AOMWHUCTPATUBHBLIN pernameHT

npegocTaBrieHUs
MYHULMNaNbLHOM YCNyru no Bbigaye apXmMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK, KOMUA apXUBHbIX
[OKYMEHTOB M UHbIX CBEAEHUI HA OCHOBE JOKYMEHTOB apXMBHbIX (hOHO0B

. Oowme nonoxeHnna

1. NMpeameT perynupoBaHus
aAMUHUCTPATUBHOIO perriameHTa npeaocTtaBneHuss MyHULUNanbLHOW yCcrnyru

1.1. AOMUHUCTPATUBHBIN pernaMmeHT NpeaocTaBreHns

MYHULMNAnNbHOW YCNyru No BblAaye apXMBHbIX CNPAaBOK, apXMBHbIX BbIMUCOK, KOMWIA
ApPXMBHbIX JOKYMEHTOB U UHbIX

CBeleHNN Ha OCHOBE JOKYMEHTOB apXMBHbIX (POHO0B

(Banee — agMMHUCTPATMBHbBIVA pPernameHT) yCcTaHaBnmMBaeT CTaH4apT NpeaocTaBeHuns
MYHULMNANbHOM YCNyru rno Bblgaye apXmBHbIX

CMpaBOK, apXUBHbIX BbIMNCOK, KOMUN apXMBHbIX JOKYMEHTOB U UHbIX CBEQEHUM HA OCHOBE
AOKYMEHTOB apXMBHbIX

doHAOB (fanee — MyHULMNanbHas ycnyra), coctas, nocrnegoBaTesibHOCTb U CPOKU
BbIMOMHEHUA afMUHUCTPATUBHBIX Npoueayp (4enUCTBUIN) MO NpeaoCcTaBneHnio MyHULMNansHOM
ycnyru, TpeboBaHua K Nopsaky UX BbINOSHEHUS, POPMbl KOHTPOMS 3a UCMOMHEHNEM
aZlMUHUCTPATUBHOIO perriameHTa, 4OCyAebHbIN (BHeCyAebHbIN) Nopaaok obxanoBaHus
pelieHnn n genctemmn (6esgenctensa) 4OMKHOCTHBIX NNL, U CNEeLManncToB agMUHUCTPaL MK
BynkaHHOro ropoackoro

nocenexHuns (ganee — agMMHUCTPaLMs), MHOFO(PYHKUMOHAaNbHOro LieHTpa, paboTHMKa
MHOrOOYHKLNOHANbHOro LIEHTPa, a TakkKe opraHusaunn, ocyLecTBAAWNX YHKLUN No
npeaocTaBneHnio MyHUUMNanbHbIX YCNYT, UM UX paboTHUKOB.

1.2. AQMUHUCTPATMBHbINA pernameHT paspaboTaH B Lensax
NOBbILLEHMS KaYecTBa U AOCTYMHOCTU NPeAoCTaBEHUss MyHULMNANbHON YCyrn npu
OCYLLECTBMEHUN NOSTHOMOYNA agMUHUCTPALNN.



2. Jlnua, umerowme npaBo Ha
nony4YyeHne MyHuUUMNanbLHON ycnyru

2.1.
MyHuumMnanbHas ycnyra npeactaBnsieTcs (uanyeckum
nviuam, puandyeckum nuuam, UHANBMAYyanbHbIM NpeanpuHuMaTensm (aanee — 3asBUTENN).

2.2. lNpun obpalleHnn 3a nony4eHnemM MyHMUMnanbHoOm

yCcnyru oT UMeHU 3asiBUuTenien B3ammonencTemne ¢ agMmHucTpaLmen Brpase oCyLweCcTBNATb NX
YNONMHOMOYEHHbIE

npeacraBuTenu.

3. TpeboBaHuA K NOpAAKY
MHOpMMPOBaHMA O NOpSAAKe NpeAoCTaBNeHUA MyHULMNanbLHON ycnyru

3.1. lHdopmupoBaHue rpaxgaH o nopsiake

npegocTaBneHnsa MyHMLMNanbHOW yCnyrn ocyLLeCcTBASeTCS

crieumanucTamn agMUHUCTpaunn u

coTpyaHukamu KpaeBoro rocyiapCTBEHHOIo Ka3eHHOro

yupexaeHuss « MHOroyHKUMOHaNbHbLIN LEeHTP NpeaocTaBneHnst rocygapCTBEHHbIX U
MyHUUMNaneHbIX yenyr B KamyaTtckom kpae» (nanee — MOL).

3.2. OCHOBHbIMU TpebOBaHMSAMU K MHEDOPMUPOBAHWUIO FpaXaaH O Nopsake
npeaocTaBneHna MyHULMNANbHOW yCNyrn ABASOTCA AOCTOBEPHOCTb NPeoCcTaBsieMon
MHOPMaLUK, YETKOCTb U3NOXEHNA MHpOPMaLMK, NOSTHOTA MHPOPMUPOBAHMSI.

3.3. VIHdhopMauus o nopsiake npeaocTaBneHnst MyHULMNanbHON YCIyrn CoaepXuT
criegytoLime cBeaeHuUs:

1) HaMmeHoBaHWe 1 NOYTOBbIE agpeca agMUHUCTPaLnN,
OTBETCTBEHHOW 3a NpefocTaBreHne MyHuumnansHoun yenyrmn, un MoLl;



2) cnpaBOYHble HOMepa TenedOoHOB agMUHUCTPaLMK,
OTBETCTBEHHOW 3a NpefocTaBneHne MmyHuumnansHon ycnyru, u MoLl;

3) agpec opuumansHOro canta agMuMHUCTpaLmm
n M®L| B MHopmaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «IHTepHeT» (aanee — ceTb
NHTepHeT);

4) rpadouk paboTbl agMUHUCTPaLMK, OTBETCTBEHHOW 3a NpefoCcTaBneHne
MyHUUMNaneHou ycnyru, u MoLL;

5) TpeboBaHUs K MMCbMEHHOMY 3anpocy 3asiBUTeNein o NpeaocTaBreHnn
NHGOPMaLMK 0 Nopsiake NpefocTaBeHNst MyHULMNANbHOW YCNyru;

6) nepeyveHb JOKYMEHTOB, HEOOXOAUMBIX A4S NONyYEeHUS MyHULMNANbHON yCryru;

7) BblOEPXKKN 13 NPaBOBbLIX aKTOB, COAEpPXKaLLnX HOPMbI, perynupyoLime
AeATENbHOCTb NO NPEAOCTaBNEHNI0 MyHULMMANBLHON YCIyr;

8) TEeKCT aagMUHNCTPaTUBHOIO perrfiaMmeHTa C NpuioXXeHnAmMu,

9) KpaTKkoe onucaHue nopsiaka npeaocTaBneHns MyHULMNAaNnbHOW YCryri;

10) obpasubl 0hopMeHNa JOKYMEHTOB, HEOBXOAMMBbIX 49 NONYyYeHUs
MYHULMNANbHON ycnyrn, n TpeboBaHns K HAM.

3.4. lHdopmaums o nopsgke npefocTaBneHns MyHULmMnansHoOm ycrnyrm

pasmellaeTcs Ha MHPOPMALMOHHBLIX CTEHAAX B NOMeLleHnn agMmmHuctpaumm n MoLL,
npegHasHa4YeHHbIX 4ns npuemMa 3asButenen, Ha

odmumanbHOM canTe agMUHUCTPaLMn K

odvumnansHom cante MOLL B cetn IHTepHeT, B rocyaapCTBEHHOM MHAOPMALIMOHHON CUCTEME
«EguHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHBLIX YCryr (PyHKUun)» — www.gosuslugi.ru
(nanee — EINNY), n «MNoptan rocyaapCTBEHHbLIX 1 MyHULMNAIbHbIX YCNyr

(cbyHkumnn) Kamuatckoro kpas» — www.gosuslugi41.ru (qanee — PI1IY), a Takke npegocraBnsieTcs
no TenegoHy N 3NeKTPOHHOW MnoyTe

no obpaLlleHunto 3aaB1TENS.

3.5. CnpaBoyHas nHdopmaumns 0 MecTe HaxoXaeHUss agMUHUCTPaLINK,



OTBETCTBEHHOM 3a NpefoCTaBfeHne MyHULMNanbHON YCNyru, OpraHoB U OpraHu3auun,
y4acTBYHOLLMX B NpeoCcTaBneHnn MyHULUMNANbLHOM YyCNyru, X No4ToBble agpeca,
oduuymnansHbele canTbl B ceTn VIHTepHeT, nHopmauus o rpacdumkax paboTbl, TeNnedOoHHbIX
HOMepax 1 agpecax 3neKTPOHHOW NoYThl NpeactasneHa B MNpunoxexHnn 1 k
aAMUHUCTPATUBHOMY perfiameHTy.

3.6. Npu obLieHnn ¢ rpaxkgaHamm cneumanucTbl agMMHUCTpaLmMm n cotpyaHukn MoL, o6a3aHbl
KOPPEKTHO U

BHUMAaTENbHO OTHOCUTLCS K rpaXkaaHam, HE YHUXasi X YeCTU U AOCTOMHCTBA.
NHopmupoBaHme o0 nopsiake NpeocTtaBneHns MyHUUmMnansHom ycnyru Heob6xoanmo
OCYLEeCTBNATb C UCMOMb30BaHMEM OULManbHO—AEerI0BOro CTUMA peydun.

Il. CrangapT npeaocTaBneHUst MyHULUNanbLHOU
ycnyru

4. HammeHoBaHWe MyHULUNANbLHOMU yCNyru

4.1. Bbigava

AapPXMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK, KOMUA apXUBHBIX AOKYMEHTOB U UHbIX CBEAEHUI Ha
OCHOBE JJOKYMEHTOB

apXMBHbIX POHO0B.

5. HammeHoBaHuWe opraHa, NpegoCcTaBnsAIoLEero
MYHULMNANbHYIO yCNyry

5.1. NpepocTaBneHne MyHMLMNanbHOW yCryry OCyLLECTBSAETCHS aAMUHUCTpaLnen.

5.2. ADMUHUCTpaumns opraHusyeTt



npegocTaBneHne MyHMUMNanbHON yCnyru no NpuHUMNY «0QHOro OkHa» Ha 6ase MOLL.

5.3. AomuHuncTpaums n MOLL, Ha 6a3e KOTOpPbIX OpPraHM3oBaHO NPeaoCTaBreHne
MYHULMNANbHOM yCnyru, He Bnpase TpeboBaTh OT 3asBUTENS OCYLLECTBNEHUS JENCTBUN,

B TOM YMCIe COrnacoBaHnm, HEOBX0ANMBIX NS NOSTYYEHUS MYHULIMNANbHON YCNyrn n
CBSA3aHHbIX C obpaLleHneM B NHble rocyJapCTBEHHbIE OpraHbl (OpraHbl MECTHOMO
camoynpaBfeHus) n opraHn3aumm, 3a UCKITIOYEHMEM NOSTyYEHUS YCAYT, BKIHOYEHHbIX B
rnepeyeHb yCnyr, KOTopble ABASIOTCA HE0OXo0aUMbIMU 1 06A3aTENbHBIMU ANA NpeaoCTaBNeHNs
MYHULMNANbHbIX YCIYT.

6. Pe3ynbTaT npegocTaBneHMs MyHULMNAnbLHON ycnyru

6.1. PesynbTatamu npefocTaBneHns MyHULMNANbHOM YCNyrn ABsOTCSA:

1) HanpaBneHWe 3asiBUTEN0 OTBETOB Ha 3anpochkl B
dopMe apXx1BHbIX CMPaBOK, apPXUBHbIX BbINMNCOK, aPXUBHbLIX KOMUIA U UHBIX
CBEAEHUI HA OCHOBE JOKYMEHTOB apXMBHbIX (DOHAOB;

2) HanpaBneHue 3asBUTeNt0 NHPOPMALMOHHOIO
nucbMa 06 OTCYTCTBMM 3anpallmMBaEeMbIX CBEAEHUN;

3) HanpaBneHne 3asiBUTENO
MHOPMALMOHHOIO NUCbMa 0 BO3MOXHOM MECTOHaxXOXAEHUN TpebyeMbIX apXUBHbIX
AOKYMEHTOB (CBeEeHUN), BO3MOXHbIX NYyTSX MOUCKa JOKYMEHTOB;

4) MOTUBMPOBaHHOE YBeOMIEHNE 3asiBUTENS O
HEBO3MOXHOCTW pacCMOTPEHUSA 3anpoca Mo CyLLecTBy.

7. Cpok perucTpaumm 3anpoca
3asBuTens



7.1. 3anpoc 3asBuUTens o0 NPeAoCcTaBneHN MyHULMMNANbHOM yCnyru
perucTpupyeTcs B aaMMHUCTpaLmMmn B
CpOK He nosaHee 1 paboyero AHs, crieQyowWwero 3a AHeM NOCTYNNEHNUs B aAMUHUCTPaLMIO.

7.2. Pernctpauus 3anpoca 3aasutens o npegocTaBfieHnn MyHUUUNanbHOW yCnyru,
nepegaHHoro Ha 6ymaxxHom Hocutene n3 MOL| B agMmMHMUCTpaLmIo, OCYLLLECTBNSIETCS B CPOK He
nosgHee 1 pabo4ero gHs,

crnegylowero 3a AHeM NOCTYNMEHNUs B aMUHUCTPALUIO.

7.3. Pernctpaumsa 3anpoca 3asBuTenst 0 npegocTtaBieHnn MyHULMNansHom

ycrnyru, HanpasJieHHOro B (obopme 3NeKTPOHHOro AokymeHTa nocpeactesom ENMIY/ PIY,
OCYLLIeCTBNHAETCH B CPOK He no3aHee 1 paboyero oHsA, criegylowero 3a AHEM NOCTyNeHns
B aMUHNCTPaLMIO.

8. Cpok npepocTaBneHust MyHULUNanbHOMW ycrnyru

8.1. Cpok npegocTaBfieHns MyHUUMNAnNbLHOW YCIyrn He
npesbiwaeT 30 gHeN ¢ gaTtbl perncTpaummn 3anpoca 3agaButens o0 NpegocTaBneHnmn
MYHULMNANbHON YCNyrn B agMUHUCTPaLN.

8.2. Cpok npegocTaBfieHns MyHUUMNanNbHOW YCIyrn, 3anpoc Ha nonyyeHue
KOoTOopown nepeaaH 3asisuteniem Yyepes ML, ncumcnsercs co gHa permcrpauum 3anpoca Ha
nonyyYeHne MyHuLmMNanbHOW yCrnyrn B agMUHUCTpaLmnn.

8.3. Cpok npegocTtaBrieHnst MyHULMMNAanbHOW YCnyru

ncumcnsaetcsa 6e3 yyeta CpokoB nepegayum 3anpoca o NpeaocTaBneHn MyHULMNanbLHOM
ycnyrn n ookymeHTos u3 M®L| B agMuHucTpauumio,

nepefadv pesynbrarta NnpeaocTaBneHnss MyHUUMnansHon ycnyrm u3 agMmHncTpaumm 8 MoL,
CpoKa Bblaauu



pesynbTaTa 3asiBUTENH.

8.4. Cpoku nepegaym 3anpoca o NpeaoCcTaBeHN MyHULMNANIbHOW YCIyrn n
npunaraembix 4OKymeHToOB 13 MLl B agMnHucTpaumto,

a TaKke nepefadv pesyrnbTata MyHULMNanbLHOW yecnyrm ns agMmHuctpauum 8 MoL
yCTaHaBnMBaTCA cornalleHnemM O B3aMmoLencTBum

Mexay agMmuHucTpaumen n MoLl.

8.5. Bblgaya (HanpasneHue) pesynbTaTa NpeaocTaBeHnss MyHUUMNansHOW yCyrn
OCYLLEeCTBNHAETCS B CPOK, He NnpeBblaroLwmm 2
OHS.

9. NMpaBoBble OCHOBaHUSA NpeAOCTaBIeHUS MyHULMNANbLHOMN
ycnyrum

9.1. MNpepoctaBneHne MyHULMNANLHOM YCIYyrn OCYLLECTBNAETCHA B COOTBETCTBUN
c:

— KoHctutyumen Poccumnckon degepaumm (NpuHsaTa BCEHApPOLHbIM

ronocoBaHnem 12 gekabpsa 1993 roga) (C y4eTomM nonpaBokK, BHECEHHbIX 3akoHaMm
Poccuinckon ®epepaunmn o nonpaskax kK KoHctutyuum Poccuinckon ®epepaumm ot
30.12.2008 Ne 6-OK3, Ne 7-®K3, o1 05.02.2014 Ne 2—dK3, ot 21.06.2014 Ne 11-DK3)
(«Poccunckas rasetar», 1993, Ne 237; 2008, Ne 267; 2014, Ne 27, Ne 163);

— ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 «O6 apxmBHOM aene B

Poccunckon ®egepaunny (CobpanHune 3akoHogatenoctea Poccunckon ®enepaunn, 2004, Ne

43, cT. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, c1. 6079; 2008, Ne 20, c1. 2253; 2010, Ne 19, cT.
2291; Ne 31, cT.

4196, 2013, Ne 7, cT. 611; 2014, Ne 40, cT.

5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317; Ne 22, c1. 3097);

— ®egepanbHbIM 3aKOHOM OT

27.07.2010 Ne 210-$3 «O6 opraHusaumm npeaocTaBrneHnsi roCyaapCTBEHHbIX U
MyHUUMNaneHbIX yenyr» (CobpaHne

3akoHogartenbcTtBa Poccuinckon degepauumn, 2010, Ne 31, cT1. 4179; 2011, Ne 15, cT.



2038, Ne 27, cT1. 3873, cT. 3880, Ne 29, cT. 4291, Ne 30, cT1. 4587, Ne 49, cT. 7061,
2012, Ne 31, cT.4322; 2013, Ne 14, cT. 1651, Ne 27, cT. 3477, cT1. 3480, Ne 30, cT.
4084, Ne 51, cT. 6679, Ne 52, cT. 6952,

cT. 6961, cT. 7009; 2014, Ne 26, cT. 3366, Ne 30, cT. 4264; 2015, Ne 1, cT. 67,

cT. 72, Ne 10, cT1. 1393, Ne 29, cT1. 4342, cT. 4376; 2016, N2 7, cT. 916, Ne 27, cT.
4293, 2017, Ne 1 (Mactb I), cT. 12);

Mpukaszom MuHMCTEpPCTBA KYNbTYpPbl U1 MAaCCOBbIX KOMMYHUKaunn Poccunckon degepaumm ot
18.01.2007 Ne 19 «O6 yTtBepxaeHun MNpaBun opraHMsaummn XpaHeHNs, KOMNIIEKTOBaHUS,

yyeTa 1 UCnonb3oBaHus AOKyMeHTOB ApxuBHoro gooHaa Poccunckon degepaunm n opyrunx
apPXMBHbIX JOKYMEHTOB B FOCYAapCTBEHHbIX U MyHULMNANbHbLIX apxmBax, My3esax n bmbnmortekax,
opraHusaumax Poccuickon akagemmmn Hayk» (bronneTeHb HOpMaTUBHBIX akTOB hefeparibHbIX
opraHoB ucnosnHutenesHom Bnactu, 2007, Ne 20; Poccuinckas

raseta, 2009, Ne 89) (nanee — Npasuna);

— Mpukasom

MuHucTepCTBa KynbTYpbl 1 MAaCCOBbIX KOMMYHMKaL NI

Poccuiickon depepaumm ot 21.05.2009 Ne 271 «O6 yTBEpKOEHUN

AOMWHUCTPATMBHOIO pernamMmeHTa no npegocrasneHunio degepanbHbIM apXUBHBIM Ar€HTCTBOM
rocyaapcTBeHHom ycnyrn « OpraHmsaums HopMauMoHHOro obecneveHmns rpaxanaH,

OpraHoB rocyiapCTBEHHOW BlaCTW, MECTHOIO CamMoynpaBfieHus, opraHmM3aunin n
00LLEeCTBEHHbIX 00 beANHEHNN HA OCHOBE OOKYMEHTOB ApxmBHOro poHaa Poccuiickon
depepaummn» (bronneteHb HOpMaTUBHLIX akTOB beaeparbHbIX OPraHoOB UCMOMHUTENBHOM
Bnactun, 05.10.2009 Ne 40);

Mpukaszom MuHucTepcTBa KynbTypbl Poccuiickon ®epepauum ot 31.05.2012 Ne 566 «O6
yTBEpXKAEHUN AOMUHUCTPATUBHOIO pernameHta ®egepansHOro apxXMBHOrO areHTCcTBa no
npegocTaBnNeHuto rocyaapcTeeHHoun yenyrn « OpraHnsaums MCNonNHeHUs 3anpocoB
POCCUMCKMX N MHOCTPAHHbIX rpaxaaH, a Takke nuu 6e3 rpaxgaHcTBa, CBA3aHHbIX C
peanusaumen nx 3akoHHbIX Npas 1 cBoboa, 0POPMIEHUS B YCTAHOBNIEHHOM NOpsaaKe
apXMBHbIX CrpaBoK, HanNpaBriieMbIX B UHOCTPaHHbIe rocyaapcTBa» («bronneteHb
HOPMAaTMBHbIX aKTOB hedeparnbHbIX OpraHoB UCNONHUTENbHOM Bnactuy, 2013, Ne 11);

— Mpukaszom MuHucTepcTBa KynbTypbl

Poccunckon ®egepaumm ot 31.03.2015 Ne 526 «O6 yTBEpXaeHMM NpaBui opraHn3aumm
XpaHeHWs, KOMMNIEKTOBaHMUS, y4eTa 1 UCNONb30BaHUA AOKYMEHTOB ApXMBHOro ooHaa
Poccuinckon ®epepaunmn n apyrmx apxvBHbIX LOKYMEHTOB B OpraHax rocyjapCTBeHHOM
BNacTW, opraHax MECTHOro camoynpaBneHns n opraHndaumnsax» (opmumanbHbIn
WHTepHeT—nopTan npasoBon nHgopmaumn http://pravo.gov.ru, 10.09.2015) (nanee —
MpaBuna paboTbl apXnBOB);



— Mpukasom

depepanbHoro apxmBHoro areHTcTea oT 09.01.2017 Ne 1 «O6 yTBep>xaeHUn
AOMUHUCTPATMBHOIO pernameHTa no npegocrasneHntio degepanbHbiM apXMBHLIM areHTCTBOM
rocygapcTBeHHom ycnyrn « OpraHmsaums MHopMaunoHHOro obecneveHmns rpaxaaH,
opraHnsaumn n obLLeCcTBEHHbIX 00 beaMHEHNI HA OCHOBE AOKYMEHTOB ApXMBHOro ooHaa
Poccunckon ®egepaunm n opyrmx apxuBHbIX 4OKyMeHTOB» (OdumumnarnbHbIn UHTepHeT—NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 02.05.2017);

— NMocTtaHoBneHnem lMNpasutensctea Kamuatckoro kpas ot 05.08.2011 Ne 321-I1 «O6
yTBepxaeHumn Nopsiaka pa3paboTku 1 yTBepXAeHUS aAMUHUCTPATUBHbBIX perfnaMmeHToB
NCNOJSTHEHUA FOCYAAPCTBEHHbLIX PYHKUMIN 1 Mopsiaka pa3paboTku 1 yTBeEpXXOeHNS
aAMWHUCTPATUBHbIX PerfiaMeHToB NpeoCcTaBNeHNs rocyAapCTBEHHbIX YCIyr
NCMONHUTESbHBIMM OpraHamu rocygapcteeHHon Briactn Kamuartckoro kpasa» («OduumansHble
Beoomoctn», 2011, Ne 164—-165, Ne 183, 2012,

Ne 93-95, Ne 194-195, Ne 306-308, Ne

404-408, 2014, Ne 22—-24, Ne 262, Ne 297-298);

— YcTaBom ByJ'IKaHHOFO ropoacKkoro rnocenieHus.

10. UcuepnbiBaoWmn nepeyYyeHb JOKYMEHTOB, HEOOXOAUMBIX,

B COOTBETCTBUU C HOPMATUBHbLIMU NpPaBOBbIMU akTamu Poccumnckon depepaumm,
HOpMaTUBHbLIMU NpPaBoOBbIMM akTaMu Kam4yaTckoro Kpas 1 MyHuUMnanbHbIMU NPaBOBbIMU
aKkTamu,

ANnA npeaocTtaBneHuss MyHULUNanbHOW YCIyru, ycnyr, Heo6xoanmbix U o6a3aTenbHbIX AN
ee npenocTaBfieHUsA, CMOCOObI UX NONYYEeHUS 3aABUTENAMUN, B TOM YMCIie B 3SIEKTPOHHOM
c¢opme, 1 NnopsAAOK X NpeaocTaBrieHUs

10.1.
[lokyMeHTbI, HeobxoaMMble AN NpeaocTaBeHnst MyHULMNAanbHOM YCryru:

a) 3asBneHue no gopme cormnacHo npunoxeHuto Ne 2 Kk HacTosLemy
aAMUHUCTPATUBHOMY perfnameHTy;

0) LOKYMEHT, yOOCTOBEPSIOLLNIA JINYHOCTD;

B) AOKYMEHT, YAOCTOBEPSIOLLMNA



NOJTHOMOYNA;

10.3. B
OymaxHom Buae hopma 3asBrieHUss MOXeT ObITb NosydYeHa 3adaBuTenemM HenoCcpeaCcCTBEHHO B
agMuHucTpauuu nnn MoLl,

10.4. dopma 3aaBrneHna 4OCTYNHa 4S5 KONMMPOBaHUS U 3anoSfIHEHUS B

3aneKkTpoHHOM Buae Ha ENMMY/PIY, Ha oduunanbHOM canTe agMUHUCTPaUuKM B CETU

WHTepHeT http:// www.vulcangp.emr.kamgov.ru, a Takke no obpalleHunto 3aaBmTens MoXeT ObiTb
BbICNnaHa

Ha agpec ero 3NeKTPOHHOW NOoYTbI.

10.5. HanpaBneHue 3aaBnennsa n gokymeHToB yepes EMIY/PITY.

Mpn HanpaBneHun 3asBreHns 1 NpunaraeMblx K HeMy JOKYMEHTOB B 351EKTPOHHOW

dopme vepes EMMY/PITY npumeHseTca cneumMann3npoBaHHOe NporpaMmHoe obecneyerue,
npegycMmatpusatoLLee 3anosiHEHNE 3MEKTPOHHBIX POPM, a Takke NPUKPENSEHNE K 3asiBIIEHMIO
3NIEKTPOHHbIX KOMUIA AOKYMEHTOB.

O6palleHune 3a npegocTaBrieHNEM YCIyrn B 3neKTpoHHOM hopme yepes PITY/ENTY
PU3NYECKMM NTULIOM CaMOCTOSATENBHO OCYLLIECTBIISIETCA C UCMONb30BaHNEM YHYETHOM 3anncu
domsnyeckoro nuua, 3aperncTpmpoBaHHON B €ANHON CUCTEME ayTEHTUMKALUKN U
noeHtudpukaumn (nanee — ECUA), nmetowen cratyc «loarsepxaeHHasa».

O6paLleHure 3a npegocTaBneHnemM MyHULMNANbsHOW YCNyru B 3NeKTPOHHOW hopme vepes
PICY/EMTY opyanyeckum nuuom camoCTOATENBHO OCYLLECTBAETCH C UCNOSTb30BaHMEM
YYETHOWM 3anncu pyKoBOAUTENS HOpMaANYECKOro nuua, 3apermctpmposaHHon B ECUA,
nmetowen ctatyc «loareepxgeHHas».

Mpn obpalyeHnmn 3a npegocTaBneHnem

MYHULMNANbHOW yCnyru B 3NeKTpoHHon oopme Yepes PITY/ENTY gpoBepeHHbIM nuuom
npegocTaBnaeTca JOBEPEHHOCTb, NoATBEPXAatoLasa NofHoOMo4Yme Ha obpalleHue 3a
nosiy4eHnemM MyHULMNansHOM yCnyru, BbldaHHasa opraHnsaumen, yagoCcToBepeHHas
KBannuduumMpoBaHHOM 3NEeKTPOHHOM nognuckio (ganee — 3l1), npaBoMOYHOro A0SHKHOCTHOIO
nvua opraHu3aumu, BblaaBLlen JOBEPEHHOCTb, a8 JOBEPEHHOCTb, BblJaHHAA (PU3nyecknum
nmuyom — keanuguuuposaHHon 31 HoTapuyca.

10.6. TpeboBaHus K
3NEKTPOHHbIM AOKYMEHTaM, NpeaoCTaBNsAeMbIM 3asaBUTENEM A118 NONYYEHNSA YCAYTn.



1) Mpunaraemsle K
3aIBNEHNIO 3NEKTPOHHbIE IOKYMEHTbI NMPeACTaBnsaoTCa B O4HOM U3 cneyroLwmx popmartos: doc,
docx, rtf, pdf.

B cnyuae, korga
AOKYMEHT COCTOUT U3 HECKOSbKMX (pansioB Unm AOKYMEHTbI UMEIOT Noanncu B goopmate
danna SIG, nx HeobxogMMo HanpasuTb B BUAE ANEKTPOHHOro apxmuea dopmara zip, rar.

2) B uensax
npeacTaBneHns NEeKTPOHHbIX AOKYMEHTOB CKaHMPOBAHNE LOKYMEHTOB HA OyMakHOM
HOcuTEene OCyLLEecTBRASeTCA:

a) HernocpeacTBEHHO C
opurnHana gokyMeHTa B macwitabe 1:1 (He gonyckaeTcsa cKaHMpOBaHUE C KOMU) C
paspeLueHnem 300 dpi;

0) B 4epHo-6enom
pexnume nNpu oTCYyTCTBMM B OKYMEHTE rpadon4eckmnx nsobpaxxeHui;

B) B peXume nosiHon
uBeTonepeaayn Npu Hannuumn B JOKyMeHTe LBETHbIX rpadmryecknx nsobpaxeHui nmbo
LBETHOrO TEKCTa;

) B peXUME «OTTEHKMU
ceporo» Npu HaNU4MM B OKYMEHTE N300paXeHW, OTIIMYHbBIX OT LIBETHOIO M300paXkeHus.

3) JoKyMeHTbI B
SNEKTPOHHOM BuAe mMoryT 6biTb nognucaHbl Jl1.

4) HaumeHoBaHWS 3MeKTPOHHbIX JOKYMEHTOB
AOJIMKHbI COOTBETCTBOBAaTb HAMMEHOBAHUAM LOKYMEHTOB Ha ByMaXHOM HocuTere.

11. UcuepnbiBarowmm nepevyeHb JOKYMEHTOB, HeO6X0AUMbIX



B COOTBETCTBUM C HOPMATMBHbLIMU NPaBOBbLIMU aKTamMu AN
npeAocTaBlieHUA MyHULMNANbLHOM YCNYyru, KOTOpble HAXOAATCSA B pacrnopsikeHUm
rocyfapcTBeHHbIX OPraHoB, OpraHOB MECTHOIro caMoynpaBfeHusi U UHbIX OPraHoB U
noaBeAOMCTBEHHbLIX UM OpraHM3auusx, y4acTByOLWUX B NpeaocTaBreHnm
MYHULMNaNbHbIX

yCnyr, U KOTopble 3asiBUTeNb BrnpaBe NpeAcTaBUTbL NO COGCTBEHHOW MHULMATUBe, a
TakXke crnocobbl X NONy4YeHUs 3aABUTENAMU, B TOM YUCTIe B INIEKTPOHHOM chopme,
NopsAoOK UX NpeacTaBreHus

11.1. AomuHuctpaumusa n MOL| He Bnpase TpeboBaTtb OT 3asiBUTENS

npeacraBneHns JOKYMEHTOB U MHGOpMaL MK U OCYLLLECTBEHNA OeNCTBUIA, NpeAcTaBneHne
UIM OCyLLLEeCTBNEHNE KOTOPbIX HE NPeagyCMOTPEHO HOPMAaTUBHbLIMW NPAaBOBLIMWU akTamMu,
perynmpyoLwmmmn OTHOLLEHUS, BO3HUKAIOLLME B CBA3WN C NpeocTaBlieHneM MyHUUmnansHOm
yCIyru.

11.2. AomuHuctpauma n MeL He Bnpaee TpeboBaTh OT 3asBUTENS TaKKe

npeacTaBneHnsa 4OKYMEHTOB 1 nHdopmMaumm, B ToM Yncne ob onnarte rocyaapcTBEHHOM
MOLLUMVHbI, B3MaeMOW 3a NpeJocTaBfieHne MyHULMNanbHOW YCNyru, KOTOpble HAXOASATCH B
pacrnopsiKeHUn opraHoB, NPeLOCTaBMAILWMX rOCy4apCTBEHHbIE NN MyHULMNArbHbIE YCAYTH,
nnbo NoABEeAOMCTBEHHbIX OpraHaM rocyfapCTBEHHON BNACTU UM opraHam MeCTHOro
camoynpasrfeHnst OpraHn3auun, y4acTByHOLNX B NpeaoCTaBNeHNN MyHULUMNANbHON yCcnyru,

B COOTBETCTBMM C HOPMAaTUBHbBIMW NpaBoBbIMU akTaMmu Poccuinckon denepaumn,
HOPMaTMBHbLIMW NPaBOBbIMU akTaMu KaMyaTCKOro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU
akTamu.

12. UcuepnbiBarowmm nepev4eHb OCHOBaAHUN

AN OoTKa3a B NpMeMe AOKYMEHTOB, Heo6xoAuMMbIX AN
npepocTaBlieHUss MyHULMNanbHOW yCnyru

12.1. OcHoBaHusa Ons oTKkasa B
npueme 3asBrneHns U JOKYMEHTOB A5l OKa3aHUst MyHULMNANbHOW YCNyrn OTCYTCTBYHOT.



13. UcuepnbiBawowwmm nepeyeHb OCHOBaHUMN

ans
NPUOCTAHOBMEHUS UNN OTKa3a B NpeaoCcTaBleHUM MyHULUNANbLHOW yCcnyru

13.1. OcHoBaHus Ans oTkasa B NpeaocTaBfeHnn
MYHULUMNANbHOW YCyru OTCYyTCTBYHOT.

OTBeThbI
Mo CyLEeCTBY NOCTaBIIEHHbIX B 3anpocax BOMPOCOB He JATCs B CNeAyHLMnX cnyvasx:

a)

B MMCbMEHHOM 3arnpoce 3asaBUTENS He yKasaHbl hamunms, UMsi, oT4eCTBO (NpY Hann4ymm)
HanpasuBLLEro obpalyeHne, n NOYTOBbIN agpec, N0 KOTOPOMY AOSMKEH ObITb HAaNpaBneH
NMUCbMEHHbI OTBET (ANS PUANYECKUX NUL, — HAMMEHOBaHME OpraHn3auun n ee Mecto
HaxoxaeHue);

0)

TEKCT MMCbMEHHOIO 3anpoca He NoAAaeTCsl MPOYTEHUIO, 3aNPOC HE NMOANEXUT
HanpaBfeHMI0 Ha PacCMOTPEHME, O YEM B TEYEHME CEMM OHEN CO OHS perncrpaumm
3anpoca coobLuaeTcs 3asBUTENto, eCNn ero haMunnsa (HaMMeHoBaHWe opraHu3aunm) u
NOYTOBbLIN aApec NOAAAKTCS MPOYTEHUIO;

B)

OTBET MO CYLLECTBY NOCTABIIEHHOIO B MMCbMEHHOM 3anpoce Bonpoca He MOXeT GbITb AaH
6e3 pasrnalleHvsi CBeeHUA, COCTaBNAOLLMX rOCYAAPCTBEHHYIO UMN UHYIO OXPaHAEMYHO
chenepanbHbiM 3aKOHOM TaliHy, 3asiBUTENIO, COOOLLIAeTCsl O HEBO3MOXHOCTY Jayun OoTBeTa Mo
CYLLLECTBY NOCTABIIEHHOTO B HEM BOMpOCa B CBS3W C HEAOMNYyCTUMOCTbLIO pasrnalleHus
yKasaHHbIX CBeleHUI;

r)

MpW NOMyYEHUN MMCbMEHHOIO 3anpoca, B KOTOPOM COAEPXKaTCH HELLeH3ypHble MO0
ocKkopbuTenbHble BblpaXKeHUs!, Yrpo3bl XU3HWU, 300POBLI0 U MMYLLECTBY AOIMKHOCTHOTO Nnua,
a Takke YIeHOB ero ceMbM, 3anpoc MoXeT BbITb ocTaBneH 6e3 oTBeTa No CyLLEeCTBY
MOCTaBMEHHbIX B HEM BOMPOCOB C OHOBPEMEHHbIM YBEAOMIIEHUEM 3asiBUTENS,
HanpaBUBLLErO MUCbMEHHbIN 3anpoc, 0 HEAONYCTUMOCTM 3N10ynoTpebneHnst NpaBowM;



A)

B MNCbMEHHOM 3anpoce 3adaBUTENA COOEPXKUTCA BOMPOC, Ha KOTOprIZ eMy MHOIokpaTHO
AaBalnncb NCbMEHHbIe OTBEThI MO CYLLEeCTBY B CBA3M C paHee HanpaBiAaeMbIMU
NMMCbMEHHbIMK 3anpocamMmu, 1 Npmn 3TOM He NPUBOOATCA HOBble AOBOAbl UITN
06CTOATENLCTBA, MOXET ObITh MPUHATO peLleHne o 6e30CcHOBaTENBHOCTU O4epPeaHOro
NMMCbMEHHOIo 3anpoca 3adaBUTENNA N NpeKpalleHnn nepenmckm ¢ HUM nNo JaHHOMY BOMpPOCY
Npw YCroBUK, YTO YKa3aHHbIA MMCbMEHHbIN 3anpoc 3aaBuTens u 6onee paHHue
NMMCbMEHHbIE 3anpocChbl 3adBUTENA HanpasAliMCb OAHOMY U TOMY >Ke OOJI>)KHOCTHOMY Jnuly, C
yBedoMIieHMneEM O JaHHOM pelleHun 3aaBuTtens, HanpasmBLlero NMCbMeHHoe o6pau.|,eH|/|e;

€) B 3anpoce OTCYTCTBYIOT
HeoOxoanMble CBeAeHWs 118 NPOBEAEHMS MOMCKOBOW paboTbl, O YEM 3asBUTENb
yBEAOMIISAETCA NMMCbMEHHO.

B

criyyqae ecrniv nNpuYmnHbl, Mo KOTOPbIM OTBET MO CYLLECTBY NOCTaBMEHHbIX B MMCbMEHHOM
3anpoce 3asiBUTeNsi BONPOCOB He MOr ObITb AaH, B Nocneayowem bbinn ycTpaHeHbl,
3asBUTENb BpaBe NMOBTOPHO HaMpaBUTb NMCbMEHHBIN 3anpoc B aAMUHUCTPaLMIO.

13.2. OcHoBaHus A4nsi NPMOCTaHOBIIEHNS NPeAoCTaBEHNS
MYHULUMNANbHOW YCyrn OTCYyTCTBYHOT.

14. NepeyeHb ycnyr, Heo6xoAUMBIX U

obs3aTenbHbIX ANA NpeaocTaBleHMa MyHULUNansHOW yCnyru, B TOM Yucre cBeAeHus o
AOKYMeHTax BblAaBaeMbIX OpraHu3auvMsamMu, y4acTBYHOLWMUMMU B NpeaocTaBrneHumn
MYHMLMNanbLHOW ycnyru

14.1. JononHuTenbHble yCnyrn, Heobxoammble 1 ob6a3aTenbHble 4N
npegoCcTaBnNeHns MyHULUMNAnNbHOM yCcnyru, He TpebytoTcs.

15. MNopsapok, paamep U OCHOBaHUSA B3MMaHUA rocyfapCTBEHHOMN
NOLWIUHbI UIIM MHOW NNaTbl 3a NpefoCcTaBleHMe MyHULMNANbHOWN YCyrv



15.1. MNpepoctaBneHne MyHULMNanbsHOM ycnyru B agMMHUCTpaLmm ocyliecTensaeTcs 6ecnnatHo.

16. MNopsapok, pasamep U OCHOBaAHUA B3UMaHUS
nnaTbl 3a NnpefocTaBrieHue ycnyr, Heob6xoauMbIX U 06sA3aTeNbHbIX ANA NpeaocTaBneHus
MYHMLMNaNbLHOW yCcnyru

16.1. Nopsgok, pasmep 1 0OCHoBaHUS B3UMaHWUA NriaTthl 3a NpegocTaBlieHne
ycnyr, HeobxoguMmblx U 06s3aTenbHbIX 4N9 NpegocTaBleHNa MyHULMNANbHOW YCyru, He
yCTaHaBnMBarTCS.

17. MakcumarnbHbIM CPOK OXXNOAHUSA B

oyepenm npu nogade 3anpoca o NpeaocTaBneHnn MyHULMNANbHOW YCyru, yCryrm
opraHusaumm, y4acTByoLEen B NpegoCTaBNeHUM MyHUUMNANbLHOW YCIyrn, 1 Npu nosyv4eHumn
pesynbTata NpegocTaBneHns Takmx ycnyr

17.1. MakcumanbHOe BpeMa OXngaHusa B odepean npu nM4Hon nogade 3asiBneHust
O NPeAoCTaBMEHNN MYHULMNATBHOW YCRYrn coCcTaBnseT He 6onee 15 MUHYT.

17.2. NpepenbHaa NPOAOIHKUTENBHOCTL OXUAAHUA B oMepeaun npu nonyyYeHum
pesynbTata NpegocTaBieHns MyHUUMNanbHOM YCNyrn He AOSMKeH npesbiwaTb 15 MUHYT.

18. TpeboBaHus

K MOMeLLeHMsM, B KOTOPbIX NpefoCTaBNseTcs MyHMUmMnanbHasa ycnyra, Mecty oXXvaaHus u
npuema sasaBuTernen, pasmeLLeHnio 1 0PopMIIeHNIO BU3yarbHOW TEKCTOBOW MHpopMaLmn o
nopsgke npegocTaBneHns MyHUUMNANbHOM yCnyru



18.1. NomeLLeHne ansa ocyLLeCcTBNEeHUs npuemMa 3assurtenemn
AOJTKHO BbITb 060PYAOBAHO B COOTBETCTBMM C CaHUTAPHBIMKU NpasuiiaMmm n Hopmamu, ¢
cobntogeHnem HeobxoanMbIX Mep NoXXapHoW 6e30MacHOCTM.

18.2. Paboune mecta cneumanuctoB 060pyayoTCsa KOMMNbIOTEPaMu

N OPITEXHUKON, MO3BONSAOLWNMN CBOEBPEMEHHO M B MONIHOM 06beMe nonyyaTb CNpaBOYHYHO
NHOPMaLUIO N OpraHN30BbIBaThL NPeAoCTaBeHne MyHULMNAnNbHOM YCNyrn B NOSIHOM
obveme.

18.3. [Ina oxugaHusa npyema 3asaButenamm, 3anofHeHUs
HeobXxoaMMbIX ONA NpeaocTaBNeHns MyHULMNAaNnbHOM yCnyrM AOKYMEHTOB OTBOAATCSA MECTa,
obopyaoBaHHbIE CTYNbSAMU, CTONAMM.

18.4. BuayanbHasg n TekctoBas MHopMaumnsa o nopsgke
npegocTaBneHns MyHULMNansHOM ycnyru pasmeLlaeTcsa Ha MH(POPMaLNOHHOM CTeHe B
NOMELLEHNN ONS1 OXKNOAHUS NpUema 3asBUTENSIMN.

19. lNokasaTenu AOCTYNHOCTM N KadecTBa

MYHUUMNANbHbIX yCnyr (BO3MOXHOCTb NOTy4YeHust MHopmaLmm 0 xoae npeaocTaBreHns
MYHULMNANbHOW YCyru, BO3MOXHOCTb NOMYyYeHUSA YyCNyru B 35IEKTPOHHOM (bopme unn B
M®LL)

19.1. lNokasaTtensmm AOCTYNMHOCTU N Ka4eCcTBa MyHULMMNASTbHOW YCIYrn SBNASAOTCA:

— NOCTOBEPHOCTb NPeAoCTaBMSAEMON rpaxgaHam Hopmauuu;

— NofHoTa MHPOPMUPOBAHUS rpaXxaaH;



— HarnagHoCTb bopm NpeaocTaBnseMon nHdopmMmauum 06 agMMHUCTPATUBHbBIX
npouenypax (4encTBmsax);

— yao6CTBO U AOCTYNHOCTb NONyYeHUs1 MHpopMaLMM 3asiBUTENAMU O NopsiaKe
npeaocTaBneHnst MyHULMNAanbHOW yCryri;

— cobniogeHne CpoKoB UCNOSNTHEHUSA OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp
(oencteuin) U NpeaoCTaBeHNss MyHULMNANBLHON YCIYrn B LLEESNIOM;

— cobntogeHn TpeboBaHnn cTaHgapTa NPeAOCTaBEHNST MyHULMNANBbHON YCIyTu;

— OTCyTCTBME Xanob Ha pelleHus, gencteus (6e3nencTene) AOMKHOCTHBIX L, U
cneuvanmcToB agMUHUCTPaLUKN B Xo4e NpeaocTaBreHns MyHUUMNanbHON yCnyru;

— MONHOTa M aKTyanbHOCTb MHpOpMaLMM O NopsiaKe NpeaoCTaBnNeHUs
MYHULMMNANBHON YCNYTU.

19.2. 3asBuTtensam npefocTaBnAeTCcs BO3MOXHOCTb MONyYeHUs nHopmauum o xoae
npeaocTaBneHna MyHULMNAIbHOW YCyrn N BO3MOXHOCTb MOMYy4YeHUs MyHULMNAnbHOM
yCnyru B 9neKTpoHHON dhopMme ¢ ncnons3osaHnem ENMCY/PITY v no npuHumMny «04HOro
OkHa» Ha 6aze MOL.

19.3. MNpoJomKMTENBHOCTb OXNOAHUA B oMepean npu obpalleHnm 3assutens ans
NONyYeHNs MyHULMNANbLHOM YCYrn He MOXET NpeBbIWaTth 15 MUHYT.

19.4.

3asaBuTENaM — MHBanNMaam, UMetoLLMe CTOMKNE pacCTPoNCTBa PYHKLUN 3pEHUST U
CaMOCTOSITENBbHOrO NepeaBmKeHnsl, 0becneynBaeTcsi CONpoBOXAEHNE U OKa3aHNe NOMOLLM B
NOMeLLEHUSIX aAMUHUCTPaUUM NPY NOy4YEeHNM MYHULMMNANBHOWM YCNyru, a Takke
AonyckarTcsi cobakn—npoBOAHMKN.

19.5. MyHuumnanbHasa ycrnyra MOXeT okasblBaTbCH

nocpencTBoM Bbi30Ba crieumanncTa, OTBETCTBEHHOTO 3a NpeaocTaBreHe MyHUuunansHom
YCNyru Ha IOM K yKa3aHHbIM B NyHKTe 19.4 HacTosLwero agMMHUCTPATUBHOIO pernameHTa
niuam.

19.6. 3aaHne agMUHUCTpaUumM 06opyaoBaHO KHOMKOW — BbI3OBOM, M3BELLAOLLEN O NPUOLITUN
MHBanuaa.



20. VHble TpeboBaHusi, B TOM 4ncne
yyuTbiBaKOLLMe 0COBEHHOCTM OpraHm3aumm NpegocTaBieHna MyHUUMNanbHON yCnyru no
NPUHUMNY «OOHOro OkHa» Ha 6ase MOLL n B anekTpoHHOM hopme

20.1. 3aaBuTento NpeaocTaBnseTcs BO3MOXHOCTb NONyYEeHUsT MyHULUMNANbHON

ycnyru no NpUHUMNY «04HOro OKHa», B COOTBETCTBUM C KOTOPbIM NpeaocTaBrieHme
MYHULMNANbHOM YCNyrM OCyLEeCTBNAETCs Nocne ogHOKpaTHOro obpalleHuns 3asBuTens ¢
COOTBETCTBYHOLLMM 3anpocoM, a B3auMMOgeNCTBMNE C agMuHUCTpaumen ocywectensetcs MoOLL 6e3
yyacTus 3asaBUTENs B

COOTBETCTBUN C HOPMATMBHbLIMM MPABOBbLIMU aKTaMK U COrnalleHnemM 0 B3aMMOAENCTBUN

Mexay agMmuHucTpaumen n MolLl,

3aKIMYEeHHbIM B YCTAHOBNEHHOM MOpPSAKe.

20.2. OpraHunsauusa npegoctaBneHnss MyHuumnansHon ycnyrm Ha 6ase ML

OCYLLECTBNSAETCH B COOTBETCTBMU C COrnalleHnemM 0 B3anmMogencTBmm Mexay aaMuHucTpaumven n
ML, 3akno4eHHbIM B YCTaHOBIEHHOM

nopsiake.

20.3. MyHuumnaneHas ycnyra npegoctasnsetcsa B MOLL ¢ yueTom npuHumna
9KCTEppUTOPMAanbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asBUTENb Bnpase BbibpaTb Ang
obpalleHns 3a nonyvyeHMeM MyHuumnaneHon ycnyrm niobon MOLL, pacnonoXeHHbIN Ha
Tepputopun ENnM3oBcKoro pamoHa.

20.4. Npwv npegocTaBneH MyHULUUNAaNbLHOW yCryrn yHuBepcanbsHbIMy
cneumanuctammn MOLL ncnonHawTca cnegyowme agMUHUCTPATUBHbBIE OENCTBUA:

1) Nnpuem 3asBrNeHns 1 4OKYMEeHTOB, HEOOXoANMbIX AN NpeaocTaBreHus
MyHULUMNANbHOW YCyru;

2) hopmMumpoBaHMe 1 HanpasBneHne 3anpoCcoB B OpraHbl (OpraHusauun),
yyacTByoLME B NpeaoCTaBNEHNN MyHULMNANBHON yCcnyrn (MpyM HE0BX0ANMOCTK);

3) Bblgaya JOKYMEHTa, SBRSoLWEerocsi pesynbTaToM npeaocTaBneHms



MYHULMNANbHOW YCyru.

20.5. ADMHUCTpaTUBHbIE AENUCTBUSA MO NpuemMy 3asaBneHns N JOKYMEHTOB,

HeobXxoauMbIX 49 NpeocTaBNeHns MyHULMNanbHOM YCyru, a Takke Bbldavye AOKYMEHTa,
ABMAOLLErocs pe3ynbTaTtom NpeaocTaBieHnss MyHULMNAanbHON YCIyrn, OCyLLEeCTBASTCA
yHuBepcarnbHbiMu cneunanuctamm MOL| no npuHumMny akcTeppuTopuanbHOCTU.

20.6. 3aaBUTENM MMEIOT BO3MOXHOCTb NOMy4YEHNA MYHULMNANBbHOW YCRYrn B
3NEeKTPOHHOM hopMme ¢ ncnonb3osaHmem EMCY/PMATY:

1) nony4yeHus I/IHCbOpMaLl,I/II/I O nopdngke npegocrtaBlieHUA MyHVILl,VII'IaJ'IbHDVI YCInyru;

2) 03HaKOMIIEeHUs1 ¢ hopMamMm 3asiBNEHUIA, HEOOXOAMMbIX AN NOMyYeHUs1 MyHULMNANbHOM
ycnyru, obecneveHnss 4OCTyna K HUM AN KONMPOBaHUS 1 3aMOfHEHUS B 3NEKTPOHHOM
BUOE;

3) HanpaBneHns 3anpoca, He0OXOAMMOro A4S NpeoCTaBNEHNS MyHULMNANbHON
ycnyru;

4) ocyuwiecTBrieHnda MOHUTOPUHIa Xoda npeaocrtaBlieHnA MyHMLlMHaﬂbHOVI YCIyru;

5) nony4yeHus pesyrnbTaTta NpegocTaBneHns MyHUUMNansHON ycnyru B
COOTBETCTBUM C OEVCTBYHOLLUMM 3aKOHOAATENBCTBOM.

20.7. Npwv HanpaBneHun 3anpoca o NpeAocTaBneHu MyHUUUNansLHoOu ycryru B

3I1EKTPOHHOM (popMe 3asBUTENb POPMUPYET 3adBNEHNE Ha NpeaoCcTaBlieHne MyHUUUNanbHOW
ycrnyrn B oopme 3NeKTPOHHOro JOKYMEHTa M NognucbiBaeT ero SNeKTPOHHOW Nognmuchbio B
cooTBeTCcTBUM C TpeboBaHnsMmn denepanbHoro 3akoHa ot 06.04.2011 Ne 63—-d3 «O6
3NEeKTPOHHOM noanuncny», degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6

opraHusaumn npegocTaBneHnsi rocygapCTBEHHbIX U MyHULMMANbHbIX YCyM».

20.8. MNpun HanpaeneHnn 3asBnNeHns 0 NPeaoCTaBIeHUN MyHULUNAIbHOW YCRyrn B
3MEeKTPOHHOM (bopMe 3asBUTESb BNpaBe NPUIOXNUTL K 3asBIIEHMIO O NpeaoCcTaBneHnn
MYHULMNANBHOW YCyrn AOKYMEHTbI, yka3aHHble B nyHkTax 10.1 HacToswero
aAlMWUHUCTPATUBHOIO perfiameHTa, KoTopble POPMUPYHOTCA N HaNpaBnaTCH B BUAE
OTAENbHbIX (hannoB B COOTBETCTBUMN C TpeboBaHMSIMU 3aKOHOOATENbCTBA.

20.9. MNpu HanpaBneHUn 3asBNeHUS B 3NEKTPOHHON hopMe npeacraBuTenem



3asaBUTEnNs, AENCTBYIOLMM Ha OCHOBaHUMN NOBEPEHHOCTU, JOBEPEHHOCTb A0MKHa ObiTbh
npeacTasreHa B opMe 3MEKTPOHHOIO AOKYMEHTa, MOANNUCAHHOMO 3M1eKTPOHHON NOANUCHIO
YNOMHOMOYEHHOTO N1La, BblAaBLUero (NoAnncaBLIEro) JOBEPEHHOCTb.

20.10. B TeveHne 5 gHen ¢ gaTbl HanpaBrieHUs 3anpoca O NpeaoCcTaBieHnn

MYHULMNANbHOW YCNyrn B 9NEKTPOHHON hopMe 3aaBUTENb NpeaoCcTaBnseT B agMUHUCTPaLINIO
AOKYMEHTBI,

npegcrasneHHble B NyHKTe 10.1 HacToALWero agMMHUCTPaTUBHOIO pernamMeHTa (B crny4yae,
€CNnn 3anpoc N JOKYMEHTbI B 3MIEKTPOHHOM (hopMe HE COCTaBIEHbI C MCNONb30BaAHNEM
3MIEKTPOHHOM NOANNCK B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOAATESTIbCTBOM).

20.11. Ana o6paboTkn nepcoHanbHbIX AaHHbIX MpU pernctpaumm cybbekta

nepcoHanbHblX AaHHbIX Ha EMNTCY/PITY nonyyeHue cornacus 3assButens B COOTBETCTBUN C
TpeboBaHnammu ctatbm 6 PefepanbHoro 3akoHa ot 27.07.2006 Ne152—-d3 «O nepcoHanbHbIX
AaHHbIX» He TpebyeTcs.

20.12. OcobeHHOCTM NpeaocTaBneHnsa MyHUUunanbHON
yCryru B 9NeKTPOHHOW dhopMe.

BoamoxHoCTb
odbopMIeHus 3anpoca B aNnekTpoHHon oopme nocpenctsom PIITY npenocraBnseTcs TONbKO
3asBUTENSAM, UMEIOLLNM MOATBEPXKAEHHYIO YYeTHY0 3anuck B ECUA.

Ecnu 3aaButens He
nmeeT noaTBepXXaeHHon ydetHom 3anucu B ECUA, To emy Heobxoammo nponTu npouenypy
permctpauumn B COOTBETCTBUM C NpaBunammn permctpauum B ECUA.

[ns peructpaumm
3anpoca Ha npefocTasfieHMe MyHuumMnanbHon ycnyrm nocpeactsom PITY 3assutento
HeobxoauMmo:

—aBTOpPU30BaTbCHA Ha
PIIY ¢ ucnonb3oBaHnem NOATBEPXKOEHHOM YYETHOM 3anuncu, 3apernctpmposaHHon B ECUA;

—13 crnucka
MYHUUMNAnbHbLIX YCNyr BblGpaTh COOTBETCTBYIOLLYHO MyHULMNAMNbHYIO YCNyTy;

—Ha)xaTMeM KHOMKK
«[MonyunTb ycnyry» MHULManM3MpoBaTb Onepaumio no 3anofIHEHUIO ANEKTPOHHON (hOPMbI



OOHOro 13 3asBreHunn:

—OTNpaBuUTb
3MEKTPOHHY0 hopMy 3anpoca B agMUHUCTPaLMIO.

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKU

BbINOJIHEHNUA aAMUHUCTPATUBHbIX Npoueayp (AencTBun), TpeboBaHUA K NOPAJKY MUX
BbIMOJSIHEHUA, B TOM YUCIie OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
(nencTBun) B aneKTpoHHOM popme

21. NepeyeHb agMUHUCTPATUBHLIX Npoueayp
(nencrBun)

21.1. MNpepocTaBneHne MyHMLMNanbHOM yCryrn COCTOMT M3 agMUHUCTPATUBHON
npoueaypbl: «Bblgavya apxmBHbIX CPaBOK, apXUBHbIX BbIMUCOK, KOMUIN apXMUBHbIX
AOKYMEHTOB M MHbIX CBEAEHUIA Ha OCHOBE JOKYMEHTOB apXMBHbIX

doHAOBY», KOTOPAasi BKIOYaeT B cebsa cnegyome

aAMWHUCTPATUBHbIE AENCTBUS:

1) npuem 3asiBNeHns U 4OKYMEHTOB, HEOOX0AUMbIX ANsi NpeaoCcTaBneHus
MYHUUMNANbHOW YCIyru;

2) perucTpauus 3asiBrieHns U JOKyMeHTOB, HeobXoANMbIX ANs NpeaocTaBreHus
MYHULUMNANbHOW YCyru;

3) obpaboTka 1 npeaBapuTeribHoe pacCMOTPEHUE 3asBIIEHUS U JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANbHOW YCyru;

4) NpUHATUE peLleHns o
npegocTtasneHnn (06 otTkase NpeaocTaBneHNs) MyHULMNANbHOW YCNyru, yBeaoMIeHue
3asBUTENS O MPUHATOM pPELLEHUMN.



21.2. bnok—cxema nocrnegoBaTenbHOCTN 4ENCTBUI NPU NpeaocTaBlieHNN
MYHULMNAaNbHOW yCnyru npeacTtaBrieHa B NpUnoXXeHum 3 K HacTosweMy agMUHUCTPaTUBHOMY
perrnameHTy.

21.3. lNopsagok ocywecTsneHna agMUHUCTPaTUBHbBIX
npoueayp B 9NeKTPOHHON hopMe, B TOM Yuche ¢ ucnosnb3oBannem PITY/EMTY.

21.3.1. Nopsgok

3anucu Ha npuemM B agMmuHucTpaumio nocpeactsom PITY/ENTY. B uensax npegoctaBneHuns
MYHULMNANbHOW YCIyrn OCyLLEeCTBNAETCS NPMEM 3asBUTENEN MO NpeaBapuTENbHON 3anucu.
3anucb Ha npuem npoBoauTcs nocpeacteom PITY/ EMTY.

3agaButento
npegocTaBnAeTca BO3MOXHOCTb 3anucu B ntobble cBobGoaHbIE ANs npuemMa gaTy 1 BpeMs B
npegenax yCTaHOBMEHHOrO B agMUHUCTpaLmMn rpacmka npuema 3asiButenen.

ALOMUHUCTpaUus He

BnpaBe TpeboBaTb OT 3adABUTENSA COBEPLUEHUS UHbIX JENCTBUIA, KDOME NPOXOXAEHUS
naeHTUdmKaumnm

N ayTeHTUMKaLmm B COOTBETCTBUN C HOPMATUBHbLIMW NPaBoBbIMU akTamu Poccuimnckomn
denepaumm, ykazaHua Lenu npuema, a Takke npegoctaBreHns ceeaeHnin, HeobxoanMblx
ANsa pacdeTa ANUTENbHOCTU BPEMEHHOIO MHTEpPBana, KoTopbin HeobxoamMmo 3abpoHmpoBaTb
Ansa npyema.

21.3.2. TNopsaok opmMrpoBaHus 3asiBeHnst NocpeacTBOM
3anosIHEHNS ero aneKkTpoHHon dpopmbl Ha PITY/ENTY, 6e3 Heob6xoa4MMOCTN AONONHNTENBHOWN
nogayn B Kakon—nubo nHom copme.

Ha PMIY/EMTY
pa3mMeLLaloTcs obpaseL 3arnonHeHnst 3NeKTPOHHON DOPMbI 3asiBIEHUS.

dopmaTHo—normyeckas nposepka

ChOPMMPOBAHHOTO 3asIBIIEHUSA OCYLLECTBISETCS

aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asaBUTENEM KaXKaoro 13 noneun anekTpoHHon oopMmsbl
3aaBneHns. Npun BbISBIEHUN HEKOPPEKTHO 3aMOfHEHHOIO NOMS ANEKTPOHHOW (PopMbl
3asiBreHNs 3asBUTENb YBEOOMIISIETCH O XapakTepe BbISBNIEHHOW OLNOKKM 1 Nopsiake ee
yCTpaHeHust NoCpeaAcTBOM MH(OPMALMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B ANTIEKTPOHHOM
dopme 3aaBneHns.



21.3.3. Mpwn
cdhopmMUpoBaHMK 3asBNEeHNs 3asiBUTENI0 obecneynBaeTcs:

1) BO3MOXHOCTb

KONUPOBaHWNS U COXPaHEHNs 3a8BlEHNSA U UHbIX JOKYMEHTOB, yKa3aHHbIX B NoAnyHKTax 6,
B nyHKTa 10.1 HacTosALero agMMHUCTPATMBHOIO pernameHTa, HeobxoaumbIx Ans
npegocTaBneHnsa MyHULMNarbHOW yCryru;

2) BO3MOXHOCTb neyatu
Ha BymMaXXHOM HOocUTEerne KOMuU 3neKTPOHHON (POpMbl 3asiBNEHNS;

3) coxpaHeHue paHee

BBELEHHbIX B 9MIEKTPOHHYIO (DOPMY 3asiBIIEHUS 3HAYEHUIN B NMIOOON MOMEHT MO XenaHuo
3asBUTENs, B TOM Yncre npy BO3HUKHOBEHMM OLLIMOOK BBOAA 1 BO3BpaTe 4S5 NOBTOPHOIo
BBOJA 3HAYEHUN B SNEKTPOHHYIO (POPMY 3asiBNIEHUS;

4) 3anosnHeHWe nonen

SNEKTPOHHON POPMbI 3asBrIeHNs 0 Havarna BBOAa CBeEeHWI 3asBUTENEM C UCNONb30BaHMEM
cBegeHuin, pasmelleHHbix B ECUA n ceegenun,

onybnukoBaHHbIX Ha PITY/ENTY, B yacTtu, kacawowencs ceBeaeHnn, OTCyTCTBYIOLLMX B

ECUA;

5) BO3MOXHOCTb
BEPHYTbLCS Ha NtoBOKM 13 3TanNoB 3anosIHEHUS ANIEKTPOHHOM (bopMbI 3asBneHus 6e3 notepu,
paHee BBeAEHHOW MHopMauuu;

6) BO3MOXHOCTb

poctyna 3aasutens Ha PTTY/EMNTY k paHee nogaHHbIM UM 3asiBIEHUSAM B TEYEHNE He
MeHee OHOro roga, a Takke 4YaCcTMYHO COOPMMPOBAHHbLIX 3aNpPOCOB — B TEYEHNE HE
MeHee 3 MecauEeB.

CdopmmpoBaHHoOE 1

nognucaHHoe 3asiBNeHne U MHble AOKYMEHTbI, yKa3aHHble B nognyHkTax 6, B nyHkTa 10.1
HacCTosAILWEro agMUHUCTPATUBHOIO pernameHTa, Heobxoanmble Ansa NpeaocTaBneHns
MYHULMNAaNbHOM yCnyru, HanpasnseTcs B agMUHUCTpaunio nocpeactsom PITY/EMTY.

21.3.4. Nopsgok
npuemMa n permctpaumm B agMMHUCTPaLNN 3asBNEHUS U UHbIX JOKYMEHTOB, HEOBX0aUMbIX
ANs NpefocTaBfeHnst MyHUUMNAnNsHOW YCIyri.



AOMUHUCTpaUus
obecneunBaeT NpuemM AOKYMEHTOB, HEOOXOANMbIX ANs NPefOCTaBNeHMs MyHULMNAnbHON
ycnyru.

Cpok peructpauumn 3assrneHumsi coctaenseTt 1 pabounin oeHb.

Mpwn nonyyeHnn

3asiBlIEHNS B 3NIEKTPOHHOM (bopMe B aBTOMAaTUYECKOM peXMME OCYLLEeCTBNAETCS
hOpMaTHO—NOMMYECKMIA KOHTPOSb, 3asiBUTENIO COOOLaeTCs NPUCBOEHHbIN YHUKANbHbIV
HOMep, N0 KOTOPOMY B cooTBeTcTBYyoWweM pasaene PITY/ENTY otobpaxaeTca
MHdopMauusa o xoae obpaboTkm 3asaBneHUs.

Mpuem 1 pernctpaums
3as1BNEHMS OCYLLECTBNAETCS YNONIHOMOYEHHbIM NIULOM agMUHUCTPaLK, OTBETCTBEHHbIM 3a
npuem n perncTpaumio 3asiBfieHnsl Ha NpeJoCcTaBfieHne YCyrn B 3NeKTPOHHOM dhopme.

Mocne pernctpauyum

3asiBrieHNs HanpaBnaeTcs YNOSIHOMOYEHHbIM NIULLOM, OTBETCTBEHHbLIM 3a NPUEM U
perncTpauuio 3asBrieHUst YNosTHOMOYEHHOMY JOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHON yCnyru.

Mocne npuHATKUA

3asBNeHns, yrnonHOMOYEHHbIM AOMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 3a NpefocTaBneHne
MYHULMNANbHOW yCryru, cTaTyc 3asBreHus 3asaBuTens B NMMYHOM kabuHeTte Ha PITY/ENTY
obHoBseTCA A0 cTatyca «MPUHSATO».

21.3.5. lNonyyeHne
pesynbTata NpegocTaBieHns MyHUUMNanbHOW YCyri.

B kayecTBe pesynbtaTta
npeaocTaBneHNa MyHULMNANbHOW YCyrn 3asBuTeNb NO ero BbIbopy BNpaBe nosyynTb:

1) npn Hann4uu

TEXHUYECKON BO3MOXXHOCTM YBEOOMIIEHME O COOTBETCTBUM UM O HECOOTBETCTBUN B hopme
3MIEKTPOHHOrO AOKYMEHTA, NOANMUCAHHOMO YNOHOMOYEHHbIM AOMKHOCTHBIM SINLOM C
ncnonb3oBaHuem IlT;

2) yBejoMIieH1e O



COOTBETCTBUN TN O HECOOTBETCTBUN Ha 6yMa)KHOM HocuTerne B agMMUHUCTpaunn ninm B
MaLl,.

21.3.6. MNony4yeHune
CBeleHNN O XOe BbINONHEHUS 3asBIIEHUS.

3aaButenb nmeeTt
BO3MOXXHOCTb NOSTy4YeHUs1 MHopMaL MM O Xo4e NPeaocTaBneHns MyHULMNANnbHOM YCyri.

B cny4ae nogaun
3asBneHns nocpeactasom PITY/EMNTY nHdopmaums o xoge npeaoctaBneHns MyHUUunanbHON
ycnyrn otobpaxaeTtca B IMYHOM KabuHeTe 3assutensa Ha PITY/EMTY.

Mpn npegoctaBneHnn
MYHULMNANBHOW YCyrn B 3N1EKTPOHHOM (hopMe 3asiBUTESIO HanpaBnaeTcs:

1) yBegomneHue o
3anuncu Ha npuem;

2) yBegomrieHve o
npuemMe 1 perucTpauum 3assneHnst U NHbIX JOKYMEHTOB, HeobxoauMbIX Ans
npefocTaBneHns MyHULMNAnNsHOM ycryru,

3) yBegomneHue o
Havane npoueaypbl NpeaoCcTaBneHnss MyHULUNANbHOW YCIyru;

4) yBegomreHune o
BO3MOXHOCTU NOMyYnTb pe3yrbTaT NpeaoCcTaBeHUss MyHULMNAansHOW yCryru;

21.3.7.0cyuwwecTBneHvne
OLEHKM KayecTBa NpeaocTaBreHns MyHULMNanbHOW YCNyri.

3agaBsuTenb Brnpase

OLlEHUTb Ka4eCTBO NpeaoCTaBfieHUss MyHUUMNANbLHOW YCIYrn C NOMOLLIbIO YCTPOMUCTB
NoABWXHOW pagnoTenedoHHON CBA3U, NPU HAaNNYMn TEXHUYECKOM BO3MOXHOCTH C
ncnonb3oaHmem EMNMY/PITY, TepMrHanbHbIX YCTPOWCTB.



22. Mpuem, pernctpauus 3assiBNeHUs u
AOKYMEHTOB, Heo6xoAUMbIX ANA NpeaocTaBleHNA MyHULUNanbHOW yCnyru

22.1. OcHoBaHMeM NS Havyana agMUHUCTPATUBHOIO AENCTBUS ABMSETCA
NocTynneHne B agMUHUCTPALUIO Unn
MLl 3aaBneHus 1 npunaraemMblx K HEMy JOKYMEHTOB, NpeaCcTaBreHHbIX 3asBUTeneMm:

a) B agMUHUCTpaumn:

— nocpeacTtBoM JIM4YHOro o6pau.|,eH|/|;| 3aAaBUTENA,

— nocpeacTBOM NOYTOBOIO OTNPaBlIEHUA;

— nocpencTBoM TexHudeckmx cpeacts EMMY/PITY;

6) B MOL| nocpeactBom nmyHoro obpalieHuns sagaBuTens.

22.2. MNMprem 3asBneHns n JOKyMeHTOB, He06Xo4MMbIX A4S NpeaoCTaBNeHNs
MYHULMNANBHOW YCyru, OCYLWECTBAKT crneunannctel agMUHUCTpaUnmn unu cotpyaHmkn MoLl.

22.3. Npurem 3aaBneHns n 4OKYMEHTOB, HEO6X0ANMbIX 4SS NPeaoCTaBEeHMS
MYyHUUMNanbHOM ycnyrn ocywectensaetcs B MOL, B COOTBETCTBUM C cornalleHmem o
B3aMMOAENCTBUM MeXay afMUHUCTpaunen u

M®L|, 3akno4YeHHbIM B YCTAHOBIEHHOM NOPSAKe, eCriv UCMONHEHNE LaHHOro
aAMWUHUCTPATUBHOIO AENCTBUA NPeayCMOTPEHO 3aKNOYEHHbIM CorflalleHneM.

22.4. Mpun nocTynneHnn 3asaBneHns n npunaraembiX K HeMy JOKYMEHTOB

nocpencTBOM NMYHOIO obpalleHns 3asButTend B agMuHucTpauuio unm MoLl, cneuymanucr,
OTBETCTBEHHbLIN 3a NPUEM U PErMCTpaLuIo

3asiBIeHNs, OCYLLECTBISIET CneayoLlyo nocrneaoBaTeibHOCTb AENCTBUN:

1) ycTtaHaBnvBaeT npeamMeT obpalleHus;



2) ycTaHaBnMBaeT COOTBETCTBUE NINYHOCTU 3asiBUTENS AOKYMEHTY,
YAOCTOBEPSIOLLEMY NIMYHOCTL (B Cry4yae, ecnv 3asiBuTenem saensietcs unsmyeckoe nmuo);

3) NpoBepHAET HanMune 4OKYMEHTa, yAOCTOBEPSAIOLLErO npasa (MOSIHOMOYMS)
npeactaButenst U3nyYecKoro Unun IpUANYECKOro nuua (B criyyae, ecnm ¢ 3asiBfieHneM
obpallaeTcsa npeacTtaBuTenb 3asaBUTeNS);

4) ocyLEeCTBNSIET CBEPKY KOMUIA NpeacTaBneHHbIX JOKYMEHTOB C UX OpUrMHanamu;

5) npoBepsieT 3asiBNeHME 1 KOMMMEKTHOCTb NpunaraeMbiX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE NEPEYHIO JOKYMEHTOB, NPEAYCMOTPEHHbIX NyHKTOM 10.1 HacTosLero
aAMUHUCTPATMBHOIO

pernameHTa;

6) npoBepsieT 3asiBeHNe 1 Npunaraemble K HEMY JOKYMEHTbI Ha Hanu4ne
MOAYUCTOK, NPUMUCOK, 3a4EPKHYThIX CIOB U UHLIX HEOTOBOPEHHbLIX UCNPaBNEHWN,
Cepbe3HbIX NOBPEXOEHWI, HE MO3BONSIOLLINX OAHO3HAYHO UCTONKOBATbL UX COAEPXKAHUE;

7) OCyLLECTBNSIET NPUEM 3asIBNEHNSI U JOKYMEHTOB MO OMUCK, KOTOpasi COAEePXKNUT
MOSHbIV NepeYveHb JOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM, a NMPU HaNMYMKN BbISIBNIEHHbIX
HEe[4OoCTaTKOB — UX ONUcaHue;

22.5. Cneumanuct MOLl, oTBeTCTBEHHLIN 3a NPUEM LOKYMEHTOB, B JOMOSIHEHNE K
AENCTBUAM, YKa3aHHbIM B MyHKTe 22.4 HacTosLWero agMMHUCTPaTUBHOIO perfnamMeHTa,
OCYLLECTBMAET crieayoime eNCTBus:

1) npoBepsieT KOMMNIEKTHOCTb NPEACTaBMNEHHbIX 3asiBUTENEM JOKYMEHTOB MO
NepeYHo A0KYMEHTOB, NPeAYyCMOTPEHHbIX MyHKTOM 10.1 HacTosALLEro agMUHUCTPaATUBHOIO
perrnameHTa;

2) Mpy HanMyYun Bcex AOKYMEHTOB M CBeAeHUI, NpegyCMOTPEeHHbIX nyHkTom 10.1

N HacTosILLLero agMMHNUCTPATMBHOIO pernamMeHTa, nepefaeT 3asiBNeHve 1 npunaraemsle K
HeMy AOKyMeHTbl cneumnanucty MOLl, oTBeTCTBEHHOMY 3a OpraHn3aumio HarnpaseHns
3asBNeHns 1 npunaraemMblX K HeMy JOKYMEHTOB B aAMUHUCTPaLMIO.

CoTpyaHuk M®L|, oTBETCTBEHHbIV 32 OpraHn3auuio HarnpasrneHnsa 3asaBneHns u



npunaraembiX 4OKYMEHTOB B aAMUHUCTPaLMIO,
opraHusyeT nepegady 3asiBreHnsa n npunaraembix JOKYMEHTOB, NpeacTaBEeHHbIX
3agBuUTeneM, B agMUHUCTPaLINIO B

COOTBETCTBUM C 3aKMOYEHHbBIM COrfnalleHnemM O B3aMMoLeNCTBUN U NOPSLKOM
aenonpounssoactea MOLIL.

22.6. MakcumanbHoe BpeMs npuemMa 3asBrneHus u npunaraembix K Hemy
AOKYMEHTOB MpuW NIMYHOM 0BpaLleHnn 3asaBuTeNs He NpeBbIlaeT 15 MUHYT.

22.7. MNpwn oTcyTCTBUN Y 3aaBUTENS, 0OpaTMBLLErOCs NMMYHO, 3anOfIHEHHOIO

3as8BNEHNS NN He NpaBUSIbHOM ero 3anonHeHuu, cneumanucT agMmHmucTpaumm nnnm MoLl,
OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB,

KOHCYNbTUPYET 3asiBUTENS MO BOMNpPOCcaM 3arofiHEHUS 3asBNeHUs.

22.8. lNpu nocTynneHnn sasaBneHns u npunaraemMbix K HeMy JOKYMEHTOB B aAMUHUCTpaLMIO
nocpeacTBOM MNOYTOBOrO

oTnpaBneHns cneunannct agMMHUCTpaUnn,

OTBETCTBEHHbIN 3a NMpUeM 3asiBNeHnUn U JOKYMEHTOB, OCYLLECTBISET AEeNCTBUSA COrnacHoO
NYHKTY 22.4 HacTosALWero agMUHUCTPATUBHOIO perfiameHTa.

Onuncb HanpaBlideTCcAa 3adBUTEJTH0 3aKa3HbIM MOYTOBbLIM OTNpaBlieHNEM C
yBegomMrieHnem o Bpy4eHnn B Te4HeHne 2 pa6oqu AHen ¢ gaTol nony4vyeHunsa 3adBlieHNA U
npunaraembiX K HEMYy JOKYMEHTOB.

22.9. B cny4ae noctynneHuns 3anpoca o NpefoCcTaBlieHnn MyHULUNAansHOM ycryru

B 3neKTpoHHOM hopme nocpenctasom ENMTY/PMTY cneunannuct agMMHUCTPaLNN, OTBETCTBEHHbIN
3a np1vem LOKYMEHTOB, OCyLlecTBNaeT

cneyoLLyto nocrneaoBaTenbHOCTb 4eNCTBUN:

1) npocmaTpuBaeT anekTPOoHHbIe 06pa3bl 3anpoca 0 NpeaocTaBneHnn
MYHULMNANbHOW YCyrn U npunaraemMbix K HEMY JOKYMEHTOB;

2) OCyLLECTBNSAET KOHTPOIIb NOMNyYEHHbIX 3NEKTPOHHbIX 0OpPa30B 3asBMNeHNs U
npunaraemblx K HEMY JOKYMEHTOB Ha npeaMeT LIeNTOCTHOCTH;

3) (*)I/IKCI/IpyeT Aaty nonyvyeHuna 3adasneHund 1 npunaraeMblxX JOKYMEHTOB;

4) B crnyyae ecnv 3anpoc Ha npeaocTaBneHne MyHUuMnansHON yCnyrm u
AOKYMEHTbI, NPeACTaBlNeHHbIe B 37IEKTPOHHONM hopMe, He 3aBepeHbl 3M1eKTPOHHON NoANMUCHI0



B COOTBETCTBMM C LENCTBYHOLLMM 3aKOHOL4ATENLCTBOM HanpasnseT 3asBUTENIO Yepes
NNYHBbIA KAOMHET yBegoMIieHMe 0 HEOBXOANMOCTU NpeLCTaBUTb 3anpoc O NpeaocTaBfieHumn
MYHULMNANbHON YCNYrn U OKYMEHTbI, NOANUCaHHbIE 3NEKTPOHHOW NOANUCHI0, 6o
npeacTaBUTb B aAMUHUCTPALMIO MOANIMHHMKN OKYMEHTOB (KOMUN, 3aBEPEHHbIE B
YCTaHOBEHHOM NopsiaKe), ykasaHHbIX B NyHKTe 10.1 HacTodALero agMMHUCTPaTUBHOIO
perrnameHTa, B CPOK, He MpeBblilalowmnmn 2 kKaneHgapHbIX AHEN ¢ AaTbl NONyYeHus 3anpoca
O NPeAoCTaBMEHNN MYHULMNANBHOW YCIYrn U NnpunaraemMbiX K HEMY AOKYMEHTOB (Npu
HanMyumn) B 3NEKTPOHHOW (hopme;

5) B cnyyae ecnuv 3anpoc o NpeaocTaBreHnn MyHULMNanbHON yCryrn

AOKYMEHTbI B 3NTEKTPOHHOW hopMe NoAnucaHbl 3NeKTPOHHOWM NOAMMUCHI0 B COOTBETCTBUM C
[AENCTBYOLWMM 3aKOHOAATENbCTBOM, HaMNpaBnseT 3asBUTENIO Yepes NNYHbIA KabuHeT
yBEeOMIIEHNE O MOyYeHnn 3anpoca o NpeaocTaBneHN MyHULMNANbHOW YCIyrn 1
npunaraemblx K HEMY JOKYMEHTOB.

22.10. MakcumarbHbIA CPOK OCYLLECTBNEHNA aAMUHUCTPATUBHOIO AENCTBUSA HE
MOXeT npeBbllwaTth 2 pabo4mx AHEN C MOMeHTa NOCTYNMEeHNsa xoaaTtancTea B agMUHUCTpaLnIo
nnnm MoLL.

22.11. Pe3ynbTaTOM UCMOMHEHNA aMUHUCTPATUBHOIO AENCTBMUS MO Npuemy
3a8BNEeHNSa 1 AJOKYMEHTOB, HEOOXOANMbIX ANA NPeAoCTaBNEHUss MyHULUNANbHOW YCIyru,
AaBnsaeTcs:

1) B agMUHUCTpaLUnN —

nepegava 3asiBNeHNs u npunaraeMbix K HEMy JOKYMEHTOB Cneunanumucty agMUHUCTPaumm,
OTBETCTBEHHOMY 3a

perncTpauunio NoCTynNUBLLETO 3anpoca Ha NpeaoCcTaBneHne MyHMLMNnanbHOWM yCnyru;

2) B MoLI:

a) Npy HanNM4YMM BCex AOKYMEHTOB, NPeAyCMOTPEeHHbIX NyHkToM 10.1 HacToswero
aAMUHUCTPATMBHOIO pernameHTa, — nepegada 3asiBrieHs U npunaraembix K Hemy
AOKYMEHTOB B aAMWHUCTPALMIO.

22.12. Cnocobom dhukcauumn pesynbTata UCNONHEHNS aAMUHUCTPATUBHOIO AENCTBUS
SBMSETCHA ONUCb NPUHATLIX Y 3a9BUTENSA JOKYMEHTOB U yBEAOMIIEHME O NPUHATUN
3anpoca o npefocTaBfieHMM MyHULMNANbLHON YCIyrn 1 npunaraembiX 4OKYMEHTOB.



23. Perncrtpauus 3asiBfieHna un
AOKYMEHTOB, HEOBXO0aUMbIX ANA NPpeAoCTaBneHnss MyHUUUNAanNbHOM yCryru

23.1. OcHoBaHMeM Ong Havana ocyLeCTBeHNs agMUHUCTPaATUBHOIO AeNCTBUSA
SABNSIETCA NOCTYNNEHNe cneunanmcTy agMMHUCTpaLmm,

OTBETCTBEHHOMY 3a perncTpaumio NocTynarwLLmMX 3anpocoB Ha nNpegocTaBneHne
MYHULMNANbHOW yCnyru, 3asiBrieHns N npunaraemMblx K HeMy JOKYMEHTOB.

23.2. Cneumanuct agMMHUCTpaLMn OCyLLLeCTBISET
perncTpauuio 3asBrneHus 1 npunaraemMbiX K HeMy JOKYMEHTOB, OCYLLEeCTBSieT BHECEHME
COOTBETCTBYHOLLMX CBEAEHNI B XKYPHanN perncrpauum BXogsien KoppecrnoHaeHUMN.

23.3. Peructpauus 3asBneHns 1 npunaraemblx K HeMy JOKYMEHTOB, NMOMYy4YeHHbIX MOCPEACTBOM
NMYHOro obpaLleHns 3asBUTENst UM NOYTOBOrO OTMNPABMEHNs!, OCYLLIECTBINSETCS B CPOK,

He npeBbiWwatowmin 1 pabounin AeHb, ¢ AaThl NOCTYNNEHUS 3asBMEHNsI U Npunaraemblx K

HEMY IOKYMEHTOB B aAMMHUCTPaLUIO.

23.4. Perncrtpaumns 3asBreHnsa n npunaraemblix K HeMy JOKYMEHTOB, NOSTyYeHHbIX
B aneKkTpoHHon hopme yepes ENMMY/PIITY, ocywecTBnsaeTcs He no3gHee 1 paboyero gHs,
cnefyouwlero 3a gHEM UX NOCTYNMEHUsS B agMUHUCTPaLnIO.

23.5. Perncrtpauuns 3asBrneHnsa n npunaraemblix K HeMy JOKYMEHTOB, NOSTyYeHHbIX
agMmuHucTpaumen n3 MOLl, ocywecrtenserca
He nosgHee 1 pabo4ero gHs, cnegyowero 3a AHEM MX NOCTYNSEHUS B aMUHUCTPaLnIO.

23.6. lNocne perucTpaumm B agMUHUCTpaLmm

3asBNeHne 1 npunaraemMmble K HeMy AOKYMEHTbI C BU3OM rMaBbl agMUHUCTPaumm
HanpaBnsieTCA Ha PaCCMOTPEHUE CneumanucTy agMMHUCTpaLun,
OTBETCTBEHHOMY 3a NOArOTOBKY AOKYMEHTOB NO MyHULMNANbHON ycnyre.

23.7. MakcumanbHbIA CPOK OCYLLLECTBIIEHNS aAMUHUCTPATMBHOIO AENCTBUS HE
MOXET npeBbiwaTth 2 paboymx gHEN.

23.8. Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOIO AENCTBUS MO perncTpaumm



3adaBrieHnd 1 npunaraeMbixX K HeMy JOKYMEHTOB, HeobOxoauMBbIX Ans npengocrtaBrieHnA
MyHI/lLl,I/II'IaJ'IbHOIZ YyCnyru, AeBndeTcd nepenada 3adBiieHNA U JOKYMEHTOB crneuynanuncrty
agMUHUCTpaUnn, OTBETCTBEHHOMY 3a npegocTtaBlieHne MyHI/ILI,I/II'IaJ'IbHOVI ycnyru.

23.9. MNpwn obpalleHnmn 3aaBuTens 3a nony4eHnemM MyHMLMNansHoM ycryru B
3IIEKTPOHHOM (hopMe afMUHUCTPaLMS HanpasnseT

Ha EMTY/PITY nocpeAcTBOM TEXHUYECKUX CPEACTB CBA3M YBEAOMIIEHNE O 3aBepLUEeHUN
NCMNONHEHNA aMUHUCTPATUBHOIO AENCTBUS C YKa3aHMeM pesyrnbTaTa OCyLLECTBIIEHUS
aAMWHUCTPATUBHOIO OENCTBUA.

23.10. Cnocobom hmkcaumm NCNOSTHEHNST aAMUHUCTPATUBHOMO OENCTBUA ABNAETCS
BHeCeHMe COOTBETCTBYIOLLNX CBEAEHUIN B XXypHar pernctpaumm obpalleHun 3a
npegocTaBNeHMEM MyHULMNANbHOW YCNyru.

24. PaccmoTpeHue 3aaBreHNsA U AOKYMEHTOB,
HeobxoaAuMbBIX ANA NpeaocTaBleHusa MyHUUMNanbLHOM yCnyrm

24.1. OcHoBaHMeM gn4 Havarna UCnofTHEHNA aaAMUHUCTPATUBHOIO AENCTBUS
SABMSETCA NOCTYNNEHNE 3asBMEHNS U AOKYMEHTOB Cneumanncty agMMHUCTpaumn,
OTBETCTBEHHOMY 3a NpeAocTaBfeHne MyHUUMNanbHoOW yCryri.

24.2. COTpyagHUK agMUHUCTPaLNK,
OTBETCTBEHHbIN 3a NpeaocTaBrieHne MyHUUUNanbHOW YCryru, ocyLlecTBAgeT criegyowme
JencTBus:

1) npoBepsieT KOMMNIEKTHOCTb NPEACTaBMNEHHbIX 3asiBUTENEM JOKYMEHTOB MO
NepeYHo 0KYMEHTOB, NPeAyCMOTPEHHbIX MyHKTOM 10.1 HacToOSALWLEro agMUHUCTPaATUBHOIO
perrnameHTa;

2) npoBepAeET 3adABlieHne 1 npunaraemblie K HeMy OOKYMEHTbI Ha Hann4ne
NOoAYNCTOK, NMPUMUNCOK, 3a4E€PKHYTbIX CITOB U NMHbIX HEOTOBOPEHHbIX VICI'IpaBJ'IeHI/IIZ,
cepbe3HblX I'IOBpG)K,D,eHI/IIZ, HE NOo3BONTAKLLNX OAHO3HA4YHO UCTOJIKOBATb X coadep’KaHne,

3) npu oTCyTCTBUMN OOHOIO U1 bonee OOKYMEHTOB U3 YMClia JOKYMEHTOB,



npegycMoTpeHHbIx nyHkToM 10.1 HacTosLwero

aAMUHUCTPATUBHOIO perfiameHTa, a Tak e Mpu BbISIBIEHMM B 3anpoce Ha
npegocTaBneHne MyHMUMnansHOW yCnyrm nnu B npeacTaBfeHHbIX JOKYMEHTax
HeJOCTOBEPHOMN, NCKAXXEHHOW NI HENOSMHOW MH(popMaL MK, B TOM YUcne npu
npeacraBneHnmn 3asBuTenem JOKYMEHTOB, CPOK AENCTBUTENBHOCTU KOTOPbLIX HA MOMEHT
NOCTYNNeHNs B aMUHUCTPALNIO B

COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOL4ATENbCTBOM UCTEK, Nogadve 3asBfeHns n
AOKYMEHTOB NULIOM, HE BXOAALLMM B NepeyeHb NuL, yCTaHOBEHHbIN 3aKOHO4ATENbCTBOM U
NyHKTOM 2.1 HacTosLWero agMMHUCTPATUBHOIO perfnameHTa, Unn B criydae, ecrnm TEKCT B
3anpoce Ha npefocTaBfeHne MyHULMNanbHOW YCNyru He nogaaeTcs NpoYTeHuto nmbo
OTCYTCTBYET, FOTOBUT NPOEKT peLleHnsa ob oTkase B NpefoCTaBNeHUM MyHUUMNANbHON
yCryru v HanpasnseT ero rnase agMUHUCTPaAUUKN, OTBETCTBEHHOMY 3a MPUHATUE
peleHuns;

4) HanpaBnseT
3anpoc Ha UCMOJSTHEHME B OpraHbl U OpraHn3aunmn, OCyLLEeCTBIAIOLNE XPaHEHNE apXUBHbIX
AOKYMEHTOB, HEODXOAUMbIX ANSA UCMONIHEHNS 3anpoca C CONPOBOAUTENBbHbIM MUCbMOM;

5) HanpasnseT
3a8BUTEN0 NHAPOPMAaLMOHHOE NMMCbMO O BO3MOXHOM MECTOHaxXoXaeHun TpebyemMbiX apXMBHbIX
AOKYMEHTOB (CBeAEeHMI), BO3MOXHbIX MYTAX NOUCKa LOKYMEHTOB;

6) yBegomnseT
3aABUTENA O HEBO3MOXHOCTM Aaym OTBETA MO CYLECTBY NOCTABNEHHOrO B 3anpoce
BOMNpoca No NpUYnHaMm:

HeJonyCTMMOCTM pasrnalleHnsa cBegeHnin, COCTaBNAWMNX rOCYAapCTBEHHYO U NHYHO
oxpaHaemyo defepanbHbiM 3aKOHOM TanHy;

HeL4OoNyCTUMOCTM 310ynoTpebreHns NnpaBoM, B Crly4yae ecrnv B MMCbMEHHOM 3anpoce,
coaepxaTcs HeLleH3ypHble, NMMBo 0CcKOpOUTENbHbIE BbiPaXKEHUS!, YrPO3bl XMU3HW, 300POBbLIO U
MUMYLLIECTBY AOMKHOCTHOrO fMLa, a Takke YNeHOB ero Cembh;

— NpekpaLleHus

nepennckn ¢ 3asiBUTENEeM, B Criyyae ecnv B MMCbMEHHOM 3anpoce 3asiBUTENsi COAepXKUTcs
BOMPOC, Ha KOTOPbI eMy MHOrOKpaTHO AaBanucb NMCbMEHHbIE OTBETbLI MO CYLLIECTBY B
CBSI31 C paHee HanpasnsieMbIMU MMCbMEHHbIMK 3anpocami, U Npu 3TOM He NPUBOAATCS
HOBble JOBOAbI UMK OOCTOATENbLCTBA;



— OTCYTCTBUA
HeobX0ANUMBbIX MOUCKOBLIX CBEAEHU AN UCMONTHEHNS 3aripoca.

7) npyHMMaeT
3anpoc B paboTy B Lensax ganbHenLWwmnx NpoBepKkN Hanminsg apxmBHbIX 4OKYMEHTOB,
HeobxoanMbIX ANs UCMONHEHWs 3anpoca.

24.3. MakcnmarsnbHbIW CPOK BbINOMHEHUS aMUHUCTPATUBHOIO OENCTBUA HE MOXET
npesblwaTtb 1 paboyero AHs.

25. Bbigaya (HanpaBrneHue) AOKYMEeHTa,
ABMAKOLWErocs pe3yfibTaToM npeaocTaBlieHUA MyHULMNANbLHOWN yCnyru

25.1. Bolga4va (HanpasneHne) 4OKYMEHTOB OCYLLECTBIISETCA
crnocobom, ykasaHHbIM 3asiBUTENEM B 3a8BMeHNN, B TOM YUChe:

— Npv NMNYHOM obpaLleHnn B aAMUHUCTPALMIO;

— Npy NU4HOM obpatueHun B8 MdL;

— nocpeacTBOM NOYTOBOrO OTMPABIEHNS Ha aapec 3asBUTENS, yKasaHHbIV B
3aaBneHun;

— yepes Nu4HbIi kabunHet Ha EMTY/PIITY.

25.2. B cny4ae ykasaHus 3asBuTernieMm Ha nonyveHune pesynostata B MOL, agmuHuctpaumsa
HanpasnseT pesynbTaT

npegocTaBneHns MyHuumnansHom ycnyrm B8 MOLL B cpok, yCTaHOBSEHHbIW B COrnaLleHnu,
3aKrYeHHbIM Mexay agMmuHucTpaumen n MoLl.

25.3. Bbolgava goKyMeHTa, ABNAILWErocs pesynbTaToM NpegocTaBneHns
MyHUUMNanbHOW ycnyru, ocywectensetca MOLL B cooTBETCTBUM C 3aKITHOYEHHBIMA B



yCTaHOBJ1IEHHOM MNop4dake cornaweHnamm o B3aMMOOENCTBUKN, ECNU NCMNOSTHEHME OAHHOIO
aAMUHNCTPAaTUBHOIO nencTeus npeaycMoTpeHo 3akniyeHHbIMKU cornatleHnAamMn.

25.4. lNpwn obpalleHnn 3aaBuTens 3a nonyvyeHnemM MyHUUUNansHOM ycryrm B
3MEeKTPOHHOM (bopMe aiMUHUCTPaLMSA HanpasnseT

Ha ETMTY/PITY nocpeacTBOM TEXHUYECKMX CPEACTB CBA3M YBEAOMIIEHNE O 3aBEPLUEHUN
NCNOJSTHEHUA aAMUHUCTPATMBHOIO AENCTBUSA C yKa3aHWeM pesyribTaTta OCyLeCTBNeHUs
agMWHNCTPATUBHOIO OENCTBUS.

25.5. Cnocobom pukcauun pesynbTaTa BbIMNOSTHEHUS

aAMWHUCTPATMBHOIO AENCTBMSA MO NPUHSATUIO PELLEHNS O NPeAoCTaBNEHUN MyHULMNANbHON
YCNyru gBnsieTca BHECEHNE CBEOEHWUI B XXypHan permctpauumn ncxogsiien
KOppecnoHAeHUmMK:

-0
HanpaBneHUN apXMBHOW CNPaBKW, apXMBHOWM BbIMUCKW, KOMUN apXMBHOMO
[OKYMEHTa,

— O HanpaBneHun 3asBUTENO NHPOPMALMOHHOIO MUCbMa O BO3MOXXHOM
MECTOHaxoXaeHUn TpebyeMbIX apXMBHbIX JOKYMEHTOB (CBEAEHUI), BO3MOXHbIX MyTAX
noucka JOKyMEHTOB,

— O HanpasneHun
yBeJOMIIEHUS 3asBUTESTHO O HEBO3MOXHOCTU aym OTBEeTa No CyLeCcTBY NOCTaBMEHHOro B
3anpoce Bonpoca o npuynHam, ykasaHHbIM nn.6 n. 24.2 HacToswero
agMWHUCTPATUBHOIO pernamMeHTa.

IV. NMopspok

1M POopMbI KOHTPONSA 3a UCNOSTHEHUEM aAAMUHUCTPATUBHOIO perfiameHTa npeaocraBneHus
MYHMLMNanNbHOWN YCNyrn NopsaokK OCyLecTBIIeHUs TEKYLLero KOHTPOosns 3a cobnogeHemM m
MCMNOJIHEHNEM OTBETCTBEHHbLIMU JOMMKHOCTHLIMU NULAMU NOJTIOXEHUN aAMUHUCTPATUBHOIO
pernamMeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBNMBaKOLWMX TpeboBaHUA K
npeaocTaBleHNI0 MyHULMNANbLHOW yCenyrm

27. [MopanoK ocyLecTBNEHNA TEKYLLLErO KOHTPOSSA



27.1. TekywMi KOHTPOMb 3a coObntogeHNEM U UCNOSNTHEHMEM MOSTOXKEHNA HACTOSILLErO
agMUHUCTPATUBHOIO perfnamMmeHTa U MHbIX HOPMaTUBHbIX

NpPaBOBbIX aKTOB, yCTaHaBNMBaOLWMX TpeboBaHUA K NpegoCTaBNEHNIO MyHMULUMNANbHOW YCNyrn,
OCYLLEeCTBNAETCSA OMKHOCTHBIMU

nMuamu, OTBETCTBEHHbIMU 3a OpraHmM3aumio paboTbl N0 NPeaoCTaBNEHNIO MYHULIMNANBHON
ycnyru.

27.2. TeKkyLwmin KOHTPONb

OCYyLLEeCTBNAEeTCA NyTeM npoBefeHNs1 OTBETCTBEHHbIMU AOSMKHOCTHBIMUY nLamMun
agMVHUCTPaLNN, OTBETCTBEHHBIMU 3a OpraHM3aumio paboTbl No NpeaoCcTaBneHmto
MYHULIMNAnNbHON YCNyru, NPOBEPOK cCOBNoAEHNSA N UCNIONHEHNS MOMOXEHWUI perfnaMmeHTa u
WHBIX HOPMAaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBMMBaKOLWMX TpeboBaHUS K NpeLoCTaBeHUIO
MYHULUMNANBHOW YCRyri.

28. MNopsaaok n NnepMoaNYHOCTb OCYLLIECTBIEHUS
nJaHoOBbIX

N BHenNnaHOBbLIX MPOBEPOK NMOJIHOTbI N Ka4YecCcTBa
npegocTaBlieHuUsA MyHVILl,Mna.I'IbHOIZ ycnyru

28.1. KOHTpOsib 3a NOSTHOTOM N Ka4eCTBOM NpeaoCTaBleHNs MyHULMNAIbHON
ycrnyru ocyliectsnsieTca B (popmax:

1) npoBeAeHWs1 NITaHOBbLIX NPOBEPOK;

2) paccMoTpeHus xanob Ha gencreus (6e3aencTeme) JOMKHOCTHBIX MUY agMUHUCTPaUnn,
OTBETCTBEHHbIX 3a NpeaocTaBneHne
MYHULMNANbHON yCNyri.

28.2. B uenax ocyLecTBneHnsa KOHTPOris 3a NOHOTOW N Ka4YeCTBOM
npefocTaBneHns MyHULMNansHon ycryru NpoBOAATCA MaHOBbIE U BHEMNNAHOBLIE NPOBEPKMU.
Mopanok n NepMoAnNYHOCTL OCYLLIECTBEHMUS NITaHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MaHOM



paboTbl agMuHUcTpaumu. Mpu

npoBepKe MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeocTaBrieHneM
MYHULIMMNANbHOW yCnyru (KOMMMeKCHbIe NPOBEPKM), UNN OTAESbHbLIA BONPOC, CBA3AHHBLIN C
npefocTaBneHneM MyHUUMNanbHoOM ycnyrn (TemaTnyeckne nposepku). lNpoBepka Takxe
MOXET NPOBOANTLCS MO KOHKPETHOW arnobe 3aasutens.

28.3. BHennaHoBble NpOBEPKM NPOBOASATCA B CBA3N C NPOBEPKON YCTPAHEHWS

paHee BbISABMEHHbIX HAPYLUEHNIN HACTOSILLErO0 aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B
cny4yae nonydeHuns xanob 3aasutenen Ha gencteus (besnencTene) AOSMKHOCTHBIX NNL,
aAMWUHUCTPALUK, OTBETCTBEHHbIX 3a

npeaocTaBneHne MyHUUMNanbHON yCnyru.

29. OTBeTCTBEHHOCTb AOMKHOCTHbLIX NN

aAMUHUCTpPaLIMK 3a peLueHUs n aemcTeusa (besgencrTeune), NpMHUMaemMble
(ocywecTBnsaemblie)

B XoAe npeaocTaBneHus MyHUUMnNanbHOM ycnyrm

29.1. Mo pesynbTaTtamMm NPOBEAEHHbLIX NPOBEPOK, B Cry4Yae BbIIBIEHNA HapYyLUEHUN
cobntogeHnsa NoNoXeHNn HacToALLEero agMMHUCTPATUBHOIO perfiaMeHTa, BUHOBHbIE
AOJDKHOCTHbIE NnLa agMUHUCTPaLUN HEeCyT

nepcoHarnbHYy OTBETCTBEHHOCTb 3a peLleHus 1 aencTeus (besgencrame), NnpuHMMaemMblie B
xoe npeaocTaBneHns MyHULMNanbHOW yCryrn B COOTBETCTBUMN C TpeboBaHNAMM
3akoHogartenbcTBa Poccuinckon degepaunm n 3akoHogaTenbctea Kamyatckoro kpas.

30. NonoxeHus, xapakTepusyrLwime TpedboBaHUs K
nopsaAaKy u popmam KOHTPOSA 3a NpefocTaBlieHMEM MyHULIMNANLHOWN YCNyru, B TOM Yucne
CO CTOPOHbI FpaxaaH, X o0 beAMHEeHUN N opraHu3auumn

30.1. KoHTponb 3a NpeaocTaBneHneM MyHMUMNanbLHOM yCryri, B TOM Yncne co
CTOPOHbI rpaXaaH, UX 06beAMHEHUI 1 OpraHn3aLnin, OCYLLECTBRSIETCS NOCPeaCTBOM
nybnvkaumm cBefeHunii o AesTENbHOCTM agMUHMUCTPaLIMK,

NonyyYeHus rpaxkaaHamm, Ux 06 beAMHEHUSIMI U OpraHn3aLnsiMK akTyanbHOW, NONHON U



AOCTOBEPHOM MHpopMaLMK O NopsiaKe NPeAOCTaBNEHNA MyHULMMNATNBHOW YCNYrn
obecnevyeHnsa BO3MOXHOCTU JocyaebHoro (BHecyaebHoro) paccMoTpeHns xarnob.

V. docynebHoe (BHecynebHoe) obxanoBaHue 3asButenemM

pelleHn n genctenn (6es3gencTens) agMMHUCTPaLMK, JOIMKHOCTHOMO nuua
agMuUHUCTpaumu, nMbo cneunanncTa, MHOroyHKLMOHaNbLHOro LeHTpa, paboTHMKa
MHOrOgYHKLMOHANbLHOro LEHTPa, a Takke opraHm3auni, OCyLLECTBASALWMX YHKLUM NO
npeaocTaBNeHN0 MyHUUMNANbHbIX YCAYT, UK X paboTHUKOB

31. NpaBso
3asBUTeENA noaaTthb Xanoby Ha peweHue U (Mnu) aencTeua (besgencrTaeue)

agMUHUCTpPaLMK, a TaKKe AOJMKHOCTHbIX vy, Nnbo

cneumanucTa, MHOroyHKLMOHANbHOTO LieHTpa, paboTHMKA MHOrO(YHKLMOHANbHOMO
LeHTpa, a Takke opraHn3aumi, ocyLLecTBAAILWMX PYHKLUN NO NPEaOCTaBNEHUIO
MyHULUMNAnbHbLIX YCIYr, UK UX paboTHUKOB

31.1.

Hencteus (6esgencraune) n

peLueHna agMUHUCTPaLMN, OOSMKHOCTHOIO nvua

agMuHUCTpauun, NMbo eé cneumanmcta, MHOroOYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOrOQYHKLMOHANbHOIO LEeHTpa, OpraHM3aunin, npeaocTaBnAsoWNX MyHULUNANbHYIO YCyry
Mo NPMHLMNY «OAHOrO OKHaY, NN nx paboTHUKOB, OCYyLLECTBNSAEMbIE (NPUHATBLIE) B X04€
npeaocTaBnNeHNa MyHMLMNANbHOW yCNyrn, NoBrekwne

3a cobon HapyLleHne npae 3aaBUTENS, MOTyT ObITb 06XanoBaHbl UM B 4ocyaebHOM
(BHecynebHoM) nopsiake.

31.2. NpeameTom

pocynebHoro (BHecyaebHoro) obxxanoBaHna aenctenin (6e3gencTBms) N peLleHnin
agMUHUCTPALMK, LOMMKHOCTHOrO Nvua agMMHUCTpaumm, nubo eé cneumanmcra,
MHOrOQYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLIMOHANBHOMO LIEHTPA,
opraHu3auuin, NpeaoCTaBNASIOWNX MYHULUNANBHYH YCYry MO NPUHLIAMY «O4HOTO OKHay,
NN nx paboTHUKOB, OTBETCTBEHHbIX 32 NPEAOCTaBIIEHNE MyHULMMATbHOW YCNyru
aBnsieTca xanoba.



31.3. 3agsuTtenb
MOXET 06paTUTLCA C Kanobou, B TOM YnCre B CNEeAYLNX cry4vasx:

1) HapywweHne
CpoKa perncrpauum 3anpoca o npefocTaBneHnn MyHULMNarIbHOW yCryru;

2) HapyLieHve

Ccpoka npefocTaBneHnsa MyHuumnanbHon ycnyrn. B ykazaHHoOM crnyvae gocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTeNeM pelleHnn n genctesunn (besnencTeng)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOGYHKLMOHASbHOIO LIEHTPa BO3MOXHO B
cnyyae, ecnu Ha MHOroYHKLMOHANbHbIA LEHTP, peLlleHuns n gencteus (besnencrene)
KOTOPOro oGxanyTcs, BO3noXeHa (PyHKUUSA MO NpeaoCTaBeHNo COOTBETCTBYHOLLNX
MYHULMNANbHbIX YCAYT;

3) TpeboBaHue y

3aaBUTENA AOKYMEHTOB U MHopmMaummn nubo ocyLecTBneHns AeUCTBUI, NpeacTaBneHme
UIN OCYLLLECTBINEHME KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBLIMU akTamMu
Poccunckon ®egepaunn, HopMaTUBHLIMWU NPaBOBbIMKU akTamu KamyaTckoro kpas,
MYHULMNANbHbIMU NPABOBbLIMM akTamun Ans NpegoCcTaBneHns MyHULMNAansHOW YCyru;

4) oTKa3 B

npuemMe OOKYMEHTOB, NpefocTaBneHne KoTopbiX NpeaycMoTPeEHO HOPMATUBHBLIMU MPaBOBbLIMU
akTamu Poccunckon degepaummn, HopMaTUBHLIMW NPaBOBbIMU akTaMy KaMyaTcKoro kpas,
MYHULMNANbHbIMU NPaBOBbLIMU akTamun Ans NpegoCTaBneHns MyHULMNAnsHOW YCnyru, y
3asBuTens;

5) oTka3 B npegocTasneHnmn

MYHMLMNAnbHON YCNyru, ecriv OCHOBaHMA OTKasa He NpeaycMOoTpeHbl heaepanbHbIMM
3aKOHaMW U NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMW HOPMAaTUBHbBIMW MPaBOBLIMWN akTaMu
Poccuiickon deaepaumm, HopMaTUBHLIMU NPaBOBbLIMK akTamu KamyaTckoro kpasi,
MyHMLMNanbHbIMU NPaBOBbIMK akTamu. B ykasaHHOM crnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLleHn 1 aencteumn (6e3genctemns) MHOrogyHKLMOHaNbHOro
LUeHTpa, paboTHMKa MHOroYHKLMOHANBHOIO LIEHTPa BO3MOXHO B Criy4ae, ecrnv Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n gencteus (6esgencreme) KOToporo
oBXxanylTcs, BO3MNoXeHa (PyHKUMS N0 NpeJoCTaBNEeHNIO COOTBETCTBYOLLUMX MyHULMNANBbHbIX
ycnyr,

6) 3aTpeboBaHue

C 3asaBuTENA Npu NpegocTaBNeHnn MyHUUMNansHOW yCnyrn nnaTtbl, He NpegyCMOTPEHHON
HOpMaTMBHbIMU NpaBoBbIMU akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamy KamyaTcKoro kpasi, MyHuLmunasnbHbIMK NMPaBoBbIMU akTaMu;



7) oTKas

agMUHUCTPaLUNN, OOIMKHOCTHOrO Nua agMUHUCTpaLmm, eé cneumanmcra,
MHOIOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOYHKLIMOHAIbHOIO LIEHTPA,
opraHusaumin, NpeaoCTaBAALWMX MyHMLMNANbHYH YCYry NO NPUHLMNY «O4HOro

OKHa» nnn nx paboTHNKOB B MCNpaBreHnmn

AONYLLEHHbIX UMW OneYaToK 1 OLIMBOK B BblAAHHbIX B pe3ynbTaTte npeocTaBreHuns
MYHMLMNANbHON YCNyrM JOKYMEHTax NMMbo HapyLleHne yCTaHOBIEHHOMO CpoKa Takux
ncnpaesneHuin. B ykazaHHom cniyyae gocynebHoe (BHecynebHoe) obxxanoBaHue 3asButenem
peweHnn n genctenn (6esnencTansa) MHOrodyHKLUMOHANbLHOMO LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOrO LIEHTPa BO3MOXHO B CIly4ae, eCnv Ha MHOroQyHKLMOHabHbIN
LEeHTp, peleHuns n genctena (6e3gencrame) KoToporo obxanyTcs, BO3noXeHa OyHKLMS
no NpeaocTaBrneHno COOTBETCTBYIOLLMX MYHUUMMAMNbHbBIX YCNYT B MOSIHOM 06beme;

8) HapyLeHne
Ccpoka unu nopsiaka Bbligadn OKYMEHTOB MO pe3yribTaTamM NpeocTaBneHms MyHULMNanbHON
yCnyru;

9)

NPUOCTaHOBIEHNE NPeOoCTaBNEHNS MyHULUMNANbHOW YCIYrn, €CAY OCHOBAHUS NPUOCTAHOBMNEHUS
He NpeaycMoTpeHbl heaeparnbHbIMU 3aKOHAMK U MPUHATBIMU B COOTBETCTBUM C HAMW UHBIMU
HOpMaTMBHbIMUM NpaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPaBOBbLIMU
akTamm KamyaTcKoro kpasi, MyHMumMnanbHbIMM NPpaBoBbIMM akTaMn. B ykazaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxxanoBaHme 3adaBUTENEM PELLEHNA N OENCTBUN

(6e3pencTBmst) MHOrOOYHKLMOHANBHOIO LieHTpa, paboTHNKA MHOrOMYHKLMOHANBbHOMO

LEeHTpa BO3MOXHO B Crlyyae, eCnn Ha MHOTO(YHKLMOHANbHbIV LIEHTP, PEeLUEeHNs U 4EeNCTBUSA
(6e3pencTBme) koToporo obxanyrTcs, BO3noxeHa OyHKUUA Mo NpegoCcTaBneHuto
COOTBETCTBYHLUNX rOCYAAPCTBEHHbBIX UNN MYHULMNANbHbIX YCIYT;

10) TpeboBaHue

y 3asiBUTENS Npy NpeaocTaBneHu MyHUUUnanbHOM yCryrm AOKYMEeHTOB Unn nHopmaumm,
oTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanuCb Npu nepBoHayanbHOM OTkase
B Npueme AOKYMEHTOB, He06XoAMMbIX A4S NpeaocTaBneHns MyHuLmMnansHon ycnyrm, nubo
B NpefoCcTaBneHn MyHUUMNanbHOM YCryrn, 3a UCKINIOYEHMEM CryYaeB, NpeayCMOTPEHHbIX
nyHKTOM 4 yactu 1 ctatbun 7 ®efeparnbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHu3auun npegocTaBneHns rocygapCTBEHHbIX Y MyHUUMNAanNbHbIX YCnyry. B ykazaHHOM
cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue

3asBuTENEM peLleHnn n genctenm (6es3gencTans) MHOroyHKLUMOHANbHOIO LIeHTpPa,
paboTHUKa MHOMO(YHKLIMOHANBHOTO LIEeHTpa BO3MOXHO B Criyyae, ecnun Ha
MHOTOYHKLMOHASbHbIN

LUEeHTP, peLLeHns n gencteus (6esgencrane) KOTOporo oBxanyTcsi, BO3MOXeHa

yHKUMSA NO NpeaoCTaBNEHUI0 COOTBETCTBYIOLLMX rOCYAAaPCTBEHHbIX UM MYHULMNANbHbIX
YCIyr.



32. lNopagok nogaym 1 paccMoTPEHMUS Xanoobl

32.1. >Kanoba

nogaetcy B NMCbMeHHOM bopme Ha ByMaXkHOM HOcuTerne, B 3fIEKTPOHHOM bopme B
agMuHucTpauuio, MOLL, a Takke B opraHuM3aumm, OCyLLECTBISOWMX PYHKLMN MO
npeaocTaBneHnto

MyHUUMNanbHbIX yenyr. 2Kanobbl Ha pelleHnsa un gencteus (6esgencTeme) rnasbl
agMUHUCTPpaLUMM NOAATCA B aAMUHUCTpaUMIo U paccmaTpuatotca Komucenen no gocyaebHomy
obxanoBaHuto. XKanobbl Ha peleHus n gencteus (beasgenctene) pabotHuka MOL| nogatoTtcs
pykoogutento atoro MdLl. XKanobbl Ha pelwwenus un gencteus (besgenctane) MOL nogatotcs
yuypeauTernto MHOrogyHKLMOHAIbHOIO LIeHTpa UNu AOMKHOCTHOMY Niuuy, YNOSTHOMOYEHHOMY
HOpPMaTMBHbLIM NPaBOBbIM akToM cybbekTa Poccuickon Pepepaummn. Kanobbl Ha peLleHns 1
aencteus (besgencrene) paboTHMKOB OpraHM3aumnin, OCYLLECTBISOWMX YHKLUMN MO
npegocTaBNeHU0 MyHULMNANbHbIX YCIyr, NogakTcs

PYKOBOAUTENSAM 3TUX OpraHu3aLmn.

32.2.
>Kanoba gormkHa coaepxartb:

1) HanmeHoBaHVEe aMUHUCTPALMK, YKa3aHUe Ha

AOMKHOCTHOE Nuuo nNnbo cneumanucta agMUHUCTPaUMK, NPeaoCTaBnNALWEero MyHUUUNanbHyo
ycnyry, ML,

ero pykosoautens un (unu) paboTHWka, opraHnsaunn, ocyLecTBRsWwmnX yHKLMM NO
npeaocTaBneHNo MyHUUMNAanNbHbIX YCAYr, UX pykoBoguTenemn u (unv) paboTHUKOB, peLleHns n
aencteus (6esgencTemne) KOTopblx obxanyTcs;

2) hammnuio, nms,

OT4eCTBO (NocrneaHee - Npy Hann4ynm), CBEAEHNSA O MECTE XUTEeNbCTBa 3assBUTENS -
dusnyeckoro nuua nnbo HaMmeHoBaHMe, CBEAEHMSA O MECTE Hax0XaeHUs 3asBuTens -
IOPMANYECKOro Nunua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HAaNMYUKN) 1 NOYTOBLIN agpec, NO KOTOPbIM AOMKEH ObITb
HanpasfeH OTBET 3asiBUTENIO;

3) cBegeHna 06 obxanyembix peLeHnsaX 1

aencteusix (6esgencTesnmn) agMmMHUCTPaL MK, AOSMKHOCTHOIO Nnua, cneunanucra
agMUHWCTpauun, NnpegocTaBnsawLwWwero MyHuuunansHyo yenyry, MeL, pabotHuka MOL,
opraHv3aumin, oCyLLEeCTBSAOLWMX PYHKUMN MO



npeaoCcTaBnNeEHNIO MyHULMNArbHbLIX YCIyr, MX paboTHUKOB;

4) noBOAbl, HA OCHOBAHUM KOTOPLIX 3asiBUTENb

He cornaceH ¢ pelweHuemM n gencrtemem (besgenctesnemM) agMUHUCTpaUMmn, AOSMKHOCTHOIO
nuua, cneunanucta agMmmHuctTpauun, MoLL, pabotHrka ML, opraHnsaumin, ocyLecTBRAIOLLNX
YHKUMN N0 NPeaoCTaBNEHNIO MyHMLMNANbHbBIX

ycnyr, ux

paboTHuKOB. 3asBuTenem MoryT 6biTb

npeacTaBneHbl JOKYMEHTbI (Mpy Hanuuuun), noaTBepXXaaroLumne OBOAbI 3asBUTENS, NMOO nx
Konuu.

32.3. MNpwu

nogadye 3asiBfeHUs Ha NMMYHOM NpuemMe 3aaBUTENb NpeacTaBnaeT JOKYMEHT,
yOOCTOBEPSAOLWMI €ro IMYHOCTb B COOTBETCTBUM C 3aKOHOOATENLCTBOM Poccumckon
depepauyum.

32.4. B cnyvae,

ecnu xanoba nogaeTcsa Yepes NnpeacTaBuTenNs 3adaBUTENS, NPeaCTaBnsaeTcs JOKYMEHT,
NOATBEPXAAOLLMA NOTHOMOYNA Ha OCYLLECTBIEHME OENCTBUM OT UMEHU 3aaBuTtens. B
KayecTBe JOKYMEHTa, NOATBEPXAAroLWEero NofiHOMOYUS Ha OCYLLEeCTBEHNEe ENCTBUN OT
UMEHN 3aaBUTENS, MOXET ObITb NpeacTaBexa:

1) odpopmneHHas
B COOTBETCTBMM C 3aKoHoAaTenbCcTBOM Poccuinckon denepaumm ooBepeHHOCTb (44
PU3nyeckmx nuy);

2) ohopMreHHas

B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuinckon degepaumm 4OBEPEHHOCTD,
3aBepeHHasi NevyaTbio 3adBUTENS M NOANUCAHHAsA PyKOBOAUTENEM 3aaBUTENS UMA
YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTESEM NULIOM (41151 FOpUONYECKUX NUL);

3) konus

peLLeHns O HasHa4YeHUn unm o6 n3bpaHum NMBo Npukasa o0 HazHavYeHun PU3n4ecKoro nuua
Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hnsnyeckoe nuuo obnagaet npaBom
AENCTBOBATb OT MMEHN 3asiBUTeNs 6e3 JOBEPEHHOCTW.

32.5. MNpuem

Xanob B NMCbMeHHOM hOpMe OCYLLLECTBNAETCA agMUHUCTPaUMEN, B MECTE NpeaoCTaBneHuns
MyHULMNaneHON ycnyru (B MecTe, rae 3adaBuTenb nogasan 3anpoc Ha nonyvyeHve
MYHULMNANbHOM yCNyru, HapyweHne nopsgka npegocraBnieHmst Kotopon obxanyeTcs, nnbo
B MecCTe, rae 3asiBuTerniem nosiydeH pesynbTaT yKa3aHHOW MyHUUMNAanbHOW YCryru).



32.6.B

9NEeKTPOHHOM BuAe Xanoba MoxeT ObITb NofaHa 3asBUTENeM NocpeacTBoM O0ouLManbHOro
canta agMnHucTpaumm B cetn «HTepHeT», EMMY/PIITY, yepes noptan ®enepanbHom
rocygapCTBeHHON MHPOPMaLMOHHON CUCTEMbI

«[JocynebHoe obxanoBaHue» (do.gosuslugi.ru).

32.7. >Kanoba
MOXeT BbITb NogaHa 3assutenem Yepes ML,

Mpn nocTynneHun

*anobbl MOL| obecneumBaeT ee nepegayy B agMMHUCTPALMIO B MOPSAKE N CPOKU, KOTOPbIE
YyCTaHOBJIEHbI cornalleHmemM o Bzaumonenctesmm mexagy MOoL» n agmmHmucTpauunen, Ho He
nosgHee crneayrouwero paboyvero AHA Co AHA NOCTYNNEHUS anobbl.

32.8. XXanobbl Ha

aencteue (6e3nencTBme) OMMKHOCTHBIX MWL, NPeAoCTaBAALWMX MYHMLMNANbHYIO YCyry, a
TaKkKe Ha NPUHATbIE UMW peLLleHUs HanNpPaBnsalTCa B aAMUHUCTPALNIO U pacCMaTpUBalOTCS en
B nopsake, NpegyCMOTPEHHOM HACTOALWMM pasgenom. [pu 3ToM CpoK pacCMOTpPeHUs
Xanobbl ncuncnaeTca co AHS pernctpaumm xanobbl B agMUHUCTpaLNN.

32.9. B cny4yae
ecnv obxanylTcs peLleHns rnaBbl agMUHUCTpaUMn, xanoba nogaeTcs B agMUHUCTPALMIO U
paccmatpuBaeTcsa Komuccuen no gocyaebHomy obxanoBaHuio aencteum (6es3genctamm).

32.10. XXanoba

Ha HapyLLeHue nopsaka npegocraBneHns MyHuumnansHon yenyrn MOLL paccmaTtpusaeTca B
COOTBETCTBUM C HACTOSLLMM pa3geriom u

cornaweHnemM o B3aMmMoaencTBuu.

32.11.B

cny4vae, ecnu xanoba nogaHa 3asBMTENEeM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOANUT
NPUHATME peLUeHus No xanobe B COOTBETCTBUM C HACTOSALLMM pasgesnioM, B TeveHue 1
paboyero gHs CO OHS ee perncTpaumm ykasaHHbI opraH HanpasnsieT xanooy B
YNONTHOMOYEHHbI Ha ee pacCMOTPEHME OpraH 1 B MMCbMEHHOW hopme nHopMmupyeT
3aaBUTENd O NepeHanpasneHnn Xanobbl, 3a UCKMOYEHNEM CyYaeB, YKasdaHHbIX B MyHKTax
33.1 n 33.2 HacTosilwero pasgena.

Mpwn 3TOM CpOK
pacCcMOTPEHNS Xarnobbl NCHNCNAETCA CO AHA perncTpaunm xanobsl B AQMUHUCTPaALNN.



Mpwn nogade

Xanobbl B 3N1EKTPOHHOM BMAE OOKYMEHTbI MOryT ObiTb NpeACcTaBneHbl B POPME 3NEKTPOHHbIX
AOKYMEHTOB, noanucaHHbix A1, Npyn 3TOM LOKYMEHT, yOOCTOBEPSAOLLMIA NINYHOCTL HE
TpebyeTcs.

33. Cpoku paccMoTpeHus xanobsbl

33.1. Xanoba, noctynusLuas

B NMUCbMEHHON hOpMe B aAMUHUCTPALIMIO, NOANEXNT 00a3aTenbHOM pernctpaumm B XypHane
yyeTa xanob Ha pelleHns n gencteumsa (besgencrane) agMUHUCTpaLMK, JOSPKHOCTHOrO

nvua agMmuHucTpaumm, nnbo eé cneunanucta (ganee — XXypHarn), He No3gHee cnegyoLwero
paboyero AHA Co OHA ee NOCTYNNEHUS C NPUCBOEHNEM e/ PErMCTPALIMOHHOIO HOMepa.

33.2. XKanoba noanexuTt paccMOTPEHUIO

YNOSTHOMOYEHHbBIM Ha pacCMOTPeEHME xanob, B TedeHne 15 paboymx gHeun co gHs ee
perncTpauun, ecnv 6onee KOPOTKME CPOKM PaCCMOTPEHUS Kanobbl HE YCTaHOBIEHDI
agMUHUCTpaLMEN.

B cnyyae ob6xanoBaHusa oTkasa agMUHUCTpaLnm,

€€ JOMKHOCTHOrO fMua B Nnpyeme AOKYMEHTOB Y 3aaBuUTens nmbo B ncnpasnieHum
AONYLLEHHbIX OrneYaToK 1 ownboK nnn B cnyyae obxanoBaHUs HapyLLEHUS YCTaHOBIIEHHOMO
CpOKa TakuMx UcnpasrfieHNn — B Te4eHne 5 paboumnx gHEN CO OHA perncTpauum xanoobbl.

34. UcuepnbiBarowmm
nepevyeHb OCHOBaHWM AN OTKa3a B PaCCMOTPEHUM XKanobbl

34.1. YNONMHOMOYEHHbIN Ha
paccMoTpeHune xanobbl agMuHucTpaumm, Komncens no gocyaebHomy obxanosaHuio (qanee —



YNOSTHOMOYEHHbI Ha paccMOTpeHMe Xanobbl), BNpaBe 0CTaBUTb anoby 6e3 oTBeTa B
crnegyoLwmx cny4vasx:

1) Hann4yme B xxanobe HeueH3ypHbIX Mbo
OCKOPOUTESNbHBIX BbIPAXXEHUIN, YTPO3 XXMU3HWU, 300POBbLI0 M MMYLLLECTBY OOMMKHOCTHOrO nuua,
a TakXe YIIeHOB ero CeEMbM;

2) ecnun B xanobe He ykasaHbl (haMunusi, UMsi,
OT4ECTBO (NpY HanNM4yMKn), NOYTOBbIN afgpec 3asBUTENS;

3) ecnn TeKCT xanobbl He nogaaeTcs
NPOYTEHNIO, O YEM B TEYEHUE 7 OHEN CO AHA perncrpaumm xanobbl coobuiaercs
3aABUTENIO, ECIM ero hamunms U NOYTOBbLIN aapec NoAAAKTCS NPOUTEHMIO.

34.2. YNONMHOMOYEHHbIN Ha pacCcMOTpeHne
Xanobbl OTKasblBaeT B YAOBNETBOPEHUM Xanobbl B CrneayoLwmx cryvasx:

1) Hanu4ne BCTYNMBLUETO B 3aKOHHYIO CUIY
pelleHus cyaa, apbutpaxHoro cyaa no xanobe o ToM Xe npeameTe 1 No Tem xe
OCHOBaHUAM;

2) nogava »xanobbl NMLoM, NOTHOMOYNSA
KOTOpOro He NoaATBEPXKAEHbI B NOpsAAKe, yCTAaHOBNEHHOM 3aKOHOAATENbCTBOM Poccuiickon
depepauyunu;

3) Hanu4ure peLueHns no xanobe, NPUHATOrO

paHee B COOTBETCTBUU C TpebOoBaHNSIMU HACTOALLEro pasferna B OTHOLLUEHUN TOro e
3aaBUTENS U MO TOMY Xe npeameTy xanobbl (3a UCKNIYEeHEeM criydas nogadu xanobsl Tem
Xe 3agBMTENEM U N0 TOMY Xe npeameTy Xanobbl, HO C MHbIMW JOBOAAMMN).

35. PesynbTaT paccmMoTpeHust xanobbl

35.1. Mo pesynbTataMm pacCMOTPEHMS anoobl



YNOJNTHOMOY€EHHBIN Ha pacCcMOTPeHue anob NpuHMMaeT O4HO U3 CNeAYOLWNX PEeLLEHWIA:

1) yooBneTBopsieT xanoby, B TOM Yncne B

dopme OTMEHbI MPUHSTOrO PeLLEHUs, UCNpaBNeHNsa AOMNYLEHHbIX OneYaToK 1 oWnboK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbHOM ycnyrm 4OKyMeHTax, Bo3Bparta
3a8BUTENIO JEHEXHbIX CPEACTB, B3UMaHNE KOTOPbIX HE MPegyCMOTPEHO HOPMATMBHBLIMM
npaBoBbIMK akTamn Poccuiickon deaepaumm, HopMaTUBHLIMU NPABOBLIMM akTamu
KamuyaTtckoro kpasi, MyHMUMnanbHbIMU NPaBOBbIMU aKTaMu;

2) OTKa3bIBaeT B y4OBMETBOPEHUM XKanobbl.

35.2. He no3gHee oHA, cneylowero 3a gHem

NPUHATUA peLleHns, ykasaHHoro B YacTtu 35.1, 3asBUTENIO B MMCbMEHHOM hopMe U1 no
XenaHuto 3asiBUTenNs B 3NIEKTPOHHOM (bopMe HarnpasnseTcs MOTUBUPOBaHHLIN OTBET O
pesynbTaTax pacCMOTPEHMUS Kanobbl.

B cnyyae npusHaHus xxanobbl nognexatiemn

yOOBNETBOPEHUIO B OTBETE 3asBUTENIO, yKadaHHOM B YacTtu 35.2, gaeTtca nHgopmaums o
AENCTBUSIX, OCYLLIECTBIISIEMbIX

AOMuHUCTpaumen, MHOroOyHKLMOHAMbHBIM LEHTPOM NMOO opraHu3auunen, ocyLLeCcTBASOWEN
YHKUMN NO NPeaOCTaBNEHNIO MyHMUMNANbHbBIX YCIYT, B LENSX He3aMeanuMTenbHoro
YCTPaHEHWs BbISIBNIEHHbIX HAPYLUEHUIW NPU OKa3aHMM MyHULMNANbLHON YCIyrn, a Takke
NMPUHOCATCA N3BMHEHUSA 3a AOCTaBNeHHbIe HeyaobCcTBa 1 ykasbiBaeTcs MHpopmauuns o
AanbHenwnx AencTBmsX, KOTopble HEOH6XOANMO COBEPLUNTL 3assBUTENIO B LLENsIX NofyvyeHus
rocygapCTBEHHOWN UM MyHULMNANbLHOW YCIyIn.

B cnyyae npusHaHus xanobbl, He noanexatyemn

yOOBIIETBOPEHMUIO B OTBETE 3as8BUTENI0, YKadaHHOM B 4YacTu 35.2, AaloTcs apryMeHTUpOBaHHbIE
pPa3bACHEHMS O NMPUYMHAX

NPUHATOrO peLleHns, a Takke nHdopmMauus o nopsgke o6xxanoBaHUSA NPUHATOrO peLleHuns.

35.3. OTBeT MO pesynbTaTtaM pacCMOTPEHUS
anobbl HanpaBnseTca 3adgBMTENO HE NO3QHEee OHS, CNeayoLWero 3a AHEM NPUHATUSA
peLleHnsd, B MMCbMEHHON hopme.

35.4. B otBeTe no pesynbrataMm pacCMOTPEHNSA
Xanobbl ykasblBaloTCA:

1) HaMMeHoBaHWe agMUHUCTPALNN,
paccMoTpeBLUEN XKanoby, AOMKHOCTb, (hamMunus, nms, 0T4ECTBO (MPY HaNM4YuK)



AOIMKHOCTHOrO NnLa, NPUHSIBLLIETO peLleHne no xanobe;

2) HoMep, AaTa, MECTO NPUHATUS PeLLeHus,
BKITHOYasi CBeEHMs1 O JOIMKHOCTHOM e, pelleHne nnm aencteus (besgencraeme)
KoToporo obxanyeTcs;

3) hamunus, nMs, OTYECTBO (MPU HaNU4YuN)
NN HaMMeHoBaHWe 3asBUTENS;

4) ocHOBaHWS ANS NPUHATUS peLLeHus Nno
»anobe;

5) npuHATOe no xanobe pelleHne;

6) B crnyvae, ecnu xanoba npusHaHa
0B6OCHOBAHHOW, - CPOKM YCTPAHEHWS BbISIBIIEHHbIX HAPYLUEHWUA, B TOM YMCe CPOK
npeaocTaBneHns pesynbTaTa rocyaapCTBEHHOW yCnyru;

7) cBeeHna 0 nopsaake obxanoBaHus
NPUHATOrO No anobe pelleHus.

35.5. Mo xenaHuto 3asBUTENA OTBET MO

pesyrnbTatam pacCMOTPeHUst xanobbl MoXeT 6bITb NpeaCcTaBNeH He NO3AHeE AHS,
crnefylowero 3a AHeM NPUHATUS peLleHns, B popMe dNeKTPOHHOIO JOKYMEHTA,
NoANUCAHHOIO 3NEKTPOHHOW NOAMUCHIO0 YNOSTHOMOYEHHOIO Ha pacCMOTPEHME xanobbl, BUa
KOTOPOW yCTaHOBIIEH 3aKkoHoAaTeNnbLcTBoM Poccunckon degepaumn.

35.6. B cny4ae yctaHoOBnNeHus B Xxoa4e uru rno

pesynbTatam pacCcMOTpPeHMs xanobbl NPU3HAKOB COCTaBa agMUHUCTPATUBHOTO
npaBOHapPYLUEHUS, NN NPU3HAKOB COCTaBa NPECTYNNEeHNS YNONHOMOYEHHbIN Ha
paccMoTpeHune xanob HesamennMTenbHO HaNpaBnseT COOTBETCTBYHOLLME MaTepuansl B
opraHbl MPoKypaTypbl.

35.7. PewieHwne, npnHATOE MO pesynbTatam
paccMoTpeHusa xanobbl, MoXeT 6bITb 06XanoBaHo B cygebHoM nopsiake.



36. Cnoco6bl nHthopMUpoBaHUA 3asaBUTENEN O
nopsiake Nogayy u pacCcMoOTPEHUA XKanoobl

36.1. NHdopmmnpoBaHue 3assuternen o nopsake nogadm n pacCMOTpPeHNS Kanobbl

Ha pelueHuns n gencteus (b6esgencTeme) agMMHUCTpaLNN,

AOJDKHOCTHbIX NAL,, CNeunanmcToB agMMHUCTPaLNmM, MHOrO(OYHKLNOHANBHOIO LIEHTPA,
paboTHMKa MHOTOYHKLMOHANBHOMO LEeHTPa, a Takke opraHnsauum, OCyLLeCTBNAOLWMNX
YyHKUMKN NO NPeaoCTaBNEHNIO MyHMLMNANbHbBIX YCAYT, UM X paboTHMKOB OCYLLECTBISAETCS
NnocpeacTBOM pasmeLleHmst MHopmaLmMm Ha CTeHAax B MecTax npeaocTaBneHns
MYHMLMNANbHON YCnyrn B AQMUHUCTpaLNnN

M®L|, Ha odomumanbHOM canTe agMUHUCTPaUUn

n MoLl, Ha EMIY/PITY, noptane

depeparnbHoOM rocyaapcTBeHHOM MHGOPMaLMOHHOM cuctemsbl «[JocyaebHoe obxanosaHme»
(do.gosuslugi.ru), a Takke MOXeT B YCTHOW U (UIn1) NMCbMEHHOW bopme.

MpunoxeHne
Ne1

K aAMUHUCTPaTUBHOMY
pernameHTy

npefoCTaBneHus
MYHULMMNANBHON YCyru

CnpaBo4Has uHdopmaums

O MeCTe HaxoXxaeHus, rpad.lee pa6OTbI, KOHTaKTHbIX Teﬂe(*)OHaX,



agpecax 3NneKTPOHHOM NoYTbl agMuHucTpauun, ML, pacnonoxeHHbIX Ha TeppuTOpUNn
EnunsoBckoro panoHa, u opraHvM3auuin, y4acTBYHOLWMUX B NpeaocTaBNeHUn MyHULMNanbHON
ycnyru

1. AaMuHucTpauus BynkaHHoro
ropoacKoro nocerneHus

- Agpec AomuHnctpauumn: 684036, KamuaTckuin kpan, Ennsosckum
panoH, n. BynkaHHbIn, yn. LleHTpaneHas, 1, kab. Ne 12, Ten. (cdakc): 8 (415
31) 3-66-12.

- Pexxum paboTbl AOMUHUCTpauLnn:

noHeaenbHUK- YeTBepr:
¢ 09.00 po 17.12 yacos;

nepepbiB Ha obea:
¢ 13.00 no 14.00 yacos;

naTHuua: ¢ 09.00 go 14.00 yacos 6e3 nepepbIBa;

BbIXOOHbIE OHWN: cy660Ta, BOCKpeceHbe, HepaGO‘-II/Ie npa3gHn4Hble OHWU.

- AOQpec aneKTpPOHHOM NOYThl agMUHUCTPaUMN BynkaHHOro ropoackoro NoceneHus:
vgp@mail.kamchatka.ru

- Agpec canta agMmHucTpaummn BynkaHHoro
ropofcKoro nocenexHunsa B cetu Internet: www.vulcangp.emr.kamgov.ru (qanee - opmymnanbHbIn
caur).

- Ha ENrY;

- Ha [NopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Kamyartckoro kpas (ganee — PIIY);



- B KpaeBom rocyaapctBeHHOM
Ka3eHHOM y4ypexaeHun « MHOroyHKLMOHanNbHbIM LEHTP NpefoCTaBNeHus rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B Kamyatckom kpae» (aanee — MOLL).

Ons
nosily4yeHust nHcpopmaumm No Bonpocam NpeaocTaBreHns MyHUUUNanbHoOW ycriyru, B TOM
yucne o XxoAae NpeaocTaBreHnss MyHUUMnNanbHoOW ycnyru, 3assutens obpallaeTcs:

- B YCTHOM (bopme
NMYHO B Yackl NpyemMa B AQMUHUCTPALMIO;

- No TenedoHy B
COOTBETCTBUM C rpacpmkom paboTbl AQMUHUCTPaLUN;

-B
NMUCbMEHHOW POPME FIMYHO MUK NOYTOBLIM OTMpaBneHneM B agpec AQMUHUCTpaLUK;

-B
3I1EeKTPOHHOM (hopMme, B TOM vncne yepes EMNNy
nocpeacTBOM O3HAKOMITEHUS Ha ohuumanbHOM cante AGMUHUCTPaUnK;

Takke Ha PINIY— www.gosuslugi41.ru ;

- Ha
EMry — www.gosuslugi.ru;

- Ha
noptane MoL—- www.portalmfc.kamgov.ru .



2. OpraHusauuum, yyacTBylLlmne B NpeaocTaBrieHumn
MYHULMUNANbLHOW YCRyrM.

1. KpaeBoe rocygapCTBEHHOE Ka3eHHoe yypexaeHue
«MHOropyHKLMOHanNbHbIV LIEHTP NPeaoCTaBNEeHMs roCy4apCTBEHHbIX U MyHULMNANbHbIX YCyr
B Kamyartckom kpae»

Anpec: Pbibakos, npocn., a. 13, NeTponaBnoBck-KamyaTckui,
683024

TenedoH: (4152)
26-99-30, 26-99-28

Cant: portalmfc.kamgov.ru

3.
KpaeBoe
rocygapCTBeHHOe Ka3eHHoe yypexaeHue «[ ocyaapCTBeHHbIN apxmB KamyaTcKoro kpas»

Agpec: K. Mapkca, npocn., .33, lNeTponasnoBck-KamyaTckui,
683031

TenedoH: (8-4152) 25-19-31

CanTt: www.kamgov.ru/agarh/subordinate-entity/view?id=235



4.
dununan kpaeBoro
rocyapCTBEHHOIO Ka3eHHOoro yypexaeHusa «locyaapcTBeHHbIN apxmuB KamyaTckoro kpasa»

Appec: NopoTosa yn., 4. 20, Nanaxa
n.r.7., Turnnsckun p-H, Kopsikckmuin okpyr, 688000

TenedoH: (8-415) 433-11-37

5.
MyHuuunansHoe
KaseHHoe yypexaeHue «lleTponaBrioBck-KamyaTckum ropoackon apxme»

Appec: OkeaHckas, yn., a4.71, lNetponaBnosck-KamyaTtckmi,
683013

TenedoH: (8-4152) 463-562, 464-117

6.
MyHuuunansHoe
GropkeTHOE yupexaeHue « opoacKon apXmBy»

Appec: MNMobensl, yn., 4.9, BuntoumHck,
KamuaTtckoro kpasi, 684090

TenedoH: (8-415) 353-10-13

Cawnt: www.viluchinsk-city.ru/about/gosserv/gorodskoy-arkhiv.php



7.

KoHcynbTaHT

otaena apxmea n 3AI'C agMuHucTpaumm HUKONbCKOro cenbCKoro noceneHnsa AneyTckoro
MYHULMMNAnNbHOro panoHa

Appec: NarapwuHa, yn., 4.6, c.
Hukonbckoe, Aneytckoro panoHa, Kamyatckoro kpasi, 684500

TenedoH: (8-415) 472-23-48

8.

KoHcynbTaHT no

OopraHn3aumoHHbLIM BONpPOCaM U BEAEHUIO apXvMBa agMUHUCTPaLMN 3CCOBCKOrO CENbCKOro
noceneHus

Appec: CoBeTckas, yn., 4.4, n. 3cco, bbICTpMHCKOro
parnoHa Kamuatckoro kpasi, 684350

TenedoH: (8-415) 422-12-85,

9.

ApXMBHbIN OTAEN

YnpaesneHua genamm agMmmHUcTpauum EnmsoBckoro MyHMUmMnanbHOro pamoHa —
MYHULMNANbHOE Ka3eHHoe ydpexaeHne

Anpec: TumupsseBckun, nep., 4.7, Ennsoso, Kamuatckoro kpasi, 684004

TenedoH: (8-415) 316-51-41



Cant: elizovomr.ru/index.php?option=com_k2&view=item&layout=item&id=2778&ltemid=586

10.
CekTop no pabote
C apxmBamMu agMmHUCTpauumn KaparmHckoro MyHUUMNansHOro panoHa

Appec: CoseTckas, yn., 4.37, n.
Occopa, KaparnHckoro parnoHa, KamyaTtckoro
Kpagq, 688700

TenedoH: (8-415) 454-12-48

11.
ApXMBHbIN OTAEN
aAMUHUCTpaUUn MuUnbKOBCKOro MyHMLUMNANbLHOMO panoHa

Appec: CoseTckas, yn., .29, c.
MunbkoBo, MunbkoBckoro panoHa, Kamyatckoro kpasi, 684300

Tenedon: (8-415) 332-21-60

12.
OTtpnen no genam
apxmBa OnTOPCKOro MyHUUMNANbLHOro panoHa

Appec: CoseTckas, yn., .10, c.
Tunununkn, OnTopckoro panoHa, Kamyatckoro kpas,688800

TenedoH: (8-415) 445-29-35



13.
Cneunanuct no
Aenam apxmea Annapata agMUHUCTpaLmm NeHXNHCKOro MyHMUMNanbHOro pamoHa

Appec: Yybaposa, yn., .27, c.
KameHckoe, [NeHXNHCKOro panoHa,
KamuaTtckoro kpasi, 688900

TenedoH: (8-415) 466-10-79

14.

Benywwmin
crneumanucT aKkcnepT No apxmBHoMy feny Ynpasnenus genamvm Cobonesckoro
MYHULMNANbBHOro panoHa

Appec: CoBeTckas, yn., .23, c.
Coboneso, CoborneBckoro pamoxa,
KamuaTtckoro kpasi, 684200

Tenedon: (8-415) 363-22-64

15.
OTtpnen no genam
apxvMBa agMUHUCTPaUMN TUMMNbCKOrO MyHMLMNANbHOIO paoHa

Appec: MNMaptnsaHckas, yn., 4.17, c. Turunb, Turnnbckoro panoHa, KamyaTtckoro
Kpas, 688600

TenedoH: (8-415) 372-11-82



16.
ApXMBHbIN OTAEN
aAMUHUCTpauumM YcTb-bonbLliepelkoro MyHMumnansHoOro panoHa

Appec: OkTabpbckas, yn., .16, n.
YcTb-bonblepeuk, YcTb-bonblepeukoro panoHa, Kamyatckoro kpagd, 684100

TenedoH: (8-415) 322-14-45

17.
ApXMBHbIN OTAEN
aAMUHUCTpauumn Yctb-KamyaTckoro MyHUUmnaneHoro pamoHa

Appec: 60 net OkTabps, yn., 0.24, n.
YcTtb-Kamuatck, Yctb-KamuaTckoro paroHa, Kamyatckoro kpasi, 684415

TenedoH: (8-415) 342-07-05

Cawnt: http://ust-kam.ru/administraciya/arhivnyj_otdel/

3. MNepeyveHb punmnanos 1 4ONOSTHUTENBbHbLIX 0UCOB KPaeBoro
rocygapCTBEHHOrO Ka3éHHOro yypexaeHnsa « MHorogyHKUMOHaNbHbIN LEeHTP NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr B KamyaTckoM Kpae»



n/n

HasBaHue cunmana/gononHutenbHoro ocuca

MecToHaxoxaeHune

dunuana/gononHUTENbLHOro odguca

MNeTtponasnosckun punuan KIFKY «MoOL»

r. [NeTponasnosck-Kamyatckum,

yn. CaByeHko, A. 23

[ononHuTtenbHbIN oduc NeTponasnoBckoro unvana
KI'KY «MoLL»

r. NeTponasnoBck-Kamyatckum,

yn. lNorpaHunynas, g. 17



HononHutensHbI oduc MNeTponasnosckoro ounuana
KIKY «MoL»

r. NeTponaenosck-Kamuatckum,

yn. OkeaHckas, o. 94

BuntoumHcknin punman KKy « MoLy

KamuaTckuin kpan, r. BuntoumnHck,

MKp. LleHTpanbHbIn. 4. 5

Enusosckuin ounman KIFKY «MoLL»

KamuyaTckuin kpawn, EnMsoBckui panoH,

r. Enusoso, yn. bepuHra, g. 9



[ononHuTtenbHbIn ocomc Enusosckoro comnnuana KKy
«ModL»

KamuaTckuin kpan, EnusoBcknin panoH,

n. TepmaneHbIn yn. KpalweHnHHMKOBA, 4. 2

HononHutensHbi opmuc Ennsosckoro unuana KKy
«MoLI»

KamuaTckuin kpan, EnmsoBckuin panoH,

n. MNapartyHka, yn. HaropHas, g. 27

HononHutensHbi ocmnc Ennsosckoro unmana KrKky
«MoLL»

KamuyaTckuin kpan, EnMsoBckui panoH,

n. BynkanHbin, yn. LleHTpanbHas, 4. 1



HononHuTtenbHbIn odonc Ennsosckoro comnnuana KKy
«ModL»

KamuaTckuin kpan, EnvsoBcknin panoH,

n. PasgonbHbin yn. CoseTckas, a. 2A

10.

HononHutensHbi opmuc Ennsosckoro unuana KKy
«MoLI»

KamuaTckuin kpan, EnMsoBcknin panoH,

n. Kopsiku yn. Woccennas, a. 2/1

11.

HononHutensHbi ochmnc Ennsosckoro ounmana KrKky
«MoLL»



KamuyaTckuin kpan, EnMsoBckui panoH,

n. Cokou yn. JlecHas, g. 1

12.

HononHutenbHbIn odonc Enusosckoro comnuana KKy
«ModL»

KamuaTckuin kpan, EnusoBcknin panoH,

n. MuoHepckui yn. Hukonas Konagel, 4.1

13.

HononHutensHbi opmuc Ennsosckoro unuana KKy
«MoLI»

KamuaTckuin kpan, EnMsoBcknin panoH,

n. llecHon yn. Yanaesa, 4. 54

14.

HononHutensHbii ochmnc Ennsosckoro ounmana KrKky
«MoLL»



KamuyaTckuin kpan, EnMsoBckui panoH,

n. HaropHbin yn. CoexosHas, a. 18

15.

HononHutenbHbIn odonc Enusosckoro comnuana KKy
«ModL»

KamuaTckuin kpan, EnnsoBcknin panoH,

n. Hnkonaeska yn. LleHTpanbHas, g. 24

16.

Munbkosckuin pununan KIKY «MoLi»

KamuyaTckmin kpan, MnnbKoBCKUIA panioH,

c. MunbkoBo, yn. JleHunHckas, a. 10

17.



BoicTpuHcknn oununan KKy «MoL»

KamuaTckmin kpan, BbICTpUHCKMIA panoH,

n. 9cco, yn. Cosetckas, 4. 4

18.

Yctb-Kamuatckun ounman KIKY «MoL»

KamuaTckuin kpan, YCTb - KamyaTcknin panoH, n.
YcTtb - Kamuarck, yn. 60 net Oktabps, o. 24

19.

HononHutensHbIn ocuc YcTb-Kamuatckoro punuana
KIKY «MoL»

KamuaTckuin kpan, YcTb - KamyaTcknin panon, n.
Kntoum yn. WkonbHas, 4. 8

20.

HononHutensHbI oduc YcTb-KamuaTtckoro punuana



KIKY «MoL»

KamuaTckmi kpan, YcTb - KamuaTckuin panoH, n.
KosblipeBck, yn. JleHuHckas, a. 6A

21.

YcTtb-bonbwepeukun ounman KKy « MoL»

KamuaTckuin kpan, YcTb - bonbluepeuknin panoH, n.
Yctb-bonblepeuk, yn. boykapesa, g. 10

22.

[ononHuTtenbHbIN odunc YcTb-bonbluepeukoro unmana
KI'KY «MoLL»

KamuaTckuin kpaw, YCTb - bonbluepeLkuin panoH, n.
Anauva, yn. KO6unenHas, a. 9 k. 15

23.

[ononHuTtenbHbIN odbunc YcTb-bonbluepeukoro dounnmana
KIKY «MoL»



KamuyaTckuin kpan, YCTb - bonbluepevrkuin panoH, n.
O3sepHoBckui, yn. Paboyas, a. 5 ks. 21

24.

HononHutensHbI ouc YcTb-bonblepeukoro dpunvana
KIKY «MoL»

KamuaTckuin kpan, YcTb - bonbluepeuknin panoH, n.
OxkTabpbckui, yn. Komcomonbckas, 4. 47 kB. 18

25.

Cobonesckoe otaeneHune KIKY «MoL]

Kamuatckuin kpan, Cobonesckui panoH, c. Coboneso,
yn. HabepexHas, g. 66

26.

Aneytckoe otaenenune KIKY « MoL|



KamuaTtckuin kpan, AneyTckuin panoH, c. Hukonbckoe,
yn.50 net OkTa6ps, 4.24

27.

®dununan MoOLL Kopskckoro okpyra KI'KY « MoOLL»

KamuaTckmi kpawn, TUrmnbckmn panoH, nrT. Nanaxa,
yn.50 net Kamyatckoro Komcomona, a. 1

28.

HononHutenbHbIn odonc unuana MOLL Kopsikckoro okpyra KI'KY «MoLL»

KamuaTckmin kpan, KaparmHckmin panoH,

n. Occopa, yn. CoseTtckas, A. 72

29.

HononHutensHbi ocmc punmana MoL, Kopsikckoro okpyra KI'KY «MoL»

KamuaTckuin kpan, OnoTOpCKUN pamnoH,



n. Tunuunkn, yn. WkoneHas, a. 17

30.

HononHutensHbi opuc punmana MoL, Kopsikckoro okpyra KI'KY «MoL»

KamuyaTckmin kpau, MNeHXMHCKU panoH,

c. KameHckoe, yn. JleHuHa, O.18 kB. 1

31.

HononHutenbHbIn odonc unuana MOLL Kopsikckoro okpyra KI'KY «MoLL»

KamuaTckuin kpawn, TUrnMnbCKMn pamoH,

c. Turune, yn. MNMapTusaHckas, a. 40






MpunoxeHwne
Ne2

K
aaMUHUCTPAaTUBHOMY perrfamMmeHTy

npefocTaBneHus
MYHMLUMMANbLHON yCnyru



B agMunHuctpaumio
BynkaHHOro ropogckoro noceneHns

oT

(Pamunua, Umsa, OTyecTBO)

npoxwuearoLwmm (as)

TenedoH

SAABINEHWE

MpoLly BbliAaTb CnpaBKy (BbIMUCKY, KOMUIO AOKYMEHTA)

(mata, Ne, kem BblgaH)




(conepxaHue)

O6paltanucb nn No gaHHOMY BOMpoOCY B Apyrue
opraHnsaumm N ¢ Kakum pesynbTaTtoM

« » roga

(marta) (noanwuce)

MpunoxeHwne:

Ne HanmeHoBaHue
AOKyMeHTa

[lokyMeHTbI NpeacTaBneHbl Ha Npueme

20

r

Bxogsawmin HOMEP perncrtpaunmn 3adaBiieHnA

BblgaHa konus onucu B nony4yeHumn



AOKYMEHTOB 20 r. Ne

Konuto onucu nonyyumn 20 r.

(nodnuck 3asi8umernsi)

PesynbTaT MyHUUMNANbLHOW YCNyru
BblAaTb CneaytoLmnm cnocobom:

nocpeacTBOM fIMYHOIo obpalleHms
B aAMVHUCTPaLUMIO:

B dhopMe 3MEeKTPOHHOIO AOKYMEHTA;

B dhopMe JoKyMeHTa Ha BymakHOM
HocuTene;

NMOYTOBbLIM OTMPaBIEHNEM Ha
agpec, ykasaHHbIM B 3asiBNeHum (TONbKo Ha ByMaxkHOM Hocutene);

OTNpaBfieHNeM Mo 3NEKTPOHHOM
noyte (B bopme 3NEKTPOHHOIO JOKYMEHTa U TONbKO B Cry4asix NPSIMO NpeayCMOTPEHHbIX
B AENCTBYIOLLUMX HOPMATMBHbIX NMPaABOBbIX aKTax);

nocpeacTBoM NMYHoro obpatleHns
B M®L| (Tonbko Ha BymaxkHOM HocuTene);

nocpencTBOM HanpaeneHns Yyepes
EMIY vnu PTMTY (Tonbko B hopme aneKTPOHHOIrO AOKYMEHTA);

NoCpeACTBOM HanpasneHnst Yepes
MopTan rocygapcTBEHHbIX N MyHUUMNANbHbLIX YCNYr (TONbKO B (hopMe 3rEKTPOHHOro
AOKYMEHTa).



<<O6paTtHas CTopoHa 3asiBNeHns>>

OTmeTKa 0 cornacum Ha 06paboTKy NepcoHanbHbIX
AaHHbIX.

MpnmeyaHue:

YKka3sbiBaeTcd
dhamunus, uMsi, 0TYECTBO, PEKBU3NTbLI LOKYMEHTA, YyOOCTOBEPSIOLLIEr0 NMIMYHOCTb (Cepus,
HOMeEp, KEM U KOraa BblgaH), MECTO XUTEeNbCTBA rpaxdaH.

CornaceH

¢ 06paboTkon MOMX NEPCOHanbHbIX AaHHbIX ANA Lenen npeaoctaBneHnsa MyHMLMnanbHOn
ycnyrn 3asBMTento B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHO4ATENbCTBOM B TEYEHME CpoKa
npeaocTaBneHNsa MyHULMNANbHOW yCyru.

[ato

cornacue Ha genctena (onepaunn) ¢ NepcoHanbHbIMU AaHHbIMU, BKNoYasi cbop,
cucTeMaTmnsaumio, HakomnmeHne, XxpaHeHne, yTouHeHne (0GHOBNEHNE, UBMEHEHNE),
ncnonb3oBaHue, pacnpocTpaHeHue (B TOM YMcne 1 nepegady), obesnuymsaHue,
GnokupoBaHue, YHUUTOXEHNE NEePCOHaNbHbIX AAHHbIX.

20 r.




(noanuck 3asBuTens) (pacwmndgposBka nognucu
3aaBuTens)



MpunoxeHne
Ne3

K aQMUHUCTPaTUBHOMY
pernameHTy

npeaocTaBneHns MyHULMNanbHOM yCnyru



Bnok — cxema npegocTaBneHns MyHUUMNanbHOM yCnyru

«Bblgavya apxuBHbIX CNPaBoK,
apXUBHbIX BbINMUCOK, KOMUIA apXUBHbIX OKYMEHTOB»

Mpuem 3asiBNEHNsI U JOKYMEHTOB,
HeoGXoauMbIX AN NpeaoCcTaBnNeHnst MyHULUMNAanbHOW YCryru

MakcrManbHbI CPOK OCYLLECTBMNEHNSI aAMUHUCTPATUBHOMO
AENCTBMS He MOXET NpeBbillaTh 2 paboumx gHel

PeFI/ICTpaLl,I/IFl 3adaBlieHnAa n
OOKYMEHTOB, Heob6xoauMbIX Ons npegocrtaBneHnd MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrmm

MakcumanbHbIA CPOK OCYLLEeCTBAEHNA agMUHUCTPATUBHOIO
AENCTBUS HE MOXET npeBblwaTh 2 paboynx aHen



PaccmoTpeHue 3asiBnenus u
AOKYMEHTOB

MakcmManbHbIN CPOK OCYLLLECTBAEHUS aAMUHUCTPATUBHOIO
OEeNCTBUSA HE MOXET npesbiwaTh 7
paboumnx gHen

Bblgaya JokyMeHTa, SBRsoLWEerocs
pe3ynbTaToM NpeaoCcTaBneHnst MyHUUMnanbHON ycryru

(B Te4eHue 2
KaneHgapHbIX AHeN co AHSA



noAanMcaHust AOKYMEHTOB)

MpunoxeHwne
Ne3

K
aaMUHUCTPAaTUBHOMY perrfamMmeHTy

npefocTaBneHus
MYHMLUMMANbLHON yCnyru



(ase BynkaHHOro ropoackoro
nocerneHus

oT

(Pamunua, Nus,
OTyecTtBO)

npoXuBatoLmin (as)

JOM.Tern. pab.ten.

aHKeTa-3asaBlieHne

ANA HaBeaeHua
apPXUBHOW CNpaBkun O POXAEeHUN, 0 GpakocoYeTaHuu, 0 CMepPTU, O NPOXUBAHUN



damunus,
UM4, OTYECTBO N1ua, O KOTOPOM 3anpaluMBaeTcs apXmBHas crnpaBka:

lNog
poxaeHus / BpakocoveTaHus (Hy>XHOEe NOAYEPKHYTL)

MecTo
poxaeHus / bpakocoveTaHus (obnacTb, panoH, HaceneHHbIN
MYHKT)

O6pawanncb N1 No 4aHHOMY BOMPOCY
B OpYyrve opraHnsaumm u ¢ Kakum pesynbTaToM



« »
roga

(nara)
(mnoanuceb)

MpunoxeHne
Ne4

K
aAMUHUCTPATUBHOMY pErfiamMeHTy

npefoCTaBneHus
MYHULMMNANBHON YCIyrn



maBe ByJ'I KaHHOIo ropoackoro
noceneHnda

oT

(Pammnua, Umsa, OTtyecTBo)

npoxwuearoLwmm (as)

aom.Ten. pab.ten.

SAABITIEHUWE

Mpowwy BblaaTh cnpasBky o 3apaboTHon nnaTe

(Pamunua, Umsa, OTyecTBO)



3a
npopaboTaHHOE BpeMS B

(obnacTtb, panoH, HacenNeHHbIN MYHKT)

(Ha3BaHWe opraHusauuu, NpeanpuUaTUs)

roga no
roga

O6palanucb nn No JaHHOMY BOMpocy
B ApYyrue opraHmsaumm n ¢ Kakum pesynbTaTtoM




« »
roga

(nata)
(mnoanuce)

MpunoxeHue
Ne5

K
aAMUHUCTPATMBHOMY pPernamMeHTy

npenocTaBneHus
MYHULMNANbHOM YCryru

‘maBe BynkaHHOro ropoackoro noceneHuns



oT

(Pammnua, Umsa, OTtyecTBo)

npoxwuearoLmm (as)

aom.Ten. pab.Ten.

SAABIIEHUWE

Mpowy noaTBEPAUTL CTaX paboTbl




(Pamunus,
Nms, OTyecTBO)

(obnacTb, panoH, HaceneHHbIN MYHKT)

(Ha3BaHue opraHusaumm, NpeanpuaTns)

roga no
roga

O6pawanncb N1 No 4aHHOMY BOMNPOCY
B ApYyrve opraHnsaumm n ¢ Kakum pesynbTaToM




« »
roga

(nara)
(mnoanuceb)

MpunoxeHne
Ne6

K
aAMUHUCTPATUBHOMY pErNamMeHTy

npefoCTaBneHus
MYHULMMNANBHONM YCNyry



maBe ByJ'I KaHHOIo ropoackoro
noceneHnda

oT

(Pammnua, Umsa, OTtyecTBo)

npoxwuearoLwmm (as)

aom.Ten. pab.ten.

SAABITIEHUWE

Mpowy BblAaTh KONMKO(BLIMUCKY) AOKYMEHTA




(naTa,
Ne, kem BblaaH)

(copepxaHue)

O6palanmcb nn No JaHHOMY BOMpocy
B ApYyrue opraHmsaumm n ¢ Kakum pesynbTaTtoM

« »
roga

(nata)
(mnoanuce)



MpunoxeHue
Ne7

K
aAMUHUCTPATMBHOMY pPernamMeHTy

npenocTaBneHus
MYHULMNANbHOM YCryru

‘maBe BynkaHHOro ropoackoro noceneHus



oT

(Pamunua, Umsa, OTyecTBO)

npoXxuBatoLmin (as)

aom.Ten. pab.ten.

SAABITEHUWE

Mpolly noaTBEpPAUTL HarpaxaeHue

(Pammnus,
Nms, OTyecTBO)



(Ha3BaHue Harpagbl)

(obnacTb, panoH, HaceneHHbIN MYHKT)

(Ha3BaHue opraHusaumm, NpeanpuaTns)

(oaTa HarpaxaeHus)

O6palanucb nn No JaHHOMY BOMpocy
B Apyrue opraHmsaumm n ¢ Kakum pesynbTaTtoM




« »
roga

(aaTa) (noanwuce)







