MpunoxeHwne

k MNMpukady MuHucTepcTtea
coumaneHoro 6rnarononyyus
N ceMenHOon NONUTUKN
KamyaTckoro kpas

oT 12.01.2022 N 7-n

AOMUHNCTPATVBHbIN PEFNAMEHT

MWHUCTEPCTBA COLUNAINBHOIO BNAITrONony4ymA

1 CEMEMHOW NONNTUKMN KAMYATCKOIO KPAA NO MPEAOCTABJIEHUIO
FOCYOAPCTBEHHOW YCNYTN "HASHAYEHME EXXEMECAYHOW OEHEXXHOW
BbIMMATbI YYACTHUKAM NOKATbHbBIX BOVH Y BOOPY>KEHHbBIX KOH®TMKTOB
M YNEHAM NX CEMEWN, MPOXMBAIOLLMM B KAMYATCKOM KPAE"

1. O6wme nonoxeHus
MpeameT perynupoBaHns AOMUHUCTPATUBHOIO pernameHTa

1. ADMUHUCTPATUBHbIN pernameHT MyuHMCTepCTBa coumanbHOro 6narononyyms u ceMenHom
nonuTtukn Kamyatckoro kpas (ganee - MMHUCTEPCTBO) NO NpefoCTaBIEHUIO FOCYy4apCTBEHHOM
ycnyrn "HasHadeHne exxeMecsyHON OeHEXHOWN BbinnaTbl y4aCTHUKAM JTOKarnbHbIX BOVH U
BOOPYXXEHHbIX KOHSIMKTOB U YNeHaM nux cemen, npoxunsarownum B KamyaTckom kpae" (ganee -
AOMWHUCTPATMBHLIN pernamMeHT, rocyaapcTBeHHas ycrnyra) onpegensieTt nopsgok
npegocTaBneHns rocygapCTBEHHON yCryrn, cTaHaapT npefocTaBfeHnst JaHHOW rocyapCTBEHHON
yCrnyru, CpOK/ 1 nocriegoBaTesibHOCTb BbINONIHEHUS aAMUHUCTPATUBHBIX nNpoueayp (4encTenin)
npu NnpegocTaBNeHnn rocy4apCTBEHHOM YCryrn, NOPSLAOK UX B3aUMOLAENCTBUSA C rpaxgaHamun npu
npegocTaBnNeHnn rocyaapCTBEHHOWN YCIyru.

Kpyr 3asButenen

2. [NpaBo Ha nony4eHne rocygapCTBEHHOW YCIyrn UMEKOT crieayoLme KaTeropum rpaxkaaH,
npoxueatwume B KamyaTckoM Kpae (ganee - rpaxgaHe):

1) y4aCTHUKM NOKanbHbIX BOWMH N BOOPYXXEHHbIX KOHPSIMKTOB, NOSTyYMBLUME NOBPEXOEHNe
3[10pOBbS, B pe3yrbTaTe KOTOPOro B COOTBETCTBUMU C pefieparnbHbIM 3aKOHOAATENbCTBOM
yCTaHOBMEHa NHBANUAHOCTb;

2) YneHbl ceMen Y4aCTHUKOB fOKanbHbIX BOMH U BOOPYXXEHHbIX KOHQSTMKTOB, NOrMOLLIMX UK
nponaswmnx 6e3 BeCT! Npu UCNONMHEHNN 06513aHHOCTEN BOEHHOW CIyX0bl (Cnyx0bl):

a) cynpyra (cynpyr) y4acTHUKa noKarnbHbIX BOMH 1 BOOPYXXEHHbIX KOH(DSTMKTOB, COCTOSABLUIASA
(cocTosiBLUMIM) Ha AeHb rMbGenn B 3aperncTpmpoBaHHOM Opake, He BCTynuBLUasA (He BCTYNUBLUNIA) B
NOBTOPHbIN Bpak;

0) ety ydacTHMKa NoKanbHbIX BOVH 1N BOOPYXXEHHbIX KOHSIMKTOB B Bo3pacTe Ao 18 ner;

B) AETW yYaCTHMKA NOKanbHbIX BOMH U BOOPYXXEHHbIX KOHQNMKTOB cTapLue 18 net, craBluime
WHBanNugamu 4o 4OCTMKEHNA uMn Bo3pacTta 18 ner;

r) pOAMUTENN Y4aCTHMKA NIOKarbHbIX BOVH M BOOPY>KEHHbIX KOH(INKTOB, ABNASOLWMECS
HepaboTalLMMKM NEHCUOHEPaMMN.



3. OT uMeHu rpaxxgaH MOryT BbICTynaTb NPeACTaBUTENN B CUNY HaZENEHNs! UX NOTHOMOYMAMU B
nopsgke, ycTaHOBIIEHHOM 3akoHogaTenscTtBoM Poccuinckon denepauum (ganee -
npeacraBuTenn).

TpeboBaHus K NOpsiaKy
NHPOPMUPOBAHUS O NPEAOCTaBNEHUN FOCY4apCTBEHHOW YCIyry

4. OCHOBHbIMY TPeBOBaAHUAMU K MHOOPMUPOBAHUIO rpaXKaaH ABNATCA:
1) mocToBEpPHOCTL NPeAoCTaBISeMON MHoOpMaLUuu;
2) YETKOCTb U MNOSIHOTA B U3MOXEHUN MHGOPMaL K.

5. NHdbopmmpoBaHue rpaxaaH no Bonpocam NpeaocTaBneHUsi rocyaapCTBEHHON yCnyru
OCyLLEeCTBNsETCS:

1) BOMKHOCTHBIM NuoM MuHuctepcTea, KpaeBoro rocyapCTBEHHOIO KA3eHHOMo y4pexaeHus
"KamuyaTckui LeHTp no BbiNsaTe rocyaapCTBEHHLIX U coumanbHbix nocobun” (aanee - "KIKy
"LleHTp BbINNAT") NpM HENOCPEACTBEHHOM ObpaLleHNM rpaXxaaHuHa;

2) pabOTHMKOM KpaeBOro rocyapCTBEHHOro KaseHHOro ydpexaeHnsa "MHorogyHKUMOHanbHbIN
LEHTp NpeaocTaBlieHns rocyAapCTBEHHbIX U MyHUUUNAanbHbIX yenyr B Kamyatckom kpae" (ganee -
MoLl);

3) nocpeactBoM TeNedOHHON, PAaKCUMUIBHOM U NHBIX CPEACTB TENEKOMMYHUKALWMOHHOM CBA3N;
4) nocpeacteoM pasmeLleHns nHpopmaumm B Munuctepctee, KIKY "LeHTtp sbinnat”, MOLL;

5) nytem pasmeLLeHns nHpopmaumm Ha opuLmansHOM Ha cante MuHucTepcTea B ceTu
"MinTepHeT": http://www.kamgov.ru/mintrud;

6) Ha canTe KIKY "LleHTp BbinnaTt" B UHPOPMALNOHHO-TENEKOMMYHUKALNMOHHON ceTn "HTepHeT":
https://kamsoc.ru;

7) Ha EanHom nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (yHKUMin) - www.gosuslugi.ru
(nanee - ENIY) n MopTtane rocyaapCTBEHHbIX U MyHMUMMNANbHbIX yYcryr KamyaTcKkoro kpas -
www.gosuslugi41.ru (ganee - PIIY);

8) nocpeacteoM nNyGnukauum MHpOPMaLIMOHHBIX MaTepuaros B cpeacTBax MaccoBOM
NHOPMaLMK, n3aaHus MHPOPMaLMOHHbLIX GpoLLop, BYKNETOB, MHOW NEYaTHON NPOAYKUMU;

9) nocpeacTBOM HarnpaBfeHUsi OTBETOB Ha NMCbMEHHbIE 0OpaLleHns rpaxaaH.

6. Mpn nHdbopmMmMpoBaHUKN O NOpsiAKe NPeaoCTaBEeHNs rOCYyAapCTBEHHOM YCIyrn no TenegoHy

AOoImKHOCTHOE Nnuo MuHuctepctea, KIKY "LenTp Bbinnat", M®L| (qanee - 4OmMKHOCTHOE NnLO),
NPUHSIB BbI30OB N0 TenedoHy, AOMMKHO NpeacTaBUTbCA: Ha3BaTb haMuUnnio, MMsi, OT4ECTBO (Npun

Hann4nm), LOMKHOCTb.

[ormkHocTHOE Mo 06513aHO COOBLWMTL rpadouK NpuemMa rpaxkaaH, TOYHbIM NOYTOBbLIN agpec
Munuctepctea, KI'KY "LleHTp Boinnat" nn6o MOLL, cnocob npoesna k Hemy, a npu
HeobxoaMMocTH - TpeboBaHUA K NMCbMEHHOMY ObpalLLeHuIO.

NHopmupoBaHme no TenegoHy o Nopsiake NpeaocTaBreHns rocygapCTBEHHON yCnyrn
OCYLLECTBMAETCSA B COOTBETCTBUM C rpadmkomM paboTtbl MuHuctepctea, KIKY "LleHTp Bbinnat",
ML,

7. lNpwv npegocTaBneHn B xoae MHPOPMUPOBaHUSA NOCPEACTBOM TeriePOHHOM N UHbIX CPeACTB
TeNeKOMMYHUKaLMOHHOW CBA3W rpakaaHnHy MHopMaL M, OTHOCSALLENCS K ero nepcoHarbHbIM
AaHHbIM, gomkHOCcTHoe nuuo KIKY "LleHTp Boinnat" ngeHTuduumpyeT JIMYHOCTb rpaxgaHuHa
nyTemM NPOBEPKM KOPPEKTHOCTU Ha3BaHHbIX rpaXgaHUHOM hamMunmm, UMeHu, otTdecTa (nNpwm
HanNU4Mn); JaHHbIX JOKYMEHTA, yOOCTOBEPAOLLErO IMYHOCTb, KOHTPOSTbHOW MHbopMaLmu,
yKa3aHHOW B 3a8BMNeHUn B COOTBETCTBUN C NpunoxeHnem 1 Kk Hactosawemy AMUHUCTPaATUBHOMY
perriameHTy.

Bo Bpemsi pasroBopa JOMKHOCTHOE NMLO AOJKHO NMPOM3HOCUTL CroBa YETKO U He NpepbiBaTb
pa3roBop No NpuyMHe NOCTYNNEHNs APYroro 3BOHKa.



Mpy HEBO3MOXHOCTN OTBETUTbL HA NOCTaBMEHHbIE FPaXX4aHMHOM BOMNPOCHI TENEOHHbIN 3BOHOK
AomkeH ObITb NepeagpecoBaH (NepeBeaeH) Ha Apyroe JOMKHOCTHOE 1o nMbo obpaTtusLuemMycs
rpaXxgaHuHy AormkeH 6biTb coobLweH Homep TenedoHa, N0 KOTOPOMY MOXHO MONYyYNTb
Heobxoammyro MHopmaumio, NMbo npegnaraeTca 06paTUTbLCA MMCbMEHHO MW HA3HAYUTbL Apyroe
yaobHoe Ansa rpaxgaHuHa BpeMS KOHCYIbTauum.

8. MNMpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble 0bpalleHns OMKHOCTHOE NnLo 06s3aHo B
COOTBETCTBUM C NOCTYNMBLLUMM obpalleHneM NpeaocTaBNATb MHOPMaLMIO NO Creay LM
BOMpocam:

1) 0 HOpMaTUBHBIX MPaABOBbIX aKTaX, PErynMpyrLnX BONPOChl NpeaoCTaBneHNs rocygapCTBEHHON
ycnyrn (HaumeHoBaHune, HoOMep, AaTta NPUHATUA HOPMATUBHOIO NPaABOBOrO akTa);

2) 0 NepeyvHe KaTeropun rpaxkaaH, UMeoLLMX NPaBo Ha NonyvYeHne rocygapCTBEHHON YCIyru;
3) 0 NnepeyvHe JOKYMEHTOB A5 NpeAocTaBreHnsa rocyaapCTBEHHON YCNyru;

4) 0 cpokax npefoCcTaBeHnsi roCyaapCTBEHHOW YCyru;

5) 06 ocHOoBaHMAX OTKa3a B NpefoCTaBNeHUM rocygapCTBEHHOW YCyru;

6) 0 MecTe pasMeLLeHNs B MHPOPMaLMOHHO-TENEKOMMYHMKALIMOHHOW CETH
"MIHTepHeT"MHdOopMaLum no Bonpocam NpefoCcTaBreHns rocyaapCTBEHHON YCIyriu.

9. Ha cante MunuctepctBa, KI'KY "LleHTp Bbinnat" n 8 MOL| pasmellaetcsa cnegytowias
crnpaBOYHas MHGopMauus:

1) 0 MecTe HaxoxaeHus, rpaduk (pexnm) paboTsl, HOMepa TenedoHOB, agpeca CanToB B
MHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHON ceTn "IHTepHET" N 3NIeKTPOHHOM MOYThI
MwuHuctepcTBa, KI'KY "LleHTp Bbinnat";

2) TEKCT HacTodALero AQMUHUCTPATUBHOIO perflaMeHTa C NPUnoXeHUsIMu;

3) o6pa3subl 3anofHEHUS 3asBNEHUI O NPEeAOCTaBNEHNN rOCY4apCTBEHHON YCNYIu;

4) n3Brie4eHnd n3 3akoHogaTtesibHbIX U MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, coaepXXallnx
HOPMBbI, peryfimpyrowmne aedaTeribHoCTb Nno npenocrtaBsrieHnto rocy,u,apCTBeHHon yChnyru.

10. Ha EINrY, PNy pasmelaeTca cnegyrowasa nHopmaums:

1) ncyepnbiBaloLLMA NepeYeHb AOKYMEHTOB AN NpeAoCTaBNeHNst rocy4apCTBEHHOW YyCnyru,
TpeboBaHNA K 0POPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke nepeyeHb JOKYMEHTOB, KOTOpbIe
rpakgaHuH BrnpaBe NpeacTaBUTb N0 COGCTBEHHON UHULNATUBE;

2) nepeyeHb KaTeropum rpaxaaH, MMeLnx NpaBo Ha NoslyYeHne rocyaapCTBEHHOMN YCIyru;

3) CpOK NpeaoCcTaBfeHNst FOCyAapCTBEHHOMW YCyru;

4) pe3ynbTaTbl NPegoCTaBeHns rocyaapCTBEHHOM YCIyru, Nopsagok NpeacTaBneHns AOKyMeHTa,
ABNAOLLEroCca pe3ynbTatoM NpeaoCTaBneHnsi rocyaapCTBEHHOW YCNyru;

5) paamep rocyaapCTBEHHOM NOLUMHBLI, B3MAeMOK 3a NpegocTaBreHne rocyaapCTBEHHOM
yCnyru;

6) ncyepnbiBaoLLMi NepedeHb OCHOBaHUI OS5 NPUOCTAHOBIEHUSI UK OTKa3a B NpeaoCTaBneHnm
rocyaapCTBEHHOM YCIyTu;

7) 0 NnpaBe rpaxgaHnHa Ha gocyaebHoe (BHecyaebHoe) obxanosaHue genctsun (besgencrasnd) u
peLueHnr, NPUHATBLIX (OCYLLLECTBNSEMbIX) B XOA4e NpefoCTaBneHusi rocyapCTBEHHOW yCnyru;

8) bopMbl 3aaBNeHnn (yBeAOMIIEHUI, COOOLLEHUI), UCNONb3yeMble NPU NPeSOoCTaBEHNN
rocygapCTBEHHOW YCIyru.

[ocTyn K nHpopmaumn o cpokax 1 nopsiake NpeaocTaBneHnsa rocyaapCcTBEHHOW yCnyrn
ocyLiecTBnaeTcs 6e3 BbINOSHEHUS FPaXXaaHMHOM Kaknx-nmbo TpeboBaHuin, B TOM yncne 6es
NCnonb30BaHMs NporpaMmmMHOro obecneyeHunsi, yctTaHoBKa KOTOPOro Ha TeXHUYECKNe cpeacTsa
rpakgaHmHa TpebyeT 3aKniyYeHUs NIMLEH3NOHHOMO UM MHOTO CornalleHnst ¢ npasoobnagartenem
nporpaMmmHoro obecneveHuns, npegycMaTpmBatoLLLEro B3MaHMe nnaTtbl, permcTpaumio unm
aBTOpM3aumIo rpakgaHnHa unu npegocTaBrieHne UM NepcoHanbHbIX AaHHbIX.

11. B uensax nHdopmMmnpoBaHna rpaxkgaH ceefeHust 0 Xxo4e npeaocTaBneHns rocyaapcTBEHHOM
yCrnyrn mMoryT 6bITb HanpasneHbl B hopmaTe TEKCTOBbLIX COOBLLEHMI NOCPEACTBOM 3MEKTPOHHOW



noyTbl NMBO Nepenavn KOPOTKUX TEKCTOBbLIX COOBLLIEHMI (MpY HaNn4uMn ceegeHnn oo
abOHEeHTCKOM HOMepe YCTPOMCTBA MNOABMXKHON pagmoTenedOHHON CBA3W rpaxaaHnHa) ¢
ncnonb3oBaHmeM cepsucoB EMNIY npy HannymMm NUCbMEHHOTO Cornacus rpaxkgaHmHa oo
MHPOPMUPOBAHMM €r0 YKa3aHHbIM CNOCOBOoM.

Mpn nogadve 3aaBneHns B opmMe 3MEKTPOHHOIO JOKYMEHTA yKa3bliBaeTcsl Cnocob
MHOPMUNPOBAHNSA, B TOM YUCHE aapec 3NEKTPOHHOM NOYTbl, aDOHEHTCKMIN HOMEpP YCTPONCTBA
NoaBWXHOW pagnoTenedoHHON CBA3M AN nepefayn KOPOTKUX TEKCTOBbLIX COOBLLEHNNA.

12. 'paxxgaHvH nMeeT NpaBo Ha NoryyYeHne ceeieHnn 0 Xoae npeoCcTaBNeHns rocygapCTBEHHON
ycnyru no tenedoHy B KI'KY "LleHTp Bbinnat" nnu B 3NeKTpoOHHOM BUAe C UCMONb30BaHNEM
cpeacts ENMIY, PITY.

13. Hdbopmaums o npeaoctaBneHnmn rocygapCTtBEHHON YCNyrn NnpeaocraBndeTca 6ecnnaTHo.
2. CTaHgapT npegocTaBneHns rocyaapCTtBEHHON YCnyrn
HanmeHoBaHue rocygapCcTBEHHOW yCnyrn

14. HaumeHoBaHWe rocyapCTBEHHOM YCIYrN - Ha3HaYeHNe eXxXeMeCcsaYHOM OEeHEXHOM BbinnaThbl
y4yacTHMKaM fOKarbHbIX BOVH Y BOOPYXEHHbIX KOH(SIMKTOB U YfieHaM UX ceMen, NpoXnsaroLmm B
KamyaTckom kpae.

HanmeHoBaHWe opraHa, NpeaoCTaBsoLLEro rocyAapCTBEHHYO YCnyry

15. lNocypapctBeHHas ycnyra npegoctasnsetca MuHnctepcteom yepes KI'KY "LleHTp Bbinnat".

16. NMpwn npegoctaBneHun rocygapcteeHHon ycnyrmn KIKY "LleHTp BbinnaTt" B3aumogencreyeT ¢
MWHUCTEPCTBOM BHYTPEHHUX Aen Poccum n nx tepputopmanbHeiMu opraHamu (ganee - MB[]
Poccun), ¢ OtgeneHnem lNeHcnoHHoro dpoHaa Poccuinckon degepaumm no Kamyatckomy Kpato u
C YNOJSTHOMOYEHHbIMM OpraHamun UCNOoNHUTENbHOM BriacTu cybbekToB Poccunckon degepaunm
(oanee - ynonHoMo4eHHbIN opraH cybbekta Poccuinckon degepaumm).

17. lNpwn npegocTaBneHnn rocygapCTBEHHON YCIyrn 3anpeLleHo TpeboBaTh OT rpaXxaaHuHa
OCYLLIEeCTBMNEHNS AENCTBUIA, B TOM YUCIE CornacoBaHuni, Heo6xoauMblX Ans NonyyYeHus
rocyaapCTBEHHOM YCIYIrn U CBS3aHHbIX C 0OpaLleHneM B UHble roCy4apCTBEHHbIE OpraHbl
opraHusaummn.

OnuncaHue pesynbTata NpegocTaBeHNsi rocyAapCTBEHHOW YCnyru

18. PesynbTatom npegocTaBneHusi rocy4apCTBEHHOW YCyrn SBNAETCS:

1) pelleHne 0 Ha3HaYeHUN eXXeMeCcsa4YHON OEeHEXHOM BbinnaThbl y4aCTHUKaM JTOKaJ1bHbIX BOWH 1
BOOPYXEHHbIX KOHQOIMKTOB U YrieHaM nx cemeu, npoxuearowmm B KamyaTckom Kpae (,u,anee -
exemecda4vyHas BbII'IJ'IaTa) B CJlydae Halim4n4 npaea Ha BbInmarty;,

2) pelwleHre 06 0Tka3e B HasHAYEHUN eXXeMeCs4YHOW BbInnaTthbl U HanpaBneHne rpaxaaHnHy
yBedoMIIeHUs No oopme 3 NPUNOXKEHUS 2 K HACTOSILLLEMY aAMUHUCTPATUBHOMY pernameHTy.

Cpok npegocraBneHus

rocyaapCTBEHHOM YCIyrn, B TOM YUCHE C y4ETOM
HeobxogMmocTun obpalleHnst B opraHnsaumm, y4acTeytoLme

B NpeaoCTaBfeHnn rocygapCTBEHHOW YCyrn, CPokK
NPUOCTaHOBEHWSI NPEOCTaBNEHNSA rOCyAapCTBEHHOW YCnyrn

B CIy4yae, ecnv BO3MOXXHOCTb NPUOCTaHOBMNEHNS NpeayCcMOoTpeHa



3akoHogaTtenbcTBoM Poccunckon degepaunm n 3akoHo4aTensCTBOM
KamyaTtckoro kpasi, Cpok Bblgaun (HanpasneHns) JOKYMEHTOB,
ABNAOLLNXCA pe3ynbTaToM NpeoCcTaBneHuns

rocyiapCTBEHHOM yCnyrn

19. HasHauyeHne exxemecs4HOM BbiNnaThbl OCYLLECTBASAETCA C MecsLa, crneayLiero 3a Mecsuem
obpalleHna rpaxxgaHvHa 3a HasHavYeHneM eXXeMeCca4HOM Bbinnatbl, MO MecsL yTpaTbl UMK NpaBa
Ha Nosly4YeHne eXXeMeCAaYHON BbiNnaTbl BKIOYUTENBHO.

MpuHATUE pelueHnsa 0 NpeaoCTaBNeHNN rocyaapCTBEHHON ycnyrm nmbo o6 oTkase B
npeaocTaBnNeHNN rocyaapCTBEHHOM YCnyru ocyulectensaetcsa B TedeHne 30 paboumx gHen co aHA
peructpauuun B KI'KY "LleHTp Bbinnat" 3asiBNeHna n JOKYMEHTOB, YKa3aHHbIX B YacTax 22 - 24 n 28
HacTosiwero AOQMMHUCTPaTMBHOIO pernamMmeHTa, nubo B TeyeHue 15 pabounx gHenm co aHA
noctynnenus B KI'KY "LleHTp Bbinnat" cBegeHu, BANKAIOLWNX Ha NpaBo npeaocTaBneHns
rocygapCTBEHHOW YCNyru.

Ecnn nocnegHui oeHb yKazaHHOMO CpoKa NpMXoguTCsa Ha Hepabouunr Unn NpasgHUYHbIN OEHD,
AHEM MPUHATUS PELLEHNsT O NPeaoCTaBfeHNN rocygapCTBEHHON ycnyrn nmbo o6 oTkase B
npenocTaBnNeHnn rocyaapCTBEHHON YCNYrn CYMTAETCA AEHb, CeayoLWnin 3a NocnegHum
HepaboyuM nnNu NpPasgHNYHbLIM OHEM.

20. B cnyvae oTkasa B npegocTtasneHun rocygapcreeHHon ycnyrn KIMKY "LeHTp Bbinnat" He
nosgHee yem Yepes 5 paboumx gHEN CO OHA NPUHATUS COOTBETCTBYIOLLENO PELLEHNS yBeAOMMNSET
006 3TOM rpakgaHuHa C ykasaHMeM nNpu4mHbl 0TKasa 1 nopsigka obxanoBaHsi BbIHECEHHOMO
peLueHus nodbbiM cnocobom, NO3BONAOLLMM ONpeaennTb akT 1 AaTy ero HanpaBreHus, no
dopmMe 3 NpUoXeHna 2 K HacTosweMmy AOMUHUCTPATUBHOMY perfameHTy.

HopmaTuBHbIE NpaBOBbLIE aKThbl, perynvpyloLwme npegocraBneHme
rocyapCTBEHHOM yCnyrm

21. lNepeyeHb HOPMATMBHBIX MPABOBbLIX aKTOB, PErynuUpyrLmMX NnpegocTaBrneHne
rocyaapCTBEHHOM YCIyru (C ykazaHWeM UX PEKBU3NTOB U MCTOYHUKOB OPULMATTbHOMO
onybnukoBaHus), pasmelleH Ha ocumunansHom cante MuHnctepctea n KIKY "LleHTp Boinnat" B
MHOPMALMOHHO-TENEKOMMYHUKaUMOHHON ceTn "HTepHeT", Ha EMTY n/vnu PIITY, B
rocyapCTBEHHON MHPOPMALIMOHHOM cucTeMe "PeecTp rocygapCTBEHHbIX U MyHULMNAMbHbIX
yenyr (cpyHkumin) Kamuartckoro kpas" (aanee - Peectp).

McuepnbiBaoLwmin nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX

B COOTBETCTBUN C HOPMATUBHbLIMW NMPaBOBbIMX akTamMu Ans
npegocTaBneHnda rocyaapCTBEHHOM YCNYrn U YCRyr, KOTopble
ABMATCA HEOBXO0aUMbIMU U 0BsiI3aTeNbHbIMKU A9 NpeoCcTaBeHns
rocygapCTBeHHOW yCnyru, nognexaiunx npeacraBrieHunto
rpaXkgaHMHOM, CNocobbl X NONyYEHNS rpaXKgaHUHOM, B TOM Yucre
B 9NEeKTPOHHON dhopme, NOPSLAOK X NPeoCTaBNEHUs!, B TOM

ymncne cnocobbl HanpaBneHus 3anpoca NpegoCcTaBneHns
rocyaapCTBEHHOM yCryru

22. [1ns npegocTaBneHns rocyaapCTBEHHOM YCyrn rpaxaaHnH obpallaeTcs ¢ 3anpocom nyTem
npegocTaBneHns 3assreHus no gopme 1 npunoxeHus 1 K Hactoswemy AQMUHUCTPaTUBHOMY
perrnameHTy, C NPUIoXeHneM creayowmx JOKYMEHTOB:

1) nacnopta rpaxgaHnHa Poccunckon ®egepaunm nmbo Bnaa Ha XUTENbCTBO (OS15 MIHOCTPaHHbIX



rpaxgaH n nuy, 6e3 rpaxxgaHcTBa, NOCTOSAHHO NPOXMBAKOLWKNX HA TeppuTtopun Poccuiickon
depepaumm) NMBO MHOIO JOKYMEHTA, YAOCTOBEPSHOLErO JINYHOCTb;

2) [OKYMEHTOB, YAOCTOBEPSIIOLLMX JIMYHOCTb U MOSTHOMOYMS NpeacTaBuTens (B cnyvae, ecnu
3asiBNieHne NogaeTcs npeacTaBuTeneM rpaxgaHunHa).

[lokymeHTOM, NoATBepXAatoLLMM NOSTHOMOYMS YNONHOMOYEHHOMO Nnua, SBNAETCS 4OBEPEHHOCTb
B NPOCTOW NUCbMEHHON chopmMe Nnbo HoTapuarnbHO yAOCTOBEPEHHas JOBEPEHHOCTb UNu
AOBEPEHHOCTb, NPUPaBHEHHas K HOTapuanbHO yOOCTOBEPEHHOW B COOTBETCTBUM C rpaXaaHCKUM
3akoHogaTtenbcTBoM Poccunckon degepaunn, a ong opraHn3aumm, Ha KOTOPYH BO3JTOXEHO
ncnonHeHne obss3aHHOCTEN ONEKYHOB UK noneuyunTenen ctatben 35 MpaxagaHckoro kogekca
Poccunckon depepaunn.

B cnyyae, ecnv JOBEepeHHOCTb yA0OCTOBEPEHA HOTapuarnbHO, LOKYMEHT, yAOCTOBEPSIOLLMIA
NMYHOCTb rPaXXgaHnHa, MHTEPEChl KOTOPOro NPeACTaBNsATCs, He TpebyeTcs.

23. [lononHUTENbHO K AOKYMEHTaM, YKa3daHHbIM B YacTun 22 HacToswero AQMUHUCTPATUBHOIO
perrnameHTa, AN y4acTHUKOB FOKasbHbIX BOWH U BOOPYXXEHHbIX KOHSTMKTOB, NOSTy4mBLUME
NoBpeXaeHWs 300p0Bbs, B pe3yfibTaTe KOTOPOro B COOTBETCTBUN C ddefiepalibHbIM
3aKoHOAAaTeNbCTBOM YCTAHOBMEHA UHBANMMAHOCTb, NPeAOCTaBMATCA:

1) yoocTtoBepeHve, NoATBEpXKAAOLEE NPABO rpaXaaHuHa Ha NonyyYeHne coumanbHom
NOAAEPXKKU;

2) BbiNUcKa 13 npukasa o6 yBONbHEHUN C BOEHHOWN CIyXObi;

3) Bbinucka 13 nprkasa o6 UCKNIOYEHNM U3 Cncka NIMYHOrO COCTaBa vacTy;

4) BbINMCKa U3 3aKNOYEHUsI BOEHHO-BpaYeBbHOWM KOMUCCUM O MPUYNHHOW CBA3W UHBANMOHOCTU C
NCrnonHeHeMm 06s13aHHOCTEN BOEHHOM CRy0bbl (Cry>kebHblx 06513aHHOCTE) B Nepuog y4acTus B
NoKanbHbIX BOMHAX 1 BOOPYXXEHHbIX KOH(IUKTAX;

5) BOEHHbIN Buner.

24. [1oNONHUTENBHO K AOKYMEHTaM, YKa3daHHbIM B YacTun 22 HacToswero AQMUHUCTPATUBHOIO
perrnameHTa, Ang YrieHOB CeEMeEN YH4aCTHUKOB NOKanbHbIX BOMH U BOOPYXXEHHbIX KOHQITUKTOB,
norméLunx nnu nponasLumnx 6e3 BeCT1 Npu UCNONHEHUN 00s13aHHOCTEN BOEHHOM CIyX0bI
(cnyx6bl), NpegocTaBNATCS:

1) AOKyMEHT 0 6€3BEeCTHOM OTCYTCTBUM Y4aCTHUKA JTOKambHbIX BOMH M BOOPY>KEHHbIX KOH(ITNKTOB;

2) DOKYMEHT, NoATBEPXOALWMI y4acTue B NIoKarbHbIX BOMHAX U BOOPYXXEHHbIX KOHGMNKTaXx,
nornbero unu nponasLlero 6e3 BeCT! Npu UCNOfIHEHUN 0Bs1I3aHHOCTEN BOEHHOM CIYXObI
(cny0bl) yyacTHMKa NoKanbHbIX BOWH U BOOPYXXEHHbIX KOH(MNKTOB;

3) pelleHne cyga o npmM3HaHUM pakTUYeCKNx BpayHbIX OTHOLLEHMI, NMOO n3BeLLeHmE O rnbenu,
agpecoBaHHOe cynpyre (Cynpyry) ydacTHMKa fIOKanbHbIX BOVH U BOOPYXXEHHbIX KOH(PIINKTOB;

4) TpyaoBas KHXKKa MO0 MHOWM JOKYMEHT, NOATBEPXAAOLWMI NpekpalieHme paboTsl n (Mnu)
WHOW OeATEeNbHOCTU, B NepPUOA KOTOPOW rpaxaaHnH noanexan obsisatensHOMY NEHCUOHHOMY
CTpaxoBaHUIo B cooTBeTCTBUKN ¢ DefepanbHbiM 3akoHoM OoT 15.12.2001 N 167-93 "O6
0bs13aTenbHOM NEHCMOHHOM CTpaxoBaHuu B Poccuinckon egepaummn”, a npy nx otcyTcTemm nnbo
HanMyum B NpeacTaBfieHHbIX JOKYMEHTaX HEMOSHbIX UM HETOYHbIX CBEAEHU - CBEOEHUS O
COCTOSIHUM MHAMBUOYANbHOMO NIMLEBOro cHeTa 3acTpaxoBaHHOMO fvua no AaHHbIM
nHOMBMAYanbHOro (NepcoHNMUUNPOBaAHHOIO) yyeTa B cucteMe 0b6a3aTesibHOro NeHCUMOHHOMO
CTpaxoBaHUsl, CBMAETENbCTBYIOLWNE O NPABOMEPHOCTM OTHECEHUS rPaXKaAaHUHa K Yncny
HepaboTalLWmxX rpaxaaH (4ns poauTenemn ydacTHUKa foKanbHbIX BOVH Y BOOPYXXEHHbIX
KOH(NUKTOB);

5) poKkymMeHT, noaTeepxaarowmin dakT perucTpaumm poxaeHms pebeHka, BblaaHHbIN
KOMMNETEHTHLIM OpraHOM MHOCTPAaHHOIO rocyaapcTBa (B Criydae permctpaumm akta rpaykaaHcKkoro
COCTOSIHMSI KOMMETEHTHLIM OPraHOM MHOCTPaHHOIO rocy4apcTBa);

6) OOKYMEHT, noAaTBepxaarowmmn oakt CMepTU, Bbl4aHHbIA KOMNETEHTHBIM OPraHOM UHOCTPAHHOTO
rocygapcrea (B cnyyae perucrpaumm akta rpakgaHcKkoro COCTOsIHUSE KOMMNETEHTHBIM OpraHoMm
WHOCTPaHHOro rocygapcrea).



25. 3asBneHune JomkHO ObiTb NOANMCAHO rpaXaaHMHOM, a B crnyyae obpalleHus Yepes
npeacraBUTeNs - NnpeacTtaBuTenem.

3asaBneHne 3anosHsaeTCsa Ha rocygapCTBeEHHOM s3blke Poccuiickon ®epepauunm (pycckom sisbike) un
NOAMNUCBLIBAETCA JINYHO rpaXkaaHWHOM.

26. B cnyvae HanpaBneHus 3asBrieHnst B oopMe 3MeKTPOHHOro JOKYMEHTa C MCNOSb30BaHMEM
cetn "iHTepHeT" nyTemM 3anofnHeHns COOTBETCTBYHOLEN MHTEPAKTUBHOM (PopMbl B "JTMYHOM
kabunete" Ha EIMTY, PMIY n noanMcaHHOro NpocTon aNeKTpOHHON NOAMMUCHI0, BUO KOTOPON
npegycMoTpeH 3akoHogaTenscTBOM Poccuinckon degepaumm, 4OKYMEHT, yOOCTOBEPSAIOLLNNA
NNYHOCTb rpaXaaHHa, He npunaraeTcs.

MpeacTtaBneHne rpaXxgaHMHOM JOKYMEHTOB B hOpMe 3NIeKTPOHHBLIX AOKYMEHTOB NpMpaBHNBaAETCS
K cornacuio rpaxgaHuHa ¢ o6paboTkoin ero nepcoHanbHbIX AaHHbIX B Llensax u obbeme,
HeobxoaMMbIX A4S NPeaoCTaBNeHUs rocyAapCTBEHHOM YCIyTu.

27. [lokyMeHTbI, NpeoCTaBreHHbIE rPaXKaaHNHOM, AOMKHbI YOOBNETBOPSATL CreayLnm
TpeboBaHuAM:

1) B 3asiBNTEHNN OOITKHbI ObITb 3anofnHEHbI BCe PEKBU3NUTDI;

2) OOKYMEHTbI, BblAaHHbIE MHOCTPAaHHbIMK rocygapCcTtBaMn, OOJTXHbI ObITb Nerann3oBaHbl
(y,D,OCTOBepeHbI nocpeancTteom aI'IOCTI/IJ'IFI) B COOTBETCTBUN C ,D,eVICTByPOU.LVIM 3aKoHOAaTeN1IbCTBOM U
nepeseneHbl Ha pyCCKMﬁ A3bIK;

3) He UMETb NOAYMCTOK NUBO NPUMMUCOK, 3a4EPKHYTBIX CNOB U UHBIX HE OFOBOPEHHBIX B HNX
ncnpasfeHnin, a Takke CEPbE3HbIX NOBPEXAEHUN, HE NO3BONSAIOLNX OQHO3HAYHO TONKOBATb UX
cogepxxaHue, UnNu UCMNOoNTHEHUI KapaHaallom;4) ceeaeHnsa o hammnnumn, UMEHN, oT4eCTBe U garte
pPOXOEeHNA rpaxgaHuHa, cogepxalmecs B AOKYMeHTax, yKka3aHHbIX B YacTax 22 - 24 n 28
HacTosiero AOQMUHUCTPaATMBHOIO pernamMeHTa, A0SKHbl COOTBETCTBOBATb CBEAEHUSM,
yKa3aHHbIM B JOKYMEHTE, YAOCTOBEPSIOLLEM JIMYHOCTb rpaXkgaHuHa.

28. B cny4yae, ecnu gns npegocTaBneHns rocyaapCcTBEHHOM ycnyrn Heobxoauma obpaboTka
nepcoHarnbHbIX AaHHbIX LA, He SBMAIOLLErocs rpaxaaHMHOM, yKa3aHHbIM B 4acTh 2 HAcTOSILLEro
AOMWHUCTPATUBHOIO perfnamMeHTa, 1 ecnvm B COOTBETCTBUM C dbefeparnbHbiM 3akoHOM 0bpaboTka
TaKMX NepCcoHarnbHbIX JAaHHbIX MOXET OCYLLECTBNATLCS TONLKO C COrnacusi ykasaHHoro nuua, npu
obpalLeHun 3a NpeaoCcTaBleHNEM rocygapCTBEHHON YCyry rpaxaaHnH ONONHUTENbHO
npeacTaBnseT AOKYMEHTbI, NOATBEPXKAAOLLME NOMNyYEHME COrnacus yKasaHHOro nmua unmn ero
npeacrtaButensi Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro Nnua, B COOTBETCTBUN C
npunoxeHnem 3 k HacTosawemy AAMUHUCTPATUBHOMY PErfamMeHTy.

[oKyMeHTbI, NoOATBepXAatoLwme nosyvyeHne cornacus, MoryT 6biTb NpeacTaBeHbl, B TOM YUche B
dopme 3NEKTPOHHOIO JOKYMEHTa B COOTBETCTBUMU C TpeboBaHuaMM PeaeparnbHbIX 3aKOHOB OT
06.04.2011 N 63-93 "O6 anektpoHHon nognucun" n ot 27.07.2010 N 210-93 "O6 opraHusaumm
npeaoCcTaBnNeHns rocy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr" (aanee - degeparnbHbln 3aKOH OT
27.07.2010 N 210-93).

,D,GVICTBMG HacTosLLEen YacTu He pacnpocTpaHdeTCcd Ha nnu, Npmu3HaHHbIX ©e3BecTHO
OTCYTCTBYHOLLMMU, N HA Pa3bICKMBAEMbIX UL, MECTO HaxXoXOeHNA KOTOPbIX HE YCTaHOBJIEHO
YNOJIHOMOYEHHbIM d)ep,epaanblM opraHomMm NCMNOSTHUTESTbHOM BNacTu.

29. MNpu nn4yHOM oBpaLLeHn rpaxKaaH KonmmM AOKYMEHTOB, yKa3aHHbIX B YacTsax 22 - 24 n 28
HacToswero ADMUHUCTPATUBHOIO perfnaMmeHTa, U3roTaBnNnBaloTCA N 3aBepA0TCA JOIMKHOCTHBIMU
nuuamm ML, npn npeabaBneHnn opurmHanoB JOKYMEHTOB.

B cnyyae oTcyTCTBMS OpUrMHanNoB JOKYMEHTOB rpaXKgaHMHOM A0SKHbI ObITb NpeaocTaBfeHbI
KoM JOKYMEHTOB, 3aBEPEHHbIE B COOTBETCTBUM C YacTbio 30 HacTosiwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

30. Konun JOKyMEHTOB, YKa3aHHbIX B YacTsx 22 - 24 n 28 HacToswero AMMHUCTPATUBHOIO
perrnameHTa, HanpaensiEMbIX rpaxgaHaMmy NOCPEACTBOM MOYTOBOWN CBSA3M, AOSMKHbI ObITb
3aBepeHbl HoTapuycom nMbo crnegywmMm A0SMKHOCTHBIMY NMLAMWN, UMEOLLIMMMK NPaBo
coBepLuaTb HOTapuarnbHble AENCTBUS:

1) B nocerneHnn, B KOTOPOM HET HOTapwuyca, - rmaBon MECTHOM aAMUHUCTPaLnK nocenneHna n



(MnK) YyNonHOMOYeHHbIM JOMKHOCTHBIM FIMLOM MECTHOW agMUHUCTPaLUN NOCENEHUS;

2) B pacrnonoXeHHOM Ha MeXCeneHHON TEPPUTOPUN HACENTIEHHOM NMYHKTE, B KOTOPOM HET
HOTapuyca, - raBon MeCTHOM agMUHUCTPaLMN MYHULMNANbHOIO panoHa u (Mnm)
YNONHOMOY€EHHbIM AOMKHOCTHBIM JIMLLOM MECTHOW agMUHUCTPaLUN MYHULMNANbHOIO pamoHa;
3) BO BXo4sLWEM B COCTaB TEPPUTOPUN MYHULMMANBHOIO OKpyra, ropofcKoro okpyra HacesieHHOM
NyHKTEe, HE ABMAIOWEMCS ero agMUHUCTPATUBHBLIM LIEHTPOM, B KOTOPOM HET HoTapuyca, -
YNONTHOMOYEHHbIM JOIMKHOCTHBIM JIMLIOM MECTHOM aAMUHUCTPaLMM MyHULMNANbLHOIO OKpYra,
ropoLCKOro OKpyra B criyyae, ecnum Takoe OOS/MKHOCTHOE MU0 B COOTBETCTBUM CO CBOEN
AOIMKHOCTHON UHCTPYKLUMEN UCMNOMHAET AOMKHOCTHbIE 06513aHHOCTM B J@HHOM HaceneHHOM
NyHKTe;4) OOIMKHOCTHBIM JIMLIOM KOHCYJIbCKOro yupexaeHust Poccuinckon denepaumm.

31. 'paxxgaHUH HeceT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb JOKYMEHTOB U CBELEHUN,
npeacTaBneHHbIX 418 NpeJocTaBeHns rocy4apCTBEHHOM YCIyru.

32. KI'KY "LeHTp BbINNaT" BNpase OCyLLeCTBNATbL NPOBEPKY JOCTOBEPHOCTU CBEAEHUN U
AOKYMEHTOB, NpeacTaBneHHbIX rpaxgaHUHOM.

33. lNo BbIGOPY rpakgaHMHa OOKYMEHTbI, yKa3aHHble B YacTax 22 - 24 1 28 HacToALWwero
AOMMHUCTPATMBHOIO pernameHTa, MoryT ObiTb NOAaHbI:

1) nocpencTBOM NOYTOBOM CBA3N Ha BymakHoM HocuTene B KIKY "LleHTp Bbinnat";
2) nuyHo B MOL;

3) yepes ENIY, PIIY B KIKY "LeHTp BbINNaT" NyTeM 3anosiHEHWUs1 COOTBETCTBYHIOLLEN (POPMbI
3asBneHna ¢ ncnonb3oBaHmeM "JlInyHoro kabmHera";

4) onsa rpaxgaH, NPoXUBarLLMX, B CTaLMOHAPHBIX YYPEXAEHUSIX coumarnbHOro obcnyxXmneaHums
HacerneHus - Yepes agMUHUCTPaLMN COOTBETCTBYHOLLNX yupexaeHun B MOLL no mecty
HaXOXAEHMWS YKa3aHHbIX yYpexaeHui;

5) onsa rpaxgaH, Haxo4saWwmxcs B CTauMOHapHbIX counanbHO-MeANLMHCKUX YYpexaeHusx, - Yepes
aflMUHUCTPpALUKM COOTBETCTBYHOLUMX yupexaeHun B MOL, no mecTy HaxoxXaeHust yKasaHHbIX
yupexneHun;

6) Ansa rpaxagaH, oCyXAeHHbIX K NMULWEeHnIo cBoboabl, - Yepe3 agMUHUCTPaUMM COOTBETCTBYHOLLMX
ncnpaBuTENbHbIX YYPEXKOEHNIN, B KOTOPbIX OHM OTObIBAOT Haka3aHue, B MOLL no mecty
HaXOXAEHWS YKa3aHHbIX yYpexaeHni.

WNcyepnbiBaolwmii nepevyeHb JOKYMEHTOB, HE0OXOANMBbIX

B COOTBETCTBUMN C HOPMaTMBHbLIMM NPaBOBLIMY aKTaMu A5
npenocTaBneHns rocy1apCTBEHHON YCNyru, KOTopble HaxoasaTCcA

B pacrnopsiKeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrOo
caMoynpaBrieHMs U UHbIX OPraHoB, y4acTBYOLLMX B NPeaoCcTaBneHnm
rocyAapCTBEHHbIX UM MyHULMNAmbHbLIX YCIYr, U KOTOpble rpa)aaHuH
npaBe NpeacTaBuUTb, a TakkKe Crnocobbl UX NOMyYeHUs rpaXkaaHuHa,

B TOM YMCIie B 3MEKTPOHHON dhopme, Nopsaok

NX NpeaocTaBneHns

34. [1o0KyMeHTbl, KOTOPble HAaXOOATCH B pacrnopsKeHUM rocy4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrnpaBfeHns, opraHn3aLummn, y4acTBYOLWNX B NpeSoCTaBNeHUM rocy4apCTBEHHbIX U
MYHULUMNANbHbIX YCNYr, U NOANexar npeaocTaBreHntio B paMKkax MeXBeoMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOAENCTBUS:

1) cBeaeHus o MecTe xuTenbcTea (Mecte npebbiBaHnd), 06 yObITMM rpaxgaHuMHa ¢ MecTa
XuTtenbcTBa (MecTa npebbiBaHus) B KamyaTCcKOM Kpae, HaxO4sLWmMecs B pacnopsiKeHn OpraHoB
PEerMcTpaunoHHOro y4eTa rpaxaaH;2) CBe4eHUs 0 rocyAapCTBEHHOW perncTpaumm poxaeHus,
cmepTu, 6paka, pactopxxeHusa bpaka, nepemMmeHbl UMEHN, OTYECTBA, (haMnnnm, HaxogsLMecs B
EamHom rocyaapctBeHHOM MHPOpMaLMOHHON cucTeMbl couunanbHoro obenyxmeanusa (EFMICCO).



B cnyyae otcytcTBust Bo3moxxHocTh nonyvenms B EEMMCCO cBepneHuin o rocynapcTBeHHON
perucTpauun poxageHus, cmepTn, 6paka, pactopxeHus 6paka, nepemMeHbl UMeHU, OTHECTBa,
dhamunuu rpaxxaaHvH npeocTasnseT JOKYMEHTbI, NoATBEPXAatoLme Nx akt camoCTOATENBLHO;

3) cBedeHus o nuvue, 3aperMcTpMpoBaHHOM B cucteMme 0643aTenbHOro NeHCUOHHOIO
CTpaxoBaHUsl, 0 CTPaxOBOM HOMEpPE MHANBUAYANbHOMO fiMueBoro cyeta (aanee - CHUJIC),
HaxoasdLmecs B pacnopshkeHun NeHcmoHHoro ponaa Poccuickon depepaumm;

4) cBeeHUs 0 hakTe ocyLlecTBeHUs TPy40BON OeATENbHOCTU (BbINOMHEHUU paboThl 1 (Unn)
NHOW OeATenbHOCTN), B Mepuog KOTOPOW rpaxkgaHe nognexaT ob6a3aTtenbHOMY NEHCUOHHOMY
CTpaxoBaHUIO, Haxogswmecs B pacrnopskeHun NeHcnoHHoro dpoHaa Poccunckon depepauunu;

5) cBegeHns o permctpaumm rpaxgaHvHa B EQMHoM rocynapcTBeHHOM peecTpe MHAMBUAYaNbHbIX
npegnpuvHMMmaTenen, Haxoaswmecs B pacrnopsbkeHnn degepanbHon Hanoroson cnyobl Poccun;

6) cBefieHund, noareepxgarume yCtaHOBJIIEHNE OMNEeKn n (VIJ'IVI) noneynTenbCcTBa Haj nuamu,
YKa3aHHbIMU B 3adABlIEHUN, Haxogdumnecd B pacrnopdaxXeHnm opraHoB MECTHOIo CamMoyrnpasfi€eHUA.

7) cBegeHnsa 06 HBanNMAaHoOCTK, Haxogawmeca B PeaepanbHOM rocyaapCcTBEHHOM
MHdopMaUNoHHoN cnucteme nHeanmaos (Pri1C oPN).

B cnyyae otcyTcTBUSA BO3MOXHOCTU nonyyeHus B PIMNC ®PU ceegeHnmn 06 nHsanugHocTy,
rpaXgaHuH npegocTaBnAeT AOKYMEHTbI, MOATBepXaatowme dakT MHBanuaHoCTH
CaMOCTOATENBHO.

paxkgaHWH BNpaee NpeacTaBUTb JOKYMEHThI, MPeayCMOTPEHHbIE HACTOSLLIEN YacCTbio, N0
cobCTBEHHOM MHMUMaTUBE. He npegoctaBneHme rpaxaaHMHOM OOKYMEHTOB, NOATBEpPXOatoLLmMX
yKasaHHble CBeAEeHUs], He SABMNSIeTCA OCHOBaHWEM ANS OTkasa B NpeoCTaBNeHUn YCnyri.

35. B uensax nony4yeHms 4OKYMEHTOB, HEOOXOAMMBIX A5 NPeOCTaBeHNs rocyAapCTBEHHOM
ycnyrn KIKY "LleHTp Bbinnat" ocyLiecTsnseT B3auMogencTBme ¢ rocy4apCTBEHHbIMM OpraHamu, a
Takke opraHnsauusMmn, y4acTBYOLWNMM B NPeAoCTaBIeHUM rocyapCTBEHHOM yCnyru, B
cooTBeTCcTBUM C PeaepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 1 3aknto4eHHbIMN
cornaweHnamMm 0 MexxBeJloOMCTBEHHOM MHAOPMAaLVUOHHOM B3aUMOAENCTBUMN.

3anpeT TpeboBaHUA JOKYMEHTOB U
MHdOpMaLUKM NN OCYLLIECTBNEHUS OENCTBUM OT rpaxgaHunHa

36. [JomKHOCTHOE N0 Npu NpeaoCTaBNeHMM rocyaapCTBEHHOW YCyrn He Bnpase TpeboBaTb OT
rpakgaHuHa:

1) npegocTaBneHnst AOKYMEHTOB N MHPOPMaLIMM UIN OCYLLLECTBNEHUS AENCTBUN,
npegocTaBneHne Unmn ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBLIMU NMPaBOBbLIMU
akTamu, perynmpyroLwmMMmm oTHOLLEHUS, BO3HUKAOLLME B CBA3U C NpeocTaBeHnemM
rocygapCcTBEHHOU yCnyru;

2) npegocTaBneHnst AOKYMEHTOB M MHAOPMALMK, KOTOPbIE B COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMK akTamu Poccurckon degepaumm, HopMmaTUBHbIMU NMPaBOBbIMM akTamy KamyaTckoro
Kpas n MyHUUMNanbHbIMW NPaBOBLIMW aKTaMu HAaXOOATCHA B Pacnopsi)KeHUU rocyAapCTBEHHbIX
OpraHoB, NPeaoCTaBMALWMX rOCyJapCTBEHHYIO YCMYry, NHbIX rOCY4apCTBEHHbIX OPraHos,
OpraHoB MECTHOro caMoynpaBrieHns n (M) NogBeaOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHam u
opraHam MeCTHOro camoyrnpaBsfieHnsa opraHu3aumin, y4acTBYOLWNX B NpeaoCcTaBeHnm
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNYr, 3a UCKITIOYEHMEM JOKYMEHTOB, YKa3aHHbIX B YacTu 6
crtatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-93G;

3) NnpeacTaBneHns AOKYMEHTOB M MHAOPMALIMK, OTCYTCTBUE U (MNK) HEAOCTOBEPHOCTb KOTOPbIX
He yKasblBanucb Npu nepBoHavYansHOM oTkase B NpuemMe A0KYMEHTOB, HeoGXoaUMbIX Ans
NPeAOCTaBEHUsi FOCYAapCTBEHHON yCryri, NGO B NpeaoCcTaBleHNM rocy4apCTBEHHOM YCIyTu,
3a UCKIMYeHeM crny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbn 7 GegepanbHoOro 3akoHa
oT 27.07.2010 N 210-93.



McuepnbiBatolwmnm nepedeHb OCHOBaAHUI 4S5l OTKa3a B npueme
AOKYMEHTOB, HEOBX0AUMbBIX NSl NpeaocTaBneHns
rocyaapCTBeHHOM yCryru

37. OcHOoBaHMsIMUM OS5 OTKas3a B npunemMe JOKYMEHTOB ABJIAOTCA.

1) He ycTaHOBMEHUE NMMYHOCTU NnLa, obpaTuBLLErocs 3a NpeaoCcTaBieHMEM rOCyAapCTBEHHOM
ycnyru (HenpeacTaBneHne faHHbIM JIMLOM AOKYMEHTA, yAOCTOBEPSIIOLLErO €ro MMYHOCTb, OTKa3
AaHHOro Nuua NpeabsBUTb AOKYMEHT, YAOCTOBEPSIOLNIA €r0 IMYHOCTb, NpeabsiBrieHne
AOKYMEHTA, yAOCTOBEPSIOLLENO IMYHOCTb, C UCTEKLLMM CPOKOM AENCTBUS);

2) He noaresepxaeHme NOSIHOMOYMIA npeancraBuUTenia rpaxagaHmnHa,

3) NnpegocraBneHne 4OKYMEHTOB, HE OTBevarLwmx TpeboBaHuam yacten 27 n 30 HacTosLEero
AOMWHUCTPATMBHOIO PErnamMeHTa;

4) npegocTaBrieHMe HEMOSHOro nakeTa JOKYMEHTOB, YKa3aHHbIX B YacTax 22 - 24 n 28
HacTosIwero AOMUHUCTPATUBHOIO PErfiamMeHTa;

5) oTka3 B yCcTpaHeHWUM rpaxxgaHnHoOM ownbok B ochopMeHnmn 3asaBneHunsi, obHapy>KeHHbIX BO
Bpemsi ero npuema;

6) HeNoJsTHOE UNN HEKOPPEKTHOE 3anoSTHEHNE OaHHbIX 3NIEKTPOHHOM (popMbl 3asBreHus (B crnydae
HecobnNaeHNa yCTaHOBNEHHbIX YCNOBUA NPU3HAHUSA ENCTBUTESNTIbHOCTU 3NIEKTPOHHOM NoANncu
rpaxgaHunHa B cooTBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 06.04.2011 N 63-P3 "O6 aneKTpoHHOM
nognucu”, BoliBfIEHHOE B pe3yribTaTe ee NpoBepKku, Npu NpeacTaBfeHnn 3asBreHns B
3NeKTpoHHOM hopme Yepes ENMTY, PIITY.

38. OTkas B npMeme OJOKYMEHTOB Ha NPeAoCTaBEHMNE FOCY4apCTBEHHOW YCNyru, B Cnyyae, ecnu
OHM NMoAaHbl B COOTBETCTBUM C MHCpOPMaLIMEN O CPOKax U nopsiake NpeaoCcTaBreHns
rocygapcTBeHHoOn ycnyru, onyonunkosaHHon Ha ENMIY, PIIY, He gonyckaeTcs.

OTtkas B npnemMe JOKyMEHTOB, B UHbIX Clly4YadaXx He O0MyCKaeTCA.

MquprlBaIOLU,VIIZ nepeyeHb OCHOBaHu ans NPUOCTaHOBI1IEHNA UITN

OoTKasa B npegocTaBrieHun rocyaapcteeHHomn yenyrn39. OcHoBaHWs AN NPUOCTaHOBIEHUS
npegocTaBneHns rocygapcTBEHHOW yCnyrn 3akoHogaTensctBoM Poccunnckon degepauunm He
npeaycMoTpPEHbI.

40. OcHoBaHNAMM Onda OTKa3a B npenocraBneHnmn rocyp,apCTBeHHoﬁ YCINyrn ABnATCA:

1) rpaXkgaHUH He OTHOCUTCS K KaTeropmm N, ykasaHHbIX B YacTh 2 HaCTOSILLEro
ALMVHUCTPATUBHOIO pernamMeHTa;

2) npencrtaelieHne JOKyMeHTOB C HEAOCTOBEPHbIMU CBEOEHUAMMU;

3) ycTaHOBNEHNE NHBaNMAHOCTU MO MNPUYNHE, HE CBA3AHHOWN C UCMNOMNHEHEM 06A3aHHOCTEN
BOEHHOM cnyx0bl (crnykebHbix 0693aHHOCTEN) B NEPMOA y4acTUS B NIOKasbHbIX BOMHAX U
BOOPY>XEHHbIX KOHQIMKTaX (4119 Y4aCTHUKOB NMOKambHbIX BOVH U BOOPYXXEHHbIX KOH(PNKTOB,
NoNyYMBLUNX NOBPEXAEHNE 300POBbS, B pe3yfibTaTte KOTOPOro B COOTBETCTBUN C dheaeparibHbIM
3aKoHOAAaTENbCTBOM YCTaHOBIIEHA UHBANMOHOCTD);

4) HenpeacTaBeHne rpaxgaHMHOM OpUrMHanoB AOKYMEHTOB, yKa3aHHbIX B YacTsax 22 - 24 n 28
HacTosiero AODMUHUCTPATMBHOIO pernamMeHTa, B TedeHme 15 pabounx gHen co AHA perncrpaumm
3asBneHus, noctynuewero B KIKY "LeHTp Boinnat" yepes EMNIY/PTY;

5) cBeaeHns 0 AOKYMeHTax, YAOCTOBEPSOLWMNX MIMYHOCTb, HE COOTBETCTBYIOT CBEAEHUNSAM,
nmerowmmca B pacnopsikeHun MB[L Poccun;

6) cBeieHNs O PErMCcCTPaLMOHHOM y4eTe MO MECTY XUTENbCTBA (MeCTy npedbiBaHus) Ha
Tepputopun Poccurickon ®efepaunn rpaxxaaHnHa He COOTBETCTBYHOT CBEAEHUAM, UMEKOLLMMCS B
pacnopsixkeHun MB[ Poccuu;

7) NMeTCA CBEOEHUSA O NIULLIEHUU U OrpaHUYEHNN POANTENBCKMX NPaB B OTHOLLEHUN Nnua,
noaasLLero 3asiBneHve Ha pebeHka (geten), nonyvyeHHole no CM3B;



8) cBegeHns 06 ycTaHOBMNEHMM ONekn (NoNneYnTenbCcTBa), ykasaHHble B 3asiBNEeHUM, He
COOTBETCTBYIOT CBEAEHUAM, NONyYeHHbIM B TOM vucre no CM3B;

9) cmMepTb rpaxgaHuHa.

MepeyeHb ycnyr, KOTopble ABMATCS HE06X0AUMbIMM
N 06s3aTenbHbIMK A8 NPeAoCTaBNeHUsl rocy4apCTBEHHON yCryru

41. Ycnyru, koTopble ABAAKTCS HEOOX0AMMbIMU M 06si3aTenbHbIMW Ansi NpeaocTaBneHus
rocyaapCTBEHHOM YCryru, He NPEAYCMOTPEHbI.

Mopsiaok, pasmep 1 OCHOBaHUS B3UMaHWUSA rocy4apCTBEHHOM MOLUMNHbI
UM MHOM NNaTbl, B3MMaeMOoW 3a npeaocTaBlieHne
rocyaapCTBEHHOM yCryru

42. Focy,qapCTBeHHa;l nowinHa 3a npegocrtaBrieHne rocyuapCTBeHHon yCcInyrn He BaMMaeTCA.

OcHoBaHuA ons B3uMaHUA nnatbl 3a NpegocTaBrieHne YCnyr, KoTopble ABNS0TCA He0H6X0AMMbIMK
n obasaTenbHbIMM AN NPefoCTaBneHusi rocy4apCTBEHHOM YCNYyrn, 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunmn He NpesyCMOTPEHbI.

MakcrmanbHbIN CPoK

oXngaHusa B odepeaun npu nogade 3anpoca

O NpefocTaBfeHnn rocygapCTBEHHOW YCyr, N yCryru,
npegocTaBnNaeMoun opraHmMsauunen, y4acTByoLen B NnpegocTaBieHnm
rocygapCTBEHHOM YCNyrn, U npu nNoslydeHun pesynbraTa
npegocTaBneHns Takux ycnyr

43. MakcMmanbHoe BpeMsi OXXnMaaHus B ovyepeau npy nogadvye JOKYMEHTOB U MU Nomy4YeHun
pes3ynbTaTa npeaocTaBreHns rocyapCTBEHHOW YCryrM cocTaBnseT 15 MUHYT.

CpoK 1 nopagok perucTpaumm 3anpoca rpaxgaHvHa
O NpefoCcTaBieHUN rocy4apCTBEHHOM YCyru, B TOM Yucre
B 9NEeKTPOHHON dhopme

44. 'paxgaHH MoxeT noaaTth AokyMeHTbl B KIKY "LleHTp Bbinnat" nytem nx HanpasneHna yepes
OTAENEeHne NOYTOBOW CBA3K (ganee - no noyte), yepes MOLL, a Takke B popMe 31EKTPOHHOrO
nokymeHTta depes EINMY, Priry.

45. anGM n permcTpauna JOKyMEeHTOB OCYLLECTBIIASTCA:

1) MOL| npy nuyHOM obpalleHun rpaxxgaHnuHa v Npy NpeaocTaBneHnn NOIHOro nakeTa
AOKYMEHTOB, YKa3aHHbIX B YacTsax 22 - 24 n 28 HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa, - B
AeHb obpaweHns B MOL;

2) KI'KY "UeHTp Bbinnat" npu NOoCTynsieHUN JOKYMEHTOB, YKa3aHHbIX B YacTax 22 - 24 n 28
HacToswero AQMUHUCTPATUBHOIO pernameHTa, NocpeacTBOM NOYTOBOW CBA3N - B TeYEeHue 2
paboumnx gHen co aHa ux noctynnenunsa B KIMKY "LleHTp Boinnat". B aToM criyvyae gHem obpalyeHus
rpaxgaHuHa cyntaeTca Aarta, ykasaHHas Ha MOYTOBOM LUTEMMene opraHusaumm degeparbHon
NMOYTOBOW CBSA3M NO MECTY OTMNPaBEeHNs JaHHbIX JOKYMEHTOB;

3) KI'KY "LeHTp Bbinnat" npy NOCTYNMEHUN NOMHOIO nakeTa AOKYMEHTOB, YKa3aHHbIX B YacTax 22
- 24 n 28 HacTosAwero AAMMHUCTPATUBHOIO pernameHTa, Yyepes ML - B AeHb UX NOCTYNMeHns B



KIKY "LeHTp Bbinnat". B aTtom cnyyae gHem obpalleHus rpaxkgaHmHa cymTaeTcsa gaTa
pernctpauuun gokymeHTos B MdL;

4) KI'KY "LleHTp BbInnat" npy NOCTYNAEHUN JOKYMEHTOB, YKa3aHHbIX B YacTax 22 - 24 n 28
HacToswero AOMUHUCTPATUBHOIO pernameHTa, Yepes ENMMNY, PIII'Y - B geHb ux NnoctynneHus B
KI'KY "LeHTp Bbinnat", a B cnyyasx noCcTynneHnsa B Hepaboune n npasgHuYHbIe OHU - HE NO34Hee
1 paboyero gH4, crnegytoLlero 3a Hepabounmmn 1 NPasaHNYHLIMU OHAMMU.

46. ®akt n gata npuema KI'KY "LleHTp BbInnat" 4OKYMEHTOB rpaXgaHvHa no noyre,
noaTeepXxaatnTcs yBeJoOMMeHneM no popme 2 npunoxXeHus 2 K HacTodLemy
AOMWHUCTPaTUBHOMY pernamMmeHTy, kotopoe Hanpasnsetca KIKY "LleHTp Bbinnat" B agpec
rpakgaHuHa no noyre.

Mo »enaHuto rpakaaHnHa yBeAOMIeHNe MOXET ObITb HanpaBneHO Ha agpec 3NEKTPOHHOM NOYTbI
rpaxgaHvHa.

47. OTkas B npuneme JOKyMeHTOB npu JiIn4HOM o6pau.|,eHV||/| rpaxgaHmHa oCyLlecCTBlIAeTCA B E€Hb
ero o6pau.|,eH|/|9| OOJIKHOCTHbLIM JTULIOM M(-DL', C Bbloayen yBeO4OMINEHUA O NpUYMHE OTKasa U
nop4aanka ob)kanoBaHus 4aHHOro peweHna no cbopme 1 NPUNoXeHnd 2K HacToALemMy
A,EI,MVIHI/ICTpaTI/IBHOMy pernameHTy.

OTka3s B npMemMe AOKYMEHTOB, MOCTYNMBLUNX NOCPEACTBOM MOYTOBOW CBA3M, OCYLLECTBNAETCH B
TeyeHue 7 pabounx gHen, co aHa pernctpaumn 3aasnenus B KIKY "LleHTp Beinnat”, ¢
HanpasrieHMeM yBeOMIIEHUS C YKa3daHMeM NpuYMHbl 0TKasa v nopsgka obxanosaHns 4aHHOIoO
peLleHna no goopme 2 NpUoXeHna 2 K HacToawemy AOMUHUCTPATUBHOMY PErfiamMeHTy,
crnocobom, No3BonsLWUM NOATBEPAUTL (akT 1 AaTy HanpasreHus.

48. B geHb noctynneHusa gokymeHTtos B KIKY "LleHTp Bbinnat" rpaxxgaHuHy, nogasliemy
AokyMeHTbl Yepes ENMIY, PITY, doopmupyeTcs aBToMaTn4eCckn 1 HanpasnsieTcs 3NeKTPOHHOe
yBeZlOMIIEHNE O MONyyYeHU ero AOKYMEHTOB No hopme 2 NPUNOXKEHUNA 2 K HacTosLwemy
AOMUHUCTPaATMBHOMY pernameHTy u ykasaHnem gatel npegoctasnenns B KIKY "LieHTp seinnat"
OpPUIrMHanoB JOKYMEHTOB, YKa3aHHbIX B YacTsx 22 - 24 n 28 HacTodawero AQMUHUCTPATUBHOIO
pernamMmeHTa, B CPOK He npesbiwatowmnn 15 paboumx gHen co gHa pernctpauun 3aasnexms B KIKY
"LeHTp BbINNAT".

49. OTKa3 B Npneme AOKyMEHTOB, nocTtynuenx Yyepes ENMIY, PIY ocywecTBnaeTca B Te4EHNe
2 paboumnx gHen, co gHsa permcTpaumm aokymeHToB B KI'KY "LleHTp BbinnaTt", ¢ HanpaBneHnem
yBeIOMJSIEHUS O MPUYNHE OTKa3a 1 nopsaka obxanoBaHus aHHOro pelueHns no opme 1
NPUNOXeHna 2 K HacTosawemMy AOQMUHUCTPATUBHOMY PerfameHTy.

B cnyyae npefocTtasneHus rpaxgaHMHOM OpPUrMHaNoB AOKYMEHTOB, YKa3aHHbIX B YacTax 22 - 24
N 28 HacCToSALLLErO aAMUHUCTPATMBHOIO pernamMeHTa, B CPokK, He npesbllarLwmn 15 paboymx co
AHA pernctpauun gokymeHTtos B KI'KY "LleHTp Bbinnat”, noctynusewero Yepes EMNIY, PMIY, gaton
obpalleHnsa cumtaeTcs gata permctpaumm gokymeHtoB B KIKY "LleHTp Bbinnat". [JJOMKHOCTHbIM
nmuom KIKY "LleHTp Bbinnat" B AeHb obpalleHns rpakgaHuHy BblgaeTcs yBe4oOMIeHNe 0 npueme
AOKYMEHTOB MO (hopme 2 NpunoxXeHust 2 K HacTodAwemMy agMUHUCTPaTUBHOMY perfamMeHTy.

B cnyyae HenpegctaBneHnsa rpaxxgaHMHOM OpPUrMHANoB JOKYMEHTOB, YKa3aHHbIX B YacTax 22 - 24
N 28 HaCToALLEr0 agMUHUCTPATMBHOIO pernamMeHTa, B TedeHme 15 pabounx gHen, co aHA
noctynnenus 3aasneHns B KI'KY "LlenTp soinnat" yepes EMNMY, PII'Y rpaxgaHuHy B TeveHne 5
pabounx gHen ¢ AaTbl OKOHYaHUS yKasaHHOro cpoka yepes ENMry, Pr1rY Hanpaensietca
yBeomMmneHne o6 oTkase B NpeaoCTaBNeHNN rocyaapCTBEHHON YCNYru C yKazaHUeM MpUYnHbI
oTKasa 1 nopsiaka o6xxanoBaHusi 4aHHOMO peLleHus No opmMme 3 NPUIOXKEHNSA 2 K HAcTosALEMY
agMWHUCTPATUBHOMY perfiameHTy.

TpeboBaHus

K MOMELLEHMAM, B KOTOPbIX NpeaocTaBnseTca

rocyfapCcTBEHHas yCryra, K 3any OXXuaaHus, Mectam

ANS 3anofiHeHns 3asBNeHns 0 NpegoCTaBNeHUM rocyaapCcTBEHHON



ycnyru, MHPOPMALIMOHHbLIM CTEHAAM

50. MomeLleHne, B KOTOPOM OCYLLECTBSETCS NPUeM rpaxkaaH, A0rmKHO obecnevmBaTsb:
1) yao6cTtBO 0hopMneHns rpaxkgaHMHOM NMUCbMEHHOMO 0bpaLLeHus;

2) TeneOHHYI0 CBA3b;

3) BO3MOXXHOCTb KONMMPOBaHUSA JOKYMEHTOB;

4) OOCTYMNMHOCTb K HOPMaTMBHbLIM NMPaBOBbLIM akKTaM, perynmpyrowmmMm OTHOWEHUA, BOSHUKaKLWNe B
CBA3U C npegocraBsneHnem FOcyﬂ,apCTBeHHOVI YCInyru.

MNMomeLLeHns, NpeaHasHa4YeHHbIe A1S NpuemMa rpaxaaH, AoMKHbl ObiTb 000pyaOBaHbI B
COOTBETCTBUM C CaHUTapHbLIMU NpaBuiamMn U HopMmamu, ¢ cobnogeHnem HeobxoanMbIX Mep
6e3onacHocTU, B TOM YnCIe cpeacTBaMm NoXapoTyLLEHUS! U ONOBELLEHMSI O BO3HUKHOBEHUM
YypesBblyaiHOM cuTyauun. Bxogbl 1 Bbixoabl B MOMeLLeHne 06opyaytoTcs BbiIBECKaMu C yka3aHUeM
X HaUMeHOBaHUS 1 rpaduka paboThl, a Takke NaHgycamu, pacluMpeHHbIMU NPOXoaamMMu,
no3BonsioWnMN obecneuntb 6ecnpensaTCTBEHHbIA 4OCTYN MHBANMAO0B, BKIHOYas MHBaNWaoB.,
NCNONb3YLLMNX Kpecna-Komnscku n cobak-npoBoOAHMKOB.

NHBanmngam npenocraBnAaAeTcAa BO3MOXHOCTb CaMOCTOATESIbHOIO nepeaBmXxeHmna no Tepputopun,
nocagkm B TpaHCNOPTHOE CpencTBO 1 BblCaadKn N3 HEro, B TOM YUCII€ C NCMNOJ1b3OBaHNEM Kpeciia-
KOJTACKHW.

MHBanugam, uMmerLmm CTOMKME pacCTponCTBa (PYHKUNN 3PEHNA U CAMOCTOSATESTIbHOIO
nepeaBuxeHusi, obecrneynBaeTca CONpoBOXAEHMNE U OKa3aHWe UM NOMOLLN B 34aHUSX U Ha
TeppuTopusX.

Ha TEPPUTOPUAX, OONYCKAKOTCA COGaKI/I-I'IpOBOLlHI/IKI/I npun HannM4nm JOKyMeHTOB,
noarsepxgavwmnx nx cneunaribHoe o6yquV|e 1 BblaBaeMbIX MO cbopme 1 B Nnopsaake, Kotopbie
onpegenarnTcAd q)enepaanblm opraHom MCMNOSNTHUTENbHOM BNacTy, ocyLwlecTBAOWLNM (byHKLI,I/IM
no Bblpa6OTKe n peann3aunmn FOCWJ,apCTBeHHOI7I NOJINTUKN N HOPMAaTUBHO-NPaBOBOMY
perynmpoBaHnio B ccbepe coumanbHOM 3alnTbl HaceneHus.

[ns npegocTaBneHns rocyaapCTBEHHOM YCryrn He TPebyoTcs 3anbl OXXuaaHus.

MomelueHus, npegHa3Ha4vYeHHble OAnA npuemMa n permctpaumnm 3asaBneHnn n mecta gns
3anoSIHEHNS 3asiBIEHUN, o6opyp,yr0TC$| CTYINbAMMU, KpecesibHbIMU CEKUNAMU UITN CKaMbAMMN,
cTonamum (CTOIZKaMM) ans Od)OpMJ'IeHI/IFI OOKYMEHTOB. KonunyectBo mecT onpegendaeTca ncxoga n3
(baKTI/I‘-IeCKOIZ Harpyskum u BO3MOXXHOCTEN AN nx pa3MeleHnda B 3gaHnn.

paxkgaHam npeaocTaBnsAlTCs Nucdas Gymara u KaHUenspckue NpuHaaneXxHocT B 40CTaTOYHOM
Konu4yecTBe.

KonnyectBo MeCT oXuaaHus onpegenaeTca ncxoga m3 C*)aKTMHeCKOVI Harpy3kum u BO3MOXXHOCTEN
Ona nx pasmeLleHuns.

B nomelleHnm ons npuema rpaxkgaH npegycmaTprBaeTcs 06opyaoBaHue OOCTYMHbIX MecT
06LLLEeCTBEHHOro Nofb30BaHUS.

Ons npenocrtaBneHnd BO3MOXHOCTU NoJiydeHnd rpaxxgaHamMmm O3HakKoOMJ1EHNA C HOPMAaTUBHbIMU
npaBoOBbIMU aKTaMu, peryanpyrownmMmmn npegocrtasiieHne rocygapCrBeHHbIX yCIyr, B NOMeLLeHUN,
npegHa3Ha4YeHHOM O5A OXXK1aaHUA U npuemMa rpaXgaH, gormnkeH ObITb YCTaHOBJ1EH KOMMNbKOTEP CO
cnpaBoO4YHO-MpPaBoOBbIMKU CUCTEMaAMIN N NMPOrpaMMHbIMU NPOAOYKTaAMMW.

Mprem rpaxgaH no Bonpocam npefoCcTaBneHns rocyaapCTBEHHOM YCNyrn OCYyLLEeCTBAETCS B
kKabuHkax (kabuHeTax), cneumansHO 060pyaAOBaHHbLIX ANg npuemMa rpaxagaH. Paboyee mecto
crneuvanucTa, BeayLlero npMemM rpaxagaH, AomMKHO 6biTb 060pya0BaHO NEPCOHarbHbIM
KOMMNbIOTEPOM, MPUHTEPOM U CKAHEPOM, KOMMPOBarbHOM TEXHUKOW, cpeacTBamMun TernedoHHOn
CBA3N.

CneunanucTbl, OTBETCTBEHHbIE 3a NPeaoCTaBreHne rocydapCTBEHHON ycryrn, 06s3aHbl MMeTb
NWYHbIE HarpyaHble MOEHTUMMKALMOHHBIE KApTOYKkK (BEmXM) ¢ ykazaHuem dhamunnum, UMeHwu,

oT4yecTBa (NpY HaNMYMM) U AOMMKHOCTM NGO TabNMYKM aHaNOrM4YHOro codepXXaHns Ha pabounx
MecTax.



CneumanucTbl, OTBETCTBEHHbIE 3a NpeAoCTaBlieHne rocyAapCTBEHHOM YCryr, oKkasblBatoT
NMOMOLLb MHBaNMaaM B NPeoAoNeHnn 6apbepoB, MeLLatoLLMX NOyYeHUIO UMW YCNYr HapaBHe C
APYrUMU niLamu.

Ob6ecneunBaeTcs Haanexatlee pasmeLLeHme obopyaoBaHusa U HocutTenen nHgpopmawmm,
Heobxoammown ans 6ecnpenaTCTBEHHOro 4OCTYNa MHBaNMAOB K 34aHUSIM U yCrnyram, ¢ y4eToMm
OrpPaHNYEHUN X XKN3HEAEATENbHOCTH.

OcyuwectBnsietca gybnuposaHme HeO6XOANMON NSt MHBANNOOB 3BYKOBOW U 3pUTENBHOM
MHdOpMaUuK, a TaKke Haanncemn, 3HakoB U MHOM TEKCTOBOW U rpadouyeckon nHopmaumm
3HaKkaMu, BbIMOMHEHHbIMU penbeHO-ToYeYHbIM WpnudToM Bpanns, gonyck cypaonepeBog4vnka u
Tudnocypaonepesoayuka.

B mecTtax npuema rpaxaaH Ha BUAHOM MeCcTe pa3MEeLLaloTCsi CXeMbl Pa3MeELLEHNS CPEACTB
NOXapOoTYLUEHUS 1 NyTen 3Bakyaunm nocetTutenen n paboTHMKOB OpPraHoB, Y4aCTBYHOLLMX B
npeaocTaBneHMN rocyAapCTBEHHONM YCnyru.

Ha TeEPPUTOPUAX, 060py,£|,y+0TC$| MecTa ana CTOAHKHU (OCTaHOBKVI) aBTOTPAHCMOPTHbLIX CPpeaCTB. Ha
CTOSIHKe Bblaensietcs He meHee 10 npoueHToB MeCT, HO HE MeHee OHOro Mmecta Aand NapKoBKU
crneunarnbHblX aBTOTPAHCMOPTHbIX CpeaCcTB MHBannagos.

D,OCTyFI rpaxagaH K napkoBO4YHbIM MECTaM ABJIAETCA GecnnaTHbIM.

B uensix obecneyeHnst KOHOUAEHUMANBHOCTN CBEAEHUIA O FpaXKaaHWHE OQHMM CneLnanmcToM
OOHOBPEMEHHO BeAETCS NpPYeM TOMNbKo 0aHOro nocetutens. OQHOBPEMEHHOE KOHCYbTMPOBaHNE
n (Mnn) Npuem AByx 1 Gornee rpaxaaH He JoMnycKaeTcs.

LleHTpanbHbI BXOA B 34aHMe (CTpOeHue), rae pacnonaraetcsa noMelleHe, B KOTOPOM
OCYLLECTBMAETCA NpueM rpaxagaH obopyayetca MHpOopMaLUMOoHHON Tabnnykon (BbIBECKON),
coaepallen crneayoLwyo nHdopMaumio: HaMMEHOBaHWE; pexnm paboTbl; rpaduk npuema.

dacapg 3gaHna (CTpoeHus) AomkeH b6bITb 060pyaoBaH OCBETUTENbHBIMKU Npnbopamu,
NO3BONSKOLWMNMM rpakaaHaMm 03HaKOMUTLCA C MHOPMaLMOHHON TabrIMYKOMN.

B uensx nHdopMmpoBaHus rpaxkaaH 0 BO3MOXHOCTU UX y4acTusi B OLEHKe kavecTBa
npeaocTaBneHHbIX MM rOCy4apCTBEHHbIX YCIyr B MOMELLEHMMN (MecTe OXuaaHus) pa3MeLlarTcs
NH(OPMaLMOHHbIE MaTepuarbl O BO3MOXHOCTU y4acTUs rpaxkaaH B OLLEHKE KayecTBa
npeaocTaBneHns FocyAapCTBEHHbIX YCHyT.

B cnyvyae HeBO3MOXHOCTHU MNMOJTHOCTbIO I'IpI/ICI'IOCOGI/ITb 00beKkT ¢ y4yeToM I'IOTpeﬁHOCTI/I MHBanunga
COBCTBEHHUK AaHHOro obbekta obecneunsaet MHBanuay Ooctyn K MecCcTy npeanocrtaBlieHnA
rocyp,apCTBeHHoﬁ ycnyrun nunbo, Korga 3To BO3MOXHO, ee npepgocraBneHne obecneunBaeTcsa no
MeCTY XutesnbCTBa MHBanNMaa uin B JUCTaHUMOHHOM peXxunme.

MokazaTenn 4OCTYNHOCTU

N KayecTBa rocyaapCTBEHHOW YCIyru,

B TOM YMCIe KONMYeCTBO B3aUMOOENCTBUIM rpaxkaaHMHa

C AO/MKHOCTHbIMU NMLaMN Npy NpeoCcTaBeHnmn rocyaapCTBEHHOM
YCIyrn U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHNS
MHOpMaUUK 0 Xxoae NpeaocTaBieHUsi TOCy4apCTBEHHON YCIyru,

B TOM 4YmMChne C UCnonb3oBaHMEM MH(POPMALIMOHHO-KOMMYHUKaLMOHHbIX
TEXHOSOrMM, BO3MOXHOCTb JIO0 HEBO3MOXHOCTL NOSyYeHNs
rocyaapcTeseHHou ycnyrn B M®L| (B Tom yncne B nosiHoM o6beme)
no BbIbOpY rpaxaaHuHa (ero npeacTaBuUTensl) (IKCTepPPUTOPUANbHBIN
NPUHLMN), NOCPeaCTBOM 3asBfIeHUS O NpeaoCTaBNeHNN HECKOMbKNX
rocygapCTBEHHbIX U (MNM) MyHULMNanbHbIX yenyr B MOL,
npegycMoTpeHHoro ctateen 15.1 ®egepansbHOro 3akoHa

oT 27.07.2010 N 210-®3



51. OueHka JOCTYNHOCTU M KavyecTBa NPefoCTaBlEHNsI TOCYAAPCTBEHHOM YCNyr AOSMKHA
OCYLLECTBNATLCA MO CNEAYOLWMM NoKa3aTensim:

1) cTeneHb MHOPMUPOBAHHOCTM rpaXkaaH O NopsiAke NpeLoCTaBNEHNS rOCy4apCTBEHHON yCnyrn
(AOCTYNHOCTL MHGOOPMAaLUKM O rOCyAapCTBEHHOM yCnyre, BO3MOXHOCTb Bblibopa cnocoba
nony4yeHnsa nHopmaumm);

2) BO3MOXHOCTb Bblbopa rpaxgaHnHoM hopm NpeaocTaBeHns rocyaapCTBEHHON YCNyru, B TOM
yucrne ¢ NCnonb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHMKALNOHHBIX ceTen obLiero
nosfib3oBaHuA (B ToM yvucrie cetn "MIHTepHeT"), Bknovas ENMTY, PIATY,;

3) BO3MOXHOCTb 0bpaLleHuns 3a npegocTaBneHmem rocygapcteeHHon yenyrmn B KIKY "LleHTp
Bbinnat", M®L] no BbIbopy rpaxxgaHvHa HE3aBUCUMO OT MECTa XUTeNbCTBa Unu npedbiBaHus Ha
TeppuTopun KamyaTckoro kpas (aKCcTepputopmanbHbIi NPUHLANY);

4) gocTynHOCTb 06paLleHns 3a NpeaoCcTaBNeHNeM rocy4apCTBEHHON YCnyrn, B TOM Yucre Ans
ManomMoOUIbHbIX FPYNM HAaceNeHus;

5) cobniogeHne cpokoB NpeaocTaBneHNs FoCyAapCTBEHHONM YCMYrM U CPOKOB BbIMOSTHEHMS
aAMUHUCTPATMBHbIX NpoLeayp Npv NPeAoCTaBNeHUN rocy4apCTBEHHON yCryru;

6) oTcyTCTBME 0GOCHOBAHHbIX anob co CTOPOHbI rpaxaaH (Mx npeacTaBuTenen) no pesynbtatam
npenocTaBneHns FocyAapCTBEHHON YCnyru;

7) NnpegocTaBneHne BO3MOXHOCTM NOA4a4M JOKYMEHTOB MO NpeaBapuTernbHONM 3anucuy;
8) npegocTaBneHne BO3MOXHOCTU NoAavm JOKYMEHTOB B (hOpMe 3NEKTPOHHOMO AOKYMEHTA;

9) npegocraBneHne BO3MOXHOCTM MNONyYeHUs MHoOpMaLuum O Xo4e NpeaocTaBneHns
rocygapCTBEHHOW YCNyrn, B TOM YNCHE C MCNONb30BaHNEM MHEAOPMALMOHHO-KOMMYHUKALMOHHbBIX
TEXHOOMMN.

52. lNokasaTensiMn Ka4ecTBa rocygapCTBEHHON YCIyrn ABNAITCS:

1) oOCTOBEPHOCTL NPEAOCTaBNSAEMON MHAOPMaLNW;

2) NnonHoTa MHPOPMUPOBaHUS;

3) cTeneHb yAOBNETBOPEHHOCTU rpaXgaHUHA Ka4yeCTBOM rocyJapCTBEHHOW YCyru;

4) otcytcTBMe 060CHOBaHHbIX Xarnob co CTOPOHbI rpaxaaH no pesynbTatam npegocraBrneHus
rocygapCTBeHHOW yCnyru;

5) KONMMYEeCTBO BbISIBNEHHbLIX HAPYLUEHWI MONHOTLI M KaYeCcTBa NpeaoCcTaBleHnsl rocy4apCTBEHHON
ycryru no pesynbtaTtaM NiaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.

53. B uenax npegoctaBneHnsa rocygapCTBEHHOM YCNYrn, KOHCYNbTaunin n UHPOPMUPOBAHNSA O
xo[e npeaocTaBneHns rocygapcTBeHHOW yCnyru OonyckaeTcs OCyLecTBNeHMe npuema rpaxaax
no npegsapuTenbHOM 3annucn. 3annucb Ha NPUeM NPOBOAUTCA NPU NMMYHOM ODpaLLeHun rpaxaaH
WK C UCNONb3OBaHMEM CPeACTB TenedoHHOM CBA3N, a Takke Yepes ENMNY, PITY.

54. [1na ocywecTtBneHna npegsaputenbHon 3annucu nocpegctsom ENMCY, PITY rpaxgaHuHy
Heob6XoaMMO yKasaTb 3anpallnBaemMble CUCTEMOW AaHHbIE, B TOM YMCIIE:

1) damunuio, nms, oTHECTBO (NOcCneaHee - NpU HanMuYuK);

2) CTpaxoBOW HOMEP MHANBMAYANbHOMO cHeTa 3aCTpaxoBaHHOIO Nmua;
3) Homep TenedoHa;

4) agpec aNeKTPOHHOM NOYThI (MO XenaHuto);

5) xenaemyto gaty u Bpems npyema.

B cnyyae HeCooTBETCTBUSI CBEAEHUIA, KOTOPbIE COOBLLMI rpaXaaHUH Npu NpeaBapuUTenbHO
3anucu (3a NCKMYEeHNeM orneyaTok, rpaMmmaTuyecknx owmnbok), JoKyMeHTaM, NpeacTaBeHHbIM
rpa)xgaHMHOM MpU NMYHOM NpuemMe, NpeaBapuTenbHas 3anMcb aHHYNMpyeTCs.

Mpw ocyLecTBNeHn NpeaBapuTenbHOM 3anucu NyTem JIMYHOro obpalleHuns rpakaaHuHy
BblJ@eTCs TanoH-NOATBEPXKAEHNE, cCoAepKaLLmi MHOPMaLMIO O faTe U BpeMeHu nprvema
[OKYMEHTOB.

Mpw ocylwecTBNeHnn NpeaBapuTenbHONM 3anucu nNo TenedoHy rpaxaaHnHy coobLuatroTcs gaTa u
Bpemsi npreMa OOKYMEHTOB, a B crlydae, ecnm rpaxaaHuH coobLUMT aapec 3reKTPOHHOM MoYThI,



Ha yKa3aHHbII7I agpec TaKkkKe HanpaBsnAeTCcd TalloH-NoaATBepXXOAEeHNE.

Mpw ocylwecTeneHun npegsaputensHon 3anucu Yyepes ENMMCY, PITY rpaxgaHnHy
obecneunBaeTcs BO3MOXHOCTb pacrnedyarartb TanoH-NMOATBEPXAEHME, B Criydae, ecnv rpaxgaHunH
COOBLNT afpec ANEeKTPOHHOW NOYTbI, HA YKa3aHHbIN apec Takke HanpaBngaeTcs Hopmauus o
noaTBepXaeHnn npeaBapuTesibHOM 3anucy ¢ yKkasaHnem aTbl, BpEMEHU U MecTa npuema.

3anucb rpaxgaH Ha onpeneneHHyro aaty 3akaH4nBaeTCAa 3a CyTKM O HacTynreHus 3TOM AaThl.

[Mpn ocyLiecTBneHnn npegBapuTenbHON 3anucu rpaXxaaHnH MHPOPMUPYETCs O TOM, YTO
npegBapuTenbHas 3anucb aHHYNMpyeTcs B Criydae ero HeaBKU No ncteveHmm 15 MuHyT ¢
Ha3Ha4YeHHOro BpeMeHu rnpmema.

Fpa>|<,u,aH|/|H B ntoboe BpeMA BripaBe OTKa3aTbCA OT npe,u,BapvlTeanoM 3aruncu.

Mpvem rpaxaaH no npeaBapuTenbHOM 3anucK OCyLLEeCTBNSETCS B Te4eHne paboyero aHs B
COOTBETCTBUM C YCTAHOBIEHHbIM rpachMkoM Npuema rpaxgaH.

BeTtepanam Benukon OTeyecTtBeHHOM BOWHLI, MHBanuaam Benunkon OTe4eCTBEHHOM BOWMHbI, a
Takke nHeanugam 1 n 2 rpynn npy npegbasneHnn MmN COOTBETCTBYHOLLMX JOKYMEHTOB
obecneunBaeTcs BO3MOXHOCTb NogaTb AOKYMEHTbI, HeOOXxoauMble Ansi NpegoCcTaBneHus
rocyaapCcTBeHHOM ycnyru, 6e3 npegBapuTenbHOM 3anncu, BHe ovepeau.

55. lNpepocTtasneHne rocygapCTBEHHON yCnyru npegycmatpmuBaeT OgHOKpaTHOe B3aMMoa4encTemne
rpaxkgaHunHa ¢ JOMMKHOCTHbIMKU nuuamu MOL.

56. lNpepocTaBrneHne rocyaapcTBEHHOM ycnyru rpaxgaHam vyepe3 ML ocywecTBngeTcs B
nopsgke, yctaHosrieHHOM [NpaBunamm opraHn3saumm gesaTesibHOCTU MHOTOQYHKLMOHASTbHbIX
LEHTPOB NpeaoCTaBieHUsI TOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCAYT, YTBEPXAEHHbIMU
MocTaHoBneHnem lNpasutenbctea Poccuickon ®epepaumm ot 22.12.2012 N 1376, Ha oCHOBaHun
cornawleHuns, B TOM Yucne no aKCTeppuTopuanbHOMy NpuHUMNy.

57. l'ocygapcTBeHHas ycryra nocpeacTBOM KOMMIIEKCHOrO 3anpoca He NpefocTaBnaeTcs.

58. 'paxgaHuHy NnpegocTaBnsaeTcs BO3MOXHOCTb OLEHUTb AOCTYMNHOCTb U Ka4eCTBO
npegocTtaBneHns rocygapcteeHHon ycenyrn Ha ENTY, PMTY B cnyyae nogayn 4OKYMEHTOB Ha
npegocTaBneHne rocyapCTBEHHON YCNyru B 3NeKTPOHHOW hopme.

WHble TpeboBaHusA, B TOM YnCne yYuTbiBaloLmne
0CoBEHHOCTM NpeaocTaBnNeHNs rocygapCTBEHHON YCIyrn
Nno aKCTeppuTopuanbHOMy npuHUMny (B criyvyae, ecnuv
rocygapCTBeHHaa ycnyra npeaocTaBnsieTcs no
3KCTEppUTOPMANbLHOMY NPUHLMNY) U OCOBEHHOCTH
npegocTaBneHnda rocy4apcTBEHHOM yCnyrn

B 9JIEKTPOHHOU (hopme

59. 3aaBneHune n HeobxoanMble AOKYMEHTLI, MOA4AaBaeMbIe B CBA3U C NpeaocTaBiieHneM
rocyapCTBEHHOM yCnyrn B aNekKTpoHHoW oopme, npeactasnatoTca Yepes ENMNNY, PIATY.
Mocpeactsom ENMTY, PITY rpaxgaHuHy obecneymBaeTcsi BO3MOXHOCTb:

1) nonyyeHnsa nHgopmaumm o nopsaKe n cpokax NPeaoCcTaBeHNs rocyaapCTBEHHOM YCIYrIu;
2) hopMMpoBaHUs 3asiBMEHNS;

3) HanpaBneHus 3asBreHns 1 HeoH6XOAMMbIX JOKYMEHTOB B 3NIEKTPOHHOM (POPME;

4) nony4eHnsa cBefeHn 0 Xo4e NpeaocTaBneHns rocygapCTBEHHON YCIyru;

5) nony4eHns aNeKTpOHHOro coobLeHns 0 pesynbTaTe NpegoCTaBneHns rocyaapCTBEHHOM
ycnyru;

6) OCyLLLECTBIEHNS OLIEHKN KavyeCcTBa NpeaoCcTaBneHnst rocygapCTBEHHON YCNyru;

7) pocyaebHoro (BHecyaebHoro) obxxanoBaHus pelieHnn n gencreunm (6esgencrang)
YMNOSTHOMOYEHHOrO OpraHa, opraHa MeCTHOIoO CamoynpaBieHNsl, MHOrO(pYHKLMOHANbHOTO LIeHTpa



N UX OOSTHKHOCTHbIX AL, OTBETCTBEHHbIX 3a NpefoCTaBNeHne rocyaapCTBEHHON yCnyru;
8) nony4yeHus pesynbTaTa rocyaapCTBEHHOW YCyri.

60. Npu npegocTaBneHnn rocyaapCTBEHHOM YCIyru B 3N1EKTPOHHOM dOpMe UCMONb3YHTCH Krnacchl
CPEACTB 3NEKTPOHHOM MOAMUCK, KOTOPbIE A0MYCKAOTCA K MCNONb30BaHUIO Npy obpalleHmm 3a
nosly4eHnem rocyfapCTBEHHON YCIyrn, okasblBaemMon ¢ NpUMEHEHNEM SNEKTPOHHOW NOAMUCH B
COOTBETCTBUM C 3aKoHOoAaTeNbLCTBOM Poccunckon denepaumn.

3agaBneHne nognucbiBaeTcs KBannuLMpoBaHHOM 3N1EKTPOHHOM NOANUCHIO UM NPOCTOMN
3NEKTPOHHOM NOANUCHLIO, €CIU 3TO NPEAYCMOTPEHO TEXHUYECKUMU TpeboBaHNSMN B
CoOoTBEeTCTBUM C NyHKTOM 2.1 NpaBun onpegeneHns BUAOB SNEKTPOHHOW Noanucu,
ncnosib3oBaHme KOTopbIX AonyckaeTcs npu obpalleHmm 3a noslyYeHnem rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCnyr, yTBepXaeHHbIX [locTaHoBneHnem NpaButensctea Poccumckon
depepaumm ot 25.06.2012 N 634 "O Bnaax anekTpoHHOM NOANUCHK, UCNOSTb30BaHNE KOTOPbIX
ponyckaeTcs npy obpalleHmmn 3a NofyYeHneM rocyaapCTBEHHbIX Y MyHULMNANbHbIX ycryr".

3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHUS
agMUHUCTPATMBHbIX Npouenyp (aencreun), TpeboBaHns K NopaaKy
NX BbIMNOMHEHWS, B TOM YnCIie 0COOEHHOCTU BbINOSTHEHNS
afMUHUCTPATUBHBIX Npoueayp (4enCTBUN) B 3NIEKTPOHHOM bopMme,
a Takke 0COBEHHOCTU BbIMONTHEHUS aOMUHUCTPATUBHbIX
npouenyp (aencrsuin) 8 MoLI

NcuepnbiBatowmin nepevyeHb agMUHUCTPATUBHBIX Npoueayp (aencteni),
BbINOSTHAEMbIX NPU NPeOCTaBEHUN rOCYAapCTBEHHOM YCIyrn

61. NpenocTaBneHne rocyaapcTBEHHOM yCnyru BKItoYaeT B ceba cneagytowime
aAMWHUCTPATUBHbIE Npouenypbl (AeNcTBus):

1) npuem 1 perucTpaums AOKyMEHTOB;
2) paccMOTpeHne LOKYMEHTOB Ha NpeAoCTaBrieHne rocy4apCTBEHHON yCryru;

3) nctpeboBaHne JOKYMEHTOB (CBeEHMI) B paMKax MeXBEAOMCTBEHHONO MHAPOPMALIMOHHOIO
B3aUMOOENCTBUS;

4) NpUHATE peLLeHns O NpeaoCTaBeHNN rocyaapCTBEHHON ycnyr Nnbo o6 oTkase B
npeaocTaBneHUN rocy4apCTBEHHOW YCryru.

AOoMunHUCTpaTmBHas npouegypa
no NpuemMy u permctpauumn JOKYMEHTOB

62. OcHoBaHWEM Ansi Ha4Yana BbINOMHEeHWUs Npoueaypbl Mo NpUeMy U permcTpaummn JOKyMeHTOB Ha
npegocTaBneHne rocyaapCTBEHHOM YCyru SBMSETCS:

1) nuyHoe obpalleHmne rpaxxgaHmHa u npegoctaBneHne HeobxoaMMbIX JOKYMEHTOB;
2) noCTynneHne JOKYMEHTOB rpaXgaHnHa nocpeacTBOM NOYTOBOW CBA3Y;

3) nocTynneHne AOKYMEHTOB rpaxgaHuHa Yyepe3 MOLL;

4) noctynneHne AOKYMEHTOB rpaxaaHuHa vyepes ENMry, PITY.

63. [Npu nocTynneHnn JOKYMEHTOB NOCPEACTBOM NMOYTOBOW CBA3M unn MOL| cneynanmnct no
npuemy obpaweHun KMKY "LleHTp Bbinnat":

1) ycTtaHaBnmBaeT npeamMeT obpalleHus, IMYHOCTb rpaxgaHuHa (NofTHOMoYNA NpeacTaBuTens);
2) cBepsieT AaHHble NpeacTaBnNeHHbIX JOKYMEHTOB C AaHHbIMU, YKa3aHHbIMWN B 3asBNEHUN;
3) npoBepsieT KOMNNEKTHOCTb AOKYMEHTOB, NPaBUITbHOCTb OPOPMITEHUSA U COAEPXKAHNE



npencTtaBlieHHbIX JOKYMEHTOB, COOTBETCTBUE cBeaeHNn, coaepXxallimnxca B npencraBii€eHHbIX
OOKYMEHTAaX;

4) perucTpupyeT 3asiBfieHNe B CPOKU, NPeayCMOTPEHHbIE YacTbio 45 HacToALWero
AOMUHUCTPATMBHOIO pernameHTa;

5) HanpaenseT pykosoaguTento KIKY "LUeHTp Bbinnat" nnbo nvuy, ynonHOMOYEHHOMY MPUKa3om
KIKY "LleHTp Bbinnat" (ganee - pykoBoauTenb), B TedeHne 1 paboyero gHsA, Co OHA perncrpauum
AokymeHToB B KI'KY "LleHTp BbINNaT", 4NA HanoXeHnsa pe3onounn.

64. [Mpun nocTynneHnn JOKYMEHTOB NocpeaAcTBOM noyTosomn cBa3un cneunanuct KIKY "LleHTp
BbINMaT" HaNpaBnseT rpaXaaHuHy yBeoMsieHne o npuemMe JOKYMEHTOB C YKa3aHuem
perncTpaunoHHOro HoMepa 1 aatbl NpuemMa 3asBneHns no opme 2 NPUNoXeHUs 2 K HacTosLweMy
AOMUHUCTPATMBHOMY perfnameHTy.

Mpy Hanuunn ocHoBaHWN AN1s1 OTKa3a B NpUeMe JOKYMEHTOB, YKa3aHHbIX B YacTun 37 HacTosLero
AOMnHUCTpaTMBHOrO pernamMmeHTa, cneumanuct KIKY "LleHTp BbinnaT" HanpasnseT rpaxgaHuHy
yBegomMmneHne o6 oTkase B npMeme 3asBneH1s U Bo3BpallaeT NnpeacTaBnNeHHble AOKYMEHTbI C
yKasaHueMm npu4dnHbl oTKasa v nopsgka obxxanoBaHnsa AaHHOro peleHns no gopme 1
NPUIIOXeHNa 2 K HacToaweMy AOMUHUCTPATUBHOMY perfiameHTy.

Cpok BbINONMHEHUS afMUHUCTPATUBHBIX AENCTBUN He Bonee 20 MUHYT.

65. [py HanNV4MM oCHOBaHUKM ANS OTKa3a B NpuemMe AOKYMEHTOB, yKa3aHHbIX B Yactu 37
HacTosiwero AODMMHUCTpaTMBHOIO pernameHTa, cneumanuct KIKY "LleHTp Boinnat" npwm
nocTynneHun gokymeHToB 3 MOLL, B Tom ynucne B anekTpoHHon popme yepes AVIC MOLL, B
TedyeHne 5 pabouunx gHen ¢ aaTel pernctpaumm 3assnennsa n aokymeHTos B KIKY "LleHTp Bbinnat”,
yBegomnsaeT M®L| o Hanu4nm ocHOBaHWs AN oTkasa B Npueme, npeanaraet NpuHATb Mepbl 4SS
yCTpaHeHUs He4OCTaTKOB M BO3BpaLlaeT npeacTaBneHHble AOKYyMeHTbl B ML,

Cpok BbINOMHEHUS afMUHUCTPATUBHBIX AENCTBUN He Bonee 10 MUHYT.

66. [Npu nocTtynneHnn 3aasneHnsa n gokymeHTos Yepes EMNTY, PMTY cneunanuct KIKY "LeHTp
BbInnat":

1) ycTtaHaBnmBaeT npeamMeT obpalleHus, IMYHOCTb rpaxgaHuHa (NoSTHOMOYNA NpeacTaBuTens);
2) cBepsieT faHHble NpeAcTaBnNeHHbIX JOKYMEHTOB C AaHHbIMU, YKa3aHHbIMW B 3asBNEHUN;

3) npoBepsieT KOMMNNEKTHOCTb AOKYMEHTOB, NPaBUITbHOCTL 0DOPMIIEHUS U COAEPXKaHNE
npeacTaBneHHbIX AOKYMEHTOB, COOTBETCTBME CBEAEHWU, CoAepKaLLUXCS B NpeacTaBreHHbIX
[OKYMEHTaX;

4) perncTpupyeT 3asiBrieHne B CPOKU, NPedyCMOTPEHHble YacTbio 45 HacTosLLEero
AIMWUHUCTPATUBHOIO pPernaMeHTa;

5) HanpaensieT pykosoautento KIKY "LleHTp Bbinnat" B TeveHne 1 paboyero gHs, CO OHSA
pernctpaunm 3asasnenus B KI'KY "LleHTp BbinnaT", 4na HanoxeHus pesosntouunu.

67. Cneumanuct KIKY "LieHTp BbInnaT" HanpasnseT rpaxgaHuHy yBegoMsieHe O npueme
AOKYMEHTOB C YKaszaHMeM perucTpaumoHHOro Homepa 1 gatbl npuema 3asiBrieHns no popme 2
NPUOXeHNA 2 K HacTosaweMy AOAMUHUCTPATUBHOMY perfiaMeHTy, C ykadaHUeM Cpoka
npegoCcTaBNeHns OpurMHanoB JOKYMEHTOB, NpeacTaBneHHbIX rpaxagaHmuHom vepes ENMCY, PITY.

Mpwn HanNU4YMM ocHoBaHWM AN OTKasa B NpUemMe O4OKYMEHTOB, yKa3aHHbIX B YacTu 37 HaCTOSLLEro
AOMUHUCTpaATUBHOrO pernamedTa, crneunanuct KIKY "LleHTp BeinnaT" HanpaBnseT rpaxxgaHuHy
yBegomMmsieHne o6 oTkase B Nnpueme 3asaBreHus C yKkazaHMeM NpuymnHbl oTKasa 1 nopsgka
obxanoBaHusa 4aHHOro pelueHns no popme 1 npunoxeHus 2 K HactToswemMy AQMUHUCTPATUBHOMY
pernameHTy.

Cpok BbINOMHEHUS afMUHUCTPATUBHBIX ENCTBUN He Bonee 20 MUHYT.

68. Peanusauus agMMHUCTpaTUBHOW NpoLeaypbl No NpUeMy U pernctpaumm JOKYMEHTOB,
yKasaHHbIX B YacTax 22 - 24 n 28 HacToswero AQMUHUCTPATUBHOIO perfiameHTa,
OCYLLEeCTBMNHAETCS B CPOK, YKa3aHHbIN B YacTu 45 HacToswero AOQMUHUCTPaTUBHOIO pernamMeHTa.

69. Kputepuem NpuHATUS pelleHnst No aaMUHUCTPaTUBHOW Npoleaype sBnsieTcs
npenocTaBneHne rpaXKaaHMHOM OOKYMEHTOB, YKa3aHHbIX B YacTsx 22 - 24 1 28 HACTOSALLEro



AOMUHUCTPATMBHOIO perfnameHTa, COOTBETCTBYIOLMX TpeboBaHMAM, yka3aHHbIM B YacTax 27 1 30
HacTosiwero AOMUHUCTPATUBHOIO perfameHTa.

70. PesynbTtatoM agMMHUCTPATMBHOW NpoLeaypbl ABASETCH NPUeM 1 pernctpauus 4oKyMeHTOB
nnbo oTka3 B NpuemMe JOKYMEHTOB.

AZMVHUCTpaTUBHAs NpoLeaypa No pacCMOTPEHMIO JOKYMEHTOB
Ha nNpefocTaBfeHne rocyaapCTBEHHOW YyCnyrn

71. OcHOBaHWEM Ansi Ha4Yana agMUHUCTPATMBHOM NpoLeaypbl MO PACCMOTPEHNIO OKYMEHTOB U
onpeneneHunio Npaea rpaxxaaHvHa Ha npegocTaBneHne rocyaapCTBEHHOW YCyrn IBNSIETCS
MOCTYNNeHe PyKOBOAMTENO AOKYMEHTOB, NPeaCcTaBMeHHbIX rPaXXaaHNHOM, NS HANOXeHUs
pe3onounn.

Cpok paccMOTpeHUs JOKYMEHTOB pyKOBOAUTENEM - A0 2 paboyumx AHEN, CO OHA UX pernctpaumm B
KI'KY "LleHTp BbinnaTt".

72. PaccMOTpeHHble pyKOBOAUTENEM OOKYMEHTbI C pe3osioLmen HanpaBnatTcs AOSHPKHOCTHOMY
nnyy KIKY "LenTp BbinnaTt".

73. omkHocTHoe nuuo KIKY "LeHTp Bbinnat" paccmaTpuBaeT JOKYMEHTbI rpaXxaaHunHa,
COrfliacHO MepeYHio, ykasaHHOMY B YacTax 22 - 24 n 28 HacTodwero AQMUHUCTPATUBHOIO
pernamMeHTa:

1) npoeepdaeT Halndme n cooTBeTCcTBue rnpeacrtaBrieHHbIX rpaXXgaHMHOM OOKYMEHTOB
Tpe6OBaHVIFIM HacToALwero A,D,MVIHI/ICTpaTI/IBHOFO pernamMmeHTa,

2) onpegensieT HanuymMe OCHOBaHWUI Ansi NMPUHATUS peLLeHnst O NpeaoCTaBneHnn
rocyaapCTBEHHOM ycryrv nMbo B oTkase B NPeAOCTaBMNEeHNM rocyaapCTBEHHON YCNyTu;

3) BHOCUT nepcoHanbHble AaHHbIE rpaXkaaHuHa 1 Apyrne CBeAeHWs), ykasaHHble B 3asiBNEeHUn, a
TaKkKe CBeOeHUs, yKkazaHHble B MPUIOXKEHHbIX K 3asBNEHNI0 AOKYMEHTaX, B aBTOMAaTU3NPOBAHHYHO
MHOPMaLMOHHYIO cucTemy "AgpecHas coumanbHasa nomouwb" (aanee - AUC "AgpecHas
counarnbHas noMmoLb");

4) dhopMMpYET NPOEKT PELLEHUSA O NPEAOCTaBEHNN FOCYAapCTBEHHOM ycnyrm nnbo ob oTkase B
NpeaoCTaBNEHNN rOCYAapPCTBEHHOM YCIYTH.

Cpok BbINONHEHUs agMUHUCTpaTUBHOro aenctems Ao 30 MuHyT Ha 1 obpalueHue.

74. Kputepuem npuHATUA peLleHnda no agMMHUCTPaTUBHOM NpoLenype SBMseTcsl CoOOTBETCTBME
TpeboBaHWn NpeAcTaBNEHHbIX rpaXaaHMHOM JOKYMEHTOB 4SS NpeoCTaBNeHns
rocyaapCTBEHHOM ycrnyrn nnbo HannyMe OCHOBaHUN NSl OTKasa B NpefoCTaBeHunm
rocyapCTBEHHOMN YCNyru.

75. Pe3ynbTaT agMUHUCTPATUBHOW NpoLeaypbl: NOArOTOBKA NPOEKTa peLleHns o
npegocTaBneHnmn rocygapcTtBeHHon ycnyrn nmbo o6 oTkase B NpefoCTaBNeHUM rocyaapCTBEHHOM
ycnyru.

76. Cnocob cukcaumn pesynbtata agMUHUCTPATUBHOW NpoLeaypbl, B TOM YACHE B 9fIEKTPOHHON
dopme, cogepalumi ykazaHme Ha popmaT 0b6a3aTensHOro oTobpakeHns agMMHUCTPaTMBHOWN
npoueaypsbl: gomkHocTtHoe nuuo KIKY "LenTp Boinnat" BHocut B AVIC "AgpecHas coumanbHas
noMoLLb" B 3NEKTPOHHOM BUAe NepcoHarbHble AaHHble rpaXaaHuHa 1 gpyrve csefeHus,
yKa3aHHble B JOKyMeHTax.

AOMUHMCTpaTBHasA npoueaypa no nctpeboBaHnio JOKYMEHTOB
B pamMKax MeXBEeAOMCTBEHHOIO MH(POPMAaLIMOHHOTO B3aUMOdeNCTBIS

77. OcHoBaHMEM ANist HaYana agMUHUCTPaTUBHOWM NpoLeaypbl ABNsSieTCs HenpeacTaBneHne
rpakaaHMHOM Mo COBCTBEHHOW MHMLMATMBE JOKYMEHTOB, NPeayCMOTPEHHbIX YacTbio 34
HacTosLLero AIMUHUCTPATUBHOIO pernaMeHTa, a Takke B Liensx NPOBEPKN HANUYNs OCHOBaHUM



AN NPUHATUS PeLLEHUst O NPeAOCTaBIIEHNM FOCYAapCTBEHHOM yCnyrn nmbo ob oTkase B
npefocTaBneEHUN rocy4apCTBEHHOW YCMyri.

AOMUHMCTPaTUBHAA NpoLenypa BbINOMHAETCS B Cnyyae, ecnv AOKYMEHTbI He MOryT ObITb
nony4eHbl nocpeacrsom EMMCCO.

78. AOMUHUCTpaTMBHAs npoueaypa BKMoYaeT cneaylowmne agMUHUCTpaTUBHbIE AEACTBUS:

1) npoBepka HaxoXaeHnst agpeca perncTpaumm No MecTy XUTenbCcTBa (MO MecTy npebbiBaHUS)
rpaxgaHuHa, sSIBNsLWLEencs OCHOBaHNEM AN NpefoCTaBNEHUS rOCy4apCTBEHHON YCNyTu;

2) NpoBepKa NacnopTHbIX AaHHbIX rpaXgaHuHa;

3) NpoBepkKa cBefEeHWI O TOCYy4apCTBEHHOW pErMCTpaunmn poxaeHnsa pebeHka (geTen) rpaxkaaHunHa
1 O HaNU4MM POACTBEHHOM CBA3WN B OTHOLLEHUW Nuua, nodasLuero 3asBrneHue Ha pebeHka (aeten);
4) npoBepka cBeeHN O JIULLEHUN UMW OrPaHUYEeHUN POANTENBLCKMX NpaB B OTHOLLEHMM NULa,
noaasLLero 3asiBneHvne Ha pebeHka (geten);

5) npoBepka cBefeHWIN O TOCYy4apCTBEHHOW PErMCTpauUnmn CMePTU POXAEHUSA, Bpaka, pacTop>KeHUS
Opaka, nepeMeHbl UMeHU, OTYeCcTBa, hamunuu nuua (NUy), ykasaHHbIX B 3adBNEHUU;

6) NnpoBepka cBeaeHuin 06 yCTaHOBNEHUN ONEKM 1 (MNN) NONEYNTENBbCTBA, YKa3aHHbIX B
3aaBNeHuu;

7) npoBepka ceegeHunn o CHAJIC;

8) npoBepka cBefeHu O (pakTe oCyLLeCTBNEeHUS TPYOOBOW AeATeNbHOCTU (BbIMOMHEHUN paboThl
n (MUNN) MHOW OeATENBLHOCTN), B NEPUO KOTOPOW rpaxkaaHe nogrexar obssaTenbHoOMy
NEHCMOHHOMY CTPaxOBaHWIo;

9) NnpoBepkKa cBeAeHWI O perncTpaunmn rpaxxgaHnHa B EgMHom rocygapCTtBeHHOM peecTpe
MHOnBMAYanbHbIX NpeanpuHUMaTenen;

10) npoBepka cBeaeHnn 06 yCTaHOBAEHUN UHBASNTUAHOCTM.

MakcumanbHbIA CPOK NPOBEAEHMS aaMUHUCTPaTUBHON npoueaypbl (aencteuin) coctasnseTt 10
KaneHgapHbIX AHEMN.

79. JomkHocTHoe nuuo KIKY "LleHTp Bbinnat" B TedeHne 7 paboyumx gHen co gHsS perncTpaumm
AokyMmeHToB B KI'KY "LleHTp BbINNaT" nogrotaBnmBaeT 1 HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc
O NpeaoCcTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B YacTu 34 HacToswero AqMUHUCTPaTUBHOIO
perrnameHTa, B rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO caMoyrnpaBneHns, opraHn3asmu,
yyacTByloLMe B NpeaocTaBneHnn rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

Cpok BbINONHEHU agMUHUCTPATUBHOro aenctems Ao 20 MnHyT Ha 1 obpalueHue.

O6Lwunin cpok NOAroTOBKM, NOAMNUCAHUS, UCXOAALLIEN perMcTpaunmn n oTnpaBku
MeXBeJOMCTBEHHOrO 3anpoca He JomkeH npesblwaTtb 10 paboymx gHen co gHS perncTpaumm
3assneHus B KEKY "LeHTp Bbinnat".

B cnyyae, ecnn mexxBeJOMCTBEHHbIN 3anpoC BO3MOXHO OCYLLECTBUTb C UCMOMNb30BaHNEM
CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3anmoaencteusa (CM3B), 4omKHOCTHOE NnLO
KIKY "LeHTp BbiNnaT" HanpaBnseT Takon 3arnpoc CaMOCTOATENbHO.

Cpok BbINOMHEHUS agMUHUCTPATUBHOIO aenctems Ao 20 MuHyT Ha 1 obpalleHue.

80. Kputepuem npuHATUS peLleHns no agMMHUCTpaTUBHOM npouenype (4encTBun) SBnseTcs
HanpasneHue MexBeLOMCTBEHHOro 3arpoca.

81. Pe3ynbTaToM agMMHUCTPATMBHOM Npouenypbl asndetcsa nonyveHne KIKY "LleHTp Boinnat”
AOKYMEHTOB B paMKax MeXBeJOMCTBEHHOrO 3arnpoca.

82. Cnocob cumkcaumn pesynbtata agMUHUCTPATUBHOWM NpoLeaypbl, B TOM YACIE B 9NIEKTPOHHON
dopme, cogepalmm ykasaHne Ha popmat ob6a3aTenbHOro 0TodpaeHns agMUHUCTPATUBHOMN
npoueaypbl: COOPMUPOBAHHBLIN MEXBELOMCTBEHHbIN 3anpoc.

AOMUHUCTPaTMBHAA npolueaypa no NPUHATUIO peLLEeHUSs
O NpeaoCTaBfEHMM rocyaapCcTBEHHOM ycnyrn nnbo ob oTkase
B NpeAoCTaBfeHnn rocygapCTBEHHOW yCryrn



83. OcHoBaHuMeM gnst HaYyana agMMHUCTPaATMBHOM npouenypbl sensetcsa noctynneHue B KIKY
"LleHTp BbINMaT" B paMKkax MexxBeJOMCTBEHHOIro MHpOpMaLMOHHOIo B3anMOeNCTBUS
3anpaluvBaeMblX JOKYMEHTOB U3 roCyJapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO
camoynpasreHusi, OpraHn3auun, y4acTByOLNX B NpeaoCTaBNeHNN roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

84. omxHocTHoe nuuo KIKY "LleHTp Bbinnat" B TeveHme 10 pabounx gHen nocrne nonyyvyeHus B
pamMKax MexBeJOMCTBEHHOI0 MUHAPOPMALMOHHOIO B3auMOAENCTBUS 3anpallmMBaeMblX JOKYMEHTOB
N3 OpraHoB, y4acCTBYHOLUUMX B NpeaocTaBneHnmn rocygapCTBEHHON YCNyru:

1) npoBepsieT NpeAcTaBnNeHHbIe U NOSTyYeHHble JOKYMEHTbI Ha Hannyme (OTCyTCTBME) OCHOBaHMS
Ans oTKasa B NpefocTaBlieHNN rocygapCTBEHHOW YCryrn, NpegyCcMOTPEHHOro YacTbio 40
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa;

2) 3aBepluaeT hopMUPOBaHME BbINNATHOIO Aerna B 3NeKTPOHHOM Buae v (Mnu) doopmumpyeT
BbiNnaTHOe Aeno Ha 6ymaxHoMm HocuTene

3) hopmMuMpyeT NPOEKT peLleHns o NpeaoCTaBNeHMM rocyaapcTBEHHOM ycnyrm nnbo ob oTkase B
NpeaoCTaBNEHNM roCyAapCTBEHHOM YCINYI 1 HanpaBnseT ero pykoBoAUTENIO.

CpoOkK BbINONHEHNST aAMUHUCTPaTUBHOIO Aenctems 4o 20 MmHyT Ha 1 obpawieHue.

85. PykoBoauTenb B TedeHne 5 paboumx gHen nocne nocTynsieHnsi NpoeKkTa peLLeHmns o
npegocTaBneHnn rocyaapctBeHHoM ycnyrm nnbo o6 oTkase B NpeaocTaBrneHnn rocygapCTBeHHON
yCrnyrm paccMmatpuBaeT NpeAcTaBneHHble 3asiBNeHNe N JOKYMEHTbI U MPOEKT peLLeHns O
npegocTaBneHnn rocyaapCTtBeHHOM ycnyru, nnbo o6 oTkase B NpeaocTaBneHnn rocygapCcTBeHHON
ycrnyru, NpuHUMaeT peLleHne O NpefoCcTaBneHum rocygapcTBeHHON ycnyrn nmbo ob oTkase B
npeaocTaBneHnn rocyaapCTBEHHOMN YCIyru.

CpoOK BbINONHEHNST aAMUHUCTPaTUBHOIO Aencteus 4o 20 MuHyT Ha 1 obpalleHue.

86. domkHocTHoe nuuo KIKY "LleHTp Bbinnat" B TedeHne 5 paboumx gHen co gHS NPUHATUS
pelueHns opMUpyeT U HanpasBnsaeT rpaxaaHuHy NMCbMEHHoe yBedomIieHne o6 oTkase B
npeaocTaBneHnn rocyaapCTBEHHON YCNYru, C yKazaHMeM MPUYnHbI OTKasa B NpefoCTaBneHnm 1
nopsigka obxxanoBaHusa aHHOrO peLueHns nNo popme 3 CornacHo NPUIOXEHNIO 2 K HAacTosILLEMY
AOMUHUCTPATMBHOMY perfnameHTy.

MakcmanbHbIN cpoK noaroToBkn ogHOro yseomMrieHnA coctasndeT 10 MUHYT.

87. Kputepuem npuHATUA pelleHnda no agMMHUCTPaTUBHOM Npoueaype ABMsSeTcs Hanuyve y
rpaxgaHnMHa OCHOBaHW AN NpeaoCcTaBneHns rocygapcTBEHHOWM yCrnyrin NMbo oTkasa B
npeaocTaBneHnn rocyaapCTBEHHOM YCIyru.

88. Pe3ynbTaToM agMMHUCTPATMBHOM NMpoLeaypbl SBASETCA NPUHATUE peLleHUs O
npegocTaBneHnn rocyaapcTBeHHon ycnyrm nnbo ob oTkase B NpefocTaBneHnn rocygapcTBeHHON
ycnyru.

89. Cnocob dukcaumm pesynbtata agMMHUCTPATMBHOW NpoLeaypbl, B TOM YMCIE B 3NIEKTPOHHOM
dopme, cogepkalmm ykasaHne Ha popmat ob6s3aTenibHOro 0TobpaeHns agMUHUCTPATUBHOMN
npoueanypbl: 0popMIIEHHOE peLLeHne O NPeSOCTaBEHNN rocyaapCTBEHHOM ycrnyrn nnbo o6
OTKase B NpefoCTaBfeHUN rocyaapCTBEHHOM YCIyIW.

[MepeyeHb agMUHUCTPATUBHBIX NPOLEeayp, BbINOMHAEMbIX
npu NpegoCcTaBfeHMM rocyAapCTBEHHOM YCyru
B 3MEKTPOHHON hopme

90. Npu npegocTaBneHnn rocygapCTBEHHOM YCyru B 3N1IEKTPOHHOM dOpMeE C UCMOSTb30BaHNEM
EMry, Py ocywecrensaercs:

1) npegocTaBneHne rpaxaaHaMm MHdopMaLMK O NopsAaKe U CPoKax NpeaocTaBrneHns
rocyZlapCTBEHHOW YCNyTu;



2) 3anncb Ha NpueM Ans nogavvn JOKYMEHTOB Ha npefocTaBneHne rocyaapCTBEHHOW YCryru B
nobble cBoboAHbIE A4NS NpueMa aaTy n Bpems B npegenax ycTaHOBNEHHOro rpaduka npyema
rpaxaan;

3) hopmmpoBaHme 3aaBNeHNsA 0 NpeLOCTaBNEHMM rOCYAapPCTBEHHOMW YCyru;

4) npueM n pernctpaumnsa JOKYMEHTOB Ha npefoCcTaBneHne rocyaapCTBEHHON yCrnyru;

5) npegocTaBneHve rpaxaaHvHy CBeAeHUn 0 xoae npeaocTaBieHns rocyAapCTBEHHOM YCIyru;

6) ocyuwlecTBrieHne OUEeHKN KadeCTBa npenocrtaBrieHuns rocy,qapCTBeHHoM ycnyru rnpu Harnn4dmm
TEXHUYECKON BO3MOXHOCTH;

7) bocynebHoe (BHecyaebHoe) obxxanoBaHue pelleHnn n gencteunn (besgencramns)
MwuHuctepcTBa, KI'KY "LleHTp Bbinnat", nx 4OMKHOCTHbIX N, NpU NpeoCTaBneHnm
rocyapCTBEHHOMN YCNyru.

Mopsagok ocyLecTBneHnss adMMHUCTPaTUBHBIX NpoLeayp
B 3MEKTPOHHOM hopme, B TOM vucne ¢ ucnons3osannem ENMry, Priry

91. MNony4eHne rocygapCTBEHHON YCIyrn B aN1eKTPOHHOM (hopme ¢ ucnons3osaHmem EMNIY, PMATY
AOCTYMNHO rpaxkgaHam, 3aperMcTpupoBaHHbIM B EQUMHON cnucteme ngeHtudmkaumm n
ayTeHTudukaumn (nanee - ECUA), no anekrpoHHoMy agpecy:
https://esia.gosuslugi.ru/registration/ B nopsake, yctaHOBAEHHOM HOPMaTUBHbLIMUW MPaBOBbLIMU
aKkTaMmu 1 MeETOANYECKUMU AOKYMEHTaMU, onpeaensowmmmn npasuna ncnosibaosanna ECUA, u
UMeEIOLLNM CTaTyC y4eTHOW 3anucun "noaTeepxaeHHas".

92. lNpw npegocTaBneHnn ycrnyru B anekTpoHHom dpopme nocpeacteom ENMMY, PMTY rpaxgaHuHy
obecneunBaeTcs:

1) nony4yeHune MHdopmMaumm o NopsiaKe U Cpokax NPeaoCTaBNeHNs YCnyru;

2) 3anncb Ha NpueM Ans Nogayn JOKYMEHTOB;

3) hopmMumpoBaHme 3aaBneHuns;

4) npuem n perucTpauus AOKYMeHTOB, HEOOX0OMMbIX A9 NPeAOoCTaBNEHNs YCNyTu;
5) nonyyeHne ceeaeHuin o xoae NPeaoCTaBnNeHns yenyru;

6) nonyyeHve pesynbTaTa NpegoCTaBNEHNS YCYTW;

7) OCyLLEeCTBINEHNE OLEHKM KayecTBa NpeaoCcTaBneHust yCnyru;

8) nocynebHoe (BHecyaebHoe) obxanoBaHue peleHni u gencteumi (6esgenctaus).

93. OcHoBaHMeM s NoNyyYeHus tHGoOpMaLuumM O rocya4apCTBEHHOM ycnyre sBMsieTcs nocelieHne
rpaxxganmHom ENMIY, PICY.

[omKHOCTHOE NMLO, OTBETCTBEHHOE 3a pasMeLLEHNEe MH(opMaL MM O rocyaapCTBEHHOM yCryre B
PeecTtpax, ocywecTBngeT NnogroToBKy CBeAeHUN O rocyapCTBEHHOM ycryre nyTem 3anosiHeHUs
3NEeKTPOHHbIX oopM B PeecTpax n otnpasnseT nx Ha onybnukosanue Ha EMNIY, PITY.
MakcmanbHbIN CPOK BbINOMHEHUS aAMUHUCTPATMBHOIO AENCTBUA HE OOMKEeH npeBbiwaTtb 10
OHen.

94. NpaxgaHuH obpalaetca Ha EMTY, PITY u ocywecTBNaeT noMck 1 nonyyvyeHne nHgpopmaumnm
O rocylapCTBEHHOW ycriyre, UCMonb3ya BCTPOEHHbIE CpeacTBa rnovcka.

Ha EMIY, PIIY pasmeweHsl 1 4ocTynHbl 6€3 pernctpaunm n astopusawmm crneayroume
MHOPMAaLNOHHbIE MaTepuarnbi:

1) nHcpopmaums o nopsiake U cnocobax NpPeaoCTaBNeHNst roCyaapCTBEHHON YCNYTu;

2) cBeleHNs 0 MOYTOBOM agpece, TenedoHax, agpece oduLmanbHOro canTta, agpece
3IIEKTPOHHOM MOYTbI;

3) NnepeveHb HOPMaTUBHbLIX NPaBOBbLIX aKTOB, perfamMmeHTUPYLWNX NpeaocTaBneHne
rocygapCTBEHHOW YCNyru;

4) nepeyveHb NpeAcTaBnsieMblX AOKYMEHTOB M NepeyvyeHb CBEAEHWUI, KOTOPbIE AOMKHbI



coaepXxXaTtbCA B 3asdABIIEHUN.

95. dopmupoBaHue 3asBreHNs rpaXxJaHWHOM OCYLLLECTBNAETCA NOCPEACTBOM 3amnofIHEHNS
3ANeKTpoHHOM hopmbl 3anpoca Ha ENMTY, PIMTIY 6e3 HeobxoaMmMoCTy A0ONOSTHUTENBHOM Nodayn
3anpoca B Kakon-nmbo nHon gopme.

dopmaTHO-nornyeckas npoeepka chopMMpPOBaHHOIO 3asiBIEHUSI OCYLLECTBNSIETCS
aBTOMAaTMYECKUN MOCre 3anofiHeHNUs TPaXXaaHNMHOM KaXKaoro M3 Monew anekTpoHHOM hopMbl
3asBneHus. [Npu BbISIBNEHNM HEKOPPEKTHO 3amnofIHEHHOIO MOSS 3NEKTPOHHONM hopMbl 3anpoca
rpaXkgaHvH YBEAOMIISIETCS O XapaKTepe BbIsIBNEHHOM OWNBKM 1 Nopsiake ee yCTpaHeHus
nocpeacTBoM MHOPMALIMOHHOIO COOBLLIEHNS HENOCPEACTBEHHO B 3NIEKTPOHHON hopme
3asiBNeHwus.

96. Npu dopmupoBaHUmn 3aaBneHUs rpaxgaHnH obecnevnBaeTcs:
1) BO3MOXHOCTb KONMUPOBAHUA U COXPaHEHUS 3asiBIIEHUS;
2) BO3MOXHOCTb nevatu Ha ByMa)kHOM HOCUTENe KONMUU 3N1EKTPOHHON (POpPMbI 3asiBIIEHUS;

3) coxpaHeHune paHee BBEAEHHbIX B 3NEKTPOHHYI0 DOPMY 3asiBNEHNsi 3HaYEHUI B No60OI MOMEHT
no BblIGOpY rpaxkaaHuHa, B TOM YMcne npu BO3HMKHOBEHMM owmnBoK BBOAA U BOo3BpaTe Ast
MOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO hopMYy 3asiBNEHUS;

4) 3anonHeHne nonen anekTPoHHOM OpMbI 3a8BNEHUs 4O Ha4Yana BBOAa CBeAEHUN 3adBUTENEM
C UCMNOSNb30BaHNEM CBEEHUMN, pa3MELLEHHbIX B rOCyAapCTBEHHOMN NMHPOPMALIMOHHOM CUCTEME
"EonHaga cuctema nageHTudmnkaumm n ayTeHTudukaumm B MHpacTpykType, obecneumsatoLLemn
NMHOPMAaLNOHHO-TEXHOMNOrMYeckoe B3aMmoaencTane MHPOPMaLUMOHHbIX CUCTEM, UCMONb3YEMbIX
ANS NpeaoCTaBeHNst FOCYAAaPCTBEHHbLIX M MYHULMNANbHBIX YCAYr B 9NEKTPOHHON dhopme” (aanee
- ECUA), n ceegeHnin, onybnukosaHHbix Ha EMTY, PMY B yacTu, kacaroLlencs cBeaeHun,
OTCYTCTBYIOLUNX B €QNHOWN cUCTEME UAEHTUMKALUN U ayTeHTUUKaLUK;

5) BO3MOXXHOCTb BEPHYTbLCSA Ha NOOON U3 3TAaNOB 3anOfTHEHMS ANIEKTPOHHON hOPMbI 3asiBIIEHUS
6e3 notepu paHee BBeAEHHOW MHOpMaLUK;

6) BO3MOXHOCTb AocTtyna 3aasutens Ha EINTY, PIIY k paHee nogaHHbIM UM 3as8BEHUAM B
TeYeHMe He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMUPOBAHHBIX 3aSIBNIEHUI - B TEYEHNE HE
MeHee 3 MecsLEeB.

CdopmunpoBaHHoe 1 nognucaHHoe 3assneHue Hanpasngaetca B KIKY "LleHTp Boinnat”
nocpeactesom ENMIY, PIry.

97. Cneumanuct KIKY "LieHTp BbinnaT" obecneumBaeT npmem u permcTpaumo JoKyMeHToB 6e3
Heo6Xo4MMOCTU NOBTOPHOMO NPeACTaBNeHNs rpaxgaHamn JOKYMEHTOB Ha ByMaXHOM HocuTene
npy OTCYTCTBUM OCHOBAHW AN OTKasa B Npueme JOKYMEHTOB 4115 NpeoCcTaBieHns
rocyapCTBEHHOMN yCNnyru.

Mpn HanNU4YUKM ocHoBaHWI AN1s1 OTKa3a B NpUeMe OKYMEHTOB A9 NpeaocTaBreHns ycnyrm
cneunanuct KIKY "LleHTp Bbinnat" npuceamnBaeT 3adsneHuto cratyc "OTkasaHo B npueme
AOKYMEHTOB" B CPOK He no3gHee cneayowero paboyero AHA Co AHA NOCTYNMEHNS 3adBNeHuns.
Cpok pernctpauumn 3asBreHus - He No3gHee crieaytowero paboyero gHA Co AHA NOCTYNNEHUS
3asiBEHMS.

98. Pe3ynbTaToM pernctpaunm sasasneHus asnsetcs npucsoeHune crneumanmuctom KIKY "LieHTp
BbINnaT" 3agaBneHuto cratyc "Ha paccmoTtpeHumn”.

CBefeHuns 0 pesynbTaTax NpUeM u pernctpaums 3asaBrneHnst U MHbIX JOKYMEHTOB, HEOOXOANMbIX
ANs NPeaoCTaBEHNS YCIYr HAaNpPaBnsTCA rpaXKaaHnHy B NNYHbINM KabuHeT Ha ENMTY, PITY B
aBTOMaTUYECKOM peXnme.

99. [1oKyMeHTbI B 3N1eKTPOHHON hopMe NPUKPENSISIOTCA K 3asiBreHnto, popmmpyemomy Ha ENMMY,
PIIry B goopmartax, yctaHOBEHHbLIX HOPMaTUBHbLIMW NPaBOBbLIMU akTamMu 4J19 COOTBETCTBYHOLLMX
OOKYMEHTOB:

1) B cnyyae, ecnv HOpMaTMBHbLIMU NPABOBbLIMU aKTaMu He onpeaeneH bopmart AOKYMEHTOB B
3I1eKTPOHHOM (bOopMe, Takue AOKYMEHTbl HanpasnsaTCca B cregyowmnx gopmaTtax:

a) doc, docx, odt - Ans 4OKYMEHTOB C TEKCTOBLIM COAEPXXaHMEM, HE BKIHYaroLWwmM popmynbl (3a



UCKMOYEHNEM AOKYMEHTOB, YKa3aHHbIX B NoAnyHKTe "B" HAacTOSILLEro NyHkTa);
6) pdf - 4N 4OKYMEHTOB C TEKCTOBLIM COAEPKaHWEM, B TOM YMCIie BKIOHaoLWmnm hopmynbl 1

(nnn) rpadhuyeckne n3odbpaxeHus (3a UCKIOYEHMEM LOKYMEHTOB, YKa3aHHbIX B NOANyHKTE "B
HaCTOSLLLEro NyHKTa), a Takke JOKYMEHTOB C rpadpu4ecKknM CoAepXaHueM;

B) xIs, xIsx, ods - ANa AOKYMEHTOB, cogepKawmnx Tabnuubl;

2) B cny4yae, ecrnv opurmHan JOKyMeHTa Bbl4aH 1 NoanMcaH ynosIHOMOYEHHbIM OpraHoM Ha
OymaxxHOM HocuTene, AonyckaeTcs opMmMpoBaHNE JOKYMEHTA B 9NEKTPOHHON dhopMe nyTemM
CKaHMPOBaHWS opuUrMHana OKyMeHTa (MCnosib3oBaHme Konuni He JornyckaeTcs), KoTopoe
OCYLLECTBMAETCHA C COXpaHEHMEM OpUeHTauum opurnHana gokymeHta B paspeweHun 300 dpi
(macwTab 1:1) c ucnonb3oBaHMEM CeaYOLWNX PEXNUMOB:

a) "yepHo-6enbin" (Npy OTCYTCTBUN B AOKYMEHTE rpaconyecknx n3obpaxxeHmm n (Mnn) LBETHOro
TekcTa);

0) "oTTeHKn ceporo” (Npu HaNM4MM B AOKYMEHTE rpapn4ecknx n3obpakeHum, OTANYHbIX OT
LBETHOro rpadomyeckoro n3obpaxeHus);

B) "UuBeTHOM" nnn "pexxmm NonHou usetonepegadn” (Npyu HaNMYMM B JOKYMEHTE LBETHbIX
rpacpmyecknx n3obpaxeHmn nMbo LBETHOMO TEKCTA);

3) OOKYMEHTbI B 3MEKTPOHHOM hopMe, HanpaBndemble B popMaTtax, NnpeayCMOTPEHHbIX MYHKTOM
1 HacToSALEN YaCcTN, OOIKHbI:

a) hopmMmupoBaTbCs cnocobom, He NpeaycMaTpUBalOLLMM CKaHUPOBaHNE AOKYMEHTa Ha GyMayKHOM
HocuTene (3a UCKMoYEHMEM CrydaeB, NPEeAYCMOTPEHHbIX MYHKTOM 2 HacTOSsILLEN YacTy;

6) COCTOSAITb M3 OOHOIO MIM HECKOMBbKNX (PannoB, KaXKabI U3 KOTOPbIX COOEPXNUT TEKCTOBYHO U
(vnn) rpadpmnyeckyto nHopmaumio;

B) o6ecneunBaTb BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COAEPXKaHMIO JOKYMEHTA U BO3MOXHOCTb
KOMMpOBaHNA TEKCTa (3a UCKINIOYEHMEM CIlyyast, eCNK TEKCT ABNSAETCHA YacTbio rpadhnyeckoro
n3obpaxeHns);

r) cogepXaTb ornasneHne (4na JOKYMEHTOB, COAEPXKALLMX CTPYKTYPUPOBAHHbLIE MO YacTaMm,
rmaeam, pasgenam (nogpasgenam) AaHHble) U 3aknagkun, obecnevmsatome nepexoabl no
OornaBfeHunio 1 (UNn) K coaepKaLmMmMcs B TEKCTE pUCYHKaM 1 Tabnvuam;

A) B cnyyae npesblilweHns pasmepa 80 merabant enntbCa Ha HECKOMBbKO oparMeHToB, NPy 3TOM
Ha3BaHWe KaXxgoro hanna, nonyyYeHHOro B peayrnbTtarte gerieHnst AOKyMeHTa, JONOMHSAeTCs
cnoBoMm "®parmMeHT" 1 NopPSAKOBLIM HOMEPOM Takoro awnna.

100. HanpaBnsiemble 4OKYMEHTbI B 35IEKTPOHHOM (hopMe NoANUCHIBAKOTCS C UCNOSIb30BaAHNEM
YCUIEHHOWN KBanNnnMuLMpoBaHHOM 3MEKTPOHHOM NoANUCK nuuamm, obnagarowMmm nosTHOMOUNAMU
Ha UX NoanucaHne B COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccumrckon denepaumm.

101. HanmeHoBaHus ANEKTPOHHbLIX AOKYMEHTOB OOJTXHbl COOTBETCTBOBATb HAMMEHOBaAHUAM
OOKYMEHTOB Ha 6yMa>KHOM HOCcHUTEe.

CdopmumpoBaHHOE 1 NognMCaHHOE 3asiBNEHNE U MHbIE AOKYMEHTbI, yKa3aHHble B YacTax 22 - 24 u
28 HacTodwero AODMUHUCTPATMBHOIO pernamenTa HanpasnsTcsa B KIKY "LleHTp Boinnat”,
nocpeactesom ENMIY, PIy.

102. Mpn nogaye OOKYMEHTOB B 3MeKTpoHHOW dhopme nocpeactsom ENMTY, PITY ceeaeHus o
Xo4e npeaocTaBreHns YCrnyrm HanpaensTCs B JIMYHbIN KabuHeT 3aasutens Ha ENMTY, PICY
aBTOMaTUYECKN.

paxaaHuH nMeeT BblGpaTbh BO3MOXHOCTb AOMOMHUTENBHOIO NONy4YeHnss MHpopmaLummn o Xxoae
npenocTaBneHns ycnyrn NnocpeacTBOM:

1) aNeKTPOHHOM NOYTHI;
2) cMC coObLLEHNI;

3) coobLLeHW B NonynspHble MeCCeHIKepbl, B3aUMO4EeNCTBNE C KOTOPbIMU OCYLLECTBIISETCA C
EMrY, POTY.

103. [Ins nonyyeHus pesynbtata NpegocTaBneHns ycryrn npu nogade 3asBneHus B 9NeKTPOHHON



dopme nocpegcrteom ENMIY, PMINY rpaxaaHnHy He TpebyeTcsa coBepluaTb AONONHUTENbHbIE
AencTeus.

Cpok npefocTaBneHust ycrnyru pesyrnbTata He JOJKEH NPEBbILAaTb CPOKOB OKa3aHWUsi YCIyru.

104. Pe3ynbTaTtoM npefocTaBreHus yenyr npu nogade 3asaBneHns B 3NeKTpoHHON hopme
nocpenctesom ENIY, PIIY asnsetcs:

1) yBe4OMIIEHME O NPUHATMMN NOSNOXUTENBHOMO PeLLeHNs B YacTu NpeaoCcTaBneHus
(BO306HOBNEHMSA NPeaOCTaBNeHUs, NPOANEHUS NPeAOCTaBNEHNs) TOCYy4apCTBEHHON yCryru,
NOANMCaHHOE 3MEKTPOHHO-LMEPOBOM NOAMMCHIO YNOSTHOMOYEHHOIO NNLIA;

2) yBegoMreHne o6 oTkase B NpeaocTaBrneHnn (B0306HOBNEHUN NPeaoCTaBNeHNs!, NpoaieHnm
npenocTaBneHnsl) rocyaapCTBEHHOWM YCNyr, NOANMCaHHOE 3NeKTPOHHO-LMAPOBOIN NOANNCHIO
YNONHOMOYEHHOIo Nnua;

3) yBegoMneHne o NnpMocTaHoBNeHUN (MpekpaLleHnn) NnpeaoCcTaBneHnsl rocy4apCTBEHHON yCryri,
NoAnNMcaHHOE 3M1eKTPOHHO-LMGPOBOM NOAMMCHIO YNONTHOMOYEHHOIO NULA.

105. lNMpn nogaye OOKYMEHTOB B 3neKTpoHHOW dhopme nocpeactsom ENMTY, PITY rpaxgaHuHy
obecneunBaeTcs BO3MOXHOCTb OLEHUTb Ka4eCTBO NPeaoCTaBreHNsi ToCyaapCTBEHHOW YCyrn Ha
EMry, PIOIy.

106. NpaxgaHHy obecnevmBaeTCca BO3MOXHOCTb HanpaBneHus B 3NeKTPOHHON dhopMe xanobbl
Ha pelleHus, genctena (6esgencreme) MmHmucTepcTa, A0MMKHOCTHbIX nny, KIKY "LleHTp Bbinnat"
n paboTtHukoB KI'KY "LleHTp Bbinnat", npegoctaBnsAoLWmnX rocyaapCTBEHHYIO YCNyry, B Nopsagke,
ycTaHoBneHHomM [NoctaHoBneHuem lNpaButenbctBa Kamuatckoro kpas ot 14.02.2013 N 52-1"06
yTBepxaeHun NMonoxeHmst 06 0CoBEHHOCTAX Nogayn n pacCMOTPEHNSA XKanob Ha peLleHns n
aencteus (6e3gencTene) NCNONMHUTENbHBbIX OPraHoB rocyaapCTBEHHOW BriacTn KamuyaTtckoro kpas,
npeaoCcTaBNALLMX rocyAapCTBEHHbIE YCNYIK, U UX AOMKHOCTHbIX JINL, rOCyaapCTBEHHbIX
rpaXgaHCKUX CRyxallmx NCNOMHUTENbHbLIX OPraHoB rocyAapCTBEHHON BNnacTu KamyaTtckoro kpas,
npegoctaBnaoLWLnx rocygapcteeHHble yenyrn, KIKY "MHorogyHKUMOHaNbHbIA LEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yeryr B KamyaTckom kpae", paboTHUKOB
KI'KY "MHoroyHKUMOHaNbHbIN LEHTP NpeaoCcTaBNeHNs rocy4apCTBEHHbIX U MyHUUMNAIbHbIX
ycnyr B KamyaTtckom kpae".

Mopsiaok cnpaBneHnst AoNyLEeHHbIX OneYyaTok M OLMOOK B BblAaHHbIX
B pe3yrnbTaTe npeaocTaBneHns FocyAapCTBEHHOM YCyru
AOKYMeHTax

107. B cnyyae ecnu B Bbl4aHHbIX B pe3yrnbTaTe NpeaoCcTaBlieHNs rocyaapCTBEHHOM YCIyrn
AOKyMEHTaxX AonyLeHbl onevatkm n (Mnn) owmnbkn, To 3aaBMTENb BNpase obpaTtntbcs B
MwuHucTepcTBO, nocpeacTsom noytosomn ceasu, EMNIY, PINY, yepes MOL| nnu HenocpeaCTBEHHO
npv NMYHOM obpaLLeHnmn ¢ 3asiBfieHneM 0 HeOBXOANMOCTM UCMPaBIIEHNS OONYLLEHHbIX OneYaTok
N (Mnn) oWNBOK C N3NOXKEHNEM UX CYTU U NPUINOXKEHNEM KOMUN AOKYMEHTA, COAepXaLlero
onevaTku n (Mnn) owmnbKun.

108. Pernctpauus nucbMa 0 He06xXo0aUMOCTU UCNpaBNEeHUs SOMYLEHHbIX OneYaTok u (Mnu)
OLUIMBOK OCYLLEeCTBNAETCSA B CPOKK, MPeayCMOTPEHHbIE YacTblo 45 HacTosALwero
ALOMUHUCTPATUBHOIO perfnameHTa.

109. B TeueHne 3 kaneHaapHbIX AHEN C MOMEHTa PerncTpaumm 3asaBreHns o Heo6xoaMmocTum
ncnpasneHnsa aonyLeHHbIX onevaTok u (Mnn) owmnbdok MuHnctepcteso, MOLL nogrotasnmnBaet n
HanpasnseT rpaXxgaHWHY HOBble AOKYMEHTbI, B KOTOPbIE BHECEHbI COOTBETCTBYIOLLME
ncnpasneHus.

110. [lokyMeHT, BblAaBaeMbiil B pe3yrbTaTe npeaocTaBneHns rocyaapCTBEHHON YCnyru, B
KOTOPbI BHECEHbI MCNPABNEHMS, BPyYaeTCs rpaxaaHnHy NMMYHO UMW HanpaBnseTcs 3akasHbIM
MOYTOBbLIM OTNPABIIEHNEM C YBEAOMIIEHNEM O BPYUYEHMUMU.

B cnyyae nogayn 3aseneHus o6 ncnpaeneHnn JonyLeHHbIX oneyaTok u (unu) owmnbok B bopme



3MeKTPOHHOro AokymeHTta nocpeactsom ENMIY, PITY rpaxgaHuH yBegoMnaeTcs o npueme u
perncTpauun saasneHmst 06 ncnpaBneHnn ONyLWEeHHbIX onevyaTok 1 (Mnu) owmnbok n 06
yCTpaHeHUn AonyLeHHbIX onedaTok n (unu) ownbok nocpeactsom EMNTY, PITY B cooTBETCTBMM C
yacTbto 45 HacToswero ADMMHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae nogayn 3asBrneHus o Heo6xoaMMOCTN UcnpasBneHns AonyLeHHbIX OneYaTok u (Mnu)
ownbok Yyepes MPL| ncnpasneHHoe yBegomMneHne B opMe 3MEKTPOHHOIO JOKYMEHTA
HanpasnseTcsa B MOLL ons Bbigayn rpaxgaHuHy.

4. ®opMbl KOHTPONS 3a NPeAOCTaBIEHNEM FOCYAapCTBEHHOM YCyru

Mopsagok ocyuwiecTBneHna

TeKyLero KOHTpons 3a cobnogeHnem u

NCMNOSTHEHNEM OTBETCTBEHHbIMUN AOTHKHOCTHBIMU NMLL@MW NOMOXEHUI
agMUHUCTPATUBHOIO perfaMmeHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX
aKToOB, yCTaHaBNMBaKLWMX TpeboBaHUA K NpegoCTaBNeHNIO
rocygapCTBEHHOW YCNyrn, a Takke NPUHATUEM UMK peLLEeHUI

111. Tekywimin KOHTPOSb 3a NPeOoCTaBNEHMEM rOCy4apCTBEHHOM YCNYIN OCYLLECTBIISETCH
MWHUCTPOM UM INLOM, €ro 3amMeLlatoLmm, nyTem npoBeaeHnsi MPOBEPOK 3a CcobrogeHnemM n

ncnosiHeHneM SOmMKHOCTHbIMU nuuamu KIMKY "LleHTp BbinnaT" nonoxXeHnn HacTosLwero
ALMUHUCTPATUBHOIO PerfiameHTa n MHbIX HOPMaTMBHbIX MPaBOBbIX akTOB Poccumnckon
depepaumm, yctaHaBnmBatoLwmx TpeboBaHNA K NpegoCTaBeHNIo rocyaapCTBEHHOM yCnyrn, a
TaKkKe NPUHATUIO UMW PELLEHUN.

TekyLwmnin KOHTpOsb 3a cobritoaeHneM nocnefoBaTeNbHOCTU AENCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHBIMU NpoLeaypamMun no npegocTaBieHMIO rOCy4apCTBEHHOM YCNyrn,
OCYLLECTBNAETCA HenpepbIBHO JOMKHOCTHbIMKU nuamu KIKY "LleHTp BbinnaTt", 0OTBETCTBEHHbLIMM
3a opraHusauuto paboTbl Mo NPeJoCTaBEHUIO rOCYAapCTBEHHOM YCryrn, B Npeaenax 4encTBumn,
HaXOASALNXCA B UX KOMMETEHLNN.

lMepeyeHb AOMKHOCTHBIX NINL, OCYLLECTBNSAIOLMX TEKYLLMA KOHTPOSIb, yCTaHABNNBAETCHA NPUKA3OM
KI'KY "LeHTp Bbinnat".

112. TekyLnin KOHTPOSIb OCYLLIECTBISETCA NOCTOSIHHO NyTEM NPOBeAEeHNA NPOBEPOK CcObBoaeHUs
N UCMONHEHUs SOMKHOCTHbIMKU Nnnuamu KIKY "LieHTp BbinnaT" HOpMaTUBHBIX NPAaBOBbIX aKTOB
Poccunckon ®egepaunm n Kamyatckoro Kkpas, yctaHaBnuBarLwmx TpeboBaHus K
npegocTaBnNeHNio rocy4apCTBEHHOM YCIyrK, NONOXeEHUN HacTosLwero AJMUHUCTPATUBHOIO
pernameHTa, a Takke npuHaTus pewweHu KIKY "LenTp Boinnat".

Mo pe3synbTaTam TeKyLLEero KOHTPOssi PyKOBOAMUTENEM AATCS YKa3aHUsl N0 YCTPaHEHMIO
BbISIBNIEHHbIX HAPYLLEHWUIA N KOHTPONNPYETCS UX BbINONHEHUE.

[MepnoanYHOCTL OCYLLECTBIIEHNA TEKYLLIErNO KOHTPOSS yCTaHaBnMBaeTcsd MUHUCTPOM, B KI'KY
"UeHTp Bbinnat" - pykosoautenem KIKY "LleHTp Bbinnat".

113. KoHTpornb 3a NOMHOTON U Ka4eCTBOM MpeaocTaBreHnsa rocyjapCTBEHHON YCNyru BKITOYaeT B
cebsi npoBeaeHne NPOBEPOK, BbIBNEHNE N YCTPAHEHNE HapYLLUEHWI NpaB rpaxaaH (Mx
npeacraBuTenein), pacCMoTpeHne obpalleHui rpaxaaH (Mx npeacraBuTenen), cogepXxaiymx
Xanobbl Ha pelwennd, aenctens (6esgenctane) AoMKHOCTHbLIX Ny KIKY "LieHTp Beinnat",
NPUHATUE NO HUM PELLEHNA N NOLTOTOBKY OTBETOB.

Mo pesynbTaTamMm NpoBeAEeHHbIX MPOBEPOK B Clyyae BbISBNIEHNA HapyLLIEHUI NpaBs rpaxaaH
BMHOBHbIE NLA NPUBMEKAOTCH K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®eagepaunn.

114. lNpoBepka NONHOTLI N Ka4yeCcTBa NpeaoCcTaBNeHns rocygapCTBEHHON YCIyrn OCYLLLECTBIISATCA
Ha ocHoBaHun npukasa Munuctepctea, B KI'KY "LeHTp Bbinnat" npukasom KIKY "LieHTp BbinnaTt".



[MopsanoK n NnepuoanyHoOCTb

OCYLLECTBMNEHNSA NMaHOBbIX U BHEMMAHOBbLIX

NPOBEPOK MOSMHOTLI U Ka4YecTBa NpeoCTaBieHUsi FOCyaAapCTBEHHOM
ycnyru, B TOM Yucrne nopsgaok u oopmMbl KOHTPOSIS 3a NOMHOTOWN

N Ka4eCTBOM NpeaoCcTaBneHnsa rocyaapCTBEHHON yCnyrm

115. MNMpoBepkn MoryT 6bITb NNIAHOBLIMW (BHEMMAHOBLIMI), BbIE3AHBIMU (JOKYMEHTaAPHbLIMM).
lMnaHoBblE NPOBEPKN OCYLLECTBAKTCS O4MH pa3 B Nonyroguve.

Mpu npoBepke paccmaTpuBalTCA BCE BONPOCHI, CBA3aHHbIE C NpeaoCcTaBleHnemM
rocyaapCTBEHHOM YCryru (KOMMNeKCHbIe MPOBEPKN) UK OTAENbHbIE BONPOCHI (TEMaTnyeckme
NPOBEPKN).

BHennaHoBble NpoBEpPKN NPOBOAATCS NO O6paLLeHnto rpaxaaHnHa (ero npeactaBuTens) ¢
Xanobown Ha gencTeua (besgencremne), pelleHne AOMKHOCTHBIX UL, OCYLLECTBISOLWMX
npeaocTaBneHne rocyaapCTBEHHON YCNYru, a Takke B CBSI3M C MPOBEPKOM YCTPaHEHNS paHee
BbISIBNIEHHbIX HAPYLLUEHWA.

Mpn npoBepke MOryT paccMaTpuBaTbCA BCE BONPOCHI, CBA3aHHbIE C NpefoCTaBneHneM
rocyaAapCTBEHHOM YCryru (KOMMNEKCHbIE MPOBEPKN), UM OTAENbHbIE acneKThbl (TeMaTnyeckme
npoBepkun). NpoBepka Takke MOXET NPOBOANTLCA MO KOHKPETHOMY ObpaLleHunto rpaxagaHuHa (ero
npeacraBuTens).

B xone npoBeaeHns NnpoBepoK NPOBEPSIETCHA UCMOSNTHEHME MONOXEHWI HACTOSALLEro
AOMUHUCTPATMBHOIO perfiameHTa, MHbIX HOPMAaTUBHbIX NPABOBbIX aKTOB, PEryNMpYHLLNX
npegocTaBneHne rocyaapCcTBeHHOM ycnyrn, cobnogeHne CpokoB pacCMOTPeHUs obpalleHni, a
TaKkKe NonHoTa, 06bEKTUBHOCTb M BCECTOPOHHOCTbL PAacCMOTPEHNS obpaLleHni.

Cpokun npoBeaeHnsi NPOBEPOK:

1) MakcuManbHbI CPOK NPOBESEHMS NAHOBOW Bble34HOW NPOBEPKN HE MOXET npeBbiwaTb 20
pabounx gHew;

2) MakcumarnbHbI CPOK MPOXOXAEHUSA NIIAHOBOW AOKYMEHTAPHOW NPOBEPKN HE MOXET
npesbiwaTtb 15 pabounx gHewn;

3) MakcumarnbHbIM CPOK NPOBEAEHUS BHEMNIAHOBOW BblE34HOM MPOBEPKM HE MOXET npesbiwaTth 20
pabounx gHew;

4) MakcMMarbHbI CPOK NPOBEAEHMS BHEMMAHOBOW JOKYMEHTAPHOW NPOBEPKM HE MOXET
npeebiwaTtb 15 pabounx gHew;

5) B UCKMOUMTENBHBIX Cry4asax, CBsA3aHHbIX C HEOOXOAMMOCTbIO 3anpoca SOMOSNHUTESbHbIX
CBeEHUIN, CPOKM NPOBEAEHUS NPOBEPKN MOTYT BbITb NPOASIEHBI MO PELLEHUIO MUHUCTPA, HO He
bonee 4yem Ha 15 gHen, c ysegomneHuem pykosogutena KIKY "LieHTp sbinnat".

116. [Ins npoBegeHNa NpoBEPKM MOMHOTLI U KavyecTBa NpeaoCTaBNeHns rocyaapCTBEHHON YCIyru
npukasom MuHucTepcTBa hopMupyeTcs KOMUCCUS, B COCTaB KOTOPOM BKITHOHMAKTCA JOMMKHOCTHbIE
nnua Munuctepctsa, KI'KY "LeHTp Bbinnat”.

Pe3y.l'IbTaTbI 0eATeNnbHOCTN KOMUCCUM OPOPMIIAIOTCSH B BUAE CNpaBKU, B KOTOPOW OTMEYatoTCs
BblABJIEHHbIE HEOOCTATKN U NpeasioXXeHnAa no nx yctpaHeHuio. CnpaBKa noanncbiBaeTCA
npeacengartesniem KOMmMccmMn n B Te4eHne 2 p660‘-IVIX OHen Co OHA noanucaHusa npeacraBnseTcs
MWUHUCTPY UNn 3aMecTuTenio MMHUCTpa And NpuHATUA peleHna B OTHOWWEHUN OOJTKHOCTHbLIX JnL,
AonyCcTtmnBLUNX HapyLleHn4.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBnsAoLWero
rocyaapCTBEHHYIO yCryry, 3a peleHns un gencreus (6espencrene),
npuHMMaemble (OCyLLEeCTBNAEMbIE) UMY B XOA4€e NpeaoCTaBneHus
rocyaapCTBEHHOM yCryru



117. JomkHocTHble nuua MunuctepctBa, KIKY "LleHTp Bbinnat" HecyT nepcoHanbHyto
OTBETCTBEHHOCTb 3a COOM0AEHNE CPOKOB 1 NopsaaKa NpoBeAEHUA aAMUHUCTPAaTMBHbIX Npoueayp
npuv NnpegocTaBNeHnUn rocy4apCTBEHHOMW YCyrn B paMKax, BO3NOXEHHbIX HA HUX HACTOALUM
AOMWHUCTPATMBHBLIM pPerfiaMeHToOM U AOSHKHOCTHLIMU NHCTPYKUNAMU DYHKLMOHASTbHBIX
obsa3aHHOCTEN.

lMepcoHanbHasi OTBETCTBEHHOCTb JOMMKHOCTHOIO Nuua onpeaensieTca B ero A0MMKHOCTHOM
WHCTPYKLUUKM B COOTBETCTBUM C TpeboBaHnAMM 3akoHoaaTenbcTBa Poccuiickon degepauum.

118. KoHTponb 3a npegoctasneHnemM rocyaapCTBEHHOM YCyru CO CTOPOHbI rpaxiaH

(06 beamHeHun, opraHnsaunin) ocyLeCcTBNAETCA NOCPEACTBOM NOSTyYEHUS NMOSHOW, akTyarnibHOMN U
A0CTOBEPHOM MH(popmaumn o gesatenbHocTn MuHuctepctsa, KIKY "LleHTp Bbinnat" npu
npeaocTaBneHNN rocyaapCTBEHHOM YCyr, pacCMOTpeHun obpatueHni (>kanob) n npm
obxanoBaHuu pelleHni, gencteni (6e3gencTeus) JOMMKHOCTHbBIX MWL, B NpoLecce NornyyYeHus
rocyaapCTBEHHOM YCIyru.

MonoxeHus, xapakTepuayowme TpeboBaHus Kk Nopsaky 1 opmam
KOHTPOIS 3a NpeJoCcTaBneHeM rocy4apCTBEHHOM YCyrn, B TOM
Yucne Co CTOPOHbI rpaXkaaH, X 06beaUHEHWNIA U OpraHn3auuii

119. lNpwn npegocTaBneHnn rpaxxgaHuHy (ero npeacTaBUTENO) pesynbTaTa rocygapCTBEHHON
ycnyrn AomkHocTHoe nuuo Munuctepctea, KIKY "LleHTp BeinnaT" nHdpopmmpyet ero o cbope
MHEHUI 3adBUTENEN 0 KadecTBe npeoCTaBeHHOM rocyAapCTBEHHOM YCyrn U npeanaraeT emy
npeaocTaBnTb abBOHEHTCKNIN HOMEP YCTPOMUCTBA NOABUXKHON pagnoTenedOHHOM CBA3M AN
y4yacTus B OLeHKe KavyecTBa npefoCcTaBneHns rocygapCTBEHHON YCIyrn (MNn OLEeHUTb
npegoCTaBNeHHY eMy rocyapCTBEHHYIO YCIyry C UCMofb30BaHMEM UHAOPMALNOHHO-
TernekoMMyHUKaunoHHou cetn "HTepHeT"),

B cnyyae oTkasa rpaxgaHvHa (ero npeacTtaBuUTens) OT OLEHKM kKadecTBa NpefoCTaBneHus
rocyapCTBEHHOM YCNYrn ¢ NCMofNb3oBaHMEM CPEACTB NOABUMXHON pagnoTenetOHHON CBA3N
AormkHocTHoe nuuo MuHnctepctea, KIKY "LleHTp BbinnaT" npeanaraeT BOCNofb30BaThCA AN
yyacTus B yKa3aHHOW OLleHKe TepMUHalbHbIM U UHBIM YCTPOMCTBOM, PaCrnofiOXKEeHHbIM
HenocpeacTBEHHO B MeCcTe NpeaoCcTaBneHns pesynbtarta rocygapCTBEHHOM yCryrn (Npu Hanu4mm
TEXHUYECKUX BO3MOXHOCTEN), SIMOO OLEeHUTb KayeCcTBO NpeAoCTaBNeHHOM eMy rocyapCTBEHHOM
ycnyru Ha cneuunanmanpoBaHHom canTe ("Balu kKOHTponb") B UHOPMAaLNOHHO-
TenekoMMyHUKaLMOHHOM ceTn "MIHTepHeT", a Takke B Nn4HoM kabuHete ENMTY, PIITY.

B cnyyae cornacus rpaxgaHnHa Ha ydacTue B OLeHKe KayecTBa npeaocTaBneHns
rocygapCTBEHHOW YCIYrn C NOMOLLIbIO YCTPOMCTBA NOABMXHON pagmoTenedoHHON CBA3U
abOHEHTCKNN HOMepP YCTPONCTBA NOABMXXHOW pagmuoTenedoHHON CBSA3W, NPpeaoCTaBeHHbIN
rpakgaHMHOM BMECTE C KOHTAKTHbIMW JaHHbIMWU, HEOBXOAUMbBIMU ONH BbISIBIIEHUS] €M0 MHEHUS O
KayecTBe NpefocTaBneHns rocygapCTBEHHbIX YCIyr, nepefaeTca B aBTOMaTU3MPOBaHHYIO
MHOPMaLMOHHYIO cucTtemy "MHdopmaLMoHHO-aHannTu4yeckas cMcteMa MOHUTOPUHIa KayecTsa
rocyaapCTBEHHbIX ycryr".

120. KoHTponb 3a UCNosIHEHNEM HacTosALwero AAMUHUCTPATUBHOIO perfiaMmeHTa co CTOPOHbI
rpaxkgaH, nx o6 beanHeHn 1 opraHn3aunmn SBISETCA CaMOCTOATENbHOM (DOPMON KOHTPONS U
OCYLLIEeCTBNAETCA NyTEM NonyyYyeHns nHdpopmMaumm o npegocTaBneHnm rocyaapcTBEHHOW yCryrn
no TenedoHy, NMCbMEHHOM OBpalLeHNN, NO SNEKTPOHHON No4yTe, Ha oduumansHom cante, EMMY,
PIIY, a Takke nytem obxanoBaHnsa oencTenin (6e30encTBmin) U peLLEHNIA, OCYLLIECTBIISIEMbIX
(MPUHATBIX) B XOA4€ UCMNOMNHEHNS HacToswero AQMUHUCTPATUBHOIO perfiaMeHTa B BblLLeCTOSALLME
opraHbi.

5. locyaebHbin (BHeCyaebHbIN) Nopsaok ob6XanoBaHUs peLleHni
n genctenin (6esnencTend) opraHa, NpeaocTaBnsaloLWero



rocyaapCTBEHHYIO YCyry, U ero JOSMKHOCTHbIX N,
roCy4apCTBEHHbIX FPaXXAaHCKUX CryXallMx opraHa,
nNpeaoCcTaBNALWEro rocyapCTBEHHYI0 yCryry,
KI'KY "UeHTp Boinnat", MOL|, paboTHukos M®L]

MpeaomeT gocynebHoro (BHecyaebHoro) obxxanosaHns

121. NpaxgaHH MOXeT 0bpaTuTbCA C XKanobown, B TOM YUCHe B CreayoLwwmx cnyyasx:

1) HapyLLeHne cpoka perucTpaumm 3asiBrieHnsa o npegocTaBneHnn rocyaapCTBEHHON yCnyru,
3asBNeHNsa 0 NpegocTaBneHm AByx u 6onee rocyaapCTBEHHbIX U (UNTM) MyHUUMNANbHbIX YCNYT B
MLl npn ogHoKkpaTHOM Oo6paLleHunn;

2) HapyLleHne cpoka NnpeaocTaBeHns rocy4apCTBEHHON YyCnyri;

3) TpeboBaHue y rpaxaaHnHa 4OKYMEHTOB UNWN MHpopMaLmK NGO OCYLLECTBNEHNSI OENCTBUIA,
npeacTaBreHne Unmn ocyLLEeCTBEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMATUBHBLIMU NPABOBbLIMU
aktamu Poccuiickon degepauum, HOpMaTUBHBIMK NPaBOBbLIMM akTamn KamyaTtckoro kpasi, Ans

npenocTaBneHns FocyaAapCTBEHHON YCNyru;

KoHcynbTaHTln0C: npumeyaHue.
Hymepauus nognyHKTOB AaHa B COOTBETCTBMM C OpuLManbHbIM TEKCTOM JOKYMEHTA.

3) OTKa3 B npneme OOKyMeHTOB, npeaocrtaBlieHne KOTOPbIX NpeayCMOTpPEHO HOPMAaTUBHbIMUA
npaBoOBbIMN akKTaMu Poccuinckon CDe,qepau,l/lM, HOPMAaTUBHbLIMI NMPaBOBbIMU aKTaMM KamuyaTtckoro
Kpaa and npegocraBieHns rocyuapCTBeHHon yCnyru, y rpaxnaHnHa;

4) oTka3 B NpeaocTaBneHnn rocyaapCTBEHHON YCNyru, ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl dpefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMUM NPaBoBbIMK akTaMmn Poccuninckon degepaunm, 3akoHaMmn U MHbIMU HOPMAaTUBHBLIMMN
npaBoBbIMK akTammn KamyaTckoro kpas;

5) saTpeboBaHue C rpaxkgaHuHa Npu NpeaocTaBneHnun rocyaapcTBEHHON NnaThbl, He
npeaycMOTPEHHOM HOPMaTUBHBLIMU NPaBoBbIMK akTamu Poccuiickon degepaummn, HopmaTUBHbLIMA
npaBoBbIMK akTaMu KamyaTckoro kpas;

6) oTka3 opraHa, NpeAoCTaBMASALWEro rocyAapCTBEHHYIO YCNyry, AOMKHOCTHOMO NnLa opraxHa,
npegocTaBnsAwLLEero rocygapcteeHnyto yenyry, MoL, pabotHnka ML, npuBnekaemMbix
opraHnsaumn nnn nx paboTHUKOB B UCNpaBNeHNN AOMNYLIEHHbBIX UMW ONeYyaToK 1 OLNBOK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns rocygapCTBEHHON yCnyrn JOKyMeHTax nnbo
HapyLleHe YCTaHOBMNEHHOrO CpoKa Takmx ucnpasneHunin. B ykaszaHHom cnyvae gocygebHoe
(BHecynebHoe) obxanoBaHue 3asBuUTENeM pelueHni n gencteun (besgenctaunsa) MOL, paboTHuka
MLl Bo3amOXxHO B crnydae, ecnu Ha ML, pelweHnsa n gencteus (6esgencreme) KOTOpoOro
obXxanylTcs, BO3MNoXeHa (PyHKUMS N0 NpeaoCTaBNEHNIO COOTBETCTBYIOLUMX rOCYyAapCTBEHHbIX
NN MyHULMNAnbHbIX YCIyr B NOSIHOM 06beme;7) HapyLleHe Cpoka unv nopsaka Bblgayun
AOKYMEHTOB MO pe3ynbTaTam NpeoCcTaBreHns rocyaapCTBEHHOM YCIyTu;

8) TpeboBaHue y 3anBUTENSA NPU NPEOCTaBEHMN rOCy4apCTBEHHOW YCNyrn JOKYMEHTOB UK
NMHpopmauun, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTL KOTOPLIX HE YKa3blBanucb nNpu
nepBoHavanbHOM OTKa3e B NpMemMe JOKYMEHTOB, Heo6XxoaMMbIX ANns NpeaocTaBneHns
rocyaapCTBEHHOMW UM MyHULMNANbHOW ycnyri, NMbo B NpeaocTaBneHnn rocygapCTtBEHHON Unn
MYHULMNANbHON YCNYyru, 3a UCKITIOYEHNEM Cry4aeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatby
7 ®epgepanbHoro 3akoHa ot 27.07.2010 N 210-93. B ykaszaHHOM cnydae gocyaebHoe
(BHecynebHoe) obxanoBaHue rpaxkgaHMHOM peLueHuni n gencteumn (6esgenctemst) MOL,
paboTHuMka MOLL Bo3amoxHO B cniyvae, ecnv Ha MOL, pewenunsa n gencteus (besgenctane)
KOTOPOro obxanytTcs, BO3MNoXeHa (PyHKUMS NO NpeJoCTaBNeHNI0 COOTBETCTBYOLLNX
rocyaapCTBEHHbIX YCIYT U MyHUUMNANbHbIX YCNYr B MOMIHOM 06beme;

9) TpeboBaHue y rpaxkaaHuHa npy NpegocTaBeHN rocyapCTBEHHOWM YCNyr AOKYMEHTOB MUIK



NHoOpMaLUn, OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuch npu
nepBOHavyanbHOM OTKa3e B Npueme AOKYMEHTOB, Heob6XxoaMMbIX A4S NpeaoCcTaBneHuns
rocygapCTBEHHON NN MyHUUMNanbHOW ycnyru, nnbo B npeaocTaBneHnn rocyaapCTBeHHOM Unm
MYHUUMNANbHOW YCIyru, 3a UCKIMOYEHUEM Cry4aeBs, NpegyCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbu
7 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-93. B ykaszaHHOM crniyyae gocygebHoe
(BHecynebHoe) obxanoBaHue rpaxxgaHMHOM pelleHnin n gencteun (6esapenctens) MoLL,
paboTHnka M®L| BO3MOXHO B criyvae, ecnv Ha MOLL, pewenna n gencrteus (6esgencraune)
KOTOPOro obxarnyTcs, BO3noxeHa OyHKUNSA No NpeaoCcTaBNeHN0 COOTBETCTBYHOLLNX
rocygapCTBEHHbIX UM MyHULUMNAnbHbIX YCNyr B MOSTHOM ob6beme.

OcobeHHoCTN Nnogaym xanob Ha HapyLleHne nopsaaka
nNpeaoCTaBneHNs rocy4apCTBEHHON yCnyrn

122. N'paxgaHvH, nogasLumin xanoby, HeceT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHOAATENLCTBOM 3a JOCTOBEPHOCTb CBEAEHUI, COAEPKALLMXCA B NPeaCTaBNeHHON Xxanobe.

123. XXanoba Ha genictBue (6esgenctane) MMHMCTEPCTBa M €ro OMKHOCTHBIX N, NogaeTcs B
Munuctepctso, KI'KY "LleHTp Bbinnat" rpaxgaHMHOM B MMCbMEHHOW (bopme, B TOM YucCne npu
NNYHOM NpUeMe rpaxkgaHunHa, unm B anekTpoHHoM Buae. XXanoba B ncbMeHHOM hopme MOXeT
ObITb TaKkKe HanpaereHa no novyTe.

124. )Kanoba gormkHa cogepxaTb:

1) HanmeHoBaHWe opraHa, NPeaoCTaBNAOLWEro rocy4apCTBEHHYIO YCryry, JOMMKHOCTHOro nuua
opraHa, NpefoCTaBnAoLWEero rocyfapCTBEHHYI0 YCNyry, rpaXaaHcKoro criyxatuero, nmbo
paboTHukoB MOLL, peweHusa n genctens (6esgencraune) KOTopbIX obxanyrTCs;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee - Npu Hanuunn), CBeAEHNSI O MECTE XUTENbCTBA
rpaxxgaHuHa - msmyeckoro nuua Nnbo HaMMeHoBaHue, CBEAEHUSA O MECTE HAaXOXAEHUSA
3asABMTENS - OPUONYECKOrO NMLA, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOM NoYTbI (MPY HANUYMK) N NOYTOBLIN aApPEC, NO KOTOPbLIM AOSTKEH ObITb
HanpaeneH OTBET rpaxaaHvHy NMbo 3asBUTENIO - OPUONYECKOMY NNLLY;

3) cBegeHns 06 obxanyemMblx pelleHnax n gencrTeunsax (besgenctenmn) oprana,
npeaocTaBnAwLLIEro rocygapCTBEHHYI0 YCNyry, AOMMKHOCTHOIO fvua opraHa, npegocTaBnsaooLLero
rocygapCTBEHHYH YCyry, rpaxaaHcKoro cnyxauero, nnbo padotHukos M®LL;4) nosoasl, Ha
OCHOBaHWUN KOTOPbIX rpaXkaaHuH (ero npeacraBuTerb) HE COrMnaceH ¢ peLlleHnem n JencTenem
(6bespencTBrnemM) opraHa, NpegoCTaBNALLEro rocygapCTBEHHYIO YCIyry, AOMMKHOCTHOIO nvua
opraHa, NnpefoCcTaBnsALLEro rocyJapCTBEHHYIO YCNyry, rpaXxaaHCcKoro cnyxatiero, iMoo
paboTHnkoB M®LI. MpaxgaHMHOM MOryT BbITb NpeacTaBneHbl AOKYMEHTbI (NpyY Hanu4um),
noaTreepxaaroLLme A0BoAbl 3aaBUTeNs, NMMbo Nx Konuu, MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI
(Mpu Hanuuun), nogTBEpPXKAAOLWMEe JOBOALI rpaxgaHnHa, nmbo nx Konuu.

125. B cnyyae nogaum xxanobbl Npy NMMYHOM NpUeMe rpakgaHvH NpeacTtaBnaeT JOKYMEHT,
y[OOCTOBEPSAOLWMI €r0 IMYHOCTb B COOTBETCTBUM C 3aKOHOO4AaTENbLCTBOM Poccumrckon depepaumn.

126. B cnyyae, ecnu xanoba nogaetcsa Yepes npefcTaBUTeNs rpaxgaHuHa, npeactaBnseTcd
AOKYMEHT, NoATBEPXKAAOLLMIA MOMTHOMOYMS Ha OCYLLECTBEHME 4EACTBMIA OT UMEHM rpaXKaaHuHa.
B kauecTBe gOKyMeHTa, NoATBEPXKAAMOLLErO NOTHOMOYMS Ha OCYLLIECTBIEHNE AENCTBUA OT UMEHU
rpaxxgaHuHa, MOXeT ObITb NpeacTaBneHa:

1) odopmneHHasi B COOTBETCTBUMN C 3akoHOAAaTeNbLCTBOM Poccunckon degepaunm 4OBEPEHHOCTD
(8nsa dusnyeckmx nuy);

2) ohopMneHHas B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm 4OBEPEHHOCTD,
3aBepeHHasi NevaTbio yupexaeHus (opraHmsauumn) n NoAnMcaHHasi pykoBoguTenem yuypexaeHus
(opraHusauun) n nognucaHHasi pykoBoguTenem uim ynofiHOMOYEHHbIM 3TUM pykoBoauTenem
nMLOM (aNnsa topuandecKknx nuu);

3) KONUsA peLLeHns 0 HasHa4YeHUn nnu ob n3bpaHumn NMBO Npukasa 0 Ha3Ha4YeHUM PU3N4ECKOro



nnua Ha OOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe dunandeckoe nuuo obnagaet npaBom
AENCTBOBATb OT MMEHN ydpexaeHnsa (opraHnsaunn) 6e3 4oBepeHHOCTH.

127. MNMprem xanob B NUCbMEHHON hOpME OCYLLIECTBIISIETCH B MECTE NpeaocTaBneHns
rocyaapCTBEHHOM YCIyr1 B MeCTe, rae rpaxgaHnH nogasan AOKYMEHTbl Ha npefocTaBrieHme
rocyaapCTBEHHOM YCIyru, HapyLleHue nopsiaka npegocTaBrieHns KoTopon obxanyeTcs, nmbo B
MecTe, rae rpaxgaHvHOM MonyYeH pesynbTaT YKasaHHOW rocy4apCTBEHHON YCNyru).

128. B anekTpoHHOM BuAae Xanoba MoxeT OblTb NOAaHa rpaXxaaHMHOM NOCPeACTBOM:

1) odomumanbHOro camTa UCNOSTHUTENBbHbBIX OPraHoOB rocyaapCTBEHHON Bnactn KamyaTtckoro kpasi
B ceTn VIHTepHeT;

2) EMry, PMry;

3) ®enepanbHON rocygapCTBEHHON MHAOOPMALMOHHOM cucTeMbl gocyaebHoro (BHecyaebHoro)
obxxanosaHus (ganee - PriC O);

4) 9NeKTPOHHOW NOYThI.

Mpn nogaye »anobbl B 31EKTPOHHOM BUAE AOKYMEHTbI, yKa3aHHble B YacTn 126 HacTosdLLEero
AOMWHUCTPATMBHOIO pernamMmeHTa, MoryT 6biTb NpeacTaBneHbl B QOPME 3NEKTPOHHbIX
AOKYMEHTOB, NOANUCaHHbIX 3NEKTPOHHON NOANUCHIO, BN KOTOPOW NpeayCMOTpeH
3akoHogartenbcTtBoM Poccuinckon ®enepaumm, npyu 3TOM AOKYMEHT, Y4OCTOBEPAOLWMNINA NINYHOCTb
rpaxkgaHuHa, He TpebyeTcs.

BoamoxxHoCTb nogaum xanobbl yepes PIrMC O B HacTosiLee BpeMs MOXeT ObITb peann3oBaHa
nocne pernctpauunn n astopusaumm 8 ECHUA B nopsigke, yCTaHOBNEHHbIMW HOPMAaTUBHbLIMU
NpaBoBbIMW akTaMu 1 METOANYECKMMU AOKYMEHTaMU, OnpeaensaowmMmm npasusia Ucnosib3oBaHns
ECUA.

129. YKanoba moxeT 6bITb NogaHa rpaxxgaHnHom yepes MOLL.

Mpn noctynnenun xanobsl M®L|, obecneunsaeT ee nepegavyy B MMHUCTEPCTBO B NOpSAKe U
CPOKM, KOTOPble YCTaHOBIEHbI cornalleHmem o Bsaumogenctesmm mexgy MoL n MuHuctepctsom
(manee - cornaileHve o B3aMMoOOeNCcTBUK), HO He No3gHee creaytolero paboyero OHA CO AHSA
NOCTYNNEHUS Xanoobbl.

130. Bpemsi npnema xxanob 4omkHO coBnagaTb CO BPEMEHEM NPEeAOCTaBNEHNSA rOCY4apCTBEHHbIX
YCIyr.

131. >Kanobbl Ha aencteune (6esgencrame) JOMKHOCTHbLIX My Munuctepctsa, KIKY "LleHTp
Bbinnat", paboTHukos KIKY "LleHTp Bbinnat", npeaocTaBnsowmx rocygapCTBEHHbIE YCNYrn, a
TaKKe Ha NPUHATbIE MU peLleHns HanpaensaTcs B MMHUCTEPCTBO, U paccMaTpuBaeTcs UM B
nopsgke, npeaycMoTPeHHOM HacTOoSAWMM ALMUHUCTPATUBHBIM perfiameHToM.

Mpy 3TOM CPOK PaCCMOTPEHNS Kanobbl UCYNCIAETCA CO AHS PerucTpaumm xanobbl B
YNONTHOMOYEHHOM Ha ee pacCMOTPEHNE opraHe.

132. B cnyyae, ecnu npuHATHE peLleHus no xanobe, nogaHHon B MMHUCTEPCTBO, HE BXOAUT B
ero KoMneTeHUuto, To B TedeHne 1 paboyero gHA co gHs ee pernctpaumm MuHnUcTepcTeo
HanpasnseT xanoby B yNOSTHOMOYEHHbIA Ha ee pacCMOTPEHNE OpraH U B NMCbMEHHOW hopme
MHOPMUPYET rpaxkgaHnHa o nepeHanpaBeHnn xanobbl, 3a UCKMIYEHNEM CIyYaeB, YKa3aHHbIX
B Yactn 129 n nyHkte 2 yactn 130 HacTodAwwero AQMUHUCTPATUBHOIO perfnaMeHTa.

Mpy 3TOM CPOK PaCCMOTPEHNS Kanobbl UCYNCIAETCA CO AHS PerucTpaumm xanobbl B
YNOTHOMOYEHHOM Ha ee PacCMOTPEHNE opraHe.

KoHcynbTaHTlnoc: npumeyaHuve.

B odmumanbHoM TekcTe AOKYMEHTa, BUAUMO, AOMyLLeHa onevyaTtka: oauH 1 ToT e absal
noBTOpSEeTCA ABaXAbI.

Mpn 3TOM CPOK paccMOTPEHUS xanobbl UCYUMCNAETCH CO OHS perncTpaumm xanoobbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNE opraHe.



TpeboBaHuWs K NOPSIAKY pacCMOTPEHMUS anoobl

133. XXanoba, noctynmeLiasa B nUCbMeHHON hopme B MMHUCTEPCTBO, NOANEXNT 06s3aTenbHON

perncTpauumn B XXypHare yyeTa xanob Ha peweHus un gencreus (besgencrane) MuHuctepcTaa u
ero AOMKHOCTHbIX ML, NpeoCTaBNAILWMX rocyaapCTBEHHbIE YCyry, He No3aHee crieayoLero
paboyero AHs CO AHS ee NOCTYNEHNs C MPUCBOEHMEM €1 PErMCTPaLUMOHHOro Homepa.

BeneHue xypHana yyeta xanob Ha pelwueHus u gencteus (6esgencrene) MmHucTepcTea u ero
AOIMKHOCTHBIX NUL, NPeLOCTaBNALWMNX rOCYAapCTBEHHbIE YCIYTrU, OCYLLEeCTBNAETCS No hopme m
B NopsiaKe, yCTAaHOBMEHHOM nprka3oM MUHUCTEPCTBOM.

134. Y)Kanoba nognexur paccMOTpeHnto AOJTKHOCTHbIM JTUMLUOM, HaAeJIeHHbIM NMOJIHOMOYNAMMWU MO
pPaCcCMOTPEHUIO xanob, B TeyeHune 15 pa60tw|x AHEen co OHA ee perncTtpauunn, ecnm bonee
KOPOTKMUE CPOKKN paCCMOTPEHUA Xanobbl He yCTaHOBJ1€Hbl OpraHom, yrnoJyiIHoMO4eHHbIM Ha ee
paccMmoTpeHne.

B cnyyae obxanoBaHusa genctenn MuHmucTepcTea, ero A40SMKHOCTHOMO nvua B npueme
AOKYMEHTOB Yy rpaxaaHuHa nmbo B ncrnpaeneHnmn JonyLEeHHbIX onevaTok 1 owmbok nnm B cnyyae
00)XanoBaHWs HapyLLIEHNS YCTAHOBIIEHHOMO CPOKa TakMX UCMpaBneHnin - B TeyeHne 5 paboumx
AHEN Co OHA permcTpauunm xanoobl.

135. MMHWUCTEPCTBO BrpaBe OCTaBUTbL »arnoby 6e3 oTBeTa B CrieAyoLLmMX CryYvasx:

1) Hannume B xanobe HeueH3ypHbIX TIMO0 0CKOPOUTENBHbLIX BbIpaXXEHUN, YIPO3 XU3HU, 340POBbIO
N NMYLLLECTBY AOMKHOCTHOrO N1, a TaKKe YS1EHOB €ro CeEMbH;

2) ecnu B xanobe He ykasaHbl (haMunus, UMs, OTYECTBO (MPU HaNM4YnM), NOYTOBLIN aapec
rpaxgaHunHa;

3) ecnu TeKcT Xanobbl He NoaAaeTcs NPOYTEHUIO, O YEM B TedeHne 7 AHen CO AHSA peructpauumn
Xanobbl coobLuaeTcsa rpaxaaHuHy, ecrnv ero bamunmsa 1 NOYTOBbLIM agpec NnoaaarTcs
NPOYTEHMIO.

136. MMHUCTEPCTBO OTKa3bIBaeT B y4OBETBOPEHMM Xanobbl B cneayrowmnx criyvasx:

1) HanNUune BCTYNMBLLETO B 3aKOHHYIO CUIY peLleHus cyaa, apbuTpaxHoro cyaa no xanobe o Tom
Xe npegMeTe 1 No TeM Ke OCHOBaHUAM;

2) nogaya »anobbl NMLOM, NOSTHOMOYNSA KOTOPOro He NOATBEPXAEHbI B MOPsiAKe, yCTaHOBNEHHOM
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

3) Hanuuue pelleHns no xanobe, NPMHATOro paHee B COOTBETCTBMM C TpeboBaHMAMN
HacTosLwero AMVUHUCTPATUBHOIO PerfiaMmeHTa B OTHOLLEHMM TOTO Xe rpaxXaaHnHa u nNo TOMY Xe
NPeaMeTY XanoObl (32 UCKIIOYEHNEM CITy4as Nogaym xanobbl TEM Xe rpaxgaHMHOM U Mo TOMY
Xe npegMeTy xanobbl, HO C UHbIMK AOBOAAMM).

137.Tlo pesynbTatamMm pacCMOTPEHUA anobbl npuHNMMmaeTcAa ogHoO U3 cneayrlmnx peLLIeHI/IIZZ

1) yooBneTBopeHue xanobbl, B TOM 4ncre B OpMe OTMEHbI MPUHATOrO PELLEHUS, UCNPaBIEHNS
AONYLEHHbIX OpraHoM, NPeAoCTaBNSALWNM rOCy4apCTBEHHYO YCNyry, onevaTok 1 owmnbok B
BblAaHHbIX B pe3ynbTaTte npegocTaBneHns rocygapCTBEHHON YCNyrn JOKYMEHTax, BO3BpaTa
rpaxkgaHuHy (ero npeacTaBUTENO) AOKYMEHTOB, BO3BpaTa rpaxgaHUHY AEHEXHbIX CPEACTB,
B3MMaHMe KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPaBOBbIMK akTaMn Poccumnckon
depepaumm n KamyaTtcKoro kpasi, a Takke B UHbIX hopmax;

2) oTKa3 B y40OBMNETBOPEHUN XKanobbl.

138. PelueHune, npegycMoTpeHHoe YacTbio 137 HacTosiwero AOQMUHUCTPATUBHOIO perfiameHTa,
NnpUHUMaeTcsa B popMe akTa yrnosIHOMOYEHHOIO Ha ee PacCMOTPEHME OpraHa.

139. NMpwn yaooBneTBOpEHNN anobbl YyNONHOMOYEHHLIN HA €€ pacCMOTPEHME opraH NpUHNUMaeT
ncyepnbiBaoLLMe Mepbl MO YCTPAHEHUIO BbISIBIEHHbLIX HAPYLLEHWI, B TOM YMCe No Bblgaye
rpakgaHuHy (ero npeacTaBUTENO) pedynbTaTta rocygapCTBEHHON yCnyru, He no3gHee 5 paboymx
AHEN CO OHS NPUHATUSA peLleHUnsl, ecnn MHoe He YCTaHOBMEHO 3aKoHO4aTeNbCTBOM Poccuickon
depepauyumn.

140. OTBET NO pe3ynbTataMm pacCMOTPEHUS xanobbl HaNnpPaBNAETCA rpaxaaHuHy (ero



npeacTaBUTENIO) He No3aHee OHA, CreayoLwero 3a AHEM NPUHATUSA peLleHns, B MMCbMEHHOM
dopme.

141. B oTBeTE NO pesdynbTatamMm pacCMOTPEHUS xanobbl yKka3biBatOTCS:

1) HaMmeHoBaHWe opraHa, NPeaoCTaBnALLEero rocyaapCTBEHHYIO YCIyry, pacCMOTpPeEBLLEro
Xanoby, AOMKHOCTb, (haMUnNnd, Ms, OTYECTBO (MPU HANMYNN) AOMKHOCTHOMO NUUA, NPUHSIBLLENO
pelleHune no xanobe;

2) Homep, AaTa, MecTo NPUHATUSA peLLIeHns, BKNOYas CBeAEHMS O AOMKHOCTHOM n1Le, peLleHne
unu gencteuns (besgencrane) KOTOporo obxanyeTcs;

3) dbamunusa, nms, oT4ECTBO (MPU HANMYUK) rpaXxgaHnHa U HaMMeHoBaHMe - PUANYECKOro
nmua;

4) oCHOBaHWs ANs NPUHATUA peLleHus no xanobe;

5) npuHATOoe no xanobe pelueHue;

6) B cnyyae npusHaHus anobbl He Nognexatllen yaoBneTBOPEHUIO B OTBETE rpaxxgaHuHy (ero
npeacTaBUTENO), 4aKOTCA apryMEHTUPOBaHHbIE Pa3bsCHEHUS O NPUYNHAX NMPUHSATOIO PeLUeHus;

7) B cnyyae nNpu3HaHus anobbl nognexalen yaoBneTBOPEHUIO B OTBETE rpaXaaHUHy, 4aeTcs
nHdopmMauus o genctenax MuHuctepctea, KIKY "LieHTp BbinnaT" B uensix HesameasiMTensHoro
YCTpaHEHWs BbISIBNIEHHbIX HAPYLUEHUW NPU OKa3aHUM rocy4apCTBEHHOW U MyHULMNANbHOM
yCrnyru, a Takke NPUHOCATCA N3BMHEHUS 3a AOCTaBMNEHHble Heya0bCTBa U yKasbiBaeTCs
NMHpopmaumsa o0 ganbHENLWNX AENCTBUSIX, KOTOPble HEOBXO04MMO COBEPLUNTD 3asABUTENIO B LIENAX
Nnosly4eHusi rocyaapCTBEHHOM UNN MyHULMNAnNbHOW YCyru.

8) ceeaeHna o0 nopsaake ob6xanoBaHUA NPUHATONO MO anobe pelleHus.

142. OTBET NO pesynbTatamMm pacCMOTPEeHUA Xanobbl nognucbiBaeTcs YNOJIHOMOYEHHbLIM Ha
paccMmoTpeHne Xanobbl AOMKHOCTHBIM NINLOM MI/IHI/ICTepCTBa.

143. o xenaHuto rpakgaHnHa OTBET MO pe3ynbTaTtaM PpacCMOTPEHNSA XKanobbl MOXET ObITb
npeacTaBneH He NO34Hee AHS, CneayLwero 3a gHeM NPUHATUS peLleHnd, B hopme
9NEKTPOHHOro AOKYMEHTa, NOANMUCAHHOIO 31EKTPOHHON NOAMUCHI0 YNOSTHOMOYEHHOrO Ha
paccMOTpeHme kanobbl JOMKHOCTHOrO nNuua 1 (Mnn) YNnorTIHOMOYEHHOIO Ha pacCMOTpPEHME
anobbl opraHa, B1g KOTOPOW YCTaHOBIEH 3akoHoAaTenscTBoM Poccurickon ®epepaunn.

144. B cny4ae yCTaHOBIEHMS B X04e Uiu No pesynbTataM pacCMOTPEeHUs anobbl Npu3Hakos
cocTaBa aAMWHUCTPATUBHOIO NpaBOHaPYLLEHNS UM NPU3HAKOB COCTaBa NPecTynneHus
AOIMKHOCTHOE 1ML, YNOMTHOMOYEHHOE Ha pacCMOTpeHMe xanob, HesameanUTenbHO HanpaenseT
COOTBETCTBYHLLME MaTepuanbl B opraHbl NpoKypaTypbl.

145. PeweHune, npuHATOE NO pe3ynbTataM pacCMOTPeHUs xanobbl, MoXeT ObiTb 06xanoBaHo B
cynebHom nopsiake.

TpeGoBaHWs K NOpPSAKY PacCMOTPEHMS XKanobbl Ha pelLleHne MUHUCTPa

146. >Kanoba Ha pelueHne mmHucTpa nogaetcs B [NpaBntenbcTBo KamyaTckoro kpas u
paccmaTtpmBaeTcs B nopsaake, npegycMoTpeHHon pasgenom 4 MNMonoxeHns 06 0cobeHHOCTAX
nogayn n paccMoTpeHus xanob Ha pelleHns n gencteus (besgencTane) NCNONTHUTENBHbBIX
OpraHoB rocyfapCTBeHHON BriacTn Kamyatckoro Kpas, npegocTaBnsaowmnx rocyaapcTBeHHbIE
yCnyru, n UX OSMKHOCTHbIX NNL, FOCYAAaPCTBEHHbIX MPaX4aHCKUX CRyXallunxX UCNOSTHUTENBHOIO
opraHa rocygapcTBeHHoM Bnactu KamyaTckoro kpasi, npegoCTaBsoWwmX rocyaapCTBeHHbIe
ycnyru, yteepxaeHHoro NoctaHoBneHueM lNpasutensctBa Kamyartckoro kpas oT 14.02.2013 N
52-, Komncemen no gocyaebHomy obxanoBaHuio genctsun (besgenctesns), peleHumn
NCMNONHUTESNbHBIX OPraHoOB roCyAapCTBEHHOM BriacTu KamyaTckoro Kpas, nx A0SMKHOCTHbIX Nnu,
obpasoBaHHoW [NocTaHoBNeHueM [NpasutenscTBa Kamuatckoro kpasi ot 28.07.2008 N 230-11.

6. OcoBeHHOCTM BbINOMHEHMS aAMUHUCTPATUBHbLIX Npoueayp B ML



NcuepnbiBatowmin nepevyeHb aiMUHUCTPATUBHBIX
npoueayp (aencrami), BoinosiHaseMbix MOL|

147. NonyyeHne rpaxgaHNHOM rocyapCTBEHHOM YCNyrn B MHOTOYHKUMOHASTbHOM LiEeHTpe
OCYLLECTBAETCSA B COOTBETCTBUN C COrfnaLlleHnsIMu, 3akntodeHHbIiMm mexagy MOL| n KIKY "LeHTp
Bbinnat".

ocynapctBeHHas ycnyra B MOL, B nonHom o6beme He npeacrasnseTcs.
148. Mpwn obpaweHnm B MOL| rpaxkgaHnHy npeacTaBnsieTcss BO3MOXHOCTb:

1) nony4eHne nHdopmauumn o nopsake NpeaocTaBreHns rocygapcteeHHon yenyrm B MOL B xoge
NINYHOIO Npuema rpaxgaHuHa, no Teneqony;

2) Nnpviem 3asBrneHns 1 JOKYMEHTOB, He06XoAMMbIX AN NPeAOoCTaBIeHUs rocyAapCTBEHHON
ycnyru, Ha 6yMaxHOM HocuTene;

3) hopmumpoBaHue n HanpasneHne MOLL mexBeOMCTBEHHOMO 3anpoca B opraHbl,
npegocTaBnsAloLmMe rocyaapCTBEHHbIE YCIYrn, B MHblE OpraHbl FOCy4apCTBEHHOW BNacTu, OpraHbl
MECTHOro camoyrnpaBfieHnsa U opraHM3aumm, y4acTeyolmne B NpegocTaBneHnn rocyaapCTBeHHbIX
ycnyr.

4) Bblgava rpakgaHmHy 4OKYMEHTOB, BKIT0Yasi COCTaBEHNE Ha ByMaXHOM HOCUTENE U
3aBepeHmne BbINUCOK N3 MHPOPMAaLIMOHHBIX CUCTEM OpPraHoB, NPeaoCTaBNAOLMNX
rocygapCTBEHHbIE YCNYrK, 1 OpraHoB, NPeaoCTaBAALWNX MyHULMNANbHbBIE YCNYTW;

5) pencrteus, Heobxoaumble ANs NPegoCTaBeHNs rocyaAapCTBEHHOM YCNyru, B TOM Yncne
CBsi3aHHbIE€ C NMPOBEPKOW AENCTBUTENBHOCTM 3NTIEKTPOHHOM NOANNCK rpaXkaaHuHa,
NCNosnib3oBaHHON Npu obpalleHnm 3a NoSTyYeHneM rocyaapCTBEHHOM YCNyrn, a Takke C
yCTaHOBIEHNEM MEPEYHS CPEACTB YAOCTOBEPSIOLMX LLEHTPOB, KOTOPbIE 4ONYyCKalTCa Ans
NCNoNb30BaHMA B LieNsx obecneyeHnss ykasaHHON NPOBEPKN N ONPeaensatoTca Ha OCHOBaHWUU
yTBEPXXAAeMOW OpraHoM, NPeAoCTaBNALLMM rOCYyAapCTBEHHYIO YCAYry, NO COrfacoOBaHUIO C
depeparnbHon cnyxbon 6esonacHocTn Poccunckon denepaumm mogenu yrpos 6esonacHocTu
MHdOpMaUUKN B UHPOPMALIMOHHOM CUCTEME, UCMONBb3YeMON B LIENSX nprema obpalleHnn 3a
nonyyYeHnem rocyaapCTBEHHOM yCryrn n (Unu) NpeaocTaBneHnst Takon ycnyrm B COOTBETCTBUM C
nyHkToM 15 MpaBun pa3paboTkn 1 yTBEpXaeHUss AOMUHUCTPATUBHBIX perfameHToB
npeaocTaBnNeHNsa rocy4apCTBEHHbIX YCNYr, YTBepPXXAeHHbIX [locTaHoBneHnem MNpaButenbcTBa
Poccunckon ®egepaumm ot 16.05.2011 N 373 "O paspaboTke n yTBEp>KAEHUN
AOMUHUCTPATMBHBIX PErNamMeHTOB OCYLLECTBIIEHUS FOCYAapCTBEHHOIO KOHTPONSA (Hag3opa) u
AOMUHUCTPATMBHBIX peErnameHToB NpeaoCcTaBeHnst rocyaapCTBEHHbIX yenyr".

149. lNprem AOKYMEHTOB N4 NpeaocTaBneHns rocygapcrteseHHon ycnyrm yepes MoL|
OCYLLIeCTBNAETCA B Nopsake, ycTaHoBNEeHHOM [MpaBmunammn opraHmsaumm AesTenbHOCTU
MHOrOYHKLNOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT,
yTBepxaeHHbIMu [NoctaHoBneHnem lMNpaButensctea Poccunckon depepaumm ot 22.12.2012 N
1376 "O6 yTBepxaeHun NpaBmn opraHn3aumm 4eaTerlbHOCTU MHOTOQYHKLUMOHAIbHbIX LLEHTPOB
npeaocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNANbHbIX YCnyr".

150. OcHoBaHua Ans oTkasa B npuemMme JokymeHToB B M®L| npeaycMoTpeHbl YacTbio 37
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa.

150. M®L] He no3gHee 1 paboyero gHs, criegyrowero 3a gHemM obpalleHus rpaxgaHuHa B8 MOL,
nepegaet B KI'KY "LleHTp BbinnaT" Ha GymMaxxHOM HOCUTENE U/MNn B 3NIEKTPOHHON hopme
3asiBNeHne C NPUNoXeHneM NpeacTaBeHHbIX rpaXXgaHMHOM AOKYMEHTOB.

MpunoxeHwne 1

K ADMUHUCTPATUBHOMY perrnamMeHTy
MwuHucTepcTBa coumanbHOro 6rnarononyyms
N ceMenHon nonnTukn KamyaTtckoro kpas no
npegocTaBneHNo rocyaapCTBEHHOM YCNyrn



"Ha3HauyeHne exxeMecss4HON AEeHEXHOW BbiNnaThl
y4yacTHUKaM foKanbHbIX BONH U BOOPYXXEHHbIX
KOHQOIIMKTOB U YfieHaM MX ceMeN, NMPOXKMBAIOLLUM
B KamyaTckom kpae"

®OPMbI 3AABNEHNN
dopma 1

Pykosogutento KI'KY "LleHTp Bbinnat"
oT

(dbamunus, nms, oT4ecTBO)
3aperncTpupoBaHHoro(on) no Mecrty
Xutenbctea (NpebbiBaHUS) NO agpecy:

(HaceneHHbIN NyHKT)

yn.
A. , Kopn. , KB. :
npoxueatoLiero(en) no agpecy:

yn.

(HaceneHHbIN NyHKT)

A. , Kopn. , KB. :
Ten.

ABNAOLErocd nony4yarenem neHcun B

(Md Pd, MO, ©CB, YBA, YOCUH v ap.)
CHUNC

3AABJIEHNE

[Mpowy Ha3HauYUTb MHE eXEeMECSYHYI0 EeHeXHyo Bbinnaty, c " " 20 r.
B cooTBeTCcTBUMN ¢ 3akoHOM KamuaTckoro kpasi ot 09.09.2008 N 94 "O
AOMNOMNHUTENBHBLIX Mepax coLmanbHON NOAOEPXKKN YHACTHUKOB JFTIOKasibHbIX BOVH U
BOOPYXXEHHbIX KOHSIMKTOB U YNEHOB UX ceMein”.

Beinnaty npowy nponssBoanTb Yepes oTaerneHne noytosom cesasm N
UM KPeAUTHYHO OpraHn3auuio N /

Ha mon (ero/ ee) cueT N
Coobuiato crneayowme cBefeHus:

T
L1 g (oH/ oHa) He paboTato(eT) v/ Unu NHy AeATeNbHOCTb He OCyLLECTBASO(eT)
c : : Mo HacTosiLee Bpems;

M

L' yHamBmayanbHLIM npeanpuHMaTenem He siBNsoCh (He sBnseTcs) nmbo aenancs
(sBnsnack) ¢ . . no . . ;

M




LI pekBuanTbI akToBOI 3anvcm (0 Gpake, o cmeHe ®.M.0.) (Homep, aaTa u
HanMeHOBaHMe opraHa, CoOCTaBMBLLErO 3anuchk) (B crydae cmeHbl ©.1.0.);

M

L' npnemHbIM pogutenem He siBnsiiock (He siBnsieTcs) NMbo SBNANCS (ABMsSNach)
c : : no : . ;

A (oH/ oHa) oby4vatoch (obGyyaeTcs) B ;

Cd1 CJ

cBeaeHus o pebeHke:

N n/n ®amunus, nms, otyectso pebeHka Yncno, mecay u rog poxaeHns PekBn3nTbl akTOBOM
3an1cu o poxgeHun (Homep, gata U HaMMeHOBaHWe opraHa, COCTaBUBLLErNO 3annchb)

1
2
3

MpaBnnNbHOCTL coObLLIAEMbIX CBEAEHMI NOATBEPXKAALO.

Ob643ytock B TeveHne 10 kaneHgapHbix gHen coobwmnTsb B KIKY "LleHTp Bbinnat"

nnbo B ero dunuan 060 BCex N3MEHEHWUSIX, BUSIOLWMNX HA NPaBO NOMy4YeHUs U pa3mep
yKasaHHOW BbiNnaTbl (M3MEeHeHne: MecTa Xutenbctea (Mecta npebbiBaHus), ©.1.0.,

N cyeTa B KpeaAUTHOM OpraHu3auun, BCTyNSeHUn B NOBTOPHbIV Bpak,
TPYAOYyCTPOMCTBE U T.4.).

OsHakomneH(a), 4To B cnyyae Henony4YeHust 4EHEXHbIX BbINfaT Ha NOYTOBOM
oTAeneHnmn No uctedeHnn 6 Mmecsaues, 3aKpbITUA NUMLEBOroO cyeTa Ninbo M3MEHEeHUN
PEKBM3NTOB NNLEBOrO CYETA B KPEAUTHOM yUpexXaeHUn npeaocTaBneHne AeHeXHbIX
BbINfaT NPUoCTaHaBNMBaeTCH U BO30OHOBNAETCA Mo obpalyeHunto nberotHuka. MNMeproa
BO30OHOBMEHMSA NPeaOCTaBNEHNA AEHEXHbIX BbINaT OrpaHN4YMBaEeTCs CPOKOM, He
npeBbILlaoLLLEM CPOK MCKOBOM 4AaBHOCTU, YCTAHOBIIEHHbIN cTaTben 196 ["paxgaHcKkoro
kopgekca P®.

CornaceH(Ha), 4TO U3NULLHE BbINMa4YeHHbIE CyMMbl EXXEMECSYHON AEHEXHOM

BbINMaThbl 3a Npeablaywmin nepuog 6yayT yuTeHbl Npy onpegeneHum pasmepa
eXeMeCAYHOWN OEeHEXHOWN BbINnaTthbl B NOCNeayLwWwmi nepuog 40 NOSTHOro BO3MELLEHUS.
Bblpaxato cornacue Ha aBToOMaTU3NpOBaHHYHO, a Takke 6e3 ncnonb3oBaHns

cpeacTB aBToMaTtum3aumm, o6paboTky U UCMOoNb3oBaHWE NPefoCTaBeHHbIX
nepcoHanbHbIX AaHHbIX MOUX M HECOBEPLLEHHONETHMX YNTIEHOB MOEN CEMbM, BKNtoYas
cbop, 3anucb, cMcTtemaTnsaunio, HaKoNeHne, XxpaHeHne, U3MeHeHue,
ncnonb3oBaHue, nepegadvy (NpegocrasneHue, 4oCTyn), a Takke Ha nctpebosaHue B
WHbIX y4YpexaeHnsax (opraHmsaumsax) cBegeHUn B Lensax npegoctaBneHns
rocygapCTBEHHbIX YCIyr, MpegyCMOTPEHHbIX 3aKoHo4aTensCTBOM Poccuninckon
depepaumm n KamyaTtckoro kpasi.

O3HakomrieH(a), YTo npegocTaBreHne 3aBegoMO JIOXKHbBIX U (MNK) HE4OCTOBEPHbIX
CBeLEeHUI, a paBHO yMOYaHune o hakTax, BfeKkyLux npekpaLleHme Bbinnatbl nocobum,
KOMMeHcauuin, cybcnanm n nHbIX coumarnbHbIX BbINMAAT, ABNSETCS YrofioBHO
HakasyeMbIM JesiHMeM, OTBETCTBEHHOCTb 3a KOTOpoe npefycMmoTpeHa ctatben 159.2
YronoBHoOro kogekca Poccuiickon ®egepauum, nnbo npaBoHapyLLUEHMEM,



OTBETCTBEHHOCTb 3a KOTOPOE HacTynaeT No OCHOBaHUSAM, NpeayCMOTPEHHbIM
ctatben 7.27 Kogekca 06 agMUHMUCTPaTUBHBIX NpaBoHapyLLeHusix Poccumnckom
depepaumm.

(noanuce)

Mpunarato cnegyrowime AOKYMEHTI:

1) konusa nacnopTa rpaxgaHuHa Poccuiickon degepaunmn nnbo Buga Ha

XUTENbCTBO (OS19 MHOCTPaHHbIX rpaXaaH u nuy, 6e3 rpaxkgaHcTea, NOCTOAHHO
npoXxmeatowmx Ha Tepputopun Poccuinckon ®enepauun) nnbo MHOro AOKyMeEHTa,
yOOCTOBEPSIOLLErO JIMYHOCTb Ha n.

2) KONUN OOKYMEHTOB, YAOCTOBEPSAOLLNX IMYHOCTb M NOSIHOMOYMS NpeacTaBuTens
(B cny4ae, ecnu 3aaBneHve nogaeTcs NpeacTaBuTeneM rpaxaaHnHa).
[ononHnTenbHO ANs y4aCTHUKOB NOKanbHbIX BONH N BOOPYXXEHHbIX KOHQITMKTOB,
NONyYMBLLNX NOBPEXOEHUS 300POBbS, B pe3yrbTaTe KOTOPOro B COOTBETCTBUM C
denepanbHbIM 3aKOHO4ATENLCTBOM YCTAHOBMEHA MHBANMAHOCTL, NPEeOCTaBNAITCS:
1) Konusa yaocToBepeHus, NoATBEPXKAAOLEro NpaBo rpaXxaaHnHa Ha nonyvyeHve
couManbHOW nNogaepXkM Ha 1.

2) KONUSA BbINUCKN U3 NpuKa3a 06 YBOSIbHEHUM C BOEHHOW CYXObl HA 1.

3) Konus BbINUCKM U3 NpuKasa 06 UCKMOYEHUN N3 CNUCKa NIMYHOMO cocTaBa

YyacThHa 1.

4) Konus BbINUCKN U3 3aKNioYeHNS BOEHHO-BpayebHON KOMUCCUM O MPUYNHHOM

CBSA3M MHBANMAHOCTM C UCNONHEHNEM 0BA3aHHOCTEN BOEHHOW Cnyx0bl (CnyXebHbiX
ob6s3aHHOCTEN) B Nepmno y4acTUs B NIOKarnbHbIX BOMHAX YU BOOPYXEHHbIX KOH(IIMKTaxX
Ha n.

5) konnsa BoeHHOro bunetaHa 1.

[ononHNTENbHO K JOKYMEHTaM ANs YreHOB CEMEN YHaCTHUKOB JNTOKaslbHbIX BOMH U
BOOPY>XEHHbIX KOH(ITMKTOB, NOrMoLINX Unu nponasLumx 6e3 BecTu Npu UCNosTHEHUN
06a3aHHOCTEN BOEHHOM CryObl (Cry6bl), NpegocTaBnaoTCA:

1) konmsa o 6e3BeCTHOM OTCYTCTBMM YHaCTHMKA JTOKasbHbIX BOMH U BOOPY>KEHHbIX
KOH(NUKTOB Ha 1.

2) KONusa JOKyMEHTa, NoATBEpXXAatoLLero y4acTune B fiokaribHbIX BOMHAX U
BOOPYKEHHbIX KOHGIMKTax, nornbLuero nnu nponasLuero 6e3 BeCT! Npy UCNOSTHEHNUN
00513aHHOCTEN BOEHHOM CNYX0bI (Cry>K0bl) y4acTHMKA NOKanbHbIX BONH U BOOPY>XEHHbIX
KOH(pNUKTOB Ha 1.

3) Konusa peLLeHns cyaa O NPU3HaHMM akTUYeckMx BpayHbIX OTHOLWEHWI NMMBo
n3BeLLeHne o rmbenun, agpecoBaHHoe cynpyre (Cynpyry) ydacTHMKa fOKanbHbIX BOWH
N BOOPYXXEHHbIX KOHNIMKTOB HA 1.

4) Konua TPYAOBOW KHXKKM NMOO MHOMO JOKYMEHTa, NOATBEPXAaroLWwero
npekpaweHne paboTbl 1 (MNN) NHOW AEATENBbHOCTU, B NEPUOS KOTOPOMN rpaXKaaHuH
noanexan obsisatenibHOMy NEHCMOHHOMY CTPaxOBaHWUIO B COOTBETCTBMM ¢ PeaepanbHbIM
3akoHom oT 15.12.2001 N 167-®3 "O6 0b6s13aTENIbHOM NEHCMOHHOM CTPaxoBaHWM B
Poccuiickon degepaumn”, a npu nx oTCyTCTBUN NMBO HANUYMM B NpeacTaBEeHHbIX
AOKYMEHTaxX HEeMOJHbIX UM HETOYHbLIX CBEAEHWI - CBEAEHUSA O COCTOSHUN
MHOUBMOYaNbHOMo NULEBOro cHeTa 3acTpaxoBaHHOMo fmua No JaHHbIM
MHONBMAYaNbHOro (NePCOHMMPULMPOBAHHOIO) y4eTa B cucteme oba3aTensHOro




NEHCMOHHOIO CTPaxoBaHWA, CBUAETENbCTBYOLME O MPABOMEPHOCTN OTHECEHUS
rpaXxgaHuHa K yncny HepaboTaroLwwmx rpaxaaH (ana poautenen y4acTHUKa NoKanbHbIX
BOWH N BOOPYXXEHHbIX KOHPSIMKTOB) HA 1.

5) konusa gokyMeHTa, nogTBepXaatoLlero akT permctpauumn poxaeHms pebeHka,
BblAAHHbIN KOMMNETEHTHLIM OpPraHOM MHOCTPAaHHOrO rocydapcTsa (B criyvae
perncTpauumn akta rpaxkaaHCcKoro COCTOSAHUS KOMNETEHTHbIM OpraHoOM MHOCTPaHHOIoO
rocygapctea)Ha __ n,;

6) Konusa JOKyMeHTa, noaTBepXaatoLero akT CMepTu, BblAaHHbI KOMMETEHTHBIM
OpraHoOM WHOCTPaHHOro rocyAapcTaa (B Criyqyae pernctpauumn akra rpaxaaHcKkoro
COCTOSIHUSI KOMMNETEHTHbIM OPraHOM MHOCTPaHHOIo rocyaapcTea) Ha 1.

L1 " 20 r
(mnoanuck 3aasutens/ npeacrasutensy/)
3asiBrneHne n JOKyMeHThI Ha N. NPUHAN cneumanuct

" 20 r.
(moanuck cneumanucta)

dopma 2

Pykosogutento KI'KY "LleHTp Bbinnat"
oT

(dbamunus, nms, oT4ecTBO)
3aperncTpupoBaHHoro(on) no Mecrty
XuTtenbcTBa (nNpebbiBaHNs) No agpecy:

(HaceneHHbIN NYHKT)

yn.
. Kopn. , KB. ,
npoxueatowiero(en) no agpecy:

yn.

(HaceneHHbIN MyHKT)

A. , kopn. , KB. :
Ten.

CHUIIC

3AABJIEHNE

OB NBMEHEHWW CIMOCOBA BbITJATHI

Mpowwy nameHnTb cnocob BhINMaThl €XXEMECAYHOW AEHEXHOW BbINMaThbl.
BeinnaTy npowwy npon3sBoguTb Yepes oTaeneHne no4Ytosom ceasm N
U KpeaUTHYIO0 opraHmnsawmio N /

Ha mou (ero/ ee) cueT N .
Bbinnaty B HacTosiwee Bpems Nosny4vato yepes otaeneHme no4YToBOn CBA3N




(kpeaouTHYytO opraHusdauuio) N .
O3HakomreH(a), YTo NnpeaocTaBrieHne 3aBegoMO JTIOXKHbIX U (Mnn)
HeJOCTOBEPHbIX CBEAEHWNI, a paBHO YMON4YaHue 0 hakTax, BNEeKyLMX npekpaLeHne
BbINfaTbl NOCOBUN, KOMNEHcaUUn, cybcuamm 1 NHbIX coumanbHbIX BbIMAaT, SBnseTcs
YrofloBHO HakasyemMblM AestHUEM, OTBETCTBEHHOCTb 3@ KOTOPOE NpeaycMoTpeHa
crtatben 159.2 YronosHoro kogekca Poccunckon degepaumm, nmdo
npaBoOHapyLlEeHNEM, OTBETCTBEHHOCTb 3a KOTOPOE HacTynaeT No OCHOBAHUSAM,
npenycMoTpeHHbIM cTaTbe 7.27 Kogekca 06 agMMHUCTPATUBHbBIX NPaBOHAPYLLUEHNAX
Poccuinckon ®egepaunn.
O643ytock B TeveHue 10 kanengapHbix gHen coobwmnTsb B KIKY "LleHTp Boinnat"
nnbo B ero cunuan 060 BCeX N3MEHEHUSIX, BMSIOLWMNX HA NPaBO NOMy4YeHUs U pa3mep
yKa3aHHOW BbiNnaTbl (M3MEHEHMe: MecTa Xutenoctea (Mecta npebbiBaHus), ©.1.0.,
N cyeTa B KpeaAUTHOW opraHuM3aunn, BCTYNNEeHUM B NOBTOPHbLIN Bpak,
TpyOooycTpoucTBe n T.4.).
Bbipaxato cornacme Ha aBToOMaTU3NPOBaHHYHO, a Takke 6e3 Cnonb3oBaHus
CpeacTB aBToMaTtum3aumm, o6paboTKy U UCMOoNb3oBaHME NPefoCTaBeHHbIX
nepcoHanbHbIX AaHHbIX MOUX U HECOBEPLLEHHONETHMX YNIEHOB MOEWN CEMbM, BKMNtoYas
cbop, 3anucb, cMcTtemaTmnsaumio, HaKoNeHne, XxpaHeHne, U3MeHeHue,
ncnonb3oBaHue, nepegadvy (npegocraBneHne, 40CTyN), a Takke Ha uctpeboBaHme B
WHbIX ydYpexaeHnsax (opraHmsaumsax) CBegeHUn B Lensax npegoctaBneHns
rocyAapCTBEHHbIX YCIyr, NpeayCMOTPEHHbIX 3aKoHoA4aTen,cTBoM Poccuiickon
depepaumm n KamyaTckoro kpasi.
Mpunarato cnegyowime AOKYMEHTbI:
1. Konuto nacnopTa rpaxgaHuHa Poccuiickon ®egepauunm nmbo MHOro OKYMEHTa,
yOOCTOBEPSIOLLENO NIMYHOCTL, (cTpaHmua ®.M.0. n cTpaHuubl, cogepxallme ceegeHns
O MeCTe XuUTenbcTea) 1.
2. Konuio Bnaa Ha XntenbCTBO (41159 MHOCTPaHHbIX rpaxgaH u nuy 6e3
rpakgaHcTea, NOCTOSTHHO MPOXuUBaLWKnX Ha Tepputopumn Poccuinckon egepauymnm)

n.
3. Konuun gokyMeHTOB, YAOCTOBEPSAIOLLNX IMYHOCTb Y MOSIHOMOYMS
npegcrasutend, _ n.

LUl LU 20 r
(noanuck 3aasuTens/ npegcrasutens/)
3asBneHne n JOKYMEHTbI Ha N. NPUHAN cneunanuct

" 20 r.
(moanuck cneunanucta)

dopma 3

Pykosogutento KI'KY "LleHTp Bbinnat"
oT
(dbamunus, nms, oT4ecTBO)




3aperncTpupoBaHHoro(on) no Mecty
Xutenbctea (NpebbiBaHUS) NO agpecy:

(HaceneHHbIN NyHKT)

yn.
A. , kopn. , KB. :
npoxuBatoLero(en) no agpecy:

yn.

(HaceneHHbIN NYHKT)

A. , kopn. , KB. ,
Ten.

CHUIC

3AABNEHNE

MpoLuy BbINAATUTb MHE (OnekaeMoMy; Ny, HaxoasLwemycst Nog NonevYnTenbLCTBOM
- HY>XHOE NOAYEPKHYTb)

(ykasaTtb ©.1.0. onekaemoro; nvua, HaxoasaLerocs nog
noneuntenscteom, CHUIC pebeHka / onekaemoro)
CYMMbI JEHEXHbIX CPeACTB, NoANeXaBLne K Bbinnarte

(®.1.0. nony4atensa rocygapCTBEHHON YCryrn)

HO He Morny4eHHble UM (en) B CBA3M CO CMepThio " " 20 roga.
Mo MecTy XMTenbCTBa COBMECTHO C yMEPLUMM Ha AaTy ero cMepTtu Obinn
3aperncTpmMpoBaHbI:

damunua, nvs, otyectso CTeneHb PoACTBa Mo OTHOLLEHUIO K yMepLLemy
1.
2.
3.

Coobuiato crneaytowime ceefeHust, NOATBEPXKAAOLWME CTENEHb POACTBA (B cnyyae obpalleHuns B
TeYeHne YeTbIpex MecsiLieB CO AHS CMepTN yMepLUero):

N n/n ®amunuga, nms, oT4ecTBo Yncno, mecsau n rog poxaeHus PEKBU3UTLI akTOBOW 3anucu
(Homep, gaTta n HauMeHoBaHWE OopraHa, COCTaBUBLLENO 3aMNnChb)

1 ymepLuero pekBm3nTbl akTOBOW 3annucu 0 CMepTu
2 3aaBUTENS PEKBU3UTLI aKTOBOW 3anuncu o poxaeHun, bpake cmene .1.0.
3

BeinnaTy npowwy npon3sBoauTb Yepes oTaeneHne no4Ytosomn ceasm N
NN KpeaUTHYIO0 opraHnsawmio
N / Ha cyeT N

MpaBnnbHOCTL coObLLIAEMbIX CBEAEHMI NOATBEPXKAALO.




O3sHakomrieH(a), YTo npegocTaBreHne 3aBefoMO JIOXKHbIX U (M) HeLOCTOBEPHbIX
CBEAEHUN, a paBHO YMon4YaHue o hakTax, BNeKkyLmx npekpaLleHue BbinnaTtbl nocobun,
KOMMeHcauun, cybcnamm n nHbix coumarnbHbIX BbINMAaT, ABNSETCSA YrofiOBHO
HakasyeMbIM AesiHUeM, OTBETCTBEHHOCTb 3a KOTOPOe npeaycMoTpeHa ctatben 159.2
YronosHoro kogekca Poccunckon ®egepaumm, nnbo npaBoHapyLleHEM,
OTBETCTBEHHOCTb 3a KOTOPOE HacTynaeT No OCHOBAHWAM, NPpeayCMOTPEHHbIM

ctatbe 7.27 Kogekca 06 agMMHUCTpATMBHbIX NpaBOHapyLLeHnax Poccumnckon
depepauyum.

Bbipaxato cornacve Ha aBToMaTU3NPOBaHHYHO, a Takke 6e3 NCnonb3oBaHus
cpeacTB aBToMaTtum3aumm, o6paboTky U UCMoNb3oBaHWE NPefoCTaBeHHbIX
nepcoHanbHbIX AaHHbIX MOUX M HECOBEPLLEHHONETHMX YNIEHOB MOEN CEMbM, BKNtoYas
cbop, 3anucb, cMcTtemaTnsaumio, HaKoNeHne, XxpaHeHne, U3MeHeHue,
ncnonb3oBaHue, nepegadvy (NpegocrasneHue, 40CTyn), a Takke Ha nctTpebosaHue B
WHbIX ydYpexaeHnsax (opraHmsaumsax) cBegeHUn B Lensax npegoctaBneHuns
rocygapCTBEHHbIX YCIyr, MPegyCMOTPEHHbIX 3aKoHo4aTensCTBOM Poccuinckon
depepaumm n KamyaTtckoro kpasi.

Mpunarato cnegyrowme AOKYMEHTbI:

1. Konuto gokymeHTa, yaoCTOBEPSAIOLLErO NIMYHOCTD, (cTpaHunua @.1.0. n

CTpaHuUbI, coaepKallme CBeOEeHUS O MeCTe XUTenbcTea) 1.

2. OTKa3 ocTanbHbIX YNIEHOB CEMbW, COBMECTHO MPOXMBABLUMX C YMEPLUUM Ha

AaTy ero CMepTu, OT NONyYeHUs yKaszaHHbIX Mep couunarnbHOM NOAAEPXKKN B NOSb3y
3aaBuTena (NpegocTaBnsieTcs B criydyae obpalleHnss B Te4eHne YeTbipex Mecsaues co
AHSA CMepTu ymepLlero) 1.

3. KOnuo AOKYMeHTa, NOATBEPXKAAOLEro yakt CMepPTU, BblAaHHbIN KOMNETEHTHLIM
OpraHoOM WHOCTPaHHOro rocyAapcTea (B Criydyae perncrpauumn akrta rpaxgaaHckoro
COCTOSIHUSI KOMMETEHTHBIM OPraHOM MHOCTPaHHOIO rocyapctea) Ha 1.

4. Konuio cBmaeTenbCcTBa O NpaBe Ha HacneacTBo (NpefocTaBnseTcs B criyvyae
BKMOYEHUSA HEMOMYYEHHbIX YMEPLUMM CYMM B COCTaB Hacneactea) 1.
[dononHuntensHO ANs npeacTtaBuTenen (QOBEPEHHbIX ML, ONEKYHOB,

noneyunTenen):

1. Konuio goKkymeHTa, yaOoCTOBEpPSoLLEro NMMYHOCTb NpeacTaBuTens, Ha n.

2. Konnto gokyMeHTa, NoATBepX4aroLwero nofiHOMoYus npeactaBuTens, Ha .

n " 20 r
3asaBneHune u OOKYMEHTbI Ha J1. NpuHAnN cneunannct

" 20 r.
(moanuck cneunanucta)

dopma 4

Pykosogutento KI'KY "LleHTp Bbinnat"
oT
(dbamunus, nms, oT4ecTBO)




3aperncTpupoBaHHoro(on) no Mecty
Xutenbctea (NpebbiBaHUS) NO agpecy:

(HaceneHHbIN NyHKT)

yn.
A. , kopn. , KB. :

npoxuBatoLero(en) no agpecy:

yn.

(HaceneHHbIN NYHKT)

A. , kopn. , KB. :

Ten.

CHUNC

3AABJIEHNE

Mpowy npekpaTtntb C " " 20 roga npeaocTaBfieHne eXXeMeCAa4YHON

OEHEXHOoM BbinnaThl

(B cnyyae nonyyeHus Ha pebeHka (geTen); onekaemoro;

nvua, HaxogsLerocsa no4 nonevYnTensCcTBoMm, - ykasatb O.1.0.,
aaty poxaenus, CHUIC)

B CBSI3M C

(ykasaTb OCHOBaHWe Ans npekpalleHns BbinnaTtbl)

B cnyyae npekpalieHuns exxeMecss4HON OEeHEXHON BbiNmaTbl B CBSA3M C BbINOIHEHNEM
paboTbl U (UNIN) MHOW AEATENBHOCTM yKa3aTb MeCTO paboTbl U 4aTy NPUHATUSA Ha
paboTty

[leHexHble BbinnaThl nosyyar Yyepes oTaerneHne noYToBon CBA3N (KpeanUTHYIO
opraHusauuio) N

Mpowy BblAaTb CNPaBKy B KONMMYECTBE __ 3K3EeMMNSISAPOB O NpekpaLleHnmn
npegoCTaBNeHUs eXXeMeCs4YHON AEHEXHOMW BbINaThbl.
Bbipaxato cornacve Ha aBToMaTU3NPOBaHHYIO, a Takke 6e3 NCnorb3oBaHus
cpeacTB aBToMaTtum3aumm, o6paboTKy 1 UCnorb3oBaHWe NpefoCTaBeHHbIX
nepcoHanbHbIX AaHHbIX MOUX U HECOBEPLLUEHHONETHMX YIIEHOB MOEN CEMbM, BKNOYas
cbop, 3anucb, cucTtemaTnsaumio, HakoneHne, XxpaHeHne, n3MeHeHue,
ncnonb3oBaHue, nepegadvy (NpegocraBneHne, 40CTyn), a Takke Ha nctpebosaHme B
WHBbIX yYpexaeHusix (opraHnsauunsax) cBeAeHun B Lensix npegocTaBneHus
rocy4apCTBEHHbIX YCIyr, NPeAyCMOTPEHHbIX 3aKoHO4AaTeNbLCTBOM POCCUNCKON
depepaumm n Kamyatckoro kpasi.
Mpunarato cnegyowime AOKYMEHTbI:
1. Konua nacnopTa rpaxgaHunHa Poccuiickon Pegepaumm nnbo MHOro AOKyMeHTa,
yAOCTOBEPSALWEro NMYHOCTb, (cTpaHuua ®.1.0. n cTpaHuubl, cogepxalume ceeeHus
O MeCTe Xutenbcrea) ___ n.
2. Konusa BMaa Ha XUTenbCTBO (4519 MUHOCTPaHHbIX rpaxaaH u nuuy, 6e3
rpaxgaHcTBa, NOCTOAHHO NPOXMBaKLWNX Ha TeppuTtopun Poccunckon ®epepaumm)

n.



3. Konuu OOKYMEHTOB, yAOCTOBEPAKLWMNX JTIMYHOCTb 1N NOJTHOMOYUA
npencraBuUTenA, .

" " 20 I_

(noanuck 3aasutens/ npeacrasutensy/)

3aaBneHne n 4OKYMEHTbI Ha n. NPUHAN cneunanmct
11 n 20 r

(noanuck cneumanucta)

MpunoxeHne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
MwuHucTepcTBa coumanbHOro 6rnarononyyms

N ceMenHon nonuTmnkn KamuaTckoro kpasi no
npegocTaBneHNo rocyaapCTBEHHOM YCNyrn
"HazHaueHne exxemMeca4yHon AeHEXHOW BbinnaThbl
y4YacTHMKaM fnoKanbHbIX BOMH N BOOPY>KEHHbIX
KOHQOIMKTOB U YfieHaM X CeMeN, NMPOXKMBAIOLLIUM
B KamyaTtckom kpae"

®OPMbIl YBEJOMINEHNW

dopma 1

YBEOOMIJIEHUE

OB OTKASE B NPMEME 3AABJIEHNA N JOKYMEHTOB

HA NMPEOOCTABNEHWE MTOCYOAPCTBEHHOW YCYT U

YBaxaemasi(bin) !

Ha 3asBnenmne ot " " 20 roga coobuwaem, 4to Bam oTkasaHo B
npueme 3asBneHnst U JOKYMEHTOB Ha nNpedocTaBneHne (Bo306HOBNEHNE
npenocTaBneHns, NpoaneHne NpeaocTaBneHnst) rocyaapCTBEHHOM YCIyrn

(HanmeHoBaHWe rocygapCTBEHHON yCryri)
no KaTeropumu

B COOTBETCTBUA C

(ykasaTb HOpMaTUBHbIN NPABOBOWN aKT)
Ha OCHOBaHWK

(yka3aTb oCHOBaHMWe 0TKa3sa)
[ns ceegeHus coobliaem, 4To pelweHus (4eNCTBUA) AOMKHOCTHbIX nuy, KIKY
"UenTp BoiNnaT" (punuana KKy "UenTp sBoinnat"), KIKY "MOLL", npuHaTblie



(NnpoBeaeHHbIE) B X04€e OTKasa B Npueme 3asiBNeHNs U AOKYMEHTOB Ha
npeaocTaBneHne rocyaapCTBEHHOM YCNyrn, MoryT ObiTb 0GXxanoBaHbl B focyaebHoM
nnbo B cynebHoM nopsgke, yCTaHOBIEHHOM 3aKOHOA4ATENbCTBOM.

Pykosogutens nognuce .1.0.

dopma 2

YBEOOMITEHVE

O MNMPMEME 3AABINEHNA N JOKYMEHTOB
HA NMPEOOCTABNEHWE MOCYOAPCTBEHHOW YCNYT U

YBaxaemasi(bin) !

HacTtoswumm yBegomnsem o npuHaTumM Baluero 3asBneHnst U AJOKYMEHTOB
or" " 20 roga Ha npegocTtasneHne (Bo30O6HOBNEHNE NPeaoCTaBEHNS,
npoaneHne NnpeaocTaBneHns) rocyaapCTBEHHOM yCnyrn

(HaMmeHoBaHWe rocyaapCTBEHHOM YCryrn)
no KaTeropuun )
NHopmaumio 0 xoae npeocTaBneHns rocygapCTBEHHON YCIYr MOXHO NONYyYUTb
no TenedgoHy:
3adaBneHne ¢ NpUNoXeHMeM JOKYMEHTOB HA 1. MPUHATO
n 3apernctpuposaHo 3a N

CneuunanucTt, npuHABLWNIK OKYMeHTbl noanuct ©.U.0.

dopma 3

YBEOOMITEHNE
OB OTKAS3E B MNMPEJOCTABJIEH/N TOCYOAPCTBEHHOW YCNYTU

YBaxxaemasi(bin) !

Ha 3aaBnenue ot " " 20 roga coobuaem, 4yto Bam oTkasaHo B
npegocrasneHnmn (BO306HOBEHN NpeocTaBneHns, NpoaneHnn npegocTaBneHuns)
rocygapCTBEHHOW yCIyru

(HanmeHoBaHWe rocygapCTBEHHON yCryri)
no KaTeropumu

B COOTBETCTBUA C

(yka3aTb HOpMaTMBHbIN NPaBOBOM aKT)
Ha OCHOBaHWM

(ykasaTb ocHOoBaHue OTKasa)



[nsa ceBegeHunsa coobuiaem, YTO pelleHns (AencTBms) OMMKHOCTHBIX nuu, KIKY
"UenTp Boinnat" (punuana KrKy "LeHTp Boinnat"), (MpoBEeAEHHbIE) B X04€e OTKa3a B
npegocTaBneHnn (Bo306HOBNEHNN NpeaoCTaBneHns, NPOAIEHNM NPeSOCTaBNeHUs)
rocygapCTBEHHOW yCnyrn, MoryT 6biTb 06anoBaHbl B focyaebHom nnbo B cygebHom
nopsiake, yCTaHOBMEHHOM 3aKOHOL4ATENbCTBOM.

Pykosogutens nognuce .11.0.

MpunoxeHne 3

K agMUHUCTPaTMBHOMY perfameHTy
MuHucTepcTBa coumanbHOro 6rnaronosnyyms

N ceMeNHon NonNUTMKN KamyaTckoro kpasi no
npegoCTaBNEeHUIO rOCyAapCTBEHHOM YCyru
"HasHayeHne exxeMecs4yHOM OeHEXHOM BbinnaThl
y4yacTHUKaM foKanbHbIX BONH U BOOPYXEHHbIX
KOHQOIMKTOB U YfieHaM MX ceMen, NMPoXKMBaoLLUM
B KamuyaTckom kpae"

dopma cornacus

3AABIIEHNE
O COIMMACHMKN HA OBPABOTKY MNMEPCOHAJbHbBIX OAHHbBLIX

A,

(bamunus, nms, oT4ecTBo)
Aarta poxaeHus

(4mcno, mecsu, roa)
[OKyMEHT, yAOCTOBEPSAOLLNIA NINYHOCTD

(HaMmeHoBaHWe, cepusa U HoMep LOKYMEHTa,
cBedeHus 0 gaTe Bbldayun 1 O BblaaBLUEM OpraHe)
3apeructpupoBaH(a) no agpecy:

£BNAOCH 3aKOHHBLIM npegcrasuTeriemMm (OI'IeKyHOM, I'IOI'Ie‘-II/lTeJ'IeM) Haa

(ykasatb ®.U1.0., paty poxaeHus pebeHka, nuua onekaemoro,

nuua, HaxoasLerocsa no4 nonevYnTensCTBOM, A4OBEPUTENS)

[OKYMEHT, y4OCTOBEPSAIOLLNIA NIMYHOCTb ONEKAeMOoro; nuua, HaxogsaLerocs noa
noneyYnTenbLCTBOM JOBEPUTENS




(HaumeHoBaHwue, cepus U HOMep AOKYMEHTa,
CBe[leHns 0 AaTte Bbl4ayn 1 O BbiAaBLLUEM OpraHe)
3aperucTpupoBaH(a) no agpecy:

(ykasaTb agpec npoxuBaHusi N0 MECTY XuTenbcTBa pebeHka, onekaemoro

nvua n nuua, Haxogswerocsa no4 noneyYnTensCcTBOM, JOBEPUTENS)

B COOTBETCTBUM CO cTaTben 9 denepanbHoro 3akoHa ot 27.07.2006 N 152-93

"O nepcoHanbHbIX AaHHbIX") aato cornacne MuHucTepcTBy coumansHoro 6narononyyns
n cemenHoun nonutukn Kamyatckoro kpas, KI'KY "UeHnTp Boinnat" (punuany KIrky
"UenTp Boinnat"), KIFKY "MOL" Ha ocyuwiecTBneHme 4encTemm ¢ MOMMU NEPCOHanNbHbIMK
AaHHbIMY (JaHHBIMKW OnekaemMoro; nuua, Haxo4saweroca nog NonevYnTeNbLCTBOM;
aoseputenst) (Hy>kHOe NOAYEPKHYTb)

(ykasatb ©.1.0. onekaemoro, nuua, HaxoasiLerocs

noA noneyYnTenbCcTBOM, JOBEPUTENS)

BKMNto4asa cbop, cuctemaTnlaumo, HakonneHne, XxpaHeHne, ytoyHeHmne (0OHOBMEHME,
N3MEeHeHune), NCnonb3oBaHne, pacnpocTpaHeHne (nepeaavy, 03HakoMIeHME,
npegocraBneHne gocrtyna), obesnnuneaHne, 6rokMpoBaHME, YHUUTOXEHNE B
AOKYMEHTanbHOW, 3N1eKTPOHHOM, YCTHOW hbopMe B Liensx NpeaocTaBneHns MHe,
(nonyyaTtento rocygapCTBEHHbIX YCNYr N0 NPeaoCTaBNEHNIO MeEP COLManbHOM
NoaaepXKKN)

(ykazatb ®.M1.0. nonyyatens rocyaapCTBEHHbIX YCNyr

no NpeaoCcTaBneHno Mep coLmarnbHOW NOAOEPKKN)

rocygapCTBEHHbIX YCAYr Mo NpeaoCcTaBneHnio Mep coumarnbHOM NoAaEePXKKY,
npeayCcMOTPEHHbIX 3akoHoAaTenbCcTBOM Poccuickon denepaumm n Kamyatckoro kpas.
HacTosiwee cornacve gencreyeT o AHS ero nognucaHnsa 4o MOMeHTa

AOCTUXKEHUS Lenu obpaboTkn NnepCcoHanbHbIX AaHHbIX UK ero oT3biBa. MHe
pa3bsACHEHO, YTO HacTosLee cornacne MoxeT BbiTb OTO3BaHO NyTeM nogayu
NMMCbMEHHOrO 3asiBIIEHUS.

£l o3Hakom”neH(a) 0 TOM, 4YTO B Crny4ae OT3blBa HaCTOsILLLEro cornacus

MwWHUCTEPCTBO coumanbHOro 6rnarononyyns n cemernHom NnonuTukn Kamuarckoro kpas,
KIKY "UeHTp Boinnat" (punuany KIKY "UenTp Boinnat"), KIKY "M®L" Bnpase
NpoaoMKNUTbL 06paboTKy NepcoHarnbHbIX AaHHbLIX 6€3 Moero cornacus (6es cornacus
ornekaemoro, nvua, HaxogsLerocs no4 nonevynTenscTBOM, 4oBepUTens) (HyxHoe
NnoaYepKHyYTb)

(ykasatb ®.U1.0. pebeHka, onekaemoro, nuua,

HaxogsLerocs nog noneynTensCTBOM, JOBEPUTENS)

npv HanNM4yMmM OCHOBAaHWUN, yKa3aHHbIX B NyHKTax 2 - 11 yactu 1 ctatbu 6,

yactn 2 ctatbk 10 n vyactn 2 ctaten 11 ®egepanbHoro 3akoHa ot 27.07.2006

N 152-93 "O nepcoHanbHbIX JaHHbIX".

Mpunarato cnegyowme AOKYMEHTbI:

1. Konusa nacnopta (ctpanHuuya ®.1.0. n ctpaHuubl, cogepxaline cBeaeHuns o

MeCTe XUTeNbCTBa) NMOO MHOTO AOKYMEHTA, YAOCTOBEPSAIOLLErO NIMYHOCTb HA 1.
2. Konusa gokymeHTa, noaTeBepXaatoLLero nofnHOMo4Ymsa npeactaBuTens, Ha 1.
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