ALMUHUCTPATUBHBLIN
perrnameHT npegocTaBfeHMsirocyaapCcTBeHHOMN
(MyHMuMnanbHoOMn) ycnyru «YTBepxaeHue cxembl

pacnosnoxeHus
3eéMeJIbHOro y4yacTtka unu 3emMesibHbIX y4aCTKOB Ha KaaaCcTpoBOM nJjiaHe Tepputopun» Ha
TepputTopumn Turunbckoro MyHUUMUNnarbHOro pal7|0Ha

l.
O0wme nonoxeHus

Mpeamer
perynupoBaHus AAMUHUCTPaTUBHOIO perfnameHTa

1.1 AOMUHUCTPATMBHBINA pernaMmeHT NpeaocTaBieHnsa rocygapCTBEHHOMN

(MyHUUMNanbLHOM) ycnyru «YTBepXOeHne CXeMbl PacronoXeHns 3eMenbHOro yyacrtka unm
3eMerbHbIX Y4aCTKOB Ha KafaCcTpoOBOM MaHe TeppuTopuny» paspaboTaH B Lensx
NOBbILLEHMS KaYecTBa U AOCTYMHOCTU NpeaoCTaBeHUst FOCyAapCTBEHHOM (MyHULMMIANbHOM)
ycnyru, onpegensieT ctaHgapT, CPOKU 1 NocreaoBaTesibHOCTb AeNCTBUN
(a@MUHUCTPaTUBHBIX NpoLeayp) NPU OCYLLECTBNEHNN MOMHOMOYMI NO YTBEPXKOEHUIO CXEMBbI
pacnonoXeHUs 3eMeribHOro y4acTka Unm 3eMerbHbIX Y4acTKOB Ha KaacTpoBOM MnaHe
TeppuTopun (garnee — cxema pacrnonoXeHUst 3eMeribHOro y4yacTka) Ha TepputTopun
TUrMNbCKOro MyHMUMNAaNeHOro panoHa.

[aHHbIN pernamMeHT He pacnpoCTpaHAeTCHa Ha cnydvam

YTBEPXKAEHMSI CXEMbI PACMONOXEeHUs 3eMeNbHOro yyacTka B Liensax obpasoBaHns
3eMesibHOro yyactka nytemM nepepacnpegeneHus 3eMenb n (Mnu) saemMernbHbIX y4acTKOoB,
Haxo4ALNXCH B rocyaapCTBEHHOW U

MYHULMNANbHOM COBCTBEHHOCTU, MeXAy COB0oM N Taknx 3emesib U (MNKn) 3eMenbHbIX
YYaCTKOB W 3eMEeSIbHbIX Y4aCTKOB, HAXOASLMNXCA B YHAaCTHON COBCTBEHHOCTU, B LiensaxX
obpa3oBaHWs 3eMefnbHOro yyacTka Asis ero npeaocTaBneHns Ha Toprax, a Takke
YTBEPXKAEHMSI CXEMbI PACMONOXeHUs 3eMeNbHOro yyacTka npu npeasapuTesisHoM
cornacoBaHuy NpegocTaBreHnsa 3eMenbHOro y4acTka, Haxo4sLWwerocs B rocyaapCTBEHHON
NN MyHULMNAnsHON CO6CTBEHHOCTMW.



Kpyr 3assutenen

1.2. 3aaBuTensiMmn Ha nNony4YeHne rocyaapCcTBEHHOM
(MyHUUMNanLHOM) ycnyru aBNATCA pusnyeckue nuua, tHaMsuayanbHble npeanpuHuMmaTenm
n ropugudeckne nuua (oanee — 3aaBuUTeErb).

1.3. IHTepecol 3asiBuTernen, ykasaHHbIX B MyHKTe 1.2
HacTosLwwero AAMVHMCTPaATUBHOIO perfiaMmeHTa, MoryT npeacTaBnsaTb nuua, obnagaooLwime
COOTBETCTBYHOLLMMM NOSTHOMOYUAMM (Jarnee — npeacTtaBUTenNb).

Tpe6oBaHus
K NOpsiAKy MHOpMUpoBaHUs

npeaocTaBleHun rocyaapcTBeHHOM (MyHMLMNanbLHOMN)
ycnyru

1.4. lHcbopmupoBaHue o nopsiake NpeaocTaBreHns
rocyaapCTBeHHOM (MyHULMMNAnbHON) YCryrn OCyLLeCcTBISAeTCS:

1)

HenocpeacTBEHHO NpU NMMYHOM npuemMe 3asaButensd B AMUHUCTpaL MK
MYyHUUMNanbHOro obpasoBaHns « TUrMNbLCKUI MyHULMNANbHbBIA panoHy (aanee-
YNOMHOMOYEHHbIN OpraH) uiiM MHOroyHKLUMOHANbLHOM LIEHTpe npeoCcTaBneHus
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCRyr (4anee — MHOro(yHKUMOHANbHbIA LIEHTP);

2)
no TenedoHy YNosTHOMOYEHHOM opraHe nnu
MHOIrO(YHKLMOHANbHOM LIEHTPE;



3)
NMUCbMEHHO, B TOM YMCIle NOCPEACTBOM 3NIEKTPOHHOM
NoYTbl, PAKCUMUNITLHON CBSA3MU;

4)
NnocpenCTBOM pa3MeLLleHNsA B OTKPbLITON U 4OCTYNHOMN
dopmMe nHopMaunu:

-B
dreepanbHON rocygapCTBEHHON MHAPOPMaLNOHHOW cucteme «EanHelin noptan

rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (oyHkumin)» (https://www.gosuslugi.ru/)

(nanee — EINY);

- Ha opnumansHOM canTe
YnonHomo4yeHHOro opraHa www.2tigil.ru;

5)
nocpeacTBOM pasMelleHust MHopmaumm Ha
NH(OPMAaLMOHHbIX CTeHAax YNorHOMOYEHHOro opraHa Unm MHOrogyHKLMOHaNbHOMO LIeHTpa.

1.5. HbopmupoBaHue ocyLecTBnaeTcs no
BOMpocaMm, KacawLmmcs:

cnocoboB nogayu 3asiBreHnsi o
npegocTaBneHnn rocyaapCTBEHHON

(MyHUUMNanLHOW) ycnyru; agapecos
YNONHOMOYEHHOro opraHa n MHOroyHKUMOHanNbHbIX LeHTPOB, obpalleHne B KoTopble
HeobxoaMMOo ANna NpefocTaBnNeHns rocya4apCTBEHHON (MyHMLMNAIbHOW) YCIyru;

- CNpaBOYHON MHGOpMauumn o paboTte
YNONMHOMOYEHHOro opraHa (CTPYKTYpHbIX nogpasaeneHnn YnosTHOMOYEHHOro opraHa);

- AOKYMEHTOB, HeobGxoaMMbIX Ans



npeaocTaBneHns rocyAapCTBEHHON (MyHMUMNANbHORN) YCNyri U yCnyr, KOTopble SBMAOTCS
HeoGXxoanMbIMK N 06s3aTENbHBIMY AN NPeAoCTaBNeHUs rocy4apCTBEHHON (MyHMLMMNANbHON)
yCnyru;

- NOpsiAKa U CPOKOB NPeoCTaBMeHS
rocygapCTBEHHON (MyHULMNANBbHON) YCNYTK;

- nopsiaka noslyYyeHns CBeAeHuin o

X0[€ PacCMOTPEHUS 3asBMEHMS O NPeAOoCTaBEHMN rOCyAapCTBEHHON (MyHULMMANBHON)
ycnyru v o pesyrnbTaTax NpefocTaBneHns MyHMUmMnansHOM ycnyri; No Bonpocam
npefocTaBneHNs YCnyr, KOTOpble SIBNAIOTCA He0OXoauMbIMU 1 06s3aTeNbHLIMK A5
npefocTaBneHnst rocy4apCTBEHHOM (MyHULMNANbHOW) YCNyru;

- nopsigka gocyaebHoro

(BHecynebHoro) obxanosaHusa gencteumn (6e3gencTens) 4OMKHOCTHBIX NNL, U
NPUHUMaEMbIX UMW PELLEHNA NPy NpeaoCTaBeHnn rocyaapCTBEHHON (MyHULMNANbHOW)
yCnyru.

lMony4eHne nHdopmaLmMm No Bornpocam npeaocraBneHns

rocygapCTBEHHON (MyHMUMNANbHON) YCIyrn U YCRyr, KOTOpble SBMSAOTCA HE0BX0AMMbIMU U
obA3aTenbHbIMK 4519 NpefoCcTaBneHnsi rocyaAapCTBEHHON (MyHULMMNANbHOW) yCryrm
ocylecTtBnseTca becnnartHo.

1.6. Mpwn ycTHOM obpalleHnn 3assuTtens (AMYHO UK No

TenedoHy) OMKHOCTHOE NMUO YNOMHOMOYEHHOrO opraHa, paboTHMK
MHOIO(YHKLMOHANBHOIO LIeHTpa, OCYLLLECTBASOWMIA KOHCYNbTUpOBaHe, nogpobHo 1 B
BEXITMBOM (KOPPEKTHOWN) hopme nHpopMUpyeT 06paTMBLUMXCSA MO MHTEPECYHOLMM BOMPOCaM.

OTBeT Ha TenemOHHbIN 3BOHOK JOMMKEH HAYNMHATLCA C

MHdOpMaLUUM O HaMMEHOBaHUN opraHa, B KOTOPbI NO3BOHUN 3aaBuTenb, haMmmnum, UMeHN,
oTyecTBa (nocrnegHee — Npu HanNU4Mn) U AOSMKHOCTU cneunanucTa, NPUHSABLLETO
TenedOHHbIN 3BOHOK.

Ecnu gomkHocTHOE Nuuo YNONMHOMOYEHHOTO OpraHa He MoXeT

CaMOCTOATENbLHO AaTb OTBET, TeNlePOHHbIA 3BOHOK

AOoIKeH bbITb NnepeagpecoBaH (NepeBeaeH) Ha Apyroe A0SMKHOCTHOE NNLO UMK Xe
oGpaTuBLLEMYCS NMLY OOSMKEH OblTb COObLEH TeNedOHHbIN HOMEP, N0 KOTOPOMY MOXHO
OyaeT nony4YnTb HEOHBXOANMYO MHGOPMAaLMIO.

Ecnu nogrotoBka oTBeTa TpebyeT NPOAOIKUTENBHOIO



BPEMEHW, OH NpeanaraeTt 3asBUTeNo0 0auH U3 CreayrLmx BApnaHToB AanbHENLLMX
JencTBun:

- U3NNOXNTb O6paLIJ,eHVIe B MUCbMEHHOMN
opme;

- Ha3Ha4NTbL Apyroe Bpemsa Ans
KOHCYnbTauUun.

[omkHOCTHOE NMLo YNONMHOMOYEHHOrO opraHa He Brnpase

OCYLLIECTBNATb UHPOPMUPOBAHME, BbIXOSLLEE 32 PaMK/ CTaHAAPTHBLIX Npoueayp 1 yCcrnosum
npegocTaBneHns rocy4apCTBEHHON (MyHULMNAIbHOW) YCIyru, U BISOLLLEEe NPSMO UNn
KOCBEHHO Ha NpYHMMaeMoe peLLeHune.

MpooomKknTeneHOCTb MHOOPMUPOBAHUS MO TeNeOHY He J0SKHa
npesbiwatb 10 MUHYT.

NHpopmmposaHme
OCYLLEeCTBMNAEeTCA B COOTBETCTBUN C rpaddMKoOM npuema rpaxgaH.

1.7. Mo nucemeHHOMY OBpaLLeHMIO JOMMKHOCTHOE NULO

YNONHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a NpeAocTaBeHne rocy4apCTBEHHOM
(MyHUUMnNansHoM) ycnyru, nogpobHO B MMCbMEHHOM (hOpMe pa3bACHAET 3asiBUTENIO
cBeleHns No Bonpocam, ykasaHHbIM B nyHkTe 1.5 HacToswero AOQMUHUCTPATUBHOIO
pernameHTa B nopsigke, yctaHoBrneHHoMm PeanepanbHbiM 3akoHoM 0T 02.05.2006 Ne 59-93
«O nopsigke paccmoTpeHust obpalleHunn rpaxaaH Poccuickon ®epepauuny» (ganee —
depeparnbHbIn 3akoH Ne 59-03).

1.8. Ha EINlY pasmewatotrca ceegeHnd, npegyCMOTPEHHbIE

MonoxeHuem o heneparnbHOM rocygapcTBEHHON MHpopMaLMOHHOW cucteme «PenepanbHbIn
peecTp rocyaapCTBEHHbLIX 1 MyHUUMNANbHbLIX yCyr (PYHKLMIA)Y, yTBEPKOEHHBIM
noctaHosneHnem lNpasutensctBa Poccunckon depepaumm ot 24.10.2011 Ne 861.

[ocTtyn K nHpopmaumm o cpokax 1 nopagke npegocTaBneHus

rocyaapCcTBeHHOM (MyHMLUMNANbHON) yCryrn ocywecTernseTcs 6e3 BbIMONMHEHUS 3asaBuUTeENeM
Kaknx-nnbo TpeboBaHunin, B TOM Yncne 6e3 Mcnosb3oBaHna NporpaMMHOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TeXHUYECKNE CpeacTBa 3aaBuTens TpebyeT 3aknoyeHns
NULLEH3MOHHOIO UITM MHOTO COorfalleHns ¢ Nnpasoobnagarenem NpPorpamMHoOro obecneyeHus,
npegycMmaTpuBaroLLero Ba3nMaHue nnatbl, perucTpauunio unm asTopmsaumio 3asiButensd, nnu
npegocTaBneHne UM nepcoHarnbHbIX JaHHbIX.



1.9. Ha opnymnanbHoM canTe YNonHOMOYEHHOro opraHa, Ha

cTeHAax B MecTax NpefocTaBrieHns rocyaapCTBEHHOM (MyHULMNANbHOW) YyCAyrn 1 yCnyr,
KOTopble ABNATCS HeobxoanMbIMU N 0ba3aTeNbHLIMU A8 NpegoCcTaBeHnst MyHMUMNansHOM
ycnyru, 1 B MHOro(pyHKUMOHaNbHOM LeHTpe pasmeLlaeTcd criegytowas cnpaBovHas
MHdopMauus:

- 0 MecTe
HaxoXxaeHus u rpaduke paboTbl YNONMHOMOYEHHOIO opraHa 1 UX CTPYKTYPHbIX
nogpasgeneHun, oTBETCTBEHHbIX 3a NpeJoCTaBneHne rocyaapcTBeHHON (MyHUUMMNanbHON)
yCcnyru, a Takke MHOroyHKUMOHanNbHbIX LEHTPOB;

- CNpaBOYHble
TenegoHbl CTPYKTYPHbIX NogpasgeneHnin YNosTHOMOYEHHOro opraHa, OTBETCTBEHHbIX 3a
npegocTaBneHne rocyaapCcTBeHHoN (MyHUUUNanbHOW) yCryrn, B TOM Ynucrne Homep
TenegoHa-aBToMHpopmaTopa (Npu Hann4mMn); agpec omumnanbHOro canTa, a Takke
3NIEKTPOHHOM MOYTLI U (MNK) hopMbl 0BpaTHOM CBA3M YNOTHOMOYEHHOIO opraHa B ceTu
«HTEepHeT».

1.10. B 3anax oxugaHusa YnonHOMOYEHHOro opraHa

pasMeLLaTCcs HopMaTUBHbBIE MPABOBLIE aKTbl, PErynupyoLine nopsaagok npegocTaBneHms
rocygapCTBeHHON (MyHMLMNANbLHORN) yCnyru, B TOM Yncre AOMUHUCTPATUBHLIN pPerfamMeHT,
KoTopble No TpeboBaHUIo 3aaBUTENS NPELOCTaBNASTCSA eMy A58 03HAKOMITEHUS.

1.11. Pa3smelleHne nHdopmaummn o nopagke npegocraBneHus

rocygapCTBEHHON (MyHMLMNANBbHON) YyCNyrn Ha MHPOPMAaLMOHHbBIX CTEHAAX B MOMELLEHUN
MHOrOOYHKLNOHANBbHOrO LIEHTPA OCYLLECTBISIETCA B COOTBETCTBMM C COrnalleHnemM,
3aKIMYEHHbIM MeXay MHOroYHKUMOHANbHbIM LLEHTPOM U YNONHOMOYEHHBIM OPraHoM C y4eTOM
TpeboBaHuin K NHPOPMMPOBAHUIO, YCTAHOBNEHHbLIX AOMUHNCTPATMBHbLIM PErNTAMEHTOM.

1.12. MHdbopmauusa o xoge paCcCMOTPEHUSA 3asiBIIEHUs O

npegocTaBneHnn rocyaapCTtBEHHON (MyHMLMNAaIbHOW) YCIyrn U 0 pesynbTaTtax
npeaocTaBneHnsi rocy4apCTBEHHON (MyHULMNANbHOM) yCryrn MOXeT BbITb NonyyeHa
3asBuTenem (ero npegcraBntenem) B nn4HoM kabuHete Ha ENMMY, a Takke B
COOTBETCTBYHOLLEM CTPYKTYPHOM nogpasgenieHnn YNnonHOMOYEeHHOro opraHa npu obpatieHum
3aaBUTENS NNUYHO, NO TenedoHy NocpeCTBOM 3IIEKTPOHHOM MOYTHI.



CtaHgapT npefocTaBreHUs rocyaapcTBEHHOWN (MyHULMNANbLHOM) yCnyru

HanmeHoBaHue
rocyaapcTBeHHOM (MyHULUNanbHOM) yCcnyru

2.1. locygapcTBeHHas (MyHUUuMnanbHas) ycnyra
«YTBEPXAEHME CXEMbI PACMONOXEHMS 3eMENbHOMO y4acTka Unn 3eMesbHbIX y4acTKOB Ha
KagacTpOBOM MfaHe TeppUTOpUn».

HanmeHoBaHue
opraHa rocyaapcTBeHHOMW BnacTy,

opraHa
MeCTHOro camoyrnpasreHus (opraHusauum),

npenocTaBnsAoLEro
rocynapcTBeHHYH (MyHULMNANbLHY) ycnyry

2.2. l'ocypapcTBeHHas (MyHuumMnanbHas) ycnyra npegocTaBrseTcs
YNOMHOMOYEHHbIM OpraHom — AgMUHUCTPaLMeEn MyHULUNanbHoOro obpasoBaHns « TUrMnNbCKnin
MYHULMNANbHLIA PavioH».

2.3. B npegocTtaBneHun

rocygapCTBEHHOW YCNyrn NpUHUMALOT ydacTue YNonHOMOYEHHbIE OpraHbl
(MHOroyHKUMOHanNbHbIe LLEHTPbI NPU HANU4YMM COOTBETCTBYIOLLErO COrfnalleHuns o
B3aMMOAENCTBUM), B3AaUMOAENCTBYIOT C:



depepanbHoOM Hanorosowm cnyxobl Poccun;

depeparnbHoOM CnyXbbl rocygapCTBEHHOW permctpauuu,
KagacTtpa un kaptorpaduu;

- opraHamMu, ynosiTHOMOYEHHbIMU Ha NpoBeaeHne rocygapCTBEHHON
3KOSTOrM4YeCcKom IKCNepTumsbl.

Mpwn npepoctasneHnn
rocygapCTBEHHON (MyHMLMNANBLHORN) yCnyrM YNonHOMOYEHHbIN OopraH B3auMogeuncTByeT C:

- ®epepanbHon Hanorosou cnyxbon Poccuinckon Pegepaumm B
4YacTu NonyyYeHns ceeaeHni n3 EQnMHoOro rocynapCcTBEHHOrO peecTpa topuanyeckmx nuu, u
EavHoro rocygapctBeHHOro peectpa UHAMBMAyanbHbIX NpeanpuHuMaTenen;

- ®epepanbHon cnyx6om rocyaapCTBEHHOWM pernctpaunm,
KagacTtpa un kaptorpadumn B 4acTu nonyyYeHnsa ceegeHnin ns EQuHoro rocyaapcTBeHHoro
peecTpa HeOBUXMMOCTU.

- OpraHom ucnonHUTenbHOW Bnactn cyébekta Poccumnckon
®egepaunu, ynoriHOMOYEHHbIM B 061acT NecHbIX OTHOLLEHWUIA, NPU COrnacoBaHUN CXeMbl
pacronoXeHUs 3eMeribHOro yyacTka.

2.4. lpu npegocTaBrneHnn rocyaapcTBEHHOM

(MyHVMUMNansHOM) ycnyrn YNonHOMOYEHHOMY OpraHy 3anpellaeTcsa TpeboBaTtb OT
3aABUTENSA OCYLLECTBIIEHNS AENCTBUIA, B TOM YMCIe cornacoBaHuni, Heobxoaumbix s
NnonyyYeHns rocygapCcTBEHHON (MyHULMNANbLHOM) YCNyru U CBA3aHHbIX C obpalleHnem B
MHble roCyJapCTBEHHbIE OpraHbl U opraHu3aumu, 3a UCKIMoYeHNEM NoSTyYeHUs yCnyr,
BKITIOYEHHbIX B NepeyeHb YCnyr, KoTopble ABMASITCA HE0OX0AMMbIMU U 06A3aTeNbHLIMKY A1
npegocTaBneHns rocyfapCTBEHHON (MyHULMNANIbHOM) YCyru.



OnucaHue
pe3ynbTaTa NnpeaocTaBreHus

rocyfaapcTtBeHHOMN
(MyHMuunanbHoMn) ycnyru

2.5. PesynbTaTom npegocTtaBneHns rocyaapCTBEHHON
(MyHUUMNanLHOW) ycnyru aBnseTca:

2.5.1. PeweHune 06 yTBEPXXAEHMUM CXEMbI PACMONOXEHMWS
3eMernbHOoro yyacTtka no oopme cornacHo npunoxeHuto Ne 1 k HacTosiLemy
AOMWHUCTPATUBHOMY perfamMeHTy;

2.5.2. PeweHve 06 oTKase B yTBEPXAEHUU CXEMDI
pacronoXeHns 3eMerbHOro y4acTka no oopme cornacHo npunoxeHunto Ne 2 Kk HacToswemy
AOMWHUCTPaTUBHOMY perfamMeHTy.

Cpok
npeafocTaBleHNA rocyAapCTBEHHON (MyHMLMNANbHOW) ycnyru,

B TOM
yucrne ¢ y4eToM HeEO6XOAMMOCTM OOpaLLeHus B OpraHmM3auum,

y4yacTByrowme

B NpefocTaBrneHnMn rocyaapcTBeHHON (MyHULMNanbHOM) YCIyru, CPOK NpuocTaHOBEHUS
npenocTaBrieHUsi rocyAapCTBEHHOM (MyHMLUMNANbHOW) yCNyru, CPOK Bblaayu
(HanpaBneHusl) AOKYMEHTOB, ABNSAIOWUXCA pe3ynbTaToM npeaocTaBneHus
rocyaapcTBeHHOM

(MyHMUMNanbHOM) ycnyru



2.6. O6wun cpok npeaocTaBreHns rocyaapCcTBEHHOM
(MyHMUMNanbLHORN) ycnyru coctaBngaeT He 6onee 14 kaneHgapHbIX OHEN.

HopmatuBHble
npaBoOBble aKThbl,

perynupytowme
npeaocTaBrieHne rocyfapcTBeHHON (MyHULUNanbHOW) ycnyru

2.7. NepeyeHb HOPMATUBHbLIX NPABOBbLIX

aKToB, perynupyroLmnx npegoctasneHne rocyaapcTBeHHoN (MyHULMNAansHON) ycnyru (C
yKasaHueM X PeKBM3UTOB U NCTOYHUKOB OoduLmanbsHOro onybnmkoBaHus), pasmeLleH B
deaepanbHON rocygapCTBEHHON MHAOPMaLMOHHOM cucteme «PeaeparnbHbln peectp
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX yeryr (yHKuun)», Ha ENIY (ykasaTb Takke
nepevyeHb permoHanbHbIX (MyHUUMNANbHbIX) MHPOPMALMOHHLIX PECYPCOB MPU Hanuynm).

UcuepnbiBarowmm
nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX

B
COoOTBeTCTBMM C HOPMAaTUBHbLIMU NPaBOBbIMU aKTaMU

Ans
npepocTaBlieHNUsl FoCyAapCTBEHHOM (MyHMLMNANbLHOW) YCNYTU U yCRyr, KOTOpbie ABNAKTCA
Heo6XxoAUMbIMU U 06A3aTeNbHbIMU

Ans
npepocTaBrieHNUs FocyAapCTBeHHOM (MyHMUMNANbLHOW) ycnyru,

noanexatimx
npeAcTaBreHUIO 3asiBUTENEeM, COCOObI UX NONyYEeHUs 3afBUTENEM,

B TOM



yucrne B 3NIEKTPOHHOM (hopme, NOPSAAOK UX NpeacTaBneHus

2.8. [Insa nony4veHnst rocyaapcTBEHHOM (MyHULMMNANbHOW)
ycnyru 3asBuTenb NpeacTaBnserT:

2.8.1. 3asiBNeHue o npegocTasneHnn rocygapCTtBEHHON
(MyHUUMnansHon) ycnyru no dopme cornacHo npunoxexuto Ne 3 kK HacTosLwemMy
AOMUHUCTPATMBHOMY pernameHTy.

B cnyyae HanpaBneHus 3aasneHna nocpegcrsom EMNNy

dhopmmpoBaHMEe 3asiBNEHNS OCYLLECTBNSETCS NOCPEACTBOM 3anOfHEHUSI UHTEPAKTMBHOWN
dopmbl Ha EMTY 6e3 Heo6xoaMMOCTM AOMNONHUTENBHOM NoAayvn 3asBNeHns B Kakon-nmbo
NHOWM (hopme.

B 3asBneHnmn Takke ykasblBaeTCs OAMH U3 CeayoLmMX
cnoco6oB HanpaBreHusl pesynbTaTa NpeAoCTaBneHns rocyaapCTBEHHOM (MyHMUMNansHON)
ycnyru:

- B )OpMe 3NEKTPOHHOIO JOKYMEHTA B
nu4HoM KabuHeTte Ha ENTY;

- Ha BymakHOM HocuTene B BMAe pacnevyaTaHHOro ak3aeMmnnsipa
3MNEKTPOHHOIO AOKYyMeHTa B YNOMHOMOYEHHOM OpraHe, MHOrOYHKLUMOHANBHOM LIEHTPE;

2.8.2. [lokyMeHT, yaoCTOBEPSIOLLMI FIMYHOCTb
3aaBuUTens, NpeacTaBuTens.

B cnyyae HanpaBneHus 3asiBneHns nocpeacrtsom ENMNNy

cBefeHns U3 JOKYyMEHTa, YAOCTOBEPSAOLWEro IMYHOCTb 3asBUTENS, NpeacTaBuUTenNs
opMUPYOTCA NPU NOATBEPXKAEHUN YY4EeTHOM 3anucu B EanHon cucteme naeHtTudukaumm m
ayteHTuukauumn (ganee — ECUA) n3 coctaBa CooTBETCTBYIOLUNX AAHHBIX YKa3aHHOM
yYeTHOW 3anmcu n MoryT OblTb MPOBEPEHbI NYTEM HanpasrieHns 3anpoca
NCMonb30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOLENCTBUS.

B cny4vae, ecin 3adaBrieHne rnogaeTcd npeacraButeneMm,
AOONOJTHUTENBbHO NpeaocTaBnAeTCA OOKYMEHT, nomsepm,uarou.wlﬁ NOJIHOMO4YMA NpeacTaBUTENA



OEeNcTBOBaTb OT UMEHN 3aaABUTENS.

2.8.3. Cxema pacnosnoxeHuns 3eMenbHOro
y4yacTka.

2.8.4. Cornacue 3emMrnenonb3oBaTtenen, 3eMmnesnaaensLes,
apeHgaTopoB Ha 0bpa3oBaHMe 3eMeSbHbIX Y4aCTKOB.

B cnyyae, ecnun ncxoaHbln 3eMernbHbIN y4acToK NpeaocTaBreH
TpeTbuM nmuam, TpebyeTcsa npeacTaBUTb cornacue 3emrnenonb3oBaTternen,
3emrieBnagenbLes, apeH4aTopoB Ha 0bpa3oBaHNe 3eMerbHbIX Y4acTKOB.

2.8.4. Cornacve 3anorogepxartenem
NCXOOHbIX 3eMeNbHbIX Y4aCTKOB.

B cnyyae, ecnvn npaBa cOBCTBEHHOCTM Ha TaKOW 3eMESbHbIN
y4acTok oGpemeHeHbl 3anorom, TpebyeTca NnpeacTaBUTb cornacue 3anorogepatenem
NCXOAHbIX 3€MESbHbIX Y4aCTKOB.

2.8.5. MNpaBoycTaHaBnuBaoLWmne A0KYMEHTbI Ha 3eMEfbHbI
y4acTok, 3a UCKMYEHNEM Cry4yaeB, ECNN NPaBO Ha 3eMeNbHbIN y4acToK
3aperncTpmMpoBaHo B EQnHOM rocyqapCTBEHHOM peecTpe HeaABUKMMOCTMY.

2.9. 3aaBneHus n npunaraembie

AOKYMEHTbI, yKa3aHHble B NyHKTe 2.8 AOMUHUCTPATUBHOIO perfameHTa, HanpaensoTcs
(nopatoTcs)

B YNOMHOMOYEHHbIN OpraH B 9NeKTPOHHOW oopMe NyTeM 3arnofnHeHna hopMbl 3anpoca Yyepes
NNYHbIN KabnHeT Ha ETTY.

UcuyepnbiBalowmm
nepevyeHb AOKYMEHTOB, HEO6XO0AUMbIX

B
cooTBeTCTBMM C HOPMAaTUBHbIMU NPaBOBbLIMU aKTaMUn

ans



npepocTaBlieHNUs FocyAapCTBeHHOM (MyHMUMNANbLHOW) ycnyru,

KOTOpble
HaxoAATCsA B pacnopsiKeHWU rocyAapCTBEeHHbIX OPraHoB,

opraHoB
MECTHOro camoynpaBfieH1s1 U UHbIX OPraHoB.,

y4acTBYHOLUX
B NpefoCcTaBfieHMN FOCyAapCTBEHHbIX UM MyHULMNANbHbIX yCNyr

2.10. NepeyeHb 4OKYMEHTOB, HEOOXO4MMbIX B

COOTBETCTBUN C HOPMATUBHbLIMM MPaBOBbLIMU aKTaMu 419 NpegocTaBnNeHns rocygapCTBEHHON
(MyHMUMNANbLHOWN) YyCNyru, KOTOPble HAXOAATCA B PACNOPSKEHUN rOCYyAapCTBEHHbIX

OpraHoB, OpraHoOB MECTHOro CaMOynpaBfieHMS U MHbIX OPraHoB, Y4acTBYOLNX B NPeaoCTaBneHnm
rocygapCTBEHHbIX UM MyHULMNANbHbBIX YCIYT:

2.10.1. Beinncka n3 EgnHoro rocygapCTBEHHOro peectpa
IOPUANYECKNX NNL, B Crydae nogayun 3asBrieHust opuanyeckum;

2.10.2. Beinnucka n3 EgnHoro rocygapCTBeHHOro peectpa
WMHOMBMAYANbHbLIX NpeanpuUHMMaTenen, B cnyyae nogaym 3asBrneHnsa nHamemayanbHbIM
npeanpuHMMmaTenem;

2.10.3. Bbinucka 3 EgnHoro rocygapCTBEHHOro peectpa
HeBWXMMOCTN B OTHOLLEHUN 3eMErbHbIX Yy4aCTKOB;

2.10.4. CornacoBaHue nnun oTkas B COrnacoBaHum CXembl
pPacnosioXXeHns1 3eMeribHOro y4acTka OT opraHa UCNOSTHUTENbHOW BNacTu cybbekTa
Poccuiickon depepaumm, ynoniHOMOYEHHOrO B 0651aCTH NECHbBIX OTHOLLEHWUNA.

2.11. lNpu npepocTasneHnn rocygapCTtBEHHON
(MyHMUMNanbLHORN) ycnyru 3anpelaetca TpeboBaTth OT 3asBUTENS:



MpencraBneHns JOKYMEHTOB N MHGOPMaLUK Unn

OCYLLECTBMEHNA OENCTBUIA, NpeacTaBneHne unm ocyLLecTBieHMe KOTOPbIX He
npegycMoOTpeHO HOPMAaTUBHBIMU NPAaBOBLIMU akTaMu, perynmpyrowmMMmm OTHOLLEHWS,
BO3HMKaIOLLME B CBA3U C NpefoCTaBneHneM rocyfapCTBEHHON (MyHULMNANbHOW) YCIyru;

2.
npeﬂ,CTaBJ'leHl/lFl OOKYMEHTOB U I/IH(*)OpMaLI,I/II/I, KOTOpbIE B

COOTBETCTBUWN C HOPMAaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon Penepaumu v (ykazams
HaumeHosaHue cybbekma Poccutckou

®edepayuu), MyHULUMNANBbHLIMY NPABOBLIMU akTaMu (yka3amb HauMeHO8aHUe op2aHa
2ocyOapcmeeHHoU eriacmu) HaxogaTcs B

pacrnopsiXeHUn opraHoB, NPeAoCTaBMALWMX rOCYyJapCTBEHHYIO (MyHULMNANbHYO) yCnyry,
rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO camMoynpaBneHus n (unum)
noaBeLOMCTBEHHbIX FOCYapCTBEHHBIM OpraHamMm 1 opraHaMm MeCcTHOro caMoynpaBrieHns
opraHu3aunn, y4acTBYOLNX B NPeaoCcTaBeHnn MyHUUUNanbHbIX YCyr, 3a UCKIIOYEeHneM
AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaten 7 degepansHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusaumm npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMMNANbHbIX

ycnyr» (nanee — ®egepanbHbin 3akoH N

210-93);

3.

MpenctaBneHna JOKYMEHTOB 1 MHpOpMaLnu,

OTCyTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBariMCb MNpv nepBoHa4varbHOM
oTKase B Nnpueme JOKYMEHTOB, HEOBXOAMMBbIX A115 NPeoCTaBeHns rocyaapCTBEHHOM
(MyHMUMNanbLHORN) ycnyru, NMbo B NpeaocTaBfieHMn rocyaapcTBEHHOM (MyHULMMNANbHOM)
yCcnyru, 3a UCKINIYEeHNeM crieayowmx cnyyaes:

- U3MeHeHne TpeboBaHU HOPMaTUBHLIX NPaBOBbIX aKTOB,

KacaloLwmnxca npefocTaBneHnsi rocyaapCcTBEHHON (MyHULMMNAbHOW) ycryru, nocne
nepBOHaYvanbHOM Nofayn 3asiBrieHns o NpeaocTaBneHnn rocyaapCTBEHHON
(MyHUUMNansLHOW) ycnyru;

- Hanu4yne owmnboK B 3asBNEHUUN O NpegoCTaBneHum

rocyfapcTBeHHON (MyHUUMNANbHON) YCNyrn n AOKyMeHTax, NogaHHbIX 3asBuTenem nocne
nepBOHaYvyanbHOro oTkasa B npueme LOKYMEHTOB, HeOBXOAMMBbIX A515 NpeocTaBeHus
rocygapcTBeHHON (MyHMUMNAnNbHON) ycnyru, Nnnbo B npeaoCcTaBneHnn rocyaapCTBeHHOM
(MyHMUMNAnNbLHOM) YCIYrn U He BKINOYEHHbIX B NPeACTaBnNeHHbIN paHee KOMMMeKT
AOKYMEHTOB;

- UICTEeYeHne cpoKa AeUCTBUA JOKYMEHTOB UNU U3MEHEHNE

NMHpopmauumn nocrne nepeoHavanbHOro oTkasa B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANS
npenocTaBneHns rocygapCTBEHHON (MyHUUMNANbLHOW) yCnyrn, nbo B NpeaoCcTaBreHnm
rocygapcTBeHHOMN



(MyHUUMNansLHOW) ycnyru;

- BbISIBNIEHNE AOKYMEHTaNbHO

noaTBEPXAEHHOro dakTa (MPM3HaKoB) OLUMBOYHOIO UM NPOTUBOMNPABHOIO AENCTBUS
(6e3pencTBnsa) AOMKHOCTHOO NMua YNONMHOMOYEHHOIO opraHa, crnyxatiero, paboTHuka
MHOTOYHKLMOHANbLHOrO LieHTpa, paboTHMKa opraHn3auun, NpeaycMoTpeHHOM YacTbo 1.1 cTaTbm
16 depepanbHoro 3akoHa Ne 210-®3, npu

nepBoHavanbHOM OTKa3e B NpMemMe JOKYMEHTOB, Heo6XxoaMMbIX ANs NpeaocTaBneHns
rocygapcTBeHHON (MyHMUMNAanNbHON) ycnyru, Nnnbo B npeaoCcTaBneHnn rocyaapCTBeHHOM
(MyHMUMNAnNbLHORN) yCnyru, 0 Yem B MMCbMEHHOM BUAE 3a NOAMNUCHLIO PYKOBOANUTENS
YNONMHOMOYEHHOIr0 OpraHa, pykoBoanTeNs MHOroOyHKLMOHANbHOro LeHTpa npu
nepBoOHa4anbHOM OTKa3e B NpMemMe JOKYMEHTOB, HEO6XoaMMbIX NS NpeaocTaBneHns
rocygapCTBEHHON (MyHMLMNANbHORN) yecnyru, NnMbo pyKoBOAUTENSI OpraHmM3auuu,
npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-03, ysegomnseTcs
3asBUTENb, a Takke

NPUHOCATCHA N3BUHEHNSA 3a OOCTaBMEHHbIE HeYya00bCTBRa.

UcuepnbiBarowmm
nepevyeHb OCHOBaHWUM AJ1sl OTKa3a B NpMemMe JOKYMEHTOB, Heo6xoAuMbIX Ans
npeafocTaBleHnUA rocyaapCcTBEHHO (MyHMLMNANbLHOW) ycnyru

2.12. OcHOBaHMsMK NS OTKasa B NpMEME K PacCCMOTPEHNIO
AOKYMEHTOB, HEOBX0AUMbBIX 51 NpeAocTaBneHnsa rocygapcTBeHHOM (MyHMUMNANbHON)
ycnyru, ABnsOTCA:

2.12.1. HenonHoe 3anonHeHue nonen B popme 3asiBrneHns, B
TOM 4mCrie B UHTepaKTUBHOW doopme 3aasneHna Ha ENMTY;

2.12.2. lNopaya 3anpoca o NpefoCTaBneHnmn yenyru u
AOKYMEHTOB, HEOBX0AUMbBIX 51 peAoCcTaBneHns ycnyru, B afIeKTPOHHOM hopme ¢
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

2.12.3. lNpeacraBneHne HeNosHOro KOMekTa 4OKYMEHTOB;



2.12.4. lokyMeHTbI coaepxaT NoBpexaeHus, Hannive
KOTOPbIX HE NO3BONSAET B NOIHOM 06beMe 1CMNonb3oBaTb MHPOPMALMIO U CBEAEHMS,
cofepalumecs B JOKYMeHTax Ans NpeaoCcTaBneHns yenyru;

2.12.5. MNpeacTtaBneHHble 3asiBUTENeM AOKYMEHTbI cogepxar
NogYUCTKM U UCNPaBEHUs TEKCTa, He 3aBEPEHHbIE B MOPSAKe, yCTaHOBNEHHOM
3akoHogartenbcTtBoM Poccuinckon ®epepaumm;

2.12.6. lNpeacraBneHHble JOKYMEHTbI YTpaTUn CUny Ha

MOMEHT obpaLLeHns 3a ycnyrom (4QOKYMEHT, YOOCTOBEPSIOLLNIA JIMYHOCTb; AOKYMEHT,
yAOCTOBEPSIOLLMI NONTHOMOYUA NpeacTasButensa 3asaBuTtens, B cnyvyae obpaleHus 3a
npegocTaBneHnem

yCRyrn ykasaHHbIM SIMLIOM);

2.12.7. Hannyne npoTnMBOpEYMBLIX CBEAEHUI B 3asiBIIEHUN U
NPUITOXEHHbIX K HEMY JJOKYMEHTaXx;

2.12.8. 3aaBneHne nogaHo B opraH rocygapCTBEHHON
BNacTu, opraH MECTHOIO camoynpaBfeHusi, B MOSTHOMOYMSI KOTOPbIX HE BXOAUT
npegocTaBneHne ycnyru.

2.13. PeweHune 06 oTkase B npuemMe JOKYMEHTOB,

Heobxo4MMbIX 4NS NPeaoCTaBNeHNs rocy4apCTBEHHON (MyHMLMNANbHOW) YCryru, no
dopme, npuBeneHHoOM B npurioxkeHun Ne 5 Kk HacToswemy AOMUHUCTPATUBHOMY PErfiamMeHTy,
HanpaBnsieTcsa B NIM4YHbIN KabuHeT 3aasutens Ha ENMMNY He no3gHee nepBoro pabo4vero

OHA, cnegyoLero 3a AHeM Nofayun 3asBrieHus.

2.14. OTKa3 B npueme OKYMEHTOB, HEOOXOANMBIX A5

npenocTaBneHns rocygapCTBEHHON (MyHULMNANbLHOW) YCNYrn, HE NPenaTCTByET
NOBTOPHOMY 0bpaLleHuto 3asaBuTens 3a npeaocTaBneHnemM rocyaapCTBeHHON
(MyHUUMNansLHOM) ycnyru.

UcuepnbiBarowmm
nepevYyeHb OCHOBaHWM ANSA NPUOCTAHOBIEHUA



unm
OTKasa B NpeAoCTaBlieHMU rocyAapCTBEHHON (MyHMUUNANbLHOWN) yCnyru

2.15. OcHoBaHuWe Ans NPUoOCTaHOBNEHUS NPeaoCTaBEHMS
rocygapCTBEHHON (MyHMLMNANbHON) YCNYru 3akoHOA4aTeNbCTBOM He NpesyCMOTPEHO.

2.16. OcHoBaHMA Onsa oTkasa B NpeaocTaBeHnm
rocyaapCcTBeHHOM (MyHULMNAnbHON) yCryrn:

2.16.1. B cooTtBeTcTBMM C nyHKTOM 12 cTaTten 11.10

3emenbHoro kogekca Poccuiickon egepauunm cxema pacrnosnioXeHus 3eMefnbHOro yyactka
He COOTBETCTBYET No hopme, hopMaty unm TpeboBaHnAM K ee NOAroToBKe, KOTOPbIE
ycTaHoBreHbl B [1prukazoM MUHNCTEPCTBOM 3KOHOMMUYECKOro pa3Butus Poccumnckon
deaepauum ot 27.11.2014 roga Ne 762 «O6 yTBepxaeHum TpeboBaHnin K NoAroToBKe
CXeMbl PacnosioXXeHNs 3eMernbHOro y4dacTka Unm 3emMernbHbIX y4acTKOB Ha KagacTpoOBOM
nnaHe TeppuTopun n opmMaTty cxemMbl PacnosioXXeHNa 3eMenbHOro ydacTka unm 3emMernbHbIX
y4aCTKOB Ha KagacTpOBOM MNfiaHe TEPPUTOPUN NPU NOLAFOTOBKE CXEMbI PACNONOXEHUS
3eMesIbHOro y4yactka Unu 3eMesbHbIX Y4aCcTKOB Ha KagacTpOBOM MfiaHe TeppUTOpun B
dpopMe 3MNEKTPOHHOrO JOKYMEHTa, POPMbl CXEMbI PACMOSIOXEHUS 3€MESTbHOro y4acTka nunu
3eMesbHbIX Y4aCcTKOB Ha KagacTpOBOM MNfiaHe TEPPUTOPUN, NOLTOTOBKA KOTOPOW OCYLLECTBNSAETCS
B (hopmMe AOKyMeHTa Ha ByMaKHOM HocuUTene)y;

2.16.2. B cooTBeTCTBMM C NOANYHKTOM 2 NyHKTa 16 cTatbu

11.10 3emenbHoro kogekca Poccunckon degepaumm NosiHOE Unn YacTUYHOE coBnageHmne
MEeCTOMOMOXEHUSA 3eMeNbHOro yyacTka, obpa3oBaHne KOTOporo NpeaycMoTPEHO CXEMOM
ero pacrnosioXeHusi, C MeCTOMONOXEHNEM 3eMerSIbHOro y4acTka, obpasyemoro B
COOTBETCTBUM C paHee NPUHATbIM pelueHnem 06 yTBEPXKAEHUN CXeMbl PACMONOXEHUS
3eMernbHOro y4acTka, CpoK AeNCTBUSA KOTOPOro He UCTEK;

2.16.3. B cooTBETCTBMM C NOANYHKTOM 3 NyHKTa 16 cTaThbu

11.10 3emenbHoro kogekca Poccurckon degepaumm paspaboTka CXembl pacnosioxXeHns
3eMenbHOro yyacTka npoBefeHa ¢ HapyleHmeM TpeboBaHumn K ob6pasyembiM 3eMefbHbIM
yyacTkam, npeaycMoTpeHHbIX B ctaTbe 11.9 3emenbHoro kogekca Poccunckonm
depepauyunuy;

2.16.4. B cooTBeTCTBMM C NOAMNYHKTOM 4 NyHKTa 16 cTatbn

11.10 3emenbHoro kogekca Poccurckon degepaumm HeCOOTBETCTBUE CXEMbI PACMONOXEHNSA
3eMernbHOro y4acTka yTBEePXXAEHHOMY NPOEKTY NaHUPOBKN TEPPUTOPUN,
3eMreycTpouTerbHON JOKYMEHTaL MK, NONOXeHNI0 06 0cob0 OXpaHAeMon NPUPOAHOM



TeppuTopuu;

2.16.5. B cooTBeTCTBMM C NOAMNYHKTOM S NyHKTa 16 cTatbn

11.10 3emenbHoro kogekca Poccunckon denepaumm pacrnonoxeHme 3eMeribHoro yyacTtka,
obpasoBaHve KOTOPOro npeaycMoTPEHO CXEMOM pacrnonoXeHns 3eMernbHOro yyacTka, B
rpaHyLax TeppuTopun, Ana KOTOPOW YTBEPXKAEH NPOEKT MeXeBaHUS TeppuTopun;

2.16.6. He npeacraBneHo B NnMCbMEHHON doopme cornacue
nny, ykasaHHbIX B NyHKTe 4 ctatbun 11.2 3emenbHoro kogekca Poccuinckon degepaumu.

2.16.7. Nony4eH oTKa3 B cornacoBaHUN CXeMmbl
pacnonoXeHusi 3eMeSibHOro y4yacTka OT opraHa UCMOSHUTENbHON BNacTn cybbekTa
Poccunckon ®egepaumm, ynonHOMOYEHHOIO B 0611aCTU NECHbLIX OTHOLLEHWN.

2.16.8. C 3asBneHnem o6 yTBepP>KXAEHNN CXEMbl PACMNONOXEHUS
3eMenbHOoro yyacTtka obpaTnnocb NMuUo, KOTOpOe B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®egepaunm He obnagaeT npaBaMm Ha UCXOOHbIN 3EMESTbHbIN Y4aCTOK.

MepeyeHb
ycnyr, KOTopble ABNATCA HEOOXOAMMBIMU U 06A3aTeNbHbLIMU

Ans
npepocTaBlieHNUsl FocyAapCTBeHHOM (MyHMUMNANbLHOW) ycnyru,

B TOM
yucrie cBefieHNA O AOKYMeHTe (AOKYMeHTax), BbijaBaeMoM (BblAaBaeMbIX)
opraHusaumsiMm,

y4yacTBYHOLWMMU B NpeaocTaBrleHnu

rocyaapcTBeHHOM
(MyHMUMNanbHOM) ycnyru

2.17. Ycnyrn, Heobxoaumble n obasaTernbHble Ans
npeaocTaBneHnsa rocygapCTBEHHON (MyHMLMNANbHOW) YCyru, OTCYTCTBYHOT.



Mopsapok, pasmep n
OCHOBaHUs1 B3UMaHUA rocyaapCTBEHHON MOLWSIUHbI

WM UHOM oNnaThbl,
B3MMaeMou 3a npeaocTtaBrieHune

rocyaapcTtBeHHOMU
(MyHUMUMnanbHOW) ycnyru

2.18.
MpenoctaBneHune (rocyaapCTBEHHOM) MyHULMNANbLHOWM YCyr ocyLlecTersieTcs 6ecnnartHo.

Mopsanok,
pa3mMep M OCHOBaHMA B3MMaHUs NnaTtbl 3a NpeaocTaBrieHue ycnyr, KoTopbie ABNAKTCA
HeobXxoaMMbIMU U 00sI3aTeNbHbIMU

Ans
npeaocTaBreHUst rocyAapCcTBEHHOW (MyHULIMNANbHON) yCryrn,

BKIo4as
MHdOpMaLMI0 0 MeToAUKe pacuyeTa pa3mepa TakoW nnarhbl

2.19. 3a npegocTasneHue ycnyr, Heob6xoaAnMbIX U
obsA3aTenbHbIX ANS NpeaoCTaBneHns rocyaapCcTBEHHON (MyHULMNANbHOW) YCryru He
npegycMoTpeHa nnara.



MakcumanbHbINM CPOK
OXUAAHMA B ovepeam npu nopgaye s3anpoca

O nNpeagocTaBneHumn
rocyfapcTBeHHOM (MyHMUMNanbLHOWN) yenyru

¥ Npu NonyvyeHuun
pe3ynbTaTta npefocTaBneHus

rocyfsapcTtBeHHOMU
(MyHMuunanbHoMn) ycnyru

2.20. MakcumarnbHbIM CPOK OXMOaHUSA B ovepeaun npu nogadve

3anpoca o npefocTaBleHnn rocyaapCcTBEHHON (MyHULMMNANbHOW) YCyrn 1 Npy Nosy4eHun
pesynbTata npeaocTaBneHnsi rocyaapCTBEHHON (MyHULMNANbHOW) yCNyrn B
YNOAHOMOYEHHOM OpraHe Ui MHOrogYHKLMOHANbLHOM LIEHTpe cocTaBnsieT He bonee 15
MUHYT.

Cpok
M NOpSAOK perncTpauum sanpoca 3aaBuTens o npeaocTaBreHUU rocyaapCcTBEHHOW
(MyHUMUMNanbHOW) ycnyru, B TOM Yucne B 3N1IeKTPOHHOU dhopme

2.21. Cpok perucTpaumm 3asiBrieHnsa o0 npegocTtaBneHnm

rocyfapcTBeHHON (MyHULUMNAanNbHON) yCnyru noanexar perncrpaumm B YnosIHOMOYEHHOM
opraHe B TeyeHne 1 paboyero gHA CO OHA NONYYEHUS 3asBIEHUSA U JOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBneHns rocyaapCTBEHHOM (MyHMUUNANbHOM) YCRyri.



Tpe6oBaHus
K MOMeLleHUsIM, B KOTOPbIX NpegocTaBnseTcsi

rocyaapcTtBeHHas
(MyHuMumMnanbHas) ycnyra

2.22. MecTononoxeHne agMUHUCTPATUBHbIX 30aHUN, B

KOTOPbIX OCYLLECTBNAETCA NpUeM 3asBNeHnn U JOKYMEHTOB, HEOO6XOANMbIX OIS
npegocTaBneHns rocygapcTBeHHON (MyHUUMNANbHOW) YCIyrn, a Takke Bblgada
pes3ynbTaToB NpeaoCTaBeHns rocyaapCTBEHHOM (MyHULMNANbHON) yCAyrn, OOSMKHO
obecneyvnBaTtb yOOOCTBO AM151 rpaXgaH C TOYKM 3pEeHUs NeLexogHon A0CTYNHOCTM OT
OCTaHOBOK 0OLLEeCTBEHHOrO TpaHcrnopTa.

B cnyuae, ecnun nmeeTca BO3MOXHOCTb OpraHM3aLmm CTOSIHKN

(napkoBkKn) BO3ne 30aHns (CTPOEHUS), B KOTOPOM pa3MeLLEHO NOMELLEHME NpUeEMa U
BblAa4yn JOKYMEHTOB, OPraHN30BbIBAETCA CTOSHKA (MapKoBKa) AN JIMYHOro
aBTOMOBUITBHOrO TpaHcnopTa 3aaBuTenen. 3a NoNb3oBaHNE CTOSIHKOM (MAapKOBKOW) C
3asBuUTEnen nNnara He B3nMaeTcs.

[na napkoBkK cneumanbHbIX aBTOTPAHCNOPTHBIX CPeaCTB

WHBANMAOB Ha CTOsIHKe (NapkoBke) BblaenseTtcsa He meHee 10% MecT (HO He MeHee
ofHoro mecrta) gns 6ecnnaTtHoOM NapkoBKM TPAHCNOPTHbLIX CPEACTB, YNpaBisieMblX
nHBanugamu |, Il rpynn, a Takke nHsanugamu lll rpynnel B nopsiake, yCTaHOBNEHHOM
MpaBsutenbctBoM Poccuinckon degepawumm, n TpaHCNOPTHbLIX CPEACTB, NEPEBO3ALLNX TaKUX
WHBaNUAoB 1 (MNn) AeTen MHBanNMaoB.

B uensax obecneyenna 6ecnpensTCTBEHHOrO JocTyna

3asiBUTENEN, B TOM YUCIEe NepenBUraloLLMXCs Ha MHBaNMOHbIX KOMsckax, BXo4 B 34aHMeE U
NoMeLLEeHMs, B KOTOPbIX NPeaocTaBnaeTcs rocygapCcTBeHHas (MyHLmMnanbHas) ycnyra,
obopyayrTCs NnaHgycamun, NOPYHHSAMMN, TaKTUIbHBIMU (KOHTPACTHBbIMW) NpeaynpexaaroLLmnmm
afieMeHTaMun, NHbIMKU cneunanbHbIMU NPMUCNOCOBNeHnaMn, NO3BONAOLWLNMY 0becneynTb
BecnpenaTCTBEHHbIN SOCTYN U nepeaBmKeHne MHBanngoB, B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon ®eaepaumm o coumanbHOW 3alunTe MHBanMaos.

LleHTpanbHbIN BXOA B 34aHUe YNOSTHOMOYEHHOro opraHa
A0IKeH 6bITb 060pyaoBaH NMHPOPMALIMOHHON Tabnn4Ykon (BbIBECKOW), coaepKaLlen
MHopMaLnIo:



- HAMMEeHOBaHMe;

- MECTOHaXOXJeHne 1 1pnanyeckum

- agpec;

- pexum paboTbl;

- rpadomk npuema;

- HoMepa TenedOoHOB 4N CNPaBOoK.

MNMomeLLeHns, B KOTOPbIX NpeaocTaBnsieTcs rocyAapCTBEHHas
(MyHMUMNanbHas) ycnyra, A0MKHbl COOTBETCTBOBAaTb CaHUTaPHO-3MUAEMMUNONIOrMYECKUM
npasunamM n HopmaTMBam.

lMomelLeHns, B KOTOPLIX NpeaocTaBnseTcs rocyaapcTBeHHas
(MyHUUMnansHas) ycnyra, ocHalalTCcs:

- NPOTUBOMOXaPHOW CUCTEMOWN U CPeaCTBaMUN NOXaPOTYLLUEHUS;

- CUCTEMOM OMOBELLEHUS O
BO3HMKHOBEHWUWN Ype3Bbl4aHOW CUTyaLuu;

- cpeacTBaMn oka3aHUA NepBon MeAULMHCKOM NOMOLLN;

- TyaneTHbiIM1 KOMHaTaMun and noceTutTenemn.

3an oxmngaHua 3aasutenen obopyayeTcs CTynbsaMu,
CKaMbsIMU1, KONTMYECTBO KOTOPbIX ONPeAenseTcsa NCXoast U3 hakTUYeCKon Harpyskm u
BO3MOXXHOCTEN ANs X pas3MeLLeHMs B MOMELLEHMM, a TaKKe UH(POPMALNOHHBIMN CTEHOAMM.

TekcTbl MaTepunarnos, pa3MeLleHHbIX Ha MHPOPMaLMOHHOM



cTeHAe, nevyartarTcs yaoOHbIM ANs YTeHus WpudToM, 6e3 ucnpaBneHuin, ¢ BolaeneHnem
Hambonee BaXHbIX MECT MOMYXUPHbLIM LLPUTOM.

MecTa ans 3anosiHeHus 3asiBeHnin 06opyayTCsa CTYIbSMMU,
cTonamm (Ctonkamu), bnaHkamum 3asBNEHNN, MMCbMEHHBIMU MPUHALANEXHOCTAMMN.

MecTta npuema 3aasutenen obopyayoTca MHPOPMaLNOHHBIMU
Tabnuykamu (BbiIBECKaMM) C yKa3aHUEM:

- HOMepa KabuHeTa U HaMMeHOBaHUSA
oTaena,

- hamunun,
UMEHN 1 oT4yecTBa (NocrnegHee — Npu HanU4MM), 4OMKHOCTN OTBETCTBEHHOTO Nuua 3a
npuem OOKYMEHTOB;

- rpachuka
npuema 3asiButenen.

Paboyee MecTo Ka)aoro OTBETCTBEHHOIO Nnuua 3a npuem

AOKYMEHTOB, AOJIKHO ObITb 060PYA0BaAHO NEPCOHANbHBIM KOMMbIOTEPOM C BO3MOXXHOCTbHO
A0CTyNna K HeobXoANMbIM MHAPOPMALMOHHBIM 6a3aM AaHHbIX, NeYyaTatoLmM YCTPONCTBOM
(NPUHTEPOM) 1 KOMUPYIOLLUM YCTPOCTBOM.

Nnuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, AOIHKHO MMETb
HaCTOMbHY Tabnnyky ¢ ykazaHmeMm haMunum, UMeHu, oT4ecTBa (nocrnegHee - npu
Hanuuum) 1 OOMKHOCTMK.

Mpn npegocTaBneHNN rocygapCTBEHHON (MyHULMNANBHON)
ycnyru uHBanugam obecneynsaroTes:

- BO3MOXHOCTb
GecnpenaTCTBEHHOro A0CTyNa K 06bekTy (34aHnto, MOMELLEHNIO), B

KOTOpPOM NnpeaocTaBnseTcs
rocygapcTBeHHas (MyHMumMnanobHasa) ycnyra;



- BO3MOXXHOCTb CaMOCTOSATENbHOIO

nepeaBKEHNsI N0 TEPPUTOPUM, HA KOTOPOW PacnoNOXeHbI 30aHUS U MOMELLEHUS], B
KOTOPbIX NPeaOoCTaBNAeTCs rocyaapcTBeHHas (MyHuUMnanbHas) ycnyra, a Takke Bxoaa B
Takne ob6bEKTLI 1 BbIXOAA U3 HUX, NOCAAKM B TPAHCMOPTHOE CPEACTBO U BbICAOKM 13
Hero, B TOM YKCIEe C UCMOSb30BaHME KPecra KOJSICKM;

- COMPOBOXAEHUEe MHBaNMA0B, UMEIOLLNX

CTOMKME pacCTponcTBa PYHKLNN 3PEHUS U CaAMOCTOATENBHOMO NepenBMKeHNs; Haanexatlee
pa3smeLleHne obopyaoBaHusa U Hocutenen nHopmaumm, Heobxoanmbix onst obecneyeHus
BecnpenaTCcTBEHHOro 40CTyNa MHBaNnAoB 34aHNAM U NOMELLEHNAM, B KOTOPbIX
npegocTaBnNaeTcs rocyaapcTBeHHas (MyHuumnaneHas) ycnyra, u K rocyaapcTBeHHOM
(MyHUUMNanbLHOW) ycnyre ¢ y4eTOM OrpaHUYeHnn X XXusHeaeaTenbHOCTH; oybnupoBaHme
HeobxoaMMon AN NHBaNUOOB 3BYKOBOW U 3pUTENbHON MHApOPMaLnK, a Takke Haanucen,
3HaKOB U MHOW TEKCTOBOW W1 rpadpnyeckon nHdopmaumm 3HakaMmu, BbIMOSTHEHHbIMU
penbedHO-ToYeYHbIM WpndTom bpanns;

- IONYCK cypaonepeBoaynka u
TdnocypaonepeBoaqnKa;

- Aonyck cobakn-npoBogHMKa Npy HannymMm JOKYMeHTa,

noAaTBepXxagaroLLero ee crneyunansHoe obydyeHne, Ha 06bEKTLI (30aHNs, NOMELLEHUS), B

KOTOPbIX NPeaoCTaBnsaTCA rocyfapcTBeHHasa (MyHuUmMnansHasa) ycnyru; okasaHme

WMHBanugam noMoLu B npeogoneHnn 6apbepos, MeLlaLwmx Nony4YeHo MMN rocy4apCTBEHHbIX
1N MyHUAUMNAnNbHbIX YCNYr HapaBHe C APpYrMMn Nuuamu.

MokasaTenu
AOCTYNHOCTU U KayeCcTBa rocyfapCTBEHHOW (MyHULMNANbHOW) ycnyru

2.23. OCHOBHbIMY NOKa3aTenaMu 4OCTYMNHOCTU
npegocTaBneHnsa rocyfapCTBEHHON (MyHULMNANbHOW) YCIyru SBNSOTCA:

2.23.1. Hann4ne nonHom n NoHATHON MHdopMaLum o

nopsgke, cpokax u xoae npefocTaBfeHnsi rocyaapCTBeHHON (MyHULUMNANbHOW) B
NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHBIX CETSAX 06LLero nonb3oBaHus (B TOM YMcne B CETU
«MIHTepHeT»), cpeacTBax MaccoBon MHAOpMaLU.



2.23.2. BO3MOXHOCTb NoSly4eHus 3asiBuTenemM yBeJoMeHnn o
npegocTaBneHnn rocyAapCTBEHHON (MyHMLUMNanbHOW) ycryru ¢ nomotubto EMNMY.

2.23.3. BO3MOXHOCTb nosiy4eHust uHpopmaumm o xoae
npenocTaBneHns rocygapCTBEHHON (MyHUUMNANBHOW) YCIYrn, B TOM YUCHe C
Ncnonb3oBaHMEM UHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNA.

2.24. OCHOBHbIMK MOKasaTensiMn KayecTsa NpeaocTaBfeHns
rocyaapCTBeHHOM (MyHUUMNanbHON) YCryrn sSiBMS0TCS:

2.24 1. CBoeBpPEMEHHOCTb NpefoCTaBNeHUs rocyaapCTBEHHON
(MyHUUMNanNbLHOW) yCnyru B COOTBETCTBMM CO CTaHOAPTOM ee npefocTaBeHus,
YCTaHOBMEHHbIM HAacTOAWMM AAMUHUCTPATUBHBIM perfnameHToM.

2.24.2. MMHUManNbHO BO3MOXHOE KONMYECTBO B3aUMOAENCTBUMN
rpakgaHnHa ¢ AOSMKHOCTHBIMU NLAMN, y4acTBYOLWWMUY B NPeaoCcTaBlieHnn rocyapCcTBEHHOM
(MyHMUMNAnNbLHOW) yCnyru.

2.24.3. OTcyTcTBME 0OOCHOBAHHLIX Xanob Ha AencTeus
(6e3pencTBme) COTPYAHNKOB N UX HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLLUEHME K
3aA9BUTENAM.

2.24 4. OTCcyTCTBME HApYLLUEHUN YCTAHOBEHHbLIX CPOKOB B
npovecce npeocTaBrneHns rocyaapCcTBEHHON (MyHULMNANbHON) YCnyru.

2.24.5. OTcyTCcTBUME 3aaBreHn 06 ocnapmBaHun peLLEHNIA,

aencteumn (6esgenctamns) YNONHOMOYEHHOIO opraHa, ero JOSMKHOCTHbIX L, MPUHUMaeMbIX
(coBepLUEeHHbIX) NpY NPeaoCcTaBNeHNn rocyAapCTBEHHON (MyHMUMMNANbLHOW) YCIyrn, rno
NUTOram pacCMOTPEHUS KOTOPbIX BbIHECEHBI pelleHnst 06 ya0BNeTBOPEHUN (YaCTUYHOM
yooBrieTsopeHun) TpeboBaHui 3aaBuUTENEN.

UHble

TpeboBaHuA, B TOM YUCHe YYuTbiBaloLue 0CO6EeHHOCTU npeaocTaBrneHuns
rocyfaapcTtBeHHOMU

(MyHMUMNanbHOMW) ycnyrm B MHOro@yHKLMOHaNbHbIX LLeHTpPax, 0CO6GEeHHOCTU
npeaocTaBrieHUst rocyAapCcTBEHHOW (MyHULIMNANbLHOW) yCryru



no

3KCTeppuUTOpUaNbHOMY NMPUHLMNY U OCOGEHHOCTU NpeaoCTaBleHUs rocyapCTBEHHOMN
(MyHUUMNanbLHOM)

yCrnyru B 3f1IeKTPOHHOW hopme

2.25. lNpepocTtaBneHne rocyaapcTBEHHOM (MyHMLUMNANbHON)

yCryry no aKCTeppuTopmansHOMY NPUHLMMNY OCYLLECTBNAETCS B YacTu obecneyeHuns
BO3MOXHOCTU nogayu 3asisrieHnin nocpeactsom ENMY v nonyyeHus pesynestata
rocyaapCcTBeHHOM (MyHULMNANbHON) yCnyrn B MHOrOOYHKLMOHANbHOM LIEHTPE.

2.26. 3agButenam obecnevynBaeTcs BO3MOXHOCTb
npeacTaBneHns 3asiBfieHNs 1 npunaraemblX JOKYMEHTOB B (0OpMe 31eKTPOHHbIX AOKYMEHTOB
nocpeactesom ENMMY.

B aTom cnyyae 3asBuTenb unm ero npeacraBuTenb

aBTOpuayeTtcsa Ha ENMIY nocpeactesom noaTBepXaeHHon yyeTHoun 3anmcu B ECUA,
3anorHgaeT 3asdBfneHne o NpeaoCcTaBieHUn rocyaapcTBEHHOM (MyHULMMNANBHOW) YCYrn C
NCMonb30BaHWEM UHTEPAKTUBHOW DOPMbI B 3NIEKTPOHHOM BUAE.

3anonHeHHoe 3asiBrieHne 0 NpegocTaBneHnn rocyaapCTBEHHON

(MyHUUMNanbLHOW) ycnyru oTnpaBnaeTcs 3asButenieM BMecTe C NPUKPEnieHHbIMU
3NEKTPOHHbIMM 0Opa3amMn AOKYMEHTOB, HEOOX0aUMbIMU AN NpeaoCTaBneHns
rocygapCTBeHHOW (MyHULMNANbHOW) yCcnyru, B YNONMHOMOYEHHbIN opraH. [pu aBTopusaumm
B ECUA 3asBneHune o npeaoctaBneHnmn rocygapCTBEHHON (MyHULMNANbHOWN) YCyri
cunTaeTcsa noanncaHHbIM NPOCTON 3NEKTPOHHOW MOANMUCHIO 3asBUTENS, NpeaCcTaBUTeNs,
YNOIHOMOYEHHOrO Ha NoAnMcaHne 3asBreHus.

PesynbTathl

npefoCcTaBnNeHns rocygapCTBEHHON (MYHULUMNANBLHOW) YCIYIN, yKa3aHHble B NyHKTe 2.5
HacTosiero AODMUHUCTPaATMBHOIO perfnaMmeHTa, HanpaBnATCs 3asBUTEN0, NpeacTaBUTENo
B NMNYHbIN KabuHeT Ha ENMIY B doopme aNeKTpOHHOro 4OKYMEHTA, NOAMMCAHHOIO YCUEHHON
KBanMuLMpPOBaAHHOW 3NIEKTPOHHOW MOAMMUCHIO YNOMHOMOYEHHOIO JOMKHOCTHOrO nuua
YNonHOMOYEHHOro opraHa B crniyyae HarnpasreHus 3aasneHuns nocpeactsom ENMMY.

B cnyyae HanpaBneHus 3asaBneHns

nocpegctsoM ElNIY pesynbTart npegocraBneHns rocygapcTBeHHON (MyHULMNANsHOM)
ycnyru tTakxke Moxet 6bITb BblAaH 3adBUTENIO Ha BymMaXHOM HocuTene B
MHOrO(YHKLNOHANbLHOM LiEeHTpe B nopsake, npefyCMOTPEHHOM NMYHKTOM 6.7 HacTosILero



AZMVHUCTPATUBHOIO pernamMeHTa.

2.27.
OneKTPOHHbIE OKYMEHTbLI MOryT ObITb NpeaocTaBneHbl B criegytowmx gopmartax: xml, doc,
docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Honyckaetca doopMmmnpoBaHune

3NEKTPOHHOIO JOKYMEHTA NyTEM CKaHMPOBAHMSA HEMOCPEACTBEHHO C OpUrnHana OKyMeHTa
(ncnonb3oBaHMe KONUIN HEe JOMNYCKAaeTCs1), KOTOPOEe OCYLLIECTBSETCHA C COXpPaHEHNEM
opueHTauun opurmHana gokymeHnTa B paspewenunn 300 - 500 dpi (macwTab 1:1) c
NCNOMNb30BaHNEM CrEAYOLLNX PEXUMOB:

«4epHo-6enbiny (NpU OTCYTCTBMM B JOKYMEHTE rpadon4eckmx
n3obpaxxeHnn n (MnNn) LBETHOrO TEKCTA);

KOTTEHKWN ceporoy» (Mpu Hanu4YnmM B JOKYMEHTE
rpadpnyecknx n3obpaxxeHunin, OTNIMYHbIX OT LIBETHOIO rpacmnyeckoro n3obpaxeHus);

«UBETHON» UMM «PEXMM NONHOM LBeTornepeaadny (npu
HanMyum B 4OKYMEHTE LBETHbIX rpadonyecknx n3obpaxxeHnin nmdo LBETHOrO TEKCTA);

COXpaHEHMEM BCEX ayTEHTUYHbIX MPU3HAKOB
NOAJSIMHHOCTKN, @ UMEHHO: rpacnyeckon NognNucu nuua, nedartu, yrnoBoro wramna
onaHka;

KONM4ecTBO hannoB JOSMKHO COOTBETCTBOBATb
KONUYeCTBY JOKYMEHTOB, KaXXObl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNn) rpacpnyeckyro
MHdOpMaLUIO.

OneKTPOHHbIE JOKYMEHTbI JOKHbI
obecne4ynBaThb:

BO3MOXXHOCTb VI,D,GHTI/I(*)I/ILI,VIpOBaTb OOKYMEHT U



KOJIM4EeCTBO JINCTOB B JOKYMEHTE,

Ansi OKYMEHTOB, COAEPXaLLMX CTPYKTYPUPOBAHHbIE MO
YyacTam, rnaBam, pasaenam (nogpasgenam) gaHHble U 3aknagku, obecneuymnBaroLLme
nepexodbl Mo OrnaeneHnto 1 (UNn) K cogepkalmnmcsl B TEKCTE pUCyHKaM 1 Tabnvuam.

[okymeHTbI, nognexaiuune npencrasneHnio B gopmartax xls,
xlsx unn ods, dopmupyoTca B BUAE OTAENBHOMO 3M1EKTPOHHOIO JOKYMEHTA.

2.28. MyHuumnansHas ycryra He npefocTaBnseTcs B
yrnpexgaroLemM (MpoakTUBHOM) pexXuMe.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKMK
BbIMOSHEHUS

aAMUHUCTPATUBHbIX
npoueayp (AencTBumn), TpedboBaHUA K NOPAAKY

nx
BbINOJIHEHUA, B TOM 4Yucre 0COOEHHOCTU BbINOJIHEHUA

aAMUHUCTPATUBHbIX
npoueayp B 3N1IeKTPOHHOW chopme

UcuepnbiBalowmm
nepevyeHb aAMUHUCTPATUBHbIX Npoueayp

3.1. NpepocTaBneHne rocyaapcTBEHHON (MyHMLMNANbHON)
ycnyru BknodaeT B cebs cnegyowme agMMHUCTpaTUBHBbIE NpoLEeaypbl:



- NPOBEpKa AOKYMEHTOB M permctpaums
3asiBNeHUs;

- nony4yeHue ceegeHun

nocpeactsom denepansHoOM rocyaapcTBEHHOM

MHGOPMaLMOHHON cucTembl «kEQMHaa cnctema MexxBeJOMCTBEHHOIO 3N1IEKTPOHHOIO
B3anmogencteusa» (ganee — CM3B); paccmoTpeHne AOKYMEHTOB N CBEAEHUN; MPUHATUE
peLlleHnsa o npefoCTaBNeHUN yCnyru;

- Bblgaya pesynbtata Ha BymaxxHOM
HocuTene (OnuUUoHanbHO).

OnncaHne agMUHUCTPATMBHBIX NpoLeayp npeacTaBneHo B
npunoxeHun Ne 4 k HacTosiLeMy AOMUHUCTPATUBHOMY PErfamMeHTy.

MNMepeyeHb
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBUN) Npy NnpeaocTaBneHnn rocyaapcTBeHHON
(MyHMUMNanNbLHOM) yCnyru ycrnyr B 3neKTpoHHou hopme

3.2. [Npu npegocTaBneHnn rocyaapcTBEHHOM
(MyHMUMNanbLHOM) YCryru B 3N1eKTPOHHOW hopMe 3asBuUTento obecnevymBaroTes:

- NoNyYeHne MHGOpPMaLIMM O NOPSAKE U
Cpokax npeaocTaBreHnst Focy4apCTBEHHOM

(MyHMUMNAnbLHOW) yCnyru;

- hopMupoBaHune 3asiBNeHns;

- MpUeM un permctpauunsa YnonHOMOYEHHbIM OpraHOM 3asiBeHUs

N MHbIX JOKYMEHTOB, HEOOX0AMMbIX AN NpeaoCTaBNeHNsa rocygapCTBEHHON
(MyHUUMNanbHOW) yCNyru; nonyvyeHne pesynbTaTta NnpeaocTaBreHnsi rocyaapCTBEHHOM
(MyHMUMNanNbLHON)



yCnyru;

- NoNyYeHne cBeaeHun o xoae
pPacCMOTPEHUS 3asIBNEHNS;

- OCYLLIECTBIIEHWNE OLIEHKM KayecTBa NpeaocTaBrieHns rocyaapCTBEHHON

(MyHMUMnanbHoOR) ycnyru; gocynebHoe

(BHecynebHoe) obxanoBaHue peleHnin n aenctesnin (6es3nencTems) YnonHOMOYEHHOMO
opraHa nu6o gencteus (6esgencTeme) JOMKHOCTHbBIX NUL, YNONHOMOYEHHOIO OpraHa,
npegocTaBnsAoLLEro

rocygapCTBEeHHYH0 (MyHULMNanbHy0) ycnyry, imbo rocyaapCTBEHHOro (MyHMUMNANbHOO)
cnyxatiero.

Mopspok
OoCylleCcTBNEeHUA aAMUHUCTPATUBHLIX Npoueayp (AencTeun)

B
3NeKTpoHHOU popme

3.3. dopmupoBaHue 3asiBNeHus.

dopmupoBaHue 3asiBlIeHNS OCYLLIECTBISIETCHA NOCPeaCTBOM
3anosiHEeHNs NeKTPOHHON dhopMbl 3asiBreHnsa Ha ENMNMY 6e3 HeobxogmMmocT AONOSTHUTENBHOMN
nogayun 3asBneHust B Kakon-nnbo nHom copme.

dopmaTHO-Normyeckas nposepka chOpPMUPOBAHHOIO 3asiBIIEHUS

OCYLLEeCTBNAEeTCS Nnocne 3anosIHeHUs 3asiBUTENEM KaXKoro 1u3 nosien afeKTpoHHOM hopMbl
3aaBneHns. Npun BbISBIEHUN HEKOPPEKTHO 3aMOfHEHHOIO NOMS 3NEKTPOHHOW (PopMbl
3asiBreHNs 3as8BUTENb YBEOOMIISIETCS O XapakTepe BbISBNIEHHOW OLNOKK 1 Nopsiake ee
yCTpaHeHust NocCpeaAcTBOM MH(POPMALMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHOM
dopme 3aaBneHns.



Mpn hopmmpoBaHMM 3assBNEHNS 3ad9BUTENIO
obecneunBaeTcs:

a) BO3MOXHOCTb KOMMPOBAaHUS 1 COXPaHEHUS 3asiBIEHNS U

WHbIX OKYMEHTOB, YKa3aHHbIX B NyHKTax 2.8 HacTosawero AQMUHUCTPATUBHOIO
perrnameHTa, Heob6XxoANMbIX AN NPeAoCTaBNeHUs rocy4apCTBEHHON (MyHMLMMNANbHON)
yCnyru;

6)
BO3MOXXHOCTb NnevyaTn Ha BYMaxHOM HOCUTere KONum 3NeKTPOHHOM (hopMbl 3asiBIEHNS;

B) COXpaHeHue paHee BBeAEHHbIX B 3M1EKTPOHHYO hopMy

3asiBNEeHMs 3Ha4YeHui B NoGON MOMEHT MO XKenaHuo Norb3oBaTens, B TOM Yncne npu
BO3HMKHOBEHMW OWIMOOK BBOAA 1 BO3BpaTE AN NOBTOPHOIO BBOAA 3HAYEHUI B
3MNEKTPOHHYO (hOPMY 3asiBNEHMS;

r) 3anofiIHEHNE Nonen 3NEKTPOHHOM (POpMbI 3asBNEHMS 40

Havyana BBOAa CBeAEHUN 3adBUTENEM C UCMNONb30BaHNEM cBeAeHUN, pa3dmelleHHbix B ECHA,
1 cBegeHun, onybnunkosaHHbIX Ha ENMIMY, B yacTtu, kacawwenca cBeaeHUn, OTCyTCTBYIOLLMX

B ECUA;

A)
BO3MOXHOCTb BEPHYTbLCS Ha NtobOor U3 3TanoB 3anosIHEHUS ANTEKTPOHHOM (POPMbI

3asaBneHns 6e3 notepu paHee BBEAEHHOM
nHdopmMauunu;

e) BO3MOXHOCTb flocTyna 3asasutens Ha ElNMY k paHee
NOAaHHbIM UM 3a8BNEHUAM B TEYEHME HE MEeHee OOHOro rofa, a TaKke YacTU4HO
COPMUPOBaAHHbLIX 3asBMNEHU — B Te4eHne He MeHee 3 MeCSLIEB.

CdopmupoBaHHOE 1 nognucaHHoe 3asBrneHne U UHble
AOKYMEeHTbI, HeobxoamMble AN npegocTaBneHns rocygapcTBEHHON (MyHMUMNANbHON)
YyCnyrn, HanpaenaTCA B YNONMHOMOYEHHbIWM opraH nocpeactsom ENMNY.

3.4. YNOnNHOMOYEHHbIN opraH obecnevnBaeT B CPOK He
nosgHee 1 pabo4yero gHS ¢ MOMeHTa nogadn 3aasneHus Ha ENTY, a B cnyyae ero
NoCTynneHns B Hepabounn unu npasgHUYHbIN OeHb, — B CNEeAYOLWMIn 3a HUM NepBbIN



pabounn aeHb:

a) Npvem JOKYMEHTOB, He0bXoaNMbIX ANs NpeaoCTaBneHUs
rocyaapCTBeHHOM (MyHUUMNAnbHOM) YCNyru, U HanpaBneHue 3asiBUTENO 3NIEKTPOHHOIO
Co0bBLLEHNS O MOCTYMNIEHUN 3asIBIEHNS;

6) perncTpauuio 3asiBrieHUs U HanpaeneHve

3as8BUTENNIO YBEAOMIIEHMS O perncTpaumm 3aseneHust nmbéo ob oTkase B npueme
[OKYMEHTOB, HEOOXOAMMbIX ANS NPEeAOCTaBMNEeHNsi rocyAapCTBEHHOM (MyHULMNANbHOWN)
yCnyru.

3.5. OneKkTpoHHOEe 3adBneHne CTaHOBUTCS OOCTYMHbIM OS5

AOJMKHOCTHOrO nnua YNosIHOMOYEHHOrO OpraHa, OTBETCTBEHHOIO 3a NPUEM U pPerncTpawmio
3asBneHns (qanee — OTBETCTBEHHOE AOMKHOCTHOE NNL0), B rOCy4apCTBEHHOWN
MHOPMALMOHHOW CUCTEME, UCTMONb3YeMON YNONTHOMOYEHHbLIM OpraHoM AN npegocTaBneHus
rocygapcTBeHHoOn (MyHuumunanbHon) yenyrm (aanee — N’MC). OTBeTCTBEHHOE AOMKHOCTHOE
nnuo:

- npoBepsieT
HanuMyue aNeKTPOHHbIX 3asBneHnn, noctynueLumx ¢ ENNNyY, c nepnogom

He pexe 2 pa3 B JeHb;

- paccMaTpuvBaeT NOCTYNMUBLLME 3asiBNEHUS
N NPUNOXeHHble 0Opa3bl JOKYMEHTOB

(AOKYMEHTBI);

- NPOM3BOAUT AEUCTBUSA B COOTBETCTBUM C NYHKTOM 3.4
HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa.

3.6. 3asBuTento B KayecTBe pesynbTaTta npefocTaBneHuns
rocygapcTBeHHON (MyHMUMNanNbHON) ycnyrn obecneynBaeTcs BO3MOXHOCTb MOSy4YeHuUs
AOKYMeHTa:

- B (hOpMeE 3NEKTPOHHOro AOKYMEHTAa, NOANUCAHHOIO
YCUNEHHON KBannuLmMpoBaHHOM 3MEeKTPOHHON NOANUCHI0 YNONHOMOYEHHOMO AOMKHOCTHOMO
nvua



YNONHOMOYEHHOIrO opraHa, HanpaBneHHOro
3a8BUTENIO B NUYHbIN KabuHeT Ha EMTY;

- B Buae OymakHoOro 4oKymMeHTa, NnoaTBEPXKAatoLLEro
coaepykaHne areKTPOHHOIo AOKYMEHTa, KOTOpPbLIN 3asiBUTENb Noy4YaeT npu NMYHOM
obpalleHnn B MHOropyHKLMOHANBHOM LIEHTpE.

3.7. Nony4eHne nHopMaLumn o xoge pacCMOTPeHUs

3asiBNEHNs N 0 pesyrbTaTte NpeaocTaBreHns rocygapCTBEHHON (MyHMLMNANbLHORN) yCnyrm
npoun3soguTcA B NM4HOM KabuHeTe Ha ENMIY, npn ycnosun asTopusaumn. 3assuternb
nMeeT BO3MOXHOCTb MPOCMaTpmMBaTh CTaTyC 3NEKTPOHHOIO 3asdBMeHuns, a Takke
MHOPMaLNIO O AanbHENLINX AENCTBUAX B MMYHOM KabuHeTe no cobCTBEHHOM MHULMATUBE,
B Nntoboe Bpems.

Mpy NnpegocTaBneHnn rocygapCTBEHHON (MyHULUMNANBHON)
yCryru B 9NeKTPOHHON hopMe 3adABUTENIO HanpaBrsieTca:

a) yBeJOMIIEHME O NpuemMe 1 perncrpawmm

3asBEHUSA U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS NPeAoCTaBneHnsi rocyAapCTBEHHOM
(MyHUUMNansHOM) ycnyru, cogepxatlee cBeeHnss 0 pakTe npuemMa 3asiBrneHus n
AOKYMEHTOB, HeobXxoauMbIX A5 NpeaocTaBneHnsi rocya4apCTBEHHON (MyHULMNANbHOMN)
ycnyru, n Hadane npoueaypbl NnpegocTaBrneHns rocyaapCTBeHHON (MyHULUNansHOM)
yCriyru, a TaKke cBefleHus 0 JaTe u BpeMeHN OKOHYaHWs NpefoCTaBreHuns
rocygapCcTBeHHON (MyH/MUMNANbLHON) yCryrn Mo MOTUBMPOBAaHHbLIVM OTKa3 B nNpueme
AOKYMEHTOB, HeobxoauMbIX 4118 NpefocTaBneHnsi rocyaAapCcTBEHHON (MyHULMNAbHOMN)
ycnyru;

0) yBegommneHne o pesynbtatax paCCMOTPEHUS JOKYMEHTOB,

HeobxoAnMbIX AN NpeocTaBneHns rocyaapCTBEHHON (MyHULMNANbHON) yCnyru,
cofepxalliee cBeeHNsi 0 NPUHATUM NONOXUTENBHOMO PeLleHns O NpeJocTaBneHun
rocyaapCTBeHHOM (MyHUUMMNAanbHON) YCryrn 1 BO3MOXHOCTW MOMyYnUTb pesyrnbTaT
npeaocTaBneHns rocyaapcTBEHHON (MyHULMMANbHOM) yCryrn Mo MOTUBMPOBAaHHbIN OTKa3
B NpefoCTaBreHnn rocygapCcTBEHHON (MyHMLMNANbHON) YCNyri.

3.8. OueHka kavecTBa npeoCTaBnNeHUs
MYHULMNANBHOW YCRyru.

OueHka KayecTBa NnpegocTaBeHns rocyaapCTBEHHON
(MyHMUMNANbLHOW) YCNyru OCYLLIECTBISETCHA B COOTBETCTBUM C [MpaBrnnamMmm oueHku



rpaxgaHamum a(peKkTUBHOCTN AEATENBHOCTM PYKOBOAMTENEN TeppUTOpmuanbHbIX OpraHoB
deneparnbHbIX OpraHOB UCMONTHUTENBbHOW BNACTU (MX CTPYKTYPHbIX NogpasaeneHni) ¢
y4eTOM KavecTBa NpefoCTaBneHns UMY roCy4apCTBEHHbIX YCNYT, a Takke NPpUMMEHEHWS
pe3ynbTaToB YKa3aHHOW OLEHKM Kak OCHOBaHUS ANSA MPUHATUSA peLLEHUI O JOCPOYHOM
npekpaLeHNn NCNOSTHEHNSA COOTBETCTBYIOLLIMMWN PYKOBOAUTENAMMN CBOUX AOSMKHOCTHBIX
o6a3aHHOCTEN, yTBEPXKOAEHHBbIMIN NocTaHoBneHeM [paButenbctea Poccuiickon Pegepaumm
0T 12.12.2012 Ne 1284 «O06 oueHKe rpaxxgaHamu apPeKTUBHOCTN OEATENBHOCTU
pPyKOBOAUTENEN TEPPUTOPMAnbHbIX OpraHoB doefepanbHbIX OPraHoB MCNOMHUTENbHOW BNAcTy
(MX CTPYKTYpHbIX NogpasneneHnin) n TepputopmanbHbIX OPraHoB rocy4apCTBEHHbIX
BHEOHOOKETHBIX POHAOB (MX PErMMOHArbHbIX OTAENEHWI) C YH4ETOM KayecTBa

npeaocTaBnNeHNs rocy4apCTBEHHbIX YCNYr, pykoBogUTENen MHOrogYyHKLMOHaIbHbIX LEHTPOB
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNASbHbIX YCIYT C y4eTOM KayecTBa opraHusaumm
npeaocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCIYr, a Takke o

NPUMEHEHNN Pe3yNbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBaHMWSA 4Ns1 NPUHATUS

peLLeHnn 0 4OCPOYHOM MpeKkpaLLeHn UCNOMHEHNST COOTBETCTBYHOLWMUMK PYKOBOAUTENSMU
CBOUX AOSMKHOCTHbIX 00A3aHHOCTEN.

3.9. BasaButento obecneunBaeTcsi BO3MOXHOCTb HanpasneHns

Xanobbl Ha pelleHus, AencTeus unn 6esgenctane YNosTHOMOYEHHOMO opraHa,

AOIMKHOCTHOrO Nnua YNOMHOMOYEHHOrO opraHa imbo MyHUUUNanbHOro Cnyawero B
COOTBETCTBUM CO cTaTben 11.2 degepanbHoro 3akoHa Ne 210-®3 n B nopsake, yCTaHOBNEHHOM
noctaHoBneHunem lNpasutensctBa Poccuinckon ®egepaunm ot 20 Hosi6psa 2012 roga Ne 1198 «O
heepanbHON rocygapCTBEHHON

MHdOPMaLMOHHON cnucteme, obecneumsatoLLen npouecc gocyaebHoro, (BHecyaebHoro)
o6XxanoBaHus pelueHnn n gencteum (6esnencTans), CoBepLIEHHbIX NpU NPegocTaBneHnm
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr»[1].

Mopspok
ucnpasrieHUs AoNyLEeHHbIX oneYyaToK U oWnOboK

B
BblAaHHbIX B pe3ylribTaTte npeaocrtaBlieHUA

rocyaapcTtBeHHOMU
(MyHUMUMNanbHOW) ycnyrn AOKyMeHTax

3.10. B cny4ae BbigBNeHMs onevaTok u owmnbokK 3aaBuTenb
BrpaBe 0b6paTnTbCs B YNONMHOMOYEHHbIN OpraHa C 3asBfeHUEM C NPUNoXKeHnem



AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.8 HacTosiLero AQMUHUCTPATUBHOIO perfamMmeHTa.

3.11. OcHoBaHu1s OTKasa B npuemMe 3asaBneHuns oo
ncrnpasneHnn onevaTok 1 oWMBOK ykasaHbl B NyHKTe 2.13 HacTosLwero
ALMUHUCTPATUBHOIO perfameHTa.

3.12. NicnpasneHune aonyLeHHbIX onevyaTok 1 owmnbok B
BblJaHHbIX B pe3ynbTaTe npegocraBneHns focyaapCTBEHHOW YCnyrn JOKyMeHTax
OCYLLEeCTBMNSAETCS B CneayloLlem nopsagke:

3.12.1. 3aaBuTenb Npu obHapy>XeHun oneYvyaTok 1 OWKnboK B

AOKyMeHTax, BblJaHHbIX B pe3ynbTaTte npeaocTaBreHns rocygapcTBeHHOM
(MyHUUMNansHOW) ycnyru, obpalaeTcs IMYHO B YNOSTHOMOYEHHbIV OpraH ¢ 3asiBfieHNneM o
HeobX0aMMOCTUM UCNpaBeHns oneyaTok 1 oWNBOoK, B KOTOPOM COOEPXKUTCS YKasaHue Ha
NX ornvcaHue.

3.12.2. YNONHOMOYEHHbIN OpraH npuv rnonyyYyeHnn 3asasreHus,

ykazaHHoro B nognyHkre 3.12.1 nyHkTa 3.12 HacToswero nogpasaena, paccmartpusaet
Heob6Xo4MMOCTb BHECEHMSA COOTBETCTBYIOLUNX MU3BMEHEHUIN B JOKYMEHTbI, ABMSOLMECS
pe3yrnbTaTtoMm NpefocTaBneHns rocy4apCTBEHHON (MyHULMNATbHOW) YCIyTu.

3.12.3. YNONHOMOYEHHbIN opraH obecneymBaeT yCTpaHeHne
onevyaTtok 1 oWwmnbOoK B JOKYMEHTaX, ABNAIOLWNXCS pe3ynbTaToM NpegocTaBreHuns
rocygapCTBEHHON (MyHULMNANbHON) YCyru.

3.12.4. CpoK ycTpaHeHusi orneyaTok 1 OLNMBOK He AO0SMKEH
npeBbiwaTth 3 (Tpex) pabounx gHen ¢ Aatbl perncTpaumm 3asaBneHns, ykasaHHoro B
noanyHkte 3.12.1 nyHkTa 3.12 HacToswero nogpasgena.

Iv.
®dopMbl KOHTPONA 3a UCMOMTHEHMEM aAMUHUCTPaTUBHOIO pernamMeHTa

MopsooK OcyLeCcTBNEHNs TEKYLLEro KOHTpons 3a
cobnogeHnem



N ncnoJfiHeHnem oTBeTCTBEHHbIMU OOJIKHOCTHLIMU NNLaMn
NONOXEHUN pernamMmeHTa " MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,

yCTaHaBnuBawLLMx TpeboBaHUS K NpeaoCTaBNEHMIO
rocyaapCTBEHHOM (MyHUUMNANbLHOWM) YCNyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

4.1. Tekywimin KOHTPONb 3a

cobrofeHnem 1 NcnonHeHnem HactosLwero AAMUHUCTPATUBHOMO perfiaMeHTa, UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBawLWmx TpeboBaHMsa K NpeaocTaBneHmnto
MYHULIMMNAnNbHOW YCNyru, OCyLLIECTBMNSAETCHA Ha NOCTOAHHON OCHOBE AOJMKHOCTHLIMMY N aMn
AgmuHucTpaumm (YNonHOMOYEHHOro opraHa), yrnosITHOMOYEHHbIMW Ha OCyLLeCTBIEHNE
KOHTPOns 3a npegocTaBrieHneM MyHUUMNansHOM YCryri.

[lnsi TEKyLLEro KOHTPOIS UCMONb3YHTCH
CBeAeHUs crnykeGHoW KoppecroHAeHUMM, YCTHas 1 NMCbMeHHas nHopMauus cneumnanmcToB
N OOIMKHOCTHBIX N, AgMUHUCTpauun (YNONHOMOYEHHOMO opraHa).

TeKkyLNN KOHTPOSTb OCYLLIECTBNAETCA
nyTem NpoBeaeHusi NPOBEPOK:

- pelueHnn o npegocTtasneHum (06
OTKa3e B NpeJoCTaBieHNN) rocy4apCTBEHHON (MyHMLMNAITbHOW) YCIyru;

- BbISIBIIEHUS N YCTPAHEHUSA
HapyLweHun nNpas rpaxnaH;

- PaCCMOTPEHUS, NPUHATUS PELLUEHNIA U NOATOTOBKM OTBETOB Ha obpalleHus
rpaxgaH, cogepxawume xanobbl Ha pelwleHus, gencTeus (besgencTane) AOMKHOCTHBIX NULL.

Mopsgok n
NepPUOLNYHOCTb OCYLLLECTBNEHUS NIIAHOBLIX Y BHEMMAHOBbLIX NPOBEPOK NOSTHOTLI U KadYecTBa



npeaocTaBneHns rocyaapcTBEHHON (MyHULMMNAnbHOM) yCryru, B TOM Yncrie nopsgok u
POpMbI KOHTPOIS 3@ NONTHOTOW N KaYeCTBOM NpeaoCTaBeHns rocyAapCTBEHHOM
(MyHUUMNansLHon) ycnyru

4.2. KOHTpOrb 3a NOSTHOTOW U
Ka4yeCTBOM NpeaoCTaBieHnst rocyaAapCcTBEHHOM (MyHULMNANbHOM) yCryrn BkNoYaeT B cebs
npoBegeHne NnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK.

4.3. NnaHoBble NpoBepPKM

OCYLLEeCTBNSATCS Ha OCHOBaHWW rofoBbIX NriaHoB paboTbl YNONMHOMOYEHHOIO opraHa,
yTBEPXAaeMbIX pyKoBoagutTenem YnonHOMoOYeHHOro oprana. lNMpv nnaHoBown npoBepke
MOMHOTHLI U Ka4YecTBa NpefoCTaBreHns rocyaapCTBEHHOM (MyHULMNANbHOW) yCryru
KOHTPOMtO Noanexar:

- cobntogeHue
CPOKOB NpeAoCTaBfeHnst rocygapCTBEHHOW (MyHULMNANbHOW) yCnyru;

- cobntogeHue
NONTIOXXEHNN HacToswero AQMUHUCTPATMBHOIO PerfnamMeHTa;

- MPaBUITbHOCTb
1 060CHOBAHHOCTb MPUHATOrO peLleHnst 06 oTkase B NpeaoCcTaBrieHnn rocyaapCTBEHHOM
(MyHUUMNansLHOM) ycnyru.

OcHoBaHuem gns npoBeaeHuns
BHEMNMaHOBbLIX NMPOBEPOK ABMTATCA:

- NoNy4YyeHne OT rocyaapCTBEHHbIX

OpraHoB, OpraHoOB MECTHOro caMoynpasfieHnsi MHdopmaLmMm 0 npegnonaraembixX Unm
BbISIBMIEHHbIX HApYLLUEHUSIX HOPMaTUBHbIX NPaBoOBbIX akToB Poccumnckon denepaumn,

HOpPMaTMBHbIX NPaBOBbIX akTOB KaMyaTckoro kKpas u HOpMaTUBHbIX MPAaBOBbIX aKTOB

ALOMUHUCTpauum

MYyHUUMNanbHOro obpasoBaHns « TUrMNbCKUA MyHULMMANbHbIA ParioH»;

o6pau.|,eH|/|;| rpaxnaH n pnagndyeckmnx nuy Ha HapyleHnd 3aKkoHogaTelnlbCTBa, B TOM



Yyucrne Ha Ka4yecTBO nNpeaocTaBreHuns
rocyaapCTBeHHOM (MyHULMNAnsHON) yCryru.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML 3@ peLleHns n
aencteus (6esgencreune), NpUHMMaeMble (OCYLLIECTBIIIEMbIE) UMW B XOAE NPeaOCTaBleHNUN

rocygapCTBEHHOWN (MyHMLMNANBLHORN) yCnyrm

4.6. [No pesynbTaTaM NpoBeAEHHbIX

NPOBEPOK B Clyyae BbIABNEHUSA HAPYLLUEHMI NONTOXEHMI HAacToALWEro AQMUHUCTPATUBHOIO
pernameHTa, HOPMaTMBHbIX NPABOBbIX akTOB KaMyaTCckoro kpasi 1 HOpMaTUBHbBIX MPaBOBbIX
akToB AAMUHUCTPaLMM MyHULMNANbHOro o6pasoBaHns « TUFMNbCKUA MyHULMNAMNbHBIA PANOH»
OCYLLIECTBNAETCA NpMBIieYeHNEe BUHOBHbIX NAL, K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eaepaumn.

[MepcoHanbHas OTBETCTBEHHOCTb

AOIMKHOCTHbIX NML 3@ NPaBUNIbHOCTb M CBOEBPEMEHHOCTb MPUHATUSA pPELLEHUS O
npegoctaeneHumn (06 oTkase B npegoCTaBnNeHMM) rocygapCTBEHHON (MyHULMNANBHON)
YCIyru 3aKpennseTcs B UX JOJPKHOCTHLIX perfiaMeHTax B COOTBETCTBUM C TpeboBaHNAMM
3aKoHogaTenbCTBa.

TpeboBaHus
K NnopsaaKy u popmam KOHTPOIs 3a npeaocTaBlieHMeM rocyaapcTBeHHON (MyHULMNanbLHOM)
ycnyru, B TOM YUCIle CO CTOPOHbI FpaxaaH,

nx
06beanHeHUN n opraHnsauum

4.7. lpaxpaHe, nx o6beanHeEHNs n



opraHu3auum UMeroT NPaBo OCYLLECTBMSATbL KOHTPOSb 3a NpeJocTaBeHnem
rocyaapCcTBeHHOM (MyHUUMMNanbHON) yCryrn nytem nonyyeHns nHdopmMaumm o xoge
npeaocTaBneHns rocy4apCTBEHHON (MyHMLMNAarIbHOW) YCIyru, B TOM YUCIe O CPpOKax
3aBepLleHVs agMUHUCTPATMBHBIX Npoueayp (AenNcTBui).

paxpgaHe, nx
00beANHEHNSA N OpraHM3aumn Takke UMeOT NpaBo:

- HanpaenATb
3aMeyYaHus 1 NpeanoXeHns no yny4dweHno 4OCTYNHOCTU U KayecTBa NpeaocTaBneHns
rocygapCTBEHHON (MyHULMNANBbHON) YCNYIK;

- BHOCUTb
NpeanoXxeHus o Mepax Mo yCTpaHeHWo HapyLIEeHUiA HacToALero AQMUHUCTPaTUBHOTO
pernameHTa.

4.8. [JOMKHOCTHbIE nuua
YNOMHOMOYEHHOro OpraHa NPMHUMalT MepPbI K MPEKpaLLEHNIO OOMYLLEHHbBIX HAPYLLEHUNA,
YCTPaHSOT MPUYMHBI U YCIIOBUS, CNOCOBCTBYOLLME COBEPLUEHNIO HAPYLLEHUNA.

MHbopmaums o pesynbTaTtax pacCMOTPEHUS
3aMeyvaHnin n NpPeanoXeHun rpaxanaH, Mx o6beanHEHNN N opraHnM3aumn JOBOAUTCA OO0
CBEeAEHUSA NL, HaNpaBMBLUMX 3TW 3aMevYaHns 1 NpearoXeHus.

V. NocynebHbIn
(BHecyneOHbIN) NnOpAAOK 06XanoBaHUsA peLleHUn

7
AencTeumn (bespaencTBmA) opraHa, NpeaoCcTaBnAOLWEro rocyjapCTBEeHHYH
(MyHUUMNanbHy1O)

yCnyry, a Takke UX OJDKHOCTHbIX NuL,

rocyaapcTBeHHbIX
(MyHMUMNanNbHbIX) cRyXaLwux



5.1. 3aaButenb nMeeT NpaBo Ha 0b6KanoBaHME peLLEHNS N

(vnn) pencteuin (6e3gencTeumst) YNOSTHOMOYEHHOMO opraHa, 4OSMKHOCTHbLIX JnLY
YNONMHOMOYEHHOro opraHa, rocy4apCTBeHHbIX (MyHULMMANbHbIX) CryXaLuux,
MHOroyHKLMNOHANbHOrO LIEHTPA, a Takke paboTHMKA MHOrOQYHKLMOHANbLHOMO LeHTpa npu
npegocTaBneHnmn rocygapcTBeHHon (MyHUUmMnaneHom) ycnyrm B gocygebHom
(BHecynebHom) nopsiake (ganee — xanoba).

OpraHbl
MeCTHOro camoyrnpaBrieHUsl, OpraHu3aLumm U ynosiHoMo4YeHHble

Ha
paccMoTpeHune XXanobbl n1ua, KOTOPbIM MOXeT ObITb HanpaBlieHa Xanoba

3aaBuTens B gocyaebHom (BHecyaebHoM) nopsake

5.2. B pocyne6Hom (BHecyaebHOM) nopsake 3asBUTESNb
(npeactasuTenb) BNpaBe obpaTUTbCs C xanobown B NCbMeEHHOM hopme Ha ByMmakHOM
HOCUTENe Unu B 3NeKTPOHHON hopme:

- B YNONTHOMOYEHHbI OpraH — Ha peLueHne n (Mnn) 4encTBums

(6e3pencTBme) LOMKHOCTHOrO Nnua, PyKOBOAUTENS CTPYKTYPHOrO NoapasaeneHns
YNonHOMOYEHHOro opraHa, Ha peLueHne n genctensa (6esgencrame) YNorTHOMOYEHHOTO
opraHa, pykoBoauTenst YNnosIHOMOYEHHOro OpraHa;

- B BbILLECTOSILLMI OpraH Ha peLlleHune n (unu) oencTeng

(6e3pencTBme) LOMKHOCTHOrO Nnua, PyKOBOAUTENSA CTPYKTYPHOrO NoapasaeneHns
YNOMHOMOYEHHOro OpraHa; K pyKoBOAUTES MHOFOMYHKLUMOHANLHOMO LEHTPa — Ha PELLEHNSs
n genctena (6esgencreme) paboTHMKa MHOrOYHKLMOHAbHOIO LIEHTPA;

- K ydpeauTento MHOroyHKLNOHAaNbHOro LIeHTpa — Ha
pelueHne n gencteus (besgencrene) MHOrogyHKLUNOHANbHOrO LIeHTpa.

B YnonHomo4eHHOM opraHe, MHOrogYHKUMOHANbHOM LIEHTPE, Y
yypeauTtenst MHOrogyHKLMOHarbHOro LieHTpa onpeaenstoTcs YNONHOMOYEHHbIE Ha



paccMOTpeHMe xanob OOMKHOCTHbIE Nuua.

Cnocobbl

MHc(pOpMMpPOBaAHUSA 3asBUTENEN O Nopsaake Nogavym U pacCMOTPEHUs XKanobbl, B TOM 4YMcne
c

ucnonb3oBaHMem EgmHoro noprana

rocyaapcTBeHHbIX
M MyHUUMNanbHbIX yenyr (PyHKUUNA)

5.3. Hdopmauusa o nopsgke nogavm n paccMoTpEHMs XKanoobl

pa3mMeLlaeTcsa Ha MHPOPMAaLMOHHBIX CTEHAAX B MecTax NpeaoCTaBeHnsi rocyAapCTBEHHOM
(MyHUUMNansHoOW) ycnyru, Ha caniTte YNonHoMo4YeHHoro opraHa, ElMry, a takxe
npegocraBnsieTcst B ycTHoM oopme no TenedoHy u (unm) Ha NM4yHoM npueme nnubo B
NMCbMEHHOW hopMe MOYTOBLIM OTMPaBreHneM No agpecy, ykazaHHOMY 3asiBUTENeM
(npencraBuTenem).

MepeyeHb
HOPMATUBHbIX NPABOBbIX aKTOB,

perynupyrowmx
nopsnok aocynebHoro (BHecyaebHoro) ob6xanosaHusa aeucTeun (6esgencTemsa) n (unm)
peleHuin, NPUHATBLIX (OCYLLEeCTBNEHHbIX)

B
xoAe npeaocTtaBrieHUsl rocyaapcTBeHHOU (MyHULMNanbHOW) yCnyru



5.4. Nopsagok pocyanebHoro (BHecyaebHoro) obxanosaHus

peweHnn n gencteun (besgenctans) YnonHOMOYEHHOIO opraHa, NpegocTaBnsAoLWLero
rocygapCTBeHHyH0 (MyHULMNAanbHY0) yCnyry, a Takke ero 4O/MKHOCTHbIX Nny
perynupyercs:

- ®epgepanbHbiM 3akoHOM «O6 opraHnsauum NpeaoCcTaBneHNs
rocyaapCTBEHHbLIX U MyHULMNAMNbHbLIX YCAYrY;

- noctaHoBneHnewm lNpaButensctBa Poccuinckon denepaumm ot

20.11.2012 roga Ne 1198 «O chenepanbHoOM rocyaapcTBeHHON MHPOPMAaLIMOHHOW CUCTEME,
obecneunBatoLLen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peLlleHnin u 4encTeum
(6e3pencTBust), COBEPLLEHHbIX NPU NPEAOCTABNEHUN FOCYAAPCTBEHHbLIX U MyHULMNANbHbIX
ycnyr».

VL.
Oco6eHHOCTN BbINOSTHEHUA aAMUHUCTPATUBHbIX npoueayp (AencTBumn)

B
MHOFO(byHKLIMOHaanbIX HeHTpax npeaoctaBl/ieHUsA rocyaapCTBeHHbIX

n
MyHUUMNANbHbIX yCnyr

UcuepnbiBatowmm
nepevyeHb aAMUHUCTPATUBHbLIX Npoueayp (AencTeumn)

npwm
npeaocTaBfeHUU rocyaapCcTBEHHOW (MyHMULMUNANbLHOW) YyCIyru,

BbIMNOJIHAEMbIX
MHOFO(byHKLIMOHaanbIMVI UHeHTpamMmu



6.1 MHOroyHKLUMOHaNbHbIN LEHTP OCYLLECTBIISAET:

- NHOPMMpPOBaHME 3aaBUTENEN O NopAaKe NPeaoCTaBeHUs

rocyaapCcTBeHHOM (MyHUUMMNanbHOW) YCryrn B MHOrOgOYHKLIMOHAITbHOM LieHTpe, Mo UHbIM
BOMpocam, CBA3aHHbIM C NpeAocTaBneHnemM rocyaapcTBeHHON (MyHUUMNanbHON) ycryru, a
TakXke KOHCYIbTUpOBaHWe 3asBuTenen o Nopsiake npefocTaBneHus rocyaapcTBeHHON
(MyHUUMNansLHOM) ycnyru B MHOroyHKLUMOHANLHOM LEHTpe; Bblaady 3asaBUTENIO
pesynbTaTa npegocTaBneHns rocygapCTBEHHON (MyHULMNANbHON) yCnyrn, Ha BymaxHom
HocuTene, NoATBEePXKAAalLWMX coaepXaHne areKTPOHHbIX JOKYMEHTOB, HanpaBrieHHbIX B
MHOroyHKUNOHANbLHbIN

LEeHTp No pesynbTatam npefocTaBreHnus rocyaapcTBEHHOM (MyHULMNANbHOM) ycnyru, a
Takke Bbldaya JOKYMEHTOB, BKItoYas cocTaBrneHne Ha BymaxHOM HocuTerne n 3aBepeHue
BbINUCOK U3 NHPOPMALMOHHBIX CUCTEM OpPraHoB, NPeAoCTaBNALLMX rOCYAapCTBEHHbIX
(MyHUUMNAanbHbBIX) yCnyr;

- NHble Npoueaypbl U 4ENCTBUSA, NPeaYCMOTPEHHbIE
depepanbHbiM 3akoHOM Ne 210-03.

B cooTtBeTcTBUM C YacTbio 1.1 cTaTbn 16 PenepanbHOro
3akoHa Ne 210-®3 gns peanusaumm cBouxX OyHKLUUN MHOrO(PYHKUMOHanbHbIE LIEHTPbLI Bripase
npueBnekaTb UHblE OpraHn3aLmu.

NHpopmuposaHue
3aaBuTenemn

6.2. MHdopmupoBaHune 3asBuTeniss MHOro(pyHKUNOHaNbHbIMMU
LeHTpamMu OoCyLLLeCTBMSETCH cneaywmMmmn cnocobamu:

a) nocpeacTBOM NpuBNeYeHnsa cpeacTs MaccoBOm
MHdOpMaLKK, a Takke NyTeMm pasmeLLleHns nHopmMauum Ha odomumnanbHbIX cCanTax u
MHAPOPMALMOHHBIX CTEHAAX MHOrOMYHKLNOHANbHbIX LIEHTPOB;

0) npu
obpaLleHnn 3asaBuTeNs B MHOTO(PYHKUMOHAMbHbIN LEHTP NNYHO, NO TenedoHy, NnocpeaCcTBOM
NOYTOBLIX OTNPaBNEHUN, MMBO NO SNEKTPOHHON No4Te.



Mpn nuyHOM obpaLleHun

pabOTHNK MHOrOYHKLMOHANBbHOTO LieHTpa nogpobHO MHAOPMUPYET 3asaBUTENEN No
WHTEPECYIOLLMM UX BOMPOCaM B BEXITMBOW KOPPEKTHOM (popMe C NUCMONb3oBaHUEM
odomumManbHO-A4ENOBOro CTUNs pedn. PekomeHgyemoe BpeMs NpeaocTaBreHns KOHCYNbTauum
— He Bbonee 15 MUHYT, BpeMA OXnaaHnsa B odepean B CEKTOpe MHAPOPMUPOBAHUS ANS
nonyyeHns nHdpopmMaumm 0 MyHUUUNanbHbIX ycrnyrax He MOXeT npesbiwaTb 15 MUHYT.

OTBeT Ha TeNedOHHbIN 3BOHOK JOMKEH HAYNMHATBLCS C

MHOPMaLUUKN O HaMMEHOBaHUKN opraHM3aunmn, ammnnumn, UMeHN, oT4ECTBE U AOSMKHOCTH
paboTHMKa MHOrOYHKLIMOHANBbHOIO LIEHTPA, NPUHABLLErO TeNEe(OHHbIA 3BOHOK.
NHaveuayanbHOe YCTHOE KOHCYIbTUpOBaHue npu obpatlleHum 3asasutend no tenedoHy
pabOoTHMK MHOTO(YHKLMOHANBHOIO LeHTpa ocyecTBnsaeT He 6onee 10 MUHYT.

B cnyyae ecnv ans noarotoBku otBeTa TpebyeTcs 6onee
NpoaoKNTENbHOE BPEMSI, pabOTHMK MHOTOMYHKLMOHANBHOIO LIEHTPA, OCYLLECTBNSOLLNNA
WHAMBMAYaNbHOE YCTHOE KOHCYNbTMPOBaHME No TeNedoHy, MOXET NPeasoX T 3asiBUTENHO:

- N3NOXNTb ObpalleHne B NTMCbMEHHOM hopme
(oTBET HanpaBngaeTca 3adABUTENIO B

COOTBETCTBUM CO Cnocobom,
yKasaHHbIM B obpalieHmmn);

- Ha3HaunTb Apyroe BpemMs Ans
KOHCynbTauunn.

Mpn KOHCYNBTUPOBAHUN NO NMMCbMEHHBIM OBpaLLeHNsIM

3asiBUTENen OTBET HanpaBnseTcs B MMCbMEHHOM Buae B CPOK He nodgHee 30

KaneHgapHbIX JHEN C MOMEHTa permcrtpaumm obpalleHms B oopMe 3NeKTPOHHOro AOKYMEHTa
no agpecy 3NeKTPOHHOM MOYTbI, YKazaHHOMY B obpalleHnn, NocTynmnBLLEM B
MHOrOOYHKUNOHAaMNbHbIN LIEHTP B (OOpMe SNEKTPOHHOro AOKYMEHTa, U B MMCbMEHHON oopme
no NOYTOBOMY afpecy, ykasaHHOMY B obpalleHnn, NoCTynmnBLLIEM B MHOTOYHKLUNOHANbHbIN
LEHTP B NUCbMEHHON dhopMe.

Bbigaua
3aABUTENIO pe3ynbTata NpefocTaBleHusi rocyaapCcTBEHHOM



(MyHMUMNAnNbLHORN) ycnyrm

6.3. MNpn Hann4um B 3as8BNEHUN O NPeaOCTaBNEHNN

rocygapCTBeHHON (MyHMLMNANbLHORN) YyCNyrM yKasaHusa o Bblaade pesynbTaToB OKa3aHus
ycnyru 4yepes3 MHOro(yHKUMOHanNbHbINM LEHTP, YNONHOMOYEHHbIN OpraH nepegaeT AOKYMEHTbI
B MHOTOQOYHKLMOHAIbHbIN LEHTP ANS NocrneayoLwen Bolaadn 3asasButento (NpeacraBuTento)
cnocobom, cornacHoO 3akn4YeHHbIM COorfalleHNsM O B3auMoeNCTBUM 3aKNOYEHHbIM Mexay
YNOMHOMOYEHHbLIM OPraHoOM U MHOTO(YHKLMOHANbHbBIM LEHTPOM B NOpSAKe, YTBEPXAEHHOM
noctaHosneHnem MNpasutensctea Poccunckon degepaumm ot 27.09.2011 Ne 797 «O
B3aMMOAENCTBUM MeXAY MHOMOMYHKUMOHANbHbIMU LEeHTpaMun npegocTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCNYr 1 pegepanbHbIMU OpraHaMy UCNOSTHUTENBHON
BNacTu, opraHamMu rocyaapcTBEHHbIX BHEOOLKETHBIX (POHAOB, OpraHamu rocyaapCTBEHHON
Bnactu cybbvektoB Poccuinckon degepaumm, opraHamm MECTHOrO caMoynpasreHus» (ganee
— [NocTtaHoBneHune Ne 797).

MopsigoK 1 CpokM nepedayn YnornHOMOYEHHbIM OpraHoOM Takux
[AOKYMEHTOB B MHOro(pyHKLMOHAsbHbLINA LEHTP ONPEeAenstoTCst cornalleHmem o
B3aUMOAENCTBMM, 3aKINOYEHHBIM MMM B Nopsiake, ycTaHoBNeHHoM MoctaHoBneHnem Ne 797,

6.8. Npuem 3aasutenen ansa Bblaavym JOKYMEHTOB,

ABNAIOLLNXCA pe3dynbTaToM rocygapCTBeHHOM (MyHULMNANbHOW) yCryrun, B nopsake
ovepenHOCTH MpKU Norny4YeHUn HOMEPHOro TarioHa 13 TepMuHana aneKTPoHHOW o4epeau,
COOTBETCTBYHOLEro uenu obpatlieHns, nnbo no npeaBapuTeNbLHOM 3anucu.

PaboTHuk
MHOrO(YHKLMOHANbHOrO LIeHTpa OCYLLECTBASET cnegyowme 4ENCTBUS:

- YCTaHaBIMBaeT
JINHHOCTb 3adBuUTesid Ha OCHOBaHUM OOKYMEHTA, yAOCTOBEPAOLLETO

NIMYHOCTb B COOTBETCTBUN C
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

- NpoBepseT
MONTHOMOYUS NPeACcTaBUTENS 3asBUTENS (B criyvyae obpalleHuns



npencraBuTena 3as BI/ITeJ'IFI);

- onpegenseTt cTaTyC UCMNOSIHEHUS 3asBIEeHMS
3aasutensa B [NC;

- pacneyaTbiBaeT pe3ynbTaT NpegocTaBneHns
rocyaapCcTBeHHOM (MyHMUMMNANbHON) YCryrn B BUAE 3K3eMnnsipa 3NeKTPOHHOro JOKYMeHTa
Ha ByMakHOM HocuTene 1 3aBepsieT ero ¢ UCNOSb30BaHNEM NeYvaTy
MHOrOYHKLMOHANbHOro LieHTpa (B NpeayCMOTPEHHbIX HOPMaTUBHLIMY NMPABOBLIMY aKTamu
Poccunckon

depepaumm cniydasix — nevatu ¢ nsobpaxeHuem rocygapcteeHHoro repba Poccuickon
depepauum);

- 3aBepsieT IKIEMNIIAP AEKTPOHHOIO JOKYMEHTA Ha
Gyma)KHOM HOocuTEeNe C UCNOoNb30BaHMEM NMevaT MHOroyHKUMOHAaNbHOro LeHTpa (B
npeaycMOTPEHHbIX HOPMATUBHbIMM NPaBOBbIMK akTamu Poccuinckon ®egepauumn cnyvasx —
neyaTtun c n3obpaxeHmem locygapctBeHHoro repba Poccuiickon Pegepaumn);

- BblaeT AOKYMEHTbI 3asiBUTENO, NPU HeoBXoaNMOCTH
3anpalumBaeT y 3asBuTens

MOANUCHK 3a KaxkAabi BblOaHHbIN
AOKYMEHT;

- 3anpawmBaeT corrnacune 3adBuTtend Ha
y4vyacTtme B CMC-onpoce ana oueHKn Kka4ectea

npefocTaBEHHbIX YCyr
MHOrodpyHKLUMOHANbHBIM LEEHTPOM.



[1] B cnyyae, ecnu
YNOMHOMOYEHHbLIN OpraH NOAKMYEH K yKa3zaHHOW cucteme.



