AOMNWHUCTPATMBHbIV PEMTTAMEHT

NMPEOOCTABIEHNA OPFTAHAMW MECTHOIO

CAMOYMPABNEHUA MYHUUMNANBbHbLIX OBPA30OBAHN B KAMYATCKOM
KPAE, OCYLLUECTBNAKLWKMMUN NMEPEAAHHBIE MOJIHOMOYNA KAMYATCKOIO
KPAA, FTOCYOAPCTBEHHOW YCNYTM MO HA3HAYEHWIO U BbIMNJTIATE
EAOVMHOBPEMEHHOW OJEHEXXHOW BbIMNATbI TPAXXOAHAM, YCbIHOBMBLUUM
(YOOYEPUBLUNM) PEBEHKA (OETEW) B KAMYATCKOM KPAE

CnMCOoK N3MEHSIIOLLMX JOKYMEHTOB

1. O6wme nonoxeHus

MpeameT perynmpoBaHnst AOQMUHUCTPATMBHOIO perfnameHTa

1. ADMUHUCTPATUBHbBIN perfnaMmeHT NpefoCTaBneHns opraHamm MECTHOrO camoynpaBneHns
MyHMLUMNanbHbIX 06pa3oBaHnii B KamyaTckoM Kpae, OCyLLEeCTBASOWMMN NepeaaHHble
nosiHomo4ns KamyaTckoro Kpasi, rocyaapcTtBeHHou ycnyrn "HasHadeHne n BbinnaTta
eMHOBPEMEHHOWN AEeHEXHOW BbINaThl rpaxaaHam, YCbIHOBUBLLMM (YAo4epuBLUMM) pebeHka
(oeten) B KamyaTtckom kpae" (aanee - pernameHT) ycTaHaBnNuBaeT NopsgoK U cTaHgapT
npegocTaBneHns rocygapCTBEHHON YCIyrn No Ha3Ha4YeHUIo 1 BbinnaTe eANHOBPEMEHHOM
AEHEeXHOW BbINnaTthl rpaxgaHaMm, yCbIHOBMBLUUM (YaodepusLUMM) pebeHka (aeten) B Kamuatckom
Kpae (ganee - rocygapCTBeHHas ycnyra, eqUHOBpEMEHHasa AeHeXHasd Bbinnara) opraHamu
MECTHOro camoynpasneHnss MyHuuunanbHbix obpasoBaHuin B Kamyatckom Kpae,
OCYLLeCTBNALWMMN NepedaHHble NofIHoMounsa KamyaTcKkoro kpas (aanee - opraHbl Orneku un
noneynTennbCcTea).

2. ADMVHUCTpPaTUBHBLIN perfiaMmeHT yCTaHaBMBaEeT CPOKU 1 NnocreaoBaTesibHOCTb
agMWHUCTPATUBHbLIX Npouenyp (4eNCTBMI), OCYLLECTBISEMbIX OpraHaMu Ornekun 1 NoneynTenbcTea
B Npouecce npefocTaBfieHnsi roCyaapCTBEHHOM YCyrn, NOpsLoK B3auMOOENCTBUSA MeXay
AOIMKHOCTHBLIMM NMLI@MWN OPraHOB OMNEKM U NONEYUTENBCTBA, U UHBIMW OpraHM3aLmsaIMu,
y4acTBYOLLMMN MPU NpeoCTaBeHnn rocyapCTBEHHOW YCYTri.

Kpyr 3asisutenen

3. 3aaButenem saBngaeTca rpaxgaHuH Poccuiickon ®epepauum, SBnsoLmMACa yCbIHOBUTENEM
pebeHka, He gocTturwero Bo3dpacTta 18 net (3a ucknoveHmem ycoliHoBuTens pebeHka, ¢
poauTenemM KOTOporo 3TOT YCbIHOBUTENb COCTOUT B Bpake), MPOXMBAKOLLUN COBMECTHO C
YCbIHOBJIEHHbIM (yA0o4YepeHHbIM) pebeHkoMm Ha TeppuTopun KamuaTtckoro kpas.

TpeboBaHus K nopsaaKy
NMHOPMNPOBAHMA O NPEOCTaBNEHNN rOCYAAaPCTBEHHOM YCIyrn



4. NudopmupoBaHue 3asBuTernen no Bornpocam npegoctaBneHnsa rocyaapCcTBEHHON yCnyru, o
Xo[e ee nNpefocTaBneHns OCyLLECTBNAETCA HEMNOCPEACTBEHHO AOMKHOCTHLIMM NMLL@MWN OpraHOB
onekun n nonevnTenbLCcTea (ganee - A0SMKHOCTHOE NNLO), MPU SIMYHOM Npueme 1 Nno Tenedony, a
Takke yepes3 KpaeBoe rocygapCTBeHHOe Ka3eHHoe yypexaeHue "MHOorogyHKUNOHarbHbIN LEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNanNbHbIX yenyr B KamyaTtckom kpae" (aanee - MOL)
n ero cunmanoi.

5. IHbopmaumsa o mecTe HaxoxaeHus, rpadmkax (pexxmme) paboTbl, HOMepax KOHTaKTHbIX
TenedoHOB, agpecax 3MEKTPOHHOM NOYTbI N 0domLManbHbIX CauTOB OpPraHOB OMEKN U
nonevynTenbCcTBa, MHGOpPMauusa o nopsake NpeaoCcTaBeHnst rocyaapCTBEHHOM YCyrn U yCnyr,
KOTOpble ABNATCA HeobxoauMbIMy 1 06s13aTENbHBIMK A58 NPESOCTaBNEHNSA roCyAapCTBEHHOM
ycnyru, pasmelleHa B peepanbHON rocyaapCcTtBEHHON MHAPOPMALIMOHHOM cucTeme "EAQnHbIN
nopTtan rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yeryr (yHKuun)" (ganee - EguHein noptan), B
pernoHanbHOM rocyaapcTBeHHOM MHopMaLMOHHON cucTeme "lNopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) KamyaTckoro kpas" (ganee - permoHanbHbIi nopTtan), Ha
odomumanbHbIX canTax B UHPOPMAaLNOHHO-TENEKOMMYHUKaLUMOHHON ceTn "HTepHeT" (nanee -
ceTb "MIHTepHeT") n NHPOPMALIMOHHLIX CTEHOAX OPraHOB OMNEKN 1 NONEeYNTENLCTBA, a TaKkkKe
npegocTaBnAeTCca HENOCPEACTBEHHO AOMKHOCTHLIMM NMLIAMU OPraHOB ONEKU 1 NonNeYnTensCcTea.
PaboTHukamn ML npu nnyHOM npueme, a Takke no TenedoHy npegocTasnseTcs NHpopmaums
0 nopsiake npefocTaBrieHNsa rocyaapCTBEHHOM YCNYru U YCnyr, KOTopble ABMAKTCA
HeobxoaMMbIMK N 06a3aTenNbHBIMU N5 NPeSOoCTaBeHNs rocyAapCTBEHHOM YCIyIW.
NHbopmaums 0 mecTe HaxoxaeHus, rpadukax (pexmme) paboTbl, HOMepax KOHTaKTHbIX
TenedgoHoB M®L|, o nopsiake npegocTaBrneHnsa rocygapCTBEHHOM YCNYrk N yCnyr, KOTopble
ABNAOTCA HeobXxoaMMbIMK N 06A3aTeNbHBIMU ANS NPefOoCTaBeHNs rocyaapCTBEHHOM YCIyru,
pa3mMeLleHa Ha opuumansHom cante MOLL B ceTn "HTepHeT", a Takke NpegocTaBnaeTcs
HenocpeacTBeHHO paboTHkamu MOL| npu nMyHOM Npueme, a Takke no TenedoHy. Ha
odvumnanbHom cante MOLL B cetn IHTepHET Takke pasmelleHa cebifika Ha odpuumarnbHble CanTbl
OpraHoB OMNeKn 1 NoneYnTesnbCTea.

6. OCHOBHbIMK TpeboBaHNSAMN K MHOPMUPOBAHNIO FpaXaaH O NOpPsiAKe NpeaoCcTaBneHns
rocyaAapCTBEHHOM YCIyru 1 YCIyr, KOTOpble ABMAITCA HeOOBXo0ANMbIMU U 0bA3aTenbHbIMU ANS
npegocTaBneHns rocy4apCTBEHHON YCIyrn, ABNSKTCHA AOCTOBEPHOCTb NpeocTaBngemMomn
MHOPMaLUK, YETKOCTb B U3NOXEHUN MHOPpMaLUK, NOSTHOTA NMHPOPMUPOBAHUS.

7. Mpwn obLieHnmn ¢ rpaxgaHamu (no TenedoHy Unu NNMYHO) AOSPKHOCTHBIE NN OPraHoB OMekn n
nonevntenscTea u paboTHMkn MOLL 4OMKHBI KOPPEKTHO U BHUMATESNBHO OTHOCUTLCS K
rpakgaHam, He YHUxXasi UX 4YeCTU U JOCTOMHCTBA. YCTHOE MH(POPMUPOBaHUE O Nopsiake
npegocTaBneHnsa rocyapCTBEHHON YCNyru OMKHO NPOBOAUTLCS C UCMOMb30BaHUEM
oomumanbHO-AEN0OBOro CTUNSA peYn.

NHopmupoBaHue rpaxgaH o nopsiake npeaoctaBneHns rocyaapCTBEHHOM YCnyru MoxeT
OCYLLIEeCTBNATLCS C MCMOMNb30BaHNEM CPEeACTB aBTOMH(POPMUPOBAHMS.

2. CTaHgapT npenocTaBneHns rocygapCTBEHHON YCNyrn

HanmeHoBaHue rocygapCcTBEHHOW yCnyrn



8. HanmeHoBaHu1e rocygapctBeHHon ycnyru - "HasHadeHue n Boinnata eguHOBPEMEHHOM
AEHEeXHOW BbiNnaThl rpaxgaHam, yCbIHOBUBLUUM (Yao4YepuBLLMM) pebeHka (aeten) B Kamyatckom
Kpae".

HanmeHoBaHue opraHa, NpegocTaBnAwoLLEero rocygapCTBEHHYO
ycnyry, a Takke UHbIX MCNONMHUTENBbHbLIX OPraHOB rocy4apCTBEHHOM
Bnactu Kamuyartckoro kpas, TepputopuanbHbiX OpraHoB heaeparnbHbIX
OpraHoB UCMONHUTENBHOM BracTu no KamyarckomMy Kpato, opraHoB
rocyapCTBEHHbIX BHEGIOAXKETHbLIX OHAO0B, OPraHOB MECTHOIO
camoynpasneHna MyHuumnanbHbiX obpasoBaHuin B Kamyatckom

Kpae, a Takke opraHmsauum

9. locygapcTBeHHas ycrnyra npegocTaBnaeTcs opraHaMmm onekn n nonevynTensCcTea.

10. Npwn npegocTaBneHnn rocygapCTBEHHON YCIyrn B Ka4eCTBe MCTOYHUKOB MOMyYeHns
AOKYMEHTOB, HEOBX0ANMBIX N5 NpeAocTaBneHnsa rocygapCcTBEHHOM yCnyr, MOryT NpUHUMaTh
y4yacTue B paMkax MexBeJoMCTBEHHONo MHOPMAaLVOHHOIO B3aMMOLENCTBUA:

1) dbeaepanbHbI OpraH UCMONHUTENbHOW BRACTU, YNONHOMOYEHHbIN OCYLLECTBNATD
PEerncTpaunoHHbIN y4eT No MecTy NpebbiBaHNA N MO MECTY XUTENbCTBA rpaXkaaH;

2) MNMeHcuroHHbIM oHA Poccunckon denepaunn.

11. 3anpewaetca TpeboBaTb OT 3aABUTENS OCYLLECTBAEHNA OENCTBUIA, B TOM YnUCe
cornacoBaHui, HeoB6XoANUMbIX 51 MONyYeHUs rocy4apCTBEHHOWN YCIYrn N CBA3AHHbIX C
obpaLleHnem B MHble rOCyaapCTBEHHbBIE OpraHbl M OpraHM3aLmm, 3a UCKITIYEHNEM NOSTyYeHNS
YCIyr, BKIHOYEHHbIX B NepeYveHb YCnyr, KoTopble ABNATCA HeobxoauMbiMy 1 06513aTeNbHBIMK
ANs NpefoCcTaBieHnst TOCYyAapCTBEHHbIX YCNyr, yTBepXAeHHbIN [NocTaHoBneHneM NpaButenscTea
Kamuatckoro kpasi ot 19.10.2011 N 447-1 "O6 yTBEpXAEHUM NEPEYHS YCIYT, KOTOPbIE SABMAKTCS
HeobxoaMMbIMK 1 06a3aTenNbHbIMU ANs NPeSOCTaBEeHNS UCNOSTHUTENbHBIMW OpraHamm
rocygapcrBeHHon Bnactn KamyaTckoro Kpasi rocy4apCTBEHHbIX YCyr U NpeaoCTaBnsoTCA
opraHusaumamu, y4acTByOLLMMU B NpeoCTaBNeHUM rocyaapCTBeHHbIX yenyr, u [Nopsaka
onpeaeneHus pasMmepa nnatbl 3a X okaszaHue" (aanee - NoctaHosneHue NpaButenscTea
Kamuatckoro kpas ot 19.10.2011 N 447-1).

OnucaHwne pesynbTata

npeaocTaBneHnsa rocygapCTBEHHON ycnyru,

B TOM 4MCIEe NepPeYeHb NCXOOALLMX LOKYMEHTOB, ABMASHOLLMNXCS
pe3ynbTaToM NpefoCTaBneHns COOTBETCTBYIOLLEN rOCy4apCTBEHHON
yCcrnyru, a Takke cnocobbl HanpaBneHNs 3asaBUTENIO YKa3aHHbIX
AOKyMEHTOB (MHGopmaLmmn)

12. Pe3ynbTatom nNpenocTaBneHusi rocygapCTBEHHOWN YCyru SABNAETCA peLleHne opraHa oneku u
nonevynTenbCcTBa O NpeoCTaBfieHMM rocyAapCTBEHHOM ycnyr, 0oopMIiEHHOE B MUMCbMEHHOM
BMAe, U opraHnsauuns ocyLecTBreHnsa eqUHOBPEMEHHOWN OEeHEXHOW BbinnaTbl Yepes KpeauTHble
opraHusaumn, B TOM Y1Cre C UCNOSIb30BaHMEM OpraHm3aLmim NOYTOBOW CBA3N NN NHbIX
CyOBLEKTOB, OCYLLECTBAAOLWME AeATENbHOCTb NO AOCTaBKe AEHEXHbIX Bbinnar.



Cpok npegocTtaBneHus

rocyaapCTBEHHOM YCIyrn, B TOM YUCHE C y4ETOM

HeobxoaMMocTK obpalleHns B opraHn3aLmm, ydacTBytoLme

B NpeaoCTaBeHNM rocygapCTBEHHOW YCyrn, CPOK

NPUOCTaHOBMEHWS NPeOCTaBNEHNs rocyaapCTBEHHOW YCyrn

B Crydae, ecrn BO3MOXHOCTb NPUOCTaHOBEHNSA NPegyCMOTPEHA
3akoHogaTenbcTBOM Poccuiickon degepaunmn n 3akoHO4aTENbCTBOM
KamuaTtckoro kpas, Cpok Bblgaun (HanpasneHnst) JOKYMEHTOB,
ABMSAOLWMXCS pe3ynbTaToM NpeaocTaBreHnsa rocyaapCTBEHHON YCNyrn

13. PeweHwne o npegocTtasneHmm nnbo ob oTkase B NpeaoCcTaBreHnn rocyaapCTBEHHON yCyrn
npuHUMaeTcs B TedeHne 10 paboymx gHen Co OHSA NPUHATUSA 3anpoca O HasHa4YeHUn
eVHOBPEMEHHOM AEHEXHOM BbINSaThbl, NyTeM Nofayun 3asiBrieHns (ganee - 3agasneHue) no opme
COrnacHo NpunoXeHuo 1 K HacTosLWeMy perfnameHTy, U JOKYMEHTOB, He0b6X0AMMbIX A5S
npegocTaBneHns rocyaapCTBEHHOW YCIyru.

B cnyyae ecnu 3asBneHve nogaHo ¢ UCNosib3oBaHNEM NH(POPMAaLIMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOMOIMI, BKNoYas ucnonb3oBaHne EgnHoro noptana v gpyrnx cpeacTs MHAPOpPMaLumMOHHO-
TeNeKOMMYHUKaLMOHHbIX TEXHOMNOMI, B Cydaax U nopsake, yCTaHOBMEHHbIX
3akoHogaTtenbcTBoM Poccunckon denepaunm, B popmMe 3f1EeKTPOHHbIX JOKYMEHTOB, AHEM
NPUHATUA 3a8BMNEHUs CYMTaeTCsa AeHb HanpaBeHUs 3asBUTES0 3NIEKTPOHHOIo coobLeHuns o
NPUHATUN 3asIBNEHUS.

Mpu nogaye 3asiBNEHNSA U JOKYMEHTOB, HEOOXOAMMbIX 4SS NPeoCTaBNeHNs rocya4apCTBEHHON
ycnyrn, Yyepe3 ML cpok npegocTaBneHns rocy4apCTBEHHOM YCNYrnm UCHUCNAETCA CO OHSA
perncTpauumn 3asiBfieH1si B opraHe Orneku v noneynTenbCcTaa.

Konus pewenna o npegocrtaBneHum nnbo o6 oTkase B NpeaocTaBneHnn rocygapCTBEHHON YCnyru
B TeYEeHMEe NaTn pabounx gHEN CO AHA ero NPUHATUA HanpasnseTcs 3assuTtento unm 8 MOLL B
cnyyae nogayu 3asisrneHns yepes MOLL. B cnyyae ecnu cornaweHmem o B3anMOAENCTBUM,
3aknoyeHHbIM mexay ML, n opraHom onekun n noneunTenbCcTBa, yCTaHOBMNEH 6onee KOPOTKUI
CPOK HanpaBfeHus Konun peLleHns o npegocrasneHum nnbo ob oTkase B NpegocTaBrneHnm
rocyapCTBEHHOM YCIyru, KONUa peLleHns o npegocTtasneHnn nnbo ob oTkase B NnpegocTaBneHnn
rocygapCTBEHHOW YCNyrn HanpaBnaeTcs B CPOK, OrnpeesieHHbI CornalleHnemM.
EovHoBpeMeHHas AeHexHas BbinnaTta OCyLecTBNAeTCA B Mecsue, crneayloLemM 3a MecsueMm, B
KOTOPOM OpraHoM Onekn 1 NoneYnTesnibCTBe NPUHATO 3asiBlEeHNE.

HopmaTueHble NpaBoOBbIE aKThI,
perynvpytoLme npefocTaBneHme rocyaapCTBeHHONM yCnyru

14. lNepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX aKTOB, PErynMpyroLmMx npegocTaBneHne
rocygapCTBEHHOW YCIYrn, C YKa3aHNEM UX PEKBU3NTOB N MCTOYHUKOB OPULManbHOro
onyb6nmKkoBaHUs pasMeLLeH Ha ouLmanbHbIX calTax OpraHoB ONEKN N NONeYNTENLCTB B CETU
"InTepHeT", B permoHansHOM nopTtarne v Ha EguHom nopTarne.

OpraHbl oneku noneynTenbCcTBa obecneymBaloT pasMmeLleHNe U akTyanuaaumo nepeyHs
yKa3aHHbIX HOPMaTUBHbIX NPAaBOBbIX aKTOB Ha CBoeM oduumnanbHoM cante B ceTn "MHTepHeT", Ha
EaonHom noptane, B permoHanbHOM nopTarne.



NcuepnbiBaownin nepevyeHb AOKYMEHTOB, HE0H6X0OUMbIX

B COOTBETCTBMM C HOPMATMBHbIMM NPABOBbLIMU aKTamu 4115
npenocTaBneHns rocygapCTBEHHOW YCIyrn 1 ycnyr, Kotopble
ABNSATCA HeOBXoANMbIMU 1 06a3aTenNbHbIMU ANS NPeAOoCTaBNeHNs
rocyaapCTBEHHOM YCIyru, noanexaiumx npeacraBneHnto 3asaBuTernem,
crnocobbl UX NOMNy4YeHUs 3asaBUTENEM, B TOM YMCIEe B ANIEKTPOHHOM
dopme, NOpsAOK UX NpeacTaBneHns, B TOM Yncrie cnocobbl
HanpasreHnsa 3anpoca o NpeaocTaBneHnn

rocynapCTBeHHOW yCryru

15. [ins npegocTaBneHnst rocyaapCTBEHHOM YCyru 3asiBUTeNnem nogaeTcsa B OpraH onekn un
noneynTenbCcTBa NO MECTY XuTenbcTBa NM6o B MOLL 3assneHne n npeabaBnseTcs nacnopT unm
WHOW JOKYMEHT, YAOCTOBEPSOLLUNIA NINYHOCTb.

K 3asBneHuto npynaratoTca crnegyowme JOKYMEHTbI:

1) 3aaBneHne o0 Ha3Ha4YeHUn 1 BbinnaTe eaUMHOBPEMEHHOM BbINaThl N0 POpPMe COrnacHo
NPUNOXeHnto 1 K HacTosLWeMy perfnameHTy;

2) KOnns BCTYNUBLLETO B 3aKOHHYH CUITY peLleHns cyaa o6 yCbIHOBIEHUU (YyOo4YepeHun).

16. 3asBneHne n JOKYMeHTbI, Heo6xoaMMble A4S NpefoCTaBNeHNs rocy4apCTBEHHON YCnyru,
npeacTaBnATCA B OpraH onekx 1 nonevyntenscTsa NocpeacTBOM NIMYHOIo obpalleHns
3asButens, yepes MOL unu ¢ ucnonb3oBaHmem MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOJSI0rMM, BKIoYasi Ucnosb3oBaHne EanHoro noprana v gpyrux cpeacts MHAPOPMaLMOHHO-
TEeNEeKOMMYHUKALMOHHBIX TEXHOMOMMIA B CyYasax n Nopsiake, yCTaHOBMEHHbIX 3aKOHO4AaTENbCTBOM
Poccunckon ®egepaunmn, B popme aNEeKTPOHHbLIX AOKYMEHTOB (MPY Hann4mm TeXHUYECKon
BO3MOXHOCTN).

3asaBneHne 1 aNeKTPoOHHas KoNus (3NEeKTPOHHbIM 06pa3s) Kaxxaoro AOKYMEHTa A0SMKHbI ObiTb
nognucaHbl NPOCTON ANEKTPOHHOM MNOAMUCHIO UM YCUNEHHOWN KBANMAOULMPOBAHHOW 3N1EKTPOHHOWN
nognuchkIo.

[Mpn Mcnonb3oBaHMM MPOCTOM ANEKTPOHHOM NOANUCHK 3asiBNEHNE N OOKYMEHTbI, Heobxoammble
ANs NpefocTaBieHnst roCy4apCTBEHHOM YCyrn, NPeAcTaBnsanTca Ha ByMaxXHOM HocuTene B
OpraH onekn 1 noneynTenbCcTBa B TedeHne 5 paboumnx gHern co AHA Nogayn 3asBreHus.
MpeacrtaBneHve 3asaBneHnsa N JOKYMEHTOB, HeOBXoaMbIX ANa NpeaocTaBneHns
rocygapCTBEHHOW YCIyrn, B hopme 3NEeKTPOHHbLIX AOKYMEHTOB NPUPaBHUBAETCS K COrfnacuto
3aaBuTena ¢ 06paboTKoM ero nepcoHarnbHbIX 4aHHbIX B OpraHe oneku 1 nonevymTenbcTBa B Lensax
n obbeme, HeobxoaMMbIX AN1S NPeOCTaBeHUs rocyAapCTBEHHOM YCIyru.

NcuepnbiBalowmin nepeyeHb A0KYMEHTOB, HEOOX0AUMbIX

B COOTBETCTBUMN C HOPMaTMBHbLIMM NPaBOBLIMY aKTaMu AN
npenocTaBneHns rocyAapCTBEHHOM YCnyru, KOTopble HaxoasTcs

B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOI0O
camMoyrnpaBrieHusi M UHbIX OPraHoB, y4acTBYOLIMX B NpeaocTaBneHnm
rocyaapCTBEHHbIX YCNYr, U KOTOpble 3asiBUTENb BNpaBe
NpeacTaBUTb, a Takke crnocobbl X NONy4YeHUs 3assBUTENSIMU, B TOM
yucne B 3NeKTPOHHON hopMe, NopsaoK UX NpeacTaBneHns



17. [JOKyMeHTbI, KOTOpPbl€ HAXOASATCA B paCnoOpPsKEHUN OpraHoB, y4acTBYIOLWNX B NpeaoCTaBeHnmn
rocygapCTBeHHOW yCnyru, 1 nognexart npeacTaBneHuto B paMKax MexseJoMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOLAENCTBUA, OTCYTCTBYIOT.

YkasaHue Ha 3anpeT TpeboBaTb OT 3asBUTENS

18. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns AOKYMEHTOB U MHpopMaLmn Nnn oCyLLEeCcTBNEHUS JENCTBUN, NpeLCTaBNeHne
NN OCYLLIECTBIEHNE KOTOPbIX HE NPEeAYyCMOTPEHO HOPMATUBHbLIMM NPAaBOBbLIMU aKkTamu,
perynmpyoLwmMMmmn OTHOLLEHUS, BO3HUKAIOLLME B CBA3W C NpeoCTaBfieHneM rocyaapCTBEHHOM
ycnyru;

2) NnpeacTaBneHnst AOKYMEHTOB M MHAOPMALMK, KOTOpPbIE B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMK akTamu Poccurckon defepaumm, HopMmaTUBHBIMU MPaBOBbLIMU akTaMun
MpaButenbctBa KamyaTckoro kpas n MyHMUMNanbHbIMU NPaBOBbIMU aKkTaMmn HaxoaaTcs B
pacrnopsiXeHUn rocygapCTBEHHbIX OPraHoB, NPeAoCTaBMAWMX rOCY4apCTBEHHYIO YCYry, UHbIX
rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO camoynpasneHns n (Unn) NoABeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam 1 opraHaMm MeCTHOro camoyrnpaBfeHnsa opraHn3aLmi, y4acTBYOLLNX B
npeaocTaBNeHNN roCcyAapCTBEHHbIX UM MyHULMNANbHbBIX YCAYT, 3a UCKNIOYEHNEM JOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm
npegocTaBneHns rocygapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr" (aanee - ®egepasbHblil 3aKOH OT
27.10.2010 N 210-93);

3) npeacTaBneHns AOKYMEHTOB, NOATBEPXKAALWNX BHECEHME 3aaBUTENEM NnaThl 3a
npegocTaBneHne rocyaapCcTBEHHOW yCnyru;

4) npencraBneHns JOKYMEHTOB U MH(popMaumn, OTCYyTCTBUE U (UIM) HEAOCTOBEPHOCTb KOTOPbIX
He yKasblBanucb Npu nepBoHavYanbHOM OTKa3e B NpMeMe JOKYMEHTOB, HeobxoauMbIX Ans
npegocTaBneHns rocygapCcTBeHHON ycnyrn, nbo B NpeaocTaBieHnn rocygapCTBEHHON yCIyrn,
32 VCKINIYEHNEM CrieayoLmx cryyaes:

a) n3smeHeHve TpeboBaHNN HOPMATUBHBIX MPABOBbIX aKTOB, KacalLMXCa NpeaocTaBneHns
rocygapCTBEHHOW yCnyrn, nocrne nepBoHayvanbHOM nogadn 3asBrneHus;

6) Hannume ownBOK B 3a8BNEHNN N AOKYMEHTaX, NOAAHHbIX 3adBUTENEM NOCMe nepBoHavYanbHOro
OoTKasa B npueme LOKYMEHTOB, HEOBXOAMMBbIX A5 NPeoCTaBeHns rocyAapCTBEHHOM YCIyrw,
nnbo B NpefoCTaBNeHUM rocy4apCTBEHHOM YCYrn U HE BKITIOYEHHbIX B NPeACcTaBeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHMNE CPpOoKa AENCTBUSA AOKYMEHTOB UMM N3MEHeHNe nHopmMaumm nocne
nepBoOHa4anbHOro oTkasa B npyemMe 4OKYMEHTOB, HEOBXOANMbIX OS5 NpeaoCTaBneHns
rocyaapCTBEHHOM ycnyru, nnbo B npefocTaBneHmm rocyaapCTBEHHON YCRyru;

r) BbiSiBNIEHWE AOKYMEHTANbHO NOATBEPXKAEHHOIO dhakTa (MpM3HaKoB) OLUMBOYHOrO Unn
NpPOTUBONPAaBHOro AencTBUA (6e30encTBms) JOMKHOCTHOO Nua opraHa onekn un
noneuyntenscTea, pabotHmka M®LL npn nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB,
Heobxoa4MMbIX A4S NpeoCTaBNeHnsa rocyaapCTBEHHON ycnyru, nMbo B npegocTaBneHnn
rocygapcrtBeHHon ycnyrn. B gaHHoOM cnyyae B TUICbMEHHOM BUAE 3a NOANUCHI0 HavarbHUKa
opraHa oneku u noneynTenbCcTBa, pykosoantens MOL| npu nepBoHavyanbsHOM OTKkase B npueme
AOKYMEHTOB, HEODXO0AUMbIX ANSA NpeAoCTaBneHnst rocyaapCTBEHHOW yCryrn, 3asBuTesb
yBegomnseTcs 06 ykazaHHOM hakTe, a Takke NPUHOCATCHA U3BUHEHWNSA 3a JOCTABMNEHHbIE
HeygobcTBa.



Mpu npegocTasneHnn rocyaapCTBEHHOM yCryrn 3anpeLaeTcs:

1) oTKasblBaThb B NpMeMe 3asiBNEeHUs U MHbIX JOKYMEHTOB, HEOBX0AUMbIX AN NpeaocTaBneHns
rocyaapCTBEHHOM YCIyrn, B Criydae ecnu 3asBrieHne 1 AOKYMeHTbl, Heobxoaumble ons
npegocTaBneHnsa rocyfapCTBEHHON yCnyru, nogaHbl B COOTBETCTBUN C MHAPOPMaLMEN O CpoKax U
nopsgke npefocTaBneHns rocyaapCTBEHHON ycrnyrin, onybnukosaHHon Ha EanHom noptane nmvbo
Ha ouLManbLHOM canTe opraHa onekun u nonevyntTenscrea B cetu "HTepHeT";

2) oTKasblBaTb B NpeOCTaBleHnm rocyaapCTBEHHOW YCNyrn B Cnyyae, ecriv 3asiBfeHne u
AOKYMEHTbI, HeobXxoanMble Ans npefoCcTaBeHns rocy4apCTBEHHON YCrnyrn, nogaHbl B
COOTBETCTBUMN C MH(pOpMAaLIMEN O CpoKax 1 nopsaake npefocTaBneHus rocy4apCTBEHHOW yCryru,
onybnukoBaHHON Ha EanHomM nopTtane nmbo Ha oduLManbHOM canTe opraHa onekun u
nonevnTenscTea B cetu "HTepHeT".

NcuepnbiBatowmin nepeveHb OCHOBaHUIM 4N OTKasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX ANdA NpeaoCTaBeHUs
rocyapCTBEHHOM yCnyrn

19. OcHoBaHMsIMKM ANSA OTKa3a B NpMeMe 3asiBNEHNS U JOKYMEHTOB, HEOBX0aUMbIX 44
npegocTaBneHns rocygapCTBEHHON YCIyrn, ABNAIOTCS CryYau:

1) 3asBneHve nNogaHo NMLOM, HE UMEKOLLMM Ha 3TO MOSTHOMOYMM;

2) K 3asBfIEHNIO HE NPUIIOXEHbI OKYMEHTbI, He0OXo4MMble NSl NpeaocTaBneHns
rocygapCTBEHHOW YCNYrn, yKa3aHHble B YacTu 15 HacToSALWEro perfnameHTa;

3) 3asBneHne n JOKyMeHTbl, HeobxoaMmMble ANA NpeaoCTaBneHnst roCyaapCTBEHHOW YCNyru,
HanpaBfieHHble B (POPME 3MEKTPOHHbLIX JOKYMEHTOB, HE NOANUCAaHbI NPOCTON 3MEKTPOHHOMN
NnoanNUChIO NN YCUIEHHOW KBannMuUuMpoBaHHOW 35IEKTPOHHOM NOAMUCHIO;

4) BbIsiBNEHO HecobrtoaeHne yCTaHOBMEHHbIX 3akoHogaTenbcTBoM Poccuickon ®enepauun
YCNoBUW NPU3HaAHNA OENCTBUTENBHOCTHN, YCUNEHHOW KBANMMUUMPOBAHHOW 3MEKTPOHHOW NOAMUCH.

McuepnbiBatowwmnm nepedeHb OCHOBaAHUM A1 MPUOCTaHOBEHUS UK
OTKasa B NpeJocTaBfeHnn rocyaapCTBEHHOM YCIyru

20. OcHoBaHuA Ana NPUOCTaHOBNEHNS NPefoCTaBNeHus rocyJapCTBEHHOW YCyrn OTCYTCTBYIOT.
21. OcHoBaHUAMK ON1s1 OTKa3a B NpeoCTaBIeHUN rocy4apCTBEHHOW YCNyru SBMSOTCA
crneaywLme criyvam:

1) ecnu He cobnoaeHbl YCNOBUS Ha3HAYeHUS YCbIHOBUTENIO €ANHOBPEMEHHOW AEHEXHOMN
BbINfaThl HA YCLIHOBNEHHOrO (yao4epeHHOro) pebeHka, npeayCcMOTPEHHbIE YacTbio 2 cTaTbu 4
3akoHa KamuaTtckoro kpast ot 14.11.2012 N 146 "O eguHOBpEMEHHOWN LEHEXHOW BbiNnaTe
rpaxgaHam, yCbIHOBMBLLMM (yao4vepuBLUMM) pebeHka (aeten) B KamyaTtckom kpae';

2) ecnu B TeyeHne 5 paboumx AHeNn co OHA nogayv 3asBreHus, nognmcaHHOro NpocTon
SNEKTPOHHOWN NOAMUCHIO, B OpraH Oneku 1 nonevyuTensCcTBa He npeacTaBneHbl 3asiBreHne 1
AOKYMEHTbI, Heobxoaumble s NpegocTaBeHns rocyaapCTBEHHOM YCIyru, B COOTBETCTBUN C
ab3auem TpeTbnM YacTn 16 HacToALLEero pernaMmeHTa.

I'Iepequb ycnyr, KOTopble ABNAKOTCA HeobxoanuMbIMK



n oba3aTenbHbIMK AN NPefoCTaBneHUst rocyaapCTBEHHOW yCnyru,
B TOM YUChe CBeAEHNSA O JOKYMEHTe (OOKYMEeHTaX), BblgjaBaeMoM
(BblA@aBaeMbIX) opraHM3aumsiMu, y4acTBYHOLUMN B NpeoCcTaBeHnn
rocyapCTBEHHOM yCnyrn

22. Ycnyr, KoTopble SABRSTCA HE0OX0aMMbIMU 1 06s13aTENbHBIMU AN NpeaoCcTaBNeHUs
rocygapCTBEHHOW yCnyrn B cooTBeTCTBUM C NocTaHoBneHnem lNpaBuTtensctBa KamyaTckoro kpas
oT 19.10.2011 N 447-I1, He npegyCMOTpPEHO.

Mopsiaok, pasmep 1 OCHOBaHUS B3UMaHWUSA rocy4apCTBEHHOM MOLUSUHbI
UM HOM NNaTbl, B3MMaeMOW 3a NpeaocTaBieHne
rocynapCTBeHHOW yCryru

23. ['ocygapcTBeHHas ycnyra npegocraBndeTcs 6e3 B3MMaHUs rocygapCTBEHHON NOLUSINHBI UK
MHOW nnaThbl.

Mopsaok, pasmep u

OCHOBaHWA B3UMaHus nnaTbl 3a NpefocTaBneHme

ycnyr, KoTopble ABNATCSA HeobxoanMbIMK N 0bs3aTeNbHbIMU
ANS NpefoCcTaBrieHnst ToCyA4apCTBEHHOM YCryru, BKNOYas
MHGOpMaLNIO O MeTOAMKe pacyeTa pa3Mmepa Takown nnatbl

24. [Mopsafok, pasMmep U OCHOBaHWA B3UMaHUS nnaThl 3a NpeoCTaBfeHne ycnyru, ykasaHHou B
yacTtu 15 HacToswero pernameHTa, He NpeayCMOTPEHbI.

MAKCUMATbHbIN CPOK

OXVWOAHNA B OYEPEON MNMPU NMOOAYE 3AMNPOCA

O MPELOOCTABJIEHU/ TOCYOAPCTBEHHOW YCIYTW, YCNYTW,
MPEAOCTABNAEMON OPIAHU3ALMEW, YYACTBYIOLWEW B MPEOOCTABNEHNN
FOCYOAPCTBEHHOW YCNYTW, M MPU NONYYEHUWN PE3YJIbTATA
NPEOOCTABIIEHUNA TAKUX YCITYT

25. MakcmanbHbIN CPOK OXMOaHNA B odepean npu nogaye 3asBreHns B opraHe Oneku u
nonevynTenbCcTBa He AOMMKEH npesbiwaTb 15 MUHYT.

26. MNpwn obpaweHnm 3aasutens B MOLL cpok oxugaHusa B ovepeaun npu nogadve 3asBneHns u npu
nonyyYeHnn pesynbtata NpegoCTaBneHns rocyaapCTBEHHOM YCryrn He AOSMKeH npeBbiwaTtb 15
MUHYT.

Cpok 1 nopsgok
perucTpauumn 3anpoca o npegocTaBneHum



rocyapCTBEHHOM YCNyrn n ycnyru, npeaoctaBnsieMmon
opraHusaumen, yyacTByoLen B NpegoCTaBNeHnn rocyaapCTBEHHON
ycrnyru, B TOM YuCIe B 3NeKTPOHHOW hopme

27. Pernctpaums 3agBneHusi 1 JOKYMEHTOB, HEOOXOAMMBbIX N5 NpeoCTaBneHns
rocyaAapCTBEHHOM YCIyrn, OCYLLECTBNSAETCA OPraHOM OMeKM U NoneymTenscTea:

1) B 4eHb Nnofayu 3asiBrieHNss N JOKYMEHTOB, HEOBX0aUMbIX AN NpeaocTaBeHns
rocygapCTBeHHOW YCNyrn, B OpraH orneku n nonevymTenscrea;

2) B AeHb NOCTYNIEHNS 3a8BNEHUS U JOKYMEHTOB, HEOOXOAMMBIX 115 NpeoCcTaBeHns
rocygapCTBEHHOW YCNyrn, B OpraH onekn n noneymtenscresa n3 MoLl, 8 Tom vucne,
HanpasneHHbix MOLL B anekTpoHHON dhopme (MHTerpaumnsa MHPOPMaLMOHHBIX CUCTEM);

3) He no3gHee pabo4yero AHs, cneayoLwlero 3a AHeM NoAayn 3asBreHUsi B OpraH onekun un
nonevynTenbCcTBa C UCMNOoSIb30BaHNEM MH(POPMaLIMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMNA.
28. B cny4ae ecnu 3aaBneHne 1 AOKYMEHTbI, HeOGXoanMble A4S NPegoCTaBNeHns
rocygapCTBEHHOW YCIyrn, NoAaHbl B 3NIEKTPOHHON dhopMe (Mpr Hann4mm TeXHUYECKOM
BO3MOXHOCTW), OpraH oneku 1 nonevyntenscTBa He nos3gHee paboyero AHA, cnegyrowero 3a gHem
nogayv 3asiBNeHnd, HanpasnseT 3asiBUTENIO 3NEKTPOHHOE coobLeHne o NpuHATMK Nbo 06
OTKase B NPUHATUM 3asBNEHUS.

29. Perncrtpauus 3asiBfeHnsa n JOKYMeHTOB, He0OXoaMMbIX ANA NpefocTaBneHuns
rocygapCTBEHHOW YCNyrn, OCyLLLECTBIISETCA B NOpsiAKe, NpeayCMOTPEHHOM YacTbio 46
HaCcTosLLero pernameHTa.

TpeboBaHus

K MOMELLEeHMSM, B KOTOPbIX NpeaocTaBndaeTcs

rocygapCTBeHHasq ycnyra, K 3any oxvaaHusi, Mectam

ANs 3anonHEHNS 3anpocoB O NPeAOoCTaBEHMM FOCYAAapPCTBEHHOM
ycnyry, tHoOpMauMOoHHbIM CTeHAaM ¢ obpasLammn nx 3anofiHeHUs

N NepeYyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeLOCTaBAEHUS KaXKa0M
rocyapCTBEHHOM YCNyrn, pasmeLLeHnio 1 0popMIieHno BU3yarnbHON,
TEKCTOBOM N MyNbTUMEANNHON MHGOPMaL MK O NopsiaKe
npegocTaBneHns rocygapCTBEHHOWN YCIyrn, B TOM Ynchne K
obecneveHnto 4OCTYNHOCTW ANsl MHBANMOO0B YKa3daHHbIX 06BHEKTOB

B COOTBETCTBUM C 3aKoHoaaTenbCcTBOM Poccuinckon egepaunm

O coumanbHOW 3alnTe MHBaNMaoB

30. B nomelleHusx, B KOTOPbIX NpegocTaBnseTcs rocygapcTBeHHas ycnyra, obecneyunBaeTcs:

1) cooTBETCTBME CaHUTAPHO-3ANNAEMMNONOrMYECKMM NpasunamM 1 HopmaTeam, npasunam
npoTUBOMNoXapHon 6esonacHocTH;

2) cosgaHue nHBanugam crnegywmx yCnosmm JOCTYNHOCTN OO bEKTOB B COOTBETCTBUN C
TpeboBaHNAMMN, YCTAHOBNEHHbIMW 3aKOHOA4ATENbHLIMW Y UHBIMW HOPMaTUBHbLIMU NPaBOBbLIMU
akTamu:

a) BO3MOXHOCTb 6ecnpenAaTCTBEHHOro BxoAa B 06bEeKTbI U BbIXOAA U3 HUX;

6) BO3MOXXHOCTb CaMOCTOATENBHOMO NepeaBuKeHUs No TeppuTopun 06bEKTa B LiensxX A4oCcTyna K
MeCTY NpeaoCcTaBrieHns rocyAapCTBEHHOM YCNyrn, B TOM Y1CIe C MOMOLLbI0 paboTHUKOB 0ObEKTa,
NnpeaoCcTaBnAwLLNX roCyAapCTBEHHYIO YCyry, aCCUCTUBHBLIX U BCMOMOraTernbHbIX TEXHOMOMMM1, a



TaKKe CMEHHOro Kpecna-KOnsAcku;
B) BO3MOXXHOCTb NOCaAKn B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HEro Nepes BXOAOM B OOBLEKT,
B TOM YMCIe C UCMOMb30BaHMEM KPEeCna-KomnsaCcku 1, Npy He06Xo4MMOCTH, C NOMOLLbIO paboTHMKOB
obbekTa;

) CONPOBOXAEHNE UHBANMAOB, UMEIOLLMX CTOMKME HapyLUEHUS OYHKLMN 3PEHNUSA U
CaMOCTOATENBHOIO NepeaBMXeHns, No TeppuTopun ob6bEKTa;

A) cogencTane nHBanuay npu Bxoge B 06bEKT 1 BbIXOAE U3 HEro, UHPOPMUPOBaHME MHBanNuaa o
AOCTYMNHbIX MapLupyTax obLecTBEHHOro TpaHCNopTa;

e) Haanexatlee pasmelleHe Hocutenen nicopmaumm, Heobxogumon anga obecnevyeHus
BecnpenaTCTBEHHOro 4OCTYyNa MHBanNMAoB K 06beKkTaM 1 rocyfapCTBEHHON ycnyre, ¢ y4eToM
OrpaHUYeHnn X XKU3HEOEATENbHOCTH, B TOM Yncne aybnupoBaHue Heobxoanmoun ans nosiyvyeHus
rocygapCTBEHHOW YCNyru 3ByKOBOW U 3pUTESIbHON MHAOPMaLUK, a Takke Hagnucemn, 3HakoB U
WHOW TEKCTOBOW U rpacpmnyeckon nHopmaLunm aHakamm, BbIMOSTHEHHbIMU peribeHO-TOYEYHbIM
wpudTom bpanna n Ha KOHTpPaAcTHOM (POHE;

X) obecneyeHne gonycka Ha 06bEKT, B KOTOPOM NPeaoCTaBnseTCsa rocygapCcTBeHHasa ycnyra,
cobakun-npoBoAHMKa NPy HaNMymMn JOKYMeEHTa, NOATBepXAatoLWwero ee cneynanbHoe obyveHue.

3) nomeLLeHnst AOSMKHbI UMEeTb MecTa NS OXXngaHusi, UHOPMUPOBaHUS, NpMema 3asiBUTenen.
MecTta oxungaHusa obecneumBaroTCa CTYNbSIMU, KpeCernbHbIMU CEKLMAMU, CKaMbaMK (GaHKeTkamMu);
4) nomeLLeHNs1 AOMKHbI UMEeTb TyaneT co cBOOOAHbLIM LOCTYMNOM K HEMY B pabovee Bpems;

5) mecTta MHdoOpMMpoOBaHUSA, NpeHa3HaYeHHble ANA 03HAaKOMMAEHNS rpaXKaaH ¢
WMHOPMaLNOHHBIMIN MaTepuanamu, obopyaytoTCs:

a) NHPOPMALMOHHBIMU CTEHAAMU UITU MHAPOPMALIMOHHBIMU SIEKTPOHHBLIMU TEpPMUHANamu;

0) cTonamu (CToMKamm) € KaHUENAPCKUMN NPUHALNEXHOCTAMU ANA OPOPMIEHNA JOKYMEHTOB,
CTYIbAMMW.

Ha nHdpopMaLMOHHbIX CTeHAAaxX B NOMeLLEHUAX, NpegHa3HavYeHHbIX AN npuemMa rpaxaaH,
pa3mMellaeTcs MHopMauus, ykazaHHasi B YacTu 5 HacTosALWEero pernameHTa.

OdbopmneHne Bn3yarnbHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOPMaLUK O Nopsiake
npegocTaBneHnsa rocyfapCTBEHHON YCnyru OMKHO COOTBETCTBOBATL ONTUMAarbHOMY
3pUTENBHOMY U CIyXOBOMY BOCMPUATUIO 9TOM MHpopMaLnn 3aaBUTENSIMU, B TOM YnUCHe
3asBUTENSAMU C OrpaHNYEHHBbIMU BO3MOXHOCTSMN.

MNokasaTenun JOCTYNHOCTYU

N KayecTBa rocyapCTBEHHOM YCIyru,

B TOM YMUCIe KONMMYECTBO B3aUMOOENCTBUN 3a8BUTENSA C
AOJDKHOCTHLIMY NULL@aMK NpU NpeaocTaBfieHnn rocyapCTBEHHOM
YCIyr U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHUS
MHopMaLUUK 0 Xxoae npeaoCcTaBieHnst FOCy4apCTBEHHOW YCryru,

B TOM 4YUCHEe C UCMNOSIb30BaHNEM NH(POPMAaLIMOHHO-KOMMYHUKALNOHHbIX
TEXHOMOrM, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb NOSNyYEeHNS
rocygapcteeHHon ycnyrm B MOL (B Tom vncne B nonHom obbeme),

B ntobom TeppuTopmnanbHOM noapasaeneHnn opraHa,
npeaocTaBnALLEro rocygapCTBEHHYHO YCIyry, No BbIbopy 3asButens
(aKkcTeppuTOpMasnbHbIN NPUHLKMM), NOCPEACTBOM 3anpoca O
npegocTaBNeHNUM HECKONbKNX rocy4apCTBEHHbIX U (M)
MyHUUMnNaneHbIx ycnyr 8 MOL]



31. MNokasaTenamMmn JOCTYNHOCTUN N KayecTBa NpeaocTaBNeHns rocya4apCTBEHHOW yCnyrn
ABMAKOTCA:

1) BO3MOXHOCTb MOny4YeHuUss MHopmaL M1 O XoAe NpefocTaBrneHnsi rocygapCTBEHHOW yCryru
FIMYHO UNN C UCMNONBb30BaHNEM UH(POPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMNOMMIA (NpY Hannu4um
TEXHUYECKON BO3MOXHOCTW);

2) BO3MOXHOCTb 0bpaLleHns 3a npeaocTaBneHnemM rocyaapcTBeHHon yenyrm yepes MoL;

3) BO3MOXHOCTb 0bpaLleHus 3a npeaocTaBneHneM rocyaapCTBEHHOM YCnyru nocpeacTBOM
3anpoca o nNpeaocTaBfeHNN HECKONBKMX FOCYAapCTBEHHbIX U (M) MyHUUUNansHbIX ycnyr 8 MOL
(Oanee - KOMMMEKCHbIN 3anpoc).

32. BO3MOXHOCTb NpefocTaBneHuns rocygapcreeHHon yenyrm B MOLL B nonHom obbeme, a Takke
BO3MOXHOCTb MOJSTy4EHUsI TOCYyAapCTBEHHOM yCnyrn B Slo6OM opraHe oneku v noneynTenbcTea no
BbIOOpY 3asiBUTENS HE NPeayCMOTpEHa.

33. Npw npegocTaBneHnn rocyaapCTBEHHOM YCIyrn B3aMMo4eNnCcTBne 3asiBUTENS C LOMKHOCTHbBIM
NNLUOM OpraHa onekn n NonevynTenbCTBa OCYLLEeCTBAAETCS O4MH pa3s Npu npuemMe 3asiBieHns n
AOKYMEHTOB, HEODX0AUMbIX AN NpeaoCTaBneHNst roCyaapCTBEHHOW YCMYTriA.

Bpewms, 3aTpayeHHoe 3asBuTenemM npu B3anmMogencTBumn ¢ AOSMKHOCTHBIM JIMLLOM OpraHa oneku u
nonevynTenscTBa Npu NpeaocTaBfieHUn rocyaapcTBEHHOM YCNyru, He A0SMKHO NpeBbiwaTh 15
MUHYT.

NHble TpeboBaHMs, B TOM YMChe yYnTbiBaroLme 0COBGEHHOCTM NpeocTaBeHns rocyaapCTBEHHOM
ycnyrn B M®L, n ocobeHHOCTU npefocTaBeHnsi rocya4apCTBEHHOW YCYrn B 9NEKTPOHHON dhopme
34. ObpaweHune 3a NnpeaocTaBneHNEM rocyaapCTBEHHOM YCIYrn MOXET OCYLLECTBASATLCS MO
aKcTeppuTopmansHomy npuHumny yepes MOL npu Hanmymm TexHn4eckom BO3MOXHOCTU nepenaym
AOKyMeHTOB 13 M®L| B opraH oneku 1 noneynTenbcTBa B N1IEKTPOHHOM Buae (MHTerpaums
MHAPOPMALNOHHBIX CUCTEM).

35. 3aaButento HeobxoanmMo MMeTb Npu cebe AOKYMEHTHI, yKa3aHHble B YacTu 15 HacTosLwero
pernameHTa.

36. Npwn obpalLeHnmn B opraH onekun n noneyvnTenbCcTBa 3a NpegocTaBeHMeM rocygapCTBEHHON
YCIyrv B 9f1IEKTPOHHOM BUAE AOMYCKATCA K UCMONb30BaHMIO NPOCTas 3NEeKTPOHHAs NoAgNUCh Unu
yCUNEeHHasa KBannuguumpoBaHHas 3f1eKTPOHHas NOANUCH B COOTBETCTBMM C TpeboBaHMSAMN
®epepanbHoro 3akoHa ot 06.04.2011 N 63-93 "O6 anekTpoHHOM noanucn” (Npy Hann4mm
TEXHUYECKON BO3MOXXHOCTM).

3. CocTtas, nocnegoBaTefnibHOCTb U CPOKU BbIMOSTHEHUS
aAMUHUCTPATUBHBIX Npoueayp (aencteuin), TpeboBaHUA K NOPsAKY
NX BbIMNOMHEHMWS, B TOM YnCrie 0COOEHHOCTU BbINOSTHEHNS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUN) B 3NEKTPOHHOK hopme,
a TaKkke 0COBEHHOCTU BbINOMTHEHUS aAMUHUCTPATUBHBIX
npoueayp (aencremin) B MOL|

37. NepeyeHb aaMUHUCTPATMBHbIX NPOLIEAYP B OpraHe oneku U noneyvnTenbCcTea no
npeaoCcTaBnNeHNIO 3asBUTENIO TOCYAapCTBEHHON yCyrn BKItoYaeT B ceds:

1) npuem 3asiBNeHMs U JOKYMEHTOB, HEOGXOAUMbIX ANs NPeaoCTaBNeHNs FOCYAapCTBEHHOM
ycrnyru, ux neperMyHasi npoBepka 1 perncrpaunsi IMbo oTkas B npuemMe 3asiBNeHNst U JOKYMEHTOB,
HeobXxoauMbIX 4Ns NpeoCTaBNeEHUs FOCYAapCTBEHHON YCnyru;

2) paccMOTpeHne 3asiBNEHUS U OKYMEHTOB, HEOGXOAUMbIX AN NpeaocTaBneHus
rocyaapCTBEHHOW YCyrn, U NPUHSITUE peLLeHns O NpeaocTaBneHun nmbo ob oTkase B



npeaocTaBneHnn rocyaapCTBEHHON YCNyru;

3) opraHusaumsi OcyLeCTBNeHNs eAUHOBPEMEHHON AEHEXHON BbINMaThI.

38. NepeyeHb agMUHUCTPATUBHBIX Npoueayp No NpeaocTaBneHNo rocyAapCTBEHHON YCNyru B
3NEKTPOHHOM bopme, B TOM YMCIEe C UCNonb3oBaHMeEM EQnHOro noprana, BkoyaeT B cebs:

1) nony4eHne nHopMauumn o NOPsSIAKE U CpoKax NpeacTaBneHns yenyru;

2) 3anncb Ha NpPUEM B OpraH onekn 1 nonevynTensCcTea ANg nogadn 3asaBrneHus;

3) ocyLlecTBieHNe OLEHKN KadecTBa NpeaoCcTaBneHnsi rocyaapCTBEHHOW YCNyru;

4) nocynebHoe (BHecyaebHoe) obxanoBaHue peleHn u aencteunm (6e3genctauns) opraHa onekm
1 NONeYnTeNbCTBA, AOMKHOCTHOMO NULA ONEKM U NONeYMTENbCTBa NIMBO MyHULMNANbEHOro
cnyxatiero.

39. lNepeyeHb agMUHUCTPATMBHBIX Npoueayp No NpegoCTaBNeHUIO rocy4apCTBEHHOMW YCyru,
BbinonHaembix ML, BkntoyaeT B cebds:

1) HopMUpoBaHUe 3aaBUTENEN O NOPSAAKE N XOAe NPeaOoCTaBNEeHUs rocy4apCTBEHHON yCryrn B
ML, no nHbIM BOnpocam, CBA3aHHbIM C NpeocTaBeHneM rocyaapCTBEHHOM YCNyru, a Takke
KOHCYNbTUPOBaHWE 3asBUTENEN O NOpsAKe NpeaocTaBneHnsa rocygapcreeHHon yenyrm B MOLL;
2) Np1eM 3asiBrieHns 1 JOKYMEHTOB, He06X04MMbIX OS5 NpeoCTaBNeHns rocy4apCTBEHHON
yCcnyru, u HanpasneHne 3asBneHns U JOKYMEHTOB, HeOOXoaAMMbIX AN NpefoCcTaBeHuns
rocyaapCTBEHHOM YCIyrn, B OpraH onekn n noneynTtenbcraa NMbo oTkas B npueme 3asBreHus 1
AOKYMEHTOB, HEODXO0AUMbIX AN NpeAoCTaBneHnsi rocyaapCTBEHHOW YCNyru;

3) hopmumpoBaHme n HanpasneHne MOLL mexxBeOMCTBEHHOMO 3anpoca B opraHbl,
npegocTaBnsAloLWmne rocyapCTBEHHbIE YCIYrn, B NHblE OpraHbl rocyapCTBEHHOM BNacTu, opraHbl
MECTHOro camoynpasfeHns 1 opraHn3auun, yyacTeyroLlne B NpeaoCcTaBneHnm rocygapCTBeHHbIX
ycnyr,

4) Bblgaya 3aaBUTENO KONUW peLLeHns 0 NnpeaocTaBneHnn nnbo ob oTkase B npegocTaBneHnn
rocyaAapCTBEHHOM YCIyru, B TOM 4YuUCre Bblaavya AOKYMeEHTa Ha BymMaxxHOM HocuTene,
noaTBepXaarLlero cogepxaHme arneKTpoHHOro JOKyMeHTa, HanpasneHHoro B MOLL no
pesynbTartam npeaocTaBieHUsi TOCyAapCTBEHHOM YCyrn opraHoM Onekn 1 nonevnTenscTsea, a
TaKke Bbldaya JOKYMEHTOB, BKIOYas COCTaBneHne Ha ByMaKHOM HOCUTENE U 3aBepeHne
BbIMMCOK N3 NHAPOPMALMOHHBIX CUCTEM YNPaBrEeHNA cCoLManbHON NOSTUTUKMK,

5) npegocraBneHue rocygapcteeHHon ycnyrn B M®L| nocpegcTtBOM KOMMMEKCHOMO 3anpoca.

AgomMmnHucTpatueHas npoueaypa "lNpvem 3asBneHus u JOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHns rocyaAapCTBEHHOM YCIyru, UxX
nepBuYHasi NpoBepKa u perncTpaums nnbo oTkas B npueme
3a8BNEHNSA 1 AOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBneHUs
rocygapcrtBeHHou ycnyrn"

40. OcHoBaHMeEM AN Havana agMUHUCTpPaTUBHOM Npouenypbl aBnseTca obpalleHve 3assButens B
opraH orneku 1 noneynTenbcTBa NMBO NOCTyNNeHne 3asaBNeHnsa U JOKYMEHTOB, HEOOXOAMMbIX ANs
npenocTaBneHns rocyapCTBEHHON yCrnyru, B opraH onekn n nonevntenscrea nd MoLl (8 Tom
4Yuncre B 3ANEKTPOHHOM hopMe npu MHTErpauumn MHEPOPMaLMOHHBLIX CUCTEM), B SNIEKTPOHHOMN
dopme.

41. B coctaB agMVHUCTPAaTMBHOM Nnpoueaypbl BXOOAT cnefyolmne aaMUHUCTPaTUBHbIE AeNCTBUS:
1) npyem 1 nepBMYHas NpoBepKa 3asBNEHNA N AOKYMEHTOB, HEODXOAUMbIX AN NpeaoCTaBneHus
rocygapCTBEHHOU yCnyru;

2) 0TKa3 B NpMeMe 3asiBrieHNs N JOKYMEHTOB, HEO6X04MMbIX AN NpeaocTaBneHns



rocyaapCTBEHHOM ycrnyru, nnbo perncTpauns 3asiBrieHnsa n JOKYMEHTOB, Heo6xoaMMbIx Ans
npegocTaBneHns rocyaapCTBEHHON YCIyru.

42. IofmKHOCTHOE NNUOo OpraHa Oreku 1 noneyYnTenbCcTBa, OTBETCTBEHHOE 3a BbIMOSIHEHUE
agMuHUcTpaTuBHOro gencteus "lMpnem n nepernyHas NpoBepka 3asBneHns N JOKYMEHTOB,
HeobXxoaMMbIX ONA NpeaocTaBneHns rocygapCcTtBeHHON ycnyrn”, onpeaensieTcs B COOTBETCTBUM C
ero JOIMKHOCTHOW MHCTPYKUMEN.

43. [JOmKHOCTHOE NULO OpraHa Ofnekn u noneyvnTensLCTBa, OTBETCTBEHHOE 3a BbINOSIHEHNE
aAMUHUCTpATUBHOro aenctens "lMpruem n nepsuyHaa NpoBepKa 3asiBNEHNA N JOKYMEHTOB,
HeobXxo4MMbIX NS NPeoCTaBNeHNsA rocyaAapCTBEHHOM yCnyrn'™:

1) npoBepsieT NacnopT NN UHble AOKYMEHTbI, yAOCTOBEPSAIOLLME NMNYHOCTb 3asBUTENS,
CBMAOETENbCTBYET CBOEW NOAMUCHI0 NPaBUITbHOCTbL BHECEHUS B 3asiBIIEHNE NACNOPTHbLIX AAaHHbIX
3asButensd. B cnyyae nogayun 3asBneHus Yyepes npeacraBuTerns 3asBUTens B 3asBlieHUN
yKasblBaoTCA (haMnnus, MMs, 0T4ECTBO, NOYTOBbLIV aApec MecTa XuUTenbcTea (Mecta
npebbiBaHUSA, haKTUHECKOro NPOXMBaHUS) NpeaCcTaBUTENS 3asaBUTESNS, HAMMEHOBaHUE U
PEeKBU3NTbI JOKYMEHTA, YAOCTOBEPSIOLLErO NMMYHOCTbL NpeaCcTaBUTENS 3asaBUTESS, PEKBUSUTDI
AOKYMeHTa, NoATBEPXAatoLLEero nosIHOMo4uns npeacraButens 3asButens. YkasaHHble cCBeeHNs
noaTBepXaatnTcs NOANUCHI0 NPeACTaBUTENS 3asBUTENS C NPOCTaBneHneM gatbl NpeacTaBieHns
3asBIeHs;

2) npoBepseT KOMMMAEKTHOCTb JOKYMEHTOB, NPaBUbHOCTb OPOPMIEHNSA N cogepKaHue
npeacTaBneHHbIX AOKYMEHTOB, COOTBETCTBME CBEAEHUMN, COOAEPXKALLNXCA B AOKYMEHTAX,
Heobxo4MMbIX NS NPeoCTaBNEeHUs roCcyAapCTBEHHOM YCNYrIu;

3) NpMHMMaeT AOKYMeHTbI, HeobxoauMble s NpefoCcTaBeHNs rocyAapCTBEHHOM YCIyru.
[MepBrYyHas npoBepka 3asBfeHUs U JOKYMEHTOB, HEOBXOANMbIX A5 NpeaocTaBneHns
rocygapCTBEHHOW YCNyrn, NpeacTaBrneHHbIX B 9NEeKTPOHHOW dopMe, OCYLLLEeCTBSETCA B NOpsaaKe,
npeaycMOTPEHHOM YacTbio 76 HACTOALLLEro perfnameHTa.

44. MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHOIO Aencteus "lNpuem n nepsuyHas
npoBepKa 3asBfeHNsa U JOKYMEHTOB, HEOOXOAMMBbIX NS NPeOCTaBEeHUS rocyAapCTBEHHON
ycnyrn" coctasndaeT 10 MUHYT.

45. OTBETCTBEHHbIM 3a BbINOSHEHNE agMUHUCTPATMBHOIO Aencteuns "OTkas B npueme 3asiBneHus
N JOKYMEHTOB, HEO6XO4MMbIX ANS NpeaoCTaBNeHNa rocygapCTBEHHON ycnyru, nMbo permctpaums
3asBNeHNsa 1 AJOKYMEHTOB, HeOBXoaUMbIX ANdA NpeaocTaBneHns rocygapcTBeHHon ycnyrn®
ABNAETCA JOSMKHOCTHOE NULIO OpraHa oneku 1 nonevynTenscTea, KOTOpoe onpenensieTcs B
COOTBETCTBUN C €ro JOSMKHOCTHOM MHCTPYKUMEN.

46. [JomKHOCTHOE NULO opraHa Ofneku 1 noneyvnTenbCTBa, OTBETCTBEHHOE 3a BbINOSIHEHNE
aAMUHUCTpaTUBHOro aencteng "OTkas B Npueme 3asiBfieHns N JOKYMEHTOB, HEOBX0aUMbIX 44
npeaocTaBneHnsa rocygapCTBEHHON ycnyru, nbo pernctpaums 3asBneHnsa n JOKYMEHTOB,
HeobXxoaMMbIX 49 NpeaocTaBnNeHnsa rocyaapCTBEHHON yCnyrn':

1) Nnpy HaNM4YMM OCHOBaHUK ANS OTKa3a B NpuemMe 3asiBieHNa N JOKYMEHTOB, HE0OXoaMMbIX AN
npegocTaBneHns rocygapCTBEHHOWN YCIyrn, yka3aHHbIX B YacTn 19 HacTosLwero pernaMmeHTa,
OTKa3sblBaeT B NpuemMe 3asiBNeHNs 1 AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBneHus
rocygapCcTBEHHOU yCnyru;

2) peructpupyert 3asBrieHue B XKypHarne perncrpaumm saaBneHun o HasHavyeHuu v Boinnarte

€ MHOBPEMEHHOWN AEeHEXHOW BbINaThl rpaxgaHam, YCbIHOBUBLLMM (YAo4epuBLLMM) pebeHka
(oeTen) (nanee - XXypHan), CornacHo NPUNOXeHUIo 2 K HAaCTOALLIEMY perfaMeHTy B AeHb Nofayn
3a8BNeHNa 3asBUTENEM NMYHO, NMBO B AeHb NocTynneHns 3assneHnsa ns MoL, nnéo He nosgHee
paboyero aHs, cnegylowero 3a AHeM nogadn 3asiBfieHUs B OpraH onekx U nonevyvMTenbCcTBea,
HanpaBfIEHHOroO C UCMONb30BaHMEM UHAOPMALNOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOSOMNI;

3) B cnyyae nu4HOro obpalleHns 3asiBuTens Bbl4aeT pacnucKy-yBeaoOMIIEHNE, B KOTOPOWN



yKa3blBaeTCHA KONMMYECTBO NOCTYNUBLLMX JOKYMEHTOB, PErMCTPaLNOHHBIN HOMEp 3asiBNEHNS,
dammnnusa n NOANUCH JOSMKHOCTHOrO NUUAa ynpasneHus coumnanbHON NOMUTUKA, MPUHSABLLETO
3asiBrieHve, a B Criydae nocTynneHns 3asBneHus B 3NeKTPOHHON oopMe - HanpasngaeT
3as1BUTENNIO 3NIEKTPOHHOE COOBLLIEHNE O ero NocTynneHnst Nnbo ob oTkase B NOCTYNNEHNS
3asBrieHns He no3gHee paboyero AH4, creyoLwlero 3a gHeM nogadu 3asasneHus (Npyu Hanmyuum
TEXHUYECKON BO3MOXHOCTH).

B cnyyae oTkasa B npueme 3asBNeHNs U JOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBneHus
rocygapCTBeHHOW yCcnyrn, Bo3spallaeT 3asasutento nmbo B MOLL (B crniydyae nogaydn 3asgBneHus u
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCcTaBneHns rocygapcTBeHHon ycnyru, Yyepes ML)
3asBNeHne N JOKYMEHTbI, a B Crydae NpUHATUSA 3asiBrIEHUS B 3NIEKTPOHHOM hopMe - HanpasnseT
3as1BUTENIO 3NEKTPOHHOE coobLLeHne 06 OTKase B NPUHATUN 3asBIIEHWS.

47. MakcumanbHbIA CPOK BbIMOMHEHUA agMUHUCTPATUBHOIrO Aencteus "OTkas B npueme
3a8BNeHNsa 1 JOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBneHus rocyaapCTBEHHOM ycnyrn, nnbo
pernctpauuns 3asBneHus u JOKYMeHTOB, HeO6XoANMbIX 4SS NpeaoCTaBeHnsi rocya4apCTBEHHOM
ycnyrn'":

1) B cnyyae nmyHoro obpalleHuns 3agaBuTens He MOXeT npeBbiwaTb 5 MUHYT;

2) B criydae nogaudu 3asiBfieHns U 4JOKYMEHTOB, HeobXoanMbIX OS5 NpeaoCcTaBeHns
rocyaapcTBeHHoOM ycnyru, yepe3 MOLL, He moxeT npeBbiwaTth 1 paboyero gHs NOCTYNNEeHUs
3asBNeHNsa 1 JOKYMEHTOB, HeODXO0aUMbIX AN NpeaocTaBneHnst rocygapCTBEHHOW yCryrn, B opraH
OneKkn 1 NonevYnTenbLCTBa;

3) B cnyyae nogayu 3asBreHnst U AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHuns
rocyaapCTBEHHOM YCIyrn, HanpaseHHbIX B POpMe 3NIEKTPOHHbIX AOKYMEHTOB, HE MOXeT
npeBblaTtb paboyero AH4, creayoLwero 3a gHeM Nogadn 3asBneHns U JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs rocy4apCTBEHHON YCNyru, B OpraH Onekun n noneyYnTensCcraa.
48. KputepneM npuHATUA peLleHns nNo npuemMy 3asBrieHns U JOKYMEHTOB, He0b6XoaAMMbIX A5S
npegocTaBneHns rocy4apCTBEHHON YCIyrn, ABNAETCS OTCYTCTBME OCHOBaHUM ANs oTKasa B
npueme 3asBneHns U JOKYMEHTOB, HEOOXOAMMBbIX A5 NPeoCTaBeHNs rocyAapCTBEHHOM
yCrnyru.

49. Pe3ynbTaToOM agMUHUCTPATUBHOW Npouenypbl ABNAeTCS 0TKa3 B NpuemMe 3asBreHns un
AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCTaBeHnst rocyaapCTBEHHOM ycnyrn, NMBo pernctpauus
3a8BNeHNsa U JOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBneHuUs rocyaapCTBEHHOW yCryrn, B
KypHane.

50. Cnocobom chukcauumn pesynbTaTa BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
BHeCeHne nHopmMaumm o npuemMe 3asiBneHnsa n JOKyMeHTOB, He0BXoauMbIX AN
npegocTaBneHns rocygapCTBeHHON ycnyrn, B XKypHan, Npy OTCYTCTBUM OCHOBaHW NS OTKasa B
npueme 3asBneHns U JOKYMEHTOB, HEOOXOAMMBbIX A4S NPeoCTaBeHNs rocyAapCTBEHHOM
ycnyrn. B cnyyae oTkasa B npueme 3aaBrneHust U JOKYMEHTOB, HEOBXOANMBbIX A5
npegocTaBneHns rocygapCTBEHHON yCryrn, - BHeCeHUe nHgopmaumm o6 oTkase B npueme
3a8BNeHNa U AOKYMEHTOB, HEOOXOANMbIX ANSA NPeAoCTaBNeHNUs rocyaapCTBEHHOM yCnyrn, B
>KypHan ycTHoro npvema no popme, yTBepXxgeHHON OpraHoM OMnekun 1 nonevynTenbcTaa.

ALoMuHUCTpaTUBHaA npoueaypa "PaccmoTpeHne 3asiBrneHus

N OKYMEHTOB, HEOBXO4MMbIX ANS NpefoCTaBNeHns rocyaapCTBEHHON
yCInyru, 1 NpUHATUE peLLeHns o npegocTasneHnn nnbo ob oTkase

B NpefocTaBneHnn rocygapcTBeHHon yenyrn”



51. OcHoBaHMeM gnst HaYyana agMMHUCTPATMBHOM NpoLeaypbl ABMASAOTCA 3aperMcTpupoBaHHbIE B
opraHe oreku 1 noneyYnTenbCcTBa 3asiBieHNe 1 JOKYMEHTbl, Heobxoaumble Onsi npeaocTaBneHns
rocyapCTBEHHOM YCIyru.

52. B coctaB agMUHUCTpPaTUBHOW Npoueaypbl BXOAAT crefyrowme aaMMHUCTPaTUBHbIE AENCTBUS:
1) paccMmoTpeHune 3aaBneHnst U JOKYMEHTOB, HEOBXOANMbIX OS5 NPpeAoCTaBeHns
rocyaapCTBEHHOM YCIyru;

2) NPUHATUE peLleHns o npefocTaBneHmMm nnbo ob oTkase B NpeaoCTaBEHNN FOCYy4apCTBEHHOM
ycnyru.

53. [JOMKHOCTHOE N1LI0 OpraHa onekn nu nonevYnTenbLCcTBa, OTBETCTBEHHOE 3a BbIMOMHEHNE
aAMWHUCTPATUBHOIO AencTBUA "PaccMoTpeHne 3asaBneHnsa n JOKYMEHTOB, HEOOXO4MMbIX ANns
npegocTaBneHns rocygapCTBEHHON ycnyrn”, onpenensieTcs B COOTBETCTBUM C €ro AOS/MKHOCTHON
WHCTPYKUWEWN.

54. [10/mKHOCTHOE N0 OpraHa onekn n NonevYnTenbLCTBa, OTBETCTBEHHOE 3a BbIMOMHEHNE
aAMWUHUCTPATUBHOIO AencTBmA "PaccMoTpeHne 3asaBneHnsa n JOKYMEeHTOB, HeobXoaMMbIX Ans
npegocTaBneHns rocygapCcTBeHHON ycnyrn®:

1) npoBepsieT COOTBETCTBUE NPELCTABNEHHbIX 3asiBIEHNSA N JOKYMEHTOB, HEOBX0AUMbIX 45
npegocTaBneHns rocygapCTBEHHON ycryrn, TpeboBaHMSM 3akoHO4aTeNbCTBa O Nopsaake
npegocTaBneHns rocyaapCTBEHHOWN yCryru;

2) rOTOBUT NPOEKT peLLEHNd 0 NpeaocTaBneHnn nmbo ob oTkase B npegocTaBfeHnm
rocygapcTBEHHOU yCnyru;

3) nepegaeT NOAroTOBNEHHbIV NMPOEKT peLleHns o npegocTasneHnn nnbo o6 oTkase B
npenocTaBnNeHnn rocyaapCTBEHHON YCNyrn Ana NPOBEPKM AOSMKHOCTHOMY NMLy OpraHa Oneku u
nonevynTenbCTBa, OCYLECTBASALWEMY KOHTPOSbHbIE (PYHKLMK;

4) nepenaeT OOKYMEHTbI, MO KOTOPbIM OCYLLECTBAANCH KOHTPOSb, HA8 pacCMOTPEeHMEe HaYvanbHUKY
opraHa Orneku 1 NoneYnTenbCcTBa NN YNONHOMOYEHHOMY UM NULY M9 PAaCCMOTPEHMUS U
BbIHECEHUS peLleHns 0 npegocTaBneHmn Nnbo 06 oTkase B NpeaocTaBeHnn rocygapCTBEHHON
ycnyru.

AOMUHUCTpaTMBHOE AencTeme "PaccMoTpeHmne 3asiBNeHNs N JOKYMEHTOB, HEOBX0aUMbIX 45
npegocTaBneHns rocygapCTBEHHON yCryrn" BbIMOMHAETCA B TeYeHne Tpex pabovnx gHen nocne
MOCTYNIEHNS B OpraH Onekn 1 nonevnTenbCcTBa 3asBneHns U AOKYMEHTOB, HEOOXOANMbIX ANS
npefoCcTaBnNeHns rocyaapCTBEHHON YCIyru.

55. [JOMKHOCTHBIM NIMLOM OpraHa oneku n nonevymtenscTsa, OTBETCTBEHHbLIM 3a BbIMOMHEHNE
agMUHUCTPaTMBHOIO Aencteus "MpuHATUE pelieHns o npegoctasneHnn nubo ob oTkase B
npegocTaBnNeHnn rocyaapCcTBEHHOM ycnyrn", ABNSeTcs HavyanbHMK OpraHa OneKku u
nonevynTenbcTBa UM ynosTHOMOYEHHOE UM NNLO.

56. HavarnbHUK opraHa oneku n noneyYnTesibCTea U yrnormHOMOYEeHHOE UM JMLO:

1) paccmatpuBaeT npeacraBneHHble JOMKHOCTHBIM JIMLIOM OpraHa OneKku 1 noneyYnTenbCTBa,
OTBETCTBEHHbLIM 3a BbIMOSIHEHNE afMUHUCTPATUBHOIO AeNCTBUS "PaccMoTpeHmne 3asBneHna n
AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCTaBneHNst rocyaapCTBEHHOW yCryrn”, 4OKYMEHTbI;

2) NPUHUMAET peLLEHNE O NpeaoCTaBNeHNN rocyaapCcTBEHHON ycnyrn nmbo o6 oTkase B
npegocTaBneHnn rocyaapCTBEHHOM YCyrn, YTO CBUAETENLCTBYETCA €ro NoAnNuUChio B peLLeHnn 1
3aBepseTcd neyvyaTbio ynpaBneHus counanbHON NOSUTUKMW.

MakcumManbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHOIO AENCTBUA - 1 pabounii OeHb.

57. Kputepuem NpnHATUS peLleHnst 0 npegoctasneHnn nmbo o6 oTkase B NnpegocTaBneHum
rocygapCTBEHHOW YCINyrn ABNAeTCa Hanm4yme rnosiHoro naketa JOKYMEHTOB.

58. PesynbTatomM agMMHUCTPATMBHOW NpoLenypbl ABMSETCA NPUHATUE HavYalrlbHMKOM opraHa
OneKkn 1 NonevYnTenbCTBa UM YNorHOMOYEHHbLIM UM JIMLIOM peLleHust 0 npegocTtasneHnn nmbo ob
oTKa3e B nNpefoCTaBNeHnUn rocyaapCTBEHHOW YCryru.



Konus pewenna o npegocrtasneHum nnbo o6 oTkase B NpeaocTaBneHnn rocygapCTBEHHON YCnyru
HanpasnsieTcs 3asiBUTEN0 B TeveHne 5 pabounx gHen co AHA NPUHATUA 3TOro pelleHus. B
cny4vae nogayun 3aasneHus Yyepes MOL| konua pewwenunsa o npegoctasneHnm nnbo ob oTkase B
npenocTaBneHnn rocyaapcTBeHHOM ycnyri HanpasnseTca B MOLL B TeueHne 5 pabounx aHen co
OHSA NPUHATUA 3TOrO peLLEeHUs], HO He No3aHee cneayouero paboyero AHA Nocre NcTedeHns
CpoOKa npefocTaBreHnsa rocygapCTBEHHON YCIyri.

OpHoBpeMeHHO ¢ pelleHnem o6 oTkase B NpeocTaBfieHUN rocyaapCTBEHHOM YCIyrn 3asiBUTENIO
(8 M®Ll) HanpaBnaTCca Takke NpeacTaBrieHHble 3asiBUTENeM AOKYMEHThI.

59. Cnocobom chukcauumn pesynbTaTa BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
BHECEeHWe CBeleHNN O NPUHATOM peLueHnn B XXypHarn.

AOMUHMCTpaTUBHasNA npoueaypa
"OpraHnsaunsi ocyLLECTBNEHNS €AMHOBPEMEHHOW AeHEXHON BbinnaTtbl"

60. OcHoBaHMeM gns HaYyana agMUHUCTPATMBHOM Npouenypbl ABAFETCA NPUHATUE HaYallbHUKOM
opraHa orieku v rnoneyYnTenbCcTBa NN YrnonHOMOYEHHbIM UM FIULOM PeLLEeHUst O NpeaocTaBneHnm
rocyapCTBEHHOMN yCNnyru.

61. JJOMKHOCTHOE NMLIO OpraHa onekn u nonevYnTenbLCTBa, OTBETCTBEHHOE 3a BbIMOSHEHNE
aZMUHUCTpaTUBHOW npoueaypsbl "OpraHMsauns ocyLLecTBleHNs eUHOBPEMEHHON OEHEXHON
BbINfathl", onpeaenseTcs B COOTBETCTBUM C €ro AOSMKHOCTHON NHCTPYKLMEN.

62. [JO/mMKHOCTHOE N0, OTBETCTBEHHOE 3a BbINOSIHEHWE aaMUHNCTPATMBHOM npouenypbl
"OpraHnsauyus ocyLlecTBneHNa eQUHOBPEMEHHON OEeHEXHON BbiNnaThl", HA OCHOBaHWUU peLLEeHNs
O NPefoCTaBfeHUN rocyAapCTBEHHOM YCIyIu:

1) BHOCKT B 6a3y AaHHbIX nosiydatenen nHgopmauuio o cnocobe ocyLLecTBEHUS
€4MHOBPEMEHHOWN AEHEXHON BbINMaThbl N0 BbIOOPY 3asBUTENSA Yepe3 KpeanTHbIE OpraHn3aLmmn.
2) HaYNCNSeT CyMMbl €ANHOBPEMEHHOW AEHEXHOM BbINnaTthl B 6a3e AaHHbIX NofydaTenen.

63. MakcnmanbHbIA CPOK BbIMOMHEHUA agMUHUCTPATUBHOM Npouenypbl He JOMKEH npesbIwaTh 1
paboyero gHs.

64. Kputepuem NpUHATUS peLleHns SBNSeTCs NPUHATME HavYanbHUKOM OpraHa oneku 1
nonevynTensCcTBa UM YyNosTHOMOYEHHBIM UM NIMLIOM peLleHns 0 NpeaocTaBeHnm
rocyapCTBEHHOM YCIyru.

65. PesynbtatomM agMMHUCTPaTMBHOW NpoLieaypbl ABMSETCS NpegoCcTaBneHne equMHOBPEMEHHON
AEHEeXHOW BbINnaTthl 3asiBUTENIO Yepes3 KpeaUTHbIE OpraHM3aunn, opraHn3anmm NnoYTOBOW CBA3MU
UNN UHble CYyOBbEKTbI, OCYLLECTBNAIOLLME AEATENBHOCTb MO AOCTABKE AEHEXHbIX BbiNnar.

66. Cnocobom chmkcauum pesynbTaTa BbIMONIHEHNS aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS
BHeceHHasi B ©6a3y JaHHbIX nonyyaTenen nHpopmMauns, Heobxogumas asnsi ocyLecTBneHus
eVHOBPEMEHHOM AEHEXHOM BbINaThl 3asBUTENIO Yepes3 KpeauTHbIe opraHM3aumn, opraHn3aumm
NMOYTOBOW CBA3W UMW MHblE CYOBEKTLI, OCYLLECTBRSIOWNE OeATENbHOCTb N0 JOCTaBKe OEeHEXHbIX
BbInnar.

MopsiaoK ocyLecTBEHNss agMUHUCTPATUBHbLIX Npouenyp (AencTeun)
B 3MEKTPOHHOW (hopMe, B TOM YUCIie C UCMONb30BaHNEM
eMHoro noprana



67. Ha EgnHom nopTtane pasmellaeTca cnegyrowaa MHpopmaumsa o npesocTaBlieHnm
rocygapCTBEHHOW yCnyrn (Npu Hannm4ymm TeEXHUYECKON BO3MOXHOCTN):

1) ncyepnbiBalOLWMA NEpeYeHb AOKYMEHTOB, HEOOXOANMbIX A5 NPeLOCTaBNeHNs
rocyaapCTBEHHOM YCryru, TpeboBaHNA K OPOPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeveHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BNpaBe NpeacTtaBUTb N0 COOCTBEHHOW UHULMATUBE;
2) Kpyr 3asButenen;

3) CpOK NpeaoCcTaBneHNst TOCYyAapCTBEHHOW YCyru;

4) pesynbTaTbl NpegocTaBreHnsa rocygapCTBEHHON YCNyrn, NOPSA0K NpeacTaBneHns JOKYMEHTa,
ABMAOLLErocs pe3ynbTatom npeaocTaBfieHnsi rocya4apCTBEHHOMW yCnyru;

5) paamep rocyaapcTBEHHOM MOLUMMHBI, B3MMaeMoWn 3a NpegocTaBneHne rocyaapCTBEHHON
ycnyru;

6) ncyepnbiBaOLLUN NepeyeHb OCHOBaHUM AN NPUOCTAaHOBMEHUS U OTKasa B NpeaocTaBrieHnm
rocyaapCTBEHHOM YCIyru;

7) 0 NnpaBe 3aaBUTENS Ha gocyaebHoe (BHecyaebHoe) obxkanoBaHue aenctenmn (6esgencteus) n
peLLeHnn, NPUHATBIX (OCYLLIECTBMNSEMbIX) B XOA€e NpefoCTaBrneHusi rocyapCTBEHHOW YCyru;

8) hopma 3asiBneHns, ncnonb3yemasi Npu NpeaocTaBneHnn rocyaapCTBEHHON YCNYTIn.
NHpopmaums Ha EguHom nopTane o nopsiake 1 cpokax NnpefocTaBreHns rocygapCTBEHHON
yCryru Ha OCHOBaHWW CBeAEHWN, COAEepPKaLLMXCA B permoHanbHOM nopTtarne, npeaocraBnseTcs
3aasutento 6ecnnaTHo.

[ocTyn K MHhopmMaumm o cpokax n nopsgke npefocTaBfieHnsi roCya4apCTBEHHOM YCyrn
ocyulecTBngaeTca 6e3 BbINONHEHNS 3asaBUTENEM Kakmx-nmbo TpebosaHun, B ToMm ymcne 6e3
NCNosib30BaHMsA NPorpamMmmMHoro obecneveHus, ycTaHoBKa KOTOPOro Ha TeXHUYeCKNe cpeacTtaa
3asBuTens TpebyeT 3aknveHns NULEH3MOHHOIO NN MHOIO cornalleHus ¢ npasoobnagarenem
nporpamMmmHoro obecneveHus, npegycmMaTpuBaroLLEero B3nmMaHue nnatbl, permcTpaumio nnm
aBTOpM3aUMIO 3asBUTENS, UNN NpedoCTaBNeHNEe UM NEPCOHarbHbIX AAaHHbIX.

68. 3anncb Ha Nprem B opraH onekn n nonevynTenbCcTBa ANd Nogadn 3asaBneHus ¢
ncrnonb3oBaHvem EanHoro noptana, ouumnanbHOro canta opraHa oneku u noneynTenbcTea B
ceTn VIHTepHeT He ocyLlecTBNAeTCA.

69. dopmmpoBaHuMe 3asiBEHNSA OCYLLIECTBSIETCH 3asaBUTENEM NOCPeLCTBOM 3anofTHEHNS
3NEeKTPOHHOM (POPMbI 3aABNeHns Ha EanHom nopTtane (Mpy HanMyYnun TeXHNYECKON BO3MOXHOCTH).
[Mpn Mcnonb3oBaHMM MPOCTOM ANEKTPOHHOM NOANUCHK 3asiBNEHNE N OOKYMEHTbI, Heobxoammble
ANs NpefocTaBieHnst roCy4apCTBEHHOM YCyrn, NPeAcTaBnsanTca Ha ByMaxXHOM HocuTene B
opraH Orieku 1 noneyYnTenbCcTBa B TeYEeHWeE NATU AHEN CO AHA nodadn 3asBrneHus.

Ha EgmHom nopTane pasmelwyatrotcsa obpasiibl 3anonHEHNS 3NEKTPOHHON (hOPMbl 3asiBIIEHMS.
dopmaTHO-normyeckasi nposepka chOpMUPOBAHHOIO 3asiBIIEHNS OCYLLECTBNSIETCS
aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asBUTENEM KaXKaoro 13 noneun aneKkTpoHHon oopMmsbl
3aaBneHuns. Npun BbISIBIEHUN HEKOPPEKTHO 3anOfIHEHHOIO NOJIS ANIEKTPOHHON hOPMbI 3asiBIIEHUS
3asBUTENb YBEAOMIAETCS O XapaKTepe BbIsIBIEHHOW OLNOKN 1 nopsigke ee yCTpaHeHUs
nocpencTBoM MHPOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3N1EKTPOHHON dhopme
3as1BNeHns.

Mpn hopmumpoBaHmn 3asaBrneHns 3aaBuTento obecnednBaeTcs:

a) BO3MOXXHOCTb KOMMPOBAHUSA U COXPaHEHUS 3adBNEHUS U JOKYMEHTOB, HEOOXOAMMBIX AN1s
npeaocTaBneHnsa rocygapCTBEHHON yCnyru;

0) BO3MOXXHOCTb nevaTun Ha ByMaKHOM HOocUTENe KONMUKN SNEKTPOHHON OOpMbl 3asiBIIEHNS;

B) COXpaHeHWe paHee BBEAEHHbIX B 9NEKTPOHHYO (hOpMy 3aaBMNEeHUsS 3Ha4YEeHUI B NI0O0M MOMEHT
Mo XenaHuto 3asBuUTenNs, B TOM YMcne npy BO3HMKHOBEHMM OLINMBOK BBOAA U BO3BpaTe A1
NOBTOPHOrO BBOAA 3HAYEHUN B SNEKTPOHHYO (POpMY 3asiBfIEHUS;

r) 3anofiHeHWe noren aNeKTPOHHOM (PopMbl 3asBIIEHUS 40 Ha4Yana BBo4a CBeAeHUN 3asBuTernem



C UCMNONb30BaHMEM CBEEHUN, pa3MeLLEHHbIX B dpefiepanbHON rocyAapCTBEHHOM
MHopMaUnoHHOM cucteme "EgmHas cuctema naeHTnukaumm n ayteHTugukaumum B
NHppacTpykType, obecnevnBatoen MHPOPMaLNOHHO-TEXHOMOMMYEeCKoe B3aMMogencTamne
MHGOPMAaLMOHHBIX CUCTEM, UCTMONb3yeMbIX A4 NpeaoCTaBeHns rocy4apCTBEHHbIX U
MYHULUMNANbHbIX YCNyr B 3NeKTPOHHOW dhopme” (aanee - eaMHasa cuctema aeHTugukauum um
ayTeHTuduKaumm), n ceegeHun, onybnmkosaHHblx Ha EanHom nopTtane, ouumansHoM cante
opraHa orneku n noneynTenscTea B ceTu VIHTepHeT, B YacTu, KacatoLenca ceejeHun,
OTCYTCTBYIOLLUUX B €ANHON cUCTeME naeHTudukaumm n ayteHtTuumkaumm;

A) BO3MOXXHOCTb BEPHYTbHCA Ha NMto6oM 13 3TanoB 3anoSIHEHNSA ANEKTPOHHOM (POPMbI 3asBNEHNS
6e3 noTepu paHee BBeAEHHOW MHGOpMaLK;

€) BO3MOXHOCTb JOCTyna 3assutens Ha EguHom nopTtane K paHee NogaHHOMY UM 3asiBIIEHUIO B
TeYyeHne He MeHee OZHOro roga, a Takke YaCcTU4YHO CHOPMUPOBAHHOMY 3aSBNEHUIO - B TEYEHNE
He MeHee 3 MmecsLEB.

CdopmumpoBaHHOe 1 nognucaHHoe 3asiBfieHne U JOKYMEHTbI, Heobxoaumble Ans
npegocTaBnNeHns rocygapCTBEHHOWN YCIyrn, HanpaBrisaTCA B OpraH ornekn 1 nonevymMtenscraa no
MECTY XUTENbCTBA 3asBUTENS, NOCpeacTBOM EanHoro noptana (Npu HanMymMm TEXHUYECKOM
BO3MOXHOCTN).

70. [JomKHOCTHOE N0 opraHa ornekx 1 NnoneyYnTenbCcTBa, OTBETCTBEHHOE 3a BbINOSTHEHNE
aAMUHUCTPATUBHOro aenctems "Mpruem 3anBneHns n 4OKYMEHTOB, HEOOXOANMbIX ASis
npegocTaBneHns rocygapCTBEHHON yCrnyrn, NMbo oTkas B npMeme 3asiBNeHust U JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNs rocya4apCTBEHHON yCnyru'", npoBepsieT:

HanmMyue 3NeKTPOHHOM NOANNCK B 3asBNIEHUM N OOKYMEHTaX, HEOOXOANMbIX OS5 NPeAOoCTaBEeHNS
rocygapcTBEHHOU yCnyru;

AEeNCTBUTENbHOCTb YCUNEHHOMW KBaNMMOULMPOBAHHON SNEKTPOHHOW NOAMUCK, ecnn 3asiBfieHne 1
AOKYMEHTbI, HeobXxoanMble Ans NnpeLoCTaBNeHUs roCyaapCTBEHHON YCyrn, No4NMCaHbl
YCUMNEHHOWN KBannuumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO;

HanMyne JOKYMEHTOB, YKa3aHHbIX B YacTu 15 HacToALero perrnameHTa.

[oKyMeHTbI, HeobXxoanMble ANa NpeLoCTaBNeHNs TOCyAapCTBEHHON YCyrn, NPeaCTaBNeHHbIE B
opMe 3MEKTPOHHbIX JOKYMEHTOB U NOAMUCAHHbIE YCUITEHHOW KBannuunpoBaHHOM
3IEKTPOHHOM MOAMNUCHIO, NPU3HAKTCA ANEKTPOHHBIMU JOKYMEHTaMU, paBHO3HaYHbIMU
AOKyMeHTaM Ha ByMaKHOM HocuTene, N UCKMYaT HEOH6XOANMOCTb NX NPEeACTaBEHNS B
OymaxkHom Buae.

71. MNpn HanNM4MM OCHOBaHWUI ANA OTKasa B Npueme 3asBneHnst U JOKYMEHTOB, HEOOXOANMbIX NS
npegocTaBneHnNda rocyaapcTBEHHOW YCNyrn, JOMKHOCTHOE NNLO OpraHa Onekn 1 noneyvynmTenbLCcTBa,
OTBETCTBEHHOE 3a BbINOSHEHNE agMUHUCTPATMBHOM npouenypbl "Mprem 3assneHus u
AOKYMEHTOB, HEOBX0aUMbIX ANSA NpeaoCTaBeHNs rocygapCTBEHHON ycnyru, nMbo oTkas B
npuemMe 3asiBreHnsa n JOKYMEHTOB, HEOOX04MMBbIX AN NpeaoCcTaBNeHns rocygapCTBEHHON
ycnyrn", B CPOK He no3gHee paboyero gHs, crieayrowero 3a AHeM nogayuv 3asBreHns n
AOKYMEHTOB, HEOBXO0aUMbIX ANSA NPeaoCTaBneHnst rocyaapCTBEHHOW YCyri, B OpraH onekx u
nonevynTenbCTBa, HanpaBnseT ANEeKTPOHHOE coobLeHne 06 OTKase B NPUHATUM 3asaBreHNs (npu
HanM4Ynum TEXHNYECKON BO3MOXKHOCTM).

Mpn OTCYTCTBUM OCHOBaHWI ANA OTKa3a B NpMeMe 3asBfeHns 1 JOKyMEHTOB, Heo6XxoanMMbIX Ans
npenocTaBneHns rocygapCTBEHHON YCIyrn, 3asBUTENO COOBLLAETCA NPUCBOEHHbIN 3asBNEHNIO B
3NEKTPOHHOM (bOpMe YHUKarbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYHOLLEM pa3aene EanHoro
noprtana 3asiButento 6yaeTt npeacrtasneHa nHdpopMaumsi 0 Xoae pacCMOTPEHMUS YKa3aHHOrO
3asBneHns (Npu HanM4yMm TEXHUYECKON BO3MOXXHOCTN).

[Mocne NpuHATUS 3asiBREHNSA OOMKHOCTHBIM NIMLLOM OpraHa orneku 1 noneynTenbcTBa craTyc
3asBneHna B NMYHOM KabuHeTe Ha EanHom noptane obHoBNSeTCSA Ha cTaTyc "NpuHATO" (Mpu



HaNU4MM TEXHNYECKON BO3MOXHOCTH).

72. Pernctpaums 3asiBfieHNs OCYLLLECTBISIETCA B NOpsiAKe, NpegyCMOTPEHHOM YacTblo 46
HacTosLLero pernaMmeHTa.

73. OnnaTa rocygapCTBEHHON NOLWSIMHLI 3@ NPEAOCTaBEHMNE FOCYA4apCTBEHHOW YCNyru C
ncnonb3oBaHvem EanHoro noptana He NpegycMOTPEHa B CBA3M C TEM, YTO rocygapcTBeHHast
NnoLUfIMHa 3a NpeaocTaBrieHne rocyaapCTBEHHOM YCnyru He B3MMaeTCs.

74. 3asButenb MMeeT BO3MOXHOCTb NOsyYyeHns nHpopmauum o xoge npegoctaBrieHns
rocygapCTBEHHOW yCnyrn (Npu Hannm4ymm TEXHUYECKON BO3MOXHOCTN).

NHpopmaums o xoge npegoctaBneHnsa rocygapCTBEHHON YCNyru HanpaBnaeTcs 3asgaBuTerto
OpraHoM OMneKu U NonevYnMTenbCTBa B CPOK, HE NpeBblLlaoLLnin ogHoro paboyero gHA nocre
3aBepLUeHns BbINOSIHEHMS COOTBETCTBYHOLLErO AENCTBUS, Ha agpec 3MeKTPOHHOM NOYThbl Un C
ncnonb3oBaHmeM cpeacts EgmMHoro noptana no Bbibopy 3asBuTens.

Mpwn npegocTaBneHnn rocyaapCTBEHHOM YCIyrn B 35IEKTPOHHOM (popMe 3asiBUTENIO
HanpaBnsieTcs ANEeKTPOHHOE CoobLLeHE O NPUHATUN 3aaBNeHns 6o 06 oTkase B NPUHATUN
3asiBrieHus.

75. PaccmoTpeHune 3asiBNeHNs 1 JOKYMEHTOB, HEOOBX0AMMbIX 49 NpeaocTaBneHus
rocygapCTBEHHOW YCNYrn, N NPUHATUE peLleHns o npegocTaBneHnum nnbo ob oTkase B
npegocTaBnNeHnn rocy4apCTBEHHOM YCIyrn oCyLecTBASeTCa B nopaake, npegyCMOTpeHHOM
yactamm 51 - 58 HacTosLLEro pernaMmeHTa.

76. B kayecTBe pe3ynbTaTa NpeaoCcTaBfieHnsi roCyA4apCTBEHHOM YCyrn 3asiBUTENb No ero Bbibopy
BrpaBe NonyyYnTb KOMMIO peLLeHns o npeaocTaBneHnn nnbo ob oTkase B npegocTaBneHnn
rocyaapCTBEHHOM YCryrn B hopMe 3NEKTPOHHOIO JOKYMEHTa, NOANUCaHHOro HavyanbHUKOM
opraHa oreku u noneynTenbCcTBa NN YNOSIHOMOYEHHbLIM UM FINLOM C UCMOSfb30BaHNEM
YCUNEHHOWN KBannuLMpoOBaHHOM 3MEKTPOHHOM NoagnNuUcKy (Npu Hann4ynm TeXHUYeCKomn
BO3MOXXHOCTW), UNM AOKYMEHTA Ha ByMa)KHOM HocuTene.

Konus pelweHus o npegocTtasneHmm nnbo ob oTkase B NpeaocTaBneHnn rocyaapCTBEHHON yCnyru
pasmeLllaeTcsa B MMYHOM kabuHeTe 3asaBuTens Ha EguHom nopTane (Npy HanMy4umn TEXHUYECKOM
BO3MOXHOCTH).

77. 3aasutenam obecneynBaeTcsi BO3MOXHOCTb OLEHUTb AOCTYNHOCTb U Ka4eCTBO
rocygapcTBeHHon ycnyrm Ha EguHom nopTane (npy Hann4mm TeXHUYEeCKOM BO3MOXKHOCTN).

78. NpoBepka AeNCTBUTENBHOCTU YCUIEHHOW KBAaNNOULMPOBAHHOW 3NTIEKTPOHHOM NOSNUCU MOXET
OCYLLECTBNATbCA OpPraHOM OMeKM 1 NoneynTenbCcTBa CaMOCTOATENTbHO C UCMOMb30BaHMEM
UMEIOLLINXCHA CPeaCTB 3NEKTPOHHOW NogNuUCK Unu ¢ Ucrnonb3oBaHeM cepsuca "lNMoaTesepxaeHne
NOASNIMHHOCTM 3NEKTPOHHOW noanncu" B MHPOpPMaLMOHHO-CNpaBoOYHOM pa3gernie EgnHoro
nopTana, unu cpeacts MHGPOPMaLMOHHOM CUCTEMbI MOSTOBHOIO YAOCTOBEPAIOLLIETO LEHTPA,
KOTOpas BXOAMT B COCTaB UH(PpaACTPYKTypbl, obecneumBatoLlen MHPOPMaLMOHHO-
TexXHonornyeckoe B3amMmoaencrane NMHPOPMaUNOHHbIX CUCTEM, UCMONb3YEMbIX A5
npenocTaBneHns rocy4apCTBEHHbIX YCAYr, UK C UCNONb30BaHMEM CPeaCTB MHOPMALMOHHOMN
CUCTEMbI aKKpeANTOBAHHOIO YAOCTOBEPSAIOLEro LieHTpa.

MopsigoK McnpaBneHms AoNYyLLEHHbIX ONeYaTok M OLWNGOK B BblgaHHbIX
B pe3yrbTaTe npegocTaBneHuns rocyAapCTBEHHOM
yCrnyru 4OKyMeHTax

79. VicnpaBneHne gonyLeHHbIX onevyaTok 1 (Mnun) owmnbok B peLleHnn o npegocrasneHum nmbo
06 oTkase B NpefoCTaBrieHnn rocyaapCTBEHHOM YCNyrn, KONUsa KOTOPOro BbldaHa 3asBUTENHO,



OCYLLECTBMAETCSA No obpaLLeHnto 3a8BUTENS, COCTaBIEHHOMY B MUCbMEHHOM BUAE.

Ob6palueHne paccmaTpuBaeTcst AOSMKHOCTHBIM NIMLLOM OpraHa Orneku 1 noneyvynTenscTBa,
OTBETCTBEHHbIM 3a BbIMOIHEHNE aAMUHUCTPATUBHOIO AeNCTBUS "PaccMoTpeHmne 3asBeHns u
AOKYMEHTOB, HEOO6X0ANMbIX N5l NpeaoCcTaBneHnsa rocyaapCTBEHHOM ycnyrn", B TedeHune 3
pabounx gHen ¢ gaTbl perncTpauum obpalleHus.

B cnyyae BbIsiBNeHMsa JoNyLWeHHbIX OneYvyaTok 1 (Unn) owmnboK ykasdaHHOE AOSMKHOCTHOE NULO
opraHa Oreku 1 NoneYnTenbCTBa OCYLLECTBIISIET 3aMEHY peLLeHnst O npeaocTaBneHnn nmdo o6
oTKase B NpefoCTaBNeHNM rocy4apCTBEHHOM YCYrn U KONUIO peLleHnst 0 npegocTtaBneHnmn nmbo
06 oTKase B NpegoCcTaBfeHnn rocyaapCTBEHHOM YCyrn HanpaBnsieT 3asBUTEN0 B NOPSAKeE,
npeanycMoTpeHHOM B ab3aue BTOPOM YacTn 58 HacTosILLEero pernaMmeHTa.

B cnyyae oTcyTcTBMS oneyaTok U (Mnu) owmnbok B peLleHnn o npegocTtaBneHmum nnbo ob otkase B
npeaocTaBnNeHNN rocyaapCTBEHHOM YCINyru 3asaBUTENb NMCbMEHHO yYBegoMNAeTCcs 06 OTCYyTCTBUM
TakMx orneyvyaTok u (unm) owmnook.

80. Konus ncnpaBneHHOro peleHnsa o npegocrasneHnn nnbo o6 oTkase B NpeaocTaBieHnm
rocygapCTBEHHOW YCNyrn BpyvaeTcs 3asBUTESTHO NIMYHO UK HanpasnseTcs 3aka3HbIM NOYTOBbLIM
OTNpPaBfiEHNEM C YBELOMIIEHUEM O BPYYEHUM.

B cnyyae obpalueHns 3a npegoctaBieHnemM rocyaapcTBEHHOM yCrnyrm B oOpMe 311eKTPOHHOMo
AOKyMeHTa nocpeactsoM EgmMHoro noprana Konusa ncnpasfieHHOro peLlleHnsa o npegocTaBneHnm
nnbo o6 oTkase B NpeaoCTaBEHNN FOCYAapPCTBEHHOM YCNyrM pasmeLlaeTcs B MIMYHOM KabuHeTe
3asBuTens Ha EgmMHom nopTane (Npy Hann4yMm TEXHUYECKOM BO3MOXHOCTN).

4. ®opMbl KOHTPONS 3a NpeaocTaBeHNneM rocy4apCTBEHHOM YCyru

Mopsiaok ocyllecTBreHust

TeKyLlero KOHTpons 3a cobnogeHnem

N NCNOMHEHNEM OTBETCTBEHHBIMW AOMKHOCTHLIMU NNLLAMMN
MOMOXXEHUIN pernaMeHTa 1 MHbIX HOPMaTMBHbLIX NPaBOBbLIX aKTOB,
yCTaHaBNMBawLLMX TpeboBaHMA K NpeaoCTaBNEHUIO FOCY4apCTBEHHON
yCnyru, a Takke NPUHATMEM UMK PELLEHNIA

81. TekyLmi KOHTPOb 3a cobnaeHMEM NOCen0BaTENBHOCTN OENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMU NpoLeaypamMun no NnpegocTaBeEHMIO rOCy4apCTBEHHOM YCNyrn,
OCYLLEeCTBNAETCA HayYarlbHUKOM OpraHa orneku 1 nonevymtenscrsa U JOMKHOCTHBIMU NvlamMm
opraHa Oreku 1 nNoneyYnTenbCcTBa, OTBETCTBEHHbIMM 3a NpeaoCcTaBneHne rocyaapCTBEHHOMN
yCrnyru, Ha NOCTOAHHOW OCHOBE, a TakKe NyTeM NpoBeAEeHUs NIIaHOBbIX M BHEMMAHOBbLIX NPOBEPOK
no coBnNAEHNIO N UCMONHEHWUIO MOMOXEHUI HAaCTOSLLErO perfnameHTa.

MopsifoK M NEPUOANYHOCTb OCYLLECTBIEHNS NIaHOBbIX Y BHENNAHOBbLIX
NPOBEPOK NOMHOThLI U KavyecTBa NpefoCcTaBNeHNs rocyAapCTBEHHOM
yCrnyru, B TOM YMcrie nopsiaok U QOPMbl KOHTPONS 3a NOSTHOTOM

N Ka4eCTBOM MNpeaoCcTaBeHns FocyAapCTBEHHOM YCryru

82. KoHTponb 3a nornHOTOM 1 Ka4eCTBOM MpefocTaBreHns rocyJapCTBEHHOM YCIyrn BKITlOYaeT B



cebsi npoBeAeHNe NPOBEPOK, BbISABIEHWE U YCTPaAHEHNE HapyLLIEHUI NpaB 3asBUTenen,
paccMOTpeHue, NPUHATUE peLleHNn U NOArOTOBKY OTBETOB Ha obpalleHus 3assutenen,
copgepxaiume xanobbl Ha gencteus (besgencTane) AOMKHOCTHLIX NuL (ganee - xanoba).
[MeprMoaMYHOCTbL OCYLLEeCTBIIEHMS NPOBEPOK NOMHOTHI U Ka4YecTBa NpefoCTaBneHuns
rocygapCTBEHHOW YCNyrn ycTaHaBNMBaeTCs HayarbHUKOM OpraHa oneku n noneymtenscraa mbo
YNOMHOMOY€EHHbIM UM NNLOM, OTBETCTBEHHbLIM 3a OpraHnsaumto paboTbl N0 NPEOCTABNEHNIO
rocyapCTBEHHOMN yCNyru.

83. NpoBepkKn NOSHOThLI U KaYecTBa NPeaoCTaBeHNs rOCyAapCTBEHHOM YCyrn OCyLEeCTBNATCS
Ha OCHOBaHWUN NHOVBUAYaAlbHbIX MPaBOBbIX aKTOB (MPUKa30B), U34aBaeMbIX Ha4arbHUKOM OpraHa
OMNeKn 1 nonevmTenbcTaa NiMbo YyNONHOMOYEHHbBIM UM NINLOM, OTBETCTBEHHbLIM 3@ OpraHn3auuio
paboTbl N0 NPeoCTaBIEHNIO rOCY4apCTBEHHOW YCIYTN.

[MeprnognyHOCTL NpoOBEaEHNS MPOBEPOK MOXET HOCUTL MITaHOBbLIN XapakTep (OCyLWeCcTBAATLCA Ha
OCHOBaHWUM NOMNYrofoBbIX UMW ro40BbIX NfIAHOB PaboThl) U BHENNAHOBLIN XapakTep (Mo
KOHKpEeTHOMY obpaLleHuto 3aaBuTens).

PesynbTaTtbl npoBepok 0popMIIAIOTCA B BUAE akTa, B KOTOPOM OTMEYaoTCs BbISiIBIIEHHbIE
HeJOoCTaTKM 1 Jal0TCA NPeasIOKEHUS N0 NX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBnsAoLLEero
rocygapCTBEHHYHO YCryry, 3a peleHna n oencrens (besgencreme),
npUHUMaemble (OCyLLLECTBIISIEMbIE) UMW B XOAe NpefocTaBneHuns
rocyapCTBEHHOM yCnyrn

84. o pesynbTaTtam NpoBeAeHHbIX MPOBEPOK B Cly4vyae BbIABNEHUA HApYLUEHUW NpaB rpaxgaH
BMHOBHbIE NULA NPUBEKAOTCA K OTBETCTBEHHOCTU B NOPsiAKe, yCTaHOBNEHHOM
3akoHogaTtenscTBoM Poccunckon degepaumn.

85. [JOrmKHOCTHbIE Nn1La opraHa onekx 1 NonevyMTenbCcTBa, OTBETCTBEHHbIE 3a OCYLLECTBIIEHNe
aAMUHUCTPATUBHBIX Npoueayp No NpeaoCTaBfeHMIO rocyaapCTBEHHOM YCyru, HeCyT
YCTaHOBIEHHYI0 3aKoHoAaTenbLCcTBoOM Poccunckon degepaunm oTBETCTBEHHOCTb 3a PELLEHUs U
aencteus (6esgencreune), NpUHMMaemble (OCYLLIECTBIISIEMbIE) B X04€e NpeoCTaBNeHus
rocygapCTBeHHOW yCnyru.

MonoxeHusi, xapakTepuaytome TpeboBaHus K nopaaky n coopmam
KOHTPOSIA 3a NpeocTaBrieHeM rocyfapCTBEHHON YCIyru, B TOM
Yncre Co CTOPOHbI rpaXkaaH, nx 06 beanHeHU 1 opraHn3auun

86. KoHTposb 3a npeocTaBreHneM rocyJapCTBEHHOM YCIyrn OCyLLECTBNAETCH B hopme
KOHTpOns 3a cobnogeHnem nocrnefoBaTeribHOCTU ENCTBUI, OnpeaesieHHbIX
aflMUHUCTPATUBHBIMU NpoLieaypamMun No NpeaocTaBfeHNIO rocy4apCTBEHHOM YCNyru, U NMPUHATUEM
peLueHnn JOMKHOCTHBIMWU NULaMu opraHa oneku 1 nonevymTenbcTBa nyTemM NPoBeAeHNs NPOBEPOK
cobtoAeHNA N UCMONHEHUSA OOMKHOCTHBIMW fiMLlaMKM OpraHa oneku 1 noneyvnTenscTea
HOPMaTMBHbIX NPAaBOBbIX AKTOB, @ TaKXe MONOXEHUA HACTOSALWEro pernamMmeHTa.

[MpoBepkM Takke MOryT NPOBOAUTBLCA MO KOHKPETHOM xanobe 3assButens.

KoHTponb 3a npeaoctaBneHnemM rocyaapCTBEHHOM YCyrn CO CTOPOHbI rpaxdaH, ux obbeanHeHumn
N opraH13aumnin OCyLLLECTBIISIETCA NOCPEACTBOM OTKPbLITOCTU OEATENBbHOCTN OpraHa oneku u



noneynTenbCTBa Npu NpeaoCcTaBneHnn rocydapCTBEHHON YCryru, Nony4YeHns NosrHon,
aKTyanbHOW 1 JOCTOBEPHOWN MHAOpMaLum O nopsiake NnpegocTaBneHus rocyAapCTBEHHONM YCNyrm
N BO3MOXHOCTW AocyaebHoro paccmoTpeHus obpalleHun (xxanob) B npouecce nonyvyeHns
rocyapCTBEHHOMN yCnyru.

5. locyaebHbIn

(BHecynebHbIn) nopsaok o6xanoBaHus peLleHni

n gencteun (6esgencTeums) opraHa, NpegocTaBnsioLLero
rocyfapCTBEHHYIO YCNyry, ero AOMKHOCTHbIX NUL, U MyHULMNANbHbIX
cnyxalumx, a Takke pelueHuin n genctenn (6esgencrens) MOL,
paboTHnkoB M®L|

NHdopmaums onsa 3aMHTepecoBaHHbIX Nuy, 06 nx npaee

Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHne 4ENCTBUN
(6e3pencTBus) 1 (UNn) peLleHni, NPUHATBIX (OCYLEeCTBNEHHbIX)
B Xo4e NpefocTaBreHnsa rocygapCTBEeHHON yCnyru

87. 3anHTepecoBaHHble n1La MMeIT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
aencteuin (6e3gencTems) n (MnNun) peLleHnin opraHa MectHoro camoynpasnenusi, MOLL n ero
AOIMKHOCTHbIX NNL, MPUHATBIX (OCYLLECTBIEHHbIX) B XOA4€ NPeaoCTaBreHNsi rocyaapCTBEHHON
ycnyru, (ganee - »anoba), B nopsgke, npeaycMoTpeHHOM rnasov 2.1 degepanbHOro 3akoHa ot
27.10.2010 N 210-93.

OpraHbl rocyfapCTBEHHON BNacTh, OpraHn3aumm n ynorHOMOYEHHbIe
Ha paccMoTpeHue xanobbl N1ua, KOTopbIM MOXET ObITb HanpaeBneHa
xanoba 3aasutens B gocyaebHom (BHecyaebHOM) nopsake

88. XKanoba Ha perictBua (6esgencrame) n (Mnn) peleHns AOMKHOCTHOrO fnnLa opraHa MeCTHOro
camMoyrnpaBfeHnss paccMaTpuBaeTCs PyKoBoAUTENEM OpraHa MecTHoro camoynpasneHnda, MoL|
UM AOSMKHOCTHBLIM NIMLOM OpraHa, YNOfHOMOYEHHbLIM Ha paccMoTpeHune xarnob. XKanoba Ha
aencteus (6esgenctaune) n (Unu) peLeHns pykoBoaNTENA opraHa MeCTHOro camMoyrnpaBrieHus,
MHOrOYHKLNOHANbHOrO LIeHTpa paccMaTpmuBaeTcs HENOCPEeACTBEHHO AOMKHOCTHBIM SIULOM
opraHa ucnosiHMTensHoM Bnactu cybvekta Poccuinckon degepaumm, ynorTHOMOYEHHbIM Ha
paccMOTpeHue xanob.

Cnocobbl nHhopMMpoBaHMS 3asiBUTENEN O NOpsaaKe Nogayn
N paccMOTpPEHNS xanobbl, B TOM YNCne C UCNONb30BaHNEM
EavHoro noptana

89. NHdopmauusa o nopsake nogavm n paccMoTpeHust Xanoobbl pasmellaeTcs Ha
MHAPOPMALMOHHbBIX CTEHOAX B MecTax NpeaoCTaBlieHUsl roCy4apCTBEHHOM YCryru, Ha canTe



opraHa MecTHOro camoynpasneHusi, Ha EQMHomM nopTane, permoHansHOM nopTarne, a Takke
MOXeT BbITb cooOLLeHa 3adBUTENIO B YCTHOW U (M1) B MTMCbMEHHOW hopme.

[MepeyeHb HOpMaTMBHbIX

NpaBOBbIX aKTOB, PErynMpyoLLnx NopsaokK

pocynebHoro (BHecynebHoro) obxanoBaHust peLLeHnii n oenNcTBum
(6esnencTBus) opraHa, NpegoCcTaBnSOLErO rocyAapCTBEHHYO
YCIyry, ero A0SMKHOCTHbIX ML, U MyHULMNAMbHbBIX CRyXaLlnXx,

a Takke pelwieHnn n gencteumn (6esgenctemsi) MOL,

paboTHukoB MOL|

90. MNopsagok gocyaebHoro (BHecynebHoro) obxanosaHus pelleHnin n oencTeumn (6es3agencTams)
opraHa oneku n NoneYnTenbCTBA, €ro AOMKHOCTHBIX ML U MyHUUMNANbHBIX CIYXXallUMX, a TakkKe
pewenun n gencteun (besgenctensa) MoOLL, pabotHmkoB MOLL perynnpyetca rmason 2.1
depepanbHoro 3akoHa Poccurckon degepaumm Poccuinckon ®egepaunm ot 27.07.2010 N 210-
@3, MNoctaHoBneHunem lNpasutensctBa Poccunckon denepaumm ot 16.08.2012 N 840 "O nopsagke
nogayn n paccMoTpeHus xanob Ha pelweHus n gencteus (besnencrTene) doeaeparnbHbIX OpraHoB
NCNOSTHUTENbHOM BNACTN N X OOMMKHOCTHBLIX NL, dheaepanbHbiX rOCy4apCTBEHHbIX CryXKaLLnX,
AOIMKHOCTHbIX MWL rOCy4apCTBEHHbIX BHEOOAKETHBIX hoHA0B Poccumnckon ®epepaumm,
rocyAapCTBEHHbIX KOpPNopaunin, HageneHHbIX B COOTBETCTBUMN C dpefeparibHbIMU 3aKOHaMu
NMOSTHOMOYMSIMI MO NPeLOCTaBMEHMIO FOCYAapPCTBEHHbIX YCNYr B YCTAHOBIIEHHON cdepe
AeATerIbHOCTU, N UX OAOIMKHOCTHbLIX MWL, OpraHu3aumin, NpegyCcMOTPeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Poccuiickon ®Pepepaumm ot 27.07.2010 N 210-d3 "O6 opraHmsauum
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNAbHbIX YCryr", n ux paboTHMKOB, a Takke
MHOrOYHKLMOHANbHbIX LLEHTPOB NPeaoCTaBNEHNSA rOCYAapCTBEHHbIX U MyHULMNANbHbLIX YCIYT U
nx paboTtHukoB" n NMoctaHosneHmem lNpasutensctea Poccuinckon Pepepaumm ot 20.11.2012 N
1198 "O dhepepanbHOM rocygapCTBEHHON MHAPOPMALMOHHOW cnucteMe, obecneymsatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHus peleHnn n genctesnin (6esgencraems),
COBEpPLUEHHbIX MPU NPeoCTaBNEeHUN roCcyAapCTBEHHbIX U MyHUUMNANbHbIX ycryr".

91. MHdopmauus, ykaszaHHasi B pasgesnie 5 HacTosWero pernameHTa, nognexuT obssatensHomy
pasmeLlleHnto Ha EanHom nopTtane, permoHanbHOM nopTarne.

6. Oco6eHHOCTN BbINONIHEHNA aAMUHUCTPATUBHBIX NpoLeayp
(oencteuin) B MHOroyHKUMOHamNbHbIX LEeHTpax

Mopsaaok BbINOSTHEHUSA

aAMUHUCTpATMBHBIX Npoueayp (aencremmn) MOLL,

B TOM Yucne agMUHUCTPATUBHBIX Npoueayp (4encTeui),
BbInosiHaeMblix MOLL npu npegocTaBneHnm rocyaapCTBEHHON yCryru
B NONHOM 06beme 1 Npu NpeaocTaBeHNN rocygapCTBEHHON YCIyrn
nocpeacTBOM KOMMJSIEKCHOrO 3anpoca

92. Mndopmauusa o npeaocTaBrieHUn rocyaapCcTBEHHOM yCnyru pasmeLlaeTcs B COOTBETCTBUM C



4YacTblo 5 HacTosLWero pernaMmeHTa Ha oduumansHom cante MPL| B cetn HTepHeT n
npegocTtaBnsaeTcsa 3assuTernto becnnaTtHo.

NHopmupoBaHue 3asiButenein o nopsgke u xoge npeaocTaBfieHnsi rocy4apCTBEHHOMW YCyru B
M®L| moXeT oCcyLLeCcTBNATLCS:

npw JIM4HOM, MMCbMEHHOM OBpaLLeHn 3aaBUTENSA UK NpU NOCTynneHnn obpaweHnin B MOL ¢
NCNonb30BaHMEM PeCcypcoB TenedOHHON ceTn obLero Nnonb3oBaHns unu cetn IHTepHeT;

C MCMNOMNb30BaHNEM UH(OMATOB UMM NHbIX MPOrpaMMHO-annapaTHbIX KOMMEKCOB,
obecneymBaroLLmnx 4OCTYN K MHOpMaL MM O rocyaapcTBEHHOM ycnyre, npegoctasnsemon B MOL;
C MCMNONb30BaHNEM UHbIX CNOCOB0B MHAPOPMUPOBAHUS, AOCTYNHbIX B MOL.

AOoMnHUCTpaTmBHas npouegypa

"lNpuem 3asgBneHnss N JOKYMEHTOB,

HeobxoaMMbIX A48 NpeocTaBNeHns rocyaapCTBEHHON

yCnyru, n HanpasreHue 3asiBneHus 1 JOKYMEeHTOB, He06X04MMbIX
ANS npefocTaBneHns rocyaapCTBEHHOM YCIyr, B OpraH oneku u
noneynTenscTea NnMbo O0Tka3s B Npueme 3asiBrieHUs U JOKYMEHTOB,
HeobxoanMbIX AN npeocTaBneHns rocygapcTBeHHon ycnyrn'”

93. OcHoBaHuMeM s Havyana agMUHUCTpaTMBHOM npouenypsl "Mpruem 3asaBneHus u JOKYMEHTOB,
Heobxoa4MMbIX 418 NPeoCTaBeHUs rocyAapCTBEHHOM YCIyru, U HanpasneHne 3asBeHns n
AOKYMEHTOB, HEOBX0AUMbBIX N5l NpeAocTaBneHnsa rocyaapcTBEHHOM yCnyr, B opraH oneku u
noneynTenbcTea NnMbo O0Tka3 B NpMeme 3asiBreHns u JOKYMEHTOB, HEOOXOAMMbIX ANs
npenocTaBneHns rocygapcTBeHHON yenyrn" ansaetca obpalueHne 3aasutens B8 ML,

94. PaboTHUK M®L:

1) npoBepsieT AOKYMEHTbI, yOCTOBEPSIOLLNE NIMYHOCTL 3asBUTENS, CBUAETENbCTBYET CBOEN
noanncbI0 NPaBUITbHOCTb BHECEHMS B 3asiBrieHMEe NacnopTHbIX AaHHbIX 3aaBuTens. B cnyyae
nogayun 3asBreHns Yepes npeacTaBuTens 3asiBUTENs B 3asiBlIEHUN yKa3blBalOTCA daMunus, M4,
OTYECTBO, NOYTOBLIN agpec MecTa Xutenoctea (Mecta npebbiBaHNS, (akTUYECKOro NPOXUBaHNS)
npeacraBuTens, HAaMMeHOBaHME U PEKBU3UTbI JOKYMEHTA, YAOCTOBEPSIOLEro JIMYHOCTb
npeacTaBUTENS, PEKBU3NTLI JOKYMEHTA, NOATBEPXAAOLEro NoIHOMOYUS NpeaCcTaBUTeNS.
YKasaHHble cBeeHUsA NoaTBepXaatoTcs NOANNCHIO NpeaCcTaBUTENs 3asaBUTENs C NpocTaBreHnem
AaTtbl NpeacTaBneHns 3asasneHns. B cnyyae ecnuv 3asiBneHne nogaHo nuuom, He UMeLWUM Ha
3TO NOSIHOMOYUI, OTKa3bIBaET B NpMemMe 3asiBNeHns U JOKYMEHTOB, HEOOXOANMbIX AJ1s
npegocTaBneHns rocygapCTBEHHON YCIyrn, U BO3BpaLLaeT 3asaBUTESO 3asiBlIeHNEe N JOKYMEHThI,
2) npoBepseT KOMMMAEKTHOCTb JOKYMEHTOB, NPaBUIbHOCTb OPOPMIEHNSA N cogepKaHue
npeacTaBneHHbIX AOKYMEHTOB, COOTBETCTBME CBEAEHUMN, COOAEPXKALLNXCA B AOKYMEHTAX,
Heobxo4MMbIX NS NPeoCTaBEeHNs roCyAapCTBEHHOM YCNYTu;

3) NpMHMMaeT AOKYMeHTbI, Heobxoaumble ANs NpefoCcTaBeHNs rocy4apCTBEHHOM YCIyru;

4) Npu OTCYTCTBMM OCHOBaHUM ANS OTKasa B Npueme 3asiBeHNa N JOKYMEHTOB, HEOBX0OMMBbIX
ANs NpefoCcTaBrieHnst rocy4apCTBEHHOM ycnyrn, dopMmUpyeT 3anpoc o NpeaocTaBieHumn
rocyaapCTBEHHOM ycryri. 3anpoc 0 NnpeaocTaBneHnn rocygapCTBEHHON yCnyru
pacrneyaTbliBaeTCcs B ABYX 3K3eMnsisipax, B KOTOpbIX paboTHMK MOLL npocTaBnseT cBO Nognuch,
O3Ha4aloLLyo NOATBEPXKAEHMNE NPUHATUS 3aSBNEHNSA U AOKYMEHTOB, HEOBXOAUMbIX ANg
npegocTaBneHnsa rocygapcreseHHon yenyrn. OamH ak3emnndap 3anpoca o npegocTaBreHnm
rocyaapCTBEHHOM YCIyrv BbliaeTcsa 3asaBUTENIO, APYron noanexuT xpaHeHuio B MOLL;

5) B cnyyae ecnu K 3asBMEHUIO HEe NPUIOXEHbI JOKYMEHTbI, HeobxoaMMble AN NpeaoCTaBneHus



rocyAapCTBEHHOM YCIyru, OTKasblBaeT B NpMeMe 3asiBrieHUs U BO3BpaLlaeT 3asiBrieHne
3aaBUTENIO.

MakcumManbHbIA CPOK BbINONHEHUS aAMUHUCTPAaTUBHON npoueaypbl coctasnseT 10 MUHYT.

95. Kputepuem npuHATUA peLleHnsa ABNSeTCA OTCYTCTBME OCHOBAHUW 4S5 OTKasa B npueme
3as1BreHNS N JOKYMEHTOB, HEOBX0aUMbIX A9 NpeaoCcTaBeHNsa rocygapCTBEHHON YCIyr.

96. Pe3ynbTaToOM agMUHUCTPATUBHOM Npoueaypbl ABNAETCA NpueM 3aaBneHns n JOKYMEHTOB,
Heobxoa4MMbIX A4S NPeoCTaBNeHUs rocy4apCTBEHHON YCNYru, U X HanpasneHne B OpraH oneku
N nonevynTensbCcTBa, NMbo oTKas B Npueme 3asiBfieHNs N JOKYMEHTOB, HEOBX0aUMbIX 415
npegocTaBneHns rocyaapCTBEHHOWN YCryru.

MLl obecneumBaeT nepegayy NpUHATLIX OT 3as8BUTENS 3aABNEHUs U JOKYMEHTOB, HEOBXOANMbIX
ANs NpefoCcTaBfeHnsi roCyA4apCTBEHHOM YCyrn, B OpraH onekn u noneynTenibcTea B nopsigke u
CPOKM, yCTaHOBIMEHHbIE cornalleHnemM o B3aMMmoaenCcTBUN, 3aknioyYeHHbIM mexay MOL| n opraHom
ONeKn 1 nonevnTenbCcTea.

97. Cnocobom chmkcauum pesyrnbTaTa BbINONIHEHUS aAMUHUCTPATUBHON NpoLueaypbl B Cryyae
npyema 3asBneHus n JOKYMEHTOB, HEOOXOAMMBbIX A5 NPeJoCTaBeHNs rocyAapCTBEHHOM
ycnyru, siBnsieTca opmMmpoBaHue 3anpoca o NpeocTaBlieHnn rocyaapCTBEHHOW YCyTi.

OTkas B npueme 3asBNeHUs U JOKYMEHTOB, HEOBXOANMbIX OS5 NpeAoCTaBneHns
rocygapCTBEHHOW yCnyru, pesynbTaT (OUKCUPYETCH KakK KOHCYIbTaluMs 3asiBUTENS.

AoMunHucTpaTtmeHas npouegypa "dopmupoBaHne n HanpasneHe MoL|
MEeXBeJOMCTBEHHOIO 3anpoca B opraHbl, NpegocTasnstoLmne
rocygapCTBEHHbIE YCINYrn, B MHblE FOCYAapCTBEHHbIE OpraHbl
(opraHunsauum), yyacteyoLme B npegocTaBfieHnm

rocyfapCTBEHHbIX ycnyr"

98. AomuHucTpaTtuBHas npoueaypa "d®opmupoBaHune n HanpasneHne MOL| mexxsegOMCTBEHHOIO
3anpoca B opraHbl, NpeoCcTaBnsAoLWmne rocyaapCTBEHHbIE YCIYrn, B UHbIE FOCY4apCTBEHHbIE
opraHbl (opraHnsaumm), y4acTeytowime B NpeaoCcTaBneHNn rocygapCTBEHHbIX YCnyr" paboTHUKamm
M®L| He ocyuiecTBnseTCS.

AOMuHUCTpaTMBHagA npoueaypa

"Bblgada 3asiBUTESNO KOMUKN peLLeHns

0 npefocTaBneHnn nmbo 06 oTkase B NpefoCTaBneHnm
rocyaapCTBEHHOM YCIyru, B TOM Y1Cre Bblgava AOKYMeHTa

Ha BymMaxxHOM HocuTene, NOATBepPXaatoLero cogepxaHue
3EKTPOHHOro AOKyMeHTa, HanpasneHHoro B MOL| no pesynbtatam
npegocTaBneHnsa rocy4apCTBEHHON YCNyrn opraHoM oneku

N NONeYnTenNbCTBA, a Takke Bblgadvya AOKYMEHTOB, BKIIOYas
cocTaBneHne Ha ByMaKHOM HOCUTENE N 3aBepeHne BbINMUCOK

N3 MH(POPMALMOHHbIX CUCTEM OpraHa oneku v nonevntenscrasa”

99. OcHoBaHMeM gns Havana agMMHUCTPaTMBHOM Npouenypbl "Bbigada 3asaBuTento Konum
pelleHnsa o npegocTtasneHmm nnbo ob oTkase B NpeaoCcTaBeHnn rocyaapCTBEHHON YCyru, B TOM
Jyucne Bblaavya AOKYMeHTa Ha BymMaxHOM HOcuTene, NOATBEPXKAAIOLLEro coaepXaHne



3I1IEKTPOHHOro JOKYMeHTa, HanpasneHHoro B MOLL no pesynetatam npegocraBneHus
rocygapCTBEHHOW YCIyrn OpraHoM OMeKM MU NoneyYnTenbCTBa, a Takke Bblaava JOKYMEHTOB,
BKIOYasa COCTaBrieHne Ha ByMaXHOM HOCUTENE 1 3aBEPEHME BbINMUCOK N3 MHPOPMaLMOHHbIX
CUCTEM OpraHa orneku u noneynTenbCcTBa" ABNAETCA NOCTynneHne pesynbTaTa NnpeaocTaBneHns
rocygapCTBEHHOW YCIYrn N3 opraHa onekun n nonevyntenbctTea n obpalleHune 3assutens 8 MOL.
100. PaboTHuk M®LI, oTBETCTBEHHbIN 3a BbINOMIHEHNE aAMUHUCTPATMBHOW Npoueaypbl "Bbigaya
3a8BUTENIO KOMUKU peLleHnst 0 NpegocTaBneHnn nmbo o6 oTkase B NpefocTaBreHum
rocygapCTBEHHOW YCNyrn, B TOM YUCe Bbldavya AOKYMEHTa Ha ByMaxxHOM HocuTene,
noaTBepXaatroLero cogepxaHme arneKTpoHHOro JOKyMeHTa, HanpasneHHoro B MOLL no
pesyrnbTatam npegocTaBneHnsa rocyaapCTBEHHON YCNyrn opraHoM Onekn 1 nonevYnTensCcTea, a
Takke Bblgaya AOKYMEHTOB, BKIIOYasi COCTaBreHne Ha ByMaxxHOM HocuUTene 1 3aBepeHne
BbIMUCOK U3 UHAPOPMALMOHHBLIX CUCTEM OpraHa oreku 1 noneynTenscrTea”:

BblAaeT 3asBUTENIO pe3ynbTaT NpeaoCTaBneHnst rocyaapCTBEHHOM YCyrn Ha OCHOBaHUM
npeaCcTaBnNeHHOro 3asBUTenem aK3emnnspa 3anpoca o NpegoCcTaBNeHnn rocyaapCTBEHHOM
ycnyru;

OTMeYaeT B 3K3eMngape 3anpoca O NpeoCcTaBleHnn rocyapCTBEHHOM YCyrn, XpaHAaLLeMcs B
Mo®Ll, pekBn3anTbl BblgaBaeMoro 3asiBUTento B Ka4eCcTBe pesynbTaTta npeaoctaBneHns
rocygapCTBEHHOW YCNyrn JOKYMeHTa, nosiydaeT noanuch 3asBuTerns B ero noryyYeHnn B
ak3emnnspe 3anpoca MOLI.

MakcumanbHbIA CPOK BbINONIHEHUS aAMUHUCTPATUBHON nNpoueaypbl cocTasnseT 10 MUHYT.

101. Kputepuem npuHATUA pelleHuns aenseTcs Hanudne B MOL konuu pelieHuns o
npegocTasneHnn NMbo ob oTkase B NpeJoCTaBeHUN rocyaapCTBEHHOW YCIyTi.

102. PeaynbTatomM agMUHUCTPATUBHOW Npoueaypbl ABNSeTcss MHOOPMUpPOBaHME 3asiBUTENS O
pesynbTaTtax npeaocTaBfeHnst rocy4apCTBEHHOW YCIyru.

103. Cnocobom ukcaumm pesynbTaTta BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNSeTCA
OTMeTKa O AaTe Bblgauun pesynbrata npegocTaBneHns rocygapCTBEHHON YCIyri.

104. lNpepocTtaBneHne rocygapCTBEHHON YCIyrn NOCPeACcTBOM KOMMIIEKCHOrO 3anpoca BKIoyaeT
B cebsa crneayolme agMMHUCTPaATUBHbBIE AENCTBUIS.

M®L| ocywecTBNAeT MHpOPMMPOBaHME 3aaBUTENEN O NOPSLKE NPeaoCTaBeHNs
rocygapCTBEHHbIX U (MNM) MyHULUMNAanbHbIX YCNyr NnocpecTBOM KOMIMIEKCHOro 3anpoca, 0 Xxoae
BbINOSTHEHUSA KOMMSIEKCHOrO 3anpoca, a Takke no MHbIM BONpocaM, CBA3aHHbIM C
npegocTaBNeHnEM rocygapCTBEHHbIX U (MNK) MyHULMNANbHbLIX YCAYT.

Mpn ogHOKpaTHOM ob6paLleHun 3assutens B MOL| ¢ 3anpocom Ha nonyyeHune asyx n bonee
rocyAapCTBEHHbIX U (UNN) MyHULMNANbHbIX YCNYr 3asBrneHne oopMmpyeTcs yNosTHOMOYEHHbIM
paboTHukom MOLL n ckpennsietcs nevatbto MOLL. MNpu 3TOM cocTaBneHme n nognnucaHne Takmx
3asBNeHN 3asBuTenem He TpebyeTcs.

M®L| nepenaeT B opraH oneku n noneynTenbCcTea opopMIieHHOe 3asiBfieHne N JOKYMEHTHI,
HeobxoauMble A51s NpeaoCTaBeHNs roCyAapCTBEHHOM YCyrn, NpeaoCTaBeHHbIE 3asiBUTENEM, C
npunoxeHnem 3asepeHHon M®OL| konnun KOMMNEKCHOro 3anpoca B CPOK He No3aHee 0gHOro
paboyero aHs, cnegytowero 3a gHeM (OOPMUPOBAHNSA KOMIMEKCHOro 3anpoca.

PesynbTaTt npegoctaBneHns rocygapCTBEHHOM YCNyrn HanpaBnaeTcs opraHoM onekn u
noneyntenoctea B M®L| ons Bblgayun 3asiBUTENIO.



Mpunoxexwne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHnsa opraHaMmm MeCTHOrO
camoynpasneHns MyHuumnanbHbIX obpa3oBaHUn B
KamuaTckom kpae, ocyLecTBNALWNMY NepedaHHble
nonHomouna KamyaTckoro kpasi, rocygapCTBeHHOM
yCryru no Has3HayeHuro 1 BbinnaTte equHOBPEMEHHOW
AEHEeXHOW BbINmaTthbl rpaxgaHam, yCbIHOBMBLUUM
(yoouepuBwnm) pebeHka (oeten)

B KamuaTckom kpae

PyKOBO,EI,I/ITeJ'IPO OopraHa onekn un rnorne4vynTeribcTtea
oT

(bamunus, nms, oT4ecTBO (NPU HaANMYKUK), ctatyc
(maTb, oTeu, NMUO, UX 3aMeHsLLLEee) 3aaBUTENS)
AOKYMEHT, YAOCTOBEPSAOLNIA JINYHOCTD:

(Bna, cepusi U HOMepP AOKYMEHTa,
KeM BblOaH, AaTa Bblgaym)
CBeEeHNs 0 MecTe XUTenbCTBa, MecTe nNpebbiBaHMS:

(NoYTOBbLIV MHAEKC, HAUMEHOBaHWE PernoHa,
palioHa, ropoaa, MHOro HacerneHHoro NyHKTa,
ynuubl, HOMepa AoMa, Koprnyca, KBapTupbl)
CBeAleHNs1 0 MecTe PaKTUYECKOrO NPOXXMBAHUS:

(NoYTOBbLIV MHAEKC, HAMMEHOBaHWE PernoHa,
palioHa, ropoaa, MHOro HacerneHHoro NyHKTa,
ynuubl, HOMepa AoMa Kopryca, KBapTupbl)

3AABIIEHNE
O HABHAYEHWWM EQUHOBPEMEHHOW OEHEXXHOW BbIMNATbI
FPAXXOAHAM, YCbIHOBMBLUMM (YOOYEPUBLLUMM) PEBEHKA (OETEW)

Mpowy Ha3Ha4YMTb MHE e4MHOBPEMEHHYHO AEHEXHYIO BbINaTy 3a YCbIHOBMEHME
(yoouepeHune) pebeHka (oeten):

(dbamnnus, M, OTYECTBO (MPU HaNMYUN),



rog poxaeHus pedeHka)
Bbinnaty komneHcauumn NpoLly Npon3BoAnTb Yepes KpeauTHOE yuYpexaeHue:
, bunnan

nueson cyeT N

BbII'IJ'IaTy KOMMeHcauunn npowly npon3sognTb NOYTOBbLIM NepeBoaoM Mo agapecy:

(mecTo xutenbcTea)
BbinnaTy KoMneHcauumn npoLly Npou3BOAMTbL HaNMYHbIMU AeHbramMun B kKacce
obGpasoBaTenbHON OpraHn3aLnmn:

(appec, HanmeHoBaHMe 0bpa3oBaTENbHOM OpraHM3auun)
JaTta nogayn 3asBneHus

" " 20 r.

(noanuceb)

MpunoxeHne 2

K ADMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns opraHaMmm MeCTHOro
camoynpasneHnss MyHuuunanbHbix 06pasoBaHuin B
KamuaTtckom kpae, ocyLlecTBNALWNMN NnepedaHHble
nonHomounss Kamyartckoro Kkpas, rocyaapCTBEHHON
YCIyrv o Ha3Ha4YeHu o 1 BbiNnaTe eANHOBPEMEHHOM
AEHEXHOW BbiNMNaThl rpaxaaHam, YCbIHOBUBLLMM
(yoouepwuBLunM) pebeHka (aeten)

B KamyaTckom kpae

YXYPHAI
PEMACTPALN 3AABIIEHU O HASHAUYEHWW U BBIMNATE
EOVMHOBPEMEHHOW JEHEXXHOW BbIMNATHI FPAXXOAHAM, YCIHOBMBLUUM
(YOOYEPVBLLVM) PEBEHKA (AETEW)

N

[aTta permctpaunn

damunus, nms, oT4eCTBO (NPU HaNMYKUK), faTa PoXaeHUs 3asaBuUTens
MecTo xutenbcrsea

damunus, nms, oT4ecTBO (MpU HanNMYKuKn) pebeHka

Hata poxaeHna pebeHka



[aTa npuHATOro pelleHus (PeEKBM3NTbI JOKYMEHTOB) O pe3ynbTaTe pacCMOTPEHUs 3asiBNIeHUs]
[ata nepeuncneHust Bbinnathbl
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