MpunoxeHue

K lNocTaHOBMEHMIO agMUHUCTPaLNN
[MeTponaBnoBck-KamyaTtckoro
ropoLCKOro okpyra

oT 10.10.2019 N 2096

Ob AODMUHUCTPATBHOM PEITIAMEHTE

MPEOOCTABNEHNA AODMUHNCTPALMEW METPOMABJIOBCK-KAMYATCKOIO
FOPOLCKOIrO OKPYIA MYHULIMMANBHOW YCYTM NO BbIJAYE PA3PELLEHNA
HA BbINMONHEHWE ABUALIMOHHBLIX PABOT, MAPALWLKOTHbBIX MNMPLIKKOB,
AEMOHCTPALIMOHHbBIX MOJIETOB BO3AYLWHbIX CYAOB, NMONETOB
BECIUITIOTHBLIX BO34YLWHbIX CYOOB (3A MCKINKOYEHNEM MNOJIETOB
BECMUNOTHbLIX BO34YLWHbIX CYAOB C MAKCVMAIBHOW B3[TIETHOW MACCOW
MEHEE 0,25 KWJIOTPAMMA), MOOBEMOB MNMPUBA3HBLIX ASPOCTATOB HAL
TEPPUTOPWEW NETPOMABIOBCK-KAMYATCKOIO rOPOACKOIO OKPYTA,

A TAKXXE HA MNMOCAIKY (B3JIET) HA PACMNONOXXEHHBLIE B TPAHNLIAX
TEPPUTOPUN MNMETPOMABJTIOBCK-KAMYATCKOIO NTOPOACKOIO OKPYTA
NNOWALKN, CBEAEHNA O KOTOPbLIX HE OMNYBIIMKOBAHbI B

OOKYMEHTAX ASPOHABUIALIMOHHOW MH®OPMALIMUA

1. O6Lwme nonoxeHus
1.1 MNpegmeT perynupoBaHna AOMUHUCTPATUBHOIO pernaMmeHTa

ALOMUHUCTPATUBHBIN pernameHT npeocTaBneHns agMMHucTpaumen NetponaBnoBCk-
KamyaTckoro ropogckoro okpyra MyHUUMNanbHOM yCrnyru rno Bblgaye paspeLlleHus Ha
BbIMOSIHEHNE aBUALIMOHHbLIX paboT, NapaLloTHbLIX MNPbIKKOB, AEMOHCTPALMOHHBLIX NONETOB
BO3AYLHbIX CYAOB, NoneToB 6eCnnnoTHbIX BO3AYLUHbIX CYAOB (3a UCKNIOYEHMEM MOMETOB
6ecnmMnoTHbIX BO3OYLUHbIX CYyAOB C MakCMMarnbHOM B3neTHon maccon meHee 0,25 kunorpamma),
NnoaAbEMOB MPUBA3HLIX adpOCTaToB Had Tepputopuen NeTponaBnoBck-KamMmyaTckoro ropockoro
oKpyra, a Takke Ha nocagky (B3neT) Ha pacnosioXXeHHble B rpaHuLax Tepputopum
MeTponaBnoBck-KaMyaTCcKOro ropockoro okpyra nnowanku, CBe4eHus 0 KOTopbIX He
ony6rMKoBaHbl B JOKYMEHTaxX adpoHaBUrauMoHHOM MHGopMaumm (ganee - AGQMUHUCTPATUBHbIN
perrnameHT) perynupyeT nopsaok npeaoctasneHna agMMHucTpaumen lNetponaBnoBck-
KamuaTckoro ropogckoro okpyra (ganee - agMuHUCTpaums) MyHUUMNansHOM yCryru no Bbigaye
paspeLleHns Ha BbIMNONTHEHME aBMALUMOHHBIX paboT, NapaLUTHLIX NPbLIKKOB, AEMOHCTPALMOHHBLIX
noneToB BO34YLUHbIX Cy0B, MONETOB 6ECNMMNOTHbLIX BO34YLUHbIX CYJ0B (3a UCKITOYEHNEM NONETOB
6ecnmMnoTHbIX BO3OYLUHbIX CYyAOB C MakCMMarnbHOM B3neTHon maccon meHee 0,25 kunorpamma),
NnoaAbEMOB MPUBA3HLIX adpOCTaToB Had Tepputopuen NeTponaBnoBck-KamMmyaTCckoro ropockoro
oKpyra, a Takke Ha nocagky (B3neT) Ha pacnosioXXeHHble B rpaHuLax Tepputopum
MeTponaBnoBck-KaMyaTCcKOro ropockoro okpyra nnowanku, CBe4eHUst 0 KOTopbIX He
ony6nnkoBaHbl B OKYMEHTax adpoHaBUraumMOHHON MHopMaL MK (ganee - MyHuumnanbHas
ycnyra), B TOM Y1Cre B 3MEeKTPOHHOM (hopMe € Ucnonb3oBaHMeM denepanbHOn rocygapCTBEeHHON
MHOPMaLUNOHHON cucTemMbl "EQMHBIM NOpTan rocyaapCcTBEHHbIX U MyHUUMNAaNbHbIX yenyr" (ganee
- EMry), pernoHansHoro noprasna rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr KamyaTckoro kpas
(manee - PI1IY) B MHpopMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn "UHTepHeT" ¢ cobntoageHnem
HOpM 3akoHogaTtenbcTBa Poccuinckon ®egepaunmn o 3alumTe nepcoHasrbHbIX JaHHbIX.



PaspelueHne Ha BbINONTHEHNE aBMaUMOHHbIX PaboT, NapaLUOTHbIX NPbIKKOB, 4EMOHCTPALMOHHbIX
noneToB BO34YLUHbIX Cy0B, MONETOB 6GECNMMNOTHbLIX BO34YLUHbIX CYA0B (32 UCKITOYEHNEM NONETOB
6ecnmMnoTHbIX BO3OYLUHbIX CYy4OB C MakCMManbHOM B3neTHon maccon meHee 0,25 kunorpamma),
NnoaAbEMOB MPUBA3HbIX adPOCTaToOB Had TeppuTopuen NeTponaBnoBck-KamMmyaTCcKoro ropockoro
OKpyra, a Takke Ha Nnocaaky (B3neT) Ha pacnonoXeHHbIe B rpaHMuax TeppuTopum
lMeTponaBnoBck-KamyaTCcKkoro ropoAckoro okpyra nnowagku, CBe4eHNs O KOTOPbIX He
onybnnKoBaHbl B JOKYMEHTax adpoHaBUraumMoHHOM MHdopmaLmm (ganee - PaspelueHue)
BblAaeTcs Ha nepuopg 4enCTBMA oroBopa 0693aTenbHOro CTpaxoBaHNA OTBETCTBEHHOCTH
BnagenbLa BO3AYLWHOro cygHa nepes TpeTbMMy NuLamMm B COOTBETCTBMM C Bo3ayLuHbIM
kogekcom Poccurckon ®enepaunu, B criydae, ecnu Hactoswmm PernameHToOM yCTaHOBNEHO
TpeboBaHWMe NpeaocTaBrneHns Takoro A4oroeopa. B MHbIX cnydasx ncnpawuvsaemMoe paspelueHve
BblAaeTcs Ha CpoK He Bonee yem 0o 31 gekabpsa TekyLlero roga.

1.2. Kpyr 3asiButenen

1.2.1 MyHMuunansHas ycnyra npefoctasnseTcs (U3N4ecKMm Unu puanyecknm nuuam,
nHOnBMAYyarnbHbIM NpeanpuHUMaTenam, 3anHTepecoBaHHbIM B nonyyeHnn Paspeluenus (nanee -
3aaBuTernb).

OT nmeHun 3asiBuTens nNpy NpegocTaBneHnn MyHULMNANbHOM YCNyr MOryT BbiCTynaTb nuua,
UMetoLLMe NpaBo B COOTBETCTBMM C 3aKoHoAaTenbCcTBOM Poccuickon depepaumm nnbo B cuny
HafeneHnsa nx 3asiBuTenem B Nnopsigke, yCTaHOBIEHHOM 3aKoHO4aTeENbLCTBOM Poccumnckon
depepaumm, NONHOMOYMAMUN BbICTYNaTb OT UMEHU 3aABUTENSA NPU NPeLOCTaBNEeHUN
MYyHULMNanbHOW ycnyru (ganee - npeactaBuTenNb 3asiBUTENS).

1.3. TpeboBaHusa k nopsiaky UHPOPMUPOBAHNSA
0 nopsiake NpegocTaBrieHnss MyHULMNANbHON YCIyrn

1.3.1 nHpopmmpoBaHue 3aaBuTenen (NpegcraBuTenen 3assuTenen) No Bonpocam
npegocTaBnNeHns MyHUUMNansHOM ycnyru, No cBegeHUsIM 0 Xoae npefocTaBneHus
MYHULMNANbHOM yCnyru, B TOM Y1crie Ha omumnanbHOM canTe agMuUHUCTpaumm B
MHOPMALMOHHO-TENEKOMMYHUKaUNOHHON ceTn "UHTepHeT" (Qanee - opuymnanbHbIn cant
aaMuHUCTpauum), a Takke Ha ENMY v PITY ocywecTtensaeTcs:

- cneumanucTammn otTaena no BHyTPEHHEN NONUTUKE U OpraHM3auUMoHHON paboTe YnpaBrneHus
Aenamu agMmvHucTpaumm MNetponaenoBck-KamyaTckoro ropoAckoro okpyra (ganee - cneumanucTbl
oTAena rno BHyTPeHHEeN NoNUTUKE U opraHn3aLnoHHon paboTe);

- cnyx6on "ogHoro okHa" obLero otaena YnpasneHus genamun agMuHucTpauum NeTponaBnoBcek-
KamuaTckoro ropogckoro okpyra (ganee - cnyxba "ogHoro okHa");

- KpaeBbIM rocyapCTBEHHbIM Ka3eHHbIM yypexaeHnem "MHoroyHKUNOHaNbHbIN LEHTP
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B KamyaTtckom kpae" (ganee - MOL|
KamuaTtckoro kpasi);

1.3.2 cnpaBo4YHasa MHopMaunsa 0 MecTe HaxoXxaeHus 1 rpacuke paboTbl, HOMepax CrpPaBOYHbIX
TenegoHoB, agpecax 3NIEeKTPOHHOM NMOYThI, agpecax oduumnanbHbIX CanToB B MH(POPMaLMOHHO-
TenekoMMyHUuKaLmMoHHOM ceTun "IHTepHeT" (ganee - ceTb "UIHTepHeT") YNpaBneHus genamm
agMuHUCTpauum MNeTponaBnoBck-KamyaTckoro ropofckoro okpyra (ganee - YnpasneHue
aenamm), cnyxobl "ogHoro okHa", M®Ll KamyaTtckoro kpas pasmMeLLaercs Ha:

- oomumManbHOM canuTe agMUHUCTPaLnu;

- NTHOOPMALIMOHHbIX CTEHAAX, PACMONOXEHHbIX B MOMELLEHUM ANS OXMAaHUS NpuemMa 3asiButenemn
cnyx6sbl "ogHoro okHa";

- NHPOPMALMOHHBIX CTEHAAX, PACMOMOXEHHbIX B MOMELLEHNAX ANSA OXMAAHUA npuemMa
3assutenen MoL| KamyaTckoro kpas;



- noptane M®L] Kamyatckoro kpada B cetn "UIHTepHeT";
- EMIY - www.gosuslugi.ru;
- PII'Y - www.gosuslugi41.ru;

1.3.3 Ha ETI'Y, PII'Y paamelleHbl 1 AOCTYMNHbI 6€3 permctpauumn 1 asTopmsaunm crnegyroime
MHOPMAaLNOHHbIE MaTepuarnbi:

- I/IHCbOpMaLl,VIFI O nopdnke 1 cnocobax npenocrtaBlieHnA MyHMLlMHaﬂbHOVI YCIyru;

- CBeeHM1s O NOYTOBbIX agpecax, TenedoHax, agpecax opuumarnbHbIX CanTos, agpecax
3NEKTPOHHOM MOMThI;

- NepevyeHb HOPMaTUBHbLIX NPaBOBbLIX aKTOB, perfnamMmeHTUPYLWNX npeaocTasneHne
MYHULMNANbHOW yCnyru;

- NepeYveHb NpeacTaBnseMbIX JOKYMEHTOB M NepeYeHb CBEAEHNN, KOTOPbIE OOMKHbI COAEpPKATbCS
B 3asIBNEHUY;

- OCTYMHblE AN KONMMPOBaHWUsi POPMbI 3asIBNIEHUI U UHBIX OKYMEHTOB, HEOOXOAMMbIX A1s
NoNy4YeHMst MyHULMNANbHOWM YCryru;

- IHcbopMmaLmsa O pa3mepe U NopsiAKe rocy4apCTBEHHON NOLWMHbI (MnaThl) 3a NpegocTaBneHme
MYHULMNANbHOM YCyru.

1.3.4 nHpopmauma o npegocTaBneHU MyHUUMNANbLHOW YCNyrn npegocraBngeTcs becnnaTHo.
2. CTaHgapT npegocTaBneHns MyHUUMNansHOM ycryru
2.1. HanmeHoBaHe MyHUUUNANbLHOW yCryru

HanmeHoBaHWe MyHMUMNANBHOW YCIyru: Bblaada paspeLlleHns Ha BbiNoSIHEHWE aBUaLUOHHbIX
paboT, NnapaLoTHbLIX NPbIKKOB, AEMOHCTPALMOHHbIX NOSIETOB BO34YLLUHbIX Cy0B, NONETOB
0ecnuoTHbIX BO3AYLUHbIX CYAOB (3a UCKNOYEHNeM noneToB 6ecnmnoTHbIX BO34YLWHbIX Cy0B C
MakcumarnbHOW B3rieTHON Mmaccon meHee 0,25 kunorpamma), nogbLEeMOB MPUBSA3HbLIX a3pOCTaToB
Hag Tepputopuen NeTponaBnoBck-KamyaTcKkoro ropoAckoro okpyra, a Takke Ha nocagky (B3ner)
Ha pacnonoXeHHble B rpaHuuax Tepputopumn MNetponaBnoBck-KaMmyaTcKoro ropockoro okpyra
nnowaak1, CBegeHNst O KOTOPbIX HE ONyOnmnKoBaHbl B JOKYMEHTaxX aspoHaBUrauMoOHHOM
nHdopMaLun.

2.2. HaumeHoBaHue opraHa,
NpeaocTaBnALLEr0O MyHULUNANBHYO YCIyry

OpraHom, NpefoCTaBnsoWmMM MyHULMNANbHYIO YCNYry, SBRsSeTcs agMUHUCTpauUna B nvue
YnpasneHna genamu.

2.3. OnncaHuve pesynbTaTa
npegocTaBneHnsa MyHULMNanbHOW ycryrm

Pe3ynbTaToM NpeaocTaBneHns MyHMUMNANbHOWM YCnyrn SBnsieTcs:

2.3.1 Bblgava 3aasutento PaspelueHuns no popme CorracHo NpUNoXeHUIo 2 K HacTosaLemy
AOMWHUCTPATUBHOMY perfnamMeHTy;

KoHcynbTaHTlnoC: npumeyaHue.
Hymepauusa nyHKTOB faHa B COOTBETCTBUM C OpunLManbHbIM TEKCTOM AOKYMEHTA.

2.2.2 oTka3 B Bblgade PaspelueHus, B popmMme nnucbMa agMmmHucTpaumm NetponaBnoBCk-
KamyaTtckoro ropoackoro okpyra.



2.4. Cpok npefocTaBfieHnst MyHMUMNAanbHOM yCnyru

O6Lwunin cpok NpeaocTaBneHnsa MyHULMNANbHOW YCIyrn He MOXET NpeBbIlaTh NATHaAUaTH
KaneHaapHbIX OHEN CO OHS perncTpaumm 3asaBreHns B cryxde "ogHoro okHa".

B cnyyae npegoctaBneHus 3aasuTtenem (npeacrtaButenem 3asasutens) 3asaBreHnst U JOKYMEHTOB
yepe3 MOL| KamyaTtckoro kpas CpoK NPUHATUSA peLLeHns O NpeaoCcTaBneHm MyHuuunanbHom
YCIyrn NCHMCNAETCA C AaTbl pernctpaunn saasneHus B crnyxbe "ogHoro okHa" nocne ero
nepegayu n3 MoLL Kamyatckoro kpas.

B cnyyae HanpaBneHus 3asisutenem (NpeacraBUTenemM 3asaBuUTens) 3asaBrieHnsa NocpeacTBoM
NOYTOBOW CBA3WN, CPOK NPUHATUSA PELLEHUS O NPEeAOCTaBEHNN MYHULMNANBHON YCIyrn
NCUYMCNAETCs CO OHA perucTpaumm 3asiBrneHns B cryxbe "ogHoro okHa".

B Cny4vae HanpaslieHNnA 3adaButenem 3adaBrieHnda 1 JOKYMEHTOB Ha 3J1IEKTPOHHYHO MOYTY Ui C
ncnone3osaHnem PIry CPOK MPUHATUA peLlleHnd O npegocrtaBiieHnn MyHMLLMHaﬂbHOIZ ycnyrun
ncHncnAaeTca Co AHA permcTtpaunn 3adaBsrieHnA B cny>|<6e "OQHOro okHa".

Cpok NpvocTaHOBNEHMS MPeaOoCTaBNeHUs MyHULMNANbHOW YCIyrn He NpeayCMOTPEH.

Cpok Bblaaum JOKYMEHTOB, ABMNSAOLWNXCA pe3ynbTaToM NpeaocTaBieHns MyHUUMNansHOW yenyru,
ykasaH B ab3aue AeBATOM noanyHkTa 6.3.2 HacToswero AQMUHUCTPATMBHONO perfameHTa.

Mpw npeaocTaBneHn MyHULMNANbLHOM YCIyrn MexXBe4OMCTBEHHOE B3aMMOAENCTBUE He
npeaycMOTPEHO.

2.5. HopmaTuBHbIe NpaBoBble aKThl,
perynupytowime npegocraBneHne MyHUUMnansHOM ycnyrm

lMepeyeHb HOpMATUBHbBIX NPABOBbLIX aKTOB, PEryNPYHOLLMX OTHOLLEHWUS, BO3HUKAOLNE B CBSA3U C
npegocTaBneHneM MyHUUMNAaNbHOW yCryru, pasmeLlaeTcs Ha ouunanbHOM canTe
agmuHuctpaumm, ENCY v PITY.

2.6. NcuepnbiBatowmm

nepeyeHb AOKYMEHTOB, HEODXOaUMbIX

B COOTBETCTBMM C HOPMATMBHbIMU NPABOBbLIMU aKTaMu

ANA NpeaocTaBneHNs MyHUUMNANbLHOM YCyrn 1 yCnyr, KOTopble
ABNAOTCA HeobxoaAMMbIMKN 1 06A3aTeNbHLIMKU AN NPefoCTaBneHuns
MYHMLMNANbHON YCNyru, nognexawmx npeacTaBreHunto 3asButenem
(NnpeactasuTenem 3asBUTENs), CNOCOOLI X NONYYEHUS 3asiBUTENEM
(NnpepctasuTenem 3asBuTeEnNs), B TOM YMCNeE B SNIEKTPOHHON dhopMe,
NOpsIAOK UX NpeaoCTaBneHus

B uensx npegocrtaBneHmst MyHULMNAaNbHOW ycryrn 3asBuTenb (NpeacTaBuTeNb 3asiBUTENS)
CcaMOCTOSTENbHO NPEeAOCTaBNsAeT B 00s3aTeNIbHOM NOpsiAKe 3asiBlieHne, CocTaBneHHoe no opme
cornacHo npunoxexuio 1 kK HactToswemy AQMUHUCTPATUBHOMY pPerfnaMeHTy U LOKYMEHTbI,
yKa3aHHble B HacTosiLLeM nyHkTe AAMUHUCTPATUBHOIO perfiameHTa, B 3aBUCUMOCTH OT
NNaHNUPYeMOro K BbIMOMHEHMIO BUAA aBUALMOHHON AESATENBHOCTY:

2.6.1 AOKYMEHTbI, HeobXxoauMble ANS NONyYeHUs pa3peLleHns Ha BbIMOSTHEHNE aBUALIMOHHbIX
pabor:

a) OKYMEHT, yOOCTOBEPSIIOLLMIA NIMYHOCTL 3asiBUTENS;

6) OOKYMEHT, I'IOLI,TBep)K,D,aI-OLIJ,I/Iﬁ NnoJIHOMO4YUNA nNpeacraBuUTend (B cny4ae, eClim 3a
npegocraBneHnem MyHVILI,VII'IaJ'IbHo% ycnyru O6paTVIJ'ICFI npencraBuTeslb CbVISI/I‘-IeCKOFO Jinua, B TOM



yucrne 3aperncTpupoBaHHOIO B Ka4yecTBe NHANBMAYANbHOIO NpeanpuHMMaTens, unm
topuanYecKkoro nuua);

B) AOroBOP C TPETbUM JINLIOM Ha BbIMOSIHEHUE 3asIBIIEHHbIX aBUALIMOHHbLIX paboT (B cryyae
BbINOSTHEHMS aBUALMOHHbIX paboT TPETLUM NULIOM);

r) NpaBoOyCTaHaBNMBaOLLMI OKYMEHT Ha BO3AyLLHOE cyaHo. B cnyyae ecnu Bo3gyLuHOe CyaHO
HaXOAMTCA B 4ONEBON COGCTBEHHOCTM - JOKYMEHT, MOATBEPXKAAIOLLMIA cornacue Bcex
COBCTBEHHMKOB Ha MONb30BaHMe 3asiBUTeNeM BO34YLLUHbIM CyAHOM;

A) ooroBop 06s13aTenNbHOrO0 CTpaxoBaHWsi OTBETCTBEHHOCTM BniajernbLa BO3AYyLHOro cyaHa nepes
TPETbMMM NLamMn B COOTBETCTBMM C Bo3ayLuHbIM kogekcom PP unu nonuc (ceptudumkat) K
AaHHOMY JOroBopy;

e) cepTuurKaT NIeTHON rogHOCTM UM YOOCTOBEPEHME O FOAHOCTU K NorieTaM BO34YLLHOro cyaHa,
nnMbo cBnaeTenbCTBO O NETHOW FOAHOCTU CBEPXNErKOro BO34yLIHOro cyaHa (popmynsp,
TEeXHUYECKUN nacnopr).

2.6.2 [OKYMeHTbl, Heob6xoauMble AN NONyYeHUst pas3peLleHns Ha BbiNOoMHEeHWe NapaLUtoTHbIX
MPbIKKOB:

a) QOKYMEHT, yAOCTOBEPSIOLLMIA NINYHOCTb 3asIBUTENS;

0) LOKYMEHT, NOATBEPXKAAKOLMI NONIHOMOYMS NpeacTaBuTens (B criyyae, ecnu 3a
npegocTaBneHnemM MyHULMNanbsHOM ycnyru obpaTtunca npeacraBmutenb U3n4eckoro nmua, B TOm
yucne 3aperncTpupoBaHHOIO B Ka4ecTBe MHANBMAOYANbHOrO NpeanpuHMMarens, unm
IOpPUANYECKOro nuua);

B) [oroBop 065A3aTenbHOro CTpaxoBaHUA OTBETCTBEHHOCTU BNagenbLua BO34yLIHOro cyaHa nepeg,
TPeTbUMN NnUamMmn B COOTBETCTBUN C Bo3ayLwHbIM kogekcom P® nnn nonuc (ceptudumkar) K
AaHHOMY JOroBOpY.

r) NpaBOyCTaHaBNMBAKLLMIA JOKYMEHT Ha BO3AyLIHOe cyaHo. B cnyyae ecnu Bo3ayLlHoe cyaHo
Haxo4uTcs B 40OSIEBOM COGCTBEHHOCTM - LOKYMEHT, MOATBEPXKAAOLNIA cornacue Bcex
coBGCTBEHHMKOB Ha Nosb30BaHWe 3asiBUTENEM BO34YLUHbIM CY4HOM;

[) NpaBOyCTaHaBNMBAOLLNN JOKYMEHT Ha BO34YyLIHOE CyHO, B Ciy4ae ecrnuv cBeaeHust o
permctpauumn Bo3gyLiHoro cygHa otcytcteytoT B EIPI. B cnyyae ecnu Bo3aywHoe cygHo
HaxoauTCs B 4ONeBON COBCTBEHHOCTU - AOKYMEHT, NOATBEPXKAAIOLLNIA cornacme BCexX y4aCTHUKOB
CcOBCTBEHHOCTN Ha NOJSIb30BaHUE 3asBUTESNEM BO34YLLUHbLIM CYJHOM.

2.6.3 OKYMeHTbl, Heobxoaumble NS NoNyYeHUst pas3peLLeHnst Ha BbiNonHeHne
AEMOHCTPAaLMOHHbIX MONETOB BO3AYLUHbIX CYAO0B:

a) JOKYMEHT, yAOCTOBEPSIIOLLMNIA NINYHOCTb 3asIBUTENS;

0) LOKYMEHT, NOATBEPXKAAKLWMIA NONIHOMOYMS NpeacTaBuTens (B criyyae, ecnu 3a
npeaocTaBneHnemM MyHULMNanbsHOM ycnyru obpaTtunca npeacraBmutenb U3NYeckoro nmua, B TOm
yucrne 3aperncTpupoBaHHOIO B Ka4ecTBe MHANBMAOYANbHOrO NpeanpuHMMaTens, unm
IOPUANYECKOro Nuua);

B) AOroBoOp 06s13aTENbHOro CTpaxoBaHUs OTBETCTBEHHOCTU BiagesbLa BO34yLWHOro cyaHa nepeg
TPeTbUMM NMLaMn B COOTBETCTBUM C Bo3ayLiHbIM kogekcom P® nnn nonuc (ceptudmkar) K
AaHHOMY [OroBopYy;

r) NpaBOyCTaHaBNUBAOLLMIA AOKYMEHT Ha BO34yLLIHOE cyaHo. B cnyyae ecnu Bo3ayLwHoe cygHO
Haxo4uTCs B [ONEeBON COOCTBEHHOCTU - JOKYMEHT, NOATBEPXKAAOLMNIN cornacue Bcex
cOBCTBEHHMKOB Ha NMosib30BaHMeE 3asBUTENEM BO3AYLUHbIM CYAHOM;

A) cepTudumkaT NeTHOW rogHOCTU UM YOOCTOBEPEHMNE O NO4HOCTU K NosieTaM BO34yLLHOro cyaHa,
nnbo ceBnaeTenbCTBO O NETHOM rOAHOCTM CBEPXIErkoro Bo3ayLLHOro cyaHa (dopmMynsp,
TEXHUYECKUIN nacnopT);

2.6.4 poKyMeHTbl, HeobxoaMMble AN NOMNy4YeHUs pa3peLLeHns Ha BbiNOSTHEHWE NONEeToB
6ecnmMnoTHbIX BO3OYLUHbIX CyA0B (3a UCKITOYEHNEM noneToB 6eCnnNoTHbIX BO3AYLUHbIX CYAOB C
MaKkcMMarnbHOM B3neTHon maccon meHee 0,25 kunorpamma):

a) OOKYMEHTbI, HeoOxoauMble ANS BbINOSTHEHUS NONeToB 6ecnMNOTHbIX BO34YLUHbIX CyaoB C



B3neTHon maccoun 6onee 30 KunorpaMmmoB:
- IOKYMEHT, yAOCTOBEPSIIOLLMI NIMYHOCTb 3asiBUTENS;

- AOKYMEHT, NoaATBEPXAaloLLMii NONIHOMOYMS NpeacTaBuTens (B cnyyae, ecnu 3a
npegocTaBneHnemM MyHULMNAnNsHOM ycnyru obpaTtunca npeacraBmtens U3NYeckoro nmua, B TOM
yucrne 3aperncTpupoBaHHOIO B Ka4yecTBe NHANBMAYANbHOIO NpeanpuHMMaTens, unm
topuaNYEeCcKoro nuua);

- IOroBOp 06s13aTENbHOr0 CTPaxoBaHMs OTBETCTBEHHOCTM BragernbLa BO34yLWHOro cyaHa nepes
TPETbMMM NMLaMn B COOTBETCTBMM C Bo3ayLuHbIM kogekcom PP unu nonuc (ceptndumkat) K
AaHHOMY [OroBoOpY;

- NpaBoycTaHaBNMBaOLWMA JOKYMEHT Ha BO3ayLIHOe cyaHo. B crnyyae ecnu Bo3ayLHoOe cyaHO
Haxo4uMTCcs B 40ONIEBOM COGCTBEHHOCTM - OKYMEHT, MOATBEPXKAAOLWMIA cCorfacue Bcex
CcoBGCTBEHHMKOB Ha Nosib30BaHWe 3asiBUTENeM BO3AYLUHbIM CY4HOM;

- cepTMduKaT NETHOM rOgHOCTU UK YAOCTOBEPEHME O FOAHOCTM K MONeTamM BO3AYLIHOMO CyaHa,
nmbo cBMAETENBLCTBO O NNETHOW FOAHOCTU CBEPXSIENKOro BO34YLUHOro cyaHa (popmynsp,
TEXHUYECKUIN nacnopT);

6) AOKYMeHTbI, HeobxoaMMble ANS BbINOMHEHNS NONETOB 6eCNUNOTHBLIX BO3AYLLUHbIX CYAOB C
MakcumMarnsHoun B3neTHon maccon 30 kurnorpaMmoB 1 MeHee (Ho He meHee 0,25 kunorpamma):

- AOKYMEHT, YOOCTOBEPSIOLLNIA NMUYHOCTb 3asiBUTENS;

- IOKYMEHT, NMOATBEPXKAALWMNIA NONHOMOYMS NpeacTaBuTens (B cnyyae, ecnu 3a
npegocTaBneHMemM MyHUUMNanbHOW ycryrm obpaTtuncs npeacraButenb U3nM4eckoro nuua, B Tom
Yyucne 3aperncTpMpoBaHHOMO B Ka4ecTBe UHAMBUAYaANbHOro NpearnpuHUMaTens, unm
topmanyeckoro nuua);

- yBEJOMJIEHME O NOCTaHOBKE Ha y4eT 6ecnunoTHOro BO3ayLUHOMO cyaHa.

2.6.5 OOKYMEHTbI, Heobxoaumble ans nony4vyeHuna paspelleHna Ha BbiNoJsiIHeHNE NogbeMoB
NMPUBA3HbLIX a3pPOCTAaTOB.

a) IOKYMEHT, yOOCTOBEPSIIOLLMIA TMYHOCTb 3asiBUTENS;

0) LOKYMEHT, NoOATBEPXAaoLWmMi NONIHOMOYMS NpeacTaBuTens (B cryyae, ecnu 3a
npegocTaBneHneM MyHUUMNanbHoM ycnyriu obpatuncs npeacrasurtens (oM3n4ecKkoro nuua, B Tom
4yucne 3apermcTpMpoBaHHONO B Ka4yecTBe MHAUBUAYANLHOMO NpeanpuHuMmaTens, unm
topUANYECKOro nuua);

B) foroBop 0643aTenbHOro CTpaxoBaHUSA OTBETCTBEHHOCTU BNagerbLa fetaTenbHOro annaparta
nepeg TPETbMMM NMLAMKM B COOTBETCTBUM C Bo3ayLwHbIM kogekcom PP nnmn nonuc (ceptudomkar) K
AAHHOMY [10roBOpY;

r) NpaBoyCcTaHaBNMBaoLLMIN OKYMEHT Ha Bo3ayLLHOe cyaHo. B cnyyae ecnu Bo3ayLuHoe cyaHO
HaxoOWTCA B 40ONEeBON COGCTBEHHOCTM - OKYMEHT, NoATBEPXAatoLLWiA cornacue Bcex
CODBCTBEHHMKOB Ha MONb30BaHUe 3asBuUTeNeM BO3YLLIHbIM CYyaHOM;

A) cepTndmkaTt NeTHON rogHOCTM UMW yOOCTOBEPEHNE O rOQHOCTU K NofieTaM BO34YLUHOIO CyaHa,
nMbo CBMAETENBLCTBO O NIETHOW FOAHOCTM CBEPXIIENKOro BO34YLUHOro cyaHa (popmynsp,
TEXHUYECKUIN NacnopT);

2.6.6 OOKYMEHTbI, HeobxoanMble AN NoSyvYeHUs paspeLLleHnsa Ha Nocaaky (B3neT) Ha
pacrnosnoXeHHble B rpaHuuax Tepputopum NetponaBnoBck-KamyaTcKoro ropockoro okpyra
nnowaakn, CBegeHNst O KOTOPbIX He OnNyOnmnkoBaHbl B JOKYMEHTaxX a3poHaBurauMoOHHOM
nHdopMaLunK:

a) AOKYMEHT, YAOCTOBEPSAIOLNIA NINYHOCTb 3aSBUTENS;

6) OOKYMEHT, nogTBEpPXKAaoLNA NONHOMOYMS NpeacTaBmTens (B cnyyae, ecnu 3a
npegocTaBneHnemM MyHULMNanbHOM ycnyru obpatunca npeacraBmtens U3n4eckoro nmua, B TOm
yucne 3aperncTpupoBaHHOIO B Ka4ecTBe NHANBMAYANbHOrO NpeanpuHMMaTens, unm
topuanYeCcKoro nuua);

B) foroBop 0643aTenbHOro CTpaxoBaHUSA OTBETCTBEHHOCTU BNagerbLa fnetaTensHoro annaparta
nepea TpeTbUMM NLaMn B COOTBETCTBMM C Bo3aywHbiM kogekcom P® unu nonuc (ceptudukar) K



AaHHOMY [10roBopY;

r) NpaBoyCTaHaBNUBAKLLMIA AOKYMEHT Ha BO34yLLHOe cyaHo. B cnyvae ecnu Bo3aywHoe cygHO
Haxo4uTCs B JONEBON COOCTBEHHOCTU - JOKYMEHT, NOATBEPXKAAOLWUIA corracue Bcex
CcOBCTBEHHMKOB Ha Nosib3oBaHMe 3asBUTENEM BO3AYLUHbIM CYAHOM;

A) cepTudukaT NeTHOW rogqHOCTU UK YOOCTOBEPEHMNE O rO4HOCTU K NosieTaM BO34yLLHOro cyaHa,
nmbo cBMAEeTeENbCTBO O NIETHOM FO4HOCTM CBEPXSIErKOro BO34yLLHOMo cyaHa (dopmMynsp,
TEXHUYECKUIN nacropT);

e) AOKYMEHT, noATBepKAatoLLnii MpaBo UCNONb30BaHMSA 3asBMTENEM NocagouHbIX MoLWaaokK,
CBeEeHMs 0 KOTOPbIX He ONyOnMKOBaHbl B IOKYMEHTAX a3poHaBUraumoHHom nHdopmMaumm
(BokymeHT 0 npaBe cOOCTBEHHOCTM, AOrOBOP, CornalleHne, NMCbMEHHOE cornacue Bnagensua
nocagoyYHoOM NNoLwaaKkm).

X) yBeQOMIEHME O NOCTaHOBKE Ha y4eT 6ecnnnoTHOro BO3ayLHOro cyaHa (ans 6ecnmnoTHbIX
BO3YLUHbIX CYIOB C MakcumaribHoWn B3neTtHon maccou oT 0,25 kunorpamma o 30 kunorpammoB);

2.6.7 npepocTaBneHne JOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTaX B), ), 4) 1 €) noanyHkTa 2.6.6
HacTosLero ADMUHUCTPATUBHOIO pernameHTa, He TpebyeTtca Ans 6ecnunoTHbIX BO3OYLLUHbIX
cynoB c B3neTHom maccon ot 0,25 kunorpamma o 30 KunorpaMmmosB.

2.6.8 npegocTaBneHne JOKyMEHTa, yKa3saHHOro B NognyHKTe a) nognyHKTos 2.6.1 - 2.6.6
HacTosLero AAMVHUCTPaTUBHOIO pernamMmeHTa, He TpebyeTcs B criyvae npegocTaBrneHus
3asBNeHNsa NOCPeACTBOM OTMNpPaBKN Yepes NnYHbIN kabuHeT Ha ENMTY w/vnn PIITY, a Takke, ecnn
3asiBneHne noanmMcaHo yCUrneHHon KBannguumnpoBaHHON SNEKTPOHHON NOAMUCHIO.

2.7. NcuyepnbiBaoLwmn

nepeyeHb AOKYMEHTOB, HEOBXOaUMbIX

B COOTBETCTBMM C HOPMATMBHbIMU NPABOBbLIMU aKTaMm

ANA NpeaocTaBneHns MyHULMNAnbHOW YCyrn, KOTOpble HAaXoaATCS
B pacnopsiKeHMM rocygapCTBEHHbIX OpraHOB, OPraHoOB MECTHOIO
camoynpasfeHNst U MHbIX OPraHoB, y4acCTBYIOLMX B NpeaoCTaBneHnm
rocyaapCTBEHHbIX UM MyHMLMNAMNbHbLIX YCYr, U KOTOpble 3asBUTENb
(npeacTtaBuTeEnb 3asBMTENS) BNpaBe NpeacTaBuTb

3asButens (NpeacraBuTenb 3asBUTENS) BNpaBe NpeacTaBUTb N0 COOCTBEHHOM MHMUMATMBE
BbINUCKY M3 EQNHOro rocyfapCTBEHHOIO peecTpa topuanyeckmnx nuy unv EguHoro
rocyaAapCTBEHHOIO peecTpa MHAMBUAYanbHbIX NpegnpuHumaTenen (B cnyyae obpatlleHus ¢
3asiBNEHNEM HOPULMYECKOrO NnLUa UM MHAMBUAYaNbHOro NpeanpuHUMaTens).

B cnyyae HenpeacTaBneHnsi AOKYMEHTOB, NpeayCMOTPEHHbIX ab3alem nepsbiM HAaCTOALLENO
nyHKTa, cneunanucT otgena no BHyTPEHHEN NONNTUKE N OpraHM3auMoHHON paboTe nonyyaeT
yKa3aHHble JOKYMEHTbI C NoMoLLbto online-cepsuca "lMNpoBepb cebsi n KoHTpareHTa (CBeageHus u3
ErPION/EMPUIT)" Ha canTe B MH(pOpMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT" no
agpecy https://egrul.nalog.ru.

2.8. TPEEOBAHUSA K BBAUMOLENCTBUIO C 3AABUTESIEM
(MPEOCTABUTEIIEM 3AABUTENA) NPU NMPEAOCTABIIEHUN
MYHULUWVNANBHOW YCNYTU

OpraH, npegocTaBnAsoOLWNA MyHULMNANbHYO YCIyry, He BnpaBe TpeboBaTb OT 3asBuTens
(NnpeactasuTens 3asBuTens):

2.8.1 npepocTaBneHns JOKYMEHTOB N MHpOpMaLMM UIK OCYLLLECTBNEHUS OENCTBUN,
npegocTaBneHne Unn ocyLecTBrieHNe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBLIMU NMPaBOBbLIMU
akTamu, perynmpyroLMmmn oTHOLLEHUS, BO3HUKaOLLUe B CBA3U C NpeocTaBneHnemM



MYHMLMNAnNbHON yCnyru;

2.8.2 npegoctaBneHnsa JOKYMEHTOB U MHpopMaLmMn, KOTopble B COOTBETCTBMU C HOPMATUBHBLIMUN
npaBoBbIMKU akTamu Poccuinckon degepavumm, HopMaTMBHLIMU NPaBOBLIMU akTamu KamyaTckoro
Kpasi 1 MyHUUUNanbHbIMU NPaBoOBbIMU akTaMu HAaXOASATCHA B pacrnopsi>KeHUn opraHos,
nNpeaocTaBNALLNX MYyHULMNANbHYIO YCIyry, opraHn3auni, y4acTBYOLWKX B NpeaocTaBneHum
MYHULMNANbHbIX YCNyr, 1 (MNn) NnoABe4OMCTBEHHbLIX OpraHaM MeCTHOroO caMoynpaBrieHus
opraHusaumin, y4acTBYOLWNX B NpeaoCTaBNeHNN MyHULMNANbHbBIX YCNYT, 3a UCKNIOYEHNEM
AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbn 7 PeagepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6
opraHusaumnn npegocTaBneHnst rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (aanee -
depepanbHbin 3akoH N 210-03);

2.8.3 npeacraBneHns JOKYMEHTOB N MHpopMaLnn, oTCyTCTBUE U (UNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuncb Npu nepBoHavyaribHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBneHns MyHUUmMNanbHOM ycnyrn, nnbo B NpeaocTaBneHn MyHULMNanbHOW yCnyru,
3a VCKINIYEHWEeM criydaeB, NpeagyCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaten 7 ®efepanbHOro 3akoHa
N 210-03;

2.8.4 npepocTtaBneHnsa Ha ByMaxkHOM HocuUTene JOKYMEHTOB U MHGOPMaL MK, NTEKTPOHHbIE
00pasbl KOTOPbIX paHee ObIN 3aBepPEHbI B COOTBETCTBUM C MYHKTOM 7.2 YyacTtn 1 ctatbun 16
depepanbHoro 3akoHa N 210-$3, 3a UCKMOYEHNEM CNyYaeB, eCNN HAHECEHNE OTMETOK Ha Takme
AOKYMEHTbI NMMB0 nX n3bATME ABNSeTcs HeobXoaAMMbIM YCNoBMEM NpeaoCTaBneHns
rocyAapCTBEHHOM UMY MyHULMNAbHOW YCAYI, N UHbIX CIlyYaeB, YCTaHOBIEHHbIX
deaepanbHbIMU 3aKOHaMU.

2.9. VcyepnbiBatowmnm nepedeHb OCHOBaHUM 4115 OTKa3a B npueme
AOKYMEHTOB, HEODXOAUMbIX ANSA NpeaoCTaBeHNs
MYHULIMNANbHON YCNyru

2.9.1 ocHoBaHMeM A5 OTKasa B npueme 3adBneHns onga npeaoctaBneHnss MyHuumMnanbHom
ycnyru siBnsieTcs:

- OTCYTCTBUE AOKYMEHTOB, NPeAyCMOTPEHHbIX NoanyHKkTaMn 2.6.1 - 2.6.6 HacTosLwero
AOMWHUCTPATMBHOIO pernaMmeHTa npu obpalieHnum 3assutensa (NpeactaBuTens 3assuTtend) 3a
npegocTaBneHnemM MyHUUMNansHom ycnyru B cnyx0y "ogHoro okHa", M®LL KamyaTtckoro kpas
nocpeacTBOM HanpaBneHus 3asiBNeHns U JOKYMEHTOB MOYTOBbLIM OTNpPaBIieHNEM;

- NpegocTaBneHne JOKYMEHTOB, NPeayCMOTPEHHbIX noanyHkTamu 2.6.1 - 2.6.6 HacToswero
AOMUHUCTPATMBHOIO perfnameHTa, He B NOSIHOM 00beMme;

OcHoBaHuAMM O515 OTKa3a B npuemMe 3aaBreHns u JOKYMEeHTOB, HeobXoaMMbIX Ans
npegocTaBNeHns MyHULMNAnbHOM yCnyru B 3N1IeKTPOHHOW hopMe SABNSAKOTCS:

- OTCYTCTBME CKaH-KONMUW OOKYMEHTOB, NpeayCMOTPEHHbIX NognyHKTamun 2.6.1 - 2.6.6 HacTosdLlero
AOMUHUCTPATMBHOIO perfnameHTa.

lMpenocTtaBneHne ckaH-KonuMu AOKYMEHTa, yKa3aHHOro B NoAnyHkTe "a)" nognyHkToB 2.6.1 - 2.6.6
He TpebyeTcs B cnyyae HanpasneHns 3asaBreHns Yepes NuyHblin kabunet EMNTCY/PITY, a Takke B
cnyyae noanucaHus 3asiBfieHnst U JOKYMEHTOB YCUNEHHOWN KBaNMOUUMPOBAHHOWN 3EKTPOHHOWN
noanuchkIo.

- NpegocTaBneHne CKaH-KoMMn OKYMEHTOB, NPeayCMOTPEHHbIX noanyHkTamu 2.6.1 - 2.6.6
HacToswero ADMUHUCTPATUBHOIO perfnameHTa, He B NOfIHOM o6beme;

- HeuynTaemoe n3obpakeHne HanpaBreHHbIX CKaH-KONMUN LOKYMEHTOB;

- HenognucaHne HanpaBeHHbIX 3as8BNEeHNA N NPUITOXEHHbBIX K HEMY JOKYMEHTOB YCUITEHHOM
KBanMuumpoBaHHOW 3MEKTPOHHON NOLMUCHIO;

2.9.2 oTKa3 B npunemMe 3asaBlieHnd He NpenAaTCcTByeT I'IOBTOpHOVI €ro noga4ye nocrie ycrpaHeHus
OCHOBaHUN, No KOTOPbIM ObINo 0TKkasaHo B npunemMe 3aaBrieHunA.



2.10. NcyepnbiBaoLwmm nepeyeHb OCHOBaHUM A5 NPUOCTaHOBNEHUS
UNn oTKasa B NpeJoCcTaBNeHNnn MyHULMNanbHON yCnyru

2.10.1 ocHOBaHMM ONA NPUOCTAHOBNEHUS NPefOCTaBNeHNS MyHULMNANbHOW YCyrn HaCTOALWMM
AOMUHUCTPATMBHBIM perfiaMmeHToM He NpeayCMOTPEHO;

2.10.2 ocHoBaHUA ONg OTKasa B nNpeaocTaBneHnn MyHUUMNansHOM yCnyru:
- OCTaBreHne NpeayCMOTPEHHbIX ANSA 3arnofIHEHMS NOMen 3asaBNEeHUS NyCTbIMMU;

- d)opma nocTynmeLlero 3adBlieHNA He COOTBETCTBYET (bopme 3adaBlieHnd, yCTaHOBﬂeHHOVI
HaCcToALNM A,ElMI/IHVICTpaTMBHbIM pernameHTomMm.

2.10.3 oTkas B npeoCTaBleHn MyHULMNAIbHOM YCIYrn HEe NPenATCTBYET NOBTOPHOM Nojaye
3asBNeHnd nocne ycTpaHeHns OCHOBaHWI, MO KOTOPbIM BbINO OTKa3aHo B ee NpeaoCTaBeHUN.

2.11. lNepeyeHb ycnyr, KOTopble SBASTCA HE0OX04MMbIMU

n obsa3aTenbHbIMKN ANs NpeaocTaBneHnsa MyHUUUNanbHOW yenyru,

B TOM YuMCrne CBeAeHUs 0 AOKYMEHTe (OOKyMeHTax), BbliaBaeMoM
(BblAaBaeMbIX) opraHM3aumsiMun, y4acTBYHOLMMN B NpeoCcTaBeHnn
MYHULIMNANbHON YCNyru

MepeyeHb ycnyr, KoTopble ABNSATCS HeobXoaNUMbIMU U 06s3aTENbHBIMU 4118 NPeAoCTaBNeHns
MyHUUMNAnbHOW YCryri, B TOM Yucrie CBeAeHns O AIOKyMEHTE (4OKYMeHTaXx), BbliaBaeMoM
(BblAaBaeMbIX) opraHn3aunsiMu1, y4acTBYOLWUMI B NpeaoCTaBNEHMN MyHULMNANbHOW YCIyry,
OTCYTCTBYET.

2.12. Nopsgok, pa3amep U OCHOBaHUSA B3UMaHUS rocy4apCcTBEHHOM
NOLLUSIMHBI UM MHOW NNaTbl, B3UMaeMon 3a npegocTaBrieHme
MYHULMNANbHOW yCnyru, BKNYas MHopMauuio o

MeToAuMKe pacdeTa pa3Mmepa Takon nnatbl

I'ocyp,apCTBeHHaﬂ nowinHa 3a npegocrtaBrieHne MyHVILI,VII'IEU'IbHOVI yCnyrn He B3biMaeTCA.

2.13. MNopsapok, pasmep 1 OCHOBAHUSA B3MMaHUS NnaThbl

3a npegocTaBrieHne ycnyr, KoTopble ABNATCA HeobxoaMMbiMu

n obasaTenbHbIMK ANS NpefoCTaBneHus MyHUUUNAnsHOM YCIyru,
BKMNtOYaa MHpopMaLmio 0 MeToAuKe pacyeTa pasMmepa Takon nnathbl

MyHI/ILI,I/II'IaJ'IbHaFI ycrnyra npeaocrtaBiideTcqa 3adBUTESTHO BecnnaTHo.

2.14. MakcumarnbHbIM CPOK OXMOAHUA B odepeaun npu nogadve
3asiBNeHNs 0 NpeaocTaBlNeHNN MyHULMNANbHOW YCYrn, YCnyriu,
npegocTaBNsAeMon opraHusaumen, y4acTByoLen B NnpeaocTaBneHnm
MYHULMNANbHOW YCNyrn, 1 Npy NONyyYeHumn pesynbTaTa
npegocTaBneHns Taknx ycnyr

2.14.1 makcuMarnbHbIN CPOK OXMOaHUA B oMepeaun npu nogade 3asBrneHnss He JOMKEH NpeBbiwaTh
15 MUHYT.

2.14.2 cpok oxxuaaHua 3adaBUTENSA B OMepeaun Ha npu rnonyyYyeHuun pesynstaTta npegocTaBneHus



MYHULMMNAnNbHON yCNyrn He JormkeH npesbiwaTs 10 MUHYT.

2.15. Cpok 1 nopsaokK perncTpaumm 3asBreHnsa o npegocTaBneHnm
MYHULMNANBHOW YCIyrn 1 yCrnyru, npegocTaBnsieMon opraHmsawmen,
yyacTByloLLlen B NpeaocTaBneHnn MyHUUUNanbHOW ycnyru,

B TOM YnCIe B 3NIEKTPOHHOU (hopme

Pernctpauus 3asBneHus, NnogaHHOro B Xo4e NMMYHOro npuema yepes cnyxoy "ogHoro okHa", MdL]
KamuaTckoro kpasi, ocyLLecTBNseTCs B A€Hb €ro NOCTYNMAEHNS.

Pernctpauus 3asiBneHus, HanpaefeHHOro NOYTOBbIM OTMNPaBfieHNEM, NOLAHHOIO B 3SIEKTPOHHOM
dopme nyTemM HanpaBneHnsa anekTpPoHHOro obpasa 3assneHnss Nnbo 3asBreHus B opme
31IEKTPOHHOro AOKYMEHTa, NOANMUCAHHOIO YCUNEHHOMW KBaNMOULMPOBAHHON 3N1EKTPOHHON
noAannCbIo, N CKaH-KOMUI AOKYMEHTOB Ha afpec 3NEeKTPOHHOM NoYThl CNyx0bl "ogHOro okHa" nnm
3asaBneHns, NogaHHOro NOCpPeacTBOM 3anofiHeHNa opMbl Ha opuLmManbHOM canTe
agMuHucTpauun, EMCY wvnu PTTY, ocywectenaeTca He no3gHee 1 paboyero gHA, crneayowero
3a AHEM NOoCTynneHunsa B cnyxo0y "ogHOro okHa" B criyqyae oTCyTCTBMSI OCHOBaHWUIM Anst 0TKasa B
npuemMe 3asBreHnsa N JOKYMEHTOB, NpeayCMOTPEHHbIX NoANyHKTOM 2.9.1 HacToswero
ALOMUHUCTPATUBHOIO perfameHTa.

2.16. TpeboBaHUs K NOMELLEHNAM,

B KOTOpbIX NpefoCTaBnNseTCcsa MyHULunanbHas

ycnyra, K 3any oXxugaHus, mectam ans 3anosiHeHns

3asiBMEHN O NpeaoCTaBNeHNN MyHULMNANBHOW YCNYTIX,
MHGOPMAaLMNOHHBIM CTEHAAM ¢ obpasuamm X 3anosIHEHUS U NepevYHeM
AOKYMEHTOB, HEO6X0ANMbIX NSl NPeA0CTaBNEHNSA KaXaom
MYHULMNANbHOM YCNyru, pasMmeLleHunto u oopMIeHno BU3yanbHOMN,
TEKCTOBOM N MyNbTUMEANUNHON MHAOPMaL MK O Nopsiake
npegocTaBneHns Takon ycryru, B TOM Ynucne Kk obecneyeHumto
AOCTYMNHOCTM ANl UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccuinckon degepaunm o

couunanbHONM 3aliuTe NHBanNuaoB

TpeboBaHus K 06bekTaM (30aHUI0, NOMELLLEHNIO), B KOTOPbIX NPeLOCTaBnseTcss MyHUuunanosHas
ycnyra, K 3any oXxuaaHud, mectam ans 3anosiHeHus 3asiBlieHnin 0 npeoCcTaBneHum
MYHMLMNANbHON YCNyru, MHPOPMALMOHHBIM CTeHAaM ¢ obpa3uamMm UX 3anofHEHUS U NepevyHeM
AOKYMEHTOB, HEODXO0AUMbIX AN NPeaoCTaBeHns yCryru, B TOM Yncne TpeboBaHns K
obecneyeHnto 4OCTYNHOCTM AN NHBANMAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®eaepaumm o coumanbHOW 3alunTe MHBanMaos:

2.16.1 kabuHeTbl Npnema 3asButenen obo3HavaroTcs MHPOPMALMOHHBbIMKU Tabnnykamm ¢
yKaszaHnem Homepa KabuHeTa n Ha3BaHus Cry>K0bl "ogHOro okHa";

2.16.2 pabouyme mecTa cneynanmctoB cryx0Obl "ogHOro okHa" obopyaytTca TenedoHoM,
KOMMbIOTEPOM M APYron OPrTEXHUKOMN, NO3BONAIOLLEN CBOEBPEMEHHO U B MOSIHOM 06beme
OpraHn3oBaTb NPUEM 3asiBIIEHMS U BblAayy AOKYMEHTOB, ABNAOLWMECSA pe3yibTaToM
npeaocTaBneHNsa MyHULMNANbHOW YCyru;

2.16.3 onsa 3anonHeHna 3asBrieHnn 0 NpeoCTaBNeHU MyHULMNATbHOM YCIYTN U OXXUAAHWUS
npuemMa 3asBuUTENAM OTBOASATCHA MECTa, OCHALLEHHbIE CTYNbSMW U CTONamMu Ans 0opMIIeHNs
3asiBNeHun;

2.16.4 B noMmeweHn ONa OXngaHna npuema 3asaButernen pasmeLwanTcs MHPOPMaLMOHHbIE



cTeHapbl ¢ obpasLamu 3anofnHeHNs 3asBNEHUIA U NEPEYHEM [OKYMEHTOB, HEOOXOAMMbIX AN
npefocTaBneHNs MyHULMNANbHOW YCRyru;

2.16.5 obecneunBatoTcs ycrnoBus 6ecnpensaTCTBEHHOrO AOCTyNa UHBANMAOB K OObEKTY (3a4aHuto,
MOMELLEHMI0), B KOTOPOM NpeaocTaBnseTcs MyHUUunanbHas ycnyra;

2.16.6 obecneunBaeTcsi BOSMOXHOCTb CAMOCTOATENBHOIO NepeaBmKeHNa NHBaNUaoB Mo
TEPPUTOPUN, HA KOTOPOWN PacnosioXKeHbl OOBEKTHI (3A4aHMs, NOMELLEHUS), B KOTOPbIX
npeaocTaBnAeTCca MyHMuMnanbHas ycryra, a Takke BO3MOXHOCTb BXOA4a B Takme 00bekTbl U
BbIX04a 13 HUX, B TOM YMCIE C UCMOSb30BaHMEM KPEeCna-KoNsCKMY;

2.16.7 obecneunBaeTcsi CONPOBOXAEHNE NHBANUAOB, MMEKLLMX CTOMKME paccTponcTBa PyHKLMK
3pEHUsA N CaMOCTOSATENbHOMO NepPeaABMKEHUS, U OKa3aHUe UM MOMOLLM;

2.16.8 Hagnexawum obpasom pasmelaetca obopygoBaHue n HocutTenn nHpopmaunm,
Heobxogmmble anga obecneveHns GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K 0O6bekTam
(3@aHnam, noMeLLeHnaM), B KOTOPbIX NPeaoCTaBnsaeTcsa MyHUUMnaneHas ycnyra ¢ y4eTom
OrpPaHUYEHUN UX XKU3HEOEATENBbHOCTMU;

2.16.9 Heobxoanmas Ans UHBaNMAOB 3BYKOBAsi U 3pUTENbHAA MHAOPMaLUS, a Takke Haanmcuy,
3HaKKM M MHas TEKCTOBad M rpaduyeckasn nHdopmauusa oybnmpyeTtcs 3Hakamu, BbIMONHEHHbIMMA
penbedHO-ToYeYHbIM WpndTom bpanns;

2.16.10 gonyck cypaonepesogyunka n TMdsiocypaonepeBoynka;

2.16.11 gonyck cobakun-npoBogHMKa Ha 0O BbEKTLI (34aHUS, NOMELLEHNS), B KOTOPbIX
npenocTaBnseTcs MyHMuMnanbHas ycnyra, npyu Hann4mm JOKyMeHTa, NOATBepXKAatoLwero ee
cneunanbHoe oby4eHune;

2.16.12 okasaHue uHBanugam noMoLLm B npeogoneHnn 6apbepoB, MeLLatoLWmMX NOyYEHNIO MK
MYHULUMNANbHbIX YCNYr HapaBHe C ApyrMMu nuuamu;

2.16.13 TpeboBaHusa k nomeweHmsam ML KamyaTckoro kpasi ycTaHoBneHb! [paBunamum
opraHnsaumnn AeaTenbHOCTU MHOMOMYHKUMOHAMNbHbIX LEHTPOB NpeaoCTaBneHuns
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAyr, yTBepXAeHHbIMK MNMocTaHoBneHeM NpaButenscrea
Poccuinckon ®epepaunm ot 22.12.2012 N 1376.

2.17. lNokasaTenu 4OCTYNHOCTU

N Ka4yecTBa MyHULMNAnNbHOW yCcnyru B

TOM YuCrie KONM4ecTBO B3anMOAENCTBUIN 3asBUTENS
(NnpeactasuTend 3aaBuUTeNs) C JOMKHOCTHBIMU Nl aMMU

npv NpeaocTaBneHn MyHULMNAaIbHOM YCAyrn N nx
NPOLOMKUTENBHOCTb, BO3MOXXHOCTb MOMyYeHns nHopMauumn o
XoAe npeaocTaBneHns MyHUUMNanbLHOM yCryrn, B TOM Yncne ¢
NCcnonb3oBaHMEM UHAOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMA,
BO3MOXHOCTb NMMB0 HEBO3MOXXHOCTb MOMYYEHUS MyHULMNANbHON
yCryrm B MHOrogyHKLMOHabHOM LeHTpe (B TOM YUCrie B NOSTHOM
ob6beme) No BbIGOPy 3aaBUTENS (AKCTEPPUTOPUATBHBIA NPUHLMN),
nocpencTBoM 3anpoca o0 NPeoCcTaBEHNN HECKONbKMX
rocyaapCTBEHHbIX U (MNN) MyHMLMNANbHbBIX YCIYT B
MHOIOYHKUMOHAIbHOM LIeHTpe, NpeayCcMoTpeHHoro ctatben 15.1
®epepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm
npegocTaBneHnsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCryr"

2.17.1 nokasatensaMmu 4OCTYNHOCTU NPeaoCTaBNEHNS MyHULMNANbHOW YCNyrn ABNSKOTCS:

- BOSMOXHOCTb MNoJty4eHund MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn B AOCTYMNHbIX MeCTax nyTem nogadn
3asaBMneHnst B MMCbMEHHOM cbopme, Nno4YTOBbLIM OTMpPaBJ/ieHNEM, B 3]'IeKTpOHHOI7I cbopme nyTem



HanpaBfeHus 3asBrieHNs Ha agpec 3MeKTPOHHOW NOYTbl aAMUHUCTpauum unm Yepes PIICy;

- BO3MOXHOCTb Mosly4eHnst Hpopmauumn o xoae npefocTaBneHms MyHUUUNansHOM yCryru, B TOM
yucne yepes PIIY npu ycnosuun, 4To 3asiBneHne nogaHo nocpencrsom PITY;

- TPaHCNopTHaaA AOCTYNHOCTb K MeCTaM npenocrtaBneHnd MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayn 3assreHns o NpeocTaBneHnn MyHUUMnanbHon
ycnyrmn nocpegcrtsom PITY;

- BO3MOXHOCTb AoCyAe6HOro (BHecyaebHOro) paccMoTpeHus xanob B npouecce NpefocTaBneHus
MYHULMMANBHON YCNYTU.

2.17.2 nokasaTensaMmmn Kkayectsa MyHULMNANbHOW YCIyru ABNAKTCSA:

- YAENbHbIN BEC PACCMOTPEHHbIX B YCTAHOBINEHHbIV CPOK 3asiBNEHUIN Ha npeaocTaBneHme
MyHULUMNANbHOM YCryri B OOLLEM KONMYECTBE 3asiBMIEHNIA Ha NpeaoCcTaBreHne MyHMUMnanbHon
yCcnyru;

- yOEnbHbIN BEC KOonnyectBa 000CHOBaHHbIX »anob B 06LLEM KONMYECTBe 3asiBNEHNI Ha
npeaocTaBneHne MyHUUMNansHON ycnyru.

- Mony4YeHne NOJTHOW, akTyarnbHOW 1 AOCTOBEPHOW MHGDOPMaLMK O NopsaKe NpefocTaBrneHuns
MYHULIMMNAnNbHOW YCnyru, B TOM Yucre B 3reKTpoHHOW popme nocpeactesom EMNTY/PIITY.

2.17.3 nokasatenssMn 4OCTYNHOCTU U Ka4yeCTBa MyHULMMNANbLHOW yCnyrn npu npegocTaBrieHny B
3NEKTPOHHOM BUAE ABMAIOTCS:

- BO3MOXHOCTb MONyyYeHus nHopmaLmMm 0 Nopsiake n cpokax npegocTtaBneHuns yernyrm ¢
ncnonb3oBanmnem EMNIY/PITY;

- BO3MOXXHOCTb 3anucu Ha npuem Ans nogayn 3asBreHns o NpegocTaBneHnn MyHUUMNanbHON
ycnyrun ¢ ucnonb3osaHuem PIITY;

- BO3MOXHOCTb HanpaBneHus xanobbl Ha peleHns n gencteuns (6esgencrene) AOSMKHOCTHOrO
nvua B Xo4e npefocTaBneHns MyHULMnansHOM ycnyri nocpencrsom noptana ®egepansHomn
rocygapcTBeHHON MHopMaunoHHon cuctemsl "docynedbHoe obxanosaHmne" (do.gosuslugi.ru);

- BO3MOXHOCTb (hopMMpOBaHus 3anpoca Angd nogadn assneHus 3assutenem Ha EMNICY/PMATY;

- Nonly4eHune pegsyrnbTaTa npegocrtaBiieHuns MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn AOKyMeHTa Ha 6yMa)KHOM
HOocuUuTene unnm nNpun Hann4dnnm TEXHNYECKON BO3MOXHOCTU B cbopme ANEKTPOHHOIo AOKYMEHTAa,;

- MPY HaNM4YUN TEXHNYECKOM BO3MOXHOCTU OLIEHKA LOCTYNHOCTU N KayecTBa MyHULMNANbHON
ycnyrn Ha PIOTY.

2.18. NHble TpeboBaHus, B TOM YMCIE yYNTbIBaOLWLME OCOOEHHOCTH
npegoCcTaBNeHns MyHULMNANbHOM YCNyrn B MHOTOMYHKLMOHANbHbIX
LEeHTpax NpenocTaBfieHnsi rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr
N 0cOB6EHHOCTM NpeaocTaBeHNa MyHULMNANbHOW YCyru

B 9NeKTPOHHON dhopme

2.18.1 3asgBuTenam (NpegcraBUTENSM 3asiBUTENA) NPeAoCTaBsSeTCA BO3MOXHOCTb
npeaBapuTENbHON 3anMcKn Ha Nogavy 3asiBNeHnsa n JOKYMEHTOB, He06XxoaMMbIX Ans
npegocTaBneHns MyHuumnansHon ycnyru. lNpeasaputenbHasa 3annucb MOXeT OCYLLEeCTBASATLCH
cnegytowmmm cnocobamm no Belbopy 3asBuTens:

- Npy NM4HOM obpallteHun 3assutens B MOL| KamyaTtckoro kpasi;
- no TenedgoHy ML KamyaTckoro kpas;

- yepes ouuymnaneHbin cant MdL, KamyaTckoro kpas;

- yepes PITI'Y.

Mpw npeaBapuTENbHOM 3anvcuy 3asiBuTeNb (MpeacTaBuTenb 3asiBUTENs) coobLaeT cneayowme
AaHHble:

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanNMYuK);



- KOHTaKTHbI HOMEpP TeneqoHa;

- agpec 3MNeKTPOHHOM NOYThl (NPU HaNM4YuKn);

- XXenaewmble gaTy 1 Bpems 3anncu Ansi npeacraBneHns JOKYMEHTOB.

3agasuTento coobLlalrTca aaTa u BpeMsi npyema 4OKYMEHTOB.

3asButens B Ntoboe BpeMsi BNpasBe 0TKasaTbCs OT NpeaBapuTenbHON 3anuncu.

2.18.2 0cobeHHOCTUN NpefoCcTaBneHns MyHuumnanosHon ycnyrmn yepes MoLl KamyaTtckoro kpas.

MpepoctaBnenne MmyHuumnansHon ycnyrn B MOLL KamyaTtckoro kpas ocyLiecTsnsieTcs B nopsiake,
npegycMmoTpeHHoM CornalleHnem o B3aMMoLeNCTBUN, 3aKIYEHHbIM MeXay aaMUHUCTpauven m
ML KamyaTckoro kpasi, Co AHA BCTYMMEHNSA B CUIy COOTBETCTBYHOLLErO COorfalleHuns o
B3aUMOOENCTBUN.

MyHunumnansHas ycnyra npegoctasnsetcd B MOLL KamyaTckoro kpasi ¢ y4eTom npuHumna
3KCTEPPUTOPMANbHOCTU, B COOTBETCTBUMN C KOTOPbLIM 3asBUTENb (MpeacTaBuTeNb 3asiBUTENS)
Brnpase BblOpaTb Ansa obpalieHnst 3a nonyyYyeHnemM MmyHuuunansHon yenyri nobon ML
KamuaTckoro kpasi.

3aasutenam (NpeacTaBUTENaM 3aaBUTeNen), 3anncaBLUMMCA Ha NpuemM Yyepes ouumnarnbHbIN
cant ML KamyaTtckoro, 3a eHb A0 npuemMa oTnpaBnaeTcs HanoMMHaHWe Ha ykasaHHbIM agpec
3NEKTPOHHOM NOYThI O AaTe, BPEMEHU N MecTe npuema, a Takke nHgpopmaunsa o6 aHHynMpoBaHum
npegBapuUTenbHOM 3anncuy B criydae HesiBKM No nctevyeHum 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHu
npuema.

2.18.3 0coBEeHHOCTN NpeoCTaBNeHNST MyHUUMNANbHOW YCIYrn B 3NIEKTPOHHOM hopme.

[nsa 3assutenen (npeacraBuTenemn 3agasutenen) B Lensx npegoctaBneHns MyHUUmnansHom
yCryru B 9NeKTpoOHHON dhopMe obecrneymBaeTcs BO3MOXHOCTb:

a) 3anncuK Ha NpMem Ans nogayn 3asiBneHust o NpeaoCcTaBneHnN MyHULMNANbHOW YCAyrn ¢
ncnonb3oBaHnem PIIY;

0) nony4veHns NHopmaummn o0 NopsaKe U cpokax NPesoCTaBNeHUs MyHULMMNANbHOW yCnyru Ha
odvumnanbHOM cante agMmuHucTpauum n Ha ENryY w/vnn PTY;

B) nogaym 3asiBfeHns, HeobxoauMoro Ansi NonyYeHns MyHUUMNanbHOM YCnyrn U AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeaoCcTaBNeHNs MyHULMNANbHOW yCnyru B anekTpoHHon dopme Ha PIITY;
r) NonyyYeHus pesynbtata NpegocTaBneHns MyHULMNanbHOM yCnyru B 3N1eKTPOHHOM BuAe Ha
PIry;

A) ocyulecTBneHus ¢ ncnonb3oanmem EMNMY n/unm PITY MoOHUTOpUHra xoga npeaocTaBneHns
MYHULMNANBHOW YCYru;

€) HanpaBneHus xanobbl Ha peleHns n gencteus (besgencTene) AOSMKHOCTHOIO Nnua B Xoae
npegocTaBneHns MyHuUUMnansHoM ycnyru (ganee - xxanoba) nocpecTtBoM noprana
depeparnbHoOM rocygapcTBeHHON MHGOpMaLMoHHOM cuctemsl "[JocyaebHoe obxanosaHue"
(do.gosuslugi.ru);

XK) MPY HANUYNUN TEXHNYECKOWN BO3MOXHOCTU OLLEHKA AOCTYMHOCTU U Ka4ecTBa MyHMUMNANbHOWN
ycnyrm Ha ENTY n/vnn PITY.

3anuncb Ha npuem yepes PITY ocyliecTBnseTcs ¢ UCNOofb30BaHMEM YYETHOM 3anncu 3asBUTens,
3apeructpupoBaHHon B ECUA, nmetowen ctatyc "lMoareepxaeHHas".

Ecnu 3aaButenb He nmeeT noaTBepPXKAEHHON yyeTHon 3anucn B ECUA, To emy Heobxoanmo
NpovTK NpoLeaypy pernctpaumm B COOTBETCTBMM C Npasunamu peructpaunm 8 ECUA.

bes aBTopusaumm Ha noptanax EMIY n/wnu PITY 3aasutento (npeactaBUTenNto 3adBUTENS)
npenocTaBnsieTcad BO3MOXHOCTb:

- O3HaKOMIEeHUs C MHOPMaUMen 0 MyHULMNanbLHOW ycryre;

- O3HAKOMI1EHUSA C HOPMATMBHbLIMU MPABOBbIMU aKTaMu, PerynmpyroLnMm OTHOLLEHNA,
BO3HMKalOLLNE B CBA3N C NpeaocTaBneHemM MyHULMNanbHoOW ycnyru;

- O3HAKOMJIEHUS C HacToAWMM AOMUHUCTPATUBHbBIM perfiaMmeHToM.

lMocne pernctpauuu n asTopusauum Ha noptane PIIIY 3assuTtento npegocraBnsaeTcs



BO3MOXXHOCTb:

- 3aMOSTHEHMS 3NEKTPOHHOM (hOPMbI 3asiBEHNsI, NPUOBLLEHME SNEKTPOHHbIX KOMWIA JOKYMEHTOB,
HeobXxoaUMbIX AN NOMYyYEeHUsT MyHULMNANbHOW YCIyri;

- HanpaBneHus B opraH, NPeaoCTaBMAWMA MYHULMNATBbHYO YCYry, 3anofIHEHHOrO 3asiBMEHNd n
AOKYMEHTOB B 3I1IEKTPOHHON (hopme;

- OCYLLECTBIIEHNSI MOHUTOPUWHIA X04a NpeaoCcTaBnNeHns MyHULUMNansHOM YCnyru;

- XpaHeHUs Co3[aHHbIX 3adBNEeHUN U JOKYMEHTOB, UICTOPUM HarnpaBreHnsa 3adBneHnn 1
AOKYMEHTOB B 3I1EKTPOHHOM (hopme.

B cnyyae obpalleHns 3a nony4yeHMemM MyHULMNanbHOM yCnyru B 3NeKTPOHHOW dopme
noeHTUUKaums n aytTeHTudunkaums saasntena (npegctaBuTtens saasuTens) - u3n4eckoro nuua
ocywecTtBnatoTca nocpeactsom ECUA vnn nocpeactsom ECUA n egmHon nHpopmaumoHHon
CUCTEMbI MePCOHanbHbIX AaHHbIX, 3asaBUTENb (NpeacTaBuTenb 3asaBuTens) - omusmyeckoro nuua
BMpaBe UCNosib30BaTb NPOCTYHO SNEKTPOHHYIO NOANUCH NP obpalleHnn B 3NEKTPOHHON chopme
3a nosnlyYeHnemM MyHUUUNanbsHOM yCryr npu ycrnosum, YTo Npu Bblgaye Krnova npocToun
3NEKTPOHHOM NOANUCHK FIMYHOCTb (PM3MYECKOrO Nnua yCTaHOBIIEHA NPU JIMYHOM NpUeMe.

B ocTanbHbIX cny4aax BuUA 3MeKTPOHHOM NoAnNucy onpeaensieTca B COOTBETCTBUM C KpUTEPUAMU
onpeaeneHns BUO0B 3NEeKTPOHHOW NOANUCU, UCNONb30BaHNE KOTOPbLIX LOMYyCKaeTcs npu
obpaLleHnn 3a NoNy4YeHMeM rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYr, COrNacHO NPUNOXEHUIO K
[MpaBunam onpeaeneHnsi BUAOB 3NEKTPOHHOM NOAMNUCHU, UCMOSTb30BaHUE KOTOPbIX A0MNyCKaeTcs
npv obpalLeHmmn 3a NoNyYeHNneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT, YTBEPXKAEHHbIM
MocTaHoBneHnem lNpasutenbctea Poccuickon ®eaepaumm ot 25.06.2012 N 634 "O Bmaax
3NEKTPOHHOM NOANUCHK, UCMOMBb30BaHME KOTOPbIX JONYyCKaeTcst Npu obpalleHnn 3a nonyvyeHmem
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr".

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHUS
aAMUWHUCTPATUBHBIX Npoueayp (aencrteuin), TpeboBaHNs K NOPSAKY
NX BbIMNOMHEHWS, B TOM YnCIie 0COOEHHOCTU BbINOSTHEHNS
aAMUHUCTPATUBHBIX Npoueayp (aencTenin)

B 9NeKTPOHHON dhopme

3.1. NcuepnbiBatowmn
nepeveHb agMMHUCTPATMBHbLIX Npoueayp (AencTeun)

3.1.1 ncyepnbiBaloLLMA NEepeyYeHb aAMUHUCTPATUBHBIX Npoueayp (AenCTBui):

- IPUEM 1 perucTpaums 3asBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB;

- paccMoTpeHne 3asBNeHNs U rnpunaraeMbiX K HeMy JOKYMEHTOB;

- MOAroTOBKa, perucTpaums 1 Bbigada 3asButento (MpeacraBuTento 3asaBUTens) pesyneraTa
oKasaHusi MyHUUUNAnNsHOW YCnyru;

3.1.2 ncyepnbiBatoLLMii NepeyeHb agMUHUCTPATUBHBIX Npoueayp (AencTBuin) Npu
npeaocTaBneHnn MyHULMNanbHOW YCIyru B 3rIeKTPOHHOW popme:

- IPUEM N perucTpaums 3asBneHnsa N NHbiX JOKYMEHTOB, HEOBXoaUMbIX ANa NnpeaocTaBneHns
MYHULMNAnNbHON yCnyru;

- paccMoOTpeHue 3asBNeHNs U UHbIX JOKYMEHTOB, HEO6XoANMbIX AN NpegocTaBneHus
MYHULMNANbHOW YCNyru, NPUHATUE PeLLeHNs O NpeaoCcTaBNeHnn MyHULMNAansHOM YCNyru;

- NOArOTOBKA M HanpaBreHe yBeAOMITEHNS O pe3yNibTaTax pacCMOTPEHUS LOKYMEHTOB,
HeobXxoauMbIX ANs NpeoCTaBnNeHs MyHULMNANbHOM YCRyr, coaepallero cBeaeHus o
NPUHSITUN NONOXUTENBHOIO pPeLleHnsl 0 NpefoCTaBNeHNM MyHULMNANBHOW YCIyrn U BO3MOXHOCTU
nonyYnTb pesynbTaT NPeAoCTaBNEHUS MyHULMNANBHON yCnyri, MM6o MOTMBMPOBAHHOIO OTKasa B
npeaocTaBneHUN MyHULMNANbHOW YCIyTu.



3.2. MNpuem un pernctpaums sadasneHnsa n npunaraembix JOKYMEHTOB

3.2.1 ocHOoBaHWEM Afis Havana agMMHUCTPaTMBHOWM Npoueaypbl SBASETCA NOCTYNNeHne B Cnyxoy
"o HOro OKHa" 3asiBNeHns 3aaBuTens (NpeactaBuTens 3asaBuUTens) C NPUOXKEHNEM K HEMY
AOKYMEHTOB;

3.2.2 B geHb NOCTYNMNeHUs 3asBneHns cneunannct cryxobl "ogHOro okHa", OTBETCTBEHHbIN 3a
npuem obpalleHni OT 3aaBuTenen (NpeacraBmTenen 3asaBuTenen):

- IpoOBepSeT 3asBfieHNe Ha OTCYTCTBME OCHOBAHWUI OS5 OTKasa B Npueme 3asBreHus,
npegycMoTpeHHble NoanyHKToM 2.9.1 HacTodAwero AGQMUHUCTPATUBHOIO pernameHTa;

- yaoocrtoBepdeT JINYHOCTb 3adaABUTESA (I'Ipeﬂ,CTaBVITeJ'IFl SaFIBI/ITeJ'IFI), npoBepAeT NoJIHOMO4UA
npencraBuUTenia 3adaBUTeENIA, NPaBUIMIbHOCTb 3anoJIHEHNA 3adABJ1IEHUA.

B cnyyae Hannums ocHoBaHWIM 4N OTKasa B NpMeme 3asBrieHus], NPeayCMOTPEHHbIX NOANYHKTOM
2.9.1 HacTosIWero AAMUHMUCTPATUBHOIO perfiameHTa, cneunanucT crnyxobl "0gHOro okHa":

KoHcynbTaHTlIntoc: npumeyaHme.

B oduumansHoM TekcTe AOKYMeEHTa, BUOAUMO, JONYLLEHa oneYvaTka: UMeeTcsl B BUAY NpUIioXeHune
2, a He npunoxeHue 3.

- Npw obpaleHnn 3asaBuTend (NpeacTaBUTeNs 3asiBUTENSA) NMNYHO B CNYX0y "0aHOro okHa",
BblAaeT NUCbMeHHOoe yBefoMIeHne 06 oTkase B NpMemMe 3asiBrieHns no oopme CornacHo
NPUNOXeHnto 3 K HacTosweMy AOMUHUCTPATUBHOMY pernameHTy (ganee - ypegomMneHue) ¢
yKasaHueM npuymnH oTkasa 1 BO3BpaLlaeT 3asiBfieHne U JOKYMEHTbI, NpeayCMOTPEHHbIE
noanyHktamu 2.6.1 - 2.6.6 HacTodAwero AQMUHUCTPATUBHOIO PErfiaMmeHTa;

- NpW NOSTyYEHUM 3asBfIEHNSA NOYTOBbLIM OTNpaBneHnemM He nosgHee 1 paboyero gHsA, cnegyowero
3a AHEeM MOCTYNMeHNa 3asaBreHns, HanpasnseT 3asaBUTENO NMCbMEHHOE yBeJOMIEHME C
yKasaHneM NnpuynH oTKasa Ha NoYTOBbIN agpec, yKa3aHHbIN B 3asiBNeHMM 1 BO3BpaLlaeT
3asiBrieHNe N JOKYMEHTbI, NpegyCMOTPEHHbIe NognyHKkTamm 2.6.1 - 2.6.6 HacTosLero
ALOMUHUCTPATUBHOIO PEerfameHTa;

- NPW NONyYeHUN 3asIBNEHMS MO ANEKTPOHHON NnoyTe He nosaHee 1 paboyero AHs, cneayowero 3a
AHEM MOCTYNIEeHNs 3asiBNEeHUs, HanpaBnsieT 3asiBUTENI0 SN1IEKTPOHHOE YBEAOMIEHME C YKa3aHUEM
NMPUYNH OTKa3a Ha aapec 3NEKTPOHHONM NOYThI.

B cnyyae, ecnu npeacTtaBneHHbIe KONUU JOKYMEHTOB, yKa3aHHble B noanyHkTax 2.6.1 - 2.6.6
HacTosilero AIMUHUCTPATUBHOIO perfameHTa (3a UCKITIYEHNEM 3asBreHUs), He 3aBepeHbl
HOTapuanbHo, NMbo 3aaBuTenem, u 3aaBuTernb (NpeacTaBuUTeNb 3adBUTENS) NpeacTaBun
OpUrMHanbl JOKYMEHTOB, CriMyaeT KONUn JOKYMEHTOB C UX OpuUrMHanamMmm, BbiNONHAET Ha Takux
KOMuAX Haanucb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepseT CBOeun NoANUChIo C yKazaHneM
dhamMunum 1 MHMLManos 1 Bo3BpaLlaeT opurnHanbl JOKYMEHTOB 3asBUTENO (NpeacTaBuTesto
3aaButens).

B cnyyae ecnu 3asButens (NnpeacraBuTenb 3asiBUTENA) NPeAOCTaBU OpUrnHarnsl JOKYMEHTOB,
yKasaHHbIX B nognyHkTax 2.6.1 - 2.6.6 HacTodawero AOQMUHUCTPATMBHOIO perfiaMmeHTa, genaetT ux
KOMun, BbIMOMHAET Ha TakMX KONUaX Hagnucb o6 nx COOTBETCTBUM OPUTrMHaNam, 3aBepsieT CBOEN
noanucCblo C ykazaHnem dhaMmnnum 1 MHALManoB 1 BO3BpaLLaeT OpUrmHanbl JOKYMEHTOB
3asBUTENIO (MPeacTaBUTENIO 3aABUTENS);

- permcTpupyerT 3asiBrieHMe B aBTOMaTU3NPOBAHHOW CUCTEME ANIEKTPOHHOIO JOKYMEeHToobopoTa n
Aenonpov3BoACTBa agMUHUCTPaAUUK (Janee - cuctema df1eKTPOHHOIo OKYyMeHToobopoTa) ¢
aBTOMaTUYECKNUM NMPUCBOEHNEM €MY NMEPCOHANBbHOIO PerncTpaLmMoOHHOro HoMepa;

- BblaaeT 3aaBuUTENO (NPeaCcTaBUTENIO 3asiBUTENS) KOMUIO 3aperMcTpUpoOBaHHOIO 3asiBIIEHNS,
npoLueaLwero permcTpauunio B CUCTEME 3MEKTPOHHOIO JOKYMEHTOOB0POTa;

- nepepnaet 3adasrieHne C npunoxeHnemMm AoKyMeHTOB 3aMeCTUTENIO MmaBbl aAMUHUCTpPaUnn
MeTponasnoBck-KamyaTckoro ropoackoro OKpyra - pykoBoguTenio YnpasneHuna genamm



agMunHucTpauum MNMeTponaBnoBck-KamyaTckoro ropoackoro okpyra nnbo nuuy, BpeMeHHO
NCNOSHAIOLWEMY ero 0653aHHOCTU (aanee 3amecTuTenb rnasbl - PyKOBOAUTENb YNpaBneHns
aenamn);

3.2.3 cneyunanuncTt cnyxbbl "ogHOro okHa" nepefaeT 3asaBreHne B YnpasneHue genamu, B
TeYyeHne OAHOro paboyero gHs, CreayrLwero 3a AHeM perncTpaumm 3asaBreHns;

3.2.4 cpoK BbINOSTHEHUSA aAMUHUCTPATMBHOW Npoueaypbl cocTaBnseT 1 paboyni geHb co gHA
NOCTYNneHns 3aaBneHns B cny0y "ogHoro okHa";

3.2.5 pesynbTatoM agMUHUCTPATMBHOW NpoLeaypbl ABMSETCS:

- perucrtpauunsa cneunanmctom CJ'Iy)K6bI "OQHOro OKHa" 3asIBfIEHNA B CUCTEME AJIEKTPOHHOIo
,D,OKyMeHTOO60pOTa n nx nepepnadvya Ha ncnoJfiHeHne B YHpaBneHme aenamu;

- OTKa3 B NpMeme AOKYMEHTOB Mpu Hann4mm xotsi Obl OAHOrO U3 OCHOBAHWU A5l OTKa3a B Npueme
AOKYMEHTOB, NpefyCMOTPEHHbIX NoAanyHKTOM 2.9.1 HacToawero AAMUHUCTPaTUBHOIO
pernameHTa, HanpaerneHue (Bblgaya) 3asgBUTENIO NMMCbMEHHOIO YBeAOMIEHNA 06 oTKase B
npueme OOKYMEHTOB C YKadaHMEM NPUYNH OTKa3a, HanpasrieHne (Bblgada) 3assBUTENIO
npeacTaBneHHbIX AOKYMEHTOB.

3.2.6 cnocobom hmkcaumm senseTcs:

- cO3[aHue 3NEKTPOHHON PErncTPaLNOHHON KapTOYKM OKYMEHTA B CUCTEME 3N1IEKTPOHHOIO
[I0KyMeHTO060poTa C NPUCBOEHNEM 3asIBITIEHMIO PEMMCTPALMOHHOIO HOMEPA;

- MIMCbMEHHOE yBeOoOMITEHNE C YKa3aHEeEM NPUYMH OTKa3a Ha 6yMa)KHOM HOCHUTEE,

3.2.7 KpUTEPUI NPUHATUA PELLIEHUS: HanNu4umne (OTCYyTCTBME) OCHOBaHUIM ANSA OTKasa B npueme
3asBNeHNs 1 npunaraemMblX K HeMy JOKYMEHTOB;

3.2.8 Nnnyom, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOM NpoLenypbl, SBnseTcs
crneunanuct cnyxobbl "0aHOro okHa", OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB.

3.3. PaCCMOTpeHI/Ie 3asaBrieHnd 1 npunaraémMbliX K HeMy JOKYMEHTOB

3.3.1 ocHoBaHMeM Onst Ha4Yana agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NOCTyNneHne
3asBNeHNs 1 npunaraeMbix K HeMy JOKYMEHTOB 3aMEeCTUTESIO MMaBbl - PYKOBOAUTESHO
YnpaeneHusa genamu;

3.3.2 3amecTuTENDb MaBbl - pykoBoAUTENb YNpaBneHust AenaMmm B Te4eHne ogHoro paboyero gHg
CO OHS NONyYeHUs 3asiBIEHNSA C AOKYMEHTaMUN HanNpaBnsieT ero no CUCTEME INEKTPOHHOIo
AOKYMEHTOO60pOTa HayanbHKKY OoTAena no BHYTPEHHEN NONUTUKE U OpraHn3aunoHHon paboTe
YnpaBneHusa genamu agmuHucTpaumm NetponaeBnoBck-KamyaTckoro ropoackoro okpyra (aanee -
HavanbHWK oTAena No BHYTPEHHEN NONUTUKE N OpraHn3aumoHHOM paboTe);

3.3.3 HavanbHWK oTAena no BHyTpeHHeI;I NOJINTUKE N OpFaHI/I3aLlI/IOHHOIZ pa60Te B A€Hb
NOCTynneHnda 3aaBrieHna C NpunoXxXeHnem JOKyMEHTOB HaMpaBlideT nx crneunannucty otaena,

3.3.4 B TeyeHue NATK KaneHgapHbIX AHEN CO AHS permctpaumm 3assnenuns B cnyxbe "ogHoro
OKHa" cneumanucT oTgena no BHyTPEHHEN NONUTMKE U OpraHn3aumoHHoOn paboTe:

- NPOBOAUT NPOBEPKY HaNM4ns AOKYMEHTOB, HEOBXOAUMbBIX N5 MPUHATUS PELLEHUs O Bblaaye
paspeLleHns Ha BbINOSIHEHME aBMaLMOHHbBIX PaboT, NapaLUOTHBIX NPbLIKKOB, 4EMOHCTPALMOHHBIX
NnosieToB BO34YLUHbIX CyA0B, NONETOB 6eCnuUnOoTHbBIX BO3AYLUHbLIX CYA0B (32 UCKITOYEHMEM NOSETOB
6ecnunoTHbIX BO3AYLUHbIX CYyA0B C MakCUMarbHOW B3fieTHON Maccon meHee 0,25 kunorpamma),
nogbLEMOB MPUBSA3HbLIX a3POCTaToOB Hag TeppuTopuein MNeTponaBnosck-KamyaTckoro ropogckoro
oKpyra, a Takke Ha nocagky (B3neT) Ha pacnosfioXXeHHbIe B rpaHnLax Tepputopumn
MeTponaBnoBck-KaMyaTCcKOro ropockoro okpyra nnowanku, CBe4eHUs1 0 KOTOPbIX He
ony6nuKoBaHbl B JOKYMEHTaX a3poHaBUraLMOHHON NHpopMaumn;

KoHcynbTaHTlIntoc: npumeyaHme.
TekcT gaH B COOTBETCTBUM C opULManbHbIM TEKCTOM JOKYMEHTa.



- Npy HenpeacTaBnNeHun 3asiButenem (NpegcraBuTeneM 3aaBuTens) CaMOCTOATENTbHO
AOKYMEHTOB, yKa3aHHbIX B 2.7 HacToswero AAMUHUCTPATUBHOIO perfiameHTa, cneunanucT B
TeYeHne Tpex KaneHaapHbIX AHEN CO OHA perncTpauun 3aaeneHms B cnyxbe "ogHoro okHa"
rnony4yaeT ykasaHHble JOKYMEHTbI C noMoLbto online-cepsuca "lMpoeepb cebsa n KoHTpareHTa
(cBegeHus us EMPHOJI/EIPUM)" Ha canTe B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW CEeTU
"MntepHeT" no agpecy https://egrul.nalog.ru.

- FOTOBUT U HanpaBnsieT HaYanbHUKY OTAeNa no BHYTPEHHEN NONUTUKE U OPraHn3aLUMOHHOW
paboTe nnbo:

a) npoekT Pa3pelueHns Ha BbINOSTHEHNE aBMaLMOHHBLIX paboT, NapaLuoTHbLIX MPbIKKOB,
AEMOHCTPALMOHHbIX NONETOB BO34YLUHbIX Cy40B, NONeToB 6eCnMnoTHbIX BO34YLWHbLIX CyA0B (3a
NCKITHOYEHNEM NoneToB 6eCcnmnnOTHbIX BO3AYLHbLIX Cy40B C MakCUMaribHOW B3f1€THON Maccon
MeHee 0,25 knnorpamma), NnogbEMOB MPUBSA3HbLIX a3pOCTaToOB Haf TeppuTopmnen lNeTponaBnoBcCk-
KamuaTckoro ropockoro okpyra, a Takke Ha nocagky (B3fneT) Ha pacrnofioXeHHble B rpaHuuax
Tepputopun lNeTponaBnoBck-KamyaTcKoro ropofckoro okpyra niiowaaku, ceBefeHnst O KOTOPbIX He
onybnMKkoBaHbl B OKYMEHTax adpoHaBUraumMoHHOM MHdopMaLmm (ganee - npoekT PaspelueHmns)
no popme CorracHo NPUIIOXKEHUIo 2 K HacTosawemy AQMUHUCTPATUBHOMY perfiameHTy;

0) NnpoekT NncbMa agMmHUcTpaumm lNetponaBnoBck-KamyaTckoro ropoackoro okpyra o6 otkase B
NpeAcTaBneHn MyHULMNAnNbLHOM yCcnyr (ganee - NPoeKkT nucbMa);

3.3.5 HavanbHKK oTgena no BHyTpeHHeIZ NMOJINTUKE N OpFaHI/I3aL|,I/IOHHOI7I pa60Te B Te4YeHune OByX
pa60‘-ll/IX AHEen co aHA NOCTYNNeHnA NpoeKTa P33peI.IJeHI/IFI UM NpoekKkTa nncbmMa 00 oTkase B
npegcrasneHnn MyHMLlMHaﬂbHOVI YyCIyru cornacoBbiBaeT UX N HanpaeideT 3aMeCTUTEso maBbl -
pykoBoguTeso yl'lpaBJ'IeHI/IFI aenamn.

3amecTuTenb rnaebl - pyKoBoAMTENb YNpaBneHns aenamm B TedeHne ogHoro pabo4dero AHs co
[AHS1 NOCTYNneHus npoekTa Pa3pelueHnst unm npoekta nucbMa ob oTkase B npeacTaBreHnm
MYHMLMNAanbsHOM YCryru cornacoBbiBaeT UX 1 HanpaensieT rnase MNeTponaBnoBck-KamyaTckoro
ropoAcKoro okpyra.

3.3.6 CpOK BbINOSTHEHUSA aAMUHUCTPATMBHOW NpoLeAypbl COCTaBNAET 5 KaneHaAapHbIX AHEN CO OHSA
perncTpauun saaeneHus B crnyxbe "ogHoro okHa";

3.3.7 pe3ynbTatoM agMUHUCTPATMBHOW NpoLeaypbl SBASETCH HanpasreHne Ha nognucaHme
3aMecTUTeNto rnaebl - PyKOBOAUTENO YNpaBneHusa aenamu pesynbtata npegoctaBeHuns
MYHULMNANbHON yCnyru;

3.3.8 cnocobom hmkcaumm sienseTcs opopmreHme Ha ByMaKHOM HOCUTENE NpoeKkTa OTBeTa
3asBUTENIO;

3.3.9 KpUTEPUN NPUHATUA PELLIEHNSA: OTCYTCTBUE (HaNM4Yne) OCHOBaHMM AN OTKasa B
npeaocTaBNeHNM MyHUUMNANbLHOW YCYrn N (MNn) OTCYTCTBUE (Hanu4ne) OCHOBaHUM Ans
NPUOCTaHOBMEHUS NPeOCTaBEHNS MyHULMNANbHON yCnyru;

3.3.10 nuuoMm, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOW NpOLeaypbIl, ABNSETCS
crneumanucT No BHYTPEHHEN NONUTUKE U OpraHn3aunoHHon pabore.

3.4. MNMogroToBKa, perMctpauuns 1 Bblgada 3asiBUTENHO
(npeacTtaBuTEnto 3anBUTENS) pesyrbTaTa OkasaHus
MYHULMNANbHOM yCnyru

3.4.1 ocHoBaHWeM AN HaYana aaMUHUCTPATMBHOW NpoLeaypbl ABNsAEeTCA HanpasrneHne Ha
nognucaxve Mase MNeTponasnoBck-KamyaTckoro ropoackoro okpyra pesynbraTa
npeaocTaBneHns MyHULIMNansHOW YCryru;

3.4.2 'naBa lNeTponaBnoBck-KaMmyaTCKOro ropockoro okpyra B Te4eHue Tpex KarneHaapHbIX AHEN
CO OHSA NOCTyNneHus pesynbTaTta NnpegoCTaBNeHnUs MyHUUMNAansHOM yCnyru, NpUHUMaeT peLleHme
O Bblgaye paspeLleHns Ha BbINOSTHEHNE aBUALMOHHBIX paboT, napaLltoTHbIX MPbIKKOB,
AEMOHCTPALMOHHbIX NONETOB BO34YLUHbIX Cy40B, NONeToB 6eCnnnoTHbIX BO34YLWHbLIX Cya0B (3a



NCKIHOYEHNEM noneToB 6eCcnnnOTHbIX BO3AYLHbLIX CYy40B C MakCUMaribHOW B3fE€THON Maccon
MeHee 0,25 knnorpamma), NnogbLEMOB MPUBA3HbLIX a3pOCTaToOB Haf TeppuTopuen MNeTponaBnoBCk-
KamuaTckoro ropockoro okpyra, a Takke Ha nocagky (B3fneT) Ha pacrnosfioXeHHble B rpaHuuax
Tepputopum NeTponaBnoBck-KamyaTcKkoro ropofckoro okpyra niowaaku, ceBefeHnst O KOTOPbIX He
ony6nMKkoBaHbl B JOKYMEHTax adpoHaBuUraumMoHHON MHdopmaumm nmbo o6 oTkase B
npegocTaBneHnn Takoro paspeLleHunsi, B oopme nucbMa agMuHUcTpaumm NetponaBnoBCk-
KamuaTckoro ropockoro okpyra;

3.4.3 cneunanucT oTaena no BHyTPEHHEN NONUTUKE U OpraHM3aumMoHHON paboTe B TeYeHne
ofHOro pabo4yero gHs Co AHA nognucaHus rnasou NeTponasnoBck-KamyaTckoro ropoackoro
okpyra PaspelleHnsa unm nucbma ob oTkase B NpeAoCTaBlIEHMM TAKOro paspeLLeHns HanpasnsaeT
ero B cnyxo6y "o4HoOro okHa" Ans Bblgaun 3asBUTENIO;

3.4.4 cneumnanuct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgavy AOKYMEHTOB:

- B J€Hb NOCTYNSIEHNS OTBETA Ha 3asiBMIEHNE, PErMCTPUPYET €ro B CUCTEME ANEKTPOHHOIO
AOKyMeHTo060pOTa C aBTOMaTU4eCKMM NPUCBOEHNEM eMY NEPCOHANBbHOIO PErmcTpaLMOHHOro
HOMepa;

- B cnyyae obpalleHus 3aaBuTens 0 NpegocTaBneHm MyHuuunansHom yenyrm yepes MoL|
KamuaTtckoro kpasi nepegaet opurmHan oteeTta B ML, KamyaTtckoro kpas B COOTBETCTBUM C
cornalleHnem o B3anmogencTBumn Ans Bblaaum 3asBUTENIO B TeYEHNe ogHoro paboyero gHs,
crnegyoLlero 3a AHeM perncrpaumu,

- B TeueHne 2 paboumx gHEN co OHA NOCTYNNEeHNs pesynbTata NpeaocTaBneHns MyHULMNansHon
yCnyru, HanpaensieT ero NOYTOBbIM OTNPaBIEHNEM C YBEAOMIIEHNEM B afpecC 3asiBUTENS
(npeactaBuTens 3asaBuTens);

3458 cny4vae, eCln 3asaBuTternem (I'Ipe,D,CTaBI/ITeJ'IeM 3aFIBI/ITeJ'IFI) YKa3aHO HaMepeHne nonyynTtb
pe3ynbTaTt npenocrtaBneHuns MyHMLLMHaﬂbHOIZ yCInyru n1M4HO, B Te4eHne 2 pa6oq|/|x OHEen co aHs
perncTpauunn VIH(bOpMMpyeT 3adaBUTENA MO Teﬂe(*)OHy, YKa3aHHOMY B 3adABJI€HUN, O TOTOBHOCTU

OOKYMEHTOB N O BOSMOXXHOCTU NONy4vYeHnA nx 3adasutenem JIM4Ho;

B cnyyae HesBKM 3aaBuTENSA (NpeacTtaBuTensd 3asaBuUTeNs) B AECATUAHEBHbIA CPOK CO AHSA
yBe4OMINEHUs 3anBuTens (NpeacraBUTens 3asaBuTens) 0 He06XoaMMOCTM NOMyYeHUs
AOKYMEHTOB, B TeYeHune 2 pabounx AHEN CO AHA NCTEYEeHU 4eCATUAHEBHOIO Cpoka ans
NOSTly4YEeHUs1 TaKUX OKYMEHTOB JIMYHO 3asiBUTENEM CrieumanucT crny>obl "ogHOro okHa",
OTBETCTBEHHbLIN 3a Bbl4ayy AOKYMEHTOB, HanpaBnsaeT JOKYMEHTbl NOYTOBbIM OTNPaBiEHNEM C
yBEOOMIEHMEM B agpec 3asaBUTENS;

3.4.6 B cnyyae, ecnu 3asiBUTENEM B 3asBNEHUM YKa3aHO HaMepeHne NoNyYnTb JOKYMEHTbI No
3NEKTPOHHOM NoYTe, CcneumanncT cnyobl "ogHOro OkHa", OTBETCTBEHHbIV 3a Bblgavy JOKYMEHTOB,
B TeYeHune 2 paboumx gHen co OHA NOCTYNneHus pesynbTaTta NpeaocTaBneHnss MyHUuunanbHom
ycnyru, HanpasnsieT ero nNo agpecy 9NeKTPOHHOW NOYThI C NocneayWwuM HanpasneHnem
opurMHana noYToBbIM OTMNpaBNeHneM C yBeOMIEHNEM B aApec 3asiButens (npeacrasutens
3asBuTens);

3.4.7 B cnyyae, ecnv 3asBuTenem B 3asiBlIEHMM YKa3aHO HamMepeHne NofnyyYnTb JOKYMEHTHI
nocpeacteom PITY, cneumannct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgavy
AOKYMEHTOB, B TedeHue 2 pabounx gHen Co AHS NOCTYNfeHns pesynbTata npegocTaBneHns
MYHULMNANbHOW YCRyru, HanpaensieT ero B N4YHbIN kabunHeT Ha PITY ¢ nocneayrowmm
HanpasfieHMeM opurMHana noYToBbIM OTNPaBEHNEM C YBeAOMIIEHNEM B agpec 3asBuUTens
(npeacTtaBuTens 3asaBuTens);

3.4.8 CpoOK BbIMOMHEHNA aAMUHUCTPATUBHOM Npouenypbl He JOMMKEH npeBblwaTth 2 paboynx gHeun
C MOMEHTa NOCTYNMeHUs pesdynbTaTta oKkasaHna MyHUUUNanbHOW ycryrn B cnyxoy "ogHoro okHa";
3.4.9 pe3ynbTaToOM BbIMOSIHEHUSA aAMUHUCTPATUBHOW Npoueaypbl ABNAETCA Bblgaya unm
HanpaBfieHMe cneunanmncTomM cnyxobl "0AHOro okHa" pe3ynbTaTa Oka3aHusi MyHMUMNanbHOM
yCrnyru 3asBUTEnNto;

3.4.10 cnocobom dukcaummn agMUHUCTPATUBHOM Npouenypbl ABNAETCS perucrpaums JOKyMeHTa B
CUCTEME BNEKTPOHHOIO JOKYMEHTOODOOpOTa C NPUCBOEHNEM UCXOAALLIErNO HOMEpPa AOKYMEHTa U



BHECEHWe cBeeHNN B XypHan Bblaa4vn OOKYMEHTOB;

3.4.11 KpUTEPUN NPUHATUA PELLIEHNA: OTCYTCTBUE (HanNMyne) OCHOBaHUM ANs oTkasa B
npeaocTaBNeHNM MyHULMNANbLHOW YCYrn 1 (MNn) OTCyTCTBUE (Hanuyne) OCHOBaHUN Ans
NPUOCTaHOBMEHUS NPeoCTaBeHNs MyHULUMNAanbHON yCnyru;

3.4.12 nnuom, OTBETCTBEHHbIM 32 BbINOSIHEHWE aMUHUCTPATMBHOM NpoLuenypbl, BRseTcs
cneunannct cnyxobl "0AHOro okHa", OTBETCTBEHHbIN 3a BblAayy JOKYMEHTOB.

3.5. MNopsigok ocyLecTBNEHNS aAMUHUCTPATUBHBIX NpoLeayp
(oencteunin) B aNeKTpOHHON hopMe, B TOM YUChe
¢ ncnonbe3oBaHuem EMNCY wn/wnu PIY

3.5.1 nopsigok hopMMpoBaHNA 3asiBNEHNSA NOCPEACTBOM 3aMNONIHEHNSA €ro 3NEeKTPOHHOM POPMbI
Ha PIT'Y, 6e3 Heo6x0AMMOCTN LONONTHUTENBbHOW NOAAYn B Kakon-nnbo nHom opme.

Ha PIT'Y pasmewatotca popmbl 1 06pasubl 3anosIHEHUST ANIEKTPOHHOM (DOPMbI 3asiBNEHUS.

[IOKyMEHTbI B 35IEKTPOHHOM (hbopMe NPUKPENISOTCA K 3adBeHno, hopMnpyemMomMy Ha
EMIY/PIIY, B ¢opmaTax, ycTaHOBNEHHbIX HOPMAaTUBHbIMUM NMPaBOBbLIMU akTaMun 4N
COOTBETCTBYHOLLMX JOKYMEHTOB.

HanmeHoBaHWUsi 3NeKTPOHHbLIX JOKYMEHTOB AO/KHbl COOTBETCTBOBaTb HAVMMEHOBAHNSM
AOKYMEHTOB Ha Byma)kHOM HocuTene.

dopmaTHo-normyeckas Nposepka cpopMMPOBAHHOIO 3asiBNIEHUS OCYLLIECTBNAETCS
aBTOMaTMYeCKMN Nocre 3anorHeHns 3asBUTENeM KaXKaoro U3 nonei anekTpoHHon opmbl
3asaBneHus. MNpu BbIABMEHUN HEKOPPEKTHO 3amnorHeHHOro Mosns 3NeKTPOHHOW hopMbI 3asiBNIEHMS
3asBUTENb YBEAOMIIAETCS O XapaKTepe BbIIBNEHHOW OLLUMOKMN 1 NOPSAKe ee YCTpaHeH s
nocpeacTBOM MHAPOPMALIMOHHOIO COOBLLIEHUS HEMOCPEACTBEHHO B 3MNEKTPOHHON hopme
3asBneHus.

Mpn hopmmpoBaHmn 3asaBrneHnsa 3aaBUTeNto obecnednBaeTcs:

- BOSMOXHOCTb KOMNMMpoOBaHNA U COXpaHEHNA 3adaBJS1IEHNUA U UHBbIX JOKYMEHTOB, HeoOXxoanMbIX ANs
npenocrtaBlieHnA MyHVILl,VII'IaJ'IbHo% YCIyru;

- BO3MOXHOCTb NevaTn Ha GymMaXKHOM HocUTerne KOomnuu 3reKTPOHHON DopMbl 3asiBNIEHUS;

- COXpaHeHne paHee BBEAEHHbIX B 3J1IEKTPOHHYHO cbopmy 3asBNeHnst 3Ha4YeHn B NtoOon MOMEHT
no XenaHuo 3aaBuTtend, B TOM 4Yucne npun BO3HMKHOBEHUN owmnbok BBOAA U BO3BpaTe AnAd
NMOBTOPHOIo BBOAA 3Ha4YeHnn B ANEKTPOHHYIO cbopmy 3adaBlneHnd;

- 3anonHeHne nosien ANeKTPOHHON dOpMbl 3adBNeHNS 40 Havana BBo4a CBEAEHUI 3asBUTENEM C
NCrNonb30BaHMEM CBEAEHUN, pa3MeLLeHHbIX B ECUA 1 cBegeHui, onybrMkoBaHHbIX Ha
EMIY/PIIY, B yactn, kacarowenca ceegeHnn, otcytcteytowmx B ECUA,;

- BO3MOXHOCTb BEPHYTbLCS Ha NM06ON M3 3TAnoB 3anofIHEHUS ANEKTPOHHON POPMbI 3asdBneHns 6e3
noTepu paHee BBeAEHHOW MHpOpMaLMK;

- BO3MOXHOCTb gocTyna 3aasutens Ha EMMY/PIY k paHee nogaHHbIM UM 3asiBNEHNAM B
TeYyeHue He MeHee OZHOro rofa, a Takke YaCTU4HO CHOPMUPOBAHHBIX 3aNpPOCOB - B TEYEHNE He
MeHee 3 MecCsLEeB.

CdopmmpoBaHHOE 1 NognMCaHHOE 3asiBNeHNE C NPUITOXKEHHBIMU K HEMY JOKYMEHTaMu,
HeobXxoaMMbIMKU ANSA NPpeoCTaBNeHNS MyHULMNANbHOW YCnyri, HanpaBnaTcs B cnyxby "ogHoro
okHa" nocpencteom PIITY.

3.5.2 nopsigok npuema 1 permctpaumm 3asBneHnsa 1 MHbIX AOKYMEHTOB, HEOOXOANUMbIX ANS
npegocTaBNeHNUs MyHULMNANsHOM YCNyru B 35IEKTPOHHOM (bopMe.

OcHoBaHueM ans Havana agMUHUCTPaTMBHOM NpoLueaypbl SBASETCA HanpaBneHne 3asBreHns u
AOKYMEHTOB, HEOBX0ANMbBIX N5 NpeaocTaBneHnsa MyHUUUNanbHOW YCryrn B 3NIEKTPOHHOM Buae
Ha agpec 3NeKTPOHHOW NoYTkl Unu vyepes PIITY.

Cneumanuct cnyx6bl "ogHOro okHa", B criyqyae nocTynneHus afekTpoHHOro obpasa 3asiBrneHus



nnbo 3anBneHns B qupme QNEKTPOHHOIo AOKyMeHTa, nognncaHHOro SJ'IGKTpOHHOVI nognucobro, n
CKaH-KoMui OOKYMEHTOB, NPUIOXXEHHbIX K HEMY, B IEHb NMOCTYNIEeHUA 3aaBlIEHNA!

- MIPU HanNM4YUKM OCHOBAHWIA ANA OTKasa B Npueme 3asaBreHuUs U JOKYMEHTOB, NpeayCMOTPEHHbIX
noanyHKToMm 2.9.1 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, HanpasnsaeT 3asBUTESTO
(NnpeacraBuTento 3asaBUTENA) NUCbMEHHOE YBEeJOMIEHNE B NpuemMe 3asBneHns U UHbIX
AOKYMEHTOB, HEOBX0AUMbIX ANSA NpeAoCcTaBNeHNs MyHULMNanbLHOW yCryru;

- B Crlydae OTCyTCTBUSA OCHOBaHUM OS5 OTKa3a B npuemMe 3asaBreHnsa n JOKYMEHTOB,
npegyCcMOTPEHHbIX NoANyHKTOM 2.9.1 HacTosawero AQMUHUCTPATUBHOIO perfnamMeHTa,
perncTpupyeT 3asiBreHne B CUCTEME INEKTPOHHOIO AOKYMEHTOO6opoTa C aBTOMaTUYECKUM
NPUCBOEHMEM eMy NepCOHanNbLHOro PerncTpaLunoHHOro HoMepa 1 HanpaenseT 3asiBUTENIO
(NnpegctasuTento 3asaBUTENS) yBe4OMIIEHME O NpUeMe 1 pernctpaumm sanpoca u NHbIX
AOKYMEHTOB, HEODXOAUMbIX ANA NPeAoCTaBneHNss MyHUUUNanNbHOW yCryru, cogepallee
cBefeHus 0 (hakTe npuema 3anpoca U JOKYMEHTOB, HEOOX04MMbIX A4NS NpeaoCcTaBneHns
MYHULUMNAaNbHOW yCnyru, U Hayane npouenypbl NpegocTaBneHns MyHULMNansHOW yCnyru, a Takke
cBe[leHNs 0 JaTe U BPeMEeHU OKOHYaHUSA nNpegocTaBneHns MyHULMNansHOM YCyru.

OTka3 B npveme 3asiBrieHnNst He NPensATCTBYET NOBTOPHOW NoJaye 3asiBrieHns Nocne ycTpaHeHus
OCHOBaHMMI, MO KOTOPbIM BbINO OTKa3aHO B MpUeMe 3asiBNEHUS;

CpokK BbINOMHEHUS aAMUHUCTPaTUBHON NpoLueaypbl He AOMmKeH npeBbiwaTh 1 paboyero AHs,
crnegyoLlero 3a AHeM NOCTYNNeHNs 3asaBrieHns B criyx0y "oaHoro okHa".

Pesynbtatom agMUHUCTPaTMBHON NpoLenypbl ABASETCH perucTpaums cneumannctomM cnyxobi
"0HOro OkHa" 3asiBNEHNs B CUCTEME 3NEKTPOHHOIo 4OKYMeHTOO6opoTa 1 ero nepegada Ha
NCcnosiHeHue B YnpasneHue genamu.

Cnocobom ukcauum siBrnsieTcs cosngaHne 3reKTPOHHOWM perncTpaumoHHOM KapToYku 4OKYMEHTA B
CUCTEME 3NEKTPOHHOIo JOKYMEHTO060poTa C MPUCBOEHNEM 3asiBNIEHUIO PErMCTPaLMOHHOMO
HoMepa.

KpuTepuit NpuHATUS pelueHns: Hanuume (oTCyTCTBME) OCHOBaHMWI ANs 0Tkasa B npueme
3asBEHMS 1 NpunaraeMbiX K HeMy JOKYMEHTOB.

JInuom, OTBETCTBEHHBIM 3a BbINOMIHEHME aAMUHUCTPATUBHOW NpoLeaypbl, ABASeTCa cneuManuct
cnyx0bl "0QHOro OKHA", OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB.

3.5.3 Nopsiaok paccMOTPEHMS 3asiBMIEHNST U MHbIX AOKYMEHTOB, HEOOXOAMMbIX AN
npeaocTaBneHns MyHULMNANbHOW YCryr, MOCTYNMUBLUMX B 3NIEKTPOHHONM hopme, NpUHATNE
peLleHns 0 NpeaoCcTaBNeHUN MyHULMNANbHOW YCIyTu.

PaccmoTpeHve 3asiBNeHNst U NHbIX AOKYMEHTOB, HEOBXOAMMbIX AN NPEeAoCTaBNeHNs
MYHUUMNANbHOW YCryrn, NOCTYNUBLLETO B 3N1EKTPOHHON hopMe, OCYLLECTBISIETCS B NOPSAKE,
yCTaHOBIEHHOM MyHKTOM 3.3 HacTosiero AQMUHUCTPATMBHOIO pernameHTa.

3.5.4 nopsiaoKk NoAroTOBKKM, perncTpauum 1 Belgaydn 3assuTento (NpeacTaBuUTento 3asBuTens)
pesynbTaTa okasdaHWsi MyHULMNanbHOW YCryru B 3NEKTPOHHOM BUAE.

OcHoBaHWeM Ans HaYana aaMUHUCTPATUBHOW NpoLeaypbl ABNAETCA HanpasrneHne Ha
nognucaxve rnase MNeTponaBnoBck-KamyaTckoro ropoAckoro okpyra pesynbtaTa
npeaocTaBneHns MyHULMNansHOW YCryru;

rnasa NeTponaBnoBck-KamyaTCcKkoro ropockoro okpyra B TedeHue Tpex KaneHaapHbIX AHEN COo
AHS NOCTYNNeHna pesynbTata NpegocTaBneHns MyHULMNAanbHON YCNyr, NPUHUMaET peLleHme o
BblAaye paspeLleHns Ha BbiNOSIHEHNE aBMaLMOHHbLIX paboT, NapaLUoTHbLIX MPbLIKKOB,
AEMOHCTPALMOHHbIX NONETOB BO34YLLUHbIX Cy40B, NONeToB 6eCnMnoTHbIX BO34YLWHbLIX Cya0B (3a
NCKITIOYEHNEeM noneToB 6eCcnmnnoTHbIX BO3AYLHbLIX CYy40B C MakCUMaribHOW B3f€THON Maccon
meHee 0,25 knnorpamma), NnogbLEMOB NPUBSA3HbLIX a3pOCTaToB Hag TeppuTopmen MNeTponaBnoBCk-
KamuaTtckoro ropofckoro okpyra, a Takke Ha nocagky (B3feT) Ha pacnosfioXXeHHbIe B rpaHuLax
TeppuTtopun NeTponaBnoBck-KamyaTcKkoro ropogckoro okpyra nnoLwazkm, CBe4eHUs O KOTOPbIX He
onyb6nukoBaHbl B JOKYMEHTaX a3poHaBUraLMoHHoOM nHopmMaummn nmbo ob otkase B
npeaocTaBnNeHNN Takoro paspeLueHuns, B popme nucbma agMmHucTpaumm NeTponaBnoBCK-
KamyaTtckoro ropoackoro okpyra.



Cneumnanuct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIV 3a Bblgavy JOKYMEHTOB:

- B A€Hb NOCTYNNEeHUs pe3yrnbTata oka3aHus MyHULMNanbHOW yCryrn, permcTpupyeT ero B
CUCTEME 3NIEKTPOHHOIO JOKYMEeHTO060poTa C aBTOMaTUYECKMM NPUCBOEHNEM EMY
NepcoHanbHOro permcTpaunuoHHOro HOMepa;

- HanpaenseT ysegomneHne nocpeactsom PITY nnu no agpecy anekTpoOHHOW NOYTbl O
rOTOBHOCTM pe3yribTaTa OKka3aHUs MyHUUMNANbHOW YCNYrn N BO3MOXHOCTU €ro nosryyYeHns B
cnyx6e "ogHoro okHa";

- 3aKpbIBAET YYETHYIO KAPTOYKY B CUCTEME 3TEKTPOHHOIO AOKYMEHTOOOOpOTa C OTMETKOM 06
NCMNOSTHEHMWN MOPYYEHWSI.

CpOK BbIMNOJIHEHUA aﬂ,MMHMCTpaTMBHOVI npouenypbl He A0J1KEeH npeBblllaTb 2 pa60‘-IVIX aHen ¢
MOMEHTa Nnony4vYeHua pesyrnbTaTta npegocrtaBiieHnsd MyHVILI,VII'IaJ'IbHDVI ycnyrun ns y‘-lpe)K,D,eHl/IFl.

Pe3ynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABNSETCs Bblgada (HanpaBneHne) 3asiBUTento
(npeacTaBuTENto 3a8BUTENS) pe3yrnbTaTa NnpegocTaBneHns MyHULMNansHOM yCnyru.

Cnocobom CbI/IKcaLI,I/II/I a,D,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNAeTCA permcrpaumnd JOKyMeHTa B
CUCTeMe 3NNIEKTPOHHOIo ﬂOKyMeHTOO60p0Ta C npmnceBoeHnemM ncxogdwero Homepa JOKyMeHTa n
BHECEHWEe CBedeHUN B XypHann Bbla4n JOKYMEHTOB.

Kputepun NpuHATUA peLlleHns: OTCYTCTBME (Hannyne) OCHOBaHMIN ANis OTkasa B NpeaoCTaBneHnn
MYHULMNANbHOW yCnyrn n (Unu) oTcyTcTBME (HannimMe) OCHOBaHU NS MPUOCTaHOBIIEHUS
NpeaoCTaBNeHNss MyHULMNANbHOWN YCIyru;

Jluuom, oTBETCTBEHHbBIM 3a BbINOMHEHNE aAMUHUCTPATMBHOWN NpoLueaypbl, ABASETCS cneunannct
cnyx6bl "ogHOro OKHa", OTBETCTBEHHbIV 3a BblAady JOKYMEHTOB.

3.6. Nopsagok ncnpasneHns 4onyLWweHHbIX OWMBOK 1 oneyvyaTok
B BbldaHHbIX B pe3ynbTaTte NpegocTaBreHns MyHULMnanobHom
yCcnyru JOKyMeHTax

3.6.1 ocHoBaHMeM ANns Havana agMUHUCTPaTUBHOW NpoLeaypbl ABNseTcs obpalleHne 3asBuTens
(npeactaBuTens 3asBuTens) o6 ncnpasneHny OonyLEeHHbIX OneYaToK U OWNBOK B BblAaHHbIX B
pesynbTaTe NPeaoCTaBNeHNs MyHULUNANbHON YCNYrn AOKYMEHTaX C NPUMOXeHWeM OOKYMEHTOB,
NOATBEpPXAatoLLMX oneYvaTku U OLLUOKMN.

Mpuem 1 pernctpaums 3asiBrieHns o6 ncnpaeneHMn JonyLEeHHbIX OneYaTok 1 oLWnBokK B
BblJ@HHbIX B pe3ynbTaTe NpeAoCTaBNeHNss MyHULMMNANbHOW YCNyry AOKYMEHTaX OCyLLecTBNseTcs
B NopsiaKke U B CPOKM, yCTaHOBIEHHbIE NYHKTOM 3.4 HacTosilwero AMUHUCTPATUBHOMO
pernameHTa.

PeweHne 00 ncnpasiieHnn OonyweHHbIX onevyaTtok n owmnboK B BblAaHHbIX B pesynbTtaTte
npenocrtaBlieHnAa MyHMLLMHaﬂbHOIZ ycnyrn AoKymMmeHTax npuHMMaeTCd B Cliydae, eClii B YKa3aHHbIX
OOKYMEHTaX BblABJ1I€Hbl HECOOTBETCTBUA NpuUnaraeMbiM K 3adABNIEHNIO O NpeaocTaBneHnn
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn AOKyMeHTaMm;

3.6.2 CpoK agMUHMCTPATUBHOW Npoueaypbl HE OMKEH NpeBbIwaTh 5 KaneHgapHbIX AHeN ¢ AaThl
pernctpauumn 3assrneHmst 06 ncnpaeneHnn JOoNyLLEHHbIX ONeYaToK 1 OWMBOK B BblAaHHbIX B
pesynbTaTte NpPeaocTaBeHna MyHULMNANbHOW YCyrn PErMcTpanmMoHHbIX JOKYMEHTaxX B crnyxbe
"oQHOro okHa";

3.6.3 pe3ynibTaTtoM aﬂMMHMCTpaTMBHOﬁ npoueanypbl ABNAETCA ncnpasrieHne cneunarmctom
yl'lpaBJ'IeHI/IFI aenamMmm gonyuweHHbIX owmnbOoK N oneyaTok B BblAaHHbIX B pesynbtaTte
npenocrtaBlieHnAa MyHMLLMHaﬂbHOIZ ycnyrn AoKyMeHTax, nnoéo HanpaselieHne B agpec 3adaBUTENA
(I'Ipe,EI,CTaBI/ITeJ'IFI 3a$IBI/ITeJ'IFI) oTBEeTa C I/IH(bOpM&U,I/IGI?I 06 OTCYTCTBUK ONneyaToK U owmnbok B
BblJaHHbIX B pe3ylibTaTte npenocraBiieHnUA MyHVILl,I/IﬂaJ'IbHOIZ ycnyrn AoOKyMeHTax;,

3.6.4 cnocobom hmkcaumm agMUHUCTPATUBHOW NpoLeaypbl SABNSEeTCA NOArOTOBMEHHbLIN OTBET Ha
OymakHoMm HocuTene.



WcnpaBneHHble pe3ynbTaTbl NpegocTaBneHns MyHULMNansHOM yCnyru unm oTeeT ¢
nHpopmaumnen 06 oTCyTCTBMM ONevaTok u owMbOK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBneHns
MYHULUMNANbHOW yCrnyru AOKyMeHTax nepeaarTcs 3asasutesnto (npeactaBuTernto 3asaBuTens) B
nopsgke U B CPOKU, YCTaHOBIEHHbIE MYHKTOM 3.4 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa;
3.6.5 KpuUTEpPUM NPUHATUA PELLIEHNS: OTCYTCTBUE (Hanuyne) OCHOBaHUIM ANs ucnpaBreHns
AONyLLEHHbIX OrneYyaTok 1 oWnboK B BblAaHHbIX B pe3dyrbTaTe NpeocTaBneHnsa MyHMUmnanbHoOn
yCIyrm AOKYMeHTax C NpUroXeHuem JOKYMEHTOB;

3.6.6 NnMUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOM Npouenypbl, ABnseTcs
cneuManucT YnpasneHust genamu.

4. MNopsgok 1 hopMbl KOHTPOSISA
3a npegocTaBrieHneM MyHUUUNANbLHOW yCryru

4.1. NMNopsiAoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMoAEeHNEM N NCNONTHEHNEM
OTBETCTBEHHbLIMWN JOMKHOCTHLIMW NMLIAMM NMOMOXEHUN aAMUHUCTPATUBHOMO perfiameHTa u UHbIX
HOPMAaTMBHbIX NPAaBOBbIX aKTOB, yCTaHaBNMBAOLLMNX TpeboBaHNSA K NpeaoCTaBEHNIO
MYHULMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PELLEHUN

4.1.1 TEKYLUMIN KOHTPOSIb 3a UCMONHEHNEM HacToswero AQMUHUCTPaATMBHOIO pernamMmeHTa
OCYLLEeCTBNAETCA OUPEKTOPOM YUpexaeHns;

4.1.2 TEKYLUMIN KOHTPOIb NpeacTaBnseT cobon nposeeHe NPOBEPOK COBMOAEHUSA U
NCMONHEHNSA NOSTOXEHNN HacTosIWwero AQMMHUCTPaTMBHOIO PernameHTa, MHbIX HOPMaTUBHbBIX
npaBoBbIX akToB Poccunckon degepauunm, Kamyatckoro kpasi, MyHUUunanbHbIX HOPMaTUBHbIX
NPaBOBbIX aKTOB cneumanuctTammn YupexaeHus, ocyLLeCTBNAIOLWMMN NpegoCcTaBneHne
MYHULMNANbHOW YCRyru;

4.1.3 TEKYLLUNIN KOHTPOSTb JOSMKEH OblTb NOCTOSIHHLIM, BCECTOPOHHUM U OO BEKTUBHBIM.

4.2. Mopsiaok U NEPUOANYHOCTb OCYLLECTBIIEHNS MNAHOBBLIX

1 BHEMNMAHOBbLIX MPOBEPOK NOMHOTbI M Ka4ecTBa NPeAoCTaBNeHUs
MYHULMMNANbLHON YCNyrn, B TOM YMCe NopsaoK v hopMbl KOHTPOSS
3a NOMHOTON M Ka4eCTBOM NPeAoCTaBNEHUS

MYHMLMMANbLHON yCnyru

4.2.1 NTOMUMO KOHTPONS, NPegyCMOTPEHHOro NOAMYHKTOM 4.1.1, KOHTPOSb 32 MNOSIHOTON U
Ka4yeCTBOM NpeaoCTaBfeHNs MyHULMNANbHON YCIyrn OCyLecTBRAsieTCca B (hopmax:

- NPOBEAEHUS MNaHOBbIX NPOBEPOK,;

- BHEMMAHOBbLIX NPOBEPOK B CBSA3UN C paccMoTpeHneM xanob Ha gencteuna (6esgencraeme)
AnpekTopa, CneunanmcToB YupexaeHus, OTBETCTBEHHbIX 3a NpeaoCTaBNeHne MyHMUMnansHoOm
ycnyru;

4.2.2 nnaHoBble U BHEMAHOBbIE NPOBEPKM NPOBOAATCS NEPBbIM 3aMeCcTUTENEM rnasbl
agMuHucTpauum MNMeTponaBnoBck-KamyaTckoro ropoackoro (aanee - nepsbl 3aMeCcTUTENb rMasbl
agMUHUCTpaUnn);

4.2.3 nnaHoBas NpoBepKa NPOBOAUTCS He peXxe OA4HOro pasa B rog,

4.2.4 nnaHoBas NpoBeEpKa NPOBOANTCS B TeYEeHNe ABaauaTn paboymx gHEen Co OHSA NPUHATUSA
TaKoro peLleHns;

4.2.5 oCHOBaHMEM sl NpOBEeAEHNSA BHEMNAHOBOW NPOBEPKN ABNAETCS obpalleHne 3asaBuTens
(npencraBuTens 3aaBUTENS) B YyCTAHOBNEHHOM 3akoHoAdaTensCcTBoM Poccurickon Pegepaumm
nopsiake ¢ Xanobon Ha HapyLleHWe NOSTOXXEHMI HacToAWwero AQMUHUCTPATMBHOMO perfnameHTa;

4.2.6 npoBeaeHMe BHEMNNaHOBbLIX MPOBEPOK OCYLLECTBMASETCSA B Cy4ae NocTynneHus xanob ot
3asaBuTENen (NpeacraBuTenen 3assuTtenen) Ha gencteus (besgencrene) samectutens Mnaebl -



pykoBoauTens YnpaBneHus genamu, cneumManucToB YnpaeneHus gernaMu, OTBETCTBEHHbIX 3a
npenocTaBneHne MyHUUMnansHoOm ycryru;

4.2.7 BHennaHoBasa NpoBepka NpoOBOANTCS B TeYeHne ABaauaTn paboymx gHen co gHs
NoCcTynneHus xanobbl OT 3asBuTens (NpeacraBUTeNs 3asaBUTENS).

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX UL, OpraHa,
npeaocTaBnALLIEr0o MyHUUMNANBbHYO YCNYry, 3a peLleHnst U 4eNCTBUSA
(6e3penctBume), NnpMHMMaeMble (OCyLLECTBNAEMbIE) MU B X040
npeaocTaBneHNa MyHULMNANbHOW yCnyrn

4.3.1 QOMKHOCTHbIE NLA YNpaBneHus genamu, y4acTeyroLLme B NpegocTaBieHnm
MYHULUMNAnNbHOW YCryru, HECYT OTBETCTBEHHOCTb 3a peLleHus u aencteus (6esnencTene),
NpUHMMaemble (OCyLLEeCTBNsIEMbIE) MMM B NpOLIecce NpeaocTaBreHns MyHUUMnansHoOm ycnyru, B
COOTBETCTBUM C 3aKOHoAaTeNbCTBOM Poccuiickorn ®enepaumm, B TOM Yucrie No pesynbTatam
OCYLLIECTBINEHMS KOHTPONSI.

4.4. [NonoxeHus, xapaktepuayroLime TpeboBaHUs K Nopagky

1 hopmam KOHTpONSA 3a NpefoCcTaBneHUeM MyHULUMNANbHON yCcnyru,
B TOM YUCSEe CO CTOPOHbI rpaxaaH, ux obbeauHeHumn

N opraHusaumn

4.4.1 KOHTPOSIb 3@ KAYECTBOM U MyHULUMNANbHOW YCNyrn OCyLWeCcTBSETCS B nopsaake u popmax,
npeaycMoTpeHHbIX NnyHkTamu 4.1.1, 4.1.2 HacTosiwero AMUMHUCTPATUBHOIO perfnamMmeHTa.

4.4.2 3agsuTenu (NnpeacraBuTenn 3asButenien) BnpaBe KOHTPONMPOBaTh NpegoCTaBneHne
MYHULMNANBHOW YyCryru nyTem nonyyeHus nHopmaumm no tenedoHy, no NMCbMeEHHbIM
obpaweHnsaM, No 3NEeKTPOHHOW NoYTe, Ha oduunanbHOM canTe agMUHUCTpauuu, Yyepes ENIY
n/vnn PITY;

4.4.3 3aaBuTenu (npeactaBuTenu sagasmTenein) MoryT NPUHUMaTb y4acTue B ANEKTPOHHbIX
onpocax, opymMax 1 aHKeTMpoOBaHUU NO BONPOCaM yAOBNETBOPEHHOCTWN NOSTHOTOM U KaYECTBOM
npeaocTaBneHNa MyHMLMNanbHOW ycnyri, cobnogeHnsa cneumannuctaMmm OpraHos
aZlIMUHUCTPAaLUUM CPOKOB 1 MOCrefoBaTeNbHOCTM aAMUHUCTPAaTUBHbLIX Npoueayp,
npegyCcMOTPEHHbIX HAaCTOAWNM AOMUHUCTPATUBHBLIM pPerfnaMmeHToM.

5. locyaebHbIn

(BHecyaebHbIN) Nnopsiaok 06xxanoBaHns peLleHnin

n pencteun (6e3pencTemst) opraHoB agMUHUCTPALINN,
NpeaoCTaBNALLMX MyHULMNANBHYO YCnyry (y4acTBYOLNX B
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn), a Takke AOMKHOCTHbIX
N1l OpraHoB agMUHUCTPaLMK, NPeAOCTaBASAOLLMX MyHULMNATBbHYIO
ycnyry (y4acTByOLMX B NpegoCTaBneHm MyHULUnanbsHom ycnyrm),
1 CneumanmcToB OpraHoB agMUHUCTPaLMK, NPESOCTaBASAOLLNX
MYHULMNANbHYO yCnyry (y4acTByOLWNX B NpeaoCcTaBneHnm
MYHULMNANbHOW yCryri)

5.1. MHdopmauusa gnga sanHTepecoBaHHbIX nul 06 nx npaee
Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue 4eNCTBUN
(6e3pencTBus) 1 (UNK) peLeHni, NPUHATLIX (OCYLECTBNEHHbIX)



B X0Je NpeaoCcTaBneHns MyHULMNanbHON yCcrnyru

3asButens (NpeacrtaBuTeNb 3asBUTENS) MOXET 0bpaTuTbes € xanobon B TOM ymcne B
cnefyoLwmnx criyvyasx:

5.1.1 HapyLleHns cpoka perncrTpaumm 3asBreHns o NnpegoCcTaBneHn MyHULMNANbLHOW yCnyru;
5.1.2 HapyLweHna cpoka NpeaoCcTaBieHUss MyHULMNAanNbLHOW YCryru;

5.1.3 TpeboBaHna oT 3aaBuUTENSA (NpeacTaBUTENS 3ad9BUTENS) OCYLLIECTBIEHNS AENCTBUN, B TOM
yucre cornacoBaHuimi, HEOBXoOANMbIX ANA NOAYyYeHUS MyHULMNANbHOM YCIyru U CBA3aHHbIX C
obpalleHnem B NHble rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHus,
opraHusaummn, 3a UCKINIYEHMEM MOMYYEeHUs YCNYr U NoSTyYeHns JOKYMEHTOB 1 MHopmauun,
npegocTaBnsaembIX B pe3ynbTrarte npefoCcTaBneHns Taknx yCnyr, BKIIOYEHHbIX B NepeyeHb yCryr,
KOTOpble ABNATCA He0bXoauMbIMU U 0Bs3aTeNbHBIMW OS89 NPeoCTaBNeHNa MyHULMNabHbIX
yCnyr;

5.1.4 oTkasa B npueme y 3asBuTtens (NpeacraBuTens 3asBuTens) 4JOKYMEHTOB, NpeaocTaBreHme
KOTOPbIX NpeayCMOTPEHO HOPMaTUBHLIMUM NMPaBoBbLIMU akTamun Poccuickon ®epepauuu,
HOPMaTUBHbLIMW NPAaBOBbIMU akTaMy KaMyaTCKOro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMun
lMeTponaBnoBck-KaMmyaTCcKOro ropogckoro okpyra Ans npeaoctaBneHna MyHUUunanbHoW yenyru;

5.1.5 3atpeboBaHusa nnaTtbl ¢ 3agBUTENS (MpeacTaBUTens 3asaBUTENs) Npyu NnpeaocTaBneHnm
MYHULMNANBHOW YCryru, He NpeayCMOTPEHHON HOpMaTMBHbIMU NMPaBoBbIMU akTamun Poccuinckon
depepaumm, HOpMaTMBHBIMU NPABOBLIMU akTamn KamyaTckoro kpasi, MyHULMNansHbIMM
npaBoBbIMKU akTamu [NeTponaBnoBCcK-KamyaTckoro ropoackoro oKkpyra;

5.1.6 oTkasa B ncnpasfieHnn OonyweHHbIX MU orne4v4aTok 1 ownbok B BblaHHbIX B pe3ylibTaTte
npenocrtaBlieHnA MyHI/ILI,VII'IaJ'IbHOl\;I ycnyrn AOKyMeHTax nn6éo HapyuweHne yCtTaHOBJ1IEHHOIo CpoKa
TaKnNx MCHpaBﬂeHMVI;

5.1.7 oTkasa B nNpeoCTaBleHn MyHULMNATbHOM YCIYrK, eCrii OCHOBAHUSA OTKasa He
npeaycMoTpeHbl dpefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMU NpaBoBbIMK akTaMmn Poccuinckon degepaunm, HOpMaTUBHLIMWU NPaABOBbLIMU
aktTamun KamyaTckoro kpasi, MyHUUmMnansHbIMM NpaBoBbIMK akTamu NeTponasnoBck-KamyaTckoro
ropoAcKoro oKpyra;

5.1.8 HapyLweHnsa cpoka unn nopsagka Bblgadn JOKYMEHTOB MO pesynbTaTtam npeaocTaBeHuns
MYHULUMNANbHOW yCnyru;

5.1.9 npuocTaHOBNEHMS NpefoCTaBNeHnUss MyHULMNANbHOM YCIyrn, eCcriv OCHOBaHUS
NPUOCTaHOBEHWS HE NPeayCMOTpeHbl heeparnbHbIMU 3aKOHAMWU U MPUHATLIMU B COOTBETCTBUM
C HUMW UHBIMWU HOPMATUBHBLIMU NPaBOBbLIMKU akTamMu Poccumrckon denepaumm, HopMmaTUBHbLIMU
npaBoBbIMKU akTammn KamyaTcKkoro kpasi, MyHULMnaneHbIMU NPaBoBbIMK akTamu MNeTponaBnoBCk-
KamyaTtckoro ropogckoro okpyra.

5.1.10 TpeboBaHua y 3asaBuTens (NpeacraBuTens 3assBuTensl) npu npegocTaBneHnm
MYHULMNANbHOM YCNyrM 4OKYMEHTOB Ui MHAOpMauumn, OTCYyTCTBME U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanncb Npu nepBoHavasribHOM OTKa3e B NpuemMe JOKYMEHTOB, He0BX0aUMbIX
AN8 NpefocTaBfieHnUss MyHULMNANbHON YCIYrn 3a UCKMOYEHNEM CIyYaeB:

- NKBMEeHEeHUA Tpe6OBaHVIl7I HOPMaTUBHbIX MPaBOBbIX aKTOB, KaCaloLNXCA npenocrtaBrieHnA
MyHVILl,I/II'IaJ'IbHOI7I ycnyru, nocne nepBOHaqaanon nogavun 3adBjieHNA O nNpenocTtaBiieHnn
MyHVILl,I/II'IaJ'IbHOI7I YCIyru;

- HaNN4Msa oWMBOK B 3asIBIIEHUN O npenocraBneHnn MyHMLLMHaﬂbHOﬁ ycnyrn n AOKyMeHTax,
noaaHHbIX 3aABUTENIEM (I'Ipe,D,CTaBI/ITeJ'IeM 3a$IBI/ITeJ'IF|) nocrie nepBoHa4asribHOro otTkasa B rnpunemMe
OOKYMEHTOB, HeoOXxoanMbIX ANs npegocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, nnoéo B
npenocraBieHnn MyHMLlMHaﬂbHOVI YCIyrn n He BKIMIOYEHHbIX B I'IpeLI,CTaBJ'IeHHbIﬁ paHee KOMMIEKT
OOKYMEHTOB,

- UICTEYEHUS CPOKa AEeNCTBUS OKYMEHTOB UIMN U3MEHeHMe MHdopMaLun Nocre nepBoHaYanbHOro
OoTKasa B Npueme AOKYMEHTOB, He0OX0AMMbIX OIS NPeaoCTaBNeHNss MyHULMNANLHON yCnyru,



nn6o B NpeaocTaBneHnn MyHULMNAanbHOM YCryru;

- BbISIBNEHWUSI OKYMEHTarbHO NoATBEPXKAEHHOro hakTa (Npn3HakoB) OLIMBOYHOIO MK
NpoTMBOMNpaBHOro AencTeus (6e3nencTeust) 4OMKHOCTHOIO Nl opraHa, NpPeAoCTaBnAoLWero
MYHULMNANbHY YCNyry, UM MyHULMNANbHOTO CRy)allero, cneuuanmncra cryxobl "ogHoro okHa"
npu NnepBoHa4anbHOM OTKa3se B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBNeHNs
MyHUUMNansHoOM ycnyru, nnbo B npeocTaBneHnn MyHULMNAanbHOW YCryrn, O YeM B MMCbMEHHOM
BMAE 3a NOANUCHLI0 PYKOBOAMTENS OpraHa, NPeaoCTaBsoLWLEro MyHULMNanbHy yCnyry,
yBedoMrisieTcs 3asBuTenb (NpeactaBuTenb 3asBUTeNst), a Takke NPUHOCATCS M3BMHEHUS 3a
[OCTaBneHHble HeynobcTaa.

5.2. OpraHbl MECTHOIO cCamMoyrnpasfeHnd, opraHn3awmm

N YNOSTHOMOYEHHbIE HA PACCMOTPEHME Xanobbl Nnua, KOTOPbIM MOXET
ObITb HanpaeneHa xxanoba 3asBuTens (NpeacTaBuTenNs 3asiBUTENS)

B AocyaebHom (BHecyaebHOM) nopsiake

>Kanobbl Ha peweHus n gencteus (besgenctene) YnpasneHns genamm, 3aMecTuTens rnaebl -
pykoBoauTensa YnpasneHus genamuv nogatoTcs Ha nms [nasbl [NeTponasnoBck-KamyaTckoro
ropoLCKOro okpyra.

YKanobbl Ha pelweHuns n gencteus (beagencTene) cneumanmncToB oTaena no BHyTPEHHEN
NosIMTMKE U OpraHn3aunoHHon paboTte, cneumanucToB cny0bl "ogHOro okHa" nogarTcst Ha UMs
3amecTtutens [nasbl - pykoBoauTENs YnpasneHusa genavu.

5.3. lNpoueaypa nogaym n paccMoTpeHus Xanob Ha peLueHns
n genctena (6esgencreme) opraHa, NpeaocTaBnsaoLWero
MYHULMNANbHYO YCIyry, a Takke UX OOIMKHOCTHbIX 1Ly

5.3.1 xxanoba moxeT 6bITb NoAaHa 3asiBuTenem (NpeacraBuTenem 3asaBuTensi) NocpeacTBOM:
- MOYTOBOrO OTNPaBNEHNS;

- cnyx6bl "0gHOro okHa";

- obmumanbHOro canTa agMUHUCTPaLNN;

- noptana PegepanbHOM rocygapcTBEHHOW MHOpMaLUMOHHOM cuctemsl "JocynebHoe
obxxanosaHue" (do.gosuslugi.ru);

- JINYHOIO npuema 3adaBuUTenA (I'IpeLI,CTaBMTeJ'IFI 3a$IBMTeJ'I$I).

5.3.2 pernctpaums xanob, HanpaBreHHbIX OAHUM M3 CNOCcOoOO0B, yKa3aHHbIX B nognyHkTe 5.3.1
HaCcToSALLEro aAMUHUCTPATUBHOIO perfaMmeHTa, ocyllecTBnaeTca B cnyxbe "ogHoro okHa".

Mpn nogaye xanobbl B aN1IEKTPOHHOM (hopMe AOKYMEHThI, yKa3aHHble B ab3aue 6 noanyHkra 5.3.2
HacTosiwero AODMUHUCTPATMBHOIO pernamMeHTa, MoryT 6biTb npeacTaBneHbl B gopme
ANEKTPOHHbIX AOKYMEHTOB, NOANUCAHHBIX 3NIEKTPOHHOW NOAMUCHIO, BUA KOTOPOW NpeayCMOTpeH
3akoHogaTtenbcTBoM Poccumnckon degepaumm, npn 9TOM LOKYMEHT, YOOCTOBEPSIOLLNIA JIMYHOCTb
3asBuTens (NpeacraBuTens 3asBuTtens) He TpebyeTca.

Bo3moxHOCTb nogayn xanobbl 1 AOKYMEHTOB, Yka3aHHbIX B ab3ale 6 noanyHkTa 5.3.3
HacTosiwero AODMUHUCTPaTMBHOIO pernameHTa, Yyepes EMrY w/vnun PITY moxeT GbiTb
peanusoBaHa rnocrie nNpoxXoXaeHna naeHTudukaumm n ayteHTuumkaumm saasmutens
(NnpeacTtasuTend 3aaBuUTENSA) B COOTBETCTBUM C HOPMAaTMBHbLIMU NPaBOBbIMW akTamu Poccumnckon
depepaumm.

5.3.3 xxanoba gormkHa cogepxaTb:

- HaMMeHoBaHuWe YnpaBneHus genamu, cnyxobl "ogHOro okHa", 3amecTuTens rnasbl -
pykoBoauTensa YnpasneHus genamu, 3amectutens pykoBoautensa YnpasneHus genamu,
HavanbHWKa oTaena no BHyTPEeHHeW NonnTuKe 1 cneumanucta YnpasneHusa genamu,



cneumanucta cnyx6bl "0gHOro okHa", NpegoCTaBnASOLWMX MyHULMNANBHYIO YCNYTy, peLeHns n
aencteus (6esgenctane) KOTopbix obxanyTcs;

- hammnuio, UMs, OTYECTBO (MOCneaHee Npu HanMyumn) 3aaButens (NpeacTaBUTeENs 3asaBUTENS),
CBeJEHNsI O MECTE €ero XUTeNbCTBa (AN U3NYecKoro nuua) nnm HaxoxaeHus (ons
IOpPUANYECKOro Nnua), a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HANU4YMK) U NOYTOBLIN agpec, MO KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aaBUTENIO (NPEACTaBUTENNIO 3aaBUTENS);

- cBeaeHna 06 obxanyembix pelieHuax n gencTemax (6esnencTemmn) YnpasneHusa genamu,
3aMecTuUTens rnasbl - pykoBoauTens YnpasneHnsa genamu, 3amectutensa pykosoautens
YnpaBneHus genamu, HavarnbHUKa oTaena u cneynanucta YnpasneHna genamu, cnyxobl "ogHoro
OKHa", cneumanuncTa cnyxobl "ogHOro okHa";

- [OBOAbIl, HA OCHOBAHUKN KOTOPbIX 3asiBUTENb (NpeaCcTaBUTENb 3adBUTENS) HE COrMaceH C
peweHnemM n gencremem (besgencrenem) YnpasneHus genamm, 3amectutens rnasbl -
pykoBoauTensa YnpasneHus genamu, 3amectutens pykoBoautensa YnpasneHus genamu,
cneunanucta YnpasneHus genamu, cryobl "ogHoro okHa", cneyuanmcra cnyxbbl "ogHoro okHa".
3agasutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (NPU HanM4yumK), NoATBEPXAarLWwme 4o0BOAbI
3aaBuTens, nMbo nx konuu.

3aasutenem (I'Ipe,EI,CTaBVITeJ'IeM SGFIBI/ITeJ'IFI) MOryT ObITb npeactasfieHbl JOKYMEHTDI (I'Ipl/l
HaJ'IVI‘-II/IVI), noarsepxpgarvowme osodbl 3adBUTENA (I'Ipeﬂ,CTaBVITeJ'IFI SaFIBVITeJ'IFI), nmbo nx Konuu;

5.3.4 xxanoba noanexT pacCMOTPEHMIO NULAMK, YKa3daHHbIMWN B MYHKTE 5.2 HAcTosLLEero
AOMUHUCTPATMBHOIO pernameHTa, B TedeHne naTHaguaTn pabodnx gHen co AHS ee perncrpaumm
B cny0e "oaHoro okHa", a B criydae obxxanoBaHusa oTkasa B NpyemMe 4OKYMEHTOB Y 3asBUTENS
(npeacTtaBuTena 3aaBuTens) NMb0 B UCNpaBreHnn SOMNYLLEHHbIX OneYaTok 1 ownbok nunm B
cny4dae ob6xanoBaHusi HapyLLEeHNs YCTaHOBEHHOrO CpoKa TakuxX UCMPaBIIEHUI - B TEYEHNE NATU
pabo4ynx OHen Co OHSA ee perncTpauuu;

5.3.5 xxanoba noanexuTt obazaTenbHON perucTpaumm B eAMHON CUCTEME ITEKTPOHHOIO
AOKyMeHToo6opoTa agMuMHUCTpaLmm He no3gHee 1 paboyero gHSA, cneayrowero 3a AHEM ee
NnocTynneHus;

5.3.6 no pesynbTaTaM paccMOTPEHMS Xanobbl NMuamMmu, ykasaHHbIMK B NYHKTE 5.2 HacTosALwero
AOMUHUCTPATMBHOIO pernameHTa, MpMHMMaeTCa OAHO U3 CneayoLwwmX peLleHni:

- Xanoba yaoBneTBopsieTcs, B TOM Yucre B opMe OTMEHbI NMPUHATOrO peLleHnsi, CNpaBreHuns
AONYLLEHHbIX OneYaToK 1 oWnbOK B BblAAHHbIX B pe3yrbTaTe NpeaoCcTaBNeHnsa MyHULMNanbHON
ycnyru JOKyMeHTax, Bo3Bparta 3adaBuUTento (NpeacTaBUTeNto 3asaBuTensl) 4EHEXHbIX CPeacTs,
B3MMaHue KOTOPbIX He NpegyCMOTPEHO HOPMATUBHBIMU NPaBoOBbLIMU akTaMn Poccumnckom
depepauymm, HopMaTMBHBIMU NPABOBbLIMKU akTamn cybbekToB Poccuiickon Pegepaumm,
MYHULUMNANbHbIMY NPaBOBLIMWU aKTamu;

- B yOOBIETBOPEHUN Xanobbl 0TKa3biBaeTCs;

5.3.7 He no3gHee AHs, Cneaylwero 3a AHeM NPUHSATUS peLLeHusl, ykasaHHoro B noanyHkTe 5.3.6
HacTosiero AOMUHUCTPATUBHOIO perfameHTa, 3asBuTento (MpeacTaBuTento 3asasuTensl) B
NMUCbMEHHOW YOPME U1 MO KeNnaHUK 3asBuTenNs (NPeAcTaBUTENS 3asiBUTENS) B 3NEKTPOHHOM
cdopme HanpaBnsieTcst MOTMBMPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

B oTBeTe 0 pe3ynbTate pacCMOTPEHMS Xanobbl ykasbliBatoTCs:

- HaMMeHOBaHMWe opraHa MeCTHOro camoyrnpaBneHud, AJOJMKHOCTb, (paMI/IJ'II/IFI, nmaA, oTHECTBO (I'Iplll
HaJ'II/I‘-II/II/I) OOJTKHOCTHOIO nuua, npunHAasLlero peweHume rno Xanobe;

- HOMep, AaTa, MECTO NPUHSTUSA PELLEHMS, BKITIOYAs CBEAEHMS O AOIMKHOCTHOM nuLe
(cneumanucte), peweHune nnu gencTems (6esgencTame) KOToporo obxanyercs;

- hamunns, UMsi, OTYECTBO (MPKU HaNMYMM) UM HaMMEHOBaHMeE PUONYECKOro nuua
(YynonHOMOYeHHOro npeacTaBuUTens);

- OCHOBaHUs ANS NPUHATUA peLleHns no xanobe;
- NPUHATOE NOo Xarnobe pelleHne;



- B cryyae, ecnv xanoba npvaHaHa 060CHOBAHHOW, - CPOKU YCTPaHEHWS! BbISIBIEHHbIX
HapyLLUEHWI, B TOM YKCIe CPOK NPeAoCTaBeHUs pesynbTata MyHUUMUNansHON yCnyru;

- cBeeHMs 0 nopsiake 06kanoBaHUs NPUHATOrO MO Xarnobe peLleHus;

5.3.8 B cryyae yCTaHOBMEHNs B XO4€e Uinu No pesynbTataM pacCMOTPEHUs anobbl Npu3HakoB
cocTaBa aAMVHUCTPATUBHOIO NpaBOHapPYLLEHNUS U NPECTYNNEHNs, AOMKHOCTHOE NNLLO,
paboTHMK aAMUHUCTPaLUN, HAAEMNEHHbIE NOSTHOMOYUSIMM MO PACCMOTPEHWIO »Kanob,
He3ameanuTenbHO HanpaBnslT UMELLMEcs MaTepuanbl B opraHbl NpoKypaTypbl.

3asButens (NpeacraBuTenb 3asBUTENS) BNpaBe OCNOPUTb peLleHne, NPUHATOE No pesynbTaTam
paccMOTpeHus xanobbl, B cyaebHOM nopsiake B COOTBETCTBUM C 3aKOHOO4ATENBbCTBOM Poccuiickon
denepaumnu;

5.3.9 cnyyae npuaHaHus xxanobbl noanexallen yaoBneTBOPEHMIO B OTBETE 3asABUTENIO
(NpeacTtasuTento 3asaBUTENS), yKazaHHOM B noAanyHkTe 5.3.6 HacTosAwero AAMUHUCTPATUBHOIO
perrnameHTa, gaetcsa MHopMauusa o 4ENCTBUAX, OCYLLECTBNAEMbIX OpraHOM, NPeaoCTaBsoLWLNM
MYHULMNANbHYO yCnyry, cnyx6om "ogHoro okHa", B Lensx HesameanuTenbHoro yCTpaHeHus
BbISIBMIEHHbIX HApYLLUEHWU MPU OKasaHUM MyHULMNANbHOM YCNyru, a Takke NPUHOCATCH U3BUHEHUS
3a JoCTaBneHHble HeyqobCcTBa M ykasbiBaeTca MHopMaumsi 0 ganbHenWwmnx gencTBusaX, Kotopble
HeobX04MMO COBEPLUMTL 3asiBUTENIO (MPeAcTaBUTENIO 3asiBUTENS) B LIENsiX NOMyYeHus
MYHULUMNANbHOW YCnyru;

5.3.10 B cnyyae npusHaHus Xanobbl He noanexallien yaoBrneTBOPEHNIO B OTBETE 3aABUTENIO
(npeacTtasuTento 3aaBUTENS), yKadaHHOM B noanyHkTe 5.3.6 HacTosAwero AAMUHUCTPATUBHOIO
pernamMmeHTa, JalTCs apryMeHTUPOBaHHbIE Pa3bACHEHUSA O MPUYMHAX NPUHATOrO peLleHns, a
TaKke MHopmauunsa o nopsiake obxanoBaHUSA NPUHATOrO peLLeHus.

5.4. Cnocobbl nHpopMMpoBaHUA 3aaBuUTeNen (NpeacraBuTenen
3aaBuUTENEN) 0 NOpAAKe NOAAYN U PAaCcCMOTPEHUS XKanobbl,
B TOM 4ncne c ucnonb3dosaHnem EMNrY v Prry

NHbopmmpoBaHme 3asiBuTenen o nopsgke nogaym U paccMoTpeHus xanobbl ocyLecTBnseTcs
nocpencTsom pasmelleHna nHgopmauum Ha ENIY v Py, ocdounuymansHom cante
agMVHUCTPaLUNN, a TakKe Ha MHAPOPMALMOHHbBIX CTEHAAaX B MecTax NnpeaocTaBneHns
MYHULMNAnNbHON YCNyri.

5.5. lNepeyeHb HOpPMAaTUBHBIX MPABOBbLIX aKTOB, PErynmMpyrLLmnx
nopsgok gocyaebHoro (BHecyaebHoro) obxxanoBaHus peLleHnn
n genctenn (6e3nencTend) opraHa, NpeaocTaBnsaoLWLEro
MYHULMNANbHYO YCNyry, a Takke ero A0S/MKHOCTHbIX JnLy

5.5.1 nepeyeHb HOPMATMBHbIX NPABOBbIX aKTOB, PEryNMpyLLNX NOpSA0K AocyaebHoro
(BHecynebHoro) obxxanoBaHna pelleHnin n genctenn (6e3nencTeng) opraHa, NpegocTaBnsaoLwero
MYHULMNANbHYO YCNyry, a Takke ero A0S/MKHOCTHbIX JnL:

- ®egepanbHbivt 3akoH N 210-03;

- NoctaHoBneHue MNpaButensctea Poccumnckon Pepepauum ot 20.11.2012 N 1198 "O
deaepanbHON rocygapCTBEHHON MHAPOPMALMOHHOW cUcTeMe, obecneyvmBatoLLen npouecc
aocynebHoro (BHecynebHoro) obxxanoBaHns peLleHnin n oencTeni (6e3nencTBumst), COBEPLUEHHbIX
npu NpegoCcTaBfeHMM rOCYyAapPCTBEHHbLIX N MYHULMNANbHbIX yCryr";

5.5.2 nHcbopMauus, ykazaHHasi B JaHHOM pasfene, NoanexuT o6s3aTenbHOMY pasMeLLeHMIo Ha
EMCY v PIIY.

5.6 MNMopsigok ob6xanoBaHus peLlleHns no xanobe



3assutens (NpeacraBuTenb 3asiBUTENS) BNpaBe OCNOPUTb peLleHne, NPUHATOE No pesynbTaTam
paccMOTpeHus xanobbl, B Nnopsiake, yCTaHOBMEHHOM 3akoHoAaTeNnbCTBOM Poccumnckon
depepauymm.

5.7. lNpaBo 3asBuTENS Ha NonyyYeHne NHopMaLnn U JOKYMEHTOB,
HeobxoaMMbIX AN 060CHOBaHUA N paCCMOTPEHMSA »Kanoobl

3aaBuTtenb nmeeT npaBso Ha nosrny4yeHne VIHCbOpMaLI,VII/I N OOKYMEHTOB, HeO6XO£I,I/IMbIX ans
0060CHOBaHNA 1 pacCMOTPEHNA anoObl, ecnu nHoe He npeaycMoTpeHO 3aKOHOM.

6. Oco6eHHOCTN BbINOSTHEHNA aAMUHUCTPATUBHBIX NpoLeayp
(oencteunin) B MHOroyHKLMOHAMNbHbIX LEeHTpax NpeaocTaBreHns
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr

6.1. NcuepnbiBaowmm nepeyeHb agMUHUCTPATUBHBIX Npouenyp
(oencrteuit), BbINONHAEMbIX MHOrOOYHKLNOHANbHLIMU LIEHTpaMu
npegocTaBnNeHns rocyaapCTBEHHbIX U

MYHULMNANbHbIX yCRyr

6.1.1 3agBuTenb (NpeacTaBuTENb 3aaBUTENS) BNpaBe 0bpaTtnTbCs ¢ 3assneHnem B niodon MoL|
KamuaTtckoro kpas no Bbibopy 3assutens (npeactaBuTens 3asaBuTens) B cnyyae, ecnv mexay
aaMuHuctpauuen n MoOLL KamyaTtckoro kpas 3aknioyeHo cornalleHne o B3anMoaencTsmm B
nopsgke, yctaHosreHHoM [NoctaHosneHnem NpasutensctBa Poccunckon denepaumm ot
27.09.2011 N 797 "O B3anmMogencTBmMm Mexay MHOroOyHKLMOHANbHbIMU LEeHTpamu
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIyr 1 pegepanbHbIMU opraHaMmm
NCNOSTHUTENbHOW BNACTWN, OpraHaMu rocyapCTBEHHbIX BHEGOKETHBIX (POHA0B, OpraHamMmm
rocyaapcTBeHHOM Briactu cybbektoB Poccuinckon denepauumn, opraHamm MeCTHOro
camoynpasneHuns", n nogaya ykazaHHOro 3asiBfieHnsa npegycMoTpeHa nepevyHem
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYyr, NpegocTaBngeMblX B MHOrOYHKLMOHANbHOM
LUeHTpe, NpeayCMOTPEHHbIM CornalleHnemM;

6.1.2 npegocTtaBnenne myHuumnansHon ycnyrn MeLl KamuyaTckoro kpasi BkntovaeT B cebs
cnegylowme agMUHUCTPATUBHbIE NpoLeaypb!:

- UHpOpMUpPOBaHWE 3adBUTENEN O NOPSAKE NpeaoCTaBneHns MyHuuunansHon yenyrm 8 ML
KamuaTckoro kpasi, 0 xofie pacCMOTPEeHUs 3asBIIEeHUS, MO MHbIM BOMNPOCaM, CBA3aHHbIM C
npegocTaBneHneM MyHUUUNANbHOW YCyru YCryru, a Takke KOHCYIbTUpOBaHue 3asiBUTenen o
nopsagke npegocTtasneHns MyHuumnansHon yenyrn B MOLL KamyaTtckoro kpas;

- IPMEM 3asiBIEHNS U JOKYMEHTOB, He06X04MMbIX A58 NpeoCTaBNeHNa MyHUUMNanbHON ycnyru;
- popmumpoBaHue n HanpaeneHne MOLL KamyaTtckoro kpas 3asBneHnsa n JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHULUMNANbHOW yCnyrn, B TOM Ymcne hopMmpoBaHme u
HanpasfieHMe MeXBeLOMCTBEHHbIX 3aNpOCOB B OpraHbl rocyJapCTBEHHOW BNacTW, OpraHbl
MECTHOro camoyrnpasfieHnsa n opraHM3aumn, y4acTeyoLne B NpegocTaBneHn MyHUUmMnansHom
ycnyru;

Bbldaya 3aaBuTento (NpeactaBuTenNio 3aaBuTens) pesynbtarta npefocTaBneHms MyHULUNansHOM
ycrnyru B Buge JOKyMeHTa Ha ByMaKHOM HocuTene, NoATBepXKaatoLwero cogepxaHme
3MEKTPOHHOro AOKYyMeHTa, HanpasneHHoro B M®L| KamyaTckoro kpas.

6.2. HdopmupoBaHune
3aaBuTenen (NpegcraBuTtenen sasaBuTernen)



0 nopsiake nNpegocTaBrieHns MyHULMNAnbHON YCryrn B
MHOrOYHKLNOHANbLHOM LEHTpe NpeaoCcTaBneHnsi rocyaapCTBEHHbIX
N MyHULUMNanbHbIX YCNyr, O Xo4e BbINOSIHEHUS 3anpoca O
npegocTaBneHNn MyHULUMNANbHOW yCnyr, no MHbIM BONPOCaMm,
CBSI3aHHbIM C NpeoCTaBfIeHEM MYyHULMMANbHOW YCNYru, a Takke
KOHCYNbTUpOBaHWe 3asButenen (npeacraButTenen 3asiButenemn)

0 nopsiake NpeaocTaBrieHnss MyHULMNANbHON YCIyrn

B MHOrO(PYHKLMOHANbHOM LieHTpe npeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr

6.2.1 nHcbopmupoBaHue 3asBuTenNs (NpeacTaBuTens 3asiBUTeNs) o Nopsake npeaoctasneHns
MyHuumnaneHon ycnyrm B MOLL KamyaTckoro kpasi, o xofie BbINOMNHEHWs 3anpoca o
npegocTaBneHnn MyHUUMNanNsHOM YCNyrn, No MHbIM BONPOCcaM, CBA3aHHbIM C NpefocTaBfieHneM
MYHULMNANbHOM YCNyru, a Takke KOHCYNbTUPOBaHWeE 3aaBuTenen (NnpeacraButenen 3assutenen)
0 nopsiake npegocTaBneHnsa myHuuunanbHon yenyrn B M®L KamyaTckoro kpasi ocyLecTBnaeTcs:

- B XOZi€ NNYHOro NpuemMa 3asBuTens (NpeactaBuTens 3asaBuTens);
- N0 TeneqoHy;
- MO 3SIEKTPOHHOM MOYTE;

6.2.2 3aaBuTenib UMeeT NpaBo NOMYyYUTb NOAPOOHYIO KOHCYSbTaLMIO MO BONpocam
npegocTaBneHns MyHULMNAanNsHOM yCnyru, a UMEHHO:

- NepeyeHb JOKYMEHTOB, HEOOXOANMbIX U 06A3aTeNbHbIX ANA NPpeAcTaBNeHNs 3asaBUTenem B
Lensax nonyvyeHns MyHUUMnanbHON yCnyru, nepevyeHb JOKYMEHTOB, 3anpalinBaemMblx B nopsake
MEXBe4OMCTBEHHOIO MHPOPMaLMOHHOIO B3aUMOAENCTBUS, CNOCO6 3aBepeHns JOKYMEHTOB,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCNyru;

- UICTOMHUK NOJSTyYEHUSI OKYMEHTOB, HEOBX0AUMbBIX ANs1 NpeAoCTaBneHna MyHULUNanbHOW yCryru
(opraH BnacTtu, opraHmsaumus U X MECTOHaXOXOeHne, KOHTakTHble HoMepa TenedoHOB, agpec
odomumManbHOro camTa, Yacbl paboTbl), CPOKN OENCTBUSA COOTBETCTBYIOLNX AOKYMEHTOB, CPOKU UX
npeacTaBneHunst, CPoK MPUHATUS peLLeHnst O NpeaocTaBneHnn MyHUUMNanbHOW yCnyru;

- OCHOBaHU1s Ans oTkasa B NpuemMe AOKYMEHTOB Ha NpefocTaBrieHne MyHULUMnansHOW yCnyru,
OCHOBaHWA Ar1s 0TKa3a B npefocTaBfieHM MyHULMNAnbHOW YCIyr 1 OCHOBaHUSA ANs ee
npekpaweHnsa (NPUoCTaHOBNEHNS);

- NOPSAJ0K NOSTyYeHUs pesyrbTaTa MyHULMNANbHOW YCNYru;

- Bpems npuemMa v Bblaadm JOKyMeHToB cneumanuctamm MoL, KamuyaTckoro kpas;

- NopsaaoK obxanoBaHusa gencTenin (6e3nencTBrd), a Takke peLLleHnin opraHa MeCTHOIo
camoynpasfneHns MyHuumnaneHoro obpasoBaHus B Kamyatckom kpae, ero 40SMKHOCTHbIX Nn,
MoL| KamuaTtckoro kpasi, cotpygHmkoB MOL| KamyaTckoro kpasi B xoge npeaocTaBrieHunst
MYHULMNANBHOW YCRyru.

6.3. Npurem 3anpocoB 3asBuTenen (NpeactaBuTenen sagasutenen)
O NPefoCTaBNEHNN MYHULMNANBHON YCNYIN U UHbIX JOKYMEHTOB,
HeobxoaMMbIX A4S NPeoCTaBNeHNs MyHULUMNANbHON yCnyru

6.3.1 ocHOoBaHMeM ANis Havyana agMMHUCTPaTMBHOW NpoLeaypbl SBRsSieTCa NMYHoe obpalleHne
3aaBuTensa (NnpeactaBUTeNs 3asBuTenNs) ¢ 3agBneHMEM N JOKYMEeHTaMu, HeoBXo0ANMbIMU A5
npegocTaBneHns MyHuumnansHom ycnyrm, B MOLL KamuaTtckoro kpas.

[Hem obpalleHns 3a npegocTaBneHneM MyHULMNAanNbLHOW yCryrn cuMTaeTes gata npuema
3assneHnsa B MOLL KamuaTtckoro kpas.

C yyeToM TpeboBaHWUii kK NpeaoCTaBNEHMIO FOCYAAaPCTBEHHbLIX U MyHULMNATbHbLIX YCYT,



npegycMoTpeHHbIX [paBunammn opraHmsaunm eaTenbHOCTU MHOrO(PYHKUNOHAMbHbIX LLEHTPOB
npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT, YTBEPXAeHHbIMU [locTaHoBNEeHeM
MpasutenbctBa Poccuickon ®epepaumm ot 22.12.2012 N 1376, 3aaBneHune, B TOM Yucne
3asiBrieHne, CoOCTaBfieHHOe Ha OCHOBAHWKM KOMIMEKCHOMo 3anpoca, a Takke cBeleHNs, JOKYMEHTbI
n nHpopmauua, Heobxogumble 4Ns NPeLOCTaBNEHNS MyHULMNANbHOW YCyru, MoryT 6biTb
nonyyeHol YnpasneHvem n3d MoLL KamyaTtckoro kpasi B anieKkTpoHHOM bopme No 3auyeHHbIM
KaHanam CBsi3u, 3aBepeHHble YCUITEeHHOW KBannguunupoBaHHOW 351IEKTPOHHOM MOAMNUCHIO.

Mpn aTOM OpUrMHanbI 3asiBIEHNS N JOKYMEHTOB Ha ByMaXkHbIX HOCUTENAX B crnyx06y "ogHoro
OKHa" He NpeacTaBnNAlTCS,;

6.3.2 pe3ynbTaToOM UCNOSTHEHNSA aaMUHUCTPATMBHOM NpoLeaypbl SBMSETCA Bbldava 3asBUTENtO
(NpeacTasuTento 3asBUTESIS) PpacrucKn O NpuemMe 3asiBlieHns.

MakcmManbHbIN CPOK Ha BbIMOSMIHEHWE afMUHUCTPATUBHOMW Npoueaypbl He SOSMKEH npesbiwaTth 15
MUHYT Ha OZHO 3asiBNEHue.

6.4. dopmmpoBaHme

N HanpaBneHne MHOrogYHKUNOHaNbHBIM LLIEHTPOM
NpeaoCcTaBnNeHNsi rOCYAapCTBEHHbIX U MYHULMNASBHbIX YCyr
MEXBe4OMCTBEHHOIO 3anpoca B OpraHbl, NpeaocTaBnsaooLme
MYHUUMNAnbHbIE YCNYr, B MHbIE OpraHbl FOCy4apCTBEHHON BMacTH,
OopraHbl MECTHOIO CaMOYyNpaBfeHnsa U opraHn3aunm, y4acTyoLume
B NPeAOCTaBNEHUN MYHULUNANBHbBIX YCIyr

MexxBegoMCTBEHHOE B3anmMoaencTeme npu npeaocTaBneHun MyHMUUNanbHOM YCryri HacTOSLWUM
AOMUHUCTPATUBHBLIM PErNIaMEHTOM He NpeayCMOTPEHO.

6.5. Bolgaya 3asaBuTento (NMpeacrtaBuUTENIO 3asaBUTENS) pedynbrarta
npegoCcTaBNeHns MyHULUMNANbLHOM YyCNyrn B BUAE JOKYMEHTa

Ha ByMakHOM HocuTerne, NoATBEPXKAAOLWEro cogepKaHue
9NEeKTPOHHOro AOKYMEHTa, HanpaBneHHOro

B M®L| KamyaTtckoro kpas

6.5.1 Baasutento (npeacrasutento 3assutend) B MOLL KamyaTckoro kpas Bolgaetca pesynbtar
oKasaHusi MyHUUUNanbHOM yCryrn B Buae JOKyMeHTa Ha ByMaKHOM HOCUTENE;

6.5.2 3aaBuTENDb (NPEACcTaBUTENDb 3asiBUTENS) MO ero BbIGoOpy BNpaBe Nofy4mTb JOKYMEHTHI,
yKa3aHHble B NyHkTe 2.3 HacTosiwero AQMUHUCTPATMBHOIO pernaMmeHTa, Ha OymaxHoM HocuTene
nnu B oopme 3NeKTPOHHOIo AOKYMEHTa, NOANUCAHHOMO YNONTHOMOYEHHbLIM JOSMKHOCTHBIM FIMLOM
C UCMNONb30BaHMEM 3IIEKTPOHHOW NOAMNUCH;

6.5.3 pe3ynbTaTtom UCNOSTHEHUA aaMUHUCTPATMBHON NpoLeaypbl ABMASETCH Bbiaava pesynstarta
oKasaHus MyHUUMNansHOW yCryru 3asBuTenio (MpeacTaBuUTEnNio 3asaBUTENS).

MakcumanbHbI CPOK aAMUHUCTPATUBHOWM Npoueaypbl He OOMmKeH npeBbiwaTth 1 pabo4vero gHs,
crnegylowero 3a gHeM NOCTYNNeHUs pesynbTaTa NpeaocTaBNeHns MyHULMNAIbHOW YCyTri.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfnaMmeHTy NpeaocTaBrieHunst
agMuHucTpaumen MNetponaBnosck-KamyaTckoro ropoackoro
oKpyra MyHUUMNanbHOW yCryrn no Bblgade paspeLleHns Ha
BbIMOSIHEHNE aBUALMOHHbIX PaboT, NapaLloTHbIX NPbIXKKOB,
AEMOHCTPaLMOHHbIX NOSIETOB BO34YLLUHbIX Cy0B, NONETOB
6ecnunoTHbIX BO3AYLUHbIX CYyA0B (3a MCKNIYEHNEM NONeToB
6ecnunoTHbLIX BO3AYLUHbIX CYyA0B C MakCUMaribHOW B3f1ETHON
maccon meHee 0,25 kunorpamma), NOABLEMOB NPUBSA3HBIX
aspocTaTtoB Hag Tepputopuen NeTponaenoBck-KamyaTckoro
rOPOACKOro OKpyra, a Takke Ha nocagky (B3ner)

Ha pacnonoXeHHbIe B rpaHuuax TeppuTopumn
[MeTponaBnoBck-KamyaTCcKOro ropockoro okpyra
NMoLwaaKk1, CBeAeHUsI O KOTOPbIX HE OnyOnmnKoBaHbl

B JOKYMEHTax a3poHaBuUraumoHHON MHdopMauunm

(8 pea. MNoctaHoBneHns AgMMHUCTpaLn
[MeTponaBnoBck-KamyaTCcKOro ropogckoro okpyra

oT 15.06.2021 N 1253)

B agmuHuctpaumio MNeTtponasnosck-KamyaTckoro
ropoLCKOro okpyra

(9.1.0. (nocnepHee - Npy HaNU4mK)
3aABMTENSA NOMHOCTLIO (ANA
dun3nyeckoro nuua), HaMmmeHoBaHue
(ansa ropmuanyeckoro nuua)

(MecTo XuUTenbCcTBa 3asABUTENS
(Ans dusnYeckoro nuua), MecToHaxoXxaeHue,

OI'PH, MHH (ons topugnyeckoro nuua)

(nouToBbLIN agpec n (UnNu) agpec ANEeKTPOHHON



NoYTbl AN1S CBA3W C 3asBUTENEM,
KOHTaKTHbIN TENedOH)

3AABJIEHNE

O BbIOAYE PASPELWIEHNA HA BbINONHEHME ABUALIMOHHbBIX

PABOT, MAPALLUIOTHbBIX MPLIKXKOB, AEMOHCTPALIMOHHBLIX NMOJIETOB
BO3AYLWHbLIX CYOOB, MOJIETOB BECIMNUITIOTHBLIX BO3AYLIHbIX CYA0B
(3A NCKINMKOYEHWMEM MONETOB BECIUITOTHBLIX BO34YLWHbLIX CYOOB C
MAKCUMAINbHOW B3NETHOM MACCOW MEHEE 0,25 KUITOTPAMMA),
MOOBEMOB MPUBA3HLIX ABPOCTATOB HALL TEPPUTOPUEN
METPOINABJIOBCK-KAMYATCKOIO rOPOOCKOI'O OKPYTA, A TAKXKE

HA MNMOCAIKY (B3JIET) HA PACIMNONOXEHHBLIE B TPAHULAX TEPPUTOPUN
METPOIMABJTIOBCK-KAMYATCKOIO rOPOACKOI'O OKPYTA MJTOWALKW,
CBEOEHWNA O KOTOPbLIX HE OINYBJIMKOBAHbBLI B IOKYMEHTAX
ASPOHABUIALMOHHON MHOOPMALIAN

Mpowwy BblaaTb paspeLlleHne Ha BbINOSIHEHWE Ha4 TeppUTopuen
[MeTponaBnoBck-KamyaTcKoOro ropockoro okpyra

(aBMaUMOHHBbIX paboT, NapaLUOTHLIX NPLIXXKOB, 4EMOHCTPALMOHHBIX MOMETOB
BO34YLWHbIX CYAOB, NogbeMa NPUBA3HbIX adpOCTaToB, NOMeToB 6ECNUNOTHBIX
BO3AYLUHbIX CYAOB (3a UCKNOYEeHMEM MONeToB BeCnMNOTHbLIX BO3OYLUHbIX CY0B C
MakcumarnbHOW B3neTHon maccon meHee 0,25 kunorpamma),

nocagku (Baneta) Ha nnowiaaky)

C Uuenbio:

Ha BO34YLUHOM CyAHE:

(yka3aTb KONMYECTBO U TWUM BO3AYLUHbIX CYA0B, FOCY4apCTBEHHbIV
pPEerncTpaunoHHbIN (ONo3HaBaTenNbHbI) HOMEP, Maccy
(8nsa 6ecnunoTHLIX BO3AYLUHbLIX CYAOB)

palrioH NpoBeAeHUs aBUaLMOHHbIX paboT, paioH NpoBeAeHNs NapaLLtoTHbIX

NPbLIKKOB C YKa3aHUEM BPEMEHU, MEeCTa, BbICOTbI BbIOPOCKM; paioH NpoBeaeHust
AEMOHCTPAaLMOHHbIX MONETOB BO3AYLUHbLIX CY10B C yKasaHWeM BpeMeHW, MecTa, BblCOTbl
nogbemMa; paioH NogbeMa NPUBSI3HOTO a3pocTaTa C yka3aHMEM BPEMEHU, MeCTa,
BbICOTbl MOABbEMA MPUBS3HLIX a3POCTATOB; PaioH NPOBeAEHMS MONEeTOB 6eCNUNOTHbIX



BO3YLUHbIX CYJOB C YKa3aHWneM BpeMeHU, MecTa, BbICOTbl NogbeMa; panoH nocagku
(B3neTa) Ha pacnonoXxeHHble B rpaHuLax Tepputopumn NeTponaBnoBck-KamyaTckoro
ropoAcKoro oKpyra nnowagku, CBe4eHMs 0 KOTOPbIX HE OnyBrnnkoBaHbl

B JOKYMEHTax aspoHaBurayuoHHON nHopmauum

Cpok ncnonb3oBaHNsA BO34YLLIHOIMO NPOCTPaHCTBa:
jaTa Ha4yana ucnonb3oBaHuA - " " 20 roga
JaTa OKOHYaHuA ncnosib3oBaHugd - " " 20 roga

Bpemsi ncnonb3oBaHusi BO34YLLUHOIO NPOCTPAHCTBA, B TOM YKCIe Nocaaku

(B3nerta):
nnaHupyemoe Bpems Havarna - yac. MWH.
nnaHMpyemMoe BpeMsi OKOHYaHuUs - yac. MWH.

PesynbTaT npeocTaBneHnst MyHULMNanbHOW ycryrn npoLuy (Hy)KHoe OTMEeTUTb):

M

LI _ Buigath yepes3 MHOrOMYHKUNOHANbHbIN LLEHTP;

M

L - BpyunTb nuyHo;

-

L1 HanpaBUTb MO ANEKTPOHHOM NoYTe (YKa3biBaeTCs agpec dNEeKTPOHHOW MoYThI);
-

L - coobLmTb No TenedoHy 0 roTOBHOCTY K NOMyYeHUIO (YKka3biBaeTCs TenedOoHHbIN
Koa v Homep TenedoHa, nnbo dakca)

M
L HanpaesuUTb NOYTOBbLIM OTMNpaBfieHNeEM MNno agpecy:

MpunoxeHue:

1) :
2) :
3) :
4) :
3) ;
B cootBeTcTBUM C TpeboBaHnamu ctatbn 9 GenepanbHOro 3akoHa

oT 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" NOATBEPXOAlo CBOE cornacue Ha
006paboTKy MOMX NEPCOHarbHbIX AaHHbIX, HEOOXOAMMbIX ANsS NPeLOoCTaBNeHUs
MYHULMNANbHOW YCRyru.

O643ytock cobnogaTth 3akoHogaTenbcTBo Poccumnckon degepaunn B cdepe
NCnonb30BaHMs BO3AYLWHOMo npoctpaHcTBa Poccurckon ®efepaummn n 4essTensHOCTU B
obnacTtu aBmaumn, obecneyntb 6€30MacHOCTb NOMETOB M UCMNOSb30BaTb BO34YLLHOE
NPOCTPAHCTBO MPWU HanM4yne COOTBETCTBYIOLLErO paspeLleHns Ha NCnonb3oBaHme
BO34YLUHOro NPOCTpaHCTBA Y YNOSIHOMOYEHHOro opraHa EguHon cuctemel opraHmMsayum
BO34yLLHOro AswmxeHus Poccuiickon ®egepaumnm, a Takke OCyLLECTBATbL NOCaaKy
(B3neT) BO3AYLIHOIO CygHa Npv Hann4ymMm cornacus B NMCbMEHHON hopme
3emrenonb3oBartenen, 3eMnesnagensLUeB, apeHaaTopoB, COOCTBEHHUKOB 3eMESTbHbIX
Yy4aCTKOB Ha KOTOpPbIX pacrnonoXeHbl NIowWaakn, CBe4eHNst O KOTOPbIX He




ony6rmKoBaHbl B OKYMEHTaX a3pOoHaBUraLuMoOHHON MHGOPMaLUN.

/

(noagnuck) (©.U1.0. (nocnegHee - Npu HaNUYUK)

MpunoxeHune 2



K AOMWUHUCTPATUBHOMY perfiameHTy

npenocTraBneHns agMuHuUCTpaumnen
[MeTponaBnoBck-KamyaTCcKoro ropockoro

oKpyra MyHuUMnNanbLHOW ycryrn no Bblgave
paspeLLeHns Ha BbINOSIHEHNE aBMaLMOHHbIX paboT,
napaLUtoTHbIX NPbLPKKOB, EMOHCTPALMOHHbLIX NOMEeTOB
BO3AYLUHbIX CYyAOB, NONeToB 6eCnnNoTHbIX
BO3AYLUHbIX CYAOB (3a UCKMNOYEHMEM MONETOB
6ecnmMnoTHbIX BO3OYLUHbIX Cy0B C MakCMMarbHOM
B3neTHon maccon meHee 0,25 knnorpamma), nogbLEMOB
NPUBA3HbBIX a3POCTaTOB Ha4 TEPPUTOPUEN
[MeTponaBsnoBck-KamyaTCcKoro ropogckoro okpyra,

a Takke Ha nocafky (B3rneT) Ha pacnosioXXeHHble

B rpaHuuax tepputopum NeTponasnoBck-KamyaTckoro
ropoLCKOro oKpyra nrowagkn, ceegeHust

O KOTOpPbIX HE ONyB6nMKOBaHbl B JOKYMEHTaxX
aspoHaBuraLMoOHHON NHopMaLmn

PASPELIEHNE

HA BbINMONHEHWE ABUALIMOHHBLIX PABOT, MAPALLIKOTHBIX

NPLIPKKOB, AEMOHCTPALIMOHHbBIX MONETOB BO3AYLWHbIX CYOOB, MNOJIETOB
BECIMUITIOTHBLIX BO34YLWHbIX CYOOB (3A MCKINKOYEHNEM MNOJIETOB
BECMUNOTHbLIX BO3AYLUHbIX CYAOB C MAKCYMAJNIbHOW B3NIETHOM MACCOW
MEHEE 0,25 KWTOTPAMMA), NMOOABEMOB MNMPUBA3HBLIX ASPOCTATOB

HAL TEPPUTOPWVEW NETPOMABTOBCK-KAMYATCKOIrO TOPOACKOIO OKPYTA,
A TAKXKE HA TMOCAIKY (B3JNET) HA PACIMNOJNOXEHHbBIE B TPAHNLIAX
TEPPUTOPUWN NETPOMNABJTOBCK-KAMYATCKOIO rOPOACKOIO OKPYTA
NNOWAAOKN, CBEAEHVA O KOTOPbLIX HE OIMNMYBJIMKOBAHbI B JOKYMEHTAX
A3POHABUIALMOHHOW NHOOPMALL

" 20 r.N
B cootBeTcTBUM C NyHKTOM 49 deaeparnbHbIX NpaBui UCMONb30BaHWS BO3AYLIHOMO
npocTpaHcTBa Poccunckon denepauunm, yreepxaeHHbix [octaHoBneHnem
MpasutenbctBa Poccuiickon ®eagepaumm ot 11.03.2010 N 138, agmuHmcTpauus

MeTponaBnoBck-KamuyaTckoro ropockoro okpyra paspeluaet

(PO nnua, HaumeHoBaHNE opraHn3aLmm)
aZpec MecTa HaxoXaeHnsa (KUTenbCcTea):
CBMAETENLCTBO O rOCYAAPCTBEHHOW PErNCTPaLINN:
(cepwus, Homep)

AaHHble OKYMEHTA, YOOCTOBEPSIOLLErO NMMYHOCTb:
(cepus, Homep)

Ha BbinonHeHne

(yka3blBaeTcs BUA AeATENbHOCTU - aBMALMOHHbIE paboTbl, NapalloTHbIE NMPLIKKY,



AEMOHCTPALMOHHbIE NOMEThl BO3AYLHbIX CyA0B, NONETbl 6eCnMnOTHbLIX BO34YLUHbIX CyJ0B
(3a ncknoyeHnem norneToB 6eCNUOTHLIX BO3AYLUHbIX CYA0B C MakCUManbHOW B3NEeTHOM
Maccoun meHee 0,25 kunorpamma), nogbeMbl NPUBA3HbLIX a3pOCTaToB Haj

Tepputopmen lNetponasroBck-KamyaTckoro ropockoro okpyra, a Takxke Ha

nocazky (B3neT) Ha pacnosioXXeHHbIe B rpaHnLax Tepputopun
MNeTponaBnoBck-KamyaTcKkoro ropogckoro okpyra nnowagku, cBegeHus o

KOTOpPbIX HE ONyOnMKOBaHbl B LOKYMEHTax adpoHaBUraLMOHHOM MHAOpMaLLMK)

Ha BO34YLIHOM CyAHE:
™N

rocygapCTBEHHbIN PErmcTpaLMOHHbIN
(ono3HaBaTenbHbIN/y4ETHO-ONO3HABATENbHbLIN) 3HaK
3aBOACKOW HOMeEP (MpY HanMyun)
CpoK ncnonb3oBaHNA BO34YLLHOMO NPOCTPaHCTBA:

jaTa Hayana ucnonb3oBaHma - " " 20 ropa
JaTa OKOHYaHuA ncnosib3oBaHugd - " 20 ropa
Bpems ncnonb3oBaHmsa BO3AYLIHOMO NpocTpaHcTBa (nocagku (B3neTta):

nnaHMpyemMoe BpeMsi Havana - yac. MWH.
nnaHMpyeMoe BpeMsi OKOHYaHus - Yyac.  MMH.
CpoK oencTBms paspeLleHunst: C no

[aHHoe pa3pelueHune BbigaHo Npu yCcnoBun cobniogeHnsa 3akoHogaTenbCcTea
Poccunckon ®epepaunm B cdhepe UCnosib3oBaHUA BO3OYLLHOIO NpoCTpaHCTBa
Poccunckon ®epepaunm n gesatensHOCTU B 06ractu aBmaumm, NonyyYyeHus
COOTBETCTBYHLUNX pa3peLleHnii Ha UCMNOoMb30BaHMe BO3AYLLHOMO NPOCTPaHCTBA y
YNOSTHOMOYEHHbIX OpraHoB EAMHON CUCTEMbI OpraHM3aumnmn BO34yLLHOIO ABMKEHUS
Poccuiickon degepaummn, n He HapyLLeHUs NpaB TPeTbMX NN, B TOM YMchne
COBCTBEHHMKOB (MHbIX 3aKOHHbIX BriagenbLeB) 3eMerbHbIX y4acTKoB, obecnevyeHns
6e30nacHOCTM NONETOB, a TaKKe NPU HaNU4YMM cornacusa B NMCbMeEHHOM oopme
3emMrnenonb3oBaTenen, 3eMnesnagensLeB, apeHgaTopoB, COBCTBEHHUKOB 3EMESTbHbIX
Yy4aCTKOB Ha KOTOPbIX NSIAHNUPYETCS OCYLLECTBNATL NOCaAKY (B3NeT) BO34YLLHOMo
cygHa.

(BomkHoCTb) (Nognuce) (pacwmdposka)

MpunoxeHne 3

K AOMUHUCTPATUBHOMY perfamMmeHTy npegocTaBneHus
agMuHucTpaumen NeTponaenoBck-KamyaTckoro ropoackoro
oKpyra MyHUUMNanbHOW yCryru no Bblgade paspeLleHns Ha
BbINOSTHEHNE aBMaALMOHHbBIX paboT, NapalloTHbLIX NMPbIKKOB,
AEeMOHCTPAaLMOHHbIX NOIETOB BO34YLUHbLIX CyA0B, NONETOoB



6ecnmMnoTHbIX BO3OYLUHbIX CyA0B (3a UCKITOYEHNEM NONETOB
6ecnunoTHbLIX BO3AYLUHbIX CYyA0B C MakCUMaribHOW B3f1ETHON
mMaccoun meHee 0,25 kunorpamma), N0gbLEMOB NPUBA3HbIX
aspocTaToB Hafj Tepputopuen lNetponasnoBck-KamyaTckoro
roOpoLCKOro OKpyra, a Takke Ha nocafky (B3ner)

Ha pacnonoXeHHbIE B rpaHMLax TeppuTopumn
[MeTponaBnoBck-KamyaTcKOro ropogckoro okpyra
NMowaaKkn, CBeAEHMSI O KOTOPbIX HE OnyOnmnKoBaHbl

B JOKYMEHTax a3poHaBuUraumoHHON MHdopMauum

(B pea. MNoctaHoBneHna AgMMHUCTpaunm
lMeTponaBnoBck-KaMyaTCcKOro ropockoro okpyra

oT 15.06.2021 N 1253)

dopma yBeaomreHusi ob otkase B npveme JOKYMEHTOB

YBEOOMINEHWE

(bamunus, nms, ot4ecTBo (NocrnegHee - Npu HanU4YMKn) 3asBUTENS)

yBEAOMSISIETCA O TOM, YTO eMy (en) OTKa3aHO B Npueme LOKYMEHTOB,
npeacTaBneHHbIX AN NonyyYeHnss MyHUUunansHom ycrnyru
aaTta

"Bblgayva paspelueHns Ha BbINOMHEHWE aBUaLNOHHbIX paboT, NnapallioTHbIX NPbIKKOB,
AEMOHCTPALMOHHbIX NOMETOB BO34YLLUHbIX Cy40B, NONeToB 6€CnMNOTHbIX BO34YLLHbIX
CyOoB (3a UCKIToYeHnem noneToB 6eCnnNoTHbIX BO3AYLHbLIX CYAOB C MakCUMarbHON
B3neTHon maccon meHee 0,25 kunorpamma), No4bEMOB NPUBA3HBIX a9POCTaTOB Hag
Tepputopmen lNetponasnoBck-KamyaTcKOro ropockoro okpyra, a Takke Ha nocagky
(B3neT) Ha pacnoroXeHHble B rpaHuuax Tepputopumn NetponaenoBck-KamyaTckoro
ropoAcKoro okpyra nnoLazk1, CBe4eHUs 0 KOTOPbIX He Ony6nmnkoBaHbl B AOKYMEHTax
aspoHaBuUraumMoHHOM MHpopmaumn” No creayowmm OCHOBaHUSM:

M

LI otcyTcTBME AOKYMEHTOB, NPeayCMOTPEHHBIX NYHKTOM 2.6 HACTOSLLEro
AOMUHUCTPATMBHOIO pernameHTa npu obpalieHun 3aasutens (Nnpeacrasutens
3asBUTENS) 3a NpeaocTaBieHMeM MyHULMNAnbHOW yCnyru B cnyxoy "ogHoro okHa",
nocpencTBOM HanpaBneHnsa 3asBfeHnsa 1 JOKYMEHTOB MOYTOBbLIM OTNpaBneHnem, nmbo
nocpeAcTBOM HanpaBneHus 3asiBfeHns U JOKYMEHTOB MO 35IEKTPOHHOM NoyTe

(ykasaTb OTCYTCTBYIOLLME AOKYMEHTbI)

M
LI npepoctaBneHne [okyMeHTOB, NPeayCMOTPEHHBIX MYHKTOM 2.6 HACTOALLETO

A,EI,MVIHI/ICTpaTI/IBHOFO pernameHTa, He B NMNOJIHOM obbeme

(ykasaTb HenpeacTaBneHHble JOKYMEHTbI)
OTkas B npueme 3asiBNeHnNs He NPenATCTBYEeT NOBTOPHONM ero nogaye nocrne



yCTPaHEeHNs1 OCHOBaHUIN, NO KOTOPbIM ObINIO OTKa3aHO B Npueme 3asBreHus.
Bbigan:

(HaMmMeHoBaHMe AOMKHOCTU C yKa3aHUEM yupeXxaeHuns, (Moannch)
MHULUManbl COTPYAHMKA)

(nata)




