AQMUHUCTPATUBHbIN

pernameHT npegocTaBneHus

rocyaapcTBeHHOM

(MyHuuuMnanbHown) ycnyrn «OTHeceHue 3emenb UNu 3eMerbHbIX Y4acTKOB B COCTaBe Takux
3eMernb K onpeaeneHHON KaTeropum semMenb Unu

nepeBoj

3emMenb U 3eMefbHbIX Y4acTKOB B COCTaBe Takux 3emMenb U3 OQ4HOW KaTeropum B Apyryro»
Ha TeppuTOopUM TUrMNBLCKOro MyHULMUNanNbHOro panoHa

. O6wWwme nonoxeHus
MpeameT perynupoBaHMa AQMUHUCTPATUBHOIO pernameHTa

1.1

AOMWHUCTPATMBHLIN pernamMeHT npeaocTaBneHnsa rocyaapcTBeHHON (MyHMUMNANbHON)
ycnyrn « OTHeceHue 3eMerb Unn 3eMerbHbIX y4acTKOB B COCTaBe TakuUX 3eMerb K
onpeaeneHHon KaTeropmm 3emMernb Unn NnepeBo 3eMefb U 3eMenbHbIX Y4acTKOB B COCTaBe
Taknx 3emMernb U3 OQHOWN KaTeropum B Apyryto» Ha TeppuTopun TUrMnbCKoro
MYHMLMNANbHOro panoHa pa3paboTaH B Lensx NOBbILWEHNA Ka4ecTBa M AOCTYMHOCTY
npenocTaBneHns rocygapCcTBeHHON (MyHULMNANbLHOW) YCNyrn, onpegensaeT ctaHaapT,
CPOKM 1 NocreaoBaTesibHOCTb 4ENCTBUN (aQMUHUCTPATMBHLIX Npoueayp) npu
OCYLLECTBMEHUN NOSTHOMOYNIA NO OTHECEHUIO 3EMETb UMW 3eMefbHbIX Y4aCTKOB B COCTaBe
Takux 3eMerlb K OnpeaeneHHon KaTeropmm 3emMernb Unm NnepeBo 3eMernb N 3eMeNbHbIX
y4acCTKOB B COCTaBe Takux 3eMerfb U3 OQHOW KaTeropuu B ApYyryto Ha Tepputopum
TUrMnbCKOro MyHMLMNAaNbLHOro panoHa.

Kpyr 3asButenen

1.2. 3agaButensamu

Ha norny4yeHue rocygapCcTBEHHON (MyHULMNANbLHOW) YCNyru ABNATCA pusmnyeckue nuua, B
TOM YnCre 3apermcTpMpoBaHHbIE B KAYECTBE MHAMBMAYArbHbIX NpeanpuHMmMaTenen,
topuanyeckmne nuua. (oanee — 3asBUTEND).

1.3. HTepecsl

3asaBuUTENEN, ykasaHHbIX B NyHKTe 1.2 HacToswero AAMUHUCTPATUBHOIO perfnamMmeHTa,
MOryT nNpeacTaBnATb nuua, obnagaroLlme cooTBETCTBYHOLWMMI NOSTHOMOYNAMU (Janee —
npeacraBuTens).

Tpe6oBaHus
K NopsaaKy nHcpopMmpoBaHusa o npefocTaBlieHMU rocyfapCcTBEHHON (MyHUUMNanbLHON)
ycnyru

1.4.

NHdopmurpoBaHue o nopsake npefocTaBneHns rocyAapCTBEHHON (MyHMUMMNANbHON) yCryrn
ocyLlecTBnsaeTcs:

1)

HernocpeacTBEHHO Npu NMIMYHOM npuemMe 3aaButens B AMUHUCTpaL MK

MyHULMNanbHoOro obpasoBaHns « TUrMNbLCKUI MyHULMNANbHbIA panoHy (aanee-
YNONHOMOYEHHbI OpraH) Unm MHOroyHKLUMOHaNLHOM LieHTpe nNpefoCcTaBeHuns
rocyAapCTBEHHbIX U MyHUUMNANbHBLIX YCyr (Aanee — MHOroyHKUMOHAambHbIA LLEHTP);



2)

no TenedoHy YNosTHOMOYEHHOM opraHe Unn MHOroyHKUMOHansHOM

LUeHTpe;

3)

NMMCbMEHHO, B TOM YMUCIe NOCPEACTBOM 3JIEKTPOHHOM

NoYTbl, PAaKCUMNITLHON CBA3MU;

4)

nocpeacTBOM pasMeLLeHNst B OTKPbLITON U SOCTYMHOM

dopMe nHopmMauun: B peagepanbHOM rocyaapcTBEHHOM NHpOpMaLMOHHON cucTeme « EQuHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr (PYHKLUNA)»

(https:/lwww.gosuslugi.ru/) (qanee — EMNMY); Ha opuumansHom canTte

YnonHomo4eHHoro opraHa www.2tigil.ru;

5)

nocpeacTBoOM pasmelleHnst nHopmaumm Ha

MHAPOPMALMOHHbBIX CTeHAAX YNONHOMOYEHHOIrO opraHa uiiM MHOroyHKLUMOHANbLHOMO LeHTpa.
1.5.

NHopmupoBaHme ocylecTBnseTcs No BONpocam, KacatLmnMcs:

cnocoboB nogayv 3asBreHus

O NpefocTaBieHnn

rocygapcTBeHHOMN

(MyHULUMNansLHowm)

yCrnyru; agpecoB YNosIHOMOYEHHOro opraHa U MHOrogyHKLMOHarbHbIX LEHTPOB, obpaLleHune
B KOTOpble HEOBXOANMO ANs NpeAoCTaBeHUst FoCyAapCTBEHHOW (MYyHUUMNANBHOW) YCIyru;
CrnpaBoOYHOM MHOPMaLMKM O paboTe YNONMHOMOYEHHOIO opraHa (CTPYKTYPHbIX NOApasaeneHni
YNOMHOMOYEHHOrO OpraHa); 4OKYMeHTOB, Heo6XxoauUMbIX ANa NpeaocTaBneHns
rocygapCTBEHHON (MyHULMNANBbHOW) YCNYIrX U YCNYr, KOTOPblE SABMSTCA HEOBXO0aUMbBIMU U
obsa3aTenbHbIMU A8 NpeAoCTaBNeHnst rocy4apCTBEHHON (MyHULMMANbHOM) YCyru;
nopsiika U CPOKOB NpeAoCTaBNeHNs rocygapCTBEHHOW (MyHUUUNANbHOW) YCNyru; nopsaka
nosly4eHusi CBe4eHUN O Xo4e PacCMOTPEHUS 3asBieHUs1 O NpeaocTaBneHnn
rocyaapCcTBeHHOM (MyHUUMManbHON) YCryrn 1 o pesynsTtaTtax npefocTaBneHus
MYHULMNANbHOW YCNyru; No BONpocam nNpeaocTaBneHns ycnyr, KoTopble ABASTCA
Heob6xoaAnMbIMK

n obssaTenbHbIMK AN NpegocTaBneHns rocyaapCTBEHHON (MyHMLMNANbHON) yCnyru;
nopsigka gocyaebHoro (BHecyaebHoro) obxxanoBaHusa genctenn (6esnencteng)
AOJTDKHOCTHbIX AL, U NPUHUMaeMbIX UMW peLLEHA Npy NpeaocTaBneHnn rocygapCTBEHHON
(MyHUUMNansLHOM) ycnyru.

Mony4eHune

MHOpMaLUK No BoNpocam nNpefoCcTaBNeHns rocyaapCTBEHHON (MyHUUMNANbHOW) YCIyrn n
YCIyr, KOTOpPbIE SABMAITCS HEOOXOANMbIMU N 0B6A3aTeNbHLIMU ANA NPeAOoCTaBEHS
rocygapCTBEHHON (MyHMLUMNANbLHORN) yCnyru ocyllecTtenseTcsa 6ecnnaTtHo.

1.6. MNpn ycTHOM

obpaLleHnn 3aasutens (IMYHO N No TenedoHy) AOMKHOCTHOE NULO YNONHOMOYEHHOIO
opraHa, paboTHVK MHOrOgYHKLUNOHANbHOIO LIeHTPa, OCYLLECTBNAOLWMIA KOHCYNbTUPOBAHNE,
nogpobHO 1 B BEXNMBOW (KOPPEKTHOM) hopme nHGopMupyeT obpaTUBLLMXCS MO
WHTepecyrL MM BONpocam.

OTBeT Ha TenedOHHbIN

3BOHOK [O/MKEH HauYMHaTLCSA C MHpopMaLnmn 0 HAaMMEHOBaHUN OpraHa, B KOTOPbIA MO3BOHUN
3agasuTtens, hamunun, UMeHn, oT4ecTBa (nocneaHee — NPy HanMyum) U JOSMKHOCTH



cneumanucTta, NpUHABLLEro TenedOHHbIN 3BOHOK.

Ecnn gormkHocTHOe

nnyo YNosTHOMOYEHHOTO opraHa He MOXEeT CaMOCTOATENbHO AaTb OTBET, TereOHHbIN
3BOHOK 10/MKeH BbITb NepeagpecoBaH

(nepeBeaeH) Ha apyroe JOMKHOCTHOE NULO UK Xe 0bpaTnBLLUEMYCA NULY OOSMKEH OblTb
coobLLeH TenedOoHHbI HOMEP, MO KOTOPOMY MOXHO ByaeT NonyyYnTb HEOBX0ANMYIO
MHdOpMaLnIO

Ecnn nogrotoeka

oTBeTa TpebyeT NPOAOIMKUTENBHOrO BPpEMEHW, OH NpeanaraeT 3asBUTento OaUH 13
cnefyooLmnX BapmaHToB AanbHEeNWnX AeNCTBUIA: N3NOXNUTb obpalleHne B NMCbMEHHOW hopMe;
Ha3Ha4UTb Apyroe Bpems A5l KOHCYNbTauun.

[lomKHOCTHOE NNUOo

YNONMHOMOYEHHOrO OpraHa He BrpaBe OCYLLEeCTBNAATbL MHPOpMUpOBaHMeE, Bbixoasllee 3a
paMKu CTaHOapTHbIX Npoueayp U yCroBumn npeaoctaBneHns rocyaapcTBeHHOM
(MyHMUMNANbLHOW) yCnyru, N BNusaoLee NPSIMO NN KOCBEHHO Ha MPUHUMAaEMoe peLleHune.
MpooomKkNTeneHOCTb

MHOPMUPOBAHNA MO TeNedoHy He JoMKHa npeBbIwaTtb 10 MUHYT.

NHpopmupoBaHue ocyLiecTBnseTcs B

COOTBETCTBUM C rpadPnkoM npuema rpaxgaH.

1.7.To

NMCbMEHHOMY 0BpaLleHNIo JOMKHOCTHOE NNLUO YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIV 3a
npegocTaBneHne rocyaapCTtBeHHON (MyHMUMNanbHOWN) ycryrn, NOApO6HO B MMCbMEHHOWN
opMe pasbACHSET 3asaBUTESO CBEAEHMS MO BONpocaM, yKasaHHbIM B NyHKTe 1.5
HacToswero AODMUHUCTPaTMBHOIO pernamMeHTa B nopsiake, ycraHoBneHHoM denepanbHbiM
3akoHoMm oT 02.05.2006 Ne 59-®3 «O nopsiake paccmMoTpeHunsi obpalleHnn rpaxxaaH
Poccunckon ®egepaunny (ganee — denepanbHbli 3akoH Ne 59-33).

1.8. Ha EINrY

pasmeLlalTcs cBeleHUs, npegycMmoTpeHHble NonoxeHnem o peepanbHON rocyaapCTBEHHOM
MHdopMaUnoHHON cnucteme «dPeaepanbHbln peecTp rocyaapCTBEHHbIX U MYHULMNATbHbIX
ycnyr (dyHKUUN)», yTBEPXAEHHBIM NOCcTaHoBreHneM [Npasutenscrea Poccumnckon
®epepaumm o1 24.10.2011 Ne 861.

HocTtyn

K MHpopMaLmnm 0 Cpokax u nopsigke NpeaocTaBrieHUs rocy4apCTBEHHOM (MyHULMMNANbHOM)
ycrnyru ocyuectensietcs 6e3 BbINOSTHEHUS 3asaBuUTeNeM Kaknx-nmbo tpeboBaHuii, B TOM

yncne 6e3 ncnonb3oBaHNA NPOrpamMMHOro obecneyeHmnsi, yctaHoBKka KOTOPOro Ha
TeXHUYeckne cpeacrBa 3assutens TpebyeTt 3aknoyeHnsa NMMUEH3NOHHOIO UM MHOTO CornalleHns
c npaBoobnagarenem

nporpaMmmHoro obecneveHus,

npegycMmatpuBaroLLero B3nMaHvue nnatbl, perncTpauunio unm asTopmsauuio 3assuTtensd, nnu
npegocTaBneHne Nm nepcoHasbHbIX JaHHbIX.

1.9. Ha

odomumansHOM cante YNOSTHOMOYEHHOro opraHa, Ha CTeHax B MecTax npefocTaBneHus
rocyaapCTBeHHOM (MyHUUMMNANbHORN) YCIyrn 1 YCRyr, KOTOpble ABASOTCA HE0OX0ANMbIMU U
obsi3aTenbHbIMKU ANS NpeaocTaBneHnsa rocyaapcTBEeHHON (MyHUUMNANbLHON) yCryru, U B
MHOroOyHKLNOHAaNbHOM LEeHTpe pas3MellaeTcs creayrowas cnpaBovHas MHopmaLums: 0 Mecte
HaxoXxaeHus u rpaduke paboTbl YNONMHOMOYEHHOIO opraHa 1 UX CTPYKTYPHbIX
nogpasgeneHni, OTBETCTBEHHbIX 3a NpefocTaBieHne rocyaapcTBeHHON (MyHULMNAansHOM)
ycnyru, a TaKkke MHOroyHKLUMOHANbHbIX LLEHTPOB; CNpaBOYHble TeneOoHbl CTPYKTYPHbIX



nogpasgeneHnn YNonHOMOYEHHOro opraHa, OTBETCTBEHHbIX 3a NpeAocTaBneHne
rocygapCTBeHHON (MyHULMNANbLHON) yCnyr, B TOM Yncrie Homep
TenegoHa-aBToMHpopMaTopa (Npu Hann4un); agpec opmumnanbHOro canTa, a Takke
3NEKTPOHHOM MOYTLI U (MNK) popMbl 0BpaTHOM CBA3M YNOMHOMOYEHHOIO OpraHa B CeTn
«UHTepHeT».

1.10. B 3anax

oXunaaHmsa YNonHOMOYEHHOro opraHa pasmeLLarnTca HOpMaTUBHbIE NPaBOBbIE aKThbl,
perynupytoLime nopsaaok npegocTaBneHns rocygapCTBeHHON (MyHUUMNANbHOW) YCyrn, B
TOM yncne AOQMUHUCTPATMBHbBIA pPerfiameHT, KOTopble Mo TpeboBaHUIO 3aABUTENS
npeaocTaBnATCA emMy ANs 0O3HAKOMIEHUS.

1.11. Pa3smelieHne

MHopmauumn o nopsiaike NpegocTaBieHns rocyaapCTBEHHOM (MyHUUMMNANbHON) yCryrn Ha
MHOPMALMNOHHBIX CTEHOAX B NOMELLEHUN MHOTO(YHKLMOHANBbHOMO LeHTpa OCYLLEeCTBISeTCS B
COOTBETCTBUM C COrnalleHMeM, 3aKkNYeHHbIM MeXay MHOro(yHKUMOHANbHbIM LEHTPOM Wt
YNOMHOMOYEHHbBIM OpraHoM C y4eTom TpeboBaHW K MIHPOPMUPOBAHWMIO, YCTAHOBMEHHbIX
AOMUHUCTPATMBHbBIM pernaMmeHToM.

1.12. MHbopmaums o

X0[e pacCcMOTPEHUs 3aABMNeHNs 0 NpefoCTaBleHn rocyaapCcTBEHHON (MyHULMNANsHON)
yCrnyru u o pesynbTaTax npefoCcTaBneHns rocyaapCTBeHHOM (MyHULMNANbHON) yCryrn
MOXeT BbITb NonyyYeHa 3asBuTenem (ero npeacrasutTeneM) B iv4HOM kabuHeTe Ha ENMTY,
a TaKke B COOTBETCTBYHOLLEM CTPYKTYPHOM nogpasgeneHmum YnornHOMOYEeHHOro opraHa npu
obpalleHun 3asaBuTenNs NIMYHO, NO TenedoHy NOCPEeACTBOM 3M1EKTPOHHOWN NOYThI.

Il
CraHpapT npegocTaBreHUA rocyaapcTBeHHON (MyHUMLUMNANbHOW) yCrnyru

HanmeHoBaHue
rocyaapcTBeHHOM (MyHULMNaNbHOW) yCryru

21.

locygapcTBeHHas (MyHuuunansHas) yenyra «OTHeceHue 3eMernb Uy 3eMefbHbIX Y4acTKOB
B COCTaBe TakMX 3eMefb K onpeaerieHHoN Kateropum 3eMernb Uy nepesos 3emerb n
3eMesibHbIX Y4acTKOB B COCTaBe TakuxX 3eMerfb U3 OQHOW KaTeropum B Apyryo» Ha
Tepputopnn TUrMNbCKOro MyHULMNANIbHOro panoHa.

HanmeHoBaHue opraHa rocyaapcTBeHHOW BracTy,
opraHa MecTHOro camoynpasrieH1s (opraHusauum),
npenocTaBnAOLWEro rocyfapCcTBeHHYI0 (MyHMUMNaNbHY0) ycnyry

2.2.

FocypapcTBeHHas (MyHuumMnanbHas) ycryra npegocTasnseTca YNonHOMOYEHHbIM OpraHoM —
AOMUHUCTpaUMen MyHUUunansHoro obpasoBanns « TUrMLCKUA MyHULMNANbHBIA PaioH».
23.B

npeaocTaBneHny rocyAapCTBEHHOM YCNYrn MPUHUMAIOT y4acTue YnosTHOMOYEHHbIE OpraHbl
(MHOroyHKUMOHarbHbIE LEHTPbI NPU HANU4YMM COOTBETCTBYIOLLErO COrnalleHus o
B3aMMO4encTsnn), B3anMoLenCTBYIOT C:

depnepanbHoOn Hanorosow cnyx6el Poccuuy;



depepanbHoM cnyXbbl rocygapCTBEHHOW permcrpauuu,
KagacTtpa un kaptorpadpuu;

opraHamu, yrnosiTHOMOYEHHbIMU Ha NpoBeAeHne
rocygapCTBEHHOW 3KONOrMYEeCKOM 3KCNepTU3bl.

2.4.

Mpu npegocTasneHnn rocyaapcTBeHHOM

(MyHVMUMNansHOM) ycnyrn YNonHOMOYEHHOMY OpraHy 3anpellaeTcsa TpeboBaTtb OT

3aABUTENSA OCYLLECTBIEHNS AENCTBUIA, B TOM YMCIe cornacoBaHuni, Heobxoaumbix s
nonyyYeHnst rocygapcTBeHHON

(MyHULUMNansHowm)

YCNyru n cBsi3aHHbIX C 0bpalleHneM B MHble rocyaapCTBEHHbIE OpraHbl U opraHn3aumm, 3a
NCKIFOYEHNEM MNOMYyYEeHNs YCIyr, BKITIOYEHHbIX B NepeYveHb YCnyr, KoTopble ABNATCA
HeobxoanMbIMK 1 06A3aTeNbHbIMU A58 NPeAoCTaBNeHns rocyaapCTBEHHON (MyHULMNANbHON)
ycnyru.

OnucaHue pe3ynbTaTta npeaocTaBreHUs
rocyaapcTBeHHOW (MyHULMNaNbHOW) yCryru

2.5.

PesynbTaTtom npegocTaBneHns rocygapCTBeHHOM

(MyHMUMNAnNbHOW) yCNyrn 9BnaeTcs:

2.5.1. B cny4yae

obpaLleHns ¢ 3asaBrieHmeM 06 OTHECEHUM 3EMENBbHOro yYacTka K onpegeneHHon KaTeropum
3emernb:

- peLueHune

YNONHOMOY€EHHOro opraHa 06 OTHECEHUN 3eMeNbHOro y4acTKOB K onpeaeneHHoN
KaTteropumu semernb no popme, corracHo npunoxeHuto Ne 5 kK HacTosLwemy
AOMWHUCTPATUBHOMY perfnamMeHTy;

pelLeHne yrnonHOMOYEHHOro opraHa o6 oTkase B

npegocTaBneHnn ycnyru no oopme, cornacHo npunoxeHuio Ne 7 kK Hactoswemy
AOMUHUCTPATMBHOMY pernameHTy.

2.5.2. B cny4vae

obpalleHuns ¢ 3asBrneHMeM o nepeBoe 3eMenbHOro yyacTka u3 ogHou Kateropum B
Apyryto:

- peLueHue

YNONTHOMOYEHHOIO OpraHa o nepesofe 3eMeribHOro yvyacTka u3 o4HOM KaTteropum B
Apyryto no gopme, cornacHo npunoxeHunto Ne 6 kK HactosawemMmy AQMUHUCTPaATUBHOMY
perrnameHTy;

pelueHne ynonHOMOYEHHOro opraHa o6 oTkase B

npegocTaBneHnn ycnyrn no popme, cornacHo npunoxeHuto Ne 7 kK HacTosLwemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

CpoK npegocTaBneHusi rocyaapcTBEHHOW (MyHULMNANbHON) yCrnyrn,
B TOM YUCIie C Y4eTOM Heo6X0AMMOCTU ObpaLleHnsA B opraHusauum,



yyacTBylouwme B npeaocTaBleHUN rocyaapCcTBEHHON (MyHULMNANbLHOMW) yCnyru,

CPOK NPUOCTaHOBIEHUS NpeaoCcTaBneHUs rocyaapcTBeHHON (MyHULMNANbHON) yCnyru,
CPOK BblAayu (HanpaBneHus1) AOKYMEHTOB, ABMAIOWUXCA pe3ynbTaToM npeaocTaBneHuns
rocyaapcTBeHHOM (MyHULUNanbHOM) yCcnyru

2.6.

O6Lwwnin cpok npeaocTaBneHnsa rocyaapcTBEHHOM

(MyHUUMNanbHOW) ycnyru coctaBngaeT He bonee ABYX MECSLEB CO AHSA MNOCTYNNEHNS
xogaTtamncrea.

HopmaTuBHbIe NpaBoBble aKThbl, perynupytoLiue
npepocTaBrieHne rocygapcTtBeHHOM (MyHULMNanbHOW) ycnyru

2.7.

lMNepeyeHb HOPMAaTMBHbIX NPABOBbLIX aKTOB,

perynupyoLwmx npegocTaBneHne rocygapCTtBEHHON (MyHMLMNanbHOW) yeryru (C ykazaHuem
NX PEKBU3UTOB N MCTOYHMKOB OhmumanbHOro onybnmkoBanns), B heaepansHOM
rocyapCTBeHHON MHOpPMaLMOHHOM cucteMe «defeparbHbl PeecTp rocy4apCTBEHHbIX U
MyHULUMNanbHbIX yenyr (pyHkumnn)» 1 Ha ENMTY.

UcuepnbiBaowmm nepevyeHb JOKYMEHTOB,

HeobxoauMbIX B COOTBETCTBUM C HOPMATUBHLIMU NPABOBbIMU aKTaMu

ANns npeaocTaBfieHUsi rocyAapCTBEHHOW (MyHULMNAanNbHOMW) YCIyru U yCnyr, KoTopble
ABNATCA HeOOX0AUMbIMM U 00sI3aTeNIbHbIMMU

ANns npeaocTaBfieHUsi rocyAapCTBEHHON (MyHULMNANbHOMW) YCNyru,

noanexawmx npeacraBreHUIo 3asBUTeNeM, CNOCcoObI X NoNyYeHUsi 3aaBuTenem,

B TOM YuCrie B 3JIEKTPOHHOM hopMme, NOpPAAOK UX NpeacTaBreHns

2.8.

[ns nony4yeHnsa rocygapCTBEHHOM (MyHULMNANbLHON)

yCrnyru 3asButenb NpeacTaBnseT:

2.8.1. B cnyyae obpaweHus

06 OTHeceHUU 3eMeNnbHOro y4yacTtka K onpeaerieHHOU Kateropum semMerb:

1)

cornacue(s) npasoobnagatens(en) 3emenbHOro

yyacTka Ha OTHECeHMe 3eMeribHOro yvacTka K onpegeneHHon kateropumn semerns (3a
NCKITIOYEHNEM cry4dasi, ecnv npaBoobnagatenem 3eMernbHOro y4acTka sBnseTcs nuuo, ¢
KOTOpPbIM 3aKSH04EHO cornalleHe 06 ycTaHOBNEHUN CePBUTYTA B OTHOLLEHUN TaKoro
3eMesibHOro y4yacTtka);

2)

npaBoyCTaHaBNMBatoLme UM npaBoygocToBepstoLLne

AOKYMEHTbI Ha 3€MeNbHbIN Yy4acToK;

3)

NPOEKT peKynbTnBaumm 3emernb (B criyyasx,

YCTaHOBMEHHbIX 3aKOHOL4ATEeNbCTBOM);

4)

AOKYMEHT, noATBepXAatoLLnii MONHOMOYMS

npeacraBuTens 3asBUTENs 4eNCTBOBATb OT UMEHWN 3asBUTENS;

9)



3asiBNeHne o NpeaocTaBneHnn rocyaapcTBeHHON

(MyHUUMNansHoM) ycnyru no popme, corrnacHo npunoxexuto Ne 1 Kk HacToswemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

B cnyvae

HanpasneHus 3asBreHns nocpenctsom ENMMY gopmmnpoBaHune 3asBneHust OCyLeCcTBNAeTCs
nocpencTBOM 3anosfiHEHUSA NHTepakTuBHOM cbopMmbl Ha ENMIMY 6e3 HeobxogumocTu
AOMNOSTHUTENBHOW NoAaun 3asBnNeHns B Kakon-nnbo nHom gopme.

B 3asBneHuu Takke

yKa3blBaeTCa OAMH 13 cnefyoLwmx cnocoboB HanpaeneHus pesynbTaTa NnpeaocTaBneHns
rocygapCTBEHHON (MyHMLMNANbHON) YCNYIu:

-B

dopme INEKTPOHHOIO JOKYMEHTa B NIMYHOM KabuHeTe Ha ENMTY;

- Ha ByMaxxHOM HocuTene B BUAE pacrneyaTaHHOro aK3eMnnisapa aNeKTpoOHHOro
AOKyMeHTa B YNOSTHOMOYEHHOM OpraHe, MHOrOYHKLMOHANbHOM LIEHTPE;

Ha ByMakHOM HocuTerne B YNONMHOMOYEHHOM OpraHe, MHOroYyHKLUNOHANbHOM LEHTPE;

2.8.2. B cnyyae obpawieHus

O nepeBoAe 3eMeNbHOro y4yactka u3 o4HOW KaTeropum B ApYyryto:

1)

cornacue(s) npasoobnagatens(en) 3emenbHOro

y4yacTKa Ha nepeBof 3eMesSIbHOro y4yacTka U3 coctaBa 3eMerlb OAHOW KaTeropuu B
ApYryto (3a nckniveHnem cryydas, ecnv npasoobnagarenem 3emMesnibHOro y4acrka
ABNSAETCH NULO, C KOTOPbIM 3aKMNioYeHOo cornalleHne ob ycTtaHOBEHMM cepBuTyTa B
OTHOLUEHWM TaKoro 3eMesSIbHOro yyacTtka);

2)

npaBoyCTaHaBNMBatoLme U npaBoygocToBepstoLLne

AOKYMEHTbI Ha 3eMernbHbIN Y4acToK;

3)

NPOEKT peKynbTnBaumm 3emernb (B criyyasx,

YCTaHOBJMEHHbIX 3aKOHO4ATEeNbCTBOM);

4)

AOKYMEHT, noATBepXAatoLLnii MONHOMOYMS

npeacTaBUTENs 3asaBUTENS AENCTBOBATb OT UMEHU 3asiBUTENS;

5)

3asiBNeHne o NpeaocTaBneHnn rocyaapcTBeHHON

(MyHUUMNansHoOM) ycnyru no oopme, corracHo npunoxexuto Ne 2 Kk HacToswemMy
AOMUHUCTPATMBHOMY pErfameHTy.

B cnyvae

HanpasneHus 3asBreHns nocpenctsom ENMMY gopmmnpoBaHune 3asBneHust OCyLeCcTBNAeTCs
nocpencTBOM 3anosiHeHUA NHTepakTuBHOM cbopMbl Ha ENMNIMY 6e3 HeobxogumocTun
AOMNOSTHUTENBHOW NoAaun 3aaBneHns B Kakon-nnbo nHom gopme.

B 3asBneHumn takke

yKa3blBaeTCa OAMH 13 crnefyoLwmx cnocoboB HanpaeneHus pesynbTaTa NnpeaocTaBneHns
rocygapCTBEHHON (MyHMLMNANbHORN) YCNYIu:

-B

dopme INEKTPOHHOIO JOKYMEHTa B IMYHOM KabuHeTe Ha ENMTY;

- Ha BymakHOM

HocuTene B BUAe pacnevyaTtaHHOro ak3emMnnsapa anekTpoHHOro JOKYMeHTa B



YNOonHOMOYEHHOM OpraHe, MHOro(OyHKLNOHANbHOM LEHTPE;

- Ha BymMaxxHOM

HocuTene B YNONHOMOYEHHOM OpraHe, MHOroOYHKLMOHANbLHOM LIEHTPE;

2.8.3. [JoOKyMeHT, yOOCTOBEPSOLWMNI NIUYHOCTb

3asBuUTENs, NpeacrtaBuTens.

B cnyyae

HanpasneHus 3aasneHnda nocpenctsom ENMY ceegeHnsa ns gokymeHTa, yaoCTOBEPSIOLLENO
NNYHOCTb 3aaBUTENS, NpeacTaBnTeNns PopMUPYHOTCA NP NOATBEPXKAEHUN YY4ETHOM 3anmcu
B EgmHon cucteme ngeHtndgukauum n ayteHtndpukauyum (ganee — ECUA) ns cocraea
COOTBETCTBYHLUMX JaHHbIX YKa3aHHOW Y4ETHOW 3anncu n MoryT ObiTb NPOBEPEHLI NYTEM
HanpasfieHns 3anpoca C UCMNoSIb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO
B3aUMOAENCTBUS.

B cnyvae, ecnu

3asiBreHne nogaeTcs npeacrasmTenem, AONONHUTENBHO NPeAoCTaBnsaeTCa JOKYMEHT,
noaTBepXaatroLunn NOTHOMOYNA NpeacTaBUTeENa 4eACTBOBATb OT MMEHU 3asBUTENS.

B cnyyae ecnu

AOKYMEHT, NoaTBepXXaatoLmnn NOTHOMOYNS 3a8BUTENS BblAAHO HOPUANYECKUM FNIULLOM — JOSKEH
ObITb NOANUCAH YCUNEHHON KBanMUKaLNOHHOW 3NEKTPOHHOM NOAMMCHIO YNOMHOMOYEHHOMO
nmua, BblOABLUErO JOKYMEHT.

B cnyyae ecnu fOKyMeHT, NoATBEpXaatoLwmm

NMONIHOMOYNS 3aABUTENSA Bbl4AHO UHAMBUAYaNbHbIM NpeanpuHUMaTenemMm — AOSmKeH ObITb
noanncaH ycurneHHon KBanngukaumoHHON 9NEeKTPOHHOW NOANUCHI0 NHANBUAYANBHOMO
npegnpuHMMmaTens.

B cnyyae ecnu

AOKYMEHT, NoATBEPXAAOLNIN NOSTHOMOYNS 3a8BUTENS Bbl4AHO HOTApUyCOM — OOSMKEH ObiTb
nognucaH ycuneHHomn KBanmukaumoHHON 3NEKTPOHHOW NOAMUCHLI0 HOTapuyca, B UHbIX
cnyyasx — noAnucaHHbIA NMPOCTON 3NEKTPOHHOW NOAMUCHIO.

2.9.

3adaBneHns n npunaraemble JOKYMEHTbI, YKkasdaHHble B MyHKTax 2.8 AQMUHUCTPaATUBHOIO
perrnameHTa HanpaensTca (NogatoTcs) B YNONHOMOYEHHBIM OpraH B 35IEKTPOHHOM hopme
nyTeM 3anosiHeHnst GopMbl 3anpoca Yyepes Nn4HbIi kabuHeTt Ha ENMTY.

UcuepnbiBarowmm nepevyeHb JOKYMEHTOB,

Heo6XxoAUMbIX B COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBLIMU aKTaMu

Ans npeaocTaBreHUsi rocyAapcTBEHHOW (MyHULUNANbHOW) YCRyru,

KOTOpble HaXoAATCA B pacnopsiXXeHUM rocyaapCcTBeHHbIX OPraHoB,

OpraHoB MeCTHOro camoynpaBrfieHUA U UHbIX OPraHoB,

y4YyacTBYHOLWMUX B NpeaocTaBleHUN rocyfapCcTBeHHbIX UMW MyHULMNAanNbHbIX YCnyr

2.10. NepeyeHb

AOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUN C HOPMATUBHBIMW MPaBOBLIMW akTaMu AN
npeaocTaBneHnsa rocygapCTBEHHON (MyHULMNANbHOW) YCNyr, KOTOpble HAaX0AATCA B
pacnopsiXXeHNN rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo CaMoynpaBreHnst U UHbIX
OpraHoB, y4acCTBYIOLLMX B NpefoCTaBneHnn rocygapCTBEHHbIX NN MyHULMNANbHbIX YCIyr B
cnyyae obpalleHus:

1)

csefeHusa n3 EguHoro rocyaapcTBeHHOro peectpa

topUanNYECKNX nuL;



2)

KON JOKYMEHTOB, YAOCTOBEPSAOLMX JINYHOCTb

3aaBuTens - PU3nN4eckoro nuua;

3)

cesefeHunsa n3 EguHoro rocygapctBeHHOro peectpa

MHOnBMAYanbHbIX NpeanpuHUMaTenen;

4)

csefeHunsa n3 EguHoro rocyagapctBeHHOro peectpa

HeBWXMMOCTN B OTHOLLEHUN 3eMENbHOro y4acTka;

5)

cBeeHNs O NONOXUTENBLHOM 3aKNioYeHnN

rocygapCTBEHHOW 9KONOrMYeCKOn aKCNepTn3bl (HEINEKTPOHHOE MEXBEAOMCTBEHHOE
MHOPMaLMOHHOE B3aUMOOENCTBUE).

2.11. MNpun npegocTasneHnn

rocygapcTBeHHON (MyHMUMNAanNbHON) ycnyru 3anpellaetcs TpebosaTb OT 3asaBUTENS:

1.

MpencraBneHnsa JOKYMEHTOB U MHGOpMaLUmM Unm

OCYLLIECTBMNEHNS AeACTBUI, NpeACcTaBreHne Uy OCyLLEeCTBNEHNE KOTOPbIX He
npeaycMoTpeEHO HOPMATUBHbLIMU NPAaBOBbLIMU akTamu, perynmpyoLwmMmn OTHOLLEHUS,
BO3HMKaIOLLME B CBA3U C NpeoCTaBleHneM rocyapCTBEHHON (MyHULMNAbHOW) YCIyru.
2.

MpeacTaBneHnss AOKYMEHTOB U MHPOPMALLMK, KOTOPbIE B

COOTBETCTBUMN C HOPMATMBHbLIMM MPaBOBbLIMU akTamu Poccuiickon ®egepauum n KamyaTtckoro
Kpasi, MyHMuunanbHbIMU NPaBoBbIMY akTaMu AAMUHUCTPaLUN MyHULMNAneHOro obpasoBaHus
«TUrMNbCKUM MyHULMNASBbHBLIM PaNoH» HaXOOATCA B pacnopsXKeHUN OpraHos,
NnpegocTaBNALWLNX rocyAapCTBEHHYO (MyHUUMNANbLHY0) YCryry, rocy4apCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro camoynpasneHus 1 (Unv) noaseaoMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam 1 opraHam MeCTHOro camMoyrnpaBfieHUs opraHu3aLmm,
y4acTBYIOLLMX B NpefoCTaBeHn MyHUUUNanbHbIX YCryr, 3a UCKNIoYEeHNEM JOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauunn NnpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr» (ganee —
depepanbHbIn 3akoH Ne 210-93).

3.

MpencraBneHns 4OKYMEHTOB N MHGOpMaLuu,

OTCYTCTBME U (UNIN) HEAOCTOBEPHOCTb KOTOPbLIX HE yKa3blBanuch Npu nepBoHa4ansHOM
OoTKa3e B Nnpueme AOKYMEHTOB, He0B6X0oAMMbIX A4S NPeAoCTaBneHnst rocyaapCTBEHHOM
(MyHMUMNanbLHORN) ycnyrm, NMbo B NpeaocTaBfeHMn rocyaapcTBEHHOM (MyHULMNANbHOW)
YCIyru, 3a UCKIMYeHNeM crnegyowmx cryyaes:

- N3BMEHEHNe

TpeboBaHWMn HOPMATUBHbIX NMPABOBbLIX aKTOB, KacaloLLMXCA NpeaocTaBneHns
rocyaapcTBeHHoOM (MyHUUMNanbHOW) yCryru, nocne nepBoHavansHOM nogadn 3asiBrieHus o
npeaocTaBneHnn rocyAapCTBEHHON (MyHMLMNANbHOWN) YCIyru;

- Hann4yme owmnboK B

3asBNeHnn o NpegocTaBneHnn rocygapcTBEHHON (MyHUUMNANbLHOM) YCNyru U JOKYMEHTax,
noJaHHbIX 3asiBUTENeM nocrne nepBoHa4arnbHOro oTkasa B npuemMe JOKyMEHTOB,
HeobXxoaMMbIX ONA NPpeaoCcTaBNeHns rocygapCTBEHHON (MyHMLMNANbLHORN) yenyr, nnbo B
npegocTaBneHnn rocyaapcTBeHHOM (MyHULMNANbHOM) YCIYrn U He BKITHOYEHHbIX B
npeacTaBneHHbIN paHee KOMMMNEKT JOKYMEHTOB; UCTeYeHMEe CpoKa OeNCTBUS JOKYMEHTOB



NN N3MeHeHne MHpopmauumn nocrie NepeBoHayasnbHOro oTkasa B npMeMe AOKYMEHTOB,
HeobxoaAMMbIX A48 NpeocTaBNeHns rocyaapCTtBEHHON (MyHMUmMnanbHon) ycnyru, nnbo B
npeaocTaBneHnn rocyaapCTBEHHON (MyHMLMNANbHOWN) YCIyru;

- BblSIBNIEHNE

AOKYMeHTanbLHO NoATBepXAeHHOro dakta (Npu3HakoB) oMBGOYHOro UM NPOTUBOMPAaBHOIO
Aencteua (6e3gencTems) 4OMKHOCTHOMO nyua YNonHOMOYEHHOro opraHa, crnyxatiero,
paboTHMKa MHOrOYHKLIMOHAIbHOIO LieHTpa, paboTHMKa opraHMsaumu, npegyCcMOoTpPEeHHON
yacTtbto 1.1 ctaTbmn 16 PegepanbHOro 3akoHa

Ne 210-®3, npn nepBoHa4asnibHOM OTKa3e B NpMeMe AOKYMEHTOB, HEOBXoaUMbIX ANng
npegocTaBneHnsa rocyapCTBEHHON (MyHMLMNanbHOW) ycnyru, nnbo B npefocTaBneHmm
rocyaapCcTBeHHOM (MyHUUMMNanbHON) yCryrn, 0 YeM B NMMCbMEHHOM BuAe 3a noanncbio
pyKoBOAUTENS YNOITHOMOYEHHOrO OpraHa, pykoBoguTens MHOrodyHKLUNOHANbLHOro LieHTpa
npv nepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXoANMbIX ANS NpefoCTaBneHus
rocyaapcTBeHHOM (MyHUUMNanbHON) ycryrn, nnbo pykoBoAUTENSA opraHm3auuu,
npegycMoTpeHHon YacTbio 1.1 ctaten 16 ®PepgepansHoro 3akoHa Ne 210-93, ysegomnsaeTcs
3aaBuUTENb, a Takxke

NPUHOCATCA N3BMHEHUA 3a AOCTaBNeHHble HeyaobcTaa.

UcuepnbiBarowmm
nepevyeHb OCHOBaHWUM AJ1sl OTKa3a B NpuemMe JOKYMEHTOB, Heo6xoaAuMbIX Ans
npeafocTaBleHnUA rocyaapCcTBEHHO (MyHMLMNANbLHOW) ycnyru

2.12. OcHOBaHUAMM

AN OTKasa B NpMemMe K paCCMOTPEHUIO OKYMEHTOB, HEOBXOANMBIX A515 NpeoCcTaBeHns
rocyaapCTBeHHOM (MyHUUMMAanbHON) YCryrn, SBnaoTCS:

C XxogaTancteom obpaTunocb HeHagnexatiee nmuo;

- K Xo4aTancTBy NPUNoXXeHbl JOKYMEHTbI, COCTaB, hopma unu coaepxaHve KoTopbIX

He COOTBETCTBYIOT TpeboBaHMAM 3eMenbHOro 3aKOHOAAaTeNbCTBA;

- 3anpoc O npefocTaBreHnmn yCryru nogaH B opraH

rocyfapCTBeHHOM BriacTu, opraH MeCTHOro camoynpasreHns, B NOSTHOMOYUSA KOTOPbIX He
BXOOUT NpefocTaBneHne ycnyru;

- HEKOpPEKTHOEe

3anosiHeHne obasaTenbHbIX Nonen B hopme 3asaBneHns o npegoctasneHnn yenyrm Ha EMMY
(HegocToBEpPHOE, HEMpaBUIbHOE NIMBO HEMOSTHOE 3arnosfIHEHNE);

- NpeacTaBneHne HenosiHoro

KOMMneKkTa AOKYMeHTOB, Heob6xoauMoro Ansd npegoctaBneHns yenyru;

- NpeAcTaBneHHble

AOKYMEHTbI, HeobxoauMble Ons NpefoCTaBreHns yYCnyru, yTpaTtunu cuny;
npeacTaBneHHble AOKYMEHTbI UMEKT MOAYMCTKU U UCNPaBNEHNA TEKCTa, KOTopble He
3aBepeHbl B Nopsigke, yCTaHOBNEHHOM 3akoHoAaTtenbcTsoM Poccunckon enepaumu;
-npeacTaBneHHble JOKYMEHTbLI coAepXaT NOBPEeXAeHUs, Harmyne KOTOpbIX He NO3BOMSET B
NMOSIHOM 06BbEeMeE UCMOoNb30BaTh MHPOPMALMIO U CBEAEHUS, COAepX)aLLMecs B JOKYMEHTaX,
ANA npefocTaBneHns ycnyru;

- NpeAcTaBneHHble SNEKTPOHHbIE

o6pa3sbl JOKYMEHTOB He MO3BOSIAIOT B MOHOM 06beMe nNpoynTaTh TEKCT JOKYMEHTA U
(unn) pacnosHaTb PEKBU3UTBLI LOKYMEHTA;



- Nogada 3anpoca o
npegocTaBneHnmn ycrnyrm u JOKYMeHTOB, HeOOXoANMbIX ANs NpefoCcTaBfeHns yenyru, B
3NEKTPOHHOM hOpME C HapyLLUEHMEM YCTAaHOBMNEHHbIX TpeboBaHM.

UcyepnbiBarowmin nepevyeHb OCHOBaHUM AN NPUOCTAHOBIIEHUS UM OTKa3a
B NpeaocTaBfieHMU rocyfapCcTBeHHON (MyHUUMNanNbLHOW) yCnyru

2.13. OcHoBaHumn

ANA NPUOCTaHOBIEHMSA NPeaoCTaBeHNs rocyAapCTBEHHON (MyHMUMMNANbHON) yCryru
3akoHogartenbcTtBoM Poccuinckon ®eaepaumm He npegyCMoTPeHO.

2.14. OcHoBaHus

ANA OTKasa B NpefocTaBneHnn rocyAapCTBEHHON (MyHULMNATbHOW) YCIyTu:

- Hanu4yne oTpuLaTErnbHOro 3aknyYeHNs rocyAapCTBEHHON 3KONOrMYeCcKom

3KCMNepTu3bl B Criyvae, ecnv ee nposegeHne npeaycMoTpeHo defepanbHbIMU 3aKoHaMu;

- yCTaHOBMNEHNe HECOOTBETCTBMS UCMPaLUMBAEMOro LieNeBoro Ha3HavyeHus 3emMerb

NN 3eMernbHbIX Y4acTKOB YTBEPXOEHHbIM JOKYMEHTaM TepputTopmanbsHOro nnaHMpoBaHus u
AOKYMEeHTauun no nrnaHnpoBKe TEPPUTOPUMU, 3EMIEYCTPOUTESTbHOW JOKYMEHTaLNN.

2.14 1. B cnyyae obpalleHns

C 3asBrieHNEM O NnepeBoe 3eMerlb UK 3eMerlbHbIX Y4aCcTKOB B COCTaBe Takux 3emernb U3

O HOW KaTeropuuv B ApYryto, JONONHUTENBLHO:

depeparnbHbIMM 3aKOHaMKM YCTaHOBIEHbI OrPaHUYEHUS UK 3anpeTbl Ha NepeBos 3eMerb UIu
3eMerbHbIX Y4aCTKOB B COCTaBe TakuxX 3eMerfb U3 O4HOMW KaTeropuu B Apyryto.

MNMepeyeHb ycnyr, KOTOpble ABNSAKTCA HEOOXOAUMbIMU U 06s3aTENbHLIMU

ANA npeaocTaBrieHUsi rocyAapCTBEHHOM (MyHMLUMNaNbLHOW) ycnyru, B TOM Yucne
cBefeHUs 0 AOKYMeHTe (AOKyMeHTaX), BblAaBaeMOM (BblAaBaeMbIX) OpraHM3auusimu,
y4yacTBYHOLWMMU B NpeaocTaBrleHnu

rocyaapcTBeHHOM (MyHULUNanbHOM) yCnyru

2.15.
Ycnyrn, Heobxoaumble n obasaTesnibHble Ans
npegocTaBneHns rocyapCTBEHHON (MyHULMNAbHOM) YCyru, OTCYTCTBYIOT.

Mopsanok,

pa3mMep 1 OCHOBaHMUA B3MMaHUs rocyapCTBEHHOMW NOLUSIUHbI
unum

MHOM onnaTtbl, B3MUMaeMoun 3a npefocTaBreHne
rocyfsapcTtBeHHOMU

(MyHMuunanbHown) ycnyru

2.16.
lNpenocraBneHue (rocyaapCTBEHHON)
MyHMUMNanbeHOW ycnyru ocyllecTBnsaeTca 6ecnnaTHo.

Mopsanok,

pa3Mep 1 OCHOBaHMA B3MMaHUs NnaTbl 3a NpeAocTaBrieHue ycnyr, KoTopble ABNSAOTCA
HeoGxoAUMBbIMU U 06A3aTeNbHbIMU

ans

npeaocTaBrieHNA rocyaapCcTBEHHOWN (MyHUMLUMNANbHOW) yCnyru,



BKINo4as
MHc¢opMaLMIo O METOAUKE pacyeTa pa3Mepa Takou nnartbl

2.17.
Ycnyrn, Heobxoaumble n obasaTesibHble Ans
npenocTaBneHns rocyapCTBEHHON (MyHULMNAbHOW) YCIyru, OTCYTCTBYIOT.

MakcumanbHbIN

CPOK OXUAAHMA B ovepeau npu nogaye 3anpoca

o

npeaocTaBleHUN rocyaapcTBeHHON (MyHUMLUMNanbLHOWN) ycnyrm
7

npu nosly4eHun pesynbTaTa npegocTaBneHus
rocyfsapcTtBeHHOMU

(MyHMuunanbHon) ycnyru

2.18. MakcumanbHbIN

CPOK OXungaHusi B odepeam npy nogade 3anpoca o npefoctasneHnn rocygapCcTtBeHHON
(MyHMUMNAnNbLHOW) YyCNyrn 1 Npy NONy4YeHUn pesynbTaTta NpeaocTaBneHns
rocygapCTBeHHON (MyHMLMNANbHOW) yCnyrn B YNOAMHOMOYEHHOM OpraHe unm
MHOroyHKLMOHANbHOM LiEHTpe cocTaBnsaeTt He 6onee 15 MUHYT.

CpoOK 1 NopsifoK perncTpaumm 3anpoca 3asiBuTens o npeaocTaBfieHum
rocyfaapcTtBeHHOMU
(MyHMUMNanbHOW) yCcnyru, B TOM Yucrie B 3N1IeKTPOHHOM popme

2.19.

Cpok peructpaumu 3asBneHns o npegocTasneHnm

rocygapcTBeHHON (MyHULUMNAanNbHOW) yCnyru noanexar perncrpaumm B YNosiHOMOYEHHOM
opraHe B TedyeHne 1 paboyero gHA CO OHA NONYYEHUS 3asBIEeHUA N JOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBneHns rocyaapCTBEHHOM (MyHMUMNANbHOM) YCyri.

B cnyyae Hann4una

OCHOBaHW A58 0TKasa B Nnpueme JOKYMEHTOB, HeOBX0AMMBbIX A515 NpeoCcTaBreHns
rocyfapCTBeHHOM (MyHUUMMNanbHOWN) YCryrn, yKkadaHHbIX B NyHKTe 2.12 HacTosLwero
ALMUHUCTPATUBHOIO perfiameHTa, YNoIHOMOYEHHbIN OpraH He nosgHee criegyoLuero 3a
AHEM NOCTYNIeHns 3adBNeHns U JOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBreHuns
rocygapcTBeHHON (MyHMUMNanbHON) ycnyru, paboyero aHs, HanpaenseT 3asasuTento nMbo
ero npeacTaBuUTero pelleHne ob oTkase B Npueme JOKYMEHTOB, HEOOXOAMMBIX ANS
npegocTaBneHnsa rocyapCTBEHHO (MyHULMNAabHOW) yCryr no doopme, NpuBeaeHHoM B
MpunoxeHun Ne 4 k HacTosweMy AOMUHUCTPATUBHOMY perfnameHTy.

TpeboBaHus

K MOMeLLeHUsIM, B KOTOPbIX NpegocTaBnseTcs
rocyaapcTBeHHas

(MyHMuunanbHas) ycnyra

2.20.
MecTononoxeHue aOMWHUCTPATUBHbIX 3gaHun, B KOTOpPbIX OCYLLUECTBITIAETCA Npuem
3as8BIEHUN U OOKYMEHTOB, HeobxoauMBbIX Ans npenocrtaBlieHUA rocy,u,apCTBeHHoﬁ



(MyHUUMNanbLHOW) ycnyru, a Takke BblAadya pesynbTaToB NpefoCcTaBneHuns
rocygapCTBeHHON (MyHMLMNANbLHORN) ycnyru, A0SMKHO obecneymBaTb yaobCcTBo Ans
rpaxgaH ¢ TOYKM 3peHUs NewexoaHom A0OCTYNHOCTM OT OCTaHOBOK OOLLECTBEHHOMO
TpaHcnopTa.

B cnyyae, ecnu

NMeeTCs BO3MOXHOCTb OpraHn3aumm CTOSAHKU (MapKoBKM) BO3re 34aHns (CTPoeHus ), B
KOTOPOM pasMeLLeHO NoMeLLeHne npruema u Bbldayn JOKYMEHTOB, OPraHN30BbIBAETCH
CTOsIHKa (NapKoBKa) ANS JIMYHOro aBTOMOBUIBLHOIO TpaHcnopTa 3aasuTenen. 3a
nonb3oBaHNe CTOAHKOM (MapKOBKOW) C 3asBUTENeN nNnarta He B3UMaeTCs.

[ns napkoBku

crneumarnbHbIX aBTOTPaHCNOPTHBIX CPeACTB MHBANMOOB Ha CTOsIHKE (NapKOBKEe) BblaensieTcs
He meHee 10% MecCT (HO He MeHee ofHOro mecrta) gns 6ecnnaTHOM NapKOBKM
TPaHCMOPTHbIX CPEACTB, ynpasnseMblx nHBanvaamu |, Il rpynn, a Takke nHBanngamm

lIl rpynnel B nopsiake, yctaHoBneHHoM NpasutensctBom Poccuinckon degepaumm,
TPaAHCMOPTHbIX CPEACTB, NEPEBO3ALLMX TaKUX MHBANWAOB U (M) 4eTen MHBaNUOoB.

B uensx

obecneyveHna becrnpensaTCTBEHHOro JOCTyNa 3asBuTenemn, B TOM Y1CHe NnepeasuraroLmxcs
Ha MHBaNMAHbIX KONSICKax, BXO4 B 34aHME U MOMELLEHUS!, B KOTOPbIX NPeaoCcTaBnseTcs
rocyaapcTBeHHas (MyHuumMnanbHasg) ycnyra, obopyayroTcs nangycamu, nopyyHsaIMu,
TaKTUNbHbIMK (KOHTPACTHLIMW) NpeaynpeXxaatLWwmMmmn afieMeHTaMmn, MHbIMK cneunanbHbIMm
npucnocobneHmamm, no3songaowmmmn obecneunTb GecnpenaTCTBEHHbIN JOCTYN U
nepeaswxeHne MHBaNUAOB, B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepauunm
O couunarnbHOM 3almTe NHBanNnaos.

LleHTpanbHbIN BXOA B

34aHne YNOSTHOMOYEHHOrO opraHa 4OMmKeH ObiTb 060pyaoBaH MHGOPMALMOHHOM Tabnuykom
(BbIBECKOW), COAepX)aLLen NHpopMaLnto:

- HAaMMEHOBaHMWe;

- MECTOHaXOXOEeHNe 1 Ipnanyeckum

- agpec;

- pexum paboThl;

- rpadhuk Nnpnema;

- HoMepa TenedOoHOB 4NA CNPaBOK.

NomellenHuns, B

KOTOpbIX NPeaoCTaBnseTca rocygapcTBeHHast (MyHuumnansHas) ycnyra, OMKHbI
COOTBETCTBOBATb CaAHUTAPHO-3MMAEMMUONOrMYECKUM nNpasunamM u HopmaTmeam.
NomellenHuns, B

KOTOpbIX NPeaoCTaBnseTcda rocygapcTBeHHas (MyHuLmnansHas) ycryra, ocHallalTCs:
- NPOTUBOMOXapPHOW CUCTEMOWN 1 CpeacTBamu

noXapoTyLUeHus; -

- CUCTEMOM OMOBELLEHNSI O BO3HUKHOBEHUM YPE3BbIYaNHOW CUTYaL K,

- cpeacTBaMn oka3aHUA NepBon MeAULMHCKOM NOMOLLN;

- TyaneTHbIMXU KOMHaTamMu ansa nocetTutenen.

3an oxugaHusa

3agasutenen obopyayeTcs CTynbsaMn, CKaMbsIMU, KONTMYECTBO KOTOPbLIX OnpeaenseTca
ncxogs M3 oakTUyYeckomn Harpy3km n BO3MOXHOCTEN AN UX pa3MeLleHnst B NOMELLLEHUN, a
Takke MHpOPMaLMOHHBIMU CTEHOAMM.



TekcTbl MaTepuanos,

pasmeLleHHbIX Ha MHPOPMaLMOHHOM CTeHAe, neyaTalTca YAOOHbIM AN YTEHUS WPUATOM,
6e3 ncnpasneHvn, ¢ BbigeneHmemM Hanbonee BaXHbIX MECT MOSTYXUPHbIM LWPUGTOM.
Mecta ans

3anosiHeHns 3asiBrieHnMn obopyayrTCca CTYNbsAMU, cTonamu (Ctonkamm), 6naHkamm
3asBMeHUN, MMCbMEHHbIMU NPUHAANEXHOCTAMM.

MecTta npuema

3assutenen obopyayroTca UHPOPMaLNOHHBIMKU Tabnuykamu (BbiBECKaMU) C YKasdaHUeM:

- HomMepa

kabuHeTa U HaumMeHoBaHWUS oTaena;

- dhhamunun, UMeHun

1 oT4yecTBa (nmocnegHee — Npy HanNM4MmM), JOIMKHOCTU OTBETCTBEHHOIO Nvua 3a npuem
AOKYMEHTOB;

- rpadhmka npnema

3assutenen.

Pabouyee mecTo

KaXkgoro OTBETCTBEHHOrO nuua 3a npMem JOKYMEHTOB, JOSMKHO ObiTb 060pyaoBaHO
nepcoHarbHbIM KOMMbIOTEPOM C BO3MOXHOCTbBIO JOCTyNa K Heo6XxoauMbIM MHPOPMaLNOHHBLIM
6asam gaHHbIX, NevyaTaloLmnmM YCTPOMCTBOM (NMPUHTEPOM) M KOMUPYIOLUM YCTPONCTBOM.
Jlnuyo, oTBETCTBEHHOE

3a npveM AOKYMEHTOB, JOIDKHO MMETb HACTOMbHYO Tabnuuky ¢ ykasaHveM amunun,
UMeHW, OT4eCTBa (nocregHee - Npy Hanu4mMm) N JOMKHOCTMW.

Mpu npenoctasneHnm

rocygapcTBeHHON (MyHMUMNANbHON) yCnyrn nHsanugam obecneymBaroTcs:

- BO3MOXHOCTb BecnpenaTCTBEHHOro A4ocTyna

K 0ObeKTy (30aHuto, MOMELLEHNIO), B

KOTOpPOM

npefocTaBnAeTCs rocyaapcTBeHHas (MyHUUMnansHas) ycnyra;

BO3MOXHOCTb CaAMOCTOSATESTbHOIO NePeABMKEHNS N0 TEPPUTOPUMN, HA KOTOPOM PaCONOXeHbI
3[aHNS 1 NOMELLIEHUS, B KOTOPbIX NpeoCcTaBNAeTcs rocyjapcTBeHHas (MyHuumnansHas)
ycriyra, a Takke Bxoda B TakMe 00bekTbl U BbIXo4a U3 HUX, NOCaAKU B TPAHCMNOPTHOE
CPeACTBO U BbICAAKN U3 HEFO, B TOM YUCIIE C UCMONb30BaHNE Kpecna KOMACKW;
COMpoBOXAEHUe NHBaNnAoB, MMELLNX CTONKNE pacCTPONCTBA PYHKLNN 3PEHUS U
CaMOCTOATENBLHOIO NepeaBMXEHNS;

Hagnexaulee pasmelleHne obopynoBaHusa N Hocutenen nHpopmaunmn, HeobxogmMmblx Ans
obecneyeHns GecnpensaTCTBEHHOrO AOCTyNa MHBaNMAOB 34aHWUAM U NOMELLEHUSAM, B
KOTOPbIX NpefocTaBnseTcs rocygapcTBeHHas (MyHuumnansHas) yenyra, u K
rocyaapCTBeHHOM (MyHUUMMNAanbHON) yCryre ¢ y4eTOM OrpaHn4eHnn nx
Xn3HegedATenbHOCTW; AybnuposaHne HeobxoauMon ANa NHBaANNOOB 3BYKOBOW U 3pUTENbHON
MHdOpMaLMK, a Takke Haanmcen, 3HakoB U MHOW TEKCTOBOW M rpadonyeckon nHpopmaumm
3HaKaMu, BbINONIHEHHBLIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

A0MycK cypaonepeBoaynka u TndrocypaonepeBoaynka;

- Aonyck

cobakn-npoBOAHMKA NPY HanNuM4MM JOKyMeHTa, NoATBEPXKAAIOLEro ee cneumnanbHoe



o0y4eHune, Ha 06BbEKTbI (3a4aHNSA, MOMELLEHMST), B KOTOPbIX NPe4OCTaBNATCA
rocyaapcTBeHHas (MyHuumMnanbHasa) yenyru;

- OKasaHue

WHBanNuZam NoMoLLM B NpeofonieHnn 6apbepoB, MELLAOLLNX MOMYYEHNIO
nmmn

rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYr HApaBHe C APYrMMU NMLaMu.

MNokasaTenu
AOCTYNMHOCTU M KayecTBa
rocyfaapcTtBeHHOMU
(MyHMuunanbHoun) ycnyru

2.21.

OcHOBHbIMM NoKasaTensiMn JOCTYMHOCTU NMpefoCcTaBrneHnus rocyapCcTBEHHOM
(MyHMUMNANbLHORN) yCNyrn SIBASOTCS:

2.21.1. Hannune

NOJSTHOM U MOHATHOM MH(popMaLMK O NnopsagKe, Cpokax U xoae npenocTaBeHus
rocyaapCTBeHHOM (MyHULUMMNANbHON) yCrnyrn B MIHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
ceTsx obuiero nonb3oBaHus (B TOM Ynucne B cetu «HTepHeT»), cpeacTBax MaccoBOM
MHdopMauuu.

2.21.2.

Bo3MOXHOCTb NonyyeHnst 3assButenem yseLoMIeHUn 0 NpeaocTaBneHnm rocygapcTBeHHON
(MyHUUMnansHomn) ycnyru ¢ nomotubio ENMMY.

2.21.3.

Bo3amMoXXHOCTb nonyyeHnst MHopmMaLmm 0 Xoae NpefocTaBneHnsi rocygapcTBeHHON
(MyHUUMNansLHOM) ycnyru, B TOM YnUCIie C UCMOSMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOSOMUIA.

2.22. OCHOBHbIMU

rnokasaTernsiMu KadecTBa npefocTaBreHns rocyaapCTBEHHOM (MyHULMNANbsHOW) yCnyru
ABNAIOTCA:

2.221.

CBOeBpeMeHHOCTb NpeaoCTaBNeHNs rocyAapCTBEHHON (MyHMLUMNAaIbHOW) YCIyru B
COOTBETCTBUM CO CTAaH4APTOM €€ NpefoCTaBeHnsl, yCTaHOBIIEHHbIM HACTOSALLNM
AOMWUHUCTPATUBHBLIM pernameHToM;

2.22.2. MnHnmaneHoO

BO3MOXHO€E KONMYeCTBO B3aMMOOENCTBUN rpaXgaHUHa C LOMKHOCTHBIMW NULAaMMU,
y4acTBYOLLMMN B NpeoCTaBreHnn rocyaapcTBEHHON (MyHULMNANBHOW) yCnyru;
2.22.3. OTcyTCcTBME

000CHOBaHHbIX XXanob Ha aencteus (6besgencrtene) COTPYaHMKOB U UX HEKOPPEKTHOE
(HeBHUMaTErbHOE) OTHOLUEHWE K 3aABUTENSM;

2.22.4. OTcyTCcTBME

HapyLUeHWIn YCTaHOBMEHHbIX CPOKOB B MpoLiecce NpeocTaBrieHns rocyaapCTBEHHOM
(MyHUUMNansLHOW) ycnyru;

2.22.5. OTcyTCcTBME

3asBneHnn 06 ocnapmBaHun peLleHnin, oencTenin (6esgencTems) YNomaHOMOYEHHOMO
opraHa, ero OMKHOCTHbIX 1L, MPUHUMAaEMbIX (COBEpPLUEHHbIX) NPU NpeaocTaBneHnn
rocyaapCcTBeHHOM (MyHULUMMNanbHON) yCryrn, No UToraM pacCMOTPEHUS KOTOPbIX BbIHECEHBDI
pewleHns 06 yaoBneTBopeHmMmn (HaCTMYHOM YAOBMNETBOPEHUN) TpeOOBaHUIN 3asBUTENEN.



UHble

TpeboBaHUsA, B TOM YUCHe YYuTbiBaloLue 0COO6EeHHOCTU npeaocTaBrneHuns
rocyfaapcTtBeHHOMU

(MyHMUMNanbHOM) ycnyrm B MHOroyHKLMOHaNbHbIX LLeHTpPax, 0COOEeHHOCTU
npeaocTaBrieHUst rocyAapCcTBEHHOW (MyHULIMNANbHOW) yCrnyru

no

3KCTEpPUTOPUANTLHOMY MPUHLIMMY U OCOOEHHOCTU NpeaocTaBeHUs rocyaapCcTBEHHOW
(MyHMUMNanbLHOMW) yCnyru B 3neKTpoHHon popme

2.23.

[NpepnocTaBneHne rocygapCcTBEHHON (MyHULMNANBLHOW) YCIYr No 3KCTEppUTOpUanbLHOMy
NPUHLMNY OCYLLEeCTBSETCH B YacTn obecnevyeHms BO3MOXHOCTM Nogadn 3asiBlieHUN
nocpeacteoM ENMY n nonyyeHus pesynbTaTta rocygapCTBEHHON (MyHULMNANBHOW) YCNyrn
B MHOTOOYHKLMOHAITbHOM LieHTpe.

2.24. 3aasutenam

obecnevnBaeTcs BO3MOXHOCTb NpeaCTaBNeHns 3asBfieHns U npunaraemMblX JOKYMEHTOB B
popMe 3NeKTPOHHbIX OKYMeHTOB nocpeactsom ENMMY.

B atom cnyyae

3asBuUTENb UMK ero npeacrasuTens asTopudyeTtca Ha ENMY nocpeactsom noaresepXaeHHON
yyeTHom 3anuncu B ECUA, 3anonHaeT 3asBneHue o npegocTaBreHnmn rocygapCTBeHHON
(MyHUUMNanbLHOW) yCnyru ¢ UCNONb30BaHNEM MHTEPaKTUBHON hOPMbI B NIEKTPOHHOM BUAE.

3anonHeHHoe

3asiBNeHne o NpeaocTaBneHnn rocygapCTBEHHON (MyHULMNANbLHOW) YCNyru oTnpaBnaeTcy
3asiBUTENEM BMECTE C MPUKPENSEHHbIMU 3fIEKTPOHHLIMWU 0BpasamMmn JOKYMEHTOB,
HeobxoanMbIMY ANS NPeAoCTaBeHns rocyaapCTBEHHOM (MyHUUUNAnbHOW) ycnyru, B
YnonHoMo4YeHHbIn opraH. [Npu asTopusaummn B ECUA 3asBneHune o npegoctaBneHnm
rocygapCTBeHHON (MyHMLMNANIbHOW) YCNyrn cHMTaeTcsl NoOANMCaHHbIM MPOCTON
31EKTPOHHOM MOANUCHLIO 3asBUTENS, NpeacTaBUTenNs, YNOTHOMOYEHHOro Ha nognucaHue
3asBNeHns.

PesynbTtathl

npeaocTaBneHns rocy4apCTBEHHON (MyHULMNAIbHOW) YCIyry, yKka3aHHble B NyHKTe 2.5
HacTosiero ADMUHUCTPATUBHOIO perfnameHTa, HanpasnawTCa 3asBUTENI0, NpeacTaBUTeNo
B NNYHbIN KabuHeT Ha ENMTY B hopme 3aneKTpOHHOro AOKyMeHTa, NoANUCaHHOIO YCUITEHHOM
KBannduumMpoBaHHOW 3MEKTPOHHOM NOAMUCHI0 YNONTHOMOYEHHOrO JOMMKHOCTHOrO nNnua
YNONHOMOYEHHOrO opraHa B criyyae HanpasreHus 3assneHus nocpencrsom ENMNMY.

B cnyyae HanpaBneHus

3asBrieHns nocpenctesom ElMIY pesynbtat npegocraBneHns rocygapCTBEHHON
(MyHMUMNANbLHON) yCNyrn Takke MOXET ObITb Bbl4aH 3asiBUTEN0 HA ByMaXXHOM HocuTene B
MHOrOOyHKLNOHANbHOM LeHTpe B nopsigke, NpeaycMoTPeHHOM NyHKTOM 6.7 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

2.25.

ONEeKTPOHHbIE AOKYMEHTbI MOryT ObITb NpefocTaBfeHbl B cregyowmx dopmaTax: xml, doc,
docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

[onyckaeTcs

opMm1pOBaHMNE INEKTPOHHOIO JOKYMEHTa NyTEM CKaHUPOBAHNA HENOCPEACTBEHHO C
opurMmHana gokymeHTa (Mcrnonb3oBaHMe KOMun He JonycKaeTcs), KoTopoe
OCYLLECTBMAETCHA C COXpaHEHMEM OpUeHTauUumn opurnHana gokymeHTa B paspeeHun 300 -



500 dpi (macwtab 1:1) ¢ ucnonb3oBaHMEM CNeaYOLWNX PEXNUMOB:

«4epHo-6enbIv» (MpU OTCYTCTBUM B JOKYMEHTE

rpadonyecknx n3obpaxxeHmn n (Mnn) LBETHOro TEKCTA);

«OTTEHKWN CEeporo» (Mpu HanMyYnm B AOKYMEHTE

rpadonyecknx n3obpaxxeHnin, OTNINYHbIX OT LIBETHOIO rpacmnyeckoro n3obpaxeHus);
«UBETHON» UMM «PEXMM NONHOM LBeTonepeaadny (npu

HanNU4MM B OKYMEHTE LIBETHbIX rpadpnyeckmx n3obpaxeHui nnbo LBETHOro TeKCcTa);
COXpaHEHMEM BCEX ayTEHTUYHbIX NMPU3HAKOB

NOAJSIMHHOCTK, @ UMEHHO: rpacmnyeckon nognucum nuua, neyartu, yrnoeoro wramna
OnaHka;

KonmyecTso bansioB AOSMKHO COOTBETCTBOBATb

KONMYeCTBY AOKYMEHTOB, KaXabl U3 KOTOPbIX COOAEPXUT TEKCTOBYIO 1 (MNK) rpadhnyeckyto
NHopMaLnIo.

OnEKTPOHHbIE

AOKYMEHTbI A0SMKHbI 0becnevnBaThb:

BO3MOXHOCTb MAEHTUPUUMPOBATL AOKYMEHT U

KONMM4YeCTBO NIUCTOB B OKYMEHTE;

ANS JOKYMEHTOB, cofepXalnx CTPYKTYpUpoOBaHHbIE MO

yacTam, rnasam, pasgenam (nogpasgenam) AaHHble 1 3aknagku, obecnedmsarome
nepexoabl N0 OrnaBneHnto U (MNKN) K cogepXKallMmcs B TEKCTE pUCYHKaM 1 Tabnmuam.
[OKyMeHTbI,

nognexawue npeacrtasneHumo B oopmaTtax xlIs, xIsx unu ods, hopMmnpytotcsa B BUae
OTAENMbHOrO ANEKTPOHHOIrO AOKYMEHTA.

2.26.

MyHuuunanbHas ycnyra He npegocTaBnsieTca B ynpexaarLiem (MpoakTUBHOM) pexume.

lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUMBHbLIX Npoueayp (AencTeunmn), TpedboBaHUA K NOPAOKY
MX BbINOMIHEHUS, B TOM YMCIie OCOOEHHOCTU BbINONHEHUS
aAMWHUCTPaTUBHbLIX Npoueayp B 3NeKTPOHHON dhopme

UcuepnbiBaowmii nepeyeHb agMUHUCTPATUBHbLIX Npoueayp

3.1.

lMpenoctaBneHne rocygapCTBEHHON (MyHULMNANBHOW) yCNyru BKOYaeT B cebsa cnegyroLwme
aZlMUHUCTpATUBHbIE Npoueaypsbl:

- NpoBepKa

AOKYMEHTOB N pernctpauuns sasaBneHus;

- nonyyeHue

cBefeHunn nocpeactesom denepanbHoOM rocygapcTBeEHHON MHOPMaUVOHHON cuctembl «EqmnHas
cucTeMa MeXBeOMCTBEHHOMO 3fIeKTPOHHOMO B3anmoaencteus» (qanee — CM3B);



pacCcMOTPEHNE JOKYMEHTOB U CBEAEHUN; NPUHATUE PELLEHUS; Bblgaya pe3ynbraTa;
- BHECEHME

pesynbTarta MyHULMNANbHOW YCyrn B peeCTp IopUaNYECK 3HaUYNMbIX

3anucen.

OnwucaHwne

aZlMUHUCTPATUBHBIX Npoueayp npeacTaBneHo B npunoxeHun Ne 3 Kk HacToswemy
AOMWHUCTPATUBHOMY pErnamMeHTy.

MNepeyeHb aAMMHUCTPATUBHLIX Npoueayp (AeUCTBUA) NpU NpeaocTaBreHUn
rocyaapcTBeHHOM (MyHMUMNanNbHOW) yCNyru ycrnyr B 3f1eKTPOHHOU chopme

3.2. Npun npegoctaBneHnn

rocygapCTBEHHON (MyHMLMNANBbHORN) YCNYrn B 3NIEKTPOHHOM bopMme 3asBUTENIO
obecneynBaroTcs:

- Nony4eHne MHopMaLmm 0 NopsaKe N CpoKax NpeaocTaBneHns

rocyapcTBeHHOMN

(MyHUUMNansLHoM)

ycnyrn; oopMMpoOBaHue 3asaBneHus;

- Ip1emM un

pernctpauuns YnonHOMOYEHHbIM OpraHOM 3asiBfIEHUSI U UHbIX LOKYMEHTOB, HEOOXOANMBIX A5
npegocTaBneHns rocyaapCTBEHHON (MyHULMNANbLHOW) YCyru; nory4eHue pesyrnbTaTta
npenocTaBneHns rocygapCcTBEHHON (MyHULMNANBHON)

ycnyru;

nonyyeHne cBeJeHnn 0 xoge pacCMOTPEHNS 3asBEeHNUS;

- OCyLLEecTBIieHne

OLEHKM KayecTBa NpeaocTaBreHns

rocyapcTBeHHOMN

(MyHUUMNansLHoM)

ycnyrn; pocyaebHoe (BHecyaebHoe) obxanoBaHue pelieHnn n gencteum (besgencransd)
YNonHOMOYEHHOro opraHa nnbo gencteuns (6esnencTemne) AOSMKHOCTHBIX AL,
YNONHOMOYEHHOro opraHa, NpefoCTaBNSALWEro rocy4apCTBEHHY0 (MyHULMNANbHYHO)
ycnyry, nmbo rocygapcTBEHHOro (MyHULMNANbHOM0) cryXatlero.

Mopsapok

OCYyLUeCTBNIEHUA aAMUHUCTPATUBHbIX
npoueanyp

(aencTtBun) B aneKTpoHHon popme

3.3.

dopmupoBaHue 3asiBreHus.

dopmupoBaHue

3asIBNEHNs OCyLLECTBISeTCA NOCPeaCTBOM 3arMoSfTHEHUS SNIEKTPOHHON hOpMbI 3asiBNIEHUS Ha
EMry 6es HeobxoanmMocTn AONONHMUTENBHOM NoAa4YuM 3a8BNeHNsa B KaKon-nmbo nHom popme.

dopmaTHo-nornyeckas
npoeepkKa chopMMPOBAHHOIO 3asBNEHNSA OCYLLECTBIISAETCA Nocre 3anofiHeHns 3assuTenemM
KaXxgoro 3 nonen snekTpoHHon oopMsbl 3aaBneHuns. Npun BbISBNEHUN HEKOPPEKTHO



3anosIHEHHOTO NOMS ANEKTPOHHOM POPMbI 3aABMNEHNS 3asBUTENb YBEAOMIISAETCS O
XapakTepe BbIsIBIEHHOW OLWNBKN K nopsigke ee yCTpaHeHUst NocpencTBOM MHGOPMaLMOHHOIO
coobLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM hopMe 3asBNEHUS.

Mpwn

opMMpPOBaHNK 3asiBNIEHMS 3asiBUTEN0 obecneymBaeTca:

a)

BO3MOXHOCTb KONMUPOBAHWS U COXPAHEHUS 3asiBNEHNSA U UHbIX JOKYMEHTOB,

yKa3aHHbIX

B NyHKTax 2.8 HacToswero AQMMHUCTPATMBHOMO pernamMmeHTa, HeobxoammbIx s
npeaocTaBneHnsa rocy4apCTBEHHON (MyHMLMNANbHON) YCIyIu;

0) BO3MOXXHOCTb

neyaTn Ha GyMaXHOM HoCUTENEe KOMUU 3NEKTPOHHOM (POPMbl 3asIBNEHNS;

B) COXpaHeHue

paHee BBeAEHHbIX B 3fIEKTPOHHYI0 hOpMY 3asiBfieHUsI 3HaYeHU B Nto6ON MOMEHT no
)XenaHuto Nonb3oBaTens, B TOM YMCre Npy BO3HUKHOBEHUN OWMOOK BBOAA M BO3BpaTe AN
NMOBTOPHOIO BBOAA 3HAYEHUI B SNEKTPOHHYIO (hOpMY 3asaBreHus;

r) 3anofiHeHne

nosien aneKkTPoHHOM (POpMbI 3asiBNEHUs 40 Havana BBo4a CBeAEHUN 3asBUTENEM C
NCnonb30BaHMEM CBEeAEHUN, pa3MeLleHHbIXx B ECUA, n cBeageHun, onybriMkoBaHHbIX Ha
EMry, B yactn, kacawowenca ceegeHnn, otcytcteytowmx B ECUA,;

[) BO3MOXHOCTb

BEPHYTbLCS Ha NtobOKM 13 3TanNoB 3anoSIHEHUS ANTIEKTPOHHOM (hOpMbI

3asiBrneHnsd

6e3 noTepu paHee BBeAEHHOW MHOpMaLUK;

€) BO3MOXHOCTb

aoctyna 3aasutens Ha ENIY k paHee nogaHHbIM UM 3asiBIEHNAM B TEYEHNE HE MEHee
OLHOro rofa, a Takke YaCTU4HO CHOPMUPOBAHHBIX 3asBIEHUI — B Te4eHne He MeHee 3
MecsLeB.

CdopmmpoBaHHoE n

noanncaHHoe 3asiBfieHNe U UHble AOKYMEHTbI, Heobxoaumble Ans NpegocTaBneHns
rocygapCTBEHHON (MyHMLMNANBLHON) yCNyri, HanpaBnaATCs B YNOTHOMOYEHHbIV OpraH
nocpeacrtesom ENMIY.

3.4.

YNONHOMOYEHHbIN opraH obecnevnBaeT B CPOK He no3gHee 1 paboyvero gHA ¢ MOMEHTa
nogayun 3assnenus Ha ENMY, a B cnyyae ero noctynneHnsa B Hepabounin nnm
NpasaHNYHbIA OEHb, — B CNEAYHLWNIA 3a HAM NepBbIn paboyunii AeHb:

a) npuem

AOKYMEHTOB, HEOBX0AUMbBIX A5 NpeAocTaBneHns rocyaapcTBeHHOM (MyHMUMNANbHON)
yCrnyru, 1 HanpasneHne 3asiBUTENIO 3NEKTPOHHOIO COOBLEHNSA O NOCTYNNEHUN 3as8BNEHNS;

0) peructpauuto

3asBreHUs 1 HanpasneHne 3asBUTENI0 YBEAOMIEHUS O perucTpauun 3aseneHms nubo ob
oTKa3e B Npueme AOKYMEHTOB, He0BX0AMMbIX A8 NPeAoCTaBneHnst rocyaapCTBEHHOM
(MyHUUMNanLHOM) yCcnyru.

3.5. OnekTpoHHoe

3asBrieHne CTaHOBUTCA AOCTYMHbIM 4115 JOMMKHOCTHOrO fmua YNormHOMOYEHHOro opraHa,
OTBETCTBEHHOIO 3a NpMeM 1 pernctpauuio 3asBrneHus (ganee — oTBETCTBEHHOE
AOIMKHOCTHOE L), B rocy4apCTBEHHON NHPOPMALMOHHON CUCTEME, UCMONb3YEMON



YNONHOMOYEHHbLIM OpraHoM Ansi NPeAoCTaBneHns rocyAapCTBEHHON (MyHULMMNAbHOW)
ycnyrn (ganee — F'MC). OTBeTCTBEHHOE AOMKHOCTHOE NULLO:

- NIPOBEpPSIET HanMyne 3NEKTPOHHbIX

3asaBneHun, noctynusewmnx c EMrY, c nepmogom

He

pexe 2 pa3 B AeHb;

- paccmaTtpuBaeT NocTyNUBLUNE 3asBNEHNS N MPUIOXKEHHbIE

obpasbl JOKYMEHTOB (AOKYMEHTbI); MPOM3BOAUT AENCTBUS B COOTBETCTBMM C NyHKTOM 3.4
HacToswwero AAMUHUCTPATUBHOIO perfnamMeHTa.

3.6. 3assutentio B

KayecTBe pesynbTaTa NpefoCcTaBeHns rocy4apCTBEHHON (MyHULMNANbHOM) YCyru
obecneunBaeTcs BO3MOXHOCTb MOSTyYeHUst JOKYMEHTa:

- B oopMe 3NEKTPOHHOro

AOKyMeHTa, NognuUCcaHHOro yCUeHHon KBanmuunpoBaHHON 3NEKTPOHHOW NOAMUCHIO
YNONHOMOYEHHOro JOMKHOCTHOrO nuua

YNOAHOMOYEHHOro

opraHa, HanpaBsfeHHOro 3asBUTENIO B NTNMYHLIN KabuHeT Ha ENMTY;

- B Buae bymaxxHoro

AOKYMeHTa, NoATBEPXAAtoLLEro cogepXXaHne areKTPOHHOro AOKYMeHTa, KOTOPbIN 3asBUTErb
nonyyaet Npy NMYHOM oBpaLleHnn B MHOrO(OYHKLMOHANbHOM LIEHTPE.

3.7. MNMony4eHne

NMHopmauumn o xoae pacCMOTPEHUSA 3asiBIIEHUA U O pe3yrbTaTe NpeaoCcTaBneHus
rocygapcTBeHHON (MyHMUMNANbLHON) YCyrn NpoM3BoAnNTCS B NMMYHOM KabuHeTe Ha ENTY,
npv ycnosumn aBTopmsaumm. 3asBuTerib UMeeT BO3MOXHOCTb MpoCMaTpuBaTh CTaTyC
3MIEKTPOHHOrO 3asiBfeHNs, a Takke UHOPMaLUIO O AanbHENWNX AENCTBUAX B FINYHOM
kabnHeTe no cobCTBEHHOM MHULMATUBE, B Ntoboe Bpems.

Mpwn npepoctasneHnn

rocyaapCcTBeHHOM (MyHULMNanbHON) yCryrn B aNeKTPOHHOW dopMe 3asaBUTENIO
HanpaBnseTcs:

a) yBelOMIIEHNE O

npuemMe N pernctpaunm 3asaBneHns U MHbIX JOKYMEHTOB, HEOBX0AUMbIX Ans
npeaocTaBneHns rocyapCTBEHHON (MyHULMNAbHOW) yCryru, cogepxallee cBeJeHns o
dakTe npuema 3asBneHnsa n JOKYMeHTOB, HeOBXoaUMbIX ANa NnpeaocTaBneHns
rocygapCTBeHHON (MyHMLMNANbHON) yCnyru, N Havane npoueaypbl npegocTaBneHus
rocyaapCTBeHHOM (MyHUUMMNAanbHON) YCryrn, a Takke CBeAeHUs O JaTe U BPEMEHN
OKOHYaHWA NpeaoCcTaBnNeHNsa rocygapCTBEHHON (MyHULMNANbHOW) yCryrn nnb6o MOTUBMPOBAHHbIV
OTKa3 B npuemMe AOKYMEHTOB, HEOB6X0AUMbIX A5l NpeaocTaBneHnsa rocyaapcTBeHHOM
(MyHUUMNansLHoOW) ycnyru;

0) yBegomneHue o

pesyrnbTatax pacCMOTPEHUsSI AOKYMEHTOB, HEOOXOANMbLIX ANS NpefoCTaBneHus
rocygapCTBeHHOW (MyHMLUMNANbHOW) yCNyru, cogepxallee cBeAeHUs O NPUHATUN
NONOXUTENBHOIrO peLleHns O NpeaoCTaBneHun rocygapCTBEHHON (MyHUUMNANBHOW) YCNyru
N BO3MOXXHOCTM MOMyYnTb pe3ynbTaT NpeaocTaBneHns rocyaapcTBEHHOM (MyHULMMNANbHON)
ycnyrm nnbo MOTUBMPOBAHHbIN OTKa3 B NpeaoCTaBNeHNN roCya4apCTBEHHON
(MyHMUMNAnNbLHOW) yCnyru.

3.8.

OueHka kayecTBa NpegocTaBneHna MyHUUMNAnbHOW YCyru.



OueHka ka4yecTBa

npegocTaBneHns rocygapCTBEHHON (MyHULMNANbHOW) YCNYIX OCYLLIECTBIISIETCH B
cooTBeTCTBUM C [1paBmnamm oueHku rpaxgaHammn 3peKkTMBHOCTN OeATENbHOCTH
pyKOBOAUTENEN TEPPUTOPUAnbHbBIX OPraHoB doeaeparnbHbIX OPraHoB MCMONHUTENBHOM BAAcTy
(X CTPYKTYpPHbIX NoApa3aeneHuni) ¢ y4eTom Kadectsa npegocTaBeHnss UMu
rocygapCTBEHHbIX YCIyr, a Takke NPUMEHEHNSA pe3yrnbTaToB YKa3aHHOW OLEHKUN Kak
OCHOBaHUSA OS5 NPUHATUS PELLEeHUIA O AOCPOYHOM NPEKPALLEHNN UCMONHEHNS
COOTBETCTBYHOLLMMMU

PYKOBOAUTENAMU CBOUX SOSMKHOCTHbIX 06A3aHHOCTEN, YTBEPXKAEHHBIMU MOCTAHOBIEHMEM
MpaButenbctBa Poccuiickon ®epepauum ot 12.12.2012 Ne 1284 «O6 oueHke rpaxxgaHamm
3(PPEKTUBHOCTU AEATENBHOCTU PYKOBOAUTENEN TEPPUTOPUAIbHBLIX OpraHoB heaeparbHbIX
OpraHoB UCMONMHUTENBHOM BNAacTU (MX CTPYKTYPHbIX NogpasgeneHnin) u TepputopmanbHbIX
OpraHoB rocyAapCTBEHHbIX BHEDOKETHbLIX (POHOO0B (MX pErMoHanbHbIX OTAENEHUN) C
y4yeTOM KavecTBa npefocTaBfieHnsi roCyAapCTBEHHbIX YCyr, pykoBoAUTeNemn
MHOrOOYHKLUNOHAamNbHbIX LLEeHTPOB NpefoCTaBNeHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX
yCnyr ¢ y4eTOM KayecTBa opraHM3aunmn npegocTaBfeHnsi roCyaAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, a Takke 0 NPUMEHEHN pe3ynbTaToB YKa3aHHOW OLEHKN Kak
OCHOBaHMA Ons NPUHATUS peLleHnin 0 JOCPOYHOM NMpeKpaLleHUn NCMONHEHNS
COOTBETCTBYHOLLMMWN PYKOBOAUTENAMU CBOUX AOSMKHOCTHBLIX 06A3aHHOCTENY.

3.9. 3aasutento

obecneynBaeTcsa BO3MOXHOCTb HanpaBeHus Xanobbl Ha peLleHns, AENCTBUSA Unn
6e3genctame YNonHOMOYEHHOro opraHa, A0SMKHOCTHOMO fvua YNoSTHOMOYEHHOIO opraHa
nmMBo MyHULMNANbHOro Criy»Kallero B COOTBETCTBUMN CO cTaTben 11.2 degepanbHoOro
3akoHa Ne 210-®3 n B nopsagke, yCTaHOBNEHHOM nocTaHosneHnem NpaBuTenscTea
Poccunckon ®egepaunm ot 20 Hosbps 2012 roga Ne 1198 «O denepanbHom
rocygapCTBeHHON MHOPMaLMOHHOM cnucteme, obecneumBatoLLen npouecc gocyaebHoro,
(BHecynebHoro) obxanoBaHus peLleHnn n encTeun (6e3nencTens), COBEPLLUEHHbIX MpK
npenoCcTaBNeHNN rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yeryr»[1].

Mopsaok nucnpaBneHus AonyLWeHHbIX ONeYaToK U OWNGOK B BblAaHHbIX
B pe3ynbTaTe nNpeaocTaBreHUs rocyaapcTBeHHON
(MyHMUMNanNbLHOM) yCnyru AOKYMeHTax

3.10. B cnyyae
BbISIBMIEHNSA ONeYvaToK U OWMBOK 3asiBUTENb BNpaBe o0paTtuTbCA B YNONMHOMOYEHHbIN OpraH.

3.11. na npuema

obpaweHna 3aasutento HeobxoanuMo NpeaocTaBUTb ¢ 3asBNeHne ¢ NPUoXKeHNeM
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.8. HacToswero AQMUHUCTPaATMBHOIO pernamMeHTa.
3.12. OcHoBaHusA

oTKasa B npuemMe 3asaBreHns o6 ncnpasneHnmn oneyaTok 1 oMBOK ykasaHbl B MyHKTE
2.12 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.13. UcnpasneHune

AO0NYyLEHHbIX ONeYaToK M OWMOOK B BblJaHHbIX B pe3yribTaTe npeaocTaBeHus
rocyaapCcTBeHHOM (MyHUUMNanbHON) yCryrn JOKyMEeHTaxX OCYyLLECTBNAETCA B crneayoLlem
nopsiake:

3.13.1. 3asaBuTtensb



npy 0BHapy>XeHnn oneyvaTok N OLIMBOK B AOKYMEHTaX, BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHnsa rocygapCcTBEHHON (MyHUUMNansLHOM) ycnyru, obpalaeTcs fIMYHO B
YNONHOMOYEHHbIN OpraH ¢ 3asiBfieHneM 0 Heob6xoaUMOCTN UCNIPABIIEHNS ONeYvaTokK 1
OLWNBOK, B KOTOPOM COLEPXKUTCSH YKaszaHue Ha Ux onucaHue.

3.13.2.

YNONHOMOYEHHbBIM OpraH npw nony4YeHuu 3asaBneHns, ykasaHHoro B noanyHkre 3.13.1
nyHkTa 3.13 HacTosWwero nogpasaena, paccmaTpuBaeT HEOOXO4MMOCTbL BHECEHUS
COOTBETCTBYHOLUUX UBMEHEHUI B JOKYMEHTbI, ABMSOLMECH pe3ynbTaToM NpefocTaBrneHuns
rocyaapCTBeHHOM (MyHULMNAnsHON) yCryru.

3.13.3.

YNonHOMOYeHHbIM opraH obecnednBaeT ycTpaHeHe onevyaTok 1 olnBOK B JOKYMEHTaX,
ABNAIOLLNXCA pe3dyrnbTaToM NpefoCcTaBieHns rocyaapCTBEHHOM (MYHULMNANbHON) YCIyTr.
3.13.4. Cpok

yCTpaHeHWsi orneYyaTok 1 ONBOK He AOSMKEH npeBbiwaTh 3 (Tpex) pabounx gHen ¢ gatbl
pernctpauuun 3assneHus, ykasaHHoro B nognyHkte 3.13.1 nyHkra 3.13 HacToswero
nogpasgena.

IV.
q)Oprl KOHTpOIA 3a ucnosfiHeHnMem agMMHUCTPATUBHOIO perramMmeHTa

MNMopsaok ocyLiecTBEeHUs TeKyLLero KOHTPOnA 3a co6noAeHMeM U UCNONTHEHUEM
OTBETCTBEHHbLIMU AOMKHOCTHBLIMU NULLIAMM NOSIOXKEHUN pernaMmeHTa

M UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, yCTaHaBNMBaKLWMUX TpeboBaHUsA

K NpeAocTaBneHUro rocyaapcTBeHHON (MyHMLMNAaNbHOW) yCryru,

a TaKxe NMPUHATUEM UMW peLLUEeHUN

4.1.

TeKyLwmi KOHTPOb 3a COBMAEHMEM U UCNONIHEHNEM HacToALWwero AQMMHUCTPATUBHOIO
perrnameHTa, UHbIX HOPMAaTMBHbIX MPaBOBLIX aKTOB, YCTaHaBMMBalOLWMX TpeboBaHus K
npegoCcTaBNeHU0 MyHULMNANbLHOW YCIyrn, OCYLLIECTBIISIETCA Ha NOCTOSIHHOM OCHOBE
AOIMKHOCTHBLIMM

nmuamm AgMuHUCTpauun (YNonHOMOYEHHOrO opraHa), ynosITHOMOYEHHbIMU Ha OCYLLEeCTBNEHNe
KOHTPOSIA 3a NpefoCcTaBfieHMeM MyHULMMANbHOW YCyru.

Ons

TEKyLLLEro KOHTPOSS UCMONb3YHTCHA CBeAEHMUS CYy)XeBHOM KoppeCcnoH4eHUNN, YCTHaA K
NMCbMeHHasa NHpopMaLna cneumannucToB U AOMKHOCTHLIX MUY, AOMUHUCTpaUuK
(YnonHomoueHHoro opraHa).

TeKyLmMin KOHTPOMb OCYLLECTBSIETCH NyTEM NPOBEeAEHNS

NpPOBEPOK:

- peLlueHnn o npegocTasneHmm (06 oTkase B

npegocTaBneHnmn) rocygapCTBEHHON (MyHULMNANBLHON) YCNYTIu;

- BbISIBIIEHUS U YCTPAHEHNSA HapyLLEeHWI NpaB rpaxajaH;

- paccMoTpeHus,

NPUHATUA pPeLleHnn U NOArOTOBKM OTBETOB Ha ODpalleHna rpaxaaH, cogepXaliune xanobbl
Ha pelleHus, AencTBus (6esgencTeme) AOMKHOCTHBIX NnL,.

Mopsapok
M NepUOANYHOCTb OCYLLECTBIIEHUSA NNAHOBbLIX U BHEMNJIAHOBbIX NPOBEPOK NONTHOTbI U
KayecTBa npeaocTaBrieHUsi rocyAapCTBEHHOM



(MyHUUMNanbLHOMN)
ycrnyru, B TOM Yucne nopsiaok u hopMbl KOHTPOSS 3a NOSIHOTOM U KaYeCTBOM
npenocTaBrieHUsi rocyAapCTBEHHOM (MyHMLUMNaNbHOW) ycnyru

4.2.

KoHTponb 3a NOMHOTON U Ka4eCTBOM MpeaocTaBneHnsa rocyaapCcTBeHHON (MyHULMNANbLHON)
ycrnyru BkniodaeT B cebst npoBegeHne nNnaHoBbIX M BHEMNNAHOBbLIX MPOBEPOK.

4.3.

[MnaHoBble NPOBEPKM OCYLLECTBIISAKOTCA HA OCHOBaHMUM roAo0BbIX NfiaHoB paboTbl
YNONHOMOYEHHOro opraHa, yTBepXXgaembix pykosoauTtenem YnosIHOMOYeHHOro oprana. MNpu
NnnaHOBOW NPOBEPKE NOSTHOTLI M KayecTBa NpeAoCTaBNeHNs rocygapCTBEHHON
(MyHUUMNAnNbLHOM) YCNyru KOHTPOSo noanexar:

- cobntogeHe CpoKoB NPeaoCTaBNEHUSA rOCYyAapCTBEHHOM

(MyHMUMNAnbLHOW) yCnyru;

- cobnogeHne NonoXeHnin HacToswero AAMMHUCTPaATUBHOIO

perrnameHTa;

- NpaBUNbHOCTb U 0BOCHOBAHHOCTL NPUHATOrO peLleHns 0b

oTKase B NpefoCTaBNeHnM rocyaapCTBEHHOM (MyHULMNANbHOM) YCIyru.

OcHoBaHuem

ANA NpoBefeHNs BHEMMAHOBbLIX NPOBEPOK ABNAOTCSA:

nosly4eHne oT rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoyrnpaBreHns
NMHopmauumn o NnpeanonaraemblxX UK BbISIBIIEHHbIX HAPYLUEHNSX HOPMATUBHbIX MPaBOBbIX
akToB Poccunckon ®efepaummn, HopMaTUBHbBIX NPaBOBbIX akToB KaMyaTcKoro kpasi 1
HOPMaTMBHbIX NPAaBOBbIX aKTOB OPraHOB MECTHOro camoynpasneHns AQMUHUCTpaLnm
MyHUUMNanbHoro obpasoBaHns « TUrMNbCKUI MyHULMNANbHbIA PaioHy;

- obpaLleHns rpaxkgaH u lpuandeckux nuy, Ha

HapyLLeHWs1 3aKoHo4aTeNbLCTBA, B TOM

yucne

Ha Ka4yeCcTBO NpefoCTaBNeHUs rocygapCTBEHHON (MyHULMNANBHOM) YCIYTn.

OTBeTCTBEHHOCTb

AOJDKHOCTHbIX NUL, 3a peLleHnA U AencTBus besaencTeme), NpUHUMaeMble
(ocywecTBnsiembie) MMU B XoAe npeaocTaBneHUs rocyaapcTBeHHON (MyHMLMNanbLHOW)
ycnyrum

4.6.

Mo pe3ynbTaTam NpoBEAEHHbIX MPOBEPOK B CllyYae BbIABEHUS HapyLLUEHWUI MONOXEHWI
HacTosawero AOMUHUCTPATUBHOIO perfiameHTa, HopMaTMBHbIX NPaBOBbIX akToB KamyaTckoro
Kpas n HOpMaTMBHbIX MPABOBbLIX aKTOB AOMUHUCTPaLMN MyHULMNansHoro obpasoBaHns
«TUMMNBCKUIN MyHULMNANBbHbBIA PaoH» OCYLLLECTBSIETCA NPpUBNEYEeHNne BUHOBHbIX UL K
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOoLaTeNnbCcTBOM Poccuinckon ®eaepaumn.
lMepcoHanbHas

OTBETCTBEHHOCTb AOJHKHOCTHbLIX UL, 3a NPaBUIbHOCTb 1 CBOEBPEMEHHOCTb MPUHATUS
peLueHns o npegocTasneHnn (06 oTkase B NpefoCTaBneHnMm) rocyaapCTBEHHOM
(MyHMUMNANbLHORN) yCNyru 3aKpennaeTcs B UX AOMKHOCTHLIX pernaMmeHTax B COOTBETCTBUMU
C TpeboBaHUAMN 3aKOHOOATENLCTBA.

Tpe6oBaHus



K NOpsiAKy U hopmMam KOHTPOSA 3a NpeAocTaBreHneM rocyfapcTBeHHOM (MyHMLMNanbHON)
ycrnyru, B TOM YuCIie CO CTOPOHbI FrpaxaaH,

nx

06begnHEeHNN U opraHmMsauum

4.7.

MpaxgaHe, nx o0 beANHEHNSA N OpraHM3aumMm UMET NPaBO OCYLLECTBNATbL KOHTPOSb 3a
npegocTaBneHneM rocygapCTBeHHON (MyHUUMNANbLHOW) yCnyru nytemM nonyyYeHns
MHopmauun o xoge NpeaocTaBreHns rocyaapCTBEHHOM (MyHUUMNANbHON) yCryrn, B TOM
4Yncre O CpoKax 3aBepLUEeHNs agMUHUCTPATUBHbLIX npouenyp (Aencteun).

paxaaHe,

nx o6begMHEeHUs N opraHM3aLmm Takke UMEKT NpaBso:

HanpaBnATb 3aMeYaHus 1 NPeanoXeHus rno yny4eHuo OCTYNHOCTU U KayecTBa
npegocTaBneHns

rocygapCTBeHHON (MyHULMNANbHON) YCNyru;

BHOCUTb NpeanioXeHUss O Mepax Mo YCTPaHEHWIO HapyLLUEHWUIA HacTOSALWEero
AOMWHUCTPATMBHOIO pernamMmeHTa.

4.8.

HOmMKHOCTHbIE NUUA YNONMHOMOYEHHOrO OpraHa NpMHUMatoT Mepbl K NpeKkpaLLeHnto 40Ny eHHbIX
HapyLUEHWI, YCTPAHSIOT NPUYMHBI U YCNOBUA, CNOCOBCTBYIOLLINE COBEPLUEHUIO HAPYLUEHWUNA.
NHpopmaums

0 pe3ynbTaTax paCCMOTPEHUS 3aMevaHnin U NPeLNoXKEeHUN rpaxaaH, Ux o6beguHEHNI
opraHusaumn JOBOANTCSA 0O CBEAEHUS MWL, HanpaBmUBLLMX 3TN 3aMeYaHus U NPeanoXeHus.

V.

Hocyne6HbIn (BHecynebHbIN) NOPAAOK 06XKanoBaHMA peLueHun

7

nencteun (bespencTeus) opraHa, npeaocTaBnAOLWEro

rocyaapcTBEHHYO

(MyHMUMNanNbHYO) ycnyry, a TaKkke UX AOMKHOCTHbIX UL, rOCyAapCTBeHHbIX
(MyHMUMNanbHbIX) cRyXawmx

5.1. 3asgBuTtenb

nmeeT npasBo Ha obxanosaHue pelleHns 1 (unu) genctenn (6esgencTemns)
YNOMTHOMOYEHHOrO opraHa, AOMKHOCTHbIX NUL, YNONHOMOYEHHOIO OpraHa, rocyaapCTBEHHbIX
(MyHMUMNAnbHBIX) CAyXaLwmx, MHOrO(PYyHKLUMOHANbHOro LeHTpa, a Takke paboTHUKa
MHOroOyHKLNOHANbHOro LeHTpa nNpu npegocTaBneHnm rocyaapcTBeHHON (MyHULMMNAnsHOM)
ycnyrn B gocyaebHom (BHecynebHom) nopsagke (ganee — xanoba).

OpraHbl

MeCTHOro camoynpaBrieHusi, OpraHu3auum 1 ynosIHoMO4YeHHble Ha pacCMOTPeHue Xanobbl
nvua, KOTopbIM MOXeT ObITb HanpaBrneHa Xanoba 3asaBuTens B 4OCyAeOHOM
(BHecynebHOM)

nopsigke

5.2. B pocygebHom
(BHecynebHoM) nopsiake 3asiBuTenb (NpeacTaBUTENb) BipaBe obpaTtntbCs ¢ xxanobon B



NMCbMEHHOW hopmMe Ha ByMaKHOM HOCUTENE UMK B 3NEKTPOHHON hopMe:

- B YNONHOMOYEHHbIN

opraH — Ha pelweHune n (unn) gencreus (6esgencTeme) JOMKHOCTHOroO nuua,
PYKOBOAUTENSA CTPYKTYPHOro noapasaeneHns YrnonHOMOYEHHOro opraHa, Ha peLueHune u
aencteus (besgenctane) YNONHOMOYEHHOrO opraHa, pykosogmtensa YNofaHOMOYEHHOro
opraHa;

- B BbILLECTOALL NN

opraH Ha pelueHue n (unn) gencteus (besgencTane) JOMKHOCTHOrO NMLUa, PYKOBOAUTENS
CTPYKTYpPHOro nogpasgeneHns YnosHOMOYEHHOro opraHa;

- K pyKOBOOUTESO

MHOrOOYHKLMNOHANBbHOrO LIEHTpa — Ha pelleHns n genctesus (besgencrene) paboTHUka
MHOrOOYHKLNOHANbHOIo LEHTPa;

- K yuypeauTento

MHOrOOYHKLMNOHANBbHOrO LIEHTpa — Ha pelleHne n gencteus (besgencrene)
MHOrOOYHKLNOHANBHOro LieHTpa.

B YnonHomo4eHHOM

opraHe, MHOroYHKLUMOHANbLHOM LIEHTPE, Y y4peauTenst MHOrogyHKUMOHANbLHOro LeHTpa
onpeaensaTcs YNoNMHOMOYEHHbIE HAa pacCMOTPEHME Xanob AOMKHOCTHbIE NULa.

Cnocobbi

MHdOpPMUPOBaHUA 3asiBUTENEN O NopsaKe NoAa4YM U pacCMOTPEHUS XXanobbl, B TOM 4yucne
c

ucnonb3oBaHuem EauHoro noprana

rocyaapCcTBeHHbIX

M MyHUUMNanbHbIX ycnyr (pyHKLnn)

5.3. MHdpopmauus o

nopsiAke Nogadm n paccMoTpeHuUs xanobbl pasmeLaeTcs Ha MHPOPMALMOHHbBIX CTEHOAX B
MecTax NpeaocTaBfeHns rocyaapCTBEHHON (MyHMUMNANbLHON) yCNyr, Ha cante
YnonHomo4eHHoro opraHa, EINryY, a Takke npegocraBndeTcs B yCTHON dhopMe Mno

TenedoHy 1 (Unun) Ha NMYHOM npmeme nNnMbo B NMCbMEHHON (POPME NOYTOBbLIM OTNPABIEHNEM
no agpecy, ykazaHHOMY 3asBUTENEM (NMpeacTaBUTENEM).

MNMepeyeHb

HOPMaTUBHbIX MPaBOBbIX aKTOB, PErysiMpyroLLnX NopaaoK

pocynebHoro

(BHecynebHoro) obxxanosaHmsa aeMcTteum (6eapnencTBus)

7]

(vnn) peweHMn, NPUHATBIX (OCYLLECTBINEHHbIX) B X04€e NpeaocTaBrieHNs rocyaapCTBEeHHOMN
(MyHMuunanbHown) ycnyru

5.4. MNopsagok

pocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteun (6esgencrans)
YNONMHOMOYEHHOrO OpraHa, NpefoCTaBNALWEro rocy4apCTBEHHY (MyHULMNANBHYHO)
yCrnyry, a Takke ero 4OrMKHOCTHbIX NUL, perynupyeTcs:

- PegepanbHbIM

3akoHoM «O6 opraHM3auum NpegocTaBreHns roCygapCTBEHHbBIX M MyHULMMANbHBIX YCIYry;
- NOCTaHOBIEHNEM

MpaBsutensctBa Poccurckon ®epepauum ot 20.11.2012 Ne 1198 «O ceneparnbHoOn



rocygapCTBeHHON MHAPOPMaLMOHHON cnucteme, obecneymBatoLLen npowuecc gocynebHoro
(BHecynebHoro) obxanoBaHusa pelleHui 1 aencTeumn (6esnencTaeuns), COBepLUEHHbIX Npu
npeaocTaBneHNn rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr.

VL.

Oco6eHHOCTH BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp (AencTemn)
B

MHOTro(PyHKLMOHaNbHbIX LleHTpax NpeaocTaBfeHns

rocyfapcTBeHHbIX

M MyHMLUMNAnNbHbIX YCIyr

UcuyepnbiBaowmmn nepeyeHb agMUHUCTPATUBHbIX Npoueayp (aencrtemn)
npu npeaocTaBleHnn rocyaapcTBeHHON (MyHUMLUMNanbLHOW) ycnyrn,
BbIMOJIHA€MbIX MHOrO(OYHKLMOHANbHbLIMU LIeHTPaMu

6.1

MHOroyHKLMOHaNbHbIA LEHTP OCYLLEeCTBNHAET:

- NHOpMUpOBaHME

3aaBuUTenen o nopaake NpeocTaBneHns rocyaapCTtBEHHON (MyHMUMMNANbHON) yCryrn B
MHOrOYHKLNOHANbLHOM LIEHTPE, MO UHBLIM BOMPOCaM, CBA3aHHLIM C NpeaoCTaBNeHnem
rocyfapcTBeHHOMN

(MyHUUMNanLHOM) yCnyru, a Takke KOHCYINbTUpOBaHWE 3asBUTENen O nopsaake
npegocTaBneHns rocyapCTBEHHON (MyHULMNAabHOM) YCyru B MHOroyHKLNOHANbLHOM
LeHTpe;

- BblJauy 3asBUTENIO

pesynbTaTa npegocTaBneHns rocygapCTBEHHON (MyHULMNANbHON) yenyrn, Ha BymaxHom
HocuTene, NoATBEPXKAAlLWMX coaepXaHne areKTPOHHbIX JOKYMEHTOB, HanpaBrieHHbIX B
MHOIOYHKUNOHANbHBLIN LEHTP MO pesynbTtataMm npefocTaBneHnsi rocygapcTBeHHON
(MyHUUMNanLHOM) ycnyru, a Takke Bblaya JOKYMEHTOB, BKITOYas COCTaBlieHne Ha
ByMaxHOM HocuTene 1 3aBepeHune BbINMCOK U3 MHOPMALMOHHBLIX CUCTEM OPraHoB,
NpeaocTaBNALLNX rocy4apCTBEHHbIX

(MyHUUMNAnbHbIX)

yCnyr;

- NHble npouenypbl 1

AencTeus, npegycmoTpeHHble deaepanbHbiM 3akoHOM Ne 210-D3.

B cootBeTtcTBUM C

yacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-903 ansa peanmsauumn cBoux yHKLUN
MHOroyHKUNOHArbHbIE LEHTPbLI BNpase MpuBriekaTb NHble OpraHu3aLmu.

UHdopmupoBaHue
3aAaBuTenen

6.2.

NHpopmupoBaHue 3asBuTens MHOrogYHKUMOHAITbHBIMU LIEHTPpaMu OCyLLLeCTBNAETCS
cnegywowmmm cnocobamm:

a) nocpeacTBoM

npuBneYeHns cpeacTs MaccoBOM MHpopMaLnn, a Takke NyTemM pasMmeLleHns nHopmMauumn Ha
odomumanbHbIX canTax U MHPOPMALMOHHLIX CTEHAAX MHOTOYHKLUMOHASbHbIX LEHTPOB;

0) npu obpaLleHnn



3asBUTENS B MHOTOMYHKLMOHANbHbLIA LIEHTP JIMYHO, NO TenedoHy, NocpeacTBOM NOYTOBbIX
oTnpaBneHnn, NMbo no 3NeKTPOHHOW noyTe.

Mpn NnuyHOM

obpaLueHnn paboTHMK MHOFOYHKLMOHANBHOIO LeHTpa NogpobHO MHAOPMUPYET 3asiBUTENEN
Nno MHTepPEeCyLMM NX BONPOCaM B BEXINBOWN KOPPEKTHOM (popMe C UCMOMb30BaHMEM
odomumManbHO-AENOBOro CTUNA pedn. PekomeHgyemoe BpeMs nNpeocTaBrieHnsa KOHCYNbTauum
— He bonee 15 MUHYT, BpeMS OXnaaHus B oMepeaun B CEKTOPE MHPOpMMPOBaHMS Ans
nosly4eHnst MHopmaLmm 0 MyHUUUNAanbHbIX YCryrax He MOXeT NpeBbiwaTb 15 MUHYT.
OTBeT Ha

TenegOHHbIN 3BOHOK AOSHKEH HA4YMHATBLCA C MHGOpPMaLMM O HAMMEHOBAHUM OpraHmM3auuu,
aMnnumn, UMeHK, oT4eCTBE U AOSMKHOCTU pabOoTHMKA MHOrOYHKLMOHANBLHOMO LEHTPA,
NPUHABLLEro TenedoHHbLIN 3BOHOK. MIHauBMAYyansHoe yCTHOe KOHCYSbTUpOBaHUe npu
obpaLueHunn 3aasutens no TenedoHy padboTHUK MHOrOYHKLUMOHANbLHOMO LeHTpa
ocywecTBngaeT He 6onee 10 MUHYT.

B cnyyae ecnu onga

noaroToBkn oTBeTa TpebyeTcs bonee NpogoMKUTENBHOE BPpeEMS, paboTHUK
MHOrOOYHKLNOHANBbHOIO LIEHTPA, OCYLLECTBASOLWNA NHOMBUAYATbHOE YCTHOE
KOHCYNbTUpOBaHWE No TernedoHy, MOXeT NpeanoXuTb 3aaBUTENIO:

- N3NOXNTb ObpalleHne B NMCbMEHHOW hopme

(oTBeT HanpaBngaeTca 3adABUTENIO B

COOTBETCTBUM CO CNOCOBOM, yKa3aHHbIM B 0OpaLleHun);

- Ha3Ha4NTb Apyroe BpeMs Ansi KOHCYNbTaUWN.

Mpwn

KOHCYNbTUPOBaHMM NO NMCbMEHHbIM OBpaLLeHsIM 3asiBUTENen oTBET HanpasnseTcs B
NMUCbMEHHOM BuAe B CPoK He nosgHee 30 kaneHO4apHbIX JHEN C MOMEHTa perncrpaumm
obpalleHns B oopme INEeKTPOHHOIo JOKYMEHTa Mo aapecy dNeKTPOHHOW NoYThl,
yKaszaHHOMY B obpalyeHun, NoCTynuBLLEM B MHOTOQYHKLMOHANbHbIV LIEHTP B hopme
3MIEKTPOHHOIO AOKYMEHTA, N B MMCbMEHHOM (bopMe No NOYTOBOMY agpecy, ykazaHHOMY B
obpaLleHnn, NOCTYNMBLLEM B MHOTOQYHKLMOHASTbHBIN LEHTP B MMCbMEHHON dhopMe.

Bbigaua

3aAaBUTENIO pe3ynbTaTa NnpeaocTaBreHus
rocyaapcTBeHHOM

(MyHMUMNanbHOM) ycnyru

6.3. MNpn Hannyum B

3asiBfieHUn 0 NpeaoCcTaBeHnmn rocyaapCcTBeHHON (MyHULMNAnbHOM) YCIyrn ykasaHus O
BblJade pe3yrnbTaToB OKa3aHus yCryrn Yepes3 MHOro(yHKUNOHaNbHbIN LIEHTP,
YNONHOMOYEHHbIV OpraH nepefaeT 4OKYMEHTbl B MHOTOMYHKLMOHANbHbIA LEHTP AN4
nocnegyLlen Bolaadn 3agasutento (NpeacraBuTento) cnocobom, CornacHo 3akmoyeHHbIM
cornaweHnamM o B3aMMoLenCTBUN 3aKIYEHHbIM MexXay YNOSTHOMOYEHHbBIM OpraHoM U
MHOrOyHKUNOHANbHbLIM LLIEHTPOM B Nopsiake, yTBEpXXAEeHHOM NOCTaHOBMEHNEM
MpaButensctBa Poccurckon ®epepaumm ot 27.09.2011 Ne 797 «O B3aumogencrTemm mexay
MHOrOOYHKUNOHANbHbIMW LeHTpaMn NpeocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX
ycnyr n oegiepanbHbIMU OpraHamMn UCMOSTHUTENbHOW BNACTU, OpraHaMmn rocyAapCTBEHHbIX
BHeOHOKETHbIX POHAOB, OpraHamMu rocyapCTBEHHOM BracTu cybbekToB Poccumnckom
depepaumm, opraHamm MecTHOro camoynpasneHus» (ganee — lNocrtaHosneHne Ne

797).



[Mopsagok n cpokn

nepegayn YnNorHOMOYEHHbIM OpraHoOM TakmxX AOKYMEHTOB B MHOTOMYHKLMOHASNbHbBIV LIEHTP
onpeaensiTcs corfalleHMemM o B3auMoaencTBMmU, 3aknio4eHHbIM UMW B MOpPsiaKe, yCTaHOBNEHHOM
MocTaHoBreHnem Ne 797.

6.4. Npuem

3asBuUTENen Ans Bbl4ayn JOKYMEHTOB, SBMSOLWNXCH pe3yribTaTOM rocygapCTBEHHOM
(MyHUUMNanbLHOW) ycnyru, B NOpsiaKe o4epeaHOCTU Npu NOyYeH HOMEPHOro TanoHa 13
TepMUHana anekTPOHHOM ovepean, COOTBETCTBYHOLLEro Lenu obpatleHnd, nmdo no
npegBapuTenbHOM 3anucu.

PaboTHMK MHOrO(YHKLMOHANBHOrO LieHTpa

OCYyLLEeCTBNLAET crieayowime JencTBus:

- yCTaHaBNuBaeT JIMYHOCTb 3asBUTENSA Ha

OCHOBaHWWN JOKYMEHTA, YAOCTOBEPSOLLEro

NINYHOCTb

B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon degepaunu;

- IpoBepseT NOMHOMOYMSA NpeacTaBuTeNs 3asasuTens (B

cnyyae obpalleHnsa npeacraBuTens 3asaBUTens);

- onpegenseT cTaTyC UCMONHEeHUs 3asBrieHns 3asaBuUTens

B N'NC;

- pacneyaTbiBaeT

pes3yrnbTaTt NpefocTaBrneHnsi rocygapcTBEHHON (MyHUUUNANsHOW) yCcnyru B BUae
3K3eMnngapa ANeKTPOHHOro AOKYMeHTa Ha ByMaxxHOM HOcUTene 1 3aBepsieT ero ¢
NCnonb30BaHMEM nevaTn MHOro(OyHKLUNOHANbHOro LeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbLIMW NPaBoOBbIMKU akTamu Poccunckon degepaumm criydasax — nedatu ¢
n3obpaxeHunem NocypapcteeHHoro repba Poccunckon degepaunn);

- 3aBepseT

9K3eMNNAp ANEKTPOHHOro AOKYMEHTa Ha ByMaXHOM HOCUTENE C UCMONb30BaHMEM NeYaTu
MHOIrOYHKLMOHANbLHOrO LieHTpa (B NpegyCMOTPEHHbIX HOPMaTUBHLIMU NMPaBOBbIMU akTamu
Poccunckon ®egepaunm cnydaax — neyaTtn ¢ nsobpaxeHnem locygapctBeHHoro repba
Poccunckon degepaunn);

- BblJaeT JOKYMEHThI

3asBUTENIO, NPY HEOBXOAMMOCTM 3anpalumBaeT Yy 3adaBUTeNs

nognucum

3a KaXabl BblOaHHbIN JOKYMEHT;

3anpalumBaeT cornacme 3agaBuUTeENs Ha y4acTue B CMC-0onpoce AN OLEeHKM KayecTBa
npeaocTaBneHHbIX

ycnyr MHOrO(yHKUMOHaNbHbIM LEHTPOM.






















































[1]

B cniyyae, ecnv YNonHOMOY€eHHbI opraH NoAKIioYeH K ykasaHHOW cucTeme.



