MUHNCTEPCTBO
TPYOA N PASBUTUNA KAOPOBOI'O MNMOTEHLWMANA
KAMYATCKOI'O KPAA
NMPNKA3

oT 9 HosBps 2021
r. N 300
OB YTBEPXOEHWA
AOMUHNCTPATUBHOIO PEMMAMEHTA MNMPEOOCTABJIEHNA
FOCYOAPCTBEHHOW
YCINYT COOENCTBUA PABEOTOOATENAM
B NMOOB0PE
HEOBXOANMbIX PABOTHVKOB

Cnucok
N3MEHSIOLLIMX JOKYMEHTOB

(B
pea. MNMpukasa MuHucTepcTBa Tpyaa n pa3BuTUsSt KagpoBOro

noTeHumana
KamuaTtckoro kpast ot 25.10.2022 N 383)

B cootBeTcTBUM C

depeparnbHbIM 3aKOHOM

oT 27.07.2010 N 210-93 "O6 opraH13aumm npegocTaBneHns rocygapCTBEHHbIX U
MyHULMMNAnNbHbIX yenyr", 3akoHOM

Poccunckon ®egepaumm ot 19.04.1991 N 1032-1 "O 3aHATOCTM HaceneHus B

Poccunckon ®egepaunn”, lNMprkasom

MuHucTepcTBa Tpyada n coumnansHon 3awuTbl Poccuickon ®epepauum ot 28.01.2022 N 26H
"O6 yTBEPXAEHUN CTaHOApPTa AEATENbHOCTU NO OCYLLECTBIIEHNIO NOSTHOMOYNSA B cdepe
3aHATOCTWN HaceneHus No okasaHWK rocygapCTBEHHON yCrnyrn cogenctams pabortogatensm
B noabope Heobxoaumbix paboTHMKoB", [locTaHOBNEHNEM

MpaButenbcTBa Kamuartckoro kpas ot 14.12.2018 N 528-I1"O paspaboTke n

yTBEPXKAEHUN aaMUHUCTPATUBHbIX PErNaMeHTOB NpeaocTaBneHnsa rocyaapCTBEHHbIX yCnyr
NCMONHUTESTbHLIMU OpraHamu rocyapcTBeHHoun Briactn Kamyarckoro kpas"

NMPUNKA3BIBAIO:

(npeambyna B peg. MNpukasa
MuHuMcTepcTBa Tpyaa M pasBuUTUS KagpoBOro noTeHumana Kamyarckoro kpasi ot
25.10.2022 N 383)



1. YTBEpANTE AOMUHUCTPATUBHbIN
pernamMmeHT NpeaocTaBNeHNs rocya4apCTBEHHON YCNyru CoaencTang
paboTtopgatenam B noabope Heo6xoanMbIX pabOTHUKOB COrfacHO NPUMOXEHUIO K HACTOSLLEMY

Mpukasy.

2.

HacTtoswwmn MNMpukas BcTynaeT B cuny nocne AHA ero ouumnanbHOro onyormkoBaHms.

MuHucTp

H.B.HWLIEHKO

AOMUHNCTPATVBHbIN
PEMAMEHT

NPELOCTABNEHNA
FOCYOAPCTBEHHOW YCTYTV COOENCTBISA

PABOTOOATENAM B

MpunoxeHwne

K MNpuka3sy
MuHucTepcTBa Tpyaa u
pasBUTUSA KagpoBOro
noteHumana
Kamuatckoro kpas

ot 09.11.2021 N

300



NMNoABOPE HEOBXOANMbIX PABOTHMNKOB

Cnucok
N3MEHSIOLLINX JOKYMEHTOB
(B
pea. Npukasa MyuHucTepcTBa Tpyaa U pasBUTUS KaapOBOro

noTeHumnana
KamuyaTckoro kpas

oT
25.10.2022 N 383)

1. Obwume
NnonoXeHus

Mpeomet
perynmpoBaHna agMMHUCTPATUBHOIO pernaMmeHTa

1. NMpeomeTtom

perynmpoBaHnsa agMUHUCTPATUBHOIO perfnaMmeHTa npegoCcTaBneHns rocyaapCTBEHHOM
ycnyru cogenctemsa pabotogatensam B nogbope HeobxoamMMbix paboTHUKOB (ganee -
AOMWHUCTPATMBHLIN PerfameHT) ABNsSeTCs opraHn3auunsa npegocTaBneHns rocyaapCTBEHHON
ycnyrn cogencteus pabotogatenam B nogdope HeobxoauMblx paboTHMKOB (ganee -
rocygapcTBeHHas ycnyra).

ALMUHUCTPATUBHbLIN



pernaMmeHT onpeaenseT cTaHAapT NPeAoCTaBneHns rocyAapCTBEHHOM YCnyru,
yCTaHaBNMBaeT COCTaB, NOCNeA0BaTENbHOCTb U CPOKN BbINONMHEHUSA aAMUHUCTPATUBHbIX
npouenyp (aencresun).

Kpyr
3agaButenen

2. 3aaBuUTensamm Ha

npegocTaBneHne rocyaapCTBEHHOM yCnyrn MOryT BbICTynaTb pabotogatenu (ropnguyeckme
nnua, usmyeckme nuua, tHanBMayanbHble NpeanpuHUMaTeni) Unu nx ynonHOMOYEHHbIE
npegcraBuTenu (ganee - 3asBUTENN, 3adBUTENN).

TpeboBaHus
npeaocTaBneHns 3asBUTENO

rocygapcTBEeHHOW
ycnyrn B COOTBETCTBUN C BapuaHTOM

npenocTaBneHus
rocyZapCTBEHHOW YCIyri, COOTBETCTBYHOLLUM

NPpU3HaKam
3aaBuUTend, onpeaerieHHbiM B pe3yrnbTaTte

aHKeTunpoBaHuA,
npoBoAMMOIo opraHom, npegocTtasnAOLLNM

ycnyry (nanee -
NpouUNMpoBaHne), a Takke pesyrnbTaTa,

3a NpefocTaBeHNEM
KOTOporo obpartuncs 3assBuTernb

3. N'ocypapcTeeHHas
ycnyra npefocTaBfisieTcs 3asBMTenNto B COOTBETCTBUN C BapuaHTOM NpefoCcTaBneHus
rocygapCTBeHHOW YCnyru, COOTBETCTBYIOLUUM MPU3HaKaMm 3asaBUTENS.

4,
Mopsigok nonyvyeHns HPOpMaL MM 3asBUTENsIMU NO BONPOCaM NPeAoCTaBeHs



rocygapCTBEHHOW YCINyrn, 0 BapnaHTax NpeaocTaBneHns rocyaapCTBEHHOM yCnyru u
ycnyr, KoTopble ABNAITCA He0OXOANMbIMN 1 06A3aTENBHLIMW A5 NPeAoCcTaBneHns
rocygapCTBeHHOW ycnyru, B TOM Yncne Ha EgmnHon yndgposon nnatdgopme B cepe
3aHATOCTU U TPyAoBbIX OTHOWeHu "PaboTa B Poccun" (ganee - eanHas

undgposas nnatcopma), Ha opuLmansHOM canTte, B hegepanbHOM rocyaapcTBEHHOM
NHpopmaumnoHHom cucteme "EAnHBIM nopTan rocyAapCTBEHHbIX U MyHULUNANbHBLIX
ycnyr (cpyHkumn)" (aanee - ENIY), a Takke B rocygapCTBEHHON NMHPOPMALIMOHHON
cucteme "lMopTan rocygapcTBEHHbIX U MyHUUMNANbHbIX YCnyr (pyHKUMA)
KamuaTtckoro kpas" (ganee - PITY).

NHpopmmposaHue
3aaBuUTenen o nopsaake NpeaocTaBneHnsa rocygapCTBEHHON YCNyrn ocyLLeCTBNAETCS:

1)
Ha eguHOM UndpoBon nnatdopme B pasgene, NoCBsAWEeHHOM NopaaKy NpeaocTaBeHns
rocygapCTBEHHOW YCNyrn B BUAE TEKCTOBOW U rpadomyeckon nHpopmaumm;

2)B

MuHncTepcTBe Tpyaa 1 pa3BuTUSA kagpoBoro noteHumana Kamyartckoro kpas (ganee -
MWHUCTEPCTBO), rOCYAAaPCTBEHHbIX yUpexaeHusax cnyxbbl 3aHATOCTM HaceneHus (aanee -
LIEHTPbl 3aHATOCTN HacerneHns):

a)
Ha NNYHOM Mpueme;

6)
nocpeacTtBoM MUCMOJIb30BaHUA CpeaCcTB TeJ'IerOHHOI;I CBA3MN,

B)

npu obpaweHnn B MMHUCTEPCTBO, LEHTPbI 3aHATOCTM HACeNeHNsa B MMCbMEHHOM BMAe
NOYTOBOW CBA3bIO (B TOM YMCIIE ANEKTPOHHOM NOYTON), C UCMONb30BaAHNEM CPELCTB
daKCUMNITbHOWM CBA3MU;

rB
dpopMe 3MNEeKTPOHHOro JOKYMEHTa NOCPeaCTBOM UCMONb30BaHUS 3NIEKTPOHHOM MOYThI;

a)

HeﬂOCpe,EI,CTBeHHO B NomMeLweHnAxX MVIHVICTepCTBa, LI,GHTpOB 3aHATOCTU HaceJieHUdA B Bnge
TEKCTOBOW U rpadpnyeckon nHdopmMmauum, pasmeLLeHHON Ha CTeHaax, nnakaTtax u
GaHHepax, Unn KoHcynbTaumm ¢ paboTHkamm MMHUCTEPCTBA, LieHTpa 3aHATOCTHU



HaceneHus;

3)

nocpeacTBOM pasmeLleHnst MHopmaLmMm Ha opuumanbHOM canTe UCNOSTHUTESNbHbBIX OPraHoB
KamuaTckoro kpasi B MHpOpMaLMOHHO-TENEKOMMYHUKaAUMOHHOM ceTun "UIHTepHeT"

(nanee - ceTb NHTepHeET) no agpecy: https://www.kamgov.ru (ganee - ouumanbHbIn

caunT);

4)

Yyepes KpaeBoe rocygapCTBeHHOe KadeHHoe yypexaeHue "MHorogyHKLnoHabHbIN
LEeHTp NpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr B KamyaTckom
Kpae" (nanee - M®Ll). OcbmumnanesHbin noptan MOLL B ceTn NHTepHeT no agpecy:
http://portalmfc.kamgov.ru (ganee - odpuumansHein noptan MOLL);

S)

nocpencTsomM pasmelleHna nHgopmauum Ha PIIIY B cetn HTepHeT no agpecy:
https://gosuslugi41.ru,

B pasfene, NoCBALEHHOM MOPSAKY NpefoCTaBNeHus rocyaapCTBEHHON yCryrn B BUAe
TEKCTOBOM U rpadomyeckon nHpopmaumu;

6)

nocpeacTBoM pasmelleHust nicopmaumm Ha ENMNTY B cetn MIHTepHeT no agpecy:
https://gosuslugi.ru, B pasgene, NocBALWLEHHOM NOPAAKY NpeaocTaBrneHns
rocyjapCTBEHHOM YCNyrn B BUAE TEKCTOBOW U rpadpuyeckon nHdopmauuy;

7)

nocpeacTBOM pasmeLleHnst MHopMmaL MM Ha MHTEPAKTUBHOM nopTane Cry>KObl 3aHATOCTH
HaceneHus (ganee - IHTepakTUBHbIN NopTarn) B cetu HTepHeT no agpecy:
https://rabota.kamgov.ru;

8)

nocpeacTBoM pasMeLLeHns MHpopMauumn Ha opuumanbHbIX canTax LEHTPOB 3aHATOCTH
HacerneHus B ceTn IHTepHeT (npu Hanvuun) (ganee - canTbl LEHTPOB 3aHATOCTH
HaceneHus).

5.

OGpalleHre 3aaBuTenel B opraHbl FocyaapCTBEHHON BNacTu, opraHbl MECTHOMO
camoyrnpaBrieHusi M opraHn3aunn ¢ Lenbto nonyyYeHus cBeaeHuin, Heobxoanmbix 4ns
nony4YeHnst rocyaapCTBEeHHOM ycnyru, He TpebyeTcs.



6.
NHdbopmmnpoBaHue 3asButenen o nopsiake NPeaoCcTaBneHnsi rocyaapCTBEHHOM yCnyrn
OCYLLieCTBNSETCS B BMAE UHAMBUAYANbHOIO U NyGINYHOrO MHPOPMUPOBAHUS.

NHpopmmposaHue
3aaBuUTENen o0 xoae NpeaocTaBeHns rocy4apCTBEHHON YCNyru OCyLEeCTBNAETCA B BUae
WMHOMBUAYANBbHOrO MHPOPMUPOBaHUS (KOHCYNbTUPOBAHNS).

7.

NHanBngyansHoe nHopMmnpoBaHue 3asBuUTeNen o Nopsiake, BapuaHTax u xoge
npegocTaBneHnsa rocygapCTBEHHON yCnyrn npoBoANTCA B dopMe YCTHOrO MHPOPMUPOBaHUSA
(KOHCYNbTMPOBaHMUS) U MUCbMEHHOIO MHAOPMNPOBAHUS.

NHansugyansHoe

YyCTHOE MH(POPMUpPOBaHME (KOHCYNbTUPOBaHUE) O NopsaaKe, BapuaHTax NnpegocTaBrneHns
rocygapCTBEHHOW YCIYrn N 0 XO4e NpeaoCcTaBneHns rocygapCTBEHHON YCryrn
OCYLLEeCTBNAETCS OSMKHOCTHBIMU L aMu, rocy4apCTBEHHLIMU MPaXKAaHCKUMKU CIy>KaLMm
MuHucTepcTBa (fanee - JOMKHOCTHbIE Nyua, rpaXaaHckme cnyxawme), paboTHkamm
LEHTPOB 3aHATOCTWN HACENEHNS NIMYHO U (UNIK) NO TenedoHy.

Mpwn

oTBeTax Ha yCTHble obpalleHus (Mo TenedoHy Nnm ANYHO) AOSMKHOCTHbIE NULA,

rpaxgaHckue cnyxawime, paboTHMKM LLEHTPOB 3aHATOCTM HaceneHns NnogpobHo 1 B

BEXINMBOM bopme MHPOPMUPYIOT 0BpaTUBLLNXCA 3adBUTENEN NO MHTEPECYOLLMM UX BOMPOCaM.
OTBeT Ha TenedOHHbIN 3BOHOK JOMKEH coaepaTb MHOPMaLUUIO O HAMMEHOBaHUM OpraHa, B
KOTOpbIN obpaTuncs 3assutens, MO0 HAMMEHOBAHUWN LeHTPa 3aHATOCTU HaCeNeHns;
hamunmum, UMeHu, oTyecTBe (NocnegHee - NPU HanNUYMM) U JOMKHOCTU OOSHKHOCTHOIO

nnua, paboTHMKA LieHTpa 3aHATOCTU HaceneHns, NPUHABLLETO TeNedOHHbIN 3BOHOK.

[OMKHOCTHbIE

nvua, rpaxgaHckme cnyxaiume, paboTHUKN LEHTPOB 3aHATOCTU HAceneHus,
OCYLLIeCTBNSALWME YCTHOE NHOPMMPOBaHME O NOPsiAKe, BapnaHTax NnpeaocTaBneHns
rocyaapCTBEHHOM YCrnyrn 1 (unu) o xoge NpeaocTaBfeHns rocyaapCTBEHHOM YCIyru,
AOJTKHbI MPUHATL BCE HEOOXOANMbIE MEPbI ANS Pa3bsSCHEHUIN, B TOM YMCIE C NPUBMNEYEHNEM,
B Cny4yae Heob6X0AMMOCTU, UHbIX OOMKHOCTHbIX ML, FpaX4aHCKUX Cnyalmx, paboTHMKOB
LEeHTpa 3aHATOCTU HaceneHus.

Mpwn

HEBO3MOXHOCTM OTBETUTb Ha NOCTaBEHHbIN BOMPOC 3asiBUTENO0 peKoMeHayeTcs
06paTUTBLCA K APYroMy AOSMKHOCTHOMY NULY, rpaXkaaHCKoOMy crnyxalemy, paboTHUKY

LeHTpa 3aHATOCTU HaceneHus unm emy coobluaetcst TenedOoHHbIN HOMepP, MO KOTOPOMY
MOXHO NOSy4nTb Heobxoaumyto nHpopmauuto, NMG0O npeanaraeTcs o6paTUTLCA MMCbMEHHO,



B hopMe 3MEeKTPOHHOrO AOKYMEHTa NOCPEACTBOM UCMONb30BaHUS 3M1EKTPOHHON NOYTbI UK
HasHa4YUTb 3asBUTENIO APYroe YAoGHOe BpeMs NS KOHCYNbTauum.

NHansugyansHoe

NMCbMEHHOEe MHPOPMMPOBaHME O NopsaaKe NpesoCcTaBeHns rocya4apCTBEHHOW yCryrn npu
obpalueHunn 3aasutenen B MMHMCTEPCTBO, LIEHTP 3aHATOCTM HaceneHust OCyLLeCTBNAeTCs
nyTeM HanpasfieHMsl OTBETOB NOYTOBbLIM OTMNPAaBIEHMEM, a TaKKe INEKTPOHHOM NOYTON B
CPOK, He MpeBbIWaLwmn 5 pabodnx gHen ¢ MOMeHTa NOCTynneHnsa obpalleHns 3aaBuUTens.

NHaneugyansHoe
YyCTHOE MH(OPMUPOBaHME (KOHCYNbTUPOBAHNE) NPeaOCTaBAAETCSA NO CneayoLwmnM BONpocam:

1) o
BapuaHTax NpeaoCcTaBreHns rocy4apCTBEHHON yCryru;

2)o
nepeyHe JOKYMEHTOB, HEOHXOAMMbIX A58 NONYYEeHUA roCy4apCTBEHHON yCcnyru,
KOMMIIEKTHOCTN (4OCTaTOYHOCTN) NpeAcTaBneHHbIX (MpeacTaBnsemMblX) JOKYMEHTOB;

3)o
CpoKax npefocTaBrieHNs roCyAapCTBEHHOW YCNyrw;

4) o
KpUTEPUSAX MPUHATUS PELLEHNS;

50
NPUHSATOM PELLUEHUM MO 3asBIEHNIO O NpeLOoCTaBNeHnn rocygapCTBEHHOW YCNyru;

6)o
nopsiake nepefayn pesynbTata NnpegocTaBeHns rocy4apCTBEHHOW YCNyru;

7)0

nopsiake gocyaebHoro (BHecynebHoro) obxxanoBaHus pelleHnin n genctesnin (6esgencTaems)
MuHUCTEpPCTBa M €ro AOMKHOCTHbBIX NUL, FPaXXA4aHCKUX CryXalmnx, LEHTPOB 3aHATOCTH
HaceneHus n nx paboTHUKOB, NPeAOCTaBNALWMNX FOCYAapCTBEHHYIO YCIyry.

8.
My6nuyHoe nHopMMpoBaHNe 3asBuTeNEn 0 NOpaaKe, BapuaHTax npegocTaBneHuns



rocyapCTBEHHOM YCIyr1 OCyLLEeCTBNAETCA NocpeacTBOM NpuUBeYeHnUsi CpeacTB MacCOBOM
MHOpPMaLUUK, UCNONb30BaHNA 3MEKTPOHHON N TeniedOHHOM CBA3N, B TOM YUCHe CpeacTB

aBTO MHAOPMUPOBAHUSA, paauo, TenesBnaeHus, cetn VIHTepHeT, BKNYasa eauHyo LMPOBYHO
nnatgopmy, EMCY/PITY, NMHTepakTUBHbIN nopTarn; nyTemM pasMmeLlleHns nHgopmauum Ha
oomumManbHOM canTe u canTax LLEeHTPOB 3aHATOCTU HaceneHus (Mpu Hanuyun);

oduumansHom noptane ML, nHdpopmaumoHHbIX cTeHaax MuHUCTepcTBa, LEHTPOB 3aHATOCTU
HacerneHuna n MOLL; nocpeacTBOM U3rOTOBMEHUSA U pacrnpoCTpaHEeHUs pasgaToYHbIX
MHOPMALMOHHLIX MaTepuanos (bpolutop, BykneToB, MMCTOBOK, NfiakaToB U T.M.).

9.

Kpome B BbilLenepeymcrneHHbiXx cnocobos MUHUCTEPCTBO, LLEHTPa 3aHATOCTM HaceneHus
BNpaBe pasmeLlatb MHOPMaLMIo, HanpaBeHHYH Ha NoNynspM3aLmnio rocyaapCTBEHHOW
yCnyru, Ha WuTax, CTeHaax, 3NeKTPOHHbIX Tabno, CBETOAMOAHbIX 3KpaHaX U MHbIX TEXHUYECKMX
cpeacTBax cTabunbHOro TeppUTOPUarnbHOIO pa3MeLLeHMS.

10.
CefeHust 0 xoae nNpeaocTaBieHnsl rocy4apCTBEHHON yCryri.

CBepneHus
O XO4€e NpeaoCTaBfeHNsi ToCyaapCTBEHHOW YCyrn 3asBUTENAM NpeLoCTaBnsOTCS:

1)

MI/IHI/ICTepCTBOM, LUEeHTpaMN 3aHATOCTU HACENEHUA:

a)
YCTHO Ha JIMYHOM npuemMe,

0)B
NMMCbMEHHOM BuAe (NOYTOM UM NOCPEACTBOM (DAKCUMMUITbHOWN CBA3N);

B) B
dopme 3NEKTPOHHOro JOKYMEHTa NOCPeCTBOM UCMONb30BaHUSA 3MEKTPOHHOW MOYThI;

r)

nocpenCTBOM UCMOSIb30BaHNA CPeACTB TeneOHHON CBA3N;

2)
Ha eQuHON LUMdPOBOI NNaTopMe 3asiBUTENN BNpaBe Nony4ymTb MHOPMAaLIMIO O NOCTYNNEeHUN
€ro 3asiBNeHns1 1 0 3aBepLUEHUN PAaCCMOTPEHUS 3asiBNEHMS;



3)
yepes VIHTepakTUBHbIN NopTan 3asiBUTeNb BNpaBe NonyyYnTb MHOPMaLUMo O NOCTYNEHN
€ro 3asiBNeHUs1 1 0 3aBEPLUEHUN PACCMOTPEHUS 3asiBNEHMS.

11.

Mopsagok, hopma, MeCcTo pasmMmeLLeHns U cnocodbl NONyYeHNA CNpaBoOYHON MHOpPMaLnn, B
TOM YKCrne Ha CTeHAax B MecTax NpeaocTaBfeHns rocyaapCTBEHHOM YCNYr N YCNyT,
KOTOpble ABNSATCA HE0OX0aUMbIMU M 0BsI3aTENbHBIMW ANS NPeaoCTaBNeHNs
rocygapcrseHHou ycnyru, u 8 MoL:

1)

Ha cTpaHuue MunHuctepcTBa Ha ouumanbHOM canTe pasmeLLaeTcs:

a)

MHOpMaUMa 0 MecTe HaxoxaeHust u rpacduke paboTsl MMHUCTEPCTBA, LEHTPOB 3aHATOCTH
HaceneHus, NpefoCTaBNAILWMX rOCYJapCTBEHHYIO YCIyry, CNpaBoYHbIX TeriedpoHax, B TOM
yucne Homepax TeneoHOB-aBTOMHGOPMATOPOB, aapecax opuLmanbHOro canta, canTos
LEHTPOB 3aHATOCTU HaceneHns (Npy Hanuunmn), a Takke SNeKTPOHHON NOYThI;

6)
TeKCT AOMWUHUCTPATUBHOTO PeriaMeHTa;

B)

nepeYyeHb HOPMaTUBHbIX NPaBOBbLIX aKTOB, PErynNMpyrLLUX NpegocTaBneHme
rocyaapCTBEHHOM YCIyru (C ykazaHMeM UX PEKBUINTOB M MCTOYHUKOB OpULMATTbHOMO
onybnnkoBaHuns);

r)
N3BrneYeHnsa N3 HoOpMaTUBHbLIX NPaABOBbLIX aKTOB, PErynupyoLwmnX npegocTasneHme
rocygapCcTBeHHOW yCnyru;

2)
MHdopMaUnsa o NpefoCTaBNeHMUM roCy4apCTBEHHOM YCyru, O MeCTe HaxXoXaeHUsa n
rpadukax pabotel MOL pasmeluaetca Ha odumumansHom noptane MoOL;

3)
I/IHC*)OpMaLI,I/IFI O npenocTaBliEHUN Focy,El,apCTBeHHOIZ yCnyru, BKIno4Yaa nepevyeHb
HOPMaTUBHbLIX MPaBOBbIX aKTOB, PErynmpyroLmnx npegoctaBieHne FOCWJ,apCTBeHHOﬁ ycnyru



(C ykaszaHMeM nX peEKBM3NUTOB U MCTOYHNKOB OdmLmManbHOro onybnmkoBaHus),
pa3smellaeTcsa B doefiepanbHON rocyaapCTBEHHOM MHAPOPMAaLIMOHHON CUCTEME
"®epneparbHbl peecTp rocyAapCTBEHHbIX U MyHULMNANbHLIX YCryr (PyHKumnn)",
rocyapCcTBeHHON MHPOPMaALIMOHHOM cucTeMe "PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) Kamyatckoro kpas" (ganee - PeecTpbl);

4)
Ha EMNTIY/PMTY, UHTepakTnBHOM nopTane pasmeLlaeTcs crnegyowasa nHpopmMaums:

a)

ncyepnbIBaoLWM NepeyeHb AJOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBNEeHNS
rocyaapCTBEHHOM yCnyru, TpeboBaHUs K OPOPMIEHUIO YKa3aHHbIX OKYMEHTOB, a Takke
nepeyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTENN BripaBe NPeACcTaBUTb N0 COBGCTBEHHOW
NHUUMNATUBE;

6)
Kpyr 3aaButenen;

B)
CPOK NpefocTaBrieHns Focy4apCTBEHHOM YCHyru;

r)
pe3ynbTaTbl NPeAOCTaBNeHNsi FOCyAapCTBEHHOW YCNyru, NOpsAoK NpeaocTaBneHms
[AOKYMEHTA, SIBNSIOLLIErocs pesynbTaToM NPeaoCTaBNeHUsi rocyaapCTBEHHOM YCNYTu;

a)
VIC‘-IepI'IbIBalOLLl,I/IVI nepequb OCHOBaHMVI anda I'IpI/IOCTaHOBJ'IeHI/IFl NN OTKa3a B
npegocTaBneHnn rocy4apCTBEHHON yCNyru;

e)o

npase 3aaBuUTENS Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue gencteun (besgencrasns)
N peLLeHnin, NPUHATBIX B XOA4€E NpeaoCTaBreHnst rocyaapcTBEHHOW ycnyrin, 06 opraHe
rocyfapCTBEHHOWN BNACTW, OpraHM3aunm 1 ynorTHOMOYEHHbIX HAa PAaCCMOTPEHUE XKanobbl
nuuax, KotTopbiM MOXeT BbITb HanpasneHa xanoba 3assuTtens B gocyaebHom
(BHecyoebHoM) nopsake;

X) o
cnocobax MHPOPMMPOBaAHUSA 3asaBUTENEN N NOPSALKE NOA4AYM U PACCMOTPEHMS XKanoobkl, B
TOM 4Yucne ¢ ncnone3oBaHuem ENMMY;



3)
dopmbl 3aaBneHn (yBegomMneHni, coobLLeHnin), ncnonb3yemMble Npu NnpeaocTaBneHnm
rocyaapCTBEHHOM YCIyru;

n)
obpaseL, 3anonHeHns anNeKTPOHHOW hOpMbl 3anpoca o0 NpefoCcTaBneHnn rocyaapCTBEHHOM
ycnyru (ganee - 3anpoc);

K)

nepeyeHb HOPMaTMBHbIX NPaBOBbLIX aKTOB, PEryNMPYOLLMX NOPSAOK AocyaebHoro
(BHecyaebHoro) obxanoBaHusa pelleHun n gencteum (besgenctensa) MuHucTepcTea u ero
AOMKHOCTHbBIX NUL, FPaXXa4aHCKUX CryXallmx, LeHTPOB 3aHATOCTU HaceneHus n nx
paboTHMKOB, NPeaoCTaBNALUNX FOCYAapPCTBEHHYIO YCNyry;

n)

NMHpopmauusa o mecTe NpegocTaBneHns ycrnyrn, 0 CNpaBoYHbIX TenedoHax, agpecax
odmymnanbHoOro canta, CanToB LIEHTPOB 3aHATOCTU HaceneHus (Npu Hanu4um), a Takxe
3I1IEKTPOHHOM MOYThI;

5)
Ha EMTY/PMTY, UHTepakTMBHOM nopTane pasMeLLaroTcs U ABRSTCA AOCTYNHbIMK 6e3
peructpauuun n aBTopusaumm cregyowme nHPopMaLUnoHHbIE MaTepuansi:

a)
nHopMaLms 0 nopsigke n cnocobax NpeaocTaBneHnst rocy4apCTBEHHON YCryru;

6)

cBe[eHNsa 0 MecTe HaxoxaeHus u rpacuke paboTsl MMHUCTEPCTBA, LEHTPOB 3aHATOCTH
HacerneHuns, Homepax TenedoHOB, B TOM YMUCe HOMepax TenedoHOB-aBTOMHGOPMATOPOB,
00 agpecax ouLmManbHOro canmta U CanToB LEHTPOB 3aHATOCTU HaceneHus (npu
HanuMyumn), agpecax afeKkTPOHHOM NoYTbl MMHMUCTEPCTBA U LLEHTPOB 3aHATOCTM HaCeseHus;

B)
nepeyYyeHb HOpMaTUBHBIX NMPaBOBbLIX aKTOB, pernaMeHTUPYOLLMNX NpeaocTaBreHne
rocyaapCTBEHHOW YCIyru;

r)
nepeyeHb NpeacTaBnseMblX JOKYMEHTOB 1 NepeyeHb CBeAEeHU, KOTopble AOIMKHbI
cogepxaTbCs B 3asBneHumn (obpalleHum);



a)
AOCTYMNHbIE A5l KONMPOBaHMS OPMbI 3a8BNEHUN;

6)

nHdpopmauusa Ha EMNTY/PIMTY, eguHon undposon nnatgopme, VIHTepakTMBHOM nopTarne o
nopsgke U cpokax npefocTaBfeHnsi rocy4apCTBEHHOM YCyrn Ha OCHOBaHUN CBeAEHUN,
cogepxawumxcsa B PeecTtpax, npegoctaBnsercs 3aasuTernto 6ecnnatHo;

7)

AOCTYN K MHbopMaLMKM O cpokax M nopsiake npeaocTaBneHus yenyri ocyllectensietcs 6es
BbINOSTHEHMS 3asiBUTENEM Kakux-nmbo TpebosaHuii, B TOM Yncne 6e3 ncnonb3oBaHus
nporpamMmHoOro obecneyeHusi, ycTaHoBKa KOTOPOro Ha TEXHUYECKUE CPeACTBa 3asBUTENS
TpebyeT 3aKnYeHNs NMMLEH3NOHHOIO UMM MHOIO cornalleHust ¢ npasoobnagaTenem
nporpaMMHoro obecrneyeHusi, NpegycmMaTpuBaroLLEero B3MaHue nnatbl, permncTpauuio unm
aBTOpU3auMIo 3asBUTENS, UNN NPeoCTaBreHne UM NEPCOHanbHbIX AaHHbIX;

8)

Ha MHOPMAUMNOHHLIX CTeHAax B MUMHUCTEpPCTBE, LeHTPax 3aHATOCTM HacerneHns 1 Ha
odomuMansHOM canTe pasMellaeTcs cnegyoLlas tHopMauusa: MecToHaxoxaeHve, rpaduk
(pexum) paboTbl, HOMepa TenegoHoB, agpec opuLmanbHOro canTta, agpeca 3f1eKTPOHHOM
no4tbl MMHUCTEPCTBA, LIEHTPOB 3aHATOCTM HaceneHus, npoueaypa npegocTaBneHus
rocyaapCTBEHHOM yCrnyru (B TEKCTOBOM Buae), obpaseL, 3anonHeHns 3asBrneHunst o
npeaocTaBneHnn rocyaapCTBEHHOM YCIyru U nepeveHb JOKYMEHTOB, HEOO6X0AMMbIX A11S
npegocTaBneHns rocy4apCTBEHHON YCIyrn, NopaaoK o6xXanoBaHUs peLleHnn u 4encTBUn
(6e3pencTtBmst) MuHmncTepcTBa 1 ero AOMKHOCTHbIX NML, FOCY4apCTBEHHbIX CRy>XKaLLlmX,
LEeHTPOB 3aHATOCTU HaceneH1s n nx paboTHUKOB, NPeLOCTaBNSLWNX roCyaapCTBEHHYHO

ycnyry.

2.
CraHgapT npeaocTaBreHnsl rocyaapCTBEHHOW yCryru

HanmeHoBaHue
rocyfapCTBEHHOM yCnyrn



12. HanmeHoBaHve
rocygapcrteeHHon ycnyru: "Cogencreme pabotogatenam B nogdope HeobxoauMbIxX
paboTHMKOB"

HaumeHoBaHue
opraHa, NpeaoCTaBnsOLLEro rocyaapCTBEHHYO YCryry

13.
FocynapcTBeHHas ycnyra npegoctasnseTcs MUHUCTEPCTBOM Yepes LEHTPbI 3aHATOCTH
HaceneHus.

MwuHucTEpCTBO
opraHuayeT, obecneymBaeT 1 KOHTponupyeT B KamyaTckoM Kpae AesaTenbHOCTb LIEHTPOB
3aHATOCTU HaceneHus No NpPegoCTaBNEeHUIO rOCyAapCTBEHHOM YCAYri.

LleHTpbl
3aHATOCTU HaceneHns NPeaoCcTaBNAT roCyAapCTBEHHYIO YCAYry HA TEPPUTOPUMK
COOTBETCTBYHLUNX MyHULMUNANbHbIX 0Opa3oBaHUN.

MwuHucTEpPCTBO,

LEeHTpbl 3aHATOCTU HacerneHus He Brnpase TpeboBaTb OT 3asiBUTESNS OCYLLECTBNEHUS
AeVCTBUIN, B TOM YMCIe CornacoBaHui, HeobxoaMMbIX A4S NOny4YeHUs rocyaapCTBEHHOM
YCINyru n cBs3aHHbIX C obpalleHneM B MHble roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO
camoynpasrneHusi, opraHusauun, obpatleHve B KOTopble He0bXoANMO A5 NpeoCcTaBeHns
rocyapCTBEHHOM YCNyru.

14.
3aasuTenu Bnpase 0b6paTUTLCS B LLEHTP 3aHATOCTU Hacenenus nnm B MOL| 3a
coAencTBMeM B nogade 3asiBNeHUs B 9f1IEKTPOHHON dhopMme.

15.
3aasutenb BrnpaBe O6paTI/ITbCFI B LEHTP 3aHATOCTU HaceneHunda nytemM NIM4YHOro noceLleHus
Nno cCOGCTBEHHOM MHUUMATUBE UNK MO npeannoXeHuto LeHTpa 3aHATOCTU HacerieHnA no
BOnpocam, CBA3aHHbLIM C npeagoctaBrieHnem Focyﬂ,apCTBeHHOIZ yChnyru.



16.

B ueHTpax 3aHATOCTU HaceneHus 3asButensam obecneynBaeTca AOCTYN K eaUHON
umdgposon nnatdopme, EMMY n PIIY, a Takke okasbiBaeTca Heobxoanmoe
KOHCYIbTaUNOHHOE coaencTBue.

PesynbTtar
npeaocTaBneHnsa rocygapCTBEHHON yCnyru

17. Pesynbtatom

npegocTaBneHns rocygapCTBEHHON yCryrn asnseTcs nogbop kaHaMaaTyp U HarnpasneHue
3aABUTENIO0 NepeYHsa kaHaMaaTyp paboTHMKOB C MCMOMb30BaAHMEM €OUHOWN LNGPOBOM
nraTtgopmsil.

[MepeyeHb

noaxoasawunx kaHanaaTyp paboTHMKOB (hOpPMUPYETCHA B aBTOMATUYECKOM peXUMe C
NCNOSb30BaHMEM TEXHOMNOMMN NHTENNEKTYanbHOro Noucka kKaHanaaTyp paboTHUKOB Ha
eNHON LnMdpoBOM NIaTopMbl U HaNpPaBsSeTCs 3asBUTESO B POpMe 3NIEKTPOHHOIO
AOKyMeHTA.

dakT

nonyyeHust 3agaBuTenem pesynbTaTa NpegoCTaBneHns rocygapCTBEHHON yCryrn onkeupyeTca
B NPOrpaMMHO-TEXHMYECKOM KOMMJIEKCE, COAEPKALLEM PETMUCTP nonyyaTenemn
rocygapCTBEHHbIX YCIyr B cdpepe 3aHATOCTU HaceneHus, eguHon umdposon nnatgopme.

Cpok
npeaocTaBneHns rocyaapCTBEHHON yCnyru

18. MakcumanbHo

A0NyCcTUMOe BpeMs nNpefocTaBeHns rocygapCTBEHHON YCIyrn B CYMMapHOM UCHUCIIEHUN
6e3 yyeTa cpoka, Ha KOTOpbIN NPeaoCTaBEHMNE rOCYAapPCTBEHHOM YCyru
npuocTaHaBNMBaeTCs, YCTAHOBIIEHHOIO YacTbto 28 HaCTOSALWEro



AOMWHUCTPATMBHOIO pernamMmeHTa, coctaBnsieT He 6onee 32 kaneHaapHbIX AHEN.

ALMUHUCTPATUBHbIE

npoueaypsbl, NpegycMoTpeHHble nyHkTamn 1 - 5 yactn 49

HacToslwero ADMUHUCTPATUBHOIO pernameHTa, OCyLLEeCTBAIOTCA B Te4eHne ogHoro paboyero
OHS, crenyoLero 3a AHEM NoLaun 3asBEHMS.

19.

MpepocTaBreHne rocyAapCTBEHHONM YCNyr NpMoCTaHaBNMBaeTCs B criyyae HanpasneHus
LIEHTPOM 3aHSITOCTU HaceneHusl NPeAnoXeHNs 3asBUTENIO BHECTU N3MEHEHMS B CBEAEHUS O
paboToaaTene, cogepxalinecs B 3asiBNieHNM, B CBSA3U C BbISIBNIEHHbIMY NPOTUBOPEYNSIMM
Mexay cBedeHUsIMU, yKa3aHHbIMU 3asiBUTENEM B 3asiBNIEHUN, U CBEAEHUSIMMU,
cogepxalmmmcs B EQMHOM rocygapcTBeHHOM peecTpe topuanyecknx nuuy unn EamHom
rocyapCTBEHHOM peecTpe UHAMBUAYarbHbIX NpeanpuHuMaTene.

MpenocTtaBnenue

rocygapCTBEHHOW YCNyrn NpuocTaHaBnMBaeTCa 4O MOMEHTA HanpaBfeHus 3asaBuTenem c
NCronb3oBaHWEM eaVHON LMGPOBON NNaTOpMbl B LEHTP 3aHATOCTU HAceneHnsa cornacus
NN 0TKa3a BHECTU U3MEHEHUS B 3asiBfieHne B TeyeHne 3-x paboumx aHen ¢ aatbl
nosly4eHnsl yBeJoOMSMEeHUs1 O NPUOCTAHOBIEHMM OKa3aHWsi roCy4apCTBEHHOMW YCyri.

20.

HanpaBneHne gokymMeHTa, SBNSOLWErocs pe3ynbTaTtoM NpeaoCcTaBneHnsi rocyaapCTBEHHOM
YCIyru, OCyLLECTBNSIETCA B paMKax COOTBETCTBYOLUX aAMUHUCTPATUBHbIX NPOLEeaAYyp U He
TpebyeT OONONHUTENBHOIO BPEMEHM.

[MpaBoBble
OCHOBaHWA A51s NpeoCcTaBieHns rocy4apCTBEHHOM YCnyru

21. NepeyeHb

HOPMaTMBHbIX NPAaBOBbIX aKTOB, PEryNMpyLWmMX NpegocTaBneHne rocygapCTBEHHON yCyrn
(Cc ykaszaHnem nx pekBM3mMTOB N MCTOYHMKOB ObMLManbHOro onybrnmMkoBaHns) n
MHdopMauusa o nopsgke gocyaebHoro (BHecyaebHOro) obxanoBaHus peLeHnn u 4eNCcTBun
(6e3pencTBnsa) MuHucTepcTBa, LEHTPOB 3aHATOCTU HaceneHusi, MOLL, a Takke nx
AOIMPKHOCTHbIX NNL, FpaXXaaHCKNX CcryXKalmnx, paboTHUKOB, NPeoCTaBnALLNX
rocyaapCTBEHHYIO yCnyry, pasMeLlaeTcsa u aktyanuaunpyetcsd MMHMCTepCcTBoM Ha
odumumnaneHom canTte, B Peectpax, Ha ETTY, PITY.



WMcuepnbiBatoLwmm
nepeveHb AOKYMEHTOB 4S5 NPeAOoCTaBEeHNS

rocygapCTBeHHOWM
ycnyru

22.
MNepeyeHb AOKYMEHTOB M CBEAEHUIA, HEOOXOAUMbIX AN NpefoCTaBNeHNs rocy4apCTBEHHON
ycnyru, BkniodaeT B cebs:

1)

MHdOPMaLNIO O BakaHCUK, ONyOrnmnKoBaHHYH Ha eanHon umdpoBor nnatgopme no doopme
cornacHo npunoxexuto 1 K HactoawemMy AAMUHUCTPATUBHOMY

perrnameHTy (ganee - HopMauna 0 BakaHCUN);

2)

3asBneHune o npegocTasneHnn pabotogartento rocygapCTBEHHON YCnyrn COAencTBUS B
nogodope HeobxoanMbIX paboOTHMKOB NO POPME COrfacHO NPUMOXEHUIO 2

K HactosweMy AOMUHUCTPATUBHOMY pernamMeHTy (garnee - 3asiBrieHue).

3aaBneHue

B popMe 3MIEKTPOHHOrO JOKYMEHTa C UCMONb30BaHMEM eOMHON LMpoBon nnaTtdopmbl
nogaeTcd 3agBuUTENEM B LIEHTP 3aHATOCTM HaceneHusi o CO6CTBEHHON NHULMATMBE U B
cnyyae cornacus ¢ npeanoXeHUeM LeHTpa 3aHATOCTU HaceneHus o npeaocTaBieHnum
rocyapCTBEHHOM yCnyru.

3asBeneHue

B 3MEKTPOHHOW hopMe NoAnnchIBaeTcs 3asiBUTENEM NPOCTON 3NEKTPOHHOW NOLMMUCHIO, KoY
KOTOpPOW nosiy4eH B cooTBeTCTBUM C [NpaBunamu

NCronb30BaHWS MPOCTON 3NEKTPOHHOW NOAMUCU NPU OKa3aHUM rocyaapCTBEHHbIX U
MYHULUMNAaNbHbIX yCNyr, yTBepXaeHHbIMK NoctaHoBneHnem NpaBuTtensctBa Poccnnckon
depepaumm ot 25 aHBaps 2013 N 33 "O6 ncnonb3oBaHMM NPOCTON 3NIEKTPOHHON

noanucy nNpu okasaHUn rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr", UNu yCcuneHHowm
KBannduuMpoBaHHOM 3MEKTPOHHOM NOANUCKHI0, MO0 YCUNEHHOW HEKBaNMMUUMpPOBaHHOM
noanucblo, cepTudukaT KIoda NPOBEPKN KOTOPOW CO34aH U UCMNOSb3yeTCH B
NMHpacTpykType, obecneunsatoLien MHPOPMaLMOHHO-TEXHONOMMYECKOE B3auMO4eNCTBME
MHPOPMALMOHHBIX CUCTEM, UCMONb3yeMbIX A5 NPeAoCTaBneHnsa rocyaapCTBEHHbIX U



MYHULMNAnNbHbIX YCNYr B 3NEKTPOHHOW (hopMe, B ycTaHaBnneaemMom [NpaBuTenbCcTBOM
Poccunckon ®egepaunmn nopagke.

B
crniydae ecnu 3asiBrieHve nogaHo 3asBUTENEM B BbIXOAHOW UM Hepabounin npasgHNYHbIN
AeHb, AHEM NOAAaYM 3asBMNEeHNs CYMTaETCa cneayowmnin 3a HUM paboynin AeHb.

3)

CBe[eHNS 0 rocygapCTBEHHOW permcTpauumn Kpuandeckoro niua uimM MHanBnayansHoro
npegnpuHMMmaTens, cogepxaiimecs B EAnHoM rocygapCTBEHHOM peecTpe puanyeckmx nuu
unu EguHomM rocygapCTBEHHOM peecTpe UHAMBMAYanbHbIX NpeanpuHMMaTenen, NonyyYeHHble
LLEHTPOM 3aHATOCTU HaceneHus Ha OCHOBaHUM MEXBEAOMCTBEHHOrO 3anpoca, B TOM 4Yucne

C UCMNONb30BaHNEM €OMHON CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3aUMMOLENCTBUSA B
nopsgke, yctaHoneHHom deaeparnbHbIM 3aKOHOM

oT 27.07.2010 N 210-93 "O6 opraH1saumm npegocTaBneHns rocygapCTBEHHbIX U
MyHUUMNaneHbIX yenyr" (ganee - ®egepansHbei 3akoH N 210-93), no nepeyHto

cornacHo npunoxexuto 4, nmbo ¢ ncnonb3oBaHnem NHTepHET-cepBMca, Pa3MELLLEHHOTO Ha
cante ®HC Poccun.

3aaButenb
BNpaBe N0 COOCTBEHHOW NHULMATMBE NPEACTaBUTb B LEHTP 3aHATOCTWN HAceneHus
yKa3aHHble CBeAeHUs.

Mpwn

NIMYHOM MOCELLEHUM LeHTpa 3aHATOCTU HaceneHus 3aaBuTenb NpeabssngeT nacnopT
rpaxgaHuHa Poccuiickon degepaunm nnnm MHOWM JOKYMEHT, YAOCTOBEPSAIOLNIA JIMYHOCTb
rpaxgaHnHa Poccunckon degepauunm, ero 3aMeHsoWnmn; A0KYMEHT, YA0CTOBEPSAOLLMIA
NNYHOCTb MHOCTPAHHOIO rpaxgaHuHa, nuua 6e3 rpaxxgaHcTsa (4515 rM3nyeckoro nuua) u
AOKYMEHT, NoATBepXX4atoLLnin NoSTHOMOYNA NpeacTaBuTens 3aaBuTens.

23.

B 3asBneHumn 3asBuTtenb MOXET ykasaTb MHGOpMaL Mo 0 He06XoAMMOCTU peanusauum
LLEHTPOM 3aHATOCTU HaceneHust cepauca "MaccoBbin 0T6Op KaHANAATOB Ha

paboTty", cepsuca "OpraHusauunsa cobecegoBaHus ¢ KaHangaTamm Ha

paboTty".

24.

3asiButens Bnpase no co6CTBEHHOM MHMUMATMBE NPEeACcCTaBUTb B LEHTP 3aHATOCTU
HacereHus cBefeHus, yKa3aHHble B NMyHKTe 3 YyacTtu 22

HacToswwero AAMUHUCTPaATUBHOIO perfiaMmeHTa.



B

cnyyae HenpeacTaBrieHus 3asiBUTENEM BblleyKa3aHHbIX cBegeHU paboTHUK LeHTpa
3aHATOCTU HaceneHus ocyLecTBNSeT 3anpoc CBeAEeHUN B 3NEKTPOHHON hopMe C
NCNosib3oBaHMEM €ANHOM CUCTEMbl MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOLENCTBUS B
nopsgke, yctaHosneHHoMm degeparibHbIM 3aKOHOM

oT 27.07.2010 N 210-®3 "O6 opraHusauumn npegocTaBneHns rocyaapCTBEHHbIX U1
MyHUUMNanbHbIX yenyr" (ganee - ®epepanbHbi 3akoH N 210-P3), no nepeyHto

cornacHo npunoxexuio 4, nmbo ¢ ncnonb3oBaHnem NHTepHeT-cepBuca, pa3MeLLEHHOMO Ha
cante ®HC Poccum.

25.
Hel'lpeﬂ,CTaBJ'leHl/le 3adaBUTENEM YKa3aHHbIX JOKYMEHTOB HE ABJIAETCA OCHOBaAaHWEM A5iA
OTKa3a B npeaocrtaBJieHNN yCcinyru.

26.
HOmKHOCTHBIE NUUA, rpaXkaaHckme cryxalue, paboTHUKM LLEHTPOB 3aHATOCTU HaceneHns
He BnpaBe TpeboBaTb:

1)

OT 3asBUTENs NpeacTaBreHnss JOKYMEHTOB N MHpOpMaLMM UK OCYLLLEeCTBNEHUS 4ENCTBUN,
npegcraBneHne unn ocyLLeCTBIIEHNE KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHBIMU NPaBOBLIMU
aktamu Poccurckon defepaumm n Kamyatckoro Kkpas, perynmpyrowmmMmm OTHOLLEHNA,
BO3HMKalOLLME B CBA3U C NpeaocTaBneHnemM rocyaapCTBEHHOM yCnyru;

2)

OT 3a8BUTENs NpeacTaBreHns JOKYMEHTOB N MHpopMaLnmn, B TOM YUCe NogTBepxaaroLmx
BHECEeHWe 3asiBuTenem nnatbl 3a NpeaocTaBneHne rocygapCTBEHHbIX U MyHULMNANbHbIX
yCnyr, KOTOpble HaXoAATCS B pacnopshKeHUN OopraHoB rocy4apCTBEHHOW BlacTu
KamuaTckoro kpas, npegocTaBnsaoLWmnx rocy4apCTBEHHYO YCNYry, UHbIX OpraHoB
rocyaapCTBEHHOM BfiacTu, OPraHoOB MECTHOIO0 CaMoynpaBfeHns MyHULMNanbHbIX
obpasoBaHuit B KamyaTckoM Kpae nimbo nogsefoOMCTBEHHbLIX MM OpraHmM3aunin, y4acTBYOLNX
B NpefocTaBneHnn rocygapCTBEHHbIX YCIyr, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMU
aktamu Poccurckon degepaumm, HopmaTMBHBIMUY NMPaBoBbIMK akTaMyn KamyaTcKoro kpasi u
nNpaBoBbIMU akTaMu MyHULMNanNbHbIX 06pasoBaHnin B KamyaTcKoM Kpae, 3a UCKNIYeHnem
AOKYMEHTOB, NPeayCMOTPEHHbIX YacTbio 22 HacTosAwero AAMUHUCTPATUBHOTO

pernamMmeHTa;

3)

npeacTaBneHnsl JOKYMEHTOB U MHpopMaLMK, OTCYTCTBUE U (UMW) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npv NepBoHavanbHOM OTKa3e B NpuemMe OOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBneHus rocyaapcTBeHHON, NMnbo B NpegocTaBneHnm
rocyaapCTBEHHOM YCIYyru, 3a UCKIOYEHMEM CrieayHoLLMX ClyYaes:



a)

n3meHeHue TpeboBaHM HOPMATMBHbLIX NPABOBbLIX aKTOB, KacalLMXCs NPeaoCTaBneHns
rocyaapCTBEHHOM YCIryru, Nocrne nepsoHa4vanbHON noga4vv 3asasneHns o npefocrasreHum
rocygapCTBeHHOW yCnyru;

6)

HanmMyue owmnbokK B 3asiBNEHUM O npegocTtaBiieHN rocyp,apCTBeHHoM ycnyrn n

OOKyMeEHTax, NogaHHbIX 3aABUTENIEM MOCJS1€ NepBoOHa4varibHOro oTkasa B npneme JoKyMeHTOB,
HeobxoauMbIX Ans npenocrtaBlieHnA Focy,D,apCTBeHHOIZ ycnyru, nnbéo B npegocrtaBlieHNN
FOCWJ,apCTBeHHOVI yCcnyrn n He BKIK4YEHHbIX B I'Ipe,D,CTaBJ'IeHHbIVI paHee KOMMNMeKT
OOKYMEHTOB,

B)

NCTeYeHne cpoka AeNCTBUSA AOKYMEHTOB UMW U3MEHEHME MHGOPMaLMK nocre
nepBOHaYanbHOro oTkasa B NpUeMe LOKYMEHTOB, HEO6X0AUMbIX AN NpeaoCcTaBneHus
rocyaapCTBEHHOM ycryru, Nnbo B NpeoCcTaBneHMn rocyAapCTBEHHONM YCNyru;

r)

BbIsiIBIEHNE JOKYMEHTalbHO NOATBEPXAeHHOro dakta (Npu3HakoB) OLLIMOOYHOIo Unn
NpoOTMBONPAaBHOro AencTeus (6e3nencTand) 4OMKHOCTHOMO nNuua, rpaXxagaHcKoro
cnyxatero, paboTHVKa LleHTpa 3aHATOCTU HaceneHus, NnpeaocTaBnsaoLero
rocygapCTBEHHYH yCrnyry, Npy nepBoHaYyanbHOM OTKase B NpnemMe 4OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs rocya4apCTBEHHON ycnyru, nMbo B npeaocTaBneHnn
rocyAapCTBEHHOM YCIyrn, O YeM B NMMCbMEHHOM BuAe 3a NOANUCHI0 MUHUCTPa Tpyda U
pa3BUTUSA KagpoBoro noTeHumana Kamyarckoro kpas (ganee - MUHUCTP), AMpekTopa
LEeHTpa 3aHATOCTU HaceneHus, NpeaoCTaBAOLWEro rocyAapCTBEHHYIO YCIyry,
yBeAOMIISIeTCA 3aABUTESb, @ TaKKe MPUHOCATCH U3BUHEHWS 3a LOCTaBMEHHbIE
HeynobcTBa;

4)

npegocTaBneHnst Ha GymMaxkHOM HocuTene 4OKYMEHTOB U HbOpMaLmMK, 3reKTPOHHbIe obpa3sbl
KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTtu 1

ctatbn 16 ®egepansHoro 3akoHa N 210-$3, 3a UCKMOYEHUEM cryyaeB, ecnm

HaHeceHne OTMETOK Ha Takne AOKYyMEeHTbl B0 ux nsbaTne aBnseTcs HeobxoaumbIM
yCroBMeM npegocTaBfieHUn rocyaapCTBEHHOM YCIYrn, U UHbIX CllyYaeB, YCTAaHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

McuepnbiBatoLwmnm
nepeyeHb OCHOBaHU ANA OTKa3a B NpuemMe

OOKYMEHTOB,



Heob6xoaMMbIX Ans npenocrtaBneHnd

rocyapCcTBEHHOW
ycnyru

27. OcHoBaHus ons
oTKasa B NpuemMe AOKYyMEHTOB, HEOOX0ANUMbIX NSl NpeaoCcTaBneHnsa rocyapCTBEHHOM
yCnyru, OTCyTCTBYIOT.

McuepnbiBatoLwmnm
nepeyeHb OCHOBaHWU 4N NPUOCTAaHOBNEHNS
npenocTaBneHus
rocygapCTBEHHOW YCNyr Unn otkasa

B NpefocTaBneHum
rocyapCTBEHHOWN YCNnyru

28.

MpepocTaBreHne rocyAapCTBEHHOM YCNyr NpMOCTaHaBNMBaeTCs B CriyYae HanpasneHus
LIEHTPOM 3aHSITOCTU HaceneHusl NPeAnoXeHns 3asBUTENIO BHECTU N3MEHEHMWS B CBEAEHUS O
paboToaatene, cogepxalinecs B 3asiBNieHNM, B CBSA3U C BbISIBNIEHHbIMY NPOTUBOPEYNSIMM
Mexay cBeQeHUsIMUN, yKa3aHHbIMU 3asiBUTENEM B 3asiBNIEHUN, U CBEAEHUSIMMU,
cogepxawmmmcs B EQMHOM rocygapcTBeHHOM peecTpe topuandecknx nuuy unn EamHom
rocyapCTBEHHOM peecTpe UHAMBUAYarbHbIX NpeanpuHMMaTenen (qanee - ygegomneHve o
NMPUOCTaHOBMNEHNN OKa3aHWs FOCYyAapCTBEHHOM YCryrn).

29.

lMpepoctaBneHne rocygapCTBEHHON YCIyrn NpuocTaHaBnNnMBaeTCs 4O MOMEHTa HanpaBneHus
3asgBuUTENIEM C UCMNOSIb30BaHNEM e4MHON LNgpOoBOM NNaTtgopMbl B LLIEHTP 3aHATOCTU
HaceneHus cornacusi Unn oTkasa BHECTU U3MEHEHUS B 3as8iBfieHne, HO He no3gHee 3
paboymx gHen ¢ gaTbl NONyyYeHNs yBeaoMIieHNe O NPUOCTaHOBEHUM OKa3aHNS
rocyaAapCTBEHHOM YCIyru OT LleHTpa 3aHATOCTU HaceneHus.

30.

PelleHne 06 oTkase B NpedoCcTaBneHnn rocyapCTBEHHOW YCIyrM COAeNcTBUS
paboTogaTtenam B noabope HeobxoamMmMbix paboTHMKOB (aanee - peweHne 06 oTkase B
npeaocTaBneHnn rocyaapCcTBEHHOM YCryrn) opopMIIsieTCsl B COOTBETCTBUMN C NPUNOXKEHNEM



3 K HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

OcHoBaHug
ANs 0TKasa 3asBUTENsIM B NpeLoCTaBNeHNM rocyaapCTBEHHOW YCYI:

1)

OCHOBaHVEeM AN 0TKasa B NpeaocTaBfeHnn rocy4apCTBEHHOW YCNyru 3asiBUTENHO
(ropuanyeckomy nuuy, MHAMBMAYaNbHOMY NpeanpuHMMaTento), obpaTmsBLLEMYCS BNepBble,
AABNAETCS OTCYTCTBUE MHpOPMALIMM O BaKaHCUW;

2)

OCHOBaHWEM 1151 OTKa3a B NpefoCTaBeHnm rocyaapCTBEHHON YCyrn 3asBUTESO
(cbmsnuyeckomy nuuy), obpaTnsBLLEMYCS BNEPBbIE, SIBNSIETCA OTCYTCTBME nacnopTta
rpaxgaHuHa Poccuiickon degepaumm nnnm MHOro AoKyMeHTa, y4OCTOBEPSIOLLErO NMIMYHOCTb
rpaxgaHuHa Poccunckon defepaunn, ero 3ameHsIoLLero; JOKyMeHTa, yA0CTOBEPSoLWEero
NMYHOCTb MHOCTPaHHOIO rpaxaaHunHa, nuua 6e3 rpaxkgaHcTea U OTCYTCTBUE MHAOpMaLIUn
O BakaHcuu;

3)
OCHOBaHMeM ONsl 0TKasa B NpeaoCcTaBneHMn rocyaapCTBEHHONM YCyru 3asiBUTEN0, Npw
nocneayrLmx obpalleHusx, ABNseTcs oTCyTCTBME MHpOpMaLMK O BakaHCUN.

31.
MpenocTaBneHne rocyaapCTBEHHOW YCNyry NpekpallaeTcs:

a)B
CBS31 C 3aMeLleHeM 3asBMTeNeM COOTBETCTBYIOLLMX CBOBOAHbIX pabounx MecT (BakaHTHOW
AOJTKHOCTK);

0)B
CBSI3U C OTKA30M 3asiBUTENSA OT NOCPEAHMNYECTBA LIeHTPa 3aHATOCTU HacerneHns nyTem
OT3bIBa 3asBMNEHNSI U MHAOPMaLUN O BaKaHCUMU.

B) B

CBSI3M C OTKa30M 3asBUTENSA MyTEM OT3blBa 3asiBNIEHNsI C UCNONb30BaHWEM €4MHON
undppoBor NraTopMbl OT NPEANOXKEHUSA LEHTPa 3aHATOCTU HaceneHUss BHECTU U3MEHEHUS B
cBefieHnst o paboToaaTene, coaepXalumecs B 3asiBNeHuu;

rB



CBSI31 C HEBHECEHMEM 3asiBUTENEM U3MEHEHUI B MHCpOPMAaLIMIO O BakaHCUM B COOTBETCTBU
¢ yacTbto 30 HacTosiLLero AOMUHUCTPATUBHOIO pernameHTa, 1 npu

OTCYTCTBUM NOAXOASLMNX KaHaAMAaTyp paboTHMKOB B TedeHne 30 gHel ¢ MOMeHTa

NPUHATUS 3asiBNEHUS;

A)B

CBSA3M C gnuTenbHbIM (bornee 1 mecsua) oTCyTCTBMEM B3aMMOLENCTBUA 3a8BUTENSA C

LEHTPOM 3aHATOCTU HacerieHNs B 35IEKTPOHHOM (bOpMe C UCNOoSb30BaHMEM eQMHOM LngpoBomn
nnaTtgopmbl B nopsake, NnpeaycMOTPEHHOM HacTOAWUM AOMUHUCTPATUBHBIM perfameHToOM.

Pasmep
nnartbl, B3AUMAaeMoWn C 3aaBUTENSA NPU NpeagoCcTaBleHUN

rocygapCTBeHHOM
ycrnyru, n cnocobbl ee B3MMaHus

32.
rOCWJ,apCTBeHHaFI noLwsiHa n nHagd nnata 3a npegocrtaBneHune rocy,u,apCTBeHHoﬁ ycnyru
HEe B3nMaeTCA.

MakcumanbHbIv
CPOK OXngaHud B odepean npu nogade 3asaButenem

3asiBMeHns o
npefocTaBneHNN rocy4apCTBEHHOW yCnyru

1 NpK Nony4eHnn
pesynbTaTa NpeaocTaBrieHns

rocygapcTBeHHOMN
ycnyru



33. lNpu nn4yHOM
obpalLeHun 3aaBuTenen, Bnepsblie 06paTMBLUNXCS B LLIEHTP 3aHATOCTU HaceneHms unm B
MO®LL, rocygapcTBeHHas ycnyra npegocTaBnsieTcs B Nopsake ovyepeam.

MakcumanbHoe
BpeMSi OXnaaHusa B odepeam He A0SMKHO NpeBbiwaTb 15 MUHYT.

34.
3agaBuTenb BripaBe 06paTnTbCs B LEHTP 3aHATOCTW HaceneHunsa unm B MOL| 3a
coaencTBMeM B nogade 3asiBNeHUs B 3N1IEKTPOHHON dhopMe.

35.

3aaButenb BrnpaBe O6paTI/ITbCF| B LEHTP 3aHATOCTU HaceneHunda nytemM JiM4HOro noceleHus
Nno cCOGCTBEHHOM MHUUMATUBE UMK MO npeannoXeHuto LeHTpa 3aHATOCTU HacerieHnA no
BOrnpocam, CBA3aHHbIM C NnoJtiy4eHnem FOCyD,apCTBeHHOIZ yChnyru.

B ueHTpax

3aHATOCTU HaceneHus 3aaBuTento obecneymBaeTca OCTYN K e4MHON LMdPOBOM
nnatdgopme, EMNIY un PIINY, a Takke okasbiBaeTcs HEOOX04MMOE KOHCYIbTaLMOHHOE
cogenctaeme.

Cpok un
nopsaoK perucTpauumn 3asBreHuns, 3anpoca,

B TOM 4yucne B
9J1IeKTPOHHOM (hopme

36. LleHTp 3aHATOCTH
HaceneHus NpMHUMaeT 3asiBrieHne B AeHb ero nogaydv 3asiBuTenem.

YBegomneHue
O MPUHATUM 3a9BNEHNSA HanpaBnaeTca 3asaBUTENIO B AEHb €ro NPUHATUS.

37.
B cnyyae ecnu 3asiBneHne nogaHo 3asBUTENEM B BbIXOLHOW UM Hepabounii Npa3gHUYHbIN
AeHb, AHEM MOAAaYM 3a8BMNEHNs CYMTaETCs cneayowmnin 3a HUM paboynin AeHb.



38.
YBenomreHus, npeayCcMOTpeHHble HacToAWUM AOMUHUCTPATUBHbLIM PerflaMeHTOoM,
OPMUPYHOTCA aBTOMATUYECKM C UCMOSTb30BaHNEM eOMHON LNpoBOM NNaTtopMbl.

NHdopmuposaHue

3as1BUTENS O HanpaBfeHun eMy yBeJOMIEHUN Yepes equHyo LMdpoByo nratgopmy
OCyLLeCTBNAeTCa NyTeM aBTOMaTU3MpOBaHHOIO (hopMMpoBaHUs 1 nepeaadn TEKCTOBbIX
COOBLLEHNIN Ha aapeC ANEKTPOHHOM MOYTLI 3asABUTENS, YKa3aHHbI B 3asiBIIEHUN.

TpeboBaHus
K MOMeLLeHUsIM, B KOTOPbIX NpeaocTaBnseTcs

rocyaapcTBeHHast
ycnyra

39. [1na oxmaaHmsa npuema
3a8BUTENAM OTBOASATCHA MecTa, 060pyAOBaHHbIE AOCTATOYHbLIM KOSIMYECTBOM CTYIbEB,
cTonamm (CTorkaMmm) Anst BO3MOXHOCTU 0DOPMIIEHNS AOKYMEHTOB.

40.

MpenocTaBneHne rocyapCTBEHHON YCIYr OCYLLIECTBMAETCA B OTAENbHbIX CrieuuansHo
060pyOoBaHHbIX MOMeLLEeHMSX, obecneynBaroLLnx 6ecnpenaTCTBEHHbI 4OCTYN UHBANUOOB,
BKIOYas MHBaNUAOB, UCMONb3YOLNX KPEeCra-KOomsCKU.

NomelleHne

AN OCYLLECTBIEHMS JIMYHOIrO NpMemMa 3asButenen gomkHo obiTb 060pyaoBaHo B
COOTBETCTBUMN C CAHUTaAPHbLIMW NpaBunamMm n HopMmamu, ¢ cobngeHeM HeobxoauMbIX Mep
©e3onacHocTu.

MNomelleHue,

B KOTOPOM NpeaoCTaBnseTCsa rocygapcTBeHHas ycnyra, obecneunsaeTcs cpegcrsamm
3EKTPOHHO-BbIYNCNIUTENBHOW TEXHUKK, CETbIO IHTEpHET, cpeacTBamMum CBSA3N,
OPITEXHUKOWN, CUCTEMaMMN KOHOMLMOHNPOBAHNA BO34yXa, KaHLENAPCKUMM
NPUHaANEXXHOCTAMN.

41.



3aaBuTENAM, OTHOCALLMMCS K KaTteropmn nHiBannaos, obecneynBaeTcst BO3MOXHOCTb:

1)
BecnpensTCTBEHHOro BXoAa B MOMELLEHUE, B KOTOPOM NpeaoCcTaBnsieTcs rocyaapcTBeHHast
ycnyra, U BbIXOAa U3 HEro;

2)

CaMOCTOATENBLHOTO NepeaBUKeHUs Mo TePPUTOPUKN NOMELLEHUS, B KOTOPOM NpeaoCcTaBnseTcs
rocyaapcTBEHHas ycryra, B Liensx 4OCTyna K MecTy NpefAoCTaBeHnsi rocyaapCTBEHHOM
yCnyru, B TOM YMCIE C NMOMOLLbIO paGOTHUKOB LEEHTPOB 3aHATOCTU HACENeHus,
NPeAOCTaBMNALLMX FOCYAapCTBEHHbIE YCIYr1, aCCUCTUBHBIX U BCNOMOraTerbHbIX
TEXHOMOMMI, a TaKKe CMEHHOIO Kpecna-Komnsicku;

3)

nocagky B TpaHCNOPTHOE CPEACTBO M BbiCaAKM U3 HEro nepen BXOAOM B MOMELLEHNE, B
KOTOPOM NpefoCTaBrsieTCs rocyAapCTBEHHasi ycryra, B TOM YMCIe C UCMONb30BaHNEM
Kpecra-Komnsickiu 1, Npyu HeE0GX0AUMOCTH, C MOMOLLbIO PaBOTHMKOB LIEHTPA 3aHSATOCTU
HaceneHus;

4)

COMNPOBOXOEHNA 3aaBUTENEN, UMEIOLLNX CTOMKNE HapyLleHUs (PYHKLNN 3pEHNS U
CaMOCTOATENBHOMO NepenBMKeHNa N0 TEPPUTOPUN NOMELLLEHNSA, B KOTOPOM
npegocTaBnaeTcs rocyaapCTBEeHHas ycnyra;

5)

COOENCTBUS NPY BXOAE B MOMELLEHNE, B KOTOPOM NpeaoCTaBnseTcs rocyaapcTBeHHas ycnyra,
N BbIXOAEe U3 HEro, MHPOPMUPOBaHNE O AOCTYMHbIX MapLUpyTax obLecTBEHHOro

TpaHCcnopTa;

6)

Hagnexawero pasmeLleHuns Hocutenen nHgopmaumm, Heobxoagnmon ans obecneveHns
OecnpenaTCTBEHHOro A4OCTYNa K NOMELLEHUIO, B KOTOPOM NpeaocTaBnsieTcs
rocygapCTBeHHasq ycnyra, u ycnyram, ¢ y4eToM orpaHuYeHumn UxX Xu3HeaeaTenbHOCTU, B

TOM Yucne aybénmposaHue HeobxoaMMon Afs NONyYEeHUS YCryrn 3BYKOBOW N 3pUTENBHON
MHOpMaUnK, a Takke Haanucemn, 3HakoB U MHOM TEKCTOBOW U rpadonmyeckon nHopmaumu,
3HaKkaMu, BbIMOSIHEHHbIMU penbedHO-TOYEeYHbIM WP TOM bpanns n Ha KOHTpPacTHOM (POHE;

7)

obecneyeHunst gonycka B NoMelLeHe, B KOTOPOM NPeAOCTaBNSeTCs rocyAapCTBEHHas
ycnyra, cobaku-npoBoAHMKa Npy HanU4numM 4OKyMeHTa,

noaTBepXaaloLWero ee cneynanbHoe obyyeHne, BbiAaHHOro no hopmMe U1 B nopsigke,



yTBepxaeHHbIM [pnkazom MuHucTepcTBa Tpyda u coumanbHon 3awmnTut Poccumnckon
®epepaumm ot 22.06.2015 N 386H "O6 yTBEpXaAEHUN POPMbI AOKYMEHTA,
noaTBepxaatoLLero cneumansHoe obyyeHne cobakn-npoBogHMKa, 1 NOPSAKA ero
Bblgayn".

42.
MecTa ans HOOPMMPOBaHUS 3asiBUTENEN O Nopsiake NpeaocTaBneHns FocyaapCTBEHHOM
ycnyru obopyaytoTcs UHPOPMaLMOHHBIMU CTEHAAMM.

Ha
MHGOPMaLMOHHOM CTeHAe pacnonaraeTca nHdopmMauus, ykasaHHasa B yactm 11
HacTosiero AODMUHUCTPATMBHOIO pernamMmeHTa.

NokasaTenu
AOCTYMHOCTM M Ka4yeCTBa rocyapCTBEHHOW yCryrn

43. MNokaszaTenamu
AOCTYMNHOCTUW rocy4apCTBEHHOMN YCyrn ABMSKTCA:

1)
AOCTYNHOCTb OOpalLeHnsi 3a NpeAoCTaBNeHNneM rocy4apCTBEHHON ycryrn, B TOM Yncne
NnL, C OrpaHNYeHHbIMM BO3MOXHOCTSIMU 3[10POBbS;

2)
Hanm4yme pasfuYHbIX KaHanoB Nony4yeHns MHPoOpPMaL MmN O NPeAOoCTaBNEHNM rOCyaapCTBEHHOW
ycnyru;

3)
Hann4ne NOMHOW, akTyarbHOW U JOCTOBEPHON MHAIOPMAaLIMK O NopaaKe NpeoCTaBneHus
rocygapCTBEHHOW YCNyru;

4)
npegocTaBneHne BO3MOXHOCTM Nogadn 3asaBneHus o npeaocTaBieHnn rocyaapCcTBEHHOM
ycnyru u gokymeHToB yepe3s EMIY/PITY,;



5)

npegocTaBneHne BO3MOXHOCTU MOMyYeHus nHdopmauum o xoae npeaocTaBreHns
rocygapCTBeHHOM ycnyru, B Tom uncne vepes EMMY/PITY, a Takke npegocraBneHus
pesynbTaTta okasaHusa ycnyru B NN4YHbIA KaOMHET 3aaBuTens (Npy 3anofiHeHUN 3asBIieHUs
yepes EMMY/PICyY);

6)
BO3MOXHOCTb gocyaebHoro (BHecyaebHoro) paccmMoTpeHus xanob B npolecce
npeaocTaBneHnsa rocygapCTBEHHON yCnyru;

7)
TpaHCNopTHaA AOCTYNHOCTb K MeCTaM npenocTtaBlieHnA rocy,u,apCTBeHHoﬂ ycnyru.

44,
MNMokasaTensmu kayecTBa rocyapCTBEHHOW YCNyru SBMSIOTCS:

1)

cobntoaeHne CPOKOB npegocTtaBlieHUA rocyp,apCTBeHHoﬁ YCIyru;

2)

OTCYTCTBME Xarnob co CTOPOHbI 3asiBUTENEN Ha KAYECTBO NpeaoCTaBeHus
rocyaapCTBEHHOM ycnyru, oencrTeus (6esnencTeme) ynonHOMOYEHHbIX JOSMKHOCTHBIX NUL,
y4acTBYHLLMX B NPeAoCTaBNeHUN rocyAapCTBEHHOM YCnyru;

3)
CBOEBPEMEHHOE MOJyYeHne rocyqapCTBEHHON YCyru B COOTBETCTBUM CO CTaHAapTOM
npeaocTaBneHnsl rocyaapCTBEHHOW yCnyru;

4)
nosily4eHne NosHON, akTyanbHOW N JOCTOBEPHON MHpOpMaLUK O NopsaKe NpeaocTaBrneHns
rocygapCTBEHHOW YCNyrn, B TOM YUCIe B 3N1IEKTPOHHOM (hopme.

45.
YcnoBusi AOCTYMHOCTU rOCy4apCTBEHHON yCnyru Ans 3asBUTENen, OTHOCSLLMXCS K
KaTeropuv UHBanuaos.

3asasutensam,
OTHOCSALLUMMCS K KaTeropmm MHBannaoB, OKka3biBaeTCsl MNOMOLLN, HeobxoamMmasa ons



nonyyYeHusl B JOCTYMHOW ANst HUX (oopMe MHopMaLmMK O NpaBunax npeaocTaBneHus
ycnyru, B TOM yncre o6 ohopmneHnn HeobxoamMbIx Ans NONyYeHUs1 YCryrn JOKYMEHTOB,
O COBEPLLEHMN MU APYTMX HEOBXOAUMBIX ANt MONyYEeHNUs YCnyru OEUCTBUN.

3agBurensam,

OTHOCSILLIMMCSI K KaTeropmMm MHBannaoB no cryxy, npegoctaenseTcs npn HeobxoamMmocTy,
rocyaapCTBEHHas ycnyra ¢ UCrnonb30BaHNEM PYCCKOro KEeCTOBOrO s3blka, BKNOYas
obecneyeHne gonycka cypaonepesogyunka, Tudno cypgonepeBoaymka B nOMeLLEHME, B
KOTOpPOM NpeaocTaBnseTcsa rocyqapCcTBeHHas ycnyra.

PaboTHukamum

LEHTPOB 3aHATOCTWN HaceneHns 3asBUTENAM, OTHOCSALLMMCS K KaTEropun MHBanuaos,
oKasblBaeTCcsa UHaa Heobxogumasi noMoLm B NpeoaoneHnn 6apbepos, MeLlatoLwmx Noy4YeHmto
UMM YCINyTr HapaBHe C APYrMMU NULAMMW.

Mpwn

npeaocTaBneHNn rocyAapCTBEHHOM YCNYr 3asBUTENSM, OTHOCSLLMMCS K KaTeropum
nHBanNuaoB, obecnevmBaeTCcs Hanu4mMe Konmnm JOKyMeHTOB, 06bABNEHUIN, UHCTPYKLUMI O
nopsake npegocTtaBneHus ycnyru (B Tom Ymicne, Ha MHPOPMaLMOHHOM CTEHAE),
BbINOSIHEHHbIX peNbedHO-TOYEYHbIM WPUGTOM Bpanns n Ha KOHTpacTHOM (boHe, a Takke
ayaAMOKOHTYypa B perucrparype.

NHble
TpeboBaHWNA K NpeJoCTaBEHUIO rOCyJapCTBEHHOW YCyTu,
B TOM 4ucne
yuuTbiBalOLLMe 0COBEHHOCTU NpefoCTaBNeHUs
rocyapCTBEHHOW
yCryrm B MHOrogoyHKLMOHaIbHbIX LEeHTpax
N 0COBEHHOCTU
npegocTaBneHns rocygapCTBEHHON YCIyrn
B ONIEKTPOHHOM
dopme

46. LleHTp

3aHATOCTU HaceneHus 3anpalwmnBaeT CBeAEeHNdA, HaXOadALWMNeCS B pacrnopsiXXeHNN OpraHos,
npeaocTaBnALLNX rocyAapCTBEHHbIE YCNYr, OpraHoB, NPefoCTaBnAsoWmMX MyHULMNAbHbIE
yCnyru, rocygapCTBEHHbIX BHEOKETHbLIX (POHOO0B, UHbIX FOCYAAaPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro caMoynpaBrieHns IMbo NoaBeJOMCTBEHHbIX FOCY4apPCTBEHHBIM OpraHam
UNn opraHam MeCTHOro camoynpaBneHns opraHn3auunn, No NepeyHto

COrNacHO NPUNOXeHuto 4, B TOM YUCIe NyTEM HanpaBneHns MeXBeJOMCTBEHHbIX 3arnpoCcoB
C NCNOJSIb30BaHMEM eJMHOM CUCTEMbI MEXBEAOMCTBEHHOIO 31EKTPOHHOIO B3auMOEeNCTBUS.



47.
MnaTta 3a npeagocrtaBlieHNEe UHbIX YCIyT, ABIAOLWNXCA HeobxoanMbIMK 1 0BsI3aTeNbHLIMKU ANS
npenocrtaBlieHnA FOC}/,D,GDCTBGHHOVI yCcnyru, He B3MMaeTCA B CBA3UN C OTCYTCTBUEM TaKMUX

ycnyr.

48.

OcobeHHOCTU NpefoCcTaBnNeHNs roCyaapCTBEHHON ycnyrn npu obpawieHnn 3aasutens B MOL
N B 9NEKTPOHHON hopMe nNpeaycMoTpeHbl yactamm 138 - 144

1 vYacTtbto 50 HacTodAwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

3.
Cocrtag, nocnegoBaTenbHOCTb U CPOKM BbINMOJTHEHNA

aAMWHUCTPATUBHbIX
npoueayp (aencrenin)
MNepeyeHb
aAMUHUCTPATUBHBIX Npoueayp (aencTesnin)

49.
"ocymapcTBeHHas ycnyra BKAYaeT crieayolmne agMmMHUCTpaTMBHbIE NpoLueaypbl
(oencrteus):

1)
dopMmnpoBaHNE U HanpaBrieHe 3aaBUTENIO NPEaNoXeHUs O NpeaocTaBneHnn
rocygapCTBEHHOW YCNyru;

2)
npunem 3adaBrieHnA 3a4BUTENA,

3)
BHECEHWe CBeIeHUIN, coaepKaLlMxcs B 3asBNeHnM U B MHPOpMaLMM O BakaHCUK, B
PErucTp nony4artenen rocygapCTBEHHbIX YCNYr B chepe 3aHATOCTM HaceneHus;

4)
3anpoc CBeAEeHWI 0 rocy4apCTBEHHOW perMcTpaumm puan4eckoro nuua unm



MHOUBMAYanNbHOro NpeanpuHMMaTens, cogepXawmxcs B EqMHom rocygapcTBeHHOM peecTtpe
topuanyecknx nuy unm EguHom rocygapctBeHHOM peecTpe UHAMBUAYaNbHbIX
npegnpuHumaTenem;

5)
hopMUpoBaHMEe NepeyHst NOAXOASLNX KaHaAMAAaTyp paboTHUKOB;

6)
YyTOYHEHMe KpuTepueB noabopa HeobxoaAnMbIX PaboOTHUKOB MPU OTCYTCTBUM NOAXOASLLNX
KaHangaTyp paboTHUKOB;

7)

nondop paborogarento HeObxoaMMbIX kKaHANAATYP PabOTHMKOB C y4eTOM TpeboBaHUI K
NCMOMHEHNIO TPYA0BON doyHKUMM (paboTe no onpeneneHHon npodeccun (cneumansHOCTI)
UM OOSHKHOCTU), YPOBHIO NMPOdeCcCMOoHanbHOM NogroToBKY 1 KBanudukaumm, onbiTy 1
HaBblkaM paboThl, cogepXxalumxcs B MHGpopMaLmm O BakaHCuu;

8)
cornacoBaHue c rpaxgaHamu (kaHaugaTaMmu Ha paGoTy) NpoBeaeHNs NeperoBopoB ¢
3aaBuUTenem;

9)

HanpaeneHve 3asBUTENIO YBEAOMIIEHUS, COAepKaLLero nepevyeHs NogobpaHHbIX kKaHaMaaTyp
paboTHMKOB, pe3ynbTaTbl COrNacoBaHMs ¢ rpaxaaHamu (kaHamaaTaMmu Ha paboTy)
npoBeAeHNs1 NePEroBOPOB C 3asiBUTENEM;

10)
O3HaKOMIIeHWNE C pe3yrbTaTaMmy NPOBEAEHHbIX 3asiBUTENEM C rpaxkaaHamu (kaHaMaatamum Ha
paboTy) NeperoBopoB, aHann3 NPUYNH He3aMeLLIEeHUs] BakaHCUMW.

50.
ocynapctBeHHas ycnyra B MOL, B nonHom o6beme He npegoctaBnseTcs.

Mpwn
obpawieHnn B MOL] 3asBuTento okasbiBaeTcs COAENCTBUE B Nogade 3asiBNEHUS B
3NEeKTPOHHOM chopme.

51.
Mopsigok NpeaoCcTaBneHNst rocy4apCTBEHHOWM YCNYr He 3aBUCUT OT KaTeropum



06beaNHEHHbIX 06LLMMM NpU3HakaMu 3asiBuTenei. B cBsian ¢ aTM BapuaHThbl
npenocTaBneHns FocyAapCTBEHHON YCNyru, BKNoYatoLWwme nopsiaok NpeaocTaBneHns
rocyaapCTBEHHOM YCyr OTAeNbHbIM KaTeropusiM 3asiButenen, 06begMHEHHbIX 06LLMMM
npu3Hakamu, B TOM Y1crie B OTHOLLUEHUW pe3ynbTaTa rocyaapCTBEHHOW yCnyru, 3a
Nony4eHMeM KOTOPOro OHM 06PaTMIUCh, HE YCTaHaBNMBAalOTCS.

dopmupoBaHue
N HanpaBneHue 3asBUTENo NpeanoXxeHus

0 NpefocTaBieHnm
rocyapCTBEHHOMN yCnyru

52. OcHoBaHuem ansa
Hayana agMUHUCTPATUBHOM NMpoLeaypbl SABNSieTCs Hanmyine nHdopMaunm o BakaHCU.

53.

A,EI,MVIHI/ICTpaTI/IBHyI-O npoueaypy ocywectBendeT pa6OTHI/1K LeHTpPa 3aHATOCTU HaCeJleEHU4,
OTBETCTBEHHbIN 3a npegocrtaBrieHne rocyuapCTBeHHon yCcnyrn B COOTBETCTBUMN C
OOJTXHOCTHbIMU NHCTPYKUUNAMN.

54.
CocTtaB genctemin u CPOK BbINOJTHEHNA a,D,MMHMCTpaTMBHOIZ npoueaypsbl:

1)

PaboTHMK LIeHTpa 3aHATOCTM HaceneHnsi, Ha OCHOBaHUM MHGOPMAaLIMKN O BaKaHCUK,
dopMupyeT 1 HanpaBnseT 3asBUTENIO B aBTOMaTUYECKOM PEXUME C UCTIONb30BaHMEM
eanHoN UmMdpoBoW NNaTopMbl NpeasioKeHne o NPeaoCTaBNeHNM rocy4apCTBEHHON YCNyru B
CPOK He No3aHee CneayLwero AHS Co AHS pa3MeLleHms MHopMauum 0 BakaHCUM.,

2)
[MpennoxeHune o npegocTaBrieHUU rocyAapCTBEHHOM YCNyru AOMKHO coaepXaTb
MHJOpMaLnIO:

a)o
nopsiake NpenocTaBneHns rocyaapCTBEHHOMN YCIyIu;



0)o
npaBe 3asiBUTENSA 0TKa3aTbCsA OT NPeasIoKEHUS UIN COrMacuUTbCs C NPeasIoKEHMEM NyTeM
HanpaBneHVs 3asBMNEHNSI.

55.
KpuTeprem NpuHATUS pelueHns No JaHHOW agMUHUCTPaTUBHOM Npoleaype siBnsieTcs aHanma
OLIEHKM MHbOpMALIMM O BaKaHCUW.

56.
Pe3ynbTaToM UCMONHEHUS agMUHUCTPATUBHOM Npoueaypbl ABMSieTcs chopMUPOBAHHOE U
HanpaBneHHOe 3asBUTENIO NpeasioXKeHne O NPefoCTaBNeHN rocyapCTBEHHOW YCNyTu.

57.
Cnoco6 cukcauum pesynbTtata BbINOSHEHVS agMUHUCTPaATUBHOWM NpoLeaypbl - 3aHeceHue
MHOPMaLMKN B PETUCTP NoslyvaTenemn rocyAapCTBEHHbIX YCIyT.

Mpuem
3asABneHns 3aaBUTeNs

58. OcHoBaHvem ans
Ha4ana agMUHUCTPaTUBHOWN Npoueaypbl ABNseTcs obpalleHne 3asaBuTens ¢ 3asgBNeHNEM UNK
ero cornacue ¢ npeanioxeHnemM o NpeaoCcTaBeHnn rocyaapCTBEHHOW YCyTi.

59.

ALMUHUCTPATUBHYIO NPOLIEAYPY OCYLLECTBSET PabOTHUK LEHTPA 3aHSATOCTU HAceneHus,
OTBETCTBEHHbIV 3a NPeaoCTaBlieHNe rocy4apCTBEHHON YCryrM B COOTBETCTBUN C
[AOIMKHOCTHBIMWU MHCTPYKLMSIMU.

60.
CoctaB fencTBUI 1 CPOK BbINOMHEHNS aAMUHUCTPATUBHOW NpoLeaypbl:

1)
PaboTHuk LUEeHTpa 3aHATOCTU HacerneHnd aHanm3npyetT cBegeHund, cogepxalimecd B
npeacTtaBlfieHHbIX 3adBUTes1ieM JOKYyMEHTax.



61.

Kputeprem npuHATUA pelleHnsa no JaHHOM agMUHUCTPaTUBHOW nNpoueaype siBnseTcs
Hannyne JOKYMEHTOB U CBEAEHUN, YCTAHOBIIEHHbIX YacTbio 22

HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa.

62.
Pe3ynbTaToM UCMONHEHUS agMUHUCTPATMBHOM NpoLeaypbl SBNSIETCA NPUHSITUE peLLEHUs O
npegocTaBneHMn Nnbo oTkase B NPeaoCTaBIEHUN rOCY4apCTBEHHON YCyri.

63.
Cnocob cukcauum pesynbTtata BbINOSHEHWS agMUHUCTPATUBHOWM NpoLeaypbl - 3aHeceHue
MHOPMaLMKN B PETUCTP NoslyvaTenemn rocyAapCTBEHHbIX YCIyT.

BHeceHune
CBEAEHUN, coaepXaLumxcs B 3asiBfiEHMM 1 B MHopMaLmm O BakaHCUK, B PETUCTP
nosiydatenen rocygapCTBEHHbIX YCIyr B cdyepe 3aHATOCTU HaceneHus

64.

OcHoBaHveM Afis Hadana agMUHUCTPATMBHOWN NpoLeaypbl SBNSeTC NpUHATNE paboTHNKOM
LIEHTPOM 3aHSITOCTW HaCeNeHus peLleHns o NpeaocTaBneHnn nmbo oTkase B
npenocTaBneHMn rocyaapCcTBEHHONM YCNyru.

65.

ALMVHUCTPATUBHYIO NpOLIEeAYPY OCYLLECTBSET pabOTHUK LEHTPA 3aHSTOCTU HAceneHusl,
OTBETCTBEHHbIV 332 NPeAoCTaBeHne rocy4apCTBEHHOM YCNyri B COOTBETCTBUN C
[AOMKHOCTHBLIMWU UHCTPYKLMSIMU.

66.
CocTtaB gencTsum U CPOK BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypsbl:

1)

PaboTHWK LieHTpa 3aHATOCTN HaceneHnsa BHOCUT B perncTp nosnyyatenen

rocyapCTBEHHbIX YCIyr B cpepe 3aHATOCTU HacerneHus cBeeHns o 3assutene,
cogepXaiumecsa B 3asBneHnn, n ntHdopmMaumm 0 BakaHCUn nnnm obHOBNSAET yKasaHHble
cBeAeHUs (B aBTOMATUYECKOM PEXUME C UCMONb30BaHNEM eanHON LmdpoBoKr nnaTtgopmebl) B
cnegyrowem nopsagke:

a)
ecnv 3asiBUTeNn obpaTuncs 3a NpefocTaBneHMeM rocy4apCTBEHHON YCryru BnepBble, B



TeyeHne ogHoro paboyero AHs, creayoLlero 3a AHeM NoaaYvn 3asiBNeHUsi, CBeAEHUs O
3asBuUTENe, coaepallmecs B 3asBNeHnn, 1 MHPOpMaLUs 0 BakaHCMK NOCTyNatoT B
aBTOMaTMYECKOM PEXUME B PErMcTp nony4vaTtenei rocyaapCTBEHHbIX YCnyr B cdepe
3aHATOCTM HaCeNeHUs;

6)

€Crnu cBeeHns O 3asiBUTENE Y)XXe CoaepxaTcsa B permctpe nonyyaternemn rocyaapCTBeHHbIX
ycnyr B ccoepe 3aHATOCTU HaceneHusl, LeHTP 3aHATOCTM HaceneHns B TedeHne OAHOro
paboyero gHs, cregyowero 3a AHeM Nogayn 3asiBNEHNs], OCyLLECTBNSET B

aBTOMaTUYECKOM peXMNME C UCMONb30BaAHNEM eOUHON LMGPOBOKM NNaTdopMbl NMPOBEPKY
UMEKLLNXCHA CBEAEHWI O 3asBuUTene Ha npeameT nx obHoBnenunsa. MNocne npoesegeHus
NPOBEPKN N OBHOBIEHUSI CBEAEHUI O 3asiBUTEenNe (Npy1 He0H6XOANMOCTH), CBEAEHMUS O
3asBuUTeEnNe, coaepXxalmecs B 3asBneHMm, 1 MHopMaLMsa O BakaHCMK NOCTYNaroT B
aBTOMATUYECKOM peXnme B pErncTp nonyvartenemn rocyqapCTBEHHbIX YCNYr B cdhepe 3aHATOCTH
HaceneHus.

67.

KpuTeprem NpuHSATUS pelleHns No AaHHOW aAMUHUCTPaTUBHOM Npoleaype siBnseTcs
Hanm4mMe unun oTCyTCTBME B PErMCTPE Nnony4vaTernen rocyaapCTBEHHbIX YCnyr B cdepe
3aHATOCTM HaceneHUsl CBEAEHUIN O perncTpaumm 3asBuTens.

68.

Pe3ynbTaToM UCMONHEHUS aaMUHUCTPATMBHON NpoLedypbl SBNSIETCA perncTpauus
3as8BUTENS U BHECEHNE MHopMaLMM O BaKaHCUM B permcTp nony4vaTenen
rocyaapCTBEHHbIX YCNyr B chepe 3aHATOCTU HaceneHus.

69.
Cnocob (*)I/IKC&LI,I/II/I pesysibTata BblNMOJIHEHNUA a,D,MMHMCTpaTMBHOIZ npoueanypbl - 3aHeCeHne
MHd)OpMaLlVIVI B aBTOMaTU4€CKOM pexnme B perncTp nonyaneneVl rocygapCTtBEHHbIX yCIyr.

3anpoc

CcBeJEeHNN O rocygapCTBEHHOW perncTpauum lpuandeckoro

nuua unm
WHOMBUAYANbHOro nNpeanpuHUMaTens, coaepKaLlmxcs

B EanHom

rocyaapCTBEHHOM peecTpe puandeckmx nuy, unm EanHom

rocygapCTBEHHOM
peecTpe nHamBuayarnbHbIX NpeanpuHuMaTenen



70. OcHoBaHuem ans

Hayana agMUHUCTPATUBHOWM NpoLeaypbl SBNsieTcs HenpeacTaBneHne 3asiButenemM cBeaeHumn
O rocyaapCTBEHHOW perMcTpaumm pManyeckoro nuua unv MHaAMBMayanbHoro
npeanpvHuMmartens, cogepxawuecs B EguHomM rocygapcTBeHHOM peecTpe Hpuanyecknx nui
unu EgMHoM rocygapCTBeHHOM peecTpe MHAMBUAYanNbHbIX NpeanpuHMMaTenen.

71.

ALMVHUCTPaATUBHYIO NPOLIEAYPY OCYLLECTBSET PabOTHUK LEHTPA 3aHSATOCTU HaceneHusl,
OTBETCTBEHHbIV 3a NPeaoCTaBrieHNe rocy4apCTBEHHON YCryrn B COOTBETCTBUM C AOSMKHOCTHBLIMU
NHCTPYKLUSMMU.

72.
CocTtaB gencteuin n CPOK BbINOJTHEHUA a,D,MMHMCTpaTMBHOIZ npoueaypbl:

1)B

AEHb NPUHATUS 3asBNeHNa paboTHMK LeHTpa 3aHATOCTM HaceneHnsa HanpasnseT
MeXBeOMCTBEHHbIN 3anpocC C UCMONb30BaHMEM eOMHON LMcpoBon nNnaTtdopmbl Ha
npegcraBneHne cBeeHun o 3asBuTene, cogepxawmuxcsa B EquHom rocygapctBeHHOM
peecTpe puamyeckmx nuy nnu EauHomMm rocyaapcTBeHHOM peecTpe MHAMBUAYaNbHbIX
npeanpvHuMmaTtenen Ans noaTBepXaeHUa CBeAEHUN, yKa3aHHbIX B 3adBMNEHUN.

2)

Mpv Nony4YeHnn nHdopMaLMmn 0 NPOTUBOPEUNAX MEXIY CBEAEHUAMU, YKasaHHbIMU
3asBUTENEM B 3a8BNEHUU, U CBEAEHMSMU, COAepXKallUMMUCS B Bbllleyka3aHHbIX peecTpax,
PabOTHUK LIeHTpa 3aHATOCTU HaceneHns HanpasnaeT 3asaBUTEN0 C UCMOMb30BaHUEM
eanHON LMdPOoBOI NNaTdopMbl B TeYEHME 0OHOro paboyero AHA CO AHSA BbIABMNEHUS
NPOTMBOPEYNIA yBEOOMIIEHNE O NPUOCTAaHOBINEHUN OKa3aHUS roCyAapCTBEHHOW YCIyTH,
coaepxallee:

a)
npegnoXxeHne BHECTU N3MEHEHUS B CBEEHUS O 3asiBUTene, cogepxallunecs B 3asiBrieHUN,
C NCNOJSIb30BaHMEM eQMHOM LIMpoBOnN NnaTtgopmsl;

6)

nHdopmauuto 06 06a3aHHOCTM 3asaBUTENA He no3gHee 3 paboyunx gHEN C MOMEHTa
nosly4eHnsl yBeJOMSEHUS HanpaBuTb B LEHTP 3aHATOCTU HAcerneHnsa ¢ UCnosib3oBaHNEM
eMHON LMdpoBor NnaTtdopMbl N0 CBOEMY BbIGOPY cornacue ¢ npeanoXeHUeM BHECTHU
N3MEHEeHNA B 3asiBNIEHNE NN OTKa3 OT NPeasIOKEHNS BHECTU N3MEHEHNS B 3asiBlEHNE.



73.

Mpn nonyyeHnn paboTHUKOM LIEHTPA 3aHATOCTM HacerneHnsl B Te4eHne Cpoka,
npeaycMOTPEHHOro NognyHKTOM "6" nyHKTa 2 yactu 72

HacTosLwero ADMUHUCTPATUBHOIO perfnameHTa, cornacus 3asaBuTerns ¢ yKasaHHbIM
npeanoXeHMeMm 0 BHECEHUU U3MEHEHUIN, UBMEHEHUS B 3asiBfieHME BHOCATCS Ha eANHOMN
umdposou nnatopme B aBTOMaTU4ECKOM pexnme. 3asaButeniv nognucbiBaeT U3MEHEHNS B
3aaBneHnn B opMe 3NEeKTPOHHOIo LOKYMEHTA.

PaboTHuk

LEeHTpa 3aHATOCTU HaceneHus ocyLwecTBASeT BbliMOMHEHNE afMUHUCTPATUBHBIX Npoueayp,
npegyCcMOTPEHHbIX NYHKTOM 5 YacTu 49 HacToswero AAMUHUCTPATUBHOIO

pernameHTa.

74.
I'Ip|/| OTKa3e 3adaBUTend ot npennoXxXeHna o BHeCeEHU N3MEHEHUN 3asBUTENb OT3blBaeT
3asaBrieHne.

75.

KpuTeprem NpuHATUS pelueHns nNo JaHHOW agMUHUCTPaTUBHOM NpoLeaype siBfsieTcs oueHka
[IOCTOBEPHOCTM CBEAEHUI O 3asBuUTENe, coaepxalmxcsa B EanHom rocyaapcTBeHHOM
peecTpe puanyeckmx nuy nnv EguHom rocygapctBeHHOM peecTpe MHANBMAYaNbHbIX
npeanpuHUMaTenen 4ns NnoATBEPXKAEHMS CBeAEHWIN, yKa3aHHbIX B 3asiBNEHUN.

76.
Pe3yHbTaTOM UCMOJTHEHUA a,El,MI/IHI/ICTpaTI/IBHOIZ npoueaypbl ABNAETCA noarsepxgeHne
JOCTOBEPHOCTU CcBeOeHWIN O 3asiBuUTEnNe, coaepXxallimnxca B 3asdaBrieHUN.

77.
Cnocob dukcaummn pesynbtaTa BbiNOHEHUS adMUHUCTPATMBHOWM NpoLEeaypbl - 3aHeceHne
NHGOPMaLMKN B PErUCTP Nony4YaTenei rocyaapCTBEHHbIX YCNyT.

dopmupoBaHue
nepeyHs NoaxoaaLmnx kKaHgngatyp paboTHMKOB

78. OcHoBaHuem aAnsa
Havyana agMUHUCTPATUBHOWM NpoLeaypbl SABNSeTCa 4OCTOBEPHOCTbL CBEAEHUI O 3asBuTene,



coaepXxalinxca B 3asdBI1eHUN.

79.

A,EI,MVIHI/ICTpaTI/IBHyI-O npoueaypy ocywecrtBendeT pa6OTHI/IK LeHTpPa 3aHATOCTU HaCeJleHU4,
OTBETCTBEHHbIN 3a npegocrtaBrieHne Focyﬂ,apCTBeHHOVI ycnyrn B COOTBETCTBUN C
OOJIXHOCTHbIMU NHCTPYKUUNAMN.

80.
CocTtaB gencteuin n CPOK BbINOJTHEHUA a,D,MMHMCTpaTMBHOIZ npoueaypsbl.

MepeyeHb

noaxoaswmnx kKaHgnaatyp paboTHMkoB hopMmnpyeTcs B aBTOMaTU3MPOBAHHOM PEXUME C
NCNOMNb30BaHNEM TEXHOSOMMM UHTENSEKTYANBHOIO Nomucka kKaHanaaTyp paboTHMKOB Ha
equHon umdpoBor nnatdopmMe B CPOK, He No3aHee 0AHOro paboyero AHA C MOMEHTa
NPUHATUA 3aaBneHus, 3 He 6onee 10 kaHanaaToB Ha 1 BakaHTHOe pabovee MecTo.

81.

KpuTeprem NpuHATUS pelueHns No JaHHOW agMUHUCTPaTUBHOM Npoleaype siBnsieTcst
Hanu4mMe unun oTCyTCTBME B PEFMCTPE Nnony4vaTernel rocyaapCTBEHHbIX YCnyr B cdepe
3aHATOCTM HaceneHus (baHke paboTHUKOB), coaepKaLLeM NepcoHarnbHble AaHHbIe rpaXKaaH,
kaHanaaTyp paboTHMKOB, COOTBETCTBYOLLMX TpeboBaHNSM 3asiBUTENSI.

82.
Pe3yJ'IbTaTOM UCMOJTHEHUA a,El,MI/IHI/ICTpaTI/IBHOIZ npoueaypbl ABNAETCA BblAava 3adBUTESTHO
nepeyvyHAa nogxogdawmnx KaHanoaTtyp pa6OTHl/IKOB.

83.
Cnocob dukcaummn pesynbtaTa BbiNOHEHUS adMUHUCTPATMBHOWM NpoLEeaypbl - 3aHeceHne
NHGOPMaLMKN B PErUCTP Nony4YaTenei rocyaapCTBEHHbIX YCNyT.

YTO4YHEeHne
KpuTepueB nogbopa Heobxoammblx paboTHNKOB

Npu OTCyTCTBUU
NOAXOoAsLWMNX KaHAMaAaTyp paboTHMKOB

84. OcHoBaHuem ansa
Havyana agMUHUCTPATUBHOWM NpoLeaypbl SABASieTCA OTCYTCTBME B pernctpe nonyyarenemn
rocygapCTBEHHbIX YCIyr B chepe 3aHATOCTU HaceneHns (6aHke paboTHUKOB),



coaepkallleM nNepcoHarnbHble AaHHble rpaXaaH, kaHanaaTyp paboTHUKOB, COOTBETCTBYIOLLMX
TpeboBaHUAM 3aaBUTENS.

85.

AZMVHUCTPATUBHYIO NpOoLIEeAYpPY OCYLLECTBSET pabOTHUK LEHTPA 3aHSATOCTU HAceneHusl,
OTBETCTBEHHbI 332 NPeAOoCTaBeHNe rocy4apCTBEHHOM YCNyrn B COOTBETCTBUN C
[AOMKHOCTHBLIMWU UHCTPYKLMSIMU.

86.
CocTtaB gencTsum U CPOK BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypsbl:

1)B

crny4yae OTCyTCTBMS NoAXoAsLWMX kKaHanaaTyp paboTHUKOB, pabOTHUK LEHTP 3aHATOCTU
HaceneHusa HanpasBnsaeT 3asBUTENIO C UCMONb30BaHNEM eANHON LMdpoBoin NnaTtdopMbl
yBeAOMIIeHne

B CPOK He no3aHee 04HOro pabo4yero AHSA C MOMEHTa NPUHATUS 3asiBMIEHMS1, coaepKallee:

a)
npepnnoxeHne BHeCTn NSAMEeHEeHUsA B VIH(*)OpMaLWII-O O BaKaHCUH;

6)
NMHpopMaLMIo O TOM, YTO 3aaBUTENIO HEOBXOAMMO He no3gHee 3 paboynx gHEN ¢ MOMEHTa
nony4yeHnsa yBeLOMMEHUS BHECTU N3MEHEHUSA B MHCPOPMALMIO O BaKaHCUW.

2)B

cnyyae BHeCeHWd 3aaBuUTeNeM B Te4eHne Cpoka, NpeayCMOTPEHHOMO NOAMYHKTOM

"6" nyHkTa 1 yactn 86 HacTosLwero AQMUHUCTPATUBHOIO

perrnameHTa, U3MEHEHUN B MUHPOPMALIMIO O BakKaHCUW, 3a89BUTENb NOANUCLIBAET M3MEHEHUS
B 3adBfeHne B hopMe 3feKTPOHHOIro AOKyMEHTA.

3)

PaboTHWK LieHTpa 3aHATOCTWN HaceneHns NnpyM HeobxXxoaMMOCTM OCYLLLECTBNSET MogEpaLMIO
MHdOPMaLUKN O BakaHCMM Ha eauHON unpoBon nnatgopme B TeHeHne ogHoro paboyero
AHS, NOBTOPHO OCYLLIECTBISIET BbINOSIHEHWE aaMUHNCTPATMBHbIX Npoueayp,
npegyCcMOTPEHHbIX NYHKTOM 5 YacTu 49 HacTosiwero AAMUHUCTPATUBHOTO

pernameHTa.

4)B
crnyyae HeBHeCeHUs 3aaBuUTeENeM N3MeHEHU B MHCOOPMaLMIO O BaKaHCUKN B TEYEHNE CPOKa,
npeaycMOTPEHHOro nognyHkTom "6" nyHkra 1 yactu 86



HacTosilero AAMUHUCTPaATUBHOIO perfamMeHTa, 1 Npu OTCYTCTBMM NOAXOAsLWMX KaHanOaTyp
paboTHUKOB B TedeHue 30 aHel ¢ MOMeHTa NPUHATUSA 3asBIeHNs, NpeaocTaBneHne
rocyaapCTBEHHOW YCryru npekpallaeTcsi.

87.
KpuTeprem NpuHATUS pelueHns no JaHHOW agMUHUCTPaTUBHOM Npoleaype siBnsieTcst
cornacve 3asiBUTensi C BHECEHMEM U3MEHEHUIN B UHOPMALIMIO O BaKaHCUW.

88.
PesynbTatom nCNONHEHUs agMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS KOPPEKTMPOBKa
MHGOpMaLUKM O BaKaHCUN.

89.
Cnoco6 cukcauum pesynbTtata BbINOSHEHVS agMUHUCTPaATUBHOWM NpoLeaypbl - 3aHeceHue
MHOPMaLMKN B PETUCTP NoslyvaTenemn rocyAapCTBEHHbIX YCIyT.

Moabop
paboTtopaTtento HeobxoanmbIX KaHanaaTyp paboTHMKOB
C y4eTom
TpeboBaHWin K NICNOMHEHNIO TPYAOBOWN (PyHKUMK (paboTe
no onpegeneHHomn
npodpeccun (cneumanbHOCTU) UNU AOSMKHOCTHN),
YPOBHIO
npodeccnoHanbHOM NOAIOTOBKM U KBanNnukaumm, onbIiTy

N HaBblkaMm paboThl,
coaepXalmxcs B MHdopMaumm 0 BakaHCUn

90. OcHoBaHvem ans

Havyana agMUHUCTPATUBHOW NMpoLEeaypbl SABMSAETCA HanM4me B perncTpe nonyyartenen
rocygapCTBEHHbIX YCIyr B cdpepe 3aHATOCTU HaceneHnsa (6aHke paboTHUKOB),

coaepkallemM nepcoHanbHble JaHHble rpaxaaH, kaHauaaTyp paboTHUKOB, COOTBETCTBYHOLLNX
TpeboBaHNAM 3aaBUTENS.

91.

AZMVHUCTPaATUBHYIO NPOLIEAYPY OCYLLECTBSET pabOTHUK LEHTPA 3aHSATOCTU HaceneHus,
OTBETCTBEHHbIV 3a NPeAoCTaBleHNE rocyAapCTBEHHON YCryrn B COOTBETCTBUN C
AOIMKHOCTHBLIMWU MHCTPYKLMSIMW.



92.
CocTtaB 4eNCTBUI U CPOK BbIMNOSMIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

1)

PaboTHMK LIeHTpa 3aHATOCTM HaceneHns aHanuanpyeT aBToMaTU4eckn chopMmMpOBaHHbIN
nepeyeHb NOAXoAsALWMX KaHanaaTyp paboTHUKOB Ha NPeaMeT COOTBETCTBUSI TPe6oBaHUSM
3asBUTENS, coaepXXallumcs B MHopMaLumMm 0 BakaHCUn, 1 Npu HeOGXOAMMOCTM BHOCUT
KOPPEKTUPOBKU B NepeyeHb NOAXOAALLMX KaHAnaaTyp paboTHUKOB, B CPOK He no3aHee 2
pabounx OHen ¢ MOMEHTa NPUHATUS 3asBMEHUS.

2)

AHanuns nepeyHa n noabop 3asBUTENIO NOAXOAALWMX KaHAMAAaTyp paboTHMKOB
OCyLLecTBNAeTCs ¢ ydeToM TpeboBaHMin K UICNOSTHEHMIO TPYAOBOW (pyHKUMK (paboTe no
onpeaeneHHoun npodgeccum (cneunanbHOCTU) UM OOMMKHOCTU), YPOBHIO NpOogeccnoHaribHON
noaroToBKU U KBanudukauuu, onbiTy 1 HaBbikaMm paboTbl, cogepXalimnxcs B MHopmauum o
BaKaHCcuK, NpeaoCTaBlIEHHON 3adBUTENEM.

3)

PaboTHWK LieHTpa 3aHATOCTN HaceneHns NHpopMmnpyeT 0 BO3MOXXHOCTU peanu3aumm
cepsuca "MaccoBbin 0TOOp KaHAMAATOB Ha paboTy" B COOTBETCTBMM C YacTAMU

114 - 127 HacTosAwero AQMUHUCTPaATUBHOIO perfnamMeHTa, B

crny4ae maccoBon NnoTpebHoCcTn 3aaBuTens B paboTHMKax (Npn HEO6XO4MMOCTH 3aMeLLEHNS
He meHee 10 pabounx MecT No OQHOW BakaHCKMMK) U NPU YKasaHUn 3asBUTENEM B

3as1BrieHnN NHopMaLnmn O TaKon HEOBXOOMMOCTM.

93.

Kputepmnem npuHATUA pelleHms no JaHHOW agMUHUCTPaTMBHOW Npoueaype ABnaeTca
Hanuyne B perncTpe nonydarenen rocyqapCTBEHHbIX YCNyr B chepe 3aHATOCTH
HaceneHus (baHke paboOTHMKOB), cogepKalleM nepcoHarnbHble aHHble rpaxaaH,
KaHangaTyp paboOTHUKOB, COOTBETCTBYHOLLNX TPEOOBaHNAM 3aaBUTENS.

94.
Pe3ynbTaToM UCMNOMHEHUS aAMUHUCTPaATUBHON Npoueaypbl SBNSETCS Bblaaya 3asBUTEN0
nepeYHst NoAXoAsLNX KaHaMaaTyp paboTHMKOB.

95.
Cnocob dumkcaummn pesynbtaTa BbiNOMHEHUS aAMUHUCTPATMBHOWN NPOoLEeAypPbl - 3aHEeCEHWe
NHGOPMaLMKN B perMcTp nony4vaTenemn rocyaapCTBEHHbIX YCIyT.



CornacoBaHue
C rpaxgaHamu (kangugatamu Ha paboTy) npoBeaeHns

NeperoBopoB C
3asBuTENEM

96. OcHoBaHveM ans
Havyana agMUHUCTPATUBHOWM NpoLeaypbl SABNSETCA BblAaya 3asgBUTENO NEPeYHst NOAXOOALWLMX
KaHguaatyp paboTHUKOB

97.

A,EI,MVIHI/ICTpaTI/IBHyI-O npoueaypy ocywectBendeT pa6OTHI/1K LeHTpPa 3aHATOCTU HaCeJleHU4,
OTBETCTBEHHbIN 3a npegocrtaBrieHne rocyuapCTBeHHon yCcnyrn B COOTBETCTBUN C
OOJTXHOCTHbIMU NHCTPYKUUNAMN.

98.
CocTtaB genctemin u CPOK BbINOJTHEHNA a,D,MMHMCTpaTMBHOIZ npoueaypsbl:

1)
3asiBUTENb OCYLLEeCTBNSET BbIOOP kKaHaAMAAaTyp paboOTHMKOB 13 NPEANOXEHHOIO NepeYyHs u
Bblpa)kaeT CBOE COrfacue Ha HanpaBrieHne oToGpaHHbIX rpaxkaaH Ha cobeceoBaHue.

2)

PaboTHMK LleHTpa 3aHATOCTN HaceneHus CornacoBbIBAET C rpaxaaHamu (kaHangatammn Ha
paboTy) rOTOBHOCTb NPOBEAEHMS NEPErOBOPOB O TPyAoyCTponcTee (cobecenoBaHust) C
3asBUTENEM B CPOK He no3aHee 2 pabounx gHen ¢ MOMeHTa NPUHATUS 3as8BreHus.

CornacoBaHue
OCYLLECTBMAETCS C UCNOSIb30BaHNEM CPeaCTB TeneOHHON NN ANIEKTPOHHOM CBA3N,
BKNtoYaa ceTb VIHTepHeT.

3)

PaboTHMK LleHTpa 3aHATOCTM HaceneHns BHOCUT Ha eauHyo LmdpoByto nnatgopmy
NMHpopMaLnio 0 pesyrnbTaTtax corfacoBaHus ¢ BbIopaHHbIMK rpaXkgaHamu (kaHgugataMmm Ha
paboTy) NpoBeaeHns NeperoBopoB O TPyAOYyCTporcTBe (cobeceaoBaHms) C 3aaBUTENEM,

npy Heo6XoOUMOCTN BHOCUT KOPPEKTUPOBKN B NepedeHb NOAXOASAWMX KaHaMaaTyp paboTHUKOB.



4)

AOMUHUCTpaTMBHbIE Npouenypbl (4encTBua), NpeayCMoTPeHHbIE MYHKTOM 8 yactu 49
HacTosLwero ADMUHUCTPATUBHOIO perfnamMeHTa, He OCYLLECTBNATCA LEHTPOM 3aHATOCTHU
HacerneHus B criyyae peanusauumn cepsuca "MaccoBbi 0TOOp KaHANOAToB Ha

paboTty".

99.

Kputepunem npuHATUS pelueHust No 4aHHOW aaMUHUCTPATMBHOW Npoueaype siBnseTcs
OCYLLiECTBNEHME 3asiBUTENEM BbiGoOpa kaHAMaAaTyp paboTHUMKOB U3 NPeasIoKEHHOro NepeYHst
1 cornacue Ha HanpaeneHne oTobpaHHbIX rpaxaaH Ha cobeceoBaHue.

100.

PesynbTaTtomM MCNONHEeHUs agMUHUCTPaATMBHOW Npoueaypbl aBndeTcs pukcauna Ha eguHomn
undposou nnatgopme nHopmaLmm 0 pesynbTatax corfiacoBaHus ¢ BblopaHHbIMU
rpaxgaHamu (kKaHangatamu Ha paboTy) NnpoBeeHUA NeperoBopoB O TPYAOYyCTPONCTBE
(cobecenoBaHus) c 3asaBUTENEM.

101.
Cnoco6 cukcauum pesynbTtata BbINOSHEHVS agMUHUCTPATUBHOWM NpoLeaypbl - 3aHeceHue
MHOPMaLMK B PETUCTP NoslyvaTenemn rocyAapCTBEHHbIX YCIyT.

HanpasneHune
3aABUTENIO YBEAOMITEHUS, COAEepXKaLLero nepevyeHb

nogodpaHHbIX
KaHanaaTyp paboOTHUKOB, pe3yrbTaTbl COrfacoBaHUsA

C rpaxxgaHamm
(kaHanpgaTammn Ha paboTy) NpoBeAeHNs

NeperoBopoB C
3asgBuUTEnNem

102. OcHoBaHueM

ANs HaYana agMUHUCTPaTUBHOWM NMpoLeaypbl SBNSeTCs BHECEHNE HA eANHYI0 LMdPOBYIO
nnatopmy MHopmaLmm o pedynbTaTax cornacoBaHus ¢ BbIbpaHHbIMW rpakgaHamm
(kaHanpgaTammn Ha paboTy) NPoBEAEHUS NEPErOBOPOB O TPYAOYCTPONCTBE
(cobecenoBaHus) C 3asaBUTENEM.



103.

A,EI,MVIHI/ICTpaTI/IBHyI-O npoueaypy ocywecrtBendeT pa6OTHI/IK LeHTpa 3aHATOCTU HaCeJlIeHU4,
OTBETCTBEHHbIN 3a npegocrtaBrieHne FOcyﬂ,apCTBeHHOVI ycnyrn B COOTBETCTBUN C
AOJTXHOCTHbIMU NHCTPYKUUNAMN.

104.
CocTtaB gencteuin n CPOK BbINOJTHEHUA a,D,MMHMCTpaTMBHOIZ npoueaypbl:

1)

PaboTHMK LeHTpa 3aHATOCTM HaceneHust B CPOK He no3gHee 2 paboumx gHEN ¢ MOMEHTa
NPUHATUA 3a8BNEHUA HAaNPaBnseT 3asiBUTENI0, 3a UCKIMIOYEHNEM CIyYaEeB,
npegycMoTpeHHbIX cepBrcoM "MaccoBbii 0T6Op KaHaMAAToOB Ha paboTy", yBegoMneHue,
cogepxallee:

a)
nepeyeHb NofobpaHHbIX KaHAMAATYp paboOTHUKOB M pe3toMe MO KaXaoMy KaHauaaty;

6)
NMHpopmaLmio 0 pesynbTaTtax corfacoBaHus ¢ BbIopaHHbIMK rpaxgaHamm (kaHgugataMmm Ha
paboTy) NpoBeaeHNs NeperoBopoB O TPyAOYyCTponCcTBe (cobeceaoBaHms) C 3adBUTENEM;

B)

WMHopMaLMIO O HaNpaBieHUN 3asBUTENEM B LIEHTP 3aHATOCTU HAceneHus CBe4eHUN O
pesynbTaTax ykasaHHbIX NeperoBopoB (cobecenoBaHus) B TedeHne 14 gHen unm B NHOM
CPOK, COrriacoBaHHbIN MeXay 3asiBUTEeNeM U LLEHTPOM 3aHATOCTU HaceneHus un (unu)
npeayCcMOTPEHHbIN 3aKOHOA4ATENbCTBOM.

105.
Kputepmem npuHATUA pelleHnsa no JaHHOM agMUHUCTPaTMBHOWM nNpoueaype siBnsieTcs
dopMmnpoBaHne Ha eanHoON LMdPOBOK NraTopme yBeaOMIEHUS 3asBUTESTIO.

106.

Pe3ynbTaToM UCMNOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl SBMSieTCS NonyyYeHne 3asBuTenem
yBeOOMIIEHUS, coaepKalLlero nepeyvyeHb NogobpaHHbIX kaHaMaaTyp paboTHUKOB, pe3ynbTaThl
cornacoBaHus ¢ rpaxxgaHamu (kaHguaaTamy Ha paboTy) npoBeAeHNsi NeperoBopoB C
3asBUTENEM.

107.
Cnoco6 cukcaunm pesynbTtata BbINOSHEHVS agMUHUCTPaATUBHOWM NpoLeaypbl - 3aHeceHue
MHOPMaLMK B PETUCTP NoslyyaTenemn rocyAapCTBEHHbIX YCIyT.



O3HakomMmneHue
C pe3ynbTaTaMu NPOBEAEHHbIX 3asBUTENEM C rpaxgaHamu (KaHangatammu Ha paboTy)
NneperoBopoB, aHanM3 NPUYMH He3aMeLLleHUs1 BaKaHCUMW.

108.

OcHoBaHveM ansa Havana agMUHUCTPaTUBHOM Npoueaypbl ABNAETCA NpoBeAeHME 3asBUTENEM
neperoBopoB O TPyAoyCcTponcTee (cobecenoBaHns) C cCornacoBaHHbIMUK rpaxgaHamum
(kaHanpgaTamn Ha paborTy).

109.

AZMVHUCTPATUBHYIO NpOLIEeAYpPY OCYLLECTBSET pabOTHUK LEHTPA 3aHSTOCTU HAceneHusl,
OTBETCTBEHHbI 332 NPeAOoCTaBeHNe rocy4apCTBEHHOM YCNyrn B COOTBETCTBUN C
[AOMKHOCTHBLIMWU UHCTPYKLMSIMU.

110.
CocTtaB gencTsum U CPOK BbIMOMHEHUS afMUHUCTPATUBHOW Npoueaypsbl:

1)

3aaBuTenb NpegoCTaBNSET LEHTPY 3aHATOCTM HAceneHns MHopMaLmio 0 pesynbTaTax
neperosBopoBs (cobeceoBaHUs) B CPOK, COrnacoBaHHbIN MeXay 3asiBUTESNIEM U LEHTPOM
3aHATOCTU HaceneHns NPeayCMOTPEHHbIN YBEAOMIEHNEM.

2)

PaboTHWK LieHTpa 3aHATOCTWN HaceneHns 03HakaMnBaeTCs C pe3ynbTataMn NpoBeaeHHbIX
3asBUTENEM NEeperoBopoB O TpyaoycTponcTBe (cobecefoBaHWs) C rpaxkgaHamum
(kangmpaTamu Ha paboTy), HanpaBreHHbIX 3as8BUTENEM B LLEHTP 3aHATOCTM HAcemneHus C
Ncnosib3oBaHMEM eguHON LngpoBor NnaTtopMbl, aHanMsnpyeT nHopmMmaumo 0 npuymHax
OTKITOHEHUSI KaHANOATOB.

3)C

y4yeTOM pe3ynbTaToB yKa3aHHOro aHanm3a paboTHUK LLEHTpa 3aHATOCTU HaceneHus
NMOBTOPHO OCYLLIECTBMSET aAMUHUCTPATUBHbIE NPoLEeaypbl, NPeayCMOTPEHHbIE NYyHKTaMK
5 - 10 yactu 49 HacTosiwero AAMMHUCTPATUBHOIO

pernameHTa.

111.

Kputepuem npuHATUS pelleHns no JaHHOW agMUHUCTPATMBHOW Npoueaype SBnseTcs
cornacue unu oTkas 3asBUTENs B TPYAOYCTPONCTBE COrfacoBaHHbIX NOA0OPaHHbIX
KaHanaaTyp paboTHUKOB.



112.

Pe3ynbTaTtomM NCNONHEHUA aAMUHUCTPATUBHON NpoLeaypbl ABMSAETCA nonyyeHne paboTHMKOM
LEHTPOM 3aHATOCTW HaceneHns nHpopmauumn o pesynbrtatax NeperoBopos

(cobecenoBaHnsA) 0 TPYAOYCTPONCTBE K 3asiBUTENIO COrMacoBaHHbIX NOA0OPaHHbIX
KaHauaatyp paboTHMKOB.

113.
Cnoco6 cukcauum pesynbTtata BbINOSHEHWS agMUHUCTPATUBHOWM NpoLeaypbl - 3aHeceHue
MHOPMaLMK B PETUCTP NoslyvaTenemn rocyAapCTBEHHbIX YCIyT.

Peanunsauusa
cepsuca "MaccoBbin 0TOOp kaHAnOaToB Ha padoTy"

114.

LleHTp 3aHATOCTU HaceneHus peanuayeT cepsuc "MaccoBbin 0TOOP KaHANOATOB Ha
paboTy" (nanee - cepBMC No MaccoBoMy OTOOpPY) B Criydae MaccoBOW NOTPEOHOCTH
3aaBuUTENa B paboTHUKaX (Mpu HeobxoanmocTu 3amelleHns He meHee 10 paboymx mecT no
OLHOWN BakaHCWUW) 1 NpW yKasaHun 3asiBUTeNnem B 3agBrneHum nHgpopmaumm o
Heob6XxoAMMOCTU peanuaauun JaHHOro cepsuca.

115.

LleHTp 3aHATOCTM HaceneHns peanuayeTt cepBuc N0 MacCcoBOMY OTOOpPY Nocre BbIMOMHEHNUSA
aAMWHUCTPATUBHBIX Npoueayp (4eNCTBUIN) rOCyaapCTBEHHOM YCyru, NPeayCMOTPEHHbIX MYHKTOM
6 yacTtun 49 HacTodwero AQMUHUCTPATUBHOIO perfameHTa.

116.

LleHTp 3aHATOCTM HaceneHna peanuayeT cepsuc "MaccoBbii 0T6Op KaHOMAATOB Ha
paboTy" B COOTBETCTBMM C TEXHONOMMYECKON KapTon ncnonHeHns CtangapTra
AeATeNbHOCTM MO OCYLLECTBIIEHMIO MOTHOMOYMS B chepe 3aHATOCTU HaceneHus no
OKa3aHWIo rocyaapCTBEHHOM ycnyrn cogencteus pabotogatenam B nogdope HeobxoanMbix
paboTHWNKOB, YTBEPXKAEHHOMO NprkasoM MuHMCTEpCTBa TpyAa U coumarnbHOM 3almThbl
Poccunckon ®egepaunm ot 28.01.2022 N 26H, paspabotaHHon MUHUCTEPCTBOM Tpyaa U
counarnbHon 3awmTbl Poccuickon egepauunm (ganee - TexHonornyeckas kapra).

117.



B cnyyae peanvsauuv LEHTPOM 3aHATOCTY HacerneHus ceperica MaccoBoro oTbopa
3asBuTENb MHPOPMMPYETCHA O NOPSAKE U CPOKaxX peanunsaumm ykasaHHOro cepsuca u
COrnacoBbIBAeTCH C HUM AaTa U BpeMeHM NpoBedEeHNss MaccoBOro oTbopa;

118.

PaboTHukoMm LleHTpa 3aHATOCTM HaceneHnsa popmMmpyeTcsi CINCOK YY4aCTHUKOB rpaxaaH
(kaHgmaaToB Ha paboTy), y KOTOPbLIX €CTb BO3MOXHOCTb NPUHSTL y4acTue B MacCOBOM
oTbope (aanee - y4aCTHMKN MaccoBoro otoopa).

119.

PaboTHukom LleHTpa 3aHATOCTM HaceneHusa no TenedoHy NpoBoAUTCA NpeaBapuTenbHoe
WHTepPBbLIOMPOBAHNE rpaxaaH (kaHangaToB Ha paboTy) n3 coopMUPOBAHHOIO cnMcka
Yy4aCTHMKOB MacCOBOro oTbopa u UKCUpyTCA pesynbTaTbl MHTEPBbLIO MO KaXX40My
KaHaupary.

120.

PaboTHuk LieHTpa 3aHATOCTU HaceneHus no pesynstatam npoBeaeHHOro
npeaBapuUTENbHOIO NMHTEPBBLIOMPOBAHMUSA rpaxaaH (kaHaMaaToB Ha paboTy) KoppekTupyeT
CMUCOK Y4aCTHMKOB MaccoBOro otbopa v nHpopmmpyeT o0 nopsiake, ate U BpEMEHN,
MecTe NpoBeAeHNA MaccoBOro oTbopa ero y4acTHUKOB.

121.

PaboTHuk LieHTpa 3aHATOCTN HaceneHus opraHM3oBbIBaeT NPOBEAEHNE MaccoBoro otbopa
C yyacTvem npeacTtaBuTenen 3asaBuTeNs U y4acTHUKOB MaccoBOro otéopa. Mtorosyto
OLIEHKY Y4aCTHMKOB MacCOBOro 0TGopa Ha COOTBETCTBME TpebGoBaHNAM, CoaepKalLUMMCs B
MH(OPMaLMKN O BakaHCUM, OCYLLIECTBISET 3asiBUTENb.

122.
PaboTHuk LieHTpa 3aHATOCTU HaceneHus ukcupyeT pesynbTaTbl NPOBEAEHUS MAacCOBOro oTbopa
MO KaXXKAOMY €ro y4acTHUKY U HanpaBnsieT AaHHble pe3ynbTaTbl 3asBUTENIO.

123.

06w cpok peanusaumm cepauca No MaccoBomy otbopy coctasnseT He 6onee 10
pabounx gHewn ¢ MOMeHTa nogbopa COOTBETCTBYOLNX KAHAMAATYP B paMKax BbIMOSTHEHUS]
agMWHUCTPATUBHOWM NpoLeaypbl, rocy4apCTBEHHOW YCNyrn NpeayCMOTPEHHON NYHKTOM

6 yacTtun 49 HacTosdwero AQMUHUCTPATUBHOIO perfnameHTa

124.

Mo pesynbTaTam peanusaumm cepBuca No MaccoBomMy oT6opy paboTHUK LieHTpa 3aHATOCTH
HaceneHus B CPOK He No3aHee oguMHHaauaTu paboymx gHen ¢ MOMEHTa NPUHATUS
3asBrieHNs HanpaBngaeT 3adBUTENIO C UCNOMb30BaHMEM eQMHOM LnMgpoBon nnaTtgdopmsbl



yBeZoMINeHne, coaepxallee:

1)
nepeveHb NOA0OpPaHHbLIX kKaHANAATYP PabOTHUKOB C yKasaHUEM pe3yribTaToB NPOBeAeHNS
MacCoOBOro oTbopa no Kaxgomy kaHguMaary;

2)

NHOPMaLUIO O NOpSAKe HanpaBneHUs B LLEHTP 3aHATOCTU HacerneHnsa cBeAeHUn o
pesynbTaTax NneperoBopoB O TPyAoyCcTponcTee (cobecenoBaHMA) C rpaxkgaHamm
(kaHongaTtamu Ha paboTy) B TedeHne 14 AHEN Unn B MHOW CPOK, COrNacoBaHHbIN Mexay
3agBMTENEM U LIEHTPOM 3aHATOCTU HaceneHus, Unn npegyCMoTpPeHHbIN
3aKoHoAaTEeNbCTBOM.

125.
PaboTHuK LieHTpa 3aHATOCTM HaceneHunsa HanpasnseT paboTogaTtento OT4ET O peanu3aumm
cepsuca "MaccoBbln 0TOOp kKaHAMAAaToOB Ha paboTy".

126.
Pe3yanaTaMM peanun3auunmn cepsnuca no MaccoBomy 0T60py ABINAKOTCA:

1)
nepeyeHb NogobpaHHbIX kKaHanaaTyp paboTHMKOB C yKa3aHWEM pe3ynbTaToB MacCOBOroO
oTOOpa NO KaXxgoMy rpaxgaHuHy (kaHamaaTy Ha paboTy);

2)
OTHET UEeHTpa 3aHATOCTU HacereHnd o peannsaumnm cepsmca no MmaccoBomy 0T6opy.

127.

PaboTHuk LieHTpa 3aHATOCTM HaceneHust No pesynbTataMm peanu3auum cepsuca rno
MaccoBOMY OTHOpY NepexoAmT K BbIMOSTHEHWIO NOCeA0BaTEeNbHOCTU aAMUHUCTPATUBHBIX
npoueayp, NnpegycMoTpeHHbIX nyHkTamm 9 - 10 nyHkTa 49

HacTosLwero AIMUHUCTPATUBHOIO perraMmeHTa.

Peanunsauusa
cepsuca "OpraHnsauus cobecegoBaHna ¢ KaHgmaaTamm

Ha paboTy"



128. LleHTp

3aHATOCTM HaceneHus peanusyet cepsuc "OpraHusauns cobecenoBaHus ¢

KaHangaTamu Ha paboTy" (aanee - cepBuC NO opraHu3aunmn cobeceaoBaHmns) B

crny4vae ykasaHus 3asBuTenem B 3asBneHnn nHpopmauumn o HeobxogmmocTn peanusauum
AaHHOro cepBuca.

129.

LleHTp 3aHATOCTM HaceneHusi peanuayeT CepBMC NO opraHm3aummn cobecegoBaHus nocne
BbINONTHEHMS1 aAMUHUCTPaTVBHBIX NpoLeayp, NpeaycMOTPEHHbIX NyHKTOM 6 Yyactu 49
HacTosiwero AOMUHUCTPATUBHOIO pernameHTa.

130.
LleHTp 3aHATOCTM HaceneHusa peanuayeT cepBuUC NO opraHn3aumm cobecefoBaHus B
COOTBETCTBUM C TEXHONOIMMYECKON KapTON.

131.

B cnyyae peanusaummn LLeHTPOM 3aHATOCTU HACENeHMs cepBuca No opraHmnsaumm
cobecenoBaHus 3asBUTENM MHDOPMUPYETCS O NOPsSAKE U CpoKax peanusauumn ykasaHHoro
cepsuca, B TOM YMcrie 0 nepeyHe o60opyaoBaHUs U APYrnx YCIOBUSX, KOTOPbIE LIEHTP
3aHATOCTM HaceneHus obecrneynBaeT s 3asBUTENS B pamKax cepBuca.

132.

PaboTHuK LieHTpa 3aHATOCTM HaceneHnsa CornacoBbIBaeT C 3asButTenem rpadmk
npoBeneHus cobecenoBaHus, popmarta (OMHO UM OUCTAHLNOHHO) NPOBEAEHMS
cobecenoBaHusi, 4aTbl U BPEMEHN NpOBeAeHMs cobecegoBaHMs, CNMCKa rpaxaaH
(kangmpaToB Ha paboTy), yHacTByOWMX B cobeceaoBaHum (ganee - y4acTHUKM
cobecenoBaHus).

133.

LleHTp 3aHATOCTU HaceneHns obecnevymBaeT CornacoBaHHbIe C 3asBUTENEM YCroBus
npoBedeHns cobecenoBaHus: obecrneyeHne nomMeLLeH1s 1 Heobxoammoro obopyaoBaHus, B
cryyae o4Horo cpopmata cobecenoBaHusi; obecrneveHme PyHKLUMOHNPOBAHMS
BMOEOKOH(PEepEeHLICBA3M BO BPEMS NpoBeaeHNs cobeceoBaHNs 3aaBuTenem, B criyyae
AVCTaHUMOHHOro dhopmara npoeeaeHns cobeceaoBaHus. HenocpeacTBEHHO OLEHKY
y4yacTHMKOB cobeceioBaHNsi Ha COOTBETCTBIE TpeboBaHUSIM, coaepXalluMcs B MHdopmaumm
0 BaKaHCUW, OCYLLIECTBIAET 3aABUTENN.

134.
PaboTHuk LieHTpa 3aHATOCTW HaceneHus HanpasnseT 3asiBUTENIO OTYET MO OpraHn3auum



cobecepoBaHus.

135.
PesynbTatamu peanusauum cepsrca no opraHusauuny cobecenoBaHns ABMAOTCA:

1)

obecneyeHne 3aaBUTENIO BO3MOXHOCTI NpoBedeHus cobeceqoBaHUs C rpaxaaHamm
(kaHanpgaTammn Ha paboTy) B MOMELLEHUAX LIEHTPA 3aHATOCTM HaceneHust Unn no
BMOEOKOH(EPEHLICBA3N, OPraHM30BaHHOW LIEHTPOM 3aHSATOCTM HAcemneHus;

2)
OTYET LUEHTpa 3aHATOCTU HAceneHus o peanusauumn cepemca no opraHM3aunm
cobecepoBaHus.

136.

O6wuin cpok peanunsaumm cepeuca nNo opraHnsaunm cobecenoBaHust coctaBnsieT He 6onee
6 paboymx OHel C MOMEHTa HanpaBeHNs1 LEHTPOM 3aHSITOCTU HACENeHUs 3asBUTESHO
nepeyHst nogobpaHHbIX KaHauAaTyp paboTHMKOB B COOTBETCTBUM C YacTbio 80
HacTosiwero AOMUHUCTPATUBHOIO pernameHTa.

137.

PaboTHuk LieHTpa 3aHATOCTM HaceneHust No pesynbTataMm peanu3auum cepsuca rno
opraHu3aunn cobecenoBaHns NepexoanT K BbINOMHEHNIO adMUHUCTPATUBHBIX Npoueayp
(BencTBui), NnpegycMoTpeHHbIX NyHKTOM 10 yactu 49 HacTosLwero

AOMMHUCTPATMBHOIO pernameHTa.

OcobeHHocTH
BbINOSTHEHNS aAMUHUCTPATMBHbIX Npouenyp

(nDencTteuin) B
3AneKTpoHHOM hopme nocpeacteom EMTY/PITY,

eNHON LndpoBomn
nnatopmbl

138.
3aaBuTeNnaAM npu NONyyYeHUn rocyaapCTBEHHON YCIyrn B 3NIEKTPOHHON dhopme
obecneynBaeTcs BO3MOXHOCTb:

1)



nonyyeHne nHopmMauum o Nopsiake 1 cpokax NPeAoCTaBNeHUsi roCyaapCTBEHHOW YCNyTu;

2)
3arnncun Ha npumem B LEHTP 3aHATOCTU HacelieHnAa anda nogadu 3anpoca,

3)
dopMMpoBaHME 3anpoca;

4)
npuema v permcTpaumm LEHTPOM 3aHSATOCTU HaceneHusl 3anpoca;

5)
nojiydyeHune CBeleHM 0 XxoAe BbINOSIHEHNA 3anpoca;

6)
ocyulecTBlieHMe OLEeHKN Ka4veCTBa npenocrtaBneHnd FOcyﬂ,apCTBeHHOVI ycnyru,

7)

pocynebHoe (BHecynebHoe) obxanoBaHme peLlueHnin n genctenim (6esnencrems)
MuHMcTEpPCTBa M €ro AOSMKHOCTHbIX UL, TPaXK4aHCKMX CryXXallmX, LEHTPOB 3aHATOCTH
HaceneHusa n nx paboTHUKOB, NPeOCTaBMSILWMNX FOCYAAPCTBEHHYHO YCIyry.

139.
Mony4eHne MHopMaLMK O NOPSIAKE M CPOKaX NpeaocTaBneHNs rocyAapCTBEHHOW YCNyru:

1)

OCHOBaHMEM Ans nosilyvYeHnst MHpopmaumm o nopsake U cpokax npegocTaBneHus
rocygapCTBEHHOW YCNyrn BNSeTCs nocelleHne 3agasmurenemMm eauHon umdpoBor nnaTtgopmel,
EMry, PMAI unvn odpuumansHoro noptana MOLI;

2)

AOJDKHOCTHOE NNLO, rPaXXaaHCKUI CyXalluin, OTBETCTBEHHbIE 3a pa3melleHne nHgopmarmm
0 rocygapcTBeHHon ycrnyre B PeecTpax, oCcyLecTBNAT NOArOTOBKY CBEAEHUI O
rocyjapCTBEHHOM ycnyre nyTemM 3anosIHEHUS ANIEKTPOHHLIX hopm B PeecTpax u

OTNpaBnisieT UX Ha onybnukoBaHne Ha eauHyro umdposyto nnatdopmy, EMTY v PITY.
MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOIO AENCTBUA He JOMKeH npesbiwaTtb 10
AHen;



3)

3asBuTenn obpawaeTca Ha eguHyo umdposyto nnatgopmy, EMCY, PATY wnn opuynaneHbIn
noptan ML n ocywecTsnsgeT NoUcK 1 nosiydeHne nHgpopmMaunm o rocygapCTBEHHON

ycrnyre, UCNonb3ysl BCTPOEHHbIE CpeacTBa noucka.

140.
3anucb Ha NpyeM B LIEHTP 3aHATOCTM HaceneHus A4rs nogayum 3anpoca o npeaocTaBneHnm
ycnyru.

B
Lensix Npe4ocTaBneHNst rocy4apCTBEHHOW YCIyr OCYLLECTBIISIETCA NPUEM 3asiBUTenen no
npenBapuTenbLHON 3anuncu.

3anuncb
Ha npuem npoBoauTcs nocpencrtesom Priry.

3aasuTento
npeaocTaBnseTcs BO3MOXHOCTb 3anucu B Ntodble cBoboaHbIe ANst npuemMa gaTty n Bpemsi B
npegenax yCTaHOBMIEHHOrO B LEHTPE 3aHATOCTM HaceneHuns rpaguka paboThbi.

PaboTHuk

LEeHTpa 3aHATOCTU HaceneHus He Bnpaee TPeboBaTb OT 3asABUTESNSI COBEPLLEHUS NHbIX
OEeNCTBUK, KpOME NPOXOXKAEHUA UOAEHTUUKaLMKM N ayTeHTUMKALUM B COOTBETCTBUMU C
HOpMaTMBHbLIMW NPaBOBbIMKU akTamu Poccunckon denepaumm, ykasaHus Lenm npuema, a
Takke NpeaocTaBrieHNsa cBeaeHUN, HeobXxoauMbIX ANs pacydeTa ANNTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuemMa.

3aaButento
HanpaBnsieTcsl B 3IEKTPOHHOM BUAE YBE4OMIIEHNE O 3an1cy Ha NpueM B LEeHTP 3aHATOCTHU
HaceneHus, cogepallee cBegeHns 0 gaTte, BPEMEHM U MeCTe nNpuema.

3anucb

B ML ana nogaun 3anpoca ocyliecTsnseTcsa Ha opuuymansHom noptane MOLL. 3assutento
npegocTaBnseTcs BO3MOXHOCTb 3anvMcu B CBOOOAHbIE AS1s NpMema aTy U BpeMsi B paMKax
yCTaHOBIeHHOro pacnucanna 8 ML,

141.
dopmunpoBaHue 3anpoca.



dopmunpoBaHue

3anpoca 3asBuUTENEeM OCYLLECTBNASETCS NOCPEACTBOM 3anOfHEHUS SNEKTPOHHON hOpMbI
3anpoca Ha eamHon uudposon nnatdopme 6e3 Heob6xoaANMOCTN OMNONHUTENBHOW Nogaymn
3anpoca B Kakon-nmbo nHon gopme.

Ha
PII'Y peanusoBaHa BO3MOXHOCTb (DOPMUPOBAHUSA 3anpoca NyTeM nepeHanpaBneHns Ha
eIHYI0 UMppoByto NraTtopmy.

Ha
eavHon undgposon nnatdopme, EMNIY u PITY pasmelwsaeTcs obpasey, 3anofiHeHns
3NEeKTPOHHOM hOopMbI 3anpoca.

dopmaTHO-normyeckas

nposepka chopMMPOBAHHOIO 3anpoca OCYLLECTBNAETCA aBTOMaTUYECKMN Nocrie 3anofHeHNs
3aaBUTENEM KaXoro 13 nonen anekTpoHHom popMmebl 3anpoca. [Npu BeiaBneHnn
HEKOPPEKTHO 3arOfIHEHHOro NONS ANEKTPOHHOW (PopMbIl 3anpoca 3asaBUTenn yBegoMnseTcs
O XapakTepe BbISIBNIEHHOM OLLIMOKN 1 NOpPsiAKE ee YCTpaHeHUs NoCpeaCTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopme 3anpoca.

CdopmumpoBaHHbI
N NOAMUCAaHHbIN 3anpoc HanpaBnseTCs B LEHTP 3aHATOCTU HaceneHnsa nocpeacTsomM
eHON uMdpOoBOKN NNATgOpPMBbI.

Mpwn
dopmupoBaHuM 3anpoca 3asButento obecnevmnsaeTcs:

1)

BO3MOXXHOCTb KOMMpPOBaHNA U COXpaHEeHNA 3anpoca,

2)
BO3MOXXHOCTb NneYaTn Ha 6yMaxHOM HOCUTere KOnum anekTPOHHOM hopMbl 3anpoca;

3)

COXpaHeHMe paHee BBEAEHHbIX B 9NEKTPOHHYO hopmy 3anpoca 3HayeHun B Nobon MOMEHT
no >XenaHuto 3asBUTESS, B TOM YMCe Npu BO3HMKHOBEHUM OLLMOOK BBOAA M BO3BpaTe Ans
NMOBTOPHOrO BBOAA 3HAYEHUI B SNEKTPOHHYIO (POpMY 3anpoca;

4)



3anosiHeHne nonewn aNekTpoHHOM hopMbl 3anpoca A0 Hayana BBoLa CBeAEHUN 3aaBuTenem
C ncnonb3oBaHWeM cBefeHun, pasmelieHHbix B ECUA, n ceegeHnin, onybnmnkoBaHHbIX Ha
eanHon undoposon nnatdgopme, EMNY n PITY, B yacTtu, kacatolenca ceeaeHun,
otcyTcTBytowmnx B ECUA;

5)
BO3MOXXHOCTb BEPHYTbCS Ha NtoboW M3 3TanoB 3anofIHEHUS ANEKTPOHHOM hopMbI 3anpoca
6e3 noTepu paHee BBeAEHHOW MHOPMaLUK;

6)

BO3MOXHOCTb JOCTYyNna 3asiBUTENS Ha e4VHON LUnpoBor nnatgopMe K paHee NogaHHbIM UM
3anpocam B TeYeHUe He MeHee OAHOro roga, a Takke YacTU4HO CHOPMUPOBAHHBIX
3anpocos - B Te4eHne He MeHee 3 MeCsILIEB.

142.
Mpuem n pernctpaums paboTHMKOM LieHTpa 3aHATOCTU HaceneHus 3anpoca:

1)

paboTHUK LieHTpa 3aHATOCTU HaceneHus obecneynBaeT NpMem 1 perucTpauuio 3anpoca,
CPOK perncTpaLmum KoToporo - He No3AHee criedytoLero paboyero AHA Co AHA NOCTYNNEHUs
3anpoca;

2)
npenocTasneHne rocyapCTBEHHOM YCNyrn HayMHaeTCs C MOMEHTa npuemMa v permcTpaumm
pabOTHUKOM LIeHTpa 3aHATOCTU HACeNeHus 3anpoca;

3)
npu NOMy4YeHUN 3anpoca B 3N1EKTPOHHON hopMe B aBTOMATUYECKOM peXxume
ocyLecTBnsieTcs hopMaTHO-NOMMYECKMI KOHTPOIb 3anpoca;

4)

3aABUTENO0 COOBLLAETCA NPUCBOEHHbBIN 3anNpocy B 3fIEKTPOHHON hOpMeE YHUKarbHbIA HOMEP,
Nno KOTOPOMY B COOTBETCTBYIOLLEM pasferne B NMM4YHOM KabuHeTe Ha eanHon LmdpoBom
nnatdgopme 3aasutento dyget npeacrasneHa MHpopMauna o Xoae BbIMOMHEHNSA yKa3aHHOIo
3anpoca,;

5)

pabOoTHMK LLEHTpa 3aHATOCTM HAaCeNeHusi OCyLLLECTBNSIET NPUEM 3anpoca U BHOCUT
CBefeHus 0 3asiBUTENe B PErncTp nosyyartenen rocyaapCTBEHHbIX yCrnyr B cchepe
3aHATOCTW HACENEHMs HA OCHOBaHUW AAHHOTO 3anpoca;



6)
nocne NPUHATUSA 3anpoca 3asBuTensa Ha eanHon umdpoBon nnaTtopme aBTOMaTUYECKU
npoxoanT obHoBeHne ctaTtyca Ha "[puHaTo B paboTy".

143.
[MonyyeHne cBegeHUN O xoe BbINOSIHEHMS 3arpoca.

3aaBuTtenb
NMeeT BO3MOXHOCTb MOy4eHnst MHopMaL MK O XOA4e NpeaoCcTaBreHnsi rocyaapCTBEHHOM
yCnyru.

NHpopmaums

0 Xo4e npefocTaBrieHUsi TOCy4apCTBEHHOM YCyrn HanpaBrseTca 3adBUTENI0 LLEHTPOM
3aHATOCTU HacereHns B CPOK, He NpeBblLlaloLLnin ogHoro paboyero AHA nNocre 3aBepLueHns
BbIMOSIHEHUS COOTBETCTBYHOLLErO AENCTBUS, HA aapec ANEKTPOHHOM MOYTbI UK C
NCcnonb3oBaHMEM CPeacTB eanHoON unMdpoBor NNaTtdopMbl NO BbIOOPY 3asBUTENS.

Mpwn
npegocTaBneHNN rocy4apCTBEHHOM YCNYrn B SNIEKTPOHHOW (OpMe 3aaBUTENIO
HanpasnsieTcs:

a)
yBedoMITeHnEe 0 3anncu Ha nNnpruem B LEHTP 3aHATOCTU HaCeNeHnd, coaepxaulee ceegeHund
O aarte, BpeMeHU n Mecte npunema,

6)
yBeJOMIIeHMe O Npueme 1 perucTpauuy 3anpoca, cogepalliee cBeaeHns o dakte npuema
3anpoca;

B)
yBeJOMJIEHNE O Havarne npoleaypbl NPeAoCTaBNeHNsi FOCYAapCTBEHHOW YCNYTu;

r)
yBegomiieHne 06 oKOH4YaHun npenocrtaBieHnda rocy,u,apCTBeHHon ycnyru, cogepxatlee
cBeeHund o gaTte n BpemMeHn OKOH4YaHunA npeaocrtaBieHUA rocynapCTBeHHon ycnyru.

144.



HocynebHoe (BHecyaebHoe) obxanoBaHne pelleHnin n genctenn (besnencrans)
MuHMCTEpPCTBA M €ro AOSMKHOCTHbIX UL, TPaXK4aHCKMX Cry)XallmX, LEHTPOB 3aHATOCTH
HaceneHusa n nx paboTHUKOB, NPeOCTaBMSLWMNX FOCYAAPCTBEHHYHO YCIyry.

3aasutento

obecneynBaeTcs BO3MOXHOCTM HanpasreHns xanobbl Ha peLleHns, 4enCcTBUS
(6e3pencTtBne) MMHnCTEpCTBa U €ro AOSMKHOCTHBIX NNL, FPaXXa4aHCKUX CryXKallux, LLEHTPOB
3aHATOCTU HaceneHms n nx paboTHUKOB, NPEeLOCTaBNSAWMNX rOCY4aPCTBEHHYIO YCNyry, B
COOTBETCTBUM CO cTaTben 11.2

depepanbHoro 3akoHa N 210-®3 n B nopsaake, yctaHoOBIeHHOM [MocTaHOBREHNEM
MpaButensctBa Poccurckon ®epepauyum ot 20.11.2012 N 1198 "O cepeparnbHom
rocygapCTBeHHON MHAOPMaLIMOHHOW cnucteme, obecnevmBatoLLEen npouecc gocyaebHoro,
(BHecynebHoro) obxanoBaHusa pelleHui 1 aencTeum (6esnencTeuns), COBepLUEHHbIX Npu
npeaocTaBNeHNN rocyaAapCTBEHHbIX U MyHULMNANbHbIX yCryr".

Mopsgok
ncnpaeneHnsa AonyLeHHbIX OnevyaTok 1 owmnbokK
B BblJaHHbIX B
pesynbTate NpeocTaBeHns rocygapCTBEeHHON

yCrnyru OKyMeHTax

145. B cnyvae

Hanu4Ms onevyaTok n owmnboK B BblAaHHOM B pe3yrnbTaTe npeaocTaBneHns

rocyapCTBEHHOM YCIyr1 OKYMeHTe 3asBUTeNto obecneynBaeTcss BO3MOXHOCTb
HanpaeneHus 3asaBneHnsi 06 ncnpaBreHNN onevyaTok 1 oWMBOoK, 4ONYLEHHbIX B BbIJAHHOM B
pesynbTaTe npegocTaBrneHns rocygapCTBEHHOW yCryru JOKyMeHTe (ganee - 3asBrieHune

00 ncnpaBneHnMm oneyvyaTok U oLKnBOoK).

3aaButenb

HanpaensieT B NPON3BOSIbHON DOPME B LIEHTP 3aHATOCTU HacerneHns 3asBneHne oo
ncrnpasneHnn onevaTok 1 oWnboK C NPUNOXEeHNEM OpUrnHana Bbl4aHHOro B pesynbTaTe
npeaocTaBneHns rocyaapCTBEHHON YCNyrM AOKYMEHTa, CoaepKaLlero oneyaTkm 1 ownoKu.

146.

B cnyyae BbIiBNEHUs OMNYLLEHHbIX OeYaToK U ownboK BblAaHHOM B pesyrnbTaTe
npenocTaBneHns rocyAapCTBEHHOM YCnyrM JOKYMeHTe, paboTHUK LEeHTpa 3aHSATOCTH
HaceneHwusi, OCyLLIeCTBISIET NCMpPaBeHNe U 3aMeHy BblaHHOro B pe3ynbTrate
npenocTaBneHns FocyAapCTBEHHONM YCNyrM JOKYMEHTa B CPOK, He MpeBbiluaroLmin 3
pabounx gHEeW C MOMEeHTa NOoCTYNNeHns 3asBrneHns o6 ncnpasneHn one4yaTok 1 ownbok.
PaboTHMK LIeHTpa 3aHATOCTM HaceneHns BblaaeT 3asiBUTENIO NePBbIA 3K3eEMMISp
MCnpaBneHHOro BblAaHHOIO B pe3ynbTaTe npeaocTaBreHnst rocyAapCTBEHHOM YCyru



AOKYMEHTA, BTOPOM 3K3eMNNsp AOKYMeHTa NpuobLLaeT K NMYHOMY Aeny 3asBuTens.

B

cryyae OTCyTCTBUSI ONneYaTok M OLIMOOK B BblAaHHOM B pesynbTaTe NpeaoCcTaBneHus
rocyaapCTBEHHOW YCryrn OKYMeHTe, pabOTHUK LleHTpa 3aHATOCTU HaceneHus coobliaeT
3asBuTENto 06 OTCYTCTBMM TaKMX OMEYaToK M OLMGOK B CPOK, HE MpeBbILIaoLWwuii 3
paboumx gHe ¢ MOMeHTa NOCTYNNEeHNsi COOTBETCTBYIOLLLENO 3asiBNeHnst 06 ucnpasneHmm

oneyvyaTok 1 OLMOOK.

147.

OpwrvHan BblgaHHOro B pesyribTaTe npeoCcTaBeHns FocyAapCTBEHHOM YCryru
[OKyMEHTa, B KOTOPOM COAEPXKUTCA oneyvaTka u owmnbka, nocne Bblaayn 3asBUTENHO
AOKYMEHTa C UcrpaBrieHHbIMK onevyaTkaMu 1 ombkamu, He NoANEXNUT BO3BPaLLEHUIO

3adaBUTENIO.

4. dopmbl
KOHTPONS 3a UCNONHEeHneM AQMUHUCTPATUBHOIO

pernameHTa Nopsgok
OCYLLECTBIIEHUS TEKYLLEro KOHTPONA

3a cobntogeHnem u
NCMNONHEHNEM OTBETCTBEHHbIMU PabOTHNKaMMU

LEeHTpa 3aHATOCTHU
HaceneHna NonoXXeHnn AQMUHUCTPATUBHOIO

pernamMmeHTa " NHbIX
HOPMAaTUBHbLIX NMPaBOBbIX aKTOB,

yCTaHaBNMUBAKOLLNX
TpeboBaHUs K NpeaoCTaBNeHNIO

rocyapCTBEHHOW
ycrnyru, a Takke

NPUHATUEM MU
peLleHnin

148. Tekywmn
KOHTPOMb 3a NpeaoCTaBNeHNEM rocy4apCTBEHHOM YCIyrn OCYLLECTBAETCA OUPEKTOPOM
LEeHTpa 3aHATOCTM HaceneHnst U ynonHOMoYeHHbIM UM paboTHUKOM Ha NOCTOSIHHOW

OCHOBe.

149.



Tekywun KOHTPOnb 3a NpefocTaBneHneM rocyJapCTBEHHOM YCNyrn OCyLLEeCTBRsSeTCa NyTeM
npoBeaeHns NPOBEPOK COBNoAEeHNA N NCNONHEHNA paboTHMKaMM LIeHTpa 3aHATOCTH
HaceneHusa HacToswero AAMUHUCTPATUBHOIO perramMeHTa, TpeboBaHUN K 3anofnHeHuIo,
BEAEHUIO N XpaHeHUto 6NaHKoB y4eTHOM AOKYMeHTauun nosyyatenemn rocyaapcTBeHHOM
yCrnyrv v Apyrmx JOKYMEHTOB, perfiaMeHTUPYOLWKX eATENbHOCTb NO NpeoCTaBNeHNIo
rocyapCTBEHHOM YCIyru.

150.

[Mpu BbISIBNEHMM B XO4€ TEKYLLEro KOHTPOs HapyLUEeHUA NOMNOXEHUA HAaCTOSALLEro
AOMWHUCTPATMBHOIO pernaMmeHTa unu tTpeboBaHui 3akoHogaTenbcTBa Poccnnckon
depepaumm ANPEKTOPOM LIEHTPa 3aHATOCTU HaceneHnsa NpUHUMaET Mepbl N0 YCTPaAHEHUIO
TakKnX HapyLLUeHNN.

Mopsiaok n
NepuoagMYHOCTb OCYLLECTBNEHUS NSIaHOBLIX Y BHEMMAHOBbLIX
NPOBEPOK MOSMHOTHLI U
KayecTBa npefocTaBneHns rocygapCcTBeHHON
ycnyru, B TOM yucre
nopsaoK U OpPMbl KOHTPOSSA 3a NOSTHOTOM

N KAa4YeCTBOM
npenocTaBneHns FocyAapCTBEHHOM YCnyru

151. KoHTponb 3a

obecneyeHnem rocyaapCTBEHHbIX rapaHTuUin B 06nactn COAenCTBUS 3aHATOCTU HaceneHus
B YACTW OCYLLECTBIIEHNSA MepP aKTMBHOW NONIMTUKM 3aHATOCTU HaceneHus (ganee -
KOHTpOnb 3a obecnevyeHnem rocyaapCTBEHHbIX rapaHTuin B 06nactu coaencTeums
3aHATOCTU HaceneHus) ocywecTensaeT MMHUCTEPCTBO B paMKax MCMOSTHEHNSI MOSTHOMOYUS
Mo HaA30py M KOHTPOO 3a obecneyeHnemM rocyaapCTBEHHbIX rapaHTuii B obnactum
COAENCTBUS 3aHATOCTU HACENeHUs!, 3a UCKINKYEHNEM FOCYAapPCTBEHHbIX rapaHTUN B YacTu
coumanbHon NnogaepXkm 6e3paboTHbIX rpaxaaH.

152.

KoHTponb 3a o6ecneyeHnem rocyaapcTBEHHbIX rapaHTUin B 06nactu coaencrems
3aHATOCTU HacereHns ocyLecTBNseTcs nytem nposeaeHns MMHUCTEPCTBOM NI1aHOBbIX
(BHEennaHoBbIX) Bble3AHbIX (OKYMEHTapHbIX) NPOBEPOK.

153.

Mopsaok N NEPMOSNYHOCTb OCYLLIECTBITEHUSA KOHTPOIA B BUAE NiaHOBbLIX Bbl€34HbIX
(BoKymMeHTapHbIX) NPOBEPOK onpeaenseTcs B COOTBETCTBMM C 3aKOHOA4ATETbCTBOM
Poccuinckon ®epgepaunn, NoctaHOBNEHMEM

MpaButenbcTBa Kamuartckoro kpas ot 11.12.2018 N 513-I1 "O6 yTBepxxaeHun



MNMopsiaka ocyLLecTBNEHNS KOHTPONSA 3a AeATENbHOCTbIO KpaeBbIX rOCY4apCTBEHHbIX
yypexaeHuin", Ha OCHOBaHUM eXeroaHo yTeepXxgaemoro npukasom MuHuctepcTea

lNMnaHa npoBeaeHNs NNaHOBbLIX NPOBEPOK MO OCYLLECTBIIEHMIO KOHTPONSA 3a perncrtpaumen
MHBaNUOoB B KayecTBe 6e3paboTHbIX 1 obecnedYeHmemM rocy4apCTBEHHbIX rapaHTUin B
obnactu cogencTemsa 3aHATOCTN HaceneHns 1 No OCyLLEeCTBEHMIO HaA30pa U KOHTPONS 3a
perncTpaunen nHBannaoB B kKavyecTBe 6e3paboTHbIX rpaXKaaH.

OcHoBaHunem

AN NpoBefeHns BHEMMAHOBbLIX NPOBEPOK ABNSAETCA Nony4yeHne obpalleHus rpaxaaHnHa
n/unun opraHmnsaumm No Bonpocam, CBA3aHHbIM C HapyLUEHNEM rocy4apCTBEHHbIX rapaHTuN
B obnacTun cogencTBuUst 3aHATOCTU HaCeneHus.

Cpoku
npoBeaeHnsi NPOBEPOK:

1)
MaKCMMarnbHbI CPOK NPOBEAEHMS NNTAHOBOW Bble3AHOWN NPOBEPKN HE MOXET npeBbiaTth 20
pabounx gHen;

2)
MaKCMMarbHbI CPOK NPOBEAEHMs NNTAaHOBOW AOKYMEHTapHOW NPOBEPKN HE MOXET NpeBbIlaThb
15 pabounx gHewn;

3)
MakCMMarbHbIA CPOK NPOBEAEHUST BHEMNTAHOBOW BblE3QHOM MPOBEPKM HE MOXET MpEBbLILATD
20 paboumnx gHewn;

4)
MakCcUMarbHbI CPOK NPOBEAEHUS BHEMNTAHOBOW AOKYMEHTAPHOW NPOBEPKN HE MOXET
npeebiwaTtb 15 pabounx gHew;

5)B

NCKIMIOUYUTENBbHBIX CIy4asix, CBSI3aHHbIX C HEOOXOAUMMOCTBIO 3anpoca A0MNOMHUTENbHBIX
CBeieHMIN, CPOKN MPOBEAEHNS MPOBEPKM MOTYT ObiTb NPOANEHbI MO PELUEHNIO MUHUCTPA, HO
He B6onee YyeM Ha 15 pabouynx gHeNn, C yBeAOMIEHMEM AMPEKTOPA LEHTPa 3aHATOCTM
HaceneHus.

154.
[MepeyeHb OOMKHOCTHBIX ML, YNOMHOMOYEHHbIX Ha NPOBeAEHNEe NPOBEPOK, YTBEPXOAETCs
npukasom MuHucTepcraa.



155.

PeaynBTaTtbl NnaHoBbIX (BHEMMAHOBbLIX) Bbl€3AHbIX (JOKYMEHTaPHbIX) NPOBEPOK nognexaTt
aHanuay B Lensx BbIABAEHUS NPUYMH HapyLLEHUI U NPUHATMA MEpP NO UX YCTPAHEHUIO U
HeJOoMNyLLEHUIO.

OTBEeTCTBEHHOCTb
pabOTHNKOB LEHTPOB 3aHATOCTU HaceneHus

3a pelleHus n
aencteus (besgencreune), NpUHUMaemble
(ocywiecTtBnsiemblie)

UMK B Xo4e NpeaocTaBreHns

rocygapCTBeHHOWM
ycnyru

156. lNo

pesynbTaTtam NpoBeLeHHbIX MPOBEPOK, B Cliyvae BbISIBNIEHUS HApPYLUEHUA NpaB 3asBUTENeN,
pabOTHWKM LIeHTPa 3aHATOCTWN HaceneHnsa HeCyT OTBETCTBEHHOCTb B pamMKax AOSMKHOCTHbIX
WHCTPYKLMN B COOTBETCTBUM C 3aKoHOOATeNbLCTBOM Poccumnckon depepaumm, KamyaTtckoro
Kpasi.

MNonoxenus,
Xapaktepuaytowme TpeboBaHus K Nopsiaky 1 oopmam

KOHTpOns 3a
npegocTaBneHneM rocy4apCTBEHHOM YCryru, B TOM

Yyucne Co CTOPOHbI
rpaxkaaH, ux o6beHEeHUn 1 opraHu3aLun



157. KoHTponb 3a

NCMONHeHneM HacTosiero AAMUHUCTPATUBHOIO perfiaMmeHTa Co CTOPOHbI rpaxdaH, ux
06BbEeOVNHEHNI N OpraHM3aL M ABNAETCA CaMOCTOSATENbHON (hOPMON KOHTPONS U
OCYLLIeCTBNAETCA NyTeM NofnyyYeHns nHdopmMaumm 0 NpegocTaBreHnmn rocyaapCTBEHHOM
ycnyru no teneoHy, No NMCbMEHHbIM OBpaLLeHNAM, Mo ANEKTPOHHOM NoYTe, Ha
odomumansHOM canTe, Ha eanHon undposon nnatdgopme, EMNCY vnn PITY, a Takke nytem
obxxanoBaHusa genctenn (6e3nencTBnd) N peLLeHnin, OCYLLIECTBIIAEMbIX (MPUHATBLIX) B X04€e
NCMONHEHNsA HacToswero AGDMUHUCTPATMBHOIO perfnaMmeHTa B BblLLECTOsILME OpraHbl
rocygapCTBeHHOW BNacTu.

5.
HocynebHbi (BHecynebHbIN) NopsiaokK
obxanosaHus
pelleHnn n gencteun (besgencrens)

MwuHucTepcTBa,
LEHTPOB 3aHATOCTU HaceneHus, M®L|, a Takke nx
AOJMKHOCTHbIX 1L,
rpaXkgaHCKuX cnyawmx, paboTHUKOB,
npeaocTaBNALLNX
rocyaapCTBEHHYIO yCnyry
Mpegomet
pocynebHoro (BHecyaebHoro obxanosaHus)

158. 3agsuTtenb
MOXET 06paTUTBLCSA C Kanobom, B TOM YnCIe B CNeAyLNX cry4vasx:

1)
HapyLueHre CpoKa permcrpaumm 3anpoca 3asBuTerns, 3anpoca o NpeocTaBfieHun ABYX U
6onee rocygapctBeHHbIX ycnyr B MOLL npu ogHokpaTtHOM obpalieHmu;

2)
HapylwleHune Ccpoka npeanocrtaBlieHnA FOCyﬂ,apCTBeHHOVI ycnyru,

3)

TpeboBaHue y 3asBUTENS JOKYMEHTOB Ui MHOpMaLMK NGO OCyLLECTBNEHMS OEACTBUMN,
npeacTaBreHne Unm ocyLLEecTBEHNE KOTOPbIX HE NPeAYyCMOTPEHO HOPMATUBHBLIMU NPABOBbLIMU
aktamn Poccuiickon ®enepauum, HOpMaTUBHBIMY NPABOBbIMK akTaMu KamuyaTckoro kpas ons
npenocTaBneHns FocyAapCTBEHHON YCnyru;



4)

OTKa3 B NpuemMe AOKYMEHTOB, NpefoCTaBeHne KOTOpbIX NpeayCMOTPEHO HOpMaTUBHBLIMU
npaBoBbiMK akTamu Poccuiickon ®enepaunm, HOpMaTUBHBIMY NPaBOBbLIMY aKTamu
KamuaTtckoro kpas Ans npeaocTaBneHnst yeryru, y 3asaBUTens;

5)

OTKa3 B NpefoCTaBNeHnn rocyaapCTBEHHOM YCyrn, eCcnn oCHOBaHMA OTKasa He
npegycMoTpeHbl heaepanbHbIMU 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPABOBbLIMU
akTamu KamyaTtckoro Kpas;

6)

3atpeboBaHue C 3asBUTENS NPY NPeaoCcTaBeHNN rocygapCTBEHHON YCyrn NnaTtbl, He
npegycMOTPEeHHON HOPMaTUBHBIMU NpaBoBbIMU akTaMmu Poccunckon denepaumn,
HOPMaTMBHbLIMW NPaBOBbIMU akTaMy KamyaTckoro kpasi;

7)

oTka3 MuHucTepcTBa 1 ero A0SMKHOCTHbLIX NNL, rPaXX4aHCKUX CryXXalmx, LeHTPOB

3aHATOCTU HaceneHms n nx paboTHUKOB, NPEeLOCTaBNSAWMNX rOCY4aPCTBEHHYIO YCNyry, B
ncnpasneHnn JONyLLEHHbIX OneYaTok 1 ownboK B BbliAaHHbIX B pe3yrnbTaTte NnpeaocTaBreHns
rocygapCTBEHHOW YCNyrn AOKyMeHTax nNnbo HapyLlleHne yCTaHOBMEHHOMO CpoKa Takmx
ncnpasneHunn;

8)
HapyLUeHVe CpoKa Unu nopsaaka Bblaayn JOKYMEHTOB MO pe3yrnbTartam npefoctaBneHns
rocygapCTBeHHOW yCnyru;

9)

NPUOCTaHOBMEHNE NPEeAOCTaBNEeHNsI FOCy4apCTBEHHOW YCIyr, €Cru OCHOBaHUS
NPUOCTAHOBMEHNUSI HE NPeAYCMOTPEeHb! hefeparnbHbIMU 3aKOHaMKU Y NPUHATLIMU B
COOTBETCTBUM C HUMWN MHBIMU HOPMAaTUBHBLIMU NPaBoOBbLIMK akTamu Poccuiickon deaepauuu,
3aKOHaMM 1 UHLIMW HOPMAaTMBHbLIMW NPABOBbLIMW akTaMu KamyaTckoro kpasi:

10)

TpeboBaHue y 3asBUTENS NPY NPeOCTaBEHUN roCy4apCTBEHHON YCIyrn JOKYMEHTOB UNn
MHdOpMaUUK, OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Npu
nepBoHa4anbHOM OTKa3e B npefoCTaBfeHUM rocy4apCTBEHHOM YCyru, 3a UCKNIYeHnemM
cny4aeB, NpefyCMOTPEHHbIX MYHKTOM 4 yacTtu 1

ctaTtbh 7 ®egepanbHoro 3akoHa N 210-93.



Cnocobbl
MHopMHnpoBaHMsa o nopsaake gocyaebHoro (BHecyaebHOro)

obxkanosaHus

159.

NHdopmupoBaHue 3asBuTenein o nopsgke obxxanoBaHus peLeHnin nu 4encTeumn
(6e3pencTBna) MuHucTepcTBa 1 €ro OMMKHOCTHBIX NUL, rpaX4aHCKMUX CrnyXalumx, LeHTPoB
3aHATOCTU HaceneHms n nx paboTHUKOB, NPEeOCTaBMSAILWMNX rOCYAAPCTBEHHYHO YCNyry,
OCYLLECTBAETCA NOCPEACTBOM pa3MeLLEHNS NHpopMaLnn Ha CTeHAAX B MecTe
npegoCcTaBNeHns rocygapCTBEHHON YCIyrn, Ha oduLuManbHOM CanTe UCMONHUTENbHBIX
OpraHoB rocyfapCTBeHHON BriacTn KamyaTtckoro kpasd, ¢ ucnonb3oBaHnem cetn VIHTepHeT.

dopmbI 1
cnocobbl Nogayvn 3asaBUTENSAMM Xanoobl

160. XKanobbl

nogaeTcy B NMCbMEHHOM bopme Ha ByMaXHOM HocuTerne, B 3fIEKTPOHHOM (bopme B LEHTPbI
3aHATOCTU HaceneHus, MOLL nm6o MuHuctepcTBo. XKanobbl Ha pelLeHnsa n 4encTend
(6e3pencTBme) pykoBoauTenen LEHTPOB 3aHATOCTM HaceneHns B MuHnctepctso. XKanoobbl
Ha peweHuns n genctena (6esgencraeme) pabotHnka MOLL nogatotcsa pykosoautento MOLL.

161.

YKanobbl Ha genctBue (besgenctane) MuHMCTEPCTBa M €ro OMKHOCTHbBIX NN,

rpaXXgaHCKUX Cnyxalmx, LEHTPOB 3aHATOCTU HaceneHnsa n nx paboTHNKOB, NPeaoCTaBNAOLLNX
rocyaapCTBEHHYIO yCryry, MOXeT ObiTb HanpaBneHa no noyte, Yepe3 MPL, c
ncnosnb3oBaHnem cetn MIHTepHeT, oduunaneHoro canta, EMIY/Priry, ®epgepansHom
rocygapCTBeHHON MHAPOPMaLMOHHON cnucteMbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus
(aanee - ®I'’MC [0O), a Takke MOXeT BbITb NPUHATA NPU NINYHOM NMpUEMeE 3asBUTENS.

BoamoxHoOCTb

nogaun xanobbl Yepes GPIMC [1O B HacTosiLee BpeMsi MOXET ObiTb peanni3oBaHa nocne
pernctpauuun n astopusaumm B ECUA B nopsgke, yCTaHOBNIEHHOM HOPMAaTUBHbLIMMU
NpaBoOBbIMW akTaMu 1 METOANYECKUMM AOKYMEHTaMU, onpeaensaiowmmMmm npasmna
ncriono3osaHuss ECUA.



162.
YKanoba pgomkHa cogepxaTb:

1)

HauMeHoBaHWe opraHa, NpPeLoCTaBAKLWEro roCy4apCTBEHHYIO YCNyry, JOMKHOCTHOIO
nvua, rpaxgaHckoro cnyxatero nmbo HaMMeHoBaHWE LeHTpa 3aHATOCTU HaceneHums,
paboTHMKA LIEHTPA 3aHATOCTM HaceneHus, NpeaoCcTaBnsoLWLEro rocyaapCTBEHHYHO YChyry,
peweHunsa n genctena (6esgencreme) KoTopbix obxanyeTcs;

2)

hamnnuio, UMSA, 0THECTBO (NocreaHee - MpU HanMyYuKn), CBe4eHNs O MecTe XUTenbCTBa,
a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 9NeKTPOHHON NOYThI
(Mp¥ HanNMuMKM) 1 NOYTOBbLIN agpec, NO KOTOPbLIM AOIMKEH ObITb HaNpaBreH OTBET
3aABUTENIO;

3)

cBefeHuns o6 obxanyemblix pelleHnsx n gencteunsax (besgencrtemm) MmHuctepcTea u ero
AOIMKHOCTHbIX MWL, FPpaXXa4aHCKNX CAyXKalnX, LEHTPOB 3aHATOCTM HAaceneHns 1 nx
paboTHNKOB, NPEAOCTaBNAOLNX rOCYAAPCTBEHHYIO YCNYTY;

4)

[OBOAbI, HA OCHOBaHUWN KOTOPbIX 3asiBUTENN HE COrMaceH C peLleHneM n JeENCTBUEM
(6e3pencTBnem) MmHMCTEPCTBA M €ro OOMKHOCTHBIX NUL, rPaXK4aHCKUX CIYyXaLlmX,
LEHTPOB 3aHATOCTU HaAceneHms n nx paboTHUKOB, NPeLOCTaBNSALWMNX rOCY4aPCTBEHHYHO
ycnyry. 3assutenem MoryT 6biTb NpeacTaBreHbl JOKYMEHTbI (MPU Hann4mn),
noaTBepxaatoLime AoBoAbl 3asBUTENs, NMMbo Nx Konuu.

163.

PaccmoTtpeHme xanob ocyLecTBnseTcss B COOTBETCTBUM C TpeboBaHMAaMM,
npegycMoTpeHHbIMU rnasou 2.1

depepanbHoro 3akoHa N 210-03.

MpunoxeHue

1

K

AOMUHUCTPATMBHOMY perfnameHTy
npegocTaBneHus
rocygapCTBeHHOM



NHOOPMALINA O BAKAHCUA

1. OcHoBHas
MHdopMauus:

a)
HanmeHOoBaHME BakKaHCUA (B COOTBETCTBUN CO LUTATHbIM paCI'II/IcaHVIeM)

6)
HanmeHoBaHve pabotogartens

B)
npodpeccus (B cootrBeTcTBumM ¢ OBLLEPOCCUNCKUM KnacCUpmnKaTopom
npodpeccunin paboumx, JOIMKHOCTEN CriyXKalux 1 TapudHbIX paspsgos)

r)

npodeccnoHarbHbIN cTaHaapT

ycnyru cogencTeus
paboTogarensm B
nogodope

HeobxoaMMbIX pabOTHUKOB
dopma yTBEPXKOEHA
npuKasom

MwuHTpyaa Poccun ot
20.10.2021

N 738 "O6

yTBEPXAEHUN DOPM
©naHkoB

AOKYMEHTOB, CBSI3aHHbIX C

npegocTtaBneHnemM
rocygapCTBEHHbIX
ycnyr B obnacTtu
coaencTBms
3aHATOCTU
HaceneHnsa"



n)
chepa geaTenbHOCTH

e)
3apaboTHas nnata, py6.

X)
cybbekT Poccuiickon ®epgepauunm

2.
Appec mecTta paboThl:

a)
panoH, HaceseHHbIN NYHKT, ynuua

6)
[I0M, KOPyC, CTPOEHMe

B)
Ha3BaHMWe OCTaHOBKW, BUA TpaHCMopTa

r)

AononHuTenbHas nHpopmaums no agpecy (Heobs3aTenbHO)

3.
[JOMKHOCTHbIE 00A3aHHOCTH

4.
TpeboBaHus K kKaHanaaTy:

a)
KBanudukaums

6)
onbIT paboTbl



B)
obpasoBaHune

r)

cneunanbHOCTb No o6paaoBaHmo

A)
yyeHas cteneHb (Mpy Hanuyum)

e)
NHble TpeboBaHuA

5.
Bnagenue asbikamun (Heoba3aTENBHO)

6.
KntoueBble HaBbIKK

7.
[lononHUTEnNbHbIE HaBbIKK

8.
HononHutenbHble TpeboBaHUS K kKaHAMAaATY:

a)
MeaNUNHCKaA KHXKKa

6)
BOAUTENBCKOE YAOCTOBEPEHNE

B)
Hanuuue cepTudunkaToB (HeobA3aTeNbHO)

9.
[laHHble No BakaHcuu:



a)
rpacmk paboTbl

6)
TVN 3aHATOCTM

B)
Kracc ycrnosum Tpyga

r)

npuem no pesdynbrtataM KOHKypCa Ha 3aMelleHne BakaHCUmn

a)
KBOTUpPYeMoe paboyee MecTo

e)
KapbepHbI pocT (Heobs3aTeNbHO)

x)
AONONHUTENbHbIE CBEAEHUSA NO BakaHCUK (Heobsi3aTenbHO)

3)

BO3MOXHOCTb paboTbl ANs coLManbHO He3alWMLLEHHbIX TPy

10.
npeMl/II/I M OonoJiHUTEeSIbHble couuaribHble rapaHTun, npegocrtaBlidemMble pa6OTHI/1KyZ

a)
BMA NpemMun

6)
pa3mep npemumn (Heobsi3aTenbHO, eCnv BUA NPeMUM He BbibpaH)

11.
CoumanbHbI NakeT:



a)
npengocrtaBneHne Xunba npu nepees3ne

6)
T7N XKnb4A

B)
TPaAHCMOPTHbIE JIblroThl

r)

nepeoby4yeHve

a)
cTuneHgunA

e)
pa3mMep cTtuneHannm B MecaL

X)
ycnosus oby4eHus (Heobs3aTenNbHO)

3)

AONOJSTHUTENbBHbIE CouMarnbHble rapaHTum (Heoba3aTenbHO)

12.
KoHTakTHas nHdopmauus:

a)
KOHTaKTHOE N1LO

6)
TenedoH

B)
MOBUNbHbIN TenedoH (HeobsiI3aTensbHO)



r)

agpec 9NeKTPOHHOWN MoYThl

A)
apyroe (Heobsa3aTensbHO)

3AABITEHNE
O NMPEOOCTABIEHNU

MpunoxeHne
2

K AOMWUHUCTPATUBHOMY
perrnameHTy
npegocTaBneHus
rocygapcTtBeHHON

yCnyrn cogencraus
paboTogarensm B
noabope

Heob6xoanuMbIX pabOTHUKOB
dopma yTBEPXKOEHA
npuKasom

MwuHTpyaa Poccun ot
20.10.2021

N 738 "O6

yTBepXXaeHnun popm
6naHkoB

OOKYMEHTOB, CBSA3@HHbIX C

npegoctaBneHnemM
rocygapCTBEHHbIX
ycnyr B obnacTtu
coOencTBms
3aHATOCTU
HaceneHnsa"

PABOTOLATEJTHO TOCYOAPCTBEHHOW YCIYTU

COOENCTBMA B

NOoABOPE HEOBXOANMbIX PABOTHUKOB

1. damunus, nms,

OTYeCTBO (Npu HanuMyun) npeacTtasutTens paborogartens



2.
[1OMKHOCTb

3.
KoHTaKTHbIN TenedoH

4.
ALpec 3MeKTPOHHOM NOYThI

5.
CeepneHus o paboTtogarene:

a)
noJiHoe HanMeHoBaHune rpunanv4eckoro nuua

6)
amnnus, M4, 0TYECTBO (MPU HANUYNN) NHONMBUAYANbHOIO NpPeanpUHUMaTENs NNun
douamnyeckoro nuua

B)
COKpalLlleHHOe HavMeHOoBaHWe opuanYeckoro nuua (Npu Hanuvmum)

r)

opraHu3aLnoHHO-NpaBoBas hopma pMaNYeckoro nuua

a)
OrPH

K

3)

dopma coBCTBEHHOCTM



n)
YNCNEHHOCTb PabOTHMKOB

K)

Konm4yecTtBo pabounx mect

n)
OCHOBHOW BU[ 3KOHOMUYeckoun aesternbHocTu (no OKB3[)

6.
ALpec mecTa HaxoXxgeHus:

a)
cybbekT Poccuiickon ®epgepayunm

0)
palroH, HaceneHHbIN NyHKT, ynuua

B)
[IOM, KOpryC, CTPOEHMe

dakTnyeckum agpec
coBMnagaeT C agpecoM MecTa HaxOXKAEeHUs

dakTnyeckun agpec
(ecnv He coBnagaeT ¢ agpecoM MeCTOHaXOXAEeHUs):

a)
cyb6bekT Poccuiickon ®epepauunm



6)
palrioH, HaceneHHbIN NyHKT, ynuua

B)
[IOM, KOPMYC, CTPOEHME

7.
MecTo okasaHnsa rocyaapCTBEHHOM YCIyTu:

a)
cybbekT Poccurickon ®epgepauunm

6)
LEHTP 3aHATOCTW HaceneHus

8.
O0wume cBegeHnsa 0 BaKaHCUN:

a)
HanmeHoBaHME BakKaHCUA

6)
[ONONHNATENbHBIE CEPBUCHI

B)
HeobxoaMMoe KonmyecTso paboTHUKOB






Ha 6naHke rocyaapCTBEHHOro

yypexneHua CJ'Iy)K6bI

MpunoxeHne
3

K
AOMWHUCTPATUBHOMY perfnameHTy
npeaocTaBneHns
rocyaapCTBEHHOM

yCnyrn cogencraus
paboTogarensm B

noabope

Heob6xoauMbIX pabOTHUKOB



3aHATOCTU HAceneHns

Ha N oT

PELWEHWE
Ob OTKASE B MNPEAOCTABITEHN
rOCYJAPCTBEHHOW
YCNYIr COOENCTBUA PABOTOOATENSAM B
NOoABOPE
MOLOXOAALWEN PABOTHI

B cooTtBeTcTBUM C YacTbio 30 AOMUHUCTPATUBHOIO

pernameHTa npegocTaBieHMsi FoCyaapCTBEHHOM yCnyrn cogencteums pabotogatensam B nogdope
noaxoasiLLen

paboTbl (qanee - rocyaapcTBeHHas

ycnyra), OCHOBaHu1s Ans oTkasa B NpeaoCcTaBnNeHnn rocyaapCTBEHHON YCIyru:

1) ocHoBaHMEM
ANng 0TKasa B NpegoCcTaBrieHnmn rocy4apCTBEHHON YCYrn 3asBUTENIO (HOpuan4eckomMy
nuuy, nHanBmnayanbHOMy NpeanpuvHMMaTento), obpaTusBLLEMYCS BNeEpBble, ABMASETCS:

a)

OTCYTCTBME MH(pOpMaLMM O BakaHCUK, onybrIMKOBaHHYO Ha eauMHOM LndpoBon nnatgopme no
dopMe cornacHo npunoxeHuto Ne 1 k HacToswemy AOMUHUCTPATUBHOMY pernamMeHTy (ganee
— NH(popMaLNA O BakaHCUN).

2) ocHOBaHueM
ANs 0TKasa B NpegoCTaBleHMN rocy4apCTBEHHON yCnyrn 3asBMTENO (PU3nNYecKkomy
nuuy), obpaTtmBLleMyCS BNepBble, ABNAETCS:

a) oTcyTCTBUE
nacnopra rpaxgaHuHa Poccunckon ®egepaumm unm MHOro 4OKYMeHTa, yaoCTOBEPSAOLLEro



NNYHOCTb

rpaxxgaHuHa Poccuiickon degepauun, ero 3aaMeHsIIoLLEero; AoOKyMeHTa, yA0CTOBEPSIOLLErO
NMYHOCTb MHOCTPaHHOIO

rpaxkaaHuHa, nuua 6es rpaxaaHcTea;

6)
OTCyTCTBUE I/IHCbOpMaLl,I/II/I O BaKaHCUN.

3) ocHOBaHMeM
AN 0TKasa B NpeaoCTaBNeHNN rocyaapCTBEHHON YCNyrn 3asaBUTENIO, MPU NOCNeayLLNX
obpalLeHusax, SBnseTcsa OTCyTCTBUE MHAOPMaLUM O BaKaHCUK

B cBa3n ¢
BbILLEN3MOXXEHHbBIM LIEHTP 3aHATOCTN HaceneHns

(HaMmeHoBaHWe LeHTpa 3aHATOCTHU
HaceneHus)

nHopMMpyeT Bac 06 0Tka3e B NpeoCcTaBneHUM
rOCy4apCTBEHHOMN YCNyru Mo crieytoLemMy OCHOBaHUIO:

(yka3aTb OCHOBaHue)

PaboTHuK LeHTpa

3aHATOCTU HacelneHnA

Mognuce PacwundpoBka nognucu



MpunoxeHne
4

K
ALMVHUCTPATUBHOMY pernameHTy

npenocTaBneHns
rocygapcTtBeHHON

yCnyrn cogencraus
paboTogarensm B

noabope
Heob6xoanuMbIX pabOTHUKOB

MEPEYEHb CBEOEHUN,

SAMNPALUNBAEMBbIX
LEHTPAMW SAHATOCTU HACEJIEHUNA

HaumeHoBaHue
cBeeHnNn

NcToYHMK
cBedeHun



CBepeHus
O OeNCTBUTENbHOCTKN NacnopTa

MB[
Poccuun (BegoMmcTBeHHaA MHPOpMaLUMOHHAA cuctema)

CBepneHus
O perncTpauumn no Mecty xutenscrea (NpebbiBaHUs)

MBL
Poccun (BegoMcTBEHHas MHAPOPMaLMOHHasA cuctema)

CsepneHus
O TPYOOBOW AeATeNbHOCTU, O pakTe OCyLLEeCTBNEeHUS TPy40BOM

OeATesibHOCTH

[MeHCUOoHHBIN
doHa Poccuinckon denepaumm (BeaomcTBeHHast MHopMaLMoOHHasa cucTema)



CBepneHus
O TPYAOBOM CTaxe

[MeHCUOHHBLIN
doHa Poccuinckon denepaumm (BegomctTBeHHast MHopMaLMoOHHasa cuctema)

CepeHus
00 MHBanNMOHOCTK (BbINUCKa U3 NHOMBUAYANbHON NporpaMmmbl peabunutauymm nnu abvnutaumm
NMHBanuaa (Npu ykasaHum rpaxgaHMHOM B 3asiBIIEHUM

COOTBETCTBYHOLLEN
MHdopMaLunn)

[MeHCUOoHHBIN
doHa Poccuinckon depepaummn (depeparnbHas rocygapCTBeHHas

MHOPMaLMOHHas
cuctema "denepanbHbli peecTp nHBanngos")

CsepneHus
06 o6pasoBaHun, KBanudunkaumm



PocobpHagsop

(cbepepanbHas rocygapcTBeHHas MHOpPMaUNoHHas cuctema "defepanbHbli peecTtp
cBefeHun 0 JoKyMeHTax 06 obpasoBaHmm 1 (Mnun) o kBanudukaumm, 4OKymeHTax oo
oby4yeHnn")

CsepneHus
n3 EQuHoOro rocyaapCTBeHHOro peecTtpa opuanyeckmnx nuu

dHC
Poccuun

(EonHbIN
rocyaapCTBEHHbIN peecTp

ropnanvecKkmnx
nmu)

CBepeHus
n3 EguHoro rocyaapcTtBeHHOro peectpa MHAMBUAYanbHbIX

npegnpuHuMmaTenemn

dHC
Poccuun

(EonHbIN
rocyaapCTBEHHbIN peecTp



NHAMBUAYaNbHbIX
npeanpuHUMaTenen)

CBepeHus
O rpaxkgaHax, SBnsALWNXCS yuypeamtensMmm (y4acTHMKammn) opuandeckmx nuu,

OHC
Poccumn

(EonHbIN
rocygapCTBEeHHbIV peecTp

pPMONYECKNX
nmy)

10.

CBepneHus
O cTaTyce agBokaTa

MuHiocT
Poccun (peectp agBokatoB cybbekToB Poccuiickon ®eagepauun)

11.



CBepneHus
O NOSTHOMOYMAX HOTapuyca 1 nuuax, caaBLWMX KBanM@UKaLNOHHbIA 3K3aMeH

MwuHiocT
Poccuu (peectp HOTapuycoB 1 nNuL, coaBLUNX KBaANMPUKALNOHHBIN 9K3aMeH)

12.

CsepneHus
0 poxaeHumn pebeHka (Npu ykasaHun rpakgaHMHOM B 3asiBfIEHUN COOTBETCTBYHOLLEN
MHdopMaLunn)

dHC
Poccumn

(EovHbIN
rocygapCTBEHHbIA PEECTP 3anMcen akToB rpaK4aHCKOro COCTOSHUS)

13.

CsepneHus
O CMEpPTU rpaxgaHuHa

dHC
Poccuun

(EonHbIN
rocyaapCTBEHHbIN PEECTP 3anncen akToB rpaXKgaHCKOro COCTOSIHUS)






