1. O6wme nonoxeHus
1.1. NMpeameT perynupoBaHusi agMUHUCTPATUBHOIO pernamMmeHTa

MNpeameTom perynvpoBaHns agMUHUCTPATUBHOMO perfaMeHTa NpegocTaBneHuns
agMuHUCTpaumen EnnsoBckoro ropofckoro nocenennst MyHuumMnansHom yCryru no Bblgade
paspeLleHnin Ha NPOM3BOACTBO 3EMIIsIHbIX paboT Ha TeppuTopmM ENNM3oBCKOro ropoackoro
nocerneHus (ganee — AQMUHUCTPATMBHBIN pernameHT) SBMSITCS OTHOLIEHWS, BO3HMKatOLNE B
npouecce NpeaocTaBeHns MyHUUMNanbHOM yCryru no Bbigaye paspeLleHnini Ha NPon3BoACTBO
3eMIsiHbIX paboT Ha TepPUTOPUSIX OBLLIErO MONb30BaHMS, 3EMESbHbLIX Y4acTKax, HaXOASLMXCS B
MyHMUMNanbHOM cOBGCTBEHHOCTH, a Takke rocyaapCcTBeHHasi COGCTBEHHOCTb Ha KOTopble He
pasrpaHuyeHa Ha TeppuTopmm ENnM3oBCKOro ropoAckoro NoceneHus.

1.2. Kpyr 3asaBuTtenen

1.2.1 3asBuTensMun Ha NpeaoCcTaBreHne MyHULMNanbHoOW ycnyru (ganee — 3asBuTtenmn) SBnsitoTca
dmsmyeckme n pnanyeckne nuua, UHANBMAyanbHble NpeanpuHUMaTEN, NIaHUpyLmMe
OCYLLECTBUTb 3eMNsAHbIE paboTbl B cuIy 0093aTenbCTB, BO3HMKLLMX U3 3aKMOYEHHbIX OrOBOPOB,
a TaKke U3 MHbIX OCHOBaHWUN, NPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM, C COrnacus
npaBoobnagarens 3emMenbHOro yvacrka.

1.2.2 OT MeHN PU3NYecKuxX nNuL, U MHAMBMAYyanbHbIX NpeanpuHUMaTenen MoryT 4eMcTBoBaTb
nuuya, uMetoLLune Takoe NpaBo B COOTBETCTBUM C 3aKoHoAdaTenbcTBoM Poccunckon denepaumn,
nnbo B cuny HageneHus ux 3asaBuTenammn B Nopsiake, yCTaHOBIEHHOM 3aKOHO4ATENbCTBOM
Poccunckon degepaunn, cCOOTBETCTBYHOLMMN NOSTHOMOYUSIMUA.

1.2.3 OT MMEHM PUANYECKNX NNL, MOTYT LEACTBOBATL NnLa, AENCTBYOLLME B COOTBETCTBUM C
3aKOHOM, UHBbIMWU HOPMATUBHbLIMM MPaBOBbLIMU aKTaMUn U yYpeanTeribHbIMMU AOKyMeHTamu, 6e3
AOBEPEHHOCTU; NPeACTaBUTENN B CUIY NOSTHOMOYNIN, OCHOBAHHbIX HA LOBEPEHHOCTU UK
Aorosope.

1.3. TpeboBaHusA K nopsaaKy HPOPMMPOBaHUSA O NpeaoCTaBNeHUN MyHULIMNANbHOMN
ycnyru.

1) 3asBuTEND UMEET BO3MOXHOCTb NOMNYy4YnTb MHOPMALIMIO O NopsiAKe NPEeAOCTaBNeHS
MyHUUMNANbHOW yCryri cnegyowmm obpasom:

a) B oopme nyGnnyHoro MHPOPMMUPOBaHUS:

- B oomumanbHbIX cpeacTBax MaccoBoW MHpopMaumm agMmuHUCcTpaumum EnmsoBckoro ropoackoro
nocenexnuns (omunanbHoe neyaTHoe n3gaHne — MHPOPMaLUNOHHLIN BtonneteHb «Mon ropoay);

- Ha O(*)I/ILI,I/IaJ'IbHOM cante aaMUHNCTpPaUnn Ennsosckoro ropoackoro noceneHus,;

- Ha UIHCPOPMALMOHHBIX CTeHAAaX B aAMUHUCTPATUBHOM 34aHUN aaMUHUCTpaLmMn Ennsosckoro
rOPOACKOro NOCeneHus:;

- B rocygapcTBeHHOW MHPOPMaLUMOHHOM cnucteme «EAnHbIM nopTan rocyaapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr (pyHKumn)» - www.gosuslugi.ru (qanee — ENIY);

- B rocyapCTBEHHON MHOPMaLMOHHOM cucTeMe «llopTan rocygapCTBEHHbIX U MYHULUMMNANbHbIX


http://www.gosuslugi.ru/

yenyr (dbyHkumit) KamuaTckoro kpas» - www. gosuslugi.41.ru (ganee — PIIY);
6) B hopMe UHAMBUAYATNBHOrO MHAOPMUPOBAHMSI:

- YCTHOrO - Mo TenedoHam 455 cnpaBoK (KOHCYNbTauumn) agMUHUCTpauun Ennsosckoro
ropoCcKoro noceneHnsd, YnpasneHns apxmTtekTypbl U rpafoCcTpouTernbCcTBa agMMHUCTpaLmm
EnunsoBckoro ropoackoro nocerieHvst; Ha Npuéme y pykoBoauTens, 3aMecTuTenst pykosoauTens,
YNONTHOMOYEHHbIX JOMMKHOCTHBIX NUL YNpaBneHnsa apxXMTekTypbl 1 rpagocTpouTernbcTea
agMUHUCTpaumm ENn3oBcKoOro ropoackoro noceneHns;

- MMCbMEHHOTO - MyTEM MOJly4YeHNs1 OTBETOB Ha 3asiBMEeHWsi, 3anpockl, obpalleHnsi, NoCcTynuBLIME B
YnpaBneHne apxXutekTypbl 1 rpagoCTpouTeNbCTBa agMUHUCTpaumnmn EnnM3oBckoro ropoackoro
nocernexus.

2) MlHdopMmMpoBaHMe U KOHCYNbTUPOBaHME Mo TenedoHy OCYLLECTBSIETCA BO BpeMsl OTBeTa Ha
TenedOoHHbI 3BOHOK 3aMHTEPEeCOBaHHOIo nuua.

Mpw oTBETax Ha TenedOHHbIE 3BOHKM 1 NPW OOLLEHUN C 3asiBUTENSIMU B CryYae UX JIMYHOro
obpalleHusi, yNnofIHOMOYEHHbIE AOMKHOCTHbIE NuLa agMUHUCTpaumMm Enns3oBckoro ropoackoro
nocerneHns, YnpaeneHus apxmTekTypbl U rpagocTpouTenbCcTBa aaMmHucTpaummn Envsosckoro
ropoAcKoro NoceneHus 4OMKHbI:

- Ha3BaTb CBOK haMUNno, NMS1, OTYECTBO, AOMKHOCTb, a TakkKe HanMeHoBaHWe oTaena
agMUHUCTpauMM ENrM3oBCKOro ropofckoro NoceneHus, YnpaBneHns apxmTekTypbl 1
rpagocTpouTenbCTBa aaMUHUCTPaLMM ENN3oBCKOro ropoackoro noceneHusi, B KOTopbli
obpartuncs 3asBuTens;

- NoapOOHO 1 B BEXNNBON, KOPPEKTHON hOpMe OTBETUTL 0BpaTUBLLMMCS 3assBUTENSAM Ha
WHTepecytoLme nx Bonpocsl;

- KOPPEKTHO N BHUMATENBHO OTHOCUTLCS K 3asBUTESIO, HE YHUXKATb ero YecT N JOCTOUHCTBA,
- NpY YCTHOM MHPOPMUPOBAHUKN UCNOSMBb30BaTh OpuLManbHO-AENTOBON CTUSMb Peyl;

- MPOM3HOCUTbL BO BPEMS pa3roBopa Crnosa 4eTko, nsberatb «napannesibHbiXx pa3roBopoB» C
OKpY>XatoLnMn NIAbMU, He NpepbiBaTh PasroBOp MO MNpUYMHE NOCTYNNEHNA 3BOHKA Ha
TenegoHHbIN annapar;

- MPUHSATb BCE HEOOXOaUMbIE MepbI AN NPefoCTaBNEHMS NOMHOIo 1 OrnepaTMBHONO OTBETA Ha
NoCTaBMEHHbIE BONPOCHI. [1py HEBO3MOXXHOCTM CaMOCTOATENBHO OTBETUTL HA NOCTABIEHHbIE
BOMPOChHI 3asBUTENb OOMMKEH ObiTb NepeagpecoBaH (NepeBedeH) Ha COOTBETCTBYHOLLMX
AOIMKHOCTHbBIX UL, UK XKe 3asBUTENI0 JOSMKEH ObiTb COOOLLEH TENedOHHbIN HOMEp, N0 KOTOPOMY
MO>HO MONy4nTb HEOBXO0aUMYHO MHpOpPMaLMIO;

- cobrnogaTtb BpeMs oTBeTa Ha obpalleHne, KoTopoe He A0MKHO npeBbiwaTtb 10 (aecatn) MUHYT.
B cnyyae, ecnu onga nogrotoBkun otBeTa TpebyeTcs NPo4OSMKUTENBHOE BPEMS, 3adABUTESNIO MOXET
ObITb NpeanoxXeHo obpaTnTbLCH 3a Heobxoanmon nHpopmaumen B TMCbMEHHOM BUAE, a Takke
Yyepes COOTBETCTBYHOLLMI OmLMaribHBIN CauT NN SNEKTPOHHYIO NOYTY, NMOO Ha3Ha4MTb Apyroe
yoobHoe Ans 3asBuTtens BpeMs Ans MHpopMMpoBaHus;

- B KOHLIE MHCPOPMUPOBAHUS KPaTKO NOABECTU UTOI pa3roBopa 1 NepevncnmTb 4eNCTBUS, KOTopble
Hafo nNpeanpuHUMaTh (KTO MMEHHO, KOrda U YTo AOMKeH caenaTtb).



YNONHOMOYEHHbIE AOMKHOCTHbIE NULA agMUHUCTpaLmM EnnM3oBcKkoro ropoAckoro nocenexHms,
YnpaBneHust apxXutekTypbl U rPagoCTPOUTENBCTBA agMUHUCTpaUmn EnnM3oBckoro ropoackoro
nocerieHns He BrpaBe OCYLLEeCTBMNSATb MHDOPMUPOBAHNE 3asiBUTENS, BbIXOASILLIEE 33 PAMKM
CTaHAapTHbIX Npoueayp Y YCroBuUiA NPeaoCTaBneHNst MyHULMNANbHOM YCnyrn U NpsiMo Unu
KOCBEHHO BIUsIlOLLEE HA MHOUBUAOYANbHOE peLleHne 3asBUTENSI.

YNONMHOMOYEHHbIE JOMKHOCTHbIE NULA agMUHUCTpaumM EnnM3oBcKkoro ropockoro nocenexHms,
YnpaBneHust apxXutekTypbl 1 rPagoCTPOUTENBCTBA agMUHUCTpaunn EnnM3oBckoro ropoackoro
nocerneHns Bnpaee yCTHO COOBLWUTL MHAOPMaLUIo Mo Creayowum Bonpocam:

- KaTeropmm 3asBuTENEN, UMEKLLMNX npaBo Ha nojny4yeHune MyHVILI,VII'IGJ'IbHOVI ycnyru;

- NepeyveHb LOKYMEHTOB, TpebyeMbIX OT 3asBUTENS, HEOOXOAMMbIX ANsi NOMyYeHus
MyHULMNANbHOM YCnyru;

- Tpe6OBaHI/IFI K 3aBepeHUno JOKYMEHTOB;

- BXOASALWNIA HOMEP, 3aperncTpMpoBaHHOIO B CUCTEME LeNoNpon3BOACTBa 3asiBMEHNS U
npunararoLmecs K HeMy JOKYMEHTbI.

3aaButenb nmeeT npaBso Ha nosrny4yeHne cBegeHuin o ctagmn NPOXoXaeHnA ero 3adaBrieHnA.

NHdopMMpoBaHMe NO MHLIM BONPOCaM OCYLLECTBNSAETCA HA OCHOBaHMM NMUCbMEHHOTO
obpalueHus.

3) MH(bOpMVIpOBaHI/Ie N KOHCYIbTUPOBaHMUE NnocpencrsoM Nno4YTOBOro oTrpaBiieHNA
ocyulecTBndaeTcd nytem HaripaBJlieHUA OTBeTa Ha o6pau.|,eH|/|e 3adaBUTENA.

[aTtoin nony4yeHus obpalleHus SBNSIeTCA Aata ero permctTpaumum Kak BXoAsILLEro JOKyMeHTa.

OTBeT Ha obpalleHne 3asaBUTENs HanpaensgeTcs NOYTON No agpecy, ykasaHHoOMy B obpalleHuu, B
CPOK, He npeBblwatowmi 30 gHen co AHSA NOCTYNSIEHUS] MMCbMEHHOro obpalleHns.

B nckniountenbHbIX cnyyasx pykoBoAUTenb YNpaBneHUs apXUTekTypbl U rpagocTponTenbCTBa
agMUHUCTpauun EnnMsoBcKoro ropoackoro noceneHnst Bnpase NpoanTb CPOK PAaCCMOTPEHUS
obpalleHns, yBeaoMUB O NMPOANIEHNN CPOKA ero pacCMOTPEHUS 3asiBUTENS1, HanpaBUBLLETO
obpalueHue.

4) MH(bOpMVIpOBaHI/Ie N KOHCYIbTUPOBAaHME B 3JIEKTPOHHOM BUAOE OCYLLUECTBIAETCA NOCPEenCTBOM:

- pas3meLLeHNsa KOHCYNbTauMOHHO-CNpaBoYHON MHGOpMaLUKM Ha oduumnansHOM cante
agMunHUCTpaunmn EnNnM3oBCKOro ropofckoro noceneHus;

- MHAMBNAOYyalribHOro KOHCYJNbTUPOBAHUA MO 3]'IeKTp0HH0[71 no4yre.

KoHcynbTupoBaHne nytemMm pasMmeLleHns cnpaBovyHoOM nHopMauum Ha oduumnansHOM canTe
agMunHUCTpaunmn EnnM3oBCKOro ropofcKkoro noceneHnst OCyLecTBNAETCA NOCPeACTBOM NOSyYeHUs
3anMHTepecoBaHHbIM NMLOM MHAOPMAaLMKM CaMOCTOATESNBHO MPU NOCELLEHNN COOTBETCTBYIOLLENO
cauvTa.

Mpw KOHCYJIbTUPOBaHUU No 3MEKTPOHHOM NOYTE 3anHTEpPECOBaHHOE NULIO HanpasnseT
o6pameHme Ha 3NeKTPOHHbIN agpec agMUHUCTpaunn EnnsoBckoro ropoackoro noceneHns,
YnpasneHusa APXUTEKTYpPbl U TpagoCcTpouTenbCTBa agMUHNCTPaLn EnunsoBckoro ropoackoro



nocerieHnA.

HaTton noctynneHnsa obpalleHnsa AaBNgeTca Aarta ero permcrTpaumm Kak Bxogsiiero coobLieHums.
OTBeT Ha BbllLeyKkazaHHOe obpalleHne HanpasnseTcs No AMEeKTPOHHOM MOYTEe Ha 3NEKTPOHHbIN
aZpec, ykasaHHbI 3aUHTEPECOBAHHbLIM NULLOM B 0bpaLleHnm, B CPpOK, He npeBbiwatowmin 30 gHen
nocre AHSA NocTynneHus obpaLleHuns.

NHopmupoBaHue 1 KOHCYNbTMPOBaHWE Mo BOrpocamM npeaocTaBrieHns MyHULUUNanbHOM yCryru
npegocTaBnNaeTCs 3asBUTENSM Tak e C UCNOoNb30BaHMEM (heaepanbHON N permoHarbHON
rocygapcrBeHHoOn nHdopmMaunoHHoun cuctemsl EMMY n PITY.

Ha EMNryY v PTMI'Y pasmeltaetca cnegyrowasa nHgpopmaums:

- I/IC‘-IGpI'IbIB&FOLLI,MVI nepevyeHb JOKYMEHTOB, HeobGxoauMbIx AN npegocrtaBlieHUA MyHVILlVII'IaJ'IbHDVI
ycnyru, Tpe6OBaHVIFI K OCbOpMJ'IeHI/II-O YKa3aHHbIX JOKYMEHTOB, a TakK XXe nepe4vyeHb JOKYMEHTOB,
KOTOpPbIE 3adaBUTESb BlipaBe rnpeactaBunTb MNno CcoB6CTBEHHOW MHNLNATUBE;

- Kpyr 3aasuTenen;
- CPOK NpeaoCcTaBfieHUss MyHULMNANbLHOW YCIyru;

- pe3ynbTaThbl NpeoCTaBneHnst MyHULMNANbHOW YCryrn, NOPSAOK NPeaCcTaBNeHNs JOKYMEHTa,
ABNAIOLLErocsl pe3yrbTaToM npegocTaBneHns MyHULMNansHOM yCnyru;

- MCHeprIBa}OU.LMVI nepeyeHb OCHOBaHuin Onsa oTKas3a B npegocrtaBlieHUN MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyru,

- 0 NpaBe 3asaBUTENSA Ha focyaebHoe (BHecyaebHoe) obxanoBaHue gencteun (besnenctens) un
peLLeHN, NPUHATBIX (OCYLLLECTBNSAEMbIX) B X04€ NpeaoCcTaBneHns MyHULUNanbHOW yCryru;

- (*)OprI 3asiBfIeHUN, ncnosib3dyemble rnpu npeaocraBiieHnn MyHMLLMHaHbHOVI yCcnyru.

NHdopmauma Ha ETNTY n PTTY o nopsake n cpokax npefocTaBrneHns MyHUUMnanbHOM yCnyrn Ha
OCHOBaHMW CBeEHUIN, coaepXXalmxcs B rocygapCTBEHHON MHOpMaunoHHoOn cucteme «Peectp
rocygapCTBEHHbIX U MyHULUMNANbHbIX yenyr (yHkumn) KamyaTtckoro kpasi» (ganee — PIY),
npeaocTaBnsAeTcsa 3aMHTepecoBaHHOMY nuuy BecnnaTtHo.

,D,OCTyI'I K I/IHC*)OpMaLI,I/II/I O npenocTtaBliEHUN MyHI/ILI,l/II'IaJ'IbHOI7I yCInyru ocyuwlecrBendeTcd oes3
BbINOJIHEHUA 3aNHTEPECOBAHHbLIM JINLIOM Kaknx-nnobo Tpe6OBaHI/II71, B TOM yuncne 6e3
MCMNosb30BaHUA NnporpaMmMHoOro obecneyeHus, YCTaHOBKa KOTOPOro Ha TexHn4eckme cpeancrtea
3adaBuUTend Tpe6yeT 3aKnw4yeHnd nMueH3MoHHOro i NHOoro corJjiaeHna ¢ npaBoo6na,u,aTeJ'|eM
nporpamMmmHoOro obecneyeHus, npegycmMmartpuearowiero BaMaHue ninatbl, permctpauuno nim
aBTOpU3aLNnIo 3adBUTENA NN NpegoctasneHne M nepcoHasrbHbIX AaHHbIX.

5) Ha nHpopMauUMOHHbIX CTEHOAX B MecTax NPeAoCTaBEHNSs MyHULMNANBLHON YCIyrn, a Takke Ha
odomumanbHOM canTe agMuUHUCTPauum EnnsoBckoro ropoackoro noceneHus, B cetn VIHTepHeT, Ha
PIIY v Ha EMNTIY pasmeltaetca cnegytowasa cnpaBovHas nHopmMaums:

- NOYTOBbLIN agpec, MeCTO HaxoxXgeHus n Fpad)VIKI/I paGOTbI aaMUHNCTpPaLnn Ennsosckoro
ropoacKoro rnocerieHu4, yl'lpaBJ'IeHI/IFI APXUTEKTYpPbl U rpagoCcTpouTesnibCTBa agMUHNCTPaUnn
Enunsosckoro ropoacKoro rnocerieHn4d,

- cnpaBoYHble TenedoHbl agMUHUCTPauun EnnM3oBckoro ropoackoro nocenexus, YnpaeneHust
apPXUTEKTYpPbl M TPAAOCTPOUTENBCTBA agMUHUCTPaLmM ENM3oBCcKoro ropockoro nocenexHus;



- rpacuk Nnpvema rpaxxgaH u Homepa kabuHeToB, B KOTOPbIX NPeA0CTaBMAETCS MyHUUMNanbHas
ycnyra;

- agpec ouumanbHOro camta u 35IeKTPOHHOM NOYTbl agMUHUCTPaUun ENM3oBCKOro ropoackoro
nocenexHuns, YnpasneHus apxmtekTypbl U rpagocTpouTenbCcTBa agMMHUCTpaummn Envsosckoro
ropoLCKOro noceneHuns;

- ADMVHUCTPATUBHLIN PEFNIAMEHT C MPUNOXEHUSMN;

- NepevYeHb HOPMaTUBHbIX NMPaBOBbLIX aKTOB, PEryNUPYIOLLNX OTHOLLEHUWS, BO3HMKAKOLWME B CBSA3M C
npegocTaBNeHMEM MYHULMNANBHOW YCYrn, C yKa3aHUEM X PEKBU3UTOB U MCTOYHUKOB
odomumanbHOro onyoennkoBaHus;

- NepeYveHb JOKYMEHTOB, NpeAcTaBnsieMbIX 3asgBuTenem Ang nonyvyeHmuss MyHuUmMnansHoOM ycnyru,
TpeboBaHus, NpeabsaBNAeMble K 3TUM JOKYMEHTaM U X 0hopMIeHuto, BKoYas obpasupl
3anonHeHnsa opmMm JOKYMEHTOB.

6) KoHcynbTaumm npegocTaBnsioTCs No creayloLwmM Bonpocam:

- MO0 COCTaBy AOKYMEHTOB, HeO6XOLI,I/IMbIX ana npenocrtaBrieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,
obs13aTenbHbIX Ona npencraBiieHna 3adaBUTENEM,

- N0 KOMMJIEKTHOCTU (4OCTAaTOYHOCTM) NpeacTaBfeHHbIX JOKYMEHTOB;

- N0 NPaBUIbHOCTM OPOPMITIEHMST LOKYMEHTOB, HEOOXOAMMbIX AN NPEAOoCTaBNEHUS
MYHULMMANBHON YCNyTu;

- 00 MCTOYHMKE MONYyYeHNs1 LOKYMEHTOB, HEOOXOANMbIX ANA NPeaoCTaBNeHNs MyHULMNAnbHOM
ycnyru (opraH unv opraHmnsauus u ero (ee) MectoHaxoxaeHue);

- O BpeéMeHu rnpmema, nopsaake n Cpoke Bbiaavyn AOKYMEHTOB, CpPOKaxX npeaocrtaBlieHNA YCITyTri;

- N0 NopsAaky obxanoBaHus gencteun (6e3nencTens) N peLLEHNin, OCYLLIECTBIISIEMbIX U
NPVHUMAEMbIX B XOA4€e NPeaoCTaBNEHUA MyHULMMNATbHOW YCNyTu;

- N0 APYrMM UHTEPECYIOLLUM BONPOcaM O NOPSAKE NPeAOCTaBNEHUS MyHULUMNANbHON YCNyTu.
2.CTaHAapT NnpefocTaBleHUss MyHULMNanNbLHOW ycnyru

2.1. HanmeHoBaHWe MyHULMNANbHOW YCNyru.

Bblgaya paspelueHunst Ha NPpon3BOACTBO 3eMIIsiHbIX paboT Ha TeppuTopun EnnsoBckoro
ropoAcKoro nocenexvs (ganee — MyHuuMnanosHas ycnyra).

2.2. HanmeHoBaHue opraHa, npegocTtaBnsAowWero MyHmumnanbHy ycnyry.

AamuHucTpaumsa Ennsosckoro ropogckoro noceneHns B nuue YnpasneHns apxmTekTypbl 1
rpagocTpouTensCTBa agMUHUCTPaLmMm Enn3oBckoro ropogckoro noceneHns (ganee —
YnpaBneHue).

B cootBeTcTBUM C TpeboBaHnammM nyHkTa 3 Yactn 1 ctatbn 7 degepanbHOro 3akoHa ot
17.07.2010 Ne 210-93 «O6 opraHmMsaunn npegocTaBfeHNs roCy4apCTBEHHbIX U MyHULMNANbHbIX
ycrnyr» npu npegocTaBneHnn MyHULMNanbHOM yCnyru 3anpeLleHo TpedoBaTb OT 3asBUTENS



OCYLLIECTBNEHMS AENCTBUIA, B TOM YMCIE COrfacoBaHuii, HEOBXOAMMbIX AN NOMyYeHus
MYHULUMNANbHOM YCIyrM U CBsI3aHHbIX C 0OpaLleHeM B rocyapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMoynpaBrieHunsl, OpraHM3aumm, 3a UCKIOYEHNEM MOSNYYEHUS YCIYT U NOMyYeHus
AOKYMEHTOB M MHGOPMaLMK, NpedoCcTaBnsieMblX B pesynbTate NpefoCcTaBneHnst Takux yCnyr,
BKIIOYEHHbIX B NMepeyeHb YCryr, KoTopble SIBNSTCA HeobxoanMbIMU 1 06s3aTenbHbIMU NS
npenocTaBneHnst MyHULMNanbHbIX YCRyr, yTBepXaeHHbIx PeweHnem CobpaHns aenytaTos
Enn3oBCKoro ropoAckoro noceneHus.

2.3. OnncaHue pe3ynbTata NpeaocTaBfeHUA MyHULMNANbHOW yCnyru.
PesynbTatamun npegoctaBneHnsa MyHMLMNanbHOW yCrnyrn ABASOTCS:

- Bbla4ya paspeLLeHnsa Ha Npon3BoACTBO 3eMIIsiHbIX paboT (ganee — PaspelleHue);
- NpoaneHune aenctena PaspelleHnsa Ha Npom3BOACTBO 3EMIISIHbIX paboT;

- nepeodopmneHune PaspelueHnsi Ha NPOn3BOACTBO 3EMISHbIX paborT.

2.4. Cpok npegocTaBrieHMsi MyHMUMNaNbHOW yCcryru, B TOM YMcre ¢ y4eTOM Heo6XoAUMMOoCTU o6palleHUss B opraHusauuu, y4acTeyowme B
npeAoCcTaBIeHUN MyHULMNANBLHOMW YCIYTU, CPOK MPUOCTaHOBNEHUSA NpeAoCTaBeHUA MyHULMNANbHOMW YCIyru B crly4ae, eCniv BO3MOXHOCTb
npuocTaHOBINEHUA NpeAyCMOTpPeHa 3akoHoaaTenbcTBoM Poccuiickon ®eaepaumm, Cpok Bbigaym (HanpaBneHUs) AOKYMEHTOB, ABMSAOLWNXCA
pe3ynbTaToM NpeAoCcTaBreHNA MyHULMNANbLHOM YCyru.

2.4 1. YnpasrneHue npegoctaBnseT MyHUUMNanbHYo yCryry B Cpok He bonee 15 kaneHgapHbIX
AHEN Co OHA perncTpaunn 3asBrieHns ¢ NosHbIM KOMMNIIEKTOM HEOOXOANMBIX LOKYMEHTOB,
006A3aHHOCTb MO NPeaCcTaBIIEHNIO KOTOPbIX B COOTBETCTBUM C NYHKTOM 2.6. HAacTosILLEero
AOMUHUCTPaATMBHOIO pernamMeHTa BO3roxeHa Ha 3aaBuTens, 6e3 HeobxoanmocTu obpalleHus B
WHble opraHu3auuu.

2.4.2. B cny4ae HanpaBneHus 3asBrieHnst 1 AOKYMEHTOB, HEOO6X0ANMbIX ANsi NpeaocTaBneHns
MYHULMNANbHOW yCnyru, No noyTe, CPOK NpeaocTaBneHnsa MyHUUMNanbHOW YCnyrn ncymcnseTcs
CO OHS NOCTYNNeHns AOKYMEHTOB B YnpasnieHue (No gate perncrpaumn).

2.4 3. Cpok Bblgayum (HanpasreHus) AOKYMEHTOB, ABMAIOLMNXCH pe3ynbTaToM MyHUUUnansHom
ycnyrn — He bonee 15 kaneHgapHbIX AHEN CO AHA perucTpaunm 3asiBrieHUs C NOSHbIM
KOMMMEKTOM HeO6X0AMMbIX JOKYMEHTOB.

2.5. HopmaTuBHbIe NpaBoOBbLIe aKTbl, perynupylowme npegoctaBneHme MyHuLMnanbHON
ycnyru.

[MepeyeHb HOpMATUBHBIX NPABOBbLIX aKTOB, PErynMpPYyLLNX NpeaocTaBieHMe MyHULunanbHON
ycnyru (C ykazaHnem Ux pekBU3NTOB Y MCTOYHUKOB OhmnumanbHOro onybrnmvkoBaHus) pasmMeLLeH Ha
odumumanbHOM canTe agMuHUCTpauum EnnsoBckoro ropoackoro nocenenus, a Takke Ha ENMMY m
PII'Y (Ha ocHoBaHWK cBegeHun, cogepxawmxcs B PIY).

2.6. UcuepnbiBalowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPAaBOBbLIMM aKTaMM ANA NpeaoCTaBNeHUss MyHULUNanbLHOW yCrnyru u
yCnyr, KOTOpble ABMATCA He06XoaAUMbIMU N 06sA3aTenbHbIMY ANA NpeaocTaBNeHus
MyHUUMNANbHOM yCNyru, nognexawmx npeacraBneHnio 3aaBuTernemM, cnocoobbl Ux
nony4YeHns 3aasBUTENEM, B TOM YMCIie B 3NIEKTPOHHOW ¢hopme, NOpAAOK UX NpeacTaBrieHns.

2.6.1. Ansa nony4eHna paspelleHnsa 3asiButenb NpeacTaBnseT B YnpasneHve creayowme
AOKYMEHTbI N MaTepuansl:



1) 3asBneHve o Bblgayve paspeLleHnst Ha MPOU3BOACTBO 3eMMSAHbIX paboT Ha OAHOM nucTe
MEeToLO0M ABYCTOPOHHEW neyaTu (aanee - 3asBnexHune) (npunoxeHne 1 K HacTosLwemy
agMWHNCTPATUBHOMY pernamMeHTy);

2) aKTyanm3anpoBaHHasa cxema yvyacTka nponsBoactea paboT, cornacoBaHHas €
YNONTHOMOYEHHbBIMK (OpraHamu) cnyxbamu, opraHusaumsamn, BnagensuamMmm KOMMYHUKALNMOHHBIX
ceTen;

3) pa3pelnTernibHada AOKyMeHTauuAa Ha UCNoJ1ib30BaHUE 3eMernb UM 3eMeJ1IbHOIro y4acTKa,

4) nOroBop C NOAPSOHOM OpraHu3aLumen Ha NpoBeaeHNe 3eMMsiHbIX paboT (TEXHUYECKME YCNOoBUS,
KOHTPaKT);

5) cornacoBaHue co cneunanu3MpoBaHHON opraHu3aumnen, ob6cnyxusatoLLe JOPOXKHOe MOKPbITUE
npu NpPoM3BoACTBe PaboT, CBA3AHHbLIX C HEOOXOAMMOCTbLIO BOCCTAHOBIEHMS MOKPbLITUSA A0POT,
TPOTyapoB UM ra30HOB;

6) cxeMa OBWKEHMS TpaHcrnopTa M NewexofoB, cornacoBaHHas ¢ MyHuumnanbHbIM Ka3eHHbIM
yypexaeHneM «Cnyxba no pasBuUTHIO XUULLHO-KOMMYHaNbHOW MHpaCTPYKTYpHl,
GnaroycTponcTea 1 TpaHCnopTa;

7) cornacoBaHue opraHa CaHUTapHO-3NMAEMMNONOIMYECKOro Hag3opa Npy NPoBeEeHUN 3EMASIHbIX
paboT Ha y4acTKax C BO3MOXHbIM NAaTOreHHbIM 3apaXxeHMeM Nno4yBbl (CBankmM, CKOTOMOTUIBbHUKM,
Knagbuuwie n gpyrue);

8) rapaHTuUnHoe 0653aTenbCTBO (MMCbMO) O BOCCTAHOBIEHMM 3asiBUTENeM bnaroyctponcraea
(BOPOXKHBIX MOKPLITUIA, 3€MEHbIX HACAXAEHWI U OPYrMX SNEeMeHTOB bnaroycTponcTea) ¢
yKa3aHWEM CPOKOB BOCCTAHOBIEHUS;

9) OOBEPEHHOCTb OT 3adABUTENNA, O(bOpMJ'IeHHaFI B yCTaHOBJIEHHOM NnopAaake npencraBuUTesto
I'IO,EI,pFI,D,HOI7I opraHusauunu, aerdrolleMycd OTBETCTBEHHbIM 3a NMpPon3BoACTBO pa60T.

dopmbl 3a8BNEeHU Ha ByMaKHOM HocuTene MoryT BbITb NOMyYeHbl 3ad9BUTENEM
HenocpeacTBEHHO B YNpaBfeHUn apXUTEKTYpPbl U FIPagoCcTPOUTENBCTBA aAMUHUCTPaLUK
Enun3oBckoro noceneHus.

dopmbl 3aaBNeHU 4OCTYNHbI AN konuposaHua Ha ENTY n PITY, Ha oduumansHoOM cante
agMUHUCTpauumn Ennsosckoro noceneHuns B cetm MHTepHeT, a Takke no obpalleHuto rpaxgaHvHa
MOryT BbITb BbICNaHbl HA apec ero ANeKTPOHHOM MoYThI.

2.7. UcuepnbiBaloLwuii nepeyeHb AOKYMEHTOB, HEO6X0ANMbIX B COOTBETCTBUM C HOPMaTUBHbLIMM NPABOBbLIMU aKkTaMu ANA NpeAocTaBneHns
MYHULIMNanNbHON YCyru, KOTOpble HaXoAsiITCS B pacnopsiKeHMU rocyapCTBEHHbLIX OPraHoB, OPraHoOB MECTHOIo caMoynpaBreHUst U UHbIX
OpraHoB, y4acTBYHOLWMX B NpeAOCTaBMNEeHUN rocyAapCcTBEHHbIX UMM MyHULIMNANbHbIX YCHYT, M KOTOpble 3aABUTENb BNpaBe NpeacTaBUTb, a Takke
cnoco6bl UX Momy4YeHusl 3asiBUTENSIMU, B TOM YUCTIe B INEKTPOHHOM hopMe, MOpAAOoK MX NpeaAcTaBneHus.

2.7.1 B pamkax mMexxBeJOMCTBEHHOIO B3aMMOLAENCTBUSA B rOCYAAPCTBEHHbIX OpraHax, opraHax
MECTHOro camoynpaBneHns 1 NoABeLOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Ui opraHam
MECTHOro camoynpaBfeHns opraHm3aumnsx, B pacnopsXKeHNn KOTOPbIX HAXOASATCS cnegytowime
OOKYMEHTbI:

- CBeleHna O npasax, cofepxawmnxca B EquHomM rocyaapCcTBeHHOM peecTpe HEABMKUMOCTU
(EFPH);

- CBeeHna O npaBax paHee BO3HMKLIMX (B apxmBe YnpasneHus Pocpeectpa no Kamuyatckomy



Kpato);

- CBEEHNs O NOCTaHOBKE Ha YYET B HANOroBOM OpraHe Nno MecTy HaxOoXAeHWst Ha TeppUTOpPUn
Poccunckon ®epepaumn.

2.7.2 Yka3aHHble B nognyHkTe 2.7.1 JOKYMEHTbI 3anpalmBaoTcs YnpasneHnem B pamkax
MeXBeJOMCTBEHHOIo B3anMOLEeNCTBUSA B rOCyapCTBEHHbIX OpraHax, opraHax MecTHOro
camoynpasneHnsi U NoABeJOMCTBEHHbIX FOCyJapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpasneHnsi opraHn3auusax, B pacnopsiXXeHnn KOTOPbIX HAXOAATCH YKa3aHHbIe JOKYMEHTHI,
ecnuv 3asiBUTenNb He npeacTaBun yKasdaHHble JOKYMEHTblI CAMOCTOSTENBHO.

3asBuTENb BNpaBe NPeACcTaBUTb Yka3aHHble JOKYMEHThbl B YNpaBrneHue no cobCcTBeHHOM
NHMUMaTmBe.

2.8. 3anpet TpeboBaTb OT 3asiBMTENA NpeacTaBreHns AOKYMEHTOB U MHcpopMaLumm nnm
OCyLeCTBNEHUA AEeUCTBUN.

Mpw npeaocTaBneHn MyHMUMNanbLHOM ycnyrn 3anpeLlaeTcs TpeboBaTtb OT 3asiBUTENS:

2.8.1 npeacTaBneHns OKYMEHTOB N MHpOpMaLMKN U ocyLLecTBeHne AeNCTBUN,
npegcraBneHne unn ocyLLeCTBIIEHNE KOTOPbIX HEe NpegyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu, perynmpyroLmmm oTHOLLEHUS, BO3HUKaOLLNe B CBA3U C NpeJocTaBeHnemM
MYHULUMNANbHOW yCnyru;

2.8.2 npeacTtaBneHnst JOKYMEHTOB M MHGOpMaLUK, KOTOPble HAXOAATCH B pacrnopsaKeHUn
OpraHoB, NPeoCTaBnSALWMNX rOCy4apCTBEHHbIE YCMYr1, OPraHoB, NPeaoCTaBNAIOLLNX
MyHULMNAnbHbIE YCNYrk, UHbIX FOCYAAapPCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO camoynpaBneHns
nnbo NoaABeAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam Ui opraHam MeCTHOro camoynpaseHns
opraHusaunin, y4acTBYOLWNX B NPeaoCTaBneHnn rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT, B
COOTBETCTBUM C HOPMATMBHbIMU NMpaBoBbIMU akTamn Poccunnckon enepaunm, HOpMaTUBHBLIMA
npaBoBbIMK akTamu cybbekToB Poccuiickon degepauunm, MyHMUMNanNbHbIMU NPaBOBbIMU akTaMu,
3a UCKINOYEHMEM [OKYMEHTOB, BKIMIOYEHHbIX B ONpeaeneHHbIn YacTbio 6 ctatbn 7 PenepanbHOro
3akoHa ot 27.07.2010 Ne 210 - ®3 «O6 opraHmsauumn npeaocTaBneHnsi roCya4apCTBEHHbIX U
MYHULMNANbHbLIX YCNyr» nepeyeHb JOKYMEHTOB;

2.8.3 npeacTtaBneHns JOKYMEHTOB 1 MHpopMaLnn, oTCyTCTBUE U (UNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanncb Npu NepBoHa4yaribHOM OTKase B npueme LOKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBneHns rocygapCTBEHHON UNnU MyHULMNAnNsHOM ycnyr, nnbo B npegocTaBneHmm
rocygapCTBEHHOW UM MyHULIMNANbHON YCITyrn, 3a UCKIIOYEHNEM CneayroLmX CryvaeB:

a) u3MeHeHne TpeboBaHU HOPMATUBHbIX MPABOBLIX AKTOB, KAaCalLLMXCS NpeaoCcTaBeHms
rocyaapCTBEHHOW UM MyHULMNANbHOWM YCryri, Nocne nepBoHavanbHoM nogayn 3asiBreHms o
npeaocTaBneHUn rocyaapCTBEHHOM U MyHULMNANbHOW YCNyru;

6) Hanu4yne owmnboK B 3asIBIEHUMN O npegocrtaBlieHUN rocyp,apCTBeHHoM nnn MyHmumnaanoﬁ
ycnyrm n AOKymMmeHTaXx, NnoaHHbIX 3adBUTENIEM NOoCIe nNnepBoHavalibHOro OTkasa B npueme
OOKYMEHTOB, HeoOxoanMbIX ANs npegocrtaBlieHnA rocynapCTBeHHon nnn MyHVILl,VII'IaJ'IbHo% ycnyru,
nnoéo B npegocrtaBlieHNn rocyuapCTBeHHon nnn MyHVILl,VII'IaJ'IbHo% YCIyrn N He BKIMIOYEHHbIX B
HpeﬂCTaBﬂeHHblﬂ paHee KOMNMEeKT AOKYMEHTOB;

B) UCTEYEHNE CpoKa AeNCTBUS OKYMEHTOB UINN N3MEHeHMe nHdopMauum nocne
nepBOHaYanbHOro oTkasa B NpUemMe LOKYMEHTOB, HEO6X0AUMbIX ANs NpeaocTaBneHus
rocyapCTBEHHOM UM MyHULMNANbHOW ycryr, Nnbo B NpeAoCcTaBNeHnn rocyaapCTBEHHON Uu



MYHULMMNANbHON YCNyTu;

r) BbisiBfIEHWE AOKYMEHTaNbHO NOoATBEPXAEHHOIO dhakTa (MprM3HaKoB) OLUMBOYHOIO Unn
NpoTMBONPaBHOro AencTBus (be3agencTans) JOMKHOCTHONO nNuua opraHa, NnpegocTaBnsoLwero
rocyaapCTBEHHYIO YCNyry, Uy opraHa NpegocTaBnsAoLWero MyHMLMNanbHY YCnyry,
rocyaAapCTBEHHOIo UM MyHULMNANbLHOro cnyxawero, paboTHNUKa MHOrOMYHKLMOHANbHOMo
LueHTpa, paboTHMKa opraHu3aumm, npegycMoTpeHHom 4. 1.1 cT. 16 degepanbHOro 3akoHa ot
27.07.2010 Ne 210 - ®3 «O6 opraHM3aumm npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX
ycrnyr» a, npu nepBoHavyanbHOM OTKa3e B Npueme JOKYMEHTOB, Heo6xoaMMbIX Ans
npegocTaBneHnsa rocyfapCTBEHHON U MyHUUMNansHOM ycnyru, nnbo B npegocTaBreHnm
rocyAapCTBEHHOM UMY MyHULMNANbHOW YCyrn, O YeM B MUCbMEHHOM BUAE 3a NOAMNUCHIO
pyKOBOAUTENSA OpraHa, NpeoCcTaBnaoLWero rocyaapCTBEHHYIO YCryry, Ui opraHa,
npegocTaBnAwLLIEro MyHUUMNANBLHYIO YCNYry, pyKOBOAMTENS MHOrOMYHKLUNOHABLHOIO LeHTpa
npv nepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HeOOXoANMbIX ANS NpefoCTaBneHus
rocyaAapCTBEHHOM UMY MyHULMNANbLHOW ycryrn, NMbo pykoBOAUTENSA OpraHM3aLmu,
npeanycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepansHoro 3akoHa oT 27.07.2010 Ne 210 - 3 «06
opraHusaumnn npeaocTaBneHnst rocygapCTBEHHbIX U MyHULUMNANbHbIX YCNyr», yBe4OMNAeTCs
3asBuUTENb, a Takke NPUHOCATCHA N3BMHEHUS 3a AOCTaBMNeHHble HeyaobcTaa.

2.9. UcuepnbiBaroLwum nepevyeHb OCHOBaHUM AN OTKa3a B NpuemMe AOKYMEHTOB,
HeoGXxoAUMbIX ANSA NpeAoCcTaBNeHUs MyHULMNanbLHON yCIyru.

OcHoBaHusa onga oTkasa B NpMeme LJOKYMEHTOB OTCYTCTBYIOT.
2.10. AcyepnbiBaroWn Nnepev4eHb OCHOBaAHUW AJ1A OTKa3a B nNpeaocTaBleHuu
MyHULMNaNbLHOM YCNYyru Unuv Ans npMocTaHoOBIEHUS NpeaocTaBlieHUA MyHULMNaNbHON

ycnyru.

2.10.1. OcHoBaHuMs aAns NPUOCTaHOBMNEHUS NPeLOCTaBNEHNS MyHULMNANBHOW YCyrn
OTCYTCTBYOT.

2.10.2. OcHoBaHMsIMK N9 OTKasa B NpeaocTaBieHnn MyHUUUNAanbHOW YCyrn SBsOTCA:

1) HenpeacTaBneHne OKYMEHTOB, yKa3aHHbIX B NyHKTE 2.6. HacToawero AqMMHUCTPATUBHOIO
pernamMmeHTa;

2) Hann4yme B npeacTtaBlfieHHbIX JOKYMEHTaxX He4OCTOBEPHbIX cBegeHunn, I/ICI'IpaBJ'IeHI/IIZ,
cepbe3HblX HOBpe)K,D,eHMVI, HE NOo3BOJTALLNX OHO3HA4YHO UCTOJIKOBATb UX coadepiKaHne,

3) HECOOTBETCTBME MECTa PaCrONOXXeHNA Ha MECTHOCTM y4acTka NPON3BOACTBA 3€MNSAHbIX
paboT, yKa3aHHOrO Ha CXEME;

4) npeaocTaBneHne 3asiBNEHMS NPU UCTEKLINX CPOKax COrnacoBaHUiA.
PelueHne 06 oTkase ocopmnsieTcs B BUAE yBeAoMeHnst 06 o0Tkase B Bbljaye pa3peLleHunst Ha
NPOU3BOACTBO 3eMMIsIHbIX paboT Ha TeppuTopmn ENnsoBCckoro ropofckoro noceneHuns (aanee —

YBepomneHne o6 oTkase) (NpunoxeHne 3 K HaCToALEMY aagMUHUCTPATUBHOMY pPErfiamMeHTy).

YBegomrneHne ob oTkase A0MKHO cogepXaTb OCHOBaHUA OTKa3a C ob65a3aTenbHON CCbISIKON Ha
HapyuweHud, npeayCMoTpeHHbIE HAacToALWLNM NOoAMYHKTOM.

YBegomneHne o6 oTkase HanpaensieTcsa 3asBUTENIO B MMCbMEHHON hopMe B 5-AHEBHbLIN CPOK CO
OHS ero NPUHATUS C NCNONb30BaHWEM YCIyT MOYTOBOM CBSA3U, Kypbepa.



2.10.3. 3aasutenn nmerT NpaBo NOBTOPHO 06paTUTbCA B YNpaBneHue 3a nofnyyYeHnem
MYHULMMNAnNbHOW yCNyru nocrie ycTpaHeHnst npefyCMOTPEHHbIX NyHKToM 2.10.2.
AOMMHUCTPATMBHOIO pernamMmeHTa OCHOBaHUM ANg OoTKasa B NpeAocTaBreHn MyHUumnansHom
yCIyru.

2.11. MNepeyeHb ycnyr, KOTOpbie ABNAKTCA HEOOXOAUMMbIMM U 06A3aTeNbHbLIMU AN
npeaocTaBfieHUA MyHULUNANbHOMW YCIyru, B TOM YUcre cBeAeHUs1 O AOKYMEHTe
(AoKkymeHTax), BbiagaBaeMoM (BblAaBaeMbiX) OpraHU3aumsaMm, y4acTByOLWMMHU B
npeaocTaBeHUN MyHULMNANbHOW YCIYTH.

Ycnyr, KoTopble SBNATCA HeobxoaumMbIMun 1 obsasaTtenbHbIMY AN NpeaoCcTaBneHns
MYHULIMMNAnNbHOW YyCNyru, B TOM Yucrie CcBeAeHUN O JOKYMEHTe (JOKYMeHTax), Bbi4aBaeMoMm
(BblIOABaeMBbIX) OpraHM3aumamMu, y4acTBYOLWMMN B NpefoCTaBeHn MyHULUUNAansHOM yCryru, He
nmeeTcs.

2.12. NMopsapok, pasmep U OCHOBaHUA B3IMMaHUA NnaThbl 3a NnaThbl 3a NnpegocTaBneHne
MYHMLMNaNbHOW YCNyru unum rocyfapcTtBeHHOM NOLWUHBbI, B3UMaeMon 3a npegocraBrieHne
MYHMLMNanNbHOW yCnyru.

Focy,u,apCTBeHHaﬂ nowrinHa unn nHas niiata 3a rpegocrasrieHne MyHMLlMHaﬂbHOVI yCcnyru He
B3NMaeTCA. npeﬂ,OCTaBﬂeHl/le MyHMLlMHaHbHOVI yCInyrun oCywecTBriaeTCd Ha 6e3B03Me3aHOM
OCHOBeE.

2.13. MakcMmanbHbIN CPOK OXUAAHUA B ovepeau npu nogaye 3asiBfieHUA o
npeaocTaBleHUu MyHULMNarbHOMN YCNyru, U nNpu nony4vYeHnun pesynbTaTta npesocraBrieHUsA
MyHULUMNANbLHOM YyCNyru.

MakcumarnbHoe BpeMs OXuaaHust B ovepean npy IMYHON noaaye 3asiBNeHns 0 NpeaocTaBneHnm
MYHMLMMNANbLHON YCNyru cocTaBnsieT He 6onee 15 MUHYT.

MpeaenbHas NpoAoIHKUTENBHOCTL OXXMUAAHWS B 04epean Npu nonyvyeHnn pesyrnbTaTta
npeaocTaBneHns MyHULMNAnbHOM YCryrn He LOIMKEH NpeBbiwaTth 15 MUHYT.

2.14. Cpok 1 nopsaaokK perucrpaumm 3anpoca 3asBUTens o npeaocTtaBrieHUn
MyHULUMNaNbLHOM YCNYru 1 ycnyru, npegocraBfisieMon opraHusaumen, y4acTBylowen B
npeaocTaBfeHUN MyHULIMNANIbHOW YCNYru, B TOM YUCHe B 3NIeKTPOHHOU chopme.

3anpoc 3asBuUTenst o NpeaocTaBneHn MyHULUMNAaNbLHOW YCyrn perncTpupyeTcs B
agMUHUCTpauUMM EnnMsoBcKoro ropoackoro nocerneHns B Cpok He nosaHee paboyero AHs,
crneayoLlero 3a AHEM NOCTYNIEHUS.

Pernctpauus sanpoca 3asiButens o npegocTaBneHnn MyHUUMNansHOW yCnyru, NOCTynMBLIEro
nocpeacteom ENMIY n PII'Y, ocywecTtenseTca B CPOK He no3gHee paboyero gHs, cnegyoLero 3a
AHEeM MOoCTynneHna B agMUHUCTpaumio EnMsoBcKoro ropogckoro nocerneHus.

2.15. TpeboBaHUA K NOMELLEHUSIM, B KOTOPbIX NpeaocTaBnsaeTca MyHuUMnanbHas ycnyra,
MecTaMm AJisl 3anoSfIHeHUs1 3anpocoB O NpPeAoCTaBeHUN MyHULUNANbLHOW yCNyru,
MH(OPMALIMOHHbIM CTeHAaM ¢ obpasuamMm Ux 3anosIHeHUs U NepevYHeM AOKYMEHTOB,
HeoOGXxoAUMbIX ANSA NpeAoCTaBNeHUA KaXXAou MyHULUNaNbHOW YCIyru, pasMmeLlleHuro 1
odopMIieHn0 BU3yarnbHON, TEKCTOBOM U MYJIbTUMEAUMNHON MHpopMaLum O nopsaake
npeanocTaBfieHUA TakoW yCrnyru, B TOM Yucne K o6ecnevyeHnro 4OCTYNHOCTU Ans
MHBaNMAOB YKa3aHHbIX 00HLEKTOB B COOTBETCTBUM C 3aKOHOAATeNbLCTBOM Poccumnckomn
depepaumm o counanbHOWN 3aWmUTe NHBANUAOB.



I'Ipep,OCTaBneHme MyHI/ILl,I/II'IaJ'IbHOI7I YyCnyrn oCywecCTBIIAETCA B cneunanbHO BblAENEHHbBIX 414 3TUX
Lenen nomeLLeHnsax aaMUHUCTpaLunn Enunsosckoro ropoackKoro noceneHnA.

[ns 3asBuTenen 4OMKHO ObiTb 0GecneyeHo yao6CTBO C TOUKM 3PEHUS NELLEXOAHON A0CTYNHOCTM
OT OCTAHOBOK OOLLECTBEHHOro TpaHcnopTa.

Bxoa B 30aHus, B NOMeLLEHNSX KOTOPbIX NpeaocTaBnseTca MyHuuunanbHas ycnyra, AOmKeH
obecneunBaTtb cBOBOAHLIN AOCTYN 3asBuUTenen, 6biTb 06opyaoBaH yaobHoW nectHuuen ¢
NOPYYHAMU, LUIMPOKUMUN NPOXOAaMU, a Takke naHgycamu Ans nepeaBukeHns Kpecen-KOnscok.

B uensx peanunsauuun ®egepansHoro 3akoHa oT 24.11.1995 Ne 181-03 «O coumanbHon 3awuTe
nHBanuaos B Poccuinckon degepaumm» nomeLeHns 4OMKHbI obecnevnBatb BO3MOXHOCTb
peanusauun npas UHBANMAOB Ha NpeaoCcTaBeHne MyHULmMnansHom ycnyru. NomeleHuns
obopyaytoTcs naHaycamu, nuptamm (Npu HeOBXOAMMOCTH), CAHUTAPHO-TEXHUYECKUMMU
NnomMeLLEeHNSIMUN (OOCTYNHBbIMU AN UHBANMAOB), paclUMPEHHBIMM NMPOXOA4aMM, NO3BOSIAHOLLMMN
obecneuntb 6ecnpenaTCTBEHHbLIN AOCTYN MHBANNAOB, BKIKOYas UHBANMAOB, NCNOMb3YOLLNX
Kpecna-KonsiCKu.

3aaBuTenam nHeanugam, UMerLmMmM CToMKmne paCCTpOVICTBa (*)yHKLl,I/IVI 3penHnA, obecneunBaeTcs
conposoXxaeHne n okasaHne nv nomMmoLln B 3gaHnn aaMnMHUCTpaumnmn Ennsosckoro ropoackoro
nocerneHna npu nonyvyeHnn nMn yCeryrin, a Tak e Ha Tepputopmo agMnMHUCTpaumn Ennsosckoro
ropoAcKoro noceneHund OonyckarTcA cobakn — NnpoBOAHUKA.

[lOMmKHOCTHbIE N1, OTBETCTBEHHbIE 3a NpeaoCcTaBneHne MyHUUMNansHOW yCryr, okasbiBatoT
NMOMOLLb MHBaNMAam B NOy4YeHUM MyHULMMNANbHOM ycnyr (npegocTaBneHme MyHULmMnansHOM
yCryru no MecTy XUTenbCcTBa UHBaNMAaa Unn B AUCTaHUNOHHOM PeXUMe).

BbI30B 4OMMKHOCTHOIO Nnua, OTBETCTBEHHOrO 3a npepgocrasneHne MyHMLlMHaﬂbHOVI ycnyru,
obecneunBaeTcs cneumanbHOW KHOMKOW BbI30Ba, yCTaHOBﬂeHHOVI Ha BXode B 34aHune
aadMNHNCTpPaLUnn Ennsosckoro ropoackoro rnoceneHus.

Ha 3gaHum pssigom ¢ BXO4OM [OKHA ObiTb pa3MelleHa MHpopMaunoHHasn Tabnnyka (BbiBecka),
coaepallasi cnegylowyo nHdopmMmaumio:

- HAaMMEeHOBaHWe opraHa;
- MECTO HaxXOXAEHUS U IOPUANYECKUIN afpec;
- pexum paboThl.

MomeLLeHns, B KOTOPbIX NpeaoCcTaBnsieTcs MyHUUMnansHas ycnyra, AoMKHbl NpeaycmaTpuBaTh
MecTa A4ns OXXuaaHus, MHOPMMPOBaHKSA 1 NpYeMa 3asiBUTENEN.

B mectax ans I/IH(*)OpMVIpOBaHI/IFI AormkeH 6bITb obecneyeH OOCTyn rpagaH anAd o3HakoMIieHud C
I/IHC*)OpMaLI,MeIZ He TOJIbKO B 4acCbl npuemMa 3asiBNIEHUI, HO 1 B paGoqee BpeM4A, Koraa rnpmnem
3asaBUTENEN He BeOeTCs.

XapaKkTepucTrKn NOMELLIEHNI, B KOTOPbIX NPeLOoCTaBNAeTCa MyHMLMNanbHasa ycnyra, B 4actu
00BbEMHO-MNAHNPOBOYHBIX N KOHCTPYKTUBHBIX PELUEHNI, OCBELLEHMS, NOXapHON 6e30nacHOCTMH,
NHXXeHepPHOro obopyaoBaHNsA OOMKHbI COOTBETCTBOBATL TPEOOBaHMSAM HOPMATUBHbIX
AOKYMEHTOB, LENCTBYIOLLMX HA TeppuTopumn Poccurckon depepaumn.

MecTta ans oxungaHus npmnemMa okKoJsio NoMeLLEHUN, B KOTOPbIX NpeaocTtaBndaeTCA MyHUUMNarbHadA



ycnyra, o6opyayloTcs cTeHaaMu (CTokamu), cogepXxalumim MHopMaLmio o nopsiake
npeaocTaBneHns MyHUUMNanbHbIX YCIYr, CTONamu, CTyNbAMW, KaHLENAPCKUMM
NPUHAONEXHOCTAMN AN BO3MOXXHOCTM 0DOPMIIEHMS IOKYMEHTOB.

MNMomeLLeHns, B KOTOPbIX NPefoCTaBnseTcs MyHUUMnansHas ycrnyra, o6opyaytTcs CTynbsMu 1
cTonamu, cpecTBamMmu NOXapOTYLUEHWUSI U OMOBELLEHUS O BO3HUKHOBEHMWN Ype3BblYaiHOM
cuUTyaumm.

[MomeLLeHne, B KOTOPOM NpeaoCTaBnseTCa MyHuumnanbHas ycrnyra, A0mMKHO b6biTb 060pyaoBaHoO
BbIBECKOW C YKa3aHMeM HoMepa kabuHeTa, HaMMeHOBaHMSA OOMKHOCTU OOSMKHOCTHOIO nvua,
rpaduka npuema.

Kaxxpoe paboyee MecTo A4omkHO 6biTb 060pyaoBaHO NepCoHanbHbIM KOMMNbIOTEPOM C
BO3MOXXHOCTbIO AOCTYNa K HE06XOAMMbBIM MHPOPMALIMOHHBIM 6a3aM JaHHbIX, ANIEKTPOHHOM NoyTe,
NHPOPMALNOHHO — TENEKOMMYHMKALMOHHON ceTn «MHTepHeT» n 06opyaoBaHO NevyaTHbIM
YCTPOMCTBOM (NPUHTEPOM), TENE(OHOM.

[lormKHOCTHOE Nuuo, npenocrasndwwiee MyHMUMNanbHyO yecnyry nnm ocywecrterdouliee
VIH(*)OpMVIpOBaHVIe O ee npegocraBJieHUN, 0bs3aHo npensioxKnTb 3a4ABUTESTHO BOCIMOJ1b30BaTbCA
CTyJ1OM, HaxoaAwnmca paaom € pa60‘-II/IM MeCTOM OaHHOro nuua.

2.16. NokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULIMNAaribHOM yCnyru, B TOM 4Yucne
KOJINYEeCTBO B3aUMOAENCTBUN 3asBUTESNA C JOJMKHOCTHLIMMY NULaMu Npu npeaocTaBrieHum
MYHMLMNAaNbHOW YCNYrn U UX NpoAoIIKUTENbHOCTb, BO3MOXHOCTb NONyYeHusi
MYHMLMNAaNbHOW yCNyrn B MHOropyHKLUMOHaNIbHOM LieHTpe npeaocTaBfieHus
rocyAapcTBeHHbIX U MyHULIMNANbHbIX YCIYr, BO3MOXHOCTb Nony4yeHus nHcpopmaumm o
xoAe npeaocTtaBfieHUss MyHMLMNanbHOWU YCyru, B TOM YMcrie C UCNOfb30BaHNEM
MHPOPMALIMOHHO-KOMMYHUKALNOHHbIX TEXHOJIOTUN.

2.16.1 MNokasaTensamu JOCTYMHOCTU NpeoCTaBNeHUs MyHULMNANbLHOW YCNYrn SBAAOTCA:

- OCTYNHOCTb 06palLeHns 3a NpefoCTaBNeHNeM MyHULMMNANbHOWM YCnyri, B TOM YXCHe nuy, ¢
OrpaHNYeHHbIMY BO3MOXHOCTSIMU 3[10POBbS;

- TPaHCMOPTHadA AOCTYNHOCTb K MeCTaM npeaocrtaBlieHnA MyHI/ILI,MI'IaJ'IbHOIZ YyCInyru;

- HaNM4Kne pasnuYHbIX KaHarnoB NonyyYyeHus MHpopMaLmm o NpeaoCTaBNEHMN MyHULMNANbHOM
ycnyru;

- HanM4me NoJHOW, akTyaribHON 1 JOCTOBEPHON MHbopMaLMM 0 nopsake NpeaocTaBNeHUs
MYHULMMNANBHON YCNyru;

- BO3MOXXHOCTW 3an1cu Ha npuem B YnpasneHue Angd nogayun 3anpoca o npeaoctaBneHnm
MyHUUMNaneHoOW ycnyru nocpencrasom PIITY;

- NpefocTaBneHne BO3MOXHOCTU NOyYeHUss MHGOpMaLMK O XoAe NpeaoCcTaBreHns
MYHULMMNANbHON YCNyru;

- BO3MOXHOCTb aocynebHoro (BHecyaebHoro) paccmMoTpeHust xanob B npouecce npeaocTaBrieHns
MYHULUMNANbHOW yCIyru.

2.16.2 NokasaTenamm ka4ecTBa MyHULUNANBHOM YCIyry SBNAIOTCA:



- cobnofeHre CPoOKOB NPeoCTaBNeHNs MyHUUMNANbHON YCNyru;

- OTCyTCTBME anob co CTOPOHbI 3asiBUTENEN Ha KAa4YeCTBO NpeaoCcTaBNeHns MyHULMNanbHOM
ycnyru, nencrteus (6esnencTeme) ynonHOMOYEHHbIX JOMMKHOCTHBIX NUL, y4acTBYHOLIMX B
npeaocTaBneHUN MyHULMNANbHOW YCIyTu.

- CBOEBPEMEHHOE MOoNyYeHe MyHMUMNAnbHOW YCNyrM B COOTBETCTBUM CO CTaHAAPTOM
npefocTaBneHNs MyHULMNANbHOW YCRyru;

- Nosfy4YeHue NoSIHON, akTyasibHOM N JOCTOBEPHOW MH(popMaLmn 0 Nopsake npegoctaBneHns
MYHULMNANBHOW YCIyru, B TOM YMCIIe B 3NEKTPOHHON dhopMme.

2.16.3 KonnyecTBo B3aMMOAENCTBUIN C OIMKHOCTHBIMUY NULamMu Npyn NpeaocTaBneHnn
MYHULMNANbHOM YCNyru U UxX NPoLOSMKUTENBHOCTb ONpeaensoTcs agMUHUCTPATUBHBIM
pernameHToMm.

2.16.4 lNokasaTenim 4OCTYMHOCTU N KadecTBa MyHULMNANbHOW YCryry npyu npegoctaBneHnn B
9NEeKTPOHHOM BUAE:

- BO3MOXHOCTb MOfnyYeHus nHopmarmm 0 Nopsiake N cpokax npegocTtaBneHns yenyru, ¢
ucnonb3oBaHnem ENMIY, Prry;

- BO3MOXHOCTb 3anucu Ha npuem Ans nogayun sanpoca o npeaocTaBneHnn MyHMLMNanbHON
ycnyrmn nocpegcrtsom PITY;

- MIPY HaNM4YUM TEXHNYECKOM BO3MOXHOCTU OLleHKa JOCTYMNHOCTU N KayecTBa MyHUUMMNanbHON
ycnyru Ha PITY;

- BO3MOXXHOCTb HanpaBneHusi B 3NeKTPOHHON dhopMe anobbl Ha peLleHns n 4encTBnsg
(6e3pencTBms) OOMMKHOCTHOrO Nyua B Xo4e NpeAocTaBneHns MyHUUMNansHOM yCyri.

2.17. UHble TpeboBaHusA, B TOM YUCHe YYUTbIBaloLWwmMe ocCo6eHHOCTU NpeaocTaBneHus
MyHULMNaNbHOM YyCNyrn B MHOropyHKLMOHaNbHbIX LIeHTpaxX npeaocTaBneHust
rocyAaapcTBeHHbIX U MyHULUUNanNbHbIX YCIyr, 0CO6EHHOCTU NpeaocTaBneHus
MYHMLMNaNbLHOW YCNyru B aNIeKTPOHHOM dhopme.

MpenoctaBneHne myHuumnaneHom ycnyrn B MOL Kamyatckoro kpag AAMUHUCTPATUBHBLIM
pernaMmeHToM He NpeayCMOTPEHO.

2.17.1. MyHuumnanbHas ycnyra MoxeT OblTb NpegocTaBneHa B 9neKTpoHHon dopme. [Mpn aTom
3aaBuTenb HanpaBnsaeT Ha agpec SNEeKTPOHHOW NOYThl YNpaBneHns OTCKaHMPOBaHHbIE
AOKYMEHTbI (3asiBrieHME N KOMMSIEKT NPUMOXKEHHbIX AOKYMEHTOB, COrfacHoO NyHKTY 2.6.)
nognucaHHbIe YCUNEHHOMW KBanMULMPOBAHHON 3NEKTPOHHOW NOLMMUCHIO.

2.17.2. B 3aBUCMMOCTM OT NPUHATOrO peLleHnd no pesynbTataM pacCMOTPEHNA NOCTYNMUBLUMX
AOKYMEHTOB, 3asiBUTENIO HAaNpaBnseTCs Ha afpec ANEeKTPOHHOM MOYTbl OTCKaHMPOBAHHOE
paspelleHne Ha NPOM3BOACTBO 3EMMSAHbBIX paboT NnMbo yBegomMneHne ob o0Tkase ¢ 4OCHINKON
opurnHana JOKyMeHTOB MO MoyTe.

3anucb Ha npuem Yepes PITY ocyuwiecTBnseTcst C UCNonb3oBaHMe Y4ETHOWN 3annucu omsmnyeckoro
nvua, 3aperMcTpMpoBaHHON B €AMHOM CUCTEME ayTeHTUdUKaumm n naeHtndukauumn (ganee -
ECUA), nmetowen ctatyc «logreepxageHHas», To eCTb BO3MOXHOCTb 0(POpPMIIEHMS 3anpoca B
3neKTpoHHOM hopme nocpeactsom PIY npegoctaBngeTcs TOMbKO 3asBUTENSAM, UMEOLLINM



noATBEPXOEHHYIO YYETHYI0 3annckb B EANHOM cucteme ayteHTMdukaunm n naeHTndukanmm
(nanee — ECHA).

Ecnun 3aaButens He uMeeT noaTBepXKaeHHon yyeTHoun 3anucn B ECUA, To emy Heobxogmmo
NPONTN NpoLeaypy pernctTpauumn B COOTBETCTBUM C NpaBunammn permctpauum B ECUA.

3. CocTaB, nocnefnoBaTeribHOCTb U CPOKU BbIMONMHEHUS aAMUHUCTPaTUBHBIX Npoueayp
(nencTBun), TPe60BaHNA K NOPAAKY UX BbINOMIHEHUS, B TOM YMCNe 0COBGEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AeMcTBuin) B anekTpoHHoun ¢popme n 8 MOL

3.1. UcuepnbiBarowmm nepevyeHb aAMMHUCTPATUBHBLIX Npoueayp (AeUCcTBUN).

MpenoctaBneHne MyHMUMNanbLHON yCnyrn BKoYaeT B cebs cneayowmne agMUHUCTpaTUBHbIE
npoueaypbl:

1) npuem 1 peructpaums 3asiBreHns 1 npunaraembix K HeMy JOKYMEHTOB;

2) paccMoTpeHune 3adaBrieHnA U npoBepKa NMoJyTHOTbl 1 JOCTOBEPHOCTU cBeaeHunn, cogepXxallnxcs B
NPUNOXKEHHbIX K 3adBJIEHNK0 OOKYMEHTaX, NPUHATNE PpEeLUEeHNA,

3) nogrotoBka PaspelleHusa nnm YeegomneHunsa ob otkase;
4) Bbigava PaspelueHunsa unu Ysegomnenus ob oTkase;

5) npogneHne cpoka gencteusa PaspelueHus, nepeodopmneHne nnm Boligadya yBeaomneHuns oo
OTKase B NpoaneHnn cpoka nenctems PaspelueHus;

6) NPWéM BbINOSTHEHHBIX PaboT N0 BOCCTAHOBIEHMIO BriaroycTponcTBa uUnm oTkas B Npuéme
BbIMOSHEHHbIX PaboT MO BOCCTAHOBMEHUIO BNaroyCTponcTaa.

3.1.1. NMpuem un pernctpaumua 3asBrneHNs U npunaraeMbiX K HeMy AOKYMEHTOB.

a) OcHoBaHMeM AN Havana agMUHUCTPaTUBHOW NpoLeaypbl ABNsSeTcsa npeactasneHne
3asBuTenem (ero npegcraButTenemM) B YnpasreHue 3asaBreHns O Bblgade paspeLleHns Ha
NPOn3BOACTBO 3eMIIsIHbIX paboT, C NPUNOXEHNEM K HEMY LOKYMEHTOB, YKa3aHHbIX NyHKTe 2.6.
AOMWHUCTPATMBHOIO pernamMeHTa. [laton npuHATUS 3asBreHNs cHMTaeTcs AeHb nogayv
3asiBUTENEM UM ero npeacraBuTeneM 3aaBreHns ¢ NpUnoXKeHMeM JOKYMEHTOB.

0) Bpems BbINOMHEHUA agMUHUCTPATUBHOM Npouenypbl coctaBnsaeT He 6onee 15 MUHYT.

B) Cneuvanuct YnpasneHusi, BbiNOMHAOWMNA (YHKLMX MO NpUemMy KoppecnoHaeHUuun (qanee —
cneumanucT), NpUHUMaeT N PErncTpuUpyeT 3asiBNieHME C NaKeTOM [JOKYMEHTOB.

r) CneumanucT yctaHaBnMBaeT NIMYHOCTb 3asiBUTENS, B TOM YMCNE ero NofTHOMOYUS No
NpeacTaBneHno MHTEPECOB PUONYECKOro N1La, NPOBEPSIET 3asiBIIEHNE U NPUMNOXKEHHbIE
AOKYMEHTbI Y10CTOBEPSSCh, YTO:

- TEKCTbl JOKYMEHTOB HalnuncaHbl pa36opq|/|Bo, HanMmeHoBaHUA ropnan4ecknx nui, oes COKpaLleHund
C YKa3aHneM X MeCT HaxoxXOeHun4,

- CbaMI/IJ'IVIFI, MMA N OTHECTBO 3aABUTENA HANMMCaHbl NOJTHOCTLIO;

- B AOKYMEHTax HET NoA4YnNCTOK, NMPUMNMNCOK, 3a4E€PKHYTbIX CITOB U NHbIX HEOITOBOPEHHbIX



ncnpasneHunn;
- DOKYMEHTbI HE UCMOSHEHbI KapaH4aLLOM;

- AOKYMEHTbl HE UMEIOT CEPbE3HbIX noapem,quMM, HallM4me KOTopbIX HE No3BoNnAeT OgHO3HAa4YHO
MCTOJIKOBaTb UX cogepKaHue.

A) Pe3ynbTaTomM agMMHUCTPaTUBHOW NpoLeaypbl ABNSETCS peructTpaums 3asBrneHus

e) Crnocob cdukcaummn pesynbtaTa BbINONHEHUS aaMUHUCTPATMBHON NpoLeaypbl SBNsieTcs
npocTaBrieHne Ha 3asiBNEHNN PErMCTPaLMOHHOIO HOMepa U AaTbl perncTpauum.

3.1.2. PaccmoTpeHune 3asiBNeHnsa 1 npoBepKa NosIHOTbI U JOCTOBEPHOCTN CBEAEHUMN,
coaepXawmxcs B NPUNOXKEHHbIX K 3afBNIEHUIO AOKYMEHTaxX, NPUHATUE peLueHuUs

a) OcHoBaHvnem gnga Havana aﬂ,MMHMCTpaTMBHOVI npouenypbl ABNAETCA HanpasreHne
3aperncTpnpoBaHHoOro 3adaBrieHnA Ha pacCMOTpEeHNE pyKoBOoOUTESTHO yl'lpaBJ'IeHI/IFI.

6) Mo pe3ynbTatamMm paccMOTpPeHUs 3asiBNeHne U JOKYMEHTbI nepeaatoTcs creLmanmucty
YnpaBneHusi, OTBETCTBEHHOMY 3a NPOBEPKY NpeaoCcTaBNeHHbIX JOKYMEHTOB Ha COOTBETCTBME
yCTaHOBIEHHbIM TpeboBaHMAM.

MakcumarnbHoe BpeMs BbINOMHEHUS aAMUHUCTPATMBHOWM NpoLeaypbl COCTaBnsaeT oauH paboynii
[eHb.

B) Cneumanuct YnpaeneHusi OCyLLEeCTBIISIET NPOBEPKY NpeacTaBneHHbIX JOKYMEHTOB Ha
COOTBETCTBME YCTAHOBIEHHbLIM TpeGOBaHMAM.

MakcumanbHoe BpeMsl BbINOMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl COCTaBNsaeT oauH paboynii
[eHb.

r) B cnyyae BbISIBNEHUS NPOTUBOPEYMI, HETOYHOCTEN B NPeACTaBlEHHbIX HA PaCCMOTPEHUE
AOKYyMeHTax Nnmbo chakTa nx HeAOCTOBEPHOCTM, CneunanncT YnpasneHus AormKeH yBeaoMUTb
3asBMTENS O HETOYHOCTW, Ha3BaTb HEAOCTOBEPHbIE AaHHbIE U YKa3aTb HA HEOOXOAMMOCTb
yCTpaHeHUs! AaHHbIX HEOCTaTKOB.

B paMKax mexBegomMCTBEHHOIo B3aMMOAENCTBUA CreunanncTt, OTBETCTBEHHbIN 3a
npegocraBneHne MyHMLl,I/II'IaJ'IbHOIZ ycnyru, 3anpawmBaeT Heobxoaumble ons NPUHATUA peLueHnd
cBeneHus, B cootBeTcTBumn c n. 2.7.1. A,EI,MI/IHI/ICTpaTVIBHOFO pernameHTa.

A) Pe3ynbTtaTtoM NCNONHEHNS aAMUHUCTPATUBHOM NpoLeaypbl SABMSETCA pacCMOTPEHNE
npeaoCcTaBNeHHOro 3asiBfIEHUS N KOMMJEKTa JOKYMEHTOB Ha COOTBETCTBME TpeboBaHUAM NYHKTOB
2.6.1. 1 2.10.2. HacToswero ADMUHUCTPATMBHOIO perfnamMmeHTa u NPUHATUE PeLLEHUS.

MakcrmanbHbIM CPOK UCMONMHEHUA adMUHUCTPATUBHON npouenypbl — He 6onee 10 (aecatn)
KaneHgapHbIX OHEN.

e) Cnocob cdukcaummn pesynbtaTa BbINONHEHUS aAMUHUCTPATMBHOW Npoueaypbl SBnsieTcs
npocTaBreHve nognucu Cneumanncra Ha 3asiBlieHMM ¢ ykazaHueM pesyribTata npoBepKu
[AOKYMEHTOB 1 AaThbl.

3.1.3. NoaroToBka Pa3peweHus unm YeegomneHust o6 otkase



a) OcHoBaHVeM ANs Hayana agMUHUCTPATMBHOWN NpoLeaypbl SBNSEeTCs NPUHATAE peLleHnst O
Bblaye paspeLleHust unu ysegomneHms ob oTkase.

0) MNocne NpUHATUA peLleHns, OTBETCTBEHHbIN cneunanuct YnpasneHus rotosut 2 (osa)
3K3emnnspa paspeLleHnsi Ha MPOU3BOACTBO 3eMNAHbIX paboT No yTBEPXKAEHHOW hopme
(npunoxeHue 2 K HacTosLLEeMY aAMUHUCTPATUBHOMY pernameHTy) (Ha Og4HOM nmcTe
ABYCTOPOHHSAA NeyaThb) unu 2 (4ea) ak3emnnsapa ysegomneHnsa ob otkase (npunoxexue 3 K
HacTosILLEMY aMUHUCTPATUBHOMY perfameHTy).

B) B cpok He no3gHee 3 (TPEX) OHEN CO AHSA NPUHATUS YKa3aHHOro peLleHns cneumanuct
YnpasneHusi u3seLaeT 3asaBuTens nobbiM AOCTYMHbIM CNOCOBOM O FOTOBHOCTU paspeLleHnst Ha
NMPOM3BOACTBO 3eMINsAHbIX paboT, a B criyyae oTkasa B Bblgaye paspelleHus — YBegomrneHne ob
OTKa3e B KOTOPOM NPMBOAMTCA 06OCHOBaHWE NPUYMH TAKOro OTKasa.

r) B cny4ae oTcyTCTBUSI OCHOBaHWI AN OTKa3a B NpeoCTaBNeHMN MyHULMNANbHOW YCyu
NPUHMMAaETCs peLleHne O NOATOTOBKE pa3peLleHns Ha NPOU3BOACTBO 3EMMSIHbIX paboT.

,El,) PGSyJ'IbTaTOM aLI,MI/IHI/ICTpaTVIBHOI7I npouenypbl ABNAeTCA NnoArotoBlieHHOE pa3pelleHne Ha
npon3BoaACTBO 3eMJIAHbIX pa60T unn ysegomrieHne 00 oTkase.

e) Cnocobom cukcaLmmn pesynbtata BbiNOMHEHUS adMUHUCTPATMBHOWM NpoLeaypbl siBNsieTcs
perncTpauust paspeLleHnst Ha NPOM3BOACTBO 3eMIIsSIHbIX paboT, a B Crlyvyae OTkasa B Bblaaye
paspeLleHns — yBeaoMreHust o6 oTkase B Bblaave paspeLleHmst.

3.1.4. Bbipa4a pa3spelueHnsa unv yBeaomMreHus o6 otTkase B npefocTaBreHum
MyHULUMNaNbLHOMU YCNyru.

a) OcHoBaHMeM Onsi Ha4Yana agMMHUCTPaTMBHOWN NpoLueaypbl ABASETCS NOArOTOBNEHHOE
paspelueHne Ha NPoM3BOACTBO 3eMIsiHbIX paboT, a B criyvyae oTkasa B Bblaaye paspelueHust —
yBegomneHue ob oTkase.

6) noaroToBka paspeLUeHnst Unu yseaomneHust 06 oTkase K Bblgade 3asiBUTENHO.
B) Bblgayy paspelueHus unm ysegomneHus o6 otkase ocywiectenseT CneumanucT YnpaBneHusl.

MakcumanbHbIi CPOK UCMONHEHNs npouenypbl 3 (TpK) AHA CO AHA NPUHATUSA PeLLeHMs O Bbiaade
paspeLLeHus.

r) PaspelwieHne BblgaéTcs Ha cpok oT 1 (ogHoro) oo 6 (wectn) mecsaueB (3a UCKMIOYEHNEM
CTPOUTENBCTBA, NPU KOTOPOM CPOK AENCTBUS pa3peLLeHnNst MOXET cocTaBnsTb Ao 1 (ogHoro)
roga).

B cnyyae, ecnv 3asBuUTENO OOBHEKT UMM 06 bEKTLI HEABWKUMOCTU, PACMONOXEHHbIE HA
TeppuTOpUN, B Npeaenax KoTopow npearnonaraeTca NpoBoANTb 3eMNsAHble paboThl, NpUHaanexar
Ha npaBe apeHabl (MHOM BuUae npaea), CPOK AEUCTBUS paspeLLeHnst He MOXET NpeBbillaTb CpoKa
AENCTBMS COOTBETCTBYIOLLENO AOrOBOpa (pa3peLLeHnst Ha UCNonb3oBaHNe) apeHabl.

A) Pe3ynbTtaTtoM UCNONHEHNS aAMUHUCTPATUBHOM NpoLeaypbl SIBNsieTcs Bblaaya (HanpaeneHue)
3asBuTenNto 1 ak3emnnsipa paspeLleHns Ha NPoM3BOACTBO 3EMIISIHbIX paboT unu 1 ak3emnnsipa
yBeaoMneHus ob oTkase.

e) Cnocobom dukcaumm pesynbrarta BbliMNOMHEHNA agMUHUCTPATUBHOM NpoLeaypbl BAsSeTCs
npoctasneHune 3asasutenem ®.1.0., 4OMKHOCTW, AaTbl NOMyYeHUs, NOANUCK B 3K3eMnnsape



paspeLleHns Unv yBeaoMneHnst o6 otkase, KOTOpoe XpaHUTCst B YNpaBreHUn apXuTekTyphbl v
rpagocTpounTenscTBa NGO perncTpaumm ncxoasien KoppecnoHAeHUMM no noyTe.

3.1.5. NMpoaneHue cpoka pencrteua PaspeweHus, nepeocgopmneHue unu Bbigada
yBeaoMIieHus 06 oTkase B NpoasieHMU CpoOKa AeNCTBUA pa3peLueHus

a) OcHoBaHMeM AN Havana agMUHUCTPaTUBHOW NpoLeaypbl ABNSeTCsa npeactasneHne
3asiBuTenem (ero npegcraButeneM) B YnpasrieHue 3asBreHnsa o NnpoaneHnn cpoka AencTBus
PaspelueHusa nnu nepeocdopmnennn PaspelueHuns ¢ ykazaHnemMm 06 beKTUBHBIX NPUYKH, C
YTOYHEHNEM CPOKa OKOHYaHUA paboT B TeYeHne TpexXQHEBHOIO CpOoKa 4O OKOHYaHMS cpoka
AENCTBNS pa3peLleHnss Ha NPOU3BOACTBO 3EMIISIHbIX paboT.

0) [lna npoaneHns Pa3pelleHns 3aaBuTenb NpeacraBnsgeT B YNpaBneHue:

1) 3agBneHne C ykazaHMeM NPUYNH NPEBbLILLIEHNSI CPOKOB NPOM3BOACTBA PaboT, C YTOYHEHUEM
CpOKa OKOHYaHus paborT;

2) NOASIMHHMK pa3peLleHns Ha NPON3BOACTBO 3EMISIHBIX M aBapuiiHbIX paborT;
3) rpadhmk npomnssoacTea pabor;

4) [OKYMEHTbI, NoATBEPXAAoLWMEe HEOOX0ANMOCTb NPOASIEHNS CPOKa AENCTBUA paspeLleHns
(BbIABNEH (haKT HECOOTBETCTBMSA PaCnoNOXeHUs ceTen, AedeKkTHbIe akTbl, Hapsaabl Ha paboTbl No
YCTpPaHEHMIO JONOMHUTENbHbBIX NOPbLIBOB, BO3HUKLLMX MNPWU NPOBEAEHUM TMAPABNNYECKUNX
NCNbITAHWI, aKTbl TMAPABANYECKUX UCMbITAHUIA N apyrue, OKYMEHTbl, 000CHOBbIBatOLLME
npogneHue).

Cpok paccMoTpeHna 3asaBnenuns ans nepeodopmneHnsa PaspelueHns He MoXeT npesblaTth 3
(Tpex) oHen co oHA NOCTYNEHUs 3asiBMEHNS.

B) Cneumnanuct yl'lpaBJ'IeHVIFI B Te4eHue Tpex AHEen Ha OCHOBaHUM npencrtaBsieHHOro 3adaBfieHUA n
OOKYMEHTOB, noAareepXxaaroLmnx HeO6XO,EI,MMOCTb npoaJjieHnda Ccpoka AencTeus pa3peLleHnd,
NMPUHNMAaET pelleHne o NpoaneHnn pa3peLlleHnd, nn6o ob oTkase B npoaneHnn pa3peLllieHund.

lMpoaneHne cpoka OeNCTBUA paspeLleHns gonyckaeTcs Ha cpok He bonee 30 gHen.
PeweHne o npoaneHnn cpoka AenNcTBUs paspeLleHnst NpuHUMaeTcs YnpasneHnemMm OaunH pas.

r) B cnyyae npuHsaTUS YnpaBneHneM apxXuTekTypbl peLleHnst o npoasieHnm, nidopmMauus oo
N3MEHEHMUN CPOKa BHOCUTCS BO BCE 3K3EMMIISPbI Pa3peLLEHs U CKPENSieTcs NOANUCHIO
AOMMKHOCTHOrO nvua Ynpaenexusi. OauH ak3eMnnsip Bo3BpallaeTcs 3asBUTENHO.

B cnyydae nNpuHATUA pelleHnd 06 oTkase B npoaneHmn Pa3peLLIeHI/IFI yl'lpaBJ'IeHI/Ie yBegomMnaeT
3adaBuUTeENA nocpencTteBom (baKCI/IMI/IJ'IbHOIZ Nnnn Teﬂe(*)OHHOVI CBA3N (I/IJ'II/I MHbIM OOCTYMNHbIM
CI'IOCO6OM) O NPUHATOM peLeHnn N ToTOBHOCTU NMCbMEHHOIro OTBETA.

3asButensb 0643aH NonyyYnTb NMCbMEHHOE pelleHne 06 oTkase B NPOANEHNN Ha PyK/ B
TPEXAHEBHbIN CPOK N BOCCTAHOBUTL HapYyLUEHHOE B XOA€e 3eMIsiHbIX paboT 6naroycTponcTBO B
TeyeHue NAaTK gHen ¢ AaTtbl yBegoMneHnsa ob oTkase nocpenCcTBOM (PakCUMMUNBHOW Unn
TenedOHHOW CBA3MN.

Henonyqume NMNCbMEHHOro peLllueHnd 06 oTKkase B npoaneHnn He ABnAaeTca oCHoOBaHMEM ONA
npoaoInkKeHnAa Nnpon3BoacTBa 3eMJIAHBbIX pa60T.



PaspelueHne MoxeT ObiTb NepeodopMIEHO B Cry4asx:

- peopraHusaumm puanyeckoro nuua B oopme npeobpasoBaHns, U3BMEHEHUS ero
HanuMeHOBaHMS, ABMNAIOLLErocs 3aka3ymMkom paboT;

- 3aMeHbl NOAPSALAHON OpraHnu3aunmn, NPoM3BoasALLEN 3eMIISIHbIE paboThbl.

[nsa nepeocdopmneHns PaspelueHns 3assuTesib NpeacTasnseT B YnpasrieHue:

1) 3aaBneHue ¢ ykaszaHveM npuymnH nepeodopmneHuns PaspelueHus;

2) NOANMHHWK pa3peLLEeHNs Ha NPON3BOACTBO 3EMIISIHLIX U aBapUNHbIX paborT;

3) AOKYMEHTbI, NOATBEPXKAALWME He0BX0ANMOCTb nepeodopMnennsa PaspeLleHns.

YnpaBneHve B TedeHue Tpex AHeN Ha OCHOBaHUU NpeacTaBfIeHHOro 3asiBrIeHNS U JOKYMEHTOB,
noaTreepxaaroLmx HeobxoaMmMocCTb nepeodopmneHns PaspelleHns, NPUHUMaET peLleHne o
nepeodopmMmneHnmn PaspelueHns, nmbo o6 oTkase B nepeoopmMieHnn paspeLleHus.

PeweHune o I'IepeO(bOpMJ'leHI/IVI P33peLLIeHI/IFI NMPUHNMaETCA YHpaBneHmeM OAuH pas.

A) B cnyyae npuHaTtusa YnpaBneHmMem pelleHnsa o nepeodopMneHnm PaspelueHnsa OTBETCTBEHHbIN
crneumanucTt YnpaseHus rotoBuT 2 (ABa) ak3emMnrispa paspeLleHns Ha NpoM3BOACTBO 3eMMSHbIX
paboT no yTBepXXaeHHoM hopme (NpUnoXxeHne 2 K HacTosLWeEMY agMUHUCTPATUBHOMY
pernameHTy).

B cpok He no3gHee 3 (Tpéx) AHen Co OHA NPUHATUA yKa3aHHOro peLleHnst cneumanmnct
YnpaBneHusi ussellaeT 3asgButens NiobbIM JOCTYNHBLIM CNOCOOOM O FOTOBHOCTU
nepeodopMneHHoro PaspeLueHnsa Ha Nnpon3BoACTBO 3eMIISiHbIX paboT, a B cnyyae oTkasa B
BblAaye paspelueHus — YBegomneHne ob oTkase B Bblgaye paspelueHus (npunoxexHve 3 K
HacTosLeMy aAMUHUCTPATUBHOMY pernamMeHTy), B KOTOPOM NpuBoanTCS 060CHOBaHWE NpUYmnH
Takoro oTkasa.

B cnyyae npuHaTusa peweHuns ob oTkase B nepeodopmrieHmn Paspelwlenns YnpasneHue
yBEOOMNSAET 3aABUTENS NOCPEACTBOM (PAKCUMUIBHON U TeNedOHHOM CBA3M (MU NHBIM
AOCTYMHbIM CNOCOB0M) O MPUHATOM peLLEeHUM U TOTOBHOCTU MUCbMEHHOrO OTBETA.

3agasutenb 0683aH Nony4YnTb NMCbMEHHOE pelleHne 06 oTkase B nepeodopmneHnn PaspelueHus
Ha PYKM B TPEXOHEBHbLIN CPOK M BOCCTAHOBUTb HapYyLLUEHHOE B X04€e 3eMSIsHbIX paboT
©naroyCTponcTBO B TeYeHUe NATU gHEW C faTbl yBeJoMeHus o6 oTkase nocpencTBOM
drakCMMUITbHOW UK TenedOHHOM CBA3N.

HenonyyeHne nMcbMeHHOro pelleHust 06 oTkase B NepeodopMIIeHNN He ABMNSIETCS OCHOBaHWEM
ANsi NPOAOSKEHMS MPOU3BOACTBA 3eMIISIHbIX paboT.

e) Cnocobom dukcaumm pesynbtarta BbliMOMHEHNA agMUHUCTPATUBHOM NpoLeaypbl sBAsSeTCs
nonyyeHne 3asBuUTENEM 3K3EMNIIApa paspeLLeHns Ha NPOM3BOACTBO 3eMIsiHbIX paboT ¢
OTMETKOW O NpoaneHunn, nnbo pelueHme o6 oTkase B NPOASEHMM, pa3peLLeHme Ha NPON3BOACTBO
3eMnsHbIX paboT, nMbo yBegomneHne o6 oTkase.

3.1.6. MNpuem BbINONHEHHbIX PabOT NO BOCCTAHOBIIEHUIO ONaroycTpomMcTBa Unu OTKas B
npuvemMe BbIMOJIHEHHbLIX PAabOT NO BOCCTAaHOBNEHUIO 6naroycTtpomncTBa.



a) OcHoBaHMeM AN Havana agMUHUCTPaTUBHOW Npoueaypbl ABNSAETCH OKOHYaHMe Cpoka
aencteus PaspelueHns.

B cnyyae gocpoyHoro 3aBeplLueHus paboT 3asBuTenb NpeacTaBnseT B YNpaBrneHne n3BeLleHne o
rOTOBHOCTM 0O6bEeKTa K caade, ANs CornacoBaHus AaThl U BpEMEHM OCYLLECTBIEHUS MPUEMKM.

MakcrmanbHoe Bpemsi, 3aTpaymMBaeMoe Ha agMUHUCTPATMBHYIO npoueaypy no 3akpbiTUo
PaspeLueHunst unu noaroToBke oTkasa B NPMEME BbIMOMHEHHbIX paboT N0 BOCCTAHOBINEHUIO
GnaroycTponcTea, He JOIMKHO NpeBbilaTh 5 kKaneHaapHbIX gHEN.

6) MNocne okoHYaHMSA NPOM3BOACTBA 3EMISAHBIX PAbOT 3asBMUTENEM NPOMU3BOANTCHA KOMMIEKC
paboT No BOCCTAaHOBMEHMIO COCTOSIHWUS TEPPUTOPUN, TA30HOB, MOKPLITUSA AOPOr, BXOA0B B
noabesapl, 3efieHbIX HaCaXXAEHUN, MasnbIX apXUTEKTYPHbIX (POPM U T.A4., CyLLIECTBOBaBLLEro A0
Ha4ana npou3BOACTBa 3eMMAHbIX paboT, B 06beMe HapyLLueHHOro 651aroycTponcTBa n B CPOKM,
YyCTaHOBIEHHbIE pa3peLLeHneMm.

B) Cneumanuct YnpasneHna npuHUMaeT pelleHre o aaTe (BpemMeHu) nposeaeHns ocMoTpa
(obcnenoBaHnd) yyactka Nnpom3BoACcTBa paboT.

r) BocctaHoBneHnem ob6bekTa SABRSeTCs NPMBEAEHNE €r0 B COCTOSIHME, COOTBETCTBYOLLEE
AENCTBYIOLLEMY 3aKOHOAATENbCTBY, B TOM YMCIe AEACTBYIOWMM CaHUTapHbIM HOpMaMm Y
npasunam u ap. HOPMaTUBHOM U TEXHUYECKOW LOKYMEHTaLMW.

3eMnsHble pa6OTbI, npoeognMmblie B 3VIMHUI nepuon, A0JTXHbI ObITb BOCCTAHOBMEHDI U COaHbl
lepaBneHmo no akKTy B SMUMHEM BapuaHTe (SGCbII'IaHbI NEeCKOM, YJTOXEH N YNITOTHEH LIJ,e6eHb).

[MonHoe BOCCTaHOBIEHME HAPYLLEHHOMO B 3UMHUI Nepunog 6naroyCTponcTea A0SMKHO BbITb
BbINOJSTHEHO B CPOK A0 1 MIOHS NpeaCcTosLWero feTHero nepMoaa 1 c4aHo B OKOHYaTenbHOM
BapuaHTe YnpasneHuto.

Mocrne BbINONHEHUS MEPONPUSATUIA MO BOCCTAHOBNEHMIO BnaroycTpocTea, HapyLLEeHHOro npu
NPOM3BOACTBE 3EMISAHBbIX PaboT opraHn3aLms, OTBETCTBEHHAs 3a BOCCTaHOBMNEHME
GnaroyctponcTea, MHpopMUpyeT YNpaBrneHne o roTOBHOCTU OGBEKTOB K caave, Ans
cornacoBaHusi 4aTbl U BPEMEHU OCYLLECTBIEHMS MPUEMKU

A) Cneunanuct YnpaBneHus COBMECTHO ¢ 3asiButenem (npeacraButenemM 3aasutens) (npu
Heob6X0aMMOCTM) NPON3BOAMT NPOBEPKY ydHacTka paboT N0 BOCCTAHOBEHNIO HAPYLLUEHHOIO
GnaroycTtponcTtea u coctaBnsieT AKT N0 BOCCTaHOBEHNIO HApyLLEHHOro 6naroyctponcTea B
cBobogHon oopme B ABYX ak3emnnsapax. OouH 3K3eMNAp akTa OCTaeTcda B YnpasneHnn, BTOPOn
y 3assutens.

MognucaHme AkTa no BOCCTaHOBIIEHUIO HapyLeHHOro 6]'IaFOyCTpOI7ICTBa ABrseTcqda OCHOBaHMEM
O5nA 3aKpbITUA pa3pelleHnd Ha nNpon3BoacTBO 3EeMITAHBLIX pa60T Ha TeppuUTtopmnmn Ennsosckoro
ropoacKoro rocerieHun4.

B cnyyae, ecnu BbINonHeHHbIE paboTbl MO BOCCTAHOBIEHNIO 61aroyCTpoONCTBa BbINOMHEHDbI HE B
NonHOM 06beme, AKT MO BOCCTAHOBIEHUIO HAPYLLEHHOIo 6n1aroyCcTpoCcTBa HE COCTaBMAETCS, a
3as8BMTENIO HaNpaBnsieTCs OTKka3 B NPMEME BbIMONTHEHHbBIX PAaboT MO BOCCTAHOBIIEHMIO
GnaroycTtponcrea.

e) Cnocobom dukcauumn pesynbtaTa BbiNofHEHUS adMUHUCTPATMBHOWM NpoLeaypbl SsBNsieTcs
BpyYeHUe 3asBUTEN0 AKTa N0 BOCCTAHOBIIEHMIO HAapYLLEHHOro GnaroycTponcTea nmbo oTkasa B
npueme BbINONHEHHbIX paboT.



3.2. NMepeyeHb agMUHUCTPATUBHbLIX Npoueayp (AeMCTBUI) NpU NpeaoCcTaBNeHun
MYHMLMNaNbHbIX YCNYTr B 35IEKTPOHHOW chopme.

[Mpn npegocTaBneHnn MyHULMNANbHbIX YCIyr B 9NEKTPOHHON hopme 3asiBUTENO
obecneynBaeTcs:

3.2.1 nony4yeHne nHoOpMauum o NopsiAKe N cpokax NpeaocTaBneHns yenyru;
3.2.2 3anucu Ha npueM B YnpasreHue Asis nogayu 3asasneHus N JOKYMEHTOB;

3.2.3 npu HaNU4YnmM TeEXHUYECKOM BO3MOXHOCTU OLleHKa AOCTYMHOCTU U KayecTBa MyHUUMNansHON
ycnyru Ha ENTY, PIOTY;

3.2.4 pocynebHoe (BHecynebHoe) obxanoBaHme peLLeHnin n oencTeni (6e3nencrems) opraHa
(opraHmnsauum), LOMKHOCTHOrO Nuua opraHa (opraHmsauum) nmbo rocyaapcTBEHHOIO UK

MYyHUUMNArNbHOro cryXxatiero.

3.3. Nopspok ocywecTBNeHUss aAMUHUCTPaTUBHbLIX Npoueayp (AencTBUK) B INEKTPOHHOMU
¢opme, B TOM ynucne ¢ ucnonb3osaHuem ENMry v Pry.

3.3.1 lNony4eHune nHdpopmaunm o nopagke U Cpokax NpeaocTaBfieHNs yCryriu.

C ucnonb3oBaHneM eepanbHON U perMoHanbHOM rocyaapCTBEHHbIX MHAPOPMALMOHHBLIX CUCTEM
EMIY n PII'Y ocyuwecTenseTca MHpopMmpoBaHue 3asaBuTenen o nopsake u cpokax
npegocTaBneHus ycnyru.

Ha EMrY v PMI'Y pasmelsaetca cnegyrowaa nHgopmaums:

- UCYepnbIBAOLWNN NepedeHb JOKYMEHTOB, HEOBX0AUMbIX ANs NpedocTaBneHna MyHUUunanbHON
ycnyrun, TpeboBaHus K 0pOPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a TaK Xe nepeveHb JOKYMEHTOB,
KOTOpble 3aABUTENb BrpaBe npeactaBuTb N0 COOCTBEHHON MHULMATUBE;

- Kpyr 3asBuTenen;

- CPOK rnpepnocrtaslieHnA MyHl/ILl,I/II'IaJ'IbHOIZ YCInyru;

- pe3ynbTaTthbl NpeaoCcTaBneHnst MyHULMNANbHOW yCryr, NOPSAOK NPeacTaBneHns JOKyMEHTa,
ABNAOLLErocsl pe3yrbTaToM npegocTaBneHns MyHULMNansHOM yCnyru;

- I/IC‘-IGpI'IbIBGFOLLI,MVI nepeyeHb OCHOBaHu Ons OTKa3a B npegocrtaBlieHNN MyHI/ILI,I/lI'IaJ'II:HOIZ ycnyru,

- 0 NpaBe 3asABUTENS Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHue aencteun (besnenctens) un
peLLEHNIA, NPUHSATBIX (OCYLLLECTBNSAEMbIX) B XO4€ NPeaoCTaBNeHMs MyHULUNANbHOW YCIyri;

- C*)OprI 3adaBrieHUN, ncnosibdyemble rnpu npeaocraBiieHnn MyHI/ILl,I/lFIaJ'IbHOIZ ycnyru.

NHpopmaums Ha ENMIY v PITY o nopsigke n cpokax npegoctaBneHns MyHUUmMnansHOM ycnyru Ha
OCHOBaHWUN CBedEeHU, CoOAepKaLLMXcsa B rocygapCcTBeHHON MHopMaunoHHon cucteme PIy,
npegocTaBnsaeTca 3assuTento becnnartHo.

[locTyn k MHcopMaLmMKn 0 NpeaocTaBNeHN MyHULMNANbLHOM YCnyrn ocyllecTensieTcs 6e3
BbINONTHEHMS 3asIBUTENEM Kakux-nmbo TpebosaHuii, B TOM Yncne 6e3 ncnonb3oBaHus
nporpaMMHOro obecrneyeHusi, ycTaHOBKa KOTOPOro Ha TEXHUYECKME cpeacTBa 3asiBUTens TpebyeT



3aKrn4yeHna nNMueH3nMoHHOro Ui MHOro corrnatleHna C npaBoo6nap,aTeneM nporpamMmmMmHoOro
obecneyeHuns, npegycmMmartpuBatroLllero BanMaHmne nnatbl, permctpauunto nnm aBtopmnsauunto
3aaBUTENA UNU npeanoctaBrieHne MM nepcoHarlbHbIX AaHHbIX.

3.3.2 lNopsagok 3anucu Ha npuemM B YNpasrieHne ans nogadun 3asiBneHus 1 JOKYMEHTOB
nocpegcrtsom PIITY.

B uensx npegocraBneHns MyHUUMNANbHOM YCNyru OCyLLeCTBNSAETCH nNpuem 3assuternen rno
npegBapuTenbHOM 3anucu.

3anuncb Ha npuemM npoBoauTcs nocpencrTsom PICY.

3aasutento npegocrtaBiiaAeTcAa BO3MOXHOCTb 3alincu B nobble cBoboaHbIE AN npuemMa garty um
BpemMA B npenernax ycCtaHoBIIeHHOIo B yl'lpaBJ'IeHI/II/I rpacblea npuemMa 3asaBuUTENeEn.

YnpaeneHne He BnpaBe TpeboBaTb OT 3as89BUTENSA COBEPLUEHUS UHbIX AENCTBUIA, KpOME
NPOXOXAEHNSA NOEHTUPUKALUMU U ayTEHTUUKAUUN B COOTBETCTBUN C HOPMATUBHBLIMU NPAaBOBbLIMU
akTamn Poccunckon denepaummn, ykasaHusa Lenn npuemMa, a Takke npegocTaBneHns CBeAeHUN,
Heobxoa4MMbIX NS pacyeTa ANIMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbl He0H6X0ANMO
3abpoHunpoBaTb A4ns npuema.

3.3.3 OcyLecTBneHne oLUeHKM Ka4ecTBa NpeoCcTaBrneHns MyHULMNAansHOW YCyru.

[Mpn HanNMYUN TEXHUYECKOM BO3MOXHOCTU 3asiBUTENIO, B COOTBETCTBMM C MOCTAHOBIIEHMEM
MpaButenbctBa Poccuiickon ®epgepauum ot 12.12. 2012 Ne 1284 «O6 oueHke rpaxxgaHamm
3P PEKTUBHOCTU OEATENBHOCTU PYKOBOAUTENEN TEPPUTOPUANbHbIX OpraHoB heaeparibHbIX
OpraHoB UCMOMHUTENBHOW BNacTu (MX CTPYKTYPHbIX NOAPa3aeneHnin) u TepputopuanbHbIX
OpraHoB rocyapCTBeHHbIX BHEOOIKETHBIX (POHAOB (MX perMoHanbHbIX OTAENEHNUA) C y4eTOM
KayecTBa nNpefoCTaBNeHnsa MU rocyAapCTBEHHbIX YCIYr, a Takke 0 NPUMEHEHUN pe3yrbTaToB
YKa3aHHOW OLEHKM KaK OCHOBaHUS AN MPUHATUSA peLLEeHUI O JOCPOYHOM NpeKpaLLeHnm
NCNOJSTHEHUSA COOTBETCTBYIOLLMMUN PYKOBOAUTENAMUN CBOUX AOSMKHOCTHBIX 06A3aHHOCTEN»
npegocTaBnAeTCcs BO3MOXHOCTb OLEHUTb JOCTYMHOCTb M Ka4eCTBO NpeaoCcTaBeHuns
MYHULMNANBHOW yCryru ¢ ucnonb3osaHuem PrITY.

3.3.4 locynebHoe (BHecyaebHoe) obxanoBaHue peLleHnin n aencteuin (6esgencTems) opraHa
(opraHusauun), [OMKHOCTHOIO NLa opraHa (opraHnsauum) Nnbo rocyaapCTBEHHOMO UMK
MYHULMNANbHOTO CIy>KaLlero.

3agaBuTenb Brnpase ¢ ucnonb3osaHmem EMNIY u PMTY HanpaBuTb anoby Ha pelueHns n
aencteus (6e3gencTeuns) opraHa (opraHusaumm), LOMKHOCTHONO Nuua opraHa (opraHmsauun)
nmMbo rocyfapCTBEHHOIO UM MyHULMNANBHOIO Cry’aLuero.

NHdopmupoBaHmne 3asiButenien o nopsiake nogavm n paccMoTpeHUs xanobbl Ha peLLeHns v
aencteus (besgencrene) JOMKHOCTHBIX NUL, aaMUHUCTpaL MM EnnM3oBcKoro ropockoro
noceneHns, MyHUUMnNanbHbIX Cry>Kalmx, OCYLLECTBSETCA NOCPEeACTBOM pasMeLleHus
nHdopmauun Ha EMNIY v PMATY.

Mopsiaok obxxanoBaHUA pelleHnn n genctenin (6e3nencTenda) opraHa, NpeaocTaBisAoLWLEro
MYHULMNANbHYO YCRyry, a Takke AOMKHOCTHbIX ML agMUHUCTpaumm EnnsoBckoro ropoackoro
noceneHns ocyLLeCcTBNSIeTCS B COOTBETCTBUMN C HOPMATUBHLIMU MPaBOBLIMW akTaMu, NepeveHb
KOTOPbIX (C YKazaHMeM UX PEKBUINTOB M MCTOMHUKOB OduLManbHOro onybnmkoBaHms) pa3meLleH
Ha ETMIY n PTMIY (Ha ocHoBaHuK cBeaeHun, cogepxawumxca B PIY).



3.4. Oco6eHHOCTH BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencrteun) B
MHOroyHKLMOHaNbHbIX LeHTpax NpeaoCcTaBfeHUs rocyaapCTBEHHbIX U MyHULUNANbHbIX

ycnyr.

MpenoctaBneHne MmyHuumnansHon ycnyrn B MOL| KamuyaTtckoro kpass AQMUHUCTPATUBHBLIM
pernaMmeHToM He NpeayCMOTpPeHO.

3.5. I'Iop;l.qox ncnpaBneHunAa gonyuweHHbIX onevyaTokK n OWMOOK B BblAaHHbIX B pe3ynbTaTte
npepnocTtaBneHnsA MyHMLlMHaanOVI ycnyrun oOKymMmeHTax.

3.5.1. OcHoBaHMeM ns Havana agMUHUCTPATMBHOM Npoueaypbl ABASETCA NnpeacTaBneHne
(HanpaBneHune) 3aaBuTENEM B YNpaBreHne B Npon3BOSibHOM hopme 3asiBreHnss 06 ncnpasneHnm
oneyaTok u (Mnun) owmnboK, AONYLLEHHbBIX B BblAAHHbIX B pe3dynbTtaTte NpegocTaBneHus
MYHULMNANbHOM YCNyrM AOKyMEHTax.

3.5.2. Cneumanuct YnpasneHusa, OTBETCTBEHHbIN 3a NpefoCcTaBfeHne MyHUUMNansHOM yenyru,
paccMaTtpuBaeT 3asBrieHne, NpeacTaBNeHHoe 3asBUTenem, U NPoBOAUT MPOBEPKY YKa3aHHbIX B
3as1BNeHNN CBeAEHNN B CPOK, HE NpeBbILLaLWmin 3 pabounx gHen ¢ AaTbl permcrTpauumn
COOTBETCTBYHOLLErO 3asiBMEHNS.

3.5.3. Kputepumem npnHATUSA peLLeHns no agMMHUCTPaATMBHOW NpoLenype SBNAeTCa Hannime nnm
OTCYTCTBME TaKMX ONevaTok n (Mnn) omobokK.

3.5.4. B cny4ae BbiIsSIBNEHUS AOMYLLEHHbLIX ONeYaTok 1 (Unu) oLWMBOK B BbiAaHHBLIX B pe3ynbTaTte
npefocTaBneHNs MyHULMNANbHOW YCyrn AOKYMEHTax cneumanvcT YnpaBneHus, OTBETCTBEHHbI
3a npefocTaBreHne MyHULMNAnbHOM YCNyr, OCYLLECTBISIET UCNPaBeHNe N 3aMeHY yKa3aHHbIX
[IOKYMEHTOB B CPOK, HE MpeBbIatoLmin 3 pabounx AHen ¢ MOMEHTa permcTpaumm
COOTBETCTBYHOLLENO 3asIBIEHMSI.

3.5.5. B cny4ae oTcyTCTBUSA onevaTok un (Mnn) owmbok B AOKYMEHTAX, BblAaHHbIX B pe3ynbTaTte
npeaocTaBneHnsa MyHULMNanbHOW yCrnyrn, cneynanucTt YnpasneHns, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHMUMNanbHOW yCcrnyru, NMCbMEHHO coobLiaeT 3asBuTento o6 oTCyTCTBUU
Takux onevyaTok u (unm) owmnboK B CPOK, HE NpeBbiwarwmi 5 pabounx gHen ¢ MOMeHTa
perncTpauumn CoOoTBETCTBYIOLLENO 3asiBlIEHUS.

3.5.6. Pe3ynbTaToM agMUHUCTPATUBHOM Npouenypbl ABNAeTCS Bblgaya (HanpasneHue)
3a8BUTENO UCNPABNEHHOro B3aMeH paHee BblaHHOIro JOKYMEHTa, ABMNALWErocs pesynstatomMm
npeaocTaBnNeHNa MyHMLMNANbHOW yCyrn, Unn cooduieHne o6 oTCYyTCTBMM Takux onevaTok u
(vnun) owmnboK.

4. MopsaaoK ocyLlecTBrEeHUs1 TEKYLLEro KOHTPOA 3a COGN0AeHMEM U UCNOSNTHEHUEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU NIULLAMM NONOXEHMA aMUHUCTPATUBHOIO perfamMmeHTa u
MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, yCTaHaBNMBaKLWMUX TpeboBaHNA K NpeaoCcTaBleHUI0

MYHULMUNANbLHOMN YyCNyru, a Takke NPUHATUEM UMM PELLUeHUN.

4.1. NopAaaoK ocyLleCcTBNEHUA TEKYLLEero KOHTPOsA.

TeKyLwmi KOHTPONb 3a cobngeHMeM NocneaoBaTENbHOCTN AENCTBU NO NPeOCTaBNEHUNIO
MYHULMNANbHOW yCnyru, onpeaenéHHbIX HacToAWMM AOMUHUCTPATUBHBIM PerfameHToMm, 3a
NOSTHOTOM M Ka4eCTBOM NPefoCTaBNEHUS MyHULUMNANBHOW YyCNyru, AENCTBUSIMI crieumanucrta

YnpaBneHusi (aanee — AOMKHOCTHOE NNLI0) OCYLLECTBIISIETCS PYKOBOAMTENEM YNpaBreHus.

TeKyLLI,I/II7I KOHTPOIJ1b 3a npeaocrtaBlieHNeEM MyHI/ILI,l/lI'IaJ'IbHOIZ YCIyrun oCywlecTBIiAeTCAd B cbopme



perynsipHbIX NPoOBEePOK COBNOAEHUS U UCTIONHEHMS HacTosiIwero AQMUHUCTPATUBHOIO
pernameHTa.

4.2. Mopsaok n NnepuoauvYHOCTb OCYLLECTBIEHUSA NNTaHOBbIX U BHENNTAHOBbLIX NPOBEpPOK
NONTHOTbI U KaYyecTBa NpefocTaBlieHUst MyHULMNanbHOM YCNyru, B TOM YKucne NopsaaokK u
¢opMbI KOHTPOSA 3a NOSTHOTOW U Ka4eCTBOM NpeaoCTaBlIeHUs MyHULUNanbHOM YChyru.

[MopsiaoK ocyLLeCTBIIEHUS MPOBEPOK MOXET HOCUTL MIaHOBbLI XapakTep (OCYLLEeCTBATLCA Ha
OCHOBaHWUN yTBEPXOEHHOro rpadouka npoBeaeHnst MPOBEPOK) U BHEMNSTAHOBLIN Xapaktep (no
KOHKpPETHbIM 0BpaLLeHNsIM 3aMHTEPECOBAHHbIX NNLY).

Mpwn NpoBepke MOryT paccMaTpmBaTbCHA BCe BOMPOCHI, CBA3aHHbIE C NPeAoCTaBNEHNEM
MYHULMNANbHOW ycryrn (KOMMNIIeKCHbIE NPOBEPKM), UK OTAENbHbIE BONPOCHI (TEMaTUyeckmne
NPOBEPKN).

4.3. OTBeTCTBEHHOCTb AO/MKHOCTHbLIX NUL YnpaBreHus 3a pelieHusa u AemcTeus
(bespencTBMe), NnpuHUMaemMble (ocylecTBNsieMble) UMM B Xo4e npeaocTaBneHuns
MyHULUMNaNbLHOM YCNyru

[lOMmKHOCTHOE N0, OTBETCTBEHHOE 3a NPEAOCTaBIEHNE MYyHULMNANBLHON YCNyrn, HECET
nepcoHanbHy0 OTBETCTBEHHOCTb 3a CPOKW M NOPSAOK UCMONMHEHWS KaXKao agMUHUCTPaTUBHOM
npoueaypbl, ykazaHHoW B AQMUHUCTPATMBHOM perfiameHTe.

I'IepCOHaanaﬂ OTBETCTBEHHOCTb AOOJTKHOCTHOIO JILia 3aKpeniAaeTca B ero OOIMKHOCTHOM
MHCTPYKUMN B COOTBETCTBUU C Tpe6OBaHI/IFIMI/I 3aKoHodaTesrbCTBa.

[lOMmKHOCTHbIE NMLA HEeCyT NepcoHarnbHy0 OTBETCTBEHHOCTb 3@ MOSTHOTY, rPaMOTHOCTb U
AOCTYNHOCTb NPOBEAEHHOTO KOHCYNbTUPOBaHUS, MOMHOTY COOpPaHHbIX JOKYMEHTOB, NPaBUIIbHOCTb
nx ogopmMreHus, cobniogeHns TpeboBaHMn K JOKYMEHTaM, 3a NPaBUITbHOCTb BbINOSHEHUS
npoueayp no Npuémy, KOHTPOIto 3a cobnogeHnem TpeboBaHUI k cocTaBy LOKYMEHTOB.

Mo pesynbTtatamMm I'IpOBe,D,éHHbIX NnpoBEepPOK, B Clly4Hae BblABJIIEHNA HapyLIJeHMVI npas 3asBuUTENEN,
ocyulecTBraeTcd npueneyvyeHne BUHOBHbIX JTUL, K ﬂ,I/ICLI,I/II'IJ'IVIHapHOIZ OTBETCTBEHHOCTU B
COOTBETCTBUN C ,EleVICTBleU.lMM 3aKoHOOaTeENIbCTBOM.

4.4. NonoxeHnA, xapakTepusyllLime TpeboBaHUA K NopsaaKy n dopmMmam KOHTpons 3a
npepocTaBneHMEM MyHULMNANbHOW YCIyru, B TOM YMCIie CO CTOPOHbI rpaxaaH, ux
06beaguHEeHUN U opraHn3auuvmn.

4.4.1. KOHTporb 3a NOMHOTOW U Ka4eCTBOM MpeaocTaBneHna MyHUUunanbHoOW yenyru
OCYLLEeCTBNAETCA Ha OCHOBAHUN HOPMATUBHbIX aKTOB AOMUHUCTPaLMK U obpaLLeHni
3aMHTEpPEeCOBaHHbIX AL, B LEeNSAX BbISBEHNA U YCTPAHEHUS HapyLLIEeHU NpaB 3asBuUTenen,
cogepxawmx xanobbl Ha gencTena (6esgencTeme) AOMKHOCTHOrO NiMua, a Takke NpoBepPKn
NCMNOJSTHEHUS NONOXEHNN AOMUHUCTPATMBHOIO perfnaMmeHTa.

4.4.2. paxnaHe, nx o0 beaAnHEHNA N OpraHM3aumMm UMEKT NPaBo Ha NodbIe, NPeayCMOTPEHHbIE
AENCTBYIOLINM 3aKOHOA4ATENbCTBOM, (POPMbl KOHTPOMS 32 AEeATENbHOCTLIO AOSMKHOCTHOMO Nmua
npu NpegoCcTaBNeHUM MyHULMNANbHON YCITYTN.

5. flocyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 06XanoBaHUA peLleHn U AeNCTBUN
(6bespencTBUA) opraHa, NnpefoCTaBAAIOWEro MyHULUNAaNbHYO YCNyry, a Takke Ux
OOMKHOCTHbIX NUL,.



5.1. UHdbopmaumsna ansa 3aMHTepecoBaHHbIX NUL, 06 nX NpaBe Ha AocyAebHoe (BHecyaebHoe) oGxanoBaHue AencTBUA (6e3pencTeus) u (unum)
peLlleHn, NPUHATBIX (OCYLECTBIEHHbIX) B X0A€e NpeAoCTaBNeHUsi MyHULMNanbHOW yCnyru.

3asaBuTenb BnpaBe NoAaTh Xanoby Ha pelleHue v (unu) aencTeuA (6esgencTBre) opraHa, NpPefoCTaBNAOLWEro MyHMLMNaNbLHYO ycnyry, a Takke
ero AOMKHOCTHbIX NULL, MyHULMNaNbHbIX CRyXalmx Npyu npeaocTaBneHnn MyHULUNanbHOW YCNyru, B Cneayowmx cnyyasx:

1) HapyLLEeHne cpoka permcTpalumn 3anpoca 3asBuTens o NpeaocTaBneHUN MyHULMNANbHOM
ycnyru;

2) HapyLlleHne CpoKa npeaocraBlieHNA MyHVILl,I/II'IaJ'IbHOI7I ycnyru,

3) TpeboBaHue y 3a8BUTENSA LOKYMEHTOB UM MHpopMaLnn iMbo OCyLLECTBEHUS AENCTBUMN,
npeacTaBneHne nnu ocyLLecTBreHne KOTOPbIX He NPeayCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMU
aktamu Poccurckon deneparmm, HopmaTMBHBIMU MPaBOBbIMU akTaMmn KamyaTcKoro kpas,
MYHULMNANbHbIMX NPABOBbLIMM akTamun N5 NpegoCTaBneHns MyHULMNAansHOW YCyru;

4) OTKa3 B npneme AOKyMeHTOB, npeaocrtaB/ieHNne KOTOPbIX NpeayCMOTpPpEeHO HOPMAaTUBHbIMUA
npaBoOBbIMAN akKTaMu Poccuinckon dJe,D,epau,vlvl, HOPMAaTUBHbLIMI NMPaBOBbIMU aKTaMM KamuyaTckoro
Kpad, MyHunuunanbHbIMA NMpaBoOBbIMKX akKTaMu A5A npeocTtaBiieHuns MyHMLlMHaﬂbHOIZ ycnyru, 'y
3adaBUTENA,

5) oTka3 B npegocTaBneHnn MyHULMNAanbHOW yCyrn, eCriv OCHOBaHUA OTKa3a He NpeayCMOTPEHbI
dheneparnbHbIMW 3aKOHAaMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHBIMU
npaBoBbIMW akTamu Poccurckon defepaumm HopmaTMBHbIMU NMPaBoBbIMM akTamy KamyaTckoro
Kpasi, MyHMuunanbHbIMU NPaBoOBbIMU aKTaMMu;

6) 3ane6OBaHV|e C 3adaBuUTENA npu npenocrtasiieHnn MyHVILl,I/II'IaJ'IbHOI7I ycnyru nnarthbl, He
I'IpeﬂyCMOTpeHHOIZ HOPMaTUBHbLIMU NPaBOBbIMN aKTaMM Poccuinckon dJe/J,epau,l/lvl, HOPMaTUBHbLIMU
npaBoOBbIMAN akKTaMu KamuyaTtckoro Kpad, MyHnuunanbHbIM NMpPaBOBbIMU aKTaMW;

7) oTka3 opraHa, NpeAoCTaBNSOLWEro MyHULMNanbHy0 YCnyry, AOMKHOCTHOrO fnuLa opraxa,
NpeaoCcTaBnSLEro MyHULMNANBbHYIO YCNYry B MCNPaBREHUN AOMYLLEHHbIX UMW ONeYaTokK U1
OLUMBOK B BblAaHHbIX B pe3yrbTaTe npegocTaBneHns MyHULMNanbHOM yCnyrn JOKyMeHTax nmobo
HapyLUeHNe YCTaHOBMEHHOro Cpoka Takux UCNpaBneHuN;

8) HapyLLeHWe cpoka Unu nNopsiaka Bbidayum JOKYMEHTOB MO pe3ynbTaTtam NpefocTaBleHNs
MYHULMMANbLHON YCNyru;

9) NnpuocTaHoBMEHNE NPeLOCTaBNEHNUS MyHMUMNANBHOW YCINYrn, €CN OCHOBaHUS
NPUOCTAHOBIEHNA HE NPeayCMOTPEHbI peaepanbHbIMU 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUN
C HUMWN UHBIMWU HOPMATUBHBIMM NpPaBoOBbLIMKN akTaMn Poccunckon degepaumnm, 3aKkOHaMn U UHbIMU
HOPMaTMBHbLIMW NPaBOBbIMK akTaMy KaMyaTCKoro kpasi, MyHMUmunanbHbIMU NPaBoOBbIMW akTaMu;

10) TpeboBaHue y 3aaBUTENS NPY NPeaoCTaBAeHUN MyHULMNANbHON YCyrM JOKYMEHTOB UK
MHOpMaLMK, OTCYyTCTBME U (UNN) HELOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuch npu
nepBoHayvanbHOM OTKase B NpuemMe JOKyMEHTOB, HEOOX0AUMbIX ANsi NpeaoCTaBeHus!
MyHULMMNAnNbHOM ycnyru, Nnbo B NpeaocTaBneHn MyHULMMNANsHOM YCNyrn, 3a UCKIIYEeHEM
CreayroLwumx cryvaes:

a) u3MeHeHve TpeboBaHU HOPMATUBHbIX NMPABOBLIX AKTOB, KAaCalLLMXCsl NpeaocTaBneHuns
MYHUUMNAnbHOW yCryru, nocre nepBoHavanbHON Nofayn 3asiBfeHnst o npeaocTaBneHmm
MYHULMNANbHOW YCyru;

6) Hanun4yne owmnbok B 3asiBNEHUN O npenocrtaBlieHNN MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn n oOKyMeHTax,



NoAdaHHbIX 3asAaBUTENEM NOCIie NepBoHavyalibHOro OTkasa B npnemMe JOKyMEeHTOB, HeobXxoauMbIX
and npeanocrtaBlieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru, nn6o B npegocrtaBiieHN MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrmm
N He BKJTHOYEHHbIX B I'Ipe,D,CTaBJ'IeHHbIIZ paHee KOMNNEeKT OJOKYMEHTOB;

B) UCTEYEHNE CpoKa AEeNCTBUS [OKYMEHTOB UNN N3MEHeHWe nHdopMauum nocne
nepBOHaYasnbHOro oTkasa B NpUemMe JOKYMEHTOB, HEO6X0AUMbIX ANs NpeaoCcTaBneHus
MyHUUMNansHOW ycnyru, nnbo B NnpeocTaBneHnn MyHULMNanbHOW yCryru;

r) BbiIBNeHME AOKYMEHTaNbHO NOATBEPXKAEHHOrO (hakTa (MpM3HaKoB) OLWMBOYHOIo nnn
NPOTUBONPAaBHOIO AenCTBUA (6e30encTBums) AOMKHOCTHOMO Nuua opraHa, NpeaoCcTaBnsioLwero
MYHULMNANbHYIO YCryry, MyHALMNansHOro cryatuero, npy nepBoHavyarbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMbIX A51s NpefoCcTaBNeHns MyHULMNansHon ycnyru, nubo B
npegocTaBneHnn MyHUUMNanbHOW yCnyru, o 4em B MMCbMEHHOM BuAE 3a NO4NMUCHIO
PYKOBOAUTENS OpraHa, NpegocTaBAoLWero MyHUUMNanbHY YCryry, npy nepBoHavanbHOM
OoTKa3e B Npueme JOKYMEHTOB, He06XoaMMbIX A58 NpeaocTaBneHnss MyHULMNansHoOM ycnyru,
yBeJOMISieTCs 3asBUTErb, a Takke NPUHOCHATCS U3BMHEHWS 3a JOCTaBMEeHHble HeyaobcTBa.

5.2. OpraHbl agMMHUCTpauumn ENn3oBCKOro ropoackoro nocenieHMsa 1 ynorHOMOY€eHHble Ha
paccMoTpeHue Xanobbl nuua, KOTopbiM MOXeT ObITb HanpaBrieHa Xanoba 3asBuTens B
nocynebHom (BHecynebHOM) nopsake.

5.2.1 )Kano6a nopaeTcs B opraH, npeoCTaBMnsAWMIA MyHULMNANbHYO yenyry. XKano6bl Ha 4eCTBUS U peLleHUsl, TPUHATLIe PpyKOBOAUTENEM
YnpaBneHus, AOMMKHOCTHbIMM NMLAaMKM YnpaBneHus, NnoaarTcA Ha UMA Maebl agMUMHUCTpauun EnnsoBckoro ropoackoro noceneHus.

Xano6a moxeT 6bITb HanpaBneHa No no4Te, No 3MIeKTPOHHON NouTe, Yepe3 ouLManbHbIA CalT opraHa, NpPefoCTaBMAOWEro MyHMLUMNanbHy
ycnyry, nocpeactsom ENMIY, PMIY, a Takke MoxeT 6bITb NPUHATa NP NMNYHOM NpuemMe 3asBUTENSA.

YKanoba gomkHa cogepxaTb:

1) HanmeHoBaHWe opraHa NpeaoCcTaBMBLLErNO MYHULIMNANbHYIO YCryry, JOIMKHOCTHOro nuua
opraHa, NnpefoCcTaBnALLEro MyHULUUNANbHY ycnyry, MMbo MyHUUMNansLHOro Cnyxatlero,
pelueHnsa n gencteuns (6esgencTeme) KOTopblX 06XanyTcs;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee — NP HanMyumn), CBEAEHNA O MECTE XUTENbCTBA
3asBUTENS, a Takke HoOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOM
MoYTbl (MPU HANU4YMN) U NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET
3asABUTENIO;

3) ceeaeHns 06 obxanyemblx pelleHusx n oencTeusx (besgencTenm) opraHa,
nNpeaoCcTaBNALLEro MyHUUMNanbHy yCryry, AOMKHOCTHOMO Nuua opraHa, npegocTaBnsioLwero
MYHUUUMNAMNbHYI YCNyry, cneunanucTa opraHa, NpeaoCTaBnsowLero MyHuuunanbHyo yenyry;

4) 0oBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrMaceH C peleHnem 1 4encTBuem
(GespenicTBnEM) OpraHa, NpeaoCTaBnsALWEro MyHULMNANbHYIO YCyry, AOMMKHOCTHOro nuua
opraHa, NpeAoCTaBnAOLWEro MyHMUMnanbHy yCnyry, cneumanucTta opraHa, npeoCcTaBuBLLErO
MyHUUMNanbHyo ycnyry. 3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHThI (NMpy Hanuyum),
noaTeepXaaoLwmne 4OBOAbI 3asBUTenNst, NMB0 UX Konuw.

B cnyyae HeobxogMmocTy B NOATBEPXKOEHME CBOUX AOBOAOB 3adBUTENb NpuaraeT K
nMcbMeHHOMY obpalleHunto (kanobe) JOKYMEeHTbl U MaTepuasbl IMbO UxX Konuu.

5.2.2 Cpoku paccMoOTpeHUs XKanoobil.

>Kanoba, nocrtynmeLliad B agMMHUCTpaUnio Enn3oBCcKOro ropoackoro noceneHuns, nognexuT



perncrtpaunm He nosgHee cnenyruiero pa6oqero OHA CO OHA ee NOoCTynJeHnA.

Xanoba noanexuT paccMOTPEHUIO YNONTHOMOYEHHBIM AOMMKHOCTHBLIM NIULIOM, HaZleNeHHbIM
MOSTHOMOYUSIMM MO PACCMOTPEHMUIO anobbl, B Te4eHne NaTHaguaTn pabounx aHen co aHs ee
permcTpauuu, a B criyvyae obxanoBaHus oTkasza opraHa, NpeAoCTaBnsoWero MyHMuunanbHyto
ycnyry, yNnosIHOMOYEHHbIX AOMMKHOCTHbIX MWL, OpraHa, NpeAoCTaBNSOLEro MyHULMNanbHy
ycnyry, B npueme AOKYMEHTOB Yy 3asBUTENSA MO0 B MCNpaBNEHUN JOMYLLEHHbIX ONeYaTok u
OLIMBOK Unu B cny4vae obxanoBaHUsi HAPYLLEHMS YCTAHOBMEHHOIO CpoKa TakMxX UCNpaBeHnn — B
TEeYeHUM NSTN paboumnx OHEN Co OHS perncTpaumu.

BHeceHne nameHeHuii B pe3ynbTaT NpeaoCcTaBrneHns MyHUUUnansHOM yCnyru B Lensx
McnpaBneHnst OOMYyLLEHHbIX ONeYaTok U OLIMGBOK OCYLLECTBNAETCA aaAMUMHUCTpaumnel Ennsosckoro
rOPO/ICKOro NOCerneHnsi B CPOK He Bonee 5 pabounx aHei.

5.2.3 UcuyepnbiBarowmm nepevyeHb OCHOBaAHUM ANA OTKa3a B PaCCMOTPEHUMU XKanoobbl
(npeTeH3nn) NGO NPUOCTAHOBIIEHMA €e PaCCMOTPEHUS.

YNONHOMOYEHHbIM AOMKHOCTHBIM NNLOM NG00 OopraHom, HageneHHbIM NMoJIHOMOYUNAMMU MO
pacCMOTPEHUIO Xanobbl, OTKa3blBaeTCcs B yaoBNETBOPEHUN Xanobbl B cnegyrwmnx cny4vanx:

1) HanNU4Yne BCTYNMBLLETO B 3aKOHHYIO CUIY peLleHunst cyaa, apbuTpaxHoro cyaa no xanobe o Tom
Xe npegMeTe M Mo TEM Ke OCHOBaHUAM;

2) nogaya »xanobbl NMLOM, NONIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOpsAKe, yCTaHOBEHHOM
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

3) Hannume peLueHus o xanobe, NPUHSTOro paHee B COOTBETCTBUM C TPEOOBaHUSIMM HACTOSALLMX
MpaBun B OTHOLLEHWUM TOrO XXe 3asiBUTENst U MO TOMY e npeaMeTy Kanoobl.

YNONHOMOYEHHbIM AOSMKHOCTHBIM NIULLIOM nn6o OopraHom, HageneHHbIM NMoJIHOMOYUNAMMU MO
pacCMOTPEHUIO XanooObl, xanoba octaensetca 6e3 paccMoTpeHnd B crieqyrunx criydadx:

1) Hannume B xxanobe HeueH3ypPHbIX TMO0 0CKOPOUTENBHBLIX BbIpaXXEHUN, YIPO3 XNU3HWU, 340POBbIO
N NMYLLLECTBY AOMKHOCTHOrO fMLa, a TaKkkKe YS1EHOB €ro CEMbH;

2) OTCYTCTBUE BO3MOXHOCTU MPOYMTaTh Kakyo-rimbo 4YacTb TEKCTa xanobbl, hamunuio, ums,
OTYEeCTBO (NpW HanMM4MKM) n (MNK) NOYTOBLIN apec 3asiBUTENS, YKa3aHHble B Xarnobe;

3) ecnu B NCbMEHHOM 0bpalLleHnn He yKa3aHbl hamunus rpaxgaHuHa, HanpaBuBLLIETO
obpalleHne, n NOYTOBLIN aapec, MO KOTOPOMY AOSKEH ObITb HanpaBfeH OTBET Ha obpaLleHmE;

4) ecnu xanoba nogaHa 3aaBuTeNeM B OpraH, B KOMNETEHLUIO KOTOPOro He BXOAUT NPUHATHE
peweHuns no xxanobe. B atom cnyyae B TeveHne 3 pabounx gHeEN Co OHS ee perncrpaumm
yKa3aHHbI/ opraH HanpasnseT xanoby B yNOSIHOMOYEHHbIV HA ee pacCMOTPEHNE OpraH U B
NMCbMEHHOW hopMe MHPOpMUPYET 3aaBUTENS O NepeHanpasneHnn xanobsbl;

5) ecnu B ncbMeHHOM 0bpalLlleHnn 3asiBUTENS COAEPXKMTCS BOMPOC, Ha KOTOPLIA eMy
MHOroKpaTHO JaBanucb NMCbMEHHbIE OTBETLI MO CYLLIECTBY B CBSI3W C paHee HanpaBnisieMbIMy
obpalleHnsaMK, 1 Npu 3TOM B obpalleHnn He NPUBOAATCS HOBbIE AOBOAbI UM 06CTOATENLCTBRA,
MmaBa agMUHMCTpaumm ENnM3oBcKOro ropockoro noceneHusi, pykoeoautens YnpaBneHust nmoo
YNOSIHOMOYEHHOE Ha TO NULIO BripaBe NpPUHSTL pelleHrne o 6e30CHOBaTeNbHOCTN 04YepeaHOro
obpalleHus 1 NpekpaLleHnn Nepenmnuck1 ¢ 3asiBUTeNem No JaHHOMY BONPOCY NPW YCNOBUK, YTO
ykaszaHHoe obpallieHne 1 paHee HanpaBnsemMble obpalleHms HanpaBnsnMcb B aAMUHUCTPALMIO



Ennsosckoro ropoacKoro noceneHuns, YHpaBneHme nnn ogHOMy U TOMY XXe OOJIKHOCTHOMY NNy,

6) ecnn OTBET MO CYLLECTBY NOCTaBNEHHOro B obpalleHnn Bonpoca He MoXeT ObiTb AaH 6e3
pasrnalleHust CBeAeHMIN, COCTaBMSOLNX FOCY4APCTBEHHYIO UITN UHYIO OXpaHSEMYHO
denepanbHbIM 3aKOHOM TalHy, rpaXxaaHuHy, HanpasmBLueMy obpalleHne, coobliaeTcs o
HEBO3MOXHOCTW AaTb OTBET MO CyLEeCTBY NOCTaBEHHOIO B HEM BOMpPOCa B CBA3N C
HeJonyCTUMOCTbLIO pasrfalleHns yKasaHHbIX CBEAEHUN.

5.2.4 Mo pe3ynbTatamMm paccMOTpeHUsi obpallueHus Kanodbl yNOSIHOMOYEHHbIM
BOMKHOCTHbIM JIMLOM agMUHUCTPaUuM ENM3oBCKOro ropoackoro noceneHus, HagesneHHbIM
NOJTHOMOYUSAMM NO PACCMOTPEHUIO XKanoobbl, NPMHMMaET OAHO U3 CreayLWUX pPeLleHUN:

1) »xanoba ygoBneTBopsieTcs, B TOM 4ucne B oopMe OTMEHbI MPUHATOrO peLleHns, NcnpaBneHus
AONyLEHHbIX OpraHoM, NpefoCTaBnASWMM MyHULMNASbHYIO YCNYry, orneyaTok 1 onbok B
BblAaHHbIX B pe3yrnbTaTe NpeaocTaBneHns MyHuumnanbHom ycryrim JOKyMeHTax, Bo3Bparta
3a8BUTENIO0 JEeHEXHbIX CPEACTB, B3UMaHWe KOTOPbIX HE NpegyCMOTPEeHO HOpMaTUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HopMaTMBHLIMM NPaBOBLIMU akTamu KamyaTckoro
Kpasi, MyHMuunanbsHbIMU NPaBoOBbIMU aKTaMMu;

2) B yAOBNeTBOpeHUM xanobbl 0TKasbiBaeTCs.
5.2.5. Nopsaok nHcpopmmpoBaHUs 3asaBUTENSs O pe3ysibTaTaX pacCCMOTPEHUSA XKanobbl.

He nosgHee gHA, cneaylowero 3a AHEM NPUHATUA peLleHnst, 3asBUTENO B MMCbMEHHON UK
3NEKTPOHHOM hOpME HaNPaBSETCA MOTUBMPOBAHHbIA OTBET O pe3yfbTaTtax pacCMOTPEHMS
»Kanoobl.

1) B cny4yae npusHaHus xanobbl noanexallern yoqoBneTBOPEHWIO, B OTBETE 3asiBUTENIO AaeTcs
NHOPMaLMS 0 OENCTBUSIX, OCYLLECTBIISIEMbIX OPraHOM, NPEAOCTaBNAIOWMM MYHULMNANBHYHO
ycnyry, B Liensix HeaaMeaIMTeNbHOro YyCTpaHeHUs! BbIIBNIEHHbLIX HAPYLLEHWI NPU OKa3aHUn
MYHULMNANbHOM YCyru, a Takke NPUHOCATCS U3BUHEHWS 3a AOCTaBNEeHHble HeyfobcTea u
yKasblBaeTcs MHbopmaums 0 AanbHenwmnx JeNCTBUSIX, KOTOpble He0BX0AMMO COBEpPLUNTL
3as8BUTENIO B LENSX NONyYeHUss MyHULMMNANbHOW YCNyru.

2) B cnyyae npu3HaHus xanobbl He noanexalleln yaoBNeTBOPEHWIO, B OTBETE 3asiBUTENHO,
AaloTcs apryMEeHTUPOBAHHbIE PA3bACHEHWUSI O MPUYMHAX NPUHATOrO PELUEHUS, a Takxke
NHOopMaLUs o0 nopsiake 06xanoBaHUS NPUHSATOIO PeLLEHNS.

5.2.6. NpaBo 3asaBUTENA Ha Nony4YeHne nHpopmaLmm n AOKYMEHTOB, HeOOXoaAUMbIX AnA
060CHOBaHUA U PaCCMOTPEHUA Xanobbl.

NHpopmaums n 4OKyMeHTbI, HeobxoauMble At 000CHOBAHUA U paCcCMOTPEHNSA Kanobbl
pasmeLllalTcs Ha odmunanbHOM canTe agMuUHUCTpauum EnmMs3oBCcKkoro ropoackoro NnoceneHus, Ha
EMry, PII'Y, a Takke MoxeT BbITb coobLLEeHa 3asBUTENO B YCTHOW U/UIX MUCbMEHHON bopMe.

3asBuTENb MMEET NPABO Ha MNONyYeHne ncyepnbIBaoLen MHopMaLmm U JOKYMEHTOB,
HeobxoaMMbIx Ana 060CHOBaHNA N pacCMOTPEHUS XKarnoobl.

Mpw nogaye xanobbl 3asBUTENb BNpaBe Nofy4nTb crieaytoLLyo MHOOopMaLmio:
- MECTOHaXOXAeHWe aaMUHUCTpaUmMm ENnM3oBCKkoro ropoackoro NoceneHust n YnpaeneHus;

- Nnepe4vyeHb HomMmepoB TeJ'Ie(*)OHOB Ond nornyyvyeHund cBefeHnn o npoxoxageHun npoueayp no



pacCMOTPEHWUIO »anobbl;

- dbamMunuu, UMeHa, oT4eCcTBa U AOSMKHOCTM PyKOBOAMUTENEN aaMUHUCTPaL MK EnnsoBckoro
FOPOACKOro NOCeneHus 1 YnpasneHus, KoTopbiM MOXeT ObiTb HanpasneHa xanoba.

Mpun nogaye anobbl 3asiBUTENb BMpaBe NOy4YnTb KONUU JOKYMEHTOB, MOATBEPKAALLNX
obxanyemoe gencreue (6esgencrane), peleHne oSMKHOCTHOro nuua.

3asBuTensb MMeeT NpaBo Ha NonyyeHne NHopMaunm 1 JOKYMEHTOB, HEODXoaUMbIX ANnd
0BOCHOBaHNA N pacCMOTPEHUS xarnobbl, NPy YCNoBuK, YTO 3TO He 3aTparveaeT npasa, cBoOoAb! U
3aKOHHbIE MHTepeChl APYrUX NUL, U YTO YKasaHHble JOKYMEHTbI He coaepaT cBeeHus,
COCTaBNAKLLME rOCYAAPCTBEHHYIO UMW MHYIO OXpPaHAEMYI0 3akoHoaaTenbcTBoM Poccuinckon
denepaumm TanHy.

5.2.7. NMopspok o6xxanoBaHus pelueHns no xanobe.

3agaBsuTenb Brnpaese ob6xanosaTb peLleHusl, NPUHATbIE B XOA4E UCMNOMHEHNA MYHULMNANTbHON
ycnyrun, gencteus (6esgencramne) ynosTHOMOYEHHbIX LOMKHOCTHBIX NML OpraHa, NpegoCTaBUBLLETO
MYHULMNANbHYO YCIYry U peLleHuns no xanobe BbIlWeCToAWMM OOMMKHOCTHLIM nuuam nmbo B
cynebHom nopsiake, yCTaHOBIIEHHOM AENCTBYIOLWNM 3aKkoHOAAaTeNLCTBOM Poccunckonm
depepauymm.

B cnyyae yctaHoOBReHWsi B Xo4e Unu no pesynbTaTaM paccCMOTPeHUs xanobbl NpM3HakoB cocTaea
aAMUHUCTPATMBHOIO NPaBOHaPYLUEHUS UMW NPEeCTynneHns agMUHUCTpaums Ennsosckoro
ropoACcKoro NoceneHns B yCTaHOBNEHHOM NOpPsiAKe He3aMeanMTenbHO HanpaenseT uMetoLmecs
maTepuarnbl B opraHbl NpoKypaTypbl.

5.3. CnocoObl nHhopMUpoBaHUA 3asasBUTENEN O NOpSAAKe NoAAYN U PaCCMOTPEHUA Xanoobbl,
B TOM 4Yucrne ¢ ucnonb3oBaHnem EgnHoro noprana rocyaapcTBeHHbIX U MyHULMNANbHbIX

ycnyr (pyHKumn).

NHdopmrpoBaHue 3asButenert 0 nopsiake No4ayn u pacCMOTPEeHUs Xanobbl Ha peLueHus n
Aencteusd (6esgencrTame) AOMKHOCTHBIX NUL, agMUHUCTPaumMm EnnM3oBckoro ropoackoro
noceneHns, MyHUUMnarnbHbIX Cry>Xalmnx, OCyLLEeCTBNAETCH NOCPEACTBOM pa3MeLleHNs
NMHopmMauun Ha cTeHgax B MecTax npefocTaBneHns MyHMUmMnanbHOW ycrnyru B 3aaHnm
agMunHuUcTpauumn Enn3oBcKoro ropoAckoro noceneHus, Ha opuunansHOM cante agMUHUCTpauUnn
Enusosckoro ropogckoro nocenexus, Ha EMIY, PMY, a Takke moxeT 6biTb coobLyeHa
3a8BUTENO0 B YCTHOW U (MNK) NMCbMEHHOW hopme.

5.4. NepeyeHb HOPMATUBHbIX NPABOBbIX aKTOB, PerynupyrLwwmx Nnopaaok aocyaedbHoro
(BHecyaebHoro) o6xxanoBaHuA pelleHun u gencTenmn (6esgencTeusl) opraHa,
npeaoCcTaBNAIOLWEro MyHMLMNAanbHYO YCIyry, a Takke ero AO/MKHOCTHbIX NuL,.

Mopsigok obxanoBaHUA pelleHnn n genctenin (6esnencTend) opraHa, NpegocTaBngaoLWero
MYHULUMNANbHYO YCIyry, a Takke UX SJOIMKHOCTHbIX NML agMUHUCTpaummn EnMsoBcKoro ropogckoro
noceneHns OCyLLECTBISIETCA B COOTBETCTBMM CO CreayowmMm HOpMaTUBHbLIMU MPaBOBbLIMU
aKTamu:

1) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHnsaumm npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr» («Poccuickas razetay, 2010, Ne 168, « Cobpanwne
3akoHogartenbctea POy, 2010, Ne 31).

2) MNMoctaHoBneHnewm lNpasutensctea PP ot 16.08.2012 Ne 840 «O nopsake nogayv u



paccMoTpeHust xanob Ha pelweHnsa n genctena (6esgencramne) pbeaepanbHbiX OpraHoB
NCMOMNHUTESTIbHOW BIACTU U UX AOIMKHOCTHbIX NuL, doefeparibHbIX roCyaapCTBEHHbIX CyXallux,
AOIMKHOCTHbIX NUL rOCy4apCTBEHHbIX BHEOOMKETHBIX hoHAoB Poccumnckon ®epepaumum,
rocygapCTBeHHbIX Koprnopauui, HagerneHHbIX B COOTBETCTBMM C dpefeparnbHbiMU 3aKoHaMu
NOSTHOMOYMSMU NO NPEeaOCTaBEHMIO FOCYAAapPCTBEHHbIX YCIYr B YCTAaHOBIIEHHOW cdoepe
AeATerIbHOCTU, N UX OAOMKHOCTHBLIX MWL, OpraHu3aumin, NpegyCcMOTPeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa «O6 opraHM3aumm NpegocTaBeHns rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr", n ux paboTHMKOB, a Takke MHOrOgYHKLUMNOHabHbIX LLEHTPOB NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAyr N nx paboTHUKOBY» (BMecTe ¢ «[MpaBmnammn nogaym um
paccMoTpeHust xanob Ha pelweHnsa n genctena (besgencramne) pbeaepanbHbIX OpraHoB
NCMOMNHUTESTbHOW BIIACTU U UX OOIMKHOCTHbIX NUL, doeeparibHbIX roCyaapCTBEHHbIX CyXallux,
AOIMKHOCTHbIX NUL rOCy4apCTBEHHbIX BHEOIOIKETHBIX (POHAOB POCCUNCKON heaepaunn,
rocygapCTBEeHHbIX Koprnopauui, HagerneHHbIX B COOTBETCTBUM C dpefepanbHbiMU 3aKoHaMu
NOSTHOMOYMSIMU NO NPEeaOCTaBEHMIO FOCYAAapPCTBEHHbIX YCNYr B YCTAaHOBIIEHHOW cdoepe
AeATerIbHOCTU, N UX OAOIMKHOCTHBLIX NNL, OpraHu3aumin, NpegyCcMOTPeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa «O6 opraHM3aumm NpegocTaBeHns rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycrnyr», u ux paboTHMKOB, a Takke MHOrOQYHKLMOHANbHbIX LLEHTPOB NpeaoCTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT 1 X PAaBOTHUKOBY).

[NepeyeHb HOpMaTMBHbIX NPABOBbLIX AKTOB (C YKa3aHWEM UX PEKBU3UTOB N MCTOYHMKOB
odomumanbHOro onyonunkoBaHns) pasmeLleH Ha oomumanbHOM canTe agMUHUCTpaLUK
Enunsosckoro ropoackoro nocenenust, a Takke Ha EMMCY n PIMIY (Ha ocHoBaHUKW cBeaeHun,
cogepxawmxcs B PIY).
MpunoxeHwne 1

K aAMUHUCTPATUBHOMY perfiaMmeHTy
PykoBoguTtenio YnpasneHust apXuTekTypbl U rpagocTpouTensCcTBa agMUHUCTpaLnm
Enusosckoro ropoackoro noceneHus

3AABJIEHUE

O BblAaue pa3peLueHns Ha NpoBeAeHue 3eMNAHbIX paboT

3aka34uk:

ALpec 3akasuuka:

OTBEeTCTBEHHOE NULIO 3aKa3yunka

(®.1.0., pomkHoCTb, agpec, TenedoH)

Moppsapuumk:

ALpec nogpsgyvka:

OTBeTCTBEHHOE NULIO noapaayumnka

(©.1.0., pomkHoCTb agpec, TenedoH)

Appec npoussoacTea pabor:




YyacTtok pabor oT:

Yyactok pabot fo:

Bug pabot

Buabl oTkpbiBaeMoro nokposa (06bem, nnowaab):
Tpotyap NpyHT O3eneHeHue

Mpoe3xasn YacTb Boipybka aepeBbeB
3anpawmBaemble CpokM NpoBeaeHns pabor:
Hauano « » 20 .

OkoHuaHue « » 20 T.

CsepeHus o nponssoanTene pabor:

OpraHusauyus

(HaMmeHoBaHWe, opraHn3aLoHHO-NpaBoBas opMa, aapec MecTa HaxoXaeHus, TenedoH)

K 3asiBneHuto npunararTcda cnengyrouwme JOKYMEHTbI:

1. AKTyanmsmnpoBaHHasa cxema y4yacTka npounsBoactea paboT, cornacoBaHHas C
YNOSTHOMOYEHHbBIMK (OpraHamu) cnyxbamu, opraHusaumsamn, BnagensuamMmm KOMMYHUKALNMOHHBIX
ceTen;

2. P33peLIJI/ITeJ'IbHaFI OOKyMEHTauunAa Ha UCMNoJib30BaHME 3eMETTb UJTN 3EMESTIbHOIO y4acCTKa,

3. [loroBop C noapsiAHON opraHM3aumen Ha npoBeaeHne 3eMIsiHbiX paboT, (TexHnyeckme
YCNOBUS, KOHTPAKT);

4. CornacoBaHue CO creuuanmanpoBaHHO opraHm3aumneii, o6CnyxuBatoLlen JOPOXHOe
NOKpbITE NPY NPOU3BOACTBE PaboT, CBA3aHHbIX C HEOBXOAMMOCTBLIO BOCCTAHOBINEHMS MOKPbITUA
[10pOr, TPOTYapOB WM ra30HOB;

5. Cxema OBWXEHMS TpaHCMOPTa U NeLexonoB, cornacoBaHHas ¢ MyHuumnansHbIM Ka3eHHbIM
yypexaeHneM «Cnyxba no pasBuUTHIO XUIULLHO-KOMMYHaNbHOW MHpaCTPYKTYpHl,
GnaroycTponcTBa 1 TpaHcnopTa» agMUHUCTpauumn EnmM3oBcKoro ropoackoro nocenexus;

6. CornacoBaHue opraHa CaHMTapHO-3NMAEMMONOrMYEeCKoro Haa3opa npu NPoBeaAeHUM 3eMIISHbIX
paboT Ha y4acTKax C BO3MOXHbIM NAaTOreHHbIM 3apaXxeHMeM no4yBbl (CBankmn, CKOTOMOTUINBbHUKM,
Knagbuuwie n gpyrue);

7. MapaHTuiiHoe 065a3aTenbLCTBO (MMCbMO) O BOCCTAHOBIEHUN 3aaBUTeENeM 6raroyctponcTea
(BOPOKHBIX MOKPLITUI, 3€MEHbIX HACAXAEHWI U OPYTNX SNEMEHTOB bnaroycTponcTea) ¢
yKa3aHWEeM CPOKOB BOCCTAHOBIEHUS;

8. ,D,OBepeHHOCTb OT 3adaABUTESNA, O(bOpMJ'IeHHaFI B YCTaHOBJIEHHOM NnopAaakKe npeacraBuUTesito
I'IO)J,pFID,HOVI opraHusauunm, aerdrolLleMycAa OTBETCTBEHHbIM 3a NMpPon3BoACTBO pa60T.



3aka3uuk (Pykosogutens opraHnsaumm) Moapsaa4uk (MNpounssogntens padbor)

« » 20T. « » 20T.

M.T1. M.T1.

NcnonHutenb opraHn3auunn nogpdaayvmka

« » 20r.

MpunoxeHwne 2
K agMUHUCTPaTUBHOMY perfameHTy

YIMPABJIEHVE APXUTEKTYPbI N TPAOOCTPOUTENBCTBA AODMUHNCTPALINA
EJTM30OBCKOIO roPOAOCKOIO NOCEJNEHNA

PA3PELLEHUE Ne _

Ha Npon3BoACTBO 3eMJISAHbIX p860T

«_» 20 r

3akasyuk:

AfQpec 3akasuuka:

OTBETCTBEHHOE NULIO 3aKa3ymKa:

OpraHusauus (noapsayuk):

ALpec nogpsgyvka:

OTBETCTBEHHOE NULIO noapagyuka:

Appec npounsBoacTea pabor:

Bug pabor -

Mpon3BOACTBO paboT OCYLLECTBNATL B MPUCYTCTBUM NpeacTaBuTeNei:

OpFaHI/I3aLl,I/IIZ — BnagenbueB MHXEeHEePHbIX KOMMYHUKaLUNOHHbIX ceTen B COOTBETCTBUM C
noJiy4eHHbIMK corfiacoBaHUAMMN.

[lononHuTenbHble yCInoBUA:

- npu Heob6xodumMocmu oghopmums paspewumesibHbie O0OKYMeHMbI Ha ebipybKy depeenes,



KycmapHukoe, o6pe3ky eemeel u HapyweHue 0epHO8020 MoKpoea;

- Ha Nepuod npou3eodcmea 3eMJIsiHbIX pabom obecne4yums o2pa)0eHuUe y4Yacmka
npou3ssodcmea 3eMJisiHbix pabom;

NO OKOHYaHUM Npomn3BoacTBa paborT: (npwmep)

1. Yyacmok oceo600umb om Mycopa U 8bIeMOYHO20 2pyHma.

2. BoccmaHoeumb HapyweHHoe 6s1azoycmpolicmeo meppumopudu.

3. fJeghopmayuu u paspyuweHusi 00/KHbI 6bIMb ycmpaHeHbl 8 me4YyeHuUe CymoK C MOMeHma
ux obHapyeHusi. BoccmaHoeJsieHHbIe y4acmKu rnpouseodcmea 3eMsisiHbIX pabom GO/KHbI

6bImb POBHLIMU 8 MN/1aHe, He UMemb pa3pyuweHutll u degpopmayul, 6e3 ebI60UH, MPOSIOMOE
U npocadox.

4. U m.o....

5. [lpedocmaeumsb ucnonHUMeNbLHYO CLEMKY 8 hopmame map.info, dwg e cucmeme
koopduHam MCK-41(npu Heo6xodumocmu)

Cpok oencrtena paspeLleHuns:

Mo okoHYaHuUuU npou3eodcmea 3eMJIsgHbIX pabom npedocmasumb y4acmok OJis MPo8epKu
U c0amb Mo aKkmy rpueMkKu.

(o6bpamHasi cmopoHa Pa3peweHusi)
Mpumep: (akTyanuanpyeTtcsa no mepe HeobxoanMoCTH)

Mo 3aBepLUEHMIO NPON3BOACTBA 3EMIISIHBIX paboT 3aka3dnk obecneymBaeT MeponpusTMSa No
NNaHMpOBKE rPyHTa, BbIBO3Y OCTATKOB CTPOUTENbHbLIX MaTepuanoB, BOCCTaHOBIIEHNE
acanbTo6EeTOHHOrO NOKPLITUS NPOE3XKEN YacTn AOPOr N TpoTyapoB (. 5.1. «[lopsidka
rnposedeHus 3eMrisiHbIX pabom Ha meppumopuu Enu3o8cko2o 20p00CKO20 rocesieHUs»,
ymeepx0eHH020 rnocmaHossieHuem adMuHucmpauyuu Enuzoeckoao 20po0CcKo20 rnocesieHuUs om
25.06.2018 Ne 762-1 (Oanee — Nopsdok).

3a HeBbINOMNHEHE BOCCTAHOBUTESbHbIX PaboT NPUMEHSAOTCA Mepbl, MPeayCMOTPEHHbIE
agMWHUCTPATUBHBIM, MPaXXAaHCKUM, 3eMefbHbIM 1 YTONOBHBIM 3akoHogaTenbcTBoM P®, 3akoHOM
Kamuatckoro kpast o1 19.12.2008 Ne 209 «O6 agMUHUCTPATUBHBIX NpaBOHapyLLeHnsx» (. 7.1.
lNopsiOka).

B cootBeTcTBUM C [MpaBunamu bnaroyCtponcTea n cogepxaHusa Tepputopum Enmsosckoro
ropoackoro nocenexHns, NpuHATbix PeweHnem Cobpanusa [enytatoB EnnsoBcKkoro ropoackoro
noceneHna ot 18.04.2019 Ne 528

8.4.1 npu npoussodcmee 3eMsisiHbIx pabom, 8 mom qucrie agapuliHbix He0bX00UMO:

- ogpadume Mecmo rpouzeodcmea pabom, ycmaHo8UMb UHGOPMaUUOHHbIU yKa3amesb C
HauMeHo8aHUeM opa2aHu3auuu, npoussodsuel pabomsi, Homepamu menegoHo8, hamunusimu
OO0/MKHOCMHbIX UL, OMBEMCMEBEHHbIX 3a rpPou3eoocmeo pabom, ycmaHosums 2abapumHsie
yKaszamernu, ceemosble npedyrnpexoaruwue 3Haku. Mecma ycmaHo8Ku oepax0eHul
ornpedensamcs npoekmom npoussodcmea pabom. MexaHu3mbi, 6bIMOBKU, CMpoumesibHbIe



Mamepuarsibl U ripoyee O0/KHbI Haxo0umbcs 8 rpedesiax oepax0eHHo20 yyacmka. OzpaxdeHue
Mecma ripou3eoocmea 3eMsisiHbIX pabom OO0/MKHO Bbimb CHAMO MOJIbKO 10C/1e M0JIH020
8occmaHo81IeHUs1 Q0POXHO20 MOKPbIMUS;

8.5. OepaxxdeHus y4acmkoe rpouseoocmea 3eMsisiHbiX pabom, 8 mom yucrie agapulHbiX, C
Uesbio cmpoumesibecmea, PEKOHCMPYKUUU U PEMOHMAa no03eMHbIX cemel UHXEeHEPHbIX
KoOMMYyHUKauuu 0osrmxHa ydosriemeopsime credyrouum mpebosaHusiM:

- 8bIcOMa oepaxx0eHUs y4acmka rpouzeoocmea 3eMsisiHbiX pabom - He meHee 1,2 M;

- 0gpax0eHus, NnpuMbIKarowue K Mecmam Maccogoeo npoxoda nrodedl, O0/MKHbI UMemb 8bICOMY
He MeHee 2 M U 6bimb 060pydo8aHb! CrIOWHbLIM KO3bIPbLKOM, KO3bIpeK OO/MKeH ebldep)xusams
Oelicmeue cHe2080U Haz2py3KU, a makxe Hagpy3ku om rnadeHusi OOUHOYHbIX MesIKUX rMpeodMemos;

- 02paxkOeHusi He QOJIXKHbI UMemb MPOeMOo8, KpOMe 80pom U KasumokK, KOHMPOJIUPyeMbIX 8
meyeHue pabo4ye2o 8peMeHU U 3anupaemMbix Moc/ie €20 OKOHYaHUs;

- oepaxk0eHusi O0IMKHbI codepXambCs 8 YUCMOM U UcripasHoOM cocmosiHuu. [NospexxdeHusi
oepaxk0eHul Heobxo0UMO ycmpaHsimb 8 medyeHue CymoK ¢ MOMeHmMa roepex0o0eHus.

8.9. o okoH4YaHuUU cpoka npoussodcmea 3eMsissHbIX pabom, nuyo, ocywecmernsruwee pabomesl
nubo 3akasyuk pabom o0bs3aHbl 8bI38amb npedcmasumerisi yriosIHOMOYEHHO20 op2aHa
admuHucmpauyuu Enusoeckoz2o 20podckoeao rnocesneHus 8 cghepe apxumekmypbl U
epadocmpoumeribcmea, 8 KOMremeHUuU Komopoao HaxoOumcsi KOHMPOsib 3a
b6r1azoycmpolicmeom meppumopuu, 0711 COCmasrieHUsI akma, 8 KOmopoM ompakaemcsi
cocmosiHue meppumopuu (y4acmka ripouzeodcmea pabom).

3a HapyweHue lMpasun 6nazoycmpolicmea Hacmynaem aOMuHUcmpamueHasi
omeemcmeeHHOCMb 8 Nopsidke, ycmaHoO8JIeHHOM delicmayrou,uM 3aKOHOOamesibCMeoM
Poccultickoli ®edepayuu u Kamyamckoz2o kpasi.

B cootBeTcTBUM € YacTblo 1 ctatbn 10 3akoHa KamyaTckoro kpast «O6 agMUHUCTPaTUBHBIX
npaBoHapyLeHusx» oT 19.12.2008 Ne 209 HapyweHne npasun 6naroyCTponcTea ropoackux
OKPYroB 1 MNOCENEeHNN, yTBEPXXAEHHbLIX OpraHaMm MECTHOIO CaMOynpaBAeHns rOPOACKMUX OKPYroB U
noceneHun B Kamyatckom Kpae, - BNneveT HanoXeHme agMUHUCTPaTUBHOIO WTpada Ha rpaxaaH B
pasmepe OT OAHOW ThICAYN NATUCOT A0 TPeX TbicAY pybnen; Ha AOMKHOCTHLIX NN, - OT AECATH
TbICAY 0 ABaAUATU NATM Thicad pybnen; Ha nul, OCyLEeCTBNAOLWNX NpeanpuHUMaTENbCKYHO
aearenbHocTb 6e3 0bpa3oBaHMA PULMYECKOrO NnLa, - OT AECATU ThiCSAY 40 ABaJLATU NATH
TbiCAY pybnen; Ha PUONYECKUX NKL - OT ABaAUATU NATU ThiCAY 40 NATUAECATU Thicsy pyonen.

C Pa3spelueHnem 03HaKoMIEH, Nomy4un

(marta, gomkHocTb, ©.1.0, nognuce)

PykoBoguTens YnpasneHust apxXuTekTypbl
W rpagocTpouTenbCTBa agMUHUCTpaLnm

EnnsoBckoro ropoackoro noceneHus / /

(noanuce) (¢.1.0.)

MpunoxeHne 3



K aOMVHUCTPATMBHOMY PermnamMeHTy
YBEAOMIJIEHUE
06 oTKase B BblAa4e pa3pelleHUs Ha NPOU3BOACTBO 3eMNsAHbIX paboT
Ha TeppuTopumn EnnsoBckoro ropoackoro noceneHus

Ne oT

HacTosiiee yBegomneHne BblaaHo

(nonHoe u (B crny4ae, ecnn MeETCs) COKpaLLeHHOEe HauMeHoBaHue, B T.4. hupmeHHoe
HanMeHOBaHue, N opraHn3aLMoHHO-NpaBoBasa opma opugmyeckoro nuua, e.11.0.
MHOUBMAOYaNbHOrO NpeanpuHMMaTens, rpaXxaaHuHa)

(MecTo HaxoXxaeHus)

Anpec npoussoacTtea paboT

OcHoBaHus B Bblaavye HaAcToALEro yBeaoMI1eHnA

PykoBoguTens YnpasneHust apxXuTeKkTypbl
W rpagocTpouTenbCTBa agMUHUCTpaLnn

Enunsosckoro ropoackoro noceneHus / /

(noanucek) (¢.1.0.)
MpunoxeHwne 4
K AAMVHUCTPaTUBHOMY pernameHTy

Cornacue cy6bekTa Ha 06paboTKy nepcoHanbHbIX AaHHbIX

A,
npoxwusaroLwmmn(as) no agpecy:
OCHOBHOW JOKYMEHT, YAOCTOBEPSIOLLMIA NIMYHOCTb (MacnopT)

B Nuue Moero npeacTtaBuTens (ecnu ectb)
npoxueatoLero(eun) no agpecy:
OCHOBHOW JOKYMEHT, YAOCTOBEPSIOLLMIA NIMYHOCTb (MacnopT)




AencTBytoLlero (en) Ha OCHOBaHUM (HaMMeHOBaHWe JOKYMEHTa, NoATBEPXAatoLWwero nofaHOMoYuns
npeacTaBUTENS U €ro PEKBU3UTDI) , HA OCHOBaHuUU
ctatbh 9 ®epepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» gato CBOe
cornacue Ha 06paboTKy CBOMX NepCcoHanbHbIX AaHHbIX, BKOYasa cbop, cuncrematmsaumio,
HakonneHue, XxpaHeHne, yTouHeHne (0GHOBNEHNE, N3MEHEHNE), NCMONb30BaHNE,
pacnpocTpaHeHue (B TOM 4ncrne nepegady), obesnnumsanHne, 6NokMpoBaHne, YHUUTOXEHNE
nepcoHanbHbIX JaHHbIX, C Lenbto (BNUcaTb HYXHOe)

MNepeuyeHb NnepcoHanbHbIX AaHHbIX, HA 06PaboTKy KOTOPbLIX AaeTcs cornacue

N [lepcoHanbHble faHHbIe Cornacue
n/n HA [  HET
1. Obwas nHcopmauus
Damunms
Nmsa
OT4ecTBO

[Fon, mecau, AaTa u MecTo poxaeHus
JAopec mecTta XuTenocraa
[[TacnopTHblE AaHHbIE

[CHWIIC, IHH

CyObekT nepcoHanbHbIX JaHHbIX BNpase 0To3BaTb JaHHOE cornacue Ha 06paboTKy CBOMX
nepcoHarnbHbIX AaHHbIX, MMCbMEHHO yBeaoMMB 006 3TOM onepartopa.

B cnyyae oT3biBa CyGbeKTOM NepcoHarnbHbIX AaHHbIX cornacusa Ha o6paboTKy CBOMUX
nepcoHarnbHbIX AaHHbIX onepaTop 06sA3aH NpekpaTuTb UX 06paGoTKy nm obecnednTb
npekpalleHne Tako obpaboTkM (ecnmn o6paboTka NepcoHanbHbIX AaHHbIX OCYLLIECTBMAETCS
APYrM NULIOM, OEVACTBYIOLLIMM MO NOPYYEHMIO onepaTopa) 1 B criydae, ecriv coxpaHeHue
nepcoHarnbHbIX AaHHbIX bornee He TpebyeTca Ans uenei o6paboTku NepcoHanbHbIX AaHHbIX,
YHUUTOXUTb NEPCOHanbHbIe AaHHble UMK 06ecneYnTb X YHUUTOXeHMe (ecnv obpaboTka
NepCcoHarnbHbIX AaHHbIX OCYLLECTBNAETCA APYrUM NULIOM, AeACTBYIOLLMM MO NOpYyYeHuUo
onepaTopa) B CPOK, He MpeBbILLIaLLNA TPUALATM AHEN ¢ AaTbl MOCTYNNEHUs YKasaHHOro OT3bIBa.
B crniyyae oTCyTCTBUSI BO3MOXHOCTU YHUYTOXEHNSA NePCOoHanbHbIX AaHHbIX B TeYEeHNe yKa3aHHOro
CpoKa onepaTtop OCYLLEeCTBMAET 6MokMpoBaHMe TakMx NepcoHanbHbIX AaHHbIX UMM obecneymBaeT
nx GriokMpoBaHue (ecnu o6paboTka NepcoHanbHbIX AaHHbIX OCYLLIECTBMAETCA APYTM NULIOM,
[IeNCTBYIOLLUM MO NOpYyYeHuto onepaTopa) n obecrnevnmBaeT YHUUITOXEHNE NepCcoHanbHbIX AaHHbIX
B CPOK He boree YeM LLeCTb MecsLEB.

« » 20 _rop




