AOMWHUCTPATUBHBLIN pernameHT

npenocTaBlieHUs MyHULMNANbHOMW YCIyru no npeaocTaBreHUIo

cBeeHMN 06 06 beKTax MMyLLecTBa, HaxoasLWerocs B MyHULMNanbHON COGCTBEHHOCTU U
npeaHasHa4YeHHOro Ans npefocTaBrieHUsl BO BrnageHue u (Mnu) B nonb3oBaHue cy6bekTam
Manoro v cpegHero npeanpuHMMaTenbcTBa U opraHusaumsam, oopasyrowmm

NH(PACTPYKTYpy
nogaepXKyu manoro u cpeaHero npeanpuHMMartenbCTBa

. O6wWwme nonoxeHus

1. MpeameT perynupoBaHUsa agMUHUCTPATMBHOIO pernameHTa
npepocTaBrieHUs MyHULMNanbHOW yCnyru

1.1.AOMUHUCTPATUBHbIN perfnamMeHT nNpeaocTaBneHnss MyHULmMnanbHoOm

yCriyrv rno npegocTaBrieHnio cBefieHn 06 00bekTax uMyLLLeCcTBa, HaXOAsLWEerocs B
MyHUUUNanbHOW cO6CTBEHHOCTU 1 NpeaHa3Ha4YeHHOoro Ang NpeaocTaBneHns Bo BNageHue un
(vnn) B nonb3oBaHne cybbekTam Manoro u cpegHero npeanpuHUMaTensCcTea n
opraHusaumsam, obpasyroLmnmM MHPPACTPYKTYPY NOAOEPXKKN Marioro u cpeaHero
npegnpuHMMmaTenscTBa (ganee — ADMUHUCTPATUBHBIN perfiaMeHT) ycTaHaBnueaeT cTaHaapT
npegocTaBneHnsa ceegeHnin 06 obbekTax MMyLLECTBA, HAXOOSALWErocs B MyHUUUNansHOM
cOBCTBEHHOCTU U NpefHa3Ha4YeHHOro Ans npeocTaBneHns Bo BnageHne n (unum) B
nonb3oBaHne cybbekTam Maroro 1 CpeaHero npeanpuHMMaTenbCcTBa U opraHm3aumsm,
obpasyoLwmmMm NHPaCTPYKTYPY NOOOEPXKKU Manoro U cpeaHero npeanpuHuMaTtenbcTaa
(Banee — myHMuMnanbHasa ycnyra), CocTas,

nocnegoBaTeribHOCTb M CPOKW BbIMOMHEHUS afMUHUCTPATUBHBIX Npoueayp (4encTeuin) no
npeaocTaBnNeHnio MyHUUMNanbHON ycnyrn, TpeboBaHus K NOPSAKY UX BbINONTHEHUS, (hOPMbI
KOHTPOrS 3a UCMOSTHEHMEM aAMUHUCTPATUBHOIO pernameHTa, gocyaebHoin (BHecyneOHbIN)
nopsgok obxanoBaHusa peleHnii u gencteui (6e3gencTems) JOMMKHOCTHbIX NAL, U
crneuvanucToB agMUHUCTpauMn HauymkuHckoro

CenbCKOro nocerieHns (ganee — agMMHUCTPaUms),MHOrOMYHKLMOHaNLHOro LeHTpa, paboTHKa
MHOroYHKLMOHANbLHOrO LIEHTPa, a Takke opraHm3auunmn, OCyLLIECTBASAOLWMX PYHKLUMUN MO
npeaocTaBNeHnio MyHUUMNAanbHbIX YCNYT, U UX paboTHUKOB.

1.2. AQMUHUCTPATMBHbINA pernaMmeHT paspaboTaH B Lensax
NOBbILLEHMS KaYecTBa U AOCTYNHOCTU NPeAoCTaBeHUss MyHULMNANbLHON YCyrn npu



OCYLLEeCTBNEHMM NONHOMOYUIA aaMUHUCTPALMN.

2. Jllnya, umerowme NpaBo Ha Nosly4eHne MyHuLMnanbLHON
ycnyru

2.1. MyHuumnansHas
ycnyra npefocTaBnaeTcs pnandyeckum nuuam, nHansuayanbHbeIM npeanpuHuMaTensam
(oanee — 3asiBuTenN).

2.2. lNpun obpalleHnn 3a NnosyYeHNeM MyHULMNANbHOW YCyrn
OT MMEHU 3asBUTESNEN B3aMMOLENCTBNE C agMUHUCTpaLmen
BMpaBe OCYLLEeCTBNATb UX YNONHOMOYEHHbIE NpeacTaBuUTenu.

3. TpeboBaHusA K nopaaKy MHPOPMUPOBaAHUA O NopsaKe
npeaocTaBfeHUst MyHULUNanbLHOW yCryru

3.1. MHdopmupoBaHue rpaxaaH o nopsigke npefocTaBrieHUss MyHULMNAanbHON yCryrn
ocyLlecTBnsaeTcs

cneumnanucTaMmm agMUHUCTpaumm n cotpygHukammn Kpaesoro

rocygapCTBEHHOro KaseHHoro yypexaeHnsa « MHorogyHKUMOHanNbHbIN LEeHTP NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr B KamyaTckom kpaey» (aanee — MOLL).

3.2. OCHOBHbIMY TpeboBaHUAMM K

MHPOPMUPOBAHNIO 3asiBUTESNEN O NOpsAKe NpeaoCcTaBneHns MyHULMNansHOM ycnyrm
ABNAIOTCA JOCTOBEPHOCTb NpeaocTaBnseMon MHpopmMaunn, YeTKOCTb N3MNOXKEHNS
MHdopMaLuKn, NoHOTa NHAPOPMUPOBAHUS.

3.3. IHdopmauma o nopsigke
npegocTaBNeHNs MyHULMMNANbHOW YCNYrn COOEPXUT crieayolmne cBeaeHns:



1) HaMMmeHoBaHWe 1 NOYTOBbIE agpeca agMUHUCTPaLNN, OTBETCTBEHHOWN 3a
npegoctaBneHne MyHuumnansHon ycnyrm, n MoL;

2) cnpaBoYHble HOMEpa TeNedoHOB aAMUHUCTPALUK, OTBETCTBEHHOM 3a
npegocTaBneHne MyHuumnansHom ycnyrm, n MoLl;

3) agpec ouumansHoOro canta agmmHmucTpaumm n MoLl s
MHOPMALNOHHO—TENEKOMMYHUKALMOHHOM ceTu «HTepHeT» (ganee — ceTb NHTepHeET);

4) rpacmk paboTbl agMUHUCTPaLMMK,
OTBETCTBEHHOW 3a NpefocTaBreHne MyHuumnansHoun yenyrmn, un MoLl;

5) TpeboBaHMs K TMCbMEHHOMY 3anpocy
3asBUTENEN O NpeaocTaBneHnn nHdpopmMaumm o nopsake NpeaocTaBneHNs MyHULMNanbHOM
yCnyru;

6) nepeyeHb AOKYMEHTOB, HEOOXOANMbIX
ANS NonyYeHns MyHULMNAnNsHON yCnyru;

7) BblOEPXKKN 13 NPaBOBbLIX aKTOB,
cofepXaLlmx HOpMbl, peErynmpytoLime AesaTenbHOCTb MO NPeAOCTaBNEHNIO MYHULMTANbHOM
yCnyru;

8) TeKCT aAMUHUCTPATUBHOIO perfiaMmeHTa
C NMPUIOXEHUAMMU;

9) KpaTkoe onmncaHue nopsiaka
npeaocTaBneHnsa MyHULMNANbHOW YCNyru;

10) obpasubl 0hopMNeHns JOKYMEHTOB,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW yCnyrn, n TpeboBaHns K HAM.

3.4. Mndopmauusa o nopsake

npeaocTaBNeHns MyHULMNANbHOM yCnyrm pasmeLaeTca Ha MHPOPMAaLMOHHbIX CTEHOAX B
nomMeLleHnn agmumHucTpauum n MoL,

npegHasHa4vyeHHbIX 4Ns npuemMa 3assuTteneun, Ha oduumnanbHOM canTe agMUHUCTPaUnmn 1



odvuymnansHom cante MOLL

B ceTn MIHTepHeT, B rocyfapCTBEHHON MHpOpMaUNOHHOM cucteme « EanHbIN nopTan
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNyr (PyHKUMn)» — www.gosuslugi.ru (ganee — EMNry), u
«[lNopTan

rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCryr (pyHKuun) KamyaTckoro kpas» -
www.gosuslugi41.ru(ganee — PINIY), a Takke npegoctaBngeTcs no TenedoHy u

SMNEKTPOHHOM NoyTe No obpalleHunio 3asBUTens.

3.5. CnpaBo4Has nHgpopmMaumsa o mecte

HaxoXAeHus agMUHUCTPaLUnn, OTBETCTBEHHOW 3a NpedocTaBneHne MyHuUmnansHOM yenyru,
OpraHoB ¥ OpraHu3auun, y4acTBYHOLIUX B NPeaoCTaBNeHNN MyHULMMNANITbHOW YCNyrn, nx
noyToBble afpeca, omumnanbHble canTbl B ceT MHTepHeT, nHhopmaums o rpadomkax
paboTbl, TeNnedOHHbLIX HOMEpax U agpecax 3MEeKTPOHHOW NOYThLI NpeAcTaBneHa B
MpunoxeHun 1 kK HacToswemMy AOMUHNUCTPATUBHOMY pPerfiaMmeHTy.

3.6. Mpwn obLieHnm ¢ rpaxxgaHamm

cneunanucTbl agMUHUCTPaUMn U coTpyaHukn MOLL 0693aHbl KOPPEKTHO U BHUMATENBLHO
OTHOCUTbCS K rpaXkgaHam, He YHuKasa Ux 4ecTn n goctomHcTea. MiHdpopmMmmpoBaHue o
nopsiake NpegocTaBneHns MyHULMNAanbHON YCNyrm Heo6XoaNMMO OCYLLIECTBNATL C
Ncnonb3oBaHneM opmUManbHO—4EN0BOrO CTUMS peyn.

Il. CtrangapT npegocTtaBrieHUs
MYHMLMNaNbLHOWN yCcnyru

4. HanmeHoBaHME MyHMLMNANbLHOW YCIyru

4.1. HaumeHoBaHne myHuuunansHon ycnyru «lNpepocraBnexve

cBefeHnn 06 obbekTax MMyLLLeCTBa, HaXo4AaLWeroca B MyHMUmMnansHoONn coO6CTBEHHOCTU U
npegHasHa4YeHHoro Ans npeaocTaBneHnsa Bo BnageHue u (Mnu) B nonb3oBaHne cybbektam
Marnoro u cpegHero npeanpuHUMaTenbCcTBa 1 opraHMsaumsmM, o0bpasyowmm NHPPaCcTPyKTypy
nogaepXXkn Manoro u cpegHero npeanpuHUMaTensCcTBay.



5. HaumeHoBaHue opraHa,
npeAocTaBnALWEro MyHuLMnanbHy ycnyry

5.1. NpepocTtaBneHne MyHUUUNanbHON
yCnyru ocyLecTBnaeTcs agMuUHUCTpaumnen.

5.2. B cooTBeTcTBUM C YacTbio 1 cTaTbn 7 OefepanbHOro

3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauumn npegocTaBfeHnsi roCy4apCTBEHHbIX U
MYyHULUMNAnbHbIX YCnyr», AamuHuctpaumsa n MOLL, Ha 6a3e kOoTopbIX OpraHn3oBaHO
npegocTaBneHne

MYHULMNANbHOM yCnyru, He Bnpase TpeboBaTh OT 3asBUTENS OCYLLECTBNEHUS JENCTBUN,
B TOM YMCIe COrnacoBaHnm, HEOBXOANMBIX ONs NOSTYYEHUS MYHULIMMNANbHON YCNyrn n
CBsI3aHHbIX C 0OpaLleHNEM B UHbIE rOCY4aPCTBEHHbIE OPraHbl U OpraHM3aumn.

6. PesynbTaT npegocTaBneHus
MYHUMLMNANbLHOW yCnyru

6.1. PesynbTatom npegocTaBneHns MyHUUmMnanbHou
yCcnyru siBRsitOTCA:

1) cnpaBka 06 ob6bekTax MMyLLeCcTBa, NpeaHa3Ha4YeHHbIX

ANA NpeaocTaBneHns Bo BnageHue u (unu) B nonb3oBaHne cybbekrtam mManoro u
cpegHero npeanpvHMMaTenbCTBa M OpraHnsaumam, obpasyowmm MHpPacTpykTypy
noagep>Kkn Manoro u cpeaHero npeanpuHUMaTenbLCTBa;

2)

cnpaeka 06 OoTCyTCTBMM OO6BLEKTOB UMYLLIECTBA, NPeAHA3HaYeHHbIX A51S pefoCTaBneHust Bo
BrnageHve n (unu) B nonb3oBaHne cyobekTaMm Manoro U cpegHero npeanpuHuMaTenscTea
1 opraHusaumam, obpasyloWwmnm NHPPaCTPYKTYPY NOAAEPXKKM MANoro U CpeaHero
npeanpuHUMaTensLCTBa.



7.
Cpok perncrpaumm 3anpoca 3asBuTens

7.1. 3anpoc 3asBuTend o

npeaocTaBneHNN MyHULMNANbHON YCNyrn perncTpupyeTcs B agMUHUCTPaLNN B CPOK HE No3gHee
1 pabo4ero gHs, cnegytoLlero 3a

AHEM NOCTYNMEeHMA B aAMUHUCTPaLMIO.

7.2. Pernctpaumsa 3anpoca 3asBuTens o

npegoCcTaBNeHNM MyHMUMNANbLHOW YCyrn, nepegaHHoro Ha 6ymaxxHom Hocutene ns MoL| B
aflMWUHUCTpAUUIO, OCYLLECTBNAETCS B CPOK

He no3agHee 1 paboyero gHA, criegytoLlero 3a AHEM NOCTYNNEHUSA B aAMUHUCTPaLUVIO.

7.3. Pernctpaumsa 3anpoca 3asBuTens o

npegocTaBNeHUM MyHUUMNANbLHOW YCIyrn, HanpaBneHHOro B oopMe 351EKTPOHHOTO
AokyMmeHTa nocpeactesom ENMIY/ PITY, ocywecTtensieTcs B Cpok He nos3gHee 1 paboyero
AOHS, cnefyowero 3a AHeM NocTynneHns B agMUHUCTPaLNIO.

8. Cpok npepocTtaBneHUss MyHULunanbHoOu
ycnyru

8.1. Cpok npegocTtaBneHus

MYHULMNANbHOM YCnyru He MoXeT npesbiwaTtb 10 kaneHgapHbIX AHEW € AaTbl NOCTYNNEeHUs
3asiBrEHNS N JOKYMEHTOB, HEOBX0AUMbIX AN NPpeAcTaBleHNa MyHULMNANbHOW yCryru, B
agMUHUCTpaLMIO.



8.2. Cpok npegocTaBneHust

MYHULMNANbHOM yCnyru, 3anpoc Ha nosiydeHne KoTopon nepenaH 3asisutenem yepes MOL,
NCUYNCIISAETCS CO AHS perMcTpaumm 3anpoca Ha noslyYeHne MyHUUMnanbHON yCnyru B
agMUHUCTpaLNN.

8.3. Cpoku nepegaum 3anpoca o

npegocTaBneHnn MyHuumnansHon ycnyrm ns Mol B agMuHUCTpauuio, a Takke nepegadn
pesynbTarta MyHULUNaribHOW yCryru

13 agMmnHuctpaumm 8 MoL

yCTaHaBMMBalTCA cornawleHnemM O B3aMMmoLencTBumn mexay agMmHmnctpaumen n MoLl.

8.4. Bbolgaya (HanpaBsneHue) pesynbTaTta
npeaocTaBneHNa MyHULMNANbHOW YCyrn OCYLLLECTBASIETCS B CPOK, HE NpeBbIatowmn 2 paboymx
OHen.

9. NpaBoBble OCHOBaHUSA NpeaocTaBIeHUsA
MYHMLMNaNnbLHOWN ycnyru

9.1.
npe,El,OCTaBJ'IeHI/Ie MyHI/ILl,I/II'IaJ'IbHOIZ yCInyrun ocywectBndaeTcd B COOTBETCTBUU C:

— KoHctutyumen Poccunckon degepaunmm ot
12.12.1993 r. («Poccunckas razeta» ot 25.12.1993 Ne 237);

MpaxgaHcknm kogekcom Poccuinckon depepaumm («CobpaHmne 3akoHogatensctea PO» ot
05.12.1994 Ne 32 cT. 3301, «Poccuickas razeta» Ne 238-239 ot 08.12.1994,

«CobpaHue 3akoHogaTtensctBa P®» ot 29.01.1996

Ne 5, cT. 410, «Poccuinckas razeta» Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne

25, 08.02.1996, Ne 27, 10.02.1996, «[MapnameHTckas razeta», Ne 224, 28.11.2001,
«Poccunckas raszeta», Ne 233, 28.11.2001, «CobpaHue 3akoHogaTensctea PPy,
03.12.2001, Ne 49, cT1. 4552, «[lapnameHTckas raseta», Ne 214-215, 21.12.2006,
«Poccunckasa raseta», Ne 289, 22.12.2006, « CobpaHune 3akoHogatennctea PPy,
25.12.2006, Ne 52 (1 4.), cT. 5496);



— XXunuuwHbim kogekcom Poccunckon depepaumm (« CobpaHne 3akoHogaTenbCcTBa
P®», 03.01.2005, Ne 1 (yacTb 1), cT. 14, «Poccuinckada razetar», Ne 1, 12.01.2005,
«MapnameHTckas raseta», Ne 7-8, 15.01.2005);

— ®epepanbHbiM 3akoHOM OT 6 okTsI6ps 2003 r. Ne 131-®3 «O6 obnx

npuvHUMNax opraHmM3aumm MeCTHOro camoynpaenenus B Poccuiickon deaepaunm»
(«Poccunckas raseta» ot 8 oktabps 2003 r. Ne 202, «[NapnameHTckas raseta» ot 8
okTa6psa 2003 r. Ne 186, CobpaHne 3akoHogaTenbcTBa Poccunckon ®egepaunm ot 6
okTa6psa 2003 r. Ne 40 cT. 3822);

— ®epepanbHbiM 3akoHOM 0T 09.02.2009 Ne 8—®3 «O6 obecneueHnn goctyna K
NMHpopmaLun o oeaTeNbHOCTU rOCy4apCTBEHHbIX OPraHOB M OPraHOB MECTHOrO
camoynpasneHus» («MapnameHtckas rasetar», Ne 8, 13—19.02.2009, «Poccunckas
rasetar», Ne 25, 13.02.2009);

— ®epgepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 «O6 opraHusaumm npegocTaBneHnsi rocy4apCTBEHHbBIX M MYHULMNATbHbBIX YCyr»
(«CobpaHue 3akoHogaTenbctea PO», 02.08.2010, Ne 31, cT. 4179);

— depgepanbHbIM 3aKOHOM OT

27.07.2006 Ne 149-®3 «O6 nHopmauunmn, NHHOPMALNOHHBIX TEXHOSOMMAX U O 3alunTe
nHdopmauunny («Poccurckas razeta», Ne 165, 29.07.2006, « CobpaHne 3akoHogaTenbCcTBa
P®», 31.07.2006, Ne 31 (1 4.), cT. 3448, «[lapnameHTckas raseta», Ne 126-127,
03.08.2006);

— PacnopsixeHnem lNpaBuTtenscTea

Poccuiickon Peapepaumm ot 17.12.2009 Ne 1993—p «O6 yTBEPKOAEHUN CBOOHOIO

nepeyvHsa nepBooYepeHbIX roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, NpegocTaBnsaeMblX
opraHamu UcnonHuTenbHON BnacTn cybvektoB Poccuiickon degepaumm n opraHamm
MECTHOro camoynpaBfieHNs B 3IEKTPOHHOM BUAE, a TakkKe yCnyr, NpeaocTaBnsemMbliX B
3MEKTPOHHOM Buae yupexgeHuamm cybbektoB Poccuinckon degepaumm n MyHuuunanbHbIMU
yupexaeHmammy» («Poccuinckas rasetar, Ne 247, 23.12.2009, «CobpaHue
3akoHogartenbcTBa POy, 28.12.2009, Ne 52 (2 4.), cT. 6626).

— YctaBom HauymkmnHckoro
CEernbCKOro noceneHus.



10. UcuepnbiBaroWwmnm nepeyveHb

AOKYMEHTOB, He06X0AUMbIX, B COOTBETCTBUN C HOPMATUBHbLIMU NPAaBOBLIMU aKTaMu
Poccuickon ®egepauum, HOpMaTUBHbIMM NPaBOBbLIMU akTamu KamyaTckoro kpas m
MYHMLMNaNbHbIMA NPaBOBbLIMU aKTaMu, ANA NpefoCcTaBNeHUA MyHMLMNanbLHOW ycnyru,
ycnyr, Heo6xoaMMbIX U 06sA3aTeNnbHbIX ANA ee NpefocTaBleHNsA, CNoCcoObl X NONy4YeHUA
3aABUTENSIMU, B TOM YMCIe B 3NIEKTPOHHOM ¢hopme, n NopsaaAoK Ux npeaocraBreHns

10.1. MNMpwn obpalyeHnmn 3a nonyyYyeHnem
MYHMLMNANbHON yCnyru 3asBuTeNb NpeacTaBnseT:

1) 3aaBneHue (obpasey NnpeacTaBneH B
MpunoxeHun 2).

10.2. B 6ymaxxHoM Buae oopma 3asBneHns
MOXeET ObITb Nony4yeHa 3asBUTENEM HENOCPEACTBEHHO B aAMUHUCTpauuun unm MoLl,

10.3. dopma 3aaBneHns OCTynHa ans

KOMMPOBaAHNA 1 3anoSIHEHUS B 3NeKTPoHHOM Buae Ha ENTY/PIY, Ha oduumansHoOM cante
agMmuHucTpauum B cetn MHTepHeT http://www.kamgov.ru/emr/nachikisp, a Takke no obpalieHuto
3anBuTens

MOXET ObITb BbICNaHa Ha agpec ero ANeKTPOHHOM NOYThI.

10.4. HanpaBneHwue
3aseneHuns yepes EMMY/PITY.

Mpwn HanpaBneHun

3asaBneHns B anekTpoHHon dhopme yepes EMNTMY/PITY npumeHsieTcs cneumMannu3MpoBaHHoe
nporpamMmmHoe obecnedeHve, npegycMaTpmBaioLLee 3anofHeHNE ANEKTPOHHbLIX POPM, a Takke
NPUKPENSIEHNE K 3aSBIEHMIO 3MEKTPOHHbLIX KOMNA OKYMEHTOB.

O6paLlleHue 3a

npegocTaBneHneM ycnyru B anekTpoHHon coopme Yepes PITY/EMNTY duandeckum nuuyom
CaMOCTOATENbHO OCYLLECTBIISETCA C UCMNOSMb30BaHNEM YHETHOW 3annucu omsnyeckoro nuua,
3aperncTpupoBaHHOM B €ANHON CUCTEME ayTeHTUdMKaLMK N ngeHTudukaumm (aanee —
ECUA), nmetowen ctatyc «logreepxgeHHasn ».

O6palleHue 3a



npegoCcTaBNeHMEM MYHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme vepes PITY/EMTY
OPUANYECKAM FINLOM CaMOCTOSATENbHO OCYLLECTBNAETCS C UCMNOMb30BaHMEM YYETHOW 3anucu
pyKkoBOAUTENS IOPUANYECKOro nuua, 3apernctpmposaHHon B ECUA, nmetowen cratyc
«[NoaTBepxxaeHHas».

Mpun obpaleHnn 3a NnpegocTaBneHneM MyHULMNAaNnbHON YCnyru

B anekTpoHHon dopme vepes PIITY/EMNTY goBepeHHbIM NNLOM NpeaocTaBnseTcs
AOBEPEHHOCTb, NOATBEPXAAOLLAs NOSTHOMOYKNE Ha obpalleHre 3a NosyYeHnem
MYyHULUMNANBHOW YCRyru, BblAaHHasa opraHusaumen, yaoctoBepeHHasa KsanmuummpoBaHHOM
3NEeKTPOHHOM noanuckio (ganee — Al), NPaBOMOYHOro AOSMKHOCTHOMO fvLa opraHM3aumm,
BblJaBLLEN JOBEPEHHOCTb, a8 JOBEPEHHOCTb, BblAaHHAs (PU3NYECKMUM JTULIOM —
kBanuduumposaHHon 3l HoTapuyca.

10.5. TpeboBaHus K
3NEKTPOHHbLIM AOKYMEHTaM, NpeaoCcTaBNseMbIM 3asBUTENEM AS1S NONYYEHNSA YCRYT.

1) Mpunaraemsle K
3aIBNEHNIO 3NEKTPOHHbIE IOKYMEHTbI NPeACcTaBnsaoTCa B O4HOM U3 cneyrowmx popmartos: doc,
docx, rtf, pdf.

B cnyuae, korga

AOKYMEHT COCTOUT U3 HECKOSbKMX (pansioB Unn AOKYMEHTbI UMEIOT Noanncu B goopmate
danna SIG, nx Heob6xoaMMOo HanpasuUTb B BUAE ANEKTPOHHOrO apxmea

dopmara zip, rar.

2) B uenax
npeacTaBneHns anekTPOHHbIX JOKYMEHTOB CKaHMPOBaHUE JOKYMEHTOB Ha ByMaXkHOM HocuTene
OCYLLIeCTBNAETCA:

a) HernocpeacTBEHHO C
opurMmHana goKkymeHTa B macwTtabe 1:1 (He gonyckaeTcsa CKaHMPOBaHUE C KOMUI) C
paspeLueHnem 300 dpi;

0) B YepHo-6enom
pexume npu oTCYyTCTBMM B OKYMEHTE rpadon4eckmnx nsobpaxeHui;

B) B peXume nonHown
uBeTonepeaayn npu Hanuyumn B JOKyMeHTe LBETHbIX rpadunyecknx nsobpaxeHuni nmbo
LBETHOrO TEKCTa;



F) B peXnme «OTTEeHKN
ceporo» npu Hann4nm B JOKyMEHTE |/|306pa>|<eHV||7|, OTJIMYHbIX OT LUBETHOIO M306pa>|<eH|/|;|.

3) JokymeHTbI B
3MEKTPOHHOM BMAe MoryT ObiTb nognucanbl Jl1.

4) HameHoBaHWs 3NEeKTPOHHbIX AOKYMEHTOB AOMKHbI
COOTBETCTBOBATb HAMMEHOBAHMSAM JOKYMEHTOB Ha ByMa)KHOM HocuUTere.

11. UcuepnbiBawoLlmn NnepeyeHb
AOKYMEHTOB, He06X0AUMbIX

B COOTBETCTBUM C HOPMATUBHbLIMU

NpaBoOBbIMU aKTaMun ANA NpPefoCTaBNeHUss MyHMUUNanbHOW yCnyru, KOTopble HaXoAATCA B
pacnopsiXeHMn rocyJapCTBeHHbIX OPraHOB, OPraHOB MeCTHOIO CamMOynpaBieHUA U UHbIX
OpraHoB U NOoABeAOMCTBEHHbLIX UM OpraHM3auusx, y4acTByHOLWUX B NpeaocTaBleHnm
MYHULMNaNbHbIX YCNYT, U KOTOpPble 3asiBUTeNb BrpaBe NpeacTaBUTbL NO COGCTBEHHOM
MHULMaTUBe, a TaKKe CNocobbl X NOoNy4YeHUs 3asBUTENSAMU, B TOM YUCTie B 3NTIeKTPOHHOM
dopMe, NnopsAOK UX NpeacTaBNeHus

11.1. AomuHuctpauma n MdL| He Bnpase

TpeboBaTb OT 3aABUTENS NPeACTaBNeHNs JOKYMEHTOB U MHPOPMaLMKN U OCYLLLECTBNEHNS
AENCTBUIA, NpeAcTaBneHne Unm ocyLecTBieHNe KOTOPbIX HEe NpegyCMOTPEeHO HOPMaTUBHbLIMU
NpaBoOBbIMW akTamMu, PerynmpyroLmMMmn OTHOLLEHWUS, BO3HUKAIOLLNE B CBSA3U C
npegocTaBNeHMeEM MyHULUMNANbHOW YCNyru.

11.2. AomuHuctpauuna n MeL, He Bnpase

TpeboBaTb OT 3aABUTENS TaKkKe NpeacTaBneHns JOKYMEHTOB 1 MHopmauun, B TOM Yucne
00 onnaTte rocygapCTBEHHOW MOLUSINHLI, B3MMaeMoWn 3a npeaocTaBrieHMe MyHULmunanbHON
ycnyru, KoTopble HaXoOATCS B pacnopsXXeHUU opraHoB, NPeaoCTaBsoLWmMX
rocyaapCTBEHHbIE UMM MyHULUMNANbHbIE YCnyrn, Mbo noaBeJOMCTBEHHbLIX OpraHam
rocygapCTBEHHOW BNacT Un opraHam MeCTHOro camoynpaBfeHnst opraHmM3aunin,
y4acTBYHOLLMX B NpegoCcTaBNeHNn MyHULMNANsHOM yCnyru, B COOTBETCTBUM C
HOpMaTMBHbIMU NpaBoBbIMU akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamy KamyaTcKoro Kpasi, MyHuLmunasnbHbIMU MPaBoBbIMU akTaMu.



12. UcyepnbiBawoLmn nepeyeHb OCHOBaHUMN

ANS OTKasa B npueme JOKYMEHTOB,
HeobXoAUMbIX Ansl NpefoCcTaBfieHUA MyHULUNAaNbLHON ycnyru

12.1. OcHoBaHuM ans
oTKasa B npuemMe JOKYMEHTOB He NpeayCMOTPEHO.

13. UcuepnbiBaolwmm nepeyeHb OCHOBaHUMN

AnAd NpNoCcTaHOBJIeHUA UITN OTKa3a B
npegocTaBiieHUN MyHMLI,VIHaHbHOﬁ ycnyru

13.1. OcHoBaHWin oNs NPUOCTAHOBIIEHUS U
OoTKasa npefocTaBneHus MyHULUNAansHOM YCyru He npegyCcMOTPeHO.

14. NMepeyeHb ycnyr, HeO6X0AUMBIX U

ob6s3aTenbHbIX ANA NpeaoCcTaBleHUs MyHULUNanbHOW YCNyru, B TOM Yucne cBeeHus o
AOKYMeHTax BblAaBaeMbIX OpraHu3auvsamMm, y4acTBYOLWMUMM B NpeaocTaBneHnmn
MYHULMUNANbLHOMW yCcnyru

14.1. JlononHUTEenNbHbIE YCIyru,
HeobxoauMble N oba3aTenbHble ANA NpegocTaBNeHns MyHULMNansHOM ycnyru, He
TpebytoTcs.



15. Nopspok, pasamep u OCHOBaHUA

B3UMaHUSA rocyAapCTBEHHOW MOLWSMHbI UM MHOM NMaThbl 3a NpeAocTaBneHune
MyHUUMNanbLHOMN

ycnyrum

15.1. lNpepnocTtaBneHune

MYHULMNANbHOW yCNyru B adMUHUCTPaLUM OCyLLEeCTBNAETCS

B6ecnnaTtHo, 6e3 B3nMaHusa rocyaapCTBEHHOMW NOLWSNHBI UMY MHOM NnaThl 3a
npegocTaBneHne MyHMUmMnansLHOM yCyri.

16. Nopspok, pasamep u OCHOBaHUA
B3UMaHuSA NnaTthbl 3a NnpeaocTaBrieHne ycrnyr, Heo6xoaAuMbIX U 06s3aTenbHbIX Ans
npeanocTaBreHUA MyHULUNANbHOW yCIyru

16.1. Mopsaok, pasmep N OCHOBaHUS
B3MMaHus nnatbl 3a NpeaocTaBneHne ycnyr, HeobxoamMmMbix 1 06s3aTenbHbIX N5
npeaocTaBneHna MyHULMNAIbHOW YCyrn, He yCTaHaBNUBAKTCS.

17.

MakcrManbHbI CPOK OXUaaHWs B o4epeam

npu nogaye 3anpoca o nNpeaocTaBneHn MyHULMNanNsHOW yYCryru, YCriyri opraHnsauum,
yyacTByHOLLEN B NpefoCTaBNeHnM MyHULMNANbHOW YCyrn, U Npu NOofyYeHun pesynbtata
npenocTaBneHus Taknx ycnyr

17.1. MakcumansHoe BpeMsi OXXngaHus B



ouyepeam Npv NIMYHOM nogaye 3asiBfieHNs 0 NPeAoCTaBNEHUN MyHULMNANbHOW yCryru
cocTaBnsieT He 6ornee 15 MUHYT.

17.2. MNMpenenbHas NPOAOIMKUTENBHOCTb
OXuOaHUsa B odepeau npu nonyyYyeHnn pesynstata npegocTaBneHns MyHUUMNansHOM ycnyrm
He JOoSKeH npeBbiwaTtb 15 MUHYT.

18. TpeboBaHus Kk

noMeLLeHsIM, B KOTOPbIX NpefoCTaBnseTCcs MyHULmunanbHas ycrnyra, Mecty OXXnaaHus u
npuemMa s3asBuTenen, pasMmeLLeHnio 1 0opPMIIEHMIO BU3yaribHOW TEKCTOBOM MHpopMaLnm o
nopsiake NpefocTaBrieHns MyHULMNAanbHON YCyru

18.1. TpeboBaHus K
npuneratoLen TeppuTopum:

1) obopyaytoTca mecTa
[NS1 NApKOBKM aBTOTPAHCMNOPTHbIX CPEACTB;

2) Ha CTOsIHKE OOMKHO

ObITb He MeHee 10% mecT (HO He MeHee OHOro MecTta) Asns 6ecnnaTHOM NapKOBKK
TPaHCMNOPTHbLIX CPeACTB, C YCTAHOBIIEHHLIM OMNO3HABaTESIbHbIM 3HAKOM

"MnBanng", ynpasnaemblx nHsanugamu |, Il rpynn, a Takke nisanugamu |
rpynnbl, U TPAHCNOPTHBIX CPEACTB C YCTAHOBMEHHbIM OMO3HaBaTelbHbIM 3HAKOM
"MinBanua", nepeso3saLwmx Taknx MHBanvaoB n (Mnu) geten-nHeBanuaos,

KOTOpble HE JOMMKHbI 3aHUMAaTb MHbIE TPaHCMNOPTHbIE CPEACTBa;

3) [ocTyn 3asBUTENEn K
NapkoBOYHLIM MecTaMm sBnsieTcs 6ecnnaTHbIM;

4) Bxoabl B 3gaHna ML

N agMUHUCTpauMM Ansa npyema 3asisutenen obopyayTca naHgycamu, pacLuMpeHHbIMU
npoxogamu, No3BonsaLWMMM obecneunTb GecnpensaTCTBEHHbIV BXOA, U BbIXOA U3 HUX, B TOM
yucne onst MHBanMOoB, UCMONb3YHLWMX Kpecra-KossCKu;



5) obecneumBaeTcs:

- BO3MOXHOCTb
CaMOCTOATENBLHOrO NepeaBuKeHNsa No TeppuTopun agmuHuctTpaumm n MOLl B uensx goctyna
K NpeaoCTaBneHn0 MyHULMNANbHOM YCyrn, B TOM YUCHe C MOMOLLbIO paboTHMKOB
agMuHuCTpauum n pabotHnkos MOLL, accucTMBHBLIX 1 BCNOMOraTenbHbIX TEXHONOMMK, a
Takke CMEHHOro Kpecrna-KOmnsiCKu;

- BO3MOXHOCTb NocaaKku
B TPAHCNOPTHOE CPEeLCTBO M BbiCaZKMN U3 HEro nepea Bxoaom B 3gaHns MOL v
aAMWHUCTpAaLUK, B TOM YMCIE C UCMOMb30BaHMEM KPECa-KonsiCK1 U Npu HeobxoamMmocTm
C nomMoLupbto paboTHMka ML, nnm paboTHnka agMUHUCTpaLUK;

- CONpPOBOXAEHNE
WHBaNUAoOB, UMEKLLMX CTOMKME HapYyLUEHNA PYHKLMU 3PEHNA N CAMOCTOSATENBHOIO
nepeaswxeHns, No Tepputopun agMmmHucTpaumm n MoLl;

- cogencTeue nHeanuay
npu Bxo4e B 3gaHne agMmHucTpauum n sagaHne MOL n Beixoae 3 Hero, tHopMmMpoBaHue
WMHBanNunga o AOCTYMHbIX MapLUpyTax obLeCTBEHHOIO TPaHCNopTa;

18.2. TpeboBaHus K
MecTaM npvema sasBuTeneu:

1) cnyxebHble KabUHeTbI

paboTHnkoB M®L| n cneunanmcToB agMUHUCTPALNK, y4aCcTBYIOLWNX B NpeaoCcTaBeHnm
MYHMLMNAnNbHON YCNYrn, B KOTOPbIX OCYLLECTBNAETCA NPMEM 3asiBUTENEN, JOMKHbI ObITb
obopynoBaHbl

BbIBECKAMM C yKazaHMeM HOMepa kabuHeTa u hamunmm, MMeHu, oT4ecTBa (nocneagHee -
npy HanNn4ymMm) N OOMKHOCTM paboTHMKa, BeayLero npmem, npoaybnmpoBaHHom
penbedHO-To4YeYHbIM WpndTom bpanns;

2) mecTa gns npmvema

3asBuTenen obopyayTcs CTyNIbMU U CTONIaMK, OCHALLLATCS KaHLEeNAapCKUMmn
npuHaaneXxHocTamu anga obecnevyeHms BO3MOXHOCTU OhOPMIIEHMSA JOKYMEHTOB C y4€TOM
obecneyveHna cBoboaHOro AOCTyNa K HUM MHBanNnAoB (BKOYas MHBANNAOB, MCMONb3YHOLLMX
Kpecna-konsickn n cobak-npoBogHUKOB);

3) paboTHukn MOLL n
crneumanucTbl agMUHUCTPaLMK, yYacTByoLWMe B NpeaoCTaBNeHNN MyHULMNANbHOW YCyru,



BeayLLme npuem, obecneymBator:

- OKasaHune NnomoLlm
nHBanWaam B NPeoAorieHnn GapbepoB, MeLLaLLMX NOMYYEHUIO UMW MYyHULMNANbLHOW YCyTu
HapaBHe C ApYyrMMuK Nuuamu;

- OKa3aHue nHBanugam
nomoLm, Heob6xoaAnMOKM Ans NoNyYeHNsa JOCTYNHON AN HUX doopMe MHGopMauumM o npaesunax
npegocTaBneHns MyHUUMNansHoOM ycnyru, B ToM Yncne 06 odpopmMmneHmnm Heobxoanmblx ass
NoNyyYeHNs MyHULMNanbHOM yCnyrn JOKYMEHTOB, O COBEPLUEHUN UMW APYTNX HEOBXOANMbIX
ANS NONyYeHnsa rocyaapCTBEHHOM yCIyrn AeNCTBUN,

- COMpOBOXAEHMNE
WHBaNMOoB, MMEIOLLINX CTONKNE pacCTPONCTBA PYHKLNN 3PEHNST U1 CAMOCTOATENBHOIO
nepeaBwXXeHusi, 1 okazaHue UM NOMOLLM, B TOM Yncre B 0pOpMIIEHUN HEOBXOANMBIX
AOKYMEHTOB (3asiBNEHNN);

- ONYCK B 34aHus,

cnyxebHble kabuHeTbl MOL| n agMmnHUCTpaumm cobakm-npoBoLHMKA NPU HANUYUN OOKYMEHTA,
noaTBepXxaatoLLero ee cneumanbHoe obyyeHne 1 BolgaBaemMoro no opme n B nopsgke,
KOTopble onpenensaTca deaepanbHbIM OPraHoM UCMONHUTENbHOW BRAaCTU, OCYLLECTBASIOLNM
dyHKUMM MO BbipaboTke 1 peanusaunm rocygapCTtBEHHON NONIUTUKN U

HOPMaTUBHO-NPaBOBOMY perynmpoBaHuio B cpepe coumanbHON 3aluTbl HaceneHus;

- npegocTaBneHne
WHBanuaam no cnyxy npyv Heob6xoanMMOCTU YCIyrn C UCMNOSIb30BAHNEM PYCCKOroO XeCTOBOro
A3blka, BKNtovaa obecrneyeHne gonycka Ha 06bekT agMuHUCTpaumm n o6vekt ML
cypaonepeBoayvka, Tunocypaonepesoaymka.

18.3. TpeboBaHus K
MecTaM A11s1 OKNOaHUS:

1) mecTa ansa oxuagaHua
B oyepeamn obopyayrTcs CTYNbsMU U (UNK) KpecenbHbIMU CEKLNSMNA;

2) MmecTa gns oXxXungaHus

Haxo4ATCs B XONe UM MHOM cneuunanbHO NPUCnocobyIeHHOM NOMELLEHUN C YHETOM
obecneyveHna cBoboaHOro AOCTyNna K HUM nuy, ¢ y4eTomM obecneyeHuns cBob6ogHoro
A0CTyna K HAM UHBanNnAoB (BKNtovasi MHBaANNAo0B, MCNOMb3YOLNX KPeCna-KONsACcKn n
cobak-nNpoBOAHMKOB);



3) B 30aHuu, rae

opraHu3yeTcs npuvem 3asiBuTenewn, npegycmMaTpmBatoTCsl MecTa obLLLEeCTBEHHOrO
nonb3oBaHuUA (TyaneTbl) N MecTa ANA XpaHeHUs1 BepXHen ogexabl, ¢ y4eTom obecneveHms
cBOOOAHOro JOCTYNa K HAM MHBANMAOB (BKMOYasa MHBaNMAo0B, MCNOMb3YOLMX
Kpecna-konsickm n cobak-npoBogHMKOB);

4) B 30aHue, rae

opraHusyeTcs npuem 3aasutenen, obecnednBaeTcs 4onyck cobakn-npoBOAHMKA Npu
HanU4MM JOKyMeHTa, NoATBEPXAAOLLEro ee cneumansHoe obyyeHne 1 BolgaBaemMoro no
dopme 1 B Nopsifike, KOTopble onpenensatnTca deaepanbHbIM OpraHoM UCNOMHUTENBHON
BNacTn, OCYLLECTBAIOWMM PYHKLMM MO BbipaboTke 1 peanusaumm rocygapcTBeHHOM
NOSIUTMKM U HOPMATUBHO-NPABOBOMY pPeryriMupoBaHuio B cpepe coumnarbHOM 3amThbl
HaceneHus;

18.4. TpeboBaHu4 K
MecTaMm 4518 UHPOPMUPOBaAHUS 3asBUTENEN:

1) Hagnexavee

pasMeLLeHne HocuTenen nHgopmauum, Heobxoammon ans obecneveHns 6ecnpensaTCTBEHHOIO
AO0CTyna MHBanuaoB K 34aHusm agMmuHuctpaumm, MOLL ¢ ydyeTtom orpaHndeHnm nx
XU3HenesaTenbHOCTU, B TOM Yucne aybnmpoBaHne HeobxoamMmon A NonyyYeHus
MYHULIMMNAnbHOW yCnyru 3ByKOBOM M 3puTenbHOM MHopMaumn, a TaKkke Hagnucen, 3HakoB

N MHOW TEKCTOBOW M rpadomyeckon nHopmMauum s3HakaMmu, BbINOSTHEHHLIMU penbeHO-TOYEYHbIM
wpudTom bpanna n Ha KOHTPaAcTHOM (POHE;

2) Hanunyue Konum
AOKYMEHTOB, 00 BbABNEHNA, MHCTPYKUUIA O NOpSAKe NPpeaoCTaBleHns MyHULUMnansHON
ycnyru (B TOM yucre Ha MHPOPMaLNOHHOM CTEHAE), BbIMOSTHEHHbIX HA KOHTPACTHOM (DOHE;

3) MHPOPMALMOHHbLIN

CTeHA, CTOMbl pa3MeLLarTcsa B MecTax, obecrnednBatowmx 6ecnpensaTCTBEHHbIN A0CTYN K
HUM, C y4eToM obecneyveHns ecnpensaTCTBEHHOro AOCTyNa K HUM MHBaNuaoB C y4eToM
OrpaHNYEeHNI NX XU3HeOeATENbHOCTU (BKMoYasa MHBaNMAo0B, UCNOMb3YOLNX
Kpecna-konsicku u cobak-npoBOAHMKOB).

B cnyyasx ecnu

cywiecTByoLlme 3gaHnsa agMmmHncTpaumm n MoL| HeBO3MOXHO 4O UX PEKOHCTPYKUUM Un
KanuTanbHOro peMoHTa MOMHOCTBIO NPUCNOCOBUTL C y4eTOM NoTpebHOoCTEN MHBaNNOoB,
pykoBoauTenamMum agMmuHucTpaumm n MOL| npuHMmaroTcs corriacoBaHHble C OAHUM U3
o6LecTBeHHbIX 06beANHEHNI MHBANWAOB, OCYLLLECTBASOWMX CBOK AEATENbHOCTb Ha



TeppuTopun ropoga Canexapaa, Heobxoaumble Mepbl Ans obecneyeHns 4ocTyna MHBannaoB
K MeCTy npeaocTaBfeHnst MyHUUMnanbHOW YCryri Unu, Koraa aTo, BO3MOXHO 0GecneunTb
ee npeaocTaBrieHne No MecTy XUTenbCcTBa UHBaNMAa UNn B AUCTaHLUMOHHOM peXxXume.

18.5. 3pgaHne MdL n

aAMUHUCTpaLUKM AOMKHO 6bITb 060pyaoBaHO MH(OPMAaLIMOHHON Tabnnykon (BbIBECKOWN),
npegHasHa4YeHHON Ana 4OBeAeHUsA 00 CBeAEeHUS 3aUHTEPECOBaHHbIX UL ero

HanmeHoBaHus. MIHpopMaunoHHbIe Tabnnykn JOMKHbI pa3mMeLlaTbCa psSiAoM C BXOAOM NGO Ha
ABEpU BXoAa Tak, 4Tobbl X BUAENWN MOCETUTENMN..

19. NokasaTenu AOCTYNHOCTU U KayecTBa

MyHULUMNaNbHbIX YyCNyr (BO3MOXHOCTb NONy4YeHUA nH(popmaLumm o xoae npeaocTaBreHUst
MYHMLMNAaNbHOWN YyCNyru, BO3MOXHOCTb NOJIy4YeHUN YCNyru B aNeKTPOHHOM hopme unu B
Mol

19.1. lNokasaTtensmu AOCTYMHOCTU U
KayecTBa MyHULMNANbHOW YCyrn SBSKOTCA:

— NOCTOBEPHOCTb NpeaocTaBngemMomn
nHdopmMauunu;

— NofHoTa MHPOPMUPOBAHUS;

— HarnggHocTb opM NpeaocTaBsieMomn
MHdopMauumn o6 agMMHUCTPATUBHBLIX Npoueaypax (4encTBusIX);

— yAo6CcTBO U AOCTYMHOCTb NOSyYeHUs!
NHOPMaLUK 3asiBUTENAMMN O NOPSAKE NPeAoCTaBNeHNst MyHULMNANbHOW YCyru;

— cobnoieHne CpoKOB NCMONMHEHNS
OTAerbHbIX aQMUHUCTPATUBHBLIX Npouenyp (4encTBun) 1 npefocTaBneHus MyHULUNansHom
yCnyru B Lieriom;

— cobntogeHnn TpeboBaHun ctaHgapTa



npeaocTaBneHnst MyHULMNAanbHOW yCnyri;

— OTCYTCTBUE arnob Ha peLueHus,
AencTteus (6es3aencteme) AOMKHOCTHbBIX ML U CNeLMannucToB agMMHUCTpaUun B xoae
npeaocTaBneHnst MyHULMNAanbHOW yCryri;

— NOfIHOTa M aKkTyanbHOCTb UHGOPMAaLMKN O
nopsiake nNpeaocTaBneHnst MyHULMNanbHON yCryru.

19.2. 3asBuTtensam npegocTtasnseTcs

BO3MOXHOCTb MOSTy4eHust MHopmaLmMm 0 xoae NpeaocTaBieHns MyHUUMNAanbHOM YCiyrn 1
BO3MOXHOCTb MOMy4YeHUss MyHULUNANbHOM YCIyrn B 3NEKTPOHHON hOpMe C MCMNOSb30BaHNEM
EMIY/PMIY n no npuHUuny «ogHoro okHa» Ha 6asze MOLI.

19.3. NpoaomKUTENLHOCTL OXMOAHUSA B
oyepenm npu obpalleHumn 3assuTtens Asns NonyvYeHna MyHUUunanbHOW YCryrn He MoXeT
npesbIlWaTb 15 MUHYT.

19.4. 3aaButensam — nHBanugam, UMerLLne CTonkme

paccTponcTBa (OyHKLUN 3PEHMST U1 CAMOCTOATENBHOIO NepeaBmXkeHuns, obecnevmsaeTcs
COMpPOBOXAEHME 1 OKaszaHMe MOMOLLM B NOMELLEHNAX aAMUHUCTPaLMK MPU NONyYeHUn
MYHULMNANbHON YCNyru, a Takke AonyckatTcsa cOOaku—npoOBOAHMKN.

19.5. MyHuumnansHaga ycnyra

MOXET OKa3blBaTbCHA NOCPEACTBOM Bbl30Ba creumanucra, OTBETCTBEHHOIO 3a
npegocTaBneHne MyHMUMnanbHOW YCIyrn Ha OM K yKa3aHHbIM B NnyHKTe 19.4 HacToswero
AOMWHUCTPATMBHOrO pernaMmeHTa nuuam.

19.6. 3oaHne agMnHUCTpaumm
060pyaoBaHO KHOMKOW — 3BOHKOM ANs MHBaNMAaoB.

20.

NHble TpeboBaHuA, B TOM Yncne

yunTbiBaOLLMe 0COBEHHOCTM OpraHm3aumm NpegocTaBieHna MyHULUMNanbHON yCnyrn no
NPUHLMNY «OQHOro OkHa» Ha 6a3ze M®L] 1 B anekTpoHHON hopme



20.1. 3asBuTento npegocTaBnsieTcs

BO3MOXHOCTb MOSTy4YEHUST MyHULMNANBHOW YCIYrn MO NPUHLUNY «OOHOIO OKHay, B
COOTBETCTBUMN C KOTOPbLIM NpeaocTaBneHne MyHULMNansHOM yCcnyru ocyLLecTBnseTcs nocne
OLHOKpaTHOro obpalleHuns 3asaBuTenNst C COOTBETCTBYHOLLMM 3anpocoM, a B3auMoaeNCcTBme C
aAMUHUCTpaUnen oCcyLeCcTBNAeTCS

MLl 6e3 yyacTna 3assButens B COOTBETCTBUM C HOPMATMBHBbIMU NPABOBbLIMU aKTaMu u
corrnalleHnemM o B3aMMO4eNCTBUN MeXAy agMUHUCTpaLnen

n M®L|, 3aknto4eHHbIM B YCTAaHOBIEHHOM NopsAaKe.

20.2. OpraHusauus npegocrtaBfieHns
MyHUUUnanbHow ycnyrm Ha 6ase M®LL ocywecTBnseTca B COOTBETCTBUM C CorfnalleHnem o
B3auMOLENCTBUN MexXay agMUHUCTpaumen n MOL|, 3aknioyeHHbIM B YCTaHOBITIEHHOM NOpPSAKe.

20.3 MyHuumnaneHas ycnyra

npegocraenseTcs B MOL, npyn Hanuuuu cornawleHns, ykasaHHoro B ctatbe 15

depepanbHoro 3akoHa ot 27.07.2010 Ne

210-93 «O6 opraHusaumm npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr», B
npegenax Tepputopun Poccuickon degepaunmn no BbIGoOpy 3asaBUTENSA HE3ABUCMMO OT €ro
MecCTa XUTenNbCTBa U Mmecta npebbiBaHus (ona pusnyecknx nuu, BKNOYas MHOMBUAYaNbHbIX
npegnpuHumaTtenen) nnbo mecTta HaxoXxaeHus (4Na PULNYECKUX NnL).

20.4. MNpun npegocTasneHnn
MYHULMMNAnNbHOW yCNyru yHusepcarnbHbiMu crieumanuctamum ML ucnonHsaoTea cnegyrowme
agMUHUCTPATUBHbIE OENCTBUS:

1) npuem 3aaBneHusi, HeobxoaMmoro ons
npeaocTaBneHnsa MyHULMNANbHOW YCNyru;

2) hopmMmpoBaHne N HanpaBneHne
3anpocoB B OpraHbl (OpraHn3auun), y4acTByoLmMe B NpegoCcTaBneHnm MyHULMNAnsHOM
ycnyru (npn HeoB6XoaMMOCTK);

3) Bblgaya JOKYMeHTa, SBRSoLLEerocs
pe3ynbTaToM NpeaoCcTaBneHnst MyHUUMNanbHON yCryru.

20.5. ADBMMHUCTpaTUBHLIE AENCTBUS NO
npuemy 3asBneHns, HeobxoaMMoro Ans NpegoCTaBneHns MyHULMNANbHOM YCIyru, a Takke



Bbldaye JOKYMEHTa, ABNAOLEroca pesynbTatoM NpeaocTaBneHns MyHUumnansHOM yenyru,
OCYLLEeCTBNATCA YHUBEepcanbHbiMK cneuymanuctamm MOL, no npuHumuny
3KCTEPPUTOPUANBHOCTM.

20.6. 3aaBuTenn MMerT BO3MOXHOCTb
Nosly4YeHs MyHULMNAaNbHON YCIyrn B 3NEKTPOHHOM hopme ¢ ucnonb3osaHmnem EMCY/PMATY:

1) nony4eHnsa nHopmMaunmn o nopsake
npegocTaBneHns MyHULMNANbHOW YCNYru;

2) 03HaKoMIeHnsa ¢ doopmamMu 3asBrEHNN,
HeobXxo4MMbIX A4S NONYYEeHNa MyHULMNanbHOW ycnyri, obecnevyeHms 4OCTyna K HAM ans
KOMUPOBAHWNSA 1 3anOfHEHUSA B 3N1IEKTPOHHOM BUAE;

3) HanpaBneHus 3anpoca, HeobxoaMMOro
AN NpeaocTaBneHns MyHUUMNanbHOW yCnyru;

4) ocywlecTBeHNA MOHUTOPUHIa xo4a
npeaocTaBneHNa MyHULMNANbHOW YCYru;

5) nonyyeHus pesynbTaTa
npegocTaBneHna MyHULMNAaIbHOW yCyrn B COOTBETCTBUM C AENCTBYIOLLNM
3aKoHo4aTeNnbCTBOM.

20.7. Npun HanpaeneHun 3anpoca o

npegocTaBNeHUn MyHUUMNANbLHOW YCIyrn B 3rIeKTPOHHOM (pbopme 3asiButenb oopMmupyeT
3asiBNeHne Ha npefocTaBneHme MyHUUunanbHom ycryrm B oopMe 3NEeKTPOHHOro JOKYyMeHTa
N NO4NUCbIBAET €ro 3MeKTPOHHOM NOAMNUCBI0 B COOTBETCTBUMN C TpeboBaHUAMM
depepanbHoro 3akoHa oT 06.04.2011 Ne 63—d3 «OO6 3neKTpOHHOM NoANUCKY,
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHnsauum npeaocTaBrieHns
rocygapCTBEHHbIX

N MYHULUMNANbHbIX YCNyr».

20.8. lNpu HanpaBneHun 3asBNeHUs B

3I1EKTPOHHOM (popMe npeacTaBuTenem sadaButensd, 4eNCTBYOWMM Ha OCHOBaHUN
AOBEPEHHOCTU, OBEPEHHOCTb A0MMKHA ObITh NpeacTasreHa B (hopMe 3MeKTPOHHOro
AOKyMeHTa, NoANUCAaHHOIO 3NEKTPOHHOW NOAMUCHIO0 YNOSTHOMOYEHHOrO fvua, BblAaBLUero
(noanucaeLwero) 4OBEPEHHOCTb.



20.9. Ina 06paboTkmn nepcoHanbHbIX

AaHHbIX NpU perncTpaumm cybbekta nepcoHanbHbIX AaHHbIX Ha EMTY/PITY nonyyexHune
cornacus 3asiBuTens B COOTBETCTBUM C TpeboBaHUAMU cTaTbn 6 PeaepanbHOro 3akoHa
oT 27.07.2006 Ne152—-®3 «O nepcoHanbHbIX AaHHbIX» He TpebyeTcs.

20.10. OcobeHHOCTH
npegocTaBNeHns MyHULMNAansHOM ycnyru B
3M1eKTPOHHOM hopMme.

Bo3MoXHOCTb 0hopMneHna 3anpoca B 35IEKTPOHHOK hopme
nocpenctsom PI1Y npegoctaBnaeTcs TOMbKO 3as8BUTESNSAM, UMEKOLLNM NOATBEPKAEHHYIO
y4yeTHyto 3anucbk B ECUA.

Ecnn 3aaButens He UMeeT NOATBEPXKAEHHOW YY4ETHOM 3anmcu
B ECUA, TO emy Heo6xoaMmMo NponTu Npouenypy percTpaumm B COOTBETCTBUN C
npasunamn pernctpauun 8 ECUA.

[ns perncrtpaumm 3anpoca Ha npeaocTaBneHme
MyHUUMNaneHon ycnyru nocpencrtsom PITY 3aasutento Heobxoanmo:

—aBTopu3oBaTbcs Ha PIIY ¢ ncnonb3oBaHnem
noaTBepPXAEeHHOW y4eTHOM 3anucu, 3apeructpuposaHHon B ECUA,;

—13 cnM1cka MyHULUMNanbHbIX YCyr BblOpaTe COOTBETCTBYOLLYHO
MYHULMMNANbHYO YyCnyry;

— HaXXaTnem KHonku «lonyuntb ycnyry» MHUUmManm3npoBaTh ornepawmio
Nno 3anofIHEHUIO SNEKTPOHHOM (hOpMbl OQHOMO U3 3asABNEHUN:

— OTNPaBUTb ANEKTPOHHYIO hopMy 3anpoca
B aAMVHUCTpaLMIO.

Ill. CocTtaB, nocneaoBaTesibHOCTb U

CPOKM BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTteun), TpeboBaHUA K NOPSAKY UX
BbINOJIHEHUSA, B TOM YUCIe 0COOEHHOCTU BbINOSIHEHUA aAMUHMUCTPATUBHbLIX NpoLueayp
(aencTBun) B aneKTpoHHOM popme



21. NepeyeHb aAMUHNUCTPATUBHbBIX
npoueayp (AencTeumn)

21.1. NpepoctaBneHne MyHMUMNanbHOM

YyCNyru COCTOUT U3 agMUHUCTPATMBHOW NpoLueaypbl: «NpeaocTaBneHne

cBefeHu 06 obbekTax nMmyLlecTsa, HaxoasLWerocs B MyHMUmMnansHONn cobCTBEHHOCTU U
npeAHa3Ha4YeHHoro s npefocTaBneHns BO BriageHne v (Mnu) B nonb3oBaHne cybbekTam
Marnoro u cpegHero npeanpuHMMaTenbLCcTBa U opraHm3aumsmM, o6pasyroLmm NHPPaCTPYKTypy
NoAdepPXXKU Manoro U cpegHero npegnpuHMMaTensCcTBay, KOTopas BKyaeT B cebsa cnegyowme
agMUHUCTPATUBHbIE

AencTeus:

1) npuem 3aaBneHunsi, HeobxoaMmoro ons
npegocTaBnNeHns MyHULMNANbHOM YCNyru;

2) peructpauuns 3asBneHus,
HeobXxoaMMOro Ans NpeaocTaBneHns MyHULMNANbHOW YCyru;

3) obpaboTka 1 paccmMoTpeHune 3asiBNEHNS;

4) Bblgava OOKYMEHTa, ABnstoLerocs
pe3ynbTaToMm npeaocTaBfieHUss MyHULMNAnNbHOW YCIyri.

21.2. bnok—cxema nocnegoBaTenbHOCTU
AenCcTBUM Npun npegocTtaBneHnn MyHULUNansHOW yCrnyru npefcTaBneHa B NpunoXxeHum 3 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

21.3. Nopsaok ocywecTBNeHns agMUHUCTPATUBHBIX
npoueayp B 9NeKTPOHHON hopMe, B TOM Yncne ¢ ucnonb3osannem PITY/EMTY.

21.3.1.
Mopsiaok 3anncK Ha npMem B agMUHUCTpauuto nocpeactesom PITY/ENTY. B uensax



npeaocTaBneHnsa MyHULMNanbHOW YCAyrn OCYLLEeCTBSEeTCS Npuem 3asasutenen no
npegBapuTenbHOM 3anmcu. 3annucb Ha npuem nposoauTcs nocpegcrtsom PMATY/ EMNTY.

3aasuTento
npegocTaBnAeTca BO3MOXHOCTb 3anucu B ntobble cBobGoaHbIE ANs npuema gaTty 1 BpeMs B
npegenax yCTaHOBMEHHOrO B agMUHUCTpaLmMy rpadmka npuema 3asiBuTenen.

AOMUHUCTpauna He Bnpase TpeboBaTb OT 3aABUTENS

COBEpPLUEHMUS MHbIX ENCTBUNA, KPOME NPOXOXAEHUS nAEHTUMUKaLMM 1 ayTeHTUduKaLmm B
COOTBETCTBUMN C HOPMATUBHbLIMU MPaBOBbIMY akTamu Poccuickon egepauuu, ykasaHns

Luenu npmema, a Takke NnpegocTtaBrieHns cBeaeHnin, HeobxoaMMbIX AN pacyeTa ANUTENbHOCTU
BPEMEHHOro MHTepBana, KoTopbln Heob6xoamMmo 3abpoHMpoBaTb 4NA NpUema.

21.3.2.
Mopsigok hopmmpoBaHus 3asiBieHNA NOCPeACTBOM 3arOfIHEHUSA ero 3NeKTPOHHON hopMbl Ha
PIIY/EMTY, 6e3 He06X04MMOCTM AOMNONHMUTENBHOM NoAayvn B Kakorn—nnbo nHom dopme.

Ha
PIIY/EMTY pasmewatotca obpasel 3anofHeHUS 3NEeKTPOHHON hOpMbl 3asiBIEHNS.

dopmaTHO—NoOrnyeckas

npoeepka cqOpMMPOBAHHOIO 3aaBfEHNS

OCYLLIECTBNSAETCA aBTOMaTMUYECKN NOCNe 3anofiHeHNs 3asiBUTENEM KaXKaoro u3a

nosnemn anekTPoHHOM hopMbl 3asBneHust. [pu BbIABNEHUN HEKOPPEKTHO 3anofTHEHHOrO Nons
3NEKTPOHHOM (POPMbI 3aABNEHUS 3aaBUTENb YBEAOMNAETCA O XapaKTepe BbIABEHHOM
oLWNBKM 1 Nnopsiake ee yCTpaHEeHUs NOCPeACTBOM MHPOPMALMOHHOTO COOBLLEHNS
HenocpeacTBEHHO B 3NEKTPOHHOW ddopMe 3asiBNeHus:.

21.3.3.
Mpn dpopmMmpoBaHun 3asiBneHns 3aaBuTento obecneymBaeTcs:

1)

BO3MO>XHOCTb KOMMNPOBaHUA N COXPaHEHUA 3aABII€HUA;

2)
BO3MOXHOCTb Nne4vyaTtu Ha 6yMa)KHOM HOCUTEene Konmn 3ﬂeKTp0HHOI7I CbOprI 3adaBleHnd;

3)
COXpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYO (DOpPMY 3asaBfEHMSA 3HA4YEeHWI B NHOGON



MOMEHT MO XeJlaHUto 3adaBuTensd, B TOM 4Yncrie npm BO3HNKHOBEHUN owmnbok BBOAA U
BO3BpaTe arnsd NnoBTOPHOIo BBOAA 3Ha4YeHnn B ONEKTPOHHYIO cbopMy 3adaBI1eHNA;

4)

3anosiHeHWe nonen 3NeKTPOHHOM (PopMbI 3asiBIIEHNS 40 HaYana BBo4a CBEAEHUN
3asiBUTENEM C UCNONb30BaHMEM CBeAeHM, pa3meLleHHbix B ECUA n ceeaenun,
onybnukoBaHHbIX Ha PITY/EMTY,

B YacTu, KacaroLencsa ceegeHun, otcytereyowmx B ECUA;

5)
BO3MOXXHOCTb BEPHYTbCS Ha NtobOoI M3 3TanoB 3anofIHEHUS SNIEKTPOHHONM (hOpMbl 3asiBNEHMS
6e3 notepu, paHee BBeAEHHOW MHOpMaLMK;

6)

BO3MOXHOCTb ocTtyna 3assutens Ha PITY/ENTY k paHee nogaHHbIM UM 3asiBNEHUSM B
TeyeHne He MeHee OAHOro roaa, a Takke 4YacTUYHO CCPOPMUPOBAHHbLIX 3aNpoOCOB — B
TeYyeHne He MeHee 3 MecsLEB.

CdopmmpoBaHHoe
W nognucaHHoe 3asdBneHne HanpaenseTca B AaMmHucTpaumo nocpegctsom PITY/ENTY.

21.3.4. MNopsigok npuema
n pernctpauun B AQMUHUCTPaLMK 3asBEHUS.

ALOMUHUCTpaUmS
obecne4vnBaeT NpnemM AOKYMEHTOB, HEOOXOANMbIX OS5 NPeAoCTaBeHNs MyHULMNAIbHON
ycnyru.

Cpok
pernctpauumn 3asBneHusi coctaBnsaeT 1
pabounin oeHb.

Mpwn

NonyyYeHnn 3asiBfieHNs1 B 3NIEKTPOHHOM (hOpMe B aBTOMATUYECKOM peXnme OCyLLIeCTBNAETCA
POpMaTHO—IIOrMYECKUIA KOHTPOb, 3a8BUTENI0 COOBLLAEeTCsl MPUCBOEHHbIN YHUKANbHbIN
HOMep, MO KOTOPOMY B cooTBeTcTBYyoWweM pasaene PITY/ENTY otobpaxaeTca
nHpopmauusa o xoge obpaboTKn 3asBrEHUS.

Mpyvem u pernctpaums



3asIBMEHUS1 OCYLLIECTBISAETCS YNOMHOMOYEHHbIM NULOM AOMUHUCTPALMN, OTBETCTBEHHbLIM 3a
NpUeM 1 perucTpaumio 3asiBNeHnst Ha NpeaocTaBneHne yCnyri B 3feKTpoHHON dhopMme.

Mocne

pernctTpauumn 3asBrieH1Ust HarnpaBnsaeTcs YNONHOMOYEHHbIM NIMLOM, OTBETCTBEHHbLIM 3a NpUeM
N perncTpauuio 3asiBfieHNst ynosTHOMOYEHHOMY OOMMKHOCTHOMY LY, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansLHOM yCryri.

Mocne

NPUHATUS 3a8BIIEHNS, YNOSTHOMOYEHHbIM AOMKHOCTHBLIM NIMLOM, OTBETCTBEHHbIM 32
npefocTaBneHve MyHUUMnanbHon ycnyru, ctaTtyc 3asiBrneHuns 3asBuTens B NMMYHOM
kabunHeTe Ha PIIY/ENTY obHoBNsAeTCA A0 cTaTyca «MPUHATOY.

21.3.5.
MNony4eHne pesynbTarta npefocTaBneHns MyHULMNansHoM ycnyru.

B
KayecTBe pesynbTaTa npegocTaBneHns MyHUUMNanbHOM yCryr 3asiBUTenb Nno ero BblIbopy
BnpaBse Mony4nTh:

1) npn Hann4yum

TEXHUYECKON BO3MOXHOCTU YBEeJOMIEHNE O COOTBETCTBUM UITM O HECOOTBETCTBUN B dOpMeE
SNEKTPOHHOro AOKYMEHTa, NOANMCAHHOIO YNOMHOMOYEHHbIM JOMMKHOCTHBIM NULIOM C
ncnons3oBaHuem 3lT;

2) yBegomrieHve o
COOTBETCTBUMN NN O HECOOTBETCTBMM Ha ByMakHOM HocuTene B AaMuHucTpauumn unm 8 MOLL.

21.3.6.
MNony4yeHne cBedeHUN O XOAe BbINONHEHUSA 3asABNEHUA.

3agaBuTens
NMeeT BO3MOXHOCTb NOfyYeHnst MHGOPMaLMM O Xo04e NpeaoCTaBneHNss MyHULMNanbLHOM
yCnyru.

B
cnyyae nogaym 3asisneHns nocpeactesom PITY/EMNTY nHdopmaumsa o xoge npeaocTaBneHns
MyHULMNanbHON ycnyru otobpaxaeTcs B NIMYHOM kabuHeTe 3aasutens Ha PITY/ENTY.



Mpwn
npegocTaBneHnn MyHUUMNANsLHOW YCNyrn B 3NIEKTPOHHOM (bopMe 3asBUTEN0 HanpaBnseTcs:

1)

yBegomMIieHne o 3anmncu Ha npuem;

2)
yBegomrieHne o npuneme n permctpaunmn 3adBrieHnA,

3)
yBeJOMIIEHNE O Havarne npoueaypbl NPeAoCTaBNeHNss MyHULMMNANbHOW YCNyru;

4)
yBeOMIIEHNE O BO3MOXHOCTM NOMYYnUTb pe3ynbTaT NpeaoCcTaBNeHns MyHMUunansHom
ycnyru;

21.3.7.
OcyLUeCcTBMNEHME OLEHKM KayecTBa NPeaoCTaBNEHNS MyHULIMNANbHOW YCIyru.

3aaBuTenNb BripaBe OLEHUTb Ka4eCcTBO

npegocTaBneHna MyHMUMNAnbHOM YCIyru ¢ NOMOLLLIO YCTPONCTB NOLBUXHOMN
paguotenedoHHON CBA3U, MPU HANUYUKN TEXHNYECKON BO3MOXHOCTU C UCMNOMb30BaHMEM
EMNCY/PITY,

TepPMUHanbHbIX YCTPOWCTB.

22. Npuem 3anaBneHnsA, Heobxogumoro ans
npeafocTaBleHUA MyHULUNANbHOMW yCIyru

22.1. OcHoBaHMeM Aansa Havyana

agMWHUCTPATUBHOIO OENCTBUSA ABNSIETCS NOCTYNfeHne B agMuHucTpaunio nnn MoLl sassneHms o
npeaocTaBneHNN MyHULMNANbHON

ycnyru, npeacTaBreHHOro 3asiBUTENEM:



a) B agMUHUCTPaLUN:

— NocpeACcTBOM NNYHOro obpalleHus
3agaBuTens,

— nocpeacTBOM NOYTOBOIO OTNPaBlIEHUA;

— NOCPeACTBOM TE€XHUYECKMX CPEeACTB
ENCY/POTY;

6) B M®L] nocpeacTBOM fIMMHOIO
obpaweHna 3ansuTtens.

22.2. lNpuem 3asBneHusi, HeobxoanmMoro
A8 NpefocTaBieHUss MyHUUMNANbHOW YCIyrn, OCYLLECTBIIAIOT cneuvanncTbl agMUHUCTpaUun
nnn coTpyaHukm MoL.

22.3. lNpuem 3anBneHus, HeobxoaMmoro

ANs NpefocTaBneHnst MyHMUMnanbHOM ycnyrmn ocyulectensietca B MOLL B cooTBeTCcTBUMM C
cornawleHnemM o B3aMmoaencTsnumn mexay agMmHuctpaumen n MOL|, sakntoyYeHHbIM B
yCTaHOBMNEHHOM NOPSAKe, eCrnn UCNONIHEHNE AAaHHOrO aAMUHUCTPATUBHOIO AENCTBUS
npeayCMOTPEHO 3aK/HYEHHbIM COorfialleHneM.

22.4. Npwn nocTynneHnn 3asBrieHns

nocpencTBOM NNMYHOIo obpalleHns 3assutend B agMuHucTpauuio unu MoLl, cneuymanucr,
OTBETCTBEHHbIN 3a MPpUeM U perucTpaumio 3asBreHns, OCyLLLECTBIISET CreayoLyto
nocrnegoBaTenbHOCTb AENCTBUMN:

1) ycTtaHaBnvBaeT npeameT obpalleHus;

2) OCYLLIECTBIISIET NPMEM 3asiBNeHus,
npeacTaBnNeHHOro 3asiBUTENEM.

22.5. Cneumanuct MOLL, oTBETCTBEHHbIN
3a nNpuem LOKYMEHTOB nepenaet 3asasrieHne cneumanucty MOL|, otBeTCTBEHHOMY 3a
opraH1M3aumio HanpasfieHus 3asiBrieHNUs] B aAMUHUCTPaLMIO.



CoTpyaHuk ML, oTBeTCTBEHHbIV 3a

OopraH1M3aumio HanpasfieHUs 3asiBNEHNsS] B aAMUHUCTPaLMIO,

opraHusyeT nepefady 3asaBreHus, NpeacTaBneHHoro 3asasBuTenem, B agMUHUCTPALNIO B
COOTBETCTBUM C

3aKNYeHHbIM CorfalleHnemM o B3aMmoaencTBnmn 1 nopagkom genonponssoacresa MoL.

22.6. MakcumarnbHoe BpemMs npuema
3asBNeHns 1 npunaraemMblx K HeMy JOKYMEHTOB Npy NMMYHOM ObpaLleHnmn 3aaBuUTens He
npesbilWaeT 15 MUHYT.

22.7. lNpwn oTcyTCTBUN Y 3aABUTENS,

obpaTUBLLErocs IMYHO, 3aMNOfIHEHHOIO 3aABMNEHNS U HE NMPaBUIIbBHOM ero 3anofTHEHUM,
crneumanucT agMuHUCTpaumm unm

M®Ll, oTBeTCTBEHHbIN 3a NPYEM OOKYMEHTOB, KOHCYITbTUPYET 3adABUTENS NO BONpocam
3anosiHeHUs 3asBrieHuns.

22.8. Npun nocTynneHnn 3asiBNeHns B agMUHUCTPaLMIO NOCPEeLCTBOM NOYTOBOIO
oTnpaBneHus crneumManncT agMMHUCTPaUmu,

OTBETCTBEHHbIN 3a NPUEM 3asiBIIEHUIN, OCYLLIECTBNSAET AENCTBUS COrMacHoO NyHKTy 22.4
HacToswwero AAMUHUCTPaATUBHOIO perfiaMmeHTa.

22.9. B cny4ae noctynneHus 3anpoca o

npegocTaBNeHnn MyHUUMNANbLHOW YCyrn B 3aneKTpoHHOW bopme nocpencteom EMNTY/PITY
cneuManucT agMMHUCTpaLmm,

OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, OCYLLECTBNSAET CeayoLLyto NocneaoBaTenbHOCTb
OencTBuUun:

1) npocmaTpuMBaeT ANEKTPOHHbLIE 0Opa3bl
3arnpoca o npefocTaBNeHUn MyHULMNANbLHOW YCIyru;

2) ocyLlecTBnsieT KOHTPOIIb NOMyYEeHHbIX
9MNeKTPOHHbIX 06pa30B 3asaBNeHNs Ha NpeaMeT LeNoCTHOCTY;

3) hukcupyeT gaTty nonyyeHus
3asiBIieHus;

4) B cnyyae ecrnv 3anpoc Ha
npegocTaBneHne MyHMUMnanbHOW ycnyru, NpeacTaBneHHbI B 3NEKTPOHHON hopme, He



3aBEepEH ANEKTPOHHOM NOAMNUCHLI0 B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOAATENLCTBOM
HanpasnseT 3asaBUTENO Yepes NUYHbIN KabnHeT yBegoMIIeHNe 0 HEOBXO0aUMOCTH
npeacTaBnUTb 3arnpoc O NpeoCcTaBfeHUM MyHULMNANbHOW YCIyrn, NOAMUCAHHbBIA 3NEKTPOHHON
NoANUCHLIO, B CPOK, HE NPeBbILLALWLNN 5 KaneHA4apHbIX AHEN C AaTbl NONy4YeHna 3anpoca o
npegocTaBNeHn MyHUUMNANbLHOW YCIyrn B 3NEKTPOHHOM (hopme;

5) B cnyyae ecnu 3anpoc o

npegocTaBNeHn MyHULMNANbLHOW YCIyrn B 3NIEKTPOHHOM (popme noanncaHbl 3NeKTPOHHON
noanncbio B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM, HanpaBnaeT 3asBUTENIO
Yyepes NNYHLIN KabHeT yBeloMNeHne 0 NonyyYeHnn 3anpoca o NpegocTaBeHnm
MYHULUMNANBHOW YCRyri.

22.10. MakcumarnbHbI CPOK

OCYLLECTBMEHNA aMUHUCTPATUBHOIO AENCTBUS HE MOXET NpeBbIwaTh 2 paboynx gHen ¢
MOMEHTa NOCTYNSIEHUS 3asiBIIEHNS B aAMUHUCTpaLMIO

nnn MoL.

22.11. Pe3ynbTaTtom UCNosiHeHus
agMUHUCTPATMBHOIO AENCTBUS NO Npuemy 3asBreHus, HeobxoAMMOro Ans NnpefocTaBneHus
MYHULMMNANbHOW YCNyru, ABNAETCA:

1) B aAMUHUCTpaLMKN — NepefaYa 3asiBreHns cneumanucTty agMmMHUCTpaumm, OTBETCTBEHHOMY 3a
permcTpaumio NocTynMBLLErO 3anpoca Ha npegocTaBneHne MyHUUMnansHoOW yCnyru;

2) B M®L — nepenava 3asiBneHnsa B agMUHUCTPaLMIO.

22.12. Cnocobom chukcauum pesynbtata
NCNOSTHEHUSA aAMUHUCTPATMBHOIO AENCTBUA SABNSETCA YyBeLOMIEHNE O NMPUHATUN 3anpoca O
npegocTaBNeHn MyHULMNANbLHOW YCIyTn.

23.
Pernctpauus 3asiBneHusi, Heob6xoaMmoro ans
npeaocTaBneHns MyHULMNanbHOM yCnyru



23.1. OcHoBaHMeM gnsa Havyana

OCYLLIECTBMNEHNS aAMUHUCTPATUBHOIO AEUCTBUS ABNSAETCA NOCTYNSIeHNe cneymanmcty
agMUHUCTpaUNN, OTBETCTBEHHOMY 3a

perncTpauunio NoCcTynarLmnx 3anpocoB Ha NpeaocTaBeHne MyHULMNanbHOW yCnyru,
3asBNeHus.

23.2. Cneumanuct agMMHUCTpaLMn OCyLLLECTBISET
perncTpauunio 3asBfieHus1, OCyLLLeCTBNSET BHECEHNE COOTBETCTBYIOLINX CBEOEHUI B XXypHan
perncTpauumn BXoasLen KoppecrnoHaeHUUN.

23.3. Pernctpauus 3asBneHus,

NoJsTly4eHHOro NocCpeacTBOM MMYHOro obpalleHns 3asaBuTens Unm NoYTOBOro OTrpaBnieHns,
OCYLLIECTBNAETCA B CPOK, HE NpeBbiwatowmi 1 pabounin aeHb, ¢ AaTbl NOCTYNNEHNS
3a8BNeHNa 1 npunaraeMblx K HeMy JOKYMEHTOB B aAMUHUCTPaLUIO.

23.4. Pernctpauus 3asBneHus,
NoJsTly4eHHOro B arieKTpoHHoM cbopme yepes EMTY/PITY, ocywectengetcsa He no3gHee 1
paboyero aHs, cnegylowero 3a AHEM MX MNOCTYNNEHNA B aAMUHUCTPaLUIO.

23.5. Pernctpauus 3asBneHus,

NosTly4eHHOro agMMHUCTPaLMEN N3

MoL, ocywecTBndaeTca He no3gHee 1 paboyero gHs, Creayrowero 3a AHeM UxX
NOCTYNMEHNSA B aAMUHUCTPaLMIO.

23.6. Nocne pernctpaumm B agMUHUCTPaLUKM 3asaBneHne C BU30W rnasbl
aAMUHUCTPpALMM HanpaBnsieTCa Ha PaCCMOTPEHNE CeUnanucTy agMuHUCTpaLuuu,
OTBETCTBEHHOMY 3a MNOArOTOBKY JOKYMEHTOB NO

MYHUUMNANbHOW ycnyre.

23.7. MakcumanbHbIA CPOK OCYLLLECTBIEHNS
aAMWHUCTPATUBHOIO OENCTBUA HE MOXET NPEBbIWATL 2 paboumnx gHEN.

23.8. PesynbTtatom ncnonHeHus

aAMUHUCTPATUBHOIO OENCTBUSA MO perncTpaumm sadasrneHuns, HeobxogmMmoro onsg
npegocTaBnNeHns MyHULMNAansHOM yCnyru, SBnseTcsa nepefaya 3asBrieHus cneumanncty
agMWHUCTPpaUnN, OTBETCTBEHHOMY 3a NpefoCcTaBneHne MyHUUunanbHoOM yCryri.

23.9. MNpun obpalleHnn 3ansutens 3a
nonyyYyeHnem MyHULMNanbHOM YCNyru B 3fIEKTPOHHON hopMe agMUHUCTPaUns HanpaenseT Ha
EMTY/PIIY nocpeaCctBoM TEXHUYECKUX



cpencTB CBA3M yBeagOMI1EHNME O 3aBepLUEeHNN NCNOJTHEHNA aAMUHUCTPAaTUBHOIO DENCTBUSA C
YKa3aHneM pesysibTata oCyulecTBieHnda agMNHNCTPaTUuBHOIO DencTeus.

23.10. Cnocobom dmkcaumm NCnosTHEHUS
agMWHUCTPATUBHOIO OENCTBUSA ABMSIETCS BHECEHME COOTBETCTBYHOLLNX CBEAEHMI B XXypHan
perncTpauumn BXxogsiLen KoppecnoHAeHUMN.

24. O6paboTka u paccMmoTpeHue
3aaBneHust

24 .1. OcHoBaHMeM Ansa Havyana UCNosTHeHus
aAMUHUCTPATUBHOIO OENCTBUSA ABMASETCSA NOCTYNNEeHnEe 3asiBleHns cneumanncty
aZlMUHUCTpaUuKN, OTBETCTBEHHOMY 3a NpeAocTaBreHne MyHULMNansHOW YCnyru.

24.2. CoTpygHUK agMUHUCTPaLuu,

OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyHUUMNanbHOM YCryri roToBUT NPOEKT cnpaBku 06
obObekTax nmyLlecTBa, npegHasHa4vYeHHbIX 4515 NpeaoCcTaBeHnsi BO BrageHue un (unum) B
nonb3oBaHne

cybGbekTam marnoro 1 cpegHero npegnpuHMMaTensLCcTBa U opraHnsauusam, obpasyomm
NMHPACTPYKTYPY NOSAEPXKKN Manoro n cpegHero npeanpuHuMaTenscTea NmMdo cnpaskn 06
OTCYTCTBMM OOBLEKTOB MMYLLLECTBA,

npegHasHa4YeHHbIX A4ns NpeaoCcTaBneHnst BO BriageHune u (unu) B nonb3oBaHne cybbekTam
Marnoro u

cpeaHero npegnpuHUMaTenbLCTBa M opraHmsaumam, obpasyowmm NHppacTpyKkTypy
NoAAEPXKKN Manoro n cpegHero npeanpuHUMaTensCcTea.

24.3. MakcumarsibHbIM CPOK BbIMOSHEHUS
aAMWUHUCTPATUBHOIO OENCTBUA HE MOXET NpeBbiwaTh 1 paboyuni aeHsb.

24 4. Tpun obpalleHnn 3aasutens 3a

nosily4eHneM MyHULMNansHOW yCrnyru B 3NeKTPOHHOM hopMe afMUHUCTPALUUA HanpasnseT Ha
EMIY/PIIY nocpeactBOM TEXHUYECKUX CPELCTB CBA3N YBEAOMITEHNE O 3aBEPLLEHNN
NCMOMNHEHNA afMUHUCTPATUBHOIO AENCTBUS C YKa3aHMeM pesynbTaTa OCYLLECTBIIEHUS
aflMWUHUCTPATUBHOIO OENCTBUA.



24.5. Cnocobom hmkcaumm agMMHUCTPATUBHOIO OENCTBUSA ABNAETCS NPOEKT CNpaBKu

00 obbekTax umyLlecTtsa, npeaHasHa4YeHHbIX

ANsa npeaocTaBneHns

BO BnageHue un (Mnn) B nofb3oBaHMe cybbekTam Manoro u cpegHero
npeanpyHMMaTenbCTBa U OpraHn3auusam, obpasyowmmMm MHOPaCcTPYKTYpPY NoaaepKku Manoro
1 cpegHero npegnpuHumaTenscTea nnbo

crnpaBku 06 OTCYTCTBUM OOBbEKTaxX MMYyLLECTBa, NpeAHa3HaYeHHbIX 415 NpeJocTaBieHns BO
BNageHue un

(vnn) B nonb3oBaHne cybbekTam Marnoro 1 cpegHero npeanpMHMMaTensCcTea u
opraHusaumsam, obpasyroLmnM MHAPACTPYKTYPY NOAAEPKKN Marioro u cpeaHero
npeanpuHMMaTenbCTBa.

25. dopmupoBaHuMe N HanpasrieHUe MeXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3sauum), y4acteyowme B npefocTaBeHMn MyHuumunanbHoun
ycnyrum

dopmupoBaHue
N HanpaBrieHMe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHu3awmmu), y4acTeyrouime B
npegocTaBneHnn MyHMUMNanbHON ycnyrn He TpebyeTcs.

26. NMpuHaATHe peweHNs 0 NnpeaocTaBrieHUn
MYHMLMNanNbLHOWN ycnyru

26.1. OcHoBaHMeM Ansa Havyana gaHHoro
aAMUHUCTPATUBHOIO AENCTBUS ABNSETCA Hannume 3asBreHusi, Heobxogmmoro ans
npegocTaBneHns MyHULMNANsHOW YCNyru.

26.2. NoanncaHHas rmaBon agMMHUCTPaLMK cnpaBka 06 06beKTax NMMyLLecTBa,
npeaHa3Ha4YeHHbIX 4Nsi NPeAoCTaBneHnst BO BrageHue n (unu) B Nonb3oBaHne cybbekTam
Marnoro u

cpeaHero npegnpuHUMaTenbLCTBa 1 opraHmsaumam, obpasyowmm NHppacTpyKkTypy

NOAAEPXKKN MAnoro 1 CpegHero npeanpuHMMaTenscTBa iMbo cnpaeka 06 OTCYTCTBUM OOBHEKTOB,



npegHasHa4YeHHbIX Ansi NpefocTaBeHns BO BNageHne u

(vnu) B nonb3oBaHNe cy6bekTam Manoro 1 cpeaHero npearnpuHUMaTenscTea 1
opraHusauusiM, o6pasyroLmMmMm MHpacTPYKTypy NOAAEPKKM Marnoro n cpegHero
npeanpuH1UMaTenscTBa He no3aHee paboyero

[HS1 cneyowero 3a AHeM noanvcaHus, nepeaaeTcsl Ha permcTpaumio cneumnanucty,
OTBETCTBEHHOMY 3a NpeaoCcTaBrieHne

MYHULMNANbHOW YCryru.

26.5. PesynbTtatomMm gaHHOro agMMHUCTPATUBHOIO OENCTBUS SBNAETCH NognMcaHHasa rnasomn
agMUHUCTpaUun cnpaBka 06 06bekTax MMyLLLEeCTBa, NpegHa3HavYeHHbIX 4Ns NpefoCTaBneHns BO
BNageHue un

(vnn) B nonb3oBaHme cybbekTam Manoro u cpegHero npeanpuHUMaTensCcTea n

opraHusaumsam, obpasyroLmnM MHAPaCTPYKTYPY NOAAEPKKN Maroro u cpeaHero
npeanpvHuMmaTtenscTea nnbo cnpaska 06

OTCYTCTBMM OOBEKTOB MMYLLECTBA, NpeAHa3Ha4YeHHbIX 418 NpeJoCcTaBNeHns BO BriageHue U
(vnn) B Nnonb3oBaHne cybbekTam Marnoro 1 cpegHero npeanpMHMMaTensCcTea u

opraHunsaumam, obpasyroLmnmM MHPPACTPYKTYPY NOAAEPKKN MAroro u cpeaHero
npeanpuHUMaTenbCTBa.

26.6. O6WwKI MakcuMarnbHbIA CPOK
BbIMNOSTHEHUSA aAMUHUCTPATUBHOIO AENCTBUS He A0MKeH npeBbiwaTh 10 KaneHaapHbIX OAHEN C
AaTtbl NOCTYNNEHNS 3asBNEHNSA B aAMUHUCTPaLNIO.

26.7. Npun obpalleHnn 3assutens 3a

nonyyYyeHnem MyHULMNanbHOM YCNyru B 3fIEKTPOHHON hopMe agMUHUCTPaUns HanpaensaeT Ha
EMTY/PIY nocpeaCcrtBoM TEXHUYECKUX

CpeacTB CBSA3M yBEAOMIIEHME O 3aBEPLUEHMM UCNONTHEHNSA aaMUHUCTPATMBHOIO AENCTBUS C
yKasaHnem pesyribTaTa OCyLeCTBEeHNS agMUHUCTPATUBHOIO AENCTBUSI.

26.8. Cnocobom hmkcaumm agMMHUCTPaATUBHOIO SENCTBUA ABNAOTCS perncTpaums B XXypHane
Bbl4ayun CnpaBoOK NOAMMUCAHHOM rMaBon agMUHUCTPaLMn cnpaBkn 06 o6beKTax NMyLLecTBa,
npegHasHa4YeHHbIX A48 NpeaocTaBneHnst BO BriageHune u (unu) B nonb3oBaHne cybbekTam
Marnoro u

cpeaHero npegnpuHUMaTenbLCTBa M opraHmsaumam, obpasyowmm NHPPacTpyKTypy NOSAEPKKM
Marnoro u cpegHero npeanpvHMMaTenbCcTBa NMBo cnpaBkm 06 OTCYTCTBUM OO BEKTOB UMYLLECTBA,
npeaHasHa4vyeHHbIX ANs NpegocTaBleHns BO BNageHne u

(vnn) B nonb3oBaHne cybbekTam Marnoro 1 cpegHero npeanpMHMMaTensCcTea 1

opraHusaumam, obpasyroLmm MHPPaCTPYKTYPY NOALEPKKA MANoro n cpeaHero
npeanpuHMMmaTenscTBa.



27. Bbigaya (HanpaBreHue) 4OKYyMEeHTa,
ABNSAOLLErocs pe3yfibTaToM NpefocTaBleHUss MyHMLMNanbHOW yCcnyru

27.1. OcHOBaHMEM 44 HaYana agMUHUCTPATUBHOIO AENCTBMS MO Bblgaye (HanpaBneHuto)
AOKYMEHTa, ABNALErocs pesynbTaToM NpegocTaBneHns MyHULMNansHOW yCnyru,
SABMSETCA HaNM4Yne NoanMCcaHHOW rmaBov agMMHUCTPaLMK cnpaekn 06 obbekTax
UMyLLIECTBA, NpeaHa3Ha4YeHHbIX AN NpeaocTaBreHns Bo BnageHme n (Mnm) B nonb3oBaHne
cybbekTam marnoro u

cpeaHero npegnpuHUMaTenbLCTBa 1 opraHmsaumam, obpasyowmm NHppacTpykTypy
NoaaEepPXKN Manoro u cpegHero npeanpuHnMaTenscTea NMbo cnpaBkm 06 OTCyTCTBMM OO BEKTOB
UMyLLLeCTBa, NpeaHasHavYeHHbIX AN NpeocTaBneHnsa Bo BnageHme u

(vnn) B Nnonb3oBaHne cybbekTam Marnoro n cpegHero npeanpMHMMaTensCcTea 1
opraHusaumsam, obpasyroLmm HAPPaCTPYKTYPY NOALAEPKKA MANoro n cpeaHero
npeanpuHMMmaTenscTBa.

27.2. CneumanucT aaMUHUCTPaLMKN, OTBETCTBEHHBIN 3a NpeaocTaBneHne MyHUUMnansHom ycryrm,
B TeYeHue 1 kaneHgapHoro AHsS co AHSA NOoANMcaHUs AOKYMEHTOB HanpaBnsieT crnpaBky 06
obbeKkTax umyLLLecTBa, NpefHa3Ha4YeHHbIX AN NPeA0CTaBNeHUst BO BNageHue v (Mnu) B
nonb3oBaHue

cyGbekTam Manoro 1 cpegHero npeanpuHMMaTenscTea U opraHMsaumsm, obpasyoumm
NHMPACTPYKTYPY NOAAEPKKM Manoro 1 cpeaHero npeanpuHuMmaTensctea nmbo cnpasky 06
OTCYTCTBUWN OGBEKTOB MYLLIECTBA,

npeaHasHa4YeHHbIX Ans NPeaoCcTaBneHnst BO BNaaeHne u (Mnu) B Nonb3oBaHne cybbektam
masoro u

cpeHero npeanpuHMMaTenbCTBa U opraHMsaumsam, obpasyowmnm MHPPaCTPYKTYpy
noAAep KKk Maroro u cpegHero npeanpuHUMaTenscTBa.

27.3. Bbigava OOKYMEHTOB OCyLLecTBNsAeTCs
cnocobom, yKkazaHHbIM 3asBUTENEM B 3asiBNIeHNU, B TOM YuUCrie:

— Npv NMNYHOM obpaLleHnn B aAMUHUCTPALMIO;

— Npy NU4HOM obpatlueHun B MOL;

— nocpeacTBOM NOYTOBOIoO OoTnpaBsieHnsA
Ha agpec 3asaBUTENA, yKa3aHHbIﬁ B 3adABJ1IEHUN,



— yepes Nu4HbIi kabuHeT Ha ETMTY/PIITY.

27.4. B cny4ae ykasaHus 3agaBuTenem Ha

nosiyyeHue pesynbtata B MOL|, agMnHucTpaums

HanpasnseT pe3ynbTaT npegocTaBneHns MyHuumnansHon ycnyru 8 MOLL B cpok,
YCTaHOBJIEHHbIN B COrfalleHnn, 3akniyeHHbIM Mexay agMuHucTpaumnen n MoLl.

27.5. Bolga4a fOKyMeHTa, SBnAoLWwerocs

pe3ynbTaToMm npeaocTaBfieHns MyHUUMnanbHoOM ycnyrn, ocyulectensetca MOL| B
COOTBETCTBUM C 3aKMOYEHHbBIM B YCTAHOBNIEHHOM MOPSiAKe cornallieHnem o
B3aUMOAENCTBUM, €CIIN UCMNOSTHEHMNE AAHHOIMO aAMUHUCTPATUBHOIO OENCTBUS
npeayCMOTPEHO 3aK/HYEHHbIM COorfialleHneM.

27.6. MNpun obpalleHnn 3aasutens 3a

nosily4eHnemM MyHULMNansHOW yCrnyru B 3NeKTPOHHOM hopMe afMUHUCTPALUUSA HanpasnseT Ha
EMIY/PMIY nocpeactBoM TEXHUYECKNX

CpeacTB CBSA3M yBeJOMSIEHME O 3aBepLUEHUN UCNOSTHEHNS aAMUHNCTPATMBHOIO AENCTBUS C
yKasaHneM pesyribTaTa OCyLeCTBNeHNA aqMUHUCTPATUBHOIO AENCTBUS.

27.7. Pe3ynbTaToOM agMUHUCTPATUBHOIO AENCTBUSA MO Bblgaye (HanpaBneHuo) JOKYMEHTa,
ABNSAIOLLEroca pe3ynbTatoM NpeaocTaBneHns MyHULMNanbLHOM YCryrn, SBnseTcs
HanpasfeHue (Bblgada) cnpaBkm 06 obbekTax

nMyLecTBa, NpeaHasHavYeHHbIX AN NpeocTaBrneHnsa Bo BnageHve u (unm) B Norib3oBaHue
cybbekTam manoro u

cpegHero npeanpyHUMaTensCTBa N opraHu3aumsim, obpasyowmnmM NHPPaCTPYKTYpY NOAOEPKKM
Marnoro 1 cpeaHero npeanpuHuMaTenscTBa NMbo crnpaBkm 06 OTCYTCTBUM OOBEKTOB MMYLLECTBA,
npegHasHayYeHHbIX 418 NpeJocTaBNeHns BO BriageHue U

(vnn) B nonb3oBaHne cybbekTam Manoro u cpegHero npeanpuHUMaTensCcTea u

opraHusaumsam, obpasyroLmnmM MHPPACTPYKTYPY NOAAEPKKN MaAroro u cpeaHero
npeanpuHUMaTenbCTBa.

27.8. Cnocobom hmkcaumm pesynbTaTa BbINONIHEHUS aAMUHUCTPATUBHOIO AENCTBUA MO
Bbla4ve (HanpasneHuno) JOKYMEHTA, ABNSAOLWErocs pesynbTaToM NpeocTaBneHuns
MYHMLMNANbHON YCNyru, ABNAETCA BHECEHME CBeAeHWI O cnpaBkn 06 obbekTax MMmyLlecTsa,
npegHasHayYeHHbIX 418 NpegocTaBneHns BO BriageHue U1

(vnn) B nonb3oBaHue cybbekTam Masnoro u cpegHero npeanpuHUMaTensCcTea u
opraHunsaumam, obpasyroLmnmM MHPPACTPYKTYPY NOAAEPKKN Maroro u cpeaHero
npegnpvHMmaTenscTBa NMbo cnpasku 06

OTCYTCTBMM OOBEKTOB MMYLLECTBA, NpegHa3HaYeHHbIX 4515 NpeaoCcTaBeHnsi BO BriageHue u
(vnn) B nonb3oBaHne cybbekTam Marnoro 1 cpegHero npeanpMHMMaTensCcTea 1
opraHusaumsam, obpasyroLmnmM MHAPACTPYKTYPY NOAAEPKKN Marioro u cpeaHero
npegnpvHMMaTenbCTBa B XXypHarne Bblgayu

CMpaBoK.



IV. Mopsaok u hopMbl KOHTpONS 3a

MCNOJSIHEHMEM aAAMUHUCTPATUBHOIO perfiaMmeHTa npeaocTaBeHNs MyHMLUNanbLHOW yCcnyru
NOpPAAOK OCYLUECTBIIEHUS TEKYLLEro KOHTPOsA 3a cobnogeHnemM U UCNOSTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULAMU NOSTIOXXEHUA aAMUHUCTPATUBHOIO perfiaMmeHTa u
MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBalLWMNX TpeboBaHUA K NpefoCcTaBlIEHUIO
MyHULUMNANbHOM YCNyru

28.
MopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS

28.1. Tekywmi KOHTPONb 3a cobngeHneM

N UCMNOSTHEHMEM MOSIOXKEHNIN HacTosWwero AAMMHUCTPATUBHOIO perfnamMmeHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB,

yCTaHaBnmBawLwmx TpeboBaHns K NpeaoCcTaBeHnto

MYHULMNANbHOW YCyrn, OCyLeCcTBNAeTCS AOMKHOCTHBIMUY NLamMu, OTBETCTBEHHbIMU 33
opraHunsaumto paboTbl N0 NPESOCTABEHNIO MyHULMNANbHOW YCIYTW.

28.2. TekyLM KOHTPOMb OCYLLECTBNAETCH NyTeM NpoBeAeHNa OTBETCTBEHHbIMU AOSIKHOCTHLIMM
nmuamMmn agMMHUCTpaLnn, OTBETCTBEHHBIMW 3a OpraHm3aumio paboTsl N0 NpeaoCTaBneH o
MYHULMNANbHOM YCnyru, NpoBepoK cCOB0AEHNA U UCMONHEHUS NOSTOXXEHNN HAcTOSLLEero
AOMWHUCTPaATMBHOIO perfnaMmeHTa 1 MHbIX HOPMaTUBHbBIX NPABOBbLIX aKTOB, YCTaHABNUBAKOLLMX
TpeboBaHWNA K NPeJoCTaBEHNI0 MyHULUNANBHOW YCIYIW.

29. Nopsaok n NnepmoanYHOCTb
OCYyLLEeCTBNEHUA NSTAHOBbIX

M BHENNaHOBbIX NPOBEPOK NOJSIHOTbI U
KayecTBa NpeaoCcTaBleHMs MyHULUNAnbLHON ycnyru



29.1. KoHTpornb 3a NosIHOTON U
Ka4yeCTBOM NpeaoCcTaBfeHnss MyHULMNAIbHON YCIyrn ocyLecTBnsieTcsa B popmax:

1)

nposegeHnd niaHoBbIX NMPOBEPOK;

2) paccMmoTpeHus xanob Ha 4encTBus
(6e3pencTBme) AOMKHOCTHbBIX L, agMUHUCTPALUN,
OTBETCTBEHHbIX 3a NPeaoCTaBeHne MyHULMNANbHOM YCIyru.

29.2. B uensix ocyLeCTBEHNS KOHTPONSA

3a MOMHOTON U Ka4eCTBOM MpeaocTaBneHna MyHUUunanbHOW yCryrn NpoBOASATCA NiaHOBble
N BHENNaHoOBbIE NpoBepkn. Mopsagok  NepuoanyHOCTb OCYLLIECTBIIEHMS MAHOBbLIX NPOBEPOK
yCTaHaBnmMBaeTCs nyiaHoM paboTbl agMUHUCTPALMMN.

[Mpn NnpoBepke MOryT paccmaTpuBaTbCS BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBreHnem
MYHULMNANbHOM ycnyrn (KOMMMEKCHbIE MPOBEPKM), N OTAENbHbLINA BONPOC, CBA3AHHbLIN C
npegocTaBneHneM MyHUUUNanbHoW ycnyrn (tTematmyeckme nposepku). NpoBepka Takke
MOXET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asBuTens.

29.3. BHennaHoBbIe NpoBEPKM MPOBOAATCSA

B CBSI3U C MPOBEPKON YCTPAHEHUS paHEE BbISIBIEHHbBIX HAPYLLUEHUA HACTOALLEro
AOMWHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nosiydyeHust xanob 3asisutenen Ha
aencteus (6esgencTane) AOMKHOCTHBIX UL aAMUHUCTpaL M,

OTBETCTBEHHbIX 3a NpeaoCcTaBNeHne MyHULMNAanbHOM YCNyru.

30. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL

agMUHUCTpaLUM 3a pelleHus U aencteus (6esnencTeme), NpUHUMaeMble
(ocywecTBnsaembie)

B XoA4e npeaocTaBfieHUss MyHULMNANbHOW YCIyru

30.1. lNo pesynbTatam NpoBeaAEeHHbIX

NPOBEPOK, B Criyvae BbISIBIIEHWSI HAPYLUEHUN COBOAEHUSA NOMOXEHNA HACTOSLLEro
AOMWHUCTPATMBHOIO pernaMmeHTa, BAHOBHbIE AOSDKHOCTHbIE NMua agMUHUCTPaLUN HeCyT
nepcoHanbHy0 OTBETCTBEHHOCTb 3a peLLeHUs 1

aencteus (besgencteune), NPUHUMaeMbIe B XOA4e NpeoCTaBNeHns MyHULMNANbHON yCnyru



B COOTBETCTBMM C TpeboBaHMsIMI 3akoHogaTenbcTBa Poccunckon degepaumm mn
3akoHogartenbcTBa KamuyaTtckoro kpasi.

31. NonoxeHusA, xapakTepusyroLime

TpeboBaHUA K NnopAAKy U popmam KOHTPOSA 3a NpefocTaBleHMeM MyHULMnanbHoOmn
ycnyru,

B TOM YMCIie CO CTOPOHbI rpaxaaH, UX o6 beagnHEeHNM U opraHmM3aumum

31.1. KoHTposb 3a npefocTaBneHnem

MYHMLMNANbHON YCNYru, B TOM YXCIEe CO CTOPOHbI rpaXaaH, ux 06beanHeHNN 1
opraHusaumin, ocyLLecTBseTcs nocpeacTBOM nybnukauum ceegeHnn o 4eaTenbHOCTU
agMUHUCTPaLNN, NONYyYEHNs rpaxxgaHamm, nx

06BbEeOVNHEHNAMN N OPraHN3aUMNsIMN akTyanbHOMW, NOSTHON U JOCTOBEPHON MHpopmauum o
nopsiake npefocTaBrieHns MyHULMNAanbHON yCnyrn n obecneyeHnss BO3MOXHOCTU
aocynebHoro (BHecynebHoro) paccmMoTpeHust xanoo.

V. JocynebHoe (BHecynebHoe) obxanoBaHue 3asiButenemM

pelleHun n genctenn (6es3gencTens) agMMHUCTPaLMK, JOIMKHOCTHOMO nuua
agMuUHUCTpaumu, nMbo cneunanncTa, MHOroyHKLMOHaNbLHOro LeHTpa, paboTHMKa
MHOrOgYHKLUMOHANbLHOro LEHTPa, a Takke opraHm3auni, OCyLLECTBASAOLWMX YHKLUM NO
npeaocTaBnNeHN0 MyHUUMNAnNbHbIX YCAYT, U X paboTHUKOB

32.
MNMpaBo 3asBUTENA NoaaThb Xanoby Ha pelueHue u (unu) aencTenn (besgencrTeue)

agMUHUCTpPaLMK, a TaKKe AOJMKHOCTHbIX vy, Nnbo

cneumanucTa, MHOroyHKLMOHANbHOTO LieHTpa, paboTHMKA MHOMOMYHKLMOHANbHOMO
LeHTpa, a Takke opraHn3aumi, ocyLLecTBAAILWMX PYHKLUN NO NPeaoCTaBNEHUIO
MyHULUMNAnbHbLIX YCIYr, UK UX paboTHUKOB



32.1 denctBus

(6e3pencTBme) u peleHnss agMUHUCTpaLmn, OOMMKHOCTHOrO nNuua agMuHucTpauum, nnbo eé
cneumanucra,

MHOrOOyHKLMNOHANBbHOrO LeHTpa, paboTHMKA MHOMOMYHKLMOHANbLHOMO LEHTPA,
opraHusaumn, NpegoCTaBNALWMX MYHULUNASBHYIO YCNYTy NO NPUHLMMNY «OOHOIMO OKHa,
nnun nx paboTHMKOB, OCyLLECTBNSIEMbIE (MPUHATBIE) B X04€ NpeaoCcTaBeHns
MYHULMNANbHOW yCryru, NoBreKkwune 3a

cobon HapyLleHre NpaB 3asBuTend, MoryT 6biTb 06anoBaHbl UM B AocygebHOM
(BHecyoebHoM) nopsake.

32.2. NpegmeTom gocyaebHoro (BHecyaebHoro) obxxanosaHus 4encTeui

(6e3pencTBus) U peleHnin agMMHUCTPaLMn, OOMMKHOCTHOrO Nnua agMuH1UCTpauumn, nnbo eé
cneumanmcTa, MHOroyHKUMOHaNbHOro ueHTpa, paboTHMKka MHOrogYHKLMOHAaNbHOro
LeHTpa, opraHm3aumm, NpegocTaBnaoLLmnX MyHULUNANbHYO YCyry No NPUHLMMY «OOHOMO
OKHa», Unn nx paboTHNKOB, OTBETCTBEHHbIX 3a NPeAoCTaBNeHNne MyHULUMNAaNbHON yCcnyru
saBnsgeTca anoba.

32.3. 3aaButenib MOXeT 06paTUTbCs C kanobon, B TOM Yucne B cregyoLwmx
cnyyasx:

1) HapyLeHne cpoka perucTpaumm 3anpoca o NpeaocTaBieHU MyHULUNanbHON
ycnyru;

2) HapyLLeHMe cpoka NpefoCTaBNeHns MyHMUMNanbHoM ycnyru. B ykazaHHOM

cnyyae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asiBUTENeM peLleHnii n 4encTBum
(6e3pencTBmst) MHOrOOYHKLMOHANBHOrO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Crny4vae, ecniv Ha MHOrOYHKUNOHANbHbLIN LEHTP, PeLLIEHNs U OeNcTBUs
(6e3pencTBme) koToporo obxanyrTcs, BO3rnoxeHa OyHKLUA No NpegoCcTaBneHnto
COOTBETCTBYHLUUX MyHULMNANBbHbBIX YCAYT;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB UM MHopMaumm Nnbo ocyLLeCTBNEHS

AENCTBUN, NpeacTaBneHne Unn ocyLecTBieHNe KOTOPbIX He NpegyCMOTPEeHO HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccumnckon degepaumm, HOpMaTUBHLIMWU NPABOBLIMU akTamMu
KamuaTckoro kpasi, MyH1LmMnanbHbIMU NMPaBoBbIMU akTaMu AN NpeocTaBeHns
MYHULMNANbHON yCnyru;

4) 0TKa3 B Npveme JOKYMEHTOB, NPeAOoCTaBeHNE KOTOPbIX NPEAYCMOTPEHO
HOpMaTMBHbLIMW NpaBOBbIMU akTamu Poccuiickol deaepaumm, HOpMaTUBHBIMU NPaBOBLIMM
akTammn KamyaTtckoro kpasi, MyHULMNanbHbIMU NPaBOBLIMU akTaMu A51s NpefoCcTaBneHust
MYHULMNANbHOW YCyru, y 3asBUTENS;



5) oTka3 B npegocTaBneHnn MyHULMNanbHOM yCnyr, €Criv OCHOBaHUA oTKasa

He NpeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HAMW UHBIMU
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPaBOBbLIMU
akTamm KamyaTckoro kpasi, MyHMumMnanbHbIMM NPaBoBbIMM akTaMn. B ykazaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxxanoBaHme 3agBUTENEM PELLEHNA N OENCTBUN
(6e3pencTBmst) MHOrOOYHKLNOHANBHOrO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Cryyae, eCnn Ha MHOTO(YHKLMOHANbHbIV LIEHTP, PEeLUeHns n 4eNCTBUSA
(6e3pencTBme) koToporo obxanyrTcs, BO3noxeHa OyHKUUA No NpegoCcTaBneHnto
COOTBETCTBYHLUUX MyHULUNANbHbBIX YCAYT;

6) 3aTpeboBaHune C 3aaBUTENS NPU NPESOCTABEHNUN MYHULMNANBHON YCNYTu

nrartbl, He NPeagyCMOTPEHHON HOPMAaTMBHbBIMU NpaBoBbIMK akTaMn Poccunckon denepauunu,
HOPMaTUBHbLIMW NPaBOBLIMU akTaMu KaMyaTCcKoro kpasi, MyHMumMnansHbIMU NPaBoBbIMU
akTamu;

7) 0TKa3 agMVHUCTPaLNN, OOSPKHOCTHOIO NMua agMUHUCTpauun, eé

crneumanmcTa, MHOro(yHKLUMOHaNbHOro ueHTpa, paboTHMKa MHOrogYyHKLMOHATbHOro
LeHTpa, opraH13aLmi, NnpegocTaBnaoLLnX MyHULUNANbHYO YCyry No NPUHLMMY «OQHOMO
OKHa» nnn nx paboTHNKOB B MCNpasBreHnn

AONYLLEHHbIX UMW OneYaToK 1 OLIMBOK B BblAAHHbIX B pe3ynbTaTte npeocTaBreHuns
MYHULMNANbHON YCNyrM 4OKYMEHTax NMMbo HapyLleHne yCTaHOBIEHHOrO CpoKa Takux
ncnpaeneHuin. B ykazaHHom cniyyae gocynebHoe (BHecynebHoe) obxxanoBaHue 3asButenem
peweHnn n genctenn (6esnencTans) MHOroyHKLUMOHANbLHOMO LeHTpa, paboTHUKa
MHOrO(YHKLMOHANBbHOrO LIEHTPa BO3MOXHO B CIly4ae, eCnv Ha MHOroQYHKLMOHAbHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanytTcs, BO3noXeHa OyHKLMSA
no NpeaocTaBneHno COOTBETCTBYIOLLMX MYHULUMMAMNbHbBIX YCNYT B MOSIHOM 06beme;

8) HapyLleHMe cpoka uUnu nopsigka Bbigayun AOKYMEHTOB MO pe3ynbtaTam
npenocTaBneHnst MyHULMNAanbHOW YCryri;

9) npMocTaHOBEHME NPEOCTaBEHNS MYHULMNANBbHON YCNyru, ecrin OCHOBaHMS
NPUOCTaHOBMEHWS HE NPeayCMOTPeHbl doefepanbHbIMU 3aKOHaMN Y MPUHATBIMU B
COOTBETCTBUM C HUMWN MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon depepaumm,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu KamuyaTtckoro kpas, MyHMLmMNanbHbIMU NPaBOBbIMU
aktamu. B ykazaHHOM cnyyae gocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBuTenemM
peweHnn n genctenn (6eanencTansa) MHOroyHKLUMOHANLHOMO LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOIO LIEHTPa BO3MOXHO B CIly4ae, ecrnv Ha MHOroQYHKLMOHAbHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanyTcs, BO3noXeHa OyHKLMSA
Nno NpefoCTaBNEHNIO COOTBETCTBYIOLLNX FOCYAAPCTBEHHbIX UM MyHULMNANbHbIX YCNYT;

10) TpeboBaHue y 3asaBUTENS Npu NPeaoCcTaBneEHNN MyHULMNANBHOW YCIyru
AOKYMEHTOB UNU MHdopmaLmm, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX HE
yKa3sblBanucb Npu nepBoHayanbHOM OTKase B Npueme JOKYMEHTOB, HEOOXOANMbIX NS



npegocTaBneHnsa MyHuLMNanbHOW ycnyri, NMbo B NpeaocTaBneHNn MyHULMNANIbHON

YCNyru, 3a UCKIYeHMeM cry4yaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTtn 1 ctaten 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauumn npegoctaBneHus
rocyaapCTBEHHbIX

N MyHUUMNanbHbIX ycnyr». B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asdBuTENEM peLleHn n genctenn (besgencTauns)

MHOIOYHKLMOHANBHOrO LeHTpa, paboTHMKa MHOrOQYHKLIMOHAITbHOIO LIEHTPa BO3MOXHO B
cry4yae, ecnu Ha MHOTO(YHKLIMOHANbHbIV LIEHTP, peLleHns n aencTeus (6esgencreme) KoToporo
obxxanyloTcs, BO3roxeHa OyHKUNSA No NpefoCcTaBNeHN0 COOTBETCTBYHOLLUMX rOCY4apCTBEHHbIX
NN MyHULMNANbHbIX YCIyT.

33. Mopsagok
noga4ym n paccMoTpeHUst Xanobbl

33.1. XXanoba nogaetcsa B NUICbMEHHON hopMe Ha ByMaKHOM HocuTene, B 3NEKTPOHHOMN
dopme B agMmunHucTpaumo, MOL|, a Takke B opraHnsauum, ocyLecTBAALWNX YHKLUN NO
npegocTaBneHnto

MyHUUMNanbHbIX yenyr. 2Kanobbl Ha pelleHnsa u gencteus (6esgencTeme) rnasbl
agMVH/CTpauUun nodarTca B adMUHUCTpaLMIO U paccmaTpusarTca Komuccuen no
pocynebHomy obxanoBaHuto. XKanobbl Ha pelueHnsa n gencreus (6espgencreme) paboTHmka
ML nogatotcsa pykosoautento atoro MOL|. Kanobbl Ha pelweHns n gencteus (besgencrane)
Mo®LL nogatoTcs ydpeanTento MHOroyHKLUMOHANbLHOro LieHTpa unv JOMKHOCTHOMY nnuy,
YNOSTHOMOYEHHOMY HOPMaTMBHbLIM MPaBOBLIM akTOM cybbekTa Poccurckon ®epepaunu.
>KanoObl Ha pelleHns n aencteus (besgencrane) paboTHMKOB OpraHM3aLumnin, OCYLLLECTBIISIOLWMX
dYHKUMN NO NpeaoCTaBNeHNI0 MyHULMNANbHbIX

yCrnyr,

noJatTCs PyKOBOAUTENAM 3TUX OpraHu3aLumi.

33.2. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe agMUHUCTPALNN,

yKasaHue Ha JOIMKHOCTHOe nuuo Nubo cneumanucta agMMHUCTpaunm, NpeocTaBnsioLwero
MyHUumMnanbHyto ycnyry, MOL|, ero pykosogutensa n (unun) paboTHuKa, opraHmM3aummn,
OCYLLIECTBNSAOLLMX

yHKUMM NO NpegoCcTaBNeHnIo MyHUUUNanbHbIX YCyr, X pykoBoauTenen n (unu) paboTHUKOB,
peweHnsa n genctena (6e3gencrTeme) KOTopbIX

obxanytoTcs;



2)

damnnuio, UMs, 0THECTBO (NocregHee - Npu HanMyuKn), CBeeHNa O MeCcTe XUTenbCTBa
3aaBuTens - Puan4eckoro nmua nmbo HaMMmeHoBaHue, CBeAEHUS O MEeCTe HaxoXaeHns
3asBUTENS - OPUONYECKOTO NKLA, a Takke HOMep (HoMepa) KOHTaKTHOro TenedoHa,
agpec (agpeca) areKTpOHHOM MoYThI (MPY HaNMMYUKU) 1 NOYTOBLINM apec, MO KOTOPbIM
AOIMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceeageHna o6

obXanyemblx pelleHusix n genctenax (besgenctesnmn) agMMHUCTpaLnmn, JOMKHOCTHOrO Nuua,
crneuvanucTa agMuMHUCTpaumm, NnpegocTasnsaowero MyHuumnaneHyto yenyry, MoL, paboTtHuka
MoL,

opraH13aumin, ocyLLeCTBASOWMX YHKLUMN MO

npeaocTaBnNeHN0 MyHUUMNANbHbIX YCNYr, X paboTHUKOB;

4) noBoAbl, Ha

OCHOBaHMN KOTOPbIX 3asiBUTESb HE COrMNaceH C peLlleHnemM n gencTemnem (besgencranem)
agMUHUCTpaLMn, OOMKHOCTHOrO nnua, cneumanucta agMmHucTpaunmn, MoLl, pabotHmka ML,
opraHu3aumin, oCyLLEeCTBSOLWMX PYHKUMN MO

NpeaoCTaBNEHNIO MyHUUMNANbHbBIX YCIyr, X paboTHUKOB. 3asBuTenem MoryT ObiTb
npeacTaBneHbl AOKYMEHTbI (Npwu

Hanu4un), noaTBepXaaLme AoBOAbI 3aaBUTENd, NMMBO X KONUK.

33.3. lNpu nogave 3asBNeHNA Ha JIMMHOM MpUeme 3asiBUTenb NpeacTaBnseT
AOKYMEHT, YAOCTOBEPSAIOLLNIA €ro NMIMYHOCTb B COOTBETCTBMM C 3aKOHOAATETbCTBOM
Poccuinckon ®eagepaunn.

33.4. B cny4yae, ecnu xanoba nogaetca yepes npeacraBuTend 3aasutens,

npeacTaBnaeTca JOKYMEHT, NOATBEPXKAAIOLLNA NONIHOMOYMS HA OCYLLIECTBIEHNE AENCTBUN OT
UMeHU 3aaBuTens. B kayecTBe AOKYMeHTa, NOATBEPXKAAOLLEro NOSTHOMOYUNS Ha
OCYLLIECTBIIEHNE AENCTBUA OT MMEHN 3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUMN C 3akoHOAATeNbCTBOM Poccunckon degepaumm
A0BEPEHHOCTb (4Ns PU3NYECKNX NnL);

2) ohopMneHHas B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuinckon degepaumm
AOBEPEHHOCTb, 3aBEPEHHas NeYyaTblo 3asaBUTENS N NOANUCAHHAs pykoBoauTenem
3asBUTENS UMK YNONHOMOYEHHbLIM 3TUM PyKOBOAMUTENEM NNLOM (4N PUANYECKNX NnL);

3) Konus peLleHns 0 HasHavyeHun unu ob nsbpaHum NMboO Npukasa o Ha3Ha4YeHUU
p13nyeckoro nuua Ha AOMKHOCTb, B COOTBETCTBUU C KOTOPbIM Takoe pnandeckoe nmuo



obnagaeTt npaBoOM AENCTBOBaTb OT UMEHU 3asBuUTens 6e3 AoBEePEHHOCTH.

33.5. MNpurem xanob B NMCbMEHHOM (hopme OCyLLECTBNAETCA aAMUHUCTPaUVEN, B
MecTe npefoCcTaBNeHns MyHMUMNanNbHOM ycnyrm (B MecTe, rae 3asBuTenb nogasarn
3anpoc Ha nosiydeHne MyHUUunasnbHOW YyCryrn, HapyLleHue nopsaka npegocraBneHus
KoTopoun obxanyeTcs, nMbOo B MecCTe, rae 3asBuTenem nosiyyeH pesynbTaT yKasaHHOM
MYHULMNANbHOM yCnyru).

33.6. B anekTpoHHOM BuAae xanoba MoxeT ObITb NogaHa 3asiBUTENEM

nocpencTBoM oomumnanbHOro canta agMnMHuUcTpaumm B cetn «MHTepHet», EMMCY/PIITY, yepes
noptan ®egepanbHOM rocygapCTBEHHON

MHdopMauUnoHHon cuctemsl «JocynebHoe obxanosaHue» (do.gosuslugi.ru).

33.7. XXanoba moxeT ObITb NogaHa 3asisutenem Yyepe3 MOLI.

Mpn noctynneHun xxanobsl ML, obecneunBaeT ee nepegadvyy B agMUHUCTPaLMIO B

nopsgke u CPOKM, KOTOpble YCTaHOBIEHbI CornalleHmem o B3aumoaencTesmm mexay MoLy» n
agMUHUCTpaLmen,

HO He no3gHee criegytowero pabovero gHS Co AHSA NOCTYNNEHUS Xanoobbl.

33.8. XKanobbl Ha gencTteue (besgencTane) AOSMKHOCTHBIX NAUL, NPeAOCTaBSOWMX
MYHULMNANbHYIO YCAyry, a Takke Ha NPUHATbIE UMW PELLEHUS HANPaBsOTCS B
agMWHUCTPALNIO N pacCMaTpUBalOTCS el B Nopsiake, NpeayCMOTPEHHOM HaCTOSILLUM
pasgenom. [pn 3TOM CpoK pacCMOTPEHUS Kanobbl NCYNCNAETCA CO OHA permcTpauum
XanoObbl B aAMUHMCTPaLMMN.

33.10. B cnyyae ecnu obxanytoTcsa peLlleHus rnasbl agMUHUCTPaLmK, xanoba
nogaeTcs B aAMUHUCTpauuio N paccmatpusaeTtcs Komuccuen no gocyaebHomy obxanosaHuio
aencteumn (6esngencTeunmn).

33.12. X)Kanoba Ha HapyLleHve nopsgka npegocTaBneHnss MyHUUunansHom ycnyrm
ML paccmaTpuBaeTcs B COOTBETCTBUM C HACTOSALLMM pasaesioMm u cornawueHnem o
B3aMMOOENCTBUM.

33.13. B cny4yae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMNETEHLNIO

KOTOPOro He BXOAMT MNPUHATME peLleHmns No xanobe B COOTBETCTBMN C HACTOALLIUM
pasgenom, B TedeHme 1 pabo4dero aHs CO OHA ee perncTpaumm ykasaHHbIn opraH
HanpaenseT xanoby B yNOSIHOMOYEHHbIA Ha €e pacCMOTPEHMNE OpraH U B MMCbMEHHOMN
dopMe MHPOPMUPYET 3asBUTENS O NepeHanpaBneHnn xanobbl, 3a UCKNIOYEHNEM CIy4aes,
yKasaHHbIX B NyHKkTax 34.1 n 34.2 HacToswero pasgena.



[Mpn 3TOM CPOK paccMOTPEHUS xanobbl NCUMCNAETCS CO OHA PerMcTpauum Xxanoobi
B AOMUHUCTpaLMN.

Mpw nogaye kanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbI MOTYyT ObiTb NPeACTaBMEHbI
B hOpMe 3MEKTPOHHbIX AOKYMEHTOB, NoAnucaHHbix 3, npn 3TOM JOKYMEHT,
YAOCTOBEPSIOLLNIA IMYHOCTL He TpebyeTcs.

34. Cpoku
paccMOTpeHUs xanobbl

34.1.

YKanob6a, noctynueLias B NMCbMEHHON hopMe B agMUHUCTPaLMIO, MOANEXNT 065a3aTenbHON
perncrpaumm

B XXypHarne yyeTa xanob Ha pelieHns n gencreus (besgencrane) agMMHUCTpaumn,
AOJDKHOCTHOrO Nnua agMuHUCTpauuu, nnbo eé cneunanucta (ganee — XKypHan), He
nosaHee criegytoulero paboyero gHA CO OHA ee NOCTYNSIEHUSA C NPUCBOEHNEM e
perncTpaunmoHHOro Homepa.

34.2. XXanoba nognexut

PacCMOTPEHMIO YNONTHOMOYEHHBIM Ha paccMOTpeHue xarnob, B TevyeHne 15 pabounx gHen co
OHSA ee peructpauum, ecnu d6onee KOPOTKNE CPOKM PaCCMOTPEHUS anobbl He

yCTaHOBIEHblI aAMUHUCTPALNEN.

B cnyyae obxanoBaHus

oTKasa agMUHUCTpaUuUK, e€ A0SMKHOCTHOrO Nvua B NpuemMe A0KYMEHTOB Yy 3aaButens nmbo
B MCMpaBneHnMn AOoMyLLEHHbIX ONeYaTok 1 owmnboK nnu B criydae obxanoBaHusi HapyLLEeHUs
YCTaHOBIIEHHOIO CPOKa TakuUx UCNpPaBieHNN — B TeveHne 5 pabounx gHen co aHA
pernctpauunm xxanobsbl.

35.
UcuyepnbiBatowmm nepeyeHb OCHOBaHUN ANs OTKa3a B paCCMOTPEHUU Xanobbl



35.1.

YNONMHOMOYEHHbBI Ha paccMOTpeHme xanobbl agMmmHucTpaumm, Komucens no gocynebHomy
oGXxanoBaHuio (ganee — ynosIHOMOYEHHbIM HA PAaCCMOTPEHMIO XKanobbl), BNpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefyloLmnx cryvasx:

1) Hannume B xanobe
HeLEeH3YPHbIX NTMBO OCKOPOUTENbHBIX BbIPaXXEHUIN, YrPO3 XXMU3HWU, 300POBbLI0 U UMYLLIECTBY
AOJMPKHOCTHOrO Nnua, a Takke Yr1eHOB ero CeEMbM;

2) ecnu B xanobe He
yKasaHbl (haMunusi, UMsi, OTHECTBO (MPU HANMYMM), NOYTOBLIVM aapec 3asBUTENS;

3) ecnn TeKcT xanobbl
He noagaeTcs NPOYTEHUIO, O YEM B TeYeHNe 7 OHEN CO OHSA perncTpauunm xanoobbl
coobuaeTcs 3aaBUTENIO, ECNM €ro hamunmsa n NOYTOBbIM agpec NoAOAITCS NPOYTEHMIO.

35.2. YNONHOMOYEHHbIN
Ha paccMoTpeHue xanobbl OTKasbiBaeT B y40BNETBOPEHMM Xanobbl B cnegylowmx cnyyasx:

1) HanU4ne BCTYNMBLLErO
B 3aKOHHYIO CUIYy peLLeHus cyaa, apoutpaxHoro cyaa no xanobe o ToM xe npeameTe u
Mo TEM )X€ OCHOBaHUSIM;

2) nogaya xanobsbl
NNLOM, MONTHOMOYUNSA KOTOPOro He NoATBEPXKAEHbI B NOPSAKE, YCTAaHOBIEHHOM
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

3) Hanuyue peLleHus no

xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHUAMN HACTOSLLEro pasgena B
OTHOLLEHMM TOTO e 3as8ABUTENSA U NO TOMY Xe NpeaMeTy xanobbl (3a UCKMYEHNEM crny4vas
nogauyn xanobbl TeM Xe 3asBUTENEM M NO TOMY Xe npeameTy »anobbl, HO C UHbIMU
AoBoAamn).



36. Pe3ynbTaT pacCMOTpeHUs xanobbl

36.1. lNo pesynbTatam
paccMOTpeHust xanobbl yNONHOMOYEHHbIN HA pacCMOTpeHME Xanob NnpuHMMaeT OaHO 13
cneayLwmnx peLeHumn:

1) yoosneteopsieT

Xanoby, B TOM 4ncrne B popmMe OTMEHbI MPUHATOrO peLLEeHUs, UCNpaBreHnst AoNyLLEHHbIX
onevyaTtok 1 owmnbOoK B Bbl4aHHbIX B pe3yrnbTaTte NpeaocTaBneHnss MyHUuunanbsHom ycnyru
AOKYMeHTax, BO3BpaTa 3asABUTENIO0 AEHEXHbIX CPEACTB, B3UMaHNE KOTOPbIX HE
npeaycMoTpeHO HOPMaTMBHbIMUK NPaBOBbIMK akTamu Poccuinckon ®egepauumn, HopmaTUBHLIMU
npaBoBbIMK akTammn KamyaTcKoro kpasi, MyHMUMnanbHbIMU NPaBOBbIMU aKTaMu;

2) OTKa3bIBaeT B
yAOBIIETBOPEHNN Xanobbl.

36.2. He no3gHee OHs,

cnefyoLlero 3a gHEM NPUHATUSA peLleHunsl, ykadaHHoro B Yyactn 36.1, 3aaBuTento B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTMBMPOBaHHbIA OTBET O pe3yfibTaTax PpacCCMOTPEHMS XKanoobl.

B cny4ae npusHaHus

Xanobbl noanexatien yaoBrneTBOPEHNIO B OTBETE 3aABUTESIO, YKa3aHHOM B YacTu 36.2, faetcs
MHdopMauusa o

AENCTBUSX, OCYLLECTBNSEMbIX AOMUHUCTPALMEN, MHOTOGYHKLNOHANbHbLIM LLEHTPOM NnMbo
opraHu3aumen, ocyLecTBASOLWEN (PYHKLMM MO NpeaoCcTaBneHnio MyHUUmMnanbHbIX yCnyr, B
uensix HesaMmeaIMTenbHOro yCTpaHeHUs BbISIBIIEHHbIX HApYLLUEHWUA NP OKa3aHun
MYHULMNANbHOW YCNyrn, a Takke NPUHOCATCH N3BMHEHNSA 3a JOCTaBMEHHbIE Heya0bCTBa,

N yKasblBaeTcsl MHbopMaums 0 AarbHenWwmnx 4encTBmsX, KOTopble HE0H6X0AUMO COBEPLUNTL
3asBUTENIO B LiENISX NONyYeHUs rocyapCTBEHHOW UMY MyHULUUNANbHOW YCIyri.

B cnyyae npusHaHuns

Xanobbl, He noanexallen yaoBneTBOPEHUIO B OTBETE 3asBUTESIO, YKa3aHHOM B YacTu 36.2,
aatoTcs

aprymMeHTMpOBaHHblE Pa3bACHEHUSA O NPUYMHAX NPUHATOrO peLleHunst, a Takke nHpopmaums
0 nopsake 06xanoBaHWs NPUHATOrO PELLEHMS.



36.3. OTBeT No
pesynbTatam pacCMOTPEHUS anobbl HanNpaBnNaeTCs 3asiBUTENIO He No3gHee OHS,
cnefyoLlero 3a AHEM NPUHATUSA peLleHust, B MTMCbMEHHOW hopMe.

36.4. B oTBeTe Nno
pesynbTatam pacCMOTPEHUS anobbl yka3biBaOTCS:

1) HaMmeHoBaHue
agMUHUCTPaLNN, pacCMOTPEBLLEN Xanoby, AOMKHOCTb, haMnnus, MMs, 0T4EeCTBO (MpK
HanNU4mMM) JOMKHOCTHOrO Nuua, NMPUHSBLLErO peLleHne no xanobe;

2) HomMmep, AaTa, MecTto
NPUHATUS peLLEeHNs, BKIoYasa CBEAEHUSA O AOMKHOCTHOM Nnue, peLleHne unm JencTeuns
(6espencTBme) koToporo obxanyeTcs;

3) hamunus, nms,
OTYECTBO (NpY HANN4MM) NN HaMMEHOBaHNE 3asBUTENS;

4) ocHoBaHWA Ans
NPUHSTUS peLLeHunst No anooe;

5) npuHaToe no xanobe
peLleHune;

6) B crnyvae, ecnm
anoba npnsHaHa 060CHOBAHHOWN, - CPOKM YCTPAHEHWS BbISBMEHHbIX HAPYLUEHUI, B TOM
4yncne CpoK NPeAoCTaBneHns pesdynbTaTta rocy4apCTBEHHON yCnyru;

7) cBeeHNa 0 nopsake
00)kanoBaHus NPUHATOrO Mo Xanobe peLleHus.

36.5. Mo xenaHuto

3aaBUTENA OTBET MO pe3ynbTaTtaM pacCMOTPEHMS xanobbl MOXeT ObiTb NpeACcTaBneH He
nosaHee OHS, crnefyoLlero 3a AHEM MPUHATUA peLleHus, B dopMe 3NEeKTPOHHOIo
AOKyMeHTa, NoANUCAHHOMO 3N1EKTPOHHOW NOAMUCHIO0 YNOSTHOMOYEHHOMO Ha PacCCMOTPEHNE
anobbl, BUA KOTOPOW yCTaHOBIEH 3akoHoAaTenbcTBoM Poccuiickon Pegepaumn.

36.6. B cny4yae



YyCTaHOBIEHMS B X04e UK No pe3ynbTataM pacCMOTPEHWst anobbl NpU3HakoB cocTaBa
aAMUHUCTPATMBHOIO NPaBOHapPYLLUEHWUS, N NPU3HAKOB COCTaBa NPeCTynneHus
YNONMHOMOYEHHbIN Ha paccMOTpeHue xanob HesaMeanMTeNnbHO HaNpaBsieT COOTBETCTBYHOLLME
mMaTepuarnbl B opraHbl NpoKypaTypbl.

36.7. PewweHne,
NPUHATOE NO pesynbTatamM PacCMOTPEHUs xanobbl, MOXeT BbiTb 06XanoBaHo B cyaebHOM
nopsiake.

37. CnocoObl
MHc(OpPMMpPOBAHUSA 3asiBUTENEN 0 Nopsaake Nogavym U paccMOTPEHUS XKanoobl

37.1. NudopmuposaHue

3aaBuUTeEnen o0 nopsake nogadm u pacCMOTPEHUS XKanobdbl Ha peLleHnsa u JencTBus
(6espencTBmne) agMMHUCTPaLmN,

AOIMPKHOCTHbIX MWL, CNeLnannucToB agMMHMUCTPauUmm, MHOrOOYHKLMOHANbHOMO LEHTPA,
paboTHMKa MHOrOYHKLIMOHAIBLHOIO LIEHTPa, a Takke opraHusaumi, OCyLLEeCTBNSAIOLWNX
yHKUMKN NO NPeAoCTaBNEHN0 MyHMLMNANbHbBIX YCNYr, UK X paboTHMKOB OCYLLECTBISEeTCS
nocpeacTBOM pas3MeLLeHns MHpopMauun Ha CTeHagax B MecTax npeaocTaBneHns
MYyHUUMNANbHOW ycryrn B AQMUHUCTpaLnn 1

M®LL, Ha odmumanbHOM canTe agMUHUCTPaUUmn

n MoLU, Ha EMIY/PIIY, noptane

depepanbHOM rocyaapcTBEHHOW MHGOPMaLMOHHOM cuctemsbl «[locyaebHoe obxanosaHme»
(do.gosuslugi.ru), a Takke MOXeT B YCTHOM U (UI1) NMCbMEHHOW bopme.

MpunoxeHue 1 Kk
AOMUHUCTPATMBHOMY perfnameHTy NnpeocTaBeHns MyHUUMNanbHON yCnyru no
npegocTaBneHunto ceegeHn 06 obbekTax MMyLLEeCTBa, HaXoAsLWerocs B MyHUUunanbHOM



CcoBCTBEHHOCTM U NpefHa3Ha4YeHHOro Ans NpeaoCTaBeHnst BO BriageHue u (unum) B
nonb3oBaHne cybbekTam Marnoro 1 cpegHero npeanpMHMMaTenbCTBa U opraHn3aumnsam,
o6pasyowmm

NMHpPaACTPYKTYpy Noaaep kKM Manoro 1 cpegHero npeanpuHMMaTenscTea

CnpaBo4Has
nHdopmauusa

O MecTe
HaxoxaeHusi, rpaduke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 35IEKTPOHHOWN NOYTbI
AamMmuHucTtpauumn n MoL

1. AAMmnHUcTpauma HaumKMHCKOro cenibCKoro nocernieHus

MecTo HaxoxaeHna agMUHUCTpaumm HauymkMHCKOro cenbckoro
nocenenus: n. Cokod, ynuua JlecHas, gom 1.

Mpaduk
paboTbl aAMUHUCTPALMM HauYMKMHCKOrO CenbCKOro NoCeneHuns:



NoHepgenbHUK:

C 9 0o 17.30 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 no 17.30 ob6en ¢ 13.00 go 14.00

Cpepa

C 9100 17.30 0oben c 13.00 no 14.00

YeTsepr:

C 9 no 17.30 o6en ¢ 13.00 go 14.00

MNartHuua:



C 9 oo 14.00 6e3 obepna

Cy66oTa

BbixogHow OeHb.

BockpeceHbe:

BbixogHon AeHb.

Mpadoumk
npuema 3assutenen B agMMHUCTpaLmnMmn HaumkMHCKOro cenbCKoro noceneHns:

NoHepgenbHUK:



C 9 n0o 17.30 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 pno 17.30 oben ¢ 13.00 go 14.00

Cpepa

C 9100 17.30 0oben c 13.00 no 14.00

YeTsepr:

C 9 no 17.30 o6en ¢ 13.00 go 14.00

MNartHuua:

C 9 no 14.00 6e3 obepna



Cy66oTa

BbixoaHon geHb

BockpeceHbe:

BbixogHon AeHb.

Mo4yToBbIN agpec agMUHUCTPaUUM Ha4YMKMHCKOro cenbckoro
nocenenuns: 684029 n. Cokou, ynuua JlecHada, oom 1.

KoHTakTHbIN TenedoH: 84153142148.

OdmumanbHbIn canT agMUHUCTPaUMnm HauyMKMHCKOro CcenbCcKoro
nocenexnunsa B cetn NMHTepHeT: http://www.kamgov.ru/emr/nachikisp.

ALpec 3MeKTPOHHOM NOYTbl agMUHUCTPaUunM HauymKnHcKoro
CenbCKOoro noceneHus B cetn MutepHet: nspfin@mail.ru

2. M®L npeaocTtaBneHus rocyaapCcTBeHHbIX U
MYHMLMNaNbHbIX YCIYr, pacnosioXXeHHble Ha TeppuTopun EnnsoBckoro panoHa

2.1. MecTo HaxoxaeHus: KamyaTckmi kpan, EnnsoBckuii panoH, n. Cokou, yn. JlecHas, 4.1



Mpadumk
paboTbl MOL:

NoHegenbHUK:

C 10 po 15.00 6e3 nepepbiBa Ha 0bef

Cpepa

C 10 po 15.00 6e3 nepepbiBa Ha 0ben

MNartHuua:

C 10 po 15.00 6e3 nepepbiBa Ha 0beq

Cy66oTa



BbixogHon oeHb

BockpeceHbe:

BbixogHon AeHb.

MoutoBbIn agpec MOLL: KamuaTtckmi kpan, Ennsosckuin panoH, n.Cokou, yn. JlecHas, 4.1

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

Appec anektpoHHon novtbl MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.2. Mecto HaxoxaeHua M®PL: Kamuatckuin kpan, ENM3oBCKUM panoH,
r. Ennsoso, yn. bepwuhra, 4.9

Mpadumk
paboTbl MOL:



NoHegenbHUK:

C 9 go 19.00 6e3 nepepbiBa Ha 0ben

BTopHuK:

C9
no 19.00 6e3 nepepbiBa Ha 0beq

Cpepa

C 9 0o 20.00 6e3 nepepbiBa Ha 0bea

YeTtBepr:

C 9 oo 19.00 6e3 nepepbiBa Ha 0bea



MNatHuua:

C 9 o 19.00 6e3 nepepbiBa Ha 0ben

Cy66oTa

C 10 po 14.00 6e3 nepepbiBa Ha 0bepn

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MOLL: KamuaTckuin kpan, Enusosckui panoH, r. Ennsoso, yn. bepuhra, 4.9.

TenedoH ropsden nuHum: 84152 302 402.

OdpmumanbHbin cant MOL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

Appec anektpoHHon novtel MOLL B ceTn NHTepHeT: mfcpk@mfc.kamchatka.gov.ru.



2.3. Mecto HaxoxaeHusa: KamyaTtcku kpan, EnMsoBckui panoH, n. TepmMarsnbHbIv .
KpaleHuHHuKoBa,

0.2

"padomk
paboTbl MOLI:

NoHeaenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00

BTopHuk:

C9
no 18.00 obepn ¢ 13.00 go 14.00



Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:



BbixogHon aeHb.

MouToBbIn agpec MOLL: KamuyaTckui kpan, EnnMsoBckui panoH, n. TepmarnbHbIn yi.
KpalweHnHHukoBa, 4.2

TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

Appec anektpoHHon novtbl MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.4. MecTo HaxoxaeHusa: KamyaTtckmin kpan, EnMsoBckui panoH, n.
MapatyHka, yn. HaropHas, 0.27

Mpadumk
paboTbl MOL:

NoHegenbHUK:



C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

(OF°]
po 18.00 obepn ¢ 13.00 go 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00



Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MOLL: KamuyaTtckui kpan, Enmusosckui panon, n. MapaTtyHka, yn.
HaropHas, 0.27

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

Appec anektpoHHon novtbl MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.5. Mecto HaxoxaeHusa: KamyaTckun Kpan, ENM3oBCKU panoH,
n. BynkanHbin, yn. LleHTpanbHas, 4. 1



Mpadumk
paboTbl MOL:

NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

(OF°]
po 18.00 obepn ¢ 13.00 go 14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00



YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MOLL: KamuyaTckui kpan, Ennsosckuin panoH, n. BynkaHHein, yn. LleHTpanbHas,
a. 1.



TenedoH ropsden nuHum: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.6. MecTo HaxoxaeHua: KamyaTckum
Kpawn, EnnsoBckuii panoH, n. PasgonbHbin
yn. CoseTtckas, O.2A

Mpadpumk
paboTbl MOLI:

NoHepenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00

BTopHuk:

C9
no 18.00 obepn ¢ 13.00 go 14.00



Cpepa

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTBepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 910 13.00

Cy66oTa

BbixogHon geHb



BockpeceHbe:

BbixogHon AeHb.

MouToBbIn agpec MOLL: KamuyaTtckuin kpan, EnnsoBckuin panoH, n. PasgonbHbin yn. CoBeTckas,
n.2A

TenedoH ropsven nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.7. MecTo HaxoxaeHus: KamyaTckui kpan, EnnsoBckui panoH, n. Kopsiku
yn. Woccennas, g.2/1

"padomk
paboTbl MOLI:

NoHepenbHuK:



C 9 no 18.00 oben ¢ 13.00 go 14.00

BTopHuk:

C9
no 18.00 obepn ¢ 13.00 go 14.00

Cpepa

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 910 13.00



Cy66oTa

BbixoaHon geHb

BockpeceHbe:

BbixogHon AeHb.

MoutoBbin agpec MPLL: KamuaTtckmin kpan, Ennsosckui panoH, n. Kopsiku
yn. WoccenHas, a.2/1

TenedoH ropsven nuHumn: 84152 302 402.

OdmumanbHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.8. MecTo HaxoxaeHus: KamyaTckui kpan, EnusoBckui panoH, n. Cokod, yn. JlecHas, 4.1

"padoumk
paboTbl MOL:



NoHegenbHUK:

C 10 po 15.00 6e3 nepepbiBa Ha 0bef

Cpepa

C 10 po 15.00 6e3 nepepbiBa Ha 0bep

MNartHuua:

C 10 go 15.00 6e3 nepepbiBa Ha 0beq

Cy66oTa

BbixogHon geHb



BockpeceHbe:

BbixogHon AeHb.

MoutoBbIn agpec MOLL: KamuaTtckmi kpan, Ennsosckuin panoH, n.Cokou, yn. JlecHas, 4.1

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.9. MecTto HaxoxaeHus: KamyaTckmin kpan, EnMs3oBckui panoH, n.
MuoHepckun, yn. Hukonasa Konagel, 4.1

Mpadumk
paboTbl MOL:

NoHegenbHUK:



C 9 no 19.00 oben c 13.00 no 14.00

BTopHuK:

(OF°]
0o 19.00 obepq ¢ 13.00 go 14.00

Cpepa

C 9 no 19.00 o6en ¢ 13.00 go 14.00

YeTtBepr:

C 9 no 19.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 9 no 19.00 oben c 13.00 no 14.00



Cy66oTa

C 10 po 14.00

BockpeceHbe:

BbixogHon aeHb.

MoutoBbIn agpec MOLL: KamuaTckuin kpan, Enusosckuin panoH, n.lNinoHepckmm, yn.
Hukonasa Konagwl, 4.1

TenedoH ropsden nuHum: 84152 302 402.

OdmumanebHbin cant MOLL B cetn MHTepHeT: http://portalmfc.kamgov.ru/

2.10. MecTo HaxoxgeHna: KamyaTtcknn kpan, Ennsosckuin panoH, n.
HaropHbi yn. Coxo3Has, .18

Mpadumk
paboTbl MOL:



NoHegenbHUK:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

Cpena

C 9 no 18.00 oben ¢ 13.00 go 14.00

YeTsepr:

C 9 oo 18.00 oben ¢ 13.00 no 14.00



MaTHmya:

C 9 oo 13.00 6e3 nepepbiBa Ha 0bea

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHow OeHb.

MoutoBbIn agpec MOLL: KamuyaTtckmin kpan, EnnMsoBckuii panoH, n. HaropHoein yn.
CoBxo3Has, .18

TenedoH ropsden nuHum: 84152 302 402.

OdpmumanbHbin cant MOL B cetn MHTepHeT: http://portalmfc.kamgov.ru/



2.11. MecTto HaxoxaeHna: KamyaTtcknin kpan, Ennsosckuin panoH, n.
Hukonaeska yn. CoseTckas, A4.24

Mpadoumk
paboTbl MOL:

NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 no 18.00 oben ¢ 13.00 go 14.00

Cpepa

C 9 oo 18.00 oben ¢ 13.00 no 14.00



YeTtBepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 9 oo 13.00 6e3 nepepbiBa Ha 0bea

Cy66oTa

BbixogHon geHb

BockpeceHbe:

BbixogHon AeHb.



MouToBbIN agpec MOLL: KamuyaTtckmi kpan, Enmnsosckuin panoH, n. Hukonaeska yn. CoseTtckas,
n.24

TenedoH ropsven nuHum: 84152 302 402.

OdmumanecHbin cant MoL B cetn MHTepHeT: http://portalmfc.kamgov.ru.

MpunoxeHue 2 K

AOMUHUCTPATMBHOMY pernameHTy npeaocTaBneHnsa MyHMUMnanbHOW yCnyri no npeaocTaBneHumto
cBefeHnn ob obbekTax uMyLLecTBa,

Haxo4ALerocs B MyHMLMNanbHOM COBGCTBEHHOCTU U NpeAHa3HaYeHHOro Ans NpeaocTaBneHns

BO BnageHue un (Mnn) B nofib3oBaHMe cybbekTam Manoro u cpegHero

npeanpvHMMaTenbCTBa U opraHnsauusam, obpasyrowmm MHPPaCcTPYKTYPY NOAOEPXKKN

Marnoro u cpeaHero npegnpuHMMaTenbcTea

05,0836L( 3aserieHus

B AgMunHucTpaumto HauymkmHckoro
CenbCKoro noceneHns



3AABIIEHNE

(0])

(dns ropnanyveckmx nNuu, ykasbiBaloTcs

HavMeHOBaHWe, opraHu3aunoHHo-NpaBoBas opma, agpec MecTa HaxXoXAeHUs, Homep
TenedoHa, pamunus, uMs, oT4eCTBO Nnua, yNonHOMOYEHHOrO NpeaCcTaBnsaTb UHTEPECHI
IOpUaNYECKOro nuua, ¢ ykasaHmem pekBM3MToOB JOKYMEHTA, YAOCTOBEPSIOLErO 3TH
NpaBoOMOYMS 1 Mpunaraemoro K 3asBneHuo

Ana nHanemayanbHbIX NpeanpuHUMaTtenen ykasblBaloTca dhamMunums, UMsi, OTYECTBO,
MEeCTO HaxoXaeHusi, Homep TenedoHa, C ykazaHNeM PEKBU3UTOB LOKYMEHTA,
yOOCTOBEPSIOLLIErO NPaBOMOYNS)

Mpowy npegocraBntb

cBefeHust 06 06beKTax HeABMXKMMOrO MMYLLLECTBA, HAXOASLWErocsi B MyHMUMNanbHON
cobCTBEHHOCTM N NpeaHa3Ha4YeHHoro ans

npegocTaBneHnsa Bo BrnageHue u (Mnun) B nonb3oBaHne cybbektam Manoro n cpegHero
npeanpyHMMaTenbCTBa U opraHnsauusam, obpasyowmmMm MHOPacTPYKTYpy Noaaep»Kku Manoro
N cpegHero npeanpuHUMaTenbLCcTBa.

MNognuck nuua, nogasLLero
3asiBNeHune:

(mnoanuck 3asBuTens) (pacwmndgposka nognucu



3asBuTENs)

« » 20 r.

[loKyMeHTbl NpeAcTaBneHbl Ha Npueme
20 r

Bxoaswwmit Homep peructpaummn 3asiBneHns

BbligaHa konusa onucy B nonyyYeHuu
OOKYMEHTOB 20 r. Ne

Konutio onvcun
nonyyunn 20

(mnoagnuck 3asBuTens)

PesynbTtar
MYHMLMNANbHON YCNyru BblaaTb CneayowmmM cnocobom:

NocpeacTBOM NIUYHOIO
obpalleHns B agMUHUCTPaLMIO:



B dhopMe 3MEeKTPOHHOIO AOKYMEHTA;

B popme AOoKyMeHTa Ha
OymMaxHOM HocuTene;

NOYTOBbLIM
OTNpaBfeHNEM Ha aapec, YKka3aHHbIM B 3adBNeHUM (TONbKO Ha ByMaKHOM HocuTene);

oTnpaBrieHneM no
3MEKTPOHHON NoYTe (B hopme 3NEKTPOHHOIO JOKYMEHTA M TONMbKO B CryYasx NpsiMo
npeaycMOTPEHHbIX B AEACTBYOLLMX HOPMATUBHbIX NPaBOBbIX akTax);

nocpeacTBOM JIMYHOO
obpalteHnsa B MOL, (Tonbko Ha BymaxHOM HocuTene);

NoCpeacTBOM
HanpasneHus Yepes EMNIY/PITY (Tonbko B opme 3NeKTPOHHOIo AOKYMEHTA);

nocpeacTBOM
HanpasneHus Yepes [opTan rocyaapCTBEHHbIX U MyHULUMNANbLHBLIX YCryr (TONbKO B dhopme
3NEKTPOHHOro JOKYMEHTA).

<<O6paTtHas CTopoHa 3asiBNeHns>>

OTtmeTka o cornacum Ha
00paboTKy nepcoHanbHbIX AaHHbIX.




lNpumeyaHue:

Ykasbieaemcs chamurnus,
UMsi, omyecmeo, pekgu3umsl OOKyMeHma, ydocmoegepsitou,e20 JIU4HOCMb (cepusi, HOMep, Kem
u Koeda ebl0aH), Mecmo xumesibcmea 2paxoaH.

CornaceH c 06paboTkon MoOmMX NepPCoOHarbHbIX AaHHbIX A4 Lenen npeaoctaBneHns
MyHMUMNanbHOM ycnyru 3asiBUTeNto B COOTBETCTBMM C AENCTBYHOLMM 3aKOHO4ATENLCTBOM B
Te4YeHne Cpoka NpefoCTaBneHnss MyHULUNAanbHOM YCIyru.

[ato cornacme Ha gencTeua (onepaunmn) ¢ nepcoHanbHbIMU JaHHbIMKU, BKNOYasa

cbop, cnctemaTmsauunio, HakonneHne, XxpaHeHme, yTouHeHne (0bHoOBNEHNE, NBMEHEHME),
ncnonb3oBaHue, pacnpocTpaHeHue (B TOM YMcne 1 nepegady), obesnuymsaHue,
GnokupoBaHue, YHUUTOXEHNE NEePCOHAaNbHbIX AAaHHbIX.

20 r.

(noanuck
3asBuTens) (pacwmdpoBka Nognucn 3asaBuTens)

MpunoxeHue 3 K

AOMUHUCTPATMBHOMY perfnameHTy NpeaocTaBNeHns MyHUUMNanbHON ycnyru no
npegocTaBneHnto ceegeHnin 06 obbekTax MMyLLeCcTBa, HAXO4ALWErocs B MyHULMNAIbHOM
CcoBCTBEHHOCTN N NpefHa3Ha4YeHHOro Ans NpeaoCTaBeHMs BO BriageHue u (unum) B
nonb3oBaHne cybbekTam Marnoro 1 cpegHero npeanpMHMMaTenbCTBa U opraHn3aumnsam,
o6pasyowmm NHPaCTPYKTYPY NOAAEPKKN Manoro U CpeaHero npeanpuHuMaTtenscTaa



Brnok — cxema npegocTaBneHns MyHULMNANbHOW yCryru

no npeaocTaBneHUIo cBeAeHNN 06 o6beKkTax umyLlecTBa, HaxoasLWwerocs B
MYHMLMNanNbHOW COOCTBEHHOCTU U NpeaHa3Ha4YeHHOro ANA npeaocTaBleHUA BO BrnageHue
7]

(vwnun) B nonb3oBaHue cy6beKTaM Manoro U cpeaHero npeanpMHMMaTenbcTBa U
opraHusaumsam, obpasyrowmMmMm MHPPACTPYKTYpPy NoaaepX KU Marnoro u cpegHero
npeanpuHUMaTenbLCTBa

Mpuem 3asBneHnsi, HeobxoaNMoro Ans NPeaocTaBneHns
MYHULUMNANbHOW YCryru

MakcumanbHbIA CPOK OCYLLEeCTBAEHNA agMUHUCTPaTUBHOIO
OEencTBusa He MOXeT npeBbiwaTtb 15 MUHYT



Pernctpauus 3asBrneHusi, Heo6xoaMmoro ans
npenocTaBneHnst MyHUUMNanbHOM yCnyru

MakcrManbHbI CPOK OCYLLECTBNEHNSt aAMUHUCTPATUBHOMO
AENCTBMS He MOXET NpeBbillaTh 2 paboymx gHel

O6paboTka 1 pacCMOTPEHNE 3aABIEHMS

MakcumanbHbIA CPOK OCYLLEeCTBAEHNA agMUHUCTPATUBHOIO
AencTBus He MoXeT npesbiwaTtb 10 kaneHgapHbIX gHEN






Bblgaya JokyMeHTa, SIBRSoWEerocst pesynbTaTtom
npeaocTaBneHns MyHULUMNansHon ycnyru

(B TeyeHue 2 kaneHgapHbIX AHEN CO OHA NPUHATUSA
peLleHuns)



