AOMWHUCTPATUBHBLIN pernameHT

npeAocTaBlieHUA MyHULMNAaNbLHOM YCyru no npeaocTaBreHuto
MHcpopMmaLMM 0 Nnopsigke NpeAoCTaBNIEHUA XUIULLHO-KOMMYHarbHbIX YCIYr HaceneHuio

. O6wWwme nonoxeHus

1. MpeameT perynupoBaHUsa agMUHUCTPATMBHOIO pernameHTa
npepocTaBrieHUs MyHULMNanbHOW yCnyru

1.1. ADMUHUCTPATUBHLIN perfnamMeHT npeaoctaBneHns

MYHULMNANbHOW yCnyru no npegoctaBneHntio nHpopmauum o nopsake npegoctaBneHns
XUNULLHO—KOMMYHaITbHbIX YCNyr HacerneHuio (ganee — AAIMUHUCTPATUBHBLIN pernamMeHT)
yCcTaHaBnuBaeT CTaHAapT NpeaocTaBneHns nHdopmaumm o nopsake npegocraBneHms
XUNULLHO—KOMMYHaIbHbIX YCINYr HaceneHuio (ganee — MyHuuunansHas ycnyra), coctas,
nocriefoBaTeNbHOCTb U CPOKM

BbINOMHEHNA aAMUHUCTPATUBHBLIX NpoLeayp (4eNcTBmiA) MO NPeaOCTaBEHNI0 MyHULUNANbHOW
ycrnyru, TpeboBaHuA K NopaaKy UX BbINOMHEHUS, POPMbl KOHTPOMS 3a UCMOMHEHWNEM
agMUHUCTPATUBHOIO pernameHTa, gocyaebHblin (BHecyaebHbIN) Nopsagok o6xanoBaHus
peweHnin n gencteunn (6esnencTens) AOSMKHOCTHBIX L, U CNELNanmMCcToB agMUHUCTPaLnn
HauunknHckoro cenbckoro

noceneHus (ganee — agMUHUCTPaLMS), MHOrO(YHKLIMOHANbHOrO LieHTpa, paboTHMKa
MHOroYHKLMOHArbHOro LEeHTPa, a TakkKe opraHn3auni, oCyLLEeCTBNALWMX (YHKLUA NO
npegocTaBneHnio MyHUUMNanbHbIX YCNYr, Uv UX paboTHUKOB.

1.2. AOMUHUCTPATUBHBIN pernaMmeHT paspaboTaH B Lenax
NOBbILLEHMS KAaYeCcTBa U AOCTYMHOCTU NpeaoCTaBIeHUss MyHULMNANbHOW YCIyrn npu
OCYLLIEeCTBMNEHUN MOMHOMOYMI aAMUHUCTPaLUU.

2. Jllnya, umeroLwmMe NpaBo Ha Nosly4eHne MyHuLMnanbLHOM
ycnyru



2.1. MyHnumnanbHas ycnyra npeacraBsnaeTca (on3nyecknm nnm topuanydeckmv
nmuam,n3bsBUBLLNM XeNaHue nonyyYnTb MHpopmMaumio 0 nopsagke npegocTaBneHus
XUITULLHO—KOMMYHanbHbIX

ycnyr (ganee — 3asBUTENN).

2.2. lNpwn obpalleHnn 3a Nnosy4eHNeM MyHULMNANbHOM YCyrn
OT MMEHU 3asiBUTENEN B3aMMOLENCTBNE C agMUHUCTpaLmen
BMpaBe OCYLLEeCTBNATb UX YNONHOMOYEHHbIE NpeacTaBuUTenNn.

3. TpeboBaHusA K nopaaKy MHPOPMUPOBaAHUA O NopsaKe
npeaocTtaBfeHUst MyHULUNanbLHOW yCryru

3.1. MHdopmupoBaHue rpaxaaH o nopsigke npefocTaBrieHUss MyHULMNAanbHON yCryrn
OCYLLECTBMAETCA cneynanmcramm

aAMUHUCTpaUUnKM coTpyaHnkamm Kpaesoro

rocygapCTBEHHOro Ka3eHHoro yypexaeHnsa « MHorogyHKUMOHanNbHbIN LEeHTP NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr B KamyaTckom kpae» (aanee — MOLL).

3.2. OCHOBHbIMY TpeboBaHUAMM K

MHPOPMUPOBAHMIO FPaXKaaH O nopsake NpefocTaBNeHns MyHUUMNANbHOW YCNyrn SBAS0TCS
AOCTOBEPHOCTb NpeaocTaBnaemMon MHopMaLmMm, YETKOCTb U3MNOXEHUS MHdopMaLmu,
nonHoTa MHPOPMUPOBAHUA.

3.3. IHdopmauma o nopsigke
npegoCcTaBNeHNs MyHULMNANbHOW YCNYrn COOEPXUT crieayolmne cBeaeHns:

1) HaMMeHoBaHWe 1 NOYTOBbIE agpeca agMUHUCTPaLNN, OTBETCTBEHHOW 3a
npegocTraBneHne MyHuumnansHom ycnyru, n MoLl;

2) cnpaBoYHble HOMepa TenedoHOB aAMUHUCTPALUUK, OTBETCTBEHHOM 3a
npegoctasneHne MyHuumnansHonm ycnyrm, n MoL;



3) agpec ouumansHoro canta agmumHucTpaummm MoLl B
MHGOPMaLNOHHO—-TENEKOMMYHUKALMOHHOMN
cetn «MHTepHeT» (oanee — ceTb IHTEpPHET);

4) rpadouk paboTbl aAMUHUCTPALMK, OTBETCTBEHHOMN
3a npegocTtasreHne MyHuumnansHon yenyru, 1 MoLl;

5) TpeboBaHUs K MIMCbMEHHOMY 3anpocy
3asBuUTENen 0 NpefocTaBneHn MHopMaLmMmn o Nopsiake NPeAoCTaBNeHNss MyHULMMANbHOW
ycnyru;

6) nepeveHb AOKYMEHTOB, HEOHBXOANMbIX
ANSA NonyyYeHnss MyHUUMnanbHOM yCnyru;

7) BblOEPXKKN 13 NPaBOBbLIX aKTOB,
coaep)Kallmx HoOpMbl, perynvpyoLme AesTeNnbHOCTb MO NPeaoCTaBNEHNIO MyHULMNAbHOM
ycnyru;

8) TeKCT aAMUHUCTPATUBHOIO perfiaMmeHTa
C NMPUIOXEHUAMMU;

9) KpaTkoe onmncaHue nopsiaka
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

10) obpasubl 0hopMNeHns JOKYMEHTOB,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW yCcnyrn, n TpeboBaHns K HAM.

3.4. Mndopmauus o nopsake

npeaocTaBneHns MyHULMNANsHoN ycryru pasmeLlaeTcs Ha MHAPOPMaLUMOHHbIX CTEHAaX B
nomMeLleHnn agmumHucTpauum n MoL,

npegHasHa4YeHHbIX 418 npuema 3aasuTtenen, Ha oduumnarnbHOM canTe agMUHUCTPaLnn n
odvuymnanbHom cante MOLL

B ceTn MIHTepHeT, B rocyfapCTBEHHON MHpOpMaUNOHHOM cucteme « EanHbIN nopTan
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNyr (PyHKUMn)» — www.gosuslugi.ru (ganee — EMNry), u
«lMopTan rocygapCTBEHHbIX Y MyHULMNAIbHbIX

ycnyr (dyHkuun) Kamyatckoro kpas» - www.gosuslugid41.ru (aanee — PIIY), a Takke
npeaocTaBnAeTCs No TenedOoHy 1 ANEKTPOHHOM NoYTe No obpalleHnio 3asaBUTENS.



3.5. CnpaBo4yHada nHgopmMaumna o mecte

HaxoXAeHWs agMUHUCTPaLNN,0TBETCTBEHHOW 3a NpeaoCcTaBneHne MyHULMNanbHOW yCryru,
OpraHoB M OpraHM3auunn, y4acTBYHOLMX B NpeaocTaBAeHNnn MyHULMNanbHOM yCnyru, nux
noYToBblE agpeca, ovunarnbHble canTbl B ceTn IHTepHeT, nHdopmMauusa o rpadukax
paboTbl, TenedOHHbLIX HOMEpPax 1 agpecax 3NEeKTPOHHOW NOYThLl NpeAcTaBneHa B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY perfamMeHTy.

3.6. NMpn obLLeHun ¢ rpakgaHamm crneunanuncTbl

agMuHUCTpaunnmn cotpyaHmkn ModLl o6a3aHbl KOPPEKTHO M BHUMATESNbHO OTHOCUTBLCS K
rpakgaHam, He YHUXasi UX YecTu u goctomHceTea. MiHopmupoBaHme o nopsiake
npegocTaBneHns MyHULMNansHOM ycnyrn Heob6xoanmMo OCyLLeCTBNATL C UCMONb30BaHNEM
odomumnanbHO—4ENOBOro CTUMNS peyMn.

Il. CtrangapT npegocTtaBneHus
MyHULUMNANbHOM YCNyru

4. HammeHoBaHWe MyHULUNANbLHOMU yCNyru

4.1. MNpepocTtaBneHune
MHopmauun o NnopsiAke NPeoCTaBEHUS XUTULLHO-KOMMYHaSTbHbIX YCYr HACENEHWIO.

5. HaumeHoBaHue opraHa,
npeAocTaBnAoLWEro MyHULMNanbHy ycnyry

5.1. MNpepoctaBneHne MyHULUMNanbLHOM
yCnyru ocyLecTBnaeTcs agMuHUCTpaumnen.



5.2. ADMUHMCTpaums opraHn3yeT npegocTaBrieHe MyHUUUnanbHOW yCryrn no
NPUHLMNY «OOHOro OKHa» Ha 6ase MOLI.

5.3.

B cooTtBeTcTBUM C YacTbto 1 cTaTbn 7 PegeparnbHoro 3akoHa ot 27.07.2010 Ne 210-93

«O6 opraHunsaumn NnpeaocTaBrneHnst roCygapCTBEHHbIX N MYHULUMMANbHbIX YCNyr»,
AomMunHucTpauma n MoLl, Ha 6a3e KOTOpbIX OPraHM30BaHO NPEAOCTaBEHNE MYHULMNATTbHON
ycnyru, He Bnpase TpeboBaTb OT 3asBUTESNS OCYLLECTBIEHNA OENCTBUNA, B TOM YUCHe
cornacoBaHum, HEOBX0ANMbIX 4K MNOMYYEHUS MYHULMNANbHON YCNYrn U CBA3AHHbIX C
obpalleHnem B MHble rocyJapCTBEHHbIE OpraHbl 1 OpraHm3auuu.

6. PesynbTaT npegocTaBneHus
MYHUMLMNANbLHOW yCnyru

6.1. PesynbTatamu npegocraBneHus
MYHULMNANbHOW YCNyrn sSBsOTCA:

1) npegocTaBneHe NHgopmaLnmn o NopsaKe NPeaoCTaBNeHNs XUNULLHO—KOMMYHarbHbIX
YCNyT HaceneHuio;

2) HoOpMaLMOHHOE NUCBMO C
MOTUBMPOBAHHbLIM OTKa30M B NpefoCcTaBneHum MHopMaLmu.

7.
Cpok perncrpaumm 3anpoca 3asBuTens



7.1. 3anpoc 3assuTend o

npegocTaBneHnn MyHULUMNaNbHOW YyCNyrn permcTpupyeTcs B agMUHUCTPaLMNB CPOK He nosaHee 1
paboyero aHs, cnegyrowero 3a

AHeM MOoCTynneHna B agMUHUCTPaLMIO.

7.2. Pernctpauus 3anpoca 3aasutensd o

npegocTaBneHnn MyHMUMNansLHOM yCnyrn, nepegaHHoro Ha 6ymaxxHom Hocutene ns MoL| B
aZlIMUHUCTPAUUIO, OCYLLECTBNAETCS B CPOK

He no3gHee 1 paboyero gH4A, criegytoLlero 3a AHEM NOCTYNNEeHUA B aAMUHUCTPaUUIO.

7.3. Peructpauusa 3anpoca 3aasutens o

npegocTaBNeHn MyHUUMNANbLHOW YCIyrn, HanpaBneHHOro B oOpMe 351EKTPOHHOTO
AokymeHTa nocpeacteom EMMY/ PITY, ocywecTBnsaeTcsa B cpok He no3aHee 1 paboyero
OHS, cnefyoLwero 3a JHeM NocTynfeHnsa B agMUHUCTPaLno.

8. Cpok npepocTtaBneHUst MyHULUNanbHoOu
ycnyrum

8.1. Cpok npegocTtaBneHns

MYHULMNANBHOW YCryrn He MOXeT npeBblwaTb 30 KaneH4apHbIX AHEN C AaTbl NOCTYNNeHns
3as1BlIEHNS N OKYMEHTOB, HEOBX0aUMbIX AN NpeAcTaBneHna MyHUUUNanbHoOW yCryru, B
aZlMUHUCTpAaUMIO.

8.2. Cpok npegocTtaBfeHns

MYHULMNANBHOW YCIyru, 3anpoc Ha NnonyyYyeHne KOTopon nepeaaH 3assutenem yepes ML,
ncuyncnsaeTcs Co OHS perucTpaumm 3anpoca Ha nonyyYeHne MyHuUmnansHOM ycnyru B
aZiMUHUCTpaUUW.

8.3. Cpok npuocTaHOBNEHUs

npegoCcTaBNeHUs MyHULMNANbHOW YCNYrn, OCYLLLECTBIIEHHOIO HAa OCHOBAHWUSX,
npeaycMoTpeHHbIX XKnnuwHblM kogekcom Poccuiickon degepaumm n HacToswmm
ALOMUHUCTPATUBHbBIM

pernameHToM, cocTtaBndeT He 6onee 15 pabounx aHen.



8.4. Cpoku nepenaym 3anpoca o

npegoctaBneHnn MyHuumnansHon ycnyrm ns MOLL B agmuHucTpauuio, a Takke nepegadm
pesynbTaTta MyHULUNaIbHOW yCryru

13 agMuHucTpauun 8 MoL

yCTaHaBMBalTCA cornalleHMemM O B3anMogencTsmum mexay agMmmHuctpaumen n MoLl.

8.5. Bblgaya (HanpaBneHue) pesynbTaTa
npeaocTaBNeHNsa MyHMLMNANbHOW YCIyrn OCYLLLECTBASIETCS B CPOK, HE NpeBbILLaoLWwmmn 5
KaneHgapHbIX AHEMN.

9. NMpaBoBble OCHOBaHUA NpefoCTaBNeHUs
MYHULMNANbLHOW yCcnyru

9.1. NpepocTaBneHne MmyHMUMNanbHON
YCINyru ocyLlecTBnsieTca B COOTBETCTBUN C:

— XunuwHbiMm Kkogekcom Poccurckon
depepaumnm ot 29.12.2004 Ne188-93 // «CobpaHune 3akoHoaaTenbCcTBa Poccuimckon
®epepaummnr», 03.01.2005, Ne 1 (yactb 1), cT. 14;

— NpapgocTponTenbHbIM KOOEKCOM
Poccuiickon Pegepaumm ot 29.12.2004 Ne190-d3 // «Poccuiickas raseta», Ne290,
30.12.2004;

— ®egepanbHbiM 3akoHOM OT 27.07.2010
Ne210-®3 «O6 opraHmsaumm npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr»
/| «Poccuinckas razeta», Ne168, 30.07.2010;

— ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne

131-03 «O6 06LWMX NpUHUMNAaxX opraHn3almm MecTHOro camoynpasseHmsi B Poccuickon
depepaumnmn» // «CobpaHune 3akoHogatenbctea Poccurickon ®egepauuny, 06.10.2003, Ne
40, cT. 38224;



— MocTtaHoBneHnem lNpaButenscTea

Poccuiickon ®epepaumm ot 13.08.2006 Ne 491 «O6 ytBepxaeHun Npasun coaepxaHns
o6Lero nmyLecTesa B MHOrOKBapTUPHOM AOME M NpaBuIi UIAMEHeHUs pa3mepa nnaTtbl 3a
coaepXaHne 1 PEMOHT XXMUNOro NOMELLIEHMS B Crlyvae okasaHusi YCryr U BbINONIHEHNS paboT
Nno ynpaBfeHuto, COOEPXKaHUIO U PEMOHTY 00LLEero umyLLecTBa B MHOrOKBapTMPHOM AOME
Hagnexawero ka4yectsa u (Mnn) ¢ nepepbiBamun, NPEBbILLALWLMMN YCTAHOBNEHHYHO
npogosmkutenoHocTby // «CobpaHune 3akoHogatenbcTBa Poccuinckon degepauunmy,
21.08.2006, Ne 34, cT. 3680;

— [NocTaHoBNEHNEM
NoccTpost Poccuickon ®epepaumm ot 27.09.2003 Ne 170

«O6 yTBEpxaeHum MNpaBmn N HOPM TEXHUYECKOW IKCNNyaTaLmm XXunmwHoro doHga» //
Poccunckas raseta, Ne 214, 23.10.2003 (gon. BbInyck);

— NoctaHoBneHunem lNpaButenscTBa

Poccunckon ®egepaumm ot 15.05.2013 Ne 416 «O nopsigke ocyLecTBNeHNa eaTenbHOCTH
no ynpaBneHno MHOrOKBapTUpHbIMK aomammn» // «CobpaHune 3akoHogaTtenbctBa Poccuiickom
depepauunmny», 27.05.2013, Ne 21, cT1. 2652;

— NoctaHoBneHnunem lNpaButenscTea

Poccuinckon ®epgepaunn ot 03.04.2013 Ne 290

«O MMHMManNbHOM NepeYHe ycnyr u

paboT, Heobxoanmbix Ans obecneveHnsa Hagnexawlero cogepxaHmsi obLLero nmyLLLecTea B
MHOrOKBapTUPHOM JOMe, U nopsiake ux

OKasaHus 1 BbINONHeHUs» // odomumnanbHON MHTEPHET —NopTan npaBoBon MHdopmaunn http //
www.pravo.gov.ru, 12.04.2013;

— NoctaHoBneHnnem lNpaButenscTBa

Poccunckon ®egepaumm ot 23.05.2006 Ne 306 «O6 ytBepxaeHun NpaBun yCTaHOBNEHUS U
onpeaeneHus HopmMmaTMBoOB NOTpebneHns

KOMMYHarnbHbIX ycnyr»//

«CobpaHue 3akoHogaTenbcTBa Poccumnckon degepaummy», 29.05.2006, Ne 22, c1. 2338;

— MocTtaHoBneHnem lNpaButenscTea

Poccunckon ®epepaunm ot 06.05.2005 Ne 354«O npegocTaBneHnn KOMMyHarnbHbIX yCryr
cobOCTBEHHMKAM M NONb30BaTENsIM MOMELLEHWIA B MHOTOKBAPTUPHbIX OMaXx WU XUIbIX ZOMOBY»
/I «CobpaHue 3akoHogaTenbcTBa Poccunckon degepauyumy», 30.05.2011, Ne 22, cT1. 3168;

— YctaBoM HauymknHckoro



CeJibCKOro nocerieHn4.

10. UcuepnbiBaoOLWMK NepeyYeHb

AOKYMEHTOB, He06X0AUMbIX, B COOTBETCTBUM C HOPMaTUBHbLIMU NPaBOBLIMU aKTaMu
Poccuinckon ®enepaumm, HoOpMaTUBHbIMM NPaBOBbLIMU akTamn KamyaTckoro kpas u
MYHMLMNaNbHbIMA NPaBOBbLIMU aKTaMu, AN NpefocTaBleHUsA MyHULUNaNnbLHOW ycnyru,
ycnyr, Heo6xoaMMbIX U 06sA3aTeNbHbIX ANA ee NpefocTaBleHNs, CNocobbl UX NONy4YeHUsA
3aABUTENSIMU, B TOM YuCrie B 3NIEKTPOHHOMU ¢hopMme, U NopsaaoK UX npeaocraBreHUs

10.1. Npwn obpalyeHnn 3a nonyyvyeHnem
MYHULUMNANbHOW yCnyru 3asiBuTenb NpeacTaBnserT:

1) 3aaBneHuve (obpasew NpeacTaBneH B
MpunoxeHun 2);

2) DOKYMEHTbI, yOOCTOBEPSAOLNE NMNYHOCTb
(macnopT rpaxgaHunHa Poccuickon ®epepauun);

3) OOKYMEHTbI, yAoCToBepsiioLwmMe npasa
(monHomMouuA) NnpeacraBuTeNs PU3NYECKOro Unn PULUYECKoOro nuua, ecnu ¢ 3adBneHnemM
obpalyaeTtcsa npeacTaBUTENb 3aaBUTENS.

10.2. B 6ymaxHom Buge oopma 3asBrneHms
MOXeT BbITb NofnyyYyeHa 3asiBUTEeNEeM HeNnocpeacTBEHHO B agMuHuUcTpaummmnn MoL.

10.3. dopma 3aaBneHns OCTynHa ans

KOMMpOBaHWNA 1 3anoSIHEHUS B 9NeKTPOHHOM Buae Ha EMTY/PITY, Ha oduumanbHoOM cante
agMUHUCTpaLmmn

B ceTn MHTepHeT http://www.kamgov.ru/ emr/nachikisp , a Takke no obpaLleHnto 3asBuTens
MOXeT ObITb BbiCNaHa Ha agpec €ro 3feKTPOHHOM MOYThI.

10.4. [loKyMeHTHl,



HeobxoauMble ANs NPeAoCTaBnNeHnss MyHUUMNAanNbLHOW ycryru, NpeaocTaBnsoTCcsa B KONUSX,
MOAMMHHOCTbL NOANMCK/MOANNCEN Ha 3asIBIIEHUM U KOMUM OOKYMEHTOB, HEOOXOANMbIX A
npenocTaBneHnst MyHULMNAanbHOW YCryr, 3aBepsitoTCs:

a) npu nogaye

3asBNeHna nyTem NMYHOro obpalleHus 3a npeaocTaBneHneM MyHUUMNanbHOW yecnyrn —
cneumnanucTomMm agmumHucTpaumm, MOLL oTBeTCTBEHHBLIM 3a NPUEM AOKYMEHTOB, Ha OCHOBaHUU
NX OPUrNHanoB;

6) Npn HanpasneHun
3asaBneHus B agpec agMmmHuctpaummn, MOLL nocpeactsom No4TOBOrO OTNpaBnieHns —
HOTapuarnbHoO;

B) Npu1 HanpasneHnn
3asBrieHns B agpec agMuHucTpaumm nocpenctesom PIITY, ENIY, anekTpoHHOW NoYTbl —
YCUNEHHOWN 3NTEKTPOHHOM NOANUCHIO.

[OKyMeHTbI,
yOOCTOBEpSIOLLME NOSTHOMOYNA NpeacTaBuTenen PUANYECKNX Ny, NpegoCcTaBnsanTCcAa B
KOMnaX, 3aBEPEHHbIX 3TUM IOPUONYECKMM NTMLIOM, MO0 NOAMNHHUK.

10.5. HanpaBneHuve 3aaBneHnsa n aokymeHToB yepes EMMY/PIITY.

[Mpn HanpaBneHun 3asBrieHns 1 NpunaraeMblX K HeMy JOKYMEHTOB B 3NIEKTPOHHOWN

dopme vepes EMMY/PITY npumeHsaeTcs cneumannanpoBaHHoe nporpaMmHoe obecneyeHue,
npegycmaTpusatoLlee 3anofiHeHne 3reKTPOHHbIX (PopM, a Takke NpUKpenneHne K 3asaBrneHuto
3NIEKTPOHHbIX KOMUIA AOKYMEHTOB.

O6paLyeHure 3a NnpeagocTaBneHNEM yCnyrm B 9nekTpoHHon popme vepes PITY/ENTY
PU3NYECKUM NNLOM CaMOCTOATENBHO OCYLLECTBNAETCS C UCMONb30BaHWEM YYETHOM 3anuncu
don3nyeckoro nuua, 3aperMcTpupoBaHHON B e4ANHON CUCTEME ayTeHTUduKaumm n
noeHtudpvkaumn (nanee — ECUA), umetowen cratyc «logrsepxxaeHHaa».

O6paLleHure 3a npegocTaBneHNEM MyHULMNANBHOW YCYrn B 9NEKTPOHHON hopme vepes
PIIY/EMTY topnanyeckmm nmuoM CaMmoCTOATENIbHO OCYLLECTBASIETCS C UCNOSb30BaHNEM
YYEeTHOWM 3anncu pyKoBOAUTENS HOpMaNYECKOro nuua, sapermctpmposaHHon B8 ECUA,
nmetowen ctatyc «lloarsepxaeHHas ».

Mpu obpaleHnn 3a NnpegocTaBneHneM MyHULMNAanbHOW YCNyru B 3NEKTPOHHON hopme



yepes PIIY/EMNTY goBepeHHbIM NULIOM NpeoCTaBnseTcss A40BEPEHHOCTb, NOATBEPXAAOLLas
NnosIHOMo4Me Ha obpalleHne 3a NonyYeHneM MyHUUUNanbHOW yCryru, BblgaHHas
opraHusaumen, yaoctoBepeHHas KBanmuumpoBaHHOW SNEKTPOHHOW NOANUCHLIO (aanee —
Oll), npaBOMOYHOro AOMKHOCTHOrO NULA opraHmn3auunn, BblgaBLIEN JOBEPEHHOCTD, a
AOBEPEHHOCTb, BblAaHHast MU3NYECKMM NULIOM — KBanuduumposaHHon 3l HoTapuyca.

10.6. TpeboBaHWNA K 3NEKTPOHHbLIM
AOKYMEeHTaM, NpegocTaBnseMbiM 3asaBUTENEM A5 NONyYEHUS YCNyru.

1) Mpunaraemble K 3asBNEHNIO 3MEKTPOHHbLIE JOKYMEHTbI
npeacTaBnNAlTCS B OAHOM M3 criegyrowmx popmatos: doc, docx, rtf, pdf.

B cnyvae, korga 4OKYMEHT COCTOUT U3 HECKOMbKUX dhannos

UM AOKYMEHTbI MMeoT noanucu B popmate panna SIG, nx Heobxoaumo HanpasuTb B BUAE
31IEKTPOHHOroO apxuea

dopmara zip, rar.

2) B uensix npefcTaBneHnst 3NeKTPOHHbIX JOKYMEHTOB
CKaHMpPOBaHWe JOKYMEHTOB Ha GyMa)KHOM HOCUTENEe OCYLLIECTBNSETCS:

a) HeNnoCcpeaCcTBEHHO C opurMHana goKymeHTa B macliTabe
1:1 (He ponyckaeTcsa ckaHMpoBaHue ¢ Konuin) ¢ paspeweHnem 300 dpi;

6) B 4epHO-6enomM pexume nNpu OTCYTCTBUN B JOKYMEHTE
rpadonyecknx n3obpaxeHui;

B) B peXXvMe MOSHOW LiBeTonepeaayun npn Hanuymm B
[AOKYMEHTE LIBETHbIX rpadonyeckmx n3obpaxkeHuin nnbo LBETHOro TEKCTa;

r) B peXMMe «OTTEHKWN CEPOro» Npu HanNU4Mn B JOKyMeHTe
n306paxxeHnin, OTNNYHBIX OT LBETHOrO M300paxeHus.

3) JOKyMEeHTbI B 9NEKTPOHHOM BMAE MOTyT ObITb NOANUCAHbI
arl.

4) HameHoBaHWs 3NEeKTPOHHbIX AOKYMEHTOB AOMKHbI
COOTBETCTBOBATb HAMMEHOBAHMSAM JOKYMEHTOB Ha ByMa)KHOM HocuTere.



11. UcuepnbiBawolmn nepeyeHb
AOKYMEHTOB, He06X0AUMbIX

B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMU aKTaMu ANA NpPefoCTaBNeHUss MyHMUUNanbHOW yCnyru, KOTopble HaXoAATCA B
pacnopsiXkeHMn rocyJapCTBeHHbIX OPraHOB, OPraHOB MeCTHOIO CaMOoynpaBlieHUA U UHbIX
OpraHoB U NOABeAOMCTBEHHbLIX UM OpraHM3auusx, y4acTByHOLWMUX B NpeaocTaBeHnm
MYHULMNaNbHbIX YCNYT, U KOTOpPble 3asiBUTeNb BrpaBe NpeacTaBUTbL NO COGCTBEHHOM
MHULMaTUBe, a TaKKe CNocobbl X NoNy4YeHUs 3asBUTENSAMU, B TOM YUCTie B 3NTIeKTPOHHOM
dopMe, nopsAOK UX NpeacTaBNeHus

11.1. AomuHuctpauma n MoL| He Bnpase

TpeboBaTb OT 3aABUTENS NPeACTaBNeHNs JOKYMEHTOB U MHPOPMaLMKN NI OCYLLLECTBNEHNS
AENCTBUI, NpeAcTaBneHne Unm ocyLecTBieHNe KOTOPbIX He NpegyCMOTPEeHO HOPMaTUBHbLIMU
NpaBoOBbIMW akTamMu, PErynMpyroLMMN OTHOLLEHNS, BO3HUKAIOLLME B CBA3KN C NpeaocTaBneHnem
MYHULMNANbHOW YCIyri.

11.2. AomuHuctpauuna n MdL, He Bnpase

TpeboBaTb OT 3aABUTENS TaKkKe NpeacTaBneHns JOKYMEHTOB 1 MHopmauun, B TOM Yucne
00 onnaTte rocygapCTBEHHOW MOLUSINHLI, B3MMaeMon 3a npegocTaBfieHne MyHULmunanbHON
yCcrnyru, KoTopble HaXoOATCS B pacnopsXXeHUU opraHoB, NPeaoCTaBSoLWmMX
rocyaapCTBEHHbIE UMM MyHUUMNANbHbIE YCyrn, Mbo noaBeJOMCTBEHHbLIX OpraHam
rocygapCTBEHHOW BNacT UK opraHam MeCTHOro camoynpaBfeHnst opraHmM3aunin,
y4acTBYHOLLMX B NpegoCcTaBNeHnn MyHULMNAanNsHOM ycnyru, B COOTBETCTBUM C
HOpMaTMBHbIMUM NpaBoBbIMU akTamn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamm KamyaTckoro Kpasi, MyHuLmMnasnbHbIMU MPaBoBbIMU akTaMu.

12. UcyepnbiBaolWmn NnepeyeHb OCHOBaHUMN

ANS OTKasa B npueme JOKYMEHTOB,
HeobXoAuMbIX Ansl NpefocTaBfIeHUA MyHULUNANbLHON ycnyru



12.1.
OcHoBaHusMK Onsa oTKas3a B npenocrtaBlieHnn VIH(*)OpMaLI,I/II/I O nopdake npenocrtaBneHnd
KUNNLWHO—KOMMYHallbHbIX YCIyTr HaCeNeHnto ABNATCA:

1)

HeHagnexallee oopMIeHne 3anpoca;

2)
HEBO3MOXHOCTb YCTAaHOBJIEHNA TEMbI 3al'lanJI/IBaeMOl7l I/IHCbOpMaLl,I/II/I.

12.2.

MNucbmeHHoe pelueHne 06 oTkase B NpegocTaBneHmmn 3anpawumMBaemMon MHdopMaunm BblaaeTcs
3aABUTENIO C yKa3aHWeM NpUYnH 0TKasa, He No3gHee NATU KaneHgapHbIX AHEeN C MOMEHTa
perncTpauuun sassrneHus B agMmmHucTpaumm unn MoL (B crnyvyae opraHnsauum
npegocTaBneHnsa myHuumnansHon ycnyrn 8 MOLL).

12.3.

Mo TpeboBaHMto 3asBUTENS, pelleHne o6 oTkase B Npueme 3asBrneHns U JOKYMEHTOB
MOXeT BblAaBaTbCA SIMYHO B agMUHUCTPpaummn n unm MOLL, HanpaensaTbes no noyte, nmbo
npenocTaBNATLCA B 3NIEKTPOHHOW (hopMe.

13. UcuepnbiBaolwmm nepeyeHb OCHOBaHUMN

AnA NpUoCcTaHOBJIeHUA UITN OTKa3a B
npegocTaBiieHUnN MyHMLI,VIHaHbHOﬁ ycnyru

13.1. OcHoBaHMAMM ANSA OTKa3a B
npegoCcTaBNeHNM MyHULMNANbHOW YCNYrn ABAATCA:

1) Tema obpaLleHnsi He COOTBETCTBYET
HaNMEHOBaHMIO MyHULMNANbHOW YCAYTu;



2)TEKCT B 3anpoce Ha npegoctaBrieHne MyHULmMnansHom
yCrnyru He nogaaeTcs NpoyTeHnto Nnbo oTCyTCTBYET.

13.2. lNMnucbmeHHoe pelueHne 06 oTkase B

npegocTaBneHnn MyHUUMNANbLHOM YCNyrn NnognucbiBaeTcs rnaBon agMUHUCTPaLMnK BblaaeTcs
3asBUTENNIO C YKasaHneM MpuyuH

oTKasa.

Mo TpeboBaHuio 3aaBuTens, pewieHme ob

OoTKase B NpeaoCTaBfeHNnn MyHULMNAanbHON YCNyru NpegocTaBnsaeTcs B 3N1IEKTPOHHOM
dopme nnm MoXeT BblAaBaTbCA NIMYHO UM HAaNPaBNATLCS NO NOYTE B MMCbMEHHOW bopme
nnbo BbigaeTca yepes MOLL.

14. NMepeyeHb ycnyr, HeO6X0AUMBIX U

ob6s3aTenbHbLIX ANA NpeaoCcTaBleHUs MyHULMUNanbHOW YCNyru, B TOM Yucne cBeeHus o
AOKYMeHTax BblAaBaeMbIX OpraHu3auvMsamMm, y4acTBYOLWMUMM B NpeaocTaBneHnmn
MYHULMUNANbLHOW yCcnyru

14.1. [JononHuTeneHble yCnyru,
HeobxoauMble N oba3aTenbHble ANA NpegocTaBNeHns MyHULMNansHOM ycnyru, He
TpebytoTcs.

15. Nopsapok, pasamep U OCHOBaHUA

B3MMaHUA rocyaapCTBEHHON MOLWJSINHLI UM MHOM NNaThbl 3a NpeaocTaBrieHne
MYHMLMNanbHOWN

ycnyru

15.1. lNpepocTtaBneHne
MYHULMNANbHON YCNyrM B agMUHUCTPaLmMK OCyLLeCTBSEeTCA



GecnnaTHo, 63 B3MMaHUsl rocy4apCTBEHHOM NOLLMMHBI UIX MHOW NNnaThl 3a
npenocTaBneHne MyHUUMnansHoOm ycryru.

16. Nopspok, pasamep U OCHOBaHUA
B3UMaHuSA NnaTthbl 3a NnpeaocTaBrieHne ycrnyr, Heo6xoaAuMbIX U 06s3aTenbHbIX ANns
npeanocTaBlieHUA MyHULUNANbHOW yCIyru

16.1. MNMopsaok, pasmep N OCHOBaHUS
B3MMaHus nnatbl 3a NpeaocTaBneHne ycnyr, HeobxoamMmbix 1 06s3aTenbHbIX N5
npeaocTaBneHnsa MyHULMNAaIbHOW yCyrn, HeycTaHaBNMBaKTCS.

17.

MakcrManbHbI CPOK OXnaaHWs B o4epeam

npu nogaye 3anpoca o nNpeaocTaBneHn MyHULMNAanNbsHOW YCryr, YCriyri opraHnsauum,
yyacTByHOLLEN B NpefoCTaBNeHNM MyHULMMNANbHOW YCyrn, U NpU NOMyYeHun pesynbtata
npenocTaBneHns Taknx ycnyr

17.1. MakcumansHoe BpeMsi OXXngaHus B
oyepenm rnpu NUYHOWM nogade 3asBfieHust 0 NpeaocTaBneHnn MyHUUMNansHOM yCryru
cocTaBnseT He 6onee 15 MUHYT.

17.2. NpepenbHaa NPoAOIHKUTENBHOCTb
OXMOaHus B odepeaun npu nonyyYeHnn pesynbtata npegocTaBneHns MyHUUMNansHOM ycnyrm
He JOrKeH npesbiwaTtb 15 MUHYT.

18. TpeboBaHWs K NOMELLEHNSIM, B KOTOPbIX
npegocTaBnAeTca MyHMuMnanbHasa ycnyra, Mecty OXnaaHusa n npuema sassutenen,



pasmeLLeHNo U 0OPOpMIIEHNIO BU3YyaribHOW TEKCTOBOW MH(popMaLmm O Nopsake npegoctaBneHns
MYHULMNANbHOM yCnyru

18.1. TpeboBaHua K NpuneratoLen TeppuTopun:

1) obopyaytoTCa MecTa Ansa NapkoBKM aBTOTPAHCNOPTHbIX
CpencrTs;

2) Ha CTosiHKe JOMKHO B6bITb He MeHee 10% MecT (HO He

MeHee 0aHOoro Mecta) ans 6ecnnaTtHoOM NapKOBKM TPAHCNOPTHLIX CPEACTB, C YCTAHOBMEHHbLIM
ono3HaBaTerbHbIM 3HakoM "MHBanung", ynpaBnaembix nHsanugamu |, 1l rpynn,

a Takke nHeanugamu Il rpynnsl, 1 TPAHCNOPTHBIX CPEACTB C YCTAHOBNEHHbLIM
ono3HaBaTefbHbIM 3HaKoM "MIHBanug", nepeBo3saLwmx Taknmx MHBanuaos n (Mnu)
AeTen-nHBanuaoB, KOTOPblE HE AOMKHbI 3aHMMaTb MHblEe TPaHCNOPTHbIE CPEACTBA;

3) AocTyn 3asBuTENEN K NAapKOBOYHBIM MEeCTaM SIBMsieTCs
oecnnaTHbIM;

4) Bxoabl B 3gaHna M®L, n agmmHmucTpaumm ansa npuema

3asBuTenen obopyayTca naHgycamm, pacluMpeHHbIMU NpoxodamMu, NO3BONAOLWNMMA
obecneuntb 6ecnpenaTCTBEHHLINM BXO U BbIXOA M3 HUX, B TOM YMCIe AN MHBanNMaoB,
NCNONb3YHLNX Kpecra-KoSscKu;

5) obecneumBaeTcs:

- BO3MOXXHOCTb CaMOCTOATENbHOIO nepeaBuKeHns no
TepputTopun agMuHUCTpauumn n MOL, B uensax goctyna K npeaocTaBneHnio MyHULMNansHOM
yCrnyru, B TOM Yncre ¢ NOMOLLBbI0 pabOTHUKOB agMUHUCTpauun n pabotHnkos ML,
aCCUCTUBHbBIX 1 BCMOMOraTesbHbIX TEXHOMOIMI, a Takke CMEHHOIO Kpecria-KOMNSCKu;

- BO3MOXHOCTb NMOCaAKM B TPAHCNOPTHOE CPeaCTBO U
BblCagKM U3 Hero nepeq Bxogom B 3gaHns MOL n agMuHucTpauum, B TOM Yucne ¢
NCNONb30BaHMEM Kpecna-Konsacku n npy HeobxoauMocTn ¢ nomoLlbto pabotHuka MOLL nnn
paboTHWKa agMUHUCTpaLuu;

- conpoBoXxgeHme nHBanmnaoB, MMeELWnX CTOMKNe HapyLlleHunda



PYHKUMM 3PEHUS U CAMOCTOSITENBHOIO NEpPeaBMKEHMS, MO TEPPUTOPUM aOMUHMUCTPALIUN U
MoLL;

- COAeNCTBUE MHBaNMAy npu BXxoge B 3faHne agMUHUCTpaumm
n 3gaHne MOL n Bbixoage n3 Hero, UHPOPMMPOBAHNE UHBANMAA O OOCTYMHbLIX MapLUpyTax
00LLECTBEHHOrO TPAHCMNOPTA;

18.2. TpeboBaHunsa kK MecTam npuema 3asBUTENEMN:

1) cnyxebHble kabuHeTbl paboTHnkoB MOLL n cneunanucros

agMUHUCTPaLNN, y4acTBYIOLWNX B NPeAOCTaBNEHNN MYHULMNANBbHOW YCyrn, B KOTOPbIX
OCYLLIECTBNAETCA NpMeM 3asiBUTENEeNn, JOMMKHbI ObiTb 060pYyA0BaHbI BbIBECKAMM C yKa3aHWEM
HoMepa kabuHeTa n haMnnun, UMeHK, oT4ecTBa (NocrnegHee - NPU HanMynMm) n

AOIMKHOCTM paboTHUKA, BeayLero npmueM, npogybnmpoBaHHon penbedHO-TOYEYHbIM LWPUGTOM
bpanns;

2) MecTa Ans npuema sassurenen obopyayoTcsa CTyNbsMu 1

cTonamu, OCHaLLaKTCA KaHLEeNApCKUMU NpUHaanexHocTaMm Ans obecnevyeHns BO3MOXHOCTU
odhopMIIEHMA JOKYMEHTOB C y4eToM obecneyeHns cBobogHOro ocTyna K HUM MHBanNuaoB
(BKMNOYasa MHBaANMAOB, UCNONb3YOLNX Kpecna-Konsickn n cobak-npoBOAHNKOB);

3) paboTHukn MLl n cneunanncTbl agMUHUCTPaLUN,
yyacTBylOLLME B NpeaoCTaBNeHnn MyHMUMNanbHOW ycnyrn, BeayLue npuem, obecnevmsator:

- OKa3aHue NoMoLLM UHBanuMagam B npeonorneHnn 6apbepos,
MeLLaoLWMX NOMYYEHNIO UMM MYHULIMMANBHOW YCNYry HapaBHe ¢ APYrMMn Nuuamu;

- OKasaHue uHBanugam nomMoLu, HeobxoaAMMon ANa NoNyYeHUs

AOCTYNHOW AN HUX dopMe MHopMauumn o npasuniax npegocTaBneHnss MyHUUMNansHOm
ycrnyru, B ToM yncrne 06 opopmMneHnn HeobxoauMblx Ans NonyyYeHnss MyHUUunansHom
yCryry JOKYMEHTOB, O COBEPLUEHUN UMW OPYrMX HEOBXOAMMbBIX A58 NONyYeHUs
rocyaapCTBEHHOM YCIyr1 AeNCTBUN;

- CONPOBOXAEHNE MHBANUO0B, UMEILLNX CTONKME
paccTponcTBa (PyHKLMM 3PEHUSI U CAMOCTOATENBHOIO NePeABUXKEHUS], U OKa3aHUe UM
MOMOLLIM, B TOM YuCre B 0pOpMIIEHNM HEOBXOAUMbIX IOKYMEHTOB (3asiBNEHUIA);

- JONYCK B 34aHus, cnyxebHble kKabuHeTbl MOL| n
agMUHUCTPaUnn cobakn-npoBOgHUKA NPU HANMMYUK JOKYMEHTA, NOATBEPXKAAIOLLErO ee



cneunanbHoe oby4eHne n BblgaBaemMoro no hopme 1 B Nopsiake, KOTOpbIE ONpeaensaTca
deaepanbHbIM OPraHoM UCMONHUTESTbHON BIACTW, OCYLLECTBASOWNM OYHKLUMN NO BbipaboTke
N peanunsauuun rocygapCTBEHHOW NOSIUTUKUA U HOPMAaTUBHO-NPaBOBOMY PeEryrnmpoBaHuio B
chepe coumarnbHOM 3aWmnTbl HACeNeHus;

- NpegocTaBneHne nHBanmaam no cryxy npm Heob6xoaMmMocTu
yCnyru ¢ UCNosib30BaHMEM PYCCKOrO XXeCTOBOro A3blka, BKItoYas obecneveHne gonycka
Ha 06bekT agMuHUcTpaumm n obvekt MOLL cypaonepesoguunka, Tudnocypaonepesoaymka.

18.3. TpeboBaHuA kK MecTam 4N OXNUOAHWUS:

1) mecTa ansa oxungaHusa B ovepean obopyayroTca CTyNbsMn n
(Mnn) KpecenbHbIMU CEKLMAMU;

2) MecTa Ans OXWaaHUs Haxo4aTCs B XOMNMe UM UHOM

cneumanbHO NpUcrnocobeHHOM NOMELLEHMM C y4eToM obecnedeHmnst cBo6oAHOro aoctyna K
HUM NnL, ¢ y4eToMm obecneyeHns cBO6OAHOro A0CTyna K HUM MHBanNMaoB (BKMtoYas
WHBanNMOoB, UCMONb3YOLLMX KPECIa-KOMACKN U CODaK-NPOBOAHUKOB);

3) B 34aHuK, rae opraHn3dyeTcs npuem 3asiButenen,

npegycMmaTpmuBatroTcsl Mecta ObLLECTBEHHOIO Nonb30BaHus (TyaneTbl) U MecTa ans
XpaHeHWs BEpXHEN ogexabl, ¢ y4eToM obecneyeHns cBob6ogHOro 4OCTyNa K HUM
WHBaNMAOB (BKNOYas UHBANMAOB, NCNOSb3YOLWNX Kpecna-Konsackun n cobak-npoBOAHNKOB);

4) B 30aHue, rae opraHu3yeTcs NnpueM 3asaBuTenen,

obecneyvnBaeTcs JONyck cOb6akn-npoBOAHMKA MPU HANUYMKU OKYMEeHTa, NoATBepXaatoLwero

ee cneymanbHoe obyyeHne 1 BbigaBaemoro no oopMme 1 B Nnopsake, Kotopble

onpeaenstoTcs doeaeparbHbIM OpraHOM UCMONTHUTENBHOM BNACTU, OCYLLECTBNSAOLWNM (OYHKLUK
no BbipaboTke 1 peanusaunmn rocygapCTBEHHON NOSIUTUKM U HOPMATUBHO-MNPaBOBOMY
perynupoBaHuio B coepe coumanbHOW 3allumnTbl HAaceneHus;

18.4. TpeboBaHusa K MmecTam A4ns MHPOPMUPOBaHMUS
3agBuTenen:

1) Hagnexauee pasmelleHme HocuTenem nHpopmaumn,

Heobxoammon ansa obecneyeHns 6ecnpenaTCTBEHHOro 40CTyna MHBaNnAoB K 30aHusIM
agMuHuctpauuun, MOLL ¢ yueTom orpaHMyYeHnn Ux Xn3HeaeaTenbHOCTH, B TOM Yucre
AybnupoBaHue HeobxoaMmon Ansa Nosy4YeHUss MyHULMNANbHON YCIyrn 3ByKOBOW M
3puTenbHOM MHOpMaLUK, a Takke Hagnmcen, 3HakoB U MHOM TEKCTOBOMW U rpadonyeCcKon
MHOpPMaUUKN 3HaKaMu, BbINOMHEHHBbIMU penbedHO-TOYeYHbIM WpndToM Bpanna n Ha



KOHTPaCTHOM (OOHE;

2) HanMune Konun 4OKYMEHTOB, 0O bsBNEHNNA, UHCTPYKLUUIN O
nopsgke npefocTaBeHns MyHUUMNansHOM ycnyrm (B TOM Y1cre Ha MHopMaLMOHHOM
CcTeHAe), BbIMOMHEHHbIX HA KOHTPACTHOM (DOHE;

3) MHPOPMALIMOHHBLIN CTEHA, CTOMbI pa3MeLLaTca B MecTax,
obecneunBaroLLmx 6ecnpenaTCTBEHHbIN AOCTYM K HAM, C y4eTOM obecneveHns
BGecnpenaTCTBEHHOro 4OCTyNa K HAM MHBaNMAOB C y4ETOM OrpaHUyYeHnin nx
XN3HeaesaTenbHOCTU (BKIOYasa MHBANMAOB, MCMOMb3YOLMX KPEeCna-KossiCckn 1
cobak-npoBOAHNKOB).

B cnyyaax ecnu cywecTtsyowmne 3gaHms agMmMHucTpaumm u Mol

HEBO3MOXXHO [0 UX PEKOHCTPYKLMN UIN KanuTanbHOro peMOHTa MOSHOCTLIO NPUCNOCOOUTL

C y4eTOM noTpebHOCTEN MHBaANNAOB, pyKoBoAUTENAMU agMmHucTpaumm n MOL, npuHmumatotca
cornacoBaHHble C O4HUM U3 OBLLECTBEHHbIX 0O bEAUHEHN NHBANMAOB, OCYLLECTBSAIOLLINX
CBOI AesATerNbHOCTb Ha Tepputopun ropoga Canexapaa, HeobxogmMmble Mepbl Ans
obecneyeHns 4ocTyna MHBaNMAoB K MeCTy NpegoCcTaBneHns MyHULMNAnbHON YCNyrn Unu,
Koraa 3To, BO3MOXHO obecneunTb ee npeaocTaBneHne no MecTy XUTenbCTBa UHBaNnaa

UM B ANCTAHLUMOHHOM peXxnme.

18.5. 3gaHne MOLL n agMUHUCTpaUnn OOSMKHO ObITb

o6opyaoBaHO MHOPMALMOHHON Tabnu4ykon (BbIBECKOW), NpeaHa3Ha4YeHHON AN AOBEAEHMS
A0 CBEeAEHNS 3anHTEPECOBaHHbIX ML €ro HanmMeHoBaHus. MHdopmaunoHHble Tabnuykm
AOMKHbI pa3sMellaTbCs psaoMm ¢ BXoaoM nmbo Ha ABepu Bxoda Tak, YToObl Ux BMaenm
noceTuTenu.

19. NMokasaTenu AOCTYNHOCTU U Ka4yecTBa

MYHMLMNaNbHbIX YCNyr (BO3MOXHOCTb Nony4YyeHus MHcpopmaumm o xoae npeaocraBneHus
MYHMLMNAaNbHOW YyCIyrn, BO3MOXHOCTb NOJIy4YeHUA YCNyru B aNeKTPOHHOM hopme unu B
MoLl

19.1. lNokasatensiMn JOCTYMHOCTU U
KayecTBa MyHULMNANbHON yCryru ABNSAOTCS:

—[0CTOBEPHOCTb NpeaoCcTaBnsAeMoi



rpaxgaHam nHgopmaumm;

—nonHoTa MHOPMUPOBAHUS rpaXxaaH;

—HarnsgHoCcTb hopM nNpeaocTaBnsieMon NHopmaumm
00 agMMHUCTPAaTUBHbLIX Npoueaypax (4encTBuax);

—yAo06CTBO U AOCTYMHOCTb NOMyYeHUs!
NHGOPMaLUN 3asBUTENSIMUN O NOpsAKE NPeAoCTaBNeHNst MyHULMNANbHOW YCyru;

—cobnogeHne CPOKOB UCMONHEHUS
OTAENbHbIX aAMUHUCTPATMBHBIX NpoLeayp (AeNCcTBUIA) U NpeaoCcTaBneHnst MyHUUMnanbHowm
yCNnyru B Lenom;

—cobntogeHnin TpeboBaHu cTaHaapTa
npeaocTaBneHNa MyHULMNANbHOW YCAyru;

—OTCyTCTBUE Xanob Ha peLleHus,
aencteus (6esgencrTeme) AOMKHOCTHBIX UL, 1 CNEeLManmMcToB aaMUHUCTPaLMKN B Xo4e
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

—MNOJIHOTa U aKTyalibHOCTb Mchopmau,mm (o}
nopsaake npenocrtaBneHnd MyHI/ILI,VII'IaJ'IbHOIZ ycnyru.

19.2. 3aaBuTtenam npegoctaBnseTca

BO3MOXHOCTb MOSTy4eHUs1 MHopmaLmMm 0 Xxoae NpeaocTaBeHNns MyHULMNANbHOW YCyrn 1
BO3MOXHOCTb MOSTy4YEHUST MyHULMNANBLHOW YCIYrn B 3NIEKTPOHHOM (hopMe C UCnonb30BaHMEM
EMCY/PMCY v no npuHumuny «ogHoro okHa»Ha 6ase ML,

19.3. NpoaomKUTENBLHOCTb OXMOAHUS B
oyepenm npu obpalleHumn 3asaBuTens Ans nonyvYeHnsa MyHUUUnanbHOW YCyrn He MOXeT
npesblwaTtb 15 MUHYT.

19.4.

3aaBuTenam — HBanugam, UMeroLLIne CTOMKME paccTponcTBa PYHKLMU 3pEHNA U
CaMOCTOATENBHOIo NepeaBmxeHns, obecneynBaeTcsa CoONPOBOXAEHNE U OKa3aHNe NOMOLLM B
noMeLLeHNsIX agMUHUCTPaLUK NPU NOMYYEHUN MyHULMNANbHOW YCNyru, a Takke
AonyckatTcs cobakn—mnpoOBOAHMKM.



19.5. MyHuumnaneHas

ycnyra MoxeT OKa3blBaTbCs NOCPEACTBOM Bbl30Ba creLumanucTa, OTBETCTBEHHOrO 3a
npegocTaBneHne MyHMUMnanbHON yCnyrn Ha oM K yKa3aHHbIM B nyHKTe 19.4 HacTosLwero
AOMMHUCTPaATMBHOIO pernameHTa nuuam.

20.

NHble TpeboBaHus, B TOM Yncrne

yuuTbiBalOLLMe 0OCODEHHOCTU opraHM3aunm NpegocTaBneHns MyHULMNAnsHOM yCcnyru no
npuHUMny

«0fHOro okHa» Ha 6aze MO®L| n B anekTpoHHOM hopme

20.1. 3asBuTento npegocTaBnsieTcs

BO3MOXHOCTb MOSTy4YEHUST MyHULMNANBHOW YCIYrn NO NPUHLUNY «OOHOIO OKHay, B
COOTBETCTBUM C KOTOPbLIM NpeaocTaBneHne MyHULMNansHOM yCcnyru ocyLLecTBnseTcs nocne
OLHOKpaTHOro obpalleHuns 3asaBuTenNst C COOTBETCTBYHOLLMM 3anpocoM, a B3auMoaeNCTBME C
aAMUHUCTpaUnen oCcyLecTBNAeTCs

Mo®L| 6e3 yyacTna 3assButens B COOTBETCTBUN C HOPMATMBHbIMU NPABOBbLIMU aKTaMu u
cornaweHnemM o B3aMMOAENCTBUN MeXAY agMUHUCTpaLmnenm

ML, 3akno4eHHbIM B YCTaHOBEHHOM MOpPSAKeE.

20.2. OpraHusauus npegocTaBfieHns
MyHUUUMnanbHow ycnyrm Ha 6ase M®LL ocywecTBnseTca B COOTBETCTBUM C CornalleHnem o
B3auMOLENCTBUN MexXay agMuHucTpaumenn MOL|, 3akntoyeHHbIM B YCTaHOBITIEHHOM NOPSAKE.

20.3. MyHuumnaneHas ycnyra

npegoctasnseTcs B MOL| npyn Hanuyuumn cornawleHuns, ykasaHHoro B ctatbe 15
depepanbHoro 3akoHa ot 27.07.2010 Ne

210-93 «O6 opraHusaumm npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr», B
npegenax Tepputopun Poccurckon ®epepauunn no Bbibopy 3asBUTENA HE3ABUCUMO OT €ero
MeCTa XUTenbCTBa Unm Mecta npebbiBaHna (4N M3nYecKknx nuu, BKNoYas
WMHOMBMAYANbHbLIX NpeanpuHuMmarenen) nmbo mecrta HaxoXxaeHus (oNs PUONYECKUX NuL).

20.4. MNpw npepocTaBneHnu
MYHULMNANbHOM yCnyru yHuBepcanbHbiMu cneumanuctamm MOLL ncnonHswotca cnegyowme
afMWHUCTPATUBHbIE AENCTBUS:



1) npuem 3asiBNeHus 1 JOKYMEHTOB, HEOOX0AUMbIX ANsi NpeaoCcTaBeHus
MYHUUMNANbHOW YCIyru;

2) hopmMmpoBaHME N HanpaBneHne
3anpocoB B OpraHbl (opraHu3auuu), y4acTByoLmMe B NpegocTaBeHnn MyHULMNansHOM
ycnyru (npy Heo6xo0AMMOCTK);

3) BblAa4a JOKYMeHTa, ABNSAIOLWErocs
pes3ynbTaToMm NpeaocTaBfeHnss MyHUUMNANbHOM YCIyri.

20.5. ADMMHUCTpaTUBHbIE AEUCTBUSA NO

npuemMy 3asiBNeHns 1 4JOKYMEHTOB, HeOOX0ANMbIX OS5 NpeaoCcTaBeHnst MyHUUMNansHOM
ycnyru, a Takke Bblaye JOKYMeHTa, ABNALWerocs pesynbtaToM npeaocTaBreHns
MYHULMNANBHOW YCIyru, OCYLLECTBNAKTCA YHUBepcanbHbiMu cneumanmctamm MOL] no
NPUHLMNY 3KCTEPPUTOPUATTBHOCTN.

20.6. 3aaBuUTENN MMET BO3MOXHOCTb
nosly4eHss MyHULMNanbHOW YCryrn B 3NeKTPOHHOW popme ¢ ucnons3osaHvem EMNTCY/PMATY:

1) nonyyeHunsa nHdopmaumm o nopsaake
npefocTaBneHns MyHULMNAnNsHOM ycryru,

2) 03HaKOMIeHNsa ¢ opmamMm 3asBrIEHNN,
HeobXoaMMbIX 49 NONYyYeHUs MyHUUMNANbHOM ycnyru, obecneyeHns 4ocTyna K HAM gns
KOMMPOBaAHNA N 3anofIHEHUS B 9NEKTPOHHOM BUAE;

3) HanpasrneHns 3anpoca, HeobxoaMMOoro
ANS NpefocTaBreHns MyHULMNanbHOM yCnyru;

4) ocyLleCTBNEHNS MOHUTOPUHIa xoaa
npenocTaBneHnst MyHULMNanbHOW YCnyri;

5) nonyyeHus pesynbTtaTta
npeaocTaBneHns MyHULUMNanbHOW YCIyru B COOTBETCTBUM C AEUCTBYHOLLUM
3aKoHOAAaTeNbCTBOM.



20.7. MNpwv HanpasneHun 3anpoca o

npegocTaBneHn MyHUUMNANbLHOW YCIyrn B aNIEKTPOHHOM (hopme 3asiBuTtenb opMmupyeT
3asiBrieHve Ha npegocTaBneHne MyHUUMnansHom ycnyru B opme 9neKTpOHHOro JOKYMeHTa
N NOANUCbIBAET €ro 3MeKTPOHHOM NOAMNUCHI0 B COOTBETCTBUMN C TpeboBaHuamm denepanbHOro
3akoHa oT 06.04.2011 Ne 63—d3 «O6 anekTpoHHOW nognucuny, degeparnbHOro 3akoHa oT
27.07.2010 Ne 210-$3 «O6 opraHusaumm npeaocTaBrneHnsi roCyaapCTBEHHbIX U
MYHULMNANbHbIX YCyr».

20.8. Npwn HanpasneHnn 3asiBNeHns B

3MEeKTPOHHOM (bopMme npeacTaBuUTeENEM 3aaBUTENS, 4ENCTBYIOLLMM HA OCHOBaHUN
AOBEPEHHOCTU, AOBEPEHHOCTb A0SMKHA ObITh NpeacTaBneHa B hopme 3MeKTPOHHOro
AOKYMEeHTa, NoAMNMCAHHOIO 31IEKTPOHHOM MOAMUCHI0 YNOMHOMOYEHHOMO NnLa, BblAaBLUEero
(mnoanucasLwero) 4OBEPEHHOCTb.

20.9. B TeueHue 5 gHen c gatbl

HanpasneHus 3anpoca o NpeoCTaBNeHUM MyHULMNANbLHOW YCIYrn B 3NIEKTPOHHOM hopme
3asBUTENb NPEAOCTABMNSET B aAMUHUCTPALNIOAOKYMEHTHI,

npeacraeneHHble B NyHkTe 10.1 HacTodAwero AQMUHUCTPATUBHOIO perfiaMmeHTa (B cnyyae,
€CIn 3anpoc B 3NEKTPOHHON dOpMe He COCTaBfEH C UCMOSTb30BaHNEM 3N1EKTPOHHOMN
nognucyn B COOTBETCTBMM C AENCTBYHOLLMM 3aKOHOO4ATENBCTBOM).

20.10. Ansa o6paboTkmn nepcoHanbHbIX

AaHHbIX NpuU perncTpaumm cybbekta nepcoHanbHbIX AaHHbIX Ha EMTCY/PITY nonyyexHune
cornacus 3asiBuTens B COOTBETCTBMM C TpeboBaHuAMM cTaTbm 6 eaepanbHOro 3akoHa ot
27.07.2006 Ne152—-d3 «O nepcoHanbHbIX AaHHbIX» He TpebyeTcs.

lll. CocTaB, nocnegoBaTenbHOCTb U

CPOKM BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTenMin), TpeboBaHUA K NOPAAKY UX
BbINOJSIHEHMA, B TOM YUCIIe OCOOEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(nencTBun) B anekTpoHHoM chopme

21. NepeyeHb aAMUHUCTPATUBHbBIX
npoueayp (AencTeumn)



21.1. lNpepoctaBneHne MyHMUMNansHOM

yCnyru cOCToUT U3 agMUHUCTPATMBHOW Npoueaypbl: «npeaoctasneHne nHpopmMmaumnm o
nopsgke npefocTaBneHUs XUNULWHO—KOMMYHarbHbIX YCIyr HaceneHnio», KoTopas BKNoyaeT
B cebs1 crneayowme agMMHUCTPATUBHbIE OENCTBUSA:

1) npuem 3asiBNeHns 1 4OKYMEHTOB,
HeoGXoauMbIX ANA NpeaoCcTaBneHNs MyHULMNANbHOW YCryri;

2) pernctpauns 3asaBneHusi, HeobxogMmoro
ANa NpefocTaBfieHUss MyHUUMNANbLHOW YCNyru;

3) obpaboTka n npegsapuTensHoe
paccMOTpeHME 3asiBIEHUS U JOKYMEHTOB;

4) NPUHATME pELLEHNsI O NpeaoCTaBneHnn
(06 oTkase npegocTaBnNeHUM) MyHULMNANBHOW YCNYTK;

5) Bblgaya JOKYMEHTa, SBMSAOLLErocs
pe3ynbTaToM NpeaoCcTaBneHnst MyHUUMNanbHON yCryru.

21.2. bnok—cxema nocnegoBaTenbHOCTU

AenCTBUKM Npu npegocTaBneHnn MyHULMNanbHOW yCryru npefcTaBneHa B NpUnoXeHum 3 K
HacTosLwemy

AOMWHUCTPATUBHOMY perfnamMeHTy.

21.3. MNopsgok
OCYLLECTBEHNA agMUHUCTPATMBHbIX Npouenyp B 3MEKTPOHHOM hopmMe, B TOM YuCrEe C
ucnone3oBaHnem PMTY/EMTY.

21.3.1. lNopsigok 3anucu Ha npuem B agMmHUcTpaumo nocpegctesom PITY/ENTY. B
uensx npegocTaBneHns MyHULMNansHOM yCnyru ocyLLecTBNAeTCs npmem 3assuternem rno
npenBapuTenbHOM 3anmcun. 3annucb Ha npuem nposoauTcs nocpegcrtasom PITY/ EMTY.

3aaBuTENIO NPEAOCTaBNSAETCA BO3MOXHOCTb 3anncu B Ntobble CBOOOAHbIE ANs npMema
AaTy n Bpems B npefenax ycTaHoBMEHHOro B aAMUHUCTpauun rpacmka npuema
3asBUTENEN.

AOMUHUCTPaLMSA He BnipaBe TpeboBaTh OT 3asiBUTENS COBEPLLUEHUS UHbIX OENCTBUMNA,



KpOME NPOXOXAEHUS OEHTUUKALMN U ayTEHTUUKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMK akTammn Poccuiickon degepaunn, ykasaHus Lenm npmemMa, a Takke
npegocTaBneHna ceeageHnn, HeobxoauMblx Ana pacyeta ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuemMa.

21.3.2. MNopsaok opmMrpoBaHUs 3asiBeHUst NOCPeaCTBOM 3aroSTHEHUS ero
3aneKTpoHHon hopmbl Ha PITY/ENTY, 6e3 HeobxoamMmocTn 4ONONHUTENBHOW Nogayn B
Kakon—nunbo nHom chopme.

Ha PMIY/ENMTY pa3smewatoTca obpasey, 3anonHEHNS 3NeKTPOHHOM (dOPMbl 3asBMEHNS.

dopmaTHo—nornyeckas nposepka copMUPOBAHHOO 3asiBNEHUS OCYLLECTBSETCS
aBTOMaTMYECKUN NOCre 3anofiHEeHUs

3asBUTENEM KaXKOoro U3 Monei anekTpoHHoM dopMbl 3asiBneHust. MNpu BbisBNeHUN
HEKOPPEKTHO 3arOfHEHHOO NOMS 3MEeKTPOHHON hopMbl 3asiBNEHUS 3asiBUTENb
yBEJOMIISIETCS O XapaKkTepe BbIsIBNIEHHOW OLUMOKM 1 Nopsike ee YCTpaHeHUst NOCPeaCTBOM
NH(OPMAaLMOHHOTO COOBLLIEHNSI HEMOCPEACTBEHHO B 3NEKTPOHHON hopMme 3asiBNEHMS.

21.3.3. lNpu cbopmupoBaHMmM 3asiBNeHNS 3aaBUTENI0 obecnevnBaeTcs:

1) BO3BMOXXHOCTb KONMMPOBAHUSA U COXpPaHEHUs 3asiBIIEHNS N JOKYMEHTOB, yKa3aHHbIX B
nognyHkrax 2, 3 nyHkta 10.1 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa,
HeobXxoaMMbIX 49 NPeaoCcTaBNeHNa MyHULMNANbHOW YCRyru;

2) BO3MOXHOCTb nevatu Ha ByMa)KHOM HOocUTENe KOMMn 3NeKTPOHHON hopMbl
3asiBIIeHNs;

3) coxpaHeHune paHee BBEAEHHbIX B 3NIEKTPOHHYH hopMy 3asiBNIEHUS 3HAYEHUIN B
nto6o MOMEHT NO XXenaHuo 3asiBUTENS, B TOM YMCIe Npy BO3HUKHOBEHMM OWINGOK BBOAA U
BO3BpaTe 151 NOBTOPHOIo BBOAA 3HAYEHUI B 3NEKTPOHHYHO hopMy 3asiBNEHUS;

4) 3anonHeHWe Nonen anNekTPoHHOM OpMbI 3a8BNEHUS 4O Havana BBOAA CBEAEHUI
3asaBUTENIEM C UCMOSb30BaHNEM CBedeHun, pa3melleHHbix B ECUYA n ceegeHmn,
ony6nukoBaHHbIX Ha PITY/EMTY,

B 4acCTu, KacatoLlencsa ceegeHnin, otcytcteyowmx B ECUA;

5) BO3MOXHOCTb BEPHYTLCSA Ha Nt06ON M3 3TANOB 3aMnONIHEHUS INEKTPOHHON POPMbI
3asBreHns 6e3 notepu, paHee BBeLEHHOM MHOpMaLnK;



6) BO3MOXHOCTb gocTtyna 3aasutens Ha PITY/ENTY k paHee nogaHHbIM UM
3asBIeHNsIM B TeYEHNe He MeHee OJHOro roga, a Takke 4YacTUYHO CCPOPMUPOBAHHbIX
3anpocoB — B TeYEHNE He MeHee 3 MecsLEB.

CdopmumpoBaHHOE 1 NognMcaHHOE 3asiBNEHNE U AOKYMEHTbI, yKa3aHHble B NOAMNYHKTaX

2, 3 nyHkta 10.1 HacToswero AQMUHUCTPATMBHOIO perfnamMmeHTa, Heobxoanmble ans
npegocTaBnNeHns MyHULMNansHOW ycnyru, HanpaesnawnTcsa B AOAMUHUCTpaUUIO NOCpeaCTBOM
POCY/ENTY.

21.3.4. TNopsgok npuema n peructpaunm B AGDMUHUCTPaLNKN 3asiBNEHUS N UHbIX
AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeAocTaBneHnsa MyHUUUNanbHOW yCryri.

AaMuHucTpauust obecneymBaeT Npuem AOKYMEHTOB, HEOBXOAUMbIX Arsi MpeAoCTaBeHus!
MYHULMMANBHON YCNyTU.

Cpok pernctpaumm 3asBrieHuns
coctaBnseT 1 pabouni oeHb.

[Mpwn nonyyeHnn 3asBrNeHNs B 3NEKTPOHHOU (bOpMeE B aBTOMATUYECKOM peXnme
ocyulecTBnsgeTcs (oopMaTHO—MOrMYeCKNn KOHTPOIb, 3asBUTErN0 coobLlaeTcs
NPUCBOEHHbIN YHUKanNbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOLLIEM pa3aene
PIIY/EMTY otobpaxaeTtca nHdopmMmauus o xoae o6paboTkm 3asaBrneHus.

Mprem n pernctpaums 3asBneHNsa OCyLLEeCTBASAETCA YNOSTHOMOYEHHbIM NULOM
AOMUHUCTPaUNN, OTBETCTBEHHbLIM 3a MPUEM U perncTpaumio 3adBreHnsa Ha npegocTaBneHne
yCryru B 9NeKTPOHHOW hopMe.

Mocne perncTtpaunmn 3asaBneHnd HanpasndaeTcd YNOJIHOMOYEHHbIM JTULIOM,
OTBETCTBEHHbIM 3a npmnem n pernctpauunto 3adBrieHnAa yrnosiHoMo4eHHOMY AOJTKHOCTHOMY
Jmudy, OTBETCTBEHHOMY 3a npenocrtasrieHne MyHMLLMHaﬂbHOIZ YCIyru.

Mocne NpuHATUA 3a8BNEHUs!, YNONMHOMOYEHHbIM LOMKHOCTHBIM NIMLOM, OTBETCTBEHHbLIM
3a npegocTaBrieHne MyHULMNAanbHOW YCNyru, CTaTyc 3asBreHns 3asBUTENS B JIMYHOM
kabuHeTe Ha PITY/ENTY obHoBNSAeTCA 4O cTaTyca «NPUHATOY.

21.3.5. lNonyyeHne pesynbTata NpeaocTaBneHnss MyHULMNanbHOM YCyru.



B kauecTBe pe3synbTaTa NpeaoCcTaBeHns MyHMUMNanbHON yCnyrn 3asiBuTenb Mo ero
BbIOOPY BpaBe Mony4nTb:

1) NPY HaNUYUN TEXHNYECKON BO3MOXXHOCTU YBEAOMIIEHME O COOTBETCTBMMN UK O
HEeCOoOTBETCTBUN B hOpMe 3NEKTPOHHOIO JOKYMEHTA, NOAMNMCAHHOIO YNOSTHOMOYEHHbIM
JOJDKHOCTHbLIM NMULOM C ucnonb3oBaHnem IM1;

2) yBeJOMJIEHMNE O COOTBETCTBMM NN O HECOOTBETCTBUM Ha ByMaKHOM HocuTene B
agMuHucTpaumm unm B ML,

21.3.6. Nony4yeHne cBeaeHUn 0 Xo4e BbINONTHEHUS 3asBIIEHMS.

3asBuTENb MMEET BO3MOXHOCTb NOMYyYeHUss MHGOpMaLMK O Xoe NpeaocTaBneHus
MYHULMMANBHON YCNyTU.

B cnyyae nogauu 3assneHus nocpencrtesom PITY/EMNTY nHdopmaumsa o xoge
npegoCcTaBnNeHns MyHMLUMNAnNbHOM ycnyrn otobpaxaeTcsa B NIMYHOM KabmHeTe 3aaBUTENS Ha
PMACY/ENTY.

I'Ip|/| npegocrtaBlieHUN MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn B SJ'IeKTpOHHOIZ cbopme 3adaBUTEIO
HanpaBlideTcAa:

1) yBegomneHune o 3anucu Ha npuem;

2) yBeAOMIIEHWNE O NpUeme 1 perncTpaumm 3asBreHns U UHbIX JOKYMEHTOB,
HeobXxoauMbIX ANs NpeoCTaBNeHUs MyHULMNANbHOW YCyri;

3) yBegomneHune o Havarne npoueaypbl NPeAoCcTaBneHnss MyHULMMNANbHOW YCIyru;

4) yBeJOMSIEHNE O BO3MOXHOCTU NOMYYNUTb pe3ynbTaT NpeAoCTaBneHns
MYHMLMMANbLHON YCNyru;

21.3.7. OcyLecTBreHME OLEHKM KayecTBa NpeaoCcTaBNeHUs MyHULMMANbHOW YCIyru.

3asiBuTens Brnpase OLEHUTb Ka4yeCcTBO
npeaocTaBneHnsa MyH1LMNarbHOW YCryrn ¢ NOMOLLbIO YCTPONUCTB NOOBUXHON



pagnoTenedOHHOW CBA3N, NPU HaNMMYMM TEXHNYECKOM BO3MOXHOCTU C UCMOSIb30BaHNEM
EMry/POrY,

TePMUHarbHbIX YCTPOMUCTB, B COOTBETCTBMM C NocTaHoBneHneM Npasutensctea Poccunckom
depepaumm ot 12 gekabpsa 2012 r. Ne 1284 «O6 oueHke

rpaxgaHamum a(peKTUBHOCTUN AeATENbHOCTU PYKOBOAMTENEN TeppUTOpUanbHbIX OpraHoB
deneparbHbIX OpraHoB UCMOSTHUTENbHOW BNACTU (MX CTPYKTYPHbIX NogpasaerneHin) n
TeppuTopuasnbHbIX OPraHoOB rocyAapCTBEHHbIX BHEBIOMKETHbLIX (POHO0B (MX perMoHarnbHbIX
OTAEerNeHnn) C y4eToM KavyecTBa NpegocTaBieHns UMW rocy4apCTBEHHbIX YCYr, a TakkKe

O NPUMEHEHNN PEe3ynbTaToOB YKa3aHHOW OLEHKM KaK OCHOBaHMUA NS NPUHATUSA PELUEHN O
AOCPOYHOM MpeKpaLLeHNN NCNONTHEHNSA COOTBETCTBYIOLLMMN PYKOBOAUTENSMU CBOUX
AOIMKHOCTHLIX 00A3aHHOCTEN.

22. NMpuvem 3aABNeHNA N OKYMEHTOB,
HeobOXxoauMbIX ANA NpefocTaBNeHusa MyHUUMNanbHOM ycnyrm

22.1. OcHoBaHMeM Aansa Havana

aZlMUHUCTPATUBHOIO OENCTBUA ABNAETCSA NOCTynneHMe B agMmuHucTpauutonnn MoL, 3assneHna o
npegoCcTaBNeHNM MyHMLMNANbHON

ycnyru, npeacTaBfieHHOro 3asiBUTenem:

a) B agMUHUCTPaLUN:

—MNOCpeACTBOM NMYHOIo o6paLleHms
3aaBuTens,

—nocpeacTBOM NMOYTOBOIO OTMNpaBIIE€HUA;

—nocpencTeomM TexHndeckmx cpencts EMNCY/PIry;

6) B M®L] nocpeacTBoM niMyHoro obpatleHns
3aaBuUTENS.

22.2. lNpuem 3asBneHusi, HeobxoanmMoro



ANA NpeaocTaBneHnsa MyHULMNANbHOW YCyrn, OCYLLEeCTBASIOT cneumManmcTbladMUHUCTPaLMmMmnm
coTpyaHukn MoLI.

22.3. lNpuem 3asBneHunsi, HeobxoanmMoro

ANA NpefocTaBneHns MyHuLmnanbHon ycnyrn ocyectenseTtcsa B MOLL B cooTBeTcTBUM C
cornaleHnaMn o B3aMmogencTsnmn mexay agMuHucTpauvenm ML, sakntoyeHHbIMY B
YCTaHOBIIEHHOM NOpsAKe, €CfM UCNOSTHEHWE AAHHOMO aAMUHUCTPATUBHOIO OENCTBUS
npegyCcMOTPEHO 3aKNYEHHbIMU COorfalleHUsIMN.

22.4. [Npn nocTynneHnn 3asiBreHuns

nocpeacTBOM NMYHOro obpalleHns 3aasuTtens B agMuHucTpaumonnm ML, cneumanucr,
OTBETCTBEHHbIN 3a MPUEM N PErUCTPALMNIO 3asiBIIEHUS, OCYLLLECTBISET CneayoLwyto
nocriefoBaTenbHOCTb AENCTBUN:

1) yctaHaBnuBaeT npeameT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBME
NNYHOCTU 3asBUTENS AOKYMEHTY, YAOCTOBEPSIOLLEMY NIMYHOCTL (B Crnyyae, ecnu
3asBuTEnem aBnseTcs omsnyeckoe nuuo);

3) NpoBepHAeT HanNM4Yne JOKYMEHTa,
yOOCTOBEpPSIOLLEro nNpaea (MOofHOMOYUS) NpeacTaBuTens Pu3ndeckoro Unm puan4eckoro
nuua (B criyvae, ecnu ¢ 3asBrieHMeM obpaliaeTcsa NnpeacTaBUTENb 3adBUTENS);

4) ocyLLeCTBNSIET NpMeM 3asBNeHUs], NpeacTaBNeHHOro
3asBUTENEM.

22.5. Cneumanuct MOLL, oTBETCTBEHHbIN
3a npuem JOKYMEHTOB, B JOMNOSIHEHWNE K AEUCTBUAM, YKa3aHHbIM B NyHKTe 22.4
HacTosLwero AAMUHUCTPaATUBHOIO perfiaMeHTa, OCyLLEeCTBIAET cneayrolme AenCTBUS:

1) npoBepsieT KOMMMNEKTHOCTb
npeacTaBneHHbIX 3asiBUTENEM JOKYMEHTOB MO NEPEeYHI0 AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHkToM 10.1 HacTosiwero AQMUHUCTPaATMBHOIO pernamMeHTa;

2) Npu HanM4yum BCcex OOKYMEHTOB U CBEOEHUM,

npegycMoTpeHHbIX nyHkToM 10.1 HacToswero AMMHUCTPATMBHOIO pernamMmeHTa nepenaet
3asBreHne cneymanucty ModLl, oTBeTCTBEHHOMY 3a OpraHu3aLmio HanpaBneHus 3asaBneHus
B aMUHNCTpaLMIO.



CoTpyaHuk ML, oTBeTCTBEHHbIV 3a

OopraH1M3aumio HanpasfieHUs 3asiBNEHNsS] B aAMUHUCTPaLMIO,

opraHusyeT nepefady 3asaBreHus, NpeacTaBNeHHoro 3asBuTenem, B agMUHUCTPALNIOB
COOTBETCTBUM C

3aKNYeHHbIM CorfalleHnemM o B3aMmoaencTBnmn 1 nopagkom genonponssoacresa MoL.

22.6. MakcumarnbHoe BpemMs npuema
3asBNeHns 1 npunaraemMblx K HeMy JOKYMEHTOB Npy NMMYHOM ObpaLleHnmn 3aaBuUTens He
npesbilwaeT 15MNHyT.

22.7. lNpwn oTcyTCTBUN Y 3aABUTENS,

obpaTUBLLErocs IMYHO, 3aMNOfIHEHHOIO 3aABMNEHNS U HE NMPaBUIIbBHOM ero 3anofTHEHUM,
crneuvanucT agMuUHUCTpaummmnm

M®Ll, oTBeTCTBEHHbIN 3a NPYEM OOKYMEHTOB, KOHCYITbTUPYET 3adABUTENS NO BONpocam
3anosiHeHUs 3asBrieHuns.

22.8. Npun nocTynneHnn 3asiBNeHns B agMUHUCTpaLMIONOCpenCTBOM NOYTOBOIO
OTNpaBrieHns cneumannuct agMuHUCTpaLmu,

OTBETCTBEHHbIN 3a NPUEM 3asiBIIEHUIN, OCYLLIECTBNSAET AENCTBUS COrMacHoO NyHKTy 22.4
HacTosAwero AOMUHUCTPATUBHOIO perfiameHTa, KpoMe OENCTBUN, NPeayCMOTPEHHbIX
nognyHktamu 2, 4 nyHkta 22.4 HacToawero AQMUHUCTPaATUBHOIO perfnamMeHTa.

22.9. B cny4ae noctynneHusi 3anpoca o

npegocTaBneHnn MyHUUMNanbHOW yCnyru B 3arieKTPoHHOM oopme nocpeactesom EMNMY/PITY
cneunanucT agMMHUCTpaLun,

OTBETCTBEHHbIN 3a NPpMEM JOKYMEHTOB, OCYLLECTBISET CreayoLyto nocnegoBaTensHoCTb
AEeNCTBUN:

1) npocmaTtpmBaeT aneKkTPOHHbIE 06pa3sbl
3anpoca o npefoCTaBNeHMM MyHULMNANbLHON YCIyru;

2) OCyLLLeCTBNSET KOHTPOIb NOSy4YEeHHbIX
3NEKTPOHHbLIX 06pa30B 3asaBneHNs Ha NPeAMeT LIeNOCTHOCTH;

3) cbukeupyeT aaty nonyyeHns
3asBneHns;

4) B cnyyae ecrnv 3anpoc Ha



npegoctaBneHne MyHMUMNansHOW yCryru, NpeaCcTaBleHHbIN B 3NIEKTPOHHOM (hopMme, He
3aBepeH 3ANEKTPOHHOM NOANUCHLI0 B COOTBETCTBUMN C AENCTBYIOLLNM 3aKOHOAATESNTbCTBOM,
HanpasnseT

3aABUTENIO Yepes NMYHbIA KabuHeT yBeJoMIeHe 0 He0BXoANMOCTU NpeaCTaBUTb 3anpoc O
npegocTaBNeHnn MyHUUMNANbLHOW YCNyrn, NOANUCaHHbIA 3NIEKTPOHHOM NOANUCHI, NNBOo
npeacTaBnTb B aAMUHUCTPALMIONOANTUHHUKN

AOKYMEHTOB (KOMWW, 3aBepPeEHHbIE B YCTAHOBIIEHHOM NMOpsSAKe), YkasaHHbIX B NyHkTe 10.1
HacTosiwero AODMUHUCTPATMBHOIO perfnaMeHTa, B CPOK, He NpeBbILaoWnin S KaneHaapHbIX
AHen ¢ aaTbl Nofly4eHus 3anpoca o NpeaoCcTaBeHU MyHULUNanbHOW yCryru B
3EeKTPOHHOM (hopMme;

5) B cny4ae ecnu 3anpoc o

npeaocTaBnNeHNN MyHULMNANbHON YyCNyrn B 3N1IEKTPOHHOM bopMe NoAanucaHbl 3NEKTPOHHON
noanncbio B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM, HanpaBnaeT 3asaBUTENIO
4yepes NUYHbIV KabUHET yBEJOMITEHUE O NOSTyYEHMM 3anpoca O NpeaoCTaBneHNn
MYHULMNANbHON YCNyriu.

22.10. MakcumarnbHbI CPOK

OCYLLIECTBMNEHNS aAMUHNCTPATUBHOIO AENCTBMSA HE MOXET NpeBbiwaTh 2 pabounx gHen ¢
MOMEHTa NOCTYNSIEHNS 3asIBNEHNS B aAMUHUCTPaLMIONN

ML,

22.11. Pe3ynbTaTOM UCMOMHEHUA afMUHUCTPATUBHOIO
AENCTBUS MO Npuemy 3asiBNieHNs 1 JOKYMEHTOB, HE06X0o4MMbIX A4S NpeaocTaBneHns
MYHULMNANbHOW YCNyru, SBMSETCA:

1) B agMUHUCTpaLun— nepeaaya 3asiBNeHnst 1 JOKYMEHTOB crieumanmcTyaaMnuHucTpauun,
OTBETCTBEHHOMY 3a
perncTpaumio NocTynMBLLErO 3anpoca Ha npegocTaBneHne MyHUUMNansHoOW yCryru;

2) B M®L — nepenava 3asBneHns un
AOKYMEHTOB B afiMUHUCTPaLUIO.

22.12. Cnocobom hukcaumm pesynbTtaTta
NCNOSTHEHNSA aaMUHUCTPATMBHOIOAENCTBUA SABNAETCA YyBe4OMIEHNE O NMPUHATUN 3anpoca O
npeaocTaBneHNN MyHULMNANbHON YCNyru.

23.



PeI'VICTpaLl,VIﬂ 3adaBlieHna n JOKYMEHTOB,
HeobxoauMbIX Ans npenocrtaBlieHnA MyHMLLMHaﬂbHOﬁ ycnyrmn

23.1. OcHoBaHMeM Aanga Havana

OCYLLEeCTBMNEHNA aMUHUCTPATUBHOIO AENCTBUS SABISETCA NOCTyNNeHne cneunanucty
aAMWUHUCTpaLUKM, OTBETCTBEHHOMY 3a

perncTpauunio NocTynarLmx 3anpocoB Ha NpeaocTaBneHne MyHUUUNanbHOW yCryri,
3asiBrIeHNS N JOKYMEHTOB.

23.2. Cneumanuct agMMHUCTPaLMNOCYLLIECTBIISIET perucTpaumto
3asBNeHnNs, OCyLLEeCcTBSieT BHECEHNE COOTBETCTBYIOLLMX CBEAEHUI B XXypHan perncrpauum
obpaweHni.

23.3. Pernctpaumns 3asBreHuns, nosy4eHHoro

NnocpeacTBOM NIMYHOrO o6paLleHnst 3asiBUTENS UM NOYTOBOrO OTMNpaBneHus,
OCYLLECTBIAETCS B CPOK, HE npeBbiwatowmn 1 pabounin aeHb, ¢ gatbl NOCTYNNEHUNA
3asiBIeHNs, N NpunaraeMblx K HeMy JOKYMEHTOB B agMUHUCTPALMIO.

23.4. Pernctpaums 3asBreHuns, nosy4eHHoro
B aneKTpoHHOM chopme yepes ENMMY wnum PITY, ocywectenseTca He no3aHee 1 paboyero
OHSA, criegytowero 3a AHEM UX NOCTYNNEeHNa B aAMUHUCTPaLNIO.

23.5. Perncrtpaumnsa 3asaBneHuns, nosydeHHoroagMmmHucTpaumenns MoLl, ocyuiectensaeTcs
He no3agHee 1 paboyero gHA, criegytowlero 3a AHEM UX NOCTYNNEHUSA B aAMUHUCTPALMIO.

23.6. Nocne pernctpauum B agMUHMUCTpaUnmn3asaBneHme ¢ BU30n rnasbl
aAMUHUCTPpALMM HanpaBnsieTCa Ha PaCCMOTPEHNE CeUnanucTy agMuHUCTpauuu,
OTBETCTBEHHOMY 3a MNOArOTOBKY JOKYMEHTOB NO

MYHUUMNANbHOW ycnyre.

23.7. MakcumanbHbIA CPOK OCYLLLECTBIEHNS
aAMWHUCTPATUBHOIO AENCTBUA HE MOXET NPEBbIWATL 2 pabounx gHEN.

23.8. PesynbTtatom ncnonHeHus
aAMUHUCTPATUBHOIO OENCTBUSA MO perncTpaumm sasasrneHuns, HeobxogmMmoro onsg
npegocTaBneHns MyHULMNansHOM yCnyru, SBnseTcsa nepefaya 3asBrieHus cneunanncty



aAMUHMCTPaLMK, OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHULMNANbHOM YCyru.

23.9. MNpun obpalleHnn 3asnBuTens 3a nosyyYyeHnem

MYHULMNANbHOM YCyrn B 9NEeKTPOHHON hopMe agMUHUCTpaunaHanpasnsaeT

Ha EMTY/PITY nocpeacTBOM TEXHUYECKUX CPEACTB CBA3M YBEAOMIEHNE O 3aBepLUEeHUN
NCNOJSTHEHUSA aaMUHUCTPATMBHOIO AENCTBUSA C yKa3aHWeM pesyribTaTta OCyLLeCTBeHUs
aAMWUHUCTPATUBHOIO OENCTBUA.

23.10. Cnocobom dmkcaumm NCnosTHEHUS
agMUHUCTPATUBHOIO OENCTBUSA ABMNSIETCH BHECEHME COOTBETCTBYHOLLUX CBEAEHWI B XXypHan
perncTpauumn obpalleHuii 3a npegocTaBneHeM MyHULMNanbHOW YCyri.

24. O6paboTka u npegBapuTenbHoOe
paccMoTpeHue 3asaBIIeHUA

24.1. OcHoBaHMeM Ansa Havyana

NCNOSTHEHNS aaMUHUCTPATMBHOIO AENCTBUSA SABNSETCA NOCTYNNeHe 3asBNeHns
crneuvanucTy agMMHUCTpaLUnn, OTBETCTBEHHOMY 3a NpefoCTaBneHme MyHUuunanbHom
yCIyru.

24.2. COTpyaoHUK agMUHUCTPALUUK, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHMUMnanbHOW YCyrn, OCyLLECTBIISET creayrowme AencTBus:

1) npoBepsieT KOMMMNEKTHOCTb
npeacTaBneHHbIX 3asiBUTeNneM AOKYMEHTOB MO NepeyHsIM AOKYMEHTOB, NPpeayCMOTPEHHbIX
nyHktom 10.1 HacToswero ADMUHUCTPATUBHOIO perfnamMmeHTa;

2) Npun OTCYTCTBUM OAHOro unu 6onee

AOKYMEHTOB M3 Yncria AOKYMEHTOB, NpeaycMOoTpeHHbIX nyHkToM 10.1 HacTosiwero
ALOMUHUCTPATUBHOIO

pernameHTa, a Tak Xe Nnpu BbISIBNIEHMM B 3anpoce Ha NnpefoCTaBNeHne MyHMUMNanbHOm
yCnyrn HeNosHoOM MHopMaunn, nogade 3asBfeHnUss U JOKYMEHTOB NMLOM, HEe BXOASLLMM B
nepeveHb NuL, YCTaHOBIIEHHbIM 3aKOHOA4ATENbCTBOM M NMYHKTOM 2.1 HacToswero
ALMUHUCTPATUBHOIO

perrnameHTa, Unu B criydae, ecnv TEKCT B 3anpoce Ha npeaoctasneHne MyHuumnanbHom



ycrnyru He nogaaeTcsl NPpoYTeHMIO NGO OTCYTCTBYET, FOTOBUT NPOEKT peLleHnsi 0b
oTKa3e B NPeAoCTaBEHUN MyHULMMNANbLHOW YCIyrn 1 HanpaBnsieT ero rnase
agMUHMCTPaLMK, OTBETCTBEHHOMY 3a NPUHATME PELUEHUS.

24.3. MakcumanbHbIA CPOK BbIMOMHEHUSA
aAMWUHUCTPATUBHOIO AENCTBUA HE MOXET NpeBbiwaTh 1 paboynii aeHb.

24 4. Pe3ynbTatoM agMUHUCTPATUBHOIO
AEeNCTBUS ABNSETCA:

1) nepegava rnaBse agMMHUCTPaLUN,
OTBETCTBEHHOMY 3a NPUHSATUE PeLUEHUst O NPeSOCTaBEHNN MyHULMNANbHOW YCIyry,
npoekTa pelueHnsi 06 oTkase B NpeaoCcTaBeHnn MyHULUNANbHOW YCIyru;

2) Nnepexop K OCyLLECTBIEHMIO
agMWHUCTPATUBHOIO OENCTBUS NPUHATUSA peLleHns o npegoctasneHun (06 otkase B
npeaocTaBneHnn) MyHUUmUNansHOM yCryri.

24.5. MNMpwn obpaleHnmn 3aaBuTens 3a

nonyyYyeHnem MyHULMNansHON YCNyru B 3NeKTPOHHOW (hopMe agMuUHUCTpaumsHanpaBnaeT Ha
EMNry/POCY

nocpencTBOM TEXHUYECKUX CPEACTB CBA3M yBEAOMIIEHME O 3aBEPLUEHUN UCMOSTHEHUSA
agMWHUCTPATUBHOIO OENCTBUSA C YKa3daHUeM pesyrnbTaTa oCyLeCTBNeHNss aaMUHUCTPaTUBHOIO
AencTeus.

24.6. Cnocobom chmkcauum
agMUHUCTPATUBHOIO OENCTBUSA ABMSIETCS NPOEKT yBeAOMIEHMS 3aaBMTeNs 06 oTKase B
npeaocTaBneHnn MyHUUMNanbHON YCnyru.

25. ®dopmupoBaHuMe U HanpasrieHUe MeXBeAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHusauum), y4acteyowme B npefocTaBleHMn MyHuumnanbHomn
ycnyru

dopmunpoBaHue



1 HanpaBfieHne MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHu3auun), y4acteytowmne B
npenocTaBneHMn MyHULUMNanbHOM ycnyrm He TpebyeTcs.

26. NMpuHaATHe peweHNs1 0 NnpeaocTaBrieHUN
(06 oTkase npepgocTaBneHUs) MyHMLMUNANbLHOW yCIyrn

26.1. OcHoBaHMeM Anga HavYana gaHHoro
agMWHUCTPATUBHOIO OENCTBUS ABMNSETCHA Hannyne 3asaBrneHnst U JOKYMEHTOB, HEOOXOANMbIX
ANs NpeaoCcTaBneHNst MyHUUMNANbHOW YCIyTn.

26.2. Cneumanuct agMMHUCTPaLMn, OTBETCTBEHHbIN 3a NOATOTOBKY

AOKYMEHTOB, B TeyeHue 10 kaneHgapHbIX AHEN C AaTbl NOCTYNSIEHUS K HEMY 3asiBIIEHUS U
AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCTaBneHnss MyHUUUNanbHOM yCrnyrn, paccMmatpmBaeT
NnocTynuBLLEE 3asiBIIEHNE.

26.3. Npun ycTaHOBMEHUN OTCYTCTBUSA

OCHOBaHW nsi OTKasa B NpeAoCTaBeHnn MyHULUNAanbHOW YCyr, YykasaHHbIX B MyHKTe 13.1
HacToswero AODMUHUCTPaATMBHOIO pernaMeHTa, cneuMannuct agMMHUCTpaLmm, OTBETCTBEHHbIN 3a
noaroToBKy

AOKYMEHTOB, B TeyeHue 3 KaneHgapHblX AHENC AaTbl YCTaHOBEHUS] OTCYTCTBUSA TaKUX
OCHOBaHW, NPUCTyNaeT K NOUCKY Heobxoanmon nHdopmaLrmMm no Bonpocam nopsiaka
npeaocTaBneHns XNNULWHO—KOMMYHaITbHbIX YCyr

HacerneHuio.

26.4. Npwn oTCyTCTBUM OCHOBAHWU ANS

oTKasa B NpefoCTaBNeHUn MyHUUMNANbLHOW YCNYrn, yKasaHHbIX B

nyHkte 13.1 HacTodawero AODMUHUCTPATMBHOIO perfnameHTa, cneunannct agMMHUCTpaumu,
OTBETCTBEHHbIN 32 NOArOTOBKY

AOKYMEHTOB, NOAroTaBfMBaeT NPoeKkT nHopmaLmMm 0 nopsiake npegocTaBneHuns
XUIULLHO—KOMMYHasbHbIX YCIyr HAaceneHuwo, B TedeHne 10kaneHgapHbIX gHER, C

AaTbl Nony4yeHns 3asiBreHns, Heobxoanmoro ans

npegocTaBNeHns MyHULMNANsHOM yCNyru n HanpaesnseT ero Ha NOANuCh rnase
agMuUHUCTpaumm no oopme, cornacHo lNpunoxeHuto 4 HactodAwwero AGMUHUCTPATUBHOIO
pernamMmeHTa.



26.5. NognucaHHasa rnaBomn

agMUHUCTpaLMM MHoOpMaLKs o nopsaake

npeaocTaBnNeHNs XUNULLHO—KOMMYHaIbHbIX YCNyr HaceneHutoHe nosgHee paboyvero gHs
cnegytoLlero 3a

AHeM noanucaHus nepegaeTcst Ha perncTpaumio cneumanucty, oTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansHOW yCryri.

26.6. PesynbTatom gaHHoro

agMUHUCTPATMBHOIO AEeNCTBUS ABNSIETCA NOANUCaHHas rnasov agMUHUCTpaunm nHopmaums
0 nopsiake nNpefoCcTaBreHUs XUMULWHO—KOMMYHarbHbIX

yCIyr HacerneHuoB XypHane

pervcTpauumn ncxogsiuen KoppecrnoHaeHUNN.

26.7. O6wm MakcuMarnbHbIA CPOK
BbIMONMHEHUS aAMUHUCTPATUBHOIO AENCTBUSA He AoMKeH npeBbiwaTtb 10 paboumx gHen ¢
AaTtbl NOCTYNNEHNS 3asBNEHNA B aAMUHUCTPaLNIO.

26.8. MNpun obpalueHnn 3ansutens 3a

nonyyYyeHnem MyHULMNanbHON YCNyru B 3NEKTPOHHOW hopMe agMuUHUCTpaumsiHanpaBnsaeT Ha
EMTY/PIIY nocpeaCcrtBoM TEXHUYECKUX

CpeacTB CBSA3M yBEAOMIIEHME O 3aBEPLUEHMN UCNONTHEHNSA aAMUHUCTPATMBHOIO AENCTBUS C
yKasaHnem pesyrbTaTa OCyLeCTBEeHNS agMUHUCTPATUBHOIO AENCTBUSI.

26.9. Cnocobom chmkcaumnm

agMUHUCTPATUBHOIO AENCTBUS ABNAKTCA pernctpauuns nognncaHHom rnaBom
aAMUHUCTpaUuKM nHdopmaLmm O Nopsiake

npefoCTaBNeHUs XXUNULLHO—KOMMYHarbHbIX YCNYr HACeNeHMIOB XXypHane permcrtpauum
ncxoasiien

KOoppecrnoHAEHLUMMN.

27. Bbigaya (HanpaBrneHue) 4OKYMEeHTa,
ABNSAOLLErocs pe3ynibTaToM NpefoCcTaBleHUsA MyHMLMNAanbHOW yCcnyru

27.1. OcHoBaHMeM Aansa Havyana
agMWHUCTPATUBHOIO AENCTBUSA MO Bblgade (HanpaBneHuno) AOKYMEHTA, SIBMAOLLErocs



pe3ynbTaToM NpeaoCcTaBeHnst MyHULMNANbHOW yCryru, SBnsieTcs Hannyne noanvMcaHHon rnaeow
agMUHUCTPALMM UHGOPMAaLMKN O nopsake
npeaocTaBnNeHNs XUMULLHO—KOMMYHaIbHbIX YCNYr HAaceneHuto.

27.2. CneumanucT agMUHUCTpaLmN,

OTBETCTBEHHbIN 3a NpeaoCTaBneHne MyHUUMNanbHoOW ycnyru, B TedeHne 1 kaneHaapHoro

AHS1 CO AHA noanucaHnsa nHdopmMauum o nopsiake

npegoCcTaBNeHUs XUNMULHO—KOMMYHanbHbIX YCNYr HaceneHnio NnogrotasnmBaeT N HanpaenseT
3aaBUTENIO

MHdoOpMaLUIo 0 NopsiaKe NpeaocTaBneHns

XUITULLHO—KOMMYHaITbHbIX YCIYr HAaCeNneHuo.

27.3. CneumanucTt agMUHUCTpaLmK,

OTBETCTBEHHbLIN 3a NPeaoCTaBneHne MyHULUNANbHOW YCyrn, OCYLECTBASET pernctTpaumto
nucbma

B XXypHane permcrpauum ncxoasiien KoppecnoHaeHunu.

27.4. Boiga4va (HanpasneHue) nucbma c

nHdopmMaLmnen o Nnopsiake npegoctaBneHns

XUITULLHO—KOMMYHasbHbIX YCIYr HAaCeneHuo OCyLecTBNAeTCs CNocoboM, YkasdaHHbIM
3asiBUTENEM B 3asiBfieHUU, B

TOM Yucne:

—Npwn NMYHOM OBpaLLEHUN B aAMUHUCTPALINIO;

—npu NU4HOM obpatueHun B8 MPL;

—nocpeacTBOM NOYTOBOIO OTMNpaBIieHNA Ha
agpec 3adButend, yKa3aHHbIIZ B 3aABINEeHUNn,

—4yepes Nn4HbIn kabuHeT Ha EMTY/PIATY.

27.5. B cnyyae ykasaHus 3asBuTenemM Ha

nony4yeHue pesynbtata 8 MOL, agMnHuctpaunaHanpasnseT

pesynbTaTt NpefocTaBneHns MyHuumnanbHon yenyrn 8 MOLL B cpok, yCTaHOBNEHHbIV B
cornawleHun, 3akmyYeHHbIM Mexay agMmuHmucTpaumen n MoLl.

27.6. Bblga4a OOoKyMeHTa, aBnsaoLerocs
pes3yrnbTaTtoMm NpefocTaBneHns MyHuLmMnanbHOW ycnyru, ocylectenserca MOL B



COOTBETCTBUMN C 3aKITO4EHHbIMU B YCTAHOBJIEHHOM NopAdKe cornalleHnAamn o
B3aMMO4ENCTBUU, €CITU UCMNOSTHEHNE OAaHHOIo AAMUHNCTPATUBHOIO nencTens
npenoycMoTpeHO 3aKrt4YeHHbIM cornatleHmneMm.

27.7. MNMpwn obpaweHnmn 3anBuTens 3a

nonyyYyeHnem MyHULMNanbHON YCNyru B 3NEeKTPOHHOW (hopMe agMuUHUCTpaumsHanpaBnaeT Ha
EMIY/PIIY nocpeactBoM TEXHUYECKUX

CpeacTB CBSA3M yBeJOMIIeHME O 3aBepLUEHUU UCNOSNTHEHNS aaMUHNCTPATMBHOIO AENCTBUS C
yKasaHueMm pesyrnbTaTa oCyLLleCTBNeHNs aAMUHUCTPATUBHOIO ENCTBUIS.

27.8. PesynbTtatoM agMUHUCTPATUBHOIO

AEeNCcTBUS Mo Bblgaye (HanpaBneHuo) JOKYMEHTa, SBMSOLWErocs pesynstaTtom
npegocTaBneHns MyHULMNansHOM yCnyru, SBnseTca HanpasneHue (Bblgada) 3asiBUTENto
nMcbMac MHdopmaLmen o nopsake npefoCTaBneHns XUNULWLHO—KOMMYHanNbHbIX YCryr
HacerneHuio.

27.9. Cnocobom chmkcaumm pesyrbTaTa BbINOSTHEHMS

agMWHUCTPATUBHOINOAENCTBMSA MO Bblgaye (HanpaBneHuo) AOKYMEHTA, SBMAOLLErocs
pe3ynbTaToM NpefoCTaBNEHNS MYHULMNANBHOW YCIyru, ABNSETCA BHECEHNE CBEAEHUI O
NMCbMe B XXypHar permctpaumm ncxogsien KoppecnoHAeHUMN.

IV. NMopsaok n opMbl KOHTpONS 3a

MUCMNOJSIHEHMEM aAMUHUCTPATUBHOrO perfiaMmeHTa npeaocTaBneHns MyHULUNanbHON yCnyru
NopsAAOK OCYLUECTBIIEHUS TEKYLLEro KOHTPOsA 3a cobnoaeHneM U UICNOSTHEHUEM
OTBETCTBEHHbIMU AOMKHOCTHBLIMU NTULIAMU NOSIOXKEHUA aAMUHUCTPATUBHOIO pernaMmeHTa u
MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMUBaKOLWMUX TPeboBaHNA K NpeaoCcTaBNeHU0
MYHMLMNAaNbLHOW yCcnyru

28.
MopsiaoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS

28.1. Tekywumn KOHTPOnb 3a cobniogeHnem
M UCMONTHEHUEM MOMOXEHUIA HAacToSALEro AAMUHUCTPATUBHOIO pernamMmeHTa U UHbIX HOPMaTUBHbIX
NPaBOBbIX AKTOB,



ycTaHaBnumBawLwmx TpeboBaHNs K NpeJoCTaBNeHMIO
MYHULMMNANbHOM YCNYrn, OCYLLECTBNSETCS AOMMKHOCTHLIMU NL@AMWN, OTBETCTBEHHbLIMM 33
opraHu3auuto paboTbl N0 NPeAOCTaBNEHNIO MYHULIMNANBHOW YCIyrn.

28.2. TekyLM KOHTPOMb OCYLLECTBNAETCH NyTeM NpoBeeHNa OTBETCTBEHHbIMU AOIHKHOCTHLIMM

nMuamMm agMUHUCTPaLMN, OTBETCTBEHHbLIMU 3a OpraHn3aumio paboThl Mo NPeaoCTaBNeHNIO
MYHULMNANbHOW YCryru, NMPOBEPOK COBNIOAEHUS U UCTIONHEHUS MOMOXEHWIN HACTOSLLErO
AZMVHUCTPATUBHOIO perfiaMeHTa U MHbIX HOPMaTMBHbIX NMPaBOBbLIX aKTOB, YCTaHABNNBAKLLMX
TpeboBaHUS K NpeaoCcTaBNEHN0 MyHULMNANBHOW YCIYTN.

29. MNopsaok n NnepmoanYHOCTb
OCYyLLEeCTBNEHUA NSTAHOBbIX

M BHENNaHOBbIX NPOBEPOK MNOJSIHOTLI U
KayecTBa NpeaoCcTaBreHMs MyHULUNAnbHON ycnyru

29.1. KoHTpornb 3a NosIHOTON U
Ka4yeCTBOM NpeaoCcTaBreHns MyHULMNANbHON YCIyrn ocyLecTBnsieTcsa B (hopmax:

1)

nposegeHnd niaHoBbIX NMPOBEPOK;

2) paccMmoTpeHus xanob Ha 4encTBus
(6e3pencTBme) AOMKHOCTHbBIX AL, agMUHUCTPALUN,
OTBETCTBEHHbIX 3a NPeaOCTaBeHne MyHULMNANbHOM YCIyru.

29.2. B uensix ocyLeCTBIIEHNS KOHTPONSA

3a MOMHOTON U Ka4eCTBOM NMpeaocTaBneHna MyHUUunanbHOW yCryrn NpoBOASATCA NiaHoBble
N BHENNaHOBbIE NpoBepkn. Mopsagok n NepuoanyHOCTb OCYLLIECTBIIEHMS MAHOBbLIX NPOBEPOK
yCTaHaBnmMBaeTCcs nyiaHoM paboTbl agMUHUCTPaLMMN.

[Mpy NnpoBepke MOryT paccmaTpuBaTbCS BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBreHnem
MYHULMNANbHOM ycnyrn (KOMMMEKCHbIE MPOBEPKK), N OTAENbHbLINA BONPOC, CBA3AHHbLIN C
npegocTaBneHneM MyHUUUNanbHoW ycnyrn (tTematmyeckme nposepku). NpoBepka Takke
MOXET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asBuTens.



29.3. BHennaHoBbIe NpoBepKM NPOBOAATCSA

B CBS13M C MPOBEPKOW YCTPaAHEHNSA paHee BbISIBIIEHHbIX HAPYLUEHNA HACTOALLEro
ALOMUHUCTPATUBHOIO

pernameHTa, a TaKkke B cnyyae nonydeHuns xanob saasutenen Ha AencTeus
(6e3pencTBme) AOMKHOCTHBIX AL, agMUHUCTPaLUK,

OTBETCTBEHHbIX 32 NPeaoCTaBfeHne MyHULMNANsHOM YCIyru.

30. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL

aAMUHUCTpPaLIMK 3a peLueHUs n aemcTeua (besgencrTeune), NpMHUMaeMble
(ocywectTBnsemblie)

B XoAe npeaocTtaBneHus MyHUUMnanbHOM ycnyrm

30.1. lNo pesynbTaTam NpoBeAEHHbIX

NpoBEPOK, B ClyyYae BbIABNEHNA HapyLLIEHUI cOBNoaeHUSA NOMNOXEHNA HACTOALLErO
AOMUHUCTPATMBHOIO

pernameHTa, BAHOBHbIE JOSPKHOCTHbIE NULA agMUHUCTPaLnn

HecyT nepcoHanbHyK OTBETCTBEHHOCTb 3a peLlueHns n gencteng (6esgencreme),
NpUHMMaeMble B Xo4e NpeaocTaBNeHnsa MyHULMNanbHOW yCiyrn B COOTBETCTBUN C
TpeboBaHnAMK 3akoHoAaTenbcTBa Poccunckon ®egepaumm n 3akoHogaTensCcTea
KamyaTckoro kpas.

31. NonoxeHusn, xapakTepusyoLiume

TpeboBaHuA K NopsaAaKy u popmMam KOHTPONA 3a npeaocTaBneHneM MyHMLMnanbHou
ycnyrn,

B TOM YMCIie CO CTOPOHbI rpaXaaH, MX o6 begnHEeHNM U opraHmM3auum

31.1. KoHTponb 3a npegoctaBneHnem

MYHMLMNANbHON YCNyru, B TOM YMCIe CO CTOPOHbI rpaXaaH, ux 00beaAnHEHNIN 1
opraHusaumin, ocyLLecTBseTcsa NocpeacTBOM nNybnukauum cBegeHnn o 4eaTenbHOCTU
agMUHUCTPaUNK, NONYyYEHUs rpaxxgaHamu,

nx 06begUHEHUAMUN N OpraHN3aunsIMN akTyanbHOW, NOSTHON U JOCTOBEPHOWN MHOpMaumn o
nopsiake NpegocTaBneHns MyHULMNanbHON yCnyrn n obecneyeHnss BO3MOXHOCTU
pocynebHoro (BHecynebHOro) paccmMoTpeHmst xanoo.



V. JocynebHoe

(BHecynebHoe) obxxanoBaHne 3asaBUTENEM peLLEHNn U gencTBuin (6e3nencTens)
agMUHUCTPaLNN, OOSMKHOCTHOIO Nvua agMUHUCTpaumm, nmbo cneumnanncta,
MHOTOYHKLMOHANbHOrO LleHTpa, paboTHMKa MHOrOYHKLIMOHANMBbHOTO LIEHTPA, a Takke
opraHnsaunin, oCcyLLeCcTBIAIWNX (YHKUUN NO NPeAoCTaBNEHNI0 MyHULMNANbHbIX YCYT, UMK
nx paboTHUKOB

32. NpaBo
3aABUTENA NoaaTthb Xanoby Ha peweHue u (Mnu) aencTeua (6besgencrTaeue)

aAMMHUCTpPaLMKN, a TaKKe JOJMKHOCTHbIX NuL, NMbo cneumanncTta, MHOroyHKLMOHaNbLHOro
LUeHTpa, paboTHuKa

MHOrOQYHKLMOHANbHOIO LEHTPA, a TaKkKe OpraHm3aunii, OCyLLECTBNAOLWLMX YHKLUM NO
npeaocTaBNeHNo MyHULUMNANbHbIX YCNYT, U X paboTHMKOB

32.1. denctBus

(6e3pencTBme) n peleHns agMUHUCTPaLNN, OOSPKHOCTHOIO Nvua agMUHUCTpauum, nmbo eé
cneunanuncTa, MHOrodyHKLMOHaNbHOro LeHTpa, paboTHNKa MHOroYHKLMOHaNbHOro LeHTpa,
opraHusaunin, NpeaoCcTaBNALLMX MYHULMNAbHYIO YCIyry No MPUHLMNY «OAHOr0 OKHay,

nnn nx paboTHUKOB, OcyLLecTBRsieMble (NPUHATbIE) B XOA4e NpeaoCTaBreHns

MYHULMNAnNbHOW yCryru, nosrekwne 3a

cobon HapyLleHne npaBs 3asaBUTeNs, MOryT BbITb 06XanoBaHbl UM B ocyaebHom (BHecynebHOoM)
nopsiake.

32.2.

NMpeomeTom gocyaebHoro (BHecyaebHoro) obxanoBaHusa gencteun (besnenctans) un
peLUueHnn agMUHUCTPaLUKN, OIMKHOCTHOrO Nua agMuHUCTpaumm, nnbo eé cneumnanucta,
MHOTOYHKLMOHANBbHOrO LieHTpa, paboTHMKa MHOrOYHKLIMOHANBHOTO LIEHTPpa, OpraHmu3auun,
NPeAoCTaBNALLMX MyHULMNANBHYO YCNYry NO NPUHUUMIY «OAHOIO OKHAY, NN UX
pabOTHNKOB, OTBETCTBEHHbIX 3a NPeAoCTaBNEeHNE MyHULMMNANbHON YyCyrn ABNseTcs
xanoba.

32.3.
3aaBuTenb MOXeT 0bpaTUTLCA C XKanobown, B TOM YMCHe B CReAyoLWmMX Cnyyasx:



1) HapyweHne
CpoKa perncrpaumm 3anpoca o NpefoCTaBleHnn MyHULMUNAanbHOW YCnyru;

2) HapyLueHne

Ccpoka npegocTaBneHnsa myHuumnanbHon ycnyrn. B ykaszaHHoMm crnyvae gocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asBUTENEM peLleHnin n aencTeun (6esgenctems)
MHOIOYHKLMOHANBHOrO LeHTpa, paboTHMKa MHOrOQYHKLIMOHAITbHOIO LIEHTPa BO3MOXHO B
cnyyae, ecnu Ha MHOroYHKLMOHANbHbIA LEHTP, peLlleHuns u gencteus (besgencrene)
KOTOPOro obxarnyTcs, BO3noXxeHa OyHKUUSA No NpeAoCTaBNeHN0 COOTBETCTBYHOLLNX
MYHULMNANbHbIX YCAYT;

3)

TpeboBaHue y 3asBUTENS AOKYMEHTOB UMK MHGOpMauumn Nnmbo ocyLecTBNEHNA OeNCTBUN,
npegcraBneHne unn ocyLLeCTBIIEHME KOTOPbIX He NpegyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu Poccurckon denepaumm, HopmaTMBHBIMU MPaBOBbIMU akTaMn KamyaTcKoro kpas,
MYHULUMNANbHbLIMW NPaBOBLIMW akTamMu ANs NnpegocTaBneHnst MyHUUMNansHOW YyCnyru;

4) oTKa3 B

npuemMe JOKYMEHTOB, NpefocTaBneHne KoTopbiX NpeaycMoTPEHO HOPMATUBHbLIMU MPaBOBbLIMU
aktamu Poccurckon defepaumm, HopmaTMBHBIMU MPaBOBbIMU akTaMmn KamyaTcKoro kpas,
MYHULMNANbHLIMW NPABOBLIMWU akTamu Ans NpegoCTaBNeHns MyHULMNANbHOM YCnyru, y
3asBuTens;

5) oTkas B

npeaocTaBneHNN MyHULUMNANbLHOW YCNyrn, eCnv OCHOBaHUS 0TKasa He NpeayCMOTPEHbI
dhenepanbHbIMY 3aKOHAaMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccurckon defepaumm, HopmaTUBHBIMU MPaBOBbLIMU akTaMun
KamuaTtckoro kpasi, MyHMUMnanbHbIMW NPpaBOBbIMY akTamn. B ykazaHHOM criyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBMTENEM PELLEHNI U ENCTBUN
(6e3pencTBmns) MHOrOYHKLMOHANBHOIrO LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIo
LleHTpa BO3MOXHO B Crnyvae, eCnvm Ha MHOroyHKLMOHANbHLIN LEHTP, PELLUEHNS U OeNCTBUSA
(6espencTBme) KOTOporo 0bxxanyrTcs, BO3NOXeHa PyHKUNA NO NpegoCTaBeHNIo
COOTBETCTBYHOLUMX MyHULMNANbHbBIX YCIYT;

6)

3atpeboBaHue c 3asBUTENS NPU NpeaoCcTaBleHNN MyHULMNanbHOW yCnyr nnatbl, He
npegycMOTPEeHHON HOPMaTUBHBIMKU NpaBoBbIMU akTaMu Poccunckon denepaumn,
HOPMaTMBHbLIMW NPaBOBbIMW akTaMu KamyaTckoro kpasi, MyHMumMnanbHbIMU NPaBoBbIMU
aktamu;



7) oTKas

agMUHUCTPaLUNN, OOIMKHOCTHOrO Nua agMUHUCTpaLmm, eé cneumanmcra,
MHOIOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOYHKLIMOHAIbHOIO LIEHTPA,
opraHusaumin, NpeaoCTaBAALWMX MyHMLMNANbHYH YCYry NO NPUHLMNY «O4HOro

OKHa» nnn nx paboTHNKOB B MCNpaBreHnmn

AONYLLEHHbIX UMW OneYaToK 1 OLIMBOK B BblAAHHbIX B pe3ynbTaTte npeocTaBreHuns
MYHMLMNANbHON YCNyrM JOKYMEHTax NMMbo HapyLleHne yCTaHOBIEHHOMO CpoKa Takux
ncnpaesneHuin. B ykazaHHom cniyyae gocynebHoe (BHecynebHoe) obxxanoBaHue 3asButenem
peweHnn n genctenn (6esnencTansa) MHOrodyHKLUMOHANbLHOMO LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOrO LIEHTPa BO3MOXHO B CIly4ae, eCnv Ha MHOroQyHKLMOHabHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanyTcs, BO3noXeHa OyHKLMS
no NpeaocTaBrneHno COOTBETCTBYIOLLMX MYHUUMMAMNbHbBIX YCNYT B MOSIHOM 06beme;

8) HapyLeHne
Ccpoka unu nopsiaka Bbligadn OKYMEHTOB MO pe3yribTaTamM NpeocTaBneHms MyHULMNanbHON
yCnyru;

9)

NPUOCTaHOBIEHNE NPeaOoCTaBNEHNS MyHULMNANBLHOW YCIYrn, eCrin OCHOBaHMS
NPUOCTAHOBMNEHNSA He NpesyCMOTPeHbI pefepanbHbIMU 3aKoHaMU Y MPUHATBIMU B
COOTBETCTBUM C HUMWN MHBbIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon degepaumm,
HOPMaTMBHbLIMW NPaBOBbIMU akTaMy KamyaTckoro kpasi, MyHMumMnanbHbIMU NPaBoBbIMU
akTamu. B ykaszaHHOM cny4yae focyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
pelieHnn n genctemmn (6esgenctensa) MHOrogyHKLMOHANbLHOroO LieHTpa, paboTHuKa
MHOroOyHKLMOHANBbHOIO LIEHTPA BO3MOXHO B Criyvyae, eCriv Ha MHOroQYHKLUMOHASbHbIN
LEHTP, pelueHns n aencteus (besgencramne) KOToOporo obxanyTcs, BO3NOXeHa PyHKUmMS
no NpefoCTaBNEeHUI0 COOTBETCTBYIOLLNX FOCYAAPCTBEHHbIX UMN MyHULMNANbHbIX YCNYT;

10)

TpeboBaHue y 3aaBuTENS NpU NpeaocTaBNeHNN MyHULMNANbHON YCNyrn JOKYMEHTOB UMK
NHOpMaLUN, OTCYTCTBME U (MNIM) HELOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuch npu
nepBOHayanbHOM OTKa3e B Npueme AOKYMEHTOB, Heob6XxoaMMbIX A4S NpeaoCcTaBneHuns
MYyHULMNAanbHON ycnyru, nmbo B npegocTaBNeHnn MyHULMNanbHON yCnyru, 3a

NCKINOYEeHNeM crnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3aKkoHa o1 27.07.2010 Ne 210-d3 «O6 opraHnsaumm npeaocTaBreHnsi rocyaapCTBEHHbIX U
MyHULMNanbHbIX ycnyr». B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxxanoBaHune
3asBuUTENEM pelleHun u gencteum (besgencTeuns)

MHOrOYHKLMOHAmNbLHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbLHOIO LEeHTPa BO3MOXHO B
cnyyae, eCnu Ha MHOTOYHKLMOHANbHbIA LEHTP, peLlleHns n gencteuns (6e3nencreme) kKotoporo
obXxanytTcs, BO3MNoXeHa (PyHKUMS NO NpeoCTaBNeHNI0 COOTBETCTBYIOLUNX rOCyAapCTBEHHbIX
NN MyHULMNANbHbIX YCIyT.



33. MNMopsigok nogaym n paccMoTpeHMs xanoobl

33.1. Xanob6a

nogaetcy B NMCbMeHHOM bopme Ha ByMakHOM HOCUTene, B 3NIEKTPOHHOM bopme B
agMumHucTpaumo, MOLL, a Takke B

opraHnsaumm, oCyLLEeCTBAILWNX YHKLMN NO NPeaoCTaBNEHNIO MYHULMNANbHbBIX YCNYT.
YKanobbl Ha pelleHns n gencteus (besgencTene) rmasbl agMUHUCTPaLIMN NOLAKOTCA B
aAMUHUCTpauuio 1 paccmaTpuBatotTca Komncemen no gocyaebHomy obxanosaHuto. XKanobbl Ha
pelweHnsa n gencteus (6esagerncteme) paboTHnka MOL| nogatotes pykoBoguTento atoro MOL.
YKanobbl Ha pelwweHuns n gencteus (besgenctene) MOLL nogatotcsa yupeantento
MHOTO(YHKLMOHANbHOro LleHTpa Unu SOMKHOCTHOMY fnLy, YNOSTHOMOYEHHOMY HOPMAaTUBHbIM
npaBoBbIM akTOM cybbekTa Poccuiickon ®egepauun. XKanobbl Ha pelleHnsa n oencrasng
(6e3pencTBmne) paboTHUKOB OpraHn3aLmim, OCyLLECTBNAKOLWMX PYHKLMM NO NPeaoCTaBneHnto
MYHULMNANbHbIX

ycnyr, nogarTca

PYKOBOAUTENSAM 3TUX OpraHu3aLmn.

33.2. XXanoba
AOJTKHa coaepXaTb:

1)

HanMeHoBaHME aAMUHUCTPaLMK, YKa3aHNe Ha AOSPKHOCTHOE nuuo nnbo cneynanucta
agMUHUCTpaLMK, NPEAOCTaBMALWEro MyHuumunaneHyto yenyry, MOL, ero pykosoautensi u (1nm)
paboTHMKa,

opraHnsaumin, oCyLLeCcTBAIWNX YHKLMM NO NPea0CTaBNEHNIO MYHULMMNANBHbIX YCYT, NX
pykoBoguTenen n (unu) paboTHUKOB, peLleHns 1 aencteus (besnencTene) KOTopbIX 0BXanyTcs;

2) hamunuio,

nUMs1, OTYECTBO (NocrnegHee - Npy Hanuyumn), CBEAEHNS O MECTE XUTeNbCTBA 3asiBUTENS
- (bmsmyeckoro nuua NMBo HaMMeHOBaHWE, CBEAEHNA O MECTE HAaXOXAEHUS 3aaBUTENS -
IOPMANYECKOro Nunua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HAaNMYUKN) 1 NOYTOBLIN agpec, NO KOTOPbIM AOMKEH ObITb
HanpasfeH OTBET 3asiBUTENIO;

3) cBeaeHus

00 obxanyembix peLleHnsax n gencteuax (6e3gencTemm) agMUHUCTPaLUKN, LOMKHOCTHOMO
nuiua, cneunanucta agMMHUCTpauun, NpeaocTaBnAwLLEero MyHuuunansHyo yenyry, MOL,
paboTHnka M®L|, opraHnsaunin, ocyLecTBRASILWNX QYHKLUN NO



npeaoCcTaBnNeEHNIO MyHULMNArbHbLIX YCIyr, MX paboTHUKOB;

4) nosoabl,

Ha OCHOBaHMN KOTOPbIX 3asiBUTESTb HE COrfaceH C peLleHneM N encTBneEM

(6e3pencTBneM) agMUHUCTPaLMK, JOMKHOCTHOrO nuua, cneynanucta agMmmHncTpauumn, MoLl,
paboTHuka MOLL, opraHnsaumin, ocyLLECTBAIOLWMX PYHKLMM MO

npegoCTaBNEeHUIO MyHUUMNANbHbBIX YCIyr, X paboTHUKOB. 3asBuTtenem MoryT ObiTb
npegcraBneHbl JOKYMEHTbI (Mpu

Hanu4un), noaTBepXJatoLLne AoBOAbI 3asaBUTENd, NMMB0O X KOMUW.

33.3. NMpwn
nogaye 3asiBfieHMsi Ha NMMYHOM NpueMe 3aaBUTENb NpeacTaBnaeT JOKYMEHT, YA0OCTOBEPSIOLLMIA
ero NMMYHOCTb B COOTBETCTBUM C 3aKOHOAaTenbCTBOM Poccuickon ®egepauuu.

33.4.B

cnyyae, ecnu xanoba nogaeTtcs Yepes npeacTaBUTENs 3asBUTENS, NpeaCcTaBNseTcs
[AOKYMEHT, NMOATBEPXKAAIOLMIA MONTHOMOYMS Ha OCYLLECTBNEHME AEUCTBUIA OT UMEHU
3asBuTens. B kayecTBe AOKyMeHTa, NOATBEPXKAAOLWErO NOIHOMOYMS Ha OCYLLIEeCTBIIEHNE
AENCTBUN OT UMEHW 3asiBUTENS!, MOXeT ObiTb NpeacTaBneHa:

1)
odopmMneHHas B COOTBETCTBMU C 3aKkoHodaTenbcTBoM Poccuickon ®egepaunm
A0BEPEHHOCTb (4Ns PU3NYECKNX NnL);

2)

odopmMIieHHas B COOTBETCTBMU C 3akoHodaTenbCcTBoM Poccuinckon ®epepaunm
AOBEPEHHOCTb, 3aBepeHHasi nevyaTbio 3asBUTESNS U NOANMCAHHAs PYKOBOAUTENEM
3asBUTENS UNKU YNONMHOMOYEHHbLIM 3TUM pyKoBOAMUTENEeM NUUOM (4N PUANYECKUX NnL);

3) konus

peLeHnsa o HazHa4YeHnn unm o6 n3bpaHmm NMBO Nprkasa o0 HasHavyeHUn OU3NYECKOoro nuua
Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe unsmnyeckoe nuuo obnagaet npaBom
AENCTBOBATb OT MMEHN 3asiBuTens 6e3 JOBEPEHHOCTU.

33.5. MNpuem

Xanob B NnMCbMeHHON dOpME OCYLLECTBNSETCA agMUHUCTPaALMEN, B MECTE NpeOoCTaBNeHUs
MyHUUMNaneHOM ycnyru (B MecTe, rae 3asiBuTenb nogasarn 3anpoc Ha nonyyeHue
MYHMLMNANbHON YCNyru, HapyLleHne Nopsiaka NpeaocTaBneHns KoTopon obxanyeTcs, NMbo
B MECTe, rae 3asiBUTenem nosiydeH pesynbTaT yKazaHHOW MyHULMNANbHOW YCryrn).



33.6.B

3NEeKTPOHHOM BuAe Xanoba MoxeT ObITb NofaHa 3asBuTenem nocpeacTsoM oumLmManbHOro
canta agMuHucTpaunmn B cetn «HtepHeT», EMMY/PITY, yepes noptan PeaepansHon
rocyfapcTBeHHON MHPOPMALIMOHHOM CUCTEMBI

«[JocynebHoe obxanosaHue» (do.gosuslugi.ru).

33.7. XXanoba
MOXeT ObITb NogaHa 3assutenem Yepes MOL.

Mpwn

noctynneHum xanobbl MOL| obecneunBaeT ee nepegayvy B agMMHUCTPaLIMIO B MOPSAKE U
CPOKM, KOTOPbI€ YCTaHOBIEHbI cornalleHmem o Bsanmoaencrtamm mexay MoLy n
agMUHUCTpaUMeEn, HO He no3gHee crneayrowero paboyvero gHA €O AHS NOCTYNMEHUS
Xanobbl.

33.8. XKanobbl

Ha gencrteue (6e3gencTeme) OOMKHOCTHBIX NAUL, NPeAOCTaBNAOLWNX MyHULMNAbHYO
YCrnyry, a Takke Ha NPUHATbIE UMW PELLEHNSA HanpaBnATCA B aAMUHUCTPALMIO 1
paccmaTpuBaloTCs el B Nopsiake, NpeayCMOTPEHHOM HacTosLWMM pasgenoM. Npu aTom cpok
paccMOTPEHUS Xanobbl NCYHNCNAETCA CO AHA permcTpauunm xanobbl B agMUHUCTPaLNN.

33.9.B

crniydae ecnu obxanytTcsa peleHmns rnasbl agMUHUCTpauuK, xanoba nogaeTcs B
aAMUHUCTpaUuIo 1 paccmaTpuBaeTcs Komuccmen no gocynebHomy obxxanosaHunio 4ENCTBUN
(6espencTeui).

33.10.
YKanoba Ha HapyleHne nopsaka npegocTaBneHms MyHuuunansHom yenyrm Mol
paccMmaTpuBaeTCsl B COOTBETCTBUM C HACTOSALLMM pasfesioM U corfnalleHmeM O B3auMOAeNCTBUN.

33.11.B

cnyyae, ecnu xanoba nogaHa 3asBuTerieM B opraH, B KOMNETEHLUUIO KOTOPOro He BXOAUT
NPUHATUE peLLeHus no xanobe B COOTBETCTBUN C HACTOSALLMM pa3fernoM, B TedeHne 1 paboyero
[AHS CO OHA ee perncTpaumm ykasaHHbIi opraH HanpasnseT Xanoby B YNOSTHOMOYEHHbIV Ha

ee pacCMOTpPeHNe opraH 1 B NMMCbMEHHOWN bopMe NHPOPMUPYET 3asiBUTENS O
nepeHanpasneHnm xanobbl, 3a UCKNIYEHNEM CryYaeB, YKka3aHHbIX B NyHKTax 34.1 n 34.2
HacTosLero pasgena.

Mpn aTom
CPOK pacCMOTPEHMS XKanobbl MCYUCIISETCA CO AHS pernctpaumm xanobsl B AGQMUHUCTpaUnn.



Mpwn nogade
Xanobbl B 3N1EKTPOHHOM BMAE OOKYMEHTbI MOryT ObiTb NpeACcTaBneHbl B POPME 3NEKTPOHHbIX
AOKYMEHTOB, nognucaHHbix I, Npy 3TOM JOKYMEHT, YAOCTOBEPSIOLLMIA NINYHOCTL HE TpebyeTcs.

34. Cpoku
paccMOTpPeHUS xanobbl

34.1. >Kano6a, noctynusLuasi B TMCbMEHHOW (bopMe B aAMUHUCTPaLUIO, NOASNEXUT
oba3aTenbHOM perncTpaumm B XXypHarne yveTa xanob Ha pelleHns n oencrasng
(6espencTBre) agMUHUCTPALMK, OOSMKHOCTHOIO Nvua agMuUHUCTpaummn, nmbo eé cneumanucra
(nanee — >XypHan), He no3gHee cnegytoLlero paboyero AHS CO AHSA ee NOCTYNIEeHNs C
NPUCBOEHMEM e PErMCTPALMOHHOIO HOMepa.

34.2. XXanoba

NoANEeXMT PAaCCMOTPEHMIO YNONTHOMOYEHHBIM Ha paccMOTpeHue xanob, B TeyeHme 15
pabounx gHEN Co OHA ee permcrTpauumn, ecnm bonee KOPOTKME CPOKM PACCMOTPEHMS
anobbl He yCTaHOBNEHbI aAMUHUCTPaLVEN.

B cnyvae

oOXXanoBaHWs oTKasa agMUHUCTpaUUK, €€ A0SMKHOCTHOMo fvua B NpuemMe A0KYMEHTOB Y
3aaBuTensa nnbo B MCnpasneHmmn SONyLLEHHbIX ONeYaTok 1 owmnboK unm B crnyvae
o6XanoBaHUA HapyLUeHWUs YCTaHOBMEHHOIO CpoKa TakMX UCNpaBneHnin — B TedeHne 5
paboumnx gHEen co OHSA perncTpauum xanoobbl.

35. UcuyepnbiBarowmm nepev4eHb OCHOBaHUMN A1 OTKa3a B paCCMOTPEHUMU Kanobbl

35.1. YNONHOMO4YEHHbIN Ha paccMOTpeHue xanobbl agMuHUCTpaumm, Kommnceums no
aocynebHomy obxxanoBaHuto (ganee — ynosIHOMOYEHHbIN HA PacCCMOTPEHMIO Xanobbl), BNpase



OCTaBUTb Xanoby 6e3 oTBeTa B CreayoLwmnx criyyasx:

1) Hannune B
Xanobe HeueH3ypHbIX NTMBO OCKOPOUTENbHbBIX BbIPAXXEHUI, YIPO3 XXU3HWU, 300POBbLHO U1
UMYLLLECTBY AOJIPKHOCTHOIO NMLa, a Takke YreHOB ero CeMbi;

2) ecnu B xanobe
He yKa3aHbl haMunus, nMsi, 0T4ECTBO (MPW HaNM4MK), NOYTOBbLIN aApec 3asBUTENS;

3) ecnn

TEKCT »anobbl He NoaAaeTCsl NPOYTEHMIO, O YEM B TEYEHUE 7 OHEN CO OHSA perncrpaumm
Xanobbl coobLlaeTca 3asBuTENto, ecnu ero haMmnmna 1 NOYTOBLIN agpec NoAaalTCs
NPOYTEHMIO.

35.2.
YNONHOMOYEHHbIN Ha paccMmoTpeHne Xanobbl OTka3biBaeT B YAOOBJ1ETBOPEHNN »Kanobbl B
cnenymoumnx cnydasx:

1) Hanuune
BCTYMMBLLErO B 3aKOHHYIO CUIY peLleHus cyaa, apbutpaxHoro cyga no xanobe o Tom xe
npegmeTe U Nno TeM Xe OCHOBaHUSM;

2) nogava
anobbl NMUOM, NOSTHOMOYUSA KOTOPOro HE NOATBEPXKAEHbI B MOPSAKE, YCTAHOBNEHHOM
3akoHogartenbcTtBoM Poccuinckon ®epepaumm;

3) Hannuure

peLueHns no xanobe, NPUHATOro paHee B COOTBETCTBMM C TPEOOBaAHUAMMN HACTOSILLLENO
pasgena B OTHOLLEHUWN TOTO Xe 3asiBUTENS U Mo TOMY Xe npeaMeTy xanobbl (3a
NCKINIOYEHNEM Cryyasi nogaym xanobbl TEM Xe 3agBUTENEM U MO TOMY Xe NpeameTy
»anobbl, HO C UHBIMWM JOBOAAMM).

36. Pe3ynbTaT pacCMOTpeHUs xanobbl



36.1. Mo
pes3ynbTaTam pacCMOTPEHMS Xanobbl YNOTHOMOYEHHbIA HA pacCMOTPEHME Xanob npuHumMaeT
OOHO U3 CreayoLLmMX peLleHuit:

1) yoosneteopsieT

Xanoby, B TOM 4ncrne B popme OTMEHbI MPUHATOrO peLLEeHUs1, UCNpaBreHnst A0NyLLEHHbIX
onevyaTtok 1 owmnbOoK B Bbl4aHHbIX B pe3yrnbTaTte NpeaocTaBneHnss MyHUuunanbHom ycnyrm
AOKYMeHTax, BO3BpaTa 3asABUTENIO0 AEHEXHbIX CPEACTB, B3aUMaHNE KOTOPbIX HE
npeaycMoTpeHO HOPMaTMBHbIMUK NPaBOBbIMK akTamu Poccuickon ®egepauumn, HopmaTUBHLIMU
npaBoBbIMK akTammn KamyaTcKoro kpasi, MyHMUMnanbHbIMU NPaBOBbIMU aKTaMu;

2)
OTKa3blBaeT B YA0BNETBOPEHNN arobbi.

36.2. He

nosgHee OH4, crieqyoLwero 3a gHeM NPUHATUA peLLeHnd, yKkasaHHoro B YacTtu 36.1, 3aaBuTtento
B MUCbMEHHOM hOpME 1 MO XKEeNaHUIo 3asBUTENS B 9NIEKTPOHHOW hopMe HanpasndeTcs
MOTMBMPOBAaHHbIA OTBET O pe3yfibTaTax PpacCMOTPEHMS XKanoobl.

B cnyvae

NPU3HaHUA xanobbl nognexallen yaosneTBopeHnto B OTBETE 3asiBUTENIO, YKa3aHHOM B 4YacTu
36.2, paetcsa nHdopmaums o AeNCTBUAX, OCYLLECTBNSAEMbIX

AOMUHUCTpaumnen, MHOroyHKUMOHaNbHbIM LLEHTPOM NMOO0 OpraHn3auunen, oCcyLEeCTBNSAOLEN
YHKUMN NO NpeaoCTaBNeHNI0 MyHUUMNANbHbBIX YCIYT, B LENsSX He3ameanuTenbHoro
YCTPaHEHUS BbIABMEHHbIX HAapPYLUEHUI NPY OKa3aHUN MyHULMNAnNbHON YCNyru, a Takke
NPUHOCATCHA N3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa 1 ykasblBaeTcs MHopmauuns o
AanbHenwnx encTBmsiX, KOTopble HEOBXOANMO COBEPLUNTL 3asBUTENIO B LEeNsX NosyvyeHus
rocyAapCTBEHHOM UMY MyHULMNANbLHOW YCyri.

B cnyyae

npu3HaHus xanobbl, He noanexalen yaoBneTBOPEeHNo B OTBETE 3aABUTESIO, YKa3aHHOM B 4acTu
36.2, gatoTcs apryMeHTUpOBaHHbIE Pa3bsCHEHUSA O NPUYNHAX

MPUHSATOrO peLleHns, a Takke nHopmaums o nopsgke obxanoBaHUs NPUHATONO PELLEHUS.

36.3. OtBeT
no pes3ynbTaTtaM pacCMOTPEHMS anobbl HanpaBNAETCA 3assBUTENIO He NO3aHee OHS,
crneyrowero 3a AHeM NPUHATUS peLleHns], B NTMCbMEHHON hopme.

36.4.B
OTBETE MO pe3ynbTaTaM PacCMOTPEHNS XKanobbl yKa3biBaOTCA:



1)
HaMMeHoBaHMe agMUHUCTPALMK, pacCMOTpeBLLER Xanoby, AoMKHOCTb, haMunus, ums,
OTYECTBO (NPY HaNMYMK) OOMKHOCTHOIO N, MPUHSIBLLENO peLleHre no xanobe;

2) Homep,
Aarta, MeCTO NPUHATUSA peLLleHunst, BKNoYas CBeAEeHMSA O JOIMKHOCTHOM Nuue, pelueHme unm
aencteus (6esgencTame) KOToporo obxanyeTcs;

3) hamunus,
NUMS1, OTYECTBO (MPY HaNM4yuKn) NN HaMMeHoOBaHWE 3asBUTENS;

4) ocHOBaHus
ANA NPUHATUA peLleHns no xanobe;

5) npuHAaToe
no >xanobe peLueHue;

6) B cny4ae,
ecnu xanoba npnsHaHa 060CHOBaHHOWN, - CPOKM YCTPaHEHUS BbISBMEHHbIX HAapyLUEHUN, B
TOM YmnCre CPOK NpeaoCcTaBneHns pedynbTaTa rocyaapCTBEHHON YCIyIu;

7) cBegeHus
0 nopsiake o6xanoBaHMs NPUHATOrO Mo Xanobe peLueHus.

36.5. o

XenaHuto 3asiBUTeNs OTBET NO pesynbTaTtam pacCMOTPEHUs Kanobbl MoXeT BbITb
npeacTaBneH He NO34HeE AHS, Cneayowero 3a gHeM NPUHATUS peLleHns, B hopme
3NEKTPOHHOIO JOKYMEHTA, NOAMNMCAHHOMO 3NIEKTPOHHOM NOAMUCHIO YNONTHOMOYEHHOIO Ha
paccMOTpeHMe xarnobbl, BUg KOTOPOW YCTAHOBIIEH 3aKOHOAATENbCTBOM Poccuimnckon
depnepaumm.

36.6.B

cryyae yCTaHOBIEHMS B X04e UK No pe3ynbTataM pacCMOTPEHUst anobbl Npu3HakoB
cocTaBa aAMWHUCTPATUBHOIO NPaBOHAaPYLLEHWS, UM NPU3HAKOB COCTaBa NPecTynrneHus
YNONMHOMOYEHHbIN Ha paccMOTpeHue xanob HesaMeanMTeNbHO HaMNpaBsieT COOTBETCTBYHOLLME
mMaTepuarnbl B opraHbl NpoKypaTypbl.



36.7.
PelueHne, NpuHATOE MO pe3ynbTaTam pacCMOTPEHUS anobbl, MOXeT ObITb 06anoBaHo B
cynebHoMm nopsgke.

37. Cnoco6bl MH(hopMUpPOBaAHUA 3aABUTENEN O
nopsigke nogavv U paccMoOTpPeHUSA XKanoobl

37.1. NndopmunpoBaHune 3aasuternen o nopsiake

nogayn n pacCMoTpeHUs xanobbl Ha pelleHnsa n genctena (6e3nencrTeme) agMmMHUCTPaL MK,
AOIMKHOCTHbIX NnL,

crneumanmcToB agMUHUCTPaLMK, MHOTOYHKLUNOHANBHOIO LIeHTpa, paboTHUKA
MHOrOYHKLMOHANBHOrO LIEHTPA, a Takke opraHm3auunmn, oCcyLeCcTBAALWMX (PYyHKUMM MO
NnpeaocTaBnNeHNo MyHUUMNANbHbIX YCNYT, UM UX paboTHMKOB OCYLLECTBSETCS
nocpencTBoOM pasMeLLeHns MHpopMauun Ha CTeHagax B MecTax npeaocTaBneHns
MYyHUUMNANbHOM ycryr B AQMUHUCTpaLnn n

M®LL, Ha odmumanbHOM canTe agMUHUCTPaUUn

n MoLU, Ha EMIY/PIIY, noptane

depepanbHOM rocyaapcTBEHHOW MHGOPMaLMOHHOM cucTemsbl «[locyaebHoe obxanosaHme»
(do.gosuslugi.ru), a Takke MOXeT B YCTHOW U (UN1) NMCbMEHHOW hopme.

MpunoxeHune 1

K A,EI,MI/IHVICTpaTI/IBHOMy pernameHTty

npefocTaBneHNs MyHULMNANbHOW YCryru

no npefocTaBreHnto MHPopMaL MM 0 nopsiake



npeagocrtaBeHnA XUIMNWHO—KOMMYHallbHbIX YCInyr

HacerieHunto

CnpaBo4Hasa nHcgpopmaumsa

O MecTe HaxoXxaeHus, rpacduke paboTbl,
KOHTaKTHbIX TenecgoHax, agpecax 3NeKTPOHHOM NoYTbl AgMUHUCTpauum n MLl

1. AAMnHUcTpaumsa HaumKMHCKOro cenibCKoro noceneHus

MecTo HaxoXxaeHus
agMunHUCTpaunmn HaumkmHckoro cenbckoro nocenexus: n. Cokou, ynuua
Jlecnasa, pom 1.

Mpadmk paboTbl
agMUHUCTpaUnn HaumKMHCKOro cenbckoro NoceneHuns:

NoHepgenbHUK:

C 9 0o 17.30 o6en ¢ 13.00 go 14.00



BTopHuk:

C 9 0o 17.30 o6en ¢ 13.00 go 14.00

Cpena

C 9100 17.30 0oben c 13.00 no 14.00

YeTsepr:

C 9 no 17.30 ob6en ¢ 13.00 go 14.00

MNatHuua:

C 9 oo 14.00 6e3 obepna

Cy66oTa

BbixogHow OeHb.



BockpeceHbe:

BbixogHon aeHb.

"paduk npnema
3aaBuTenen B agMMHUCTpaunn HauymKMHCKOro CenbCcKoro NoceneHuns:

NoHepenbHuK:

C 9 no 17.30 oben ¢ 13.00 go 14.00

BTopHuk:

C 9 no 17.30 o6en ¢ 13.00 go 14.00



Cpena

C 900 17.30 0oben c 13.00 no 14.00

YeTsepr:

C 9 no 17.30 ob6en ¢ 13.00 go 14.00

MNatHuua:

C 9 oo 14.00 6e3 obepna

Cy66oTa

BbixogHon geHb

BockpeceHbe:

BbixogHon aeHb.



[MouToBLIN agpec agMUHUCTPaUUK HaumnknHekoro cenbckoro noceneHuns: 684029 n. Cokou, ynuua
Jlecnasa, pom 1.

KoHTakTHbIN TenedoH: 84153142148.

OdmumanbHbIn
canT agMUHUCTPaUUn HaumMKMHCKOro cenbCcKoro noceneHnst B cetun VIHTepHer:
http://www.kamgov.ru/emr/nachikisp.

ALpec 3NeKTPOHHOM NOYTbl aAMUHUCTPaUnM HauYMKMHCKOro cenbCckoro noceneHns B
cetn HTepHeT: nspfin@mail.ru

2. M®LU npeaocTtaBneHuUs rocyaapCcTBEeHHbIX U MyHULMNANbHbIX YCNYr, pacnosfioXXeHHbIe
Ha TeppuTopumn Ennsosckoro pamoHa

2.1. MecTo0
HaxoxaeHus: Kamuatckui kpan, EnnsoBckum
panoH, n. Cokou, yn. JlecHas, 4.1

Mpaduk paboTel MOL:

NoHegenbHUK:

C 10 po



15.00 6e3 nepepbiBa Ha 06ea

Cpena

C10 po
15.00 6e3 nepepbiBa Ha 06ea

MNartHuua:

C 10 po
15.00 6e3 nepepbiBa Ha 0bef

Cy66oTa

BbixoaHon
JeHb

BockpeceHbe:

BbixoaHomn
OEHb.



MouToBbIN agpec MOLL: KamuyaTckui kpan,
Enunsosckuin panoH, n.Cokou, yn. JlecHas,

a.1

TenedoH
ropsiyen nuHmn: 84152 302 402.

OduumanbHbIv
cant MoL] B cetn HTepHeT: http://portalmfc.kamgov.ru/

ALpec aneKTPOHHOM NOYThI
MoL] B cetn MHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.2. MecTto HaxoxaeHua M®PL: Kamuatckuin kpan, ENM3oBCKU panoH,
r. Enusoso, yn. bepuHra, .9

Mpaduk paboTel MOL:

NoHegenbHUK:

C 9 go 19.00 6e3 nepepbiBa Ha 0ben



BTopHuK:

C 9 no 19.00 6e3 nepepbiBa Ha
obepn

Cpena

C 9 go 20.00 6e3 nepepbiBa Ha 0ben

YeTsepr:

C 9 oo 19.00 6e3 nepepbiBa Ha 0b6ea

MNatHuua:

C 9 no 19.00 6e3 nepepbiBa Ha 0bea

Cy66oTa



C 10 po 14.00 6e3 nepepbiBa Ha 0bef

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamyaTckui kpan, Enusosckui
paunoH, r. Enusoso, yn. bepwuhra, a.9.

TenedoH ropsden nuHum: 84152 302 402.

OdmumaneHbin cant MoL B cetn IHTepHeT:

http://portalmfc.kamgov.ru/

Appec anektpoHHon no4tel MOLL B cetn NHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.3. Mecto HaxoxaeHusa: KamyaTtckm kpan, EnNMsoBckuin panoH, n. TepmManbHbIv Y.
KpalweHnHHukoBa, 4.2

Mpaduk paboTbl MOLI:



NoHeaenbHuK:

C 9 no 18.00 ob6en ¢ 13.00 go 14.00

BTopHuk:

C 9 no 18.00 oben c 13.00 po
14.00

Cpepa

C 9 no 18.00 oben ¢ 13.00 go 14.00

YeTsepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00



MNartHuua:

C 910 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon AeHb.

MoutoBbin agpec MPLL: KamuaTckmin kpan, ENM3oBCKUiA panoH,
n. TepmaneHbIn yn. KpaweHnHHMKoBa, 4.2

TenedoH ropsven nuHumn: 84152 302 402.

OdmuymanbHbin cant MoL B cetn IHTepHeT:
http://portalmfc.kamgov.ru/

Appec anektpoHHon novtbl MOLL B cetn UHTepHeT: mfcpk@mfc.kamchatka.gov.ru.



2.4.
MecTo HaxoxaeHus: Kamyatckum Kpan, EnnsoBcknin pamoH,
n. MapaTtyHka, yn. HaropHas, .27

Mpadouk paboTbl MOLI:

NoHepgenbHUK:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

BTopHuk:

C 9 no 18.00 oben ¢ 13.00 no
14.00

Cpepa

C 9 no 18.00 o6en ¢ 13.00 go 14.00



YeTtBepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 900 13.00

Cy66oTa

BbixogHon aeHb

BockpeceHbe:

BbixogHon aeHb.

MouToBbIN agpec MdLL: KamyaTckui kpan, ENnM3oBckuiA panoH,
n. MNapartyHka, yn. HaropHas, 0.27



TenedoH ropsden nuHum: 84152 302 402.

OdmumaneHbin cant MoL B cetn IHTepHeT:
http://portalmfc.kamgov.ru/

Appec anektpoHHon no4tel MOLL B ceTn NHTepHeT: mfcpk@mfc.kamchatka.gov.ru.

2.5. MecTo HaxoxaeHusa: KamyaTckmn Kpan, ENM3oBCKU panoH,
n. BynkaHHbin, yn. LleHTpanbHas, 4. 1

Mpadmk paboTtbl MPL:

NoHepenbHuK:

C 9 no 18.00 oben ¢ 13.00 go 14.00

BTopHuk:



C 9 no 18.00 oben c 13.00 po
14.00

Cpepa

C 9 no 18.00 ob6en ¢ 13.00 go 14.00

YeTsepr:

C 9 no 18.00 o6en ¢ 13.00 go 14.00

MNartHuua:

C 910 13.00

Cy66oTa

BbixogHon geHb

BockpeceHbe:



BbixogHon AeHb.

MoutoBbin agpec M®LL: KamuaTckmin kpan, EnmsoBckum
panoH, n. BynkaHHbIn, yn. LleHTpanbHas, 4.
1.

TenedoH ropsden nnuHum: 84152 302 402.

OdmumnanebHbin cant ML B cetn HTEpHET:
http://portalmfc.kamgov.ru/

2.6. MecTto HaxoxaeHus: KamuaTckuin Kpan, EnnsoBckuin panoH, n.
PasgonbHbin yn. CoseTckas, 4.2A

Mpaduk paboTel MOL:

NoHegenbHUK:



C 9 oo 18.00 oben ¢ 13.00 no 14.00

BTopHuK:

C 9 0o 18.00 oben c 13.00 po
14.00

Cpena

C 9 oo 18.00 oben ¢ 13.00 no 14.00

YeTsepr:

C 9 no 18.00 oben ¢ 13.00 go 14.00

MNatHuua:

C 900 13.00



Cy66oTa

BbixogHon oeHb

BockpeceHbe:

BbixogHon aeHb.

MoutoBbIN agpec MdLL: KamuyaTckui kpan, ENnM3oBckuiA panoH,
n. PasgonbHbin yn. CoseTckas, 4.2A

TenedoH ropsden nuHum: 84152 302 402.

OdmumaneHbin cant MoL B cetn IHTepHeT:
http://portalmfc.kamgov.ru/

2.7. MecTto HaxoxaeHus: KamyaTckmin Kpan, EnMsoBCcKui panoH,
n. Kopsiku yn. Woccennas, a.2/1

Mpadmk paboTtbl MPL:



NoHeaenbHuK:

C9pno
18.00 o6en c 13.00 o 14.00

BTopHuk:

C 9 oo 18.00 oben ¢ 13.00 no 14.00

Cpepa

C9pno
18.00 o6en ¢ 13.00 oo 14.00

YeTtBepr:

C9pno
18.00 o6en ¢ 13.00 go 14.00



MNatHuua:

C9pno
13.00

Cy66oTa

BbixoaHon
JeHb

BockpeceHbe:

BbixoaHomn
OEHb.

MouToBbIN agpec MOLL: KamuyaTckui kpan,
Enunsosckuin panoH, n. Kopsikm yn. LWoccenHas, a.2/1

TenedoH
ropsiyen nuHmn: 84152 302 402.

OduumanbHbINn
cant ML B cetn HTepHeT: http://portalmfc.kamgov.ru/



2.8. MecTto HaxoxaeHus: KamyaTckmin Kpan, EnMsoBCcKui panoH,
n. Cokou, yn. llecHas, a.1

Mpaduk paboTbl MPL:

NoHeaenbHuK:

C10 go
15.00 6e3 nepepbiBa Ha 06eq

Cpena

C 10 po
15.00 6e3 nepepbiBa Ha 06ea

MNatHuua:

C 10 po
15.00 6e3 nepepbiBa Ha 0bef



Cy66oTa

BbixoaHon
JeHb

BockpeceHbe:

BbixoaHomn
OEHb.

MouToBbIN agpec MOLL: KamuyaTckui kpan,
Enunsosckuin panoH, n.Cokod, yn. JlecHas,
a.1

TenedoH
ropsiyen nuHmn: 84152 302 402.

OduumanbHbIv
cant MoL] B cetn HTepHeT: http://portalmfc.kamgov.ru/

2.9. MecTto HaxoxaeHus: KamyaTckuin kpan, Enmusosckum panoH, n. Nuonepckun, yn. Hukonas
Konsapl, 4.1



Mpadoumk paboTbl MOLI:

NoHepgenbHUK:

C9pno
19.00 o6en ¢ 13.00 go 14.00

BTopHuK:

C 9 no 19.00 ob6en ¢ 13.00 go 14.00

Cpepa

C9pno
19.00 o6en ¢ 13.00 go 14.00

YeTsepr:

C9pno



19.00 oben ¢ 13.00 go 14.00

MNartHuua:

C9pno
19.00 o6en ¢ 13.00 o 14.00

Cy66oTa

C 10 po
14.00

BockpeceHbe:

BbixoaHon
JEHb.

MoutoBbin agpec MPLL: KamuaTckmin kpaw,
Enunsosckui panoH, n.lNunonepckun, yn. Hukonas Konagel, 4.1

TenedoH
ropsiyen nuHmn: 84152 302 402.

OdpmumanbHbIn



cant MoL] B cetn HTepHeT: http://portalmfc.kamgov.ru/

2.10. MecTo HaxoxaeHus: KamuyaTckuii kpan, EnnsoBckmii panoH, n. HaropHoein yn. CoBxo3Has,
n.18

Mpadumk paboTbl MOLI:

NoHepgenbHUK:

C9pno
18.00 o6en ¢ 13.00 go 14.00

BTopHuK:

C9pno
18.00 o6en ¢ 13.00 oo 14.00

Cpena



C9no
18.00 o6en ¢ 13.00 go 14.00

YeTBepr:

C9pno
18.00 o6en ¢ 13.00 go 14.00

MaTHmya:

C9po
13.00 6e3 nepepbiBa Ha 06eq

Cy66oTa

BbixoaHomn
AeHb

BockpeceHbe:

BbixogHon
OEeHb.



MouTtoBbin agpec MOLL: KamuaTtckmin kpawn,
Enunsosckui panoH, n. HaropHbin yn. CoexosHas, .18

TenedoH
ropsiyen nuHmn: 84152 302 402.

OdmumanbHbIn
cant MoL| B cetn HTepHeT: http://portalmfc.kamgov.ru/

2.11. MecTo HaxoxaeHus: KamyaTckui kpan, EnnsoBckuii panoH, n. Hukonaeska yn. CoseTckas,
0.24

Mpaduk paboTel MOL:

NoHegenbHUK:

C9pno
18.00 o6en ¢ 13.00 go 14.00

BTopHuk:



C 9 00 18.00
obepn ¢ 13.00 go 14.00

Cpepa

C9pno
18.00 o6en c 13.00 o 14.00

YeTtBepr:

C9pno
18.00 o6en ¢ 13.00 go 14.00

MNatHuua:

C9pno
13.00 6e3 nepepbiBa Ha 0bef

Cy66oTa

BbixoaHon



OEHb

BockpeceHbe:

BbixoaHomn
OEHb.

MouToBbIN agpec MOLL: KamuyaTckui kpan,
Ennsosckuin panoH, n. Hukonaeska yrn.
CoBeTckas, a.24

TenedoH
ropsiyen nuHmn: 84152 302 402.

OduumanbHbIv
cant MoL] B cetn HTepHeT: http://portalmfc.kamgov.ru.









MpunoxeHne 2

K AOMUHUCTPaATUBHOMY pernameHTy

npeaocTaBneHns MyHULMNanbHOM yCnyru

no nNpefocTaBneHnto MHPOpPMaL MM 0 nopsake

npeagocrtaBieHNA XUINWHO—KOMMYHallbHbIX YCInyr

HacerieHunto



obpasel, 3as8reHus

ALOMUHUCTpaUms

(yka3ampb HaumMeHo8aHUe MyHuuunanbHo20 obpa3osaHus)

or" " 20 r.

3AABIIEHNE

O NpeaoCcTaBeHUN MHpopMaLMK O Nopsiake NpeaoCTaBeHus!
XMIULLIHO-KOMMYHarbHbIX YCIYr HACENeHuo

(075

(dns ¢pusuyeckux nuy,
yKasblearomcsi chamMursiusi, UMs, om4yecmeo, pekau3umsl O0KyMeHma, yoocmosepsoueao
Jlu4HoCcmb (cepusi, HoMep, KeM U Ko20a 8bi0aH), Mecmo XumeJsibcmea, HoMep mesiegpoHa;

Lnsa npedcmasumernsi
gusuyeckozo nuya yKasblearomesi haMusiusi, UMsi, omyecmaeo ripedcmasumerisi, PpeKeu3umal
dosepeHHOCMU, Komopas rnpunazaemcs K 3asi8/1eHUI0.

Lns ropududeckux nuy,

yKa3bleatomcs HauMeHoeaHue, op2aHu3ayUuoHHO-rpasoesasi hopma, adpec mecma
Haxox0eHus, Homep menegoHa, hamusius, UMsi, omyecmeo nuya, yrnosIHOMO4YEHHO20
npedcmassisime UHMepech! pudu4ecKoeo fuya, ¢ ykasaHueM pekeu3umos 0OKyMeHma,
ydocmosepsirouwe2o amu rnpagoMoyusi U rpurazaeMoeo K 3asi81eHulo)

MpowynpenoctasnTb
MHOPMaLMIOO NopsiaKe NpeaocTaBneHns XUMULLHO —KOMMYHaITbHbIX YCIyr HaceneHuto




(ykasblBatoTCs BMAbI YCIyr: coaep)KaHue m
PEMOHT XUIbd, X0No4HOe, ropsyee BogocHabxeHne, BOgoOTBeEAEHNE, TENNOCHabXeHNe,
anekTpocHabxeHne, ra3ocHabXXeHune)

Ha xunoe (Hexunnoe) nomelieHme, pacnosioXkeHHoe No agpecy:

(yka3bIBaeTCANOSHbIN
agpec, cyobekT PO, noceneHue, ynvua, oM, KOpnyc, CTpoeHue, KBapTupa,koMHaTta),
OCHOBaHWe MNonb30BaHNSA)

KpaTkoe onucaHue
Bonpoca:

Llenb nonyyeHus
MHdopMauun




(3akntoveHne
AOroBopa ¢ 00Cny>X1BatoLLEN opraHnsaLmen, 3aknodeHme JOroBopa coumarnsHOro Hama, BbiKyn
o6beKTa Unn nHas uenb)

MNognuck nuua,
noaaBLUEro 3asBlIEHNE:

(noanuck 3asBuTens) (pacwmndgposBka nognucu
3aaBuTens)

« » 20 r.

[loKyMeHTbl NpeacTaBneHbl Ha Npueme
20 r

Bxogsawmin Homep pernctpaumm
3as8BneHns

BblaaHa konus onucy B Nony4yeHum
AOKYMEHTOB 20 r. Ne

Konuto onncn nonyymn
20 r.




(nodnucek
3asieumerisi)

PesynbTtar
MYHULMNANbHOW YCryru BblgaTb CNeayroLwmm crnocobom:

nocpeacTtesoM Jin4HOro O6paLU,eHl/IFI B agMUWUHUCTpaLunto:

B dhopMe 3MEeKTPOHHOIO AOKYMEHTA;

B dhopMe JoKyMeHTa Ha BymakHOM HocuTene;

NMOYTOBbLIM OTNPABIIEHMEM Ha aapec, yKa3aHHbIN B 3asBNEHUN (TOSNbKO Ha ByMaXKHOM
HocuTene);

OTnpaBrieHMEM NO SNEKTPOHHOW Nno4yTe (B popMe SNEeKTPOHHOIo JOKYMEHTa U TOMbKO B
crny4vasix NpsiMo NpeayCMOTPEHHbIX B 4ENCTBYIOLLMX HOPMATUBHbIX NPaBOBbIX akTax);

nocpeacTBoM nNuYHoro obpawieHmst B MOL (Tonbko Ha BymaxHOM HocuTene);

nocpeActsoM HanpasneHus Yepes EMNMY unu PITY (Tonbko B hopme 351eKTPOHHOro
AOKYMEHTA);



nocpencTBoM HanpasneHnsa yepes Noptan rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCIyr
(Tonbko B hopMe 3NEKTPOHHOro AOKYMEHTA).

<<O6paTtHas cTopoHa
3asBneHns>>

OTtmeTka 0
cornacumm Ha o6paboTKy nepcoHanbHbIX AaHHbIX.

lNpumeyaHue:

Yka3bigaemcs
amurnus, umsi, om4yecmeso, peksu3umsl OKyMeHma, y0ocmoeepsou,e2o IU4YHOCMb (Cepus,
HoMep, KeM U Koa0a 8bi0aH), MeCmO XXumeslbcmea apaxoaH.

CornaceH

¢ 06paboTkon MOMX NEPCOHanbHbIX AaHHbIX ANSA Lenen npeaoctaBneHnsa MyHMLMNanbHON
ycnyrn 3asBuTento B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOL4ATENbCTBOM B TEYEHME CpokKa
npeaocTaBneHNa MyHMULMNANbHOW yCyru.

[ato

cornacue Ha genctena (onepaunun) ¢ NepCcoHanbHbIMU AaHHbIMU, BKNoYasi cbop,
cucTeMaTmnsaumio, HakomnmeHne, XxpaHeHne, yTouHeHne (0GHOBNEHNE, U3MEHEHNE),
ncnonb3oBaHue, pacnpocTpaHeHue (B TOM YMcne 1 nepegady), obesnuymsaHue,
GnokupoBaHue, YHUUTOXEHNE NEePCOHaNbHbIX AAaHHbIX.



20 r.

(noanuck
3asBuTens) (pacwmdpoBka Nognucu 3asaBuTens)

MpunoxeHne 3

K AOMUHUCTPaATUBHOMY pernameHTy

npeaocTaBneHns MyHULMNanbHOM yCnyru

no nNpefocTaBneHnto MHPOpPMaL MM 0 nopsiake

npeagocrtaBlieHnA XUINWHO—KOMMYHallbHbIX YCInyr

HacerieHunto

Brok — cxema npegocrtasneHna
MYHULMNANbHOM yCnyru

no
npeAocTaBrieHU0 MHoOpMaLumu o nopsiake NPeAoCTaBNeHNA XUNMULWHO-KOMMYHanNbHbIX

ycnyr
HacerneHunw



Mpuem
3as1BrIeHNs N JOKYMEHTOB, HEOBX0AUMbIX ANS NpeaocTaBneHna MyHUUMNanbHOM yCryru

MakcnmManbHbIN CPOK OCYLLECTBIEHUS
aAlMWUHUCTPATUBHOIO AENCTBUSA HE MOXET NpeBbIWaTh 2 paboynx gHen

Pernctpauus
3asBneHnsa, HeobxoaMMoro Ang nNpegoCcTaBneHnss MyHUUUNanbHOM yCcrnyrm

MakcumanbHbIA CPOK OCYLLLECTBEHNS
agMWHUCTPATUBHOIO OENCTBUS HE MOXET NpeBbIaTh 2 pabounx gHen



O6paboTka
N NpeaBapuTenbHOE PacCMOTPEHME 3asBNEHNSA N JOKYMEHTOB

MakcnmManbHbIN CPOK OCYLLECTBIEHUS
aAMUHUCTPATUBHOIO OENCTBUSA HE MOXET NpeBbIwaTh 2 paboynx gHA

MpencraBneHsbl
BCE JOKYMEHTbI, yCTaHOBIIEHHble NYHKTOM 10.1 agAMUHUCTPATUBHOIO perrnaMmeHTa

OtcyTtcTBHEe
ogHoro n 6onee JOKYMEHTOB, YyCTAHOBIEHHbIX NYHKTOM 10.1 agMUHUCTPaTMBHOIO



pernameHTa n HeCoOOTBETCTBME MNpeacTaBJIEHHbIX JOKYMEHTOB Tpe6OBaHVIﬂM adMWUHUCTPATUBHOIO
pernameHTa

MpuHatne
peLwleHnsa o npegocTtasneHnm (06 oTkase B NpeaoCcTaBfeHnm)

MYHULMMNansHOM
ycnyru

OBWwunin MakcMManbHbIA CPOK OCYLLLECTBEHUS
aAMWUHUCTPATUBHOIO OENCTBUA HE MOXET NpeBbIwaTh 17 paboymnx gHen



Bbigaya
AOKYMEHTa, ABNAOLErocsi pe3ynbTaToM NpeaocTaBieHns MyHULMNANbHOW YCyru

(B TeyeHue 1 kaneHgapHOro AHA CO AHSA
NPUHATUA peLLEeHNns)



MpunoxeHwne 4

K A}J,MI/IHI/ICTpaTI/IBHOMy pernameHTy

npenocrtaBlieHnA MyHVILl,VII'IaJ'IbHo% ycnyru no

npeaocTaBneHno MHopMaLmm o nopsaake

npeagocrtaBneHnd XUMnMHO—KOMMYHallbHbIX yCInyr

HaceJ1eHUo

Komy

(C*)aMMJ'II/IFI, nMA, OTY4ECTBO — ANd rpaxXgaHuHa,
noJiIHoe HaMMeHOBaHWe opraHn3auunn anda vpnan4ecknx J'II/ILI,)



Kyna

(nouToBbLIN
NHOEKC 1 agpec 3asiBUTENs COrnacHO 3asBrieHno 0 nepeBoae)

B

COOTBETCTBUMN C OBpaLLEeHNEM OT « » 201 Ne , agMUHUCTpaLms
HaunknHckoro cenbckoro noceneHnsa HanpaesnseT nHpopmaumo o nopsiake NpeaocTaBfeHns
XUITULLHO—KOMMYHasbHbIX YCIyr

HaceneHuo.

Teket

NMHopmauum (Co CCbINTKOW Ha HOPMaTUBHbIE
AOKYMEHTBbI)




maBa

Ha4nKnMHCKOro cenbcKkoro noceneHns

(noanuck) (paclwmdpoBka nognmncK)

« » 20




®UNO coTpygHuka,

OTBETCTBEHHOrIo 3a nNoaroToBKy
OOKYMEHTOB

KoHTaKTHbIN TenedoH



