1. O6LwWwme nonoxeHus

1.1. NpegmeT perynmpoBaHus agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMWHUCTPATMBHLIN perfnamMmeHT rno npeaocTaBneHntio agMUMHUCTpaunen EnnsoBckoro ropoackoro
noceneHna MyHUUMnNanbHOW yCrnyru no yCTaHOBIIEHNIO CEPBUTYTA B OTHOLLEHNE 3eMenbHbIX
y4acTKOB, HaXO4SAWNXCH B MyHULMNANbHON COBCTBEHHOCTU, UMW rocyfapcTBEeHHas
COBCTBEHHOCTb Ha KOTOpPbIE He pasrpaHuveHa (ganee — AQMUHUCTPATUBHLIN perfnameHT)
pa3paboTaH B Lensx perynnmpoBaHusi NpegocTaBneHns n JOCTYNMHOCTU MyHULMNANbHOW yCyrn no
YCTaAHOBIEHWIO CEPBUTYTA B OTHOLLUEHWE 3EMENbHbIX Y4aCTKOB, HAXOOALWNXCH B MyHULIMNANbHON
COBCTBEHHOCTHN, UK rocyaapcTBeHHast CO6CTBEHHOCTb Ha KOTOPbIE HE pasrpaHnYeHa,
onpeaensieT CPOKM U NocreaoBaTeNbHOCTbL 4EeNCTBUN (aQMUHUCTPATUMBHbLIX Npoueayp) npu
OCYLLIEeCTBMNEHNN MOMHOMOYMI NO NPEeAOCTaBNEHNIO MYHULIMMNANbHON YCyrn.

[encteme HacTosILEero agMUHUCTPATUBHOINO perfiaMeHTa pacnpoCcTpaHseTcs Ha 3eMerbHble
y4acTKu1, HAaXOAsLWMEeCs B MyHULMNANbHON COBCTBEHHOCTU, UMK 3EMENbHbIE YYaCTKN,
rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOPbIe He pasrpaHuyeHa, pacrnofoXXeHHble Ha TeppuTopun
EnmnsoBckoro ropoackoro nocernieHnsi, MOSIHOMOYMS NO PachoOPSXKEHUO KOTOPLIMU B COOTBETCTBUMU
C (begeparnbHbIM 3aKOHOA4ATENTbCTBOM BO3MOXEHbI HA OpraHbl MECTHOIO CaMoynpaBIieHus, B
cnegylowmnx cnyyasx:

1) anga obecneyeHnst npoxona v nNpoesaa Yepes 3eMerbHbI y4acToK, He NPEnATCTBYOLNX
NCMOnb30BaHMIO 3eMeNbHOro y4acTka B COOTBETCTBUU C pa3peLleHHbIM UCMNOoSIb30BaHUEM, a
TaKkKe Opyrux Hy>xg cobCTBEHHMKA HEABUKUMOro MMYLLLECTBA, KOTOPbIE HE MOTyT BbITb
obecneyeHbl 6€3 yCTaHOBNEHUS CEPBUTYTA;

2) pasMeLLEeHns NIMHENHbIX 0OBHEKTOB, COOPYXXEHUI CBA3M, cneumanbHbiX MHPOPMaLNOHHbBIX
3HAKOB M 3aLUUTHbBIX COOPYXEHUIN, HE NPENSATCTBYIOLLMX pa3peLleHHOMY UCMOfNb30BaHNIO
3eMesibHOro y4yacTka;

3) npoBefeHus nsbickatenbckmx pabor;

4) BegeHust paboT, CBA3aHHbIX C NOSIb30BAHNEM HEOPaAMN.

AOMWHUCTPATMBHLIN pernamMeHT ycTaHaBnmBaeT NoOpsAoK NpegocTaBneHns n JOCTYNHOCTH
MYHULMNANbHOW yCnyru, onpeaenseT cocTaB, CPOKM U MOCeaoBaTeNbHOCTb 4ENCTBUN
(a@MuHUCTPaTUBHBIX Npoueayp) TpeboBaHUA K NOPAAKY UX BbINOSHEHWS, NOPAA0K 1 (hOpMbl
KOHTPOSIS 3@ UCMNOSNTHEHMEM afMUHUCTPATUBHOIO pernameHTa, JocyaebHbln (BHecyaebHbIn)
nopsiAoK obGxxanoBaHus pelleHnn n gencTemm (besgenctend) opraHa, npeaocTaBnAwLEero
MYHULIMNANbHYIO YCIyry, a Takke AOMKHOCTHbIX N1L, NMPU OCYLLECTBNEHUN MOHOMOYMI NO
npegoCTaBNEeHNIO MyHULMNANbLHOW YCIyrn, B TOM YUCHE B ANEKTPOHHON hopme C
NCrnonb3oBaHMEM nopTarna rocyaapcTBEHHbIX M MyHUUMNAaNbHbIX ycnyr KamyaTckoro kpas (ganee
— PIIryY) n nugopmaLMOHHO-TENEKOMMYHUKALUNOHHON ceTn «MHTepHeT» ¢ cobniogeHnemMm HopM

3akoHogaTenbcTBa Poccunckon degepauum o 3awmte nepcoHanbHbIX AaHHbIX.
1.2. Kpyr 3asaBuTtenen.

3assutenamm (nonyyarensamm) MyHULMNansLHOM yCryrn MoryT BbiCTynaTb ou3ndeckme u
topuanyeckmne nuua. (aanee - 3agBuUTenNb).

OT MMeHu 3aaBUTENA MOryT BbICTyNaTb nvua, MMetoLLne npaBo B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccumnckon ®egepaummn nubo B cuny HageneHus nx 3asBuTensmu B
nopsiake, yCTaHOBNEHHOM 3akoHogaTennbcTtBoM Poccuickon denepaumm, nofHOMOYNAMMU
BbICTYNaTb OT UMEHW 3aABUTENEN Npu NpegocTaBieHnn MyHULMNansHon ycnyru (ganee -
npeacraBuTens 3asaBUTENS).



1.3. TpeboBaHusa k NopsiAKy UHPOPMUPOBAHNA O NPeaOCTaBNEHNN MyHULMNANBHOW YCYTIW.

1) 3aaBuTens MeeT BO3MOXHOCTb MOMYyYnTb MHpOPMaLMIO O NopsaKe NpeaoCcTaBeHns
MYHMLMNANbHON YCNyru cnegyowmm obpasom:

a) B hopme ny6rimyHOro MHGPOPMUPOBaHUS:

- B ohmymanbHbIX cpefcTBax MaccoBoOM MHpopMaunmn agMUHUCTpaUun EnNn3oBckoro ropoackoro
noceneHus (oguumanbHoe nevyaTHoe nsgaHne — MHPOpPMaUMoHHbIN GronneteHb «Mown ropoay);

- Ha ohnumanbHOM canTe agMUHUCTPaLMM ENnM3oBcKoro ropoackoro noceneHnsa —
htths://www.admelizovo.ru;

- Ha MHPOPMALMOHHbLIX CTEHAAX B aAMUHUCTPATMBHOM 30aHUU agMUHUCTpaumn Ennsosckoro
ropoAcKoro noceneHus;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (aanee — EMNMY —
htths://www.gosusiugi.ru;

- Ha nopTarne rocygapcTBEHHbIX U MyHMLMNAanbHbIX ycnyr KamyaTckoro Kpas
htths://www.gosusiugi41.ru.

6) B opme nHAMBMAYanbHOro MHMOPMUPOBAHUS:

- YCTHOrO:

* N0 TenedoHam ns cnpaBoK (KOHCYNbTauuin) agMUHUCTpaummM EnnM3oBckoro ropoackoro
nocenexHuns, YnpasneHus apxutekTypbl U rpagocTpouTensCcTBa agMMHUCTpaumn Envsosckoro
ropoAcKoro noceneHuns, YnpasneHns MMyLecTBeHHbIX OTHOLEHUI agMUHUCTpaunmn Ennsosckoro
ropoLCKOro noceneHuns;

* NINYHO Ha NPUEME Yy PYKOBOAUTESS, 3aMeCTUTENHA PyKOBOAUTENS, CNeLmMannucToB: YnpasneHns
apXMTEKTYpPbl N FPagoCTPONTENBCTBA aAMUHUCTPaUUKN ENM3oBCKOro ropoackoro Nocenexu;
YnpaBneHnst UMyLLLECTBEHHbIX OTHOLLEHUI aaMUHUCTpaL MM ENM3oBCKOro ropockoro noceneHus;
- MMCbMEHHOrO:

* MYTEM NONyYeHNsa OTBETOB Ha 3asiBNEeHuns, 3anpockl, obpaLleHns, NnocTynueLLne B: YnpasneHue
apXUTEKTYPbI U rpagoCTpouTeNbCTBa agMUHUCTPaLMmn ENn3oBCKoro ropofckoro noceneHns;
YnpasrneHne nMyLLLeCTBEHHbIX OTHOLLEHU agMUHUCTpaumn EnMsoBcKoro ropogckoro nocesieHus,
no noyTe, NoCpPeacTBOM (pakCUMMUIBHOW CBA3W, Ha 3NEKTPOHHLIN agpec.

2) Ha nHpopmMaumnMoHHOM CTeHAe B aAMUHUCTPATUBHOM 34aHUN agMUHUCTpauumn Ennsosckoro
ropoACKOro noceneHnd, Ha ounumanbHOM cante agMMHUCTpaLMmM Enn3oBckoro ropoackoro
noceneHna n Ha ENryY v Prry, B8 MHorogpyHKUMoHasrbHOM LIEeHTpe pasmeLlaeTca crnegyouias
MHopMaUns:

- MECTO HaxoXaeHus 1 rpadmnk paboTbl agMUHUCTpaLmMmn ENnM3oBCKOro ropofacKkoro nocenexHus,
YnpaBneHns apxutekTypbl U rpagocTpouTenbCcTBa agMMHUCTpaumm Enn3oBckoro ropoackoro
nocenexHuns, YnpasneHus UMyLeCTBEHHbIX OTHOLUEHUN agMUHUCTPaUUK EnNn3oBcKoro ropoackoro
noceneHuns, a Takke MHOro(yHKLMOHanNbHbIX LEHTPOB,

- CNpaBOYHble TenedOoHbl agMUHUCTPaLn ENnM3oBCKOro ropofckoro noceneHusi, YnpasneHus
apXUTEKTYPbI U rpagoCTpouTeNbCTBa agMUHUCTPaLMmn ENn3oBCKoro ropofckoro noceneHns,
YnpaBneHns MMyLLLEeCTBEHHbIX OTHOLLEHU aaMUHUCTpaL MM ENnM3oBCcKOro ropoackoro noceneHus,
B TOM ymcne Homep TenedgoHa-asTonHdopmartopa (Npyu Hannuum);

- agpec ouumanbHOro canta agMUHUCTpauumn EnNn3oBckoro ropoAckoro noceneHuns, a Takke
3IEKTPOHHOM MOYThI aAMUHUCTPAUUK ENnM3oBCKOro ropoackoro noceneHuns, YnpasneHus
apXMTEKTYpbl 1 FPagoCTpoOUTENBLCTBA aAMUHUCTPaL MM ENM30BCKOro ropoackoro noceneHuns,
YnpaBneHnst UMyLLLECTBEHHbIX OTHOLLEHUI aaMUHUCTpaL MM ENM3oBCKOro ropoackoro noceneHus,
B ceTu «NHTepHeT»;

- NepeyeHb JOKYMEHTOB, HEOOXOANMBIX AN NONyYEHUS MYHULMNANbHON YCNyru;

- NepevyeHb HOPMaTUBHbIX MPaBOBbLIX aKTOB, PErynupyoLWmnx npeaocTaBneHme MyH1UunnanbHom
ycnyru;



- 0 nopsagke gocyaebHoro (BHecyaebHoro) obxxanosaHus peleHnn n genctenm (besgencramns)
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO YCNyry, AOMKHOCTHbIX MWL, MyHULMNANbHbIX
crny>awux, NpegoCcTaBnALWNX MyHULUNANbHYO YCAYry;

- TeKCT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUnoXeHNSIMNn.

3) IHhopmmrpoBaHue 1 KOHCYNbTUPOBaHME MO TeNedOoHY OCYLLIECTBIISIETCA BO BpeMS OTBETA Ha
TeneOoHHbIN 3BOHOK 3aHTEPECOBaAHHOIO nNuua.

[Mpu oTBeTax Ha TenedOHHbIE 3BOHKM 1 NPW OBLLEHNN C 3a9BUTENSAMU B Crydae UX NIMYHOro
obpaLleHns, cneumanncTbl agMMHUCTPaumMm Enn3oBcKoro ropoackoro nocenexns, YnpaesneHus
apXMTEKTYPbI 1 FPagoCTPOUTENBCTBA AOIMKHbI, YNPaBNeHNA MMYLLECTBEHHbIX OTHOLLEHWI
agMunHUCTpaunmn EnnM3oBcKoro ropoackoro noceneHus:

- Ha3BaTb CBOK (haMuUnNnto, UMs1, OTHECTBO, LOMMKHOCTb, a TaKKe HanmMeHoBaHWe oTaena,
YnpaBneHuss agMMHUCTpauumn EnMsoBckoro ropoackoro noceneHns, B KOTopbii o6patunca
3aaBUTENb;

- NOAPOGHO 1 B BEXITMBOWN, KOPPEKTHOM hopMe OTBETUTL 06paTMBLUMMCS 3asiBUTENSM Ha
WHTEepecyoLwme nx BoNpochl;

- KOPPEKTHO Y BHUMATENbHO OTHOCUTBLCA K 3asiBUTENIO, HE YHMXKaTb €ro 4eCTU U JOCTOMHCTBA;

- MPX YCTHOM MHPOPMUPOBAHMM UCMONBb30BaTh 0PULMANbHO-AEN0BOM CTUMb PeYn;

- MPOM3HOCUTbL BO BPEMS pPa3roBopa cnosa YETKO, nsberatb «napannesibHbiX pa3roBOpoB» C
OKpY>KaloLnMmM NoabMu, He NpepbiBaTbh pa3roBop No NpuYMHE NOCTYNNeHUs 3BOHKa Ha
TenedOoHHbI annapar;

- NIPUHATBL BCe HEOBXoauMbIe Mepbl A5 NPeOoCTaBeHNs NOIHOMO 1 ONepaTUBHONO OTBeTa Ha
nocTaBfneHHble BONpockl. [1py HEBO3MOXXHOCTU CaMOCTOATENBHO OTBETUTb HA NOCTaBMEHHbIE
BOMpPOCHI 3asBUTENb AOMMKEH ObITb NepeagpecoBaH (NepeBeaeH) Ha COOTBETCTBYHOLLNX
AOIMKHOCTHbIX ML AW CNELNannucToB, UK Xe 3asBUTEN0 A0SMKEH ObiTb COObLLEH TeNe(OHHbIN
HOMeEp, N0 KOTOPOMY MOXHO NOSTY4UTb HEOBXOAUMYIO MHOPMAaLIUIO;

- cobrnogaTtb BpeMs oTBeTa Ha obpalleHne, KOTopoe He A0IMKHO npeBbiwaTth 10 (aecatn) MUHYT.
B cnyuae, ecnn ana noarotoBkn oTBeTa TpebyeTca NPpOAOIIKUTENBHOE BPEMS, 3aSBUTENMO MOXET
ObITb NpeanoXxeHo 0bpaTnTbCA 3a He0bBXxoaMMon NHopMaUMen B TMCbMEHHOM BUAE, a Takke
Yyepes3 COOTBETCTBYHOLMI oduLmanbHblA CanT UK ANEKTPOHHYIO NOYTY, MO0 Ha3Ha4YUTb Apyroe
yaobHoe ansa 3aaBuTenst Bpems Ansi MTHPOPMUPOBAHWS;

- B KOHLUE MH(POPMMPOBAHMS KPaTKO NOABECTU UTOT pas3roBopa U NepeyvncnnTb 4eNCTBUS, KOTOpble
Hago npeanpuHMMmaTh (KTO MMEHHO, Korga v YTO AOSMKEH caenarb).

Cneumanuctbl YnpaBneHus apxXuTeKkTypbl 1 rpagoCcTponTensCcTBa agMnHncTpauumn Enmsosckoro
ropoAcKoro noceneHuns, YnpasneHns MMyLecTBeHHbIX OTHOLLEHUI agMUHUCTpaunn Ennsosckoro
ropoAcKoro noceneHns He Bnpase OCYLLECTBATb MHPOPMUPOBaHNE 3asiBUTENS, BbIXxoasLuee 3a
pamMK1 CTaHOAPTHbIX NPOLEeayp M YCIOBUIA NpeaoCTaBNEHNA MyHULMNANbHOW YCAYrn 1 NPSIMO UNn
KOCBEHHO BIMSOLLEE HA NHANBUAYASTbHOE peLLeHne 3aaBuTens.

CneumanucTbl YnpaBneHus apxXuTeKkTypbl 1 rpagoCcTponTensCcTBa agMMHUCTpauun Enmsosckoro
ropoAcKoro noceneHuns, YnpaBneHns MMyLecTBeHHbIX OTHOLLEHUI agMUHUCTpaumnn Ennsosckoro
ropocKoro noceneHns Bnpase yCTHO COOOLLMTL MHOpMaLMo NO CrneayLwmm BOnpocam:

- KaTeropun 3asBuTenemn, MMeKLLMX NPaBo Ha NONyyYeHNe MyHULMNanbHOW YCyru;

- NepeyYeHb AOKYMEHTOB, TpebyeMbix OT 3asBUTENS, HEOOXO4MMBbIX AS1S NONyYeHNs
MYHULMNANbHON yCnyru;

- TpeboBaHUA K 3aBEPEHNI0 JOKYMEHTOB N CBEAEHWN;

- BXOAsLmMe HoOMepa, Mo KOTOPbIMU 3aperncTpmpoBaHbl B CUCTEME AENONPOM3BOACTBA
3asBNeHna 1 npunaratowmecs K HUM matepuarnbi.

3asBuTeNb MMEET NPaBo Ha NonyyYeHne CBEAEHUN O CTagumn NPOXOXKAEHUSA ero 3asBreHus.
NHdopmMmpoBaHne No MHbIM BONPOCaM OCYLLECTBNAETCA HA OCHOBaHMM NMUCbMEHHOTO



obpalueHus.

4) HdopMmpoOBaHUE N KOHCYINbTUPOBaHME NOCPEACTBOM NOYTOBOro OTNpaBneHns
OCYLLIECTBNAETCA NYTEM HanpaBfeHns oTBeTa Ha obpaLleHne 3anHTepecoBaHHOMo Nuua.

[aton nony4yeHns obpalleHns aBnseTca gaTa ero permcTpaunmn Kak BXoasLwero JOKyMeHTa.
OTBeT Ha obpalleHne 3anHTepecoBaHHOMo NnLa HanpaBensaeTcs NOYTON No agpecy, ykasaHHOMY
3anMHTepecoBaHHbIM NUMLOM B ero obpalleHumm, B Cpok, He npesbiwatowmn 30 (TpuauaTtn) gHen co
AHS NOCTYNNEHNS MMCbMEHHOro obpalleHns. B ncknioumMTenbHbIX Cryvasx, a Takke B criyvyae
HanpaeneHus 3anpoca A5 NonyYeHns JOKYyMEHTOB, HEOOX0AMMbIX AN PACCMOTPEHMS
obpalleHns, pykoBoguTenb YNpaBneHs apxXuTekTypbl U rpagoCcTponTenbCcTBa agMUHUCTpaLmm
Enusosckoro ropoackoro noceneHusi, YnpasneHusi UMyLLLECTBEHHbIX OTHOLUEHUA aAMUHUCTpaLMm
EnunsoBckoro ropoackoro noceneHusi Bnpase NpoauTb CPOK pacCMOTpeHUst obpalleHns He
6onee yem Ha 30 (TpmauaTtb) AHEN, yBEAOMMB O NPOANEHNN CPOKA €r0 pacCMOTPEHUS 3asaBUTENS,
HanpasmBLLEro obpalleHue.

paxkgaHWH B cBOEM NMMCbMEHHOM obpalleHmn B 0b6a3aTensHOM nopsake ykasbiBaeT nimbo
HanMeHoBaHWE OpraHa MeCTHOro camoynpaBfeHns, B KOTOPOe HanpaBnsaeT NMCbMEHHOe
obpaLleHune, NnMbo pamunumio, Ms, 0OTYECTBO COOTBETCTBYIOLLIErO AOMKHOCTHOMO Nnua,
AOIMKHOCTb COOTBETCTBYIOLLIENO ML, a Takke CBOM haMuinio, Msl, OTYECTBO (nocnegHee — npu
Hanu4MM), NOYTOBbLIN aapec, N0 KOTOPOMY AOSKEH OblTb HanpasneH oTBeT. ECNn B NTMCbMEHHOM
obpaLleHnn He ykazaHa haMunns 3aMHTepecOoBaHHOIO Nuua, HanpasusLLEro obpalleHune, nnm
NMOYTOBbIV afpec, MO KOTOPOMY AO0SKEH ObITb HanpaBneH OTBET, OTBET Ha obOpalleHne He aaeTcs.

5) NHdopmMurpoBaHMe N KOHCYNbTUPOBaHUE B 3NIEKTPOHHOM BUAE OCYLLECTBNSETCS NOCPEeACTBOM:
- pa3MeLLeHNst KOHCYNbTauMOHHO-CNPaBOYHON MHpOpMaLMN Ha oduLManbsHOM cante
aAMUHUCTpauun EnNn3oBckoro ropoackoro nocenenus, noptane MoLl;

- UHANBUAYAITbHOIO KOHCYNbTUPOBAHUA MO 3NEKTPOHHOM NOoYTE.

KoHcynbTupoBaHue nyTém pasmeLleHns cnpaBoyHoOn MHopMaLmMm Ha opuunaneHOM canTte
agMUHUCTpauumn Ennsosckoro ropoackoro nocenenus, noptane MOL ocywectenserca
nocpeacTBOM MOSy4YeHUs 3anHTepecoBaHHbIM MLIOM MHPOPMaLUN CaMOCTOATENBHO Npw
noceLleHn COOTBETCTBYIOLLEro canTa.

[Mpy KOHCYNBTUPOBAHUN NO 3NEKTPOHHOW NOYTE 3aUHTEPECOBaHHOE NULO HarnpasnseT
obpalleHne Ha 3NeKTPOHHbIN agpec agMUHUCTpaL MM ENn3oBcKkoro ropoackoro noceneHuns,
YnpaBneHns apxuTekTypbl U rpagoCcTponTeNbCTBa agMUHUCTPaUmmM ENnM3oBckoro ropoackoro
nocenexHuns, YnpasneHns UMyLLeCcTBEHHbIX OTHOLUEHUN afMUHUCTPaUun EnNn3oBckoro ropoackoro
nocenexnuns, nméo MoLl.

[aTton noctynneHus obpalleHnsa aBnaeTcs garta ero permcTpaunmn Kak BXogswero coobLeHus.
OTBeT Ha BblleyKkazaHHOe obpaLleHne HanpaBnisaeTcs No ANEKTPOHHOM MNOYTE Ha ANEKTPOHHbIN
afpec, ykasaHHbI 3aMHTEPECOBAHHbLIM NULOM B 0bpalleHum, B CPOK, He npeBbiwatowmi 30
(TpnauaTtn) gHen co AHS NOCTynneHnsa obpaleHus.

6) IHpopmmpoBaHue 1 KOHCYNbTUPOBaHME NO BOMPOCaM NpeaocTaBneHns MyHULMNansHOm
ycnyrn npefoctaBnsaeTca 3asgBUTENAM Tak e ¢ ucnonob3osaHuem EMNMY n PMATY.

Ha EIMIrY n PIIry pasmewaetca cnegyrowasa MHopmMaums:

- cyepnbIBaoLWmMi nepedeHb JOKYMEHTOB, HEOOX0AMMBIX A4S NPEAOCTaBNEHNA MYHULMNANbHON
ycnyrm, TpeboBaHusa K 0pOpPMEHUIO YKa3aHHbIX JOKYMEHTOB, a Tak e nepeyeHb AOKYMEHTOB,
KOTOpble 3a8BUTENb BrpaBe nNpeactaBuUTb N0 CO6CTBEHHOW MHULMATUBE;

- Kpyr 3asBuTernewu;

- CPOK NpeaocTaBneHnss MyHUUunansHOM yCnyru;

- pe3ynbTaTthl NPeAoCTaBneHns MyHULMNAIbHOW YCyrn, NopsaoK NpeacTaBfeHnst AOKYMeHTa,
ABMAOLLEroca pe3ynbTaTtom npeaocTaBfieHnss MyHUUMNansHOW yCnyru;



- pa3mep nnatbl, B3MMaeMoW 3a npegocTaBneHme MyHUUunansHOm ycryru,

- NcYepnbIBaKLWMI NepedeHb OCHOBaHW ANS 0TKa3a B NpeJoCTaBNeHnn MyHUUMNanbHON ycnyru;
- 0 NpaBe 3asBuTens Ha gocyaebHoe (BHecyaebHoe) obxanosaHue aencTeun (6esgenctens) u
peLleHniA, NPUHATLIX (OCYLLLECTBNAEMbIX) B X04e NpeocTaBneHns MyHUUunanbHOM yCnyru;

- (bopMbl 3aaBNeHnn (yBeAOMIIEHUIN, COOOLLEHUI), UCNONb3yeMble NMPU NpegoCTaBeHnm
MYHULUUNANbHOW YCryru.

NHdopmauma Ha ENTY n PTTY o nopsaake n cpokax npefocTaBneHns MyHUUMnanbHOM yCnyrn Ha
OCHOBaHWWN CBEAEHWUN, coAepXaLlmxcsa B rocygapcTBeHHOW NHPOPMaLMoHHOM cucteme Peectp
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (aanee-PIY), npegocraBnseTcs 3asaBUTENIO
B6ecnnaTtHo.

HdocTyn K nHpopmaumm o npegocTaBneHn MyHULMNansHOM ycryrn ocyluecternseTcs 6e3
BbINOMHEHUA 3asBUTENeM Kakmx-nmbo TpeboBaHui, B TOM Yncne 6e3 ncrnornb30BaHus
nporpamMHoro obecrnevyeHuns, ycTaHOBKa KOTOPOro Ha TeXHMYeCckne cpeacTea 3asBuTens Tpedyer
3aKNYEeHNs NULEH3MOHHOIO UITM MHOMO CorfnalleHns ¢ npaBoobnagarenem NporpaMmMHOro
obecneyeHns, npegycMaTpuBaloLLero B3uMmaHve nnatbl, permcTpaumio unu asTopmnsaumio
3aaBuTENSA UK NPeaoCcTaBreHne UM NepcoHanbHbIX aHHbIX.

7) ObecneynBaeTcs NOSIHOTA, akTyanbHOCTb U OCTOBEPHOCTL CNPaBOYHON UHOpMaLuu,
pa3mellaemMon Ha ouumnansHOM canTe agMuHUCTpaum Enn3oBckoro ropoackoro nocerneHus,
NHOPMaLMOHHOM CTeHAEe B aAMUHUCTPaATUBHOM 30aHUV aaMUHUCTpauun Ennsosckoro
ropoackoro nocenexud, EMNCyY v PIry.

2. CtaHpapT npefocTaBfeHUs MyHULMNanbHOM yCnyru

2.1. HanmeHoBaHWe MyHMLMNANbLHOW YyCRyru.

HaumeHoBaHue MyHUUMNANbLHOM YCNyrn — yCTaHOBIIEHNE CEPBUTYTA B OTHOLLEHWE 3eMeSlbHbIX
y4acTKOB, HaXo4AWNXCH B MyHULMMNANbHON COBCTBEHHOCTU, UK rocygapcTBeHHas
COBCTBEHHOCTb Ha KOTOpblE HE pa3rpaHuYeHa (ganee no TeKCTy — MyHuuunanbHas ycnyra).

2.2, HammeHoBaHuMe opraHa, npeoCTaBAAOLWEro MyHMLMUNanbHYo ycnyry.
MpenoctaBneHne MyHULMNANIbHOM YCIyrn OCyLLEeCTBNAETCA agMuHUcTpaunen Enmsosckoro
ropofcKoro noceneHns B nvue YnpasneHnsa apxXuTekTypbl U rpafoCTpoUTENbCTBa
agMunHucTpauun EnnsoBckoro ropoackoro nocenexHus (ganee — YnpasneHue apxXutekTypsbl) U
YnpasneHnst UMyLLLeCTBEHHbIX OTHOLLEHWUI agMUHUCTpaummM ENM3oBCKOro ropofckoro noceneHuns
(Danee — YnpaBrneHue umyLliecTsa).

B cootBeTcTBMM C TpeboBaHnsMM nyHKTa 3 Yactu 1 ctaTbn 7 egepanbHOro 3akoHa ot
17.07.2010 Ne 210-93 «O6 opraHmsauumn npegocTaBfieHnsi FOCyAapCTBEHHbIX Y MyHULMNANbHbIX
ycryr» rnpu npegoctaBrieHun MyHULMNAansHOW yCnyru 3anpeLleHo TpebosaTb OT 3asBuUTens
OCyLLeCTBNeHUs OeNCTBUI, B TOM YUCIe COrnacoBaHUmn, HeOBXo0AMMbIX ANs NonyyYeHus
MYHULMNANbHOW YCIyrn u CBsA3aHHbIX C obpalleHeM B rocyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpasneHns, opraHn3auuu, 3a UCKNIYEHNEM NofyyYeHns yeryr 1 nonyvyeHus
AOKYMEHTOB 1 MHOpMaumu, NpefocTaBnsieMblX B pe3ynbTaTe npegocTaBrneHns Takmux yenyr,
BKITIOYEHHbIX B NepeYeHb YCnyr, KoTopble ABMASITCA He0OX0AMMbIMU U 06A3aTeNbHbIMKY A11S
npegocTaBneHnsa MyHULMNarbHbIX YCNyr.

2.3. OpraHusauuu, npeaocTasnsiloLue ycnyru, KoTopble sIBAOTCA HEO6X0AUMbIMU U
obs3aTenbHbIMU ANA NpeAocTaBNeHUs MyHULUNanbHON YCIyru.

OpraHusauuu, npegoctaBngaoLwue ycrnyrm, KotTopble SBnATCA HeobxoaumbiMmn 1 obsasaTtenbHbIMU
ANS NpefocTaBneHns MyHUUMNanbHOW YCNyru, OTCyTCTBYIOT.

2.4. UHble opraHusauum, obpaiieHme B KOTOpble He0O6XxoauMO AnsA Nony4veHus
MYHULMUNANbLHOW YCNyru.



2.4.1. NHble opraHm3aummn, obpallieHme B KOTopble HEOOX0AMMO ANSA NOMYyYEHUST MyHMLMNANbHON
yCIyru:

1) YnpaeneHue ®eagepanbHoON Hanoroeow cnyxbel o KamyatckomMy Kpato;

2) l'ocypapcTBeHHOE yHUTapHOe npeanpuaTtue «KamyaTtckoe kpaeBoe Bopo TEXHUYECKOM
WHBEHTapu3aummny;

3) Ynpasnenune ®enepanbHon cnyxbbl rocygapCTBEHHON pernctpauun, kKagactpa u kaptorpadun
no Kamyarckomy Kkpato.

2.5. OnncaHuve pesynbTaTa NpeaocTaBeHnss MyHULMNANbHON YCIyri.

PesynbTatom npegocraBneHns MyHuUmMNanbHOW yCryrn ABAsSieTCs Bbiaada (HanpasneHue)
3a8BUTENIO:

1) yBegoOMNeHsi 0 BO3MOXXHOCTU 3aKITHOYEHNS cornalwleHms ob ycTaHOBMeHUu cepBuTyTa B
npeanoXeHHbIX 3asiBUTeNeM rpaHuuax;

2) NpeanoXeHnsa O 3aKIyYeHnn cornawleHnss 06 yCTaHOBNEHUN CEPBUTYTA B UHbIX (OTAIMYHBLIX OT
npeanoXeHHbIX 3asiBUTENEM) rpaHuLax ¢ NPUNoXKeHMeEM CXeMbl rpaHuL, cepBuUTyTa Ha
KagJacTpoBOM nriaHe Tepputopuu;

3) noAnuMCcaHHOro NpoekTa cornalwleHust 06 yCTaHOBMNEHUU CEPBUTYTA;

4) peleHuns ob oTKase B YCTAHOBIIEHMM CEPBUTYTA, C yKadaHMeM OCHOBaHUM AN OTKasa.
3asiBuTenb Bnpase O0TKa3aTbCA OT pe3ynbTata NpegocTaBneHns MyHUUMnanbHon ycnyru, nmbo ot
ee OCyLLeCTBMneHus Ha ntobom aTane.

2.6. Cpok npegocTaBrieHns MyHULMNanbHON yCyru.

2.6.1. Cpok npegocTaBneHns MyHuUmnansHomn ycnyru coctaesnseT He 6onee 30 aHen co aHA
nonyyeHns YnpaeneHnem 3asBneHus 1 npunaraemMblixX K 3agBneHno JOKYMEHTOB.

2.6.2. Cpok HanpaBneHns Nnu Bbigaun 3asaBUTESO AOKYMEHTA ABNAOLWErocs pesynbTaTa
npeaocTaBneHNa MyHULMNANbHOW YyCAyrn COCTaBnseT NaTb paboumx gHEN CO AHA NPUHATUSA
peLueHus.

2.6.3. Cpok nepegayvm 3anpoca o npeaocTaBreHnn myHuuunanbHon yenyrn nd MoLl, a takke
nepegayv pesyrnbtata MyHUUMnansHon ycnyrm nd Ynpasnexdua B MOLL yctanaenusarotca
corrnalwleHnemM o B3ammogencTsnumn mexay Enmsosckum ropoackmm noceneHvem n MoLl.

2.7. HopmaTuBHbIE NpaBOBbIE aKTbl, perynupytowmne npegocraBneHme MyHMumMnanbHOM yenyri.
[MpepoctaBneHne MyHULMNANbHOM yCnyru OCyLecTBNAeTCs B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMU aKTaMu, NepeyeHb KOTOPbIX (C yKa3aHUeM NX PEKBU3UTOB N MCTOYHUKOB
odmymnansHoro onybnukoBaHus) pasMmeLLeH Ha ouynansHOM canTe agMUHUCTpaLnn
Enunsosckoro ropoackoro nocerneHus, Takxke Ha EMNMCY n PIMIY (Ha ocHoBaHuu cBegeHun,

cogepxawmxcs B PIY).

2.8. UcuepnbiBarowmum nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPaBOBbLIMM aKTaMM ANA NpeaoCcTaBNeHnss MyHULUNanbHOW yCryru u
yCInyr, KOTOpble ABNSATCA He06XxoanMbIMU N 06s3aTenbHbIMY ANA NpeaocTaBneHus
MyHUUMNaNbLHOM yCnyru, nognexawmx npeacraBneHu1io 3aaBuTenemM, cnocoobbl Ux
nonyYyeHus 3asBUTENeM, B TOM YMCrie B 3NIEKTPOHHOWN ¢hopme, NOpSAOoK UX npeacTaBrieHns.

2.8.1 NepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBeHNss MyHUUMNANbLHOW yCnyrn
noanexawux npeacTaBneHunto 3asaBUTeneMm:

1) 3agBneHue 0 3akniYeHnn cornatleHms o6 yCTaHOBMEHMM CEPBUTYTa B OTHOLLEHUWN 3eMESTbHbIX
Yy4acCTKOB, HAXOOALWMXCS B MyHMLMNANbHON COBCTBEHHOCTU, UMK rOCy4apCTBEHHas
cOBCTBEHHOCTb Ha KOTOpPbIE HE pasrpaHMyeHa (aanee Takke — 3asBrneHne) no hopme cornacHo
MpunoxeHuto 1 K HacTosAWEMY aAMUHUCTPATUBHOMY perfiaMeHTy.

2) cornacue cybbekta Ha 06paboTKy nepcoHasrbHbIX AaHHbIX (eCnn 3aaBuUTENb (hrnsndeckoe
nnuyo). PekomeHayemas popma 3asiBrneHnsa npuseneHa B MNpunoxeHnn 2 K HacTosiLemy
PernameHTy.



2.8.2. 3asBneHne OOMKHO cogepXaTb crneayowme CBeLEHWS:

- hamunus, nmsa 1 (NPU HanNUYMM) 0TYECTBO, MECTO XUTENbCTBA 3asiBUTENS - B Cly4vae, ecnu
3asBneHne nogaeTcsa PU3NYECKUM JTULIOM;

- HAMMEHOBaHWe, cofepXallee ykazaHme Ha opraHn3aumoHHO-NPaBoOBY POPMY, MECTO
HaXOXAeHWs, OCHOBHOW rocyapCTBEHHbIN perncTpaunoHHbIi HOMepP 3anucy O rocygapcTBEHHON
perncTpauun ropnanyecKkoro nuua B eANHOM rocyapCTBEHHOM pPeecTpe IpuaNYecKux nuu,
NOEeHTUMPUKALMOHHBLIN HOMEep HanoronnaTenbLLMKa - B Criydae, ecnu 3assreHve nogaetcs
IOpPUONYECKNM NULOM;

- hamunua, nmsa 1 (Npu HanM4MM) OTYECTBO NPeaCcTaBUTENs 3asiBUTENS - B Clyyae, ecnu
3asiBNeHne nogaeTtcd npeacTaBuTenemM 3aaBuTens;

- MOYTOBLIN afpec, aapec SNEeKTPOHHON NoYThI, HOMep TenedoHa Ansa CBA3W C 3asBUTENEM UNn
npegcraButenem 3asBUTENs;

- Ka4acTPOBbIN HOMEP 3eMEeNbHOro yyYacTKa, YacTu 3eMefbHOro yyacTka, B OTHOLUEHUN KOTOPOro
npegnonaraeTcs ycTaHOBUTb CEPBUTYT;

- Lilenb 1 CPOK AENCTBUS CEPBUTYTA;

- MepeyeHb npunaraemMblX 4OKYMEHTOB;

- noAanuce, aara.

3asBneHne JOMKHO BbiTb BbIMOMHEHO pa3bopymBO OT PYKU U/MAYM MALNMHOMUCHBLIM CNOCco6bomMm,
nnbo pacneyaTaHo NOCPEOCTBOM ANEKTPOHHbIX NevaTaroLwmx yCTPOMCTB (MOAYMCTKM, NOMapKnN n
ncnpaeneHns He gornyckawTtcs). 3asBreHne He JOMKHO BbiTb MCNOMTHEHO KapaHAaLLOM.

2.8.3. K 3aaBneHuio npunaratoTcs cnegyowme AOKYMEHTbI:

2) KONUSA JOKYMEHTA, YAOCTOBEPSIOLEro NIMYHOCTb 3asBUTENS, ABNAIOLWErocs (prusmyeckum
nmuomMm, NMbo NUYHOCTL NpeacTaBuTens U3NYecKoro Unu KPUANYECKoro nuua;

3) KonNuA JOKyMeHTa, NoATBEPXAatoLLEero NofHOMO4YMA NpeacTaBnUTeENs 3asBuTens, B criyyae,
ecnu ¢ 3aaBsneHveM obpallaeTtcs npeacTaBuTeNb 3adBUTENS;

4) 3aBEepEeHHbIN NepeBos Ha PYCCKNA A3bIK JOKYMEHTOB O rocyAapCTBEHHOW perncrpawmm
IOPUONYECKOro nuua B COOTBETCTBUM C 3aKOHOA4ATENLCTBOM MHOCTPAHHOIO rocyapcTBa B
crny4vae, ecnu 3asdBuTENEM SABMSETCS MHOCTPaHHOE Iopuanyeckoe nuuo;

5) cxema rpaHuL cepBUTYTa Ha KagacTPOBOM NiiaHe TeppuTopun (ecnm 3asiBrieHne O 3aknio4eHum
cornaweHus o6 ycTtaHOBNeHUM CepBUTyTa NpeaycMaTpuBaeT yCTaHOBMNEHMEe CepBUTYyTa B
OTHOLLIEHMM BCEro 3eMeNbHOro yyacTka, NpUnoXeHue K 3asBreHnI0 CXeMbl FPaHuUL, cepBUTyTa Ha
KagacTpoBOM nriaHe Tepputopumn He TpebyeTcs);

6) Konusa NUUEH3nK, YOOCTOBEPSIOLLEN NpaBo NpoBeaeHns paboT Mo reonorMyeckoMy n3yyeHuto
Heap, B cnyyae obpalleHns 3a yCTaHOBMNEHWEM CEepPBUTYTa ANS BeAeHNsa paboT, CBA3aHHbIX C
nonb3oBaHNEM HeapaMu.

NctpeboBaHue y rpaxxgaHvHa AOKYMEHTOB, HE NPeayCMOTPEHHbIX B nyHkTe 2.8.1 yactn 2.8
pasgena 2 HacTosILLero aAMUHUCTPATUBHOIO perfnameHTa, He AonycKaeTcs.

2.9. NcyepnbiBaoLwmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMW akTamMu A58 NpeaoCTaBfeHUss MyHUUMNANbLHOW YCIyrn, KOTOpble HaXoaSaTCA B
pacnopsXXeHUn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CaMoynpaBreHnst U MHbIX OPraHoB.,
y4yacTBYHOLLMX B NpeoCTaBNeHnn rocygapCTBEHHbIX UM MyHULMNANbHbLIX YCAYT, U KOTOpble
3aaBUTENb BNpaBe NpeacTaBuTb, a Takke cnocobbl X NOMy4YeHUs 3asBUTENSIMU, B TOM Yncne B
3IIEKTPOHHOM (hopMe, NOPSAO0K UX NPeaCcTaBneHus.

2.9.1 [ina npegocTaBneHnsa MyHUUMNanbHOW yCnyrn Heobxoanmel criefyoLwme AOKYMEHTH,
Haxo4sLmecs B pacrnopsiXeHuy rocygapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIO CaMOYNpaBIieHns
1 NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uiy opraHaMm MeCcTHOro cCaMoynpaBreHus
opraHusaumsx, ecrnv 3asaBuUTenb He NpeacTaBul ykasaHHble JOKYMEHTbl CAMOCTOATESbHO:

1) npaBoycTaHaBnuBatoLwme JOKYMEHTbI - BbinNncka n3 EQMHOro rocyaapcTBeHHOro peecTpa



HeaBwxMMmocTn (aanee - EFPH) 06 0CHOBHbIX XapakTepucTukax 1 3apermcTpMpoBaHHbIX NpaBax
Ha 3eMenbHbIN y4acToK;

YKasaHHble JOKYMEHTbI 3anpalunBatoTcs YrnpasneHnemM B paMmkax MexseJoOMCTBEHHOIO
B3aMMOOENCTBUA B roCyJapCTBEHHbIX OpraHax, opraHax MecTHOro caMmoynpaBneHus 1
noaBeLOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamM Unn opraHam MeCTHOro camoynpaBreHns
opraHu3aumax, B pacrnopsikeHUn KOTOpbIX HAXOOATCH yKa3aHHble JOKYMEHTbI, eCinn 3asBUTESb He
npeacTaBun ykasaHHble JOKYMEHTbl CAMOCTOATENBHO.

2.9.2. 3aaBuTenb BNpase NpeacTtaBuTb N0 COBCTBEHHOM MHULMATUBE crefyowmne JOKYMEHThI,
nognexatiue npeaocTaBieHMIO B pamMKax MexXBeOMCTBEHHOIO MH(POPMaLIMOHHOTO
B3aMMOOENCTBUA:

1) BbINNCKY 13 EQMHOrO rocyaapcTBEHHOIO peecTpa puandecKux nuu, o puandeckom nuue,
ABMAOLLEMCS 3asBUTENEM,;

2) Bbinucka n3 EQUHOro rocyaapCTBEHHOro peecTpa HeaBMXUMOCTUM 06 06beKkTe HEABMXXMMOCTM
(oanee - E'PH) o npaBax Ha 3gaHue, COOpyXeHune, 00bekT He3aBepLUEHHOIO CTPOUTENLCTBA,
Haxo4sALMecs Ha 3eMernbHOM yyacTke, unu ysegomneHune o6 otcytcteum B EMPH;

3) Bbinucky n3 EMPH o npaBax Ha 3eMenbHbIN y4acToK Unn yeegomneHmne ob otcytctemm B EMPH
3anpalmBaeMblX CBEAEHNN O 3aperMCTpupoBaHHbIX NpaBax Ha 3eMerbHbIN;

4) cnpaBKy rocyfapCTBEHHOIO yHUTapHoro npeanpuatna «Kamuarckoe kpaesoe 6t0po
TEXHUYECKON MHBEHTapM3aunmy» 0 TEXHUYECKOM yyeTe 0O6beKTa HEABMKMMOCTM (B Crydae ecnm
Ha ucrnpawmBaeMoM y4HacTKe HaXxoaUTCS UM paHee Haxogurncs o0bekT).

2.9.3. TpeboBaHusa K AOKYMEHTaM, HEO6X0AMMbBIM A5 NPeOCTaBEHNS rocyAapCTBEHHOM
yCnyru.

Konuu gokymeHTOB, yka3aHHbIX B NyHKTe 2.8.1 yactn 2.8 pasgena 2 PernameHTa, 40MKHbI ObITb
3aBepeHbl HOTapuanbHO UM OpraHoM, BblAaBLUMM AOKYMEHT, UKW NpeacTaBfeHbl C
npeabsBreHneM NOANNHHKKA.

B cnyyae npefcraBneHus 4OKYMEHTOB, HEOOXOANMbIX 4S5 NpeAoCTaBeHNUss MyHUUMNANbHON
ycnyru, NocpeacTBOM NOYTOBOro OTMNPaBreHnsa NoAIMHHOCTb NOANUCK Ha 3adBNEeHUN OOSmKHa
ObITb 3aCBMAETENBbCTBOBAHA HOTapUaribHO.

2.9.4. MNpepacTaBneHne 3aaBuTenemM JOKYMEHTOB B YpaBreHne OCyLLEeCTBSETCA crneayowmmm
cnocobamu:

a) NNYHO UNK Yepes NpeacTaBUTeENs 3asaBUTENS, B TOM Yucne nocpeactsom ML, ecnn mexay
OpraHoOM MeCTHOro camoynpasfeHus, NPegoCTaBNALWMM MYHULUNANBbHYIO YCNYry, U
MHOrOOYHKLNOHAaNbHbIM LIEHTPOM 3aKMio4YeHO cornalleHne 0 B3auMoaencTBuu;

6) NOYTOBbLIM OTMPaBfIEHNEM MUY NOCPEACTBOM 3NIEKTPOHHON MOYThI;

B) Yepe3 yHKLUMOHAr afekTpoHHOM npuemHon PIITY.
2.10. 3anpeT TpeboBaTb OT 3asABUTENS NpeAcTaBleHUs LJOKYMEHTOB U MHcpopmauum nnum

OoCyLLeCTBNIeHUsA AeNCTBUN.

[OMKHOCTHBIE NLA UM MyHULMNanbHble Cryxalme He Bnpase TpeboBaTb OT 3as8BUTENS:

1) npeacTaBneHns AOKYMEHTOB 1 MHbopMaLmn Nnn oCyLeCcTBNEHUS JENCTBUN, NpeLCTaBNeHne
NI OCyLLLEeCTBNEHME KOTOPbIX HE NPegyCMOTPEHO HOPMAaTUBHBIMW NPAaBOBLIMU akTamMu
Poccuinckon ®epepaunmn n Kamyatckoro kpas, perynmpyowmnmMmm oTHOLLEHUS, BO3HMKaoLWMe B
CBS3M C NpefocTaBneHneM MyHULUNanbHOW yCnyru;

2) NnpegcraBneHns JOKYMEHTOB U MHPOpMaLUuK, KOTOPble HAaXOOATCS B pacnopsaKeHUm
aAMUHUCTpaUun ENnM3oBCcKOro ropoAckoro NoceneHuns, opraHoB rocygapCTBEHHOW BNACTU, NHbIX
OpraHoOB MECTHOro camoynpaBfneHns MyHuumnanbHbiXx obpasoBaHuii B KamyaTckoM Kpae, B
COOTBETCTBUM C HOPMATMBHbIMU NPaBoBbIMY akTaMmn Poccuinckon degepauunm, HopMaTUBHLIMN
npaBoBbIMK akTaMy KaMyaTCKOro kpasi 1 npaBoOBbIMM akTaMn MyHULMNanbHbIX 06pasoBaHuni B
KamuyaTtckom kpae, 3a UCKNoYEHNEM AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctaTbn 7 PegepanbHoro



3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHunsauumn npegocTaBneHnst roCy4apCTBEHHbIX U
MYHMLMNANbHbIX YCNYr»;

3) ocyLecTBneHnsa 4eNCTBUIN, B TOM YMCNE COrfacoBaHnm, HEOBX0ANMbIX NS NONyYeHUs
MYHULIMNANbHON YCNYrn U CBA3aHHbIX C obpalleHneM B MHble rocyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpaBrfieHUs, opraHn3aumm, 3a UCKITYEHUEM NOSTYHEHUS YCNYT U NOMyYeHns
OOKYMEHTOB N MHpopMaLmn, npefocTaBnseMblX B pesyrbTaTte npeaocTaBrneHnsa Taknx ycnyr,
BKJTOYEHHbIX B NepeyHn, ykasaHHble B YacTu 1 ctaten 9 ®enepanbHoro 3akoHa 0127.07.2010 Ne
210-93 «O6 opraHusaumm npeaocTaBneHns rocy4apcTBEHHbIX U MyHUUUNANbHbIX YCYry;

4) npencraBneHns JOKYMEHTOB U MH(popMaumn, OTCYyTCTBUE U (UNTN) HEAOCTOBEPHOCTb KOTOPbIX
He yKasblBanuvcb Npu nepBoHavYanbHOM OTKa3e B MpMeMe JOKYMEHTOB, HeobxoauMbIX Ans
npegocTaBneHns MyHUUMNansHoOM ycnyru, nnbo B npegocTaBfieHn MyHULMNanbHON yCryru, 3a
NCKITIOYEHEM CrneayoLmnX criyvaes:

a) 3smeHeHve TpeboBaHNN HOPMATUBHBIX MPABOBbIX aKTOB, KacaloLLMXCa NpeaocTaBneHns
MYHULMNANbHOM yCryru, nocne nepBoHavasnibHON Nofgayun 3asiBrieHnst 0 NpeaocTaBieHnn
MYHULMNAnNbHON yCnyru;

6) Hann4ume ownBOK B 3asBNEHNN O NPeAOoCTaBNEHUM MyHULMNANbLHOW YCAYTY N OOKYMEHTaX,
nogaHHbIX 3agBMUTENEM MOCe NepBoHayarbHOro 0Tkasa B npueMe JOKYMEHTOB, HEOOX0OMMBbIX
ANA NpeaocTaBneHnsa MyHUUMNanbHOW ycnyri, Nbo B NpeaocTaBneHnm MyH1ULMNanbHOW yCrnyrn
N He BKITHOYEHHbIX B NpeACTaBneHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) UCTEYEHMNE CpOKa AENCTBUSA JOKYMEHTOB U n3MeHeHne nHpopmaumm nocne
nepBOHaYanbHOro oTkasa B npueme LOKYMEHTOB, HEOOXOAMMBbIX ANs NpeaoCTaBeHns
MYHULMNANbHON ycnyru, nubo B NnpeJocTaBNeHnn MyHULMNAanbHON YCNyr;

r) BbisiBfieHWE AOKYMEHTaNbHO NoATBEPXAEHHOro dpakTa (Mpr3HaKoB) OLNMBOYHOIO Un
NPOTUBONPAaBHOIO AenCTBUA (6e30encTBms) AOMKHOCTHOMO Nnua opraHa, NpeaoCcTaBnsioLwero
MYHULMNANbHYO yCryry, MyHULMNAnbsHOro crnyxawero, paboTHMka MHOrogyHKUNOHANbHOro
LueHTpa, paboTHMKa opraHu3aumm, NpegycMoTpeHHon YacTbio 1.1 ctatbn 16 ®egepansHOro
3aKkoHa o1 27.07.2010 Ne 210-®3 «O6 opraHnsaumm npeaocTaBreHnsi rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr», NPy NepBOHa4YanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX As
npegocTaBnNeHns MyHUUMNansHOM ycnyru, nbo B NnpeaocTaBeHnn MyHULUNanbHOW yCryru, o
4YyeM B NUCbMEHHOM BUAE 3a NOANUCHI0 PyKOBOAUTENS OpraHa, npeoCcTaBnsaioLwero
MYHULMNANbHYIO YCyry, pyKoBOAUTENSA MHOMOMYHKLMOHANbHOIo LeHTpa Npy nepBoHayvarbHOM
oTKase B npuemMe JOKYMEHTOB, HEOBX0AUMbIX ANs1 NpeaocTaBneHnsa MyHUUUnanbHOW yCnyru,
nmbo pyKoBOAMTENS OpraHu3auun, NpeaycMoTpeHHon YyacTbio 1.1 ctaTtbm 16 HacTosLwero
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmM3aumnm npegocTaBneHus
rocygapCTBEHHbIX U MyHULMMAMbHbBIX YCNYr», yBe4OMSIAETCA 3as8BUTENb, a Takke NPUHOCATCA

N3BMHEHMSA 3a JOCTaBIEHHbIE HEY[00CTBA.
2.10. UcuepnbiBalowwumi nepeyeHb OCHOBaHUM ANsl OTKa3a B NpuemMe JOKYMEHTOB,
HeoGXxoAUMbBIX ANSA NpeAoCcTaBNeHUs MyHULMNanbLHON yCIyru.

OcHoBaHusa ons oTkasa B npuemMe JOKYMEHTOB, HEOOXoAMMBIX Arsl NpeaocTaBfeHus
MYHMLMNaNbHOW YCIyrnu, OTCYTCTBYHOT.

2.11. UcuyepnbiBalowmum nepevyeHb OCHOBaHUM ANA BO3BpaTa 3asiBJYIeHUA 3asAsBUTESIO U
OCHOBaHWM AN oTKasa B NpeAocTaBfieHUN MyHULUNANbHOW yCnyru.

2.11.1. OcHoBaHMeM N4 BO3BpaTa 3asaBfeHNS 3adBUTENIO SBMSETCA:

1) ObpalLeHune 3a npeaocTaBneHneM MyHULUUNanbHoW ycnyru 6e3 npegbasreHns AOKyMeHTa,
NO3BOMSAOLEro YCTaHOBUTb NIMYHOCTb NULA, HeNnocpeaCTBEHHO NoJatoLLero 3asiBfieHune.

2) lokyMeHTbl cogepxaT Nog4YUCTKM 1 UCNpaBfeHns TekcTa.

3) JokymeHTbI cogepkaT NOBPEXAEHUSA, HarmMyne KOTopbiX He NO3BONAEeT O4HO3HAYHO
NCTONIKOBATb UX CoAepXKaHue.



4) [JoKyMEeHTbI YyTpaTunm cuny Ha MOMEHT obpalleHns 3a NpeaocTaBlieHneM MyHULMNAIbLHON
ycnyrn (QOKYMEHT, YyAOCTOBEPSIOLLMIA NINYHOCTL, JOBEPEHHOCTD).

5). NpencraBneHHoe 3asBrieHe N NpunaraeMble KOMMNIEKT JOKYMEHTOB HE COOTBETCTBYET
TpeboBaHnaM nyHkTa 2.8.1 HacCTOALWEro agMMHUCTPATUBHOIO perfameHTa.

2.11.2. OcHoOBaHMeM N4 OTKasa B NpeaocTaBneHnn MyHULMNansHOW YCnyru siBRsieTcA:

1) 3aaBneHne 06 yCTaHOBMNEHNM CEPBUTYTA HanpaBneHo B OpraH, KOTOpbI HEe BNpaBe 3aknio4vatb
cornawleHune o6 yCcTaHOBNEHUN CEPBUTYTA;

2) NnaHMpyemMoe Ha yCrnoBUAX CEPBUTYTA MCMONb30BaHNE 3eMefbHOro y4acTka (4acTu yyacTtka)
He [ornycKaeTcs B COOTBETCTBUM C (peaepanbHbIMU 3aKOHaAMMU;

3) ycTaHOBNeHne cepBUTyTa NPMBEAET K HEBO3MOXHOCTWN UCMOSMb30BaTh 3€MENbHbIA Yy4aCTOK B
COOTBETCTBUU C €ro paspeLLeHHbIM UCMONb30BaHNEM UMW K CYLLLECTBEHHbIM 3aTpygHEHUSIM B
NCronb30BaHMM 3eMeNbHOro yvacTka.

PeweHne 06 oTkase 4omkHO 6bITb 0O0CHOBaHHLIM M cofepXaTb BCE OCHOBaHMS OTKa3a.
2.12. UcuyepnbiBalowWwmun nepevyeHb OCHOBaHUN ANA NPUOCTAaHOBNEHUA B NpeaocTaBreHnmn
MYHMLMNAaNbLHOW yCnyru.

OcHoBaHusA ong NpUOCTaHOBEHNS B NpeaoCcTaBneHnn MyHUUMNanbHOM yCiyrn OTCyTCTBYIOT.
2.13. NepeyvyeHb HEOOXOAUMBIX U 06SAI3aTeNbHbLIX YCNYr, B TOM YUCrie CBeAEeHUSA O
AOOKYMeHTe (AOKyMeHTax), BblAaBaeMOM (BblaaBaeMbIiX) OpraHM3aumMamMm, y4acTBYHOLWMUMU B
npeaocTaBleHUNn MyHULMNanNbLHOWN yCnyru:

Ycnyrn Heobxoammble 1 obsi3aTenbHbIe, B TOM YKCIE CBEAEHMS O JOKYMEHTE (OOKyMeHTax),
BblaBaeMOM (BblAaBaeMblX) OpraHu3auusamm, y4acTByoLWUMY B NpegoCcTaBneHnn
MYHULMNANbHOW YCyrn OTCYyTCTBYIOT

2.14. MNopsaok, pasamep U OCHOBaHMA B3UMaHUA NJaThbl 3a npefocTaBrieHne
MyHULUMNaNbHOW YCNYrn Uu rocyaapcTBeHHOW NOLWSIUHbLI, B3UMaeMOU 3a npeaocTtaBneHue
MyHULUMNaNbLHON YCRNyru.

FocynapcTBeHHas MOLUMMHA UK MHas nnaTa 3a npegocTaBieHne MyHULMNanbHOW yCryrn He
B3umaeTcs. MNpenocTtaBneHne MyHULMNAnbHOW yCryrn ocyLecTensieTcs Ha 6e3Bo3me3aHON

OCHOBE.
2.15. MakcumanbHbIU CPOK OXXUAaHUA B ovepeau npu nogaye 3anpoca o npeaocraBneHumn
MyHULUMNaNbLHOM YyCNyru, ycnyru, npeaoctaBrnsieMon opraHM3auuen, y4acTByroLwen B
npeaocTaBleHU MyHULMNaribHOM YCNyru, U nNpu nony4vYeHuun pesynbTaTta npegocraBreHus
Takux ycnyr.

MakcnmanbHbIN CPOK OXMaaHna B odepean npu nogade sanpoca o npegocTaBfieHnn
MYHULMNANbHOW YCyr U Npu NONyyYeHun pesynbtata MyHULMNanbHOM YCNyru He A0SKEH
npesblwaTtb 15 MUHYT.

2.16. Cpok 1 nopsaok perucrpaumm 3anpoca 3asBUTensa o npeaocTtaBlieHUn
MyHULUMNaNbHOM YCNYru 1 ycnyru, npegocraBrisieMon opraHusaumen, y4acTeylolen B
npeaocTaBneHU MyHULIMNaribHOM YCNyru, B TOM YUCre B 3N1eKTPOHHOU chopme.

1. B cnyyae nu4Horo obpatleHuns 3assuTens B YnpasneHue, 3asiBfieHMe perncTpupyeTcs B AeHb
ero obpatueHunsa. Cpok pernctpaumm 3agaBneHnn — go 15 MuHyT.

2. B cniyvae nocTynneHuns 3asBneHns nocpeacTBOM NoYTOBOro OTMNPaBeHns, a Takke B popme
ANEKTPOHHbIX OKYMEHTOB, Yepe3 (PyHKUMoHan anekTpoHHon npuemHoun PITY 3assneHne
perncTpupyeTcs B AeHb MNOCTYNSEHNS.

B cnyyae noctynneHus 3asiBrieHnst B Hepaboumin oeHb B (popMe ANEKTPOHHBLIX AOKYMEHTOB, Yepes
dyHKUMOHAnN anekTpoHHou npuemHon PIIY ykaszaHHOe 3asiBrneHne permcTtpupyeTca He nosgHee
paboyero aHs, cnegyowmuM 3a AHEM NOCTYNNEHUS.

3. Pernctpauus 3anpoca 3assuterns o npeaocTaBneHnm MyHUuunanbHom ycnyru, nepegaHHoro Ha
B6ymaxkHoM HocuTene n3 MOL| B YnpaeneHue, ocyLecTBNAETCA B CPOK HE No3gHee paboyero gHs,
crnegylowero 3a AHeM NOCTYNneHus B YNpasreHue.



2.17. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTcA MyHMLUMNanbHas ycnyra,
MecTaMm AJisl 3anoSfIHeHUs 3anpocoB O NpPeAoCTaBNeHUN MyHULUNANbLHOW yCnyru,
MH(OPMALIMOHHbIM CTeHAaM ¢ obpasuamMm UxX 3anoJSIHeHUs N NepevyHeM AOKYMEHTOB,
HeoGXxoAUMbBIX ANSA NpPeAoCTaBNeHUA KaXXAoun MyHULUNanNnbHOW yCIyru, pasmeLlleHuro
ocdopMneHnto Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUMHON MH(pOpMaLIMK O nopsiake
npeanocTaBlieHUA TaKoMW yCnyru, B TOM Yucne K obecnevyeHno 4OCTYNHOCTU Ans
MHBaNMAoB yKa3aHHbIX 00 bEeKTOB B COOTBETCTBUM C 3aKOHOAaTeNnbLCTBOM Poccumnckon
degepauunm o coymanbHOM 3aWwmUTe UHBANUAOB.

MyHuuMnanbHaga ycnyra okasbiBaeTcsl B CneunanbHO npeaHasHavYeHHbIX 30aHUSX U MOMELLEHMSIX,
AOCTYMHbIX 4Ns noTpebuTenen ycnyru.

Tepputopus, npunerawowasa K 3gaHuto, obopyayetcs 6ecnnatHbiMyM NAapKOBOYHbIMU MECTaMU A5
CTOSIHKM NIErKOBOro aBTOTPAHCMNOPTa, B TOM YMCIe ANns NapKoBKM cneunanbHbIX
aBTOTPAHCMNOPTHbIX CPEACTB MHBANMAOB M APYrMX ManoMobunbHbIX rpynn HaceneHums.
lMomelLeHna ons HeNnoCcpPeACTBEHHOIO B3aMMOLENCTBUSA CNeLNanmcToB C 3aaBUTENAMUN JOKHbI
COOTBETCTBOBATb KOM(OPTHLIM YCIOBUSM AN 3asiBUTENEN U ONTUManbHbIM YCIIOBMEM A5
paboTbl CNeumnanncToB, AOMKHbI ObiTb 060pPYAOBaHbLI B COOTBETCTBMM C CAHUTAPHbLIMW NpaBuiaMmm
1 Hopmamu, ¢ cobrntogeHnem Heobxoammbix mep 6esonacHoCTH.

MecTa ans tHPOPMMPOBAHUSA rPpaXKaaH O NopsaaKe NPeLoCTaBNeHUS MyHUUMNANbHOW YCNyrn
o6opyayrTcs MHPOPMALMOHHBIMU CTEHOAMMW.

Ha nHgpopMaLmMOHHbIX CTEHAAX B MeCTax NpefoCTaBneHms MyHULMNAanbHOM YCnyru pasMmeLLaeTcs
cneayowas nHopmauus:

- MECTO pacnonoxeHus, rpadumk paboTbl, HOMepa CnpaBOYHbIX TENEdOHOB;

- agpec ouumanbHOro canmta u 3fIeKTPOHHOM NOYTbI;

- NepeyveHb AOKYMEHTOB, HEOOXOANMbIX OS5 NONYYEHNA MYHULMNANbHOW YCRyru;

- o6pasubl 1 POPMbI JOKYMEHTOB;

- NepeyYeHb HOPMAaTMBHbIX NPABOBbLIX aKTOB, PErynMpYLWNX NpeaoCcTaBNeHne MyHUUMNAaNbHbIX
ycnyr;

- NOpSAJ0K 0BXanoBaHUsA peleHnn n genctsnn (besnencTens) AOSMKHOCTHBIX L, U
MYHULMNANbHbIX CAY>XaLluX.

MecTa ans oxuaaHusa npuema n MHPOPMMPOBaHNSA 3aaBUTENEN LOMKHbI ObiTb 060pPYAOBaHbI
cTonamm (CTomkamm), CTyNbsIMU, KaHLENSIPCKUMN NPUHAANEXHOCTAMMN A1 BO3MOXHOCTHU
0POpMINEHNS JOKYMEHTOB.

MomeLeHuns, B KOTOPbIX OCYLLECTBNAETCS NPMEM 3aaBuTenen, 06opyayroTca CTYNbsIMU U
cTonamu, cpefcTBaMum NOXapoTyLLEHUS 1 ONOBELLEHNA O BO3HUKHOBEHUWN Ype3BblHaliHON
cuTyaumn.

KabuHeT npnema 3asBuTenemn, B KOTOPOM NpeLoCTaBnseTcss MyHULmMnanbHasa ycnyra nnm
MHopMaUKsa 0 ee NpedocTaBeHnn, OOMKeH bbITb 060pyAOBaH BbIBECKOW C YkazaHMeM HoMepa
kabunHeTa, HaMMEeHOBaHUA OOSMKHOCTM cneumanncTa, rpadvka npuema.

Kaxxpoe paboyee MecTo cneumnanmcToB AOMKHO ObiTb 060pya0BaHO NEPCOHaNbHbIM
KOMMbIOTEPOM C BO3MOXXHOCTbIO A0CTyna K Heo6xoamMMbiM MHPOPMaLMOHHBIM 6a3am OaHHbIX,
31EKTPOHHOM NnoyTe, MHPOPMALMOHHO — TENEKOMMYHUKaUMOHHON ceTu «HTepHeT» n
0bopyoBaHO NeYyaTHbIM YCTPOUCTBOM (NPUHTEPOM), TENEGOHOM.

Jlvuo, npegocTaBnsoLWee MyHUUMNANbHY YCAyry Unn ocyulecTensoLlee NHPopMmnpoBaHme o
ee npegocTtasneHnn, 06a3aHo NpeanoXnTb 3asaBUTENO BOCNOMb30BATbCS CTYNIOM, HaXo4AWMMCS
psgom ¢ paboymm MeCToM AaHHOro nuua.

TpebosaHus k nomeLieHnam MOL| yctaHoBneHsl lNpaBunamm opraHnsaumm AeaTenibHOCTH
MHOrO(YHKLNOHANbHbIX LLEHTPOB NPeaoCTaBNEHNSA rOCy4apCTBEHHbIX U MyHULMNAbHbIX YCIYT,
yTBepxXaeHHbIMU noctaHoBneHnem Npasutensctea Poccurckon degepaumm ot 22.12.2012 Ne



1376.

B uensax peanusaunn ®egepanbHoro 3akoHa ot 24.11.1995 Ne 181-03 «O counanbHom 3awmrte
nHBanuaoB B Poccuinckon degepaumm» nomeLeHns OomKHbl obecnevnBatb BO3MOXHOCTb
peanusauun npas MHBaANUAOB Ha NpeAoCTaBNeHNe MyHuLmMnanbHOW ycnyri. lNomeLleHus
obopyaytTcs naHgycamu, nuprtamm (Npy BO3MOXHOCTU), CAHUTAPHO-TEXHNYECKMMN
noMeLLeHNs MU (JOCTYNHbIMU ANS UHBANMAOB), paclUMPEHHBLIMU MPOXo4amMu, NO3BOSAKOLLMMN
obecneuntb BecnpenaTCTBEHHbIM AOCTYN UHBaNMA0B, BKNOYas MHBANMAOB, UCNOSb3YHLLNX
Kpecna-KOnsiCKu.

3asBuTenam nHBanuaam, MMeLLNM CTOMKNE paccTponcTBa PyHKUUKN 3peHns, obecneynBaeTca
COMpOBOXAEHUEe U OKasaHue UM MOMOLLM B 30aHUN agMUHUCTpaumm ENnM3oBcKoro ropoackoro
noceneHnsa nNpu NOsTly4eHUN MMM YCryri, a Tak e Ha TeEppUTOPUI0 agMuUHUCTpauum Ennsosckoro
ropoAcKoro noceneHns JonyckarTcs cobakm — NPOBOAHUKM.

BbI30B JOMKHOCTHOrO nnua, OTBETCTBEHHOrO 3a NpefoCcTaBneHme MyHUUUnansHoOm yCnyru,
obecne4vnBaeTcs crneumanbHON KHOMKOW BbI30Ba, YCTAaHOBMEHHOW Ha BXOAE B 34aHue
aAMUHUCTpauun EnNn3oBCcKoro ropofckoro noceneHus.

[OMKHOCTHbIE NULA, OTBETCTBEHHbIE 3a NPeAoCTaBeHNEe MyHULMNAIbHOW YCyrn, OKasbiBatoT
NOMOLLb MHBanuMaam B NofyyYeHnn MyHUUmMnansHom ycnyru (npegocTaBneHme MyHuumnansHom
ycryru no MecTy XuTenbCcTBa MHBanNuaa unn B AUCTaHUNOHHOM peXume).

2.18. NokasaTtenu 4OCTYNHOCTU U KaYeCcTBa MyHMLMNANbLHOW yCrnyru, B TOM 4ucne
KOJIM4eCTBO B3aMMOAENCTBUMN 3asiBUTENS C OIMKHOCTHLIMU NULaMuU NpU npegocTaBfieHUU
MyHULMNANbHOM YCNYIrU U UX NPOAOIMKUTENIbHOCTb, BO3MOXHOCTb NOJSTyYeHUs
MYHMLMNAaNbHOWN yCNyrn B MHOropyHKLUMOHaNbHOM LieHTpe npeaocTaBreHus
rocyAapCcTBEHHbIX U MyHMLUUNANbHbIX YCIYr, BO3MOXHOCTb NOJSTy4YeHUs uHcpopmauum o
xoAe npeaocTaBneHUs MyHUUMNanbLHOM YyCnyru, B TOM YMUcrie € UCNoNb30BaHNEM
MH(POPMALMOHHO-KOMMYHUKALNOHHbIX TEXHOJOTUN.

2.18.1 lNokasatensamu 4OCTYNHOCTU NpeaoCTaBlEHNA MyHULMNANbLHOW YCNyrn ABNAKTCA:

- JOCTYNHOCTb obpalleHns 3a NnpegocTaBneHneM MyHUUUNanbHOW yCryri, B TOM Yucne nu ¢
OrpaHMYeHHbIMN BO3MOXHOCTAMMU 340POBbS;

- Hannyme pasnMyHbIX KaHanoB NoslyYyeHnsa nHopmaumm o NpegocTaBneHu MyHUUUnansHoOm
yCcnyru;

- Hanu4yne NOJSTHOW, akTyaribHOW U JOCTOBEPHOM MHPOPMaLMK O NopsaKe NpeocTaBneHus
MYHULMNANbHON yCnyru;

- NpegocTaBneHne BO3MOXHOCTM nNodayn 3asdBrneHns o npegocTaBneHm MyHULMnansHON yenyrm
n gokymeHToB Yepes Py, MoL;

- NpegocTaBneHne BO3MOXHOCTU NOMy4YeHuUs MHopMaLmmn O Xoae NpeaocTaBneHus
MYHULMNANLHOW ycnyru, B Tom vucrne Yepes PIY, MOL, a Takke npegoctasneHns ycnyru B
NNYHBIN KabuHeT 3aaBuTens (Npy 3anonHeHun 3aseneHns Yyepes PITY);

- BO3MOXHOCTb aocynebHoro (BHecyaebHoOro) paccmMoTpeHust xanob B npouecce npeaocTaBreHns
MYHULUMNANbHOW yCnyru;

- TpaHCnopTHas AOCTYMNHOCTb K MecTam npeaocTaBrieHns MyHULUNanbHOW YCryri.

2.18.2 lNokasatensammn kayectsa MyHULMNANBHOW YCyru ABNAKTCA:

- cobrioeHre CpoKoB NpeaoCcTaBNeHNa MyHUUMNAaNnbHON ycnyru;

- OTCYTCTBUE anob CO CTOPOHbI 3asBUTENEN HA KaYECTBO NPeaoCTaBNeHNss MyHUUMNanbLHOM
ycnyru, aenctens (6esgenctane) ynorHOMOYEHHbIX AOMKHOCTHBIX MWL, Y4aCTBYIOLMX B
npegocTaBNeHn MyHULMNANbLHOW YCIyru;

- CBOEBpPEMEHHOE MNosly4YeHne MyHULMnanibHOW yCryrn B COOTBETCTBUM CO CTaHOAPTOM
npeaocTaBneHnsa MyHULMNAIbHOW YCryru;

- NONyYeHne NOSHON, akTyanbHOM N OCTOBEPHOM MHpOpMaLMM O nopsgke npeaocTaBeHuns



MYHULMNANBHOW YCIyru, B TOM YMCIIe B 3NIEKTPOHHOWN dhopMme.

2.18.3 KonnyecTtso B3aMMOAENCTBUIN C AOMKHOCTHBIMUY NLaMK Npu NpeaocTaBneHnn
MYHULMNANbHON YCNYIr U UX NPOLAOIHKNTENBHOCTD ONPEAENATCS HACTOALLUM
AOMUHUCTPATMBHbBIM pernaMmeHToM.

B3aumogencreume 3aasutens co cneynanmctamm AQMUHUCTPaALUK, OCYLLEeCTBAAETCS NpU fNYHOM
obpalleHnn 3aaBuTens:

- Npy nogaye JOKYMEHTOB, HEO6X04MMbIX ANS NpeaoCTaBNeHNA MyHULMNANbHOW YCyru;

- NpW NONTyYeHUn pesynbTaTta NpeaocTaBneHns MyHULUnanbHOW yCryri.

MpoaoMKNTENBHOCTL B3aMMOLENCTBUSA 3adBUTENS CO cneumnanuctamm AgMUHUCTpaLmMm npu
npegocTaBneHnn MyHULUMNanbHON yCnyrn COCTaBnseT:

- Np¥ nogaye JOKYMEHTOB, yKa3aHHbIX B NognyHkTe 2.6.1 HacToswero agMMHUCTPaTUBHOIO
pernameHTa, Heob6xoaAMMbIX ANs NPegOCTaBEHNA MyHULMNANbHON yCnyru, oT 5 Ao 15 MUHyT;
- IpY NonyYyeHun pesynbTaTa NpeaocTaBneHns MyHUUunansHom ycnyrn He 6onee 15 MUHyT.
2.18.4 MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHUUUNANbHOW YCAyrn Npu npeaocTaBneHn B
9NEKTPOHHOM BUAE:

- BO3MOXHOCTb Nosly4eHns Hpopmauumn o Nopsiaike U cpokax NpefoCTaBreHns yenyru, ¢
ucrnons3osaHvem EMNry, PMAry;

- BO3MOXHOCTb 3anncu Ha rnpyem B AOMUHUCTPAUUIO AN nogayun 3anpoca o npegocraBneHum
MyHULMNaneHoOW ycnyru nocpencrasom PITY;

- BO3MOXHOCTb (hopMMpOBaHus 3anpoca AN nogadn 3assneHus 3assutenem Ha Py,

- BO3MOXXHOCTb Npuema 1 permctpaumm AMUHUCTpaunen 3asBrneHnst U HbIX JOKYMEHTOB,
HeobXxoaMMbIX ONA NpeocTaBNeHns MyHULMNanbHOM ycnyru, nogaHHblx nocpeacteom PITY;
- NonyYyeHue pesynbTaTa NpeaocTaBeHnss MyHULMNAaIbHON YCyrn -A0KyMEHTa Ha ByMaXHOM
HOCUTENE UM NPU HaNUYUN TEXHNYECKON BO3MOXHOCTM B hOPME INIEKTPOHHOIO JOKYMEHTA;

- BO3MOXXHOCTb OLIEHKWN JOCTYNHOCTU U KayecTBa MyHuUuMnanbHoun ycnyrn Ha PITY;

- BO3MOXHOCTb HanpaBneHus B 9N1eKTPOHHON dhopMe arnobbl Ha pelleHnsa n oencTBng
(6esnencTBms) AOMKHOCTHOMO NMUA B Xo4e NpeaocTaBneHns MyHUUMNansHon ycnyru
agMUHUCTpaUnn.

2.19. NHble TpeboBaHus, B TOM YuCre yuYnTbiBatoLme 0COBeHHOCTM nNpeaocTaBneHns
MyHUuunaneHon ycnyrn B MOL, ocobeHHOCTM NpeaocTaBneHns MyHULMNanbLHOW yCnyrn B
31EKTPOHHOM (hopMme.

2.19.1 TpeboBaHus K ANEKTPOHHbLIM AOKYMEHTaM, NpeaoCTaBnseMbIM 3asBuTenem gng
NonyyYeHns ycnyru:

1) Mpunaraemble K 3asBNEHNIO ANEKTPOHHbIE JOKYMEHTbI NPeACTaBnanTCs B OQHOM 13
cnegywowmnx oopmatos: doc, docx, rtf, pdf.

B cnyyae, korga 4OKYMEHT COCTOUT U3 HECKOMbKNX (hanioB Nnn JOKYMEHTbl UMEOT NOANUCH B
dopmarte anna SIG, nx HeobxoaMMo HanpaBuUTb B BUAE 3NEKTPOHHOrO apxmea dopmara zip,
rar.

2) B uenax npeacraBneHns aNeKTPOHHbIX JOKYMEHTOB CKAHMPOBaHME OKYMEHTOB Ha ByMaXKHOM
HOCUTese OCyLLeCTBNAETCS:

a) HenocpeaCcTBEHHO C OpUrMHana AokyMeHTa B maclitabe 1:1 (He gonyckaeTcs ckaHMpoBaHue ¢
konui) ¢ paspeweHnem 300 dpi;

0) B 4epHO-6enom pexmme nNpm OTCYTCTBUM B LOKYMEHTE rpaconyecknx n3odbpaxeHun;

B) B peXume NosiHon usetonepeaayun npyu Hannmumm B JOKYMeEHTE LBETHbIX rpadomyeckmx
n3obpaxxeHnn NMBO LBETHOrO TEKCTA;

) B PEXNUME «OTTEHKM CEPOro» Npu Hann4nm B JOKYMEHTE U300paXKeHNN, OTIINYHbIX OT LIBETHOIO
n3obpaxxeHus:.

3) JOKyMEeHTbI B 9NEKTPOHHOM BMAe MOryT ObiTb nognucansl Jl1.



4) HanmeHOBaHMS aNeKTPOHHbIX JOKYMEHTOB JOMKHbI COOTBETCTBOBATb HAMMEHOBAHUSIM
AOKYMEHTOB Ha BymMa)KHOM HocuTene.

2.19.2. OcobeHHOCTN NonyYeHnss MyHUuMnansHon ycnyrn yepes ML,

Mony4eHne myHuumnansHoun ycnyrn B MOLL ocyuiectBnseTcs B COOTBETCTBMM C HACTOSALLNM
AOMWHUCTPATMBHBLIM perflaMeHToM Ha ocHoBaHuW CornalleHunsi 0 B3aMMogencTBun,
3aKIMYEHHOro Mexay agmMmuHucTpaumen Ennsosckoro ropoackoro noceneHus u MoLL.

2.19.3 OcobeHHOCTM NpeaocTaBneHnsa MyHULMNANbHOW YCyrn B 9N1EKTPOHHON dhopMe.
BoamoxxHOCTb ohbopmMneHnsa 3anpoca B 3N1eKTPOHHOW hopme nocpenctasom Py
npegocTaBNAeTCs TOMNbKO 3asiBUTENSAM, UMEIOLLUM MOATBEPXKAEHHYIO YYETHYI0 3anucb B EanHomn
cucteme ayteHTudmkaumm n ngeHtudukaumm (aanee — ECUA).

Ecnun 3aaButens He umeeT noaTeBepXXaeHHon yyeTHou 3anucn B ECUA, To emy Heobxogmmo
NPONTU NpoLeaypy pernctTpauumn B COOTBETCTBUM C NpaBunamun peructpauum B ECUA.

[na pernctpaunmn 3anpoca Ha npegoctaBneHme MyHuumMnaneHonm ycnyru nocpeacrtsom PITY
3a8BUTESNO HEOOBXOANUMO:

- aBTopmsoBaTtbca Ha PIIY ¢ ncnonb3oBaHnem noaTBEPXKOEHHON YYETHON 3anucu,
3apernctpupoBaHHon B ECUA;

- U3 Cn1cKa MyHUUMNanbHbIX YCAyr BblIbpaTb COOTBETCTBYIOLLYO MYHULMNASBbHYIO YCAYTY;

- HaXKaTMeM KHOMKN «NOMyYnUTb YCNYry» MHALUMaNn3npoBaTb OnepaLmio No 3anofiHEHNIO
3IIEKTPOHHOM (POpMbI 3a8BIIEHNSA NO POpPME;

- OTNPaBUTb ANEKTPOHHYIO hOpMy 3anpoca B AQMUHUCTPALMIO.

3asBuTenem HanpaBnsATCA ANEKTPOHHbIE KONUN JOKYMEHTOB, Heobxoammble Ang
npegocTaBneHna MyHMUMNAanbHOW yCryry, nognucaHHblie KBannuunpoBaHHOW 351IEKTPOHHOM
NnoannCbIO0 B COOTBETCTBUMU ¢ TpeboBaHnamm ®eagepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3MEeKTPOHHOM noanucu» u ctatbamun 21.1 n 21.2 depgepansHoro 3akoHa ot 27.07.2010 Ne 210-$3
«O6 opraHusauun NnpeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX Yenyr». [Npn
HecobnaeHnn TpeboBaHUM K ANEKTPOHHOW NOANUCKU 3asBUTENb NPeabsBsSeT OpUrnHansl
yKa3aHHbIX JOKYMEHTOB ANSA CANYEHUS MNPy NIMYHON ABKe B AOMUHUCTPAaLMIO TONbKO B criyvyae
NPUHATUSA peLleHns 0 NpeaoCTaBNeHnn MyHULMNAanbHON yCnyru.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHBLIX NpoLeayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIle OCOOEHHOCTU BbIMOSTHEHUS
aAMUHUCTPATUBHBLIX Npoueayp B INeKTpoHHoU hopme u B MPL|

3.1. NMpepocrtaBneHne MyHULUNarbHOW YCNYyru COCTOUT U3 CrieayoLmnx
aAMUHUCTPaTUBHbIX NMpoLeayp, normyeckn 060cobrieHHbIX aAMUHUCTPAaTUBHBLIX AEUCTBUN:

1) npuem n pernctpaumnsa sasBneHus;

2) npeaBapuTeribHOE pacCMOTPEHME 3asBNEHNS U NpeACTaBNeHHbIX AOKYMEHTOB;

3) bopMmnpoBaHue 1 HanpasreHne MeXBeOMCTBEHHbIX 3arpocCoB;

4) NnpyHATHE 1 Bbldaya (HarnpasneHue) pelleHns 3asBuTento:

- peLueHuns o6 oTkase B 3aknoYeHUs cornaleHns 06 yCTaHOBNEHUN CePBUTYTA C YKa3aHNEM
OCHOBaHWM Ons oTKasa.

- yBE4OMIEHNS O BO3MOXHOCTU 3aKMNioYeHns cornawleHms o6 ycTaHOBNeHnn cepButyTa B
NpeasIoKeHHbIX 3adgBUTENEM rpaHuLax U NpeanoXeHnsa O 3aknyYeHnn cornaweHns ob
YCTaHOBMNEHUW CEPBUTYTA B TOM YUCHE B UHbIX rpaHnuax (OTANYHbLIX OT NpeaioXeHHbIX
3a8BUTENEM) C NPUNOXKEHNEM CXEMbI rPaHNL, CEPBUTYTA Ha Ka4aCTPOBOM MriaHe TeppuTopuu;
- MOANUCAHHOro NpoeKTa cornalwleHms ob ycTaHOBMNEeHUM CepBUTYTA.

5) ocynebHoe (BHecyaebHoe) obxanoBaHue peleHni u aenctemm (6es3genctamns) opraHa
npeaocTaBnAwLLIErOo MyHULUMNANBLHYO YCNyry, AOMKHOCTHOMO NuLa opraHa npeaocTaBnsoLLero



MYHULMNANbHYO yCryry imbo MyHUUMNANbHOro Cnyxalero, NpegocTaBnsaoLwero
MYHULMNANbHYO YCIyry.

3.2. NMpuem u perncrpaumsa 3asBneHUs.

3.2.1. OcHoBaHMeM ONd HaYana agMUHUCTPATUBHOW Npouenypbl ABNAeTCS npeaocTaBreHme
3aaBuTenem (NpeacraBuTenemM 3asaBuTens) 3asBfeHns N JOKYMEHTOB, YCTAaHOBMEHHbIX YacTbHo
2.8. pasgena 2 PernameHTta, ogHMM 13 cnocoboB npefycMOTPEHHbIX MyHKTOM 2.9.4. yactn 2.9.
pasgena 2 PernameHTa.

3.2.2. Pernctpauus 3aaBneHns n npunaraembliX K HeMy JOKYMEHTOB OCYLLEeCTBSAETCA
cneumnanucToM YnpasneHus, NpegocTaBnaowero MyHUUmMnansHyo YCryry, OTBETCTBEHHbIM 3a
npuemM JOKYMEHTOB (Janee — cneynanucT, OTBETCTBEHHbIM 3a NpYeM LOKYMEHTOB), B A€Hb
NOCTYNEHNS 3as8BMNEHNS.

MakcumansHoe BpeMsi BbINOSTHEHUS aAMUHUCTPATUBHOW NpoLeaypbl COCTaBnseT OANH paboyunn
OEHb.

3asBreHne o NnpegocTaBneHnn MyHUUMNanbHOW YCnyru, HanpasneHHOE NOYTOBbIM
OTNpaBfieHMEM UMK NOCTYNMBLLEE Ha apecC ANEKTPOHHOM NOYTbLI OpraHa MeCTHOro
camoynpasneHus, NpegoCTaBNAILWEro MyHUUMNanbHy yCryry, permctTpupyeTcs cneynanmcTom,
OTBETCTBEHHbIM 3a NPUEM LOKYMEHTOB, B TEYEHUE KaneHaapHOro AHS CO AHA NOCTYNNeHns
3asiBIIEHNS.

3.2.3. Npwn obpaweHun 3aasutens Yyepes ML, cneunanuct MOL| npuHnmaeT JOKYMEHTbI OT
3aaBuUTENd U nepefaeT B NnepefaeTcd B YnpasneHue B nopsake, onpeaeneHHoM corfnalleHmem
mexgy MOL n agmuHucTpaumnen ENM3oBCcKoro ropoackoro noceneHust.

Cneuunanuct YnpasrneHusi, OTBETCTBEHHbIN 3a NpUeM 1 pernctpaumio, NPUHUMaeT 3aaBneHne u
cornacue cybbekta Ha 06paboTKy nepcoHanbHbIX AaHHbIX M3 M®LL n pernctpupyeT ux B XXypHane
permcTpauumn He No3gHee OHSA NOSyvYeHUs 3asiBEHNS.

3.2.4. Mpwn nocTynneHnn 3asiBrieHns NocpeacTBOM NMYHOro obpalleHns 3aaBuTens B YnpaBneHve
unn MOLL, cneynanunct, OTBETCTBEHHbIN 3a NPUEM U PeErncTpaumio 3asiBfieHUs1, OcyLLecTBnseT
cnegyoLLyto nocnenoBaTenbHOCTbL AENCTBUN:

1) yctaHaBnuBaeT npeameT obpalleHus;

2) yCcTaHaBnNuBaeT COOTBETCTBUE JIMYHOCTUN 3aaBUTENS LJOKYMEHTY, yOOCTOBEPSIOLWEMY NTMYHOCTb
(B cnyyae, ecnu 3asiBuTenem sBnseTca pusndeckoe nmuo);

3) NpoBepHAeT Hanuyune JOKYMeHTa, yOOCTOBEPAOLLEro npaea (MoNHOMOYUS) NpeacraBuTens
U3N4EeCKoro Unu topuanyeckoro nuua (B cnyyae, ecnu ¢ 3asisrieHnemM obpauiaeTcs
npeacraBUTENb 3aaBUTENS);

4) ocywiecTBngeT Npuem 3asiBrieHns, NpeacTaBreHHOro 3aaBuTenem.

CoTpyaHuk M®L], oTBETCTBEHHbIM 3@ OpraHn3auunio HanpaereHns 3asaBneHuns B YnpasneHue,
opraHusyeT nepefady 3asBreHus, NnpeacTaBneHHoro 3assuTenem, B YnpasneHue B COOTBETCTBUN
C 3aKntoYeHHbIM cornawennem mexay MOL, n agmmHnctpaumen EnnsoBckoro ropogckoro
noceneHus.

3.2.5. B TeveHune 1 (ogHoro) pabo4vero gHsS cneumnanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB,
nepegaeT ero Ha paccMoTpeHue cneumanucTty YnpasneHusi, oTBETCTBEHHOMY 3a pacCMOTpeHue
3asBNeHns 1 NOArOoTOBKY NPOEKTa peLleHus No 3asaBreHuto (ganee — cneumanuncr,
OTBETCTBEHHbIN 3a NpeAocTaBneHne MyH1UuunanbHom ycrnyr) B nopsake 4OKyMeHToobopoTa,
YCTaHOBIEHHOr0 B YrpaBneHuu.

3.2.6 Kpntepum NpuHATUS peLleHunn.

Kputepmem npuHATUA peLleHns B paMmKkax HacToswen agMMHUCTPaTUBHON npoueaypbl sBnseTcs
HanuMyue 3asiBrieHns 1 npunaraeMbix K HeMy JOKYMEHTOB.

3.2.7 Pe3ynbTat agMUHUCTPATUBHOM Npoueaypbl N NOPSAOK nepefadn pesynbrarta.
PesynbTaTtom BbINONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS NPUHSATOE 3asiBfieHne C



npunaraemMbiMn JOKYMeHTaMn 1 nepegaya 3apermcTpupoBaHHOro 3asBreHust cneumanmucTy
YnpaBneHus, OTBETCTBEHHOMY 3a NpefoCTaBfieHMe MyHULMNAanNbLHON YCIyrn.

3.2.8. Cnocob chmkcaumm pesynbtaTta BbINOAHEHUS aOMUHUCTPATUBHOW Npoueaypbl, B TOM Yucne
B 9NEKTPOHHON dhopMme.

Cnocobom dumkcauumn pesynbtaTa BbIMOMHEHUS agMUHUCTPATUBHOW Npouenypbl ABnseTcs
BHECEHME COOTBETCTBYIOLLMX CBEAEHUI B XXypHan pernctpauumn obpalleHnin n npucBoeHne
3a8BNEHNI0 PErMCTPaLMOHHOrO HoOMepa.

3.3 PaccmoTpeHue 3asaBNeHuUsi, U AOKYMEHTOB ANA npeaocTaBneHU MyHUUMnanbHomn
ycnyru.

3.3.1.0cHoBaHMeM Ong Havyana agMUHUCTPATUBHOM Npouenypbl ABNAeTCs NocTynreHme
crneumnanucTy YnpasrneHus, OTBETCTBEHHOMY 3a nNpefoCTaBneHne MyHUUMnansLHON yenyru,
3aperncTpMpoBaHHOro 3asiBNEHNS 1 NpunaraeMblX K HEMy JOKYMEHTOB.

3.3.2. Cneumanuct, OTBETCTBEHHbIN 3a NpefoCTaBNeHne MyHMUmMnansHon ycnyrmn, obecneymsaet
paccMOTpeHMe 3aABNeHUs U npunaraemMblX K HeMy JOKYMEHTOB, B TOM YuUCHe:

- NpoBepseT NpeacTaBneHHble JOKYMEHTbl HA COOTBETCTBME YCTAaHOBMEHHbIM TpeboBaHMAM K UX
dopmaty, coaepXaHumto N KOMMMAEKTHOCTY;

3.3.3. Kputepuun npuHATUS peLleHuin.

Kputeprnem npuHATUA pelleHns B pamkax HacTosiLLen aaMUHUCTPATUBHOW NpoLeaypbl SABnseTcs
pacCcMOTPEHME 3as8BNeHNs U npunaraembiX K HeMy JOKYMEHTOB.

3.3.4. Pe3ynbTaT agMUHUCTPATUBHOW NpoLeaypbl U NOPALAOK Nepegayn pesynbraTta.
PesynbTatom agMMHUCTPATUBHON Npouenypbl ABNAETCA perucTpauns 3assneHns n npunaraemMbix
K HEMY JOKYMEHTOB OCYLLIECTBIISIETCA B XXypHarne yyeTa BXOAALWNX AOKYMEHTOB (KypHare
peructpauumn).

3.3.5. Cnocob dukcaumm pesynbraTta BbiMOAHEHNA agMUHUCTPATMBHOM NpoLeaypbl, B TOM 4Yncne
B 3MEKTPOHHON (hopme.

Cnocobom dukcaumm pesynbTaTa BbINOSTHEHUA aaMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
BHECEHMEe COOTBETCTBYIOLLMX CBEOEHUI B XXypHan pernctpauumn obpalleHnin n npuceoeHne
3asiBMIEHNIO PerMcTpaLnoHHOro Homepa.

3.4. dopmupoBaHMe 1 HanpaBneHne MexBeJOMCTBEHHbIX 3arpoCoB.

3.4.1. OcHoBaHMeM Ons Havana agMUHUCTPATUBHOW Npouenypbl ABNAETCA HenpeacTaBneHme
3asiBuTenem no cobCcTBEHHOM MHULUMATUBE LJOKYMEHTOB U CBEAEHUN, NPEeAYyCMOTPEHHbIX YacTbio
2.9. pasgena 2 PernameHTa, He06X0ANMbIX ANS NPefOoCTaBneHUs MyHULUNANsHOM YCIyru.
3.4.2. B cnyyae OTCYTCTBUSA OJOKYMEHTOB, yKa3aHHbIX B YacTu 2.9. pasgena 2 PernameHTa,
3anpalumBaloTca cneumannucTom ¢ UCNoSIb30BaHNEM CUCTEMbI MEXBEOOMCTBEHHOIO 3N1IEKTPOHHOIO
B3anmogencteus. [pu nonydeHnn otBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc cneumanuct
nprobLuaeT ero K NakeTy AOKYMEHTOB, NpeoCTaBlIEHHOMY 3asiBUTENEM.

3.4.3.MakcnmanbHbIM CPOK agMUHUCTPaTMBHOM npouenypbl 5 agHeN.

3.4.4. Kputepuun NpuHATUS peLleHus.

HeobxoaumMocTb nonyyYyeHnsa nHopmMaumm B paMkax MexxseOMCTBEHHOIO B3aMMOAENCTBUS AN
PopMMPOBAHNSA MOSTHOIO NakeTa AOKYMEHTOB M NpeaoCcTaBneHns MyHULUNanbHON yCryri.

3.4.5. Pe3ynbTaT agMUHUCTPATUBHOW NpoLeaypbl U NOPALAOK Nepegayn pesynbraTta.
PesynbTatom agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NOCTYNfeHne oTBeTa Ha 3anpoc B
paMKax MexBeOMCTBEHHOIO B3aUMOAENCTBUS.

3.4.6. Cnocob cmkcaumm pesynbraTta BbINOAHEHUS aMUHUCTPATUBHOW Npoueaypbl, B TOM YMcne
B 9NEKTPOHHON dhopMme.

Cnocobom dumkcauumn pesynbtata agMUHUCTPATUBHOM Npouenypbl ABNAeTcs (hopMnpoBaHmne
MOSIHOrO NakeTa JOKYMEHTOB, HEO6XO4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCAYyTriA.

3.5. lNpuHATME 1 Bbigaya (HanpaBneHME) peLLEeHNs 3asaBUTENIO.



3.5.1. AoMmnHMUCTpaTMBHas npoleaypa — NPUHATUE peLLeHNa 1 Bblgadva (HanpaeneHne) ob oTkase
B 3aKNOYEeHUN cornaweHnsa ob yctaHoOBMEHUN cepBuTyTa.

a) OcHoBaHMeM AN Havana agMUHUCTPaTUBHOW Npoueaypbl ABNSAETCS NonyyYyeHns nHgopmauum
Nno UToram MexxBeJOMCTBEHHOIO B3aMMOOENCTBUS.

Mpwn ycTaHoBNeHUn akToB, Yka3aHHbIX B Yactn 2.11. pasgena 2 PernameHTa, cneymanuct
OCYLLIEeCTBNSAET NOArOTOBKY NpOeKTa pelleHns ob oTkase B 3aKnto4eHumn cornatieHmns ob
YCTaHOBMEHUN CEPBUTYTA C yKa3aHNEM MOTUBMPOBAHHbLIX NPUYMH AN OTKa3a B NpeaocTaBrneHnm
ycnyru v nepegaet Ha cornacoBaHue pykosoautento YAI30.

6) MakcmarnbHbIA CPOK BbINOMHEHUST aAMUHUCTPATUBHOIO Aencteusa — 10 gHen.

B) CornacoBaHHoe pykoBoautenem YAI30 peweHune 06 oTkase B 3aknoveHus cornaiwleHmst ob
YyCTaHOBIEHUN cepBUTYTa NepefaeTca B AQMUHUCTPALNIO.

Bosrnaesnatowmin AamuHucTpaumio nmbo nuuo, ero 3amellaroliee nognuckiBaeT pelleHne o6
OTKase B 3aknio4eHus cornawleHns ob yctaHoBeHUn cepBuTyTa.

MognucaHHoe peleHna 06 oTkase B 3aKnYeHus cornaweHnsa o6 ycTaHoBEHUN cepBUTyTa
nepegaeTtcs crneumanucTty, KOTOpbI BHOCUT CBEAEHUS O NPUHATOM peLleHnn B XXypHan yyeTa
NCXOAALLMX OOKYMEHTOB ()KYpHan pernctpauumn pelueHumn).

MakcumManbHbIA CPOK BbINONIHEHUS aAMUHUCTPATUBHOIO OENCTBUA 2 OHS.

r) Kputepum npuHATUS pelleHus.

Hannuyne ocHoBaHWi Ans 0TKasa B YCTAHOBMEHWUU CEPBUTYTA.

n) PesynbTat agMmMHUCTpaTMBHOM Npoueaypbl U NOPSAOK nepefaydn pesynbrara.

Pesynbtatom agMMHUCTPaTMBHON NpoLeaypbl ABNSETCA NPUHATUE pelueHns 06 oTkase B
npegocTaBneHnn MyHUUMNanbHON ycnyrn, oopmIieHHoe yBeLOMMEHNEM (MUCbMOM).

e) Cnocob cumkcauumn pesynbTaTa BbIMOSIHEHUS afMUHUCTPATUBHOW Npoueaypbl, B TOM YUChe B
3eKTPOHHOM hopMme.

Cnocob dumkcauun pesynbTata agMUHUCTPATUBHOW NpoLeaypbl: BHECEHUE CBEAEHUI O NPUHATOM
peLleHnn B XXypHan yyeTa UCXOAALNX AOKYMEHTOB (KypHasn permcrpaumm peLueHun).

3.5.2. AoMrHMUCTpaTMBHas npoleaypa - NPUHATUE peLleHus 1 Bbligada (HanpasneHue)
yBEeOMJIEHUS O BO3MOXXHOCTW 3aKMOYeHUs cornalleHnss 06 ycTaHOBNEHUN CepBUTYTa B
npeanoXeHHbIX 3asiBUTENeM rpaHmLax unm nogrotToeka v Bbigada npeanoXeHus o 3akrovyeHum
cornaweHuns o6 ycTaHOBNEHUN CEPBUTYTA B MHbIX FPaHMLax C NPUNOXKEHNEM CXeMbI FPaHWLY
cepBUTYTa Ha KagacTPOBOM MNflaHe TEPPUTOPUMN.

a) OcHoBaHMeM AN Havana agMUHUCTPaTUBHOW NpoLeaypbl ABMSIETCA OTCYTCTBME OCHOBaHUS
AN OTKa3a B 3aKMYeHUn cornawenna o6 ycTaHOBNEHUN cepBUTyTa.

Cneunanuct nogrotaBnuBaeT yBe4OMIEHNE O BO3MOXHOCTU 3aKMo4eHUn cornaweHnsa ob
YCTaHOBIEHUN CEPBUTYTA B NPEASIOKEHHbIX 3asBUTENEM rpaHuLax unv npeasioxxeHune o
3aKNYEHNN cornatwleHms o6 yCTaHOBNEHMM CEPBUTYTA B UHbIX FPaHMLIAX C NPUNOXEHNEM CXEMbI
rpaHnL, cepBuUTyTa Ha KagacTpOBOM MaHe TEPPUTOPUN U NepedaeT ero Ha cornacoBaHve
PYKOBOAUTENIO YNpaBrieHus.

YBeaomneHne 0 BO3MOXHOCTM 3aKSYEHNs cornatleHms ob ycTtaHOBMEHMM CepBUTYTa B
NpeanoXXeHHbIX 3adgBUTENEM rpaHuLax UnNu NpeasioxkeHne o 3aknioveHnmn cornateHuns ob
YCTaHOBMEHNN CEPBUTYTA B UHbIX rPaHMLax sBSKTCA OCHOBaHMEM A5 NpoBeAeHnsa paboT 3a
CYeT CPefCTB 3asBUTENS, B pe3ynbTaTe KOTOpbIX obecneynBaeTca NOAroToBKa AOKYMEHTOB,
cogepXxalumx HeobxoamMmble AN OCyLLECTBIIEHUS roCyAapCTBEHHOIO KagacTpoBOro yvyeta
CBeEHUNSA 0 YaCTK 3eMESIbHOMo y4acTka, B OTHOLLEHMM KOTOPOW yCTaHaBNNBAETCS CEPBUTYT U
rocygapCTBEHHOro KagacTpoBOro ydeTa 4acTu 3eMefbHOro y4yacTka, B OTHOLLEHUU KOTOPOU
yCTaHaBNMBaETCH CEPBUTYT, 3@ UCKITIOYEHNEM ClyYaeB YCTAHOBMEHWSI CEPBUTYTa B OTHOLLEHUN
BCEro 3eMesibHOro y4yactka Unu JOCTUXKEHUS CTOPOHaMu cornatueHnsa ob yctaHoBeHum
CepBUTYTa B OTHOLLEHUWN YaCTW 3eMESNIbHOrO y4acTKa, 3aKnio4YEeHHOro Ha CPoK A0 Tpex neT, 6e3



OCYLLECTBIEHUS YKa3aHHbIX JENCTBUN.

Cneumanuct YnpaBrneHusi, OTBETCTBEHHbIN 3a BblAady JOKYMEHTOB, CNOCOOOM yKa3aHHbIM B
3asBNeHNN, HanpasnseT 3agBUTENO YBEAOMSIEHNE O BO3MOXHOCTU 3aKntoveHus cornawennsa ob
YCTaHOBIMEHUW CEPBUTYTA B NPEASIOKEHHbIX 3asBUTENEM rpaHunLax unm npearoxeHme o
3aKknyeHnn cornawieHmsi 06 yctaHoOBNEHUM CEPBUTYTA B UHbIX rpaHuLax.

6) MakcnmarnbHbI CPOK BbINOHEHUST aAMUHUCTPATUBHOIO AENCTBUSA 2 OHS.

B) KpuTepumn NnpuHATUS peLleHus.

Hanuune ocHoBaHW Ons B yCTAaHOBIEHMM CEPBUTYTA.

A) PesynbTat agMvHUCTpaTMBHOW Npoueaypbl U NOPSAOK nepefadn pesynsrara.

PesynbTatom agMMHUCTPaTUBHON NpoLenypbl ABNSETCH yBeAOMIIEHME 3asBUTENS O
BO3MOXHOCTM 3aKIMOYEHUS cornalleHns o yCTaHOBMEHUN cepBUTYTa B NPeaIOKeHHbIX
3aaBUTENEM rpaHnLax unv npeanoXeHne o0 3aknyYeHnn cornaweHmst o6 yctaHoBneHumn
CepBUTYTa B MHbIX FpaHMLax c NPUNOXEHNEM CXeMbl FPaHNL, CEPBUTYTA Ha Kag4acTPOBOM MfaHe
TeppuTopun, opopMieHHoe yBeaoMeHneM (MMCbMOM).

e) Cnocob cumkcaumm pesynbTaTta BbIMOMHEHMS aMUHUCTPATUBHON NpoLeaypbl, B TOM YMCne B
3EKTPOHHOM (hopMme.

Cnocob (ukcaumm pesynbTata agMMHUCTPATUBHON NpoLeaypbl: BHECEHNE CBELEHU O MPUHATOM
peLleHnn B XXypHan yyeTa UCXOAALNX JOKYMEHTOB (KypHan perucrpauum peLleHun).

3.5.3. AoMnHMCTpaTMBHas npoleaypa — NoAroToBka cornalleHmsi 06 yctaHoBNeHUM cepButyTa
(nanee — CornawueHue).

a) OcHoBaHMeM Ons Ha4Yana agMUHUCTPaTMBHOWM NpoLueaypbl MO NOArOTOBKE cornawleHusi 0o
YCTaHOBIEHWM CEPBUTYTA SABMSETCA Hanu4ne OCHOBaHUM ANS 3aKIYeHNs cornawleHms oo
YyCTaHOBIEHUN CepBUTYTA.

Cneumnanuct YnpaeneHus B TedeHuun 1 (ogHoro) paboyero AHs, HanpaBnseT 3asBneHne 1
AOKYMEHTbI, Heobxoaumble Ans 3akniodeHns CornawleHus, cneumManncTy YnpasneHus
UMYLLLEECTBEHHbIX OTHOLLEHNA agMUHUCTPaLnn ENnM3oBCKOro ropofcKkoro noceneHuns,
OTBETCTBEHHOMY 3a NOAroToBKY npoekta CornaweHus.

Cneunanuct YnpaBneHusi UMyLLLECTBEHHbIX OTHOLUEHUA aAMUHUCTpaL MM ENn3oBcKoro ropoackoro
noceneHuns, OTBETCTBEHHbLIN 3a NpefocTaBfieHMe MyHULMNanbHOW yCryrn, nogrotaBnveaeT
NPOEKT cornaileHns o6 ycTaHOBMEHUN CEPBUTYTA, KOTOPLIN NepeaaeTcs Ha Nnoanuchb
pyKOBOAUTENO YNpaBneHus.

lMocne noagnucaHus cornawenns ob yCTaHOBMAEHUN cepBUTYyTa CrneumanucTt YnpasneHus
UMYLLECTBEHHbIX OTHOLLEHNA agMUHUCTPaunn ENn3oBCcKoro ropoackoro noceneHuns,
OTBETCTBEHHbIN 3a Bbl4ayy AOKYMEHTOB, HanpaBnsaeT 3asaBUTENO A58 NoANMCaHUsA Cnocobom
yKa3aHHbIM B 3asBNeHUM NOANUCAHHbIE NPOEKTbI U YBEAOMIISIET €ro 0 He0H6Xo0ANMOCTH
noanncaHnsa npoekTa cornaweHns o6 ycTaHOBNEHUN CepBUTYTA.

[Mocne nonyyeHWs NOANUCaHHbIX 3K3EMMNAPOB NPOEKTa cornalleHns o6 ycTtaHoBIeHUM
cepBuUTyTa 3aaBuUTEmNb 0083aH NnoanucaTb YkazaHHoe cornalleHne 1 nepeaatb ABa aKk3emnnsapa
NnognNuUCaHHOro cornatleHns B YrnpasneHne nMyLLeCcTBEHHbIX OTHOLEHUA agMUHUCTPaLnm
EnunsoBcKoro ropofckoro noceneHust He No3gHee YeM Yyepes TpuauaTb KaneHgapHbIX AHEN CO OHA
ero nosnyvyeHuns.

6) MakcmanbHbI CPOK BbINOMHEHUST aAMUHUCTPaTUBHOIO genctemsa 20 gHen.

B) MakcnmanbHbI CPOK BbIMOMHEHNA agMUHUCTPATMBHOM Npouenypbl 30 gHEN.

r) Mpu paccMoTpeHumn 3asiBAEHNS y4acTHMKA MHBECTULNOHHBIX MPOLIECCOB — 25 OHEMN.

B) Kputepuun npuHATUA peLueHus.

Hannune ocHoBaHWin 4ns NOArOTOBKU NPOEKTa cornalleHns o6 yctaHOBEHUN cepBUTyTa.

n) PesynbTat agMMHUCTpaTMBHOM Npoueaypbl U NOPSAOK nepefaydn pesynbsrara.

PesynbTatom agMuHUCTpaTUBHOW Npoueaypbl ABNAeTCs Bblgaya (HanpasneHue) saaButento



noanncaHHoOro nNpoekTa cornaweHns o6 ycTaHOBNEHUN CepBUTYTA.

e) Cnocob cumkcauumn pesynbTaTa BbIMOIHEHUS afMUHUCTPATUBHOW Npoueaypbl, B TOM YUCHe B
3MEeKTPOHHOM hopme.

Cnocob dumkcauun pesynbTata agMUHUCTPATUBHOWM NpoLeaypbl: NofyvyeHne NognnucaHHbIX

3K3eMNsipOB NpPOeKTa cornalweHns ob yCTaHOBMEHUN CeEPBUTYTA OT 3adBUTENS.
3.6. Nopsaok ocywecTBNeHUss aAMUHUCTPATUBHbLIX NpoLueayp B 3fIeKTPOHHOU ¢hopme, B
TOM 4Yucne ¢ ucnonb3osaHuem PIITY.

3.6.1. Nopsgok 3anucu Ha NpueMm B opraH (opraHusauuto) nocpegctsom PITY.

B uenax npegoctasneHns MyHULMNANbHOW YCNYrn OCYLWECTBNAETCA NpUeM 3asiBuTtenen no
npegBapuTenbHOM 3anucu.

3anuncb Ha npuem nposoauTcs nocpencrsom PIY.

3asBuTento NpegocTaBnseTcs BO3MOXHOCTbL 3anvcu B nobble cBOBOAHbIE ANg npueMa aaty u
BpeMs B npefenax yCTaHOBMEHHOro B YNpaBrneHun rpaduka npuema sasasutenen.

YnpaBneHve He Bnpase TpeboBaTb OT 3aABUTENS COBEPLUEHNS MHbIX AEUCTBUI, KPOME
NPOXOXAEHNA NOEHTUPUKALUMM U ayTEHTUdUKAUUN B COOTBETCTBUN C HOPMATUBHBLIMU NPAaBOBbIMU
akTamn Poccunckon denepaummn, ykasaHus Lenn npuemMa, a Takke npegocTaBneHns CBeAeHUn,
HeobxoaMMbIX A4Na pacyeTa ANMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbl He06X0ANMO
3abpoHunpoBaTb A4S npuema.

3.5.2. Nopsgok hopMUpoBaHUS 3asBieHMsI MOCPELCTBOM 3aMNOSTHEHNSA €ro 3MEKTPOHHON (hOopMbl
Ha PIT'Y, 6e3 Heo6x0AMMOCTN LONOSTHUTENBHOW NOAAYM B Kakon-nnbo nHom opme.

Ha PII'Y pasmewatotca obpasubl 3anofiHEHUS 3NEKTPOHHON hOpMbl 3asiBIEHUS.

Mpn hopmmpoBaHus 3aseneHns Ha PITY ot 3aaButensa He TpebyeTcs npegocTaBreHme
AOMOMNHUTENBHBLIX IOKYMEHTOB, KpOMe Hanuumns yv4etHomn 3anucu B ECUA, nmetowen cratyc
«[NoaTBepxxaeHHas».

B cnyyae obpalleHns 3a npegoctaBrieHneM ycrnyrm oT UMeHU 3asBuTernst yrnosIHOMOYEHHOro
nnua, B COOTBETCTBUM C NMOAMYHKTOM 2 MyHKTa 2.6.1. YacTtu 2.6. PernameHTa, K 3adBneHuto
AOKYMEHT, NoATBEPXAAtoLLMIA MOMHOMOYMSA NpeacTaBUTENS 3asBuTenNs, B criydyae obpalleHns
npeacraBUTeNs 3asaBUTENS.

dopmaTHO-Nnormyeckas nposepka cooOpMUPOBAHHOIO 3asiBIIEHUS OCYLLEeCTBNAETCS
aBTOMaTMYeCKW Mocrie 3anosfiHeHUs 3adBUTENEM KaX40ro U3 rnonewn afekTpoHHOMN hopMbl
3asBrneHus. [Npu BbIIBIEHUM HEKOPPEKTHO 3aMOfTHEHHOrO NOMS ANIEKTPOHHOM (POPMbI 3asBfEHMS
3a8BUTENb YBEAOMIISIETCA O XapaKTepe BbIABMEHHOM OWNOKM 1 nopsagke ee ycTpaHeHus
nocpeacTBOM MHPOPMAaLMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hopMme
3asiBIIEHNS.

Mpn dpopmmpoBaHun 3asiBneHns 3aaBuTento obecneymBaeTcs:

- BO3MOXHOCTb COXPaHEHNS 3asBNEeHUS;

- BO3MOXHOCTb NeYvatu Ha ByMaKHOM HocuTene KOnnm aneKTPOHHON hopMbl 3asiBIIEHNS;

- COXpaHeHne paHee BBeOEHHbIX B ANIEKTPOHHYIO (hOpMYy 3asBNEHUSA 3HAaYEeHU B Ntob6on MOMEHT
Mo XenaHuto 3asBuUTenNs, B TOM YMcne npy BO3HMKHOBEHMM OLINMBOK BBOAA U BO3BpaTe A1
NOBTOPHOIO BBOAA 3HAYEHUIN B 9NEKTPOHHYO (POpMY 3asiBfIEHUS;

- 3anonHeHne nosien ANeKTPOHHON dopMbl 3adBNeHMs 40 Havana BBo4a CBEAEHUIN 3asiBUTENEM C
NCnonb30BaHMEM CBEAEHUN, pa3MeLLEHHbIX B dpefepanbHon cucteme ECUA n ceegeHni,
onybnukoBaHHbIX Ha PITY, B 4yacTu, kacatowenca csegeHmmn, otcytcteytowmx B8 ECUA,

- BO3MOXXHOCTb BEPHYTbCSA Ha NOOGON M3 3TanoB 3anofHEHMS ANIEKTPOHHON hopMbl 3asiBrieHns 6e3
noTepu paHee BBeAEHHOW MHOpMaLUK;

- BO3MOXHOCTb focTyna 3assutens Ha PIY kK paHee nogaHHbIM UM 3a8BfEHUAM B TEYEHUE He
MeHee OHOro roga, a Takke 4acTUYHO CCPOPMUPOBAHHbLIX 3aMPOCOB — B TEYEHNE He MeHee 3
MecsLeB.



CdopmupoBaHHOE 1 NnognucaHHoe 3asaBreHne Ang npefocTaBneHuss MyHUUUNansHOM YCryru,
HanpaBnsieTcqa B YnpasneHue nocpeactesom PITY.

3.6.3. lNopsgok npyema u perucTpaumm YnpasneHnem 3asiBrieHna Ans npegocraBreHns
MYHULIMNANbHON YCNyri.

Cpok peructpauuun 3aasrneHusi coctaenseT 1 pabounin oeHb.

[Mpn nonyyeHun 3asiBNeHNs B 35IEKTPOHHOM (bopMe B aBTOMaTUYECKOM peXnme OCyLLeCTBNAeTCA
opMaTHO-NOMMYECKUIN KOHTPOSb 3asiBIIEHMS, @ 3as8BUTENI0 COOOLLAeTCsl MPUCBOEHHbIN
3asiBIIEHUIO B 3MEKTPOHHOM (hopMe YHUKASbHbBIA HOMEpP, MO KOTOPOMY B COOTBETCTBYIOLLIEM
pasgene PIIY sassutento 6yaeTt npegocraBneHa MHGPoOpMaumsi 0 XoA4e BbINOSTHEHNSA yKa3aHHOIo
3anpoca.

Mprem n perncTpaums 3asiBfieHNsa OCyLLLECTBIISETCA YNOSTHOMOYEHHbIM NLOM YNpasneHus,
OTBETCTBEHHbLIM 3a NpueM 1 perncTpaumio 3anpoca Ha NnpegocTaBneHne yeryrn B 3feKTPOHHOMN
dopwme.

[Mocne pernctpaumn 3agBneHne HanpaenseTcsa cneymannucTom, OTBETCTBEHHbLIM 3a NPUeEM U
perncTpauuio 3asBrieHUst YNosTHOMOYEHHOMY OOSKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHON yCnyru.

Mocne npuHATUS 3asiBNEHNSA YNOMTHOMOYEHHbIM AOMKHOCTHBIM IMLOM, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHMUMNanbHON yCcnyrn, CTaTyc 3asBneHns 3asaBuTenst B IMYHOM KabuHeTe Ha
PII'Y obHoBnsieTcsa Ao ctatyca «NPUHATOY.

3.6.4. Nony4eHune pesynbtaTta NpegocTaBneHns MyHULMNansHOM YCyru.

Mo xenaHuo 3aaBuUTENA pesdynbTaTt NpeocTaBlNeHna MyHULUMNAanbHOM YCryru NnpeaoCcTaBseTca:
a) B BUAe BbIMUCKM U3 peecTpa MyHUUUNansHOro nmyLectesa Ennsosckoro ropogckoro
noceneHuns, NogNUCaHHbIX YNONHOMOYEHHbIM AOSHKHOCTHBLIM NIMLOM C Ucnonb3oBaHnem 3T,

6) B BUAE BbINMCKM U3 peecTpa MyHUUUNanbHOro nmyuiectesa Ennsosckoro ropogckoro
noceneHnsa Ha GyMaxHoM HocuTene.

Cpok nony4yeHust pesynbTaTa NpeaocTaBreHnss MyHULMNanbHOW ycryrn npu obpawieHmn B
aneKkTpoHHoM hopmMe, ¢ ncnosb3osaHuem PITY, He gomkeH npeBblwaTh YCTAaHOBIEHHOIO
PernameHTOM Cpoka okasaHWst MyHULMNANbLHOW YCryri.

3.6.5. Nony4eHne ceBegeHNn 0 Xxo4e BbINOMIHEHUS 3anpoca O NpeaoCTaBNeHNU MyHUUMNANbHON
ycnyru.

3asBuTenb nMeeT BO3MOXHOCTb MOMy4YeHMs MHpopMauumn o Xxoae npefocTaBneHus
MYHULMNANbHON yCnyriu.

B cnyyae nogauu 3assneHus nocpencrtesom PIY nHdopmaums o xoge npegocTaBrieHns
MYHULMNANbHOM ycnyrm otobpaxkaeTca B NMMYHOM KabuHeTe 3assutend Ha PITY.

3.6.6. OcyulecTBneHne oLeHKM Ka4ecTBa NpegoCcTaBneHns MyHULMNansHON YCnyru.
3aaBuTENb BripaBe OLEHUTb KaYeCTBO NpeaocTaBneHna MyHUUUnanbHOW YCryrn ¢ MOMOLLbIO
YCTPONCTB NOABWXHOM pagmoTenedoHHOM CBA3U, NPU HaNnyYnm TeXHUYECKON BO3MOXHOCTH C
ncrnonb3oaHmem PI1Y, TepMUHanNbHbBIX YCTPOUCTB.

3.6.7. JocynebHoe (BHecyaebHoe) obxanoBaHue peLueHnin u gencteui (6esgencrems) opraHa
npeaocTaBnAwLLIErOo MyHUUMNANBHYIO YCNYry, AOMKHOCTHOMO NMLa opraHa npeaocTaBnsAoLLero
MYHULMNANbHYO yCryry nnbo MyHUUMNanbHOro criyawero, NnpeaocTaBnstowero
MYHULMNANbHYIO YCAyry.

HocynebHoe (BHecyaebHoe) obxanoBaHmne peLleHnn n genctenn (besnencTend) opraHa
npeaocTaBnAwLLIEro MyHUUUNANLHYIO YCNyry, AOMKHOCTHOMO Nnua opraHa npeaocTaBnsAoLLero
MYHULMNANbHYO yCnyry nmbo MyHUUMNAanNbHOro cnyxawero, NpegocTaBnsatoLLLEero
MYHULMNANbHYIO YCNyry ocyliecTBnseTca ¢ ncrnonb3osanue EMNMY v PITY 4yepes noptan
depeparnbHoOM rocygapcTBeHHON MHGOPMaLMOHHOM cuctemsl «[JocyaebHoe obxanosaHme» —
https://do.gosuslugi.ru.



3.7. Nopsipok ucnpaBneHUs AONYLEHHbIX ONEeYaToOK M OWNGOK B BbiAAHHbIX B pe3ynbTaTte
npepocTaBreHUs MyHULMNanbHOW YCIyru 4OKyMeHTax.

B cnyyae BbiiBneHus 3asisutenem oneyaTok u (Mnu) owmnbok B BblAaHHbIX B peaynbraTte
npegocTaBneHns MyHULMNansHOM ycnyru AoKyMeHTax, 3asaButenb npeacraBnsgeT B YnpaBreHue
apXMTEKTYpbl 3asBrieHmne 06 ncnpaBneHnn ONyLWEeHHbIX onevyaTok n (Mnm) owmnbok (NpunoxeHne
3).

Pernctpauus 3assneHus ob ncnpasneHmm AonyweHHbIX onevyaTok 1 (unv) ownbok
OCYLLEeCTBNAETCS cornacHo nyHKTy 3.2. HacToswero PernameHTa v nepegaeTcs cneynanucry,
OTBETCTBEHHOMY 3a NpeAocTaBneHne AaHHOW MyHULMNANbHOW YCryTri.

Cneumanuct YnpaBrneHuss apxuTekTypbl B CPOK, He NpeBbiwatowmi 3 (Tpex) pabounx gHen co aHg
NOCTYNNEeHUs COOTBETCTBYHIOLLErO 3asiBIeHNS B YpaBreHne apxmTekTypbl, MPOBOAUT NPOBEPKY
YKa3aHHbIX B 3asiBfIEHUN CBEAEHUM.

B cnyyae BbIIBNeHUsA JONYLLEHHbBIX OneYaTok 1 (Mnun) owmnboK B Bbl4aHHbIX JOKYMEHTax
OCYLLIECTBMNAETCA UCMpaBneHne Taknx onevyaTok n (Mnm) owmnbok B CpokK, He npesbiwatowmm 10
pabounx gHen co OHA NOCTYNMEeHMs B YrpaBfeHne COOTBETCTBYIOLLErO 3asBEHUS.

B cnyyae oTcyTcTBMS oneyaTok n (Mnun) owmnbok cneumanuct YnpasneHnsa apxXuTekTypbl
NMMCbMEHHO coobLaeT 3asBuTento 06 OTCYTCTBUM OneYaTok 1 (Unun) owmbokK B CPOK, HE
npeBsblLaLWLmMin 5 pabounx AHEN CO AHA perncTpaunmn COOTBETCTBYHOLLEIO 3asiBMEHUS.
PesynbTatomM agMUHUCTpaTUBHOW Npoueaypbl ABNSAETCS Bblgada 3asBUTEN0 NCNPaBIeHHOro
AOKyMeHTa, ABNAILWErocs pesynbTaToM MyHUUUNanbHOW yCryru, unm NMCbMEHHOro
yBe4OMIEHUs1 06 OTCYTCTBUM ONevaTok u (Mnn) owmobokK.

4. q)Oprl KOHTpONA 3a ucnosiHeHMeMm agaMMHUCTPATUBHOIO pernamMmeHTa

4.1 3asaBuTenb BrpaBe KOHTPONIMpPOBaThb NpeaocTaBneHne MyHULUNanbHOU yCnyru nytem
nony4yeHusa nHopmaumm no tenecgoHy, Nno NMCbMEHHbIM OOpaLLeHNUAM, NO NTIEKTPOHHOM
noyrte, Ha opuumanbHOM cante AaMuUHUCTpauum B cetn UHTepHeT, Yepes PITY.
3aaBuTENb MOXET NMPUHUMATL Y4acTUe B 3MEKTPOHHBIX onpocax, opymax N aHKeTUPOBAHUN NO
BOMpOCaM yAOBETBOPEHHOCTN NOSMIHOTOM U KA4eCTBOM NPeAoCTaBNEHNS MyHULMNANbHOW YCryru,
cobnogeHnsa JOMKHOCTHBIMK SiMLaMu UM MyHUUMNANbHbIMW CAyXalwmMMmn YnpasneHus CPOKOB 1
nocrnegoBaTeribHOCTU agMUHUCTPaTUBHBIX Npouenyp, NpegyCMOTPEHHbIX HACTOALLNM
PernameHToMm.

4.2. NMopsaaok ocylecTBNEeHUsA TeKyLero KOHTponsa 3a co6noaeHneM u UCNONHEeHneMm
OTBETCTBEHHbIMU AOMKHOCTHBLIMU NULIAMU NONOXeHUn PernameHTa U MHbIX HOPMaTUBHbIX
npaBoOBbIX aKTOB, yCTaHaBIMBaKOLWMUX TpeOoOBaHUA K NnpeaocTaBNeHni0o MyHUuunanbLHoun
ycnyru, a Takke NpMHATUEM UMW pPELLUEHUN.

TekyLwuii KOHTPOSb 3a UCMoNHeHeM PernameHTa ocyLecTBnsieTcst pykoBoautenem YnpaeneHus,
OTBETCTBEHHbIM 3@ OpraHu3aumio paboTbl MO NPeOCTaBMNEHNIO MyHULMNAMBHON YCIYTN.
TeKyLmMIn KOHTPOSb OCYLLECTBIISIETCS PYKOBOAMTENEM YNpaBrneHus nyTeM NpoBeAeHUs MIPOBEPOK
cobroaeHnst M UCMONHEHMS NONIOXKEHUIN PernameHTa, MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB
ycTaHaBnmBawLwux TpeboBaHNsA K NpeJoCTaBNEHNIO MyHULMNANBHON YCIyTu.

MeproanYHOCTL OCYLLIECTBIIEHUS TEKYLLETO KOHTPONS YCTaHaBNMBAETCSl PyKOBOAUTENEM
YnpaBneHusi nytem noaroTOBKM €XXerofHbIX NiiaHoB OCYLLECTBIIEHWUSI MPOBEPOK.

4.3. Mopsiaok U NepuoaMYHOCTb OCYLLeCTBIIeHUSI MNAHOBbLIX U BHEMMIAHOBbLIX NPOBEPOK
NONMHOTLI U KayecTBa NpeAoCTaBNEHUA MYHULUNANbLHOW YCNyru, B TOM Yuchne NOpsaokK U
¢opMbI KOHTPONA 32 NONHOTOM U KaYeCTBOM NpeAoCTaBNEHUA MYHULUNANbLHOW YCIYrW.
MonHoTa 1 Ka4yecTBO NpeaoCTaBNeHNs MyHULMNANbHON YCIyrn KOHTPONNPYETCA NyTem
npoBeAeHNs NNaHOBbIX Y BHEMAHOBbLIX NPOBEPOK.

MnaHoBble NPOBEPKUN NOSHOTHI M Ka4ecTBa NPeaoCTaBNEHNS MyHULMMNANbHOW YCIyrn NPOBOAATCS



1 pas B rog. BHennaHoBble NpOBEPKM MOMHOTHI U Ka4YeCcTBa NPeaoCTaBNeHNA MyHULMNANbHOM
yCnyru ocyLecTBAATCSA B Cilydae NocTynfieHnst obpalleHnn 3assutenen, cogepxallmnx xanoool
Ha pelueHus, oencteus (6e3gencrTeme) JOMMKHOCTHBIX N, agMuHUcTpaumm Ennsosckoro

FOPOACKOro NOCENeHUsl, OTBETCTBEHHbIX 3a NPEAO0CTaBNEHNE MyHULMNATbHBLIX YCNYT.
4.4. OTBeTCTBEHHOCTb AOJMKHOCTHbIX 1ML, aaMUHUCTpPaumn EnusoBckoro ropoackoro
nocesieHNA U UHbIX PabOTHUKOB 3a peLleHUAa U aencTeus (6esgencreme), npMHMMaeMble

(ocywecTBnsiemblie) MMM B XoAe nNpeaocTaBneHns MyHULUNanbLHOM yCnyru.

Mo pesynbTaTam NpoBeAEHHbIX MPOBEPOK, B Cyyae BbIABEHUS HapyLLeHnn cobnogeHns
NOSOXEHUN pernamMmeHTa, BUHOBHbIE JOSPKHOCTHbIE NMLa HECYT NepCOHarnbHYy OTBETCTBEHHOCTb
3a pelleHust n gencteus (besgencrene), NpUHMMaeMble B Xo4e NpefoCTaBneHns MyHULMNAnsHOM
yCnyru.

lMepcoHanbHas OTBETCTBEHHOCTb JOMKHOCTHBIX NAL, 3aKpennsaeTcs B JOIMKHOCTHBIX MHCTPYKUNAX
B COOTBETCTBMM C TpeboBaHMsMN 3akoHogaTenbcTBa Poccunckon degepaumm mn
3akoHogaTtenbCcTBa KamyaTckoro kpas.

4.5. KoHTponb 3a npefocTaBrieHMeM MyHULUNanbHOM yCryru, B TOM YUcre CO CTOPOHbI
rpaxagaH, ux o6 bLeguHeHun 1 opraHnsaumm

KoHTponb 3a npegoctaBneHmeM MyHULMNanbHOW yCryrn, B TOM YMCIEe CO CTOPOHbI FpaxaaH, nx
00beANHEHNI N OpraHM3aLnin OCyLLLECTBASIETCA NOCPeACTBOM Nybnmkaunm ceeaeHnin o
AEATEeNbHOCTM aAMUHUCTPauun EnnM3oBCcKoro ropoackoro Nnocenenns, nonyvyeHms rpaxkgaHamu, ux
00beaANHEHNAMM 1 OpraHn3auMsaMn akTyanbHOW, NOSIHOW U LOCTOBEPHON MHGOPMaLMKM O NOpsiaKe
npegoCcTaBNeHns MyHUUMNAnNbHOM ycnyrn n obecnevyeHms BO3MOXHOCTU aocynebHoro
(BHECyaebHOro) paccmoTpeHus xanob.

5. locyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XanoBaHUA peleHnn u 4ecTBUn
(6e3pencTBUSA) opraHa, npeaoCTaBNAOLWEro MyHULMNanbHy ycnyry, AOMMKHOCTHOro nuua
opraHa, npefocCTaBnNAOLWEro MyHULMNanbHy ycnyry nméo MyHUUMNanbHOro criyatiero,
MHOTro(PyHKLMOHaNbLHOIo LeHTPa, paboTHUKA MHOro(pyHKLUMOHANbLHOIO LIEHTPa, a TaKkke
opraHusaumm, ocyLecTBNALWMX (hyHKLUUM NO NpPeaoCTaBeHNIO rOCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT, UM X paboTHUKOB.

5.1. MHdopmauusa ona sanHTepecoBaHHbIX Nnu 06 ux npaese Ha gocyaebHoe (BHecynebHoe)
obxxanoBaHue aencTeun (6e3nencTens) 1 (MUNN) peLleHnn, NPUHATBIX (OCYLLECTBIEHHbIX) B X0A4e
npeaocTaBneHnsa MyHULMNanbHOW yCyru.

5.1.1 3aaButenb BNpase nogaTh Xanoby Ha pelweHue un (unn) gencteuns (besgencrane) opraHa,
npeaocTaBnAwLLIErOo MyHULUMNANbLHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAoLwero
MYHULMNANbHYO yCryry imbo MyHUUUNAnNbHOro cnyxawero, MHOroyHKUNOHANbHOro LIeHTpa,
paboTHMKa MHOrogYHKLIMOHAITbHOIO LIEHTPa, a Takke opraHnsaumi, OCyLLeCTBNAIOWNX PYHKLUNN
Nno NpeaoCTaBfeHNIO FOCY4apCTBEHHbIX U MyHULMNAMbHbIX YCIYr, Unn nx paboTHUKOB, B
cnegylowmnx cnyyasx:

a) HapyLLeHne cpoka permctpauum sanpoca 3asaBuTerns o NpegocTaBieHnn MyHULMNansHoM
ycnyru;

0) HapyLLueHWe cpoKka NpeaocTaBeHns MyHULUMNanbHON yCnyru;

B) TpeboBaHve y 3asBuTensa JOKYMEHTOB U MHdopmaumm nmbo ocyLecTBNeHna AencTeBni,
npeacraBneHne unn ocyLLLeCTBIIEHME KOTOPbIX HEe NpegyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu Poccurckon denepaumm, HopmaTMBHBIMUY MPaBOBbIMU akTaMmn KamyaTcKoro Kpas,
MYHULMNaNbHbLIMW NPaBOBLIMW akTamMu ANs npegocTaBeHns MyHUUMNansHOW YyCnyru;

r) oTKa3 B NpuemMe [OKYMEHTOB, NpefoCTaBrieHne KOTOpbIX MpeayCMOTPEHO HOPMAaTUBHbLIMA
npaBoBbIMK akTamu Poccurckon denepaumm, HopMmaTMBHbIMU NMPaBoOBbIMU akTamy KamyaTckoro
Kpad, MyHUUUnNanbHbIMM NPaBOBbIMU akTamu AN npegocTaBNeHns MyHULMNAnsHOM yCnyru, y
3asBuTens;



[) OTKa3 B NpefoCTaBneHnm MyHUUUnNanbHoOM yCryrn, eCiv OCHOBaHNA OTKa3a He NpeayCMOTPEHbI
deaepanbHbIMU 3aKOHAMN N NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccunckon degepaumm HopMaTMBHLIMU NPaBOBbIMK akTamu KamyaTckoro
Kpasi, MyHUuunanbHbIMY NPaBoOBbIMU aKTaMu;

e) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAoCTaBEHUN MYHULMNANTbHOW YCyrn nnathl, He
npegycMOTPEeHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTammn KamyaTcKoro kpasi, MyHUUMnanbHbIMU NPaBOBbIMU aKTaMu;

X) OTKa3 opraHa, NpegocTaBnAwoLLEero MyHULUMNanbHy yCrnyry, A4OSMKHOCTHOMO fvLua opraHa,
npegoCcTaBNAILWEro MyHUUMNANbHy yCryry B UCNpaBneHnn AonyLweHHbIX UMW oneyaTok n
OWNBOK B BblAaHHbIX B pe3ynbTaTe NpeAoCcTaBNeHNs MyHULMNanbLHOM yCryrn 4OKyMeHTax nmbo
HapyLLeHMe YCTaHOBMEHHOIO CPOKa Takux UCnpaBreHni;

3) HapyLLeHWe cpoKa unv nopsiaka Bblgavyv JOKYMEHTOB MO pe3ynbTaTtam npeocTaBneHus
MYHULMNANbHON yCnyru;

1) NPUOCTaHOBIEHNE NPeaoCTaBNEeHNS MyHULMNANbHOM YCnyru, eCriv OCHOBaHUSA
NPUOCTaHOBMNEHNA He NpeasyCMOTPeHbl pefepanbHbIMU 3aKoHaMU Y MPUHATBIMU B COOTBETCTBUN
C HAMM MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMKU akTamu Poccunckon degepaumm, 3akoHamu U UHbIMA
HOPMaTUBHbBIMW NPaBOBbIMU akTaMy KaMyaTCKOro Kpasi, MyHuLmMnasnbHbIMU NPaBoBbLIMU akTaMu;
K) TpeboBaHue y 3aaBuTeNs Npu NpeaoCcTaBNeHNN MyHULMNANbHOW YCNYrn JOKYMEHTOB UMK
WMHopmauun, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTL KOTOPbIX HE YKa3blBanucb npu
nepBoHa4anbHOM OTKa3e B NpueMe JOKYMEHTOB, HEOBX0aMMbIX ONA NpefocTaBneHuns
MyHULMNanbHON ycnyru, nubo B npegocTaBneHnn MyHULMNAnbHOM YCNyru, 3a UCKITIOYEHNEM
crneaylowmnx cnyyaes:

- U3MeHeHne TpeboBaHUM HOPMaTUBHBIX NPABOBbLIX akTOB, KacaloLWMXCs NpeaocTaBneHns
MYHULUMNANbHOW yCnyru, nocne nepBoHavasnbHON Nogayun 3asBrieHUs O NpeaocTaBneHnn
MYHULMNANbHON yCnyru;

- HanM4ne oWKNBOK B 3asiBNEHUM O NpeaocTaBneHnn MyHULMNanbHOM yCryrn U AOKyMeHTax,
nodaHHbIX 3asiBUTENEM Nnocne nepBoHa4anbHOro oTkasa B npueme OKYMEHTOB, HEOO6XOAMMbIX
ANa NpeaocTaBneHns MyHULmnanbHOW ycnyr, Nbo B NpeaocTaBneHnn MyHULMNanbHOW ycrnyru
N HEe BKNIYEHHbIX B NPeACTaBEHHbIN paHee KOMMNNEKT JOKYMEHTOB;

- UICTEeYEeHne CpoKa OeNCTBUS AOKYMEHTOB UNU U3MEHEHNE MHJPOPMaLUKM nocne nepBoHavanbHOro
OTKasa B npueme JOKYMEHTOB, HEOO6XOAMMbIX 115 NPeJoCTaBeHNS MyHULUMNANbHOW yCcnyru,
nnbo B NpefoCTaBNeHUM MyHULMNANbLHOW YCIyru;

- BbISIBNIEHNE OOKYMEHTanNbHO NOATBEPXAEHHOro dhakTa (MpM3HaKkoB) OLUMOOYHOIO Unu
NpoTMBONPaBHOro AencTBuA (6e3aencTans) JOMKHOCTHOrO nNuua opraHa, NnpegoCcTaBnsoLwero
MYHULMNANbHYO YCIyry, MyHULUMNANbHOro CryXawlero, npy nepeoHayanbHOM OTKase B npueme
AOKYMEHTOB, HEOBXO0AUMbIX ANA NpeaoCTaBneHnss MyHUUunanbHon ycnyrm, nnbo B
npegocTaBneHn MyHUUMNANbHOW yCnyrn, 0 Yem B MMCbMEHHOM BUAE 3a NOANUCHIO
PYKOBOAUTENS OpraHa, NpeAoCTaBnsoWero MyHuUunanbHyo ycnyry, npu nepBoHavansHOM
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A4S NPeOCTaBNeHNA MyHULUMNANbHON yCcnyru,
yBeIOMSISIeTCA 3a8BUTESb, a TaKKe NMPUHOCATCH U3BUHEHWS 3a LOCTaBneHHble HeynobCTBa.

5.2. OpraHbl agMuHUCTpauum Enn3oBckoro ropoackoro noceneHnsa u ynosIHoOMo4YeHHble Ha
paccMoTpeHue Xanoobbl nuua, KOTopbiIM MOXeT ObITb HanpaBrieHa Xanoba 3asBuTens B
pnocynebHomM (BHecyaebHOM) nopsaake.

5.2.1 XXano6a nogaeTtcsa B opraH, NpeAoCTaBnsowmin MyHuLunanbHyto yenyry. >Kanobbl Ha
peLlleHns, NPUHATLIE pykoBoauUTeNneM YrnpasneHna nogarTca Ha umMs [(naBbl agMUHUCTpaLmm
Enunsosckoro ropoackoro nocenexus. >Kanobbl Ha 4eNCTBUA LOMKHOCTHBIX NKL YNpaBneHus
nogarTCa Ha UMs pyKoBoaAUTENS YNpaBneHus.

YKanoba moxeT 6bITb HanpaBfneHa No NovTe, No ANEKTPOHHON noyTe, Yepe3 MOL, ¢



ncnosib3oBaHnem cetn VIHTepHeT Yepes ouumanbHbin cant AgQMUHUCTpaLMK, Yepes nopran
depeparnbHOM rocyaapCcTBeHHOM MHGOPMaLMOHHOM cuctemsbl «[JocyaebHoe obxanosaHme»
(do.gosuslugi.ru), a Takke MoxeT BblTb NPUHATA NPU IMYHOM NpUeme 3asiBUTENS.

YKanoba pgomkHa cogepxaTb:

a) HaMMeHOBaHMe opraHa NPeAoCTaBMBLUENO MyHULMNANbHYHO YCNYry, AOMPKHOCTHOIO nvua
opraHa, NpeaoCTaBNALLEro MyHULUNANBHYO yCryry, MMbo MyHMUMNAanNbLHOrO CnyXatlero,
pewleHns n genctena (6e3nencTBme) KOTopbix 06XxanyrTcs;

6 dhammnumio, MK, OTYECTBO (NocnegHee — NPy HanMyuKn), CBEAEHNS O MECTE XUTeNbCTBa
3aaBuTensa — man4eckoro nuua nMbo HanmeHoBaHne, CBEAEHNSI O MECTE HaXOXAeHUs
3a8BUTENS — OPUANYECKOro NnLa, a Takke HoMmep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpoHHOM NoYThbl (MPY HaNM4YMKn) N NOYTOBLIN afpec, MO KOTOPbIM AOSMKEH ObiTb
HanpasfeH OTBET 3asiBUTENIO;

B) cBeaeHust 06 obxanyembix pelleHnsax n gencteunax (6es3genctamm) oprana,
npeaoCcTaBnALLIEr0 MyHUUMNANbHYIO YCNYry, AOMKHOCTHOMO NnLA opraHa, NpeaoCcTaBnALEero
MYHMLMNAnNbHYO yCnyry, cneymanucra opraHa, NpegocTaBnaiowWwero MyHMUMnanbHyo yCnyry;

r) 4OBOAbl, HA OCHOBAHWM KOTOPbIX 3adBUTENb HE COrfaceH C peLlleHnemM 1 AenCcTBUEM
(6e3pencTBrnem) opraHa, NPeaoCTaBAOLWErO MyHULMNANbHYIO YCNYry, AOMPKHOCTHOIO nvua
opraHa, NpeaoCcTaBnALLEro MyHALMNANbHYO yCryry, cneuManicTa opraHa, npegocTaBmBLLETO
MyHULMNanbHyo ycnyry. 3assutenemM MoryT 6biTb NpeacTaBneHbl JOKYMEHTbI (NPU Hanu4mnn),
noaTBepXxaatoLime AoBoAbl 3asBUTeNs, NMnMbo nx Konuu.

B cnyyae Heob6xoanmocTu B NoaATBEPXKAEHNE CBOMX JOBOAOB 3asiBUTENb npunaraeT K
nMcCbMeEHHOMY obpalleHunto (>kanobe) 4OKYMEHTbl U MaTtepuarbl NGO UX KOMuu.

5.2.2 Cpokun paccMOTpeHUst XKanobbl.

YKanoba, noctynueLuaa B agMUHUCTpaLMIO ENn3oBCKOro ropoackoro noceneHns, NoAnexuT
perncTpauun He nNo3gHee cnegyroLlero paboyero AHA Co OHA ee NOCTYNeHUs.

YKanoba noanexuT paccMOTPEHMIO YNONHOMOYEHHBIM AOMKHOCTHBLIM JIULIOM, HaAEeNEeHHbIM
NMOSTHOMOYMSIMIN MO PACCMOTPEHUIO anobbl, B Te4eHne natHaguatn paboymx gHen co oHA ee
perncTpauuu, a B cnyyae obxxanoBaHusa oTkasa opraHa, NnpefoCTaBnsowero MyHULMnanbHyo
yCrnyry, ynosIHOMOYEHHbIX JOJPKHOCTHLIX fNL, OpraHa, NpeoCTaBnsaowWwero MyHMUMnanbHyto
ycnyry, B npMemMe AOKYMEHTOB Yy 3asaBuTens nmbo B ucnpaBneHnmn JonyLeHHbIX oneyvaTok u
oWnBOK Mnn B cnydyae obxanoBaHWs HapyLLEHUS YCTaHOBIIEHHOMO CpoKa TakuxX UCNpaBreHun — B
Te4YeHUn NAaTn paboumx gHEn co AHA perncTpauun.

BHeceHne nameHeHun B pesynbTaT NpegocTaBneHns MyHUUMNanbHON YCNyrn B Lensax
ncnpaeneHnsa AonyLeHHbIX orneYyaTok 1 ownbok ocyLlecTBnseTcs agMuHMcTpaumen Ennsosckoro
ropoAcKoro noceneHuns B Cpok He 6onee 5 pabounx gHen.

5.2.3 VcuepnbiBatoLwmii nepedeHb OCHOBaHWMA 5151 0TKasa B pacCMOTPEHUN Xanobbl (npeTeH3nn)
nnMb0o NPUOCTAHOBIIEHUS €€ PaCCMOTPEHUS.

YNOMHOMOYEHHbBIM AOSIKHOCTHLIM fIULIOM NIMBO OpraHoM, HageneHHbIM NOSTHOMOYUAMM NO
pPacCMOTPEHMIO XKanobbl, OTKa3bIBAETCH B YAOBNETBOPEHUN XKanobbl B Criegyowmx crnyvasx:

- Hannyme BCTYMMBLLErO B 3aKOHHYIO CUIY peLleHns cyaa, apbutpaxHoro cyga no xanobe o Tom
Xe npeameTe 1 No TeM XXe OCHOBaHMUAM;

- nogaya »xanobbl NMLOM, MONTHOMOYMSI KOTOPOro HE NOATBEPXKAEHbI B NOPSAKE, YyCTaHOBIEHHOM
3akoHogartenbcTBoM Poccuinckon ®epepaumm;

- HanNn4yme peLleHnst no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpebOBaHMAMM HACTOALLMNX
[MpaBun B OTHOLLEHUKN TOTO XXe 3asiBUTENS U MO TOMY Xe NpegMeTy Xanoobbl.

5.2.4 Mo pesynbTaTtam paccMoTpeHusi obpalleHns xanobbl ynonMHOMOYEHHbIM AOMMKHOCTHBIM
AMUOM agMUHUCTpaummn EnnM3oBcKoro ropofckoro noceneHns, HageneHHbIM NOSTHOMOYNAMM NO
pPacCMOTPEHMIO XKanobbl, MPMHMMAET OAHO M3 CReaYOLWMX PELLUEHNIA:



a) »xanoba yooBneTBopsieTCs, B TOM YMcrie B dOpMe OTMEHbI MPUHATOrO PELLEHMNs, UCNPaBeHUs
AONYLLEHHbIX OpraHoM, NPeAoCTaBASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbHOM ycnyrm 4OKyMeHTax, Bo3Bparta
3asBUTENIO0 OEHEXHbBIX CPEACTB, B3MaHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHbBIMU
npaBoBbIMKU akTamu Poccuinckon degepaumm, HopMaTMBHLIMU NPaBOBLIMU akTamu Kamyatckoro
Kpasi, MyHUuunanbHbIMM NPaBOBbIMU aKTaMMU;

0) B yaoBneTBOPEHUM Xanobbl 0TKa3biBaeTCs.

5.2.5 MNopsiaok MHhOpMUPOBaHUS 3asABUTENSA O pe3ynbTaTax PacCMOTPEHMS anoobl.

a) He nosgHee gHs, cneaylowero 3a AHEM NPUHATUA peLleHust, 3asBUTENO B MMCbMEHHON hopme
N NO XENaHWIo 3asBUTENS B NEKTPOHHON (dOpMe HanpaBnsieTcss MOTUBUPOBAHHbLIN OTBET O
pesynbTaTtax paccMOTPeHMUsI Xanobbi:

- B CNny4ae nNpu3HaHus xanobbl nognexawien yaoBneTBOPEHNo, B OTBETE 3aaBUTENO AaeTca
MHdopMaUUsa 0 ENCTBUSAX, OCYLLECTBNAEMbIX OPraHOM, NPEeAOCTaBASOLWLNM MyHULMNANBHYHO
ycnyry, B Lensax HesamennmuTenbHOro yCTpaHeHUs BbIIBNIEHHbIX HAPYLUEHWI NpU OKasaHun
MYHMLMNANbHON YCNyru, a Takke NPUHOCATCH U3BUHEHNS 3a AOCTaBfeHHble HeyaobcTea u
yKasblBaeTCHa MHpopMaLns 0 AanbHENLLMX OENCTBUSX, KOTOPble HEOBXOAMMO COBEPLUNTL
3aABUTENIO B LIENSAX NONyYEeHUss MyHULMNANbHOW YCRYTi.

- B Cnyyae nNpu3HaHus xanobbl He noanexalen yaoBneTBOPEHN0, B OTBETE 3asiBUTENIO, 4al0TCH
aprymMeHTMpOBaHHbIE PA3bACHEHNSA O NPUYMHAX NPUHATOrO peLLeHus, a Takke nHopmaums o
nopsigke obxanoBaHUs NPUHATOrO PeLUeHUs.

5.2.6 MNMpaBo 3aaBMTENS Ha NoNyYeHne nHpopmauun n JOKyMeEHTOB, HEO6Xo4MMbIX ANs
000CHOBaHUA U PAaCCMOTPEHUSA Kanobbl.

NHbopmaums n 4OKyMeHTbI, Heobxoaumble At 000CHOBAHUA U pacCMOTPEHNS Kanobbl
pasmMeLlarTcs Ha omumnanbHOM canTe aaMuUHUCTpauun EnNnM3oBCKkoro ropoackoro NoOCeneHuns u
MoLl, Ha ENMTY, PIIY, a Takke MoxeT 6bITb cOObLLEeHa 3asBUTENO B YCTHOM U/UIN MUCbMEHHON
dopme.

3asBUTENb MMEET NPABO Ha NONyYeHNe ncHepnbiBaloLLen MHopMaL MM U JOKYMEHTOB,
HeobxoaMMbIX Ang 060CHOBaHNA N pacCMOTPEHUS XKanoobl.

Mpun nogadye xanobbl 3asBUTENb BpaBe NofnyynTb crieayrLwyo MHGPOopMaUmio:

- MECTOHaXOXaeHne agMMHUCTpaumm EnmMsoBckoro ropoackoro noceneHns 1 YnpaBneHus;

- NepeyveHb HOMepoB TenedOoHOB ANs NOSy4YeHUs1 CBEOEHMI O MPOXOXAEHUN Npoueayp no
PaCcCMOTPEHUIO XKanobbl;

- (bamunun, nmeHa, oT4eCcTBa M AOSMKHOCTU pyKoBOAUTENEN agMuMHUCTpaumm Ennsosckoro
rOpOLCKOro noceneHnsa n YnpasneHus, KOTOpbIM MOXET ObITb HanpaereHa xanoba.

Mpun nogadye xanobbl 3anHTEPecoBaHHOE NMLO BNpaBe Nosy4ymTb KONUU OKYMEHTOB,
noareepxaatoLmx obxanyemoe gencreune (6es3pencTene), peeHme 4omMKHOCTHOMO nuua.
3aaBuTENb MMEET NPaBo Ha NofyyYeHne nHopMauum U AOKYMEHTOB, HEOOXOANMbBIX A5
060CHOBaHUA N pacCMOTPEHMSA Xanobbl, NP yCNoBMK, YTO 3TO HE 3aTparMeBaeT npaea, cBo6oAbI U
3aKOHHbIE MHTEPECHI APYIMX NUL, U YTO YKa3aHHble JOKYMEHTbI HE coaepaT CBeAeHMS,
COCTaBNAKLLME rOCYAAPCTBEHHYIO UMW MHYHO OXPaHAEMYIO 3aKkoHo4aTenbCcTBOM Poccuinckomn
depgepaumm TamHy.

5.2.7 MNMopsipok o6xanoBaHusA peLueHns no xanobe.

3agaBuTenb Brnpase o6anosaTb peLleHusl, NPUHATbIE B XOA4E UCMNOMHEHNA MYHULMNANTbHON
ycnyrn, aencteus (6esgenctane) ynonHOMOYEHHbIX AOMKHOCTHbBIX NL, OpraHa, NpeaocTaBmMBLLENO
MYHULMNANbHYO YCRyry U pelleHns no xanobe BbILWeCTOAWNM AOMKHOCTHBIM Nuuam nnbo B
cynebHom nopsiake, yCTaHOBIIEHHOM AENCTBYIOLWNM 3aKkoHOAAaTeNLCTBOM Poccunckom
depepauyum.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTamMm pacCMOTPeHUs Xanobbl NpM3HakoB cocTaBa



aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UMW NPEeCTyNNeHns agMUHMUCTpaums Ennsosckoro
FOPOACKOro NOCENIEHNs B YyCTAHOBIEHHOM Nopsifke He3aMeanMTernbHO HanpasnsieT UMetoLLMecs

MaTepuarbl B OpraHbl NpoKypaTypbl.
5.3. Cnoco6bl MHOpMUPOBaHUA 3asaBUTENEN O NOPAAKE NOAAYN U PACCMOTPEHUS XKanoobl,
B TOM Yyucrne ¢ ucnonb3oBaHmem EguHoro noptana rocyfapCTBeHHbIX U MyHULMUNANbHbIX

yenyr (cpyHkumnn).

NHopmupoBaHme 3asiBuTenen o nopsgke nogaym U pacCMoTpeHUs Xanobbl Ha peLleHns 1
aencteus (besgencrene) JOMKHOCTHBIX NUL, agMUHUCTpaLmMm EnnM3oBcKkoro ropockoro
noceneHnsa, MyHMUMnNanbHbIX CIy>KaLlumx, OCYLLECTBISETCA NOCPeACTBOM pasMeLleHus
MHOPMaLUNKN Ha CTEHOAX B MecTax NpefoCTaBNeHUs MyHULMNANbHOW YCNyri B 34aHnn
agMuHucTpaumm Ennsosckoro ropogckoro nocenexdna n MOL, Ha opuumansHom cante
agMuHucTpaumm Ennsosckoro ropoackoro nocenexdna n MoL, Ha ENTY, PIITY, a Takke moxeT

ObITb coObLLEHA 3aABUTENIO B YCTHOW U (MNIM) NMCbMEHHON hopMe.

5.4. NepeyeHb HOPMATUBHbLIX NPABOBbIX aKTOB, PerynupyrLwmx nopaaok aocyaedbHoro
(BHecyaebHoro) obxxanoBaHuA peleHnn u aencTenmn (6esnencTeusl) opraHa,
npeaoCcTaBAIOWEro MyHMLMNANbHYO YCIyry, a Takke ero AO/MKHOCTHbIX NuL,.

Mopsiaok obxanoBaHUA pelleHnin n genctenin (6e3nencTend) opraHa, NpeaocTaBnsaoLWLero
MYHULMNANbHYIO YCRyry, a Takke UX OSMKHOCTHBIX NL, agMUHUCTpaumm Enn3oBcKoro ropoackoro
nocesieHns OCyLLEeCTBSETCS B COOTBETCTBUM C HOPMATUBHBIMU MPaBOBbIMW akTaMu, NepeveHb
KOTOpbIX (C YKazaHneM UX PEKBU3NTOB N MCTOYHUKOB OhunLManbHOro onybrnmkoBaHus) pasMmeLLeH
Ha odhmnumanbHOM canTe agMUHUCTpaLmMmM EnNn3oBcKoro ropoackoro noceneHns, a Takke Ha EMMCY
n PTIY (Ha ocHoBaHuKM cBeaeHun, cogepxaiumxes B PIY):

1. ®egepanbHbint 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHusaunmn npegocTaBrieHns
rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr» CobpaHum 3akoHogaTenbcTBa Poccumnckon
depepaumm ot 02.08.2010, Ne 31, cT. 4179);

2. NocTtaHoBneHue lMNpasutensctea PP oT 16.08.2012 Ne 840 «O nopsgke nogaym v
paccMoTpeHust xanob Ha pelweHnsa n genctena (6esgencremne) pbeaepanbHbiX OpraHoB
NCNOSTHUTENbHOW BNACTU N NX OOIMKHOCTHBIX NnL, heaepanbHblX roCy4apCTBEHHbIX CryXKaLUuX,
AOJDKHOCTHbLIX AL, roCyAapCTBEHHbIX BHEOKETHBLIX hoHaoB Poccurckon ®efepauun,
rocygapCTBeHHbIX Koprnopauui, HagerneHHbIX B COOTBETCTBUM C dpefepanbHbIMU 3aKoHaMu
NOSTHOMOYMSMI MO NPELOCTaBMNEHUIO FOCYAapCTBEHHbIX YCNYr B YCTAHOBIIEHHON cdepe
AEATENbHOCTU, U UX AOSMKHOCTHbIX NML, OpraHn3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa «O6 opraHM3aumm NpegocTaBeHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr», u ux paboTHMKOB, a TaKKe MHOMOMYHKLMOHANbHbIX LLEHTPOB NpeaoCcTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr n nx paboTtHnkosy» (CobpaHum 3akoHoaaTensCcTBa
Poccunckon depepaunm ot 27.08.2012 Ne 35 cT. 4829);

3. NocTtaHoBneHue lNpasutensctea Poccuinckon depepaumm ot 20.11.2012 Ne 1198 «O
dheepanbHON rocygapCTBEHHON MHAPOPMAaLMOHHOW cucTeme, obecneyvmBatoLLen npouecc
pocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteun (6e3nencTans), CoBepLUEHHbIX
npv NpeaocTaBneHnn rocygapcTBeHHbIX U MyHUUMnanbHbIX yenyr» (CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®epgepaunn, 2012, Ne 48, ct. 6706; 2013, Ne 52, cT. 7218; 2015, Ne 2, cT. 518;
OdmumanbHbIn MHTEPHET-NopTan npasosoun MHdopmaumm http://www.pravo.gov.ru, 23.11.2018).

MpunoxeHne Ne 1



K AODMUHUCTpaTMBHOMY perfnaMmeHTy no npeaocTtaBfieHnio agMMHUCTpaumen Ennsosckoro
ropoACKOro noceneHnsa MyHuuunanbHOW yCryrn no YCTaHOBIIEHMIO CEPBUTYTA B OTHOLLEHME
3eMerbHbIX Y4aCTKOB, HAXOOALWMNXCA B MyHULUMNANbHON COBGCTBEHHOCTU, UM rOCyaapCTBEHHAS
COBCTBEHHOCTb Ha KOTOpPbIE He pasrpaHMyeHa

PykoBoauTtenio YnpasneHus
ot

(HanmeHoBaHMe 3acTponLmKa)
Appec pernctpauuu:

(noyTOBBLIN MHAEKC W agpec)
TenedoH:
B cnyvae, ecnu 3actponwmkom asnsetTcs omsndeckoe nuuo:
MacnopT (cepusi, HOMep)

(kem BblaaH, Korga)

B cnyyae, ecnu 3acTponLLnKOMm
ABNSETCA IOPUaNYECKOe NnLLO:
NHH:

OrPH:

B cnyuae, ecnu ¢ 3aaBneHnem
obpallaeTtcsa npeacTaBUTENb 3aaBUTENS:
®.N.0. npencrasutens

[aTta Bblgayun OBEPEHHOCTMU:
Cpokom Ha
Cepud, HoMmep OOBEPEHHOCTU




3AABIEHUE

3asBneHne 06 yCTaHOBMNEHUM CEPBUTYTA B OTHOLLEHMM 3EMESbHbIX Y4aCTKOB, HaXxoasLWmMXcs B
MyHUUMNAaNbHOW COGCTBEHHOCTU, UMK rocyaapCTBEHHAsi COGCTBEHHOCTb Ha KOTOPbIE He
pasrpaHuyeHa

MpoLly ycTaHOBUTb CEPBUTYT B OTHOLLEHUWN 3€MESNBHOIO y4YacTka, HaxoasLerocs B
MyHUUMNANbHOM COGCTBEHHOCTU (MW FOoCcyAapCTBEHHAst COBCTBEHHOCTb Ha KOTOPbIE He
pasrpaHuyeHa) nnowaabto KB.M, pacrnosioXXeHHOro no

agpecy:

(ykasblBaeTcs nnowanb Unu npegnonaraemMbii pa3amep 3eMenbHOro yyacTka)
nrowaabo KB.M. Mo
agpecy

(yka3blBaeTcs agpec UM MecTonosioXXeHne 3eMenbHOro yyacrtka)
nnowaabo KB.M. Mo

appecy

, 0bpasyembIX 13 3eMENbHOro y4acTKa (3eMerbHbIX Y4aCTKOB) C KagacTpOBbIM

HOMEpPOM




(ykasblBaeTcsl aapec Uy MeCTONoNOXeHe 3eMeNnbHOro yyacTka)
Llenb ncrnonb3oBaHnsi 3eMenbHOro

yyacTka
[ato cornacve Ha yTBepXXOEeHNe NHOro BapnaHTa CXeMbl PacrnosioXXeHUsi 3eMeNbHOro y4acTka Ha
KaZacTpoOBOM NaHe

TeppuTopmm

MpunoxeHus:

1.

Beibupato cnegyowmii cnocob nonyyeHnsa nHopmaunm (Hy>KHoe noaYepKHYTh):
1) oTnpasneHne no noure;

2) nony4yeHve AOKYMEHTa HapOYHbIM NO NPeabsBEHUI0 JOKYMEHTa, YA0CTOBEPSIOLLErO
NMYHOCTb;

3) B aneKTpoHHOW hopme ¢ ucrnons3osaHvem Priry;

4) nony4veHne JokymeHTa Yepes ML,

M.IM. / /

(moanuck, pacwmdpoBka NOAMUCK)

« » 20 r. (paTa nogayun 3asBreHus)




MpunoxeHne Ne 2

K AOMUHUCTpaTUBHOMY perfiameHTy no npedocTaBneHnio agMUHUcTpauuen Ennsosckoro
ropoACKOro noceneHna MyHuuunanbHOW yCryru no yCTaHOBIIEHUIO CEPBUTYTA B OTHOLLEHWE
3eMerbHbIX Y4acTKOB, HAXOOALWNXCA B MyHUUMNANbHON COBCTBEHHOCTU, UK roCcyaapCTBEHHAs
COBCTBEHHOCTb Ha KOTOpPbIE HEe pasrpaHu4eHa

Cornacume cy6bekTa Ha 06paboTKy NepcoHanbHbIX AAHHbIX
A, :

npoxwueatowmmn(as) no agpecy: :
OCHOBHOW JOKYMEHT, YAOCTOBEPSAIOLLMIA NIMYHOCTb (MacnopT)

B N1Le Moero npeactaBuTens (ecnm ectb) :
npoxueatoLero(eun) no agpecy: ,
OCHOBHOW JOKYMEHT, YAOCTOBEPSAOLLMIA NIMYHOCTL (MacnopT)

AencTByoLlero (en) Ha OCHOBaHUM (HaMMeHOBaHWe JOKYMeEHTa, NoATBePXAatoLwero nofHOMoYns
npeacTaBUTENS U €r0 PEKBU3UTDI) , HA OCHOBaHun
ctaTbh 9 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX» Aato CBOe
cornacue Ha 06paboTKy CBOMX NepCoHanbHbIX AaHHbIX, BKOYasa cbop, cuctematmsaumio,
HaKonneHne, XxpaHeHne, yTouHeHne (0O6HOBNEHNE, NBMEHEHUNE), NCMOMb30BaHME,
pacrnpocTpaHeHue (B TOM Yucne nepegady), obesnuyunsanune, 6rokMpoBaHmne, yHUYTOXEHNE
nepcoHanbHbIX AaHHbIX, C LEeNbio (BNUCaTb HY>KHOE)




MepeyeHb NnepcoHanbHbIX AaHHbIX, HA 06Pa6OTKY KOTOpPbLIX A4aeTcA cornacue

N

n/n

[MepcoHanbHble JaHHblEe
Cornacue

OA

HET

1. O6wan nHdopmauusn

dammnus

Nma

OTyecTBO

loa, Mecsil, gaTa v MECTO POXKAEHUS!

ALpec mecTa XuUtenbcTea

[MacnopTHble AaHHbIEe

CHUNC, NHH

Cy6beKT nepcoHarnbHbIX aHHbIX BNpaBe 0TO3BaTb JaHHOe cornacmne Ha 06paboTky CBOMX
nepcoHanbHbIX AaHHbIX, MMCbMEHHO YBeAOMUB 06 3TOM onepaTopa.

B cnyyae oT3biBa Cy6bEKTOM NepCcoHarnbHbIX AaHHbIX cornacusi Ha 0bpaboTKy CBOUX
nepcoHanbHbIX AaHHbIX onepaTop 06s3aH npekpaTnTb x 06paboTky nnn obecneyvnTb
npekpawieHne Takom obpaboTkn (ecnn obpaboTka nepcoHanbHbIX 4aHHbIX OCYLLLECTBNAETCH
APYIM NLIOM, AEACTBYIOLLMM MO NOPYYEHUIO onepaTopa) 1 B Criyyae, eCinin CoxpaHeHmne
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTca ons Lenen o6paboTkn NepcoHanbHbIX AAaHHbIX,
YHUYTOXUTb NEPCOHarbHble AaHHbIE UM 06ecneyvnTb NX YHUUTOXeHNe (ecnn obpaboTka
NepCcoHarnbHbIX AaHHbIX OCYLLECTBAETCA APYIMM NNLIOM, AEACTBYHOLLUM MO NOPYYEHUIO
onepartopa) B CPOK, He NpeBblLlaoLWLnn TpuauaTn gHen ¢ gatbl NOCTYNNEHUS YKa3aHHOro OT3bIBa.



B cny4yae oTcyTCTBUS BO3MOXHOCTU YHUUTOXEHNA NEPCOHAarNbHbIX AAaHHbIX B TEYEeHMEe yKa3aHHOro
CpOKa onepartop ocyLlecTBnsieT 610KMpoBaHNE TakuxX NepCcoHanbHbIX AaHHbIX UK obecnevBaeT
nx 6nokmposaHue (ecnvm obpaboTka NepcoHarnbHbIX 4AHHbIX OCYLLLECTBASETCS APYTUM NULIOM,
AENCTBYIOLLUM MO NOPYYEHNIO onepaTopa) n obecnevunBaeT yHUUYTOXEHMNE NEPCOHANbHbIX AAaHHbIX
B CPOK He donee yem LIecTb MecaueB.

« _» 20 _roa
MNoanuckb




