTernieM BMecTe C
NPUKPENSIEHHBbIMU 3NIEKTPOHHBbIMK 0Bpa3amMm AOKYMEHTOB, HEOOXOANUMbIMUY ANS
npegocTaBneHna MyHMUMNAanbHON yCryry, B YNONHOMOYEHHbIN opraH. [Npun aBTopmnsaumn B
ECWA 3asBneHune o npegoctasneHnmn MyHUUMNanbHOM yCyrm cHMTaeTcs NoLnmMcaHHbIM
NPOCTOM 3NIEKTPOHHOW NOAMNUCHIO 3asiBUTENS, NpeacTaBuTend, ynormHOMOYEHHOro Ha
nognncaHue 3asBreHus.

PesynbTathl NpegocTaBneHms MyHULMNansHOM yCryru,

yKasaHHble B MyHKTe 2.5 HacToswero AQMUHUCTPaTMBHOIO perfnamMeHTa, HanpaBngaTCs
3aaBUTENIO, NPEACTaBUTENIO B NMNYHbIN kKabuHeT Ha ENMIMNY B dhopme anekTpoHHOro
AOKYMeHTa, NOAMNCAHHOIo YCUNEHHOW KBanMuuMpoBaHHOM 3NeKTPOHHOW NOAMUCKHIO
YNONMHOMOYEHHOro JOMMKHOCTHOrO nnua YnoriHOMOYEHHOMo opraHa B criydae HanpasneHus
3asBreHus nocpencrtesom ENMIY.

B cnyyae HanpaBneHus 3asiBrneHns

nocpeacteoM ENMMY pesynbTaTt npeaocTaBneHns MyHULUNanbHOW YCIyrn Takke MOXeT ObiTb
BblAaH 3asBuUTesto Ha ByMaKHOM HocuTene B MHOrOgYHKLMOHATbHOM LieHTpe B nopsigke,
npegycMOTPEHHOM MYHKTOM 6.4 HacTosilwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

2.28. ONeKTPOHHbIe AOKYMEHTbI NPeACcTaBnsanTCa B CreayoLwmnx
dopmarax:

a) xml - ans
dhopmanmM3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - ans
AOKYMEHTOB C TEKCTOBbLIM CoAiepXXaHUeM, He BKoYaLWmnM opmMy bl (3a UCKNIOYEHNneM
AOKYMEHTOB, yKa3aHHbIX B NOAMYHKTE "B" HACTOALLEro NyHKTA);

B) xls, xIsx, ods
- ANs JOKYMEHTOB, COAEPXaLlMX pacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff

- ANs JOKYMEHTOB C TEKCTOBbLIM cofepXXaHneM, B TOM Yucre BKYaLwmx opmyrbl 1 (Unn)
rpadoudeckne n3obpaxxeHus (3a UCKIMOYEHNEM LOKYMEHTOB, YKa3aHHbIX B NOANYHKTE

"B" HacTOALWEro NyHKTa), a Takke AOKYMEHTOB C rpadpnyeckum cogepXaHnem.



n) zip, rar — ons
CXKaTbIX JOKYMEHTOB B OAUH dhans;

e) sig — onst OTKPEnseHHON YCUNEHHOM
KBannMuuMpoBaHHOM 3NEKTPOHHOM NOAMNUCHK.

Honyckaetca dopMmmnpoBaHune

9NEKTPOHHOIo JOKYMEHTAa NyTEM CKaHUMPOBaHUS HEMOCPEACTBEHHO C OpUrMHana JoKyMeHTa
(ncnonb3oBaHMe KONUI He JOMNYCKaeTCs1), KOTOPOEe OCYLLIECTBSETCHA C COXpaHeHMEM
opueHTauum opurmHana gokymeHTa B paspeweHunn 300 - 500 dpi (macwTab 1:1) c
NCNOSIb30BaHMEM CNeayYOLMX PEXNMOB:

«4epHO-6enbIny (Mpyn OTCYTCTBUM B LOKYMEHTE
rpadpnyecknx n3obpaxxeHun n (Mnn) LBETHOro TEKCTA);

«OTTEHKWN CEeporo» (Mpu HanM4Ynm B AOKYMEHTE
rpadonyecknx n3obpaxxeHunin, OTNINYHbIX OT LIBETHOIO rpacmnyeckoro n3obpaxeHus);

«UBETHON» UMW «PEXMM NOSTHOM LBeTonepeaadny (npu
HaNU4MM B JOKYMEHTE LIBETHbIX rpadpnyeckmx n3obpaxeHui nnbo LBETHOro TEKCTA);

CoXpaHeHunem Bcex ayTeEHTUYHbIX NPU3HaKoB
noannMHHOCTU, a UMEHHO:

rpadou4eckon noanucu
nvua, neyaTu, yrnoBoro wramMna 6naHka;

KonmyecTtso bansioB AOSMKHO COOTBETCTBOBATb
KONUYeCTBY JOKYMEHTOB, KaXXObIN U3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNn) rpachnyeckyro
MHopMaLnIo.

ONEKTPOHHbIE



OOKYMEHTbI OOJTXHbI obecneunBaTb:

BO3MOXXHOCTb I/I)J,eHTI/I(*)I/ILWIpOBaTb OOKYMEHT U
KOJTM4EeCTBO JINCTOB B JOKYMEHTE;

ANst OKYMEHTOB, COAepXaLLMX CTPYKTYPUPOBaHHbIE MO
yacTsiM, rnaBaMm, pasgenam (nogpasgenam) AaHHble U 3aknagku, obecnevmsatome
nepexodbl Mo OrnaeneHuto 1 (UNn) K cogepkalnmcsl B TEKCTE pUCyHKaM 1 Tabnuuam.

[oKymMeHTbI, noanexaiume
npeactaeneHunto B popmaTtax xls, xIsx unm ods, opmMupyroTca B BUAE OTAESBHOMO
3NEeKTPOHHOro JOKYMEHTA.

lll. CocTaB, nocrenoBaTenbHOCTb U CPOKM BbIMOMHEHWUS
agMUHUCTPATUBHBIX Npoueayp (aencteuin), TpeboBaHWs K NOPAAKY UX BbINOMHEHUS, B TOM
yncne ocobeHHOCTU BbINOMHEHUSA aAMUHUCTPaTUBHBIX NPoLeayp B 9NEeKTPOHHON hopme

McuepnbiBatolwmnm nepeyeHs
aAMUHUCTPATUBHBIX Npoueayp

3.1. NpegocTtaBneHne MyHUUUNanbHON
ycrnyru BkniodaeT B cebs cnegyowme agMMHUCTpaTUBHBbIE NpoLeaypbl:

- NPOBEpKa AOKYMEHTOB M permctpaums



3adaBlieHnA;

- nony4veHve
ceefeHun nocpeactesom PeaepanbHON rocygapCTBEHHON MHAOPMALMOHHOM cuctemsl «EgnHas
cucTemMa MeXxXBeJOMCTBEHHOIO 3MEKTPOHHOro B3aumoaencteunsa» (nanee — CM3B);

- paccMoTpeHue
[IOKYMEHTOB M CBEAEHWUIA;

- NpUHATHE
peLleHUs;

- Bblda4a pe3ylbTaTta,;

- BHECEHUE pe3ynbTaTta MyHULMnanbHow
yCryru B peecTp opuanyeckn 3Ha4MMbIx 3anmncen.

OnucaHwne cBAset aAMUHUCTPaATUBHbBIX
npoueayp v aoMUHUCTPATUBHBLIX AEACTBUM C NX XapakTepucTukamun npeacraBneHo B
MpunoxeHun Ne 7 k HacTosweMy AOMUHUCTPATUBHOMY perfnameHTy.

MepeyeHb
agMWHUCTPATMBHbIX Npouenyp (4encTBMIA) Npy NpegoCcTaBneHm MyHUUunanbsHom ycnyrm
yCrnyr B 9N1eKTPOHHOM dhopme

3.2. lNpu npegocTaBneHnn MyHUUunanbHON
YCIyru B 9NeKTPOHHON hopme 3aaBuTento obecneymBatoTcs:

- Nony4YeHne MHdopmaLmmn o Nopsiake
Cpokax npefocTaBneHnst MyHULUMNansHOM yCnyru;



- hopMupoBaHune 3asiBNeHuns;

- NpYeM 1 perncTpaumst YnonHoOMoYeHHbIM
OpraHoMm 3asiBNEHUs U UHbIX JOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBeHns
MYHULMMNANBHON YCNyTu;

- Nony4YeHue pesyrnbTaTta
npeaocTaBneHnst MyHULMNAanbHOW yCyri;

- Nony4yeHne cBeeHun o xoae
PacCMOTPEHUS 3asiBIIEHUS;

- OCYLLECTBMEHNE OLIEHKN Ka4yecTBa
npefocTaBneHNs MyHULMNANbHOW YCRyru;

- pocypebHoe

(BHecynebHoe) obxxanoBaHne pelleHnin n genctennm (besgenctans) YnonHOMOYEHHOTO
opraHa nnbo gencteus (6e3nencTemne) AOMKHOCTHLIX NN, YNOSTHOMOYEHHOMO OpraHa,
npenocTaBnNALLEro

MYHULMNANbHYO yCnyry, NM6o MyHULUNANbHOIO Cry»KaLlero.

Mopsagok ocyecTBneHns adMMHUCTPaTUBHBIX NpoLeayp
(oencTteui) B 9NeKTpoOHHON dhopme

3.3. dopmupoBaHue
3asBrieHus.

dopmunpoBaHue 3asBrieHNs
OCYLLECTBMAETCA NOCPEACTBOM 3anoSIHEHMS ANIEKTPOHHOM (bopMbl 3asBneHus Ha ENMTY 6e3
HeoBX0aMMOCTM AOMNONHUTENBHOM NoAa4n 3aaBfeHnsa B Kakon-nmbo nHon opme.

dopmaTHO-nornyeckas nposepka
chOpMMPOBAHHOIO 3asIBIIEHMS OCYLLIECTBSIETCS NOCNe 3arnofHeHns 3asiBUTENEM Kaxaoro n3



nonen aNekTpoHHOW bopMbl 3aaBneHN4. [pun BbISBNEHNUN HEKOPPEKTHO 3arnoSTHEHHOIO MNOSIS
3NEKTPOHHOM (POPMbI 3a8BNEHUS 3asBUTESb YBEAOMMSETCA O XapaKkTepe BblSiBIIEHHOM
OLWNBKM 1 Nnopsake ee yCTpaHeHNA NOCPeACTBOM UHPOPMALNOHHOIO COObLLEHNS
HenocpeacTBEHHO B 3NIEKTPOHHOW (bOpMe 3asBIIEHUS.

Mpwn dpopmmpoBaHum
3asBneHns 3asgsutento obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHUA n

COXpaHeHUs 3asBNEHNs U MHbIX OKYMEHTOB, YKa3aHHbIX B MyHKTax 2.9 — 2.11
HacTosLwero AAMVUHUCTPaATUBHOIO perfnamMeHTa, HeobxoaMMbIX A58 NpeaocTaBneHns
MYyHULMNansHoOu

ycnyru;

6) BO3MOXHOCTb
neyatn Ha GyMa)kHOM HocuTene KoNuu 3NeKTPOHHON PopMbl 3asiBNEHUS;

B) COXpaHeHWe paHee BBEAEHHbIX B

3NEKTPOHHYI0 (PopMy 3asBMNeHUs: 3Ha4eHU B SO0 MOMEHT MO XenaHuo nonb3oBaTtens, B
TOM Ymncre Npy BO3HUKHOBEHUN OLWIMOOK BBOAA 1 BO3BpaTe AN MOBTOPHOIO BBOAA
3HAYEHUWN B ANIEKTPOHHYIO POPMY 3asBlIEHUS;

r) 3anofiIHEHWE Nonen 3NEKTPOHHOMN

dopMbl 3asABNeHns A0 Havyana BBo4a CBeAeHUN 3asiBUTENEM C UCMONb30BaHMEM CBEAEHUN,
pasmeLlleHHbix B ECUA, n ceegeHun, onybnmkoBaHHbix Ha ENMIMY, B yacTtu, kacatwowencs
cBegeHun, otcyteTeyowmnx 8 ECUA;

A)
BO3MOXXHOCTb BEPHYTLCS Ha NoOOoI 13 3TaMNoB 3anofHEHNS NEKTPOHHON hOPMbI 3asiBIIEHUS
6e3 noTepu paHee BBeAEHHOW MHOPMaLUK;

€) BO3MOXHOCTb [OCTyna 3asBuTens
Ha ElIY K paHee nogaHHbIM MM 3asBNEHUSIM B Te4EHNE HE MeHee OLHOro roga, a Takke
YaCTUYHO CCPOPMUPOBAHHBIX 3asABNIEHUI — B TeYEeHME He MeHee 3 MeCsILIEB.

CdopmmpoBaHHOE 1 nognncaHHoe
3asBNeHne N NHble JOKYMEHTbI, HEOOX0ANMbIE ANS NPeaoCTaBNEHNA MyHMLMNANbHOWN
yCnyrn, HanpaenaTCA B YNONMHOMOYEHHbIW opraH nocpeactsom ENMNY.



3.4. YNONMHOMOYEHHbIN opraH

obecneumBaeT B CPoOK He nosgHee 1 paboyero gHs ¢ MOMEHTa Nodadn 3asiBfieHUst Ha
EMry, a B cnyyae ero noctynneHns B Hepabounin nnu npasgHUYHbIN eHb — B Crieayowmnn
3a HMM NepBbIn paboynn AeHb:

a) NpuemM AOKYMEHTOB, HEOBXOANUMbIX
AN NpeaocTaBNeHns MyHULMNanbLHOM yCnyrn, N HanpasneHne 3asBUTENO 3NEKTPOHHOIo
coobLLeHns 0 NOCTYNIEHNN 3asBMEHNS;

6) perncTpaunto 3asiBreHns n
HanpaBreHve 3asBUTEN0 YBeAOMIEHUS O pernctpaunm 3assneHus nnbo ob oTkase B
npvemMe LOKYMEHTOB, HEOOXoANMbIX AN NpeaoCcTaBNeHMs MyHULUNANbHOW YCIyru.

3.5. OnekTpoHHoe 3asaBneHne

CTaHOBUTCA JOCTYMHbLIM AN AOMMKHOCTHOIO Nvua YNorHOMOYEHHOro opraHa,

OTBETCTBEHHOIO 3a NpMeM 1 perncTpaumio 3asaBreHus (qanee — OTBETCTBEHHOE [OIMKHOCTHOE
nnuo), B rocyaAapCTBEHHON MHAOPMALIMOHHON CUCTEME, NCNONb3yeMOon Y NONHOMOYEHHbLIM
opraHom Ansi npefocTasrieHna MyHuumnansHon yenyru (ganee — N'MC).

OTBeTCTBEHHOE AOIMKHOCTHOE NNLLO:

NPOBEPSET Hann4mne 3NeKTPOHHbIX 3aaBfieHnn, noctynmuelunx ¢ ENMMY, ¢ nepnogom He pexe
2 pa3 B fieHb; paccmaTpuBaeT NoCTyNMBLUME 3asBIEHNSA N NPUITOXEHHbIE 06pa3bl
AOKYMEHTOB (JOKYMEHTbI); NPOU3BOAUT AENCTBUS B COOTBETCTBUN C MYHKTOM 3.4
HacTosiLero AODMUHUCTPATMBHOIO pernamMmeHTa.

3.6. 3agBuTento B kKayecTse
pesynbTaTta NpeaocTaBreHnss MyHUUunanbHoOM ycrnyrn obecneymBaeTcs BO3MOXHOCTb
nonyyYeHns AOKyMeHTa:

- B hopme

3I1IEKTPOHHOrO JOKYMEHTa, NOANNCAHHOIO YCUITEHHOW KBannguumMpoBaHHON 3NEKTPOHHON
noAnncLI0 YNOIHOMOYEHHOIO AOMKHOCTHOMO Nnua YNOoMHOMOYEHHOro opraHa,
HanpaBfeHHOro 3asABMTENIO B NMYHbIA kKabuHeT Ha ENMTY;

- B BUAe
OyMaxHOro JOKyMeHTa, NoATBepPXKAatoLLero coaepkaHme areKkTpOHHOro AOKYMEHTa, KOTOPbIN
3asBUTENb Nony4YaeT Npu NMYHOM 0BpalLEHUN B MHOrOYHKLMOHANBHOM LIEHTpE.

3.7. Nony4eHne nHdopMauumn o xoge
pacCcMOTPeHNA 3adBNeHns U o pesynbTaTte NpegoCTaBNeHUs MyHULUMNANsLHOW yCnyru



npon3soguTcA B Nn4HOM KabuHeTe Ha ENMIY, npn ycnosun asTopusaumm. 3assutenb
MMeeT BO3MOXHOCTb MPOCMaTpmMBaTh CTaTyC 3NEKTPOHHOIO 3asBMeHus, a Takke
MHOPMaLNIO O AanNbHENLUNX AENCTBUAX B MNYHOM KabuHeTe no cobCcTBEHHOM MHULMATUBE,
B ntoboe Bpems.

[Mpwn npegocTaBneHnn MyHULUNanbLHON
yCryru B 9N1eKTPOHHON hopMe 3adBUTENIO HanpaBnisieTca:

a) yBegoMrieHve o

npueme 1 permcTpaumm 3asBreHns U NHbIX JOKYMEHTOB, He06XoANMbIX 4SS
npeaocTaBneHns MyHULMNANbHOW YCryrn, cogepallee cBeeHus o akte npuema
3asiBNEHMS U OKYMEHTOB, HEOOGXOAUMbIX AN NPeaoCTaBnNeHns MyHULMNAanbHOW YCryru, u
Hayarne npoueaypbl NPeaocTaBNeHNss MyHUUMNAanbHOW YCryru, a Takke CBeAeHUs 0 aaTe u
BPEMEHM OKOHYaHWS NpeaoCTaBnNeHNs MyHULMNANbHOW yCryrn Nnbo MOTUBUPOBAHHbIN OTKa3
B NpvemMe JOKYMEHTOB, HeobXoANMbIX AS1S IPeAoCTaBNeHUst MyHUUMNanbHON yCryru;

0) ysegomneHue o

pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOANMbIX AN NpegoCTaBNeHUs MyHULMNanbHOM
ycrnyru, cogepkallee cBe4eHUsa O MPUHATUN NONOXUTENBHOrO peLleHns 0 NpegoCTaBeHnm
MYyHULMNansHoOu

YCIyrv U BO3MOXHOCTU MOMy4uUTb pe3yrnbTaTt NpefocTaBneHnss MyHUuunansHom ycryrm

60 MOTUBMPOBAHHbLIV OTKa3 B NpeAoCTaBneHn MyHULMNANbHOW YCyTri.

3.8. OueHka
KayecTBa NpeaoCTaBNeHNa MyHULMNANIbHOW YCAYTi.

OueHka kayecTBa NpegocTaBneHns MyHULMNansHoOm

yCnyru ocyLecTBngeTCcs B COOTBETCTBUM C [1paBunamm oLeHKu rpaxgaHamu

3P PEKTUBHOCTU OEATENBHOCTU PYKOBOAUTENEN TEPPUTOPUANbHBIX OpraHoB heaeparibHbIX
OpraHoB UCMOMHUTENBHOM BAACcTU (MX CTPYKTYPHbIX NogpasiesnieHnin) ¢ y4eToM KayecTBa
npegocTaBneHns UMM rocygapCTBEHHbIX YCIYr, a Takke NPUMeHeHNsa pe3ynbTaToB
YKa3aHHOW OLEHKM Kak OCHOBaHUS AN MPUHATUSA peLLeHUI O JOCPOYHOM NpeKpaLLeHnm
NCMOMHEHNSA COOTBETCTBYHOLMMWN PYKOBOAUTENSAMU CBOUX AOSMKHOCTHBLIX 0693aHHOCTEN,
yTBEPXXAEHHbIMW NocTaHoBneHnem lNpasutensctea Poccunckon ®epepaumm ot 12 gekabpsa
2012 ropa Ne 1284 «O6 oueHke rpaxxgaHamm adhPeKTUBHOCTU AEATENBHOCTM pyKOBOAUTENEN
TeppuTopmasbHbIX OpraHoB doefepasibHbIX OpraHoB UCMNOSTHUTENBHOM BNacTu (X CTPYKTYPHbIX
nogpasgeneHnn) n TepputopuasnbHbiX OpraHoB rocyaapCTBEHHbIX BHEGHOLKETHLIX (POHA0B
(Mx pernoHanbHbIX OTAENEHUI) C Y4eTOM KavyecTBa NpeoCTaBneHns rocyaapCTBEHHbIX
ycnyr, pykoBogutesnen MHOrodyHKLUMOHaNbHbIX LLEHTPOB NpeaoCcTaBeHns rocyaapCcTBEHHbIX
N MyHULMNanbHbIX YCNYr C y4eTOM KayecTBa opraHusauum npeaocTaBrieHns
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAyr, a

Takke O NPUMEHEHUN Pe3yribTaToB

yKa3aHHOW OLEHKN Kak OCHOBaHUS ANA NPUHATUSA peLleHnin 0 JOCPOYHOM npekpaLleHmum



MCNOJIHEHUNA COOTBETCTBYHOLLNMN PYKOBOOAUTEITAMN CBOUX OOJIKHOCTHbIX obdA3aHHOCTENY.

3.9. 3aasuTtento obecneunBaeTcs

BO3MOXXHOCTb HanpaBneHust xkanobbl Ha pelleHust, AencTeusa unm 6esnencrTene
YNONHOMOYEHHOro opraHa, AOMKHOCTHOIO nnua YNorTHOMOYEHHOro opraHa nmbo
MYHULMNANBHOrO CcnyXatlero B COOTBETCTBUN CO cTaTben 11.2 denepanbHoro 3akoHa Ne
210-®3 n B nopsaake, yCTaHOBNEHHOM NocTaHoBreHneM lNpaBuTtenscTea Poccnnckon
®epepaumm ot 20 HoA6pa 2012 roga Ne 1198 «O dheaepanbHOM rocygapCTBEHHOM
MHdOpPMaLMNOHHOM cnucteme, obecneumsatoLLen npouecc gocyaebHoro, (BHecyaebHoro)
o6XxanoBaHus pelueHnn n gencteumn (6esnencTans), CoBepLIEHHbIX NpU NPeaoCcTaBneHnm
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

Mopsagok ucnpaBneHnsa AonyLweHHbIX
oneyaToK 1 oLNOOoK B

BblJaHHbIX B pe3ylibTaTte
npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOI;I ycnyrn AoOKyMeHTax

3.10. B cny4yae BbIsiBrieHMs onevaTok

1 ownboK 3aaBuTENDb BNpaBe 06paTUTLCA B YNONMHOMOYEHHbBIN OpraHa C 3asiBfieHneM c
NPUNOXeHNeM JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.9. HacTosALwero AOMUHUCTPaTUBHOIO
pernameHTa.

3.11. OcHoBaHuA oTKasa B npneme
3aaBneHnsa o6 ncnpaesneHMm onevaTok n owmboK ykasaHbl B NyHkTe 2.13 HacToALero
AOMUHUCTPATMBHOIO pernameHTa.

3.12. VicnpaeneHne gonyueHHbIX
onevyaTok 1 oWNBOK B BblAaHHbIX B pe3ynbTaTte NpegocTaBeHns MyHUUMNanbHOM yCryru
AOKyMeHTax OCyLLeCTBNAeTCs B cneayoLwemM nopsake:

3.13.1. 3aaButenb Npu obHapyXeHum

onevyaTtok 1 owmnbOoK B OKYMEHTaX, BblAaHHbIX B pe3ynbTaTe NnpegocTaBNeHns MyHMUMNanbHOn
ycnyru, obpaliaeTcs fIM4HO B YNOSTHOMOYEHHbIV OpraH ¢ 3asiBfeHnemM o HeobxoanmocTu
ncnpasneHns onedaTok 1 ownboK, B KOTOPOM COLAEPXKUTCH YKasdaHMe Ha Ux onucaHue.



3.13.2. YNONMHOMOYEHHbIN OpraH npu

nonyyeHumn 3aaBreHns, ykasaHHoro B nognyHkre 3.13.1 nyHkta 3.13 HacTosLlero
nogpasgena, paccmaTpuBaeT HeoBXO0ANMOCTb BHECEHNS COOTBETCTBYIOLLMX NU3MEHEHUI B
AOKYMEHTbI, ABNAOLWNECH pe3ynbTaToM NpeaocTaBneHnsa MyHUUunanbHOW yCryri.

3.13.3. YNONHOMOYEHHbIN opraH
obecneunBaeT yCcTpaHeHMe oneyaTok 1 oWnboK B JOKYMEHTaX, SABMSIOLWNXCHA pe3ynbTaToM
npegocTaBneHns MyHULUMNANbHOW YCNyru.

3.13.4. CpokK ycTpaHeHusi oneyaTok
1 owmnbok He JormKeH npesbiwaTh 3 (Tpex) paboumx AHeN ¢ AaTbl perncTpaumnm
3asaBneHus, ykaszaHHoro B noanyHkte 3.13.1 nyHkTa 3.13 HacToswero nogpasgena.

[\V. ®opMbl KOHTPONSA 3a UCNOSTHEHNEM aiMUHUCTPATUBHOIO
pernameHTa

Mopsiaok ocyllecTBreHust

TeKyLLero KOHTpons 3a cobntogeHnemM n CNosIHEHMEM OTBETCTBEHHBIMU AOSIKHOCTHbLIMM
nMuammn NonoXKeHUn pernameHTa u NHbIX HOPMaTUBHLIX MPaBOBLIX aKTOB, YCTaHaABNNBAOLLMX
TpeboBaHNA K NPegoCTaBEHNI0 MyHULMNANbHOM

yCrnyru, a Takke NpUHATUEM UMW PELLIEHNI

4.1. Tekywmmn

KOHTPOSIb 3a COBNIOAEHNEM U UCNOSTHEHMEM HACTOALLErO ALMUHUCTPATUBHOIO peErnamMeHTa,
WHbIX HOPMAaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBMMBaKOLWMX TpeboBaHMS K NpeLoCTaBeHUIO
MYHULMNANbHOW yCnyru, OCyLeCcTBNAeTCs Ha NOCTOAHHON OCHOBE A0SHKHOCTHLIMU NULamm
AoMnHUcTpaumm (YnonHOMOYEHHOro opraHa), ynofIHOMOYEHHbIMW Ha OCYLLECTBIIEHNE
KOHTPOSIS 3a NpeaocTaBfieHMEM MyHULMMANbHOW YCYTW.

[lnsi TeKyLlero KOHTpons
NCNOnb3YTCS CBeaeHMs CnyebHoMn



KOppeCcnoHAeHLMKN, YCTHasA U NUCbMEHHas
NMHopmMauusa cneynannucToB U JOMMKHOCTHbLIX Ny, AOMUHUCTpaUnn
(YnonHomMmou4eHHoro opraHa). TekyLuin KOHTPOrb OCYLLIECTBNSAETCH MyTEM NpoBeAeHUs
NPOBEPOK:

- peLeHnn o
npegocraeneHumn (06 oTkase B NpefocTaBeHnm) MyHULMNANbHOM YCyru;

- BbISIBIIEHNS N YCTPaAHEHUSA
HapyLLeHW NpaB rpaxaaHx;

- paccMoTpeHus,
NMPUHATUS PELLIEHUA 1 NOArOTOBKM OTBETOB Ha OOpalLleHus rpaxkaaH, coaepallme xanobbl
Ha pelleHusl, aencTeums (6e3aencTene) A0MKHOCTHbIX NILL.

Mopanok n NepnoanYHOCTb OCYLLIECTBIEHUS NITaHOBbLIX U

BHEMMaHOBbLIX NPOBEPOK NMOMHOTLI U KAa4YecTBa NpefocTaBneHus MyHUUunansHom ycryru, B
TOM YmUCre NOpPAAoK N POPMbI KOHTPOSIA 3@ MOMHOTOM U KAYECTBOM NpeaoCTaBNeHNs
MYyHULMNansHoOu

ycnyru

4.2. KoHTporb
3a NOSTHOTOWM N Ka4eCTBOM NpeaoCTaBrieHns MyHULMNAanbHOW YCNyru BKNoYaeT B cebs
npoBegeHne NnaHoBbIX U BHEMNTAHOBLIX MPOBEPOK.

4.3. NnaHoBble

NPOBEPKN OCYLLECTBASTCSA HAa OCHOBAHUWN rogo0BbIX MNfaHOB paboTbl YNOMHOMOYEHHOMO
opraHa, yTBepxJaeMblX pykoBoauTenem YNosIHOMOYEHHOro opraHa. Npu nnaHosom
NpoBepKe MONHOTLI U KavYecTBa NpeoCTaBEHNUs MyHUUMNANbHOW YCIYrM KOHTPOSHO
nognexar:

- cobnogeHne CpokoB
npeaocTaBneHnst MyHULMNAanbHOW yCrnyri;



- cobntogeHue
NONOXeHNn HacToswero AQMUHUCTPATMBHOIO perfnamMmeHTa;

- NPaBUMbHOCTb U
060CHOBaHHOCTb MPUHATOrO pelleHnst 06 oTkase B NPeAoCTaBNeHUN MyHMLMNANbHON
yCnyru.

OcHoBaHuem gns npoBeaeHnda BHEN1aHOBbIX
NMPOBEPOK ABJTAOTCA.

- nony4eHne ot
rocygapCTBEHHbIX OPraHoB, OpraHOB MECTHOro camoynpasneHus nHgopmawmm o
npegnonaraemblxX UK BbISIBIIEHHbIX HAPYLUEHNAX HOPMATUBHBIX MPaBOBbIX akToB Poccuickom
depgepaumm, HOpMaTMBHbLIX MPABOBLIX aKkTOB Kam4yaTcKoro Kpasi U HopMaTUBHbBIX NPaBOBbIX
aKToOB OpraHoB MeCTHOro camoynpasneHna MyHuumnansHoro

obpaszoBaHus « TUrMAbCKUA MYHULMNANbHBLIN PANOH»;

- obpaLyeHus
rpaxkgaH u opuandecKknx NuL Ha HapyLleHnss 3aKkoHogaTenbCcTBa, B TOM YMCe Ha
Ka4yecTBO NpeaoCTaBNeHNA MyHULMNANbHOWN YCAYTri.

OTBETCTBEHHOCTb AOMKHOCTHbIX MWL 3a pelleHns u gencteus (besgencreue),
npuHYMaemble (OCYyLLECTBNSAEMbIE) UMY B XOA4e NpeaoCcTaBneHnss MyHUUunansHom ycrnyru

4.5.To

pesynbTaTtam NpoBeLeHHbIX MPOBEPOK B Criyvae BbISIBIIEHWUSI HAPYLLUEHUN NOSTOXEHNN
HacTosaWwero AOMUHUCTPATUBHOIO perfiameHTa, HopMaTMBHbIX NPaBOBbIX akToB KamyaTckoro
Kpas n HOpMaTMBHbIX NPAaBOBbIX aKTOB OPraHOB MECTHOr0 caMoyrnpaBneHns
MyHuuunansHoro o6pasoBaHns « TUMMNBCKUA MyHULMNANbHbBIA PaioH» OCYLLLECTBNSAETCA
npuBrneYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTN B COOTBETCTBUN C 3aKOHOA4ATENBCTBOM
Poccuinckon ®epepaunn.

lMepcoHanbHas
OTBETCTBEHHOCTb JOMMKHOCTHbIX NUL, 3@ NPaBUIbHOCTb N CBOEBPEMEHHOCTb NPUHATUS
peLleHns o npegoctasneHnn (06 oTkase B NpeaoCcTaBneHn) MyHULUNANbHOW YCryru



3aKkpemnnaeTca B UX OOJKHOCTHbLIX pernaMmeHTax B COOTBETCTBUA C Tpe6OBaHVIﬂMI/I
3akoHodaTes1ibCTBa.

TpeboBaHus K NOpAAKY U hopMam KOHTPOIs 3a
npegocTaBneHneM MyHUUMNAaNbHOW YCryru, B TOM YMCIie CO CTOPOHbI rpaXaaH, ux
00beaAnHEHN N opraHM3aunin

4.6. paxpaHe,

nx o6 beanHEHNs 1 opraHM3aunmn UMeT NPaBo OCYLLECTBIISATbL KOHTPOSIb 3a
npegocTaBneHneM MyHUUUNANbHOW YCyru nyTem nosydeHna nHgpopmaumm o xoae
npeaocTaBNeHNs MyHULMNANbHOM yCnyru, B TOM YMCIE O CpOKax 3aBepLUEHMS
aAMUHUCTPATUBHbIX

npoueayp (oencreun).

paxgaHe, nx
00beanHEHNsA N opraHM3aumm Takke UMET NpaBo:

- HanNpaBnNATb

3aMeydaHna 1 NpeanoXeHus no ynyyweHno JOCTYMHOCTU U KavyecTBa npefoCcTaBeHuns
MYHULMMNansHOM

ycnyru;

- BHOCUTb
NpeanoXxeHus o Mepax fno yCTpaHeHUo HapyLIEeHUiA HacToALwero AQMUHUCTPaTUBHOTO
pernameHTa.

4.7.
[lOMmKHOCTHbIE NMua YNONMHOMOYEHHOrO opraHa NPUHUMAalOT MepbI K NpeKpaLLeHnio 4oNyLWeHHbIX
HapyLUEHWUIA, YCTPaHSIIOT NPUYUHBI U YCNOBUS, CNOCOBCTBYHOLLIME COBEPLLEHMIO HAPYLLIEHWIA.

NHbopmaums o
pesyrnbTatax PacCMOTPEHUS 3aMeYaHUN N NPEeaNIOXKEHUN rpaxaaH, ux 06beguHEeHUN n
opraHusaumin JOBOAUTCA OO0 CBEOEHUSA NUL, HanpaBMBLLMX 3TU 3aMeYaHnsa 1 NpeanoXeHus.



V. docynebHbin

(BHEcynebHbIN) nopsaaok obxanoBaHus peLleHni n gencteni (6e3nencTams) opraHa,
NPeaoCTaBNALLEro MyHULUNANbHY yCnyry,

a Takke UX OOSMKHOCTHbIX NL, MYHULMNANbHbIX Cry>KaLnx

5.1. 3agButenb nmeeT Npaeo Ha

obxanoBaHue pelweHns u (unu) gencTeun (6esgencTens) YNonHOMOYEHHOro opraHa,
AOMKHOCTHBIX NUL, YOSTHOMOYEHHOTO OpraHa, MyHUUmMnanbHbIX CryXatimx,
MHOrOgYyHKLMOHANbHOro

LUeHTpa, a Takke paboTHMKa MHOrO(PYHKLIMOHANbHOrO LIeHTpa Npu npeaocTaBneHnm
MYHULMNANbHON

ycnyru B gocynebHom (BHecyaebHom) nopsagke (aanee — xanoba).

OpraHbl MECTHOro camoynpaBfeHnsi, OpraHn3auumn n
YNOMHOMOY€EHHbIE Ha pacCMOTPeHME xanobbl Nuua, KOTOPbIM MOXET OblTb HanpasfneHa
xanoba 3aasutensa B gocynebHom (BHecyaebHOM) nopsiake;

5.2. B pocynebHom (BHecyaebHoMm)
nopsiake 3asBuTenb (NpeacTaBuTenb) BNpaBe obpaTnTbCa € Kanobor B MMCbMEHHOM
dopme Ha ByMaKHOM HOCUTENE UK B SNEKTPOHHON hopMe:

-B
YNOMHOMOYEHHbIN OpraH — Ha pelleHne un (unn) gencteus (besgencTene) AOMKHOCTHOIO
nvua, pykoBoguTens CTPYKTYpHOro nogpasgeneHvs YNomHOMOYEHHOMO OpraHa, Ha
pelwieHne n gencteus (besgencrane) YNonHOMOYEHHOrO opraHa,

pyKkoBOAUTENSA YNOMHOMOYEHHOMO OpraHa;

- B BbILLECTOALL NI
opraH Ha pelueHue n (unn) gencteus (besgencrane) JOMKHOCTHOrO NUUa, PYKOBOAUTENS
CTPYKTYpPHOro nogpasgeneHns YnonHOMOYEHHOro opraHa;

- K pykoBoOAUTESIO MHOFObeHKLI,I/IOHaJ'IbHOFO



LEeHTpa — Ha peLueHns n aencreus (6espgencrame) paboTHMKa MHOMOMYHKLMOHANbHOMO
LeHTpa;

- K ydpeguTento
MHOrOOyHKLMOHANbHOrO LIEHTPa — Ha peLueHne u gencteus (besgencrene)
MHOIO(YHKLMOHANbHOro LeHTpa.

B YnonHomo4eHHOM opraHe, MHOrogoyHKLMOHATbHOM LIEHTPE, Y
yuypeaunTenst MHOroyHKLUMOHANbLHOMO LeHTpa onpeaenstoTcsa yNonHOMOYEHHbIE Ha
paccMOTpeHue *anob AOoMmKHOCTHbIE Nnua.

Cnocobbl nHhopMMpoOBaHMS 3asiBUTENEN O NOpsaaKe nogayn
N paccMOTpeHUS xanobbl, B TOM Y1Cre C ucnonb3oBaHnem EguHoro noptana
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (YHKLNA)

5.3. MHdopmauusa o nopsake nogavm n pacCMOTPEHMS XKanoobl

pasmeLlaeTcsa Ha MHPOPMALMOHHBIX CTEHAAX B MecTax NpeaocTaBneHnss MyHUuunansHom
ycnyru, Ha cante YnonHoMo4veHHOro oprana, EMNMrY, a Takke npegocraBnseTca B yCTHOM
dopme no TenedoHy n (Mnm) Ha IMYHOM Npueme NMB0o B NMMCbMEHHOW (hOpMe NOYTOBbLIM
oTnpaBneHveM No agpecy, ykazaHHOMY 3asiButenem (npeacraButenem).

MepeyeHb HOPMATUBHbBIX MPABOBbLIX AKTOB, PEryNMPYHOLLNX
nopsgok gocyaebHoro (BHecyaebHoro) obxanoBaHusa genctsun (6esgenctasnd) n (Mnn) peLueHun,
NPUHATBIX (OCYLLECTBNEHHbIX) B X04€e NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn

5.4. NMopsipok gocynebHoro

(BHecynebHoro) obxxanoBaHusa pelleHnin n genctenn (6esnenctend) YnonHOMOYEHHOIo
opraHa, NpeaoCcTaBnSALLEro MyHUUUNANbHYIO YCAYry, a Takke ero JOSMKHOCTHbIX NuL
perynumpyercs:

depepanbHbIM 3akoHOM «O6

opraHu3aunm npegocTaBneHns rocygapCTBEHHbIX U MyHULMMAMbHBIX YCYry»; NOCTaHOBMEHNEM
AOMUHUCTPaAUMM MyHULMNATBHOMO

o6pasoBaHus « TUrMNbCKUA MyHUUMNANbHbIA panoH» oT 26.02.2013 Ne 61 «O6 yTBepxaeHuu



NonoyxeHnsa 06 ocobeHHOCTAX nogayuun n

paccMoTpeHust xanob Ha pelweHnsa n genctens (6esnencrTame) opraHoB agMUHUCTpaLn
MyHMLUMNanbHOro obpasoBaHms « TUrMAbCKU MyHULMNANBbHbLIN PanoH», NPpeaoCTaBASoLMX
MYHULMNANbHbIE YCAYTN, U UX SOMMKHOCTHbIX NUL, MYHULMNAMbHBIX CRYyXaLluX,
npenocTaBNALLMNX

MyHUUMNanbHble yCryrny», noctaHoBneHuem Npasutensctea Poccurickon ®enepauuu

oT 20 Hos16ps 2012 roga Ne 1198 «O denepanbHOM rocyaapcTBEHHOM MH(POPMaLIMOHHON
cuctemMe, obecneymBatoLen npouecc gocynebHoro (BHecyaebHoro) obxxanoBaHNa peLLeHni
n gencteun (6e3nencTemst), COBEPLLEHHBIX NPU NPeaOCTaBNEHNN FOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCyr».

VI.
Oco6eHHOCTN BbINONMHEHUST aAMUHUCTPATMBHbIX Npoueayp (AeicTeuin) B
MHOrodpyHKLMOHAnNbHbIX LLeHTpax npeaocTaBneHns FocyAapCTBEHHbIX U MyHULMNAbHbIX

ycnyr

WNcuepnbiBalowmin nepeyeHb agMUHUCTPATUBHBIX NpoLeayp
(nevcTBui) Npy NpeaocTaBneHNN MyHULMNANbLHOWM YCyr, BbINOMHAEMbIX
MHOTO(YHKLMOHANbHBLIMU LIEHTPaMu

6.1 MHOroyHKUMOHanNbHLIN
LEeHTp oCyLLecTBNSEeT:

MHGOPMMpPOBaHUE 3aAaBUTENEN O

nopsgke npefocTaBneHns MyHUUMNANbHOM YCNYrn B MHOTOYHKLMOHANbLHOM LIEHTPE, MO
WHBLIM BONpOCaM, CBSA3aHHbIM C NpeaoCcTaBreHneM MyHUUMNAnNsHOW YCNyru, a Takke
KOHCYNbTUPOBaAHWNE 3asBUTENEN O NOPSIAKE NPeaoCTaBEHNA MyHULMNANbHOW YCyrn B
MHOrOOyHKLNOHANbHOM LEeHTPE; Bbl4avy 3asBUTENIO pedynbTaTta npegocTaBneHuns
MYHULMMNansHOM

ycnyru, Ha ByMakHOM HocuTene, NOATBEPXKAALLNX COaEPXXaHNE SNEKTPOHHbIX JOKYMEHTOB,
HanpaBfieHHbIX B MHOTOYHKLMOHASNbHbLIA LEHTP NO pesdynbTatam NpeaocTaBreHns
MYHULMMNansHOM

yCnyru a Takke Bblaya AOKYMEHTOB, BKIl0Mas cOCTaBfieHMe Ha ByMaKHOM HocuTene m
3aBepeHune BbIMNCOK N3 NHAOPMALIMOHHbLIX CUCTEM OpPraHoB, NPeA0CTaBMISAOLLINX
MYHULUMNANbHbIX YCNYT;

WHblE Npoueaypbl 1
AencTBus, npegycmMoTpeHHble PeaepanbHbiM 3akoHoM Ne 210-03.



B cootBeTcTBUM C YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3 ana peanusaumnmn cBoMxX PyHKLMN
MHOrOOyHKUNOHamNbHbIE LIeHTPbI BNpaBe NpuBriekaTb UHbIE OpraHn3aumn.

NHopmupoBaHue 3asiButenemn

6.2. IHdopmupoBaHmne 3asBuUTenNs
MHOrOOYHKLNOHANbHLIMW LLlEHTPaMn OCYLLIECTBIISIETCA creayowmmm cnocobamu:

a) NocpeacTBOM NpUBeYeHUs
CcpeacTB MacCcoBOW MHApopMaLMK, a Takke NyTeM pasMmeLleHns MHopMauumn Ha odomumanbHbIX
canTax U MHPOPMALMOHHBIX CTeHAAaX MHOTOYHKLUMOHANbHbLIX LLEHTPOB;

6) npn obpawieHnn 3aaBnTens B
MHOTOQYHKUMOHASTbHbIW LIEHTP SINYHO, MO

TenedgoHy,
NnocpeAcTBOM MOYTOBLIX OTMPABMAEHUI, IMO0 NO SNEKTPOHHOW NoYTe.

Mpn nu4yHOM obpalleHnn paboTHUK

MHOTOYHKLMOHANbHOrO LleHTpa NogpobHO NHpopMUpyeT 3adaBuUTENEN N0 UHTEPECYIOLLUM UX
BOMNpOCaM B BEXINBOW KOPPEKTHOW (POpME C UCNOSb30BaHMEM odmLManbHO-4EN0BOr0 CTUNSA
peun. PekomeHayemoe BpeMsi NpeaocTaBneHnsa KOHCynbTaunum — He bonee 15 MUHYT,

BpeMS OXnaaHus B odepeam B CEKTOPE MHPOPMUPOBaAHUS AS1S NONyYeHNa MHpopmMaumm o
MYHULMNANbHbIX YCyrax He MoXeT NpeBbIWwaTth 15 MUHYT.

OTBeT Ha TeNedOHHbIN 3BOHOK JOMKEH

HauyMHaTbCA ¢ MHOpPMaLMM O HAMMEHOBaHMM opraHnsauum, daMmunmm, UMeHu, OT4eCTBE U
AOIMKHOCTM pabOTHUKA MHOTO(PYHKLMOHANbHOMO LEeHTPpa, NPUHABLLETO TeNEedOHHbIA 3BOHOK.
NHanBmnayansHoe YCTHOE KOHCYNbTUpOBaHUe npu obpalleHnn 3aaButens no tenedoHy
pabOoTHMK MHOTO(YHKLMOHANBHOIO LeHTpa ocywecTBnsaeT He 6onee 10 MUHYT;

B cnyyae ecnun onga noarotoBku
oTBeTa TpebyeTtcsa 6onee NpogomKkMTeNnbHOE BpeMs, paboTHMK MHOrOYHKLNOHANbHOro
LeHTpa, OCYLLEeCTBIAILWNA NHONBMOYaNbHOE YCTHOE KOHCYNbTMPOBaHME MO TenedoHy,
MOXET NpeanoXxuTb 3asBUTENIO:

- N3NOXNTb obpaLleHue
B MMCbMeHHOM dhopMe (OTBET HanpasnsaeTca 3asABMTENO0 B COOTBETCTBUMN CO CNOCOBOoM,



yKa3aHHbIM B obpalieHmmn);

- Ha3Ha4UTb
Apyroe BpeMsi 4511 KOHCYNbTaLWNA.

Mpn KOHCYNBTUPOBAHUN MO

NMMCbMEHHbBIM ObpalleHVsaM 3asBUTENEN OTBET HaNpaBnaeTCa B MMCbMEHHOM BUAE B CPOK He
nosgHee 30 kaneHgapHbIX AHEN C MOMEHTa pernctpaunmn obpawieHms B gopme
3MIEKTPOHHOrO AOKYMEHTa MO agpecy 3N1eKTPOHHOM MoYThbI, ykadaHHOMY B obpalleHunn,
NOCTYNMBLLUEM B MHOTOOYHKLMOHASTbHBIN LEHTP B DOPMe 9NEKTPOHHOIO JOKYMEHTa, U B
NMCbMEHHOW bopMe Mo NOYTOBOMY agpecy, ykasaHHOMY B obpalleHuun, NoCTynMBLUEM B
MHOrOOYHKLNOHANbHbLIN LIEHTP B MMCbMEHHON hopMme.

Bblgava 3assutento pesynbTaTta npeaocraBlyieHnA MyHMLLMHaﬂbHOIZ ycnyrun

6.3. MNpun Hanu4um B 3a9BNEHNN O

npegocTaBneHnn MyHUUMNANbLHOW YCNyrn yKkasaHus O Bblgaye pesynbTaToB OKas3aHUs

yCcnyrn 4yepes MHOroyHKLMOHaNbHbIN LEHTP, YNOMHOMOYEHHbIN OpraH nepeaaeTt AOKYMEHTbI
B MHOTOQOYHKLMOHAsbHbIN LEHTP AN nocrnenyoLwen Bolaadn saasmutento (NpeacraBuTento)
crnocobom, cornacHo 3akrYeHHbIM CornalleHnsiM O B3aUMOAENCTBUM 3aKITHOYEHHBIM MeXAY
YNOMHOMOYEHHbBIM OPraHOM Y MHOFO(PYHKLUMOHANbHbIM LEHTPOM B NOPSAKE, YTBEPXKAEHHOM
MocTtaHoBneHnem Ne 797.

Mopsiaok n cpoku nepegaymn

YNONMHOMOYEHHbLIM OPraHOM TakuUX AOKYMEHTOB B MHOMOMYHKLUMOHASbHbBIA LEHTP
onpeaensaTcs cornaeHnemM o B3anMoLencTBMm, 3aknio4YeHHbIM UMW B NOpsaKe,
ycTaHoBreHHoM [locTaHoBneHnem Ne 797.

6.4. MNpuem 3asBuTenen 4ns Bblgayun

AOKYMEHTOB, SIBMAIOLUNXCH pe3yrnbTaToOM MyHUUUNANbHOW YCryrn, B Nopsake o4epegHoCTy
npu NOSTy4EHNN HOMEPHOIO TarioHa M3 TEpMUHaNa 3NeKTPOHHOW ovepean, COOTBETCTBYHOLLENO
uenu obpaueHus, nmbo no npegBapuUTenbHOM 3annucu.

PaboTHWK MHOrogyHKLMOHaIbHOrO
LeHTpa OCyLLeCTBISeT criegyrowmne JeNCTBUSA:

- ycTaHaBnvBaeT
MUYHOCTb 3asBUTENSA HA OCHOBaHMUM JOKYMEHTa, YAOCTOBEPSAIOLLEro IMYHOCTL B
COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccuiickon denepaumu;



- NIPOBEpPSAET MNONTHOMOYMSA NpeacTaBuTens
3asBuTens (B criyyae obpalleHus npeactaBuTens 3asBuTens);

- onpepensiet
cTaTyc ncnonHeHus 3aseneHna 3aasutens B N'C;

- pacnevaTbiBaeT
pes3ynbTaT NpeaocTaBreHnss MyHUUMNanbHOM yCrnyrn B BUAE 3K3eMnsipa 3NeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene n 3aBepsieT ero C UCNonb30BaHMEM NeYaTn
MHOrOyHKLMOHANbHOro LeHTpa (B NpeayCMOTPEHHbIX HOpMaTUBHLIMY NMPaBOBLIMK aKTamu
Poccuiickon deaepaumm criydasx — nevatm ¢ nsobpaxeHmem FocygapcrTBeHHoro repba
Poccunckon degepaunn);

- 3aBepsieT
3K3eMNMsIp 3NIEKTPOHHOrO AOKYMEHTA Ha ByMaXXHOM HOCUTENE C UCNONb30BaHMEM NeYvaTtun
MHOrOOYHKLNOHANBbHOro LeHTpa (B NpeayCMOTPEHHbIX HOPMaTMBHbLIMU MPaBOBbLIMW akTamu
Poccuiickon depepaumm cnydasx — nevatm ¢ nsobpaxeHnem FocyaapcreeHHoro repba
Poccunckon ®egepaunn);

- BblAaeT AOKYMEHTbI 3aABUTETIO, MNMPU
HeobxoanumMocTn 3anpalwimBaeT y 3aaBUTeNAa noanncun 3a KaXkabl BblOaHHbIN OOKYMEHT,;

- 3anpalunBaeT cornacue 3asBuTens Ha
yyactve B CMC-0Onpoce ANs OLEHKN KayecTBa NpeaocTaBneHHbIX YCNyr MHOrodyHKLMOHaNbHbIM
LEEHTPOM.

MpunoxeHne Ne 1



K AOMUHUCTPaTUBHOMY
pernameHTy

No NpefoCTaBNEHNIO MYHULIMNANBHOW YCryru

dopma peLleHus o
NMPUHATUM Ha yYeT rpaxaaH B

KavyeCTBe HyXXOaloLWnxcd B
XUnblX NOMeLLEeHNAX

HanmeHoBaHMe ynonHOMOYEHHOro
opraHa ucnosiHMTenbHOM Bnactu cybbekta Poccuinckon deaepaumm nnu opraHa MectHOro
camoynpasneHus

Komy

(dbamunus, nms, oT4ecTBo)




(TenedoH u
aZipec dNEeKTPOHHOW NOYTbI)

PELWEHWE

O MPUHATUM rpaXkaaH Ha
yYeT B KAa4eCTBE HYXAALLUMXCS B XUIbIX MOMELLEHUSX

[aTta Ne

Mo pesynbTaTtaM paccMOTpPeHUs

3asiBrneHnd ot Ne N NPUINOXEHHBbIX K HEMY JOKYMEHTOB, B
COOTBETCTBUM CO CTaTben 52 XXunuwHoro kogekca Poccuinckon degepaumm npuHATO
pelleHne NOCTaBUTb Ha yYeT B Ka4eCTBE HYXKOAKLNXCH B XUMbIX MOMELLEHUSAX:

®NO 3agsutens

n COBMECTHO
npoXnBarwLWnX 4YrieHoB CEMbW:



[lata npuHATUS Ha yYerT: Homep B ouepeau:

(AOMKHOCTL

(noanuce)

(pacwmdpoBka nognucK) CoTpyaHMka opraHa BnacTtu,
NMPUHSIBLLETO peLleHne)

«_» 20 T.

M.T1.

MpunoxeHne Ne 2



K A}J,MI/IHI/ICTpaTI/IBHOMy pernameHTy

Mo NpeaoCTaBEHNIO
MYHULMMNANBHON YCyru

dopma yBegomneHus ob
yyeTe rpaxgaH, HyaatoLmnxcs
B XXWNbIX MOMELLLEHUSAX

HanmeHoBaHMe ynosTHOMOYEHHOIO
opraHa UcnonHUTenNbHOM Bnactu cybbekta Poccuiickon deaepaumm nnmn opraHa MeCTHOMO
camoynpasneHus

Komy

(dbamunus, nms, oT4ecTBO)

(TenedoH u



aflpec NEKTPOHHOW NOYTbI)

YBEOOMIJIEHUE 06 y4eTe rpaxaaH, Hy>xaatoLmnxcs
B XXUIbIX NOMELLEHUSAX

[ata Ne

Mo pesynbTaTaM paccMOTPEHUS
3asiBMNeHns oT Ne NHOPMMPYEM O HAXOXKOEHUW HA YYETE B KAYECTBE
HY>KOAOLLMXCS B XKUMbIX NOMELLIEHUSIX:

0l7[e)

3aaBUTENA

[lata NnpuHATUSA Ha yyerT: Homep B ovepean:

(AOMmMKHOCTL

(noanuceb)

(pacwwmdposka nognucu) COTpyaHMKa opraHa BnacTtu,
NPUHABLLIETO PELLEHNE)



« »

M.T1.

20



MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY
pernameHTy

No NpeaocTaBfeHNo MyHULMNANbHOW yCnyru

dopma yBeoMIIEHUS O
CHATWUM C y4yeTa rpaxaaH, Hy>KaaloLLmxcs B
XUIbIX MOMELLEHNSX

HanmeHoBaHMe ynosTHOMOYEHHOIO
opraHa UcnonHUTenNbHOM Bnactu cybbekta Poccuiickon deaepaumm nnmn opraHa MeCTHOMO
camoynpasneHus

Komy

(bamunus, nms, oT4ecTBO)

(TenedoH un
aZipec 3NeKTPOHHOW NOYTbI)



YBEOOMNEHUE

O CHATUN C y4eTa
rpaxnaH, Hy>XKaaloLWwnxca B XUrblX noMeLeHNAX

[ata Ne

Mo pe3ynbTaTaM paccMOTpeHus
3asBNeHns OT Ne NH(OPMMPYEM O CHATUM C y4eTa rpaxkaaH B
KauyeCTBe HYXXOALLMXCS B XUMbIX MOMELLEHUSX:

ol7(e)

3adaBuTend

(BOMKHOCTL

(mnoanuce)

(pacwmdpoBka nognucK) COTPyAHNKa opraHa BnacTu,
NPUHABLLIETO peLLeHne)



« »

M.T1.

20



MpunoxeHue Ne 4

K AOMUHUCTpPaTUBHOMY
pernameHTy

Nno NpefoCTaBMeHNO MyHULMNANBHOW YCnyrn

dopma pelleHus 0b
oTKase B Nnpueme LOKYMEHTOB,
HeobXxo4MMbIX NS NPeoCTaBNEeHNA MyHULUMNANbHON yCnyru

HavmeHoBaHMe ynornHOMO4YeHHOro
opraHa ucnonHuTenbHo Bnactn cybbekta Poccuiickon denepauum unm opraHa MecTHoro
camoynpaBneHus

Komy

(bamunus, nms, oT4ecTBO)




(TenedoH un
aZipec 9NeKTPOHHOW NOYTbI)

PELWEHWE

00 oTkase B npueme
AOKYMEHTOB, He0OXoaUMbIX ANs npeaocTaBneHns yenyrn «NpuHaTne Ha yveT rpaxaaH B
KayeCTBe HY>KOaHLLMNXCS B XKUIbIX

noMeLweHnAxX»

[ata

Mo pe3ynbTaTtam paccMOTPEHNSA 3aaBNeHNs OT

Ne n
NPUITOXEHHbBIX K HEMY JOKYMEHTOB, B COOTBETCTBMM C XXUNULLHBIM Kogekcom Poccuiickon
depepaumm NPUHATO peLLeHne oTKasaTb B NpMeMe AOKYMEHTOB, HEOBXoaUMbIX ANng
npenocTaBneHuns ycrnyru, No cregyowmmMm OCHOBAHUAM:




No

NyHKTa
aAMUHUC
TPaTUBHO o
pernamen

Ta

HanmeHoBaHMe ocHOoBaHUA ONA OTKasa B COOTBETCTBUM C
€OWHbIM CTaHAapToM

PasbscHeHune NpUYMNH OTKa3a B npeaocTtaBJieHNUN yCiyrun

3anpoc o npefocTaBneHnMn ycryru nogaH B opraH
rocyaapCTBEHHOM BNAacTh, OpraH MeCTHOro caMoyrpaBfieHUst U opraHMsauuio, B
MONTHOMOYUSI KOTOPbIX HE BXOAWT NPeAoCTaBieHne ycnyru

YKka3blBalOTCA OCHOBAHUS Takoro BblBOAA



HenonHoe 3anonHeHne obs3aTenbHbIX NONen B popme 3anpoca o

YKa3blBalOTCHA OCHOBAHUS TAaKoro BbiIBOAA

npefocTaBneHUN ycnyru

npeﬂ,CTaBﬂeHVle HEMNOJIHOro KomMnJriekta JOKyMEeHTOB

YKkasbiBaeTcd
ncyepnbiBaloLLMA NepeyeHb JOKYMEHTOB, HENPeACTaBNEeHHbIX 3asBUTENEM

MpenctaBneHHble JOKYMEHTbI yTpaTUn CUy Ha MOMEHT obpalleHus
3a ycnyrou



YKka3sbiBaeTco
ncyepnbIBaoLWUN NepeyeHb JOKYMEHTOB, YTPaTUBLLUX CUYy

npeﬂ,CTaBﬂeHHble OOKYMEHTbI cogepXaTt Nog4YnUCTKMN U ncnpaBieHnsA
TEKCTa, HE 3aBepeHHble B NnopAaaKke, yCTaHOBJIEHHOM
3aKoHOAaTesIbCTBOM

Poccuinckon ®epepaunm

Yka3blBaeTcs ncUepnbiBaoLwuii
nepeyeHb JOKYMEHTOB, COAepKallnX NOAYUCTKN U UCTIpaBneHus!

MNMoaava 3asBneHnst 0 NPeaOoCTaBIEHUN YCNYTU U JOKYMEHTOB,
HeoGXxoauMbIX ANS NpeaoCTaBnNeHMs YCNyr, B 3NIEKTPOHHOM hopMe ¢
HapyLUeHNEM YyCTaHOBMEHHbIX TpebGoBaHui

YKa3sblBalOTCA OCHOBAHUSA Takoro BbIBOAA



MpeacTaBneHHble B 3NEKTPOHHOM hopMe AOKYMEHTbI coaepxaT

NOBPEXAeHUs1, Hanuyme KOTopbIX He NO3BOMSIET B MOSIHOM 06beMe UCMOoNb30BaThb
NHGOPMaLMIO U CBEAEHUS, coaepKalumecst B AOKYMEHTax aAns

npenocTaBneHns ycryrm

YKkasbiBaeTcd
ncyepnbiBaloLLNA NepeyeHb AOKYMEHTOB, COAEPXKALLMX NOBPEXAEHNS

3asBreHne nogaHo nuUoM, He UMEKLLMM MOSTHOMOYNI npeacrtasiATb
MHTEepPEeChI 3aABUTENA

YKa3blBalOTCA OCHOBAHUSA Takoro BbIBOAA

Bl BNpaBe NoBTOPHO 06paTUTLCS B YNOMHOMOYEHHbI OpraH ¢ 3asiBlIEHNEM O
npenocTaBneHnmn yCryrn Nocne yCTpaHeHNs yKkasaHHbIX HapyLLUEeHUNA.

[laHHbIN 0TKa3 MOXeT ObITb 0OKanoBaH
B AocyaebHOM nopsake nyTem HanpaBrieHus anobbl B yNOSTHOMOYEHHbI OpraH, a Takke B
cynebHom nopsiake.



(AomkHocTb (Moanuck) (paclwmndpoBka NOANNCK) COTPYLHMKA
opraHa BnacTu, NPUHABLLETO
pelueHue)

«_» 20__r. M.IT.

MpunoxeHne Ne
5

K
AZLMVHUCTPaTUBHOMY perfiameHTy

no
npegocrtaBneHnio MmyHnumnan bHOM ycnyru

dopma pelleHnsa ob oTkase B
npeaocTaBneHNN MyHULMNANbHON yCnyru




HavmeHoBaHMe ynornHoOMO4YeHHOro
opraHa ucnonHuTenbHo Bnactn cybbekta Poccuiickon denepaumm unm opraHa MecTHoro
camoynpaBneHus

Komy

(dbamunus, nms, oT4ecTBo)

(TenedoH u
aZipec dNEeKTPOHHOW NOYTbI)

PELWEHWE 06 oTkase B NnpeaocTaBneHum
ycnyru

«[pyHATME Ha yYeT rpaxkgaH B KayecTBe
HY>XOQOLLMXCS B XKUMbIX



NOMeLLEHUAX»

[aTta

Mo pe3ynbTaTtam pacCMOTPEHNSA 3adBNEHNS OT

Ne "
NPUMNOXEHHbIX K HEMY JJOKYMEHTOB, B COOTBETCTBUM C XXUNULHbIM Kogekcom Poccumnckom
depepaumm NpUHATO peLleHne oTkasaTb B NpueMe JOKYMEHTOB, HeOBX0aUMbIX 45
npegocTaBneHus ycryru, no crnegyowmmMm OCHOBAHUAM:

No

NyHKTa
aZlIMUHUC
TPaTMBHO o
pernamen

Ta

HanmeHoBaHMe ocCHOBaHUS AS1si OTKa3a B COOTBETCTBUN C
€0UHbIM CTaHOapPTOM

PasbsicCHEHME NPUYMH OTKa3a B NPeoCTaBNeHNN YCryru



,D,OKyMeHTbI (CBe,D,eHI/IFI), npencrtaBlieHHbIE 3aABUTENNEM,
npoTmBopedaT AOKyMeHTaMm

(cBegeHusM), NoNyyYeHHbIM B paMKax MeXXBeJOMCTBEHHOIO
B3aMMO4enCcTBUSA

YKa3sblBaOTCA OCHOBAHUSA Takoro BbIBOAA

OTcyTCTBUE Y YNEHOB CEMbM MECTA XUTENbCTBA Ha TepPPUTOPUN
cybbekTa

Poccuinckon ®egepaunn

YKa3blBalOTCA OCHOBAHUS Takoro BblBOAA

MpeacTaBneHHbIMU JOKYMEHTaMU U CBEAEHNSIMU He NOATBEPXKAAeTCS
npaBo rpaxkgaHuHa Ha NPeaoCcTaBrieHNe XMUoro nomeLLeHns

YKka3blBalOTCA OCHOBAHUS TaKoro BblBOAA



He nctek cpok coBepLUeHUs AeNCTBUN, NPesyCMOTPEHHbIX CTaTben
53 XunuwHoro kogekca Poccuinckon degepaumm, KOTopble NPUBENN K yYXyALLEHUIO

KUNMULLHbIX yCJ'IOBI/IIZ

YKa3sblBaOTCA OCHOBAHUSA Takoro BbIBOAA

npeﬂ,CTaBJ'leHbl OOKYMEHTbI, KOTOPbIE HE NOATBEPXKAAKT NpaBo

COOTBETCTBYOLWUX rpaXgaH COCTOATb Ha y4eTe B Ka4eCTBe
HYXXOaoLWNXCA B XUTbIX MOMELEHNAX

YKa3blBalOTCA OCHOBAHUS Takoro BblBOAA

PasbscHeHue NPUYNH OTKa3a:

JlononHuTenbHo
NHOPMUpPYEM:




Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNONHOMOYEHHbIN
opraH c 3asdBfneHneM o NpegocTaBeHnn yCryri nocne yCTpaHeHUs yka3aHHbIX
HapyLweHuNn.

J[laHHbI 0TKa3 MOXeT ObITb 0OkKanoBaH
B AocyaebHOM nopsiake nyTem HanpaBreHus anobbl B yNOTHOMOYEHHbIA OpraH, a Takke B
cynebHom nopsgke.

(BOIMKHOCTL
(mnoanuceb)
(pacwmdpoBka nognucK) coTpyaHMka opraHa BnacTtu, NPUHSBLLEro peLleHune)

«_» 20 r. M.IM.




MpunoxeHne Ne
6

K
AZLMVHUCTPATUBHOMY perfiameHTy

no
npegocrtaBneHnio MmyHnumnan bHOM ycnyru

dopma 3anBneHuns o
npeaocTaBneHNN MyHULMNANbHON yCnyru

(HanmeHoBaHWe opraHa,
YNOSTHOMOYEHHOrO N5 NPeoCTaBeHns yYCnyru)

3asiBrieHne o NoCTaHoOBKe
Ha y4deT rpaxxgaH, Hy>Xaalownxcd B npeaocTtaBiiEHUN XXUIOro nomMmeLlleHns



1. 3agsutenb

(dbamunus, nms, otyecTtso (Npm
Hanuyum), nata poxagexusi, CHUIC)

TenedoH:
ALpec 3MeKTPOHHOM NOYTbI:

[loKyMeHT,
yOOCTOBEPSIOLLNIA JIMYHOCTb 3asBUTENS:

HanMeHoBaHue:
cepvisi, Homep fAarta Bblaayn:

KeM BblaaH: koA,
noapasneneHuns:

Anpec

perncrTpaumm no MecTty XuUTenbCcTBa:

2.lNpeacrasuternb
3aaBuUTENs:

dusnyeckoe nuuo



CBepeHusi o
npeacraButene:

(dbamnnug, nma, 0TYECTBO (MPU HaANMYUN)

[OKyMEHT,
yOOCTOBEPSIOLLMI NMNYHOCTb NPEeACTaBUTENS 3asaBUTENS:

HanMeHoBaHUE:
cepusa, HOMep JaTta Bblaa4vu:
KoHTaKTHble AaHHble

(TenedoH, agpec aNEeKTPOHHON NOYTbI)

[loKyMeHT,
NoATBEPXKAAOLLMIA NOTHOMOYMA NPEeaCTaBUTENS 3asaBUTENS:

NhaveuayanbHbli NnpegnpuHUMaTenb



CsepneHusa o6
UHONBMOYyanbHOM nNpegnpuHnmaTene:

MNonHoe
HanMeHoBaHue

OorrPHUMN

VHH

KoHTakTHbIE
JaHHble

(TenedooH,
aZipec ANEeKTPOHHOW NOYTbI)

[OKyMEHT,
noaTBepPXAatoLLMi NOMHOMOYMSA NPeacTaBUTeENs 3asBUTENS:

KOpuandeckoe nuuo
CeeaeHus 0 topruanyeckom

nmue:

NonHoe
HaumMmeHoBaHue

OrPH

VHH




KoHTakTHble
JaHHble

(TenedooH,
aZipec 9NeKTPOHHOW NOYTbI)

CoTpyaHuUK opraHusawmm

CBepeHusi o
npeacraButene:

(dbamunus,
UMS, OTYECTBO (NPY HaNN4ymm)

[OKyMEHT,
yOOCTOBEPSIOLLMI NMNYHOCTb NPeACTaBUTENS 3asaBUTENS:

HanMeHoBaHue:
cepusi, Homep JaTa Bbloauu:

KoHTakTHble
JaHHble

(TenedoH, agpec aNEeKTPOHHON NOYTbI)

[oKymeHT,
NoATBEPXKAAOLLMIA NOTHOMOYMA NPEeaCTaBUTENS 3asaBUTENS:



PyKOBO,EI,I/ITeJ'Ib opraHmnsauunnm

[loKyMeHT,

y)J,OCTOBepFIlOLU,I/IVI JINHHOCTb rNnpeacTtaBuUTena 3adaBUTenA:

HanMeHoBaHue:
cepvisi, Homep fAarta Bblaayu:

KoHTakTHble
JaHHble

(TenedoH, agpec
3NEeKTPOHHOM NOYThI)

[OKyMEHT,
noaTBEPXAAloLUN NOMTHOMOYNSA NPeaCcTaBUTENS 3asaBUTENS:

3.
Karteropus sassurens:



Manoumyuime rpaxgaHe

Hanunuyne nbrotHom KaTeropmm

4.
[MpynymHa OTHECEHUS K NIbFOTHOW KaTeropuu:

41.
Hanuyne nHBanuaHocTu

NHuBannabl

CembMu, MmeLme aeTen-mHBannaoB

CeepgeHus o
pebeHke-uHBanmae:




(hbamunusa, nms,
OTYEeCTBO (NpW HaNMM4UK)

JaTta
poXxaeHus

CHUNC

4.2.
Y4yacTtue B BONHe, 60eBbIx AeNCTBUAX, 0cobble 3acnyru
nepepn rocyaapcTsoM

YyacTHUK coBbITURN (NULO, MEtoLLLEE 3acryri)

UneH cembu (ymepLiero) y4acTHuKa

YpocrtoBepeHue

4.3.
NvkBmaaumnsa pagmMaumoHHbIX aBapui, crnyxba B nogpasaeneHum
ocoboro pucka

YYyacTHUK CODbITUMN



UneH cembu (ymepLLero) ydacTHuUKa

YpocTtoBepeHue

44.
Monutnyeckne penpeccumn

PeabunutnpoBaHHble nuua

Jlvua, npu3aHaHHbIE NOCTPadaBLLMMU OT NOMANTUYECKNX
penpeccun

[OKyMeHT o



NpU3HaHUM NOCTPaaaBLUMM OT MONUTUYECKUX PENPECCUIA

4.5.
MHorogeTHasa cembs

PekBuanthbl
yOOCTOBEPEHNSA MHOTOAETHON CEMBMN:

(Homep, oaTa BblAaun, opraH
(ML) BoigaBLInmn yaocToBEPEHUE)

4.6.
KaTteropuu, cBssaHHble C TPYAOBOW AeATENBHOCTBIO

[OKyMeHT,
noATBepXXAatoLLMA OTHECEHME K KaTeropumm

4.7.
[eTn-cupoTbl nnu aeTun, octaBlumecs 6e3 nonevyeHuns
poauTenen

[OKyMEHT,
nogTeepxaatrowun ytpaty (oTcyTcTeue)
poauTenen

[aTta, korga
HeoBXoaMMO NOSYYUTb XKUIoe NomMeLLeHne

4.8.
paxkgaHe, cTpagaroLlme XpoHNYecknmmn 3abonesaHnamMm



3akntoyeHue
MEANLMHCKON KOMUCCUM O Hanm4mm XpoHM4Yeckoro 3aboneBaHus

5.
OcHoBaHu1e 4nsi NOCTaHOBKM Ha y4eT 3aaBuTens (ykasaTtb
O4VH N3 BapnaHToB):

51.
3aaBsuTenb He ABNAeTCcs HaHMMaTenem (COGCTBEHHNKOM) UK
YrieHoOM ceMbU HaHUMaTens

(cobcTBEHHMKA)
XKMITOro NoMeLLeHns

5.2.

3aaBuTenb ABNAETCA HAHMMaTEeNeM UMM YrIeHOM CeMbM

HaHMMaTens XUNoro NoOMeLLEeHNs Mo AOrOBOPY CoLManbHOro HaMa, obecneyeHHbIM obLei
nrowaabio Ha O4HOro YneHa ceMbM MeHbLUE YYETHOW HOPMbI

PekBn3nTbl
[orosopa couunanbHOro HammMa

(Homep, Jata Bblaa4yn, opraH,
C KOTOpPbIM 3aKJ1to4eH /:I,OFOBOp)

5.3.

3aaBuTenb ABNAETCA HAaHMMAaTENeM UM YrIEHOM CeEMbU

HaHMMaTENS XXNIOro NOMELLIEHUST coLumarbHOro NCNosfib3oBaHnsA, obecneyeHHbIM obLLen
nnowagbo Ha 0OAHOro 4yneHa ceMb MEHbLLE yquH0|7| HOPMbI



Hanmopartenb
YKUIOro NOMELLEHNS:

-OpraH rocygapCTBEHHOWN BNacTy

-OpraH MecTHOro
camoynpaBfeHus

OpraHunsauus

PekBuanthbl
A0roBopa Harma >unoro nomeLLeHus

(Homep, oaTa Bblgayu, opraH, ¢ KOTOPbIM 3aKMHYEH 4OroBop)



5.4. 3aasuTtenb aBngaeTcd
COOCTBEHHMKOM MU YNEHOM CEMbM CODCTBEHHMKA XXUNOro nomMeLleHns, obecneyeHHbIM
obuLen nnowanbio Ha OAHOrO YrieHa CEMbW MEHbLLE YY4ETHON HOPMbI

MpaBo COGCTBEHHOCTM Ha Xunoe
rnoMeLleHue:

3apeructpuposaHo B EINPH

He 3apernctpuposaHo B EIPH

[loKyMeHT,
NoATBEPXKAAKOLLMIA NPaBO COOCTBEHHOCTM Ha XMNOE NOMELLEHNE

KapacTtpoBblii
HOMEP XXWUITOro NOMeLLEHUs

5.5. 3aaButensb NpoxmBaeT B NOMELLEHNN, HE OTBEYatoLLLEM MO



YCTaHOBJ1€HHbIM O1A XXUIbIX NnomMeLLeHNn Tpe6OBaHVIﬂM

6.
CemMelrHoe nonoeHue:
MpoxunBato

OOVH

MpoxunBato
COBMECTHO C YfieHaMn ceMbu

7.
Cocrtoto B bpake

Cynpyr:

(dbamunus, nms, otyectso (Npu Hannyumn), gata poxaexHus, CHUINC)

[loKyMeHT, yaoCcTOoBepPSALLUNA NNYHOCTD:

HanMeHOBaHME:

cepwusi, Homep AaTa Bblaaudu: KeM BblAaH:
Kog nogpasgeneHus:

Anpec

permcTpaumm no MecTy XUTenbCTBa:




PekBuanthbl
aKTOBOW 3anucu o 3aknyeHnn bpaka

(Homep, paTta, opraH, MecTo
rocygapCTBeHHOW perncrpaumm)

8.
Mpoxusato ¢ pogutensmu (pogutenamm cynpyra)

8.1.010
poauTens
(bamunus,

nM$, oT4eCTBO (Npy Hanunyum), aata poxgeHusa, CHUIIC)

[OKyMeHT,
yOOCTOBEPSOLLMIA NTNYHOCTb:

HanMeHOBaHMeE:
cepusi, Homep AaTa Bblgauun: Kem

BblOaH:

Anpec

perncrTpaumm no MecTty XuUTenbCcTBa:

8.
2.0
poauTens

(dbamunus, nms, otyectso (Npu Hanuyumn), gata poxaexHus, CHUIC)

J[lOKyMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb:



HanMmeHoBaHUE:
cepuda, HOMep AaTa Bblaauyn:

KeM BblOaH:

Anpec

perncTpaumm no MecTty XuUTtenbCcTBa:

9.
NmetoTcsa petun

®no
pebeHka

(dbamunus, nms, otyectso (Npu Hannuumn), gata poxaexHus, CHUINC)

[loKyMeHT,
yOOCTOBEPSAOLWMNI NMIUYHOCTD:

HanMeHoBaHue:
cepwsi, Homep farta Bbloayu:

KEM BblOaH:

PekBuanthbl
aKTOBOW 3annucu o poXxaeHun pebeHka




(Homep, paTta, opraH, MecTo
rocygapCTBeHHOW perncrpaumm)

10.
NmetoTca MHblE POACTBEHHWKK, MPOXMBaIOLLNE COBMECTHO

0l7[e)
POACTBEHHUKA

(dbamunus, nms, otyectso (Npu Hanuyumn), gata poxaexHus, CHUINC) JokymeHT,
yOOCTOBEPAOLLNIA JIMYHOCTb:

HanMeHoBaHWe: cepvsi, Homep
AaTa Bblaaun:

KeM BblOaH.

Apec peructpaumm no MecTy XUTenbCTBa:

nOﬂHOTy N OOCTOBEPHOCTb NnpencTaBJieHHbIX B 3aripoce cBedeHun noaresepxaato.

[ato

CBOe cornacue Ha

nonyyeHue, obpaboTky n nepegady

MOMX NEPCOHAarbHbIX AaHHbIX COrfacHo

depepanbHoMy 3akoHy oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX 4aHHbIX».

[aTta Nognuck 3asaButens « ».




MpunoxeHne Ne
7

K
ALOMUHUCTPATUBHOMY pernameHTy

no
npeaoCcTaBnNeEHNIO MyHULMNAbHOW YCIyu

OnucaHue
CBS3eN agMUHUCTPATMBHbIX NpoLeayp v
aAMWUHUCTPATUBHBIX OEUCTBUN C NX XapaKTEPUCTMKaMn

Tabnuua 1.

OnucaHwne cBaA3ent agMMHUCTPaTUBHbLIX NpoLleayp U agMUHUCTPATUBHBLIX AEACTBUN C NX
Xapakrepuctukamu ang nogycnyrun «loctaHoBka Ha y4eT rpaxaaH, HyXOaroLnxcs B
npegocTtasneHnn xunoro nometueHus (MYx)».

n/n

MecTo
BbINOSIHEHUA OencTBus/

ncnonb3yemas

ne



Mpouenypbl1

HencTteus

MakcumanbHbIn
CpOK

BepomctBo/lTIC



Al1. NpoBepka JOKYMEHTOB U perncrTpauma 3assrieHns

Al1.1. KOHTPOsib KOMMMAEKTHOCTU NPeaoCTaBIEHHbIX
AOKYMEHTOB

o 1 paboyero gHa2

BepomctBo/[MTC

AL1.2. NoaTBepxageHne NOSTHOMOYMI NPeacTaBnUTENS
3aaBUTENS

BepomctBo/lMTC

AL1.3. Pernctpaums 3aasneHnsa



BepomctBo/[MTC

Al1.4. MNpuHaTue pelwweHns 06 oTkase B Npueme
AOKYMEHTOB

BepnomctBo/lNC/ CM3B

Al2. MNonyyeHune ceegeHnn nocpegcrsom CM3B

A2.1. dopmMmnpoBaHMe MeXBEOOMCTBEHHbIX 3arnpoCcoB

[o 5 paboumx gHen

BepomctBo/T1IC/

CM3B

A2.2. Nony4yeHre OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl



n/n

MecTo
BbINOSIHEHUSA OencTBus/

ncnosibdyemas



nc

Mpouenypsbi1

Hencteus

MakcumanbHbIv
CpOK

BepomctBo/[MTC



AlN3. PaccmoTpeHne JOKYMEHTOB U CBEAEHUN

Al3.1. NpoBepka cOOTBETCTBUA JOKYMEHTOB U CBEAEHUN
YCTaHOBMEHHbBIM KPUTEPUAM OS5 NPUHATUS peLleHuns

[o 20 pabounx gHen

BepomctBo/lMTC

All4.
MpuHATWE peLleHns 0 NPegoCTaBNeHNN YCym

Al4.1. MNpuHATME pelueHns 0 NpeaoCcTaBeHnn yCryrm

[o 1 vaca

BepomctBo/[MTC



All4.2. dopmumpoBaHue peLLeHnNs 0 NpeaoCTaBeHNN YCIyrn

10

BepomctBo/lIIC

Al4.3. MNpuHaTre pelweHnst 06 oTkase B NpeaocTaBreHnn
ycnyru

11

BepomctBo/lIIC

All4.4. dopmmnpoBaHMe O0TKasa B NpeaoCcTaBleHnn ycnyrm

12

Moagyns M®Ll/ Begomcto/lTC

Al15. Beigaya pesynbtata Ha BymakHOM HocuTene
(onumoHanbHo)



All5.1. Bblgada pesynbTaTta B BUAe ak3emnndapa
9NEKTPOHHOro AOKYMEHTa, pacneyaTaHHOro Ha BymaxxHoM

HocuTerne, 3aBepeHHOro NoanuChLIo N nevaTbio
MoLl/BepomcTBO

Mocne okoHYaHUs! Npoueaypbl NPUHATUS peLleHus]



Tabnuua 2.

OnucaHune cBs3en agMMHUCTPATMBHbBIX Npoueayp U aaMUHUCTPATUBHBLIX AENCTBUA C UX
XapakTepuctukamu gnsa nogycnyrm «BHeceHne nameHeHnn B CBeAEHWS O rpaxkaaHax,
Hy>KOaloLWMXcsa B NpefocTaBneHmm xunoro nomeweHus (AMN»

n/n

MecTo
BbINOSIHEHUA OencTBus/

ncnosibdyemas

nc

Mpouenypbl3

Hencteus

MakcumanbHbIv
CpOK



BepnomctBo/[MTC

Al1. MNMpoBepka AOKYMEHTOB U pernctpauns sadasneHus

A1.1. KOHTpOsib KOMMMAEKTHOCTU NpeaoCTaBIIEHHbIX
AOKYMEHTOB

[o 1 paboyero gHs4

BepomctBo/lTIC



AL1.2. NoaTBepxageHne NOSTHOMOYMI NpeacTaBUTESNS
3aaBuTens

BepomctBo/lTIC

AL1.3. Pernctpaums 3aasneHna

BepomctBo/lMTC

Al1.4. MpuHATHe peleHns ob oTkase B npueme
AOKYMEHTOB

BepnomctBo/lMC/ CM3B



AlM2. MNMonyyeHune ceeneHun nocpegcrsom CMOB

Al2.1. dDopmmpoBaHMe MEXBEAOMCTBEHHbIX 3anpoCcoB

[o 5 paboumnx gHen

BepomctBo/lNI'C/

CM3B

ALZ2.2. NonyyeHne OTBETOB Ha MeXBELOMCTBEHHbIE 3arnpocChl

BepomctBo/lIC

Al3. PaccmoTpeHne JOKYMEHTOB U CBEAEHUN

ALl3.1. NpoBepka cOOTBETCTBUSA JOKYMEHTOB U CBEAEHWNN
YCTaHOBIEHHbIM KPpUTEPUAM OS5 NPUHATUS peLleHuns



Ho 20 paboumnx gHen

BepomctBo/[MTC

All4.
MpuHATUE pelleHns 0 NPeaoCTaBNeHNN YCym

AL4.1. TpuHATHE peLueHnsa o NpeaoCcTaBeHnn yenyrm

[o 1 vaca

BepomctBo/lIC

Al4.2. dopmnpoBaHuMe peLleHnst 0 NpeaoCcTaBneHnn yeryru

10



BepomctBo/[MTC

Al4.3. MpuHATHe peleHnsa o6 oTkase B NpeocTaBneHnn
ycnyru

11

BepnomctBo/lMTC

All4.4. dopmumpoBaHMe OTKasa B NpeaoCTaBlieHUn yCnyru

12

Moaynb M®Ll/ BegomcTo/lMTC

All5. Boigava pesynbtata Ha BymMaxXHOM HocuTerne
(onumoHarnbHo)

Al5.1. Bolgaya pesynbTata B BUAE dK3emnndapa
3IEKTPOHHOro AOKYMEHTa, pacrneyaTaHHOro Ha GymaxHom

HocuTene, 3aBepPEeHHOro NOANMUCHI0 U NeYaTbto
MoLl/BegomcTtBo

Mocne okoHYaHUs! Npoueaypbl NPUHATUS PeLleHus!



Tabnuua 3.

OnuncaHuve cBs3en agMUHUCTPATMBHLIX NpoLeayp U agMUHUCTPATUBHBLIX JENCTBUN C UX
xapaktepuctukamun onsa nogycnyrm «lpegocraBneHne nHgpopmauum o ABMXKEHUN B odepeam
rpakgaH, HyXxgarLmxcs B NpegocTaBneHnm xmnoro nometleHns (4O)»

n/n

MecTo
BbINOSIHEHUA OencTBus/

ncnosibdyemas

nc

Mpouenypbld

Hencteus



MakcumanbHbIv
CpOK

BepomctBo/[MTC

Al1. MNMpoBepka AOKYMEHTOB U pernctpauns sadasneHus

A1.1. KOHTpOsib KOMMMEKTHOCTU NpeaoCTaBIIEHHbIX
AOKYMEHTOB

[o 1 paboyero gHs6



BepomctBo/lIIC

AL1.2. NoaTBepxageHne NOSTHOMOYMI NpeacTaBUTESNS
3aaBuTens

BepomctBo/lIIC

AL1.3. Pernctpauus 3aasneHna

BepomctBo/[MTC

Al1.4. MpuHaTHe pelieHns ob oTkase B npueme
AOKYMEHTOB



BepnomctBo/l1C/ CM3B

AlM2. MNMonyyeHune ceegeHumn nocpegcrsom CM3OB

Al2.1. DopmmpoBaHMe MEXBEAOMCTBEHHbIX 3anNpoOCcoB

[o 5 paboumnx gHen

BepomctBo/lNIC/

CM3B

ALZ2.2. NonyyeHne OTBETOB Ha MeXBELOMCTBEHHbIE 3arnpocChl

BepomctBo/lTIC



Al3. PaccmoTpeHne JOKYMEHTOB U CBEAEHUN

ALl3.1. NpoBepka cOOTBETCTBUSA JOKYMEHTOB U CBEAEHUN
YCTaHOBMEHHbIM KPpUTEPUAM OS5 NPUHATUS peLleHuns

o 1 pabouyero gHa

BepomctBo/[MTC

All4.
MpuHATME pelleHns 0 NPeaoCTaBeHNN YCym

AL4.1. TpuHATHE peLueHnsa o NpeaoCcTaBeHnn ycnyrm

[o 1 vaca

BepomctBo/lTIC



Al4.2. dopmnpoBaHuMe peLleHnst 0 NpeaoCTaBneHnn yeryru

10

BepnomctBo/lMTC

Al4.3. MpuHATHe peleHnsa o6 oTkase B NpeoCcTaBneHnn

n/n

MecTo
BbINONHEHUA gencTeus/

ncnonb3yemas

ne

Mpouenypbl5



HencTteus

MakcumanbHbIv
CpOK

ycnyru



11

BepomctBo/[MTC

All4.4. dopmumpoBaHMe OTKasa B NpeaoCTaBleHUN yCnyrm

12

Mogyns M®Ll/ Begomcto/lMTC

All5. Boigava pesynbtata Ha BymMaxXHOM HocuTene
(onumoHarnbHo)

Al5.1. Boigaya pesynbTaTa B BUAE 3K3eMnnsapa
3MEKTPOHHOro AOKYMEHTA, pacrneyaTaHHOro Ha GyMmaxHOM HocuTene, 3aBEPEHHOIO
noanuncelo n nevatsio MOL/BegomcTeo

Mocne okoHYaHUs! Npoueaypbl NPUHATUS peLleHust



Tabnuua 4.

OnucaHwne cBaAsent agMUHUCTPaTUBHbLIX NpoLeayp U agMUHUCTPATUBHBLIX AEACTBUN C NX
Xapakrepuctukamu ang nogycnyrn « CHATUe ¢ yyeTa rpaxgaH, Hy>XaarLwmxcs B
npegocTasneHnn xunoro nometyeHns (CY)»



n/n

MecTo
BbINOSHEHUA OencTBus/

ncnonb3yemas

ne

Mpouenypbl7

HencTteus

MakcumanbHbIn
CpOK



BepomctBo/lIIC

Al1. NpoBepka JOKYMEHTOB U perncrTpauma sassrieHns

Al1.1. KOHTpOsib KOMMMAEKTHOCTU NPeaoCTaBIEHHbIX
AOKYMEHTOB

o 1 paboyero gHA8

BepomctBo/[MTC

AL1.2. NoaTBepxxgeHne NOSTHOMOYMI NPeacTaBUTENS
3aaBUTENS



BepomctBo/[MTC

AL1.3. Pernctpaums 3aasneHnsa

BepomctBo/[MTC

Al1.4. MNpuHaTre pelweHns 06 oTkase B Npueme
AOKYMEHTOB



n/n

MecTo
BbINOSHEHUA OencTBus/

ncnonb3yemas

ne

Mpouenypbl7

HencTteus

MakcumanbHbIn
CpOK



BepomctBo/l1C/ CM3B

AlM2. MNMonyyeHune ceegeHumn nocpegcrsom CM3OB

Al2.1. dopmumpoBaHe MeXBEOOMCTBEHHbIX 3anpocoB

[o 5 pabouunx gHen



BepomctBo/lIC/

CM3B

Al2.2. Nony4yeHne oTBETOB HA MEXBEAOMCTBEHHbIE 3anpochl

BepomctBo/[MTC

AlN3. PaccmoTpeHne OKYMEHTOB U CBEAEHUN

Al3.1. NpoBepka cOOTBETCTBUA JOKYMEHTOB U CBEAEHUN
YCTaHOBMEHHbBIM KPUTEPUAM OS5 NPUHATUS peLLeHuns

[o 20 pabounx aHen

BepomctBo/[MTC



All4.
MpuHATME peLleHns 0 NPegoCTaBNeHNN YCym

Al4.1. MNpuHATME pelueHns 0 NpeaoCcTaBeHnn yCryrm

[o 1 vaca

BepomctBo/[MTC

All4.2. dDopmumpoBaHue peLLeHnNs 0 NpeaoCTaBeHNN YCIyrn

10

BepomctBo/lIC

Al4.3. MNpuHaTre pelwieHnst 06 oTkase B NpeaocTaBreHnn
ycnyru

11



BepomctBO/lIC

All4.4. dopmmpoBaHMe O0TKasa B NpeaoCcTaBleHnn ycnyrm

12

Moayns M®Ll/ Begomcto/lTC

Al15. Beligaya pesynbtata Ha BymakHOM HocuTene
(onumoHanbHo)

All5.1. Bblgada pesynbTaTta B BUAe ak3emnndapa
9NEKTPOHHOro AOKYMEHTa, pacneyaTaHHOro Ha BymaxxHoM

HocuTere, 3aBepeHHOro Nognuchbio N nevaTbio
MoLl/BepomcTBO

Mocne okoHYaHUs! Npoueaypbl NPUHATUS peLleHus]



