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c. MunekoBo
06
yTBEpPXOEHUM aMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns
MyHUUMnansHon ycnyru «lepesof
XUIoro
NMOMELLEHNS B HEXMITOE NOMELLEHNE U HEXUIOTO

nomMeLleHnd
B XKWJ10€ nomeLleHne»

Ha

ocHoBaHuM 3akoHa KamuyaTtckoro kpas ot 26.04.2023 N 218 "O npeobpasoBaHum
noceneHnn, BXoaawmx B coctaB MmnbkoBCKOro MyHULMNanbHOro pamoHa, u co3gaHum
BHOBb 06pa3oBaHHOro MyHuuunanbHoro obpasoBaHng”, B CBA3M ¢ 0O0pa3oBaHMEM HOBOIO
OPMONYECKOro Nnua agMMHUCTpaLmm

MwunbkoBCKOro MyHuuunansHoro okpyra ¢ 12.01.2024, B cootBeTCTBUN C KUINNLLHBIM KOOEKCOM
Poccuinckon ®egepaunn

oT 29.12.2004 N 188-93, denepanbHbiMm 3akoHamu ot 06.10.2003 N 131-d3 "O6
00LMX NPUHLMNax opraHn3aLmm MeCTHOro camoynpasneHnsa B Poccnmnckon

depepauun”, ot 27.07.2010 N 210-d3 "O6 opraHusaummn npegocrtaBneHns
rocygapCTBeHHbIX U MyHULMNanbHblx yenyr", NocraHoBneHuem lNpasutenscrtea PO

oT 14.10.2023 N 1706 "O6 ocobeHHOCTAX pa3paboTkn, cornacoBaHus, NPoBeLEHNS
3KCNepTU3bl U YTBEPXKAEHUS aAMUHUCTPATUBHBIX pernameHToB NpeaoCcTaBeHunst
rocyaapcTBeHHbIX yenyr B 2024 n 2025 rogax, B TOM 4ncrie 6e3 ncnonb3oBaHus
denepanbHON rocygapCTBEHHON MHAOPMALMOHHOW CUCTEMBI, 0becneymBatoLLE BeaeHne
deepanbHOro peectpa rocygapcTBeHHbIx yenyr", NoctaHoBneHuem lNpaButenscTea
KamuyaTckoro kpasi ot

23.05.2022 N 261-1 "O6 ocobeHHOCTSX pa3paboTkm U n3gaHus

aAMUHUCTPATUBHBIX perfiameHToB NpeoCTaBNeHns rocy4apCTBeHHbIX yenyr B 2022
rogy", pykoBogcTByAcb ctatbsaMu 41, 43, 54 YctaBa MunbKOBCKOro

MYHULMMNAnNbHOro OKpyra,

NOCTAHOBNAIO:

1.
YTBEPAUTD



aAMUWHUCTPATUBHbLIN perfiameHT npeaocTaBneHnss MyHuumnanbHoun yenyrun "lNepesog
XXWUITOr0 MOMELLEHUS B HEXMIOE NOMELLEHMNE N HEXUITOrO NOMELLEHUS B XUoe
nomeLleHne", CorrnacHo NPUOXeEHUIO K HAaCTOSLLLEMY MOCTAHOBIIEHMIO.

2.

Mpu3HaTb

yTpaTtuswmm cuny NoctaHoBneHne agMmmHucTpaumm MmnnbKoBCKOro MyHUUMNANbHOro pamoHa
oT 20.12.2022 Ne 441 «O6 yTBEPKAEHUN aMUHUCTPATUBHOIO pernaMmeHTa NnpeaocTaBreHns
MyHuUMnaneHon ycnyrn «lepesoa Xnnoro

NOMELLEHNS B HEXNIOE MOMELLLEHNE U HEXNNOIO NOMELLEHNSA B XXUIT0€ NMOMELLEHUE»» .

3.

O6HapogoBaTtb

HacToslLLiee NOCTaHOBIEHNE NyTEM ONyONMKOBaHUA B NepUogMYeCKOM NevYaTHOM U3gaHum
raseta "MunbkoBcKkne HOBOCTU" N pasMecTUTb Ha omLnanbLHOM canTe

MwunbKOBCKOrO MyHUUMNANbHOro OKpyra B MH(POPMaLUNOHHO-TENEKOMMYHUKALMOHHON CEeTU
«HTEepHeT».

4.

HacTosuiee

NnoCcTaHOBIEHME BCTYNaeT B CUMy MNocre AHA ero ouumanbsHoro obHapogoBaHna u
pacnpocTpaHseT gencTBMe Ha npaBooTHoweHus Bo3HuKwmne ¢ 01.01.2024 roga.

5.

KoHTponb

3a UCMOMTHEHMEM HaCTOSLLEro NOCTaHOBMEHNS BO3MOXUTb Ha 3aMeCcTUTENS rnasbl
agMUHUCTpauum MunbkoBCKOro MyHuumnanbHoro okpyra A.A. TokapeBa.

. o rmaBbl MnnbKoBCKOIo
MYHULMMNAanNbHOro oKpyra
C.B.llobaHoB

MpunoxeHue

K NOCTaHOBIIEHUNIO
AoMmuHucTpauum MmnnbKoBCKOro
MYHULMNANbHOro oKpyra

o1 02.04.2024r Ne 236

AOMUHUCTPATUBHBIN
PErMAMEHT

NPEOOCTABIIEHMA MYHULIMNATIBHOW YCNYTU «NEPEBOS XXUIOIro
NMOMELUEHUA B HEXUITOE NOMELLUEHUE U HEXXWNITOIO
NMOMELLEHUA B XXUIOE NOMELLEHUWE»
1. O6LWwme nonoxeHus
1.
Mpeomert
perynmpoBaHns agMUHUCTPATUBHOIO perfnaMmeHTa.
1.1.
ALMUHUCTPATUBHBLIN
pernamMeHT No NpeaoCcTaBNeHno agMmHucTpaumen MmnbKoBCKOro MyHULMNANbLHOro okpyra



(Banee - YNoONHOMOYEHHbIVM OpraH) MyHuLmMnanbHOW ycnyrn «lMepesog Xumnoro noMeLLeHns B
HeXxunoe nomeLleHue n

HEXMIOoro NoMeLLEeHUs B XNNoe NoMeLleHne» (ganee

COOTBETCTBEHHO - AOMUHUCTPATUBHLINA pernamMmeHT, MyHuLunanbHas

ycriyra) yctaHasnvsaeT NopsiioK U CTaHAapT NpefocTaBneHus

MYHULUMNANbHOW YCRyri.

AOMWHUCTPAaTUBHLIW pernamMeHT onpeaenseT NopsaoK, CPOKU 1 nocrnegoBaTenibHOCTb
BbIMONHEHUS afMUHUCTPATUBHbIX

npoueayp no NnpeaocTaBneHnio MyHMUMnanbHon ycnyru, TpeboBaHus

K MOPSAAKY MX BbINOSIHEHWUSA, B TOM Yncre 0COH6EeHHOCTH

BbINOSTHEHUSA aAMUHUCTPATMBHbLIX NpoLeayp B 3NEeKTPOHHOW popMe, a Takke 0COBEeHHOCTU
BbIMONHEHUS afMUHUCTPATUBHBIX

npoueayp B MHOroyHKUNOHamNbHbIX LeHTpax npeaocTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX

ycnyr (ganee MoLl), hopmbl

KOHTPONs 3a NnpegocTaBfieHneM MyHUUUNanbHOM ycnyrn, 4ocyaebHbln

(BHEecynebHbIn) nopsaok

oGxxanoBaHusA pelieHnn n gencteumn (6es3gencTanin) opraHa MECTHOro camoynpaBneHns
AOJTKHOCTHbIX

nny, opraHa MecTHOro camoynpasseHusi, paboTHukos MOLI.

[MpaBoBblEe OCHOBAHNA NpeaoCTaBNeHNs MyHULMMNAnsHOM yCrnyru

3akpensieHbl B MpunoxeHuun Ne 2

HacTosLWeMy agMUHUCTPATUBHOMY perfiaMmeHTy.

1.2.

Kpyr 3asiButenemn.

MyHuumnansHas ycnyra

npeacraBnaeTca pmManyeckum unm KpPUANYECKMM nuuam, SBNALWLMMCA COBCTBEHHMKaMM
XUIbIX MOMeLLEeHUI, UMEILLMM HaMepeHne OCYLLIECTBUTbL NepeBo[, XMUMNOro NoMeLLeHNs B
HeXunoe nomeLLeHne, HeXNNoro NOMeLLIEHUS B XUIoe nomeLleHne (aanee — 3asgButenn).
CcOBCTBEHHMKY NOMELLEHNSA B MHOIOKBApTUPHOM OME

WX YNONTHOMOYEHHOMY UM NuLy (Aanee - 3asBUTENb).

1.3.

TpeboBaHus k

nopaaKy MHPOPMUPOBaHUS O NPeaoCTaBeHn MyHULUNAanbHOW YCryru.

1.3.1.

NHpopmaums o

nopsgke n ycrioBusix MHPoOpMMpoBaHUS NpeaocTaBlneHna MyHULUNanbHOM yCryru
npegocTaBnsaeTcs:

- cneynanucToM YrnosriHOMOYEHHOro opraHa npu HenocpencTBeHHOM

obpalleHun 3asBuTenNa unu ero NnpeacrasntTens B YNONHOMOYEHHbIM OpraH unu nocpescrsoM
TernedOHHON CBA3WN B TOM YUCHe NyTeM pasMeLleHns Ha

odomumanbHOM canTe yrnorHOMOYEHHOro opraHa B MHOPMaLMOHHO- TeNEKOMMYHUKaLMOHHOM
cetn «MHTepHeT» (ganee -

odomumanbHbI CanuT YNONTHOMOYEHHOIO OpraHa);

- NyTeM pasmeLleHus B doefepanbHON rocygapCTBEHHON

MHdOpMaLUMnoHHON cnucteme « EgnHbIn nopTan rocygapCTBEHHbIX U

MyHULUMNanbHbIX yenyr (pyHkunin)» (ganee - EMry);

- NyTeM pasMeLLeHnss Ha pernoHasribHoM noprane



rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr (danee -

PIIY), B cnyyae ecnu Takon nopTtan co3gaH UCNOSTHUTENbHbBIM

OpraHoMm rocyapCTBEHHOM BractTu cybbekToB Poccunckon ®epepauumu;

- NyTem pasmeLleHnsa Ha MHPOPMaLMOHHOM CTeHAE B

nomeLLeHNn YNosIHOMOYEHHOro opraHa, B

NHPOPMaLMOHHBLIX MaTepmanax (6poLutopbl, ByKneTbl, MMCTOBKU, NAMATKN);
- nyTem nybnvkaumm MHOPMaLMOHHbIX MaTepuarnos B cpeacTBax
MaccoBoKn MHOpMaLmK;

nocpencTBoM OTBETOB Ha NUCbMEHHbIe obpalleHus;

coTpyaHukom otaena ML, B cooTBETCTBUM C MYHKTOM 6.3 HacTosiwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

OTtBeT

Ha TerneOHHbIM 3BOHOK OIMKEH coaepXaTb MHpopMaLmio 0 HAMMEHOBaHUN OpraHa, B
KOTOpbIN obpaTuncs 3assutens, aMmunmio, UMs, OTYECTBO (MocnegHee - npu

HanMyumn) n JOSMKHOCTb cneynanucTa, NPUHABLLErO TeNedOHHbIN 3BOHOK. [Mpu
HEBO3MOXHOCTM NPUHSABLLUErO 3BOHOK CneLumannucta caMoCTOATESNTbHO OTBETUTL Ha
nocTaBfneHHble BONPOChl TenedOoHHbIN 3BOHOK NepeagpecoBbiBaeTcs (NepeBoguTcs) Ha
Apyroe A0SMKHOCTHOE Lo U obpaTuBLIEMYCS rpaXaaHUHY coobuiaeTca HoMmep TenedoHa,
MO KOTOPOMY OH MOXET MONy4YnTb HEOBXOANMYO MHGOPMaLMIO.

B

cnyyae nocTynsieHust OT 3asaBuTens obpaleHnst B MTMCbMEHHOW (3MeKTPOHHON) doopme

OTBET Ha obpalleHne HanpaBnseTCcs Takke B MMCbMEHHOM (3MEKTPOHHON) hopMe He

nosgHee 30 kaneHgapHbIX AHEN CO aHA permcTpauumn obpalleHns. MNpu HanpaBneHUu

OTBeTa yKa3sblBaeTCs AOSPKHOCTb Ninua, nognucasLlero oTBeT, a Takke dhaMunums, nvs,
OTYeCTBO (NocnegHee - NpU HanM4MM) n Homep TernedoH

ncnonHuTens.

1.3.2. CnpaBoyHas

MHdOpPMaLUUNa 0 MECTOHAXOXAEHMN, rpadmke paboTbl, KOHTAKTHLIX TeriedoHax YNoOSTHOMOYEHHOTO
opraHa, agpece 9MeKTPOHHOW NoYThbl YNOMHOMOYEHHOIO opraHa pasmelleHa Ha omumanbHOM
cante YnonHomoueHHoro opraHa, EMry, Priry.

CnpaBoyHas

MHdOPMaLNA 0 MECTOHAXOXAEHMN, rpadunke paboTbl, KOHTaKTHbIX TenedoHax MOL| agpece
3NeKTpoHHOM NoYvTbl MLl pasmeweHa Ha ocdmymanbHom cante MOLL.

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOM yCnyru

2.1. HaumeHoBaHne MyHMLMNANBHOWN

ycnyru.

HanmeHoBaHue

MyHULMNanbHOM ycnyru - «lepeBog XXnnoro NOMeELLEHNSA B HEXUITOE
NoMeLLEHMNE N HEXMIOrO MOMELLEHMUS B XMUNOE NOMELLEHNEY .

2.2. HaumeHoBaHwue

opraHa, NpeAoCcTaBnALLEro MyHUUUNANbHYO YCNyry.

MpenocTtaBneHune

MYHULMNANbHOM YCNyru ocyLwecTBNAeTCs agMuHUcTpaumen

MwunbKOBCKOro MyHULMNANbHOro OKpyra (aanee — YnorHOMOYEHHbIN OpraH).



HenocpencrseHHO

oKasaHue ycnyru ocyuiectensetca Kommtetom

XUITULLLHO-KOMMYHarbHOro X03sIMCTBa, TpaHCnopTa, CTPOUTENLCTBA U JOPOXKHOM
AeATenbHOCTM agMUHUCTpaunn MnnbKOBCKOro MyHULUMMNANbHOMO OKpyra.

MpenocTtaBneHune

MyHUumMnaneHon ycnyrn B ML, KamuyaTckoro kpasi ocyLiecTBnsieTcs B NOpsake,
npegycmoTpeHHom CornallieHmemM O B3anMoLenCTBMM, 3aKNIOYEHHbIM MeXay aAMUHUCTpaumen u
ynosiHoMo4eHHbIM ML, co gHs

BCTYNMNEHUS B CUIy COOTBETCTBYHOLLEro CorfalleHmsi 0 B3aMMoaencTBUn.

MoL|

y4yacTByeT B NpeaoCTaBfieHU MyHULUNANbHOW YCyrn B YacTu:

- UHpOPMMPOBAHUSA MO

BOMpoOcaM npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

- NnpyemMa 3asBfIEHUN U

AOKYMEHTOB, HEOBX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCAyru;

- Bblgaun pesynbtarta

npegocTaBneHns MyHULUMNANbHOW YCNyru.

B

npegocTaBneHnn MyHUUMNanbHON YCNyrn B pamMmkax MexsefOMCTBEHHOIO MHAPOPMALMOHHOIO
B3anmogencTeus yyacteyeT PeaeparnbHas cnyxba rocygapCTtBEHHON pernctpauum,
KagacTpa u kaptorpadun, PegepanbHaa Hanorosas cnyxoa,

crneumanm3vpoBaHHble roCyJapCTBEHHbIE Y MyHULMNAlbHbIE OpraHn3auumn TEXHUYECKOM
WHBEHTapu3aumun.

3aaBsuTenb

BNpaBe nodaTb 3asdBrneHne o nepesoae nomelleHus Yyeped MOL| B cootBetctBum ¢ CornawleHnem
0 B3aumogenctemm mexagy MOLL n YnonHoMo4YeHHbIM opraHoM, NIMYHO Npu obpalleHnn B
YNOMHOMOYEHHbLIN OpraH, NOYTOBLIM OTNpaBsieHem unm ¢ nomouubsto EMCY, PITY no ¢dopme B
cooTtBeTcTBUM C MNMpunoxeHmnem Ne 3 k

HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

3anpelaeTcs

TpeboBaTb OT 3asiBUTENS OCYLLECTBNEHMS AENCTBUIN, B TOM YMCIE COrnacoBaHumn,
HeoBXoaMMbIX ONA NONYYEHUST MyHULUMNANbLHOW YCYIN N CBA3aHHbIX C 0bpalleHneM B UHble
rocygapCTBeHHbIe OpraHbl, OpraHbl MECTHOrO cCaMoyrnpaBrieHNs, opraHn3auum, 3a
NCKITHOYEHNEM NOMNYYEHNS YCIyr, BKITIOYEHHbIX B NepeYveHb YCyr, KOTopble ABNATCA
HeobxoaMMbIMKU 1 06s3aTeNbHBIMU ANA NPegoCTaBNeHUs MyHULMNANbHOM YCyru.

2.3. Onuncaxuve

pesynbTata npeaocTaBneHnss MyHUUUNansHOM yCryru.

Pesynbtatom

npegocTaBNeHns MyHULUMNANbHOW YyCNyru ABnseTcsa NpUHAToe YNOSTHOMOYEHHbIM OpraHoMm
pelueHne o nepeBoae nnn ob oTkase B NepeBOE XUSOro MOMELLEHUS B HEXMUNOoe
NoMeLLEHME N HEXMNIOrO MOMELLEHUS B XUIOe NoMeLLeHNE.

dopma

yBEOOMIEHUS O NnepeBofe (0TKa3e B NEPEBOAE) XKMUIOro (HEXUITOro) NOMELLEHNS B HEXNITOE
(>knnoe) nomelLeHne yTBepxaeHa noctaHosneHnem MNpasutensctea Poccunckon degepaumm
oT 10 aBrycta 2005 Ne 502 «O6 yTBepxaeHun oopmbl yBe4OMMAEHNS O nepeBofe (oTkase B
nepeBoage) XUoro (HEXUoro) NoMeLLeHNs B Hexunoe (kunoe) nomewteHne» (MpunoxeHne Ne 4
K HacToswemMy

aflMUHUCTPATUBHOMY perfiameHTy).



PesynbTar

npegoCcTaBNeHNs MyHULMNANbHOM YCNyrn MOXeT ObITb NOMyYeH:

- B YNOTHOMOYEHHOM

opraHe MecTHOro camoynpasrieHmsi Ha GyMaKHOM HocuTene Npu NMYHOM obpalleHuu;

- B M®L| Ha BymaxHOM

HocuTene Npu NMYHOM obpalleHnm;

- NOYTOBLIM

oTnpaBneHnemM;

- Ha ENTY, PMTY, B

TOM 4yncne B opme SNEKTPOHHOIo AOKYMEHTA, NOANNCAHHOIO 3NIEKTPOHHOM NOAMNUCHIO.
2.4. Cpok

npeaocTaBneHNa MyHULMNANbHOW YCAyrn, B TOM YMCHE C y4eTOM HEOHBXOAMMOCTH
obpalleHnsa B opraHmsauum, y4acTByroLmMe B NpeaoCTaBneHn MyHULUNAIbHOW YCRyri.
YNONHOMOYEHHbIN

opraH NpMHMMaeT peLleHne o0 nepeBoae unm o6 oTkase B NEPEBOAE XKUOro NoMeLLEHNS B
HEXMI0e NOMELLEHMNE N HEXMIOrO NMOMELLEHMNS B XMUNOE NOMELLEHNE He No3aHee YeM vyepes 45
AHeNn Co OHA NpeacTaBreHns B yKasaHHbIN opraH

AOKYMEHTOB, 06513aHHOCTb MO NPEeACTaBMEHMIO KOTOPbIX BO3MOXEHa Ha 3asiBUTENS.

B

cnyyae nogayv gokymeHtoB B MOLL cpok npegocTaBneHms MyHUUMNansHOM yCnyrm
NCYNCIIAETCS CO AHS NOCTYNMNEHNS B YNOTHOMOYEHHbIN opraH AOKYMeHTOoB 13 ML,

B

cnyyae nogayv gokymeHToB yepes ENMIY, PIITY cpok npegoctaBneHnsa ncuncnaeTcs co
AHSA NOCTyNNeHus B YNOHOMOYEHHbIM OpraH JOKYMEHTOB. HanpaBneHue npuHATbIX Ha
EMry, Py sassneHnn n 4OKyMEHTOB OCYLLECTBIISIETCS C UCMNOSIb30BaHNEM e4UHON
CUCTEMbI MEXBEOOMCTBEHHOIO 3M1EKTPOHHOIO B3aMMOLENCTBUA N NOAKNKYEHHON K HEN
permoHanbHOM CUCTEMbI MEXBEAOMCTBEHHOMO 3SIEKTPOHHOIO B3aMMOLENCTBUS.
lMpunocTtaHoBneHne

npegocTaBneHns MyHULMNansHOM ycnyru 3akoHogaTenbcTBoM Poccunckon degepaunm He
npegycMoOTpeEHO.

Cpok

Bbl4a4n JOKYMEHTOB, ABNSAOLWMNXCA pe3yrbTaToM NpeaoCcTaBfeHns MyHUUMNansHOM YCNyru, - He
nosgHee 4em

yepe3 3 pabounx gHsA

CO OHSA NPUHATUSA peLleHns B COOTBETCTBUU C NYHKTOM 3.1.3

HacTosLLero

AOMWHUCTPATMBHOIO pernamMmeHTa.

2.5. HopmaTuBHble

NpaBoOBbIE€ aKTbl, PErYNUpYyoLne npegocTaBneHme MyHMUmnnanbHON yCnyri.

MepeyeHb

HOPMaTUBHbIX MPaBOBbIX aKTOB, PErYNNPYIOLLMX NPeaoCTaBneHne MyHUUUnansHom ycnyrm (c
yKasaHnem Mx pekBU3NTOB N MCTOYHUKOB OpuLManbHOro onybnmkoBaHust), pasMmeLlaeTcs
Ha odmumanbHOM canTe YNonHOMOYEHHOro opraHa, Ha ENMry, PCY.

YNONHOMOYEHHbIN

opraH obecneunBaeT pa3mMeLLEHNE N aKTyanusauuno NepeyHs HopMaTUBHbBIX NPaBOBbLIX
aKkToB, perynupylowmx npegoctaBneHme MyHUmMnanbsHON yenyrn, Ha cBoeM ouumansHOM
cauvTe.

2.6. NcyepnbiBatowmn



nepeveHb AOKYMEHTOB, KOTOPbIE 3asiBUTENb AOSMKEH NPEeACTaBUTb CAMOCTOSATENBHO, U
AOKYMEHTbI, KOTOpble 3asBUTENb Brpase NpeacTtaBUTb MO0 COBCTBEHHON MHMUMATUBE TaK
Kak OHM nognexat NpefCTaBfeHUI0 B paMKax MexXBe4oMCTBEHHOIMO MHPOpMaLMOHHOIo
B3aMMOOENCTBUA.

2.6.1. VcuepnbiBaroLinin
nepeyvyeHb JOKYMEHTOB, HE0OX0OAMMBIX AN NpeaocTaBneHnd MyHUUMnansHOW YCyIn.

McuepnbiBatoLwmmn

nepeyeHb AOKYMEHTOB, HEOBXOaUMbIX ANA NpeAoCcTaBneHNss MyHUUUNanbLHOW yCnyru,
KOTOpble 3asaBUTENb NPeACTaBNseT CaMOCTOSATENbHO B YNONTHOMOYEHHbI OpraH:

1) 3asBneHve o

nepesoe NoMeLLeHuns;

2) DOKYMEHT

yOOCTOBEPAOLLNIA JIMYHOCTb;

3) NnpaBoycTaHaBnueatoLine

AOKYMEHTbl Ha nepeBoanMoe nomeLlleHne (MNoAMMHHMKN U 3acBUAETENbCTBOBAHHLIE B
HOTapuanbHOM NopsaKe Konum);

4) nnaH nepeBoANMOro

NMOMELLIEHNSI C er0 TEXHUYECKMM OnncaHmMeM (B criyvae, ecnm nepeBogMMoe noMeLLeHme
ABNAETCA XUSbIM, TEXHUYECKNA NACMOPT TAaKoro MOMELLEHMS);

5) noaTaxHbI NnaH

AOMa, B KOTOPOM HaxoamuTcs NepeBOAMMOE NOMELLEHWE;

6) NOAroTOBIIEHHbIN U

0G)OPMIIEHHLIN B YCTAHOBIEHHOM MNOPSAAKE NPOEKT nepeycTponcTaa u (unwm)
nepennaHMpoBKN NEePeBOAMMOro NoMeLLEeHUs (B criydae, ecnu nepeycTponcTeo u (1nwm)
nepennaHMpoBka TpebytoTca ans obecneyeHnsa NCnonNb3oBaHUSA TaKOro NOMeLLEHNS B
KayecTBe XUITOro UIN HEXMIOro NoOMeLLeHUs);

7) NpoToKon obuero

cobpaHusa cob6CTBEHHMKOB NOMELLEHNA B MHOTOKBAPTUPHOM AOME, CoAepXalluuin peleHne 0o
MX COrnacun Ha NepeBo[ XWUoro NOMeLLEHUS B HEXNINOE NOMELLEHNE;

8) cornacue kaxgoro

cobCcTBEHHMKA BCEX NOMELLEHUI, MPUMbIKAIOLWMX K NEPEBOANMOMY MOMELLEHMIO, HA NEPEBOA
XNNOro NOMELLEHUS B HEXUIIOE NOMELLEHNE.

2.6.1.1. B cny4yae HanpaBneHus 3asBreHus nocpencrsom ENIY, PMY, ceegexnuns

N3 LOKYMEHTA, YOOCTOBEPSIOLLErO JIMYHOCTb 3asBUTENS, NpeacTtaBmTensa hopmMmumpytoTcs npu
noaTBEePXAEHUN y4eTHOM 3anucu B EgnHon cucteme naeHTudukaumm n ayTeHTugukaumm ns
cocTaBa COOTBETCTBYHOLMX AAHHbBIX YKa3aHHOM YY4ETHOW 3anMcn 1 MoryT ObiTb NPOBEPEHDI
nyTEM HanpaBfeHus 3anpoca C UCNOSIb30BAHNEM CUCTEMbI MEXBELOMCTBEHHOIO
3NIEKTPOHHOro B3aMMOLENCTBUA.

B

cnyyae, ecnu 3asiBfieHMe NogaeTcs Yepes npeactaBuTens 3asBUTENS, Takke
npeacraBnsaeTcs AOKYMEHT, NOATBEPXKAAOLLNA NOSTHOMOYMS Ha OCYLLEeCTBEHME AENCTBUIN OT
nMeHn 3aaBsutens. B kadecTBe fOKyMeHTa, noATBepXaatoLero nosIHoMo4Yus Ha
OCYLLECTBIIEHNE OENCTBUN OT UMEHN 3aABUTENS, NPEeACTaBUTENb 3asBUTENS BNpase
npeacTaBuThb:

- 0(pOPMMEHHYIO B

COOTBETCTBUM C 3aKoHOAaTenbLCTBOM Poccunckon ®enepaunm 4OBEPEHHOCTL (ANs
PU3nyeckmx nuy);



- OPOPMIIEHHYIO B

COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon denepaumm 4OBEPEHHOCTb, 3aBEPEHHYHO
nevaTtblo 3asiBUTENS N NOANUCAHHYIO PYKOBOAUTENEM 3aABUTENS U YNOSTHOMOYEHHBIM 3TUM
pyKkoBOAMUTENEM NULOM (AN HPUANYECKUX L),

B

cnyyae, ecnu 3asiBrieHve nogaeTcs Yyepes npeacraBuTens 3assutend nocpeacrtsom ENMMY, PICY
N 0OBEPEHHOCTb NpeacTaBUTENS 3a8BUTENSA U3rOTOBIIEHA B 3NIEKTPOHHOM hopMe, Takas
AOBEPEHHOCTb AOMMKHA BbITb NoANMcaHa 3NeKTPOHHOW NoANuckto, TpeboBaHUS K KOTOPOW
yCTaHaBnMBalTCAa 3akoHogaTenscTBOM Poccuinckon denepaumum, perynvpyrowmm OTHOLLEHNUSA
B 0651aCTN UCNONb30BaHUS ANEKTPOHHbLIX NOANUCEN.

YpocTtoBepeHHas,

coBepLUEeHHasi N1 BblAaHHas HOTapUyCOM JOBEPEHHOCTb NpeacTaBuTens 3assuTend B
3NEeKTPOHHOM bopMe LOMMKHA COOTBETCTBOBATL TpeboBaHuaM ctaTtbn 44.2 OCHOB
3akoHogartenbcTBa Poccuinckon degepaunm o Hotapuate ot 11 dpespana 1993 roga Ne
4462-1.

2.6.2. 3asBuTenb BNpaee

He NpeaCcTaBNATb JOKYMEHTbI, MPegyCMOTPEHHbIE B NOANYyHKTaX 3, 4 NyHKTa

2.6.1, a Takke B criydae, ecnv npaBo Ha NepeBoaUMOe NomeLleHe 3aperncTpMpoBaHo B
EaomHom rocynapCTBEHHOM peecTpe HEABMXUMOCTU, OKYMEHTbI, NPe4yCMOTPEHHbIE
nognyHKToM 2 nyHkTa 2.6.1 HacToswero AQMUHUCTPaATUBHOIO

pernamMmeHTa.

2.6.3. [JoKyMeHTbI (KX

KON unu cBefeHust, cogepxalumecs B HUX), ykasdaHHble B NOANyHKTax 2, 3, 4 nyHkTa 2.6.1
HacToswero AOMUHUCTPATUBHOIO perfiameHTa

3anpawmBatoTca YNONHOMOYEHHbLIM OpPraHOM B rOCYyAapCTBEHHbIX OpraHax, opraHax
MECTHOro camoyrnpasfeHnsa n NogBe4OMCTBEHHbIX FOCY4apCTBEHHLIM OpraHamM Unn opraHam
MECTHOro camoyrnpaBfieHna opraHn3aLmsix, B pacnops>KeHn KOTOpbIX HAXOOATCS
yKa3aHHble JOKYMEHTbI, eCNn 3a8BUTENb HE NPeaCTaBUNN YKa3daHHbIE AOKYMEHTbI
CaMOCTOSTENbHO.

B

COOTBETCTBUM C NYHKTOM 3 cTaTbn 36 XunuwHoro kogekca Poccuickon ®enepaumm
yMeHbLLIEeHNe pasmepa obLero umyLecTtsa B MHOroKBapTUPHOM OME BO3MOXHO TOSbKO C
cornacus Bcex COBCTBEHHMKOB MOMELLEHNI B JAHHOM JOME MyTEM €ro PEKOHCTPYKLMN.

B

COOTBETCTBUM C NYHKTOM 2 cTtaTbn 40 XKunuuwHoro kogekca Poccuiickon ®egepauunm, ecnm
PEKOHCTPYKLUMSA, NEpeyCTPONCTBO M (UNn) NnepennaHMpoBKa NOMeELLEHNI HEBO3MOXHbI 6e3
NPUCOEANHEHUS K HUM YacTn obLLero MmyLecTsa B MHOrOKBapTUPHOM AOME, Ha Takue
PEKOHCTPYKLNIO NepPeyCTPOMUCTBO M (MNK) NepennaHUpOoBKY NOMELLEHUI SOSMKHO ObiTb
Nnony4yeHo cornacme Bcex COOCTBEHHNKOB NOMELLEHNA B MHOIFOKBAapTUPHOM JOME.
YNOMHOMOYEHHbLIN

opraH, OCyLeCTBNAILWNN NepeBos NOMeLLeHUI, He BnpaBe TpeboBaTh OT 3asBUTENS
npeacTaBneHne apyrux JOKyMEeHTOB KpOMe AOKYMEHTOB, UCTpeboBaHme KOTOpbIX y
3asaBUTENs OONYCKaeTCs B COOTBETCTBUM C NYHKTOM 2.6.1 HacToswwero AQMUHUCTPATUBHOIO
pernamMmeHTa.

Mo

MEXBEAOMCTBEHHbIM 3anpocam YnorHOMOYEHHOro opraHa, ykasaHHbIX B ab3ale nepsom
HaCTOSILLEro NyHKTa, JOKYMEHTbI (MX KONMUKU U CBeAEHMUS, coaepXKallnecs B HUX)
npegoCcTaBNAITCH rocyAapCTBEHHbIMU OpraHamMu, opraHaMyM MeCTHOro caMoynpaBSieHUs U



noABeAOMCTBEHHbIMWN rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro caMoyrnpaBrieHus
opraHuMsaumsamu, B pacnopsXKeHUM KOTOPbIX HAXOAATCA yKa3aHHble JOKYMEHTbI, B CPOK He
npeBbILWAaLWMi NATb pabounx gHEN Co AHS NOCTYNNEHNS MEXBEAOMCTBEHHOrO 3anpoca B
opraH unu opraHusaumio, NnpegocTaBnsowme JOKYMEHT U MHOPMaLMIO, ECNIN UHbIE CPOKM
NoAroTOBKW W HanpaBrieHUs1 OTBETa Ha MEXBEAOMCTBEHHbIN 3arnpoC He YCTaHOBSIEHDI
beepanbHbIMU 3aKOHaMK, NpaBoBbIMK akTamu [NpasuTtenscTBa Poccunckon degepaunm n
NPUHATLIMU B COOTBETCTBUM C (heaepanbHbiMU 3aKOHaMXU HOPMAaTUBHBLIMW NPaBOBbLIMU aKTaMm
cybbekToB Poccunckon degepaumn.

2.7. V\lcuepnbiBawoLWnn nepeyeHb
OCHOBaHUM Ong 0TKas3a B NpUémMe JOKYMEHTOB, He0DbXoAUMbIX ANd NpeaocTaBneHud
MYHULIMNANbHOW YCIYIW.

1) 3aaBneHue o

npegocTaBneHnmn ycrnyru nogaHo B opraH rocygapCcTBeHHOM BNacTu, opraH MECTHOro
camoynpasneHns UM opraHnsauyuio, B NOSTHOMOYNA KOTOPbIX HE BXOAUT NpefocTaBneHne
ycnyru;

2) npegcrasneHne

HEMOSIHOro KOMMMeKTa JOKYMEHTOB, HEOOXOAMMbIX A4S NPeOCTaBNEeHUS YCNyru;

3) NnpeacraBneHHble

AOKYMEHTbI UNW CBEAEHUSA YTPaTUKN CUY HA MOMEHT obpalleHuns 3a yCryron (QOKyMeHT
yOOCTOBEPSOLWNIA JIMYHOCTL; AOKYMEHT, YAOCTOBEPSAIOLLNIA NOSTHOMOYNA NpeacTaBUTens
3asButens, B cnyyae obpalleHns 3a npegocTaBrieHneM YCryrm yKkasaHHbIM fULOM);

4) npeacTaBrieHHble

3asiBUTENEM OOKYMEHTbl coaepaTt NoAYUCTKN U UCMpaBreHnsa TeKCTa, He 3aBepeHHbIe B
nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTtBoM Poccuinckon ®enepaunm;

5) BoKyMeHTbI cogepxat

NOBPEXAEHWS, HAanNM4Yne KOTOpbIX HE NO3BONSAET B NOSIHOM 06bemMe MCnonb3oBaTh
WMHopMaUUIo U CBeOEHUSA, coaepX)almecs B JOKYMeHTax Ansa npeaocTaBneHns ycnyru;
6) HenosHoe

3anornHeHune nosen B opme 3asBeHns, B TOM YMCIie B MHTEPaKTMBHOM (hOpMe 3asiBNeHus
Ha ElTY;

7) nogaya 3anpoca o

npeaocTaBnNeHNN ycrnyrn n JOKyMEHTOB, HEO6X0AMMbIX A4S NPeaoCTaBNeHUs ycnyru, B
3MEKTPOHHOM (bOpMe C HapyLUEHMEM YCTaHOBMNEHHbIX TpeboBaHuii;

8) HecobntoaeHne

yCTaHOBMEHHbIX cTatben 11 ®epepanbHoro 3akoHa oT 6 anpens 2011 r. Ne 63-®3 «O6
3MEKTPOHHOM NO4MUCU» YCNOBUI NPU3HAHNA OENCTBUTESNTbHOCTU, YCUNEHHON
KBannuuMpoBaHHOM 3NIEKTPOHHOM NOAMNUCHK.

PelwweHne o6 oTkase B npuéme LOKYMEHTOB, YKa3aHHbIX B M. 2.7 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa, ohopmnsaeTcsa no oopme cornacHo NpunoxeHuro

Ne 5 k HacTosweMy AOMUHUCTPATUBHOMY

perrnameHTy.

2.8. VlcuepnbiBaoLLunm
nepevyeHb OCHOBaHUM ANg NPUOCTaHOBNEHUSA UK OTKa3a B NpedocTaBlieHnun
MYHULIMNANbLHON YCIYI.

lMprnocTtaHoBneHne

npegocTaBneHns MyHULMNansHOM ycnyru 3aakoHogatensctBoM Poccunckon denepaunm He
npeaycMOTPEHO.

OTkas




B NEPEBOAE XMUMNOro NOMELLEHNS B HEXUITOE MOMELLEHNE UM HEXUIOrO NOMELLEHUS B XUNOoe
nomeLleHne OonycKaeTcs B criyyae, ecnu:

1) 3asBuTenem He

npeacTaBneHbl AOKYMEHThI, onpeaeneHHble NyHKToM 2.6.1 HacToswero AAMUHUCTPaTUBHOIO
pernameHTa, 0683aHHOCTb NO NPeACTaBNEHUIO KOTOPbIX C y4eTOM NyHkTa 2.6.3

HacToswero AOMMHUCTPATUBHOIO perfiaMmeHTa BO3foXXeHa Ha 3asiBUTENS;

2) nocTynneHus B YNONHOMOYEHHbIN

opraH OTBeTa opraHa rocygapcTBEHHOM BacTu, opraHa MeCTHOro camoynpasneHnsa nmoo
noaBeOMCTBEHHOM OpraHy rocyfapCTBEHHOW BflaCTU UM opraHy MecTHOro
camoynpaBfeHns opraHM3aumm Ha MeXBEAOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOLWEro 0o
OTCYTCTBMM AOKYMEHTA U (MNKn) MHpopMaunm, HeobxoaMMblX ANA NepeBoaa XUoro NoMeLLeHns
B HEXXMNIT0€ NMOMELLIEHME UITN HEXMIOIOo NMOMELLEHUS B XXUITOE NOMELLLEHME B COOTBETCTBUU C
NYHKTOM 2.6. HacTosawero AAMUMHUCTPATUBHOIO perfnamMeHTa, ecfiv COOTBETCTBYHOLLMIN
AOKYMEHT He BbIn npeacTaBreH 3asisutenem no cobecTseHHom nHnynatmee. OTkas B
nepeBoe XUIoro NOMELLEHUS B HEXMUIOE MOMELLEHNE UM HEXUIIOrO NOMELLEHNSA B XUNoe
nomMeLLeHme No ykazaHHOMY OCHOBaHMIO JOMYyCKaeTCcsl B cnyyae, ecnv YNonHOMOYEHHbIN
opraH nocne nosydeHnsa oTBeTa Ha MeXBEeAOMCTBEHHbIN 3anpoCc YBeAOMUI 3asBUTENS O
nosly4eHun Takoro oTBeTa, NPeasioXkun 3asaBuTernto NpeacTaBuTb JOKYMEHT U (Unun)
MHdopMauuio, Heobxoanmble 49 NEPEBOAA XKMUMOrO NOMELLEHUS B HEXUIOE NMOMELLLEHNE UK
HEXMIOro NoMeLLEHUs B XXMUNnoe NoMeLLeHne, npegycMOoTPeHHbIe NyHKTOM 2.6.1 HacTosiLero
AOMWHUCTPaATMBHOIO pernamMeHTa, U He Nosy4ymn Takne JOKYMEHT U (Unv) nHdopmMauuio B
TeyeHue NATHaguaTu padbovunx gHen co

OHSA HanpaBneHus yBeaOMIEHUS;

3) npeacraBneHus

AOKYMEHTOB, onpefeneHHbIX MyHKToM 2.6.1

HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa B HeHaaexawmmn opraH;

4) HecobnogeHue

npeaycMOTPEHHbIX cTaTben 22 XXUnuHoro Kkogekca ycroBsuin nepesoa nomeLLeHuns, a
WMEHHO:

a) ecnu JocTyn K

nepeBogMMOMy NMOMELLEHMIO HEBO3MOXEH 6€3 NCMONb30BaHMs NOMeELLEHUIN, oBecnevnBaroLLmnx
AO0CTYN K XUIbIM MOMELLEHUSM, UM OTCYTCTBYET TeXHUYecKas BO3MOXHOCTb 0b6opyaoBaTh
Takou JO0CTYN K AaHHOMY NOMELLEHUIO (MPpy NepeBOAe XUMoro NoMeLLEHUs B HEXNNoe
nomeLleHme);

0) ecnun nepesogmmoe

NMoMeLLieHNE SBMSAETCS YaCTbtO XXMUOro noMeLLeHms nmbo ncnonb3yeTcs CO6CTBEHHNKOM
AAHHOro NOMELLIEHNSA NI MHBIM FPaXKa4aHNMHOM B KAa4eCTBE MeCTa NOCTOSIHHOIO NPOXUBaHUS
(Mpv nepeBoOAE XMUMOro NOMELLEHUS B HEXNNOE NOMELLEHNE);

B) ecnv rnpaso

COBCTBEHHOCTN Ha NepeBogMMOE NOMeLLEHNE 0BpeEMEHEHO NpaBamMmn Kaknx-nmbo

nnu;

r) ecnv nocne

nepeBoa M3 XXUMoro NOMELLLEHNS B HEXUITOE NOMELLEHME UCKINIYEHA BO3MOXHOCTM AoCTyna
C MCNoSib30BaHNEM NomeLleHni, obecneynsaromnx OCTYN K XUITbIM NOMELLEHUSM;

A) ecnv npu nepesoge

KBapTMpbl B MHOFOKBApPTUPHOM AOME B HEXUNOE NOMELLEHNE He COBNOAEHbI crneaytowme
TpeboBaHu4:

- KBapTupa



pacnosioXxeHa Ha NepBOM 3Taxe yKa3aHHOro 4oma;
- KBapTMpa

pacronoxeHa Bbllle NepBOro ataxa ykasaHHOro joma, HO NoMeLLEeHUs!, pacrnosfioXeHHble
HenocpeacTBEHHO MO KBapTUPOW, MEPEBOAMMON B HEXUITOE NOMELLEHNE, HE ABMSOTCS
XnnbiMu;

€) Takke He

ponyckaeTtcs:

- NepeBO XMUroro

nomMeLLeHnss B HaeMHOM JOMe COLMarnbHOro NCNofb30BaHUS B HEXUIOE NOMeLLEHNE;

- NepeBo[, XUroro

NOMELLEHUS B HEXNIOE MOMELLLEHNE B LieNsiX OCYLLECTBAEHNSA PENUTMO3HON AeATENbHOCTY;

- NepeBO HEXMIOTo

NMOMELLIEHNS B XXUITOe NOMELLEHNE ecriv Takoe NoMeLLeHe He oTBeYvaeT TpeboBaHusMm,
ycTaHoBneHHbIM NocTtaHoBneHnem MNpasutensctea PP ot 28 sHeapsa 2006 r.

Ne 47 «O6 yTBepxaeHum NonoxeHmsa o NpuaHaHUM NOMELLEHUS XUSbIM NOMELLEHNEM, KMUNOro
NMoMeLLLEeHNST HENPUIOAHbIM A5 NPOXUBAHWUS, MHOIOKBApPTUPHOIO IOMa aBapunHbIM U
nognexatium CHOCY U PEKOHCTPYKLUMN, CAA0BOro AoMa XusibiM JOMOM U XWUoro goma
CafoBbIM IOMOM» UIM OTCYTCTBYET BO3MOXHOCTb 06eCnevmTb COOTBETCTBME TAKOro
NnoMeLLeHNs1 YCTaHOBMNEHHbIM TpeboBaHUAM.

5) HecooTBeTCTBUSA

npoekTa nepeycTponcTaa v (Unn) nepennaHnpoBKN NOMeELLEHNUS] B MHOTOKBapTUPHOM ioMe
TpeboBaHNAM 3akOoHOAATENbCTBA.

HenonyyeHnve

UM HECBOEBPEMEHHOE MOJTyYeHne JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 AQMUHNCTPaATUBHOIO
pernamMmeHTa 1 3anpoLUeHHbIX B FOCy4apCTBEHHbIX OpraHax, opraHax MecTHOro
camoynpasneHns n nogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamMm UM opraHam MeCTHOro
camoynpaBneHns opraHn3aumsix, B pacrnopsiKeHUn KOTOpbIX HAXOOATCH YKa3aHHble
AOKYMEHTbI, HE MOXET SABMATLCA OCHOBAHWEM 115 OTKasa B NepeBOAE XUNOro NOMeELLEHWS

B HEXUII0E NMOMELLEHME UMNN HEXMIIOTO NMOMELLEHUS B XXMUMOEe NOMELLIEHNE.

2.9. NepeyeHs ycniyr,

KOTOpble ABNATCA HeobXxoauMbIMU U 0Bsi3aTeNbHBIMW OS89 NPeoCTaBNeHNa MyHULUMNanbHON
ycnyru, B TOM YucCre CBeAeHUs1 0 JOKYMeHTe (QOKYMeHTax), BblgaBaeMoM (BblaaBaeMbiX)
opraHusaumamu, y4acTByOLWMMU B NpegoCTaBNeHU MyHUUMNANbHOW YCIyrn.

Yenyru,

KOTopble ABNATCS HeobxoanMbIMU N 0ba3aTeNbHbIMK A8 NpegoCcTaBeHnst MyHMUMNansHOM
ycnyru:

1) ycnyra no

noaroToBKe NpoekTa nepeycTponcTaa v (Mnu) nepennaHnpoBKN NepPeBOANUMOro NoMeLLeHUs
(B cnyyae, ecnu nepeycTponcTBo U (MnK) nepennaHupoBka TpebytoTca ang obecnevyeHus
NCNOSIb30BaHMS TaKOro NOMELLEHUS B KAYECTBE XKUMOTO NN HEXUITOro NOMELLEHNS);

2) ohopmneHune

AOKyMeHTa, yaocToBepsoLwero npasa (NosIHOMoO4Yns) NnpeacTtaBuTens, B cnyyae, ecnu 3a
npegocTaBneHnem ycnyru obpawaeTca npeactaBuTeNb 3asBuTens;

2.10. Nopsigok, pasmep u

OCHOBaHWA B3VMaHUS rocyJapCTBEHHOWN MOLUNUHBLI UIX MHOW NNaTbl, B3UMaemMou 3a
npegocTaBneHne MyHUUMNanbHON yCnyru.

MpenocTtaBneHune

MYHMLMNANbHON YCNyru ocyuectendetca 6ecnnaTHo, rocyaapCTBEHHAs NOLWNHA He



ynnadynsaeTcs.

2.11. Nopsigok, pasmep u

OCHOBaHWA B3MMaHu1s NnaTbl 3a NpeAoCTaBneHne yCryr, KOTopble SBMSITCS HEOOX0ANMbIMU
n o6s3aTenbHbIMN ANs NPpeaocTaBneHnsa MyHULUNAanbHOW YCyr, BKNYas MHopMauuio o
MeToOMKe pacyeTa pasmepa Takon nnatbl.

Mopsagok,

pa3Mep 1 OCHOBaHMWS B3aUMaHUA NnaTbl 3a NpeoCTaBneHne YCyr, YkasdaHHbIX B MyHKTe 2.9
HacTosILWero

ALMUHUCTPATUBHOIO perfameHTa, onpeaensieTcs opraHmsauusammn, NnpegocTaBnsownmMm
AaHHbIE YCNnyru.

2.12. MakcumarnbHbIA CPOK

OXuaaHusa B odepeau npu nogade 3anpoca o NpeaocTaBrieHnn MyHUUUNanbHOW YCryrn u
npu NonyvYeHnn pesynbTaTta NpeaocTaBneHnsa MyHUUUNanbHOM yCryri.

MakcmanbHbIN

CPOK OXunaaHusi B odepeamn npu nogade 3asaBneHus o npeaocTaBrieHu MyHULunanbHON

yCryrv v npu noslyvyeHnn pesynbrtarta AaHHOW MyHULMNANbHOW YCryrn He AOSKEH NpeBbIlaTh
15 MUHYT.

2.13. Cpok 1 nopsgok

permcTpauum 3anpoca 3asaBuTens o npegocTaBreHnn

MYHULMNANBbHOW YCRyri.

3asBneHune

O NPefoCTaBMEHNN MYHULMNANbHON YCNyru, NpeacTaBreHHoe 3aaBuTenemMm nn4Ho nmbo ero
npeacraBuTeneM, permctTpmpyeTcst YnonHOMOYEHHbIM OpraHoMm B Te4eHune 1 paboyero gHA
AaTbl NOCTYNNEHUs Takoro 3asiBNeHus.

3asaBrneHune

O NpPeaoCTaBMEHNN MYHULMNANBLHOW YCRyrk, NnpeacTaBneHHoe 3assuTtenem nnbo ero
npegcrasutenem vyepes MOLl, pernctpmpyetca YNONHOMOYEHHBIM OpraHoM B A€Hb
noctynrieHuns ot MOLL.

3asaBneHue,

nocTynmeLLee B anekTpoHHou coopme Ha ENMTY, PMTY peructpupyetca YNOIHOMOYEHHbBIM
OpraHoM B [€Hb ero NnocTynneHus B cryyae OTCyTCTBUS aBTOMATUYECKON permcrpauum
3anpocos Ha ElIY, PIry.

3asaBneHue,

nocTynueLLee B Hepaboyee Bpems, pernctpupyeTtcs YNonHOMOYEHHbIM OPraHoM B NePBbIN
pabounn aeHb, crieayrowmin 3a AHEM €ro nonyyYeHus.

2.14. TpeboBaHus K

NoMeLLEeHNsIM, B KOTOPbIX NPeAOoCTaBMATCA rocy4apCTBEHHbIE U MyHULMNASbHbIE YCINYTN, K
3any oXxumaaHusi, MecTam 4nsi 3arnofiIHEHUS 3anpoCcoB O NPeAO0CTaBNEHNN roCcygapCTBEHHOMN
UM MyHULMNANbLHON YCIyrn, NHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMm nx 3anosHEHNS K
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEeHNs KaXXaon rocyaapCTBEHHON Unn
MYHULMNANbHOW YCryru, B TOM YMcrie K obecnevyeHmnto JOCTyNnHOCTU NSl MHBanngoB
yKa3aHHbIX 00EeKTOB B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuickon degepaumm o
couunanbHOM 3aluuTe NHBaNMaoB.

2.14 1. MNomeweHna YNONHOMOYEHHOro

opraHa ans npefocTaBfieHns MyHUUMNAnNbHOM YCyrn pasmMeLLaoTcs Ha NepBoM aTaxe
34aHus, 060pyAOBaHHOMO OTAENbHBIM BXOAOM, MO0 B OTAENbHO CTOSALWEM 30aHUN NS
cBobogHoro goctyna 3asisutenen. lNepensmxkeHne No nomewweHMsiM YNonHOMOYEHHOIO
opraHa, B KOTOPbIX MPOBOANTCS NPUEM 3asBNEHUS U JOKYMEHTOB, HE A0SMKHO co34aBaTth



3aTpyAHEHU ANd Ny, ¢ OrpaHNYeHHbIMU BO3MOXHOCTSIMU 340POBbA.

Mpwn

pacronoXeHuu noMmeLleHns YnosiTHOMOYEHHOro opraHa Ha BEpXHEM aTaxe cneynanucTbl
YNOnHOMOYEHHOro

opraHa 0643aHbl OCYLLECTBNATL NPUEM 3asiBUTENEN HA NEPBOM 3Taxe, €CIiv MO COCTOSIHUIO
310pOBbS 3asiBUTENb HE MOXET MOAHATHCA MO NecTHULUE.

Ha

TeppUTOpUN, NpUeraroLLen K 3gaHno YnonHOMOYEHHOro opraHa, OpraHn3yoTca mecta ans
NapKOBKM aBTOTPaAHCMNOPTHLIX CPeACTB, B TOM YMCIe MecTa Af1s NapKoBKK
aBTOTPAHCMNOPTHLIX CPeacTB MHBanNMAaoB (He meHee 10 NPOLEHTOB MECT, HO HE MeHee
OQHOro MecTa), A0CTYN 3adBuUTENen K NapKkoBOYHbIM MecTam aBnseTca 6ecnnaTtHbIM.
MomeweHne

YNonHOMOYEHHOro opraHa ans npuema saasutenen obopyayercst MHPOPMaLMOHHBIMK
CTeHJaMu, Ha KOTOpbIX pa3MellaeTcs goopma 3asBneHus ¢ obpasuom ee 3anosiHEHUN U
nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX AN NpeaoCTaBneHNss MyHULMNANbLHOW YCRyru.
MNomelueHuns,

B KOTOPbIX OCYLLECTBASOTCA 4ENCTBUA MO NPeoCTaBNEHUI0 MyHULUMNANbLHOW YCIyrn,
obecneunBaloTCca KOMMNbIOTEPAMKN, CPEACTBAMMN CBA3M, BKNOYAs AOCTYN K MHPOPMALMOHHO -
TeNneKkoMMYHUKaLNOHHOM

ceTn «MIHTepHeT», OPrTEXHNKON, KaHLLENAPCKUMU NPUHAANEXHOCTAMMU, MH(POPMAaLMOHHBIMU U
CMpaBOYHbLIMU MaTepuanamu, HarnagHon nHopmaumen, CTynbsIMn u ctonamMmu, cpeacrtsamm
NnoXapoTyLLUEHUS U ONOBELLEHNS O BO3HUKHOBEHWMW YPE3BbIYaNHOW CUTyauun, JOCTYMNOM K
permoHanbHOM cUCTEME MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO B3aUMOAENCTBUS, a TakKe
obecneunBaeTcs AOCTYNHOCTb A4S UHBANMAO0B K YKa3aHHbIM NOMELLEHNSIM B COOTBETCTBUM
C 3akoHopaaTenbcTBOM Poccunckon degepauunm o coumnanbHON 3almTe MHBannaos.

3an

OXMAaHusa, MecTa Ansa 3anofHeHus 3anpocoB 1 NpMemMa 3asiButenen obopyaytorcs
CTYNbAMU, N (UNN) KpECESbHBIMU CEKLMAMM, U (UIN) CKaMbAMMU.

NHopmaLmoHHbIe

MaTtepuansl, npegHasHa4vyeHHble Ana HPOpPMUPOBaHNA 3asaBUTENEN O NopsaaKe
npeaocTaBneHnsa MyHULMNAanbHOW yCyrn, pasmeLLarnTcs Ha MHPOPMaLMOHHbIX CTeHAaXx,
pacnonoXeHHbIX B MecTax, obecnevmBatoLmx 4OCTYMN K HAM 3asBUTENEN.
NHpopmaLmoHHbIe

MaTepuarnbl, npeaHasHayYeHHble ANng NHPOPMUPOBaHUS 3aaBUTENEN O NopsaaKe
npegocTaBneHns MyHULMNansHOM yCnyru, pasmeLaroTca Ha MUHAPOPMaLMOHHbIX CTEHAAX,
pPacnosioXeHHbIX B MecTax, obecneumBaoLLmx 4OCTYN K HAM 3asBuTenen, n obHoBNsaTCA
npyv N3MEHeHM 3aKoHoOaTeNbCTBA, perynupytowero npeaoctaBneHne MyHuumnanbHom
yCnyru, u CNpaBOYHbIX CBEOEHUMN.

NHpopmaLumoHHbIe

CTeHAbl JOMKHbI pacnonaratbCs B MecTe, OCTYNHOM Af1s npocMoTpa (B TOM yucne npu
OOMbLLIOM KONMMYeCTBE NoceTUTenen).

2.14.2. [Ins obecneyvenHus

AOCTYMHOCTM NOSTYYEHUS MYHULMNANbHOW YCNyrn ManoMobunbHeIMK rpynnaMmm HaceneHus
3aHNSA N COOPYXKEHUS, B KOTOPbIX OKa3blBaeTcs ycnyra, 0bopyaytoTcst CorfacHo
HopmaTuBHbIM TpebosaHuam «CI1 59.13330.2016. Ceog npasun. [OCTYNHOCTb 34aHWI U1
COOPYXXEHUI ONst MarioMobunbHbIX FPynn HaceneHus. AkTyanuanpoBaHHas pegakuma CHul
35-01-2001».

B



kabuHeTe no npunemy ManomMoOunbHbIX rpynn HacernieHna nMmeetTca megnumHCKaa anrtedka,
nnTbeBad Boaa. I'Ip|/| HeobxoanumMocTun COTPYAHUK YNOJTHOMOYEHHOIO opraHa,

OCYLLECTBNALWNA NPUEeM, MOXET Bbl3BaTb KapeTy HEOTNOXHOW CKOPOW NMOMOLLM.

Mpun obpaweHun

rpaxxgaHuHa ¢ HapyweHUsAMU (PyHKLUMA ONOPHO-ABUraTeNbHOro

annaparta paboTHMKM YNOSIHOMOYEHHOro opraHa npeanpuHMMaloT crnegyowme AeNCTBUA:
- OTKPbIBAKOT BXOAHYHO

ABEPb 1 MOMOratoT rpaxgaHuHy 6ecnpensiTCTBEHHO NOCETUTb 34aHne YNOSTHOMOYEHHOTO
opraHa, a Takke 3apaHee NpeaynpexaatoT O CyLeCcTBYOWNX Bapbepax B 34aHNK;

- BbISICHAIOT Uesb

BU3NTA rpakgaHmHa U CoNpoBOXOaloT ero B kKabMHET Mo Npuemy 3asaBreHns; noMmoraroT
rpaXkgaHWHy CeCTb Ha CTyJT UMK pacronaratoT Kpecrno-Konsacky y ctona

HaNpOTMB creumanucTa, OCyLLeCTBIAIOLWEro NpuemM;

- COTPYAHUK YNOSTHOMOYEHHOIO

opraHa, oCyLeCTBNAILWUI NpUeM, NPUHUMAaET rpaKaaHnHa BHe ovepeau, KOHCYIbTUpyerT,
OCYLLIeCTBNAET NpueM 3asBfeHnsa ¢ HeobXxoaAMMbIMN JOKYMEHTaMU, OKa3biBaeT NOMOLLb B
3anonHeHnn 6naHKoB, KONUPYET JOKYMEHTHI;

- MO OKOHYaHuU1

npeaocTaBneHnsa MyHULMNAaIbHOW YCNyrn COTPYAHMK YNONMHOMOYEHHOMO opraHa,
OCYLLECTBAALWNA NpuemM, MOMOoraeT rpaxgaHuHy NOKMHYTb KaBUHET, OTKpbIBaeT ABeEPH,
COMPOBOXOAaeT rpaxgaHuHa A0 Bbixoda U3 34aHUs U NoMoraeT NOKUHYTb 30aHueE;
nepegaet rpaxgaHvH CONpOBOXAAOLLEMY LY U MO €ro XenaHuio Bbi3blBaeT
aBTOTPaHCMOPT 1 OKa3blBaeT COAENCTBME NPU ero nocagke.

Mpwu o6paweHnn

rpaxaaH ¢ HeaocTtaTKkamMu 3peHUsi paboTHUKM YNOSTHOMOYEHHOro opraHa npeanpuHUMaroT
cneayrowme AeNCcTBUA:

- COTPYOHUK YNOSTHOMOYEHHOIO

opraHa, oCyLecCTBAILWNA Npuem, NpUHUMaeT rpaxgaHnHa BHe odepeaun, nomoraet
COPUEHTUPOBATLCS, CECTb HA CTYS, KOHCYSIbTUPYET, BCIYX NPOYUTLIBAET JOKYMEHT U
aanee no Heo6xoaMMOCTM NPOM3BOAUT UX Bblaavy. Npu 0BLWweHun ¢ rpaxxgaHMHOM C
HeJocTaTKamu

3peHnst HeobxoanmMo obLLaTbCA HENOCPEACTBEHHO C HUM CaMUM, @ He C CONPOBOXAAOLLUM
ero nuuom, B 6ecee nonb3oBaTbCA 0ObIYHOWM Pa3rOBOPHOWN NIEKCUKOW, B NOMELLEHUN HE
crnegyeT OTXOAUTb OT Hero 6e3 npeaynpexaeHus;

- COTPYOHUK

YNOIHOMOYEHHOrO OpraHa OKka3biBaeT NOMOLLb B 3anosiHeHUN 6raHKoB, KonupyeT
HeobxoaMMble AOKYMEHTbI. [ANa noanvcaHns 3asBneHnsa NoABOAMT NUCT K aBTOPYyYKe
rpakgaHumHa, NnoMoraeT CopueHTMpPOBaTbCs U noagnucatb 6naHk. Mpu HeobxoanmMocTH
BblAATCA NAaMATKN ANs cnaboBnaALLmMX C KPYNHbIM LWPUETOM;

- MO OKOHYaHUM

npegocTaBNeHns MyHULMNANbHOM YCnyru COTPYAHUK YNONHOMOYEHHOrO opraHa,
OCYLLIECTBNAOLWMIA NpUeM, NOMOraeT rpagaHuHy BCTaTb CO CTyna, BbINTU U3 kabnHeTa,
OTKpbIBaeT ABEPWU, CONMPOBOXAAET rpaXkaaHHa K BbIXo4y M3 30aHUS, 1 NPOBOXaeT Ha
ynuuy, 3apaHee npegynpeams noceTuTens O cylecTByrowmx bapbepax B 34aHnu,
nepegaet rpaxgaHvHa ConpoBOXAAKLWEMY NULY UMK MO XeNaHuo rpaxjaHvHa Bbl3blBaeT

aBTOTPAHCMOPT.
Mpun obpawieHun

rpaxxgaHuHa c gecgekrtamm cryxa paboTHUKM YNONTHOMOYEHHOro opraHa npeanpuHUMaloT
cnepyrowme AenNcTBUA:



- COTPYAHMK YNONHOMOYEHHOIo

opraHa, OCyLeCTBNAILWNI NPUEM rpaXKaaH C HapyLleHneM cnyxa obpawaeTtcs
HenocpeacTBEHHO K HEMY, CMpaLLMBaET O LieNu BU3nTa U aeT KOHCYNbTauuio
pasmepeHHbIM, CNOKOVMHbLIM TEMMOM peyun, Npu 3TOM CMOTPUT B NULO NOCETUTENS, FOBOPUT
SICHO, CrnoBa AOMNOJSTHAET MNOHATHLIMU XecTaMu, BO3MOXHO obLieHne B MMCbMEHHON hopme
nmbo yepes nepeBoaYMnKa XECTOBOIO s3blka (CypaonepeBoaymnka);

- COTPYAHMK YNONHOMOYEHHOIo

opraHa, OCyLeCTBNAILWMNI NPUeEM, OKasblBaeT MOMOLLb U COAENCTBME B 3aNOfHEHNN
GnaHKoB 3asiBNeHUN, KoNMpyeT HeobXxoanuMble LOKYMEHTbI.

2.14.3. TpeboBaHus Kk

KOMJOPTHOCTU U SOCTYMHOCTU NpefoCTaBNeHns rocygapctseHHon yenyrm 8 ML
yCTaHaBnmBaTCca noctaHoBneHnem pasutensctea Poccurckon ®efepauum ot 22.12.2012
Ne 1376 «O6 yTBep>xaeHun lNMpaBun opraHmM3aumnm eaTenbHOCTU MHOrO(OYHKLUMOHANbHbIX
LEeHTPOB NpeaoCTaBieHNsI FOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCAYM».

2.15. lNokasaTenu

AOCTYMHOCTM M Ka4yeCTBa MyHULUNANbLHOW YCIyri.

Konunyectso

B3aMMOAEWNCTBUMN 3asBUTENS C COTPYAHMKOM YNONHOMOYEHHOIro opraHa npw
npegocTaBneHnn MyHUUMNanbHON YCNyru -

2.

MpooomKNTenNbHOCTb

B3aMMOLENCTBUI 3asiBUTENS C COTPYAHUKOM YNONHOMOYEHHOrO opraHa npu
npegocTaBneHn MyHUUMNANbLHON YCIyrn -

He

bonee 15 MUHyT.

BoamMoxHOCTb

nosly4eHust MHpopmaumm o xoae NpegocTaBneHns MyHULMNansHOM ycnyru, B TOM 4ucrie ¢
ncnosnb3oBaHMeM MHPOPMALMOHHO - TENEKOMMYHUKALMOHHbIX

TEXHOMOMMN.

2.15.1. HbIMn nokasaTtensamu

KayecTBa 1 JOCTYMHOCTW NpeaoCTaBneHnss MyHUUUNansHOM YCryru SBnsioTCs:

- pacnonoXXeHHOCTb NOMELLEHUN YNOSTHOMOYEHHOIO OpraHa,

npegHas3Ha4YeHHbIX 418 NpeaoCcTaBeHnss MyHULMNanbHON YCryrn, B 30He OCTYNHOCTHU K
OCHOBHbIM TPAHCNOPTHBIM MarncTpansm;

cTeneHb MHPOPMUPOBAHHOCTN 3aABUTENS O NOPSALKE NPeaoCTaBleHNs MyHULUNAIbHON
ycnyrm (QOCTYNHOCTb MHAPOPMaLIMM O MyHULUUNANbHOM yCryre, BO3MOXHOCTb Bbl6opa
crnocoba nonyyeHns nHdopmauun);

BO3MOXXHOCTb Bblbopa 3asiBuTenem opm obpalleHnsi 3a nony4eHneM MyHUUMnanbHON ycnyru;
AOCTYNHOCTb OOpalLeHns 3a NPeAoCTaBNeHNeEM MyHULMMNANbHOW YCNyrn, B TOM YMche s

NnL, C OrpaHNYeHHbIMM BO3MOXHOCTSIMU 3[10POBbS;

CBOEBPEMEHHOCTb NPEeA0CTaBNEHNss MyHULMMANbHOW YCNyr B COOTBETCTBUM CO

CTaH4apTOM ee NpeaoCTaBleHus;

cobntogerune CpPOKOB npenocTtaBrieHnd MyHVILl,VII'IaJ'IbHOI7I yCcnyrn n CpokoB BbINOJTHEHUA



aAMUHUCTPATMBHbIX NpoLeayp Npv NPeAoCTaBNeHUN MyHULMNANbHON YCryru;

BO3MOXHOCTb NOSly4eHusi MHopmaLmm 0 xoae nNpeaocTaBneHns MyHUUMNansHoOW yCnyru;
oTCyTCTBME 060CHOBAHHbLIX Xarnob Cco CTOPOHbI 3adBUTENS NO pesynbTaTam
npegocTaBneHns MyHULMNANbHOW YCNyru;

- OTKPbITbIA 4OCTYN AN 3aaBuTenen K nHopmauumm

O NopsiAKe U cpokax NpeaocTaBneHnsa MyHULUnanbHOW yeryrin, nopsgke obxanoBaHus
aencteui (6e3gencTems) YnonHOMOYEHHOrO opraHa, pykoBoguTens YnonHOMOYEHHOro
opraHa nubo crneumanucTa YnonHOMOYEHHOIO OpraHa;

Hanu4ne HeobxoaMMOro 1 OCTaTOYHOrO KONMYecTBa cneunanmcToB YNonHOMOYEHHOIO
opraHa, a Takke noMeLeHnn YNonHOMOYEHHOro opraHa, B KOTOPbIX OCYLLECTBISeTCS
npuem 3asiBfeHNn N JOKYMEHTOB OT 3asiBUTENEN.

2.15.2. YNONHOMOYEHHbIM

opraHom obecrneunBaeTcs co3gaHne nHBanMaam n MHbIM MarioMobunNbHbIM rpynnamM
HaceneHus cnegylLwmx yCrnoBmun JOCTYNHOCTU MyHULMNANTbHON YCIyrn B COOTBETCTBUM C
TpeboBaHNAMMU, YCTAHOBIIEHHbIMU 3aKOHOAATENbHLIMU U MHBIMW HOPMATUBHBIMW NPaBOBbLIMMN
aKTamu:

oKasaHue MHBanugam noMoLum, HeobxoanumMon ANs NonyvYeHns B AOCTYNHON ANst HUX obopme
MHopmauun o Nnpasunax NpeaocTaBneHNs MyHUUUNansLHOM ycryrn, B ToM Yynucne o6
0opMIeHMM HEOBXOANMbBIX OS5 NOMYYEHNA MyHULMNANbHOW YCyrn JOKYMEHTOB, O
COBEPLUEHUM UMW OPYrMX HEOBXOAUMbIX ANA NOAYyYEeHUss MyHULUNANbHOW YCIyrn AeNCTBUN;
npegocTaBneHne MyHMumMnanbHOW yCnyrm MHBanuaam no cnyxy, npyM HeobxoanmocTu, ¢
NCNosib30BaHMEM PYCCKOro XeCTOBOro A3blka, BKtoyasa obecneveHme gonycka B
nomeLLeHne cypaonepesoaymka, TMNocypaonepeBoaymnka;

oKasaHue NoMOoLLM MHBaNu4am B NpeogosieHnn 6apbepoB, MELLAIOLLNX NOSTYYEHUIO
MYHULMNANbHOW YCNYru HapaBHe C ApYrMMn nuuamu.

2.15.3. MNpu npegoctasneHnn

MYHULMNAaNbHOM yCnyru B3aMMogencTeme 3adaBuTens co cneynanmctoMm YnofHOMOYEHHOro
opraHa ocyLlecTBrseTcs Npu IMYHOM obpalleHnn 3asBuTens:

Aana nonyyvyeHuna |/|chopmau,|/|v| no Bonpocam npenocrtaBiieHnda MyHVILl,I/II'IaJ'IbHOI7I ycnyru,

and nogayun 3adasrieHnA U JOKYMEHTOB;

ANSA NonyyYeHns MHopMaLmm 0 Xoae NpeaocTaBneHNs MyHULMNANbLHOW YCnyru;

AnNs nonyvYeHna pesynbTaTta npegoctasneHnsa MyHUUunanbHOW yCryri.
MpooomKkNTeneHOCTb

B3aMMOAENCTBUS 3asiBUTENS CO crneumannucTom YnosTHOMOYEHHOMO opraHa He MoXeT
npesbiwaTtb 15 MUHYT.

2.15.4. lNpepocTtasneHne

MyHUUMNaneHon ycnyrn B ML, BO3MOXHO npu Hanu4mm 3akntoydeHHoro CornawleHums o
B3anMMOAENCTBUM Mexay YNOSTHOMOYEHHbIM opraHom n ML,



YNONMHOMOYEHHbIN

opraH obecneunBaeT MHPOPMUPOBAHME 3adBUTENEN O BO3MOXHOCTU MOSyYeHUs
MyHUUUNanbHow ycnyrm Ha 6ase MOLL. B cnyvae nogayun 3asiBneHns o npeaoctaBneHnm
MyHuUmMnaneHon ycnyrn B M®L| HenocpeaCcTBEHHOE NpefoCcTaBneHme MyHUUmMnanbHOM yCryru
ocywiectBngeTcs YNOSTHOMOYEHHBbIM OpPraHoM.

2.16. NHble TpeboBaHus, B

TOM YuChe yunTbiBaloLLmMe 0COBEHHOCTN NpeaoCTaBNEHNA MyHULMNANTbHOW YCyrn no
3KCTEppPUTOPMANbHOMY NPUHLMNY M OCOBEHHOCTU NPeaoCTaBeHNs MyHULMNANTbHON YCIyrn
B 3NEKTPOHHON (hopme.

2.16.1. 3aaButenb

npegocTaBnsieT JOKYMEHTbl B OpraH, OCyLeCTBASALWNA NepeBo NOMeELLEHNS, MO

MECTY HaxXOXAeHMA NEPEBOAMMOrO NOMELLEHUS HENOCPeaCTBEHHO NMBo Yyepe3 MOL, B
COOTBETCTBUU C 3aKITHOYEHHBLIM UMW B YCTaHOBMNEHHOM [1paButenscTtBoM Poccuimnckon
depepauyunm nopsigke CornawieHnem o B3aMMoaeNCTBUN.

2.16.2. 3asBuTenb Bnpase

obpaTuTbCA 3a NpefoCTaBneHMeEM MyHULMNANbHOW YyCyrn U Nnoaatb JOKYMEHThI, YKa3aHHble
B NyHKTe 2.6.1 HacTodAwero AQMUHUCTPATUBHOIO perflaMeHTa B 3feKTPOHHOM hopme
yepes EMNIY, PII'Y ¢ ncnons3oBaHnem 3NeKTPOHHbIX JOKYMEHTOB, NOAMUCAHHbIX
3NEKTPOHHOM NOANUCHI0 B COOTBETCTBMM C TpeboBaHuaMu PefepanbHOro 3akoHa oT
06.04.2011 Ne 63-93 «O6 aneKTpoHHON Nognucu.

YNONMHOMOYEHHBbIN

opraH obecneuymsaeT UH(POPMUPOBaHME 3asBUTENEN O BO3MOXHOCTU MNOMYyYeHUs
MyHUUMNansHon ycnyru yepes ENMIY, PIY.

O6pauieHue

3a ycnyroun yepes EMNIY, PIIY ocywecTtenseTcs nyTem 3anofnHeHUss UHTEPaKTUBHON (DOPMb
3asBreHns ((bopMmMpoBaHNA 3anpoca O NpeaocTaBAeHNn MyHULMNanbHOW yCnyriu,
coaepXaHne KOTOpPOoro COOTBETCTBYET TpeboBaHNAM hOPMbl 3aABNEHNS, YCTAHOBEHHOM
HacToAWMM AOMUHUCTPATUBHBLIM perfiaMeHToM) (ganee -

3anpoc).

O6pauieHue

3aaBuUTens B YNONHOMOYEHHbIN OpraH ykasaHHbIM cnocobom obecneymBaeT BO3MOXHOCTb
HanpaBfeHUs 1 NofyYeHns ogHO3HAYHOM U KOHUAEHUMANbHOM MHOPMaL MK, a Takke
NMPOMEXYTOYHbIX COOBLLEHNA N OTBETHON MHpOpMaLUKN B 3NIEKTPOHHOM BUAE C
NCNOSIb30BaHMEM ANIEKTPOHHOM NOANUCK B Nopsaake, NpegyCMOTPEHHOM 3aKOHO4ATENbCTBOM
Poccuinckon ®eagepaunn.

2.16.3. lNpu npegoctasneHnn

MYHULMNANBHOW YCIyru B 3afIeKTPOHHOM hopme nocpeactsom ENMIY, PITY sassurtento
obecne4ynBaeTcs:

- nonyyeHve

NMHopMauun o NOpsiAKE U CpoKax NpefoCTaBneHns MyHULUNANsHOW YCIyru;

- 3anncb Ha Nnpuem B

YNOMHOMOYEHHbIN OpraH Ansa nogayun 3asBneHus U JOKYMEHTOB;

- popmupoBaHue

3anpoca;

- npuem u

perncTpauuns YrnonHOMOYEHHbIM OpraHoM 3anpoca 1 JOKYMEHTOB;

- nonyyeHue

pesynbTata NpegocTaBneHna MyHUUMNanbHOW yCnyru;



- nony4yeHne ceefeHumn

0 XO[e€ BbINOSIHEHUS 3anpoca.

Mpwn

HanpaBfieHMM 3anpoca UCNONb3yeTCs NPOCTas ANEKTPOHHasA NOANUCH, NMPU YCIOBUN, YTO
NNYHOCTb 3a8BUTENS YCTAHOBMEHA NPU akTMBaLMM YYETHON 3anucu.

3.
Cocras,
nocnefoBaTesibHOCTb U CPOKU BbINOJTHEHUSA

aAMUHUCTPaTUMBHbLIX Npoueayp (AencTenmn), TpeboBaHUA K NOPAOKY
MX BbINOMIHEHUS, B TOM YUCIie OCOOEHHOCTU BbINONHEHUS

aAMUHUCTPATUBHbIX Npoueayp (AeNcTBMIN) B aNeKTPOHHOMU chopme

3.1. VcyepnbiBatowmn

nepeyeHb aAMUHUCTPATUBHBLIX Npoueayp

1) npuem un

perncTpauuns 3asiBrieH1s 1 JOKYMEHTOB Ha NpeaocTaBreHne MyHULmMnanbHOW yCnyru;

2) hopmmpoBaHme n

HanpasrieHne MeXBeOMCTBEHHbIX 3arpoCcoB B opraHbl (OpraHu3aummn), y4yacteyroline B
npegoCcTaBnNeHNM MyHMUMNANbLHON yCnyrn (npy HEO6XO0ANMOCTHN);

3) yBegomrneHue

3adBMTENA O NpeAcTaBNeHUn JOKYMEHTOB U (Unu) nHopmaumm, Heobxoanmon ang
npoBeaeHus NepeycTporucTBa 1 (Mnun) nepensiaHMPOBKM NOMELLEHUSA B MHOFOKBApPTUPHOM
Aome;

4) NpUHATUE peLleHns o

nepesoze unn 06 oTkase B NepeBOE XMUMOro NOMELLEHUS B HEXMIIOE NN HEXWUIOMO
NMOMELLIEHNS B XXUIT0€ NOMELLEHNE;

5) Bblgava

(HanpaBneHne) AOKYMEHTOB Mo pe3ynbTaTam NpegocTaBfeHns MyHULMNAanbHON YCyru
Bnok-cxema

npegocTaBneHnsa MyHuumnanbHon ycnyru npeacrasneHa B NMpunoxeHnun Ne 1 k HacToawemy
agMWHUCTPATUBHOMY pernameHTy.

3.1.1. MNMprem un

perncTpauuns 3asiBrieH1s 1 JOKYMEHTOB Ha NpeAocTaBneHne MyHULmMnanbHOM YCryri.
3.1.1.1. OcHoBaHneM Ha4ana

BbINOSTHEHUA aAMUHUCTPATMBHOWN NpoLeaypbl ABASETCS NOCTYNNeHne OT 3asaBUTENS 3asBrieHns
N OOKYMEHTOB, HEOBXO0AMMbIX A4S NPeAoCTaBneHns rocyaapCTBEHHON YCNyrn, B
YNONMHOMOYEHHbIN

opran, EIMI, PMIY nnéo yepes MOLL.

3.1.1.2. NMpun nnyHom obpaLleHnun 3aaBuTens B YNOSTHOMOYEHHbIN opraH
cneumanucT YNosIHOMOYEeHHOro opraHa, OTBETCTBEHHbIN 3a NpUeM U Bblaadyy AOKYMEHTOB:

yCTaHaBIIMBaeT JINYHOCTb 3adaBUTENIA Ha OCHOBaHUN OOKYMEHTA, yaOoCTOoBEepALWEero ero
JINYHOCTb, NpeactaBuTend 3aaBUTenA -

Ha

OCHOBaHUKN OOKYMEHTOB, yaoCcToBepArLWNnX ero JIM4YHOCTb U NOJIHOMOYUA (B cny4vae



obpallueHna npeacrtaBuTens);

npoBepseT CPOK AeNCTBUSA JOKYMEHTa, yOOCTOBEPSIOLLENO ero JIMYHOCTb U COOTBETCTBUE
AaHHbIX AOKYMEHTA, YAOCTOBEPSAIOLEro NMMYHOCTb, AAaHHbIM, YKa3aHHbIM B 3asiBNIEHMMN O
cornacoBaHum NepeycTponcTBa 1 (UnNun) NnepensiaHMpoBKM NOMELLEHNSI B MHOTOKBapPTUPHOM
AOME N NPUNOXKEHHbBIX K HEMY JOKYMEHTaX.

B

Xo4e npuvema LOKYMEHTOB OT 3asBuUTenNs Unmn YNosTHOMOYEHHOro UM fnua cneumnasnucr,
OTBETCTBEHHbIN 3a NPMEM W Bblgayy AOKYMEHTOB, YAOCTOBEPSETCS, YTO:

1) TekcT B 3asBneHUn

0 nepeBoe NOMELLEHUS NoaaaeTcs MPOUTEHUIO;

2) B 3aiBNeHUN 0O

nepeBoe NOMELLEHUS yKa3aHbl haMunnus, UM, OTYECTBO (MocneaHee - npu

HanmMyumn) uamndeckoro nuua nMbo HanmeHoBaHWe PUOUYECKOro Nnua;

3) 3aaBneHune o

nepeBoe NOMeELLLEHNSA NogNUCAHO 3adBUTENEM UNKN YNONHOMOYEHHLIN NPeacTaBUTENb;
4) npunaratoTcs

AOKYMEHTbI, Heobxoaumble Anst NpegoCcTaBneHns MyHULMNAnbHON YCnyru.

Mpwn

yCTaHOBMEeHUN hakToB OTCYTCTBUSA HEOOXOOUMbIX AOKYMEHTOB, 06513aHHOCTb MO
npeaoCTaBNEHUIO KOTOPbLIX BO3MNOXEHA Ha 3asaBUTENS, NPU HECOOTBETCTBUN
npeacTaBneHHbIX AOKYMEHTOB TpeboBaHNAM HACTOALEr0 agMUHUCTPATUBHOIO perfiaMmeHTa -
yBegomMmnseT

3a8BUTENS O BbIABMEHHbIX HEAOCTATKax B NpeaCcTaBeHHbIX JOKYMEHTax n npeanaraet
NPUHATL MEePbI NO UX YCTPAHEHWNIO.

B

crnyvyae ecnu 3asBuTENb HacTanBaeT Ha NPUHATUN OOKYMEHTOB - NPUHUMAET
npeacTaBreHHbIe 3asBUTENEM LOKYMEHTDI.

B

crny4ae ecnu 3asBMTENb CaMOCTOATENBHO PeLUnN NPUHATL MEPbI MO YCTPAHEHUIO
HeLOCTaTKOB, NOCIE UX YCTPaHeHUsi NOBTOPHO obpallaeTcs 3a NnpeaoCTaBeHNEM
MYHMLMNANbHON YCNyru B NoOpsiake, NpegyCMOTPEHHOM HACTOSALMM agMUHUCTPATUBHBLIM
perrnameHToM.

Mo

OKOHYaHUWN Npuema 3asBreHnst U NpunaraemMbiX K HeMy AOKYMEHTOB, CNeLnanucr,
OTBETCTBEHHbIN 3a NPpUEM JOKYMEHTOB, Bbl4aeT 3asBUTEN0 pacnncKky B NOy4YeHun oT
Hero JOKYMEHTOB C yKa3aHMEM UX NePEYHs U AaTbl UX NOMyYEeHUs1 YNONHOMOYEHHbIM
opraHom, a Takxke C yKkasaHueM nepeyvHsi AOKYMEHTOB, KOoTopble ByayT noslyyeHbl No
MEXBEAOMCTBEHHbIM 3anpocam.

MakcumanbHbIN CPOK BbINOSTHEHMS

agMWHUCTPATUBHOM Npoueaypbl No NpUeMy 1 permctpawmm 3asBneHnsa o nepesoae
NMOMELLIEHNS U NPUITOXKEHHbIX K HEMY IOKYMEHTOB cocTaBnsaeT 1 pabounn AeHb C MOMEHTa
NOCTYNNEeHUs 3asBEeHS.

Kputepun npuHaTus

pelwieHums:

NoCcTynneHne 3asBreHnst 0 NepeBoae NOMELLEHUS U NPUNOXEHHbIX K HEMY JOKYMEHTOB.
PesynbTatom

aAMUHUCTPATUBHOW NpoLeaypbl SBMSETCA Npuem u permctpaumns 3asiBreHmns o nepeBoge



NMOMELLEHNS U NPUITOXKEHHbIX K HEMY JOKYMEHTOB.
NHpopmaums

0 Npueme 3asBreHNst O NePEBOAE NOMELLEHUS U NPUINOXEHHBIX K HEMY JOKYMEHTOB
duKCMpyeTcsl B CUCTEME 3NEKTPOHHOIO OKYMEHToobopoTa u (Mnn) XXypHane permcrpauum
YNOMHOMOYEHHOro OpraHa, nocre Yero NOCTyNUBLUME LOKYMEHTbI NepeaarnTcs
AOIMKHOCTHOMY NULY ANS pacCMOTPEHUS U HA3HAYEHMS OTBETCTBEHHOIO UCMOSTHUTENS.

3.1.1.3. NMpuem n peructpaums 3asiBfieHUs1 U OKYMEHTOB Ha

npepocTaBfieHMe MyHUMLMNAaNbHOW yCnyru B (popMe 351IeKTPOHHbIX JOKYMEHTOB Yepes3
ENry,

POry.

Mpwn

HanpasfieHun 3asiBfeHNs 0 nepeBoge NOMELLEHNSA B ANEKTPOHHOM hopme (Npu Hann4mum
TEXHUYECKON BO3MOXHOCTM) 3asBuTento Heobxoanmo 3anonHutb Ha EMTY, PITY
3NEKTPOHHYI0 hOopMy 3anpoca Ha nNpegocTaBneHne MyHMUMNansHOM yCnyrn, NPUKpennuTb K
3a8BNEHNIO B ANEKTPOHHOM BUAE AOKYMEHTbI, HeobxoauMble Ans NpefoCTaBneHuns
MYHULIMNAnNbHON YCNyriu.

Ha

EMry, Py pasmewaetca obpasel 3anonHeHUs SNeKTPOHHOM (dOPMbI 3asBNeHns
(3anpoca).

dopmaTHO-normyeckas

npoBepka CHOPMMPOBAHHOIO 3asiBNeHUs (3anpoca) ocyLecTBNAeTCs aBToMaTn4eckn nocne
3anoSIHEHNA 3asiBUTENEM KaXKaoro 13 nosien anekTpoHHon doopmbl 3anpoca. Npu BbiSBneHnu
HEKOPPEKTHO 3amnoSIHEHHOrO NOMSA 3NEKTPOHHON hopMbl 3anpoca 3asBUTeSb YyBeAOMMsSeTCA
O XapakTepe BbISIBNIEHHOW OLLIMOKN 1 NOpPsiAKE ee YCTpaHeHUs NocpeaCTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopme 3anpoca.
[OKyMEHTHI,

npunaraemMble K 3adBNeHunto, NpeacTaBriseMble B 3NIeKTPOHHOM (pbopme, HanpaBnsaTCs B
cneayowmnx opmaTtax:

a) xml -

ANA JOKYMEHTOB, B OTHOLUEHUN KOTOPbIX YTBEPXAEHbI (hopMbl 1 TpeboBaHUA No
POpPMMPOBAHUIO 3NEKTPOHHBIX JOKYMEHTOB B BuAae ¢pansnos B oopmarte xmil;

0) doc, docx, odt -

ANS JOKYMEHTOB C TEKCTOBLIM COAEpPXaHNeM, He BKITHoYaoLWmMM oopMyrbl;

B) pdf, jpg, jpeg -

ANs JOKYMEHTOB C TEKCTOBbIM COAEPXXaHNEM, B TOM YMCrie BKITOYaoLWwmx dopMyrbl U (Unun)
rpacpmyeckue nsobpaxxeHns, a Takke JOKYMEHTOB C rpaddU4eCcKnM COAepXXaHUEM.

B cnyyae ecnu

opuUrMHanbl JOKYMEHTOB, NpuiaraemMblx K 3asiBNieHUI0, Bbl4aHbl U NOANUCaHbI
YNOMHOMOYEHHbBIM OpraHoM Ha ByMaxxHOM HocuTene, gonyckaeTcss OpMUPOBaHNE TaKMX
AOKYMEHTOB, NpeACcTaBnsieMblX B 3N1IEKTPOHHOM hopMe, NyTEM CKaHUPOBaHUSA
HenocpeacTBEHHO C OpPUrMHaNa AoKyMeHTa (MCnosib30BaHUe KOMUIN He JoMnycKaeTcs),
KOTOpOE OCYLLECTBMSETCA C COXpPaHEHNEM OpUeHTaUun opurmHana JOKyMeHTa B
paspeweHun 300-500 dpi (macwtad 1:1) 1 BCEX ayTEHTUYHbBIX NPU3HAKOB NOASTIMHHOCTU
(rpadhmnyeckon nognucm nuua, neyaTu, yrnoBoro wramna 6naHka), ¢ MCNoNb30BaHNEM
cnefyoLwmnx pexmMoB:

- "yepHo-06enbIn" (NpK OTCYTCTBUN

B JOKYMEHTe rpadonyecknx n3obpaxxeHnn n (Mnun) LBETHOrO TEKCTA);

- "OTTEeHKM ceporo” (Npu Hanu4um



B JOKYMEHTE rpadonyeckmx n3obpaxxeHnin, OTNIMYHbIX OT LIBETHOIO rpacnyeckoro
n3obpaxeHns);

- "uBeTHON" Unn "pexmnm

nosiHom uBetonepenadn” (Npy HanNUYMM B JOKYMEHTE LBETHbIX rpadonyeckmnx
n3obpaxeHnn NMBO LBETHOrO TEKCTa).

KonunyectBo (hannos LOMKHO COOTBETCTBOBATL

KONUYECTBY AOKYMEHTOB, KaXXObll U3 KOTOPbIX COAEPXKUT TEKCTOBYHO U (M) rpacmnyeckyro
MHopMaLnIo.

[OKyMeHTHI,

npunaraemble 3asBUTENEM K 3asiBIEHNIO, NPeACTaBNseMbI€ B 3NIEKTPOHHON dOpMe, LOMKHbI
obecne4vnBaTb BO3MOXHOCTb MAEHTUMPUUMPOBATL JOKYMEHT U KONIMYECTBO SINCTOB B
OOKYMEHTeE.

[OoKyMeHTbI, nognexaiune npeacTaBneHuto B

dopmartax xls, xlsx nnu

ods, hopmupyroTca

B Bue OTAENbHOro JOKYMEHTA, NPeACTaBsA€MOro B afIEKTPOHHON hopme.

Cneunanmucr,

OTBETCTBEHHbIN 3a NMpUeM U Bblaady AOKYMEHTOB, MNPy MOCTYNMAEHNN 3aaBNeHUs 1
AOKYMEHTOB B 3fIEKTPOHHOM BUAE:

- NpoBepSAET 3MEeKTPOHHbIE 06pa3bl JOKYMEHTOB Ha

OTCYTCTBME KOMMbIOTEPHbLIX BUPYCOB N UCKaXXEHHOW MHdopMaLnu;

- permcTpmpyeT AOKYMEHTbI B CUCTEME

3IEKTPOHHOro AOKYMeHTO060opoTa YNOMHOMOYEHHOIO OpraHa, B XXypHarne permcrpaumm, B
criy4ae OTCYyTCTBUSA CUCTEMbI 9NEKTPOHHOIO OKYMEHTOODOO0POTa;

- hopmMmpyeT 1 HanpaBnseT 3asiBUTENO ANIEKTPOHHOE

yBegomneHue Yyepes EMNIY, PMIY o nony4yeHun n pernctpauumn ot 3asBuTens 3asiBfieHns
(3anpoca) n konun JOKYMEHTOB, B Crlydae OTCYTCTBUSA TEXHUYECKOWN BO3MOXHOCTU
aBTOMaTM4YeCcKoro yseomrnenus saasutena vyepes ENMry, PHAry;

- HanpaBnsieT NOCTYNUBLLMIA NaKeT AOKYMEHTOB

AOJDKHOCTHOMY NnLy YNONMHOMOYEHHOro opraHa ans pacCMOTPEHUSA N Ha3HaYeHUN
OTBETCTBEHHOIO UCMNOJSTHUTENS.

MakcumanbHbIN CPOK BbINOSTHEHMS

aZlMUHUCTPATUBHOW Npoueaypbl NO NpUeMy u perucTpauumn 3asiBrieHs o nepesoje
NOMELLEHUS N MPUNOXEHHBIX K HEMY JOKYMEHTOB B (DOpME 3NEKTPOHHbIX AOKYMEHTOB
coctaBnsieT 1 pabo4ynn fgeHb C MOMEHTA

nonyyYeHnss AOKYMEHTOB.
Kputepun npuHaTtns
pelueHums:

NoCTynreHne 3asaBneHnst 0 NnepeBoae NOMELLEHUS U NPUIOXKEHHbIX K HEMY JOKYMEHTOB.
Pe3ynbTtatom

aAMUHUCTPATUBHON NpoLeaypbl SBNSeTCa Npuem, pernctpauus 3asBneHms o nepeBoae
NMOMELLLEHNS U NPUITOXKEHHBIX K HEMY OKYMEHTOB.

3.1.1.4. Npun HanpaBneHUU 3asBUTENEM 3aABlIEHUA U AOKYMEHTOB B YNOJIHOMOYEHHbIN
opraH nocpeacTBOM NOYTOBOW CBA3M cneuuanucT YNosIHOMOYEHHOro opraHa,
OTBETCTBEHHbIN 32 NpUeM U BblAavyy AOKYMEHTOB:

npoBepsieT NPaBUbHOCTb aAPECHOCTM KoppecnoHaeHuun. OwmnbovHo (He No agpecy)
npucraHHble NMCbMa BO3BPALLIAIOTCA B OpraHn3aumnio NoYTOBOW CBSA3M HEBCKPLITbIMU;



BCKpbIBaeT KOHBEPTbI, MPOBEPSAET HanM4yne B HUX 3asBfEeHNA U JOKYMEHTOB, 0653aHHOCTb
Nno NpeaoCTaBNEHUIO KOTOPbLIX BO3MNOXEHA Ha 3assBUTENS;

- NpOBepSIET, YTO 3asiBrIeHNEe HanucaHo

pa3bopymBo, hamunmm, UMeHa, otT4ecTBa (NP1 HaNU4MM), HAaMMeHoBaHWe, agpec MecTa
XUTENbCTBA, aApec MECTOHAXOXAEHUSA, HANNCaHbl MOMHOCTLIO;

NPOBOANT NEPBUYHYIO MPOBEPKY NPeACTaBMEHHbIX KOMWUIA AOKYMEHTOB, MX COOTBETCTBME
AENCTBYIOLLEMY 3aKOHOOATENbCTBY, @ TakKe NPOBEPSAET, YTO yKa3aHHbIe KoMK 3aBepeHbI
B YCTAHOBNEHHOM 3aKOHOAATENIbCTBOM MOPSAKE;

npoBepsieT, YTO KOMUMN AOKYMEHTOB HE MMEIOT MOBPEXAEHUIN, HANNYNE KOTOPbIX HE
Nno3BonsieT 04HO3HA4YHO MCTONKOBaTb UX COAepXaHue, OTCYTCTBYHOT NOAYUCTKM,
NPUNUCKK, 3a4epPKHYTbI€ CNoBa, UCNPaBIEHMS.

MakcumanbHbIN CPOK BbINOSTHEHMS

agMWHUCTPATUBHOM Npoueaypbl No NpueMy 1 permctpaumm 3asiBneHns o nepesoae
NMOMELLIEHNS U NPUIOXEHHbIX K HEMY AOKYMEHTOB, MOCTYNMBLUMX NOCPEACTBOM NOYTOBOW
cBs3u, coctaBnseT 1 pabounn geHb C

MOMEHTA MOSTyYeHUs1 LOKYMEHTOB.
Kputepun npuHaTus
peweHusn:

NoCcTynneHne 3asBreHnst 0 NepeBoae NOMELLEHUS U NPUNOXEHHbIX K HEMY JOKYMEHTOB.
PesynbTatom

aAMUHUCTPATUBHOW NpoLeaypbl SBMSEeTCA NpUuem u permctpaumns 3asiBrieHns o nepeBoge
NMOMELLEHNS U NPUITOXKEHHbIX K HEMY JOKYMEHTOB.

NHpopmaums

0 NpuemMe 3asBneHus o nepeBoe NOMeELLEeHUS U NPUMOXEHHbIX K HEMY OKYMEHTOB
UKcupyeTcs B CUCTEME INEKTPOHHOIO AOKYMEeHTO060opoTa YyNofIHOMOYEHHOrO OpraHa, B
XypHane peructpauuu, B criydae oTCyTCTBUS CUCTEMbI NIEKTPOHHOIO AOKYMEHTOObopoTa.
B

AEeHb pernctpaumm 3asBneHns o nepesoe NoMeLLEHNs U NPUITOXKEHHbIX K HEMY
AOKYMEHTOB, CneLmanucT, OTBETCTBEHHbIV 3a NpUeM AOKYMEHTOB, nepedaeT NnocTynusLLMe
AOKYMEHTbI JOIHKHOCTHOMY Ny YNONMHOMOYEHHOro opraHa afns pacCCMOTPEHUSA U
Ha3Ha4YeHUs OTBETCTBEHHOrO UCMONMHUTENS.

3.1.2. DopmupoBaHMe U HanpaBieHWe MeXBeAOMCTBEHHbIX 3arnpocoB B
opraHbl (opraHusauuu), y4acTBylowme B NnpefocTaBneHMn MyHuUunansHon ycnyru (npu
Heo6xoAUMOCTH).

OcHoBaHunem

ANs Havyana agMUHUCTPaTMBHOW Npoueaypbl SBRSETCA HenpeacTaBneHne 3asasuTtenem
AOKYMEHTOB, NPpeayCMOTPEHHbIX NOAMYHKTaMu 2,

3, 4 nyHKTa

2.6.1 HacTosAwero AQMUHUCTPATUBHOIO perfiameHTa.

J[JomkHOCTHOE

nnuyo YNosTHOMOYEHHOrO opraHa npuv nonyyYeHnn 3asBneHns o nepesoae NnomMeLleHns u
NPUNOXEHHbIX

K HEMY JOKYMEHTOB, NopyyaeT cneunanmcTy COOTBETCTBYHIOLLErO oTAena Npon3BecTn nx
NPOBEPKY.

B



crny4vae, ecnu cneumanvcTtom COOTBETCTBYIOLWEro oTaena 6yaeT BbISIBIEHO, YTO B NepeyvHe
npeacTaBneHHbIX 3asiBUTeNeM AOKYMEHTOB OTCYTCTBYHOT AOKYMEHTbI, MPeAyCMOTPEHHbIE
nognyHKTamm

2, 3, 4 nyHkTa 2.6.1

HacTosiwero AODMUHUCTPaATMBHOIO perfnaMmeHTa, NPUHUMAaETCH peLleHne O HanpasieHun
COOTBETCTBYHOLLMX MEXBEOOMCTBEHHbIX 3arpOCOB.

MexxBegoMCTBEHHbIE

3anpocbl HaNpaBNATCS B CPOK, HE MpeBbILLAOWLMA 3 paboumx AHEN CO OHSA perncTpauun
3asiBrieHNs 0 NepeBoe NoOMeLLEHNSA K

NPUNOXEHHbIX K HEMY JOKYMEHTOB OT 3asdBUTEnNS.

HanpasneHune

MeXBeJOMCTBEHHbIX 3aMnpOCOB OCYLLECTBIISETCH B 35IEKTPOHHOM (POPME C UCNOSb30BaHMEM
€MHON CUCTEMbI MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAENCTBUA U MOAKITHOYEHHOW K
HEen perMoHanbHOM CUCTEMbl MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO B3auMO4EeNCTBUS.
Cneumnanuct

COOTBETCTBYHLLEro oTAena, OTBETCTBEHHbIN 3a MOArOTOBKY JOKYMEHTOB, 0683aH NPUHATL
HeobxoauMble Mepbl AN NoSlyYeHUst OTBETa Ha MeXBEAOMCTBEHHbIE 3arnpocChl B
YCTaHOBIEHHbIE CPOKM.

B

cnyyae He NocTynreHns oTBeTa Ha MeXBEAOMCTBEHHbIV 3aMpoC B CPOK YCTaHOBMEHHbIN
NYHKTOM 2.6.3 AOMWUHUCTPATUBHOIO perfiameHTa NpUHUMaloTCs Mepbl B COOTBETCTBUMU
noanyHkTom 3 nyHkTa 3.1 HacTosAwero AQMUHUCTPATUBHOIO

perrnameHTa.

Kputepuin npuHaTus

pelueHus:

HenpeacTaBneHne JOKYMEHTOB, NMPedyCMOTPEHHbIX NognyHKTamu 2, 3, 4 nyHkTa 2.6.1

HacTosLero AAMUHUCTPATUBHOIO perfaMmeHTa.
Pe3ynbTtatom

aAMUHUCTPATUBHOMN Npoueaypbl SBASETCSA NosyYeHne B pamMmkax MexXBe4OMCTBEHHOIO
3IEKTPOHHOr0 B3aMMOAENCTBUA JOKYMEHTOB (MX KOMUA UIK CBEAEHUI, coaepXXallunxca B
HUX), HeOBXO4MMbIX AN NPeOoCTaBNEeHUS MyHULMNANbHOW yCcnyru 3asiButento, nimbo
nosiyyeHne nHpopmMaunmn, CBUAETENLCTBYIOLLEN 06 OTCYTCTBMM B pacnopsi>keHn opraHoB
(opraHusauun), y4acTBYOLLNX B MPeAoCTaBneHn MyHULMNANbHOW yCryri, OKYMEHTOB
(nx KonNun unn ceegeHnn, cogepXKallunxcsa B HAX), HEOBXo0aUMbIX A9 NpeaocTaBeHns
MYHULMNANbHOW YCRyru.

dukcaymsa

peaynbTaTta BbiMOMHEHNA agMUHNUCTPATMBHOM NpoLeaypbl HE NPON3BOAUTCS.

3.1.3. MNpuHATUE pelueHNs O nepeBoae unm od oTkase B nepesoae
XXUOro NOMeLLeHUA B HEXNIT0e U HEeXUITOro NoMeLLeHUS B XXUroe nomeLleHume.

OcHoBaHunem

AnNs Havyana agMUHUCTPaTMBHOWM Npoueaypbl SBRASETCA nonyvyeHme YnonHOMOYEHHbIM OpraHoM
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 HacToswero AQMUHUCTPaATMBHOIO perfnamMeHTa, B

TOM 4uCre No KaHanam MexBeaoMCTBEHHOrO MHpOPMaLMOHHOIO B3anMOAENCTBUS, Nbo
MHdOpMaLUK, CBMAETENLCTBYIOLWEN 06 OTCYTCTBMM B PACNOPS)KEHUM OpraHoB

(opraHunsauun), y4acTByOLWKNX B NPeAoCTaBleHnn MyHULUNanbHOW yCryrn, OKYMEHTOB

(Mx KONMKM UK coaepXKaLLmMXCcs B HUX cBeAeHUI), HeobxoanMMbIX ANa NpeaocTaBneHns
MYHULMNANbHOW YCRyri.

OTBETCTBEHHbLIM



3a BbIMOMHEHME aAMUHNCTPATUBHOM Npoueaypbl ABNAETCA OSMKHOCTHOE NULO YNOMHOMOYEHHOMO
opraHa.

Cneuunanuct

oTaena/ynonHoOMo4YeHHas KOMUCCUS NPOBOAUT aHanNu3 npeacTaBfeHHbIX JOKYMEHTOB Ha
HanmMyne OCHOBAHWN NS NPUHATUS PELLEHUS, N NOAroTaBMBaET NPOEKT peLleHns o
nepesoge unm 06 oTkase B NEPEBOAE XKMUMOro NOMELLEHUSA B HEXMUIIOE N HEXMIIONO
NMoMeLLLEHNS B XXUIoe nomMeLleHne no popme, yTBepXOeHHOM nocTaHoBreHneM Npasutenscrea
P® ot 10.08.2005 Ne 502 «O6 yTBepxaeHun hopMbl yBeJOMMNEHUS O NepeBofe (0Tkase B
nepeBoAe) XUITOro (HEXMNOro) NOMELLEHUS B HEXMINOE (KUMOE) NOMELLEHNEY .

Mpwn

NoCTynneHnn B YNOSTHOMOYEHHbIN OpraH oTBeTa opraHa rocy4apCTBEHHOM BriacTu, opraHa
MECTHOro camoynpasneHns nnbo NoaBeAOMCTBEHHOW OpraHy rocy4apCTBEHHON BNACTU UMK
opraHy MeCTHOro camoyrnpasfieHUs opraH1M3aLmm Ha MeXXBe4OMCTBEHHbIN 3anpoc,
CBMAETENLCTBYIOLWEro 06 OTCYTCTBMM JOKYMEHTa U (MNn) MHopMauumn, Heobxogmmblx Ans
nepesoa XWUNoro NOMeLLEHNSA B HEXUITOE MOMELLEHMNE UM HEXMUIOTO NOMELLEHUS B XNUnoe
nomMeLleHne B COOTBETCTBUN C MYHKTOM 2.6. HacTosAwero AQMUHUCTPATUBHOIO

perriameHTa, 1 eCnn COOTBETCTBYHOLLMA JOKYMEHT He NpeAcTaBfieH 3asiBUTeNeM no
CcOBCTBEHHOM MHULMATUBE, YNONTHOMOYEHHbI OpraH nocrie nosly4eHns ykasaHHoro otseta
yBeAoMISieT 3as8BUTENS O NOMyYEeHUN Takoro oTBeTa, U NpeanaraeT 3asaBUTENto
npeacTaBUTb AOKYMEHT U (MNn) MHpopMaumio, HeobxoamMMmble A5 NPOBeAeHN NepeBoa
XXWUITOro MOMELLEHUS B HEXUIOE NOMELLEHME UMN HEXUIONO NOMELLEHNS B XXUIOEe NOMeLLEeHNe B
COOTBETCTBUM C NYHKTOM 2.6. HacTodALero AAMUHUCTPATUBHOIO perfnaMmeHTa, B Te4eHue
nATHaguaTu pabounx gHen co

OHSA HanpaBneHus yBeaoMIEeHUS.

Mpwn

HenpeaCcTaBNeHnn 3asiBUTeNemM 4OKYMEHTOB, HEOOX0ANMbIX AN NpefoCTaBNeHus
MYHULUMNAaNbHOW yCnyru, B ykasaHHOM Clyyae, cneumnanucT COOTBETCTBYHOLEro otTaena
noarotaBnMBaeT NPOEKT peLleHns 06 oTkase B NepeBoe XUIoro NoOMeLLEeHUs B HEXMNoe
NoMeLLEeHNE NN HEXNIOIo NOMELLLEHNS B XXUIT0€ NOMeLLeHME.

PeweHnne

006 OoTKase XWNoro NOMeLLEHUS B HEXUIOE NOMELLEHNE NN HEXUIOTO NOMELLEHUS B XUIoe
nomMeLLeHne JOMKHO coaepKaTb OCHOBaHUS OTKa3a ¢ 06s3aTenbHOM CChISIKOM Ha
HapyLLEeHWs.

PeweHne

0 nepeBofe nnu od oTkase B NepeBOoe XUIOro NOMELLEHUS B HEXMIOE NOMeLLEHNE NNK
HEeXMoro

NMOMELLIEHNS B XUIOe NoMeLLeHne NoanncbiBaeTcs AOMKHOCTHBIM JIMLOM YTNOMHOMOYEHHOIO
opraHa B ABYX 3K3eMnrsipax u nepegaetcs cneumanucty, oTBETCTBEHHOMY 3a NpueM-Bblaadvy
AOKYMEHTOB.

B

cnyyae npeacTtaBrieHus 3asiBfieHna o0 nepesoe nomelleHnsa yepes MOLL gokymeHT,
NnoaTBEpPXKAaKoLLMIN

NPUHATUE pelleHuns, HanpaenseTca B MOLL, ecnun nHon cnocob ero nonyyeHus He ykasaH
3asBuTenem.

MakcnmanbHbIN

CPOK BbIMOSTHEHUSA aMUHUCTPATUBHOWN NpoLenypbl NPUHATUSA pelleHus o nepesoae unm ob
oTKa3e B NepeBoe XUNOro NOMELLEHNS B HEXUITOE N HEXUITOrO NMOMELLEHUS B XUIoe



rnoMeLLieHNe He MOXeT NpeBbIWaTh Cpoka NATU
AHeNn Co AHA NpeacTaBneHnsa B YNONMHOMOYEHHbIN OpraH AOKYMEHTOB, 06593aHHOCTb No
npeacTaBnNeHnto KOTOPbIX B COOTBETCTBUM C NYHKTOM 2.6.1 HacToswero AQMUHUCTPaATUBHOIO
pernamMmeHTa BO3foXeHa Ha 3asaBuTens.

Kputepun npuHaTus

pelweHus:

Hanuyue (OTCYTCTBME) OCHOBaHUM OS151 OTKa3a B NpeocTaBfieHM MyHULMNanbHON

ycnyru, NnpeayCMOTPEHHbIX MYHKTOM 2.8 HacTosiwero AAMUHUCTPATUBHOTO perfiaMmeHTa.
PesynbTatom

aAMUHUCTPATUBHOW npoLeaypbl SBMSeTCA NOCTyNneHme K cneynanumcty, OTBETCTBEHHOMY 3a
npuemM-Bblgady AOKYMEHTOB, pPeLLEeHNs O NepeBoae unm

006 oTKase B NepeBOAE XKNMOro NMOMELLEHNSI B HEXUITOE U HEXUITOrO NOMELLEHUS B XXWU0e
rnomeLleHue.

PesynbTtar

BbIMOMHEHUS afMUHUCTPATUBHON Npouenypbl (PUKCUPYETCA B CUCTEME ITIEKTPOHHOIO
AOKyMeHToobopoTa YNOMHOMOYEHHOIO OpraHa, XypHane perncrpauuu.

3.1.4. Boigava

(HanpaBneHne) JOKYMEHTOB MO pesynbTaTtam npeaocTaBfieHUss MyHUUMNAnbHOW YCIyri.
3.1.4.1. Bbigaya (HanpaBneHue) 4OKYMEHTOB NO pe3ynbTaTtamMm npefocTaBneHus
MYHMLMNanbHOW ycnyrn B YNOJTHOMOYEHHOM OpraHe.

OcHoBaHuem

ANA Hayana npoueaypbl BblAavyy AOKYMEHTOB SIBMSIETCA Hanu4me chopmMmpoBaHHbIX
AOKYMEHTOB, SIBMAIOLNXCH pe3ynbTaToM NpefoCcTaBneHuss MyHUUUnanbsHOM yCryru.

ans

nonyyYeHns pesynbTaTtoB NpeaoCTaBNEHNS MyHULMNANbLHOM yCnyrn B OyMakHOM BUAE U
(M onsa cBepKkM ANEeKTPOHHbIX 06pasoB JOKYMEHTOB C OpurMHanamMmu (Npyu HanpasneHnm
3anpoca Ha npegocTasneHue ycnyru Yyepes EMNIY, PMATY (npy Hanuyanmn TexHn4eckom
BO3MOXHOCTW) 3asiBUTENDb NpeabsaBNAeT cneayowme A0KYMEHTI:

1) AOKYMEHT,

yOOCTOBEPSIOLLNIA JIMYHOCTb 3asiBUTENS;

2) DOKYMEHT,

noaTBepXaatoLLnii MOMHOMOYMSA NPpeacTaBUTENS Ha Nony4YeHue AOKYMEHTOB (ecrnv OT UMEHU
3aaBUTENA AENCTBYET NpeacTaBUTenNb);

3) pacnucka B

NnonyyYyeHnn JOKYMEHTOB (NP ee Hannuum y 3assButens).

Cneunanmucr,

OTBETCTBEHHbIN 3a NPMEM U Bblgady AOKYMEHTOB, NPW Bbldaye pesynbTata
npegocTaBneHna ycnyrm Ha GyMmaxHom HocuTene:

1) ycTtaHaBnueaeTt

NMYHOCTb 3asaBuTENs NMbOo ero npeacTaBuTeNs;

2) npoBepseT

npaBoMoOYUs NpeacTaBUTENS 3asiBUTENA 4eNCTBOBATbL OT MMEHWN 3aaBUTENS NP NonyyYeHnn
AOKYMEHTOB;

3) BblgaeT LOKYMEHThI;

4) peructpupyeTt akT

BblAa4yn JOKYMEHTOB B CUCTEME 3NIEKTPOHHOrO AOKYMEHTO060pOoTa Y NOSTHOMOYEHHOrO
opraHa v B XypHane perncrpauuu;

5) oTkasbIiBaeT B



Bbldaye pesyrnbTaTa NpeaocTaBneHns MyHULMNANbLHOM YCryrn B Cnyyasax:

- 3a Bblga4veun

AOKYMEHTOB 06paTunoch nNuuo, He SBnsAlLLEECs 3aaBMTeneM (ero npeactaButenem);

- obpaTmBLLEECH NNLO

oTKa3anocb NpeabsaBUTb AOKYMEHT, YAOCTOBEPSIOLMNIN €ro NIMYHOCTb.

B

cny4vae noga4u 3asButenemM JOKYMEHTOB B 3fIEKTPOHHOM Buae nocpencrtsom EMNIY, PITY u
yKasaHuu B 3anpoce O MosfyyYyeHuun pesynbtaTta NnpegoCTaBNeHns yCryrn B 3fEKTPOHHOM
BMAae, cneunanuct, OTBETCTBEHHbIW 3a NPUeEM U Bblaady AOKYMEHTOB:

1) ycTtaHaBnuBaeTt

NNYHOCTb 3aaBuTeNsa NMbo ero NnpeacraBuTens;

2) nposepseT

npaBoMOYUs NpeacTaBUTend 3asBuTena 4eNcTBOBaTb OT UMEHU 3aaBUTENS NP NONyYeHnn
AOKYMEHTOB;

3)

ceepsieT

3EeKTPOHHbIE 00pa3bl AOKYMEHTOB C opurMHanamu (Npu HanpasfeHMn 3anpoca u
AOKYMEHTOB Ha npegocrtasneHue ycnyru Yepes EMNCY, PICY;

4) ysegomnset

3asBUTENS O TOM, YTO pe3ynbTaT NpeaocTaBneHns MyHuumnaneHon ycnyrm dyget
HanpaeneH B NUYHbIN kKabuHeT Ha ENTY, PMIY B dhopme anekTpoHHOro 4OKyMEHTa.

Mpwn

YCTaHOBIEHNN PACXOXAEHNI ANEKTPOHHbBIX 00pa3oB AOKYMEHTOB, HanpaBfieHHbIX B
3NEeKTPOHHOM bopMe, C OpUrnHanamu, pesynstat NpegocTaBneHns yenyrn 3aaBuTento He
Hanpasnsetca Yepes ENMINY, PII'Y, o 4em cocTaBnseTcs akr.

B

crnyvae, ecnu NpUHATO peLleHne o nepesoe unm o6 oTkase B NepeBoae XUoro
NMOMELLIEHNSI B HEXUITOE U HEXUITOro NOMELLEHNS B XXUoe NoMeLLeHne, JaHHoe

pelleHne ckaHmpyeTcs U HanpaesndaeTcsa 3asasutento vyepes ENMMY, PITY nnbo HanpaensieTca
B (popme 3NEeKTPOHHOro AOKYMEHTa, NOANUCAHHOMO 3NEKTPOHHOW NOANUCHIO B NNYHbIN
kabuHeT 3aasutens Ha ENMrY, Prry. [laHHoe pelleHne BbiAeTCA UNU HanpaensieTcsa 3adBUTENIO
He nosgHee YeM yepes Tpu padboumnx aHs

CO AHS NPUHATUS TaKoro peLLeHns n MoXeT ObiTb 06anoBaHo 3asBuTenem B cyaebHom
nopsiake.

MakcumanbHbIW CPOK BbINOSTHEHUS AAHHOW

agMVHUCTPaTUBHOM Npoueaypbl coctaBnsaeT 3 paboumnx

OHA

CO OHS NPUHATUS peLleHns o nepesoe unm ob oTkase B NepeBoae XUoro nomeLleHns B
HEXMI0E N HEXMINOIo NOMELLEHNS B XXNIOE NOMELLEHNE.

Kputepui npuHaTus

pelueHus:

NPUHATME peLleHnst 0 nepeBoae nnun ob oTkase B NepeBOAE XKMUMOro NOMELLEHMS B HEXNUOE
N HEXWUIOro NOMELLIEHNS B XUIOe NoMeLLeHune.

Pesynbtatom

aZlMUHUCTPATUBHOW Npoueaypbl ABNAETCSH Bbl4aya Unn HanpasneHue no agpecy,
yKaszaHHOMY B 3asiBrieHun, nmbo vyepes MOLL, ENMTY, PIY 3aasutento AOKyMeHTa,
noaTBepXaatoLero NPUHATUE Takoro peLleHus.

PesynbTtar



BbINOJSTHEHNS aAMUHUCTPATMBHOWN Npoueaypbl hrkcnpyeTcs B CUCTEME 3NEKTPOHHOIO
AOKyMeHToobopoTa
YNOMHOMOYEHHOrO OpraHa u B XXypHarne permctpauum.

4.
PopMbl KOHTPONSA 3a
MUCNOJSIHEHNEM

aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. MNMopsipok

OCYLLIECTBIEHNS TEKYLLEro KOHTPOns 3a cobntogeHnemM n UCnosiHeEHMEM OTBETCTBEHHbBIMU
AOIMKHOCTHBLIMM NMLI@MW MOMNOXEHUA HacToALero AAMUHUCTPATUBHOIO perfnaMmeHTa U UHbIX
HOPMaTMBHbIX NPAaBOBbIX aKTOB, yCTaHaBNMBaKOLWMX TpeboBaHNA K NpeaoCcTaBneHnto
MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMW peLUEHUN.

Tekywmn

KOHTPOJSIb 3a cCOBNoAeHNEM U UCNOSTHEHNEM AOSMKHOCTHBIMUY NnLamMn YNONHOMOYEHHOIo opraHa
y4yeTa NonoxeHun gaHHoOro AOMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMMBaKOLNX TpeboBaHNS K NPeJoCTaBNEHNIO MyHULIMNANbHON
ycnyru, a Takke NpUHATUEM UMW peLleHnin (qanee -

TEeKyLLNN

KOHTPOIb OeATeNbHOCTN) OCYLLEeCTBNAET AOSMKHOCTHOE ML YNOSIHOMOYEHHOIO opraHa.
Tekywmmn

KOHTPOMb OCYLLECTBNAETCA NyTEM NPOBEAEHMS NPOBEPOK COBNOAEHNSA N NCNIONHEHNS
AOIMKHOCTHBLIMM N @MW N COTPYAHUKaMM MONOXEHUI HacToswero AQMUHUCTPATUBHOO
perriameHTa 1 MHbIX HOPMaTMBHbIX MPaBOBLIX aKTOB, YCTaHaBMMBaOLWMX TpeboBaHus K
npegoCcTaBNeHU MyHULMNANbLHOW YCIyri.

4.2. MNopsgok un

NepuUoanYHOCTb OCYLLLECTBNEHUS NIIaHOBLIX Y BHEMMAHOBbLIX NPOBEPOK NOSTHOThI U KayYecTBa
npegocTaBneHns MyHULMNansHOM yCrnyr, B TOM Yncre nopsaok n oopMbl KOHTPONS 3a
NMOSIHOTOM M Ka4eCTBOM NpeaoCTaBNEeHNA MyHULMNANTbHOW YCAYTH.

KoHTponb

3a NOSTHOTOW N Ka4eCTBOM NPeaoCTaBreHns MyHULMNAanbHON YCNyru BKNtoYaeT B cebs
npoBeaeHne NPOBEPOK, BbISIBIIEHME U YCTPAHEHME HapyLLEeHUN NpaB 3asiBUTENEN, NpUHATUE
peLleHnin 1 NOAroTOBKY OTBETOB Ha MX obpalleHns, cogepXallune xanobbl Ha 4encTBus
(6e3pencTBme) COTPYOHNKOB.

MpoBepku

NOJSTHOTbI M KayYecTBa NpeaoCTaBeHNss MyHULMNANbHOW YCIYrn OCYLLLECTBIISOTCA Ha
OCHOBaHMN pacnopsiKeHUM YnonNHOMOYEHHOro opraHa.

MpoBepku

MOryT BbITb NIAHOBLIMU U BHENMAHOBbLIMK. [TopAaa0K U NEPUOANYHOCTb NTAHOBbLIX NPOBEPOK
yCTaHaBnMBaKTCA pykoBoaUTeNneM YnonHoMo4YeHHOro opraHa. pn npoBepke
paccMmaTpuBaloTCs BCE BOMPOCHI, CBA3a@HHbIE C NpeJoCcTaBlieHneM MyHUUUNanNsHOW yCryru
(komnnekcHble NPOBEPKK), NN OTAESbHbIE BOMPOCHI (TEMaTUYeCKne NPOBEPKM).
BHennaHoBble

NpOBEPKN NPOBOAATCSH ANA NPOBEPKM (paKkTa yCTpaHEHUS paHee BbISABMEHHbIX HapyLLeHUn, a
Takke B cry4dyae nonyyeHus xanob Ha gencteus (6esgencremne) CoTpyaHnKoB. Nposepku
TaKKe NPOBOASATCH MO KOHKPETHOMY ObpalLeHuIo 3asaBUTENS.



MepuognyHocTb

OCYLLIECTBIIEHNS NNTaHOBbIX NPOBEPOK -

He

pexe ogHOro pasa B KBapTar.

4.3. OTBETCTBEHHOCTb

AOIMPKHOCTHbIX NML, YNOMHOMOYEHHOrO opraHa 3a pelleHus u gencreus (besgencrsene),
npyHMMaemble (OCyLLEeCTBNAEMbIE) UMW B XO04e NpeAoCTaBNeHNs MyHULMNANbLHOW YCAyTr.
Mo

pesynbTatam NpPOBEPOK B CIlyYae BbISBIIEHUSA HAPYLLUEHWI NOMOXEHWUIA HACTOSALEro
aAMWHUCTPATUBHOIO perflaMeHTa U UHbIX HOPMAaTUBHbIX MPaBOBbIX AKTOB, YCTaHaBIMBAOLLNX
TpeboBaHNA K NPegoCTaBEHNIO MyHULMNANbHOW YCNYr1, BUHOBHbLIE COTPYAHWKM U
AOIMKHOCTHbIE NUL, HECYT OTBETCTBEHHOCTb B COOTBETCTBUN C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.

CoTpyaHukn,

OTBETCTBEHHbIE 3a NPMEM 3asIBIIEHMIN U LJOKYMEHTOB, HECYT NEPCOHAsbHYO
OTBETCTBEHHOCTb 3a COOMAeHNEe CPOKOB U NopsaKa npuemMa u permctpaumm 4OKYMEHTOB.
CoTpyaHukn,

OTBETCTBEHHbIE 3a NOArOTOBKY AOKYMEHTOB, HECYT NEPCOHAasIbHY0 OTBETCTBEHHOCTb 3a
cobntogeHne cpokoB 1 nopsaka opopMNeHna OKYMEHTOB.

CoTpyaHuKkn,

OTBETCTBEHHbIE 3a Bblgadvy (HanpaBreHne) AOKYMEHTOB, HECYT NEPCOHANbHYIO
OTBETCTBEHHOCTb 3a cobntogeHne nopsaka Bblgavm (HanpaeneHns) 4OKYMEHTOB.
J[JomkHoCTHOE

nnuo, NoanucasLlee JOKYMEHT, CC(OOPMUPOBAHHbIN MO pe3ynbTaTtaM NpefoCTaBneHuns
MYHULMNAnNbHOW YCNYru, HECEeT NepcoHarbHY OTBETCTBEHHOCTb 3a NPABOMEPHOCTb
NPUHSTOrO peLleHns 1 Bblaady (HanpaBreHne) Takoro AOKyMeHTa nuuy, npeacrtaBmBLLIEMY
(HanpaBuBLLEMY) 3asiBNEHNE.

lMepcoHanbHas

OTBETCTBEHHOCTb COTPYAHUKOB N OOMKHOCTHbIX NL, 3aKpennsieTcsl B X AOMKHOCTHbIX
WMHCTPYKLMAX B COOTBETCTBUM C TpeboBaHMAMM 3aKkoHo4aTeNbCTBa POCCMIACKON
depepauyum.

4.4. NonoxeHuns,

Xapaktepuaytowme TpeboBaHms K NOpsSAKY 1 bopmam KOHTPOMs 3a NpegocTaBrieHneM
MYHULMNANbHON YCNYru, B TOM YXCIe CO CTOPOHbI rpaXaaH, ux o6beaAnHEHNIN 1
opraHmsaumm.

KoHTponb

3a UCnonHeHmeM AaHHOro AAMUHUCTPATUBHOIO perfiaMmeHTa Co CTOPOHbI rpaXaaH, uUx
06beaNHEHNI N OpraHM3aL i ABNSETCA CaMOCTOSATENbHON (hOPMON KOHTPONS U
OCYLLIECTBNAETCA NyTEM HanpasneHms obpalleHnin B YNONHOMOYEHHbIM OpraH, a Takke
nytTem obxxanoBaHusa oencTBui (6e30enNCTBMS) U peLLEHUI, OCYLLECTBNAEMbIX (MPUHATLIX) B
Xo[e NUCNOoNHeHns HacTosAwero AAMUHUCTPATUBHOIO perfaMmeHTa.

paxxgaHe,

nx o6begUHEeHUsA 1 opraHM3aLmm Brnpase HanpasnsaTb 3aMedaHnst U NpeaioXeHus no
YNYYLLIEHMIO Ka4eCcTBa M AOCTYNHOCTU NPEAOCTaBNEHNA MYHULMNANbHOW yCNyru.

5.
HOocynebHbIN (BHeCcyaeOHbIN)
nopsaoK o6xanoBaHUA peLleHUn



n aencteun (6e3aencTBMA) opraHoB, NPeaoCTaBNAILWMNX

MyHUUMNanbHbIE YCIYIU, a Takxe
nX 4OJMXHOCTHbLIX NNy

5.1. Hdopmauna ona

3aMHTepeCcoBaHHbIX NuL, 00 nX npase Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
AencTeun (6esgencTems) U (MnNn) peLLeHnin, NPUHATBIX (OCYLLIECTBIIEHHbIX) B X0A4e
npegocTaBneHnsa MyHuLmMnanbHOW ycnyru (aanee -

xanoba).

3aasutenu

MMEIOT NpaBo NoaaTb kanoby Ha pelwieHne n gencreme (b6esgencrame) opratHa,
npegoCcTaBNAILWEro MyHUUMNanbHy ycnyry, A0SHKHOCTHOIO nvua, npefoCcTaBnsaoLwero
MYHULMNANbHYO

yCrnyry, MyHULUMNanbHOro CriyXatlero, pykoBoguTerns opraHa, npeaocTaBnsoLwero
MYHULMNANbHYO yCRyry.

XKanob6a

nogaeTcs B NMCbMeHHOM bopme Ha ByMaXHOM HOCUTene, B 3NIEKTPOHHOM (bopme B OpraH
npegoCTaBNAILWMIA MyHULMNANBHYIO YCAyry.

XKanob6a

Ha pelleHus n genctena (6es3gencrTeme) opraHa, NPeaocTaBnAloLWeEero MyHULMNANbHYO
ycnyry, AOSHKHOCTHOIO nnua opraHa, npeaocTaBnsiowero MyHUUMNanbHy yenyry,
MYHULMNANbHOro Criyxallero, pykoBOAUTENS opraHa, npedocTasnsowero MyHUUUNanbHyo
ycnyry, MoXeT 6bITb HanpaeneHa no noyre, yepe3 MOLL, ¢ ncnonb3osaHnem
NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHOM CeTU « IHTEPHETY,

odomumMansHOro canMTta opraHa, npegocraBnsawowero MyHuumnansHyto yenyry, EMCY, Py, a
TaKke MOXeT OblTb NPUHATA NPU NMNYHOM MpUEMEe 3asiBUTENS.

3aasutenb

MOXET 06paTUTBLCA C Kanobou, B TOM YnCre B CREAYIOLWNX Cry4vasx:

1) HapyLieHne cpoka

permctpauumn 3anpoca o0 NnpegocTaBneHnn MyHULMNANbLHON YCNYru;

2) HapyLLeHne cpoka

npeaocTaBneHnsa MyHULMNArIbHOW YCyru;

3) TpeboBaHue y

3aABUTENA AOKYMEHTOB M MHopmMaumm nnbo ocyLecTBneHnss AeNCTBUI, NpeacTaBneHme
NN OCYLLIECTBMEHME KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHBLIMU NPABOBLIMU aKTaMu
Poccunckon ®egepaunmn, HopMaTUBHBIMU NPaBOBLIMU akTaMu Cyb6bekToB Poccumnckon
depepaumm, MyHUUMNanNbHbIMMY NPaBOBbIMW akTaMu AN NpeaoCTaBNeHNs MyHULMNanbLHOM
ycnyru;

4) oTkas B npneme

AOKYMEHTOB, NpefoCTaBneHne KOTopbIX NPeayCMOTPEHO HOPMATUBHBIMU NPABOBbLIMU aKTaMu
Poccunckon ®egepaunmn, HOpMaTUBHBIMU NPABOBLIMU akTaMn cyb6bekToB Poccuimnckon
depepaumm, MyHUUMNanNbHbIMU NPaBOBLIMW akTaMu AN NpeAoCTaBNeHNs MyHULMNanbLHOM
ycnyru, y 3asiButens;

5) oTkas B

npegocTaBNeHnn MyHUUMNANbLHOW YCIyrn, eCin OCHOBaHUS OTKa3a He npeayCMOTpPEHbI
dhenepanbHbIMN 3aKOHAMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccurckon denepaumm, 3akoHamMmu U MHBIMU HOPMaTUBHbLIMU NMPaBOBbIMU



akTamu cybbektoB Poccuickon depepaumm, MyHMUmMnanbHbIMU NPaBoOBbIMU akTaMu;

6) 3aTpeboBaHue C

3asBUTENS Npy NpegocTaBneHnn MyHULMNansHOW yCcnyru nnatbl, He NpegyCMOTPEHHON
HOpMaTMBHbIMU NpaBoBbIMK akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamu cybbektoB Poccuickon degepaumm, MyHLMNanbHbIMU NPaBoOBbIMU akTaMu;

7) oTKa3 opraHa,

NpeaoCTaBNAKLWEro MyHUUMNANbHY YCnyry, A0SPKHOCTHOMO Nvua opraHa,
npegoCTaBNAKLWEro MyHUUMNANbHYH YCAyry, MHOrogYHKLUMOHAbHOMO LeHTpa, paboTHUKa
MHOroOyHKUNOHAaNbHOro

LeHTpa, opraHn3aunn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne
210, nnn nx paboTHUKOB B MCNpaBieHMM A0NYLEHHbIX MMU OneYyaTok U oLnboK B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns rocygapCTBEHHON UM MyHULMNANbHON YCIyrn
AOKyMeHTax Nnbo HapyLLUeHNE YCTAaHOBNEHHOIO CpOKa TakMX UCMpaBneHnii;

8) HapyLleHune cpoka

UIv nopsigka Bbldavm AOKYMEHTOB MO pe3yrnbTaTaM npegocTaBneHns MyHULMnansHom
ycnyru;

9) npnocTaHoBEHNE

npegocTaBneHns MyHULMNansHOM yCrnyru, ecriv OCHOBaHUSA NPUOCTAHOBIEHUSA He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUN C HAMWU UHBIMU
HOpMaTMBHbIMU NpaBoBbIMM akTamun Poccuinckon ®egepaunmn, 3akoHaMmm U MHbIMK
HOpMaTUBHbLIMW MPaBOBbIMU akTaMu CyGbeKkToB Poccuickon ®egepaummn, MyHULMNANbHLIMM
NpaBoOBbIMU aKkTamu;

10) TpeboBaHue y

3asBuUTENS Npy NpegocTaBieHnn MyHULMNANsHOM yCnyru AOKYMEHTOB UNu nHdopmaumu,
OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb Npy NepBoOHa4YanbHOM
oTKase B npuemMe JOKYMEHTOB, HEOBX0aUMbIX A9 NpeocTaBneHns MyHUUMnansHOM
ycrnyru, 3a UCKINIYEeHneM criydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbun 7
depepanbHoro 3akoHa N 210- ®3.

XKanob6a

OOIMKHA coaepXaThb:

1) HaMMeHoBaHWe opraHa, NpeaoCcTaBnsLWero

MYHMLMNANbHYO YCnyry, OOMMKHOCTHOrO fvua opraHa, NpegocTaBnsatowero MyHUUMNanbHyo
ycnyry, nnbo MyHMUMNAnNbHOrO Cry»allero, peleHns n aenctems (6e3gencrteme) KoTopbix
obxanytoTcs;

2) hamunuio, UM, OTYECTBO (MocrneaHee - npu

Hanu4yun), cBe4eHNs 0 MecTe XUTenNbCTBa 3adaBUTENS -

dom3nyeckoro

niua nnbo HanmeHoBaHWe, CBEAEHNSI O MECTE HaXOXAEHUS 3aaBUTENS - OPUANYECKOro
nmua, a Takke Homep (Homepa) KOHTakTHOro TenedoHa, agpec (agpeca) dNeKTPOHHON
NnoYTbl (MPU HaANM4YMN) U NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET
3aABUTENIO;

3) cBegeHns 06 obxanyemblX peLeHnsx N OeNCTBUSAX

(6e3pencTBun) opraHa, NpeaoCTaBnALWEro MyHULMNAanNbHy ycnyry, 4OMMKHOCTHOMO nuua
opraHa, NpeaoCTaBnALLEro MyHULUNANBHYO yCryry, MMb0o MyHUUMNANbHOrO CRyXallero;
4) noBoAabl, HA OCHOBaHUM

KOTOpPbIX 3asiBUTENb HE COrfaceH C peleHnemM n genctenem (6esgenctenem) opraHa,
npeaoCcTaBNALLIErO MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO Nnua opraHa,



npeaocTaBnALLIEro MyHULMNANBHYIO YCNyry, MMb60 MyHUUMNANbHOMO CriyXaLllero.
3asiButenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MpY Hanu4mmn), nogTeepXxaaroLimne
A0BOAbI 3aaBUTENS, NMMBO NX KONUK.

5.2. OpraH mecTHoro

camoynpasfeHus, opraHm3aumm n ynorHOMOYEHHbIE HA pacCMOTPEHME anobbl nuua,
KOTOpbIM MOXeT 6bITb HanpasneHa xanoba 3assButensa B gocyaebHom (BHecyaebHOM)
nopsiake.

YKanooOol

Ha pelueHus, oencteus (6e3gencTBms) OSMKHOCTHBIX MWL, pacCMaTpUBalOTCS B MOPSIAKE U
CpOKM, ycTaHoBMeHHble ®PeaepanbHbivi 3akoH oT 02.05.2006 Ne 59-03

«O nopsigke paccMmoTpeHnsa obpalleHun rpaxgaH Poccuiickon ®egepaumny.

5.3. Cnocobbl

MHOPMNPOBaAHMSA 3aaBUTENEN O NOpsAaKe NOAAYM U PacCCMOTPEHNS XKanobbl, B TOM Yncne ¢
ncnonb3oBanuem ENMNry, Prry.

He

nosaHee OHS, crnefyoLllero 3a AHEM MPUHATUSA peLLeHuns, 3asBUTES0 B MMCbMEHHOW bopme
W, NO XXenaHuo 3asiBUTENS, B ANIEKTPOHHOM hopMe HanpaBnseTcs MOTUBUPOBAHHbIN OTBET
O pesynbTaTax pacCMOTPEHUS Xanobbl.

B

cnyyae npu3HaHus xanobbl noanexawien yaoBrneTBOPEHNIO B OTBETE 3adBUTENIO JaeTcs
NMHpopmaumnsa 0 AENCTBUAX, OCYLLLECTBNSEMbIX OPraHOM, NPeAOoCTaBASOLWMM MyHULMNATbHYHO
ycnyry, B Lensax HesamennmuTenbHOro yCTpaHeHUs BbIIBNIEHHbIX HAPYLUEHWI Npu oKasaHum
MYHMLMNANbHON YCNyru, a Takke NPUHOCATCA U3BUHEHWNS 3a AOCTaBleHHblIe HeyaobcTea n
yKasblBaeTca nHopmMaums 0 AanbHeNnWnx 4ENCTBUAX, KOTOpble HE0BX0ANMO COBEPLUNTL
3aABUTENIO B LIeNax NonyyYeHns MyHUUMNansHOM yCryri.

B

crnyyae npuaHaHus xanobbl He Noanexallen yaoBneTBOPEHMIO B OTBETE 3asBUTENIO JAOTCS
apryMeHTUpPOBaHHbIE Pa3bACHEHNSA O MPUYNHAX NPUHATOrO peLleHus, a Takke nHopmauns
0 nopsiake 0b6kanoBaHMs NPUHATOrO peLUEHNs.

B

Crny4yae yCTaHOBMEHNS B XOA4e UNn No pesynbTaTtaM pacCMOTPEHUS anodbl NPU3HaKoB
cocTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLLEHUS UK NPECTYNNEeHNs JOMKHOCTHOE NnUo,
HageneHHble NOMHOMOYMSMM MO PACCMOTPEHUIO Kanob He3aMeanuTenNbHO HanpaBnAwT
nMeroLmecs Matepuarnbl B opraHbl NPOKypaTypsbl.

5.4. MNepeyeHb

HOPMaTUBHbIX MPaBOBbIX aKTOB, PErYNNPYOLLMX NOPAAOK AocyaebHoro (BHecyaebHoro)
obxanoBaHus peleHnn n gencteum (6e3gencTeuns) opraHa, NpegoCcTaBNALWEro
MYHMLMNANbHYO YCRyry, a Takke ero A0S/MKHOCTHbIX 1L,

Mopsigok

aocynebHoro (BHecynebHoro) obxxanoBaHns peLLeHnin n oencTeni (6e3nencTBumst) opraHa,
NpeaoCcTaBnALLIEro MyHUUMNANbHYIO YCNYry, a Takke ero OSMKHOCTHbIX N,
pyKOBOAUTENSA YNONTHOMOYEHHOrO OpraHa nmbo cneumanncTa ynosiIHoMOYEHHOro opraHa
OCYLLECTBMAETCA B COOTBETCTBUM ¢ DeaepanbHbiM 3akoHOM Ne 210-03,

noctaHoBneHunem lNpasutenscTBa Poccuinckon ®egepaunm ot 16.08.2012 Ne 840 «O
nopsiAke nogadm n paccMoTpeHus xanob Ha peleHns n genctems (besgencreune)
dheneparnbHbIX OPraHOB UCMOSTHUTENbHOW BNACTU N UX OOMKHOCTHbIX N, deaeparnbHbIX
rocyaapCTBEHHbIX CNYyXaLMX, AOIPKHOCTHbIX MWL, FOCY4apCTBEHHbIX BHEOHOOKETHBIX (POHO0B
Poccunckon ®egepaunn, rocygapCcrBeHHbIX Kopriopauum, HagesneHHbIX B COOTBETCTBUM C



deneparnbHbIMY 3aKOHaMU MOSTHOMOYUAMM NO NPEeAOCTaBNEHNIO FOCYAAaPCTBEHHbIX YCIyr B
YyCTaHOBMEHHOW cdepe AeATENbHOCTU, N NX AOSMKHOCTHbLIX fNL, OpraHM3aummn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa «O6 opraHnsaumm
npeaocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCIyr», U UX paboTHUKOB, a Takke
PYHKUMOHASbHbIX LLEHTPOB NpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr U
X pabOTHUKOBY.

6.
OcobeHHOCTU
BbINOJIHEHNA aAMUHUCTPATUBHbIX

npoueayp (aencreun) B MOL|

6.1. NpenoctaBnexue

MyHuuMnaneHon ycnyrn B MOLL ocywecTsngeTca npn Hann4mMm 3aknioyYeHHOro cornatleHmns o
B3auMOLENCTBUN MeXAY YNONHOMOYEHHbIM opraHoMm n MOLL.

6.2. OcHoBaHuem ansa

Hayana npefocTaBneHUs MyHULMNansHon ycnyru aenseTtca obpaweHne 3assutens B MOLL,
PaCcCnoSIOXXEHHbIN Ha TEPPUTOPUN MYHULIMNANbHOro obpa3oBaHus, B KOTOPOM MpOXuUBaeT
3aaBuUTenb.

6.3. HdopmmnpoBaHune

3agBuTenen o nopsake npegocrasneHns MyHuuunansHon ycnyrm B M®LL, o xoge
BbINOJSTHEHUA 3anpoca O NpeAoCcTaBNeHN MyHULMNAIbHOW YCyrn, No MHbIM BONPOCaM,
CBSI3aHHbIM C NpefoCTaBNeHneM MyHULMNANsHOM YCIyru, a TakkKe KOHCYIbTUpoBaHue
3agBuTenen o nopsake npeaocrasneHna MyHuumnansHon ycnyr B M®L| ocyuectenseTca B
COOTBETCTBUM C rpacpmkom padoTtbl MOLL.

6.4. Npuem 3aaBneHnn o

npeaocTaBneHnn MyHULUMNAanbHON YCNYrn U UHbIX JOKYMEHTOB, HEOO6XOAMMBIX A5
npegocTaBneHnsa MyHULMNanbHOW yCnyru.

Mpn nu4yHoOMm

obpalieHnu 3aasutenss B MOL| coTpyaAHMK, OTBETCTBEHHbLIN 3a NPUEM JOKYMEHTOB:

- yCTaHaBnumBaeT

NMYHOCTb 3asiBUTENS HA OCHOBAHUM AOKYMEHTA, yOOCTOBEPSIOLLErO €ro fIMYHOCTb,
npeacTaBuUTeENs 3asiBUTENS - HA OCHOBAHUWN JOKYMEHTOB,

YAOCTOBEPSIOLLINX €ro NMMYHOCTb M NOofTHOMOYMS (B cryvae obpalleHus ero npeactaBuTens);
nposepsieT

npeacTaBneHHoe 3asiBNeHne U JOKYMEHTbl Ha NpeaMeT:

1) TekcT B 3asBreHUn

noagaeTcs NPOYTEHNIO;

2) B 3asBrEHNN

yKasaHbl hamunus, nms, oT4ecTBo (nocnegHee -

npwu

Hanu4mnm) pusnyeckoro nuua NMbo HaMMmeHoBaHWe PULNYECKOro N1Ua;
3) 3aaBneHne noanMcaHo

YNOMHOMOYEHHbIM JTULIOM;

4) NpUNoXeHbl



AOKYMEHTbI, Heobxoaumble Ans NpegocTaBneHns MyHULMNanbHON yCnyru;

5) cooTBeTCTBME

AaHHbIX JOKYMEHTa, yAOCTOBEPSAIOLWEro MMYHOCTb, AaHHbIM, YKa3aHHbIM B 3asBfEHUU U
HeobXoAMMbIX JOKYMEHTaX;

- 3anosHseT ceBeaeHuns

O 3asBUTErNe N NpeacTaBreHHbIX JOKYMEHTax B aBTOMaTU3MPOBaHHOM NH(POPMaLIMOHHON
cucteme (AVC MoLl);

- BblAaeT pacrnucky B

nosly4eHun JOKYMEHTOB Ha npegoctasneHue ycnyrun, coopmupoBaHHyto B AIC MoL;

- UHopmMMpyeT

3asBUTENS O CpOKe NpefoCcTaBieHnss MyHMUMNAnNbHOM yCnyrn, cnocobax nonyyYyeHns nHgopmMauum
0 X04e VUCMONHEeHUS MyHULMMNansHOW YCNyru;

- yBegomnseT

3asBUTENS O TOM, YTO HeBoCTpeboBaHHbIE AOKYMEHTbI XpaHaTcsa B MOLL B TeueHue 30 aHen,
nocne 4yero

nepearoTcs B YNONIHOMOYEHHbIN OpraH.

6.5. 3aaBneHue u

AOKYMEHTbI, MPUHATBIE OT 3a8BUTENA Ha NpefoCTaBNeHne MyHUUMNanbLHOW yCnyru,
nepegarTcs B YNOSIHOMOYEHHbIN OpraH He

nosaHee 1 paboyero AHA, crefyoLwero 3a AHEM permcTpauumn 3asiBrieHus

AOKymeHToB B M®L], nocpenCcTBOM NMYHOro obpalleHns no conpoBoanuTeNbHOMY peecTpy,
cofepxallemy gaty n oTMeTKy O nepegaye, opopMIIEHHOMY B ABYX 3K3eMnrisipax.
YKasaHHbIN peecTp 3aBepseTcsa coTpyaHnkom ML, n nepegaetcs cneumanucty
YNOSTHOMOYEHHOro opraHa nog nognucb. OANH 3K3eMNNAp CONPOBOANTESTbLHOIO peecTpa
OCTaeTCs B YNOSITHOMOYEHHOM OpraHe 1 XPaHUTCS Kak LOKYMEHT CTPOroM OTYETHOCTH
OTAENbHO OT SIYHBLIX Aen, BTOpon - xpaHutca B MOLL. B

3asBrieHN NPON3BOAUTCH OTMETKA C yKa3aHWeM PEKBU3UTOB peecTpa, No KOTOPoOMY
nepeaaHbl 3asBNeHne N JOKYMEHTbI.

6.6. Bblgaya 3asaButento

pesynbTata NpegocTaBneHns MyHUUMNansHOW yCnyru, B TOM Y1crie Bblgaya JOKYMEHTOB
Ha ByMaxkHOM HocuTerne, NoaTBePXOaloLWnX coaepXaHne 3NeKTPOHHbIX AOKYMEHTOB,
HanpasfeHHbIX B MOLL no pesynbtatam npegocTaBrieHnss MyHULMNanbHbIX YCIyr opraHamu,
npegoCcTaBNALWUMN MyHULUNANbHbIE YCITYTK, a Takke Bblgaya JOKYMEHTOB, BKIOYas
cocTaBreHve Ha ByMaxxHOM HOCUTenNe N 3aBepeHne BbINMUCOK U3 MHPOPMALMOHHBIX CUCTEM
OpraHoB, NPeAOoCTaBMALWMX MyHULMNANbHbIE YCAYTN.

Mpwn

obpalleHnn 3aaBnUTeNs 3a NpeLoCTaBNeHMEM MyHULMNAnNbHOW ycnyrn Yeped MOL| Boigaya
pesynbTaTta NpegocTaBneHns MyHULMNanbHOM yCnyru ocyLwecTBnaeTcs npy NMM4HOM
obpauieHnn B MOL.

6.6.1. OTBETCTBEHHOCTb 3a

Bblady pesynbTata npegocTaBneHns MyHULMnansHom ycnyrm HeceT coTpyaHuk MOL,
YyNONHOMOYeHHbI pykoBoguTenem MOLL.

6.6.2. [Ina nonyyeHus

pesynbTata NnpegocTaBneHna MyHuumnaneHon ycnyrn B MOL| 3assutens npeabasndaeT
AOKYMEHT, YAOCTOBEPSAOLLMIA €ro FIMYHOCTb U PaChnCKy.

B

cnyyae obpalleHnsa npeacraBuTens 3asaBUTENS NPeACTaBNATCA JOKYMEHTHI,
yOOCTOBEpPSOLLNE NTIMYHOCTb M NOATBEPXAatoLme NOfIHOMOYMS NpeacTaBuTens 3asBuTens.



CoTpyaHuk

MO®LI, oTBETCTBEHHbIV 3a BblAavy AOKYMEHTOB, BblAaeT LJOKYMEHTbI 3asBUTENIO U
peructpupyet dakT ux Bolgaum B AIC MOLL. 3assutens noareepXxaaeT oakT nonyyYeHns
AOKYMEHTOB CBOEW NoANUCHIO B pacnucke, kotopas octaetca 8 MOLL.

HeBocTpeboBaHHble

AOKyMeHTbI xpaHaTcsa B MOLL B TeyeHne 30 gHen, nocne Yyero nepeaarTcs B
YNOSTHOMOYEHHbIN OpraH.

6.7. NHble pencreus,

HeobxoaMMble ANdA NpeaoCcTaBneHnss MyHUUUNanNbHOM yCryrn, B TOM YNCHE CBS3aHHbIE C
NPOBEPKON OENCTBUTESNTbHOCTU YCUNEHHOWN KBANMULUMPOBAHHOM 3MNEKTPOHHOW NOAMNCH
3asBUTENS, NCNOSIb30BaAHHOW Npu obpalleHnn 3a NnoslyYeHnemM MyHUUMNanbsHOM yCcnyru, a
TaKKe C yCTaHOBIIEHMEM NepeydHsa CpeaCcTB YAOCTOBEPSAIOLMX LEHTPOB, KOTOpbIe
AonyckalTcsa A5 UCMNONb30BaHWS B Lensax obecneyeHns ykasaHHOM NPOBEPKM U
onpeaenstoTcs Ha OCHOBaHUM YTBEPXKAAaeMOWN YNOSTHOMOYEHHbLIM OPraHOM MO COrflaCoBaHUIO C
depepanbHon cnyxbon 6esonacHocTn Poccunckon ®epepaumm mogenu yrpo3 6e3onacHoCcTu
MHdopMaUnn B UHPOPMALIMOHHOW CUCTEME, UCMONb3YEMON B LIENAX Npuema obpalleHnin 3a
nosily4eHnemM MyHULMNansHOM ycnyr n (unn) npegoctasneHnsa takom ycnyrm, B MOLL He
npegyCcMOTPEHbI.

6.8. locynebHoe

(BHecynebHoe) obxanoBaHune peleHnn n gencteun (besgenctansa) MoL, cotpygHmka MoL|
ocCyLlecTBngeTCsa B nopsagke, npegycMoTpeHHOM NyHKToM 5.1 HacToswero AAMUHUCTPATUBHOIO
pernamMeHTa.

MpunoxeHune Ne 1

K

aAMWUHUCTPATUBHOMY pErfiaMeHTy NpeaocTaBneHns myHuumunanbHon yenyrmn «lMepesog,
XKUM0ro NoOMeLLEHNS B HEXNITOE NMOMELLLIEHME N HEXMNITOrO NMOMELLIEHUS B XKUI10€ NoMeLLeHNE»

BNOK-CXEMA

NMPEOOCTABJIEHUA

MYHULIMMNANBHOW YCNYTUN «MEPEBO[, XXMNOIro
NMOMELLEHNA B HEXWUITOE NMOMELWEHNE U HEXKNOIO

NOMELWEHNA B XWINOE NMOMELWEHWE»

3aaBuTtenb



Mpurém n pernctpaums sagaBneHnsa n
AOKYMEHTOB Ha NpefocTaBneHne MyHuumnansHom ycnyrn 1 pabounmn aeHb

MpuHATUE pelleHns o nepeBoade Unn 06 oTkase B NEPEeBOAE XUIOro NOMELLEHUS
B HEXWUIIO0€ N HEXMITOrO NMOMELLEHUS B XXUIOe nomelleHve 45 aHen

Bbigava
(HanpaBneHne) JOKYMEHTOB MO pesyrbTaTtam npefoCcTaBNeHnUs MyHUUMNANsHOW yCnyru

3 paboumx gHA



3aaBuTtenb

MpunoxeHune Ne 2

K

aAMUHUCTPATUBHOMY perfiaMeHTy nNpeaocTaBreHns MyHuumunanbHon yenyrm «lMepesog,
XXUMO0ro NoOMeLLEHNSA B HEXNITOE NMOMELLLEHME N

HEXMIOro NOMELLEHMUS B XXUNOE NOMELLLEHNE Y

npaBOBble OCHOBaHUA
npeagocTaBlrieHUA MyHMuMﬂaanOﬁ ycnyru

«MepeBopn
XXMNOro NOMeLLUeHUN B HEXNIT0€ NOMELLEHUE N HEXUIOro NoMeLLeHus

B XXunoe nomeieHme»
(nanee -
MyHMLUMNanbHasa ycnyra)

MpepocTaBrneHne MyHULMNANbLHOM yCryru
OCYLLECTBNSETCH B COOTBETCTBUM C:

KunuwHeim Kogekcom Poccurickon degepaumm;

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 "O6 opraHusaumm
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNAbHbIX yCnyr";
MoctaHosneHnem lNpaButensctea Poccumnckomn

depepaumm ot 26 ceHTAOPs 1994 r. Ne 1086 "O rocynapCTBEHHOW XUMULLHON
nHcnekumn B Poccuinckon ®epgepaunn®;

MocTaHoBneHnem lNpaButenbcTea Poccumnckomn

®epepaumu ot 10 aBrycta 2005 Ne 502

«O6 yTBEPXAEHUN POPMbI YBEOOMIEHUS O

nepesofe (0Tkase B NepeBOAe) XKUITOro (HEXNNOoro) NOMeLEHUs B HEXMnoe (kuroe)
nomeLLeHNEY;



PacnopsikeHnem lNpasutenscTBa Poccuinckom

®epepaumm ot 17 gekabpsa 2009 r. Ne 1993-p "O6 yTBEPKXAEHUN CBOAHOIO NEPEYHs
nepBOOYEPEOHbIX FOCYAAPCTBEHHbLIX N MYHULUMUNANbHBIX YCAYr, NPeAoCTaBNsSEMbIX B
3MEKTPOHHOM Buae";

WHBbIMW HOPMATMBHbLIMW aKTaMn OpPraHOB MECTHOIO

camoynpaBsfeHusl, Ha TepPUTOPUN KOTOPbIX NPeoCTaBnseTCcs MyHLMnanbHasa ycnyra.

MpunoxeHue Ne 3

K

agMWHUCTPATUBHOMY pernameHTy npefocTaBneHms MyHuuunansHom yenyrm «llepesog
XKMNOro NOMELLIEHMS B HEXMNOE NOMELLEHNE U

HEXMOro NOMELLEHUS B XU0E MOMELLEHNEY

dopma 3aABneHUsA o NpeaoCTaBeHUN
MYHULMNANbLHOW ycnyru

Komy

(HaMmeHoBaHWe yNnosTHOMOYEHHOro opraHa UCMNOMHUTENbHON BNacTu cybbekTa
Poccunckon degepaunm nnm opraHa MECTHOrO camoyrnpasnieHns)



(mnonHoe HaumeHoBaHwue, UHH, OI'PH topmnanyeckoro nvua)

(KOHTaKTHbIN TenedoH, 3NEKTPOHHAA NoYTa, NOYTOBbLIN agpec)

(dbamunus,
nUMs1, 0TYECTBO (NocnegHee - Npy Hanuyun), AaHHble JOKYMEHTa, yOOCTOBEPSOLLErO
NIMYHOCTb, KOHTaKTHbIA TenedoH, agpec 3NeKTPOHHOM NOYTbl YNOAHOMOYEHHOMO NnLa)

(OaHHbIE
npeacraBuTens 3asiBUTeNs)

(0])
KOro:




3AABIEHUE

O nepeBoOAe XUIoro

NoMeLLEeHUA B HEXXNUIT0e NOMeLLEeHUEe U HEXUITOro NoMeLLEeHUs B XXuroe nomMmeLieHue
Mpolly npegocTaBUTb MyHULIMNATbHYO YCnyry

B OTHOLLEHNWN NOMELLEHNS, HAXOAALErocs B COOCTBEHHOCTM

(Ansa dusmyeckmx nuu/mHaneugyanbsHbix npeanpuHnmartenen: PNO, [OKYMEHT, YAOCTOBEPSAIOLLMIA
NNYHOCTL: BMA AokymeHTa nacnopt, UHH, CHUIC, Or'PHUI (gnsa nHgueugyanbHbIX
npegnpuHuMmaTtenen), Ansa puandyecknx nuu: nosiHoe HaMMmeHoBaHue KPUANYECKOro nuua,
OI'PH, MHH pacnonoxeHHOro no

agpec:

(ropoga, ynuua, npocnekT, Npoe3a, Nepeynok, Wwocce)

(Ne noma, Ne kopnyca, CTpoeHus)

(Ne kBapTupsbl,(TekyLlee
Ha3HadeHne nomeLleHns (obLas nnowagb, Xunasa nomMeLeHus )

()knnoe/Hexwunoe) nnowanb) U3 (KUIIOro/HEXUITOro) NOMeLLIEHUS

B (Hexwunoe/ xunoe)

(Hy>xHOE



NoaYepKHYTb)

MNoanuckb

(pacwwmdposka nognucu)
[aTta

MpunoxeHue Ne 4

K agMUHUCTPaTUBHOMY

pernameHTy npeaocTaBneHnsa MyHuuunanbHon yenyr «llepeBog XXnnoro NoMeLLEHNS B HEXUITOe
NoMeLLeHMNE N HEXUITOrO NOMELLEHUS B XKUMNOE NMOMELLEHNEY

YTBEPXOEHA
MocTaHoBREHMEM
MpaButenscTBa Poccurckon ®eaepauuu

oT 10.08.2005 Ne 502
®OPMA

yBeAoMIieHus o nepeBoae (oTKkase B NnepeBoAe) XXUNoro (HeXunoro)

nomMeLleHNA B HeXxxunoe (Xkunoe) nomelyeHue
Komy

(dbamunus, nms, oT4eCTBO —

AN rpaXkaaH;

noryiHoe HanMmeHoBaHme opraHn3aunm —



Ona opnan4yecknx J'II/ILI,)

Kyna

(MoyTOBLIN MHAEKC N afgpec

3adaBuUTeEINA COrnacHo 3asaBJ1IEHUIO

0 nepesoae)

YBEOOMIIEHUE
0 nepeBopfe (0TKase B nepeBoAe) XKUMOro (HeXunoro)

nomMeLeHnsa B HeXxunnoe (XKurnoe) nomeweHme

(NonHoe HaMMeHoBaHWe opraHa MeCTHOro
camoynpasreHus,

OCYLLECTBNSAOLWEro Nepesos NomeLLeHust)

paccMmoTpeB



npeacTaBfieHHble B COOTBETCTBMU C YaCTbto 2 cTaTbm 23 XKunuwHoro kogekca Poccunckom
depepaumm OOKYMEHTBI O NepeBoe nomMeLLeHns obLien nnowaabto KB. M,

HaxoasLWwerocs no agpecy:

(HanmeHoBaHWe ropoAcKoro UM CerbCKoro
rnocerneHus)

(HaMmeHoBaHWe ynuubl, NoWaamn, NPOCNeKTa,
OynbBapa, npoesga v T.n.)

JOM

Kopnyc
(BnapgeHve, cTpoeHue)

KB.



N3 XXWUIOTO (HEXWUIIOro) B HEXMIOE
(>kunoe)

(HeHyxHoe
3a4epKHYTb)

(HeHyxHOEe
3a4epKHYTb)

B LEeJ1AX NCnoJib30BaHNA NoMeLleHnA B
KayecTtBe



(BnAO Ucnonb3oBaHUS NOMELLEHUS B
COOTBETCTBUU

C 3asBMEeHNEM O
nepesoge)

PELLINT (

(HanmeHoBaHVe
akTa, Aata ero npuHATUA 1 HOMep)

1. lNomeLleHne Ha OCHOBaHUK
NPUIOXEHHbIX K 3asBNEHNI0 AOKYMEHTOB:

a)
nepesecT U3



XMnoro
(Hexunoro) B Hexunoe (kunoe)

6e3 npeaBapuTENbHbIX YCNOBUIA;

(HeHyxHOEe
3a4epKHYTb)

0) nepeBecTn 13 XUIOro (HEXMNOIo)

B HEXurnoe (Xxnnoe) npu ycriosum nposeaeHns B
(HeHyxHOEe

3a4epKHYTb)

YyCTaHOBMNEHHOM MOPSIAKE CneayoLwmx

BNOOB paboT:

(nepedveHb paboT No NepeycTponcTBy

(nepennaHMpoBKe) NOMELLEHS



NN UHBIX HeoBXoaMMBbIX paboT NO PEMOHTY,
PEKOHCTPYKLUMN, pecTaBpaLmm NoMeLLeHns)

2. OTkasaTtb B nepeBofe
yKa3aHHOro NoMeLLeHUst U3 XXUITOro (HEXMIOro) B HeXuroe (kunoe)

B CBA3N C

(ocHoBaHMe(s), ycTaHOBMEHHOE YacTbto 1
ctatbu 24 XXunuwHoro kogekca Poccunckon denepaunn)



(BOIMKHOCTL
nuua, No4anMcaBsLLEro yBeLOMIIEHME)

(noanuce)

(pacwmdposka
nognucm)



20

M.T1.

CepeHus 06
3NIEKTPOHHOM Noanmcu

*

{®.1.0.
[OJDKHOCTb

YNONMHOMOYEHHOIo COTPYAHUKa}



*B cry4ae Bblga4vv yBeOMIIEHUS B 3rIEKTPOHHOM Buae vepes ENMMY, PIY

MpunoxeHue Ne 5

K agMUHUCTPaTUBHOMY

perrnameHTy npegocTasneHnsa MyHuuunanbHon yenyrn «llepeBof Xnnoro NnoMeLLEHNA B HeXuroe
NMOMELLLEHNE N HEXMIOrO MOMELLEHMS B XUIOE NOMELLEHNE»

dopma pelwieHnAa 06 oTkase B NpUEmMe AOKYMEHTOB

Kowmy:

(®.1.0. 3aasutens (npegcraBuTens 3asaBuTens)

Appec 3aaBsutens (npegcrasurtens)



PernctpaunoHHbIn HOMep 3a8BnNeHns o NpeaocTaBeHnmn
peLleHnsa o cornacoBaHum nepeycTponcTea u (Unu) nepensiaHMPOBKM NOMELLLEHNSA B
MHOrOKBapTMpPHOM AOMe

Unu agpec NpoxuneaHus (ans ouandeckoro nuua)

PELUEHUE

06 oTKase B NpMémMe JOKYMEHTOB
Or 20 r
Ne

(HanmeHoBaHne
YNONMHOMOYEHHOIO Ha Bblayy paspeLleHnn Ha CTPoUTEeNbCTBO doefeparibHoOro opraHa

NCNOSTHUTENbHOW BNACTW, OpraHa UCNOMHUTENbHON BNacTn cybbekta Poccumnckomn
depepauyunm, opraHa MECTHOIO

camoyrnpaBrieHusi, opraHnsauumn)



PaCCMOTpeHO 3adBrieHne

(P.N.0 3agButensa (npencrasuTens 3asaBUTENS)

O HaMepeHUN NePEBECTU XNIMOE (HEXMIOE) NOMELLEHNE B HEXMIOE (KUIoe)
noMeLLeHne, pacnosnoXxXeHHoe No agpecy:

npuHagnexatwiero Ha OCHoOBaHUN:

(BUA VI PEKBM3UTLI NPaBOYCTaHABNNBAOLLETO
[OKyMEHTa Ha NoMeLleHe B MHOrOKBapTUPHOM IOME)

no
pesynbTatam pacCMOTPEHUS NpeaCTaBNeHHbIX AOKYMEHTOB OTKa3aTb B MEPEBOAE XUI0ro
(Hexunoro) nomeLLeHns B

HeXunoe (Xkunoe) noMmeLLeHne no cregyowmm OCHOBaHNSAM:

Ne nyHkTa AOMUHUCTPATMBHOTO pernameHTa

HavmMeHoBaHMe ocHOBaHWA Ans 0TKasa B COOTBETCTBUM C AIMUHUCTPATUBHbLIM
pernaMeHTom

PasbsicHEHMEe NPUYMH OTKas3a B npueme
AOKYMEHTOB



NOoANYyHKT
II1 n

nyHKTa
2.7

3asiBMeHne o

npeaocTaBneHnmn ycryrm NnogaHo B opraH rocy4apCTBEHHOW BnacTu, opraH MeCTHOMO
camoynpaBrieHNst Uy opraH1M3aumto, B NOTHOMOYMS KOTOPbLIX HE BXOAWUT NpeaocTaBneHme
yCnyru;

Ykasbieaemcsi, kakoe 8e00MCmMeEo, opeaHu3auusd
npeOocmaenﬂem ycriyey, UHCp0,0MaL{UFI 0 €20 MeCmoHaxoxx0eHuu

NnoANyHKT
ll2"

nyHkra 2.7

npeacrtasnieHne HENOJIHOIo KOMIJ1eKTa
OOKYMEHTOB, HeoOXxoanMbIX ANs npenocTtaBrieHnda yCnyru;

Ykasbieaemcsi UC‘-Ie,OI'IbleaiOLL(UU repeyeHb OOKyMeHmOQ, He
npeOcmaeneHHb/x 3asdeumersiem



NOoANYyHKT
II3II

nyHKTa 2.7

npeacTaBneHHble
AOKYMEHTbI N CBEAEHNSA yTpaTUNN CUIy Ha MOMEHT obpalleHns 3a ycnyromn (ceegeHus
AOKYMEHTA, YAOCTOBEPSAOLLMIA NMIMYHOCTb; JOKYMEHT, YAOCTOBEPSIOLLMA NOSTHOMOYMS
npegcrasntens 3asasuTtens, B criydae obpalleHuns 3a npeaocTaBfieHUeM yCryrm
yKa3aHHbIM NULIOM);

Ykasbigaemcs ucqepribigarouiuli nepedeHb OOKyMeHmMos,
ympamueuwux curny

NnoANyHKT
ll4"

nyHkra 2.7

npeacTaBneHHble
3asiBUTENEM OOKYMEHTbI cogepXaTt NoAYUCTKN U UCNpaBrieHnsa TeKCTa, He 3aBepeHHbIe B
nopsgke, yCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuinckon enepauuu;

Yka3bigaemcs ucyepribigarowjul rnepedyeHb OOKyMeHMOos,
codepxxawux nod4yucmeku u ucripasrieHus mekcma

NOANYyHKT
II5II

nyHKkTa 2.7



AOKYMEHTbI coaepKaT NoBpeXaeHus,
HanM4yne KOTopbIX He NMO3BONSIET B NONTHOM 06bEME UCMOoNb30oBaTh MHpOpMaLMIO U
CBeAleHUs1, coaepKallumecs B AOKYMeEHTax ANs NPeAoCTaBNeHns yCnyru;

Yka3bieaemcs ucyepribigarowjull nepevyeHb OOKyMeEHMOS,
codepxxawjux nospexxoeHus

NoANYyHKT
||6"

nyHkTa 2.7

HenosnHoe 3anosiHeHne noneun B oopme
3asaBneHns, B TOM YnCre B UHTepakTuBHOM hopme 3asBneHuns Ha ENry;

Ykasbigaromesi OcHo8aHUs makoeo 8bieo0a

NOANYyHKT
Il7ll

nyHkTa 2.7

nogava 3anpoca o NpefoCcTaBEHNN YTy 1
[AOKYMEHTOB, HEOOXOAMMbIX ANs NPeAOCTaBMNEeHNs YCyr, B 31eKTPOHHON hopMe C HapyLLEeHUeM
yCTaHOBIEHHbIX TpeboBaHui;



Yka3sbiearomcs mpebogaHusi npeo0bssriieMble K 351eKMPOHHbLIM
OOKymMeHmam

NOoANYyHKT
II8II

nyHKTa 2.7

HecobnaeHne yCTaHOBMNEHHbIX cTaTben 11

®epepanbHoro 3akoHa oT 6 anpenda 2011 r. Ne 63-®3 «O6 anekTpoHHON NoaNMCU»
YCNOBUW NPU3HAHNA OENCTBUTENBLHOCTH, YCUNEHHOW KBANMMOUUMPOBAHHON 3NEKTPOHHON
nognucu.

Ykasbieaemcsi ucyepribigearouyuli rnepeyeHb 311eKmMpPoHHbIX
OOKYMEeHMOo8, He cOOM8emcmeyouUX yKazaHHOMY Kpumepuro

JlononHUTenbLHO
NHOpMUpYEM:

(yKa3bIBaeTC$I I/IHC*)OpMaLI,I/ISI, Heobxoaumas ons YCTpaHEeHUA nNpnyYnH OTKasa B
npnemMe JOKyMEHTOB, a TakKKe NHad

AononHuTenbHas HOPMaLMs NPU Hanu4numn)

(BOMKHOCTB)



(bamunus,
UM$S, OTYECTBO (NpY HaNn4mm)

(noanuce)



CepeHus 06
3IEKTPOHHOM NoAanucu

CepeHus 06
3I1EKTPOHHOM

nognucm

{®.1N.0. pormkHOCTb

YNONMHOMOYEHHOIo COTPYAHUKa}

*B Cnyyae BblJaun pelleHns B aneKTpoHHoM Buae vepes ENMIY, PITY


























































































