AOMUHUCTPATUBHbBIV PEFNAMEHT
MPEOOCTABNEHMA AODMUHUCTPALMEN METPOMNABTOBCK-KAMYATCKOIO
FOPOACKOIrO OKPYTA MYHULMMAITBHOW YCIYTW MO BbIOAYE
BbIMMCOK N3 MOXO3ANCTBEHHbLIX KHUT

1. O6wme nonoxeHus
1.1. NpegmeT perynmpoBaHus agMUHUCTPATMUBHOIO pernaMmeHTa

ALMUHUCTPATUBHBIN pernameHT npeaocTaBneHns agMMHucTpaumen lNetponaBnoBCk-
KamuaTckoro ropofickoro okpyra MyHuUunansHOW yCryru npegocTaBneHvs agMuHucTpaumnen
[MeTponaBnoBck-KamyaTCKoOro ropoAckoro okpyra MyHuLUmMNanbHOW yCryrn No Bblgave BbINUCOK U3
NOX03ANCTBEHHbIX KHUT (danee - PernameHT) perynupyeT NOpsSAoK NpeaocTaBeHuns
agMuHucTpauuen NeTtponaenoBck-KamyaTckoro ropoackoro okpyra (ganee - agMMHUCTpaums)
MYHULMNAnNbHON YCNyru No BblAaye BbIMUCOK U3 NOXO3ANCTBEHHbIX KHUT (danee - MyHuuyunanoHas
ycnyra), B TOM YUCIe B 3N1IEKTPOHHOM hopMe C Ucnonb3oBaHMeM denepanbHOn rocyaapCTBEHHOM
MHOPMaLMNOHHON cncTeMbl "EQMHBLIM NOpTan rocy4apCTBEHHbIX U MyHUUMNANbHbIX yenyr" (ganee
- EMry) n pernoHansHoro noprana rocyaapCTBEHHbLIX M MyHUUMNANbHbIX ycrnyr KamyaTckoro kpas
(nanee - PIIY) B nuchopmaumMOHHO-TENEKOMMYHMKALMOHHOM ceTu "MIHTepHeT" ¢ cobnogeHmem
HOpM 3akoHogaTtenbcTBa Poccuinckon ®egepaunmn o 3almTe nepcoHasribHbIX JaHHbIX.

Moa Bblaaven BbIMMCOK 13 NOXO3SMCTBEHHbBIX KHUI MOHUMAETCS OCYLeCTBEHNe agMUHUCTPaLUnen
MeTponaBnoBck-KaMyaTCKOro ropockoro okpyra Bblaadn BbIMUCOK N3 MOXO3SANCTBEHHbLIX KHUT B
cooTBeTcTBUM C Npukazom MunHUcTepcTBa cenbckoro xo3amcrtea Poccuinckon ®egepaunm ot
11.10.2010 N 345 "O6 yTBEepxaeHun opMbl 1 Nopsiaka BeAeHUS NOXO3ANCTBEHHbIX KHUT
opraHamMmm MECTHOro camoynpaBfeHns NoceneHnn n opraHamm MeCTHOro camoynpaBfeHus
ropofckux okpyros" u lNpukasom PegepansHoOn cnyxbbl rocyaapcTBEHHOM perncrpaumm,
kagacTtpa un kaptorpadum ot 07.03.2012 N M1/103 "O6 yTBEpKAEHUN (POPMbI BLINNCKN U3
NOXO35IMCTBEHHOW KHUMM O HaNM4umn y rpakgaHnHa npasa Ha 3eMernbHbIA y4acTok".

1.2. Kpyr 3asButenen

1.2.1 MyHMuunanbHas ycrnyra npefocTaBnseTcs rpaxgaHam, UMEoLWMM Ha TeppUTopumn
MeTponaBnoBck-KamyaTCKOro ropogckoro okpyra JindHoe NoacobHoe X03SNCTBO U
3aMHTEPECOBaHHbLIM B NMOMYYEHUN BbIMUCKN U3 NOXO3SIMCTBEHHOW KHUMM (Oanee - 3asaBuTenb).
1.2.2 OT MeHn 3aaBuTENEN Npu NpeaocTaBeHU MyHULUNAanbHOW YCryrn MOryT BbICTYNaTb
nuua, MeoLLne NpaBo B COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuinckon degepaumm nmdo B
CUNy HagerieHus nx 3asaBuTensaMn B Nnopsake, yCTaHOBNEHHOM 3akoHOoa4aTenbCTBOM Poccuickon
depepaumum, NONHOMOYUAMU BbICTYNaTb OT UMEHW 3adBUTENEen Npu NpeaocTaBrieHnmn
MYHMLMNanbHON yCcnyru (ganee - NnpeacTaBuTeNb 3adBUTENS).

1.3. TpeboBaHus
K NOpSAKY MHPOPMMPOBaAHMSA O NpefoCTaBNeHUM
MYHULMNANbHON YCNyru

1.3.1 nHpopmupoBaHue 3aaBuTenen (NpegcraBuTenen 3assuTernen) No Bonpocam
npegocTaBnNeHns MyHULMNanNsHOM yCcnyru, no cBegeHusiM 0 Xoae npefocTaBneHus
MYHULMNANbHOW yCnyru, B TOM Y1crie Ha odmumnanbHOM canTe agMuUHUCTpaumm B



MHOPMALNMOHHO-TENEKOMMYHUKaUNOHHON ceTn "UHTepHeT" (danee - opuymnaneHbIn cant
agMuHucTpauum), a Takke Ha EINNMY v PITY ocyuwectensaeTcs:

- YnpaBneHnemM 3KOHOMUYECKOro pasBuTuSa U NnpeanpuHuMaTensCcTBa agMUHUCTpaLmm
lMeTponaBnoBck-KamyaTcKOro ropockoro okpyra (ganee - YnpasneHue);

- cnyx6on "oaHoro okHa" obLiero otaena YnpasneHusa genamv agMmuHucTpauum lNetponaenosck-
KamuyaTtckoro ropoackoro okpyra (ganee - cnyxb6a "ogHoro okHa");

- KpaeBbIM rocylapCTBEHHbLIM Ka3eHHbIM yypexaeHnemM "MHoroyHKUNOHaNbHbIN LEHTP
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B KamyaTckom kpae" (aanee - MOL|
KamuaTtckoro kpas).

1.3.2 CnpaBoyHasa nHdpopMaumst 0 MeCcTe HaxoXaeHus n rpacumke paboTbl, HOMepax CnpPaBOYHbIX
TernedoHOB, agpecax 3NeKTPOHHOM NoYThl, agpecax ouumnanbHbIX CanToB B MH(POPMaLMOHHO-
TenekoMMyHuKkaLmoHHou cetun "HTepHeT" (anee - cetb "UHTepHeT") YnpaBneHus, cnyx6bbl
"ogHoro okHa", M®L| KamuyaTckoro kpasi pasmellaeTcs Ha:

- opMumManbHOM canuTe agMUHUCTpaLuu;

- MIH(POPMALIMOHHbIX CTEHAAX, PACMONOXEHHbIX B MOMELLEHUN AN OXMAaHUSA npuema 3asButenen
cnyx6bl "ogHOro okHa";

- NH(POPMALMOHHBIX CTEHAAX, PACMONIOXEHHbIX B MOMELLEHNSAX 118 OXMAaHusa npuema
3agasutenen MoOLL KamyaTckoro kpasi;

- noptane MoLl Kamuyatckoro kpas B cet "UIHTepHeT";
- EMIY - www.gosuslugi.ru;
- PIIY - www.gosuslugi41.ru;

1.3.3 Ha ETI'Y, PII'Y pasmeLueHbl n A0CTynNHbI 6€3 permctpauumn 1 asTopmsaunm crnegyome
MHOPMAaLNOHHbIE MaTepuarnsi:

- I/IH(bOpMaU,I/IFI O nopdanke 1 cnocobax npenocrtaBlieHnA MyHMLlMHaﬂbHOVI YCIyru;

- CBeeHM1s 0 NOYTOBbIX agpecax, TenedoHax, agpecax opuumanbHbIX CanTos, agpecax
3IIEKTPOHHOM MOYTbI;

- NepeyeHb HOPMaTMBHbIX NPABOBLIX aKTOB, PErNaMeHTUPYIOLLMX NpeaocTaBneHne
MYHMLMMANbLHON YCNyru;

- NepeyeHb NpeacTaBnseMblX JOKYMEHTOB U NepeYeHb CBEAEHUIA, KOTOPbIE AOMKHbI CoAepXKaTbCs
B 3aABMEHUU;

- OCTYMHblE AN KONMMPOBaHWUSi POPMbI 3asIBNIEHUIA U UHBIX OKYMEHTOB, HEOOXOAMMbIX AJ1s
NoNy4YeHnst MyHULMNanbHOWM yCryru;

- MH(bopMaUms O pasmepe 1 Nopsake rocyaapCTBEHHON NOWAMHBI (NNaTthl) 3a NpeaocTaBneHne
MYHULUMNANbHOW YCIyr.

1.3.4 nHpopmauma o npegocTaBNeHNUM MyHMLUMNANBHOW YCyrn NnpegocraBngeTcs 6ecnnaTHo.
2. CtaHpapT npegocTaBneHus MyHUUunansHom ycrnyrm

2.1. HammeHoBaHne MyHULMNanbHOM yCnyru

HanmeHoBaHne MyHVILl,VII'IGJ'IbHOVI ycnyru: Bbigada BbIMNCOK U3 NOXO3SANCTBEHHbIX KHUT.

2.2. HanmeHoBaHWe opraHa, npefocTaBnaoLero MyHULUNansHyo
yenyry

OpraHom, NpefoCcTaBnsoWmMM MyHULMNANbHYI0 YCNYry, SBRAsSeTcs agMUHUCTpauUna B nvue
YnpaBneHus.

B npouecce npefoctaBneHns MyHUumunanbHoW ycnyrn YnpasneHue BCTynaeT B



MeXBeJOMCTBEHHOE MHJPOPMaLMOHHOE B3aMMogencTBue C:

- YnpaBneHnem apxvTekTypbl, rpagocTpouTensCTBa U 3eMefbHbIX OTHOLLEHUA aAMUHUCTpaL MK
[MeTponaBnoBck-KamyaTCcKoro ropo4ckoro okpyra;

- YnpasneHunem deaepanbHon cnyx0bl rocyaapCTBEHHOW perncTpaumm kagactpa v kaptorpadum
no Kamuyatckomy kpato (ganee - YnpasneHue PocpeecTpa);

3anpelaeTcsa TpeboBaTtb OT 3asBUTENS (NPeACTaBUTENS 3asiBUTENS) OCYLLECTBIEHNSA OENCTBUN,
B TOM 4MCIe CornacoBaHuin, HEOOXOAMMBIX ANt NONYyYEHUS MyHULMNANbHOW YCNYrn U CBSA3AHHbIX
c obpalleHneM B MHblE FOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHus,
opraHu3aummn, 3a UCKIIYEHNEM NOMYYEHUs YCNYT U NONyYeHNss LOKYMEHTOB MU MHopMauuu,
npegocTaBnsemMbix B pe3ynbTaTe NpegoCcTaBfeHns TakuxX YCNyr, BKIKOYEHHbIX B NepeYeHb YChyr,
KOTOpbIE ABMASTCA HEOOX0ANMbIMU M 06A3aTeNbHLIMUY 4115 NPeA0CTaBNEHNsT MyHULMNANbHbIX
yCnyr.

2.3. OnncaHue pesynbTaTta NPeaoCTaBneHns MyHULMNANbHON YCryrn

PesynbTtaTtom npefocTaBneHmsi MyHMUMNANbHOWM YyCNyrn SBnsaeTcs:
2.3.1 BbInncka 13 NoXo3NCTBEHHbIX KHUT;

2.3.2 BbINNCKa N3 NOXO3ANCTBEHHbIX KHUI O HANMMYMn y rpakgaHnHa npasa Ha 3eMefbHbIN y4acTOK
no oopme, cornacHo NPUNOXEHUIO 2 K HACTOALLLEMY PerflaMeHTy;

2.3.3 yBegomneHne 06 oTkase B Bblgaye BbINMUCKN N3 MOXO3ANCTBEHHbIX KHUT.
2.4. Cpok npegocTaBrieHnst MyHULMMNAanbHOW YyCnyru

OO6LUMIN cpOoK NpeaocTaBneHns MyHUUMnansHom ycnyrm coctaensieT 30 kaneHgapHbIX OHEN CO OHS

pernctpauumn 3assneHus cnyxobon "ogHoro okHa".

B cnyyae npegoctaBneHus 3agsuTtenem (npeacrtaButenem 3assutensd) 3asasrneHns U JOKYMEHTOB
yepe3 ML, KamyaTckoro kpasi Cpok NPUHATUA peLleHnsa 0 NpeaocTaBieHnn MyHULUNansHON
ycnyru ncumcnseTca nocne aHa nepegayun MoL| Kamuatckoro kpasi 3asiBneHuns B cny0y "ogHoro
OKHa".

B cnyyae HanpaBneHus 3asiBuTeneM Ha agapec 3f1IeKTPOHHOM MNOYTbl aAMUHUCTPaLUK
CKaHMPOBAHHOIO OpuUrnMHarna 3asiBfeHnd, NoANMcaHHOro COBCTBEHHOPYYHO (anee - 3NeKTPOHHbIN
o0pa3s 3asBrneHns) n OpUrMHanoB JOKYMEHTOB, CKAHUPOBAHHbLIX C COXPaHEHNEM UX PEKBU3UTOB
(oanee - ckaH-KoNnA), CPOK NPUHATUSA peLLEHNS O NpeaoCTaBNEeHUN MyHULMNANBHOW YCNyrn
ncuyncnsaeTcs Co OHA perucTpaumm 3asiBrieHns B cryxbe "ogHoro okHa".

B cnyyae HanpaBneHus 3assutenem (NpeacraBuTenemM 3aaBuTens) 3asBrieHns nyTem
3anonHeHunsa popmbl 3aasnenuns Ha ENMrY un/wnu PTTY 1 ckaH-Konui 4OKYMEHTOB, CPOK NPUHATUS
peleHnsa o npefoCTaBNeHUM MyHULMNANbHOW YCIyr NCYUCNAETCH CO OHA perucrTpauum
3aaBneHna B cnyxbe "ogHoro okHa".

Cpok npnocTtaHoBMNEHUA NpegoCTaBNeHNs MyHULMNANbHOW YCNyrn He NpeayCMOTPEH.

Cpok Bbiga4vn (HanpaBneHnst) LOKYMEHTOB, ABMASOWMXCA pe3ynNbTaTtoM NpeaocTaBneHns
MYHULUMNANbHOW YCyru, yKkasaH B nognyHkTe 3.4.2 HacToswero PernameHTa.

2.5. HopmaTuBHble NpaBOBble aKTbl, PperynmpyoLLme npegocraBneHme
MYHULMNANbHOM YCryru

lMepeyeHb HOpMaTMBHbIX NPABOBbLIX aKTOB, PErynpyloLwmx NpeaocTaBneHne MyHMumnanbHomn
ycnyru (C ykazaHuemM UX peKBU3NTOB U MCTOYHUKOB OhuLmarnibHOro onybnmkoBaHus), NOANEXnT
0bs13aTeNbHOMY pasMeLLeHNIO Ha ohunumanbHOM canTe agMUHUCTpaumm B ceTn "MIHTepHeT", Ha
EMTCY n POAIY.



2.6. VcyepnbiBatowmn

nepeyeHb AOKYMEHTOB, HEODXOaUMbIX

B COOTBETCTBMM C HOPMATMBHbLIMU NPABOBbLIMU aKTamMu

ANA NpeaocTaBNeHNs MyHUUMNAaNbLHOM YCyrn 1 yCnyr, KOTopble
ABNAOTCA HeobXxoaAMMbIMKN 1 06A3aTeNbHbIMU AN NPefOoCTaBneHuns
MYHMLMNANbHON YCNyru, nognexalmx npeacTaBreHunto 3assutenem
(npeacTtaBuTenem 3asBuTENs), CNOCOOLI M NOPSAOK UX
npeaocTaBneHns, B TOM YMCre B SNEKTPOHHOM dhopme

MyHI/ILl,I/II'IaJ'IbHaFI ycryra no Bbigave BbINMNCOK N3 NOXO3ANCTBEHHbIX KHUM npeanocTtaBliAeTCA Ha
OCHOBaHUMKU 3aAaBJ1IEHNA O NpeaocTaB/iIEHUN MyHmumnaanoﬁ ycnyru no cbopme corjfiacHo
NMPUIIOXKEeHNIO 1K HacToALlemMy PernameHTy.

[ns npegocTaBneHns MyHUUMNanbHOM ycnyru 3assutenem (NpeactaBuTenemM 3asBuTens)
camocTosTeNnbHO B 06s13aTeNbHOM NopsiAke NpeaoCTaBnsTCs crieayowmne JOKYMEHTbI:

2.6.1 OOKYMEHTbI, yaoCcToBepALlmne NIMYHOCTb 3adaBUTENA U NpeacTaBUTENA 3adBUTENA, U
OOKYMEHT, I'IO}J,TBep)K,D,aI-OLLI,I/Iﬁ NnoJIHOMO4YUA npeacTtaBUTeENA 3adBUTENA, B Clly4Yae, eClin
3adBrieHne nogaeTcd npeacraBuTenem 3aaBuUTenAd.

2.6.2 B cnyyae, ecnu ansa npegocTtaBneHns MyHULmMnanbHoOM ycnyrn Heobxoanmo
npenocTaBneHne 4OKYMEHTOB M MHopmaumm 06 MHOM nNuue, He SBASOLWEMCH 3asaBUTENEM, NpuU
obpalleHnn 3a NoNyYeHeEM MyHULMNANbHOW YCNyr 3asiBUTENb AONONTHUTENBHO NpeaocTaBnsaeT
AOKYMEHTbI, NoATBEPXKAAOLLME COorfnacue yKka3aHHOro niua unm ero npeactaBuTens Ha
00paboTKy NnepcoHanbHbIX AaHHbIX YKa3aHHOro Nnua, a Takke NofIHOMOoYMeE 3asiBUTens
AEeNcTBOBaTb OT UMEHW yKa3aHHOIo fnnua unm ero NnpeacraBUTENs Npu nepegaye nepcoHanbHbIX
AaHHbIX YKa3aHHOro nvua B OpraH unu opraHmsaumio.

3adaBneHune, yBeoMIEHNE C MPUNoXKeHUEM LOKYMEHTOB, NPeayCMOTPEHHbIX NOANYHKTOM 2.6.1,
ab3auem nepBbIM NOAMNYHKTa 2.6.2 HacToswero PernameHTa, nogatoTcs B Xo4e JIMYHOro
obpalleHnsa B cnyxby "ogHoro okHa", M®L| KamyaTckoro kpasi, B 9NeKTPOHHOM BUAe NyTeM
HanpaBneHust ANIeKTPOHHOIro obpasa 3asiBfieHusi NMbo 3aaBneHnsa B Popme 3NIEKTPOHHOIO
AOKyMeEHTa, NoANUCaHHOMO 3f1eKTPOHHOW NOAMMUCHIO, N CKaH-KOMUA JOKYMEHTOB Ha agpec
3NEKTPOHHOM MOYTLI CNyX6bl "0AHOro okHa", NMBo NocpeaAcTBOM 3anofnHEeHUs opMbl 3asiBIEHNS
Ha odmnuymanbHOM cante agmuHucTpauun, EMNCY n/nnu PITY, n npunoxeHnem ckaH-Konun
AOKYMEHTOB.

B cnyyae, ecnu ons npeaoctaBneHns MyHMUmMnanbHom ycnyrn Heobxoamma obpaboTka
nepcoHarnbHbIX AaHHbIX NWLA, HE ABMSIOWErocs 3asiBUTenem, npn obpalleHnm 3a nony4eHnem
MyHULUMNAanbHOW ycryru 3asButenb (NpeacTaBuUTenb 3asiBUTENs) AONOMHUTENBHO NpeacTaBnseT
AOKYMEHTbI, NoATBEPKAatoLLME NoMyYeHne Cornacms ykasaHHOro nimua Unm ero 3akoHHoro
npeacTaBuTens Ha 06paboTKy NepcoHarnbHbIX AaHHbLIX YKadaHHOro nmua.

[loKyMeHTbI, NoATBEPKAAOLLME NONyYEHME TaKoro cornacusi, MoryT ObiTb NPeACcTaBNeHbl B TOM
yucne B opMe 3MEeKTPOHHOro AoKyMeHTa. [laHHble TpebGoBaHUs He pacnpoCTPaHAKTCS Ha L,
NPU3HaHHbIX 6E3BECTHO OTCYTCTBYHOLLMMU, U HA Pa3bICKMBAEMbIX N1L, MECTO HAXOXAEHUS

KOTOPbIX HE YCTAHOBIIEHO YNONTHOMOYEHHbIM hefeparnbHbIM OPraHOM UCMONHUTENBHOW BNACTy.

2.7. VicyepnbiBatloLmii nepeyeHb A0KYMEHTOB, HEOOXOAMMbIX

B COOTBETCTBUMN C HOPMATMBHbLIMW NPABOBLIMU aKTaMu

ANs NpeaocTaBneHns MyHULMNAanbHOW YCnyrn, KOTopble HaxoasAaTCs
B pacrnopsiKeHUn rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
caMoynpaBrieHMs1 U MHbIX OPraHoB, y4acTBYOLLMX B NPeAoCTaBneHnn
rocyAapCTBEHHbIX UM MyHULUMNArbHbLIX YCIYr, U KOTOpble 3asiBUTESb



(NnpepcTtasuTenb 3asBUTENS) BNpase NpeacTaBUTb

ans npenocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru 3adBUTEINb (I'Ipe,D,CTaBI/ITeJ'Ib SaFIBI/ITeJ'IFI) BnpaBse
npeancrtaBuTb No Cco6CTBEHHOW MHNLMATMBE cnepyrowine OOKYMEHTbI:

2.7.1 DOKYMEHTbI, yOOCTOBepsioLLME NpaBo COBCTBEHHOCTU, NONb30BaHWS, BageHusl, apeHabl Ha
HeABWXMMOE (3eMeNbHbIN y4acToOK, 34aHUsl, CTPOEHUS!, COOPYXKEHUS) U ABUXMMOE (aBTO U
CEeNbCKOXO3SINCTBEHHYO TEXHUKY) MMYLLECTBO;

2.7.2 BeTepuHapHO-CaHUTapHbIN NacrnopT Xo3ancTea (NogBopbS).

B cnyyae HenpegcrtaBneHna JOKYMEHTOB, NPeayCMOTPEHHbIX nognyHktamn 2.7.1, 2.7.2
HacTosiwero PernameHTa, YnpasneHve 3anpawumsaeT MHGPOPMaLUIO O HUX B paMKax
MEeXBeJOMCTBEHHOIo MHPOPMAaLNOHHOIO B3aMMOAENCTBUS B OpraHax rocyapCTBEHHOM BacTu,
opraHax MeCTHOro camoynpasfneHnsa 1 NoABeAOMCTBEHHbIX FOCYy4apCTBEHHbLIM OpraHam Unm
opraHmsaumsax opraHax MECTHOro camoynpasfeHnsi, B pacnopsiXXeHNN KOTOPbIX HAXOASATCH
AaHHble OKYMEHTbI (CoaepX)aLlmecs B HUX CBeAeHUS).

2.8. TpeboBaHMs K B3aUMOAENCTBUIIO C 3asBUTENEM
(NpenctasuTenem 3asiBUTENS) Npu NpegocTaBneHnn
MYHULMNANbHOW YCNyru

OpraH, npegocTaBnsOLWNA MyHALMMNANbHYO YCIyry, He BnpaBe TpeboBaTb OT 3asBUTENS
(npeactaBuTens 3asBuTens):

2.8.1 npepocTaBneHns JOKYMEHTOB N MHpOpPMaLMN UK OCYLLLECTBNEHUS OENCTBUN,
npegocTaBneHne Unmn ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBLIMU NMPaBOBbLIMU
akTamu, perynmpyroLwMMmmn oTHOLLEHUS!, BO3HUKaOLLME B CBA3U C NpeaocTaBeHnemM
MYHULMNANbHOW yCnyru;

2.8.2 npegoctaBneHnsa JOKYMEHTOB U MH(popMaLmMn, KOTopble B COOTBETCTBMU C HOPMATUBHBLIMUN
npaBoBbIMW akTamu Poccurckon denepaumm, HopMmaTMBHbIMU NMPaBoOBbIMM akTamu KamyaTckoro
Kpasi 1 MyHUUMNanbHbIMU NPaBOBbIMY akTaMu HAaXOASATCA B PacrnopsiKeHUN opraHoB,
NpeaoCcTaBNALLNX MyHULMNANbHbIE YCYIU, UHBIX TOCYAAPCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO
camoynpasrneHust Nnbo NoABEeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam U opraHn3aumnsax
opraHax MeCTHOro camoynpaBfeHns, y4acTBYOLWMX B NPeAoCTaBneHnM MyHUUUnanbHbIX yCnyr,
3a UCKMNOYEeHMEM OOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctaten 7 PefepanbHOro 3akoHa oT
27.07.2010 N 210-93 "O6 opraHu3aumm NnpegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
yenyr";

2.8.3 npeacTtaBneHnss AOKYMEHTOB 1 MHpopMaLnn, oTCyTCTBME U (UNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanncCb Npu nepeBoHavarnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOBX0aUMbIX
ANs NpeaocTaBfieHns MyHUUMNansHOM yeryrn, NMbo B NpeaocTaBneHnn MyHUUUnanbHOW yenyru,
3a VCKIKYEHNEM criydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbn 7 ®efepanbHOro 3akoHa
oT 27.07.2010 N 210-93 "O6 opraH1saumm npegocTaBneHns rocygapCTBEHHbIX U
MYyHULMNAnNbHLIX yenyr".

2.9. NcuepnbiBatowmm

nepeveHb OCHOBaHUN ANA OTKasa B npyeme
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeaocTaBneHns
MYHULMNANbHOW yCnyru

2.9.1 B npueme 3aaBneHnsa Ansa npegocraBneHns MyHMLmMnanbHOW YCryrn oTkasbiBaeTcs
crneumanmucTammn cnyxobl "ogHoro okHa", M®LL KamuyaTtckoro kpas no crniegytoLwmm OCHOBaHNUSIM:

- OTCYTCTBME JOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.6 HacTosiwero PernameHTa.



- OTCYyTCTBME B 3aABJIEHUNN! CbaMl/IJ'II/Il/I, MMEHN, OoTHECTBA (nocne,u,Hee - npun HaJ'IVI‘-II/II/I) 3aaBUTENA -
CbVISM‘-leCKOFO nnuya, NMbo HaMMeHoBaHNA 3aABUTENS - ropngn4eckoro numua, Nno4YToBOro agpeca
nnm agpeca SJ'IeKTpOHHOVI NOoYThbl ANA HanpaBneHna OTBETA 3aABUTEIIO,

- B Crlydae OoTCyTCTBMSA Yy nNnua, odpaTMBLLErOCH B KaYecTBe NpeacTaBuTens 3asBuTend,
MOSTHOMOYNI OEeNCTBOBaTb OT UMEHU 3asABUTENS.

2.9.2. OcHOBaHUAMU N5l OTKa3a B Npueme 3asiBNeHns U AOKYMEHTOB, HEOOX0ANUMbIX AN
npegocTaBNeHns MyHULMNansHOM yCrnyru B 3NeKTPOHHOU dopMe ABNSATCS:

- BHECEHME OaHHbIX B HECOOTBETCTBYIOLLME MNOJIA 3aABJIEHUA,
- HevYnTaemoe |/|306pa>KeH|/|e CKaH-Konum OOKYMEHTOB;

- NOCTYNNEHNe 3asBEHNS C NPUITOXKXEHNEM HEMOSMHOMO NakeTa JOKYMEHTOB, YKa3aHHbIX B
noanyHkrax 2.6.1, 2.6.2 Hactoswero PernameHTa.

2.10. UNcuepnbiBatowmm

nepeYyeHb OCHOBaHWIN ANs NPUOCTaHOBIIEHNSA
Unu oTKkasa B NpeaoCcTaBfieHnn
MYHULMNANbHOM yCnyru

OcHoBaHus ans NMPUOCTaHOBJ1EHNA NpeaocTaBi1ieHNA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmn Hacrtodawero
PernameHTa He npenycMoTpeHbl.

B npenoctaBneHnn MyHMUMNanbHON yCryrn 0TkasblBaeTCsi B Crlyvae ecru:

2.10.1 3asiBUTENEM HE NpeacTaBrieH AOKYMEHT, KOTOpPbI B COOTBETCTBUM C NognyHKTamu 2.6.1,
2.6.2 HacTosilero PernameHTa OOmKeH NpeacTaBnsaTbCca B 06s13aTeNibHOM nopsigke;

2.10.2 oTCyTCTBYET rocyapCTBEHHasi pernctpaums npas 3asBUTeNs Ha 3eMefbHbIN Y4aCTOK.

OTka3s B NpegocTaBrieHn MyHULMNanbHOM YCnyri He NPensiTcTByeT NOBTOPHOWN nogade
3as1BMNeHuns, Npy YCTPaHEHUN OCHOBaHWUIA, MO KOTOPbIM GbINO 0TKa3aHo B NpeaocTaBneHun
MYHULMMANbHON YCNyTu.

2.11. lNepeyeHb ycnyr, KOTOpble ABMASATCA HEOOXOANMbIMU

n obs3aTenbHbIMK AN NPeoCTaBAeHUs MyHULMNAanbHOW YCnyri,

B TOM 4ucCe CBeAEeHUNA O IOKYMeHTe (4OKyMeHTax), BblAaBaemMoMm
(BblA@aBaeMbIX) OpraHM3auusaMm, y4acTBYHOLUMN B NPeaoCTaBreHnn
MYHULMNANbHOW yCryru

Ycnyru, koTopble SIBRSOTCA Heo6XoanMbIMK U 06s3aTeNbHbIMU 4118 NPeaoCTaBeHns
MyHULMNAnNbHOM YCNyru, He NPeayCMOTPEHbI.

2.12. MNopsagok,

pasmMep 1 OCHOBaHUS B3UMaHUA rocygapCTBEHHOM
NOLUSIMHBI UK NNaThbl, B3MMaeMown 3a npefoCcTaBneHne
MYHULMNANbHOM yCnyru

Focyp,apCTBeHHaﬂ nowinHa 3a npegocrtaBrieHune MyHVILI,MI'IaJ'IbHOIZ yCcnyrn He B3biIMaeTCA.

2.13. Nopsgok, pasamep U OCHOBaHUSA B3UMaHUs nnatbl

3a npegocTaBrieHne ycnyr, KoTopble ABNATCA HeobxoaMMbIMU

n obs3aTenbHbIMKN N5 NpeaocTaBneHnsa MyHUUUNanbHOW yCryru,
BKIMOYasa MHpopmauuio o MeTogumke pacyeTta



pasmepa Takown nnatbl
MyHuuunaneHas ycnyra npegocrasnseTcs 3aasutento 6ecnnaTHo.

2.14. MakcumarnbHbIM CPOK OXXMOAHUSA B odepeaun npu nogadve
3anpoca o npefoCTaBfiEHMM MYHULMNANBbHON YCIyrn, YCIyru,
npegocTaBNsAeMon opraHusaumen, y4acTByoLen B NnpeaocTaBneHnm
MYHULMNANbHOW YCNyrn, 1 Npy NoNyyYeHun pesynbTaTa
npegocTaBneHns Takux ycnyr

2.14.1 makcuMarnbHbIN CPOK OXNOaHUA B oMepeaun npu nogade 3asBrneHnss He JOMKEeH npesbIwaTh
15 MUHYT.

2.14.2 cpok oxXngaHua 3aasuTtensa B odepeamn npy nosnydeHnmn pesynbraTta npegocTaBieHns
MYHULMNANBHOW YCyrn He JOMmKeH npesbliwaTb 10 MUHYT.

2.15. Cpok 1 nopsiAoK perncTpaumm 3anpoca 3asiButenst
(NnpeactasuTend 3aaBuTens) o NpeaocTaBleHNn MyHULMNanbHOM
yCnyrm n ycnyru, npegoctaBnaeMon opraHn3aumen, y4acTeyoLLemn
B NpefocTaBneHnn MyHULMNansHOM yCcnyru, B TOM 4ncne

B 3NEKTPOHHON hopme

Perncrtpauus 3asiBneHusi, nogaHHOro B Xo4e nNMYHoro npuema vepes cnyxoby "ogHoro okHa", ML,
KamuyaTtckoro kpasi, ocyLeCcTBnNseTCs B 4€Hb €ro NOCTYNfEHUS.

Pernctpauus 3asBneHus, NO4aHHOIO B 35IEKTPOHHOM (bopMe NyTEM HanpaBIieHUsI ANTIEKTPOHHOrO
obpasa 3asaBreHns N CkaH-KoMUin JOKYMEHTOB Ha afpec 9NEKTPOHHON NoYTbl agMUHUCTPaLMN,
OCYLLEeCTBMAEeTCA B AeHb NPeACTaBneHns 3asasutenem (npeacraBmtenem 3asButens) B cnyxoy
"0HOro OKHa" OpUrMHaNoOB LOKYMEHTOB ANSA CANYEHUS UX C ANEKTPOHHBIM 06pa3oM 3asBNeHUs u
CKaH-KONMUAMMU OOKYMEHTOB, MPUNOXEHHbIX K 3asBfIEHNIO, B Cllydae OTCYTCTBMS OCHOBAHWUN N4
oTKasa B npuemMe 3asiBrieHNs N JOKYMEHTOB, NPeLyCMOTPEHHbIX MYHKTOM 2.9.2 HacToSLLEro
PernameHTa.

2.16. TpeboBaHus

K MOMeLLeHUsM, B KOTOPbIX NpegocTaBnaeTcs

MyHULUMNanbHasa ycnyra, K 3any oXxuaaHus, Mectam A 3anofiHeHNs
3arnpocoB O NpegocTaBneHNn MyHULMNANbLHOM YCNyru,
WMHOPMAaLNOHHBIM CTeHOaM ¢ obpasuamm nx 3anosIHEHUS N NepeYHeM
AOKYMEHTOB, HEODXOAUMbIX ANSA NPeAOCTaBMEHUS KaXK4oM
MYHULMNANBHOW YCyrn, pasMeLLeHunto 1 ooOpMIeHUI0 BU3yanbHOMN,
TEKCTOBOW N MyNbTUMEANUNHON MHGOPMaL MK O NopsiaKe
npeaocTaBneHnsa Takon ycnyru, B TOM 4mcne kK obecnevyeHunto
AOCTYMNHOCTU AN UHBANMAO0B yKa3aHHbIX OO bEKTOB B COOTBETCTBUM
C 3akoHopaaTenbcTBOM Poccunckon depepauunm

O couunarnbHOM 3awmTe NHBaNnaoB

Tpe6OBaHI/IFI K oObekTam (3D,aHI/IIO, I'IOMeUJ,eHl/IlO), B KOTOpPbIX NpegocTtasndeTcd MyHuuyunanbHas
ycnyra, K 3any oxungaHuad, Mmectam Ar4d 3anoJIHeEHUA 3asiBNIeHU O npegoctaBlieHNN
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, I/IH(bOpMaU,I/IOHHbIM cTeHgaMm C o6pa3u,aM|/| MX 3anosfiHeHnd n nepevyHem



AOKYMEHTOB, HEODXO0AUMbIX AN NpeaoCTaBeHns yCryr, B TOM Yncne TpeboBaHns K
obecneyeHnto OCTYNHOCTM AN NHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®eaepaumm o coumanbHOW 3alunTe MHBanMaos:

2.16.1 kabmHeTbl Npuema 3asBuTenen (NpeacraBuTenemn 3aasmtenen) obosHavarTcs
NMHOPMaLNOHHBIMK TabnNu4kamu ¢ ykasaHnem Homepa kabuHeTa u HasBaHus cnyx6bl "ogHOro
OKHa";

2.16.2 pabouyme mecTa cneunanmcToB crnyx0Obl "0OHOro OkHA", NPeaoCTaBNAIOLLNX
MYHULMNANbHYO ycnyry, obopyaytoTca TenedoHOM, KOMNbIOTEPOM U APYron OPrTEXHUKON,
NO3BONSAIOLLEN CBOEBPEMEHHO M B NOMHOM 00beMe OpraHM3oBaTb NpeaoCcTaBneHne
MYHULMNANbHORN yCnyru;

2.16.3 onsa 3anonHeHna 3asBrieHnn 0 NpeoCTaBNeHU MyHULMNATbHOM YCIYTN U OXXUAAHUS
npuemMa 3asasutenam (NpeacTaBUTENAM 3asaBUTENEN) OTBOAATCS MeCTa, OCHALLEHHbIE CTYIbSAMU U
cTonamu ans opopmrieHns 3asiBreHni;

2.16.4 B noMeLLeHNN ON4A OXuaaHUa npuema 3asiButenen (npeacraBuTenein sadasutenen)
pa3mMeLlarTcs MHPOPMaLMOHHbIE CTEHObLI C 06pa3uaMmn 3anofTHEHNS 3asiBIEHUA N NEPEYHEM
AOKYMEHTOB, HEOOX0AUMbIX ANSA NpeAoCTaBNeHNs MyHULMNANbHOW YCRyru;

2.16.5 obecneunBatoTcs ycnosus 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObEKTY (34aHuo,
NOMELLEHMIO), B KOTOPOM NPeaoCTaBNAeTCsa MyHMUMNanbHasa ycnyra;

2.16.6 obecneunBaeTcsi BO3MOXHOCTb CAMOCTOATENBHOIO NepeaBmKeHNa NHBaNNaoB Mo
TEPPUTOPUN, HA KOTOPOWN pacnosioXXeHbl OOBbEKTHI (3A4aHMs, NOMELLEHUS), B KOTOPbIX
npeaocTaBnAeTCca MyHMUMnanbHas ycryra, a Takke BO3MOXHOCTb BXOA4a B Takme 00bekTbl U
BbIXOA4a M3 HUX, B TOM YMCIE C UCMONb30BaHMEM KPECIa-KOMNACKM;

2.16.7 obecneunBaeTCcsi CONPOBOXAEHNE NHBANUAOB, MMEKOLLMX CTOMKME paccTponcTBa PyHKLMU
3pEHNS N CaMOCTOATENBHOIO NEPEABMKEHUS, U OKa3aHMe M NOMOLLN;

2.16.8 Hagnexawum obpa3om pasmelaetca obopygoBaHne n Hocutenn nHpopmaunm,
Heobxogmmble anga obecneveHus GecnpenaTCTBEHHOIO 4OCTYNa MHBANMAOB K 0O6bekTam
(34aHuaAM, NoMeLleHnaM), B KOTOPbIX NPeaoCcTaBnseTca MyHUuunanbHas ycnyra ¢ y4eTom
OrpaHUYEHUN UX XKU3HEAEATENbHOCTMU;

2.16.9 Heobxoanmas Ans UHBaNMAOB 3BYKOBAsi U 3pUTENbHAA MHOPMaLUS, a Takke Haanmcu,
3HaKKM 1M MHast TEKCTOBAsdA M rpadudeckas nHdopmauusa oybnmpyeTcss 3Hakamu, BbIMONHEHHbIMMA
penbedHO-To4YeYHbIM WpndTom bpanns;

2.16.10 gonyck cypaonepeBogyunka n TMdriocypaonepeBounka;

2.16.11 ponyck cobakn-npoBogHMKa HA 0O BbEKTLI (34aHUS, NOMELLEHNS), B KOTOPbIX
npeaocTaBnseTcs MyHMuMnanbHas ycnyra, npyu Hann4mum JOKyMeHTa, NOATBepXKaatoLWwero ee
cneunanbHoe oby4eHune;

2.16.12 okasaHve nHeanugam noMoLLm B npeogorieHnn 6apbepoB, MeLlaroLmx nosTy4eHno nMm
MYHULUMNANbHbIX YCNYr HapaBHe C ApYrMMu nuuamu.

TpeboBaHus k nomeLieHnam MOLL KamuyaTtckoro kpasi yctaHoBneHbl [NpaBmunamm opraHmsauum
AEeATENbHOCTM MHOrOQYHKLMOHANbHbIX LEHTPOB NPeoCTaBeHns rocyaapCTBEHHbIX U
MYyHUUMNAaNbHbIX YCNyr, yTBepXaeHHbIMu NocTtaHoBneHnem NMpaButensctBa Poccuimckon
®epepaumm ot 22.12.2012 N 1376.

2.17. NokasaTenu 4OCTYNHOCTU

N Ka4yecTBa MyHUUMNANbHOW yCyru

B TOM YuMCne KONMMYECTBO B3aMMOAENCTBUM 3asBUTENS
(NnpeactasuTend 3aaBuUTeNs) C JOMKHOCTHBIMU Nl aMuU

npv NpegocTaBneHn MyHULMMNANbLHOW YCNYrn U Ux
NPOAOIMKUTENBHOCTb, BO3MOXXHOCTb MOSyYeHUs1 MHGhoOpMaLumn o Xxoae
npegocTaBneHns MyHULMNansHOM ycrnyru, B TOM vucre



C MCNONb30BaHNEM UH(OPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOMIA,
BO3MOXHOCTb IO HEBO3MOXHOCTb MOMYy4YeHUS MyHULMNANbHOM
yCrnyrm B MHOrogyHKLMOHANbHOM LEeHTpe (B TOM YnCre B NOSTHOM
obbeme) no BLIOOPY 3aaBUTENS (SKCTEPPUTOPUANBHBIN NPUHLMM),
nocpeAcTBOM 3anpoca O NpeaocTaBneHnn HeCKOMbKUX
rocyAapCTBEHHbIX U (UNN) MyHMLMNANbHbIX YCNyr

B MHOTOOYHKLMOHATbHOM LieHTpe, NpeaycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmsaumm
npegocTaBneHns rocygapCTBEHHbIX

WU MyHUUMNanbHbIX yenyr"

2.17.1 nokasatensMmu 4OCTYNHOCTU NPeaoCTaBNEHNS MyHUUMNANbHOW YCNyrn ABNSKOTCS:

- BOSMOXHOCTb MNoJty4eHud MyHI/ILI,I/lI'IaJ'IbHOIZ ycnyrn B AOCTYMHbIX MeCTax NnyTem nogadun
3asaBneHnst B MIMCbMEHHOM q)opme, Nno4YTOBbLIM OTMpPaBJ/iEHNEM, B SﬂeKTpOHHOIZ (bopme nyTem
HanpaslieHnAa 3aaBrieHnA Ha agpec SﬂeKTpOHHOIZ Nno4Tbl agMUHUCTPaLUUnN NUnn 4epea PIrY,;

- BO3MOXHOCTb MOny4YeHust MHopmaLmm 0 Xxoae nNpeaocTaBreHns MyHULUNanbHOW yCriyru, B TOM
yucne yepes PIY npu ycnosuun, 4T0 3asiBneHne nogaHo nocpegcrsom PIATY;

- TPaAHCMOpPTHaA AOCTYNHOCTb K MeCTaM npeaoctaBlieHnA MyHMLlMHaﬂbHOIZ YyCnyru;

- BO3MOXHOCTb 3anucu Ha npuem Ans nogayn 3asBreHns o NpegocTaBNeHnn MyHUUMNanbHON
ycnyrmn nocpegcrtsom PIATY;

- BO3MOXHOCTb AoCcyAe6HOro (BHecyiebHOro) paccMoTpeHus xarnob B npouecce NpefocTaBnieHus
MYHULMMANbHON YCNyTu.

2.17.2 nokasaTenamu KadectBa MyHULMMNANbLHOW YCNyru SABns0TCS:

- YAENbHbIN BEC PACCMOTPEHHbIX B YCTAHOBINEHHbIV CPOK 3asiBNEHUIN Ha NpeaocTaBneHne
MYHULUMNANbHOW YCryri B OGLLEM KOMNMYECTBE 3asiBMIEHNIA Ha NPeaoCcTaBeHne MyHUUMnanbHom
ycnyru;

- yAenbHbIN BeC konuyectBa 060CHOBaHHbIX »anob B obLiem konuyecTse 3asiBlieHU Ha
npegocTaBneHe MyHUUMnansHoOm yCryru.

- NONTyYeHmne NOSHON, akTyanbHOM N JOCTOBEPHOW MHpOpMaLMK O nopsake NpeaocTaBeHuns
MYHULMNANbHOM yCnyru, B TOM YMcrie B aNeKTpoHHon doopme nocpeactsom EMMY/PITY.

2.17.3 nokasatendamu AOCTYMHOCTU U KaYeCTBa MyHULMMNANbLHOW YCNyru npyu NnpegocTaBneHnm B
31IEKTPOHHOM BUAE ABMISIOTCA:

- BO3MOXXHOCTb Nony4yeHust Hpopmauumn o Nopsiake U cpokax NpegoCTaBreHns YCnyru ¢
ucnonb3oBaHnem EMNCY/PMTY;

- BO3MOXHOCTb 3anucu Ha npuem Ans nofgayun 3assrieHns o NpegocTaBneHnn MyHUUMnansHon
ycrnyru ¢ ucnons3osaHuem PIY;

- BO3MOXHOCTb HanpaBneHus xanobbl Ha pelleHns n gencteuns (6esnencrene) AOSMKHOCTHOrO
nvua B xoe nNpeaocTaBfeHns MyHMUUnaneHOW ycryrm nocpeactsomM noprana degepansHom
rocygapcTBeHHON MHopMaunoHHon cuctemsl "ocynedbHoe obxanosaHmne" (do.gosuslugi.ru);

- BO3MOXXHOCTb (0OPMUMPOBaHUS 3asaBneHns anga nogaym saasutenem Ha EMNCY/PITY;

- Nony4YeHne pesyrnbTata NpeaocTaBneHnst MyHULMNANbHOW YCryrn JOKYMeHTa Ha OyMaXkHOM
HOCUTENE MUK NPU HanM4mMm TEXHUYECKOM BO3MOXHOCTM B (DOPME 3MEKTPOHHOIO [OKYMEHTA;

- MIPY HaNM4YUM TEXHNYECKOM BO3MOXHOCTU OLleHKa OOCTYMNHOCTU N KayecTBa MyHULMMNanbHON
ycnyrun Ha PITY.

2.18. NHble TpeboBaHus,
B TOM YMUCHE yuYuTbiBaoLmMe 0CoOBEHHOCTH
npegocTaBneHns MyHULMNAanNsHOM yCnyrn B MHOTOYHKLMOHANbHbIX



LeHTpax NpeaocTaBnNeHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
N 0COBEHHOCTM NpPeaoCcTaBNeHns MyHULMNANbHON YCnyru
B 9NeKTPOHHON dhopme

2.18.1 3asButenam (NpegcraBUTenaM 3asiBuTenein) npeoctaBnsaeTcs BO3MOXHOCTb
npeaBapuTEnbHON 3anMcKn Ha Nogavy 3asiBNeHnsa 1 JOKYMEHTOB, He06XoauMbIX Ans
npegocTaBneHns MyHUUMNansHOM yCnyru.

[MpeaBapuTenbHasa 3anUcb MOXET OCYLLECTBNATBCH cneayowmmmn cnocobamm no selbopy
3asBuTens (NpeacraBuTens 3assBuTens):

- Npy Nn4HOM obBpaLlleHun 3aasuTtens (NpeacTaBuTens 3asasutens) B cnyxoby "ogHoro okHa" nnm
ML KamyaTckoro kpas;

- no TenedoHy cnyxo6bl "ogHoro okHa" nnu MOLL Kamyatckoro kpasi;

- yepes opuymnaneHbin cant MdL|, KamyaTckoro kpas;

- Yepes ohuumanbHbI CanT agMUHUCTPaLIN;

- yepes ENMIY u/vnun PIITY.

Mpu npenBapuTenbHOM 3anucuK 3asButens (NpeacTaBuTenb 3asaBuTend) cooblaeT cnegyouime
AaHHbIE:

- (hamunuio, UMs, OTYECTBO (MocneaHee Npu HanNMyuK);

- KOHTaKTHbI HOMep TeneqoHa;

- aApec dNeKTPOHHOW NOYTLI (MPU HaNMuYun);

- XXenaewmble gaTy 1 Bpems 3anvcu Ans npeactaBreHns JOKYMEHTOB. 3asaBuTento
(npeacTtasuTento 3aaBUTENS) coobLLarTca gata n Bpems npueMa OKYMEHTOB.

3agasuTens (NpeactaBuTenb 3asBuTens) B Ntoboe Bpems BnNpaBe oTkasaTbCsa OT
npenBapuTenbHOM 3anucy;

2.18.2 ocobeHHOCTM NpegocTaBneHns MyHuumnanbHon ycnyrn Yyepes MOL| Kamuatckoro kpas.
MpepoctaBneHne MmyHuumnansHom ycnyrn B MOLL KamyaTtckoro kpas ocyLiecTsnsieTcs B Nopsiake,
npegyCcMOTPEHHOM CorfalleHMeM O B3auMOAENCTBUM, 3aKMIOYEHHBbIM MeXay agMUHUCTpaUnen n
MLl KamyaTckoro kpasi, Co AHSA BCTYMMEHNSA B CUIy COOTBETCTBYHOLLErO COrfalleHuns o
B3aUMOAENCTBUM.

MyHuumnanesHaga ycnyra npegoctasngetca B M®L| KamyaTckoro kpas ¢ y4eToM npuHumna
9KCTEPPUTOPMAnbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asBUTENb (NpeacTaBUTeNb 3asaBUTens)
BrpaBe BblbpaTb Ana obpalleHns 3a nonyyeHmemM MyHuumnansHon ycnyrm niobon MoL
KamuaTckoro kpas.

3assutenam (NpeacraBUTensam 3assuTernen), 3anMcaBlLIMMCH Ha NpueM Yyepes opuumanbHbIn
cant M®L| KamyaTckoro kpasi, 3a AeHb 40 npuema oTnpaBnseTcs HanoMMHaHWe Ha yKasaHHbIN
afpec 3NeKTPOHHOM NMoYyThl O AaTe, BpeMeHU U MecTe npuemMa, a Takke nHgopmaumus ob
aHHYNMpPOBaHUN NpeaBapuUTENbHON 3anncK B Criydae HeABKU Mo UcteveHnmn 15 MUHyT ¢
Ha3Ha4YeHHOro BpeEMeHU rnpuema;

2.18.3 0coBeHHOCTM NpeaoCcTaBeHns MyHULMNAanbHON YCNyrn B 3NEeKTPOHHOM hopMme.

[nsa 3assBuTtenen (npeacraBuTenen 3agaBmuTenen) B LENsx NpegocTaBneHns MyHULmMnansHom
yCryr1 B 9NeKTpoHHON dhopme obecrneynBaeTcst BO3SMOXHOCTb:

- 3anncu Ha npyvem Ang nogayun 3asiBneHus o npeaocTaBreHnn MyHUUUNanbHOW yCryru ¢
ncrnonb3oBaHMeM ouLmansHOro camta agMmuHucTpaumu, EMNNY n/nnu PIIry,;

- MoNy4YeHns MHopMaL MM O NOPSAKE U CPOKax NpeaoCcTaBneHuss MyHUUUNansHOM ycnyru Ha
odomumanbHOM cante agMUHUcTpauumn u Ha ENMry w/vnmn PMAry;

- Nogaya 3asBreHnsi, Heo6Xo0ANMOro AN1s NONYYEHUA MyHULMNANBbHOW YCYrn N JOKYMEHTOB,
Heobxo4MMbIX NS NPeoCTaBNEeHNA MyHULUMNANbHOW YCNyrn B 3NIEKTPOHHOM bopMe Ha

SNEKTPOHHYIO MOYTY CNyx06bl "0AHOro OkHA", odhnumManbHOM cante agMmuHucTpauun, ENMY n/vnu
PITY;



- Nony4yeHve pesynbTaTta NpeocTaBNeHnsa MyHUUMNanbHON YyCnyry B 3rIEKTPOHHOM BUAeE Ha
3NEKTPOHHYIO NOYTY 3aaBuUTeNs (NpeacTtaBuTens 3assuTens), Ha ouumanbHOM canTe
agMmuHuctpaumm, ENCY winnn PITY,

- OCYLLLeCTBIIEHUNSA C UCMOSIb30BaHNEM OohuLmManbHOro camta agmmHuctpauum, PITY moHuTopuHra
Xo4a NpeaoCcTaBneHnss MyHULMNAanNbLHON YCnyru;

- HanpaBneHus xanobbl Ha peleHnsa n gencTeusa (b6esgencTeme) JOMKHOCTHOrO nuua B Xxoae
npeaocTaBneHnsa MyHuLMNanbHOW ycnyru (aanee - xanoba) nocpeactsoM noprana
depepanbHON rocyaapcTBEHHOM MHGOPMaLMOHHON cucTembl "locynebHoe obxanosaHme"
(do.gosuslugi.ru);

- MIPU HaNM4YUM TEXHNYECKOM BO3MOXHOCTU OLIEHKa LOCTYMNHOCTU N KayecTBa MyHULMMNanbHON
ycnyrn Ha ENMTY w/vnn PIITCY.

[Mpy npegocTaBneHN MyHULMNANbLHOM YCyru B 3NEKTPOHHOW hopMe naeHTudmkaumna n
ayTeHTUUKaunsa MOryT oCcyLecTBAATLCA NOCPEeACTBOM:

- €QMHOM CUCTEMbI NOEHTUMKALNN N ayTEHTUMUKALNN UNN NHBIX TOCY4apPCTBEHHbIX
MHAPOPMALMOHHBIX CUCTEM, €CNWN Takne rocygapCTBEHHbIE MHPOPMALIMOHHbIE CUCTEMbI B
ycTaHoBneHHom [NpaBuTtensctBom Poccuiickon ®eaepauum nopsake obecneynsatoT
B3aMMOLENCTBME C €OMHON CUCTEMON NOEHTUUKALUKN U ayTEHTUdUKaALNK, NPU YyCITOBUN
coBrnageHnsa ceegeHnin 0 Pusnd4eckomM nuue B ykasdaHHbIX MHPOPMALMOHHBIX CUCTEMAX;

- eJMHOM cUCTeMbI naeHTUMKaunm n ayTeHTumnkaumm n eamHon NHPOPMaLNOHHON CUCTEMBI
nepcoHanbHbIX AaHHbIX, o6ecneymBatoLlen 0b6paboTky, BKoYas cbop n xpaHeHue,
BMOMETPMYECKNX NEPCOHANbHbBIX AAHHbIX, UX NPOBEPKY M nepefady MHAopMaL MM O CTENEHN UX
COOTBETCTBUSA NpeaoCcTaBNeHHbIM OMOMETPUYECKMM NEPCOHArNbHbLIM AaHHBbIM PU3NYECKOro nuua
(nanee - eanHas GuomeTpuyeckasa cuctema).

3anncb Ha npuem vepes ENMMY n/vnu PTTY ocywecTBNAeTcs ¢ MCNOMb30BaHMEM YyY4ETHOW 3anucu
3asBuTens (NpeactaBuTens 3asiBUTENs), 3aperMcTpupoBaHHON B €ANHOWN CUCTEME
naeHTUMKaUUM 1 ayTeEHTUUKALUKN NN €ANHOM CUCTEMbI MOAEHTUAMKALNM U ayTEHTUUKALNN U
eanHon BUOMETPUYECKON CUCTEME.

bes peructpauuun n astTopusaumm Ha noptanax EMNCY w/unu PII'Y 3assutento (npegcraBuTento
3asBUTENS) NPEeAOCTaBSAETCA BO3MOXHOCTb:

- O3HAKOMIEeHUs ¢ MHOpMaLKnen 0 MyHULMNANBHOW yCryre;

- O3HaKoOMJI1IEHUA C HOpMaTUBHLIMU NPaBOBbIMU aKTaMu, perynmpyrownmMmmn OTHOLLEHNA,
BO3HUKaOLWne B CBA3U C npeaocTtaBlieHNeEM MyHmumnaanon YCIyru;

- O3HAKOMIIEHUSA C HacToAawmMM PernameHTom.

Mocne pernctpaumm n asTopmusaumm Ha noptanax EMNCY w/vnu PITY 3aasutento (npeacraBuTento
3asBUTENS) NPEeAOoCTaBSETCA BO3MOXHOCTb:

- 3aMnoSIHEHUS ANEKTPOHHON POPMbI 3a8BNEHUS C NPUOBLLEHNEM INEKTPOHHBIX KOMUIA
AOKYMEHTOB, HEODXOAUMbIX ANA NOAy4YeHUss MyHULUNANbHOW YCIyru;

- HanpaBneHUsi B opraH, NpeaocTaBnsALWNA MyHULUMAAMNbHYIO YCAYry, 3an0ofIHEHHOIO 3asiBNIEHUS U
[IOKYMEHTOB B 3JIEKTPOHHOW (hOpME;

- OCYLLECTBIIEHNS1 MOHUTOPUWHIA X04a NpeaocTaBnNeHnst MyHUUMNanbHOM yCnyru;

- XpaHEeHUs CO34aHHbIX 3asBMEHUN U JOKYMEHTOB, UCTOPUM HanpaBreHus 3asBneHnn n
OOKYMEHTOB B 9N1EKTPOHHOW dpopMme.

B ocTanbHbIX criyqasx BuA 3reKTPOHHOM NoANucy onpeaernsieTca B COOTBETCTBUU C KpUTEPUAMU
onpeaeneHns BUO0B 3NEeKTPOHHOW NOANUCU, UCNONb30BaHNE KOTOPbLIX LOMYyCKaeTcs npu
obpaLleHnn 3a Nony4YeHMeM rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr, COrNacHO NPUNOXEHNIO K
[MpaBunam onpeaeneHnsi BUAOB 3NIEKTPOHHOM NOAMNUCHU, UCMNOSTb30BaHUE KOTOPbIX A0MNyCcKaeTcs
npy obpalleHnmn 3a NoNyYeHNneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT, YTBEPXKAEHHbIM
MoctaHoBneHuem MNpasutensctea Poccunckon Pegepaumm ot 25.06.2012 N 634 "O Bugax
3NEKTPOHHOM NOANUCK, UCMOMBb30BaHME KOTOPbIX JONYyCKaeTcs Npu obpalleHnn 3a nonyvyeHmem
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yCcnyr".



3. Cocras,

nocrnegoBaTeNlbHOCTb U CPOKM BbINOSHEHWS

aAMUWHUCTPATUBHBIX Npoueayp (aencrteuin), TpeboBaHUs K NOPSAKY
NX BbIMNOMHEHMUS, B TOM YnCIie 0OCOOEHHOCTU BbINOSTHEHNS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUN) B 3NIEKTPOHHOM hopme

3.1. VcyepnbiBatowmnm nepedeHb aaMMHUCTPATUBHBIX NpoLuenyp
(nencreumn)

3.1.1 ncyepnbiBaOLWM NepevyeHb aiMUHUCTPATUBHBIX Npoueayp (AencTBui):
- MIPUEM U perucTpaums 3asBneHns 1 npunaraeMblx K HEeMy JOKYMEHTOB;
- paccMOTpeHWe 3asaBreHNs 1 Nnpunaraembix K HeMy JOKYMEHTOB;

- NOArOTOBKA, PErMCTPaLMs 1 Bblaada 3asBUTento (NpeacTaBUTeNto 3asBUTENS) pesyrbTaTta
npeaocTaBneHns MyHULMNanbHOM yCryru.

3.1.2 ncyepnbiBaloLWmi NepevyeHb aAMUHUCTPATUBHBIX Npoueayp (4encTenn) npu
npegocTaBnNeHnn MyHUUMNANbLHOW YCIyrn B 3NEKTPOHHOW (hopme:

- NPYEM 1 perncTpaumst 3asiBreHNs 1 MHbIX AOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBeHNs
MYHULMNANbHOW YCyru;

- pacCMOTPEHUE 3asIBINEHUS U MHbIX [OKYMEHTOB, HEOGX0AUMbIX ANs NpeaocTaBneHus
MYHULMNANbHOW YCIYry, NPUHATUE PeLLEeHNst O MPeAoCTaBNEHNN MyHULMNANbLHOW YCyru;

- NOArOTOBKA M HanpaBreHe yBeAOMIEHNS O pe3yfibTaTax pacCMOTPEHUS LOKYMEHTOB,
HeobXxoauMbIX 4Ns NpeaoCcTaBNeHMs MyHULMNANbHOW YCRyri, coaepallero cBeaeHus o
MPUHSTUN NONOXUTENBHOIO PeLLEHUs O NpeaoCTaBeHNM MyHULMNANBHOW YCNYrn U BO3MOXHOCTU
NonyYnTb pesynbTaT NPeaoCTaBIeHNs MyHULMNANbHON ycnyri, MM6o MOTMBMPOBaAHHOIO OTKasa B
npeaocTaBneHMN MyHULMNANbHOW YCIYIu;

- UCTIpaBrieHne AoNyLEeHHbIX OWNBOK M oneYyaTok B BblaaHHbIX B pe3ynbTaTte npeAoCcTaBreHust
MYHULMMNANbHOM YCNyrn JOKYMEHTaXx.

3.2. MNpviem u perncTpauns 3asBneHns u npunaraemMbix K Hemy
[IOKYMEHTOB

3.2.1 ocHOoBaHMEM 115 Ha4ana agMUHUCTPaTMBHOW NpoLeaypbl ABMSETCS NOCTYNneHne B Cyxoy
"oQHOro okHa" 3asBneHus 3aaBuTens (NpeacTaBUTENS 3asBUTENS) C NPUNOXEHNEM K HEMY
AOKYMEHTOB;

3.2.2 B A€Hb NOCTYNEHNS 3asiBEHNSA CneumanucT cry>obl "ogHOro okHa", OTBETCTBEHHbIV 3a
npuem obpalleHun 3assBuTtenen (NpeactaBuTenen sagasutenen):

- NpoBepSHET 3asdBlNeHne Ha OTCYTCTBME OCHOBAHUWN AN 0TKasa B Npueme 3asiBrieHus,
npegycMoTpeHHble NognyHKToM 2.9.1 HacToswero PernameHTa;

- YAOCTOBEPSIET JINYHOCTb 3asBUTENS (MPEACTaBUTENS 3asBUTENS) U NPOBEPSIET Er0 NOTHOMOYUS,
NPaBWIbHOCTb 3aMoSfIHEHUS 3asIBIEHNS.

B cnyyae Hannums ocHoBaHWW 4N OTKasa B nNpyeme 3asiBfieHus1, NpeayCMOTPEHHbIX NO4NYHKTOM
2.9.1 HacTosiwero PernameHTa, cneunanuct cnyxobl "ogHoro okHa'":

- Npw obpaLlleHnn 3asasuTend (NpeacTaBuUTens 3asiBUTENS) NNYHO B CNYX0y "0AHOro okHa",
BblAaeT NUCbMeHHOoe yBefoMIeHne 06 oTkase B NpMemMe 3asiBrieHus no oopme cornacHo
NpunoXxeHunto 2 K Hactosiwemy PernameHTy (ganee - yBegoMreHne) ¢ ykazaHmeM npuymnH otkasa
1 BO3BpaLLaeT 3asiBfieHNe U JOKYMEHTbI, NpeayCMOTPEHHbIE MYHKTOM 2.6 HacTosILLEero
PernamenTa;



- MPY NONyYeHUN 3asBrEeHNsI NOYTOBbLIM OTNPaBeHneM He no3gHee 1 pabodero aHs, cnegyowero
3a HeM MOCTYNMeHNa 3asaBreHns, HanpasnseT 3asaBUTENO NMCbMEHHOE yBeJOMIEHME C
yKasaHneM MpuynH OTKasa Ha NoYTOBbIN agpec, yKa3aHHbIW B 3asBNEeHUM 1 BO3BpaLlaeT
3asiBrieHne N JOKYMEHTbI, NpegyCMOTPEHHbIE NOANYHKTaMU NYHKTOM 2.6 HacTosLLero
PernameHTa;

- NpW NOSTyYEHUM 3asBIEHNSA MO ANIEKTPOHHON NoYvTe He no3gHee 1 paboyero AgHs, cneayoLwero 3a
AHEeM MOCTYNNEHNS 3as8BNeHns1, HanpaBnseT 3asBUTENIO 3NIEKTPOHHOE YBE4OMITEHME C YKa3aHNEM
NPUYMNH OTKa3a Ha agpec dNeKTPoOHHOW NoYThl. B cnyvyae npegocraBneHns HotapuanbHO
3aBepEHHOM KONMuMn AOKYMEHTa, opurHan JOKyMeHTa He npegocTasnseTca. B cnyyae
npegocTaBnNeHns KONun JOKYMEHTa, He 3aBEPEHHON HOTapuanbHO, OAHOBPEMEHHO C KOMUEN
AOKyMEHTa NpefoCTaBnseTcsl ero OpurnHar, KOTopbi Nocne NPoOBEPKN COOTBETCTBUA KOMUU
AOKyMEHTa, 3aBepseTcs cneunanmcTom cryobl "ogHoro okHa" 1 npmobLiaeTcs K 3asBeHunto, a
opurMHan gOKyMeHTa BO3BpallaeTcs 3asiBUTENIO (MpeacTaBuTENto 3adBUTENS).

Cneumanuct cnyx0bl "ogHOro okHa" Npu OTCYTCTBUM Y 3asBUTENS (NpeacTaBuTenNs 3adaBuTenNs)
KOMWI OOKYMEHTOB, YKa3aHHbIX B NoAnyHkTax 2.6.1 - 2.6.2, ab3aue nepBom nognyHkTa 2.6.3 n
noanyHkrax 2.7.1 - 2.7.2 HacToswero PernameHTta, 6ecnnaTHO n3rotaBnmBaeT UX KOnuu, a
opurMHansl BO3BpaLlaeT 3asBuUTento (MpeacrtaBmTento 3asaBuTens);

- perucTpupyer 3asiBfieHMe B aBTOMaTU3NPOBAHHOW CUCTEME INIEKTPOHHOIO JOKYMEHTOO60opOTa 1
Aenonpov3BoACTBa agMUHUCTPaAUUK (Janee - cuctema 3NeKTPOHHOro JOKyMeHToobopoTa) ¢
aBTOMaTU4ECKUM NPUCBOEHNEM EMY NEPCOHANBLHOrO PErMCTPaLMOHHOrO HOMEpPA;

- BblAaeT 3aaButento (NpeacTaBUTESo 3asiBUTENS) KOMUIO 3aperMcTpupoBaHHOIo 3asiBIieHs,
npoLueLlero permcTpaunio B CUCTeMe 3NEeKTPOHHOIo OKYMEHTO060pOoTa, MMYHO, MOYTOBbLIM
OTnpaBIieHNEM U PaCUCKy O NONyYeHUM JOKYMEHTOB C YKa3daHMeM UX NepeyHs v gatbl
nosly4yeHus;

- nepegaeT 3asiBNeHne C NPUNoXXeHneM JOKYMEHTOB B YNpaBreHue;

3.2.3 cneuunanuct cnyxbbl "ogHoro okHa" B TevyeHne 1 pabodero aHs nepefaet 3asBreHne
3amecTtutento [nasbl agMUHUCTpauuu MNeTponaBnoBck-KamyaTckoro ropofackoro okpyra -
HavYanbHWKY YnpaBfeHUs 3KOHOMUYECKOro pasBuTus U NpeanpuHMMaTensCcTBa agMUHUCTpauum
lMeTponaBnoBck-KamyaTCcKOro ropockoro okpyra (ganee - saamectuternes [aBbl agMUHUCTpaUUm
[MeTponaBnoBCcK-KamyaTckoro ropoAckoro okpyra - HadanbHuK Ynpasnenus) nnbo nuuy,
NCNOSTHAIOLLEMY ero 0683aHHOCTY;

3.2.4 cpoK BbIMOSHEHNA agMUHUCTPATMBHOM Npouenypbl coctaBndet 1 pabounn geHb Co gHSA
NOCTYNNeHns 3asBreHnst B Cnyxby "0aHOro okHa";

3.2.5 pesynbTaTOM agMUHUCTPaTMBHOM NpoLeaypbl SBASeTCS:

- peructpaums cneumannucTom cnyxbbl "ogHOro okHa" 3asiBNeHUs1 B CUCTEME 3NEKTPOHHOIO
AOKyMeHToobopoTa 1 nx nepegadva Ha UCMOMHEHME B OpraH agMUHUCTpaLmu;

- OTKa3 B npveme AOKYMEHTOB Mpu Hann4mm xots bl OAHOIO U3 OCHOBaHWU Af1s1 OTKa3a B Nnpueme
AOKYMEHTOB, NpeayCMOTPEHHbIX NnognyHKTom 2.9.1 HacTosiwero PernameHTa, HanpasneHue
(BblOaya) 3aaBUTESO MMCbMEHHOIO YBEAOMIEHUS 06 OTKa3e B NpuemMe JOKYMEHTOB C yKa3aHuem
NPUYMH OTKasa, HanpaesneHue (Bblgava) 3asiBUTEN0 NpeacTaBneHHbIX JOKYMEHTOB.

3.2.6 cnocobom dmkcaunmn aBnseTcs:

- CO3aHne 3NEeKTPOHHON perncTpaunoHHOM KapTOYKN JOKYMEHTa B CUCTEME ANIEKTPOHHOIO
AOKYMeHTOO60opOTa C NPUCBOEHMEM 3asIBIIEHUIO PEMMCTPALMOHHOIO HOMEpPA;

- MUCbMEHHOE YBEOMSIEHNE C YKa3daHueM NpuYnH oTkasa Ha GyMaxkHOM HocuTene;

3.2.7 KpUTEPUM NPUHATUSA PELLEHNS: Hanudmne (OTCYTCTBME) OCHOBAHUM ANSA OTKasa B npueme
3asiBrieHNs N NpunaraeMblx K HeMy JOKYMEHTOB;

3.2.8 nMuUoM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE a4MUHUCTPATUBHOW Npoueaypbl, ABNseTcA
cneunanucTt cnyx06bl "0aHOro okHa", OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB.

3.3. PaccmoTpeHue 3asBrneHns 1 npunaraemMblx K HeMy JOKYMEHTOB



3.3.1 ocHoBaHMeM ans Havyana agMMHUCTPaTMBHOW NpoLenypbl ABMSETCS NOCTynfeHne
3asBNeHNs C NpUNoXeHnem JOKYMEHTOB B YNpaBrieHue.

B AeHb nocTynneHus 3asBreHns B YnpaBneHme 3aMecTuTerb rnasbl aaMUHUCTpaLMm
MeTponaenoBck-KamyaTckoro ropoAckoro okpyra - HadanbHUK YnpaerneHus nméo nuuo, BpeMeHHo
NCnorHsiloLLee ero 06s13aHHOCTU, HanpaBnseT 3asiBfeHNe No CUCTEME INEKTPOHHOIO
AOKyMeHToobopoTa cneunanucTy oTaena passBuTUS TOProBrv U NOTPeBUTENBCKOro pbiHKa
YnpaBneHusi 4nsi UCMONHEHUS.

3.3.2 cneynanncT oTaena pa3sBuUTUS TOProBv 1 NOTPEOBUTENLCKOro pbiHka YnpasreHus B
TeyeHue NATU HeN Co AHS NOSTyYeHUs 3asBrieHns ANs UCMONHEHUS NPOBepPSeT cBeaeHus,
yKa3aHHble B 3asiBNIeHNN, N CBEPSIET C NUUEBLIM CHETOM NIMYHOIo NoACOBHOro X0391McTBa
3asBuTENs (ganee - NULEBOM CYET), OTKPbLITLIM B MNOXO3ANCTBEHHOW KHUTE.

B crnyyae oTcyTCTBMS OTKPLITOrO B NOXO3SMCTBEHHOW KHUre NULIEBOrO cYeTa fIMYHOro NoacobHOro
XO35IACTBA, U B Cry4ae HenpeacTaBreHns 3asBuTenemM AoOKyMEHTOB, YAOCTOBEPSIOLIMX NpaBo
CcOBGCTBEHHOCTU, NONb30BaHUS, BNafgeHNs, apeHabl Ha HeABMKUMOE M OBMKMMOE MMYLLECTBO
(3eMenbHbIN y4acToK, 34aHusl, CTPOEHUS, COOPYXKEHUS, aBTO- U CEJTbCKOXO3SINCTBEHHYIO TEXHUKY),
cneumanucT otaena pasBuTUst TOProBfn U NOTPeBUTENbCKOro pbiHKa YNpaBrneHusi B Te4eHne nstm
AHEeWN co AHS NonyYeHus 3asiBNeHMs OCyLLEeCTBNSET NOArOTOBKY U HarnpaBreHue
MeXXBeJOMCTBEHHOrO 3anpoca B YnpaBneHue PocpeecTtpa 1 YnpaBneHne apxXutekTypbl.

3.3.3 B Te4yeHune ogHoro paboyero gHs, CO OHA cnefyoLwero 3a AHEM NONy4YeHns 3anpalluBaemon
MHdopMaUUK, cneunanncT oTaena pasBuTna TOProenv U NOTPEOUTENLCKOro pbiHKa YnpaBneHus
NpoBepsieT NOSHOTY MNOSTYYEHHOW MHOpMaLMN.

B cnydae nocrtynrneHunsd 3aI'IpOLLIeHHOI7I no mexeegomMmCcTBEHHbIM 3arnpocam I/IH(bOpMaLI,I/II/I HE B
NnosiHOM ob6beme nnu co,u,ep>|<au.|,e|7| npoTunBopeYnBblie cBeAEHNA CcneunanncT otaesna pa3BnTmnA
TOProBJ/in N I'IOTpe6VITeJ'IbCKOFO PbIHKa yl'lpaBJ'IeHI/IFI B Te4yeHne ogHoro paGoqero OHA nocrne
nostiydeHund I/IH(bOpMaLI,I/II/I YTOYHAET 3anpocC 1 HanpaendaeT ero noBTOPHO.

3.3.4 cpoK NpefocTaBneHnss yTOMHEHHbIX CBeeHnn YnpasneHmem Pocpeectpa 1 YnpasneHnem
apXMTEKTYpbI - NATb paboynx AHEN.

3.3.5 cneynanuct otaena pa3BnUTnUA TOProesin n I'IOTpe6I/ITeJ'IbCKOFO PbIHKa yl'lpaBJ'IeHI/IFI B
TeYyeHune NATU gHEN Co OHS nostiydeHund yTO‘-IHeHHOIZ I/IH(*)OpMaLI,MM noaroTaBsiMBaeT N HanpaBlidAeT
3amecTutento [(nassbl aadMNHNCTpPaLnn neTpOI'IaBJ'IOBCK-KaM‘-IaTCKOFO ropoackoro okpyra -
Ha4YallbHUKY yl'lpaBJ'IeHI/IFI nn6o gy, ncnonHdawwemy ero 00s13aHHOCTU:

- MPW HaNMYUM OCHOBaAHW NS OTKasa B NPeAoCTaBEHUN MYHULMNANbHOW YCRYrn B
cooTBeTCTBUM C NyHKTOM 2.10 HacTosiwero PernameHTta yBegomMmneHme o6 oTkase B Bblgaye
BbIMUCKK;

- NpW OTCYTCTBUM OCHOBAHWI NS OTKasa B NpeaocTaBneHnn MyHUUMNanbHOM yCrnyru B
COOTBETCTBUM C NYHKTOM 2.10 HacTosiwero PernameHTa BbINMUCKY N3 NOXO3ANCTBEHHbLIX KHUT,
npeaycMOTpeHHbIX noanyHkTamu 2.3.1, 2.3.2, B 3aBUCMMOCTM OT BMAA BbIMUCKN, yKa3aHHbIE B
3asiBrieHUN Ha gaTy NpegocTaBneHns BbIMUCKK (aanee - Bbinucka).

3.3.6 B cnyyae NocTynreHns 3anpoLleHHOoM N0 MeXBeAOMCTBEHHbIM 3arnpocam nHpopmaumm B
NofIHOM ob6beme crneumanucT oTaena passuTus TOProBAn N NOTPEOUTENLCKOro pbiHKa
YnpaBneHusi B Te4eHne NATN OHEeN Co AHA NonyyYyeHnsa nHdopmMaumm NoarotTaBnmeaeT u
HanpasnseT 3aMecTUTENo rMasbl agMUHUCTpauun NeTponaBnoBck-KamyaTckoro ropoackoro
OKpyra - HavyanbHVKY YnpasneHusa nnbo nuuy, NCNonHaLWwemy ero o0693aHHOCTH:

- NPW HaNMYUKM OCHOBAHWUI NS OTKasa B NpeAoCTaBfeHnn MyHULUNAanbHOW YCryrn B
cooTBeTCTBUM C NyHKTOM 2.10 HacTosiwero PernameHTta yBegomMmneHne o6 oTkase B Bblgaye
BbIMUCKW;

- NPV OTCYTCTBUM OCHOBAHWUI AN OTKasa B NpeaocTaBneHnn MyHULMNanbHOM ycnyru B
cooTBeTCTBUM C NYHKTOM 2.10 HacToswero PernameHTa BbIMUCKY N3 NOXO3ANCTBEHHbIX KHUT,
npeaycMOTPEeHHY nognyHktamu 2.3.1, 2.3.2, B 3aBUCMMOCTU OT BUa BbIMUCKKU, YKa3zaHHOW B
3adaBreHun.



3.3.7 3amecTuTenb rnasbl agMUHUCTpaumn lNeTponasnoBck-KamMyaTCcKOro ropogckoro okpyra -
HavanbHUK YnpasneHusa nnbo nuuo, ncnonHstowee ero 0693aHHOCTH, NOANUCHIBAET BbINUCKY UK
yBegomsieHne o6 oTkase B NpeoCTaBeHNN BbINMUCKN B TEYEHNE OQHOro paboyvero AHsS CO AHS UX
NOCTYNIEHNSA U B TOT XXe AeHb nepeaaeT nx B cryxby "ogHoro okHa" anga Bbligadn 3asBUTENIHO.

3.3.8 KpUTEPUN NPUHATUA peLLUEHNS:

- Hannyme nNMbo OTCYyTCTBME OCHOBAHMI ANS OTKa3a B NpeAoCTaBNeHn MyHULMNANbHOW yCyru,
YCTaHOBIEHHbIX NoANYHKTOM 2.9 HacTosduwero PernameHTa;

3.3.9 pesynbTatoM agMUHUCTPATMBHOW NpoLieaypbl SBASETCH HanpaBreHne Ha nognucaHme
3amecTuTento rnasbl agMuHUCTpauum MNMetTponasnoBck-KamyaTckoro ropockoro okpyra -
HayanbHUKY YNpasneHus:

- BbIMUCKN N3 NOXO3ANCTBEHHbIX KHUT;
- yBegomreHus ob oTkase B Bbl4aye BbIMUCKM U3 NOXO3ANCTBEHHbIX KHUT.
3.3.10 cpok BbINOMHEHUA afMUHUCTPATUBHOW Npoueaypsb!:

CPOK BbIMOSTHEHNS aMUHUCTPATUBHON NpoLuenypbl cocTasnseT 6 pabounx gHen co OHSA
pernctpauumn 3assrneHus B cnyxbe "ogHoro okHa".

3.4. MNMopgrotoBKa, perucrpauunsa v Bolgada 3asiBUTENHO
(NpeacTtasuTento 3aaBUTENS) pesynbTaTta NpeaocTaBneHns
MYHULMNANbHOW yCNyru

3.4.1 ocHoBaHMeM ANs HaYana agMMHUCTPaTMBHOW NpoLenypbl ABMSETCS HanpaBlieHne Ha
nognncaHne 3amecTuTernto rnaebl agMuHUcTpaumm NeTponaBnoBck-KamyaTckoro ropoackoro
OKpyra - HayanbHVKy YnpasneHusa nnbo nuuy, NCNonHaLWemMy ero 0693aHHOCTH, BbINUCKA UK
yBegomMmseHns ob oTkase B Te4eHne ogHoro paboyvero AHs CO AHS UX NOCTYNSIEHUSA N B TOT Xe
AEeHb Nepegayn ux B cnyxoy "oaHOro okHa" ons Bblgayun 3asBUTENIO.

3.4.2 cneyunanucTt cnyxbbl "ogHOro okHa", OTBETCTBEHHbLIN 3a Bblgayy AOKYMEHTOB:

- B A€Hb NOCTYNMEHNSA BHOCUT cBegeHna 06 0gHOM 13 JOKYMEHTOB, YKa3aHHbIX B nognyHkTe 3.3.9
HacTosiero PernameHTa, B CUCTEMY ANIEKTPOHHOIO OKYMEHTOO60pOTa C aBTOMaTUYECKUM
NPUCBOEHMEM NEPCOHANbHOro PerncTpaLmMoHHOro Homepa v B cnyyae obpalleHus 3asaBuTens
(NnpeactaBsuTeNa 3aaBMTENSA) O NPEeAOCTaBNEHNN MyHULMNANbHOM ycnyrn Yepe3 MOL|
KamuaTtckoro kpasi nepegaet okymeHTbl B MOLL KamyaTckoro kpasi B COOTBETCTBUM C
CornaweHnem gna Bblgaym 3asiBUTENO (MpeacTaBUTENO 3asaBUTENS);

- B Té4eHne oaHoro pa60qero OHA CO OHA nony4vyeHuna oaHoro n3 AOKyMeHTOB, YKa3aHHbIX B
NnoAnNnyHKTe 3.3.9 HacTosiwero PernameHTa, n3BeLLaeT 3asaBUTens (I'Ipe,El,CTaBI/ITeJ'IFI 3a$|BI/ITeJ'I$I) no
TenecbOHy, YKa3aHHOMY B 3adABJ1I€HUN, O TOTOBHOCTU OOKYMEHTOB N O BO3MOXHOCTHU MNMOJTy4EeHUA UX
3adaBuTenem (I'Ipe,EI,CTaBI/ITeJ'IeM 3aﬂBVITeJ'IFI) NNYHO, NMNBO HanpaendeT JOKYMEHTbI 3adBUTESTHO
(I'Ipe,El,CTaBI/ITeJ'II-O 3aFIBI/1TeJ'I$I) NO4YTOBbLIM OTNpPaBJiIEHNEM.

B cnyuae, ecnu 3assutenem (npeacraBuTenem 3asiBUTENs) B 3asBNEHUM HE yKa3aHO HaMepeHue
NnonyYnTb OAWH U3 JOKYMEHTOB, YKa3aHHbIX B nognyHkTe 3.3.9 HacToswero PernameHTa, NnM4HO,
cneumnanucTt cnyxo6bl "0aHOro okHa", OTBETCTBEHHbLIN 3a Bblgayy AOKYMEHTOB, B TEYEHME OAHOTO
paboyero gHs CO OHS NOCTYNIIEHNSs AOKYMEHTOB HanpaBnsaeT JOKYMEHTbI 3asBUTESHO
(npeacraBuTento 3aaBUTENA) 3akasHbiM MMCbMOM, IMGO NO agpecy ANEKTPOHHOM NoYThI (ecnu
a[lpecC SNEKTPOHHOM NMOYTbI yKa3aH B 3asiBNEHMM 1 3asBUTENDb (NpeacTaBUTENb 3asBUTENS)
BbIpa3uI XenaHne nonyvntb AOKYMEHTbI yKa3aHHbIM CNOCOOO0M) ¢ nocneayowmnmM HanpaBneHnem
OpUIrMHanoB JOKYMEHTOB 3aABUTENIO (NPeaCTaBUTENIO 3asiBUTENSA) NOYTOBLIM OTNPAaBIIEHNEM.

B cny4ae, ecinn npu Hanndmm yka3aHHbIX B 3asdBJfieHU HOMepa TeJ'Ie(bOHa 3adaBuTend
(I'Ipe,El,CTaBI/ITeJ'IFI 3a$IBI/ITeJ'IFI) nnn agpeca SJ'IeKTpOHHOIZ NOo4Tbl 3adABUTENA (I'Ipe,D,CTaBI/ITeJ'IFI
3aFIBI/1TeJ'I$I) yBeJOMUTb 3aABUTEIA (I'Ipe,El,CTaBI/ITeJ'IFI 3a$IBI/ITeJ'IFI) O roTOBHOCTU OOHOIO U3
OOKYMEHTOB, YKa3aHHbIX B NMOAMYHKTE 3.3.9 HacTosiwero PernameHTa, K NoJ1Iy4eHUto He
npencraBninoCcb BO3MOXHbIM, B Teé4eHne OaHOro pa60qero OHA CO OHA NOCTYrnNeHnAa JOKYMEHTOB



cneumanuct cnyx6bl "0gHOro okHa", OTBETCTBEHHbIM 3a BblAa4vy AOKYMEHTOB, HanpasnseT
AOKYMEHTbI 3a8BUTeNto (NpeacraBuTento 3asaBuTerst) NOYTOBbIM OTMNpaBneHneM B agpec
3asBuTens (NpeacraBuTens 3asaBuTens).

B cnyyae oTcyTCcTBUS B 3aABNeHUM HOMepa TenedoHa 3aasutens (NnpeactaButens 3asButens)
UnNu agpeca ANeKTPOHHOM NoYThl 3aaBuUTens (NpeacTaBUTeNs 3assuTens) OAnH N3 AOKYMEHTOB,
yKasaHHbIX B nognyHkTe 3.3.9 HacToswero PernameHTta, B Te4eHMe 0gHOro paboyero aHa co gHs
NnocTynneHus B cnyxoby "ogHoro okHa", HanNpaBnATCA CNeUNanmcTomM cry>kobl "ogHOro okHa",
OTBETCTBEHHbIM 3a BblAayy JOKYMEHTOB, 3asBUTENIO (MPeaCTaBUTENIO 3asBUTENSA) NOYTOBLIM
oTnpaBneHVeM B afpec 3asaBuTens (npeacraBuTens 3asaButens).

B cnyyae HesBKkM 3aaBuTENS (NpeacTaBUTeNs 3asiBUTENS) B CPOK Bonee AecATy kaneHaapHbIX
AHEN Co OHA yBeOOMIEHUs 3aaBuUTens (NpeactaBuTens 3assuTens) 0 HeobXxoaUMOCTM NONy4YeHUs
OLHOro N3 JOKYMEHTOB, YKa3aHHbIX B NyHkTe 3.3.9 HacToswero PernameHTa, B Te4eHne Tpex
paboyumx OHEeN Co OHA UCTEYEHNS AeCATUOHEBHOIO CpoKa AN NONyYeHUs1 JOKYMEHTOB JINYHO
3asBuTenem (NpeacraBmMTenem 3asaBuTens) cneunanuct cnyxobl "ogHOro okHa", OTBETCTBEHHbIN
3a BblJavy JOKYMEHTOB, HanpaBnseT JOKYMEHTbl NOYTOBbIM OTNpaBneHneM B agpec 3aaBuTens
(NnpeactaBsuTens 3assuTens);

3.4.3 3aKpbIBaeT YYETHYI0 KapTO4Ky B CUCTEME INIEKTPOHHOIO AOKYMEHTOO6OpOTa C OTMETKOM 06
NCNOSTHEHUWN NOPYYEHMS.

3.4.4 Kputepumn NpuUHATUS peLleHuns:

- Hannuune nNMboO OTCYTCTBME OCHOBAHWUI NS OTKasa B NPeaoCTaBeHnn MyHULUNANbHOW YCryru,
YCTaHOBJIEHHbIX NOANYHKTOM 2.9 HacToswero PernameHTa;

3.4.5 pe3ynbTaTtoM a,D,MVIHMCTpaTI/IBHOI7I npouenypbl ABNAE€TCA Bbldava 3adaBUTESTHO
(I'IpeLI,CTaBVITeJ'II-O SGFIBI/ITGJ'IFI) BbIMMUCKN N3 NOXO3ANCTBEHHbLIX KHUI B0 yBeaoMITeHnA 00 oTkase B
BblJa4e BbIMUCKN U3 MOXO3ANCTBEHHbIX KHUT.

3.4.6 CpoOK BbIMOMHEHNA aMUHUCTPATMBHOM Npouenypbl coctaBndet 1 pabounn geHb Co gHSA
HanpasrieHns Ha noanucaHne 3aamecTuTeneM rnaesbl agMUHUCTpaumn MNeTponaBnoBCK-
KamuaTckoro ropofickoro okpyra - HayanbHUKOM YTpaBreHus pesyrnbTata npeaocTaBneHus
MYHULIMNANbHON YCNyri.

3.5. MNopsagok

OCYLLEeCTBMEHNA agMUHUCTPATUBHBIX Npoueayp

B 9N1EKTPOHHON hopMe, B TOM YMCIIE C UCMONb30BaHMEM
EMCY n/nnm PITY

3.5.1 nopsiaok hopmMupoBaHus 3asiBNIEHMsI MOCPEACTBOM 3aMONHEHNS ero 3f1eKTPOHHON hopMbl
Ha PITY, 6e3 HeobxoaANMOCTM AOMNONHUTENBHOW NoAayn B Kakon-nnbo nHon dopme.

Ha PIT'Y pasmewatotca popmbl 1 06pasubl 3anosIHEHUS ANTIEKTPOHHOM (DOPMbI 3asiBNEHUS.

[OKyMeHTbI B 9NeKTPOHHON dhopMe NPUKPENNATCA K 3aaBeHnio, dopM1pyemMomy Ha
EMIY/PIIY, B dopmaTax, ycTaHOBNEHHbIX HOPMAaTUBHBLIMM NMPaBOBbIMU akTaMun 4N
COOTBETCTBYIOLLUNX JOKYMEHTOB.

HanmeHoBaHWUsi 3NeKTPOHHbIX JOKYMEHTOB [O/KHbl COOTBETCTBOBaTb HAVMMEHOBAHNSIM
AOKYMEHTOB Ha Byma)kHOM HocuTene.

dopmaTHO-normyeckasi nposepka chOpMUPOBAHHOIO 3asiBIIEHNS OCYLLECTBNSIETCS
aBTOMaTMYeCKU Mocrie 3anosfiHeHUs 3adBUTENEM KaXaoro u3 rnoneun afekTpoHHoOM hopmsl
3asaBneHus. [Npun BbIABIEHNUN HEKOPPEKTHO 3aMNOSTHEHHOIO MONSA 3NIEKTPOHHOM (POopMbI 3asBIIeHNA
3as1BUTENb YBEAOMISAETCS O XapaKTepe BbIsIBIEHHOW OLINOKN U nopsigke ee yCTpaHeHns
nocpencTsoM MHPOPMaLMOHHOIO COOOLLEHNA HEMNOCPEACTBEHHO B 3NEKTPOHHOW (hopme
3asBneHus.

Mpn dopmMmpoBaHUn 3asiBreHns 3aaBuTento obecneymBaeTcs:



- BO3MOXXHOCTb KOMUPOBaHNSA 1 COXPAHEHUS 3asiBNEHUS Y UHbIX JOKYMEHTOB, HEOOXOAUMbIX ANS
npefocTaBneHNs MyHULMNANbHOW YCRyru;

- BO3MOXXHOCTb NevaTn Ha GymaKHOM HocUTEene KOoMnmu 3reKTPOHHON DopMbl 3asiBNIEHUS;

- COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYO (hopMy 3asiBNEHUS 3HAYEHUI B OGO MOMEHT
MO KenaHuio 3asiBUTENs!, B TOM YMcne Npy BO3HMKHOBEHUM OLLMGOK BBOAA M BO3BpaTe Ans
MOBTOPHOIo BBOAA 3HAYEHUI B 3NEKTPOHHYIO hopMYy 3asiBNEHUS;

- 3anonHeHue nosien AaNeKTPOHHON POpMbl 3adBNeHUs 40 Havana BBo4a CBeAEeHNN 3asiBUTENEM C
NCnonb30BaHMEM CBeAEHUN, pa3MeLleHHbIX B ECUA 1 cBegeHui, onybrMkoBaHHbIX Ha
EMIY/PIIY, B yactn, kacawwenca ceegeHnin, otcytctaytowmx 8 ECUA,;

- BO3MOXXHOCTb BEPHYTbCS Ha N0OGON U3 3TanoB 3anofHEHMS 3NIEKTPOHHON hopMbl 3asiBrieHns 6e3
noTepu paHee BBe4eHHON NHopMaLnu;

- BO3MOXHOCTb AocTtyna 3aasutens Ha ENMMY/PITY k paHee nogaHHbIM UM 3a8BNEHUAM B
TeYeHMe He MeHee OAHOro roga, a Takke YacTU4HO CHOPMMPOBAHHBIX 3aNpPOCOB - B TEYEHNE HE
MeHee 3 MecsLEeB.

CdhopmupoBaHHOE 1 nognucaHHoe 3asBrneHne C NPUOXKEHHBbIMU K HEMY JOKYMEHTaMMU,
Heobxo4MMbIMK A58 NPeAOCTaBNEHNA MyHMLMNANBHOW YCyrn, HAaNpaBnaTCs B Cnyxoby "ogHoro
okHa" nocpeacteom PIITY.

3.5.2 nopsigok npuema n permctpaumm 3asBneHns U UHbIX AOKYMEHTOB, HEOOXOANUMbIX ANS
npegocTaBneHnsa MyHUUMNANbHOW YCIyry B 35IEKTPOHHOM (hopMme.

OcHoBaHueM ans Havana agMUHUCTPaTMBHOM NpoLeaypbl SABMSETCA HanpaBneHne 3asBrieHns u
AOKYMEHTOB, HEODXOAUMbIX ANSA NpeAoCTaBNeHUss MyHULMNANbHOM YCIyrn B 3NEKTPOHHOM Buae
Ha agpec 9NeKTPOHHOW NoyTbl unu Yyepes PICY.

Cneumanuct cnyx6bl "ogHOro okHa", B cnyyae nocTynsieHnst afIeKTPOHHOro obpasa 3asBneHus
nnbo 3asBreHns B opMe ANEeKTPOHHOIro AOKYMEHTA, NOAMUCAHHOIO 3NEKTPOHHON NOAMNUCHI0, U
CKaH-KOMWUN JOKYMEHTOB, NPUMOXEHHbIX K HEMY, B A€Hb NOCTYNMEHUs 3asBNEHNS:

- Npn HanNnM4nn OCHOBaHuin OnNsa oTKas3a B npunemMe 3asaBneHnd n JOKyMeHTOB, NpeayCMOTPEHHbIX
NnoANyHKTOM 2.9.2 HacTosILEero AD.MI/IHI/ICTpaTVIBHOFO pernameHTa, HanpasndeT 3adBUTESO
(I'Ipe,D,CTaBI/ITeJ'II-O 3aFIBI/ITeJ'IFI) nMMCbMEeHHOE yBEelOMI1EHNE B NMpuemMe 3adBlieHNA U UHbIX
OOKYMEHTOB, HeoOxoanMbIX ANs npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,

- B CNnyyae OTCYTCTBMS OCHOBaHWU AN1S 0TKasa B Npueme 3asBreHns U JOKYMEHTOB,
npeaycMOTPEHHbIX NOAMNYHKTOM 2.9.2 HacToawero AAMUHUCTPATUBHOIO perfnamMeHTa,
perncTpupyeT 3asBreHne B CUCTEME INEKTPOHHOIO JOKYyMEHTOObopoTa ¢ aBTOMaTUYECKUM
NPUCBOEHMEM eMY MEPCOHAaNbHOMo PErmcTpPaLnoHHOro HOMepa 1 HanpasnsaeT 3asaBUTENIO
(npeacraBuTento 3asBUTENd) yBe4OMIEHNE O NPUEME N perucTpaumm 3anpoca u UHbIX
AOKYMEHTOB, HEOBXOAUMbIX ANA NpeAoCTaBneHnss MyHUUUNanbHOW yCryru, cogepxatlee
cBefeHuns 0 (hakTe npuema 3anpoca u JOKYMEHTOB, He06Xo4MMbIX ANS NpeaoCcTaBneHns
MYHMLMNANbHON YCNYru, U Havane npoueaypbl NpeaocTaBneHns MyHULMNAanbLHOM YCryrn, a Takke
cBeLEeHns 0 faTe U BPEMEHWN OKOHYaHWS NpefoCTaBneHns MyHULUNAnsHOM YCIyru.

OTtkas B npunemMe 3asaBlieHUd He NpendaTcTeByeT I'IOBTOpHOI?I nofgave 3adBJieHNA Nocrie yCTtpaHeHnd
OCHOBaHui, No KOTOpPbIM ObINo OTKasaHo B npunemMe 3adaBrieHnA;

Cpok BbINONHEHUST aMUHUCTPATUBHOW Npouenypbl He OOMKEH npesbiwaTtb 1 paboyero xS,
cnefyooLlero 3a AHEM NOCTYNSIEHMS 3asiBNIEHNs B CNYX0y "0aHOro okHa".

PesynbTatom agMUHUCTpATUBHOWN Npoueaypbl ABNAETCS perucrpaumsi cneunanmctomM Criy>Kobl
"0HOro OKHa" 3asiBNeHNs B CUCTEME 3NEKTPOHHOIo 4OKYMeHTOObopoTa 1 ero nepegada Ha
NCMOJSTHEHNE B OpraH agMUHUCTPaL K.

CnocoGom ukcaumm SBNseTcs co3gaHme aNeKTPOHHOW PErMCTPaLMOHHON KapTOYKM AOKYMEHTa B
CUCTEME INEKTPOHHOIO JOKYMEHTOOGOPOTa C NMPUCBOEHMEM 3asIBNIEHUIO PEMUCTPALIMOHHOMO
HoMepa.

KpuTepuit NpUHATUS peLleHns: Hanuyme (OTCyTCTBUE) OCHOBAHMI ANs 0TKasa B npueme
3asiBNEHMS U NpunaraemMbiX K HeMy JOKYMEHTOB.



JInuom, OTBETCTBEHHBIM 3a BbINONIHEHME aAMUHUCTPATUBHOW NpoLeaypbl, ABASeTCa cneuManuct
cnyx0bl "0gHOro OKHA", OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB.

3.5.3 Nopsiiok paccMOTPEHMS 3asIBMEHNST U MHBIX AOKYMEHTOB, HEOOXOAMMbIX NS
npegocTaBneHnst MyHULMNAnbHOW YCryr, NOCTYNMUBLUMX B 3NIEKTPOHHOM hopMe, NPUHATNE
peLleHnst 0 NpeaoCcTaBnNeHUN MyHULMNANbHOW YCIyTu.

PaccmoTpeHue 3asBneHns 1 UHbIX JOKYMEHTOB, HeobXxoauMbIX A51S NpeaocTaBneHus
MYHULMMNAnNbHOW YCNyru, NOCTYMMBLLErO B 3NEKTPOHHON hOpMe, OCYLLIECTBMSETCH B NOPSAKeE,
yCTaHOBMNeHHOM NyHKTOM 3.3 HacToswero PernameHra.

3.5.4 nopsiaoKk NoAroTOBKM, perncTpauum 1 Bolgayn 3assuTento (NpeacTaBUTento 3asaBuTens)
pesyrnbTaTa OkazaHWsi MyHULMNanbHOW YCryru B 3N1EKTPOHHOM BUE.

OcHoBaHueM onsa Havana a,D,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNAE€TCA HarpaBrieHne Ha
noanncaHne 3amMmecTuTento rnaebl agMMHUCTPaUnn neTpOI'IaBJ'IOBCK-KaM‘-IaTCKOFO ropoackoro
OKpyra - Ha4alibHUKY yl'lpaBJ'IeHVIFI pesynbTaTta npeaocraBieHnd MyHVILI,VII'IaJ'IbHDVI yCnyru.

3amecTuTens rnasbl agMuHUCTpauun MNMeTponaBnoBck-KamyaTcKkoro ropockoro okpyra -
HavanbHUK YnpasneHusa nubo nuuo, ncnonHswwee ero 0693aHHOCTU, NOANUCHIBAET pesynbTaT
npegocTaBneHnsa MyHMLMNanbHOW yCnyrin He No3aHee cnefyroLlero paboyero AHA Co OHA ero
NOCTYNIIEHNS 1 B TOT XXe AeHb NepedaeT cneunanucty otaena. B TedyeHne ogHoro paboyero aHs ¢
MOMeEHTa NOCTYNMEeHWs cneumMannucT oTaena HanpaesnseT pesynbTaTa npegocTaBneHns
MYHULMNANbHOW yCnyru B cnyx6y "oaHOro okHa" no onucu ¢ ykasaHMemM OSKHOCTHOro nuua,
NPUHSBLUErO AOKYMEHTbI, U AaTbl NPUHATUS.

Cneumanuct cnyx6bl "0gHOro OkHa", OTBETCTBEHHbIN 3a Bblgady JOKYMEHTOB:

- B /€Hb NOCTYNNEHUs peadynbTaTta OkasaHna MyHULUNAnIbHOW YCyrn, perucTpupyeT ero B
CUCTEME 3NEKTPOHHOIO JOKYMEHTOOOOpPOTa C aBTOMATUYECKNUM NPUCBOEHNEM EMY
NnepcoHanbHOro perncTpaumoHHOro HoMepa;

- HanpaenseT ysegomneHne nocpeactsom PITY nnu no agpecy anekTpoOHHOM NOYTbl O
rOTOBHOCTM pe3ynbTaTta okasaHust MyHUUUNanbHOM YCryrn n BO3MOXHOCTW €ro rnonyvyeHus B
cnyx6e "ogHoro okHa";

- 3aKpbIBaAET YYETHYH KApPTOYKY B CUCTEME INEKTPOHHOIO OKYMEHTOOBOpOTa C OTMETKOM 06
NCMOMNHEHUN NOPYYEHMSI.

CpoOK BbINOMHEHNST aAMUHUCTPATUBHOM NpoLeaypbl He AOMKEH NpeBbIWaTbh 04HOro paboyero gHA
C MOMEHTa Nony4yeHnst pesynbTaTa NPeaoCcTaBNeHNA MyHULMNANbLHOW YCyrn n3 opraHa
aAMUHUCTPaLUN.

PesynbTtatom agMUHUCTPATUBHOWM Npoueaypbl ABNAETCS Bblgaya (HanpaBneHue) 3aaBUTenio
(NnpeacTtaBuTento 3aaBUTENS) pesyrnbTata NpeaocTaBneHnsa MyHULUNAanbHOW YCRyri.

Cnocobom dukcaumm agMMHUCTPaTUBHOM NpoLeaypbl ABNSAETCA perncTpauns JoKyMeHTa B
CUCTEME 3NIEKTPOHHOIO AOKYMEHTOO60pOoTa C NPUCBOEHNEM UCXOASLLIEr0o HOMepa AOKYMEHTA U
BHECEHME CBEAEHMI B XXypHan Bblaa4yn JOKYMEHTOB.

KpuTepum NpuHATUS peLLEHNs: OTCYTCTBUE (Hannuymne) OCHOBaHUI ANs oTkasa B NpeaocTaBneHnm
MYHULMNANbHOM ycnyru n (unu) oTcyTcTBME (Hannime) OCHOBaHWMN ANsi MPUOCTaHOBIEHUS
npegoCcTaBNeHUs MyHULMNANbHOW YCNYrIu;

JInuom, OTBETCTBEHHbBIM 3a BbINOSIHEHNE aaMUHUCTPATMBHOWN NpoLeaypbl, ABASETCS cneumanncT
cnyx6bl "0QHOro OkHa", OTBETCTBEHHbIN 3a Bblgady 4OKYMEHTOB.

3.6. MNopsagok

ncnpasneHnsa AonyLeHHbIX OneYaTok 1 owmnbok

B BblJaHHbIX B pe3ynbTaTe npefoCTaBneHms MyHULUNanbHOM yCryrm
AOKYMeHTax

3.6.1 ocHOBaHMeM A5 Ha4Yana agMUHUCTPaTMBHOWN NpoLueaypbl ABnsieTcs obpaleHne 3aaBuTens



(npeactaBuTens 3asBuTens) o6 ncnpasneHnn onyLWeHHbIX onevYaTok U OWnBOoK B BblAaHHbIX B
pesynbTaTe NPeaoCTaBNeHns MyHMUUNANbHON YCNyrn AOKYMEHTaxX C NPUMoXeHnemM JOKYMEHTOB,
noATBepXKaaoLWMX onevyaTkiu 1 OLIMGKN.

Mpuem 1 pernctpaums 3asBreHns o6 ncnpaeneHun JONyLEHHbIX ONeYaTok 1 OLWMBOK B
BblJ@HHbIX B pe3ynbTaTe NPeAoCTaBNeHUss MyHULMMNANbHOW YCNyry AOKYMEHTaX OCyLLEeCTBNseTCs
B NMOpsiAKe U B CPOKM, YCTAHOBIEHHbIE 2 HacTosiero PernamenTa.

PelwweHne 06 ncnpasneHnn gonyLweHHbIX ONeYyaTok 1 OLWMBOK B BblAHHbIX B pe3ynbrarte
npegocTaBneHns MyHULMNAanNsHOM yCnyru AOKyMeHTax NpMHMMaeTCs B Cnyyae, eCcriv B YKasaHHbIX
AOKyMEHTax BbISIBNIEHbl HECOOTBETCTBUA NpuUnaraeMblM K 3asBNEHUIO O NpeaocTaBneHnm
MYHULMNANbHOW YCNyru AOKyMeHTaM.

3.6.2 CpoK agMUHMUCTPATUBHOWM npoueaypbl HE LOMKEH NpeBbiwaTh 5 KaneHgapHbIX AHeW ¢ AaThl
pernctpauumn 3assrneHms 06 ncnpaeneHnn JonyLLEHHbIX ONevYaTok 1 OWMBOK B Bbl4aHHbIX B
pesynbTaTte NpeaocTaBieHna MyHULMNANbHOW YCyrn perMcTpanmoHHbIX JOKYMEHTaxX B cnyxbe
"oHOro okHa".

3.6.3 pe3ynbTaToOM agMUHUCTPaATMBHOM NpoLeaypbl ABASETCA UCrpaBreHne crneumnanmcTom
oTaena AonyLleHHbIX OWNBOK 1 oneYaTok B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHns
MYHMLMNANbHON YCNyru 4OKYMeHTax, NMbo HanpaBneHne B agpec 3assutens (npeacraBuTens
3aaBuUTENd) oTBeTa ¢ nHpopmaumnen o6 OTCyTCTBMM ONeYaTok U OLWMOOK B BblAaHHbIX B
pesynbTate NpegocTaBneHna MyHUUMNanbHOW yCrnyru AOKyMeHTax.

3.6.4 cnocobom duKkcaummn agMUHUCTPATUBHOM Npoueaypbl ABNAETCS NOArOTOBMEHHbIN OTBET Ha
OymaxHoM HocuTene.

MCHpaBJ'IeHHbIe pes3ynbTaTbl NpeaocTtaBl1eHNA MyHMLlMHaﬂbHOVI ycnyru nnnm oTeeT C
MH(*)OpMaLlMeVI 00 OTCYTCTBUM ONne4HaToK 1 ownbokK B BblaHHbIX B pe3ylibTate npeaocraBlieHnA
MyHMLlMHaﬂbHOVI ycnyrn AOKyMeHTax nepeaarTca 3adBUTESTHO (I'Ipe,D,CTaBI/ITeJ'I}O 3aFIBMTeJ'IFI) B
nopsaake n B COOKU, YCTaHOBJ1E€HHbIE MYHKTOM 3.4 HacToswero PernameHTa.

3.6.5 KpUTEPUM NPUHATUA PELLIEHNS: OTCYTCTBUE (HanNu4ne) OCHOBaHUI ANs UCnpaBreHns
AONyLLEHHbIX OrneYyaTok 1 oWnboK B BblAAHHbIX B pe3yrbTaTe NpeoCcTaBNeHnsa MyHMUmMnanbHOn
yCrnyrn AOKYMeHTax C NpUroXeHuem JOKYMEHTOB.

3.6.6 nMUOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHNE aﬂ,MMHMCTpaTMBHOVI npouenypbl, ABNAETCA
cneunanunct otaena.

4. ®opMbl KOHTPONS
3a UCMOMHEHMEM aAMUHUCTPATUBHOIO pernameHTa

4.1. Nopsagok

OCYLLEeCTBIEHNSA TEKYLLEro KOHTpPons 3a cobngeHmem

N UCMNONMHEHNEM OTBETCTBEHHbBIMU AOIMKHOCTHLIMWU NTMLAMW MONOXEHNI
aAMVHUCTPATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbBIX MPAaBOBbIX
aKToOB, YCTaHaBNMBaKLWMX TpeboBaHUA K NpeaoCTaBNeHUIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEHUI

4.1.1 TeKyLMA KOHTPOIb 3a UCNONHEHNeM HacToswero PernameHTa ocyLlecTBnseTcs
3amecTuTenem rnasbl agMuMHUCTpaumm NeTponasnosck-KamyaTckoro ropoackoro okpyra -
HavanbHUKOM YNpasreHus.

4.1.2 TeKyLWnn KOHTPOIb NpeacTaBnsaeT cobon npoBeaeHe NPoOBEPOK cObNOAEHNSA K
NCMOMNHEHNA NOSTOXEHNN HacToswero PernameHTa, MHbIX HOPMaTUBHBIX NPaBOBbLIX aKTOB
Poccunckon degepaunn, Kamyatckoro kpad, MyHUUUNanbHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB
crneunanucTamu otaerna, ocyLecTBNALWMMN NpegoCcTaBNeHne MyHUUMNansHOM yCnyru.

4.1.3 TeKyLMIA KOHTPOMb AOIMKEH OblTb NOCTOSAHHBIM, BCECTOPOHHUM N OO BLEKTUBHbIM.



4.2. MNopspok

N NePUOANYHOCTb OCYLLLECTBNEHUS NITaHOBbIX

N BHEMNSIAHOBbLIX MPOBEPOK NOSTHOThLI M KaYyecTBa NpeaocTaBneHns
MYHULMNANbHOW YCnyru, B TOM YMcrie NopsaoK U oopMbl KOHTPOSS
3a NOSIHOTOWM N Ka4eCTBOM NpeaocTaBneHns

MYHULMNANbHOW yCnyru

4.2.1 KOHTPOb 3a MNOIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHULMNanbHOM yCnyru
ocyLliecTBngeTcsa B popmMax:

- NPOBEAEHUS NITAHOBbLIX NPOBEPOK;

- BHEM/AHOBbLIX NPOBEPOK B CBA3U C paccMoTpeHueM xanob Ha gencteuna (6esgencraeme)
crneumanmcToB YnpaBneHusi, OTBETCTBEHHbIX 3a NpefoCTaBneHne MyHUUUNanbHOM yCnyru;

4.2.2 nnaHoBble NPOBEPKN NPOBOAATCHA 3aMeECTUTENEM rMaBbl agMuUHUCTpauum NeTponaBnoBCk-
KamuyaTckoro ropofckoro okpyra - HayanbHUKOM YTpaBreHus;

4.2.3 nnaHoBas NpoBepKa NPOBOAUTCS HE pexe O4HOro pasa B rof;

4.2.4 nnaHoBas NpoBepKa NPOBOANTCS B TeYEeHNe ABaguaTtn paboymx gHEen Co OHA NPUHATUSA
TaKoro peLueHmns;

4.2.5 ocHOBaHWeM N1 NpoBeAEHNSA BHEMNaHOBOW MPOBEPKU SBMsieTca obpalleHne 3asButens
(npencraBuTEns 3aaBUTENS) B YCTAHOBNEHHOM 3akoHoAdaTenscTBoM Poccurckon Pegepaumm
nopsgke ¢ xanobown Ha HapyLleHe NonoXeHun HacTosLwero PernamenTa;

4.2.6 npoBeAeHME BHEMNAHOBLIX MPOBEPOK OCYLLECTBMASIETCA NO Mepe NoCTynsieHms xanob ot
3asBUTENEN (NpeactaBuTenen 3aaBnutenen) Ha genctens (6esgencrTems) YnpaeneHus, ero
cneunanncros;

4.2.7 BHennaHoBas npoBepkKa NpoBOAUTCHA 3aMecTUTeNeM rnasbl agMUHUCTPaUnn
lNeTponaBnoBck-KamyaTcKkoro ropogckoro okpyra - Ha4anbHUKOM YNpaBreHus B TeYeHue
ABaguat paboumx AHen co OHA NOCTYNeHUs xanobbl OT 3asasBuTens (npeacraBuTens
3aaButens).

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa,
npeaocTaBnALLIEr0o MyHUUUNANBHYIO YCNYry, 3a peLleHnst U 4eACTBUSA
(6e3pencTBume), NnpMHMMaeMble (OCyLLEeCTBNAEMbIE) MU B X040
npeaocTaBneHNa MyHULMNANbHOW yCryrm

4.3.1 QOMKHOCTHbIE LA YrpaBneHus, y4acTByoLmne B NpefoCcTaBneHmm MyHUuunansHom
yCInyru, HeCyT OTBETCTBEHHOCTb 3a peLleHns n aenctena (6esgencrame), npuHMMaemble
(ocywecTtBnsiemMble) UMK B NpoLecce NpeaocTaBneHnss MyHUUmUnansHoOM ycryrn, B COOTBETCTBUN C
3akoHogaTensctBoM Poccuiickon ®egepauun, B TOM Ymcne no pesyrnbstartamM OCyLLeCcTBIIeHUA
KOHTpOnS.

4.4. NonoxeHus,

Xapaktepuaytoime TpeboBaHus K Nopaaky

n dpopMam KOHTPOIs 3a nNpeaocTaBneHnemM MyHUUMNansHOWM yCnyru,
B TOM 4YMCIEe CO CTOPOHbI rpaxaaH,

nx o6beguHeHU n opraHnsaummn

4.4.1 KOHTPOSb 3a KA4eCTBOM NpeaoCTaBfieHNsT MyHULMNANbLHOW YCIYrn OCYLLIECTBIISIETCA B
nopsgke n goopmax, npeaycmMoTpeHHblx nognyHkramm 4.1.1, 4.1.2 HacTosiwero PernameHTa.



4.4.2 3aaBuTenu (NnpegcraBuTenn 3asButerien) BnpaBe KOHTPONMpoBaTb NpeocTaBneHne
MYHULMNANbHOW yCnyru nytem nonyyYeHna nHpopmaumumn no tenedoHy, no NMCbMEHHbIM
obpalleHnsam, No SNEKTPOHHOM NoyTe, Ha oduuManbHOM canTe agMUHUCTpauuK, Yyepes ENIY
n/vnn PITY.

4.4.3 3aaBuTenu (NnpeacrtaBuTenn 3asButenien) MoryT NPUHMMaTh y4acTme B SNEeKTPOHHbIX
onpocax, opymMax n aHKeTMpPOBaHUM NO BONPOcaM yAOBETBOPEHHOCTM NOSTHOTOM U Ka4Y€CTBOM
npegoCcTaBNeHNs MyHULMNANbLHOM yCcnyru, cobnogeHms cneynanmctaMmm opraHoB
aAMUHUCTPALUKM CPOKOB M NOCNeA0BaTENbHOCTM aAMUHUCTPATUBHbLIX Npoueayp,
npeayCMOTPEHHbIX HacToAWMM PernaMmeHToMm.

5. locyaebHbIn

(BHecynebHbIV) Nopsagok obxanoBaHWs peLLeHnit

n genctenn (6esnencTeng) opraHa, NpeaocTaBnsaoLWLEro
MYHULMNAMNbHYI YCryry

5.1. Hdopmaums ansa 3anHTepecoBaHHbIX NnL, 06 Ux npase

Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHne 4eNCTBUN
(6e3pencTeus) 1 (UNn) peLeHni, NPUHATBIX (OCYLEeCTBNEHHbIX)
B X04€e NpefoCcTaBfieHNs MyHULMNANbHON yCnyru

3aaBuTenb (NpeacTaBUTENb 3asBUTENS) MOXET 00paTuUTbCS C xanobor B TOM Ymcrne B
crnegyoLwmx crny4vasx:

5.1.1 HapyweHnsa cpoka perucTpaumm 3asiBrieHnsa o NnpegocTaBneHn MyHUUMNansHOM yCnyru;
5.1.2 HapyLwleHuns cpoka nNpeoCTaBneHns MyHUUUNanbHOW YCnyru;

5.1.3 TpeboBaHna y 3aasutens (NpegcraBUTeENs 3asaBUTeNsl) LOKYMEHTOB Ui nHpopmaumm nmdo
OCYLLECTBMEHNA OEeNCTBUNA, NpeaoCcTaBneHne Unm oCyLLLECTBIIEHME KOTOPbIX HE NPesyCMOTPEHO
HOpMaTMBHbLIMW NPaBoOBbIMK akTamu Poccumnckon degepaumm, HopMaTUBHLIMU NPABOBbLIMA
akTamm KamyaTcKkoro kpasi, MyHMumnanbHbIMU NpaBoBbiMK akTamu NeTponaBnosck-KamyaTckoro
roOpoLCKOro oKpyra ansa npegoctaBneHns MyHULMNansHOM yCnyru;

5.1.4 oTkasa B npueme y 3aaButens (NpeactaButTens 3asBuTens) AOKYMEHTOB, NpefoCTaBneHme
KOTOpbIX NpedyCMOTPEHO HOPMaTUBHBLIMM NMpaBoBbLIMU akTamun Poccurickon ®eaepauuu,
HOPMaTMBHbLIMW NPAaBOBbIMU akTaMy KaMyaTCKOro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMu
lMeTponaBnoBck-KamyaTCcKOro ropockoro okpyra ans npefoctaBneHna MyHUUunanbHOW yenyru;

5.1.5 3ane6OBaHI/IFI nnaTtbl C 3aABUTENA (I'Ipe,D,CTaBI/ITeJ'IFI 3a$IBI/ITe.|'I$I) npu npenoctasneHnmn
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, He Hpe,D,yCMOTpeHHOIZ HOPMAaTUBHLIMU NPaBOBbIMU aKTaMW Poccunckon
cbeuepau,vwl, HOPMaTUBHbLIMU NMPaBOBbLIMU aKTaMM Kamuatckoro Kpad, MyHnuunnanbHbIMA
npaBoOBbIMAN akKTaMun neTpOﬂaBJ'IOBCK-KaM‘-IaTCKOFO ropoAcCKOro okpyra,

5.1.6 oTkasa B ucnpasneHnn AonyLeHHbIX MMU ONeYyaToK 1 OLUMOOK B BblAAHHbIX B pe3ynbtarte
npeaocTaBneHNa MyHULMNANbHOW yCyrn JOKyMeHTax Nnnbo HapyLleHne yCTaHOBEHHOrO CpoKa
TakuxX UcnpasreHuni;

5.1.7 oTkasa B NnpeAoCTaBNeHNN MyHULUNANBHOWM YCIyrn, eCnv OCHOBaHMS OTKasa He
npeaycMoTpeHbl oeaepanbHbIMy 3aKOHAMU U MPUHSITLIMY B COOTBETCTBMU C HAMU UHBIMU
HOpMaTMBHbLIMW NPaBOBLIMU akTamu Poccuickon ®enepaumm, HOpMaTUBHBIMU NPaBOBLIMM
akTammn KamyaTtckoro kpasi, MyH/LMNanbHbIMU NpaBoBbIMKU akTamu MNeTponaBnoBck-KamyaTckoro
ropoACcKOro oKpyra;

5.1.8 HapyLleHne cpoka unu nopsiaka Bblgavn AOKYMEHTOB MO pe3yribTaTaM NpegocTaBneHns
MYHULUMNANbHOW YCyru;

5.1.9 nprocTaHoBNEHNE NPeAOoCTaBNEHNsT MyHULMMANBHOW YCIyrn, eCriv OCHOBaHUS
NPUOCTAHOBMEHNSI HE NPeAYCMOTPEeHbl hefepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUM



C HAMU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMKU akTamu Poccuinckon degepaumm, HopMaTUBHbLIMU
npaBoBbIMKW akTaMy KaMyaTCKOro Kpasi, MyHMumMnanbHbIMU NpaBoBbIMM akTaMmu [NeTponaBnoBCkK-
KamuaTckoro ropockoro okpyra;

5.1.10 TpeboBaHue y 3asiBuTENS (NPEeacTaBUTENs 3asiBUTENS) NpU NpeaoCTaBeHnmn
MYHULUMNANbHOW YCIyrn JOKYMEHTOB uUnu nHdopmaunm, OTCyTCTBME 1 (UNN) HeOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanncb Npu nepBoHavaribHOM OTKa3e B NpuemMe AOKYMEHTOB, HE06X0aUMbIX
ANS NpeaocTaBneHns MyHUUMNANbHOW YCNyrn 3a UCKITOYEHNEM CryYaes:

- U3MEHEeHUs1 TpeboBaHUN HOPMATUBHbIX MPABOBLIX AKTOB, KACaKLLMXCS NpeaoCcTaBneHms
MyHUUMNAanbHOW yCryru, nocre nepBoHavanbHON nogayn 3asiBfeHnst o npeaocTaBneHmm
MYHULMNANbHOW YCyru;

- HaNN4KUs oWMBOK B 3asIBNIEHNM O NPeAOCTaBNEHNN MyHULMNANbLHOW YCIyrn U AOKyMEHTaX,
NofaHHbIX 3asBuTeENEM (NpeacTaBuTeNeM 3asiBUTENS) Nocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAOCTaBNeHNst MyHULMNanNbsHoOW ycnyrm, nubo B
npeaocTaBneHMN MyHULMNANbHOW YCYrM U He BKITKOYEHHbIX B NPEeACTaBMNEHHbIN paHee KOMMNeKT
[OKYMEHTOB;

- UICTEYEHNS CPOoKa AENCTBUS JOKYMEHTOB UM M3MEHEHNE MHopMaLMK Nocre nepBoHavanbHOro
oTKasa B NpUeMe LOKYMEHTOB, HEOGX0AUMbIX ANS NPpeaoCTaBNeHNst MyHUUMNAanbHOM YCnyru,
nn6o B NpeaocTaBneHnn MyHUUMNAanbHOM YCryru;

- BbISIBNEHWUSI OKYMEHTarnbHO NoATBEPXKAEHHOro hakTa (Npn3HakoB) OLMBOYHOIO MK
NpOTMBOMpPaBHOro AencTeus (6esnencTeus) 4OMKHOCTHOIO Nl opraHa, NpPeAoCTaBnAoLWero
MYHULMNAnNbHY0 YCNyry, UM MyHUUMNANbHOrO CryXallero, cneuuanmncra cryxobl "ogHoro okHa"
npu nepBoHa4yanbHOM OTKa3se B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBNeHNs
MyHUUMNansHoOM ycnyru, nnbo B npeaocTaBneHnn MyHULMNAanbHOW YCryrn, 0 YeM B MMCbMEHHOM
BMAE 3a NOANUCHLI0 PYKOBOAMTENS OpraHa, NPeaoCTaBsoWLEro MyHULMNanbHyo yCcnyry,
yBedoMrisieTcs 3asBuTenb (NpeactaBuTenb 3asBUTENst), a Takke NPUHOCATCS M3BMHEHUS 3a
[AOCTaBneHHble HeynobcTaa.

5.2. OpraHbl

MECTHOro camoynpasfeHusi, opraHmsaumm

N YNONTHOMOYEHHbIE HA PAaCCMOTPEHUNE anobbl Nmua, KOTOpbIM MOXET
ObITb HanpasneHa xanoba 3asBuTens (NpeacTaBuTens 3asBUTens)

B gocynebHom (BHecyaebHOM) nopsiake

YKanobbl Ha pelweHns n gencteus (beagencTene) YnpaBneHus, 3aMmecTuTens rnasbl
agMuHucTpauum NeTponaBnoBck-KamyaTckoro ropoAckoro okpyra - HadanbHuka YnpasneHus,
cneunanucToB YnpaBneHus nogatTcsa B agMUHUCTpaumio Ha umsa Mnaebl MNeTponaBnoBck-
KamuaTckoro ropoackoro okpyra.

YKanobbl Ha pelleHns n aencteus (besgenctane) crnyxObl "OAHOMO OKHA", cneumManmncToB CnyXobl
"oQHOro okHa" NogarTcs Ha UMSA 3aMecTUTensa rnasbl agMUHUCTPaunn MNeTponaBnoscka
KamuaTckoro ropogckoro okpyra - pykoBogutens YnpasneHusa genamum agMmmHucTpaumm
MeTponaBnoBck-KaMyaTcKOro ropogckoro okpyra.

5.3. MNpoueaypa

nogayn n paccCMoTpeHUs xanob Ha peLleHus

n gencrtena (6esgencreme) opraHa, NpeaocTaBnsaloLWero
MYHULMNAMNBbHYIO YCNYry, a Takke X A0SHKHOCTHbIX LY

5.3.1 xxanoba Ha pelweHus n gencteus (6esgenctene) YnpasneHus, pykoBoautensa YnpasneHus,
crneuvanucToB YnpaBneHus, cneumannctos cryxbbl "0gHOro okHa" MoxeT ObiTb nogaHa



3asBuTenem (NpegcraBuTeneM 3asBuTend) NnocpeacTsoM:
- MOYTOBOrO OTNpPAaBIIEHNS;

- cnyx6bl "04HOro okHa";

- ooMumanbHOro canTa agMMHUCTpaLmK;

- noptana PegepanbHOM rocygapcTBEHHON MHOPMaLMOHHOM cuctemsl "[JocyaebHoe
obxxanoBaHue" (do.gosuslugi.ru);

- IMYHOTO NpMeMa 3asBuTens (NpeacTaBUTeENs 3asaBUTENS).

Mpun nogaye xanobbl B 3N1eKTPOHHOM (hOpMe AOKYMEHTbI, yKa3daHHble B ab3aue 6 nognyHkta 5.3.3
HacTosiero PernameHTa, MoryT GbiTb NpeAcTaBneHbl B OpMe 3MEeKTPOHHbBIX JOKYMEHTOB,
noAnMCaHHbIX 3NEKTPOHHOW NOANUCHI0, BUA KOTOPOW NPeayCMOTPEH 3aKOHO4ATENbCTBOM
Poccuiickon degepaumm, npym 3TOM JOKYMEHT, YAOCTOBEPSIOLLMI IMYHOCTb 3asiBUTENS
(npencraBuTens 3ansutens), He TpebyeTcs.

BoaMOXXHOCTb nogaym xxanobbl U AJOKYMEHTOB, YKa3aHHbIX B ab3aue 6 nognyHkta 5.3.3
HacTosiwero PernamenTa, 4yepes EMMY n/unu PIITY moxeT ObiTb peanu3oBaHa nocne
NPOXOXOEHUS MAEHTUMUKAUUKN 1 ayTeHTUdUKaLMK 3asBuTens (NpeacTaBuTens 3asiBuTens) B
COOTBETCTBUM C HOPMATMBHbIMUM NMpaBoBbIMU akTamn Poccunnckon denepauuu;

5.3.2 pernctpauus xanob, HanpasBrneHHbIX OAHUM U3 CNOCOBO0B, yKa3aHHbIX B nognyHkTe 5.3.1
HacTosilero PernameHTa, ocylecTBnseTcsa cnyxoom "ogHoro okHa";

5.3.3 xanoba gormkHa cogepxaTb:

- HaMMeHoBaHWe YnpaBneHus, pykosoamtens YnpasneHus (fivua ero sameiatoLlero), nmbo
cneunanucta cnyxbbl "oaHOro okHa", cneumManucta YnpasneHus, npegocTaBnaoLwero
MYHULMNAnNbHYIO YCryry, peleHms n gencteuns (6esgencrene) KoTopblx 06XanyoTcs;

- hammnuio, Ms, OTYECTBO (MOCneaHee Npu Hanmyuum) 3aseutens (NpeacTaBUTENS 3asaBUTENS),
CBEEHNsI O MECTE €ro XUTENbCTBA (AN U3NYECKOro nmua) Unm HaxoxaeHus (ons
IOPUANYECKOro Nuua), a Takke Homep (HoMmepa) KOHTakTHoro TenedoHa, agpec (agpeca)
SNEKTPOHHOM NOYTHI (MPY HANU4YMK) U NOYTOBLIN aapec, MO KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aaABUTENNIO (NPEACTaBUTENIO 3aABUTENS);

- cBegeHns 06 obxanyemMblx peleHnax n gencreusax (besgencteun) YnpasneHus, pykosoamrens
YnpasneHus, nubo cneynanncToB YnpasneHusi, Cnyxobl "ogHoro okHa", cneuunanucTa cnyxoésbl
"ogHOro okHa";

- [OBOAbI, HA OCHOBAHUKN KOTOPbIX 3asiBUTENb (NpeacTaBUTENb 3adBUTENS) HE COrMaceH C
peweHnem n gencremem (besgenctenem) YnpasneHus, pykoBoauTenst YnpasneHue,
cneumanucta YnpasneHus, cnyxbbl "ogHoro okHa", cneumnanucta cnyx0obl "0gHOro okHa".

3asBuTenem (NpeacraBuTenem 3asBUTENs) MOryT ObiTb NpeAcTaBreHbl JOKYMEHTbI (Npw
Hanuuum), NnoaTBepXaarLmMe 4oBOAbI 3asBUTENs (NpeacTaBuTens 3asBUTeNs), MO0 UX KOMUK;

5.3.4 xxanoba noanexT paccCMOTPEHMUIO B TEYEHME NATHaAUATN paboymx gHEN Co OHA ee
peructpauumn B cnyxbe "ogHoro okHa", a B cnyyae obxanoBaHus oTka3a B NpuemMe JOKYMEHTOB Y
3asBuTens (npeacrasutens 3assuTtens) NMbo B ucnpaeneHnn gonyLEeHHbIX OnevaTok 1 owmnbok
UnNun B criydyae obxanoBaHUsA HapyLeHUst YCTaHOBMEHHOIO CPpOKa TakMX UCNPaBEHN - B TEYEHUe
naTM pabounx gHEN Co AHS ee permcrpaumm;

5.3.5 xxanoba nognexumt obsi3atenbHON perucTpaunumn B €auHON CUCTEME INTIEKTPOHHOIO
AOKyMeHToobopoTa agMMHUCTpaLmMM He no3gHee 1 paboyero gHs, cneayrowero 3a AHEM ee
NnocTynneHus;

5.3.6 no pesynbTatam pacCMOTpPeHMUs xanobbl NPUHUMAETCS O4HO U3 CeayLWNX pPELUEHNIA:

- »xanoba yaoBINeTBOpAeTCA, B TOM YnCrie B cbopme OTMEHbI NMPUHATOIO peLieHnd, ncnpasreHnda
AonyuweHHbIX one4vyaTtok 1 owmnboK B BblAaHHbIX B pe3ynbrtaTte npeaocrtaBeHnd MyHI/ILI,I/II'IaJ'IbHOIZ
ycnyrn AOKyMeHTax, BoO3BpaTa 3adaBUTESIHO (I'IpeLI,CTaBI/ITeJ'IPO 3a$IBI/ITeJ'IFI) OEeHEeXHbIX CpeacTB,
B3MaHMe KOTOPbIX HE NpeayCMOTPpEHO HOPMATUBHBLIMU MNMPaBOBbIMU aKTaMM Poccunckon
cbeuepau,mm, HOPMaTUBHbLIMU MPaBOBbLIMU aKTaMM Cy6'beKTOB Poccuickon d>e/:|,epau,|/||/|,
MyHUUMNanbHbIMAU NPaBOBbIMU aKTaMu;



- B YyAOBJTIETBOPEHUN XanoObl OTKa3bIBaeTCS;

5.3.7 He no3gHee OHSA, criegyowero 3a AHEM NMPUHATUS PeLLEeHUs, yKa3aHHOro B noanyHkre 5.3.6
HacTosiLero PernameHTa, 3aaButento (NpeacTaBUTESto 3asiBUTENA) B MMCbMEHHON hopMe M Mo
XenaHuio 3aaBuTens (NpeactaBuTens 3asBUTeNd) B ANEKTPOHHOW dopMe HanpasnseTcs
MOTMBMPOBAaHHbINA OTBET O pe3yfibTaTax PpacCMOTPEHMS XKanoobl.

B oTBeTe 0 pesynbTaTe pacCMOTPEHMS xanobbl YKa3blBalOTCS:

- HAaMMEHOBaHNe opraHa MeCTHOrO caMoynpaBfeHUs, AOIMKHOCTb, (daMUNNsI, UMS, OTYECTBO (Npwu
HanM4Mmn) 4OMMKHOCTHOTO NMua, NPUHABLLETO peLleHne no xanobe;

- HOMep, AaTa, MeCTO NPUHATUSA peLleHusl, BKNYasa cBedeHNa 0 JOMMKHOCTHOM fvue
(cneumanucte), pewwenne nnu gencteuns (6esgencTeme) KOToporo obxanyeTcs;

- hamunus, Nms, 0THECTBO (NPW HANMYMK) NN HAMMEHOBaHWE IPUANYECKOrO Nnnua
(YnosITHOMOYEHHOro NpeacTaBUTENS);

- OCHOBaHUWs 4NS NPUHATUA peLleHns no xanobe;
- NPUHATOE MO kanobe peLleHne;

- B Clty4dae, eClin Xanoba NpnU3HaHa 0b0oCcHOBaHHOM, - CPOKM yCTpaHEeHNA BbIABII€HHbIX
HapyLLIeHI/IIZ, B TOM 4uKCIe CPOK npeaocrtaBlieHUA pedyrbTaTta MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyru,

- cBeleHus1 0 nopsiake obxanoBaHUS NPUHATOrO Mo »anobe pelleHus;

5.3.8B Cliydae yCTaHOBJ1EHNA B Xo04€e 1IN No pe3dyJibTaTaM paCCMOTPEHNUA Xanobbl NMPU3HaKoB
cocTaBa aAMUHUCTPATUBHOIO NMpaBOHapPYyLUEeHUA Uinn npectynneHnd, AOJMKHOCTHOE 11U,
pa6OTHI/IK aadMUHNCTpPauUunn, HagerneHHble NoJIHOMOYNAMM NO PaCcCMOTPEHNIO Xanob,
He3aMeOMMTEeNIbHO HanpaBndarnT UMeLMecAa MaTepuarbl B OpraHbl MPOKypaTypbl.

3asButens (NpeacrtaBuTeNb 3asBUTENS) BNpaBe OCNOPUTb PeLLeHne, NPUHATOE No pesynbTaTam
paccMOTpeHusa xanobbl, B cyaebHOM nopsiake B COOTBETCTBUM C 3aKOHOO4ATENBbCTBOM Poccuiickomn
depepaumu;

5.3.9 cnyyae npusHaHna xanobbl noanexailen yaosBneTBOPEHUIO B OTBETE 3asBUTESIO
(NnpeacTtasuTento 3aaBUTENS), ykadaHHOM B noAanyHkTe 5.3.7 HacToswero PernameHTa, gaetcs
NMHOpMaUUsa 0 ENCTBUAX, OCYLLECTBNAEMbIX OPraHOM, NPeAoCTaBASOWNM MyHULMNANBHYHO
ycnyry, cry>k6om "0aHoOro okHa", B Liefiax HezaMmeanuTenbHOro yCTpaHeHNs BbiSIBIIEHHbIX
HapyLLEeHW NPy OKasaHUM MyHUUUNANbHOW YCAYyrK, a Takke NPUHOCATCS U3BMHEHUS 3a
AocTaBreHHble HeyaobCcTBa M ykasbiBaeTCa MHpopMaUna 0 ganbHENLINX OENCTBUSX, KOTOpble
HeobX04MMO COBEPLUNTL 3aaBUTENIO (NPeaCTaBUTENIO 3asBUTENS) B Lensax noslyvYeHns
MYHULMNANbHOW yCnyru;

5.3.10 B cnyyae npu3HaHus Xanobbl He Noanexallien yaoBreTBOPEHNIO B OTBETE 3aABUTENIO
(npeacTtasuTento 3anBUTENS), ykadaHHOM B noanyHkTe 5.3.7 HacTosiwero PernameHTa, gatoTcs
apryMeHTMPOBaHHbIE Pa3bACHEHUSA O MPUYNHAX NPUHATOrO peLleHns], a Takke nHopmaumns o
nopsiake o6XxanoBaHUs NPUHATOrO peLLeHus.

5.4. Cnocobsbl

MHOPMUPOBaHNA 3aaBuTenen (NpegcraButTenen

3asiBUTENEN) O NOpPsiAKE Nodayvn n pacCMOTPEHUS Xanobbl, B TOM
yucne ¢ ucnono3oBanuem ENMNryY n Prry

NHbopmupoBaHue 3asiButenein (npeactaBuTenen 3aaButenen) o nopsgke nogaym m
paccMOTpeHns xanobbl ocyLLecTBNseTCs NOCPEeLCTBOM pa3mMeLleHns nHdopmauumn Ha ENMIY u
PIry, odounuymansHomMm cante agMMHUCTPaLMK, a Takke Ha MHOOPMAaLMOHHbBIX CTEHAAX B MecTax
npegoCcTaBneHns MyHULUMNANbHOW YCyru.

5.5. lNepeyeHb
HOPMaTMBHbIX NPAaBOBbIX aKTOB, PEryrMpyroLmX



nopsigok gocyaebHoro (BHecynebHoro) o6xanoBaHus peLleHuni
n genctenn (6es3nencTeng) opraHa, NpeaocTaBnsaloLWLEero
MYHULMNANbHYH YCyry, a Takke ero OMMKHOCTHbIX N

5.5.1 nepeyeHb HOPMATMBHbIX MPABOBbLIX AKTOB, PErynmpyroLmnx Nnopsagok gocyaebHoro
(BHecynebHoro) obxanoBaHns pelueHnn n aencTeun (6esgencTems) opraHa, NpegocTaBnsioLLLero
MYHULMNAnNbHYIO YCryry, a Takke ero AOMKHOCTHbIX JnLL:

- ®epepanbHbivt 3akoH oT 27.07.2010 N 210-$3 "O6 opraHnsauum npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr";

- MocTtaHoBneHune lMNMpasutensctBa Poccumnckon ®epepauum ot 20.11.2012 N 1198 "O
denepanbHOM rocygapCTBEHHON MHpOPMaLMOHHON cucteme, obecneymsatoLLen npoLuecc
pocyaebHoro (BHecyaebHoro) obxxanoBaHusa peleHnin n gencteun (6e3nencTans), COBepLUEHHbIX
npv NpeaocTaBreHnn rocygapCTBEHHbIX U MyHULUMMNANbHbIX yCnyr";

5.5.2 NHdopmauus, ykazaHHas B 4aHHOM pasgene, noanexuTt oba3aTenibHoMy pas3MeLLLEHNIO Ha
EMCY n PITY.

6. OcobeHHOCTH

BbIMOMHEHUSA afMUHUCTPATUBHBIX Npoueayp

(oencteuin) B MHOroyHKLMOHAMNbHbIX LEHTpax NpeaocTaBrieHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr

6.1. NcuepnbiBatowmnm

nepeyeHb aaMUHUCTPATUBHBIX Npoueayp

(oencteunit), BbINONHAEMbIX MHOrO(OYHKLNOHANbHLIMU LIEHTpamMu
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCIyr

6.1.1 3aaBuTensb (NpeacTaBuTenb 3asBUTenNs) Bnpase obpaTuTbCH ¢ 3asBneHveM B niobow
MHOroyHKLUMOHaNbHbLIN LEHTP B Npeaenax Tepputopumn Kamyatckoro kpas no Bbibopy 3assutens
(npencraBuTEns 3a8BUTENS) B Criyvae, eCcrnv Mexay agMUHUCTpaumMen 1 MHOrogyHKLMOHasbHbIM
LEeHTPOM 3aKNiYeHo cornalleHne o B3aumogencTBmmn B nNopsiake, ycTaHOBIEHHOM
MocTtaHoBneHmem lNpasutensctea Poccuickon Pepepauymm ot 27.09.2011 N 797 "O
B3aMMOOENCTBUN MEXAY MHOMO(YHKLMOHANbHbIMU LIEHTPaMu NpegoCTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNYT 1 doegeparibHbIMU OpraHaMmmn UCNOSTHUTENBHOW BRacTu, opraHamu
rocyAapCTBEHHbIX BHEBIOLKETHLIX (POHOO0B, OpraHaMmn rocya4apCTBEHHON BNacTu CyObEKTOB
Poccuinckon ®egepaummn, opraHaMmm MECTHOIO camoynpasneHus”, n nogayva ykasaHHoro
3asBNeHNa npeaycMoTpeHa nepevyHeM rocygapCTBEHHbIX U MyHULMNAMbHbIX YCAYT,
npegocTaBnseMblX B MHOrOQYHKLUNOHANIbHOM LIEHTPpe, NpesyCMOTPEHHbIM COorfalleHneMm;

6.1.2 npegocTtaBneHne myHuyunanbHon ycnyrn MOL| KamuyaTtckoro kpasi BkrntoyaeT B cebs
crnegywouime agMUHUCTpaTMBHbIE NpoLeaypbl:

- NH(bOpPMUMpPOBaHUE 3aaBuTenen (NpeacTaBUTeNen 3asBuTenen) o nopsake NnpeaocTaBneHns
MYHULIMMNAnNbHOW YCNyrn B MHOrO(YHKLUMOHaNLHOM LIEHTPEe NpefoCcTaBreHns rocyapCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr, 0 Xo4e NpeaocTaBneHns MyHULmMnansHoOm yCcryru, no MHbIM Bonpocam,
CBSI3aHHbIM C NpefoCTaBNeHneM MyHULMMNANsHOM YCIyru, a Takke KOHCYIbTUpoBaHue
3aaBuTENnen (NpeacraBuTenemn 3assuTenen) o nopsake npegoctaBneHs MyHUUUNanbHOW yenyru
B MHOrO(OYHKLMOHAarNbHOM LIEHTPE NpefoCcTaBieHns rocyAapCTBEHHbIX U MyHULUNANbHBLIX YCIYT;

- NpYeM 3asiBNeHUs U JOKYMEHTOB Y 3asiBUTenew (NnpeactaButenen 3assuTtenen) ans
npeaocTaBneHnst MyHULMNANbHOW yCyri;

- (popMMpOBaHME U HanpaeneHme MHOrodpyHKLUMOHaNbHbIM LLEHTPOM NpeaocTaBneHms
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNYr MEXBEAOMCTBEHHOMO 3anpoca B OpraHbl,



npenocTaBnsoLLMe MyHULMNanbHble YCyrv, B MHble OpraHbl Focy4apCTBEHHOW BNAcTy, OpraHbl
MECTHOIo caMoynpaBIieHns1 U OpraHM3aumm, y4acTByoLme B NPeaoCTaBneHnn MyHULMNAanbHbIX
yCcnyr;

- Bblgava 3asiBuTento (NpeacraBuTento 3asiBUTENS) pesynbTaTta NpeaocTaBeHns MyHMuunanbHon
ycrnyru, B TOM Yucrie Bbijaya AOKYMEHTOB Ha BymakHOM HocuTene, NoaATBEPKAAOLLMX
coaepkaHne 3reKTPOHHbLIX JOKYMEHTOB, HanpaBeHHbIX B MHOrO(YHKLUMOHAMNBbHbIA LEHTP
npeaocTaBeHNs FOCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIYr NO pe3ynbTataM NpegocTaBeHuns
MyHULMNANbHOM YCryrM opraHamu, NpegocTaBsioWUMN MyHULMNANbHBbIE YCYTU, a Takke
Bblja4ya AOKYMEHTOB, BKIO4as coCTaBfieHne Ha OymMaXKHOM HocuTerne 1 3aBepeHmne BbIMUCOK 13
NH(OPMAaLMOHHbIX CUCTEM OpPraHoB, NPeAO0CTaBNSALNX MyHULMNANbHBLIE YCIYTH;

- NHble OENCTBMUSA, HeobXxoaMMble AN NpeaoCcTaBNeHNss MyHUUMNAaNbLHOM yCnyrn, B TOM Ynucne
CBSi3aHHbIE C NPOBEPKON AENCTBUTENBHOCTU YCUINEHHOW KBanNnnuULMpPOBaHHOW 3MEKTPOHHOMN
noanucu 3aasutens (NpeacTaBUTeNs 3asaBUTENSA), MCNONb30BaHHOM Npu obpalleHnn 3a
nostly4eHnemM MyHuUUMNansHOW yCnyru.

6.2. MNHdopmupoBaHue 3aasuternemn

(npeactaBsuTenen 3anButenen)

0 nopsiake NpegocTaBrieHns MyHULMNANbHON YCIyrn

B MHOrO(PYHKLMOHANbHOM LIeHTpe NpeaocTaBfieHns rocyAapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNYr, O XOA€E BbINOIHEHNS 3anpoca

O NpefoCcTaBfeHNN MyHULMNANbHOW YCNyru, No UHbIM BONpocam,
CBsI3aHHbIM C NPeAoCTaBfIEHNEM MYHULMMANBHOW YCNYrn, a Takke
KOHCYNbTUpOBaHWE 3asBuTenen (npeacraBuTenen 3asiBuTenemn)

0 nopsiake NpeaocTaBreHnss MyHULMNAanbHON YCryrn

B MHOrO(PYHKLMOHANbHOM LIEHTpEe NpeaoCcTaBfieHns rocyAapCTBEHHbIX
N MyHULMNANbHbIX YCIyr

6.2.1 nHcbopmupoBaHue 3asBuTens (NpeacTaBuTens 3asiBUTENs) 0 NOpsAKe npeaocTaBneHns
MyHUumnaneHon ycnyrm B MOL| KamyaTckoro kpasi, 0 xoge npeaoctaBneHnsa MyHUUunanbHON
ycnyru, no MHbIM BOMpocaM, CBA3aHHbIM C NpeaoCcTaBeHneM MyHULMNANBLHOW YCIyrn, a Takke
KOHCYNbTUPOBaHWe 3asButenen (npeacraButenen 3asiButenen) o nopsiake npegocrtaBneHuns
MyHUumMnaneHon ycnyrm B MOL| KamyaTckoro kpasi ocyLiecTBnsieTcs:

- B X04€e NU4YHOro npuema 3aasutens (NpeactaButens 3asButens);
- No TenedoHy;
- NO 3SIEKTPOHHOM MOYTE;

6.2.2 3asBuTEnNb (NPeacTaBUTENb 3adBUTENS) UMEET NpaBo NonyyYnTb NOAPOOHYI0 KOHCYNbTaLUUIo
Mo criegyoLmm Bonpocam nNpeaocTaBneHns MyHMLMnanbHOW YCyri:

- nepe4vyeHb JOKYMEHTOB, Heob6XxoauMbIX U 0B6s1I3aTenbHbIX ANs npeacrtaBlieHnAa B Lendx
nosiy4yeHund MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, nepedyeHb JOKYMEHTOB, 3anpallnBaeMblX B NopAanke
MeXBeJoMCTBEHHOIo I/IHCbOpMaLl,I/IOHHOFO B3anMOAENCTBUS, Cnocob 3aBepeHna JOKYMEHTOB,
HeobGxoaMMbIX Ans nosiydyeHund MyHl/ILI,I/II'IaJ'IbHOVI ycnyru;

- OCHOBaHM1SA 4N OTKasa B NpuemMe AOKYMEHTOB, He0OXo0ANMbIX ANS NpefoCcTaBrneHme
MYHULMNAnNbHOW YCNyru, OCHOBaHUA AN OTkasa B NpeAoCcTaBNeHNN MyHULMNAIbHOW YCNyrn n
OCHOBaHWA AN NPUOCTaHOBMEHUS NPeoCTaBeHns MyHULUMNAanbHON yCnyru;

- NOPAJ0K NOSyYeHUs pesyrbTaTa NpeaoCcTaBeHUss MyHULMNANbHON YCIyru;

- NOpSAJ0K NpuemMa u Bblgavm AOKyMeHTOB cneumanuctamm MoL| KamyaTckoro kpasi;

- NoOpsAoK obxanoBaHUsA aencTenin (6e3gencTBms), a Takke peLleHnn YnpaBneHus, 4OSMKHOCTHbIX
nvy YnpasneHus, cneuynanuctoB YnpasneHus, cneumanmcTtoB cnyxobl "oqHOro okHa", 4encTBum
(6es3pencTBus), a Takke peweHnn MOLL KamyaTtckoro kpas, cotpyaHmkos MOLL KamuaTtckoro kpas



no Bonpocam NpeaocTaBneHns MyHUUMNansHON YCyru.

6.3. Npuem 3anpocos

3asBUTENEN (NpeactaBuTenen 3asaBuTenen)

0 NPefoCTaBNEHNN MYHULIMNANBHON YCNYIrN U UHbIX OKYMEHTOB,
HeoOXxoaMMbIX AN NPeaoCTaBNEHUA MyHULMMNANbHOW YCNyrn

KoHcynbTaHTlIntoc: npumeyaHme.

Hymepauusa nyHKTOB JaHa B COOTBETCTBUM C OpuumanbHbIM TEKCTOM AOKYMEHTA.
6.3. lNpuem 3asaBneHna u JOKYMEHTOB Y 3adBUTENEN

(NpeactasuTenen sassutenen) ong NnpegocTaBneHuns

MYHULMNANbHOW YCNyru

6.3.1 ocHOoBaHMEM ANs Havyana agMMHUCTPaTMBHOWM NpoLueaypbl ABNSETCA NMYHoe obpalleHme
3asBuTens (NpeacTaBUTenNs 3asBUTENS) C 3asiBIEHNEM U AOKYMEHTaMK, HeobxoanmMbIMn ONs
npegoctaBneHnsa MyHuumnansHon ycnyr, B MOL KamyaTtckoro kpas.

C yyeTom TpeboBaHUIM NpeaocTaBneHns MyHULUnanbHOW yCryr MHOrO(OyHKUNOHANbHbIM LLEHTPOM
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, NpeaycMoTpeHHbIX MNpasunamm
opraHusaumm gesaTenbHOCTU MHOrOMYHKLNOHAMNbHbIX LLIEHTPOB NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEPXXAeHHbIMKU [NocTaHoBneHnem MNpasutenscTea
Poccunckon ®egepaunm ot 22.12.2012 N 1376 "O6 ytBepxaeHuv Npasun opraHnsaumm
AeATeNIbHOCTU MHOTOQYHKLUMOHASbHBIX LLEHTPOB NpeAocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNanNbHbIX yCnyr", 3asBrneHne, a Takke cBeeHns, JOKYMEHTbl U HGopMauus,
HeobxoauMble A5s NPeAoCTaBNeHNs MyHULMNANbHOW YCIyrn, MOTyT BbiTb MONyYeHbl Cnyx6omn
"ogHoro okHa" n3 MLl KamyaTtckoro kpas B aneKTpOHHOM hopme Mo 3aLmLLeHHbIM KaHanam
CBS31, 3aBEPEHHbIE YCUINEHHON KBaNUMULMPOBaHHOW 3MEKTPOHHOMN NOAMUCHIO.

Mpn 3TOM OpUrMHanbI 3asiBEHNSA N JOKYMEHTOB Ha ByMakHbIX HOCUTENAX B crnyx06y "ogHoro
OKHa" He NpeacTaBnAlTCS,;

6.3.2 pe3ynbTaToM UCMOSNTHEHUS aAMUHUCTPATUBHONM NpoLeaypbl ABMSETCS Bblaadya 3asBUTENo
(NpeacTaBuUTENtO 3aSIBUTENSA) PACMIUCKU O NpUeMe 3asiBNeHus.

MakcumanbHbIA CPOK Ha BbINONTHEHME aAMUHUCTPATUBHOW Npoueaypbl He A0SMKeH npeBbiwaTb 15
MUHYT Ha OLHO 3asiBNeHWe 3asaBuTens (NpeacraBnTens 3adaBuTens).

6.4. dopmupoBaHue

1 HanpasrieHne MHOroYHKUNOHANbHBIM LLIEHTPOM
npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITyr
MEeXBeJOMCTBEHHOIO 3anpoca B opraHbl, NpegocTasnsaoLimne
MYHULUMNanbHbIE YCYrK, B UHbIE OpraHbl rocyJapCTBEHHOW BNacTw,
opraHbl MECTHOIO CaMOYyNpaBlieHUs U opraHn3aunm, y4acTeyoLimne
B NpefocTaBneHnn MyHUUMnanbHbIX yCryr

dopmMurpoBaHMe U HanpaBneHme MHOroyHKUMOHaIbHbIM LEHTPOM NpeaoCcTaBneHus
roCy4apCTBEHHbIX M MyHULMNANbHbIX YCNYr MEXBEAOMCTBEHHOMO 3anpoca B OpraHbl,
npenocTaBnsLLMe MyHULMNanbHbIe YCYrv, B MHble OpraHbl FoCyAapCTBEHHOW BNAacTy, OpraHbl
MECTHOro caMoynpaBIieHns U OpraHM3aumm, y4acTByoLMeE B NPEAOCTaBNEHNN MyHULMNANbHBbIX
yCryr, He OCyLLeCcTBRAEeTCS.

6.5. Bblgaya 3aaButento



(npencraBuTenio 3aaBUTenNs) pesyneraTa

npefocTaBneHns MyH1ULMNansHon ycryru, B TOM Y1crie Bblaada
AOKYMEHTOB Ha ByMaxxHOM HocuTene, NoATBEPXAaLWNX coaepxaHme
SNEKTPOHHbIX JOKYMEHTOB, HarnpaBneHHbIX B MHOrOYHKLMOHAaNbHbIN
LEeHTp NpedocTaBneHnst rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCnyr
no pesyrnbTatamM NpeaocTaBleHns MyHULMNanbHOW YCNyrn opraHamu,
npeaocTaBnAnLWLMMN MyHULUMNAanNbHbIE YCIYrK, a Takke Bblaadva
AOKYMEHTOB, BKIMoYasa cocTaBrieHne Ha BymaxHom HocuTene

1 3aBEepPEeHne BbIMUCOK U3 MHPOPMALMOHHbBIX CUCTEM OpPraHoB,
npeaocTaBNAnLWNX MyHULMNANbHbIE YCITyru

6.5.1 3assutento (npeacrtasutento 3assutend) B MOL| KamyaTtckoro kpasi Bblgaetcs pesynbtart
npeaocTaBneHNst MyHULMNANbHON yCryrn B BUAE LOKYMEHTa Ha GyMakHOM HocuTene;

6.5.2 3asBuTEnb (NpeacTaBUTENb 3adBUTENS) NO ero Bbl6opy Bnpase NoslyuymTb JOKYMEHThI,
yKasaHHble B MyHKTe 2.3 HacTosiwero PernameHTa, Ha 6ymaxxHoM Hocutene unm B hopme
3MIEKTPOHHOrO AOKYMEHTAa, NOANMUCAHHOIO YNOTHOMOYEHHbIM AOMKHOCTHBIM INLOM, C
NCMNOSIb30BaHNEM 3NEKTPOHHOW NOAMNUCH;

6.5.3 pe3ynbTaToM UCMNONHEHUS agMUHUCTPATUBHOW Npoueaypbl ABNAeTCA Bblgaya pesyrnbraTa
oKasaHusi MyHULUNanbHOW yCryrn 3asBuTento (MpeacTaBuTento 3asBuTens).

MakcumanbHbIA CPOK agMUHUCTPATUBHOM Npoueaypbl He AOMKeH npesbiwaTb 1 paboyero gxHs,
crneayrouwero 3a AHeM NOCTYNNeHUs pedynbTaTa NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn, 13
cnyx6sbl "ogHOro okHa".

6.6. NHble gencteunsa, Heobxoaumble s NpeaoCcTaBneHns
MYHULMNANbHOW yCnyru, B TOM YucCrie CBA3aHHbIe C NPOBEPKON
AEeNCTBUTENBHOCTN YCUNEHHOW KBanNnnULMpPOBaHHOWN 3SIEKTPOHHOM
noanucu 3aasutens (NpeacTtaBuTena 3asiBUTENs), MCNONb30BaHHOM
npu obpalleHnmn 3a nonyvyeHnemMm MyH1UUUNansHOM ycryrm

Mpn obpaleHnmn 3asBuTens (NpeacTaBuTens 3asiBUTENS) 3a NpeaoCcTaBneHneM MyHMUMNanbsHOM
ycnyrn B M®L| KamyaTckoro kpasi B 9nNeKTpoHHON dhopMe 3asdBrneHne nognmcbiBaeTcs
3MEKTPOHHOM NOANUCHLIO 3aaBuUTeNs (NpeacTaBUTENS 3asaBUTENS), KOTOpasd NPOXOANT NPOBEPKY
nocpeacTBOM naeHTMdurKaumm n ayteHtTudmkaumm saasmutens (npeacrtaBmtend 3aaBmTens) B
COOTBETCTBUM C HOPMATMBHbIMUK NPaBoBbIMM akTamn Poccuinckon degepaunm.

MpunoxeHwne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns agMUHUCTpaumnen
MeTponaBnoBck-KamyaTtckoro
rOPOLCKOro oKpyra MyHuMUMnanbHoOm
yCcnyru no Bbigade BbIMUCOK
NOXO3ANCTBEHHbIX KHUT

B YnpaBneHne aKOHOMUYECKOro



pasBUTUA N UMYLLLEECTBEHHbIX
OTHOLUEHUN agMUHUCTpaLmm
[MeTponaBnoBck-KamyaTtckoro
ropoLCKOro okpyra

damunus, nms, oT4eCTBO (MPU HaANMYUK)
rpaXkgaHuHa - YneHa NM4YHoro nogcobHoro
X039M1CTBa

damunus, nms, oT4ECTBO (MPU HaANMMYUK)
npeacTaBUTENS 3asBUTENS, AOKYMEHT
NoATBEPXKAAKLLMIA NOFTHOMOYNS

KoHTaKTHbIN TenedoH
Anpec akTnyecKkoro npoXXuBaHus

AZpec aneKTPOHHOM NoYThI (NPY HanMynm)

ALpec xosauncTea

3AABIIEHNE

I'Ipomy BblaTb BbINMUACKY U3 NOXO3ANCTBEHHbIX KHUTI 4N

(ykasaTb uenb)
JlononHuTenbHO coobLato cBegeHnsi 06 N3SMEHEHUN KONMYECTBA XXUBOTHbIX <*>:

(3anonHsaeTcs No MHMUMATUBE 3as8BUTENS)

K 3asBneHuio npunaratoTcs:

- AOKYMEHT, yAOCTOBEPSAIOLLMIA FIMYHOCTb 3asBUTENS

- YrieHa fIMYHOro NoAcoBHOro Xo3ancTea, NMbo NpeacTaBUTeENs 3asaBUTENs
(konus);

- JOBEPEHHOCTb, NoATBEpPXdatoLLas NoTHOMoUUS NpeacTaBuTens 3asasuTens,
B Crnydvae nogauu 3asiBneHuns npeacraBmTenem sassutens (Konus);

- JOKYMEHTbI, yOOCTOBEPSAOLLNE NMPaBo COOCTBEHHOCTU, NOSIb30BaHUS,
BNageHus, apeHabl Ha HegBWXMMOE U OBMXKUMOE UMYLLIECTBO (3eMerbHbIN
y4acToK, 30aHWNsA, CTPOEHWSs, COOPYXXEHWUSA, aBTO M CEITbCKOXO3SNCTBEHHYIO
TEXHUKY) (Konuu) - N0 MHULMaTBE 3aABUTENS;



- KOMnsl BETEepMHapHO-CaHUTapHOro nacnopTa Xo3s1McTBa (NoABopbs) - Mo
MHUUMaTNBE 3aaBUTENS.

[aTta Moanuckb

MpunoxeHne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns agMUHUCTpaumnen
lMeTponaBnoBck-KamyaTtckoro
rOpPOLCKOro oKpyra MyHuMumMnanbHom
yCnyru no Bbigade BbIMUCOK
NOXO3ANCTBEHHbIX KHUT

BbINMMCKA

N3 MOXO3ANCTBEHHOWM KHUATU N

HA

JInueson cuet xo3ancrea N Appec xo3auncTea

damunus, nms, OTYECTBO YrieHa X0381UCTBa, 3annMcaHHOro nepBbiM

[MacnopTHble AaHHbIE (NPY HANU4UK)

(cepusi, HOMep, keM U Korga BblgaH)

T T T T T T T T T T
N Noentudoukaumonnsa N | | | [ [ [ [ [ || | |
LI

(kaJacTpoBbIi HOMep <*>) Hanoronnatenbiyuka (MHH) L——1 Lt L
(3anonHsieTca Npu HanNU4YuK

y domsmyeckoro nuua

AaHHOro Homepa)

|. Cnncok YneHoB X03ancTBa

- BCero, yern.

(Ha 1 niong)

damunus, nms, oT4eCTBO (MOSTHOCTBLIO)



OTHOLIEHME K YNEeHY XO35MCTBa, 3anncaHHOMY NepBbIM
3anncaH nepsBbIM (rnNaBa X03anCcTBa)

[Mon (My>XCKOW, XXEHCKUI)

Yncno, mecsu, rog poxaeHust

Il. Mnowanb 3eMenbHbIX y4acTKOB,

npenoCTaBNEeHHbIX ANs BeAEHMSI IMYHOrO NoACOBHOro

X03581CTBaA U MHbIX BUOOB pa3peLleHHOro NCnosib30BaHUS, 3aHATbIX
nocesamMm n Nocagkamm CeNbCKOXO3ANCTBEHHbIX KyNbTyp,
NAoaOBbIMU U ATOAHBIMU HAacaXXAEeHUAMMN

(Ha 1 nons, coTka)

roga

roga
[MocesaHo:



(Ha 1 nons, cotka)

Yka3aTb kaJacTpOoBbI HOMEP y4acTka U PeKBU3NTbI OKYMEHTA, HA OCHOBAHUN KOTOPOTO B KHUTY
BHECeHa 3anucb

Kateropus 3emens (31 - 3emnsa noceneHnn; CXH - 3emns cenbxo3HasHayeHus)
rog

CeepneHusi 0 npaBax Ha 3eMJto:

[1l. Konn4yecTBO CenbCKOXO3ANCTBEHHbIX
YKMBOTHBbIX, NTULbI U N4en

(Ha 1 nions, ronos)

roga

roga

[lononHuTenbHble cBeAEHUS 06 n3meHeHmnax
KOnM4yecTBa CerlbCKOXO3ANCTBEHHbIX
XMUBOTHbIX, MNTULUbI U N4eN B TEYEeHne
CEJSIbCKOXO35IMCTBEHHOIO roaa



[laTta BHeceHus 3anucu

CenbCKOX03ANCTBEHHbIE XUBOTHbIE, NTULA, NYenbI
YTOYHEHHOE KONNYEeCTBO

[laTa BHeceHua 3anucu

CenbCKOX03SMCTBEHHbIE XXUBOTHbIE, NTULA, NYenbI
YTOYHEHHOE KONNYECTBO

IV. Cenbckoxo3siiCTBEHHasA TeXHMKa, 06opyaoBaHME, TPAHCMOPTHLIE
cpeacTBa, NpuHagnexaiwme Ha npase CO6CTBEHHOCTU NN UHOM
npaee rpaxxgaHuHy, BegyLiemy X03anCcTBo

(Ha 1 nonsa, eanHnL)

roga

roga

HayanbHuK ynpaBneHus
NcnonHutenb




