AOMUHUCTPATUBHbBIV

PEMAMEHT

NMPEOOCTABJIEHUA

AOMUHUCTPALIMEN NETPOMABJTOBCK-KAMYATCKOIO
rOPOOCKOI'O OKPYTA

MYHULIMMNANBHOW YCNYT NO BbIOAYE

BbINMMCOK U3

PEECTPA MYHULIMAIIBHOIO MMYLLECTBA
METPOINABJTOBCK-KAMYATCKOIO

rOPOACKOI'O OKPYTA

Cnncok N3MeHsIIoLWLMX JOKYMEHTOB
(B pea. MNoctaHoBNeHNN AOMUHUCTPALUK
lMeTponaBnoBck-KamMyaTCcKOro ropogckoro okpyra

o1 27.05.2021 N 1087, o1 14.09.2021 N 2009)

1. O6wme nonoxeHus
1.1. NpegmeT perynupoBaHns AOMUHUCTPATUBHOIO perfiaMmeHTa

AOMUHNCTPaTUBHbIN

pernameHT npegocTaBneHna agMmuHucTpauuen lNeTponaBnoBck-KamyaTckoro ropofckoro
oKpyra MyHuUmMnanbHORW yCryrn no Bblgade BbINMCOK N3 Peectpa MyHUUuMNansHOro
nmyuwectea eTponaBnoBck-KamyaTckoro ropoackoro okpyra (ganee - AQMUHUCTPATUBHBIN
pernameHT) perynmpyeT nopsiaok npeaocTaBneHnsa agMUMHNCTpaumen



[MNeTponaBnoBck-KamyaTckoro ropockoro okpyra (ganee - agMUHUCTpauns)
MYHULMNANbHOM yCryru no Bblgaye BbINMMCOK U3 PeecTpa MyHULMMIANbHOro nmyLecTsa
[MeTponaBnoBck-KaMyaTCcKOro ropockoro okpyra (ganee - MyHuumnansHas ycnyra), B
TOM YMCIie B 3NeKTPOHHON hopMe C UCNosib3oBaHNEM (heaepanbHON rocyaapCTBEHHOM
MHOPMaLUNOHHON cuctembl "EQMHBIM nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX
yenyr" (ganee - EMNIY) nnu pernoHansHoro noprana rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KamyaTckoro kpas (ganee - PIY) s
MHOPMALMOHHO-TENTEKOMMYHUKaLMOHHOW ceTn "MHTepHeT" ¢ cobntogeHnem Hopm
3akoHogaTtenbcTBa Poccuickon degepaumm o 3aimMTe nepcoHarnbHbIX JaHHbIX.

1.2. Kpyr 3asButenen

1.2.1

MyHMUMNanbHas ycnyra NnpegoctaBnseTcs puanyeckum 1 lpUanyeckum nuiuam,
3aMHTEepPeCcOBaHHbIM B NOSTy4YEHUUN BbINUCKM M3 PeecTpa MyHUUUNanNbHOro nMmyLecTea
MeTponaBnoBck-KamyaTckoro ropoackoro okpyra (ganee - 3asiBUTenb).

1.2.2 OT UM€eHM 3asBUTENEN NPU NPeLOCTaBNEHUM MyHULUNANBHOW YCIYrn MOTyT
BbICTYNaTb fvua, UMeroLLne NpaBo B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuimnckon
depepaumm nnbo B cuny HageneHust x 3asBUTENSMU B NOPsiAKe, YCTaHOBEHHOM
3akoHogaTenbcTBOM Poccuiickon ®egepaunmn, NONHOMOUNSMA BbICTYNAaTb OT UMEHMN
3aaBuUTENEN NpY NpegoCTaBneHMM MyHUUUNansHOM ycnyrm (qanee - npeacraButenbs
3asBuTens).

1.3. TpeboBaHus K NOpsiAKY MHPOPMUPOBAHUSA O NOPSAKE
npegocTaBneHns
MYHULMNANbHOM yCnyru

1.3.1

MHOpMMpoOBaHME 3aaBuUTenen (NpeacraBuTenen 3asBuTenen) no Bonpocam
npeaocTaBnNeHNa MyHULMNANbHOW yCyri, N0 CBEAEHUSIM O Xo4e NpeaocTaBneHns
MYHULMNAnNbHON YCNyru, B TOM YMCie Ha ouumansHOM cante agMMHUCTpaumm B
MHOPMALMOHHO-TENTEKOMMYHUKaLMOHHON ceTn "HTepHeT" (aanee -

odunymanbHbeIM cantT agMuHUCTpaummn), a Takke Ha ETNMY v PTTY ocywectenseTcs:

- YnpaBneHnem MMyLLeCTBEHHbIX U 3€MeNbHbIX OTHOLUEHWUA aAMUHUCTpaL MK
MeTponaBnoBck-KamyaTckoro ropoAckoro okpyra B OTHOLIEHWUM UMYLLLECTBA, HE
BOBJIEYEHHOIO B XMUMWLLHbIE OTHOLLEHUA (Aanee - YnpaBrneHne NMyLLECTBEHHbIX N 3eMESbHbIX
OTHOLLUEHUI);

(8 peq. NoctaHoBNeHNs

AgmnHuctpaunm MNMetponasnosck-KamuyaTtckoro ropogckoro okpyra ot 14.09.2021 N 2009)
- YnpaBneHnem KOMMYHanbHOro X03sIMCTBa U XUMULLHOIMo hoHaa agMuUHUCTpaumm
MeTponaBnoBck-KamyaTckoro ropoAckoro okpyra B OTHOLLEHMM MMYLLIECTBA, BOBNIEYEHHOIO
B XXUNULLHbIE OTHOLLEHWS (ganee - YnpaBneHne KOMMYHanbHOro XO3aMCTBa U KUITULLHOMO
coHAa);

abaal, ncknoyeH. - NocrtaHosneHue

AomnHuctpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 14.09.2021 N 2009;
- cnyx6omn "ogHoro okHa" obuiero otaena YnpaeneHus genamm

agMuHucTpauun MNMeTponaBnoBck-KamyaTckoro ropogckoro okpyra (aanee - cnyxota
"ogHoro okHa");



- KpaeBbIM rocyAapCTBEHHbIM Ka3eHHbIM y4YpexaeHnem
"MHorogyHKUMOHAsbHbIN LEHTP NPeAoCTaBeHNs] FOCYAAaPCTBEHHbLIX U MYHULMNASbHbIX
ycnyr B Kamuyatckom kpae" (nanee - M®L| KamyaTckoro kpasi);

1.3.2 cnpaBo4vHasa MHpopMaunsa 0 MeCTe HaxoXaeHus u rpacduke paboTbl,

HOMepax CnpaBOYHbIX TeNEedOHOB, afgpecax ANEKTPOHHOM NOYThI, agpecax opuumanbHbIX
canToB B MH(OPMAaLMOHHO-TENEKOMMYHMKaLMOHHON ceTu "VIHTepHeT" (aanee -

ceTb "VIHTepHeT") YNpaBneHns UMyLLECTBEHHbIX N 3eMENbHbIX OTHOLLEHUIA,
YnpaBneHnss KOMMYHasbHOMoO XO35IMCTBA U XUMULLHOMO dpoHAa, CryX0bl "ogHOro

okHa", M®L| KamyaTckoro kpas pas3mellaeTcs Ha:

(B pea. MNocTaHoBnEHUS

AoMmunHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 14.09.2021 N 2009)
- ooMumManbHOM canuTe agMUHUCTPaLnu;

- NH(POPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B NOMELLEHUN AN1S OXUAaHMsA npuema
3asBuTenen cnyxobl "ogHOro okHa";

- NHPOPMALIMOHHBIX CTEHOAX, PACMONOXEHHbIX B MNOMELLEHNAX ANS OXUAAHUA

npuema 3aasutenen MOLL KamyaTckoro kpas;

- noptane M®L] KamuyaTtckoro kpasa B cetn "UIHTepHeT";

- EMry - www.gosuslugi.ru;

- POIY - www.gosuslugi41.ru;

1.3.3 Ha ETI'Y, PII'Y pasmelyeHbl 1 AoCTynHbI 6€3 pernctpauumn n asTopmsaumm
cnegyowmne nHPOpMaUnoHHbIe MaTepuarnbi:

- MHbopMaums o0 nopsake n cnocobax NpeaocTaBneHuss MyHUUUNAnNsLHOM YCIyru;

- CBeleHMs O MNOYTOBbLIX aapecax, TenedoHax, agpecax opuynanbHbIX CanTos,
agpecax 3feKTPOHHOW NOYThI;

- NepeyYeHb HOPMaTMBHbIX NPAaBOBbLIX aKTOB, perfnaMeHTUPYOLWLMX NpeaocTaBneHne
MYHULMNANbHOW yCnyru;

- NepeYveHb NpeacTaBnsieMblX JOKYMEHTOB U NepeYyeHb CBeAEHUN, KOTopble

OOJIMKHbI COAEPXaTbCs B 3asiBIIEHUM;

- OCTYNHbIe AN KONMPoBaHUs POPMbI 3asBNEHUN U UHbIX JOKYMEHTOB,

HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCNYru;

- NHbopMaLns 0 pa3mepe 1 nopsake rocyaapCTBEHHON NOLWMHBI (NNaTthl) 3a
npegocTaBneHne MyHMUMnansHOM yCyri.

1.3.4 nupopmauma o npegocTaBneHN MyHULUMNANbLHOW YyCNyru npegocTaBnsaeTcs
B6ecnnaTtHo.

2. CtaHgapT npegoctaBneHna MyHUUMnansHOM ycnyru

2.1. HanmeHoBaHe MyHUUUNANbLHOW yCryru

HanmeHoBaHue

MYHULMNANbHOM YCNyrn: Bblgaya BbIMUCKN U3 PeecTpa MyHULMNANbHOrO NMyLLLEeCTBa

[MeTponaBnoBck-KaMyaTCcKOro ropogckoro okpyra.

2.2. HaumeHoBaHue opraHa, NpeaoCcTaBnsowero MyH1UunasnbHyo
yenyry

OpraHowm,
NpeaoCcTaBNALLMM MYyHALMNANbHYIO YCAyry, ABNAETCA agMUHUCTpaLMs B Nuue YnpaBneHus



UMYLLLECTBEHHbIX U 3€MeNbHbIX OTHOLIEHWI, YNpaBneHUss KOMMYHasbHOro X0351MCTBa U
XunuwHoro ¢oHaa.

(B pea. MNocTaHoBneHUs

AomMmnHncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 14.09.2021 N 2009)

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbHOWM
ycnyru

Pesynbtatom

npeaocTaBneHnsa MyHULMNaIbHOW yCnyrn ABNSEeTCS:

2.3.1 Bbinucka 13 PeecTpa MyHMLMNANbLHOMO UMyLLeCcTBa

lMeTponaBnoBck-KamyaTCKOro ropockoro okpyra (ganee - Bbinucka u3 PeecTpa) Ha

AaTty npegocTtasneHuns BoiNnUckn n3 PeecTpa, cornacHo npunoxeHuto N 2 unv npunoxeHuro
N 3 k HacTosileMy AIMUHUCTPATUBHOMY perfiaMmeHTy.

2.3.2 yBegomneHue o6 oTkase B Bblgave BbINMUCKN U3

PeecTtpa, cornacHo npunoxeHuto N 4 kK HacTodaweMy AODMUHUCTPATUBHOMY perflaMeHTy.

2.4. Cpok npefocTaBrieHnst MyHULMNAanbHOW YCnyru

241

O6wWwunin cpok NpeaocTaBneHns MyHUUMNansHON yCcrnyrn He MoXeT npesbiwaTtb 10
KaneHaapHbIX OHEN CO OHS perncTpaumm 3asaBreHns B crnyxoe "ogHoro okHa".

B cnyyae npefoctaBneHus 3assutenem (NpeacraButeneM 3asiButens) 3asBreHust

n oKkymeHTOoB Yepe3d MPL| KamyaTckoro kpasi, CpoK NMPUHATUA peLLeHNsa 0 NpegocTaBneHnm
MYHULMNANBHOW YCryru ncyucnseTtcsa nocne gHa nepegadm MoL KamuaTckoro kpas
3asiBrieHNs N JOKYMEHTOB B Cry>k0y "ogHOro okHa".

B cnyyae HanpaBneHus 3asiButenem (NnpeacraBuTeneM 3aaBuTens) Ha agpec
3NEKTPOHHOM NMOYTbI CNYX6bl "04HOro OKHA" CKaHMPOBAHHOIO OpuUrnHana

3asBneHns, NoANMcCaHHOro CO6CTBEHHOPYYHO (Janee - anNeKTpoHHbIN 0bpa3 3asBneHus)
nnbo 3asBneHnsa B oopMe 3NEeKTPOHHOIro AOKYMEHTA, NOAMMCAHHOIO 3N1EKTPOHHON
noAnncbIo, N OPUrMHaNoOB JOKYMEHTOB, CKAHUPOBAHHbIX C COXPaHEHNEM X PEKBU3UTOB
(oanee - ckaH-KoNns), CPOK NPUHATUSA peLlEHNs O NpeoCTaBNeHU MyHMUMNAanbHON
YCIyrM UCHMUCNAETCA CO OHA pernctpauun 3aasneHus B cnyxxbe "ogHoro

OKHa".

B cnyyae HanpaBneHus 3asisButenem (NpegcraButeneM 3asaButens) 3asiBfieHns

nyTem 3anosiHeHust opmebl 3aasneHuns Ha EMNTY u/vnn PITY n ckaH-konuin 4OKYMEHTOB,
CPOK NPUHATUS peLleHnst 0 NpeoCTaBeHnn MyHULUNANbHOM YCIyrn UCHUCNAETCH CO OHSA
pernctpauumn 3assneHus B cnyxbe "ogHoro okHa".

Cpok npuoctaHoBNeHna NnpegocTaBNeHns MyHULMMNAansHOM yCcnyru He

npeaycMoTpEH.

Cpok Bblaavm JOKYMEHTOB, ABNSAOLWMNXCSA pe3ynbTaTtoM NpeaocTaBieHunst
MYHULIMNAnNbHOW YCNyru, yka3aH B noanyHkTe 3.4.3 HacTosiLero

AOMUHUCTPATMBHOIO perfameHTa.

Mpn NnpegocTaBneHNN MyHULMNANBHOW YCYyrn MeXBe4OMCTBEHHOE B3aMoLencTane
He npegyCMOTPEHO.

2.5. HopmaTuBHble NpaBOBbIE aKTbl, perynupyoLline npegocraBneHne
MYHULMMNansHOM



ycnyru

MepeyeHb

HOPMaTUBHbIX MPaBOBbIX aKTOB, PEryNUpPYoLMX NpeaocTaBneHme MyHuuunansHom ycnyrm (c
yKaszaHneM UxX peKBU3NTOB N MCTOYHUKOB OhunLmManbHOro onybrnmkoBaHus), NOgNeXuT
o6s3aTenbHOMY pa3MeLLeHnto Ha orumanbHOM cante agMuHUCTpaumm, Ha EMNNY v PMATY.

2.6. NcuepnbiBatoLwmm

nepeyeHb

AOKYMEHTOB, HEOBX0OUMbIX

B COOTBETCTBUU C

HOPMaTUBHbLIMW NPAaBOBLIMU aKkTamMu

ans

npegocTaBneHns MyHUUMNANbLHOM YCNyrn N ycnyr, KoTopble
ABMAOTCA

HeobxoamMMbIMn 1 06a3aTenbHbIMU ANS NPefoCTaBeHuns
MYyHULMNansHoOu

ycnyru, noanexalmx npeacraBneHnio 3asBuTenem
(npeactasuTenem

3aaBuUTens), cnocobbl UX NONy4YeHUs 3aaBuUTENeM
(Nnpepctasutenem

3asBUTENS), B TOM YMCNe B 3N1EKTPOHHON dhopme,
nopsaokK Mx

npegocTaBneHns

ans

npegocTaBneHns MyHULMNansHOM ycnyru 3assutens (NpeactaBuTesb 3asaBUTens) B
0bs13aTenbHOM Nopsiake NPeaoCTaBnseT:

2.6.1 3asiBneHne o Bblga4ve Bbinucku n3 Peectpa (ganee -

3asiBrieHne) no goopme cornacHo npunoxeHuto 1 Kk Hactoawemy AaAMUHUCTPATUBHOMY
perrnameHTy.

2.6.2 JOKYMEHT, y4OCTOBEPSAIOLMNIN TNYHOCTb 3asaBuTens nmdo

npeacraBUTENs 3asaBUTENS U AOKYMEHTbI, MOATBEPXAatoLLMe NONHOMOYMS nNpeacTaBuTens
3asBuTENs (OpUrMHan, HoTapuarnbHO 3aBEPEHHAs KOMUS U KONNA JOBEPEHHOCTH,
3aBepeHHasi B COOTBETCTBMU C YacTbto 3 cTaTbmn 185

MpaxpaHckoro kogekca Poccunckon ®enepaumm).

B cnyuvae, ecnu gnga npegocrtaBneHns MyHUUMNansHOM ycnyrn Heob6xoanmo
npegocTaBneHne 4OKYMEHTOB U MHpopmaumm 06 MHOM nuue, He SBASIOLWEMCH 3adBUTENEM,
npv obpalLeHnmn 3a NonyYyeHnem MyHULMNanbHOM YCNyru 3asaBuUTernb 4OMOMHUTENBHO
npenocTaBnsieT KON JOKYMEHTOB, NOATBEPXKAAOLMX HANMYMe cornacusi ykasaHHoro nvua
Unu ero npeacrasuTenen Ha odpaboTKy NepcoHanbHbIX AaHHbIX YKa3daHHOro nuua, a
TakKke NofIHoMouYMe 3asiBUTENSA AeNCTBOBaTb OT UMEHW YKa3aHHOro nuua unm ero
npeacraBuTenen Npu nepegayde NepcoHanbHbIX AaHHbIX YKa3aHHOro fivua B opraH nunu
opraHusaumio.

[oKyMeHTbI, NOATBEPXKAAOLWME NOSTyYEeHNEe Takoro cornacusi, MoryT ObiTb

npeacTaBneHbl B TOM Yncne B popmMe afeKTPOHHOro AokyMeHTa. [JaHHble TpeboBaHna He
pacrnpoCTpPaHATCA Ha NUL, NPU3HaHHbIX 6€3BECTHO OTCYTCTBYHOLLMMU, U Ha
pasbICKMBaEMbIX J1L, MECTO HaXOXOEeHUS KOTOPbIX He YCTaHOBMEHO YNONHOMOYEHHbIM



doeaepanbHbIM OpraHOM UCMNOSTHUTENBHOW BIacTy;

2.7. VicuepnbiBatoLmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX
B COOTBETCTBUN C

HOPMaTMBHbIMM MPABOBbLIMU aKkTaMu

ans

npeaoCcTaBNeHNs MyHULMNANbHOW YCNyru, KOTOPbIE HAaXo4AaTCA
B pacrnopsiKeHnu

rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpaBfeHns n

MHbIX OPraHoB, y4acTBYOLLMX B NpegoCTaBNeHUm
rocygapCTBEHHbIX

UM MyHMLMNAnNbHbIX YCIYT, N KOTOPbIE 3as8BUTENb
(npeactasutens

3asBUTENS) BNpaBe NpeacraBuTb

ans

npegocTaBneHns MyHUUMNansHOM ycnyru 3assuTtens (NpeactaBuTerb 3asaBuTersi) Bnpase
npeacTaBnTb NO COBCTBEHHOM NHULMATMBE cneaylowme AOKYMEHTbI:

2.7.1 konuto TeXHUYecKkoro (KagacTpoBOro) nacnopta Ha 06BHLEKT HeABMXUMOro
UMYyLLLECTBA, KOMUIO BbINUCKN N3 EQNMHOro rocygapCTBEHHOro peecTpa HeaBMXMMOCTM 00
00bekTe HEeABMXKMMOCTHU, a TaKKe MHble AOKYMEHTbI, CBA3aHHbIE C TEMOW 3anpoca.

2.8. TpeboBaHus

K B3anMOOencTBuo

C 3agBuTENEM

(Nnpepctasutenem

3aaBuUTeNsd) Npu NnpegocTaBneHnm
MYyHULMNansHoOu

ycnyru

OpraH,

NpeaoCcTaBNALLMA MyHULMNANbHYIO YCNYry, He Bnpase TpeboBaTb OT 3asBUTENS
(npeactaBuTens 3asBuTens):

2.8.1 npepocTaBneHnsa JOKYMEHTOB N MHpOPMaLMKN U OCYLLLECTBIEHMS

AEeNCcTBUI, NpeaocTaBreHne UM ocyLLecTBeHME KOTOPbIX He NpeayCMOTPEHO
HOPMaTUBHbLIMW MPaBOBbIMW aKkTaMu, PErynMpyoLLMMM OTHOLLEHMWS, BO3HMKAKOLLNE B CBA3M C
npegocTaBneHMeEM MyHULMNANBHOM YCNyrn.

2.8.2 npepocTtaBneHnsa JOKYMEHTOB N MHpopMaLnn, KOTopble B COOTBETCTBUMU C
HOpMaTMBHbIMUM NpaBoBbIMU akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamm KamyaTcKoro kpasi U MyHULunasnbHbIMU MPaBoOBbIMU aKTaMn HaxoaaTcs B
pacrnopsikeHUn opraHoB, NPeOoCTaBALWMX MyHALUNANBHYO YCNyry, opraHM3aummn,
y4acTBYIOLLMX B NpefoCTaBneHnm MyHUUunanbHbIX ycnyr, n (Unv) nogBeaoMCTBEHHbIX
opraHam MeCTHOro camoynpaBfieHUs opraHu3aumin, y4acTBYOLWNX B NpeaocTaBeHmum
MYHULUMNANbHbIX YCNYT, 32 UCKNIOYEHNEM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmMsaumnmn npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNaneHblX yenyr" (qanee - ®efeparnbHbli 3akoH N

210-93).



2.8.3 npeacTtaBneHnss AOKYMEHTOB 1 MHpopMaLnn, OTCyTCTBME U (Unn)

HeOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanuncb Npu nepBoHavanbHOM OTKa3se B npueme

AOKYMEHTOB, HEOOXO0AUMbIX ANA NpeaoCTaBneHnss MyHUUunanbHon ycnyrm, nnbo B
npeaocTaBneHn MyHUUMNanbHOW YCNyru, 3a UCKNKYEHNEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM
4 yactun 1

ctatbn 7 ®egepanpHoro 3akoHa N 210-93.

2.9. NcuepnbiBatowmm

nepeveHb

OCHOBaHW AN1s 0TKasa B npueme
AOKYMEHTOB,

HeobxoaMMbIX 4ns NpeocTaBeHns
MYHULMNANbHON

ycnyru

2.9.1 ocHoBaHMeM A5 OTKasa B npueme 3adBneHns onga npeaocraBneHus

MYHULMNANbHOW YCNyrn SBMsieTCA:

- OTCYTCTBUE OOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.6

HacTosLero ADMUHUCTPATUBHOIO pernameHTa npu obpalleHnn 3assuTens (npeacraBmTens
3asBUTENS) 3a NpeaocTaBieHMeM MyHULMNANbHOM YCyru IMYHO, NMOYTOBbLIM
OTnpaBrieHMeM, No agpecy ANEeKTPOHHOM MOYThI;

- OTCYTCTBUE B 3asiBfieHUN hamMunmm, UMeHu, oTyecTBa (nocnegHee - npu

HanMyumn) 3aaBuTens - Pusndeckoro nuua, Mbo HanmMeHoBaHUs 3asiBUTENS -
IOPUANYECKOro Nnua;

- OTCYTCTBUE B 3asiBrieHUN agpeca (N0YTOBOro NN 3NEKTPOHHOW NOoYTbI) ANg

HanpaBfieHnsi OTBETa 3asBUTENIO;

- OTCYTCTBUE B 3asIBNIEHUN HAUMEHOBaHNS 06beKkTa MyHMLUMNANbHOIrO NMYLLECTBA,

O KOTOPOM 3anpalwmBaeTca nHgopmMaums, ero agpeca (MECTOHaxXoXaeHus), KagacTpoBOro
HOMepa 3eMefbHOro ydacTka Ui NHbIX XapakTepUCTUK, NO3BOSIAIOLWMX OeHTUOMLMPOBaTb
06BEKT MyHULMNANBHOrO MMYLLIECTBA;

- 32 NpefoCTaBneHMeM MyHMLMNanbHOW ycrnyrn obpaTnnocb HeHaanexatliee nuuo.
OcHoBaHus onga oTKasa B npMeme 3asiBfieHusi, HanpasneHHOro nocpeacTsoM

PII'Y, otcytcTBytoT.

2.9.2 oTKa3 B rnpuemMe 3asiBrieHns He NPenaTCTBYET NMOBTOPHOM €ro nogadve

nocrne yctpaHeHUs OCHOBaHWM, MO KOTOPbIM BbISIO OTKa3aHO B NpuMemMe 3asiBNeHus.

2.10. UcuepnbiBatowmm

nepeyeHb

OCHOBaHu ONsa NPUOCTaHOBNEHNS

Unn oTkasa B

npegocTaBNeHU MyHULMNANbLHOW YCIyrn

B

npenocTaBneHnn MyHUUMNAaNbHOW yCryrM oTkasblBaeTcsl NPy OTCYTCTBMM 06bekTa,

yKasaHHOro B 3asiBneHun, B Peectpe MyHMLMNaNbHOIo MMyLLecTBa

MeTponaBnoBck-KamyaTckoro ropoackoro okpyra, nmbo npu HeBO3MOXHOCTU MAEHTUULMPOBaTL
06bEeKT MyHULMNANbHOrO UMYLLIECTBA.

OcHoBaHWIA 41s1 NPUOCTaHOBIEHMS NPeaoCTaBNeHMs MyHULMNANbHOW yCryru



HacTosAWMM AOMUHUCTPATMBHbLIM PErfiameHToM He NpeayCMOTPEHO.

2.11. lNepeyeHb ycnyr, KOTOpble ABMASITCA HEOOXOANMbIMM
n obasaTenbHbIMK

AN NpeaocTaBneHns MyHUUMNanbLHOM yenyru,

B TOM 4uncne

CBEeAEHUN O LOKYMEHTE (QOKYMEHTax), Bbl4aBaeMOM
(BbIOABaEMBbIX)

opraHmsaumsamn, y4acTByOLWMMN B NpeaocTaBneHnm
MYHULMNANBHON

ycnyru

MepeyeHb

ycnyr, KoTopble ABNAITCA HeOBXOANMbIMK 1 06A3aTENBHLIMW A5 NPeAoCTaBneHns
MYHULUMNANbHOW yCnyru, B TOM YMCrie CBeAeHUs 0 JOKYMeHTe (JOKyMeHTax), BblaBaeMoM
(Bbl@BaeMbIX) OpraHM3aumsamMm, y4acTBYOLLMMN B NPeSOoCTaBeHnn MyHULUNANsHOW YCIyru,
OTCYTCTBYET.

2.12. MNopsagok,

pasmep u

OCHOBaHWA B3MMaHUS rocygapCTBEHHON

NOLUSIMHBI NN MHOK

nnartbl, B3AUMaeMon 3a npeaocTaBrneHne
MYHULMMNansHOM

ycnyru, BKNoYasa nHopMauuio o MeTogmke pacyeTta
pa3mMepa Takoun

nnaTbl

"ocynapcTBeHHast
noLnMHa 3a NpeaocTaBrieHne MyHULMNanbHOM YCyru He B3bIMaeTCs.

2.13. Nopsgok, pasmep U OCHOBAHUSA B3UMaHUs nnatbl
3a npepgocTtasrneHne

YCIyr, KOTOpble SABMAITCSA HEOOXOANMbIMU

n obs3aTenbHbIMK

ANa NpefocTaBfieHnss MyHUUMNAanNsHOW yCnyru,
BKIOYas

MHdOpMaUUIO 0 MeToAMKe pacyeTa

pa3mepa Takon

nnaTtbl

MyHuumnansHas
ycnyra npefocTasnsieTcs 3assuTtento 6ecnnaTHo.

2.14. MakcumarnbHbIM CPOK OXXMOAHUSA B odepeaun npu nogadve
3as1BrieHnsI O

npegocTaBNeHN MyHUUMNANbLHOW YCYIn, YCNyru,
npegocTaBnsaemMomn



opraHusaumen, y4acTBYHOLLEN B NpeaocTaBieHnn
MYyHULMMNansHOM

ycnyru, u Npu nonyyYeHun pesynstarta
npegocTaBneHns

Takux ycnyr

2141

MakCUMarbHbIA CPOK OXXUAAHUA B oMepean nNpu nogade 3asBfieHusi He A0SDKEH NpeBbiaTh
15 MUHYT.

2.14.2 cpok oxXngaHua 3aasuTens B odepeau npu nosiydeHum pesynbraTa
npegoCcTaBNeHns MyHULMNANbHOM yCnyrn He AosmKeH npeBbiwaTtb 10 MUHYT.

2.15. Cpok

1 NopaaokK

pernctpauunn 3asasneHus o npeaocTaBneHnn
MYHULMNANbHON

ycryru v ycnyru, npeaocTaBriseMon opraHm3aumen,
y4acTBYIOLLEN B

npefocTaBneHnn MyHUUMNanbHOW ycnyru, B TOM
yucne B

3NeKTpoHHOU hopme

Pernctpauus

3asBNeHnd, NOAAHHOIo B X04€e NIMYHOro npuema yepes crnyxoy "ogHoro

okHa", M®L| KamyaTckoro kpasi, OCyLLeCTBNAETCHA B AeHb €ro NocTynreHns B

crnyyae OTCYTCTBMSI OCHOBaHUW ANSA OTKasa B Npyeme 3asiBlieHNs U JOKYMEHTOB,
npegycMOTPeHHbIX NoAnyHKTOM 2.9.1 HacToswero AAMUHUCTPATUBHOIO

pernameHTa.

Pernctpauus 3asiBneHus nMbo oTkas B pernctpauum 3asBfeHns, nogaHHoro B
3NEKTPOHHOM hopMe NyTEM HanpaBfeHUs 3NeKTPOHHOro obpasa 3assneHnsa nnbo
3asBneHns B opme 3NEKTPOHHOro JOKYMEHTa, NOANNCAHHOIO 3NIEKTPOHHOM NOAMNUCHIO, U
CKaH-KOMWN JOKYMEHTOB Ha afipec 3NEeKTPOHHOM NoYTbl cAyx0bl "ogHOro okHa"

NUnn 3asBreHnsl, NoA4aHHOro NOCpPeLCTBOM 3anosiHeHUst hopMbl Ha odomLManbHOM canTe
agMmuHuctpauuu, ENMCY w/vnn PITY, ocywecTtensieTca He no3gHee 1 pabo4vero gHs,
cnefyoLlero 3a gHeM NOCTynsfieHnst B cnyxby "ogHoro okHa" B criyvae

OTCYTCTBMSI OCHOBAHUN ONHA OTKasa B NpYeme 3asBrieHUss U JOKYMEHTOB, NPeayCMOTPEHHbIX
noanyHKToMm 2.9.1 HacTosiwero AMUHUCTPATUBHOIO perfiameHTa.

2.16. TpeboBaHus

K MOMELLEHNAM, B

KOTOpbIX NpeaocTaBnseTca

MyHMLMNanbHas

ycnyra, K 3any oXxvaaHus, Mmectam Ang 3anosiHeHus
3anpocos 0

npegocTaBneHU MyHULMNAaNbLHOW YCIyru,
MHGOPMaLMOHHBIM

cTeHaam c obpasuamu X 3arnofTHEHUSA U NepevyHeM
AOKYMEHTOB,



HeobXxoAMMbIX 4518 NPeoCTaBeHUs Kaxaomn
MYyHULMMNansHOM

ycnyru, pasMmeLleHnio 1 0oopMIIEHMIO BU3yaribHOM,
TEKCTOBOM N

MynbTUMEeANNHON MHGOPMaL MK O NopsiaKe
npegocTaBneHus

Takow ycnyru, B TOM yucne K obecneyeHunio
AOCTYNHOCTU Ans

WMHBaNMOoB yKa3aHHbIX 0O EKTOB B COOTBETCTBUM
C

3akoHogartenbcTtBoM Poccuiickon ®eaepaumm

0 counaribHoOn

3aumrTe nHBannaos

TpeboBaHus

K obbekTam (34aHuIo, MOMELLEHMIO), B KOTOPbIX NPEAOCTaBNSAETCA MyHUUMNanbHas ycnyra,
K 3any oXxugaHus, Mmectam Ang 3anofiHeHus 3asiBfieHNn 0 NpeoCcTaBNeHn MyHUUMNansHOM
ycnyrm, MHOpPMauMOHHbIM CTeHAAM € obpasLamn nx 3anofiHEHNS U NepevYHEM JOKYMEHTOB,
HeobXxoaMMbIX 49 NpeaocTaBneHns yecnyrm, B TOM Ynucne TpeboBaHus kK obecnevyeHmto
AOCTYNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C 3aKOHOAATESTbCTBOM
Poccuinckon ®egepaunmn o coumarnbHOM 3awmTe MHBannaoB:

2.16.1 kabuHeTbl Npnema 3assutenen ob6o3HavaroTcss MHPOPMALMOHHBIMA

Tabnuykamu c ykaszaHnem Homepa kabunHeTa 1 Ha3BaHUA crnyxobl "0gHOro

OoKHa".

2.16.2 paboune mecTta cneumanuctoB crnyxbbl "ogHoOro okHa"

obopyaytoTcs TeneoHOM, KOMMNBIOTEPOM U APYror OPrTeXHUKON, NO3BOSAOLLEN
CBOEBPEMEHHO M B NOSTHOM 06beMe OopraHM3oBaTb NpPUeM 3asiBNEHNS 1 Bblgady
AOKYMEHTOB, ABNAOLNECS pe3yNibTaToOM NpeaoCcTaBieHns MyHULMNanbHOW yCryri.

2.16.3 ansa 3anofiHeHWs 3asiBeHNn O NpefoCTaBNeHMM MyHULMNANbLHON YCIyrn n
OXvaaHusa npuemMa 3asaBuTenaM OTBOASATCA MeCTa, OCHALLEHHbIe CTYNbAMU U cTONamMu Ass
odoopMIeHns 3adBNeHNN.

2.16.4 B noMmeweHn ONsa oXngaHnsa npuema 3asaButenen pasmewiaTcs
NMHpOPMaLMNOHHbIE CTEeHAbI C 06pa3suammn 3anofnHEHNs 3asBNEHNA N NEePeYHEM LOKYMEHTOB,
HeobXxoaMMbIX 49 NPeaoCcTaBNeHNa MyHULMNANbHOW YCyru.

2.16.5 obecneunsatoTcs ycrnosus 6ecnpensaTcTBEHHOro A0CTyna UHBaNMAOB K

00BbEKTY (34aHM1I0, NOMELLEHUNIO), B KOTOPOM NPeAoCTaBNAeTCa MyHMUmMnanbHasa ycnyra.
2.16.6 obecneunBaeTcsi BOBMOXHOCTb CAMOCTOATENBHOMO NepenBuKeHNs

WHBANMAOB MO TEPPUTOPUN, HA KOTOPOKM PacMoSiOXeHbl 06bEKThI (34aHNs, MOMeLLeHns), B
KOTOpbIX NpeoCTaBsSeTCa MyHUUUnanbHas ycryra, a Takke BO3MOXHOCTb BXOAa B Takue
00BbEKTbI U BbIXOAA U3 HUX, B TOM YMCIIE C UCMONb30BaHMEM KpeCna-KomnsiCKu.

2.16.7 obecneuymBaeTcs CONPOBOXAEHNE NHBANMOOB, UMEIOLLINX CTOMKNE

paccTponcTBa (OYHKUUKN 3PEHUS U CAMOCTOATESTbHOIO NepeaBMXeHUs, N oKka3aHue UM
NOMOLLIN.

2.16.8 Hagnexawmm obpasom pasmeltaeTcs obopyaoBaHNe U HOCUTENN

nHpopmauun, Heobxogmmble anga obecneveHns GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K
obbekTam (3gaHnsam, NOMELLLEHNSAM), B KOTOPbIX NPeLOoCTaBNseTCs MyHMLMnanbHasa ycnyra
C Yy4EeTOM OrpaHNYEeHUn NX XN3HeOeATEeNTbHOCTN.

2.16.9 HeobxoomMmas Ansa MHBanNMAoOB 3BYKOBas U 3puTernbHasa nHgopmMaums, a



TaKkkKe HagnNucu, 3HaKM N NHasa TeKCToBasa n rpadudeckas nHopmauusa gybnmpyercs
3HaKamu, BbIMOSTHEHHbIMU penbeHO-ToUEYHbIM WpndToM Bpanns.

2.16.10 ponyck cypaonepesogyunka n TudriocypgonepeBogymka.

2.16.11 ponyck cobaku-npoBoAHUKA HA 0OBEKTLI (34aHUS, NOMELLEHNS), B

KOTOpbIX NpeaoCTaBnsgeTCca MyHUUunanbHas ycrnyra, npyu Hanmyunum 4OKyMEHTa,
noaTBepXaatoLLero ee cneumansHoe obyyeHue.

2.16.12 okasaHne nHBanugam noMoLLm B npeogonieHmn 6apbepoB, MeLlarLwmx
NOSTy4YEHMIO UMW MYHULMNASNbHBIX YCIYT HapaBHe C APYrMMK fiMLamu.

2.16.13 TpeboBaHusa k nomeLieHnsam ML, KamyaTckoro kpas ycTaHOBMEHbI
MpaBunamu opraHnsaumm 4eaTenbHOCTM MHOMOYHKLUMOHANbHbBIX LLEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEPXKAEHHbIMKU [TocTaHOBNEHNEM
MpaButenscTBa Poccurckon ®epepauum ot 22.12.2012 N 1376.

2.17. MNokasaTtenu

AOCTYMHOCTU U

KayecTBa MyHULMNANbHOM

yCrnyru B TOM

4Yucne KonmM4ecTBo B3aMMOLAENCTBUN
3aaBuTens

(npepcraBuTens 3asBUTENS) C AOMKHOCTHBIMM
nmugamMmm npum

npegoCcTaBNeHUM MyHULMNANbLHOW YCIYrn N X
NPOOOIMKNUTENBHOCTb,

BO3MOXHOCTb MOMy4YeHUst MHopMaL MM O Xoae
npenocTaBneHuns

MYHMLMNANbHOW YCNyru, B TOM YnCne C
NCnonb30BaHMEM
MHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNA,
BO3MOXHOCTb 6o

HEBO3MOXXHOCTb MOMy4YeHMS MyHULMNAnbHON
ycnyru B

MHOrOYHKLMOHANbHOM LiEHTPE (B TOM YMcCne B MOSHOM
o6beme) no BbIGOpy

3asBuUTENs (9KCTEPPUTOPMAnbHbIA NMPUHLNNM),
nocpeacTeom

3anpoca 0 NpeaoCTaBlIEHMMN HECKOITbKNX
rocy4apCTBEHHbIX U

(Mnn) MyHUUMNANbHBLIX YCIyr B
MHOroyHKLNOHANbHOM

LeHTpe, NpeayCMOTpeHHOro ctatben 15.1
depepanbHoro

3aKkoHa ot 27.07.2010 N 210-3 "O6 opraHunsauum
npenocTaBneHuns

rocyAapCTBEHHbLIX U MyHUUMNAanNbHbIX ycnyr"

(B pea. NocTaHoBnNEeHUs

ALMUHUCTpauum

lMeTponaBsnoBck-KamyaTtckoro

ropoLCKOro okpyra



oT 14.09.2021 N
2009)

2171.

rnokasaTensamMu 4OCTYNHOCTU NPeaoCcTaBeHns MyHULUMNanbHON yCnyru SBNATCA:

- BO3MOXHOCTb MOyYEeHUsI MyHUUMNANbHOW YCIYrn B AOCTYMNHbIX MeCTax nyTemM
noga4u 3asBrieHns B NUCbMEHHON oopMe, MOYTOBbIM OTMNPaBIIEHNEM, B SNEKTPOHHOW bopme
nyTemM HanpasneHns 3asBNeHNsa Ha agpec ANEeKTPOHHOW NOYTLl aAMUHUCTPaLMK UK Yepes
PIOTY;

- BO3MOXHOCTb Mosly4eHnst Hpopmauumn o xoge npefocTaBneHms MyHULMNansHOM
ycnyru, B ToM yncrie Yyepes PITY npu ycnosuu, 4To 3asiBfieHne nogaHo nocpeacTBOM
PIOTY;

- TpaHCNOPTHasa OOCTYNHOCTb K MecTaM NpeAocTaBneHns MyHUUunansHom

yCcnyru;

- BO3MOXHOCTb 3anncu Ha npyvem Ang nogadn sasasneHus o npeaocTaBfieHum
MyHULMNaneHoW ycnyru nocpencrasom PIITY;

- BO3MOXHOCTb focynebHoro (BHecyaebHoro) paccmMoTpeHust xanob B npouecce
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

2.17.2. nokasatensMmu Kkayectsa MyHULMNANbHOW YCyru ABNAKTCA:

- yOerbHbIN BEC PaCCMOTPEHHbIX B YCTAHOBIIEHHbLIN CPOK 3asiBIIEHUIN Ha
npeaocTaBneHne MyHMUMnanbHOM ycnyri B obLiem KonnyecTse 3asBrneHui Ha
npegocTaBneHne MyHUUMNanbHON ycnyru;

- yOernbHbIA BeC KonuyecTBa 060CHOBaHHbIX Xanob B obLiem konnyectse

3asiBreHN Ha NpegocTaBneHne MyHUUMNanbHOW yCIyri.

- Nofly4YeHune NoSTHON, akTyasibHOM N JOCTOBEPHOW MHpbopMaLumm 0 nopsiake
npegocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMCne B 3NEeKTPOHHOM dhopme
nocpegctesom EMNIY/PITY.

2.17.3. nokasatensMmu 4OCTYMHOCTU U Ka4eCcTBa MyHULMNASTbHOW YCIyrn Npu
npegocTaBneHnn B aNIEKTPOHHOM BUAE SABMSIOTCS:

- BO3MOXHOCTb MonyyYeHus nHopmarmm o nopsiake U cpokax npegoctaBneHuns
ycnyru ¢ ncnone3doBanuem EMMCY/PITY;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assrieHns o npegoctaBneHnm
MYHULMNAnNbHOW yCnyru ¢ ucnons3osaHnem PIY;

- BO3MOXHOCTb HanpaBneHus xanobbl Ha pelleHus n gencteus (besnencrene)
AOIMKHOCTHOrO Nnua B Xo4e npefocTaBneHms MyHULMNansHoW yCcnyru nocpeacTtsom
noptana ®enepanbHOM rocygapCTBEHHON MHpOpMaLNOHHON cuctemMbl "JocynebHoe
obxanosaHue" (do.gosuslugi.ru);

- BO3MOXHOCTb (DOPMUPOBaHNA 3asBNIeHNsA ANa nogady 3asgsButenem Ha

EMNCY/PITY;

- Nony4eHve pesynbTaTa NpegocTaBNeHna MyHMLMNAIbHOW yCnyrn JOKyMeHTa Ha
OyMa)KHOM HocuTeNe UNN NPy HanMynun TeXHNYECKON BO3MOXHOCTUN B DOpPME 3NIEKTPOHHOIO
AOKYMEHTa;

- MIPY HaNM4YUn TEXHNYECKOM BO3MOXHOCTU OLIEHKa AOCTYMNHOCTU N KayecTBa
MyHUUMNansHon ycnyru Ha PIITY.

2.17.4. nokasaTensamMu AOCTYNHOCTU NPeaoCTaBNEeHNA MyHMULMNAITbHOW YCyru
ABNAIOTCA:

- BO3MOXXHOCTb MOSTy4EHUST MyHUUMNANBHOW YCIYrn B AOCTYMNHbIX MeCTax nyTem
nogayun 3asBfieHnsi B MMCbMEHHON hopMe, NOYTOBbLIM OTMPaBieHNEM, B 3NIEKTPOHHOM hopme



nyTemM HanpasneHns 3asBNeHNsa Ha agpec SNEeKTPOHHOW NOYTbl aAMUHUCTPaLMK UK Yepes
PITY;

- BO3MOXXHOCTb NMOsy4eHns Hpopmauumn o xoge npegocTaBneHms MyHULMNansHOM
ycnyrn, B Tom vncne yepes PITY npu ycnosuun, 4Tto 3asiBneHne nogaHo nocpencTtsomM
PITY;

- TPaHCNOPTHAasA AOCTYMHOCTb K MeCcTaM NpeaocTaBeHnss MyHUUMNanbHOM

yCcnyru;

- BO3MOXHOCTb 3anncu Ha npuvem N4 nogadn 3asaBneHus o npegocTaBfieHmum
MyHUUMNaneHoW ycnyru nocpencrsom PIY;

- BO3MOXHOCTb gocynebHoro (BHecyaebHoro) paccmMoTpeHmst xanob B npouecce
npeaocTaBneHNsa MyHMLMNANbHOW yCyru.

2.17.5. nokasaTenamMum Kka4ectsa MyHULMNanNbLHOM yCryrn ABnsoTCS:

- yAernbHbI BEC PAaCCMOTPEHHbIX B YCTAHOBMNEHHbBIN CPOK 3aABIEHNA Ha
npegocTaBneHne MyHMUMnanbHOM yCnyrn B obLemM KonmyecTBe 3asaBrieHNIN Ha
npeaocTaBneHne MyHMUMNanbHON yCnyru;

- YAENbHbIN BEC KONMyecTBa 060CHOBaHHbIX Xanob B obLiem KonmyecTse

3asiBrIeHN Ha NpegoCcTaBneHne MyHMUMnansHOM yCryri.

- NoNyYeHne NomnHON, akTyanbHOM N JOCTOBEPHOW MHpopMaLnn O nopsigke
npeaocTaBneHna MyHULMNAIbHOW YCyri, B TOM YMCIe B 3NEKTPOHHOM hopMe NocpeacTBOM
EMCyY/POTY.

2.17.6. nokasaTensamMu AOCTYNHOCTU N Ka4yecTBa MyHULMMNAnbHOW YCnyru npu
npeaocTaBneHnn B ANIEKTPOHHOM BUAE SABMSIOTCS:

- BO3MOXHOCTb NofnyyYeHus nHopmarmMm 0 NopsiaKe N cpokax NpegocTaBneHuns
ycnyru ¢ ucnosns3oBanuem EMNCY/PITY;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assreHns o npegoctaBneHnm
MYHULMMNAnNbHOW yCnyru ¢ ucnons3osannem PICY;

- BO3MOXXHOCTb HanpaBneHus xanobbl Ha peleHnsa n gencteus (besgencraune)
AOIMKHOCTHOrO NnLa B Xo4e npefocTaBneHms MyHUUMNansHoM yCnyru nocpeacTtsoMm
noptana ®egepansHOM rocygapcTBEHHOM NHpOopMaLUMOHHON cucTembl "[ocynebHoe
obxxanosaHue" (do.gosuslugi.ru);

- BO3MOXXHOCTb (DOPMUPOBaHNA 3asiBfIeHUS A8 nogayvn 3asBuTenem Ha

EMCY/POTY;

- Nony4eHne pesynbTaTa NPeaoCcTaBNeHNa MyHMLMNANbHOW YCyrn JOKYMEHTa Ha
ByMaXKHOM HocuTene UM NPy HanMynun TEXHNYECKOW BO3MOXHOCTUN B POpPME 3NIEKTPOHHOIO
AOKYMEHTAQ;

- PV HaNM4YUN TEXHNYECKOM BO3MOXHOCTM OLIEHKa AOCTYNHOCTU U KayecTBa
MyHuUMNansHown ycnyru Ha PITY.

2.18. NHble TpeboBaHus,

B TOM 4uncre

yymTbiBaKOLMe 0COOEHHOCTH

npenocTaBneHus

MYHULMNANBbHOW YCyru B MHOrO(OyHKLUMOHANbHbIX

LeHTpax

npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr
N 0COBEHHOCTH

npeaocTaBneHNsa MyHULMNanbHOW yCcnyrm

B 3MEKTPOHHOMN



dopme

2.18.1

3aaBUTENaM (NpeacTaBuTensaM 3asBuTenen) npefoCcTaBnseTcss BO3MOXHOCTb 415
npegBapuTenbHOM 3anncu Ha nogady 3asBneHus U 4JOKYMEHTOB, HeOOX0ANMbIX AJis
npeaocTaBneHNa MyHULMNANbHOW YCyru.

MpeaBapuTenbHasa 3annMcb MOXET OCYLLECTBNATLCA cneayowmmmn cnocobamm no
BbIGOpy 3asBUTENS (NpeacTaBuTens 3asBuTens):

- Npy Nn4yHoM obpalleHun 3aasuTens (NpeacTaBUTeNa 3asBUTenNs) B Cnyxoy
"ogHoro okHa" nnu ML, KamyaTtckoro kpas;

- No TenedoHy cnyxo6bl "ogHoro okHa" nnu MoOLL Kamyatckoro kpasi;

- yepes opuuymnaneHbin cant MdL, KamyaTckoro kpas;

- Yepes ohuumanbHbI CanT agMUHUCTPaLIAN;

- yepes PITIY.

Mpn npegBapuTenbHOM 3anucun 3asBuTenb (NpeacTaBuTenb 3asaBuUTens) coobuiaeT
crnegylowme faHHble:

- (hamumnuto, UMs, OTYECTBO (MocnegHee Npu HanMuuK);

- KOHTaKTHbI HOMEpP TeneqoHa;

- agpec 3MNeKTPOHHOM NOoYThl (NPU HaNM4uKn);

- XXenaewmble JaTy 1 BpeMsi 3anucu gns npeactaBneHna JOKYMEHTOB. 3asiBUTENO
(npencraBuTento 3asButens) coobLyatoTca aata 1 Bpemsi npuemMa LOKYMEHTOB.
3agasuTenb (NpeactaBuTenb 3asBuTensl) B Ntoboe Bpems BnpaBe oTkasaTbCsa OT
npenBapuTenbHOM 3anucu.

2.18.2 ocobeHHOCTM NpeocTaBneHns MyHuumunanbHom yenyrn yepes MoL,
KamuaTckoro kpas.

MpenoctaBnenne myHuumnansHom ycnyrn B MOLL Kamyatckoro kpas
OCyLLecCTBNAeTCsa B nopsgke, npeaycMOTPEeHHOM corfalleHnemM o B3auMogeuncTBun,
3aKNYeHHbIM Mexay agMUHUCTpaumnen ropogckoro okpyra n MdL| Kamyatckoro kpas, co
AHSA BCTYMMEHUSA B CUIY COOTBETCTBYHOLLErO COorfalleHnsi 0 B3aMMogencTBUN.
MyHuuunansHas ycnyra npegocrtasnsetcs B MOLL KamyaTckoro kpas ¢ yuetom
NPUHLMNA 3KCTEPPUTOPUANbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asBUTENb
(NnpeactasuTenb 3asBUTENS) BNpase BblbpaTb A5 obpalleHns 3a nosyyeHnem
MyHUUUMnaneHow ycnyru nobon ML, KamyaTtckoro kpasi.

3aasutenam (NpeacTaBUTENSM 3adaBUTENEN), 3aNUCaBLUMMCS Ha NPUeM vyepes
oduumanbHbii cant MOLL KamyaTtckoro kpas, 3a AeHb 40 npuema oTnpasnseTcs
HanoMuWHaHWe Ha yKa3aHHbIW apec 3NIEKTPOHHOM MOYThI O JaTe, BPEMEHU U MecTe
npuema, a Takke nHgpopmMaums o6 aHHyNMpOBaHUU NpeaBapUTENbHON 3anncu B criyyae
HESABKWN MO UCTEeYEHMM 15 MUHYT C Ha3HAaYeHHOro BpEMEHU npuema.

2.18.3 0coBeHHOCTM NpeaoCcTaBneHns MyHULMNANbHON YCNYru B 9NEKTPOHHOWN
dopwme.

[nsa 3assButenen (npeacraBuTenemn 3agaBuTenen) B LeNsxX NnpegoctaBneHns
MYHULUMNANbHOW YCryru B 3NeKTPOHHOM dhopme obecnednBaeTca BO3MOXHOCTb:

- 3an1cu Ha npuem Ang nogayu 3assreHns 0 NpegocTaBneHnn MyHULUNANsHOM
ycnyru ¢ ncnonb3oBaHuem PIITY;

- NONy4YeHnst MHOPMaL MM O NOPSAAKE U CPOKax NpeaoCTaBneHnss MyHUUUnNanbHom
ycnyrn Ha odmumanbHOM canTe agMmuHucTpauum n Ha ENMry w/ivnmn POATY,;

- Nogayn 3asBneHus, HeobxoaMMoro AN NosyYeHUss MyHUUMNANbLHOW YCIyrn n
AOKYMEHTOB, HEOOX0AUMbIX ANA NPpeAoCTaBneHNss MyHULUNANbHOW YCryrn B 3NEKTPOHHOM



dopme Ha PIITY;

- NoNyYeHus pesynbTaTa NpeaocTaBeHnss MyHUUMNAanNbHOW YCIyrn B 3NEKTPOHHOM

Buae Ha PIIy;

- ocyLecTBrneHus ¢ ucnono3oaHmem EMNMY w/unn PIMTY moHuTOpKHra xona
npegocTaBneHns MyHULMNANbHOM YCNYru;

- HanpaBneHus xanobbl Ha peleHnsa n aenctena (6e3gencTeme) JOSMKHOCTHOIO

nvua B xoe npeaocTaBneHns MyHuuunansHom ycnyrm (ganee - xanoba) nocpeacTsomM
noptana ®egepansHOM rocyaapcTBEHHOM NHpOopMaLUMOHHON cuctembl "[ocynebHoe
obxxanoBaHue" (do.gosuslugi.ru);

- MPY HanNM4YUn TEXHNYECKOM BO3MOXHOCTU OLIEHKa AOCTYNHOCTU N KayecTBa
MyHUUMNaneHon ycnyru Ha EMNIY w/vnn PIITY.

[Mpu npegocTasneHnn MyHULMNANsHOW YCINyru B 9NeKTPOHHON hopme

noeHTUMUKaLUms n ayTeHTUdunKaumnsa MoryT oCcyLLLeCTBASATLCA NOCPeCTBOM:

- €ANHON CUCTEMbI MAEHTUMUKALUN N ayTEHTUMKALUN UITN UHBIX

rocygapCTBEHHbIX UHPOPMALNOHHBLIX CUCTEM, ECNU Takue rocyaapCTBEHHbIE
MHGOPMaLNOHHbIE CUCTEMBI B YCTaHOBNeHHOM [1paButensctesoM Poccuinckon denepaumnm
nopsiake obecneymBatoT B3auMoaeNCTBME C €aMHON CUCTEMON NaeHTUdUKaUNn n
ayTeHTUunKauumn, Npu ycrioBum cosnageHusi cBegeHumn o omMsany4eckoM e B yKasaHHbIX
WMH(OPMALMNOHHBIX cucTeEMax;

- €ANHON CUCTEMbl MAEHTUdUKALUN N ayTEHTUMKALMN U e4UHON MHAPOPMALMOHHOWN
CUCTEMbI NEPCOHanbHbIX AaHHbIX, 0becneynsatoLiert 0bpaboTky, Bknovas cbop 1 xpaHeHue,
BrMomMeTpMYECKNX NepcoHarbHbIX JaHHbIX, UX NPOBEPKY U Nepeaady MHopMaLmm O CTENeHN
NX COOTBETCTBUS NpeaocTaBfieHHbIM BUOMETPUYECKMM NEPCOHaNbHbIM AaHHbIM (PU3UYECKOro
nvua (ganee - eanHas GuomeTpuyeckas cuctema).

3anuncb Ha npuem yepes ENMMY n/vnu PITY ocywecTBnseTCca ¢ UCNOMb30BaHNEM
y4eTHOWM 3anncu 3asisutens (NpeactaBuTens 3asBuTens), 3aperucTpupoBaHHON B eANHOWN
cucTteMe ngeHTudukaumm n ayTeHTuukaumm nnm eAnHoON cucteMbl aeHTUduKaumm
ayTeHTUMKauumn n eanHon GUOMeTpPUIECKON CUCTEME.

bes pernctpaumn n astopmsaumm Ha noptanax EMCY w/vnn PITY 3aasutento
(NpepcTaBuTento 3aaBUTENS) NPeJocTaBNAeTCs BO3MOXHOCTb!

- O3HAKOMIEeHUs ¢ MHGOpMaLKnen 0 MyHULMNANBHOW yCryre;

- 03HaKOMJIEHUSI C HOPMATUBHbLIMM NPAaBOBbLIMW aKkTamu, PerynmpyoLwmmm

OTHOLUEHUS1, BO3HUKaLWKWe B CBA3M C NpegocTaBneHneM MyHUUunanbHOW yenyru;

- O3HaKOMEHUS C HAaCTOAWMM AOMUHUCTPATMBHBIM pernameHTom. [Nocne

permctpauumn n astTopusaumm Ha noptanax EMCY w/vnu PIry

3asBuUTENIO (NpeacTaBuUTeNto

3aaBUTENA) NPeoCTaBnsAeTCs BO3MOXHOCTb:

- 3aMnoSIHEHUS ANEKTPOHHOM (POPMbI 3asBNEHUS, NPUOBLLEHNE 3MNEKTPOHHbLIX KOMWIA
AOKYMEHTOB, HEODXOAUMbIX ANA NOAyYEeHUs MyHULUNANbHOW YCIyru;

- HanpaBneHus B opraH, NPeaoCTaBNAOWNA MYHULMNANbHYIO YCIyry,

3anosIHEHHOrO 3asiBNEHUS U JOKYMEHTOB B 35IEKTPOHHOM (bopMme;

- OCYLLIECTBIIEHMS MOHUTOPUWHIa xo4a npeaocTaBneHns MyHULunanbHOW yenyru;

- XpaHEeHNs COo34aHHbIX 3asiBIIEHUIN U OKYMEHTOB, UCTOPUN HanpaBneHus

3as1BrIEHNN N JOKYMEHTOB B 3MEKTPOHHON (hopMme.

Bug anekTpoHHOM noanucu onpeaenseTcd B COOTBETCTBUM C KpUTEPUAMMI

onpegeneHns BUA0B ANEKTPOHHOM NOANMUCU, UCNOMb30BaHNE KOTOPbIX AOMYCKaeTCca npu
obpalleHnn 3a Nosly4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, COrnacHo
npunoxeHuto K MNpasunam onpegeneHns BUAOB 3MEKTPOHHOW NOANUCK, NCNOSNb30BaHMe



KOTOpbIX AoMNycKaeTca Npu obpalleHmm 3a NoNyYeHMEM rocygapCTBEHHbBIX U MyHULMNANbHbIX
ycnyr, yTBepXXaeHHbIM [ocTaHoBeHMEM

MpasutenbctBa Poccuickon ®epepaumm ot 25.06.2012 N 634 "O Buaax

3NEKTPOHHOM NOAMNNCHU, UCNOSTb30BaHNE KOTOPbLIX AOMNyCKaeTcsa npu obpalieHmn 3a
nosly4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr".

3. Cocras,

nocnenoBaTenbHOCTb

N CPOKW BbINONHEHNS

agMUHUCTPATUBHBIX

npoueayp (aencreun), TpeboBaHUA K NOPAOKY
NX BbIMOMHEHMS, B

TOM Yncne 0COB6EeHHOCTU BbINOMHEHUS
agMWHUCTPATUBHbIX

npouenyp (4encTenn) B 3NeKTpoHHON opme

3.1. NcyepnbiBatowmin nepeyvyeHb agMUHUCTPATUBHbIX Npoueayp
(nencrBumn)

3.1.1

ncyepnbIBaloLWUN NepeyeHb agMUHUCTPaTMBHBIX Npouenyp (4encTBumn):

- IPUEM U perucTpaums 3asBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB;

- paccMoTpeHue 3asBNeHNs U npunaraeMblX K HeMy JOKYMEHTOB;

- MOAroTOBKa, perucTpauns v Bbigada 3asaBuTento (NpeacraBuTernto 3asaBUTens)
pesynbTata npeaocTaBneHnss MyHUUUNansHOM yCryru.

3.1.2 ncyepnbiBaloLWmi NnepevyeHb aMUHUCTPATUBHBIX Npoueayp (a4encTenn) npu
npeaocTaBneHnn MyHULMNanbHOW YCNyru B 3rIeKTPOHHOW popme:

- IPUEM N perucTpaums 3asBneHns N NHbiX JOKYMEHTOB, Heo6XxoauMbIX Ans
npegocTaBneHnsa MyHULMNarnbHOW yCryru;

- paccMoTpeHue 3asBNeHns U NHbIX AOKYMEHTOB, Heo6XxoauMbIX Ans

npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn, NPUHATME peLleHnst O NpeoCcTaBeHnm
MYHULMNANbHON yCnyru;

- MOAroTOBKa W HarpasneHne yBegoMIeHNst O pedyrnbTaTax pacCMOTPEHUA
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCcTaBneHns MyHUUunanbHOM yCryru, cogepxaliero
cBeLEeHUs O NPUHATUM NOSNOXUTESBbHOMO peLleHns 0 NpeaocTaBneHn MyHuLmMnansHOm
yCryru u BO3MOXHOCTU MOMyYUTb pesynbTaTt npeaocTasrneHna MyHUUunanbHOW yenyru,
6o MOTUBMPOBAHHOIO OTKa3a B NpeAoCTaBneHn MyHULMNAIbHOW YCyru;

- cnpasneHue JonyLeHHbIX OWNBOoK 1 orneYyaTok B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHns MyHULMNANsHOM YyCNyru AOKyMeHTax.

3.2. I'IpmeM n perncTpauna 3adasneHnd n npunaraemMbixX JOKYMEHTOB

3.2.1

OCHOBaHMEM AN Havana agMUHUCTPaTUBHOW Npoueaypbl ABNSEeTCS NOCTYNneHne B Cryoy
"oQHOro okHa" 3asiBrneHns 3asaBuTens (npeacraBuTens 3asBuTensd) ¢

NPUOXXEHNEM K HEMY OKYMEHTOB.

3.2.2 B AeHb NOCTYNSEHNs 3asiBeHNd cneumanuct cnyxobl "ogHoro

OKHa", OTBETCTBEHHbIN 3a Npuem obpalleHnin OT 3aaBuTenen (npeacraBmTenen



3asBuTenen):

- NpOBepSAET 3asBfIeHNe Ha OTCYTCTBME OCHOBaHUN ANSA 0TKasa B npueme

3asBrieHns, NpeaycMOTpeHHbIe NoAnyHKToM 2.9.1 HacToswero

AOMWHUCTPATMBHOIO PErnamMmeHTa;

- YOOCTOBEpSIET NIMYHOCTL 3asiBUTENS (NpeacTaBuTens 3asiButensd), nposepseT
NOSTHOMOYMSA NPeAcTaBUTENSA 3aABUTENS, NPAaBUITbHOCTL 3aNOSTHEHNS 3asBIEHNS;

B cnyyae Hannumst oCHOBaHWIN 4N OTKasa B NpUeMe 3asiBrIEHNS,

npeaycMoTpeHHbIX NoanyHkToM 2.9.1 HacToswero AQMUHUCTPATUBHOIO

pernameHTa, cneunanuct cnyxbbl "ogHOro okHa":

- Npw obpaLleHnn 3asaBuTens (NpeacTaBuTens 3asBUTENS) NIMYHO B CIyX0y

"oQHOro okHa", BblgaeT NMCbMEHHOEe yBeaoMeHne 06 oTkase B npMeme 3asiBfieHus

no popme corracHo NpUNoXeHuto 4 K HactTodawemy AOMUHUCTPATUBHOMY pernamMmeHTy (ganee
- YBEJOMJIEHME) C yKa3aHMEM MPUYMH OTKa3a 1 BO3BpaLLaET 3asiBfIEHNE U LJOKYMEHThI,
npeaycMoTPEHHbIE NYHKTOM 2.6 HacTosilwero AQMUHUCTPaTMBHOIO

pernameHTa;

- NpW NOSNTyYEHMM 3asBIIEHNSA NOYTOBLIM OTNpaBneHnemM He nosgHee 1 paboyero

OHSA, cregyoLwero 3a AHeM NOCTyNNeHns 3asBreHuns], HanpaBngeT 3adBUTEN0 NMCbMEHHOEe
yBeAOMSIEHNE C YKa3aHMeM NpUYMH OTKasa Ha NOYTOBbIM afpec, yKasaHHbIN B 3asiBIIEHUN

N BO3BpaLLaeT 3asBNeHNEe U AOKYMEHTbI, NPeayCMOTPEHHbIE NOANYHKTAaMN NyHKTOM 2.6
HacTosiero AOMUHUCTPaTUBHOIO PernamMeHTa;

- NPV NONyYeHUN 3asABMEHNS NO ANIEKTPOHHON NoyTe He no3aHee 1 pabouyero

OHS, crnegyoLero 3a AHEM NOCTYNNEeHUs 3asBEHNs, HanpaBnaeT 3adBUTENI0 ANEKTPOHHOE
yBeOMJSIEHNE C yKa3aHMEM MPUYMH OTKasa Ha agpec 3MeKTPOHHOWM NOYThI.

B cnyyae, ecnv npeacTtaBneHHble KON AOKYMEHTOB, yKa3aHHble B ab3aue

nepBoM NoAMNyHKTa 2.6.2 HacToswero AQMUHUCTPATMBHOIO perflaMeHTa, He

3aBepeHbl HoTapuarnbHoO, 1 3aaBUTENb (MpeacTaBUTeNb 3asBUTENS) NpeacTaBus
OpUrnHanbl AOKYMEHTOB, CriMd4aeT KON JOKYMEHTOB C UX OpUrMHanamMu, BbINonHAET Ha
TaKMX KONusiXx Hagnucb 06 nx COOTBETCTBUM OpUrMHanam, 3aBepseT CBOen Noanuchbio ¢
yKkasaHnem paMmunnm n MHALMAarnoB 1 BO3BpaLLaeT OpuUrinHanbl JOKYMEHTOB 3asiBUTENIO
(npencraBuTenio 3aaBuUTens).

B cnyvae, ecnu 3asButens (NnpeacraBuTenb 3asiBUTENA) NPeaoCcTaBun

opurnHanbl 4OKYMEHTOB, yka3aHHble B ab3ale nepBom nognyHkra 2.6.2

HacTosiwero AOQMUHUCTPaTMBHOIO pernamMeHTa, genaeTt nx Konuu, BbINOSHAET Ha Takux
Konmnax Hagnucb 06 X COOTBETCTBMM OpUrMHanam, 3aBepsieT CBOen Noanmcbio ¢
yKkasaHnem paMmunnm n MHALMAarnoB 1 BO3BpaLlaeT OpuUrinHanbl JOKYMEHTOB 3asiBUTENIO
(NnpepctasuTento 3aaBUTENS);

- pEMUCTPUPYET 3asBfiEHME B aBTOMATU3NPOBAHHOW CUCTEME 3NIEKTPOHHOIO
AOKyMeHToobopoTa 1 4enonponsBOACTBa agMUHUCTpaUuK (ganee - cuctema 3NeKTPOHHOro
AOKyMeHToobopoTa) C aBTOMaTtuyeCkumM NPUCBOEHNEM eMy NEPCOHaNbHOro
perncTpaunoHHOro HoMepa,;

- BblAaeT 3aaBuTento (NpeacTaBUTeSo 3asiBUTENSA) KONMUIO 3aperMcTpupoBaHHOro
3asBNeHns, npoLlewero perncTpaumio B CUCTEME INEKTPOHHOIO AOKYMEHTO060pOoTa;

- NnepenaeT 3asiBfieHne C NPUoXKeHMEM JOKYMEHTOB B OpraH agMUHUCTpaLU.

3.2.3. cneyunanucTt cnyxbbl "ogHoro okHa" B TedeHne 1 paboyero

OHS nepefaeT 3asBreHne pyKoBOAMTENO OpraHa agMUHUCTpaumm nnbo 3amectuTento
PYKOBOAUTENS OpraHa agMUHUCTPaLMK, UCNOSTHAKOLWEMY ero 06493aHHOCTH, B OTHOLLEHWM
UMyLLIECTBa,

He BOBITIEYEHHOIO B XMUIULLHbIE OTHOLLEHUS - PYKOBOAUTESO YNpaBrneHnst UMYLLECTBEHHbIX U



3eMerbHbIX OTHOLIEHWI, B OTHOLLIEHUN UMYLLIECTBA, BOBNIEYEHHOIO B XWUMULLHbIE OTHOLLUEHWS -
PYKOBOAUTENIO YNpaBfieHUsi KOMMYHaNbHOMO XO351IMCTBA M XUMULLHOMO hoHaa (qanee -
pyKOBOAUTENb OpraHa agMUHUCTpaUun);

(nn. 3.2.3 B pea. lNoctaHoBneHus

AomMmnHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 14.09.2021 N 2009)
3.2.4 cpoK BbINOSTHEHNSA aAMUHUCTPATMBHOW Npoueaypbl coctasnsaeT 1 paboumnn

AEHb CO OHSA NOCTYNMeHnsa 3aaBneHuns B cnyxoby "ogHoro okHa";

3.2.5 pe3ynbTaTOM agMUHUCTPATMBHOM NpoLeaypbl SBASeTCS:

- peructpaums cneumannctomM cnyxbbl "ogHOro okHa" 3asBneHns B

CUCTEME 3NEKTPOHHOro AOKyMeHToobopoTa 1 nx nepegada Ha UCMOMNHEHWE B OpraH
aAMUHUCTpaUuu;

- OTKa3 B NpMeMe AOKYMEHTOB MPW HanM4yum xoTtsa 66l 0AHOMO N3 OCHOBaHUM 4N

OTKasa B Npueme AOKYMEHTOB, NPeyCMOTPEHHbIX NOAMYHKTOM 2.9.1

HacTosiwero AODMUHUCTPATMBHOIO pernamMeHTa, HanpasneHue (Bblgada) 3asiBuTento
NMMCbMEHHOro yBeaoMIeHns 06 oTkase B npueme JOKYMEHTOB C yKadaHMeM NnpuymH
OTKasa, HanpasneHue (Bblgava) 3agBuUTerNto NpeaCcTaBneHHbIX JOKYMEHTOB.

3.2.6 cnocobom hukcauum siBnseTcs:

- CO3aHne dNeKTPOHHOW perncTpaunoHHOM KapTOYKN JOKYMEHTa B cMcTeMe
9NEKTPOHHOro JOKYMEHTOOB0opOoTa C NPUCBOEHMEM 3aSBIEHUIO PEMMCTPALNOHHOIO HOMEPA;
- MMCbMEHHOE yBeJOMSIEHME C YKa3aHMeM NPUYNH OTKasa Ha ByMakHOM

HocuTene;

3.2.7 KpUTEPUIN NPUHATUSA PELLIEHNS: HanNu4ne (OTCYyTCTBUE) OCHOBAHUI ANs

oTKasa B npuemMe 3asiBreHnsa 1 npunaraembix K HeMy JOKYMEHTOB;

3.2.8 Nnnuom, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW Npoueaypsl,

ABMSIETCA cneumanuct cnyxobl "ogHOro okHa", OTBETCTBEHHbIN 32 NPUEM

AOKYMEHTOB.

3.3. PaccmoTpeHune 3asBneHust n npunaraembliX K HeMy JOKYMEHTOB

3.3.1

OCHOBaHWEM 15 Ha4Yana agMMHUCTPATMBHON Npouenypbl ABNSETCA NOCTYNNeHne 3asBreHuns
W npunaraembix K HEMy JOKYMEHTOB PYKOBOAUTESO OpraHa agMUHUCTPaLUN Unv nuuy, ero
3ameLllaoLemy.

3.3.2. 3asiBneHne BU3NpyeTCH pyKkoBogMTENEM OpraHa agMUHUCTpaunm nmbo

nMUOM, ero 3amMmeLLaroLLMM 1 HanpaenseTcsa No CUCTEME ANEKTPOHHOIo AOKyMeHToobopoTa B
oTAen opraHa agMUHUCTpaLUMK, NPeaoCcTaBnAoLWNA MyHULMNANbHYO YCIyry, B eHb ero
NOCTYNIEHNS B OpraH agMMHUCTpauun, B OTHOLLEHUN NMYLLECTBA, HE BOBIIEYEHHOIO B
3eMeSibHble U XUIMULLHBbIE OTHOLLEHNS - HAaYanbHUKY OTAeNa BedeHnsa peectpa u
perncTpauun MyHMLMnanbHon cO6CTBEHHOCTM YNpaBneHNa NMYLLECTBEHHbIX N 3eMeSTbHbIX
OTHOLLEHMI, B OTHOLLEHUN UMYLLIECTBA, BOBNIEYEHHOIO B XWUMNULLHbIE OTHOLUEHUS - HAYanbHUKY
oTAaena ynpasneHns MyHUUMNanbHbIM XUIULWHLIM (POHOOM YNpaBneHns KOMMyHanbHOro
X03ANCTBa U XUNULWHOro oHaa, B OTHOLLIEHUN UMYLLIECTBA, BOBSIEYEHHOIO B 3eMefbHble
OTHOLLIEHMS - HAYarbHUKY OTAeNa pacnopsXXeHns 3eMenbHbIMU y4acTkaMu Y npasneHns
UMYLLIECTBEHHbIX N 3eMeNbHbIX OTHOLIEHWUI (Oanee - Ha4YanbHUK oTAena opraHa
afMUHUCTpaLuK).

(nn. 3.3.2 B pea. lNoctaHoBneHus

AoMmunHuncTpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 14.09.2021 N 2009)
3.3.3 HavyanbHUK OTAeNna opraHa agMUHUCTPaLMK N NULO, UCMIONHSALLEe ero



0683aHHOCTN, B A€Hb NOSTyYEeHUS 3asiBrIeHNS HanpasnseT 3asBreHne no cucTteme
3MEKTPOHHOro AOKyMeHTOoobopoTa cneunanucTy oTaena opraHa agMMHUCTpaummn (ganee -
crneumnanuct otgena) aAns UCnosmHeHus.

3.3.4 cneynanncT otTaena B Te4eHne NATn pabounx AHEN CO AHA perncrpauumn
3asBreHns B cnyxbe "ogHoro okHa" onpegensieT cteneHb NOMHOThI

MHdOpMaUuK, cogepallencs B 3asaBneHnn 1 HeobxoanmMon ans ero UCNONHEeHus,
onpefenseT Hanu4ve 3anpawmsaemMon MHopMaLmm B peectpe MyHULMNansHOro uMyLLecTea
lMeTponaBnoBck-KamyaTCcKOro ropockoro okpyra, nogrotaBnvMBaeT U HanpaesngaeT
PYKOBOAUTENO OpraHa agMUHUCTpaumm nmbo nuuy, ncnomnHaLwemy ero 06s3aHHOCTK:
- PV HaNM4YUM OCHOBAHWI AN OTKasa B NpeaoCTaBNeHNN MyHULMNANbHON

yCcnyru B COOTBETCTBUM C MYHKTOM 2.10 HacToswero AAMUHUCTPATUBHOIO

pernameHTa yBegomrneHne o6 oTkase B Bblgade BbiNnUCcKn n3 PeecTpa, no oopme
COrnacHo NpunoXeHuto 4 K HactoswemMy AOQMUHUCTPATUBHOMY perfiameHTy;

- NpW OTCYTCTBUM OCHOBAHWI AN OTKasa B NpeaocTaBneHnn MyHUumnanbHom

yCryru B COOTBETCTBUM C NyHKTOM 2.10 HacToswero AAMUHUCTPaTUBHOIO

pernameHTa BbINUCKY U3 PeecTpa Ha gaTy npeaocTaBneHns

BbINUCKN 13 PeecTpa, no dhopMe CornacHo NpUOXeHUo 2 Uinn NnpunoXxeHuio 3

K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

3.3.5 CpoK BbINOMHEHNA agMUHUCTPATMBHOM NpoLueaypbl coctaBndaeT 7 pabounx

AHEeN co OHSA permcTpauumn 3assrieHns B cnyxbe "ogHoro okHa";

3.3.6 pe3ynbTaTOM agMUHUCTPaATMBHOM NpoLeaypbl ABASETCA HanpasfieHe Ha
nognncaHne pykoBOAUTENO opraHa agMUHUCTpauumn nmbo nuuy, UCNOSTHAKLWEMY ero
00513aHHOCTH, pesynbTaTta NpegocTaBNeHns MyHULMNansHOM YCyru;

3.3.7 cnocobom hmkcaumm senseTca opopmreHme Ha BymMmaxHOM HocuTene

npoekTa ysegoMneHnsa ob oTkase B Bblgade BbINUCKN U3 PeecTpa NGO BbINUCKM 13
PeecTtpa Ha gaTy npegoctaBneHus Bbinuckn n3 PeecTtpa.

3.3.8 KpuUTEpPUM NPUHATUA PELLEHNS: OTCYTCTBUE (Hanuyne) OCHOBaHUN AN

OoTKasa B NpeJocTaBfieHUN MyHULMNANbHOW YCIyru.

3.3.9 nnuom, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW Npoueaypsl,
ABMSETCA cneuManucT otaena.

3.4. MNogroToska,

permcTpaums u

Bbloaya 3adBUTENIO
(Nnpeactasutento

3asBUTENS) pesynbTaTta oka3aHus
MYHULMNANBHON

ycnyru

3.4.1

OCHOBaHVEeM AN Havana aaMMHUCTPaTUBHOW NpoLeaypbl ABNSETCs HanpaBneHne Ha
nognucaHue pykoBOAUTENO OpraHa agMUHUCTpaLuy NMBo nuuy, CNOMHSAOLWEMY ero
06s13aHHOCTN, pe3yrbTaTa NPeaoCcTaBNeHNs MyHULMNANbHOM YCIyri.

PykoBoauTenb opraHa agMUHUCTpaLMM NGO 3amMecTUTeNb PYKOBOAUTENS opraHa
agMUHMCTPaUMK NOANUCLIBAET BbINMUCKY U3 PeecTpa unm ysegomneHume ob oTkase B
npeaocTaBneHnn BuINUCKN 3 PeecTpa B Te4YeHne oaHoro paboyero AHs co OHSA KX
MOCTYNNEHMS U B TOT e AeHb nepeaaeT uUx crieymanncty otaena. B TedyeHve ogHoro
paboyero AHNA creunanucT oTaena HanpasnsieT BbinNncky M3 Peectpa nmbo yBegomnexHve



00 oTkase B NpeaoCcTaBreHnn BbiNnUCKM n3 Peectpa B cny0y "ogHoro okHa"

Nno OMNUCK C YKasdaHMeM LOSMKHOCTHOrO Nnua, NPUHABLLEro AOKYMEHThI, U AaTbl MPUHATUS;
3.4.2 cneumnanuct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a

BblAayy AOKYMEHTOB:

- B /eHb NOCTYNNeHus pesynbtarta NpegocTaBneHns MyHULMNansHOM YCnyru,
peErncTpupyeT ero B CUCTEME INEKTPOHHOIO OKYMEHTOOO0pOTa C aBTOMaTUYECKUM
NPUCBOEHMEM eMY MEPCOHAaNbHOro PermcTpaLnoHHOrO HOMepPa;

- B criydae obpalleHus 3asasuTenst 0 npeaocTaBneHnn MyHUUMNanbHOM yCryru

yepe3 ML, KamuaTckoro kpasi nepenaet opurmHan oteeta B MOLL KamyaTckoro kpasi B
COOTBETCTBUM C COrnalleHnemM o B3anmMoLencTBMmM AN Bblaauyn 3asBUTENIO B TEYEHUe
ofHoro pabo4ero AHs, cnegyoLwero 3a JHeM permctpaumu;

- B TedeHune 2 paboumnx gHern Co AHA NOCTyNNeHnsa pesynbrtata npegoCcTaBneHmns
MYHULMNANbHON YCNyru, HanpaBnseT ero NoYTOBbIM OTNPaBieHMEM C yBEOOMIIEHNEM B
agpec 3aasutens (npeacraBuTens 3assuTens);

3.4.3 B cnyyae, ecnu 3asButenem (npegcrasmtenem

3a8BUTENS) YKa3aHO HaMmepeHne NonyYnTb pesyrnbTaT NpeaocTaBneHns MyHUUunansHom
yCnyru fIN4HO, B TeYeHue 2 paboumx gHen Co OHS pernctpaumm MHpopmMmpyeT 3asaBuTens
no TenedoHy, ykazaHHOMY B 3asiBfIEHUU, O TOTOBHOCTU JOKYMEHTOB M O BO3MOXXHOCTHU
NonyyYeHns Ux 3asiBuTenemM nnyHo;

B cnyyae HesBku 3aaBuTENns (NpeactaBuTens 3adaBuTens) B AeCATUAHEBHbIN

CPOK CO AHS YBEAOMIEHUS 3asBUTENS (NpeacrtaBuTens 3asaBuTens) 0 Heob6xoamMmocTu
nonyyYeHns AOKYMEHTOB, B TedeHue 2 pabounx gHeN CO AHSA UCTEeYEeHUS OeCATUOHEBHOMO
CpoOKa As1s Nony4YeHnsa Taknx JOKYMEHTOB fIMYHO 3asiBUTENEM CneunanucT cnyxobl
"OHOro OKHa", OTBETCTBEHHbIV 3a Bblda4vyy JOKYMEHTOB, HanpasnseT

AOKYMEHTbI MOYTOBLIM OTNpaBfieHNneM C yBeAOMIIEHMEM B afpec 3asBUTENS;

3.4.4 B cnyyae, ecnu 3asiBUTENEM B 3asiBNieHMM YKa3aHO HaMepeHue nosy4mTb
AOKYMEHTbI MO 3NEKTPOHHOM NOoYTEe, cneumanncT cnyobl "oaHOro okHa",

OTBETCTBEHHbIN 3a Bbl4ayy AOKYMEHTOB, B TedeHue 2 paboynx gHen co AHS NOCTYNNeHUs
pesynbTaTta NpegocTaBeHns MyHUUMNanbHOM yCnyru, HanpaenseT ero No agpecy 3NeKTPOHHON
NoYThl C NOCMEeaYLWNM HanpasneHnemM opurmHana noyYToBbIM OTNpaBieHUEM C yBEJOMIIEHUEM
B agpec 3aaBuUTeNs (NpeactaBuTend 3aaBuTens);

3.4.5 B cnyyae, ecnu 3asiBUTENEM B 3asiBNieHMM YKa3aHO HaMepeHue nosy4mTb
AOKyMeHTbl nocpeactasom PITY, cneunanuct cnyx0bl "ogHOro okHa",

OTBETCTBEHHbIN 3a Bbl4ayy AOKYMEHTOB, B TedeHue 2 paboynx gHen co AHS NOCTYNNeHUs
pesynbTata NpegocTaBneHns MyHULMNanbHOM yCnyru, HanpaensaeT ero B fINYHbIN KabuHeT
Ha PI1I'Y ¢ nocnegyrowmm HanpaBneHMeM opurmHana noYToBbIM OTNpaBieHneM
yBelOMSIeHneM B agpec 3asButens (npeactaBuTens 3asasuTens);

3.4.6 CpOK BbIMOMHEHNA aMUHUCTPATUBHOIO AENCTBUS HE AOSDKEH NpeBbiwaTh 2
paboymx OHeNn ¢ MOMEHTa NOCTYNNEHNSA pesynbTata oka3aHus MyHUUUNanbHOW yCryrn B
cnyx6y "oaHoro okHa";

3.4.7 KpUTEPUN NPUHATUSA PELLEHNS: OTCYTCTBUE (Hanuyne) OCHOBaHUM Ans

OTKasa B NpefocTaBfeHnn MyHULMNansHOW yCcnyru un (Mnu) oTcyTcTBue (Hanuvyue)
OCHOBaHW A58 NPUOCTaHOBMEHNS NpefoCTaBneHns MyHUUUNANsHOM YCIyru;

3.4.8 NnuoMm, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW Npoueaypsl,
ABNSETCA cneumnannct cnyxobl "04HOro OkHa", OTBETCTBEHHbIN 3a Bblaavy

AOKYMEHTOB.

3.5. MNopsagok



OCYLLIECTBMNEHWS
aAMUHUCTPATUBHBIX Npoueayp

(nencTteuin) B

3I1EKTPOHHOM (popMe, B TOM YUCE C UCMNOSTb30BaHNEM
EMCY n/nnu PITY

3.5.1

nopsgoK opMnpoBaHNA 3adBNEeHNS NOCPEACTBOM 3arnOfIHEHUS €ro ANEKTPOHHOM (POPMbI Ha
PIIy, 6e3 HeobxoaMmMoCcTy AONOSNTHUTENBHOM NoAayn B Kakon-nmbo nHom gopme.

Ha PII'Y pasmewatotca popmbl 1 06pasubl 3anofiHEHNS ANEKTPOHHOM (hOpPMbI
3asiBIIEHMs.

[OKyMeHTbI B 31IEKTPOHHOM (PopMe NPUKPENNSATCA K 3adBNeHno, dopMnupyemMmomy

Ha ETMTY/PITY, B opmaTtax, yCTaHOBEHHbLIX HOPMaTMBHLIMW NPaBOBLIMW akTamu Ans
COOTBETCTBYHOLLMX JOKYMEHTOB.

HanmeHoBaHWs 3NEeKTPOHHbLIX AOKYMEHTOB A0STXHbl COOTBETCTBOBATb

HaMMeHOBaHWUSIM JOKYMEHTOB Ha BymMaxxHOM HocuTene.

dopmaTHO-nornyeckasi nposepka chOpMUPOBAHHOIO 3asiBIIEHNS OCYLLECTBNSIETCS
aBTOMaTU4eCKN Nocre 3anofiHeHUs 3asaBUTENEM KaXKaoro 13 noneun aneKkTpoHHon oopMmsbl
3aaBneHns. Npun BbISBIEHUN HEKOPPEKTHO 3aMOfHEHHOIO NOMS 3NEKTPOHHOW (PopMbl
3asiBrieHNs 3asBUTENb YBEOOMIISIETCS O XapakTepe BbISBIEHHOW OLNOKKM 1 Nopsiake ee
yCTpaHeHust NocpeaAcTBOM MH(POPMALMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHOM
dopme 3aaBneHns.

Mpn hopmmpoBaHmn 3asaBneHNs 3aaBuTento obecnednBaeTcs:

- BO3MOXHOCTb KOMMPOBaHNA N COXPaHEHUS 3asBNEHUS U UHbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANbHOW YCNyru;

- BO3MOXHOCTb Neyatu Ha ByMaKHOM HocuTene Konmm 3neKTPOHHOW (hopMbl

3asBIeHs;

- COXpaHeHue paHee BBeAEHHbIX B 3MIEKTPOHHYIO (hOpMY 3asBfIEHUSA 3HAYEHUN B

nobor MOMEHT MO XeNaHuK 3asBUTeNSd, B TOM Y1Ce Npu BO3HUKHOBEHUN OLWIMBOK BBOAA U
BO3BpaTe 41151 MOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3asiBNEHUS;

- 3anosnHeHne nosien ANeKTPOHHON hOpMbl 3adBNeHNs 40 HaYana BBo4a CBeeHUN
3asaBUTENIEM C UCMOSb30BaHNEM CBeaeHun, pa3melleHHbix B ECUA n ceegeHmn,
onybnukoBaHHbIX Ha EMMTY/PIY, B yacTtu, kacawowencs ceBeaeHnn, OTCyTCTBYIOLLMX B
ECUA,;

- BO3MOXXHOCTb BEPHYTbLCS Ha ftobon M3 3TanoB 3anofIHEHUS ANEKTPOHHOM (POPMBbI
3asBneHns 6e3 notepu paHee BBeAEHHOM NHpopMaunu;

- BO3MOXHOCTb gocTtyna 3assutens Ha ENMTMY/PITY k paHee nogaHHbIM UM

3asiBlIEHNsIM B TeYEHNE HE MEHee OOHOrOo roga, a Takke 4YacTUYHO CCPOPMUPOBAHHbIX
3arnpocoB - B Te4eHne He MeHee 3 MecsILEB.

CdopmupoBaHHOE 1 NnognncaHHoe 3asBrieHne C NPUNOXEHHbIMU K HEMY

AOKyMeHTamMu, HeobxoanMbIMK s NpeaocTaBneHnsa MyHUUUNanbHOW YCryrn, HanpaensoTca
B cnyx06y "ogHoro okHa" nocpegcrteom PIITY.

3.5.2 nopsgok npuema u permcTpaumm 3asiBfieHNs U NHbIX JOKYMEHTOB,

HeobXxoauMbIX ONA NpeoCcTaBNeHna MyHUUMNANbHOW YCyrn B 9NEeKTPOHHON dhopMe.
OcHoBaHueM ans Havana agMUHUCTPaTMBHOM Npoueaypbl SABMSETCA HanpaBneHue
3a8BNeHNsa 1 AOKYMEHTOB, HeODXoaUMbIX AN NpeAoCcTaBneHnss MyHUUUNansHoOm ycryru B
3MIEKTPOHHOM BUAe Ha afpec ANEKTPOHHOM NoYTbl unu Yepes PIITY.

Cneumanuct cnyx0bl "ogHOro okHa", B criydyae nocTynneHus



3NeKTPOHHOro obpasa 3asBneHus nMbo 3aaBneHns B PopmMe 3fEKTPOHHOIrO AOKYMEHTA,
NoANUCAHHOIO 3NEKTPOHHOW NOAMUCHIO, N CKaH-KOMUIA JOKYMEHTOB, MPUNOXEHHBIX K HEMY,
B A€Hb NOCTYNNeHUs 3asBNeHns:

- MPpW HaNMYUM OCHOBaAHW NS OTKa3a B NpMeMe 3asiBNEeHUs U AOKYMEHTOB,
npeaycMOTPEHHbIX NOAMYHKTOM 2.9.1 HacTosiwero AAMUHUCTPATUBHOIO

perrnameHTa, HanpasnseT 3asBUTeNto (MpeacTaBuUTENo 3aaBUTENS) MMCbMEHHOE
yBEOMIEHNE B NPUEMe 3asBNEHUs U UHbIX AOKYMEHTOB, HEOOX0ANUMbIX NSt
npegocTaBneHns MyHULMNANbHOM YCNYru;

- B Crlydae OTCYTCTBUSA OCHOBaHUM OS5 OTKa3a B NpuemMe 3asBreHns n

AOKYMEHTOB, NpeyCMOTPEHHbIX NOANYHKTOM 2.9.1 HacTosAwero

AOMWHUCTPATMBHOIO pernamMeHTa, permctTpmpyeT 3asiBfieHMe B CUCTEME 3NEKTPOHHOTO
AOKyMeHToobopoTa ¢ aBTOMaTUYECKMM MPUCBOEHMEM EMY NEPCOHASTbHOIO
perncTpaunoHHOro HoMepa 1 HanpaenseT 3asBUTENO (MpeacTaBUTENO 3asBUTENS)
yBeJOMSIEHNE O NPUEME U permcTpauum 3anpoca U UHbIX AOKYMEHTOB, HEOOXOANMbIX A5
npegocTaBneHns MyHULMNansHOM ycnyru, cogepxatlee ceeieHnsa o pakte npnema sarnpoca
N OOKYMEHTOB, HEODXO4MMbIX ANA NPefoCTaBNeHUS MyHULMNANbHOW YCNyr, 1 Havane
npoueaypbl NpefoCTaBNeHns MyHULMMNANbHOM YCNyru, a Takke cBe4eHNs 0 aaTe U
BPEMEHM OKOHYaHUS NpeaoCcTaBeHUss MyHULMNANbHOW YCIyri.

OTkas B npreme 3asBNeHUs He NpensaTCcTBYeT NOBTOPHON nofaye 3asiBrieHns

nocrne yctpaHeHUs OCHOBaHWM, MO KOTOPbIM BbISIO OTKa3aHO B NpuMeMe 3asiBNeHus;
Cpok BbINOMHEHUS afMUHUCTPATUBHOW Npoueaypbl He JOMMKeH npesbIwaTh 1

paboyero gHs, CrieayroLwero 3a AHeM NOCTYNNEHNS 3asaBreHNs B Criy»0y "ogHoro
OKHa".

PesynbTatom agMuHUCTpaTUBHOWN Npoueaypbl ABNSETCH perncrpaums

cneunanmucTom crnyx6bl "ogHOro okHa" 3asiBreHnst B CUCTEME 3NEKTPOHHOTO
AOKyMeHTOoObopOoTa 1 ero nepefaya Ha UCNOSIHEHWE B OopraH agMuUHUCTpaL K.
Cnocobom dumkcauumn sBnsieTcsa co3gaHne 3rneKTPOHHOW permcTpaunoHHON

KapTOYKM AOKYMEHTA B CUCTEME INEKTPOHHOIO AOKYMEHTOO60pOTa C NPUCBOEHNEM
3asaBMNeHNI0 PErMcTpaLnoHHOro Homepa.

KpuTepui npyHATUS pelleHns: Hanudmne (OTCyTCTBME) OCHOBAHUW NS OTKasa B
npuemMe 3asiBrieHns 1 npunaraemblix K HeMy LOKYMEHTOB.

JTInuom, OTBETCTBEHHBIM 3a BbINOSIHEHME aAMUHUCTPATUBHON NpoLeaypbl, ABnsieTcs
crneumanunct cnyx6bl "0AHOro OkHa", OTBETCTBEHHbIV 3@ NPUeM AOKYMEHTOB.

3.5.3 nopsiAoK paccMOTpEHUs 3asiBIIEHUS U UHbIX LOKYMEHTOB, HEODXO4MMbIX AN
npegocTaBNeHNs MyHULMMNANbHOM YCNyr, NOCTYNMUBLUNX B 3fIEKTPOHHOM (bopMe, NPUHATHE
peLlleHnsa o npefoCTaBNeHUn MyHULMNANbLHOW YCIyri.

PaccmoTpeHne 3asaBneHns U HbIX AOKYMEHTOB, HEOBX0AUMbIX N5

npegocTaBNeHns MyHULMNANbHOM yCnyru, NOCTYNMBLUEro B 9N1EKTPOHHON dhopMme,
OCyLLeCTBNAeTCa B nopsgke, yCTaHOBIEHHOM NMYHKTOM 3.3

HacTosiLero AODMUHUCTPATMBHOIO pernamMmeHTa.

3.5.4 nopsiAoK NOAroTOBKK, pernctpaumm n Bolaadm sagasutento (NpeacraBuTento
3asBUTENS) pesynbTaTta okasaHus MyHULMNAanbHOW yCnyru B 3NeKTPOHHOM BuJe.
OcHoBaHueM ans Hayana agMUHUCTPATMBHOM NpoLeaypbl SBMASETCA HanpaBneHne

Ha nognucaHne pykoBOAUTENIO OpraHa agMUHUCTpauMn pesynbTaTta npeaoctaBneHns
MYHULUMNANbHOW YCRyru;

PykoBoauTenb opraHa agMUHUCTPaUuK, nmbo nmuo, NCNOMHSOLLEE ero

00513aHHOCTH, NoANMCbIBAET BbINUCKY U3 PeecTpa, nnbo yeegomneHne o6 otkase B
BblAaye BbINUCKM U3 PeecTpa B Te4yeHUn ogHoro paboyero gHs, cregylowero 3a gHeM



nognucaHnsa nepenaeT NoANMCaHHbIN pe3ynbTaT Oka3aHUs MyHULMNanbHOW yCcnyru B
cnyx6y "oaHoro okHa".

Cneumanuct cnyx0bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgady

AOKYMEHTOB:

- B A€Hb NOCTYNMEHMA pesynbTaTa OkasaHUs MyHUUMNanbHON yCcnyru,

peErncTpupyeT ero B CUCTEME INEKTPOHHOIO OKYMEHTOOO0pOTa C aBTOMaTUYECKUM
NPUCBOEHMEM MY NEPCOHANbHOrO0 PErMcTpaLnoHHOro HOMepa,;

- HanpaenseT yBegomeHne nocpeactsom PITY nnu no agpecy anekTpoHHOM

MOYTbl O FOTOBHOCTM pe3yrbTaTa OKazaHus MyHULMNAnbHOM YCIyrn U BO3MOXHOCTU €ro
nony4yeHus B cnyxbe "ogHoro okHa";

- 3aKpbIBaET YYETHYIO KAPTOYKY B CUCTEME ANEKTPOHHOIO AOKYMEHTOObopoTa C
OTMETKON 06 NCNOSTHEHUN NOPYYEHNS.

Cpok BbINONMHEHUS afMUHUCTPATUBHOW NpoLeaypbl HE LOMMKEH NpeBbIwaTth 2

paboymx gHen ¢ MOMeHTa Nony4veHns pesynbTaTa NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn
N3 opraHa agMuUHUCTpaLUMN.

PesynbTatom agMUHUCTPATUBHOWM Npoueaypbl ABNSETCs Bblgada (HanpaBneHue)
3aaBUTENIO (NpeacTaBUTENO 3asBUTENS) pedynbTaTa NpeaocTaBNeHNs MyHULMNanbLHOM
yCnyru.

Cnocobom dumkcauumn agMUHUCTPATUBHOW NpoLeaypbl ABNSETCS pernctpaums
AOKYMEHTa B CUCTEME 3SIEKTPOHHOIo AOKYMEHTOO60opOTa C MPUCBOEHNEM NCXOOALLErO
HOMepa JOKYMEHTa U BHECEHWE CBEEHUN B XXypHar BblAauv AOKYMEHTOB.

KpuTepum NpyHATUS peLleHns: OTCYTCTBMUE (Hanudmne) OCHOBaHUM ANs oTKasa B
npeaocTaBneHNN MyHULUMNANbLHOW yCNyrn u (Mnn) oTcyTcTBUE (HanMyne) OCHOBaHUIN s
NPUOCTaHOBMEHWS NPEOCTaBNEHNA MYHULMNANbHON yCNyru;

JInuom, OTBETCTBEHHBIM 3a BbINOMIHEHME aAMUHUCTPATUBHON NpoLeayphbl, ABNsieTcs
cneumanucT cnyxbbl "0agHOro okHa", OTBETCTBEHHbIV 3a Bblgavy JOKYMEHTOB.

3.6. Nopsagok ncnpaeneHnst AoNyLWEHHbIX OLWMBOOK 1 onevyaTok
B BblAAHHbIX B

pesynbTate NpegocTaBneHna MyHULUUNAanbHOW yCryru
AOKyMeHTax

3.6.1

OCHOBaHWEM 151 Ha4Yana agMMHUCTPaTUBHON Npouenypbl ABnseTcs obpalleHne 3aaBuTens
(npeactasuTend 3aasutens) o6 ncnpasneHnn JONyLEHHbIX oneyYaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMNansHOW yCcnyru JOKyMeHTax C
NPUNOXeHNneM LOKYMEHTOB, NOATBEPXOAIOLMX OneYvaTKn 1 owmobku.

Mprem u pernctpaums 3asisrieHnsa 06 ncnpaBneHnn SOMyLEHHbIX oneYyaTok U

OWNBOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBneHNs MyHULMNAanbHOM yCnyrn AOKyMeHTax
OCYLLIeCTBNSAETCH B NOPSAAKE U B CPOKU, YCTAHOBIIEHHbIE MYHKTOM 3.4

HacTosiwero AODMUHUCTPATUBHOIO pernamMeHTa.

PelwweHne 06 ncnpasneHnn gonyLeHHbIX ONeYyaTok 1 OLWMBOK B BblAHHbIX B pe3ynbrarte
npeaocTaBneHnsa MyHULMNanbHOW yCyrn JOKYMEHTaxX NpUHUMaeTCs B criyvae, ecnu B
yKa3aHHbIX JOKYMEHTaXx BblsiBfieHbl HECOOTBETCTBUS NpuiaraemMbiM K 3asiBIIEHUIO O
npegocTaBneHnn MyHUUMNANbLHOW YCNyrn AOKYMEHTaM.

3.6.2 CpoK agMUHMUCTPATUBHOW Nnpoueaypbl HE LOMMKEH NpeBblWwaTh 5 KaneH4apHbIX

AHen ¢ aaTbl pernctpauun 3assneHns 06 ncnpasneHnn gonyLeHHbIX onevYaTok 1 ownboK B
BblAaHHbIX B pe3ynbTaTte npefoCcTaBNeHns MyHULMNansHOM YyCnyru permcTpaumoHHbIX



AOKyMeHTax B cnyxbe "ogHoro okHa".

3.6.3 pesynbTaToOM agMUHUCTPATMBHOM NMpoLeaypbl SBASETCA UcnpasreHune

crneumanmcTom opraHa agMUHUCTpaL MM AOoNyLEHHbIX OWMOOK 1 OneYaTok B BblAaHHbIX B
pesynbTaTte NpeaocTaBneHns MyHULMNanbHOM yCnyru AoOKyMeHTax, Nnnbo HanpasreHme B
agpec 3aasutens (NnpeacTaBUTeNs 3asaBuTensi) oTBeTa ¢ MHpopmaumen ob oTCyTCTBMM OneYvaTok
1 owmnbOK B BblAaHHbIX B pe3yrnbTaTte NpeaocTaBieHnss MyHUuunanbHom ycnyrm

AOKyMEHTaX.

3.6.4 cnocobom dukcaumm agMUHUCTPATUBHOM Npouenypbl ABNgeTcs

NnoAroTOBMEHHbIN OTBET HA ByMa)KHOM HOcUTENE.

McnpaBneHHble pe3ynbTaThl NPegocTaBleHNa MyHULMNANBHOW YCyrn Uinn oTBET C
MHdopMaumen od OTCYyTCTBUM ONeYaToK 1 OLIMBOK B Bbl4aHHbIX B pe3yrnbTaTe
npegocTaBNeHns MyHUUMNAanbHOM yCNyru AOKyMeHTax nepeaatroTcs 3asiBUTENO
(NnpeactasuTento 3asBUTENS) B NOPSAKE N B CPOKU, YCTAHOBIEHHbIE MYHKTOM 3.4
HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa.

3.6.5 KpUTEPUM NPUHATUA PELLEHNS: OTCYTCTBUE (Hanuyne) OCHOBaHUW ANs

ncnpasneHnsa JonyLLEHHbIX ONeYaTok 1 OWMBOK B Bbl4aHHbIX B pe3ynbTaTe NpeaocTaBneHns
MYHULMNANbHOM YCNyrM AOKYMEHTax C NPUoXeHnem LJOKYMEHTOB.

3.6.6 NnMUOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW Nnpoueaypsbl,

SABMSIETCA cneumannucT opraHa agMMHUCTpaunn.

4. MNopsgok n hopMbl KOHTPOISA 3a NpeaocTaBneHneM MyHULMNANbLHON
ycnyru

4.1. Nopsagok

OCYLLECTBMNEHUS

TeKyLLLero KOHTpons 3a cobnogeHnem

N UCMOSTHEHMEM

OTBETCTBEHHbIMU AOIHKHOCTHBIMW NULL@AMW NMOMOXEHNI
agMUHUCTPATUBHOIO

pernameHTa U MHbIX HOPMAaTUBHbLIX NPaBOBbLIX
aKTOB,

yCcTaHasnmBawLwmx TpeboBaHns K NpeaocTaBeHnto
MYHULMMNansHOM

yCcnyru, a Takke NpUHATUEM MU PELLIEHNI

4.1.1 TeKyLINA KOHTPOITb 3a UCMOSNTHEHNEM HaCTOALLEro

AOMMHUCTPATMBHOIO perfiameHTa OCyLecTBSeTCs pykoBoauTenemMm opraHa agMMHUCTpauum.
4.1.2 TEKyLLMIN KOHTPOIb NpeacTasnseT cobon nposegeHne

NpoBepPOK COBNOAEHNS U UCNOMNHEHNS NONTOXEHMI HAacTOALWEro AQMUHUCTPATUBHOIO
pernameHTa, MHbIX HOPMaTUBHbLIX NPaBoOBbIX akToB Poccuinckon ®enepaunn, Kamyatckoro
Kpad, MyHUUUNanbHbIX HOPMaTMBHbLIX MPaBOBLIX aKTOB creunanMcTaMmm YupexaeHus,
OCYLLEeCTBNALWNMU NpeaocTaBrneHne MyHUUunanbHoW yCryri.

4.1.3 TEKYLLUNIN KOHTPOIb AOMMKEH ObITb NOCTOSIHHBIM, BCECTOPOHHUM U

OOBEKTUBHBLIM.

4.2. Nopsagok n NnepnogmuyHOCTb OCYLLECTBIEHUS MIaHOBbIX
1 BHENIAHOBbIX
NPOBEPOK MNOSTHOTHI N KadYecTBa NpeaocTaBneHunst



MYHULMNANBHON

ycnyru, B TOM Yucrie nopsigaok n oopmbl KOHTPOSS
3a NOSIHOTOWN U

Ka4eCcTBOM NnpenocTaBneHus

MYyHULMMNansHOM

ycnyrm
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NOMMMO KOHTPOSIS, NPeayCMOTPEHHOro NoAnyHKTOM 4.1.1, KOHTPONb 3a NOSIHOTOM U
KayeCcTBOM NpefoCTaBreHns MyHULMNAnsHOW YCyru ocyLllectsnsaeTcsa B oopMax:

- NpOBEeAEHUS NITaHOBbIX MPOBEPOK,;

- BHENJIAHOBbLIX MPOBEPOK B CBSA3M C pacCMOTpPeHMEM Xanob Ha aencTand
(6e3pencTBme) pykoBoauTenst opraHa agMMHUCTpaunn, cneumannucToB opraHa
aflMUHUCTpaLUK, OTBETCTBEHHbIX 3a NpefoCTaBeHne MyHULMNAanNbLHON YCIyri.
4.2.2 nnaHoBble N BHeENMaHOBbLIE NPOBEPKM MPOBOAATCS NEPBLIM 3aMecTuTenem
rnaebl agMUHUCTPauum MNeTponasnoBck-KamyaTckoro ropofckoro (aanee - nepsbii
3aMecTuTenNb rMnaBbl agMUHUCTPaLUN).

4.2.3 nnaHoBasa NpoBepkKa NPOBOAUTCS He pexe OA4HOro pasa B rof.

4.2.4 nnaHoBas NpoBepKa NPOBOANTCS B TeYeHne ABaauaTn paboymx gHen co

AHSA NPUHATUSA TAKOro peLLeHns.

4.2.5 ocHOBaHMeM sl NPOBEAEHNSA BHEMNIAHOBOW NMPOBEPKM sBMisieTca obpalleHne
3aaBuTensa (NpeactaBuTeNs 3asBuTens) B YCTAHOBNEHHOM 3aKOHOA4aTeTbCTBOM
Poccunckon ®egepaunm nopsagke ¢ xanobon Ha HapyLleHMe NOMoXKeHU HaCToSLWEro
AOMWHUCTPATMBHOIO pernamMmeHTa.

4.2.6 npoBeaeHne BHENaHOBbLIX MPOBEPOK OCYLLECTBAETCA B Cryyae
nocTynneHus xanob oT 3asBuTenen (NpeacraBuTenein saasutenen) Ha genctena (6esgencreme)
pykoBoAuTENen opraHoB aiMUHUCTpaUuUK, CneynanmcToB OpraHoB agMUHUCTPaLnu,
OTBETCTBEHHbIX 3a NpeJoCcTaBfieHne MyHULMNAnNsHOM YCIyru.

4.2.7 BHennaHoBasa NpoBepka NpoOBOANTCS B TedeHne ABaguaTtn paboymx gHen

CO AHS NOCTynneHus xanobbl OT 3asBuTeNs (NpeacTaBuTens 3asBUTens).

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbLIX 1ML, OpraHa,
npeaocTaBnstoLLLEro

MYHULMNANbHYO YCNyry, 3a peLleHns u AencTBus
(6espencTBune),

npuHYMaemble (OCyLLECTBNAEMbIE) UMW B XO4e
npenocTaBneHuns

MYHULMNANbHOM yCnyru

4.3.1

AOIMKHOCTHbIE NULA OpPraHoB aAMUHUCTPaUUK, y4acTByoLMe B NpeaocTaBieHnm
MYHULMNANbHON YCNYru, HECYT OTBETCTBEHHOCTb 3a PELUEHNSA N AENCTBUS
(6e3pencTBume), NnpMHMMaeMble (OCyLLECTBNAEMbIE) UMM B NPOLIECCE NPeaOCTaBEHNSA
MYHMLMNANbHON yCnyru, B COOTBETCTBMM C 3akoHo4aTenbCcTBOM Poccuinckon ®enepaumu,
B TOM 4yuMcChne no pesynbTaTtaM OCYLEeCTBEHNS KOHTPOSS.

4.4. NonoxeHuns,
XxapakTtepuayroLine



TpeboBaHuA K NOPsIAKY

n hopmam KOHTpons

3a NnpegocTaBrieHneM MyHULMNANbHOW YCRyru,
B TOM 4yucCne co

CTOPOHbI rpaxaaH, nx o6beguHeHnn

N opraHu3saumm
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KOHTPOJSIb 3a Ka4eCTBOM M MYHULMNAITbHOW YCIyrn OCyLecTBRAseTca B nopaake n dpopmax,
npegycMoTpeHHbIX NyHkTamn 4.1.1, 4.1.2

HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa.

4.4.2 3agBuTenu (npegcraButenn sasButenen) Bnpase KOHTPONMpoBaTb
npegocTaBneHne MyHMUMNanbHON yCcnyru nytemM nonyvyeHms nHgpopmauum no tenedoHy, no
NMMCbMEHHbBIM 0BpaLLeHNsIM, NO ANEKTPOHHOW NoYTe, Ha odULManbLHOM canTe
agMuHucTpaummn, Yepes ENMMY w/vnn PITY.

4.4.3 3aaBuTenn (NnpeacraBuTenn sasBuTenemn) MoryT NnpUHMMaTh yvyactue B

3MEKTPOHHbIX onpocax, hopyMax n aHkeTMpOBaHMM MO BONpocam ya0BeTBOPEHHOCTH
MOSIHOTOM N Ka4eCTBOM NPeaOCTaBNEeHNA MyHMLUMNANbHON ycnyrn, cobnogeHns
crneuvanMcTtamm opraHoB aiMUHUCTPaLUKN CPOKOB M NOCneoBaTenbHOCTH
aAMUHUCTPATUBHBIX NpoLueayp, NPeayCMOTPEHHbIX HACTOAWUM AQMUHUCTPATUBHBIM
perriameHToM.

5. JlocyaebHbin (BHeCyaebHbIN) Nopagok obxanoBaHUs peLleHnn
N OENCTBUN

(6e3pencTBms) opraHoB agMUHUCTPaLMMK,
npeaocTaBnALWLNX

MYHULMNANbHYO yCnyry (y4acTBYHOLLNX

B NpeaocTaBneHnmn

MYHULUMNANbHOW YyCryr), a Takke A0MKHOCTHbIX

N1l OpraHoB

agMUHUCTPpaUnn, NpeaoCTaBNALWLMX MYHULMNABbHYO
yenyry

(yyacTByOLMX B MpeaoCcTaBreHn MyHULMNansHOM ycryri),
n cneunanucToB

OpraHoB aAMWHUCTPaLUK, NPegoCTaBNSAOLLNX
MYHULMNANbHYO

ycnyry (y4acTByoLMX B NpeaocTaBneHnm

MYHULMNANbHON YCNyri)

5.1. MHdopmauma

ans

3anHTepecoBaHHbIX Ny, 06 nx npase

Ha gocyaebHoe

(BHecynebHoe) obxanoBaHne OeNCTBUI
(6espencreuns) un

(Mnn) peLueHnin, NPUHATBIX (OCYLLLECTBIEHHbIX)
B Xoae

npeaocTaBneHNa MyHULMNANbHOW yCryrn



3aasutenb

(npeacraBuTEnb 3a9BUTENS) MOXET 06pPaTUTBLCS C XKanobon B TOM YMCNe B CrieaytoLwmx
cny4vasix:

5.1.1 HapyweHnsa cpoka perucTpaumm 3asiBrieHnsa o npegocTaBneHum

MYHULUMNANbHOW YCRyri.

5.1.2 HapyLweHuns cpoka npeoCTaBneHns MyHULUNAanNbHOW YCyru.

5.1.3 TpeboBaHua y 3aasutens (NpeacTaBUTENs 3asaBUTESNS) JOKYMEHTOB UIn

MHpopmauumn NMBo ocyLLECTBNEHNS AENCTBUIA, NPeaoCTaBNeHNE U OCYLLECTBIIEHNE
KOTOPbIX HE NPegyCMOTPEHO HOPMaTMBHbBIMUM NpaBoBbIMK akTaMn Poccuninckon denepauuu,
HOPMaTMBHbLIMWN NPAaBOBbIMU akTaMy KaMyaTCKoro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMm
[MeTponaBnoBck-KaMyaTCcKOro ropogckoro okpyra ans npegoctasneHna MyHUuunanbHOM
yCnyru.

5.1.4 oTkasa B npueme y 3asiButensa (NpeacraBuTens 3asiBuTens) 4OKYMEHTOB,
npegocTaBneHne KoTopbiX NpeayCcMOTPEHO HOPMaTUBHbLIMW NPaBOBbIMW akTamu Poccnmnckon
depepaumm, HOpMaTUBHBIMU NPABOBLIMU akTamn KamyaTckoro kpasi, MyHULMNansHbIMM
npaBoBbIMKU akTamu [eTponasnoBck-KamyaTCKOro ropoAckoro okpyra asnsi npeaocTaBreHuns
MYHULUMNANBHOW YCRyri.

5.1.5 3aTtpeboBaHna NnaTbl C 3asiBUTENS (NPeacTaBUTENs 3asiBUTENS) Npu

npegocTaBneHnn MyHUUMNANbLHOW YCNyrn, He NpegyCMOTPEHHON HOPMATUBHBIMW NPaBOBLIMU
akTamu Poccunckon degepaummn, HopMaTUBHLIMW NPaBOBbIMU akTaMy KaMyaTcKoro kpas,
MyHULMNanbHbIMU NPaBoOBbLIMK akTamu NeTponaBnoBck-KamyaTckoro ropofckoro okpyra.
5.1.6 oTkasa B ucnpaBneHnn JONyLWeHHbIX UMW oneYaTok 1 oWnboK B BblAaHHbIX

B pesynbTarte NnpeaocTaBneHms MyHULMNanbHOM YCNyru AOKyMeHTax nmbo HapyLleHue
YCTaAHOBMEHHOI0 CPOKa Taknx UcnpasneHuni.

5.1.7 oTkasa B npegoCcTaBfieHUM MyHULUNANbHOW YCRyrn, ecnn oCHOBaHNSA

oTKa3a He npeaycMoTpeHbl hefepanbHbIMU 3aKOHaMN Y NPUHATBIMU B COOTBETCTBUN C HAMMU
WHLIMW HOPMAaTMBHbBIMW NpaBoBbLIMKU akTaMn Poccunckon degepaumm, HopMaTUBHbLIMU
npaBoBbIMKW akTamu KamyaTcKOro kpasi, MyHMumMnanbHbIMU NpaBoBbIMU akTaMu
[MeTponaBnoBck-KaMyaTCcKOro ropogckoro okpyra.

5.1.8 HapyLleHre cpoka unu nopsaka Bbldayn JOKYMEHTOB MO pe3yfibTatam npeaocTaBneHns
MYHULMNANBHOW YCRyru.

5.1.9 npuocTaHoBneHne npeaocTasneHnsa MyHUUunanbHOW yCryru, ecnm

OCHOBaHWA NMPUOCTAHOBIIEHUS HE NPeayCMOTPeHbl dheaeparibHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUMN C HAMU MHBIMW HOPMATMBHbLIMW NPaBoOBbIMKU akTamu Poccuinckon denepaumn,
HOPMaTUBHbLIMMU

npaBoBbIMKU akTammn KamyaTcKkoro kpasi, MyHUUMnanbHbIMU NPaBOBbIMU aKTamu
MeTponaBnoBck-KaMyaTCcKOro ropogckoro okpyra.

5.1.10 TpeboBaHue y 3asBuTENA (NPeacTaBuTenNs 3adaBuUTeNs) Npu

npegocTaBneHN MyHUUMNANbHON yCNyrn JOKYMEHTOB Uu MHopMaLmMm, OTCYTCTBUE U
(MnNKn) HeJOCTOBEPHOCTL KOTOPbLIX HE YKa3biBanuncb Npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbHOM YCAYrn 3a UCKNIOYEHNEM
Cny4vaes:

- U3mMeHeHust TpeboBaHNn HOPMATUBHBIX NPABOBbLIX aKTOB, KacakoLNXCs

npegocTaBneHns MyHULMNansHOM ycnyru, nocrie nepeoHayarnbHOM nogayv 3asBreHns o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

- HanNMuKnsa owMnBOK B 3aABNEHUM O NPeaoCTaBneHNN MyHULUNANbHOW YCyrn 1

AOKyMeHTax, NoAaHHbIX 3asBuTenem (npeacraButenem 3assuTtend) nocne



nepBoHa4anbHOro oTkasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN1si NPEeAOCTaBNEHNS
MYHULMNANbHOM ycnyru, nnbo B NpegoCTaBNeHn MyHUUMNANbLHON YCYrn N He
BKIMIOYEHHbIX B NPeACTaBNEeHHbIN paHee KOMMNNEKT JOKYMEHTOB;

- UICTEYEHUs CpoKa AENCTBUS AOKYMEHTOB U U3MEHEHNE MHOPMaLMK nocne
nepBoHa4anbHOro oTkasa B npyemMe 4OKYMEHTOB, HEOBXOANMbIX OS5 NpeaoCTaBneHns
MyHMLUMNAanbHON ycnyru, nubo B NnpegocTaBneHnn MyHULMNanbHON YCNyru;

- BbISIBIIEHUS1 AOKYMEHTANbHO NOATBEPXAEHHOro dhakTa (MpM3HaKoB) OLLIMOBOYHOrO

UM NPOTMBOMNpPAaBHOro Aencteuns (besgencTans) 4OSMKHOCTHOIO nua opraHa,
npegoCcTaBNAILWEro MyHUUMNANbHY YCyry, NNn MyHULMNAnsHOro Criy>atiero,
cneunanucta cnyxbbl "0gHOro okHa" Npu NepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOBX0AUMbBIX A5 NpeAocTaBneHnsa MyHuuunanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNAnNsLHOW yCnyrn, 0 4Yem B NMCbMEHHOM Buze 3a NoAnuchbio
PYKOBOAUTENS OpraHa, NpeaoCTaBAOLWEro MyHULMNanbHy ycnyry, yBegoMIseTca
3asBuTenb (NpeacTaBUTESNb 3adBUTENS), a TakkKe NPUHOCATCA U3BUHEHUS 3a
AoCTaBneHHble HeyaobcTaa.

5.2. OpraHbl MECTHOIO cCaMoynpaBneHus, opraHnsaunm
N YNONTHOMOYEHHbIE

Ha paccMoTpeHue xanobbl nuua, KOTOPbIM MOXeT
ObITb HanpasneHa

xanoba 3aasutens (NpeacraButens 3asaBuTens)

B AocynebHom

(BHecyoebHoOM) nopsigke

>Kanobbl Ha

pelueHnsa n gencteus (6esgencTeme) pykoBoanTenen opraHoB agMUHUCTpaLNN,
3aMecTUTenen pykoBoaMUTENen opraHoB agMMHUCTPaLUA 1 CNELMannucToB OpraHoB
aAMUHUCTpaLUKM No4aTCa B agMUHUCTPALNIO HA UM4A raBsbl MNeTponaBnoBck-KamyaTckoro
ropoAcKoro okpyra.

YKanobbl Ha peweHns n gencteus (besgenctane) cnyxodbl "ogHOro

OKHa", cneumanucToB cry>0bl "o4HOro okHa" nogatTcsl Ha UMs

3aMeCcTUTeNs rnaBbl - PyKOBOAMTENS YNpaBrneHns genamu.

5.3. MNpouenypa

nogayun u

paccMOTpeHMS xanob Ha pelleHus

1 Oencreums

(6e3pencTBme) opraHa, NpeocTaBnsaloLWero
MYHULMNANbHYO

ycnyry, a Takke ux 4OSMKHOCTHbIX N

5.3.1 xxanoba moxeT 6bITb NoAaHa 3asiBuTenem (NpeacraButenem
3asBUTENS) NOCPEACTBOM:

- MOYTOBOrO OTNPaBNEHNS;

- cnyx6bl "04HOro okHa";

- ooMumManbHOro canTa agMMHUCTpaLMN;

- noptana PeaepanbHOM rocyaapcTBEHHON MHAPOPMALMOHHOM CUCTEMDI
"NocynebHoe obxanosaHue" (do.gosuslugi.ru);



- IMYHOrO NpuemMa 3aaBuTens (NpeacrtaBuTens 3asaBUTeENS).

5.3.2 pernctpauus xanob, HanpasBfeHHbIX OAHUM U3 CNOCOOO0B, yKa3aHHbIX B NOAMNYHKTE
5.3.1 HacTosWero AAMUHUCTPATUBHOIO perfiameHTa, OCyLeCcTBNAeTCs

cnyx6on "ogHoro okHa".

Mpn nogaye »xanobbl B aN1IEKTPOHHOM (hopMe AOKYMEHThI, yKa3aHHble B ab3aue

wecTtoM nognyHkra 5.3.3 HacToawero AQMUHUCTPaATUBHOIO pernameHTa, MoryT

ObITb NpeacTaBneHbl B popMe INEKTPOHHbLIX AOKYMEHTOB, NOANUCAHHbLIX 3NIEKTPOHHOWN
nognucblo, BUA KOTOPOW NpesyCcMOTPeEH 3akoHogaTenscTBoM Poccuinckon degepaumum, npm
39TOM JOKYMEHT, YAOCTOBEPSIOLLMI NMNYHOCTb 3asBUTENS (MpeacTaBuTens 3asBUTens), He
TpebyeTcs.

Bo3moxxHOCTb nogaym xanobbl U AOKYMEHTOB, Yka3aHHbIX B ab3aLe LWecToM NoAnyHKTa
5.3.3 HacTosAIwero AOMUHUCTPaTUBHOIO pernameHTa, Yepes EMMY w/vnun PICY

MOXeT ObITb peanuaoBaHa nocne NPoOxXoXxaeHust naeHTUdnKaumm n ayTeHTudukaumm
3aaBuTensa (NpeactaBuUTeNs 3asBuTeNs) B COOTBETCTBUN C HOPMATUBHbBIMI NPaBOBLIMMN
akTamu Poccunckon degepaumn.

5.3.3 xanoba gormkHa cogepxaTb:

- HAMMEHOBaHMe opraHa agMUHUCTPaLMK, PYKOBOAMTENS OpraHa agMUHUCTpaumm
(3amecTuTeEnsa pykoBoaUTENSA OpraHa agMuHUCTpauun), nnbo cneymnanucta cnyxobl
"oQHOro okHa", cneunanucTa opraHa agMUHUCTpaUuKn, NpegocTaBnaAloLWwero
MYHULMNAnNbHYO YCRyry, peleHms n gencreus (6e3aencTemne) KoTopbix 06XxanyTes;

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanNM4YUKn) 3aaBUTens

(NnpeactaBsuTend 3aaBUTENSA), CBEAEHMS O MECTE €ro Xutenbctea (4na pusnyeckoro
nmua) Unu HaxoXxaeHusa (Ansa PUANYECcKoro nuua), a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTpOHHOW NoYTbl (NPY HANM4YMm) U NOYTOBbLIN
aZpec, No KOTOpbIM AO0SMKEH ObITb HaNpaBrieH OTBET 3aABUTENIO (NPeaCTaBUTENIO
3asBuTens);

- cBegeHna 06 obxanyembix peleHnax n gencrTemax (6esnencremm) opraHa
aAMWUHUCTpaLUK, PYKOBOAUTENS OpraHa agMUHUCTpaumn (3aMecTuTens pykoBoamTens
opraHa agMuHucTpaumm), nnbo cneumanucToB opraHa agMUHUCTPaLNK, Cryxobl

"ogHoOro okHa", cneumanucrta cnyxbbl "ogHOro okHa";

- [OBOAbI, HA OCHOBAHUKN KOTOPbIX 3asiBUTENb (NPeaCcTaBUTESNb 3asBUTENS) HE

cornaceH c peweHueM n genctemnem (besgencrtesmemM) opraHa agMMHUCTpaLmn,
PYyKOBOAUTENSA OpraHa agMUHUCTpaUun (3aMecTUTens pykoBOAMUTENS OpraHa
agMUHUCTpauum), nMbo cneumannucToB opraHa agMUHUCTpaumn, cnyxobl "ogHoOro

OKHa", cneumanucTta cny>obl "ogHOro okHa".

3asButenem (NnpeacraButenem 3asBuTensd) MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI

(Npy Hanuuun), NnoaTBEPXKAAOLWME OOBOAbLI 3asBUTENS (NpeacTaBuTens 3assuTens), nnbo
NX KOMUW.

5.3.4 xanoba nognexnT paCCMOTPEHMIO NTMLIOM, yKa3aHHbIM B NyHKTe 5.2

HacTosiero AODMUHUCTPaATMBHOIO pernamMeHTa, B Te4eHne naTHaguaTn paboymx gHen co
OHSA ee pernctpauum B cnyxbe "ogHoro okHa", a B cnyyae obxanoBaHus

OoTKasa B npueme LOKYMEHTOB Y 3aaBuUTend (npeacraButens saasurens) nnbo B
ncnpasneHnn JOMNyLLEHHbIX ONeYaTok 1 owmnboK nnu B cnyyae obxanoBaHus HapyLLUEHNS
YCTaHOBJIEHHOIO CPOKa TakMX UCNpPaBNeHN - B Te4YeHme NATn paboymx AHen co aHA ee
perncrpauum.

5.3.5 xanoba noanexut obazaTenbHON perucTpaumm B eAnNHON cucteme

31IEKTPOHHOro AOKYMEHTO0O60pOoTa aAMUHUCTPaLMKM He no3aHee 1 paboyero aHs,
cnefyoLlero 3a AHeM ee NoCTYNSeHs.



5.3.6 no pesynbTaTaM paccMOTPEHMS XKanoodbl NNLOM,

yKa3aHHbIM B NyHKTE 5.2 HacTosAwero AQMMHUCTPATUBHOIO

perrnameHTa, NPUHMMaeTCs OAHO N3 CReayLWNX peLleHnI:

- Xanoba yaoBneTBopseTcs, B TOM yncre B opMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa JonyLLeHHbIX OnevYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3ynbTaTe NpeaocTaBreHns
MYHULUMNANbHOW yCnyru OKyMeHTax, Bo3BpaTta 3aaBuTento (NpeacTaBuUTenNto 3asiBuTens)
AEHEXHbIX CpeacTB, B3MaHUE KOTOPbIX HE NpegyCMOTPEHO HOPMaTUBHLIMY MPaBOBbIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMKU akTamu cybbekToB Poccuickon
depepaumm, MyHUUMNAaNbHBIMU MPaBOBbIMU aKTaMMU;

- B YOOBNETBOPEHUM xanobbl 0TKasbiBaeTCs.

5.3.7 He no3aHee OHs, cneaylowero 3a AHEM NPUHATUS peLleHunst, YyKa3aHHOro B

nognyHkre 5.3.6 HacToswero AQMUHUCTPATMBHOIO perfnamMeHTa,

3aaBuUTENtO (NpeacTaBuTENo 3asBUTENS) B MMCbMEHHOM DOpMe 1 MO XenaHuio 3asaBuTens
(NpeactasuTena 3aaBUTENS) B 3NIEKTPOHHOM (hOpMeE HanpaBisieTCA MOTMBUPOBAHHLIN OTBET
O pesynbTaTax pacCMOTPEHUS Xanobbl.

B oTBeTe 0 pesynbTaTe pacCMOTPeHMUS xanobbl YKa3biBalOTCS:

- HAaMMEHOBaHMe opraHa MeCTHOIo camoyrnpaBfeHns, JOMKHOCTb, PaMUNUs, M4,
OTYeCTBO (NPY HaNM4MM) OOSMKHOCTHOrO NnLa, NPUHABLLErO peLleHne no xanobe;

- HOMep, AaTa, MecTo NPUHATUS PeLUeHNs, BKNoYas cBeAeHUst O LOMKHOCTHOM

nunue (cneumanucte), pelleHne unn gencteng (6esgencrame) KoToporo obxanyercs;

- hamunua, ums, 0TY4eCTBO (NPU HaNM4Mn) NN HaMMeHOBaHWE PULNYECKOrO

nnuya (ynonHOMOYEHHOro npeacTaBuTens) sasasutens (NpeacraBuTens 3asaBuTens);

- OCHOBaHUS ANs NPUHATUA peLleHns no xanobe;

- NPUHATOE MO anobe peLleHne;

- B criydae, ecnum xanoba npnsHaHa 060CHOBAHHOW, - CPOKN YCTPaHEHMS

BbISIBMIEHHbIX HApyLLUEHWI, B TOM YUCe CPOK NpefoCTaBNeHuns pesynbtata MyHULmMnansHom
yCnyru;

- cBeJeHnsa o nopsgke obxxanoBaHUS NPUHATOrO Mo xanobe peLueHus.

5.3.8 B cnyyae ycTaHOBEHNS B X04€ UK NO pesynbTatamMm pacCMOTPEHUS

»anobbl NpM3HaKoB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUSI UMW MPECTYNNEHNS,
AOIMKHOCTHOE N1, paboTHMK agMUHUCTPaUMK, HaAeNeHHbIe NOSTHOMOYUAMU MO
paccMOTPEHUIo anob, HesaMmeaMTeNnbHO HaNpPaBNAT UMEIOLLMECS MaTepuarbl B OpraHbl
NpoKypaTypbl.

5.3.9 B cnyyae npu3HaHus xanobbl noanexalien yaoBreTBOPEHNIO B OTBETE

3asBUTENIO (MpeacTaBuTenNto 3asaBUTENS), yKadaHHOM B noanyHkTe 5.3.6

HacToswero AOQMUHUCTPaTMBHOIO pernamMeHTa, gaeTcs nHopmaumst 0 AeNCTBUSIX,
OCYLLIeCTBNAEMbIX OPraHoOM, NPeaoCTaBNAOLWLMM MYHULMNANBHYIO YCIyry, Ciy>K06omn
"0QHOro okHa", B Lenax He3amMenanTeNbHOro YCTpaHeHUS BbISIBIIEHHbIX

HapyLIEeHW NpK oKasaHM MyHULMNANbHOW YCAyri, a Takke NPUHOCATCS U3BUHEHMS 3a
AocTaBneHHble HeyaobcTBa M ykasblBaeTCcs MHpopmaunsa o ganbHenwmnx AencTBusX,
KOTOpble HEOBXOAMMO COBEPLUNTL 3adBUTENIO (NPeaCcTaBUTENIO 3asBUTENS) B Lensx
NonyyYeHnss MyHUUMNanbLHOM YCyri.

5.3.10 B cnyyae npusHaHus Xanobbl He Noanexallen yaoBrneTBOPEHNIO B OTBETE
3asBUTENIO (MpeacTaBuTenNto 3asaBUTENS), yKadaHHOM B noanyHkTe 5.3.6

HacToswero AODMUHUCTPaATMBHOIO pernamMeHTa, 4alTCa apryMeHTUPOBAHHbIE Pa3bACHEHUS O
NPUYMHaX NPUHATOrO peLLeHns, a Takke MHopMaLmsa o Nopsake obxanoBaHWs NPUHATOrO
peLleHus.



5.4. Cnocobbl

MHOPMUNPOBAHNSA

3aaBuTenen (npeacrasuTernen

3asiBUTENEN) O

nopsgke nofgayn U paccMoTpeHus xanobbl, B TOM
yucre ¢

ncrions3osaxHvem EMNry v Prry

WNHpopmuposaHue

3aaBuUTenen 0 nopsaake nogadv u pacCMOTPEHUS Xanobbl OCYLLLECTBASETCS NOCPEACTBOM
pa3smeLleHna nHpopmaumm Ha EMNTY n PITY, oduumansHoMm cante agMUMHUCTPaLINK, a Takke
Ha MHAPOPMAUUNOHHbIX CTeHAAaxX B MecTax npeaocTaBreHns MyHULUNnanbHOW yCryri.

5.5. MNepeyeHb

HOPMaTUBHbIX

NPaBOBbIX AKTOB, PErYNMPYHOLLNX

nopsiAokK

pocyaebHoro (BHecyaebHoro) obxanoBaHUs peLleHnn
1 OencTemn

(6e3pencTBng) opraHa, NpeocTaBnsaoLWero
MYHULMNANbHYO

yCnyry, a TaKke ero A0MKHOCTHbIX Nn

5.5.1

nepevyeHb HOPMaTUBHbIX NPABOBbIX aKTOB, PEryNMPYLLMX NOPSAOK JocyAebHOoro
(BHecynebHoro) obxanoBaHusa pelleHun 1 gencTeumi (besnencTeuns) opranHa,
nNpeaoCcTaBNALLEro MyHUUMNanbHy YCRyry, a Takke ero JOMMKHOCTHbIX ML

- GegepanbHbIn 3akoH N

210-93;

- MNocTaHoBneHve

MpaButenbctBa Poccuiickon ®epgepauum ot 20.11.2012 N 1198 "O ceaepanbHom
rocygapcTBeHHON nHdopmaLumnoHHon cucteme, obecneunBaroLLern npouecc gocyaebHoro
(BHecynebHoro) obxanoBaHus peLleHun n aencTemn (6e3nencTens), COBEpPLLUEHHbIX MpK
npeaocTaBneHny rocyAapCTBEHHbIX U MyHULMNAMNbHbIX yCryr".

5.5.2 nHdpopmaums, ykazaHHas B JaHHOM pa3gerne, NoAnexuT obsa3atensHoOMyY
pasmelieHnio Ha EMNTY mn PIMY.

5.6. Nopsagok obxanoBaHus peLueHust no xanobde

3aaButenb

(NnpeacTtasuTenb 3asiBUTENSA) BNpaBe OCMOpPUTb peLleHne, MPUHATOE Mo pesynbTatam
paccMoTpeHust xanobbl, B nopsake, yCTaHOBIEHHOM 3aKOHOA4ATENbCTBOM Poccumnckon
depepauyum.

5.7. MNpaBo

3aABuUTENs Ha

nony4yeHne nHopmaumm 1 JOKYMEHTOB,
HeobXxoaAnMbIX Ons



000CHOBaHUA N pacCMOTPEHNS XKanobbl

3aaBuTtenb
nMeeT NpaBo Ha NonyYyeHne NHpopmauumn n JOKyMeHTOB, HeobxoamMMbIx st 060CHOBaHUSA U
paccMOTpeHUst xanobbl, eCnn NHoe He NpeayCMOTPEHO 3aKOHOM.

6. OcobeHHOCTMN BbINOMHEHMS aAMUHUCTPaTUBHbBIX NpoLenyp
(nencTteuin) B

MHOroyHKUMOHarbHbIX LLeHTpax npeaocTaBneHuns
rocyAapCTBEHHbIX U1

MYHULMNANbHbIX yCryr

6.1. cuepnbiBatowmn

nepeyeHb

aZlMUHUCTPATUBHBIX Npoueayp

(oencrteun),

BbINOSTHAEMbIX MHOrOQYHKLMOHAIbHBIMWN LEHTpaMu
npegocTaBneHns

rocy4apCTBEHHbIX U

MYHULMNANbHbIX

ycnyr

6.1.1

3aaBuTenb (NpeacTaBuTenb 3asaBUTENd) BNpaBe o6paTuTbCa ¢ 3aaBneHnem B nobon MoOLL
KamuaTckoro kpasi no cBoemy Bblbopy B cnyyae, ecnu mMexay agMuHuctpaumven n MoL|
KamuaTckoro kpasi 3akno4eHo cornalleHme 0 B3aMmMoaencTBumn B nopsgke, yCTaHOBIEHHOM
[MocTaHoBREHMEM

MpaButenbctBa Poccurckon ®epepaunm ot 27.09.2011 N 797 "O B3aumogencremm

MexXay MHOrogyHKUMOHASbHbIMUY LIEHTpaMK NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX yCnyr u oeaeparbHbIMU OpraHamMu UCNOSTHUTENBHOM BNacTu, opraHamm
rocyAapCTBEHHbIX BHEBIOLKETHbLIX (POHO0B, OpraHaMmn rocy4apCTBEHHON BNacTu CyObEKTOB
Poccunckon ®egepaummn, opraHaMmm MECTHOIO camoynpasneHns”, n nogada ykasaHHoOro
3asBrieHNs NpegycMoTpeHa nepevyHeM rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr,
npegocTaBnsemMbIX B MHOrO(YHKLNOHANbHOM LIEHTPE, NpegyCMOTPEHHbIM COrfalleHneMm.
6.1.2 npegocTaBneHne MyHuuunanbHon ycnyrn Yepes MdL| KamyaTckoro kpas

BKMOYaeT B cebsa crneayolwme agMMHUCTpaTUBHbBIE Npoueaypbl:

- NHOPMMpPOBaHME 3aaBUTENEN O NopAaKe NPeaoCTaBNEHNA MyHULMUNANIbHOW

ycnyrn B M®L| KamyaTckoro kpasi, 0 Xxoge pacCMOTpeHUs 3asiBfieHus1, MO MHbIM BOMpocaMm,
CBSI3aHHbIM C NpeoCTaBfIeHMEM MYHULMMANbHOW YCNYru, a Takke KOHCYNbTUPOBaHNE
3aaBuUTeNen o nopsake npegocrasneHna MyHuumnansHon ycnyrm B M®L|, Kamyatckoro
Kpas;

- NIPMEM 3asiBNEeHUs N JOKYMEHTOB, HEO6X04MMbIX ANS NpeaocTaBneHns

MYHULMNANbHON yCnyru;

- hopmupoBaHue n HanpasneHne MOL|, Kamuatckoro kpas 3asiBneHus u

AOKYMEHTOB, HEOBX0AUMbIX ANA NpeAoCTaBneHNs MyHUUMNanbLHOM yCnyrn, B TOM Yncne
dhopmMupoBaHMe 1 HanpasneHne MexXBeJOMCTBEHHbIX 3anNpPOCOB B OpraHbl rocyAapCTBEHHOM
BNacTn, opraHbl MECTHOIO cCaMoyrnpaBfeHnsa n opraHn3aumm, y4acTeyloLimne B
npegocTaBNeHn MyHULMNANbLHOW YCIyru;



- BblJaya 3asBuTento (NpeacTaBuUTenNto 3asBuTens) pesynbtata npegocTaBneHuns
MYHULUMNANbHOM yCryru B BUAE AOKYMeEHTa Ha BymMaxkHOM HocuTene, NogTBepXaatoLero
coepxaHue 3rneKTPOHHOro JoKyMeHTa, HanpasreHHoro B MOLL KamyaTtckoro kpas.

6.2. MHdopmmnpoBaHune

3aaBuTenem

(npeactaBsuTenen 3anBuTenen)

0 Nopsiake nNpeocTaBneHuns

MYHULMNANbHON YCNyru

B

MHOroyHKLMOHANbHOM LiEHTPE NpeaoCTaBieHnsi rocyaapCTBEHHbIX
N MyHMUMNANbHbIX

yCryr, 0 xofe BbINOSIHEHUS 3anpoca

O NpegocTaBneHnn

MYHMLMNANbHON YCNyru, N0 UHbIM BOMpocam,

CBSA3aHHbIM C

npeaocTaBneHnemM MyHULMNANbHOM YCIyrn, a Takke
KOHCYnbTUpoOBaHue

3asBUTENEN (NpeacTtaBuTeNen 3asaBUTenNen)

0 nopsiake

npeaocTaBneHNa MyHULMNANbHOW yCryrn

B

MHOroyHKLMOHANbHOM LiEHTPE NpeaoCTaBneHnsi rocyaapCTBEHHbIX
N MyHMUMNANbHbIX

ycnyr

6.2.1

MHopMmnpoBaHue 3aaBuTens (NpeacTaBUTeENs 3asaBuTens) o0 nopsake NnpeaocTaBneHns
MyHuuMnaneHon ycnyrn B MOLL KamyaTtckoro kpasi, o xofie BbINOMNHEHWs 3anpoca o
npegocTaBneHnn MyHUUMNanbHOW yCnyru, no MHeIM BONpPocaMm, CBA3aHHbIM C
npegocTaBneHnemM MyHULMNANbHOW YCyru, a Takke KOHCYNbTUpOBaHue 3aaBuTenen
(NnpeacraBuTenen 3asBuTenen) o nopsake npegocTaBneHnss MyHuuunansHom yenyrm 8 MoL,
KamuaTtckoro kpas ocyLecTBnseTcs:

- B X04e NU4YHOro npuema 3aasutens (NpeacraButens 3assutens);

- N0 TeneqoHy;

- MO 3NIEKTPOHHOM MOYTE;

6.2.2 3asBuTenbL UMEET NpaBo NONYyYnTb NOAPOOHYIO KOHCYMbTaLMIO N0 BONpocam
npegocTaBneHnsa MyHULMNanbHOW YyCyrn, a UMeHHO:

- nepeYeHb JOKYMEHTOB, HeobxoanmbIX 1 0bs3aTenbHbIX AN npeacTaBneHus
3asBUTENEM B LIENAX NOSTyYEHUS MyHULUMNANbHOW YCNyrn, nepeyvyeHb JOKYMEHTOB,
3anpaluvsaeMblX B NopsaKe MeXBeJOMCTBEHHOINO MHPOPMaLMOHHOIO B3anMOAENCTBIS,
cnocob 3aBepeHnst JOKYMEHTOB, HEOBXOANMbIX AN NONyYEeHUS MyHUUUNANbHOW yCryru;
- UICTOYHMK NONYyYEHNS AOKYMEHTOB, HEOOXOANMbIX ANSA NpefoCTaBneHus
MYHULMNANbHOW ycnyru (opraH BracTu, opraHm3aumns n nx MecToHaxoXxaeHue,
KOHTaKTHble HOMepa TenedoHOB, agpec ouumnanbHOro canta, Yacbl paboTbl), CPOKM
AENCTBUS COOTBETCTBYIOLLMX AOKYMEHTOB, CPOKU UX NPeAcTaBNeHNs, CPOK NPUHATUS
peLLeHns o NpeaocTaBNeHnn MyHUUMNanbHON ycnyru;

- OCHOBaHM1A A5 OTKasa B NpuemMe IOKYMEHTOB Ha npegocTaBrieHne



MYHULMNANbHOW YCryri, OCHOBAHWA ANs1 OTKa3a B NpeaoCTaBEHUM MYHULMNANbHON yCryr
N OCHOBaHus Ans ee npekpaweHus (NPUoCcTaHOBEHNUS);

- NOPAJ0K NOSyYeHUs pesyribTaTta MyHULMNANbHOW YCNyru;

- Bpem4d npuema v Bblgadn 4oKyMeHToB cneumanmctamn MOL KamyaTtckoro kpas;

- NopsaaoK obxanoBaHusa gencTeuin (6e30encTBrA), a Takke peLLeHnin opraHa

MECTHOro camoynpasneHns MyHuumnanbHoro obpasoBaHuna B KamyaTckom Kpae, ero
AOIMKHOCTHbIX Nivy, MOLL KamyaTckoro kpas, cotpyaHukos MOLL KamyaTckoro kpasi B xoae
npegocTaBneHns MyHULUMNANbLHOW YCYru.

6.3. Mpuem

3anpocos

3aaBuTenen (NpegcraBuTtenen sasaBuTernen)
0 NpefocTaBneHnn

MYHULMNANbHOW YCNYIrN U UHbIX OKYMEHTOB,
HeobXxoaAnMBbIX Ons

npeaocTaBneHnss MyHULMNansHon ycnyru

6.3.1

OCHOBaHWEeM 15 Havyana agMMHUCTPaTUBHON Npoueaypbl ABNSETCH NnyHoe obpalleHne
3asBuTens (NpeacTaBuTens 3asBuTensl) ¢ 3asiBfeHneM 1 oKyMeHTamu, HeobxoanmbIMu
AnNa npegocTaBrieHnss MyHuumnansHon yenyrmn, B MOLL KamyaTtckoro kpas.

[Hem obpalleHns 3a npegocTaBrieHMeM MyHULMNANbLHOW YCyrn cHuTaeTca aata

npuema 3asaeneHnsa B MOL] Kamyatckoro kpasi.

C yyeTtom TpeboBaHMI K NPegoCTaBNEHNIO FOCYAAPCTBEHHBIX Y MyHULMNAMbHbIX

ycnyr, npegyCcMOTpPeHHbIX [paBunammn opraHmsaumm AesTenbHOCTU MHOrOgYHKLUNOHAMNbHbIX
LEHTPOB NpeaoCTaBiEHUsI TOCYAAPCTBEHHbIX Y MYHULMNASbHBIX YCAYT, YTBEPXOEHHbIMU
[MocTaHoBREHMEM

MpasutenbctBa Poccurckon depepaumm ot 22.12.2012 N 1376, 3aaBneHune, B TOM Yucrne
3asiBrieHne, COCTaBfieHHoe Ha OCHOBAHWKW KOMIMMEKCHOMO 3anpoca, a Takke CBeAeHus,
AOKYMEHTbI 1 HopMaums, Heobxoanmble Ans NPeSOCTaBNEHNA MyHULUMNANbHON yCnyru,
MOryT GbITb NonyyeHbl YnpasneHmem nad MOL| KamyaTtckoro kpasi B aneKTpoHHOM doopme no
3alMLLEeHHbIM KaHanam CBs3u, 3aBepeHHble YCUITEHHOW KBannuumpoBaHHOM 351IEKTPOHHOM
nognuchkIo.

[Mpn 3TOM OpUrMHanbl 3asiBNEHUSA N JOKYMEHTOB Ha ByMaXHbIX HOCUTENSAX B

cnyx0y "oAHOro okHa" He NpeaCcTaBnsOTCS.

6.3.2 pe3ynbTaTOM UCNOSTHEHNA aaMUHUCTPATMBHOM NpoLeaypbl SABMsSEeTCA Bblaava
3aaBUTENIO (NPeaCcTaBUTENIO 3asBUTENA) Pacnucku O Npueme 3asiBreHus.

MakcumanbHbIA CPOK Ha BbINOSIHEHME aAMUHUCTPATUBHOW NpoLeaypbl He AOSMKEH
npesblwaTtb 15 MUHYT Ha OAHO 3aABMNeHue.

6.4. dopmupoBaHMe 1 HanpaBneHne MHOroMyHKLMOHaNbHbIM LEHTPOM
npegocTaBneHns

rocygapCTBEHHbIX U MyHULMNANbHbIX YyCNyr

MeXBEeJOMCTBEHHOIoO

3anpoca B opraHbl, NpegoctaBnsaoLwme

MYyHULUMNanNbHbIE

yCnyru, B UHbIE OpraHbl rocygapCTBEHHOW BNacTu,

opraHbl MECTHOIO



camoyrnpaBfieHusi U opraHn3aunmn, y4acTByoLLme
B NpeaocTaBneHnm
MYHMLMMNANbHbLIX YCryr

MexxBeaoMcTBeHHOe
B3anMOAEWNCTBME Npu NpeaocTaBneHnn MyHUUUNnanbHOW YCryrn HaCTOSALWLNM
AOMWHUCTPATMBHBLIM PErfTaMEHTOM He NPeayCMOTPEHO.

6.5. Bolgava

3aaBUTENIO

(NnpeacTtasuTento 3aaBUTENS) pesynbTaTta
npegocTaBneHus

MYHULMNAnNbHON YCNyru B BUAE JOKYMEHTa
Ha ByMaXHOM

HocuTene, NOATBEPXJaroLero cogepxaHue
9NEKTPOHHOIo

AOKyMEHTa, HanpasBfieHHOro B

MLl KamyaTckoro

Kpas

6.5.1

3agasutento (Npegcrasutento 3assutensi) B MOL, KamyaTckoro kpas BblgaeTca pesynbTtar
oKasaHus MyHUUUNansHOM yCryri B Buae JOKyMeHTa Ha ByMaKHOM HocuTene.

6.5.2 3aaBuTenNb (NpeacTaBuTenb 3asBUTENS) NoO ero Bbibopy BnpaBe NonyynTb
AOKYMEHTbI, YKa3aHHble B NYHKTe 2.3 HacTosLwero AOQMUHUCTPATUBHOIO

pernameHTa, Ha 6yMaXHOM HocuTere Uy B opme dNeKTPOHHOIo JOKYMEHTA,
NnoAnMCcaHHOro ynoriHOMOYEHHbIM AOMKHOCTHBIM JTULIOM C UCTMOSTb30BaHMEM 3ITEKTPOHHOM
noanmcu.

6.5.3 pe3ynbTaTtoM UCNOSTHEHUA aaMUHUCTPATMBHOWN Npouedypbl ABASETCS Bbliaava
pesyrbTara Oka3aHUs MyHUUMNarbHOW yCrnyru 3asaBuTernto (NpeacTaBuTento 3asaBuTens).
MakcnmanbHbIN CPOK aiMUHUCTPATUBHOM NpoLeaypbl He AOSMKEH npesbiwaTh 1
paboyero AHs, cnegylowero 3a AHeM NoCcTynneHus pesynbTaTa npeaocTaBneHns
MYHULUMNANbHOW YCRyri.

MpunoxeHue 1

K

AOMWHUCTPATUBHOMY perfnameHTy
npegocTaBneHns

agMUHUCTpaumen
lMeTponaBsnoBck-KamyaTtckoro

ropoAcCKOro

oKkpyra

MYHULMNANbHOW YCyru no Bblgaye BbIMUCOK
n3 PeecTtpa



MYHULMNANbHOro MMyLLecTea
[MeTponaBnoBck-KamyaTtckoro
ropoCKOro okpyra

B
agMuHucTpaumio MNeTtponaBnoBck-KamyaTckoro

ropoacKoro okpyra

®.N.0. usnyeckoro nuua,
nosnHoe

HanMeHoBaHne rpnan4veckoro numua

MoyToBbLIN
agpec pakTU4ecKoro NpoXxneaHus

(MecToHaxoXxaeHus)

KoHTakTHbIN
TenedoH, dakc (Npu Hanu4nm)

AJpec 3neKTPOHHOW NOYThLI (MPU HaNM4nn)
3AABIIEHNE

Mpowwy BblAaTb BbIMUCKY

n3 PeecTtpa MyHULMNANbHOro nMmyLecTea
lMeTponaBnoBck-KamyaTcKoro ropoackoro
oKpyra Ha o6bekT

MYHULMNANbHOro

nMyLlecTBa:

HaumeHoBaHue o6bekTa MyHUUMNanbHOro
nmyLlecTsa (Hanpumep: 3gaHue,

COOpYXXeHWe, KBapTupa, HeXxurioe noMeLleHue,
3eMerbHbIN y4acToK U T.A4.)

Apgpec (MecTononoxeHne) obbekTa
MYHMLMNANbHOIo NMyLLLECTBa

XapaKTepI/ICTl/IKI/I, nossondowine I/ID,eHTI/ICbI/ILl,VIpOBaTb
00BbeKT MyHUUMNanbHOro



nmyLLecTBa (Hanpumep: nnowaab, 3TaXHOCTb,
Ha3HadeHwue, rog BBoga B

3KCnryaTaumio Xunoro aoma,

KagacTpoBbI HOMep

3eMernbHOro yyacTka u

T.4.)

roga

(nara)

(mnoanuceb)

B

COOTBETCTBUM CO cTaTben 9

depepanbHoOro 3akoHa ot 27 utonsa 2006 r.

N 152-®3

"O nepcoHanbHbIX AaHHbIX"

Aalo cornacme Ha aBToMaTM3MpPOBaHHYHO, a

Takke 6e3

NCNonb30BaHMA CPeacTB aBToMaTm3aummn, o6paboTKky U ucnonb3oBaHme
MOUX NEPCOHAanbHbIX AaHHbIX,

coaepKallmMxcsa B HAaCTOSILLEM 3asiBIIEHUM,

C uernbto

npeaoCcTaBNeHNs MyHULMNANbHOW yCnyrm

"Bblgaya BbINUCKX N3

PeecTtpa

MYHULMNANbHOro

nmyuiectsa [eTponaBnoBck-KamyaTckoro ropogackoro
okpyra".

06

OTBETCTBEHHOCTM 3a JOCTOBEPHOCTb NPeACTaBMEHHbIX CBEAEHUN
npegynpexaeH

(npepynpexaeHa).

HacTosuwiee

cornacve gencTByeT Ha

nepuon Ao UCTEYEHUSI CPOKOB XpPaHEHUs

COOTBETCTBYOLLEN

MHOPMaLUUKN NN OKYMEHTOB, COAEPKaLLMX YKa3aHHY MHopMauuio,
onpeaensieMbix B

COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccumnckon degepauumn.
OT3bIB

cornacusi ocyLLecTBnsieTcs B

COOTBETCTBUM C 3aKOHOAATENbCTBOM

Poccunckon depepaunn.

roga

[ata MNognuck



MpunoxeHwne 2

K

AOMUHUCTPATMBHOMY perfnameHTy
npegocTaBneHus
agMUHUCTpaLmen
[MeTponaBsnoBck-KamyaTtckoro
ropoLCKoro

oKkpyra

MYHULMNANbHOW YCNYru No Bbldaye BbIMUCOK
n3 PeecTtpa

MYHULMNAaNbHOro nmyLlecTsa
[MeTponaBsnosBck-KamyaTtckoro
ropoLCKOro okpyra

BbINMMCKA N
N3 PEECTPA MYHULUUMNANBHOIO
NWMYLLECTBA

METPOIMABJTOBCK-KAMYATCKOIO
rOPOOCKOIO OKPYTA

r. MeTponasnosck-KamyaTtckui
n n
r.

HavmeHoBaHue obbekTa



KapacTtpoBblii Homep <*>

KaTteropus semenb <**>

Bua pa3spelueHHOro Ncrnonb3oBaHuUs

3EeMesibHOro yyactka <***>



Anpec /mecTtononoxeHne obbekTa

Mnowanb/NpPoTsKEHHOCTb OO6bEKTa

[log BBOOAQ <****>

OcHoBaHWe BO3HUMKHOBEHMS NpaBa MyHULMNanbHOM
CODOCTBEHHOCTU



BanaHcoBaga cToMMOCTb <****>

10.

KapactpoBasi CTOMMOCTb

11.

NMpaBoobnagarenb




<*> yHdopMaums 3anonHseTcs B
OTHOLLIEHNM OOBEKTOB HEABUXKMMOIO
NMYLLIECTBA;

<FES

NMHopmaLmns 3anonHseTcs B
OTHOLUEHMM UMYLLECTBA, BOBIIEYEHHOIO B
3eMerlbHble OTHOLLEHUS;

HErs

NMHopmaLms 3anonHseTcs B
OTHOLLIEHMM MMYLLIECTBA, BOBIIEYEHHOIO
B

3eMerbHble OTHOLLEHUS;

<****> MHpopmaumsa

3anonHseTcs B OTHOLLEHUN

0OBbEKTOB HEABMKMMOTIO

UMYyLLIECTBA: 34aHus,

CTPOEHWSI, COOPYXKEHUSI, MOMELLEHUS.

AOJDKHOCTbL pykoBoguTensa nognucek N.0. ®amunus
YnpaBneHus
Wcnonuutens: ©.U1.0., TenedoH

MpunoxeHne 3

K

AOMWHUCTPATUBHOMY pernameHTy
npenocTaBneHuns
aAMUHUCTpauunen
[MeTponaBnoBck-KamyaTtckoro
ropoLCKoro

oKpyra MyHuLmMnasnbHON
ycryru no Bbigade BbIMUCOK
n3 PeecTtpa

MYHULMNANbHOro nmyLlecTsa
[MeTponaBnoBck-KamyaTtckoro
ropoLCKOro okpyra

BbIMMUCKAN
N3 PEECTPA MYHULIMMANBHOIO
MMYLLECTBA
NETPOMABNOBCK-KAMUYATCKOIO
FOPOACKOIO OKPYTA

r. Netponasnosck-Kamyatckmun "




HanmeHoBaHue TpaHcnopTHOro cpeacTaa

"oa BbInycka

NaoeHtudmkauynoHHbii Homep (VIN)



Mogenb, Homep asuratens

Homep waccu

Homep Ky3oBa (KOnsicku)

PerncrpaunoHHbIn 3HaK



BanaHcoBaga cTouMocTb

OcHoBaHWe BO3HMKHOBEHMS NpaBa MyHULMNanbHOM
CODOCTBEHHOCTU

10.

NMpaBoobnagatenb



AOJDKHOCTbL pykoBoauTensa nognucek N.0. ®amunus
YnpaBsneHus

Ncnonnutens: ®.1.0., TenedoH

MpunoxeHwne 4

K

AOMWHUCTPATUBHOMY perfameHTy
npegocTaBneHns
agMUHUCTpaumen
MeTponaBnoBck-KamyaTtckoro
ropoAcCKOro

oKkpyra

MYHULMNANbHOM YCyru no Bblgaye BbIMUCOK
n3 PeecTtpa

MYHULMNANbHOro MMyLLecTea
[MeTponaBnoBck-KamyaTtckoro
ropoCKOro okpyra

dopma yBegomneHns
06 oTkase B npveme JOKyMEHTOB

YBEOOMITEHNE

(bamunus, nus, ot4ecTBo (NocnegHee - Npu
Hanu4un) sasBuTEnNs)

yBeoMIisieTcs o

TOM, 4YTO emy

(en) oTkazaHo B

npueme JOKYMEHTOB,

npeacTaBneHHbIX
A8 NonyYeHna MyHUUunanbHOW yCnyru
aarta

"BblAaye BbINUCOK

n3 PeecTpa MyHULMNanNbHOro nmyllecTsa
[MeTponaBnosBck-KamyaTtckoro

ropoAckoro okpyra" no cnegyrowum
OCHOBaHUAM:

L oTcyTCcTBME AOKYMEHTOB, NPEedyCMOTPEHHBIX MYHKTOM 2.6 HACTOSILLEro



AOMWHUCTPATUBHOIO pernaMmeHTa

npu obpalLeHnmn 3anBuTens

(npepctasutens

3asABMTENSA) 3a NpefoCTaBNeHMEM MyHULMNANbHON YCIyrn B
cnyx6y "ogHoro okHa",

nocpeacTBOM HanpaeBneHnsa 3asBeHns N JOKYMEHTOB MOYTOBbIM
oTnpasneHnem, nmbo

nocpeacTBOM HanpaBneHns

3a8BNEHNA 1 AOKYMEHTOB MO 3IEKTPOHHON NoYTe

(ykasaTb oTCyTCTBYIOLLME
AOKYMEHTBbI)

.

L npepoctaBneHune gokymenTos,
npeayCcMOTPEHHBIX MYHKTOM 2.6 HacTosALWero
ALMUHUCTPATUBHOIO
pernamMeHTa, He B NOMHOM obbeme

(ykasaTb HenpegcTaBneHHble
AOKYMEHTbI)

1
L 3a npegocTaBneHmem MyHULMNanbHOM ycnyru

006 paTniocb HeHaanexawee o

Bbigan:

(HaMmeHoBaHWe JOMKHOCTU C YKa3aHUeM
yupexaeHus, (nognuce)

®.1n.0 (nocnegHee Npu HaNMYKUK)
COTpYyAHUKA)

(naTa)















































































































