1. MNpeagMeT perynMpoBaHusi adMUHUCTPATMBHOIO perfiaMeHTa npeaocTaBneHnst MyHULMNAnbHOWM
ycnyru

1.1. AQMUHUCTPATMBHbIN pernamMmeHT NpeaocTaBreHns opraHoM MeCTHOro caMoynpaBrieHUst
BuntoumHCKOro ropockoro okpyra 3akpbIToro agMMHUCTPATUBHO-TEPPUTOPUANBHOTO
obpasoBaHus ropoga BuntounHcka KamyaTckoro kpas (ganee -agmMuHuUCTpaums BuntoumnHekoro
roOpOLCKOro oKpyra) MyHuuunaneHoun ycnyrn «puHaTrue Ha ydeT rpaxaaH B KadecTse
HYXXOAKLMXCS B XUMbIX NOMELLEeHNaX» (ganee - AQMUHUCTPATUBHLIN perfnameHT) ycTaHaBnueaeT
cTaHgapT npeaocTaBfieHnUs MyHUUmMnanbHoOn yenyrn «NpuHaTne Ha yyeT rpaxiaH B KavyecTse
HYXXOAKLMXCSA B XUMbIX NOMELLEHNAX» (Janee - MyHuumMnanbHasa ycnyra), coctas,
nocrnenoBaTefibHOCTb U CPOKW BbIMOSNIHEHUS afMUHUCTPATUBHBIX Npoueayp (4encTeuin) no
npegoCTaBNeHUI0 MyHULMNANbLHOW yCryrn, TpeboBaHus K NOpsaaKY UX BbINONHEHUS, (DOPMbI
KOHTPOSIS 3@ UCMNOSNTHEHMEM afMUHUCTPATUBHOIO pernameHTa, JocyaebHbin (BHecyaebHbIn)
nopsaaoK obxanoBaHUs peLeHnn n genctenn (besgencTansa) AOSMKHOCTHBIX NL, U
MYHULUMNANbHbIX Cry>Xawux agMUHUCTpaumnmn BunoumHCKOro ropofcKoro okpyra, OTBETCTBEHHbIX
3a npegocTaBrieHne MyHUUUNanbHOW yCryri.

1.2. AQMUHUCTPATMBHbINA pernaMmeHT paspaboTaH B Lensax NoBbILWEHNSA Ka4yecTBa N AOCTYNHOCTMU
npeaocTaBneHna MyHULMNANbHOW YCAyrn Npy OCYLLEeCTBIEHUN NOMIHOMOYNA aAMUHUCTPaLMEN
BunioumnHcKoro ropofckoro okpyra.

2. Kpyr 3assutenen

2.1. 3aaBuTenamMn Ha NpegocTaBneHne MyHULMNANbHOM yCnyru siBASTCA uandeckue nuua —
rpaxgaHe Poccuinckon ®egepaunn, npoxueatoLme Ha Tepputopum BUnoUYMHCKOro ropoackoro
oKpyra, Npu3HaHHble ManoMMyLLUMMK B NOPsSiAKE, YCTaHOBNEHHOM 3akoHOM KamyaTcKkoro kpasi oT
04.05.2008 Ne 53, 1 HyxxgatoLmMecs B XUIbiX NOMELLEHUSAX, NPeaocTaBNseMbIX N0 JOroBopam
coumManbHOro HammMa, No OCHOBaHMAM, YCTaHOBIIEHHbIM YKUIULLHBIM KogekcomMm Poccumnckon
depepaumm (ganee - 3agBUTENN) UNN UX YNONHOMOYEHHbIE NPEeACTaBUTENN.

YNOMHOMOYEHHBIM NPeacTaBUTENEM SBNSIETCS NULIO, KOTOPOE B CUITY 3aKoHa, IGO0 Ha OCHOBaHUM
ocbopmneHHon Hagnexawem o6pa3oM 4OBEPEHHOCTU, BbICTYNAET OT MMEHU U B MHTEpecax
3asBuUTens (qanee — yrnonHOMOYEHHbI NPeacTaBuTenNb).

2.2. MpaxxgaHamu, HYXXOaLWUMUCS B XXUMbIX NOMELLIEHUSAX, NPeAoCTaBNseMbIX MO JOroBopam
coumanbHOro HariMa, NPU3HaKTCA rpaXaaHe:

1) He SBNALMECS HAHUMATENAMM XKUMbIX MOMELLIEHWUIA NO AOroBOpaM CoLmManbHOro Harima,
[IOroBOpaM HalMa >XUIbIX NOMELLEHWUI XUMULHOTO POHAa COLManbHOro UCMonb30BaHNsa UNn
YyreHaMy CEMbW HaHMMAaTENS XUIOro NOMELLEHMS MO JOrOBOPY CoLManbHOro Hama, AoroBopy
HaliMa XXMUNoro NoMeLLEeHNs XUMULLHOro oHaa coumanbHOro UCnonb3oBaHusa nnbo
COBCTBEHHMKAMM UMbIX MOMELLEHUIA UMW YNeHaMn ceMbU COBCTBEHHMKA KUITOro NMOMELLEHUS;

2) ABNAIOLWNECH HAHUMATENSAMM XWUIbIX MOMELLEHWI MO 4OroBOpam CoUManbHOro Hamnma,
AO0roBopamM Hamma XUnbiX MOMELLEHUN XUNMULHOIO hoHAa CoLMarnbHOro NCNOoSb30BaHUS Unn
YfieHaMn CEMbW HAHUMATENS XUIOro NOMELLEHUS NO AOroBOPY COLMarnbHOro Harma, 4OroBopy
HanMa >XUIoro NOMeLLEeHUS XUNULHOIO oHAa CoLManbHOro NCnonb3oBaHus nmbo
COOCTBEHHMKAMM XUIbIX MOMELLEHUI NN YNIEHaMU CEMbU COOCTBEHHMKA XKUNMOro NOMeLLEHUs n
obecneyveHHble 06LLEN NNOWAaAbO XUITOro NOMELLEHUS HA OAHOrO YrieHa CEMbU MEHEE YYETHOMN
HOPMBbI;

3) NpoxuBatoLne B NOMELLEHNMN, HE OTBEYAIOLLEM YCTAHOBIEHHbIM ANS XUMNbIX MOMELLEHUI
TpeboBaHUAM;

4) SABNAIOLMECS HAHUMATENSIMU XUITbIX NOMELLEHNIA NO [orosopam couunanbHOro Hanma,
JoroBopam HarMa XWUIbIX NOMELLEHNI XUINLLHOIO q.)OH,D,a coumnaribHOro UcrnoJib30BaHUA,



4YfieHaMy CeMbU HaHUMAaTEeNS XUoro NoOMeLLeHns No AOroBOpy coumaribHOro Hamma, OoroBopy
HaMma >XMoro NOMeLLEeHUS XUNULHOro ooHAa coumnanbHOro MCNonb30BaHNUS Unn
CcOBCTBEHHMKAMM XMUMbIX MOMELLEHWI, YNeHaMn CeEMbM COOCTBEHHMKA XMMOro NOMeLLEHUS,
NPOXMBaOLWMMN B KBApTUPE, 3aHATON HECKONIbKUMU CEMbSIMU, ECIIN B COCTaBe CEMbN UMEETCS
GonbHON, CTpagarLNn TAKENON POPMON XPOHNYECKOro 3aboneBaHns, NpyM KOTOPON COBMECTHOE
NpoXmnBaHue C HAM B OAHOW KBApTUPE HEBO3MOXHO, M HE UMEIOLLUMM MHOTO >KMUOro NOMELLEHUS,
3aHMMaeMoro no JOroBopy CoLuManbHOro Hamma, A0roBopy HarMa >XXMnoro noMeLLeHns
XunuuHoro oHaa coumarnibHOro UCNoNb30BaHNA UNU NpUHaAnexatlero Ha npase
cobcTBeHHOCTU. [NepeveHb COOTBETCTBYHOLLMX 3ab0NeBaHN ycTaHaBNMBaETCa YNOSTHOMOYEHHbIM
MpaButenscTtBoM Poccuinckon degepaumm pegepanbHbiM OpraHOM UCNOSTHUTENBHOW BNACTU.

2.3. MNpun HanNV4Mn y rpaxxgaHuHa 1 (UNnM) YEHOB ero CEMbU HECKOSBbKMX XUIbIX MOMELLEHWN,
3aHMMaeMbIx Mo AOroBopam CoLUmManbHOro HanMa 1 (MnNu) NpuHagnexalimx UM Ha npase
CcoBCTBEHHOCTHN, onpefeneHne ypoBHs obecnedeHHOCTM obLLen NoLwaabko XUIoro noMeLleHus
OCYLLIEeCTBNAETCHA UCXOAS M3 CYMMapHOM obLwen nnowaan BcexX ykasaHHbIX XUIblX MOMeLLEHN.

3. TpeboBaHus K nopsaKy MHPOPMMPOBaHMS O NOPSiAKE NPeaoCTaBNEHNS MyHULMNANBHOW YCyru

3.1. HdopmupoBaHue rpaxgaH o nopsake npeaocrtaBfieHna MyHULMNANbsHOW yCryrm
OCYLLIECTBNAETCA MyHULMNANbHBIMW CIIyXallMMn oTaena no ynpasneHno MyHUUmMnanbHbIM
UMYLLLECTBOM aAMUHUCTpaLMM BUnoymMHCKOro ropoackoro okpyra (ganee- otgern no ynpasneHunto
MYHULMNANbHbIM UMYLLLECTBOM) U COTPYAHUKaMU KpaeBbIXx rocyAapCTBEHHbIX Ka3eHHbIX
yupexaeHuin « MHOroyHKUNOHanNbHbIN LEHTP NpeaocTaBNeHns rocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B Kamyatckom kpae» (aanee — MOLL).

3.2. OcHoBHbIMY TPeBOBaHUSIMU K MHGPOPMUPOBAHMIO FpaXKaaH O nopsiake npeaocTaBneHus
MyHULUMNANbHOW YCryrn SIBRSIOTCS 4OCTOBEPHOCTL NpeaocTaBnsieMon MHopMaL MK, YeTKOCTb
N3NOXeHMs nHopMauun, NorHoTa MHPOPMUPOBAHMUSI.

3.3. lHdopmauma o nopsiake npegoctaBneHna MyHMUMNanbHOW YCIyru COAEPXUT criegyroLlime
cBefeHus:

1) HaMmeHoBaHWe 1 NOYTOBbIE agpeca oTaena no ynpasfieHUo MyHULUNAanbHbIM UMYLLLECTBOM,
OTBETCTBEHHOrO 3a NpefocTaBrieHne MyHuumnansHom ycnyrm, n MoLl;

2) cnpaBOYHble HOMepa TenedoHOB oTAeNa No ynpasneHno MyHMLMNaIbHbIM UMYLLLECTBOM,
OTBETCTBEHHOIO 3a NpefocTaBreHne MyHuumnanbHom yenyrm, u MoLl;

3) agpec opuumansHOro canta agMuUHUCTpauum BuntounHekoro ropoackoro okpyra n MoLl s
MHPOPMALMOHHO-TENTEKOMMYHUKALMOHHOW ceTn «IHTepHeT» (ganee — ceTb VIHTepHeT);

4) rpacuk paboTbl 0OTAENA NO yNpaBAeHUo MyHULMNanbHbIM MMYLLECTBOM, OTBETCTBEHHOIO 3a
npegoctaBneHne MyHuumnaneHom ycnyrm, n MOL;

5) Tpe6OBaHI/I9| K MMCbMEHHOMY 3arnpocy 3aaBuTenen o npenoctaBliEeHUN MHd)OpMaLl,MI/I O nopsgke
npenocrtaBlieHnA MyHVILl,VII'IaJ'IbHOI2 YyCnyru;

6) NnepeyveHb JOKYMEHTOB, HEOOXOAUMBIX A4S NONYyYEeHUS MyHULMNANbHON YCryru;

7) BblAEPXKKN 13 NPABOBbLIX aKTOB, COAEPKaLLMX HOPMbI, PErYNNpYoLLMe AesATeNbHOCTb No
npeaocTaBnNeHNI0 MyHULIMNANbHOW YCIyrn;

8) TEKCT aAMMHUCTPATMBHOIO perfaMmeHTa c NPUNoXKeHNsIMU;
9) KpaTKkoe onucaHue nopsiaka NpeaocTaBneHns MyHULMNANbHOW YCryri;

10) o6pa3subl 0hopMNeHNa AOKYMEHTOB, HEOBXOAUMbIX AN NOAyYEeHUss MyHULUNANbHOW YCIyru,
N TpeboBaHMS K HUM;

11) nepeyeHb TUNOBBLIX, HAaMBOee akTyanbHbIX BOMPOCOB rpaXaaH, OTHOCALLMXCS K KOMNeTeHLMN
oTAena no ynpaeneHnio MyHULmMnansHbiM nmyLectsoM, MOLL 1 oTBETbI HA HUX.

3.4. Nndopmauusa o nopsake npefoctaBrneHns MyHULUnanbHOW yCryrn pasMeLlaeTcs Ha
MHOPMALMNOHHbLIX CTEHOAX B MOMELLEHUAX agMUHUCTpaummn BunovmHCKoro ropockoro okpyra v
ML, npeaHasHavyeHHbIX ANS npyema 3asBuTenemn; Ha ouumanbHOM canTe OpraHoOB MECTHOTO



camoynpasneHnsi BUnto4mMHCKOro ropoackoro okpyra B MIHOPMaLMOHHO-TENEKOMMYHMKaLNOHHOW
cetn «MHTepHeT»: www.viluchinsk-city.ru (ganee - ouumanbHbI CanT agMUHUCTPaLUK
BunoumHcKoro ropockoro okpyra); B rocyaapcTBeHHOM MHpOopMaLUMOHHON cucteme « EguHbIv
nopTan rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCyr (PYHKUURA)» - www.gosuslugi.ru (aanee —
ENMrY), n «MNoptan rocygapcTBeHHbIX 1 MyHULMNAIbHbIX yYCnyr (PyHKUMiA) KamyaTckoro kpas» -
www.pgu.kamgov.ru (ganee — PI1IY), a Takke npegocraBnaeTcs no TenegoHy 1 afeKTPpoHHOM
noyte no obpalleHnto 3assBUTENS.

3.5. CnpaBo4yHas nHopMaumnsa 0 MeCTe HaxoXaeH st agMUHUCTpaL MM BunounmHCKoro ropoackoro
oKpyra, otgesna no ynpasneHno MyHMUMNanbHbIM UMYLLLECTBOM, OTBETCTBEHHOIO 3a
npegocTaBneHne MyHMUMnanbHOW yCnyru, opraHoB U OpraHn3auunn, y4acTBYOLINX B
npegocTaBneHnn MyHUUMNanbHOW yCnyru, X NoYToBble agpeca, opuumnanbHble canTbl B CETU
NHTepHeT, nHpopmaumsa o rpadmnkax paboTbl, TENEOHHbLIX HOMEpPax 1 agpecax 3fIEeKTPOHHOM
noYTbl pasmellaeTca Ha MHPOPMAaLUMOHHbLIX CTEHAAX B MOMELLEHMAX aAMUHUCTpaLum
BuntoumHckoro ropogckoro okpyra u MOL|, npegHasHadeHHbIX Ana npuemMa 3asBuTenen,
pasmeLlaeTcs Ha oduumnanbHOM canTe agMUHUCTpaUnn BunouymHCKOro ropoickoro okpyra B
EMTY, n PIIY.

3.6. MNpw o6LweHMN ¢ rpaxgaHamMn MyHULMNanbHbIE CryXaluue oTaena no ynpasneHuto
MYyHMLMMNANbHBIM UMYLLECTBOM U cOTPYAHMKM MOLL 06513aHbI KOPPEKTHO Y BHUMATENBHO
OTHOCUTLCSA K rpaXkaaHam, He YHUXKas X YecTu U AOCTOMHCTBA. MIHdhopMmnpoBaHme O nopsiake
npefocTaBneHNs MyHULMNANbHOW YCnyrn He06X0AUMO OCYLLECTBATb C UCMOMb30BaHMEM
oduLManbHO-A4EeN0BOr0 CTUNSA PeYn.

Il. CtaHpapT npegocTaBneHns MyHUUMNANsHOM ycnyru
4. HanmeHoBaHve MyHULMNANbLHOW yCryrn

4.1. MyHI/ILI,MI'IaJ'IbHaFI ycnyra - «npl/IHFITI/Ie Ha ydeT rpaxgaH B Ka4eCTBe HYXXOalLWNXCA B KUJbIX
noMeLeHNAX».

5. HanmeHoBaHune opraHa, npepgoctasndaowero MyHnMunnarbHYK yCnyry

5.1. OpFaHOM MEeCTHOro camoynpaBrieHnd BuntounHckoro ropoAacKoro okpyra, oTBeTCTBEHHbIM 3a
npepgocrtaBneHne MyHMLl,I/II'IaJ'IbHOIZ ycnyru, asndeTtcda agMUHNUCTpauund BuntounHckoro ropogckoro
OKpyra 3akpbiTOro agMmMHUCTpaTUBHO-TEPPUTOPUAribHOIo o6pasoBaH|/|9| ropoaga BuntoumnHcka
KamuyaTtckoro Kpas (,El,a]'lee-aﬂ,MI/lHl/ICTpaLl,l/lFl BuntounHckoro ropoagckoro 0prra).

CTpyKkTypHOE noapasgeneHme aaMMHucTpaumumn BuntoumHeKoro ropoackoro okpyra — oTaen no
ynpaeneHnio MyHULMnansHbIM MMYLLECTBOM aAMUHUCTPaLMn BUnoumMHCKOro ropockoro okpyra
(manee — otaen nNo ynpaeneHno MyHULMNanbHbIM UMYLLECTBOM) HENOCPEACTBEHHO
npeaocTaBnsieT MyHULMNANbHY YCIyry.

5.2. MNpepocTaBneHne MyHULMNanbHOM YCryrn OCyLLECTBNAETCA NPV B3aUMOAENCTBUM CO
CTPYKTYPHbIMM NoApasaeneHnsMm agMnuHMcTpaumm BunoumHckoro ropoackoro okpyra u
NOABEAOMCTBEHHBIMM UM MYHULIMNAMNbHBIMU YYPEXOEHUSIMW, UX AOMMKHOCTHBIMU NIMLAMW, MHBIMM
opraHamu rocygapCTBEHHON BriacT U opraHaMy MECTHOrO CamMoyrpaBreHUsl, y4pexxaeHUsamMm u
opraHu3auusiMu, Bnagerowmmm nHdopMaumein, HeobxoAnMMon Ans NpeaocTaBNeHUs
MYHULMNANbHOW YCyru.

5.3. lNpu npegocTaBneHnn MyHUUUNanbHOW yCryrn cCOTpyaHUKam oTaena no ynpasrieHuto
MYHULMNANbHbIM UMYLLLECTBOM, cOTpyaHMkaMm MOL| 3anpelaetca TpeboBaTb oT 3aaBuTeEnNS
OCYLLIEeCTBMNEHNS AENCTBUIA, B TOM YUCIEe CornacoBaHuni, Heo6xoauMblX Ans NonyyYeHus
MYHULMNAnNbHON YCNYrn U CBA3aHHbIX C obpalleHneM B MHble rocyaapCTBEHHbIE OpraHbl U
opraHusaumm, 3a UCKNYEHMEM MOMYYEeHUS YCNYT, BKINIOYEHHbIX B NepeYeHb yCnyr, KoTopble



ABNSATCA HEOBX0ANMbIMU U 06a3aTeNbHbIMU A5 NPeAoCTaBNeHNss MyHULUMNAansHON YCyru.
6. PesynbTaT npegoctaBneHns MyHuLmMNanbHOW yCryru

6.1. PesyanaTaMM npenocrtaBlieHUA MyHMLlMHaﬂbHOVI yCnyrn ABnA0TCA:

1) noctaHoBKa rpaxgaHuHa, NPpM3HaHHOIO B YCTAHOBSIEHHOM MOPSIAKE MaNoOMMYLLUMMK, Ha YYET B
KayecTBe HyXXOalLEerocs B XXMoM NoMeLeHmm, NpeaocTaBnsgemMoM No JOroBopYy CoLManbHOro
Hanma.

N3paeTcs HOpMaTMBHbIVI aKT agMUHUCTPaunn BuntounHckoro ropoackoro okpyra o noCtaHoOBKe Ha
ydyeT B KadeCTBe HyXOakLerocqa B Xunom nomMmeweHnmn, rpenocrtaBsidemMomMm no AoroBopam
coumanbHOro Hamma, KOTOprI7I BblaeTcA 3adaBUTENIO crnocobom, YKa3aHHbIM B 3adBJ1IEHNN O
npegocraBieHnn MyHMLLMHaﬂbHOVI YCIyru;

2) 0TKa3 B MOCTaAHOBKE rpakgaHunHa, Npu3HaHHOIo B YCTAHOBIEHHOM NoOpsAaKe ManouMyLnMMm, Ha
YYET B KAYECTBE HYXXOAOLLErOCs B XMUIOM NOMELLEHNN, NPeLOCTaBNSAEMOM NO 4OroBOpYy
coumanbHOro Hanmma.

N3paeTcs HOpMaTI/IBHbII7I aKT agMUHUCTPaunn BuntounHckoro ropoackKoro okpyra 00 oTkase B
NOCTaHOBKE Ha y4eT B Ka4eCTBe HYyXXOAakLlerocd B XK1UJ1oM nomMelleHnun, npegocrasndemMom no
40rosopy counarnbHOro Hanma c YKa3aHneM npuyinH OTKasa, KOToOpO€E BblaeTCA 3adBUTESTHO
cnocobowm, YKa3aHHbIM B 3adBJ1IEHN O npeaocTaBleHUN MyHVILI,VIH&J'IbHOI7I YCIyru.

7. Cpok peructpauum 3anpoca 3asBuTens

7.1. 3anpoc 3asiBuTens 0 NPeAoCTaBNeHN MyHULUNANbHON YCNyrn perncTpupyeTcs B
agMUHMCTPaUMK BUniouYmnHCKoro ropoackoro okpyra B Cpok He nosaHee 1 paboyero aHs,
crenyoLLero 3a AHEM NOCTYNMeHUs B aAMUHUCTPaLmio BMnoYmMHCKOro ropoackoro okpyra.

7.2. Pernctpauus 3anpoca 3aasutend o npeaoctaBfieHnn MyHULUNAansHOW yCryru, nepegaHHoro
Ha GymaxHom HocuTene n3 MOLL B agmmnHmncTpaumio BuntoumHCKOro ropoacKkoro okpyra,
OCYLLIECTBNHAETCH B CPOK He no3aHee 1 paboyero oHA, crieaylowero 3a AHEM NOCTYNNeHNs B
agMUHUCTPpaUno BUnouYmnmHCKOro ropoackoro okpyra.

7.3. Perncrtpaums 3anpoca 3assuTernsi 0 npeaocTaBneHnm MyHUUunanbHom yenyru,
HanpaBfieHHOro B oOpMe 3feKTPOHHOro AOKYMeHTa nocpeacteom ENMMY wn PITY,
OCYLLECTBAETCS B CPOK He no3gHee 1 paboyero gHs, crieaytowero 3a gHeM NOoCTYnreHns B
aAMUHUCTpaUuIo BNnoyYnMHCKOro ropogckoro okpyra.

8. Cpok npegocTaBneHnst MyHULMnanbHOM ycryru

8.1. Cpok npegocTaBneHms MyHMumnansHon ycnyrn He npesblwaeT 30 paboynx gHen ¢ gatbl
permctpauumn 3anpoca 3agaButens o NpegoCTaBNeHnM MyHUUMNANsLHOW YCyrn B agMUHUCTpaLmmn
BunoumHCKoro ropofckoro okpyra.

8.2. Cpok npegocTtaBneHns MyHULMNanbHON YCNyru, 3anpoc Ha NonyyeHne KOTopon nepenax
3agsutenem yepes MOLL, ncumcngaeTcs co gHA pernctpauum 3anpoca Ha nosnyyeHme
MYHULUMNAaNbHOW yCnyru B adMUHUCTpauumn BUnioyYnHCKOro ropoackoro okpyra.

8.3. CpOK npengocTtaBrieHnsA MyHVILlMﬂaﬂbHOVI yCnyrn nCHMUCnAeTcq be3 y4yeTa CpPOKOB nepenayu
3anpoca o npegocrtaBieHnn MyHVILlMﬂaﬂbHOVI ycnyrn n JOKyMEeHTOB U3 MCDLI, B aAMWUHUCTpPaUUto
BuntounHcKoro ropoackoro OKpyra, nepenayun pesysibtata npegocrtaBneHnd MyHVILI,l/II'IaJ'IbHOﬁ
ycnyrm n3 agMmMHuUCTpaunmn BuntouynHckoro ropoackoro OKpyra B M(DLI,, CpOKa BblAa4vun pesyribTtata
3aABUTETIO.

8.4. Cpoku nepegaym 3anpoca o NpefocTaBrieH MyHULUNanbHOW YCyry U npunaraembix
AOKyMeHTOB 13 M®L| B agMuHUCTpauunio BnniounHCKOro ropoAckoro okpyra, a Takke nepegayu



pesynbTarta MyHUUUNanbHOW yCryrn u3 agMuHuUCTpauum BunioynHCKOro ropogckoro okpyra B
MLl ycTaHaBnmBaloTCA cornalleHnemM o B3aMmoaencTBumn Mmexay agMuHUCTpaumen
BuntoumHckoro ropogckoro okpyra n ML,

8.5. Bblgaya (HanpaBneHue) pesynbTaTa NpeaoCcTaBeHUss MyHUUMNansHON YCryrn
OCYLLIECTBNHAETCHA B CPOK, HE NPEBbILIAOLLMIA TPU pabounx gHS.

9. lNpaBoBble OCHOBaHMUSA NpeOCTaBNeHNs MyHULMNANbLHOW yCnyrm

9.1. MNpepnoctaBneHne MyHULMNANTLHOM CYrX OCYLLECTBIISETCA B COOTBETCTBUM CO CneayoLwmnmMmm
HOpMaTMBHbIMI NPaBoBbIMK akTamu Poccuinckon denepaumm, Kamyatckoro kpasi, BuntoumHckoro
roOpoLACKOro OKpyra, HenocpeaCcTBEHHO PEryNMPYHOLLMMIN NPeLOCTaBNeHME MyHMUMNANbHON
ycnyru:

- KoHctutyums Poccuinckon degepaumm («Poccuinckas rasetar», Ne 237, 25.12.1993);

- XKunuuwHein kogekc Poccunckon ®epepaumm ot 29.12.2004 Ne 188-d3 («Poccunckas rasetay,
Ne 1, 12.01.2005);

- ®epepanbHbir 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHnsaumm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbix yenyr» (CobpaHune 3akoHogaTtenbcTtBa Poccuickom
®epepaumm, 2010, Ne 31, cT. 4179);

- ®epepanbHbiv 3akoH oT 06.10.2003 Ne 131-®3 «O6 obLmx npMHUMNax opraHM3aumnm MeECTHOIo
camoynpasneHusi B Poccuinckon ®epepauuny» (CobpaHue 3akoHogaTenscTea Poccumnckon
depepaumm, 2003, Ne 40, cT. 3822);

- 3akoH KamuaTtckoro kpast ot 04.05.2008 Ne 52 «O nopsiake BegeHUst opraHaMmm MECTHOIO
camoynpasrfeHnss MyHuuunanbHbix o6pasoBaHuin B KamyaTtckom Kpae yyeTa rpaxaaH B KayecTse

HY>KOAKOLLMXCA B XXUMbIX NMOMELLEHUSIX, NPeAoCTaBNaeMbIX N0 4OroBOpaM couunarnbHOro Hamma»
(«OdpmumansHble BegomocTtny, Ne 73 - 74, 13.05.2008);

- 3akoH KamuaTtckoro kpas ot 04.05.2008 Ne 53 «O nopsiake npusHaHWA rpaxkgaH ManovmyLLmMmm
B Llenax NpegocTaBneHns Xunbix NOMeLeHNn MyHUUMNanbHOMo XUnuwHoro ooHaa B
KamuyaTtckom kpae no gorosopam coumarnbHoro Harmmay («OduumanbHble Begomoctm», Ne 175 -
176, 10.07.2014);

- YcTtaB BuntouvnHckoro ropoackoro okpyra 3ATO ropoga BuntoumHcka KamyaTtckoro kpas
(«OdpmumanbHble BegomocTtny, Ne 59 - 68, 31.08.2005);

- NocTaHoBneHne rnaebl BuntoumHckoro ropogckoro okpyra ot 01.12.2005 Ne 1313 «O6
YCTaHOBEHNN HOPMbI NPEAOCTaBMNEHNS NNOLAAM XXUITOro NOMELLLEHNSA NO 4OrOBOPY COLMAnbHOMo
HanMa 1 y4eTHON HOPMbI NNoLWaam Xunoro nomeLleHuns» («BunoumHckasa razetay, Ne 49,
07.12.2005).

9.2. lNepeyeHb HOPMATMBHbIX MPABOBLIX aKTOB, PEryfMpyoLWmnX NpegocTaBneHne MyHuLmnansHom
ycnyru (y ykasaHuem U3 pekBuM3nMTOB U UCTOYHUKOB OomLmnanbHOro onyenmkoBaHus) NnoanexuT
pasMeLLeHNo Ha oduLmManbHOM canTe agMUHUCTPaUUK BUntOYNMHCKOro ropoackoro okpyra B
EMryY v Py, Ha nupopmaumoHHbIX CTEHAAX B NOMELLEHUSX agMUHUCTpaLmm BuniounmHckoro
ropoLCKOro oKpyra.

AZMUHUCTpaLms BUnioYMHCKOro ropockoro okpyra obecrneymBaeT pasmMeLLeHne U akTyannsauuto
nepeyHss HOPMaTUBHbIX MPABOBbIX AKTOB, PETYNMPYIOLLMX NPeaoCTaBeHne MyHULMMNAaNbHOWM
yCnyru.

10. VcuepnbiBatowmin nepevyeHb AOKYMEHTOB, HEOOXOANMBIX,

B COOTBETCTBUN C HOPMATUBHbIMW NMPaBOBbIMN aKTaMn Poccuickon CDe,l:l,epau,MM, HOPMAaTUBHbLIMA
npaBoOBbIMN aKTaMun KamuaTtckoro Kpad n MyHunumnnaribHbIMU NpaBoOBbIMWU akTaMu, 014
npenocrtaBlieHnAa MyHMLLMHaﬂbHOIZ ycnyru, ycnyr, HeobxoanMbIX 1 06s3aTeNbHbIX ANs ee
npenocraBneHnd, cnocobbl nx nostydeHuna 3aaButerniamm, B TOM 4YUcie B SJ'IeKTpOHHOIZ cbopme, n
nopAaaoK nUx rnpenocrtasiieHnA



10.1. Mpwn obpalyeHnmn 3a NoNyYeHNEM MyHULMNANbHOW YCyrn 3asaBuTenb NpeacTaBnserT:
1) 3aaBneHne 0 NPUHATUN Ha yyeT, cornacHo MpunoxeHuio 1;

2) DOKYMEHTbI, YAOCTOBEPSIIOLLME NIMYHOCTb FpaXaaHuHa M NUL, YKa3aHHbIX UM B Ka4ecTBe
YIIEHOB CEeMbM;

- AOKYMEHTbI, yAOCTOBEPSAOLLME NMMYHOCTb U NoATBEPXKAAOLLME MOMHOMOYMSA 3aKOHHOIO
npeacraBuTensa HeaAeecnocobHOro rpaxaaHuHa (B criydae nogayn 3asBneHust Ha yyYeT n
AOKYMEHTOB, YKa3aHHbIX B HACTOALLEM MYHKTE, 3aKOHHbIM NpeacTaBUTENeM HegeecnocobHoro
rpakgaHuHa);

3) AOKYMEHTbI, MOATBEPXAAOLLME COCTaB CEMbM rpaxaaHnHa (CBUAETENbCTBA O POXOEHUN,
CBMAETENbLCTBA O 3aKnoveHnn bpaka, peleHuns o6 ycbiHOBEHUM (YyaodepeHun), cyaebHoro
peLLeHns O NPU3HAHUM YIIEHOM CEMbU U T.M.);

4) NpaBoyCTaHaBNMBAKLNX AOKYMEHTOB Ha 3aHMMaeMbl€ rpaXKgaHMHOM U YfieHaMu ero cemMbm
Xunble NOMeLLEHMS, NpaBa Ha KOTOpble He 3aperncTpupoBaHbl B EQMHOM rocygapcTBeHHOM
peecTpe HeaBWKUMOCTW;

5) DOKYMEHT, NoATBEPXAAKLWMIA Hann4mne y rpaxgaHuHa n (unm) nuua (nuy), ykazaHHoro(bix) uMm B
KayecTBe 4YneHa(oB) ceMbu, TSXKENOWN (POpMbl XPOHNYECKOro 3aboneBaHns, NpeayCMOTPEHHOIO
nepevHem 3aboneBaHnn, yCTaHOBIEHHbIX YNOMHOMOYEHHbIM [1paBuTensCcTBOM Poccuiickom
depepauunm hegeparnbHbIM OpraHoM UCMONHUTENbLHOW BNAcTW, NPU KOTOPOWM COBMECTHOE
NPOXMBaHME C HUM(K) B OQHOWN KBApPTUPE HEBO3MOXHO (MPY HanNuuum).

B cnydae, ecim CbaKT npoXxumBaHuaA rpaxgaHiHa n 4JieHoB ero ceMbun Ha TeppuUTopummn
BuntounHckoro ropoackoro okpyra yCtaHoBJ1€H pelleHnemM cyaa, BMeCTOo AOKYMEHTOB, YKa3aHHbIX
B NOANYHKTE 4 NYHKTa 10.1 HacToAWEro ALI,MMHI/ICTpaTI/IBHOFO pernameHTa, npeacraBiiaAeTcA
COoOTBETCTBYIKOLWEE peLleHne cyaa.

10.2. B 6ymaxHom Buae cbopma 3asaBrieHnst O NPUHATUN Ha y4eT MOXeT ObITb NonyyeHa
3asiBUTENEM HENOCPEACTBEHHO B OTAENE MO YNpaBNeHUO MyHMUMNANbHbIM UMYLLECTBOM UK
ML,

10.3. dopma 3aaBNeHns 0 NPUHATUM Ha Y4eT AOCTYMNHa AN KONMMPOBaHUS U 3anofiIHEHUS B
3aneKkTpoHHOM Buae Ha ENMIY n PIIY, Ha odumumnanbHOM canTe agMuUHUCTpauum BunoumnHckoro
ropofckoro okpyra B cetn MIHTepHeT www.viluchinsk-city.ru, a Takke no obpalyeHuto 3assuTend
MOXXeT ObITb BbICllaHa Ha agpec ero 3feKTPOHHOM NOoYThI.

11. VcyepnbiBatowmin nepeveHb AOKYMEHTOB, HEOOXOANMbIX

B COOTBETCTBMM C HOPMATMBHbIMM NPABOBbLIMW akTamun N5 NpegoCTaBneHns MyHULMNansHOM
YCIyru, KOTOpble HaXo4ATCA B paCnopsiKEHMM rocy4apCTBEHHbBIX OpraHOB, OPraHOB MECTHOIO
camoynpasfeHnst U MHbIX OPraHoB Y NOABELOMCTBEHHbIX UM OpraHuM3aumsx, y4acTBYOLMX B
npeaocTaBneHnn MyHUUMNanbHbIX YCNYT, U KOTOpble 3asBUTENb BNpase NnpeactaBuTb Mo
coBCTBEHHOM MHULMATUBE, a Takke cnocobbl X NOMy4YeHUs 3asaBUTENSIMU, B TOM YUChe B
3EKTPOHHOM (hopMe, NopPsaoK UX NpeacTaBneHns

11.1. 3asBuTenb Bnpase npeacTaBuTb N0 COGCTBEHHOW MHULMATMBE Creayroume CBeaeHus
(AOKYMEHTBI):

1) AOKYMEHT, NOATBEPXKAAKLLMNA NPU3HAHUE rpaXXaaHUHA ManouMyLLUM B LIENAX MPUHATUS €ro Ha
y4eT B KayeCTBe HYXXOaoLLErocs B XMUIOM NOMELLEHUN B NOpAAKe YCTAHOBIEHHOM 3aKOHOM
KamuaTckoro kpasi;

2) AOKYMEHT, NoATBEPXKAAIOLLMIA, YTO XKUITOE NOMELLEHNE ABNSETCS HENPUIOAHbIM OIS
NpOXmMBaHMA (MpU HanUYUK);

3) cBeeHNs opraHa permcTpaunoHHoro yyeta rpaxgaH Poccuinckon degepaumm no mecty
npebbiBaHUSA U NO MECTY XUTenbCcTBa B Nnpeaenax Poccuinckon degepaumm No MeCTy XUTENbCTBA
B XKWJTOM NOMELLEHNN COBMECTHO C rpaKgaHMHOM, NOAABLUMM 3asdBfieHNe O NPUHATUM Ha y4eT.



11.2. HenpegcraBneHune 3asBuTeneM ykasaHHbIX B nyHkTe 11.1. cBegeHuin (QOKYMEHTOB) He
SIBISIETCA OCHOBaHMEM 15 OTKa3a 3asBUTenNto B NpeJoCTaBNeHn MyHUUMNansHOW yCIyru.

11.3. Mpwn npegocTaBneHNN MyHULMNANBHOW YCNYrn 3anpeLueHo TpeboBaTb OT 3aABUTENS:

1) npegcTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UNn OCyLLEeCTBIIEHNA OENCTBUN, NpeacTaBneHne
UIM OCYyLLLEeCTBNEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMW NPAaBOBLIMWU akTamMu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeocTaBNeHneM MyHUUunanbHON
ycnyru;

2) npeacTaBneHnst AOKYMEHTOB U MHAOpMaLMK, KOTOpble B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm n Kamyatckoro kpasi, MyHuLmunanbHbIMU NpaBoBbIMY
akTamMn agMUHUCTpaumm BunioumHCKOro ropofckoro okpyra HaxogaTcs B pacrnopsikeHun opraHa
MECTHOro camoynpasneHns, 3a UCKIMYeHNeM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbn 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHmM3aumnm npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr» (aanee - ®egepansHoro 3akoHa ot 27.07.2010 Ne
210-93);

3) ocywecTBneHnsa 4eNCcTBUIN, B TOM YMCNE COrfacoBaHnm, HEOBXOANMbIX A5 NONyYeHUs
MYHMLMNANbHbIX YCYT U CBA3aHHbIX C 0OpaLleHneM B MHbIE rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpasfieHUs, opraHnu3aummn, 3a UCKITIYEHMEM NOSTYHYEHUS YCNYT U NonyYeHns
AOKYMEHTOB N MHpopMaLun, npefocTaBnseMblX B pesyrbTaTte npeaocTaBneHnsa Taknx ycnyr,
BKIMIOYEHHBbIX B NepeYvHn, ykasaHHble B YacTu 1 ctaTtbn 9 ®efepansbHoro 3akoHa ot 27.07.2010 Ne
210-93;

4) npeacTaBneHnsa AOKYMEHTOB 1 nHdopMaumm, OTCyTCTBUE U (UNN) HEe4OCTOBEPHOCTb KOTOPbIX
He yKasblBanucb Npu nepBoHavYanbHOM OTKa3e B NpMeMe JOKYMEHTOB, Heo6xoauMbIX Ans
npegocTaBneHnsa MyHuLMNanbHOW ycnyri, NMbo B NpeaocTaBneHnn MyHULMNanbHOW ycnyru, 3a
NCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) uamMeHeHve TpeboBaHUN HOPMATUBHbIX NPABOBLIX AKTOB, KAaCakLLMXCSl NpeaocTaBneHus
MyHUUMNAnNbHOW yCryru, nocre nepBoHavanbHON nogayn 3asiBfeHnst o npeaocTaBneHmm
MYHULUMNANbHOW YCyru;

6) Hannune oWMBOK B 3asIBNEHNM O NPEAOCTaBNEHUN MyHULMNANbLHOW YCIyrn 1 AOKYMEHTaX,
NoAaHHbIX 3asiBUTENEM Mocre NepBoOHaYanbHOro otTkasa B npuemMe JOKYMEeHTOB, He06XoanMbIX
ANsi NpegocTaBneHns MyHUUMNansHom ycnyr, nnbo B NpeaocTaBrieHnn MyHULMNanbHOW ycryrm
N He BKITIOYEHHbIX B NPeACTaBMeHHbIN paHee KOMMEKT JOKYMEHTOB;

B) UCTEYEHUE CpOoKa AeNCTBUSI JOKYMEHTOB UK M3MEHEHNe MHdopMaLmn nocne
nepBoOHaYanbHOro 0Tkasa B NpMeme LOKYMEHTOB, HEOOXOAMMbIX A4S NPeAOCTaBNEHUS
MyHMLMMIANbHOM ycnyru, Nnbo B NpeaocTaBneHn MyHULMMNansHON YCnyru;

r) BbiSIBNIEHWE AOKYMEHTANbHO NOATBEPXKAEHHOIO dhakTa (MpM3HaKoB) OLUMBOYHOrO Unu
NPOTUBONPAaBHOIO AeNCTBUA (6e30encTBMA) AOMKHOCTHOMO NnLa opraHa, NpeaoCTaBnaoLLEero
MYHULMNAMNbHYH YCYyry, MyHULUNANbHOrO Cry>allero, npy nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXOOUMbIX A8 NPeAOCTaBNEHNS MyHMLMNANbHON ycnyru, nubo B
nNpeaocTaBneHNM MyHULMNANBHON YCyrn, O YeM B NMCbMEHHOM BMAE 3a NOAMNUCHIO
pyKOBOOUTENSI OpraHa, NPeAoCTaBMAOLLEro MyHUUMNANbHY YCNyry, Npyu NnepBoHavarbHOM
OTKa3e B Npueme AOKYMEHTOB, HEOOXOAMMbIX A8 NPeAoCTaBNeHNss MyHULMNANbHON yCnyru,
yBEeOOMIIAETCH 3asBUTENb, a TaKkKe NPUHOCATCS U3BMHEHNS 3@ JOCTaBMNEHHbIE Hey40OCTBa.

12. VicyepnbiBatowmim nepeyeHb OCHOBaHUN
ANs OTKasa B npuemMe JOKYMEHTOB, HeOBX0aUMbIX A9 NpeoCcTaBleHns MyHUUMNAanbHOM yCryru

12.1. OcHoBaHUAMK ONs OTKa3a B npunemMe JOKyMeHTOB, HeobxoauMBbIX Ans npenocrtaBlieHUA
MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru, ABNAKTCA:

1) npeacTaBneHHbIe 3asaBUTENEM OOKYMEHTLI, Yka3aHHble B nNyHKkTe 10.1 AQMUHUCTPATUBHOIO
pernameHTa, no opme nnNun cogepxaHuto He COOTBETCTBYIOT TpeboBaHNSAM 3akoHOL4aTeNbCTBA



Poccunckon ®egepaunn nnbo AOMUHUCTPATUBHOMY perfiameHTy (OTCYTCTBUE AaTbl Bblaauw,
OCHOBaHuSA Bblgayn, NOANUCKU JOIMKHOCTHOrO nyua, neyaTtn opraHusaumm);

2) 3asiBUTENEM NpeacTaBeH HEMNOSHbIA KOMMIEKT JOKYMEHTOB, HEOOX0ANMbIX 41151 MONyYeHUs
MyHULMNANbHOW YCryru, NpeayCMOTPEHHbIA HACTOALWMM AOMUHUCTPATMBHBIM PErfiaMmeHToM;

3) B npeacTaBneHHbIX 3asiBUTENEM JOKYMEHTaxX CoAepXKaTcsl NPOTUBOPEUNBbIE CBEAEHUS;
4) NMYHOCTb 3asiBUTENS HE COOTBETCTBYET JOKYMEHTY, yAOCTOBEPSAIOLLEMY Er0 JIMYHOCTb;
5) npeacTaBneHne Konun JoKyMeHToB 6e3 opuUrnHanoB A5isi CBEPKM.

MNMepeyeHb OCHOBaHMI OTKa3a B NpMeMe AOKYMEHTOB, HE0OXoaUMbIX AN NpeAoCTaBNeHUs
MYHUUMNANbHOW YCyrn, ABASETCA NCYEpPnbIBaOLLMM.

12.2. NlucbmeHHoe pelueHne o6 oTkase B npueme JOKYMEHTOB, HEOOXOANMbIX ANs NONyYeHUs
MYHULMNANbHOM YCNyru BblaeTCca 3adaBUTENIO C yKa3daHMEM NPUYNH OTKasa, He nosgHee naTtu
KaneHaapHbIX HEW C MOMEHTa perucTpaumm 3asiBfieHnsa B agMuHUcTpaumm BuntoumHckoro
ropofckoro okpyra unm MoLl.

12.3. o TpeboBaHuio 3asBuTENS, pelueHne o6 oTkase B NpuemMe 3asiBfieHNS N JOKYMEHTOB MOXET
BblAaBaTbCA NUYHO B OTAENE NO YyNpaBneHnio MyHuumnanbHbIM umyLectsom nnn MoLl,
HanpaBenAaTLCA NO NoyTe, NMB0 NPeaoCTaBNATLCHA B SNIEKTPOHHON hopme.

13. UcuepnbiBatoLwmim nepeyeHb OCHOBaHWU ONA NPUOCTAHOBNEHNS UK OTKa3a B
npeaocTaBneHnn MyHUUMNAaNbHON yCnyru

13.1. OcHoBaHMAMM ANsa 0TKasa B NpeagoCcTaBNeHNN MyHULMNANBHOW YCNYrn SABASAOTCS:

1) He npeacTaBneHbl AOKYMEHThI, yKa3aHHble B NyHKTe 10.1. HacToswero AQMUHUCTPATUBHOIO
pernameHTa;

2) OTBET OpraHa rocyaapCTBEHHOM BNacTh, opraHa MecTHOro camoynpasneHust 6o
NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTW U OpraHy MeCTHOrO camMoyrnpaBiieHus:
opraHun3auum Ha MeXBeJOMCTBEHHbIV 3anpoc CBUAETENbLCTBYET 06 OTCYTCTBMM JOKYMEHTA U
(Mnun) MHbopmaLumKn, HeobBXoANMbIX AN1S MPUHATUS TPaXXaaHWHA Ha YYeT, eCnM COOTBETCTBYHOLLUIA
AOKYMEHT He Obin NpeAcTaBneH 3asBUTENeM, ykasaHHbIM, N0 COOCTBEHHOW MHMLMATMBE, 3a
NCKMOYEHNEM Crly4aeB, ECNN OTCYTCTBME TakUX 3anpaluMBaeMbiX JOKYMEHTa Unn nHdopmMauum B
pacrnopsPkeHNM Takux OpraHoB UM OpraHn3aunii NoaATBEPKAaeT NpaBo COOTBETCTBYIOLLENO
rpa)xgaHvHa COCTONTb Ha y4eTe B KAYECTBE HY)XAAKLLEerocs B XUIoM NoMeLLEHUN;

3) NnpeacraBneHbl JOKYMEHTbI, KOTOpble He NOATBEPXAaloT NpPaBo 3asBUTESNSI COCTOATb Ha y4YeTe B
KayeCcTBe HyXXJalLerocs B XXUIoM NOMeELLEHUN;

4) He UCTeK, NpeayCMOTPEHHbIV cTaTben 53 XunuwHoro kogekca Poccuinckon degepaumm
NATUNETHUIA CPOK CO AHSA HAMEPEHHOIO YXYALLEeHUS 3asiBUTENEM CBOUX XUSTULLHbBIX YCIOBUMN.

13.2. OTKa3 B NnpegocTaBneHnn MyHMUMNANbHOM YCNyrn He NpenaTcTByeT NOBTOPHOMY
oOpalLeHnto 3aaBUTESNSA UK ero NpeacTaBUTeNs 4N9 NONyYeHUss MyHUUMNAnNbHOW YCIyru.

13.3. OTka3 B npeaocTaBneHnn MyH1LmMNanbHOW ycrnyrn MOXeT ObiTb 06kanoBaH 3asBuTenem
UIv ero npegcrasuTenem B Nopsake, yCTaHOBEHHOM 3aKOHOAATENbLCTBOM.

13.4. OcHoBaHWA A51s NPUOCTAHOBMEHUS NPEAOCTaBEHNST MYHULMNANBLHOW YCIYrn He
npeayCcMOTPEHbI.

14. NepeyeHb ycnyr, HeobxoauMbIX U 00s3aTENbHbIX

and npeanocrtaBlieHnA MyHI/ILI,VII'IaJ'IbHOVI yCIiyru, B TOM 4uclne ceeaeHnda o JOKyMeHTax
BbldaBaeMbIX OpraHn3aunamMmun, y4acTeyrolwMMmmn B npenocrtaBiieHnn MyHI/ILI,I/II'IaJ'IbHOVI ycnyrun

14.1. Ycnyr, KoTopble ABASOTCA HEOOXoauMbIMK M 06a3aTeNbHBIMK ANA NpeaocTaBneHns
MYHULIMMNAnNbHOW YyCNyru, B TOM Yncrie cBeAeHU O JOKYMEHTe (JOKYMEHTax), Bbi4aBaeMoMm
(BblOA@BaEeMBbIX) OpraHM3aumamMum, y4acTBYOLWMMN B NpefoCTaBeHn MyHULUUNAnsHOM yCryru, He



MMeeTCd.

15. lNMopsiaok, pasmep 1 OCHOBaHUSA B3UMaHUA rocyapCTBEHHOM MOLUMNHBI UNW MHOM NnaThl 3a
npegocTaBneHne MyHUUMnansHOM ycnyrm

15.1. MNpeaocTaBneHne MyHULUMNanNbHOW YCryru B aAMUHUCTPAaLMN BUNOYMHCKOro ropoackoro
OKpyra ocylecTBnsietcs 6ecrnnartHo.

16. nOp‘)'-I,D,OK, pasmep n oCHoBaHNA BAMMaHWUA MiiaTbl 3a npegocrtasiieHne ycnyr, HeO6XO,D,I/IMbIX n
obs13aTenbHbIX ana npenocraBrieHnd MyHVILI,IAﬂaHbHDVI ycnyru

16.1. MeTogukun pacdeTta 1 pasMmepbl NfaTbl 3a Oka3aHne HeobxoaMMbIX N 06a3aTenbHbIX YCnyr
yCTaHaBNMBAalOTCSA B Crlydae ecnu nnaTHble Heobxoaumble n obasaTenbHble yenyru
NPeaocTaBnsaATCS KOMMEPYECKMMM OpraHM3aunsaMmn, To METOAUKM pacyeTa 1 pas3mepsbl nnaTbl 3a
oKasaHne HeobxoauMbIX U 06a3aTeNbHbIX YCAYr yCTaHaBMBaOTCA OpraHn3aumnsiMu,
npeaocTaBnAwLLMMN HeobxoamMble 1 0bs3aTenbHbIe YCryru, Heobxoanmble Ans
npeaocTaBneHNa MyHMLMNANbHOW YCyrin, CaMOCTOSATENbHO B COOTBETCTBMM C TpeboBaHMAMM
AencTeyoLlero 3akoHogartenscrsa Poccurckon ®egepauuu.

17. MakcManbHbIN CPpOK OXMaaHUs B ouepean npu nogade sanpoca o NpeaocTaBneHun
MyHUUMNANbHOW YCryru, YCRyri opraHnsaunm, y4acTByoLLen B npeaocTaBneHn MyHUUmnansHom
ycnyru, U Npu Nony4YeHun pesynbtaTta NPeaoCcTaBneHNst Takux ycnyr

17.1. MakcumanbHoe BpeMA OXXnaaHnA B odepean npun NUYHOKM Nogaye 3asaBnNeHns o
npenocraBlieHnn MyHMLl,MHaﬂbHOVI ycnyru coctaBndeT He bonee 15 MUHYT.

17.2. NpepenbHaa NPoOAOHKNUTENBHOCTL OXXUAAHUA B oMepeau npu noslydeHumn pesynbTaTa
npeaocTaBneHna MyHULMNANbHOW YyCAyrn He AOSMKHA NpeBbiwaTth 15 MUHYT.

18. Cpok 1 nopagok npuema n permctpauun 3asBneHus rpakgaHnHa o npeaoctaBneHnm
MYHULMNANBHOW YCyr, B TOM YMCIIe B 3NIEKTPOHHOW dhopme

18.1. Peructpauus 3asBneHum u JOKYMEHTOB NPON3BOAUTCH B agMUHUCTpaLmm BunioymHekoro
ropoLCKOro okpyra:

1) npu nn4yHOM obpaLLeHnn 3aaBuUTeNns (ero NpeacTaBuTens) — B AeHb obpalleHus u
npegocTaBneHns NOSTHOro KOMMeKkTa JOKYMEHTOB, Yka3aHHbIX B NyHKTe 10.1 HacToswero
AOMWHUCTPATUBHOIO pernamMmeHTa;

2) Npy NOCTYNNEHNN 3asiBNIEHUSA C NPUNOXXEHNEM AOKYMEHTOB, YKa3aHHbIX B NyHkTe 10.1
HacTosLero ADJMUHUCTPATUBHOIO pernameHTa, no novte B TedeHme 3 pabounx gHEn CO AHS UX
NoCTyNNeHns B agMUHUCTPaUnio BuniounHckoro ropoackoro okpyra. B atom cnyyae gHem
obpalleHna 3asBUTeNsa cHNTaeTCa Aarta, ykasaHHas Ha NOYTOBOM LUTEMMENe opraHM3aumm
dreepanbHON NOYTOBOW CBA3WM MO MECTY NMOMyYeHUa JaHHbIX JOKYMEHTOB;

3) npu npenocTtasiieHNn 3aAaBlieHUA U NOJIHOIo nNakeTa AOKYMEHTOB, YKa3aHHbIX B MYyHKTE 10.1
HacToswero AOMMHUCTPATUBHOIO perfamMeHTa, Yyepes M(DLI,, B A€Hb UX NOCTYMJIEHNA B
agMUHUCTpaLumo BunioymHCKoro ropofckoro OKpyra.

18.2. OTka3 B npueme 3asiBNEHNSI U HEMOJTHOTO KOMMJIEKTA JOKYMEHTOB MpY IMYHOM OOpaLleHnm
3asBMTENS OCYLLECTBIISETCA B A€Hb ero obpalleHnsa cneumanucTamm otaerna no ynpaeneHuo
MYHUUMNANbHBIM MMYLLLECTBOM, OCYLLECTBNSOLWNMUN NPUEM 3aSIBITIEHUA N AOKYMEHTOB Ha
npegocTaBneHne MyHULUMNANbHON YCyrn, C pasbsiCHEHNEM MPUYNH OTKa3a 1 nopsaka
06XXanoBaHUA JAHHOMO peLUeHUs.



18.3. BosBpart 3asiBfeHns 1 HENOSHOrO KOMMeKTa JOKYMEHTOB, HEO6X0AMMbIX ANS
npegocTaBNeHns MyHULMNansHOM yCnyru, npeacTaBneHHbIX 3asgBUTenieM no noyre,
OCYLLIEeCTBNAETCA He no3gHee 7 pabovnx gHen co AHS perncTpaumm 3asBneHns B agMUHUCTpaumnm
BuntoumHcKoOro ropofckoro okpyra ¢ ykazaHmem npudnHbl Bo3Bparta u nopsgka obxanosaHus
AaHHOro peLleHns.

18.4. B cnyyae HanpaBneHus 3asiBneHust B oopMe dNekKTPOHHOro AokyMeHTa Yyepes ENMNY nnu
Mry nytem sanosiHeHNA COOTBETCTBYHOLLLEN MHTEPAKTUBHOM (POPMbI 3aSBIIEHUS C
ncnosnb3oBaHneM «JInyHoro kabnHeTax», obecneunBaroLLLEero BO3MOXHOCTb HarnpaBieHns un
nonyyeHuss OGHO3HAYHOW U KOH(pUOEHUMANbHOW MHPOpMaLMN, TaKKe NPOMEXYTOUYHbIX
coobLLEeHNN N OTBETHOM MHPOPMAaLIMK B SNIEKTPOHHOM BUAE, B TOM YMCNEe C UCMOMb30BaHNEM
3I1IEKTPOHHOM NoANMUCKU B NopsaaKe, NpegyCMOTPEeHHOM 3akoHoaaTenbcTBoM Poccunckom
depepaumu, pernctpaums 3asasrneHns NPon3BoANTCA B AeHb NOCTYNNEHUs B aMUHUCTPaLMIO
BuntounHcKoro ropofckoro okpyra, a B criydae nocTynreHus 3asBrneHuss B agMUHUCTPaLmio
BuntoumHcKoro ropofckoro okpyra B Hepabouuve u npasgHuYHble OHU — He no3aHee paboyero oHs,
cnegytowero 3a Hepabounmu 1 NpasgHUYHBIMU OHAMMN.

B oeHb noctynneHus 3asiBrneHns B agMUHUCTpaLmio BUoymHCKOro ropogckoro okpyra
3asBUTENIO (ero npeacrasuTento), nogaswemy 3aasneHune Yepes EMNMY unu My, gopmmpyetca un
HanpaBnseTCcs 3NeKTPOHHOE yBEeJOMSIEHME O MONyYeHUN ero 3asiBrieHus.

19. TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX NMPEAOCTaBNAETCA MyHMUMNanbHasa ycnyra, ycnyru
opraHusaumm, y4acTByoLen B NpefoCTaBNeHU MyHULMNANbHOW YCIyrn, K Mectam OXngaHus u
npuemMa s3asBuTenen, pasMmeLLeHnio 1 0opMIIEHMIO BU3yaribHOW, TEKCTOBOM N MyNbTUMEANNHON
MHdOpMaUUK 0 Nopsaake NpefocTaBreHNs MyHULMNAIbHOW yCryrm

19.1. MNomeLleHre, B KOTOPOM OCYLLIECTBISETCHA NPUEM rpaxaaH, JOMmKHO obecneunBaTh:
1) yao6cTtBO 0hopMneHns rpaxkgaHMHOM NMUCbMEHHOMO 0bpaLLeHus;

2) TeneOHHYI0 CBA3b;

3) BO3MOXXHOCTb KONMMPOBaHUS JOKYMEHTOB;

4) OOCTYMNMHOCTb K HOPMaTUBHbLIM NMpPpaBOBbLIM akKTaM, perynmpyrowmmMm OTHOWEHNA, BO3HUKaKLWNE B
CBA3U C npegocraBneHnem MyHI/ILI,VII'IaJ'IbHOI7I YCIyru.

19.2. lNomeLleHns, npeaHasHavYeHHbIe A4S NpMeMa rpaxkgaH, OMmKHbI 6bITb 060pya0BaHbI B
COOTBETCTBUWN C CAHUTaAPHbLIMW NpaBunamMm 1 HopMamu, ¢ cobngeHMeEM HeOBX0aUMbIX Mep
6e3onacHoOCTH, B TOM YnCne cpeacTBamMm NOXapoTyLLEHMS U OMOBELLEHUSI O BO3HUKHOBEHUU
4ypesBblYarHOM cuTyauun. Bxogbl 1 BbIXOAbl B MOMELLEHUSA U U3 HUX 060pYyayTCA BbIBECKAMMU C
yKaszaHnem nx HauMeHoBaHuA 1 rpadmnka paboThbl, a Takke naHaycamu, pacluMpeHHbIMU
npoxogamu, nNo3sonsLWmMmMm obecneunTb GecnpenaTCTBEHHbIM AOCTYN MHBANUAOB, BKIIOYas
WHBaNMAOB, NCNOJb3YOLWNX Kpecna-Konackun n cobak-npoBOAHNKOB.

19.3. MuBanugam npenocraBnAaeTcAa BO3MOXHOCTb CaMOCTOATESIbHOIO nepeasmxeHna no
TeppuTopun, Ha KOTOpOIZ pacnonoXxeHbl NoMeLeHunsd, npegHa3HavYeHHble AnA npnueMa rpaxXgaH,
nocagkm B TpaHCNOpPTHOE CpeacTBO 1 BbiCaaKn N3 HEro, B TOM YUCI€ C NCMNOJ1b30OBaHNEM Kpeciia-
KOJTACKMW.

MHBanugam, uMerLmm CTOMKME pacCTpoNCTBa (PYHKUNN 3PEHNA U CAMOCTOSATESTIbHOIO
nepeaBuxeHusi, obecneynBaeTca CONpoOBOXAEHMNE U OKa3aHWe MM NOMOLLN B 34aHUSX U Ha
TEPPUTOPUAX, HA KOTOPbIX pacnonoXeHa agMUHUCTpaLMa BMnoYMHCKOro ropoackoro okpyra.

Ha TeppuTopusix, Ha KOTOPbIX PacnonoXeHbl NoOMeLLeHUs, NpeAHa3Ha4YeHHble AN npuema
rpaxkgaH, AonyckarTcs co6akM-NPOBOAHWUKN MPU HAaNMYMK JOKYMEHTOB, NOATBEPXKAAoLMX X
cneumanbHoe oGyyYeHue 1 BblgaBaeMblx No hopme 1 B Nopsiake, KOTOpble onpeaensoTcs
deaepanbHbIM OpraHOM UCMONHUTENBHOWM BNACTW, OCYLLECTBASALWNM DYHKUMKU MO BbipaboTke U
peanusaummn rocyaapcTBEHHON NOMUTUKM U HOPMATMBHO-NPABOBOMY pPerynmpoBaHuio B ccpepe
coumarnbHON 3aLmThl HaceneHus.



19.4. NomeLweHna, NnpeaHasHayYeHHbIe NS OXnaaHusa 1 npuema rpaxaaH, obopyaytorcs
CTYIbSIMU, KpeCesibHbIMU CEKUUAMU NN CKaMbAMW, CTONaMu (CTonkamu) ona opopmmeHns
AOKYMeHTOB. [paxxgaHam npeaocTaBnalTCca nucyas Gymara n kaHuensipckme NpuHaaniexHocTu B
A0CTaTO4YHOM KONU4YecTBe.

KonunyectBO MeCT oXuagaHusa onpegenseTca ncxoaa n3 goakTmyeckon Harpyskm n BO3MOXHOCTEN
ANSA X pasmeLleHuns.

B nomelleHnn gns npuema rpaxagaH npegycmartpvBaeTcst 060pynoBaHMe OOCTYMNHbIX MECT
0o6LLEeCTBEHHOro NONb30BaHUS.

19.5. [Ina npeocTaBreHns BO3MOXHOCTU NOSTyHEeHUS rpaXKaaHaMmy 03HaKOMIEHUS C
HOPMaTUBHbLIMW MPaBOBLIMWU akTaMu, PerynupyroLnuMm npegoctaBneHme MyHUUMNansHbIX YCryr, B
nomeLLeHnn, npeaHasHa4YeHHOM 4119 OXKUAaHUsa U npuema rpaxagaH, OImKeH OblTb yCTaHOBMNEH
KOMMbIOTEP CO CNPaBOYHO-NPAaBOBbLIMU CUCTEMAMMU U NPOrPaMMHbIMU MPOAYKTaMW.

19.6. NMpuem rpaxgaH No Bonpocam nNpeaocTaBneHnss MyHULMNansHON yCryrn OCyLLEeCTBSETCH B
kabuHkax (kabuHeTax), cneumansHO 06opyaoBaHHbIX AN npuema rpaxaaH. Pabovee mecto
cneunanucta, BegyLiero npuem rpaxaaH, JOIMKHO 6biTb 060pyA0BaHO NepcoHanbHbIM
KOMMbIOTEPOM, MPUHTEPOM N CKaHEPOM, KONMPOBaNbHON TEXHUKON, cpeacTBaMu TenedgoHHoN
CBA3MW.

CneumanucTbl, OTBETCTBEHHbIE 3a NPeAOCTaBIeHNe MyHULMNANbLHON yCryrn, 06s13aHbl UMeTb
NWYHbIE HarpyaHble MOEHTUMMKALMOHHbIE KAapTOYKN (BERmXM) C yka3aHneMm hamunnm, UMeHM,
OTYEeCTBa U AOIMKHOCTM NGO TabnmnykyM aHanorM4yHoro cogepxaHns Ha pabounx mecrax.

CneumanucTbl, OTBETCTBEHHbIE 3a NPeAoCTaBNeHne MyHULMMNANbHOW YCyr, OKkasblBaloT NOMOLLb
WHBanNMaaMm B NPeoaoneHnn GapbepoB, MeLIatoLMX NONYyYEeHN0 UMK YCIyr HapaBHe C ApYrMMM
nMuamu.

19.7. MecTa nHdopmmnpoBaHus, npeaHasHavYeHHble ONS 03HAKOMIEHUs rpaXaaH C
NMHOPMaLMNOHHBIMKN MaTepuanamu, odopyayTcs MHPOPMAaLMOHHLIMU CTEHAAMM.

Ha nHgopmMaunoHHbIX cTeHaax B NOMeLLeHUK, npeaHasHa4YeHHOM AN npyuemMa AOKYMEHTOB,
yKkasaHHbIX B nyHKTe 10.1 HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa, pasMmeLlaeTcs
cnegyouwias ntHgopmMauus:

1) n3BneYeHns 13 3aKkoHoAATESNbHbIX U MHbIX HOPMAaTMBHbIX MPABOBbLIX aKTOB, COAEPXKaLLNX
HOPMbI, perynmpyoLme AeaTenbHOCTb agMUHUCTPaLMn BMnOYMHCKOro ropoacKoro okpyra no
npeaoCTaBNEHUIO MyHULMNANBLHON YCIYTu;

2) TeKCT HacTosawero AOQMUHUCTPATUBHOIO pernameHTa;

3) KpaTkoe onucaHue nopsgka NpeaocTaBneHns MyHUUMNanbHOW YCnyru;

4) ncyepnblBaoLLMA NepeyeHb JOKYMEHTOB, HEOOXOANMBIX ANs NpefoCTaBneHns MyHULMNansHON
ycnyru;

5) ncyepnbiBalOLWNiA NepevyeHb OCHOBAHWIM 4115 OTKa3a B NpueMe AOKYMEHTOB, HeobxoaumbIxX Ans
npefocTaBneHns MyHULMNANsHOM yCryru;

6) ncyepnbiBaOLLMI NepedeHb OCHOBaHUA AN OTka3a B NpeaocTaBNeHnn MyHULUMNanbHON
yCcnyru;

7) rpadouk Nnpuema rpaxanaH;

8) obpasLbl opopMIeHUss JOKYMEHTOB, HEOOXOANMBIX ANs NpefoCTaBneHns MyHULMNansHON
ycnyru;

9) nopsAOK MHPOPMUPOBAHUA O XOA4e NPeAOoCTaBNEHUA MyHULMNANbHOW YCNyru;

10) NopsiAOK NOSTy4EeHUS KOHCYIbTauun (CNpaBok);

11) nopsigok ob6xxanoBaHus pelleHni, 4eUCcTBUA unm 6e30encTBnS AOMKHOCTHLIX MWL OTAena no
yrnpaBneHno MyHMumMnanbHbIM UMYLLECTBOM, OTBETCTBEHHbIX 32 NpeJocTaBreHne
MYHULUMNANbHOW YCRyri.

19.8. B nomelLeHusIX Ans npyema rpaxaaH obecnedmMsaeTca Hagnexatlee pasmeLleHe
obopynoBaHus U Hocutenen MHdopmaummu, Heobxoanmon ana 6ecnpensaTcTBEHHOro AocTyna



MHBaNMAoB K 34aHNAM K ycrnyram, ¢ y4eTom OrpaHI/I‘-IeHI/IIZ NX XN3HeOeATeNnbHOCTH.

B agMuHucTpaumm BunioumHCKOro ropogckoro okpyra ocyliectensercs gybnuposaHue
HeobxoaMMon AN NHBaNUAOB 3BYKOBOW M 3pUTENbHON MHApOPMaLUK, a Takke Haanucemn, 3HakoB
N MHOW TEKCTOBOW U rpadpnyeckon nHopmMauum s3HakaMmu, BbINOSTHEHHLIMU penbeHO-TOYEYHbIM
wpudgtom bpannsa, gonyck cypgonepesoayvka n Tugnocypaonepesogynka.

B mecTax npvema rpaxgaH Ha BUAHOM MeCTe pa3MeLLatoTCs CXeMbl pasMeLLeHnst CpeacTB
NnoXapoTyLUEHMS U NyTen aBakyaLmm nocetTutenemn n paboTHMKOB OPraHoB, y4acTBYOLLNX B
npegocTaBneHn MyHULMNANbLHOW YCIyrin.

19.9. Ha Tepputopusix, npunerarLmx K MectamMm pacrnonoXxeHns agMMHUCTpaumm BunroymHckoro
ropoAcKoro okpyra, obopyaytoTca MecTta Ansi CTOSHKU (OCTaHOBKW) aBTOTPAHCNOPTHBIX CPeacTB.
Ha ctosiHke Bblgensetcsa He MeHee 10 NpoueHTOB MeCT NS NapKOBKU crieumarnbHbIX
aBTOTPAHCMNOPTHbLIX CPeACTB NHBaNMAOB.

,D,OCTyI'I rpaxgaH K NnapkoBOYHbIM MECTaM ABJIAETCA GecnnaTHbIM.

19.10. B uenax obecneveHnsa KOHPMOEHLMANbHOCTUN CBEAEHUIN O rpaXgaHUHE O4HUM
cneunanucTtoMm OAHOBPEMEHHO BEAETCSA NPUEM TONbKO ogHoro nocetutens. OgHoBpeMeHHOe
KOHCYNbTUpOBaHue n (unu) npuem AByx n bonee rpaxaaH He AonyckaeTcs.

20. MNokaszaTenu JOCTYNHOCTU N KayecTBa MyHULMNANbHbIX YCNyr (BO3MOXHOCTb MOMy4YeHu s
MHopmauumn o xoge NpefocTaBneHns MyHULMNANbHOM YCyru, BO3MOXHOCTb NOTyYEeHUS yCryrm
B 9neKkTpoHHon doopme nnm B ML

20.1. MNokasaTtenammn JOCTYNHOCTU MyHULMNANbHOW YCNyrn ABNA0TCA:

1) cTeneHb MHPOPMUPOBAHHOCTU rpaXxgaH o Nopsiake NpegocTaBleHns MyHULUMMNanbHON yCnyru
(BoCTynHOCTL MHpopMaLUMN O MyHMLMNAaIbHOW ycrnyre, BO3MOXHOCTb Bbibopa cnocoba
nonyyeHns nHdpopmMaumm);

2) BO3MOXHOCTb BblbOpa rpaykgaHMHOM (bopM NPeaoCTaBIEHNS MyHULMNANbHOW YCIyrn, B TOM
4yncne ¢ NCnonb3oBaHNEM MHPOPMALNOHHO-TENEKOMMYHMKALMOHHbIX ceTeln obLero
nonb3oBaHus (B ToM vncne cetn «MHTepHeT», EMNIY nnn PITY);

3) BO3MOXHOCTb 0bpaLleHus 3a nony4eHmemMm myHuumnansHon yenyrn 8 MoL;

4) 0OCTYNHOCTb 06palLLeHns 3a NpegoCcTaBNeHNneEM MyHULMMNANBHOW YCnyri, B TOM Yuche Ans
ManomMoOUIbHbIX FPYNM HAaceneHus;

5) cobniogeHne cpokoB NpeaocTaBneHnst MyHUUMNAanbHOW YCyrM U CPOKOB BbIMOMHEHUS
aAMUHUCTPATMBHbIX NpoLeayp Npv NPeAoCTaBNeHU MyHUUMNaNbLHON YCryru;

6) oTcyTCTBME 0BOCHOBAHHbIX Xanob co CTOPOHLI rpaxaaH No pesynbTataM NpPeaoCTaBneHus
MyHULMNANbHbLIX YCYT.

20.2. MNokasaTensamm Ka4ecTBa MyHULMNANbHOM YCIyrn SBNAKOTCA:

1) [OCTOBEPHOCTbL NpeaocTaBNAeMon nHpopmaunu;

2) NonHoTa MHPOPMUPOBaHUS;

3) cTeneHb yAOBNETBOPEHHOCTU rpaXaaH Ka4eCTBOM MyHULMNANbHOW YCAyru;

4) KonmyecTBO 060CHOBAHHLIX Xanob Ha aencTeus (6e3a4encTaurs) 1 peLleHns cneumanucToB
oTAena no ynpaefeHnio MyHULMNanbHbIM UMYLLLEECTBOM B NpoLecce npeocTaBneHus
MYHULMNANbHOW YCRyru;

5) kKONMYeCcTBO BbISIBNEHHbBIX HAPYLLUEHWI NOSTHOTLI M KayecTBa NpeAoCTaBNeHNs MyHULMNanbHOM
yCrnyru no pesynbTaTam NiaHoBbIX W BHEMNIAHOBbLIX MPOBEPOK.

21. ViHble TpeboBaHusi, B TOM YnUCre yYnTbiBaloLwme oCOOEeHHOCTM opraHm3aumm npegocTaBneHns
MYHMLMNANbHON YCNyru No NpuHUMNY «O0OHOro OkHa» Ha 6aze MOLL n B anekTpoHHOM dhopme

21.1. 3aasutento npenocrtaBndaeTcA BO3MOXHOCTb NOJTyvYeHus MyHVILI,MI'IaJ'IbHOIZ ycnyru no



NPUHLMNY «OOHOr0 OKHa», B COOTBETCTBUMN C KOTOPbLIM NpefocTaBeHne MyHUUMnansHOM ycnyru
OCyLLEeCTBNSAETCS nocne ogHokpaTHOro obpalleHns 3asaBuTens ¢ COOTBETCTBYIOLLMM 3anpocoMm, a
B3aMMOAeNCTBME C agMUHUCTpaLmen BunioumHcKoro ropoackoro okpyra ocyuwecresnsercsa MoL
6e3 yyacTtus 3aaBuTeENs B COOTBETCTBMM C HOPMATUBHLIMU NPABOBLIMW akTamMu U corfnalleHnem o
B3aMMOAENCTBUM MeXay aAMUHUCTpauunen BuniounHekoro ropoackoro okpyra n MoLl,
3aKIMYEeHHbIM B YCTAHOBNEHHOM MOpPSAKe.

21.2. OpraHusaumsi npeaocTaBneHns MyHuunanbHon ycnyrn Ha 6ase MOLL ocywectensieTca B
COOTBETCTBUM C COrnalleHnemM o B3aumoaencTsum Mexay agMuHucTpauunen BunoumHekoro
ropogckoro okpyra n MoL|, 3akntoyeHHbIM B YCTaHOBNEHHOM NOPSAKE.

21.3. MyHuumnansHas ycnyra npegocrasnsietcs B8 M®L| ¢ yyeTtom npuHumna
9KCTEepPUTOPManbLHOCTU, B COOTBETCTBMU C KOTOPLIM 3asiBUTENb Brpase BblbpaTb Ans obpalleHns
3a nonyyYyeHnem MyHuuunansHom ycnyrm niobon MOLL, pacnonoxeHHbI Ha TeppuTOpUN
BunoumHcKoro ropofckoro okpyra.

21.4. lNpun npegocTaBneHnn MyHuuyunanbHon ycnyr cneunanmuctamm MOLL ncnonHatoTcs
crnegylowmne agMUHUCTPATUBHbIE NpoLeaypb!:

1) HdopmMUpoBaHUe rpaxxgaHuHa o Nopsake npefocTaBneHns MyHuuunansHon yenyrm 8 MOLL, o
xoe npeaocTaBrieHnss MyHULMNAanbHOW YCIyrn, No UHbIM BONpocam, CBSA3aHHbIM C
npegocTaBneHneM MyHUUUNANbHOM YCyry, a Takke KOHCYNbTUpOBaHWe rpaxaaH o nopsiake
npegocTaBneHns MyHuumnansHom ycnyrm 8 MoLL;

2) npuem 3asiBNEeHNst U JOKYMEHTOB, HEOOXOAMMbIX Ars NPeAOoCTaBNeHUs MyHULMNANbHOM
ycnyru;
3) Bblgaya JOKYMEHTa, SABMSOWErocsi pesynbTaToM NpeaocTaBneHnst MyHULMNanbHON yCryri.

21.5. AODMMHUCTpaTMBHbIE NPOLEAypbl N0 NPUEMY 3asBIIEHUS U AOKYMEHTOB, HEOBX0AUMbIX 4N
npeaocTaBneHna MyHULMNAaNbHOW YCyrn, a Takke Bblgade AOKYMEHTa, ABMSOLWEerocs
pe3yribTaToM NpefoCTaBAeHNs MyHULUNanbHOW yCnyrn, ocyLecTensaTcs cneunanmctamm Mol
MO MPUHLMNY 3KCTEPPUTOPUANBHOCTMW.

21.6. 3aaBUTENM MMEIT BO3MOXHOCTb NOSTyYEeHNA MyHULUNANTbHOW YCyrn B 9NeKTPOHHOW hopme
c ucnonb3oBaHuem ENMNry n Priry:

1) nony4eHnst HpopmaLMKn O Nopsiake NPEAOCTaBNEHNsT MyHULMNANbHOW YCIyru;

2) O3HaKoOMJ1eHnA C (*)OpMaMVI 3as1BNEeHUN N UHbIX OOKYMEHTOB, HeobxoanMbIX ANis nony4vyeHua
MyHMU,VII'IaJ'IbHOIZ ycnyru, obecneyeHus AOCTyMna K HUM 0114 KONMnpoBaHUA 1 3anoJyIHEHNA B
AJIEKTPOHHOM BUAE,

3) HanpaeneHuns 3anpoca 1 4OKYMEHTOB, HeobXoANMbIX ANS NpeaocTaBreHns MyHULUNanbHOM
ycnyru;
4) ocyLeCTBIEHNSI MOHUTOPMHIA X04a NpeaoCcTaBneHnst MyHULMNanbHOW YCryru;

5) nonyyeHus pesynbTaTa NPeAoCTaBNeHUs MyHULMMNANbHOW YCNyrn B COOTBETCTBUM C
AENCTBYOLMM 3aKOHOA4ATENTbCTBOM.

21.7. MNpwn HanpaBneHun 3anpoca o NpeaoCTaBAeHNM MyHULMNANbHOM YCAYrn B 3NEKTPOHHOM
dopme 3aaBuTENL POPMUPYET 3asiBNEHNE HA NpeaoCTaBneHne MyHUUunanbHom ycnyrm B gopme
3NEKTPOHHOro LOKYMEHTAa M NOANUCHIBAET €ro 3NeKTPOHHOM NOANMUCHI0 B COOTBETCTBUM C
TpeboBaHnammn degepanbHoro 3akoHogatenscrea (PegepansHbli 3akoHa Ne 63-93,
depeparnbHoro 3akoHa Ne 210-93).

21.8. Npu HanpasneHnsa 3anpoca o NpeaocTaBneHnn MyHUUMNANbHON YCIyry B 35IEKTPOHHOM
dopMe 3aaBUTENDb BNpaBe NMPUNOXUTL K 3asBNEHUIO O NPEAOCTaBNEHNN MYHULMNANBbHOW YCyru
AOKYMEHTbI, YykasaHHble B nyHkTax 10.1 1 11.1 HacToswero AMMHUCTPaTMBHOIO perfnamMmeHTa,
KOoTopble hOPMMPYIOTCA 1 HANpaBNAKTCA B BUAE OTAENbHbIX (0ainoB B COOTBETCTBUM C
TpeboBaHNAMM 3aKOHOAATENbLCTBRA.

21.9. Mpu HanpaBneHn 3asiBNEeHNst U Npunaraemblx K HEMY IOKYMEHTOB B 3IEKTPOHHOW hopme
npeacTaBuTeneM 3asBUTENs, 4eNCTBYOLIMM Ha OCHOBaHUWN I0BEPEHHOCTU, JOBEPEHHOCTb
AomKkHa ObITb NpeacTaBreHa B opMe 3MEKTPOHHOIO AOKYMEHTa, MOANMCAHHOMO 3MEeKTPOHHOM



noanncbro yrnoJsIHOMOYEHHOI O nmua, BblaaBLUETro (nop,nmcaamero) OOBEPEHHOCTb.

21.10. B TeueHune 5 gHen ¢ gaTbl HanpaeBneHna 3anpoca O NpefoCTaBleHnn MyHULMNANbHOM
YCIyrv B 91eKTPOHHOW hopMe 3aaBUTENb NpeocTaBnNseT B OTAeN Mo ynpasreHuto
MYH/LMNANbHbIM UMYLLLECTBOM JOKYMEHTbI, yKa3aHHble B NyHKTe 10.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa (B criydae, ecnm 3anpoc 1 JOKYMEHTbI B 3N1EKTPOHHOM dhopme
He COCTaBJIEHbI C UCMOSIb30BAHMEM 3IIEKTPOHHOM MOAMUCU B COOTBETCTBUN C AENCTBYOLLMM
3aKoHoOaTeNbCTBOM). 3asABUTESNb TakxKe BNpase nNpeacTaBuUTb N0 COBCTBEHHOM MHUUMATMBE
AOKYMEHTbI, YKa3aHHble B NyHKTe 11.1 HacTosAwero AQMUHUCTPATUBHOIO perfiameHTa.

21.11. Ina o6paboTkmn NnepcoHanbHbIX AaHHbLIX MPU perncTpaumm cybbekta nepcoHarnbHbIX
AaHHbix Ha EMIY v PITY nonyyeHue cornacus 3assButens B COOTBETCTBUKN C TpeBoBaHNAMM
ctatbn 6 ®enepansHoro 3akoHa Ne152-d3 He TpebyeTcs.

21.12. 3aaBuTensamMm NpegoctaBnaeTcs BO3MOXHOCTb AN NpeaBapuUTenbHOM 3anmMcn Ha nogady
3asiBrIEHNS N JOKYMEHTOB, HEOBX0AUMbIX AN NPeaoCTaBleHNs MyHULMNANbHOW YCyru.
MpenBapuTenbHas 3anucb MOXET OCYLLECTBNATLCA creayowmmm cnocobamm no Bbibopy
3aaBUTENSA:

- NpY NINYHOM OBpaLleHUn 3aaBUTENS B agMUHUCTPaUmio BuntoumHCKOro ropoackoro okpyra nnm
MoLL;

- yepes ohmymnanbHbIN canT agMUHUCTpaUMmn BunoumHCKoro ropogckoro okpyra mnv MoLl.
21.13. Npwv npegBapuTenNbHOM 3anucK 3asBuTenb coobluaeT cneayowme aaHHble:

- Ans msmnyeckoro nuua: amunumio, UMsi, OTY4ECTBO (NocnegHee Npu HanNUYnn);

- NS PUONYECKOro Nnua: HauMeHoBaHME PUONYECKOro NNLa;

- KOHTaKTHbI HOMep TeneqoHa;

- agpec 3NeKTPOHHOM NOYThl (NPU HaNM4yuK);

- XXenaemble gaTty u BpeMsi NpeacTaBneHnsa JOKYMEHTOB.

21.14. NpeaBapuTenbHasa 3anncb OCYLLECTBASETCSA NyTEM BHECEHUS YKa3aHHbIX CBEAEHUN B
KHWUIy 3anucu 3asaBuTenen, Kotopasi Be4eTcsa Ha ByMaXKHbIX U/UIN 3NIEKTPOHHbLIX HOCUTENSX.

21.15. 3aaButento coobuiatoTca gata u Bpems npuema AoKyMEHTOB, OKHO (KabuHEeT) npuema
AOKYMEHTOB, B KOTOpble cnefyeT obpatutbces. Npy nMyHOM obpalleHun 3asBuTento BblaaeTcs
TanoH-noaTBepXxaeHne. 3asaBuTernb, 3anMcaBLUMIACA Ha NpueM Yyepes odumunanbHbIn canT
agMuUHUCTpaumm BuntounHckoro ropoackoro okpyra unn MOLL, moxeTt pacnevataTb aHanor
TanoHa-noATBEPXAEHUS.

3anucb 3asBuTeNel Ha onNpeaeneHHyo AaTy 3akaH4YMBaeTCs 3a CYTKM A0 HAcCTyNNeHns 3TOoN
aaTbl.

21.16. MNpwn ocyLwiecTBNEHMM NpeaBapUTENbHON 3anucK 3asaBuUTENb B 0693aTeNbHOM Nopsiake
MHOpMUpPyeTCs O TOM, YTO NpeaBapuTesibHasa 3annUcb aHHYNMPYETCA B Cllydae ero He siBKM no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHU npmema.

3asBuTenam, sanucaslUNMCS Ha npmnuem 4yepes OC*)I/ILl,MaJ'IbeIIZ caut aaMUHNCTpPaLUnn
BuntovnHckoro ropoackoro okpyra unm M(DLL 3a AeHb A0 rnpunema oTnpaBrnaeTcda HanoMmHaHne Ha
yKa3aHHbIIZ agpec SﬂeKTpOHHOIZ Nno4Tbl O AaTe, BpeMeHn N MecCcTe rnpuema, a Takke I/IH(bOpMaU,I/Iﬂ
006 aHHYINMMpoBaHUn npe,u,BaleTeanon 3anncu B criydae He ABKU Mo UCTEeYEHUN 15 MUHYT C
Ha3Ha4YeHHOro BpeMeHun rnpmnema.

21.17. 3aasutens B ntoboe Bpems BNpaBe 0TKasaTbCa OT NpeaBapuUTenbHON 3anucu.

21.18. B oTcyTCTBUM 3aaBuTenemn, obpaTuUBLLNXCA NO NpeaBapuUTENibHOM 3an1cu, OCyLLECTBSIETCA
npuem 3asiBuTenen, obpaTMBLLMXCSA B NopsaKe odepeau.

21.19. Npacbuk npuema (NpMeMHoe BpeMsl) 3asiBUTeNEen no npeaBapuTenbHON 3anmcu
yCTaHaBnMBaeTCs pykoBoauTeneMm agMMHUCTpaumm BunovmHckoro ropogckoro okpyra nnm Mol
B 3aBUCMMOCTU OT MHTEHCUBHOCTM OBpaLLeHuni.

lll. CocTaB, nocnegoBaTesribHOCTb U CPOKW BbIMONHEHNA afMUHUCTPATUBHBIX Npoueayp



(nenctBui), TpeboBaHMs K NOPSAKY UX BbIMOSTHEHUS, B TOM YMCe 0COGEHHOCTM BbIMOMHEHMWS
aZlMUHUCTPATUBHBIX Npoueayp (aencTasnn)

B 9NEeKTPOHHOW hopme
22. [NepeyeHb agMUHUCTPATUBHbLIX NpoLenyp

22.1. MyHuumnanbHas ycnyra coOCTOUT U3 crneayowmnx agMUHUCTPaTUBHBIX Npoueayp:

1) npnem 3aaBNeHns U JOKYMEHTOB, HEOOXOAMMBIX A5 NPeOCTaBEHNS MyHULMNANbHON
ycnyru;

2) peructpaums 3asBneHns o NPUHATUN Ha y4eT B KaYeCTBE HYXOAoLLErocs B XXUMoM
nomeLLeHnn, NpeaocTaBnsgeMom No JOroBOpY CoLManbHOro HariMma, 1 Bblgaya pacrnucku B
NonyyYeHnn 3asiBrieHns 1 npunaraemblx K HEMy JOKYMEHTOB;

3) CbOpMI/IpOBaHVIe N HarpasjieHne MexxseaoMCTBEHHbIX 3arfpoCOB B OpraHbl (OpFaHMSGLI,I/II/I),
ydacTtByrouwune B npeaocrtaBlieHnn MyHMLlMHaﬂbHOVI ycnyru,

4) NpuUHATUE peLleHns o npegocTaBneHnn (06 oTkase NpeaocTaBneHns) MyHULUNanbHOW yCnyru;
5) Bblgaya AOKyMeHTa, ABNSALWErocs pesynbTaToM NpefoCcTaBneHms MyHULUNanbHOM yCryru.

23. MNMpueM 3anBneHns1 U JOKYMEHTOB, HEOBX0AUMBIX AN1si NPeAoCTaBNeHNs MyHULMNANbHOW
ycnyru

23.1. OcHoBaHMeM gnga Havana a,D,MMHMCTpaTMBHOIZ npouenypbl ABNAE€TCA npenocrtaBiieHne
3adsuTtenemMm B agMMHNUCTpPaUnio BuntounHckoro ropoAckoro okpyra gokyMeHTOB,
npeayCcMOTPEHHbIX MYHKTOM 10.1. HacTosLWLErO A}J,MI/IHI/ICTpaTI/IBHOFO pernameHTa.

23.2. OTgenom no ynpaeneHuio MyHUUunasnbHbIM NMYLLECTBOM pacCMaTpUBalOTCA JOKYMEHTbI,
npegycMoTpeHHble nyHKkToMm 10.1. HacToswero AOMUHUCTPATUBHOIO perfiameHTa, NocTynmBLUKE:

- NIM4Ho cneumanucty OTaena no ynpasneHno MyHULMNanbHbIM UMYLLECTBOM;
- MO NouTe;

- NO 3NEKTPOHHOW MOYTE;

- yepes3 MoL;

- nocpencTBomM TexHuyeckux cpeacts EMNMY vnum PITY.

23.3. Cneumanuct no ynpasfieH1Uo MyHULUNAarIbHbIM UMYLLLECTBOM, OTBETCTBEHHbIV 3a NpUeEM
AOKYMEHTOB:

1) ycTtaHaBnuBaeT npeameT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBUE JIMYHOCTU 3aABUTENS JOKYMEHTY, yAOCTOBEPSAOLWEMY FIMYHOCTb
(B cnyyae, ecnu 3asBuTenem sBnseTca pusndeckoe nmuo);

3) npoBepsieT HanNMune LOKYMeEHTa, yAOCTOBEpPSoLWEro npaea (MOfTHOMOYNS) NpeacTaBuTens
hm3nyecKkoro nnu pUAMYECKoro nuua (B criyyae, ecnv c 3asBreHnem obpallaeTcs
npeacTaBUTENb 3asBUTENS);

4) OCyLleCTBIIAET CBEPKY KOnum npencTtaBlieHHbIX JOKYMEHTOB C UX OpUrmHanamu,

5) npoBepseT 3asBrieHne U KOMMNAEKTHOCTb NpunaraemMbiX K HeMy JOKYMEHTOB Ha COOTBETCTBUE
nepeyYyHo JOKYMEHTOB, YycTaHoBEeHHOro nyHkToM 10.1 HacToswero AQMUHUCTPATUBHOIO
pernamMmeHTa;

6) npoBepdeT 3adaBlieHne n npunaraemMmblié K HeMy NOKYMEHTbI Ha Halnndme noa4ymncrok, Nnpunmncok,
3a4€pPKHYTbIX CI10B N NHbIX HEOTOBOPEHHbIX MCHpaBﬂeHMVI, cepbe3HbIX HOBpe)K,D,eHMVI, HE
Nno3BOJIAOLLNX OOQHO3HA4YHO UCTOJIKOBATb UX coAepKaHne,

7) B cny4ae, ecnv 3asiBUTeNeM NpeacTaBneH HEMOMHbIN NakeT JOKYMEHTOB, NMPpeayCMOTPEHHbIX

nyHkToM 10.1 HacTosiwero AOQMUMHUCTPaATMBHOIO pernamMeHTa, cneymanuct Otgena no
yrnpaBneHno MyHMumMnanbHbIM UMYLLECTBOM YBEAOMISIET 3asiBUTENA O NepeyvHe HeJOCTaoLLNX



[OKYMEHTOB.

Mpw oTCyTCTBMM Y 3aaBUTENS, 06paTUBLLEroCs NMMYHO, 3aNOSIHEHHOTO 3asIBMEHNSI UNN He
NpaBuIIbHOM €ro 3anofIHEHMK, CneunanucT oTaena no ynpaeneHuto MyHULmMnanbsHbIM
NMYLLLECTBOM, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, KOHCYNbTUPYET 3asiBMTENs MO BONpocam
3anosTHEHMS 3asIBIEHNS.

MakcumanbHbIA CPOK BbIMONHEHUS aAMUHUCTPATUBHBIX EACTBUN cOCTaBnseT 15 MUHYT.

23.4. B cnyyae, ecnv 3aasutenemM JOKYMEHTbI HanpasfeHbl Mo no4vte, B TOM 4Yucne U rno
9NEKTPOHHOM NoYTe, B TeveHue 7 KanengapHbIX JHEeN cO AHS NOCTYNMeHUs JOKYMEHTOB B
agMunHUCTpaumio BuntounHekoro ropoackoro okpyra creumanuet OTgena no ynpasneHuto
MYHULMNANbHbIM UMYLLLECTBOM MUCbMEHHO YBEAOMIISET 3adABUTENS O NepeyvyHe HeLOCTakoLmX
AOKYMEHTOB.

23.5. B cny4ae noctynneHus 3anpoca 0 NpeocTaBieHnn MyHULMNansHOM ycnyru u
npunaraembix K HeMy JOKYMEHTOB (NpW Hanu4yum) B aNeKTpoHHon dpopme nocpeactsom ENMNMY um
PII'Y cneumanuct otaena no ynpasneHno MyHUUmMnanbHbIM UMYLLECTBOM, OTBETCTBEHHbIN 3a
npuemM JOKYMEHTOB, OCYLLIECTBIISIET CneayoLyo nocrneaoBaTesibHOCTb 4eNCTBUN:

1) npocmaTpuBaeT 3NeKTPOHHbIe 06pa3sbl 3anpoca 0 NpefoCcTaBNeHNM MyHULMMNANBHOW YCNYTn 1
npunaraembix K HEMY JOKYMEHTOB;

2) ocyuwiecTBnAeT KOHTPOJIb NMOJTyHYEeHHbIX 3JNTEKTPOHHbIX o6pasoB 3adaBIieHNA U npuiaraemMblXx K
HEMY OOKYMEHTOB Ha npegmMeT LEeJTOCTHOCTH,

3) dmkeupyeT gaTy nonyyeHus 3asiBreHus 1 npunaraembix K HeMy JOKYMEHTOB;

4) B crnyyae ecnu 3anpoc Ha npegoctaBreHne MyHULMNansHOM yCnyru u AOKYMEHTHI,
npeacTaBfeHHble B 31EKTPOHHON dhopMe, HE 3aBepEHbl 3NIEKTPOHHOW NOAMNCHI0 B COOTBETCTBUMU
C AEVCTBYIOLLMM 3aKOHOAATENbCTBOM HanpasBnseT 3assBUTENI0 Yepes NNYHbIN KabnHeT
yBeAoMIieHne o Heob6xo4MMOCTN NPeACcTaBUTb 3anNpoc O NPeAOCTaBIEHNN MYHULMNANbHON
YCInyrn 1 AOKYMEHTbI, MOANMUCAHHbIE 3NIEKTPOHHON Noanucebto, NMbo NnpeacTtaBuTb B OTAEN NO
ynpaBneHnto MyHMumMnanbHbIM UMYLLECTBOM NOAMMHHUKA OKYMEHTOB (KOMUKU, 3aBepPeHHbIE B
YCTaHOBIEHHOM Nnopsiake), ykasaHHbIX B NyHKTe 10.1 HacToswero AQMUHUCTPATUBHOIO
perrnameHTa, B CPOK, He npeBblwarwmnm 5 kaneHgapHbiX AHEeN ¢ AaTbl NoSy4YeHus 3anpoca o
npegocTaBNeHU MyHULMNANbLHOW YCIyrn 1 npunaraemblX K HeMy JOKYMEHTOB (Npu HanMyum) B
31eKTPOHHOMU bopMme;

5) B cny4ae ecnu 3anpoc o npeaocTaBneHnn MyHULMNANbHOW YCyrn U AOKYMEHTbI B
31EKTPOHHOM (hopMe noanmncaHbl ANEKTPOHHOW NOAMNUCHI0 B COOTBETCTBUN C AEMACTBYIOLUM
3aKoHOAATENLCTBOM HaMpaBnsAeT 3asaBUTENIO Yepe3 NNYHbIN KabMHET yBEOOMIIEHME O MOSyYEeHUN
3anpoca o npefoCTaBEHMM MyHULMNANBLHON YCIYrn 1 Nnpunaraemblx K HeMy JOKYMEHTOB.

24. Pernctpauusi 3asiBfieHUs1 0 NMPUHSATUN Ha y4eT B KAYECTBE HY)XAaMLLEerocs B XMUIom
noMeLLeHnn, NPeAoCTaBNsieMOM MO AOrOBOPY coumarnbHOro Harma, 1 Bblgada pacnucku B
NonyyYeHUn 3asiBNEeHNst U Npunaraemblx K HEMY JOKYMEHTOB.

24.1. 3asBneHus rpaxxaaH B cllyvyae COOTBETCTBMS NpeAcTaBNeHHbIX JOKYMEHTOB TpeboBaHMsAM
HacTosiero AOMUHUCTPaATUBHOIO perfiameHTa B eHb UX NoAayvn perucTpupyoTcsl B KHUre
perncTpaummn 3asiBfeHni rpaxaaH o0 NPUHATAM Ha YYeT B KaYeCcTBe HYXOAKLUMXCS B XKUMbIX
noMeLLeHUNsIX, NPeAoCTaBNsieMbIX N0 AOroBopamM coumanbHoro HaiMma, kotopasi Begetcst Otaenom
no ynpaBneHWIo MyHULMNANbHbIM UMYLLLECTBOM.

24.2. Fpa>|<p,aH|/|Hy, nogasLliemy 3adaBrieHne o NpUuHATUN Ha y4eT, BblAaeTCA pacrincka B
noJsiydeHnn 3adaBsrieHna o NpUHATUN Ha y4eT B Ka4eCTBe HYXXAaloLerocqd B >KUJ10M NOMeELLEHUN,
npegocraBndemMoM Nno gorosopy counaribHoro Hanma, c YKa3aHunem npunaraemMbliX K HEMY
OOKYMEHTOB, AaTbl NoJiy4eHUA 3adaBlieHUA U JOKYMEHTOB, a TakKXe nepevyHAa JOKYMEHTOB, KOTOpPbIE
6yﬂ,yT nony4yeHbl N0 MeXBeaAOMCTBEHHbIM 3arpocam. Konus PacCrnnckn XpaHNTCHd B Otpene no
ynpasreHn MyHnuunanbHbIM UMYLLIECTBOM.



MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHBIX JEACTBUN COCTaBMSAET 7 MUHYT.

24.3. MNpun obpalleHnn 3aansuTens 3a nomyyYyeHnemM MyHULUnNanbHON YCryrn B 3fEKTPOHHON hopme
agMuHUcTpaums BunounHckoro ropoackoro okpyra Hanpasnset Ha ENTY vinu PITY
nocpencTBoOM TEXHUYECKUX CPeACTB CBA3W yBeAOMIIEHME O 3aBEPLUEHUN UCNOSTHEHUSA
agMWHUCTPaTUBHOW Npoueaypbl C ykazaHMeM pesynbTaTta OCyLeCTBNEHNS aAMUHUCTPATUBHOM
npoueaypsbl.

24.4. Cnocobom dhukcaummn UCnosiHeHN agMUHUCTPATMBHON NpoLeaypbl ABNSETCA BHECEHME
COOTBETCTBYHOLUMX CBEAEHUN B XXypHarn perncrpaumm obpalleHuin 3a npegocTaBrneHnem
MYHULMNANbHOW YCNyru Uinn B COOTBETCTBYIOLLYH MH(POPMAaLIMOHHYO CUCTEMY aaMUHUCTpaL UK
BuntounHckoro ropoackoro okpyra.

25. CDOpMI/IpOBaHVIe N HaripasjieHne MexxBeaOMCTBEHHbIX 3alpoCOB B OpraHbl (opransau,MM),
ydacTtByrouwiue B npeaocraBlieHnn MyHMLlMHaﬂbHOVI ycnyru

25.1. OcHoBaHMeM N4 Havana agMUHUCTPATUBHOM Npouenypbl N0 hopMMpoBaHUIO K
HanpaBfeHMIO MeXBEAOMCTBEHHOIO 3anpoca 0 NPeaoCTaBeHNn JOKYMEHTOB, HEOOXOAMMBIX ANs
npegocTaBneHns MyHULMNansHOM yCnyru, BAseTCca HenpeacTaBneHne 3assutenem B otaen no
ynpaBneHnio MyHUUUnanbHbIM UMYLLECTBOM LOKYMEHTOB U MHCpOpMaLUK, KOTOpble MOTyT BbITb
nosly4yeHbl B paMKax MexXBeJoMCTBEHHOMO MHOPMAaLMOHHOro B3aMMoLeNCTBUA.

25.2. MexxBeJOMCTBEHHbIN 3anpoc O NpeaocTaBNeHnn JOKYMEHTOB U MHpopMaLmn
OCYLLIEeCTBNAETCHA COTPYAHMKOM OTAena no ynpasneHnio MyHULMNanbHbIM UMYLLLECTBOM,
OTBETCTBEHHbIM 3a NPeJoCTaBfieHNne MyHULMNAanbHON YCnyru.

25.3. MexBeJOMCTBEHHbIN 3anpoc (OpMUPYETCA U HanpaBnsieTca B (popme 3NeKTPOHHOro
AOKyMeHTa, NoANUCaHHOMO 3N1EKTPOHHOW NOAMUCHIO N HanpaBnsaeTcs No kKaHanam cUcTeMbl
MeXBeJOMCTBEHHOIO 3N1eKTPOHHOIo B3anmoaencteus (ganee - CM3B).

[Mpn OTCYTCTBUM TEXHNYECKON BO3MOXHOCTU (DOPMUPOBAHUS U HanpaBreHus
MeXBEAOMCTBEHHOrO 3anpoca B oopme 3NEeKTPOHHOro A0KyMeHTa no kaHanam CM3B
MEeXBeJOMCTBEHHbIN 3anpoCc HanpasnseTcs Ha ByMaXXHOM HocuTerne Nno noYTe, No gakcy ¢
OLHOBPEMEHHbIM €ro HarnpasfieHMeM Mo NOYTE UK KYpPbepPCKON JOCTaBKOW.

Me>xBeJOMCTBEHHbIN 3anpoc O NpeacTaBneHnn JOKYMEHTOB U (Unn) MHopMauum, yKkasaHHbIX B
nyHkTe 2 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-03, ans npegocTaBneHns
MYHULMNANbHOW YCyrn ¢ UCNOMb30BaHMEM MEXBEAOMCTBEHHOIO MHAPOPMALIMOHHOIO
B3anMOAENCTBUSA B ByMaXHOM BUAE AOSDKEH coaepXaTb crneayowmne cBeaeHns, ecnm
AO0NOSTHUTENbHbIE CBEAEHUS HE YCTaHOBMEHbI 3akoHoAaTe NbHbIM akToM Poccunckon ®efepaunu:

1) HaMMeHOBaHMe opraHa UnNn opraHn3aumm, HanpaenALLWNX MEXBEAOMCTBEHHbIN 3aMnpoc;

2) HaMMeHoBaHMe opraHa MUnu opraHM3aunn, B agpec KOTopbIX HanpaBnseTcs
MeXXBeOOMCTBEHHbI 3anpoc;
3) HaMMeHoBaHMe MyHULUMNanbLHOW yCryru, Ans NpeaoCcTaBeHnst KOTOPo HEOOX0AMMO

npeacTaBneHne JoKyMeHTa 1 (Mnun) nHpopmaumm, a Takke, ecnmn nmeeTcs, Homep
(MoeHTMdMKaTOP) TaKoM YCnyrn B peectpe MyHULMNanbHbIX YCyT;

4) ykazaHvne Ha NosfioXXeHUsi HOPMaTMBHOIO NPaBOBOroO akTa, KOTOPbIMU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa u (Mnun) nigopmaumm, HeobxoanMbIX 4Ns NpefoCTaBneHns
MYHMLMNANbHON YCNYrn, U yka3aHWe Ha PeKBU3NTbI 4aHHOro HOPMAaTUBHOIO NPaBOBOro akTa;
5) ceBegeHnsa, Heobxoaumble Ana NpeacTaBneHnst AOKYMeHTa U (Mnn) nHcpopmaumn,
YCTaHOBIEHHbIE HACTOSILLMM aAMUHUCTPATUBHbLIM perfiaMeHToOM NpeaoCcTaBreHus
MYHMLMNANbHOW YCNyru, a Takke cBeAeHUs, NpeayCMOTPEHHblE HOPMaTUBHLIMU MPaBOBbLIMU
aKTamu Kak Heobxoanmble Ans NPeacTaBNeHns Takux AOKyMeHTa U (Mnn) nHdopmaumu;

6) KOHTaKTHasi MHOPMaLMA ONst HAaNPaBneHNss OTBETA HAa MEXBEAOMCTBEHHbIV 3anpoc;

7) paTa HanpasneHNsa MEXXBEAOMCTBEHHOIO 3anpoca;

8) dbamunus, nms, 0T4ECTBO U OOIMKHOCTL NMua, NOArOTOBUBLLENO N HANpaBUBLLETO



MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa n (Mnn) agpec 3NeKTPOHHOM
NoYTbl AAHHOTO NMua Ans CBA3W;

9) nHdpopmMaumsa o dakTe Nosly4YeHust cornacus, NpeaycMOTPEHHOro YacTbio 5 ctaten 7
HacTosiwero ®egepanbHoro 3akoHa Ne 210-d3 (npy HanpaBneHUn MeXXBeLOMCTBEHHOIO 3anpoca
B criydae, npegyCMOTPEHHOM YacTblo 5 cTtaTbn 7 HacToswero ®egepansHoro 3akoHa Ne 210-03).

HanpaeneHue MexxBeOMCTBEHHOMO 3anpoca A0onyckaeTcsi TONbKO B LIENSAX, CBSA3AHHbIX C
npefocTaBneHNEM MYHULIMNANbHOW YCMyru.

MakcumanbHbI CPpoK (hOPMUPOBAHNA 1 HanpaBneHus 3anpoca coctaBnseT 1 paboymni geHb.

254. I'Ip|/| noAroToBke MexBeoMCTBEHHOrO 3arnpoca COTpyaHUK oTaesna no ynpasnieHunto
MyHUUmMnanbHbIM UMYLLLECTBOM, OTBETCTBEHHbIN 32 npepgocrasrneHne MyHMLlMHaﬂbHOVI yCnyru,
onpependeTt rocygapCreeHHble opraHbl, OpraHbl MECTHOIO CamMoyrnpaBJieHNA nn6o
noaseoMCTBEHHbIE rocyapCTBEeHHbIM OpraHamMm 1Uiin opraHam MeCcTHOro camoynpasrieHUA
opraHun3auunun, B KOTOPbIX AaHHbIE€ JOKYMEHTblI HaXOOATCA.

25.5. [Ina npepoctaBneHna MyHMUmMnanbHOM ycrnyru agMMHUCTpaumna BunioymHCKoro ropockoro
OKpyra HanpasnsieT MeXBeLOMCTBEHHbIE 3anpochl B:

1) TeppuTOpManbHbIN heaepanbHbi OpraH NCNOSTHUTENBHOW BNACTU, OCYLLECTBIIAIOLLMIA
YHKLUMN NO rocyaapCTBEHHOW pernctTpaumnm npas Ha HeABMXNUMOE UMYLLLECTBO N CAENOK C HUM,

2) CTPYKTYPHbI OTAEN opraHa MeCTHOro camMoyrnpaBfieHus, YNoSIHOMOYEHHbIN NPOBOAUTL
obcnenoBaHve NOMeLLEHUS B LIENSIX MPU3HAHWUS €50 XUINbIM NOMELLEHMEM, XMUIOro NOMELLEHNS]
NPUroAHbIM (HENPUIOAHBIM) ANS NPOXMBAHUS rPaXA4aH, a Takke MHOrOKBapTUPHOro oMa B LIeNsixX
NPU3HaHWUSI ero aBapUHbIM 1 NOANEXaLLMM CHOCY U PEKOHCTPYKLMU;

3) opraH permctpalmMoHHOro yyeTta rpaxaaH Poccuiickon degepaumm no MecTy npebbiBaHus 1 no
MEeCTY XUTeNnbCTBa B npegenax BunoynHcKoro ropogckoro okpyra.

CpoOK NoAroToBKM U HanpaBreHUs OTBeTa Ha MEXXBEAOMCTBEHHbI 3anpoc O NpeAcTaBneHun
AOKYMEHTOB M MHpopMaLMK, HEOOXoAUMbIX AN NPeaoCTaBNeHUs MyHULMNAanbHOW YCnyru, ¢
NCMNonb30BaHMEM MEXBEAOMCTBEHHOIO MHAPOPMALIMOHHOMO B3aMOAENCTBUSA HE MOXET
npeBblWaTh NSATb pabounx AHEN CO AHSA NOCTYNNEHUS MEXBEAOMCTBEHHOrO 3anpoca B opraH unm
opraHusauuto, NnpeaocTaBnsoLne AOKYMEHT U MHAOPMaLNIO.

COprD,HI/IK oTaena no ynpasieHnio MyHuuunarbHbIM UMYLLLECTBOM, OTBETCTBEHHbIN 32
npepgocrtasrnieHne MyHMLLMHaﬂbHOVI ycnyru, ob4a3aH NMPUHATb Heobxoaumble Mepbl Mo NoNTy4eHunro
OTBETa Ha MEXBEAOMCTBEHHbIN 3arpoc.

25.6. B cniy4ae He nocTtynneHnsa oTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc B YCTAHOBIEHHbIN CPOK B
agMuUHUCTpaumo BuntoumHckoro ropoackoro okpyra unu B MOLL npuHumatotca mepel,
npegycMoTpeHHble 3akoHoaaTenbcTBOM Poccumnckon denepauum.

25.7. Pe3ynbTaToOM agMUHUCTPATUBHOM Npouenypbl ABNAeTCA NofydeHne B pamkax
MeXBeJOMCTBEHHOIO B3anMoaencTams nHopmaumm (QOKYyMeHTOB), Heobxoaumownm ons
npegocTaBNeHns MyHULMNANbLHOM YyCNyru 3asBuUTento.

25.8. MNpun obpalueHnn 3anBuTens 3a Noyd4eHnemM MyHULMUNanbLHON YCryrn B 3fIEKTPOHHON hopme
agMuUHUCTpaums BuntounHcKoro ropoackoro okpyra Hanpasnset Ha EMNTY vnu PITY
nocpencTBOM TEXHUYECKUX CPEACTB CBA3W YBEAOMIIEHME O 3aBEPLUEHUN UCMOSTHEHUSA
agMWHUCTPATUBHOW Npoueaypbl C ykazaHMeM pesynbTaTta OCyLWeCTBNEHNS aAMUHUCTPATUBHOM
npoueaypsbl.

25.9. Cnocobom hbmkcauum pesynbTata agMUHUCTPATUBHOW Npoueaypbl aBnaeTcs domkcaumns
rakTa NoCTynneHns JOKYMEHTOB U CBEAEHUI, MOMYyYEHHbIX B paMKax MeXBe4OMCTBEHHOMO
B3aMMOAENCTBUS, HEOOXOAMMBIX ANA NpefoCTaBeHnss MyHUUMNAnNbHOW YCyrn, B XXypHane
permcTpauumn NnocTynsieHUs OTBETOB B paMKax MeXBe4OMCTBEHHOIO B3anMOAENCTBUS U
BHECEHMEe COOTBETCTBYIOLLNX CBEAEHUIN B MHOPMALMOHHYIO CUCTEMY afMUHUCTPALUK
BurnoumHCKOro ropofckoro okpyra.

26. MpuHATHe pelueHust o NpeaocTaBneHun (06 oTkase NPegoCTaBNeHNs) MyHULMMNANbHOW YCryrm



26.1. PelwieHne o NpnHATUM Ha yYeT rpaxkgaH B Ka4yecCcTBe HY)KOAIOLLMXCA B XUMbIX MOMELLEHUAX,
npegocTaBnseMbiX MO 4OroBopaM CoumanbHOro Hanma, nnu ob oTkase B NPUHATUM Ha y4eT
AOJTKHO BbITb MPUHATO agMUHUCTPaUMen BUnoumMHCKOro ropofCcKkoro okpyra no pesynbratam
pacCMOTPEHNSA 3a8BMNEHNS O NPUHATUN HA YYET 1 NPEeACTaBMEHHbIX U NONYYEHHbIX MO
MeXBEAOMCTBEHHbIM 3anpocamM AOKYMEHTOB He NOo34Hee YeM Yepes TpuauaTb pabounx agHeN co
OHSA NpeacTaBneHnst rpaXxaaHNHOM 3asBIEHNSA O NPUHATUN HA YYET N HEOOXOANMbBIX JOKYMEHTOB
B OTAen no ynpaeneHnio MyHULMNanbHbIM UMYLLLECTBOM.

26.2. PelueHne 0 NPUHATUN Ha YYET B Ka4eCTBE HYXXOAaloLLerocs B XXUom nomMeLLeHunn,
npegocTaBnsaemMoM no 4OroBopy CouMarnbHOro Hanma, peweHne 06 oTkase B NPUHATUN rpaxaaH
Ha y4YeT B Ka4yeCTBe HYXOaLMXCS B XUMbIX NOMELLEHNSX 0POpMNAI0TCH NOCTaHOBIEHMEM
aAMUHUCTpauun BunioyYnHCKOro ropoackoro okpyra.

26.3. PelueHne o npnHATUM 3a9BUTENSA Ha YYeT rpaxjaH B KayeCTBe HY>KOALLMXCA B XKUMbIX
nomeLLeHNsIX, NpeaocTaBngeMblX No 4OroBopamM couunanbHOro HammMma, perucTpupyeTcs B KHUre
yyeTa rpaxaaH, HyX4atoLLMXCa B XUnbiX noMeLeHnax, kotopas segetca Otaenom no
yrnpasfeHnio MyHUUunanbHbIM UMYLLECTBOM.

26.4. 3aasutenb BktoYaeTca B CNnMcok rpaxgaH, CoOCToAlMnX Ha y4eTe B Ka4deCTBe HYyXXOaloLWnNxXcd
B XKWUJ1bIX NOMELWEeHNAX, npeaocTtaBiideMblX Mo AorosopamM coumnasibHoro Hanma, npu
aadMNHNCTpPaLUnn BuntounHckoro ropocKkoro okpyra.

26.5. MakcumarsnbHbIW CPOK BbINOMHEHUS aMUHUCTPATUBHOIO AENCTBUA MO NPUHATUIO PELLEHUS O
npegocTtaeneHnn (06 oTkase B NpefoCTaBeHMn) MyHULMNANbHOW YCNyrn He MOXET NpeBbIwaTh
20 kaneHgapHbIX HEN co OHS (hopMmUpoBaHMA crieunannucTomM otTaena no ynpasnieHuto
MYyHULMNANbHbIM UMYLLIECTBOM, OTBETCTBEHHbIM 3a NpeaoCTaBNeHne MyHUUMNanbHON ycnyru,
nakeTta JOKYMEHTOB, yKka3aHHbIX B pasgenax 10 n 11 HacTtoawero AAMUHUCTPaTUBHOIO
pernamMeHTa.

26.6. Pe3ynbTaToM agMMHUCTPATUBHOW NpoLeAypbl MO NPUHSITUIO PeLLEeHMs O NPeAoCTaBNeHUN
(06 oTkase B NpeAoCTaBNeHNN) MyHULMNANbHOWM YCNYrn SIBNSIETCA YTBEPKAEHHbLIN HOPMAaTUBHbIN
NpaBOBOW aKT O NPeAO0CTaBNEHUN MyHULMNANbLHON YCIyrn Uiy nncbMo o6 oTkase ¢
MOTMBMPOBaHHLIM 060CHOBaHMEM MPUYNH OTKa3a M CO CCbINIKON Ha KOHKPETHbIE NONOXEHUS
HOpPMaTMBHbIX NPaBOBbIX aKTOB U UHbIX JOKYMEHTOB, SIBMSOLMNXCA OCHOBaHNEM TaKOro OTKasa.

26.7. Npun obpalleHnn 3asBuTens 3a nofydyeHnemM MyHULMUNanbLHON YCryrn B 3NEKTPOHHON hopme
agMuUHUCTpaums BunounHckoro ropoackoro okpyra Hanpasnset Ha EMNTY vnu PITY
nocpencTBOM TEXHUYECKUX CPeACTB CBA3W yBEAOMIIEHME O 3aBEPLUEHUN UCNOSTHEHUSA
agMWHUCTPATUBHOW Npouenypbl C ykazaHMeM pesynbTaTta OCyLWeCTBNEHNS aAMUHUCTPATUBHOM
npoueaypsbl.

26.8. Cnocobom dhukcauumn pesynbTata BbINONHEHNS aAMUHUCTPATUBHOW npoLeaypbl No
NPUHATUIO peLleHnst o npegocTtaBneHumn (06 oTkase NpeocTaBneHns) MyHUUMNanbHOM ycnyru
ABNAETCA HaNu4Me npoekTa nucbMa 06 oTkase unm BHeCEHNe cBeaeHun 06 yTBepKaeHHOM
NOCTaHOBIEHNN B XYPHan pernctpauumn NpUHATLIX NOCTaHOBEHUIA aaMUHUCTpaL MK
BuntoumHCKOro ropockoro okpyra, KHUry yveta rpaxaaH, Hy>KOatLWnXCa B XXUIbIX MOMELLEeHUSX,
npegocTaBnseMblx No 4OroBopaM coumanbHOro HanmMa u (Mnn) B COOTBETCTBYHOLLLYHO
MHPOPMALIMOHHYIO CUCTEMY.

27. Bolgava OOKYyMEHTa, ABNAWErocqa pe3yrnbtaTtoM npeaocraBleHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

27.1. OcHoBaHMeM N4 Havana agMUHUCTPATUBHOW Npoueaypbl MO Bblgadve (HanpasieHuto)
AOKYMEHTa, ABNALWEerocs pesynbTaToM NpeocTaBneHns MyHUUMNanbHoW ycnyru, SBnseTca
HanuMyue yTBepXX4eHHOro NOCTaHOBSIEHMS O MOCTAHOBKE Ha yyeT (06 oTkase B MOCTAHOBKE Ha
y4yeT) unm Hanuyune npoekTa nucbMa ob oTkase.

27.2. OTgen no ynpasfeHno MyHULMNanbHbIM UMYLLLECTBOM, HEMNOCPEACTBEHHO
npegocTaBnaAmWMI Ycnyry, BblgaeT unvm HanpaBnsaeT rpaxkaaHnHy, nogasLuemy



COOTBETCTBYKOLWEE 3adaBlIEHNE O NPUHATUN Ha YHET, NOCTaHOBJIEHNUE aMUHUCTPaLUUn
BuntounHckoro ropoackoro okpyra o NpuHATUX Ha y4eT U CnpaBky C HOMEPOM o4vepenun nn6o
noctaHoBreHne o6 oTkase B NPUHATUN Ha Y4eT.

27.3. Bolga4va pesynbTaTta npeaoctaBneHnsa MyHUUunanbHOW YCrnyrn ocyLecTBASeTCcs cnocobom,
yKa3aHHbIM 3a8BuUTENEeM Npu nogaye 3asBrneHus 1 HeoBXOANMbIX JOKYMEHTOB Ha Nony4yeHune
MYHULMNANbHOW YCNyru, B TOM Yucne:

- NpY Nn4HOM obBpaLleHun B OTAEN MO yNpaBAeHU0 MyHULMNAIbHbIM NMYLLECTBOM;

- MOCPEeACTBOM NOYTOBOrO OTMNPAaBIIEHNS Ha aapec 3asBUTENS, YKa3aHHbIN B 3asiBNIEHUN;

- B MOL.

27.4. B cny4ae ykasaHus 3asBuTenem Ha nonyveHune pesynotata B MOL, agmuHuctpaumsa
BunioumHCKOro ropofckoro okpyra HanpasnseT pesynbTaT NpeaocTaBneHns MyHULMNanbHOM

YCIyr B CPOK, YCTAHOBIIEHHbIN B COrnalleHum, 3aknioYeHHbIM MexXay aaMUHUCTpaLmen
BuntoumHckoro ropoackoro okpyra n ML,

27.5. Boigava OOKYMEHTa, ABNALWEerocd pe3yrnbtaTtoMm npegocrtaBrieHnd MyHmumnaanoﬁ ycnyru,
ocyulecTBrndeTcd M(DLl B COOTBETCTBUN C 3aKINMKOYEHHbIMU B YCTAHOBJIEHHOM MOpAOKe
cornaleHnsaMmn o B3aMmoaencTBnmn, ecrim UCNosIHEHNe JaHHOro AAMUHNCTPATUBHOIO AencTeus
npeaycMoTpeHo 3aKni4yYeHHbIMKU cornatleHnAamMn.

27.6. lNocne ycTpaHeHusi 06CTOATENLCTB, MNOCYXUBLLUMX OCHOBAHWEM ANSA OTKasa B
npegocTaBneHnn MyHUUMNanbHON yCnyru, 3asaBuTenb UMeET NpaBo NOBTOPHO 06paTuTbCs 3a
nonyyYyeHnem MyHULMNansHON yCnyru.

27.7. MakcumarnbHbIn CpPOK BbINOJIHEHUA a,D,MVIHI/ICTpaTI/IBHOIZ npouenypbl No Bblaave
(HanpaBneHmo) OOKYMEHTa, ABNALWEerocd pe3yrnbTtaTtoMm npegocrtaBrieHnd MyHmumnaanoﬁ
yCIyru, He npesblillaeT 3 pa60l-||/|x AHEen co AHs yTBEPXKAEHUNA NOCTAHOBJ1IEHNA O NOCTAaHOBKE Ha
ydyeT (06 OTKa3e B NoCTaHOBKE Ha yqu) UIn perncTpaunm nMcbma 00 oTkase.

27.8. B cny4ae ecnv B Bbl4aHHbIX B pe3yrnbTate npegoctaBneHnsa MyHUUmMnanbHOM yCryru
AOKyMEHTaxX AonyLeHbl onevatkm n (Mnn) owmnbkn, To 3aaB1TENb Brnpase obpaTtntbcs B
agMUHUCTPaUno BUOUYMHCKOro ropoAcKoro okpyra ¢ MMCbMOM O HEO6XOAMMOCTU UCNpaBneHNs
AONYLLEHHbIX OrneYyaToK 1 (MNKn) OLLMBOK C U3NTOXKEHUEM UX CYTU U MPUITOXEHUEM KOMUK
AOKYMEHTa, cCoaep KaLlero oneyaTku u (unu) owmnoku.

PeFI/ICTan,I/IFI nucbma 0 HeobXoaANMOCTH ncnpasneHna OonyLleHHbIX onevyaTtok n (VIJ'II/I) owmnbok
ocyulecTBriaeTcd B nopdaake, yCtaHOBJ1IEHHOM 4YaCTbhO 18 HacTosiwero AJJ,MVIHI/ICTpaTI/IBHOFO
pernameHTa.

B TeueHne 10 paboumx gHen ¢ gaTbl permcrpauum B agMUHUCTpaUumn BuniouYmHCKOro ropoackoro
oKpyra nMcbma 0 He06X0AMMOCTU UCMPaBNEHNSA AONYLLEHHbIX ONeYaToK 1 (unu) owmnbok
crneuvanucT otaena no ynpasneHuio MyHULMNanbHbIM MMYLLECTBOM, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHMUMnanbHOM yCnyrn nogrotTaBnmBaeT U HanpaBnseT 3asaBUTENO HOBbIE
AOKYMEHTbI, B KOTOPbI€ BHECEHbI COOTBETCTBYIOLLME UCMPABIEHMS.

[oKyMeHT, BblAaBaeMbi B pe3ynbTate npefoCcTaBneHnst MyHUUUnanbHOM yCryrm, B KOTOPbIN
BHECEHbI MCMpPaBeHusl, Bpy4aeTcs 3asBUTENIO JIMYHO UM HanpaBnsieTCcs 3akas3HbiM NOYTOBbIM
OTNpaBfieHNEM C YBELOMIIEHNEM O BPYYEHUMN.

V. nOpFI,EI,OK n (bOprI KOHTpPON4A 3a ncnoJiHeHnemMm agaMmMHNCTPaTUBHOIO pernamMeHTa
npenocrtaBlieHnA MyHMLl,MI'IaﬂbHDﬁ yCnyru nopaaok oCyuecTBiieHUA TEKYLLEro KOHTpOoJi4 3a
cobnogeHnemM U UCNOSTHEHMEM OTBETCTBEHHbBIMU AOSMKHOCTHLIMW JIULL@AMW NOSOXEHNN
aaMUHUCTPATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbLIX NMPaBOBbIX aKTOB, YCTaHaBIIMBaKOLWUNX
Tpe6OBaHVIFI K npeaocTtaBJiIEHUIO MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

28. MNopsaok OCyLLECTBNEHUS TEKYLLEErO KOHTPOIS

28.1. Tekywmi KOHTPOSb 3a cobngeHMeM crneunanmucTamm oTaena no ynpasneHuo



MyHUUMNanbHbIM UMYLLLIECTBOM MOCIieaoBaTesibHOCTU AEenCcTBUM, onpepgeneHHbIX
aaAMUHUCTPAaTUBHLIMU Npouenypamin no npenocrtaBneHnio MyHI/ILI,VII'IaJ'IbHOI7I ycnyru,
OCyLLEeCTBITIAEeTCA Ha4YalbHMKOM OoTAeNa no ynpaBneHnio MyHMumnarbHbIM UMYLLIECTBOM.

28.2. TekyLMi KOHTPOMb OCYLLECTBIISAIETCH NyTEM NPOBEAEHNSA NPOBEPOK CObNtoaEHUS U
NCNOJSTHEHUA cneynanucTaMmmn otaena no ynpasneHno MyH1MLMNanbHbIM UMYLLLECTBOM
HOpMaTMBHbIX NPaBoOBbIX akToB Poccumnckon degepaumm, Kamyatckoro kpas n BunoumHckoro
ropoAcKoro oKkpyra, a Takke nosfioXXeHUn HacTosilwero AQMUHUCTPATMBHOIO perfnameHTa.

29. MNopsaok U NepuoANYHOCTb OCYLLLECTBIIEHMS MTAHOBLIX M BHEMMAHOBbIX MPOBEPOK MOSHOTHI U
KayecTBa NPeAOCTaBNEeHNss MyHULMMANbHOW YCyru

29.1. KoHTporb 3a NOSIHOTOW U Ka4eCTBOM NpeAocTaBfieHNa MyHULMNANbHOW YCryru
OCyLLecTBNAeTCAa B popmax:

1) npoBeaeHnA niaHoBbIX N BHEMJTAHOBbIX MPOBEPOK;

2) paccMoTpeHusa xanob Ha aencrteus (6e3aencTeme) 4OMKHOCTHBIX ML, agMUHUCTPaLn
BunroumHcKoro ropoackoro okpyra, OTBETCTBEHHbIX 3a NpeAoCTaBNeHne MyHUUMNanbHON yCcnyru.

29.2. B uensx ocyLeCTBIEHUS KOHTPONSA 3a NOSIHOTOM U Ka4eCTBOM NpefoCTaBNeHus
MYHULMNANbHOW YCyru NPOBOASATCA NNaHOBbIE W BHEMNNAHOBLIE NPoBepPKU. MNMopaaok un
NepuoanNYHOCTb OCYLLIECTBIEHMS NITaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCA NnaHom paboTbl
aAMUHUCTpauumn BuntoumnHckoro ropoackoro okpyra. [Npu npoBepke MoOryT paccmaTpuBaTbCs BCe
BOMPOChI, CBSI3aHHbIE C NpegoCcTaBNeHneM MyHUUUNanbHOW yCryr (KOMMSIEKCHbIE MPOBEPKM),
UM OTAESbHbIN BOMPOC, CBA3aHHbIM C NpefoCTaBNeHneM MyHUUUNAaNbHOW ycnyrn (Tematuyeckme
nposepkn). NpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHON anobe 3ansutens.

29.3. BHennaHoBbIe NpoBepKM NPOBOAATCA B CBSA3W C MPOBEPKON YCTPAHEHNSA paHee BbISIBIEHHbIX
HapyLLeHM HacToswero AQMMHUCTPATUBHOIO perfnamMeHTa, a Takke B criydyae nonyyeHus xanob
3asBuUTENEN Ha aencTema (6e3gencTeme) 4OMKHOCTHBIX MUY agMUHUCTpaummn BunoumHcKoro
rOPOLCKOro OKpyra, OTBETCTBEHHbIX 3a NpeaoCcTaBNeHne MyHULMNANbLHOM YCNyru.

30. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, 3a peLleHns u genctena (6esgencreme), npMHMMaemMble
(ocywecTtBnsiemble) B xoae NpeaocTaBrieHns MyHULUNanbHOM ycryrm

30.1. lNo pesynbTaTamMm NPOBEAEHHbIX NPOBEPOK, B Crly4Yae BbISIBIEHNSA HapYyLLEeHWI cobnogeHns
NosIoXeHnn Hactoswero AOQMUHUCTPaATMBHOIO perfaMeHTa, BUHOBHbIE JOMKHOCTHbIE Nvua
aAMUHUCTPpaUun BUnioUYnMHCKOro ropofcKoro okpyra HecyT nepcoHarbHy OTBETCTBEHHOCTb 3a
pelleHnsa n gencteus (6esgencTeme), NpuHMMaemMble B Xo4e NpeaocTaBNeHnsa MyHMLMNanbHON
ycnyru.

30.2. NepcoHarnbHasa 0TBETCTBEHHOCTb AOSMKHOCTHLIX NAUL, aAMUHUCTPaUumn BunioyunHckoro
rOPOLCKOro OKpyra 3akpensisieTcs B AOSHKHOCTHBIX MHCTPYKUMSIX B COOTBETCTBMM C TpeboBaHMUSIMA
3akoHogartenbcTBa Poccunckon degepauumn.

31. NonoxeHus, xapaktepusyrwme TpeboBaHNA K NOPSAKY U dopMaM KOHTPOMS 3a
npegocTaBneHneM MyHUUUNANbHOW YCyrn, B TOM YMCIe CO CTOPOHbI rpaxiaH, ux obbegnHeHumn
N opraHusaumn

31.1. KoHTponb 3a npegocTaBneHMeM MyHULMNanbHOW yCryri, B TOM YMCIEe CO CTOPOHbI rpaxaaH,
nx o6begMHEHN 1 opraHmn3aumii, OCyLLLECTBNAETCA NOCPeaCcTBOM Nybnunkaumm cBeaeHni o
AEATEeNbHOCTM aAMUHUCTPaLUN BUnOUMHCKOro ropoAcKkoro okpyra, NofyYyeHus rpaxgaHamm, nx
06BbEeOUHEHNAMN N OpraHM3aUMsIMKN aKkTyarlbHOW, NONTHOW 1 4OCTOBEPHOM MHOpMaLMn O nopsiake
npeaocTaBneHnsa MyHuLmMnanbHOW ycnyrn n obecneveHms BO3MOXHOCTM gocyaebHoro
(BHecynebHoro) paccmMoTpeHust xanoo.



V. JocynebHbin (BHeCcyaebHbIN) Nnopsaaok

obxanoBaHus pelleHun n gencTemm (6e3gencTens) opraHa, NnpegocTaBnsaoLwWwero MyHLMNanbHyo
yCIyry, n ero JOSMKHOCTHbIX UL, MyHULMNAIbHbLIX FPaXgaHCKUX Cnyxalux opraHa,
npeaoCcTaBnAnLLIEro MyHULMNANLHYO YCNyry,

MoLl, paboTHnkos MOL|
32. NpeameTt gocyaebHoro obxanosaHus.

32.1. 3aaButenb MOXeT 06paTUTLCS C kanobon B TOM YMCne B CReayowmnx cryyvasx:
1) HapyLleHne cpoka permcTpaumm 3anpoca o NpeaoCcTaBeHMn MyHULUNANbHOW YCIyru;
2) HapyLUeHMe CpoKa NpPeaoCTaBNEHNA MyHULMMNANbHOW YCNyru;

3) TpeboBaHue y 3aa9BUTENSA JOKYMEHTOB UM MHopMaLnmn inbo ocyLLEeCTBIIEHUS AENCTBUMN,
npegcrasneHne unm ocyLLeCTBIIEHME KOTOPbIX HE NpegyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamn Poccunckon degepaumm, HopMaTUBHbIMU NPaBoOBbIMU akTaMy KaMyaTcKoro kpas,
MYHULUMNaNbHbLIMW NPaBOBbIMW akTamMu AN npegocTaBneHns MyHUUMNansHOW yCnyru;

4) oTka3 B Npyeme JOKYMEHTOB, NpeAoCTaBeHne KOTOPbIX NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMK akTamu Poccurckon denepaumm, HopMmaTMBHbIMU NMPaBoOBbIMM akTamu KamyaTckoro
Kpasi, MyHMuunanbHbIMU NPaBoBbIMY akTamMu ANS NpegoCcTaBneHnss MyHUUUNansHOM yCnyru, y
3aaBuUTens;

5) oTka3 B npegocTaBneHnn MyHULMNanbsHOM yCnyru, eCriv OCHOBaHUA oTKasa He npeayCMOTPEHbI
denepanbHbIMN 3aKOHAMK U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHbIMU
npaBoBbIMK akTamn Poccuiickon degepaunn, 3akoHaMm 1 MHbIMM HOPMATMBHBLIMU NPAaBOBbLIMU
akTamm KamyaTcKoro Kpasi, MyHMUmMnasnbHbIMM NpaBoBbIMK akTaMu. B ykazaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3agBUTENEM peLLeHnin n gencTenin (6e3nencTens)
MoLl, paboTHnka ML Bo3amMOXHO B criydae, ecnn Ha ML, pewieHuns n gencteus (besgencrane)
KOTOPOro obxanytTcsl, BO3MNoXeHa (PyHKUMS NO NpeJoCTaBNeHNI0 COOTBETCTBYOLLNX
MYHULUMNANbHbLIX YCNyr B NOSTHOM 00beMe;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEOCTaBEHUN MYHULMNANbHOW YCNYru NnaThbl, He
npegycMOTPEeHHON HOpMaTMBHbIMU NMPaBoBbIMK akTamu Poccuinckon ®epgepaunmn, HOpMaTUBHBIMU
npaBoBbIMK akTammn KamyaTcKoro kpasi, MyHUUMnanbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 agMUHUCTpaun BunioumMHCKOro ropofckoro okpyra, JOSPKHOCTHOrO nvua otaena no
ynpaBneHnto MyHmumnansHelM umyectsom, MeL|, paboTtHuka M®L|, B ucnpasneHuun
AO0NYyLLEHHbIX UMW OMeYaToK U ONBOK B BblAAaHHbIX B pe3yfbTaTe npegocTaBeHuns
MYHULMNANbHOM yCnyrM AOKyMeHTax NMbo HapyLleHne YCTaHOBMEHHOMO CPOKa Takmx
ncnpaeneHunn. B ykazaHHoM cnyyae gocyaebHoe (BHecynebHoe) obxxanoBaHve 3aaButenem
peweHun n gencteun (besgenctansa) MoOL, MdL| BoamoxxHO B cnyyae, ecnu Ha MOLL, pewweHna n
Aenctens (besgenctane) KOToporo obxanyTcs, BO3roxeHa PyHKUMSA No NpeaocTaBneHumto
COOTBETCTBYHOLLMX MyHULMMAMBHbLIX YCYr B NOAHOM 00beMe;

8) HapyLLeHMe cpoka unu nopsaka Bbligadn JOKYMEHTOB MO pe3ynbTaTaM NpefoCcTaBneHuns
MYHULMNAnNbHON yCnyru;

9) npMocTaHOBNEHME NPEOCTaBEHNS MYHULMNANBHON YCNyru, ecrin OCHOBaHMS
NPUOCTaHOBIEHNST HE NPeaYCMOTPEHbI heaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM
C HAMW NHBIMM HOPMAaTUBHbIMUK NPaBOBbIMK akTamu Poccuinckon ®egepauumn, 3akoHaMn 1 UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMW akTaMu KamuaTtckoro kpas, MyHuLmMnanbHbIMU NpaBoBbIMK akTamu. B
yKaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanosaHue 3asiBUTeNeM peLleHnin n 4encTeum
(6espenctenga) MoOL, pabotHmMka MOL| BO3MOXHO B crnyyae, ecnv Ha MOL, peweHuns n gencrasus
(6e3pencTBme) koToporo obxanyrTcs, BO3noxeHa OyHKLMA No NpegoCcTaBneHnto
COOTBETCTBYHLUUX MyHULMNANbHBLIX YCAYr B MOSTHOM 06beME;

10) TpeboBaHue y 3a8BUTENS NPU NPeaoCTaBNEHUN MyHULMNANbHOW YCIYrM JOKYMEHTOB U



NHoOpMaLUn, OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuch npu
nepBOHavyanbHOM OTKa3e B Npueme AOKYMEHTOB, Heob6XxoaMMbIX A4S NpeaoCcTaBneHuns
MyHMLMNanbHON ycnyru, nubo B npegocTaBneHnn MyHULMNAnbHOM YCNyru, 3a UCKITIOYEHNEM
cnyyaes, NpefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusauun npegoctaBneHns rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr». B
yKkasaHHOM cny4dae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTENEM PeLLIEHNI U 4ENCTBUN
(6espenctens MOL|, MOL| Bo3amoXxHO B criydae, ecnvn Ha MOLL, pewienna n gencrens
(6e3pencTBme) KOTOporo obxxanyrTcs, BO3NOXeHa PyHKUNA NO NpegoCTaBeHNIo
COOTBETCTBYHOLLMX FOCYAAPCTBEHHbIX UMY MyHULMMANbHbIX YCYr B NONIHOM obbeme.

33. OcobeHHOCTN noaaym xanobd
Ha HapyLleHuWe nopsiaka npeaocTaBreHmst MyHULUNanbHOM yCryru

33.1. 3asButenb, nogaBLINN xanoby, HeCceT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHOAATENLCTBOM 3a JOCTOBEPHOCTb CBEAEHUI, COAEPKALLMXCA B NPeaCTaBNeHHON Xxanobe.

33.2. XKanoba nogaeTtcd B adMUHNCTpPaUnio BuntounHckoro ropoAckoro okpyra, 3adsutenem nnbo
€ro yrnoJfiHoMO4eHHbIM npeacrasuTesiemM B NMUCbMEHHOMN d)opme, B TOM 4ucrne npu fiInf4HOM npmeme
3asBuTens nnbo ero YNOJIHOMOYEHHOr O rnpeacrtaBuTend, Ui B 3JIEKTPOHHOM BUae. >Kano6a B
NMUCbMEHHOMN (bopme MOXeT ObITb Takxke HarnpaBJieHa MNno no4yre.

33.3. XKanoba gomkHa cogepxarb:

1) HanmeHoBaHWe opraHa, NPeoCTaBNAOLWEro MyHULMNAIbLHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpeaoCcTaBnALLEro MyHUUUNanbHy ycnyry, cneumanucta, nméo pabotHukos MOLL,
pelleHns n genctems (6esgencrane) KOTopbix 06XKanyTCs;

2) amunuio, Ms, OTYECTBO (NocregHee - Npy HanM4Mm), CBEAEHUS O MECTe 3aABUTENS, a Takke
HOoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYThl (NMPU HANMYMK) n
MOYTOBbLIV aApec, NO KOTOPbIM AOMKEH ObITb HANpPaBnNeH OTBET 3aABUTENIO;

3) cBefeHns 06 obxanyemblx pelleHusx n oencTeusx (6esnencTenm) opraHa,
npegocTaBnAwLLIEro MyHUUUNANLHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, npeaocTaBnsAloLero
MYHULMNANbHYO yCryry, MyHALMNansHoro cnyxatero, nnbo pabotHnkos ML,

4) poBoAbl, HA OCHOBaHUWN KOTOPbIX 3aSBUTESb HE COMMNACEeH C PELLEHNEM N AEACTBUEM
(be3pencrTenem) opraHa, NpeaoCTaBNALLLEro MyHULMNANbHYI YCNYry, AOMMKHOCTHOrO Nnuua
opraHa, NpeAoCTaBNALLEro MyHULUNANbHYIO YCMYTy, IPaXX4aHCKOro crnyawlero, imbo
paboTHmMkoB MOL|. 3aaButenem MmoryT ObITb NpeacTaBneHbl JOKYMEHTbI (MPY HANu4unn),
NOATBepXAatoLme JOBOAbI 3asiBUTENS, MO0 MX KONMUN.

33.4. B cny4ae nogayu »xanobbl Npy IMYHOM Npueme 3asiBUTenb NpeacTaBnseT AOKYMEHT,
yOOCTOBEPSIOLLNIA €ro JIMYHOCTb B COOTBETCTBUM C 3aKoHOA4aTeNnbcTBOM Poccurckon ®enepauuu.

33.5. B cnyyae, ecnu xanoba nogaetca yepes npeactaBuTens 3aaBuUTens, NnpeacraBnseTcs
AOKYMEHT, NOATBEPXKAAIOLLMA NOSTHOMOYMSA Ha OCYLLLECTBIEHNE AENCTBUN OT UMEHW 3asBuTens. B
KayecTBe OOKYMEHTa, NOATBEPXKOAKLLErO NOSITHOMOYMSA HA OCYLLECTBIIEHNE ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odhopmneHHasi B COOTBETCTBUMN C 3aKoHOAATeNbCTBOM Poccunckon degepaunm 4OBEPEHHOCTb
(N8 gusmyeckmx nuy);

2) ohopMneHHasn B COOTBETCTBMM C 3aKoHoA4aTeNnbCTBOM Poccuinckon degepaumm 4OBEPEHHOCTD,
3aBepeHHasi NevaTbio 3asBUTENS M NOANUCaHHAA PyKOBOAUTENEM 3aABUTENS UMA
YNONHOMOY€EHHbIM 3TUM PYKOBOAUTENEM NULIOM (AN IOpUONYECKUX NUL);

3) Konnsa peLleHns 0 HasHavyeHnn unm o6 n3bpaHmm NnMbo npukasa o Ha3Ha4vYeHUn PU3N4EeCKoro
nnua Ha OOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe duandeckoe nuuo obnagaet npaBom
AencTBoBaTb OT UMeHN 3aaBuUTeNs 6e3 JOBEPEHHOCTM.

33.6. NMpurem xanob B NCbMEHHOW (bOpMe OCyLLEeCTBSAEeTCA agMUHUCTpaumen BunioumHckoro
ropoAcKoro okpyra, B Mecte npeaocTaBreHnss MyHuuunanbHyo ycnyru (B MecTe, rae 3asBuTerb



nogasarn 3anpoc Ha NosflydeHne MyHUUMnanbHy YCyrn, HapyLlleHue nopsiaka npegocrasneHns
KoTopou obxanyeTcs, nMbo B MecTe, rae 3asBuTenem nosyyeH pesynbTaT yKa3aHHOM
MYHULMNANbHYO YCIyrn).

33.7. B anekTpoHHOM BuAe xanoba moxeT 6bITb NogaHa 3asaBUTENEM NOCPEACTBOM:

1) odpmumansHoro camta BunoumHCKOro ropogckoro okpyra;

2) EMry, POry.

anI nogade >xanobbl B ANEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHbl€ B MYHKTE 33.5 HacToswero
A,D,MVIHI/ICTpaTI/IBHOFO pernameHTa, MOryT ObITb npegcrassieHbl B cbopme AJTIEKTPOHHbIX
OOKYMEHTOB, NoANUCaHHbIX SﬂeKTpOHHOVI noanncblro, BUA KOTOpOIZ npeaycMoTpeH
3akoHogaTenbcTBOM Poccuimnckon Cbe,u,epau,vwl, npn 3TOM OOKYMEHT, y,D,OCTOBepFIlOLIJ,I/IIZ JINMHOCTb
3adaBuUTeEsNA, He Tpe6yeT09|.

33.8. XKanoba moxeT ObITb NnogaHa 3asisutenem yepe3 MOLI.

Mpun noctynneHnmn xanobbl MOL| obecneumBaeT ee nepeagayy B ynosTHOMOYEHHbIN Ha ee
paccMOTpPeHMe opraH B Nopsgke U CPOKU, KOTOPble YCTaHOBIEHbI CornalleHnem o
B3anmogenctaum mexagy MOL, n agmmHncTpaumen BunoumHCKoro ropofckoro okpyra, Ho He
nosaHee criegytoulero paboyero gHA CoO AHA NOCTYNNEHMS anoobl.

33.9. Bpemsa npuema xanob JOMmKHO coBnagaTbh CO BPpEMEHEM NPeaoCTaBEHNsT MyHMLMNANbHON
yCryru.

33.10. >Kanobbl Ha gencTteme (6e3nencTame) cneunannucToB, NPeaoCcTaBNALWNX MyHULMNANbHYO
YCrnyry, a Takke Ha NPUHATbIE UMW PELLEHUS HanpaBnaTCa B agMMHUCTpaumio BuntoumHckoro
ropoAcKoro oKpyra, u paccMaTpuBaloTCa B yCTAHOBIEHHOM NOpSAKe.

Mpy 3TOM CPOK PaCCMOTPEHMS Kanobbl CYNCIAETCA CO AHS PerncTpaumm xanobbl B
YNOTHOMOYEHHOM Ha ee pacCMOTPEHNE opraHe.

33.11. B cny4ae ecnv obxanyoTcsa pelleHnsa pykoBogmtensa agMUMHUCTpaumnm BuntoumHcKkoro
ropoAcKoro okpyra, xanoba nogaetcs B BbILLECTOSALMIN OpraH (Npu ero Hanu4uu), NMbo B criyvae
ero OTCyTCTBMS, pacCMaTpUBaOTCHA HEMOCPEACTBEHHO PYKOBOAMTENEM aAMUHUCTPaLMK
BuntounHcKoro ropoackoro okpyra.

33.12. X)Kanoba Ha HapyLleHne nopsigka NnpeaocTaBneHns myHiuunansHon yenyrm Mol
paccMmaTpuBaeTCs B YCTAHOBIEHHOM Mopsake agMuHUCTpaumen BunioumHCKOro ropogckoro
OKpyra, 3aKmo4YmMBLLMM COrfalleHne O B3auMOAENCTBUM.

33.13. B cny4yae, ecnu xanoba nogaHa 3asiBUTeniemM B opraH, B KOMMETEHLNIO KOTOPOro He BXOAUT
NpUHATHE peLleHns no xanobe, Takas xanoba B TeyeHne 1 paboyero gHs co AHsS ee
perncTpauun ykasaHHblA opraH HanpaenseT xanoby B yNONMHOMOYEHHLIN HA ee pacCMOTpeHne
opraH 1 B NMCbMEHHON hopmMe MHPOPMUPYET 3asBUTENS O NepeHanpaBnieHnm xanobbi.

Mpy 3TOM CPOK PaCCMOTPEHNS Kanobbl UCYNCIAETCA CO AHS PerucTpaumm xanobbl B
YNONTHOMOYEHHOM Ha ee pacCMOTPEHME opraHe.

34. TpeboBaHUA K NOPALKY PACCMOTPEHUS XKanobbl

34.1. >Kanoba, noctynusLuasi B TMCbMEHHOW (bopMe B aAMUHUCTPauuio BunoynHckoro
ropoAcKoro okpyra, noanexut obasatenbHOn pernctpauumn B XXypHane yyeTa xanob Ha pelueHus
n pencteua (besgenicTeme) otaena no ynpasneHmo MyHMUMnanbHbIM UMYLLIECTBOM U €ro
AOIMKHOCTHbIX MWL, CNeunannucToB, NpeaoCcTaBNAlnLWmMX MyHumnanbHble yenyrn, MOL (nanee —
YKypHan) He no3gHee cneayoLwlero paboyero gHA €O AHS ee NOCTYNNEHUs C NPUCBOEHNEM el
perncTpaunoHHOro Homepa.

BeneHve XXypHana ocyuiectensieTca no popme 1 B nopsiake, yCTaHOBIEHHOM MPaBOBbLIM aKTOM
aAMUHUCTpaUUK BMnioYnMHCKOro ropoackoro okpyra, nnbo npmukazom ML,

34.2. Kano6a noanexumTt pacCMOTPEHUIO AOMKHOCTHBLIM NIMLOM, HageMNEHHbIM NOSTHOMOYNAMM MO
paccMOTPEHMIO anob, B TeyeHne 15 paboumx gHen co OHNA ee permcTpaumm.



B cnyyae oGxxanoBaHus oTkasa oTAena rno ynpaeneHuio MyHUUMnansHbIM UMYLLLECTBOM, €ro
AOMKHOCTHOrO N1ua B NpvemMe JOKYMEHTOB Yy 3asiBuTensi 6o B ncnpasneHny onyLeHHbIX
oneyaTok 1 oWwnboK nnu B criydyae obxxanoBaHWUs HapyLLEHUS! YCTaHOBIIEHHOMO CPOKa Takux
ncnpaBneHuii - B TedeHne 5 pabounx gHen co AHA permcTpaumm xanoobsol.

34.3. YNONMHOMOYEHHbIN Ha pacCMOTPEHME xanobbl opraH BNpaBe OCTaBUTb xanoby 6e3 oTBeTa B
cnegyLwmx cny4vasx:

1) Hanuuue B anobe HeLeH3ypPHbIX NGO 0CKOPOUTENbHbIX BbIPaXXEHWI, YIrPO3 XN3HWU, 340POBbIO
N UMYLLECTBY AOJIKHOCTHOrO NnLa, a Takke YNEeHOB ero CeEMbM;

2) ecnun B Xarnobe He ykasaHbl haMunusi, UMs, OTYECTBO (MPU HanNu4nmn), NOYTOBbLIN agpec
3asaBuTENS;

3) €CNnu TEKCT Xanobbl He noaaaeTcA NPOYTEHUIO, O YHEM B TEYEHUNE 7 OHen co gHsA perncrpauunn
Xanobbl coobLaeTca 3aaBUTENO, ECNKN ero (baMl/IJ'II/IFI N NOYTOBbLIN agpec nogaaroTcAd NpoYTeHuto.

34.4. YNONHOMOYEHHbIN Ha pacCMOTPEHME xanobbl opraH oTKka3blBaeT B y4OBNETBOPEHNN
Xanobbl B cnegyoLwmx cryyasx:

1) HanNU4YMe BCTYNMBLLErO B 3aKOHHYHO CUIY peLleHus cyaa, apbuTtpaxHoro cyaa no xanobe o Tom
Xe npegmMeTe 1 Mo TeM Ke OCHOBaHUAM;

2) nogava »xanobbl N1MLOoM, NOSTHOMOYNSA KOTOPOro He NOATBEPXAEHbI B NOPsiAKE, yCTAHOBNEHHOM
3akoHogartenscTtBoM Poccuinckon ®epepaumm;

3) Harnn4yne pelieHund no Xanobe, NPUHATOIO paHee B OTHOLLEHUN TOIO Xe 3adaBUTesNA U no ToMmy
Xe npegmMmeTty Xanoobl (38 UCKITIOYEeHNEM Cllydad nogavun XanoObl TEM e 3asiBUTENeM 1 no TOMY
Xe npegmMmerty XanoObl, HO C UHbIMMK ,EI,OBO,D,aMI/I).

34.5. lNo pesynbTaTaM pacCMOTPEHMUS XKanobbl NPMHMMaETCs OAHO U3 CNeayoLWNX PELLUEHNNA:

1) yOoBneTBopeHue xanobbl, B TOM Yncre B popMe OTMEHbI NMPUHSATOrO PeLLeHNs, UCNpaBneHus,
AONYLLEHHbIX OTAEMNOM MO YNpaBfeHNo MyHULMMNANbHbIM UMYLLECTBOM, ONeYaToK 1 OLIMGOK B
BblJ@HHbIX B pe3ynbTaTe NpeaoCcTaBreHns MyHULMNanbHOW YCnyr AoKyMeHTax, Bo3BpaTta
3asiBUTENI0 AEHEXHbIX CPEACTB, B3UMaHMEe KOTOPbIX HE NPeAYyCMOTPEHO HOPMaTUBHBIMM
npaBoBbIMK akTamu Poccuickorn ®eaepaumm, HopMaTUBHBLIMK NMPaBOBLIMM akTammn KamyaTtckoro
Kpasi, a Takke B MHbIX hopmMax;

2) oTKa3 B y4OBNETBOPEHUN XKanobbl.

34.6. PelwweHune, npegycMoTpeHHoe nyHKToM 34.5 HacToswero AOQMUHUCTPaTMBHOIO perfnamMeHTa,
npuHMMaeTcsa B oopMe akTa oTaena no ynpaeneHmo MyHMUmMnanbHbIM UMYLLLECTBOM.

34.7. MNpun yooBneTBopeHn xanobbl oTaen no ynpaBneHno MyHULmMnanbHbIM UMYLLECTBOM,
NpeaoCTaBNALWMNIA MyHUUMNANBHYO YCAYry. NPUHUMAET MCHEPNbIBAKOLLME MEPLI MO YCTPAHEHUIO
BbISIBMIEHHbIX HAPYLLUEHW, B TOM YUCIE MO Bblaayve 3asBUTENIO pedynbTtata MyHUUMnanbHom
ycnyru, He no3gHee 5 pabounx AHEN co AHA NPUHATUSA PELUEHUS, eCINN MHOE HE YCTaHOBIIEHO
3akoHogartenbcTtBoM Poccuinckon deaepaumn.

34.8. OTBeT NO pesynbTaTtaM pacCMOTPEHNS Xanobbl HaNpaBNAeTCs 3asaBUTESNO He NO3aHee OHS,
crneyrowero 3a AHeM NPUHATUS peLleHns], B NTMCbMEHHON hopme.

34.9. B oTBeTE NO pesynbTaTtamMm pacCMOTPEHNS Xanobbl ykasbiBaloTCS:

1) HaMMeHoBaHWe opraHa, NPeAoCTaBSLWEro MyHULMNAbHYO YCNYry, pacCMOTPEBLLErO
Xanoby, AOMKHOCTb, (haMUNna, MS, OTYECTBO (MPU HANMYNN) AOMKHOCTHOMO NUUA, NPUHSIBLLIENO
peleHne no xanobe;

2) HoMep, AaTa, MECTO NPUHATUSA PELUEHUSs, BKNOYasa CBEAEHNSA O OOMMKHOCTHOM N1uUe, peLleHne
unu gencteuns (6espencTeme) KOToporo obxanyeTcs;

3) dbamnnus, nms, oT4eCTBO (MPU HANMYUKN) UM HAUMEHOBaHWE 3asBUTENS;

4) oCHOBaHWS ANA NPUHATUA peLleHns no xanobe;

5) npuHAaToe no xanobe pelleHue;

6) B cnyyae, ecnu xanoba npmsaHaHa 060CHOBAHHOW, - CPOKN YCTPaHEHUS BbISIBNIEHHbIX
HapyLUeHWI, B TOM YMCIe CPOK NpeaoCTaBneHms pesynbTata MyHUUMNanbHON yCcnyru;



7) cBeAeHus o nopsiake obxxanoBaHWUsi MPUHSATOrO No XXanobe pelueHus.

34.10. OTBeT NO pesynbTaTtam pacCMOTPEHNS XKanobbl NoANUCbIBAETCA HaYarbHUKOM oTAena no
yrnpasfeHnio MyHUUUNansHbIM UMYLLECTBOM, NPEeAOCTaBNAOLWEr0 MyHULMNASbHbIE YCITYTW.

34.11. Mo xenaHuto 3asiBUTENS OTBET NO pe3ynbTaTtam pacCMOTPEHUS Kanobbl MOXeT BbITb
npeacTaBneH He No3aHee OHSA, cnefyoLwero 3a AHEM NPUHATUSA pelleHust, B popme
3MIEKTPOHHOro AOKYMEHTa, NOANMUCaHHOro 3MeKTPOHHOW NOANUCHIO0 HaYarbHWKa OoTAena no
ynpaBneHuo MyHMumMnanbHbIM UMYLLECTBOM, BUA, KOTOPOMW YCTaHOBIEH 3aKOHO4ATENbCTBOM
Poccunckon depepaunn.

34.12. B cny4ae yCTaHOBMNEHUS B XO4€ UIu Mo pe3yrbTaTaM pacCMOTPEHUS XKanodbl NpM3HaKkoB
cocTaBa afMUHUCTPATUBHOIO NpaBoOHapyLLUEHUS UKW NPU3HAKOB COCTaBa NpecTynreHns
AOIMKHOCTHOE Lo, YNONMHOMOYEHHOE Ha pacCMOTpPeHWe Xanob, HesamennMTenbHO HanpasnseT
COOTBETCTBYHLUME MaTepuarbl B OpraHbl NPOKypaTypbl.

34.13. PelwieHune, NpuHATOE NO pe3ynbTataM pacCMOTPEHUS Xanobbl, MoXeT ObiTb 00XxanoBaHO B
cynebHom nopsgke.

34.14. JocynebHbin (BHeCyaeOHbIN) nopsagok obxanoBaHus peweHn u gencteumn (6esgencrauns)
agMUHUCTpaunmn BunoynmHCKOro ropofckoro okpyra, eé JOMMKHOCTHBIX Nl U cneuuanmcTos,
npegocTaBNALWMX MyHUUunanbsHyto yenyry, MoL, pabotHukos M®L] pasmeluaeTcs Ha
odomumnanbHOM canTe agMuHUCTpauum BuntodmnHekoro ropoackoro okpyra, 8 EMCY, n PIATY.

V1. OcobeHHOCTN BbINOMHEHUA agMUHUCTPATMUBHBIX Npoueayp (aencremn) B8 MOL|
35. NcuepnbiBaowmm nepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encrteum), BbinosiHaeMbix MOL|

35.1. Nony4yeHne 3agsButenem MyHuuunansHoun ycnyrm B M®L ocywectBnseTca B COOTBETCTBUN
C cornalleHMsaMu O B3auMOoAenCTBMM Mexay afAMUHUCTpaunen BunounHcKoro ropoackoro okpyra
n MOLL, 3aknoyeHHbIM B yCTAaHOBNEHHOM NOPSIAKE.

35.2. 3asBneHne n AOKyMeHTbI, HeobxoanMble Ans NPegoCTaBNEeHUS MyHULMNANbHOW YCnyrn
nogatotca Yepes MOL| B nopsagke, yctaHoBrieHHOM [paBunamm opraHmsaumm esTeNbHOCTH
MHOrOYHKLMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT,
yTBepxXaeHHbIMU noctaHoBneHnem Npasutensctea Poccurckon degepaumm ot 22.12.2012 Ne
1376 «O6 yTBepxaeHun MNMpaBun opraHmMsaunm eaTenbHOCTU MHOrO(OYHKLUMOHAmMbHbIX LEHTPOB
npeaocTaBnNeHnsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyr».

35.3. lNpepocTtaBneHne myHuuunanbHou ycnyrn Yepe3 MOL| BknovaeT B cebsa cnegyrowme
agMWHUCTPaTUBHLIE Npoueaypbl (AencTBus):

1) HOpMUpPOBaHUE rpaxxaaHUHaA O NOPSAKE NPeaoCTaBneHnsa MyHuuunansHon yenyrm 8 MOLL, o
xoe nNpeaocTaBneHNsa MyHULMNANbHOW yCyri, No MHbIM BONPOCaM, CBSA3aHHbIM C
npegocTaBneHnemM MyHULMNANbsHOM YCIyru, a Takke KOHCYNbTUPOBaHWE rpaxkaaH o nopsake
npegoctaBneHnsa MyHuumnansHoun ycnyrn 8 MOLL;

2) Nnpvem 3asBreHnst U JOKYMEHTOB, HeOOXOANMbIX A4S PeAoCTaBNeHns MyHULMNanbHON
ycnyru;
3) Bblgaya JOKYMEeHTa, SBMSOLWErocsi pesynbTaToM npeaoCcTaBneHnst MyHULMNanbHON yCryri.

36. NHdopMmnpoBaHue rpaxkgaHnHa o nopsake npefocTaBrieHns MyHuumnansHon yenyrm 8 ML,
0 Xo4e npefocTaBrieHUss MyHULMNANbHOW YCIyrn, no MHbIM BONpocaMm, CBSA3aHHbIM C
npegocTaBneHMeM MyHUUUNANbHOW YCIyry, a Takke KOHCYNbTUPOBaHWe rpaxaaH o nopsiake
npegocTaBneHns MyHuumnansHom ycnyrm 8 MoL|

36.1. OcHoBaHWeM Anga Havyana agMMHUCTPaTUBHON Npouenypbl aBnaeTca obpalleHme
rpakgaHuHa 3a nHdopmMauuen o nopsake npegoctaBneHna MyHuuyunaneHon yenyrm 8 MOLL, o
xo[e npefocTaBrieHNss MyHULMNANbHOW YCIyrn UM O roTOBHOCTU JOKYMEHTOB, SABMAOLLMXCS
pe3ynbTaTtom npeaocTaBfieHUss MyHUUMNAnNsHOW YCIyri.



36.2. NHdopmunpoBaHue rpaxxgaHuHa o nopsake npeaoctasneHns MyHUUunanbHOW yCryru B
ML, o xoge BbINOMIHEHUSI PACCMOTPEHUS 3asBIIEHUS O NPeAoCTaBneHnn MyHULMNanbHOM yCrnyru
NI O TOTOBHOCTU JOKYMEHTOB, SABMISIOLWMXCSH pe3ynbTaToM NpeaocTaBreHnsa rocygapCcTtBeHHON
ycnyru, ocywecTBnsaeTcs:

1) B XO4€ NMYHOro npMemMa rpaxgaHvHa;
2) no TenedgoHy;
3) NO 3NEKTPOHHOW NoYTe.

36.3. B cny4yae obpalueHus rpaxagaHnHa B MOL| ¢ 3asiBneHvnem o pesynbtaTte NpeaocTaBneHus
MYHUUMNANbHOM YCryrM NocpeacTBOM 3reKTPOHHOM noyTbl ML HanpaBnsieT OTBET rpaXkgaHuHy
He no3aHee pabo4yero gHs, crneaytoLlero 3a AHeM nonyyexHus MOLL ykasaHHoro 3anpoca.

36.4. PesynbTtatoM agMUHUCTPATUBHOW Npoueaypbl ABNAeTCA NpeacTaBreHne cBeeHn o
nopsgke npefocTaBneHms MyHuumnansHon ycnyrm 8 MOLL.

37. Npurem 3aaBneHns n JOKYMEHTOB, HEOOXOANMbIX A4S NPeAOCTaBNEHNST MyHMLMNANbHON
ycnyru

37.1. OcHoBaHMeM N4 HaYana agMUHUCTPATUBHOW Npouenypbl ABnseTcs noctynneHme 8 MOL|
3asBNeHna 0 NpefocTaBneHnm MyHUUUNanbHOM yCryrn 1 npunaraeMbiX K HeMy JOKYMEHTOB,
npeacTaBeHHbIX 3asBUTeNeM NocpeacTBOM JIMYHOro obpalleHus.

37.2. Nprem 3asBreHna n JOKYMeHTOB, HeobxoaMMbIX A58 NpeoCTaBNeHna MyHUUMNanbHON
yCriyru, OCyLecTBNAT COTPYAHKM ML,

37.3. lNpurem 3aaBneHns n 4OKYMEHTOB, HEOOX0ANMbIX AN NPeAoCTaBEHNST MyHMUMNANbHON
ycnyrn ocywectsnsietcs B MOL, B COOTBETCTBUM C COrfalleHNAMN O B3aMMOLENCTBUN MeEXAY
agMuHuUcTpaumen BunitoumHckoro ropogckoro okpyra n M®L|, sakno4eHHbIMN B YCTaHOBIEHHOM
nopsiake.

37.4. MNpun nocTynneHnn 3adaBneHns u npunaraembix K HeMy 4OKyMeHTOB cneynanmct MoL|
OCYLLEeCTBMHAET CreyoLLyto nocnenoBaTenbHOCTb JENCTBUN:

1) ycTtaHaBnmBaeT npeamMeT obpalleHus;

2) yCTaHaBJIiMBaeT COOTBETCTBUE JTIMHHOCTU 3adaBUTENA OOKYMEHTY, yAOCTOBEPAOLLEMY JTUYHOCTb
(B cny4dae, eClin 3adaBuUTenem ABdeTcA C*)I/I3I/I‘-I€CKO€ J'II/ILI,O);

3) npoBepsieT HanNMune OKYMEHTa, yAOCTOBEpsitoLWEero npaea (MofTHOMOYUS) NpeacTaBuTens
chm3nyeckoro nnu pPUANYECKoro nuua (B criyyae, ecnu c 3asiBrieHnemM obpallaeTcs
npeacTaBUTENb 3asBUTENS);

4) OCYLLUECTBIIAET CBEPKY Konum npencTtaB/i€HHbIX JOKYMEHTOB C UX OpUrmHanamu,

5) npoBepseT 3asBneHne n KOMMNNEKTHOCTb NpunaraemMbiX K HEMy AOKYMEHTOB Ha COOTBETCTBUE
nepeyvHio JOKYMEHTOB, YKka3aHHbIX B NyHkTe 10.1 HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa;

6) npoBepdeT 3adaBlieHne n npunaraemMmbie K HeMy NOKYMEHTbI Ha Halnndmne noa4yncTrok, Npunmncok,
3a4YE€pPKHYTbIX CI10B U NHbIX HEOITOBOPEHHbIX l/ICI'IpaBJ'IeHI/IIZ, cepbe3HblX I'IOBpe)K,D,eHI/IIZ, HE
Nno3BONAKLLNX OOHO3HAYHO UCTOJIKOBATb UX coAepXaHue,

7) OCyLLEeCTBNSIET NPUEM 3asIBIEHNUsSI U JOKYMEHTOB MO OMUCK, KOTOpasi COAEPXXUT MOSHbI
nepeyeHb JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM, a NPU HanNn4mMmn BbIsIBNEHHbIX HE4OCTaTKOB
- MX OMUCaHWE;

8) Bpy4aeT Konuto onucu 3asiBUTENHO;

9) nepenaeT 3asiBNeHWe 1 NpunaraeMble K HeMy AOKyMeHTbI cneunanucty ML, otBeTcTBEHHOMY
3a opraHv3aumio HanpaeneHus 3asiBNeHNst U Npunaraemblx K HEMY I0KYMEHTOB B
agMUHMCTpauUMIo BunoumHcKoro ropoackoro okpyra.

CoTpyaHuk MOLl, oTBETCTBEHHBIN 32 OpPraHN3aLuio HanpaeneHns 3asBeHNs U NpunaraemMbix K
HEMY JOKYMEHTOB B aAMMHUCTpaLMio BMUMOUYMHCKOro ropockoro okpyra, opraHnsyeT nepegady
3asiBNIEHMS U [OKYMEHTOB, NPeACTaBEeHHbIX 3asaBUTENEM, B aAMUHUCTPaLMI0 BuntoumHcKoro



rOpOLCKOro OKpyra B COOTBETCTBUM C 3aKIMHOYEHHbBIM COrfalleHnemM o B3auMogeuncTBmnn n
nopsgkom genonpoussoactsa ML,

37.5. MakcumarnbHoe BpeMs npuema 3asiBfieHUs U npunaraemMblX K HeMy JOKYMEHTOB NPuU NIUYHOM
obpalleHnn 3aaBUTeENs He npeBbIlaeT 15 MUHYT.

37.6. MNpu oTcyTCTBUM Y 3asiBUTENS, 0OPATUBLLETOCS FIMYHO, 3aMOSIHEHHOTO 3asBMEHUS UMN He
npaBuUIbHOM €ro 3anonHeHuu, cneunanmct M®L, koHcynbTUpyeT 3asBUTENSI MO BONpocam
3anosiHeHVs 3asiBNEHUSI.

37.7. Pe3synbTtatomM NCMONHEHNA afMUHUCTPATUBHOW Npoueaypbl MO NpuemMy 3asBfieHNa n
npunaraemblx K HeMy JOKYMEHTOB, HEOOXOANMbIX ANS NPefoCTaBneHns MyHULMNAnsHOM YCIyru,
ABNSeTCA nepefada 3asBneHns U npunaraeMblX K HeMy JOKYMEHTOB B aAMUHUCTpaLMIO
BuntoumnHcKoro ropofckoro okpyra.

37.8. Cnocobom chmkcauum pesyrnbTata UCMOMHEHUS aAMUHUCTPaTUBHOW NpoLeaypbl ABNseTcs
ONUCb NPUHATBLIX Y 3asiBUTENS OKYMEHTOB.

38. Boligava OOKYyMEHTa, ABNALWEerocqa pe3yrnbtaTtomMm npeaocraBleHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

38.1. OcHoBaHMeM Ong Havyana agMUHUCTPATUBHOW Npouenypbl N0 Bbldavye AOKYMEHTa,
ABMSOLLErocsa pe3ynbTaTtom npeaocTaBfieHns MyHUUMNAansHOW YCyrn, ABndeTcs Hanmyme
NMOCTaHOBIEHMSI O NOCTAHOBKE Ha y4eT (06 OoTka3e B MOCTAHOBKE Ha y4eT) UNKN Hanu4mne npoekTa
nucbma o6 oTkase.

38.2. Cneumanuct otaena no ynpasneHnto MyHMUmMnanbHbIM MMYLLECTBOM, OTBETCTBEHHLIN 3a
npefocTaBneHne MyHMUMnanbHOM yCnyrn, B CPOK He Nno3gHee AHA opopMieHus
COOTBETCTBYHOLLEro peLleHnsa HanpaenseTt ero B8 MOLL B cooTBeTCTBUM € cornalleHnem o
B3aMMOOENCTBUMN.

38.3. MOLl yeBegomnsieT 3asiBUTENA O FOTOBHOCTUM pe3yfibTaTa NnpefocTaBfieHnss MyHUUMNansHOn
ycnyru v npurnawaet 3aasutens npubsite B MOLL onga nonyyeHns cooTBETCTBYHOLLENO
AOKyMeHTa.

38.4. Ha nn4yHom npueme cneumanuct MOL BbigaeT 3aaBuTento COOTBETCTBYIOWMIA JOKYMEHT,
NOSTlyYEHHbI OT OTAENa Mo yNpaBneHUo MyHULMNanbHbIM MMYLLECTBOM, HA ByMaXkHOM HocUuTene.

38.5. PesynbTaTtoM agMMHUCTpaTUBHOM NpoLeaypbl ABNAETCA Bblgaya 3asBUTENO
(NpeacTaBuTEnNt0) COOTBETCTBYIOLErO JOKYMEHTA.

38.6. Cnocobom chmkcaumm pesynbTaTta agMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS NpoCTaBneHne
OTMETKM B XXypHarne Bblaayn pesynbTaToB MyHUUMNANbHbIX YyCyr O AaTe BblAayn 3agBUTENto
COOTBETCTBYHLLEro JOKYMEHTA.

MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfnameHTy

no NpefoCTaBNEeHUIO MyHULMNANBLHON YCIyrn
«[MpnHATME Ha yyeT rpaxaaH B KayecTBe
HY>XXOALLMXCS B XKUIbIX NOMELLEHNAX»

B
HanMmeHoBaHMe opraHa MeCTHOro camoynpasrieHuA

MyHMUMNansHoro obpasoBaHus
oT
(dbamunus, nms, 0OTYECTBO rpaXaaHuHa, SBMSOLWErocsi 3asBUTeNeMm)




NPOXXMBAIOLLETO MO apecy:

TenedoH

3AABIIEHNE

O NMPUHATUN HA YYET B KAHECTBE HY>XOAOLWEMOCH

B XXMNOM NOMELWEHNW, MPEAOCTABIIAEMOM MO JOIMOBOPY
COLUMANBHOIr O HAMMA

1. MNpoLwy NPpUHATbL MEHSA Ha y4eT B KQYeCTBE HYXXAAOLLErocs B XXMOM NOMELLEHUN
MYHULMNANbHOro (roCy4apCTBEHHOIO) XUMNLLHOIO ooH4a No AOroBOPY COLManbHOro Havima no
OCHOBaHWO (OCHOBaHUAM):

1) oTCyTCTBME XUIOro NOMELLEHNS NO LOrOBOPY COUManbHOro HanMa u (Mnn) Ha npaee
COOCTBEHHOCTH;

2) obecneyeHHOCTb 06LLEeNn NIoWaabo XUIOro NOMeLLEeHUsS Ha OAHOIO YrieHa CEMbU HXKE
YYETHOWN HOPMbI;

3) NpoXMBaHWe B MOMELLEHMM, HE OTBEYAKOLLEM YCTAHOBMEHHBIM AN XUMbIX NOMELLEHUI
TpeboBaHusM;

4) Hann4ne B cocTaBe ceMbyu OOMNbHOro, CTpagatoLwwero TAXKenon opMon XpOHNYECKOro
3aboneBaHus, Npy KOTOPON COBMECTHOE NPOXUBAHME C HUM B OOHOW KBapTUPE HEBO3MOXXHO;
5) nHoe
2. YUneHbl ceMbM (C ykazaHnem amunmm, MUMeHu, OTYECTBA, AaTbl POXAEHUSI U OTHOLLEHMUS K
3a8BUTENIO):

1)
2)
3)
nT.A.

3. C 3asBrneHnem npeacrasnsio cnegyowme JOKYMEHTbI:
1)
2)
3)
CornacHbl Ha NPOBEPKY OpraHoM, OCYLLIECTBASIOWMM MPUHATUE HA y4eT, NpeaCTaBneHHbIX HaMu
cBefEeHUN.

4. CornacHbl Ha NpeaoCcTaBneHNe XNNoro NOMeLLLEeHst No OroBOpyYy CoLManbHOro Hamma ¢
y4yeToM Nrowaam 3aHMMaeMblX HAMU Ha NpaBe COBCTBEHHOCTU XUIbIX NOMELLEHNIA.

5. A n yneHbl MOen cemMby Ha MOMEHT NoAaymn 3asBrneHnst boaKeTHbIe cpeacTsa Ha
npuobpeTeHne nnm CTPOUTENBLCTBO XMUMOro NOMELLEHMS HE Nofy4Yanu, OT opraHa
rocyaapCTBEHHOM BNacTy UM opraHa MeCTHOro camoynpaBneHnsa 3eMesbHbIN Y4acToK As
CTPOMTENbLCTBA XUITOro JOMa HaM He NpeoCcTaBnsncs.

6. Ob6sa3yemcs:

1) B cpoku, ycTaHoBeHHble 3akoHOM KamyaTtckoro kpad "O nopsgke Be4eHUs opraHamum
MECTHOro camoynpaBfeHNst y4eTa rpaxkaaH B Ka4ecTBe HY>KAAKLLMXCSA B XKWUIbIX MOMELLEHUSIX,
npegocTaBnseMblx No 4OroBopamM coumanbHOro Hanma", coobwatb 06 yTpaTe OCHOBaHUN,
AatoLLMX NpaBo Ha NPeaoCTaBeHNE XUITOro NOMeLLEHNS, NPpeaoCTaBAsieMOro no 4oroBopy
coumanbHoro Hanma;




2) B TedeHne 30 kaneHOgapHbIX AHEN C MOMEHTA 3aknio4eHns OoroBopa couuarnbHOro Hama Ha
npeaocTaBneHHoe Xunoe nomMelleHve ocsoboanTb 3aHMMaeMble HaMmy No JoroBopam
coumanbHOro Hanma >Xurible NOMeLLEeHUs N 3aKIMYUTb AOroBOP COLMansHOro Hanma no MecTty
npeaocTaBneHns Xnnoro NoMeLLeHus.

" 20 _r. (nata noga4yn 3asBneHus)

Moanucn 3asBUTENS U COBEPLLEHHONMETHUX YITIEHOB €0 CEMbMW:
MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY pernameHTy

no NpeaoCcTaBneHN0 MyHULMNANbHOW yCyrn

«lMprHATHE Ha y4eT rpaxaaH B KavyecTBe

HY>KOQIOLLMXCS B XKUIMbIX NOMELLEHNAX»

Pacnucka

B NOJTyYeHUM 3asiBIEHUS O MPUHSATUN Ha YYeT B KAYECTBE HY)XAalLLEerocs B XXUIOM NOMELLEHUMN,
npeaocTaBnseMoM Mo AOroBOPY COLMAnbHOMO HamMa, U npunaraemblx K HEMy JOKYMEHTOB

HacTosawum ygoctoBepsieTcs, 4To 3asBUTESb
(bamunus, nms, oT4ecTBO)

npeacraswvn, a
(HanmeHoBaHMe YNOSTHOMOYEHHOIO OpraHa MeCTHOIro camoynpaBrieHns)
nony4un " " , Ne

(4ncno) (mecsau) (roa)

HuXecnegyrLwme JOKYMEHTbI:

1.

2.
3.
4

Mo mexxBe4OMCTBEHHbIM 3arpocam 6Yﬂ,yT noJiydyeHbl crieayrwne JOKYMEHTDbI:
1.
2.

(moanucek)

(Pamunusa, N.0. nnua, NpUHABLLETO OOKYMEHTbI)






