AODMNWHUCTPATMBHbIV PEMMTAMEHT

MPEOOCTABNEHNA AOMUHUCTPALMEN METPOMABNIOBCK-KAMYATCKOIO
FOPOOCKOIO OKPYIA MYHULIMMANBHOWM YCNYTM MO BbIJAYE PA3PELUEHUA
HA UCIMOJIbBOBAHVE 3EMEJb U 3EMEJIbHBbIX YHACTKOB, HAXOOAWWMXCA
B rOCYOJAPCTBEHHOW UM MYHULMNANBHOW COBCTBEHHOCTW,

BE3 NMPEOJOCTABJIEHNA SEMEJIBHbLIX YHACTKOB 1 YCTAHOBJIEHNA
CEPBUTYTA, NMYBITMYHOIO CEPBUTYTA

Cnuncok N3MeHsILWNX JOKYMEHTOB

(B pea. NMoctaHoBneHNn AOMUHUCTpaUUK

[MeTponaBnoBck-KamyaTCcKoro ropockoro okpyra

oT 27.05.2021 N 1085, ot 28.01.2022 N 115)

1. O6wme nonoxxeHus
1.1. NpegmeT perynnpoBaHnsa agMUHUCTPATUBHOIO pernamMmeHTa

1.1.1 agMUHNCTPATUBHLIN pernamMeHT NnpeaocTaBneHnsa agMmmHucTpaumen lNeTponasnoBck-
KamyaTtckoro ropofickoro okpyra MyHULMNansHOM yCnyru no Bblgaye paspeLueHms Ha
ncrnonb3oBaHWe 3eMerb U 3eMerbHbIX Y4acTKOB, HAXOOALWNXCA B rOCy4apCTBEHHOM NNu
MyHULMNanbHON cobCcTBEHHOCTU, 6e3 NpefoCcTaBneHns 3eMerbHbIX Y4acTKOB U YCTaHOBMNEHNS
cepBuTyTa, Nybrnn4yHoro cepsutyTa (aanee - PernameHT) perynupyeT NopsiAoK NpegocTaBreHns
agMunHucTpauuen lNMeTponaBnoBck-KamyaTckoro ropogckoro okpyra (aanee - agMUHUCTpauns)
MYHULUMNAaNbHOW yCnyru no Bbigaye paspeLleHns Ha UCrnonb3oBaHne 3eMenb Nnn 3eMenbHbIX
y4acTKOB, HaXoOALWNXCH B rocyAapCTBEHHOM UMY MyHULMNAanbLHOM cobCTBEHHOCTH, 6e3
npegocTaBneHnsa 3eMernbHbIX y4aCTKOB U YCTAaHOBIIEHUS CepBUTYTa, NyGNMYHOIo cepButyTa
(Banee - MyHuuunansHas ycryra), B TOM YMcre B 351IEKTPOHHOM (hopMe C UCNOoSb30BaHNEM
dreaepanbHOW rocygapcTBeHHON MHPOPMaLMOHHON cUCTeMbI "EAQUHBLIM nopTan rocyaapCTBEHHbIX
1N MyHUUMnanbHbIX yenyr" (aanee - EMNIY), pernoHansHOro noprana rocygapCcTBEHHbIX U
MyHUUMNanbHbIX yenyr Kamyatckoro kpas (ganee - PIIY) n nHpopmauynoHHo-
TenekoMMyHUKaLMoHHOM ceTu "MIHTepHeT" ¢ cobnogeHmem HopM 3akoHodaTenbcTBa Poccuinckon
depepaumm o 3amuTe NepcoHanbHbIX AaHHbIX;

1.1.2 MyHnuunanbHas ycnyra npefocTaBndeTcs B crefylowmx Lensx:

- NpoBeaeHnAa NHXeHepHbIX N3bICKaHU1 NMOO KanuTanbHOro Unn TeKyLllero pemMmoHTa NUHENHOro
obbekTa Ha CPOK HE bonee ogHoro roaa;

- CTPOUTENBLCTBA BPEMEHHbIX UITM BCMOMOraTesbHbIX COOPYXXEHWI (BKOYasa orpaxgeHus,
ObITOBKM, HABECHI), CKIaANPOBAHUSA CTPOUTESNBHBIX U MHbIX MaTepuarnoB, TEXHUKN NS
obecneyeHns CTpoUTeNbCTBa, PEKOHCTPYKUUN JIMHENHBIX OOBEKTOB heaepanbHOro,
pernoHanbHOro UM MeCTHOro 3Ha4YeHUs Ha CPOK UX CTPOUTENBLCTBA, PEKOHCTPYKLUMNMY;

- OCYLLECTBIIEHUS re0NOrMYEeCKOro N3y4eHnsa Heap Ha CPoK AeNCTBUSE COOTBETCTBYIOLLEN
NULEH3UK;

- COXpPaHEeHUs 1 pasBUTUSA TPaANLNOHHBIX 0bpasa Xn3Hu, XO39MCTBEHHON OEATENbHOCTU U
NMPOMBbICITIOB KOPEHHbIX Mano4vmcneHHblx Hapoaos Cesepa, Cnbupu n JansHero Boctoka
Poccunckon ®epepaunm B Mmectax Ux TpaguuMOHHOIO NPOXMUBaHUSA U TPaaULMOHHOM
XO3ANCTBEHHOMN AEATENbHOCTU NLUAaM, OTHOCALLMMCS K KOPEHHbIM MasioMUCIeHHbIM Hapoaam
Cesepa, Cubupu n JansHero BocTtoka Poccuiickon Pegepaumm, n nx obwmHam 6e3 orpaHmyeHns
CpOKa;

- BO3BEEHUSA HeKkanuTanbHbIX CTPOEHUI, COOPY>XEHUN, NpeHa3HAYeHHbIX 115 OCYLLEeCTBNEHNs
TOBapPHOW akBaKy bTypbl (TOBApHOro peiboBoACTBa), HA CPOK AEUCTBUS LOroBopa Nofb30BaHNSA
pbl6OBOAHBIM Y4aCTKOM.



1.2. Kpyr 3asButenen

3agasutenamum (nonyvyatensamMmm) MyHULMNANbHOM YCnyr B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccunckon ®egepaunn asnaoTcs msmyeckme nuua unm puandeckmne nuua (ganee -
3asBUTEND).

OT nmeHun 3asiButens nNpy NpegocTaBneHnn MyHULMNANsHOM YCnyru MOXeT BbiCTynaTb NULo,
nmeroLee NpaBo B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccumnckon Pegepaumm nnbo B cuny
HafeneHnsa ero 3asBuTesnieM B Nopsake, yCTaHOBNEHHOM 3akoHoa4aTenbCTBOM Poccuickon
depnepaumm, NONMHOMOYUAMUN BbICTYNaTb OT UMEHU 3adBUTENSA NP NpeSoCTaBNeHUm
MYyHUUMNaneHOW ycnyru (ganee - npeacraBuTenb 3asiBUTENS).

1.3. TpeboBaHusa K NOpsiAKy MHPOPMUPOBAHUSA O NpeaoCTaBeHnn
MYHULIMNANbHON YCNyru

1.3.1 nHpopmmpoBaHue 3aaBuTenen (NpeacraBuTenen 3assuTenemn) No Bonpocam
npeaocTaBneHnsa MyHULMNanbHOW yCryrn, No CBeAEHNSIM O Xxo4e npeaocTaBeHuns
MYHULUMNANBHOW YCyru, B TOM YMcCrie Ha odomumanbHOM canTe agMUHUCTpauum, a Takke Ha ENNY
n PT1IY ocywecTtBnseTcs:

- YNpaBneHnemMm NMyLLEeCTBEHHbIX U 3eMeSTbHbIX OTHOLLEHU agMUHUCTpaumn NeTponaBnoBCK-
KamuaTckoro ropogckoro okpyra (ganee - YnpasneHue),

(B pea. NMoctaHoBneHna AgMmuHuctpaunn MNeTponaBnoBck-KamuaTckoro ropofckoro okpyra ot
28.01.2022 N 115)

- cnyx6on "ogHoro okHa" obLwero otaena YnpasneHus genamm agMuHucTpauumn NeTponaBnoBck-
KamuaTckoro ropogckoro okpyra (ganee - cnyxba "ogHoro okHa");

- KpaeBbIM rocyapCTBEHHbIM Ka3eHHbIM yypexaeHnem "MHoroyHKUNOHaNbHbIN LEHTP
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B KamyaTtckom kpae" (ganee - MOL|
KamuaTtckoro kpasi);

1.3.2 cnpaBoYHasa MHopMaLnsa 0 MecTe HaxoXxaeHus 1 rpacuke paboTbl, HOMepax CrpPaBOYHbIX
TenegoHoB, agpecax ANIEKTPOHHOM NMOYThI, agpecax oduumnanbHbIX CanToB B MH(POPMaLMOHHO-
TenekoMMyHuKaLmMoHHoM ceTn "UHTepHeT" (ganee - ceTb "UHTepHeT") YnpasneHusi, Cnyxobl
"ogHoro okHa", MOLL KamuyaTtckoro kpasa pasmelLaeTtcs Ha:

- ooMumManbHOM canuTe agMUHUCTPaLnu;

- NHPOPMALIMOHHBIX CTEHOAX, PACMONOXKEHHbIX B MOMELLEHUN ANA OXMAAHNA NpuemMa 3asiBuTenemn
cnyx6sbl "ogHoro okHa";

- NH(POPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B MOMELLEHNSAX NS OXMAaHMA npuema
3assutenen MoL| KamyaTckoro kpas;

- noptane MoL] KamuyaTtckoro kpasa B cetn "UIHTepHeT";

- EMrY - www.gosuslugi.ru;

- PIIyY - www.gosuslugi41.ru;

1.3.3 Ha EMIY, PMIY pasmeLleHbl 1 4OCTyNHbl 6€3 pernctpaumm n asTopmsaumm criegyoime
MHOPMALUNOHHBLIE MaTepuarbl:

- NHbopMaums 0 nopsake n cnocobax nNpefocTaBneHuss MyHUUUNANsLHOM YCIyru;

- CBeleHns O NOYTOBbLIX aapecax, TernedoHax, agpecax ouymnanbHbIX CanToB, agpecax
3I1IEKTPOHHOM MOMTHI;

- NepeyYeHb HOPMaTMBHbIX NMPAaBOBbLIX aKTOB, perfnaMeHTUPYLWMX NpeaocTaBneHne
MYHULMNAnNbHON yCnyru;

- NepeYveHb NpeacTaBnseMblX JOKYMEHTOB U NepeyeHb CBeAEHNN, KOTOpble JOMKHbI COAepXKaTbCs
B 3adBleHuu;



- OCTYMHblE AN KONMMPOBaHWUsSi POPMbI 3aSIBNEHUIA U UHBIX OKYMEHTOB, HEOOXOAMMBIX A11s
NONy4YeHMs1 MyHULMNANbHOWM YCyru;

- MHOpMaUVMs 0 pasMepe U nopsaake rocyaapCTBEHHOW NOLLMUHLI (NNaTtbl) 3a NpefocTasneHne
MYHULMNANbHOW yCryru;
1.3.4 nHdopmaumnsa o npeaocTaBneHnn MyHULMNanbHOW yCnyru npegoctasnsaeTcs 6ecnnaTHo.

2. CtaHpapT npegocTaBneHus MyHUUUnansHom ycryrm
2.1. HanmeHoBaHVe MyHUUMNANbLHOW yCryru

HanmeHoBaHune MyHMLlMHaﬂbHOVI ycnyru: Bbla4a paspeLlleHnd Ha ncnoJjib3oBaHne 3emMersb Unmn
3€MeJIbHbIX YH4aCTKOB, Haxo4ALWMNXCA B rocy,qapCTBeHHon nnn MyHmumnaanoﬁ cobCcTBEHHOCTH,
bes3 npenocrtaBleHnd 3eMeribHbIX y4aCTKOB 1N YCTaHOBIIEHUA CEPBUTYTA, I'Iy6J'II/I‘-IHOFO cepBUTyTa.

2.2. HaumeHoBaHue opraHa, npeocTaBnALWwero MyH1LmnanbHyto
yenyry

OpraHom, NpefoCTaBnsoWwmMM MyHULMNANbHYIO YCNYry, SBRsSeTcs agMUHUCTpauUna B nvue
YnpasneHus.

Mpn npegocTaBNeHNN MyHULMNANBHOW YCNyr YnpasneHne ocyLecTBAsieT MeXBe4OMCTBEHHOE
MHOPMaLNOHHOE B3anMoaencTeme ¢ YnpasneHmem degeparnbHon cnyxbbl rocygapCTBEHHOM
permctpauuun, kKagacTtpa u kaptorpadgum no KamyaTtckomy kpato, YnpasneHnem denepanbHom
Harnorosou cny6bl No KamyaTtckomMy Kpato 1 Apyrummn opraHamu (opraHmsaumnsamm), B
pacrnopsiKeHUN KOTOPbIX HAXOOATCHA AOKYMEHTbI, yKa3aHHble B NyHKTe 2.7 HaCTOSLLEro
PernameHTa.

3anpelaeTcsa TpeboBaTtb OT 3asBUTENS (NPEeACTaBUTENS 3asABUTENS) OCYLLECTBIEHNSA OENCTBUN,
B TOM YMCIE COrnacoBaHUin, HEOOXOAMMBIX AN NONYYEHUS MyHULMNANbHOW YCIYTn U CBSA3AHHbIX
c obpallleHMeM B MHblE FOCYAapCTBEHHbBIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBreHus,
opraHu3aunmn, 3a UCKITIOYEHNEM NONMYYEHNUS YCNYT U NONYyYeHNss LOKYMEHTOB U MHbopMauuu,
npefocTaBnsAeMbix B pe3ynbTaTe NpefoCTaBlIeHNs TakUX YCNyr, BKITFOYEHHbIX B NEPeYEeHb YChyr,
KOTOpbIE ABMSTCA HEOOXOANMbBIMU 1M 06A3aTENbHLIMU A8 NPEeAOCTaBNEHNST MyHULMNANBbHbIX

YCIyr.
2.3. OnucaHue pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn

PGSyJ’IbTaTOM npegocrtaBiieHnd MyHVILl,I/II'IaJ'IbHOI7I YCnyrun ABN4eTCA:

2.3.1 Bblgaya paspeLueHmnsi Ha UCNOoSib30BaHUe 3eMeSb UM 3eMESTbHbIX Y4aCTKOB, HAXOAALLMNXCS B
rocygapCTBEHHOW UM MyHULMNANbHON cOBCTBEHHOCTH, 6e3 NpeaoCcTaBeHnst 3eMerbHbIX
Yy4aCTKOB N YCTaAHOBMNEHUS cepBUTYyTa, NYGNMYHOIro cepBUTyTa;

2.3.2 MOTUBUPOBAHHbIN OTKa3 B Bblgade paspeLlleHnst Ha NCrnosfib3oBaHMe 3eMeslb UMK 3eMeNbHbIX
Yy4acCTKOB, HaXOOSALWMNXCS B rOCYAAPCTBEHHOW UM MyHULMNAanNbHOW COBCTBEHHOCTH, 6e3
npeaocTaBneHnsa 3eMernbHbIX Y4aCTKOB U YCTaHOBIIEHUS CepBUTYTa, NyBIMYHOro cepBuTyTa.

2.4. Cpok npegocTaBrieHnst MyHULMNAnbHOW YyCnyru

2.4.1 npepocTaBneHne MyHMUMnanbHOW yCrnyru ocyLLecTBnsieTcs YnpasneHnem B tedeHune 10
paboynx OHeNn co OHA pernctpauumn 3aasneHnst B cnyxbe "ogHoro okHa";

2.4.2 B cnyyae npeacraBneHus 3asButenem (NpeacraButenem 3asBuTens) 3asBrieHns n



AOoKyMeHTOB Yyepe3 MLl KamyaTckoro kpas cpok npefocTaBrieHUss MyHULMNAanbHON yCryrn
ncuncnseTcs ¢ aatbl permctpaumm 3assneHns B cnyxode "ogHoro okHa" nocne ero nepegayv ns
ML KamyaTckoro kpas;

2.4.3 B cnyyae nogayv 3assutenem (NnpeacraBuTenem 3asaBuTens) 3asBreHns nyTemM 3anosiHeHns
dopmbl Ha EMTY n /unu PTITY ¢ npunoXxeHnem AOKYMEHTOB CPOK NpeaocTaBneHuns
MYHULMNANbHOW YCNYrM UCYUCASIETCH CO AHA perucTpaunm YnpasneHnem 3asBneHns B
PernoHanbHoOM cucteme MexsegoMCTBEHHOIo B3aumoaenctems Kamyatckoro kpasi (Moptan
noctaswmkoB ycnyr) (aanee - PCM3B);

2.4.4 cpoK NpUOCTaHOBEHNA NpegoCTaBNeHNs MyHULMNANbHOW yCnyru He npeayCMOTPEH;

2.4.5 npegocTtaBneHne MyHUUMnNanbHOM yCrnyri nocpeacTBOM Bblgayvn (HanpasneHns)
AOKYMEHTOB, SIBMAIOLUNXCH pe3ynbTaToM NpefoCcTaBneHuss MyHUUnnansHOM yCryru,
OCYLLECTBMNAETCHA B CPOKM, YKa3aHHble B noanyHkTe 3.4.2 HacToswero PernameHra.

2.5. HopmaTuBHble
npaBoOBble€ aKTbl, perynupyoLine npegocraBneHne
MYHULIMNANbHON YCNyru

[MepeyeHb HOpMaTUBHbBIX NPABOBbLIX AKTOB, PEryNUPYOLLMX NPeAoCTaBNeEHNE MyHULMNANTbHON
ycnyru (C ykazaHneM UX PEKBU3NTOB M MCTOYHUKOB OpunLManbHOro onybrmkoBaHus), NognexuT
obs13aTenNbHOMY pasMeLLeHMIo Ha ohunumanbHoOM cante agMmuHucTpaumm, EMMY n PITY.

2.6. NcuepnbiBaowmi nepeyeHb JOKYMEHTOB, HEODX04MMbIX

B COOTBETCTBUN C HOPMATUBHbLIMW NMPaBOBbIMX aKTamMu

ANs NpeaoCTaBNEHNss MyHULMNANbLHOW YCIYrn 1 YCNyr, KOTOpble
SABNAIOTCA HeOOXo0AUMbIMM N 0BsI3aTeNbHbIMKU ANS NPeaoCTaBNEHUs
MYHULMNANbHOW yCnyru, Noanexalwmx npeacTaBneHuto 3asiBuTenem
(NnpeactasuTenem 3asBuTens), CNOCoObI U NOPSAOK UX
npegocTaBneHns, B TOM Y1Cne B 3NeKTPOHHOW hopme

2.6.1 MyHMUMNanbHas ycryra npeaocTaBnsieTcsl Ha OCHOBaHMM 3asiBIIeHNs O Bblaade
paspeLleHnst Ha UCMoNb30BaHNEe 3eMerb U 3eMeIlbHbIX YY4AaCTKOB, HAXOASALWMNXCS B
rocygapCcTBEHHON NN MyHULMNANbHOW COOCTBEHHOCTU, 63 NpeaoCTaBNeHNst 3eMenbHbIX
Yy4YaCcTKOB N YCTaAHOBNEHUS cepBUTyTa, NyGrn4YHOro cepmutyTa no hopmMe CornacHo NnpunoXeHuo
1 K HacTosiLeMy PernameHTy (aanee - 3asiBfieHNe), B KOTOPOM AOSMKHbI ObITb YKa3aHb:

- hamunus, nmsa n (Npu HanMYMM) OTYECTBO, MECTO XKUTENbCTBA 3asiBUTENS U PEKBU3UTDI
AOKYMEHTa, YOOCTOBEPSIOLLErO €ro fIMYHOCTb, - B Crlydae, ecnu 3asBneHne nogaeTcs
dPU3NYECKMM NULIOM;

- HAMMEHOBaHME, MECTO HaXOXOEeHWUs1, OpraHM3aunoHHO-NpaBoBasi opma U CBEAEHUS O
rocyaapCTBEHHOM pernctpaumm 3assutens B EAMHOM rocyaapCTBEHHOM peecTpe HpUaNYeCcKmx
vy - B criyvae, ecnv 3asiBfieHne nogaeTcs iopuanyecknm nmuom;

- hamunus, nmsa n (Npu HanUYMM) OTYECTBO NPEACTaABUTENS 3aSBUTENS U PEKBU3NTLI LOKYMEHTA,
noATBEpXKAatoLLLEro ero NosIHOMOYKS, - B Criyvae, ecnv 3asiBfieHne nogaeTcs npeactaButenem
3asABUTENS;

- MOYTOBLIN aApec, aapec AMEKTPOHHOM NOYTLI, HOMEp TenedoHa Ans CBA3u C 3adBUTENEM UMK
npeacraBUTENEM 3aABUTENS;

- NpeanonaraemMble Lenn NCnonb3oBaHUS 3eMerb NN 3eMeNTbHOro y4acTka B COOTBETCTBUN C
nyHkToM 1 ctatbk 39.34 3emenbHoOro kogekca Poccuinckon denepaumm;

- KaﬂaCTpOBbIVI HOMep 3eMesibHOro y4acTka - B Crty4ae, eClim nrnaHnpyeTca ncnosib3oBaHMUe BCEro
3eMeJIbHOro y4acTtka Unm ero 4actu;



- CPOK MCMNONb30BaHNA 3eMeNb NN 3eMENIbHOro yvacTtka (B npegenax CpokoB, YCTAaHOBMNEHHbIX
nyHkToM 1 ctatbn 39.34 3emenbHoro kogekca Poccuinckon denepaumm);

- MHpopMaLMA 0 HEOBXOOMMOCTM OCyLLECTBNEHUS pYOOK AepeBbLEB, KyCTapHMKOB,
pacnonoXeHHbIX B rpaHMLax 3eMesibHOro yyacTka, 4YacTu 3eMenbHOro yyactka unm semens U3
COCTaBa 3eMefb HaceneHHbIX NYHKTOB, NPefoCTaBeHHbIX Ans obecnevyeHns 060poHbI 1
©e30onacHOCTH, 3eMerb NPOMBILLFIEHHOCTU, 3HEPreTUKN, TPaHCnopTa, CBA3U, pagnoBELLLaHNS,
TeneBnaeHus, MHpopmaTUKK, 3eMenb Anst obecnedeHns KOCMNYECKoOn AeATENbHOCTH, 3eMenb
000pOHbI, 6€30NacHOCTN N 3EMENb MHOMO CreunanbHOro Ha3HayYeHus (3a UCKITOYEHNEM 3EMETb,
yKa3aHHbIX B NyHKTe 3 4acTtu 2 ctaTbn 23 JlecHoro kogekca Poccuinckon degepaumm), B
OTHOLUEHUM KOTOPbIX NOAAHO 3asiBfiEHME, - B Crlydae Takon HeoBXo4MMOCTU;

2.6.2 ona nonyyYyeHnsa MyHuUMNanbHOW ycrnyru sassuTtenamMmu (NpeactaButensammn 3asasuTernen)
nogaeTcs 3asiBfieHne u caMoCToATeNbHO B 06a3aTenbHOM nopsake NpeacTaBnsanTcsa cregylowme
AOKYMEHTBI:

- KOMUS AOKYMEHTA, yAOCTOBEPSAIOLLErO IMYHOCTL 3asiBUTENS (NpeacTaBUTenNs 3asaBuUTeNs).

lMpenocTaBneHne ykasaHHOro B HaCTOSILWEM MOANYHKTE OKYMEHTa He TpebyeTcsa B criydae
npeacTaBneHns 3asiBfieHns NocpeacTBOM OTNPaBKM Yepes NUYHbIN kKabuHeT Ha EMNTY n/nnn
PII'Y, a Takke ecnu 3asBneHne noanncaHo YCUneHHoOn KBannuumpoBaHHON 3MEKTPOHHOMN
noanucbIo;

- KONnsl AOKYMEHTA, NoaTBEPXXAatoLero NosTHOMOYNSA NpeacTaBUTENS 3asaBUTESNS B COOTBETCTBUN
C 3akoHoaTenbcTBOM Poccurickon ®enepaunn, B criydae, ecnu ¢ 3asisrieHnem obpatiuaeTrcs
npeacTaBUTESNb 3aaBUTENS,;

- CXeMa rpaHuy npeanofiaraemMbliX K UCMOJIb3BOBAHUKO 3eMESIb UM YaCTu 3eMeJibHOro y4acTtka Ha
KagaCTpOBOM MJ1aHe TeEPPUTOPUN C YKa3aHNEM KOOPAONHAT XapaKTePHbIX TOYEK rpaHuL
TEPPUTOPUM - B CIyHae, eClin ninaHnpyeTcd UCrnofib3oBaTb 3EMJIN UJTN HaCTb 3€eMeEJIbHOIo y4acTka
(C ncrosfb3oBaHnemMm CUCTemMmbl KOOpaOuHarT, HpMMeHﬂeMOVI npun seaeHnmn EanHoro
rocygapcCrtBeHHOro peectpa HG,D,BI/I)KMMOCTM);

2.6.3 B cnyyae, ecnu ansa npegocTtaBneHns MyHuLmnansHom ycnyrn Heobxognma obpaboTka
nepcoHanbHbIX AaHHbIX N1Ua, He SBMSIOLWEerocs saasurenem, npy obpaleHun 3a nonyyYeHnem
MYHULMNAnNbHON yCnyru 3assuTtenb (NMpeacTaBuUTenb 3asaBUTENS) JONONHUTENBHO NpeacTaBnsaeT
AOKYMEHTbI, MOATBEPXAatoLme noslyvYeHne cornacust ykasaHHoro nuua unm ero 3akoHHoro
npeacrasntensd Ha 06paboTKy nepcoHanbHbIX aHHbIX YKa3aHHOro nuua.

lE',aHHbIe TDGGOBaHI/IFI HE pacnpocTpaHATCA Ha nny, NPU3HaHHbIX 6e3BeCTHO OTCYTCTBYHOLLMNMU, N
Ha pa3blCKMBaeMbIX UL, MECTO HaxoXXaeHUA KOTOPbIX HE YCTaHOBJ1IEHO YNOJTHOMOYEHHbIM
cbe,u,epaanblM opraHom NCMNOSTHUTESNbHOM BNacTy;

2.6.4 [OKYMEHTbI, NpeayCMOTpeHHble noanyHkTammn 2.6.2 - 2.6.3 HacTodwero PernameHTta, MoryT
ObITb NpeACcTaBneHbl 3adaBuTeNeM (NpeacTaBuTenieM 3asaBUTeNs) B 3NeKTPOHHON hopme.

2.7. icyepnbiBatoLwmm

nepeyeHb AOKYMEHTOB, HE0OX0aNMbIX

B COOTBETCTBMM C HOPMATMBHbLIMU NPABOBbLIMU aKTaMu

ANs NpeaocTaBneHnst MyHULMNanbHOW YCNyrn, KOTopble HaxoaAaTCs
B pacnopsiKeHMM rocyJapCTBEHHbIX OpraHOB, OPraHoOB MECTHOrO
caMOoynpaBrieHus1 1 MHbIX OPraHoB, y4acTBYOLLMX B NPeaoCTaBneHnn
rocyAapCTBEHHbIX UMM MyHMLMNANbHbLIX YCNYr, U KOTOpble 3asiBUTENb
(npeacTtaBuTEnNDb 3a8BUTENS) BNpaBe NpeacTaBUTb

no co6CTBEHHOM MHUUMATUBE

2.7.1 ons npeaocTaBneHns MyHMUMNanbHOM ycnyrn 3asiButenb (NpeacTaBuTerNb 3asBUTENS)
BrpaBe NpeacTaBUTb N0 COGCTBEHHON MHMLMATUBE CreayoLmMe JOKYMEHTbI:



- BbINUCKY M3 EOMHOro rocyaapcTBeHHOMO peecTpa topuanyecknx nuu unun Bbinucky EamHoro
rocyapCTBEHHOIrO peecTpa MHANBMAYanbHbIX NpeanpuHuMaTenein;

- BbINUCKY U3 EQMHOro rocyaapcTBeHHOro peectpa HeABMWXMMOCTN 06 06bekTe HeaBUKUMOCTY;

- KOMWIO NMLEH3MK, YAOCTOBEPSIOLEN NpaBo NpoBeAeHNsa paboT No reoniorM4eckoMy N3yyYeHuto
Henap;

- NHble JOKYMEHTbI, NoATBEPXAatoLLne OCHOBaHWS AN UCMNOMNb30BaHUA 3eMefb UM 3eMeSTbHOro
ydacTka B Lensx, npegycMoTpeHHbIX nognyHkTomM 1.1.2 HacToswero PernameHra;

2.7.2 HernpeacraBJ/ieHNe 3adBUTENEM (I'Ipe,D,CTaBI/ITeJ'IeM 3a$|BI/ITeJ'IFI) OOKYMEHTOB,
npeayCcMOTPEHHbIX NMNOAMYHKTOM 2.7.1 HacTosawero PernameHTa, He ABNSETCA OCHOBaHMEM Aisi
OTKa3a 3asaBUTESIO (I'Ipeﬂ,CTaBVITeJ'IlO SGFIBI/ITGJ'IFI) B npegocrtaBiieHnn MyHVILI,VII'IaJ'IbHo% YCIyru.

[OKyMeHTbI, NpeayCMOTPEHHbIE NOANYHKTOM 2.7.1 HacToswero PernameHnTa, MoOryT ObiTb
npeacTasneHbl 3assutenem (NpeactaBUTenem 3asaBuTens) B ANIEKTPOHHOW hopMe.

2.8. TpeboBaHMs K B3aUMOAENCTBUIIO C 3asiBUTENEM
(NpegctasuTenem 3asiBUTENS) Npu NpegocTaBneHnn
MYHULMNANbHOW YCNyru

OpraH, npegocTaBnsOLWNA MyHALMMNANbHYO YCIyry, He BnpaBe TpeboBaTb OT 3asBUTENS
(npeactaBuTens 3asBuTens):

2.8.1 npeacTaBneHns AOKYMEHTOB N MHpOPpMaLIMK UK OCYLLLECTBNEHUS AENCTBUN,
npegcraBneHne unm ocyLLeCTBIIEHME KOTOPbIX HEe NpesyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu, perynmpyroLwmMMmmn oTHOLLEHUS!, BO3HUKaOLLME B CBA3U C NpeocTaBeHnemM
MYHULMNANbHOW YCRyru;

2.8.2 npegoctaBneHnsa JOKYMEHTOB U MH(popMaLmMn, KOTopble B COOTBETCTBMU C HOPMATUBHBLIMUN
npaBoBbIMW akTamu Poccurckon degepaumm, HopmaTMBHbIMU NPaBoOBbIMU akTamy KamyaTckoro
Kpasi 1 MyHUUUNanbHbIMU NPaBOBbIMY akTaMu HAaXOASATCA B PacrnopsiKeHUn opraHos,
NpeaoCcTaBNALLNX MYHULMNANbHYIO YCyry, opraHn3auni, y4acTBYOLWMX B NpeaoCcTaBneHnm
MYHULMNANbHbIX YCNYr, 1 (MNn) NOABE4OMCTBEHHbLIX OpraHaM MeCTHOroO caMoynpaBrieHus
opraHusaumin, y4acTBYOLWNX B NPeAoCTaBNEHNN MyHULMNANbHbBIX YCAYT, 3a UCKINIOYEHNEM
AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6
opraHusaunm NnpeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr";

2.8.3 ocyuiecTBneHnss 4enNCcTBUA, B TOM YMCHE COrnacoBaHui, HeOBXoaNMbIX AN NONyYeHus
MYHULUMNANbHOW YCIyrn U CBSAA3aHHbIX C 0OpalleHeM B NHble rOCyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpasneHnsi, opraHn3auuu, 3a UCKNIYEHNEM NofyyYeHns ycryr 1 nonyvyeHus
AOKYMEHTOB M MH(pOpMaLmK, NpeaocTaBnsemMbix B pe3ynbtaTe NpegocTaBneHns Takux yCnyr,
BKIMIOYEHHbIX B NEepeYHun, ykasaHHble B YacTu 1 ctaten 9 ®efepansbHoro 3akoHa ot 27.07.2010 N
210-93 "O6 opraHusauun npegocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNANbHLIX yenyr";

2.8.4 npeacTtaBneHnss AOKYMEHTOB 1 MHpopMaLnn, OTCyTCTBME U (UNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHayaribHOM OTKase B Nnpueme JOKYMEHTOB, HEOOXOANMbIX
ANA NnpeaocTaBneHns MyHUUmMnanbsHoOM ycnyrn, nnbo B NpeaocTaBneHnm MyHULMNanbHOW yCryru,
3a UCKIOYEeHMEM criydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 Yactn 1 ctaTtbn 7 defeparnbHOro 3akoHa
oT 27.07.2010 N 210-93 "O6 opraH13aumm npegocTaBneHns rocyaapCTBEHHbIX U
MYyHUUMNANbHbIX ycnyr";

2.8.5 npepocTtaBneHnsa Ha BymaxxHOM HocuTene JOKYMEHTOB U MHGOPMaL MK, NTEKTPOHHbIE
00pasbl KOTOPbIX paHee ObIN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbmn 16
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHuMsaummn npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr", 3a UCKIOYEHMEM CrydaeB, eCrn HaHeceHne
OTMETOK Ha Takme LOKYMEHTbI M0 UX n3batne ABnseTcs HeobXoaUMbIM YCITIOBUEM
npeaocTaBneHNsa rocy4apCTBEHHON UM MyHULMNANbHOM YCIYTn, U MHbIX CINyYaes,
YCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaAMM.



2.9. VcyepnbiBatownm nepedeHb OCHOBaHUM 4115 OTKa3a B npueme
AOKYMEHTOB, HEODXO0AUMbIX AN NpeaoCTaBeHUs
MYHULIMNANbHON YCNyru

OcHoBaHVsAMKM ANs 0TKas3a B Npueme 3asiBNeHUs U JOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHnst MyHULMNANbHOW YCyru, SIBNSOTCS:

2.9.1 TeKkCT 3adBNeHns He NnogaaeTcs NPOYTEHUIO;

2.9.2 3aaBrneHne nogaHo B MHOW YNOHOMOYEHHbLIN OpraH;

2.9.3 HeuMTaemoe n3obpaxeHne JOKYMEHTOB, NPUITOXEHHbIX K 3asiBIIEHUIO;

2.9.4 oTcyTCTBUE OOKYMEHTOB, YKa3aHHbIX B NOANYHKTe 2.6.3 HacToswero PernameHTa.

2.10. UNcuepnbiBatowmm
nepeyeHb OCHOBAHWUIN ANsi NPUOCTaHOBIIEHNSA
Unn OTKasa B NPeaoCTaBEHNN MYHULMNANbHOW YCRyrn

2.10.1 ocHOBaHMs onNs NPUOCTaHOBIEHUS NPeoCTaBNEHNS MyHULMUNANbHOW YCNYyrn OTCYTCTBYIOT;
2.10.2 ocHOBaHUAMM OS5 OTKa3a B NpefoCTaBfieHMM MyHULMNANbHON YCIyrn ABNAIOTCS:

- 3asiBfieHNe NoJaHo C HapyLeHnem TpeboBaHWi, yCTaHOBMNEHHbIX noanyHkTamu 2.6.1 n 2.6.2
HacTosuero PernameHTa;

- B 3asBfIEHUN YKa3aHbl LiefNn UCNofb30BaHNS 3eMerb UM 3eMEeSbHOro ydacTka unm ob6bekThbl,
npegnonaraemble K pasMeLLEeHNo, He NpeayCMOTPEHHbIEe NOAMYHKTOM 1.1.2 HacTosLwero
PernamenTa;

- 3eMerbHbIN Y4acToK, Ha MCNONb30BaHMe KOTOPOro UChpallnBaeTCsl paspeLleHne, npeaocTaBneH
hm3nyecKkoMy Unm IPUANYECKOMY NNLLY.

2.10.3 B pewweHnmn 06 oTKase B NpeocTaBieHNN MyHULMNANbHOM YCNyrn A0SMKHO BbITh yKa3aHo
OCHOBaHuWe oTkasa, npegycMoTpeHHoe nognyHktoM 2.10.2 HacTosiwero PernameHTa.

OTka3s B npegocTaBneHMm MyHUUUnanbHoOM yCryrm no OCHOBaHUAM, NPeayCMOTPEHHbBIM
nognyHktom 2.10.2 HacTosdwero PernameHTa, He NpenaTcTByeT NOBTOPHOWN nofaye JOKYMEHTOB
nocre ycTpaHeHus NPUYmnH, NOCAY>XMBLUMX OCHOBaHUEM AJ151 OTKa3a B NpeoCcTaBieHuun
MYHULUMNANbHOW YCIyri.

2.11. MNepeyeHb ycnyr, KOTOpble ABMASITCA HEOBXOANMbIMM

n obs3aTenbHbIMN ANs NPpeaocTaBneHnsa MyHULUNAanbHOW yCnyri,

B TOM YuUChe CBeAeHNA 0 JOKYMEHTe (OOKYMeHTaxX), BbljaBaeMoMm
(BblAaBaeMbIX) opraHM3aumsiMmn, y4acTBYHOLMMN B NpeaoCcTaBeHNN
MYHULMNANbHOW yCnyru

yCJ'IyFI/I, KOTOpPbIE ABJIAOTCA HeO6XOﬂ,I/IMbIMI/I n o6s3aTenbHbLIMN Ona npegoctaBlieHUA
MyHMLl,VII'IaJ'IbHOIZ ycnyru, He npeayCMOTpPEHbI.

2.12. MNopsgok,

pa3Mep 1 OCHOBaHMWS B3MMaHNSA rocygapCTBEHHOMN
NOLUSIMHBI U NNaTtbl, BAUMaeMon 3a npeaocTaBreHne
MYHULMNANbHOW yCNyru

MyHuumMnanebHas ycnyra npegocTaBnseTcst 3asBuTensm (NpeactaBuTensiM 3asiBUTens) Ha



SecnnaTHoOW OCHOBe.
FocyaapcTBeHHasi NOoLLNMHa 3a NpeaocTaBneHne MyHULMNanbHOM YCnyrn He B3MMaeTCs.

2.13. MNopsapok, paamep 1 OCHOBAHUSA B3MMaHUS nnaThbl

3a npegocTaBrieHne ycnyr, KoTopble ABNATCA HeobxoaMMbiMu

n obasaTenbHbIMK ANS NpefoCTaBneHns MyHULUNAnNsHOM YCIyru,
BKMNtOYasa MHpopMaLmio 0 MeToauke pacyeTa

pasmepa Takown nnarbl

Mopsiaok, pa3mep M OCHOBaHWSA B3VMaHWA MaTbl 3a NPeAoCTaBeHNE YCyr, KOTOPbIe SBNAOTCS
HeobXoAMMbIMU 1 06513aTeNbHBIMU AN NPEA0CTaBNEHUS MyHULMNANbHOW YCIyri, BKoYas
MHOPMaLMI0 O METOAMKE pacyeTa pa3Mepa Takoi Nnatbl, He NPeayCMOTPEHDI.

2.14. MakcumanbHbIN

CPOK OXngaHus B odepean npu nogaye

3asiBMEHNs 0 NPeaoCcTaBNeHNN MyHULMNANbHOW YCNyrn, yCnyru,
npegocTaBnaeMoun opraHmMsauunen, y4acTByoLen B NnpegocTaBieHnm
MYHULMNANbHOW YCNyru, U Npu nofyyYeHun pesynosrata
npegoCcTaBneHns Taknx ycnyr

2.14.1 makcuMarnbHbIN CPOK OXMOaHUA B oMepeaun npu nogade 3asBrneHns He JOMKeH NpeBbIwaTh
15 MUHYT;

2.14.2 makcumarbHbIN CPOK OXMOAHUSA B odepeam rnpuy nonyyeHun pesynbrtaTta npegocTaBneHus
MYHULUMMNAaNbHOW yCnyru He AosmkeH npesbiwaTtb 10 MUHYT.

2.15. Cpok 1 nopsaoK perncTpaumm 3asBreHns 3aaButens
(npeacraBuTens 3aaBUTENS) O NPeaoCTaBNEHNN MyHULMNANbHON
yCryrv v ycryru, npefioctaBrnsieMon opraHm3saLmen, y4acTByoLen
B NpefocTaBneHn MyHUuunansHoOm ycrnyrn, B TOM Yucne

B 9NeKTPOHHON dhopme

2.15.1 perncTpaunsa 3asiBrneHusi, nogaHHoro Yyepes cnyxby "ogHoro okHa", M®L| KamuyaTckoro
Kpasi, OCyLLEeCTBNAETCA B A€Hb €ro NOCTYNMeHns B cnyxoby "ogHOro okHa" npu OTCyTCTBUM
OCHOBaHW A5l OTKa3a B NpuemMe 3asiBNeHns U JOKYMEHTOB, NpeAyCMOTPEHHbIX NO4NYyHKTaMu
2.9.1 - 2.9.4 HacTosiwero PernameHTa;

2.15.2 pernctpauus 3asasneHus, NogaHHOro NnocpeacTBOM NOYTOBOW CBSA3W, 3anofnHeHUs (popMbl
3asBneHnsa Ha ouumanbHOM canTe aAMUHUCTPaUUK, HanpaBreHns 3asBreHNs Ha SNEKTPOHHYIO
no4Ty cnyx6bl "0gHOro okHa", ocyLlecTBnsieTca B TedyeHne 1 paboyero gHS CO OHSA ero
nocTynneHus B cnyxo6y "ogHOro okHa" npu OTCYTCTBUM OCHOBaHWI ANs OTKa3a B npueme
3asaBneHns N JOKYMEHTOB, NpeayCMOTpPeHHbIX noanyHktamu 2.9.1 - 2.9.4 HacTosAwero
PernamenTa;

2.15.3 perncTtpaums 3asiBfieHNs, N0gaHHOro B 9N1IEKTPOHHOW hopMe NyTeM 3anofiHeHUS (OOPMbI
3aasnenuns Ha ENIY n/vnnun PITY, ocywecTBnAeTca B AeHb ero NoCTynneHnsa B YnpasneHne
yepe3 PCMO3B npu oTCcyTCTBUM OCHOBaHUM OS5 OTKa3a B NpuemMe 3asaBreHns n JOKYMEHTOB,
npegycMoTpeHHbIX noanyHktamu 2.9.1 - 2.9.4 HacTosiwero PernameHTa.

2.16. TpeboBaHus



K MOMeLLeHMsM, B KOTOPbIX NpegocTaBnaeTcs
MyHULUMNanbHasa ycnyra, K 3any oXxuaaHus, Mectam A 3anofiHeHNs
3asBneHns, MHPOPMaUMOHHbIM CTEHAAM C 06pa3LamMmm nx 3anofHEHWS
N NepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANSA NPefOoCTaBNeHUs KaXaom
MYHULMNANbHOM YCNyru, pasMmeLleHnto 1 oopMIIeHN0 BU3yarbHOMN,
TEKCTOBOM N MynbTUMEAUMHON MHGOpMaLUK O Nopsake
npeaocTaBneHnsa Takon ycnyru, B TOM Ymcne kK obecnevyeHmnto
AOCTYNMHOCTU ANSA MHBANUAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM

C 3akoHoaaTenbcTBOM Poccumnckon degepauyunm

O coumanbHON 3alinTe NHBaNMAOB

2.16.1 TpeboBaHna kK 06bekTam (34aHUI0, MOMELLEHUNIO), B KOTOPbIX NpeoCcTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any oXuaaHuda, mectam Ans 3anosiHeHMs 3asiBNEHNN,
MHOPMALMOHHBLIM CTeHAAaM ¢ obpasuamMm nx 3anofiHEHNA U NepeYHEM AOKYMEHTOB,
HeobXxoaMMbIX 49 NPeaoCcTaBeHns yenyrm, B TOM Yncne TpeboBaHus kK obecnevyeHmto
AOCTYNHOCTM AN MHBANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C 3aKOHOAATENTLCTBOM
Poccuinckon ®epgepaunmn o coumarnbHOM 3awmTe MHBannaos:

- KabuHeTbI NpuemMa 3asBuTenen (NnpegcrasuTenen 3assutenen) obosHavaroTca
NHOPMaLMOHHBIMK TabnNn4kamm ¢ ykasaHnem Homepa kabnHeTa n HasBaHus cnyxobl "ogHOro
OoKHa";

- paboune mecTa cneumnanmcToB crnyobl "0AHOro okHa", NpPeaoCTaBAALWNX MyHULMNANBHYHO
ycnyry, obopyaytotcsa TenedoHOM, KOMMbLIOTEPOM U APYTrON OPrTEXHUKOW, MO3BONSAIOLLEN
CBOEBPEMEHHO U B NOSTHOM 06beMe opraHn3oBaTb NPeaoCTaBEHNE MyHULMNANbHOW YCNyru;

- ONs 3anofIHEHUS 3a8BIIEHUN U OXKUOAHUSA npuemMa 3adasuterniam (I'Ipe,D,CTaBI/ITeJ'IFIM 3a$|B|/|Tene|7|)
OoTBOOATCA MeCTa, OCHallEeHHble CTYINMbAMU 1N CTOJTaMU O5A O(*)OpMJ'IeHI/IFI 3ad9BIIEHUN;

- B MOMELLEHUM ANs OXMaaHusa npuemMa 3asBuTenen (npeacraBmTenen sasButenen)
pasmMeLlarTcs MHGPOPMaLMOHHbIE CTEHAbLI C 06pa3uaMmn 3anofHEHUS 3asiBIEHNA N NEPEYHEM
AOKYMEHTOB, HEO6X0AUMbIX ANs1 NPeAoCTaBneHNa MyHULUNANbHOW YCRyru;

- obecneunBatoTcs ycromsi 6ecnpenaTCTBEHHOro 4OCTyna MHBaNUAOB K 06beKTY (34aHuto,
NMOMELLEHMIO), B KOTOPOM NPeAOoCTaBMseTcs MyHUUMNansHas ycnyra;

- o6ecneynBaeTcsl BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMKeHNS1 MHBANVAOB N0 TePPUTOPUM,
Ha KOTOPOW pacnosioXeHbl 00bEKTbI (34aHNs, NTOMELLLEHUS), B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHasi ycnyra, a Takke BO3MOXHOCTb BXoJa B Takne o6bekTbl 1 BbIXoAa U3 HUX, B TOM
Yyucne C UCMoNb30BaHMEM Kpecna-KOMsiCKu;

- o6GecneynBaeTcs CONpoBOXAEHNE UHBANWAOB, MMEKLLIMX CTONKUE PacCTPOMCTBA (OYHKLIMK
3PEHUS U CaMOCTOSITENBHOIO NepeaBMKEHS, U OKasaHe UM MOMOLLM;

- Hagnexawum obpasom pasmeLiaetca obopygoBaHue U HocuTenu nHpopmaumm, Heobxogumble
ansa obecneveHns 6GecnpenaTCTBEHHOrO AOCTyNa NHBaNMAo0B K 00beKkTaMm (34aHusam,
NMoMeLLLEHNSIM), B KOTOPbIX NPefoCTaBAsSeTCS MyHUUunanbHas ycryra ¢ y4eToM orpaHuyeHnin nx
XU3HeOesaTenbHOCTH;

- Heobxoaumasa ans MHBanMaoB 3BYKOBas M 3puTeribHas MHopMauus, a Takke Haanucu, 3Hakm u
NHas TekcToBas u rpadmyeckast nHpopmaums AyonupyeTtcsa 3Hakamu, BbINOSTHEHHBIMA
penbedHO-ToYEYHbIM WpUTOoM bpanns;

- AonycK cypaonepeBogynka n tudnocypaonepeBoaymka;

- ponyck cobakm-npoBogHMKa Ha OObEKTLI (30aHUs, NOMELLLEHNS), B KOTOPbLIX NPeaoCcTaBnsaeTcs
MyHUUMNanbHas ycnyra, npu Hanu4MmM AOKyMeHTa, NoaTBepXKaatoLero ee cneynanbHoe
o0y4eHue;

- OKa3aHwe uHBanugam NoMoLwm B NpeoaoneHnn 6apbepos, MeLlatoLWmx Noay4YeHNo NMu
MYHULMNANbHbIX YCAYr HAapaBHe C APYrMMN NULAMMU;



2.16.2 TpeboBaHma k nomeLieHnsam MOL| KamyaTtckoro kpas yctaHoBneHbl [NpaBunamm
opraHusaunn AeAaTenbHOCTU MHOMOMYHKLUMOHANbHbLIX LEHTPOB NpeaoCcTaBreHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr, yTBepXXAeHHbIMU [locTaHoBneHuem NpaButenscTea
Poccuiickon ®epepaumm ot 22.12.2012 N 1376 "O6 ytBepxaeHun Npasun opraHnsaunm
AeATerIbHOCTU MHOTOQYHKLUMOHASbHBIX LLEHTPOB NpeaocTaBneHns rocyapCTBEHHbIX U
MYHULMNAnNbHbIX yenyr".

2.17. MNokasatenu

AOCTYMNHOCTM 1 KayecTBa MyHMLMNANbHON YCIyrn

B TOM 4MCe KONM4eCcTBO B3aUMOOENCTBUI 3aaBUTENS
(NnpeacTtaBsuTend 3aaBUTENS) C JOIMKHOCTHBIMU NMLLAMM YTNipaBneHus,
cneuvanuctamu YnpaeneHus, cneymanmctamm crnyxobl "ogHoro okHa"
npu NpegoCTaBNeHMM MyHULMNANbHOW YCIYrn N X
NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs tHopMauum o xoge
npeaocTaBnNeHns MyHULMNANbHOM yCnyru, B TOM Yncne

C MCNOJSIb30BaHNEM NH(POPMALMOHHO-KOMMYHUKALNOHHBLIX TEXHOSOMNN,
BO3MOXXHOCTb MOJTYYEHUST MyHULMNANBHON YCIyrn

B MHOrOOyHKLMOHANbHOM LieHTpe (B TOM Yucne B NosIHOM obbeme)
no BblGopy 3asBUTENS (SKCTEPPUTOPMANbHbIA MPUHLNNM),
nocpeacTBOM nogayun 3asiBfieHNs 0 NpegoCTaBlIEHNUN HECKOMbKUX
rocygapCTBEHHbIX U (MNTM) MyHULMNANbHbIX YCNyr

B MHOrOQOYHKLMOHANTbHOM LieHTpe, NpeaycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmsaumm
npegoCcTaBnNeHns rocyaapCTBEHHbIX U

MYyHUUMNanNbHbIX ycnyr"

Ynpasnenue, cnyxba "ogHoro okHa" nocpeacTsoM cobto4eHMs CPOKOB M Nopsiaka
npegocTaBneHns MyHULMNANsHOM YCNyru, yCTaHOBIEHHbIX HACTOAWNM PernaMmeHTomMm,
obecneunBatoT Ka4eCcTBO M AOCTYNHOCTb NPEeAOCTaBNEHNSs MyHULUNANBHOW YCIyTW.

2.17.1 nokasaTtenun OCTYNHOCTN MYHULUNANbHOW YCyrn ONpeaenstoTca Takke:

- KONMMYECTBOM B3aMMOLENCTBUN 3aaBuTens (NpeacraBuTens 3asasuterns) ¢ 40SHKHOCTHbIMU
nMuamun YnpaseneHus, cneymanucrammn YnpasneHus, cneymanuctamm cnyxobl "ogHoOro okHa" npu
npegocTaBNeHU MyHULMNANbLHOW YCIYrn N UX NPOAOIKUTENBHOCTbIO;

- BO3MOXXHOCTbIO MOSy4YeHnst HPOPMaLMKN O XO4e NpeaoCTaBNeHNs MyHULMNAaNbHOW yCryru, B
TOM 4mcrie C UCMOoNb30BaHNEM MHPOPMALIMOHHO-KOMMYHUKALNOHHbBIX TEXHOMOTUIA;

- KOHCYNbTUPOBAHNEM 3aMHTEPECOBAHHbLIX NAL, O NOPSAKE NpefoCcTaBneHns MyHULUnanbHON
ycnyru;

- BO3MOXHOCTbIO MOSlyvyeHns 3agasuTerneM (npegcraButenemM 3asasutens) MyHUUUnNansHoOm ycrnyrm
B 9NEKTPOHHON hopMmeE;

- BO3MOXHOCTbIO NOSly4yeHus 3asisutenem (npegcraButeneM 3aaButens) MyHULMnanbHON yenyrm
B MHOTOOYHKLMOHATbHOM LieHTpe NpeaoCcTaBieHnsi FOCyAapCTBEHHbIX U MyHULMNASbHBIX YCAyr
(Mpy HaNUuMKU cornallueHns, 3aKNYEeHHOro Mexay MHOroOyHKLUNOHAbHbLIM LLIEHTPOM U
agMUHUCTpaumein), npegnonararLlen NpeaocTaBneHne MyHuumnanbHon ycnyr B nooom ML
KamuaTckoro kpasi (akcTepputopuanbHbii NMPpUHLNNY);

- BO3MOXXHOCTbIO MONy4YeHUst 3asiBUTENeM (NpeacTaBuUTENEM 3asBUTENS) MyHULMNANbHON yCrnyru
B MHOrO(YHKLMOHANbHOM LEHTPE NPEeAOCTaBNEHUS TOCYAAPCTBEHHbIX U MyHULMNANbHbIX YCIyr
nocpeacTBOM 3anpoca O NpefocTaBeHNM HECKOMNBbKUX FOCYAapCTBEHHbIX U (UNn)
MyHULMNAanbHbIX YCrnyr (KOMNEKCHbIM 3anpoc) (Mpy Hanu4mMmn cornalleHusi, 3aKkmo4eHHOro Mexay



MHOrOOYHKLUNOHANbHbLIM LLIEHTPOM Y agMUHUCTpaUnen);

- obecnevyeHmeM UCNONHeHNs1 TpeboBaHUN K NOMELLEHUSAM, B KOTOPbIX NpeoCcTaBnseTcs
MyHULUMNanbHasa ycnyra, K 3any oXxuaaHus, Mectam 4518 3anofiHeHNs 3asBNeHNN,
NMHOPMAaLUNOHHBIM CTeHAaM ¢ obpasuammn ux 3anosIHEHUS N NepeyHeM LOKYMEHTOB,
HeobxoaMMbIX A58 NpeoCTaBNeHNa MyHMULUMNANnbHOW YyCnyry, pasmeLleHnio 1 ooopMneHnto
BU3yasibHOW, TEKCTOBOW U MYNbTUMELUNHON MHOpMaLMK O Nopsiake NpeaocTaBlieHNa Takomn
ycrnyru, B TOM Yncre k obecrneyeHno 4OCTYNHOCTU AN MHBANWAOB YKa3aHHbIX OObLEKTOB B
COOTBETCTBUM C 3aKoHOAaTeNnbLCTBOM Poccunckon ®efepaumm o coumnanbHON 3amTe MHBannaos;

2.17.2 nokasaTtenun ka4ectBa MyHUUUNANbHOW YCyru onpeaensioTcs Takke:

- NOfTy4eHMeM MOSIHOM, akTyaslbHOW U JOCTOBEPHOW MHGOpMaLUKM Mo Bonpocam NpeoCTaBreHuns
MYHULMNANbHOW YCRyru;

- CTeneHbIo YAOBNETBOPEHHOCTN 3aaBuUTENen (NpeacraBuTenen 3assuTenemn) npegoctaBneHnem
MYHULUMNANbHOW YCnyru;

- Konn4yecTBoM 060CHOBaHHbIX Xarnob Ha pelleHus, oencTena (6e3gencTeme) 4OMKHOCTHBIX NNLY
YnpaeneHus, cneumannuctoB YnpasneHusi, CneumannctoB cnyxbbl "ogHoro okHa" B npouecce
npenoCcTaBNeHNs MyHULMNANbHOW YCNYTIu;

- KOJNMM4eCTBOM BbIABJTIEHHbIX HapymeHMﬁ NOJTIHOTbLI N Ka4eCTBa npenocraBlieHnA MyHMLLMHaﬂbHOIZ
yCInyru no peg3yribtataMm KOHTPOsA 3a UCMOJIHEHMEM HacTodlero PernameHTa;

2.17.3 nokasartesniv JOCTYMHOCTU N KadecTBa Npu nNpegocTaBleHnn MyHULMNansHOW yCcnyrn B
3I1EKTPOHHOM (popMe onpeaenatTca Takxke:

- BO3MOXXHOCTbIO NOSTy4eHUs1 MHbopmaLumm 0 NopsaaKe 1 cpokax npeocTaBneHus yernyru ¢
ncnosnb3oBaHnemM oduumanbHoro canta agMmmHuctpaumm, ENCY w/nnm PIITY,

- BO3MOXXHOCTbIO 3anncu Ha NpueM B opraH, NpeaoCTaBnsoWmMn MyHULUNANbHYO YCNyry, Ha
KOHCynbTaLuIo No Bonpocam NpeaocTaBneHns yenyru, aAnsa nogadn 3asBneHus o
npeaocTaBNeHUM MyHUUMNANbHOW YCIyrn, NONyYeHns pesynbTaTa oka3aHus yCryrn nocpeacTBomM
odomumanbHoOro canta agmumHucTpaumm, EMCY w/ivnun PATY,;

- BO3MOXHOCTbIO (hOpMUPOBaHUSA 3asBNEHUs 3asaBuTenem (NnpeacraBmtenem 3assutens) Ha
odpmumanbHom cante agMmuHuctpauun, EMNCY wvnu PITY;

- BO3MOXXHOCTbIO MOny4YeHust UHpopmauumn o Xxoae nNpegoCcTaBneHnst MyHULUNanbHOM yCrnyru, a
Takke NpeaocTaBneHns pesynbtarta MyHUUUNanbHOM YCryrn B NIMYHbIA KaOMHET 3asBuTens
(npeacraBuTens 3asBUTENS) NpY Nogaye 3asBreHns Yepes omumanbHbIi CanT agMUHUCTPaLNN,
EMCY w/vnn PMATY;

- Nony4YyeHneM pesyrnbTaTta npeaocTaBneHnst MyHUUMNanbHOM yCryrm Ha 6YMaXkHOM HOcUTerne unm
B hOpMe 3MEeKTPOHHOIO JOKYMEHTa;

- MIPU HaNM4YUN TEXHUYECKON BO3MOXXHOCTbIO OLIEHKM AOCTYMHOCTM U Ka4yecTBa MyHMLMNANbHON
ycnyrn Ha EMTY w/vnn PITY;

- BO3MOXXHOCTbIO HamnpaBreHus B 3NeKTPOHHOM dhopMe Karnobbl Ha pelleHns U 4eNcTBus
(Ge3nencTBre) 4OMKHOCTHOMO NLa YnpasneHus, cneuyanucta YnpasneHus, cneuvanicra
Cnyx6bl "0QHOro okHa", OTBETCTBEHHbIX 3a NPeAoCTaBNeHne MyHULMNanbHOW YCryru.

2.18. VIHble TpeboBaHu4,

B TOM 4YMCIE yuYnTbIBaOLME 0COBEHHOCTH

npegocTaBNeHns MyHULMNANbHOM YCNyrn B MHOTOMYHKLMOHANbHbIX
LeHTpax NpenocTaBfieHnsi rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyTr
N 0cOB6EHHOCTM NpeaocTaBeHNa MyHULMNANbHOW YCyru

B 9NeKTPOHHON dhopme

2.18.1 3asgBuTenam (NpeacraBUTenaM 3asiBUTenein) npeaoctaBnsaeTcs BO3MOXHOCTb A1
npeaBapuTENbHON 3anMcKn Ha Nogavy 3asiBNeHnsa N JOKYMEHTOB, He06XoaMMbIX Ans



npegocTaBnNeHns MyHULMNANsHOW YCNyru.

MpeaBapuTenbHas 3anuUcb MOXET OCYLLECTBNATLCH cnegyowmmmn cnocobamum no Belbopy
3aaBuTensa (npeactaBuTens 3asaBuTens):

- Npy Nn4HoM obpaLlleHun 3aasuTens (NpeacTaBuTens 3assutens) B cnyxoby "ogHoro okHa" nnm
ML KamyaTckoro kpas;

- no TenedoHy cnyx6bl "ogHoro okHa" nnu MOLL Kamyatckoro kpasi;

- yepes opuuymnaneHbin cant MdL, KamyaTckoro kpas;

- Yepes ohuumanbHbI CanT agMUHUCTpaLIN;

- yepes EIMTY u/vnun PIITY.

Mpu npenBapuTenbHOW 3anucuK 3assutens (NpeacTaBuTenb 3asaBuTend) coobllaeT cnegyoume
AaHHbIE:

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanNMyuK);

- KOHTaKTHbI HOMep TeneqoHa;

- agpec 3NeKTPOHHOM NOYThl (NPU HaNM4YuK);

- XXenaewmble gaTy 1 Bpems 3anvcu Ans npeactaBneHns JOKYMeEHTOB. 3asaBuTento
(npeacTtasuTento 3aaBUTENs) coobLLaroTca gata n Bpems npueMa OKYMEHTOB.

3agasuTtens (NpeactaBuTenb 3asBuTens) B Ntloboe Bpems Bnpase oTKasaTbCsa OT
npegBapuTenbHOM 3anucy;

2.18.2 0cobeHHOCTN NpefoCcTaBneHns MyHuumnansHom yenyrmn yepes MoLl KamuaTtckoro kpas.
MpenoctaBneHne myHuumnansHom ycnyrn B MOLL KamyaTtckoro kpas ocyLiecTsnsieTcs B Nopsiake,
npegyCcMOTPEHHOM CorfalleHMeM O B3auMOAEeNCTBUM, 3aKMIOYEHHBbIM MeXay agMUHUCTpaUnen n
ML KamyaTckoro kpasi, co AHSA BCTYMMEHNSA B CUIy COOTBETCTBYHOLLErO COorfalleHuns o
B3aMMOAENCTBUM.

MyHunumnansHas ycnyra npegoctaesnsaetcd B MOLL KamyaTckoro kpasi ¢ y4eTom npuHumna
9KCTEPPUTOPMAnbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asBUTENb (NpeacTaBUTenb 3asaBuTens)
BNpase BblOpaTb Ansa obpalieHns 3a nonyyYyeHneM MyHuuunansHon yenyru nobéon ML
KamyaTckoro kpasi.

3agasutenam (NpeacTaBUTENSaM 3aaBUTENEN), 3anncaBLUMMCA Ha NpuemM Yyepes oumunanbHbIn
cant ML KamyaTckoro kpasi, 3a AeHb 40 npuemMa OoTnpaBngeTcs HanoMMHaAHWE Ha YKasaHHbIN
agpec 3NeKTPOHHOW NoYThl O AaTe, BPEMEHN U MeCcTe Npuema, a Takke nHdopmaumsa ob
aHHYNUPOBaHUM NpeaBapUTESIbHON 3annUcK B Criydae HESIBKU MO UCTEYEHUN NATHaALATU MUHYT C
Ha3Ha4YeHHOro BpeMeHU Npuema,;

2.18.3 0coBEeHHOCTM NpPeaoCcTaBeHns MyHULMNAanbHON YCNYrn B 3NEKTPOHHOM hopMme.

[nsa 3assBuTtenen (npeacraBuTenemn 3agasutenen) B Lensx NnpegocTaBneHns MyHULmMnansHom
yCnyru B 9f1eKTPOHHON chopMe obecrneymBaeTcst BO3MOXHOCTb:

- 3anucu Ha Npuem gna nogayvn 3asiBfieHns o npegoCcTaBneHn MyHULMNANbHOM YCNyrn ¢
NCnonb30BaHMEM opuLManbHOro canta agmmHucTpaumm, EMNNY n/nnu PIITY;

- NonyYeHus nHopmaLmMm 0 NopsiaKe N Cpokax NpeaocTaBneHns MyHUUMNanbHOM yCriyr Ha
odvumanbHOM cante agMmuHucTpauum n Ha ENry w/vnn PTY;

- N04auu 3aABMneHNss U AOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBNeHUss MyHULUNANbHOW YCIyrn,
B 3MEKTPOHHON hOpME Ha 3MEKTPOHHYIO NOYTY CNyX0bl "oQHOro okHa", a Takke NocpeacTBOM
odoumumanbHoro canmta agmmHucTpaumm, EMCY w/vnun PMATY,

- NoNyYeHus pesynbTaTa NpegoCTaBeHNss MyHUUMNANbHOW YCNYrn B 3fIEKTPOHHOM BUAe Ha
3NEKTPOHHYIO NOYTY 3aaBuTens (NpeacraBuTens 3asaBUTENS), Ha opuLmanbHOM canTte
agmuHuctpaumm, ENCY w/nnn PITY,

- OCYLLIECTBIIEHUS C UCMONb30BaHMEM opuUmManbHOro camta agMmuHncTpaumm, EMNNCY n/nnu PICY
MOHUTOPWHra xoga npegocTtaBneHns MyHULMNansHOW yCnyru;

- HanpaBneHus xanobbl Ha pelleHnsa n gencTeus (besgencTene) AOSMKHOCTHOIO Nuua
YnpaeneHus, cneuymanncta YnpasneHus, cneumanncrta cnyxbsl "ogHoro okHa" B xoae



npegocTaBneHns MyHuLmMnNanbHOW ycrnyri nocpeacTsom noprana deagepansHon
rocyaapCTBEHHOM MHGOPMALMOHHON cucTtembl "[locyaebHoe obxanosaHme" (do.gosuslugi.ru);

- MIPU HaNM4YUN TEXHUYECKON BO3MOXHOCTM OLEHKA JOCTYNHOCTU U KavyecTBa MyHULMMANbHOM
ycnyrn Ha ENTY w/vnn PIITCY.

[Mpy NnpegocTaBneHNN MyHULMNANbLHOM YCyru B 3NEKTPOHHOM hopMe naeHTudumkaumna n
ayTeHTUUKauna MOryT oCyLeCcTBAATLCA NOCPEeACTBOM:

- €QMHOM CUCTEMbI NAEHTUMKAUNN N ayTEHTUUKALNN NN NHBIX TOCY4apPCTBEHHbIX
MHAOPMALMOHHBIX CUCTEM, €CNWN Takne rocygapCTBEHHbIE MH(POPMALIMOHHbIE CUCTEMbI B
ycTaHoBneHHoM [NpaBuTtensctBom Poccuiickon ®eagepauum nopsake obecneynsatoT
B3aMMOLENCTBME C €OUHON CUCTEMON NOEHTUUKALUKN U ayTEeHTUdUKaLNK, Npu yCIioBUN
coBrnageHnsa ceegeHnin o PusndeckomM nuue B ykaszaHHbIX MHPOPMALMOHHBIX CUCTEMAX;

- eJMHOM cUCTeMbI naeHTUMKaunm n aytTeHTumnkaumm n eamHon NHPOPMaLNOHHON CUCTEMBI
nepcoHanbHbIX AaHHbIX, 06ecneymBatoLlen 0b6paboTky, BknoYasa cbop n xpaHeHwue,
BMoMeTpPMYECKNX NEPCOHANbHbBIX AAHHbIX, UX NPOBEPKY M nepefady MHopMaL MM O CTENEHN UX
COOTBETCTBUSA NpeaoCcTaBNeHHbIM OMOMETPUYECKMM NEPCOHArbHbIM AaHHBbIM PU3NYECKOro nuua
(manee - egnHas GuomeTpuyeckasa cuctema).

3anncb Ha npuem vepes ENMMY n/vnu PITY ocywecTBNAeTcs ¢ MICNOMb30BaHMEM YY4ETHOW 3anucu
3asBuTens (NpeactaBuTens 3asiBUTENs), 3aperMcTpupoBaHHON B eANHON CUCTEME
naeHTUPMKaUUM 1 ayTeHTUPUKALUKN NN €ANHOMN CUCTEMbI MOAEHTUMKALNM U ayTEHTUMKALNN U
eanHon BUOMETPUYECKON CUCTEME.

bes peructpauuun n astTopusaumm Ha noptanax EMNCY w/unu PIT'Y 3assutento (npegcrtaBuTento
3asBUTENS) NPEAOCTaBSETCA BO3MOXHOCTb:

- O3HAKOMIEHUs ¢ MHGOpMaLKnen 0 MyHULMNANBHOW yCryre;

- O3HAKOMMEHNA C HOPMATUBHbBIMU NPABOBLIMU aKTaMu, perynmpyowmMmMmm OTHOLLEHWS,
BO3HMKaOLLME B CBA3U C NpeaocTaBneHnemM MyHUUMNansHOM yCnyru;

- 03HaKOMI1eHMSA ¢ HacTosAWwmMM PernameHTom.

Mocne pernctpaumm n asTopmusaumm Ha noptanax EMNCY w/vnu PITY 3aasutento (npeacraBuTento
3asBUTENS) NPEeAOCTaBSAETCA BO3MOXHOCTb:

- 3aMnoSIHEHMUS ANEKTPOHHOM POPMbI 3adBNEHUS1, NPUOBLLEHNE 3NEKTPOHHBLIX KOMUA JOKYMEHTOB,
HeoBXoaMMbIX A9 NONYYEHUS MyHULUMNANBHOW YCNYTIK;

- HanpaBneHus B opraH, NPeAoCTaBSWMA MYHULMNATBbHYO YCYry, 3anofIHEHHOrO 3asiBEHNA U
AOKYMEHTOB B 31IEKTPOHHON (hopme;

- OCYLLIECTBIIEHNSI MOHUTOPMHIa Xo4a NpeaocTaBneHnsa MyHULUNansHOM yCnyru;

- XpaHeHus1 Co3[aHHbIX 3a8BNEeHUN U JOKYMEHTOB, UICTOPUM HarnpaBreHnsa 3adBNeHnn 1
AOKYMEHTOB B 3IEKTPOHHON (hopme.

Bug anekTpoHHOM noanncK onpeaenseTca B COOTBETCTBUM C KpUTEPUAMM ONpeaeneHnsi BUAOB
3MEKTPOHHOM NOAMNNCU, UCMNOSTb30BAHNE KOTOPbLIX AOMNYyCKaeTCsa Npun obpalieHmnm 3a Nony4YeHmem
rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIYT, COrMacHo NpunoXxeHuwo K MNpasunam onpegeneHuns
BNOOB 3NEKTPOHHOW NOAMMCU, UCNONb30BaHME KOTOPbIX gOnyckaeTcs npy obpalwieHum 3a
Nosly4eHMEM rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT, yTBEPXAEHHbIM [locTaHOBNEHNEM
MpaButenbcTBa Poccurickon ®epgepauum ot 25.06.2012 N 634 "O Buaax anekTpoOHHOW NOANUCH,
NCnonb30BaHME KOTOPbIX AonyckaeTcst npy obpalleHnn 3a nonyyYeHnemM rocyaapCcTBEHHbIX U
MYyHULUMNANbHbIX ycnyr".

3. CocraB, nocnegoBaTenNbHOCTL U CPOKM BbIMOMHEHNS
aAMUHUCTPATUBHBIX Npoueayp (aencteuin), TpeboBaHnA K NOPSAKY
NX BbINOJTHEHWS, B TOM YNCI€ OCOOEHHOCTUN BbIMNONTHEHUS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUN) B 3NIEKTPOHHOM hopme



3.1. NcuepnbiBaowmnmn nepeyveHb agMUHUCTPaATUBHbIX Npouenyp
(oencteun)

3.1.1 nepeyeHb agMUHUCTPATMBHbIX Npoueayp (4encTeumn):
- NpueM 1 perncTpaums 3asiBrneHnsa n npunaraemblx K HeMy JOKYMEHTOB;
- paccMoTpeHue 3asBNeHNs 1 npunaraeMblX K HeMy JOKYMEHTOB;

- NOAroToBKa, perncTpauna 1 sbliaava 3adaBUTENO (I'IpeLI,CTaBI/ITeJ'I}O 3aFIBMTeJ'IFI) pesynbTaTta
npenocraBlieHnA MyHI/ILI,I/II'IaJ'IbHOﬁ YCInyru;

3.1.2 nepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTBMin) Npy NpeaocTaBneHnn MyHULMNaNnbHOM
YyCNyrn B 9NeKTPOHHON dhopMme:

- NPVEM 1 perncTpaums 3asiBNIeHUst U MHbIX JOKYMEHTOB, HEOBX0AUMbIX ANs NpeoCTaBneHus
MYHULMMNANBHON YCNyTu;

- PacCCMOTPEHNE 3asBMNEHNS U UHBbIX JOKYMEHTOB, HEOOXOAMMbIX AN NPeAOoCTaBNEeHUS
MYHULMMNANbHON YCNyru;

- NOArOTOBKA M HamnpaBfeHne YBEAOMIEHMS O pe3ynbTaTax pacCMOTPEHMS AOKYMEHTOB,
HeobXoAMMbIX AN NpeaoCTaBneHns MyHUUMNansHON YCnyr, Coaepallero CBeAeHNs O
MPUHATUN MONIOXUTENBHOIO PeLleHns 0 NPeaoCTaBNEHMN MyHULMNANbLHOWM YCIyrn 1 BO3MOXHOCTM
nony4nTb pesynbTaTt NpeaocTaBNeHNs MyHULMNANbHOW YCryri, TM60o MOTUBMPOBAHHOIO OTKa3a B
npeaocTaBneHMN MyHULMNANbHOWM YCyru;

3.1.3 B nepeyeHb agMMHUCTPaTMBHLIX Npouenyp (AeNCcTBMi) Takke BXOAUT UCNpaBrieHne
AONyLLEHHbIX OrneYyaToK 1 oWnboK B BblAAHHbIX B pe3yrbTaTe NpeoCcTaBNeHnsa MyHULUMNanbHOn
yCrnyru AOKyMeHTax.

3.2. Mpuem un pernctpaums 3agaBneHNda n npunaraembix K Hemy
AOKYMEHTOB

3.2.1 ocHOoBaHMeM AS1s Havyana agMUHUCTPaTMBHOWM Npoueaypbl SBASETCA NOCTYNNeHne B cnyxoy
"oQHOro okHa", YnpasneHue 3asBneHns ¢ NpunoXXeHMem K HeMy JOKYMEHTOB, HEOOXo4MMbIX AN
npegocTaBNeHNs MyHUUMNANbHOW YCNyrn, OOHUM 13 CreayLwmx cnocobos:

- B Xo4e Nu4Horo obpalleHuns 3assuTens (NpeacraButens 3assutens) B cryxby "ogHoro okHa";
- nocpeactesom MoLI KamuaTckoro kpasi;
- NOCPEeACTBOM NOYTOBOrO OTNPAaBIIEHNS C ONUCHIO BIOXEHUSA N YBEAOMITEHMEM O BPYYEHUN;

- MOCPEeACTBOM HanpasfeHUsi CKaHMPOBAHHOIO opurMHarna 3asBneHus, NoanMcaHHoro
cOBCTBEHHOPYYHO, NTMOO 3aaBNeHNs B hopMe NEKTPOHHOIo JOKYMeHTa, NogNUCcaHHoro
3MIEKTPOHHOM NOAMNUCHIO, HA ANEKTPOHHYIO NOYTY CryX0bl "OAHOro OKHA";

- nocpencTBoOM 3anoJIHEHUA (bOprI 3adaBI1IeHNA Ha Od)MHMaHbHOM cante agMUHUCTpaLnin,

- NOCPEACTBOM 3anofnHeHus opMbl 3assneHnsa Ha ENTY n/unu PITY. MNopsiaok ocylecTsneHmns
aAMUHUCTPATUBHbIX NpoLeayp B SNIEKTPOHHOM (bOpMe B TOM vuchne ¢ ucrnonb3osaHvem ENMY
n/vnn PIIY, npeaycmoTpeH nyHkTom 3.5 HacTosiwero PernameHTa;

3.2.2 B AeHb 0OpaLleHna 3asBuTens (NpeacraBuTens 3asaBuTens) MIMYHO B crny0y "oaHOro okHa"
cneumanucT cnyx6bl "OAHOro okHa", OTBETCTBEHHbIV 3a Npuem obpalleHnin 3asBuTenen
(NpencraBuTenen 3assButenen):

- YAOCTOBEPSIET JINYHOCTb 3asBUTENS (MPEACTaBUTENS 3asBUTENS) U MPOBEPSIET Er0 NOTHOMOYUS,
NPaBWIbHOCTb 3aMOSIHEHUS 3asIBIEHNS.

B cnyyae, ecnu npeacTtaBneHHbIe KONUU JOKYMEHTOB, yKa3aHHbIX B NoAnyHKTax 2.6.2 - 2.6.3,
noanyHkre 2.7.1 Hactosawero PernameHTa, He 3aBepeHbl HOTapuarnbHO U 3asBUTENb
(NpeacraBuTenb 3aABUTENS) NPeAcTaBuUn OPUrMHarnbl TakUX JOKYMEHTOB, CNNYaeT Konuu
AOKYMEHTOB C MX OpUrMHanamu, BbIMOHAET Ha TakMX KOMMAX Hagnucb o6 nx cooTBETCTBUM
opurnHanam, 3aBepsieT CBOeun NoANuUCho C ykasdaHuem paMmunmm 1 MHMUMarnos 1 Bo3BpaLlaeT



opurnHanbl AOKYMEHTOB 3aABUTETIO (I'Ipeﬂ,CTaBI/ITeJ'II-O SaFIBl/ITeJ'IFI).

B cnyvae, ecnu 3aasutens (NpeacraBuTenb 3aaBUTENSA) NPeaoCcTaBmil OpuriHarnibl 4OKYMEHTOB,
yKasaHHbIX B noAanyHKTax 2.6.2 - 2.6.3, nognyHkte 2.7.1 HacTosiwero PernameHTa, genaet ux
KOMuW, BbIMOMHAET Ha TakMX KONUAX Hagnncb o6 X COOTBETCTBUM OpPUrMHaNam, 3aBepsieT CBOen
noanNuUCblo C ykazaHnem haMmnnum 1 MHULManoB 1 BO3BpaLLaeT OpurmHanbl JOKYMEHTOB
3asBUTENIO (NPeacTaBUTENIO 3adBUTENS);

- NPW HaNMM4YUM OCHOBAHWWN NS OTKasa B Npueme 3asiBfieHUst U JOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHktamun 2.9.1 - 2.9.4 Hactodwero PernameHTa, BblgaeT 3asBuTento (NpeactaBuTento
3asBUTENS) MOTUBNPOBAHHBLIN OTKa3 B MMCbMEHHOW dopMe B NpuemMe 3asiBfieHNsa N JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHULUMNANbHOW yCcnyrn, No bopme CornacHo NPUOXeEHMHo
2 K HacTosweMy PernameHTy (ganee - MOTUBUMPOBAHHbLIN OTKa3 B NpYemMe 3asiBrieHUs);

- perucTpupyeT 3asiBrieHMe B aBTOMaTU3MPOBAHHOW CUCTEME ANEKTPOHHOIro A0KYyMeHToobopoTa u
Aenonpon3BOACTBa (ganee - cuctema aNeKTPOHHOro JOKYMeHToobopoTa) C aBTOMaTUYECKUM
NPUCBOEHMEM eMY MEePCOHanbHOro PpermcTpaunoHHOro HoMepa - B criydae OTCyTCTBUS OCHOBaHUN
AnNs oTKasa B nNpuemMe JOKYMEHTOB, NpeAyCMOTPeHHbIX nognyHktamu 2.9.1 - 2.9.4 HacToswero
PernameHTa;

- OCYLLEeCTBIISieT CKaHNPOBaHMEe JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTax 2.6.2 - 2.6.3, noAnyHKTe
2.7.1 HacTosero PernameHTa 1 BHOCUT MX B CUCTEMY 3NIEKTPOHHOrO AOKYMEHTO060poTa K
3aperncTpupoBaHHOMY 3asiBIIEHUIO.

CkaHupoBaHue LOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 2.6.2 - 2.6.3, nognyHkTe 2.7.1 HacTosawero
PernameHTa gOMmKHO Npon3BOANTLCA B hopMaTe dNeKTPOHHbIX 06pa3oB ByMaxHbIX JOKYMEHTOB,
B Buge pannos B popmate PDF.

OneKTPOHHLIN 06pa3 OKyMeHTa JOMmKeH obecneymBaTb BU3yanbHY MAEHTUYHOCTb €ro
BymaxkHoMy opurmHany B macwTtabe 1:1 1 no3BonATb B NOSIHOM 06beMe NPOYMTaTb TEKCT
AOKyMEHTa 1 pacrno3HaTb ero peKkBU3nThbI.

Ecnu 6ymaxkHbIn JOKYMEHT COCTOUT U3 ABYX U Boree NUCTOB, 3NEKTPOHHbIN 0bpas Takoro
AOKYMeHTa JOMMKeH hopMmnpoBaThbCs B BUAE O4HOro dpamna.

CKaHI/IpOBaHVIe OOKYMEHTOB Npon3soanTCcA B COOTBETCTBUK CO ClieyrLWNMMN TEXHUHECKNMNA
napamMmeTpamMu:

- CKaHMpoBaHMe AokyMeHToB cbopmaTa A4 n 6onee BbinonHseTca ¢ paspeweHmem 300 dpi;
- CKaHMpOBaHWe AOKYMeHTOB cbopmaTa MeHee A4 BbinonHseTcs ¢ paspewweHnem 600 dpi;

- PEXMUM CKaHUPOBAaHWS - YepHO-0enbli (ECNN Ha AOKYMEHTE UMEETCH CUHSAS NeYaTb UM CUHSASNA
NMOANUCb, TO AIOKYMEHT CKaHMpYeTCcs B YepHO - 6ernom Buae), a Anst JOKYMEHTOB B LIBETE -
LiIBETHOW (HanpMMep: UBETHas 3KCNNMKaLUs, AOKYMEHT Ha LUBETHOM (DOHe (0OBEPEHHOCTD);

- OTCKaHMPOBAaHHbIN AOKYMEHT (3NEKTPOHHbIN dhopMaT) coxpaHsieTca B oopmaTe PDF.
[oKyMeHTbI, KoTOopble 6onbLue hopmaTa CKaHUPYHOLLEro YCTPOMCTBA, CKaHUPYKOTCA MO yYacTKaMm;

- BblgaeT 3aAaABUTESTHO (I'Ipe,D,CTaBI/ITeJ'I}O 3aFIBI/1TeJ'IFI) KOMUKO 3aperncTpnpoBaHHOro 3asaBliEeHUA,
npowleaLwiero permcrtpauunio B CUCTEME INTEKTPOHHOIO ,D,OKyMeHTOO60pOTa;

- nepefaeT 3asBeHne C NPUIOXKEHMEM JOKYMEHTOB B YNpaBrieHue;

(nn. 3.2.2 B pea. MNoctaHoeneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropogckoro
okpyra o1 28.01.2022 N 115)

3.2.3 B TeyeHne 1 paboyero gHA CO AHS NOCTYNMEHWUs NOCPEACTBOM NOYTOBOW CBS3M 3asBNEHNS
crneumanuct cnyx6bl "OAHOro okHa", OTBETCTBEHHbIV 3a Npuem obpalleHnin 3agsuTenen
(npeacrtaBsuTenen 3anBuTenen):

- MPW HaNMYUKM OCHOBAHWI NS OTKasa B NpuMeme 3asiBfieHUst U AOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHktamm 2.9.1 - 2.9.4 Hactosulero PernameHTa, HanpaensieT 3asiBUTENO (NpeacTaBuTento
3asBUTENS) MOTUBMPOBAHHbLIN OTKa3 B NpYeme 3asiBfieHusi B Nopsiake, ycTaHoBAeHHOM ab3auamu
TpeTbUM - cegbMbIiM NoanyHkTa 3.4.2 HacTosiwero PernameHTa;

- PErMcTpunpyeT 3adaBrieHne B CUCTEME 3J1EKTPOHHOIo qoxymeHToo6op0Ta C aBTOMaTU4E€CKNM
npunceBoeHnem emMmy nepcoHanbHOro permcTpaumMoHHoOro Homepa - B cijiydae OTCyTCTBUA OCHOBaHui



ANA OTKasa B NpyemMe JOKYMEHTOB, NpeAyCMOTPEHHbIX noanyHkTamu 2.9.1 - 2.9.4 HacToswero
PernamenTa;

- NnepefaeT 3asBleHMEe C NPUIOXKEHMEM JOKYMEHTOB B YNpaBrieHue;

3.2.4 KpUTEpPUI NPUHATUS peLUEeHNS: Hannyne nMbo OTCYTCTBME OCHOBaAHWI ANS OTKa3a B Npueme
AOKYMEHTOB, NpeayCMOTPEHHbIX nognyHktamu 2.9.1 - 2.9.4 HacToswero PernameHTa;

3.2.5 pesynbTatoM agMUHUCTPATMBHOW NpoLeaypbl ABMSETCS:

- NpUeM 1 perncTpaums 3asBreHnsa ¢ NPUNoXeHMeM JOKYMEHTOB U UX Nepefada B YnpasneHue;
- MOTUBMPOBAHHbI OTKa3 B NpMeMe 3asBfeHuUs;

3.2.6 CPOK BbIMOMHEHNA aMUHUCTPATUBHOM NpoLuenypsbl:

- pernctpaums 3asBneHuns ¢ NpuUnoXeHMeM JOKYMEHTOB U UX Nepefada B YnpasneHue nmbo
Bbl4a4ya MOTMBMPOBAHHOIO OTKa3a B NpMeMe 3asiBNeHusl, NogaHHbIX Yepes crnyx0y "ogHoro okHa",
OCYLLECTBMAETCA B A€Hb UX NOCTYNMEHNsA B Cry»0y "ogHoro okHa";

- perucTpaums 3asBneHns ¢ NpUNoXKeHnemM JOKYMEHTOB M UX nepefaya B YnpasneHne nnbo
HanpaBneHMe MOTUBUPOBAHHOIO OTKasa B Npueme 3asiBfieHus1, NogaHHbIX NOCPEeaCcTBOM MNOYTOBOM
CBSI3K, OCYLLECTBNSETCS B TeveHne 1 pabo4vero aHs Co AHA UX NOCTYNneHus B cnyxoby "ogHoro
OkHa".

3.3. PaCCMOTpeHI/Ie 3adaBrieHnd 1 npunaraémMblix K HeMy JOKYMEHTOB

3.3.1 ocHoBaHMeM Ans Havana a}J,MI/IHI/ICTpaTI/IBHOI7I npouenypbl ABNAETCA NOCTynrieHne
3asaBrieHnd C npunoxeHnemMm JOKyMeHTOB B yl'lpaBJ'IeHI/Ie;

3.3.2 3aaBreHne c NpuUnoXxXeHnemMm JOKYMEHTOB B E€Hb €ro NOCTynfeHns B YnpasreHune
BU3MpPYeTCHA pykoBoauTenem YnpasneHus imbo NMuoM, BPEMEHHO UCMOMHAOLLMM ero
06a3aHHOCTU (Oanee - pykoBoguTenb YNpaBreHus), HanpaBnaeTcs No CUCTEME INEKTPOHHOIO
AOKYyMeHToobopoTa HayarnbHUKY oTaena reonHpopMaunoHHbIX CUCTEM YTpaBneHus;

3.3.3 HavanbHWK OTAena reonHgOPMaLMOHHbIX cUCTEM YNpaBneHns B AeHb NonyYeHus
3asBMNeHNs C NPUMNOXKEHNEM JOKYMEHTOB HanpasBnseT ero no cucTeme arekKTPoHHOro
[I0KyMeHTOoobopoTa crneumanucty otaena reoMHopMaLNOHHBIX CUCTEM YNpaBneHus Ha
UCMOTNHEHNE;

3.3.4 cneuuwanncT otaena reoMHOpPMaLMOHHbIX CUCTEM YNpaBreHus B TedeHune 2 pabounx gHeun
CO OHS perncrpauumn 3asBreHus:

- NPoOBepSIET NPEeACTaBNEHHbIE JOKYMEHTbI HA COOTBETCTBUE YCTAaHOBMEHHbIM TPeGOBaHNAM K MX
cdopmaTy, coaepKaHu 1 KOMMNNEKTHOCTY;

- Npy HenpeacTaBneHun 3asBuTtenem (NpeacraBuTeNeM 3asBUTENSA) AOKYMEHTOB, YKa3aHHbIX B
noanyHkTe 2.7.1 Hactoswero PernameHTa, nogrotaBnmeBaeT 1 HanpaeBnseT B nopagke
MeXXBeOMCTBEHHOIO MHGOPMALMOHHOIO B3aMMOAENCTBUSA 3anpoCkl O NpegoCTaBneHnm
MHdopMauumn, HeobxoamMmon Ansa NpeagoCcTaBNeHNs MyHULMNANbHOW YCNyru;

- NOAroTaBMNMBAaET 3anpoc 0 HE0BXOANUMOCTU Aaum 3aKMNYEHNs O BO3MOXXHOCTM Bblaaum
paspelleHns Ha UCNomb30BaHNe 3eMerb UMM 3eMerbHbIX Y4acTKOB, HaXoOALIMXCA B
rocyapCTBEHHON UMK MyHULMMNAanNbHOM cobCTBEHHOCTU, Ge3 NpeoCTaBneHns 3eMenbHbIX
Y4acTKOB 1 YCTaHOBNEHMUs cepBUTYyTa, NyGNMYHOro cepBuTyTa (Oanee - 3anpoc) u nepegaeT ero
HayanbHWUKYy oTAena reoMHMOPMaLMOHHBIX CUCTEM YNpaBneHUs Ha cornacoBaHue;

(8 pea. NoctaHoBneHns AgmuHucTpaumm NeTponasnoBck-KamyaTcKoro ropoackoro okpyra ot
28.01.2022 N 115)

3.3.5 HayanbHWK oTAena reoMHPOPMaLMOHHBIX CUCTEM YNpaBneHus B AeHb NonydYeHns 3anpoca
cornacoBbIBaeT ero v nepeaaeT pykoBoaUTENo YnpasneHus Ha NoannucaHne u aansHenwero
HanpaBneHus B YNpaBneHne apxXuTeKkTypbl U rpafloCTPOUTENbCTBA aAMUHUCTPaLIAK
MeTponaBnoBck-KamyaTckoro ropoackoro okpyra (aanee - YnpasneHvue apxXutekTypbl) Ans
UCMONHEHWUS;



(nn. 3.3.5 B pea. lNoctaHoBneHna AgmuHuctpauum MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra ot 28.01.2022 N 115)

3.3.6 pykoBoauTenb YnpaBreHus apXuTekTypbl B eHb NOCTYNIEHMS 3anpoca 0 HeobXxo4MMOCTH
NnoAroTOBKWU 3aKMNioYeHUs nepedaeT ero HayanbHUKY oTaena CTpouTenbCTBa N apXUTEKTYpbI
YnpaBneHust apxXuTtekTypbl ANs1 UCMOMHEHWS.

HauyanbHuWK oTAena cTpouTenbCTBa M apXUTEKTYPbl YNpaBneHUs apXuTekTypbl B AeHb
NOCTYNNEeHMs 3anpoca nepeaaeT ero cneumManucTy oTaena CTpouTENbCTBA N apXUTEKTYPbI
YnpaBneHUsi apxXutekTypbl Ha UCNOSTHEHME;

(nn. 3.3.6 B pea. MNoctaHoBneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropogckoro
okpyra o1 28.01.2022 N 115)

3.3.7 cneynanuct oTaena CTpOUTENbCTBA N apXNUTEKTYPbI yl'lpaBJ'IeHVIFI APXUTEKTYpPbl B TEHEHUE 2
pa60‘-ll/IX AHEen co aHA nony4yeHua 3arnpoca nposognT NpoBEpPKY cBeaeHunn, YKa3aHHbIX B 3arnpoce,
1 No pe3yrnbTaTaM NpoBeEPKN NoArotaBlinBaeT 3aKkrn4eHne 0 BOSMOXHOCTU Bbla4n pa3pelueHnd
Ha UCNoJib3oBaHME 3eMeTTb UJTN 3EMESIbHbIX YH4aCTKOB, Haxo4ALWMNXCA B rocy,uapCTBeHHoM nnn
MyHMLlMHaﬂbHOVI cobcTBEHHOCTH, 6e3 npenocrtaBrieHnd 3eMeribHbIX y4aCTKOB U YCTaHOBIIEHUA
CcCepBUTYTa, I'Iy6J'II/I‘-IHOFO CcepBUTyTa C y4eToOM NOSIOXKEeHUM ﬂ,eVICTBleU.leFO 3aKoHodaTes1bCTBa
(nanee - 33KJ'II'O‘-I€HI/I€) n npeacrtasndeT ero Ha4alibHUKY otaerna CTpouTesibCTBa U apXUTEKTYpPbI
yl'lpaBJ'IeHVIFI APXUTEKTYpPbl Ha COornacoBaHue;

(nn. 3.3.7 B pea. MNoctaHoBneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra o1 28.01.2022 N 115)

3.3.8 HavanbHKK oTOena CTpoUTESIbCTBa N apXUTEKTYPbI yl'lpaBJ'IeHI/IFI APXUTEKTYpbl B €Hb
noJjiydeHnsd 3akrn4eHund corrnacoBbiBaeT ero 1 riepegaeT pykoBoAUTEITHO yl'lpaBJ'IeHI/IFI
APXUTEKTYpbl Ha noannMcaHue.

PykoBoauTenb YnpaBneHus apxmTekTypbl B A€Hb NONYYEHUS 3aKMOYEeHUsI MOANUCHIBAET €ro U1
HanpasnseT B YnpaBneHue ansa gansHeunwen paboTol;

(nn. 3.3.8 B pea. MNoctaHoBneHna AgMmuHucTpauum MNeTponasnoBck-KamyaTckoro ropogckoro
okpyra o1 28.01.2022 N 115)

3.3.9 HavyanbHWK oTAena reonHOPMaLMOHHbBIX CUCTEM YTpaBneHnsa B AeHb MONy4YeHns
AOKYMEHTOB, YKa3aHHbIX B noanyHkTe 3.3.8 HacTosawero PernameHTa, nepegaeTt ux cneunanucty
oTAaena reoMHopMaunOHHbIX CUCTEM YNpaBlieHUs;

3.3.10 cneuwanucT otaena reoMHPOpPMaLMOHHbIX CUCTEM YNpaBrieHns B TedeHue 2 pabo4umx
AHEeN Co OHSA NOoSyvYeHUs 3aKnioYeHNsa C y4eTOM CBeAEeHNN, CoAepKaLmMXcs B UHPOPMaLMOHHOM
cucteMe obecneyeHust rpagoCcTponUTeNbHON OeATEeNbHOCTH, a Takke MHdopmaumm, NonyyYeHHON
no 3anpocam, HanpasSieHHbIM B MOPsiAKe MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS:

- NpW OTCYTCTBUM OCHOBAHWUI A5 OTKasa B NpeaoCTaBneHnn MyHULMNAnbHOM yCnyru,
npegycMoTpeHHbIX noanyHkTom 2.10.2 HacToswero PernameHTa, nogrotaBnuBaeT NPOeKT
npukasa YnpaBneHus o paspeLleHmm Ha NCNoSb30BaHNE 3EMESb UIN 3EMESTbHbIX Y4aCTKOB,
HaxOoASALNXCA B rOCyAapCTBEHHOM UNN MyHULMNAnbHOM cOGCTBEHHOCTU, 6€3 NpegocTaBneHuns
3eMesbHbIX Y4aCcTKOB 1 YCTAHOBMNEHUS CEPBUTYTA, NyONNMYHOro cepBuTyTa (Oanee - NpoekT
npukasa) n nepegaeT ero HayanbHUKY oTaena reonHopMaLUMOHHbBIX CUCTEM Ha COrfnacoBaHue;

- MPW HaNMMYUM OCHOBAHWI, NPeayCMOTPEHHbIX noanyHKTom 2.10.2 HacToswero PernameHTa,
noaroTaBnMBaeT NPOEKT pelleHnsi 06 oTkase B Bblgaye paspeLleHnst Ha Cnosib3oBaHne 3emerb
NI 3eMerTbHbIX Y4aCTKOB, HAXOASALMXCS B rOCYyAapCTBEHHON UM MyHULUUNANbHON
cobcTBeHHOCTH, Be3 NpeaoCcTaBeHnst 3eMerbHbIX Y4aCTKOB W YCTAHOBNEHUS CEPBUTYTA,
nyonu4Horo cepeuTyTa (ganee - NPOEKT 0TKasa) 1 nepedaeT ero HayanbHUKY oTaena
reoMH(opMaLMOHHbIX CUCTEM YNPaBMEHUs1 Ha corfnacoBaHue;

3.3.11 HayanbHWK oTAeNna reouHdOPMaLNOHHBIX CUCTEM YTNpaBneHna B AeHb MONy4YeHNsa npoekTa
npukasa unm npoekTa OTka3a COrfacoBbIBAET €ro 1 nepegaeT 3aMeCcTUTEN0 PYKOBOAUTENS
YnpasneHus;

3.3.12 3amecTuTenb pykoBoauTensa YnpaBneHus B AeHb NOSy4YeHUst MpOoeKTa npukasa unm
npoekTa oTKasa CorfnacoBbIBaeT ero U nepefaeTt pykoBoguTento YnpasneHus Ha nognvcaHue;



3.3.13 pykoBoauTenbs YnpasneHus B TedeHme 1 paboyero AHSA Co AHA NOCTYNMeHUs NpoekTa
npukasa unm npoekrta oTkasa:

- noAnucbIBaeT Npukas YnpaBneHusi o paspeLleHmn Ha UCMoNb30BaHNe 3eMeslb UIN 3eMeSbHbIX
Yy4YaCTKOB, HAXOASALLMXCS B TOCYAapCTBEHHON Ui MyHMLMMNANbHOM cOOCTBEHHOCTH, 6e3
npegocTaBneHns 3eMesbHbIX Y4acTKOB M YCTAHOBIIEHUS CEPBUTYTA, MYONMYHOIO CEPBUTYTA;

- nognucbiBaeT peleHne 06 oTKase B Bblaaye paspeLLeHnss Ha UCNOMb30BaHWE 3eMerb Unn
3eMerbHbIX Y4aCTKOB, HAXOOALWNXCSA B FOCYAAPCTBEHHON UM MyHULMNANbHOM CO6CTBEHHOCTH,
6e3 npeocTaBneHns 3eMesbHbIX y4aCTKOB U YCTAHOBEHMS CepBUTYTA, NyGNMYHOro cepeutyTa B
dopme nucbMa YnpasneHus;

3.3.14 cneuunanuct obuiero otaena YnpasneHnsa B AeHb NoANUcaHnsa 0gHOro U3 4OKYMEHTOB,
yKa3aHHbIX B ab3alax BTOPoM - TpeTbeM noanyHkTa 3.3.13 HacTosiwero PernameHTa, nepegaet
ero B cnyxo6y "ogHoro okHa";

(B pea. NMoctaHoBneHna AgMmuHuctpauum MNeTponasnoBck-KamyaTckoro ropofckoro okpyra ot
28.01.2022 N 115)

3.3.15 kpuTEepui NPUHATUA pELLIEHNS - HAanNn4mne NMbo OTCYTCTBME OCHOBaHMI AN1s OTKasa B
npegocTaBneHnn MyHULMNANbHOW YCyru, yCTaHOBEHHbIX NognyHKToM 2.10.2 HacTosAwero
PernamenTa;

3.3.16 pe3ynbTaTtoM agMUHUCTPATMBHON Npoueaypbl ABNSETCHA HanpasneHne ogHoro 13
AOKYMEHTOB, YKa3aHHbIX B ab3auax BTOpOM - TpeTbeM nognyHkta 3.3.13 HacTodwero
PernameHTa, B cnyx6y "ogHoro okHa" ons Bbligaym 3agsuTento (NpeacTaBuUTeNto 3asaBUTENS);

3.3.17 makcMmarnbHbI CPOK BbINONTHEHUS aAMUHUCTPATUBHON Npoueaypbl cocTaBnsaeT 7 paboumx
AHEN Co OHA perncTpauun sasaBrneHus.

3.4. MNMopgrotoBka, perucTpauunsa 1 Bolgada 3asiBUTENHO
(NpeacTtasuTento 3aaBUTENS) pesynbTaTta nNpeaocTaBneHns
MYHULMNANbHOW yCNyru

3.4.1 ocHoBaHMeM ANs HaYana agMUHUCTPaTMBHOW NpoLenypbl ABMSETCS NOCTYNfeHNne O4HOro
N3 OKYMEHTOB, YKa3aHHbIX B ab3auax BTOpOM - TpeTbeM noanyHkTa 3.3.13 HacTosLwero
PernameHnTa, B cnyx06y "ogHoro okHa";

3.4.2 cneyunanuct cnyxbbl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB:

- B A€Hb NOCTYNMEHNSA O4HOro N3 AOKYMEHTOB, yKa3aHHbIX B ab3auax BTOPOM - TPETbEM
noanyHkTta 3.3.13 HacToswwero PernameHTta, BHOCUT CBEAEHNA O HEM B CUCTEMY 3NIEKTPOHHOIO
AOKYMEHTOO60pOoTa C aBTOMaTUYECKUM NPUCBOEHNEM NEPCOHANTBLHOIO PErMCTPaLMOHHOro
HOMeEpa;

- B criyvae obpalleHus 3asasutens (NnpeacraBuTens 3asasutens) ¢ 3asisrneHnem Yyepes MoL|
KamuaTckoro kpasi nepegaeT oauH 13 JOKYMEHTOB, YKa3aHHbIX B ab3auax BTOPOM - TPETbEM
nognyHkta 3.3.13 HacTosiwero PernameHTta, B MOL| KamyaTckoro kpas B COOTBETCTBUM C
cornaweHnemM o B3aMMoLenCcTBUN, 3aKkIoYeHHbIM Mmexay MOL| KamyaTtckoro kpasi
aAMUHUCTpauuen, ans Bblgadn 3agasuTento (NpeacraBUTeNio 3asBuTens);

- B TedeHne 2 paboumnx gHern Co AHA NOCTYNNEeHNa O4HOro N3 AOKYMEHTOB, YKa3aHHbIX B ab3auax
BTOPOM - TpeTbeM noanyHkTa 3.3.13 HacToswero PernameHTa, HanpasnseT ero NoYTOBbIM
OoTnpaBfeHneM C YyBeLOMSIEHNEM O BPyHEHUM B agpec 3asaButend (npeacraBuTens 3agaBuTens);

- B Cryyae, ecnv 3asiBuTenem (npeacraBuTenemM 3asaBuTens) ykasaHo HaMepeHue nomnyymnTb
pesynbTaT NpeaocTaBneHns MyHULMNanbHOW YCNyr NuyHo, B TedyeHne 1 paboyero OHs co AHSA
NOCTYNMEHNUsA OQHOro U3 AOKYMEHTOB, YKasaHHbIX B abG3aLax BTOPOM - TpeTbeM nognyHkra 3.3.13
HacTosLero PernameHTa, MHopMUpyeT 3asBuUTens (NpeactaBuTens 3assuTens) no TenedoHy,
yKasaHHOMY B 3asIBNieHUN, O FOTOBHOCTW pe3ynbTaTa npeaocTaBrneHns MyHULMNanbHOM ycnyru u
0 BO3MOXHOCTW MOMyYeHUs Takoro pesynbTaTa 3assuTenem (npeacraButenemM 3asasuTens) NIMYHO;

B cnyyae HesiBk/ 3asiBUTens (NpeactaBuTens 3asiBUTENS) B CPOK, YKkasaHHbIN B ab3aue nsaToM



HacTosILLEero NoAnyHkTa, B TedyeHne 1 paboyero AHS CO AHSA MCTEYEHUS Takoro cCpoka HanpaensieT
AOKYMEHTbI MOYTOBbLIM OTNPaBlEHMEM C YBELOMIIEHEM O BPyYEHUN B aapec 3asiBUTENS
(npeactaBuTens 3asBuTens);

- B CNnyyae, ecnu 3aasuTenem (npeacraBuTerneM 3asBuTens) B 3adBreHUn Takke ykasaHo
HamepeHne Nony4YnTb pesynbTaT NpegocTaBNeHNa MyHULMNAIbHOW YCyrn No 351EeKTPOHHOM
nouyte - B TedeHne 1 paboyero gHA CO OHA NOCTYNIEHMS OOHOMO U3 JOKYMEHTOB, yKa3aHHbIX B
ab3auax BTopoM - TpeTbeM nognyHkta 3.3.13 HacTosawero PernameHTa, HanpaBnseT ero Ha
afpec 3NeKTPOHHOM NoYThl 3asaBuUTensa (NpeactaBuTens 3agaBuTerns) ¢ NocrneayoLwmm
HanpasieHMeM MOYTOBbLIM OTNPaBEHNEM C YBEAOMIIEHWEM O BPyYEHUN B afpec 3asiBUTens
(NnpeactaBsuTens 3asBuTens);

- B A€Hb HanpaeneHus nMbo BpyyYeHnsa 3asBuTento (NpeacTaBuUTenNto 3asiBUTENS) OAHOro 13
AOKYMEHTOB, yKa3aHHbIX B ab3auax BTOPOM - TpeTbeM nognyHkTta 3.3.13 HacToswero
PernameHTa, BHOCUT HEOBXOAMMbIE CBEAEHMS O TAKOM JOKYMEHTE B XXypHar Bblgauu
AOKYMEHTOB;

3.4.3 KpUTEPUM NPUHATUSA PELLIEHUN - HAanNn4mne NMbo OTCYTCTBME OCHOBaHMI OS5l OTKa3a B
npegocTaBneHnn MyHULMNANbHOW YCyru, yCTaHOBEHHbIX NognyHKToM 2.10.2 HacTosAwero
PernameHTa;

3.4.4 pe3ynbTaToOM agMWHUCTPATMBHOW NPOLEAYpPbI ABMSETCS Bblaaya 3asiBUTENO
(npeacTaBuTENto 3asBUTENS):

- NpuKasa YnpaeneHusi 0 paspeLLleHnn Ha UCroNb30BaHe 3eMerb UK 3eMerTbHbIX Y4aCTKOB,
HaxoOsLWMXCS B FOCyJapCTBEHHOW UM MyHULMNAanNbHOW cOGCTBEHHOCTU, 6e3 NpeaocTaBreHmus
3eMerlbHbIX Y4aCTKOB 1 YCTAHOBIEHUS CEPBUTYTA, NYONMYHOIro CepBUTYTA;

- pelwleHus 06 oTkase B Bblgaye paspeLleHnss Ha UCMoNb30BaHNE 3eMenb UM 3eMerbHbIX
Yy4YaCTKOB, HAXOASALLMXCS B rOCYAapCTBEHHON UM MyHMUMNAanbHOM cobCcTBEHHOCTH, 6e3
npenocTaBneHns 3eMerbHbIX Y4acTKOB M YCTAHOBMNEHMS CEPBUTYTA, NyGNMYHOIO CepBuTyTa B
dopme nucbma YnpaBneHus:;

3.4.5 makcumarnbHbI CPOK BbINONTHEHUS aAMUHUCTPATUBHON NpoLeaypbl cocTaBnseT 2 paboumx
AHS CO OHA NOANMCaHNS pyKoBoauTeNeM YrnpaBneHus JOKYMEHTOB, yKa3aHHbIX B ab3auax BTOPOM
- TpeTbeM nognyHkta 3.3.13 HacTosdwero PernameHTa.

3.5. MNopsagok

OCYLLEeCTBMEHNA agMUHUCTPATUBHBIX Npoueayp

B 9N1EKTPOHHON bopMe, B TOM YMCIIE C UCMONb30BaHMEM
EMCY n/nnm PITY

3.5.1 B uensax npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ YCIyrun 3aaBUTENAM (I'Ipe,El,CTaBI/ITeJ'IFIM
3aFIBI/ITeJ'Iel7|) npenocTtaBliAeTCcA BO3MOXHOCTb noaavun 3adaBrieHns no npenBapMTeanon 3arncu.
3anucb Ha npunem MOXeT OCYLLECTBUTb TOJTbKO rpa*KaaHuH, UMeoLWMin noaoTBepXKAEHHYH YYETHYHO
3arnuncob.

3anuck Ha npuem nposoanTca nocpeactsom EMNMY n/wnn PITY nocne npoxoxaeHnsa npoueaypsbl
naeHTUMKaUnmM 1 ayTeHTudunKaumnm.

3agasutento (NpeacraBUTENIO 3asiBUTENS) NPe4OoCTaBSeTCa BO3MOXHOCTb 3anmcu B fobble
cBoboaHble ONd Npuema gaTy U Bpems B npegenax yCTaHOBIEHHOro B cnyxbe "ogHoro okHa"
rpaduka npuema s3aasutenen (NnpeacraBuTenen 3assBuTenen), B COOTBETCTBUN C LIENbIO NpuemMa.

Cneumanuctbl cnyx6bl "ogHOro okHa", YnpasneHus He Bnpase TpeboBaTb OT 3asBUTENS
(npeacraBuTEns 3a8BUTENS) COBEPLLEHUS UHBIX ENCTBUIN, KPOME NPOXOXAEHMSA naeHTUdmnKaumm
N ayTeHTUmnKaunm B COOTBETCTBUN

C HOpMaTMBHbLIMM NPaBOBbLIMU akTamu Poccuickon degepaumm, ykasaHna uenv npuema, a Takke
npegocTaBneHns cBeAeHnn, HeobxoaMMbIX ANA pacyeTa ANUTeNbHOCTU BPEMEHHOIO MHTEpBana,
KOTOpbIN HeOBX0aMMO 3abpoHMpoBaTh AN9 NPUEMa;



3.5.2 dopmupoBaHue 3asBrieHnst NoCpenCcTBOM 3anonHeHnsa ero popmel Ha ENMTY wu/vnn PITY
OCYLLEeCTBMNAEeTCSA Nnocne NpoxoXxaeHus naeHTudukauum n ayteHTudukaumm sasasmtens
(NnpeacTasuTend 3aaBuUTENSA) B COOTBETCTBUM C HOPMAaTMBHbLIMU NPaBOBbIMW akTamu Poccrnmnckon
depepaumm.

Mpn hopmmposaHmm 3assnenna Ha EMNTY w/unu PITY nnn oduymansHOM cante agMUMHUCTpaLmnm
3asBUTENIO (NpeacTaBuTENO 3aaBUTENS) HEOBXOAUMO 03HAKOMUTLCS C NOPALKOM
npegocTaBneHnsa MyH1LMNanbHOW yCrnyri, 3anofnHNTb BCe Heobxoammble 1 0bsi3aTerbHble Nnors
3EKTPOHHOM (POPMbI 3aSBIIEHUS C NPUNOXKEHNEM OOKYMEHTOB, YKa3aHHbIX B NO4MYHKTax 2.6.2 -
2.6.3, nognyHkTe 2.7.1 HacToswero PernameHra.

[MapameTpbl CKaHMPOBAHHBLIX KOMUA OKYMEHTOB: pa3mMep hannos He gormkeH npesbiwats 10 Mb.

dopmaTHo-norn4yeckasi NpoBepka chopMMPOBAHHOIO 3asiBIIEHMS OCYLLIECTBASETCHA OnepaTopom
EMCY n/vnu PIITY vnn opuumansHOro canta agMMHUCTpaLmm nocne 3anofHeHns 3asaButenemM
(NnpeactaBuTENEM 3asiBUTENS) KaXKA0ro 13 Nosien anekTpoHHOM hopmMbl 3asBneHus. [Npu
BbISIBNIEHNUN HEKOPPEKTHO 3arOfTHEHHOMO NOSA 3NEKTPOHHOM (POPMbl 3asiBNIEHNS 3asBUTENb
(npencraBuTenb 3a8BUTENS) YBEAOMMSETCH O XapakTepe BbIiBIEHHOW OLIMOKN U Nopsiake ee
yCTpaHeHust NocpeAcTBOM MH(POPMALNMOHHOIO COObLLEHNST HENOCPELCTBEHHO B 3NIEKTPOHHOM
dopme 3aaBneHns.

[Mpn HanpaBneHUn 3asiBNEHNNA Ha aapec ANIEKTPOHHON NOYTbI CryX0Obl "0AHOro OKHA" 3asiBUTENIO
(npepcraBuTento 3aaBuTensd) He06XoANMO 3anonNHUTL BnaHk 3asBneHus, nognucaTb
CcOBCTBEHHOPYYHO, NEPEBECTU B SNEKTPOHHbIN BUA NOCPEACTBOM CKaHMPOBAHWUS OpuUrMHana
3aaBneHnsa nnbo 3aseneHnsa B oopme 3NeKTPOHHOro AOKYMEHTA, MOAMMCAHHOIO 3N1EKTPOHHOM
noanucbo, N NPUKPENUTb €ro C NPUIIOXKEHNeM AOKYMEHTOB, yKa3aHHbIX B NOAMYyHKTax 2.6.2 -
2.6.3, noanyHkTe 2.7.1 HacTosdwlero PernameHTa;

3.5.3 npuem n peructpauns 3asiBNEHUS U MHbIX JOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBneHns
MYHUUMNANbHOW YCyru:

- OCHOBaHMEM M5 Havana agMUHUCTPaTUBHOM Npouenypbl ABAKETCA NpuemM n pernctpaums
cneumanmcTom cnyxobl "ogHOro okHa" nnu YnpaesneHmem (Npu nocTynrieHnn 3asBreHns 1
AoKymeHToB nocpeactsom EMNMY w/vnn PITY) 3asBneHnsa n 4OKyMeHTOB, HE06XoaMMbIX Ans
npegocTaBNeHns MyHULMNAnNsHOM YCnyru, B 35IEKTPOHHOW (bopMme;

Cneumnanuct cnyx6bl "ogHoro okHa" unu YnpaesneHue (Mpy NOCTYNNEHUN 3asBNIEHNS U
AokyMeHToB nocpeactsom ENMMY w/vnun PITY) obecneunBaeT npueM JOKYMEHTOB, HEOBXOAUMbIX
ANa NpeaocTaBneHnsa MyHULMNAanbHOW YyCAyrn, 1 permcTpaunio 3assneHms 6e3 HeobxoammocTu
NMOBTOPHOrO NpeAcTaBneHns 3assutenem (NpeacraBuTenem 3asaBuTens) Takux JOKYMEHTOB Ha
OymaxkHoM HocuTene.

Cneumanuct cnyx6bl "ogHOro okHa" B A€Hb NOCTYNSEHNS 3asBNEHNSA B 9NIEKTPOHHON dhopMe:

npv HanNMyMmM OCHOBaHWUI AN1s OTKasa B Npueme 3asBreHns U AOKYMEHTOB, NpesyCMOTPEHHbIX
nognyHktamm 2.9.1 - 2.9.4 Hactosulero PernameHTa, HanpaenseT 3asBUTENO (MpeacTaBUTENto
3aaBuUTeNd) yBe4oMMeHne 0 MOTUBMPOBAHHOM OTKa3e B Npueme 3asiBNeHns U JOKYMEHTOB;

B Crlydae OTCYTCTBUSI OCHOBaHUM O1151 OTKa3a B NpueMe 3asaBfeHns u JOKYMEHTOB,
npegycMoOTpeHHbIX noanyHkTamu 2.9.1 - 2.9.4 HacToswero PernameHTa, pernctpmpyet
3asiBrieHNe B CUCTEME 3NEKTPOHHOIo AOKYMeHTOO6opoTa C aBTOMaTUYECKMM NPUCBOEHMEM eMY
nepcoHanbHOro perncTpaunmoHHOro HoMepa 1 HanpasnseT 3asaBuTesnto (NpeacTaBUTesto
3asBUTENS) yBeAOMIIEHNE O NPUEME N perncTpauumn 3asBrieHnst U UHbIX JOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHns MyHULMNanbHOW yCnyru, cogepxatlee ceefeHns o hakre
npuemMa 3asBreHnsa n JOKYMEeHTOB, He0DXoAMMBbIX ANSA NpeaoCcTaBNeHns MyHULMNansHOM yCnyru,
W Havarne npoueaypbl NpeaocTaBneHnsa MyHUUUNanbHOW YCryrn, a Takke CBegeHus o gate un
BpeMEHM OKOHYaHUS NpeaoCcTaBeHnss MyHULMNANbHON YCIyri.

B neHb noctynneHus 3aseneHns n gokyMmeHToB nocpeactsom ENMMY w/vnun PIITY B YnpaBneHue:

Npwu HaNM4YMM OCHOBAHWUIN ONA OTKasa B NpMeme 3asBieHUss U JOKYMEHTOB, NPeayCMOTPEHHbIX
nognyHktamun 2.9.1 - 2.9.4 Hactodulero PernameHTa, YnpasneHve HanpaBndeT 3adBUTENHO
(NnpeactasuTento 3asaBUTENS) yBeLOMIIEHME O MOTMBMPOBAHHOM OTKa3e B Npueme 3asiBrieHns n



[AOKYMEHTOB;

B CIly4yae OTCYTCTBMS OCHOBaHWUI AN15 OTKasa B Nnpueme 3asBrneHust U JOKYMEHTOB,
npegycMoTpeHHbIX noanyHktamu 2.9.1 - 2.9.4 HacTodwero PernameHTta, YnpasneHue
pernctpupyet 3aserneHne B PCM3B 1 HanpasnseT 3assBuTento (NpeactaBUTenNto 3adBuUTens)
yBeZIOMSIEHNE O NpUEME N perncTpaumnm 3asBreHns N NHbIX JOKYMEHTOB, Heo6XxoaMMbIX ANns
npegocTaBneHnsa MyHULMNanbHOW yCrnyrn, coaepxallee ceefeHuns o pakte npuema 3asBrneHus 1
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCcTaBneHns MyHUUMnansHOM ycrnyru, 1 Hayane npouenypbl
npegocTaBneHnsa MyHULMNanbHOW YyCNyrn, a Takke CBeAeHUs 0 faTe U BpEMEHN OKOHYaHWUS
npegocTaBneHnsa MyHULMNanbHOW yCnyru.

OTtkas B npmneme 3adaBiieHnA He NpendaTcTByeT I'IOBTOpHOVI nogade 3asdABlieHUaA nocne ycrpaHeHuA
OCHOBaHui, No KOTOPbIM ObINO OTKa3aHo B €ro npunemMe,

- KPpUTEPUN NPUHATUSA peLleHUs: Hanmumne NMbo oTCyTCTBME OCHOBaHUN ANs OTKasa B npueme
3asaBneHns N JOKYMEHTOB, NPeayCMOTpeHHbIX noanyHktamu 2.9.1 - 2.9.4 HacToswero
PernameHTa;

- pe3ynbTaToM agMUHUCTPATMBHOW NpoLeaypbl ABASETCS HanpaBneHne cneunannuctomM cryxobl
"ogHOro okHa" unun YnpasneHuem (rnpv nocTynneHnn 3asaBneHns 1 JOKYMeHTOB NocpeCTBOM
EMrY wvnu PIIY) saasurtento (npegctaBuTenNto 3asaBUTENS):

YBEAOMIIEHUS O NMPUEME U PErMCTPALIMM 3asBNEHUS U UHbIX JOKYMEHTOB, HE06X0AMMbIX ANst
npeaocTaBneHns MyHULMNAnbHOW YCryrn, cogepxallee cBefeHns o hakte npuema 3asiBfieHus 1
AOKYMEHTOB, HEOOXOAMMbIX ANS NPeAOCTaBNeHNst MyHULMNAnNbHOM YCnyru, U Hayane npoueaypsl
npeaocTaBneHnst MyHULMNAanbHOW YCryr, a Takke CBEAEHWsi O AaTe N BPEMEHU OKOHYaHUS
npeaocTaBneHnst MyHULMNAnbHOW yCryri;

yBegoMINeEHNA O MOTUBMPOBAHHOM OTKa3e B Npneme 3adaBrieHna 1 JOKYMEHTOB;

- aAMUHUCTpaTUBHAZ npoLeaypa BbINONHAETCA B AeHb NOCTYNNEHUs OT 3adBUTENS
(NnpeacraBuTens 3aaBUTENS) B ANIEKTPOHHOM (POpMe 3asiBfIEHUS N UHbIX JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNa MyHMLUMNANbHOW yCnyry, cneunanucTty crnyxobl "oaHoro
OKHa" unu B YnpasneHue (npu nocTynneHnn sasaBneHns n 4oKymeHToB nocpeacrtasom EMNIY n/vnun
PITY);

3.54 paccmMmoTpeHune 3aaBreHnd N NHbIX JOKYMEHTOB, HeO6XOLI,I/IMbIX ana npegocrtaBieHnd
MyHMLl,I/II'IaJ'IbHOIZ yCnyru, ocywecTBlideTca B nopdaake, npegyCMoTpeHHOM NMYyHKTOM 3.3
HacTosiwero PernameHTa;

3.5.5 noaroTtoBka 1 HanpaBneHne yBeAOMIIEHNSA O pedynbTaTax PaCCMOTPEHUSA JOKYMEHTOB,
HeobXxoaMMbIX 49 NPeaoCcTaBNeHNa MyHULMNANbHOW YCyru, CoaepXallero cBegeHuns O
NPUHATUN NOSNOXNTESNBHOIO PELLEeHUs O NPEAOCTaBEHNN MYHULMNANBHOW YCIYrn U BO3MOXHOCTM
Nnony4ynTb pe3ynbTaT NpeaoCcTaBneHns MyHULMNansHOM ycnyru, nnéo MOTUBMPOBAHHOIO OTKasa B
npegoCcTaBNeHUM MyHMUMNANbLHOW YCnyrn (aanee - yseaoMneHne o peaynbtatax pacCCMOTPEHUS
AOKYMEHTOB):

- OCHOBaHMEeM A4 Havana agMUHUCTPaTUBHOM Npouenypbl ABNAeTcs nognvcaHue
pykoBoauTenem YnpaBreHus ogHOro U3 AoKyMEHTOB, yKa3aHHbIX B ab3alax BTOPOM - TPETbEM
nognyHkta 3.3.13 HacToswero PernameHTa;

- cneumanuct crny>0bl "ogHOro okHa", OTBETCTBEHHbIV 3a Bblaayvy JOKYMEHTOB:

B A€Hb NOCTYNNEeHUs OAHOro N3 JOKYMEHTOB, YKa3aHHbIX B ab3auax BTOPOM - TPeTbEM NOAMYHKTA
3.3.13 HacTosiwero PernameHTa, BHOCUT CBEAEHNSA B CUCTEMY 3MEKTPOHHOIO JOKYMEHToobopoTa
C aBTOMaTUYECKNM MPUCBOEHNEM NEPCOHANbHOIO PErmcTpaumMoOHHOro HOMEPA;

B A€Hb NOJTy4YEHMs1 OAHOMO U3 JOKYMEHTOB, YKa3aHHbIX B ab3alax BTOPOM - TPETLEM MOAMNYHKTa
3.3.13 HacTosiwero PernameHTa, noagrotaBnNuBaeT U HanpaenseT 3asiBUTENO (MpeacTaBUTENto
3asBUTENS) YBEAOMIIEHNE O pe3ynbTaTax PaCCMOTPEHUS LOKYMEHTOB;

B €Hb HanpaBfeHns yBeAOMIEHNSA O pe3ynbTaTax PaCCMOTPEHUSA JOKYMEHTOB BHOCUT
HeobXxoauMble CBe4EeHMSI O TaKOM JOKYMEHTE B XXypHar Bblgayn 4OKYMEHTOB;

- YnpasneHue (npu NoCTynneHun 3asBneHnsa n JokymeHToB nocpeactsom EMNMY w/vnn PITY) B



AeHb nognucaHusa pykosoautenem YnpasneHust O4HOro U3 JOKYMEHTOB, YKa3aHHbIX B ab3auax
BTOPOM - TpeTbeM noanyHkTa 3.3.13 HacToswero PernameHTa:

BHOCWUT cBeAeHNsa 06 0gHOM U3 JOKYMEHTOB, yKa3aHHbIX B ab3auax BTOPOM - TPETbeM MOAMYHKTA
3.3.13 Hactosuwero PernameHta, B PCMOB;

HanpaensieT 3asBuUTeENto (NpeacTaBUTENO 3asiBUTENS) yBEAOMITEHME O pe3ynbTaTax
pPacCMOTPEHUS JOKYMEHTOB;

- KPpUTEPUN NPUHATUSA peLleHns - Hanndme nnbo OTCyTCTBUE OCHOBaHWUI AN1S OTKasa B
npegocTaBneHnn MyHULMNAaNbHOW YCyru, yCTaHOBEHHbIX NognyHKToM 2.10.2 HacTosAwero
PernameHTa;

- pe3ynbTaToM agMUHUCTPATMBHOW NpoLeaypbl ABASETCS HanpaBneHne cneunannuctomM cryxobl
"ogHOro okHa" unun YnpasneHuem (rnpv nocTynneHnn 3asaBneHns u JOKYMeHTOB NocpeCTBOM
EMIY n/nnu PIITY) yBegomneHnsa o pesynbTatax pacCMOTPEHNA JOKYMEHTOB;

- CPOK BbIMNOMIHEHNS aAMUHUCTPATUBHOW NpoLeaypbl: adMUHUCTpPaTUBHasS npouenypa
BbINOSIHAETCA B A€Hb NognucaHusa pykosoautenem YnpasneHuss O4HOro U3 JOKYMEHTOB,
yKa3aHHbIX B ab3alax BTOPOM - TpeTbeM noanyHkTa 3.3.13 HacTosiwero PernameHTa;

3.5.6 pesynbTaT agMUHUCTPATUBHOW Npoueaypbl HanpasnseTca nocpeactsom ENMMY w/vnn PITY
nnu opunumnanbHOro canta agMUHUCTPaLMKM, a Takke Ha agpec 3NIEKTPOHHON NOYTbI MO BbIGOPY
3asBuTens (NpeacraBuTens 3assuTens);

3.5.7 npu nopgaye 3asaBnenunsa nocpeacteom EMMY n/wnu PITY unn ¢ ncnonb3oBaHnem CpencTs
odomumnanbHOro canta agMUHUCTpaUnn nHpopmMmaums 0 xoae npesocTaBleHns MyHULUNansHON
yCnyru HanpaensieTcs 3aaBuTento (NpeacTaBUTENIO 3asiBUTENS) B NIMYHbIN KabuHeT Ha ENMTY
n/vnn PIIY nocne 3aBepLueHns BbINOSTHEHWSI ONPeaeneHHoro AENCTBIUS, a Takke, B
COOTBETCTBUMN C HACTpPOMKaMn 3aaBUTENS (NpeacTaBuTend 3adaBmUTens) B MIMYHOM KabuHeTe,
yBEAOMIEHUS HANPaBATCA JONOMHUTENBHO Ha afgpec SNEKTPOHHON NoYThl, B OpMe CMc-
yBeLOMIEHUH;

3.5.8 TpeboBaHMA K NpeaoCcTaBNEHNO B 3NEKTPOHHOM (hOpME MyHULMNANbHOM YCryrn
yTBepxaeHbl [loctaHoBneHueM lNpasutensctea Poccuiickon ®egepauyum ot 26.03.2016 N 236 "O
TpeboBaHNAX K NPeaoCTaBEHMIO B 3NIEKTPOHHON hOpMe rocyAapCTBEHHbIX Y MyHULMNATbHbIX
ycnyr".

3.6. Nopsagok ncnpasneHns 4oNyLWEeHHbIX orneYyaTok U ownbokK
B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHns MyHULMNANbHOW yCryru
AOKyMeHTax

3.6.1 ocHoBaHMeM g5t Ha4Yana agMUHUCTPaTMBHOWN NpoLeaypbl ABNsieTcs obpalleHne 3aaBuTens
(NnpeactasuTena 3aasuTens) B CNyxoy "0gHOro okHa" ¢ 3asiBrieHnem ob ncnpasneHmm
AONYLLEHHbIX OneYaToK 1 oWnboK B BblAaHHbLIX B pe3dyrbTaTe NpeaoCcTaBNeHns MyHMUMNanbHON
yCInyrn AOKYMeHTax C NpUnoXeHnem OOKYMEHTOB, NOATBEPXKAAOLLMX OneYaTKn 1 OLLINGKN.

Mpuem 1 perncTpaums 3asiBrneHnsa 06 ncrnpasneHnn ONyLLEHHbIX OneYaTok 1 ownbok B
BblAaHHbIX B pe3ynbTaTte NnpeaoCTaBNeHUs MyHUUMNANbHOM YyCNyrn AOKYMEHTaxX OCyLLEeCTBNAETCS
B NOPSIAKE N B CPOKK, YCTaHOBIEHHblE noanyHkTamm 3.2.2, 3.2.3 HacTosiwero PernameHTa;

3.6.2 pelweHne 06 ncnpasneHnn JonyLeHHbIX oneYaTok 1 olWwnboK B BblAaHHbIX B pe3yrbTaTte
npegocTaBnNeHns MyHULMNAansHOM yCnyr AOKyMeHTax NpuHMMaeTcsl pykoBoauTenem
YnpaBneHus B criydae, ecrniv B yKasaHHbIX JOKYMEHTaXx BblsiBIIEHbl HECOOTBETCTBUS NpunaraemMbiM
K 3a9BMNEHNIO O NPeAoCTaBeHNN MyHULUNATbHOW YCIYrn JOKYMEHTaM;

3.6.3 KpuTEpUI NPUHATUS PELUEHNS: Hannyne nMbo OTCYTCTBME OneYaToK U OWNBOK B BblAAHHbIX
B pes3ynbTaTte npeaoctasneHnsa MyHUUunanbHOW YCryrn JOKYMeHTaXx;

3.6.4 pe3ynbTaTOM agMUHUCTPATMBHOM NpoLeaypbl SIBASETCA UCMpaBrieHne cneumnanmcTom
oTaena reoMHdOopMaLMOHHbIX CUCTEM YNpaBreHnst AoNyLeHHbIX OWnBOK 1 onevyaTok B
BblAaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMNanbHOM ycnyru 4oKyMeHTax nmbo oTBeT ¢



nHpopmaLmer 06 OTCyTCTBMM ONEYaToK U OLIMOOK B BbiAAHHBLIX B pe3ynbTate NpeaocTaBneHus
MYHUUMNANbHOW YCryrn 4OKYMEHTaXx.

McnpaBneHHbIn pesynbTaT NpegocTaBneHns MyHUUUNansHOW yenyrm nnm oTeeT ¢ MHopmaunen
006 OTCYTCTBMM OneyaTok 1 oWNBOK B BblAAHHbBIX B pe3yrbTaTe NpeocTaBNeHns MyHMUmMnanbHon
yCryrm AOKyMeHTax BblAatoTCs 3aaBuTento (NpeactaBuTento 3asaBuTens) B nopsake N B CPOKMU,
yCTaHOBIIEHHble NoAnyHKTOM 3.4.2 HacToswero PernameHTa;

3.6.5 cpok agMMHUCTPaTMBHOM NpoLeaypbl He JOMKEH NpeBbIWaTh 5 KaneHaapHbIX AHEN C AaTbl
pervctpauun 3assneHms ob ncnpasneHny 4onyLeHHbIX oneYyaToK U OWNBOK B BblgaHHbIX B
pesynbTaTe nNpegocTaBneHns MyHUUUNanbHOW yCryrn JOKyMeHTax B crnyxbe "oaHoro okHa".

4. PopMbl KOHTPONSA 3a UCMONHEHNEM aAMUHUCTPATUBHOIO
pernameHTa

4.1. MNopsipgok

OCYLLIECTBIEHNS TEKYLLEero KOHTpOns 3a cobnogeHnem

N UCMNONHEHNEM OOMKHOCTHLIMW Nuuammn YnpasneHusi, cneynanmctamm
YnpasneHus, cneumannuctamm cnyxobbl "0gHOro okHa" NosoXxeHunin
aAMWUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTMBHbIX MPaBOBbIX
aKkToB, yCTaHaBNuBawLWmMx TpeboBaHUs K NpegoCcTaBneHno
MYHULMNANbHOW yCNyru

4.1.1 TEKyLNN KOHTPOSIb 32 UCMONMHEHNEM HacTosdLero PernameHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABMMBAKOLWMNX TPEOOBaHNSA K NPeJOCTaBEHNIO MyHULMNANbHOW YCIyry,
OCYLLIeCTBNAETCA:

- 3amMecTuTenem rnasbl agMUHUCTpauumn MNeTponasnoBck-KamyaTckoro ropofcKkoro okpyra -
pykoBoguTenem YnpasneHusa genamu agmuHmucTpaumm NetponasnoBck-KamyaTckoro ropoackoro
oKpyra;

- 3amMecTuTerneM rnasbl agMUHUCTpauum MNeTponaBnoBck-KamyaTckoro ropofckoro okpyra,
obecneunBaoLLMM KOOPAMHALMIO AeATENbHOCTU YNpaBneHs B COOTBETCTBUM C
yHKUMOHANbHbIMM 06513aHHOCTAMM, YTBEPXKAEHHBIMU PACNOpPsPKEHMEM aAMUHUCTPaLMK
lMeTponaBnoBck-KamyaTckoro ropoAckoro okpyra (ganee - 3aamectuTenb rnaBbl agMUHUCTPaLMK
MeTponaBnoBck-KamyaTckoro ropoackoro okpyra);

(B pea. NMoctaHoBneHna AgMuHucTpauum MNeTponasnoBck-KamyaTckoro ropofcKkoro okpyra ot
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- pykoBoauTenem YnpaeneHus;

4.1.2 TeKyU.lVIVI KOHTPOJ1b obecneynBaeTcsa cMcTeMaTn4eCcKnm MCTpe6OBaHMeM mgamu,
YKa3aHHbIMU B NMOAMYHKTE 4.1.1 HacTosiwero PernameHTa, MHdOpMaLnK 06 ncnonHeHun
NnonoXeHnn HacToswero PernameHTa U MHbIX HOPMaTUBHbLIX MPAaBOBbLIX aKTOB, yCTaHaBIIMBakoLLnNX
Tpe6OBaHVIFI K npeanoctaBlieHnto MyHMLlMHaﬂbHOVI ycnyru, oOJHXHOCTHbIMU NLUamMun YnpasneHus,
cneuuanucTamn YnpasrneHus, cneumanmcramu CJ'Iy>K6bI "oQHOro OKHa", OTBETCTBEHHbLIMW 32
npegocraBneHune MyHMLlMHaﬂbHOVI YCIyru;

4.1.3 TEKYLUMNA KOHTPOIb JOIMKEH OblTb MOCTOSIHHLIM, BCECTOPOHHUM U OO BLEKTUBHBIM.

4.2. MNopsigok n NepnogmuyHOCTb OCYLLECTBNEHUSA NNaHOBbIX

N BHEMNSIAHOBbLIX MPOBEPOK NOSTHOThLI M KaYyecTBa NpeaoCcTaBneHns
MYHULMNANbHOW YCnyru, B TOM YMcrie NopsaoK U oopMbl KOHTPOSS
3a MOSIHOTOW N Ka4eCTBOM NpeaocTaBneHns

MYHULMNANbHOW yCnyru



4.2.1 NOMUMO KOHTPONS, NPeayCMOTPEHHOro NyHKToM 4.1 HacToswero PernameHTa, KOHTPOb 3a
NMOSIHOTOM N Ka4eCTBOM NpeaoCTaBNeHNa MyHMLMNANbHOW YCyrn ocyLLecTBnseTcs B hopmax:

- NPOBEAEHUS NITAHOBbLIX NPOBEPOK;

- BHEMMNAHOBbLIX NPOBEPOK B CBSA3N C pacCMOTpeHMeM xanob Ha gencteuna (6esgencraeme)
pykoBoauTens YnpasneHus, CneunanmcToB YnpaBneHus, cneumannuctoB cryobl "ogHoro okHa",
OTBETCTBEHHbIX 3a NpeJocTaBrieHne MyHULMNansHOW YCIyru;

4.2.2 nnaHoBbl€ U BHEMNSIAHOBbIE NMPOBEPKU NMPOBOOATCA:

- 3amMecTuUTENEM rnaBbl agMUHUCTpaumm MeTponaenoBck-KamyaTckoro ropofckoro okpyra -
pykoBoguTenem YnpasneHus genamm agMuHucTpauum NetponaenoBck-KamyaTckoro ropoackoro
OKpyra;

- 3aMecTUTENeM rnaBbl agMnHUCTpaummn MNMeTponaeBnoBck-KaMyaTckoro ropoackoro okpyra;

(B pea. NMoctaHoBneHna AgMmuHuctpauumn MNeTponaenoBck-KamyaTckoro ropofcKkoro okpyra ot
28.01.2022 N 115)

4.2.3 nnaHoBas NpoBepKa NPOBOAUTCS He pexe OA4HOro pasa B rof;

4.2.4 nnaHoBas NpoBEpKa NPOBOANTCS B TeYeHne ABaguaTtn paboymx gHen Co OHSA NPUHATUSA
TaKoro peLleHus;

4.2.5 oCHOBaHMEM A5 NPOBEAEHNSA BHEMNMAHOBOW NPOBEPKUN siBASETCS obpalleHne 3asaButenst
(NnpeacTaBsuTena 3aaBUTENSA) B YCTAHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumm
nopsgke ¢ xanobon Ha HapyLLeHue NOMoXeHU HacTosLwero PernameHTa U MHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBaLWMX TpeboBaHUA K NpeJoCTaBNEeHNI0 MyHULUMNANbLHOW YCNYrn;

4.2.6 npoBeAeHne BHENTAHOBLIX MPOBEPOK OCYLLECTBNAETCS B Clyyae NocTynneHus xanob ot
3asBUTENEN (NpeacTaBuUTeENen 3aaBUTENEN) Ha pellenns, oencTena (6esgencraeme)
pykoBoauTens YnpaBneHus, CneunanmcToB YNpaBrneHus, cneumannuctoB cryobl "'ogqHoOro okHa",
OTBETCTBEHHbIX 3a NPeaoCTaBNeHNne MyHULMNANbHOW YCNyru;

4.2.7 BHennaHoBas NpoBepka NPOBOAMTCA B TedeHue ABaauaTti paboymnx gHen co aHA
MOCTYNNeHus Xanobbl OT 3asBuTenNs (NPeacTaBUTENs 3asBUTENS).

4.3. OTBETCTBEHHOCTb

AOIMKHOCTHbIX MWL 1 CNeLmnannucToB opraHa,

NpeaoCcTaBNALLIEr0 MyHUUMNANBbHYIO YCNYry, 3a peLleHns, a Takke
aencteus (besgencraune), NnpuHMMaeMble (OCyLLECTBASIEMbIE) UMK
B X04€e NpeaocTaBfeHns MyHUUMNanbHON yCcnyru

3a HapylwleHune nonoXeHunn HacToswero PernameHTa 1 MHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCTaHaBIMBarowmnx TpGGOBaHMFI K npenocTtasiieHnto MyHVILI,VIFIaJ'IbHOﬁ ycnyru, BMHOBHbIE JTLa
HECYT OTBETCTBEHHOCTb B COOTBETCTBUMN C 3aKOHOAATEJIbCTBOM Poccuinckon CDe,u,epau,MM.

4 4. [MonoxeHus, xapaktepuaytome TpeboBaHus K Nopagky
n popMam KOHTPOIs 3a npefocTaBneHnemM MyHULMNansHOW yCnyru,
B TOM YMCIE CO CTOPOHbI rpaxaaH, ux 06beauHeHn 1 opraHnsauun

4.4.1 KOHTPOSb 3a NPeaoCTaBNEHNEM MyHULIMNANBHOW YCIYru OCYLLECTBISETCA B NOpsaKe U
dopmax, npeaycMoTpeHHbIX nyHkTamn 4.1.1, 4.2.1 HacToswwero PernameHra;

4.4.2 3aaBuTenu (NnpegcraBuTenn 3asButesien) BnpaBe KOHTPONMPOBaTb NpeocTaBneHne
MYHULMNANbHOW yCrnyru nytTem nonyvYeHna nHgpopmaumm no TenedoHy, nocpeacTBOM NOYTOBOM
CBSI3U1, MO ANIEKTPOHHOM MoYTe, Ha odmumnanbHOM canTe agMuHuUcTpauuu, Yyepes ENMCY w/vnn
PITY;



4.4.3 3aaBuTenu (npegctaBuTenu 3asaBuTeren) MoryT NPUHUMaThL y4acTne B 3NEKTPOHHbIX
onpocax, opymax n aHKeTUpOBaHUN MO BONPOcaM AOCTYMHOCTU M KavyecTBa NpefoCcTaBrieHuns
MYHULIMMNAnbHON yCnyru.

5. JocynebHbin

(BHecyaebHbIN) Nnopsiaok 06xxanoBaHns peLleHnin

n gencTeun (6esgencTeums) opraHa, NpegocTaBnsioLLero
MYHULMNAnNbHYO yCryry

5.1. MHdopmauusa ona sanHTepecoBaHHbIX nul 06 nx npaee

Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue AenCcTBUA
(6e3pencTBus) 1 (UnNn) peLleHni, NPUHATBLIX (OCYLECTBNEHHbIX)
B X04€e NpefocTaBfeHNs MyHUUMNAaNbHON yCnyru

3agasuTens (NpeacTaBUTeNb 3asBUTENS) MOXET 00paTUTbCS C xanobon B TOM yucre B
cnefyoLwmnx cryvyasx:

5.1.1 HapyLweHns cpoKka perncrTpaummn 3asBreHus;
5.1.2 HapyweHnsa cpoka NpeaoCcTaBeHnss MyHUUMNansLHON yCryru;

5.1.3 TpeboBaHua y 3aaBuTena (npeacrtaBuTens 3adaBuTens) JOKYMEHTOB Unun nHpopmauumn nméo
OCYLLIEeCTBMNEHNS AENCTBUIA, NPefoCTaBneHne Unm OCyLLeCTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO
HOpMaTMBHbIMUM MpaBoBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPABOBbLIMU
aktamun KamyaTckoro kpasi, MyHUUmMnaneHbIMM NpaBoBbIMK akTamu NeTponasnosck-KamyaTckoro
ropoAcKoro oKpyra ans npeaocTaBneHns MyHULMNanbHOW yCnyru;

5.1.4 oTkasa B npunemMe y 3adButend (I'Ipe,D,CTaBI/ITeJ'IFI 3aFIBI/1TeJ'I$I) OOKYMEHTOB, npeaocrtaBlieHne
KOTOPbLIX nNpeayCMOTPEHO HOPpMAaTUBHbIMU NPaBOBbIMA aKTaMi Poccunckon CDep,epau,mm,
HOPMAaTUBHLIMU NPaBOBbIMU aKTaMW KamuaTckoro Kpad, MyHnumnanbHbIMU NMPaBOBbIMU aKTaMM
neTpOﬂaBJ'IOBCK-KaM‘-IaTCKOFO ropoAcKoro okpyra and npenocrtaBriieHnA MyHI/lLl,I/II'IaJ'IbHOIZ YCInyru;

5.1.5 3atpeboBaHusa nnaTtbl ¢ 3agBUTENA (MPeacTaBUTENs 3asBUTENS) NPY NpeaocTaBneHnn
MYHULUMNANbHOW yCnyru, He npeaycMoTPEHHOW HOpMaTMBHbLIMU MPaBOBbIMY akTamu Poccuimckon
depnepaumm, HOpMaTUBHbLIMU MPABOBbLIMU akTamu KamyaTckoro Kpasi, MyHULMnansHbIMN
npaBoBbIMKU akTamu [NeTponaBnoBck-KaMmyaTCcKOro ropockoro oKpyra;

5.1.6 oTkasa B ncnpasfieHnn aonyLweHHbIX UMn orne4vyaTok 1 owmnboK B BblAaHHbIX B pesynbTtaTte
npenocrtaBlieHnAa MyHMLLMHaﬂbHOIZ ycnyrn AoOKyMeHTax nnoéo HapyuweHune yCtTaHOBJ1IEHHOIo CpoKa
TaKnNXx MCﬂpaBﬂeHMVI;

5.1.7 oTkasa B NpegoCTaBeHUM MyHULMNATbHOM YCIYrK, eCrii OCHOBAHUS OTKasa He
npegycMoTpeHbl doeaepanbHbIMY 3aKoHaMU Y NPUHATBLIMU B COOTBETCTBUM C HUMU UHBbIMU
HOpMaTMBHbIMU NPaBoBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamu KamyaTtckoro Kkpad, MyHMUmMnanbHbIMU NpaBoBbIMM akTamu NeTponaBnoBck-KamyaTckoro
ropoOACKOro OKpyra;

5.1.8 HapyLUueHWst cpoka unu nopsaka Bblaayn JOKYMEHTOB MO pesynbTataM npeaocTaBneHus
MYHULMNAnNbHON yCnyru;

5.1.9 npuocTaHoBEeHUs NpeaoCTaBneHns MyHULUNaibHOW YCIyrn, ecnnm OCHOBaHUS
NPUOCTaHOBMNEHNA He NpesyCMOTPeHbl pefepanbHbIMU 3aKoHaMU Y MPUHATBIMU B COOTBETCTBUN
C HAMU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMKU akTamu Poccuinckon degepaumm, HopMaTUBHbLIMU
npaBoBbIMW akTaMu KaMyaTCKOro kpasi, MyHMumMnanbHbIMU NpaBoBbIMU akTaMmu [NeTponaBnoBCk-
KamuaTckoro ropockoro okpyra;

5.1.10 TpeboBaHua y 3asaBuTens (NpeacraBUTens 3asasBuTenst) npu npegocTaBneHnm
MYHULMNANbHON YCNyru 4OKYMEHTOB UM MHAOPMaLMK, OTCYTCTBUE U (UNTM) HEQOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanncb Npu NepBoHa4yanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOANMbIX



Ansi NpegocTaBneHns MyHUUMNanbHOW YCryr 3a UCKIIYEeHNeM Cryyaes:

- UBMEHEHUs1 TpPeboBaHUI HOPMATUBHbIX MPABOBbLIX AKTOB, KACaKLLMXCA NpeaoCcTaBeHUs
MyHULUMNAanNbHOM yCryru, nocre nepBoHavanbHON Nogayn 3asBneHnst o npeaocTaBneHnm
MyHULMNANbHOM YCNyru;

- HANU4Ks OLWMBOK B 3asIBIIEHUM N OOKYMEHTax, NofAaHHbIX 3asiBUTenem (npeacraBmtenem
3asBUTENS) Nocre nepBoHavanbHOro oTkasa B npueme AOoKYMEHTOB, HEOOXOAUMbIX Ans
npenocTaBneHnst MyHULMNanbHOW ycnyr, nnbo B NpeAocTaBneHn MyHUUUNanbHON YCNyrn U He
BKIMIOYEHHbIX B NPeACTaBMNeHHbIN paHee KOMMMEKT JOKYMEHTOB;

- UICTEYEHNS CpoKa AEeNCTBUS JOKYMEHTOB U M3MEHEHWE MHopMaLMK Nocne nepBoHavanbHOro
oTKa3a B NpuemMe JOKYMEHTOB, HEO6X0AUMbIX ANs NpeoCTaBNeHNs MyHULMNAanbHOM yCnyru,
nnMbo B NpeaocTaBneHnn MyHULMNANbHOW YCryru;

- BbISIBNIEHWS1 AOKYMEHTaNbHO NOATBEPXKAEHHOMO (hakTa (MpM3HaKoB) OLMBOYHOIo Unn
NpoTMBONPAaBHOIoO AencTBMA (6e3aencTsns) 4OMKHOCTHOO nNuiua opraHa, NpegoCcTaBnsoLwero
MYHULMNANbHYO YCAyry, UM MyHULMNANbHOro cryawero, cneynanucta cnyxobl "ogqHoro okHa"
npv NnepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX AN NpefoCTaBneHuns
MyHMLUMNAnbHON ycnyru, nmbo B npegocTaBneHnn MyHULMNAanbHON YCNyru, 0 Y4em B MMCbMEHHOM
BMAe 3a NoAnNuUCLI0 PYKOBOAUTENS OpraHa, NpeAoCTaBsoWero MyHULmunanbHy ycnyry,
yBegomMnsaeTcs 3assuTens (NpeacraBUTeNb 3adBUTENS), a Takke NPUHOCATCA U3BUHEHNSA 3a
AoCTaBneHHble HeyaobcTaa.

5.2. OpraHbl MECTHOIO CaMoynpaBfeHnsi, OpraHn3aunm

N YNONMHOMOYEHHbIE Ha PAaCCMOTPEHME Xanobbl Nuua, KOTOPbIM MOXET
ObITb HanpaeneHa xanoba 3aasuTens (NpeacTaBUTeNs 3asiBUTENS)

B gocynebHom (BHecyaebHOM) nopsiake

YKanobbl Ha pelweHns n gencteus (besgenctene) YnpaBneHus, pykoBoantens YnpasneHus,
crneuvanucToB YnpaBneHns nogatTca Ha MMS 3aMeCcTUTeNs rnasbl agMUHUCTPaLnn
lMeTponaBnoBck-KamyaTCKOro ropockoro okpyra vyepes cny0y "ogHoro okHa".

(B pea. MNMoctaHoBneHna AgMmuHuctpauum MNeTponasnoBck-KamyaTckoro ropofckoro okpyra ot
28.01.2022 N 115)

YKanobbl Ha pelweHns n gencteus (besgenctene) cnyxoObl "0AHOro OKHA", cneumMannucToB CnyXobl
"ogHOro okHa" nogarTcs Ha uMa 3amectutens [naebl agMUHUCTpaumn NeTponaBnoBcka
KamuaTckoro ropoackoro okpyra - pykoBoguTtens YnpaBsneHusa genamm agMmmHucTpaumm
MeTponaBnoBck-KamyaTCcKkoOro ropockoro okpyra vyepes cny0y "ogHoro okHa".

5.3. MNMpoueaypa nogaym n paccMoTpeHus xanob Ha peLleHus
n gencrtena (6esgencreme) opraHa, NpeaocTaBnsaloLWero
MYHULUMNAMNBbHYIO YCNYry, a Takke X A0SHKHOCTHbIX NNLY

5.3.1 xanoba Ha pelweHus n gencteus (6esgenctene) YnpasneHus, pykoBoautensa YnpasneHus,
crneuvanucToB YnpaBneHus, cneumnannuctos cryxbbl "0gHOro okHa" MoxeT ObITb nogaHa
3asBuTenem (NpeacraBMTenem 3asBuTens) NOCpeacTBOM:

- NOYTOBOrO OTMNPaBMEHUS;
- cnyx6bl "04HOro okHa";
- ochnumanbHOro canTa agMMHUCTpaUum;

- noptana ®egepanbHOM rocygapcTBEHHOW MHOpMaLUMOHHOM cuctemsl "JocynebHoe
obxxanosaHue" (do.gosuslugi.ru);

- NINYHOrO NpuMema 3asBuTens (NpeacraBuTeNs 3asaBUTEnNs).
Mpun nogaye xanobbl B 3N1eKTPOHHOM hopMe AOKYMEHTbI, yKa3daHHble B ab3aue 6 noanyHkta 5.3.3



HacTosero PernameHTa, MoOryT ObITb NpeAcTaBeHbl B pOpMe 3NEKTPOHHbIX JOKYMEHTOB,
NnoAnMcaHHbIX AMEKTPOHHOW NOAMNUCHIO, BUA KOTOPOW NPedyCMOTPEH 3aKOHO4ATENLCTBOM
Poccuiickon denepaunn, npym 3TOM JOKYMEHT, YAOCTOBEPSIOLLMIN JIMYHOCTL 3asiBUTENSA
(npencrtaBuTens 3asButens), He TpebyeTcs.

BoaMOXXHOCTb nofaym xxanobbl 1 AJOKYMEHTOB, yKa3aHHbIX B ab3aue 6 nognyHkta 5.3.3
HacTosiwero PernameHTa, 4yepes EMMY n/unu PIITY moxeT ObiTb peanu3oBaHa nocrne
NPOXOXAEHUA NOEHTUMUKaLMM U ayTeHTUdUKaUnnN 3asasuTens (NpeacraBuTens 3asaBuUTens) B
COOTBETCTBUMN C HOPMATMBHbLIMM NPaBOBLIMU akTamu Poccuiickon degepauuu;

5.3.2 pernctpauus xanob, HanpasBrneHHbIX OAHUM U3 CNOCOBO0B, yKka3aHHbIX B nognyHkTe 5.3.1
HacTosiero PernameHTa, ocylecTBnseTcsa cnyxoom "ogHoro okHa";

5.3.3 xxanoba gormkHa cogepxaTb:

- HaMMeHoBaHWe YnpaBneHus, hamunumio, UM, OTYECTBO PyKOBOAUTENS YnpaBneHua (nvua ero
3ameLyatowero), nnbo cneyunanucta cnyxobl "ogHOro okHa", cneumanucTa YnpasneHus,
npeaocTaBnALLIEr0 MyHUUMNANBHYIO YCNYry, pewennsa n aenctens (6esgenctane) KoTopbIx
obxanyoTcs;

(B pea. NMoctaHoBneHna AgMmuHucTpauum MNeTponaBnoBck-KamuaTckoro ropofcKkoro okpyra ot
28.01.2022 N 115)

- bamunuio, ums, oT4ECTBO (NocregHee Npu Hanuuun) 3aasutens (NpeacTaBuTeNns 3asBuTens),
CBELEHMSA O MECTEe €ro X1TenbCcTBa (ana pmanyeckoro nNuua) Nnn HaxoXxaeHus (ans
IOpPUANYECKOro Nnuua), a Takke Homep (Homepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpasBneH
OTBET 3asABUTENIO (MPEeACTaBUTENIO 3aaBUTENS);

- cBefieHns 06 obxanyemblx pelleHnsx n gencTemsax (besgenctenmn) YnpaBneHus, pykoBogutens
YnpaeneHus, nubo cneunanncToB YnpasneHusi, Cnyxobl "ogHoro okHa", cneuunanucra cnyxobl
"0oHOro okHa";

- OBOAbl, HA OCHOBAHUKN KOTOPbLIX 3asiBUTENb (NpeacTaBUTENb 3adBUTENS) HE COrMaceH ¢
pelieHmeM n genctemnem (6espenctemnem) YnpasneHus, pykosogutenst YnpasneHue,
crneuvanucTa YnpasneHus, crnyxbbl "ogHOro okHa", cneuunanucta cnyxobl "ogHoro okHa".

3agaBsutenem (NnpeacraBuTenem 3asBuTens) MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (Npu
HanuMuumn), noaTBEPXAalLWwmne 40BOAbI 3adBUTENS (MpeacTaBmTens 3aaBuTens), NMMbo ux konuu;

5.3.4 xanoba noanexT paccMOTPEHMUIO B TeYeHne NaTHaauaTn paboymx gHen co gHA ee
pernctpauumn B cnyxbe "ogHoro okHa", a B cnyyae obanoBaHus oTkasa B npuemMe JOKYMEHTOB Y
3asBuTens (NpeacrasuTens 3assuTens) NMbo B ucnpasnieHnn JoNyLEeHHbIX OnevYaTok 1 owmnbok
unu B cnyyae obxanoBaHusi HapyLEeHNa YCTaHOBNEHHOIO CpoKa TaknxX UCNpaBeHun - B Te4eHne
nNATN paboynx AHEN Co OHA ee perucTpauuu;

5.3.5 xanoba nognexuTt obazaTenbHON perucTpaumm B eAMHON CUCTEME ANIEKTPOHHOIO
AOKyMeHTOO60opOoTa agMMHUCTpaLmm He no3gHee 1 paboyero AHA, cnegyoLwero 3a gHEM ee
NnocTynneHus;

5.3.6 No pesynbTaTtam pacCMOTPEHMUS Xanobbl NPUHUMAETCS OOHO U3 CEAYOLNX PeLIEHNIA:

- >xanoba yaoBneTBopseTCs, B TOM Ymcrie B OpMe OTMEHbI MPUHATOrO PELLEHUS, UCNPaBIEHNS
AONYyLLEHHbIX ONeYaToK M OWMOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHULunanbHON
ycnyru 4OKyMEHTax, Bo3Bparta 3asaBuUTENo (NpeacTaBUTENIO 3asaBUTENS) LEHEXHbIX CPEACTB,
B3MMaHMe KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPaBOBbIMK akTaMun Poccumnckon
depnepaumm, HopmMaTMBHBLIMM NPABOBLIMU akTamu cybbekToB Poccurickon ®epepaunn,
MYHULMNANbHLIMW NPaBOBLIMWN aKTaMU;

- B y4OBMEeTBOPEHUN anobbl OTKasblBaeTCs;

5.3.7 He no3gHee OHs, criegyowero 3a AHEM MPUHATUS PELLEHUs], yKa3aHHOro B noanyHkte 5.3.6
HacTosiwero PernamenTa, 3asButento (NpeacTaBUTENO 3assBUTENSA) B MMCbMEHHON dhopMe 1 No
XenaHuio 3aaBuTens (NpeactaBuTens 3asBUTENS) B 9NEKTPOHHOW (dOpMe HanpaBnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3yfibTaTax PpacCMOTPEHMS XKanoobbl.



B oTBeTe 0 pesynbTaTe pacCMOTPeHMS xanobbl YKa3blBalOTCS:

- HAaMMEHOBaHNe opraHa MeCTHOrO CaMOoyMnpaBfeHUs, AOIMKHOCTb, (daMUNNsi, UMS, OTYECTBO (Npu
HanM4uMmn) 4OMMKHOCTHOTO NMua, NPUHSABLLETO peLleHne no xanobe;

- HOMep, AaTa, MecTo NPUHATUS peLUEHUs, BKNOYast CBEAEHUS O LOMKHOCTHOM nvue
(cneumanucte), pewwenne nnu gencteuns (6esgencTeme) KOToporo obxanyeTcs;

- hamunus, Nms, 0THECTBO (NPW HANMYMK) NN HAMMEHOBaHWE IPUANYECKOrO Nnnua
(YnosITHOMOYEHHOro NpeacTaBUTENS);

- OCHOBaHU1s 4NS NPUHATUA peLleHns no xanobe;
- NPUHATOE MO anobe peLleHne;

- B Clty4dae, eClin xanoba Nnpn3HaHa 0b60CHOBaHHOM, - CPOKM yCTpaHEeHNA BbIABII€HHbIX
HapyLLIeHI/IIZ, B TOM 4uKCIe CPOoK npeaocrtaBlieHUA pedyrbTaTta MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,

- cBeleHus1 0 nopsiake obxanoBaHUS NPUHATOrO Mo »anobe peLleHus;

5.3.8B Cliydae yCTaHOBJ1IEHNA B Xo4€e 1IN No pedyJibTaTtaM paCCMOTPEHNUA Xanoobl NPU3HaKoB
cocTaBa aAMUHUCTPATUBHOIO NMpaBOHaApPYyLLEeHNA Uinn npectynneHnd, 4OJmKHOCTHOE J1nuo0,
pa6OTHI/IK aadMUHNCTpPauUunn, HagerneHHble NoJIHOMOYNAMM NO PaCCMOTPEHNTIO Xanoo,
He3aMeOTTEerNIbHO HanpaBndarnT MMerLneca MmaTepuarbl B OpraHbl NMPOKypaTypbl.

3asButens (NpeacraBuTeNb 3asBUTENS) BNpaBe OCNOPUTb peLleHne, NPUHATOE No pesynbTaTam
paccMoTpeHus xanobbl, B cyaebHOM nopsiake B COOTBETCTBUM C 3aKOHOO4ATENbCTBOM Poccuiickomn
depepaumu;

5.3.9 cnyyae npusHaHna xanobbl noanexailen yaosBneTBOPEHUIO B OTBETE 3asBUTESHO
(NpeacTtasuTento 3aaBUTENS), ykasaHHOM B noanyHkTe 5.3.7 HacToswero PernameHTa, gaetcs
NMHOpMaUUSA 0 ENCTBUAX, OCYLLECTBNAEMbIX OpraHOM, NPeAoCTaBAsAoWNM MyHULMNANBHYHO
ycnyry, cry>kbomn "0aHOro okHa", B LiefisxX HesameanuTenbHOro yCTpaHeHNs BblSiBIIEHHbIX
HapyLLEeHW NPy OKasaHM MyHUUUNANbHOW YCAyrn, a Takke NPUHOCATCS U3BMHEHUS 3a
AocTaBreHHble HeyaobCcTBa 1 ykasbiBaeTCa MHpopMaUna 0 JanbHENLWINX OENCTBUSX, KOTOpble
HeobX04MMO COBEPLUNTL 3adBUTENIO (NPeaCTaBUTENIO 3asiBUTENS) B Lensax nostlyYeHns
MYHULUMNANbHOW yCnyru;

5.3.10 B cnyyae npusHaHus xanobbl He Noanexallien yaoBrneTBOPEHNIO B OTBETE 3aABUTENIO
(NnpeacTtaBuTeEnto 3anBUTENS), yKadaHHOM B nognyHkTe 5.3.7 HacTosiwero PernameHTa, gatoTcs
apryMeHTMpPOBaHHbIE Pa3bACHEHUSA O NMPUYNHAX NPUHATOrO peLleHns, a Takke nHopmaumna o
nopsiake o6XxanoBaHUs NPUHATOrO peLLeHus.

5.4. Cnocobbl HpopMMpoBaHNA 3aaBUTENEN (NpeacTaBuTeENen
3asBUTENEN) 0 NopsAAKe NOAAYM U pacCMOTPEHUS XKanobbl, B TOM
yucne c ucnons3osaHnem ENMry v Priry

NHdopmurpoBaHune 3asiButenen (npeacraBuTenen 3assutenen) o nopsagke nogaym u
paccMoTpeHust xanobbl OCyLLEeCTBNAETCA NOCPeaCTBOM pa3MeLLeHms nHgpopmauumn Ha ENMTY u
PII'Y, opunymnansHomMm cante agMMHUCTPaLMK, a Takke Ha MHAPOPMALUMNOHHBIX CTeHA4ax B MecTax
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

5.5. MNepeyeHb

HOPMaTUBHbIX MPaBOBbIX AKTOB, PErYIMPYOLLMX

nopsigok gocyaebHoro (BHecynebHoro) o6xanoBaHus peLleHui
n genctenin (6esnencTend) opraHa, NpeaocTaBnsaloLWero
MYHULMNANbHYH YCyry, a Takke ero OMMKHOCTHbIX N

5.5.1 nepeyeHb HOPMATMBHbIX MPABOBbLIX AKTOB, PErynmpyroLnx Nnopsagok gocyaebHoro
(BHecynebHoro) obxanoBaHns pelleHnn n aencTeun (6e3gencTems) opraHa, NpegocTaBnsioLLLero



MyHUUMNanbHYO yCnyry, a TakxXe ero 4oJmXHOCTHbIX AL

- ®epnepanbHbin 3akoH oT 27.07.2010 N 210-03 "O6 opraHusaumm npeaocTasneHns
rocyapCTBEHHbIX Y MyHULMNaNbHbIX ycnyr";

- NoctaHoBneHue MpaButensctea Poccunckon Pepepauum ot 20.11.2012 N 1198 "O
denepanbHOM rocygapCTBEHHON MHpOpMaLMOHHON cucteme, obecneymsatoLLen npoLecc
pocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteun (6e3nencTans), CoBepLUEHHbIX
npv NpeaocTaBneHnn rocygapCTBEHHbIX U MyHUUMMANbHbIX yCnyr";

5.5.2 nHdopmaums, ykazaHHasa B JaHHOM pasfgene, noanexmnT obasaTenbHOMYy pasMeLleHunto Ha
EMCY v POAIY.

6. OcoBEeHHOCTU BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp
(oencteuin) B MHOroyHKUNOHAaMbHbIX LEeHTpax npeaocTaBreHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr

6.1. McuepnbiBatowmm

nepeveHb agMUHUCTPATUBHbLIX Npoueayp

(oencrteuit), BbINONHAEMbIX MHOrOOYHKLMOHANbHLIMU LIEHTpamMu
npefoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr

6.1.1 3asBuTENDb (NPEeaCcTaBUTENb 3a8BUTENS) BripaBe 06paTtnTbCs ¢ 3asiBfieHneM B fobon
MHOrOOYHKLNOHAMNbHbLIN LIEHTP NpeaocTaBeHnsa rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr B
npegenax Tepputopumn Kamyatckoro kpas no Bolbopy 3assutens (NnpeacraBUTens 3asaButens) B
cnyyae, ecnu mexay agMuHuctpauven n MoOL| KamyaTtckoro kpasi 3akno4eHo cornalleHme o
B3aMMOAENCTBMM B Nopsiake, ycTaHoBrneHHOM [locTaHoBneHueM Npasutensctea Poccuickom
depepaumm ot 27.09.2011 N 797 "O B3anmogenctsnumn mMexagy MHOrooyHKLMOHanbHbIMU
LeHTpaMun npefoCcTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr 1 dpeaepanbHbIMn
opraHamu UCMOSHUTENbHOW BrIaCcTU, opraHaMm rocygapCTBEHHbIX BHEDIOAKETHbLIX (DOHA0B,
opraHamu rocygapCTBeHHon Bnactun cybbektoB Poccuinckon degepaumm, opraHamm MecTHOro
camoynpasneHus", n nogaya 3asiBfieHus NnpeaycMoTpeHa nepeyHeM MyHUUunanbHbIX YCyr,
npegocTaBnsieMblX B MHOrOQYHKLNOHANTbHOM LieHTpe npeaoCcTaBieHnsi roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, coaepXallnmMca B cornalleHmm 0 B3aMMmoLencTanu;

6.1.2 npepocTtaBneHne myHuuunansHon ycnyrn MOLL KamyaTtckoro kpass MOXeT BKnoyaTh B cebs
crnegylowmne agMUHUCTPATUBHbIE NpoLeaypb!:

- UHhOpMUMpPOBaHWE 3aaBuUTeENen (NpeacraBuTenen 3asBuTenemn) o Nopsiake NpegocTaBneHns
MYHULMNANBHOW YCyrM B MHOro(OyHKLUNOHANbLHOM LieHTpe NpeaocTaBneHns rocygapCTBEHHbIX U
MYyHULMNANbHbIX YCNYr, O Xo4e NpeaoCcTaBleHns MyHULUNansHOW ycnyru, no UHbIM Bonpocam,
CBAA3aHHbLIM C NPefoCTaBleHneEM MyHULMNANbHOW YCIyru, a Takke KOHCYNbTUpOBaHue
3asBuTENen (NpeacraBuTenen sagasmutenen) o nopsake NpeaocTaBneHmuss MyHUUMnansHOW yernyrm
B MHOTO(OYHKUMOHAITbHOM LIEHTpe NpeaoCcTaBlieHNs rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCNYT;

- NpYeM 3asiBNeHUs U JOKYMEHTOB Y 3asiBUTenei (NnpeactaButenen 3assuTenei) ans
npeaocTaBneHnst MyHULMNAanbHOW yCnyri;

- popMMpOBaHME U HanpaeneHne MHOrodyHKLMOHaNbHbLIM LLEHTPOM NpeaocTaBneHms
roCcyAapCTBEHHbIX M MyHULMNATbHbIX YCNYr MEXBEAOMCTBEHHOMO 3anpoca B OpraHbl,
npenocTaBnsLMe MyHULMNanbHbIe YCYrv, B MHble OpraHbl roCyAapCTBEHHOW BNacTu, OpraHbl
MECTHOrO caMoynpaBIieHnst U opraHu3aumu, y4acTByoLMe B NPeAoCTaBNeHNN MyHULMNANbHbIX
yenyr;

- Bblgaya 3asiBuTento (NpeacraBuTenNto 3asiBUTENS) pesynbTaTta NpeaocTaBeHns MyHMuunanbHom
ycryru, B TOM Y1crie Bblaya AOKYMEHTOB Ha BymakHOM HocuTene, NoATBepP KAatoLLmMX
coaepkaHue areKTPOHHbIX JOKYMEHTOB, HanpaBneHHbIX B MHOrOYHKLMOHANbHbIA LEHTP
npenocTaBneHns FoCyAapCTBEHHbIX U MyHULMNAbHBLIX YCIYr NO pe3ynbTataM NpeaocTaBneHns



MyHl/ILl,I/II'IaJ'IbHOI7I ycnyru opraHamu, npeaoctaBidarownMmm MyHUUMnarnbHbI€ YCIYITN, a Takxe
Bblda4dYa OOKYMEHTOB, BKIo4aA CoCTtaBlieHMne Ha 6yMa)KHOM HOocuTerne n 3aBepeHne BbIMNCOK U3
MHd)OpMaHMOHHbIX CuUcTem opraHos, npenoctaBnAlWNX MyHULMNarbHbIE YCIYTIU,

- NHble OeNCTBUS, HeobxoaMMble ANa NpeAoCcTaBNeHNs MyHUUUNansLHOM ycryrn, B TOM Ynucne
CBsi3aHHble C NPOBEPKON LENCTBUTESNIbHOCTU YCUNEHHOW KBANUOUUMPOBAHHOW 311EKTPOHHOMN
nognucu 3aaesuTens (NpeacTaBUTens 3asaBUTENd), UCNOMb30BaHHOM Npu obpalleHnn 3a
nonyyYyeHnem MyHULMNansHON yCnyru.

6.2. IHdopmupoBaHue 3assurtenemn

(npencraBuTenen 3asBuTenemn)

0 NopsiaKe NPeaoCTaBEeHNss MyHULMNANbHON YCIyrn

B MHOTOOYHKLMOHANTbHOM LieHTpe npefoCcTaBfeHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNYr, O Xo4e NpeaocTaBneHnsa MyHUUMNanbHOM
ycnyru, no MHbLIM BOMpoOcaM, CBA3aHHbIM C NpeaocTaBreHnemM
MYHULMNANbHOW YCNyrK, a Takke KOHCYNbTUPOBaHME 3asiBUTENEN
(NnpeactasuTenen sassutenien) o Nopsake npeaocTaBneHns
MYHULMMNANbHOW YCNyrM B MHOrO(YHKLMOHANbHOM LIEHTPE
npefoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr

6.2.1 nHcbopmupoBaHue 3asBuTens (NpeacTaBuTens 3asiBUTENs) 0 NopsAaKe npeaocTaBneHns
MyHUumMnaneHon ycnyrm B MOL| KamyaTckoro kpasi, 0 xoge npeaoctaBneHnsa MyHUUunanbHON
ycnyru, no MHbIM BOMpocaM, CBA3aHHbIM C NpeocTaBeHneM MyHULMNANbHOW YCIyrn, a Takke
KOHCYNbTUpOBaHWe 3asButenen (NnpeacraButenen 3asiButenen) o nopsiake npegocrtaBneHuns
MyHUumMnaneHon ycnyrm B MOL| KamyaTckoro kpasi ocylwiecteBnsieTcs:

- B XOZl€ NMNYHOro nNpuemMa 3asBuTens (npeactaBuTens 3asaBuTens);
- No TenedoHy;
- NO 3NIEKTPOHHOM MOYTE;

6.2.2 3asBuTENDb (NPEeaCcTaBUTESNb 3adBUTENS) UMEET NPaBo NoMyYnTb NOAPOOHYI0 KOHCYNbTaLUIo
no criegyoLwmm Bonpocam NpeaocTaBeHns MyHUUMNansHOW YCIyrn:

- NepeyeHb AOKYMEHTOB, HEOOXOANMbIX M 06si3aTeNbHbIX AN NPeACTaBNeHUs B LEnsix
NonyYeHUst MyHULMNAanbHOW yCryrun, nepeyeHb AJOKYMEHTOB, 3anpallmMBaeMblX B Nopsigke
MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOIO B3anMOAENCTBIS, CNOco0b 3aBepeHnst OKYMEHTOB,
Heo6XxoanMbIX AN NOMYyYEeHUsT MyHULMNANbHOW YCryri;

- OCHOBaHMA OJ14 OTKa3a B npnemMme JOoKyMeHTOB, HeobXxoaMMbIX Ans npegocrtaBrneHune
MyHMLlMHaﬂbHOVI ycnyru, ocHoBaHuA A4 OTKa3a B npeaoctaBlieHnn MyHMLlMHaﬂbHOVI ycnyrm m
OCHOBaHUA And NpnocTtaHoOBI1IEHNA NpeaocTaBJ/1IeHNA MyHMLlMHaﬂbHOVI YCInyru;

- NOPAJ0K NOSyvYeHUs pesyrbTaTa NpeaoCcTaBieHUss MyHULUNANbHON YCIyru;
- NOpSAQ0K NpuemMa u Bblgavm AOKyMeHTOB cneumanuctamm MoL| KamyaTckoro kpasi;

- NoOpsAoK obXxanoBaHUsA AencTeuin (6e3gencTBms), a Takke peLleHnn YnpaBneHus, OSMKHOCTHbIX
nvy YnpasneHus, cneynanuctoB YnpasneHus, cneumanmcTtoB cnyxobl "ogqHOro okHa", 4encTBum
(6es3pencTBus), a Takke peweHnn MOLL KamyaTtckoro kpas, cotpyaHmkos MOLL KamuaTtckoro kpas
no Bonpocam npegocTtaBneHns MyHULMNansHOM yCnyru.

6.3. Nprem 3asBreHna n JOKYMEHTOB Y 3asBUTENen
(NnpeactasuTenen saasutenen) ong NnpegocTaBneHns MyHULMNansHOM

ycnyru

6.3.1 ocHoBaHMeM Ans Havana a,EI,MI/IHMCTpaTI/IBHOI7I npouenypbl ABNAeTCA JIM4YHOE o6paL|.|,eH|/|e



3aaBuTeENd (NpeacTaBuTeNns 3asaBUTENS) C 3asBNEHNEM U JOKYMEHTaMu, HeobxoaumbIMn Ans
npegocTaBneHnsa myHuumnansHon ycnyrn, B MOL| KamyaTtckoro kpas.

C yyeTtom TpeboBaHuMI NpegocTaBreHns MyHULUNAnsHON YCNyr MHOrogYHKLMOHalbHBIM LEHTPOM
npegocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr, NpegycMOTpeHHbIX MNpaBunamm
opraHusaumnn oeaTenbHOCTU MHOMOMYHKUMOHANbHbIX LEHTPOB NpeaoCcTaBneHus
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr, yTBepXaeHHbIMn MNocTtaHosneHmeM NpaButenscrea
Poccunckon ®egepaunm ot 22.12.2012 N 1376 "O6 ytBepxaeHum Npasun opraHnsawmm
AEeATENbHOCTU MHOrOOYHKLIMOHAIbHbIX LEHTPOB NpeoCTaBeHns rocyaapCTBEHHbIX U
MyHULUMNanNbHbIX YCNyr", 3asaBneHne, a Takke ceBefeHns, JOKYMeHTbl U MHpopmauus,
HeobxoauMble AN NpefocTaBneHns MyHUUUNAanNbLHOM YCryrn, MOryT ObiTb NOSyYeHb! CriyXbon
"ogHoro okHa" n3 MLl KamyaTtckoro kpas B aneKTpOHHOM hopme Mo 3aLmLLeHHbIM KaHanam
CBSI3U, 3aBEPEHHbIE YCUNEHHON KBaNMUUMPOBAHHOW 3MEKTPOHHOW NOLMUCHIO.

[Mpn aTOM OpUrMHanbl 3asiBNEHNSA N JOKYMEHTOB Ha ByMaxkHbIX HOCUTENAX B Cryby "ogHoro
OKHa" He NpeacTaBnsalTCS,;

6.3.2 pe3ynbTaToOM UCNOMNHEHUS agMUHUCTPATUBHOWN Npoueaypbl ABNAeTCH Bblaada 3asiBUTESO
(npeacraBuTEnto 3a8BUTENA) PAcnUCKM O NpuemMe 3asBfeHus.

MakcnmanbHbIN CPOK Ha BbINOJIHEHNE a,D,MVIHI/ICTpaTVIBHOIZ npouenypbl He OOJTKEeH NpeBbillaTb 15
MWUHYT Ha O4HO 3asBJIEeHNEe 3aaBUTENA (I'Ipe,D,CTaBI/ITeJ'IFI SaFIBVITeJ'IFI).

6.4. dopmumpoBaHue

N HanpasrieHne MHOroYHKUNOHAMNbHBIM LLIEHTPOM
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCITyr
MEeXBeJOMCTBEHHOIO 3anpoca B opraHbl, NpegocTasnstoLimne
MYHUUMNanbHbIE YCIYrK, B UHbIE OpraHbl rocy4apCTBEHHOW BNacTw,
OpraHbl MECTHOIO CaMOYyNpaBieHns U opraHn3aunm, y4acTeyoLmne
B NpefocTaBneHnn MyHMUMnanbHbIX YCryr

dopMupoBaHMe 1 HanpaBneHne MHOroyHKLUMOHArbHbIM LIEHTPOM NPeaoCcTaBNeHNns
rOCy4apCTBEHHbIX U MyHULIMNAMNbHbIX YCIYyr MEXBEAOMCTBEHHOro 3anpoca B opraHbl,
npenocTasnsALLMe MyHMLMUNanbHbIe YCNYru, B HbIe OpraHbl rocyAapCTBEHHOW BNacTW, opraHbl
MECTHOro caMoyrnpaBfeHns 1 opraH13aUun, y4acTByoLLMe B NPeAoCTaBNeHn MyHULIMNAnNbHbIX
YCIyr, HE OCYyLLECTBMSAETCS.

6.5. Bblgaya 3asaButento

(npeacraBuTento 3asBuTeNs) pesynbraTa

npeaocTaBneHnsa MyHULMNanbHOW ycnyri, B TOM Y1cre Bblgada
AOKYMEHTOB Ha BymMaxHOM HOcuTene, NOATBEPXKAAIOLLMX CoOAepXXaHne
3NEKTPOHHbIX OKYMEHTOB, HanpaBfeHHbIX B MHOrO(OYHKLMOHAbHbIN
LEeHTp NpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr
no pesynbtatam npegocTaBneHnss MyHUUUnansHOM yCryrn opraHamu,
NpeaoCcTaBNALLLMMN MyHUUMNANbHbIE YCAYMN, a Takke Bblaava
AOKYMEHTOB, BKIOYas cocTaBneHne Ha bByMaxHoM Hocutene

N 3aBepEeHne BbIMUCOK N3 MHPOPMALNOHHbBIX CUCTEM OpPraHoB,
npeaocTaBnAwLLMX MyHULMNANbHbIE YCYyrn

6.5.1 3aasutento (npeacrtasutento 3assutend) B MOL| KamyaTtckoro kpasi Bblgaetcs pesynbtart
npeaocTaBneHNst MyHULMNANbHON yCnyrn B BUAE OKYyMEHTa Ha ByMaHOM HocuTene;

6.5.2 3asBuTENb (NPeacTaBUTENb 3asBUTENS) NO ero BelGopy BnpaBe nonyynTb JOKYMEHTHI,



yKa3aHHble B NyHKTe 2.3 HacTodwero PernameHTta, Ha BymaxxHoM HocuTene unu B oopme
31EKTPOHHOro AOKYMEHTa, NOANMUCAaHHOrO YNOSTHOMOYEHHbIM AOMKHOCTHBLIM NLOM, C
NCronb30BaHMEM 3NEKTPOHHOW NOANUCY;

6.5.3 pe3ynbTaToM UCNOMNHEHUS agMUHUCTPATUBHOW Npoueaypbl ABNAeTCA Bblgaya pesynbraTa
oKasaHusi MyHUUUNanbHOW yCryru 3asButento (MpeacTaBuTento 3asaBuTens).

MakcrmanbHbI CPOK agMUHUCTPATUBHOM Npoueaypbl He OOMKeH npesbiwaTb 1 paboyero gHs,
cnefyoLlero 3a AHeM NOCTYNSeHUs pesyrbTaTa NpeaoCcTaBeHUss MyHULMNanbHON yeryrn, n3a
cnyx6bl "ogHOro okHa".

6.6. MiHble gencreusa, Heobxoammble Ana NpeaocTaBneHns
MYHULMNAnNbHOW YCNYru, B TOM YUCIe CBA3aHHbIE C MPOBEPKOW
AEeNCTBUTENBHOCTU YCUNEHHOW KBannguuupoBaHHOW 351IEKTPOHHOMN
nognucu 3aasutens (NpeacraBuTens 3asBuTens), MCNonb30BaHHOM
npv obpalLeHmm 3a NonyYeHnemM MyHULUNanNbHOM yCrnyrm

Mpwn obpalleHnmn 3asBuTens (NpeacTaBuTens 3asiBUTenNs) 3a NpegocTaBieHneM MyHUUMNansHoOm
ycnyrn B M®L|, KamyaTckoro kpasi B 9neKTpoHHON dhopMe 3asdBrneHne nognmcbiBaeTcs
3MIEKTPOHHOM NOANUCHLIO 3aaBuTens (NpeacTaBUTeNs 3asaBUTENS), KOTOopasa NPOXOANUT NPOBEPKY
nocpeacTBOM naeHTUduKaLmm n ayteHTudmkaumm sagasutens (npeacrtasmtend 3agasutens) B
COOTBETCTBUMN C HOPMATUBHbLIMU MPaBOBbLIMU akTamu Poccuickon egepauunm.

MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfiameHTy npegocTaBneHuns
agMuHucTpaumen NMeTtponasnoBck-KamyaTtckoro

ropoACKOro okpyra MyHUUMNanbHOW ycryru

Nno Bblga4ye paspeLleHnst Ha UCNonb3oBaHNE 3eMerb

NI 3eMerbHbIX Y4aCTKOB, HAXOAALMXCSH B rOCyAapCTBEHHON
UM MyHMumMnanbHon cobcTBeHHOCTM 6e3 NnpefocTaBneHus
3eMersibHbIX Y4aCcTKOB N YCTAHOBMNEHUS CEPBUTYTA,
nyGnun4Horo cepeutyTa

Cnuncok N3MeHSILWNX JOKYMEHTOB

(B pea. MNoctaHoBneHns AgMUHUCTpaumnm
[MeTponaBnoBck-KamyaTcKoro ropockoro
okpyra o1 28.01.2022 N 115)

B YnpasneHnue

UMYLLLECTBEHHbIX U 3€MebHbIX OTHOLLEHUI
agMuHucTpauum NeTtponaenoBck-KamyaTckoro
ropoAcKoro okpyra

Ana gusnyeckmx nuu:

oT




3asBuTenb (NpeacTaBUTENb 3adBUTENS)
(bamunus, nus, ot4ecTBo (NocnegHee - Npu
Hanu4nn)

PEKBU3UTbI JOKYMEHTA, YAOCTOBEPSAIOLLEro
NNYHOCTb ,
NPoOXmnBarLLMn NO agpecy:
TenedoH:
agpec 3NeKTPOHHOW NOoYTbI:
(Npn Hanuunn)

(peKBU3NTLI JOKYMEHTa, NoATBEPXKAaoLLMe
NMOIHOMOYUS NPeACTaBUTENS 3asBUTENS)
[ns opuandeckmx nuu:

oT

(HanmeHoBaHMe opraHmMsauum,
OopraH1M3aumMoHHO-NpaBoBas gopma)
agpec:
(ropnamnyeckmit, NOYTOBbLIN)
TenedoH:
OIrPH/OIrPHAMM

WMHH/KIM

agpec 3NeKTPOHHOW NOYThI:

3AABIIEHNE

O BbIOAYE PASPELWIEHNA HA UCTMOJIbSOBAHUE

3EMEIJIb UJTN S3EMEJIbHbBIX YYACTKOB, HAXOQALLNXCA

B FOCYOAPCTBEHHOW NN MYHULIMMNANBHOW COBCTBEHHOCTW,
BE3 NPEOOCTABINEHVA 3EMEJIbHbBIX YHACTKOB U
YCTAHOBJIEHUA CEPBUTYTA, NMYBINYHOIO CEPBUTYTA

Mpouly BblAaTb paspeLleHne Ha UCNoNb30BaHNe 3eMerb NN 3eMeNbHOro yyacTka
Ha TeppuTopun MNeTponaBnoBck-KamyaTckoro ropockoro okpyra ans

(ykasbiBaeTcs Lenb UCMNoNb30BaHNSA B COOTBETCTBMM C NyHKTOM 1 cTtaTbn 39.34
3emenbHoro kogekca PO)

Ka,D,aCTpOBbIVI HOMeEpP 3eMeJIbHOro y4acTKa (B cny4yae, eclnn niaHnpyeTcs
ncnoJsib3oBaHMe BCero 3emMesibHoro y4yacTtka uinm ero qacm)

Cpok ncnonb3oBaHNs 3eMenb UM 3eMeNbHOro yyacTtka (B npefenax CpoKos,
yCTaHOBMEeHHbIX NyHKTOM 1 ctatbun 39.34 3emenbHoro kogekca P®P)

NHopmaums 0 Heob6XxoaNMOCTH OCyLLEeCTBNEHNSA PyOOK AepEBLEB, KYCTapHUKOB,
pacronoXeHHbIX B rpaHnLax 3eMeribHOro y4yacTka, 4YacTu 3eMenbHOro yyacTka unm
3eMesib U3 cocTaBa 3eMeflb HaceneHHbIX NYHKTOB, NPeAoCTaBEHHbIX A5
obecneyeHns 060poHbI U 6e30MacHOCTU, 3eMerb NPOMbILLNEHHOCTU, SHEPTETUKM,



TpaHcnopTa, CBA3W, pagnoBeLLLaHNs, TeENeBMAEHNS, NHPOPMATUKK, 3eEMENb AN
obecnevyeHnsa KOCMUYECKON OeATENbHOCTN, 3eMenb 060POHbLI, 6e€30MNacHOCTM 1 3eMerb
WHOrO crneumnanbHOro Ha3HavyeHus (3a UCKMYeHneM 3eMernb, YKasaHHbIX B NyHKTe 3
yacTtu 2 ctaTbn 23 JlecHoro kogekca Poccuickon degeparmm), B OTHOLLEHUN

KOTOpPbIX NOA4aHO 3asBreHne, - B Criy4ae Takom HeobxoaumocTun

MpunoxeHwne:
1.

2.

3.

PesynbTaT npeocTaBneHnst MyHULMNanbHON ycryrn npoLuy (Hy)KHOe OTMETUTb):

M
L' npencraBuTth B aneKTpoHHOI hopMe B MUYHbI KaBUHeT 3asBuTens
(Mpv HanpaBneHuun 3aasneHus Yepes EMNIY nubo PIry);

-
L BbigaTh Yepes MHOrodyHKLIMOHAMbHbIN LEHTP;

-
L spyunts nnuko;

M
. HanpaBuTb MO 3NEKTPOHHOW NnoyTe (yKGSbIBaeTCﬂ agpec aneKTPOHHON I'IO‘-ITbI);

T
L' coobwmTb no TenedgoHy nnbo akCMMUbHbIM COOBLLEHMEM O TOTOBHOCTU K

nony4yeHuto (ykasblBaeTcs TenedoHHbIN kKog n HoMmep TenedoHa nubo dakca);

M
L HanpaBuUTb NOYTOBbLIM OTMNpaBfieHNneM Mno agpecy:

MNognuce: / / DaTa:

MpunoxeHwne 2

K AOMUHUCTPATUBHOMY PErNamMeHTy NpeaoCTaBeHNs
agMmuHucTpaumen MNetponaBnoBck-Kamyatckoro

rOPOLCKOro OKpyra MyHMUMNanbHOM ycnyru

Nno Bblaaye paspeLleHns Ha UCNosfib30BaHNE 3eMernb

NN 3eMerbHbIX Y4aCTKOB, HaXOA4ALWMNXCS B rOCy4apCTBEHHOMN
UM MyHMumMnansbHon cobcTBeHHOCTM 6e3 NnpefocTaBneHus
3eMerbHbIX Y4aCTKOB N YCTaHOBIEHUSI CEPBUTYTA,
nyonu4Horo cepeutyTa

YBEOOMNEHUE
Ob OTKASE B NMPUEME 3AABJIIEHNA N JOKYMEHTOB



(dbamunus, nms, otT4ecTBo (NocrnegHee - Npu HanU4YuKn) 3asaBUTENs)

yBeIOMIISIETCA O TOM, YTO eMy (en) OTKa3aHO B Npueme 3asBrneHuUst U JOKYMEHTOB,
npeacTraBneHHbIX ANA NoNyYeHna MyHUUUnanbHOW yCryru
aarta

"Bblgaya paspelueHunsi Ha UCNosib3oBaHUEe 3eMefb NI 3eMeSTbHbIX Y4aCTKOB,
HaxXo4ALNXCH B rocy4apCTBEHHOW U MyHULMNArbHOW COBCTBEHHOCTH, 6e3
npeaocTaBneHnsa 3eMernbHbIX y4aCTKOB U YCTaHOBIIEHMS CepBUTYTA, NyGIMYHOro
cepBuTyTa" NO CrneayLwmmMm OCHOBaAHUSIM:

TEKCT 3adaBJ1IEHUNA HE noaaaeTCcd NpoYTeHUto;

3asBrieHMe NnogaHo B MHOW yI'IOJ'IHOMO‘-IeHHbIIZ opraH,

He4yntaemoe |/|306pa>KeHme OOKYMEHTOB, NMPUNOXEHHbIX K 3aABJIEHUIO;,
OTCYTCTBUE OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE 2.6.3 HacTosLero

PernameHTa
(ykasaTb OTCyTCTBYHOLLME OOKYMEHTbI)

Bbigan:

(HaMmMeHoBaHMe AOMKHOCTU C yKa3aHUEM yupexaeHus, (Moannch)
MHULUManbl COTPYAHMKA)

(nata)




