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MNETPOIMABNOBCKA-KAMYATCKOIO

1. O6wme nonoxeHus

1.1. NpegmeT perynupoBaHns AODMUHUCTPATUBHOIO perfaMmeHTa

ALMUHUCTPATUBHBLIN

pernamMmeHT npegocTaBneHnsa agMmmHucTpaumen lNetponasnoBck-KamyaTckoro ropoackoro
oKpyra (ganee - ropofiCKOM OKPYr) MyHUUMMNANbHOW yCnyru no npeaocTaBneHno mep
coumManbHOM NoJAepKKM NOYETHOMY rpaXKaaHuHy ropoaa NetponasnoBcka-KamyaTckoro u
npeaocTaBnNeHnto rapaHTui Npu ocyLLeCTBNEHNN norpebeHns ymepLuero no4yeTHoro
rpaxgaHuHa ropoga lNetponasnoscka-KamyaTckoro (ganee - PernameHT) perynupyeTt
nopsigoK npegoctaBneHnsa agMuHucTpauunen NetponaeBnoBck-KamyaTcKoro ropogckoro
oKpyra (ganee - aagMMHUCTpaUUS) MyHULMNANLHOM YCryrn No NpefocTaBreHnto Mep
counarnbHOW NoAAEPXKKU NOYEeTHOMY rpaxkaaHuHy ropoaa lNeTponasnoscka-KamuyaTtckoro u
npeaocTaBnNeHNo rapaHTUi Npu ocyLLLEeCTBNEHNN NorpebeHns ymepLuero noYeTHoro
rpaxgaHuHa ropoga lNetponaenosBcka-KamyaTtckoro (ganee - MyHuumnansHas ycrnyra), B
TOM 4uCrie B 3NIEKTPOHHOM (bOpMe C UCNOoSb30BaHUEM (heaepanbHOM rocyapCcTBEHHOM
MHGOPMAaLMOHHON cucTeMbl "EQVHBIM NopTan rocy4apCcTBEHHbIX N MyHULMNANBHbIX
ycnyr" (aanee - EMNIY), pernoHanbHOro noprana rocygapCTBEHHbIX U

MyHUUMNanbHbIX yenyr Kamyatckoro kpas (ganee - PITY) n
MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "VHTepHeT" ¢ cobntogeHnem Hopm
3akoHogaTenscTBa Poccuickon Pegepaumm o 3awwuTe nepcoHanbHbIX AaHHbIX.

1.2. Kpyr 3asButenen



3aasutenamm

ABMAOTCA rpaxaaHe, npoxuearLme Ha Tepputopun MNeTponaBnoBck-KamyaTckoro ropoackoro
OKpyra n OTHOCALLMECH K KaTeropuw,

ykasaHHon B PeweHun ropoackon [ymbl [NeTponaBnoBck-KamyaTckoro ropoackoro okpyra

oT 31.10.2013 N 144-Ha "O nopsiake v ycnoBuAx NPUCBOEHNS 3BaHUS

"lNoyeTHbIV rpaxgaHuH ropoaa lNeTtponasnoscka-KamyaTckoro”:

1.2.1 rpaxgaHuH, yOoCTOEHHbIN 3BaHUA "MMoYeTHLIN
rpaxkgaHuH ropoga NeTtponasnoBcka-KamyaTckoro") (aanee - NoOYeTHbIN rpaXKaaHuH);

1.2.2 cynpyr (cynpyra), 6nu3kuii poacTBeHHUK (bnunskas

pPOLCTBEHHMLA), NHON POACTBEHHUK (MHAs pOACTBEHHMLUA), 3aKOHHbIV NpeacTaBuTerb
yMepLUero NoYeTHOro rpaxkgaHuHa unm nHoe nuuo, B3aeLlee Ha cebs 0693aHHOCTb
OCYLLIeCTBUTbL NnorpebeHne ymepLuero noYeTHOro rpaxkgaHuHa.

OT MMeHun 3aaBuTenen Npy NpegocTaBneHnm MyHUUMNanbHOM yCrnyrm MoryT
BbICTYNaTb fvua, UMeroLLne NpaBo B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuimckon
depepaumm nnbo B cuny HageneHust x 3asBUTENSMU B NOPsiAKe, YCTaHOBEHHOM
3akoHogaTenbcTBOM Poccuiickon ®egepauunmn, NONHOMOYUSMA BbICTYNATb OT UMEHMN
3aaBuUTENEN NpU NpegoCTaBneHMM MyHUUUNanNsHOM ycrnyru (qanee - npeacraButenm
3asBuTENEN).

1.3. TpeboBaHusa k nopsiaky MHPOPMUPOBAHNSA

3agBuTenen o
npegoCcTaBNeHnn MyHUUMNANbLHON YCIyrn

1.3.1

MHopMMpoBaHNE 3aaBuUTeNen (NpeacraBuTenen 3assuTenen) no Bonpocam
npeaocTaBneHnsa MyHULMNanbHOW yCryrn, No CBEeAEHUSIM O Xxo4e npeaocTaBeHns
MYHULMNANbHOW yCryru, B TOM YMcre Ha odmumnanbHOM canTe agMuUHUCTpaumm 1 noprtane
KpaeBoro rocyfapCTBEHHOro Ka3seHHOoro yupexaeHus "MHorogyHKUNOHabHbIN LEHTP
npenocTaBnNeHns rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr" (aanee - MoL]
KamuaTckoro kpasi) B UHOOPMaLNOHHO-TENTIEKOMMYHUKALIMOHHOW CeTn

"InTepHeT" (ganee - ouumanbHbii CauT agMuUHUCTpauumn), a Takke Ha ENMNMY



n PTIIY ocywectBnsercs:

- YnpaBneHuem obpasoBaHus agMuUHUcTpauum MNeTtponasnoBck-Kamyatckoro
ropoLCKOro okpyra (ganee - YnpasneHue);

- cnyx6on "ogHoro okHa" obuiero otaena YnpasneHus genamu
agMuHucTpauum MNMeTponaBnoBck-KamyaTckoro ropoackoro okpyra (ganee - cnyxota
"ogHOro okHa");

- MoL KamyaTckoro kpasi;

1.3.2 cnpaBo4vHasa nHpopMaunsa 0 MeCcTe HaxoXxaeHus u rpacduke paboTbl,

HOMepax CrpaBoYHbIX TeNedOHOB, agpecax ANEeKTPOHHOM NoYThl, agpecax ouumnanbHbIX
canToB B MH(POPMALMOHHO-TENEKOMMYHMKaLMOHHON ceTu "VIHTepHeT" (aanee -

ceTb "UHTepHeT") YnpaBneHnus, M®L| KamyaTckoro kpas, cnyxbbl "ogHoro

OKHa" Ha:

- opuUManbHOM canTe aaMUHUCTPaLMK;

- noptane M®L] KamuyaTtckoro kpas;

- NHPOPMALMOHHBIX CTEHAAX, PACMONIOXEHHbIX B NOMELLEHUN A58 OXuaaHusa npuema
3aaBuTenen cnyxobl "ogHoro okHa", M®L| KamyaTckoro kpas;

- EMry - www.gosuslugi.ru;

- PIIY - www.gosuslugi41.ru;

1.3.3 Ha EMry, PMIY pasmeLleHbl 1 4OCTyNHbI 6€3 pernctpaumm n asTopmusaumnm
cnegyouine nHdopMaLnoHHbIE MaTepuansi:

- IHcbopMmaumsa O nopsiake U cnocobax NpefocTaBNeHNs MyHULMNANbHOW YCIyru;

- CBeeHM1s 0 NOYTOBbIX agpecax, TenedoHax, agpecax opuumarnbHbIX CanTos,
agpecax aneKTPOHHOW NOoYThl;



- NepeyeHb HOPMaTMBHbIX NPAaBOBLIX aKTOB, PErMaMeHTUPYIOLLMX NpeaocTaBneHne
MYHULMMNANBHON YCNyTu;

- Nepe4yeHb npeacraBndaeMbliX JOKYMEHTOB U NepeYeHb cBefeHun, KOTOpbI€ OOJTXHbI
coaepXaTtbCA B 3asdABIIEeHUN,

- [OCTYNHbIE Arsi KONUMPOBaHUS (POPMbI 3asiBNEHWUIA U UHBIX JOKYMEHTOB,
HeoGXoaUMBbIX AN NOMYyYEHUS MyHULMNANbHOW YCyri;

- HcbopMaLMSa O pa3mepe U NOPSIAKE rocyaapCTBEHHON NOLWMHbI (MnaThl) 3a
npenocTaBneHne MyHUUMNansHoOM yCryru.

1.4. Nopsagok, bopma, MECTO pasMeLLeHNa 1 cnocobbl NONyYeHUs

cnpaBoOYHOM
MHdOpMaLUM O MyHULMNANBHOW yCryre

1.4.1

crnpaBoYHas MHGOPMaLMs 0 MeCcTe HaxoXaeHnsa n rpaduke paboTbl, HOMepax CnpPaBOYHbIX
TenedoHOB, agpecax ANEKTPOHHOM NOYTbI, agpecax ounumanbHbIX CauToB B CETU
"InTepHeT" YnpaBneHus obpa3oBaHus, cry>0bl "ogHOro okHa",

M®L| KamuaTckoro kpasi pasamellaeTcs Ha:

a) UHPOPMALIMOHHBLIX CTEHOAX, PACMONOXKEHHbIX B MOMELLEHUN ONA OXUAAHUA
npuema 3aasutenen cnyxobl "ogHOro okHa";

6) MHOPMAaLMOHHBIX CTEHAAX, PACMOMNOXEHHbIX B NOMELLEHUAX AN OXUAAHUS
npuema 3aasutenen MOLL KamyaTckoro kpas;

B) obmumanbHOM canTe agMUHUCTPaLMK;



r) noptane M®L| KamuyaTckoro kpasi B cetn "MIHTepHeT" no agpecy:
http://portalmfc.kamgov.ru;

n) EMTY - www.gosuslugi.ru;

e) PII'Y - www.gosuslugi41.ru;

1.4.2 Ha ETI'Y, PII'Y pasmeLyeHbl 1 A0CTyMNHbI 6€3 pernctpauun n asTopmsaumm
cnegyowune nHPOpMaUnoHHbIe MaTepuarnbi:

a) MHopmaumsa o nopsgke u cnocobax NpeaocTaBneHns MyHUUMNansLHON yCnyru;

6) cBegeHUs 0 NOYTOBLIX agpecax, TenedoHax, agpecax ouumnanbHbIX CanTos,
agpecax aneKTPOHHOWN NoYTbI;

B) NepeyeHb HOPMaTMBHbIX MPABOBbLIX aKTOB, PErMaMeHTUPYHOLLMX NPeaoCTaBneHne
MYHULMMNANbLHON YCNyru;

F) nepedveHb npencraBlideMbiX JOKYMEHTOB U NepeyeHb cBedleHun, KOTOpbIle
OOJIXHbI coaepXaTbCA B 3adABNEHUN,

[) OOCTYMHble AN KONMPOoBaHUS POPMbl 3asSiBNEHMIN N UHbIX 4OKYMEHTOB, HEOOXOANUMbIX
ANS NonyyYeHnst MyHULMNansHon ycnyru;

€) MHpopMaumsa 0 pasmepe 1 nopsake rocygapCTBEHHON NOLWNUHLI (MNaTbl) 3a
npeaocTaBneHne MyHMUMNanbHON ycnyru;

1.4.3 3agBuTenb (NpeacTaBUTENb 3asaBUTENS) BNpaBe NoNyYnuTb MHOPMaLNIO O
NOCTYNNEeHUM ero 3asiBNeHNa N JOKYMEHTOB, O XO4e paCCMOTPEHUSA 3aABNEHUS U
AOKYMEHTOB, O 3aBEPLLEHNN PAaCCMOTPEHNSA 3asaBrEHNA N JOKyMeHTOB Yepesd ENMMY n/unn
PITY;

1.4.4 poctyn K MHpOpMaLMK O CPpOKax U nopsiake NpeaocTaBreHns

MYHULMNANbHOW YCNyru, a Takke K CBe4eHUsM O Xo4e NpefocTaBneHns MyHULMnansHom
ycrnyru ocyuiectensietcs 6e3 BbINOSTHEHUS 3asgBUTeNeM Kaknx-nmbo TpeboBaHuii, B TOM
yucre 6e3 UcrnornbL3oBaHWUs NPOrpamMmMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha
TeXHUYeckne cpeacra 3assutens TpebyeT 3akntoyeHnsa NMMUEH3NOHHOIO UM MHOTO



cornawieHunsa ¢ npaBoo6nap,aTeneM.

2. CTaHgapT NnpeAocTaBneHnst MyHULMNAanbHOM yCnyru

2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

HanmeHoBaHne

MYHULMNANbHOW yCNnyru: npeaocTaBrneHne ONONMHUTENBHbBIX Mep coumanbHON NOSAEPXKKN
novyeTHOMY rpaxaaHvHy ropoga lNetponasnoBcka-KamyaTckoro n npegocraBreHune
rapaHTuUM Npu OCyLEeCTBNEHUN norpedeHns ymepLLEero NOYEeTHOro rpaxgaHuHa ropoaa
lMeTponasnoBcka-KamyaTtckoro.

MyHI/ILl,I/II'IaJ'IbHaﬂ ycnyra npegocrtaBiideTcda B Buae MaTepmaanof/'l nomMmoLiun:

2.1.1 3asBUTENIO, YKa3aHHOMY B noanyHkte 1.2.1 HacTosLero
PernamenTa:

- B (popme AeHeXHOW BbinnaThl (Mpy yCNoBUKW NPOXMBaHUS /pernctpawumm no
MECTY XUTENbCTBA U NO MeCTY NpebbiBaHUsS Ha TePPUTOPUM FOPOACKOro okpyra) - 1
pas B MecsL;

(B pea. MNocTaHoBnNEHNS
AgmnHucTtpaunm MNMetponasnosck-KamuyaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

- B (popme KoMneHcaLumm CTOMMOCTU NYTEBKM HA CaHAaTOPHO-KypPOPTHOE nevyeHne
N CTOMMOCTM Npoe3aa K MecTy neveHnsa n obpartHo - 1 pa3 B 3 roaa;

- B popMe KoMMeHcaumsi CTOUMOCTU U3rOoTOBMEHUS, YCTAHOBKM M PEMOHTA
3yGHbIX NPOTE30B (KpOMe MPOTE30B M3 AparoLeHHbIX MeTannos, MeTannokepammnku u
APYrMX OOPOrocTOSLMX MaTeprarnoB, U UCKYCCTBEHHbIX MMNNaHTaToB) - 1 pa3 B 5 neT.



B cnyyae ecnv TexHMYeckoe CoCcTosiHMe 3yBHbIX MPOTE30B

co3faeT yrpo3y 3[0PpOBbi0 MOYETHOrO rpaxaaHuHa, KOMNeHcaumsa N3roToBneHus,

YCTaHOBKM M PEMOHTA 3YGHbIX NPOTE30B (KpOMe NMPOTE30B M3 AparoLeHHbIX MeTansnos,
MeTannoKepammnki 1 Apyrux 4OPOrocTosILLMX MaTepManoB U NCKYCCTBEHHbIX UMMITAHTaToOB)
OCYLLIECTBNSAETCA B pasMepe PakTUYECKM NOHECEHHbIX PaCXO[0B 10 UCTEYEHMUS CPOKa,
yKa3aHHOro B HACTOSILLIEM NMYHKTE, HA OCHOBaHUW 3aKYeHUs!
Bpaya-cTomaTonora-optoneaa MeauUMHCKOM opraHn3aLnmnn, pacronoXeHHON Ha TepputTopum
ropoACKOro OKpyra;

- B oopMe KOMMNeHcaLms pacxo4oB Ha onnaty npoesaa B ropoackon OKpyr m

00paTHO K MeCTY XUTENbCTBA, a Takke CTOMMOCTU NPOXUBAHUSA BO BpeMs NpedbiBaHUS B
ropoACKOM OKpyre He 6onee 3-x Hegenb NpK NOCELLEHNM ropoACKOro okpyra (B cnyvae
ecnu lNoYeTHbIN rpaXkgaHnH NpoXuBaeT 3a npeaenamMmm ropogckoro okpyra) - 1 pas B 3
roga;

2.1.2 3agBUTENAM, YKa3aHHbIM B NOANYHKTe 1.2.2 HacTosLwero
PernamenTa:

- B (popme maTepuarbHOM NOMOLLM AN NPOBeAeHUs TpaypHbIX MEPONPUATUN -
€MHOBPEMEHHO;

- B hbopMe KOMMNeHcaLUmm N3roTOBEHNS U YCTaHOBKWN Haarpoobus -
eaNHOBPEMEHHO.

2.2. HanmeHoBaHue opraHa, npeaocTaBnsoLLEro

MYyHULMNAnNbHyo
ycnyry

OpraHowm,
NpeaoCcTaBNALWLMM MYyHALMNANbHYO YCRyry, ABNSeTCA agMUHUCTpaLMs B nuue YnpasneHus.



B yactu npmema 3asiBneHunin, NOCTaHOBKM Ha YYeT M BblAayn JOKYMEHTOB
ydacTByeT cnyxba "ogHoro okHa", MOLL KamuyaTtckoro kpas.

3anpeluaeTcsa TpeboBaTb OT 3asBUTENS (NpeacTaBUTeNs 3asaBUTENS)

OCYLLIECTBNEHMS AENCTBUIA, B TOM YMCIE COrnacoBaHuUii, HEOBXOAMMbIX ANs NOMyYeHus
MYHULMNANbHOM YCIyrM U CBA3aHHbIX C 06palleHeM B MHbIe rocy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOIO camoynpaBeHnsi, OpraHM3aLnmn, 3a UCKIOYEHNEM MOMYyYEHUs YCNyr U
NonyYeHns AOKYMEHTOB M MHOpMaLMK, NpedocTaBnseMblx B pesynbTate npeaocTaBneHust
TaKMX YCyr, BKIMIOYEHHBIX B NEPeYeHb YCNyr, KOTOpble SBNSATCA HeobXoauMbIMU 1
ob6s13aTeNbHbIMU ANs NPpefocTaBNeHNst MyHUUMNanbHbIX YCyr.

OpraH, NnpegocTtaBnAwLWNN MyHULUMNANbLHY yCnyry, He Brnpase TpeboBaTtb OT

3asBuTens (NpeacTaBuTens 3asBUTENs) OCyLLEeCTBNEeHUA 4eACTBUN, B TOM Yucne
cornacoBaHum, HeOBXOANMbIX ANS NOMYyYEHUS MYHULMNANbHON YCNYrn U CBA3AHHbIX C
obpalleHneM B UHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOMO camMoynpaBneHus,
opraHusaunm, 3a UCKIMIYEHNEM MoMydYeHnsa yCnyr n nonyyvyeHnss JOKYMEHTOB U

MHopmauun, NpeaocTaBnAeMbIxX B pesynbrate NpefoCTaBneHns Taknx yCnyr, BKIIOYEHHbIX
B MepeYHu, ykasaHHble B YacTn 1 ctatbn 9

depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBrieHuns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr" (qanee - ®egepanbHbii 3akoH N

210-93).

Mpn NnpegocTaBneHNN MyHULMMNANBHOW YCNYrn B LLeNsaxX NofyyYeHns ceeaeHunn,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANbHOW YCyrn, OCYLLLECTBNSETCS
MeXBeOMCTBEHHOE MHGOPMAaLNOHHOE B3aMMOLENCTBUE C:

(ab3ay BBEOeH NocTaHoBNEHNEM
AomMmnHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

- YNpaBneHneM KOMMYHarsibHOro X03aMCTBa U XUULHOIro ooHAa agMUHUCTpaumm
[MeTponaBnoBck-KaMyaTCKOro ropogckoro okpyra;

(ab3au BBegeH MNoctaHoBNEHNEM
AomMmnHncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

- YnpaBneHunem ®enepanbHom Hanorosom cnyxobsl Poccum no KamyaTtckomy Kpato.

(ab3ay BBEOEH NocTaHoOBNEHNEM
AoMmunHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)



2.3. OnucaHue pesynbTaTa npeaoCcTaBneHust MyHULMNAnbHOW yCryri

Pesynbtatom
npeaocTaBneHNa MyHULMNANIbHOW yCyrn ABNSIETCS:

2.3.1 npegocTaBneHne Mepbl counanbHON NOALEPKKMY;

2.3.2 Bblgaya MOTMBUPOBaHHOE yBegoMIeHue 3assuTtens ob oTkase B
npeaocTaBneHn MyHUUMnanbHoN ycnyru (ganee - otkas B npegoctaBneHum
MYHULMNANbHON YCNyrn).

2.4. Cpok npegocTaBrieHnst MyHULMMNAanbHOW YCnyru

O6wmnn
CPOK npeaocTaBneHna MyHUUunNanbHOM yCrnyru He MoxXeT npesbiwaTth 30 kanenHgapHbIX gHEN
CO OHSA pernctpauunmn 3assrneHus cnyxobon "ogHoro okHa".

B cnyyae npepncraBneHus 3assutenem (NpeacraBuTeneM 3asiBUTENS) 3asiBreHns

n gokymeHToB B M®L| KamyaTckoro kpasi CpoK NMPUHATUA peLLeHnsa 0 NpeocTaBneHnm
MYHULMNAaNbHOW yCnyru ncumcnseTca nocne gHa nepegaydn MoLL Kamyatckoro kpas
3asiBNEHNS N JOKYMEHTOB 3asaBUTENS B Cryx0Oy "ogHOro okHa".

B cnyyae HanpaBneHus 3asisutenem (NpeacraBUTeNeM 3asaBuUTens) Ha agpec
3NIEKTPOHHOM MOYTLI CNYX6bl "0QHOro OKHA" CKaHMPOBAHHOIO OpUrnHana

3asBNeHns, NOANMCaHHOro COBCTBEHHOPYYHO (Aanee - aNeKTPOHHbIN 06pa3 3adaBneHus)
nnbo 3anBreHnst B opMe 3NEKTPOHHOIO LOKYMEHTA, NOANMCAHHOIO 3NIEKTPOHHOM
noanucblo, N OPUrMHaNOB AOKYMEHTOB, CKAHNPOBAHHbLIX C COXPAHEHNEM NX PEKBU3UTOB
(oanee - ckaH-KoNnA), CPOK NPUHATUA peLleHnsa 0 NpeoCTaBNeHU MyHUUMNANsHON



YyCRyrn UCYMUCIISAETCA CO OHS pPerncTpaumm 3aasneHuns B cnyxode "ogHoro
OKkHa".

B cnyyae HanpaBneHus 3asisutenem (NpegcraButTeneM 3asaButens) 3asiBfieHns

nyTem 3anosiHeHust opmel 3aasneHuns Ha EMNTY u/vnn PITY n ckaH-konuin 4OKYMEHTOB,
CPOK NPUHATUS peLleHnst 0 NpeoCcTaBeHnn MyHULUNANbHOM YCIyrn UCHUCNAETCH CO OHSA
pernctpauumn 3assneHus B cnyxbe "ogHoro okHa".

CpoK Np1oCTaHOBNEHMS NPeAoCTaBNeHNs MyHULMNANbHOW YCIyrn He
npeaycMOTPEH.

2.5. HopmaTuBHble NpaBOBbIE aKThI,

perynupytoLime
npegocTaBneHe MyHUUMNansHOM yCnyrm

MepeyeHb

HOPMaTMBHbIX NMPAaBOBbIX aKTOB, PEryNMpYLMX NpegocTaBneHne MyHMUMnansHOM yCcnyrn (c
yKa3aHueM MX PEKBU3NTOB M MCTOYHUKOB OhnLManbHOro onybnmkoBaHms), NOANEXUT
0bs13aTenbHOMY pasMeLLeHno Ha opunumanbHOM canTe agMUHUCTPaLMA B CETU

"MHTepHeT", Ha EMIY n PIITY.

2.6. NcuepnbiBatoLwmm

nepeYyeHb
AOKYMEHTOB, HEOBX0ONUMbIX

B COOTBETCTBUN C
HOPpMaTMBHbIMU NMPaBOBbIMAU aKTaMin



ans
npenocTaBneHnst MyHULUMNanbHOM YCRyru U YCnyr, KOTopble

ABINAKOTCA
Heob6xoanuMbIMKn 1 06s13aTeNbHbIMKU ONA npegocTtaBiieHnsA

MYHULMMNansHOM
ycnyru, nognexalmx npeacraBneHunto 3asiBUTeNemM,

crnocobbl Ux
nonyyeHuns 3assutenem (NpeactaBUTenem 3asaBuTens),

B TOM 4ncne B
ANEKTPOHHOM (hopMe, NopPsaoK UX NpeacTaBneHns

Ons
npeaoCcTaBnNeHns MyHULMNAnNbHOW yCnyru 3asiBuTenb (NpeacTaBuTeNb 3asBUTENS) B
obda3aTenbHOM Nopsake NpegocTaBnseT:

2.6.1 3asgBuTErb, YKa3aHHbIN B NoanyHkTe 1.2.1
HacTosiwero PernameHTa:

- 3asBrieHne no popmMe cornacHo NpunoXxeHuto 1 K
HacTosiemy PernameHTy;

- AOKYMEHT, YAOCTOBEPSIOLLNIA NMUYHOCTb 3asiBUTENS.

Mpw o6palleHnn 3a NonyvYeHNneM MyHUUUNanbLHOM yCnyri npeacraBuTens

3aaBuUTeNA AONOJIHUTESIbHO K OOKYMEHTY, nNpeayCMOTpEHHOMY ab3auem nepBbIM HacTo4dLlero

noAanyHKTa, NnpeacTtaBniAaTCA AOKYMEHThI, yOoCTOBepAoWne JTIMYHOCTb U NMOJTHOMO4YUA
npeacraBuUTenNA.

B cny4dae npencrtaBlieHnA MHTEPECOB 3adBUTENIA JTIMLIOM B CUITY NMOJTHOMOYNA,
OCHOBAHHOIo Ha AoBepeHHOCTU, AOMOJTHUTESIbHO K AOKYMEHTY, NpeayCMOTPEHHOMY
absauem nepBbIM HacTodLlero noanyHkKTa, Heob6xoanMbl AOBEPEHHOCTb N OOKYMEHT,



YAOCTOBEPSIOLLMIA NIMYHOCTL NpeacTaBuTens. B cnyyae ecnvn 4oBepeHHOCTb YAOCTOBEPEHA
HOTapuanbHO, NpeaoCcTaBneHne AOKyMEHTa, yAOCTOBEPSIOLLErO MMYHOCTL rpaXxaaHuHa,
MHTEpeChl KOTOPOro NPeAcTaBnNsATCH, He TpebyeTcs.

- OKYMEHTbI, NOATBEPXKAAOLLME NPOXNBaHME 3asaBUTENS (M YNIEHOB CEMbM

3asBuUTENs) No MecTy npebbiBaHusa Ha Tepputopun MNeTponaenoBck-KamyaTckoro
rOpOACKOro OKpyra U cocTaB CeMbM 3asaBUTENS (ONS 3asBUTENEN, 3aperncTpupoBaHHbIX

no MecTy npebbiBaHuKs); ANs 3asBUTENEN, 3aperMcTpUpoBaHHbIX B MHANBMAYANbHbIX XUMbIX
AOMax KOMum JOMOBOW KHUTY;

- PEKBU3UTbI IMLEBOrO CYeTa B KPEAMTHOM opraHusaumnm, opopMIIEHHOTO Ha UMS
3asaBUTEnNSs;

2.6.2 Ans nonyvyeHns KOMneHcaumm CTOMMOCTU MyTEBKM Ha

CaHaTOPHO-KYPOPTHOE fleyeHne 1 CTOMMOCTU Npoe3aa K MecTy fle4eHus 3asBuTerb,
yKasaHHbIM B nognyHkTe 1.2.1 HacTosAwero pernameHTa

AOMOMNHUTENBHO NPeaoCcTaBnseT:

- foroBop (KOHTPAKT) Ha OKa3aHuWe CaHaTOPHO-KYPOPTHOrO neveHns (npu
HanmMuum);

- JOKYMEHTbI, nogTBepxaatoLme onnaty CTOMMOCTU NyTEBKN Ha
CaHaTOPHO-KYPOPTHOE fneyeHmne, (KOHTPONbHO-KACCOBbIM YEK, NPUXOOHbIN KacCOBbI
opAep, KBUTAHLUMSA UM MHOW BiaHK CTPOron OTYETHOCTU (QOKYMEHT YCTaHOBIIEHHOIO
obpasua);

- 06paTHbIN TanoH CaHaTOPHO-KYPOPTHOW KapTbl MMB0O MEOULMHCKUI LOKYMEHT,
noaTBepXxaatoLLni NnpoBegeHHoe NneveHne (BbINMUCHOM 3NMKPU3, Crnpaska, BbINMCKa U3
MeANUMHCKON OOKYMEHTaumMmM), Ha BnaHke caHaTOPHO-KYPOPTHOM OpraHu3aumu;

- AOKYMEHTbI, NOATBEPXXAALWME oniaTy CTOMMOCTM Npoe3aa K MECTy fie4eHus un
06paTHO K MECTY XUTENbCTBA: OBMUNeTbl, MapLIPyT/KBUTAHLMMN K SNEKTPOHHbBIM
aBnabuneTam, NnocagouHble TanoHbl K aBnabuneTtam, kButaHumm o6 onnarte (KaccoBble
YeKn UNn NPUXOoAHbIE KacCoBble opAepa): CTPaxoBbiX B3HOCOB, YCNYr N0 0pOpPMIIEHNIO
npoes3nHbix GuneToB, NpeaoCcTaBneHNsa B Noe3aax NOCTENbHbIX NPUHAANEXHOCTEN;

2.6.3 Ansa nosy4eHns KoMneHcaunm CTOMMOCTU N3rOTOBNEHUS, YCTAaHOBKN U

peMoHTa 3yOHbIX MPOTE30B (KPOME NPOTE30B 13 AparoLeHHbIX METANOB, MeTanokepamMmmKku
N Opyrnx AOPOrocTosILMX MaTepmnanos, U UCKYCCTBEHHbIX UMMMaHTaToOB) 3asiBUTESb,
yKasaHHbI B nognyHkTe 1.2.1 HacTosLwero perrnameHTa



AOnNOoJIHNTEJIbHO NpeaoCTaBIIAET.

- 3aKImro4eHne Bpada-cromartosiora-opronena.

- O CTeneHu NoTepu XxesaTenbHOro ahdekTa;

- 0 TEXHNYECKOM COCTOSIHUM 3yOHbIX NPOTE30B (NpeacTaBnsaeTCcs B cnyyae
obpalleHnsa NoYeTHOro rpaxkgaHmMHa 4o uctevyeHust Cpoka, ykasaHHoro B absaue natom
nognyHkre 2.1.1);

- [OroBOP (KOHTPAKT) Ha OKa3aHWe yCryr no 3y6onpoTe3avpoBaHuio;

- JOKYMEHTbI, NnogTBepXxaatoLne onnaty CTOMMOCTU yCnyr no
3yb6onpoTe3npoBaHmio (KOHTPONbHO-KACCOBbIM YEK, NPUXOOHbIN KacCoBbIA opaep,
KBUTAHLUMUSA UM MHOW BriaHK CTPOron OTYETHOCTU (LOKYMEHT YCTaHOBMEHHOro obpasua);

2.6.4 ansa nonyvyeHnsa KOMMNeHcaunm pacxogoB Ha onnaTty npoesga B ropoacKom
OKpYr 1 06paTHO K MECTY XXMTENbCTBA, a TakKe CTOMMOCTU NPOXNBAHUS BO BpEMS
npebbiBaHUA B ropoaCcKOM OKpyre He 6onee 3-x Heaenb Npu NOCELLEHNN rOPOACKOro
okpyra (B cnyyqae ecnu lNoveTHbIN rpaXkgaHnH NpoXueaeT 3a npeaenamMmm ropogckoro
OKpyra) 3asBuTenb, ykasaHHbI B nognyHkTe 1.2.1 HacToswwero

pernameHTa SOMONHUTENbHO NPEeAOCTaBMSET:

- OKYMEHTbI, NOATBEPXXAAKOLLME OnnaTy CTOMMOCTY npoe3aa: buneTsl,
MapLIpyT/KBUTaHLMKN K SNEKTPOHHbLIM aBnabuneTam, nocagoyHble TanoHbl kK aBmabuneTtam,
KBUTaHLUMM 06 onnaTte (KaccoBble YEKN UM NPUXOAHbIE KaCCOBble opaepa): CTPaxoBbiX
B3HOCOB, YCIyr No ocpopMNeHMIO NPoe3aHbIX BUNeToB, NpeaoCcTaBneHUs B noesaax
NOCTENbHbIX NPUHAAEXHOCTEN, TONMMBA ANS 3anpaBky IMYHOTO aBTOMOOWS;

- IOKYMEHTbI, NoATBepXaatoLue onnaTy CTOMMOCTU NPOXUBaHUSA BO BpeMst
npebbiBaHMSA B FOPOACKOM OKpyre (40roBopbl, KBUTaHLUMK 06 onnaTte, KacCoBble YeKN UMK
npuxoaHble KaccoBble opaepa);

2.6.5 3aaBuTenaMm, ykasaHHbIM B NognyHKTe 1.2.2
HacTosiwero PernameHTa:

- 3aABreHne no oopme COornacHo MPUNOXKEHUIo 2 K
HacTosilemy PernameHTy;



- IOKYMEHT, yAOCTOBEPSIIOLLMI NINYHOCTb 3asiBUTENS.

Mpwv obpalLeHnmn 3a NonyvYeHemM MyHUUMNansHON yCnyru npeacTaBuTens

3as8BUTENS AONONHUTENBHO K JOKYMEHTY, NpeaycMoTpeHHOMY ab3aleM nepBbiM HACTOSILLEro
noanyHKTa, NPeACTaBNSATCA AOKYMEHTbI, YAOCTOBEPSIOLLME NMYHOCTb M NMOSTHOMOYMS
npeacTaBuTErsi.

B cnyyae npeacraBneHust MIHTEPECOB 3asBUTENS NULIOM B CUY NONTHOMOYMS,

OCHOBaHHOIO Ha JOBEPEHHOCTU, JOMOSHUTENBHO K JOKYMEHTY, MPeAyCMOTPEHHOMY
ab3aLem nepBbiM HAaCTOSLLEro NoANYyHKTa, HE06X0AUMbI JOBEPEHHOCTb U AOKYMEHT,
YAOCTOBEPSIOLLNIA NIMYHOCTL NpeacTaBuTens. B cnyyae ecnv 4oBepeHHOCTb YAOCTOBEPEHaA
HOTapuanbHO, OKYMEHTa, yAOCTOBEPSIOLLErO JIMYHOCTL rpaXaaHnHa, MHTEPEeCkl KOTOPOro
npeacTasnsaloTcs, He TpebyeTcs;

- DOKYMEHTbI, NoaTBepXaatoLmne npoxmeaHme 3asaButens (M YneHoB ceMbM

3aaBuTend) no mecty npebbiBaHna Ha TeppuTopun MNMeTponasnosck-KamyaTckoro
ropoAcKoro okpyra n CoctaB ceMbW 3aaBUTENS (419 3aaBUTENEn, 3aperncTpupoBaHHbIX

no MecTy npebbiBaHus); 4N 3ad9BUTENEN, 3aperMcCTPUPOBaHHbIX B MHANBUAYANbHbIX XUbIX
AoMax Konum JOMOBOW KHUIW;

- PEKBU3NTbI IMLEBOrO CYETa B KPEAMTHOM opraHusaumnm, opopMIEHHOrO Ha UMS
3asaBUTEnNS;

2.6.6 npu obpalleHun 3a nonyyYeHnemMm MyHMLmMnanbLHoOn ycnyrm B popme

MaTtepuanbHON NOMOLUM OS5 NPOBeAEHNS TpaypHbIX MEPONPUATUIA 3asiBUTENb, YKa3aHHbIN B
nognyHKTe

1.2.2 HacToswero PernameHTa MHbIX JOKYMEHTOB, KDOME YKa3aHHbIX B MO4MYHKTE

2.6.5 HacTosiwero PernameHTa, He NpeaoCcTaBnseT;

(nn. 2.2.6 B pea. NoctaHoBneHUA
AgmnHucTtpaunm MNMetponasnosck-KamuyaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

2.6.7 B oopMe KOMMNeHcauumn n3rotoBreHnsa N yCTaHOBKU
Hagrpobusa 3aaBuTenb, yKa3aHHbIN B NognyHkTe 1.2.2 HacToswero
PernameHTa gononHUTENbHO NPeaocTaBnseT:

abaal, ucknoyeH. - NocrtaHosneHue
AomnHuctpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412;



ab3ay, ucknoyeH. - lNoctaHoBneHue
AomuHuncTpauum lNetponasnoBck-KamyaTtckoro ropoackoro okpyra ot 30.06.2021 N 1412;

- AOKYMEHTbI, NoATBEPXKAAOLLME ONaTy U3rOTOBMNEHMS N YCTAHOBKN Hagrpobus
ymMepLUeMy novYeTHOMY rpaxgaHuHy (4oroBop (KOHTPakT) Ha M3roTOBMNEHNE N YCTAaHOBKY
Haarpobus, KOHTPOSIbHO-KACCOBLIN YeK, MO0 KBUTaAHLUMSA, MO0 NPUXOOHbBIN KACCOBbIN
OopAep UM MHOM B1aHK CTPOrom OTYETHOCTUM (OOKYMEHT YCTaHOBIIEHHOro obpasua).

B cnyyae, ecnv ans npeaocTaBneHns MyHUUMnansHOW ycrnyrn Heobxoamma

06paboTka NnepcoHanbHbIX JaHHbIX UL, He ABNAKLLEerocsa 3asasuTeneM, npu obpalleHum 3a
nonyyYyeHMem MyHUUMnanbHOM yCnyru 3asBuTenb (MpeacTaBuTenb 3asBUTENS) 4ONOMHUTENbHO
npeacTaBnsieT AOKYMEHTbI, NOATBEPXKAAOLLME NONYyYEHME Cornacus ykasaHHOro nuua unm

€ro 3aKOHHOro npeacTaBuUTens Ha o6paboTKy NepcoHanbHbIX AAaHHbIX YKa3aHHOro nuua.

[lokyMeHTbI, NoATBEpKAatoLLME NOMyYeHMe Takoro cormnacusi, MoryT ObiTb

npeacTaBreHbl B TOM Yucrie B hopMe 3NeKTPOHHOrO AOoKyMeHTa. [laHHble TpeboBaHus He
pacnpoCTpaHsTCsA Ha NnL, NPU3HaHHbIX 6€3BECTHO OTCYTCTBYOLUMU, U HA
pasbICKMBaeMbIX 1L, MECTO HAXOXOEHUS KOTOPbIX HE YCTAHOBMEHO YNONTHOMOYEHHbBIM
dheaepanbHbIM OpraHOM UCMONHUTENBHOWM BNacTW.

MpenoctaBneHne 3asBneHnsa He TpebyeTca B cnyyae NnpeaocTaBneHns 3asiBreHus
NnocpeacTBOM OTMNPaBKM Yepe3 NnyHbIi kabuHeT Ha ENMTMY n/unu PIITY, a Takke, ecnu
3asiBrieHne nNognucaHo yCUneHHomn KBanmumpoBaHHON 3NEKTPOHHON NOLMMUCHIO.

[OKyMeHTbI, yKasaHHble B noanyHkTax 2.6.1 - 2.6.7

HacTosilero PernameHTa, MOryT NpedocTaBnaTbCs B KonNusx. B cnyvyae npepocrasneHns
HOTapuanbHO 3aBepPeHHOMN KOMun JOKYMEHTa, opurnHan AOKyMeHTa He NpefocTaBrnseTcs.
B cnyyae npegocTtaBneHus Konmm JOKYMEHTa, He 3aBEPEHHOW HOTapuaribHO,
OOHOBPEMEHHO C Konunen AoOKyMeHTa NpeocTaBnseTcs ero opurnHar, KoTopbin nocne
NPOBEPKN COOTBETCTBUS KOMUM JOKYMEHTa, 3aBepseTcs cneumanmcToM cryxobl

"ogHoro okHa", nMbo cneuynanuctamm MOLL KamuaTckoro kpasi, n npunobliaerca

K 3a8BMEHUIO, @ OpUrMHan AOKyMeHTa BO3BpaLlaeTcs 3asaBUTENIO.

Cneumnanuct cnyx6bl "ogHOro okHa" npu OTCYTCTBUWN KOMNWIA

AOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 2.6.1 - 2.6.7

HacTosero PernameHTa, 6ecnnaTHO n3rotaBnmBaeT UX KOMWUK, @ OpUrMHanbl Bo3BpallaeT
3aABuUTENIO.

Cneumnanuct MOLL KamyaTtckoro kpas npy oTCyTCTBUU KONMUN JOKYMEHTOB,



yKa3aHHbIX B ab3aLax BTOPOM, TPETbEM NOAMNYHKTa

2.6.1, (3a uckno4eHnemM AOKyMeHTa, NoaTBepXKAatoLero nosiHoMo4vmne
npeacraBuTend 3asBuTens) Hactoswero PernameHTta 6ecnnatHO M3rotTaBnmBaeT mx
Konun, a opurMHarnbl BO3BpaLlaeT 3asiBUTENIO.

3asiBrneHune ¢ NpuroXeHMeMm K HeMy JOKYMEHTOB 415 NONyYeHNA MyHMLMNaIbHON

ycnyru nogaroTcs B Xo4e NIMYHOro obpalleHns B cryxoy "ogHoro okHa" nmbo

ML KamyaTckoro kpasi, HanpasfieHMeM 3asBNeHUs U JOKYMEHTOB NocpeCTBOM NOYTOBOW
CBS3K, B 9NIEKTPOHHOW (bOopMe NyTeM HanpasBfieHNA Ha aapec ANEKTPOHHOW MOoYThbI
aAMUHUCTPpAaUUKM INEKTPOHHOro obpasa 3asaBNeHns U CKaH-KOMnn JOKYMEHTOB,
NPUNOXEHHBIX K 3asBNEHNIO.

2.7. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX

B COOTBETCTBUA C
HOPMaTUBHbIMU NMPaBOBbIMU akKTaMn O51A

npenocrtaBreHnd
MyHI/ILl,I/II'IaJ'IbHOIZ YCIyrun, KOTopble HaxogATCA

B pacnopsiXxeHun
rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO

camoyrpaBrneHus 1
WHbIX OPraHoB, y4acTBYHOLLIMX B NpeaoCcTaBneHm

rocyaapCTBEHHbIX
N1 MyHULMNAnNbHBIX YCNYT, U KOTOPbIe 3asBUTENb

(npeactaBuTenb
3asBuUTEnNs) BNpaBe NpeacTaBUThb

CBepeHus



(BOKYMEHTbI), KOTOpble HAXOASITCA B PACMOPSHKEHNM OPraHoB, y4acTBYOLNX B
npenocTaBneHMn MyHUUMNAanbHOW YCryri, U noanexar npeaocTaBneHnto B pamkax
MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOIO B3aUMOAENCTBUS:

2.7.1 0 perncTpauumn rpaxxgaH no MecTy XUTEeNbCTBa B XKUITOM MOMELLEHNM
COBMECTHO C 3asBUTENEM (KOMUsi MOKBAPTUPHOW KapTOUKN).

(B pea. MNocTaHoBnEHUS
AomMmunHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

3asButenb Bripase npeagocTtaBnTb CBeOEHUA (,EI,OKyMeHTbI), YKa3aHHblE B
HacTosALWeM NyHKTe, Mo cobCTBEHHOM MHMLUMNATUBE.

2.7.2 06 aKkTax rpaxaaHCcKoro COCTOSIHUS.

(nn. 2.7.2 BBeneH lNoctaHoBneHnem
AomMmnHncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

2.8. TpeboBaHMs K B3aUMOAENCTBUIIO C 3asBUTESNEM

(npeactasutenem
3aaBUTENS) NPy NpeaocTaBneHnn

MYyHULMNansHoOu
ycnyru

OpraH,

npeAocTaBNALWMIN MyHULMNANbHYIO YCNyry, He Bnpase TpeboBaTtb OT 3aaBUTENSA
(npeacraBuTens

3aaBuTens):

2.8.1 npegocTaBneHns AOKYMEHTOB 1 MHAOPMaLMK UM OCYLLECTBIIEHUS



AENCTBUI, NpeoCTaBeHne Uinm oCyLLECTBIEHMNE KOTOPbIX HE NPeayCMOTPEHO
HOpMaTMBHbLIMW NMPaABOBLIMW aKTaMW, PEFYNNPYIOLLMMU OTHOLLEHUS, BO3HMKAIOLLNE B CBS3N C
npegocTaBneHnemM MyHULMNanNbsHOM yCnyru;

2.8.2 npepocTtaBneHnsa JOKYMEHTOB N MHpopMaLnn, KOTopble B COOTBETCTBUMU C
HOpMaTMBHbIMUM NpaBoBbIMK akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamm KamyaTcKoro Kkpasi U MyHULunasnbHbIMU MPaBoOBbIMU aKTaMn HaxoaaTcs B
pacrnopsiXeHUn opraHoB, NPeAOoCTaBMAWMX MyHULMNANbHbIE YCIYTN, UHbIX
rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOro camoynpasneHns Nnbo NoaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam UM opraHam MeCTHOro camoynpaBfeHns opraHM3aummn,
y4acTBYHOLLMX B NpegoCTaBNeHnn MyHUUMNAsbHbIX YCIyr, 3a UCKITHOYEHUEM LOKYMEHTOB,
yKasaHHbIX B 4acTun 6 ctaTbn 7

depepanbHoro 3akoHa N 210-03;

2.8.3 npegcraBneHnsa JOKyMeHTOB 1 MHopMaunn, OTCyTCTBUE 1 (Mnwn)

HEeJOCTOBEPHOCTb KOTOPbIX HE yKa3biBaruvch Npu nepsoHavanbHOM OTKa3e B npueme

AOKYMEHTOB, HeobxoauMbIX A58 NpefocTaBNeHns MyHMLMNansHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCyru, 3a UCKNIYEHNEM criydaes, NpeayCMOTPEHHbIX MYHKTOM
4 yactun 1

ctatbn 7 ®egepanbHoro 3akoHa N 210-93;

2.8.4 npepocTtaBneHns Ha BymMaxKHOM HOCUTENe LOKYMEHTOB U MHGOpMaLuu,

3NEeKTPOHHbIE 0bpa3sbl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTu 1
ctatbn 16 ®epepansHoro 3akoHa N 210-$3, 3a UCKOYEHNEM CrnyyaeB, ecnm

HaHeCeHne OTMETOK Ha Takne JOKYMEHTbI IMBO UX U3bATUE ABNSeTcs HeobXoaANMbIM
yCrioBMem npegoctaBrieHns rocyAapCTBEHHOM UMY MyHULMNAbLHOW YCYrn, N NHbIX

crny4vaeB, YCTaHOBMEHHbIX doefieparnbHbIMU 3aKOHaMW.

2.9. NcyepnbiBaoLwmm nepeyeHb OCHOBaHUM ANs oTKasa B npueme

[AOKYMEHTOB,
HeobXoanMbIX Ans NpeaocTaBneHns

MYHULMNANBHON
ycnyru



OcHoBaHUaMU
AN 0TKasa B NpMemMe JOKYMEHTOB, NpeAcTaBneHHbIX 3asButenem (NnpeacraButenem
3aaBuUTENs) ANs NpenoCTaBneHns MyHULMNAanbHON YCNyru, SBNAeTcs:

2.9.1 npn nnu4yHoMm obpaLleHnn B cry>0y "ogHoro
okHa" 6o M®L] KamyaTckoro kpas:

- OTCYTCTBME Y Nuua, obpaTnBLLErocs B Ka4yecTBe NpeactaBuTend 3aasuTens,
MOJTHOMOYUI AENCTBOBATb OT UMEHU 3asABUTENS;

- OTCYTCTBUE JOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.6

HacTosiwero PernameHTa npu obpawieHnm 3aaButens (npeactaBuTens 3asBuTens) 3a
npegocTaBneHneM MyHUUMNANbHOM ycryrn B cnyx6y "ogHoro okHa",

nocpeacTBOM HanpaBneHnsa 3asiBNeHNsa 1 JOKYMEHTOB NOYTOBbLIM OTNpaBneHnem, nmbo
NOCPEeACTBOM HanpaBfeHNs 3asBIIEHNS U LOKYMEHTOB MO 3NIEKTPOHHOM NOYTE;

- HenpeacTasieHne JOKYMEHTa, KOTOPbIN B COOTBETCTBUM C NoAanyHKTamu 2.6.1
- 2.6.7 HacToswero PernameHTa JOMKeH NpeacTaBnsaTLCS B
06s13aTeNbHOM NOPSAKE;

- NPeAoCTaBNeHNe 4OKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.6
HacTosiero PernameHTa, He B NOfTHOM oObeMme.

OcHoBaHus onga oTkasa B nNpMeme 3asBrieHunsi, HanpaeneHHoro nocpeacteom PITY,
OTCYTCTBYIOT.

2.9.2 oTKa3 B npunemMe 3asaBrieHnd N JOKYMEHTOB HE NpenAaATCTBYyeT I'IOBTOpHOIZ
nx nogade npu yctpaHeHumn OCHOBaHui, No KOTOPbIM ObINO OTKa3aHo B npunemMme 3adBieHUA
N OOKYMEHTOB.

2.10. UNcuepnbiBaowmm nepeyeHb OCHOBaHUN N4

OTKa3a B
npenocrtaBlieHnA MyHMLLMHaﬂbHOIZ ycnyrun



OcHoBaHug
AN 0TKasa B NpeaoCcTaBNeHNN MyHULMNANbHON YCNyru:

2.10.1 HecooTBETCTBME 3aABUTENS KaTEropusaM, ykasaHHbIM B NyHKTe 1.2
HacToswero PernameHTa;

2.10.2 HenpeacTaBneHne 3aaBuTeneM (NpeacTtaBUTeENEM 3asaBUTENS) OPUrMHanos
AOKYMEHTOB, yKa3aHHbIX B nognyHkTax 2.6.1 - 2.6.7

HacTosiero PernameHTa, B TedeHne ABYX pabounx gHEN CO AHS NonyYeHus
9NEKTPOHHOIo YBe4OMSEHNSA O MOCTYNNEHNN JOKYMEHTOB B CNyx6y "ogHoro
OKHa";

2.10.3 npeacTtaBneHne JOKYMEHTOB C 3aBe40MO FIOXHbIMU, HEAOCTOBEPHbLIMMN
CBeeHNSAMU;

(B pea. MNocTaHoBnNeHUs
AomMmnHncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1412)

2.10.4 noBTOpHOE ObpalleHne 3aaBUTENS 3a NpeaocTaBneHneM MyHMUMNANbHON
yCryru B crniydae ecnu:

- Ha3Ha4eHa geHexHas Bbinnarta 3asBuTento, ykazaHHOMY B noanyHkre 1.2.1
HacToswero PernameHTa;

- C JaTbl NpefocTaBneHnss KOMNeHcaumm CTOMMOCTU NYTEBKU Ha
CaHaTOPHO-KYPOPTHOE fleYeHne 1 CTOMMOCTU npoesaa K MecTy neyeHus n obpartHo K
MECTY XUTENbCTBA 3asABUTENIO, YKa3aHHOMY B noAanyHkTe 1.2.1

HacToswero PernameHTa, NpoLwno MeHee Tpex nerT;

- C JaTbl NpeaoCcTaBnNeHNsa KoMNeHcaumm CTOMMOCTM U3rOoTOBMNEHNS, YCTAHOBKM U
peMOHTa 3yOHbIX MPOTE30B 3aABUTENIO, YKa3aHHOMY B noanyHkTe 1.2.1

HacTosiero PernameHTa, NpoLwwsio MeHee NATK neT, (Kpome crnyyaeB, NpenyCMOTPEHHbIX
ab3aueMm ykasaHHoro B ab3aue natom nognyHkTe 2.1.1 HacTodawero

PernameHnTa);



- C AaTbl NpefocTaBneHnst KOMNeHcaLumMm CTOMMOCTH nNpoesa B ropoAcKon OKpyr
n obpaTHO, a TaKke CTOMMOCTUN NPOXNBaAHUSA B FOPOACKOM OKpYre 3asiBUTento,
ykasaHHoMy B nognyHkTe 1.2.1 HacToswero PernameHTa, npoLno

MeHee Tpex neT;

- NpegocTaBneHa matepmarnbHas NOMOLLb AN NPOBEAEHUS TPAYPHbIX MEPONPUATUI
3asBUTENIO, yKa3daHHOMY B nognyHkTe 1.2.2 HacTosiwero PernameHTa;

- NpegocTaBneHa KoMmneHcauns akTn4eckn NOHECEHHbIX PacxoaoB Ha
N3roTOBMEHME M YCTAHOBKY Haarpobus 3asaBuTento, ykazaHHoMy B noanyHkte 1.2.2
HacToswero PernameHTa.

OTka3 B NpegocTaBneHn MyHULMNanbsHOM YCryru He NpensTCTByeT NOBTOPHOMN
noaaye LOKYMEHTOB NPy YCTPaHEHUM NMPUYMH, MOCMYXMBLUMX OCHOBaHWEM Af1si oTkasa B
npesocTaBneHNN MyHULIMNANbLHOW YCyru.

2.11. NcyepnbiBaoLwmm nepeyeHb OCHOBaHUM A5 NPUOCTaHOBNEHUS

npenocTaBneHus
MYHULMNANbHOM YCryru

OcHoBaHumn
AN NPUOCTaHOBNEHMS NPEOCTaBEHNS MyHULMNANbHON YCNyrn HacToswmm PernameHTom
He NpeayCMOTPEHO.

2.12. lNepeyeHb ycnyr, KOTOpble ABMASITCA HEOOXOANMbIMM

1 obg3aTenbHbIMU
ANs npeaocTaBneHnst MyHULMNanbHOM yCnyru,



B TOM 4ucne
cBeeHnd o AOKYMEeHTe (,D,OKyMeHTaX), BblAaBaeMOM

(BbIOABaEMBbIX)
opraHn3aumsMn, y4acTBYOLMMUN B NpeaocTaBneHnm

MYHULMMNansHOM
ycnyru

MepeyeHb

ycnyr, KoTopble ABNAITCA HeOBXOANMbIMN 1 06A3aTENBHLIMK A5 NPeAoCTaBneHns
MYHULUMNANbHOW yCnyru, B TOM YMCrie CBeAeHUs 0 JOKYMeHTe (JOKyMeHTax), BblaBaeMoM
(BblaBaeMbIX) opraHM3aumsamMm, y4acTBYOLLMMN B NPeSOoCTaBeHnn MyHULUNANsHOW YCIyru,
OTCYTCTBYET.

2.13. Nopsgok, pasmep U OCHOBAHUS B3UMaHus nnatbl

3a rnpepocrtasrieHne
ycnyr, KOTopble ABNAKOTCA Heob6xoauMbIMK

1 obg3aTenbHbIMU
ANs npeaocTaBneHnst MyHULMNanbHOM yCcnyru,

BKIMoYasn
MHOPMaLIMI0 O METOAMKE pacyeTa pa3mepa Takon nnatbl

"ocynapcTBeHHast
noLunMHa 3a NpegocTaBreHne MyHULMNanbHOM YCIyru He B3bIMaeTCs.

MyHuLUMnanbHas ycnyra npegoctaBnsieTcs 3asBuTento 6ecnnaTtHo.



2.14. MakcumarnbHbIM CPOK OXXMOAHUA B odepeaun npu nogadve

3asBMneHns 0
npeaocTaBneHMN MyHULMNANbHOW YCNyru, yCryru,

npegocTaBnsemomn
opraHusaumen, yqacTBytoLen B NpegoCTaBNeHnm

MYyHULMNansHoOu
ycnyru, v npu nonyyYeHnn pesynsrarta

npenocTaBneHus
Takux ycnyr

2.14.1 makcmanbHbIN
CPOK OXunaaHusi B odepeamn npu nogade 3asBneHus He 4OSMKeH npesbiwaTb 15 MUHYT.

2.14.2 cpoK OXXnaaHna 3aaBuUTENSA B o4epean Ha nNpu nonyyYeHnn pesynosrata
npegocTaBNeHns MyHULMNansHOM yCnyru He AosmkeH npesbiwaTtb 10 MUHYT.

2.15. Cpok 1 nopsioK pernctpaumm 3anpoca 3asiButens

(npepctasutens
3asBUTENS) O NPEaOCTaBNEeHNN MyHULMNANbHON

YyCRnyrn n ycnyru,
npegocTtaBnNAeMoun opraHMsaumnen, y4acTByoLLen



B NpeaocTaBneHnm
MYHULMMANbHON YCNyru,

B TOM Yucne B
3I1EKTPOHHOM (hopme

Peructpauus
3asiBrieHns, NOJaHHOro B Xo4e SIMYHOro npuema vepes cnyxoy "OaHoro
okHa", M®L| KamyaTckoro kpasi, ocyLecTBNAeTCa B JeHb ero NOCTYMNSIeHWS.

Pernctpauus 3aseneHus nmbo oTkas B permctpaunm 3asBneHusi, NnogaHHoro B
3MEKTPOHHOM bopMe NyTEM HanpaBIiEHUsI ANEKTPOHHOro obpasa 3asBneHust nnbo
3asBreHns B opMe NEeKTPOHHOIo JOKYMEHTa, NOANNCAHHOIO 3fIEKTPOHHOM MNOAMNUCHIO, U
CKaH-KOMWUIN JOKYMEHTOB Ha agpec 3NEKTPOHHOM NOYThbl CAyX0Obl "0gHOro OkHA"

Unn 3asiBreHuns, NogaHHOro NocpenCcTBOM 3anonHeHus hopMbl Ha odomLnanbHOM canTe
agMmuHuctpauuu, ENMCY w/vnn PITY, ocywecTtensietca He no3gHee 1 paboyvero gHs,
crnegylowero 3a gHeM NOCTYNneHns B Cny0y "ogHOro okHa" B criydae

OTCYTCTBMSI OCHOBAHWUI N4 OTKasa B NpMeme 3asiBfieHnsi U JOKYMEHTOB,
npeaycMOTPeHHbIX NoanyHKTom 2.9.1 HacTosiwero PernameHTa.

2.16. TpeboBaHUs K NOMELLEHNAM,

B KOTOPbIX
npenocrtaBndeTCcd MyHMUunanbHasa ycnyra, K 3any

oXungaHua, mectam
An4a 3anoyiHeHnA 3anpocoB O NpeaocTaBliEHNN

MYHULMNANBHON
ycnyru, MHOpMauMoHHbIM CTeHAam ¢ obpasuamu

MX 3anoJiHeHnA n
nepe4yHem OOKYMEHTOB, HeobGxoauMbIX Ona



npegocTaBneHus
KaXKgon MyHUUMMNAnNbHOW yCnyrn, pasmeLLeHnio

N 0POPMIEHMIO
BU3yarbHOW, TEKCTOBOWN N MYNbTUMEANNHON

MHopMaunn o
nopsgke npefocTaBneHnst Takon ycryru, B TOM

yucne K
obecneyeHnio OOCTYMNMHOCTU OANA NHBannaoB YKa3aHHbIX

ODOBbEKTOB B
COOTBETCTBUM C 3aKOHOJaTENbCTBOM

Poccuinckom
depepauyunm

TpeboBaHus

K obbekTam (34aHu1o, MOMELLEHMIO), B KOTOPbIX NPEAOCTaBNSAETCA MyHUUMNanbHas ycnyra,
K 3any oXxugaHus, Mmectam Ang 3anofiHeHus 3asiBfieHNn 0 NpeoCcTaBNeHn MyHUUMNansHON
ycnyrm, MHOpPMauMOHHbIM CTeHAAM ¢ obpasLamn nx 3anofiHEHNS U NepeYHEM JOKYMEHTOB,
HeobXxoaMMbIX ONA NPpeoCcTaBNeHNs MyHULMNANbHOW YCyrv, pasMmeLleHnto 1 0opMIIEHNIO
BU3yarbHOW, TEKCTOBOW N MySNibTUMEAUNHON MHGOPMaLMK, O Nopsiake NpegocTaBneHuns
ycrnyru, B TOM Yncrne TpeboBaHna kK o6ecneyeHnto JOCTYNMHOCTM AN NHBANMAOB YKa3aHHbIX
00BEKTOB B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuinckon degepaumm o coumanbHoOn
3almTe NHBanuMaos:

2.16.1 kabuHeTbl Nprema 3assutenen ob6o3HavarnTCs MHPOPMaLMOHHBIMN
Tabnuykamu c ykazaHmeM Homepa kabuHeTa 1 Ha3BaHWs Ccrnyxbbl "ogHOro
OKHa";

2.16.2 paboyne mecTta cneumanuctoB crnyxbbl "ogHoro okHa"
obopyaytoTcs TeneoHOM, KOMMNBIOTEPOM U APYror OPrTeXHUKON, NO3BOSAOLLEN
CBOEBPEMEHHO M B NOSTHOM 06beMe opraHM3oBaThb NpUeM 3asiBNEHNS U Bblgady



[AOKYMEHTOB, SIBMAOMECS pe3ynbTaToM NpefoCcTaBeHns MyHUUMNansHOM YCnyru;

2.16.3 onsa 3anonHeHna 3asBieHNn 0 NPeoCTaBNeHNN MYHULMMNANbLHOW YCNyrn n
OXuaaHus npuemMa 3asaBuUTenaM OTBOASATCA MeCTa, OCHALLEHHbIE CTYNbsMU U CTONamMu Ass
0POpMNEHNS 3asBEHUN;

2.16.4 B noMeLLeHUN AN OXnaaHus npyema 3assButernen pasmeLarTca
NMHOPMaUNOHHbIE CTeHAbI C 0bpasLamun 3anofnHEHNS 3asiBNEHNA N NepeyYHeEM LOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHna MyHUUMNAanbHOW yCnyru;

2.16.5 obecneunsatoTcs ycrnosus 6ecnpenaTcTBEHHOro A0CTyna NHBaNUAoOB K
00BbEKTY (34aHM1I0, NOMELLEHUNIO), B KOTOPOM NPeaoCTaBNAeTCa MyHMUMnanbHasa ycnyra;

2.16.6 obecneunBaeTcsi BOBMOXHOCTb CAMOCTOATENBHOIO NepenBumKeHNs

WHBaNMOoB MO TEPPUTOPUN, HA KOTOPOWN pacnosioXXeHbl OObEKTbI (3A4aHMst, NOMELLEeHUs), B
KOTOpPbIX NpefoCTaBnseTcss MyHUuunanbHas ycnyra, a Takke BO3MOXHOCTb BXoAa B Takue
00BbEKTbI U BbIXOAA U3 HNX, B TOM YMCIIE C UCMONb30BaHMEM KpeCcna-KonsiCKu;

2.16.7 obecne4vnBaeTCcs CONPOBOXAEHNE UHBANNO0B, MMEKLLNX CTOMKNE
paccTponcTBa PYHKLUUN 3PEHNSA 1 CAMOCTOATESTbHOMO NEPEABMKEHUS, N OKazaHue UM
NOMOLLM;

2.16.8 Hagnexawmm obpasom pasmelltaeTcss 06opyaoBaHNE U HOCUTENN

nHpopmauun, Heobxogmmble anga obecneveHns GecnpenaTCTBEHHOro AOCTYNa MHBANMAOB K
ob6bekTam (3g4aHuaM, NoOMeLLEeHUIM), B KOTOPbIX NPeAoCTaBNseTcs MyHMUMnanbHas ycnyra
C Y4ETOM OrpaHuUYEeHN NX KUIHeOEeATENbHOCTY;

2.16.9 Heobxoanmas Ans UHBaNMAOB 3BYKOBAsi U 3pUTeNibHaa HopMauus, a
TaKKe HagnNucK, 3HakM 1 MHas TeKCToBas U rpadpmuyeckas nHpopmauusa gybnupyercs
3HaKamu, BbINOSTHEHHbIMU perbeHO-ToYEeYHbIM WpndToM bpanns;

2.16.10 gonyck cypgonepeBogynka u TMgriocypaonepeBoaymka;

2.16.11 ponyck cobaku-npoBoAHUKA Ha 0OBEKTLI (34aHUS, NOMELLEHNS), B
KOTOpPbIX NPefoCTaBnseTcss MyHUuunanbHas ycnyra, npu Hanuinm goKymMmeHTa,
noaTBepXaatoLLero ee cneumanbHoe obyyYeHune;

2.16.12 okasaHne nHBanugam nomMoLLm B npeogonieHnmn 6apbepoB, MeLlarLwmXx



NOMYYEHUIO UMM MYHULMMANbHbIX YCNYr HapaBHe C APYrMMU Nulamu;

2.16.13 TpeboBaHunsa k nomeweHmsam ML KamyaTckoro kpasi ycTtaHoBrneHb! [1paBunamum
opraHusaumm gesaTenbHOCTU MHOrOMYHKLNOHAMNbHbIX LLIEHTPOB NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEepPXXAeHHbIMKY [1ocTaHOBNEeHNeM
MpasutenbctBa Poccuinckon depepauymm ot 22.12.2012 N 1376.

2.17. lNokasaTenu 4OCTYNHOCTU

N KayecTBa
MYHULUMMANbLHON YCnyru, B TOM YKche

KONMYecTBO
B3aMMOJEeNCTBUN 3asiBUTENSA (ero npeacrasuTens)

C JOJMKHOCTHbIMMU
nvuamMmu npy NpeaocTaBreHMn MyHMLMNAansHoOM

yCrnyrm n nx
NPOOOIMKUTENBHOCTb, BO3MOXHOCTb MOMYy4YeHuUs!

MHdopMaLUKn o xoae
npegocTaBNeHns MyHULMNansHOM ycnyru, B

TOM 4uUCrne C
Mcnonb3oBaHNEM l/IH(bOpMaLWIOHHO-KOMMyHI/IKaLI,VIOHHbIX

TEXHONOrnN,
BO3MOXHOCTb JIMOO HEBO3MOXHOCTb MOSyYeHUs

MYyHULMNansHoOu
ycnyrn B M®L| KamyaTckoro kpasi (B TOM yucne

B NONHOM obbeme)



no Bblbopy 3asBuTENS (€ro NpeacTaBUTENs)

(aKcTeppuTOpManbHbIn
npuvHUMN), NocpeacTBOM 3anpoca o

npeaocTaBneHnn
HECKONbKMX MyHULMNanbHbix ycnyr 8 MOL|

KamuyaTckoro kpas,
npegycMoTpeHHoro ctatben 15.1 ®egepanbHoro

3akoHa "O0
opraHusaumm NnpeaocTaBreHnsi rocyaapCTBEHHbIX

N MyHULMNanNbHbIX
ycnyr"

2171
nokasaTensamMu JOCTYMHOCTU NpeaocTaBneHns MyHULMNanbHon ycnyru aBnsTCa:

- BOBMOXXHOCTb MNMoJty4eHund MyHVILI,VII'IGJ'IbHOVI yCInyrn B AOCTYMHbIX MeCTax NnyTem

nogayu 3asiBfieHnsa B NMCbMEHHOW cbopme, Nno4yToOBbLIM OTNpaBJiEeHNEM, B SJ'IeKTpOHHOIZ cbopme
nyTem HanpaBneHnda 3adBl1eHUA Ha agpec SJ'IeKTpOHHOVI noYTbl aAMUHUCTPaAUUN NN Yepes3
PITY;

- BO3MOXHOCTb NOMy4eHns nHdopmaunm 0 Xoae NpeaocTaBneHns MyHULMnanbsHOM
ycnyru, B ToM yncrie Yyepes PITY npu ycnosuu, 4To 3asiBfieHne nogaHo nocpeacTBoM
PITY;

- TpaHCMNopTHas AOCTYMNHOCTb K MECTaM NPeAoCTaBNeHNst MyHULMNANbHOWM
ycnyru;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assreHns o npegocTaBneHnm
MYyHUUMNaneHon ycnyru nocpegcrsom PITY;



- BO3MOXHOCTb fgocyaebHoro (BHecyaebHoro) paccmMoTpeHust xanob B npouecce
npeaocTaBneHNa MyHULMNANbHOW YCyru;

2.17.2 nokasaTenamMmu Ka4ectsa MyHULMNAaNbLHOW yCryrn ABMSOTCS:

- yOenbHbI BEC PACCMOTPEHHbIX B YCTAHOBNEHHbIN CPOK 3asiBIEHNA Ha
npegocTaBneHne MyHMUMNanbHOM yCnyrn B 06LLEM KONMYECTBE 3as8BIIEHNN Ha
npegocTaBneHne MyHMUmMnanbLHON yenyru;

- yOenbHbI BeC KonMyecTBa 060CHOBaHHbIX Xanob B o6LLeM Konuyectse
3asBMNeHnin Ha NpedocTaBneHne MyHULMNANbHOW YCryriu;

- NoNyYeHne NomnHON, akTyanbHOM N JOCTOBEPHOW MHpopMaLnn O nopsigke
npegocTaBneHnsa MyHMUMNanbHOM YCryry, B TOM YMUCIe B 3NeKTPOHHOW dhopme
nocpeacteom EMIY/PITY;

2.17.3 nokasarensamu OOCTYMNMHOCTU N Ka4vecCTBa MyHMLLMHaﬂbHOIZ ycnyru npu
npenoctaBneHnn B ANEKTPOHHOM BUOE ABJIAKOTCA:

- BO3MOXHOCTb MonyyYeHus nHopmarmm o nopsiake U cpokax npegoctaBneHuns
ycnyru ¢ ncnone3doBanuem EMMCY/PITY;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assrieHns o npegoctaBneHnm
MYHULMNANbHOM ycnyru ¢ ncnonb3oBanuem PIIY;

- BO3MOXHOCTb HanpasneHus xanobbl Ha pelleHus u gencteus (besgencrene)
AOJDKHOCTHOIO Nnua B Xo4e npefocTaBneHns MyHULMnansHOM ycrnyru nocpeacTtsoM noprana
depepanbHOM rocygapcTBeHHOW MHGOPMaLMOHHOM cucTtemsl "[ocyaebHoe

obxanosaHue" (do.gosuslugi.ru);

- BO3MOXHOCTb (DOPMUPOBAHUSA 3anpoca Ans nogayu 3asBneHus 3asasuTenemM Ha
ENCY/POTY;

- NonyyYeHne pesynbTata NpeaocTaBNeHNs MyHULMNANbHOW YCyrn AOKyMeHTa Ha
OymMakHOM HocUTENE UMW NPU HANUYUKN TEXHUYECKON BO3MOXHOCTU B (DOPME INIEKTPOHHOIO
[IOKYMEHTa;



- MPU HaNMYUM TEXHNYECKOM BO3MOXHOCTW OLIeHKa JOCTYMNHOCTU N KayecTBa
MyHUUMNansHon ycnyru Ha PIITY.

2.18. VHble TpeboBaHusi, B TOM YnCrie yuuTbiBatowme ocobeHHOCTH

npenocTaBneHus
MYHULMNANbHOM YCyrM B MHOTOQYHKLMOHAMbHbIX

LeHTpax
npenocTaBneHns FoCyaAapCTBEHHbIX U MyHULMNATbHbIX

ycnyr u
0COBEHHOCTM NPeaoCTaBNEHNS MyHULIMNANbHOW

ycnyru B
3I1EKTPOHHOM (hopMme

2.18.1

3asBuTeNaM (NpeacTaBUTENSM 3asiBUTENS) NPeAOCTaBNSeTCs BO3MOXHOCTb NpeaBapuTeribHON
3anucy Ha nofadvy 3asiBNeHns 1 JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBneHns
MyHUUMNansHon ycnyrn. MpeaBaputenbHas 3anMcb MOXET OCYLLECTBASTLCS CreayroLwmMm
cnocobamu no BbIGopy 3asBUTENS:

- Npu NM4HOM obpalleHun 3assutens B MOL, Kamyatckoro kpasi;

- no TenedgoHy ML KamyaTckoro kpas;

- yepes opuuymnaneHbin cant MdL|, KamyaTckoro kpas;

- yepes PITIY.



Mpw npeaBapuTenbHOW 3anvcK 3asBuUTeNb (MPeacTaBuTeNb 3asBUTenNs) coobliaeTt
crnepyoLLme AaHHble:

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanMuuK);

- KOHTaKTHbI HOMEpP TeneqoHa;

- aApec dNEKTPOHHOWN NOYTLI (MPU HaNMYnn);

- XXenaemble aaTty n BpemMa 3annucu and npencraBneHnda JOKYMEHTOB.

3asBuTento coobllaloTcs aata v Bpems npuema gOKYMEHTOB.

3agasuTtens B noboe BpemMA BnpaBe 0TKa3aTbCA OT npenBapMTeanon 3anmncu,;

2.18.2 ocobeHHOCTM NpeocTaBneHns MyHuumunanbHom yenyrn yepes MoL,
KamuaTckoro kpas.

MpenoctaBnenne myHuumnanbHoun ycnyrin B MOLL KamyaTtckoro kpas

ocyLlecTBngeTcs B nopsagke, npegycmoTpeHHoMm CornaweHnemM 0 B3aMMoaencTaBuu,
3aKrYeHHbIM Mexay agMmuHucTpaumen n Mol KamyaTckoro kpasi, Co AHS BCTYN/EeHUs B
CWIy COOTBETCTBYIOLLErO CornalleHnsi 0 B3anmMoLencTBun.

MyHunumnansHas ycnyra npegoctasnsetca B MOLL KamyaTckoro kpasi ¢ yuetom
NPUHLUMNA 3KCTEPPUTOPUANBHOCTU, B COOTBETCTBUMN C KOTOPbIM 3asBUTESb
(npencraBuTenb 3aaBMTENS) Bripase BbiOpaTh ANa obpalleHns 3a nonyYeHnem
MyHUUMnaneHon ycnyrm nobon MOLL KamyaTtckoro kpasi.

3aasutenam (NpeacTaBUTENSM 3adaBUTENEN), 3aNUCaBLUMMCS Ha NPUeM vyepes
odvmumnanbHbin cant MOL KamuaTtckoro, 3a AeHb 40 NpMema OTrnpaBnsieTcsl HanoMMHaHWE Ha
yKa3aHHbIN agpec 3MNeKTPOHHOW NoYThl O AaTe, BpeEMEHU N MecTe npuema, a Takke
MHdopMauunsa 06 aHHYNMPOBaHMM NpeaBapUTESILHON 3annUcK B Criydae HESABKM MO UCTEYEHNN
15 MUHYT C Ha3HaYeHHOro BpeMeHn Npuema;

2.18.3 0cobeHHOCTN NpefoCTaBNeHNUs MyHUUMNANbHOW YCNYIN B 35IEKTPOHHOM
dopme.



[nsa 3assButenen (npeacraBuTenen 3agaBuTenen) B Lensx npegoctaBrneHns
MYHULMNANbHOW YCNyru B 9NEeKTPOHHON dhopMe obecnevmBaeTcsa BO3MOXHOCTb:

a) 3anucu Ha npuem Angd nogayun 3assrneHns 0 NpegocTaBeHnn MyHULMNANsHOM
ycnyru ¢ ucnonb3oBaHuem PIITY;

0) nony4veHnsa nHpopmaummn o nopsgke U cpokax NpefocTaBfieHUss MyHUUMNANbHON
ycnyru Ha odomumanbHOM cante agMmuHucTpauum u Ha ENrY wivnun POATY;

B) nogayn 3asBrieHns1, Heo6xo4MMOoro Ansa NonyyYeHnss MyHUUMNanbHOM ycnyrm un
AOKYMEHTOB, HE0OX0aUMbIX AN NpeaoCcTaBeHnss MyHUUUNanbHOM YCryrn B 3NeKTPOHHOM
dopme Ha PIITY;

r) NonyyYeHus pesynbtaTta NnpegocTaBNeHnss MyHULMNANsHOM YCNyru B 351IEKTPOHHOM
Buae Ha PIIy;

[) ocyllecTtBneHus ¢ ncnone3osaHuem EMNCY n/unu PIY moHuTopuHra xoga
npeaoCcTaBNeHNs MyHULMNANbHOW YCNYTIu;

€) HanpaBneHus xanobbl Ha peleHns n gencteus (besnencTemne) AOMKHOCTHOIO

nvua B xoe npegocTaBneHns MyHuuunaneHon ycnyru (ganee - xanoba) nocpeactsom
noptana ®enepanbHOM rocygapCTBEHHON MHpOpMaLNoHHON cuctembl "JocynebHoe
obxxanosaHue" (do.gosuslugi.ru);

X) NPU HaNU4MM TEXHNYECKON BO3MOXHOCTU OLleHKa AOCTYMHOCTU N KayecTBa
MyHUUMNaneHon ycnyru Ha EMNIY w/vnn PIITY.

3anucb Ha npuem vepes PITY ocylwecTBnsieTcst C UCNOfNb30BaHUEM YYETHOM
3anucu 3aaButens, sapeructpuposaHHon B ECUA, nmetowen cratyc
"MoaTBepxxaeHHas".

Ecnu 3aaButens He MeeT noaTBep>KaeHHon yyeTHon 3anucn B ECUA, 1o emy
HeobXxoaMMO NPONTU NpoLeaypy pernctTpaunm B COOTBETCTBMM C NpaBuiiaMmmn permctpauum
B ECUA.

Bes aBTopusaumm Ha noptanax EMIY n/nnu PITIY 3aasutento (npeacrasutento



3a4d BVITeJ'Iﬂ) npenocrtaBnAaeTcA BO3MOXHOCTb:

- O3HAKOMIEHUS ¢ MHGOpMaLKnen 0 MyHULMNANBHOW yCryre;

- 03HAKOMJIEHUS1 C HOPMATUBHbLIMW NPABOBbLIMW akTaMu, PerynmpyoLwmmm
OTHOLLIEHWSI, BO3HMKAIOLLNE B CBA3W C NPEAOCTaBNEHNEM MYHULMNANbLHON YCIyru;

- O3HAKOMIIEHUS C HacTosAWMM PernameHTomMm.

Mocne pernctpauumn n asTopmsauum Ha noptane PIITY 3aasutento
npegocTaBnsaeTcs BO3MOXHOCTb:

- 3aMONHEHNS ANEKTPOHHON POPMbI 3asiBIIEHUSA, NPUOBLLEHMNE SNEKTPOHHBIX KOMUIA
AOKYMEHTOB, HEODXOAUMbBIX ANA NOAy4YeHUss MyHUUUNAnNsHOW YCIyru;

- HaNpaBneHUsi B opraH, NpeoCcTaBnALWNA MyHULMNANbHY YCIyry,
3anoSfTHEHHOrO 3asiBNEHUS U OKYMEHTOB B 3NIEKTPOHHON hopMme;

- ocyuwiecTBrieHnd MOHUTOPUHIa Xxoda npeaocrtaBlieHnA MyHMLLMHaﬂbHOIZ YCIyru;

- XpaHeH!si Co34aHHbIX 3adBNEeHNN U JOKYMEHTOB, UICTOPUKN HanpaBneHns
3asBrIeHUN N JOKYMEHTOB B 3MEKTPOHHON (hopMe.

B cnyuae, ecnv npu obpalieHnmn B aneKkTPoHHOM bopMe 3a nonyvyeHneMm

MYHULMNANbHON YCNyrn noeHTUduKauns n ayteHTudukaunsa sasasutens (npegcraBmrens
3asBuUTENS) - PU3NYECKOro NmLa OCyLLLECTBATCS ¢ ucnosnb3osaHnem ECUA, 3aasutens
(NnpepctasuTenb 3asaBuTENS) - PUINYECKOro NMLa BNpaBe NCNOoSb30BaTb NPOCTYHO
3NEKTPOHHYI0 NOANUCH NpU oBpaLleHnn B ANEKTPOHHOM hopMe 3a NosTyYeHnem
MYHULMNANbHOM YCyru Npu yCnoBun, YTO NPy Bblgaye Kro4va NpoCToOn 3NeKTPOHHON
nognucy NMMYHOCTb PU3NYECKOro Nnua yCTaHOBIIEHA MNPy NINYHOM npueme.

B octanbHbIX criyqasx BUA 3M1EKTPOHHOM NOANUCK onpeaensieTca B COOTBETCTBUMU

C KpUTEPUAMU ONpeaeneHnst BUAOB 3NIEKTPOHHOM NOAMNCHU, UCNOSTb30BAHNE KOTOPbIX
AonyckaeTcs npu obpalleHnn 3a nosly4eHneM rocygapCTBEHHbIX U MyHULUMNANbHbBIX YCIyT,
cornacHo npunoxeHuio K MNpasunam

onpeaeneHns BUOOB 3NEKTPOHHOW NOANMUCU, MCNONb30BaHNE KOTOPbLIX LOMYyCKaeTcs npu
obpalleHnn 3a Nosly4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, YTBEPXAEHHbIM
MoctaHoBneHnem lNpasutensctea Poccuickon ®epepaumm ot 25.06.2012 N 634 "O



BMAAX 3NEKTPOHHONM NoAnucK, NCNoNb30BaHWE KOTOPLIX AOoNyckaeTcs Npu obpalleHun 3a

noJjiydeHnem rocygapCrtBeHHbIX U MyHULUNAlTbHbIX yCJ'IyF'.

3. CocTtaB, nocnenoBaTesibHOCTb U CPOKM BbIMOSNTHEHUSA

aAMWUHUCTPATUBHBIX
npoueayp (aencreuin), TpeboBaHNA K NOPAOKY

X BbIMOJIHEHUA, B
TOM 4uncre ocobeHHOCTU BbINOMHEHNS

agMUHUCTPATUBHBIX
npoueayp (aencrani)

B 9NEKTPOHHON
dopme

3.1. NcyepnbiBaoLwmm nepeyeHb

agMUHNCTPATUBHbIX
npoueayp (oencremmn)

3.1.1
ncYyepnbiBaoLWMN NepedYeHb afMUHUCTPaATUBHBIX Npoleayp (AencTeun):

- IpyuemM n perncTpauma 3asaBrieHnd 1 rpunaraéMbix K HeMy JOKYMEHTOB;

- pacCMOTpeEHNE 3adBIIEHNA U NpuaraemMbliX K HEMY JOKYMEHTOB,



- uctpeboBaHne JOKYMEHTOB (CBEAEHMI) B paMKax MEXBEAOMCTBEHHOMO
B3aMMOOEeNCcTBUS;

- NOArOTOBKA, PErMCTPaUMs 1 Bblaada 3asBuTento (NpeactaBuTento 3asBUTenNsl)
pesynbTaTa okasdaHWsi MyHULMNANbHOM YCIyru.

3.1.2. ncyepnbiBaOLLM NEpeYEHb aAMUHUCTPATUBHBIX Npoueayp (4encTBuin) npu
npegocTaBnNeHn MyHUUMNANbLHOW YCIyrn B 3NEKTPOHHOM (hopme:

- NPYEM U perncTpaumns 3asiBNeHns U MHbIX JOKYMEHTOB, HEOGXOAUMbIX AnS
npeaocTaBneHmst MyHULMNanbHOW yCryri;

- PaCCMOTPEHNE 3aABMNEHNS U UHBbIX JOKYMEHTOB, HEOOXOAMMbIX AN
npeaocTaBneHns MyHULMNAanbHOW YCryr, NPUHSITUE peLLeHns O NPeaoCTaBneHnn
MYHULMMNANbLHON YCNyru;

- MOAroToBKa u HarnpasJieHne yBegoMreHuna o pedyribtatax pacCMOTpEeHUA

OOKYMEHTOB, Heob6xoauMbIX Ons npegocrtaBneHnd MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, cogepxatiero
cBeaeHund O NMPpUHATUN NONOXNTENbHOIO pelleHnAa O npegocTtaBneHnmn MyHVILlI/IHaJ'IbHOVI
yCInyrn n BO3MOXHOCTU NOJTyHUTb pe3yrbTaT npeaoctaBlieHUdA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru,
nmnbo MOTUBUPOBAHHOIO OTKa3a B npegocTtaBlieHnmn MyHVILl,I/II'IaJ'IbHOI7I ycnyru.

3.2. Mprem n perncTpauns 3asiBreHns n JOKyMeHTOB, HEO6X04MMbIX

Ans
npeaocTaBneHns MyHULMNanbHOM yCnyru

3.2.1

OCHOBaHWeM 151 Ha4Yana agMMHUCTPaTUBHOWN Npouenypbl ABNSEeTCH NnyHoe obpalleHne
3asaBuTend B cnyxby "ogHoro okHa" nnu M®Ll Kamyatckoro kpas ¢

3asBrIEHNEM W MPUITOXXEHNEM JOKYMEHTOB HEOOXOAMMbIMU 4118 NPpefoCTaBNeHns
MYHULMNANbHOW ycnyru, nMbo noctynneHne 3asBreHns n JOKYMEHTOB, HeobxoaMMbIx Ans
npefocTaBneHns MyH1LMNarnbHOW yCryru, no noyTe unn B oopme areKTPOHHOro



AOKYMEHTa.

3.2.2 B A€Hb NOCTYNIEHNS 3asiBEHNS cneumanucT cnyxobl "ogHoro
OKHa", OTBETCTBEHHbLIN 3a NpuemM obpalleHui oT 3aasutenen (NpegcraButTenen
3aaBuTenen):

- NpOBepSAET 3asdBlNeHne Ha OTCYTCTBME OCHOBAHUW ANSA OTKasa B npueme
3asaBneHus, NpeaycMOTpPeHHbIe NoagnNyHKTOM 2.9.1 HacToswero PernameHra;

- yOOCTOBEpSeT NMIMYHOCTb 3asBuTens (NpeactaBuTens 3asasutens) n nposepseT

ero NofIHOMoYUs, NPaBUNBbHOCTL 3aMNONHEHNSA 3asBNEHUA N Hann4Me JOKYMEHTOB, MCX04s
13 NepeyHs, ykasaHHOro B noanyHkrax 2.6.1 - 2.6.7

HacToswero PernameHTa.

B cnyyae oTcyTCTBUS HEOOXOANMbBIX JOKYMEHTOB M3 NEPEYHS, YKa3aHHOro B NognyHKTax

2.6.1 - 2.6.7 HacTosiwero PernameHTa, cneymanuct

cnyx6bl "ogHOro okHa" npu NUYHOM obpalleHnn 3asaBUTeNsd yBeAOMISIET ero O

nepeyHe HegoCTalOLWMX AOKYMEHTOB, npeanaraeT NPUHATL Mepbl N0 UX BOCMOSTHEHUIO U
BO3BpallaeT npeacraBfeHHble JOKYMEHTbI C yBeAOMMEHNEM MO hopme, COrfiacHO NPUITOXEHNIO
3 K HacToswemy PernameHTy.

B cnyyae Hannuus ocHoBaHWNM ONA OTKasa B NpYeme 3asiBieHus,
npeaycMoTpeHHbIX noanyHKToMm 2.9.1 HacTosawero PernameHTa,
cneunanuct cnyxobbl "oaHOro okHa":

- Npu obpalieHnn 3asaBuTensd (NpeactaBuTens 3asaBuTens) NMMYHO B CyX0y

"oQHOro okHa", BblaaeT yBegomrieHme ob oTkase B npueme 3asBreHns no

dopMe cornacHo npunoxeHuto 3 K HacTosiwemy PernameHTy (panee -
yBeOMSIEHNE) C YKa3aHNEM MPUYUH OTKa3a M BO3BpaLlaeT 3asBfieHne N JOKYMEHTHI,
npegycMOTpeHHble NyHKTOM 2.6 HacToswero PernameHTa;

- NPY NONy4YeHUN 3asBreHNst NOYTOBbLIM OTNpaBrneHnemM He nosgHee 1 paboyero

OHS, creayoLwero 3a AHEM NOCTYNNEeHUs 3asBeHNs, HanpaBngaeT 3adaBUTENIO YBEAOMIIEHNE
C yKasaHueM Npu4YMH OTKasa Ha NOYTOBbLIN afpec, YkasaHHbIM B 3asiBfieHUN 1 BO3BpaLLaeT
3asiBrieHe N JOKYMEHTbI, NpegyCMOTPEHHbIE NMYHKTOM 2.6 HacTosALWero

PernamenTa;

- NPV NONyYeHNM 3asIBNEHUS MO SNEKTPOHHON NoyTe He nosgHee 1 paboyero
[HS1, crieaytoLwero 3a AHeM NoCTYNNeHWs1 3asiBIEHNs], HanpaBrsieT 3asiBUTEN0 YBeAOMIEHME
C yKasaHWeM NpUYMH OTKa3a Ha aapec 3MeKTPOHHOWN MoYTbI.



B cnyuae, ecnvn npeactaBneHHble KONUU AOKYMEHTOB, yKa3aHHbIX B ab3auax

BTOPOM, TPETbEM NMOANyHKTa 2.6.1, HacTosAwero

PernameHTa, He 3aBepeHbl HOTapuasnbHO, N 3adBUTENb NPeaCcTaBU OpUrMHanbl
AOKYMEHTOB, CIYaeT KONuu AOKYMEHTOB C UX OpUrnMHanamMmm, BbiMOMHAET Ha Taknx

KOMuAX Haanucb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepseT CBOel NOANUCHI0 C yKazaHneM
aMmnnum 1 HULManIoB 1 BO3BpaLLaeT OpuUrmHanbl JOKYMEHTOB 3asBUTESTHO.

B cnyyae, ecnu 3assutens npeacTaBusl opurmHansl JOKYMEHTOB, Yka3aHHbIX B ab3auax
BTOPOM, TpeTbeM nognyHkra 2.6.1, HacToswero

PernameHTa, genaeT ux KOnuu, BbINOMHAET HA TakUX KONMUAX HAaANUCb 06 nx
COOTBETCTBUWN OpuUrMHanam, 3aBepsieT CBOen NOAMNUCHI0 C ykasaHMeM hamMunnm n
WHULMaNoB 1 BO3BpaLLaeT opurmHarbl JOKYMEHTOB 3asiBUTENIO.

- PETUCTPUPYET 3asiBNEHME B aBTOMATM3NPOBAHHOW CUCTEME INIEKTPOHHOIO JOKYMEHTOOGopOoTa
1 4enonpou3BoACTBa agMMHUCTpaLMK (ganee - cuctema 3rekTPOHHOIo

[I0KyMeHToob0opoTa) ¢ aBTOMaTUYECKUM NPUCBOEHMEM EMY NEPCOHANbBHOIo

perncTpaumMoHHOro Homepa;

- BblgaeT 3asBUTENIO (NPeACTaBUTENIO 3asiBUTENS) KOMUIO 3aperMcTprpoBaHHOIo
3asiBNEHMS, NPOLUEALLEro PErMCTPaLMIO B CUCTEME INIEKTPOHHOIO JOKYMEHTO060pOoTa;

- B TedeHne Tpex paboumx AHen co OHA perncTpauumn B CUCTeMe 3NeKTPOHHOIo
AoKyMeHToo6opOoTa nepefaeT 3asiBNeHne ¢ NPUNOXKEHHbIMU JOKYMEHTaMU 3aMeCcTUTenNto
rnasbl agMuHUCcTpauum MNMetponaenoBck-Kam4aTckoro ropofcKkoro okpyra - HadanbHUKY
YnpaeneHus obpasoBaHusa agMUHUCTpauumn MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra (ganee - Ha4anbHWK YnpasneHna obpasoBaHus) NMOO NuLy, NCMNOMHSOLWEMY ero
06A3aHHOCTN, AN1A HANOXEHUSA PE30NIoLUN.

[Mpy nocTynneHnn 3asBneHusi, HarnpasneHHOro NoCpPeaCcTBOM MOYTOBOW CBSA3M,
NPV HanNM4yum NOJSTHOro NakeTa AOKYMEHTOB, YKa3aHHbIX B NoANyHKTe 2.6.1

- 2.6.7 HacToswero PernameHTa, cneunanuct cnyxobl "ogHoro

OKHa" B Te4eHne ogHOro pabo4yero AHs, cnegyowero 3a JHEM €ro noslyYyeHus:

- pErncTpupyeT 3asiBNieHne B CUCTEME 3NIEKTPOHHOIO AOKyMeHToobopoTa ¢
aBTOMaTUYECKUM NPUCBOEHNEM EMY NEPCOHANbHOrO perncTpaLmMoHHOro HoMepa;

- HanpaBnseT 3asBUTENIO KOMUIO 3aperMcTpUPOBaHHOrO 3asiBreHus (3anpoca),
npoLueaLero permcTpauuio B CUCTEME 3NEKTPOHHOTO JOKYMEHTOOGopoTa crnocoGom,
yKasaHHbIM B 3asiBNEeHNUM (NTMYHO, MOYTOBbLIM OTMPABIIEHNEM, MO INEKTPOHHON NoyTe).



Mpw NOCTYyNEeHNN NMCbMEHHOIO 3asiBfIeHNsI MO 3M1EKTPOHHOW NoYTe NpoBepsieTcs
NpaBUNbHOCTb aApeCcoBaHHON KOPPECNOHAEHLMM, HAaNM4YMe NOYTOBOro aapeca, hamunum,
MUMeHU, oT4YecTBa (NocneaHee - NP Hanu4un), AaTtbl U NOANUCKU 3asBUTENS -

dusmyeckoro nuua NMG60 HaMMeHOBaHUSA, CBEAEHUS O MECTE HaXOXAEeHUS 3asBUTENS -
tOpPUANYECKOro N1LA, a Takke AaTtbl, NOANUCU PYKOBOAUTENS UM MHOMO YNONIHOMOYEHHOTO
B YCTaHOBIIEHHOM Mopsiake npeactaBUTenNs PUANYECKOro Nnua;

3.2.3 cneuunanucTt cnyxbbl "ogHOro okHa" nepefaeT 3asiBrieHne
HavanbHUKY YnpaBneHus obpa3oBaHns Unu nudy, ero 3ameLlaroLlemy, B Te4eHne 04HOro
paboyero gHs, cregylowero 3a AHeM pernctpaummn 3asBreHus;

3.2.4 CcpoK BbINOMHEHNA agMUHUCTPATMBHOM Npouenypbl coctaBndet 1 pabounn
AEeHb CO AHSA NOCTYNMeHnsa 3aaBneHuns B cnyxoy "ogHoro okHa";

3.2.5 pe3ynbTaToM aAMUHUCTPATUBHOW NpoLeaypbl ABMNSETCS:

- pernctpaumsa cneumannuctom cnyxbbl "ogHOro okHa" 3asBneHus B
CUCTEME 3NEKTPOHHOIO AOKYyMeHToobopoTa 1 nx nepegada Ha UCnonHeHne B YNpasreHue;

- OTKa3 B NpMeMe AOKYMEHTOB MPW HanM4um xotsa 66l 0AHOrO N3 OCHOBaHUM 4N

OTKasa B Npueme JOKYMEHTOB, NPeayCMOTPEHHbIX NOAMYHKTOM 2.9.1

HacTosilero PernameHTa, HanpasneHue (Bbligada) 3aaBuTernto yBeaomreHms ob otkase B
npuemMe JOKYMEHTOB C YKadaHWeM NPUYNH OTKasa, HanpasrieHue (Bblgada) 3asBUTENIO
npeacTaBneHHbIX JOKYMEHTOB;

3.2.6 cnocobom dmkcaunmn aBnsieTcs:

- CO3aHVe 3NEeKTPOHHOWN PerncTpaunoHHOM KapToOYkM OKYMEHTA B CUCTEME
3MEKTPOHHOro AOKYMEHTO060poTa C MPUCBOEHNEM 3aSIBMIEHMIO PETUCTPALMOHHOIO HOMEPA;

- yBegomrieHne C ykasaHnem npnuvmnH oTkasa Ha 6yMa>KHOM HOCcUTEne.

3.2.7 KpUTEPUIN NPUHATUS PELUEHNS: Hannyue (OTCyTCTBUE) OCHOBaHUM AN

OTKa3sa B npueme 3asBreHus 1 npunaraemMbiX K HeMy JOKYMEHTOB, NMPeayCMOTPEHHbIX
NOAMYHKTOM

2.9.1 HacToswero PernameHTa;



3.2.8 NnuUOoM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOW NpoLeaypsl,
ABNSETCSA cneumnanuct cnyxobl "04HOro OkHa", OTBETCTBEHHbIN 32 Npuem
AOKYMEHTOB.

Mpwn nocTtynneHun 3aasneHnsa n gokymeHToB n3 MOLL KamyaTckoro kpas
cneumanuct cnyxbbl "0aHOro okHa" B AeHb ero NocTynneHus:

3.2.9 perncTpupyert 3asBrneHne B CUCTEME ANEKTPOHHOIo AOKyMeHToobopoTa ¢
aBTOMaTU4YECKNM NPUCBOEHNEM €My MepPCOHarbHOro perucTpaLmMoHHOro HomMepa;

3.2.10 nepepaet 3asBreHne C NPUITOXKEHHbIMU JOKYMEHTaMWN HavarnbHUKY
YnpaBneHus o6pasoBaHust nnbo nuuy, ucnonHswemy ero o6s3aHHOCTU, ANS HANOXeHWs
pesonoumu;

3.2.11 Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOM Npouenypbl ABNaeTcs

nepegava 3asiBNeHNs ¢ NpUnoXeHHbIMN AOKYMEeHTaMM HavdanbHUKY YnpasneHus obpasoBaHns
nmnbo nuuy, UCNONHAKLWEMY ero 0643aHHOCTM B TeYEHNEe Tpex pabounx AHEN co aHA
perncTpauumn B cMcTemMe afeKTPOHHOro JOKyMeHToobopoTa.

3.3. PaccmoTpeHune 1 npoBepka 3asiBrieHust

N OOKYMEHTOB,
nctpeboBaHNss JOKYMEHTOB (CBEAEHUI) B paMKax

MeXBegJoMCTBEHHOIo
B3aMMO4ENCTBUS, NMPUHATUA peLleHnAa

0 NpeaocTaBreHnn
nnbo o6 oTkase B NnpegocTaBneHmnmn

MYyHULMNansHoOu
ycnyru, NOAroToBKa pesyrnbTaTa

npeaocTaBneHns



MYHULMNANbHOM YCryru

3.3.1

OCHOBaHWeM 115 Ha4Yana agMUHUCTPaTUBHON Npouenypbl ABMNSETCH nepefaya 3asiBrieHus ¢
NPUMNOXEHHBbIMY AOKYMEHTaMU 13 Cny>x06bl "O4HOro OKHA" HavanbHUKY

YnpasneHust obpaszoBaHus nMMbo nuuy, ncnonHsawwemy ero o6s3aHHOCTU, ANst HANOXEeHUS
pesontoumn.

B TeueHne ogHoro paboyero AHs, crneayowero 3a AHeM NonyyYeHus 3asiBreHns ¢
NPUNOXEHMEM OOKYMEHTOB, HaYyanbHUMKOM YnpaBneHust obpasoBaHuns Nnbo nmuom,
NCMOSHSIIOLLNM ero 0653aHHOCTU, HaknaabiBaeTCcs Pe3oniouuns Ha 3asBleHNE;

3.3.2 paccMOoTpeHHOEe HavyanbHMKOM YNnpaBneHus obpasoBaHmst MMbo nuLom,
NCNOSTHAIOLWNM ero 06A3aHHOCTN, 3asiBfieHne ¢ pesorntoumen B TedeHre 1 paboyero gHs,
nocrne gHA HanoXeHus pes3onounun, HanpaenseTcsa No CUCTEME ATIEKTPOHHOIoO
AOKYyMeHToobopoTa HayanbHUKY oTaena no NnpeaocTaBneHno counarbHbIX yCnyr inbo
nnuy, UCNOJTHALEMY ero 06sa3aHHOCTY;

3.3.3 HavanbHWK oTAena No nNpeaocTaBneHnto colmanbHbIX YCryr nM6o nuuo,
NcnornHsitoLlee ero 06s3aHHOCTU, B TeYEHMEe OAHOro paboyero OHsi Co AHs NonyYeHus
3asiBNeHUs1 HanpasnsieT 3asiBfieHne cneunanucTy oTaena no npeaocTaBneHnto coumarnbHbIX
ycnyr Ansi UCMONHEHWS;

3.3.4 cneynanucT oTaena no npefoCTaBNeHUIO coumarnbHbIX YCNYr B TeYeHne

Tpex pabounx gHen co OHSA perncTpaumm 3asBreHns NpoBOAUT NPOBEPKY MOMTHOTbI U
AOCTOBEPHOCTU YKa3aHHbIX B 3asiBMIEHUN N JOKYMEHTaX CBeeHU, NpoBepseT Hanu4me
AOKYMEHTOB, NPeAyCMOTPEHHbIX NognyHKTamun 2.6.1 - 2.6.7, NyHKTOM

2.7 HacTodwero PernameHTa u:

- B CNnyyae ecrnv 3asiBfeHune o npefocTraBneHn MyHuLmnansHOM ycrnyrin nogaHo

C JOKYMeHTaMn, NpeayCcMOTPeHHbIMU nognyHkTamm 2.6.1 - 2.6.7,

NyHKTOM 2.7 HacToswero PernameHTta, npu oTCyTCTBMM OCHOBaHUN

ANA OTKasa B NpeAocTaBNeHnn MyHULMNanbHOW YCNyry, yCTaHOBIIEHHbIX NYHKTOM 2.10
HacTosero PernameHTa, nogrotasnueaeT 3asBUTENIO NMPUKa3 0 NpeaocTaBneHnm
MYHULMNANbHOW YCNYrM U HanpasnseT ero Ha NoAnncb HavarbHUKY YrpaBneHus
obpasoBaHMs Unu nNuuy, UCNOMHSOLWEMY ero 06s93aHHOCTY;

- B Clny4ae ecinn 3aaBleHne o npenocrtaBiieHNN MyHI/ILI,I/II'IaJ'IbHOVI ycnyrn nogaHo



C JOKYMeHTaMn, NpeayCcMOTpPeHHbIMU nognyHkTamm 2.6.1 - 2.6.7,

NYyHKTOM 2.7 HacToswero PernameHTa, U UMeTCA OCHOBaHUS AN

OTKa3a B NpefocTaBleHnn MyHULMUNansHOW YCnyru, ycTaHoBrneHHble nyHKTom 2.10
HacTosLero PernameHTa, nogrotaBnueaeT yBegomneHne o6 oTkase B NpeocTaBreHun
MYHULMNAnNbHOW YCNYrn U HanpasnseT ero Ha NoAnncb HavarbHUKY YrpasneHus
obpasoBaHMs Unu Ny, UCNOMHSOLWEMY ero 06593aHHOCTY;

3.3.5 B cnyyae npuema 3asiBneHns 6e3 JOKYMEHTOB, NpeayCMOTPEHHbIX MYHKTOM
2.7 HacTodwwero PernameHTta, KOTopble MOTyT NPeaoCTaBnsaATbCA 3asgBUTENAMN
no co6CTBEHHON MHMUMATUBE, OCYLLIECTBIISIET NOArOTOBKY N HanpaBneHue
MeXXBeOMCTBEHHbIX 3anpoCoB;

3.3.6 B TeueHne ogHoro paboyero gHsA, cnegyoLwero 3a gHeM nonyvyeHns

3anpawmnsaemoun NHpopmaLmm B paMkax MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOIO
B3aMMOJEeNCcTBUSA, cneunanuct otaena rno npegocTaBieHnio coumarnbHbIX YCryr nposepseT
MOMHOTY NONYyYeHHOW NHOpMaLnN.

B cnyyae noctynneHus 3anpoLlueHHon MHopMaLmMm He B NOSIHOM 06beme unu
coAepXallern npoTUBOpeYmMBbIe CBEAEHNS CneunanucT otaena no NnpegocTaBeHnio
coumarnbHbIX YCryr B TedeHne ogHoro pabovero gHs nocne nosiydeHns nHgpopmaumm
YTOYHSIET 3arnpocC U HanpasnseT ero NOBTOPHO;

3.3.7 B TeyeHne ogHoro paboyero AHA Co AHSA NOCTYNNeHUs 3anpalmnsaemMon
NHOPMaLUN B pamMKax MeXBeAOMCTBEHHOro MHpOPMaLMOHHOro B3aMMOAENCTBUS crieuuanucT
oTAena rno NpeaoCcTaBeHnto coumarnbHbIX YCIyr:

- MPY HaNM4YUM OCHOBAHW AN OTKasa B NpedocTaBNeHnn MyHMLUMNanbHON

ycryru, yctaHoBneHHbIx nyHkToM 2.10 HacToswero PernameHTa,

noAarotasnveaeT yBefoMreHne ob oTkase B NpefocTaBneHn MyHULMNansHON yecnyru u
HanpasnseT ero Ha NOANUCb HavyanbHUKY YnpasneHns obpasoBaHnsa nnm nuuy,
NCNOSTHAIOLEMY ero 0653aHHOCTY;

- NpY OTCYTCTBUM OCHOBAHWN AN OTKasa B NpeaocTaBneHnn MyHUumnansHom

yCnyru, yctaHoBneHHbIX nyHKToM 2.10 HacToswero PernameHTa,

noaroTaBnvMBaeT MNPOEKT NpukKasa o NpeaocTaBneHnn MyHUUMNanbHOM yCriyrn u
yBeJOMIIEHNE 3asBUTESO O NPeaoCTaBNeHNN MyHULMMNANbHOM YCNyru U HanpaeBnaeT ux Ha
noannchb HavanbHUKY YrnpasneHnsa obpasoBaHUs Unu nuuy, NCNOMHAKLEMY ero
00s13aHHOCTY;

3.3.8 HavanbHKK YNpaBneHus obpasoBaHns Un NULO, UCMOSTHSAOLWEE ero
06a3aHHOCTN, B TeYEHNe 0AHOro paboyero AHA CO AHA NOCTYNNEHMSA NPOeKTa Nnpukasa o



npeaocTaBneHUN MyHULMNANbHOW YCIyr, YBEAOMIEHNs 3asiBUTENIO O NPeLoCTaBNeHNM
MyHUUMNAanbHOW ycryru Moo yBeaomneHus 3asisutento ob otkase B npegocTaBreHnm
MyHUUMNANbHOW yCryru, NOANUCHIBAET UX U HaMNpaBsieT B TeYeHMe O4HOro paboyero aHs
nocne noanucaHus:

- cneumanucTy oTaena no NPeAoCTaBNeHNto coumarnbHbIX
ycnyr - yBeoMSieHne 3asBuTento 06 oTkase B NPeaoCcTaBNeEHUN MyHULMNANbHOW YCryru
nnM6o yBegomneHve 3asBUTENo 0 NpeaocTaBNeHU MyHULMNAaNsHOW ycnyrm (aanee -
AOKYMEHTbI), KONMIO NprKkasa o NpeaoCTaBNeHnn MyHULMNanbHON yCnyru;

- B OTAEN y4eTa 1 OTY4EeTHOCTU YnpaBneHust obpasoBaHus (aanee - otaen
yyeTa U OTYETHOCTM) - KOMUIO NprKasa o0 NPeAoCTaBNEeHUN MyHULMNANIbHON YCIyru;

3.3.9 cneunanucT oTaena no nNnpegoCTaBNeHUIO coumarnbHbIX YCNYr B TeYeHne
ofHoro pabo4vero AHs nocne nonyvYeHust LOKYMEHTOB HanpaBnsaeT UX B CNyxoy
"oHOro OKHa" ANA BblAA4YMN 3aABUTENIO.

CpOK BbINOMHEHUS aAMUHUCTPATUBHOIO AENCTBMSA COCTaBNsieT oanH paboynii
OEHb;

3.3.10 cneuynanucT oTaena y4yeTta U OTYETHOCTU FOTOBUT (PUHAHCOBLIE

AOKYMEHTbI Ha OKa3aHWe MyHMuMnanbHOn ycnyrn B 6e3HannyHon oopme nytem
nepeYncrneHnst AeHeXHbIX CPeACTB Ha CYET 3asBUTENS, yKa3aHHbIN B 3asiBNIEHUN, He
nosaHee TpuMauaTh KaneHaapHbIX AHEN CO OHA perncTpauun 3assneHms B cryxoe
"OQHOro okHa".

Pesynbtatom agMMHUCTPaTMBHON NpoLeaypbl ABASETCA paCCMOTPEHME U NpoBepkKa

3asiBNEeHNs N JOKYMEHTOB, nctpeboBaHne JOKYMEHTOB (CBE4EHMIA) B paMKax
MEXBe4OMCTBEHHOIO B3aMMOLENCTBUS, MPUHATME peLleHnst 0 npeaocTaBneHumn nmbo ob oTkase
B NpeaoCTaBieHn MyHUUmMnanbHOM yCcnyrn, NOAroToOBKa pesynbrata npefoCcTaBneHuns
MYHULMNANbHOW YCryru.

3.4. lHopmMmupoBaHue 3asBUTENS U Bblaada

pesynbTaTta
npeaocTaBneHns MyHULMNanbHOW YCryru



3.4.1

OCHOBaHWEM 151 Ha4Yana agMMHUCTPaTMBHON Npouenypbl ABASETCS HanpaBneHne B cnyxoy
"O4HOro OkHa" AOKYMEHTOB A4S BblAaun 3asBuUTento (NpeactaBuTento

3aaButens).

Cneumnanuct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgavy
AOKYMEHTOB:

3.4.2 B AeHb NOCTYNMEHNSI BHOCUT CBEAEHNS O JOKYMEHTaX, yKasdaHHbIX B ab3aue
BTOPOM noanyHkTa 3.3.8, B cucTeMe 3MeKTPOHHOro 4OKyMeHToobopoTa ¢
aBTOMaTUYECKNUM NPUCBOEHNEM MEPCOHASTbHOIO PErMcTpaLuoHHOro Homepa u
nepcoHanbHOro WTpUX - KoAa 1 B criydae obpalleHus 3aasuTtens (npeacraButens
3asBUTENS) O NPEeAOCTaBNEHNN MyHULUNansHon ycnyrn Yyeped MdL| KamyaTckoro kpas
nepegaet AokyMeHTbl B MOLL KamuaTtckoro kpasa B cootBeTcTBMM ¢ CornaweHnem ans
Bbl4aun 3aaBuUTENIO (NpeacTaBUTENIo 3asaBUTEnNs);

3.4.3 B TeyeHne ogHoro paboyero gHA CO AHSA NONyYeHUs JOKYMEHTOB,

yKasaHHbIX B ab3ale BTopom nognyHkta 3.3.8, nssellaet

3asaBuTENS (NpeacTaBuTeNnd 3asBuTens) No TenedoHy, ykazaHHOMY B 3asiBNeHUM, O
FTOTOBHOCTM AJOKYMEHTOB M O BO3MOXXHOCTM NOSTyYEeHUs NX 3aaBUTENEM (NpeacraBuTenem
3asBUTENS) NNYHO, NMBO HanpaBnseT AOKYMEHTbI 3assBUTENO (MpeacTaBUTENO 3asBUTENS)
NMOYTOBLIM OTMNPABIIEHNEM.

B cnyyae, ecnu 3asButenem B 3adBEeHNN HE YKa3aHO HamMmepeHue NonyyYnTb

AOKYMEHTbI, yka3aHHble B ab3aue BTopom noanyHkra 3.3.8, nnyHo,

cneumnanuct cnyxbbl "0aHOro OkHa", OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB,

B TeyeHne ogHoro paboyero AHA CO AHA NOCTYNNEHUs JOKYMEHTOB HanpaenseT
AOKYMEHTbI 3asiBUTENIO (MpeAcTaBUTENIO 3asBUTENS) 3aKa3HbIM MMCbMOM NMBO dhakcom,
nmnbo No agpecy 3NeKTPOHHOM NoYThl (ecnn Homep dhakca n (Mnu) agpec NEKTPOHHON
NoYThbl yKasaHbl B 3asiBEHUN U 3asBUTESb (MpeacTaBuTeNb 3asBUTENS) Bblpa3un xenaHve
NonyYnTb AOKYMEHTbI YKa3daHHbIM CnocoboMm) ¢ nocneayoLwmm HanpasneHMeM OpurMHanosB
AOKYMEHTOB 3asBUTENIO (MPeACTaBUTENO 3asBUTENA) NOYTOBLIM OTNPaBEHUEM.

B cnyyae, ecnu npu HannumMm ykasaHHbIX B 3asiBfieHMM HOMepa TenegoHa

3asBUTENS UNKW agpeca ANEeKTPOHHOM NoYTbI 3adBUTENS YBEAOMUTL 3asBUTESS
(npeacraBuTeEns 3aaBUTENS) O TOTOBHOCTM AOKYMEHTOB, YKa3aHHbIX B ab3aue BTOpoM
noanyHkTa 3.3.8, K NoNy4YeHno He NpeLCTaBUNOCh BO3MOXHbIM, B TEYEHMe

O4HOro paboyero gHs CO AHSA NOCTYNSIEHUS AOKYMEHTOB CneumanncT Cnyxobl
"0HOro OKHa", OTBETCTBEHHbIV 3a Bblda4vyy JOKYMEHTOB, HanpasnseT



AOKYMEHTbI 3asiBUTENI0 (MPeaCcTaBUTENIO 3asiBUTENS) MOYTOBbLIM OTNpaBlieHMEM B aapec
3asBuUTens (NpeactaBuTeNs 3asBUTENs).

B cnyyae oTcyTcTBMSA B 3a8BfieHMM HOMepa TenedoHa 3aaBuTensa unm agpeca

3NEKTPOHHOM NOYThI 3aABUTENs (NpeacTaBUTens 3asBUTeNs) AOKYMEHTbI, Yka3aHHble B ab3aue
BTOpOM noanyHkTa 3.3.8, B Te4eHne ogHoro paboyero gHs Co gHSA

NnocTynneHus B cnyxoy "ogHoOro okHa", HanNpaBnATCS CNeLNanmMcToM Cry>obl

"0HOro OKHa", OTBETCTBEHHbIM 3a Bblgady AOKYMEHTOB, 3asiBUTENIO

(NnpeacTaBuTENto 3a8ABUTENS) NOYTOBLIM OTNPABNEHNEM B agpec 3asaBUTeNs

(NnpeactasuTens 3assuTens).

B cnyyae HesaBkM 3aaBuTens (NpeactaBuTens 3aaBuTens) B Cpok bonee aecatu
KaneHaapHbIX OHEW Co OHS YBeJOMIeHUs 3aasutens (npeacraButens 3asButens) o
HeoBX04MMOCTM NONyYeHUs LOKYMEHTOB, Yka3aHHbIX B ab3ale BTOpoMm

nognyHkta 3.3.8, B TeyeHue Tpex paboymx gHen Co OHS UCTeYeHNs

AEeCATUAHEBHOrO CpoKa Ans nosiyYeHnss AOKYMEHTOB NIMYHO 3aaBUTENeM (npeacraBuTtenem
3asBUTENS) cneunanmcT cnyxbbl "0aHOro okHa", OTBETCTBEHHbLIN 3a Bblgady

AOKYMEHTOB, HanpaBnseT JOKYMEHTbl NOYTOBbIM OTNpaBfieHMEM B agpec 3aaBuUTens
(NnpepctaBuTens 3assuTens);

3.4.4 B TeyeHne ogHoro paboyero gHA CoO AHA HanpaBneHus NMbo BpyyYeHns
AOKYMEHTOB, yKa3aHHbIX B ab3aue BTopom noanyHkTa 3.3.8, nn4Ho

3asBuUTENIO (MpeacTaBuTENto 3aaBUTENS) cneumanucT cryxobl "ogqHOro okHa",
OTBETCTBEHHbIN 3a Bblgayy 4OKYMEHTOB, CHUMAET 3asiBfieHNE C KOHTPONSA U 3aKkpbiBaeT
YYETHYIO KApPTOYKY B CUCTEME INEKTPOHHOIO OKYMEHTOOBOpOTa C OTMETKOM 06
NCNOSTHEHUWN NOPYYEHMS.

PesynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABASETCs HPOPMUPOBaHMNE
3asBUTENSN U Bblgaya pesynbTaTta npefoCcTaBneHnst MyHULMnanbHON ycryru.

3.5. Mopsigok ocyLecTBNeHUs agMUHUCTPaTUBHBIX Npoueayp

(nencTteuin) B
3r1EKTPOHHOM (hopMe, B TOM YuUcne ¢

MCMoSib30BaHMEM
EMNCY w/vnn PIATY



3.5.1
nopsgoK opMNpoBaHNA 3adBNeHNs NOCPeACTBOM 3arnofIHEHUS €ro AfIEKTPOHHOM (POPMbI Ha
PIIy, 6e3 HeobxoaMMOCTM AONOSTHUTENBHOM NoAayn B Kakon-nmbo nHon gopme.

Ha PII'Y pasmewatotca popmbl 1 06pasubl 3anofiHEHNS ANEKTPOHHOM (hOpPMbI
3asiBIIEHMs.

[OKYMEHTbI B 35IEKTPOHHOM (bopMe NPUKPENNSAITCS K 3adBNeHn0, opMnupyemMmomy
Ha ETMIY/PITY, B popmaTtax, ycTaHOBEHHbIX HOPMAaTUBHbLIMW MPABOBbLIMW akTamu Ans
COOTBETCTBYHLUUX AOKYMEHTOB.

HanmeHoBaHus QNEKTPOHHbIX AOKYMEHTOB OOJTXHbl COOTBETCTBOBATb
HanMeHoBaHNAM OOKYMEHTOB Ha 6yMa>KHOM HOCcHUTEe.

dopmaTHO-nornyeckasi nposepka chOpPMMUPOBAHHOIO 3asiBIIEHNS OCYLLECTBNSIETCS
aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asaBUTENEM KaXKaoro 13 noneun aneKkTpoHHon oopmsbl
3aaBneHns. Npun BbISBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO NOMS 3NEKTPOHHOW (PopMbl
3asiBrieHNs 3asBUTENb YBEOOMIISIETCH O XapakTepe BbISBNIEHHOW OLNOKK 1 Nopsiake ee
yCTpaHeHust NocpeaAcTBOM MH(POPMALMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B ANTIEKTPOHHOM
dopme 3aaBneHns.

Mpn hopmmpoBaHmn 3asaBrneHns 3aaBuTento obecnednBaeTcs:

- BOBMOXHOCTb KONMMpoBaHNA N COXpaHEHNA 3adaBJ1IEHNA U UHBIX JOKYMEHTOB,
HeobxoauMbIX Ans npenocrtaBlieHnA MyHMLLMHaﬂbHOﬁ YCInyru;

- BO3MOXHOCTb Ne4aTn Ha ByMa)KHOM HOocUTEere KoMy 3MeKTPOHHON hopMbl
3aaBneHns;

- COXpaHeHUe paHee BBEAEHHbIX B 3NIEKTPOHHYIO hopMy 3asiBrIeHUsI 3HAYEHWIN B
nto6o MOMEHT MO XXenaHuto 3asiBUTENS, B TOM YMCe Npy BO3HUKHOBEHMM OWNGOK BBOAA U
BO3BpaTe A5 NOBTOPHOIro BBOAA 3HAYEHUI B AMEKTPOHHYIO hopMy 3asiBNEHUS;

- BO3MOXHOCTb BEPHYTbLCS Ha ftobon M3 3TanoB 3anofIHEHUS ANEKTPOHHOM (POPMBbI
3asBneHns 6e3 notepu paHee BBeAEHHON MHpopMaUnw;



- BO3MOXHOCTb AgocTtyna 3assutens Ha EMNTMY/PIY k paHee nogaHHbIM UM
3as8BNEHNAM B TEYEHNE HEe MeHee OOHOro rofa, a Takke 4YacTUYHO CPOpMMPOBaHHbBIX
3anpocoB - B Te4eHne He MeHee 3 MecCsLEB.

CdopmmpoBaHHOe 1 nognucaHHoe 3asiBfieHne C NPUTOXKEHHBbIMU K HEMY
AOKYMEHTamMu, HeoBXO0ANMbIMU NS NPeOCTaBNEHNS MYHULMNANbHON YCNyr, HanpaBnsoTCA
B cnyx0y "ogHoro okHa" nocpeacteom PIITY.

3.5.2 nopsiaok npuema 1 permctpaummn 3asaBneHnst u MHbIX JOKYMEHTOB, HE0BX0aANMbIX
Ansi NpegocTaBneHns MyHUUMNanbHOW YCryr B 3NeKTPOHHOM dopme.

OcHoBaHueM 4515 Havana agMUHUCTPaTMBHOM Npoueaypbl SBMASETCA HanpaBneHne
3a8BNeHNa N AOKYMEHTOB, HEOOXOaUMbIX ANA NpeAoCTaBleHNss MyHUUMNAanNbLHOM yCryrn B
3MEKTPOHHOM BUAE Ha agpec 3NEKTPOHHOM noYThl nunu Yyepes PIITY.

Cneumnanuct cnyx6bl "ogHoro okHa", B criydae nocTynsieHus

3neKkTpoHHOro obpasa 3aaBneHus nMbo 3aaBneHns B popmMe 3feKTPOHHOro AOKYMEHTA,
NoANUCAHHOTO 3NEKTPOHHOW NOAMUCHIO, N CKaH-KOMUA JOKYMEHTOB, MPUNOXEHHBIX K HEMY,
B €Hb NOCTYNNEHUs 3asBNeHUs:

- MPW HaNMYUM OCHOBaAHW NS OTKa3a B NpMeMe 3asiBNEeHUs U AOKYMEHTOB,
npeaycMOTPEHHbIX NoanyHKTom 2.9.1 HacTosiwero PernameHTa,

HanpasnseT 3asBUTento (NpeacTaBUTENO 3ad9BUTENSA) MOTUBUPOBAHHLIN OTKa3 B NpuemMe
3asiBNEHNS N NHbIX JOKYMEHTOB, HEOOXOAMMbIX AN NPefOoCTaBNeHNs MyHMUMNANbHON
ycnyru;

- B Criydae OTCyTCTBUSA OCHOBaHUM OS5 OTKa3a B NnpuemMe 3asaBreHns n

AOKYMEHTOB, NpeayCMOTPEHHbIX NognyHKToM 2.9.1 HacTodwero PernameHTa,
pPErncTpupyeT 3asiBfieHNE B CUCTEME 3NEKTPOHHOIO JOKYMEHTOO60pOTa C aBTOMaTUYECKUM
NPUCBOEHMEM eMY NePCOHanNbLHOro0 PerMcTpaLunoHHOro HOMepa 1 HanpaenseT 3asiBUTENIO
(NpegcTtasuTento 3asaBUTENS) yBeLOMIIEHME O NPpUEeMe 1 pernctpaumm sanpoca u NHbIX
AOKYMEHTOB, HEO6X0ANMbIX N5 NPpeAoCTaBneHNa MyHULMNanbHOW YCnyrn, cogepxatiee
cBefleHns o dhakTe npuema 3anpoca U AOKYMEHTOB, HEO6X0ANMbIX AS1s NpeaoCTaBeHuns
MYHULUMNANbHOW yCnyru, U Hayane npouenypbl NpegocTaBneHns MyHUUmMnansHon ycnyru, a
TakkKe CBeAeHWs1 O AaTe U BPpEMEHU OKOHYaHWs NPeaoCTaBneHns MyHULUNAnbHON YCyri.

OTka3 B npveme 3asiBreHnsi He NPensTCTByeT NOBTOPHOW noJaye 3asiBreHns
nocne ycTpaHeHNsi OCHOBaHMMI, MO KOTOPbIM ObINO 0TKasaHo B NpUeMe 3asiBNeHus.



CpoOK BbINONHEHNST aAMUHUCTPaTUBHOM NpoLueaypbl He AOMKeH npesbiwaTh 1
paboyero gHs, criegyowero 3a AHeM NOCTynneHus 3asBneHns B cnyxoy "ogHoro
OKHa".

Pe3ynbTatom agMMHUCTPATMBHOWN NpoLueaypbl ABASETCS perncrpaums
crneumnanucToM crnyxobl "ogHOro okHa" 3asiBfieHnsi B CUCTEME 3NIEKTPOHHOTO
AOKyMeHToobopoTa 1 nx nepegada Ha UCnonHeHme B YnpasrneHue.

Cnocobom gukcauum sBrnsieTcs cosgaHme NeKTPOHHOW perncTpaLmoHHON
KapTOYKM JOKYMEHTa B CUCTEME 3NEKTPOHHOIrO JOKyMEHTO060pOTa C NPUCBOEHNEM
3asiBNEHNIO PermcTpaLmoHHOro Homepa.

KpuTepui NpyHATUS pelueHns: Hanudme (OTCyTCTBME) OCHOBaHUW ANS OTKasa B
npuemMe 3asBreHnsa 1 npuraraemblix K HeMy JOKYMEHTOB, NpeayCMOTPEHHbIX MOANYHKTOM
2.9.1 HacTosdwero PernameHra.

JNIuom, OTBETCTBEHHBIM 3a BbINOMHEHWE aAMUHUCTPATUBHON Npoueaypbl, SBNsieTcs
cneumanucT cnyobl "oAHOro okHa", OTBETCTBEHHbIN 3a NPMeM [JOKYMEHTOB;

3.5.3 NopsiAoK paccMOTPEHMS 3asIBIEHNSI U MHBIX AOKYMEHTOB, HEOBXOAMMbIX ANst
npeaocTaBneHnst MyHULMNAnbHOW YCryr, NOCTYMNMBLUMX B 3NEKTPOHHONM hopme, NpUHATNE
peLleHns 0 NpeaoCcTaBNeHUN MyHULMNANbHOW YCIyTu.

PaccmoTpeHne 3asaBneHns U MHbIX AOKYMEHTOB, HEOBX0AUMbIX N5
npegocTaBnNeHns MyHULMNANbLHOM YCNyru, NOCTYNMBLUErO B 9N1EKTPOHHON dhopMme,
OCyLLeCTBNAeTCa B nopsagke, yCTaHOBIEHHOM NMYHKTOM 3.3

HacToswero PernameHra.

Cnocobom gukcaumm gaHHOro agMUHUCTPATUBHOMO AEUCTBUS SIBNSIETCS
perucTpaumnst 1oKyMeHTa B CUCTEME INEKTPOHHOIO JOKYMEHTOOG0POTa C MPUCBOEHNEM
NCXOASLLEro HOMepa AOKYMEHTa U BHECEHME CBeAEHWI B XXypHan Bblaayu 4OKYMEHTOB.

KpuTepum npyHATUS pelueHns: OTCYTCTBUE (Hanudne) OCHOBaHUW NS oTkasa B
npegocTaBneHn MyHULMNAaNbHOW YCIyru, yCTaHOBIEHHbIX MyHKTOM 2.10
HacTosiwero PernameHTa.

Pe3yﬂbTaTOM aD,MI/IHI/ICTpaTVIBHOIZ npouenypbl ABNAETCA nNpuem n permctpauma
3adaBleHnAa n JOKYMEHTOB, Heob6xoaMMbIX Ans npenocrtaBneHnd MyHVILl,I/II'IaJ'IbHOVI ycnyru.



4. KoHTporb 3a npegocTaBneHneM MyHULMNansHON ycrnyru

4.1. Nopsaok OCyLeCTBNEHNSA TEKYLLLEro KOHTpoNA 3a cobniogeHmem

N NCnoJIHEHNEM
OTBETCTBEHHBLIMWU AOIMKHOCTHBIMW NULLAMW MOSTOXKEHNI

HacToALLEero
PernameHTa v UHbIX, HOPMaTUBHbIX NPAaBOBbIX aKTOB,

yCTaHaBIMBarowmnx
Tpe6OBaHVIFI K npenoctaBlieEHUIO

MYHULMMNansHOM
ycnyru

411

TEKYLLUIA KOHTPOSb 33 UCMOSTHEHNEM HacTosLLEero PernameHTa ocyLLecTBnsieTcs
HayanbHUKOM YnpaBneHusi 06pa3oBaHus U NpeacTaBnsieT coboi KOHTPOIb 3a CobnaeHEM
1 UCTIONTHEHUEM cneumanicTamy YnpaBneHusi, OTBETCTBEHHbIMU 3a NpeaoCcTaBeHne
MYHULMNANbHONM YCINyrn, NOMOXEHUA HacTosLero PernaMmeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHABNMBAIOLLMX TpeboBaHUS K NPeAoCTaBNeHNI0 MyHULMMNANbHON
ycnyru, a Takke NpuHATAEM MU PeLLeHWin (ganee - TEKYLLNA KOHTPOIb);

4.1.2 TEKYLLUNIN KOHTPOSb OCYLLECTBMAETCA B Lensx obecnevyeHns

CBOEBPEMEHHOIO U Ka4eCTBEHHOIO UCMNOSTHEHMI MOPYYEHNA NO OBpaLLeHnIo 3aaBUTENEN
(NnpeactasuTenen sasBuTenemn) NPUHATUA onepaTUBHLIX Mep NO CBOEBPEMEHHOMY
BbISIBNIEHWNIO N YCTPAHEHUIO NPUYMH HapYLLEeHUs npas, cBobo U 3aKOHHbIX MHTEPECOB
3asBuTeEnen (npeacraBuTenen sagasutenen);



4.1.3 TeKyLNIA KOHTPOSTb BKITHOYaET:

- MOCTAaHOBKY I'IOpy‘-IeHI/IIZ Mo UCMNOJSTHEHUIO HacTosLero PernameHTa Ha KOHTPOIJ1b;

- cbop n 06paboTKy MHpopMaLMK O Xo4e UCMONHEHUs HacTosLero PernameHTa;

- NOAroTOBKY OnepaTMBHbIX 3aMpoCoB crieumnanmucTam, OTBETCTBEHHbBIM 3a
npegocTaBneHne MyHUUMnanbHOW yCnyrn, 0 Xoae n COCTOAHUN UCMOSNTHEHUS HACTOSLLEero
PernamenTa;

- NOAroTOBKY M 0606LLeHNe JaHHbIX O CPOKax MCNOSTHEHWSI MOPYYEHWUIA MO
UCMosnHeHuto HacTosiwero PernamenTa;

4.1.4 TEKYLLNIN KOHTPOSb JOSMKEH ObITb NOCTOSIHHBIM, BCECTOPOHHUM U
ODOBEKTUBHbIM.

4.2. NMopsigok n nepnognyHOCTb OCYLLECTBNEHUSA NNaHOBbIX

M BHEMNNAHOBbLIX
NpoBepoOK NOJIHOTbLI N Ka4veCTBa NpeaocTaBiEeHUA

MYHULMNANBHON
ycnyru, B TOM Yucre nopsigaok n oopmbl KOHTPOSS

3a NoJIHOTOU "
Ka4yeCTBOM NpeaoCcTaBieHUss MyHULMNANbHON YCryrn
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KOHTPOIb 3a NOSIHOTOM 1 Ka4eCTBOM NPeaoCTaBNeHNA MyHULMNAIbHOW yCryru
ocyLlecTBngeTcsa B popmax:



- NpoBeaeHnAa ninaHoBbIX NMPOBEPOK,;

- BHENJIAaHOBbLIX MPOBEPOK B CBSA3M C pacCMOTpeHMeM xanob Ha aencreuns
(6es3pencTBme) cneumanucToB YnpaBneHnsi, OTBETCTBEHHbIX 3@ NpeoCTaBneHme
MYHULMNANbHOW YCryru;

4.2.2 nnaHoBble NPOBEPKN NPOBOAATCH:

- HaYanbHWKOM YnpaBneHus obpasoBaHMs TIMOO NMULIOM, UCNOSTHSAIOLNM ero
00s3aHHOCTY;

4.2.3 nnaHoBasi NpoBepKa NPOBOAUTCA HE peXxe OAHOro pasa B roj;

4.2.4 nnaHoBasi NpoBepKa NPOBOAUTCA B TeYEeHMe ABaauaT paboymx gHEN Co
OHS MPUHATUSA TaKoro peLleHus;

4.2.5 ocHOBaHMeM N5l NPOBEAEHNSA BHEMNIAHOBOW NMPOBEPKM sBMisieTca obpalleHne
3aaBuTensa (NnpeactaBuTeNs 3asBuTerns) B YCTAHOBNEHHOM 3aKOHOA4aTeTbCTBOM
Poccunckon ®egepaunm nopsagke ¢ xanobon Ha HapyLLeHMe MOMoXKeHU HaCTOSLWEro
PernameHTa;

4.2.6 npoBeAeHne BHEMNIaHOBbLIX MPOBEPOK OCYLLECTBNAETCS No Mepe
NnocTynneHus xxanob oT 3asBuTenen (NpeactaBuTenen 3agaBmuTenen) Ha 4ENCTBUA
(6e3pencTBng) YnpasneHusi, ero cneumanncTos,

4.2.7 BHeNnaHoBas nNpoBepka NpoOBOANTCA HaYanbHUKOM YrnpaBneHus
obpas3oBaHus B TeveHue gBaguati paboumnx gHen co AHS NOCTynneHns xanobbl oT
3asBuTens (NpeacTaBuTens 3assBuTens).

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX UL, OpraHa,

npefocTaBnsoLLIEro
MYHULMMANbHYO YCRyry, 3a peLueHns 1 encTeus



(6espencTaume),
npuHYMaemble (OCyLLECTBNAEMbIE) UMW B XO4e

npenocTaBneHus
MYHULMNANbHOM YCryru

4.3.1

cneumnanucTbl YnpaBneHus obpasoBaHusi HECYT OTBETCTBEHHOCTb 3a peLleHns U JencTBus
(6es3pencTBme), NpUHNMaeMble (OCyLLECTBNSIEMbIE) MMM B NpoLecce NpeaocTaBneHns
MYHULMNANbHOW YCyru, B COOTBETCTBMU C 3aKoHoZaTennbcTtBoM Poccuinckon ®epepaunn;

4.3.2 no pesynbTaTtamMm NpoBeaeHnsi MPOBEPOK NNLOM, YKa3aHHbIM B NOLMYHKTE

4.2.2 HacTosiwero PernameHTa, NpUHUMaETCA peLleHne no yCTpaHeHUo

AONYyLEeHHbIX HapyLLeHW, NOAroTOBKE NpeasioXXeHNn 0 BHECEHUU N3MEHEHMUI B HACTOALLNN
PernameHT, a Takke, nNpy HanM4YnMm oCHOBaHUN, O NPUBMEYEHUN K OUCLMMITMHAPHON
OTBETCTBEHHOCTU CreumnanunucToB YnpaBneHns, y4acTBYOLWNX B NpeaoCcTaBeHnm
MYHULUMNANbHOW yCnyru, AONYCTUBLUUX HapyLUEeHUS.

Mo pe3ynbTaTam NnpoBeaeHUsi NPOBEPOK B CrlyyYae BbISBIIEHUA HApyLLEeHWI NpaB
3asBUTENEN (NpeactaBuTenen sasaBuTenen) BUHOBHbIE NULA NPUBREKATCS K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoA4aTeNnbCcTBOM Poccuinckon denepaumn.

4 .4. [NonoxeHus, xapaktepuayrowme TpeboBaHUs K Nopagky

“ chopmam KOHTPOsst
3a npefocTaBreHneM MyHULMNANbHOM YCIyru,

B TOM 4ucne co
CTOPOHbI FpaxgaH, nx o6 beaANHEHNN N OpraHM3auni



3aasutenu

(npeacraBuTEnM 3asBUTENEN) BNpaBe KOHTPONMPOBATb NPeaoCTaBNeHne MyHMLMNanbHON
yCrnyrn nytem nonyyeHns nigopmaumm Ha opuumnanbHOM canTe agMUHUCTpauun, Yepes
EMTY w/vnn PIIY.

3aasutenu (NpeacrtaBUTENN 3asBUTENEN) MOTYT NPUHMMAaTL ydacTue B

3NEKTPOHHbIX onpocax, hopymax 1 aHKeETUPOBaHMK NO BOMNPOCaM y4OBETBOPEHHOCTH
MOSIHOTOM N Ka4eCTBOM NPeaOCTaBNEHNA MyHMLUMNANbHON ycnyrn, cobnogeHns
cneynanucTamm YnpasneHusi o6pa3oBaHUs CPOKOB M NOCHeL0BaTENbHOCTH
agMUVHUCTPATUBHbIX Npoueayp, NpeayCMOTPEHHbIX HacTosAWwMM PernameHToMm.

5. JlocyaebHbin (BHeCyaebHbIN) Nopagok obxanoBaHUs peLleHnn

1 gencTemn
(6e3pencTBms) opraHoB agMUHUCTPaLNN,

npeaocTaBnSAoLLNX
MYHULMNANbHY yCnyry (y4acTBYHOLWKX B

npegocTaBneHun
MYHULMMNANbHOM YCNyrn), a Takke OOMKHOCTHbIX

NNL, OpraHoB
agMVHUCTpaUMK, NPEeAoCTaBNSOWMUX MyHULMUNANBbHYIO

ycnyry
(y4acTByrOLLMX B MPEAOCTaBNEHUN MyHULMNANbLHON YCryri),

n cneunanncToB
opraHos agMMHUCTpPaunn, NpeaocTaBALWNX

MYHULMNAMNbHYHO
ycnyry (y4acTByoLWMX B NPeAoCTaBneHnn

MYHULMMNanbHON



ycnyru)

5.1. MHdopmauusa onga sanHTepecoBaHHbIX Nul 06 nx npaee

Ha gocyaebHoe
(BHecynebHoe) obxxanoBaHne OeNCTBUN

(6e3pencTBms) n
(Mnn) peLleHni, NPUHATBLIX (OCYLLECTBNEHHbIX)

B Xo4e
npeaocTaBneHns MyHULMNanbHOM yCnyru

3aaButenb
(NnpeacTtasuTenb 3asiBUTENSA) MOXET 00paTUTLCA C Xanobor B TOM Yucrie B CrnegyroLmx
cnyyasx:

5.1.1 HapyLleHUsi cpoKa permcTpaumm 3asiBfeHnst o npeaocTaBneHmm
MyHULMNANbHOW YCnyru;

5.1.2 HapyLweHuns cpoka nNpefoCTaBneHns MyHUUMUNanNbHOW YCnyru;

5.1.3 TpeboBaHusa y 3aasutens (NpeacTaBUTENS 3asaBUTENS) JOKYMEHTOB UK

MHopMauumn Mo ocyLLeCTBNEHNS OENCTBUIA, MpeaoCTaBeHne unm ocyLecTeneHme
KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NMPaBOBbLIMU akTamu Poccuickon ®eagepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMW akTaMu KamyaTckoro kpas, MyHUUmMnanbHbIMU MpaBoBbIMU akTaMu
MeTponaBnoBck-KaMyaTCKOro ropockoro okpyra anst npeaoctasneHnsa MyHUuunanbHOM
ycnyru;

5.1.4 oTka3a B npveme y 3aaBuTens (NpeacraBuTens 3asBuTens) JOKYMEHTOB,
npefocTaBneHne KoTopbiX NpeaycMOTPEHO HOPMAaTUBHBLIMW MPaBOBLIMKU akTamu Poccumnckom
denepaumm, HOpMaTUBHBLIMU NPABOBLIMU akTamn KamyaTckoro kpasi, MyHULMNansHbIMM
npasoBbIMKU akTamu [NeTponaBnoBck-KamyaTckoro ropockoro okpyra ans npeaocraBneHns



MyHULMNANbHOW YCnyru;

5.1.5 3aTtpeboBaHnsa NnaTbl C 3asiBUTENS (NPeacTaBUTENs 3asiBUTENS) Npu

npeaocTaBneHNN MyHULMNANbLHON YCNyrn, He NPeayCMOTPEHHOM HOPMATMBHbIMU NPaBOBbIMU
akTamu Poccunckon degepaummn, HopMaTUBHbIMU NPaBOBbIMU akTaMy KaMyaTcKoro kpas,
MyH/LMNanbHbIMU NPaBoOBbLIMK akTamu MNeTponaBnoBck-KamyaTckoro ropogckoro okpyra;

5.1.6 oTkasa B McnpaBneHun AoNyLIEHHbIX MMM OMeYaToK U ONBOK B BblAaHHbIX
B pe3yrnbTaTe npeaocTaBneHnst MyHUUMNanbHOM YCnyrm AOKyMeHTax nmbo HapylleHue
YCTaHOBIIEHHOIO CpOKa TaknX UCTpaBreHUIA;

5.1.7 oTkasa B npeoCcTaBfieHU MyHULUNArbHOW YCryrn, ecnn oCHOBaHNA

OTKasa He npefycMoTpeHbl beaepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUM C HUMMU
WHBIMWM HOPMAaTUBHbLIMU MPaBOBbLIMU akTamu Poccuiickon ®egepaumm, HOpMaTUBHBLIMMU
npaBoBbIMW akTamu KamMyaTCcKOro kpasi, MyHMUMnanbHbIMU NpaBoBbIMU aKkTaMu
[MeTponaBnoBck-KamyaTcKoro ropockoro okpyra;

5.1.8 HapyLweHne cpoka unu nopsiaka Bbl4ayun 4OKYMEHTOB MO pesyfibTaTtam
npegocTaBnNeHns MyHULMNANbHOM YCNYru;

5.1.9 npuocTaHoBneHne npeaocTaBneHnsa MyHUUunanbHOW yCryru, ecnm

OCHOBaHWA NPUOCTaHOBIEHNSA He NpeayCMOTPeHbl beaepanbHbIMU 3aKOHAMU U MPUHATLIMA B
COOTBETCTBUM C HUMWU MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon denepaumm,
HOPMaTMBHbLIMW NPaBOBbIMU akTaMy KaMyaTCKoro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMum
[MeTponaBnoBck-KaMyaTCKOro ropockoro okpyra;

5.1.10 TpeboBaHue y 3asBuTENA (NPeacTaBuTenNs 3adaBUTENs) Npu

npegocTaBneHN MyHUUMNANbHON yCnyrn JOKYMEHTOB UM MHopMaLmMm, OTCYTCTBUE U
(MnNKn) HeJOCTOBEPHOCTL KOTOPbLIX HE YKa3biBanuncb Npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbHOM YCAYrn 3a UCKNIOYEHNEM
Cny4vaes:

- U3MeHeHNs1 TpeboBaHU HOPMaTUBHbIX NPABOBLIX aKTOB, KacatoLLMXCs
npenocTaBneHnst MyHULMNanbHOW YCryr, Nocne nepBoHaYanbHom nogayn 3asiBrieHns o
npeaocTaBneHMn MyHULMNANbHOW YCIyru;

- HanM4ms OLWMBOK B 3asIBNEHMN O NPEAOCTaBNEHUN MyHULMNAMNBLHON YCIyrn 1
[IOKYMeHTax, NoAaHHbIX 3asButenem (NpeacraBuTenem 3asButens) nocne
nepBoHaYanbHOro oTkasa B NpMeme 4OKYMEHTOB, HE0OX0AMMbIX AN NPeAoCTaBNEHUS
MyHMLMNANbHOM ycnyru, Nnbo B NpegoCcTaBneHn MyHUUMNansHOM YCnyru u He



BKITHOYEHHbIX B ﬂpe,D,CTaBﬂeHHbIVI paHee KOMNMeKT AOKYMEHTOB;

- UICTEYEHNs CpOKa AENCTBUSA AOKYMEHTOB UM U3MEHEHME MHOPMaLnM nocne
nepBoHaYanbHOro oTkasa B NpMeme LOKYMEHTOB, HE0OX0AMMbIX AN NPeAoCTaBNEHUSs
MyHMLMMNANbHOM ycnyru, Nnbo B NpegoCcTaBneHn MyHUUMMNAnNsHON YCnyru;

- BbISIBNIEHNS1 AOKYMEHTaNbHO NOATBEPXKAEHHOMO (hakTa (MpM3HaKoB) OLMBOYHOro
UM NpOTMBOMNpPAaBHOro Aencteuns (6esnencTans) AOSMKHOCTHOIO LA opraxa,
npegoCTaBNAKLWEro MyHUUMNANbHY YCAYry, NN MyHULMNANbHOIO Criy>KaLlero,
cneumanucTa cnyx6bl "0gHOro okHa" nNpy NepBoHa4YanbHOM OTKa3e B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANA NpeaoCcTaBneHns MyHUuunansHom ycnyrmn, nnéo B
npegocTaBNeHUM MyHUUMNANbLHOW YCIyrn, O YeM B MMCbMEHHOM BUAE 3a NOAMNUCHI0
pyKoBOAUTENSA OpraHa, NpeaoCTaBMSWero MyHULMnanbHyo ycnyry, yBegoMIseTca
3aaBuTenb (NpeacTaBUTenNb 3asBUTENS), @ Takke NPUHOCATCHA U3BUHEHNS 3a
AocTaBneHHble HeyaobcTea.

5.2. OpFaHbI MEeCTHOro camoynpasiieHud, opraHn3aumn

N YNONTHOMOYEHHbIE
Ha paccMoTpeHue xanobbl N1ua, KOTopbiM MOXET

ObITb HanpaBneHa
xanoba 3aaButens (npeacraBuTens 3aaBUTENS)

B AocynebHom
(BHecynebHoMm) nopsiake

YKano6a Ha

pelweHnsa n gencteus (6esgencteme) YnpasneHms obpa3oBaHus, pykoBoauTens
YnpasneHust obpasoBaHng, cneumnannuctos YnpasneHns obpasoBaHusa nogatoTcs B
aAMUHUCTpaUMIO.

YKanoObl Ha peleHns n aencteus (besgenctaune) cnyxobl "0gHOroO
OKHa", cneumanncToB cry6bl "0AHOro okHa" NoAaarTCa Ha M4



3aMecTUTeNs rmasbl agMUHUCTpauun MNeTponaBnoBcka KamyaTckoro ropoackoro okpyra -
pykoBoauTens Ynpaenenus genamm agMmHucTpaumm MNMetponaBnoBck-KamyaTCcKkoro ropofckoro
oKpyra.

5.3. MNMpoueaypa nogaym n paccMoTpeHus xanob Ha peLleHus

N OENCTBUSA
(6e3pencTBme) opraHa, NpeaocTaBnsAloLWLEro

MyHULMNAnNbHY
ycnyry, a Takke UX A0MKHOCTHbIX N

5.3.1
xanoba moxeT ObITb NofJaHa 3asaBuTenem (NpeacraBuTenemM 3asaBuTens) NOCPEACTBOM:

- MOYTOBOIO OTMNpaBJIEHUA,

- cNyx06bl "04HOro okHa";

- oMUManbLHOro canTa agMUHUCTPALNN;

- noptana d®egepanbHOM rocyaapcTBEHHON MHPOPMALMOHHOW CUCTEMDI
"[ocynebHoe obxanoBaHue" (do.gosuslugi.ru);

- IMYHOTO NpMeMa 3asBuTens (NpeacTaBUTeENs 3asaBUTENS).

YKanobbl pernctpupytotcsa B cnyxbe "ogHoro okHa".

Mpn nogade *anobbl B 3N1EKTPOHHOM (hopMe AOKYMEHTbI, yKa3aHHble B ab3aue
6 noanyHkTa 5.3.2 HacTosLwero AOQMUHUCTPATUBHOIO pernaMmeHTa, MoryT
ObITb NpeacTaBneHbl B hOpMe 3NeKTPOHHbBIX AOKYMEHTOB, MOAMNMCAHHBIX 3NIEKTPOHHOM



NnoANnUChLI0, BN, KOTOPOW NpeayCcMOTpeH 3akoHoadaTenbcTBoM Poccuinckon ®epnepaunu, npu
3TOM AOKYMEHT, YAOCTOBEPSAOLWMI NIMYHOCTb 3adBUTENS (MpeacTaBuTend 3adaBuTens) He
TpebyeTcs.

Bo3amoxxHOCTb nogayum xanobbl U AOKYMEHTOB, Yka3aHHbIX B ab3aue 6 noanyHkTa

5.3.2 HacTosiIlwero AAMUHUCTPATUBHOIO pernamenTa, Yyepes EMNrY w/vnn PITY

MOXeT BbITb peanuaoBaHa nocne NPoxXoXaeHust naeHTUduKaumum n ayTeHTugukaumm
3asBuTens (NpeacTaBuTens 3asBUTenNs) B COOTBETCTBUN C HOPMATUBHBLIMU NMPaBOBbIMU
aktamu Poccumrckon denepaumm;

5.3.2 xanoba gormkHa cogepxaTb:

- HaMMeHoBaHWe YnpaBneHusi, pykoBoauTens YnpasneHus obpasoBaHus (nuua

ero 3ameLuatoLlero), NMbo cneymanncTta cnyxosl "ogHoOro okHa", cneuunanucra

YnpaBneHust 06pasoBaHund, NpeaoCcTaBnsaoWero MyHULMNaneHyo ycnyry, peLueHnst u 4enCcTBusS
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

- (hamunuio, UMs, 0THECTBO (NocregHee NpPU HanNU4MK) 3asaBUTEnNs

(npencraBuTENs 3anBUTENS), CBEAEHUSA O MECTE ero XuTenbcTea (aAnsa ousnyeckoro
nnuya) unu HaxoXxaeHus (ans pUaNYecKoro nuua), a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTPOHHOM NoYThbl (NPU HANM4YMM) U NOYTOBbIN
agpec, No KOTOpbIM AOSMKEH OblTb HanpaBneH OTBET 3asBUTENIO (NpeaCcTaBUTENO
3asBuTens);

- cBefeHusa 06 obxanyemMblix pelleHnsax n gencTeusx (6esgenctemm) YnpasneHus
obpas3oBaHus, pykoBoauTens YnpasneHna obpasoBaHusi, nnbo cneumannuctoB YnpaBneHus
obpasoBaHus, cryx0bl "ogHOro okHa", cneynanucTa cnyxosl "ogHoro

OKHa";

- 4OBOAbI, HA OCHOBAHUKN KOTOPLIX 3asBUTENb (NPeacTaBUTENDb 3asaBUTENS) HE

CornaceH c peweHneM n gencrtemnem (besgencrtenem) YnpaeneHmst o6pasoBaHunsl, pykoBoguTens
YnpaeneHus obpasoBaHusi, creumnanucta YnpasneHus obpasoBaHus, cryxobl "ogHoro

OKHa", cneumanuncTa cnyobl "ogHOro okHa".

3aaBuTenem (NpeacrtaButTenem 3asBuTens) MoryT ObiTb
npeacTaBneHbl AOKYMeHTbI (Mpy Hanuuuu), nogTBepXxaatoLume 4oBoabl 3asBUTENS
(npencraBuTens 3aaBuTens), NMOO UX KoNuw;

5.3.3 xanoba nognexnT pacCCMOTPEHUIO NULIOM, yKa3aHHbIM B NyHKTe 5.2
HacToswero PernameHTa, B TedeHve naTHaguaTn pabounx gHen Co AHA ee peructpauum



B cnyx0e "ogHoro okHa", a B crniydae obxxanoBaHusa oTkasa B npueme
AOKYMEHTOB Yy 3asBuTens (MpeacTaBuTens 3asBUTENS) B TeYeHUe Naty pabounx gHemn co
OHS ee permcrpaumu;

5.3.4 xanoba noanexunTt obazaTenbHON perucTpaumm B €ANHON cucteme
3MIEKTPOHHOro AOKYMEHTOO60POTa aAMUHMUCTPaLMKM He no3aHee 1 paboyero aHs,
cnefyoLlero 3a gHeM ee NocTynSeHUs;

5.3.5 no pesynbTaTam paccMOTpPEHMUsI XXanoodbl ANLOM,
yKasaHHbIM B NyHKTe 5.2 HacToswero PernameHTa, npuHMmaeTcs
OLHO M3 CreayLnNX peLleHnit:

- Xanoba yaoBneTBopseTcs, B TOM yncre B dopMe OTMEHbI NMPUHATOrO peLleHus,

BO3BpaTa 3aaBuUTeNto (NpeacTaBUTENIO 3asBUTENS) EHEXHbIX CPeACTB, B3MMaHNE KOTOPbIX
He npegyCMOTPEeHO HOpMaTUBHLIMU NPaBoBbLIMU akTaMn Poccurckon ®enepauun,
HOpPMaTMBHbLIMW NPaBOBbIMKU akTamMu cybbekToB Poccuickon degepaumm, MyHLMNanbHbIMU
NpaBoOBbIMU aKkTamu;

- B yOOBJIIETBOPEHUN Xanobbl 0Tka3blBaeTCS;

5.3.6 He no3aHee OHs, cneaylowero 3a AHEM MPUHATUS

peLlleHuns, ykazaHHOro B noanyHkre 5.3.5 HacTosduwero PernameHTa,

3aaBuUTENto (NpeacTaBuTeNo 3asBUTENS) B MMCbMEHHOM (DOpPMe 1 MO XenaHuio 3asaBuTens
(npeactasutens

3asBUTENS) B 9NIEKTPOHHON (hOpMe HanpaBnsaeTcss MOTUBUPOBAHHLIN OTBET O pesynbraTtax
paccMOTpPEHUS Xanoobl.

B oTBeTe 0 pe3ynbTate pacCMOTpEHMSs Xanobbl ykasbliBatoTCs:

- HaUMeHOBaHWe opraHa MeCcTHOro caMoyrnpaBreHusl, AOMKHOCTb, haMunus, ums,
OTYECTBO (NPY HaNMYNK) OOMKHOCTHOIO NLA, MPUHSIBLLENO peLleHre no xanobe;

- HOMep, AaTa, MecTo NPUHATUS PeLUeHNs, BKNoYas cBeAeHUst O JOMKHOCTHOM
nvue (cneumanucte), pelleHne unun gencreus (6esgencteme) KoToporo obxanyeTcs;

- hamunua, nms, 0T4eCTBO (NPU HaNM4Mn) NN HaMMeHOBaHME PULNYECKOrO
nnuya (ynonmHOMOYEHHOro NpeacTaBUTens);



- OCHOBaHMA O5A NPpUHATUA pelleHna no Xanobe;

- NPUHATOE MO anobe peLleHne;

- B criydae, ecnum xanoba npusHaHa 060CHOBAHHOW, - CPOKN YCTPaHEHMS
BbISIBNIEHHbIX HAPYLLUEHWIA, B TOM Y1CIEe CPOK NpeaoCTaBneHns pesynbTata MyHMUmMnanbHOn
yCnyru;

- cBeJeHunAa o nopaanke obxanoBaHus NPUHATOrO No xanobe pelweHnad,

5.3.7 B cry4ae yCcTaHOBIEHUs B X04e Uiu No pesynbTataM pacCMOTPEHMUs

anobbl NPM3HAKOB cocTaBa aAMMHUCTPATUBHOIO NpPaBOHAaPYLLEHUS UK NPECTYNIEHNS,
AOMKHOCTHOE NULIO, PabOTHMK aAMUHUCTPAaLMKN, HaaeNeHHbIe NOMHOMOYUSIMU MO
pacCcMOTpPeEHMIO Xarnob, HesameanuTenbHO HanNPaBnNSAT UMEOLLMECS: MaTepuarbl B OpraHbl

npoKypaTypbl.

3agasuTenb (NpeacTaBUTENb 3asBUTENS) BNpaBe OCMNOPUTL peLleHne, NpUHAToe
no pesynbTartaM pacCMOTPeHMUs xanobbl, B cyaebHOM nopsake B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

5.3.8 cnyyae npusHaHusa xanobbl noanexallen yaoBneTBOPEHUIO B OTBETE

3asBUTENIO (MpeacTaBuTENO 3asBUTENS), yKa3aHHOM B noanyHkTe 5.3.6

HacTosiwero PernameHTa, gaetca nHopmaumnsa o A4encTBUSIX, OCYLLECTBIISEMbIX OPraHoMm,
npeaocTaBNAnLWMM MyHULUMNANbHYO YCnyry, cnyx6on "ogHoro okHa", B Lensx
He3ameIMTENbHOro YCTpaHeHUs BbISIBNIEHHbIX HAPYLLUEHWI NPU OKa3aHuM MyHUUUNansHom
yCriyru, a Takke NpuHOCATCA U3BMHEHUS 3a JOCTaBMNeHHble HeyaobcTBa 1 yKkasbiBaeTcs
NHopMaUUS 0 AanbHenWwnx JencTBmsaX, KOTopble He06X0AMMO COBEPLUNTL 3asBUTENIO
(NnpeacraBuTento 3as8BUTENS) B LENAX NOSTyYeHUS MyHULUMNANbHON yCnyru;

5.3.9 B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENIO (MpeacTaBuTenNto 3asaBUTENS), yKadaHHOM B noanyHkTe 5.3.6

HacTosero PernameHTa, aloTCa apryMeHTUPOBaHHbIE Pa3bACHEHUS O NPUYMHax
MPUHSATOrO peLleHuns, a Takke nHopMaums o nopsgke obxanoBaHUs NPUHATOrO peLLeHNs.

5.4. Cnocobbl nHpopMmpoBaHNA 3aaBuTenen (NpeacraBuTenen



3asiBUTENEN) O
nopsiake nogadm n pacCcMoTPeHMs xanoobl,

B TOM Yucre ¢
ucnonb3osaHuem EIMryY v PIry

NHpopmmposaHue

3aaBuUTenen o0 nopsaake nogadv U pacCMOTPEHUS Xanobbl OCYLLLECTBASETCS NOCPEACTBOM
pa3smeLleHna nHpopmaumm Ha EMNCY n PITY, oduumansHoM cante agMUHUCTPaLINK, a Takke
Ha MHAPOPMAUUNOHHLIX CTeHAAaxX B MecTax npeaocTaBneHns MyHULUnanbHOW yCryri.

5.5. MNepeyeHb HOpMaTUBHbIX NPABOBbLIX aKTOB, PerynnpyoLwmnx

nopsiAoK
pocynebHoro (BHecyaebHoro) o6xxanoBaHns peLLeHnin

1 OencTemn
(6e3pencTBng) opraHa, NpegocTaBnsaloLWLEero

MYHULMNANbHYHO
ycrnyry, a Takxke ero AormKHOCTHbIX Ny

5.5.1

nepeyeHb HOPMaTMBHbIX NPaBOBbLIX aKTOB, PEryNMPYOLLMX NOPSAOK AocyaebHoro
(BHecynebHoro) obxanoBaHusa pelleHu 1 gencTeumi (besnencTeuns) opraHa,
nNpeaoCcTaBNALWEro MyHUUMNanbHy YCryry, a Takke ero JOMmMKHOCTHbIX ML

- degepanbHbIN 3aKOH OT
27.07.2010 N 210-93 "O6 opraHusaumm NnpegocTtaBneHns rocygapCTBEHHbIX U
MyHULMNAnNbHLIX ycnyr";



- MocTaHoBneHne

MpaButensctBa Poccurckon ®epepauyum ot 20.11.2012 N 1198 "O cbepeparnbHom
rocygapCTBeHHON MHAPOPMaLMOHHON cnucteme, obecneymBatoLLen npowuecc gocyaebHoro
(BHecynebHoro) obxanoBaHusa pelleHui 1 aencTemm (6esnencTeuns), COBepLUEHHbIX Npu
npeaocTaBNeHNN rocyaAapCTBEHHbIX U MyHULUNANbHbIX yCryr";

5.5.2 nHpopmauus, ykazaHHas B JaHHOM pasgerne, nognexuTt obssatenbHoOMYy
pasmelleHnio Ha EMNICY m PICY.

6. OcobeHHOCTM BbINOMHEHMS aAMUHUCTPATUBHBLIX NpoLeayp

(oencteuin) B
MHOIO(YHKLMOHAmbHbIX LIEHTpax NpeaoCcTaBneHuns

rOCYAapCTBEHHbIX U
MYHMLMMNANbHbLIX YCyr

6.1. NcuepnbiBaowmm nepeyeHb agMUHUCTPaTUBHBIX Npouenyp

(oencrteun),
BbINOJTHSAEMbIX MHOrOQYHKLMOHAIbHBIMWU LEHTpaMu

npenocrtaBreHnd
rocygapCrtBeHHbIX 1 MyHULUUNAJIbHbIX YCIyT

6.1.1

3aaBuTENDb (NPeacTaBuTenb 3asBUTENs) BNpaBe obpaTtuTbCA ¢ 3asBneHveM B niobow
MHOrodyHKLUMOHarbHbLIN LEHTP B Npefernax Tepputopun KamyaTtckoro kpasi no Bibopy
3aaBuTens (NnpeacrtaBuTens 3asBuUTenNs) B Crnyyae, ecnv Mexay agMuHucTpaunen n
MHOroyHKUNOHaNbHbLIM LIEHTPOM 3aKITH0O4EHO CorralleHne 0 B3auMOAEeNCTBUM B NOPSAKeE,



yCTaHOBMEHHOM [locTaHOBNEHNEM

MpasutenbctBa Poccurickon ®egepaumm ot 27.09.2011 N 797 "O B3anmogencTaunm

MeXay MHOrogyHKUMOHAlbHbIMU LIeHTpaMu nNpeaocTaBreHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX yCnyr n doeaeparnbHbIMYM OpraHamMu UCNOSTHUTENBHOW BNacTu, OpraHamm
rocygapCTBEHHbIX BHEDHOMKETHbLIX (POHAO0B, OpraHamMu rocy4apCTBEHHOM BacTu CyObeKkToB
Poccunckon ®egepaunn, opraHamm MECTHOrO camoyrnpasrneHns”, n nogada

yKa3aHHOro 3asiBNneHus npegycMoTpeHa nepeyHemM rocyaapCTBEHHbLIX U MyHULMNANbHbIX

ycnyr, npefocTaBisieMblX B MHOrO(OYHKLNMOHANbHOM LeHTpe, NpeayCMOTPEHHbLIM CorfalleHnemM;

6.1.2 npegocTtaBnenne myHuumnansbHon ycnyrn M®LL KamyaTckoro kpas BknovaeT
B cebs cneayoLwime agMUHUCTPATMBHbIE Npoueaypbl:

- UHpOopMUpPOBaHWE 3aaBuUTENEN (NpeacTaBuTeNen 3asBuTenemn) o nopsiake

npegocTaBneHnsa MyHULMNAaIbHOW yCnyrn B MHOFO(PYHKUMOHaNbHOM LIeHTpe npeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr, O XOA€E BbIMNOMHEHNSA 3adBNEHUS O
npegocTaBneHU MyHUUMNANbLHOW YCIyrn, No MHbIM BONPOCaM, CBA3aHHbIM C
npegocTaBneHnemM MyHULMNANbsHOM YCIyru, a Takke KOHCYNbTUpOBaHue 3asBuTenen
(NnpeactasuTenen saaBuTenen) o nopsigke NpeaocTaBneHns MyHUUMnansHOW yCnyrn B
MHOroOyHKLNOHANbHOM LEeHTpe NpeaocTaBneHns rocyaapCTBEHHbIX N MyHULMNANbHbIX YCNYT;

- NpuemM 3asiBreHnn 3aasutenen (NpeagcraButTenen 3assuTenemn) o
npegocTaBneHnn MyHULUMNAanbHON YCNYrn U UHbIX JOKYMEHTOB, HEOO6XOAMMBIX A11S
npegocTaBneHns MyHULMNANbHOM YCNyru;

- UHble OEeNCTBUS, HeobxoanMble AN npefoCcTaBNeHns MyHUUMNanbHOM yCnyru, B

TOM 4uCrie CBA3aHHbIE C NPOBEPKON AENCTBUTENbHOCTU YCUNEHHOW KBanMLnpoBaHHON
3NEeKTPOHHOM Nnoanucuy 3assutensa (NpeactaBuTens 3agaBuTens), UCNONb30BaHHOW NpuU
obpaLleHnn 3a Nnosly4eHnemM MyHULMNansHOM YCyru.

6.2. MIHdopmMmmnpoBaHune

3agBuTeneu
(npencraBuTernen 3aaBuUTenemn)

O NopsiAKe NpeaocTaBneHus
MYHMLMMANbHOM yCnyru B



MHOropyHKLMOHANBHOM
LieHTpe NpeaoCTaBNeHNsi rocyaapCTBEHHbIX

N MyHULMNANbHbIX
ycrnyr, 0 Xofe BbINONHEHUS 3anpoca O

npenocTaBneHmn
MyHULMNANbsHOW YCryru, No MHbIM BOnpocam,

CBA3aHHbIM C
npenocraBneHnemM MyHVILl,VII'IaJ'IbHDVI YCIyru, a Takke

KOHCYInbTUpOBaHWe
3aaBuTenen (NpegcraBuTtenen sasaBuTernen)

0 nopsiake
npeaocTaBneHns MyHULMNanbHOM yCnyru

B
MHOFObeHKLlMOHaJ'IbHOM LUeHTpe npenocrtaBlieHnA

rOCYAapCTBEHHbIX U
MYHMLMMNANbHbLIX YCyr

6.2.1

NHPOPMUPOBaHUE 3asBUTENSA (NpeacTaBUTeNs 3asBUTENS) O NOpsSAKe NpeaoCcTaBneHns
MyHuumnaneHon ycnyrn B MOLL KamyaTckoro kpasi, o xofie BbINOMHEHWs 3anpoca o
npegocTaBneHnn MyHULUMNanbHOW yCnyru, no MHeIM BONpocaMm, CBA3aHHbIM C
npefocTaBneHneM MyHULMNanbHOM YCNyrn, a Takke KOHCYNbTUpOBaHWe 3asBuTenem
(NnpeacraBuTenen 3asBuTenen) o nopsake npegocTaBneHnss MyHuuunansHom yenyrm 8 MoL,
KamuaTtckoro kpas ocyLecTBnseTcs:

- B X04e NMNYHOro npnema 3adButend (I'Ipeﬂ,CTaBVITeJ'IFI 3aFIBVITeJ'IFI);

- N0 TeneqoHy;



- NO 3NIEKTPOHHOM MOYTE;

6.2.2 B cnyyae obpalleHns 3aasutena (npegcrasutens 3aasutens) 8 MOL

KamuaTtckoro kpasi ¢ 3anpocom o pesyrnbTaTe NpegocTaBNeHnsa MyHULMNAaIbHOW yCyrn
nocpeacTBOM 3MeKTPOHHOM NoYThl, MOLL KamyaTtckoro kpas HanpaBnsaeT OTBET 3adABUTENHO
(npeacraBuTento 3aaBUTeNd) He No3gHee paboyero AHA, cneayrLwero 3a AHEM NoyYeHns
M®L| KamyaTckoro kpasi ykazaHHOro sanpoca.

6.3. Npuem 3aaBneHus 3ansutens (NpeacTaBUTENS 3asaBUTENS)

O npegocTtaBliieHnn
MyHI/ILl,I/II'IaJ'IbHOIZ yCnyrn n NHblX JOKYMEHTOB,

HeobxoaAnMbIX Ans
npeaocTaBneHNa MyHULMNANbHON yCyrn

6.3.1

OCHOBaHMEM ANS Havana agMuUHUCTPaTUBHON Npoueaypbl ABNsieTcs nnyHoe obpalleHne
3asBuTens (NpeacTaBuTens 3asBuTensl) ¢ 3asiBfeHneM 1 oKyMeHTamu, HeobxoanmbIMun
Ana npegocTaBrieHnss MyHuumnansHon yenyrmn, B MOLL KamyaTtckoro kpas.

[Hem obpalleHns 3a npegocTaBneHMeM MyHULMNAanbHOW YCyrn cHnTaeTca aata
npuema 3asasneHus B M®L| KamuaTtckoro kpas.

C yyeTtom TpeboBaHuMI NpegocTaBreHns MyHULMNanbHON yCnyr

MHOrOOYHKLNOHAaNbHbIM LLIEHTPOM NpeaoCcTaBfeHnsa rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr, npeaycMoTpeHHbIX [pasunamu

opraHusaummn AeaTenbHOCTU MHOMOMYHKUMOHANbHbIX LEHTPOB NpeaoCTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEPXKAEHHbIMKU [TocTaHOBNEHNEM
MpasutenbctBa Poccurckon ®enepaumm ot 22.12.2012 N 1376, 3aaBneHune, a Takke
cBefeHuns, OKYMEHTbl U MHpopmauus, Heobxoammble AN NpefoCcTaBneHns MyHULUNansHOM
ycnyru, MOryT ObiTb nosiydyeHbl YnpasneHnem n3d MOLL KamyaTtckoro kpasi B a5ieKTPOHHOM
dhopMe Mo 3alUULLEHHBbIM KaHanam CBA3W, 3aBepPeHHbIe YCUNEHHOW KBanuduumMpoBaHHON



31EKTPOHHOM NOAMUCHIO;

6.3.2 npu noctynneHnn 3assneHns B MOLL Kamyatckoro kpas cneunannct ML
KamuaTckoro kpasi B IeHb ero nNocTynneHns:

- YOOCTOBEpSIET JIMYHOCTb 3asBUTENS (NpeacTaBuTens 3asBuTensl) u nposepsieT

€ro NnofTHOMOoYUS, NPaBUITbHOCTb 3aMONTHEHNA 3aABNEHUA U HanM4mMe AOKYMEHTOB, NCX0Os
N3 nepeYHd, ykasaHHoro B nognyHkrax 2.6.1 - 2.6.5

HacTosiero PernameHTa, oTCyTCTBME OCHOBaHWUI A5 OTKasa B NpMeme LOKYMEHTOB,
yCTaHOBMEHHbIX NYHKTOM 2.9.1 HacToswwero PernameHTa.

B cnyyae oTcyTcTBUS HEOBXOAUMbBIX AOKYMEHTOB M3 NEPEYHS, YKa3aHHOro B NoANyHKTax
2.6.1 - 2.6.7 HacTosiwero PernameHTa, cneunanuct

ML KamyaTckoro kpasi npu iM4HOM obpalleHumn 3asiBuTens yBeLOMIISIET ero 0 nepeyHe
HeJOCTalLWKUX JOKYMEHTOB, NpeanaraeT NPUHATL Mepbl MO UX BOCMOSIHEHUIO U BO3BpaLlaeT
npeacTaBneHHble AOKYMEHTbI C yBeJOMEHEM No (bopMe, COrfacHO NPUITOXEHUIO 2

K HacTosweMy PernameHTy.

B cnyyae, ecnu npefcraBneHHbIe KONUKU LOKYMEHTOB, YKa3aHHble B ab3auax

BTOPOM, TpeTbeM nognyHkTa 2.6.1 HacToswero

PernameHTa, He 3aBepeHbl HOTapuanbHO, 1 3a8BUTENb NPeACTaBU OpUrMHanbl
AOKYMEHTOB, CIMYaeT KONuM AOKYMEHTOB C UX OpUrMHanamMm, BbIMOMHAET Ha Taknx
Konmnax Haanmcb 06 nx COOTBETCTBMM OpUrMHanam, 3aBepseT CBOEN NOANMCHIO C
yKaszaHnem oamMunmm n MHMUManoB 1 BO3BpaLLaeT OpuUrnHarbl JOKYMEHTOB 3asiBUTENIO.

B cnyyae, ecnu 3aaBuTens npeacTaBuil OpuUrnHarnbl JOKYMEHTOB, yKa3aHHbIX B ab3auax
BTOPOM, TpeTbeM nognyHkTa 2.6.1 (3a ucknoyeHnem

AOKYMeHTa, NoATBEPXAatoLLLEro NOSTHOMOYUS NpeacTaBUTENs 3asiBUTENS) HACTOSALLEro
PernameHTa genaet ux Konuu, BbINONHAET Ha HUX HAANUCL 06 MX COOTBETCTBUK
opurnHany, 3aBepsieT CBOer NoANUCHLI0 C YykasdaHueM paMunmm 1 UHMUManoBs 1 Bo3BpalaeT
opuUrnHansl JOKYMEHTOB 3asBUTENIO;

- pErncTpupyeT 3asiBrieHne B eaMHON cUCTeMe 3NEeKTPOHHOMO A4OKyMeHToobopoTa
C aBTOMaTUYECKNM NMPUCBOEHMEM EMY NMEPCOHANbHOrO PErMCTPaLNOHHOIO HOMEPA;

- BblAAeT 3asABUTENIO (NpeacTaBMTENIO 3asiBUTENS) KOMUIO 3apErncTpMpoOBaHHOMO
3asBreHusd (3anpoca), NpoLleLlero permcTpaumio B €AMHON cuctTeme aneKTPOHHOro
AOKyMeHToo6opoTa cnocoboM, ykaszaHHbIM B 3asiBfIEHMM (IMYHO, NOYTOBbLIM OTNPaBIEHNEM,
No 9NEKTPOHHON No4Te).



OpuvirnHan 3asiBreHnst 1 JOKYMEHTbI, MOSTyYEeHHbIE OT 3asiBUTENS, NepeaarnTca B
cnyx6y "ogHOro okHa" B Te4eHne OAHOro paboyero AHS CO OHS perucTpaumm
3asBsrneHnsa B MOLL KamuaTtckoro kpas.

[Mpy nocTynneHnn 3asBneHus, HarnpasneHHOro NoCpPeaCcTBOM MOYTOBOW CBSA3M,
NPV HanNMyum NOJSTHOro NakeTa AOKYMEHTOB, YKa3aHHbIX B NoANyHKTe 2.6.1

- 2.6.7 HacToswero PernameHTa, cneunanuct MoL| KamyaTckoro kpasi B
TeuyeHue ogHoro paboyero AHs, criegyowero 3a AHeM ero NonyyYeHus:

- pErncTpupyeT 3asiBNieHne B eaNHON CUCTEME 3NEeKTPOHHOMO AOKyMeHToobopoTa
C aBTOMaTUYECKNM NPUCBOEHMEM EMY MEPCOHANbHOMO PErMCTPaLNOHHOIO HOMEPA;

- HanpaBnseT 3asBUTENIO KOMUIO 3aperMcTpUPOBaHHOrO 3asiBreHus (3anpoca),
npoLueaLwero permcTpaumio B CUCTEME 3NEKTPOHHOIO JOKYMEHTOOGopoTa crnocoGom,
yKasaHHbIM B 3asiBNEeHNUM (FTMYHO, MOYTOBLIM OTMNPABIIEHNEM, MO INEKTPOHHON NoYTe);

6.3.3 cneyunanuct MOL| KamyaTtckoro kpas B TedeHne aByx pabounx gHen co
OHS perncTpaumm 3asBneHnsa nepegaeT ero U JOKYMEHThI, NoSTyYeHHble OT 3asBuTens
(NnpeactasuTend 3aaBuTens), No peecTpy B Criy»0y "ogHoro okHa";

6.3.4 pe3ynibTaTtoM a}J,MI/IHI/ICTpaTI/IBHOI7I npoueanypbl ABNAETCA:

- peructpaumsa cneumanuctom cnyxbsl M®L| KamyaTckoro kpas 3asBfeHus B
CUCTEME ANEKTPOHHOIO AOKYyMEHTOO60opoTa 1 nx nepegada Ha UCNOSHEHWE B CrYXOy
"oHOro okHa";

- OTKa3 B NpMeMe JOKYMEHTOB MPU HanuMyum xoTtsa 66l 0QHOrO N3 OCHOBaHUM ANs

oTKasa B npuemMe JOKYMEHTOB, NpeayCMOTPEHHbIX NOAMYHKTOM 2.9.1

HacTosiero PernameHTa, HanpasneHue (Bbligada) 3asaBuTento yBeaomneHms ob otkase B
npueme JOKYMEHTOB C YKa3aHMeM NpU4YMH OTKasa, HanpasrieHue (Bblgada) 3asaBuTento
npeacTaBneHHbIX AOKYMEHTOB;

6.3.5 cnocobom hukcauum ssBnsaeTcs:

- cO3aHMe 3NEeKTPOHHOWN pPerncTpaLnoHHOM KapToYkn OKYMEHTA B CUCTEME
3MEKTPOHHOIO AOKYMeHToo60opoTa C NPUCBOEHMEM 3asiBIIEHUIO PETrMCTPaLMOHHOIO HOMEpa;

- yBegomMmieHune Cc ykadaHmem npmnynH otTka3a Ha 6yMa>KHOM HocuTene;



6.3.6 KpUTEPUN NPUHATUSA PELLEHNS: Hanudune (OTCYTCTBUE) OCHOBAHUM AN
oTKasa B NpuemMe 3asiBrieHNs 1 npunaraembiX K HEMy LJOKYMEHTOB;

6.3.7 NMUOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE afMUHUCTPATUBHOMW NpoLeaypbl,
asnsetca cneymanuct MOLL Kamyatckoro kpas, OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB;

6.3.8 pe3ynbTaToM UCMONIHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABMSETCS Bblaaya
3as8BUTENIO (NPeACTaBUTENIO 3asBUTENS) PachMCKU O NpuemMe 3asiBreHus.

MakcumManbHbIA CPOK Ha BbINONTHEHME aAMUHUCTPATUBHOW NpoLeaypbl He OMKEH
npesbiwaTbh 15 MUHYT Ha O4MH 3anpoc.

6.4. dopmupoBaHue

N HanpaslieHne
MHOFObeHKLlMOHaJ'IbeIM LEeHTPOM

npenocrtaBlieHnA
rocygapCTtBeHHbIX N MyHUUMUNAIbHbIX YCIyr

MEXBEAOMCTBEHHOIO
3anpoca B opraHbl, NpeAocTaBnsoLme

MyHUUMNarnbHble
YCInyru, B UHble OpraHbl rocy,u,apCTBeHHon BINacTH,

opraHbl MECTHOIO
camoynpaBneHnda n opraHmsauunm, yqacrteytowjpe

B NpeaoCTaBMeHnm
MyHULUMNAnNbHbIX YCryr



dopmunpoBaHue

N HanpasfieHMe MHOrOYHKLUMOHANbHBIM LLEHTPOM NpeaoCTaBieHNst TOCYAapCTBEHHbIX U
MYHUUMNAaNbHbIX YCNyr MeXBeLOMCTBEHHOIO 3arnpoca B opraHbl, npegocTaBnsaoLwmne
MyHULMNanbHbIE YCNYrk, B MHblE OpraHbl roCyJapCTBEHHOW BNAcTU, opraHbl MECTHOMO
camoynpasneHus n opraHMsaumn, yyacTeytolmne B NpegocTaBneHnn MyHUUMnanbHbIX YCIyr,
He ocyLlecTBrnseTcs.

6.5. NHble gencTteus, HeobxoauMble Ansi NPeaoCTaBNeHNs

MYHULMMNansHOM
ycnyru, B TOM YMCIne CBsi3aHHbIE C NPOBEPKOW

JEenCcTBUTENbHOCTU
YCUMNEHHOWN KBannuumMpoBaHHOM 3N1EKTPOHHOM

nognucu 3asiBUTens
(NnpepcTasuTena 3agaBuUTENS), UCNOSTb30BAHHOM

npu obpalleHum 3a
nony4YeHneM MyHULUNANbHOW yCIyru

Mpwn

obpalleHnn 3aaBuTens (NpeactaBuTens 3asaBUTENs) 3a NpegocTaBneHneM MyHUUUnanbHON
ycnyrn B M®L|, KamyaTckoro kpasi B 9neKTpoHHON hopMe 3adBrneHne noanucebiBaeTcs
3NEeKTPOHHOM NoANUCHLIO 3aaBuUTenNs (NpeacTaBUTens 3asBUTeNs), KoTopasa NPoxXoanT
npoBepky nocpeactsom ECUA.



MpunoxeHwne 1

K
ALOMUHUCTPATUBHOMY pernameHTy

npegocTaBneHns
agMUHUCTpaumen

[MeTponaBsnosBck-KamyaTtckoro
ropofcKoro okpyra

MYyHULMNansHoOu
ycnyru no npeaocTaBieHno Mep

coumanbHon
NoAAEPXKKN NOYETHOMY rpaXKgaHHy ropoaa

[MeTponasnosBcka-KamyaTtckoro
1 NpeaocTaBneHunto

rapaHTun npu
ocCyLeCTBMNeHnn norpebeHuns

yMepLUEro No4YeTHoro
rpakaaHuHa ropoga

[MeTponasnoBcka-KamyaTtckoro



YnpaeneHne obpasoBaHus
agMUHUCTpaLnn

[MeTponaBnoBck-KamyaTCcKoro ropogckoro

oKkpyra

or

Anpec

MeCTa XUTelbCTBa

r.
MeTponasnoBck-KamyaTtckui,

Ynuua

[om KBapTUpa

TenedoH

CTpaxoBon HoOMeEp MHANBUOYANbLHOIO



nnueBoro
cyeTa

3AABIIEHNE

O NMPEOOCTABIEHNU
MYHULIMNANBHOW YCNYTU

Mpowy

npenocTaBnTb
MYHMLUMNANbHYO YCnyry B
dopme

K 3asiBneHuto npunarar cnegyrwuine JOKyMeHTbl:




3a AaHHy0 MHopMauuio Hecy MOSHYH0
OTBETCTBEHHOCTb.

Bblpaxato cBoe cornacue Ha 06paboTky u
ncnonb3oBaHMe NpPegocTaBieHHbIX MHOM

nepcoHanbHbIX AaHHbIX,
ocyuwiectensemMyto 6e3 ncnonb3oBaHus
(c ucnonb3oBaHneM)

CcpeacTB aBToMaTtM3aumu, a
Takke Ha nctpebosaHune

B MHbIX OpraHax

n

opraHusaumnsax ceeieHnm
B Lensax NnpeoCcTaBfeHnst MHe
MYHUUMNANbLHOW yCryry no

npegocTaBneHnio Mep
coumanbHou nogaepxku MNovyeTHbIM
rpaxkgaHam ropoga

MeTponaesnoscka-KamyaTckoro n
npegoCcTaBNeHUIO rapaHTuin Npu
OCyLLIeCTBMNEHUN

norpebeHnst ymepLuero NoveTHOro rpaxxgaHuHa ropoaa
[MeTponaenoBcka-KamyaTtckoro

B COOTBETCTBMM C PelueHnemM ropoackom
Aymbl [NeTponasnosck-KamyaTtckoro

ropofcKoro okpyra
oT 31.10.2013 N 144-Ha "O nopsiake v yCcrnoBusax NpUCBOEHNS



3BaHuA "lMoYyeTHbIN
rpaxkgaHuH ropoaa NetponaenoBcka-KamuaTtckoro".

11] [1] 20
r. Moanuck 3asBuTtens

3aaBneHne u OOKYMEHTbI Ha
JINCTax npuHAn

(mognuck nuua,
NPUHABLLIErO AOKYMEHTbI)

Pacwundposka nognucu

(bamunus, numymnansi)




MpunoxeHwne 2

K
ALOMUHUCTPATUBHOMY pernameHTy

npegocTaBneHns
agMUHUCTpaumen

[MeTponaBsnosBck-KamyaTtckoro
ropoAckoro

okpyra
MYHULMMNANBbHOM YCNyru no

npegocTaBneHnio Mep
coumanbHOM NOAAEePXKKM

noYeTHOMY
rpaxxgaHuHy ropoaa

lMeTponaenoBcka-KamyaTtckoro
N NpegoCcTaBnNeHUto

rapaHTuUm npu
ocyLecTBneHun norpebeHuns

yMepLUEro No4YeTHoro
rpaxxgaHuHa ropoaa

lMeTponaenoBcka-KamyaTtckoro



CnncoK N3MEHSIOLLMX OOKYMEHTOB
(B pea. MNoctaHoBneHns AgMUHUCTpaumnm
MeTponaBnoBck-KamyaTcKOro ropockoro okpyra

o1 30.06.2021 N 1412)

YnpaBneHne o6pa3oBaHnd

agMuHucTpaumm NeTponasnoBck-KamyaTckoro

ropoAacKoro okpyra

0]}




ALpec mecTa XuUtenbcTea

r. NeTponasnoBck-KamyaTckum,

Ynuua

[dom KBapTupa

TenedoH

CTpaxoBon HoOMep MHANBUAOYANLHOrO NMLEBOro

cyeTa

3AABIIEHNE

O NPEOOCTABIEHNU
MYHULUWMNANBHOW YCNYTU

Mpowy

npegocTaBUTb
MYHULMNANbHYO YCIyry B
dopme



[eknapupyto, 4To 4

®.1N.0.
(MONHOCTLIO)

B35
Ha cebsa 065a3aTenbLCTBO OCYLWECTBUTL NorpebeHne ymepLuero
NMOYETHOro

rpaxgaHmHa

®.1N.0.
(MoNHOCTLIO)

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:

damunusa, NMmsa, OtyecTBO
cynpyru /cynpyra <*>

<*>

- 3anonHAaeTca npun Hann4nm 3apermcTpmpoBaHHOro 6pa|<a, B Clty4ae ecinun



3aaBUTENEM SBNAETCA
cynpyr (a) NOYEeTHOro rpaxkgaHuHa

damunus,
Nmsa, OTyecTBO 1 gaTa poxaeHus ymepLlero cynpyru /cynpyra m

(Mnn) 65M3KMX PpoaCTBEHHUNKOB (B1IN3KOro poaCcTBEHHMKA);

3a AaHHy0 MHopMauuio HeCy MOMHYH0
OTBETCTBEHHOCTb.

Bblpaxato cBoe cornacue Ha 06paboTky u
ncnonb3oBaHMe NpPegocTaBieHHbIX MHOM

nepcoHanbHbIX AaHHbIX,
ocyuwiectensgemMyto 6e3 ncnonb3oBaHus
(c ucnonb3oBaHneM)

CpeacTB aBToOMaTtM3auumu, a
Takke Ha nctpebosaHune

B MHbIX OpraHax

n

opraHusaumnax ceeieHnm
B Lensax NpefoCTaBfeHns MHe Mep coumarnbHOM NoAAEePXKKM

[MoyeTHbIM rpaxgaHam
ropoga
[MeTponasnoBcka-KamyaTcKkoro 1 npegocTaBreHunto

rapaHTumn Npu ocyLecTBNeHnn norpedeHnsa ymepLuero
[Mo4eTHOro rpaXxkgaHuHa ropoga



MeTponasnoBcka-KamuyaTckoro B

COOTBETCTBUM C PelueHnem ropoackon

[ymbl

[MeTponaBnoBck-KamyaTcKoro ropockoro

okpyra ot 31.10.2013
N 144-up "O

nopsgke u
YCIOBUAX NPUCBOEHNS 3BaHNSA
"lMoYveTHbIN rpaXgaHuH ropoga

MeTponaesnoBcka-KamyaTckoro".

11] [1] 20
r. Moanuck 3asBuTtens

3asiBrneHvne n JOKyMEeHTbl Ha
MPUHSAN

(noanuck
nvua, NPUHABLLETOo JOKYMEHTbI)

Pacwundposka nognucu

(bamunus,
nHUUMans)

Inctax



MpunoxeHne 3

K
ALOMUHUCTPaTUBHOMY pernameHTy

npegocTaBneHns
agMUHUCTpaumen

[MeTponaBsnoBck-KamyaTtckoro
ropofcKoro okpyra

MYyHULMNansHoOu
ycnyru no npeAaocTaBfieHno Mep

coumanbHon
NoAAEPXKKN NOYETHOMY rpaXKgaHHy ropoaa

[MeTponasnosBcka-KamyaTtckoro
1 NpeaocTaBneHunto

rapaHTun npu
ocCyLeCTBMNeHnn norpebeHuns

ymMmepLliero no4eTHoro



rpaxgaHuHa ropoaa

[MeTponasnosBcka-KamyaTtckoro

dopma yBegomMneHns
00 oTkase

B Npueme
[LOKYMEHTOB

YBEOOMITEHNE

(dbamunus, nms, otT4ecTBo (NocrnegHee - Npu
HanMyumn) 3asBuTens)

yBeoMIisieTcs o
TOM, 4YTO emy (en)
OTKa3aHo B npueme
AOKYMEHTOB,

npeacTaBneHHbIX ans
Nony4YeHnst MyHULMNanbHOM ycryrm

Jarta

No NpefoCTaBNEHNIO Mep COLManbHOWM NOAAEPXKKN
NMoYeTHOMY rpaxaaHuHy ropoaa



[MeTponasnoBcka-KamyaTckoro u
NpeaoCTaBNEHUIO rapaHTU NPU OCYLLLECTBIIEHNN

norpebeHnsi ymepLuero No4eTHOro rpaxxgaHuHa ropoaa
[MeTponaenoBcka-KamyaTckoro

no CneayoLLMM OCHOBaHUAM:

OTCYTCTBME [JOKYMEHTOB,

npegycMOTPEHHbIX NYHKTOM 2.6 HacToswero PernameHnTa npu

obpaLleHun 3assuTens (NpeacTaBuTens 3asaBuUTenNs) 3a NnpegocTaBneHnem
MyHUUMNAnbHOW ycrnyru B cnyx0y "ogHoro okHa", M®LL KamuyaTckoro kpas.
NoCpeACTBOM HanpaBneHns 3asBreHNs U OKYMEHTOB NOYTOBbLIM OTrpaBneHneM, nmbo
nocpencTBoM HanpasneHnsa 3asBfeHna N JOKYMEHTOB MO 3NEKTPOHHOM NnoyTte

(ykasaTb
OTCYTCTBYIOLLNE JOKYMEHTbI)

npeaocTaBneHne 4OKYMEHTOB,
npeaycMOTPEHHbIX NYHKTOM 2.6 HacTosilero PernameHTa, He B
MOJIHOM ObOBbeme



(ykasaTtb
HenpeacTaBneHHbIE AOKYMEHTbI)

3a npefocTaBneHnemM
MYHMLMMNANbHOM ycnyrn obpaTnnock HeHaanexaiee nuuo

Bbipan:

(HaMmeHoBaHWe JOIMKHOCTU C yKa3aHneMm (MoAnuch)

yypexaeHua, nuHnunanol COprﬂ,HMKa)

(naTa)






