MpunoxeHue

K MNpukasy MuHucTepcTea
coumnansHoro 6narononyyns
N cemMenHoun NonuTUKN
KamuaTtckoro kpas

oT 15.12.2021 N 1888-n

AOMUHUCTPATUBHbIV PEFNAMEHT
NPEAOOCTABJIEHNA OPTAHAMUW MECTHOIO
CAMOVYTPABNEHNA MYHULMMATbHBIX OEPA30OBAHNN B KAMUYATCKOM
KPAE, HAOENEHHbBIX TOCYJAPCTBEHHBIMA NMONTHOMOYUAMK MO OIMNMEKE
M MONEYUTENLCTBY, TOCYOAPCTBEHHOW YCYTM MO KOMMEHCALIMA
PACXO[OB HA OMNATY CTOMMOCTM NPOE3JA OETEN, HAXOOALMXCHA
MOA OMNEKOW NN MONEYUTENBLCTBOM (B TOM YACTIE, MPU
YCTAHOBIJIEHUWN OINMEKU NI TTOMNEYNTENBCTBA MO OO OBOPY Ob
OCYLWECTBNEHNN OMNMEKN NN NOMNEYUTESTIBCTBA JINBO MO AOIrOBOPY
O NPUEMHOW CEMbE), UK CTOMMOCTW MPOBO3A

BAIAXKA K MECTY OTAbIXA

1. O6wme nonoxeHus

MpeameT perynMpoBannst AOQMUHUCTPATMBHOMO pernameHTa

1. ADMVHUCTPATUBHBIV pernameHT NpeocTaBneHns opraHamMmm MECTHOro caMoyrnpaBreHus
MyHUUMNanbHbIX 0Opa3oBaHuin B KamyaTckoM kpae, HagerneHHbIX rocyaapCTBEHHbIMM
NOMHOMOYMSIMM MO OMEKe M NONEeYNTENbCTBY (Aanee - opraHbl ONEKN U NONEYMTENBLCTBA),
rocygapCTBEHHOW YCIyr No KOMMNEHCcaLMM pacxo4oB Ha onniaTy CTOMMOCTU Npoe3aa AeTen,
Haxo4sALWMXCS MO OMEKOW UM NONeYNTENLCTBOM (B TOM YUCTE, MPU YCTaHOBMNEHWM OMNEKN UMK
noneymMTenbCcTBa No 40roBopy 06 OCyLLECTBNEHNM ONEKM UIK NONeYnTenbLCTBa GO No 4OroBopy
O NPUEMHON CEMbE), N CTOMMOCTM NpoB0o3a baraxa K MecTy oTabixa u obpaTtHo (aanee -
rocygapcTBEHHasd ycnyra, KOMneHcauus) onpegenseT cTaHaapT, CPOKM M NOCneoBaTeNbHOCTb
agMVHUCTPATMBHBIX Npoueayp (AeNCTBURN), OCYLLLECTBNAEMbIX OpraHaMm ONekx 1 NonedYnTenLcTBa
B NpoLiecce NpefoCTaBNeHNst rOCY4apCTBEHHON YCAYTW.

2. ['ocypapcTBeHHas ycrnyra npegoCcTaBnseTcs opraHamm Oneku U noneyvnTenscTBa Ha OCHOBaHUM
3akoHa KamuaTtckoro kpasi ot 18.09.2008 N 122 "O coumanbHOM nogaepkke aeTen-cmpoT n
aeTen, ocTaBLUMXcs 6e3 noneyeHnst poauTenen, nuy, U3 Yucna eTen-cupoT U 4eTen, OCTaBLUNXCA
0e3 noneyeHns poanTenen, a Takke nu, NOTEPSIBLUMX B nepuod obyveHnst obounx poantenemn nnu



€ANHCTBEHHOro poauTtens, B KamyaTtckom kpae", 3akoHa Kamyatckoro kpast ot 01.04.2014 N 419
"O HageneHuMn opraHoB MECTHOro caMoynpaBfeHns MyHuuunanbHbix obpa3oBaHuin B KamyaTtckom
Kpae rocygapCTBEHHbIMW NMOTHOMOYMSIMW MO OreKe 1 NoneynTenscTey B Kamyatckom kpae'.

Kpyr 3asButenem

3. 3aaBuTensamMu aBMNATCA ONeKyHbl (NonevynTenu), NnpueMHble poanTenu AeTen, HaxoaaLWwmnxcs
noA onexkown unm noneyvymTensCcTBOM (B TOM YUCHe, NPU YCTAaHOBIIEHWUM OMEKU UK NonevYnTensCcTBa
no aorosopy 06 OCyLLECTBNEHUN OMNEKM UK NONeYMTENbCTBa MO0 NO JOroBOpPY O NPUEMHOWN
cembe) (Oanee - 3ag9BUTENN).

TpeboBaHus K NOpsiAKY

MHOPMMPOBAHMSA O NPEAOCTaBNEHUN roCy4apCTBEHHON yCnyru

4. Mopsipok nonyyeHus nHopmaumm 3asiBUTeNSMU No Bonpocam npesocTaBneHus
rocyaapCTBEHHOM YCIYru 1 YCIyr, KOTOPbIE ABMAKTCA HEOOX0ANMbIMU U 06A3aTeNbHbIMK ANS
npegocTaBneHns rocygapCTBEHHON YCIyrn, B TOM Y1cne Ha opuumansHOM canTte, B
deepanbHON rocygapCTBEHHON MHAOPMaUNOHHOM cucteme "EguHbIi nopTan rocygapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr (pyHkumn)" (aanee - EQnHbIN nopTan), a Takke B rocy4apCTBEHHON
MHopmaunoHHon cucteme "lNopTan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCNyr (PYHKLMIN)
KamuaTckoro kpas" (ganee - permoHarsibHbIn nopTan).

5. MHdopMmmnpoBaHue rpaxkaaH, 3agsutenen o nopsake npeaoctaBneHns rocyaapcTBeHHOM
yCryru ocyLecTBnaeTcs:

1) B MuHncTepcTBe coumnansHoro 6narononyyms U ceMmenHom nonuTtnkn Kamyartckoro kpas (ganee
- MuHucTepcTBO), OpraHax orneku u noneyYnTernbCTBa:

Ha JIMYHOM Mpueme;
nocpeacTBOM UCMNOSIb30BaHUSA CPpeacTB TenedoHHON CBA3Y;

npu obpawieHmm B MMHUCTEPCTBO, OpraHbl ONEKM U NONeYMTENbCTBa B MMCbMEHHOM BUAE
NOYTOBOM CBA3bIO, C UCMONb30BaHNEM CPeacTB (PakCUMUIBHOW CBA3WY;

B (bopme QNEKTPOHHOIo AOKYMEeHTa nocpeaCTBOM UCNONb30BaHNA SﬂeKTpOHHOVI NOYThlI;

NOCPEACTBOM pasMeLLeHNs MHdopMaumm Ha MHPOPMAaLMOHHBIX CTeHAAX, PACMONOXEHHbIX B
nomeLeHnsax MMHMCTepcTBa, opraHax orneku 1 nonevynTenscTBa;

2) nocpeAcTBOM pasmeLleHust MHopmaLmm Ha oprynanbHOM canTe UCMOSTHUTENbHbBIX OPraHoB
rocygapcreseHHon Bnactn KamyaTtckoro kpasi B MHOpPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTu
"UinTepHeT" (ganee - cetb MHTepHeT) no agpecy: https://www.kamgov.ru (ganee - odpuumansHbin
canT);

3) Yepes KpaeBoOe rocygapcTBeHHOe Ka3deHHoe ydpexaeHne "MHOroyHKLMOHaNbHbIN LEHTP
npeaocTaBneHnsi rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr B KamyaTtckom kpae” (ganee -



MoLl). OdumumansHein noptan MOLL B cetn MHTepHeT no agpecy: http://portalmfc.kamgov.ru
(nanee - opuumansHbii noptan MoLl);

4) nocpeacTBOM pasMeLLeHNa MHpopMaLMM Ha perMoHanbHOM nopTarne B ceTu VIHTepHeT no
agpecy: https://gosuslugi41.ru;

5) nocpeacTeoM pasmelleHus nHdopmaumm Ha EguHom nopTtane B cetn VIHTepHeT no agpecy:
https://gosuslugi.ru;

6) nocpeacTBOM pasmelleHus Hdopmaumm Ha omumnarnbHbIX canTax OpraHoB OMeKku U
nonevynTensbCcTBea.

O6palleHre rpaxaaH, 3asBUTeNeln B opraHbl rocy4apCTBEHHOW BNacTu, opraHbl MECTHOTO
camoynpaBreHns U OpraHM3aLmm ¢ Lenblo NonyYeHus cBeaeHuin, Heo6XxoauMbIX ANs Nnony4eHns
rocy4apCTBEHHOW yCnyru, He TpebyeTcs.

6. MHdopMmmnpoBaHue rpaxaaH, 3aasutenen o nopsake npeaoctaBneHns rocyaapcTBeHHOM
yCInyru OCyLLEeCcTBSAETCA B BUAE MHANBMAYANBHOrO U Ny6nn4yHoro MHOpMUpOBaHKSI.

NHdopmurpoBaHmne 3asiButenen o xoae npegocTaBrieHns rocyaapCTBEHHOM YCIyru
OCYLLIeCTBNAETCH B BUAE UHOMBUOYaNbHOrO MH(POPMUPOBAHUS (KOHCYNbTUPOBAHUSA).

HauBmnayansHoe MHOpMUpOBaHWE rpaxkaaH, 3aaBuTenen o nopsake n xoae npegoctaBneHns
rocygapCTBeHHOW YCnyrn NnpoBoANTCS B POPMeE YCTHOrO MHAPOPMUPOBAHNSA (KOHCYITbTUPOBaHUS) U
NMMCbMEHHOIo NHPOPMUPOBAHUS.

NHanBuayansHoe yCTHOe MHAOpMMUpoBaHUe (KOHCYNbTUPOBaHME) O NOpsiAKe NpeocTaBneHns
rocyapCTBEHHOWN YCNyru 1 0 XoAe npefocTaBrneHnsi rocygapCTBEHHOW YCIyrn OCYLLEeCTBISETCS
AOSDKHOCTHBIMU NULAMK, rocygapCTBEHHbIMU rpaxgaHCKMMn cnyxawmmm MuHnctepcTsa (ganee -
OOMKHOCTHbIE NyUa, rpaxgaHckue crnyxatime), paboTHMKaMU OpraHoB ONeku 1 noneynTenLcTea
NNYHO U (MNK) No TenedoHy.

NHaveuayansHoe yCTHOEe NMHPOPMMNpPOBaHUE (KOHCYNbTUPOBaHUE) NpeaoCcTaBnseTcs no
crieayoLmmM Bonpocam:

1) 0 nepeyHe OKYMEHTOB, HEO6XOAMMbBIX OS5 NONYYEHNA roCy4apCTBEHHON yCnyru,
KOMMNJIEKTHOCTW (OOCTaTOYHOCTN) NpeAcTaBreHHbIX (MpeacTaBnsemblX) JOKYMEHTOB;

2) 0 cpokax npefocTaBneHns rocygapCTBEHHON YCIyru;
3) 0 KpUTEPUAX MPUHATUS PELLEHWS;
4) 0 NPUHATOM peLUeHnn Mo 3asBNEHNI0 O NPeaoCTaBNeHNN rocy4apCTBEHHON yCnyru;
5) o nopsigke nepegaym pesyrnbTaTa NpeaocTaBneHns rocy4apCTBEHHON YCnyru;

6) o nopsagke gocyaebHoro (BHecyaebHoro) o6xxanoBaHus peweHnn n gencteun (besgencrasnsg)
MuHUCTEPCTBA M €ro AOMKHOCTHbIX NNL, FPaXXAaHCKUX CryXXallMX, OpraHoB OMNeKn n
nonevynmTenbCcTBa U nx paboTHUKOB, NPeLOCTaBNALMNX FOCYAaPCTBEHHYIO YCIyTY.

Mpun oTBeTax Ha yCTHble obpalleHns (No TenedoHy UM NMYHO) OOMMKHOCTHbBIE Nuua,
rpaxkgaHckue cnyxawume, paboTHMKN OpraHoOB ONEKM 1 NoneYnTensCcTBa NogPoOGHO 1 B BEXNNBOM
dhopme MHPOPMUPYIOT 0OpPaTUBLLMXCA FpaXaaH, 3agBUTENEn N0 UHTEPECYIOLMM UX BOMPOCaM.
OTBeT Ha TenedOHHbIN 3BOHOK JOIMKEH coaepaTb MHAOPMAaLUIO O HAMMEHOBaHUM opraHa, B
KOTOpPbIN 0BpaTuncs rpaxkgaHuH, 3asasuTtenb MO0 HaMMEHOBAaHUN LeHTPa 3aHATOCTU HaceneHus;
damnnuu, UMeHun, otTyecTse (NocrnegHee - NPU HanMyMm) U JOSMKHOCTU OOMKHOCTHOrO Nuua,



rpaXgaHCcKoro criyatlero, paboTHMKa opraHa oneku n NoneyYnTenbCcTBa, NPUHABLLENO
TenedOHHbIN 3BOHOK.

[omKHOCTHbIE N, rpaXaaHCcKue cryxalume, paboTHMKM opraHa Onekun U NoneYnTenbLCTBA,
OCYLLECTBIISIOLLME YCTHOE MHOPMUPOBAHWNE O NOPSAKE NPEAOCTaBNEHUS TOCYAapCTBEHHOM
ycnyrn n (Mnu) o xofe NpeaocTaBnNeHUst rocyAapCTBEHHOM YCIyri, LOSMKHbI NPUHSATL BCE
Heobxoaumble Mepbl AN Pa3bsiCHEHUIA, B TOM YMCHE C NPUBIIEYEHNEM, B Cryyae
HE0BXOAMMOCTU, MHbIX OOIMKHOCTHbIX JULL, TPaXOAHCKUX CRyXaLLnX, pabOTHUKOB OopraHa oneku u
noneynTenbCcTBa.

Mpw HEBO3MOXHOCTN OTBETUTb HA NOCTABMNEHHbIA BONPOC rpaxaaHuHy, 3asiBUTEN0
pekoMeHayeTcs 06paTUTLCS K APYromy AOMKHOCTHOMY fULY, MPaXXaaHCKOMYy cryKallemy,
paboTHMKY opraHa oneku 1 nonevnTenbcTBa UM emy coobLiaeTcs TenedoHHbI HOMep, Mo
KOTOPOMY MOXHO NOy4nTb HeoGXoauMy MHopMauuto, NMBo npeanaraeTcst o6paTUTbLCS
NMUCbMEHHO, B hOpMe 3NEKTPOHHOrO AOKYMEHTa NOCPEACTBOM UCMONb30BaHNS 3NEKTPOHHOMN
MOYTbl UMM HAa3HAYUTL 3asBUTENIO ApYroe yaAoOHoe BpeMsi ANst KOHCYNbTauum.

NHauBugyanbHoe NMCbMEeHHOEe MHAPOPMUPOBAHNE O Nopsiake NpeaoCTaBeHUs rocyAapCTBEHHOM
ycnyru npu obpaiieHnn 3assutenen B MMHUCTEPCTBO, OpraH Onekx 1 nonevymTenbcTaa
OCYyLLEeCTBNAETCA NyTeM HanpaBSieHUss OTBETOB NOYTOBLIM OTNPaBIIEHMEM, a TaKXKe ANEKTPOHHOMN
MOYTON B CPOK, HE NpeBblaoLWLnin 5 paboymx gHEN ¢ MOMeHTa NocTynneHns obpalieHus
3asBuUTENS.

My6nuyHoe nHopMMpoBaHNE rpaxaaH, 3asBuTenen o nopsaake npegocTaBneHus
rocygapCTBEHHOW YCNYrn OCyLLLECTBIISETCA NOCPEeACTBOM MpUBreYeHUs CpeaCcTB MacCOBOW
MHOpMaLNK, UCMNONb30BaHNA 3MEKTPOHHOM N TeneddOHHOM CBA3N, B TOM YUCne CpeacTB
aBTOMHGOPMUPOBAHUS, paano, TenesmaeHns, cetn VIHTepHeT, Bkntoyas EguHbin nopTan,
pernoHanbeHbIW NopTan; NyTeM pasmMeLleHns MHpopmaumm Ha opuumansHOM canTe N camtax
OpraHoB OMneku 1 nonevYnTenbCTea; oduumnansHom noptane MOL; nHpopmaumMoHHbIX cTeHaax
MwuHucTepcTBa, opraHoB oneku nonevntenscrea u MOLL; nocpeacTBOM U3roTOBMEHNA U
pacnpoCcTpaHeHnsa pas3gaToYHbIX MHPOPMaLNOHHbBIX MaTepuanos (6powtop, 6ykneTos, NMMCTOBOK,
nnakaTtos u T.M.).

7. Kpome BbliLenepeyvmcneHHbix cnoco6os MUHUCTEPCTBO, OpraHbl ONEKM 1 NONEYNTENLCTBA
BNpaBe pa3meLlatb MHPOPMaLMIO, HanpaBeHHYI0 Ha NOMyNApM3aLmMio rocyaapCTBEHHOW yCnyri,
Ha LWuMTax, CTeHaax, 3NeKTPOHHbIX Tabno, CBETOAMOAHBIX 3KpaHAX U UHBLIX TEXHUYECKUX
CpeAcTBax CTabunbHOro TeppUTOPUANbHOMO PasmeLLEHUS.

8. CBefeHust 0 xoae NpefoCTaBlEHNst FOCYAAPCTBEHHOM YCNyry 3asBUTENAM NPeAoCTaBNSOTCS
opraHamu oneku 1 NonevYnTenbLCTBa:

YCTHO Ha NMU4YHOM MpUEME;
B MMCbMEHHOM BuAe (NOYTOM UK NOCPEACTBOM PaKCUMUITLHOW CBA3W);
B (OpPME 3IIEKTPOHHOr0 IOKYMEHTa NOCPEACTBOM UCMOSb30BaHUS SNEKTPOHHOMN NOYThI;

nocpeacTBOM UCMNOSIb30BaHUSA CPpeacTB TenedoHHON CBA3Y;

Mopsagok, hopma, MeCTO pasMeLLeHns 1 Cnocobbl NoNyYeHns

CnpaBOYHOM MHGOPMALINK, B TOM YMCSIE HA CTEHOAX B MecTax



npeaocTaBneHnst rocy4apCTBEHHOMN YCyrn 1 YCnyr, KOoTopble
SBNAOTCS HEOOX0AUMbBIMU U 06si3aTeNbHbIMW ANsi NpeaocTaBneHus

rocygapcreseHHomn ycnyru, u 8 MoL|

9. Ha opuumansHom cante MnMHuUCTepCTBa, OpraHoB ONEKM 1 NONeYnTenbCTBa pa3MeLLaeTcs:

1) nHcpopmaumsa o mecTe HaxoXaeHust n rpadmke paboTbl OpraHOB ONEKN 1 NONEYNTENBbCTBA,
npegoCcTaBNAILWMNX rOCY4apCTBEHHYIO YCITyry, CNPaBOYHbIX TeNedoHax, B TOM Y1cre HoMepax
Tene oHoB-aBTOMHGOPMATOPOB, agpecax oduumanbHOro canta, CanToB LLEHTPOB 3aHATOCTH

HaceneHuns (Npy Hanu4uK), a Takke SNEeKTPOHHOWN NOYTHI;

2) TekcT AQMUHUCTPATUBHOIO pernamMeHTa;

3) nepeyeHb HOpMaTUBHbLIX NPABOBbLIX aKTOB, PErynupyoLWwmnx npeaocTaBneHme rocyaapcTBEHHOM
ycnyru (C ykasaHMeMm Ux pekBU3UTOB M UCTOYHMKOB oddULManbHOro onyGrnkoBaHus);

4) n3BneyveHns 3 HopmMaTUBHBIX MPaABOBbLIX aKTOB, PEryNUPYOLWNX NpegocTaBsneHme
rocyaapCTBEHHOM YCIyru.

NHpopmaums o npegocTtaBneHnn rocygapCTBEHHON YCIyrn, 0 MecTe HaxoXaeHus 1 rpadumkax
paboTbl MOL| pasmelyaetcs Ha oduymnansHom noptane MOLL.

10. Hdbopmaums o npegocTaBneHnn rocygapCTBEHHON YCIyrn, BKOYasa nepevyeHb HOpMaTUBHbIX
NpaBOBbIX aKTOB, PErynpyoLmx NnpegoctaBneHne rocyaapCTBEHHON yCnyru (C ykasaHnem mx
PEKBU3UTOB M UCTOYHMKOB OomLManbHOro onybnmkoBaHus), pasmeLlaeTca B oegeparnbHOn
rocygapcTBeHHON MHopMaumnoHHoW cucteme "defepanbHbli peecTp rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)", rocyaapcTtBeHHON MHAopMaLMoHHON cucteme "PeecTp
rocyapCTBEHHbIX 1 MyHUUMNansHbIX yenyr (pyHkuun) Kamyartckoro kpas” (nanee - Peectpbl).

11. Ha EguHom nopTane, perMoHansHOM rnopTarne pa3mMeLlaeTcs cnegyoLwas nHpopmMmaums:

1) ncyepnblBalOLWMIA NepeYeHb JOKYMEHTOB, HEOGXOAUMbIX ANst NpeaocTaBneHus
rocyaapCTBEHHOW ycryru, TpeboBaHUS K 0OPOPMIIEHUNIO YKa3aHHbIX OKYMEHTOB, a Takke
nepeyeHb JJOKYMEHTOB, KOTOpbIE 3asiBUTENb BrpaBe npeacTaBuTb No COGCTBEHHOW UHULMATUBE;

2) Kpyr 3asButenen;
3) CpOK npefocTaBneHus rocyJapCTBEHHOW YCyru;

4) pe3ynbTaTbl NpeaoCTaBneHnsl rocy4apCTBEHHON yCryrn, NOPSAOK NPeaoCTaBeHns 4OKYMEHTa,
SABNAOLLErocsl pe3yrbTaToM NpeaocTaBneHns FocyAapCTBEHHOM YCyru;

5) ncyepnbiBaoLWmMi NepedYeHb OCHOBaAHUA A11S NPUOCTAHOBMNEHNS UMW OTKa3a B NpeaocTaBrneHum
rocyaapCTBEHHOM YCIyru;

6) o0 npaBe 3aABMTENS Ha focyaebHoe (BHecyaebHoe) obxanoBaHne aencteni (6e3gencrams) u
peLLEeHNIA, NPUHATBIX B XOA4E NPEAOCTaBMEHNS rocyAapCTBEHHOM ycnyru, o6 opraHe
rocygapCTBEHHOW BacTu, OpraHn3aumm 1 ynosIHOMOYEHHbIX Ha pacCMOTPEHME Xanobbl nuuax,
KOTOpbIM MOXeT BbITb HanpaBneHa xanoba 3assutens B gocyaebHom (BHecyaebHOM) Nopsake;

7) 0 cnocobax MHPOPMMPOBAHNSA 3asaBUTENEN N NOPSAKE NOSAYN N PACCMOTPEHUS Kanobbl, B TOM
yucne ¢ ncnonb3oBaHnem EanHoro noprana;



8) bopMbl 3asBNEHN (YBELOMMNEHNA, COOBLLEHNI), MCNONb3yeMble NPU NPEOCTaBNEHUN
rocyaapCTBEHHOM YCIyru;

9) obpaseL 3anofiHeHUs ANEKTPOHHOW hopMbl 3anpoca O NpeaoCTaBeHMM rocyaapCTBEHHOM
ycnyru (ganee - obpasey 3anpoca);

10) nepeyeHb HOPMAaTMBHbIX NPABOBbIX aKTOB, PEryNMpPYLLNX NOPAA0K AocyaebHoro
(BHECYOebHOoe) obxanoBaHus peLleHni n aenctenin (6e3gencTemsa) opraHa onekn u
noneyYnTenbCcTBa U €ro 4OMKHOCTHbIX NN, PaBOTHUKOB, NPEOCTaBMAILNX rOCY4AaPCTBEHHYHO

yenyry;

11) nHdopmaums o mecTte npeaocTaBneHns ycnyru, 0 cnpaBoYvHbIX TeriedoHax, agpecax
odomumanbHOro canta, CamToB OPraHOB OMEKU U MONeYnTenbCTBa, a Takke NEKTPOHHOW NOYThI.

12. Ha EgnHom nopTtane, permoHansHOM nopTtane pasMeLLatoTca 1 SBnaTca 4OCTynHbIMK 6e3
pernctpauumn n aBTopusaumm criegyome NHPOpMaLUNOHHbIE MaTepuansbl:

1) nHcpopmauma o nopsagke n cnocodbax NpeaocTaBNeEHNs rocygapCTBEHHON yCnyru;

2) cBeeHNs O MeCTe HaxoXaeHus 1 rpadmke paboTbl OpraHOB ONEKM U MONEYUTENBCTBA,
HOMepax TenedgoHOB, B TOM YMcre HoMepax TenedoHoB - aBTonHdopmaTopos, 06 agpecax
odoMuUManbHOro canTa 1 CauToB LLEHTPOB 3aHATOCTU HaceneHus (Npyu Hanuyum), agpecax
3NEKTPOHHOM MOYTbLI OPraHOB OMNEKN U NONEeYNTENLCTBA,

3) nepeyeHb HOPMAaTMBHbIX NMPaBOBbLIX aKTOB, PernaMeHTUPYLWMX NpeaocTaBneHne
rocyaapCTBEHHOM YCIyru;

4) nepeyeHb npeacTaBnsieMblX JOKYMEHTOB U NepeyeHb CBeAEeHWI, KOTOPbIEe AOMKHbI
cogepxaTbCs B 3asBNeHuun (obpalleHun);

5) pocTynHble Ans KONMpoBaHUs OOPMbI 3adBNEHUN.

NHpopmaums Ha EguHom nopTtarne, permoHansHOM rnopTtane o nopsake u cpokax
npegocTaBneHns rocygapCTBEHHON YCIyrn Ha OCHOBaHUM CcBeAeHUN, coaepxawmuxca B PeecTtpax,
npegocTaBnsaeTcsa 3assuTento 6ecnnartHo.

[locTyn kK MHbopMaLmMKM O cpokax v nopsiake npegocTaBneHns yenyrm ocylectensieTcs 6es
BbINONTHEHUS 3asIBUTENEM Kaknx-nmbo TpeboeaHuin, B TOM Yncne 6e3 ncnonb3oBaHus
nporpaMMHoro obecneveHnsi, ycTaHOBKa KOTOPOro Ha TEXHUYECKNe cpeacTBa 3asBuTens Tpebyet
3aKIHYEeHNs NIMLEH3NOHHOIO UMM MHOFO cornalleHust ¢ npaBoobnagaTenemM NpPorpamMmmHoOro
obecneyeHus, npegycMaTpuBaloLLEero B3MMaHue nnatbl, perncTpaumio unm asTopusaumio
3asiBUTENS, NN NpeaoCcTaBeHne UM NePCOHarnbHbIX AaHHbIX.

13. Ha nHopmaumoHHbIX cTeHaax B opraHax onekun u nonevyntenscraa u Ha ovumnanbHOM
canTe pa3mMelyaeTcsa crneyowasn nHpopmauna: MeCToOHaxoXaeHme, rpaduk (pexxmm) paboTsl,
HoMepa TenedoHoB, agpec oduumnanbHOro canTa, agpeca 3f1eKTPOHHOM NOYTbl OPraHOB OMEKN U
nonevynTenbCcTBa, npoueaypa npeaocTaBreHns rocyaapcTBeHHOM yenyru (B TEKCTOBOM BUAE),
obpasel, 3anoNHeHNa 3asiBrieHNsa 0 NpeaoCTaBNEHNN rOCyA4apCTBEHHON YCNYrn U NepeYveHb
AOKYMEHTOB, HEOOX0ANMbIX ANSA NpeaoCTaBneHNst rocyaapCTBEHHOW yCnyrn, NOPSLAOK
obxanoBaHusa peweHu n genctemm (6es3gencTens) opraHoB ONeKM 1 NonevYnTenLCcTBa u ero
AOIMKHOCTHbIX NnL, paboTHMKOB, NPe4OoCTaBNASOWMNX rOCY4apPCTBEHHYHO YCIyry.

2. CtaHpapT npefocTaBreHusi rocyaapCTBEHHOW yCryrn



HavmeHoBaHWe rocyaapcTBeHHOM yCryru

14. HanmeHoBaHue rocygapctBeHHoM ycnyru - "KoMmneHcaums pacxogoB Ha onsiaTty CTOMMOCTU
npoesfa geten, HaXoAALWNXCA Mo ONeKOW U NoneYnTensCcTBOM (B TOM Yucne, npu
YCTaHOBEHWM OMEKN NN NoneYnTenbLCTBa N0 A0roBopy 06 OCyLLECTBEHUN ONEKN UMK
noneynTenbcTea NnMboO NO AOroBOPY O NPUEMHOM CEMbE), U CTOMMOCTM NPOBO3a Haraxa K MecTy
oTabixa n obpaTtHo".

HavnmeHoBaHWe opraHa, NpeAoCTaBnASIIOLENO rOCyAapCTBEHHYIO
yCnyry, a Takke MHbIX UCMONHUTENbHbIX OPraHOB rocy4apCTBEHHOMN
BrnacTn KamyaTtckoro kpasi, TeppuTopuarnbHbIX OpraHoB doedeparnbHblxX
OpraHoOB UCMONMHUTENbHON BriacTn no Kamyatckomy kpato, opraHoB
rocyaapCTBEHHbIX BHEGHIKETHBIX (DOHAOB, OPraHOB MECTHOro
camoyrnpaBrneHus MyHMuunanbHbIXx obpa3oBaHuin B

KamuyaTckom Kpae, a Takke opraHusaumm

15. FocynapcTBeHHas ycnyra npeoCcTaBnsieTcs opraHaMm Onekun 1 noneynTensCcTBea.

16. [Npn NnpepocTaBneHnn rocyAapCTBEHHON YCNYry UHbIE UCMONHUTENbHbBIE OpraHbl
rocyfapcTBeHHOM BriactTu KamyaTtckoro Kpas, TepputopuarbHble opraHbl pegepanbHbiX OpraHoB
NCMNOMNHUTENbLHOM BNacTn no KamyaTtckoMy Kpato, opraHbl rocyAapCTBEHHbIX BHEOOXKETHbIX
dOHO0B, a TaKkKe opraHn3aunn He y4acTBYIOT.

17. 3anpewaeTcsa TpeboBaTb OT 3aABUTENS OCYLLECTBEHNS AEUCTBUIA, B TOM YnUCIe
cornacoBaHui, He0BXo0ANMbIX AN NONYyYEeHUs rocy4apCTBEHHOM YCIYrn N CBA3AHHbIX C
obpaLleHnem B NHble roCyaapCTBEHHbIE OpraHbl M OpraHM3aumnm, 3a UCKITKYEHNEM NONyYeHNs
yCnyr, BKINOYEHHbIX B [lepeyeHb ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1 06s13aTeNbHBIMN
ANs NpefoCcTaBrieHUst UCNOSTHUTENbHBIMU OpraHaMun rocygapcTBeHHon Bnactn KamyaTtckoro kpas
rocygapCTBEHHbIX YCIyr 1 NpegoCcTaBnAoTCs opraHn3aunsamMm, y4acTByoLWNMY B
npegocTaBneHnn rocyaapCTBeHHbIX yenyr, u [Nopsaka onpegeneHvst pasmepa nnartbl 3a Ux
oKasaHue, yTBepxaeHHbIv [TocTtaHoBneHneMm lNpasutenbctea KamyaTckoro kpas ot 19.10.2011 N
447-N (panee - NoctaHoBneHue NpasutensctBa Kamyatckoro kpas ot 19.10.2011 N 447-M).

OnucaHve pesynbTaTta NpegocTaBneHns rocyapCTBEHHON YCNyru, B TOM Y/CIe nepeyveHs
NCXOAALLMX JOKYMEHTOB, SABMAIOLWNXCHA pe3ynbTaToM NpeaocTaBrneHnsi COOTBETCTBYIOLLEN
rocygapCTBEHHOW yCryru, a Takke cnocobbl HanpaBneHNs 3asBUTENI0 YKa3aHHbIX JOKYMEHTOB
(MHdopmaLmK)

18. Pe3ynbTaTtoM npefocraBneHvs rocyJapCTBEHHOM YCyrn ABMSETCS:

1) pelleHne opraHa onekn 1 nonevynTenbCcTBa O NpeaocTaBiiEHNN rocy,u,apCTBeHHoﬁ ycnyrn n
ocCyLlecTBlieHN KoOMNneHcaunmn 4yepea KpeanTHble opraHn3aunm, B TOM HKUCIe C UCMNOJ1Ib30OBAHUEM



OpraH13aLmnii NOYTOBOMN CBSA3M UMK UHbIX CYyOHLEKTOB, OCYLLECTBSAOLINE AEATENBHOCTbL MO
[OCTaBKe AEHEXHbIX BbIMMAT No BbIGOpY 3asaBMTENS N0 (hOPME COrnacHO NpUoxeHuio 1 K
HacTosALeMy AOIMUHUCTPATUBHOMY PErMaMEHTY;

2) pelueHne opraHa onekun n noneyntenbcTea 06 oTkase B NpeaoCTaBneHUM rocygapCTBEHHON
ycnyrn n 06 oTkase komneHcauum no oopMe CornacHoO NPUNOXKEHUIO 2 K HacTosaLWweMy
AOMWHNCTPaATUBHOMY perfameHTy.

PelieHne opraHa onekn n noneynTenbCcTBa O NpeaoCTaBreHnn rocygapCcTBEHHON ycnyrn, unm ob
oTKase B NpefoCTaBNeHnUn rocyapCTBEHHOW YCIyrn HanpasBriseTca 3adgBUTEN0 NOCPeCTBOM
no4ToBoro otnpasnenunsa unu B MOLL B crniyvyae nogayn 3aasneHus Yyepes ML,

Cpok npegocTtaBneHns rocyaapCTBEHHOM YCIyrn, B TOM YnCne C y4eTOM HEOHX04MMOCTH
obpalleHnsa B opraHusauum, y4acTByoLne B NpefoCTaBneHmMm rocyaapCTBEHHOWM YCyrn, CPOK
NPUOCTaHOBMNEHNA NpeoCTaBNeHUs rocy4apCTBEHHON YCIyrn B Criydae, ecrni BO3MOXHOCTb
NPUOCTaHOBIEHNA NpeayCMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumm n
3akoHogaTenbcTBoM KaMyaTCcKOro Kpasi, Cpok Bblgauv (HanpasrieHnst) JOKYMEHTOB, SABIISIOLLMXCS
pe3ynbTaToMm npeaoCcTaBlieHUsi TOCy4apCTBEHHOMW YCyru

19. PewweHwne o npegoctasneHun nnbo o6 oTkase B NpeJoCTaBNEeHUN rocygapCTBEHHON YCryru
npuHUMaeTca B TedeHne 10 paboumx gHen co OHSA NPUHATUSA 3asiBNEeHUs O KOMNeHcauum
pacxogoB Ha onnaTty CTOMMOCTY Npoe3aa AeTen, HaxoAsaLWmnXcs nog Onekon unm
nonevynMTensCTBOM (B TOM YMChe, NPU YCTAaHOBEHUN OMeKV Uy NoneYnTenbcTea no Jorosopy o6
OCYLLeCTBINEHMM ONEKN UNKN NonevmTenscTea NMBo No 4OroBOpY O NPUEMHON CEMbE), U CTOUMOCTH
npoBo3a 6araxa K MecTy oTAbIxa u obpaTHO C yKkasaHneM cnocoba Bbinnatkl (4anee - 3assnexHve)
no oopme CornacHo NpPUNOXeHuto 3 K ADMUHUCTPATUBHOMY perfiaMeHTy, U JOKYMEHTOB,
HeobxoAnMbIX AN NpeocTaBneHUs rocyaapCTBEHHOM YCryriu.

B cnyyae ecnu 3asBneHve nogaHo ¢ UCNOSib30BaHNEM NH(POPMAaLIMOHHO-TENEKOMMYHUKALMOHHBIX
TEXHOJIOrMi, BKIoYas Ucnosib3oBaHne EQnHoro noprana, permoHanbHOro noprana u gpyrmx
cpeacTs MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHBLIX TEXHOSOMMIA, B Criydasix u nopsigke,
YCTaHOBMEHHbIX 3aKkoHogaTenscTBoM Poccuinckon degepaumm, B opme SNeKTPOHHbIX
AOKYMEHTOB, AHEM MPUHATUSA 3asBIEHNA CYMTAETCH AeHb HanpaBneHus 3asasBuTersto
9NEKTPOHHOro cOOBLLEHNS O NPUHATUM 3aABMNEHNUS.

Mpn nogade 3asBNeHNA N JOKYMEHTOB, HEOBX0AMMbIX ANS NpeaoCTaBNeHNSa rocygapCTBEHHON
ycnyru, Yeped MOL| cpok npegocTaBneHns rocygapCTBEHHON YCIyr UCYUCNAETCH CO OHSA
pernctpauun 3asiBfieHnst B opraHe oreku 1 noneynTenbCcTBa.

Konus pewenna o npegoctaBneHnm nnbo o6 oTkase B NpeaoCcTaBneHnn rocygapCTBEHHON yCnyru
B TeyeHune 5 paboumx gHeN Co OHA ero NpuMHATUA HanpasnseTcsa 3aasuTtento unm B MOL| B cnyyae
nogayn 3assneHus Yyepes MoL. B cnyyae ecnu cornawueHnemM o B3aMMoaenCcTBUN, 3aKNYEeHHbIM
mexgy MOLL n opraHom onekn n noneynTenbCTBa, yCTaHOBMNEH 6onee KOPOTKMI CPOK
HanpaBfeHnsa Konuu peLleHns o npegocrasneHmm nmbo o6 oTkase B NpeaocTaBrneHnm
rocyaapCTBEHHOM YCIyru, KONUSa peLlleHnsa o npegocrasneHnm nnbo ob oTkase B NpeaocTaBneHnm
rocygapCTBEHHOW YCNyr1 HanpaBnaeTcs B CPOK, ornpeesieHHbI CorfalleHnemM.

HOpMaTI/IBHbIe npaBoOBbl€ aKThl,

perynvpytoLime npefocTaBrneHne rocyaapCTBEHHOW YCnyrm



20. NepeyeHb HOpMaTMBHBIX NPABOBbIX AKTOB, PErynvpyroLwmnx NnpegocTaBneHne
rocygapCTBEHHOW YCNyru, C ykazaHueM UX peKBU3UTOB U UCTOYHUKOB ObmLnanbHOro
onybnnkoBaHUA pasMmeLLeH Ha oduumnanbHbIX CanTax OpraHoB OMeKn 1 NONeYNTENbCTB B CETU
WHTepHeT, Ha EanHoMm nopTane, permoHansHOM nopTarne.

OpraHbl oneku nonevynTenscTBa obecneynBaloT pasMeLLeHne 1 akTyannsaumnio nepeyHs
yKa3aHHbIX HOPMaTUBHbIX NPABOBbIX aKTOB Ha CBOEM OdhmLManbHOM canTe B ceTu VIHTepHeT, Ha
EavHom nopTtane, permoHansHoMm nopTarne.

NcyepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOX0OANMbIX
B COOTBETCTBUWN C HOPMAaTUBHbLIMW NPaBOBbLIMU akTaMu Ans
npeaocTaBneHnst rocy4apCTBEHHOMN YCryrn 1 YCnyr, KOoTopble
ABMNATCA HEOOXOANMbBIMU 1 06A3aTeNbHbIMM AN NPEeAoCTaBNeHNs
rocyaapCTBEHHOW YCryrn, NOANEXalUmMxX NPeacTaBNeHno 3asiBUTENEM,
cnocobbl UX NoNy4YeHUsi 3asiBUTENEM, B TOM YUCIE B ANIEKTPOHHOW
dopme, NopsAOK UX NPeACTaBeHNs, B TOM YMCre crnocobbl
HanpaBreHus 3anpoca o NpeaocTaBneHnm

rocyapCTBEHHOWN YCNyru

21. [Ins npefocTaBneHns rocyaapCTBEHHOM YCrnyrn 3asButenb obpallaeTcs ¢ 3anpocoM B OpraH
OnNeKn 1 NonevnTenbCcTBa No MecTy Xutenocrea nnbo B MOL| nytem nogaym 3assneHust no
dopmMe cornacHo NpunoxeHuo 3 K ADMUHUCTPaATUBHOMY perrameHTy (danee - 3agBneHue),

npegbaBnseT nacrnopT U UHOW AOKYMEHT, yOOCTOBEPSAIOLLNA NINYHOCTb.

K 3asiBneHuto npunararTcd cnegyroume JOKYMEHTbI:

1) KOnuMs nacnopTa UM UHOTO AOKYMEHTA, YAOCTOBEPSIOLLErO MMYHOCTL 3asiBUTENS U AeTeN,
HaxoAdALLMXCA Mo ONEeKOW Uiy NoneyYnTenbCTBOM;

2) AOKYMEHT, NnoATBEPXXAatoLLMA NOMHOMOYMSA NpeacTaBuTens 3aasuTens (B cnyyae obpatleHums
npegcraBUTENs 3asBUTENS).

3) poroBop Ha npnobpeTeHne NyTEBKN;

4) OTPbIBHOW TANOH K NMyTEBKE MIN MHOTO AOKYMEHTa, NOATBEPXAAOLLEro nepmo npebbiBaHus
pebeHkKa B LUKOSMbHbIX U CTYAEHYECKUX 03A0POBUTENBHBIX Narepsx (6asax) Tpyaa u otabixa,
CaHaTOPHO-KYPOPTHBIX YYPEXAEHMSAX, MIHOM MECTE, F4e eMy Oblnn NpeacTaBneHbl YyCnyru no

opraHv3auum oTabixa Unu fie4YeHns B COOTBETCTBUM C JOrOBOPOM O NPeAOCTaBNeHNM NyTEBKY;

5) npoe3aHble AOKYMEHTbI K MECTY OTAbIXa, 0340POBIIEHNS] UM CaHATOPHO-KYPOPTHOrO Nie4YeHus,
roe Haxoguncsa pebeHok, n 0bpaTHo;

6) OOKYMEHT, noATBEPXAAloLWniA onnarty nyTeBKu.



22. 3asaBneHne 1 AOKyMeHTbl, HeobxoauMmble AN npegocTaBneHns rocyapCTBEHHOW yCnyri,
NpeacTaBNATCA B OpraH onekun 1 nonevnTenscTea NOCPeaCcTBOM NIMYHOro obpalleHuns
3asButend, yepe3 MOL unu ¢ ucnonb3oBaHnem MHAPOPMaLMOHHO-TENEKOMMYHUKALNOHHbIX
TEXHOJI0rMM, BKIToYasi Ucnosnb3oBaHne EanHoro noprana v gpyrux cpeacts MHAPOPMaLMOHHO-
TenekoMMYHUKaLMOHHbLIX TEXHOMOMN B CryYasx U Nopsiake, yCTaHOBMNEHHbIX 3aKOHOAATENbLCTBOM
Poccunckon ®egepaunn, B popme aNeKTPOHHbIX AOKYMEHTOB (MPU Hann4nm TeXHUYeCcKomn
BO3MOXHOCTN).

3asiBrneHne n anekTpoHHasa KONus (NEeKTPOHHBIN 06pa3) KaXKAoro AOKYMEHTa A0SMKHbI ObITb
nognucaHbl NPOCTON 3NEKTPOHHOMW MOAMUCHI0 UITU YCUNEHHOW KBaNnUOUUMPOBAHHOW 3MEKTPOHHOWN
nognuchkIo.

MpeacTaBneHne 3asBNeHNs U 4OKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBneHns
roCy4apCTBEHHON yCnyru, B hOpMe 3MEeKTPOHHbLIX JOKYMEHTOB NPUPABHUBAETCS K COrnacuio
3anBuTEnNs ¢ 06paboTKoM ero NepcoHarnbHbIX AaHHbLIX B OpraHe Oneku 1 noneynTenbLCTBa B LIENsX
n 06 beme, HeOOX0AMMBIX AN NPEeAOCTaBMNEHNS FOCYAAPCTBEHHON YCNYTU.

WNcuepnbiBatowmm nepeveHb JOKYMEHTOB, HEO6XO4MMbIX
B COOTBETCTBMM C HOPMATUBHbLIMW NPAaBOBLIMU aKkTaMu 4SS
npegocTaBneHns rocygapCTBEHHON YCIyrn, KOTOpble HaXoaATCS
B pacnopsi>KeHUn rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoyrnpaBfeHnsa U UHbIX OPraHoB, Y4aCcTBYOLLMX B NpeoCTaBNeHum
rocygapCTBEHHbIX YCIyr, N KOTOpble 3adBUTENb Bripase
NpeAacTaBuUTb, @ Takke Cnocobbl NX NONYyYEHNSA 3assBUTENAMMU,
B TOM 4YUCIe B 3MEKTPOHHOWN hopme, NOpsaoK

nX npencraBrieHnA

23. [IoKyMeHTbI, KOTOPble HAXOAATCA B PACNOPSPKEHUN OPraHoOB, y4acTBYIOLWNX B NpeaoCcTaBeHnm
rocygapCTBeHHOW yCnyru, 1 nognexart npeacTaBeHnto B paMKkax MexXBeJoMCTBEHHOIO
MHPOPMaLIMOHHOIO B3aUMOAENCTBUS, OTCYTCTBYIOT.

YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENS

24. 3anpewlaeTcs TpeboBaTb OT 3asABUTENS:

1) npegcTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UnNn OCyLLEeCTBIIEHNA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBIEHNE KOTOPbIX HE MPeAyCMOTPEHO HOPMAaTMBHBLIMW NPaBOBLIMU akTaMmm
Poccunckon ®egepaunm n Kamyatckoro kpas, perynmpyowmmm OTHOLLEHUS, BO3HMKaOLWMe B
CBS3U C NpefocTaBrieHneM rocygapCcTBEHHOW YCyru;



2) npeacraBneHns JOKYMEHTOB U MHGOpMaLMK, B TOM YUCre NOATBEPXKAALWNX BHECEHNE
3asiBUTENem nrnatbl 3a npeaocTaBreHne rocygapCTBeHHbIX U MyHULMNANbHbIX YCNYr, KOTOpble
HaxXoOATCA B pacrnopsiXeHNN opraHoB rocygapCTBeHHOW BriacTn KamyaTtckoro kpas,
npegoCTaBNAILWMNX rOCYy4apCTBEHHYIO YCIYry, UHbIX OPraHOB rocyJapCTBEHHOW BnacTu, OpraHoB
MECTHOro camoynpasfeHnss MyHuuunanbHbix obpasoBaHun B Kamyatckom kpae nnbo
noaBeOMCTBEHHbIX UM OpraHu3aunn, y4acTBYIOLUX B NPpeaoCcTaBneHnn rocygapCTBEHHbIX YCIyr,
B COOTBETCTBMM C HOPMATUBHbLIMW NPaBoOBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMA
npaBoBbIMK akTammn KamyaTcKoro kpasi u npaBoBbIMU aKTaMn MyHULMNanbHbIX 06pa3oBaHui B
KamuaTckom kpae, 3a UCKINoYeHneM AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctaTbn 7 degepanbHoro
3akoHa ot 27.07.2010 N 210-®3 "O6 opraHunsaumm npeaocTaBreHnsi rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr" (aanee - ®egepansHbin 3akoH N 210-93);

3) ocyLlecTBNeHNa 4ENCTBUIN, B TOM YMCIE COrNacoBaHUn, HEO6X0AMMbIX A51S NONyYeHUs
roCcyAapCTBEHHbIX 1 MyHULMNANbHbLIX YCIYT U CBSA3a@HHbIX C 0bpalieHnemM B UHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYyNpaBrieHnsl, OpraHn3aumm, 3a UCKMOYEHNEM
NOMNyYeHns YCIyr 1 Nony4yeHns JOKYMEHTOB U MHCpopMaLuuKn, NpeaocTaBnsemMbiX B pesynbrare
npeaoCcTaBnNeHNsa Takux yCryr, BKITIOYEHHbIX B NepeYHu, ykasaHHble B Yactn 1 ctatbn 9
depepanbHoro 3akoHa N 210-93;

4) npeacTasBreHnst AOKYMEHTOB U MH(popMaunn, oTCyTCTBUE U (UN1) HEAOCTOBEPHOCTb KOTOPbIX
He yKasblBasiMCb rnpv nepBoHa4yarbHOM OTKase B NpegocTaBfieHnn rocyaapCTBEHHON yCryru, 3a
NCKITIOYEHEM CrneayoLmnX criyvaes:

n3meHeHue TpeboBaHM HOPMATUBHbLIX NPABOBbLIX aKTOB, KacalLMXCs NPeaoCTaBneHns
rocyapCTBEHHOM YCryru, nNocne nepBoHa4anbHON nogaydv 3asBneHns o npegocTaBneHnm
rocyaapCTBEHHOM YCIyru;

HanmMyue ownbokK B 3asiBNEHUM O npegocTtaBiieHNn FOcyﬂ,apCTBeHHOVI ycnyrn n AoOKyMeHTax,
nogaHHbIX 3aABUTENEM NOCIe nepBoHavyaribHOro oTkasa B npeaoctaBlieHNN FOCy,EI,apCTBeHHOVI
yCnyrn n He BKIMKOYEHHbIX B I'Ipeﬂ,CTaBJ'IeHHbIVI paHee KOMNNEeKT JOKYMEHTOB;

NCTEeYEeHME CpoKa AENCTBUS LOKYMEHTOB UMM U3MEHEHUE MHGOPMaLMK NOCIe NEPBOHAYarbHOIo
oTkasa B NpefoCTaBEHUN rOCyAapCTBEHHOW YCNyri;

BbISIBNEHNE JOKYMEHTaNbHO NOATBEPKAEHHOrO dpakTa (NPU3HAKOB) OLLUMBOYHOrO Mnn
NpOTMBONPABHOIO AencTBuA (6e3gencTanda) 4OMKHOCTHOMO nNuua, rpaXgaHCcKoro Criyxaltuero,
npegoCTaBNAKLWEro rocyapCTBEHHYIO YCNnyry, Npu nepBoHavyanbHOM OTkase B NnpefocTaBfeHum
rocygapCTBEHHOM yCnyru, 0 YeM B MMCbMEHHOM BuAe 3a NoANUCLI0 MUHUCTPA, YBEAOMMNAETCA
3aaBuTENb, @ TakKe NPUHOCATCH U3BUHEHNS 3@ AOCTaBreHHble HeyaobCTBa;

5) npepoctaeneHns Ha ByMaxxHOM HocuTene AOKYMEHTOB U MH(popMaLmMK, 3NeKTPOHHbIe 06pasbl
KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbn 16 degepanbHOro
3akoHa N 210-®3, 3a UCKIMoYeHneM crnyyaeB, eCrnn HAHECEHNE OTMETOK Ha Takne JOKYMEHTbI
nnbo nx n3bsaTUe aBnseTca HeobxogMMbIM YCroOBUEM NPeaoCTaBnNeHns rocyaapCTBEHHON UNu
MYHULUMNANbHOW YCIyru, U UHbIX Cyvaes, yCTaHOBMEHHbIX dyeaepanbHbIMU 3aKOHaMMU.

McuepnbiBatolwmnm nepedeHb OCHOBaHUM As OTKa3a B npueme
AOKYMEHTOB, HEOBXOAUMbIX ANSA NpeaoCTaBneHUs

rocyapCTBEHHOWN YCNyru



25. OcHOBaHUsIMU Ans OTKa3a B NpuemMe 3asiBNIEHNst U [JOKYMEHTOB, HEOOXOAMMbIX A4S
npefocTaBneHUs rOCyAapCTBEHHOM YCIyru, SBNSTCS Cryyau:

1) 3aaBneHne nNogaHo NMLOM, HE UMEKOLLMM Ha 3TO MOSTHOMOYUM;

2) K 3a8BNEHNI0 HE NPUOXEHbI AOKYMEHTbI, HEOBXoauMbIE NS NPegoCTaBneHns
rocygapCTBEHHOW YCNyrn, ykasaHHble B YacTu 21 HacTosAwero AAMUHUCTPATUBHOIO perfiaMeHTa;

3) 3aaBneHne n JOKyMeHTbI, HeobxoaMMble ANA NpeaoCTaBeHNst ToCyaapCTBEHHOW yCyru,
HanpasfieHHble B (POPME 3NEKTPOHHbIX JOKYMEHTOB, HE NOANUCaHbl NPOCTON 3MEKTPOHHON
NoANUCHIO NN YCUITEHHOW KBannMuuupoBaHHOW 351IEKTPOHHOM MOAMNUCHIO;

4) BbIABNEHO HecobnoaeHe yCTaHOBMNEHHbIX 3akoHoA4aTenbcTBOM Poccunckon ®egepaumm
YCNOBU NPU3HAHUA OENCTBUTENBHOCTU, YCUNEHHON KBAaNUOULUMPOBAHHOW 3MEKTPOHHOW NOANUCH.

McuepnbiBatolwmnm nepedeHb OCHOBaAHUI A1 MPUOCTaHOBEHUS UK

oTkasa B NpefoCTaBEHUN rOCy4apCTBEHHOW yCryru

26. OcHOBaHu1s aANsa NPUOCTaHOBMEHNA NpeoCTaBNeHUs rocygapCTBEHHON YCIyrn OTCYTCTBYIOT.

27. OcHoBaHUSIMM A51s 0TKasa B NpefocTaBreHnM rocy4apCTBEHHOW YCINyrn IBMNSOTCS
cregytoLime cnyvam:

1) B QOKYMeHTax, NpeacTaBreHHbIX 3asgBuTenem, npeacraBneHa HeJoCTOBEPHas UMM UCKaXXeHHas
NHopMauus;

2) nocTynneHue 3asiBrieHns C NPUnoXeHnemM He NOfHOro nakeTa JOKYMEHTOB, YKa3aHHbIX B YacTu
21 HacToswero AQMUHUCTPATUBHOIO perfiameHTa.

MepeyeHb ycnyr, KOTopble ABNSOTCS HEOOXOAUMbBIMU U
o0b6s13aTeNbHBIMU ANS NPeAoCTaBNEHUst FOCYAapCTBEHHOM YCIyru,
B TOM YMCrie CBEAEHNS O LOKYMEHTE (JOKYMEHTaXx), BbiAaBaeMoOM

(BblA@BAEMbIX) OpraHM3auusiMu, y4acTBYOLLMMU B NPeaoCTaBNeHUN

rocyapCTBEHHOWN YCNyru

28. Ycnyr, KOTopble ABASTCA HE0BXoauMbIMUK 1 06a3aTeNbHBIMY ANA NpeaocTaBneHns
rocygapCTBeHHOM ycnyru B cooTBeTcTBUM C [NocTaHoBneHnem lNpasutenbctea KamyaTckoro kpas
oT 19.10.2011 N 447-I1, He npegycMOTpEHO.

Mopsinok, pa3aMep U OCHOBaHWUSI B3MMaHWS FOCy4apCTBEHHOW NOLUMMHbI

U MHOW NNaThbl, B3MAaeMOu 3a npegocTaBneHmne



rocyiapCTBEHHOWN YCNyru

29. lN'ocypapcTBeHHas ycnyra npegocrasnseTcs 6e3 B3MaHus rocy4apCTBEHHON NOLSNHBI Un
WMHOW NnaTbl.

Mopsgok, pasmep
N OCHOBaHMSA B3MaHWUA NraTtbl 3a NpegocTaBreHne
YCIyr, KOTOpble ABMAITCA HEOO6X0ANMbIMU N 06A3aTENBbHBIMM
ANA NpefoCcTaBieHUst roCyA4apCTBEHHOM YCyru, BKNOYas

NHOPMaLMIO O METOAMKE pacdeTa pasmepa Takon nnaTbl

30. MNnaTta 3a npegocTaBneHne ycnyr, KOTopble SBMAITCA HEOOX0ANMbIMU N 06A3aTeNnbHbIMU ANS
npeaoCcTaBneHNs rocygapCTBEHHON yCNyrn, He B3MMAaeTCA B CBSA3M C OTCYTCTBMEM TaKUX YCNYT.

MakcnmanbHbIN CPOK OXMOAHUA B odepean npu nogadye
3anpoca o npefocTaBfeHun rocyaapCTBEHHOM YCnyru, yCryru,
npegocTaBnaeMon opraHusauuen, y4acTByloLlen B npeaocTaBneHnm
rocygapCTBEHHOW yCnyru, 1 Npu nosly4eHun pesynbTtaTta

npenocTtaBlieHNA Takux ycnyr

31. MakcmarnbHbIN CPOK OXNAaHUs B odepeau nNpy nogade 3asBreHns B opraHe oneku u
noneymTenbCcTBa He JOMMKEH npeBbIwaTtbh 15 MUHYT.

32. NMpwn obpaweHun 3aasutens B MOLL cpok oxungaHusa B ouepean npy nogaye 3asBreHns 1 npu
nonyyYyeHuu pesyrnbTaTa NpeaocTaBrieHns rocyAapCTBEHHOM YCyru He AOSMKeH npeBblwaTh 15
MUHYT.

Cpok n nopsagok
perncTpauun 3anpoca o npegocTaBneHum
rocygapCTBEHHOW YCNyru 1 ycnyru, npegoctasnsemMon
opraHusaumen, y4acTByoLen B npeaocTaBfieHm rocyaapCcTBeHHOM

ycryru, B TOM Yucne B 9NeKTPOHHON dhopme



33. Pernctpauus 3asiBneHust U JOKYMEHTOB, HEOOXOoAUMbIX AN NpeaocTaBneHus
rOCyapCTBEHHOW YCMYru, OCYLLECTBMNSIETCA OPraHOM OMEeKM U NomneYnTenbCTBa:

1) B A€Hb NoAA4M 3asIBNEHNSI U AOKYMEHTOB, HEOBX0AMMbIX NS NPEeAOoCTaBNeHNs
rocyapCTBEHHOW YCyru, B OpraH oneku U NoneYnTenbCTBa;

2) B AeHb NOCTYNMNEHUS 3asBreHNs U JOKYMEHTOB, HeOBX0ANMbIX AN npegocTaBneHus
rocyiapCTBEHHOW YCNyru, B opraH orneku n noneyntenscrea n3 MoL, B Tom uncre,
HanpaBneHHbIx MOLL B anekTpoHHOM hopme (MHTerpaumnsa MHPOPMaLMOHHbBIX CUCTEM);

3) He no3gHee pabo4yero AHs, cnegyowero 3a HeM No4ayun 3agBrneHnst U JOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNs rocy4apCTBEHHON YCNyr, B OpraH Onekun n noneyntenscrea
C MCMNONb30BaHNEM UH(OPMALNOHHO-TENEKOMMYHUKALIMOHHBIX TEXHOMNOMUIA;

4) He no3aHee nepBoro paboyero oHA, CreayoLWero 3a BbIXO4HbIM M NPa3gHUYHbIM AHEM, B
crniydae ecnu AeHb Nogayn 3asBrneHns U AOKYMEHTOB, HEOOXoANMbIX AN NpeLoCTaBneHuUs
rocygapCTBEHHOW YCIyrn, NpuLLIEencs Ha BbIXOAHOW U NPasgHUYHbIA OeHb.

34. B cny4ae ecnu 3aaBneHne 1 AOKYMEHTbI, He0OOXoanMble A4S NpeaoCTaBneHns
rocygapCTBEHHOW YCNyru, NodaHbl B 3NEeKTPOHHOW hopme (NpU Hanm4mm TeXHUYECKOn
BO3MOXXHOCTU), OpraH OneKku 1 nonevmTenscTBa He no3gHee paboyero OHA, cnegyroLlero 3a gHem
nogayv 3asiBNeHuns, HanpasnseT 3asiBUTENIO 3NIEKTPOHHOE CoobLeHne o NpuHATUKM nbo 06
OoTKa3e B NPUHATUN 3asBIIEHMS.

35. Pernctpauusi 3asiBrieHnst 0 KoMneHcauumn 1 4OKYMEHTOB, HEOGX0AUMbIX Ansi NpeaocTaBneHus
rocyapCTBEHHOW YCNyru, OCYyLLEeCTBNSIeTC B NOPSAKe, NPeAyCMOTPEHHOM YacTbio 51
HacTosiwero AQMUHUCTPATMBHOIO pernameHTa.

TpeboBaHMsa K NOMELLEHMSIM, B KOTOPbIX NPpeaoCcTaBnsaeTca
rocygapCTBeHHasa ycnyra, K 3any oxugaHus, Mectam ans
3anoriHeHns 3anpocoB O NpeaoCTaBfiEHUU roCyAapCTBEHHOM
yCrnyru, MHOPMaLMOHHbIM CTEHAAM C 06pa3uamm nx 3anofiHEHUS
N NepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeLOCTaBNEHUS KaXa0M
rocygapCTBEHHOW YCIyrn, pasmeLLeHnio 1 ohopMIeHUIO BU3yarbHON,
TEKCTOBOW N MyNbTUMEANNHON MHGOPMaLUKM O nopsiake
npegocTaBneHns rocygapCTBEHHON YCIyrn, B TOM Yncne K
obecneyeHnto JOCTYMHOCTM ANA MHBaNMAo0B yKasdaHHbIX 00 bEKTOB
B COOTBETCTBMM C 3aKOHOOaTeNbCTBOM Poccuimnckon

denepauun o coLmanbHON 3aLluTe UHBaNUaoB



36. B nomelleHusX, B KOTOPbIX NpegocTaBnseTcs rocygapcTBeHHas ycnyra, obecneyunBaeTcs:

1) COOTBETCTBME CAaHUTAPHO-3NMAEMMNONOIMYECKMM NPaBMiaM 1 HopMaTBaMm, Npasunam
NpPOTUBONOXapHOW 6e30nacHOCTY;

2) co3gaHne nHBanugam cnenyrowmnx yCJ'IOBVIVI OOCTYMNMHOCTU 0OBbEKTOB B COOTBETCTBUN C
Tpe6OBaHI/IFIMVI, yCTaHOBNEHHbIMW 3aKoHOAAaTEeNIbHbIMUA N UHBIMW HOPMaTUBHbIMWU NMPaBOBbIMA
aKTaMu:

a) BO3MOXXHOCTb 6eCI'IpeI'IFITCTBeHHOFO BXOAa B OOBbEKTHI M BbiIXO4a U3 HUX;

6) BO3MOXXHOCTb CAMOCTOSITENTbHOIO NEePeABMXEHUS NO TePPUTOPMM 06bEKTA B LiENsiX 4OCTyNa K
MECTYy NpefoCTaBeHusl rocy4apCTBEHHON yCryri, B TOM YUCIE C NOMOLLbIO paboTHNKOB 06bekTa,
NpeaocTaBnNSALLNX FOCYAapCTBEHHYIO YCNyry, aCCUCTMBHbIX 1 BCMIOMOraTeNbHbIX TEXHONOMMIA, a
Takke CMEeHHOro Kpecna-KomsiCKu;

B) BO3MOXXHOCTb NOCaAKuN B TPAHCMOPTHOE CPEACTBO U BbICAOKWN U3 HEFO Nepes BXOAOM B OObEKT,
B TOM YMCIE C UCMONb30BaHMEM KPEeCna-KomsiCKU 1, Npy HeoOXoaUMOCTH, C NMOMOLLbIO pabOTHMKOB
obBbekTa;

r) COnpoBOXAEHNE UHBANUAOB, MMEILLMX CTONKMNE HapYyLLUEHNSt (PYHKLUM 3PEHUS U
CaMOCTOSITENBHOIO NepeaBMKeHs, MO TEPPUTOPUN 0OBbEKTa;

[1) cogencTeme UHBanuay npu Bxoae B 06bEKT U BbIXOAE M3 HEero, MHoOpMUPOBaHUE MHBaNMAa o
AOCTYMNHbIX MapLupyTax oOLLEeCTBEHHOrO TPAHCNOPTA;

e) Haanexatlee pasmelleHe HocuTenen niopmaumm, Heobxogumon anga obecneyeHus
BGecnpenaTCcTBEHHOro AOCTyNa MHBanNMAoB K 06beKTaM 1 rocygapCTBEHHON ycnyre, ¢ y4eToM
OrPaHNYEHNIN X XN3HEAEATENbHOCTU, B TOM Yucne oybnuposaHme He06XoaNMMON ANs NONyYeHus
rocygapCTBEHHOW YCNyru 3ByKOBOW U 3pUTESIbHON MHAPOpMaLUK, a Takke Haanucemn, 3HakoB U
WHOW TEKCTOBOM U rpacpmnyeckon nHpopmMaunmn 3Hakamu, BbINOMHEHHbIMU penbedHO-TOYEYHbIM
lWpudpTom bpanns n Ha KOHTPaAcTHOM (POHe;

X) obecneyeHune fonycka Ha 06bEKT, B KOTOPOM NPeAOCTaBNSETCS rocyAapCTBEHHas ycnyra,
cobakn-NpoBOAHMKA NPU HANMYMKM OKYMEHTa, NOATBEPXKAAIOLLErO ee crnelmanbHoe obyyeHme.

3) nomeLleHns AOMKHbI UMEeTb MecTa Af15 OXnaaHus, MHPOPMUPOBaHUS, NpuemMa 3agaBuUTenen.
MecTa oxungaHua obecneumBaroTcs CTyNbSMN, KpecenbHbIMU CEKLUMSAMU, CKaMbsiMy (GaHKeTkaMu);
4) nomeLLeHNst AOMKHbI UMETb TyarneT co CBOOOAHbIM LOCTYNOM K HEMY B paboyee Bpems;

5) mecTa HpopMUpOBaHUS, NpeAHa3Ha4YeHHble AN 03HAaKOMIEHUS rpaXKaaH ¢
MHOPMaLUMNOHHBIMM MaTepuanamm, obopyaytTes:

a) MHPOPMALIMOHHLIMWU CTEHAAMW UM UHPOPMALMOHHBIMU 3NIEKTPOHHLIMU TEPMUHaNaMu;

6) cTonamu (CTonMkammn) ¢ KaHUENAPCKUMU NPUHAANEXHOCTAMM ANA 0POpPMINEHNA AOKYMEHTOB,
CTYIbAMMW.

Ha nHdopMaumnoHHbIX CTeHAax B MOMELLEHUSIX, NpeAHa3HauYeHHbIX A51s npuema rpaxaaH,
pasmellaeTcs MHpopmaums, ykasaHHas B Yactu 5 AOMUHUCTPATMBHOIO pernameHTa.

OdopmrieHre BMU3yaribHOW, TEKCTOBOM N MyNbTUMEANNHON MHAPOPMaLUKM O Nopsiake
npegocTaBneHns rocygapCTBEHHON YCIyrn OOMKHO COOTBETCTBOBATL ONTUMaribHOMY
3pUTENBHOMY U CITyXOBOMY BOCMPUSATUIO 3TOM MH(pOopMaLmn 3aaBUTENAMU, B TOM YucCre



3aaBuUTeENAMIN C orpaHN4€HHbIMN BO3MOXHOCTAMMN.

MNokasaTtenun JOCTYMHOCTH
N Ka4yecTBa rocygapCTBEHHOWN yCnyru,
B TOM 4YuCrle KONIMYEeCTBO B3aUMOOENCTBUM 3aaBUTENS C
OOIMKHOCTHLIMY NULLAaMK Npu NpeaocTaBfieHUn rocyaapCcTBEHHOM
yCnyru n ux NnpogormkKnTerIbHOCTb, BO3MOXHOCTb MOMyYeHns
MHdOpMaUUKn o xoae npeaocTaBieHUsi ToCyAapCTBEHHOW YCryru,

B TOM 4YMUCre C UCMNONb30BaHNEM MH(POPMAaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOMOrMn, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb NOSyYEeHNS
rocygapcteeHHon ycnyrm B MOL (B8 Tom uncne B nonHomM o6beme),

B nNtobom TepputopmanbHOM noapasaeneHnn opraHa,
npeaoCcTaBNALLErO rocygapCTBEHHYHO YCryry, No BbIbopy 3asBuTens
(aKcTeppuTOpMarnbHbIN NPUHLMM), NOCPEACTBOM 3anpoca O
npegocTaBNeHUM HECKONbKNX roCyaapCTBEHHbIX U (Unn)

MyHuUMnanbHbIX yenyr 8 MoL

37. MNMokasaTensiMu AOCTYMHOCTM U KAYECTBA NPeaOCTaBNEHNs rOCyaapCTBEHHON yCnyru
SBNSATCS:

1) BO3MOXHOCTb Nosly4eHuUs MHpopmaumm o xoae npegocTaBneHns rocygapCTBEHHON YCIyrn
NNYHO NN C NCNOMb30BaHMEM UHAPOPMALIMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA (MPY Hannuynm
TEXHUYECKON BO3MOXHOCTW);

2) BO3MOXHOCTb 0bpaLleHus 3a npeaocTaBneHnem rocyaapctBeHHom yenyrm yepes MOLL;

3) BO3MOXHOCTb 06palleHns 3a NpefocTaBneHneM rocyapCTBEHHON YCNyrn NoCcpPeaCcTBOM
3anpoca o NpeaocTaBleHNN HECKONbKMX FOCYAapCTBEHHbIX U (MNn) MyHUUUnansHbeix ycnyr 8 MOL
(Banee - KOMMNIIEKCHbIN 3anpoc).

38. Bo3amoxXHOCTbL NpegocTaBneHns rocygapcteeHHon ycnyrn B MOL| B nonHom obbeme, a Takke
BO3MOXXHOCTb NOSNyYeHUs rocygapCTBEHHON ycryru B Niobom opraHe onekun 1 noneyvntenscraa no
BblIGOpY 3asiBUTENs He NpeayCMOTpeHa.

39. MNpuv npegocTaBneHnn rocyaapCTBEHHOW YCNyr B3aMMOaencTBue 3asiBUTENS C AOKHOCTHbLIM
NMLOM OpraHa oreku 1 nonevynTenbCTBa OCYLLECTBSETCS OAUH pa3 Npu NpuemMe 3asiBNeHus 1
[OKYMEHTOB, HEOBXOAMMbIX ANs NPEeAOCTaBMNEeHNsi roCy4apCTBEHHOW YCNyTu.

BpeMFI, 3aTpayvyeHHoe 3aaBUTeENEM MNnpu B3aMMOLENCTBUN C AOSMKHOCTHbLIM SIULOM OpraHa onekn 1
noneyvynTenbCcTBa Npu npegoctaBneHnmn rocy,qapCTBeHHon ycnyru, He gOJIKHO nNpeBbIlWaTh 15



MUHYT.

NHble TpeboBaHMs, B TOM YMCe yYnTbiBaOLLME OCOBGEHHOCTM
npegocTaBneHna rocygapcreeHHon ycnyrm 8 MOLL n ocobeHHocTm

npeaocTaBneHns rocygapCTBEHHON YCNyru B 3rIeKTPOHHOM bopme

40. ObpalleHure 3a npegocTaBneHneM rocyaapCTBEHHON YCYr MOXET OCYLLIECTBASATLCSA NO
aKcTeppuTopransHoMy nNpuHuuny Yyepes MOLL npu Hannymm TexHMYeCcKon BO3MOXHOCTU nepeaaydn
AOKyMeHTOB 13 M®L| B opraH oneku 1 noneynTenbcTBa B 3NEKTPOHHOM BuAe (MHTerpauus
MHPOPMALIMOHHBIX CUCTEM).

41. 3asgBuTento HeobxoaNMo UMeTb Npu cebe JOKYMEHTbI, yKadaHHble B YacTh 21 HacTosLwero
AOMWHUCTPaATMBHOIO pernamMeHTa.

42. MNpn obpalleHnn B opraH onekn n noneynTenbCcTBa 3a NpeaoCTaBneHneM rocya4apCTBEHHON
yCryru B 9N1eKTPOHHOM BUE OOMYCKaTCH K UCNONb30BAHUIO NPOCTas 3r1eKTPOHHAs NoANnch Unm
yCUneHHas KeanmpuumpoBaHHasi aNeKTPOHHas NoAN1Cb B COOTBETCTBUMN C TpeboBaHNAMM
®epepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "O6 anekTpoHHOM noanucn” (Npn Hannu4Mm
TEXHUYECKON BO3MOXHOCTN).

3. Cocras, nocrnenoBaTelbHOCTb U CPOKU BbIMOMHEHNUSA
agMUHUCTPATMBHbIX Npouenyp (aencTeun), TpeboBaHNs K nopsaaky
NX BbINOMHEHUSA, B TOM YMcre 0COBEHHOCTN BbIMOMHEHUS
aflMUHUCTPATUBHBIX Npoueayp (4eUCTBUN) B 3NIEKTPOHHOU bopme,
a TaKke 0COBEHHOCTU BbINONHEHUS aOMUHUCTPATUBHbIX

npoueayp (oencreuin) B MOL|

43. [NepeyeHb aAMUHUCTPATUBHBIX NPOLLeAyp B OpraHe Oreku 1 rnorneyvnTenscTea no
npeaocTaBnNeHNO 3asBUTESO rOCYJapPCTBEHHOW YCMyrn BKOYaeT B cebs:

1) npyem 3asiBNEeHMs 0 KOMMNeHcaumMm U JOKyMEHTOB, HEOBXOAMMbIX ANS NPeAoCTaBNeHNs
rocyaapCTBEHHOM YCyru, UX NepBrYHasl NpoBepka 1 pernctpaumsi nnbo oTkas B npueme
3asiBNEeHMs1 0 KOMNeHcaummn 1 4OKyMEHTOB, HEOOX0AUMbIX Arsi NpeaoCcTaBNeHns FocyAapCTBEHHOM
ycnyru;

2) paccMOTpeHue 3asiBNEHMs O KOMMeHcaUmMm U AOKyMEHTOB, HEOBXOAMMbIX ANS NPeAoCTaBNeHUs
rocyaapCTBEHHOM YCyru, U NPUHATUE pPEeLLEHMs O NpeaoCcTaBneHnn nmbo ob oTkase B
npeaocTaBneHMN rocyaapCTBEHHOM YCyru;

3) BbInnaTa KoMrneHcauuu.



44. lNepeyeHb agMUHUCTPATUBHbLIX NpoLeayp Nno npeaocTaBneHnio rocyAapCTBEHHON YCNyru B
3MEKTPOHHOM bopme, B TOM YMCIE C UCNonb3oBaHMEM EanHoro noprana, BknoyaeT B cebs:

1) nony4eHne nHdopmauumn o NOPSAKE U CpoKax NpeacTaBreHns yenyru;
2) 3anncb Ha NpUeM B OpraH onekn n nonevynTensCcTeBa And nogadn 3asaBneHus;
3) ocyLeCTBIIEeHME OLEHKN KavyecTBa NpeaocTaBeHns rocygapCTBEHHON YCIyru;

4) pocynebHoe (BHecyaebHoe) obxanosaHune pelleHnn n aencTeun (6e3nencTens) opraHa oneku
M NonevYnMTenbCTBa, JOMMKHOCTHOIO NULA OMNeKN 1 nonevmTenscTea NMbo MyHMUUNansHOro
cny>atiero.

45. [NepeyeHb agMUHUCTPATUBHBIX Npoueayp No NpeaoCTaBeHMIO roCyapCTBEHHOM YCNyri,
BbinonHaembix MOLL, BkntoyaeT B cebs:

1) HOpMMpoBaHMe 3aaBUTENEN O NOPSAKE N Xoa4e NpeaocTaBeHns rocyaapCTBEHHON yCryrn B
ML, no nHbIM BOnpocam, CBA3aHHbIM C NpeocTaBeHneM rocy4apCTBEHHOM YCNyru, a Takke
KOHCYNbTUPOBaHWE 3aaBUTENEN O NOpsiaKe NpeaocTaBneHnsa rocygapcreeHHom yenyru B MOLL;

2) npvem 3asiBNeHust U JOKYMEHTOB, He06XoANMbIX A4S TpeAoCTaBNeHUsl rocyaapCTBEHHON
yCryru, U HanpasneHue 3asiBfeHnst U JOKyMEHTOB, HEOBXOAMMbIX ANS NPeAoCTaBNeHNs
rocyaapCTBEHHOW YCryru, B OpraH oneku U noneyYnTenbCcTea fMbo oTkas B NpuemMe 3asiBNeHus 1
[OKYMEHTOB, HEOOXOAMMbIX ANs NPeAOCTaBNEeHNsi roCy4apCTBEHHOW YCNyru;

3) opmupoBaHme n HanpasneHne MOLL mexBeOMCTBEHHOMO 3anpoca B OpraHbl,
npegocTaBnsAwoLLne rocygapCTBEHHbIE YCNYIK, B MHbIE OpraHbl FOCyAapCTBEHHOM BMACTU, OpraHbl
MECTHOro camoyrnpasfeHnsa n opraHmM3aummn, y4acTeyoLimne B NpegocTaBneHnn rocygapCTBeHHbIX

yCcnyr;

4) Bblaaya 3asiBUTENIO KOMWUM PeLLEHUS] O NpeaocTaBneHnn NMbo 06 oTkase B NpeaocTaBreHnn
rocyaapCTBEHHOM YCryru, B TOM YMCrie BblAaya AOKyMEHTa Ha GyMaXHOM HOCcUTene;

5) npegoctaBneHune rocygapcteeHHon ycrnyrn B MOL nocpeacTBOM KOMMNIIEKCHOMO 3anpoca.

AgomMmnHucTpatusHas npoueaypa "lNprem 3asaBneHus n JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs rocyaapCTBEHHON YCyru, UX
nepBuYHasi MpoOBEpPKa MU perncTpaumst nnbo oTkas B npueme
3a8BNEHNa 1 AOKYMEHTOB, HEOOXOANMbIX ANSA NPeaoCTaBneHUs

rocyaapcTBeHHou ycnyrn'

46. OcHOBaHMEM AN Havana agMUHUCTPaTUBHOM Npoueaypbl aBnsetca obpalleHve 3assButens B
opraH oneku u nonevnTenbCcTBa NMMB0o NOCTyNNeHne 3asaBnNeHns U JOKYMEHTOB, HeOBXoaANMbIX ANng
npenocTaBneHns rocyapCTBEHHON yCnyru, B opraH onekun n nonedntenscrea nd MoLl (8 Tom
4yucrne B 3MEKTPOHHOM (hopme npu MHTerpauun MHAPOPMaLMOHHbLIX CUCTEM), B 3NIEKTPOHHOWN
dopme.

47. B coctaB agMMHUCTPaATMBHOM Nnpoueaypbl BXOOAT cneaylowmne aaMUHUCTPaTUBHbIE OENCTBUS:



1) npuem u NnepBnYHasA NpoBepKa 3asiBNeHns 1 JOKYMEHTOB, HeobBXoaMMbIX A51S NpeaoCcTaBneHns
rocyaapCTBEHHOM YCIyru;

2) oTka3 B NpMeMe 3asBMEHNs 1 JOKYMEHTOB, HEOBXOAUMBIX AN NpeaoCTaBneHns
roCy4apCTBEHHON ycnyru, NMbo pernctpaums 3asiBNeHns 1 JOKYMEHTOB, HEOOXOAMMbIX A1s
npefocTaBneHNs rocyapCTBEHHOW YCMyri.

48. [lomKHOCTHOE NULo opraHa Orneku 1 nonevnTenbCTBa, OTBETCTBEHHOE 3a BbINOMNHEHWE
afMUHUCTpaATUBHOro aencteus "lMNpuem n nepsuyHasa NpoBepKa 3asiBlieHNs N JOKYMEHTOB,
HeobxoanMbIX AN NpeocTaBneHns rocyaapCTBEHHOM ycryrn", onpegenseTcs B COOTBETCTBUM C
ero JOJMKHOCTHOM MHCTPYKUMEN.

49. [lomKHOCTHOE NNUO opraHa Oneku 1 NoneyvnTenbCcTBa, OTBETCTBEHHOE 3a BbINOSIHEHME
aAMUHUCTpATUBHOro aencteus "lNpuem n nepsuyHasa NpoBepKa 3asiBlieHNs N JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBneHnsa rocyagapCTBEHHON ycnyrn'™:

a) cBepdeT AdaHHble npeacTtaBlieHHbIX AOKYMEHTOB C JaHHbIMU, YKa3aHHbIMU B 3aABJTIEHUN;

6) npoBepsieT KOMMMEKTHOCTb JOKYMEHTOB, NPaBUIIbHOCTb 0POPMINEHMS U coaepKaHne
npeacTaBneHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHWI, COAEPXKALLMXCS B Pa3HbIX JOKYMEHTaXx;

B) CHMMaeT Konnn ¢ OOKYMEHTOB B Clly4vae, ecrnu npeacrtaBiieHbl NOATMHHUKN OOKYMEHTOB;
F) 3aBepsaeT Konmnm AOKyMeHTOB, NOANTMHHUKN OOKYMEHTOB BO3BpallaeT 3aaABUTESIO.

50. MakcmanbHbIM CPOK BbINOMHEHNA agMUHUCTPaTMBHOIO Aencteus "lNpuem n nepBrnyHas
npoBepkKa 3asBeHnsa U JOKYMEHTOB, HEOO6XOAMMbIX A4S NPeoCTaBeHUs rocyAapCTBEHHON
ycnyrn" coctasnseT 10 MUHYT.

51. OTBETCTBEHHbIM 32 BbINOSIHEHWE agMUHUCTPATMBHOIO Aencteuns "OTkas B npueme 3asBneHus
N OOKYMEHTOB, HE0BX0AMMbIX A4S NPeAoCTaBneHns rocyaapcTBeHHOM ycnyrn, nnbo permctpaums
3as8BreHNs 1 JOKYMEHTOB, HeobxoanMbIX AN NpegocTaBneHns rocygapcTBeHHon ycnyrn”
ABNAETCA JOMKHOCTHOE NULIO OpraHa oneku 1 nonevyvMTenscTBa, KOTOpoe onpenernseTcs B
COOTBETCTBUU C €ro JOSMKHOCTHOM MHCTPYKLUMEN.

52. [1o/mKHOCTHOE NULIO OpraHa oneku 1 NnoneYnTenbCcTBa, OTBETCTBEHHOE 3a BbIMNOSTHEHNE
agMunHUCTpaTmBHOro aencteus "OTkas B npueme 3aaBneHnst U JOKYMEHTOB, HEOOX0ANMbIX NS
npegocTaBneHnsa rocygapCTBEHHON ycnyru, nubo pernctpaums 3asaBneHns U 4OKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBneHns rocyaapCTBEHHOM ycnyrn®:

1) Npy HaNM4MM OCHOBaHWUI ANA OTKasa B Npueme 3asaBreHnst U JOKYMEHTOB, HEOOXOANMbIX OIS
npegocTaBneHns rocygapCTBEHHON YCIyrn, ykasaHHbIX B YacTn 19 AOMUHUCTPATUBHOIO
pernameHTa, OTKasblBaeT B Npueme 3asBrneHnsi U JOKYMEHTOB, HEOOXOANMBIX NS
npegocTaBnNeHns rocyaapCTBEHHOWN yCrnyru;

2) peructpupyeT 3assrieHue B JKypHane yyeTa NoCTynmuBLUMX 3asBNEHNN B OpraH oneku u
nonevntenscTBa (ganee - XXypHar), cornacHo npunoxeHuto 4 Kk AQMUHUCTPaTUBHOMY
pernameHTy permcTpupyeT 3asiBNieHne B CPOKU, NpeayCMOTPEHHbIe YacTbio 33 HaCTOALLEro
AOMMHUCTPATMBHOIO pernameHTa;

3) B cnyyae nuyHoro obpalleHnst 3asBUTENS BblAaeT pacrnucky-yBeaoMIeHme, B KOTOpOM
yKa3blBaeTCS KOJIMYECTBO MNOCTYMNMBLUMX JOKYMEHTOB, PErMcTpaLnoHHbI HOMEp 3asiBieHUs,
haMmnus 1 NoANUChb AOMMKHOCTHOO NMua ynpaBrneHust counarnbHOM NOMUTUKK, MPUHSIBLLENO

3asiBneHue, a B cny4vae NocTynneHus 3asiBfieHns B 311EKTPOHHON hopme - HanpaensieT
3asiBUTENNIO0 ANEKTPOHHOE COObLLEeHNEe O ero NocTynneHms nmbo o6 oTkase B NOCTYNNEHMS



3asaBreHns He nosgHee paboyero AHs, criegyowero 3a AHeM Nogayn 3asBneHus (Npu Hanuyuum
TEXHUYECKON BO3MOXHOCTN).

B cnyyae oTkasa B npueme 3asBneHns U AOKYMEHTOB, HEOOXOANMbIX ANS NPeLOoCTaBneHns
rocyaapCTBEHHOM yCrnyru, Bo3BpallaeT 3aasutento nnbo B MOL, (B cnyyae nogaydn 3asBrneHus un
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeaoCcTaBNeHNs rocygapcTBeHHoON ycnyru, Yyepes MOL)
3asiBrieHe N JOKYMEHTHI, a B Criydae NpUHATUA 3aABNeHUs B 9NEeKTPOHHON dhopMe - HanpasnsaeT
3aABUTENIO ANEKTPOHHOE coobLeHne 06 OoTkase B MPUHATUN 3a8BMEHMS.

53. MakcmarnbHbIN CPOK BbINOSTHEHNA agMUHUCTPaTMBHOIO Aencteus "OTkas B npueme
3a8BNEHNs U AOKYMEHTOB, HEOOXOANMbIX A5 NPefOCTaBNeHnsa rocyaapCTBEHHOM ycnyrn, nnbo
perncTpauuns 3asiBfieHns 1 JOKyMEHTOB, HEO6X04MMbIX A4S NPeoCTaBNeHUs rocyAapCTBEHHOM

ycnyrn'™:

1) B cnyyae NYHOro obpalleHns 3asBUTENSE HE MOXET MpPeBbILAaTL 5 MUHYT;

2) B cnyyae nogayu 3asBNeHnsa n AOKYMEHTOB, HEOBXoaUMbIX ANSA NpeaoCTaBneHuns
rocygapcTBeHHom ycnyru, yepe3 MOLL, He moxeT npeBbiwath 1 paboyero gHA NOCTynneHns
3asBNeHNs U AOKYMEHTOB, HEOOXOANMbIX AN NPefOoCTaBNeHns rocyaapCTBEHHOM YCnyrn, B OpraH
OreKn 1 NoneyYnTernbCTBa;

3) B crnyyae nogayn 3asiBfeHNst U AOKYMEHTOB, HEOBX0AMMbIX ANs NPeAoCTaBNeHNs
rocyaapCTBEHHOW YCryrn, HanpaBfeHHbIX B hOpMe 3MEeKTPOHHbIX JOKYMEHTOB, HE MOXET
npeBbIlaTh OAHOro paboyero OHS, cneayoLero 3a AHEM NoAayn 3asiBNeHNst U JOKYMEHTOB,
HeobXoaNMbIX ANS NpeaoCTaBnNeHNs rocyAapCTBEHHOM YCyri, B OpraH oneku 1 noneynTenscTea.

54. Kputepuem NpuHSATUS peLLeHns Mo npuemy 3asiBfieHusl U JOKYMEHTOB, HEOOX0AUMbIX OIS
npefocTaBneHNs roCyAapCTBEHHOM YCNyru, SBMSIETCA OTCYTCTBME OCHOBAHMWI AN OTKa3a B
npuemMe 3asiBNEHUs U JOKYMEHTOB, HEOOXOAMMbIX ANs NPeAOoCTaBNEHUS FOCYAapCTBEHHOM

ycnyru.

55. PesynbTatom agMMHUCTPATUBHOW Npouenypbl ABNAETCHA OTKa3 B MPUEME 3asBIEeHUNA
AOKYMEHTOB, HeobxoauMbIX A4S NpefoCcTaBneHns rocygapcTBeHHON ycnyru, nMbo perncrpaums
3asBreHnsa U JOKYMeHTOB, HeobxoanMbIX AN npegocTaBneHns rocygapCTBEHHOW YCryru, B
KypHane.

56. Cnocobom chukcauumn pesynbTaTta BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS
BHECEHME MHGOopMaLmm O NpuemMe 3asBNeHNs U AOKYMEHTOB, HEOOX0ANMbIX AN
npegocTaBneHns rocygapCcTBeHHON ycnyrn, B XKypHan, npy OTCYTCTBUM OCHOBaHW ANs OTKasa B
npueme 3asBreHnsa U JOKYMEHTOB, HEOH6XOAMMBbIX NS NPeoCTaBeHNs rocyAapCTBEHHOM
ycnyrn. B cnyyae oTkasa B npueme 3asaBneHus U JOKYMEHTOB, HEOOXOANMBbIX A5
npeaoCcTaBNeHNs rocygapCTBEHHON YCNyru, - BHeCeHMe MHdopmaumm o6 oTkase B npueme
3a8BNeHNsa U AOKYMEHTOB, HEOOXOANMbIX AN NPefoCTaBNeHNs rocyaapCTBEHHOM yCnyrn, B
YKypHan ycTHoro npuema rno oopme, yTBepXaeHHOM OpraHoM Orneku 1 noneynTerbcTea.

AoMunHucTpaTmBHas npouegypa "PaccmoTpeHne 3aaBneHus
N JOKYMEHTOB, HEO6X04MMbIX A4NS NPeaoCTaBNeHUSA rocyAapCTBEHHON
YCIyru, 1 NPUHATUE peLLeHnsa o0 NnpeaocTaBneHnn nnbo ob oTkase

B NpefoCcTaBrieHnn rocygapcTBeHHon ycnyrn”



57. OcHoBaHMeM Ans Havyana agMMHUCTPATMBHOW Npouenypbl ABNATCH 3aperMcTpypoBaHHbIe B
opraHe ofneku 1 nonevynTenbCcTBa 3asBneHne n JOKyMeHTbl, Heobxoanmble Ans NpeaoCcTaBreHns
rocyaapCTBEHHOM YCIyru.

58. B cocTtaB agMMHUCTpPaATUBHOW NpoLeaypbl BXOAAT cregyowme agMUHUCTPaTUBHbIE AENCTBUS:

1) paccmoTpeHne 3aaBNeHNs N AOKYMEHTOB, HEOOX0AUMbIX ANA NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) NpUHATUE peLLeHns O NpedocTaBneHnn NMbo o6 oTkase B NpegoCcTaBeHUN rocyaapCTBEHHOM
yCnyru.

59. [1omKHOCTHOE NMLIO opraHa onekun n nonevYnTenbLCTBa, OTBETCTBEHHOE 3a BbINOMHEHNE
agMUWHUCTPATMBHOIO AencTeus "PaccmoTpeHne 3asBneHnsa n AOKYMEHTOB, HEOBXoaNMbIX ANng
npegocTaBneHns rocygapcTtBeHHON ycnyrn”, onpegensieTca B COOTBETCTBUM C €ro JOMKHOCTHOM
NHCTPYKUMNEN.

60. [JOrmKHOCTHOE NML0 opraHa onekx 1 noneyvnTenbCcTBa, OTBETCTBEHHOE 3a BbIMNOSIHEHNE
agMVHUCTPATMBHOIO Aencteus "PaccMmoTpeHne 3asaBneHnsa n AOKYMEHTOB, HEOBX0aNMbIX ANng
npenocTaBneHns rocyaapCTBEHHON ycnyrn'™:

1) npoBepsieT COOTBETCTBME NPEACTABNEHHbIX 3asIBIIEHNS U AOKYMEHTOB, HEOOXOAMMbIX ANS
npenocTaBneHns FocyAapCTBEHHON ycnyru, TpeboBaHNsaM 3akoHO4aTeNbCTBa O NOPSAKE
npenocTaBneHns FocyAapCTBEHHOM YCNyru;

2) roTOBUT NPOEKT peLleHns o npegocTaBneHmmn nubo ob oTkase B NpefoCcTaBneHUm
rocyaapCTBEHHOM YCIyru;

3) nepeaaeT NOAroTOBNEHHbIV MPOEKT peLleHns o npegocTaBneHnn nnbo o6 oTkase B
npegocTaBneHnn rocygapCTBEHHON yCryrn Ans NPOBEPKM AOMKHOCTHOMY JMLy OpraHa orneku u
noneymTenbCTBa, OCYLLECTBISOLWEMY KOHTPOSbHbIE (DYHKLUUU;

4) nepenaeT AOKYMEHTbI, MO KOTOPbIM OCYLLECTBASNCA KOHTPOSb, HA PAaCCMOTPEHME HaYanbHUKY
opraHa ofneku 1 NoneynTenbCTBa NN YNnosTHOMOYEHHOMY MM NULY ANS PAaCCMOTPEHUS U
BbIHECEHMSA peLUeHnst 0 NpeaocTaBneHun nmbo 06 oTkase B NpeoCcTaBeHnmn rocyaapCTBEHHOM
yCnyru.

AOMUHUCTpaTMBHOE Aenctene "PaccMoTpeHmne 3asBneHNs n AOKYMEHTOB, HEOOXoaNMbIX ANng
npeaocTaBneHnst rocy4apcTBEHHON yCryrn" BbINONMHAETCS B TedeHue Tpex pabounx gHew nocne
MOCTYNMEHNS B OpraH ONeku 1 nonevymTensCcTBa 3asBreHns 1 JOKYMEHTOB, HeOOX0ANMbIX ANng
npegocTaBneHns rocygapCTBEHHON yCnyru.

61. JOMKHOCTHBLIM NMLOM OpraHa onekun n nonevynTensCcTea, OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMunHUCTpaTMBHOro Aenctems "lMpuHaTHe peweHnsa o npegoctasneHnn NMbo ob oTkase B
npegocTaBneHnn rocyaapCTBEHHON ycryrn®, ABNAeTCs pyKoBoAUTENb OpraHa orneku u
nonevynTensbCcTBa UM ynosTHOMOYEHHOE UM NLO.

62. PyKOBOLI,I/ITeJ'Ib OopraHa onekun n nonevyunTtenbCcTBa NN YNOJIHOMOYEHHOE UM JNTNLIO:

1) paccmaTtpuBaeT npeacraBneHHble JOMKHOCTHBIM NTIMLIOM OpraHa Oreku 1 noneynTenbCcTBa,
OTBETCTBEHHbIM 3a BbIMNOSIHEHNE aAMUHUCTPATUBHOIO AeNCTBUS "PaccMoTpeHne 3asiBIIEHNS U
AOKYMEHTOB, HEODXOAUMbIX ANSA NpeaoCTaBeHNst rocyaapCTBEHHOW yCnyrn”, AOKYMEHTbI;



2) NpUHMMAaET pelLleHne O NpeaoCTaBNeHnn rocyaapCcTBEHHON ycnyru nnbo ob oTkase B
NpeaocTaBNeHUN rocy4apCTBEHHOW YCIyru, YTO CBMOETENbCTBYETCS €ro NOANUCHIO B PELLEHNN.

MakcnmarnbHbI CPOK BbINOSHEHUST aAMUHUCTPATUBHOIO AeNCTBUA - 1 pabounn geHb.

63. Kputepuem NpuHATUA pelleHnsa o npegoctaBnennn nmbo o6 otkase B NpegoCTaBNeHUN
rocygapCTBEHHOW YCINyrn 9BNAeTCa Hanm4yme rnosiHoro naketa JOKYMEHTOB.

64. Pe3ynbTaToM agMUHUCTPaATMBHOM MpoLeaypbl SBASETCA NPUHATUE PYKOBOAUTENEM OpraHa
OMNeKM M NoNevYnTeNbCTBa UMM YNOMHOMOYEHHBIM UM fINLIOM peLLeHns O NpeaocTaBneHnn nmdo o6
oTKase B npefoCTaBNeHUn rocyaapCTBEHHOW YCryru.

Konus pelweHns o npegoctaBneHum nmbo ob oTkase B NpeaocTaBneHny rocyaapCTBEHHON YCnyru
HanpaBnseTcs 3asBUTENIO B TedeHne 5 paboumnx gHen co AHS NPUHATUSA 3TOro pelueHus. B
cny4dae nogayu 3aasnexus Yyepes MOL| konua peweHunsa o npegocTtaBneHnn nnbo ob oTkase B
npefocTaBneHnn rocyaapcTBeHHOM ycnyrn HanpasnseTtca B MOLL B TedyeHne 5 paboumx gHen co
AHS NPUHATUS 3TOrO PeLLEeHnsi, HO He Nno3aHee crneaytoulero paboyero AHA Nocne NCTeyveHus
CpoKa npeaocTaBneHns rocyAapCTBEHHOMN YCIyru.

OJHOBPEMEHHO C pelleHnem 06 oTkase B MPeAoCTaBEHUN roCyAapCTBEHHON YCIyrn 3asBUTENO
HanNpaBnATCSA Takke NpeAcTaBMNeHHble 3asiBUTENEM JOKYMEHTbI.

65. Cnocobom dhukcauumn pesynbTaTta BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeAypbl ABNSETCS
BHeCeHue CBeeHUn O NMPUHATOM pelueHuun B XKypHan.

AgoMunHMCTpaTuMBHas npoueaypa

"OpraHnsauyus ocyLlecTBrneHnsa npegocTaBneHna KomneHcauun®

66. OcHoBaHWeM And Havyana agMUHUCTPaTUBHOMW Npouenypbl ABNAETCA NPUHATUE HAYarbHUKOM
opraHa orneku 1 norneynTernbLCTBa UM yNnosTHOMOYEHHBIM UM JTULIOM PELLIEHUS O NpeaoCcTaBneHnn
rocyaapCTBEHHOM YCIyrw.

67. [JOImKHOCTHOE NML0 OpraHa ornekx 1 noneyvnTenbCcTea, OTBETCTBEHHOE 3a BbIMNOSTHEHNE
afMUHUCTpaTUBHOWN npoueaypsbl "OpraHMsaunsa ocyLecTBeHNs NpeaocTaBneHna KomneHcaumn®,
onpegensieTcs B COOTBETCTBUU C €ro JOIMKHOCTHOM UHCTPYKUMEN.

68. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a BbINOSIHEHWE aaMUHNCTPATMBHOM npouenypbl
"OpraHusauns ocyLLeCTBIeHNS eQUHOBPEMEHHOWN OEeHEXHOW BbinnaTthl”, HA OCHOBaHUMU peLLeHus
O NnpeaocTaBrieHnn rocyaapCTBEHHON YCNYTU:

1) BHOCUT B Ba3y AaHHbIX nonyvatenen nigopmMaumio o cnocobe ocyLLecTBNeHns
npeaocTaBneHNsa kKoMneHcaumm no Bblbopy 3aaBuTens.

2) HauncnsieT CyMMbl NpeaocTaBneHns kKomneHcauum B 6ase AaHHbIX nonyyaTenen.

69. MakcnmanbHbIM CPOK BbINOMHEHNA aMUHUCTPATUBHOM Npoueaypbl He JOMKeH npesbiwaTh 1
paboyero gHs.

70. Kputepmnem NpuHATUSA peLleHnst ABNAETCA NPUHATUE PYKOBOAUTENEM OpraHa Orneku u
norneynTensbCTBa UMM YNOonHOMOYEHHBIM UM NULIOM peLLeHns O NpeaocTaBneHnm
rocyaapCTBEHHOM YCIyru.



71. Pe3ynbTatoM agMUHUCTPATMBHOW NpoLeaypbl SBNSETCA NpeaocTaBneHne KomrneHcauum
3asiBUTENIO Yepes KpeanTHbIe OpraHn3auumn, opraHn3aLmm NoYTOBON CBA3W UIN NHble CYBbEKTDI,
OCYLLIECTBNSOLME OESTENBHOCTL MO A4OCTaBKE AEHEXHbIX BbinNnar.

72. Cnocobom chukcauumn pesynbTata BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeAypbl ABNSETCS

BHeCeHHasi B 6a3y AaHHbIX nonyyaTtenen nHopmaums, Heobxoammasa ana npeaocTaBneHns

KOMNeHcauuun 3asaBuTerto Yepes KpeanTHbIe opraHn3aLumm, opraHn3saumm no4TOBOW CBA3U UM
WHble CYyOBEKTHI, OCYLLIECTBASAOLLME AEATENBHOCTb MO AOCTaBKE AEHEXHbIX BbINMar.

[MopsiAoK OCyLLEeCTBIIEHUS B 9NEKTPOHHOW dOpMe, B TOM YuUchne
C ucnone3oBaHnem EgmvHoro noptan, permoHansHoro noprana,
aAMWHNCTPATUBHbLIX Npouenyp (AeNCTBMI) B COOTBETCTBUN
c nonoxeHusimun ctatbn 10 degepanbHOro 3akoHa

ot 27.07.2010 N 210-93

73. Ha EanHom nopTane u perMoHansHOM nopTarne pasmMeLlaeTcs cregyoLwasa nHpopmaums o
npegocTaBneHnn rocyAapCTBEHHON ycnyru (Mpy Hanmymm TeXHUYECKON BO3MOXHOCTH):

1) ncyepnblBalOLWMIA NEpeYeHb JOKYMEHTOB, HEOGXOAUMbIX ANsi NpeaocTaBneHus
rocyaapCTBEHHOW yCryru, TpeboBaHUS K OPOPMIIEHUIO YKa3aHHbIX OKYMEHTOB, a Takke
nepeyeHb JJOKYMEHTOB, KOTOpbIE 3asiBUTENb BrpaBe npeacTaBuTb Mo COGCTBEHHOW UHULMATUBE;

2) Kpyr 3asButenen;
3) CpPOK npefocTaBneHns rocyapCTBEHHOW YyCyru;

4) pe3ynbTaTbl NpeAoCcTaBneHnsl rocy4apCTBEHHON yCryri, NOPSAoK NPeacTaBneHmst AOKyMEHTa,
ABNAOLLErocsl pe3yrbTaToM NpeaocTaBneHns FocyAapCTBEHHOM YCyru;

5) pasamep rocygapcTBEHHOM MOLUMNHBI, B3MMaeMoWn 3a npegocTaBneHne rocyaapCTBeHHON
ycnyru,

6) ncyepnbiBaOLLUN NepeyeHb OCHOBaHUIM AN NPUOCTAHOBNEHUS U OTKasa B NpeaocTaBreHnm
rocyaapCTBEHHOM YCIyru;

7) 0 npaBe 3asBuUTENA Ha focyaebHoe (BHecyaebHoe) obxanoBaHue gencrteum (6esgenctauns) um
peLLEHUN, NPUHATBIX (OCYLLIECTBMNSEMbIX) B XOA€E NpefoCTaBreHnsi rocyJapCTBEHHOW YCMyru;

8) dhopma 3asBneHuna, ncrnonb3yemMasi npu npeaocTasneHnn rocygapCTBEHHON YCNyri.

NHdpopmaums Ha EguHom nopTarne u permoHansHOM rnopTtane o nopsake u cpokax
npegocTaBneHns rocygapCTBEHHON YCIyrn Ha OCHOBaHUM CBEAEHUI, coaepXXallunxca B
pernoHanbHOM nopTane, npegoctaBnseTca 3aasuTento 6ecnnaTHo.

[ocTyn K nHhopmaumm o0 cpokax 1 nopaake npegocTaBneHns rocyaapCTBEHHON YCIyru
ocyulecTBngaeTca 6e3 BbINONHEHNS 3asaBUTeNemM Kakmx-nnbo TpebosaHun, B Tom ymcne 6e3
NCNOoNb30BaHMA NpPorpamMmmMHoro obecneveHunsi, yctTaHoBKa KOTOPOro Ha TEXHUYECKNe cpeacTaa
3aaBuTeENs TpebyeT 3aKnoyYeHnsa NMUEH3NOHHOIO UM MHOTO cornalleHns ¢ npasoobnagarenem



nporpamMmmHoOro obecneyvenus, npeagycmartpuBatroLllero B3MaHmne nnatbl, permctpauuio nnm
aBTOopu3auunio 3aaBuUTeNA, Wnn npegocrtaBneHne MM nepCcoHaribHbIX OaHHbIX.

74. 3anncb Ha NpUeM B OpraH oreku 1 NoneYnTenbCcTBa Ans nogayun 3asBreHns ¢
ncrnonb3oBaHnem EguHoro noptana u perMoHansHoro noprana, oouunansHoro canta opraHa
oneku 1 nonevnTenbCcTBa B ceTn MIHTepHET He OCyLLEeCTBNSETCS.

75. dopmMumpoBaHme 3asiBrIeHUs OCYLLECTBISETCS 3asBUTENEM NOCPeCTBOM 3arnosTHEHUSA
3r1IEKTPOHHOM (POpMbI 3asBNeHns Ha EaMHOM nopTtane unm Ha permoHansHOM nopTare (npu
Hann4Mm TEXHNYECKON BO3MOXXHOCTM).

Mpu Mcnonb3oBaHMM NPOCTOW 3MIEKTPOHHONM NMOANUCK 3asiBIieHNe U AOKYMEHTbI, HeobxoanMble
Ansi NpegocTaBneHns rocy4apCTBEHHOM YCyrv, NpeacTaBnstoTCcs Ha GyMaXHOM HocuTene B
opraH Oneku 1 nonevynTenbCTBa B TeYeHne NATH paboymnx gHen co AHSA nogayvm 3asiBreHus.

Ha EgmMHom nopTane n pernoHansHOM noprane pasmellalTcs obpasubl 3anosiHEHNS
3IEKTPOHHOM (POPMbI 3asIBIIEHUS.

dopmaTHO-Nnormyeckas nposepka cooOpMUPOBAHHOIO 3asiBIIEHNSA OCYLLIECTBIISETCH
aBTOMaTU4eCKMN NOCre 3anofIHEHUs 3asBUTENEM KaXKaoro 13 nosier afeKTpoHHOM oopMbl
3asaBrieHus. [1pu BbIIBIEHUM HEKOPPEKTHO 3arOfIHEHHOrO NOJS 3NIEKTPOHHOM (POPMbI 3asBNEHUS
3a8BUTENb YBEAOMIISIETCSA O XapaKTepe BbIABMEHHOM OWNOKM 1 nopsagke ee ycTpaHeHus
nocpeacTBoM MHPOPMaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON dhopme
3asBrieHus.

Mpn dpopmmpoBaHUn 3asiBneHns 3aaBuTento obecneynBaeTcs:

1) BO3MOXXHOCTb KOMMPOBaHWUSI U COXPaHEHUS 3asiBNEeHNst U JOKYMEHTOB, HeobXxoaAnMbIX Anst
npenocTaBneHns FocyAapCTBEHHONM YCNyru;

2) BO3MOXHOCTb neyatu Ha ByMaxHOM HOCUTENE KOMuK 3NEKTPOHHON hOPMbI 3adBMEHMS;

3) coxpaHeHune paHee BBEAEHHbIX B NIEKTPOHHYI0 (hOopMy 3asBNEHNS 3HaYEHN B NOOOM MOMEHT
MO XXenaHuto 3asiBUTENS, B TOM YMcne nNpy BO3HMKHOBEHUN OWMBOK BBOAA M BO3BpaTe 4SS
NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYO (DOPMY 3asiBIIEHUS;

4) 3anoriHeHVe nonewn aNekTPoHHOW POpPMbI 3adBNEeHNs 0O HaYana BBo4a CBe4eHUN 3aaBuUTenemM
C MCNOJSIb30BaHNEM CBeLEeHUN, pa3MeLLeHHbIX B (heaepanbHOM rocyaapcTBEHHOM
MHopMaLnoHHON cuctemMe "EgmHas cuctema nageHtTumkaumm n ayteHTuunkaumm B
NHppacTpykType, obecneuvnBatoen HPOPMaLNOHHO-TEXHOMOMMYECKoe B3anMogencTamne
MHPOPMALIMOHHBIX CUCTEM, UCMONb3yeMbIX A5 NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHUUUNANbHbIX YCNYr B 9NeKTPOHHON dhopMe” (Oanee - eguMHas cuctema naeHTuukaumm n
ayTeHTuduKaumm), n ceegeHunm, onybnmkoBaHHbix Ha EQUHOM nopTane u permoHansHOM nopTarne,
ohnumanbHOM canTe opraHa oneku 1 noneynTenbcTea B cetu VIHTepHeT, B YacTu, KacaroLlencs
CBeZleHNIN, OTCYTCTBYIOLUNX B €ANHON cUCTeMe naeHTudukaumm n ayteHtTuukaumm;

5) BO3MOXXHOCTb BEPHYTbLCSA Ha NOOON U3 3TAaNOB 3anofIHEHNS ANIEKTPOHHON (hOPMbI 3asiBNEHUA
6e3 notepu paHee BBeAEHHOW MHGOPMaLNK;

6) BO3MOXXHOCTb A0CTyna 3aaBuTens Ha EgMHom nopTtane Kk paHee NogaHHOMY UM 3asBNEHUIO B
Te4YeHne He MeHee OAHOro roga, a Takke 4acTM4yHO COOPMMPOBAHHOMY 3asiBIIEHUIO - B TEYEHME
He MeHee 3 MecsLEB.

7) CdhopMmpoBaHHOE 1 NOANMCAHHOE 3asBNEHNE N JOKYMEHTbI, Heobxoammble Ans
npeaocTaBnNeHNsa rocygapCTBEHHON YCNyru, HaNpaBnislOTCA B OpraH Onekn U noneynTenbcTaa no



MEeCTY XUTEenNbCTBa 3asBUTENS, NOCPEeACTBOM EAmMHOro noptana n pernoHansHoro noprana (npu
Hann4Mm TEXHNYECKON BO3MOXXHOCTM).

76. [1ormKHOCTHOE NULIO opraHa oneku 1 noneyYnTenbCcTBa, OTBETCTBEHHOE 3a BbIMNOSIHEHNE
agMUHUCTpaTUBHOIO Aencteus "lMpruem 3asBneHns n JOKyMeHTOB, Heo6XxoaMMbIX Ans
npeAoCcTaBNeHNs rocygapCTBEHHON ycnyru, nMbo oTkas B NnpuemMe 3asiBNeHNsa 1 AOKYMEHTOB,
HeobxoaMMbIX 4Na NPeoCTaBNeHNs rocyaapCTBEHHOM yCnyru", npoBepsieT:

- HanM4Me 3NeKTPOHHOW NOANNCK B 3asiBNIEHNM U OKYMEHTaX, HE0BXOAMMbIX s
npefocTaBneHNsl rocyapCTBEHHOW YCnyru;

- 0eNCTBUTENBHOCTb YCUITEHHOW KBannMuUuUpoBaHHOW 3N1IEKTPOHHOM NOAMNNCHU, €CIn 3asiBIIeHNE U
AOKYMEHTbI, HeobxoauMble Anst NpeoCTaBneHns rocyaapCTBEHHOM YCIyrn, NOANMCaHbI
YyCUNEHHOWN KBannuduumMpoBaHHOM 3MEKTPOHHOW NOANUCHID;

- NpeAoCTaBrneHne 4OKYMEHTOB, Yka3aHHbIX B YacTu 21 HacTosilero AAMUHUCTPaTUBHOMO
pernameHTa.

[oKkymMeHTbI, HeobxoauMble 4Ns NPefoCTaBneHns rocy4apCTBEHHOW YCnyrn, NpeacTaBneHHbIE B
dpopMe 3MNEKTPOHHbIX JOKYMEHTOB U NOAMUCAHHbIE YCUITEHHOW KBannguunpoBaHHON
3NEKTPOHHOM MOAMNUCHLIO, NPU3HAKTCA 3MNEKTPOHHBIMU JOKYMEHTaMU, paBHO3HAYHbIMU
AOKYMEeHTaM Ha ByMaXHOM HOCcUTENe, U UCKMYaT HEOHBX0AMMOCTb NX NPpeacTaBNeHNs B
GymaxkHOM Buae.

77. Npun HanM4nmM OCHOBaHWIA AN OTKa3a B Npueme 3asiBNeHuUs U JOKYMEHTOB, HE0OX0AMMbIX AN
npeaocTaBneHnst rocygapCcTBEHHOW YCnyrn, JOIMKHOCTHOE NLIO opraHa oneku 1 nonevynTenscraa,
OTBETCTBEHHOE 3a BbIMOMHEHNE agMUHUCTPATUBHOM Npouenypsl "lMprem 3aasneHus u
AOKYMEHTOB, Heob6XoAMMbIX A4S NPpeaoCTaBneHns rocyaapCcTBeHHOM ycnyrin, nnbo oTkas B
npuvemMe 3asBrieHNs 1 JOKYMEHTOB, HeOBX0ANMbIX AN NpegoCcTaBneHns rocyaapCTBeHHOM
ycnyrn", B CpoK He nosaHee paboyero AHs, creayoLwero 3a AHeM nogaym 3asBrieHns 1
AOKYMEHTOB, Heob6XoaMMbIX A5 NpeaoCcTaBneHns rocyaapCTBEHHON YCMyrn, B OpraH orneku un
nonevynMTenbCcTBa, HanpaBnsaeT aNekTpoHHoe coobLeHne 06 oTkase B MPUHATUM 3asaBreHns (Npu
Hann4Mm TEXHNYECKON BO3MOXHOCTM).

Mpwn oTCYyTCTBUM OCHOBAHWI ANSA OTKa3a B NpMeMe 3asiBIieHUs U JOKYMEHTOB, He06XoaMMbIX Ans
NpeaoCcTaBNeHNs rocygapCTBEHHON yCnyru, 3adaBUTEN0 COObLLIaeTCa NPUCBOEHHbIN 3asiBIIEHUIO B
31EKTPOHHOM (POpMeE YHUKarnbHbI HOMEP, MO KOTOPOMY B COOTBETCTBYHOLLEM pa3aene EanHoro
rnopTana un permoHanbHOro noptana 3assutento byaeTt npeacraBneHa MHopmMaumsi 0 Xoae
pacCMOTPEHNS yKa3aHHOro 3asBfieHus (Npy HanMyMm TEXHUYECKON BO3MOXHOCTH).

[MNocne NpuHATUA 3aABNeHUs JOMKHOCTHBIM NULIOM OpraHa oneku v nonevyuTenscTea crtaTyc
3asaBreHns B Nu4HoM kabnHeTe Ha EaMHOM nopTtane u perMoHansHOM noprtane o6HoBMAseTCA Ha
cTatyc "NpuHATO" (MPU HaNMMYUN TEXHNYECKON BO3MOXXHOCTH).

78. Perncrtpaums 3asiBfieHNs OCyLLECTBISETCH B Nopsiake, NpeayCMOTPEHHOM YacTbio 46
AOMWHUCTPaATMBHOIO pernamMeHTa.

79. 3aaButenb MMeeT BO3MOXHOCTb NOSTy4eHns nHpopmauum o xoge npeaoctaBrieHns
rocyaapCTBEHHOM ycryru (Npu Hann4ymm TEXHUYECKON BO3MOXHOCTH).

NHdopmaumsa o xoae npegocTaBneHns rocy4apCTBEHHOM YCyrM HaNpaBnsieTCs 3asBUTENHO
OpraHoOM OMNeKn 1 NoneYnTeNbCTBA B CPOK, HE MPEeBbILLakoLLMin ogHOro paboyero aHs nocne
3aBepLUEHMS1 BbIMNOSTHEHUS COOTBETCTBYHOLLIErO AEUCTBUS, HA aapec 3NEKTPOHHOM NOYTbl UMK C
ncnonb3oBaHneM cpeacts EQnHoro noprtana u permoHanbHOM nopTare no BblGopy 3asBuTens.



[Mpn NnpegocTaBneHnn rocygapCTBEHHON YCIyrn B 3NEKTPOHHOW hopMe 3asiBUTENIO
HanpaBnaeTCcsa ANEKTPOHHOE COOBLEeHNe O NPUHATUM 3aaBrneHnss Mnbo 06 oTkase B NPUHATUN
3asBrieHus.

80. PaccmoTpeHune 3asiBneHns n JOKyMEHTOB, HE06XoaMMbIX ANs NnpeaocTaBneHns
rocyaapCTBEHHOM YCIyrn, U NPUHATUE peLleHns o npegocTtasneHnm nnbo ob oTkase B
npeaocTaBNeHNN rocyaapCTBEHHON YCNYr OCYLLECTBNAETCA B Nopsake, NpeayCcMOTPEHHOM
yactTsaMmu 56 - 64 AOMUHUCTPATUBHOIO perfiaMmeHTa.

81. B ka4ecTBe pesynbTaTa npegocTaBneHns rocyaapCTBEHHOW YCnyru 3asiButenb no ero Bolbopy
BnpaBe Nony4nTb KONUIO peLleHns 0 npegoctaBneHmn nubo ob oTkase B NpefocTaBneHum
rocyaapCTBEHHOM YCryry B oopMe SMEKTPOHHOIo JOKYMEHTa, NOANUCaHHOro HavarbHUKOM

opraHa oreku u noneynTensbCTBa NN YNonHOMOYEHHBIM UM NIULIOM C UCNOSTb30BaHNEM
YCUNEHHOWN KBannuuLMpoBaHHOM 3MEKTPOHHOM NoANUcK (Npu Hannm4ynm TeXHUYeCKomn
BO3MOXXHOCTW), UM JOKYMEHTa Ha ByMaxHOM HocuTene.

Konus pelweHns o npegoctaBneHum nmbo ob oTkase B NpeaocTaBneHny rocyaapCTBeHHON YCnyru
pasmMeLlaeTcs B NM4YHOM KabuHeTe 3asButens Ha EgnHom nopTane (Npy HanuM4mMmM TeXHNYECKON
BO3MOXHOCTN).

82. 3asButenam obecneunBaeTcsa BO3MOXHOCTb OLEHUTb AOCTYMHOCTb N Ka4eCTBO
rocygapcTtBeHHOM ycnyru Ha EguHom noptane n pernoHanbHOM noprtane (npyv HanmMyum
TEXHUYECKON BO3MOXHOCTN).

83. lNpoBepka OeNCTBUTESNTIbHOCTU YCUNEHHOW KBANUPULUMPOBAHHOW 3NEKTPOHHOW NOAMUCU MOXET
OCYLLECTBNATLCA OPraHOM OMeKX U MoneYnTenbCcTBa CaMOCTOATENBHO C UCMONb30BaHMEM
UMEIOLLINXCHA CPeaCTB ANEKTPOHHOW NoANUCKU U C UCrornb3oBaHMeM cepBuca "lNoaTeepxaeHune
NOAMMHHOCTM 3NIEKTPOHHOM noanncu" B UHOpPMaLNoOHHO-CrpaBoYHOM pasgerne EgmnHoro noptana
N permoHarnbHOro noprana, unv cpeacTs MUHPOPMaLMOHHOW CUCTEMbI FOSTOBHOTO
yOOCTOBEPSIOLLErO LieHTpa, KoTopas BXOAMT B COCTaB UHpACTPYKTypbl, obecnevmBatoLlen
MHPOPMALIMOHHO-TEXHOMNOMMYECcKoe B3anMOAeNCTBME MHPOPMALMOHHBIX CUCTEM, UCMNOSTb3YEeMbIX
A58 NpefoCTaBleHnst TOCYyAapCTBEHHbIX YCNYT, UK C UCMONb30BaHNEM CPeaCcTB
MHPOPMALMOHHOW CUCTEMBI aKKPEANTOBAHHOIO YAOCTOBEPSAIOLEro LeHTpa.

I'Iopﬂ,q0|< ncnpasneHnda gonyuweHHbIX one4vyaTtok u OWKNBOK B BblAAHHbIX
B pe3ynbTaTte npenocrtaBlieHUs FOcyﬂ,apCTBeHHOVI

yCryru OKyMeHTax

84. VicnpaBneHne gonyLeHHbIX oneyaTok 1 (Mnu) owmnbok B pelleHnn o npegocTtasneHnm nnbo
06 oTKase B NpegoCTaBreHnn rocyaapCTBEHHOM YCyrn, KONUS KOTOPOro BblAaHa 3asiBUTENIO,
ocyllecTBnAeTcsa nNo obpalleHunio 3asaB1Tensi, COCTaBNeHHOMY B MMCbMEHHOM BUAE.

OO6palleHne paccMmaTpmBaeTcs 4OMKHOCTHBIM JIMLIOM OpraHa OneKku 1 NoneyYnTensCcTBa,
OTBETCTBEHHbIM 3a BbIMNOSIHEHNE aAMUHUCTPATUBHOIO AeNCTBUS "PaccMoTpeHne 3asiBrIeHNS U
AOKYMEHTOB, HEOOX0aUMbIX ANSA NpeaoCTaBneHNs rocygapCcTBEHHON ycnyrn”, B TedeHne 3
pabounx gHen ¢ aaTbl pernctTpaunmn obpalleHus.

B cnyyae BbIiBNEHMS A0OMNYLWEHHbIX ONEYaTokK M (MNn) oMBOK yKasaHHOe AOMKHOCTHOE NNLLO
opraHa Orneku 1 NoneynTenbLCTBa OCYLLECTBNAET 3aMeHy peLleHus o NpeaocTaBneHun nubo ob



OTKase B NpegoCTaBfieHNN rocyaapCTBEHHOM YCIYrn N KONUIO PeLLIEHMS O NpeaocTaBneHnn nmbo
06 oTKase B NpegoCcTaBreHnn rocyaapCTBEHHOM YCNyrn HanpaBnseT 3agaBUTENO B NOPSAKeE,
npeaycMoTpeHHOM B ab3alie BTOPOM YacTu 64 HacToswero AGMUHUCTPATUBHOIO perfnaMmeHTa.

B cnyyae oTtcytcTBMS onedaTok u (Mnun) owmnbok B pelleHnn o npegocTtasneHnn nnbo o6 otkase B
npefocTaBneHun rocyaapCcTBEHHON YCyrn 3asBUTENb MMCbMEHHO yBegoMnsieTcs 06 OTCyTCTBUM
Takux onevaTtok u (unun) owmobok.

85. Konus ncnpaeneHHoro peLleHns o npeaoctasneHnn nnbo o6 oTkase B NpeaocTaBneHnn
rocyapCTBEHHOW YCryr1 Bpy4aeTcsi 3asiBUTENIO NMMYHO UMW HanpaBnsieTCs 3aka3HbiM NOYTOBbLIM
OTNpaBfieHNeM C YBEOAOMIIEHMEM O BPYYEHMUMU.

B cnyyae obpalueHuns 3a npegocTaBneHneM rocyaapcTBEHHON yCryrn B popMe SNeKTPOHHOrO
AOKyMeHTa nocpeacTsomM EamHoro noptana nnbo pernoHanbHOro noprarna Konus ncnpaBneHHoro
pelleHns o npegocTaBneHum nmbo ob oTkase B NpedocTaBneHnn rocyaapCTBEHHON YCnyrn
pasmMellaeTcs B NM4YHOM KabuHeTe 3asButens Ha EgnHom nopTane (Npy HanuM4mMm TeXHNYECKon
BO3MOXHOCTN).

4. ®opMbl KOHTPONSA 3a NpefoCcTaBnNeHNEM rocyaapCTBEHHOM YCryru

MopsiaoK OCYLLECTBIEHNS TEKYLLIErO KOHTPONS
3a cobntogeHnemM 1 NCNOSTHEHMEM OTBETCTBEHHBIMU OOMKHOCTHBIMM
NMUAaMK NONOXKEHUI pernameHTa U UHbIX HOPMaTUBHbLIX NPaBOBbIX
aKTOB, YCTaHaBNMBaoLWMX TpeboBaHNS K NPeaoCTaBeHUo

rocyapCTBEHHOM YCIyru, a Takke NpUHATUEM UMW PeLLIEHNI

86. TekyLmm KOHTpONb 3a cobnogeHnemM nocneaoBaTenbHOCTM AENCTBUIA, ONpeaeneHHbIX
aAMWHUCTPATUBHLIMM NpoLeaypamMn No NpeaocTaBreHno rocy4apCTBEHHON YCNyri,
OCYLLIECTBNAETCHA PyKOBOAMTENEM OpraHa Onekun n NnoneyYnTenbCcTBa U AOMKHOCTHBIMU NiMLamMm
opraHa ofneku 1 noneyvnTenbLCTBa, OTBETCTBEHHbIMW 3a NPeaoCTaBreHne rocygapCTBEHHON
yCryru, Ha NOCTOSIHHOW OCHOBE, a Takke NyTeM NpoBeAeHUS NAaHOBbIX U BHEMMAHOBbLIX NPOBEPOK
no coBMOAEHMIO U UCMOMHEHMIO MONOXEHWI HAacToALWEero AQMUHUCTPATMBHOMO pernameHTa.

MopsigoK M NEPUOANYHOCTb OCYLLECTBIEHNS NaHOBbIX Y BHENNAHOBbLIX
NPOBEPOK NOSHOTLI U KayecTBa NpeaoCTaBeHNs FocyaapCTBEHHOM
yCryru, B TOM Yucrie nopsiaok 1 (QOpMbl KOHTPOSS 3@ NOSTHOTOM

N Ka4yeCTBOM npenocrtaBiieHnd FOCWJ,apCTBeHHOVI ycnyru

87. KoHTporb 3a NonHOTOM M Ka4eCTBOM MpeoCcTaBreHnsi rocyJapCTBEHHOW YCMyrn BKIOYaeT B



cebsi npoBeaeHNe NPOBEPOK, BbISBIIEHNE U YCTPAHEHWE HapyLLUEHWI NpaB 3asBUTENEN,
paccMOTpeHME, NPUHATNE PELLEHUI N NOATOTOBKY OTBETOB Ha OOpaLleHns 3asBuTenen,
copgepxaiume xanobbl Ha gencteus (besgencTane) AOMKHOCTHLIX NKL (ganee - xanoba).

[NeproanMYHOCTL OCYLLEeCTBIIEHMSA NPOBEPOK NOMHOTHI U KAa4YecTBa NpeoCcTaBeHuns
rocygapCTBEHHOW yCryru ycTtaHaBnNmBaeTCa HayarnbHUKOM OpraHa oneku u nonedyntenscrea nubo
YMNOSTHOMOY€HHbIM UM fNLIOM, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl N0 NpegoCcTaBNeHuIo
rocyaapCTBEHHOM YCIyru.

88. NpoBepkun NONHOTHLI M Ka4ecTBa NpefoCTaBeHns rocyapCTBEHHOM YCIyrn OCyLLEeCTBIAITCA
Ha OCHOBaHWUW MHAMBUAYarNbHbLIX MPaBOBbIX aKTOB (MPUKa30B), n3gaBaeMblX Ha4arbHUKOM opraHa
OMNeKn 1 nonevmTensCcTBa NM60 YNONHOMOYEHHbIM UM FIMLIOM, OTBETCTBEHHbLIM 3a OpraHn3aumio
paboTbl N0 NPeAoCTaBEeHN0 roCyapCTBEHHOW YCIyru.

MeproanyHOCTL NPOBEAEHNsI MPOBEPOK MOXKET HOCUTL MNaHOBbLIN XapakTep (OCyLLeCcTBAATLCA Ha
OCHOBaHMM MOMYroaoBbIX UK roA0BbIX NIIaHOB paboThl) M BHEMMAHOBbLIM Xapaktep (No
KOHKpEeTHOMY 0bpalleHunio 3asBUTeNS).

Pe3yJ'II:>TaTbI npoBepoOK OCbOpMJ'IFII-OTCﬂ B BUOe akKTa, B KOTOPOM OTMeYaloTCA BbidBJ1I€EHHbIE
HeOOoCTaTKu U OAakTCAd npennoXXeHna no X yCtpaHeHuto.

OTBETCTBEHHOCTb AOMKHOCTHBIX UL, OpraHa, NpegocTaBnsAoLLEero
rocygapCTBEHHYIO YCNyry, 3a peweHus un gencreus (6esgencrteme),
npvHUMaemsble (OCyLLLECTBNSAEMbIE) UMY B XOA€E NMPeAoCTaBrneHuns

rocyapCTBEHHOWN YCNyru

89. lNo pesynbTatam NpoBeaeHHbIX NPOBEPOK B Crlydae BbISIBIIEHUSA HAPYLUEHUW NpaB rpaxaaH
BUHOBHbIE NULA NPUBIEKaTCA K OTBETCTBEHHOCTU B NOPsiAKe, yCTaHOBNEHHOM
3akoHogartenscTtBoM Poccunckon denepaumn.

90. [lIo/mKHOCTHbIE 1A opraHa onekun 1 nonevynTenbCcTBa, OTBETCTBEHHbIE 3a OCYLLECTBNEeHne
aZlMWUHUCTPATUBHBIX Npoueayp No NpeaoCTaBEHUIO rOCy4apCTBEHHOW YCyru, HeCyT
YCTaHOBIEHHYI0 3aKkoHoAaTenbLCcTBoM Poccunckon degepaunmm oTBETCTBEHHOCTb 3a PeELLEHUs U
aencteus (6esgencraune), npMHMMaemMble (OCyLLECTBASIEMbIE) B X04e NpeaoCTaBeHns
rocyaapCTBEHHOM YCIyru.

MonoxeHwsi, xapakTepuaytoLime TpeGoBaHUs k nopsaky 1 popmam
KOHTPONSA 3a NpefocTaBlEHNEM rOCy4apCTBEHHOW YCyru, B TOM

4Yncne co CTOPOHbI rpaXkaaH, X 06 beauHEHUI 1 opraHmn3auun

91. KoHTposnb 3a npefocTaBneHMeM rocygapCTBEeHHOM yCnyru ocyllecTenseTcs B gpopme
KOHTpOns 3a cobntogeHnem nocneaoBaTenbHOCTU ENCTBUI, ONPeaeSieHHbIX
aZiMVUHUCTPaTUBHBIMUM NpoLeaypamu No NpeaoCcTaBieHUIO rocyaapCTBEHHOW YCNYrn, N NPUHATUEM



peI.IJeHI/IIZ OOJDKHOCTHBIMU NaMn opraHa Oonekn n none4vyntenbCcrea nyTem npoBegeHnda npoBepok
cobnoaeHnsa N UCNONHEHUS OOMKHOCTHBIMUY NLamMu OopraHa onekn n none4vynTenbcTBa
HOPMaTUBHbIX NMPaBOBbIX aKTOB, a TaKXe NONOXEHNN HaCTOSALLErO pernamMmeHTa.

MpoBepkKn Takke MOryT NPOBOAUTLCS MO KOHKPETHOW Xkanobe 3asBuTens.

KoHTponb 3a npegocTaBneHnem rocygapCTBEHHOM YCIyrn CO CTOPOHbI rpaxaaH, Mx 06beanHeHUn
1 opraHn3aummn ocyLLecTBNAEeTCS NOCPeACTBOM OTKPbITOCTU AEATENbHOCTM OpraHa Onekun un
noneyMTensbCcTBa Npy NPeaoCcTaBneHnn rocygapCTBEHHOW YCryr, Nony4YeHns NofHON,
aKTyanbHOM N OOCTOBEPHOWN MHpOpMaLMKM O Nopsake NpeaoCcTaBieHUs rocy4apCTBEHHOM YCryru
1N BO3MOXHOCTU AocyaebHoro paccmMoTpeHns obpalleHun (xanob) B npouecce nonyvyeHns
rocyaapCTBEHHOM YCIyru.

5. JocynebHbiv (BHecyaebHbIn) nopsaok
obxxanoBaHusa pelweHun n gencteum (6esgencTens) opraHa,
NpeaoCcTaBNAOLLErO roCy4apCTBEHHYHO YCIYry, ero A0SPKHOCTHbIX
Ny, M MyHUUMNANbHBIX CRYXalUnx, a Takke pelleHui n 0encTBum

(6espenctems) ML, paboTtHnkos ML

NHdopmaums anga 3assButens o ero npase nogartb xanoby

91. 3agBuTenb MMeeT NpaBo nogaTb xanoby Ha peleHns n (unu) gencteus (besgencrene)
OpraHoB OMeKku 1 NoneYnTenbCTBa, ero JOMMKHOCTHBIX MWL NpY NpegocTaBneHum
rocyaapCcTBeHHOM ycnyru (ganee - xanoba), B Tom yncne B gocyaebHom (BHecyaebHoM) nopsake
B CrneayoLwmx cnyvyasx:

1) HapyLeHWe cpoka permcTpaumm 3asBrneHns 0 NpegocTaBneHnn rocyaapCTBEHHOW YCryru;
2) HapyLLeH1e cpoKa NpeaocTaBeHns rocyaapCTBEHHON YCIyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB M MHopmaumnm NMbo ocyLLeCTBNEHNS AENCTBUN,
npegcraBneHne unm ocyLLeCcTBIeHMe KOTOPbIX He NpesyCMOTPEeHO HOPMAaTUBHBIMU NPaBOBLIMU
aktamun Poccuinckon ®enepauumn, HopmaTUBHBIMY NMPaBOBbIMU akTaMu CyGbekToB Poccunckom

depgepaumum, MyHULMNATbHBIMU MPaBOBbLIMU akTaMu AN9 NpeJocTaBneHns rocygapCTBEHHON Uu
MYHULUUNANbHOW YCryru;

4) oTka3 B NnpefoCTaBNeHUM rocy4apCTBEHHOMW YCyrn, ecnn OCHOBaHNA A5 OTKa3a He
npegycMoTpeHbl heaepanbHbIMY 3aKOHaAMU Y MPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTMBHbIMU NMPaBoOBbIMM akTaMmn Poccuinckon degepaunm, 3akoHaMmm U MHbIMU HOPMATUBHBIMIN
npaBoBbIMK akTamu KamyaTckoro Kpas;

5) oTka3 B npveme OJOKYMEHTOB, NpeAcTaBlieHMe KOTOPbIX NpegyCcMOTpeHo dheaepanbHbIMn
3aKOHaMn U NPUHATBIMK B COOTBETCTBMN C HUMU UHBIMW HOPMATMBHbBIMU MPAaBOBbIMU akTaMmn
Poccuinckon ®egepaumm, 3akoHaMmm 1 UHBIMWU HOPMATUBHBIMU NPaBOBbIMK akTaMn KamyaTcKkoro
Kpasa ans npefocTaBrieHnst rocyAapCTBEHHOM YCnyru, y 3adaBUTENs (ero npeacraBuTens);



6) 3aTpeboBaHune C 3aaBUTENS NPU NPESOCTaBEHNN rOCYAapCTBEHHOW YCyrn Nnathl, He
npenycMoTpeHHON dpefepanbHbIMU 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTMBHbIMUM NMPaBoOBbIMM akTamn Poccuinckon degepaunm, 3akoHaMmm U MHbIMU HOPMATUBHBLIMI
npaBoBbIMK akTamu KamuyaTckoro Kpas;

7) OTKa3 opraHa onekn n nonevyntenbCcTBa, €ro AO0JNKHOCTHbIX 1ML B UCnpaBneHnn OonyuweHHbIX
MMM OMeYaToK M OWNOOK B BblAAHHbIX B pe3ynbTate npenocrtaBeHnd FOcyﬂ,apCTBeHHOVI ycnyrmm
OOKYMEHTax nn6o HapylleHne yCTaHOBJTIEHHOIoO CpoKa Takux I/ICI'IpaBJ'IeHVII7I;

8) HapyLLeHne cpoka unu nopsigka Bbligadn JOKYMEHTOB MO pesdynbTaTtaM npefocTaBreHuns
rocyaapCTBEHHOM YCIyru;

9) npuoctaHoBNeHne npeaocTaBeHnsi rocy4apCTBEHHOM YCyru, ecnnm OCHOBaHNA
NPUOCTaHOBIEHNA He NpeayCMOTPeEHbI (heaepanbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUU
C HUMWN UHBIMWU HOPMAaTUBHBIMU NpPaBOBbLIMKN akTaMn Poccunckon degepaumnm, 3aKkoHaMn U MHbIMU
HOPMaTMBHbLIMW NPAaBOBbIMKN akTaMmu KaMyaTCKOro kpasi, MyHMuMnanbHbIMU NPaBoOBbIMU aKTaMu;

10) TpeboBaHua y 3aaBuTend (ero NpeacTaBuTens) Npu NpeaocTaBNeHNn rocyaapCTBEHHOM
ycnyru JOKYMEHTOB U MHopMaunn, oTCyTcTeme U (Unn) HeAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanuncb Npv nepBoHayanbHOM OTKa3e B Nnpueme OKYMEHTOB, HEOO6XOANMbIX ONs
npegocTaBnNeHns rocyaapCTBEHHOW YCryru.

MpeomeT xanobbl

92. MNMpeameTom xanobbl ABNAETCA HApPYLLUEHME NPaB N 3aKOHHbIX UHTEPECOB 3asiBUTENS,
NpoTMBONPaBHbIE pelleHns u (unn) gencteus (6esgencTene) opraHa oneku 1 NoNevYnTenbLCTBea,
€ro JOMKHOCTHbIX N, NpU NpeaoCcTaBfieHuy rocy4apCTBEHHOM YCNyru, HapyLleHne nosioXeHUn

AOMWHUCTPATMBHOIO pernaMmeHTa 1 MHbIX HOPMaTUBHbLIX NPABOBbLIX aKTOB, YCTaHABNUBAKOLLMX
TpeboBaHNA K NPegoCTaBEHNIO rOCY4apCTBEHHOW YCYTN.

OpraHbl rocygapCTBEHHON BriacTu, OpraHn3aLmm, AOMKHOCTHbIE

mua, KOTOPbIM MOXET ObITb HanpaBJieHa xanoba

93. )Kanoba nogaeTcsa 3agBMTENEM B NMCbMEHHON hopme Ha ByMaXHOM HocuTene, B
3NEKTPOHHON hopMe:

- B OpraH ofneku u nonevnTenbCcTBa - Ha AencTeus (besgencrane) 4OMKHOCTHOMO Nuua opraHa
OneKkun 1 nonevYnTernibCcTBa OTBETCTBEHHOIO 3a NpefocTaBieHne rocyaapCTBEHHON yCryru;

- B MMHUCTEPCTBO coumanbHOro 6rarononyyns n ceMernHom nonmTukmn Kamyarckoro kpas - Ha
pelwweHue n (Mnn) genctems (besgenctene) opraHa onekn 1 NoNeYnTenbCTBa, PyKkoBoAUTENS
opraHa orneku 1 noneynTenbCTBa;

- B [NpaButenbctBo KamyaTckoro kpas - Ha pelueHune un (unun) gencteus (6esgenctane) MUHUCTPA
coumanbHoro 6rnarononyynsa n ceMernHom NnonuTukM Kamyarckoro kpas.



Mopsiaok nogayn n paccMoTpeHus xanobbi

94. )XKanoba fomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPeaoCTaBnALLEro rocy4apCTBEHHYIO yCryry, daMunumio, nms,
OTYEeCTBO (NPWU HaNMYMKM) OIMKHOCTHBIX ML, OpraHa, NpeoCTaBNAILWEero rocyaapCTBEHHYO
ycnyry n (unm) ux pykosoguTenen, peleHns n genctems (6esgencrane) Kotopbix obxanyoTrcs;

2) hamunuio, M4, OTHECTBO (MPY HaNUYUKN) 3aaBUTENSA, CBEAEHNA O MECTe ero XUTenbCcTBa, a
Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOMW NMoYyThI (Mpu
Hann4MM) n NOYTOBbLIM aapec, N0 KOTOPbIM AOMKEH ObiTb HANpaBreH OTBET 3asABUTENIO;

3) cBeaeHust 06 obxanyemMbix peleHnax n gencreusax (besgenctanmn) opraxa,
NpefocTaBNSALWEro rocy4apCTBEHHY0 yCryry, AOMKHOCTHOMO Nuua opraHa, npeocTaBnsioLwero
rocyaapCTBEHHYIO YCyry, ero pykoBoauTens;

4) poBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asBUTESb HE COrfaceH C peLeHNnsIMn U AeNCTBUSMU
(6besgencTBmeM) opraHa, Npe4oCTaBNALWEro rocy4apCTBEHHYI0 yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnALLEro rocygapCTBEHHYIO YCMYry, ero pykoBOAUTENS.

3aasutenem npeacTaBnArTCA OOKYMEHTDI (I'Ipl/l HaJ'Il/I‘-IVIVI), nogreepXxaarwme ero 4oBoabl nnbo
nX Konumn.

95. NMprem xanob B NCbMEHHOW (POpME OCYLLECTBIAETCA YNOTHOMOYEHHbIM Ha ee
paccMOTpeHNe opraHoM 1 paccMaTpuBaloTCA B Nopsake, NpegyCMOTPEHHOM HaCTOSALLUM
pasgenomMm AOQMUHUCTPaATMBHOIO pernamMeHTa.

96. B cny4ae nogayu »xanobbl npu NMYHOM NpUeme 3asBuUTENb NPeabsBSeT JOKYMEHT,
yOOCTOBEPSAOLLMI NMMYHOCTb, B CNyyae ecnu xanoba nogaetca yepes npeacraButens 3asButens,
TaKkke npeacraBnaeTcs JOKYMEHT, NOATBEPXAaoLWwmi NONIHOMOYMS NpeacTaBuTens Ha
OCYLLIECTBNEHNE AENCTBUN OT MMEHN 3asiBuTens. B cnyyae ecnu xxanoba HanpaBnaeTcA
nocpeacTBOM MOYTOBOW CBSA3M, HANPaBnAeTCca KonNua JOKYMeHTa, NoATBepXaatoLwasi NofIHOMOoYUs
npencraBuUTenNs, 3aBepeHHas HOTapuMyCcoM UIM UHBIM SIMLIOM B NopsiaKe, YCTaHOBIIEHHOM CTaTben
185.1 NpaxxgaHckoro kogekca Poccunckon denepaumn.

97. B anekTpoHHOM BuAe xanoba moxeT ObITb NogaHa 3adgBMTENEM NOCPEACTBOM OPULMNATTBHOMO

canTa B MUH(POPMaLMOHHO-TENEKOMMYHUKaLUMOHHON ceTu "HTepHeT" opraHa, ynosIHOMOYEHHOTO

Ha ee paccMOTpeHue (ganee - opuumanbHbI CanuT opraHa, ynosIHOMOYEHHOrO Ha pacCMOTPEHME
Xanobbl), EanHoro noptana/ permoHansHOro noprana.

Mpu nogaye xanobbl B 3N1EKTPOHHOM BMAE OOKYMEHTbI MOryT OblTb NpeacTaBneHbl B hopme
9NEeKTPOHHOro AOKYMEHTa, NoANMUCaHHOIro 3MeKTPOHHOW NOANUCHIO, BUA KOTOPOW NpeayCMOTPeEH
3akoHopaTtenscTtBoM Poccunckon degepaumn. Npn aTOM JOKYMEHTa, YOOCTOBEPSIOLLENO
NMYHOCTb 3asBuUTEnNS, He TpebyeTcs.

98. B opraHe oneku 1 none4vntensctsa u MnHuctepctee coumanbHOro 6rnaronony4ms n ceMemnHom
nonuTukn KamyaTckoro kpasi onpeaenstoTcs yrnonHOMOYEHHbIE Ha pacCMOTpeHue xanob
AOMKHOCTHbIE NuLa, KoTopble obecneyvmBatoT:

1) Nnpnem n paccmoTpeHme xanob;

2) HanpaeneHue xanob B yNONMHOMOYEHHbIN Ha UX PACCMOTPEHME OpraH.



99. XKanobbl Ha aenctena (6e3nencTeme) 4OMMKHOCTHOIO Nua OpraHa oneky 1 nonevynMTenbcTea
OTBETCTBEHHOIO 3a NpeAoCTaBNeHNe rocyaapCTBEHHON YCNyrM paccMaTpuBatoTca
PyKOBOAUTENEM OpraHa Oneku u noneyvnTenbCcTBa UM AOSMKHOCTHLIM fIULIOM OpraHa Oneku u
NoneYnTenbCTBa, YNONHOMOYEHHbBIM HA PAacCMOTPEHME Xanob.

Xanobbl Ha pelleHne u (unn) genctens (6esgencTane) opraHa onekn 1 NonevnTenbCcTea,
PYKOBOAUTENS OpraHa oneku v nonevymTenscTsa paccmMaTpuBaTCA AOMKHOCTHLIM FULIOM
MuHucTepcTBa coumarnbHOro 6riarononyyns n cemerHon nonuTukn KamyaTckoro kpas,
YMOSTHOMOYEHHbIM Ha pacCMOTpeHne xanob.

Xanobbl Ha pelwieHns n genctens (besgencTane) JOMKHOCTHOro nuua MuHuctepctea
coumanbHoro 6narononyyns n ceMerHon nonuTukn KamyaTtckoro kpas paccmaTpmBatoTcs
AOJDKHOCTHBLIM nNuuom lNMpasutensctBa KamyaTckoro kpasi, yrnofiHOMOYEHHbIM Ha pacCMOTpeHue
Xanob, B nopsagke, npeaycMoTpeHHoM pasaenom 4 [NonoxeHns 06 ocobeHHOCTSX nogaym u
paccMoTpeHust xanob Ha pelweHnsa n aenctena (6esnencTame) NCNONHUTENBHBIX OPraHoB
rocygapcrteseHHon Bnactn KamyaTckoro kpasi, npeocTaBnsalowWmnx rocyaapCTBEHHbIE YCIYrn, N Ux
AOJDKHOCTHbIX AL, rOCYAapCTBEHHbIX rPpaX4aHCKMUX CRyXalimx UCNONMHUTENbHbIX OPraHoB
rocygapcrteBeHHon Bnactn KamyaTckoro kpasi, npeocTasnsowmnx rocyaapCTBeHHbIE YCNyru,
MoLl, paboTtHnkos MOLL, ytBepxaeHHoro NoctaHoBneHnem MNpaButenscTBa KamyaTtckoro kpas
oT 14.02.2013 N 52-1, Komuccuein no gocyaebHomy obxanoBaHuio genctesui (6esgencreun),
peLleHnn NCNONMHUTENbHBLIX OPraHOB rocyAapCTBEHHOM BrnacTu KamyaTckoro kpasi, ux
AOJTDKHOCTHbIX Nnu, obpasoBaHHowm NocTtaHoBneHnem lNpaButensctBa KamyaTtckoro kpasi ot
28.07.2008 N 230-I1.

100. B cnyyvae, ecnu xanoba nogaHa 3asBUTenem B opraH Onekun 1 NnoneyYnTensCcTea, B
MuHMCTEPCTBO coumnanbHOro 6narononyymsi 1 cCeMenHom NoNNTUKN KamyaTckoro Kpasi, B
KOMMETEHLMIO KOTOPbIX HE BXOOAUT NPUHATME peLueHns no xanobe, B TedeHne 1 paboyero gHa co
OHS ee permcrpaumm opraH oneku n noneumtenbctea, MMHUCTEPCTBO coumnanbHOro 6narononyyns
N cemernHomn nonuTukmn Kamyatckoro kpas HanpasnseT xanoby B yNONHOMOYEHHbIN Ha ee
paccMOTpeHMe opraH U B NMCbMEHHOM hopmMe MHPOPMUPYET 3adaBUTENSA O NepeHanpasieHnn
Xanobobl.

[Mpn 3TOM CPOK paccMOTPEHUS xanobbl NCYMCNAETCH CO OHS perncTpaumm xanobbl B
YNOSITHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

101. OpraH onekn n nonevnTenscTea, MMHUCTEPCTBO coumanbHOro 6rarononyyYns n ceMenHom
nonutnkmn Kamuartckoro kpas obecneymsatoT:

1) ocHaleHne MecT npuema xanob;

2) nHcbopMmpoBaHue 3asaBuTeNen 0 nopsake obxxanoBaHUs peLeHnn n (Mnu) 4EeNCTBUN
(6e3pencTBms) opraHa oneku n NnoneyYnTenbCTBa, AOMKHOCTHLIX NL, OpraHa oneku u
noneyYnTenbCcTBa, AOMKHOCTHLIX MY MyUHMCTEpCTBa coumanbHOro 6narononyyms u ceMenHom
nonuTUKK Kamyatckoro kpas nocpeacTBoM pasMeLLeHns MHpopmaumm Ha MHPOPMaLIMOHHbIX
CTeHJax B MecTax npefocTaBneHus rocyaapCTBEHHOWN YCIyrn, Ha oduumansHOM canTe opraHa,
YNOTHOMOYEHHOIO Ha paccMoTpeHne xanobbl, Ha EanHom noptane/ permoHanbHOM nopTane;

3) KOHCYNbTUPOBaHUE 3aaBUTENEN O NopsaaKke o6xanoBaHWs peLleHni n (nu) 4encTenin
(6e3pencTBus) opraHa oneku u NoneYnTenbCTBa, AOMKHOCTHLIX NWL, OpraHa oneku u
noneynTenbCcTBa, AOMKHOCTHLIX MY MyUHMCTEpCTBa coumanbHOro 6narononyyms u ceMenHom
nonNuTMKKM KamyaTckoro Kpasi npu fIM4HOM npueme, B TOM Yucrie no tenedoHy, ¢ UCnofb3oBaHNEM
odomuUManbHOro canTa opraHa onekn n nonevynTenscTea u ouumansHoro camta MmHuctepcTea.



Cpokn paccMoTpeHus kanoobl

102. >)Kanoba, nocTtynuBLUas B opraH oneku 1 noneyntenbctea, MMHUCTEPCTBO counansHOro
Bnarononyynsa n cemMerHon NONUTUKM KamyaTcKoro Kpasi noanexuT pernctpaumm He nosgHee
paboyero AHA, cneayoLwero 3a HeM ee NOoCTYMMeHns.

103. XXanoba nognexut paccMOTpeHuto B TedeHne 15 paboumx gHen co gHA ee pernctpauuu, a B
cny4vae obxanoBaHus OTKasa opraHa oneku 1 NonevynMTenbcTBa B NpMeMe AOKYMEHTOB Y
3aaBuTens Nmbo B MCNpaBneHnn SONYLLEHHbIX OnevyaTok 1 owmnbok unm B cnyvae obxanosaHus
HapyLUeHWs1 YCTaHOBMEHHOIO CpOKa TakMX UCNpaBneHn - B TeyeHne 5 pabounx gHen co gHs ee
perncTpauumn.

PesynbTat paccmoTpeHmns xanobbl

104. Pe3ynbTaTtoM paccMOTPEHUS XKanobbl ABNSETCHA NPUHATUE OOHOMO U3 CNeayoLWmMX peLEeHNN:

1) yooBneTtBopuTb xanoby, B TOM ymcne B oopMe OTMEHbI NPUHATOrO OPraHoM OMekn n
noneyYnTenbCTBa PeLLeHNns, NCnpaBneHnst 4ONyLLEHHbIX ONe4YaTok U oWnBOoK B Bbl4aHHbIX B
pesynbTate NpegocTaBreHnsa rocygapCTBEHHON YCNyrn JOKYMeHTax, Bo3BpaTa 3asBUTESI0

AEHEeXHbIX CpeaCTB, B3MMaHWe KOTOPbIX He NpesyCMOTPEeHO HOPMAaTUBHLIMU NPaBOBLIMU aKTaMu
Poccunckon ®egepaunm n HopMaTUBHBIMKU NPaBOBbIMU akTaMu KamyaTcKoro kpasi;

2) oTka3aTb B YAOBMETBOPEHUN Karnoobl.

105. B cnyyae npusHaHus xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE 3aABUTENNIO, AaeTCA
MHopMaLna 0 OENCTBUAX OpraHa orneku v noneynTenscTea, MMHUCTEPCTBA, OCYLLECTBIISIEMbIX B
Lensix HesaMmeasIMTeNbHOro YCTpaHeHUS BbiSIBIIEHHbBIX HApyLLEHWU MPU OKasaHun
rocyaapCTBEHHOM YCNyru, a Takke NPUHOCATCA U3BMHEHUS 3a AOCTaBNeHHble HeyaobcTea m
yKasblBaeTcs MHopMaums 0 fanbHenWwmnx 4encTBusax, KOTopble HEO6XOANMO COBEPLLMUTL
3a8BUTENIO B LIENAX MNONyYeHUs rocygapCTBEHHON YCITyri.

106. B ygoBneTBopeHuu xanobbl MOXeT BbITb OTKa3aHO B CNEAYHOLNX CriyYasX:

1) HanM4Me BCTYNUBLLETO B 3aKOHHYH CUMY pPeLLEeHUst cyaa no xanobe o ToM xe npeameTe 1 Mo
TEM X€ OCHOBaHUSAM;

2) nogaya xanobbl MMLOM, NOSTIHOMOYNSA KOTOPOro HE MOATBEPXKAEHbLI B NOPSAKE, YCTAHOBEHHOM
3akoHogaTenbcTBoM Poccurckon degepaumm;

3) Hanuuue peLueHns no xanobe, NPUHATOrO paHee B COOTBETCTBMMU C TpeboBaHUAMM
ALOMUHUCTPaATUBHOIO perfameHTa B OTHOLLEHMU TOTO XXe rpaxaaHuHa (ero npeactaBuTenst) v no
TOMY e NpeaMeTy anobbl (3a UCKMIYEHMEM Cryyasi Nogayn xanobbl TEM e 3asBUTENeEM 1 No

TOMY e NpeaMeTy xanobbl, HO C MHBIMWU 4OBOAAMM).

107. B cnyyae npm3HaHus xanobbl He noanexalen yaoBneTBOPEHNIO B OTBETE 3as8BUTESIO
AaloTCa apryMeHTUPOBaAHHbIE Pa3bACHEHUS O NPUYUHAX MPUHATOrO peLLeHUs, a Takke
NMHpopmauusa o nopsake ob6xanoBaHUA NPUHATOIO PeLLEHMS.

108. >)Kanoba moxeT 6bITb OcTaBneHa 6e3 oTBeTa B CneayroLmx criyvasx:



1) Npy HanU4uK B xanobe HeLeH3YPHbIX NGO OCKOPBUTENBHbLIX BbIPaXEHUN, YIrPO3 XKU3HW,
300POBbLI0 1 MMYLLECTBY OOSMKHOCTHOIO NLIA OpraHa Oneku 1 NoneyYnTenbCTBa, a Takke YNeHoB
ero cembM;

2) ecnu B xanobe He ykasaHbl haMunnio, MMs1, 0TYECTBO (MPU HanNM4uK), NOYTOBLIN agpec
3aaBuTens;

3) ecnu TekcT xanobbl He NoAAAaeTCA NPOYTEHUIO, O YEM B TedeHne 7 paboumx aHen co aHA
perncTpauunm xanobbl coobuiaeTcs, 3aaBUTENO, €CNN ero hamunmsa n NoYToBbIM agpec
noagarnTCcs NPOYTEHUIO.

109. B oTBeTE MO pe3synbTaTaM pacCMOTPEHUS Xanobbl yKasbiBaKOTCS:

1) HaMmeHoBaHWEe opraHa, pacCMOTPEBLLErO Xanoby, AOMMKHOCTb, (hamMunus, nmMs, oT4eCTBO (Npu
HanNU4MM) OMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

2) Homep, faTa, MecTo NPUHATUS PeLUEeHNs, BKNoYas cBeAeHWs1 O JOMKHOCTHOM Ivue opraHa
OMneKu 1 NonevynTenbCcTBa N AOMKHOCTHOM nuue MuHmucTepcTBa coumanbHoro 6naronony4ms un
ceMenHoW NonnMTUKM KamyaTckoro kpasi, peweHus u (unu) gencteus (6esgencreme) KoTopbixX
obxanyeTcs;

3) baMmnnus, M, OTYECTBO (MPU HaNMYUN) 3aABUTENS;
4) ocHOBaHWS ANdA NPUHATUA peLLeHns no xanobe;
5) npuHaToe no xanobe pelueHue;

6) B cnyyae, ecnu xanoba npmaHaHa 060CHOBAHHOW. - CPOKWN YCTPaHEHUS BbISIBNIEHHbIX
HapyLUeHWI, B TOM Y1CIe CPOK NpeaoCcTaBneHns pesynbTaTta rocygapCTBEHHON yCnyru;

7) cBeaeHus o nopsiake obxxanoBaHWsi MPUHSATOrO No Xanobe pelueHus.

110. B cnyyae yctaHoBneHust B xoge vnu no pesynbtaTtam pacCMOTPEHMUS anobbl Npn3HaKkos
cocTtaBa afAMUHUCTPATUBHOIO NPaBOHAPYLLEHUSA UMK NPECTYNNEHUs JOMKHOCTHOE Nnuo,
YMOSTHOMOYEHHOE Ha pacCMOTpeHune xanob, HanpaenseT MMelLLMecs MaTtepuarnbsl B OpraHbl

NpoKypaTypbl.

Mopsgok nHpopmMmmnpoBaHUg

3asBUTENS O pe3yribTaTax PaCCMOTPEHUS aroobl

111. MoTUBMPOBaHHbLIN OTBET NO pe3yfbTataMm pacCMOTPEHUS xanobbl NognucbiBaeTcs
YNOMHOMOYEHHbIM Ha PacCMOTPEHME Kanobbl OSMKHOCTHLIM fMLIOM U HanpaBnseTcs 3asaBUTENIO
B MMCbMEHHOM (DOPME UM MO XeraHU 3adaBUTENS B (POpMe 3IEKTPOHHOIrO AOKYMEHTA,
NOAMNMCAHHOrO 3NIEKTPOHHOM NOAMUCHIO YMOSTHOMOYEHHOMO Ha pacCMOTpPEeHMeE xanoobl
AOJDKHOCTHOrO nnua, BUA, KOTOPOKW YCTaHOBIEH 3akoHo4aTenbCcTBOM Poccuiickon ®egepauuu, He
nosgHee OH4, crieayoLwero 3a gHeM NPUHATUSA peLLeHnNs No pe3ynbTaTtaM pacCMOTPEHUS
Xanobbl.

Mopsinok oGxarnoBaHMs peLLeHnst no xanobe



112. B cnyyae ecnu 3asBuTesrb He YAOBMETBOPEH peLleHneM, NPUHATBLIM B XO04e pacCMOTPEHUSA
Xanobbl NN OTCYTCTBMEM pPELLEHUSA MO HEW, TO OH BrpaBe obkanoBaTb NPUHATOE peLleHne B
cynebHom nopsgke.

I'IpaBo 3aAaBUTENA Ha nojiydyeHune VIH(*)OpMaLI,VIVI N OOKYMEHTOB,

HeobxoaMMbIx 4ns 060CHOBaHNSA 1 PacCMOTPEHUS XKanoobl

113. 3aaBuTenb MMeeT NpaBo Ha NoslyvYeHne ncyepnbiBaroLwen HopMauumn 1 JOKYMEHTOB,
HeobxoaMMbIx Ans 060CHOBAHNS U PaCCMOTPEHUS XKanoobbl.

Cnocobbl nHopMMpOBaHUSA

3asiBUTENEN O Nnopsiake nogadm U pacCMOTPEHUS XKanobbl

114. IHcbopmauma o nopsagke nogadm u pacCMoTpeHus xanobbl pasmeLlaeTcs Ha
MHPOPMALMOHHbBIX CTEHOAX B MecTax NpeaoCTaBieHuUsl rocy4apCTBEHHOM YCnyru, Ha
odomuManbLHOM canTe opraHa Oreku 1 noneyYnTenbcTBa, Ha oduynanbHoMm cante MuHncTepcTea
coumanbHoro 6rnarononyynsa n cemerHon nonutukn Kamyatckoro kpas, Ha EguHom noptane/
pervoHanbHOM nopTare, a Takke MoxeT BbiTb coobLeHa 3asaBUTENIO B YCTHOW U (K1) B
NUCbMEHHON dhopMme.

115. MNopsagok pocyaebHoro (BHecyaebHoro) obxxanoBaHna peLlleHnn n genctesnin (6esgencrems)
opraHa, NpeaoCTaBNALLEro rocyapCTBEHHYIO YCNYry, a Takke ero JOSMKHOCTHbIX nn
perynumpyercs:

1) ®epepanbHbIM 3akoHoM OT 27.07.2010 N 210-93 "O6 opraHM3aunm npeaoCTaBneHus
rocy4apCTBEHHbIX U MyHULUMMAmNbHbIX yenyr";

2) MNMocTtaHoBneHneM lMNpasutenbctea Kamuatckoro kpasa ot 14.02.2013 N 52-1 "O6 yTBepxaeHum
MonoxeHns 06 0cobeHHOCTAX Nogayn n pacCMOTPEHUS anob Ha peLleHns n 4enCTBUS
(6e3pencTBme) UCNONMHUTENbHBIX OPraHOB rocyaapCTBEHHONM BracTn Kamyartckoro kpas,

npegoCcTaBNAILWMNX rOCyAapCTBEHHbIE YCYIN, U UX OOMMKHOCTHbIX NUL, rOCyAapCTBEHHbIX
rpaXkaaHCKUX Criy>aLmx MCNOMHUTENbHbBIX OPraHoB rocyfapCTBEHHOW BriacTn KamyaTtckoro kpas,
npegocrasnsaowmx rocygapcteeHHble yenyrn, KIKY "MHorogyHKUMOHaNbHbIA LEHTP
NpeaoCTaBNeEHNs rocy4apCTBEHHbIX U MyHULMNAnbHbIX yCrnyr B KamyaTckom kpae", paboTHMKOB
KI'KY "MHorogyHKUMOHarbHbIN LEHTP NpeaocTaBeHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr B KamyaTtckom kpae".

116. MHdopmaums, ykasaHHaa B pasgene 5 AOQMUHUCTPATUBHOIO pernameHTa, nognexuT
obas3aTenbHOMy pa3mMeLleHunio Ha EgmuHom nopTane/ permoHansHOM nopTane.

6. Oco6eHHOCTM BbINONHEHMS aAMUHUCTPATUBHbIX NpoLeayp



(oenctBuin) B MHOrO(pyHKUMOHAamMbHbIX LeHTpax

Mopsaok BbINONTHEHNSA
agMVHUCTPAaTMBHbLIX Npouenyp (aencremn) MOLL,
B TOM 4YuCne agMUHUCTPaTMBHbIX Npouenyp (4encTeum),
BbiNnonHaemMblx M®L| npy npegocTaBneHnn rocyaapCTBEHHON yCnyru
B NONHOM 06beMe v Npu NpeoCcTaBeHnMn rocyaapCTBEHHOM

ycnyrmn nocpenctBoM KOMMJIEKCHOro 3anpoca

117. MHdopmaums o npeaocTasneHnmn rocygapCTtBEHHON YCNyrn pasmeLlaeTca B COOTBETCTBUU C
4YacTblo 5 HacTosALero perrameHTa Ha odpuumansHom cante MOL, B ceTn VIHTepHeT u
npegocTaBnsaeTca 3assuTento 6ecnnartHo.

MHopmurpoBaHue 3asBuTenen o nopsake u xoae npeaoctaBneHns rocyaapcTBEHHOM yCnyru B
M®L| moxeT ocyLecTBNATLCA:

npv NMNYHOM, MMCbMEHHOM OBpalLLeHnn 3aaBUTENS UK NpK NocTynnexHun obpaweHun B8 MOL| ¢
MCNONb30BaHMEM PecypcoB TenedOoHHOM ceTn obLiero nonb3oBaHns unu cetn NHTepHeT;

C MCNOJSIb30BaHNEM NH(POMATOB UMM NUHBIX NPOrpaMMHO-annapaTHbIX KOMMEKCOoB,
obecneunBaroLLmMx AOCTYN K MHpopmauumn o rocyaapCTBEHHON ycnyre, npegoctasnsemon B MOLL;

C MCMNONb30BaHNEM UHbIX CNOCOB0B MHPOPMUPOBAHUS, OCTYNHbIX B ML,

AgoMnHUCTpaTMBHas npoueaypa
"lMpuem 3asBneHns n JOKyMeHTOB, HeOBXOANMbIX
AN npefocTaBneHnsi rocygapCcTBEHHOW yCnyru, n
HanpaBneHue 3asiBNeHnst U JOKYMEHTOB, HeOBXoaAnMbIX ANng
npeaocTaBneHnsi rocygapCTBEHHOW YCryrn, B OpraH oneku u
nonevuTenscTBa NMBo O0TKa3 B NpuemMe 3asBneHns U JOKYMEHTOB,

HeobxoAnMbIX AN npegocTaBneHns rocygapcTBeHHoOn ycnyrn'"

118. OcHoBaHveM Anga HavYana agMuUHUCTpaTUBHOM Npoueayps! "lMpuem 3assneHns u
AOKYMEHTOB, HEOBXOAUMbIX ANA NpeaoCTaBreHnst rocygapCTBEHHOW YCyrn, U HanpaeneHme
3a8BNeHNs 1 AOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHns rocy4apCTBEHHOM YCnyrn, B OpraH
OneKn 1 nonevnTenbcTBa NMbOo 0TKa3 B NpuemMe 3asBNeHNs U AOKYMEHTOB, HEOOXOANMbIX ANS
npegocTaBneHnsa rocygapcTBeHHon yenyrn" asnsietcs obpaweHue 3aasutens 8 MOLL.



119. PaboTHuk MoLL:

1) npoBepsieT JOKYMEHTbI, yAOCTOBEPSOLLME NMINYHOCTb 3asBUTESNS, CBUAETENbCTBYET CBOEN
NoAnNUChbIO NPaBUbHOCTb BHECEHUS B 3asiBNEeHMEe NacnopTHbIX AaHHbIX 3aaButens. B cnyyae
nogayun 3asiBNeHus Yyepes npeacraBuTerns 3asBuUTens B 3asBlIeHUN yKasbiBalOTCAa paMunvs, ums,
OTYECTBO, MOYTOBLIN agpec MecTa XuTtenbcTea (Mecta npebbiBaHNS, aKTUHECKOro NPOXUBAHWS)
npegcraBUTeNs, HAUMEHOBaHNE N PEKBU3NTLI JOKYMEHTA, YAOCTOBEPSIOLLErO NMNYHOCTb
npencraBuUTenNs, PeKBU3NTbI JOKYMEHTA, NoATBepXAatoLwero NoIHOMOYNA npeacraBuTens.
YKkasaHHble cBeeHUs NoaTBepXaatoTcs NOANUCHIO NpeAcTaBUTesNs 3asaBUTens ¢ NpocTaBrneHnem
AaTbl NnpeacTaBneHus 3assneHus. B criyyae ecnu 3agaBneHne nogaHo nuuoMm, He UMeLWnM Ha
9TO MNOMHOMOYMI, OTKa3biBaeT B NpUemMe 3asBNeHNa 1 AOKYMEHTOB, HEOBXoaUMbIX ANd
npegocTaBneHns rocygapCTBEHHOWN YCIyrn, U BO3BpaLLaeT 3asaBUTESIO 3asiBIeHNE U JOKYMEHThI,

2) npoBepsieT KOMMMEKTHOCTb JOKYMEHTOB, NPaBUIIbHOCTb 0POPMIEHMS U coaepKaHne
npeacTaBreHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHUI, COAEPKALLMXCS B AOKYMEHTaX,
HeobXxoauMbIX ANs NpeaoCTaBNeHNs FOCyAapCTBEHHOM YCNyru;

3) npMHUMaeT JOKYMEeHTbl, HeobXxoaumble AN NPeAOCTaBNeHNUsi roCyaapCTBEHHOW YCNyTu;

4) Npy OTCYTCTBUN OCHOBaHWUI OS5 OTKa3a B Npueme 3asaBneHns U JOKYMEHTOB, HEOOXOANMbIX
A515 NpefoCcTaBeHns rocyaapcTBEHHOM ycnyr, dopMUpyeT 3anpoc O NpeaocTaBrieHnm
rocygapCTBeHHOW ycnyrn. 3anpoc o npefoCcTaBneHun rocy4apCTBEHHOM YCnyru
pacnevaTtbiBaeTCs B ABYX aKk3eMnnspax, B KOTopbix paboTHmuk M®LL npoctaBnsaeT cBO nognuch,
O3Ha4alLLy0 NOATBEPXKAEHMNE NPUHATUS 3asBNEHNA N OKYMEHTOB, HEOOX0aUMbIX ANs
npegocTaBneHus rocygapcteeHHon yenyrn. OanH ak3eMnnsap 3anpoca o npegocTtaBneHnum
rocygapCTBEHHOW YCNyr BblAaeTcs 3asaBUTEro, Apyron noanexmnt xpaHeHmo 8 MOLL;

5) B Clty4dae eCl K 3aABJlTEHNI0 HE NPUINOXXeHbl AOKYMEHThI, HeobGxoauMble Ans npegocTtaBrieHnsA
rocynapCTBeHHon ycnyru, otka3blBaeT B NpnemMe 3adaBlieHNA N BO3BpallaeT 3adBrieHne
3adaBUTETIO.

MakcumarnbHbIN CPOK BbINONTHEHUS aAMUHUCTPATUBHON npoueaypbl coctasnseT 10 MUHYT.

120. Kputepuem nNpuHATUA peLleHnsa aBnaeTcs OTCYyTCTBME OCHOBaHUM AN oTkasa B npueme
3aABMNeHNst U AOKYMEHTOB, HEOOXOANMbIX AN NPeLOCTaBNeHUs rocyaapCTBEHHOM YCNYTi.

121. PesynbTtatom agMUHUCTPATUBHOW Npoueaypbl ABNAETCH NpueM 3asBneHus U JOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA rocy4apCTBEHHON YCNyrn, U X HanpaeBneHne B OpraH oneku
N noneYnTenbCcTBa, NMMbo 0Tka3 B NpMeMe 3asiBNeHns 1 JOKyMEeHTOB, Heo6xoauMbIx Ans
npegocTaBnNeHns rocyaapCTBEHHOW YCryru.

MLl o6ecneumBaeT nepegavy NpMHATLIX OT 3as8BUTENS 3aABEHUS U JOKYMEHTOB, HEOBXOANMbIX
ANS NpefocTaBieHUst roCy4apCTBEHHOM YCIyrn, B OpraH onekun u nonevyntenbcTea B nopsgke u
CPOKM, yCTaHOBMEHHbIE cornalleHnemM o B3aMmoaenCcTBUn, 3aknioyYeHHbIM mexay MOLL n opraHom
OreKu 1 noneynTenbCcTBa.

122. Cnocobom dukcaumm pesynbTaTa BbINOSIHEHUA agMUHUCTPATMBHOW NpoLeaypbl B Cnyyae
npvema 3asBreHns n JOKYMEHTOB, HEOH6XOAMMbIX NS NPeoCTaBeHNs rocyAapCTBEHHOM
ycnyru, siBnseTcs (oopMupoBaHue 3anpoca o npefocTaBneHum rocyaapCTBEHHOW YCyri.

OTka3s B npmeme 3asiBfeHNst U JOKYMEHTOB, HEOBXOAMMbIX ANS NPeAOoCTaBNeHNs
rocyaapCTBEHHOM YCryru, pe3ynbTaT PMKCUPYETCS Kak KOHCYNbTaums 3asiBUTenNs.



AoMnHucTpaTtmeHas npouenypa "dopmvpoBaHue 1 HanpasneHne
M®L| mexxBeqOMCTBEHHOIO 3anpoca B opraHbl, npegocraBnsaoLwmne
rocygapCTBeHHbIe YCNyru, B UHble roCyAapCTBEHHbIE OpraHbl
(opraHmnsauum), yyacTeyoLmne B NpegocTaBneHnm

rocyaapCTBEeHHbIX ycryr"

123. AoMuHucTpaTmeBHas npouenypa "dopmmpoBaHune n HanpasneHme MOLL mexxBegOMCTBEHHOTO
3anpoca B opraHbl, NpeoCcTaBnsAoLLNe rocyAapCTBEHHbIE YCINYrK, B UHblE rOCy4apCTBEHHbIE
opraHbl (opraHusaumm), y4acteytolime B NpeaoCTaBNeHNN rocyaAapCTBEHHbIX yYCnyr" paboTHUKaMu
Mo®LL He ocywecTBrnseTcs.

AgoMunHUCTpaTMBHas npoueaypa
"Bblgada 3asiBUTESTHO KOMUKN PELLIEHNS O
npegocTasneHnn Nubo o6 oTkase B NpegoCcTaBreHnm
rocygapCTBEHHOW yCnyru, B TOM Yncre Bbldavya AOKyMeHTa
Ha ByMakHOM HocuTene, NoaTBEPXKAAOLWEro cogepKaHue
9NEeKTPOHHOro AOKyMeHTa, HanpasneHHoro B M®L| no pesynbtatam
npegocTaBneHns rocygapCTBEHHON YCIyrn opraHoM OneKku
M NONeYnTenbCTBA, a Takke Bblgaya JOKYMEHTOB, BKINOYas
cocTaBneHne Ha BymMaxxHOM HOCUTENe N 3aBepeHne BbINMUCOK U3

MHPOPMALIMOHHBLIX CUCTEM OpraHa oreku 1 noneynTenscrea”

124. OcHoBaHVeM ONdA Havana agMUHUCTPaTUBHOW Npouenypsl "Bbligaya 3aaButento konuu
peLueHns o npegocTaBneHnn nnbo o6 oTkase B NpegoCTaBNEeHUN roCyAapCTBEHHOM YCIyrn, B TOM
yucrne Bblgava AOKYMeHTa Ha ByMaxXHOM HocuTene, NnoaTBEpPXXAatoLLero cogepxaHue
3M1EeKTPOHHOro AOKyMeHTa, HanpasneHHoro B M®L| no pesynbTaTtam npegoctaBrneHns
rocygapCTBEHHOW YCNyrn OpraHoM OreKku 1 noneyYnTenbCTBa, a Takke Bblaavya JOKYMEHTOB,
BKIOYasa cocTaBrieHne Ha ByMaXHOM HOocUTEene 1 3aBepeHME BbIMUCOK N3 MHOPMAaLMOHHbIX
CUCTEM OpraHa onekun n nonevynTenbcTea” ABNAeTCs NOCTynreHne pesynbTaTta npeaocTaBneHns
rocyaapCTBEHHOWN YCNyru U3 opraHa onekn u noneynTenscTea n obpawyeHme 3aasutens 8 MOLI.

125. PaboTHuk MOLL, oTBETCTBEHHbIV 3a BbINOSIHEHWE aAMUHUCTPATUBHOM npoLeaypbl "Beigaya
3aABUTENNIO KOMUM PELLIEHNS O NpeaocTaBneHnn nmbo o6 oTkase B npegoCcTaBneHnm
rocyaapCTBEHHOM YCNyru, B TOM YnCre Bblaavya AOKYMEHTa Ha BymaxxHOM HocuTene,

noaTBepXaatroLero cogepxaHme arnekTpoHHOro JOKyMeHTa, HanpasrneHHoro B MOL no
pesynbTatam npeaocTaBfieHUsi FoCy4apCTBEHHOW YCIyrn OpraHoM Onekn 1 nonevymTenscTea, a
TakkKe BblAaya JOKYMEHTOB, BKMOYAsa COCTaBneHme Ha ByMaXHOM HOCUTENE U 3aBepeHne



BbIMMCOK N3 MUHPOPMALIMOHHBLIX CUCTEM OpraHa oneku u nonedynTenbcTaea'"

BblAaeT 3aAaBUTESIO pe3ynbTaT NpeaocTtaBlieHUs FOcyﬂ,apCTBeHHOVI yCcnyrm Ha oCHoBaHuUn
npeacTtaBliEHHOIo 3aABUTENEM 3K3EMIIIAdpa 3anpoca o npegocrtaBneHnmn rocy,u,apCTBeHHoﬁ
ycnyru;

OTMeYaeT B 3K3eMnrisipe 3anpoca o NpeaoCcTaBrieHnn rocyapCTBEHHOM YCNyru, XpaHswemMcs B
M®L|, pekBu3nTbl BbigaBaeMoro 3asBUTENO B Ka4ecTBe pesynbTata NpeocTaBneHns
rocygapCTBEHHOW yCnyru AOKyMeHTa, nony4vyaeT noannchb 3aaBUTENS B €ro nosiyYeHnn B
ak3emnnspe 3anpoca MOLL.

MakcumarnbHbIN CPOK BbINONTHEHUS aAMUHUCTPATUBHON npoueaypbl coctasnseT 10 MUHYT.

126. Kputepuem npuHATUA pelleHnsa asnaetcs Hannume B MOLL konum pewleHns o
npegocTasneHnn NMbo o6 oTkase B NpegoCTaBeHNN rocyaapCTBEHHOW YCyTN.

127. PesynbTatomM agMUHUCTPATUBHOW Npoueaypbl ABNSeTCs MHPOPMUPOBaHUE 3asBUTENS O
pesynbTatax npegocTaBfieHusi roCya4apCTBEHHOMW YCyri.

128. Cnocobom chmkcaumm pesynbTaTa BbIMOHEHNS agMUHUCTPATMBHON NpoLeaypbl ABNSeTCA
OTMEeTKa O AaTe BblAayun pesynbTaTa NpeaoCcTaBneHns rocygapCTBEHHON yCnyri.

129. MNpepocTtaBneHne rocyaapCTBEHHOM YCIyry NOCPEACTBOM KOMMIEKCHOro 3anpoca BKIoyaeT
B cebs crneayoLlme agMUHUCTPaTUBHbIE AENCTBUS.

ML ocywecTBNaeT MHPOPMUPOBaHME 3aaBUTENEN O NOPALKE NPeaoCTaBeHNs
rocygapCTBEHHbIX U (MNM) MyHULMNAnNbHbIX YCNyr NnocpescTBOM KOMMMEKCHOro 3anpoca, o0 Xxoae
BbIMOSTHEHUS KOMIMIEKCHOMO 3anpoca, a Takke no UHbIM BOrnpocam, CBA3aHHbIM C
npegocTaBNeHMEM rocygapCTBEHHbIX U (MNW) MyHULMNANbHbIX YCIYT.

Mpu ogHokpaTHOM ob6paLleHun 3assutens B MOL, ¢ 3anpocom Ha nonyyeHune asyx n bonee
rocygapCTBeHHbIX U (MNK) MyHUUMNAanNbHbIX YCNyr 3asiBrieHne popmMmpyeTcst YyNonTHOMOYEHHbIM
paboTHnkoMm M®L] n ckpennseTcs nevaTtbto MOL|. [Npu 3TOM cocTaBneHne n nognucaHne Takmx

3aaBnNeHN 3asBuTenem He TpebyeTcs.

M®L| nepegaeT B opraH onekun n nonevyntenscTea oopMneHHoe 3asBrieHne N JOKYMEHTHI,
HeobxoguMMble ANga NpeaoCcTaBneHnst rocyaapCTBEHHOW yCnyrn, NpeaoCTaBneHHbIEe 3asBUTENEM, C
npunoxexHnem 3asepeHHon M®L| konun KOMMNEKCHOro 3anpoca B CPOK He No3aHee 0gHOro
paboyero gHs, criegytowero 3a gHemM (hopMMPOBaHMSA KOMMMEKCHOro 3anpoca.

PesynbTat npegoctaBneHnsa rocygapCTBEHHOM YCNyru HanpaBnaeTcs opraHoM onekn un
noneuntensctea B MOL| anga Bblgavn 3agaBuTento.

MpunoxeHwne 1

K A,D,MI/IHVICTpaTI/IBHOMy pernamMmeHTy npenoctaBlieHnA



opraHamm MECTHOro camoyrnpaBfeHUs MyHUUMNaNbHbIX
obpasoBaHuin B KamyaTCckoM Kpae, HageneHHbIX
rocyaapCTBEHHbIMW MNOSTHOMOYUAMM NO OMNEKE U
noneyYnTenbCTBY, rOCYAAPCTBEHHOM YCIyrn Mo
KOMMNeHcauun pacxoaoB Ha onnaTty CTOMMOCTU
npoesfa geten, HaXoAALWNXCA Mo ONeKown unu
noneyYnTenbLCTBOM (B TOM YnUCHe, NPU YCTaHOBIIEHUN
Onekn nnun noneyYnTenbCcTBa No 4oroBopy o6
OCYLLIECTBIEHNM OMEKN NN noneynTenbcTea Nnbo
no JOroBopy O NPUeMHON CEMbE), U CTOUMOCTH

npoBo3a baraxa K MecTy oTabixa 1 obpaTHO

dopma pelLleHna opraHa oneku n
noneynTenbCcTBa O NPegoCTaBeHN
rocyapCTBEHHOWN YCNyru un

ocyullecTBlieHn KoMmneHcaunn

Ha 6naHke opraHa oneku

M nonevynTernbcTBa

Komy

®.N.0.
PELWEHWE
O MPEAOCTABNEHMN TOCYOAPCTBEHHOW

YCIYTU N OCYLWECTBINEHNN KOMIMEHCALINA

PaccmoTpeB Bale 3asBneHue ot N , B COOTBETCTBUN C

A,D,MVIHVICTpaTI/IBHbIM pernameHTomM, opraHom onekn n none4vynTeribCTBa NMNPUHATO



peLleHne o npeaocTaBneHnn rocy4apCTBEHHOM YCyr No KOMMNeHcaumMm pacxodoB Ha

onnaTy CTOMMOCTU Npoe3aa AeTel, HaxoasLMXCs Nof Onekor UNn NoneyYnTensCTBOM
(B TOM Yncne, Npy YCTAHOBNEHMMN OMEKM N NoNeYnTeNbLCTBA NO A0roBopy 06

OCYLLIECTBNEHMMN OMEKM UMW NoneYnTenscTea NMMGo No AOroBOpY O NPUEMHON CEMbE),

M CTOMMOCTY NpoBo3a Garaxa kK MecTy otabixa U o6paTHO

®.N.0. pebeHka N KOMMNeHcauum B pasmepe

pybnen.

JomKHOCTb noanucb

JaTta

MpunoxeHwne 2
K AOMUHUCTPaTMBHOMY perfameHTy npeaocTaBneHns
opraHamMu MeCTHOro camoynpasneHns MyHULMNanbHbIX
obpasoBaHuin B KamyaTCckoM Kpae, HageneHHbIX
rocygapCTBeHHbIMU NMOSTHOMOYNAMU MO Orneke u
nonevynTenbCTBY, rocyAapCTBEHHOM YCyru rno
KOMMNeHcauun pacxoaoB Ha onnaTty CTOMMOCTU
npoesfa geten, HaXoAALWNXCA Mo ONeKon unu
noneyYnTenbLCTBOM (B TOM YnUCHe, NPU YCTaHOBIIEHUN
Onekn nnun noneyYnTenbCcTBa No 4oroBopy o6
OCYLLIECTBEHNM OMEKN NN noneynTenbcTea Nnbo
no JOroBopy O NPUeMHON CEMbE), U CTOUMOCTH

npoBo3a baraxa K MecTy oTabixa 1 obpaTHO



dopma pelLleHna opraHa onekun n
noneyntenbcTea 06 oTkase
npegocTaBneHns rocyaapCTBEHHON

ycnyru n o6 oTkase komneHcauum

Ha 6naHke opraHa oneku

M nonevynTenbcTBa

Komy

®.N.0.
PELWEHWE
OB OTKA3E NPEAOCTABJIEHNA TOCYOAPCTBEHHOMN

YCIYTU N Ob OTKA3E KOMIMEHCALINA

PaccmoTtpeB Bawe 3aasneHune ot N , B COOTBETCTBUN C

AOMVHUCTPATUBHBLIM perfiaMeHToOM, OpraHOM OMeku U NMomneYnTenscTBa NPUHATO
pelueHne o6 oTkase NpefoCTaBneHUs rocyaapCTBEHHON YCyrn No KOMMNeHcaumm
pacxofoB Ha onaTy CTOMMOCTM Npoe3aa AeTei, HaXoAALWMXCS Mo ONeKo Unu
NonNeYnTenbLCTBOM (B TOM YmMCTie, NPV YCTaHOBMEHWUIN ONEKM U noneymTenbcTea no
[oroBopy 06 OCyLLECTBMEHUM OMEKN UMK NorneYnTenscTea Moo no J4oroBopy o
NPUEeMHO CeMbe), U CTOMMOCTM NMPOBO3a Garaxa k MecTy oTabIxa U 06paTHO

®.1N.0. pebeHka n o6 oTkase

KOMMeHcaunnm no OCHOBAHUIO:

I_I
LI B nokymeHTax, NpeacTaBneHHbIX 3asBUTENEeM, NPeAcTaBneHa HeAoCTOBepHas
NN NCKaXKeHHast HpopMaLms;

M

L nocrtynneHne 3adaBiieHna C NpunoXXeHnem He NnosiHOro naketa OOKYMEHTOB,



yKasaHHbIX B YacTu 21 AQMUHUCTPATMBHOIO pernamMeHTa.

noanucb

[lOomKHOCTb

JaTta

MpunoxeHwne 3
K AOMUHUCTPaTMBHOMY perfiameHTy npeaocTaBneHns
opraHamm MECTHOro camoyrnpaBfeHUs MyHUUMNAaNbHbIX
obpasoBaHuin B KamyaTCckoM Kpae, HageneHHbIX
rocyaapCTBEHHbIMW MNOSTHOMOYUAMM NO OMNEKE U
noneyYnTenbCTBY, rOCYAAapPCTBEHHOM YCIyrn Mo
KOMMNeHcauun pacxoaoB Ha onnaTty CTOMMOCTU
npoesfa geten, HaXOAALWNXCA Mo ONeKown unu
noneyYnTenbLCTBOM (B TOM YnUCHE, NPU YCTAHOBIIEHUM
Onekn nnun noneyYnTenbCcTBa No 4oroBopy o6
OCYLLIECTBMEHNM OMEKN NN noneynTenbcTea Nnbo
no JOroBopy O NPUeMHON CEMbE), U CTOUMOCTH

NnpoBo3a 6araxa K MecTy oTabixa 1 obpaTHO

PyKOBOLI,I/ITeJ'II-O OpraHa ornekn n nonevynTenbcTBa

oT
(dbamunus, M, 0OTYECTBO (MPU HaNMMYUN),

cratyc (maTb, OoTel, NiMuo, ux
3amMeHsoLee) 3aaBUTeENs)

[OKYMEHT, YAOCTOBEPSIIOLLMI NINYHOCTb:



(Bna, cepusi 1 HoOMep OOKYMEHTa,
kem BblOaH, AaTa Bblgaym)
CBEAEHUSI O MECTE XUTeNbCTBa, MECTE

npebbiBaHUSA:

(MoYTOBBLIN MHOEKC, HAUMEHOBAHNE PErMoHa,
panoHa, ropoaa, NHOro HaceneHHoro NyHKTa,
ynuupl, HoMepa goma, Kopryca, KBapTupbl)

cBegeHnda o Mecte QZ)aKTVI‘-IeCKOFO NPOXNBAHUA:

(MoYTOBBLIN MHOEKC, HAUMEHOBAHNE PEroHa,
panoHa, ropoaa, NHOro HaceneHHoro NyHKTa,

ynu1Lbl, HOMepa goma Kopryca, KBapTupbil)

3AABIIEHNE
O KOMIMNEHCALIMN PACXOOO0B HA OIMNATY CTOMMOCTW NPOE3OA
OETEW, HAXOOAWMXCA MO OMEKOW NN MOMEYUTENBCTBOM (B TOM
YMCNE, NMPN YCTAHOBJIEHW OMNEKU NN NOMEYNTENIBCTBA MO AOIrOBOPY
Ob OCYUWECTBIIEHUWN OMNMEKW I NOMEYNTENIBCTBA JINBO MO 4O OBOPY
O MPVMEMHOW CEMbE), 1 CTOMMOCTM NPOBO3A BATAXKA
KMECTY OTAObIXA N OBPATHO

damunus
Nwmsa

OT1yecTBO



[ata poxgeHus
HavmeHoBaHMe fOKyMeHTa, yaOCTOBEPSAOLLErO MMYHOCTb
cepuvsi U HoMep AOKYMEHTa
Korga BblgaH
Kem BbloaH

agpec MecTa XXUTenbCTBa

Mpowy KoMnNeHcMpoBaTb pacxogbl Ha onnaTy CTOMMOCTU nNpoe3fa pebeHka (aeten),
HaxogALWMXCS Nog onekon (NonevynmTenbCTBOM), M CTOMMOCTM NpoBo3a Baraxa K MecTy oTAbixa U
obpaTtHo.

damunua Nmga

OtyecTBO [laTa poxgeHus

K 3asBneHuto npunarat cnegyvowne JOKyMeHThI:

1)
2)

3)

[ata nogaun 3aaenexHuns " " 20 r.

(noanuce)

MpunoxeHwne 4
K AOMUHUCTPATUBHOMY pernameHTy npeaocTaBrieHns
opraHamMu MeCTHOro camoynpasneHns MyHULMNanbHbIX

obpasoBaHuin B KamyaTCckoM Kpae, HageneHHbIX



rocygapCTBeHHbIMU NOSTHOMOYNAMU MO Orneke u
nonevynTenbCTBY, rocyAapCTBEHHOM YCnyru no
KOMMNeHcauun pacxoaoB Ha onnaTty CTOMMOCTU
npoesaa geten, Haxo4sALWMXCs Nog OneKkon unm

nonevynTensCcTBOM (B TOM Yucrne, Npu yCTaHOBEHUN

Onekn nnun noneyYnTenbCcTBa No 4oroBopy o6
OCYLLIECTBMEHNM OMEKN NN noneynTenbcTea nnbo
no JOroBopy O NPUeMHON CEMbE), U CTOUMOCTH

NnpoBo3a baraxa kK MecTy oTabixa 1 obpaTHO

KYPHAJT YHETA
MOCTYMMBLUMX SAABMNEHN B OPTAH OMEKN
N NOMEYNTENIBCTBA O KOMMNEHCALIMN PACXOOOB HA OIMNATY CTOMMOCTU
MPOE3OA OETEW, HAXOAAWMXCA MOA4 ONEKOW U MOMEYNTENLCTBOM (B
TOM YNCIIE, NMPU YCTAHOBIIEHW ONEKN UINW MOMNEYUTENBCTBA MO
AOIroBOPY Ob OCYWECTBIJIEHKX ONEKN NN NOMNEYUTENBCTBA JINBO
MO LOroBOPY O NPUEMHOW CEMbBE), K CTOMMOCTW NMPOBO3A
BAFAXA KMECTY OTAbIXA N OBPATHO

N Jarta peructpaunmn ammnus, nmsi, oT4ecTBO 3aaButena Mecto xntenoctea amumnus, nms,
oT4yecTBO pebeHka [Jata poxaeHusa pebeHka ®opma ycTporcTa [lata NpUHATOro peLleHns
(pekBM3nTbI JOKYMEHTOB) O pe3ynbTaTe pacCMOTPEHNSA 3aaBleHNs
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