AOMUHNCTPALNA NETPOMABNOBCK-KAMYATCKOIO rOPOACKOIO OKPYTA

NOCTAHOBIJIEHUE

oT 2 aBrycta 2019
r.N 1651

Ob
AOMNHNCTPATUBHOM PEIMAMEHTE

NMPEOOCTABJIEHUA
AOMUHUCTPALIMEIN NETPOMABJTOBCK-KAMYATCKOIO

rOPOOCKOI'O OKPYTA
MYHULIMNANBHOW YCNYTW MO NPEOOCTABNEHNIO

AOMNOJIHUTENBHBLIX
MEP MYHUUMMANBHOWN COLUMANBHOW NMOOLEPXKN

ANA OTAEJIbHbLIX
KATEFOPUWN MPAXKOAH, MPOXMBAIOLWMX HA

TEPPUTOPUN
METPOIMABJTOBCK-KAMYATCKOIO

rOPOOCKOIO OKPYTA



B

cootBeTCcTBUMN C PeaepanbHbIM 3aKOHOM

oT 27.07.2010 N 210-93 "O6 opraHm3aumm npegocTaBneHns rocygapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr', B Lensx peanusauum PelweHns

ropogckon Jymel NeTponasnosck-KamuaTtckoro ropogckoro okpyra ot 25.04.2019 N

167-Ha "O QONONHUTENBHBLIX Mepax MyHULMNANbHON counanbHOW NOAAEPXKKM AN
OTAENbHbIX KAaTEroOpUN rpaxkaaH, NPoXmMBarLWmMx Ha TeppuTopun MNeTponaBnoBck-KamyaTckoro
ropofckoro okpyra"

NOCTAHOBNAO:

1.

Y1BepanTe AOMUHUCTPATUBHBIN pernaMmeHT npeaocTaBsieHns

aaMuHucTpauuen NeTponaenoBck-KamyaTcKkoro ropoAckoro okpyra MyHULMNanbHON yCryrm
no NpefoCTaBNEeHUIO AOMNONMHUTENBHbLIX MEP MyHULUMNANbLHOW coumnanbHON NoAAEPKKN ONH
OTAENbHbIX KaTeropumn rpaxkaaH, NPoXXuBarLLmMX Ha TeppUTOpUn
[NeTponaBnoBcka-KamyaTckoro ropockoro okpyra, CorflacHoO NpUNOXeHUIo.

2. YnpasneHuo genamu agmuHucTpauum NetponaenoBck-KamyaTckoro ropoackoro
okpyra onybnukoBaTtb HacTosilee NoctaHoBneHue B rasete "pag MNetpa n

MaBna" n pasmecTntb Ha omumanbHOM canTe agMUHUCTPaLMn
MeTponaBnoBck-KaMyaTcKOro ropogckoro okpyra B
MHPOPMALNMOHHO-TENEKOMMYHUKaUNOHHON ceTn "UHTepHeT".

3. Hactosuee [NoctaHoBnNeHne BCTynaeT B CUNYy Nocre AHS ero ouunarbHOro
onyb6nukoBaHus.

4. KoHTpOsib 32 UCMONHEHEM HacTosLero [NocTaHOBNEHUS BO3MOXUTb Ha
HavanbHWKa YnpasneHust obpasoBaHna agMmmHUcTpauum lNetponasnoBck-KamyaTckoro
ropoLCKOro okpyra.

(n. 4 B pea. MNoctaHoBneHNH
AomMmnHuncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 20.07.2023 N 1727)



WcnonHsawoLwmn
NOSTHOMOMYMSA rMaBbl

MeTponaBnoBck-KamyaTtckoro

ropoAcKoro okpyra

t0.H.MBAHOBA

MpunoxeHne

K MOCTaHOBIIEHMIO aJMUHUCTPaLUn
[MeTponaBsnosBck-KamyaTtckoro
ropoLCKOro okpyra

ot 02.08.2019 Ne 1651

AOMUHNCTPATVBHbIN

PEMAMEHT

NPEOOCTABIEHWNSA
AIMUHUCTPALEN

MNETPOMABJTOBCK-KAMYATCKOIO
FOPOLCKOIrO OKPYIA MYHULIMMANBHOW

YCIYTru no
MPEAOCTABEHMIO JONONMHUTENBbHbLIX MEP MYHULMMANBHOMN

COLMAIIbHOM
MOOAEPKKW 0N OTOENbHBLIX KATEFOPUM MPAXKIAH,



NPOXNBAIOLLMX HA
TEPPUTOPUN METPOMABJTOBCK-KAMYATCKOIO

rOPOOCKOIO OKPYTA

1. O6wme nonoxxeHus

1.1. MNMpegmeT perynupoBaHna AOQMUHUCTPATUBHOIO pernameHTa

AOMUHNCTPATUBHbIN

pernameHT npegocTaBneHna agMmmHucTpaumen NeTponaBnoBck-KamyaTckoro ropofckoro
oKpyra MyH/ULMMNanbHON yCNyru no npeaocTaBneHnto JONONHUTENBHbBIX MeEP MyHULMMNANbHON
coumnanbHOW NoadepXKkM ANnsa oTAeNbHbIX KAaTErOPUn rpaxkaaH, NPOoXKMBaKLLMX Ha TeppuTopum
lNeTponaBnoBck-KamyaTckoro ropockoro okpyra (ganee - PernameHr) perynupyer

nopsigoK npegoctaBneHnsa agMuHucTpauunen NetponaeBnoBck-KamyaTcKoro ropogckoro
oKkpyra (ganee - agMMHUCTPALNA) MyHULMNANBLHON YCIyrn No NpegoCcTaBNeHnto
AOMNOSTHUTENbHBIX MEP MyHULMNANbHON coumnaribHON NOAAEPXKKU ANA OTAENbHbIX KaTeropui
rpaxagaH, NpoXxmnearoLwmx Ha Tepputopun MNMetTponaBnoBck-KamyaTCcKoro ropogckoro okpyra
(oanee - MyHuUMnanbHas ycnyra), B TOM YUChe B 3f1EKTPOHHOM hopMe C UCMONb30BaHNEM
denepanbHON rocygapCTtBEHHON MHAPOPMaALMOHHOW cucteMbl "EQUHBLIN nopTan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (aanee - EMNMY), permoHansHoro

nopTtana rocyfapCTBEHHbIX U MyHULMNanbHbIX yenyr Kamyatckoro kpas (ganee - PIIY) un
NMHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn "MIHTepHeT" ¢ cobntogeHnem Hopm
3akoHogartenbcTBa Poccuinckon degepauunm o 3awuTte nepcoHasrbHbIX JaHHbIX.

1.2. Kpyr 3asButenen



3aasutenamm

SABNAIOTCA rpaxgaHe, npoXxmneawwme Ha Tepputopumn lNeTponaenoBck-KamyaTckoro
ropoLCKOro OKpyra u OTHOCALLMECS K O4HOM U3 CriedyoLmx KaTeropum rpaxiaH,
npeaycMOTPEHHbIX PelueHnem

ropogckon lymebl MNeTponasnoBck-Kamyatckoro ropogckoro okpyra ot 25.04.2019 N
167-H4 "O gonoNHUTESNbHBLIX Mepax MyHULMNANbHON counaribHOW NOAAEPXKKU ANns
OTAENbHbIX KATErOPUN rpaxkaaH, NPOXMBaLLMX HA TEPPUTOPUN
MeTponaBnoBck-KamyaTckoro ropoackoro okpyra™:

1.2.1 manoobecneyeHHble 6e3paboTHbIE rpaXkaaHe B BO3pacTe
oT 50 neT un cTapLue (KeHLWUHbI) U OT 55 neT n cTapLue (My>X4uHbl);

1.2.2 HecoBepLUEHHONETHNE MaTepPU NpU poXxaeHnn pebeHka
(neten);

1.2.3 ytpatun cuny. - NoctaHoBneHne
AoMnHucTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 20.07.2023 N 1727,

1.2.4 rpaxpgaHe, octaBwumecs 6e3 nonevyeHmst obonx
poauTenen BCrneacTBME UX CMEPTU, BbICITYXMBLUNE YCTAHOBIIEHHbIE CPOKN BOEHHOWN CRY>XObI
no Npu13bIBY W BCTaBLUNE HA BOMHCKUM YYET;

1.2.5 oguHokue 6e3paboTHble rpaxkaaHe 6e3 onpeaeneHHoro
MecTa XUTenbcTBa.

MNpaBo Ha obpalleHne 3a NpefocTaBneHneM MyHULMNanbHOW YCnyrn y

3asBuUTENen, ykasaHHbIX B nognyHkrax 1.2.2, 1.2.4

COXpaHAeTCsl B TeYEeHWeE LEeCTU MecsiLeB CO AHSA CODbITUS, NOCITYXMBLLEro OCHOBaHNEM
BO3HMKHOBEHMWS NpaBa Ha npefocTaBrieHe MyHUUUNansHOM YCryru.

(B pea. MNocTaHoBnNEHNS
AgomnHuncTtpaunm MNMetponasnosck-KamuyaTtckoro ropogckoro okpyra ot 20.07.2023 N 1727)

OT nmeHu 3asisutenen npu npegocTaBneHn MyHULMNANsLHOW yCryrn MoryT
BbICTYyNaTb Nnua, MMetoLLne npaBo B COOTBETCTBUN C 3aKoHOA4ATENbCTBOM Poccumnckom
depepaumm Nnbo B cuny HageneHust ux 3asaBUTeNsaMn B Nopsiake, yCcTaHOBNEHHOM
3aKoHogaTensctBoM Poccuiickon ®egepauun, NONMHOMOYUSMA BbICTYNATb OT UMEHHN



3aaBuTENEN Npu NpeaocTaBneHn MyHUMnansHoOn ycnyru (ganee - npeacraBmtenu
3aaBuTenen).

1.3. TpeboBaHua Kk NOPsIAKY UHOPMUPOBAHNA 3adBUTENEN

O NpefocTaBreHnn
MYHULMMNANBHON YCyru

1.3.1

MHdopMMpoBaHME 3aaBuUTENEN (NpeacTaBUTENEn 3asBUTENEN) N0 Bonpocam
npegocTaBneHnsa MyHuLMNanbHOW yCryrn, No CBeAEHNsIM O Xxo4e npeaocTaBneHns
MYHULUMNANbHOW yCnyru, B TOM Y1crie Ha ovumnanibHOM canTe agMuHUCTpauum 1 noprtane
KpaeBoro rocyaapCTBEHHOro KaseHHOro yypexaeHna "MHoroyHKUNOHaNbHbIN LEHTP
npegocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNAnbHbIX yenyr" (ganee - ML
KamuaTckoro kpasi) B UHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW CeTH

"InTepHeT" (ganee - oduumanbHbii CanT agMUHUCTpauumn), a Takke Ha ENry

n PTIY ocyuwectensieTcs:

- YnpaBsneHnem obpasoBaHus agMmuHucTpauum MNMetponaenosck-KamyaTckoro
ropoLCKOro okpyra (ganee - YnpasrneHue);

- cnyx6on "ogHoro okHa" obuiero otaena YnpasneHus genamu
agMuHucTpaumm NeTponaBnoBck-KamyaTcKoro ropoackoro okpyra (aanee - cnyéa
"ogHoOro okHa");

- ML KamyaTckoro kpas;

1.3.2 cnpaBo4vHasa MHopMaLnsa 0 MecTe HaxoXaeHus u rpacdvke paboTol,

HOMepax CnpaBOYHbIX TENEMOHOB, agpecax ANEKTPOHHOM NOYTbI, agpecax ouLmanbHbIX
canToB B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu "MIHTepHeT" (ganee -

ceTb "IHTepHeT") YnpaBneHus, M®L| KamyaTckoro kpasi, cnyxo6bl

"oQHOro okHa" Ha:

- ooMumManbHOM canuTe agMUHUCTPaLNnu;



- noptane M®L] KamyaTtckoro kpas;

- NHPOPMALMOHHBIX CTEHOAX, PACMONOXEHHbIX B MOMELLEHUN ANA OXUAaHUA npuema
3asButenen cnyxotbl "ogHoro okHa", M®L] KamyaTckoro kpas;

- EMIY - www.gosuslugi.ru;

- POIY - www.gosuslugi41.ru;

1.3.3 Ha ETI'Y, PII'Y pasmeLyeHbl 1 AoCcTynHbl 6€3 pernctpauumn n asTopmsaumm
cnegyouine nHopmMaunoHHbIe MaTepuarnsi:

- I/IHCbOpMaLl,I/IFI O nopdnke 1 cnocobax npenocrtaBlieHnA MyHMLlMHaﬂbHOVI YCInyru;

- CBeeHM1s 0 NOYTOBbIX agpecax, TenedoHax, agpecax opuumanbHbIX CanTos,
agpecax 3feKTPOHHOW NOYThI;

- NnepeyeHb HOPMATUBHbIX NPABOBLIX AKTOB, PErfaMeHTMPYOLWLMX NpegocTaBneHne
MyHULMNANbHOW YCnyru;

- NepeyeHb NpeAcTaBsieMblX AOKYMEHTOB M NepeYveHb CBEAEHUI, KOTopble
[AOMKHbI COAepKaTbCs B 3asIBIEHUM;

- OCTYMHblE AN KONMPOBaHWUsSi POPMbI 3asIBNIEHUI U UHBIX JOKYMEHTOB,
HeobXoAMMbIX AN NONYYEHUss MyHULMNANbHOW YCyru;

- UHpopMaLMA 0 pa3Mepe 1 NnopsaaKe rocygapCTBEHHON NOLWNUHLI (NNaThbl) 3a
npegocTaBneHne MyHUUMNanbHON yCnyru.

1.4. Mopsigok, hopma, Mecto pasmeLleHnsi U cnocodbl NOnyyYeHus



cnpaBoOYHOM
MHOPMaLUUKN O MyHUUMMNANBHOW ycnyre

1.4.1

crnpaBoYHas MHoOpMaLUsa O MecTe HaxoXaeHnsa un rpaduke paboTbl, HOMEpax CNPaBOYHbIX
TenedOoHOB, apecax 3MEKTPOHHOM NOYTbI, agpecax ouumanbHbIX CauToB B CETU
"MInTepHeT" YnpaBneHus obpasoBaHus, Cry>0bl "ogHOro okHa",

M®L| KamuaTckoro kpasi pasmellaeTca Ha:

a) UHPOPMALIMOHHbIX CTEHOAX, PACMONOXEHHbIX B MOMELLEHUN ONA OXUaaHNA
npuema 3assurtenen cnyxbbl "0gHOro okHa";

6) MHOPMAUMOHHBIX CTEHAAX, PACMONOXEHHbIX B NOMELLEHUAX AN OXUAAHUS
npuema 3aasutenen MoL| Kamyatckoro kpasi;

B) opuLManbLHOM canTe agMUHUCTPaLMu;

r) noptane M®L| KamyaTckoro kpasi B cetn "MIHTepHeT" no agpecy:
http://portalmfc.kamgov.ru;

n) EMTY - www.gosuslugi.ru;

e) PII'Y - www.gosuslugi41.ru;

1.4.2 na EMry, PMry pasmewieHsl 1 4ocTynHbl 6€3 perncrtpaumm n astopmusaumnm
cnegyouine nHdopMaLnoHHbIE MaTepuansi:

a) MHdopmaumsa o nopsake u crnocobax NpegocTaBneHNs MyHULMNANbHOM YCNyru;

0) ceBegeHnsa 0 NOYTOBLIX agpecax, TenedoHax, agpecax opuumanbHbIX CanToB,
agpecax aneKTPOHHOW NOoYThl;

B) NepeyveHb HOPMaTUBHBIX MPABOBbLIX aKTOB, PerfnaMeHTUpYOLLMX NpeaocTaBneHme
MYHULMMNANBHON YCNyTu;



F) nepe4vyeHb npencrtaBndeMblX JOKYMEHTOB U NepevYeHb cBegeHun, KOTOpble
OOJIXHbI coaepXaTbCA B 3adABIIEHUN,

A) OOCTYMHble ANs KONMpoBaHWsS hopMbl 3asiBNIEHUIN U UHbIX LOKYMEHTOB,
HeoGXoaUMBbIX AN NOMYyYEHUST MyHULMNANbHOW YCyri;

e) uHcdopmaums 0 pasMmepe 1 NopsaKe rocyaapCTBEHHON MOLLNUHBI (NnaThl) 3a
npenocTaBneHe MyHUUMnansHoOm ycnyru;

1.4.3 3agBuTensb (NpeacTaBuTenb 3asaBUTENs) BNpase NonyyYnTb MHPOpPMaLnIo O
NOCTYNNEHUM €ro 3asiBNEHNSA N JOKYMEHTOB, O XO4€e PaCCMOTPEHUSA 3a8BNEHUS U
AOKYMEHTOB, O 3aBepLLUEHNN PacCCMOTPEHNSA 3asaBreHNa U JOKymMeHToB Yepes ENMY n/unun
PIry;

1.4.4 poctyn K MHpOpMaLMKM O CPOKax u Nnopsake NpeaocTaBreHns

MYHULIMNANbHON YCNYru, a Takke K CBeAeHUsIM O Xxo4e NpefoCcTaBfeHns MyHUUMNanbHON
ycnyru ocywiectBngeTcs 6e3 BbiNoSIHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHui, B TOM Yucne
6e3 ncnonb3oBaHMs NPOrpamMMHOro obecneyeHns, yCTaHOBKa KOTOPOro Ha TEXHUYECKNe
cpeacTsa 3assutens TpebyeT 3aknoyeHUs NULEH3NOHHOIO UM MHOTO CornalleHns ¢
npasoobnagarenem.

2. CTaH,D,apT npegocrtaBlieHnda MyHI/ILI,I/II'IaJ'II:HOI7I ycnyru

2.1. HanmeHoBaHe MyHUUUNANbLHOW yCryru

HanmeHoBaHue

MYHULMNANbHOW yCnyru: npegocTaBrieHne JONONTHUTENBHbBIX Mep MyHULUUNArbHOW
coumanbHON NOAAEPXKKN ANS OTAENbHbIX KAaTEropui rpaxkaaH, NpoXuBawLLnX Ha TeppUTopumn
MeTponaBnoBck-KaMyaTcKOro ropogckoro okpyra.



MyHI/ILl,I/II'IaJ'IbHaﬂ ycnyra npeaocrtaBiideTcda B Buae MaTepmaanof/'l nomMmoLiun:

2.1.1 3asBUTENSAM, OTHOCALLUMMCS K KaTeropum rpaxgaH, npeaycMoTpeHHOM NOANYHKTOM
1.2.1 HacToswero PernameHTa - 0auH pas B rog;

2.1.2 3aaBUTENAM, OTHOCALUMMCS K KaTEFOPUSM rpaxkaaH,
npegycMoTpeHHbIM noanyHktamu 1.2.2 - 1.2.5
HacTosiwero PernameHTa - eqQUHOBPEMEHHO.

2.2. HanmeHoBaHue opraHa, NpeaocTaBnsoLLEro

MYyHULMMNAnNbHYo
ycnyry

OpraHowm,
NpeaoCcTaBNALWLMM MyHALMNANbHYO YCRyry, SBNSeTCA agMUHUCTpaLMs B nuue YnpasneHus.

4yacTu npuema 3asBfeHun, NOCTaHOBKM Ha YYET U Bblgauu LOKYMEHTOB
B yac emMa 3asiBrne OCTaHoO a yde a OKYMEHTO
ydacTByeT cnyxba "ogHoro okHa", MOLL KamuyaTtckoro kpas.

3anpeluaeTcsa TpeboBaTh OT 3asBUTENS (NpeacTaBUTeNs 3asaBUTENS)

OCYLLIECTBNEHMS AENCTBUIA, B TOM YMCIE COrNacoBaHuUii, HEOBXOAMMbIX AN NOMyYeHus
MYHULMNANbHOM YCIyrM U CBA3aHHbIX C 06palleHeM B MHbIe rocy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOIO camoynpaBeHnsi, OpraHM3aLnmn, 3a UCKIOYEHNEM MOMYyYEHUs YCNyr U
NonyyYeHns AOKYMEHTOB M MHOpMaLMK, NpedocTaBnseMblx B pesynbTrate npeaocTaBrneHust
TaKMX YCyr, BKIMIOYEHHbIX B NEPeYeHb YCNyr, KOTOpble SBNSATCA He06XoaUMbIMU 1
ob6s13aTeNbHLIMU ANs NpefocTaBNeHNst MyHUUMNarbHbIX YCyr.

OpraH, NnpegocTtaBnAwLWNN MyHULUMNANbLHY yCnyry, He Brnpase TpeboBaTtb OT
3asBuTens (NpeacTaBuTens 3asBUTeNs) OCyLLeCTBNEeHNa 4eNCTBUN, B TOM Yuchne
cornacoBaHuin, He0B6XoANUMbIX A5 NONYYEHUS MyHULMNANBHOW YCYrn N CBA3AHHbIX C
obpalleHneM B UHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOMO camMoynpaBneHus,
opraHusaumm, 3a UCKNIYEHNEM MOMydYeHNsa yCnyr n NonyyvyeHnuss JOKYMEHTOB U



MHopmauun, NpeaocTaBnAemMbIxX B pesynbrate NpefoCTaBneHns Taknx yCnyr, BKIMIOYEHHbIX
B MepeYHu, ykasaHHble B YacTn 1 ctatbn 9

depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBrieHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr" (qanee - ®egepanbHbii 3akoH N

210-93).

2.3. OnucaHue pesynbTaTa npeaoCcTaBneHnst MyHULMNAanbHOW yCryru

Pesynbtatom
npeaocTaBneHNa MyHULMNANbHOW yCyrn ABASIETCS:

2.3.1 npepocTaBneHne Mepbl MyHULMNANbLHOW cOLManbHON NOLAAEPKKY;

2.3.2 BblAa4ya MOTMBUPOBaHHOE yBeJoMIeHue 3assuTtens ob oTkase B
npefocTaBneHnM MyHUUMnNansHon ycnyru (ganee - otkas B npegocTaBneHnn MyHUUUnansHom
ycnyru).

2.4. Cpok npegocTaBrieHnst MyHULMMNAnbHOW YCnyru

O6wmnn
CPOK npeaocTaBneHna MyHUUUnNanbHOW yCrnyru He MoxeT npesbiwaTtb 30 kaneHgapHbIX gHEN
CO OHSA pernctpauunmn 3assrneHus cnyxobon "ogHoro okHa".

B cnyyae npepncraBneHus 3assutenem (NpeacraBuTeneM 3asiBUTENS) 3asiBreHns

n gokymeHToB B M®L| KamyaTckoro kpasi Cpok NMPUHATUA peLLeHnsa 0 NpeocTaBneHnm
MYHULMNAaNbHOW yCnyru ncumcnseTca nocrne gHa nepegaydn MoLL Kamyatckoro kpas
3asiBNEHNS N JOKYMEHTOB 3as8BUTENS B Cryx0y "ogHOro okHa".



B cnyyae HanpaBneHus 3asisutenem (NpeacraBUTeNeM 3asaBuTens) Ha agpec
3NIEKTPOHHOM MOYTLI CNYX6bl "0QHOro OKHA" CKaHMPOBAHHOIO OpuUrnHana

3asBNeHns, NOANMCaHHOro CO6CTBEHHOPYYHO (Aanee - aNeKTPOHHbIN 06pa3 3adaBneHus)
nnbo 3anBreHnst B opMe 3NEKTPOHHOIO LOKYMEHTA, NOANMCAHHOIO 3NIEKTPOHHOM
noanucblo, N OPUrMHANOB AOKYMEHTOB, CKAHNPOBAHHbLIX C COXPAHEHNEM NX PEKBU3UTOB
(oanee - ckaH-KoNuA), CPOK NPUHATUA peLleHnsa O NpeoCTaBNeHU MyHUUMNansHON
YyCRyrn UCYMUCIISAETCA CO OHS pPerncTpaumm 3aasneHuns B cnyxode "ogHoro

OKHa".

B cnyyae HanpaBneHus 3asiButenem (NpegcraButeneM 3asaButens) 3asiBfieHns

nyTem 3anosniHeHust opmel 3aasneHuns Ha EMNTY u/vnn PITY n ckaH-konuin 4OKYMEHTOB,
CPOK NPUHATUSA peLleHnst O NpeoCcTaBeHnn MyHULUNANbHOM YCIyrn UCHUCNAETCH CO OHSA
pernctpauumn 3assneHus B cnyxbe "ogHoro okHa".

CpoK NpvoCTaHOBNEHMS MPeAoCTaBNeHNS MyHULMNANbHON YCRyrn He
npeaycMOTPEH.

2.5. HopmaTuBHble NpaBoBble aKTbl, PperynmpyoLLme npegocraBneHme

MYHULMMNansHOM
ycnyru

MepeyeHb

HOPMaTUBHbIX NPAaBOBbIX aKTOB, PEryNMpYLMX NpegocTaBneHne MyHUUMnanbsHOM yCcnyr (c
yKa3aHueM MX PEKBU3NTOB U MCTOYHUKOB OhULManbHOro onybnmkoBaHms), NOANEXUT
0bs13aTenbHOMY pasMeLleHno Ha opunumanbHOM canTe agMUHUCTPaLMA B CETU

"MHTepHeT", Ha EMIY n PIITY.

2.6. NcuyepnbiBaoLwmi nepeyeHb JOKYMEHTOB,

HeobXoaAnUMBbIX B
COOTBETCTBUN C HOPMATMBHbLIMU MPaBOBbLIMU



akTamu ans
npeaocTaBneHns MyHULMNAanbHOM YCyru u yCcnyr,

KOTOpble ABNAOTCSA
HeobxoanMbIMK K 0BA3aTeNbHbIMU

ans
npeaocTaBneHns MyHUUMNanbHOW YCryru, noanexatmux

npeacrtaBneHnto
3aaBuTENEeM, Cnocobbl Nx nony4vyeHuna 3adaBuUTeriemM

(npeactasuTenem
3asBUTENS), B TOM YMCNe B 3NIEKTPOHHON dhopme,

nopsaaoK uUx
npeacTaBneHns

Ons
npeaoCcTaBnNeHns MyHULMNAnNbHOW yCnyru 3asiBuTenb (NpeacTaBuTeNb 3asaBUTENS) B
obda3aTenbHOM Nopsake NpegocTaBnseT:

2.6.1 3aaBUTENb, OTHOCALLMNCS K KaTEropumn rpaxkaaH,
npegycMoTpeHHou noanyHkToM 1.2.1 HacTosawero PernamenTa:

- 3asBrieHne no popmMe cornacHo nNpunoXxeHuto 1 K
HacTosiemy PernameHTy;

- AOKYMEHT, YAOCTOBEPSIIOLLNIA NMUYHOCTb 3asiBUTENS.

Mpw o6palleHnn 3a NonyvYeHneM MyHMUUNanbLHON yCnyri npeacraBuTens
3as8BUTENS AONONHUTENBHO K JOKYMEHTY, NpeaycMOTpeHHOMY ab3aleM nepBbiM HACTOSILLLErO
NoANyHKTa, NPEACTaBNSATCA AOKYMEHTbI, YA0CTOBEPSIOLINE IMYHOCTb U MOSTHOMOYUS



npeacraBuTenA.

B cnyyae npeacrtaBneHus UHTEPECOB 3asBUTENS NNLIOM B

CUIY NOSTHOMOYUS!, OCHOBAHHOIO Ha [JOBEPEHHOCTU, OOMONHUTENBHO K JJOKYMEHTY,
npegycMoTpeHHoMy ab3auem nepBbIM HAcTOSILLEro NOANYHKTa, HE06X0AMMbI JOBEPEHHOCTb U
AOKYMEHT, YAOCTOBEPSIOLLMIA NMUYHOCTb NpeacTaBuTens. B cnyyae ecnu 4OBEPEHHOCTb
yAOCTOBepeHa HoTapuarnbHO, JOKYMEHTa, YAOCTOBEPSIOLLErO NUYHOCTb rpaXaaHuHa, UHTEepeCh!
KOTOPOro NpeacTaBnsoTCs, He TpebyeTcs;

- AOKYMEHTbI, NOATBEPXKAAOLLME NPOXNBaHME 3asBUTENS (M YNIEHOB CEMbM

3asBuUTENs) No MecTy npebbiBaHusa Ha Tepputopun MNeTponaenoBck-KamyaTckoro
rOpoACKOro OKpyra U cocTaB CeMbM 3asaBUTENS (ONS 3asBUTENEN, 3apermcTpupoBaHHbIX MO
MecTy npebbiBaHUs); ANs 3asiBUTENEN, 3aperncTpMpoBaHHbIX B MHAMBUAYANbHbIX XUIbIX
AOMax KOMum JOMOBOW KHUTY;

- DOKYMEHT O TPyJOBOW OEATENbHOCTU, TPYAOBOM CTaXe 3asiBUTENS, a Takke
KaXkgoro yneHa ceMbm 3asiButensd ctapwe 14 net (3a nepuog o 1 aHesaps 2020 roga);

- cBeieHMs 0 foxoaax 3asBuTens (KaXaoro YneHa ceMby 3asiBUTENS) 3a TpU
nocnegHUx kaneHaapHbix Mecsilia, NPeALEeCcTBYOLWMX MECsILYY Noaayun 3asiBNeHNUs o
npeaocTaBneHUn MyHULMNANbHOW YCIyru;

ab3al, ucknouyeH. - NocrtaHoBneHue
AoMnHuncTpaumm MNMeTtponasnosck-KamuaTtckoro ropogckoro okpyra ot 16.09.2021 N 2048;

- CBeeHNS O COCTOSAHUN UHOMBUAYANbHOIO NLEBOro cyeTa 3acTpaxoBaHHOro
nvuya no gaHHbIM UHAMBUAYaNbHOro (NepcoHNMUUNPOBAHHOIO) y4eTa B cMcTtemMme
005s13aTEeNbHOr0 NEHCMOHHOIO CTPaxoBaHUs 3asiBUTENS (KaXXO0ro YneHa CeEMbW 3asBUTENS
ctapwe 14 net) no popme, yTBEpKAEHHOM NeHCMoHHbIM hoHaom Poccunckon denepaumm;

- CBUAETENbCTBA O rOCyAapCTBEHHOW perncTpaumm akToB rpa)aaHcKoro
COCTOSIHUS, BblAaHHbIE KOMMETEHTHLIMU OpraHaMu MHOCTPAHHOO rocyaapcTBa, U Ux
HOTapuanbHO yOOCTOBEPEHHbIN NepeBo Ha PyCCKUiA A3bIK;

- cBMaeTenbcTBa 06 YCbIHOBJ1€HUN, BblaHHbIE OpraHamMu 3arnnMcun akToB
rpaxgaHCKoro COCToAHUA UM KOHCYINbCKUMU y4pexaeHnamm Poccuinckon Cbep,epau,mm;

- CMpaBKa opraHoB CJ'Iy>K6bI 3aHATOCTUN HacelleHnA No Mecty NOCTOAHHOIoO
npoXxmnBaHua rpa>xgaHnMHa o Npu3HaHMM ero B yCtaHOBJ1IEHHOM NMopsAakKe 6e3pa6OTHbIM Cc



yKaszaHueM AaTbl NPU3HaHUA rpaxaaHuHa TakoBbIM U HAYMCIEHHbIM NOCOGUeEM Mo
Ge3paboTumue 3a Tpy NocrneaHuX KanenaapHbiX Mecsua, NPeALecTBYOLLMX MecsiLly nofaym
3asBMNeHNs 0 NpeaoCcTaBneHnn MyHMUMnansHOM ycnyrm (ana HepaGoTaowmx);

- PEKBU3NTbI IMLEBOrO CYETa B KPEAMTHOM opraHusaumnm, opopMIEHHOrO Ha UMS
3asaBUTEnNS;

(nn. 2.6.1 B peqa. lNoctaHoBneHus
AomMmunHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409)

2.6.2 3aaBUTENb, OTHOCALMNCS K KaTEeropumn rpaxkaaH,
npeaycMoTpeHHou noanyHkToM 1.2.2 HacToswero PernamenTa:

- 3asBrieHne no popmMe cornacHo NpunoXxeHuto 1 K
HacTosiemy PernameHTy;

- AOKYMEHT, YOOCTOBEPSIOLLNIA NMUYHOCTb 3asiBUTENS.

Mpw o6palleHnr 3a NonyvYeHNneM MyHMUUNanbLHON yCnyri npeacraBuTens

3as8BUTENS AONONHUTENBHO K JOKYMEHTY, NpeaycMOoTpeHHOMY ab3aleM nepBbiM HACTOSILLLErO
NoANyHKTa, NPeACTaBNSATCA AOKYMEHTbI, YA0CTOBEPSIOLINE IMYHOCTb U MOSTHOMOYUS
npeacTaBUTens.

B cnyyae npeacraBneHust MHTEPECOB 3asBUTENS NULIOM B

CUIY NOSTHOMOYUSI, OCHOBAHHOIO Ha JOBEPEHHOCTU, OOMONHUTENBHO K JOKYMEHTY,
npegycMoTpeHHoMy ab3auem nepBbIM HAacTOSILLEro NOANYHKTa, HE06X0AMMbI JOBEPEHHOCTb U
[AOKYMEHT, YAOCTOBEPSIIOLLMIA NIMYHOCTL NpeacTaButens. B cnyyae ecnv noBepeHHOCTb
yAocToBepeHa

HOTapuarnbHO, AOKYMEHTa, Y4OCTOBEPSIHOLLErO NIMYHOCTb rpaXaaHuHa, MHTepechl KOTOPOro
npeacTaBnsoTcs, He TpebyeTcs;

- OKYMEHTbI, NOATBEPXAAOLLME NPOXNBaHME 3asaBUTENS (M YNIEHOB CEMbM

3asBUTENs) No MecTy npebbiBaHMsA Ha Tepputopun MNeTponaenosck-KamyaTtckoro
ropoAcKOro okpyra U coctaB ceMbM 3asiBUTENS (NS 3asBUTENeNn, 3aperncTpupoBaHHbIX

no MecTy npebbiBaHuWs); ANs 3asBUTENEN, 3aperMcTpUPOBaHHbIX B MHOUBMAYaTNbHbIX XUMbIX
AOMaxX KOMun IOMOBOW KHUTY;

abaal, ucknoyeH. - NocrtaHosneHue
AomnHuncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409;



ab3ay, ucknoyeH. - lNoctaHoBneHue
AomuHuncTpauum Netponasnosck-KamyaTtckoro ropoackoro okpyra ot 30.06.2021 N 1409;

- PEKBU3UTbI NIMLEBOrO CYeTa B KPEAMTHOM opraHusaumnm, opopMIIEHHOTO Ha UMS
3asaBUTEnNSs;

2.6.3 ytpaTtun cuny. - [NoctaHoBneHue
AgomnHucTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 20.07.2023 N 1727,

2.6.4 3aaBUTENb, OTHOCALLMNCS K KaTEropumn rpaxkaaH,
npegycMoTpeHHOM nognyHKToM 1.2.4 HacToswero PernameHTa:

- 3a8BrieHne rno popme cornacHo npunoXxeHuto 1 K
HacTosiemy PernamenTy;

- AOKYMEHT, yﬂOCTOBepFII-OLLI,Mﬁ JINYHOCTb 3adABUTENA.

I'Ip|/| o6pau_|,eH|/W| 3a nony4yeHnem MyHMLlMHaHbHOIZ ycnyru npeacraButensd

3adaBuTena AoONOJIHUTENbHO K OOKYMEHTY, npeayCMOTPEHHOMY absauem nepBbiM HAcTodLlero
noanyHKTa, npeactaBnAarTCA AOKYMEHTHI, yaoCToBepAoLwmne fIM4HOCTb U NOJTHOMOYUA
npencraBuTenA.

B cnyyae npeacraBneHust UHTEPECOB 3asiBUTENS NALIOM B

CUIY NOSTHOMOYMSI, OCHOBAHHOIO Ha JOBEPEHHOCTU, JOMNONHUTENBHO K JOKYMEHTY,
npeaycMoTpeHHOMY ab3aLeM NepBbIM HACTOSILLErO NOAMNYHKTA, HEOGX0ANMbI JOBEPEHHOCTL U
[AOKYMEHT, YAOCTOBEPSOLLMIA NNYHOCTL NpeacTaBuTens. B cnyyae ecnv noBepeHHOCTb
yAoCTOBepeHa HoTapuarnbHO, JOKYMEHTa, YAOCTOBEPSIIOLLEro NIMYHOCTb rpaXaaHuHa,
MHTEepechkl KOTOPOro NpeacTaBnAlTCs, He TpebyeTcs;

ab3sal, ncknouyeH. - NocrtaHoBneHue
AoMmnHucTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409;

abaal, ncknoyeH. - NocrtaHosneHue
AomnHuctpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409;

- BOEHHbIV buneT 3asgBuTens;



- PEKBU3NTbI IMLEBOrO CYETa B KPEAMTHOM opraHusaumnm, opopMIEHHOrO Ha UMS
3asaBUTEnNS;

2.6.5 3aaBuTENb, OTHOCALLMNCS K KaTeropumn rpaxaaH,
npegycMoTpeHHon nognyHkTom 1.2.5 HacTosiwero PernameHTa:

- 3aABreHne no oopme CornacHo NPUNoXeHuo 1 K
HacTosilemy PernameHTy;

- IOKYMEHT, yAOCTOBEPSIIOLLMI NINYHOCTb 3asiBUTENS.

Mpwn obpaLLeHn 3a NoNy4YeHeM MyHULMNANbHON YCIyru

npeacTaBUTens 3asBUTENS LOMNOMHUTENbBHO K AOKYMEHTY, NpeaycMoTpeHHOMY ab3auem
nepBbIM HACTOSILLLErO NOANYHKTA, NPeaCTaBNsOTCA JOKYMEHTbI, yAOCTOBEPSOWMNE FTIMYHOCTb
1 NOMHOMOYMS NPEeACTaBUTENS.

B cnyyae npeacraBneHust MHTEPECOB 3asiBUTENS NULIOM B

CUIny NOSTHOMOYMS, OCHOBAHHOIO Ha JOBEPEHHOCTM, AOMNOMHUTENBHO K JOKYMEHTY,
npeaycMoTpeHHoMy ab3aLem nepBbIM HAaCTOSILLEro NOANYHKTA, HEOBX0AMMbI JOBEPEHHOCTL U
[AOKYMEHT, YAOCTOBEPSIIOLLMIA NIMYHOCTL NpeacTaBuTens. B cnyyae ecnv noBepeHHOCTb
yAOCTOBEpPEHa HoTapuMarbHO, AOKYMEHTa, yA0OCTOBEPSIOLLEro NMMYHOCTb rpaxaaHnHa,
MHTEpPEChl KOTOPOro NPeACcTaBnsATCH, He TpebyeTcs;

- CNpaBka U3 KpaeBoro rocygapCTtBEHHOr0 aBTOHOMHOIO
NoJsTlyCTaLMOHAPHOTO yYpexaeHnsa counanbHON 3awuTbl "KamMyaTCcknin KOMMIEKCHbIN
LEHTP MO OKa3aHu1o nomoLlm nuuam 6e3 onpeneneHHoro MecTa XXUTenbCTBa U 3aHATUN U
counarnbHon peabunutaumm rpaxgaH" o permctpaumm 3aaBuTens no Mecty

npebbiBaHUS;

- AencTByOLWasa nHanBMAyanbHasa nporpaMmma npeaocTaBneHnst coumanbHbIX YCnyr
nnbo AencTByloLLEe peLLeHne O NPU3HAHWUM rpaXxaaHMHa HyXXOaloLWmMMcs B CoLManbHOM
obcnyxXusaHuu,

abaal, ncknoyeH. - NocrtaHosneHue
AomnHuctpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409;

ab3al, uckno4yeH. - NocrtaHoBneHue



AomuHuncTpauum Netponasnosck-KamyaTtckoro ropoackoro okpyra ot 30.06.2021 N 1409;

- CBeeHNS O COCTOSHUN NHANBUAYASTbHOMO NMLEBOro cHeTa 3acTpaxOBaHHOMO

nvuya no gaHHbIM UHAMBUAYANbHOro (NepPCoOHNMULNPOBAHHOIO) yYeTa B cMcteme
06a3aTeNbHOr0 NEHCMOHHOMO CTPaxoBaHUA No oopMe, YTBEPKAEHHON [TeHCMOHHBIM hOHAOM
Poccuinckon ®epepaunm;

- PEKBU3UTbI IMLEBOrO CYeTa B KPEAMTHOM opraHusaumnm, opopMIIEHHOTO Ha UMS
3asBuUTeEns.

B cnyyae, ecnu aAng npeaoctasneHns MyHUUMNanbHoW ycrnyrm Heobxoanuma

0bpaboTka nepcoHarnbHbIX AaHHBLIX NLA, He ABNSAIOLLErocs 3asBuUTenem, Npyu odpalleHnm 3a
nony4yeHnemM MyHMUMNansHON ycnyru 3asBuTenb (MPeacTaBuTeNb 3asaBuTens)
[IOMNONMHUTENBHO NpeacTaBnaeT JOKYMEHTbI, NoOATBepXaatoLwue nonyyeHne cornacus
yKasaHHOro nvua Unm ero 3aKoOHHOro NnpeacTaBuTenst Ha 06paboTKy NepcoHanbHbIX

AaHHbIX YKa3aHHOro nvua.

[lokyMeHTbI, NnoaTBEpXKAatoLLMe NonyyYeHne Takoro cornacusi, MoryT ObiTb

npeacTaBneHbl B TOM Yucrie B opMe 3NeKTPOHHOMO AOoKyMeHTa. [laHHble TpeboBaHus He
pacnpoCTpaHsTCSA Ha NnL, NPU3HaHHbIX 6€3BeCTHO OTCYTCTBYOLNMU, U HA
pasbICKMBaEMbIX NNL, MECTO HaXOXAEHMS KOTOPbLIX HE YCTAaHOBIEHO YNONTHOMOYEHHbLIM
denepanbHbIM OpraHoM UCMNOMHUTENBHOW BNAacTW.

MpenocTtaBneHune 3asBneHns He TpebyeTca B criydyae npeaoctaBneHns 3adaBrneHns
NnocpeacTBOM OTMNPaBKM Yepe3 Nn4HbIA kabuHeT Ha ENMIY n/unu PIITY, a Takke, ecnu
3asaBneHne NognMcaHo yCUNeHHOW KBannuumpoBaHHOW 3NIEKTPOHHOM NOANUCHIO.

[loKyMeHTbI, ykasaHHble B noanyHkTax 2.6.1 - 2.6.5

HacTosiwero PernameHTa, MOryT npeocTaBnAaTbCSA B Konusix. B cnyyae npegocTtaBneHns
HOTapuarnbHO 3aBePEHHOM KOMUU JOKYMEHTA, OpUrMHan JOKyMeHTa He npeoCcTaBnseTcs.
B cnyyae npefocTtaBneHus Konum 4OKYMEHTa, HE 3aBEPEHHON HOTapuarnbHo,
OLHOBPEMEHHO C KOMuen JOKYMEHTa NpeoCTaBnseTcsl ero OpurnHars, KoTopbin nocne
NPOBEPKN COOTBETCTBUS KOMUN AOKYMEHTA, 3aBEPSETCA CneLmanmcTom crnyxobl "ogHoro
okHa", nmbo cneumanuctamm MOL| KamuyaTtckoro kpasi, n npnobLiaeTcs K 3asBfEHMIO,

a opurMHan gOKyMeHTa Bo3BpallaeTcs 3asBUTENtO.

Cneumnanuct cnyxbbl "ogHOro okHa" npu OTCyTCTBUM KOMUI

AOKYMEHTOB, YKa3aHHbIX B noAnyHkrax 2.6.1 - 2.6.5

HacTosiwero PernameHTta, 6ecnnaTHO M3roTaBnmMBaeT UX KOMUK, @ opurMHanbsl BO3BpaLlaeT
3aaBUTENIO.



Cneumnanuct MOLL KamyaTtckoro kpas npy oTCyTCTBUN KONMUIN JOKYMEHTOB,

yKa3aHHbIX B ab3aue TpeTbem nognyHkTa 2.6.1, B ab3aue

TpeTbeM NoanyHkTa 2.6.2, B ab3aue TpeTbeM NoanyHkTa 2.6.4,

B ab3avue TpeTbeM nognyHkta 2.6.5 (3a UCKNYEHNEM JOKYMEHTA,

nogTeepXxaatoLlero NosIHOMOYNA NpeacTaBuTens 3aaBUTens) Hactoswero PernameHTta
B6ecnnaTtHO M3roTaBNMBaET MX KOMUKU, @ OPUTMHANbI BO3BpAaLLAET 3asBUTENIO.

(B pea. MNocTaHoBnEHUS
AomMmnHuncTpaumm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 20.07.2023 N 1727)

Cneumanuct YnpasrneHus obpasoBaHust pU OTCYTCTBUM KONUW AOKYMEHTA,
yKasaHHOro B noanyHkte 2.7.4, 6ecnnaTtHo U3rotTaBnmnBaeT ero
KOMWIo, a OpuUrnHan Bo3BpalLaeT 3asBUTESHO.

3asiBrieHune ¢ NpuroXeHMeMm K HeMy JOKYMEHTOB 415 NONyYEeHNA MyHMLMNAIbHON

ycnyru nogaroTcs B XO4e JIMYHOro obpalleHns B cnyxby "ogHoro okHa" nmbo

ML KamyaTckoro kpasi, HanpasfieHMeM 3asBNeHUs U JOKYMEHTOB NocpeCTBOM NOYTOBOW
CBS3U, B 9NIEKTPOHHOW (bOopMe NyTeM HanpasBfieHNA Ha aapec ANEKTPOHHOW MoYThbI
agMUHUCTpaLnn

3NEKTPOHHOro obpasa 3adABneHNst U CKaH-KOMUIN OKYMEHTOB, NPUIOXEHHbIX K 3asiBNIEHUIO.

2.7. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX

B COOTBETCTBUN C
HOPpMaTUBHbIMU NMPaBOBbIMAU aKTaMin

ans
npenocTaBneHnst MyHULUMNanbHOM YCNyru, KOTopble HaxoasTcs

B pacnopsixeHun
rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO

camoyrpaBrneHus 1
WHbIX OPraHoB, y4acTBYHOLLMX B NpeaoCTaBneHM



rocyaapCTBEHHbIX
UM MyHULMNAnNbHbIX YCNYT, U KOTOPbIe 3asBUTENb

(npeactaBuTenb
3asBuUTENs) BNpaBe NpeacTaBUTb

CepeHus

(BOKYMEHTbI), KOTOpble HAXOASTCH B pacnopsi>KeHUN opraHoB, Y4acTBYHOLMX B
npeaocTaBNeHNN MyHULUMNANBLHON yCNyrn, U noanexaT NpegocTaBeHNIo B pamKax
MEXBEAOMCTBEHHOINO MHPOPMALMOHHOIO B3aMMOLENCTBUSA:

2.7.1 0 nony4eHnn HepaboTaloLWMM NEHCUOHEPOM EXXEMECAYHOM AEHEXHOW BbINnaTbl
n3 6rogxketa KamyaTckoro Kpasi, a Takke 0 MEHCUOHHBIX 1 couunarbHbIX BbinfaTax
3asBuUTENS Ha AaTy nogayvn 3aaBrneHns o npegoCcTaBNeHu MyHULMNansHOM yCryru,
nosiyd4aemsblix 3a cyet cpeacts NeHcuoHHoro ooHaa Poccurickon denepaunu;

(nn. 2.7.1 B peq. lNocTtaHoBneHuns
AomMmnHncTtpaunm MNMetponasnosck-KamuaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409)

2.7.2 0 pernctpauum rpaxkgaH rno MecTy XUTenbCcTBa B XXUNOM NOMELLEHUM COBMECTHO
C 3agBuTENEM (KOnNnsa NoKBapTUPHOWN KapTOYKK);

(8 peq. NocTaHoBNeHNs
AgmnHuctpaunm MNMetponasnosck-KamuyaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409)

2.7.3 0 TpyooOBOM AEATENLHOCTU, NpeaocTasnsemble 3 UHPOPMaLNOHHbIX
pecypcos leHcrnoHHoro ®oHga Poccuinckon ®epepaunu;

2.7.4 06 nHBanUAHOCTK (NS NUL, ABNAIOLWMXCA UHBaNMaamum,
3aperncTpupoOBaHHbIX N MPOXUBAKOLMX MO OOHOMY MECTY XUTENbCTBa C 3asBUTENEM).

3asButenb Bripaee npeaocTtaBnTb CBeOEHUA (,EI,OKyMeHTbI), YKa3aHHblE B
HacTosALWeM NyHKTe, Mo cobCTBEHHOM MHMUMNATUBE.

Mpu oTcyTCTBUM 3anpalmBaeMbix CBEAEHUNA (JOKYMEHTOB) B



denepanbHOM peecTpe nHBanuaoB YnpasneHune nHgopmauum n3 ONOP no KamyaTtckomy kpato
HanpasnseT 3asaBUTENO NMCbMEHHOE yBegOMSIEHME O HEOBXOANMOCTU NpPeLCTaBUTb CrpaBKy
MeanKOo-coumanbHOM aKenepTusbl (ganee - cnpaska MCOJ).

Mpn nonyyeHun ysegomneHus, npegycMoTpeHHoro ab3sauem TpeTbmum
HacTosLLEero NoAnyHKTa, 3agBuTeNb B TeYEHNe NATK pabodnx HEN CO AHS NosyYyeHus
yBegoMneHus npegoctasnseT cnpasky MC3 B YnpasneHue.

2.7.5 06 aKTax rpa)xgaHCcKoro COCTOSIHUS.

(nn. 2.7.5 BBeneH lNoctaHoBNeHnem
AgomnHucTtpaunm MNMetponasnosck-KamuyaTtckoro ropogckoro okpyra ot 30.06.2021 N 1409)

2.8. TpeboBaHMs K B3aUMOAENCTBUIIO C 3asBUTENIEM

(Nnpepctasutenem
3aaBUTENS) NPY NPeaoCTaBNEeHNN MyHMLMNANbHON

ycnyru

OpraH,
NpeaoCcTaBNALLMA MyHULMNANbHYIO YCNYry, He Bnpase TpeboBaTb OT 3asBUTENS
(npeacraBuTens 3anBuTens):

2.8.1 npepocTaBneHns AOKYMEHTOB 1 MHAOPMaLMK UM OCYLLECTBITEHUS

AeVCTBUN, NpeocTaBneHme Unun ocyLlecTBeHne KOTopbIX He NpeaycMOTPeHo
HOPMaTUBHbLIMW MPaBOBLIMW aKkTaMu, PEryNMPYOLNMM OTHOLLEHUS, BO3HMKaKOLNE B CBS3M C
npegocTaBneHnemM MyHULMUNAnsHOM yCnyru;

2.8.2 npepocTtaBneHns JOKYMEHTOB N MHpopMaLnn, KOTopble B COOTBETCTBUMU C
HOpMaTMBHbIMU NpaBoBbIMU akTaMmn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamm KamyaTcKoro Kkpast U MyHULunasnbHbIMU MPaBoOBbIMU aKTaMn HaxoaaTcs B
pacrnopsiXeHUn opraHoB, NPeAOoCTaBMSWMX MyHULMNANbHbIE YCIYTN, UHbIX



rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO camoyrnpasneHus nmMbo NnogBeLoOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam UM opraHam MeCTHOro camoynpaBfieHnst opraHM3aummn,
y4acTBYHOLLMX B NpegoCTaBNeHnn MyHUUMNAsbHbIX YCIyr, 3a UCKITIOYEHUEM LOKYMEHTOB,
yKasaHHbIX B 4acTun 6 ctaTbn 7

depepanbHoro 3akoHa N 210-03;

2.8.3 npegcraBneHnsa JOKyMeHTOB 1 MHopMaunn, OTCyTCTBUE 1 (Unwn)

HEeJOCTOBEPHOCTb KOTOPbIX HE yKa3biBaruvch Npu nepsoHavanbHOM OTKa3e B npueme

AOKYMEHTOB, HeobxoauMbIX A58 NpefoCcTaBNeHns MyHULMNansHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCyru, 3a UCKNIYEHNEM criydaes, NpeayCMOTPEHHbIX MYHKTOM
4 yactun 1

ctatbn 7 ®egepanbHoro 3akoHa N 210-93;

2.8.4 npepocTtaBneHns Ha BymMaxKHOM HOoCcUTENe LOKYMEHTOB U MHGOpMaLuu,

3NEeKTPOHHbIE 0bpa3sbl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YacTu 1
ctatbn 16 ®epepansHoro 3akoHa N 210-$3, 3a UCKTOYEeHNEM CrnyyaeB, ecnm

HaHeCeHne OTMETOK Ha Takne JOKYMEHTbI B0 UX U3bATUE ABNSeTcs HeobXoaANMbIM
yCrioBMem npegocTaBrieHns rocyAapCTBEHHOM UMY MyHULMNAbLHOM YCYrn, N NHbIX

crny4aeB, YCTaHOBMEHHbIX doefieparnbHbIMU 3aKOHaMM.

2.9. NcuepnbiBaowmnm nepeyeHb OCHOBaHUM

AJA OTKa3a B
npueme LOKYyMEHTOB, HEOOXoANMBbIX

ans
npenocTaBneHnst MyHUUMNanbHOM yCnyru

OcHoBaHNaMu
AN 0TKasa B NpMemMe JOKYMEHTOB, NpeAcTaBneHHbIX 3asButenem (NnpeacraButenem
3aaBuUTENS) ANs NpenoCTaBneHns MyHULMNAanbHON YCnyru, SBNAeTcs:

2.9.1 npu nnu4yHom obpaLleHnn B cry0y "ogHoro
okHa" 6o M®L] KamyaTckoro kpas:



- OTCYTCTBME Y Nuua, obpaTmBLLErocs B Ka4yecTBe NpeacTtaBuTend 3aasuTens,
MOJTHOMOYUI AENCTBOBATb OT UMEHU 3asABUTENS;

- OTCYTCTBUE LOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.6

HacTosiwero PernameHTa npu obpawieHnn 3aaButens (npeactaBuTens 3asBuTens) 3a
npegocTaBneHMeM MyHUUMNANbHOM ycryrn B cnyx6y "ogHoro okHa",

nocpencTBOM HanpaBneHnsa 3asiBNeHNsa 1 JOKYMEHTOB NOYTOBbLIM OTNpaBneHnem, nmbo
NOCPEACTBOM HanpaBfeHNs 3asSBIEHNS U LOKYMEHTOB MO 3NIEKTPOHHOM NOYTE;

- HenpeacTasieHne JOKYMEHTa, KOTOPbIM B COOTBETCTBUM C NoAanyHKTamu 2.6.1
- 2.6.5 HacToswero PernameHTa JOMKeH NpeacTaBnsaTLCS B
06s13aTeNbHOM NOPSAKE;

- NPeAoCTaBneHne LOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.6
HacTosiero PernameHTa, He B NOfTHOM 00beMe.

OcHoBaHusa ons oTkasa B npueme 3asiBNeHns, HanpasneHHOro NnocpeacTBoM
PII'Y, otcytcTBytOT;

2.9.2 oTKa3 B npunemMe 3asaBrieHnd N JOKYMEHTOB HE NpenAaATCTBYeT I'IOBTOpHOIZ
nx nogadye npu yctpaHeHumn OCHOBaHuM, No KOTOPbIM ObINO OTKasaHo B npunemMme 3adBiieHUA
N OOKYMEHTOB.

2.10. UcyepnbiBatowmm nepeydeHb OCHOBaHUM

AJA OTKa3a B
npenocTaBneHnst MyHUUMNanbHOM yCnyru

OcHoBaHug
AN 0TKasa B NpeaoCcTaBNeHNN MyHULMNANbHON yCNyru:

2.10.1 HecoOTBETCTBME 3aABUTENS KaTEropusaMm, ykasaHHbIM B NyHKTe 1.2



HacToswero PernameHTa;

2.10.2 HenpeacTaBneHne 3aaBuTeneM (NpeacTaBUTeNeM 3asaBUTENs) OpuUrMHanos
AOKYMEHTOB, YKa3aHHbIX B noAanyHkTax 2.6.1 - 2.6.5

HacTosiwero PernameHTa, B Te4eHne AByx paboynx AHen Co AHA NonyvyeHus
9NEKTPOHHOro YBe4OMIEHNSA O MOCTYNNEHNN JOKYMEHTOB B CNyx6y "ogHoro
OoKHa";

2.10.3 HenpeacTasneHne 3aaBuTeneM (NpeacraBuTenem 3asaBuTerns) opurmHana
AOKYMEHTa, yKa3aHHOro B NoAnyHkTe 2.7.4 Hactogduero PernameHTa, B
YnpaBneHue B TedeHne natn paboumx gHen co AHSA NoNyYeHnsa yBeaOMIeHS;

2.10.4 npeacraBneHne JOKYMEHTOB C 3aBeOMO JTOXXHbIMW, HEJOCTOBEPHbLIMUN
cBefeHnamMu, NMbo U3 cogepkaHnsa npeacraBneHHbIX AOKYMEHTOB He NpeacTaBnsaeTcs
BO3MOXHbIM onpeaennTb COCTaB CeMbU U (UNX) BENUYUHY CpeaHeayLLeBoro goxoaa
3asBuUTENs (YIEHOB CEMbU 3aABUTENS);

2.10.5 ecnu cpegHeayLLEBOW JOX0M 3a8BUTENSA, YKa3aHHOro B nognyHkre 1.2.1
HacTosiwero PernameHTa, Bblle BENNYMHBI MPOXUTOYHOIO MUHMMYMa, YCTaHOBSIEHHOIO B
KamuyaTckom kpae Ha oyuwly HaceneHus Ha gaTy nogayv 3asiBfeHuns;

2.10.6 B cnyyae ecnu MyHUUMnanbHas ycnyra, 3a KOTopon obpaTtuncs 3assutenb,

Gbina npegocTasBneHa B npegenax nepuoaa, yctaHoBrneHHoro absauem cefibMbIM MyHKTa
1.2 HacToswero PernameHTa, nmbo npegoctasrieHa B COOTBETCTBUM C MOAMYHKTOM

2.1.2 HacTosiero PernameHTa;

2.10.7 3asBuTENb HE ABNAETCA rpaxgaHnHom Poccuinckon ®egepaunu;

2.10.8 3asBuTenb He sBnaeTca xutenem lNeTponaBnosck-KamyaTckoro
rOpPOLCKOro OKpyra;

2.10.9 ucteyeHune cpoka Ha nogady 3asBrneHust 0 npeaocTaBneHum
MYHULMNANbHOM ycnyru, npeaycmMoTpeHHoro absauem BTopbiM nognyHkra 1.2.5.

OTka3 B NpegocTaBreHn MyHULMNanbsHoOW YCrnyru He NpensTcTByeT NOBTOPHOM
nogaye AOKYMEHTOB MpU YCTPAHEHUM NMPUYMH, NOCAYXMBLUMX OCHOBaHUEM Aflsi OTKa3a B
npeaocTaBneHUN MyHULMNANbHOW YCIyIu.



2.11. VcuepnbiBatowmm nepeyeHb OCHOBaHU ONA NPUOCTaHOBNEHUS

npefocTaBneHus
MYHMLMMANbLHON YCnyru

OcHoBaHuMn
ANA NPUOCTaHOBNEHMS NPEOCTaBEHNA MYHULMNANbHON YCNyrn HacToAwmnmM PernameHTom
He NpeayCMOTPEHO.

2.12. lNepeyeHb ycnyr, KOTopble SIBASTCA HE0OX04MMbIMU

1 oba3aTenbHbIMU
AN NpeaocTaBneHns MyHUUMNanbHOW yenyru,

B TOM yucne
cBefleHns 0 JOKYMeHTe (OOKyMeHTax), BblAaBaeMoMm

(BblOA@BaEMBbIX)
opraHu3aumnsiMy, y4acTByOLWMMU B NpefoCcTaBNeHnm

MYHULMNANBHON
ycnyru

MepeyeHb

YCIyr, KOTOpbIE SABMAITCSA HEOOXOANMbIMU N 0B6A3aTeENbHLIMU ANA NPeAOCTaBEHNS
MYHMLMNANbHOW YCNyru, B TOM YMCIe CBeAeHUs1 O JOKyMeHTe (OKyMeHTax), BblaaBaeMoMm
(Bbl@aBaeMbIX) opraHM3aumsaMm, y4acTBYHOLWMMN B NPegOoCTaBNeHMn MyHULMNANbHOW YCIyru,
OTCYyTCTBYET.



2.13. Nopsgok, pa3amep U OCHOBaHUSA B3UMaHUs nnatbl

3a npegocTaBreHne
yCcrnyr, KOTopble SBNSTCA HeobXoaNMbIMM

1 oba3aTenbHbIMU
ANs NpeaocTaBneHns MyHUUMNanbLHOW yCnyru,

BKItoYas
NHGOPMaLMIO O METOAMKE pacdeTa pasmepa Takon nnaTbl

"ocypnapcTBeHHas
NOLISIMHA 32 NPeAOCTaBNeHNEe MyHULMMNANbHOM YCyrn He B3biIMaeTcsl.

MyHuumnanbHas ycnyra npegocTaBnsieTcs 3assuTento 6ecnnaTtHo.

2.14. MakcumarnbHbIM CPOK OXXUOAHUA B odepeaun npu nogadve

3adBlieHna o
npenocraBieHnn MyHMLlMHaﬂbHOVI ycnyru, ycnyru,

npenocTaBnsieMon
opraHusaumen, y4acTByoLen B npegoCTaBNeHnm

MYHULMMNansHOM
ycnyru, u npu nonyyYeHnn peaynosrarta



npefocTaBneHus
TaKux ycnyr

2.14 .1
MakCUMarbHbIA CPOK OXUAAHUA B oMepean nNpu nogade 3asBfeHuss He A0SDKeH NpeBblwaTh
15 MUHyT;

2.14.2 cpok oXngaHua 3asasuTensa B odepeamn Ha npu nonyyvyeHun pesyrnbTarta npeaocraBneHus
MYHULMNANbHOM yCnyru He AosmkeH npesbiwaTtb 10 MUHYT.

2.15. CpoK 1 nopsiAoK perncTpaumm 3anpoca 3asiButenst

(npeactasutens
3asBUTENS) O NpeaoCTaBIeHUN MyHULMNANTbHON

ycnyru v ycnyru,
npegocTaBnNAeMon opraHm3aumnen, y4acTByoLLEN

B NpeaoCcTaBneHmm
MYHMLMMANbLHON yCnyru, B TOM YKche

B 9NEKTPOHHON
dopme

Pernctpauus
3asiBNeHns1, NOAAaHHOro B XOA4e JIMYHOro npuemMa vepes cnyxoy "ogHoro
okHa", M®L]| KamyaTckoro kpasi, oCyLeCcTBNAeTCsa B eHb €ro NOCTYNSIEHWS.

Pervctpauus 3aasneHusa nnMbo oTkas B peructpauumn 3assneHns, noaaHHoro B
3MNEKTPOHHOM hopMe NyTeM HanpaBneHus ANEeKTPOHHOro obpasa 3asBreHnst NMbo



3asBrneHns B oopme 3NEKTPOHHOro JOKYMEHTa, NOANMCAHHOIO 3NIEKTPOHHOM NOAMNUCHIO, U
CKaH-KOMWN JOKYMEHTOB Ha afipec 3NEeKTPOHHOM NoYTbl CAyx0bl "0gHOro okHa"

Unn 3asBreHns1, NogaHHOro NOCpPeLCTBOM 3anosfiHeHUst hopMbl Ha odomLManbHOM canTe
agMmuHuctpauuu, ENMCY w/vnn PITY, ocywecTtensieTca He no3gHee 1 pabo4vero gHs,
cnefyoLlero 3a gHeM NOCTynsieHnst B cnyxby "ogHoro okHa" B criyvyae

OTCYTCTBMSI OCHOBaHWN ONHA OTKasa B npMeme 3asiBfieHusi U JOKYMEHTOB,
npeaycMoTpeHHbIX noanyHKTom 2.9.1 HacToswero PernameHTa.

2.16. TpeboBaHus

K nomMmeLlleHnAam, B
KOTOPbIX NMpeaoctaBndeTCcd

MyHUUMNanbHadA
ycnyra, K 3any oxmaaHua, mectam ana 3anofiHeHnA

3anpocoB 0
npeaocTaBneHUN MyHULMNANbHOW YCyru,

MHGOPMaLMOHHBIM
cTeHaam c obpasuamu X 3arnofTHEHUSA U NepevyHeM

OOKYMEHTOB,
HeobGxoaMMbIX Ans npenocrtaBneHnd KaXkaon

MYHULMMNansHOM
ycnyru, pasmeLLeHnio 1 0popMIieHNIo BU3yanbHOW,

TEKCTOBOMN U
MynbTUMEeANNHON MHGOPMaL MK O NopsiaKe

npefocTaBneHust
TakoW ycnyru, B TOM Yucre k o6ecneyeHmio

AOCTYNHOCTK ANns



MHBaNMAaoB yKa3aHHbIX OOBbEKTOB B COOTBETCTBUM

C
3akoHogartenscTtBoM Poccuiickon ®eaepaumm

TpeboBaHus

K obbekTam (34aHnto, NOMELLEHMIO), B KOTOPbIX NPeOCTaBNsAeTCa MyHUUMNanbHas ycnyra,
K 3any oXxugaHus, Mectam Ans 3anofiHeHMs 3asiBfIEHUA O NpPeaoCTaBNEHNM MyHMLUMNANbHON
ycnyrn, MHOpMaUMOHHbIM CTeHAaM € obpasLammn nx 3anofiIHeHUs U NepeyHeM JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNEeHNA MyHULMNANbHOW YCNyrn, pa3meLleHnto n ooopMneHnto
BU3yaribHOW, TEKCTOBOW U MYNbTUMELUNHON MHPOpMaLMK, O NopsaKke npeaocTaBieHns
ycnyru, B TOoM yucrne TpeboBaHna kK obecneyeHunto 4oCTYNHOCTU ANS UHBANUAoB

yKa3aHHbIX 06bEKTOB B COOTBETCTBMM C 3akoHogaTenbCcTBoM Poccuiickon ®egepaumm o
couManbHOW 3alunTe MHBANMAoOB:

2.16.1 kabuHeTbl Npnema 3assutenen ob6o3HavaroTcss MHPOPMALMOHHBIMA
Tabnuykamu c ykaszaHnem Homepa kabunHeTa 1 Ha3BaHUA crnyxobl "0gHOro
OKHa";

2.16.2 pabo4yme mecTa cneynanmctoB criyx0Obl "ogHOro okHa"

obopyaytoTcs TeneoHOM, KOMMNBIOTEPOM U APYror OPrTEXHUKON, NO3BONAOLLEN
CBOEBPEMEHHO U B NOSTHOM 06beMe opraHn3oBaTb NMPUEM 3asiBIIEHUS U Bblgady
OOKYMEHTOB, ABNALWMNeCs pe3ynbTaToM NpeaocTaBneHna MyHUUUNanbHoOW yenyru;

2.16.3 ansa 3anoriHeHWs 3asBreHnn 0 NpefoCTaBNeHUM MyHULMNANbLHOW YCIyrn n
OXnaaHusa npuemMa 3asaBUTENAM OTBOAATCA MECTa, OCHALLEHHbIE CTYNbSMU U CTONaMu As
odopMneHus 3aaBNeHNN;

2.16.4 B nomeweHn ONsa oXngaHnsa npuema 3asaButenen pasmeLaTcs
NMHpOPMaLMNOHHbIE CTEHAbI C 06pa3suammn 3anofnHEHNs 3asBNEHNA N NepeYHEM LOKYMEHTOB,
HeobXxoaMMbIX 49 NPeaoCcTaBNeHNa MyHULMNANbHOW YCRyru;

2.16.5 obecneunBatoTcs ycrnoBust 6ecnpenaTcTBEHHOro A0CTyna UHBANUAOB K
00beKTY (34aHnto, NOMELLEHMID), B KOTOPOM NpeaocTaBnaeTcs MyHMumMnansHasa ycnyra;

2.16.6 obecneuymBaeTcsi BO3MOXHOCTb CAMOCTOSATENBHOMO NepeaBumKeHus
WHBaNMAoB MO TEPPUTOPUN, HA KOTOPOWN pacnosioXeHbl 0OOBbEKTHI (34aHWs, NOMELLEHUS ), B



KOTOpPbIX NpeaocTtaBid€TCA MyHULUUNaribHa4a ycryra, a Takkke BO3MOXXHOCTb BXOJa B Takme
00bEKTbI U BbIXOOA U3 HUX, B TOM YnUCne C UCMOSb30BaHNEM Kpecna-KOJTACKH;

2.16.7 obecneuymBaeTcs CONPOBOXAEHNE NHBANMAOB, UMEIOLLINX CTOMKNE
paccTponcTBa (OPYHKUUN 3PEHUS U CAMOCTOATESTbHOIO NepeaBMXeHUs, U oKa3aHue UM
NnoMoLLy;

2.16.8 Hagnexawmm obpasom pasmellaeTtcs obopyaoBaHne N HOCUTENN

nHpopmauun, Heobxogmmble ana obecnevyeHns GecnpenATCTBEHHOro 4OCTYMNa MHBANMAOB K
ob6bekTaMm (3g4aHuam, NOMeLLEHNAM), B KOTOPbIX NPeaoCTaBNAeTCa MyHMUMnanbHasa ycnyra
C Y4E€TOM OrpaHuUYEeHN NX XKNU3HeOeaTeNbHOCTH;

2.16.9 Heobxoanmas Ans MHBaNMAOB 3BYKOBasi U 3pUTENbHAA MHopMauus, a
Takke Hagnucu, 3HakM 1 NHaga TekcToBas n rpadudeckas MHopmauusa gybnvpyetcs
3HaKkaMu, BbIMOSIHEHHbIMU penbedHO-TOYeYHbIM WpudToM Bpanns;

2.16.10 ponyck cypaonepeBogyunka n TudriocypaonepeBoynka;

2.16.11 ponyck cobakn-npoBogHMKa Ha 06 bEKTbI (34aHns, NOMELLEHNS), B
KOTOpbIX NPEeAOCTaBNAETCA MyHULMNANbHas ycrnyra, npyu Hanmynum 4OKyMEHTa,
noaTeepXxaaroLlero ee cneynanbHoe obyveHune;

2.16.12 okasaHue nHBanugam nomMoLLn B npeogoneHnm 6apbepoB, MeLLaoLwmnX
NOSTy4YEHMI0 MU MYHULMNANbHBIX YCIyr HAapaBHe C APYrMMn nvuamu;

2.16.13 TpeboBaHusa k nomeLieHmsam MOL|, KamyaTtckoro kpas yctaHoBneHbl [Npasunamum
opraHnsaumnmn AeaTenbHOCTU MHOMOMOYHKUMOHANbHbIX LEHTPOB NpeaoCTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEPXKAEHHbIMKU [TocTaHOBNEHNEM
MpaButensctBa Poccurckon ®epgepauum ot 22.12.2012 N 1376.

2.17. MNokasatenu

[AOCTYMHOCTU U
KayecTBa MyHMLMNaNbHOM



ycnyru, B TOM
Yyucne KonM4yecTBO B3aMMOAENCTBUI 3asBUTENS (ero

npegcraBuTens) c
AOJDKHOCTHBLIMM NULAMW NPU NPeaoCTaBNEHUN

MYHULMMNansHOM
yCRyrn n nx NpogormkNTENbHOCTb, BO3MOXHOCTb

nosiydeHund
I/IHC*)OpMaLI,I/WI O XoAe npenocrtaBiieHnsA MyHMLlMHaﬂbHOVI

ycnyru, B TOM
Yyucne ¢ UCMonb30BaHNEM

NH(OPMAaLMOHHO-KOMMYHUKALIMOHHBLIX
TEXHOJIOrMI, BO3MOXHOCTb NG0o

HEBO3MOXHOCTb
nonyyeHnss MyHuuunansHoun ycnyrm 8 ML

KamuaTtckoro kpasi
(8 TOM Yncne B nonHomMm o6beme) no BbIGopy

3aaBuTens (ero
npeacraBnTens) (aKCTeppuUTopmanbHbI NPUHLNN),

NnocpeacTBOM
3anpoca o0 NpeaocTaBNeHNN HECKOSbKUX

MYHULMNANbHbIX
ycnyr B M®L|, KamyaTckoro kpasi, npeaycMOTPEeHHOro

ctatben 15.1
depepanbHoro 3akoHa "O6 opraHusaumm



npefocTaBneHus
rOCYAapCTBEHHbIX U MyHULUMNANbHbIX ycryr"

2171
nokasaTensamMu JOCTYMHOCTU NPeAoCTaBNeHNs MyHULMNanbHOW YCnyrn ABnsTCA:

- BO3MOXXHOCTb MOyYeHUsI MyHUUMNANbHOW YCIYrn B AOCTYMNHbIX MeCTax nyTemM

noga4u 3asBrieHns B NUCbMEHHON oopMe, MOYTOBbIM OTMNPaBIIEHNEM, B SNEKTPOHHOW bopme
nyTeM HanpasfieHus 3asBfieHUs1 Ha agpec 3NeKTPOHHOM NOYTbl aAMUHUCTPaLMK U Yepes
PIOTY;

- BO3MOXHOCTb MonyyYeHus nHopmaumm o xoge npefoctasneHnsa MyHUUunanbHON
ycnyrn, B Tom vncne yepes PITY npu ycnosuun, 4To 3asiBfeHne nogaHo nocpencTtsomM
PITY;

- TPaHCNopTHasi 4OCTYNHOCTb K MecTaM npeaocTaBneHust MyHuumnanbHOM
ycnyru;

- BO3MOXHOCTb 3anncu Ha npuvem ng nogadu sasasneHus o npeaocTaBfieHum
MyHULMNaneHoOW ycnyru nocpencresom PIITY;

- BO3MOXHOCTb gocynebHoro (BHecyaebHoro) paccmMoTpeHmst xanob B npouecce
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

2.17.2 nokasatensiMy ka4ecTBa MyHULMNArbHON YCIyrn SBASIIOTCS:

- YAENbHbIN BEC PACCMOTPEHHbIX B YCTAHOBINEHHbIV CPOK 3asiBNIEHUI Ha
npegocTaBneHne MyHUUMnansHOM ycryrm B 06LLEM KONMYECTBE 3asiBIEHNIA Ha
npegocTaBneHve MyHUUMNansHOM yCnyru;

- YAENbHbIN BEC KONMYecTBa 060CHOBaHHbIX Xanob B obLiem KonmyecTse
3asBNEHNN Ha NpeaoCcTaBeHne MyHULMNanbLHOW YCnyru;

- MONy4YeHue NoJsTHOMW, akTyasribHOW N AOCTOBEPHOM MHAOPMaLMK O rnopsigke
npeaocTaBneHns MyH1LMNanbHOW yCryri, B TOM YMCe B 3NEeKTPOHHOM dhopme



nocpeacteom EMIY/PITY;

2.17.3 nokasatensiMn 4OCTYNHOCTU U Ka4yeCTBa MyHULMMNANbLHOW YCnyrn npu
npegoCcTaBNeHnn B 3N1EKTPOHHOM BuAe SBMSKOTCA:

- BO3MOXHOCTb MOosly4eHns Hpopmauumn o Nopsiike U cpokax npefocTaBneHus
ycnyru ¢ ucnosns3oBanuem EMNCY/PITY;

- BO3MOXHOCTb 3anncu Ha npuvem Ang nogadn sasasneHus o npeaocTaBfieHum
MYHULMNANBHOW yCryru ¢ ucnonb3osaHuem PriY;

- BO3MOXHOCTb HanpaBneHus xanobbl Ha pelleHus n gencteus (besnencrene)
AOIMKHOCTHOrO NnLa B Xo4e NpefoCcTaBneHms MyHULMNansHOM yCnyru nocpeacTtBom
noptana ®enepanbHOM rocygapCTBEHHON MHpOpMaLNoHHON cuctembl "JocynebHoe
obxxanosaHue" (do.gosuslugi.ru);

- BO3MOXXHOCTb (DOPMNPOBAHUSA 3anpoca Ans noaadu 3asBneHusa 3asaBuTenemM Ha
ENCY/PITY;

- NoNnty4eHune pegyrbTaTa npegocrtaBiieHuns MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn AOKyMeHTa Ha
6yMa)KHOM HocuTene Unn npu Hanndnn TEXHMYECKON BO3MOXHOCTU B Q)opme ONEKTPOHHOIo
OOKYMEHTA;

- MIPU HaNM4YnM TEXHUYECKON BO3MOXHOCTM OLEHKa JOCTYNHOCTU U KavyecTBa
MyHUUMNansHon ycnyru Ha PIITY.

2.18. VHble TpeboBaHu4,

B TOM ymucre
yuuTbiBaroLLme ocobeHHOCTH

npenocTaBneHus
MYHULMNANbHOM YCyrM B MHOTOQYHKLMOHAMbHbIX



LieHTpax
npenocTaBneHns FocyaAapCTBEHHbIX U MyHULMNATbHbLIX YCIyr

1 0CODEHHOCTM
npeaocTaBneHNa MyHULMNANbHOW yCryrn

B 3NEKTPOHHOMN
dopme

2.18.1

3asBUTENAM (NpeacTaBUTENSM 3asiBUTENS) NPeaoCcTaBnseTCsl BO3MOXHOCTb
npeaBapuTenbHON 3anncy Ha nogavy 3asiBNeHus U 4OKYMEHTOB, HEOOXOAUMbIX Ans
npefocTaBneHns MyHuUmMnanbHown yenyru. MpeaBapuTenbHas 3anucb MoXeT
OCYLLECTBNSATLCS creayolmmMmm cnocobamm no BoelGopy 3asBUTENS:

- Npu NM4HOM obpalleHumn 3assutens B MOLL KamyaTtckoro kpasi;

- no TenedgoHy ML KamyaTckoro kpas;

- yepes opuuymnaneHbin cant MdL|, KamyaTckoro kpas;

- yepes PITIY.

Mpw npeaBapuTenbHOW 3anvcK 3asBuUTeNb (MPeacTaBuTeNb 3asBUTens) coobuiaeTt
crnepyoLLme AaHHble:

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanUyuK);

- KOHTaKTHbI HOMEpP TeneqoHa;

- aApec dMNEKTPOHHOWN NOYTLI (MPU HaNMYun);

- XXenaemble aaTty u BpemMa 3annucun and npencraBieHnda JOKYMEHTOB.



3asBuTento coobllaloTcs aarta v Bpems npuema gOKYMEHTOB.

3agasuTtensb B noboe BpemMA BnpaBe 0TKa3aTbCA OT npenBapMTeanon 3anmncu,;

2.18.2 ocobeHHOCTM NpeocTaBneHns MyHuumunanbHom ycnyrn yepes MoL,
KamuaTckoro kpasi.

MpenoctaBnenne myHuumnanbHoun ycnyrin B MOLL KamyaTtckoro kpas

ocyLlecTBngeTcsa B nopsagke, npegycmoTpeHHoMm CornaweHnem 0 B3aMMoaencTsuu,
3aKrYeHHbIM Mexay agMuHucTpaumen n Mol KamyaTckoro kpasi, Co AHS BCTYNfEeHUs B
CWIy COOTBETCTBYIOLLErO CornalleHnsi 0 B3anmMoLencTBUN.

MyHunumnansHas ycnyra npegoctasnsetca B MOLL KamyaTckoro kpasi ¢ yuetom
NPUHLUMNA 3KCTEPPUTOPMANbHOCTU, B COOTBETCTBUMN C KOTOPbLIM 3asBUTESb
(npencraBuTenb 3aaBMTENS) Bripase BbiOpaTh ANa obpalleHns 3a nosyYeHnem
MyHUUMnanbHon ycnyrm nobon MOLL KamyaTtckoro kpasi.

3aasutenam (NpeacTaBUTENSM 3adaBUTENEN), 3aNUCaBLUMMCS Ha NPUeM Yyepes
odumuymnanbHbin cant MOLl KamuaTtckoro, 3a AeHb 40 NpMema OTrnpaBnsieTcsl HanoMMHaHWE Ha
yKa3aHHbI/ agpec 3MNeKTPOHHOW NoYThl O AaTe, BpeEMEHU N MecTe npuema, a Takke
MHdopMauusa 06 aHHYNMPOBaHMM NpeaBapPUTESILHON 3annUcK B Criydae HESABKM MO UCTEYEHNN
15 MUHYT C Ha3Ha4YeHHOro BpeMeHn Npuema;

2.18.3 ocobeHHOCTN NpefoCTaBNeHNs MyHUUMNANbHOW YCNYIN B 35IEKTPOHHOM
dopme.

[nsa 3assutenen (npegcraBuTenen 3agaBuTenen) B Lensx npegoctaBrneHns
MYHULMNANbHOM YCNyru B 9NeKTPOHHON dopMe obecnevmBaeTca BO3MOXHOCTb:

a) 3anucu Ha npuem Angd nogayun 3asBrneHns 0 NpegocTaBneHnn MyHULMNANsHOM
ycnyru ¢ ncnonb3oBaHuem PIITY;

0) nony4veHnsa nHpopmMaunmn o nopsagke U cpokax NpeaocTaBfieHUss MyHUUMNANbLHON
ycnyru Ha odouumanbHOM cante agMmuHucTpauum u Ha ENrY winnmn POATY,

B) Nogayun 3asiBNeHnsi, Heo6XoaMMOro Asis NONy4YeHUs MyHULMMANbHON YCNyr U



AOKYMEHTOB, HE0OX0aUMbIX ANS NpeaoCcTaBeHnss MyHUUUNanbHOM yCryrn B 3NeKTPOHHOM
dopwme Ha PIITY;

r) NonyyYeHus pesynbtata NpegocTaBNeHns MyHULMNansHOM ycnyru B
3neKTpoHHOM Buae Ha Py,

[) ocyllecTtBneHus ¢ ncnone3osanuem EMNMCY n/unu PIY moHuTopuHra xoga
npeaoCcTaBneHns MyHULMNANbHOW YCNYIu;

€) HanpaBneHus xanobbl Ha peleHus n gencteus (besnencTemne) AOMKHOCTHOIO

nvua B xofe npegocTaBneHms MyHuuunaneHon ycnyru (ganee - xanoba) nocpeactsom
noptana ®enepanbHOM rocygapCTBEHHON MHpOpMaLNoHHON cuctembl "JocynebHoe
obxanosaHue" (do.gosuslugi.ru);

X) NPY HaNU4MM TEXHNYECKON BO3MOXXHOCTU OLleHKa AOCTYMHOCTU N KayecTBa
MyHUUMNaneHon ycnyru Ha EMNIY w/vnn PIITY.

3anuncb Ha npuem Yepes PITY ocylwecTBnsieTcst C UCNOfb30BaHUEM YYETHOM
3anucu 3aaButens, sapeructpuposaHHon B ECUA, nmetowen cratyc
"MoaTBepxaeHHas".

Ecnun 3aaButens He uMeeT noaTBep>KaeHHon yyeTHon 3anucn B ECUA, 1o emy
HeobXxoaMMO NPONTU NpoLeaypy pernctTpaunm B COOTBETCTBMM C NpaBuiiaMmmn permctpauum
B ECUA.

Bes aBTOopusaumm Ha noptanax EMCY n/nnu PTTY 3aasutento (npeacrasutento
3asBUTENS) NPEAOCTaBNSAETCA BO3MOXHOCTb:

- O3HAKOMIEeHUs ¢ MHGOpMaLKnen 0 MyHULMNANBHOW yCryre;

- 03HAKOMJIEHUS1 C HOPMATMBHbLIMW NPABOBbLIMW akTaMu, PerynmpyoLwmmm
OTHOLLIEHWSI, BO3HMKAIOLLNE B CBA3W C NPEAOCTaBNEHNEM MYHULMNANbLHON YCIyru;

- O3HAKOMJIEHUS C HacTosAWMM PernameHTomMm.

Mocne pernctpauumn n asTopmsauum Ha noptane PI1TY 3assutento
npegocTaBnsaeTcs BO3MOXHOCTb:



- 3aMONHEHNS ANEKTPOHHON POPMbI 3asiBNIEHUS, NPUOBLLEHMNE SNEKTPOHHbIX KOMUIA
AOKYMEHTOB, HEODXOAUMbBIX ANA NOAy4YeHUss MyHUUUNAnNsHOW YCIyru;

- HaNpaBneHUsi B OpraH, NpeaoCTaBnSALWNA MyHULMNANBbHYIO YCRyry, 3anofIHEHHOro
3as1BNEHMs U OKYMEHTOB B 3NIEKTPOHHON hopMe;

- OcyuwiecTBrieHnd MOHNUTOPUHIa Xxoda npeaocrtaBlieHnA MyHMLLMHaﬂbHOﬁ YCIyru;

- XpaHeHs1 Co34aHHbIX 3adBNEeHNN U JOKYMEHTOB, UICTOPUKN HanpaBreHns
3asBrIeHUN N JOKYMEHTOB B 3MEKTPOHHON (hopMe.

B cnyuae, ecnv npu obpalieHumn B aneKkTPoHHOM bopMe 3a nonyvyeHmem

MYHULMNANbHON YCNyrn noeHTUdUKauns u ayteHTudukaunsa sasasutens (npegcraBmrens
3asBuUTENS) - PU3NYECKOro NmLa OCyLLLECTBATCS ¢ ucnosnb3osaHnem ECUA, 3aasutens
(NnpepctasuTenb 3asaBuTENS) - PU3NYECKOro NMLa BNpaBe NCNOoSb30BaTb NPOCTYHO
3NEKTPOHHYI0 NOANUCH NpU oBpaLleHnn B ANEKTPOHHOM hopMe 3a NosTyYeHnem
MYHULMNANbHOM YCNyru nNpu yCrnoBun, YTO Npuv Bblgaye Kro4va NpoCTon 3NeKTPOHHON
nognucy NMMYHOCTb PU3NYECKOro Nnua yCTaHOBIIEHA MNPy NINYHOM npueme.

B octanbHbIX criyqasx BUA 3MEKTPOHHOM NoANUCK onpeaensieTca B COOTBETCTBUMU

C KpUTEPUAMU ONpeaeneHnst BUAOB 3NIEKTPOHHOM NOAMNCHU, UCNOSb30BaHNE KOTOPbIX
AonyckaeTcs npu obpalleHnn 3a nosly4eHnem rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr,
cornacHo npunoxeHuio K lNpasunam

onpeaeneHns BUOOB 3NEKTPOHHOW NOANUCU, MCNONb30BaHNE KOTOPbLIX LOMYyCKaeTcs npu
obpalleHnn 3a Nosly4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, YTBEPXAEHHbIM
MoctaHoBneHnem lNpasutensctea Poccuickon ®epepaumm ot 25.06.2012 N 634 "O
BMOAX 3MEKTPOHHOM NOAMNUCK, NCNOMb30BaHME KOTOPLIX AONyCcKaeTcs npu obpalleHnn 3a
nosly4eHneM rocygapCTBEHHbIX U MyHUUMNAMNbHbIX yCnyr".

3. CocTtaB, nocnenoBaTesibHOCTb U CPOKU BbIMOSTHEHUS

aAMWUHUCTPATUBHBIX
npoueayp (aencreuin), TpeboBaHNA K NOPAOKY

X BbINMOJIHEHUA, B



TOM 4uncre ocobeHHOCTU BbINOMHEHNSA

agMUHUCTPATUBHBIX
npoueayp (4encTesnin) B 9NeKTpoHHON opme

3.1. VicuepnbiBatoLmin nepedeHb agMUHUCTPaTUBHBIX Npoueayp

(nencteuin)

3.1.1.
ncyepnbIBaloLWUN NepeyeHb agMUHUCTPaTMBHBIX Npouenyp (4encTBumn):

- NIpUemM n perncTpauuna 3adaBieHna n npunaraemMbiX K HeMy OOKYMEHTOB;

- paCcCMOTpeHne 3aaBrieHna n npunaraemMbixX K HeMY JOKYMEHTOB;

- ctpeboBaHMe JOKYMEHTOB (CBEEHWU) B paMKax MeXBeAOMCTBEHHOMO
B3aMMOOENCTBUSA;

- NOAroTOBKA, PErMcTpaums 1 Bblgada 3asButento (NpeactaBuTenNto 3asBUTENS)
pesynbTaTta okasaHusi MyHUUMNanbHOW ycnyru;

3.1.2. ncyepnbiBalOLWmM NepevyeHb aAMUHUCTPATUBHBIX Npoueayp (4encTenin) npu
npeaocTaBneHnn MyHULMNanbHOW YCNyru B 3rIeKTPOHHOW popme:

- NPYEM U perncTpauust 3asiBNeHns 1 MHbIX JOKYMEHTOB, HEOGXOAUMbIX AnS
npeaocTaBneHnst MyHULMNAanbHOW yCyri;

- PacCMOTPEHNE 3asBMNEHNS U UHBbIX JOKYMEHTOB, HEOOXOAMMbIX AN
npefocTaBneHns MyHULMMNANbHOW YCNyrn, NPUHATUE PELLEHNUSI O NPeAOCTaBMeHNM
MYHULMMNANBHON YCNyTu;



- NOArOTOBKA M HanpaBrieHne YBeAOMIEeHNsI O pe3yfibTaTax pacCMOTPEHUS

AOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBNeHNsT MyHULMNANbHOW YCyr, coaepKallero
CBEAEHUS O MPUHSATUN MONOXUTENBHOIO PELLEHMS O NPEeAOCTaBNEHNM MYHULMMANbHOW
yCrnyr1 1 BO3MOXHOCTU MONYy4YnUTb pe3ynbTaT NPeAoCTaBneHnss MyHULMMNAnbHOM yCnyru,
nMB0 MOTMBMPOBAHHOIO OTKa3a B NpeaoCTaBNeHUN MyHULMNANBbHOW YCIYTu.

3.2. Npurem un peructpauus 3asBneHnst 1 JOKYMEHTOB, HEOHOXOANMbIX

ans
npenocTaBneHnst MyHUUMNanbHOM yCnyru

3.2.1

OCHOBaHWEM 1151 HaYana agMMHUCTPaTMBHON NpoLenypbl ABNSETCA NnyHoe obpalleHne
3asBuTeENs B Cnyxoy "oaHoro okHa" nnu MOLL KamuyaTtckoro kpas ¢

3asiBlIEHNEM U MPUNIOXKEHMEM JOKYMEHTOB HEOOX0AMMbIMUM AN NpeoCTaBNeHus
MYHMLMNANbHON ycnyru, nMbo nocTynneHne 3asBreHns n JOKyMEHTOB, HeobxoaMMbIx Ans
npeaocTaBneHna MyHULMNAIbHOW yCnyrn, no noyTe unu B oopme areKTPOHHOro
AOKYMEHTAQ;

3.2.2 B AeHb NOCTYNSEHNs 3asiBeHNa cneumanuct cnyxobl "ogHoro
OKHa", OTBETCTBEHHbIN 3a Npuem obpalleHnin OT 3aaBuTenen (npeacraBmTenen
3asBuTenen):

- NPOBEpPSIET 3asiBNIEHME Ha OTCYTCTBME OCHOBaHWUIA A4S OTKasa B npueme
3asBNeHus, NpeaycMoTpeHHble noanyHkToM 2.9.1 HacToslwero PernameHTa;

- YOOCTOBEpSIET NIMYHOCTb 3asiBUTENS (NpeacTaBuTens 3asBuTensl) u nposepsieT

€ro NnofTHOMOoYUS, NPaBUITbHOCTb 3aMOfTHEHNA 3aABNEHNSA U HanM4mMe AOKYMEHTOB, NCX0Os
N3 NepeYHd, ykasaHHoro B nognyHkrax 2.6.1 - 2.6.5

HacTosiwero PernameHTa.

B cnyyae oTcyTCcTBMS HEOOXOANMbBIX AOKYMEHTOB N3 NEPEYHS], YKa3aHHOIo B NOAMNYHKTaX
2.6.1 - 2.6.5 HacTosilwero PernameHTa, cneunanuct



cnyx6bl "ogHOro okHa" Npu NMYHOM obpaLleHMn 3asaBUTENS YBELOMIISET €ro O
nepevHe HeJOCTaOWMNX AOKYMEHTOB, NpeasiaraeT NPUHSATL Mepbl MO X BOCMOSHEHUIO U
BO3BpaLLaeT npeacTaBneHHble JOKYMEHTbI C yBeJOMMeHNeM Mno popme,

COrfiacHO NPUITOXKEHUIo 2 K HacToswemy PernameHTy.

B cnyyae Hannumst oCHOBaHWIN 4N OTKasa B NpUeMe 3asiBrIEHNS,
npeaycMOTPeHHbIX NoanyHKTom 2.9.1 HacTosiwero PernameHTa,
cneynanuct cnyx6bl "ogHOro okHa":

- Npu obpaweHun 3aasuTtens (NpeacTaBUTENs 3asaBUTENSA) NIMYHO B CNYXOy

"ogHOro okHa", BblgaeT yBegomneHme o6 otkase B

npueme 3asaBreHns no hopmMe CorracHo NPUNOXeHUIo 2 K HacTosawwemy PernameHTy (qanee
- yBeOMJIEHME) C yKa3aHMEM NPUYMH OTKasa 1 BO3BpaLLaeT 3asBreHne U JOKYMEHThI,
npegycMoTpeHHbIe MYHKTOM 2.6 HacToswero PernameHTa;

- NpW NOSNTyYEHMM 3asBIIEHNSA NOYTOBLIM OTNpaBneHnemM He nosgHee 1 paboyero

OHSA, crnegyoLwero 3a AHeM NocTynneHns 3asBreHnst, HanpaengaeT 3adBUTeNio yBeAOMIIeHNe
C yKasaHueM Npu4YMH OTKasa Ha NoYTOBbLIN afpec, YkasdaHHbIM B 3asiBfieHUN 1 BO3BpaLlaeT
3asiBNEHNE N JOKYMEHTbI, NPeayCMOTPEHHbIE NMYHKTOM 2.6 HACTOSALWEro

PernamenTa;

- NPV NONy4YeHNM 3asiBNEHUS MO INEKTPOHHOM NoyTe He nosaHee 1 paboyero
[HS1, Cneayowero 3a AHeM NOCTYNNEHWs 3asiBMeHNs, HanpaBnseT 3asaBUTENO yBeJOMIeHne
C yKasaHWeM NpUYMH 0TKa3a Ha aApec 3MeKTPOHHON MoYTbI.

B cnyyae, ecnu npeacTtaBneHHbIe KONUU AOKYMEHTOB, yKa3aHHbIX B ab3auax
TpeTbeM, YEeTBEPTOM, NATOM, AEBATOM,

AecsaToM, ABeHaauaToM, TpMHaguaTtom

noanyHkTa 2.6.1, B nognyHkrax 2.6.2 - 2.6.4,

B ab3auax TpeTbeM, YeTBEPTOM, MATOM, LLECTOM,

BOCbMOM noAnyHkTa 2.6.5 HacTosiwero PernameHTa, He 3aBepeHb!
HOTapuarnbeHO, U 3asBUTENb NPEeACTaBUI OPUrMHanbl JOKYMEHTOB, CriMdaeT Konuu
AOKYMEHTOB C UX OpUrMHaNamu, BbINOMHSAET Ha TakuX KONusx Hagnucek ob nx
COOTBETCTBUWN OpUrMHanam, 3aBepseT CBOen NoANUChIo C ykasdaHueM amMmunumn u
MHULUMANOB N BO3BpaLLaeT OpuUrmHarbl JOKYMEHTOB 3asBUTENIO.

B cnyyae, ecnu 3asButens npeacTaBuil opurMHanbl AOKYMEHTOB, YKa3aHHbIX B ab3auax
TpeTbeM, YEeTBEPTOM, NATOM, AEBATOM,

AecsaToM, ABeHaauaToM, TpMHaguaTtom

noanyHkTa 2.6.1, B nognyHkrax 2.6.2 - 2.6.4,

B ab3auax TpeTbeM, YeTBEPTOM, MATOM, LLECTOM,

BOCbMOM nofnyHkTa 2.6.5 HacToswero PernameHTta, genaet nx



KONWuK, BbIMOMHSAET Ha TaKMUX KONUsX Haannucb 06 nx COOTBETCTBUN opurnHanam,
3aBepdeT CBOEN NoANUCLIO C YKa3aHneM (*)aMI/IJ'II/II/I 1N NMHMUManoB N BO3BpaLlaeT opuUrnHarbl
OOKYMEHTOB 3asABUTEIIO;

- perncTpupyeT 3asiBfieHe B aBTOMaTU3NPOBAHHOW CUCTEME 3NEKTPOHHOIO
[IOKyMeHTOoob0opoTa 1 Aenonpon3BoACTBa agMUHUCTpaLUK (aanee - cuctema 3NeKTPOHHOro
AOKyMeHTOo060pOoTa) C aBTOMaTUYECKUM NPUCBOEHMEM eMY NEePCOHaNbHOro
PErMcTpaLnoHHOro HOMepa;

- BblgaeT 3asBUTENIO (NPeACTaBUTENIO 3asiBUTENS) KOMUIO 3aperMcTprpoBaHHOro
3asiBNEHMs, NPOLUEeALLEro PErMcTpauUmio B CUCTEME INIEKTPOHHOIO JOKYMEHTO060poTa;

- B Te4deHne Tpex paboymx AHen co OHA perncTpauumn B CUCTeMe 3NEeKTPOHHOIo
AoKyMeHToo6opOoTa nepefaeT 3asiBNeHne ¢ NPUNOXEHHbIMU JOKYMEHTaMU 3aMecTUTenNto
rnasbl agMuHUCcTpauum MNMetponaenoBck-Kam4aTckoro ropofckoro okpyra - HayasnbHUKY
YnpaeneHus obpasoBaHusa agMUHUCTpauumn MNeTponasnoBck-KamyaTckoro ropoackoro
okpyra (ganee - Ha4anbHWK YnpasneHna obpasoBaHus) NMOO NuLy, NCMNOMHSOLWEMY ero
06A3aHHOCTN, OIS HANOXEHUA PE30NIoLUN.

[Mpn nocTynneHnn 3asBneHns, HanpaBeHHOro NOCPeACTBOM NOYTOBOWN CBA3W,
NPV HanNMyMM NOJSTHOro NakeTa AOKYMEHTOB, YKa3aHHbIX B NoANyHKTe 2.6.1

- 2.6.5 HacToswero PernameHTa, cneumnanuct cnyxobl "ogHoro

OKHa" B Te4eHne o4HOro pabo4yero AHs, cnegyowero 3a JHEM ero noslyYyeHus:

- pErncTpupyeT 3asiBNieHne B CUCTEME 3NIEKTPOHHOIO AOKyMeHToobopoTa ¢
aBTOMaTUYECKUM NPUCBOEHNEM EMY NEPCOHANbHOrO perncTpaLmMoHHOro HoMepa;

- HanpaBnseT 3asBUTENIO KOMUIO 3aperMcTpUpPOBaHHOrO 3asiBreHus (3anpoca),
npoLueaLwero permncTpaumio B CUCTEME 3NEKTPOHHOTO JOKYyMEHTOOGopoTa crnocoGom,
yKasaHHbIM B 3asiBNEeHNUM (FTMYHO, MOYTOBbLIM OTMPABIIEHNEM, MO INEKTPOHHON NoyTe).

Mpw NOCTYNEHUN NMCbMEHHOIO 3asiBfIeHNsI MO 3M1EKTPOHHOW NoYTe npoBepsieTcs
NpaBUNbHOCTb aApeCcoBaHHON KOPPECNOHAEHLMM, HAaNM4YMe NOYTOBOro aapeca, hammunuu,
MUMeHU, oT4YecTBa (NocneaHee - NP Hanu4un), AaTtbl U NOANUCKU 3asBUTENS -

dusmyeckoro nuua NMG60 HaMMeHOBaHUSA, CBEAEHUS O MECTE HaXOXAEHUS 3asBUTENS -
tOpPMANYECKOro N1LA, a Takke AaTtbl, NOANUCU PYKOBOAUTENS UM MHOMO YNOSTHOMOYEHHOTO
B YCTaHOBIIEHHOM MopsiAke npeacTaBUTeNs PUANYECKOro Nnua;

3.2.3 cneyunanucTt cnyxbbl "ogHOro okHa" nepefaeT 3asiBrieHne
HavanbHUKY YnpaBneHus obpa3oBaHnst Unu nuy, ero 3ameLlaroLlemy, B Te4eHne O4HOro



paboyero aHs, crneayowero 3a AHeM perncTpaumm 3asBreHns;

3.2.4 CcpoK BbINOMHEHNA agMUHUCTPATMBHOM Npouenypbl coctaBndeT 1 pabounn
AEeHb CO AHSA NOCTYNMeHnsa 3aaBneHuns B cnyxoy "ogHoro okHa";

3.2.5 pe3ynibTaTtoM a}J,MI/IHI/ICTpaTI/IBHOI7I npoueanypbl ABNAETCA:

- pernctpaumsa cneumannuctom cnyxbbl "ogHOro okHa" 3asBneHus B
CUCTEME ANEKTPOHHOrO AOKYyMEeHTOObopoTa 1 nx nepegada Ha UCnonHeHne B YNpasreHue;

- OTKa3 B NpMeMe AOKYMEHTOB MPW HanM4yum xoTtsa 66l 0AHOMO N3 OCHOBaHUM 4N

OTKasa B Npueme AOKYMEHTOB, NPeyCMOTPEHHbIX NOAMYHKTOM 2.9.1

HacTosilwero PernameHTa, HanpasneHue (Bbligada) 3aasuTento yBegomreHms ob otkase B
npuemMe JOKYMEHTOB C YKadaHWeM NPUYNH OTKasa, HanpasrieHve (Bblgada) 3asBUTENtO
npeacTaBneHHbIX JOKYMEHTOB;

3.2.6 cnocobom dmkcaumnmn aBnsieTcs:

- CO3aHVe 3MEeKTPOHHOWN PerncTpaunoHHOM KapToOYkM OKYMEHTA B cUCTEME
3MEKTPOHHOro AOKYyMeHTO060poTa C MPUCBOEHNEM 3aSIBMIEHMIO PETUCTPALMOHHOIO HOMEPA;

- yBegomMmrieHne C ykasaHnem npnuvmnH oTkasa Ha 6yMa>KHOM HOCcUTene,

3.2.7 KpUTEPUIN NPUHATUS PELUEHNS: Hannyue (OTCyTCTBUE) OCHOBaHUM AN
OTKasa B npueme 3asBreHns 1 npunaraemMbiX K HeMy JOKYMEHTOB, MPeAyCMOTPEHHbIX MYHKTOM
2.9.1 HacTosdwero PernameHTa;

3.2.8 nMuoMm, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE afMUHUCTPATUBHOM Npoueaypbl,
ABMSETCA cneumanuct cnyxobl "ogHOro okHa", OTBETCTBEHHbIN 3a NpUeM
AOKYMEHTOB.

Mpn nocTynneHuun 3assneHns u AokyMmeHToB n3 M®Ll Kamyatckoro kpas
cneumnanuct cnyx06bl "0aHOro okHa" B A€Hb €ro NocTynneHus:

3.2.9 perncTpupyert 3asBrneHne B CUCTEME ANIEKTPOHHOIO AOKyMEHTOObopoTa C
aBTOMaTUYECKNUM NMPUCBOEHNEM €MY MEPCOHANbHOIo perncTpaLmMoHHOro HomMepa;



3.2.10 nepenaeT 3aaBrieHMe C NPUITOXKEHHBIMU AOKYMEHTaMWN HayaribHUKY
YnpaBneHust obpasoBaHna nnbo nuuy, MCNOMHSLWeMy ero 0693aHHOCTU, AN HanoXeHns
pesoniouunu;

3.2.11 Pe3ynbTtaTtoM UCMNOSTHEHNA afMUHUCTPATUBHOM Npoueaypbl ABNseTcA

nepeaava 3asiBNneHns ¢ NpUnoXeHHbIMN AOKYyMEeHTaM1 HadanbHUKy YnpaBsneHnss obpasoBaHns
nmbo nuuy, ncnonHswemMy ero 0653aHHOCTM B TeHeHme Tpex pabounx gHen co aHS
perncTpauumn B CUCTeMe 3NeKTPOHHOro 0KYyMeHToobopoTa.

3.3. PaccmoTtpenune

1 NpoBepka
3asBMNeHNs 1 JOKYMEHTOB,

ncrtpebosaHung
AOKYMEHTOB (CBeEeHUIN) B paMKax

MeXBeJoMCTBEHHOIo
B3aMOENCTBUS, NMPUHATUA peLleHnda

0 NpeaocTaBreHnn
nnbo ob oTkase B NnpegocTaBneHmnmn

MYyHULMNansHoOu
ycnyru, NoAroToBKa pe3ynbTtaTta npegocTaBneHus

MYHULMMNanbHON
ycnyrm

3.3.1
OCHOBaHWeM 115 Hayana agMUHUCTPaTUBHOW Npouenypbl ABMNSETCH nepefaya 3asiBrieHus ¢
NPUMNOXEHHbIMY AOKYMEHTaMU 13 CNyx0bl "O4HOro OKHA" HavYanbHUKY



YnpaeneHnust obpasoBaHns MO0 Ny, UCNONHSALWEMY ero 06s13aHHOCTU, ANs HANOXeHUs
pes3onoLumu.

B TeueHne ogHoro paboyero AHs, Creayowero 3a AHeM NonyyYeHus 3asiBreHns ¢
NPUNOXEHNEM OOKYMEHTOB, HaYyanbHUMKOM YnpaBneHust obpasoBaHus NnMbo nmuom,
NCMNOSHSIIOLLMM ero 0653aHHOCTU, HaknaabiBaeTCcs Pe3oniouuns Ha 3asBleHNE;

3.3.2 paccMOTpeHHOEe HavyanbHMKOM YnpaBneHus obpasoBaHmst MM6O NMLOM, UCNOSTHAKOLWLMM
ero o6s13aHHOCTH, 3asBrieHMe C pe3ontounen B TedeHne 1 paboyero gHg, nocrne aHAa
HanNoOXeHnsa pe3ontoLunn, HaNpaBnsaeTcs No CUCTEME ANEKTPOHHOro AOKyMeHToobopoTa
Ha4vanbHUKY oTAerna no NpefocTaBNeHnio coLmanbHbIX YCNyr nMbo nuuy, UCNonHSLWeMy
ero ob6s13aHHOCTY;

3.3.3 HavanbHWK oTAena no NpeaocTaBneHnto colmanbHbIX YCryr nM6o nuuo,
ncnornHsitoLlee ero 06s3aHHOCTU, B TeYEHMEe OAHOro paboyero OHsi Co AHS NOoNyYeHus
3asiBNeHUs1 HanpasnsieT 3asiBfieHne cneunanucTy otTaena no npeaocTaBneHno coumarnbHbIX
ycnyr Anst UCMONHEHWS;

3.3.4 cneynanucT oTaena no npefoCTaBNeHUIO coumarnbHbIX YCNYr B TeYeHne

Tpex pabounx gHen co OHSA perncTpaumm 3asBreHns NpoBOAUT NPOBEPKY MOMHOTbI 1
AOCTOBEPHOCTU YKa3aHHbIX B 3asiBMIEHUN N JOKYMEHTaX CBeeHU, NpoBepseT Hanu4me
AOKYMEHTOB, NPeAyCMOTPEHHbIX NognyHKkTamun 2.6.1 - 2.6.5, nyHKTOM

2.7 HacTosdwero PernameHTa u:

- B CNnyyae ecrnv 3asiBrneHne o npefocTaBneHn MyHuLmnansHOM ycrnyrn nogaHo

C JOKYMeHTaMn, NpeayCMOTPEeHHbIMU nognyHkTamn 2.6.1 - 2.6.5,

NyHKTOM 2.7 HacToswero PernameHTta, npu oTCyTCTBMM OCHOBaHUN

ANA OTKasa B NpeAocTaBneHnn MyHULMNanbHOW YCNyry, yCTaHOBIIEHHbIX NYHKTOM 2.10
HacTosero PernameHTa, nogrotasnueaeT 3asBUTENIO NPUKa3 o NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U HanpasnseT ero Ha NoAnncb HavarbHUKY YrpaBneHus
obpasoBaHMs Unu nNuuy, UCNOMHSLWEMY ero 06593aHHOCTY;

- B CNnyyae ecrnv 3asiBfeHune o npefocTraBneHn MyHuLmnansHOM ycrnyrin nogaHo

C JOKYMeHTaMn, NpeayCcMOTPeHHbIMU nognyHkTamn 2.6.1 - 2.6.5,

NyHKTOM 2.7 HacToswwero PernameHTa, U UMeTCA OCHOBaHUS AN

OTKa3a B NpefocTaBleHnn MyHULMNansHOW YCnyru, ycTaHoBrneHHble nyHKTom 2.10
HacTosLero PernameHTa, nogrotaBnueaeT yBegomneHne o6 oTkase B NpeocTaBreHun
MYHULMNANbHOW YCNYrM U HanpasnseT ero Ha NoAnncb HavarbHUKY YrpaBneHus
obpasoBaHMs Unu nNuuy, UCNOMHSOLWEMY ero 06s93aHHOCTY;

3.3.5 B cnyyae npuema 3asiBneHns 6e3 JOKYMEHTOB, NpeayCMOTPEHHbIX MYHKTOM



2.7 HacTodwwero PernameHTta, KOTopble MOTyT NPeaoCTaBnsaATbCA 3asgBUTENAMN
no co6CTBEHHON MHMUMATUBE, OCYLLIECTBIISIET NOArOTOBKY N HanpaBneHue
MeXBeOMCTBEHHbIX 3anpoCoB;

3.3.6 B TeueHne ogHoro paboyero gHA, cnegyoLwero 3a gHeM nonyvyeHns

3anpawmnsaemoun NHpopmaLmm B paMkax MeXBeJOMCTBEHHOIO MHAPOPMaLIMOHHOIO
B3aMMOEeNCTBUSA, cneunanuct otaena rno npegocTaBieHnio coumarnbHbIX YCryr nposepseT
MOMHOTY NONYyYeHHOW NHOopMaLnN.

B cnyyae noctynneHus 3anpoLueHHon MHopMaLmMm He B NOSIHOM 06beme unu
cofepXallern npoTUBOpeYMBbIE CBEAEHNS CneumnanucT otaena no NnpegocTaBeHnio
coumarnbHbIX YCryr B TedeHne ogHoro pabovero gHs nocne nosiydeHns nHpopmaumm
YTOYHSIET 3arnpocC U HanpasnseT ero NOBTOPHO;

3.3.7 B TeyeHne ogHoro paboyero AHA Co AHSA NOCTYNMeHUs 3anpalmnsaemMon
NHOPMaLUN B pamMKax MeXBe[OMCTBEHHOro MHpOPMaLMOHHOro B3aMMOAENCTBUS crieuuanucT
oTAena rno NpeaocTaBeHnto coumarnbHbIX YCyr:

- MPY HaNM4YUM OCHOBAHWU ANSA OTKasa B NpedoCcTaBNeHnn MyHMULUMNanbHON

yCryru, yctaHoBneHHbIx nyHkToM 2.10 HacToswero PernameHTa,

noAarotasnveaeT yBefoMreHne ob oTkase B NpefocTaBneHn MyHULMnansHON yenyru u
HanpasnseT ero Ha NOANUCb HavyanbHUKY YnpasneHns obpasoBaHnsa nnm nuuy,
NCNOSTHAIOLEMY ero 0653aHHOCTY;

- NpY OTCYTCTBUM OCHOBAHWW AN OTKasa B NpeaocTaBneHnn MyHUumnansHom

yCnyru, yctaHoBMneHHbIX NyHKToM 2.10 HacToswero PernameHTa,

noaroTaBnvMBaeT MNPOEKT Npukasa o NpeaocTaBneHnn MyHUUUNanbHOM yCiyrn u
yBeJOMIIEHNE 3asBUTESO O NPeoCTaBNeHNN MyHULMMNANbHOM YCNyru U HanpaeBnaeT ux Ha
noannchb HavanbHUKY YrnpasneHnsa obpasoBaHUs Unu nuuy, NCNOMHAKLEMY ero
00s13aHHOCTY;

3.3.8 HavanbHKK YNpasrneHus obpasoBaHns v NULO, UCMOSTHSAOLWEE ero

0683aHHOCTH, B TeYEHNe 0gHOro paboyero gHA CO AHA NOCTYNNEHMA NPOeKTa Nnpukasa o
npenocTaBNeHNM MyHUUMNANbHOW YCNYrn, yBE4OMIIEHUS 3asiBUTENO O NPeOoCTaBNeHUN
MYyHULUMNanbHOM ycnyrm nnbo yseaomneHnsa saasutento ob oTkase B npeaocTaBneHnm
MYHMLMNANbHON YCNyru, NOANUCLIBAET UX N HaNpaBnseT B Te4eHne ogHoro paboyero gHs
nocne noanucaHus:

- cneumanucTy oTaena no NPeAoCTaBNeHNo coumarnbHbIX
ycnyr - yBeoMIeHne 3asBuTento o6 oTkase B NpeaoCcTaBNeEHUN MyHULMNANbHOW YCryru
nnM6o yBegomneHve 3asBUTENO O NpeaocTaBNeHM MyHULMNAaNbHOW ycryru (aanee -



AOKYMEHTbI), KONWIO Nprkasa o NpeaoCTaBNeHnn MyHULMNanbHON yCnyru;

- B OTAEN y4eTa 1 OTY4EeTHOCTU YnpaBneHusi obpasoBaHus (aanee - otaen
yyeTa U OTYETHOCTM) - KOMUIO NprKasa o0 NPeAoCTaBNeHUN MyHULMNANbHON YCIyru;

3.3.9 cneunanucT oTaena no nNnpegoCTaBNeHUIO coumarnbHbIX YCNYr B TeYeHne
ofHoro pabo4vero AHs nocne nonyvYeHust LOKYMEHTOB HanpaBnsaeT UX B CNyx0y
"oHOro okHa" AnA BblAA4YMN 3aABUTENIO.

CpOK BbINOMHEHUS aAMUHUCTPATUBHOIO AENCTBMSA COCTaBNsieT oAnH paboynii
OEHb;

3.3.10 cneuynanucT oTaena y4yeTta U OTYETHOCTU FOTOBUT (PUHAHCOBLIE

AOKYMEHTbI Ha OKa3aHWe MyHMumMnanbHOn ycnyrn B 6e3HannyHon oopme nytem
nepeyncrneHnst AeHeXHbIX CPeaCTB Ha CYET 3asBUTENS, yKa3aHHbIN B 3asiBNIEHUN, He
nosaHee TpuMauaTh KaneHaapHbIX AHEN CO OHA perncTpaunn 3aseneHns B cryxobe
"OQHOro okHa".

Pesynbtatom agMMHUCTPaTMBHON NpoLenypbl ABNSETCA paCCMOTPEHME U NpoBepkKa
3asiBNEeHNs N JOKYMEHTOB, nctpeboBaHne JOKYMEHTOB (CBE4EHMIA) B paMKax
MEXBE4OMCTBEHHOIO B3aMMOAENCTBUS, NPUHATUE PeLLEHMS O NpeaocTaBneHnn nmudo ob
oTKase B NpegoCcTaBfeHnn MyHULMNAansHOW YCnyru, NO4roToBka pesyrnbraTa
NpeaoCcTaBneHNst MyHULMNANbHON yCRyru.

3.4. lHopmupoBaHue 3asBUTESNS U Bblgava pesyrnbraTta

npefocTaBneHus
MYHMLUMMANbLHON yCnyru

3.4.1

OCHOBaHWEM 1151 Ha4Yana agMMHUCTPaTMBHOWN NpoLuenypbl ABASETCS HanpasneHne B cnyxoy
"O4HOro OkHa" JOKYMEHTOB A8 Bblgaun 3asBuTento (NpeactaBuTento

3aaButens).



Cneumnanunct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgavy
AOKYMEHTOB:

3.4.2 B AeHb NOCTYNMEHNsI BHOCUT CBEAEHNS O JOKYMEHTaX, yKasaHHbIX B ab3aue
BTOPOM noanyHkTa 3.3.8, B cucTeMe 3MeKTPOHHOro 4OKyMeHToobopoTa ¢
aBTOMaTUYECKNM NPUCBOEHNEM MEPCOHASTbHOMO PErMcTpaLnuoHHOro Homepa |
nepcoHanbHOro WTpUX - KoAaa v B criydae obpalleHus 3aasuTtens (npeacraButens
3asBUTENS) O NPEeAOCTaBNEHUN MyHULMNansHon ycnyrn Yyeped MdL| KamyaTckoro kpas
nepegaet AokyMeHTbl B MOLL KamuaTtckoro kpasa B cootBeTcTBMM ¢ CornaweHnem ans
Bbl4a4un 3aaBuUTENIO (NpeacTaBUTENio 3asaBUTens);

3.4.3 B TeyeHne ogHoro paboyero AHA CO AHSA NONyYeHUs JOKYMEHTOB,

yKasaHHbIX B ab3ale BTopom nognyHkta 3.3.8, nsseLlaet

3asaBuTENS (NpeacTaBuTeNnd 3asBuTens) No TenedoHy, ykazaHHOMY B 3asiBNieHUM, O
FOTOBHOCTM JOKYMEHTOB M O BO3MOXXHOCTM NOSTyYEeHUs nX 3aaBuUTenem (npeacraBmutenem
3asBUTENS) NNYHO, NMBO HanpaBnseT AOKYMEHTbI 3assBUTENO (MpeacTaBUTENO 3asBUTENS)
NMOYTOBLIM OTMNPABIIEHNEM.

B cnyyae, ecnu 3asButenem B 3adBEHNN HE YKa3aHO HamepeHue NonyyYnTb

AOKYMEHTbI, yka3aHHble B ab3aue BTopom noanyHkra 3.3.8, nnyHo,

cneunanuct cnyxbbl "0gHOro okHa", OTBETCTBEHHbLIN 3a Bblgayy AOKYMEHTOB,

B Te4eHne ogHoro paboyero AHA CO AHA NOCTYNNEHUs JOKYMEHTOB HanpaenseT
AOKYMEHTbI 3asiBUTENIO (MpeAcTaBUTENIO 3asaBUTENS) 3aKa3HbIM MMCbMOM NMBO dhakcom,
nmnbo No agpecy 3NeKTPOHHOM NoYThl (ecnn Homep dhakca n (Mnu) agpec NEKTPOHHON
NnoYThbl yKasaHbl B 3asiBEHUN U 3asBUTESb (MpeacTaBuTeNb 3asBUTENS) Bblpa3un XenaHve
NonyYnTb AOKYMEHTbI YKa3daHHbIM CnocoboMm) ¢ nocneayoLwmm HanpasneHMeM OpurmHanosB
AOKYMEHTOB 3asBUTENIO (MPeaACTaBUTENO 3asBUTENHA) NOYTOBLIM OTNPaBEHUEM.

B cnyyae, ecnu npu HannumMm ykasaHHbIX B 3asiBfieHMM HOMepa TenegoHa

3asBUTENS UNKW agpeca ANEeKTPOHHOM NoYTbI 3adBUTENS YBEAOMUTL 3asBUTESS
(npeacraBuTEns 3aaBUTENS) O TOTOBHOCTM AOKYMEHTOB, YKa3aHHbIX B ab3ale BTOpoM
noanyHkTa 3.3.8, K NoNy4YeHnio He NpeLCTaBUNoOCh BO3MOXHbIM, B TEYEHMe

O4HOro paboyero gHsS CO OHSA NOCTYNSIEHUS AOKYMEHTOB CneumanncT Cnyxobl

"0HOro OKHa", OTBETCTBEHHbIV 3a Bblda4vyy JOKYMEHTOB, HanpasnseT

AOKYMEHTbI 3aaBUTENIO (MpeacTaBmUTENO 3asiBUTENS) NOYTOBLIM OTMNpaBfeHMEM B agpec
3asBuTens (NpeacraBuTens 3assuTens).

B cnyyae oTcyTCTBMSA B 3asBfeHMM HOMepa TenedoHa 3aaBuTens unm agpeca

3NEKTPOHHOM NOYThI 3aABUTENs (NpeacTaBUTeNna 3asBUTeNs) AOKYMEHTbI, Yka3aHHble B ab3aue
BTOpOM noanyHkTa 3.3.8, B Te4eHne ogHoro paboyero gHs Co gHSA

NnocTynneHus B cnyxoy "ogHoro okHa", HanNpaBnATCS CNELNanMcToM Cry>obl

"0HOro OKHa", OTBETCTBEHHbIM 3a Bblgady AOKYMEHTOB, 3asiBUTENIO



(NpeacTaBuTENIO 3a8IBUTENS) NOYTOBLIM OTMNPAaB/IEHMEM B aApec 3asBUTENS
(npeactaBuTens 3asBuUTens).

B cnyyae HesaBkM 3aaBuTeNns (NpeactaBuTensd 3aaBuTens) B Cpok bonee aecaTtu
KaneHaapHbIX OHEW Co OHS yBeJOMIeHUs 3aasutens (npeacraButens 3asaButens) o
HeoBX04MMOCTM NMOSyYeHUs LOKYMEHTOB, YKa3aHHbIX B ab3aLe BTOpoMm

nognyHkta 3.3.8, B TeyeHue Tpex paboymx gHen Co OHS UCTEeYeHNs

AEeCATUAHEBHOrO CpoKa Ans nosiyyeHnss AOKYMEHTOB NIMYHO 3asBUTENeM (npeacraBuTtenem
3asBUTENS) cneunanmcT cnyxbbl "0aHOMro OkHa", OTBETCTBEHHbLIN 3a Bblgady

AOKYMEHTOB, HanpaBnseT JOKYMEHTbl NOYTOBbIM OTNpaBfieHMeEM B agpec 3aaBuUTens
(NnpepctaBuTens 3assuTens);

3.4.4 B TeyeHne ogHoro paboyero gHA Co AHA HanpaBneHus NMbo BpyyYeHns

AOKYMEHTOB, yKa3aHHbIX B ab3aue BTopom noanyHkTa 3.3.8, nn4Ho

3asBuUTENIO (MpeacTaBuTENto 3aaBUTENS) cneumanucT cryxobl "ogHoOro okHa",
OTBETCTBEHHbIN 3a Bblgayy 4OKYMEHTOB, CHUMAET 3asiBfieHNE C KOHTPONSA U 3aKpbiBaeT
YYETHYIO KAPTOYKY B CUCTEME ANEKTPOHHOIO AOKYMEHTOOB0OpOTa C OTMETKOM 06 MCMOMHEHUN
nopy4veHus.

PesynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABASETCs UHPOPMUPOBaHMNE
3asBUTENSN U Bblgaya pesynbTaTta npefocTaBneHnst MyHULMnanbHON ycryru.

3.5. Mopsigok ocyLecTBNeHNs agMUHUCTPATUBHBIX Npoueayp

(mencTteuin) B
3I1EKTPOHHOM (popMe, B TOM YUCE C UCNOSTb30BaHNEM

EMryY wwunm PIACY

3.5.1
NnopsiAoK OOPMMPOBaHNA 3asiBNIEHUS NOCPEACTBOM 3aMNOSIHEHUS €ro 3NeKTPOHHOM POPMbI Ha
PIIY, 6e3 Heo6xo0AMMOCTN LONOSTHUTENBHOW NOAAYM B Kakon-nnbo nHom popme.

Ha PII'Y pa3smewatotca popmbl 1 06pasubl 3anofIHEHMS ANTIEKTPOHHOM (OOpPMBbI



3adaBrieHnA.

[1OKyMEeHTbI B 9NeKTPOHHOW hopMe MPUKPENSIATCS K 3adBNeHNo, dopMmupyemMomy
Ha ETMTY/PITY, B hopmaTtax, ycTaHOBIEHHbLIX HOPMaTMBHbLIMW MPaBOBbLIMW akTamu Ans
COOTBETCTBYHOLLMX JOKYMEHTOB.

HanmeHoBaHus QNEKTPOHHbIX AOKYMEHTOB OOJTXHbl COOTBETCTBOBATb
HanMmeHoBaHNAM OOKYMEHTOB Ha 6yMa)KHOM HOcHUTerne.

dopmaTHo-nornyeckasi npoeepka cOoOpMMPOBAHHOTO 3asiBIIEHUS OCYLLIECTBMSIETCS
aBTOMAaTU4YECKN Nocne 3anofiHeHUs 3asiBUTENEM KaXKaoro 13 nonen anekTpoHHon opmsbl
3asBneHus. [Npu BbIABNEHMM HEKOPPEKTHO 3aMOSIHEHHOMO NOJISt ANEKTPOHHOM POPMBbI
3asBNeHns 3asBUTENb YBEAOMIISETCS O XapakTepe BbISiBNIEHHOM OLNOKN 1 Nopsiake ee
yCTpaHeHust NocpeacTBOM MHPOPMaLMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHOM
dopme 3aaBneHns.

Mpn dpopmmpoBaHun 3asiBneHns 3aaBuTento obecneymBaeTcs:

- BO3MOXHOCTb KOMMPOBaHNSI U COXPaHEHUS1 3asiBMIEHNSI U UHbIX AOKYMEHTOB,
HeobXoAMMbIX ANs NpeaocTaBNeHns MyHULMNanbHOW YCNyru;

- BO3MOXHOCTb NevaTn Ha BymaXKHOM HocuUTene Konuu 3neKTPOHHON hopMbl
3asiBNeHUs;

- COXpaHeHUe paHee BBEAEHHbIX B ANIEKTPOHHYIO hopMy 3asiBNIEHUS 3HAYEHMI B
nto6o MOMEHT NO XXenaHuo 3asiBUTENS, B TOM YMCIe Npy BO3HUKHOBEHMM OWINGOK BBOAA U
BO3BpaTe 151 NOBTOPHOIo BBOAA 3HAYEHUI B 3NEKTPOHHYHO hopMy 3asiBNEHUS;

- BO3MOXHOCTb BEPHYTbLCS Ha Nto60oN M3 3TAanNoB 3anoSfIHEHUS ANEKTPOHHOM POPMbI
3asBreHns 6e3 noTepun paHee BBeLEHHON MHOpMaLnK;

- BO3MOXHOCTb fgocTtyna 3assutens Ha ENMNY/PITY k paHee nogaHHbIM UM
3asiBlieHNsIM B TeYEeHNe He MeHee OJHOro roga, a Takke 4YacTUYHO CCPOPMUPOBAHHbIX
3anpocoB - B Te4eHne He MeHee 3 MeCSLIEB.

CdopmmpoBaHHOe 1 nognucaHHoe 3asiBNeHNe C NPUNOXKEHHLIMU K HEMY
AOKYMEeHTaMu, Heo6X0ANMbIMU NSt NPeoCTaBNeHNs MyHULMNANbHON YCNyr, HanpaBnsoTCA
B cnyx06y "ogHoro okHa" nocpencteom PITY;



3.5.2 nopsigok npuema v permctpaumm 3asiBleHns U UHbIX JOKYMEHTOB,
HeobXxoauMbIX 4Ns NpeoCTaBNeHMs MyHULMNANbHOW YCIyrn B 3NeKTPOHHON dhopMme.

OcHoBaHueM ansa Hayana agMUMHUCTPaTUBHOM NpoLueaypbl SBNSETCA HanpasneHve
3as1BrIeHNs N OKYMEHTOB, HEOBX0AUMBIX AN NpeaoCcTaBleHna MyHULMNanbHOM yCryru B
31IEKTPOHHOM BUAe Ha afipec 3NEeKTPOHHOM NoYyThl unu Yepes PIITY.

Cneumanuct cnyx0bl "ogHOro okHa", B criydyae nocTynneHus

3NEeKTPOHHOro obpasa 3aaBneHus NMbo 3asBneHnsa B opMe 3NEeKTPOHHOIo LOKYMEHTA,
NoANUCAHHOIO 3NEKTPOHHOW NOAMUCHIO, N CKaH-KOMUIA JOKYMEHTOB, MPUNOXEHHBIX K HEMY,
B A€Hb NOCTYNNEeHUs 3asBNeHns:

- MPW HaNMYUM OCHOBAHWI ONS OTKa3a B NpuemMe 3asiBNeHus U JOKYMEHTOB,
npegycMoTpeHHbIX noanyHKTom 2.9.1 HacToswero PernameHTa,

HanpasnseT 3asaBuTento (NpeacTaBUTENIO 3ad9BUTENS) MOTUBUPOBAHHLIN OTKa3 B Npueme
3a8BNEHNSA N MHbIX AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBneHnss MyHULMNanbHOM
yCcnyru;

- B CNy4ae OTCYTCTBUSI OCHOBaHWI NS OTKa3a B Npueme 3asiBrieHus v

[OKYMEHTOB, NPeAyCMOTPEHHbIX noanyHKToM 2.9.1 HacToswero PernameHTa,
perucTpupyeT 3asiBfieHne B CUCTEME INIEKTPOHHOIO OKYMEHTO060poTa C aBTOMATUYECKUM
NPUCBOEHNEM €My NEPCOHANbHOr0 PErMcTpPaLUMoHHOro HoMepa U HanpaenseT 3asaBUTENIO
(npeactaBuTeNto 3a8BUTENS) YBEAOMIIEHUE O NPUEMe 1 perncTpaumm 3anpoca U UHbIX
AOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBNeHNst MyHUUMNanbHOW yCryri, cogepxallee
cBefleHusi o chakTe nprema 3anpoca u AOKyMEeHTOB, HEOOXOAMMbIX AN NPeA0CTaBNeHUs
MyHUUMNANbHOW yCryr, U Hadane npoueaypbl npeaocTaBneHnst MyHUUMnansHom yenyru, a
TaKKe CBeAeHNsi 0 AaTe N BPEMEHN OKOHYaHUS NPeAoCTaBNeHNss MyHULMMNANbHOWM YCIyru.

OTka3 B npveme 3asiBfeHnsi He NPensTCTByeT NOBTOPHOW noaaye 3asiBrieHns
nocne ycTpaHeHWsi OCHOBaHMWMI, MO KOTOPbIM BbINO 0TKaszaHo B NpUeMe 3asiBNeHUs;

CpoK BbINOMHEHUS afMUHUCTPATUBHOW Npoueaypbl He LOMMKEH npeBbIwaTh 1
paboyero gHs, criegyrowero 3a AHeM NOCTYNNeHNs 3asaBreHns B Criy>0y "ogHoro
OokHa".

PesynbTatom agMuHUCTpaTUBHON Npoueaypbl ABNSAETCH perncrpaums
cneunanmucTom crnyxobl "ogHOro okHa" 3asiBfieHnst B CUCTEME 3NEKTPOHHOTO
AOKyMeHTOoobopoTa 1 nx nepefadya Ha UCNosiHeEHME B YNpaBreHue.



Cnocobom dukcauumn asnseTcs cosgaHne 3neKTPOHHOW perncTpaunoHHON
KapTOYKM OOKYMEHTa B CUCTEME NEKTPOHHOIO AOKYMEHTOO60pOTa C NPUCBOEHMEM
3asBMEHUI0 PErMCTPALMOHHOIO HOMepa.

KpuTepuii NpuHATUS peLlleHns: Hanudmne (OTCyTCTBME) OCHOBaHUM ANSA OTKasa B
npuemMe 3asBreHnsa 1 npuraraemblix K HeMy JOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM
2.9.1 HacTosiwero PernameHTa.

Jlnuom, OTBETCTBEHHBIM 3a BbINOMIHEHME aAMUHUCTPATUBHON NpoLeaypbl, ABNSeTcs
cneumnanuct cnyx6bl "0aHOro okHA", OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB;

3.5.3 Nopsiaok paccMOTPEHMS 3asIBMEHNST U MHbIX AOKYMEHTOB, HEOOXOAMMbIX AN
npenocTaBneHnst MyHULMNAanbHOW YCryr, NOCTYNMUBLLMX B 3NEKTPOHHONM hopme, NPUHATNE
peLleHnst 0 NpeaoCcTaBNeHUN MyHULMNANbHOW YCIyru.

PaccmoTpeHne 3asaBneHns 1 nHbiIX AOKYMEHTOB, HEOOXOANUMbIX ANS
npeaocTaBneHnsa MyHMLMNaNbHOW yCrnyrn, NOCTYNUBLLETO B 3MEKTPOHHOW hopme,
OCyLLecTBNAeTCsa B nopsgke, yCTaHOBIEHHOM NMYHKTOM 3.3

HacTosiwero PernameHra.

Cnocobom dukcaumm AaHHOro aaMMHUCTPATUBHOMO AeNCTBUS sSiBNsieTCs
perncTpaums JoKyMeHTa B CUCTEME INEKTPOHHOIO JOKYMEHTOO60pOTa C NMPUCBOEHNEM
NCXOASLLErO HOMepa AOKYMEHTa U BHECEHME CBeAeHUI B XXypHan Bblaayu 4OKYMEHTOB.

KpuTepum NpyHATUS pelueHns: OTCYTCTBUE (Hanudmne) OCHOBaHUW Ans oTKasa B
npeaocTaBneHnn MyHULUMNanbHOW yCnyrn NpeaycMoTpeHHbIX MyHKTOM 2.10
HacToswero PernameHra.

Pe3ynbTaToM agMUHUCTPaATUBHOW NpoLeaypbl ABNSETCS NpUeM U pernctpauus
3asiBNEHMS U [OKYMEHTOB, HEOGX0AUMbIX Ansi NpeaocTaBeHnsl MyHUUMNAanbHOM YCryru.

4. KOHTpOJ'Ib 3a npepgocrasneHnem MyHMLlMHaﬂbHOﬁ ycnyru



4.1. NMopsiAoK OCyLLEeCTBIEHMS TEKYLLIErO KOHTPONS 3a cobnogeHnem

N NcnoJfiHeHnem
OTBETCTBEHHbBIMU AOSHKHOCTHLIMW NLLI@MW NOSIOXKEHNI

HacTosALlero
PernameHTa n uHblX, HOPMAaTUBHbIX NMPaBOBbIX aKTOB,

yCTaHaBMMBaKOLLNX
TpeboBaHUA K NpeaoCTaBNeHuIo

MYyHULMNansHoOu
ycnyru
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TeKyLLMIN KOHTPOIb 3a UCNONHeHMeM HacToswwero PernameHTa ocyLlecTBnseTcs
HavyanbHMKOM YnpasneHua obpasoBaHuA 1 npeacTasnseT cobon KOHTPOrb 3a cobnogeHemM
N UCNOSTHEHNEM crieumanucTtamm YnpasrneHusi, OTBETCTBEHHbIMU 3a NpefoCcTaBrieHne
MYHULMNANbHOW YCIyru, NOnoXeHUn HacTosLwero PernameHTa v MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMMBaKOLWNX TpeboBaHNS K NPeJoCTaBNeHNI0 MyHULMMNANsHON
yCryru, a TaKxke NpuHATUEM UMK peLLeHui (Jarnee - TEKYLLMIA KOHTPONb);

4.1.2 TekyLMiA KOHTPOSb OCYLLECTBMASETCS B Lensax obecnevyeHns CBOeBPEMEHHOIO

N Ka4eCTBEHHOIo UCMOSTHEHUI NOpPYyYeHU NO obpalleHunto 3asBuTenen (NnpeacraBmTenen
3aaBuUTenen) NPUHATUS onepaTUBHbLIX Mep MO CBOEBPEMEHHOMY BbISIBIIEHWNIO N YCTPAHEHNIO
MPVYMNH HapyLleHns npas, cBOBOA M 3aKOHHbIX MHTEPECOB 3aaBuTenen (Npeacrasutenem
3asBuTENen);

4.1.3 TEKYLLUNN KOHTPOSIb BKITOYaET:

- NOCTAHOBKY MOPYYEHWUIA NO UCMOSTHEHUIO HacTosiLero PernameHTa Ha KOHTPOIb;

- cbop n 06paboTKy MHpopMaLMK O XO04e UCMONHEHU HacTosLero PernameHTa;



- NOAroTOBKY OnepaTMBHbIX 3aNpOCOB creumnanmucTam, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHMUMnanbHOM yCnyrn, 0 Xoae U COCTOAHUN UCMOSTHEHUS HAcTOSLLEro
PernamenTa;

- NOArOTOBKY U 0606LLeHNe AaHHbBIX O CPOKaxX UCNOSTHEHUSA NOPYYEHMI NO
NCMNOMHEHUIO HacTosLero PernameHTa;

4.1.4 TEKYLLNIN KOHTPOIb AOMMKEH ObITb NOCTOSIHHBIM, BCECTOPOHHUM U
0O BEKTUBHbIM.

4.2. MNMopsipok

n nepnoan4HoCTb
ocCyLlecCTBIiIEHUA NiaHoBbIX

M BHEMNNAHOBbIX
NpoBepoOK NOJIHOTbLI N Ka4veCTBa NpeaocTaB/iIeHUA

MYHULMNANBHON
ycnyru, B TOM Yucre nopsigaok v oopmbl KOHTPOSS

3a NoJIHOTOU "
KayeCTBOM MpeaocTaBreHna

MYHULMMNansHOM
ycnyru
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KOHTPOJSIb 3a NOSTHOTOM N Ka4eCTBOM NpefoCTaBfieHUss MyHULMNANbLHOW YCNyrn
ocyLlecTBngeTcsa B popmax:

- NPOBEEHUS NITAHOBbLIX NPOBEPOK;



- BHENJIAHOBbLIX MPOBEPOK B CBA3M C pacCMOTpPeHMEM Xanob Ha aencresnd
(6e3pencTBme) cneuynanmncToB YnpaBneHusi, OTBETCTBEHHbIX 3a NpeaocTaBneHne
MYHULMNANbHON yCnyru;

4.2.2 nnaHoBble NPOBEPKM MPOBOAATCS:

- Ha4YanbHUKOM YnpaBneHnsa obpasoBaHust NMOO NMLOM, UCAOSTHSOLWNM ero
obs13aHHOCTH;

4.2.3 nnaHoBasi NpoBepKa NPOBOAUTCA HE peXxe OAHOro pasa B rog;

4.2.4 nnaHoBasi NpoBEpKa NPOBOANTCS B TeYeHNe aBaguaTtn paboumx gHen co
OHS MPUHATUSA TaKoro peLleHus;

4.2.5 oCcHOBaHMEM A5l NpOBEAEHNSA BHEMNAHOBOW NPOBEPKN ABNSeTCS obpalleHne
3asBuTens (NpeactaBuTens 3asBUTENs) B YCTAHOBIEHHOM 3aKOHO4AaTENbCTBOM
Poccuiickon degepaunm nopsiake ¢ xanobow Ha HapyLleHMe NOSTIOKEHNI HACTOSILLErO
PernamenTa;

4.2.6 npoBeaeHne BHENaHOBbLIX MPOBEPOK OCYLLECTBSAETCA NoO Mepe
nocTynneHus xanob oT 3asBuTenen (NpeacraBuTenen 3agasutenen) Ha 4eNCcTBUS
(6e3pencTBns) YnpaBneHus, ero cneunanunucTos;

4.2.7 BHennaHoBad npoBepka NpoBOANTCSH HayaribHUKOM YrpaBrneHus
obpa3oBaHus B TeyeHne aBaauati paboumx gHen co aHsS NOCTynneHns xanobbl oT
3aaBuTena (npeactaBuTens 3aaBuTens).

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbLIX JIML, OpraHa,

NpeaoCTaBnSAoLWEro
MYHULMMANbHYO YCRyry, 3a peLueHns 1 eNCTBuS

(6espencTaune),



NpUHUMaemble (OCYLLLECTBIISIEMbIE) UMW B XO4€E

npefocTaBneHus
MYHMUMMANbHON YCnyru

4.3.1

crneuvanucTel YnpasneHns obpasoBaHnsa HECYT OTBETCTBEHHOCTb 3a PELLEHMS U EeNCTBUSA
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBNAEMbIE) UMM B NPOLIECCE NPeaOCTaBEHNSA
MYHMLMNANbHON YCNyru, B COOTBETCTBMM C 3akoHoA4aTenbCcTBOM Poccuinckon ®enepauuu;

4.3.2 no pesynbTaTtam NpoBeaeHUs NPOBEPOK SIULIOM, YKa3aHHbIM B NOANYHKTE

4.2.2 HacTosiwero PernameHTa, NpUHUMaETCA peLleHne no yCTpaHeHUo

AOMYLLEHHbIX HapyLweHUn, NOAroTOBKe NPeasIoXKeHUN O BHECEHUU N3MEHEHUI B HACTOALLINN
PernameHT,

a Takxke, Npu HanM4YMmM OCHOBaHUM, O NPUBIEYEHUN K ANCUUNIIMHAPHON OTBETCTBEHHOCTU
cneumnanucToB YNpaBreHus, y4acTBYOLWMNX B NPEeAOCTaBNEHNN MYHULMNANBHOW YCRyru,
AONYCTUBLLMX HapPYLLEHWS.

Mo pe3ynbTaTtam NpoBeaeHUsi NPOBEPOK B CrlyyYae BbISABIEHUSA HapyLLEHWI NpaB
3asBuTenen (npeacraBuTenein saaBuTenen) BUHOBHbIE NULAa NPUBEKaTCs K
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOoHoLaTennbcTtBOM Poccuinckon ®eaepaumn.

4 .4. [onoxeHus, xapaktepuayrowme TpeboBaHns K Nopagky

N doopmMam KOHTPOSIS
3a npegocTaBneHnemM MyHMUMNansHOM yenyru,

B TOM 4Yucrne co
CTOPOHbI rpaxaaH, X 06beanHEHUN

N opraHu3saummn



3assutenu

(NnpeacTasuTenn 3aaBUTENEN) BNpaBe KOHTPONUPOBaTb NpeaoCcTaBneHne MyHMUMNANbLHOM
ycrnyrn nytem nonyyeHnss MtHgopmMaumm Ha ouumanbHOM canTe agMUHUCTpaLun, Yepes
EMCY w/vnu POTY.

3aasutenu (NpegcraBuTenn 3assuTeriern) MoryT npuHMMaTh ydactue B

3NEKTPOHHbIX Onpocax, hopymax 1 aHKeTMPOBaHMKN NO BOMPOCaM y4OBIETBOPEHHOCTH
NOJSTHOTOM M Ka4eCTBOM NpefoCTaBNeHUs MyHULUMNANbHON yCnyru, cobnioaeHus
cneuvanuctammn YnpaeneHust o06pa3oBaHnsi CPOKOB U NOCrefoBaTeNbHOCTH
agMWHUCTPATUBHbLIX Npouenyp, NpeayCMOTPEHHbIX HacToAWnM PernameHToMm.

5. locyaebHbIn

(BHecynebHbIn)
NnopsiAoK 06XXanoBaHUs peLLeHni

1 gencTemn
(6e3pencTBms) opraHoB agMUHUCTPaLNN,

npeaocTaBnSAoLLNX
MyHULMNAnNbHY0 yCnyry (y4acTBYHOLLMX

B NpeaoCcTaBneHmm
MYHULMMNANbHOM YCnyrn), a Takke OOMKHOCTHbIX

NNL, OpraHoB
agMVHUCTpaUMK, NPEeAoCTaBNSOWMUX MyHULMUNANbHYIO

ycnyry
(y4acTByrOLLMX B MPeAOCTaBNEHNN MyHULMNANbLHON YCryri),

n cneunanncToB
opraHos agMMHUCTpPaunn, NpeaocTaBALWNX



MYHULMNANbHYO
ycnyry (y4acTByloLMX B NPeAoCTaBneHnn

MYHULMMNansHOM
ycnyru)

5.1. MHdopmauusa onga sanHTepecoBaHHbIX Nul 06 nx npaee

Ha gocyaebHoe
(BHecynebHoe) obxanoBaHne OeNCTBUN

(6e3pencTBus) n
(Mnn) peLleHni, NPUHATBLIX (OCYLLECTBNEHHbIX)

B Xo4e
npeaocTaBneHns MyHULMNanbHOM yCnyru

3aaButenb
(NnpeacTtasuTenb 3asiBUTENSA) MOXET 00paTUTLCA C Xanobor B TOM Yucrie B CrnegyroLmx
cnyyasx:

5.1.1 HapyLleHUsi cpoKa perMcTpaumm 3asiBreHnst o npeaocTaBneHmm
MyHULMNANbHOW YCnyru;

5.1.2 HapyLweHus cpoka nNpefoCTaBneHns MyHULUNanNbHOW YCnyru;

5.1.3 TpeboBaHusa y 3aasutens (NpeacTaBUTENS 3asaBUTENS) JOKYMEHTOB UK

MHopMauumn nMbo ocyLLeCTBNEHNS OENCTBUIA, NpeaoCTaBeHne unm ocyLecTeneHme
KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NMPaBOBbLIMU akTamu Poccuiickon ®eagepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMW akTaMu KamyaTckoro kpas, MyHUUmMnanbHbIMY MpaBoBbIMU akTaMu
MeTponaBnoBck-KaMyaTCKOro ropogckoro okpyra anst npeaoctasneHnsa MyHUuunanbHOM
ycnyru;



5.1.4 oTka3a B npveme y 3aaBuTens (NpeacraBuTens 3asBuTens) JOKYMEHTOB,
npefocTaBneHne KoTopbiX NpeaycMOTPEHO HOPMAaTUBHBLIMW MPaBOBLIMKU akTamu Poccumnckom
denepaumm, HOpMaTMBHBLIMU NPABOBLIMU akTamn KamyaTckoro kpasi, MyHULMnansHbIMM
npasoBbIMKU akTamu [NeTponaBnoBck-KamyaTckoro ropockoro okpyra ans npeaocraBneHns
MYHULMNANbHOW yCryru,

5.1.5 3aTtpeboBaHnsa NnaTbl C 3asiBUTENS (NPeacTaBUTENS 3asiBUTENS) Npu

npeaocTaBneHNN MyHULMNANbLHON YCNyrn, He NPeayCMOTPEHHOM HOPMATMBHbLIMU NPaBOBbLIMU
akTamu Poccunckon degepaummn, HopMaTUBHLIMW NPaBOBbIMU akTaMy KaMyaTcKoro kpas,
MyHULMNanbHbIMU NPaBoOBbLIMK akTamu NeTponaBnoBck-KamyaTckoro ropofckoro okpyra;

5.1.6 oTkasa B McnpaBneHUn AoNyLEHHbIX MMM ONeYaToK U oNBOK B BblAaHHbIX
B pe3yrnbTaTe npeaocTaBneHnst MyHUUMNanbHOM yYCnyrn AOKyMeHTax nmbo HapylleHue
YCTaHOBIIEHHOIO CpOKa TaknUX UCTMpaBreHUIA;

5.1.7 oTkasa B npeoCcTaBfieHU MyHULUNAribHOW YCryrn, ecnn OCHOBaHNA

OTKasa He npeaycMOoTpeHbl beaepanbHbIMM 3aKOHAMU U NPUHATLIMU B COOTBETCTBUM C HUMMU
WHBIMWM HOPMAaTUBHbLIMU MPaBOBbLIMU akTamu Poccuiickon ®egepaumm, HOpMaTUBHBLIMMU
npaBoBbIMKW akTamu KamMyaTCcKOro kpasi, MyHMuMnanbsHbIMU NpaBoBbIMU aKkTaMu
[MeTponaBnoBck-KamyaTcKoro ropockoro okpyra;

5.1.8 HapyLweHne cpoka unu nopsiaka Bbl4ayun 4OKYMEHTOB MO pesyfibTaTtam
npegocTaBneHns MyHULMNANbHOM YCNyru;

5.1.9 npuocTaHoBneHne npeaocTasneHnsa MyHUUUnanbHOW yCryru, ecnm

OCHOBaHWA NPUOCTaHOBIEHNSA He NpeayCMOTPeHbl beaepanbHbIMU 3aKOHAMU U MPUHATLIMA B
COOTBETCTBUM C HUMWN MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon denepaumm,
HOPMaTUBHbLIMWN NPaBOBbIMU akTaMy KaMyaTCKoro Kpasi, MyHMumMnanbHbIMU NPaBoBbIMU akTaMm
[MeTponaBnoBck-KaMyaTCKOro ropogckoro okpyra;

5.1.10 TpeboBaHue y 3asBuTENA (NPeacTaBuTenNs 3adaBuUTeNs) Npu

npegocTaBneHN MyHUUMNANbHON yCNyrn JOKYMEHTOB Uu MHopMaLmMm, OTCYTCTBUE U
(MnNKn) HeJOCTOBEPHOCTL KOTOPbLIX HE YKa3biBanuncb Npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbHOM YCAYrn 3a UCKNIOYEHNEM
Cny4vaes:

- U3MeHeHNs1 TpeboBaHU HOPMaTUBHbIX NPABOBLIX aKTOB, KacatoLLMXCs
npenocTaBneHnst MyHULMNanbHOW YCryr, Nocne nepBoHaYanbHom nogayn 3asiBreHms o
npeaocTaBneHMn MyHULMNANbHOM YCIyru;



- HanM4Yms OLWMBOK B 3asBNEHMN O NPEAOCTaBNEHUN MyHULMNANBLHON YCIyrn 1
[IOKYMeHTax, NoAaHHbIX 3asButenem (NpeacraBuTenem 3asButens) nocne
nepBoHaYanbHOro oTkasa B NpMeme LOKYMEHTOB, HE0OX0AMMbIX AN NPeAoCTaBNEHUSs
MyHMLMNANbHOM ycnyru, Nnbo B NpegoCcTaBneHn MyHUUMNansHOM YCnyru u He
BKIOYEHHbIX B NPEACTaBMNEHHbI paHee KOMMNEKT JOKYMEHTOB;

- UICTEYEHNs CPOKa AENCTBUSA AOKYMEHTOB UNN U3MEHEHME MHOPMaLuM nocne
nepBoHaYanbHOro oTkasa B NpMeme LOKYMEHTOB, HE0OXOAMMbIX AN NPeAoCTaBNEHUSs
MyHMLMMIANbHOM ycnyru, Nnbo B NpegoCcTaBneHn MyHUUMNAnsHON YCnyru;

- BbISIBNIEHNS1 AOKYMEHTaNbHO NOATBEPXKAEHHOMO (hakTa (MpM3HaKoB) OLMBOYHOro
UM NpOTMBOMNpPAaBHOro Aencteus (6esnencTans) 4OSMKHOCTHOIO LA opraxa,
nNpegoCTaBNAILWEro MyHUUMNANbHY YCAYry, NN MyHULMNANbHOIO Criy>KaLlero,
cneuumanucTa cnyx6bl "0gHOro okHa" nNpy NepBoHa4YanbHOM OTKa3e B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCcTaBneHns MyHUuunansHom ycnyrmn, nnéo B
npegocTaBNeHUM MyHUUMNANbLHOW YCIyrn, O Yem B MMCbMEHHOM BUAE 3a NOAMNUCHI0
pyKoBOAUTENSA OpraHa, NpeaoCTaBMSAWEero MyHULMnanbHyo ycnyry, yBegoMIseTca
3aaBuTenb (NpeacTaBuTenNb 3asBUTENS), @ Takke NPUHOCATCHA U3BUHEHNS 3a
AocTaBneHHble HeyaobcTea.

5.2. OpFaHbI MEeCTHOro camoynpasiieHud, opraHn3aumn

N YNONTHOMOYEHHbIE
Ha paccMOoTpeHue xanobbl N1ua, KOTopbiM MOXET

ObITb HanpaBneHa
xanoba 3aaButens (npeacraBuTens 3aaBUTENS)

B AocynebHom
(BHecynebHoMm) nopsiake

YKano6a Ha
pelweHna n gencteus (6esagencteme) YnpasneHms obpa3oBaHus, pykoBoauTenNs



YnpaBneHusi o6pa3oBaHusi, CreumannucToB YnpaeneHus obpa3oBaHusi nogatTcs B
agMUHUCTPALMIO.

YKanoObl Ha peleHns n aencteus (besgenctane) crnyxobl "0gHOro

OKHa", cneumanncToB cry6bl "0AHOro okHa" NoAgarTCa Ha M4

3amecTutensd rnaebl agMuHUCTpauum MNMeTponaenoBcka KamyaTckoro ropofckoro okpyra -
pykoBoauTensa YnpasneHus genamv agMmHucTpaumm NetponasnoBck-KamyaTckoro
ropofcKoro okpyra.

5.3. lNpoueaypa

noga4n u
paccMOTPeHUs Xanob Ha peLleHns]

1 Oencreums
(6e3pencTBme) opraHa, NpeocTaBnsaloLWero

MYHULMNANbHYHO
ycrnyry, a Takke UX AOMMKHOCTHbIX NiL

5.3.1
xanoba moxeT 6bITb NogaHa 3aaBUTENEM (NpeacTaBUTENEM 3asBUTENS) NOCPEACTBOM:

- MOYTOBOrIO OTMNpaBJIEHNA,

- cnyx0bl "ogHOro okHa";

- ooMumManbHOro canTa agMMHUCTpaLMN;

- noptana defeparnbHOM rocygapCTBEHHON MHPOPMALMOHHOW CUCTEMbI
"[ocynebHoe obxanosaHue" (do.gosuslugi.ru);



- JINYHOIO nNpnemMa 3adaBunTend (I'IpeD,CTaBI/ITeJ'IFI 3aFIBI/ITeJ'IFI).

YKanoObl pernctpupytotcsa B cnyxbe "ogHoro okHa".

Mpn nogaye »anobbl B aN1IEKTPOHHOM (hopMe AOKYMEHThI, yKa3aHHble B ab3aue

6 noanyHkta 5.3.2 HacTosLwero AOQMUHUCTPATUBHOIO pernaMmeHTa, MoryT

ObITb NpeacTaBneHbl B (POpMe 3NeKTPOHHbBIX JOKYMEHTOB, MOAMUCAHHBIX 3NIEKTPOHHOM
nognucblo, BUA KOTOPOW NpesyCcMOTPeEH 3akoHogaTenscTBoM Poccuinckon degepaumum, npm
3TOM AOKYMEHT, yAOCTOBEPSAIOLWMIN NMMYHOCTb 3adBUTENS (NpeacTaBuTend 3adaBuTens) He
TpebyeTcs.

BoaMOXXHOCTb nofaym xxanobbl U AOKYMEHTOB, YKa3aHHbIX B ab3ale 6 nognyHkTa

5.3.2 HacTosiLero AOMMHUCTPaTUBHOIO pernameHTa, Yepes EMMY w/vnun PICY

MOXeET ObITb peann3oBaHa nocre NPOXOXAeHUst MAEHTUMUKaLMN N ayTeHTUMKaummn
3asBuTens (NpeacTaBuTens 3asiBUTENs1) B COOTBETCTBUN C HOPMATUBHBbIMUW NMPaBOBbIMM
aktamu Poccurickon degepaumm;

5.3.2 xxanoba gomkHa cogepxaTtb:

- HaUMeHoBaHue YnpaBneHusi, pykoBoautens YnpasneHus obpasoBaHus (nvua

ero 3amelyaroLero), nMbo cneumnanucta cnyxobl "ogHOro okHa", cneynanucTa
YnpasneHusi obpaszoBaHusi, NPeaOoCTaBnAoLWEro MyHMLMNansHyo yCnyry, peLieHns u
aencteus (6besgencrane) KOTopblx obxanyTcs;

- hamunuio, ums, oT4ECTBO (NocregHee Npu HanU4MK) 3asBUTENS

(NnpeacTasuTend 3aaBuUTenNs), CBEOEHUS O MeCcTe ero Xutenbctaa (4nga pusndeckoro
nnua) Unu HaxoXxaeHusa (Ansa PUANYECKOro nuua), a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTpoOHHON NOYTbI (MPX HANMYUKN) U NOYTOBbIN
agpec, No KOTOpbIM AOSMKEH OblTb HanpaBneH OTBET 3asBUTENIO (NpeaCcTaBUTENO
3asBuTens);

- cBefeHns 06 obxanyemblx pelleHusx n gencTeusx (besgenctenmn) YnpasneHus
obpasoBaHus, pykoBoauTens YnpasneHna obpasoBaHust, nnbo cneumannuctoB YnpasneHns
obpaszoBaHus, crnyx6bbl "ogHOro okHa", cneumnanucta cnyxobl "ogHOro

OKHa";

- 4OBOAbl, HA OCHOBAHUK KOTOPbIX 3asBUTENb (NpeacTaBUTENb 3asBUTENS) HE
cornaceH c peweHueM n gencrtenem (besgencranem) YnpasneHusi obpasoBaHus,
pykoBoantensa YnpasneHusa obpasoBaHus, cneynanucta YnpasneHnsa obpasoBaHus, cryxobl



"oQHOro okHa", cneyunanucTa cnyxbbl "ogHoro okHa".

3agasutenem (NpeacraBuTenem 3asBuTens) MoryT 6biTb
npeacTaBneHbl AOKYMEHTbI (Npn Hanu4mMn), noaTBepXXaatoLime A0BOAbI 3asBUTENS
(npencraBuTens 3aaBuTenst), IGO0 UX KONWK;

5.3.3 xanoba noanexunT pacCMOTPEHUIO NULIOM, yKa3aHHbIM B NMyHKTe 5.2

HacToswero PernameHTa, B Te4eHne NaTHaguaTn paboumx gHen Co OHS ee perncrpauum
B cnyx6e "ogHoro okHa", a B cnyyae obxanosaHusi oTkasa B npueme

AOKYMEHTOB Y 3asBUTENS (NpeacTaBuTenNs 3asaBUTENS) B TeYeHne naTn paboymx gHemn co
AHS ee permcTpaumu;

5.3.4 xanoba noanexut obazaTenbHON perucTpaumm B eAnNHON cucteme
31IEKTPOHHOro AOKYMEHTO060opoTa aAMUHUCTPaLMK He no3aHee 1 paboyero aHs,
cnefyoLlero 3a AHeM ee NoCTYNSeHUs;

5.3.5 no pesynbTtatam paccMoTpeHus xanobbl NMLomMm,
yKasaHHbIM B NyHKTe 5.2 HacTosdwero PernameHTta, npuHuMaeTcs
OLHO U3 CriefyoLWmx peLleHni:

- )xanoba ygoBneTBopseTcs, B TOM Ymcrie B oOpMe OTMEHbI MPUHSATOrO peLleHus,

BO3BpaTa 3adaBuUTeNto (NpeacTaBUTENIO 3asBUTENS) OEHEXHbIX CPeacTB, B3MMaHNe KOTOpbIX
He NpegycMoTPeHO HopMaTMBHbBIMUM NMpaBoBbIMU akTaMmn Poccunckon enepavuuu,
HOpPMaTMBHbLIMW NPaBOBbIMKU akTaMu cybbekToB Poccuickon degepaumm, MyHULMNANbHbIMU
NpaBoOBbIMU aKTamu;

- B yAOBJTIETBOPEHUN XanoObl OTKa3bIBaeTCS;

5.3.6 He no3aHee AHs, cnegyoLwero 3a JHeM MPUHATUSA

peLleHnsd, ykasaHHoro B nognyHkre 5.3.5 HacTosiwero PernameHTa,

3asBUTENIO (NpeacTaBuTENto 3aaBUTENS) B MUCbMEHHOM (DOPME U MO XenaHuio 3asiBuTens
(NpeacTasuTend 3aaBUTENSA) B 3NIEKTPOHHOM (POPME HanpaBfi eTCA MOTUBUPOBAHHbLIN OTBET
O pesyrnbTaTax pacCMOTPEHUS Xanobbl.

B oTBeTe 0 pe3ynbTate pacCcMOTpPeHMs Xanobbl ykasbliBatoTCs:

- HaUMeHOBaHWe opraHa MeCTHOro caMoyrnpaBreHusl, AOMKHOCTb, haMunms, ums,
OTYECTBO (NPY HaNMYNK) OOMKHOCTHOIO NLA, MPUHSIBLLENO peLleHre no xanobe;



- HOMep, AaTa, MeCTO NPUHATUSA peLleHunsl, BKNYasa ceBegeHns 0 OSMKHOCTHOM
nvue (cneuvanucTte), peweHne nnm genctend (6e3gencrame) KOToporo obxanyercs;

- hamunua, ums, 0T4eCTBO (NPU HaNN4Mn) NN HaMMeHOBaHWE PULNYECKOrO
nnuya (ynonmHOMOYEHHOro NpeacTaBUTens);

- OCHOBaHMA O5A NPpUHATUA pelleHna no Xanobe;

- NPUHATOE MO anobe peLleHne;

- B criydae, ecnum xanoba npnsHaHa 060CHOBAHHOW, - CPOKN YCTPaHEHMS
BbISIBNIEHHbIX HAPYLLUEHWIA, B TOM Y1CIEe CPOK NpeaoCTaBneHns pesynbTata MyHMUmMnanbHOn
yCnyru;

- cBeJeHunAa o nopaanke obxanoBaHus NPUHATOrO No xanobe pelweHnad,

5.3.7 B cry4ae yCcTaHOBIEHUS B X04e Uiu No pesynbTataM pacCMOTPEHUs

)anobbl NPM3HAKOB coCcTaBa aAMWHUCTPATUBHOIO NPaBOHAPYLUEHUS UK NPECTYNIEHNS,
[AOMKHOCTHOE NNLIO, PabOTHMK aAMUHUCTPAaLUKN, HAAENEHHbIE NMOMHOMOUYUSIMU MO PACCMOTPEHUIO
Xano6, HesamMeAnNMTENbHO HaNPaBnsT MMEeKLLMeCs MaTepuarbl B opraHbl NpoKypaTypbl.

3aasuTens (NpeacTaBUTeNb 3asBUTENS) BNpaBe OCNOPUTb peLleHne, NpUHAToe
no pesynbTartaMm pacCMOTpPeHUs xanobbl, B cyaebHOM nopsake B COOTBETCTBUN C
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

5.3.8 cnyyae npu3HaHus xanobbl nognexatlen yaoBrneTBOPEHUo B OTBETE

3aaBuUTENIO (NpeacTaBuTEro 3asBUTENS), YKa3aHHOM B NOANYyHKTe 5.3.6

HacTosLero PernameHTa, gaeTtca nHdopmauunsa o AENCTBUSIX, OCYLLIECTBIISEMbIX OPraHoM,
npeaocTaBnAwLWLMM MYHULMNANbHYIO YCryry, crnyxoon "ogHoro okHa", B Liensax
He3aMeanuUTerNbHOro YCTpaHeHUs BbIBMEHHbIX HApYLLEHWUIA NP OKa3aHUM MyHULMNANsHOM
yCnyru, a Takxe npuUHOCATCH U3BMHEHWNS 3a JOCTaBreHHble HeyaobCcTBa 1 ykasbiBaeTcs
NHOpMaUUA 0 AanbHeNLWnX JencTBMAX, KOTOpble HE0BX0AMMO COBEPLUNTE 3asBUTENIO
(npegcTtaBuTeEntO 3as8BUTENS) B LLENSX NONyYeHUS MyHULUNANbHOW YCnyri;

5.3.9 B cnyyae npusHaHus xanobbl He nognexalien yaoBneTBOPEHUIO B OTBETE
3asBUTENIO (MpeacTaBuTENO 3asBUTENS), yKa3daHHOM B noanyHkTe 5.3.6

HacTosiwero PernameHTa, fatoTca apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NPpUYMHax
MPUHSATOrO peLleHmns, a Takke nHopmMmaums o nopsgke obxanoBaHUs NPUHATONO PeLLEHNS.



5.4. Cnocobbl nHOpMUPOBaHUA 3asiBUTENEN (NpeacraBuTenemn

3aaBuTenen) o
nopsgke nogadv n paccMOTPeHWUs xanobbl, B TOM

yucne ¢
ucnonb3osaHuem EMIY v PIry

NHpopmmposaHme

3aaBUTENEN O NOpPALKE Nodavm U pacCMOTPEHUS Xanobbl OCYLLLECTBASETCS NOCPEACTBOM
pa3melleHna nHgopmauum Ha ENIY v PNy, odovunansHomM cante agMuHUCTpaUuK, a Takke
Ha MHAOPMALMNOHHLIX CTEHAAX B MecTax NpeaocTaBneHns MyHULUNanbHOW yCryri.

5.5. MNepeyeHb

HOpMaTUBHbIX
NpaBOBbIX aKTOB, PErYNMPYHOLLMX

nopsiAoK
pocynebHoro (BHecyaebHoro) o6xxanoBaHNsa peLLeHnin

" OencTemn
(6e3pencTBng) opraHa, NpegocTaBnsAoLWero

MYHULMNAMNbHYHO
ycrnyry, a Takke ero AormKHOCTHbIX Nny



5.5.1

nepeyeHb HOPMaTMBHbIX NPaBOBbLIX aKTOB, PEryNMPYOLLMX NOPSAOK AocyaebHoro
(BHecynebHoro) obxanoBaHusa pelleHu 1 gencTeumi (besnencTeuns) opraHa,
nNpeaoCcTaBNALWEro MyHUUMNanbHy YCryry, a Takke ero JOMmMKHOCTHbIX ML

- degepanbHbIN 3aKOH OT
27.07.2010 N 210-93 "O6 opraHusaumm NnpegocTtaBneHns rocygapCTBEHHbIX U
MyHULMNAnNbHLIX yenyr";

- MocTaHoBneHne

MpaButensctBa Poccurckon ®epepauyum ot 20.11.2012 N 1198 "O cbepeparnbHom
rocygapCTBeHHON MHAPOPMaLMOHHON cnucteme, obecneymBatoLLen npowuecc gocyaebHoro
(BHecynebHoro) obxanoBaHusa pelleHui 1 aencTeumn (6esnencTeuns), COBepLUEHHbIX Npu
npeaocTaBnNeHNN rocyaAapCTBEHHbIX U MyHULUNANbHbIX yCryr";

5.5.2 nHpopmauus, ykazaHHas B JaHHOM pasgerne, nognexut obssatenbHoOMy
pasmelteHuio Ha EMNICY m PICY.

6. OcobeHHOCTM BbINOMTHEHMS aAMUHUCTPATUBHbIX NpoLeayp

(oencteuin) B
MHOIO(YHKLMOHANbHbIX LIEHTpax NpeaoCcTaBneHuns

rOCYAapCTBEHHbIX U
MYHMLMMNANbHbLIX YCryr

6.1. NcuepnbiBaowmnm nepeyeHb agMUHUCTPaATUBHbIX Npouenyp

(oencrteun),
BbINOJTHSAEMbIX MHOrOQYHKLMOHAIbHBIMWU LLEHTpaMu



npengocrtaBreHnd
rocygapCrtBE€HHbIX U

MYHULUMNarNbHbIX
ycnyr

6.1.1

3asBuTenb (NpeacTaBUTENb 3a8BUTENS) BripaBe 0bpaTtnTtbCs ¢ 3asiBieHNeEM B Nobon
MHOroOyHKUNOHanNbHbIN LIEHTP B Npeaenax Tepputopum KamyaTckoro kpasi no Bbibopy
3asBuTens (NpeacTaBuTens 3asiBUTENS) B cnyyae, ecnu Mexay agMuHucTpaumen u
MHOrOoOyHKLNOHANbHbLIM LIEHTPOM 3aKtO4YEHO CornalleHme 0 B3aMMOAENCTBUMN B NOpsiakKe,
yCTaHOBMEeHHOM [locTaHOBNEHNEM

MpasutenbctBa Poccuickon ®epepaumm ot 27.09.2011 N 797 "O B3anmogencTasunm
MeXay MHOrogyHKUMOHAlbHbIMU LIEHTPaMK NPeaoCcTaBneHnsa rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX yCcnyr n oegeparnbHbIMU OpraHamMu UCNOSTHUTENBHOM BNacTu, opraHamm
rocyAapCTBEHHbIX BHEBHODKETHLIX (POHAO0B, OpraHaMmn rocyaapCTBEHHON BNacTu CyObEKTOB
Poccuinckon ®epgepaunmn, opraHaMmm MeECTHOIO camoynpasneHus”, n nogada

yKa3aHHOro 3asiBneHus npegycMmoTpeHa nepeyHemM rocyaapCcTBEHHbIX U MyHULUNANbHbIX
ycnyr, NnpegocTaBnsieMbIX B MHOrOOYHKLMOHANTbHOM LieHTpe, NpeayCMOTPEHHbIM
cornallieHunem;

6.1.2 npegoctaBneHne myHuumnaneHon ycnyrn MoL| Kamuatckoro kpas BknoyaeT
B cebs crneayroume agMMHUCTpPaTUBHbIE NpoLeaypbl:

- UHhOopMUpPOBaHWE 3aaBuUTeENen (NpeacraBuTenen 3asBuTenemn) o nopsiake

npegocTaBneHns MyHULMNAanNsHOM yCnyru B MHOTOYHKLMOHANbLHOM LIeHTpe NpegocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr, O XOA€E BbIMOMHEHNSA 3anpoca O

npegocTaBNeHnn MyHUUMNANbLHOW YCyrn, MO MHbIM BONPOCaM, CBSA3aHHbIM C
npegocTaBneHneM MyHUUUNAarbHOW YCyrn, a Takke KOHCYNbTUpOBaHWeE 3asiBUTENEN
(npeactasuTenen saaBuTenen) o nopsgke NPeaocTaBneHnss MyHMUMNansHOM yCnyrn B
MHOrOOYHKLNOHANBHOM LeHTpe NpeaoCTaBeHnst roCy4apCTBEHHbIX U MyHULMNASbHbIX

ycnyr;

- NpueM 3asiBreHnin 3aasutenen (NpegcraBuTenen 3assuTenemn) o
npegocTaBneHnn MyHULUMNAanbHON YCNYrn U UHbIX JOKYMEHTOB, HEOO6X0AMMBbIX A5
npegocTaBneHns MyHULMNANbHOW YCNYru;

- C*)OpMI/IpOBaHI/Ie 1 HanpaslneHmne MHOFObeHKLMOHaJ'IbeIM LEeHTPOM MnpeaoctaBieHns
rocygapCTtBeHHbIX U MyHUUMNAbHbIX YCNyr MeXXBeaJoOMCTBEHHOIO 3anpoca B OpraHhbil,



npeaocTaBnsLLMe MyHULMNANbHbIE YCNYMW, B MHbIE OpraHbl rocy4apCTBEHHOM BNacCTH,
opraHbl MECTHOIO CaMOynpaBeHUs! U OpraHnu3aummy, y4acTByLWMe B NPeaoCTaBNeHNN
MyHULUMNAnbHbLIX YCAYT;

- NHble OENCTBMUSA, HeobXxoanMble ANA NPpeaoCTaBNeHNa MyHULMNANbHOW yCyrn, B

TOM YMCIie CBA3aHHbIE C MPOBEPKON AENCTBUTENBHOCTN YCUNEHHOMW KBanNnnguLnMpoBaHHON
3M1EKTPOHHOM NOANUCK 3asBuUTens (NpeacTaBuTens 3asiBUTenNs), MICNONb30BaHHOWM Npwu
obpaLleHnn 3a NoNy4YeHUEM MYyHULMNANbHOW YCIYTiA.

6.2. MNHdopmmnpoBaHue 3assuternen (npeacraButenen 3assurenen)

0 nopsiake
npeaocTaBneHns MyHULMNanbHOM yCnyru

B
MHOFObeHKLMOHaJ'IbHOM UeHTpe npeaocrtaBneHnd rocygapCrBeHHbIX

N MyHULMMNANbHbIX
ycrnyr, 0 Xxofe BbINONIHEHUs 3anpoca

O NpeaocTaBneHun
MyHULMNANsHOW yCryru, No MHbIM BOnpocam,

CBA3aHHbIM C
npenocraBneHnemM MyHVILl,VII'IaJ'IbHDVI YCIyru, a Takke

KOHCYInbTUpoOBaHue
3aaBuTenen (NpegcraBuTenen sasaBuTernen)

O nopsiake
npeaocTaBneHns MyHULMNanbHOM yCnyru

B
MHOFObeHKLMOHaJ'IbHOM UeHTpe npeaocrtaBneHnd rocygapCrBeHHbIX



N MyHUUMNanbHbIX
ycnyr

6.2.1

NHOPMUPOBaHUE 3asBUTENSA (NpeacTaBUTeNs 3asBUTENS) O NOPSAKe NpeaoCcTaBneHns
MyHuuMnaneHon ycnyrn B MOLL KamyaTckoro kpasi, o xofie BbINOMHEHWs 3anpoca o
npegocTaBneHnn MyHUUMNanbHOW yCnyru, no MHeIM BONpPocaMm, CBA3aHHbIM C
npefocTaBneHneM MyHULMNanbHOM YCNyrn, a Takke KOHCYNbTUpOBaHWeE 3asBuTenem
(NnpeacraBuTenen 3asBuTenen) o nopaake npegocTaBneHns MyHuuunansHom yenyrm 8 MoL,
KamuaTtckoro kpas ocyLecTBnseTcs:

- B X04e NMNYHOro npnema 3adButend (I'Ipeﬂ,CTaBVITeJ'IFI 3aFIBVITeJ'IFI);

- N0 TeneqoHy;

- NO 3NIEKTPOHHOM MOYTE;

6.2.2 B cnyyae obpalleHns 3aasutend (npegcrasutens 3aasurtens) 8 MOL

KamuaTtckoro kpasi ¢ 3anpocom o pesyrnbTaTe NpegocTaBNeHnsa MyHMLMNaIbHOW yCyrn
nocpeacTBOM 3neKTPOHHOM NoYThl, MOLL KamyaTtckoro kpas HanpaBnsaeT OTBET 3adABUTENHO
(npeacraBuTento 3aaBUTENd) He No3gHee paboyero AHSA, cneayrLwero 3a AHEM NoyYeHns
M®L| KamyaTckoro kpasi ykazaHHOro sanpoca.

6.3. MNpuem 3asBneHus

3aaBuTens
(NpeactasuTena 3adaBuUTENS)

O nNpefocTaBreHnn
MYHMLMMNANBHON YCNYT U UHbIX JOKYMEHTOB,

HeobXxoaAnMbIX Ons



npeaocTaBneHns MyHULMNanbHOM yCnyru

6.3.1

OCHOBaHMEM AN Havana agMUHUCTPaTUBHOW Npoueaypbl ABnsieTcs nnyHoe obpalleHne
3aaBuTena (npeactaBuTens 3aaBuTens) ¢ 3adBneHUeM N JOKyMeHTaMu, He0BXoaANMbIMM
AnNs npefocTtasnenus MyHuumnansHoun yenyrn, B8 MOLL KamyaTckoro kpasi.

[Hem obpalleHns 3a npegocTaBreHneM MyHULMNANbLHOW YCyrn cHnuTaeTca aata
npuema 3asasneHnsa B MOL] Kamyatckoro kpasi.

C yyeTtom TpeboBaHMI NpegocTaBeHns MyHULMNanbHON yCnyru

MHOrOOYHKUNOHaNbHbIM LLEeHTPOM NpefocTaBneHnsa rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr, npeaycMoTpeHHbIX [1pasunamu

opraHnsaumnn AeaTenbHOCTU MHOMOMYHKUMOHANbHbLIX LEHTPOB NpeaoCcTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBepXXAeHHbIMKY [1ocTaHOBNeHneM
MpasutenbctBa Poccurnckon defepaumm ot 22.12.2012 N 1376, 3aaBneHune, a Takke
cBefeHUs, JOKYMEHTbl U MHGopMauus, HeobxogmMmble Ans NpeaocTaBneHnsa MyHUUMNanbHOM
ycnyru, MmoryT 6biTb nonyyeHbl Ynpasnenvem n3 MoOL, KamyaTckoro kpasi B 3neKTpOHHOM
doopme Mo 3aWmLLEHHBIM KaHanam CBA3K, 3aBepeHHbIE YCUITEHHOW KBannguumnpoBaHHON
3NEeKTPOHHON NOANUCHIO;

6.3.2 npu noctynneHun 3aaeneHuns B M®L| KamyaTckoro kpas cneyunanuct MoL|
KamuaTckoro kpasi B IeHb ero nocTynneHns:

- yOOCTOBEpSEeT NMUYHOCTL 3aaBUTeNs (NpeacTaBUTens 3asiBUTENs) U NposepseT

ero rMosIHoOMO4M1S, NPaBUNbHOCTL 3aMnofIHEHMS 3asBNEHNS U HanNMyne JOKYMEHTOB, UCXOOd
13 NepeyHs, ykasaHHoro B noanyHkrax 2.6.1 - 2.6.5

HacToswero PernameHTa, OTCyTCTBUE OCHOBAHWUM ANSA OTKa3a B Npyeme JOKYMEHTOB,
YCTaHOBIIEHHbIX MYHKTOM 2.9.1 HacToswero PernameHTa.

B cnyyae oTcyTCTBUS HEOOXOANMbBIX JOKYMEHTOB M3 NEPEYHS, YKa3aHHOro B NognNyHKTax
2.6.1 - 2.6.5 HacTosiwero PernameHTa, cneymanuct

MoLL KamyaTtckoro kpas npy nn4yHoM obpalleHnmn 3asaBuTenst yBeAoMIsieT ero 0 nepeyHe
HeJoCTalLWKUX AOKYMEHTOB, NpeanaraeT NPUHATE Mepbl MO MX BOCMOSTHEHWUIO U BO3BpaLlaeT
npeacTaBneHHble JOKYMEHTbI C yBeJoMSIeHMEM NO hopMe, COrfacHO NPUMOXKEHUIO

2 K HacToswemy PernameHTy.

B cny4yae, ecnu npeactaBlieHHble KON AOKYMEHTOB, YKa3aHHbIE B ab3auax



TPETbEM, YETBEPTOM, NATOM, AEBATOM,

aecaTtom, ABeHaguaTtom, TpuHaguaTom

noanyHkra 2.6.1, B nognyHkrax 2.6.2 - 2.6.4,

B ab3auax TpeTbeM, YETBEPTOM, MATOM, LLECTOM,

BOCbMOM nofnyHkTa 2.6.5 HacTosiwero PernameHTa, He 3aBepeHb!
HOTapuarnbHO, U 3asBUTENb NpeacTaBun OpUriHasbl JOKYMEHTOB, CrivyaeT Konuu
AOKYMEHTOB C UX OpUrMHaNamu, BbINOMHSAET Ha TakUX KONUaX Hagnucb ob mnx
COOTBETCTBUWN OpuUrMHanam, 3aBepsieT CBOen NOAMNUCHI0 C ykasaHMeM hamMunnm u
WHULMaNoB 1 BO3BpaLlaeT opurmHarbl JOKYMEHTOB 3asiBUTESIO.

B cnyuae, ecnu 3asButens npeacTtaBuil OpuUrMHanbl 4OKYMEHTOB, YKa3aHHbIX B MOAMYHKTaX
2.6.1, 2.6.2 (3a MCKNIOYEHNEM OOKYMEHTA,

noATBepXXaatoLLEero NosIHOMoYUs NpeacTaBuTeNs 3asBuUTens) Hactosiwero PernameHTa
AenaeT nx Konuu, BbINOMNHAET Ha HUX HAaAMMCb 06 MX COOTBETCTBMM OpUrnMHany,

3aBepseT CBOeN Noanuchio C ykaszaHneMm daMmunnm n MHALMAanoB 1 BO3BpaLLaeT opurinHanbl
AOKYMEHTOB 3asiBUTENIO;

- PErMCTPUPYET 3asABreHne B eAMHON CUCTEME MEKTPOHHOIO A0KyMeHToo6opoTa
C aBTOMaTUYECKNM NPUCBOEHMEM EMY NEePCOHANbHOrO PErMcTPaLnUoHHOro HOMEPa;

- BblJaeT 3aaBuTento (NpeacTaBUTENIo 3asBUTENS) KOMUIO 3aperncTpupoBaHHOro
3asBrieHus (3anpoca), NpoLueALero permcTpaumio B €AMHON cucteme 3rekTPOHHOro
AOKyMeHToobopoTa cnocoboM, ykaszaHHbIM B 3asiBIIEHUM (NIMYHO, NOYTOBLIM OTNPaBreHnemM,
Mo 3IEKTPOHHOWM MoYTe).

OpuvrnHan 3asBreHns 1 JOKYMEHTbI, NONyYeHHble OT 3asiBUTeNs, nepesarnTca B
cnyx6y "ogHOro okHa" B Te4eHMe OAHOro paboyero AHS CO OHS perncTpaumm
3assneHns B MOLL Kamuyatckoro kpas

[Mpn nocTynneHnn 3asBneHus, HarnpaBeHHOro NoCpPeaCcTBOM NOYTOBOW CBA3W,
Npv HanM4ymMm NOSIHOro NakeTa AOKYMEHTOB, YKa3aHHbIX B MOANyHKTe 2.6.1

- 2.6.5 HacToswwero PernameHTa, cneumanuct ML KamyaTckoro kpasi B
TeyeHne ogHoro paboyero OHA, criedyoLwero 3a AHEM ero rnony4YeHus:

- PErMCTpUpYeT 3asABreHne B eAMHON CUCTEME SMEKTPOHHOIo A0KyMeHToo6opoTa
C aBTOMaTUYECKNM NPUCBOEHMEM EMY NEePCOHANbHOro0 PErmMcTPaLnoHHOro HOMEPa;

- HanpaBnseT 3asBUTENIO KOMWIO 3aperncTpupoBaHHOrO 3asBreHns (3anpoca),
npoLueaLwero permncTpauuio B CUCTeMe 3NEKTPOHHOIO JOKYyMEHTO06opoTa crnocoGom,
yKasaHHbIM B 3asiBNEeHNUM (NTMYHO, NOYTOBLIM OTMPaBIEHNEM, MO INEKTPOHHON NoyTe);



6.3.3 cneynanuct MOL| KamyaTtckoro kpasi B TedeHue AByx paboumx gHeun co
OHSA pernctpauun 3assneHus nepegaeTt ero u JOKYMEHTbI, Nofy4YeHHble OT 3adBUTeNs
(npeactaBuTena 3aaBUTENS), MO PEECTPY B Cry>k0y "ogHOro okHa";

6.3.4 pe3ynbTaToOM agMUHUCTPATMBHOWN NpoLeaypbl ABMSETCS:

- peructpaumsa cneumanuctom cnyxbosl MOL| KamyaTckoro kpas 3asBneHus B
CUCTEME 3NEKTPOHHOIO JOKYMEHTOODOopOTa N X nepeaada Ha UCMOMHEHNE B Cry0y
"ogHoro okHa";

- OTKa3 B NpMeMe AOKYMEHTOB MPW HanM4yum xoTtsa 66l 0AHOMO N3 OCHOBaHUM 4N

OTKasa B Npueme AOKYMEHTOB, NPeyCMOTPEHHbIX NOAMYHKTOM 2.9.1

HacTosilwero PernameHTa, HanpasneHue (Bbligada) 3aasuTento yBegomreHms ob otkase B
npuemMe JOKYMEHTOB C YKadaHWeM NPUYNH OTKasa, HanpasrieHve (Bblgada) 3asBUTENtO
npeacTaBneHHbIX JOKYMEHTOB;

6.3.5 cnocobom dumkcaunmn aBnsieTcs:

- CO3aHVe 3MEeKTPOHHOWN PerncTpaunoHHOM KapToOYkM OKYMEHTA B cUCTEME
3MEKTPOHHOro AOKYyMeHTO060poTa C MPUCBOEHNEM 3aSIBMIEHMIO PETUCTPALMOHHOIO HOMEPA;

- yBegomMmrieHne C ykasaHnem npnuvmnH oTkasa Ha 6yMa>KHOM HOCcUTene,

6.3.6 KpUTEPU NPUHATUSA PELLEHNS: Hanudune (OTCYTCTBUE) OCHOBaHUM ANs
oTKasa B npuemMe 3asBreHnsa 1 npuraraembix K HeMy JOKYMEHTOB;

6.3.7 NMUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW Nnpoueaypsbl,
asndaeTca cneunannct MdL| KamyaTckoro kpasi, OoTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB;

6.3.8 pe3ynbTaTtoM UCNOMNHEHUS agMUHUCTPATUBHOWN NpoLueaypbl SBNAeTCH Bblgava
3asBUTENIO (MpeacTaBUTENO 3asaBUTENS) PacnUCKM O NpuemMe 3asiBreHns.

MakcumarbHbIi CPOK Ha BbINONIHEHWE aAMUHUCTPATUBHONM NpoLeaypbl HE AOIKEH
npeBblwaTb 15 MUHYT Ha OAMH 3anpoc.



6.4. dopmupoBaHue

1 HanpasreHue
MHOrodpyHKLUMOHANbHbIM LEEHTPOM

npengocrtaBreHnd
rocygapCrtBeHHbIX 1 MyHULUUNAJIbHbIX YCIyT

MeXBegJoOMCTBEHHOIo
3anpoca B opraHbl, npeagocrtaBndroimne

MyHULMNanbHble
yCryru, B MHble OpraHbl rocyJapCTBEHHOW BNacTH,

opraHbl MECTHOIo
camMoynpasJieHna n opraHn3auunu, ydacrteyroijmne

B NpeaocTaBneHnm
MYHMLMMNANbHbLIX YCyr

dopmupoBaHue

N HanpaBfieHMe MHOrOYHKLUMOHANbHbIM LIEHTPOM NPeaoCTaBEHNS TOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCNyr MeXBeLOMCTBEHHOIO 3anpoca B OpraHbl, NpegocTaBnsaowmne
MYHUUMNAanNbHbIE YCIYrK, B UHbIE OpraHbl rocyJapCTBEHHOW BNAaCTU, OpraHbl MECTHOTO
camoynpaBfeHus 1 opraHM3aunn, y4acTByoLmne B NpegOCTaBNeHMM MyHMUMNANbHbIX YCIyr
OCYLLEeCTBNAEeTCA B COOTBETCTBUM C [1paBunamu

opraHusaunmn 0esaTenbHOCTU MHOrO(OYHKLNOHANbHbIX LLIEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr, yTBEPXKAEHHbIX [ocTaHoOBNEHNEM
MpasutenbctBa Poccurickon ®egepaumm ot 22.12.2012 N 1376.

6.5. NHble genicTBus, Heobxoaumble ANs NPeaocTaBrneHns



MYyHULMMNansHOM
yCriyru, B TOM 4YUCrie CBA3aHHbIE C NMPOBEPKON

JENCTBUTENbHOCTU
YCUNEHHOW KBanMMuLUMpoBaHHOM 3NEKTPOHHOMN

noanncun 3aaBuUTens
(I'Ipe,El,CTaBI/ITeJ'IFI 3a$IBI/ITeJ'IFI), NCNONb30BaHHOM

npu obpatieHnn 3a
nosily4eHnemM MyHULMNansHOM ycnyru

Mpwn

obpaLleHun 3asasuTens (NpeacTaBuTens 3asaBUTeNs) 3a NpegocTaBneHnemM MyHULMNANsHOM
ycnyrn B M®L| KamyaTckoro kpasi B 9neKTpoHHON dhopMe 3asdBrneHne nognmcbiBaeTcs
3MEeKTPOHHOM NOANUCHLIO 3aaBuTens (NpeacTaBUTeNs 3asaBuTens), Kotopas NpoxoanT
npoBepky nocpeactsom ECUA.



