AOMUHNCTPALNA NETPOMNABNOBCK-KAMYATCKOIO NrOPOACKOIO OKPYTA

NMOCTAHOBIJIEHNE
ot 1 anpena 2019
r. N 629

Ob

AOMUHUCTPATUBHOM PEMMAMEHTE MPEJOCTABIEHNA
AOMUHNCTPALMEN

METPOMABJTOBCK-KAMYATCKOIO FrOPOACKOIO OKPYTA
MYHULIMNANBHON

YCINYT NO BbIJAYE KON MOCTAHOBIEHUN,
PACIOPAXEHNIN

AOMUHNCTPALNK METPOMABNOBCK-KAMYATCKOIO
FOPOACKOro

OKPYTA, KON MOCTAHOBIEHWWN, PACMNOPAXEHNI
MABBI

METPOMABJTOBCK-KAMYATCKOIO FOPOOCKOIO OKPYTA

Cnuncok n3mMeHsILWmUX JOKYMEHTOB

(B pea. MNMoctaHoBneHNn AOMUHUCTpaUUK
[MeTponaBnoBck-KamyaTcKoro ropogckoro okpyra
ot 15.11.2019 N 2343, o1 27.02.2020 N 340,

o1 23.04.2021 N 651, ot 23.07.2021 N 1639)



B

COOTBETCTBUM C MYHKTOM 2 CTaTbu 2,

ctatben 12

depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHmMsaumnmn npegocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr",

NOCTAHOBIIAIO:

1.

Y1BepauTe AOMUHUCTPATUBHBIN pernaMmeHT npeaocTaBsieHns

aaMuHucTpauuen NeTponaenoBck-KamyaTcKkoro ropoackoro okpyra MyHULMNanbHON yCryrm
no Bblga4ve KOnuim NoCTaHOBIIEHUI, PpaCNOPSXKEHUA agMUHNCTpaLnn
[MeTponaBnoBcKk-KamyaTCKoro ropocKoro okpyra, Kornmi NoCTaHOBIIEHUW, PACMOPSKEHUI
rnasbl NeTponaBnoBck-KamyaTcKoro ropofcKkoro okpyra corflacHO NpUoXeHUIo.

2. Mpwn3HaTtb yTpaTUBLLUUMK CUNY:

2.1 lNoctaHoBneHve

agMuHucTpauum MNeTtponaenoBck-KamyaTckoro ropogackoro okpyra ot 27.01.2014 N 156
"O nopsigke NpegocTaBneHns Konnin NoCTaHOBMEHNA, pacrnopsiXeHUn agMUHUCTpauum
[MeTponasnoBck-KamyaTcKoro ropockoro okpyra";

2.2 lNocTaHoBneHue

agaMuHucTpauum MNeTtponaenoBck-KamyaTckoro ropogckoro okpyra ot 29.09.2016 N 1851
"O BHECEHUN U3MEeHEeHUN B [NocTaHOBNEHNE agMUHUCTPaLINN
MeTponaenosck-KamyaTckoro ropogckoro okpyra ot 27.01.2014 N 156 "O nopsgke
npegocTaBnNeHns KoNun nocTaHOBMEHUN, pacnopsXXeHUN aMUHUCTpaLuUm
lMeTponasnoBck-KamyaTcKoro ropockoro okpyra";

2.3 lNocTaHoBneHue

aaMuHucTpauum MNeTtponaenosck-Kamyatckoro ropoackoro okpyra ot 23.11.2016 N 2289
"O BHECEHUUN N3MeEHEHNSA B [ocTaHOBNEHME agMUHUCTPaLMK
MeTponaenosck-KamyaTckoro ropoackoro okpyra ot 27.01.2014 N 156 "O nopsgke
npegocTaBnNeHns Konun nocTaHOBMEHUIN, pacnopsXXeHNn aMUHUCTpaLum
[MeTponasnoBck-KamyaTcKoro ropockoro okpyra”.

3. YnpasneHuo genamum agMnMHuUcTpaunmn lNetponaenoBck-KamyaTckoro ropoackoro
okpyra onybnukoBaTtb HacTosilee NoctaHoBneHue B rasete "pag MNetpa n

MaBna" n pasmecTntb Ha omumanbHOM canTe agMUHUCTPaLMn
MeTponaBnoBck-KaMyaTCKOro ropockoro okpyra B MH(pOPMaLNOHHO-TENEKOMMYHUKALMOHHON
cetn "iHtepHeT".

4. HacTtodwee NocTtaHOBNeHMe BCTyNaeT B CUIY Nnocrie gHS ero ogomumnansHoro
onyb6numkoBaHus.

5. KoHTponb 3a ucnonHeHnem HactosiLwero NloctaHoOBNEHNA BO3NOXUTb Ha

3amecTuTend rnaebl agMUHUCTpauum MNeTponaBnoBck-KamyaTcKkoro ropogckoro okpyra -
pykoBoauTensa YnpasneHus genamv agMmHucTpaumm NetponasnoBck-KamyaTckoro
ropoLCKOro okpyra.

maBa
[MeTponaBnoBck-KamyaTtckoro
ropoLCKOro okpyra
B.1O.MBAHEHKO



MpunoxeHwne

K MNocTtaHoBneHuo
aAMUHUCTpaLUK
MeTponaBnoBck-KamyaTtckoro
ropoCKOro okpyra
01.04.2019 N 629

Ob

AOMUHNCTPATBHOM PETTIAMEHTE NPEOOCTABINEHUNA
AOMUHNCTPALMEN

METPOINABJIOBCK-KAMYATCKOIO rOPOACKOIO

OKPYTA

MYHULIMMNANBHOW YCNYTM MO BbIOAYE KON MOCTAHOBIEHUN,
PACMOPS>XEHUN

AOMUHUNCTPALINM NMETPOIMABNOBCK-KAMYATCKOIO
roPOOCKOIro

OKPYTA, KON MOCTAHOBJITEHU, PACNOPAXEHNW
MABDbI

METPOIMABJTOBCK-KAMYATCKOIO rOPOACKOIO OKPYTA

Cnuncok n3aMeHSILWNX JOKYMEHTOB
(B pea. MNoctaHoBREeHNN AOMUHUCTPaLUK
[MeTponaBnoBck-KamyaTCcKoro ropockoro okpyra

o1 23.04.2021 N 651, ot 23.07.2021 N 1639)



1. O6Lwime nonoxeHus
1.1 MNMpegmeT perynupoBaHna AOQMUHUCTPATUBHOIO pernaMmeHTa

ALMUHNCTPATUBHbLIN

pernameHT npefocTasneHns agmuHucTpaumen NetponasnoBck-KamyaTckoro ropockoro
oKpyra MyHUUMNanbHOW YCryrn no Bblgade KoM MOCTaHOBIIEHNI, pacropsiKeHU
agMuHucTpaumm NeTponaBnoBck-KamyaTCcKoro ropofckoro okpyra, Kornvmim nocTaHOBIIEHUHN,
pacrnopsbkeHun rnasbl [eTponasnoBck-KamyaTckoro ropofckoro okpyra (ganee -
AOMWHUCTPAaTUBHLIN perfnamMeHT), yCTaHaBMBaeT YCrNoOBUS U NOPSA0K NpeocTaBneHns
agMuHucTpauuen NeTtponaenoBck-KamyaTckoro ropoackoro okpyra (ganee -
aAMUHUCTpAaUUS) MyHULUNANbHOW YCyrn No Bblgade KOnmMin NMOCTaHOBIEHWIA, pacropsiKeHN
agMuHucTpauum MNeTponaBroBck-KamyaTckoro ropockoro okpyra, Konum noctaHoBNEeHUH,
pacnopsbkeHun rnaebl [eTponaBnoBck-KamuaTckoro ropoackoro okpyra (ganee -
MyHUUMNanbHas ycnyra), B TOM YACHe B 3N1IEKTPOHHOM (hopme € ncnonb3oBaHMeM denepansHom
rocygapCcTBeHHON MHPOPMaLNOHHOW cnuctemMsl "EQUHBIM NOpTan rocygapCTBEHHbIX U
MyHUuMnanbHbIX yenyr" (ganee - EMNry), permoHanesHOro noprana rocygapCTBEHHbIX

1 MyHUUMNanbHbIX yenyr Kamyatckoro kpas (ganee - PIMrY) s
NHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn "MIHTepHeT" ¢ cobntogeHnem Hopm
3akoHogartenbcTBa Poccunckon degepauunm o 3awuTte nepcoHasrbHbIX JaHHbIX.

1.2. Kpyr 3asButenen

1.2.1

MyHMUMNanbHasa ycnyra npegoctaBnseTcs puanyeckum Unm lopnandeckum nuuam,
MHOUBMAYanbHbIM NpeanpuHUMaTENaM, 3anHTEPECOBaHHbLIM B NOTyYEHUN KOMUI
NOCTaHOBIEHWI, pacnopsbKeHM agMUHUCTpauun MNMetTponaBnoBck-KamyaTckoro ropogckoro
oKpyra, KOrnuim noctaHoBIEHWI, pacnopsxxeHun rnasbl [NeTponaBnoBck-KamyaTckoro
ropoLCKOro okpyra (ganee - 3asiButenb).

OT MMeHun 3aaBuTeNns Npy NpegoCcTaBneHMM MyHULUNANbHOM YCryrn MoryT

BbICTYNaTb fvua, UMeroLLIne NpaBo B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuimckon
depepaumm nnbo B cuny HageneHus ux 3asButenem B Nnopsiake, yCTaHOBEHHOM
3akoHogaTenbcTBOM Poccuiickon ®egepaunn, NONHOMOYUSMA BbICTYNaTb OT UMEHMN
3aaBUTENA NpU NPeoCTaBNeHNNn MyHULMNAnbHON yCnyru (ganee - npeacTaBuTenb
3asBuTens).

1.3. TpeboBaHus K NOpsiAKY MHPOPMUPOBAHUSA O NOPSAKE
npegocTaBneHns
MYHULMNANbHOM yCnyru

1.3.1

MHOpMMpoBaHME 3aaBuTenen (NpeacraBuTenen 3assuTtenen) no Bonpocam
npegocTaBnNeHns MyHULMNAanNsHOM yCcnyru, no cBegeHuUsiM 0 Xoae npefocTaBneHus
MYHULMNAnNbHON YCNyru, B TOM YMCre Ha ouumnansHOM cante agMMHUCTpaumm B
MHOPMALMOHHO-TENTEKOMMYHUKaLMOHHON ceTn "UHTepHeT" (aanee -
odunymnansbHbeIM cantT agMuHUCTpaummn), a Takke Ha ETNMY v PTTY ocywectenseTcs:



- cneynanuctamu obuiero otaena YnpasneHnsa genaMmv agMuHUCTpaumm
MeTponaBnoBck-KamyaTCKOro ropockoro okpyra (ganee - cneuunanucTsl obuiero
otaena);

- cnyx6omn "ogHoro okHa" obuiero otaena YnpaeneHus genamm

agMuHUCTpauum MNeTponaBnoBck-KamyaTckoro ropofackoro okpyra (ganee - cnyxota
"ogHoro okHa");

- KpaeBbIM rocyAapCTBEHHbIM Ka3eHHbIM y4YpexaeHnem

"MHorogyHKUMOHasbHbIN LEHTP NPeAoCTaBeHUs] FOCYAAaPCTBEHHbLIX U MYHULMNASTbHbIX
ycnyr B Kamuyatckom kpae" (nanee - M®L| KamuyaTckoro kpasi);

1.3.2 cnpaBo4vHasa nHpopMaunsa 0 MecTe HaxoXxaeHus u rpacduke paboTbl,

HOMepax CnpaBOYHbIX TeNedOHOB, afgpecax ANEeKTPOHHOM NOYThl, agpecax opuumanbHbIX
canToB B MH(OPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTu "VIHTepHeT" (aanee -

ceTb "MIHTepHeT") YNpaBneHus genamv agMMHUCTpaumm
MeTponaBnoBck-KamyaTckoro ropockoro okpyra (ganee - YnpasneHue genamu), crnyxobl
"ogHoro okHa", M®L| KamuyaTckoro kpasi pasmellaeTcs Ha:

- ooMumManbHOM canuTe agMUHUCTpaLuu;

- NHPOPMALIMOHHBIX CTEHOAX, PACMONOXKEHHbIX B MOMELLEHUN AN OXMAaHNA npuema
3aaBuTenen cnyxoObl "oAHOro okHa";

- MH(POPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B NOMELLEHUAX 115 OXXMAAHWS
npuema 3aasutenen MoL| Kamyatckoro kpasi;

- noptane M®L] Kamyatckoro kpada B cetn "UIHTepHeT";

- EMIY - www.gosuslugi.ru;

- PII'Y - www.gosuslugi41.ru;

1.3.3 Ha EMryY, PMIY pasmeLleHbl 1 4OCTyNHbI 6€3 pernctpaumm n asTopmusaumnm
cnegylowmne MHopMaunoHHbIe MaTepuansi:

- MHCpopMaLma 0 nopsagke u cnocobax NpegocTaBNeHUs MyHULMMNANbHOW YCYTIu;

- CBeeHns O MNOoYTOBbLIX aapecax, TernedoHax, agpecax opuymnanbHbIX CanTos,
agpecax 9neKTPOHHOW NoYTbI;

- NepevyeHb HOPMaTUBHbIX NPaBOBbLIX aKTOB, PerfnamMmeHTUPYLWNX NpeaocTasneHne
MYHULMNAnNbHON yCnyru;

- NepeyeHb NpeacTaBnseMblX JOKYMEHTOB U NepedeHb CBeAeHUIN, KOTOpble

AOJTKHbI cofepXXaTbCsa B 3adBNeHUu;

- OCTYNHble AN KONMPoBaHUs POPMbI 3adBNEHUN U UHbIX JOKYMEHTOB,
HeobXxo4MMbIX A58 NONYYEHNA MyHULMNANbHOW YCNyru;

- MHChopMaLmSa 0 pa3mMepe 1 nopsake rocygapCTBEHHON NOLWSUHLI (MNaTbl) 3a
npegocTaBneHne MyHMUMnanbLHOW yCryri.

1.3.4 Hhopmaums o0 NnpefocTaBneH MyHULMNANbHOW YCIyrn NpeocTaBnseTcs
BecnnaTHo.

2. CTtaHgapT npegocTaBneHns MyHULMNanbHOM yCryru

2.1. HanmeHoBaHve MyHUUUNANbLHOW yCryru

HanmeHoBaHue

MYHULMNANbHOW YCNyru: Bblgaya Konum nocTaHOBMEHUN, pacnopsXXeHUN aMUHUCTpauum

[MeTponaBnoBcK-KamyaTCKoro ropocKoro okpyra, Kornmim NoCTaHOBIIEHUW, PACMOPSXKEHUI
rnasbl NeTponaBnoBck-KamyaTcKkoro ropofckoro okpyra.



2.2. HanmeHoBaHWe opraHa, npefocTaBnaoLEro MyHULUNANbHYO
ycnyry

OpraHom,
NpeaoCcTaBNALLMM MYyHALMNANbHYO YCAyry, ABNAETCA agMUHUCTpaLmMs B Nuue YnpaBneHus
aenamu.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHNss MyHULMNanbHOWM
ycnyru

Pesynbtatom

npegocTaBneHns MyHUUMNansHOW yCnyrn SBnaeTcs:

2.3.1 Bblgaya Konuin 3anpalumBaemMblxX JOKYMEHTOB, KOTOPbIEe HanpaBsTCS
CONpoBOANUTESTbHBIM MUCbMOM;

2.3.2 MOTUBMpPOBaHHOE yBegoMIeHNe 06 OTkase B Bblgaye KONuin 3anpallmBaemblxX
AOKYMEHTOB, B (hopMe nNucbma YnpasneHus genamu (ganee - MOTUBMPOBAHHOE
yBeZlOMIIeHue).

MoTuBupoBaHHOE yBeAOMIIEHNE MOXET OblTb HanpaBneHo Npu OTCYyTCTBUK
Heob6X0o4MMbIX MOUCKOBbLIX CBEAEHUIN AN UCNONHEHUS 3asBNEHNS.

2.4. Cpok npegocTaBrieHnst MyHULMNAnbHOW YCyru

O6wmn

CPOK npeaocTaBneHna MyHUUunanbHOM yCrnyru He MoxeT npesblwaTtb 30 kanenHgapHbIX gHEN
CO OHSA pernctpauunmn 3assrneHus cnyxobon "ogHoro okHa".

B cnyyae npefoctasneHus 3assutenem (NpeacraButeneM 3asiButens) 3asBrieHust

n okymeHTOoB Yepe3d MPL| KamyaTckoro kpasi, CpoK NMPUHATUA peLLeHNsa O NpeocTaBneHnm
MYHULMNANBHOW YCryru ncyucnseTtcsa nocne gHs nepegadm MoL KamuaTckoro kpas
3asiBrieHNs N JOKYMEHTOB B Cry>k0y "ogHOro okHa".

B cnyyae HanpaBneHus 3asiButenem (npegcraButeneM 3asaButens) 3asiBrieHns
NnocpeacTBOM MOYTOBOM CBSA3W, CPOK NPUHATUSA peLleHns O NpegoCcTaBeHnm
MYHULMNANBHOM YCYrn UCHUCIISIETCA CO AHS perncTpaumm 3asasneHuns B crnyxode

"oQHOro okHa".

B cnyyae HanpaBneHus 3asisutenem (NpeacraBUTeNeM 3asBUTENS) HA agpec 3NEKTPOHHOMN
NoYThbl CAYX6bl "04HOro OKHa" CKaHMPOBAHHOIO OpUrMHaNa 3asiBfeHns,

NoAnMcaHHOro CO6CTBEHHOPYYHO (farnee - 3NeKTPOoHHbIN 0bpa3 3assneHns) nnbo
3asBneHns B opme 3NEKTPOHHOro JOKYMEHTa, NOANNCAHHOIO 3NIEKTPOHHOM NOAMNUCHIO, U
OpPUIrMHaNoB JOKYMEHTOB, CKAHMPOBAHHbLIX C COXPaHEHMEM UX PEKBU3UTOB (anee -
CKaH-Konuns), CPOK NPUHATUA peLleHnsa 0 NpeoCTaBNeHn MyHUUMNansHOW yCnyru
NcuYMCnNaeTcsl Co OHA perucTpaumm 3asiBreHns B cnyxbe "ogHoro okHa".

B cnyyae HanpaBneHus 3asiButenem (NpegcraButeneM 3asaButens) 3asiBfieHns

nyTem 3anosiHeHust opmebl 3aaBneHuns Ha PIIY u ckaH-Konun JOKYMEHTOB, CPOK MPUHATUS
peLlleHnsa o NpegoCTaBNeHMM MyHULMNANBHOW YCIYTM NCYNCNAETCS CO OHSA perncrTpauum
3asBrieHns B cnyxbe "ogHoro okHa".

Cpok npuoctaHoBNeHUsa npegocTaBneHns MyHULMNAansHOM yCnyru He NnpegyCMOTPEH.
Cpok Bblga4yn (HanpaBneHns) AOKYMEHTOB, SIBASOLLNXCA Pe3ynbTaToM

npegocTaBneHns MyHULMNansHOM yCnyru, ykasaH B nognyHkTe 6.3.2

HacToswero AaMmHucTpaTuBHoro PernameHTa.



Mpw npeaocTaBneHnN MyHULMNANbHOW YCIyrn MeXXBe4OMCTBEHHOE B3aMOAeNCTBUE
He NpeayCMOTPEHO.

2.5. HopmaTuBHbIe NpaBoBble aKkTbl, perynupyowme npegocTaBneHme
MYyHULMMNansHOM
ycrnyru

MepeyeHb

HOPMAaTUBHbIX NPAaBOBbIX aKTOB, PEryNMPYHOLLMX OTHOLLEHNSA, BO3HUKAOLLNE B CBA3U C
npegocTtaBneHneM MyHULMNANbHOM YCNyrn, pasmellaeTcs Ha oomunanbHOM canTte
agMmuHucTpaumm, ENCY v PITY.

2.6. VcyepnbiBatowmn

nepeYyeHb

AOKYMEHTOB, HEOBXO0ONMbIX

B COOTBETCTBUM C

HOPMaTUBHbLIMW MPaBOBLIMWN aKTaMu

ans

npeaocTaBneHnsa MyHULMNAaIbHOW YCAyrn U yCnyr, KoTopble
ABNAOTCA

HeobxoamMmbiMn 1 ob6a3aTenbHbIMU 415 NPeLOCTaBNeHNs
MYHULMNANBHON

ycrnyru, nognexaiumx npeactaBneHunto sassutenem
(npencrasuTenem

3asBuUTENS), CNOCOOLI MX NONYyYEHUS 3asiBUTENEM
(NnpeactasutTenem

3asBUTENS), B TOM YMCne B NIEKTPOHHON dhopme,
NOpPSiAOK UX

npeaocTaBneHns

KoHcynbTaHTlntoc:
npuMeyaHve.

Hymepauus
NyHKTOB faHa B COOTBETCTBUM C OpmnumanbHbIM TEKCTOM AOKYMEHTA.



2.6. Ansa

npegocTaBneHns MyHULMNansHOM ycnyru 3asisutens (NpeactaBuTeNb 3asBUTENs) B
o6a3aTenbHOM NOpsiAKe NPeaoCTaBnseT:

2.6.1 3aaBneHune no popme, corfiacHo NpuUNoXxeHuto 1 K

HacToswemy AOMUHUCTPATUBHOMY perfnameHTy;

2.6.2 OOKYMEHT, yOOCTOBEPSIOLLMI NIMYHOCTb 3asBUTENs Nnbo

npeacTaBUTENS 3asBUTENS U AOKYMEHTbI, MOATBEPXKAAKOLLME NONTHOMOYMS NpeacTaBuTens
3asBuTeNs (opurMHan, HotTapuarnbHO 3aBepeHHas KOnusi Unn Konnua JOBEPEeHHOCT!,
3aBepeHHasi B COOTBETCTBMU C YacTbto 3 cTaTbmn 185

MpaxkgaHckoro kogekca Poccuinckon degepaumn).

B cnyyae, ecnu onga npegoctaBneHns MyHULMNanbHOM yCryru

Heob6xo4MMo NpeaocTaBneHne AOKYMEHTOB 1 MHGopMaumm 06 MHOM nuue, He SBRSLWEeMCS
3asiBuTenem, npu obpalleHnn 3a nonyYeHnemM MyHMUMnanbLHOM yCnyrn 3asaBUTenNb
AONOJSTHUTENBHO NPeaocTaBnAeT KonMn OKYMEHTOB, NOATBEPXAAOLWMNX Hanu4mne cornacus
yKa3aHHOro nuua unm ero npeacrasutenen Ha o6paboTky NnepCoHanbHbIX AaHHbIX
yKasaHHOro nvua, a Takke rnoslHoMmouune 3aaButens 4encTBoBaTb OT MMEHWN YKa3aHHOro
nvua unu ero NpeacraBMTenen Npu nepegayve nepcoHarnbHbIX AaHHbIX YKa3aHHOro nuua B
opraH unm opraHnsaumio.

[oKyMeHTbI, noaTBEPXKAAOLLME NOSTyYEHME TAKOro cornacusi, MoryT ObiTb

npeacTaBneHbl B TOM YKcne B (hopMe 3feKTPOHHOro AokyMeHTa. [JaHHble TpeboBaHna He
pacnpoCTPaHATCA Ha NUL, NPU3HaHHbIX 6€3BECTHO OTCYTCTBYIOLMMU, U HA Pa3biCKMBAEMbIX
N, MECTO HaXOXOEeHNA KOTOPbIX HE YCTAHOBIIEHO YMNOSTHOMOYEHHbBIM doeaepanbHbIM OpraHoM
NCMOSTHUTENTbHOM BNacTu.

MpepnocTaBneHne ykasaHHbIX B NOANYHKTE 2.6.2 JOKYMEHTOB He TpebyeTcs B

cnyyae npeaocTaBrieHns 3asiBieHNs NOCPEACTBOM OTMNPaBKM Yepes NNYHbIN KabMHET Ha
EMIY n/nnu PIITY, a Takke, ecnu 3asBreHne nognmcaHo yCueHHom KBannpuunpoBaHHON
3NEKTPOHHOM NOAMUCHIO.

2.7. NcuepnbiBatoLwmm

nepeYyeHb

AOKYMEHTOB, HEOBX0OUMbIX

B COOTBETCTBUM C

HOPMaTUBHBLIMW MPaBOBLIMWU akTaMu

ans

npegocTaBneHnsa MyHMLMNAabHOW YCnyrn, KOTopble HaXOAATCS
B pPacrnopsiKeHum

MYHULMNAnNbHbIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus 1

MHbIX OPraHoB, y4acTBYOLUX B NpeoCTaBneHnn
MYHULMNANbHbIX

yCriyr, U KoTopble 3asBuTens (NpeactaBuTenb
3aaBuUTENs) BNpase



npeacTaBnTb, CNOCOObI X NONy4YeHNs
3asaBuUTENEM

(NnpepctasuTenem 3asiBuUTens), B TOM 4ucne
B 9NIEKTPOHHON

dopme, NopsaoK X NpeaoCTaBneHus

MepeyeHb

AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeAocTaBneHnsa MyHUUunanbHOW YCryrn, KoTopble
Haxo4ATCsA B pacrnopsiKeHUN opraHoB rocyfapCTBEHHOW BlaCTU, OpraHoB MECTHOIo
camoynpasneHns U NoABeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpaBfeHns opraHM3aumm n KoTopble 3adBUTENb Bripase NpeaocTaBUTb
CaMOCTOATENbLHO, OTCYTCTBYET.

2.8. TpeboBaHua K B3anMOLENCTBMIO C 3a8BUTENEM
(Nnpepctasutenem

3asBUTENS) NPU NPEAOCTaBEHNN MYHULMNANTbHON
ycnyru

OpraH,

npegoCTaBNALWNIA MyHUUMNANbLHY yCnyry, He Brnpase TpeboBaTtb OT 3asBUTENS
(NnpepctaBuTens 3asBuTens):

2.8.1 npegoctaBneHnsa JOKYMEHTOB U MHpopMaL M 1 ocyLecTBieHns

AENCTBUI, NpeaocTaBreHne Unm ocyLLecTBeHMe KOTOPbIX He NpeayCMOTPEHO
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu, PerynmpyroLwmMMmn OTHOLLEHUS, BO3HUKAOLLNE B CBA3U C
npegocTaBneHnemM MyHULMNAnNsHOW YCyru;

2.8.2 npepocTaBneHns JOKYMEHTOB N MHpOpMaLMK, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbLIMW NPaBoBbIMKU akTamu Poccunckon denepaumm, HopMaTUBHLIMU NPABOBbLIMA
aktTamn KamyaTckoro kpas 1 MyHULMNanbHbIMU NPaBOBbIMU akTaMu HAaXOASATCH B
pacrnopsiKeHUN opraHoB, NPeLOCTaBMALWMX MyHALMNANBHYIO YCyry, opraHm3aumn,
y4acTBYHOLLMX B NpegoCcTaBNeHnn MyHUUMNanbHbIX YCNyr, N (Mnn) noaBeJOMCTBEHHbIX
opraHam MeCTHOro camoynpasfieHUs opraHu3saLmm, y4acTBYOLMX B NpegoCTaBeHnm
MYHULUMNANbHbLIX YCNYT, 32 UCKNYEHNEM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBrieHuns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr" (qanee - ®egepanbHbii 3akoH N

210-93);

2.8.3 npeacraBneHns JOKYMEHTOB 1 MHpopMaLnmn, oTCyTCTBUE U (Unun)

HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanMCb Npu NnepBoHavyasnibHOM OTka3e B npueme
AOKYMEHTOB, HEOB6X0AUMbBIX A5 NpeAocTaBneHnsa MyHuuunanbHon ycnyru, nméo B
npegocTaBneHnun

MYHULIMNAnNbHON YCNyru, 3a UCKITIOYEHNEM CryvaeB, NpeyCMOTPEHHbIX MYHKTOM 4 yacTtu 1
ctaTtbh 7 ®egepanbHoro 3akoHa N 210-93;

2.8.4 npepocTtaBneHna Ha BymaxxHOM HocUTene JOKYMEHTOB 1 MHopMaumu,
3NEeKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee BblNn 3aBepeHbl B COOTBETCTBUMU C NYHKTOM 7.2 YacTu 1
ctatbn 16 ®egepansHoro 3akoHa N 210-$3, 3a UCKMOYEHUEM cryyaeB, ecnm

HaHeCeHne OTMETOK Ha Takne JOKYMEHTbI IMBO UX U3bATUE ABNSEeTCA HeOBX0ANMbIM
yCrioBuem npegocTaBrieHns rocyAapCTBEHHOM UMM MyHULMNANbHOW YCAYrn, N NHbIX
cnyyaeB, YCTaHOBSIEHHbIX heaepanbHbIMN 3aKOHaMM.



2.9. VcyepnbiBatownm nepedeHb OCHOBaHUM 4115 OTKa3a B npueme
AOKYMEHTOB,

Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW

ycnyru

2.9.1 ocHOBaHUAMU AN OTKasa B Nnpueme 3asBrneHus ans

npeaocTaBneHnsa MyHULMNaIbHOW yCnyrn ABNSEeTCS:

- OTCYTCTBUE OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.6

HacTosLero ADMUHUCTPATUBHOIO pernameHTa npu obpalleHnn 3assuTens (NpeacraBmTens
3asBUTENS) 3a NPEAOCTaBEHNEM MyHMLMNANBHOW YCNyrn B cry0y "ogHoro
OKHa", NocpeAcTBOM HanpaBneHus 3asBfeHnst U JOKYMEHTOB MOYTOBbIM
oTnpasneHnem, NMbo NocpeaCcTBOM HanpaBneHNsa 3asiBieHNA 1 JOKYMEHTOB MO
3IIEKTPOHHOM MNOYTE;

- NpegocTaBneHne JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.6

HacTosAwwero ADJMUHUCTPATUBHOIO pernameHTa, He B NONIHOM 06beme;

OcHoBaHusa ons oTkasa B npueme 3asiBNeHns, HanpasneHHOro NnocpeacTBoM
PITY, oTcyTcTByHOT.

2.9.2 oTKa3 B npueMe 3aaBneHus He NPenaTCcTBYeT NOBTOPHOW ero nogaye

nocre ycTpaHeHUsi OCHOBaHWUI, NO KOTOPbIM ObISIO OTKa3aHO B Npueme 3asBreHus.

2.10. UNcuepnbiBatowmm

nepeveHb

OCHOBaHu AN NPUOCTaHOBNEHUS

WUNn oTKasa B

npegoCcTaBNeHUM MyHULMNANbLHOW YCIyrn

2.10.1 ocHoBaHUN ANA NPUOCTaHOBMEHNA NPeoCTaBNeHNns MyHULMNanbHOM

yCnyrun HacTosawmm AQMUHUCTPATUBHBIM pernameHToOM He NpeayCcMOTPeEHO.

2.10.2 ocHoBaHWs ANg OoTkasa B NpeAocTaBneHu MyHULUUNansHOM yCrnyru:

- cogepxaHue 3asBreHus He No3BONSET YCTaHOBUTb NOEHTUMPUKALMOHHbIE AAaHHbIE
3anpalwmBaemMbIX JOKYMEHTOB;

- B cnyyae obpalleHus 3aasutens (NnpegcraButens 3asBuTens) o Bbiaade
3anpaluvBaeMblX JOKYMEHTOB, B KOTOPbIX MHPOPMaLUMs OTHECEHA B YCTAaHOBIIEHHOM
denepanbHbIM 3aKOHOM NOpsAKe K CBEAEHUAM, COCTaBMSIOLNM rOCy4apCTBEHHYIO UNN NHYIO
OXpaHAeMyto 3aKOHOM TauHy;

2.10.3 oTKka3 B NpegocTaBneHnn MyHUUMNanbHON yCnyru He npensaTcTeyeT

NOBTOPHOWN NoJaye 3asiBNeHns nocrne ycTpaHeHUs OCHOBaHWUA, N0 KOTOPbIM BbINo OTKa3aHo
B €e npefoCTaBreHun.

2.11. MNepeyeHb

yCnyr, KoTopble

ABMATCA HEOO6X0aMMbIMU

n obaszaTenbHbIMK

AN NpeaocTaBneHns MyHUUMNanbLHOW yenyru,

B TOM 4ucne

CBEeAEHUN 0 JOKYMEHTE (QOKYMEHTax), Bbl4aBaeMOM
(BbIOABaEMBbIX)

opraHMsaumsamn, y4acTByOLWMMN B NpeaocTaBneHnm



MYHULMNANBHON
ycnyru

MepeyeHb

ycnyr, KoTopble ABNAKTCA HeOO6XOANMbIMN 1 06A3aTENBHLIMW A5 NPeAoCcTaBneHns
MYHULUMNANbHOW yCnyru, B TOM YMCrie CBeAeHUs 0 JOKYMeHTe (JOKYMeHTax), BbliaBaeMoM
(BblaBaeMbIX) opraHM3aumsamMm, y4acTBYOLLMMN B NPeSOoCTaBeHnn MyHULUNANsHOW YCIyru,
OTCYTCTBYET.

2.12. MNopsagok,

pasmep u

OCHOBaHWA B3MMaHUS rocygapCTBEHHON

NOLUSIMHBI NN MHOK

nnartbl, B3AUMaeMon 3a npeaocTaBrneHne
MYHULMMNansHOM

ycnyru, BKNoYasa nHopMauuio o MeToguke pacyeTta
pa3mMepa Takoun

nnaTbl

"ocynapcTBeHHast
noLnMHa 3a NpeaocTaBreHne MyHULMNanbHOM YCyru He B3bIMaeTCs.

2.13. MNopsgok,

pasmep 1

OCHOBaHMA B3MaHus nnatbl

3a nNpenocTtaBneHne

YCIyr, KOTOpblE SABMAKTCS HEOOXOANMbIMU
n obasaTenbHbIMK

AN NpeaocTaBneHns MyHUUMNanbHOW yenyru,
BKNto4as

MHdOpPMaLNIoO 0 MeToAMKE pacyeTa
pa3mMepa Takoun

nnarbl

MyHuuunansHas
ycnyra npegoctaBnsaeTcs 3assutento 6ecnnaTtHo.

2.14. MakcumanbHbIn

CPOK OXngaHua B

oyepenm npu nogade

3asBMeHns o

npegocTaBNeHnn MyHULMNANbLHOW YCINYrn, YCNyru,
npegocTaBnsemomn

opraHusaumen, yqacTByoLen B NpegoCTaBNeHnm
MYHULMMNansHOM

ycnyru, u npu nonyyYeHnn peaynosrarta
npegocTaBneHns

Takux ycnyr



2.14 .1

MakCUMarbHbIA CPOK OXUAAHUA B oMepean nNpu nogade 3asBreHust He A0SDKeH NpeBbiaTh
15 MUHYT.

2.14.2 cpoK OXXnaaHna 3aaBuUTENSa B o4epean Ha npu nonyyYeHnn pesynosrata
npegocTaBNeHns MyHULMNansHOM yCnyru He AoSmKeH npesbiwaTtb 10 MUHYT.

2.15. Cpok 1 nopsgok

pernctpauum

3asBrieHns 0 NpeJocTaBneHnn

MYyHULMNansHoOu

ycnyru v ycnyru, npefocTaBfisieMon opraHu3aumen,
y4acTBYHOLLEN B

npegocTaBneHnn MyHUUMNanNsLHOW YCIyrn, B TOM
yucne B

3I1EKTPOHHOM (hopme

Pernctpauus

3asiBreHns1, NOAAaHHOro B XOA4e JIMYHOro npuemMa vepes cnyxoy "ogHoro

okHa", M®L| KamyaTckoro kpasi, ocyLeCcTBNAeTCsa B eHb €ro NOCTYNSIeHNs B

crnyyae OTCYTCTBMSI OCHOBaHUW ANSA OTKasa B Npyeme 3asiBrieHUs U JOKYMEHTOB,
npeaycMOTPEeHHbIX NoANyHKTOM 2.9.1 HacTosawero AAMUHUCTPATUBHOIO

PernamenTa.

Pernctpauuns 3asiBneHusi, HanpasfieHHOro NOYTOBbIM OTMNPaBfieHNEM, NOLAHHOMO B
3MEKTPOHHOM bopMe NyTEM HanpaBIieHUsI ANEKTPOHHOro obpasa 3asBneHust nnbo
3asBreHns B opMe NEeKTPOHHOIo JOKYMEHTa, NOANMCAHHOIO 3fIEKTPOHHOM NOAMNUCHIO, U
CKaH-KOMWUIN JOKYMEHTOB Ha agpec 3NEKTPOHHOM NOYThbl CyX0Obl "0gHOro OkHa"

Unn 3asBreHuns, NoAaHHOro NOCpPeLCTBOM 3anonHeHUs popMbl Ha odomLnanbHOM canTe
agMmuHuctpauuu, ENMCY w/vnn PITY, ocywecTtensetca He no3gHee 1 pabo4vero gHs,
crnegylowero 3a AHeM NOCTYNMeHns B Cny0y "ogHOro okHa" B criydae

OTCYTCTBMSI OCHOBAHWUI A4 OTKasa B NpMeme 3asiBfieHnsi U AOKYMEHTOB,
npeaycMOTPEHHbIX NOAMYHKTOM 2.9.1 HacTosiwero AAMUHUCTPATUBHOIO

PernamenTa.

2.16. TpeboBaHus

K NOMELLEeHNsM, B

KOTOpbIX NpeaoCcTaBnseTcA

MyHUUMNanbHas

ycnyra, K 3any oXxuaaHusa, Mectam ans 3anosiHeHNs
3as1BNeHnmn o

npegocTaBNeHn MyHULMNANbLHON YCIyrn,
NHAPOPMALNOHHBLIM

cTeHaam ¢ obpasuamm nx 3anosTHEHNSA N NEPEYHEM
AOKYMEHTOB,

Heob6XxoauMbIX ONA NPeaoCTaBNeHNsa Kaxaon
MYHULMNANBHON

ycnyru, pasMmeLleHnto 1 0oopMIIEHNIO BU3yarbHOMN,
TEKCTOBOM N



MynbTUMEANUNHON MHGOPMaLUK O Nopsake
npegocTaBneHns

Takow ycnyru, B TOM ymcne Kk obecneyeHunio
AOCTYMHOCTK Ans

WHBAaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM
C

3akoHogartenscTtBoM Poccuickon denepaumm

O coumanbHomn

3almTe MHBanNuaoBs

TpeboBaHus

K obbekTam (34aHnto, NOMELLEHMIO), B KOTOPbIX NPeOCTaBNsAeTCa MyHUUMNanbHas ycnyra,
K 3any oXxuaaHus, Mectam Anis 3anofiHeHNs 3asBfeHnn 0 NpeaoCTaBNeHNN MyHULMNANbHON
ycnyrn, MHOpMaUMOHHbIM CTeHAaM € obpasLammn nx 3anofiIHeHUs U NepeyHeM JOKYMEHTOB,
Heobxoa4MMbIX NS NPeaocTaBneHns ycnyrn, B ToMm ymcne TpeboBaHmsa Kk obecneveHmto
AOCTYNMHOCTM ANS MHBANMAOB YKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C 3aKOHOA4ATENLCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3awmTe MHBaNMaoB:

2.16.1 kabnHeTbl Npuema 3aaBuTenen 06o3HavaTca MHPOPMaLMOHHBIMU

Tabnuykamu ¢ ykaszaHnem Homepa kabmHeTa n Ha3BaHUsA crnyx0Obl "0gHOro

OKHa";

2.16.2 paboyme mecTa cneynanumctoB criyx0Obl "ogHOro okHa"

obopyaytoTcs TeneoHOM, KOMMBIOTEPOM U APYron OPrTEXHUKON, NO3BONAOLLEN
CBOEBPEMEHHO U B NOSTHOM 06beMe opraHn3oBaTb NMPUEM 3asiBIIEHUS U Bblgavy
OOKYMEHTOB, ABNAWMNecs pesynbTaToM NpegocTaBneHna MyHUUunanbHoW yenyru;

2.16.3 onsa 3anonHeHna 3asBieHNn 0 NPeoCTaBNeHNN MYHULMNANbLHOW YCNyrn n
OXuAaHusa npuemMa 3asaBuUTeNnaM OTBOASATCA MeCTa, OCHALLEHHbIE CTYNbSMU U CTONaMu A
0POpMNEHNS 3asBIEHUN;

2.16.4 B nomeweHN ONA OXngaHNa npuema 3asaButerien pasmeLlarTcs
MHOPMAaLMNOHHbIE CTEHAbI C 0bpa3uamMu 3anofNHEeHUs 3asBfIEHUIA U NepeYyHEM LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANbHOW YCyru;

2.16.5 obecneunBatoTcs ycrnoBust 6ecnpenaTcTBEHHOrO AOCTyna UHBANMAOB K

00beKTY (34aHnto, NOMELLEHMID), B KOTOPOM NpeaocTaBnaeTcs MyHMumMnansHasa ycnyra;
2.16.6 obecneunBaeTcsi BO3MOXHOCTb CAMOCTOATENBHOIO NepenBumKeHNs

WHBaNMAoB Mo TEPPUTOPUN, HA KOTOPOW pacnosioXeHbl OObEKTLI (34aHWs, NOMELLEeHUS), B
KOTOpbIX NPeAoCTaBnsSeTCa MyHUUUNanbHas ycrnyra, a Takke BO3MOXHOCTb BXOA4a B Takue
06BEKTHI U BbIXO4A U3 HUX, B TOM YMCIE C UCMOMb30BaHMEM KPEeCNa-KoSACKMY;

2.16.7 obecneunBaeTcsi CONPOBOXAEHMNE NHBANNOOB, MMEKOLNX CTONKNE

paccTponcTBa (PYHKUUKN 3PEHUSI U CAMOCTOATESTbHOIO NEpPeaBMKEHUS, U OKa3aHUe UM
NOMOLLM;

2.16.8 Hagnexawmm obpasom pasmellaeTcs obopyaoBaHne U HOCUTENN

MHdopMauun, Heobxogmmele ons obecneyeHns GecnpenaTCTBEHHOro 4OCTyna MHBanNnaoB K
ob6bekTam (3g4aHuam, NOMeLLEHNAM), B KOTOPbIX NPeaoCTaBNAeTca MyHMUMnanbHasa ycnyra
C Y4ETOM OrpaHuUyeHnin NX XN3HegeAaTeNbHOCTH;

2.16.9 Heobxoanmas Ans UHBaNMAOB 3BYKOBAsi U 3pUTeNbHaa MHopMauus, a

TaKKe HagnNucK, 3Hakn 1 MHas TeKCToBas U rpadpmuyeckas nHopmauusa gybnupyercs
3HaKamu, BbINOSTHEHHbIMU perbeHO-ToYEeYHbIM WpndToM bpanns;

2.16.10 gonyck cypaonepesogynka n TMdiocypaonepeBounka;

2.16.11 ponyck cobakn-npoBogHMKa Ha 06 bEKTbI (34aHus, NOMELLEHNS), B



KOTOpPbIX NpefoCTaBnseTcs MyHUuunansHas ycnyra, npu Hanu4imm AoKyMeHTa,
nogTeepXxaaroLlero ee cneynanbHoe obyveHune;

2.16.12 okasaHne nHBanugam nomMoLum B npeogonieHnmn 6apbepoB, MeLlarLwmX
NONYyYEHN0 MU MYHULIMNAnNbHbIX YCYr HapaBHe C ApYrMMn Nuuamu;

2.16.13 TpeboBaHunsa k nomeweHmsam ML KamyaTckoro kpasi yctaHoBreHb! [paBunamu
opraHusaunm 0esaTenbHOCTU MHOrO(OYHKLUNOHAMbHbIX LLIEHTPOB NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCyr, yTBepXAeHHbIMW [ocTaHoBNEHneM
MpasutenbctBa Poccurickon ®egepaumm ot 22.12.2012 N 1376.

2.17. lNokasaTenu 4OCTYNHOCTU

N KavecTBa

MYHULMNANbHON YCNyru

B TOM yucne

KONMYeCTBO B3aUMOOENCTBUI 3aaBUTENS
(npepctasutens

3aaBuUTENS) C AOSMKHOCTHBIMU N aMKn

npwu

npegocTaBneHnn MyHUUMNAnNsHOM yCnyru n nx
NPOAOIPKUTENbHOCTb,

BO3MOXHOCTb NOSly4eHust nHcopmaLumm o xoae
npegocTaBneHus

MYHULMNANbHOW YCNyru, B TOM Yucre

C NCNOJSib30BaHNEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMUN,
BO3MOXHOCTb NMB0o

HEBO3MOXXHOCTb NOSTy4YEHUS MYHULMNATbHON
ycnyru B

MHOrOYHKUNOHANbHOM LieHTpe (B TOM YMce B MOMHOM
obbeme) no BLIGOPY

3asBuTens (SKCTeppuUTOpUanbHbIA MPUHLAN),
nocpencTsomM

3anpoca o npefocTaBfieHUN HECKOSTbKNX
rocygapCTBEHHbIX U

(MnKn) MyHMUMNANbHBLIX yCRyr

B

MHOroOyHKLUNOHANbHOM LUeHTpe, NpeaycMoTpeHHOoro ctatben 15.1
depeparnbHoro

3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumm
npegocTaBneHus

rocyaapCTBEHHbIX U

MYHULMNANbHbIX

ycnyr"

2171

nokasartendamMmy 4OCTYyNHOCTU npenocTaBiieHnd MyHI/ILI,VII'IaJ'IbHOVI YyCnyrun ABnATCA:

- BOBMOXXHOCTb MoJty4eHund MyHVILI,VII'IGJ'IbHOVI yCInyrun B AOCTYMHbIX MeCTax NnyTem

nogayu 3asiBfieHnsa B NMCbMEHHOW cbopme, Nno4yToOBbLIM OTNpaBJiEeHNEM, B SJ'IeKTDOHHOIZ cbopme
nyTem HanpaBneHnda 3adBl1eHUA Ha agpec SJ'IeKTpOHHOVI noYTbl aAMUHUCTPaUUN NN Yepes3



PIOTY;

- BO3MOXHOCTb Nosly4eHnst Hpopmauumn o xoae npefocTaBreHns MyHULMNansHomn
ycrnyru, B ToM yncrie Yyepes PITY npu ycnosuu, 4To 3asiBrieHne nogaHo nocpencTtsom
PIOTY;

- TpaHCNOPTHasa JOCTYMHOCTb K MecTaM NpeAocTaBneHnss MyHUUunansHom

ycnyru;

- BO3MOXHOCTb 3anvcu Ha npveM Ans nogayu 3asiBreHns o npefocTaBneHnm
MyHUUMNaneHon ycnyru nocpeactsom PIATY;

- BO3MOXHOCTb gocyaebHoro (BHecynebHoro) paccMoTpeHus xanob B npouecce
npefocTaBneHns MyHULMNansHon ycryru.

2.17.2 nokasaTensaMu Ka4ecTBa MyHULUNANbHOW YCIyrn ABASIOTCSA:

- yOerbHbI BEC PACCMOTPEHHbIX B YCTAHOBIIEHHbIN CPOK 3asiBIIEHUN Ha
npefocTaBneHne MyHMumMnansHon ycnyru B obLiem KonuyecTse 3asBNeHn Ha npefocTaBneHve
MYHULUNANbHOW yCryru;

- yOenbHbIA BEC KonnyecTBa 060CHOBaHHbIX Xanob B obLiem konnyecTee
3asABreHNn Ha NpeaocTaBlieHne MyHULMNarbHOW YCyru.

- MONy4YeHne NoJsTHOMW, akTyasribHOW N AOCTOBEPHOM MHAOPMaLUMK O rnopsigke
npeaocTaBneHns MyHULMNanbHOW yCryri, B TOM YMCne B 3NEeKTPOHHOM hopme
nocpeacteom EMIY/PITY.

2.17.3 nokasaTensamMmu 4OCTYNHOCTU U KayecTBa MyHULMMNANbHOW yCnyru npu
npeaocTaBneHnn B ANEeKTPOHHOM BUAE SABMASIOTCA:

- BO3MOXHOCTb NOMy4eHnsa nHdopmaunm o Nopsiaike 1 cpokax npeaocTaBreHns
ycnyru ¢ ucnosns3oBaHuem ENMCY/PITY;

- BO3MOXHOCTb 3anncu Ha npuem Ans nofgayun 3assrieHns o NnpegoctaBneHnm
MYHULMNANBHOW yCryru ¢ ucnonb3osaHnem PriY;

- BO3MOXHOCTb HanpasneHus xanobbl Ha pelweHns u gencTteus (besgencreune)
AOIMKHOCTHOrO Nnua B Xo4e npefocTaBreHs MyHULMNansHoOW yCnyru nocpeacTsoMm
noptana ®enepanbHOM rocyaapcTBEHHOM MHOpMaLUMOHHON cuctembl "[ocynebHoe
obxanosaHue" (do.gosuslugi.ru);

- BO3MOXHOCTb (DOPMUPOBaHNSA 3asBNeHNA ANa nogadv 3asButenem Ha
ENCY/POTY;

- Nony4eHve pesynbTaTa NpegocTaBNeHnsa MyHUUMNanbHOW yCrnyrn JOKyMeHTa Ha
ByMaxxHOM HocuTeNe NNu Npu HanMYnumnm TEXHUYECKON BO3MOXHOCTM B (DOPME 3MEKTPOHHOTO
AOKYMEHTa;

- MIPU HaNMYUU TEXHNYECKOM BO3MOXHOCTW OLIeHKa AOCTYMNHOCTU N KayecTBa
MyHUUMNaneHon ycnyru Ha PITY.

2.18. VHble TpeboBaHu4,

B TOM yucre

y4nTbiBaKOLLME OCOOEHHOCTH

npegocTaBneHns

MYHMLMNANbHON YCNyrn B MHOMOMYHKLMOHANbHbIX

LeHTpax

npefoCcTaBNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
N 0cob6EeHHOCTU

npeaoCcTaBnNeHns MyHULMNANbHOM ycnyrm

B 9NEKTPOHHON

dopme



2.18.1

3asBuTENsaM (NpeacrtaBuTendam 3asBuTens) NpegocTaBnsaeTcsd BO3MOXHOCTb
npeaBapuTENbHON 3anMcKn Ha Nodavy 3asiBfeHnsa 1 JOKYMEHTOB, HeobxoauMbIX Ans
npegocTaBneHns MyHuumnansHom ycnyru. lNpeasaputenbHas 3annucb MoXxeT
OCYLLIEeCTBNATLCS crneyowmmm cnocobamm no Belbopy 3asBuTens:

- Npw NM4HOM obpalleHun 3assutens B MOLL KamyaTtckoro kpasi;

- no TenedgoHy ML KamyaTckoro kpas;

- yepes opuuymnaneHbin cant MdL, KamyaTckoro kpas;

- Yyepes PIII'Y.

Mpn NnpegBapuTenbHOM 3anMcK 3asaBUTesNb (MpeacTaBuTenb 3asBuTens) coobuaeT
cnegywowune aaHHble:

- hammnuio, UMs, OTYECTBO (MocneaHee Npu HaNMuUK);

- KOHTaKTHbIM HOMep TenedoHa;

- aApec dNEKTPOHHOWN NOYTLI (MPU HaNMYnn);

- Xenaewmble gaTy 1 Bpems 3anucu Ans npeactaBrieHns JOKYMEHTOB. 3asaBuTento
coobLaloTcs aaTta u Bpems npvema AOKyMeHTOB. 3asButesb B Nboe Bpems Bnpase
oTKa3aTbCs OT NpeaBapUTENbHOWN 3anucu.

2.18.2 0coBEeHHOCTUN NpefoCTaBNeHNs MyHMUMNanbHom ycnyrmn yepes MoL|
KamuaTckoro kpas.

MNpenocraBneHe myHuuunansHon ycnyrn B MOL, Kamyatckoro kpas
ocyLLeCcTBNAeTCA B nopsaake, npegycMotpeHHoM CornalleHnem o B3aMmoaencTanm,
3aKrnYeHHbIM Mexay agMmuHucTpaumen n MoL| KamyaTckoro kpasi, Co AHS BCTYN/EHUS B
CUNy COOTBETCTBYIOLLLErO CornalleHns 0 B3aMMoaenCcTBUMN.

MyHunumnansHas ycnyra npegoctaesnsetca B MOLL KamyaTckoro kpasi ¢ yuetom
NPUHLUMNA 3KCTEPPUTOPMANBbHOCTU, B COOTBETCTBUMN C KOTOPbLIM 3asBUTESb
(npencraBuTenb 3aaBMTENS) Bripase BbiOpaTh ANa obpalleHns 3a nonyYeHnem
MyHUUMnaneHon ycnyrm niobon MOLL KamyaTtckoro kpasi.

3aasutenam (NpeacraBUTeNsM 3adaBuTenen), 3annucasLIMMCS Ha NpuemM vyepes
oduumansHbii cant MOLL KamyaTckoro, 3a geHb 40 npvema oTnpasBfiseTca HanoMuHaHue Ha
YKa3aHHbI agpec 9f1eKTPOHHON NOYThI O AaTe, BpEMEHU U MeCcTe Npuema, a Takke
MHdopMauusa ob aHHYNMPOBaHMM NpeaBapuTESIbHON 3anucK B Criydae HeABKM MO UCTEYEHNN
15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

2.18.3 0coBEHHOCTN NpeOoCTaBNEHNS MyHUUMNANBHOW YCINYIN B 3NIEKTPOHHOM
dopme.

[nsa 3assutenen (npegcraBuTenen 3agaBuTenen) B Lensx npegoctaBrneHns
MYHULMNANbHOM YCNyru B 9NeKTPOHHON dopMe obecnevmBaeTca BO3MOXHOCTb:

a) 3anucu Ha NpMem Ansa nogayun 3asiBneHus o NpeaocTaBieHnn MyHUUUNnanbHOW
ycrnyru ¢ ucnons3osaHuem PIY;

6) nony4eHnss MHOpPMaLMM O NOPSAKE N CPOKax NpeaoCTaBNEeHNS MyHULMNANbHOM
ycnyrn Ha odomumansHOM canTe agMuHucTpauum u Ha ENrY wivnun POATY;

B) nogayn 3asBrieHns, Heo6xo4MMOoro Ansa NonyyYeHnss MyHUUMNanbHOM ycnyrm un
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCcTaBneHnss MyHUUUNansHOM YCryrn B 9NEeKTPOHHOM
dopme Ha PIITY;

r) NonyyYyeHus pesynbtata NnpegocTaBneHns MyHULMNansHOM ycnyru B

3r1eKTPOHHOM Buae Ha PIII'Y;

A) ocyuiecTtsneHus ¢ ucnonbsosaHmem EMNMY u/unu PITY MoHuTOpUMHra xona
npegocTaBneHns MyHULMNAanNsHOM YCNyru;



€) HanpaBneHus xanobbl Ha peleHns n gencteus (6esnencTemne) AOMKHOCTHOIO

nvua B Xo4e npefocTaBneHns MyHuumMnansHom ycnyru (ganee - xanoba) nocpegctsom
noptana ®enepanbHOM rocygapCTBEHHON MHpOpMaLNOoHHON cuctembl "JocynebHoe
obxanosaHue" (do.gosuslugi.ru);

X) MPY HANUYUN TEXHNYECKON BO3MOXHOCTU OLIEeHKa AOCTYMNHOCTU U KayecTBa
MyHuUMnaneHown ycnyru Ha ENIY w/vinn PIITY.

[Mpwn npegocTaBneHnn MyHULUNanNbsHOW YCyru B aNeKTpoHHON dhopme

naeHTurKauna n ayteHTumKkaums MoryT OCyLLeCTBNATLCA NOCPEeACTBOM:

- €JMHOM CUCTEMbI MOEHTUMKALNN N ayTEHTUMPUKALUN NN NHBIX

rocyaapCTBEHHbIX MHPOPMAaLMOHHBLIX CUCTEM, €CMNN Takne rocyJapCTBEHHbIE
MHOPMALMOHHbIE CUCTEMbI B yCcTaHoBIeHHOM [Npasutensctsom Poccunckon degepaumm
nopsiake obecneynBaroT B3aMMOAENCTBME C €ANHON CUCTEMOW AEHTUdMKALUN K
ayTeHTUdUKaLmm, npu ycrioBumn coBnageHns ceeaeHnin o omsnyeckom numue B yKasaHHbIX
MHPOPMALIMOHHBIX CUCTEMAX;

- eJMHOM cUcTeMbl naeHTUrKaunum n ayTeHTumnkaumm n eaMHon NHPOPMaLMOHHON
CUCTEMbI NEPCOHarnbHbIX AaHHbIX, 0becneuvnBatoLen obpaboTky, BknoYasa coop 1 xpaHeHue,
BMoMeTpUYEeCKMX NepcoHarnbHbIX AAaHHbIX, UX NPOBEPKY M nepegavy MHGopMaLuumn o CTeNeHn
NX COOTBETCTBUA NpeaocTaBreHHbIM BMOMETPUYECKMM NEPCOHANbHbIM AaHHbIM (PU3NYECKOro
nvua (ganee - eanHasn GuomeTpudeckas cmctema).

3anucb Ha npuem yepes ENMMY w/vnu PITY ocyuwecTBngeTcsa ¢ UCNOSib30BaHNEM

y4eTHOW 3anncu 3asiButens (npeacraBuTens 3asBuTens), 3aperucTpupoBaHHON B e ANHON
cucteme naeHTndukaumm n ayTeHTnukaumm unm eanHon CUCTeMbl MOEHTUUKaLNKN U
ayTeHTUUKauumn n eanHon BUoOMeTpUIECKON cnucTeme.

bes peructpauuun n asTopusaumm Ha noptanax EMNCY w/unu PIT'Y 3assutento (npeacraBuTento
3aaBUTENH) NPeJoCTaBnsAeTCs BO3MOXHOCTb:

- 0O3HAKOMMEHNA C MHGOpMaumnen 0 MyHULMNANbLHON ycnyre;

- O3HAKOMIEHNSA C HOPMATUBHBIMU NPABOBLIMU aKTaMu, perynupyowmmm

OTHOLLIEHMS, BO3HMKAKOLLME B CBA3M C NPeaoCTaBneHneM MyHUUMNanbHON ycnyru;

- 0O3HAKOMMEHNA C HacToAWMM AOMUHUCTPATUBHLIM pernameHToMm. Nocne

peructpauuun n astTopusaumm Ha noptane PI1TY 3assuTtento npegocraBnaeTcs
BO3MOXHOCTb:

- 3aMnofIHEHUS ANEKTPOHHOM (POPMbI 3asBNEHUS, NPUOBLLEHNE 3MNEKTPOHHbLIX KOMUIA
AOKYMEHTOB, HEODXOAUMbIX ANA NOAYyYEeHUSs MyHULUNANbHOW YCIyru;

- HanpaBfeHus B opraH, NPeoCTaBASAOWNA MYHULMNANbHYIO YCIyry,

3anosIHEHHOrO 3asiBNEHUS U JOKYMEHTOB B 35IEKTPOHHOM (bopMme;

- OCYLLIECTBIIEHUS MOHUTOPUWHIa Xxo4a npeaocTaBneHns MyHULunanbHOW yCnyru;

- XpaHeHNs Co3aHHbIX 3asiBIIEHUIN U LOKYMEHTOB, UCTOPUM HanpaBreHns 3asiBNeHnin

N OKYMEHTOB B 9NIEKTPOHHON hopMe.

Bug anekTpoHHOM noanucu onpeaenseTca B COOTBETCTBUM C KpUTEPUAMM

onpeeneHns BUA0B ANEKTPOHHOM NOANMUCU, UCNONb30BaHNE KOTOPbIX AOMYCKaeTCca npu
obpalleHnn 3a Nosly4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, COrnacHo
npunoxeHuto K MNpasunam

onpegeneHns BUA0B ANEKTPOHHOM NOANMUCU, UCNONb30BaHNE KOTOPbIX AOMYyCKaeTca npu
obpalleHnn 3a Nosly4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, YTBEPXAEHHbIM
MoctaHoBneHnem lNpasutensctea Poccuickon ®epepaumm ot 25.06.2012 N 634 "O
BMAax 9NEeKTPOHHOW NOANMCKU, UCMOSb30BaHME KOTOPbIX JoNyckaeTcs npu obpalleHun 3a
nosly4eHneM rocyfapCTBEHHbIX U MyHUUMNANbHbIX yCnyr".



3. CocrtaB, nocnegoBaTenbHOCTb U CPOKUN BbIMOSTHEHUS
aAMWUHUCTPATUBHBIX

npoueayp (aencreuin), TpeboBaHNA K NOPAOKY

NX BbINOJTHEHWUS, B

TOM 4Yncre 0COOEHHOCTU BbINOTHEHMS
aAMWUHUCTPATUBHBIX

npoueayp (4encTBmin) B aNeKTPOHHON dhopme

3.1. NcuepnbiBaowmnm nepeyveHb agMUHUCTPaTUBHBIX Npouenyp
(oencteuin)

3.1.1

ncyepnbIBaoLWUN NepeyeHb agMUHUCTPATMBHBIX Npouenyp (4encTeui):

- NpUeM 1 perncTpaums 3asiBfeHnsa n npunaraemblx K HeMy JOKYMEHTOB;

- paccMOTpeHWe 3asaBMNeHnsa 1 npuiaraeMblix K HeMy JOKYMEHTOB;

- MOAroTOBKA, perucTpaums v Bbiaava 3asasutento (NpeacraBuTernto 3asaBuTens)
pesynbTata okasaHusa MyHULUUNanbHOW yCnyru;

3.1.2. ncyepnbiBaOLLM NepevyeHb aiMUHUCTPATUBHBIX Npoueayp (4encTBuin) npu
npegocTaBneHnn MyHULMNAanbHOW YCIyru B 3fIEKTPOHHOM (hopMme:

- NpUeM 1 perncTpaums 3asiBleHnsa N NHbIX JOKYMEHTOB, HEOOX0ANMbIX AS1S
npegocTaBneHns MyHULMNANbHOM YCNyru;

- paccMoTpeHune 3asBNEHNS U UHbIX JOKYMEHTOB, HEOOXOANMbIX ANS

npegocTaBneHns MyHULMNANbHOM YCNyrn, NPUHATUE peLLEHNsa O NpeaocTaBneHnm
MYHULUMNANbHOW YCnyru;

- MOAroTOBKa N HanpasfeHne yBeJOMIEeHNs O pe3dyrbTaTax pacCMOTPEHUS
AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeaocTaBneHnsa MyHUUUnanbHOW yCryr, cogepxaiiero
CBeeHUS O NPUHATUN NOSNOXUTESTbHOIO PeLLeHns 0 NpeaoCcTaBeHnn MyHUUUNanbHOM
YCIyr1 1 BO3MOXHOCTW MOMYy4nUTb pe3yrnbTaT NpeaocTaBneHns MyHUUmnanbHOM yenyru,
nmbo MOTUBMPOBAHHOIO OTKasa B NpeaoCTaBleHNn MyHULMNANbHOM YCyru.

3.2. MNMpuem un perncrpaums sadasneHnsa n npunaraembix JOKYMEHTOB

3.2.1

OCHOBaHMEM ANS Havana agMuUHUCTPaTUBHOW Npoueaypbl ABNSETCS NOCTYNneHne B Cryxoy
"oQHOro okHa" 3asiBreHns 3asasuTend (NpeacraBuTens 3asBuTens) C
NPUIIOXEHNEM K HEMY JOKYMEHTOB;

3.2.2 B A€Hb NOCTYNSEHNS 3asiBEHNS cneumanucT cnyxobl "ogHoro

OKHa", OTBETCTBEHHbLIN 3a Npuem obpalleHui oT 3aasutenen (Npegcrasutenen
3aaBuTenen):

- NPOBEpPSET 3asBfIEHNE HA OTCYTCTBME OCHOBaHUN ANS OTKasa B Npueme
3asBrieHns, NpeayCcMOTpeHHbIe NoANyHKTOM 2.9.1 HacToswero
ALMUHUCTPATUBHOIO PErfiameHTa;

- YOOCTOBEPSIET NIMYHOCTb 3asiBUTENS (NpeacTaBUTens 3asiBUTENs), NpoBepsieT
NofIHOMOYMA NPeacTaBUTENS 3aaBUTENS, NMPaBUNbHOCTL 3arNOfNTHEHNS 3asiBIIEHUS.
B cnyyae Hannums ocHoBaHWN AN OTKasa B NpYeme 3asiBieHus,
npeaycMOTPEeHHbIX NoAnyHKTOM 2.9.1 HacTosawero AAMUHUCTPATUBHOIO
perrnameHTa, cneumnanuct crnyxobl "0aHOro okHa":

- Npu obpaweHun 3aasuTens (NpeacTaBUTeNs 3asaBUTENSA) NIMYHO B CNYXOy



"oHOro okHa", BblgaeT NMMCbMEHHOEe yBeJOMSIEHNE

00 OTKase B npueme 3asBneHust No opmMe COorfacHoO NPUMOXKEHUIO 2 K HAaCTOoALLLEMY
AOMWHUCTPaATMBHOMY pernamMeHTy (ganee - ygegoMfeHne) ¢ ykasaHnem rnpuynH otkasa u
BO3BpaLLaeT 3as8BNeHne 1 AOKYMEHTbI, MPeAyCMOTPEHHbIE MYHKTOM 2.6

HacTosiero AODMUHUCTPATUBHOIO pernamMmeHTa;

- NPY NONyYeHUN 3asBreHNst NOYTOBbLIM OTNpaBreHnemM He nosgHee 1 paboyero

AHS, crieayoLwero 3a AHEM NOCTYNNEeHUs 3asBeHNs], HanpaBnsaeT 3adBUTENI0 NUCbMEHHOE
yBeJOMJSIEHNE C yKa3aHMEM NPUYMH OTKasa Ha NOYTOBLIN apec, YKasdaHHbI B 3asiBlIeHUN
1 BO3BpalLaeT 3asBneHne u AOKyMeHTbl, MpeayCMOTPEHHbIE MYHKTOM 2.6

HacTosiLero AODMUHUCTPATMBHOIO PErNamMeHTa;

- NpW NONTyYEHUN 3asBIEHNSA MO SNIEKTPOHHON NoYvTe He no3gHee 1 paboyero

OHSA, cnegyoLero 3a AHeM NocTynnNeHns 3asBreHns, HanpaBngaeT 3adBUTENI0 3NEKTPOHHOe
yBEOOMIIEHNE C yKa3aHMEM NPUYMH OTKa3a Ha agpec 3NEKTPOHHOM NOYThI.

B cnyyae, ecnu npefcraBneHHble KONUKU LOKYMEHTOB, YKa3aHHble B ab3aue

nepBOM NoAnyHKTa 2.6.2 HacTosawero AQMUHUCTPATUBHOIO pernaMeHTa, He

3aBepeHbl HoTapuanbHO, 1 3aaBUTENb (MPeacTaBUTENb 3asBUTENS) NPeaCTaBu
OpuUrMHanbl JOKYMEHTOB, CNYaeT KOMUU AOKYMEHTOB C UX OpUrMHanamu, BbIMOMHAET Ha
TaKknx Konmsix Haanucb 06 X COOTBETCTBMM OpuUrMHanam, 3aBepsieT CBOeW NOAMMUCHIO C
yKaszaHnem oamunmm n MHMUManoB 1 BO3BpaLLaeT OpuUrnHarbl JOKYMEHTOB 3asBUTENIO
(NnpeactasuTento 3aaBUTENS).

B cnyyae, ecnu 3aasutens (NpegcraBuTenb 3asBUTENd) NpeaocTaBus

opurMHanbl JOKYMEHTOB, yKa3aHHble B ab3ale nepBom nognyHkra 2.6.2

HacTosiwero AODMUHUCTPATMBHOIO pernamMeHTa, genaeTt Ux Konuu, BoINOSTHAET Ha Takux
KOnuax Haanucb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepseT CBOen NOANUCHIO C
yKaszaHnem oamunmm n MHMUManoB 1 BO3BpaLLaeT OpuUrnHarbl JOKYMEHTOB 3asBUTENIO
(npencraBuTento 3aaBuTens);

- perncTpupyerT 3asBfieHMe B aBTOMaTU3NPOBAHHOW CUCTEME ANEKTPOHHOTO
AOKyMeHTOO6opOoTa 1 Aenonpon3BOACTBa aAMUHUCTpaUUKM (qanee - cuctema 3NekTPOHHOro
AOKYyMeHTOO6opoTa) ¢ aBTOMaTUYECKUM MPUCBOEHNEM eMY NEPCOHANbHOro
perncTpaunoHHOro Homepa,;

- BblaaeT 3aaBuUTento (NpeacTaBUTENO 3asiBUTENS) KONUIO 3aperMcTpupoBaHHOIo
3asiBrieHns, NpoLLeaLero permcTpaunio B CUCTEME AIEKTPOHHOIO AOKYMEHTO060pOTa;

- NepefaeT 3asiBrieHne C NpuUroXeHMeM JOKYMEHTOB B YnpasneHue genamu. Npu
NOCTYNNEHUN MUCbMEHHOIO 3asBIEHMS MO 3NIEKTPOHHOM NOYTE NPOBEPSETCHA NPaBUBbHOCTb
aZlpeCcoBaHHOMN KOPPECNOHOEHLMN, Hann4Yne NoYTOBOro agpeca, amunumn, UMeHu,
oTyecTBa (NocnegHee - NpU HanW4yuu), 4atbl U NOANUCK 3asBUTENS - PU3MYECKOro nuua
nmMBo HaMMEHOBAaHUSA, CBEAEHNSA O MECTE HaXOXOEeHUs 3asaBUTENS - OPUANYECKOrO Nnua, a
Takke AaTbl, NOANUCU PyKOBOAMUTENSA UM MHOTO YNOSTHOMOYEHHOMO B YCTAHOBIEHHOM
nopsgke npeacraBUTENs LPUANYECKOro nmua.

3.2.3 cneyunanucTt cnyxbbl "ogHOro okHa" nepefaeT 3asiBfieHNe B

YnpaeneHvne genamu, B TedeHne ogHoro pabodero gHs, cnegyowiero 3a gHEM
pernctTpauumn 3asBrieHus.

3.2.4 CcpoK BbINOMHEHNA agMUHUCTPATMBHOM Npouenypbl coctaBndeT 1 pabounn

AEeHb CO AHSA NOCTYNMeHnsa 3aaBneHuns B cnyxoy "ogHoro okHa".

3.2.5 pesynbTaTOM agMUHUCTPaATUBHOM NpoLeaypbl ABASETCS:

- pernctpaums cneumannuctom cnyxbbl "ogHOro okHa" 3asBneHus B

CUCTEME 3NEKTPOHHOrO JOKYMEeHToobopoTa 1 ux nepegada Ha UCnosHeHne B YnpasneHue
aenavu;



- OTKa3 B NpMeme AOKYMEHTOB Mpu Hann4mm xotst 6bl 0OAHOIro N3 OCHOBAHWI NSt
oTKasa B npuemMe JOKYMEHTOB, NpeayCMOTPEHHbIX NOAMYHKTOM 2.9.1

HacTosLwero AODMUHUCTPaTMBHOIO pernaMeHTa, HanpasneHue (Bblgada) 3asiBUTenNto
NMMCbMEHHOIO yBeLOMIIEHMs1 06 OTKase B NpMeme AOKYMEHTOB C yKa3aHMEM NPUYnH
oTKa3a, HanpasrieHue (Bblgaya) 3adaBuUTeNo NpeacTaBeHHbIX JOKYMEHTOB.

3.2.6 cnocobom hukcaumm senseTcs:

- CO3aHne 3NEKTPOHHON PerMcTpaLnoHHON KapTOYKN JOKYMEHTA B CUCTEME
31IEKTPOHHOro AOKYMEHTOO60pOTa C MPUCBOEHUEM 3aABNEHUIO PErUCTPaLMOHHOIO HOMEPa;
- MMCbMEHHOE YBEAOMISIEHNE C YKa3daHMeM NMpUYnH oTkasa Ha GyMaxkHOM

HocuTene.

3.2.7 KpUTEPUIN NPUHATUS PELUEeHNS: Hannyue (OTCyTCTBUE) OCHOBaHUM AN

OoTKa3a B npuemMe 3asBreHnsa n npuraraembix K HeMy JOKYMEHTOB;

3.2.8 nMuoM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE afMUHUCTPATUBHOMW Npoueaypbl,
ABMSETCA cneumanuct cnyxobl "ogHOro okHa", OTBETCTBEHHbIN 3a NpUeEM
AOKYMEHTOB.

3.3. PaCCMOTpeHI/Ie 3asaBrieHnd 1 npunaraemMbix K HeMy JOKYMEHTOB

3.3.1

OCHOBaHMEM AN Havana agMUHUCTPaTUBHOWN Npoueaypbl ABNSETCS NOCTynneHne 3asaBneHuns
N npunaraembix K HEMy JOKYMEHTOB 3aMecTuTento [nasbl - pykoBoguTento YnpasneHus
aenamm.

3.3.2 3amecTuTenb rMaBbl - PYKOBOAUTENb YNpaBneHus genamm B Te4eHne

ofHoro pabo4vero AHs CO AHSA NONy4vYeHus 3asaBreHnst C AOKYMEeHTaMu HanpaenseT ero no
CUCTEME 3MEKTPOHHOro AOKYMEHTOOO0pOTa B 06LWmin oTAEeN YNpaBneHus genamu;

3.3.3 cneyunanuct obuiero otaena B Te4eHne gecatn pabounx gHen co aHsN

perncTpauun 3aasneHus B crnyxbe "ogHoro okHa" NpoBOAUT NPOBEPKY

CBEAEHUN, N3NOXEHHbIX B 3asBNIEHMMW, MPOBEPSET HAaNU4ne JOKYMEHTOB, NPeayCMOTPEHHbIX
nognyHKTOM 2.6.2 HacTodAwero AAMUHUCTPATUBHOIO perfiaMmeHTa u.

a) B Criydae Hanumyus oCHOBaHWS OS89 0TKasa B NpefoCTaBNeHn MyHUUMnansHon

ycnyru, npeaycMoTpeHHbIX noanyHkTom 2.10.1 HacToswero

AOMUHUCTPATUBHOIO perfnameHTa, NoaroTaBmMBaeT NPOEKT MOTUBMPOBAHHOIO pelleHnsa 06
oTKase B NpefoCTaBNeHnn MyHUUMNansLHONM ycrnyrn, B popme nucbma YnpasneHus genamu,
C yKasaHueM NpuymH OTKasa (ganee - NpoekT yBegomneHumsi o6 otkase) u HanpasnseT

ero 3aMecTUTEeNo rMaBbl - pyKoBoAMTENO YNpaBneHus genamv ans nognvcaHus;

6) Npn OTCYTCTBUM OCHOBAHW AN OTKa3a B NpeaoCTaBNeHNN MyHULMNANbHON

ycnyru:

- B Criydae, ecnv opuriHarnbl 3anpallimBaeMblX JOKYMEHTOB XPaHATCS B

aZlMUHUCTpaUUK, U3roTaBnmMBaeT KOMuu 3anpalluvBaemMbiX JOKYMEHTOB, NoAroTaBnueaeT
NPOEKT CONPOBOANTENBHOMO NMCbMa 1 HaNpaBNsAeT ero A9 NoANUcaHns 3amMecTUTENo
rnaBbl - pykoBoaUTENO YNpaBneHus genamu,;

- B Crlydae ecnv opuruHarbl 3anpalimBaeMblX JOKYMEHTOB OTCYTCTBYIOT B

afMUHUCTpaLUK, HanpaenseT 3anpoc O NPeAOCTaBEHNN KOMWIA 3anpalLmBaeMbIX
AOKYMEHTOB B MyHULMNANbHbIA apXu1B.

3.3.4 CcpoK BbIMOMHEHNA aMUHUCTPATUBHOM Npoueaypbl coctaBnsaeT 23

KaneHaapHbIX OHS CO OHA perMcTpauum 3asiBreHms B cnyxbe "ogHoro okHa";

3.3.5 pesynbTaToOM agMUHUCTPATMBHOM NpoLeaypbl SIBASETCA HanpasfieHMe Ha nognucaHme
3aMeCcTUTEeNIo rMaBbl - PYKOBOAUTENIO YNpaBreHus aenamm pesynstata npegocTaBneHuns



MYHULIMNAnNbHON yCnyru;

3.3.6 cnocobom dukcaumm aenseTcs opopmrieHne Ha BymaxkHOM HocuTene
npoekTa oTBeTa 3adABUTENIO;

3.3.7 KpUTEPUN NPUHATUA PELLIEHNS: OTCYTCTBUE (HanNu4mne) OCHOBaHUM Ans
oTKasa B NpefoCTaBNeHU MyHUUMNANbLHOW YCNYyrn 1 (Unn) oTcyTcTBmne (Hanudmne)
OCHOBaHW A58 NPUOCTaHOBMEHNS NPeLOoCTaBNeHNs MyHULUNANbHOW YCIyru;
3.3.8 nMUoM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE afMUHUCTPATUBHOMW Npoueaypbl,
ABnseTcAa cneymanuct obulero otaena.

3.4. MNMopgrotoBKa, perucTpauuns v Bblgada 3asiBUTENIO
(npeactasutento

3asBUTENS) pesynbTaTa okasaHUs MyHULMNansHOM
ycnyru

3.4.1

OCHOBaHMEM AN Havana agMUHUCTPaTUBHOWM Npoueaypbl ABNSAETCS HanpasreHne Ha
noanvcaHne 3amecTUTErNto rMaBbl - PyKOBOAMTENO YNpaBneHns genamm pesynbraTa
npeaocTaBneHNa MyHULMNANbHOWN YCyru.

3amecTuTens rmaebl - pykoBoAMTENb YNpaBneHnsa genamm B Te4EHNe ogHOro

paboyero AHsi CO AHS UX NOCTYNNEHNSA NOANUCBLIBAET NPOEKT CONPOBOAMTENbHOIO NMcbMa
nnbo NpoekT yBegomneHusi 06 oTkase 1 nepegaeTt ux B cnyx0Oy "oaHoro

OKHa";

3.4.2 cneyunannct cnyxbbl "ogHOro okHa", OTBETCTBEHHbIN 3a

BblAayy AOKYMEHTOB:

- B J€Hb NOCTYNNEHNs OTBETA Ha 3asBfiEHME, PETNCTPUPYET ero B cMcteme
3NEKTPOHHOro 4OKYMEHTOOO0pOTa C aBTOMaTUYECKUM NPUCBOEHNEM MY NEPCOHaNbHOro
perncTpaunoHHOro HoMepa,;

- B criydae obpalleHus 3asaBuTenst 0 NnpeaocTaBneHnn MyHULMNaNnbHOM yCryru

yepe3 ML, KamuaTckoro kpasi nepegaet opurmHan oteeta B MOLL KamuaTckoro kpasi B
COOTBETCTBUM C COrnalleHMeEM O B3aMOAENCTBMM AN BblOAauN 3asBUTESIIO B TEYEHNE
ofHoro pabo4yero gHs, cnegyrowero 3a AHEM perncTpaumm;

- B TedeHune 2 paboumnx aHen Co AHA NOCTYNNeHns pesynbtata npegoCcTaBneHms
MYHMLMNANbHON YCNyru, HanpaBnsieT ero NOYTOBbIM OTNPaBEHMEM C YyBEOOMIIEHNEM B
agpec 3aasutens (NpeacraBuTens 3asBuTens);

3.4.3 B cnyyae, ecnu 3asBuTtenem (NpegcraButenem 3asiBuTensd) ykasaHo

HamepeHne Nony4YnTb pesynbTaT NPeaoCTaBNEHNA MyHULMNANbHOW YCAYrn JINYHO, B
TeyeHue 2 paboumx gHEN Co OHS perncTpaumm nHpopmmpyeT 3asBuTens no TenedoHy,
yKaszaHHOMY B 3asiBNI€HUN, O FTOTOBHOCTM LOKYMEHTOB M O BO3MOXHOCTM NOJSTYYEHUS NX
3as1BUTENEM NNYHO;

B cnyyae HesBKM 3aaBuTENs (NpeactaBuTens 3adaBUTENS) B AECATUAHEBHbIN

CPOK CO AHS1 YBEAOMIEHUS 3asiBUTeNs (NpeacraBvTens 3asBuTens) 0 Heob6xoamMmocTu
nonyyYeHns AOKYMEHTOB, B TedyeHne 2 pabounx gHEN CO AHS UCTEeYEeHUS OeCATUOHEBHOIO
CpoOKa Ansi Nony4YeHns Taknx 4OKYMEHTOB NIMYHO 3asiBUTENEM CNeUnanmcT cnyxobl
"0QHOro OkHa", OTBETCTBEHHbIN 3a Bblgady JOKYMEHTOB, HanpaBnsieT 4OKYMEHThI
NMOYTOBbLIM OTNPAaBEHMEM C YBEAOMIEHMEM B aApecC 3asaBUTENS;

3.4.4 B cnyyae, ecnu 3asiBUTENEM B 3asiBfIeHUM yKa3aHO HaMepeHne NonyyYnTb
AOKYMEHTbI MO 3MEKTPOHHOM NoYTe, cneunanncT cnyxobbl "ogHoro okHa",
OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB, B Te4eHue 2 pabounx gHen co AHS NOCTYNMEeHUs



peaynbTata NpeaocTaBeHnsa MyHULMNAnbHOW yCyru, HanpaensieT ero no agpecy
3IEKTPOHHOM MOYTLI C NOCeAYLWMM HanpaBneHMeM opurMHana noYToBbLIM OTNpaBieHNneEM C
yBeJOMIIeHNeM B agpec 3asBuTensd (npeacraBuTens 3asasuTtens);

3.4.5 B cnyyae, ecnu 3asiBUTENEM B 3asiBfIEHUM yKa3aHO HaMepeHne NonyyYnTb
AOKyMeHTbl nocpeacTtsom PIITY, cneuynannct cnyxbbl "ogHoro okHa",

OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB, B Te4eHue 2 pabounx gHen co AHS NOCTYNMEeHUS
pesynbTata NpeocTaBneHns MyHULMNanbHOM yCnyr, HanpaenisaeT ero B NINYHbIN KabUHeT
Ha PI1IY ¢ nocneayrowmm HanpasfieHMeM opurMHana noYToBbIM OTAPaBieHNEM C
yBeJOMIIeHNeM B agpec 3asBuTend (npeacraBuTens 3asasuTtens);

3.4.6 pe3ynbTaTOM BbIMOMIHEHUA a4MUHUCTPATUBHOW Npoueaypbl ABNSETCA Bblgaya

U HanpaefeHne crneunanmucTom cnyXxosl "ogHOro okHa" pesynbTtaTa okasaHus
MYHULUMNANbHOW YCryru 3asBUTENIO;

3.4.8 cnocobom dukcaummnm agMUHUCTPATUBHON Npoueaypbl ABNAETCS perncrpaums
AOKYMEHTa B CUCTEME 3SIEKTPOHHOIO AOKYMEHTOOH0opOTa C MPUCBOEHNEM NCXOOALLErO
HOMepa JOKYMEHTa U BHECEHWE CBeLeHUN B XXypHan Bbldavyn JOKYMEHTOB;

3.4.8 KpUTEPUN NPUHATUA PELLIEHNS: OTCYTCTBUE (HanNnU4mne) OCHOBaHUM Ans

oTKasa B NpefoCTaBNeHU MyHUUMNANbLHOW YCNyrn n (Unn) oTcyTcTene (Hanudmne)
OCHOBaHW A5 MPUOCTaHOBIIEHUS NMPeaoCcTaBneHna MyHUUunanbHOW yenyru;

3.4.9 nMUOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE afMUHUCTPATUBHOMW NpoLeaypbl,
ABMSETCA cneumanucT cryobl "ogHOro okHa", OTBETCTBEHHbLIV 3a Bblaadvy

AOKYMEHTOB.

3.5. MNopsagok

OCYLLIECTBMNEHWS

aAMUHUCTPATUBHBIX Npoueayp

(nencTteuin) B

3I1EKTPOHHOM (popMe, B TOM YUCNE C UCNOSTb30BaHNEM
EMCY n/nnm PITY

3.5.1

nopsgoK opMmnpoBaHNA 3adBEeHNS NOCPEACTBOM 3arnOfTHEHUS €ro ANEKTPOHHOM (POPMbI Ha
Py, 6e3 HeobxoaMmMoCcTy AONONTHUTENBHOM Nodayn B Kakon-nmbo nHom gopme.

Ha PII'Y pasmewatotca popmbl 1 06pasubl 3anofiHEHMST ANEKTPOHHOM (POpPMbI

3asiBIIeHus.

[OKyMeHTbI B 35IEKTPOHHOM (POopMe NPUKPENNSATCA K 3adBNeHno, dopMnupyemMmomy

Ha ETMTY/PITY, B opmaTtax, yCTaHOBEHHbLIX HOPMaTMBHbLIMW NPABOBLIMW akTamu Ans
COOTBETCTBYHOLLMX JOKYMEHTOB.

HanmeHoBaHUs 3NeKTPOHHbLIX AOKYMEHTOB AO0STXHbl COOTBETCTBOBATb

HaMMeHOBaHWUSIM JOKYMEHTOB Ha BymMaxHOM HocuTene.

dopmaTHO-nornyeckasi nposepka chOPMUPOBAHHOIO 3asiBIIEHNS OCYLLECTBNSIETCS
aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asaBUTENEM KaXKaoro 13 noneun anekTpoHHon oopMmsbl
3aaBneHns. Npun BbISBIEHUN HEKOPPEKTHO 3aMOfHEHHOIO NOMS ANEKTPOHHOW (PopMbl
3asiBreHNs 3asBUTENb YBEOOMIISIETCH O XapakTepe BbISBNIEHHOW OLNOKKM 1 Nopsiake ee
yCTpaHeHust NoCpeaAcTBOM MH(OPMALMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B ANTIEKTPOHHOM
dopme 3aaBneHns.

Mpn hopmumpoBaHun 3asaBneHns 3aaBuTento obecnednBaeTcs:

- BO3MOXHOCTb KOMMPOBaHUA N COXPaHEHUS 3asBNEHUS U UHbIX JOKYMEHTOB,



Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANbHOW YCNyru;

- BO3MOXHOCTb Neyatu Ha ByMaKHOM HocuTene KOnmm 3neKTPOHHOW (hopMbl

3asBIeHs;

- COXpaHeHue paHee BBeOEHHbIX B 3NIEKTPOHHYIO (hOpMY 3asiBfIEHUSA 3HAYEHUN B

no6bor MOMEHT MO XeNaHuK 3asBUTeNSd, B TOM Y1Cre Npyu BO3HUKHOBEHUN OLWIMBOK BBOAA U
BO3BpaTe 41151 MOBTOPHOroO BBOAA 3HAYEHUI B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

- BO3MOXXHOCTb BEPHYTbLCS Ha Nto60oN M3 3TAanNoB 3arnoSfIHEHUS ANEKTPOHHOM POPMbI
3asBreHns 6e3 notepun paHee BBeLEHHON MHpOpMaLnK;

- BO3MOXHOCTb gocTtyna 3aasutens Ha ENMTNY/PIY k paHee nogaHHbIM UM

3as8BNEHNAM B TEYEHNE HEe MeHee OJHOro roga, a Takke 4YacTUYHO CPOPMMPOBaHHbBIX
3asiBlIEHUN - B Te4EeHUe He MeHee 3 MecsILEeB.

CdopmnpoBaHHOe 1 nognucaHHoe 3asiBNeHne ¢ NpUIIoXXeHHbIMU K HeMy

AOKYMEeHTamMu1, HeoBXoANMbIMU NS NPeOoCTaBeHNs MyHULMNANbHON YCNyr, HanpaBnsoTCA
B cnyx0y "ogHoro okHa" nocpencteom PIITY.

3.5.2 nopsgok npyema 1 perucTpaumm 3asBrieHnsa N UHbIX JOKYMEHTOB,

Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyrn B 3NIEKTPOHHOW hopMe.
OcHoBaHueM 4515 Havana agMUHUCTPaTMBHOM Npoueaypbl SBMASETCA HanpaBneHne
3a8BNeHNa N AOKYMEHTOB, HEOOXOaUMbIX ANA NpeAoCTaBleHNss MyHUUMNAanNbLHOM yCryrn B
3MEKTPOHHOM BUAE Ha agpec 3NEKTPOHHOM noYThl nunu Yyepes PIITY.

Cneumnanuct cnyxbbl "ogHoro okHa", B criyqae noctynsieHus

9NEKTPOHHOro obpasa 3aaBneHus NMbo 3aaBneHnsa B opMe 3NEKTPOHHOIO LOKYMEHTA,
NoANMCaHHOIO 3NEKTPOHHOW MOAMMUCHI0, U CKaH-KOMUIN JOKYMEHTOB, NPUMOXEHHbIX K HEMY,
B A€Hb NOCTYNNEHUs 3asiBNeHns:

- MPW HaNMYUM OCHOBAHWI NS OTKa3a B NpuemMe 3asiBNeHus U JOKYMEHTOB,
npeaycMOTPEeHHbIX NoAnyHKTOM 2.9.1 HacTosawero AAMUHUCTPATUBHOIO

perrnameHTa, HanpaenseT 3asBUTENO (MpeacTaBuTenNto 3asaBUTENS) MMCbMEHHOEe
yBeAOMSIEHNE B NPMUEME 3asiBNIEHUSA N NHbIX JOKYMEHTOB, HEO6X0aUMbIX ANns
npeaocTaBneHnsa MyHULMNAIbHOW YCryru;

- B Crlydae OTCYTCTBUSA OCHOBaHUM OS5 OTKa3a B NnpuemMe 3asaBreHns n

AOKYMEHTOB, NPpeayCMOTPEHHbIX NOoAMYHKTOM 2.9.1 HacTosLwero

AOMMHUCTPATMBHOIO pernameHTa, permcTpmpyeT 3asBrieHne B CUCTEME 3NEKTPOHHOIO
AOKYyMeHTOO60opOoTa C aBTOMaTUYECKUM NPUCBOEHMEM MY NEPCOHANbLHOMO
perncTpaunoHHOro Homepa 1 HanpasnseT 3asBuUTeNto (MpeacTaBUTENo 3asaBUTENS)
yBeZlOMSIEHNE O NpUEME N perncTpaunmn 3asBrieHns U UHbIX JOKYMEHTOB, Heo6XxoaMMbIX ANns
npegocTaBneHns MyHULMNansHOM ycnyru, cogepxatlee ceeieHns o pakte npnema
3a8BNEHNA N AOKYMEHTOB, HEODXOAUMbIX ANdA NpeAoCTaBneHNss MyHUUMNANbHOW YCyrn, 1
Hayane npoueaypbl NpeaocTaBneHnss MyHUUUNanbHOM yCryru, a Takke cBeeHuns o gate un
BpEMEHM OKOHYaHUS NpeaoCTaBeHUss MyHULMNANbHON YCIyri.

OTkas B npreme 3asBnNeHUs He NpenaTcTByeT NOBTOPHOW nofaye 3asiBrieHus

nocre ycTpaHeHUsi OCHOBaHWUI, NO KOTOPbIM ObISI0 OTKa3aHO B Npueme 3asBreHus;

Cpok BbINOMHEHUS afMUHUCTPATUBHOW Npoueaypbl He JOMMKEH npesbIwaThb 1

paboyero gHs, cnegylowero 3a AHEM NOCTYNNEHUs 3aaBreHns B crny0y "ogHoro

OKHa".

PesynbTatomM agMUHUCTpaTUBHOWN NpoLeaypbl ABASeTCS pernctpaums

cneunanncTom crnyx6bl "ogHOro okHa" 3asiBNeHUs B CUCTEME 3NEKTPOHHOIo
AOKyMeHToobopoTa 1 ero nepefaya Ha UCNONHEHWe B YNpaBneHne genamu.

Cnocobom dukcauumn asnseTcs cosgaHne 3neKTPOHHOW perncTpaunoHHON

KapTOYKM OOKYMEHTa B CUCTEME 3NEKTPOHHOIO AOKYMEHTOO60pOTa C NPUCBOEHMEM



3a8BNEHNI0 PErMCTPaLMOHHOroO HoMepa.
KpuTepui NpuHATUS pelueHns: Hanudme (OTCyTCTBME) OCHOBaHUW ANS OTKasa B

npueme 3asaBneHns u npunaraembix K HEMy JOKYMEHTOB.

Jlnuom, OTBETCTBEHHbIM 3a BbINOSIHEHNE aaMUHUCTPATUBHON NpoLueaypbl, ABNSETCH
cneumnanuct cnyxobl "0aHOro okHA", OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB.

3.5.3 NopsiAok paccMOTPEHUS 3asiBNIEHUS N UHbIX JOKYMEHTOB, HEO6X0aMMbIX ANs
npeaocTaBneHnsa MyHULMNAaIbHOW yCyri, NMOCTYNUBLUMX B 3N1EKTPOHHON hopme, NPUHATUE
peLeHns o npegoCcTaBNeHUM MyHULMNANIbHON YCIyrn

PaccmoTpeHune 3asaBneHns 1 nHbiIX AOKYMEHTOB, HEOBXOANUMbIX ANS

npeaocTaBneHnsa MyHMLMNAaNbHOW yCrnyrn, NOCTYNUBLLETO B 3MEKTPOHHOW hopme,
OCyLLecTBNAeTCsa B nopsgke, yCTaHOBIEHHOM NMYHKTOM 3.3

HacTosLwero AODMUHUCTPaTMBHOIO pernamMmeHTa.

3.5.4 nopsiAoK NoAroToBKa, pernctTpaums 1 Bolgava 3aasutento (NpeacraBuTento
3asBUTENS) pesynbTaTa okasaHUs MyHULMNanbHOM yCnyru B 3N1IeKTPOHHOM Buae.
OcHoBaHueM ans Havana agMUHUCTPaTMBHOM Npoueaypbl SBMSETCA HanpaBneHue

Ha noanucaHne 3aMecTUTESIO MMaBbl - PyKOBOAUTENIO YNpaBneHus Aenamu pesynbtata
npegocTaBneHns MyHULUMNANbHOW YCNyru.

3amecTuTesb rnasbl - pykoBoguTemNb YrpasneHna genamm B Te4eHne ogHoro

paboyero AHs CO AHS UX NOCTYNNEeHUA NOANUCBLIBAET NPOEKT COMPOBOAMTENBHOMO NMCbMa
nnbo nNpoekT ysegomneHna ob oTkase u nepegaet nx B cnyxby "ogHoro

OKHa".

Cneumnanuct cnyx6bl "ogHOro okHa", OTBETCTBEHHbIN 3a Bblgavy

AOKYMEHTOB:

- B A€Hb NOCTYNNeHns pesynbTarta okasaHna MyHUUUNAIbHOW YCryru,

perncTpupyeT ero B CUcTeMe 3NEeKTPOHHOIo OKYMEHTOO60pOoTa C aBTOMaTUYECKUM
NPUCBOEHMEM eMy NepPCOHanNbLHOro perncTpaunoHHOro HOMepa;

- HanpaenseT ysegomreHne nocpeactsom PITY nnu no agpecy anekTpoHHOM

MOYTbl O FOTOBHOCTM pe3yrbTaTa OkazaHus MyHULMNANbHOM YCIyru U BO3MOXHOCTU €ro
nosiyyeHusi B cnyxbe "ogHoro okHa";

- 3aKpbIBAET YYETHYIO KAPTOYKYy B CUCTEME INIEKTPOHHOIO JOKYyMEHTOO6opoTa C
OTMETKON 06 UCNOSTHEHUWN NOPYYEHUS.

Cpok BbINOMHEHUS afMUHUCTPATUBHOW Npoueaypbl He JOMMKEH npeBbIwaTth 2

paboymx gHen ¢ MOMeEHTa Nony4YeHns pesynbTaTa NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn
n3 YupexneHus.

PesynbTatom agMUHUCTpATUBHOWN Npoueaypbl ABNSeTCs Bblgada (HanpasneHue)
3asBUTENIO (NpeacTaBuUTENo 3aaBUTENS) pesyrnbTaTta npeaocTasneHna MyHUUunanbHON
yCnyru.

Cnocobom dumkcaunn agMUHUCTPaTUBHOW Npoueaypbl ABNSeTCs pernctpaums
AOKYMEHTa B CUCTEME 3NEKTPOHHOIO 4OKYMEHTOO60pOTa C MPUCBOEHMEM UCXOLALLENO
HOMepa JOKYMeHTa U BHECEHUE CBeEeHUN B XXypHar BblAa4yu AOKYMEHTOB.

KpuTepum NpuHATUS pelueHns: OTCYTCTBUE (Hanudmne) OCHOBaHUW Ans oTKasa B
npeaocTaBneHnn MyHULUMNanbHOW yCnyru n (Mnn) oTcyTcTBUE (Harnvmyne) OCHOBaHUN A1
NPUOCTaHOBMEHUS NPeOCTaBeHNs MyHULMNANbHON yCnyru;

JTInuom, OTBETCTBEHHbBIM 3a BbINOSIHEHME aAMUHUCTPATUBHON NpoLueaypbl, ABnsieTcs
cneunannct cnyxobl "0AHOro okHa", OTBETCTBEHHbIN 3a BblAayy 4OKYMEHTOB.

3.6. MNopsagok
ncnpasneHns



[0NYLLEHHbIX OLLMOOK 1 oneyaTok

B BblJ@HHbIX B

pe3ynbTate NPefoCTaBNEHNst MyHULMMNANBHOM YCNyrn
[OKYMEHTax

3.6.1

OCHOBaHMEM AN Havana agMuUHUCTPaTUBHOW Npoueaypbl ABnsieTcst obpalleHne 3asnButens
(npeactasuTend 3aasutens) o6 ncnpasneHnn JONyLEHHbIX oneyYaTok 1 oWwnbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMNansHOW yCcnyru JOKyMeHTax C
NPUNOXEHNEM AOKYMEHTOB, NOATBEPXKAAIOLLMX ONeYaTKn U oLnBKuN.

Mprem u perncTpaums 3asisrieHnsa 06 ncnpaeBneHnn SOMyLEHHbIX oneYyaTok U

OLWNBOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBneHns MyHULMNanbHOM yCnyrm AOKyMeHTax
OCYLLECTBAETCA B NOpPAAKE U B CPOKW, YCTAHOBIEHHbIE MyHKTOM 3.4

HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa.

PelwweHne 06 ncnpasneHnn gonyLeHHbIX OneYyaTok 1 OLMOOK B BblAHHbIX B

pesynbTaTte NpeaocTaBneHns MyHULMNanbHOM yCnyrm AOKyMEHTax NpuHMMaeTcs B crnyyae,
€CINK B YKa3aHHbIX JOKYMEHTaX BbISIBNIEHbl HECOOTBETCTBUA NpuUiaraeMbliM K 3asiBNIEHUIO O
npegocTaBNeHUn MyHUUMNANbLHOW YCNYyrn AOKYMEHTaM;

3.6.2 CpoK agMUHMUCTPATUBHOW Nnpoueaypbl HE LOMMKEH NpeBbIlWwaTh 5 KaneH4apHbIX

AHen ¢ aaTbl pernctTpauumn 3assneHns 06 ncnpasneHnm gonyLeHHbIX onevYaTok 1 owmnboK B
BblAaHHbIX B pe3ynbTaTte npefoCcTaBNeHns MyHULMMNAaNsHOM YyCNnyru permcTpaumoHHbIX
AOKyMeHTax B cnyxbe "ogHoro okHa";

3.6.3 pe3ynbTaToOM agMUHUCTPATMBHOM NpoLeaypbl SBASETCA ucnpasreHune
crneuvanmcTom YnpaBneHus genamm gonyLeHHbIX owmboK n onevyaTok B Bbl4AHHbIX B
pesynbTaTte NpeaocTaBneHns MyHULMNanbHOM yCnyru AoOKyMeHTax, nnbo HanpasreHme B
agpec 3aasutens (NnpegcraBUTens 3assuTensi) otseTa ¢ MHpopmaumen ob oTcyTCcTBUU
onevyaTtok 1 owmnbOoK B Bbl4aHHbIX B pe3yrnbTaTte NpeaocTaBneHnss MyHUuunanbsHom ycnyrm
AOKyMEHTaX;

3.6.4 cnocobom dukcaumm agMUHUCTPATUBHOM Npouenypbl ABNgeTcs

NnoAroTOBMEHHbIN OTBET HA ByMaXKHOM HOCUTENE.

McnpaBneHHble pe3ynbTaTbhl NPegocTaBleHNa MyHULMNANBHOW YCyrn Unn oTBET C
MHdopMaumnen od OTCYTCTBUM ONeYaToK 1 OLIMBOK B Bbl4aHHbIX B pe3yrnbTaTe
npegocTaBNeHns MyHULUMNANbHOM yCNyrn AOKyMeHTax nepeaatroTcs 3asiBUTENIO
(NnpeacTtasuTento 3asBUTENS) B NOPSAKE N B CPOKU, YCTAHOBIEHHbIE MYHKTOM 3.4
HacTosiwero AOMUHUCTPATUBHOIO PErfiameHTa;

3.6.5 KpUTEpPUM NPUHATUA PELLEHNS: OTCYTCTBUE (Hanuyne) OCHOBaHUW AN

ncnpasneHnsa JoNyLLEHHbIX ONeYaToK 1 OWMBOK B Bbl4aHHbIX B pe3ynbTaTe NpeaocTaBneHns
MYHULMNANbHOM YCNyrM AOKYMEHTax C MNPUoXeHnem LOKYMEHTOB;

3.6.6 NnMUOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW Npoueaypsl,

SABMSETCA cneumanucT YnpasneHusa genavu.

4. Mopsagok

1 OPMbl KOHTPOIS

3a npegocTaBneHnemM MyHMUmMnansHOM
ycnyru

4.1. MNMopsipok
OCYLLIECTBINEHWS



TeKyLLlero KOHTpons 3a cobrnogeHnem

N UCMONHEeHneMm

OTBETCTBEHHbLIMW JOMKHOCTHBLIMU NTMLL@MW MOMOXEHUI
agMVHUCTPATUBHOIO

perrnamMeHTa u MHbIX HOPMaTUBHbIX MPaBOBbIX

aKToB, yCTaHaBNMBaKLLMX

TpeboBaHNS K NpefoCcTaBnNeHNIO

MYyHULMMNansHOM

yCryru, a TaKxe NnpuHATUEM UMW PeLLIEHNI

4.1.1 TEKYLLUMIN KOHTPOSIb 3a UCMOSTHEHMEM HACTOSLLEro

AOMWHUCTPATMBHOIO perfnaMmeHTa OCyLLECTBIISETCA 3aMeCTUTENIEM MaBbl - pyKoBOAUTENEM
YnpaBsneHna genamu;

4.1.2 TEKYLUMIN KOHTPOIb NpeacTasnseT cobon nposeneHne

NPOBEPOK COBNIOAEHNS N NCMONHEHNA NONOXEHNUA HacToAWwero AQMMHUCTPATUBHOIO
pernameHTa, MHbIX HOPMaTUBHbLIX NPaBoOBbIX akToB Poccuinckon ®enepaunmn, Kamyatckoro
Kpad, MyHUUMNanbHbIX HOPMaTMBHbIX MPaBOBLIX aKTOB creunanucTaMmm YupexaeHus,
OCYyLLEeCTBNALWNMU

npefocTaBneHne MyHMUMnanbLHON yCnyru;

4.1.3 TEKYLUNIN KOHTPOIb JOSMKEH ObITb NOCTOSIHHBIM, BCECTOPOHHUM U

OOBbEKTUBHBIM.

4.2. MNMopsipok

1 NepuoanyHOCTb

OCYLLECTBMNEHNSA NNaHOBbIX

N BHEMNAHOBbIX

NPOBEPOK MONMHOTLI U Ka4yecTBa NpeoCTaBNeHus
MYHULMNANBHON

ycnyru, B TOM Yucre nopsigaok v oopmbl KOHTPOSS
3a NOSTHOTON M

Ka4yeCcTBOM NnpeaocTaBrieHns

MYyHULMNansHoOu

ycnyru
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KOHTPOJSIb 3a NOSTHOTOM N Ka4eCTBOM NpefoCcTaBfeHUss MyHULMNANbLHOW YCNyrn
OCyLLecTBNAeTCHa B popmax:

- NpOBEAEHUS NITAaHOBbIX MPOBEPOK,;

- BHENJIAHOBbLIX MPOBEPOK B CBSA3M C pacCMOTpPeHMEM Xanob Ha aencraund
(6espencTBme) 3amecTUTENS rMasbl - pykoBoaMTens YnpasneHus Aenamu, cneymanmcToB
YnpaeneHus genamu, oTBETCTBEHHbIX 3a NpeoCcTaBleHne MyHULMNansHOM yCnyru;
4.2.2 nnaHoBble N BHEMNMaHOBbLIE NPOBEPKM MPOBOAATCSA NEPBLIM 3aMecTuTenem
rnaebl agMUHUCTPauum MNeTponasnoBck-KamyaTckoro ropofckoro (aanee - nepsbi
3aMecTuTeNb rMnaBbl agMUHUCTPaLUN);

4.2.3 nnaHoBasa NpoBepKa NPOBOAUTCS He pexe OA4HOro pasa B rof;

4.2.4 nnaHoBas NpoBepKa NPOBOANTCS B TeYEeHUe ABaauaTn paboymx gHen co

OHSA NPUHATUSA TAKOro peLleHns;

4.2.5 ocHOBaHWeM sl NPOBEAEHNSA BHEMNIAHOBOW NMPOBEPKM sBMisieTca obpalleHne



3aaBuTensa (NpeactaBuTeNns 3asBuTens) B YCTAHOBNEHHOM 3aKOHOA4aTeTbCTBOM
Poccuiickon ®egepaunm nopsake ¢ xanobown Ha HapyLLleHMe NOSTOXXEHNIN HACTOSLLErO
AOMWHUCTPATMBHOIO pernamMmeHTa;

4.2.6 npoBeaeHne BHENaHOBbLIX MPOBEPOK OCYLLECTBAETCA B Cryyae

nocTynneHus xanob oT 3asBuTenen (NpeacraBuTenen 3agasutenen) Ha 4eNCTBUS
(6e3pencTBne) 3amecTuTens rnaebl - pykoBoaMTENs YnpaBneHus genamu, cneumanmcroB
YnpasneHus genamu, oTBETCTBEHHbIX 3a NpeaocTaBneHne MyHULMnansHom ycnyru;

4.2.7 BHennaHoBasa NpoBepka NpoOBOANTCS B TedeHne ABaguaTtn paboymx gHen

CO AHS NOCTyNreHus xanobbl OT 3asBuTeNs (NpeacTaBuTens 3asBuUTens).

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbLIX JIML, OpraHa,
npeaocTaBnstoLLLEro

MYHULMNANbHYO YCIyry, 3a peLleHns u 4encTBus
(6espencTBune),

npuHYMaemble (OCyLLECTBNAEMbIE) UMW B XO4e
npenocTaBneHuns

MYHULMNANbHOM yCnyru

4.3.1

AOIMKHOCTHbIE NUUa YNpasneHus genamu, yyacTeylolmne B npefocTaBneHm MyHuuunansHom
YCNyru, HeCyT OTBETCTBEHHOCTb 3a peLleHus 1 aencTeus (6esgencreme), NpuHMMaemble
(ocyLiecTBnsemble) UMK B NpoLecce npegoctaBneHms MyHuuunanbHOm ycnyru, B
COOTBETCTBUM C 3akoHoAaTenscTBoM Poccuiickon degepaunn, B TOM Yncne rno

pesyrbTartam OCyLLECTBEHUS KOHTPOS.

4.4. NonoxeHuns,

Xapakrepuaytoime

TpeboBaHuA K NOPsIAKY

n hopmam KOHTpons

3a NnpegocTaBrieHneM MyHULMNANbHOW yCRyru,
B TOM 4yucne co

CTOPOHbI rpaxkaaH, nx o6beguHeHnn

N opraHu3saumm
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KOHTPOJSIb 3a KAa4eCTBOM M MyHULMNAIbHOW YCIyrn OCyLecTBAseTca B nopsaake n dpopmax,
npegycMoTpeHHbIX NyHkTamn 4.1.1, 4.1.2

HacTosiwero AODMUHUCTPATUBHOIO pernamMeHTa.

4.4.2 3aaBuTenu (NnpegcraBuTenn sasButenen) Bnpase KOHTPONMpoBaTb
npegocTaBneHne MyHMUMnanbHON yCcnyru nytemM nonyvyeHms nHgpopmauum no tenedoHy, no
NMMCbMEHHbBIM 0BpaLLeHNsIM, NO ANEKTPOHHOW NoYTe, Ha odULManNbLHOM canTe
agMuHucTpaummn, Yepes ENMMY w/vnn PITY;

4.4.3 3aaBuTenn (NnpeacraBuTenn 3asBuTenemn) MoryT NnpuHMMaTh yvyactue B

3MEKTPOHHbIX onpocax, hopyMax 1 aHkeTMpOBaHMM MO BONpocam ya0BeTBOPEHHOCTH
MOSIHOTOM N Ka4eCTBOM NPeAoCTaBNEHNA MyHMLUMNANbHON ycnyrn, cobnogeHns
crneuvanMcTtamm opraHoB aMUHUCTPaLUKN CPOKOB M NOCNeoBaTenbHOCTH
aAMUHUCTPATUBHBIX NpoLeayp, NPeayCMOTPEHHbIX HACTOAWUM AQMUHUCTPATUBHBIM
perriameHToM.



5. JlocyaebHbin

(BHecynebHbIN)

nopsaokK ob6XxanoBaHUs peLleHnn

n gencTsmn

(6e3pencTBms) opraHoB agMUHUCTPaLNN,
npenoCcTaBNAOLMNX

MYHULMNANbHYO yCnyry (y4acTBYHOLLNX

B NpeaocTaBneHum

MYHULMNANbHOM YCNyrn), a Takke AOSMKHOCTHbIX

Ny, opraHoB

agMUHUCTpaLUnUN, NPeaoCTaBNALWMX MYHULMNANBbHYO
ycnyry

(y4acTByOLWMX B NPeAoCTaBEHNM MyHULMNANbHOW yCryrn),
N crneunanucToB

OpraHoB aAMUHUCTPaLMK, NPEAOCTaBNSOLLNX
MYHULMNANbHYO

ycnyry (y4acTByoLMX B NpeaoCcTaBneHnm
MYHULMNANBHON

ycnyru)

5.1. Hdopmauma

ans

3anHTepecoBaHHbIX Ny, 06 nx npase

Ha gocyaebHoe

(BHecynebHoe) obxanoBaHne OeNCTBUI
(6espencreuns) un

(Mnn) peLueHnin, NPUHATBIX (OCYLLLECTBIEHHbIX)
B Xoae

npeaocTaBneHNa MyHULMNANbHON yCryrn

3aasutenb

(npeacraBuTEnb 3a9BUTENS) MOXET 06pPaTUTBLCSA C XKanobon B TOM YMCNe B CrieaytoLmx
crny4vasix:

5.1.1 HapyLleHWs1 cpoKa pernctpaumm 3asaBrneHnss 0 npegocTaBeHnm

MYHULUMNANbHOW YCRyru;

5.1.2 HapyLweHuns cpoka nNpeoCTaBneHns MyHULMNanbHOW YCnyru;

5.1.3 TpeboBaHna OT 3aaBUTENS (MpeacTaBuTeNns 3adBUTENS) OCYLLIECTBIEHMS

AEeVCTBUIN, B TOM YMCre CornacoBaHuni, HeobxoauMbIX A4S NOAyYeHNs MyHUUMNansHON
YCIyr U CBSI3aHHbIX C 0bpalleHneM B UHble roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO
camoynpasrneHusi, opraHn3auuu, 3a UCKNIYEHEM NonyyYeHns ycryr 1 nonyvyeHus
AOKYMEHTOB N MHpopMaLmnn, npegocTaBNsaeMblX B pe3ynbTaTte npeaocTaBrneHnsa Takmx
YCIyr, BKIHOYEHHbIX B NepeYveHb YCnyr, KOoTopble ABNATCA He06XoaMMbIMU U
obaszaTenbHbIMU ANA NpefocTaBneHnss MyHUUUNanbHbIX YCryr;

5.1.4 oTka3a B npveme y 3aaBuTens (NpeacraBuTens 3asBuTens) JOKYMEHTOB,
npegocTaBneHne KOTopbIX NpegyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTaMu PoCcuicKon
depgepaumm, HOpMaTMBHLIMU MPABOBLIMU akTamu KamyaTckoro Kpasi, MyHULmMnansHbIMn
npasoBbIMKU akTamu [NeTponaBnoBck-KamyaTckoro ropockoro okpyra ans npeaocraBneHns



MYHULIMNAnNbHON yCnyru;

5.1.5 3atpeboBaHuna nnaTbl ¢ 3agBuTENS (NpeacTaBUTeNs 3aaBUTeNs) Npu

npegocTaBneHun MyHUUMNanNsLHOW yCnyrn, He NpegyCcMOTPEHHON HOPMAaTUBHBIMWU NPaBOBbIMU
aktamu Poccumckon denepaumm, HopmaTMBHBIMU MPaBOBbIMU akTaMmn KamyaTcKoro Kpas,
MYHULMNAaNbHbLIMW NPaBOBbIMK akTamu [leTponaBnoBCck-KamyaTcKkoro ropoAckoro okpyra;
5.1.6 oTkasa B ucnpasneHnn AonyLeHHbIX MMU ONeYaToK N OLIMBOK B BblOAHHbIX

B pesynbTarte NnpefocTaBreHns MyHULMNAansHOW YCNyru AOKyMeHTax imbo HapyLleHue
YCTaHOBIIEHHOrO CpOKa Takux UCNpaBrieHnn;

5.1.7 oTkasa B npeoCcTaBfieHU MyHULUNArbHOW YCryrn, ecnn OCHOBaHNA

OTKasa He npeaycMOoTpeHbl beaepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUM C HUMMU
WHBIMWM HOPMAaTUBHbLIMU MPaBOBbLIMU akTamu Poccuiickon ®egepaumm, HOpMaTUBHBLIMM
npaBoBbIMKW akTamu KamMyaTCKOro kpasi, MyHMUMnanbsHbIMU NpaBoBbIMU aKkTaMu
[MeTponaBnoBck-KamyaTcKoro ropockoro okpyra;

5.1.8 HapyweHnsa cpoka unmn nopsgka Bblgadm JOKYMEHTOB MO pesynbratam
npegocTaBneHns MyHULMNANsHOM YCNyru;

5.1.9 npuocTaHOBNEHUS NpefOCTaBNeHns MyHULMNANbLHOW YCnyrn, ecrnu

OCHOBaHWA NPUOCTaHOBIEHNSA HE NPpeayCMOTPEHbI beaepanbHbIMU 3aKOHaAMU U MPUHATLIMA B
COOTBETCTBUMN C HAMU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMKU akTamu Poccunckon degepaumn,
HOpMaTUBHbLIMM NMPaBOBbIMW akTaMu KamyaTckoro kpas, MyHUUmMnanbHbIMU MpaBoBbIMU akTaMu
MeTponaBnoBck-KaMyaTCcKOro ropogckoro okpyra.

5.1.10 TpeboBaHua y 3aaBuTena (npeactaBuTens 3agaBuTens) npu

npegocTaBneHN MyHULUMNANbHON YyCNyrn JOKYMEHTOB UM MHopMaLmMm, OTCYTCTBUE U
(MnNKn) HeJOCTOBEPHOCTL KOTOPbLIX HE YKa3biBanncb Npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbHOM YCAYrn 3a UCKNIOYEHNEM
Cny4vaes:

- U3mMeHeHust TpeboBaHNn HOPMATUBHBIX NPABOBbLIX aKTOB, KacaloLUXCs

npegocTaBneHns MyHULMNansHOM ycnyru, nocrie nepsoHayarnbHOM nogayv 3asBreHns o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

- HaNM4Knsa owMnBOK B 3aABNEHUM O NPeaoCTaBNeHNN MyHULUNANbHOW YCyrn 1

AOKyMeHTax, NoAaHHbIX 3asBuTenem (npeacraBvtenem 3assuTtend) nocne
nepBOHavanbHOro oTkasa B npuemMe LOKYMEHTOB, He0BXOAMMBbIX A5 NpeJoCcTaBeHns
MYHULMNANbHOM ycnyru, nnbo B NnpefoCTaBNeHn MyHUUMNANbLHOW YCYrn N He
BKIMIOYEHHbIX B NpeACTaBNeHHbIN paHee KOMMNNEKT JOKYMEHTOB;

- UICTEYEHMS CpoKa OEeNCTBUSA JOKYMEHTOB UMW U3MEeHeHne nHpopmauumn nocrne
nepBoOHa4anbHOro oTkasa B npyemMe 4OKYMEHTOB, HEOB6XOANMbIX OS5 NPpeAoCTaBneHns
MYyHMLMNAnbHON ycnyru, nMbo B npegocTaBneHnn MyHULMNanbHON YCNyr;

- BbISIBMIEHNSI IOKYMEHTaNbHO NOATBEPXKAEHHOMO (pakTa (MpM3HaKkoB) OLLIMBOYHOro

UM NPOTMBOMNpPAaBHOro Aencteuns (besgencTans) 4OSMKHOCTHOIO Nnua opratHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCryry, UNn MyHULMNAnsHOro Criy>atiero,
cneunanucta cnyxbbl "ogHOro okHa" Npu NepBoHavanbHOM OTKa3e B Npueme

AOKYMEHTOB, HEOBX0AUMbBIX A5 NpeAocTaBneHnsa MyHuuunanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNAanNsLHOW yCnyrn, 0 4Yem B NMCbMEHHOM Buze 3a NoAnuchbio
PYKOBOAUTENSA OpraHa, NpeoCcTaBAoWEro MyHMULMNANbHYI YCNyry, yBeJoMseTcs
3asBuTenb (NpeacTaBUTENb 3adBUTENS), a TakkKe NPUHOCATCA U3BUHEHUS 3a

AOoCTaBneHHble HeyaobcTaa.

5.2. OpFaHbI MEeCTHOro camoynpasiieHud, opraHn3aumn
" yNOJIHOMOY€HHbIE



Ha paccMoTpeHue xanobbl nuua, KOTOPbIM MOXeT
ObITb HanpasneHa

xanoba 3aasutens (NpeacraBuTens 3asaBuTens)
B AocynebHom

(BHecyoebHoOM) nopsigke

>Kanobbl Ha

pelueHnsa n gencteus (6espencTene) YnpasneHus genamu, 3amectuTens rnaebl -
pyKoBOAUTENSA YNpaBneHnsa genamu nogatoTcs Ha ums rnaebl MNeTponaBnosBck-KamyaTckoro
roOpoLCKOro oKpyra.

YKanobbl Ha pelwleHns u gencteus (besgencTane) cneymannctoB odLero otaena,
crneumanmcToB cnyxo6bl "ogHOro okHa" NogarTCs Ha UMSi 3aMeCTUTENS rMnaBbl -
pykoBoauTens YnpasneHus genamu.

5.3. lNpouenypa nogayu

N pacCcMOTPEHNS

anob Ha pelleHust

n gencrema

(6e3pencTBme) opraHa, NpeaocTaBnsAloLWLEro
MYHULMNANbHYO

YCrnyry, a Takke UX JOSDKHOCTHbIX N

5.3.1 xanoba moxeT 6bITb NofgaHa 3aaBuTenem (NpeacraBuTenem

3asBUTENS) NOCPEACTBOM:

- MOYTOBOrO OTNpPaBIEHNS;

- cny>06bl "0gHOro okHa";

- ooMuManbHOro canTa agMMHUCTPaLMN;

- noptana degeparnbHOM rocygapcTBEHHON MHPOPMALMOHHOW CUCTEMbI

"[ocynebHoe obxanosaHue" (do.gosuslugi.ru);

- NINYHOro nNpuema 3aasuTens (NpeacTaBuTens 3asBUTeNs).

5.3.2 pernctpaums xanob, HanpaBneHHbIX OAHUM M3 CNOCOOO0B, yKa3aHHbIX B NOAMYHKTE
5.3.1 HacTosIWero AAMUHUCTPATUBHOIO perfiameHTa, OCyLeCcTBNAeTCs

cnyx6on "ogHoro okHa".

Mpn nogaye »xanobbl B aN1EKTPOHHOM (hopMe AOKYMEHTbI, yKa3aHHble B ab3aue

6 noanyHkTa 5.3.3 HacTosLwero AOQMUHUCTPATUBHOIO pernameHTa, MoryT

ObITb NpeacTaBneHbl B hOpMe 3NEKTPOHHbBIX JOKYMEHTOB, MOAMNUCAHHBIX 3NIEKTPOHHOM
NnoANUChLI0, BN, KOTOPOW NpeayCcMOTpeH 3akoHoaaTenbcTBoM Poccuinckon ®epepaunu, npu
3TOM AOKYMEHT, YAOCTOBEPSAOLWMI NIMYHOCTb 3adBUTENS (MpeacTaBuTend 3adaBuTens) He
TpebyeTcs.

BoaMOXXHOCTb nofaym xxanobbl U AOKYMEHTOB, YKa3aHHbIX B ab3ale 6 nognyHkTa

5.3.2 HacTosiLero AOMMHUCTPaTUBHOIO pernameHTa, Yepes EMMY w/vnun PICY

MOXET ObITb peann3oBaHa nocre NPOXOXAeHUs MAEHTUMUKaLMN N ayTeHTUMKaummn
3asBuTens (NpeacTaBuTens 3asiBUTENs1) B COOTBETCTBUN C HOPMATUBHbIMUW NMPaBOBbIMM
aktamu Poccurickon degepaumn.

5.3.3 xxanoba gomkHa cogepxartb:

- HAaMMeHOBaHMe YnpaBreHusa genamu, cnyxosl "ogHoro okHa",

3aMecTuUTens rnaebl - pykoBoauTens YnpasneHusa genamu, 3amectutens pykoBogutens
YnpaBneHua genamMmm, HayarnbHWKa oTAena n cneynanucta YnpasneHus genamu,



cneumanucta cnyxbbl "0gHOro okHa", NpegoCTaBNALNX MYHULMNATbHYO

ycnyry, pelieHus n aencteus (6esgencramne) KoTopblx obxanyoTcs;

- (hamunuio, UMs, OTYECTBO (NocneaHee Npu HanM4YUKn) 3aaBUTens

(NnpeacTaBsuTend 3aaBUTENS), CBEAEHMSI O MECTE €ro Xutenbctaa (4na pusnyeckoro
nmua) nnu HaxoXxaeHua (Ansa pPUANYEeCcKoro nuua), a Takke Homep (Homepa)

KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTpOHHOW NoYTbl (NPY HANM4YMm) U NOYTOBbLIN
aZpec, No KOTOpbIM AO0SMKEH ObITb HaNpaBrieH OTBET 3aABUTENIO (NPeaCTaBUTENIO
3asBuTens);

- cBegeHna 06 obxanyembix peleHunsax n gencremax (6esgencrtaumn) YnpasneHus
Aenamu, 3aMecTuTens rnaebl - pykoBoAUTENS YNpaBneHusa genamu, 3aMectutens
pykoBoauTens YnpasneHus genamMmu, HavanbHWKa otaena v cneumanucta YnpasneHus
aenamu, cnyxobl "ogHoro okHa", cneumanucrta cnyxbbl "ogHoro

OKHa";

- 0OBOAbI, HA OCHOBAHUWN KOTOPbLIX 3asiBUTENb

(npeacraBuTEnNb 3a9BUTENS) HE COrNaceH ¢ pelweHnem n gencrenem (6esgencrTenem)
YnpaeneHus genamu, 3aMecTuTens rnasbl - PyKOBOAUTENSA YNpasneHus genamu,
3aMecTuTens pykosoautensa YnpasneHus genamu, cneumanucta YnpasneHusa genavu,
cnyx6bl "ogHOro okHa", cneunanuncta cnyxobl "04HOro okHa".

3agasutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (NPY Hann4mMn), NOATBEPXAatoLwme
A0BOAbI 3asBUTENS, MO0 UX KOMUMW.

3asButenem (NnpeacraButenem 3asBuTensa) MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI

(Npy Hanuuun), noaTBEPXKAAOLLME OOBOALI 3asBUTENS (NpeacTaBuTens 3assutens), nnbo
NX KOMWUMU;

5.3.4 xxanoba nognexnT paCCMOTPEHUIO NMUaMMK, yKa3aHHbIMU B NyHKTE 5.2

HacTosiero AODMUHUCTPaATMBHOIO pernamMeHTa, B Te4eHne naTtHaguaTn paboymx gHen co
OHSA ee pernuctpauum B cnyxbe "ogHoro okHa", a B cnyyae obxanoBaHus

OTKasa B Nnpueme LOKYMEHTOB Y 3aaBuUTend (npeacraButens saasurens) nnbo B
ncnpasneHnn JOMNyLLEHHbIX ONeYaTok 1 ownboK nnu B cnyyae obxanoBaHus HapyLLUEHNS
YCTaHOBJIEHHOIO CPOKa TakMX UCNpaBNeHn - B Te4eHne NATn paboymx AHen co gHA ee
perucrpauuu;

5.3.5 xanoba noanexunt obazaTenbHON perucTpaumm B eAnNHON cucteme

3IEKTPOHHOro AOKYMEHTO060opOoTa aAMUHUCTPaLMK He no3aHee 1 paboyero aHs,
cnefywoLlero 3a AHeM ee NocCTynSeHns;

5.3.6 no pesynbTaTaM pacCMOTPEHMS Xanobbl Nuuamum,

yKa3aHHbIMUW B NYHKTE 5.2 HacTosAwero AQMMHUCTPATUBHOIO

pernameHTa, NPUHUMaETCa OOHO U3 CrEeAYIOLWNX PeLLIEHW:

- »xanoba yaooBneTBopseTCs, B TOM YMcrie B OpMe OTMEHbI MPUHATOrO peLLEHus,
ncnpasneHns AonyLEeHHbIX oneYaTok 1 ownboK B BblAaHHbIX B pedynbTaTe NnpeaocTaBneHns
MYHMLMNAnNbHON YCNyrn JOKYMEHTax, Bo3BpaTa 3asiBuTento (NpeacTaBuTento 3asiBUTENs)
AEHEeXHbIX CPEeACTB, B3aMMaHME KOTOPbIX HE NPeLyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
aktammn Poccuinckon ®egepauumn, HopmaTUBHBIMU NMPaBOBLIMU akTaMu CyGbeKTOB Poccumnckon
depepaumm, MyHUUMNanNbHbIMU MPaBOBbIMU aKTaMMU;

- B y4OBMNETBOPEHNN anobbl OTKa3bIBaETCH;

5.3.7 He no3aHee AHs, cneayoLwero 3a AHeM NPUHATUA PELLeHUs, yKa3aHHOro B
nognyHkre 5.3.6 HacToswero AQMUHUCTPATMBHOIO perfnamMeHTa,

3asBUTENIO (MpeacTaBUTENO 3a8BUTENS) B MMCbMEHHOM (DOpPME 1 MO XEeNaHUIo 3asiBUTENS
(npeacraBuTEns 3a8BUTENS) B ANIEKTPOHHOM (hOpMe HanpaBnsieTcs MOTUBUPOBAHHbLIN OTBET
O pesynbTaTax pacCMOTPEHUS Xanobbl.



B oTBeTe 0 pesynbTaTe pacCMOTPEHMUS xanobbl YKa3blBalOTCS:

- HAMMEHOBaHMe opraHa MecTHOro camoynpasrfeHunst, AOMKHOCTb, haMUnnsa, Nvs,
OTYeCTBO (NPY HaNM4MM) OOSMKHOCTHOrO NnUa, NPUHABLLErO peLleHne no xanobe;

- HOMep, AaTa, MecTo NPUHATUS PeLUeHNs, BKNoYas cBeAeHUst O LJOMKHOCTHOM

nuue (cneumanucte), pelleHne unn gencteng (6esgencrame) KoToporo obxanyercs;

- hamunua, ums, 0T4eCTBO (NPU HaNN4Mn) NN HaMMeHOBaHWE PULNYECKOrO

nnuya (ynonmHOMOYEHHOro NpeacTaBUTens);

- OCHOBaHMWs 4NS NPUHATUA peLleHns no xanobe;

- NPUHATOE MO anobe peLleHne;

- B criydae, ecnum xanoba npnsHaHa 060CHOBAHHOW, - CPOKN YCTPaHEHMS

BbISIBNIEHHbIX HAPYLLUEHWIA, B TOM Y1CIEe CPOK NpeaoCTaBneHns pesynbTata MyHMUmMnanbHOn
yCnyru;

- cBeeHnsa o nopsgke obxxanoBaHUs NPUHATOrO Mo xanobe pelueHus;

5.3.8 B cnyyae ycTaHOBEHNS B X04€ UK NO peaynbTatam pacCMOTPEHUS

»anobbl NpM3HaKoB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHWST UK MPECTYNNEHNS,
AOIMKHOCTHOE NULO, paboTHMK agMUHUCTPaUMW, HaAeNeHHbIe NOSTHOMOYUAMM MO
paccMOTPeEHUIo anob, HesaMmeaMTeNnbHO HaNpaBNAT UMEIOLLMECS MaTepuarbl B OpraHbl
NpoKypaTypbl.

3agaBsuTenb (NpeacTtaBUTENb 3asBUTENS) BNpaBe OCMNOPUTL peLleHne, NpUHAToe

no pesynbTatam pacCMOTPeHUs xanobbl, B cyaebHOM nopsaake B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

5.3.9 cnyyae npusHaHusa xanobbl noanexalien yaoBrneTBOPEHNIO B OTBETE

3asBUTENIO (MpeacTaBuTenNto 3asaBUTENS), yKadaHHOM B noanyHkTe 5.3.6

HacToswero AOQMUHUCTPaTMBHOIO pernamMmeHTa, gaeTcs nHopmaumsi 0 AeNCTBUSIX,
OCYLLIeCTBNAEMbIX OPraHoM, NpeaoCTaBNALWLMM MYHULMNANBHYIO YCIyry, Cry>6omn
"0QHOro okHa", B Lenax HesamMenanTeNbHOro YCTpaHEeHUS BbISIBIEHHbIX

HapyLUEeHW Npu OKasaHM MyHULMNANbHOW YCAyrn, a Takke NPUHOCATCS U3BUHEHMS 3a
AocTaBneHHble HeyaobcTBa 1 ykasbiBaeTcs MHpopMauusa o ganbHenLWmnX AeNCTBUSX, KOTOpble
HeobX04MMO COBEPLUMTL 3asiBUTENIO (MPeAcTaBUTENIO 3asiBUTENS) B LLENsIX NOMyYeHus
MYHULMNAnNbHON yCnyru;

5.3.10 B cnyyae npusHaHus Xanobbl He Noanexallen yaoBrneTBOPEHNIO B OTBETE
3asBUTENIO (MpeacTaBuTENto 3asaBUTENS), yKadaHHOM B noanyHkTe 5.3.6

HacToswero ADMUHUCTPATUBHOIO pernameHTa, 4atTCa apryMeHTUPOBaHHbIE Pa3bsCHEHWS O
NPUYMHaX NPUHATOrO peLLeHns, a Takke MHopMaLmsa o Nopsake 0bxanoBaHWs NPUHATOrO
peLueHus.

5.4. Cnocobbl

MHOPMUNPOBAHNSA

3aaBuTenen (npeacrasuTernen

3asBUTENEN) O

nopsgke nofgayn u paccMoTpeHus xanobbl, B TOM
yucre ¢

ncrions3osaxHvem EMNry v Prry

NHpopmuposaHue

3aaBuUTenNen 0 nopsaake nogavv u pacCMOTPEHUS Xanobbl OCyLLLECTBASETCS NOCPEeACTBOM
pa3smeLleHna nHpopmaumm Ha EMNTY n PIMTY, oduuymansHoM cante agMUMHUCTPaLINK, a Takke
Ha MHAPOPMALUUNOHHbIX CTeHAAaxX B MecTax npeaocTaBreHns MyHULUNanbHOW YCryri.



5.5. MNepeyeHb

HOPMaTUBHbIX

NPaBOBbIX AKTOB, PETYNMPYHOLLNX

nopsiAokK

pocyaebHoro (BHecyaebHoro) ob6xxanoBaHUsA peLleHnn
1 OencTemn

(6e3pencTBng) opraHa, NpegocTaBnsaoLWLEero
MYHULMNANbHYO

yCnyry, a TaKke ero A0MKHOCTHbIX Nn

5.5.1

nepevyeHb HOPMaTUBHbIX NPABOBbIX aKTOB, PEryNMPYLLMX NOPSAOK ocyAebHOoro
(BHecynebHoro) obxanoBaHusa pelleHu 1 gencTeumi (besnencTemns) opraHa,
nNpeaoCcTaBNALWEro MyHUUMNanbHy YCryry, a Takke ero JOMmMKHOCTHbIX ML

- GepepanbHbIn 3akoH N

210-93;

- MNocTaHoBneHve

MpaButenbctBa Poccuiickon ®epepauum ot 20.11.2012 N 1198 "O ceaepanbHom
rocygapcTBeHHON nHopmaLmnoHHoN cucteme, obecneunBaroLLern npotecc gocyaebHoro
(BHecynebHoro) obxanoBaHus peLleHnn n aencTemn (6e3nencTens), COBEPLUEHHbIX MpK
npeaocTaBneHnn rocyAapCTBEHHbIX U MyHULMNANbHbIX ycryr";

5.5.2 nHdpopmaums, ykazaHHas B JaHHOM pa3gerne, NoAnexuT oba3atensHoOMy
pasmewieHnio Ha EMNTY un PIY.

5.6 MNopsagok obxanoBaHus pelleHus no xanobe

3aaButenb

(NpeacTtasuTenb 3asiBUTENSA) BNpaBe OCMOPUTb peLleHne, MPUHATOE Mo pesynbTatam
paccMoTpeHust xanobbl, B nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM Poccumnckon
depepauyum.

5.7. MNpaBo 3asBuTens

Ha nony4veHue

NMHpopMaLnn N JOKYMEHTOB,
HeobXxoaAnMbIX Ons

000CHOBaHUA N pacCMOTPEHNS XKanobbl

3aaBuTtenb
nMeeT NpaBo Ha NosyYyeHne NHpopmauumn n JOKyMeHTOB, HeobxoamMMblx st 060CHOBaHUSA U
paccMOTpeHUst xanobbl, eCnn NHoe He NpeayCMOTPEHO 3aKOHOM.

6. OcobeHHOCTMN BbINOMHEHMS aAMUHUCTPaTUBHbBIX NpoLenyp
(nencTteuin) B

MHOrOoYHKLUMOHarmNbHbIX LLeHTpax npeaocTaBneHuns
rocyAapCTBEHHbIX U1

MYHULMNANbHbIX yCryr



6.1. VcuepnbiBatowmn

nepeyeHb

aZlMUHUCTPATUBHBIX Npoueayp

(oencrteun),

BbINOSTHAEMbIX MHOrOQYHKLMOHANbHBIMWN LEHTpaMu
npegocTaBneHns

rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr

6.1.1

3asBuTenb (NpeacTaBUTENb 3a8BUTENS) BipaBe 0bpaTtntbca ¢ 3asiBrieHnem B nobon ML
KamuaTckoro kpasi no Bblibopy 3aaButens (NpeacraButens 3asaBUTens) B criydyae, ecnm
Mexagy agMmuHucTpaumen n Mol KamyaTckoro kpas 3akrodeHo cornaleHue o
B3aMMOOeNCcTBUN B NopsaKe, yCTaHOBIEHHOM [locTaHoBNEHNEM

MpasutenbctBa Poccurickon ®egepaumm ot 27.09.2011 N 797 "O B3anmogencTanm
MexXay MHOrogyHKUMOHAlbHbIMU LIeHTpaMu nNpeaocTaBreHnsa rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr U doegeparnbHbIMU OpraHaMmn UCNOSTHUTENBHOW BacTun, opraHaMmu
rocygapCTBEHHbIX BHEDHOMKETHbIX (POHAO0B, OpraHamMu rocy4apCTBEHHOM BacTU CyObeKToB
Poccunckon ®egepaunn, opraHamm MECTHOrO camoyrnpasrneHns”, n nogada

YKa3aHHOro 3asiBrieH1s NpegycMoTpeHa nepeyHemM rocyaapCTBEHHbIX 1 MyHULMNAMbHbIX
ycnyr, npegocTaBnsieMblX B MHOrOOYHKLMOHANMbHOM LeHTpe, NpeayCMOTPEHHbIM
cornatlueHuem;

6.1.2 npegoctaBneHne myHuumnaneHon ycnyrn MoL, Kamyatckoro kpas Bknoyaet

B cebs crneayroume agMMHUCTpPaTUBHbIE NpoLeaypbl:

- UHpOpMUpPOBaHWE 3adBUTENEN O NOPSAKE NpeaocTaBneHna MyHUUunanbHON

ycnyrn B MOLL KamyaTckoro kpasi, 0 xoge pacCMOTPEHUSA 3asiBNIEHUs, MO UHLIM BOMNpocaMm,
CBSI3aHHbIM C NPeAoCTaBIEHNEM MYHULMMANBHOW YCNYIK, a Takke KOHCYNbTUPOBaHNE
3asBuTEnen o nopsagke npegocraBneHus MyHuumnansHom yenyrm B MOLL Kamyatckoro
Kpasi;

- NpneM 3asiBfieHNa N JOKYMEHTOB, HEOOX0aMMbIX A9 NpefocTaBneHuns

MYHULUMNANbHOW YCRyru;

- opmupoBaHune n HanpasneHne M®L| Kamyatckoro kpasa 3asiBrneHus u

AOKYMEHTOB, HEOBX0AUMbIX ANs NpeaoCcTaBleHna MyHULMNanbHOM yCrnyru, B TOM Yucne
opMmnpoBaHNE N HanpasBrieHe MeXBEeAOMCTBEHHbIX 3anpoCOB B OpraHbl rocyaapCTBEHHOM
BNacTu, opraHbl MECTHOIO CaMOyNpaBrieHUs 1 opraHu3aumm, y4acTByoLLmMeE B
npegocTaBNeHn MyHULMNANbLHON YCIyru;

Bbl4a4va 3aaBuUTENIO (NpeacTaBUTENIO 3asBUTENS) pedynbTaTta npegoCcTaBneHus
MYHMLMNANbHON YCNyru B BUAE JOKYMEHTa Ha ByMaXHOM HocuTerne, NoATBepXaatoLwero
coaepxaHne 3neKTPOHHOro AoKyMeHTa, HanpasreHHoro B MOLL KamyaTtckoro kpas.

6.2. MHdopmupoBaHune

3agBuTeneu

(npencraBuTernen 3aaBuUTenemn)

O nopsiake

npegocTaBneHnsa MyHuLMNanbHOW ycnyrm

B

MHOrOYHKLNOHaNbLHOM LIEHTPEe NpefoCcTaBneHns rocyaapCTBeHHbIX
N MyHUUMNANbHbIX

ycriyr, 0 Xxofe BbINOJSIHEHUA 3anpoca



0 NpefocTaBneHnn

MYHULMNANbHOW YCNyru, No UHbIM BONpocam,
CBSAA3aHHbIM C

npefocTaBneHneM MyHULMNanbHOM YCNyru, a Takke
KOHCYINbTUpOBaHWe

3aaBuTenen (npegcraBuTenen sasaBuTernen)

0 nopsake

npegocTaBneHnsa MyHuLMNanbHOW ycnyrm

B

MHOrogYHKLMOHAaIbHOM LieHTpe NpefocTaBneHus rocyfapCTBEHHbIX
N MyHUUMNANbHbIX

ycnyr

6.2.1

MHOPMUPOBaAHNE 3aABUTENS (MpeacTaBuTeNnd 3adaBUTENS) O NoOpsaKe NpegocTaBneHns
MyHuumnaneHon ycnyrn B M®L| KamyaTckoro kpasi, o xofie BbINOSIHEHUSA 3anpoca o
npegocTaBNeHn MyHUUMNANbLHOW YCIyrn, N0 MHbIM BONPOCaM, CBSA3aHHbIM C
npegocTaBneHneM MyHUUUNAanbHOW YCIyrun, a Takke KOHCYNbTUpOBaHWe 3asiBUTENEN
(NnpeacTtasuTenen 3asBUTeNen) o NOpsLKe NpeaocTaBneHns MyHuunansHon yenyrn 8 ML
KamuaTckoro kpasi ocyLecTBnsieTcs:

- B XoZe NUYHOro npuema 3assutens (npeacraBuTtens 3asasutens);

- No TenedqoHy;

- NO 3NEKTPOHHOW MOYTE;

6.2.2 3asBuTenb UMeeT NpaBo NONYyYUTb NOAPOBHYHO KOHCYNbTaLMIO MO BONpocam
npeaocTaBneHna MyHULMNAIbHOW YCAyrn, a UMEHHO:

- NepeYveHb AOKYMEHTOB, HEOBXOANMbIX N 0bs3aTeNbHbIX AN NpeacTaBNeHus
3asiBUTENEM B Lensax nosiydeHns MyHUUunanbHOW yCryrun, nepedeHb JOKYMEHTOB,
3anpaluvBaeMblX B NOpsAaKe MeXBEAOMCTBEHHOIO MHPOPMAaLMOHHOIO B3aUMOAENCTBIS,
cnocob 3aBepeHnst AOKYMEHTOB, HEOBXOANMbBIX A5 MONYyYEeHUS MyHULMNAanbHOM YCyru;

- UICTOYHMK NONYyYEHNS AOKYMEHTOB, HEOOXOANMbIX ANSA NPpeaoCTaBNeHUs

MYHULMNAnbHON yCcnyru (opraH BracTu, opraHm3aums n nx MecToHaxoXxaeHue,
KOHTaKTHble HOMepa TenegoHoB, agpec opunumanbHOro canTa, Yacbl pabdoTbl), CPOKM
AEeNCTBUS COOTBETCTBYIOLLUNX JOKYMEHTOB, CPOKN X NPeACcTaBIieHUs, CPOK NPUHATUA
peLLeHns o NpeaoCcTaBNeHNnn MyHULUMNAnbHON yCcnyru;

- OCHOBaHM1s Ans oTkasa B NpuemMe AOKYMEHTOB Ha NpefocTaBrieHne

MYHULMNANbHOW YCnyru, OCHOBaHWA A51s1 OTKa3a B NpeAoCTaBfieHUM MyHULMNANbHOW yCryr
N OCHOBaHus Ans ee npekpaweHus (NPUoCTaHOBMEHNUS);

- NOPSAJ0K NOSTyYeHUst pesyrbTaTa MyHULMMNANbHOW YCYru;

- Bpems npuemMa v Bblaadm JoKyMeHToB cneumanuctamm MoL, KamuyaTckoro kpas;

- NopsAaoK obxxanoBaHusa gencTBuin (6e30enCTBNSA), a TakKe PELLEHNI OpraHa

MECTHOro camoynpasfeHna MyHuumnaneHoro obpasoBaHunsa B KamyaTckom kpae, ero
AOSDKHOCTHbIX nuy, MOLL KamuyaTckoro kpas, cotpyaHukos MLl KamyaTtckoro kpas B xoae
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

6.3. Npuem 3anpocos
3agBuTenem

(NnpeactasuTenen sassutenen)
0 npegocTaBieHnmn



MYHULMNANbHON YCNYI U UHbIX OKYMEHTOB,
HeobxoaAnMbIX Ans
npeaocTaBneHNa MyHULMNANbHOW yCryrn

6.3.1

OCHOBaHWEM 151 Ha4Yana agMMHUCTPaTMBHON NpoLeaypbl ABNSETCA NnyHoe obpalleHne
3aaBuTensa (npeacrtaBuTens 3asaBuTens) ¢ 3adBneHUeM N JOKyMeHTaMu, He0BXoaANMbIMU
ANa npegocTaBneHns MyHuumnansHom ycnyrn, B ML, KamyaTtckoro kpasi.

[Hem obpalleHuns 3a npegocTaBneHnemM MyHMLMNANbHOW yCryru cantaeTcsa gata

npuema 3asasneHus B M®L| Kamuatckoro kpas.

C yyeTom TpeboBaHUM K NpefoCTaBEHUIO FOCYAAPCTBEHHbLIX U MYHULMNANbHbIX

ycnyr, npeaycMoTpeHHbIX [pasunamu

opraHusaumnmn OeaTenbHOCTU MHOMOMYHKUMOHANbHbIX LEHTPOB NpeaoCTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr, yTBEPXKAEHHbIMKU [TocTaHOBNEHNEM
MpasutenbctBa Poccuickon ®epepaumm ot 22.12.2012 N 1376, 3aaBneHune, B TOM Yncne
3asiBNeHne, COCTaBeHHOEe Ha OCHOBaHMM KOMMIIEKCHOMO 3anpoca, a Takke CBeeHus,
AOKYMEHTbI N MHpopMaLnd, HeobxoauMble Ans NpeaoCcTaBeHnss MyHUUMNAnNsHOW YCryru,
MoryT ObITb nony4eHbl YnpasneHvem ns MOL, Kamyatckoro kpas B 9NeKTPOHHOM hopMe No
3alLMLLEeHHBIM KaHanam cBs3n, 3aBepeHHble YCUNeHHOM KBanudunmpoBaHHOW 351IEKTPOHHOM
noanuchbIo.

[Mpn aTOM OpUrMHanbl 3asiBNEHUSA N JOKYMEHTOB Ha ByMaXXHbIX HOCUTENSAX B

cnyx6y "ogHoro okHa" He NpeacTaBNATCS;

6.3.2 pe3ynbTaToOM UCNOSTHEHNSA aaMUHUCTPATUBHOM

npoueaypbl ABNSETCS Bblgaya 3asBUTenNto (NpeactaBuTento 3aaBUTENS) pacnucky o npueme
3asBNeHns.

MakcumanbHbIA CPOK Ha BbINOSIHEHME aAMUHUCTPATUBHOW NpoLeaypbl He AOSMKEH
npesblwaTb 15 MUHYT Ha OHO 3aABMNeHue.

6.4. dopmumpoBaHue

N HanpasrieHve

MHOrOYHKUNOHANbHbLIM LIEHTPOM
npegocTaBneHns

rocygapCTBEHHbIX U MyHULMMAnNbHbIX yCNyr
MEeXBeJOMCTBEHHOIO

3anpoca B opraHbl, NpegocTaBnsaoLne
MyHUUMNanNbHbIEe

YCIyru, B UHblE OpraHbl rocyAapCTBEHHOM BacTu,
opraHbl MECTHOIO

camoynpasfeHus n opraHMsaunm, yyacTeyoLine
B NpeaocTaBneHnmn

MYHUUMNANbHbIX YCryr

MexxBegomcTBEHHOE
B3aMMOZENCTBME NpU NpeaocTaBneHnn MyHUUUNanbHOW YCAyrn HacTOSALLMM
AOMWHUCTPATMBHBLIM perfiaMeHToOM He NpeayCMOTPEHO.

6.5. Bblgaya 3asaButento
(npeacraBuTenio



3asBuUTENS) pesynbTaTa

npegocTaBneHns

MYHMLMNAnNbHON YCNyru B BUAE OOKYMEHTa

Ha GyMaXHOM

HocuTerne, noaTBepX4atoLLero cogepxxaHue
3NEKTPOHHOro

AOKyMeHTa, HanpasneHHoro B MOLL KamyaTckoro kpas

6.5.1

3agasutento (Npegcrasutento 3assutensi) B MOL, KamyaTckoro kpas BblgaeTca pesynbTtar
npegocTaBneHnsa MyHuLmMnNanbHOW ycrnyrn B BUAe AOKYMeEHTa Ha BymMaxXHOM HocuTene;
6.5.2 3aaBuTEnNDb (NpeacTasuTenb 3asBUTENS) No ero Boibopy BnpaBe NonyynTb
AOKYMEHTbI, YKa3aHHble B NYHKTe 2.3 HacTosLwero AOQMUHUCTPATUBHOIO

pernameHTa, Ha 6yMaxHOM HocuTere Uy B opme dNeKTPOHHOIo JOKYMEHTA,
NnoAnMCcaHHOro ynoriHOMOYEHHbIM AOMKHOCTHBIM JTULIOM C UCMOSTb30BaHMEM 3IIEKTPOHHOM
noanucu;

6.5.3 pe3ynbTaTtoM UCNOSTHEHUA aaMUHUCTPATMBHOW NpoLedypbl ABASETCH Bbiaava
pesyrbTara Oka3aHUs MyHUUMNanbHOW yCrnyrn 3asaBuTernto (NpeacTaBuTento 3asBuTens).
MakcmanbHbIN CPOK aiMUHUCTPATUBHOM NpoLeaypbl He AOSMKEH npesbiwaTh 1
paboyero AHs, cnegylowero 3a AHeM NocTynneHus pesynbTaTa npegocTaBneHns
MYHULMNANbHOW YCIyri.

MpunoxeHue 1

K

AOMWHUCTPATUBHOMY perfnameHTy
npegocTaBneHns

agMUHUCTpaumen
MeTponaBnoBck-KamyaTtckoro
ropoAcCKOro

oKkpyra

MYHULMNANbHOM yCnyru no Bbigaye
Konumn

NOCTaHOBIIEHUWN, PACMOPSAKEHNN afMUHUCTPaUUK
[MeTponaBnoBck-KamyaTtckoro
ropoLCKOro oKpyra,

Konumn

NOCTaHOBIIEHUI, pacrnopsKeHU rnasbl
[MeTponaBnoBck-KamyaTtckoro
ropoACKOro okpyra

B YnpaBneHue genamm
aAMUHUCTpaLUK

[MeTponaBnoBck-KamyaTCcKoro ropockoro



oKkpyra

(®.N.0. (nocrnepHee - Nnpy HaNU4uK)
3as1BUTENS NOMHOCTLIO (4N hmnsnyeckoro
nmua),

HanMeHoBaHue (ONns KpPUaANYECKOro

niua)

(mecTo xuTtenbcTBa 3asBuTena (ans

on3nyeckoro nuua), MecToHaxoxaeHue,

(pekBuM3NTbI JOKYMEHTA, yOOCTOBEPSAIOLLIErO
nnyHocTtb) (OMPH, MHH (ans

HOPUANYECKOro Nnuua)

(nouToBLIN agpec v (unun) agpec

3NIEKTPOHHOM MOYThI 4119 CBA3N
c
3asiBUTENEM, KOHTaKTHbIN TenedoH)

3AABIIEHNE

O BbIJAYE KOMWW MOCTAHOBNEHUN,
PACMOPS>XEHUN

AOMNHNCTPALIMA
MNETPOMABJTOBCK-KAMYATCKOIO
FOPOLCKOIO OKPYTA, KOMUW
MOCTAHOBNEHWN,

PACMNOPSXXEHUN IMABbI
METPOIMABJTOBCK-KAMYATCKOIO
rOPOOCKOIO OKPYTA



Mpowy

Bbl4aTb KOMUIO NOCTaHOBIIEHUS (pacnopsXXeHns) agMUHUCTpaLmmn
[MeTponaBnoBck-KamyaTcKoro ropockoro

oKpyra, KOrnuo NoCTaHOBIIEHUS

(pacnopsikeHust) rnasbl

[MeTponaBnoBck-KamyaTCcKoro ropogckoro okpyra

(Hy>kHOe NoAYepKHYTb)
Harta: Homep:

HaumeHoBaHue:

K 3agBneHuio
npunaratoTcs:

PesynbTat npegocraBneHna MyH1UUunanbHON
ycnyru npowly (Hy>kKHoe OTMETUTb):

L BLigaTh Yepes MHOroyHKUMOHAMBHBIN LEEHTP;

1
L pyynth nnuHo;

1
L HanpaBuTb MO aNEKTPOHHOI NouTe

(yka3blBaeTcst agpec 3NeKTPOHHOM NoYThl)

1
L coobwmTb no

TenegoHy 0 roTOBHOCTU K NONy4YeHuto (YkasblBaeTcH
TenedOHHbIN Koa N HoMep
TenegoHa) ;

1
L HanpaBWTb NOYTOBbLIM OTNPABREHNEM MO

agpecy:

1
L nanpaBuTb B NnuHbIN kKabunet EMTY/PMATY.

" 20 .

/ /

(noanuck) (@.1.0. (nocnenHee - npu
HanMyum)

B

COOTBETCTBUM CO cTaTben 9
depepanbHoOro 3akoHa ot 27 utonsa 2006 r.
N 152-®3

"O nepcoHanbHbIX AaHHbIX"




Aalo cornacme Ha aBToOMaTM3MpPOBaHHYHO, a
Takke 6e3

NCNOSb30BaHNA CPeacTB

aBTOMaTmsauumn, obpaboTKy 1 ncnonb3oBaHne
MOWX NePCOHarbHbIX

AaHHbIX, coAepKaLlLnXcs B

HaCTOSAWEM 3asiBIIEHUU, C LENbIO
npegocTaBneHns MyHULMNansHOM ycnyrm
"Bblaadya Konum noCTaHOBMEHUN,
pacrnopsiKeHUn agMUHUCTpaLUK
MeTponaBnoBck-KamyaTtckoro

ropoLCKOro oKkpyra,

KOMWUM NOCTaHOBMEHNI, PacnopsiKeHU rnasbl
MeTponaBnoBck-KamyaTtckoro

ropofckoro okpyra".

06

OTBETCTBEHHOCTM 3a JOCTOBEPHOCTb NPEeACTaBMEHHbIX CBEAEHUN
npegynpexaeH

(npepynpexaeHa).

HacTosuiee

cornacve gencTByeT Ha

nepuon Ao UCTEYEHUSI CPOKOB XpPaHEHUs
COOTBETCTBYOLLEN

MHdOPMaLUKN NN OKYMEHTOB, COAEPKaLLMX yKa3aHHY MHopMauumio,
onpeaensieMbix B

COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccumnckon degepauum.
OT3bIB

cornacusi ocyLLecTBnsieTcs B

COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon depepaunn.

o 20 T.

/ /
(mnoanucek) (¢.1.0.
(nocnegHee - Npy HaNU4YMK)

MpunoxeHwne 2

K

AOMUHUCTPATMBHOMY perfnameHTy
npegocTaBneHus
agMUHUCTpaLmen
[MeTponaBnoBck-KamyaTtckoro
ropoLCKoro

oKkpyra



MYHULUMNAaNbHOW yCnyru no Bbigaye

Konum

NOCTaHOBIEHNI, pacrnopsiXXeHNn agMUHUCTPaLUn
[MeTponaBsnosBck-KamyaTtckoro

ropoLCKOro oKpyra,

KOnum

NOCTaHOBIIEHUIN, PACMOPSKEHNI rMaBbl
MeTponasnoBck-KamyaTckoro

ropoCKOro okpyra

dopma yBegomMneHns
00 oTkase B npueme
AOKYMEHTOB

YBEOOMITEHNE

(bamunus, nus, ot4ecTBo (NocnegHee - Npu
Hanu4un) sasBuTEnNs)

yBeaoMnsaeTcs o
TOM, 4YTO emy

(en) oTkazaHo B
npuemMme OOKYyMEHTOB,
npeacTraBneHHbIX
ANSA NonyyYeHnss MyHUUUNanbHOM ycnyru

aaTa

"Bblaaya konuun

MOCTaHOBIIEHUN,

pacrnopsiKeHUn agMUHUCTpaUum

[MeTponaBnoBck-KaMmyaTCcKkOro ropogckoro okpyra,

KOMU1 NOCTaHOBIEHUN,

pacrnopsi>XeHun rrasbl

[MeTponaBnoBck-KamyaTtckoro

ropoAcKoro okpyra" no

cnefyowmnM OCHOBaHUSAM:

1

L otcyTcTBME AOKYMEHTOB, NPEedyCMOTPEHHBLIX MYHKTOM 2.6 HAaCTOSLLEro
AOMWHUCTPATMBHOIO pernamMmeHTa

npv obpalLeHnmn 3aaBuTens

(npeactasutens

3asBUTENS) 3a NpeaocTaBieHMeEM MyHULMNANbHOM yCnyru B

cnyx0y "oaHoro okHa",

nocpeacTBoOM HanpaeBneHnsa 3asBNeHnsa N JOKYMEHTOB MOYTOBbIM
oTnpasrieHnem, nmbo

nocpeacTBOM HanpasfeHus




3adaBrieHnd N JOKYMEHTOB MO SﬂeKTpOHHOVI no4rte

(ykasaTb oTcyTCTBYHOLLME
AOKYMEHTbI)

1

L npepoctaBneHne [okyMeHTOB, NPeAyCMOTPEHHDBIX MYHKTOM 2.6 HACTOALLErO
ALMUHUCTPATUBHOIO

perrnameHTa, He B NOSTHOM obbeme

(ykasaTb HenpeacTaBneHHble

AOKYMEHTbI)

OTkas

B Npneme 3asiBfeHns

He NpenaATCTBYEeT MOBTOPHOM €ro nogaye nocne
yCTpaHeHUss OCHOBaHUK, No

KOTOpbIM ObIfI0 OTKa3aHO B NpUeEME 3asiBIIEHMS.
Bbigan:

(HaMmeHoBaHWe JOMKHOCTU C YKa3aHUeMm
yupexaeHus, (noanuce)
NHUUMAarbl COTPYOHMKA)

(nata)















































































































